AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

ITIOCTAHOBJJIEHHUE
ot 24.02.2021 No 88
r. Oxa
0] BHECEHUU U3MEHEHUN B
aIMAHHMCTPATUBHBIN perIaMeHT
IPEI0CTaBICHHUS MYHHUIATATBHOM

ycinyru «Bplmaga apXuBHBIX CIIPABOK,
APXUBHBIX BBIIIMCOK U apPXUBHBIX KOIUU

IOKYMEHTOBY, YTBEPKICHHBIN
MOCTAHOBJIEHUEM aJIMHUHHUCTPAIIUN
MYHHIIATIATBHOTO 00pa3oBaHHSA
ropoackod  okpyr «OXHHCKUI»  OT
28.05.2020 Ne 326

B cootrBerctBun ¢ ®@enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®d3 «O6 opranuzanuu
OpPEAOCTaBIEHUs]  TOCYAAPCTBEHHBIX M MYHHULUIAIBHBIX  YCIYyT»,  pacnopsbKeHHEM
[TpaButenscTBa Caxanmackoir obmactu or 08.11.2019 Ne 631-p «O6 yrBepxkaenun Ilnmana
MEPONpUITHA  («IOPOXKHOM KapThl») IO COBEPUICHCTBOBAHWIO M Pa3BUTHIO CUCTEMBbI
NPEAO0CTaBIEHUS TOCYIapCTBEHHBIX M MyHUIIMNAIBHBIX yciyr B CaxanuHckoi obnact Ha 2019—
2021 romel», B LeNAX MpPHUBEJICHHUS HOPMATHUBHBIX IPABOBBIX AaKTOB aJMUHHMCTPALUU
MYHUIIMIIAJIBHOTO 00pa30BaHUsl TOpoAcKoil okpyr «OXHHCKHI» B COOTBETCTBHE C HOpPMaMu

JICUCTBYOLIETO (heIepaibHOTO 3aKOHO/IATEeIILCTBA,

ITOCTAHOBJIAIO:

1. BHectm wW3MEHEHHMsT B  AAMUHUCTPATHBHBIM  perIaMEHT  MPEIOCTABICHUS
MYHUITUTIATIEHON yCIyTH «Bbiaua apXUBHBIX CIPABOK, APXUBHBIX BBIMMHCOK U apXHUBHBIX KOMTUH
JOKYMEHTOB»,  YTBEPXKICHHBIM  IMOCTAHOBJIEHUEM  AAMUHUCTpPAMd  MYHUIMIAIBHOTO
o0pa3oBaHMsI TOPOACKOH Okpyr «OxuHCKu» oT 28.05.2020 No 326, U310KHUB €ro B CleAyOIeH
penaxiuu (IpuIaraeTcs).

2. OmnyOnukoBaTh HACTOSIIEE MOCTAaHOBICHHE B razere «CaxaluHCKUU HEPTIHUKY,

pa3sMecTuTh Ha OQHUIMATIBHOM CaiiTe aIMUHUCTPALUU MYHHUIUIIAILHOTO 00pa30BaHUs TOPOJICKOM



okpyr «OxuHCKHi» Www.adm-okha.ru.

3. KoHTpoib 3a HCIHONHCHHEM HACTOSIIETO IOCTAHOBICHHS  BO3JIOXKHTH Ha
3aMECTUTENS TJIaBbl MYHHIMIAILHOTO 00pasoBaHUSA TOPOACKOH OKPYr «OXHHCKHi,
3aMECTHTEIS IJIaBbl QJMHHHCTPAlMd MYHHUIMIIAIBHOTO 00pa3oBaHHMsS TOPOJICKOW OKPYTr

«OXUHCKHUIN» 110 BOIIpOCaM MCCTHOT'O CaMOYIIpaBJICHUA, KaIpOBbBIM U 06I_HI/IM BOITpOCaM.

H.o. raBbpl MyHMIHMNIAJIBHOTO 00Pa30BaHNS H.A. PpiukoBa
ropoackoi okpyr «OXuHCKHID)


http://www.adm-okha.ru/

YT1BepxkaeH
IIOCTAaHOBJIEHUEM aIMUHHUCTPALUU
MYHUIUTATIBHOTO 00pa30BaHuUs

rOpOJCKOMN OKPYT «OXUHCKHUI
ot 24.02.2021 Ne 88

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIbHOM YCJIYT U
«BBITAYA APXUBHbBIX CITPABOK, APXUBHbBIX BBITIMCOK
W APXUBHBIX KOIIUI IOKYMEHTOB»

Paznen 1. OBIUUE TTOJIOXKEHU A
1.1. IIpeamer peryaupoBaHus aIMUHUCTPATUBHOIO pErJaMeHTa

Hacrosmmit agMUHHACTPAaTUBHBIN PETJIaMEHT YCTAHABIMBAET CPOKHU U IIOCIIEOBATEIBHOCTD
aIMMHHMCTPAaTUBHBIX IpOLENYp M aJMUHUCTPATUBHBIX JECHCTBUNH NIpU IPELOCTABICHUHU
MYHHULMIIAJIBHON yCIIyru «Bblgada apXuBHBIX CIIPABOK, APXUBHBIX BBIIIMCOK U apXUBHBIX KOIUI
JIOKYMEHTOB.

1.2. Kpyr 3asBuTteneit

1.2.1. 3asButensiMu SBISAIOTCS (U3NYECKUE M IOPUIUYECKHE JIMIA, 332 HCKIIOYEHHEM
TOCYJAapCTBEHHBIX OPraHOB M HX TEPPUTOPHAIBHBIX OPraHOB, OpPraHOB I'OCYHapCTBEHHBIX
BHEOIOKETHBIX (DOHIIOB ¥ UX TEPPUTOPHAIBHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIIPaBJICHUS
(manee — 3asIBUTETN).

1.2.2. TlomHOMOYMSMM BBICTYNaTh OT HMMEHU 3asBUTENEH MPU B3aUMOJCHCTBUU C
COOTBECTCTBYIOIIIMMHU OpraHaMn HCIOJIHUTEILHOU BJIAaCTH, OpraHaMu MECTHOT'O CaMOYIIPaBJICHUA
U UHBIMH OpTraHU3alUSIMU TPU TPEIOCTABICHUU MYHUIIUINATIBHOW YCIyTH OO0NajgaloT uX
3aKOHHBIE TIPEICTABUTEIH WM JJOBEPEHHBIE JINIIA (JaJiee - IPEACTaBUTEIH ).

1.3. TpeGoBaHus K NOpAAKY UH(POPMHUPOBAHUS O
IIPEIOCTABIEHUU MYHUIIMIIAIIBHON YCIIYTH

1.3.1. CnpaBo4Has uHpoOpMaLus:

Anpec MecTa HaXOXICHHS AJIMHUHUCTPAIIMH MYHUIUIIAJBHOTO OOpa30BaHHS TOPOICKOM
okpyr «OXHHCKHI» (apXHBHBIH CEKTOp OTAeNa KaJpoB, KOHTPOJS W OPraHU3aIOHHO-
TexHu4Yeckoro ooecrnedenus) (mamee - OMCY) 694490, CaxanmHckas oOmacth T. Oxa, yi.
Coserckas, 1. 32, 1 stax.

I'paduk padorst OMCY: noneaensHuk — yerBepr, ¢ 09.00 xo 13.00, ¢ 14.00 mo 18.00,
matauna, ¢ 09.00 go 13.00.

CrpaBounsie Tenedorst OMCY: 8 (42437) 3-30-10.

Anpec odurransHoro caiita OMCY: www.adm-okha.ru.

Anpec anekrponnoi moutst OMCY: meriya@okha.dsc.ru.

1.3.2. Madopmarus mo BompocaMm MpeAoCTaBICHHS] MyHUITUIAIBHON YCIyTH cOOOIIaeTcs
3asIBUTEISIM:

- ipu TMyHOM obpamenuu OMCY;

- Ipu OOPAIIEHUH C UCTIOJI30BAHUEM CPEACTB TenehOHHOU CBS3H 1O HOMEpaM TelnedhOHOB
8 (42437) 3-30-10;

- py mucbMeHHOM oOpamennu B OMCY 1o moute 1100 B 3JIEKTPOHHOM BHUJIE;

- IOCPEJICTBOM Pa3MEIICHUS CBEACHUN:



1) Ha opunmansHoM MuTepHeT-calite OMCY www.adm-okha.ru;

2) B pErHOHAJIBHOM TrocymapcTBeHHOW wuHopmamuoHHoW cucteme «llopran
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX yciyr (¢pyHkuumit) CaxanuHckod oOmactu» (nanee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B denepanbHOH TOCYIapCTBEHHONW WHGOPMAIMOHHON cucTeMe «ETuHBI mopTat
TOCYJapCTBEHHBIX U MYHUIIUITATLHBIX yeryT (pyHkiuid)» (nanee - EINTY) www.gosuslugi.ru;

4) na uH(OPMAIIMOHHOM CTEHIe, pacnonoxkeHHoM B OMCY.

1.3.3. Caenmenus 0 XoJe NPEAOCTABICHUS MYHHUIMITAIBHONW YCIYTH COOOIIAOTCS
3asIBUTEIISAM:

- mpy TM9HOM oOpamenun B OMCY;

- ipu oOpamernr B OMCY ¢ ucnonb30BaHueM CpeCTB TeNeOHHON CBS3H;

- mpu mucbMeHHOM oOpamennd B OMCY 1o moute 1160 B 3JIEKTPOHHOM BHUJIE.

1.3.4. UndopmupoBanue NpoBOAUTCS B popme:

- YCTHOTO UH(GOPMHUPOBAHUS;

- MUCBMEHHOTO WH(OPMHUPOBAHHUS.

1.3.4.1. YcrHoe wundopMmHupoBaHUE ocymecTBisieTcs crnenuanucramu OMCY  npu
oOpareHuu 3asiBuTeNeH 3a nHdopMaImei JMYHO WIH 110 TelaeoHy.

CrneuuanucTbl, OCYIIECTBISIONIME YCTHOE HH(DOPMHUpPOBAHUE, TPUHUMAIOT  BCE
HE0OXO0UMbIE MEPHI JIJIS JaYU MOJHOTO U ONEPATUBHOIO OTBETA HAa OCTABJIEHHBIE BOIPOCHI.

YcTHOe MHGOPMUPOBAHME Ka)XAOTO 3asBUTENS OCYIIECTBISETCS B TEUEHUE BpPEMEHH,
HE00X0AUMOTO IJIsl er0 HH(POPMHUPOBAHUS.

1.3.4.2. Tlpu otBerax Ha TenedoHHble 3BOHKH crenuanuctel OMCY mnoapoOHO, B
KOPPEeKTHOH ¢opme HHPOPMUPYIOT OOPATUBIIMXCS 3asBUTENCH 1O WHTEPECYIOMIMM HX
BonpocaMm. OTBET NOJDKEH HAaYMHATHCA ¢ MHGPOpPMAIMM O HAMMEHOBAaHWU OpraHa MECTHOTO
caMOyTIpaBJICHHs], B KOTOPBII 0OpaTuiCs 3asBUTENb, (JaMHIIUN, UMEHH, OTYECTBE U JOJDKHOCTH
CHEIMANINCTa, IPUHSBIIETO TeJIe(POHHBII 3BOHOK.

[Tpu yctHOM oOpamienuu 3asButens (no tenedony) cneruanuctel OMCY naioT oTBETHI
camocTosTeNbHO. Ecny cnennanuct, Kk KoTopoMy oOpaTuics 3asBUTEINb, HE MOXKET OTBETUTh Ha
BOIIPOC CaMOCTOSATEIbHO, TO 3asBUTENb JIOJKEH OBbITh HAIIPaBJIEH K APYrOMY CHELUAINUCTY WIH
e oOpaTHUBLIEMYCs 3asBUTENIO JOJDKEH OBITh COOOIIEH Teiae(oHHBI HOMEp, MO KOTOPOMY
MOXHO TOJYYUTh HEOOXOIUMYI0 HHGOPMAIMIO, JTUOO0 CHEIHAIUCT MOXET TMPEIOKUTh
3asBUTENIO 0OPaTUTHCS MUCBMEHHO.

1.3.4.3. IlucbMeHHOe HMH(POPMUPOBAHUE OCYIIECTBISETCS IyTeM  HaIlpaBJICHUS
INUCbMEHHBIX OTBETOB TIOYTOBBIM OTIPABICHMEM WJIH TOCPEICTBOM HMH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CeTeH OOIIeTr0 MOIb30BaHMs (IO AJIEKTPOHHOW MouTe, MO (aKcy)
UCXO0/11 U3 BBIOPAHHOTO 3asBUTENIEM CIIOCO0A HANpaBJIEHUS! €My OTBETA.

OtBeT Ha oOpallleHre 3asBUTEINS NPEJOCTaBISAETCS B IPOCTOM, YETKON U MOHATHOM (hopme
C yKazaHueM (paMuiuu, MHUIMANoB, HoMepa Tenedona cneunanucta OMCY.

1.3.5. NudopmupoBanue 3asBUTEICH CHENHATHCTAMH MHOTO(YHKIIMOHAILHOTO IEHTpa
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX M MYHMIMNAIBHBIX ycuyr (manee - M®II) u pasmemenue
uH(pOpMallUl O TMPeAOCTaBICHUM MyHUUUNaIbHOW ycinyru B MOIL[ ocymectBisercss mpu
HAJIMYUM corjamieHus o B3aumozeiictBuun Mexay OMCY u M®I[ B coorBerctBHM C
TpeOoBaHusIMU noctaHoBieHus IlpaBurenscrBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O6 yrtBepxxaeHun IlpaBwil opraHu3alMy JESTEIBHOCTH MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB
MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIYT».

