AJIMUHUCTPALIS MYHULIUITAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»
IMMOCTAHOBJIEHUE

or 21.12.2021 Ne 819
r. Oxa

O  BHECEHMM  M3MEHEHHH B
aIMAHHCTPAaTUBHBI  periaMeHT
IPEAOCTABICHUS] MYHULMIIAIbHOU
yciayru  «IIpucBoeHne  aapecos
oObeKTaM ajJpecalyy, aHHYJIH-
pOBaHUE aAPECOBY, YTBEPKACHHBIN
MOCTAHOBJICHUEM AJMHUHUCTPALIMU
MYHULIMITAIIBHOTO o0Opa3oBaHus
rOpOACKON OKpYr «OXHHCKHI» OT
28.05.2020 Ne 331

B coorBerctBun ¢ ®denepanbapiM 3akoHoM OT 27.07.2010 Ne 210-®d3 «O06
OpraHW3allid TPEIOCTABICHNUS TOCYAAPCTBEHHBIX W MYHHUITUIAIBHBIX YCIyT»,
pacniopspkenueM [lpaButenscTBa Caxanmunckod obmactu ot 08.11.2019 Ne 631-p
«O0  ytBepxkaenun Ilmana  mepompusiTuii  («JOPOKHOM — KapThl»)  TI0
COBEPIIIEHCTBOBAHUIO W PA3BUTHIO CHUCTEMBI MTPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MyHUIMNANBHBIX yeryr B CaxanuHckol obmactu Ha 2019-2021 rompl», B meNsX
MPUBEACHUS HOPMATHBHBIX MPABOBBIX AKTOB QJIMHHHUCTPAIMH MYHHUIIAMIAIHEHOTO
oOpazoBaHusi TOPOJACKON OKpyr «OXHMHCKHiI» B COOTBETCTBHE C HOpPMaMH

JEHUCTBYIONIETO (PpeiepaabHOTO 3aKOHOAATEIhCTRA,
ITOCTAHOBIJIAIO:

1. BHecTM u3MEHEHHs B aJIMHHHUCTPATUBHBIA pPEIaMEHT MPEAOCTABICHUS
MyHULUnaabHOW  ycnyru  «lIpucBoenune azapecoB  oObekTaM — ajapecaluw,

AHHYJIMPOBAHHUC aApCCOB», YTBep)KI[eHHBIﬁ IMOCTAHOBJICHUCM AAMUHUCTpPALINA



MYHHUIIUIIAJIFHOTO 00pa3oBaHusl TOpoAckoil okpyr «OxuHckuin» ot 28.05.2020 Ne
331, U3I0KUB €T0 B CICAYIOMICH peqakiuy (IpUIaraeTcs).

2. OnyOnuKoBaTh HAcTosllee IOCTaHOBIEHHWE B razere «CaXalaMHCKUN
HEPTSHUK»,  pPa3MECTUTh Ha  OQUIMAILHOM  CailiTe  aJMUHUCTPAIHH
MYHHIIAIAIEHOTO 00pa30BaHus TOPOACKON OKpyT «OxuHCcKuiny Www.adm-okha.ru.

3. KoHTponb WCHOJHEHHsT HACTOSIIEro IIOCTAHOBJICHHS BO3JIOXKHTHL Ha
3aMECTUTENs]  [JaBbl  MYHHUIMIAIBHOTO  OOpa30BaHUs  TOPOACKOM  OKpYT
«OXMHCKHI»,  3aMECTHTENs  [IaBbl  aJIMUHHCTpPAlMd  MYHHUIIUIIAJIHHOTO

o0Opa3oBaHus TOpoACcKoi OKpyr «OXuHCKu» M.A. 3eMIOBY.

I'maBa MyHMIMIIAJIBHOTO 00Pa30BaHUA E.H. KacbsiHOBa
ropoackoit okpyr «OXuHCKHID)


http://www.adm-okha.ru/

YTBEpKICH
MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
MYHUIIUTIATIBHOTO 00pa3oBaHus

ropoACKOr OKpyr « OXHUHCKHIN
ot 21.12.2021 Ne 819

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIIYTH
«ITPUCBOEHUE AJIPECOB OBBEKTAM A/IPECALINUA,
AHHYJIMPOBAHUE AJIPECOB»

Paznen 1. OBLLUE ITOJIOKEHU A
1.1. [Ipeamer perynupoBaHust aAMUHUCTPATUBHOTO PETIIAMEHTA

Hacrosiuii  aAMUHUCTPATUBHBIM pETJIaMEHT yCTAHABIMBAET CPOKU U
MOCJIEIOBATEILHOCTh ~ QJIMUHUCTPATUBHBIX TMPOLEAYp U  aJIMHUHUCTPATUBHBIX
JEUCTBUN TIPU MPEIOCTABICHUU MYHUIUIAIBbHOU yciyru «lIpucBoeHue anpecos
00OBEKTaM aJipecaliu, aHHYJIUPOBAHHUE aIPECOBY.

1.2. Kpyr 3asButenei

1.2.1. 3asButensMu SIBIASIOTCS (PU3MUECKHE WIM IOpUIMYECKUE Jula (3a
HCKJIIOYEHHUEM TOCYAapCTBEHHBIX OPraHOB M HMX TEPPUTOPHATBHBIX OPraHoB,
OpraHOB TOCYJApPCTBEHHBIX BHEOIOKETHBIX (DOHIOB M HMX TEPPUTOPUATIBHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS), SBISIOMIUECS COOCTBEHHUKAMU
o0beKTa ajapecanuu, Ju00 Jui@a, 00JaaoNIue OJHUM U3 CICAYIOIIMX BEIIHBIX
npaB Ha OOBEKT aJipecalluu, PacrojOKEHHBI Ha TEPPUTOPUU MYHUIUIIATIHLHOTO
o0Opa3oBaHUs TOPOACKOM OKPYT « OXUHCKHIN:

a) IpaBO XO35IUCTBEHHOTO BEJICHUS;

0) MpaBo OMEPATUBHOTO YIPABJICHHUS;

B) IIPABO MOKU3HEHHO HACJIEyeMOTO BIIa/ICHHUS;

T') MPaBO MOCTOSIHHOTO (OECCPOYHOTO) MOIH30BAHUS (JaJIee - 3asTBUTEIH).

1.2.2.  TlonHOMOYMSMHM  BBICTYNaTb OT HMMEHU  3aiBUTENICH  IpHU
B3aMMOJICHCTBUU C COOTBETCTBYIOIIMMHU OpraHaMH HCIOJHUTEIbHON BJIACTH,
OopraHamMM MECTHOTO CaMOYIpPABJICHUS YW HWHBIMA  OpPraHM3alUsIMU  TPU
MpeA0CTaBICHUNA MYHHUITUTIATLHON YCIIYTH (aee - MpecTaBuTeNN) 00Iaat0T:

NpPEeACTABUTEININ 3asIBUTEIIS, JEUCTBYIOIIME B CHUITY TTOJTHOMOYHNMA, OCHOBAHHBIX
Ha OpOPMIICHHOU B YCTAaHOBJIEHHOM 3aKOHOJIaTelbcTBOM Poccuiickoii deaeparuu
NOpSIJIKE JTIOBEPEHHOCTH, Ha YyKa3aHuM (enepaibHOro 3akoHa JHOO Ha aKTe
YIOJIHOMOYEHHOTO Ha TO TOCYJapCTBEHHOTO OpraHa WM OpraHa MECTHOIO
caMOyTpaBJIEHUS,

OT WMEHH COOCTBEHHHWKOB TIIOMEIICHUH B MHOTOKBAPTHPHOM JIOME -
MPEACTaBUTENh TaKUX COOCTBEHHUKOB, YIOJHOMOYCHHBIH B YCTaHOBICHHOM



3aKoHO/AaTeNbCTBOM Poccuiickoit ®denepanuu MOpSJIKEe pelieHHeM OOIIETo
coOpaHUs yKa3aHHbBIX COOCTBEHHUKOB;

OT UMEHH WIEHOB CaJI0BOYECKOT0 MM OTOPOAHHUYECKOTO HEKOMMEPUYECKOTO
TOBApHUIIECTBA -IIPEICTABUTENb TOBAPUIIECTBA, YIOJIHOMOYEHHBIN INPUHATHIM
pernieHreM oOLIero coOpaHus YWIEHOB TaKOI0 TOBApHUIIECTBA,

OT MMEHM 3asBUTENs BIOpaBe oOOpaTUTbCA KaJacTPOBBIM  MHXKEHED,
BBITNIOJIHAIOUINM HAa OCHOBAaHUM JOKYMEHTA, NMPEAYCMOTPEHHOTO CTaTbed 35 win
cratbeil 42.3 DenepanbHoro 3akoHa oT 24.07.2007 Ne 221-®3 «O kagacTpoBoi
JESITEIbHOCTHY, KaAacTPOBbIE paOOThI MM KOMIUIEKCHBIE KaJacTpOBbIe PabOTHI B
OTHOIIIEHWH  COOTBETCTBYIOIIETO OOBEKTAa  HEABMKHUMOCTH,  SBISIOLIETOCS
O00BEKTOM apecaluu.

1.3. TpeboBaHus Kk NOPSIAKY UHPOPMUPOBAHUS O
IIPEIOCTABICHUN MYHUIMIIAIBHON YCIIYTH

1.3.1. CnpaBouHas uHpopmanus:

Anpec MecTa HaXOXIACHUS aIMUHUCTpAIM MYHHUIIMIAIBHOTO 00pa3oBaHUs
ropojickoit okpyr «OxuHckuit» (nanee - OMCY): 694490, CaxanuHckas 00J1acTh,
r. Oxa. yn. Jlenuna, 1. 13, xka6. 308.

['padux pa6oter OMCY: nonenenpauk-yeTBepr ¢ 09.00 mo 18.00, mepepsiB ¢
13.00 no 14.00, narauna ¢ 09.00 xo 13.00. Yacer npuema:

- ¢pusnueckum uiam: cpega ¢ 15.00 o 18.00;

- topuandeckumM jgunam: yersepr ¢ 09.30 no 13.00.

CnpaBounsie Tenehorast OMCY: 8(42437)3-27-47.

Anpec opunmansHoro caiita OMCY': www.adm-okha.ru.

Anpec snektponnoit moutst OMCY: meriya@okha.dsc.ru.

1.3.2. Madopmaimsi mo BompocaM MPeAOCTaBICHUS MYHHUIIUTAIBHONW YCIYTH
COO0OIIaeTCs 3asIBUTEIISIM:

- ipu JimaHOoM oOpariernn B OMCY;

- IpU 0OpaIeHUH C UCTOIb30BaHUEM CPEJCTB TEICPOHHOM CBA3M MO HOMEPY
tenedona 8(42437)3-27-47,

- npu nucbMeHHOM oOpauiernu B OMCY no noute nu00 B 3JIEKTPOHHOM
BUJIE;

- IOCPEJICTBOM Pa3MEILECHUS CBEACHUM:

1) Ha opunmanpaoM MHTEpHET-calite OMCY www.adm-okha.ru;

2) B peruoHaJIbHOM TocyAapcTBeHHOW MH(opMmanmoHHOU cucteme «lloptan
rOCyAapCTBEHHBIX U MYHMIMNAIBbHBIX yCIyr (GpyHkumii) CaxannHCKOW 00JacTh
(manee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B denepanbHON rocynapcTBEHHON HMHPOPMAIMOHHON cucteme «EauHbIM
MOpTaJl TOCYJAPCTBEHHBIX M MYHUITMTIATBHBIX YCayT (pyHkiuit)» (nanee - EITY)
www.gosuslugi.ru;

4) Ha nH(pOPMAITMOHHOM CTEHJIe, pacmnojoxkeHHoM B OMCY;

1.3.3. CBegeHuss o0 Xoae NPEAOCTABICHUS MYHULUIIAIBHOM YCIYrH
COOOIIAIOTCS 3asIBUTEISM:

- ipu Tu4HOM oOpaieHu B OMCY B MOMEHT oOpalieHus;



- npu obpamennu B OMCY ¢ ucnosb30BaHrueM CpeicTB TeIePOHHOMN CBA3H B
MOMEHT OOpalleHus;

- npu nucbMeHHOM oOpamieHuu B OMCY myTeM HampaBjeHUSI OTBETOB
MOYTOBBIM OTIIPABIICHUEM, MOCPEJICTBOM UH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH 00IIEeT0 MOIb30BaHMS (110 IEKTPOHHOMN MoYTe, 10
dakcy, a Takxke B (opMe BJICKTPOHHOTO JOKYMEHTAa) B aJpec, YKa3aHHbIA B
oOpalieHy B CPOK MPEIOCTABICHUS MYHMIIMIIAIBHOM YCIYTH, YCTaHOBJICHHBIM
nojpaszenom 2.4 pasnena 2 HaCTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.4. adpopmupoBanue npoBoauTcs B hopMe:

- YCTHOTO UH(GOPMUPOBAHUS;

- MUCbMEHHOTO UH()OPMHUPOBAHHUSL.

1.3.4.1. YctHoe mHbOpMHUpOBaHUE OcymIecTBiseTcs crenuamuctamu OMCY
IpHU OOpallleHUH 3asiBUTENEH 3a HH(OpPMAIMEN JIMYHO WK O TenedoHy.

CrienmanucTbl, OCYIECTBISIIOIINE YCTHOE HH(OPMUPOBAHHUE, TPUHUMAIOT BCE
HEOOXOMMbIE MEpPBI AJIs JauM MTOJIHOTO U ONEPaTUBHOIO OTBETA HA IOCTABJICHHBIE
BOIIPOCHI.

YcTHOE MH(DOPMHUPOBAHUE Ka)XAOTO 3asBUTEINS OCYILECTBISETCS B TEUCHHE
BPEMEHH, HEOOXOJUMOTO ISl €T0 NH()OPMUPOBAHMUSL.

1.3.4.2. Tlpu otBerax Ha TenedoHHBIE 3BOHKM crenuanuctel OMCY
noJIpoOHO, B KOPPEKTHOH (opMe MHPOPMUPYIOT OOpaTUBIIMUXCS 3asBUTEIEH IO
MHTEPECYIOIUM uX Bompocam. OTBeT MODKEH HAaYyMHATBHCS C HHPOpPMAIUH O
HAUMEHOBAHMU OpraHa MECTHOTO CaMOYIIPAaBJICHHSA, B KOTOPBI oOpaTuics
3asgBUTENb, (aMIINN, UMEHH, OTYECTBE U JOJKHOCTH CIICIUANINCTA, TPUHSBIIETO
Tene(OHHBIN 3BOHOK.

[Ipu yctHOM oOpamienun 3asButens (mo tenedony) cnenuanuctsl OMCY
JAlOT OTBETHI CAaMOCTOATENbHO. Ecnm chemuanuct, K KOTOpoMy oOpaTwiics
3asBUTEIb, HE MOYKET OTBETUThH HA BOIPOC CAMOCTOSITENIbHO, TO 3aBUTEIb JOKEH
ObITh HAIpaBlieH K JAPYroMy CIELUAIMCTy WIH K€ OOpaTUBLIEMYCS 3asBUTEIIO
JOJDKEH OBITh COOOIEH Tele(OHHBIA HOMEp, MO0 KOTOPOMY MOMKHO TMOIYYUTh
HEOOXOMMMYI0 HWHGMOpPMalMIO, JUOO0 CHEHMUAIUCT TpeasiaraeT  3asBUTEIIO
00paTUTHCS TUCHBMEHHO.

1.3.4.3.  Tlucbmennoe  HUHPOPMUPOBAHUE  OCYIICCTBISIETCS  IyTEM
HAIpaBJICHUS! MMCbMEHHBIX OTBETOB MOYTOBBIM OTIIPABJICHUEM WJIHM MOCPEICTBOM
UHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETeH OO0IIero Mmonp30BaHus (IO
DIIGKTPOHHOW TouTe, MO (DaKCy) MCXOAs M3 BHIOPAHHOTO 3asSBUTENEM CIIOCO0a
HaIpaBIICHUS €My OTBETA.

OtBeT Ha oOpallleHHE 3asBUTEIISI MPEJOCTABISACTCS B IMPOCTOM, YETKOU M
NoHATHOW (¢dopme ¢ ykazaHuem (aMUIIMK, HMHUIMAIOB, HOMepa TenedoHa
cnenuanucra OMCY.

1.3.5. NudopmupoBanue 3asiBUTEIICH CrieluaaucTaMu
MHOTO(QYHKIIMOHAIBHOTO  IEHTpa  NPEJOCTaBIEHUS  TOCYIJapCTBEHHBIX U
MYHULIMNIAJIBHBIX yciuyr (manee - MOIL]) u pasmenienne uHboOpManuu o

IIPEAOCTABIEHUNA MyHULUNTAIBHON yciyru B M®L ocymiecTsigeTcss npyu HaaIu4duu
corjamenuss o B3aumojercTBuu Mexay OMCY u MOIL[ B COOTBETCTBHM C
TpeboBanmsiMu moctaHoBieHus [IpaBurensctBa Poccuiickoit ®depepamuu  OT


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

22.12.2012 Ne 1376 «O6 ytBepxknenuu IlpaBun opraHuzanuu AesTENbHOCTU
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABJICHHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

1.3.6. OMCY ob0ecnieurnBaeT pa3MelIeHHEe M aKTyaJld3aluio HHPOpMaluu,
yKazaHHoOU B nmyHKkTe 1.3.1 HacTodIiero pasuena aMUHUCTPATUBHOTO PErJIaMEHTa,
Ha uHopmanmonHom ctenae OMCY, obunnansnom Mutepuer-caiite OMCY, B
rocyapcTBeHHoOW HHGOpMAIMOHHON cucteMe «PeecTp ToCylapCTBEHHBIX U
MYHULUTTATBHBIX yCIIyT (pyHKI1IHI), IPEIOCTaBISIEMBIX opraHamu
ucnomHuTenpHo  Biactm  CaxanumHCKOM — 00JacTH, OpraHaMd  MECTHOTO
CaMOYIIpaBJICHUSI MyHHUITUTIATBHBIX oOpa3oBaHnii CaxaquHCKOW 00JIacTH, a TaKXKe
NOJIBEIOMCTBEHHBIMA MM YUYPEXICHUAMHU» (Jajlee — PErHOHaJbHBIA pEECTp),
EIIT'Y u PIITY.

