AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

IHIOCTAHOBJIEHHUE

ot 24.02.2021 Ne 85
r. Oxa

OO0 yTBEpXKIACHUH aJIMHUHUCTPATUBHOTO
permamMeHTa MIPEI0CTABIICHUS
MYHUIIUTIAIBHON ycinyru «Brigada konuit
APXUBHBIX JIOKyMEHTOB,
MOATBEPKIAIOIINX IIPaBO Ha BIIAJICHUE
3eMIICH»

B cootBerctBumn ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
NPEIOCTABICHUS  TOCYJApCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT»,  paclopshiKeHHEM
[TpaButenscTBa Caxammackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenun I[lmana
MEpONIPUITHA  («TIOPOXKHOM KapThl») TIO COBEPIICHCTBOBAHMIO M PA3BUTHIO CHUCTEMBI
MPEIOCTABIICHHUS TOCYIapCTBEHHBIX M MYHHUIIUNAIBHBIX yeIyT B CaxanuHckoit oonactu Ha 2019—
2021 rompl», B IeNAX TMPUBEACHUS HOPMATHUBHBIX TIPABOBBIX AaKTOB aJMHHUCTPAINH

MYHUIIMIIAJIBHOTO 00pa30BaHUsl TOPOACKOM OKpyr «OXHHCKHI» B COOTBETCTBHE C HOpMaMH

JICUCTBYOLIETO (heIepaibHOTO 3aKOHO/IATEILCTBA,

ITOCTAHOBJIAIO:

1. VrTBepauth aJIMUHUCTPATUBHBIM pEIIaMEHT MPEJOCTABICHUS MYHUIUNATbHON
ycnyrd «Bbimada Komui apXWBHBIX JIOKYMEHTOB, IMOATBEPXKIAIOIIMX IPABO HA BIAJCHUE
3emJIei» (TTpuIaraeTcs).

2. IlpusHarh yTpaTHBIIUM CHIJIy IMOCTAHOBJICHHUE aIMHHHUCTPAIUM MYHHUIIUTIAILHOTO
oOpa3oBaHmsl TOpoJCKOW OKpyr «OxuHCKH» oT 16.06.2020 Ne 382 «O06 yTBepkIeHUH
AIMUHHUCTPATUBHOI'O0 PCIrilaMCHTa MNPCAO0CTABICHUA MyHHHHHaHBHOfI yCiayru «Bbmaqa KOITUH
ApXUBHBIX JJOKYMEHTOB, TIOITBEPKIAIONINX IPABO BIIAJICHUS 3EMIICI.

3. OmyOnuKoBaTh HACTOSINEE MOCTaHOBJIEHUE B rasere «CaXaJlMHCKUN HEDTIHUKY,
pa3MecTUTh Ha OUITHMATHPHOM CaliTe aIMUHUCTPAIIMN MYHUIUITATBHOTO 00pa30BaHKs TOPOIACKOM

okpyr «OxuHCKHi» Www.adm-okha.ru.


http://www.adm-okha.ru/

4. KoHTpoiab 3a HCHOJIHEHHUEM HACTOAIIETO IIOCTAHOBJICHUS BO3JIOXKUTH Ha
3aMECTUTENs] IVIaBbl MYHUIMMIAIBHOTO 00pa3oBaHMsl TOPOACKOM OKpyr «OXHHCKHN»,
3aMECTUTENS [VIaBbl aJAMMHMCTpPAlMM MYHULMIIAJBHOTO OOpa30BaHUS TOPOJACKOH OKpyr

«OXUHCKHUIN» 110 BOIIpOCaM MCCTHOT'O CaMOYIIpaBJICHUA, KaIpOBbBIM U 06I_HI/IM BOIIpOCaM.

H.o. rnaBbpl MyHMIHMNIAJIBHOTO 00pPa30BaHNS H.A. PpiukoBa
ropoacKoi okpyr «OXuHCKHID)



YT1BepxkaeH
IIOCTAaHOBJIEHUEM aIMUHHUCTPALUU
MYHUIUTATIBHOTO 00pa30BaHuUs

rOpOJCKOMN OKPYT «OXUHCKHUI
ot 24.02.2021 Ne 85

AJIMUHUCTPATHUBHDINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHULIUIIAJILHOM YCJIYTH
«BBIJIAYA KONUI1 APXUBHbBIX JOKYMEHTOB,
MOJATBEPKIAIOIIMX ITPABO HA BJIAJEHUE 3EMJIEI»