1.3.6. OMCY obecrnieunBaeT pa3MellleHHe U aKTyalu3aluio WHPOpMAaluu, YKa3aHHOW B
nyakte 1.3.1 Hacrosmero pasjaena aJIMHUHHCTPATHBHOTO pErjaMeHTa, Ha MH(POPMAIMOHHOM
crenge OMCY, opunmansaom Uurepuer-caiire OMCY, B rocyaapcTBeHHOM HH(DOpMaIMOHHON
cucteme «PeecTp rocynapcTBEHHbIX U MYHUIUNAIBHBIX yCAyT ((pyHKIMIT), MpeaoCcTaBIsIeMbIX
OopraHamMM  HUCHOJHMTENbHOM Bimactu  CaxanuHCKOM — oOjacTu, oOpraHaMHd  MECTHOTO
CaMOYTIpaBIICHUSI ~MYHUIIMIAIBHBIX  oOpa3oBaHuii  CaxanmHCKOM  oOmacTh, a  Takke
MI0JIBEJOMCTBEHHBIMHU UM YUPEXACHUAMN (ajiee — pernoHanbHbiil peectp), PIIT'Y u EII'Y.


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

Ha EIIT'Y u PIII'Y pa3memaetcs crneayromias HHPOpMAaIus:

1) wucyepmnbIBarOImMi TMepeYeHb JJAOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHUS
MYHHIIUIIAIBHOW yCIyru, TpeOoBaHUS K OGMOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeyeHb JOKYMEHTOB, KOTOPbIE 3aBUTENb BIPABE MMPEACTAaBUThH IO COOCTBEHHOI MHUIIUNATUBE;

2) Kpyr 3asBUTENEH;

3) cpoK mpeocTaBIeHUsl MyHULIUIIATIbHON YCITYTH;

4) pe3ynbTaT MNPEAOCTABICHHUS MYHHIMIIAIBLHOW YCIYTH, TOPSJAOK MPEICTaBICHHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MIPEIOCTaBICHUS MYHUIIMITAILHOM YCITYTH;

5) WucCUepmbIBAIOIIUM TEpPeUYeHb OCHOBAaHUM JJIsi NPUOCTAHOBJICHUS WM OTKaza B
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH;

6) o mpaBe 3asBHTENs Ha JocyacOHOe (BHecylneOHOEe) oO0XKaloBaHUE JCHCTBHIA
(O6e3neicTBUSA) W PEIICHUM, TPHUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTABICHUS
MYHHULUIIAJIBHON YCIyTH;

7) bopmbl 3asBieHHI (YBEIOMIICHHH, COOOIICHHI ), HCIIOIB3YEMbIE TIPH TPEIOCTaBICHUN
MYHULIMTIAJIbHOW YCIYTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHWA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HauMeHOBaHHE MYHULIUIIAJILHON yCIyTH
Bbi1aua apXMBHBIX CIIPABOK, APXHUBHBIX BBIITUCOK U ApXHUBHBIX KOMUMN TOKYMEHTOB.

2.2. HaumenoBanue
opraHa MeCTHOTro caMoyrpanicHust CaxaaTnHCKOW 00J1acTH,
MIPEIOCTABIISAIONIET0 MYHHUIIMIIATIBHYIO YCIIYTY

[IpenocraBienne MyHMIMNanbHOW yciyru ocymectigercs OMCY uepe3 apXHMBHBIN
CEeKTOp OTHeNa KaJpoB, KOHTPOJIE U  OpPraHU3alMOHHO-TEXHUYECKOro olecredeHus
aJIMUHUCTpAIMM MYHHUIMIIAJIBHOTO 00pa30BaHMsl TOPOACKON Okpyr «OXMHCKui» (nanee —
ApXUBHBIN CEKTOP aIMUHUCTPALIUN).

Kakne-mubo uHBIE OpraHbl MCIOJHUTEIBHON BIAaCTH M MECTHOI'O CaMOYIpPAaBJICHUS B
MIPEAOCTABICHNHA MYHULIMIIAJIBHON YCIYyTH HE yY4aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTEINs OCYLIECTBIEHHs JEHCTBUH, B TOM YHUCIE
COIIacOBaHUM, HEOOXOAMMBIX JJIsi TOJYyYEHUS MYHULUIMAIbHBIX YCIYI M CBSI3aHHBIX C
oOpalieHreM B HHBIe TocyaapcTBeHHble opranel, OMCY, opraHuszanuu, 3a HCKIOYEHHEM
MOJIyYEHUS! YCIYT U MOITY4YEeHUs TOKYMEHTOB U MH(OPMAINH, MPEAOCTaBISIEMbIX B PE3yJbTaTe
IIPEIOCTABIIEHUSI TAKUX YCIYr, BKIKOYEHHBIX B IIEPEYHM, YKa3aHHblE B 4yacTH | crateum 9
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «0O06 opraHu3anid TpeIOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIMIIATBHBIX yeiuyr» (fganee — @3 Ne 210-D3).

2.3. Pe3ynpTaT npeaocTaBiIcHUs
MYHULIMTIAJTBHON YCIIYTH

2.3.1. Pe3ynpTaToM npeaoCTaBICHAs] MyHUIIUIIAIBHONW YCIIYTH SIBJSIOTCS:

-IIpY TIOJIO’KUTEIILHOM PEIICHUH:

1) apxuBHas crpaBKa;

2) apXuBHas BBINNCKA;

3) Komus apXUBHOTO TOKYMEHTA;

- TpU  OTPHUIATEIbHOM pEIIeHWH — UHPOpPMAMOHHOE MHCbMO 00  OTKasze
(MOTMBMPOBAHHBIN OTKa3) B BbIAUE APXUBHOTO JOKYMEHTA.

OTpunareabHOE pEeLIEHUE IPUHUMAETCS B CIEAYIOLIUX CIydasiX:



1) oTcyTcTBHE 3ampamudBacMbIX AapXUBHBIX JTOKYMEHTOB, JTMOO HEYIOBJIECTBOPUTEIHLHOE
(Gu3n4ecKoe COCTOSIHUE apXUBHBIX JJOKYMEHTOB;

2) OTCYTCTBHE WJIM HETIOJIHOTA 0053aTENbHbBIX JUISl YKa3aHUS B 3asIBJICHUU CBEICHMUIA;

3) HempexacTaBieHUE AOKYMEHTOB, IPEIyCMOTPEHHBIX MOApa3fenoM 2.6 HacTOSILEro
aJIMUHUCTPATUBHOTO pEriaMeHTa, 0053aTEIIbHBIX JUIS IPEJICTABICHHS 3asIBUTEIIEM.

4) 3asBieHME [TOJAaHO WM HAIIPABJIEHO JIMIIOM, HE YKa3aHHBIM B noapasnene 1.2 pazgena 1
HACTOALLIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

5) HanmuMe OrpaHWYEeHUN Ha HUCIOJIb30BAHUE 3aIPAIIMBAEMBIX APXUBHBIX JTOKYMEHTOB,
YCTAHOBJICHHBIX 3aKOHOAATeNbcTBOM Poccuiickoit @enepauuu umn GonmoodpazoBareneM npu
nepegade JOKyMEHTOB Ha XPaHEHUE.

2.3.2. Pe3ynbTar NpeaoCTaBIECHHUS MYHUIUNAJIBbHON YCIYrd HANpaBiseTcss OJHUM W3
CJIEAYIOIIUX CIIOCOOOB:

- B (hopme nokymeHnta Ha Oymakuom Hocutene B OMCY — mpu nudHOM oOpaiieHun
3asBUTENA  (NIpElCTaBUTENs  3asBUTENA) JMOO IOYTOBOM  HAlpaBJIEHUM 3arpoca Ha
[IpeloCTaBlIeHuEe MyHULMNanbHOU yciayru B OMCY;

- B (hopMe PIIEKTPOHHOTO JOKYMEHTA uepe3 JINYHbIM kabunet 3asButens Ha PIIT'Y;

- B COOTBETCTBUHU C IOPSIKOM, ONPEJCIECHHBIM COIJIAIIEHUEM, 3aKIIOYECHHBIM MEXIY
OMCY u MO®LI: B popme OymakHOTO JOKyMeHTa, noctynusuiero u3 OMCY, nubo 1okyMeHTa,
COCTaBJIEHHOr0 MW 3aBepeHHoro MOPI[, mnoxaTBepkAarOMEM COAEPKAHUE DIIEKTPOHHOIO
JOKyMeHTa, mnocrtynusimero u3 OMCY - B ciydae nozayu 3ampoca Ha IOJIyYEHHE
MYHULMIIAIBHOMN ycinyru yepe3 MOLI.

2.4. Cpok npenocTaBiIeHUs MyHULIUIIAIbHOW yCIyTH

Cpox mpenocTaBieHuss MyHUIUNAIbHOM yciayru - 30 KaleHJapHbIX JHEH €O JHS
perucTpanuu 3asBiIeHHUS.

2.5. HopmatuBHbIe TPaBOBbIE aKThl, PEryJINPYIOLIME IPEIOCTaBIeHNEe MyHULIUTIATbHON
yCIyrH

2.5.1. IlpenocraBineHne MYyHUIMNAIBHON YCIyTrd OCYHIECTBIISETCS B COOTBETCTBUHU CO
CJIEYIOIIMMH HOPMaTUBHBIMU ITPaBOBBIMU aKTaMU:

- ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-03 «O06 00mMX MPUHLIMIIAX OPraHU3ALUH
MECTHOTO caMoympaBienuss B Poccuiickoit @enepauun» («Poccuiickas razera», Ne 202,
08.10.2003);

- MepepanbHbIM 3ak0HOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jxene B Poccuiickoit
Oenepanuny («Poccuiickas razera», Ne 237, 27.10.2004);

- [Ipuxazom MunucrepctBa KynbTypbl Poccuiickoit ®denepaunu ot 31.03.2015 Ne 526 «O6
YTBEPKACHUM TPaBUJI OPraHU3allud XPAaHEHHUs, KOMIUIEKTOBAHHSA, ydeTa U HCIOJIb30BaHUS
JOKYMeHTOB ApxuBHOro ¢onnga Poccuiickoit @enepanuu U APpYyrux apXWBHBIX JTOKYMEHTOB B
OopraHax TOCYJapCTBEHHOM BJAacTH, OpraHaxX MECTHOIO CaMOYIIPAaBJICHHUS WU OpraHU3aLUAX»
(«OdunmanbHBII HHTEpHET-MOpPTAa MPaBOBOM HH(popMarum» www.pravo.gov.ru/, 10.09.2015).

2.5.2. IlepeyeHp HOPMATHBHBIX IIPAaBOBBIX aKTOB, PETYIMPYIOIIUX IPEIOCTABICHUE
MYHUIIUNATBHOH  ycayrn (C  yKa3aHHMEM pPEKBU3UTOB M HCTOYHMKOB  OQHUIMAIHLHOTO
onyOnMKOBaHMsl ), pazMemaercs Ha opunuansaoM UuaTteprer-caiite OMCY, EINT'Y, PIIT'Y.

2.6. McuepnblBaroniuil nepedeHb JOKYMEHTOB,
HEOOXOUMBIX B COOTBETCTBUU C 3aKOHOIATEIbHBIMHU
WM UHBIMU HOPMATHBHBIMH NPABOBBIMU aKTaMU ISl TPEIOCTABIICHUS
MYHHUIMIIAIBHON YCIIYTH, C pa3IelIeHHEM
Ha JIOKyMEHTBI U HH(OPMALIHIO, KOTOPbIE 3asiBUTENb JOKEH
IIPEICTaBUTh CAMOCTOSITENIbHO, U JOKYMEHTBI, KOTOPBIE 3aBUTEIb



BIIpaBe NPEJCTABUTh 110 COOCTBEHHON MHUILIMATHBE,
TaK KaK OHU IIOJIEXKAT IPEICTAaBICHUIO B PAMKaxX
MEKBEJIOMCTBEHHOTO MH()OPMAIIHIOHHOTO B3aUMOICHCTBUS

2.6.1. [lng momyueHUs] MyHUIMIIATBHON YCIYTH 3asBUTENb MPEIOCTABISACT 3asBICHUE 110
(bopme, COrIacCHO MPUIIOKEHHUIO K HACTOSIILIEMY aJIMUHUCTPATUBHOMY PErJIaMeHTYy.

B cayuae npencraBienus 3asiBICHUS MPU JIMYHOM OOpallieHun 3asBUTEINS (TIPEICTaBUTEIS
3asBUTEIIS) MPEABSABISIETCA JOKYMEHT, YAOCTOBEPSIOIUI JINYHOCTD 3asBUTEINA (IpeACTaBUTENS
3asiBUTENISA), 711 YAOCTOBEPEHNUS JIMUHOCTH U CBEPKH JIaHHBIX, YKA3aHHBIX B 3asBJICHUM.

B cnyuae mnpencraBieHMs 3asBICHUS IPEICTABUTENEM 3asBUTENS JIONOJIHUTEIBHO
IPEIbABIACTCS JTOKYMEHT, IOJATBEP)KIAIOIIMI ITOJHOMOYUS IIPEJICTaBUTENA 3asBUTENA (3a
UCKJIFOUEHHEM JIUL], UMEIOLINX MIPAaBO AeHCTBOBATh 0€3 TOBEPEHHOCTH OT UMEHHU IOPUANYECKOTIO
JM1A), U CHATHS KOIIHMH, JINOO €ro HOTapHajIbHO 3aBEpEeHHAs KOIUSI.

3agBuTenp (IIPEICTABUTENb 3asBUTENS) BIpPaBE NPEACTaBUTh HUHBIE JOKYMEHTHI,
OTHOCSIIMECS K 3aIIPOCY IO CYILECTBY.

2.6.2. 3asgBineHue M  JOKYMEHTBI, IPEIyCMOTPEHHbIE  HACTOALIMM  pa3ieiioM
aJMUHHMCTPATUBHOTO PETJIaMEeHTa, IOJIAl0TCS 3asBUTENEM (IIPEACTABUTENIEM 3asiBUTEIIA):

1) Ha OymMa)kHOM HOCHUTEJE:

- quuno B OMCY wmm MOIL], c¢ xoroppim OMCY 3akir4YeHO COIVIAlIEHHUE O
B3aUMO/ICHCTBUY;

- TOCPEICTBOM IIOYTOBOTO OTIIPABJIECHUS B aApPeC aIMUHUCTPALUU MYHHUIIMIIAJIBLHOTO
o0pa3oBaHUs TOPOJACKOM OKpyr «OXMHCKHN» C ONHMCBbIO BIIOXKEHUS M YBEJIOMIIEHHEM O
BpYUYECHUH;

2) B (popMe DIEKTPOHHOTO IOKYMEHTA!