Ha EIIT'Y u PIIT'Y pa3memaercs cienyromast tHGOpMaus:

1) wucuepnbpIBalONIMII  TEpeYeHb  JOKYMEHTOB, HEOOXOJUMBIX  JJIst
NPENIOCTABIICHUS MYHUIMUIAIBHON  yCIIyr'd, TpeOoBaHUsS K  O(GOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TaK)K€ MEPEUYCHb JOKYMEHTOB, KOTOPBIE 3asBUTEIIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE;

2) KpyT 3asiBUTEIICH;

3) cpok mpeoCTaBICHUSI MyHUIIUTAIBHON YCIIYTH;

4) pe3ynbTaT MOPENOCTaBICHUS  MYHULUIMAIBHON  YCIyrH, TOPSJIOK
NPEACTABICHHUS] JOKYMEHTa, SBISIOIIETOCS  pe3yJabTaTOM  IPEIOCTaBICHUS
MYHULHANIAIBHON YCIIYTH;

5) ucuepnbIBarOMi NepeYeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS UM OTKa3a
B MIPEI0CTABICHUN MyHUIIUNIATBHON YCIIYTH;

6) o mpaBe 3asBUTEIISI HA TOCyAeOHOE (BHECYAeOHOE) 00KaTOBaHUE ACHCTBUIM
(6e3neiicTBUS) U PEIICHUM, TPUHATHIX (OCYIIECTBIISIEMBIX) B XO/€ MPEA0CTABICHUS
MYHULIUNIAIBHOWN YCITYTH;

7) dopmbl 3asBreHui (yBEIOMJICHUH, COOOINECHUI), HUCIOJIb3yeMble MPHU
MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIIyTH.

Pasnen 2. CTAHIIAPT IIPEJOCTABJIEHUA
MYHUIAITAJIBHOUM YCIIVI'U

2.1. HaumeHOBaHME MyHULIUITAIBHON YCIYTH
IIpucBoeHune anpecoB 0ObEKTaM apecalli, AHHYJINPOBAHHUE aJPECOB.

2.2. HaumeHoBaHue
opraHa MeCTHOTO caMmoynpasieHust CaxaaIuHCKOM 001acTH,
MPEIOCTABISIOMIEr0 MyHULIMIIAJIBHYIO YCIYTY

[IpenocraBiienne MyHMIMOAIbHOW ycayru ocymectBisiercss OMCY uepes
OTIENI ApXUTEKTYpbl U TPaJOCTPOUTENHCTBA AJMUHUCTPALUU MYHHUIUIAIBHOTO
o0Opa3oBaHUs TOPOJICKON OKPYT «OXUHCKUID».

[Tomyuenue JOKYMEHTOB (CBEIEHHH), KOTOpbIE 3asBUTEIb  BIIPABE



IIPEACTABUTh CAMOCTOSITENIbHO, a IIPU HENPEACTABICHUM 3alpalliBaeMbIX
MIOCPEACTBOM  MEXKBEIOMCTBEHHOTO B3aUMOJACHCTBHS, OCYIIECTBISIETCS IpU
oOpamiennn B @eiepaibHyo ciyk0y rocyJapCTBEHHOM perucTpanuu, Kajaactpa u
KapTorpaguu.

OMCY He BnpaBe TpeOOBATH OT 3aABUTEIIS OCYIIECTBICHUS EHCTBUIA, B TOM
YHCJI€ COTJIACOBAHUM, HEOOXOIUMBIX ISl MOJYyYEHUS MYHUIUIAIBHOW YCIYTH |
CBSI3aHHBIX C OOpAIllEHHEM B MHBIE TOCYJAApCTBEHHBIC OPTraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJIEHUs, OPraHNU3al1H, 32 UCKIIOUCHUEM ITOJyYCHUS YCIYT U MOTYyYCHHUS
JOKYMEHTOB U MH(OpPMAILMH, MPEIOCTABISIEMBIX B PE3yJbTaTe MPEIOCTaBICHUS
TaKuX YCIyT, BKJIIOYECHHBIX B IIEPEYHH, YyKa3aHHbIe B 4acth | crarem 9
®enepanpHoro 3akoHa or 27 wrons 2010 r. Ne 210-®d3 «O6 opranuzanuu

IPENOCTABIECHUSI TOCYJAapPCTBEHHBIX U MYHULHMIAIBHBIX yciayr» (maimee — @3 Ne
210-D3).

2.3. Pe3ynbTaT npenocTaBiIeHUs] MyHUITUTAIBHON YCIIYTH

2.3.1. Pe3ynbTatoM npeioCTaBICHUS] MyHULIUITAIIBHOW YCITYTH SIBJISTFOTCS:

- TIPU MOJIOKUTEIBHOM PEIICHUU:

1) penienrie 0 MPUCBOCHUM OOBEKTY aIpecallud aapeca;

2) penieHre 00 aHHYJIMPOBAHUU ajipeca 00BEKTa aJipecallniy;

3) pemieHue 00 aHHYJIMPOBAHUM ajipeca OOBEKTa ajpecalid U MPUCBOCHUU
€My HOBOI'O ajpeca.

- IPY OTPULIATEIHHOM PEIICHUU - pelieHrne 00 0TKa3e B MPUCBOCHUHU OOBEKTY
aJipecalliy ajpeca Ui aHHYJIMPOBAaHUU €ro ajpeca.

OTtpuiiaTesnbHOE PEIIeHUE IPUHUMAETCA B CAEAYIOIIMNX CIyYasx:

1) c 3asBlIeHHEM O MPUCBOCHUHU OOBEKTY ajpecalv ajapeca o0paTHIIOCh
JUI0, HE YKazaHHOe B mozpazaene 1.2. HacTosmEero aaMUHHCTPATUBHOIO
pErIaMEHTa;

2) OTBET HAa MEXBEJOMCTBEHHBIN 3ampoCc CBUICTEIBCTBYET 00 OTCYTCTBUU
JTOKyMeHTa W (uiu) HHPOpMalUU, HEOOXOMUMBIX JJIi TPUCBOCHUS OOBEKTY
aapecaluyu ajpeca WM aHHYJIMPOBAaHUM €ro ajapeca, U COOTBETCTBYIOILIHIA
JIOKyMEHT HE OBLI TMpEeJCTaBJCH 3asBUTENeM (TPEICTABUTENIEM 3asgBUTEINS) IO
COOCTBEHHOI MHUINATHBE;

3) JOKyMEHTHI, 00S3aHHOCTh IO MPEICTABICHUIO KOTOPBIX ISl TMPUCBOCHUS
OOBEKTY ajpecaliy ajpeca WIM aHHYJMPOBaHUS €ro ajapeca BO3JIOXKEHA Ha
3asBUTENST (TMPEIICTaBUTENSl 3asBUTENS), BBIJAHBI C HApYUIEHUEM TOPSIKa,
YCTaHOBJIEHHOTO 3aKOHOIAaTENbCTBOM Poccuiickon denepannu;

4) OTCYTCTBYIOT CJydaW M YCIJIOBHS JIsl TIPUCBOEHHUSI OOBEKTY ajapecariuu
aZjpeca WiIu aHHYJHMPOBAHMS €ro ajapeca, ykazaHHbIe B MyHKTax 5, 8 - 11 u 14 - 18
[IpaBus mpUCBOEHUS, W3MEHEHHUS W AHHYJIUPOBAHUS aJPECOB, YTBEPKIAECHHBIX
nocranoBsienneM IIpaBurensctBa Poccuiickoit @enepanuu ot 19.11.2014 No 1221.

2.3.2. Pe3ynpraT mnpenocTaBiICHUS MYHHUIMNAIBHOW YCIYyTH HaIpaBJseTCs
(BBIIa€TCS) OTHUM M3 CIIOCOOOB, YKa3aHHBIM 3assBUTEJIEM B 3asBIICHUU:

- B popMe BJIEKTPOHHOTO JOKYMEHTA C MCIOJb30BaHUEM WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CeTeil o0uIero mnojap3oBaHus, B ToM uucie PIIT'Y wmum



noptana QenepaibHON MHPOPMAITMOHHON aJpeCHON CHUCTEMBI (Janee — aapecHas
CUCTEMA);

- B (hopme TOKyMeHTa Ha OyMa)kHOM HOCHUTEJIE:

IOCPEACTBOM BbIJAUM 3asBUTENIO (MPEICTABUTENIO 3asBUTENS) JIMYHO TOJ
PacHucKy;

IOCPEACTBOM IOYTOBOIO OTMPABICHUS 10 YKa3aHHOMY B 3asBJICHHUU
IIOYTOBOMY aJIpeECY;

yepe3 M®I] no mecty npencraBiieHUs 3asBJICHUS.

2.4. Cpok npenocTaBiIeHUs MyHULIUIIAIbHON YCIyTU

Cpox npenocTaBieHUs] MyHULIMIIAIBHOM yCIIyTH - He Oonee 17 pabounx nHen
CO JTHS TOCTYILJICHUS 3asIBJICHUS.

Cpox HpUHSTHS pelIeHUsT O MPUCBOCHUHM OOBEKTY ajpecalil ajapeca WU
aHHYJIMPOBAaHUU aJipeca, pelieHus o0 OTKa3e B MPUCBOCHUU OOBEKTY ajpecariu
aJjpeca WIM aHHYJIMPOBAHMM €ro ajpeca - HE Oosiee 5 pabouux JHEH co JHS
MOCTYTUICHUS 3asIBJICHHUSL.

Hanpasnenue (Bblgaua) pe3yibTaTa MPENOCTABICHUS MYHUIIMIAIBHON
YCIYTM OCYIIECTBISIETCA B CPOK HE TNPEBBIMIAIOMIANA CPOK NPEAOCTABICHUS
MYHULIMNAIBHOMN YCITyTH:

- B (popM€ BJEKTPOHHOIO JOKYMEHTA C MCIOJb30BaHUEM HH(MOPMALMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETel 00111ero moyib3oBanus, B ToM uucie EINTY, PIIT'Y
WIM aJpeCHOM CUCTEMBbI, HE MO3JHEE OJHOro paboyero IHA CO JHS MPHUCBOCHHUS
aapeca oObEKTy ajapecaruu (0TKa3a B MPUCBOCHUU OOBEKTY ajpecaluu ajpeca,
aHHYJIMPOBAHUS aJpeca);

- B (QopMe [IOKyMEHTa Ha OYMa)KHOM HOCHUTENE€ IOCPEICTBOM BBbIIayu
3asIBUTENIO (MPECTABUTENIO 3asIBUTEISI) JIMYHO TIOJT PACTIMCKY MO0 HAMpaBiICHUS
JIOKyMEHTa He Mo3aHee pabouero mHs, ciemayromiero 3a 10-m pabouuM gHEM CO
JTHS TIPUCBOGHUA ajpeca OOBEKTy aapecanuu (OTKa3za B MPUCBOCHUH OOBEKTY
ajJipecaliuy ajapeca, aHHyJIMPOBAHUSA aJIpeca).

[Ipy HanmuuuMu B 3asBICHUM YKa3aHUS O BbIJAYE PEHIEHUS O MPUCBOCHUU
00BEKTY ajipecalliy aJpeca Wik aHHYJIHMPOBAHUU €0 ajpeca, pelieHus 00 oTKase
B TAKOM ITPMCBOEHUH WM aHHYJIHpOoBaHUM uepe3 M®PI] no mecty npencrapiieHus
sasBieHuss OMCY obGecnieuuBaeT mnepenauy gokyMeHTa B MOI ans Bwimauu
3asIBUTENI0 HE TO37HEee padouero JHsA, CICAYIOIIEro 3a JHEM HCTEUEHHUs CpOKa,
YCTaHOBJICHHOTO a03amamMu 4 W 5 HACTOAIIEro Mojpaszzesia aAMUHUCTPATUBHOTO
periiamMeHra.

B cnyuae npencrabnenus 3asBieHus uepe3 MOL[ cpok mpemocraBieHus
MYHULMITIAIBHON YCIyIM HcUUcasercs co aHsA nepegaud MOL[ 3asasieHus u
JIOKyMEHTOB (TPY WX HAJIMYUH) B aIMUHUCTPAIINIO0 MyHUITUTIATFHOTO 00pa30BaHus
ropoJICKON OKpyT «OXUHCKUI».

2.5. IIpaBoBBIE OCHOBAHUS JUIsl PEJOCTABICHHS] MyHUIIMIAIIBHON YCIIyTH

2.5.1. IlpenocraBneHWE MYyHUUMIAIBHOM YCIYyTH OCYLIECTBISETCS B



COOTBETCTBHHU CO CIEAYIOIIMMHA HOPMATUBHBIMU MTPABOBBIMHU aKTaMMU:

- ®enepanbabiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 00X MPUHITMIIAX
OpraHu3allid MeCTHOro camoynpaniienus B Poccuiickoit denepanumny (Cobpanue
3akoHozarenbcTBa PO, 06.10.2003, Ne 40, ct. 3822; «ITapimamenTckas raera», Ne
186, 08.10.2003; «Poccuiickas razera», Ne 202, 08.10.2003);

- ®epnepanbHbiM 3akoHOM OT 28.12.2013 No 443-03 «O denepanbHOi
HH(POPMAITMOHHON aJIPECHOM CHCTEME U O BHECEHUHU M3MEHEHMM B denepaibHbIit
3ak0H «O0 oO0muX NpHHIMIAX OpPraHU3alud MECTHOIO CaMOYIpAaBIICHUA B
Poccuiickoit  ®enepaumn»  (OQUIMANBHBIA  HMHTEPHET-TIOPTAl  MPaBOBOU
uHpopMmaruu http://www.pravo.gov.ru, 30.12.2013, «CoOpanue 3aKk0oHOJaTEIHCTBA
P®y», 30.12.2013, Ne 52 (wacte I), ct. 7008, «Poccuiickas razeta», Ne 295,
30.12.2013);

- noctaHoByieHueM IIpaBurtensctBa Poccuiickon @eneparuum ot 19.11.2014 Ne
1221 «O6 ytBepxknenun [IpaBunm npuUCBOCHMS, W3MEHEHUS W AHHYJIUPOBAHUS
aapecoB» («CoOpanue 3akoHogaTenbcTBa POy, 01.12.2014, Ne 48, ct. 6861);

- mpukazoM MunucrepctBa (¢unancoB Poccuiickoit ®Depepanuu  OT
11.12.2014 Ne 146-1 «O06 yTBepxkaeHun (HopM 3asBICHUS O IPUCBOCHUHN OOBEKTY
aJipecallud ajapeca WM aHHYJIMPOBAHMM €ro ajpeca, pemieHus o0 OTKa3e B
NPUCBOCHUM OOBEKTY ajpecaly ajpeca WM aHHYJIUPOBAHUU €ro ajapecay
(opunmanbHbINA MHTEPHET-TIOPTAI IpaBOBOM uHdopMaIu
http://www.pravo.gov.ru, 12.02.2015);

- TIOCTAHOBJICHHUEM  aJMUHUCTpPAllUM MYHHULUNAIBHOTO  0Opa30oBaHUS
ropoackor okpyr «Oxunckuit» ot 17.11.2015 Ne 722 «O6 ytBepxnenuu IlpaBun
MPUCBOCHMS, UW3MEHEHHUS W  aHHYJIUPOBAHUS aJAPECOB HAa  TEPPUTOPUU
MYHUIMNIATIBHOTO 00pa3oBaHUsl TOpoAcKoM Okpyr «OxuHckui» («CaxanuHCKUN
HePTSTHUK», Ne 93-94).

2.5.2. llepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
NPEAOCTAaBICHUE MYHUUUNAIBHOW yCIyrd (C yKa3aHUEM pPEKBU3UTOB U
WCTOYHUKOB O(DHUIIMAIBHOTO OMyOJWKOBaHMS), pa3MelnlaeTcs Ha OQUIIUATLHOM
Nutepuer-caitte OMCY, EIIT'Y, PIII'Y u B pernoHaasHOM peecTpe.