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. IIpeamer perynupoBaHus aJMUHUCTPATUBHOTO PErjaMeHTa

Hacrosumii agMUHHUCTPAaTUBHBIN PETJIAMEHT YCTAHABIMBAET CPOKU U MOCIEA0BATEIbHOCTD
aIlMI/IHI/ICTpaTI/IBHI)IX Hpoue)lyp 158 aIIMI/IHI/ICTpaTI/IBHI)IX [lel\/JICTBI/If/'I HpI/I HpeIlOCTaBJIeHI/II/I
MYHULMIIAIBHON ycinyru «Bbigaya Konuil apXUBHBIX JOKYMEHTOB, ITOATBEPKIAIOIINX PABO HA
BJIAJICHUC 3eMJICH.

1.2. Kpyr 3asButeneit

1.2.1. 3asBurensMu SBISIOTCA (PU3UYECKHE W IOPUIMYECKUE JUIA, 33 HCKIIOYCHHEM
rOCYyJapCTBEHHBIX OpPraHOB W MX TEPPUTOPHAIBHBIX OPraHOB, OPIraHOB TIOCYJApCTBEHHBIX
BHEOIOJKETHBIX (DOHIIOB M UX TEPPUTOPHAIBHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIIPaBJICHUS
(tasiee — 3asiBUTENH ), SABJSIOIIMECS PAaBO00IAAaTEIIMU 3eMEIbHOTO y4acTKa, PaciooKeHHOI o
Ha TEPPUTOPUU MYHUIIUIAIBLHOTO 00pa30BaHUs TOPOACKON OKpYr «OXHHCKUI», B OTHOIIEHUU
KOTOpOr0 3allpallliBalOTCA apXUBHBIE JOKYMEHTBHI, IMOATBEP)KIAIOIIUE IIPABO HA BIIAJICHUE
3eMIIEH.

1.2.2. IlomHOMOYMSIMM BBICTYNIaTb OT HMMEHH 3asBUTENEH IpU B3aUMOJEHUCTBUU C
COOTBETCTBYIOILIMMHU OpraHaMH MCIOJHUTENIbHOIN BJIacTH, OpraHaMi MECTHOT'O CaAMOYTIPaBICHUS
U MHBIMM OpraHu3alMsIMUd 0OpU MPEJOCTaBICHUU MYHHIMIAIBHOM YCIyru oOnajaroT HX
3aKOHHbIE MPEJCTABUTEIN WU JTOBEPEHHBIE JINLIA (Jlaee - IPEeICTaBUTENN ).

1.3. TpeGoBanus K NOpAAKY UH(POPMHUPOBAHUS O
IIPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIIYTH

1.3.1. CnpaBouHas uHpopmanus:

Anpec MecTa HaXOXXJCHHS KOMHTETa MO YIMPABICHHIO MYHUITUIAIBHBIM HMYIIECTBOM U
HKOHOMHKE MYHUIIUTIAIBHOTO 00pa3oBaHMs TOPOACKO okpyr «OxuHckuii» (ganee - OMCY) r.
Oxa, yn. Jlenuna, 1. 13, xa6. 209.

I'padux padorsr OMCYVY: nonenensHuk — uyetepr, ¢ 09.00 o 13.00, ¢ 14.00 mo 18.00,
nsaranIa, ¢ 09.00 1o 13.00.

CrpaBounsle Tenedonst OMCY: 8 (42437) 5-09-00.

Anpec odunransaoro caiita OMCY www.adm-okha.ru.

Anpec snexrponHoi moutst OMCYVY: komitet-okha@sakhalin.ru.

1.3.2. adopmanus no Bonpocam MpeAoCTaBICHHUs] MyHUIIMIAIBHON YCIYTH coolmiaercs
3asBUTEIISIM:

- ip JIn9HOM oOpateHuu B OMCY;

- IIpH 0OpaIleHNH C UCIIOJIB30BAHUEM CPEACTB TeNIe(h)OHHOI CBSI3U MO HOMEpaM Tene(HOHOB
8 (42437) 5-09-00;



- mpu nucbMeHHoM oOpamiennd B OMCY no nourte 1100 B 3JIEKTPOHHOM BH/IE;

- IOCPEJICTBOM Pa3MEIICHUsI CBEICHUI:

1) Ha opunmansHom MuTepHer-caiite OMCY www.adm-okha.ru;