- yepe3 JTU4HbIN KabuHet Ha PIIT'Y;

2.6.3.  DneKTpoHHbIE  JOKYMEHTBl  JOJDKHBl ~ COOTBETCTBOBaTb  TpPEOOBAHMSM,
YCTaHOBJIEHHBIM B nojipa3zene 2.14 HacTosAIero aIMMHUCTPAaTUBHOIO PETIaMEHTa.

DJEeKTPOHHBIE JOKYMEHTHI, IOCTYNMBIINE C HapYyLIEHHEM TpeOOBaHUMN, YCTaHOBJICHHBIX B
noapazaene 2.14 Hacrosmiero pasjena aaIMUHHCTPATUBHOTO PErJIaMEHTa, CYHUTAIOTCA He
IIPEJICTaBICHHBIMHU.

Konuu 1oxymMeHTOB, npuiaraeMble K 3asBJICHUIO U HANPaBJICHHbIE 3asBUTEJIEM IO MOYTE,
JIOJKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHO/IaTEILCTBOM MOPSIIIKE.

2.6.4. 3amnpemniaercst TpeOOBATh OT 3asBUTEIIS:

1) npeacraBiaeHus JOKYMEHTOB M MH(OpMAIMM WIM OCYIIECTBIECHUS JEUCTBHI,
IPEJICTAaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU
aKTaMH, PETYJHUPYIOIIUMH OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHUIIUTIAJIBHBIX YCIIYT;

2) npecTaBiIeHUs JOKYMEHTOB U MH(OpMaIiK, B TOM YHCIIe MOATBEPKIAIOIIUX BHECCHHUE
3asgBUTENIEM IUIaThl 3a NPEJOCTaBICHHWE MYHHUIUMNAIbHBIX YCIYr, KOTOpblE HaxXOIsATCS B
pacrnopsLKEHUH OPTaHOB, NPENOCTABIISIIOIINX MYHULIUNIAIBHBIE YCIYTH, HHBIX IOCYAapCTBEHHBIX
opranoB, OMCY 1ubo mOJIBEJOMCTBEHHBIX TOCYIapCTBEHHbIM opranamMm wiu OMCY
OpraHM3alyii, y4acTBYIOIIMX B MPEIOCTABIEHUN IPETYCMOTPEHHBIX YacTbio 1 ctatbu 1 @3 Ne
210-®3 MyHHIHMAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMH TIPAaBOBHIMH aKTaMH
Poccuiickoit ®eneparnuy, HOPMAaTHBHBIMH TpaBOBbIMM akTamMu CaxalWHCKOM oOnacTu,
MYHHUIIMNIAJbHBIMA TPABOBBIMU aKTaMH, 3a HCKJIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
onpezaeneHHbld yacTeio 6 crarbu 7 @3 Ne 210-D3 nmepeueHb TOKYMEHTOB. 3asBUTEND BIIpaBe
NpEJICTaBUTh yKa3aHHblE JOKYMEHThl M HH(OpPMalMIO B OpraHbl, MPEJOCTaBISIOLINE
MYHUIUTAIbHBIE YCIYTH, 10 COOCTBEHHON MHULIMATHUBE;

3) mpencraBieHHUs] JOKYMEHTOB M MH(GOpPMaluU, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUId TIPElOCTaBICHUS MYHMLMIAIBHOM yCiyru, au00 B MPEeJOCTaBICHUU MYHUIUIAIbHON
YCIIyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:



a) U3MEHeHue TpeOOBaHUN HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHULUIIAJBHON YCIIYTH, TOCJ€ IEPBOHAYAIbHOM MOJAYM 3asBJIIEHHS O IHPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

0) Hanmuuue OMMOOK B 3asBICHUU O MPEJOCTABICHUU MYHULIUIAIBLHOW YCIYIH H
JIOKYMEHTaX, IOJAaHHBIX 3asABUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOMUMBIX JJIsi MPENOCTaBICHUS MYHMUIMIIAIBLHOW yCIyrd, Ju00 B NPEIOCTaBICHUHU
MYHHUIUIIAJIBHON YCIYTY U HE BKIIFOYEHHBIX B IIPEICTABIICHHBIN PaHEE KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa JCWCTBUA [OKYMEHTOB WJIM H3MEHEHHWE HHPOpMAIMU IOCie
[IEPBOHAYAJILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi NPEJOCTaBICHUS
MYHUILIUTIAJILHON YCIYTH, INOO B MPEIOCTABIEHUN MYHUIIUTIATBHON YCIYTH;

') BBIABJICHHE AOKYMEHTAJIBHO IMOJITBEPKACHHOTO (hakTa (IMIPU3HAKOB) OMIMOOYHOTO WIH
MPOTUBOMNPABHOTO JelcTBUs (0e34eCcTBHsI) NOMKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIOUIEro
MYHUIIUTNATBHYIO YCIYTY, MYHHIMIIATBHOTO CIYXallero, pabOTHUKAa MHOTO(PYHKINOHAIHHOTO
LEHTpa, MpU TEpPBOHAYAIBLHOM OTKa3e B IpUEeME JOKYMEHTOB, HEOOXOAUMBIX Jis
IIPEIOCTABIICHUSI MYHUIIMIIAIIBHOM YCIIYTH, JINOO B MPEJOCTAaBICHUN MYHULIMIIAJLHOW YCIYyTH, O
YyeM B [HUCbMEHHOM BHJE 3a NOANHCHI0 PYKOBOAUTENS OpraHa, MpeAoCTaBIIAIONIETO
MYHULUIIAJIBHYIO YCIyry, pykoBomutesnss MOL[ npu mnepBoHayalbHOM OTKaze B IIpUEMeE
JIOKYMEHTOB, HEOOXOJUMBIX [UIsi TPEJOCTAaBICHUS MYHHIIMIIAJBLHOW YCIYTH, YBEIOMIISETCS
3as1BUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHUS 32 JJOCTaBJICHHbIE HEYA00CTBA.

2.6.5. Ilpu mpenocTaBieHWH MYHULUIAIBHOW YCIOyTd B DIEKTPOHHON dopme cC
ucnoap3oBannem PIITY 3anpenieno:

- OTKa3bIBaTh B MIPHEME 3apoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX sl PEAOCTABICHHUS
MYHHUIMIIAJBHOM YCIYTH, a TaK)K€ B IPEIOCTABICHUN MYHULUIAIBHOM YCIIYI'H, CIIy4ae €Ciu
3arpoc U JAOKYMEHTBI, HEOOXOAUMBIE IJISl IPEIOCTABICHHS MYHUIIUIIAIBHON YCIYTH, MO/IaHbI B
COOTBETCTBUH ¢ MH(POPMAIIUEH O CPOKAX M MOPSAKE MPEIOCTABICHUS MYHHIUIIAIBHOW yCIYTH,
omybonukoBanHoit Ha EINI'Y, PIIT'Y;

- TpeOoBaTh MpH ocyulecTBIeHnU 3anuck Ha npueM B OMCY uimun MO®L] ot 3asButens
COBEpILEHUs] MHBIX JEHCTBUH, KpOMe MPOXOXKAECHUS HAECHTH(PHUKAIMU U ayTeHTHU(UKALUU B
COOTBETCTBUU C HOPMAaTUMBHBIMU IMPABOBbIMU akTamu Poccuiickoin deaepanuu, yKazaHus LN
npuemMa, a TaKKe IPEeJIO0CTaBICHHUs CBEJIEHHH, HEOOXOAMMBIX JUIsl pacdeTa JUINTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPHII HEOOX0AUMO 3a0pOHUPOBATH JIJIs IpHUEMa.

- TpeOOBaHMS OT 3asBUTENS NPEACTABIECHUS JOKYMEHTOB, MOATBEPXKIAIOLUINX BHECCHHE
3asBUTEJIEM IUIATHI 3a MPEJOCTABICHNE MYHUIIMIIAIIBHON YCIIYTH.

2.7. UcuepripIBaronnii nepeueHb OCHOBAaHUHN
JUTSL OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABIICHUSI MYHUITUTIATLHOM YCIyTH

OcHoBaHMeM JUIsl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs MpPEIOCTaBICHUS
MYHUIIUTNAIBHON YCIYTH, SIBISETCS OTKa3 3asBHUTENs (TPEICTaBUTENS 3asBUTEINSA) MPU JINYHOM
oOpallleHuu IpeabsIBUTh IOKYMEHT, YIOCTOBEPSIIOLINI TUYHOCTb.

2.8. McuepnblBaroninil nepeyeHb
OCHOBaHUM AJI IPUOCTAHOBJIEHUS NPEAOCTaBICHHUS
MYHULUIIAJIBHON YCIyTY U OTKa3a
B [IPEIOCTABJIEHUN MYHULIUIIATBHON YCIyTH

2.8.1. OcHoBaHMs Ul NPUOCTAHOBJIECHMS NPEJOCTABICHUS MYHMUIMIIAJIBLHOW YCIYIH
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ul 0TKa3a B IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYT'H OTCYTCTBYIOT.

He mnpencraBneHue 3asBUTENEM JOKYMEHTOB, KOTOpbIE OH BIIPAaBE IPEACTaBUTH IO
COOCTBEHHOI WHHUIIMATUBE, HE SBIISICTCS OCHOBAaHUEM JJISl OTKA3a B MPEJAOCTABICHUN YCIYTH.



2.9. Ilopsinok, pazMep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOM MONUTHMHBI MU MHOU
IJIaThl, B3UMAEMOH 3a MPEIOCTABIECHNE MYHULIUIIAIBHON yCIyTH

[IpenocraBnenne MyHULIMIIATBHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.

2.10. MakcumanbHbIN CPOK OKUJAHUS B OUEPEIH
MIpH T0J1a4e 3aIpoca O MPEeI0CTaBICHUH MYHUIIUIIATBLHON
YCIIYTH | TIPU TTOJTYYEHUH Pe3yJIbTaTa
MPEI0CTABICHUS MYHULIUTTAIbHON YCITYTH

MakcuManbHbI CPOK OXUAAHMSI B OUYEPENU NP IMOJAade 3arnpoca O IPeloCTaBICHUU
MYHULUNAIBHON YCIYIM W NPHU HOJIYYEHUHU DPe3ysbTaTa MYHUIMIAIBHON YCIYI'M HE JOJKEH
peBbIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTEIs
0 IIPEJOCTaBIEHUN MyHULIUIIAIILHON yCIyTH

Peructpamus 3ampoca 3asBUTENsT O TMPEJOCTABICHUM MYHUIUMNAIBHON  YCIYTH
OCYIIECTBIISIETCS. B JI€Hb IMOCTYIUICHHS 3ampoca B aAMUHUCTPALMIO MYHHUIUITAIBHOTO
o0pa3oBaHus ropoackoil okpyr «Oxunckuit» ni MOIL.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MPEAOCTABIIAIOTCS MYHUIUTIATIBHBIE YCIYTH

2.12.1. Ilpuem 3asBHUTENEH OCYIIECTBISETCS B CHENHATBHO OOOPYAOBAaHHBIX JISi ITHUX
Hesell MoMEeleHHsIX, KOTOpble OCHAIATCs MH(OPMALMOHHBIMU TAaOJUYKaMU (BBIBECKaAMM) U
JIOJI’KHBI COOTBETCTBOBATH KOM(DOPTHBIM JIJIs1 3asIBUTENEH YCIOBUSIM.

[ToMemienusi, B KOTOpBIX MPEAOCTABISAETCS MYHUIUNAIbHAs yCIyra, IOJDKHBI OBITh
000py/I0BaHbl aBTOMAaTUYECKON MMOKapHOW CHUTHAJIM3alUell W CpeAcTBaMM IOKapOTyIIEHUS,
CHUCTEMOM OIIOBELICHHSI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYaLIHH.

B 3pmaHum, rae opraHusyercd OpUeM  3asBHUTENEH, IpeaycMaTpuBalOTCI MecTa
0OIIECTBEHHOTO TIOJIb30BaHUS (TyaleThl).

2.12.2. Mecra oxxuJlaHusl 1 MecTa AJIs IIpUeMa 3alpocoB 3asBUTENEH O MPeAOCTaBICHUH
MYHUIIUNATBHON YCIYTM JOJKHBI OBITh OOOPYAOBaHBI CTYIbSIMU (KpPECEIbHBIMH CEKIMSIMHU,
CKaMbsSIMM), a TaKXe CTOoJaMM (CTOMKamMH) C KaHIEIIPCKUMHU MNPHUHAJICKHOCTSIMH IS
OCYILIECTBIIEHUS] HEOOXOMMBIX 3aITUCEH.

2.12.3. Mecra nmns wHGOPMHUPOBaHUS 3asBUTENCH 000PYAYIOTCS HH(OPMAIMOHHBIMU
CTeHJ]aMM, Ha KOTOPBIX pa3MellaeTcsi BU3yajabHasi U TEKCTOBas MH(OpMaIus.

2.12.4. llomewienus, NMpeaHa3HAYEHHbIE JUIS MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH,
JIOJDKHBI ~ Y/IOBJIETBOPATH TpeOOBaHUAM 00 obecriedeHnn OecHpernsTCTBEHHOTO JIOCTYIa
MHBAJIUJIOB K OOBEKTaM COIMAJIbHOM, WHXEHEPHOM M TPaHCIOPTHOM HHPPACTPYKTyp U K
IIPEIOCTABIIEMBIM B HHUX YycCIyraM B COOTBETCTBHMM C 3aKOHOJATEIBLCTBOM Poccuiickoit
denepanvy 0O CONUATBHON 3alIUTE HHBAIUIOB.