2.6. UcuepnibiBatonuii mepeyeHb JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBHHU C 3aKOHOIaTEIbHBIMU
WJIM UHBIMA HOPMATUBHBIMH NPABOBBIMU aKTaMH JIJIS1 IPEIOCTABICHUS
MYHHULUIIAIBHOMN YCIYTH, C pa3aeIeHUEM
Ha JOKYMEHTBI U MH(GOPMALIHMIO, KOTOPBIE 3asBUTEIb JOJIKEH
PEICTaBUTh CAMOCTOSITEIbHO, U JJOKYMEHTBI, KOTOPHIE 3asIBUTEIb
BIIpaBe MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE,
TaK Kak OHU MOJJIeKAaT MPEACTABICHUIO B paMKax
MEKBEIOMCTBEHHOTO HH()POPMALIMOHHOTO B3aUMOICHCTBUS

2.6.1. /Ins mosydeHHMs] MYHHLIMIAIBHOM YCIYyTH 3asBUTENb MPEAOCTABIIAET
3agBlieHHE TIO0 (opme, YTBEpXKACHHON mpukazoM MuHucTepcTBa (DUHAHCOB
Poccuiickoit ®enepaunu ot 11.12.2014 Ne 146-u «OO6 ytBepxkaeHun ¢GopMm
3asgBJICHUSI O TMPUCBOCHHM OOBEKTY aJpecaluyl ajapeca WiIu aHHYJIHMPOBAHUH €ro



aapeca, pemeHus 00 OTKa3e B MPUCBOCHUU OOBEKTY aapecalud ajpeca Wiu
AHHYJIMPOBAHUU €r0 AIPECA.

B cinywae oOpazoBanust 2 wiu Oosiee OOBEKTOB aJpecallid B pe3yJbTaTe
npeoOpa3oBaHusd  CYHIECTBYIOIIETO OOBEKTa WM  OOBEKTOB  aJipecaluu
MPEICTABIISICTCS OJHO 3asBJICHUE Ha BCE OJHOBPEMEHHO 00pa3yemble OOBEKTHI
azpecanuu.

B ciydae npencraBineHus 3asBICHUS MPU JTUYHOM OOpAIEHUU 3asBUTENS
(npenctaButTens  3asABUTENSI) MPEABSABIACTCS  JOKYMEHT, YJIOCTOBEPSIONIUI
JUYHOCTH 3asiBUTEIIS (MPEICTABUTENS 3asIBUTEIS ), 111 YAOCTOBEPEHUS IMYHOCTHU U
CBEPKH JaHHBIX, YKa3aHHbBIX B 3asIBJICHUH.

[Ipu npencraBieHun 3asBICHUS NPEACTABUTENIEM 3asIBUTENSI K TaKOMY
3asBJICHUIO TPUJIAraeTCs JOBEPEHHOCTh, BbIJJAHHAS MPEICTABUTENIO 3asIBUTENS,
opopmIIcHHAsT B TMOPSIKE, MPEAYCMOTPEHHOM 3aKOHOAATEIhCTBOM Poccuiickoit
denepanum.

[Ipu mnpencraBieHUM 3asBICHHS KAaJAaCTPOBBIM HMHXXEHEPOM K TaKOMY
3asBJICHUIO MPUJIATaeTCsl KOMUSl JTOKYMEHTA, MPETyCMOTPEHHOTO CTaThei 35 mim
cratbeil 42.3 @enepanbHoro 3akoHa oT 24.07.2007 Ne 221-®3 «O xamactpoBoi
JEATEIBHOCTH», HAa OCHOBAaHUUM KOTOPOTO  OCYIIECTBISIETCS  BBIIIOJHEHUE
KaJIaCTPOBBIX pabOT WIM KOMIUIEKCHBIX KaJacTPOBBIX pabOT B OTHOIIECHUU
COOTBETCTBYIOIIETO O0BHEKTA HEJBUKUMOCTH, SIBIISIIOLIETOCS 0OBEKTOM aJIpecaliuu.

Jluto, wumeromiee TMpaBo JeHCTBOBaThH 0€3 JOBEPEHHOCTH OT HWMEHHU
IOpUJIMYECKOTO JIUIA, TPEABIBISAET JOKYMEHT, YIOCTOBEPSIONINI €ro JUYHOCTh, U
COOOIIIaeT PEKBU3UTHI CBUJIETEILCTBA O TOCYJApCTBEHHON perucrpanuu
IOpUJIMYECKOTO JIMIIA, a MPEICTABUTENb OPUANIYECKOTO JIUIA TPEAbIBISET TaKKe
JIOKYMEHT, TOATBEPKAAIONIMA €ro MOJIHOMOYHS JEHCTBOBATH OT UMEHHU 3TOTO
IOpUJIMYECKOTO JIMIlA, WU KOIMHUIO ATOr0 JOKYMEHTA, 3aBEPEHHYIO Me4aThbio U
MOANUCHI0 PYKOBOJUTEISI 3TOTO IOPUIUYECKOTO JIUIIA.

B cnywae oOpamieHuss OT MMEHM 3asBUTENS €ro OmneKyHa (MOTeYHTeNis)
CBEJICHHSI O JIOKYMEHTE, MOATBEPKIAIOIIEM IOJIHOMOYMS, YKa3bIBalOTCA B
3asBJICHMM W TOJAJIEXKAT TMPOBEPKE B paMKax BHYTPUBEIOMCTBEHHOTO
B3aUMOJCHUCTBU.

2.6.2. 3asBUTENb BIIPaBE CaMOCTOSITEIILHO MIPEJICTaBUTh
MPaBOYCTAaHABIIUBAIONTNE U (W) MPABOYIOCTOBEPSIONINE JOKYMEHTHI Ha OOBEKT
(0OBEKTHI) aJipecalui.

2.6.3. 3asgBneHne U JOKYMEHTHI, IPEAYCMOTPEHHbIE ITyHKTamu 2.6.1. u 2.6.2.
noApazaena 2.6. HACTOAIMIEr0 paszjena aJIMHUHUCTPATUBHOTO perjiaMeHTa,
noAaroTCs 3asBUTENeM (IIPEACTABUTEIIEM 3asIBUTEIIS):

1) Ha OyMa)KHOM HOCHUTEJIE:

- muyHOo B OMCY umn ML, ¢ xotopsim OMCY 3aKI04eHO COrjanieHue o
B3aUMOJICHCTBUU;

- TIOCPEACTBOM TIOYTOBOTO OTIPABICHHS B aJapec aIMUHHUCTPALIUU
MYHHUITUTIATFHOTO 00pa3oBaHUs TOPOACKON OKpyr «OXUHCKHI» C OMHUCHIO
BJIOKEHUS U YBEJIOMJIEHUEM O BPYUEHUU

2) B (hopMe DIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BaHWEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX ceTel o0uiero mnosib3oBaHusi, B Tom uwucie PIITY,



aPECHON CUCTEMBI.

2.6.4. DnexTpoHHBIE JTOKYMEHTHI JOJKHBI COOTBETCTBOBATH TPEOOBAHUAM,
YCTAHOBIICHHBIM B  mojapasnaene 2.14  HacTosmero  agMHUHHCTPATHBHOIO
periamMeHTa.

Komum pokymMeHTOB, TmpuiaraéMple K 3asBJICHUI0O W  HalpaBJICHHBIE
3asiBUTEJEM IO TMOYTE, JOJDKHBI OBITh YAOCTOBEPEHbI B YCTAHOBIEHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

JIOKyMEHTBI, TMOCTYIHUBIIME C HAPYUIEHUEM TPEOOBAHUN, YCTAaHOBJICHHBIX
HACTOSIIUM  IYHKTOM  JIMUHHUCTPAaTUBHOTO  PETJIAMEHTA, CUMUTAKOTCA  HE
MPEJICTABICHHBIMU.

2.6.5. 3anpernaeTcst TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBiaeHUS JOKYMEHTOB MW HWHGOPMAIIMM WM OCYIICCTBICHHS
JICVCTBHM, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHMUS,
BO3HUKAIOIIME B CBSI3M C MPEIOCTABICHUEM MYHULIMIAIBHON YCITYTH;

2) TmpencTaBiIeHUSs ~JOKYMEHTOB UM HWHGOpMaluv, B TOM  YHCIE
MOATBEPAKAAIOMINX  BHECEHHWE  3adABUTEIEM IUIATBl 32  NPEJOCTaBJICHUE
MYHULIUNIAIBHON YCIYTHM, KOTOpPbIE HAaXOIATCSI B PACHOPSHKEHUU OPraHoB,
MPEAOCTABISAIONINX MYHULUINAIBHYIO YCIYTY, UHBIX TOCYyJAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIIpaBJIeHUs JIMOO MOABEAOMCTBEHHBIX I'OCY/1apPCTBEHHBIM
OpraHaM WJIM OpraHamM MECTHOTO CaMOYIPaBIICHUS OpPTaHU3alldi, y4aCTBYIOIIUX B
MPEIOCTABJICHUN NPEAYCMOTPEHHbIX 4YacTthto 1 cratbm 1 ®3 Ne 210-03
MYHULIMIAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATHBHBIMU IMPABOBBIMU aKTaMU
Poccuiickont ®enepannv, HOPMATUBHBIMU IPABOBBIMU akTaMu (CaxallMHCKOU
00J1acTU, MyHUIIUIIAJIbHBIMA TTPABOBBIMHU aKTaMU, 32 MUCKIIOUEHUEM JIOKYMEHTOB,
BKJIIOYEHHBIX B OIpeleseHHbld 4JacTbio 6 cratbu 7 @3 Ne 210-P3 mepeueHpb
JOKYMEHTOB. 3asiBUTEIb BIIPABE IMPEJICTABUTh YKAa3aHHbIE JIOKYMEHTHl U
uH(MOpPMAIMI0O B OpraHbl, MNPEAOCTABISIONINE MYHHUIUIAIBHYIO YCIYTy, IO
COOCTBEHHOI MHUIIMATHUBE;

3) mnpencraBieHUss JOKYMEHTOB M HWHGOpMAIMHM, OTCYTCTBUE H (WIJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IEPBOHAYAIIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJisi TPEIOCTABICHHUS MYHHUIIUIATBLHOM
yCIyTH, MO0 B TPEAOCTABICHUH MYHUIIUIATBLHON YCIyrd, 3a HUCKIIOUYEHUEM
CIEAYIOIINX CIIyYaeB:

a) U3MEHEHHWEe TpeOOBaHWM HOPMATHUBHBIX MPABOBBIX AKTOB, KAaCAIOIIUXCS
MPEIOCTABJICHUS] MYHHIMIIAIBHON YCIyTW, IIOCI€ MEPBOHAYAIBHOM MOJa4u
3asIBJICHUA O MPEIOCTABICHUN MYHUIUIIAIIBHON YCIIYTH;

0) HaJIMuKe OMMOOK B 3aBJICHUU O MIPEAOCTABICHUN MYHULIMITAIIBHOW yCIIyTH
M JTOKYMEHTAX, MOJAHHBIX 3aBUTEIIEM MOCJIE EPBOHAYAIBHOIO OTKa3a B MPUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MyHUITUTIAIHLHOU YCIYTH, OO
B MPEIOCTABIICHUN MYHUIIMIIAIbHOW YCIYTH U HE BKIIFOUEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JEHUCTBHs JTOKYMEHTOB WJIM HM3MEHEHHE WH(OopMaIuu
Mocje NEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPENOCTABICHUS ~ MYHUIIUNAIBHOW  ycIiyrw, JuO0 B TPEIOCTaBICHUU



MYHULIANIAIBHOW YCIIYTH;

I) BBISBICHHE JIOKYMEHTAJIbHO TMOJTBEPKACHHOTO (hakTa (IIPU3HAKOB)
OIIMOOYHOTO WM TMPOTUBOMPABHOTO JEUCTBUS (O€31eUCTBUs) JTOJKHOCTHOTO
JUla OpraHa, MPEJOCTABISIOMIET0 MYHULIHMNAIBHYIO YCIYTy, MYHULUIAIbHOTO
ciyxaiiero, paborHuka MODIl, npu mnepBoHAYAIILHOM OTKa3e B IIpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsl TIPEAOCTABICHUS MYHULIUIIAILHON YCIyTH, TUO0
B MPEIOCTABICHUM MYHULHNAIBHOM YCIyrM, O 4€M B NHUCBMEHHOM BHJIE 3a
NOJANKCHI0 PYKOBOAUTEINS OpraHa, MPEAOCTaBIIAIOIIEr0 MyHULUNIAIBHYIO YCIYTY,
pykoBogutenss MOPL[ npu nepBoHa4almbHOM OTKAa3€ B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPENOCTABICHUS MYHHUIUMAIBbHON YCIYTH, YBEIOMIIAETCS
3asIBUTENb, & TAK)KE PUHOCITCS U3BUHEHUS 32 JOCTABJICHHBIE HEY100CTBA;

4) mpenocraBineHUs Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M HHGOpMaIuw,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C IYHKTOM
7.2 yactu 1 ctatbu 16 @3 Ne210-D3, 32 UCKIIOUECHUEM CIIY4aeB, €CJIM HAHECCHUE
OTMETOK Ha TakWe JOKYMEHTbl JHUOO HX HU3BIATHE SBIAETCA HEOOXOAUMBIM
YCIOBUEM MPENOCTABICHUS MYHHUIMNAIBHOM YCIYTM, W HHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMH.

2.6.6. Ilpu npenocTaBieHUN MYHUIMIAIBHON YCIYTH B 3JEKTPOHHOU (hopme
¢ ucnonb3oBanueM PIII'Y 3anpenieHo:

- OTKa3blBaTh B IPHUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX MAJIs
NPENOCTABIECHUSI MYHULHUIAIBHONM YyCIyTH, a TakXe B IPEIOCTaBICHUU
MYHUIMOATBHOW YCIIYyTH, CIIy4ae €CJIU 3alpoc U JOKYMEHTbI, HEOOXOIUMBIE s
NPENOCTABIECHUS MYHULMIAIBHOM  yCIyrd, TMOAaHbl B COOTBETCTBUM C
uH(popMauen 0 CpoKax M TOPSAIKE MPEAOCTABICHUS MYHULMIAIBHON YCIYTH,
onyonukoBanHo# Ha EINIT'Y, PIITY;

- TpeboBaTh NpH OcyllecTBICHUH 3anucu Ha npueM B OMCY unu M®L] ot
3asIBUTENS] COBEPIIICHUS MHBIX JIEUCTBUIM, KPOME MPOXOKACHUS UICHTU(DUKAIIUN U
ayTeHTU(PUKAIIUY B COOTBETCTBHM C HOPMATUBHBIMU TIPABOBBIMU aAKTAMH
Poccuiickonn @enepanuu, yKa3aHds LEAUM MOPUEMA, a TaKXKe NPEAOCTaBICHUS
CBEJICHUN, HEOOXOIMMBIX JUIsl pacyeTa AJUTENIbHOCTH BPEMEHHOI'O WHTEpBaa,
KOTOPBIN HEOOXO0IMMO 3a0POHUPOBATH IS IPHUEMA.

- TpeboBaTh OT 3asBUTENS NPEICTABICHUS TOKYMEHTOB, MOJTBEPKIAOLINX
BHECEHHE 3asBUTEJIEM IUIATHI 32 MPEAOCTABICHNE MYHULIMIIAIBHON YCIIYTH.

2.7. VcuepnipIBaromuii epeuyeHb OCHOBAHU I
JUISl OTKa3a B IIpUeMe IOKYMEHTOB, HEOOXOJUMBIX
JUIS1 IPEJIOCTABICHNUS] MYHULIUTIAIBHON yCIIYTH

OcHoBaHueM JUIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpPEAOCTaBICHUS  MYHUIIMIAIBHOM  yCIYTHM  SIBIETCS  OTKa3  3asgBUTENS
(mpencTaBUTeNsT 3asABUTENS) TPHU JIUYHOM OOpAIIEHUH TPEAbSIBUTH JTOKYMEHT,
YAOCTOBEPSIOINN JINYHOCTD.

2.8. McueprbIBarOIIMiA IEpeYeHb
OCHOBAHUI1 J1J1s1 MPUOCTAHOBJICHUS MIPEIOCTABICHUS
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MYHHULIMIIAIBHOMN YCIIYTH WIHM OTKa3a
B [IPEIOCTABJICHUY MYHUIUIIAJIbHON YCIIYTU

2.8.1. OcHOBaHus ISl IPUOCTAHOBIICHUSI NPEAOCTABICHUS MYHHIIUIIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMs 1751 OTKa3a B NPEIOCTABICHUU MYHUIUIIAIBHOW YCIYTH
OTCYTCTBYIOT.

He nmpencraBineHne 3asiBUTENEM JIOKYMEHTOB, KOTOpbIE OH BIpPaBe
MPEACTaBUTh IO COOCTBEHHOW WHUIIMATHBE, HE SBIISICTCSI OCHOBAHUEM JIsl OTKa3a
B MIPEIOCTABICHUH YCITYTH.

2.9. Ilopsnok, pasMep ¥ OCHOBaHUS B3UMAHUS I'OCYAAPCTBEHHOW MOLLITAHBI
WJIA UHOW TIJIAThI, B3UMAEMOM 3a MPEJOCTABICHNE MYHUIIUNIATBHONW YCITYTH

Hpe,Z[OCTaBHCHHC MYHHHHHaHBHOﬁ YCIYI'H OCYHICCTBIIAACTCA OecIuiaTHO.

2.10. MakcuMaJibHbIN CPOK OKUIAHUS B OUEPEIU
IIpU NIO0JIa4U€ 3ampoca O NPEAOCTaBICHUH MyHUIIUIATbHON
YCIIYTH U TP MOJTYYEHHUH pe3yJIbTaTa
PEAOCTABICHUS MYHHUIIMNIAIBHON yCIIyTH

MakcuManbHblii CPOK OXHAAHUA B OYEpeauM IpU MoAaye 3ampoca o
MPEAOCTABICHUA MYHHULMNAIBHON YCIyTM W TpPH TOJYy4YEHUM pe3ynbTaTa
MYHULANAIBHON YCIIYTH HE NOJKEH MPEBBIIATE 15 MUHYT.