2.12.5. B nenax oOecrnedeHus JOCTYIMHOCTH MYHHUIMNAIBHOM YCIYTHW JUI WHBAJIHJOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- YCJIOBHUS OECIpPENnATCTBEHHOTO JOCTyNa K OOBEKTYy (3aHHI0, IOMEIIEHHUI0), B KOTOPOM
MPEIOCTABISAETCS yCayra, a Takxke JUisi OeCHpensTCTBEHHOrO I0JIb30BAHUSI TPAHCIIOPTOM,
CpeACTBaMU CBsI3U M HH(POPMALIUY,;

- BO3MOXHOCTb CaMOCTOSITEJIbHOIO TEPEABIKEHUS [0 TEPPUTOPUM, HA KOTOPOM
pacIoio’keHbl OOBEKTHI (3/1aHUs, TIOMELIEHH), B KOTOPhIX MPEJOCTABIISIOTCS YCIYTH, a TakKe
BXOJ]a B TaKM€ OOBEKTHl U BBIXO/A U3 HUX, ITOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAAKHU U3
HETO0, B TOM YHCJIE C UCIOJIb30BAHUEM KPECIIa-KOJISICKY;



- CONPOBOX/ECHUE HMHBAIUAOB, UMEIOIIUX CTOMKHE paccTporcTBa (YHKIMU 3pEHUS U
CaMOCTOSATEIILHOTO TEPEBIKCHNS;

- HaJyIeXkKaIIee pa3MenieHrne 000pyI0BaHus U HOCUTENEH NHPOPMAITUU, HEOOXOTUMBIX IS
obecrieueHns OECIPEISITCTBEHHOTO I0CTYIIa HHBAIH/IOB K 00bEKTaM (34aHHsIM, IIOMELICHUSIM), B
KOTOPBIX NPEIOCTABIISIOTCS YCIYyrM, M K YyCIyraM C Y4eTOM OrPaHHYEeHUH HX
KHU3HEICATEILHOCTH;

- TyOnupoBaHuEe HEOOXOJMMOM Il MHBAJIUI0B 3BYKOBOM M 3pHUTENBbHON MH(OpMaIyu, a
TaKKe HAJMHUCEH, 3HAKOB W MHOW TEKCTOBOM W Tpaduyeckoil WHPOpMAIMM 3HAKaMH,
BBITOJIHEHHBIMU pelibe(hHO-TOYeUHBIM IprdTOoM bpaiins;

- JIOITYCK CYp/IOTIEPEBOTUHKA U TU(IIOCYPIOTIEPEBOTINKA;

- JIONYCK Ha OOBEKTHl (37aHUsA, MOMELICHHS), B KOTOPBIX IPEIOCTABIAIOTCSA YCIYTH,
CO0aKH-TIPOBO/IHUKA ITPH HAJIMYUH JOKYMEHTA, TIOATBEPKIAIOIIETO €€ CIelualbHOe 00ydeHne U
BbIJIaBaeMOro 1o ¢opMe M B TOpPAIKE, KOTOPHIE OMNpEAeSIoTcs (eaepaqbHbIM OpraHoM
UCITIOJTHUTEJIHON  BJIACTH, OCYLICCTBISIIONIMM (YHKIUH 10 BBIPAa0OTKE M pealn3aluu
rOCYJapCTBEHHON NMOJMTUKHA W HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHHIO B cepe COMUAIbHON
3aIIUTHl HACCIICHHUS;

- OKa3aHHe MHBAJIUAAM TIOMOIIHN B IPEOIOJICHHH 0aphepOB, MEIIAIOMINX MTOYYCHHIO UMHU
YCIIYT HapaBHE C JPYTHUMH JIUIAMHU.

2.13. Iloka3arenu JOCTYITHOCTH U Ka4eCcTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Iloka3arenu 1OCTYIHOCTH U Ka4eCTBa MyHUIUIAIbHBIX yCIYT:

1) noctynHoCTh HH(pOPMALIUK O TOPSIIKE IPEJOCTABICHUS] MyHULIUIIAIBHON yCIYTH;

2) BO3MOXKHOCTH IONy4eHHS WH(POpPMAIHMU O XOJA€ NPEAOCTABICHHS MYyHHUIUNAIBHOU
yCIOyrd, B TOM 4YHCI€ C MCIOJb30BAaHMEM HMH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA;

3) BO3MOKHOCTh MOJYYEHUs MyHHLIMNIANBbHOHN yciayru B M®DL, B ToMm uncie mocpeacTsomM
3arpoca o0 MpeI0CTaBICHUH HECKOIBKUX YCIIYT (J1ajee — KOMIUIEKCHBIN 3a1poc);

4) KoIMYecTBO B3aUMOACUCTBUI  3asBUTENS] C JODKHOCTHBIMU  JIMLAMH  TIPH
IIPEIOCTaBIEHUU MYHUIIMIIAIBHOM YCIIyru — He Oouiee 2;

5) OpPOAOIKUTENBHOCTh B3aUMOJICHCTBUS 3asBUTENS C JODKHOCTHBIMH JIMLAMH TIpU
nojaue 3amnpoca — He 6osiee 30 MUHYT, IPH MMOJTYYEHUU PE3yNbTaTa — He OoJiee 15 MUHYT;

6) cobmtoieHne CPOKOB MPEOCTaBIEHUS] MYHUIIUIIAIBHON yCIyTH;

7)  JOCTOBEPHOCTb  MPEJOCTaBISIEMOW  3asiBUTENSIM  HMHPOpMAIMM O  TOPSIJIKE
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIYTH, O XOZ€ MPENOCTABICHNS MyHUIIUIIAILHON YCIIyTH;

8) oTrcyrcTBHE OOOCHOBAHHBIX Xajl0OO CO CTOPOHBI 3asBUTENEH HAa peuieHus U (WIH)
neiictust (6e3neiictue) OMCY, myHununanbHeix ciayxammx OMCY mpu npenocTtaBieHUd
MYHULUIIAJIBHON YCIyTH;

9) BO3MOXHOCTh TMOJYYEHUS MYHUIUNAIBHOM YCIYIM B JII0OOOM TEpPPUTOPHUATIHHOM
nonpaszaenennu M®I] no BeIOOpy 3asiBUTENS (IKCTEPPUTOPHATIBHBIN PUHITHIT).

2.13.2. [leiicTBus, KOTOpbIE 3asBUTENb BIIPaBE COBEPLIMTH B AJIEKTPOHHOM (hopMme mpu
MOJIyYEHUU MYHUIIUIIATBHON YCITYTH:

1) nonydyeHue HHPOPMALUU O TMOPSAAKE M CPOKAaX TPEAOCTABICHUS YCIYrH, C
ncrionp3oBanauem EIITY, PIITY;

2) 3amuch Ha NPUEM B OpraH Ul MOAA4YU 3ampoca O MPEJOCTAaBIEHUH MYHHUIMIAIBHOM
yciyru nocpeactsom PIITY;

3) popmupoBanue 3anpoca 3asBurenaem Ha PIITY;

4) mnonyyeHue pe3yabTaTa MPEJOCTaBIECHUS MYHHUIMNAIBHOM yciayru B ¢opme
IIEKTPOHHOI'O JOKYMEHTA;

5) o1eHKa JOCTYIHOCTH M KauyeCTBa MYHUIUIAIBLHON YCIIyTH;

6) HampaBlieHHE B 3JEKTPOHHOM (popme kanoObl Ha perieHus: u aeicTBus (O6e3neicTBre)



OMCY, npenocTaBisiolero MyHULIMIAIBHYIO YCIYry, HoipkHocTHoro juna OMCY B xone
IPEJOCTaBIICHUS YCIYTH.

2.14. Vubie TpeOOBaHUs, B TOM YHCJIE YUUTHIBAIOLIME OCOOEHHOCTH MPEI0CTABICHUS
MYHHULIMNIAIbHON yciyru B MO®L, 1o s3kcTeppUTOpraIbHOMY IPUHIUITY U OCOOEHHOCTH
IPEJOCTaBIICHUS] MyHULIUIIAIBHOM YCIYTH B 3JIEKTPOHHON (opme

2.14.1. IlpenocraBienue MyHulunaaibHon ycinyru B M®IL] ocyiecTBisieTcs, B TOM 4Ucie
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIVIAIIEHHEM O B3aUMOJICHCTBUM,
3akimio4eHHbIM  Mexay OMCY u MOIL, ¢ MomeHTa BCTYIUIEHHS B CHJIY YKa3aHHOTO
COIJIalLIEHUSI.

2.14.2. [IpenocraBiieHre MyHHIIMNIATBHOW YCIYTH MO SKCTEPPUTOPUATILHOMY NMPUHIHITY (B
mro0oM TeppuTtopranbHOM TonpazaeneHun M®L] na tepputopun CaxaJMHCKOW 00JIaCTH IO
BBIOOPY 3asBHUTENSI) OCYILECTBISICTCS B Ciy4yae, €CIM COIVIAlIEHUEM O B3aWMOJICHCTBUH,
3aKiMioueHHbIM - Mexay OMCY u MOILI, npeaycMoTpeHa BO3MOXHOCTb HaIlpaBJICHUS
JIOKYMEHTOB B 2JIEKTPOHHOM (opMmarTe.

2.14.3. IlpegocTaBiieHNe MyHHIIUIIATBHON YCIIYTH OCYIIECTBISIETCS B SJIEKTPOHHOU popme
yepe3 JIMYHBbIA KabuHeT» 3asButens (mpencraButens 3asButens) Ha PIII'Y ¢ ucnonpzoBaHuem
€IMHOM CUCTEMBI ACHTU(DHUKAIINH U ayTCHTU(UKAIIH.

Jns noanucanus 3asBIEHUA, IPELYCMOTPEHHOro myHKToM 2.6.1 nogpasaena 2.6 pa3ngena
2 HaCTOSIILEro aAMMHUCTPATUBHOTO PETJIaMEHTa, UCIIOIb3YETCS IPOCTas JJIEKTPOHHASI TOATHUCH.

[Tpu monave 3ampoca Ha MPEAOCTABICHUE MYHUIIMNIAIBHON YCIyTU B 3JIEKTPOHHOUN hopme
Npe0CTaBIICHNE JOKYMEHTA, YAOCTOBEPSIONIETO JIMIHOCTD 3asBUTEIISA, HE TPEOyeTCs.

[Ipu mpenocraBieHUM 3asBICHUS MPEICTABUTEIEM 3asBUTENS B (OpMe SJIEKTPOHHOTO
JOKYMEHTa K TaKkOMy 3asBICHHIO TNpWIaraercs HaeXaumM o0pazoM odopMieHHas
JIOBEpEHHOCTb B (opMe BJIEKTPOHHOTO JOKYMEHTAa, TOJIUCAHHOTO JIMIOM, BBIIAaBIIUM
(moAmucaBIIMM)  JIOBEPEHHOCTb, C HCIOJB30BAaHUEM YCHUJIEHHOM KBaTU(UIUPOBAHHON
AJIEKTPOHHON NOANMCH (B cllyyae, €ciaM NpeiCTaBUTENb 3asBUTENs JEWCTBYeT HAa OCHOBAHUU
JIOBEPEHHOCTH).

WHple TOKyMEHTHI, yKa3aHHble B IyHKTe 2.6.1 moxmpasnena 2.6 pasznena 2 HAcTOSIIETO
aJMHUHHCTPATUBHOTO DErJIAMEHTa, U MpEACTaBlsgeMble B (OpMe 3JIEKTPOHHBIX JTOKYMEHTOB,
JIOJDKHBI  COOTBETCTBOBaTh TPEOOBaHMSAM, YCTAaHOBJIEHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit
®enepalivi, W TMOJNHUCHIBATHCS YCUICHHON KBaTM(QHUIMPOBAHHOW 3JIEKTPOHHON MOANMCHIO
YIOJHOMOYEHHBIX Ha TO JIML, CTOPOH JOrOBOpAa WM OIPENEICHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanuu JOJKHOCTHBIX JIMI B YCTAHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit
®denepanyu ciaydasx.

WHble NOKyMEHTHI, yKa3aHHble B NyHKTe 2.6.1 moapasnena 2.6 pasnena 2 HACTOSIIErO
aJIMUHUCTPAaTUBHOTO pEIrJIaMEHTa, W TMpeJCTaBlisieMble B (opMe 53JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, JIOJDKHBI OBITh TOJNUCAHBbl YCHJIEHHOW KBaTM(PHUIMPOBAHHOW 3JIEKTPOHHON
HOJKCHIO JIUI], MTOANUCABIINX TaKHE JOKYMEHTHI Ha OyMa)XHOM HOCHUTEIIE, WU JIMILI, KOTOphIE B
COOTBETCTBUM C HOPMAaTUBHBIMH MPABOBBIMU akTaMH Poccuiickoit denepanuy yrnoJIHOMOYEHBI
3aBepATh KOIMUM TaKUX JOKYMEHTOB B (popMe JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

ONEeKTPOHHbIE JOKYMEHTHI U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IIPEIOCTABIISIEMbIE Yepe3
«JInunerit kabuHeT» Ha PIIT'Y HOMKHBI COOTBETCTBOBATH CIEAYIOMIUM TPEOOBAHMUS:

1) pasmep oaHoro ¢aitna, coepkaiero 3IeKTPOHHbIN TOKYMEHT WU 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He JJOJhKeH npeBbimaTh 10 M6. MakcumanbsHbIil 00beM Beex (aitnos - 50 Mo;

2) normyckaeTcs npeoCTaBiIaTh Gailiibl ciaeayromux Gopmaros: txt, rtf, doc, docx, pdf, xIs,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue QaiinoB, uMeromux (opmarbl, OTIUYHBIE OT
YKa3aHHBIX, HE JIOMYCKAeTCs;

3) nokymenTsl B ¢opmare Adobe PDF momxHBI OBITH OTCKaHUPOBAHBI B YEPHO-OEIOM
100 cepoM IBeTe, 00eCTIeunBalOIEeM COXPAHEHNE BCEX ayTEHTUYHBIX MPU3HAKOB MOAITUHHOCTH
(xauecTBO - He MeHee 200 TouyeKk Ha MIOKM), a UMEHHO: TpadUUIeCKON MOAMKUCH JTUIA, TIeUaTH,



YII0BOTO IITaMIia OJiaHKa (€Ciid MPUEMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXxIpIil OTACTbHBIN TOKYMEHT OJDKEH OBITh 3arpy’KeH B CUCTEMY TOAa4YH JOKYMEHTOB
B Bujae oTAenpHOro daitta. KonmdecTtBo (hailioB MOJDKHO COOTBETCTBOBATH KOJUYECTBY
JOKYMEHTOB, a HaMMEHOBaHUE (ailloB OJHKHO MO3BOJIATH MACHTU(UIUPOBATH JOKYMEHT U
KOJIMYCCTBO CTpaHHUIl B JOKYMCHTC,

5) daiinbl He JOKHBI COJIEPKATh BUPYCOB U BPEIOHOCHBIX MPOTPAMM.

Pazzen 3. COCTAB, IIOCJIEJIOBATEJIBHOCTb M CPOKHU BBITTOJITHEHU S
AJIMUHUCTPATHBHBIX ITPOLIEJIYP (JIEMCTBUI), TPEBOBAHUS K I[TOPSAJIKY MX
BBITTOJIHEHM S, B TOM YUCJIE OCOBEHHOCTH BBIITOJIHEHM S
AJIMUHUCTPATHUBHBIX IMTPOLIEJIYP (JIEMCTBHMI) B SJIEKTPOHHOI ®OPME, A
TAK)XXE OCOBEHHOCTH BbITIOJIHEHUS AJIMUHUCTPATHUBHBIX ITPOLIEJIYP
(JIEMCTBHI) B M®I]

3.1. VcuepnbiBaromuii nepedeHb aIMUHUCTPATHUBHBIX MTPOLIEAYP

[IpenocraBieHne  MyHUIMIAIBHOM  YCIyrM  BKJIOYaeT B cebs  cienyromue
aMUHHUCTPAaTUBHBIC IPOLEAYPBI:

- IIpUECM 3asiaBJICHUA O NPCAOCTABIICHUU MYHHHHHaHBHOfI YCIyru u npujiaraCMbiX K HEMY
JIOKYMEHTOB;

- paccMOTpEHUE 3asBIEHUS O NPEJOCTABICHUN MYHUIUIIAIBHON YCIYTH U IPWJIAraeMbIX K
HEMY JOKYMEHTOB, IIOATOTOBKA pE3yJIbTaTa MPeJOCTAaBICHUS MyHULMIIAIBHON YCIIYTH;

- BblJla4a 3asBUTCIIIO pE3yJibTaTa NPCIO0CTaABIICHUA MyHHHHHaHBHOfI yCIyru.

3.2. IIpuem 3asBI€eHUS O IPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH
U TIPUJIaraeMbIX K HEMY JOKYMEHTOB

3.2.1. OcHOBaHMEM JJIs Hayaja aJMHUHHUCTPATUBHON MPOLEAYpPHI ABISETCS MOCTYIUICHHE
3asBJICHUS W JOKYMEHTOB, YCTAaHOBJEHHBIX MyHKTOM 2.6.1 mompasnena 2.6 pasnmena 2
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIOJOKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBHINOJHEHUE aMHHUCTPATHBHON
IPOLETYPHl, SIBISETCS CHNEHUATUCT aJMUHUCTPALIMM MYHUIIUIAIBHOIO 00pa30BaHMs FOPOACKOM
OKpyr «OXHHCKHIT», OTBETCTBEHHBII 3a MPHEM 3asBICHUS W JOKYMEHTOB JUIS MPEIOCTABICHHUS
MYHUIUTIAIBHON YCIIYTH (Jlajiee - CHelMaIiCT, OTBETCTBEHHBIN 3a PUEM JJOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIH 3a MpPHEM JIOKYMEHTOB, OCYUIECTBIIET ClEIYyIOIIHe
a/IMUHUCTpATUBHbIE JEHCTBUSA:

1) npu nuuHOM OOpalieHuu 3asBUTENS (IIPEICTABUTEINS 3asiBUTENs1) NMPOBEPSET HATIUYHE
JIOKYMEHTA, YAOCTOBEPSIOIIETo JJUYHOCTD 3asBUTENS (TIPEICTABUTEINS 3asiBUTENS);

2) mpW HAIMYAHA OCHOBAaHUS JUIA OTKaza B MpHUEME JOKYMEHTOB, HEOOXOJWMBIX IS
IPEOCTaBICHUs] MYHHMIMIIAIBHOM YCIyrH, YCTaHOBJIGHHOTO Iojpaszzienom 2.7 pazgena 2
HACTOSIIETr0 aMUHICTPATUBHOTO PETJIAMEHTA, OTKA3hIBACT B TIPUEME C pa3bsICHEHHEM IPUIHH;

3) npu OTCYTCTBUM OCHOBAaHMS JUIsI OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEAOCTABICHNsT MYHHMIIMNAIBHOW YCIyTH, YCTAHOBJIEHHOrO IoapasienoM 2.7 pasgena 2
HACTOSILEro aJMHUHHCTPATUBHOTO pPErjIaMeHTa, OCYIIECTBIISICT IPOBEPKY IMPEACTaBICHHOIO
3asBJICHHS, CBEPSIET KOIWHU TMPEJCTABICHHBIX JTOKYMEHTOB C MX OpPUTHHAIAMHU (NIPU HAJIHYUH),
PETUCTPUPYET 3aIPOC;

4) mpu JTUYHOM OOpalIEeHUM BBIAAET 3asBUTEIIO WM €ro INMPEACTaBUTENI0 PACIHCKY B
MOJyYEHUH JTOKYMEHTOB C YKa3aHUEM UX MEePEeyHs U JaThl MOJTy4eHHUS;

5) mpH TNOCTYIUIEHUW 3asiBICHUS IOCPEICTBOM IIOYTOBOI'O OTIPABIIEHUS HaIPaBIISIET
pAcIUCKy B UX MOJYYEHUU IO YKa3aHHOMY B 3asIBJICHUU II0YTOBOMY a/IpecCy;

6) Ipu IOCTYIUIEHUU 3asBJICHUS U JOKYMEHTOB B ()OPME 3JIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJIsIeT 3asABUTEINIO (TIPEACTAaBUTENIO 3asBUTENS) COOOIIEHHE 00 UX MOMYYSCHUH C YKa3aHUEM



BXOJISIILIETO PETUCTPAIIMOHHOTO HOMEpa, JAaThl TOJYYEHUS B JIMYHBIM KaOMHET 3asBUTENS
(mpencraBurens 3asButens) Ha PIITTY;

7) nepenaeT 3asBJIECHUE U JOKYMEHTHI JIUIY, OTBETCTBEHHOMY 32 PACCMOTPEHHUE 3asiBICHUS
0 MPEeAOCTaBICHUH MYHHUIIMIIAIBLHON YCIYTH U IMpPUIaraeMbIX K HEMY JIOKYMEHTOB, MOJTOTOBKY
pe3yJibTarta.

3.2.3. Ilpuem 3asBIECHHUS O MPEAOCTABICHUM MYHUIMIIAJIBHOW YCIYyTU U MPHUIIAraeMbIX K
HEMY JIOKYMEHTOB OCYILECTBISETCS B JE€Hb UX IOCTYIUIEHUS B  aJMUHUCTPALUIO
MYHUIIUIIAILHOTO 00pa30BaHus TOPOACKOM OKpYyT «OXUHCKUI.

3.2.4. KpurepueM MNpuHATUS pEHIEHHS B paMKax HaCTOALIEH aJMUHUCTPATUBHOU
MPOLEAYPHI ABJISETCS HATM4KE MO0 OTCYTCTBUE OCHOBAHUS Ui OTKa3a B IpUEME.

3.2.5. Pe3ynpraToM BBIIOJHEHHUS aJMHUHUCTPATUBHON NPOLEAYPHI SIBISIETCA IPUEM U
perucTpanus 3asiBJICHUs U TPUIIAraeéMbIX JOKYMEHTOB.

3.2.6. CnocoboM ¢ukcanuu pe3yibTaTa BBIMOJIHEHUS AJMUHUCTPATHBHOM MpOLETypHI
ABIIIETCS BblAaya (HAmpaBlieHUWE) 3asBUTENIO (IPEICTABUTENIO 3asBUTENS) PACHUCKU
(cooOmeHwsT) 0 MOTyYeHUH JOKYMEHTOB.

3.3. PaccMoTpeHue 3asBICHMS O NPEJOCTABICHUM MYHUIMIAIBHON YCIYyIM U
NpUJIaraeMbIX K HEMY JIOKyMEHTOB, MOJTrOTOBKA pe3yibTaTa MPEAOCTAaBICHUS MYHHLIUIAIbHON

yCIyrH

3.3.1. OcHoBaHueM JUIs Hayana aAMUHHCTPATUBHOW IPOLEAYPHI SIBISETCS MOCTYIUICHHE
3apErUCTPUPOBAHHOTO 3asIBIICHUS O MPEJOCTABICHUY MYHULUIIAIBHON YCIYTH U IPWJIaraéMbIX K
HEMY JJOKYMEHTOB JIJIsl IOJrOTOBKU PELIEHUS O IPEJO0CTaBICHUN MYHUIIUIIAIBHON YCIYTH.

3.3.2. JIOJDKHOCTHBIMU JIMIIJaMHM, OTBETCTBEHHBIMM 33 PACCMOTPEHHME 3asBICHUS O
IIPEIOCTABJIEHUM MYHULIMIAIBHONW YCIYyTd M NPUJIAraéMbIX K HEMY JOKYMEHTOB, MOJTOTOBKY
pe3yJipTaTa, IPUHATHE PELICHNUS, IBISIOTCS:

1) cnenuamucT apXMBHOTO CEKTOpa aJMHUHUCTpAllMM, B JOJKHOCTHBIE OOS3aHHOCTH
KOTOpPOr0 BXOJUT BBHINIOJHEHHE HACTOSALIEH aAMHHHMCTPATHUBHOW INPOLETYpPhl B COOTBETCTBUH C
JOJIKHOCTHOM MHCTPYKLMEH (J1ajee — CIeMaIuCT, OTBETCTBEHHBIN 32 IPOBEPKY);

2) pYKOBOIUTENb aIMUHHMCTPALMU MYHUIUNAIBLHOIO 0O0pa3oBaHUs TOPOJCKOW KpyT
«OXuHCKHI» (anee - pyKOBOIUTEb).

3.3.3. Cneumanuct, OTBETCTBEHHBIH 3a IPOBEPKY, BBIIOJHAET  CIEAYIOIINE
aJMUHHMCTPATUBHbBIC AEUCTBUS:

1) ocymiecTBisieT:

- U3TOTOBJIEHUE APXUBHOM CIPaBKH (apXUBHOM KOMHMH, ApPXUBHOM BBIITUCKN);

- MOJTrOTOBKY NPOEKTa MHCbMa 00 OTKa3e (MOTMBMPOBAHHOTO OTKa3a) B BbIAue KOIUHU
apXUBHOTO JIOKYMEHTA;

2) mepenaer KOMMIO AapXMBHOTO JOKYMEHTa JIMOO TPOEKT mHchbMa 00 OTKase
(MOTUBUPOBAHHOTO OTKa3a) B BbIJAaUY€ KOMUU AapXUBHOTO JOKYMEHTa PYKOBOJIUTENO IS
paccMOTpPEHHSI.

3.3.4. PykoBoguTenb BEIMOJHAET CIEAYOINE aIMIHUCTPATUBHBIE JCHCTBUSA:

1) npoBepsieT JaHHBIE, yKa3aHHBIE B IIPEJICTABICHHBIX JTOKYMEHTAX;

2) nNpu OTCYTCTBUU 3aMEUYaHUN NPUHHUMAET pElIeHHE IyTeM IPOCTaBICHHUS OTMETKHU O
COOTBETCTBUHM KONHMH JOKYMEHTa OpUTHHATY MO0 TMOANMCAaHMS IpPOEKTa MHCbMa 00 OTKasze
(MOTUBUPOBAHHOTO OTKa3a) B BblJau€ KOMHUMU AapXMBHOTO JIOKYMEHTa M TepefaeT ero
JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a HallpaBJIEHHE pe3yJbTaTa IpeloCTaBICHUS
MYHUIUIIAJIBHON YCIyTH;

3) npu HaJIW4YMM 3aMEUYaHUN BO3BPALLAET JOKYMEHTHI CIELUAINCTY, OTBETCTBEHHOMY 3a
MPOBEPKY JUIsl TOBTOPHOTO OCYIIECTBICHHUS] aIMUHUCTPATUBHBIX JACUCTBUN, YyKa3aHHBIX B
nyHkTe 3.4.3 noapasnena 3.4 HaCTOALIETO pa3/iena aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.5. Cpok paccMOTpeHHUs 3asiBICHHUS O MPEAOCTABICHUM MYHMIIUIIAJIBHOW YCIyrd u
IIPUJIAraéMbIX K HEMY TOKYMEHTOB U MTOATOTOBKH PE3y/bTaTa MPEI0CTABICHNS MyHUIIUIIAIBHOM



yCIIYTH — 25 KaJeHAapHbIX JHEH co AHS nepeaadyd JOKYMEHTOB JJIsi pACCMOTPEHUS, MOATOTOBKU
pe3ynbTaTa NpeIoCTaBICHUS MyHULUIIAIbHON YCIyTH.

3.3.6. Kpurepuem mnpuHATHS peEHICHUS B paMKax HACTOSIIEH aIMUHUCTPATUBHON
MpOLIEAYpPHl SBJIAECTCS HAJIWYME WIM OTCYTCTBUE OCHOBAaHUM JUIsl MPUHATUS OTPULIATEIBHOTO
penieHusl.

3.3.7. Pe3ynbTaTOM BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYpPHl SABISETCA JTOKYMEHT,
SBJISIFOUTUICS PE3YJIbTATOM MPEAOCTABICHUS MYHULIUITAIbHON YCITYTH.

3.3.8. CnocoboM ¢ukcanuu pe3yibTaTa BBITOJTHEHUS aJIMHHHCTPATUBHOW ITPOIIETYpPHI
ABJISIETCSl  TOJINUCAHHBIA  JOKYMEHT,  SIBIIONIMICS  pe3yJbTaTOM  MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYyTH.