2.11. Cpoxk peructpaiuu 3amnpoca 3assBUTEI
0 MPEI0CTABICHUN MyHULIUITAIIBHOW YCIyTH

Peructpanus 3amnpoca 3asBUTENSA O IPEAOCTABICHUA MYHULUMIIAIIBHON YCIIyT'H
OCYLIECTBIIETC B JEHb  IOCTYIUICHMS  3ampoca B aJAMHHUCTPALUIO
MYHHUITUTIATFHOTO 00pa30oBaHus Topoickoi oKpyT «OxuHckui» uin MOII.

2.12. TpeboBaHus K TOMEIICHHUSIM, B KOTOPBIX
MPE0CTABISCTCS MyHUITUTIATBHAS YCIyTa

2.12.1. Ilpuem 3asBUTEEH OCYIIECTBIAETCS B CHELUUATBLHO 00OPYIOBAHHBIX
JUISL ATUX 1eJIe TOMEIIEHUSIX, KOTOpble OCHAI@AwTca HWHGOPMALIMOHHBIMU
TabnMukamMu (BBIBECKAMHM) H JOJDKHBI COOTBETCTBOBATH KOMMOPTHBIM Jis
3asBUTEIICH YCIIOBUSAM.

ITomemenus, B KOTOPBIX NPEAOCTABISAETCS MyHULIMIIAIbHAS YCIIyTra, JOJIKHBI
OBITH 00OpPYZOBaHBI ABTOMATHYECKON MOXKAPHOW CUTHAIM3AIMENH W CPEICTBAMHU
MOXKAPOTYLIEHHS, CUCTEMOM OIOBEUIEHHUS O BO3HUKHOBEHUH YPE3BbIYAMHOU
CUTYyaLH.

B 3panun, rae opraHnsyeTcs npueM 3asBUTEIEH, IPELYCMATPUBAIOTCS MECTA
OOIIIECTBEHHOTO TIOJIb30BaHUS (TyaJeThl);



2.12.2. MecTta oXxuaaHusi U MecTa IJisi TMpUEeMa 3alpoCcOB 3asBUTENICH O
MPEIOCTABICHUN MYHUILIMITAIbHON YCIIYTH OJDKHBI OBITh 000PYOBaHBI CTYJIbIMHU
(KpecenbHBIMU CEKIMSIMHU, CKaMbsIMH), a TakXke CcToJlaMu (CTOMKaMHu) C
KaHIIEJIAPCKUMU MPUHAJICKHOCTIMH JIJIs1 OCYIIECTBICHHUS HEOOXOIMMBIX 3aIUCEH.

2.12.3. Mecra gni1  UHQOPMHUPOBAHHUSA  3asBUTEICH  00OPYAYHOTCS
WHOOPMAIMOHHBIMA  CTEHJAMHU, Ha KOTOPBIX pa3MellaeTcs BU3yallbHAsd U
TEeKCTOBasi HHGOpPMAIIKs, B TOM YKcie o0pa3iibl 3aloIHEHHs 3arpoca U MepeyeHb
JIOKYMEHTOB, HEOOXOUMBII JIJ1s1 TPEIOCTABICHUS MyHUIIUNIATBHONW YCIIYTH.

2.12.4. [Tomemenus, [IpeIHA3HAYECHHbIE U1 IIPEOCTaBIICHUS
MYHUIIUIIAJIBHONW YCIYTH, TOJDKHBI yIOBIETBOPITH TpeOOBaHUSAM 00 oOecrieueHun
OecnpenaTCTBEHHOTO JTOCTYIa WHBAJIMJIOB K 00BEKTaM COLMAIbHOMN, HHKEHEPHOU
U TPAHCIOPTHON HWHQPACTPYKTYp M K NPEIOCTaBIsIEMbIM B HHUX yCIyraM B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon @Penepanii 0 COLMAIBLHOU
3aIIUTE UHBAJINUIOB.

2.12.5. B nemsax obecrniedeHus] JAOCTYMHOCTH MYHULIMIAIBHON YCIyTH IS
WHBAJIMJIOB JIOJKHBI OBITH 00€CTICUCHBI:

- yCIIOBUSL OECTIPENSITCTBEHHOIO JOCTYyNa K O0BEKTY (3JaHHI0, IOMEIICHHUIO),
B KOTOPOM MPEIOCTaBISETCS YycCiayra, a Takxke [ OecHpensTCTBEHHOIO
M0JIb30BAHUS TPAHCIIOPTOM, CPEACTBAMU CBA3U U MHGOPMAIINH;

- BO3MOYKHOCTb CaMOCTOSITEJIBHOTO TEPEIBWKEHHS 110 TEPPUTOpPUHU, Ha
KOTOPOM  pacrojio)KeHbl OOBEKTHl  (34aHUsA, TOMENIEHUs), B  KOTOPBIX
MPENOCTABISIOTCS YCIYTH, a TakKe BXOJa B TaKue€ OOBEKTHl W BBIXOJA U3 HHX,
MOCAaJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM Kpecia-KOJSICKH;

- CONPOBOXKJICHHE WHBAJIUAOB, UMEIOIIMX CTOMKHE paccTpoilcTBa (PYHKIUU
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS;

- HaJJexaliee pasMelleHne OO0OpyAOBaHHS W HocuTeled uHdopmaluu,
HEOOXOUMBIX il oOecriedeHHs] OeCHpensiITCTBEHHOTO JOCTYyNa WHBAIUAOB K
oOBeKTaM (37aHUSIM, TOMEIICHUSIM), B KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K
yCJIyraM ¢ Y4€TOM OTPaHUYEHUM UX KU3HEAECATEIbHOCTH;

- nyOnmupoBaHME HEOOXOIMMOM JUJII WHBAJIWJIOB 3BYKOBOW W 3PUTEIHLHOMN
uHdopMaIuu, a TakXKe HaINUCed, 3HAKOB W WHOW TEKCTOBOM W TpaduuecKoit
nH(OpMAIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(yHO-TOUCYHBIM mpudTOoM bpaiins;

- IOMYCK CYpAOIEPEBOIUHNKA U TU(IOCYPIONIEPEBOIUNKA;

- JIOMYCK Ha OOBEKTHI (37aHUsl, TTOMEIEHHUS), B KOTOPBIX MPEAOCTABIISIOTCS
yCIIyTH, COOAaKU-MPOBOAHUKA MPU HAIMYMHU JOKYMEHTa, MOJATBEPKAAIOUIETO €€
cnenuaibHoe OOydeHHe U BblAaBaeMoro mno ¢opme M B MOPSAIAKE, KOTOphIE
ONPENENSIIOTCS (benepabHbIM OpraHom UCTIOJIHUTEIBHOM BJIACTH,
OCYUIECTBIISIOIUMM (PYHKIIMU IO BbIPAOOTKE M peai3aliyd ToCYyJapCTBEHHOM
MOJINTUKH ¥ HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cdepe COIHaTbHON
3aIUThI HACEIICHUS;

- OKa3aHWe WHBAIWUJAM IOMOINM B TIPEOJOJICHUU OaphepoB, MEMIAIOIINX
MOJIYYCHHUIO UMU yCIIYT HapaBHE C IPYTUMU JIMIIAMH.

2.13. Tloka3aTenu JOCTYIMHOCTH U Ka4eCTBa



MYHULIMAIBHOU YCIIyTH

2.13.1. ITokazaTenu TOCTYITHOCTH U Ka4€CTBAa MYHULIUIIAJIBHOM YCIIYTH:

1) noctynHOCTh MH(POPMALIUUA O MOPSAKE MPETOCTABICHUS MYHUIIMITAIILHON
YCIYTH;

2) BO3MOXKHOCTb MOJydyeHUS HMHPOpPMAIMK O XOAE€ NPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYrd, B TOM YHCJE€ C HCHOJb30BaHUEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

3) BO3MOKHOCTb IMOJYYEHUSI MyHULUIAIbHON yciyru B MOLI, B ToM uncne
MOCPEJCTBOM  3ampoca O TMPEJOCTABICHUH HECKOJBKUX YyCIyr (namee —
KOMILUIEKCHBIN 3a1poc);

4) KOJIMYECTBO B3aUMOJEWUCTBHI 3aABUTENA C JIOJDKHOCTHBIMH JIMIAMHU IIPH
MPEIOCTAaBIEHUN MYHUIIMNIAIBHON yCIIyTH — HE OoJiee 2;

5) NpOIOIKUTENBHOCTh B3aUMOJCHCTBUS 3asBUTEN C JOJDKHOCTHBIMU
JUIIAMM TIpU 1ojaue 3anpoca — He Oosiee 40 MUHYT, IpU MOITYYEHUH pe3yibTaTa —
He O6onee 15 MunyT;

6) coOuroIeHre CPOKOB MPEOCTABICHUS MyHULIUIIAIBHON YCIYTH;

7) IOCTOBEPHOCTb MPENOCTABISEMON 3asBUTENAM HH(POPMALUU O IMOPSIKE
IPENOCTABICHUS ~ MYHULMIIAJBHOM  YCIYTM, O  XOJA€  IPEJOCTABIICHHUS
MYHULHUNAIBHOUN YCITYTH;

8) oTcyTCTBHE OOOCHOBAHHBIX KaJ00 CO CTOPOHBI 3asIBUTENIEH HA PELICHUS U
(wnn) peitctBus (6e3aeiicteue) OMCY, myHununaiasHbix ciayxammx OMCY npu
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIyTH.

9) BO3MOXHOCTHb TMOJYYEHUS MYHULUNAIBHOH yCIyrm B  JIO0OOM
TEPPUTOPHUATBHOM MOJIPA3ICIIEHUN M®I] o BBIOODY 3aABUTENSA
(3KCTEPPUTOPUATIBHBIN TPUHILIMI).

2.13.2. [lelicTBUsA, KOTOPBIE 3asBUTEJIb BIIPABE COBEPIIUTH B 3JIEKTPOHHOU
dbopMe npu MOJTyYEHUH MYHULIUTIATBHON YCIYTH:

1) nomyuenue MHPOpPMAIMK O MOPSAKE U CPOKAX MPEJOCTABICHUS YCIYTH, C
ucnoas3oBanuem EIITY, PIITY;

2) 3anMch Ha NpHEM B OpraH Juisd IOAAuu 3ampoca O MPeOCTaBICHUU
MYHHULMIIAIBHOM yciayru nocpeactsom PIITY;

3) dbopmupoBanume 3anpoca 3assutenem Ha PIIT'Y, B anpecHol cucreme;

4) nonmydeHue pe3ysbTaTa MpeA0CTaBICHNs MYHULIMITAIBHON YCIIyTH B opMme
AIIEKTPOHHOTO JOKYMEHTa;

5) olleHKa AOCTYMHOCTH U KaueCTBa MYHUIIMITAJIbHON YCITYTH;

6) HampaBJieHUE B DJICKTPOHHOUW (popme xkamoObl Ha pelieHUus U JACUCTBUS
(6e3meiictBue) OMCY,  mOpenocTaBisIOIEr0  MYHHUIMIAIBHYIO  YCIYTY,
nomxHocTHOrO tuia OMCY B X0/1€ Ipe10CTaBICHUS YCIYTH;

2.14. Nubie TpeOOBaHMS, B TOM YKCJIE YUUTHIBAIOLINE OCOOEHHOCTH
IIPENOCTAaBICHNs MyHUIUIIAIBbHOM yciryru B M®II, no skcreppuTopraibHOMY
IPUHLIUITY U OCOOEHHOCTHU MPEJOCTABIECHUS MYHUIIUTIAIBHON YCIYTH B
AJIEKTPOHHOU (opme



2.14.1. IlpenocraBnenne MyHUIUnanbHou yciyru B M®L] ocymiecTsisiercs, B
TOM YHCJIE MOCPEICTBOM KOMILIEKCHOTO 3alpoca, B COOTBETCTBHU C COIIAIICHUEM
O B3aWMMOJCHUCTBUHU, 3aKkIo4eHHBIM Mexay OMCY u MOIL, npu Hanuyuu
YKa3aHHOTO COTJIAIlICHUSI.

2.14.2. IlpenpocraBieHue MyHHUIIMNAIBHON YCIYTH MO 3KCTEPPUTOPUATIBEHOMY
OpuUHIMNY (B J000M TeppUTOpHaIbHOM NojpasneieHuu MOIL[ Ha Teppuropuu
CaxanuHCcKoM 00JacTy Mo BBIOOPY 3asIBUTENS) OCYIIECTBIISIETCS B Clydae, €Clu
COTJIALICHUEM O B3aUMOJACHCTBUM, 3aKiIoueHHbIM Mexay OMCY u MOI],
MpEeAyCMOTPEHAa BO3MOXHOCTh HANpaBlICHUS JOKYMEHTOB B 3JIEKTPOHHOM
dbopmare.

2.14.3. IlpenocraBieHHEe MYHULMIIAIBHON YCIYTH OCYLIECTBISIETCS B
IEKTPOHHON (opMe uepe3 «JImuHblii kKaOwHET» 3asBHUTENs (TIPEICTABUTEIS
3asBuTens) Ha PIIIY, B aapecHOl cucTeMe C HCIOJIb30BAHUEM SJIEKTPOHHBIX
JIOKYMEHTOB.

3asBlICHHE W JIOKYMEHTBI, yKa3aHHbIe B MyHKTax 2.6.1 — 2.6.2. moapasnena
2.6 pazzmena 2 HAcTOSIIETO AAMUHHCTPATHBHOIO PEIIAMEHTA MOAMUCHIBAOTCS
AJIEKTPOHHOM MOAMUCHIO 3asBUTEIS JIMOO MPEACTABUTEINS 3asIBUTEIS, BUJ KOTOPOH
ONPEAEsAETCS B COOTBETCTBUU € YacThio 2 ctaThu 21.1 @3 Ne 210-D3.

[Ipy mnonmaue 3ampoca Ha MOPENOCTABICHUE MYHULMNAIbHON YCIYrd B
AJIEKTPOHHON (hopMe TpenocTaBiIeHUE JOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh
3asiBUTENS, HE TpeOyeTcs.

[Ipu npenocraBiaeHUM 3asBICHUS MpPEACTABUTENIEM 3asBUTENsl B Gdopme
ANIEKTPOHHOIO JIOKYMEHTa K TaKOMY 3asBJIICHUIO MpUJIaraeTcs HaajIexKalum
oOpa3oM oQopMIIeHHas JOBEPEHHOCTb B (OpME 3JIEKTPOHHOIO JOKYMEHTAa,
MOANMUCAHHOTO  JIUIIOM,  BBIJABIIMM  (MOJAMKMCABIIMM)  JOBEPEHHOCTh, C
UCIIOJIb30BAaHUEM YCHJICHHOM KBAJIU(DUIIMPOBAHHOM JIIEKTPOHHOM moanucu (B
cilydae, eClii TIPEeICTaBUTEIb 3asIBUTENIS ICHCTBYET HA OCHOBAaHUU JIOBEPEHHOCTH).

ONEeKTpOHHBIE  JIOKYMEHTBI W JJIEKTPOHHBIE  00pa3bl  JIOKYMEHTOB,
npenocTaBisieMble  uepe3 «JIMyHbI KaOWHET» JIOJDKHBI  COOTBETCTBOBATH
CJIEIYIOITUM TPeOOBaHUS:

1) pasmep omHoro daiina, coleprKaliero 3JICKTPOHHBIM JOKYMEHT WIH
AJIEKTPOHHBIN 00pa3 JOKYMEHTa, He JOJDKeH mnpeBbimarh 10 MO. MakcumanbHbIi
o0wveM Beex (aiios - 50 MO;

2) pormyckaeTcs mpeaocTaBisaTh (aitiasl cienyromux dopmatoB: txt, rtf, doc,
docx, pdf, xls, xIsx, jpg, tiff, gif, rar, zip. Ilpenocrarnenue ¢aitsioB, UMEIOUTUX
dbopmaThl, OTIWYHBIE OT YKa3aHHBIX, HE JOIMYCKaeTCs,

3) moxkymentsl B ¢opmare Adobe PDF nomkHBl OBITH OTCKAaHUPOBAHBI B
yepHo-OenmoM OO cepoM I[BETe, OOECIeUMBAIOIIEM COXpaHEHHE BCEX
ayTEeHTUYHBIX NPHU3HAKOB MOMJIMHHOCTH (KauecTBO - He MmeHee 200 Touek Ha
JIOWM), @ WMEHHO: Tpapu4ecKOil MONMUCH JUIA, TEYaTH, YIJIOBOTO IITamIia
Os1aHKa (ecli MPUEMIIEMO), a TAKXKE PEKBU3UTOB IOKYMEHTA,;

4) Kaxablid OTJAEIBHBIA TOKYMEHT JIOJDKEH OBITh 3arpy’>KeH B CUCTEMY T0/Iauu
JOKyMEHTOB B BuUAE oOTAenbHOro (Qaima. KommuectBo (aitioB  1OMIKHO
COOTBETCTBOBATh KOJWYECTBY JIOKYMEHTOB, a HAaWMMEHOBaHHWE (aiIOB TOJDKHO
MO3BOJISATH UACHTH(PUIIUPOBATH TIOKYMEHT U KOJIMYECTBO CTPAHUI] B IOKYMEHTE;



5) daiinbl HE JOMKHBI COAEPKATh BUPYCOB U BPEAOHOCHBIX IMTPOTPAMM.

TpeOoBaHus K DJJIEKTPOHHBIM JOKYMEHTaM M AJIEKTPOHHBIM 00pa3zam
JIOKYMEHTOB, MPEAOCTABIIEMbIX Yepe3 «JIMYHBIA KaOMHET» aJpecHO CUCTEMBI HE
YCTaHOBJICHBI.