3.4. HanpaBnenue (Bbl1aua) pe3ypTara IpeAoCTaBIeHUs] MyHULIIMIAIILHON YCIIyTH

3.4.1. OcHoBaHueM Ul Hayana aJMUHUCTPATUBHOW IPOLEAYPHI SBISIETCS MOCTYIUIEHHUE
MOANMCAaHHOTO JOKYMEHTA, SBIIOLIETOCS pPE3yJbTaTOM IIPEIOCTABICHUS MYHULMIIAIBHON
YCIIYTH.

3.4.2. JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a  HAIpPaBJIEHUE  pe3yibTara
IPEIOCTABICHUSl MYHULUNAIBHON yCIyru, SBJISETCA CIEUUAIUCT apXMBHOIO CEKTOpa
aJIMUHUCTpAIMM, B JOJDKHOCTHBIE OOS3aHHOCTHM KOTOPOIO BXOJMT BBIIOJIHEHUE HACTOSILEH
aJMMHHUCTPATUBHONW MpOLIEIYypbl B COOTBETCTBUHM C JOJDKHOCTHOM HMHCTpyKuuel (manee —
CHELUAINCT, OTBETCTBEHHBIH 3a HAalIPaBJICHUE PE3YJIbTaTa).

Cneuuanuct, OTBETCTBEHHBIM 3a HalpaBiICHUE pEe3yJbTaTa, BBIIOJHAET CJEIYIOIIHNE
aMUHHUCTPATUBHBIC NECUCTBHUSA:

1) npu nocrtymienuu gokymeHToB B OMCY npu nuuHOM oOpaleHu JuO0 MOYTOBBIM
OTIIPABJICHUEM - YBEIOMJISET 3asBUTENs (IpeACTaBUTENS 3asBUTENs) 10 TesnedoHy O
BO3MO>KHOCTH TIOJIy4€HUS! JTOKYMEHTAa C MOCJIENYIOIIeH ero BbAayeil mpu JIMYHOM OOpalleHUun
3asBUTENIA (MPEACTAaBUTENS 3asIBUTENS);

2) mpu MOCTYIUIEHHH JOKyMEHTOB 4epe3 M®DI[ — ocymiecTBiasieT B COOTBETCTBUU CO
crocoOoM, OMpeAeTeHHbIM corjameHrueM o B3aumoneicTBuu ¢ M®LI, nepenauy pesyibrara
MPEIOCTABICHUS] MyHULIIMTIATBbHOM yciryru B MOII.

3) mpu NOCTYIUIEHUU JTOKYMEHTOB B 3JIEKTpOHHOM BHJIe uepe3 PIII'Y - Hampasinser yepes
JIMYHBIN KaOWMHET 3asBUTENS YBEAOMJIEHHE O IPUHATUU PELICHUSI C MIPUIIOKEHUEM SJIEKTPOHHOU
KOIIMY JIOKYMEHTA, SIBJISIOLIET0Cs Pe3yJIbTaTOM MPEAOCTaBICHHS] MyHULIUIIAIIBHON YCIIYTH.

Cpok HampaBiieHus] (BbIJA4M) pe3yjabTaTa MYHHUIMIIAIBHON YyCIyTH - B TEYCHHE S
KJICHIAPHBIX JHEU CO JHS MOATOTOBKH Pe3ysbTaTa MPeJOCTaBICHUS MyHUIIUIIAIbHON YCIyTH.

3.4.3. KpurepueMm mNpuHATUS peHIEHUS B paMKax HacTOALIEH aJMUHUCTPATUBHOM
IpOLEeTypHI ABISIETCS BHIOpAaHHBIN 3asBUTEIEM CIIOCOO MOTYUYEHUS pe3ysibTaTa yCIyTH.

3.4.4. Pe3ynbTaTOM BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SBJISETCS HAlpaBiIeHHE
3asIBUTEIIO TOKYMEHTA, SIBJISIFOIIETOCS PE3YJIBTaTOM NPEAOCTABICHNS MyHUIIMIIAIILHOM YCIIYTH.

3.4.5. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMHUHUCTPATHBHON MpOLELypHI
SBISIETCS OTMETKA O HampaBiIeHUM (BblJaue) JOKYMEHTA, SBIISIOIIErOCs pPe3ylbTaToM
MPEIOCTABIIEHUS] MYHUILIUIAJIbHON YCIYTH.

3.5. Ilopstok OCyIIEeCTBIEHNS aIMUHUCTPATUBHBIX IPOLELYP
B DJIEKTPOHHOM (pOpMe, B TOM YHUCIIE C UCTIOIb30BAHUEM
EII'Y u PIII'Y

3.5.1. Ilonyuenue 3asBUTENEM B JIEKTPOHHOHN (opMe MHGPOPMAILIMU O CPOKAX U TMOPSIIIKE
IPEOCTaBICHUS] MyHULIUTIAIBHONW YCIIYTH OCYIIECTBISIETCS MOCPEICTBOM O(PHUIIMATIBHOTO CaiiTa
OMCY, EIIT'Y, PIIT'Y.

3.5.2. 3anuce B 3nekTpoHHOH (opme Ha mpuem B OMCY g mojmaud 3ampoca o
MPEAOCTaBICHUH MYHHIIMTAIBHOM YCIYTH TPOU3BOAMTCS uepe3 odumuanbabiii cait OMCY,
PIITY.



3asiBUTEINIO0 TMPEIOCTABISICTCS BO3MOXKHOCTH 3allMCH B JIIOOBIE CBOOOJHBIC NIJISl MpHeMa
JaTy U BpeMs B mipenenax yctaHoBieHHoro B OMCY rpaduka npuema 3asBUTENEH.

3anuch B eKTpoHHOU popme Ha pueM B MDI] ais mogauu 3ampoca o mpeaoCTaBICHUH
MYHHITUTIAJILHOM YCIYTH MTPOU3BOAUTCS yepe3 odpunuanbabiid cadt MOL, PIIT'Y.

3.5.3. ®opmupoBaHue 3ampoca 3asgBUTEIEM OCYILIECTBIIIETCS IOCPEICTBOM 3alOJHEHUS
3JIeKTpOHHOM popMel 3ampoca Ha PIITY.

3.54. Ilpm mnomaye 3asBUTENEM 3ampoca B JJICKTPOHHOW ¢opme He Tpeldyercs
[PEIOCTaBIICHUE 3asBUTEIEM JOKYMEHTOB Ha OyMakHOM HOCHUTEIIE.

3.5.5. [lpu wHampaBieHUM 3ampoca Ha MPEIOCTAaBICHWE MYHHUIMIIAIBLHON YCIyTrd dYepe3
PIII'Y wHampaBineHue cOOOIIEHUS O TpPHEME 3arpoca OCYIISCTBISIETCS B JIMYHBIM KaOWHET
3asBuTeNs (IpeacraBuTens 3asasurens) Ha PIITY.

3.5.6. IlonyueHnue 3asBUTENIEM B SJCKTPOHHOW (OpME CBEICHHH O XOJI€ BBITOJTHEHUS
3arpoca O MPeIOoCTaBICHUH MYHUIIUIAIBHONW YCIYTH OCYHIECTBISIETCSA Yepe3 JUYHBIA KaOUHeT
3asiBUTEJIS.

3.5.7. Ilpu BBIOOpE 3asBUTENEM CIIOCO0A MONYYEHUS PE3yNbTaTa YCIYTH B 3JICKTPOHHOM
BUJIC YBEIOMJICHHE O TMPHUHATHH PEUICHHS C MPUIIOKEHUEM 3JIEKTPOHHOW KOIMUU OKYMEHTa,
ABJIAIOLLETOCS PE3yNbTaTOM IIPENOCTABICHUS MYHHUIMIAIBHON YCIyrd, HaIlpaBlIIETCS uepe3
JTUYHBIN KabuHet 3asButens Ha PIITY.

3.5.8. B oanekrpoHHOM BHAe Kaio0a Ha HapyIICHHWE TOPSIKAa MPEJOCTaBICHUS
MYHUILIUNIATBHOW YCIYTH U J0CyAeOHOro (BHECYNeOHOro) 00KanoBaHUs PEUICHUN U IeiCTBHI
(0e3nerictBuss) OMCY B mporiecce MmojiydeHUsT MyHULMIIAJIBHOM YCIYTM MOXKET ObITh MOJaHa
3asgBUTENEM MOCPeACTBOM oduimanbHoro caiita OMCY, MO®L, EIIT'Y, PIII'Y, ¢enepanbHoit
rOCyJapCTBEHHOH WH(GOPMAIIMOHHON CHUCTEMBI, O0ECIEUMBAIONIEH NpOIEeCcC 0CYyAeOHOro
(BHECcyneOHOT0) 00kanoBaHUs pelIeHUi U neicTBui (Oe3neicTBus).

3.6. OcobGeHHOCTH PEAOCTABICHHUSI MyHULIMNAIbHON yciyru B MDL]

3.6.1. IlpenocraBnenne MyHMIMnaapsHOW ycimyru B M®ILI ocymecTBiasieTcs npu HaAIMYUH
COTJIAIIICHUS O B3aUMOJIEHCTBUH, 3aKTt0ueHHOTO Mexay OMCY u M®II.

3.6.2. CocTaB aIMUHUCTPATUBHBIX TIPOIEAYp (AeicTBHil), BhIMOMHsIeMbIX MOILI:

3.6.2.1. IlpueM 3asiBI€HUS O MPEAOCTABICHUN MYHULIMIIAJLHOW yCIyTU U MPUJIaraéMbIX K
HEMY JJOKYMEHTOB.

OcHoBaHMeM I Havaja aJMUHUCTPATUBHOM MpOLEAYphl SABISETCS JUYHOE OOpalieHue
3asgBUTENs 100 ero npeacrasutens B MOLI.

Pa6oTHuk MOII:

1) mnpoBepseT HaaMyue JIOKYMEHTOB, TOATBEP)KIAIOIIMX JIMYHOCTh  3asBUTEIS
(mpencTaBuUTENS 3aBUTEN);

2) mpu HAIMYMKM OCHOBAaHUS JUId OTKaza B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNsT MYHHUIMIAIBHOW YCIYTH, YCTaHOBJIEHHOrO moapasznenom 2.7 paszpena 2
HACTOAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA, OTKa3bIBAET B IPUEME C PA3bICHEHUEM IIPUYNH;

3) mpu OTCYTCTBHM OCHOBaHHUS JUIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUS] MYHMIMIIAJBHOW YCIYI'M, YCTaHOBJIEHHOrO mojpaszaenoM 2.7 paznena 2
HACTOALIET0 aAMMHUCTPATUBHOTO PErJIaMEHTa, OCYILECTBIISET MpUEM 3asiBIeHUs 0o, B cirydae
BbIOOpa 3asBUTENS (IIPECTABUTEINS 3asiBUTENS) NMPH OOpAIlleHUH 3a IByMs M OoJiee yciayramu,
KOMIIJIEKCHOTO 3aIpoca;

4) mpu OTCYTCTBHM 3JIEKTPOHHOIO JOKyMeHToobopora ¢ OMCY mnpu HE0OXOIUMOCTH
OCYIIECTBIISIET CHATHE KOMUU C OPUTHHAIOB JOKYMEHTOB M UX 3aBEPEHMUE;

5) npu HaIMYUU IEKTPOHHOTO JOKyMeHTooOopoTa ¢ OMCY ocyriecTBiseT MOArOTOBKY
AIIEKTPOHHOTO 00pa3a 3asBiieHUS (KOMIUJIEKCHOTO 3alpoca) U JIOKYMEHTOB (MpU HAJIUYUH),
OpUT'MHAJIBI BO3BPALIAET 3asIBUTEIIIO;

6) BBIJAET 3aABUTENI0 WIM €r0 NPEACTABUTENI0 PACHUCKY B IOJYYEHHUU 3asBJICHUS C
yKa3aHHEM JaThl OJY4YeHHUs (Jlajiee — pacmlucka) Jinbo, B CiIydae MOIy4eHHUs! YCIYyTH B COCTaBe



KOMIUIEKCHOTO 3aIpoca, - BTOPOM 3K3EMILISP KOMILJIEKCHOTO 3ampoca.

[Ipuem 3asBieHUS O MPEAOCTABICHUH MYHULHMIIAJBHON YCIYTM WU MPUIAraeMbIX K HEMY
TOKyMeHTOB B MOI] ocymiecTBisieTcss B JIeHb OOpamieHusi 3asBUTENs (MPEACTABUTEIS
3asIBUTEIIA).

3.6.2.2. Bpiaua pe3ynbTaTa MyHULIUIIAJIBHONW YCIYTH.

OcHoBaHHEM Ui Havaja aIMUHUCTPATUBHOW MPOUEAYpHI sBJsieTca nocryieHue B MOIL]
n3 OMCY nokyMeHTa, SBJISIOIIErocs pe3yabTaTOM MYHULIMIIAIBHON YCIIYTH.

Pa6otaunk M®II;

1) B cimyyae mocTymieHus: B COOTBETCTBUU C COTVIALIEHUEM O B3aUMOJIEHCTBUM JOKYMEHTA,
SBIISIOLIETOCS. PE3yJIbTaTOM MYHUIIMIIAIBHON YCIYTU B 3JEKTPOHHOM (opmarte, MOANHUCAHHOTO
AJIEKTPOHHOM MOANMCHIO JoJKHOCTHOrO aua OMCY, ocylecTBiaseT MOATOTOBKY U 3aBEpEHUE
JOKYMEHTOB Ha OyMaXHOM HOCHTEJE, MOJATBEPXKIAIOUIMX COJEp)KaHUEe DIEKTPOHHBIX
JIOKYMEHTOB;

2) uHbopMHUpYyeT 3asBUTENSI O IMOCTYIJICHUH JOKYMEHTA, SIBJISIOIIErOCs pe3yJlbTaToOM
MYHULIMNIAJBHOW YCIIYTM, CIIOCOOOM, YKa3aHHBIM 3asBHUTENEM IIpU I[oJade 3ampoca Ha
MPEA0CTaBICHUE MYHULIUIIAJIbHON YCIIYTH;

3) npu oOpamenun B M®II 3asButens (npeiacTaBuTens 3asBUTENS) C JIOKYMEHTOM,
YIOCTOBEPSIONIUM JIMYHOCTH (TMOJHOMOYHMS), U PACIHUCKOW (KOMIUIEKCHBIM 3aIpPOCOM)
OCYILIECTBIISIET BbIJIa4y JOKYMEHTA, SBJISIOILErOCs Pe3yJbTaTOM MYHUIUIAIBHON YCIIYTH.

NudopmupoBanue 3asBUTENS] O MOCTYIUICHHHM JIOKYMEHTA, SIBISIOLIETOCS PE3YIbTaTOM
MYHULIMNIAJIbHOW YCIIYTH, OCYIIECTBIIIETCS HE Mo3aHee 1 pabodero NHsA, CIEIYIOIIEro 3a JHEM
ero nocryruienus B MOII.

3.7. HOpHI{OK HCIIPAaBJICHHUA JOIIYIICHHBIX OIICYATOK U OIINOOK B BbIJIAHHBIX B PE3YJIbTATC
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru JOKyMCEHTax

B cnyuae BbIsSIBIEHMS 3asBUTEJIEM ONEYATOK M (MJIM) OIMOOK B BBIJJAHHOM B PE3yJbTaTe
IIPEIOCTABIICHUSI MYHMILIMIIAJBbHOW YCIYyTM JOKYMEHTE, 3asBuUTenb npexacrasiasier B OMCY,
HEINOCPEJICTBEHHO, JTUOO MOYTOBBIM OTIIPABICHUEM MOJIUCAHHOE 3asBJIEHUE O HEOOXOJUMOCTH
UCTIPaBJICHUS JOMYLIIEHHBIX ONEYaToOK U (MJIM) OUIMOOK C M3JI0)KEHUEM MX CYTH U IPUIOKEHUEM
KOIUU JIOKYMEHTa, COJEPIKaIero ONnevyaTky v (W) OLIUOKH.

Odopmiienne u HampaBieHue (BblJaya) 3asBUTENIO JOKYMEHTa C HCHPaBICHHBIMU
orneyaTkaMu (OmMOKaMu) UM OTBeTa ¢ MHQoOpMaluei o0 OTCYTCTBUU OINEYAaTOK M OIIHMOOK B
BBIIaHHBIX B pe3yibTare MPEAOCTaBICHHMS  MYHULMNAIBHOM  yCIyTM  JOKYMEHTax
ocyliecTBIseTcs A0LKHOCTHRIMU JuiiamMu OMCY B cpok, He NpeBbIaouil 5 pabouux JTHel ¢
MOMEHTa NOCTYIUIEHUSI COOTBETCTBYIOILETO 3asBJICHUS.

Pa3znen 4. DOPMBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHNUCTPATHBHOI'O PET'JTAMEHTA

4.1. TTopsimoK OCYIIECTBICHHS TEKYIIETO KOHTPOJIS 32 COOIOICHHEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMU MOJIOKEHUN aIMUHUCTPATUBHOTO perjaMeHTa 1
HHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX Tpe60BaHI/I${ K OIpE€a0CTaBJIICHUIO

MYHUIUTIAJIBHON YCIYTH, a TAKKE MPUHATHEM UMHU PEIICHUM

Texymuii KOHTpOJb 3a COONIOACHHMEM W HCIIOJHEHHWEM JOJKHOCTHBIMU JIHIIAMH
MMOT0KEHNH HACTOAIICTO aAMHUHUCTPATUBHOIO PErjlaMCHTAa W HMHBIX HOPMATUBHBLIX IMPAaBOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHHUS K TMPEIOCTABICHUI0O MYHHIIMIIAILHON  YCIyTH,
ocymecTBisiercst pykopoauteiaem OMCY.

Texymuit KOHTPOJIb OCYILECTBIISIETCA HA MOCTOSSHHON OCHOBE M HAIIPaBJIEH HA BBISIBICHUE
U YCTpaHEHHUE NMPUYHMH U YCIOBUMN, BCIEACTBUE KOTOPHIX ObUIM HapyILIEHBI MpaBa 3asBUTENCH, a
TaKXKe pacCMOTpPEHHE, NMPUHATHE PEIICHHUH, MOJrOTOBKY OTBETOB Ha OOpalleHMs 3asiBUTEICH,



coJIeprKaIue Kano0bl Ha aelcTBus (6e3/1elicTBrE) NOKHOCTHBIX JIHII.

[Ipy BBIABIEHUM B XOJ€ TEKYLIEro KOHTPOJS HapyIIEHUH IIOJ0XKEHUH HaCTOSILEro
aJMMHHMCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUS K MPENOCTABICHUIO MYHHUIMNAIBHON YCIYrH, PYKOBOIMTEIM CTPYKTYPHBIX
nogpasnenenuii OMCY, OTBETCTBEHHbIE 3a OpraHU3alMI0 paboOTHl IO MPEIOCTaBICHUIO
MYHUIUNAIBHON YCIyTH, IPUHUMAIOT MEpPhI 110 YCTPAHEHUIO TAKUX HApYIIEHUH U HANPaBISAIOT
pykosoautento OMCY mnpennoxeHus: o IpUMEHEHUH WM HEIPUMEHEHUH MEp OTBETCTBEHHOCTHU
B OTHOLIECHUHU JOJKHOCTHBIX JIMII, JOMYCTUBIINX HapyLIEHHUS.

4.2. IlopsaoK 1 NEPUOJUYHOCTD OCYLIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJTHOTHI ¥ KQUECTBA MPEJOCTABICHUS! MyHUIIMIIATBHON YCIyTH, B TOM YHCIE TOPSAO0K U (POPMBI
KOHTPOJIS 3a MOJHOTOM M Ka4€CTBOM IIPEIOCTABIICHUS MyHULIUIIAJIbHON yCIyTH

[TpoBepku MpoOBOAATCSA B LEISAX KOHTPOJIA 3a MOJIHOTOM M KaueCTBOM IPEIOCTaBICHUS
MYHUIUTATBHONH YCIyTH, COOJIIOJJICHMEM M WCIIOJHEHHUEM JOJDKHOCTHBIMU Jmnamu OMCY
HOJIOKEHUH HACTOSIILEro aJMHUHHUCTPATUBHOIO PErjaMeHTa, WHBIX HOPMATHBHBIX IPABOBBIX
aktoB Poccuiickoii ®enepanuu, CaxanuHCKON 00JIaCTH YCTaHABIMBAIOIIUX TPeOOBaHHUA K
IPEJOCTaBICHUI0 MYHULIUIIATBHON YCIYTH.

[TpoBepky MOTYT OBITH IJIAHOBBIMH M BHETLJIAHOBBIMHU.

[lepuou4HOCTh TPOBENEHHS IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS PYKOBOAUTEIEM
OMCY.

BHenuiaHOBbBIE TPOBEPKHU OCYLIECTBISIOTCS B ClIy4ae MOJIY4YEHHUs )Kajao0 Ha pelleHus WiIn
neiictBus (6e3neiictBue) HoKHOCTHBIX Ul OMCY, NpHHATHIE WM OCYIIECTBICHHBIE B X0/
IPEOCTaBIICHUS] MyHULIUIIAIBHOM yCIyTrH 10 pemeHuto pykoBoauteinem OMCY.

Pe3ynbTarhl npoBepkH MOJHOTHI M KayecTBa IPENIOCTABICHUS MYHULUINAIbHON YCIYTH
0(OPMIIIOTCSI aKTOM, B KOTOPOM OTMEYAIOTCS BBISIBIEHHBIE HEAOCTATKU M IPEIJIOKEHHS IO UX
YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH 1OJKHOCTHBIX Jull OMCY 3a pemienus
u aeiictBus (Oe3aeiicTBre), MpUHUMaeMbIe (OCYIIECTBIsIEMbIE)
B X0/I€ IPEJOCTABIICHUS MYHUIIUTIAIEHOW YCIYTH

JIOJDKHOCTHBIE JIMIIa HECYT TEPCOHANbHYIO OTBETCTBEHHOCTHh 3a PEIICHHS U JCHCTBUSA
(Oe3nelicTBUE), MPUHUMAEeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEAOCTaBICHHUS MYHUIIUIAIBHON

YCIIYTH.

4.4. TlonoxeHusi, XxapakTepusyromnire TpeboBaHus K GopmMaM KOHTPOIS
3a IpeJI0CTaBIeHNeM MYHULIMTIATIBHON YCIIyTH
CO CTOPOHBI TpaXKaaH, NX 00bETMHEHUA U OpTraHu3aIri

KonTponbs 3a mpepocTaBieHMEM MYHUIUNAIBHOM YCIYTH CO CTOPOHBI TpaKJIaH, UX
O00BbEIMHEHUH M OpraHu3alMii OCYLIECTBISETCS TOCPEICTBOM OTKPBITOCTH JIEATENLHOCTH
OMCY mpu mnpeaocTaBIeHHMH MYHHIMNAIBHOW YCIYTH, IMOJTYYEHUs IMOJHOM, aKTyaJlbHOW M
JIOCTOBEPHOM WHGpOpMAIMM O TOPSAJKE MPEJOCTaBICHUS MYHUIUNAIBHOW YCIyTH U
BO3MOYKHOCTH JIOCYJI€OHOTO pPAcCMOTpeHHs oOpaiieHuid (kajno0) B Tporecce MOIyISHUS
MYHUIIMIIAJILHOU YCITyTH.

Pasznen 5. JJOCYJIEBHBIN (BHECY IEBHBIN) TTOPSJIOK
OBXXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JENCTBUS) OMCY,
M®I], A TAKXE UX JIOJDKHOCTHBIX JINL],
MYHULIMIAJIBHBIX CJTYXAILMX, PABGOTHUKOB



5.1. Uudopmanust 1y1st 3asIBUTEINS O €T0 MpaBe MOoJaTh Kano0y Ha pelieHue u (W)
nerictue (6e3aerictue) OMCY, M®I], a Takxke WX JOHKHOCTHBIX JIUII,
MYHHIIMITATFHBIX CITY>KAIUX, PA0OTHUKOB

3asiBUTENIb UMEET MPaBO MOJATh KANO00y Ha pemieHue u (win) aerictBue (Oe3neicTBue)
OMCY, M®I, a Takxe UX AOTKHOCTHBIX JIUII, MyHUITUTIATBHBIX CIYXKaIIUX, pAOOTHUKOB.

5.2. IlpenmMert xanoOsI

3asBUTETL MOXKET OOPATUTHCS C JKaT000H B TOM YHCIIE B CICAYIOIMUX CITydasx:

1) HapylieHHe cpoKa perucTpanuy 3ampoca O NpPeAoCTaBICHUH MYHULUMIAIBHON YCIYTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapylIeHHE CPOKa MPEIOCTaBICHUS MyHUIIMIIAILHON yCIyTru (B OTHOIICHUHU ACHCTBUS
(6e3meiictBusi) OMCY, a Takke €ro JOJDKHOCTHBIX JIMIl, MYHHUIIMIIAIBHBIX CIY)KAIlUX,
pabOTHUKOB);

3) TpeOoBaHMe Yy 3asBUTENA JOKYMEHTOB WIH HH(POpPMAIUH JHUOO OCYIIECTBICHUS
JIEUCTBUM, MPEACTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMU  aKTaMH, VYKa3aHHBIMH B  Mojpaszene 2.5 pazgena 2 HACTOSMIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTka3 B TMpHeMe JOKYMEHTOB, MIPEJOCTaBIEHHE KOTOPBIX MPEIYCMOTPEHO
HOPMATHBHBIMHU TIPAaBOBBIMHU aKTaMH, YKa3aHHBIMH B Mojipasiene 2.5 pasjaena 2 HaCTOSIIEro
aIMUHHCTPATUBHOTO PETJIAMEHTAa, y 3asBUTEIIS;

5) OTka3 B TMPEIOCTABJICHUH MYHHUIIMNAIBHOW YCAyrd (B OTHOIICHHH JEUCTBUS
(6ezmerictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIUI, MYHHUIMIAIBHBIX CIYyXalluX,
pabOTHHKOB), €CIM OCHOBAaHUS OTKa3a HE TPEAyCMOTpPEHBI (efepalbHBIMA 3aKOHAMH H
MPUHSATHIMU B COOTBETCTBUU C HUMH WHBIMH HOPMAaTHBHBIMHM IIPABOBBIMH aKTaMu Poccuiickoit
®denepannn, 3aKOHAMU U UHBIMH HOPMATHBHBIMU TMPABOBBIMH akTamMu CaxXaJWHCKOW 00J1acTH,
MYHUIIMTIATbHBIMU TTPABOBBIMU aKTaMHU;

6) 3aTpeboBaHUE C 3asABUTENS MPU MPEAOCTABICHUU MYHHUIIUTIATHLHOW YCIYTH IUIATHI, HE
MPEAYCMOTPEHHOM  HOPMAaTMBHBIMM  NIPaBOBbIMM  akTamu  Poccuiickon — @enepauuu,
HOPMATHBHBIMU TIPaBOBBIMU akTamMu (CaxajguHCKOW 00JIacTH, MYHHUIIUIMAJIBLHBIMU TPABOBBIMU
aKTaMu;

7) oTkKa3 opraHa, MPEIOCTABISAIONIETO MYHUIMIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIIA
OopraHa, MPEeJOCTABIISIIONIET0 MYHULMNAIBHYIO YCIYTYy, B HUCHPaBICHUU JONYLIEHHBIX HMHU
OTEYaTOK W OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHHUS MYHHUIIUIMAIBHON YCIYTH
JOKYMEHTaX MO0 HapyIIeHHEe YCTAHOBJIEHHOTO CPOKA TAKUX HUCIIPABICHUN;

8) HapyllleHHe CpOoKa WM TOpsAJIKa BbIIaUM IOKYMEHTOB T10 pe3yibTaTaM MPe0CTaBICHUS
MYHULUIIATBHON YCIYTH;