PA3JIEJI 3. COCTAB, IIOCJIEJIOBATEJILHOCTh 1 CPOKU
BBITIOJIHEHW S AJIMUHUCTPATHUBHBIX ITPOLIEAYP (JIEMCTBUN),
TPEBOBAHUSA K ITOPJIKY X BBITIOJITHEHN, B TOM YHCJIE
OCOBEHHOCTH BBITIOJIHEHUS AIMUHUCTPATUBHBIX ITPOLIE/TYP
(JIEMCTBUI) B JIEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTHU
BBITIOJITHEHUSA AIMUHUCTPATUBHBIX ITPOLIEAYP (JIEUCTBUN) B
MI]

3.1. McyepnbiBaroiiuii nepeyeHb aIMUHUCTPATUBHBIX TPOLEAYP

[IpenocTtaBieHne MyHULMNAIBHOM YCIYTM BKJIIOYAeT B ce€Osl CIEAyIOLINE
aIMUHUACTPATUBHBIE IIPOLICAYPHI:

- [pUEM 3asBICHUA O IIPEIOCTABIICHUM MYHULUIAIBHOU YCIYTH W
IIPUJIAracMbIX K HEMY JOKYMEHTOB;

- (popMUpOBaHUE U HAIIpaBJIIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuszanuu), B pacrnopsDKEHUM KOTOPBIX HAXOJATCSA JTOKYMEHTHI UM CBEICHHS,
HEO0OXOAUMBIE ISl PEJOCTABICHHUS] MyHULIUITAIbHON YCITYTH;

- PacCMOTpPEHHE 3asBJICHHUS O IMPENOCTABICHUH MYHHIIMIAIBHOM YCIYTH H
MIPUJIAraeMbIX K HEMY JOKYMEHTOB, NOJATOTOBKA pe3yJbTaTa NPENAOCTABICHUS
MYHULHANAIBHON YCIIYTH;

- HampaBjieHuWe (Bblauya) pe3yJibTaTa MPEAOCTaBICHUS MYHULUIAIBHON
YCIIYTH.

3.2. [Ipuem 3asBJICHUS O NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIyTH
Y [IPUJIAraeMbIX K HEMY JIOKYMEHTOB

3.2.1. OcHoBaHMeM IJisI Hayajna aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
NOCTYIJIEHUE 3asIBJICHUS M JTOKYMEHTOB, YCTAHOBJICHHBIX MyHKTamu 2.6.1 u 2.6.2
noapaszaena 2.6 pazzaena 2 HaCTOSAIIETO aIMUHUCTPATUBHOTO PETVIAMEHTA.

3.2.2. JIOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  BBINIOJHEHHUE
aIMUHUCTPATUBHON  TIPONEAYpPHI, SBISIETCA  CHCHHUATUCT  aJIMUHUCTpAIUU
MYHULIMIATBHOTO 00pa30BaHUsI TOPOJACKOM OKpYr «OXWHCKHUI», OTBETCTBEHHBIN
3a TIpUEM 3asIBJICHUS] U JIOKYMEHTOB JIJIsl MPEIOCTABICHUS] MyHULIMTIATBHON yCIIyTH
(masnee - CrieIMAIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, OCYILIECTBIISIET
CJIeAYIOIINE aIMUHUCTPATUBHBIE ACHCTBHUS:

1) mpu nudHOM OOpamieHuu 3asBUTENS (MPEICTABUTENST 3asBUTEIS)
MpOBEpSICT HAJIWYME JOKYMEHTa, YJOCTOBEPSIOMIETO JMYHOCTh 3asBUTEIS
(mpencTtaBuTENs 3asIBUTEIIS);

2) mnpu HAIMYAM OCHOBaHUS JUIsi OTKa3a B TpUEME JOKYMEHTOB,



HEOOXOJUMBIX MJIsi MPEJOCTABICHUS MYHUIUIAIBHONW YCIyTH, YCTAHOBJIEHHOTO
nojapaszienom 2.7 HacTOSAWIEr0 aJIMHUHHUCTPATUBHOIO PEIVIAMEHTA OTKa3bIBAacT B
IIpUEME C pa3bsICHEHUEM IIPUYNH;

3) mpu OTCYTCTBUM OCHOBaHMsI JUId OTKaza B IpPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl IPEJOCTABICHUS MYHULUIAIBHONW YCIYTH, YCTAHOBJIEHHOTO
1oJIpasenoM 2.7 HACTOSILEr0 aAMHUHUCTPATUBHOTO PErVIAMEHTA, OCYILIECTBISAET
IIPOBEPKY MPEIACTABICHHOIO 3asBICHUS W JOKYMEHTOB, CBEpPSET KOIUHU
IIPEICTABICHHBIX JOKYMEHTOB C UX OpUTMHAJIAMH (MPU HAIMYUU), PETUCTPUPYET
3aIpoc;

4) mpu ITUYHOM OOpaIllEHWH BBIAET 3asBUTEII0 WIA €ro MPEICTaBUTEINIO
pPacnuCKy B NOJIYYEHUH TOKYMEHTOB C YKa3aHHEM MX MEPEYHsI U JaThl IOJTYYEHUS;

5) npu MNOCTYIUIEHHH 3adBJICHHS W JOKYMEHTOB IOCPEICTBOM MOYTOBOIO
OTIPABJICHUS HAMPABIISET PACIUCKY B X MMOJYYEHHH MO YKa3aHHOMY B 3asIBJICHUU
IIOYTOBOMY aJIpeCy;

6) mpuU MOCTYIUICHHU 3asBICHUS W JOKYMEHTOB B (OpME 3JIEKTPOHHBIX
JOKYMEHTOB, OOECIIEUNBAET HAIIPABIICHUE 3aBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS)
cooOIIeHNsT 00 MX TMOJYYEHUH C YKa3aHWEM BXOJSIIETO PETUCTPALMOHHOTO
HOMEDPA 3asBJICHUS, JAThl [IOJYYEHU 3asBJICHUS U JIOKYMEHTOB, a TAK)KE I1€pECUCHb
HAaUMEHOBAaHUM (HaliIoB, MPEACTABICHHBIX B ()OPME AJIEKTPOHHBIX JTOKYMEHTOB, C
yKa3zaHueM uX o0beMa, 10 YKa3aHHOMY B 3asiBJICHMU aAPECy JIEKTPOHHOU MOYTHI
WIN B JUYHBIA KaOMHET 3asBUTENs (mpencTtaButens 3assurteisa) Ha PIIY wim B
aJpecCHOM CHUCTEME B CJyyae INPEICTaBIICHHUsS 3asBJICHUA H JOKYMEHTOB
cooTBeTCTBEHHO uepe3 PIII'Y unm agpecHyro cucremy;

7) nepenaeT 3adBICHUE U JOKYMEHTHI JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEJOMCTBEHHBIX 3aIPOCOB.

3.2.3. Ilpuem 3asBiIeHHs O MPEAOCTABICHUH MYHULHNAIBHOW YCIYTH H
IIPWIATa€MbIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS B JIEHb MX IOCTYILICHUS B
aJIMUHUCTPALIMIO MyHUIIUIIAIBHOTO 00pa30BaHUs rOpoICKON OKpYT «OXUHCKHID.

3.2.4. Kpurepuem nOpuHATHA  pEUIEHUs B  paMKaxX  HacTOAIIEH
aIMUHUCTPATUBHOW  NPOLEAYpPbl  SABIIAETCS  IOCTYIUIEHWE  3asBICHUSA WU
IIPWJIAraeMbIX K HEMY JTOKYMEHTOB.

3.2.5. Pe3ynbTaroM BBINOJHEHUS aIMUHUCTPATUBHOW MPOUEIYPHI SIBISETCA
OpUEeM U perucTpanus 3asBICHHUS U MPUIAraeMbIX JTOKYMEHTOB, JMOO OTKa3 B
npueMe 3asBICHUS W MPWIAraeMbIX JOKYMEHTOB (IIPU JIMYHOM OOpallleHun
3asiBUTENS (MPEACTABUTENS 3aBUTEIIA)).

3.2.6. Cnocobom (ukcanu pe3ysibTaTa BBIMOJHEHHUS aJIMUHUCTPATHBHOM
NpoLEIypbl SBISETCS BblJaya (HAMpaBlICHWE) 3asABUTENIO (IIPEACTABUTENIO
3asiBUTEJS) PACIIUCKH (COOOIEHUS) O MOTYYEHUN JOKYMEHTOB.

3.3. ®opMUpPOBaHUE U HAMPABICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB
B Oprasbl (OpraHU3alllK), B pACHOPSIKEHUN KOTOPBIX HAXOASITCS JOKYMEHTHI
U CBEJICHUs, HE0OXOIUMBbIE JJIsI IPE0CTABICHNUS] MYHUIIUTTAIEHON YCITyTH

3.3.1. OcHoBaHMeM ISl Hayajla aJMUHUCTPATHUBHOM MPOLEAYPHI SABISIETCS
NOCTYIUIGHWE 3asBJICHUS O TMPENOCTABICHWHM MYHUIUNAIBHON yCIyTU W



JIOKYMEHTOB.

3.3.2.  JIOJDKHOCTHBIM  JIMLIOM,  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aJIMUHUCTPATUBHOM MPOLIEAYPHI, SBISETCS CHEHUATUCT OTIAEIa APXUTEKTYphl U
IpaJOCTPOUTENBCTBA aIMUHUACTPAIIMU MYHHULIUIIAILHOTO 00pa30oBaHUsl TOPOJCKON
okpyr «OXHUHCKUI», OTBETCTBEHHBIM 3a HaNpaBlIEHUE MEKBEIOMCTBEHHBIX
3a1pocoB.

3.3.3. Crneuuanuct, OTBETCTBEHHBIN 3a HaIpPaBJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB, OCYIIECTBIIAET CAEAYIOIINE aIMUHUCTPATUBHBIE JCHCTBUS:

1) dopmupyer u HampaBiIsieT MeEXBEIOMCTBEHHBIE 3ampoChl B HEJAX
noslyueHusi cBeleHuil o0 oOwvekte ampecauuu (Bbmuckud u3 EIPII Ha oOBeKT
(0OBbekThI) anpecanuu) B DenepalibHyI0 CIy:k0y roCy1apCTBEHHON perucTpalu,
KaJlacTpa 1 KapTorpaduu;

2) mnepenaeT 3asBICHUE O MPEJOCTABICHUM MYHHUIMNAIBHOM YCIYIH U
IPWIAraeMble K HEMY JOKYMEHTHI JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
pacCMOTpEHHME 3asBJICHUS O MPEJOCTABICHUM MYHHULMIAIBHON YCIyTH U
IIPWIAraeMbIX K HEMY JOKYMEHTOB, IIOJrOTOBKY PE3yJIbTATA.

3.3.4. MexBe1OMCTBEHHBIH 3ampoc OQopMIsIeTcs B COOTBETCTBUU C
TpeboBanusiMu O3 Ne 210-D3.

HampaBneHue MeXBEIOMCTBEHHOIO 3alpoca W HalpaBJICHUE OTBETa Ha
MEXBEJJOMCTBEHHBII 3alpoC JOIYCKAKOTCA TOJBKO B IEJAX, CBSI3aHHBIX C
MPEIOCTABICHUEM MYHULIMTIAIBHOM YCIYTH.

MexBeqOMCTBEHHBIE  3ampochl  (OPMHUPYIOTCS W HANpaBIAIOTCA B
ANEKTPOHHOM (hOpME C HMCMOJIB30BAHMEM €IMHOW CHUCTEMBI MEXBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aMMOJICHCTBUS U TMOJKIIOYAEMbIX K HEM PErMOHAIbHBIX CHCTEM
MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOTO B3auMoaeicTBus (nanee — CMOB).

B  ciyyae  HEBO3MOXHOCTM  OCYIIECTBIICHHS  MEXBEJOMCTBEHHOTO
WH(OPMAIMOHHOTO B3aUMOJIEHCTBUA ¢ ucronb3oBanneM CMOB B siexkTpoHHOU
dbopMe JomyckaeTcsi HallpaBJIeHHE MEKBEJOMCTBEHHOT'O 3alpoca U HampaBlieHUE
OTBETa Ha MEKBEJIOMCTBEHHBIH 3a1IpOC B OyMa)KHOM BUJIE.

@opMUpOBaHME W HAOPABJICHHE  MEXKBEIOMCTBEHHBIX  3allpOCOB
OCYILIECTBISIETCSl HE TMo3aHee 1 pabouero MAHs, CIEIYIOMIEr0 3a MPUEMOM
3asIBJIEHUS] O MPEAOCTABICHUH MYHULMIIAIBHOM YCIYrd W NPUIIAraéMbIX K HEMY
JOKYMEHTOB.

3.3.5. Kpurepuem nOpuHATHS  pPEUIEHHS B  paMKaxX  HACTOSIIEH
aIMUHUCTPATUBHOM TPOLEAYpPHl SBIAETCA HE TMPEACTABICHHE 3asBUTEIEM
(mpencraBUTeNneM 3asBUTENS) JOKYMEHTOB (CBEIECHMI) HEOOXOAUMBIX JUIs
MPEIOCTABICHUS MYHUIMINIAIBHON YCIYTH, KOTOpBIE 3asBUTEb (MPEICTABUTEIH
3asiBUTEJNS) BIPABE MPEICTABUTH CAMOCTOSITENIBHO.

3.3.6. Pe3ynbTraroM BBINOJHEHUS aIMHUHUCTPATUBHOW MPOLEIYPHI SBISETCA
NOJlyYeHUE OTBETa Ha MEXKBEJIOMCTBEHHBIM 3ampoc WM YBEIOMIIEHHS 00
OTCYTCTBHH 3anpanirBaeMon nHGopMaluu.

3.3.7. CnocoboM dukcanuu pe3ynbTara BBITIOJIHEHHUS aIMUHUACTPATUBHOMN
IPOLIETYPHI SABISETCA PETUCTPALIUS 3aIIPOCOB.

3.4. PaccMoTpeHHE 3asiBJIEHUS O MPEAOCTABICHUA MYHULIMIIAIBbHON YCIYTH U



IIPUJIAraeéMbIX K HEMY JOKYMEHTOB, IIOArOTOBKA PE3YJIbTaTa MPEIOCTABICHUS
MYHHULUIIATBHON YCIIYTH

3.4.1. OcHoBaHMEeM Jig Hayaja aJIMUHUCTPATUBHON MPOUEIYPHI SIBIISIETCS
MOCTYIIJICHUE 3asBICHUS U JIOKYMEHTOB JJI1 PACCMOTPEHUSI.

3.4.2. JOJKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMH 3a PacCMOTPEHHE
3asiBJICHUS O MPEAOCTABICHUN MYHUIIMNAIBHOW YCIYTd W MpUIIaraeMbIX K HEMY
JIOKYMEHTOB, MOJITOTOBKY PE3YJbTaTa, SBJISIIOTCS:

1) cnenuanuct oTAeNa apXUTEKTYPhl U TPaJIOCTPOUTENIHCTBA aAMUHUCTPALIUH
MYHHUITUTIATFHOTO 00pa30BaHUsI TOPOACKON OKpyT «OXHHCKUI», B JOJDKHOCTHBIC
00s13aHHOCTH KOTOPOTO BXOJWT BBHITIOJIHCHHE HACTOAIIEH aIMUHACTPATUBHOMN
MPOIEAYPHl B COOTBETCTBUU C JOJKHOCTHON MHCTPYKIHEH (J1ajee — CIEHaINCT,
OTBETCTBEHHBIN 32 MPOBEPKY);

2) pyKOBOJUTEIH aJMUHUCTPAIIMN MYHUILIUITAILHOTO 00pa30BaHUs TOPOJICKOM
OKpyT «OXHHCKUI» (1ajiee - pyKOBOJAMTEIb).