9) mpuoCTaHOBJICHUE TPEIOCTABICHUS MYHUIIUITAIILHONW YCIYTH (B OTHOIICHUH JEUCTBUS
(6e3merictBusi) OMCY, a Takke €ro JJODKHOCTHBIX JIUI, MYHHUIIUNAIBHBIX CIYyXKalluX,
PabOTHHUKOB), €CJIM OCHOBAHUS MPUOCTAHOBJICHHS HE TIPETyCMOTPEHBI (he/IepaIbHBIMU 3aKOHAMHU
U MIPUHSATHIMU B COOTBETCTBUM C HUIMU MHBIMU HOPMATUBHBIMH IIPABOBBIMH akTamMu Poccuiickoit
®denepannn, 3aKOHAMU U WHBIMH HOPMATHBHBIMU TPABOBBIMH akTamMu CaxXaJWHCKOW 00J1acTH,
MYHHIIMTIATFHBIMU TTPABOBBIMU aKTaMHU;

10) TpeGoBaHue y 3asBUTEINS MMPU MPEAOCTABICHUH MYHUITUIIAILHON YCIyTrd JOKYMEHTOB
Wi uHQOpMAIMK, OTCYTCTBHE M (MIJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU
MEepBOHAYAILHOM OTKa3e B TMIpUEME JOKYMEHTOB, HEOOXOIWUMBIX Jisi TMPEIOCTaBICHUS
MYHUIUIIAIBHON yCIIyTH, 32 MCKJIIOYEHUEM CIy4aeB, MPEIyCMOTPEHHBIX MYyHKTOM 4 yactu 1
cratbu 7 ®3 Ne 210-®3 (B orHomenun aeictBusi (OesneiictBus) OMCY, a Takxke ero
JOJKHOCTHBIX JIUI, MyHUIIUTIATHHBIX CITYXAIIUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOT'O CaMOYTIPaBJICHUS



" YIIOJJHOMOYCHHBIC HAa paCCMOTPCHUC )KaJIOGBI JOJDKHOCTHBIC JIMIa,
KOTOPBIM MOKET OBITh HalpaBJICHA JKajao0a

5.3.1. XKanoba Ha pemenus u naerictBus (Oe3aeiictBuss) OMCY, mnpeaocTaBISIONIETO
MYHHIIUIIATBHYIO YCIYTy, €r0 JOJDKHOCTHBIX JIUI, MyHHUIIUIIAIBHBIX CIYXAIluX, PaOOTHHKOB
Y4aCTBYIOIIMX OpraHU3aluil paccmaTpuBaercs pykoBoauresniem OMCY.

Kanoobsl Ha pemenust u nedcreus (6e3peiictBue) pykoogutenss OMCY noparoTcs B
BBIILIECTOSIIIMN OpraH (MpU €ro Hajau4duu) Ju00 B CiIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HenocpeacTBeHHO pykoBoauTenem OMCY.

5.3.2. JKamoba wna pemenus u gedctBus  (Oe3peiicTBus), paboTHHKOB MODI]
paccmarpuBaercs pykosoaurenem MOII,

Kamoba wna pemenus wu gaeiictBus (6e3geiictBusa) MOPLI, pykoBogutens MOI]
paccmarpuBaercs yupeaureinem MOLI.

5.4. llopaiok ojauu ¥ pacCMOTPEHUS Ka0ObI

[lonaya u paccMOTpeHuE KanoObl OCYIIECTBISETCS B MOPSJIKE, YCTAHOBICHHOM CTaTbel
11.2. ®3 Ne 210-®3 u IlonmoxkenneM 006 OCOOCHHOCTSX MOJAYM U PACCMOTPEHHS Kalod Ha
pemienuss u neiicteus (6e3geiicteue) OMCY u ero MOMKHOCTHBIX JIMI, MYHHUIIMIAIBHBIX
CIy)XallluX, a Takke Ha pemeHuss u geiictBus (OesneiictBue) MOLI, padornukos MOIL],
YTBEPKACHHBIM IIOCTAHOBJIIEHUEM AJMHHHCTPALUM MYHUIMIAIBHOIO 00pa3oBaHMs TOPOACKON
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «OO6 yrBepxkaeHuu IlonoxeHuss 06 0COOEHHOCTSAX
MOJJa49M U PACCMOTPEHHUsS K00 Ha pemeHust U AeHCTBHs (Oe37eiicTBHE) OpraHOB MECTHOTO
CaMOYIPAaBIIEHUS MYHUIMIAIBHOTO O0pa3oBaHUs TOPOACKON OKpyr «OXUHCKHI» W HX
JOJDKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYXaIllUX OpPraHOB MECTHOIO CaMOYIpPaBJIECHUS
MYHUIIMIIAJILHOTO 00pa3oBaHMsl TOPOJACKOM OKpyr «OXMHCKHI», a TakkKe Ha pelIeHUus Hu
JIEUCTBHUS (6e3neticTBue) MHOTO(YHKIIMOHAJIBHOIO LIEHTpA, pabOTHUKOB
MHOT'0()YHKIIHOHAJIBHOTO LIEHTPay.

5.5. Cpok paccMOTpeHUs sKano0bl

Kanoba, mocrynusiias B8 OMCY, M®L], yupeaurento M®DII, nubo BeimecToAmmii opran
(mpu ero HalIW4yuM), MOMJIEKHUT PACCMOTPEHHMIO B TeueHue 15 paboumx JHEH co AHS ee
perucrtpanuu, a B ciayyae oOxkaimoBaHus oTkaza OMCY, M®IL] B mpueme OKYMEHTOB Y
3asiBUTENIS IMOO B UCIPABIEHUH JOIMYIIEHHBIX ONEYaTOK U OMIMOOK WJIM B Cay4yae 00XaJloBaHUS
HapyLIEHHUs YCTAHOBJIEHHOTO CPOKA TaKUX MCIIPABICHUM - B TeUCHHE 5 pabouux JHEH co JHs ee
perucTpanuu

5.6. Ilepeuenp oCHOBaHUM AJI IPUOCTAHOBIICHHS pACCMOTPEHUS
XKaJo0bl B ClTy4yae, €ClId BO3MOXKHOCTb ITPUOCTAHOBIICHHS
MpelyCMOTPEHA 3aKOHOJaTeNbCTBOM Poccuiickont denepannun

[IprocTaHoBIIEHUE PaCCMOTPEHUS HKaJI00bI HE JOMYCKAETCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KATOOBI

[To pe3ynbraTam paccMOTpeHUs Kano0bl IPUHUMAETCS OJTHO U3 CIEIYIOIIMNX PEIICHH:

- Jkanoba YHOBJIETBOpSETCS, B TOM 4HciIe B (OpMe OTMEHBI NPUHATOIO pPELICHHUS,
WCIIPABIIEHUS JONMYLUIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTaBICHUS
MYHULIMIIAJIBHOW YCIYrM JOKYMEHTax, BO3BpaTa 3asBUTENIO ICHEKHBIX CPEICTB, B3UMaHHE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MpPaBOBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMATHBHBIMU TPABOBBIMHM akTamMu cyObekToB Poccuiickoit deneparnyy, MyHUIUTATIBHBIMU



IMpaBOBbBIMHA aAKTaMU,
- B YAOBJICTBOPCHUUN JKaJIOOBI OTKA3bIBAETCA.

5.8. Ilopsamok nHGOPMUPOBAHUS 3asIBUTEISA
0 pe3yibTaTax pacCMOTPEHHUS KaJIOOBI

5.8.1. He mno3anee naHs, cCieqylroIIero 3a JHEM HIPHUHITHUS pPEIIEHUS MO pe3yibTaraM
paccMOTpPEeHHs JKaloObl, 3asABUTENI0 B MHCbMEHHOM (opMe U IO JKEIaHUIO 3asBUTENS B
AIIEKTPOHHON (popMe HampaBisieTcs MOTHBHPOBAHHBIM OTBET O pe3yibTaTaX pPacCMOTPEHUS
KaJIOOBbI.

5.8.2. B cimyyae mpu3HaHUS 5KaI00bI MOAJEKAIIEH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIO
naercss wuHGOpMAmMsA O  JACUCTBUAX, ocymiecTBasseMbix OMCY, MO®I[ B nemx
HE3aME/UINTEIbHOIO YCTPAHEHUs BBISBIECHHBIX HAPYLIEHUH NpU OKa3aHUM MYHHUIMIAIBHOU
YyCIYrd, a TakXe IPHUHOCIATCA HW3BUHEHHs 3a JOCTAaBJICHHbIE HEyJOoOCTBAa M YKasbIBaeTcs
uHpOpMaLUs O JaTbHEHITNX EeHCTBHUAX, KOTOPhIe HEOOXOIMMO COBEPIIUTH 3aBUTEINIO B LEIAX
HOJYy4YEeHUs] MyHUIIUIAIBLHON YCIIyTH.

5.8.3. B cinydae mnpusHaHHs >KaioObl HE TOAJIEXKAIICH YyIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 JAIOTCS apryMEHTHUPOBAHHbIE Pa3bsICHEHUS O MPUYMHAX IMPHUHITOTO pelIeHUs, a
TaKxke HHPOpMAIHS O MOPSAKE 00KATIOBAHUS IPUHSATOTO PEUICHHUS.

5.9. Iopsmok o0xkaToBaHUS PEHICHHMSI 10 JKajIo0e

3asiBUTEIIb UMEET TIPABO 00XKAJIOBATh PEIICHUE IO K00 BBIMIECTOSAIINM JOJKHOCTHBIM
JUIAM UK B BBILIECTOSALINI OpraH B MOPSAIKE OJYMHEHHOCTH.

5.10. [IpaBo 3asBUTENS HA NOJyYeHUE HHPOPMALIUU U JOKYMEHTOB,
HEO0OXOIMMBIX JJ1s1 000OCHOBAaHUS U PACCMOTPEHUS 5KaI00BbI

3asgBUTEL UMEET IIpaBO Ha IOJIYYCHHUEC I/IH(bOpMaIII/II/I U TOKYMCHTOB, HGO6XOI[I/IMBIX JUIA
000CHOBaHHUS U paccMOTPCHUSA JKaJIOOBL.

5.11. Cnoco6s! ”HPOPMUPOBAHUS 3asIBUTEIICH
0 TOPSIJIKE MOJAAYU U PACCMOTPEHHUS KaI0ObI

WnpopmupoBanue 3asBUTENEH O TMOpSAKE TMOJAaYM U PACCMOTPEHHUS  KaJoOBbI
obecreunBaeTCst:

- TOCPEJICTBOM pa3MeIlleHHus HHQOpMalMM Ha CTEHJaX B MecCTaX MpeaoCTaBICHUS
MYHUIIUNAIBHON ycayrH, Ha opuimansHeix caiitax OMCY, M®II, B cetu UnTepner, na EINI'Y
u PIII'Y;

- B ycTHOH (opMe 110 TeneoHy MM Ha TMYHOM IpUEME;

- B IUCbMEHHOU (pOopMe MOYTOBBIM OTIIPABICHUEM HWJIM 3JIEKTPOHHBIM COOOIEHUEM IO
azpecy, yKa3aHHOMY 3asiBUTEJIEM.



[Tpunoxenue Ne 1

K aIMUHHACTPATUBHOMY PETJIaMEHTY
PEIOCTaBICHUS MYHULIUTIATIbHON
yciuyru «Bbljaya apXMBHBIX CIPaBOK,
ApPXUBHBIX BBIHCOK M apXUBHBIX KOMHUMN
JIOKYMEHTOB)

(maumenoBanue OMCY)
oT

(HauMeHOBaHME IOPUIMYECKOTO JIHILIA,
bamunus,

UM, OTYECTBO (TIPY HAIMYKK), JaTa
POXKICHHUS 3aABUTENS, (IIPEICTABUTENS
3asBUTEIIA))

BHJI IOKYMEHTA, YI0CTOBEPSIOIIETO
JINYHOCTH

cepus HOMED
JlaTa BbIIaun

opras, BI)II[aBHII/II\/'I JAOKYMCHT

KOO noapa3aciICHUA

(ampec poxuBaHus 111 PU3NIECKOTO JIUIIA,

MectoHaxoxaenus s I u ropuanyeckoro

JIUTIA)
TenedoH
e-mail
3ASBJIEHUE
[Tpomy BeIATh (YKa3aTh HYXKHOE):
ApPXUBHYIO CIPaBKY aApXUBHYIO KOITHIO apXUBHOTO JJOKYMEHTA
BBITTUCKY

CyTs 3anpoca:
(o cTaxe, TbrOTHOM CTa)ke, 3apa0OTHOM TIJIaTe, HArPaXKICHUH, BHIJICTICHUH KBapTUPHI,

3aKpEIJICHUH KUJIOTO IOMELIEHUS U JIp.)



[lepuon, 3a KOTOpBI HeoOXoAWMa CHpaBKa, JaTa W HOMEP ApXUBHOIO JOKyMEHTa (Ipu
HaJINYMK), HAUMEHOBAHUE OpPraHU3alluy, 3aHMMaeMasl JOJKHOCTh, CBEIEHUS O CMEHE (paMUIIHH,
JKEHIIMHAM Ul MOATBEPXKACHUS CTaka yKas3aTb JIaThl POXKIACHMS JE€TEH, WHbIE CBEACHUS O
JIOKYMEHTE:

KonuuecTBo 3K3eMILTSIpOB:
JIOKyMEHT HEOOXOUM TSt
Onuck JTOKYMEHTOB, IIPUJIAracMbIX K 3asIBJICHHIO

Nen/m | HammeHoBaHHMe TOKyMEHTa Kon-Bo (mmT.)

B cootBerctBun ¢ ®exnepanbHbiM 3aKOHOM «O MEPCOHATIBHBIX JAHHBIX» a0 COIJIacHe Ha
00pabOTKy MOMX NEPCOHAIBHBIX JaHHBIX.
JIOKyMEHT TpOLTy BBIAATh (HAIIPABUTH):
D IIPH JIMYHOM OOpaIleHuH;

D yepe3z MODI;

D B (hopMe AIEKTPOHHOTO JOKYMEHTA uepe3 JINYHbIA KaOUHET

n n 20 T.

(moamnuce) (pacmmgpoBKa MOIIHCH)
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