3.4.3. Cneunanuct, OTBETCTBEHHBIM 3a MPOBEPKY, BBIINOJHSIET CIIECAYIOIINE
aJIMUHUCTPATUBHbBIC JICHCTBUSA:

1) mnonydyeHue B paMKax BHYTPHUBEJIOMCTBEHHOTO  B3aUMOJICHCTBUS
HEOOXOJMMBIX CBEICHUI (PEIICHUs O TIEPEBOJIEC JKUIIOTO MOMEIIEHUS B HEXKHUIIOE
MOMEIIECHUE WJIM HEXUIOr0 IOMEIICHHUS B JKWIOE IIOMEIICHHE - B Cly4ae
MPUCBOCHMS TOMEILICHUIO aJlpeca, U3MEHEHUSI U aHHYJHUPOBAHMS TaKOro ajpeca
BCJICJICTBHE €r0 MEpPEeBOJa M3 KUJIOr0 MOMEIICHUS B HEXHUIOE MOMEIICHUE WU
HEXUJIOTO TIOMEIIEHUS B JKUJIOE MOMEIICHUE; aKThl TPUEMOYHON KOMHUCCHUM TPHU
nepeycrpoiictee W (WIM) TEpPEerIaHUpOBKE TOMEIIEHUsT - B cllydae
npeoOpa3oBaHusi OOBEKTOB HEABUKUMOCTHU, SIBIISIFOUIUXCS TIOMEIICHUSMH, C
oOpa3oBaHMeM OJHOTO U Oojiee HOBBIX OOBEKTOB aJpecallid; CBEICHUS,
coJiep Kaluecsl B pa3perieHuy Ha CTPOUTENBCTBO U (WJIM) pa3pelieHud Ha BBOJ]
00BEKTa B DKCILTyaTallMIO - B CIIydae MPUCBOCHUS ajipeca 00bEKTaM aJpecaluu, B
OTHOIIEHUH KOTOPBIX TpeOyeTcss opopMieHUE pa3pelieHrs Ha CTPOUTEIBCTBO U
(unn) paszpelieHre Ha BBOJI 0OBEKTa ajapecaliiyd B JKCIUTyaTaluio; CBEICHUS 00
YCTAaHOBJICHHHM OMNEKH (MONEYHUTENIbCTBA) — B Ciydae oOpalieHuss OT WMEHHU
3asIBUTEIS OTIEKYHA(TIOTIEYUTENS)) - B OTENIC apXUTEKTYPhI U TPaIOCTPOUTEIHCTBA
aIMUHUCTPAIIMA MYHUIIUTIAIEHOTO 00pa30BaHus TOPOJCKON OKPYT «OXUHCKUI», B
yopaBjieHUd OO0pa30BaHUs MYHHUIMNAIBHOTO OOpa30BaHUS TOPOACKOH OKpyT
«OXUHCKUNY,

2) TMpOBEpKYy TMPEICTABICHHBIX 3asBJICHUS U JOKYMEHTOB, a TaKxke
MOCTYIHUBIIIMX TIO PE3yJIbTaTaM MEKBEIOMCTBEHHBIX W BHYTPHBEIOMCTBCHHBIX
3alpoCOB CBEACHUM, B TOM YKCJIE MyTEM OCMOTpa MECTOHAXOXKJICHHS OOBEeKTa
aapecaruu (mpu He0OXOAUMOCTH );

3) NOArOTOBKY MPOEKTA PEIICHUS:

- 0 IPUCBOCHHUH OOBEKTY aJIpecaliuu aapeca;

- 00 aHHYJTUPOBAHUHM aJipeca 00BbEKTa aJipecalny;

- 00 aHHYJIMpOBaHUU apeca 0OBbEeKTa aapecarii U MPUCBOSHUH €My HOBOTO
azapeca;

- 00 OoTKa3e B MPUCBOEHUU OOBEKTY aJpecarviyl aJpeca Wik aHHYJIUPOBAHUH



ero ajapeca.

4) nepeaeT NPOEKTHI PEeIICHUN PYKOBOJUTENIO AJII PACCMOTPEHUS.

3.4.4. PykoBOAUTENb BBIMOJIHSET CIEIYIONIUE aIMUHUCTPATUBHBIC ICHCTBUS:

1) mpoBepsieT TaHHbIE, YKa3aHHbIE B IPOEKTE PEIICHMUS;

2) npu OTCYTCTBMU 3aMEUaHUN MPUHUMAET pEUICHUE IMyTeM MOANUCAHUS
MPOEKTa U MEPEaeT ero JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HaIlpaBJICHHE
pe3ynbTaTa NpeloCTaBICHUs] MyHUITUTIAIBHON YCIIYTH;

3) mpy HAIWYUM 3aMEYaHWil K NIPOEKTY BO3BpAIIAET €ro CHELHUAINCTY,
OTBETCTBEHHOMY  3a  MNpPOBEPKY I OBTOPHOTO OCYLIECTBJIECHUS
aMUHUCTPATUBHBIX JEHUCTBUM, YKa3aHHbIX B NyHKTEe 3.4.3. HACTOSILEro
nojpaszena paszeia 3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.5. Cpok paccMOTpeHHSI 3asBJICHUSI O MPEIOCTABICHUH MYHUIIUMAIBHOM
YCIYyIM W TpPWIAraéMblX K HEMYy JOKYMEHTOB M TMOJATOTOBKM pe3yJbTaTa
IPEOCTABIICHUS! MYHHUIMIIAIILHOM YCIyrn — He Oosnee 5 pabouux AHEH co JHS
NOCTYIUICHUSI 3asBJICHUS O TNPEJOCTAaBICHUM MYHHULIMIAIBHOW YCIyTH U
IIPWIAraeMbIX K HEMY JJOKYMEHTOB.

3.4.6. Kpurepuem nOpuHATHA  pEHIEHUs B paMKaxX  HAacCTOAIIEH
aMUHUCTPATUBHOW NPOLEAYpHI SABISETCS HAIWYUE WU OTCYTCTBHE OCHOBAHMM
JUIs OTKa3a B MPHUCBOCHUU OOBEKTY aJpecaliy ajpeca WM aHHYJIUPOBAHUU €rO0
azapeca.

3.4.7. Pe3ynpTaTtOM BBINIOJHEHUS aIMUHUCTPATUBHOW MPOLEIYPHI SIBIACTCA
JIOKYMEHT, SIBJISIIOLIUICS PE3YJIbTATOM MyHUIIMIIAIBHOM YCIYTH.

3.4.8. CnocoboM (ukcanuu pe3ysibTara BBIMOJHEHUS] AJIMUHUCTPATUBHOU
MPOLIEYPHI SBIAETCS MOJANUMCAHHOE PEIICHUE O MPUCBOCHUU OOBEKTY aJpecariu
aapeca, JmO0 00 aHHYJIUPOBAHMM ajApeca OOBEKTa ajapecaluu, Jaudo 00
aHHYJIMPOBAaHUU aJipeca 00bEKTa aJpecaluyd U MPUCBOEHUU €My HOBOIrO ajpeca,
anbo penieHre 00 OTKa3e B IMPHUCBOCHHWUM OOBEKTY aJpecalud ajapeca HIn
aHHYJIMPOBaHUU €T0 ajpeca.

3.5. Hanpasnenue (Bbiaua) pe3ysibTata MmpeaoCTaBICHUS
MYHUITUTIATBHON YCITYTH

3.5.1. OcHoBanneM mJisi Havyajla aJAMUHUCTPATUBHOM MOPOLETYpPHl SBISETCA
MOCTYIUICHHE TTOANMCAHHOTO PEIICHHs O MPUCBOCHUH OOBEKTY aapecaluy aapeca,
aub0 00 aHHYJIMPOBAHUU ajpeca 0ObEKTa ajpecaluu, Ju00 00 aHHYIUPOBAHUU
azpeca 00bEKTa aapecallii U MPUCBOSHUU €My HOBOIO ajipeca, 0o pelieHus 00
OTKa3e B MPHUCBOCHUU OOBEKTY apecalud aapeca WIM aHHYJIUPOBAHHH €TO
ajapeca.

3.5.2. JIOKHOCTHBIMH  JIMIIaMH, OTBETCTBEHHBIMH 3a  BBINOJHCHUE
aIMUHUCTPATUBHOU MPOTICAYPHI, SIBISIOTCS:

1) cnenuanuct oTaena apXuTEKTYPhl U TPAJOCTPOUTENHCTBA aIMUHUCTPAIIUU
MYHHUITUTIATFHOTO 00pa30BaHUsI TOPOACKON OKpyTr «OXMHCKUW», B JOJDKHOCTHBIC
00s3aHHOCTH KOTOPOTO BXOJUT BHECEHUE PEIICHUS O TPUCBOCHUU OOBEKTY
aJipecaluy aapeca Wik aHHYJIMPOBAHUH €T0 aJpeca B TOCYapCTBEHHBIN aIpECHBIN
peectp (majiee — CHENMUANINCT, OTBETCTBEHHBIM 3a BHECEHUE CBEJACHUU B



rOCYJapCTBEHHBIN aIpECHBINA PEECTP);

2) cnenuaiucT OT/AeNa ApXUTEKTYPbl U TPaJOCTPOUTENHCTBA aIMUHUCTPAIIUU
MYHUIUIAILHOTO 00pa30BaHUs TOPOJCKON OKPYT «OXUHCKHI»), B TOHKHOCTHBIC
00s13aHHOCTH KOTOPOT'O0 BXOJUT HampaBjieHUE pe3yibTaTa yCIyru (naisee —
CIEIMAINCT, OTBETCTBEHHBIN 32 HAIlpaBJICHUE PE3yJIbTaTa).

3.5.2.1. Choemuamnct, OTBETCTBEHHBII 3a BHECEHHE CBCJICHUU B
rOCYJJapCTBEHHBIN aIPECHBINA PEECTP BBIMOJIHAET CICAYIOIINE aIMUHUCTPATUBHbBIC
JICUCTBUS:

- BHECEHHME pEHICHHs O MPHUCBOCHUU OOBEKTYy aJpecalud ajapeca WiId
aHHYJMPOBAHUU €T0 aJpeca B TOCYJapPCTBEHHBIN aJIPECHBIN pEECTp.

3.5.2.2. Cpeuuanucr, OTBETCTBEHHBIM 3a HampaBJ€HUE pe3yibTaTa, B
3aBUCUMOCTH OT CIIOCOOAa TOJMYyYEHHs pe3yJbpTaTa yYCIyI'dM, YKa3aHHOIO B
3asIBJICHUU, BBITIOJHAET CICIYIONINE aJIMUHUCTPATUBHBIC ICUCTBUS:

- yBeIOMJISIET 3asiBUTENs (NIPEICTaBUTENs 3asBUTENS) MO TenedoHy O
BO3MOXXHOCTH TIOJy4EHUS] PEIICHUS C TMOCIEIYIOUIe BblIauyeld pe3yibTaTa
MPEIOCTABICHUS MYHUIIUTAIBHON YCITYyTH 3asiBUTENIO (MIPEACTABUTEINS 3asBUTEIIS)
PU JINYHOM OOpAIllEHUY;

- HalpaBJIsieT Pe3yabTaT NPEJOCTABICHNUS] MyHUIIUMIIAIbHOW YCIYTH MTOYTOM;

- HaIpaBJseT Yepe3 JUYHBbIA KaOWMHET 3asBUTENS YBEIOMIICHHE O MPUHSITUU
pELIEHHUs] C TPUIOKEHUEM JIIEKTPOHHOM KOMMU JOKYMEHTA, SBISIOMIErOCs
pPE3yNbTATOM MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

Hanpasnenue (Bblgaua) pesyiapTara MPEJOCTaBICHUS MYHMIIUIAILHON
YCIIYI'M OCYILIECTBIIIETCS B CPOK HE MPEBBILAIOMINNA CPOK MPEeI0CTaBICHUS
MYHHIUITATBHON YCIYTH:

- B (popMe RJIEKTPOHHOTO JOKYMEHTa C UCIOJIb30BaHUEM HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH OOIIero MOJb30BaHMS, B TOM YHUCJE €IUHOIO
MopTajia, pETMOHAIBHBIX MOPTAJIOB WX MOpTaia agpecHON CUCTEMBbI, HE MO3IHEE
OJIHOTO paboyero mHS C€O JHS TPUCBOCHUS ajpeca OOBEKTYy aApecaiuu
(aHHYTTUpOBaHUS a/Ipeca);

- B QopMe JOKyMeHTa Ha OyMa)XHOM HOCHUTEJE TMOCPEIACTBOM BBIJIaYU
3asIBUTENIO (MPECTABUTENIO 3asIBUTEISI) JIMYHO TIOJT PACTIHCKY MO0 HaIpaBiIeHUS
JIOKyMEHTa He Mo3aHee pabouero mHs, ciemayromiero 3a 10-m pabouyuMm gHEM CO
JTHSI TPUCBOCHUS aipeca 00BbEKTY ajapecarviy (AaHHYJIHPOBAaHUS aJIpeca).

[Ipy Hanmuuuu B 3aBJICHUU yKa3aHUS O BblJaue PEIICHUS O MPUCBOCHUU
00OBEKTY ajipecalliy aJipeca WM aHHYJIMPOBAHUU €0 ajpeca, pelieHus 00 oTKase
B TaKOM IIPMCBOCHUM WJIM aHHYJIMpoBaHUU yepe3 M®DI] no mecty npencrasiieHUs
3asiBJI€HUS  CHELUAINCT, OTBETCTBEHHBIM 3a  HaIpaBjleHHE pe3yJibTaTa,
obecnieunBaeT nepenavy aokymenta B M®OI a1t Bbiaun 3assBUTENIO0 HE MO3HEE
pabouero AHs, CIEAYIOIIETO 3a JHEM MCTEUYEHHsS] CpOKa, YCTAaHOBJIEHHOIO
ab3zaimaMu 6 w7 HaAcTOSMIIEr0 TYyHKTAa Tonpasfena 3.5 pazmena 3
aAMUHUCTPATUBHOTO PETIAMEHTA.

3.5.3. Kpurepuem nOpuHSATHA  peHIeHUss B  paMKax  HacTOAIIEH
aIMUHUCTPATUBHOM TIPOLETYPHl SBISIOTCS CBEACHHUS O CIOCO0E TMONyYCHUS
pe3yabTara NpeloCTaBICHUs] MyHUILIUITAIIBHOW YCIYTH, YKa3aHHbIC 3asIBUTEJIEM.

3.5.4. Pe3ynbTaroM BBINOJHEHUS! aIMUHUCTPATUBHOW MPOLEIYPHI SIBISETCS



HaIpaBJICHUE 3asIBUTEIIIO JIOKYMEHTA, SIBJISIFOILIETOCS pe3yabTaTOM
MPEIOCTABICHUS MyHUIIUTIATBHOMU YCITYTH.

3.5.5. CnocoboM dukcay pe3yibTaTa BBIIOJIHEHHUS aJIMHUHUCTPATUBHOMN
IpoLEIypbl  SIBISETCS OTMETKAa O HamnpaBieHUH (BblJaue) JIOKYMEHTa,
SBJISIIOIIETOCS PE3YJIbTATOM MPEAOCTABICHUS MyHUIIUTIATBHOM YCITYTH.

3.6. Ilopsmok oCyIIECTBICHUS aIMUHUCTPATUBHBIX MPOLIETYP

B DJICKTPOHHOU (hOpME, B TOM YHUCJIE C HUCIIOIh30BAHUEM
EII'Y u PIIT'Y

3.6.1. [TonydeHue 3asBUTENEM B SJICKTPOHHOU (popMme HMH(DOPMALIUK O CPOKax
U TOpSAKE NPENOCTaBICHUS MYHULHUIAIBHON  YCIYTH  OCYLIECTBIISIETCS
nocpeacTBoM opunranbHoro caiita OMCY, EINT'Y, PIITY.

3.6.2. 3anuck B anekTpoHHOU (popme Ha mpuem B OMCY st mojgaun 3amnpoca
O TPENOCTaBIECHUU MYHHUIIMITAILHON YCIYTH MPOU3BOJIUTCS depe3 OpHUIINaTbHBIN
caiit OMCY, PIIT'Y.

3asiBUTENIO MPEAOCTABISIETCS] BO3MOKHOCTD 3aIIMCH B JIF0ObIe CBOOOIHBIE AJIs
npuemMa Jaty u Bpems B mpenenax ycraHoBieHHoro B OMCY rpaduka mnpuema
3asBUTEIICH.

3anucek B 3ekTpoHHON (opme Ha mpuem B MODII ana nmomaum 3ampoca o
IPENOCTABIEHUN MYHHUIMIAIBHON YCIYTM MPOU3BOJIUTCA 4Yepe3 O(QUUMATIbHBIN
caiit MOLI, PIIT'Y.

3.6.3. ®opMupoBaHUE 3ampoca 3asBUTEIEM OCYIIECTBIACTCS MOCPEACTBOM
3aMoJIHEHUS AIEKTPOHHOM dopmbl 3ampoca Ha PIII'Y, B anpecHoli cucteme.

3.6.4. Ilpu nonaye 3asBUTENEM 3aIIpoca B DJIEKTPOHHOU (hopme He TpeOdyeTcs
MPEI0CTABIEHUE 3aIBUTENIEM IOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.6.5. Ilpm nocTymiueHun 3ampoca Ha MNPEJOCTaBICHUE MYHHIMIIAIBHON
yciayru depe3 PIITY mubo ampecHyro cucteMy B paMKax aJIMHUHHCTPATHBHOU
npoueaypsl «lIprem 3asBIeHUs O MPEAOCTaBICHWHM MYHHUIIMNAIBHON YCIYTH U
IpUIaraeMbIX K HEMY JIOKyYMEHTOB» HalpaBieHHE COOOIIEHHs O MpueMe 3ampoca
OCYIIECTBJISICTCS B JIMYHBIA KaOWHET 3asBUTENS (TPEICTABUTENs 3asgBUTENSI) Ha
PIIT'Y unu B agpecHON CUCTEME COOTBETCTBEHHO.

3.6.6. Ilomydyenue 3asBUTENEM B SJICKTPOHHOU (OpME CBEACHHN O XOJe
BBINIOJIHEHUS ~ 3ampoca O  NPEIOCTaBICHUHM  MYHUIMNAIbHOW  YCIYTH
OCYILECTBIISIETCS uepe3 JMYHbIM KaOuHet 3asButens Ha PIITY umu B agpecHoit
CUCTEME COOTBETCTBEHHO.

3.6.7. Ilpu BbIOOpe 3asBUTENEM CIOCOOA TMOJY4YEHHUS pe3yibTaTa
MYHUIUNIATBHOM yCIyru B (opMmMe »SIEKTPOHHOTO JOKyMEHTa B paMKax
aJMUHUCTpATUBHON  miporieaypbl  «Hampabnenwe — (Bbigaya) — pesysbTaTa
MPEAOCTaBICHNS MYHUIIMNIAIBHON YCIIYTH» YBEIOMIICHUE O MIPUHATHH PELICHUS C
IPWIOKEHUEM JJIEKTPOHHOM KONWU JOKYMEHTA, SIBIIAIOLIETOCS PE3YJIbTaTOM
MPEIOCTABIICHUSI MYHUITUIIATLHON YCIyTH, HAMIPABIISETCS Yepe3 JIMUYHBIN KaOWHET
3asBuTend Ha PIIIY wnu B afipecHOM cucteme COOTBETCTBEHHO.

3.6.8. 3asgABUTENIO NPEACTABISETCS BO3MOXHOCTh OLIEHUTH JOCTYIHOCTh M
Ka4eCTBO MYHMUMIIAIBHOW yCiayru ¢ wucnoas3oBanuem PIII'Y, nmpu ycnosum



MOJ/Ia4uy 3ampoca B JIEKTPOHHOU Gopme yepes PIITTY.

3.6.9. B aniekTpoHHOM BHU/IE Kano0a Ha HapyUIEHUE MOpsJiKa IPeI0CTaBICHUS
MYHULIMIAIBHON YCIYTH B 10CyAcOHOTO (BHECYeOHOT0) 00KaIOBaHHS PEIICHUIN
u neicteuil (Oe3peiictBusi) OMCY B mpoliecce MOMYyYEHUsS MYHHUIIMMAIbHON
YCIYT'M MOKET OBbITh TOJIaHa 3asBUTEJIEM TMOCPEACTBOM O(UIMAIBHOIO caiTa
OMCY, M®II, EIIT'Y, PIIT'Y, denepanbHoit rocyaapcTBEHHOW HHPOPMALIMOHHOM
CHUCTEMBI, 00eCIIeurBaroIel mpolecc A0Cyae0HOro (BHECY1eOHOr0) 00KaTOBaHUS
pelieHuil u 1elcTBui (0e31ecTBUA).

3.7. OcoO0eHHOCTH NPEIOCTABICHUS MyHUIIMNIAIBHON yciryru B M®L]

3.7.1. IlpenocraBnenne mMyHuUOMNaaibHOW yciayru B MO®IL] ocymectBusiercs
[P HAJIWYMM COTJIAIIEHUS O B3aMMOJEWCTBHH, 3aKItOUYeHHOro mexay OMCY u
MO®II.

3.7.2. CoctaB aJMHUHHUCTPATUBHBIX MpOIEAYp (IEHCTBUII), BBHIMOIHIEMBIX
MOII;

3.7.2.1. IlpuemM 3asABICHUS O MPEIOCTABICHUM MYHULMNAIBHON YCIYTd H
MpUJIaraéMbIX K HEMY JOKYMEHTOB.

OcHoBaHueM ISl Havajla aAMUHUCTPATUBHON MPOLIEAYPHI SABISETCA JTUYHOE
oOpaitieHue 3asBuTeNs MO0 ero npeacraButess B MOII.

PaGoTtaHnk M®II;

1) npoBepsieT HaNMYKUE TOKYMEHTOB, MOATBEPKIAOITUX JIUYHOCTD 3asIBUTEIIS
(mpencTaBUTENs 3asBUTEIIS), C LIEJbIO YCTAHOBJICHUS UX JTUYHOCTH;

2) mnpu HaIMYMM OCHOBAaHUS JUISI OTKaza B TpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBICHUS MYHUIMIAIBHOW YCIyTH, YCTaHOBJICHHOTO
noApaszaeaoM 2.7 HACTOSIIET0 aJIMUHUCTPATUBHOTO pPErjlaMEeHTa, OTKAa3bIBaeT B
MIpUEME C Pa3bsICHEHUEM IPUYHH;

3) mpu OTCYTCTBUM OCHOBaHMS [JIsi OTKaza B TIpHEME JIOKYMEHTOB,
HEOOXOJAUMBIX JJI TPEJOCTABICHUS] MYHHUIIMMAIBHONW YCIYTH, YCTAaHOBJICHHOTO
NOApPA3AEIOM 2.7 HACTOSIIET0 aJAMUHUCTPATHUBHOTO PETJIAMEHTA, OCYIIECTBISET
pueM 3asBJICHUS Tu00, B ciIy4yae BbIOOpa 3asBUTENS (IIPEICTABUTEIS 3asBUTEIS)
npu oOpalieHuu 3a JByMsi M 0OoJjiee yCIyramMu, KOMIUIEKCHOTO 3ampoca H
JIOKYMEHTOB;

4) mpu OTCYTCTBHMU DJIEKTPOHHOTO JOKymMeHToobopota ¢ OMCY npu
HEOOXOJIMMOCTH OCYIIECTBIISIET CHATHE KOMWUU C OPUTHMHAJIOB JIOKYMEHTOB U HX
3aBepeHue, MO0 MPOBEPSET COOTBETCTBUE MPEJICTABICHHBIX 3asBUTEIEM KOMUMN
JIOKYMEHTOB (32 UCKJIFOYEHHEM HOTapHaJIbHO 3aBEPEHHBIX ) UX OpUTHHAJIAM;

5) npu HAIMYUU DJIEKTPOHHOTO AoKyMeHToobopoTa ¢ OMCY ocyiiecTBisieT
MOATOTOBKY JJIEKTPOHHBIX 00pa30oB 3asBieHUs (KOMIUIEKCHOTO 3ampoca) |
JIOKYMEHTOB (MpU HAJIMYUH ), OPUTHHAJIBI BO3BPALIAET 3asIBUTEIIO;

6) BbIIAET 3aABUTEII0 WM €ro MPEACTABUTENI0 PACIHUCKY B MOJIYYEHUH
JIOKYMEHTOB C YKa3aHMEM HX MEPEeYHs] W JaThl MOJy4YEeHUs (Jlajiee — pacmucka)
1160, B Ciydae MOJYyYEHUS YCIYTH B COCTaBE KOMIUIEKCHOTO 3aIlpoca - BTOPOU
AK3EMILISIP KOMIUIEKCHOTO 3arpoca.

[Ipuem 3asiBIeHUMs O MPEJOCTABICHHMM MYHULUNAIBHOW  YCIyTH U



IpujlaraéMbIX K HeMy J0KyMeHTOB B MO®I] ocymiecTBisercs B AeHb OOpaleHus
3asiBUTENS (MPEICTABUTENS 3asiBUTEIS).

3.7.2.2. Beinaua pe3ynbTata MyHULIMTIIATBHOW YCIIYTH.

OcHoBaHueM JJii Hayaja aJMUHUCTPATUBHON MpOLEAYypbl  SIBISETCS
noctymienue B MO®PIL[ n3 OMCY nokymeHTa, SBISIIOLIETOCS PE3YJIbTaTOM
MYHHUIUNIATBHOU YCIIYTH.

Pab6oTtHnk M®II;

1) B cimydae MOCTYIUIEHHS B COOTBETCTBHH C COTJIAIIEHUEM O B3aUMOJEHCTBUN
JIOKYMEHTA, SIBJSIOLIEr0Cs pe3yJbTaTOM MYHHUIIMIAIBHOW YCIYTH B 3JIEKTPOHHOM
dbopmare, MOAMMCAHHOTO 3JIEKTPOHHOM MOAMHUCHI0 MOJDKHOCTHOTO Juia OMCY,
OCYULIECTBJISIET MOATOTOBKY M 3aBEPEHHE JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE,
MOATBEPKIAIOIINX COJAEPKAHUE SJIEKTPOHHBIX JTOKYMEHTOB;

2) uHPOPMHUPYET 3adABUTENS] O MOCTYIUICHHHM JOKYMEHTA, SBIISIFOLIErOCs
pe3yiabTaTOM MYHHUIIUMIIAIBHOM YCIIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTEIIEM IMpHU
nojaye 3arnpoca Ha MpeAoCTaBICHNE MYHULIMIAIbHON YCIIyTH;

3) npu ob6pamenuun B MO®DI[ 3asButens (mpeacTtaBUTeNsl 3asBUTENS) C
JOKYMEHTOM, YJOCTOBEPSIIOIIMM JIMYHOCTH  (IIOJIHOMOYMS), M  PaCIHUCKOU
(KOMIUIEKCHBIM 3allpOCOM) OCYIIECTBIISIET BbIJAYy JOKYMEHTA, SBISIOIIETOCS
pe3yJbTaTOM MYHHIIUTIIAJIBHOM YCIIYTH.

NudopmupoBanue 3asBUTENE O TMOCTYIUIGHUU JOKYMEHTA, SBIISIFOIIETOCS
pE3yNbTATOM MYHHUIIMNAIBHOW YCIYTH, OCYUIECTBISETCS HE mo3aHee 1 padoyero
JTHSI, CIIEAYIOLIETO 3a JHEM €ro noctyruieHus B MOII.

3.8. [Topsaok ucrpaBieHUs AOMYIIIEHHBIX OMEYAaTOK U OIKMOOK B BbIJIAHHBIX B

pe3ynbTaTe MPeJOCTABICHHUS MyHUIIMITAIBHON YCIyTU JOKyMEHTaxX

B ciiydae BbIsSIBIEHHS 3asBUTEJIEM OIEYATOK U (WJIM) OIIMOOK B BBIJAHHOM B
pe3ynbTare MNPEJOCTABICHUS MYHHUIMNAIBHOW YCIYIM JAOKYMEHTE, 3asiBUTEIb
npenacrasiasier B OMCY, HenmocpeACTBEHHO, JHOO TOYTOBBIM OTIPABICHUEM
NOJIMMCAaHHOE 3asBJICHUE O HEOOXOAMMOCTH HCIIPABJICHUS TOMYLIIEHHBIX OMEYaTOK
U (WIM) OmUOOK C W3JIOKEHHUEM HMX CYTH W TPHIOKEHHUEM KOMHH JTOKYMEHTa,
COJIep>KAIlero ONMeYaTKU U (WIJIH) OIIHOKH.

Odopmiienre u  HampaBieHHe (BblJaya) 3asBUTEIIO JOKyMEHTa C
UCITpaBJICHHBIMA OlleYaTKamMu (OIMOKaMu) WIM OTBEeTa ¢ HH(popMaiuend 00
OTCYTCTBHUU OIEYATOK W OMIMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS
MYHUIIUNATBHOW YCIYTH JTOKYMEHTaX OCYLIECTBISETCS TOJKHOCTHBIMH JIMIIAMU
OMCY B cpok, He MpeBbIIAOUMN 5 pabouux JHEH C MOMEHTa MOCTYIUICHUS
COOTBETCTBYIOILIETO 3asIBJICHUS.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCIIOJIHEHUEM AJIMUHUCTPATHBHOI'O PETJIAMEHTA

4.1. [Topsimok OCyIIEeCTBICHUS TEKYIEro KOHTPOJISA 32 COOMIOACHUEM U
WCTIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JTUIIAMHU MOJI0KEHUN
aAMUHUCTPATUBHOTO PErNIAMEHTA U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABIMBAIOIMINUX TPEOOBAHUS K TIPEIOCTABICHUIO MyHUITUTIATBHON YCIIYTH, a
TaKXe MPUHSATUEM UMU PEIICHUN



Texymuii KOHTpOib 3a COOJIOAEHHMEM M MCIOJIHEHUEM JOJIKHOCTHBIMU
JUUAMHU  TIOJIOKEHUM HACTOSIIET0 aJIMHUHHUCTPATUBHOIO pEIJIAMEHTa W HHBIX
HOPMAaTUBHBIX  IPaBOBBIX  AaKTOB, YCTaHaBIMBAIOIIMX  TpeOOBaHUS K
IIPENOCTABICHUI0O MYHHMIMIAIBHONW YCIYI'HM, OCYLIECTBISAETCS PYKOBOAUTEIEM
OMCY.

Texymmii KOHTPOJIb OCYLIECTBIISETCS Ha IOCTOSIHHOW OCHOBE U HAaIIpaBJIEH Ha
BBISIBJICHUE W YCTPAHEHHWE MPUYUH M YCJIOBH, BCIEICTBHE KOTOPBIX OBLIN
HapylIeHbl IIpaBa 3asBUTENIEW, a TAKKE PACCMOTPEHUE, NPUHATHE PEIICHUH,
MOJITOTOBKY OTBETOB Ha OOpalleHusl 3asBHUTENCH, coaepxkaliue XKamaoObl Ha
nercTBus (0e31ecTBUE) JOKHOCTHBIX JIUII.

[Ipr BBIABIEHMM B XOJ€ TEKYIIETO KOHTPOJS HAPYLICHUM IIOJOKEHUN
HACTOAILIETO aAMUHHACTPATUBHOTO PEMNIAMEHTA U MHBIX HOPMATHMBHBIX IPABOBBIX
aKTOB, YCTAHABIIMBAIOIIMX TPeOOBaHUS K MPEJOCTABICHUIO MYHULHUIAIbHON
YCIIYyTH, pyKOBOAUTENIN CTPYKTYpHBIX noapasaeieHnii OMCY, oTBETCTBEHHBIE 3a
OpraHu3aluio padboThl MO NPEAOCTABICHUIO MyHUIMIIATILHON YCIyTH, IPUHUMAIOT
MepBI N0 YCTPAHEHUIO TaKUX HAPYIICHWM M HaIpaBisOT pykoogutento OMCY
IPEMIOKEHUSI O NPUMEHEHUM WM HEIPUMEHEHHH MEpP OTBETCTBEHHOCTH B
OTHOUIEHUH JIOJLKHOCTHBIX JIUL, TOIyCTUBIINX HAPYILIEHUS.

4.2. Ilopsimok 1 NEPUOAUYHOCTD OCYILECTBICHUS INIAHOBBIX U BHETIJIAHOBBIX
MIPOBEPOK MOJTHOTHI M KAYE€CTBA MPEAOCTABICHUS MYHUIUNIATBHON YCIYTH, B TOM
qucye nopsiiok U (OpMbI KOHTPOJIS 3a TIOJIHOTOM M Ka4€CTBOM MPE0CTaBICHUS

MYHULIANAIBHON YCIIyTH

[IpoBepkn mnpoBOAATCA B LENAX KOHTPOJIS 32 MOJHOTOM M KAadeCTBOM
MPEAOCTABICHUS MYHHMIIUIIAJBHON yCIYTH, COOJIIOACHUEM W HCIOJHCHHEM
JTOKHOCTHBIMU JullaMu OMCY MoJIoKEHU HACTOSIIEro aIMUHUCTPATUBHOIO
periaMeHTa, MHbIX HOPMAaTHUBHBIX MpPaBOBbIX akTOB Poccuiickont depepauuu,
CaxamMHCKOM 00acTH, yCTaHABJIMBAIOIMMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHULUTIAJIBHOW YCIIYTH.

[TpoBepku MOTYT OBITh TUIAHOBBIMHU M BHETJIAHOBBIMH.

[leppoag4HOCTP  MPOBEAEHHS IUIAHOBBIX MPOBEPOK  YCTAHABIMBACTCS
pykoBoauresrem OMCY.

BHennanoBble MPOBEPKM OCYIICCTBISIOTCS B Cliydae IMOJYYCHHS >KajloO Ha
peteHust win AerctBus (6e3nericTeue) 1oKHOCTHBIX Ul OMCY, npuHsThIC WK
OCYIIIECTBIICHHBIE B XOJI€ MPEAOCTABICHUSI MYHUIIUNAIBLHONW YCIYTH MO PEUICHUIO
pykoBoautesnem OMCY.

Pe3ynprarel  mpoBEpKM ~ MOJHOTHI M KadyecTBa  MPEAOCTABIICHUS
MYHUITUTIATBHOW  yCIIyTH  O(OPMIISIOTCS  aKTOM, B KOTOPOM OTMEUarOTCs
BBISIBJICHHBIE HEJJOCTATKU U MPEIJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBeTCTBEHHOCTh AOIKHOCTHBIX Jinll OMCY 3a pemenust
u aeiicTBus (6e31eiicTBrE), MpUHUMAaEeMbIe (OCYIIECTBIISIEMBIC)
B X0JI€ NPEI0CTABICHUSI MyHULIUTTAIIBHOW YCIyTH



JIOTKHOCTHBIE JIMIIA HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 32 PEUICHUS H
nevictBuss  (Oe3nelicTBUE), NpUHUMaeMble  (OCYIIECTBISEMBbIE) B XOJIE
NPEIOCTABICHUSI MyHUIIUTIATHHON YCIYTH.

4.4. TlonoxeHusi, XxapakTepusyrolye TpeboBanus K GopMaM KOHTPOJIS
3a NPEeIOCTAaBICHUEM MYHULIMIIAIBHON YCIyTH
CO CTOPOHBI TPaXKJaH, UX OOBEIUHEHUIN U OpraHu3aui

KoHTpone 3a mnpenocraBieHMEM MYHULMIAIBHOW YCIYIM CO CTOPOHBI
rpaKJaH, WX OOBEOIWHEHWH M OpraHUu3aluid OCYIIECTBIISIETCS IOCPEICTBOM
oTkpbITocTH AestenbHocTh OMCY  npu  npenocTaBI€HUHM MYHULHITATBHON
YCIIyTH, TIOJIyYE€HHSI TIOJIHOM, aKTyaJbHON U JOCTOBEPHON MH(OpPMALUU O MOPSIIKE
OPEJOCTABICHUS! MYHMUIIMNAJIBHOW YCIYTM H  BO3MOXHOCTU JOCYAEOHOTrO
paccMoTpenusi oOparieHuil (>kayiob) B Mpoliecce MOMYyYeHHUsS MYHHUIMNATbHOU
YCIIYTH.

Pasgen 5. JOCY JEBHBIN (BHECY IEBHBII) TIOPSIIOK
OBXAJIOBAHMS PELIEHWI U IEUCTBUIA (BE3JIENCTBUS) OMCY,
M®II, A TAKXKE UX JOJKHOCTHBIX JIULI,
MYHUIATIAJIBHBIX CITYKAIINX, PABOTHUKOB

5.1. Madopmanus 1 3asiBUTEINS O €ro MpaBe No1aTh *Kajao0y Ha pelieHue u
(nmm) pevicrBue (6e3aeiictBue) OMCY, M®II, a Takxe UX JOKHOCTHBIX JIHII,
MYHUIIMIATBHBIX CIyXKallUX, pA0OTHUKOB

3asgBUTEIbL MMEET MPaBO IOAaTh KaloO0y Ha pelieHue W (Wiu) ACHCTBUE
(6e3nerictBue) OMCY, MO®II, a Takxke uX JOJDKHOCTHBIX JIMI, MYHHUITUTIATbHBIX
CIIyKalnx, pabOTHUKOB.

5.2. Ilpeamer xano0bl

5.2.1. 3asBUTETH MOXKET OOPATUTHCS C KAJIOOOW B TOM YHUCIE B CICAYIOIIUX
CIIyqasix:

1) HapymieHue Cpoka perucTpalud 3ampoca O  MPeIOCTaBICHUU
MYHULUTAIBHON YCITyTH, KOMITJIEKCHOTO 3aMpoca;

2) HapylIeHHWE CpoKa TMPEeJOCTaBICHUS MYHUIMIAIBHOW yciayru (B
otHomeHuun aerctBus (Oe3aeiictBus) OMCY, a Takke ero JOJDKHOCTHBIX JIHIIL,
MYHUIUTIATBHBIX CITYXaIX, pAOOTHUKOB);

3) TpebGoBaHuMe Yy 3asgBUTENS JOKYMEHTOB WM HHPOpMaIUu JuOO
OCYILECTBJICHUSI JICHCTBUM, MPEACTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH, YKa3aHHBIMU B MOJIpa3ielie
2.5. pazzena 2 HaCTOSIIETO AIMUHUCTPATUBHOTO PETIaMEHTA;

4) oTKa3 B MpUeMe JTOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMH, YKa3aHHBIMHU B mojpaszene 2.5. paszuena 2



HACTOSAILET0 aIMUHUCTPATUBHOTO PETJIAMEHTA, Y 3asIBUTEIIS;

5) oTka3 B TMPEAOCTaBICHUM MYHMUIMIAIBHOW YCIYrd (B OTHOUICHUU
nevictBus  (OesnmeiictBusa) OMCY, a  Takke €ro JOKHOCTHBIX  JIMII,
MYHUIIUNATBHBIX ~ CIyXalluX, paOOTHUKOB), €CIM OCHOBaHUSA OTKa3a He
PeayCMOTPEHbI (peiepaibHbIMU 3aKOHAMH U TIPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMHA HOPMATHBHBIMU NPaBOBbIMU akTamu Poccuiickoii denepannn, 3aKOHAMU U
WHBIMH  HOPMATUBHBIMM  MpaBoBbIMU  akTamu  CaxanumHCKoM — o0Jactw,
MYHULIMIATBHBIMU TPABOBBIMU AKTaAMH;

6) 3aTpedoBaHME C 3asIBUTENS MPU MPEAOCTABIECHUN MYHUIIUNAIBHOW yCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMH ITPAaBOBBIMH akTamMu Poccuiickon
®denepanuy, HOPMATHUBHBIMU TpaBOBbIMH akTamMu (CaxaluHCKOM 001acTw,
MYHULIMIATBHBIMU TPABOBBIMU AKTaAMU;

7) oOTKa3 opraHa, MNOPEAOCTABJSIIONICTO  MYHULUUNAIBHYI  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOCTaBIISIIOIIEr0 MYHHUIUMIAIBHYIO YCIYry, B
UCITPaBJICHUM JIOMYIICHHBIX UMHU OTIEYAaTOK U OUIMOOK B BBIJAHHBIX B pe3yjbTaTe
MPENOCTABICHUS MYHUIUMIIAIBHOM YCIYTM JOKYMEHTax JHOO HapylIeHHe
YCTAHOBJIEHHOTO CPOKa TaKUX HUCIIPABJICHUM.

8) HapylieHuEe CpoKa WM TMOpsIKa BbIIaYM JOKYMEHTOB MO pE3yJibTaTam
MPEAOCTABICHUS MYHHUIIUTIAJIbHON YCIIyTH;

9) npuoCTaHOBIEHUE TMPEIOCTABICHUS MYHUIIMIAIBHOW  ycinyrd (B
oTHoIeHuHn aeucTBus (Oe3xericTBus) OMCY, a Takke €ro JOJKHOCTHBIX JIHII,
MYHULUNAIBHBIX CIIyKalUuX, pAOOTHUKOB), €CJIM OCHOBAHUS MIPUOCTAHOBIICHUS HE
MPEAYyCMOTPEHBI (efiepaibHBIMU 3aKOHAMH U MPUHITHIMU B COOTBETCTBUU C HUMU
WHBIMHA HOPMATHBHBIMU IPaBOBBIMU akTamu Poccuiickoit denepannn, 3aKOHAMU U
WHBIMU  HOPMATUBHBIMU  TPaBOBbIMU  akTamu  CaxaJMHCKOM  00racTw,
MYHULIMTATBHBIMU TPABOBBIMU AKTaAMU;

10) TpeboBaHue y 3asBUTENS MPU MPEJOCTABICHUA MYHUIIUTAIBHONU YCIYTH
JIOKYMEHTOB WJIM UH(OPMAIIUU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH TIPH MIEPBOHAYAIILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOUMBIX
JUISL  TIPEIOCTABICHUS MYHUIIMIIAIBHOM yCIyrd, Jnu0O0 B MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTH, 32 UCKIIFOUEHUEM CITy4aeB, IPEAYCMOTPEHHBIX TyHKTOM
4 gactu 1 cratem 7 ®3 Ne 210-O3 (B oTHOmeHUH AEUCTBUS (Oe3mencTBUS)
OMCY, a Takxke €ero JOJDKHOCTHBIX JIMI, MYHHUIUIAJIbHBIX CIIyXalluX,
PabOTHUKOB).

5.2.2. B ciuywasx, ykazaHHbIX B mNojanyHkrax 2, 5, 7, 9, 10 nmynkra 5.2.1
HACTOSILEr0 Tojapasjena, JocyAacoHoe (BHeCcyAeOHOe) oOKajloBaHHUE 3asiBUTEIIEM
peuenuit u nevicteuii (6e3nericteus) M®LI, padotHuka M®I] Bo3MoxkHO, eciii Ha
M®II, pemenust u aeictBus (6e31elCTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
GyHKIUS 0 TPEAOCTABICHUIO MYHMIIMIAIBLHONW YCIyrd B TOJTHOM OO0BEME B
nopsike, onpeaeseHHoM yacThio 1.3 ctateu 16 No 210-D3.

5.3. Opransl MECTHOI'O CaMOYTPABJICHHUS
Y YIIOJTHOMOUYEHHBIE Ha PACCMOTPEHHUE JKaJI00b!I JTOJDKHOCTHBIE JIUIIA,
KOTOPBIM MOKET OBITh HampaBJieHa kanoba



53.1. Kamoba wna pemenus wu geiictBus (6e3geiicteue) OMCY,
MPENIOCTABISAIONIET0  MYHUIIMITAIIBHYIO — YCIYTy, €ro JOJDKHOCTHBIX — JIHII,
MYHUIIUNATBHBIX  CIYXKallUX, paOOTHUKOB  Y4YacTBYIOIIMX  OpraHu3alluii
paccMatpuBaercsa pykoBoauteseM OMCY.

XKanoObr Ha pemenuss u AeiictBusi (6e3aeiictBue) pykoBogutesnss OMCY
MOJAIOTCS B BBIMIECTOAIIMNA Oprad (IpU €ro HalWyuu) JUO0 B Clydae ero
OTCYTCTBHUS PACCMaTPUBAIOTCS HEMOCPEACTBEHHO pykoBoauTesieM OMCY.

5.3.2. XKamoba na pemennst u nerctBus (6e3aeiicTBue) padoTHukoB MOI]
paccmatpuBaetrcs pykoBoaureinem MOII.

Kanoba Ha pemenus u nevicteus (6e3nericteue) M®II, pykoBogutens MOI]
paccmarpuBaercs yupeautenem MOLI.

5.4. Ilopsiaok moga4Yu ¥ paCCMOTPEHHUS KaT0ObI

[lojgaua w  paccMOTpeHHE  KaloObl  OCYHIECTBISIETCS B MOPSIKE,
yctaHoBlieHHOM cTtatbeit 11.2. @3 Ne 210-D3 u Ilonmoxennem 06 0COOCHHOCTSIX
MOJIaYu U PacCMOTPEHUS kKajao0 Ha peuieHus u AeiictBus (0eznericteue) OMCY u
€ro JOJKHOCTHBIX JIMI, MyHUIIMIIATBHBIX CIYXaIlUX, a TakKKe Ha PEHICHUS U
nevicteust  (OesmeiictBue) MODII, pabGotHukoB M®DIl, yTBepkICHHBIM
MOCTAHOBJICHUEM AJMUHUCTPALIMK MYHHUIIUNIAIBHOTO O0O0pa30BaHUsl TOPOICKOM
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O06 yrBepxnenun Ilonmoxxenus o6
OCOOCHHOCTSIX TMOJa4Y¥ M PACCMOTPEHHUS JKajo0 Ha pemieHus W JIeHCTBHS
(Oe3meiicTBME)  OpraHOB ~ MECTHOTO  CaMOYMPABICHHUS  MYHUIUMIAIBHOTO
oOpa3zoBaHus TOpOACKOH OKpyr «OXHMHCKHI» ¥ MX JOJDKHOCTHBIX JIMII,
MYHHUITUTIATBHBIX CITyXKaIuX OpraHoB MECTHOTO caMOYIIpaBJICHUS
MYHUIIMOIATBHOTO 00pa30BaHUsl TOPOACKOM OKpyr «OXHUHCKHI», a Takke Ha
pemienuss W gaeiictBus  (Oe3meicTBHE)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA,
pabOTHHUKOB MHOTO(YHKITMOHAIBHOTO IEHTPa», JTU00 B TOPAJIKE, YCTAHOBICHHOM
AaHTUMOHONOJbHBIM 3aKOHOJATEJILCTBOM Poccuiickoit denepanuu, B
AHTUMOHOIIOJIBHBIN OPTaH.

5.5. Cpok paccMOTpEHHUS KAITOOBI

XKanoba, mocrynusmas B OMCY, M®I, yupenurenro MOL], nubo B
BBIIIECTOALMN OpraH (MpU €ro HaJu4HhH), MOMJIEKHUT PACCMOTPEHHUIO B TEUCHHE
NATHAIUATH pabOuuX IHEH CO JHS €€ perucTpanuu, a B ciaydae O00XaJlOBaHMS
otkaza OMCY, M®I] B npueme AOKYMEHTOB Yy 3asgBUTENS JUOO B MCIPABICHUU
JOMYUIEHHBIX OMEYaTOK W OIMOOK WM B cliydae OO0XaJlOBaHUS HapyLICHUs
YCTAaHOBJICHHOTO CPOKa TaKHUX WCIPABIECHUHN - B T€UEHHUE MATH paboO4MX JHEH Co
JIHS €€ PErnCTpaLuu.

5.6. [lepeueHb OCHOBaHMI1 1JIsl MPUOCTAHOBIICHUS! PACCMOTPEHUS
K00kl B Cllydae, €CJIM BO3MOKXHOCTh MPUOCTAHOBJICHUS
MPEyCMOTPEHA 3aKOHOaTeNbCTBOM Poccuiickoit @enepannu



[IpuocTaHoBIIEHHE PAaCCMOTPEHHUS KAIOObI HE I0MTYCKAETCH.
5.7. Pe3ynbTar pacCMOTPEHUS JKAJIOOBI

ITo pe3ynbraraM paccMOTPEHHUs KaloObl IPUHUMAETCS OJHO U3 CIEAYIOLINX
pEUIECHUM:

- XKajoba yIOBJIETBOPSIETCS, B TOM 4YHCIE€ B (OpME OTMEHBI IMPHUHITOIO
pellieHusl, HCTIPABICHUS JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3yapTare MNpPeNOCTAaBICHUS MYHHLIMNAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara
3aSBUTENII0 JICHE)KHBIX CPEACTB, B3UMAHHE KOTOPBIX HE NPELYCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBbIMU akTamu Poccuiickon Penepanuy, HOPMATHUBHBIMU
paBOBBIMM aKTaMu cyObekTOB Poccuiickoii ®enepanuu, MyHULHNAIbHBIMU
IIPaBOBBIMH aKTaMU;

- B Y/IOBJIETBOPEHUH KaI00bl OTKA3bIBACTCS.

B ciydae ycTtaHOBIIEHUS B XOJI€ UJIU IO Pe3yJbTaTaM PacCMOTPEHHUS KaJl0ObI
IIPU3HAKOB COCTaBa aJMUHHCTPATUBHOIO IPABOHAPYIIEHUS WIH NPECTYIUICHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HAJEJIEHHbIE MOJTHOMOUYHUSMU MO PACCMOTPEHUIO
’)kasi00 B cooTBeTcTBUHU C YacThio | cratpu 11.2 3 Ne 210-D3 HezaMeUIUTEIBHO
HaIIPaBJIAI0T UMEIOIIKECS MaTEpUalIbl B OPraHbl IPOKYpaTyphl.

5.8. Ilopsinox nHGPOPMUPOBAHUS 3asIBUTEIIS
0 pe3yJibTaTax pacCMOTPEHUS KAIOOBI

5.8.1. He mo3gHee nHA, CIEOYIOMIEr0 3a JHEM MPUHATUS PEHICHUS TI0
pe3yabTaTaM pacCMOTPEHHUS KajloObl, 3asSBUTENI0 B MUCHbMEHHOW (QopMe U MO
JKEJIAHUIO 3asiBUTENsI B DJIGKTPOHHOU (hopMe HampaBisieTCs MOTUBUPOBAHHBIM
OTBET O Pe3yJIbTaTax PaCCMOTPEHUS KAIOOBI.

5.8.2. B ciyuae mpu3HaHuUs 5Kasi00bI MOICKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENIO J1aeTcsa uHGopMaIus 0 IelcTBusX, ocymiecTBiasieMbix OMCY, MO®I] B
LEJSAX HE3aMENJIUTEIIbHOTO YCTPAHEHHS BBISIBICHHBIX HAPYUIEHUW MPU OKa3aHUU
MYHULIMNAIBHON YCIYTH, a TakK€ NPUHOCATCA W3BUHEHHUS 3a JOCTABJICHHBIE
HEy/MOOCTBa W yKasbIBaeTcss MHGOpMANMS O JadbHEHIIMX JEHCTBUAX, KOTOPHIC
HEO0OXOMMO COBEPIIUTH 3aSIBUTEIIO B LIEJISAX MOTYyUYCHUS] MYHUIIUIAIHON YCIYTH.

5.8.3. B cinyuyae mpusHaHus *KajaoObl HE MOJJICkKAIEH YAOBJICTBOPEHUIO B
OTBETE 3asBUTENIO JIAIOTCA AapryMEHTUPOBAHHBIC PA3BSICHCHUS O MPUYUHAX
MPUHATOrO PEIICHUS, a Takke WHPopMaIKsa 0 TOpsIAKe 00kKajToBaHUS MPUHSITOTO
pelieHus.

5.9. [lopsaok 00kaloBaHUs PEIICHUS T10 Kano0e

3asgBUTEIh UMEET MPaBO 00KAJOBaTh PEIICHUE MO >Kajo0e BBIMIECTOSIIAM
JIOJKHOCTHBIM JIMI]AM WJIM B BBILIECTOSIIIMNA OPraH B NOPSIAKE NOJYMHEHHOCTH.

5.10. IlpaBo 3asiBUTENS HA MOJy4eHHE HHPOPMAIIUU U TOKYMEHTOB,
HEOOXOUMBIX /JI 000OCHOBAHUS U PACCMOTPEHUS YKaOOBI



3asiBUTENbL HMEET IIpaBO Ha IIOJY4YCHHC I/IH(bOpMaHI/II/I n OOKYMCHTOB,
HCO6XOI[I/IMI>IX JIIA 00OCHOBAHMS H PaCcCMOTPCHHUA JKaoOBbI.

5.11. Cnoco6s1 nH(pOpMUpPOBaAHUS 3asBUTENEH
O MOPSAKE MOJIaYU U PACCMOTPEHUS KaI00bI

HNudopmupoBanue 3asBUTENCH O MOPAIKE MOJAAUYN U PACCMOTPEHHSI HKalOOBI
obecrieunBaeTcs:

- TOCPEACTBOM pas3MelleHuss HHQOpMalMu Ha CTEHAaX B MecTax
IPEIOCTABICHUSI MYHHUIMIAIBHON YCIyrd, Ha oduuuaibHbix caiitax OMCY,
M®I], B cetu UuTtepHert, Ha EIIT'Y u PIITY;

- B YCTHO# popMe 110 TenedoHy WM Ha TMYHOM ITPUEME;

- B MNHCBMEHHOH ()OpME NOYTOBBIM OTHPABIECHUEM WJIHM HJIEKTPOHHBIM
COOOILIEHUEM IO a/IpeCy, YKa3aHHOMY 3asBUTEIIEM.