2) B pErHOHAIBHOW TOCydapCcTBeHHOW  wuHpopManuoHHOW cucteme «llopran
TOCYJApCTBEHHBIX W MYHHIMNAIbHBIX ycuyr (¢ynkuumil) CaxanmHckoi oOmactu» (naee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepanpHOl TOCYIApCTBEHHON WH(POPMAIIMOHHON cucteMe «EIWHBIN mopTan
TOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX yeiryT (pyHkuit)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha nH(OPMAIIMOHHOM CTEH/Ie, pacnonoxenHoM B OMCY;

1.3.3. Csenmenust 0 XOA€ NPEAOCTABICHUS MYHUIMMNAIBHOW YCIYTH COOOIIAIOTCS
3asIBUTEIISAM:

- mpu TUYHOM oOpamenuu B OMCY;;

- ipu obpameHn B OMCY ¢ ucnonb30BaHueM CpeCTB TeIeOHHON CBS3H;

- mpu miucbMeHHoM oOpamenun B OMCY 1o nmoute 100 B 2JIEKTPOHHOM BHU/IE;

1.3.4. UndopmupoBanue npoBogUTCS B hopme:

- YCTHOT'O UH(OPMUPOBAHHS,

- MIUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. VYcrHoe wundopmupoBanue ocyuiectpiserca crneunamucramu OMCY  mpu
oOparieHuu 3asiBuTeNeH 3a HHGOpMAaIel JIMUHO WIH 110 TeIePOoHy.

Creuuanuctel, OCYHIECTBIAIONIME YCTHOe HWHGOPMUPOBAHHME, TMPUHUMAIOT  BCE
HE0OXO0IUMbIE MEPHI JIJIS 1aYU MOJHOTO U ONEPATUBHOIO OTBETA HAa OCTABJIEHHBIE BOIPOCHI.

YctHOe MHGOPMUPOBAHHE KAXKIOTO 3asiBUTENS OCYIIECTBISIETCS B TEUEHHE BPEMEHHU,
HE00X0AMMOTO IJIsl er0 HH(POPMHUPOBAHHUS.

1.3.42. Tlpu otBerax Ha TenedoHHble 3BOHKU crenuanuctel OMCY mnoapoOHo, B
KOPPEeKTHOH ¢opme HHPOPMUPYIOT OOPATUBIIMXCS 3asBUTENCH 10 WHTEPECYIOMIMM HX
BonpocaMm. OTBET NOJDKEH HAYMHATHCA ¢ MHQOpPMAIMK O HAaWMMEHOBAaHMHM OpraHa MECTHOTO
caMOyIpaBJIeHUs, B KOTOPBIA 0OpaTHiICs 3asBUTENb, (PaMUINU, UMEHH, OTYECTBE U JOJKHOCTHU
CrelMannucTa, MPUHSABLIETO TeJIe()OHHBIN 3BOHOK.

IIpu yctHOM oOpamienuu 3asButens (1o teinedony) cnenuanuctel OMCY naioT oTBETHI
camocTosTeNnbHO. Ecnu cnenmanuct, kK KoTopoMy oOpaTuics 3asBUTENb, HE MOKET OTBETUTh Ha
BOIPOC CaMOCTOSATEIbHO, TO 3asBUTENb JIOJKEH OBbITh HAIIPaBJIEH K APYrOMY CHELUAINUCTY WIH
e oOpaTHBLIEMYCs 3asBUTENIO JODKEH OBITh COOOIIeH Tene(oHHBI HOMEp, MO KOTOPOMY
MOXHO TOJYYUTh HEOOXOIUMYI0 HH(POPMAILMIO, OO CIEIMHAIUCT MOXET MPEAIOKUTh
3asBUTENIO 0OPaTUTHCS MUCbMEHHO.

1.3.43. IlucbmenHoe HH(DOPMHpPOBAHHE  OCYILIECTBISETCS IyTEM  HampaBiICHUS
NUCbMEHHBIX OTBETOB TIOYTOBBIM OTIPABICHMEM WJIH TOCPEICTBOM HMH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CeTel OOIIEero Mojahb30BaHMs (MO AJIEKTPOHHOM MoYTe, MO (aKcy)
UCXO0/11 U3 BBIOPAHHOTO 3asBUTENIEM CIIOCO0A HAMpaBJICHUs EMY OTBETA.

OTtBeT Ha oOpalleHue 3asBUTENS TPEIOCTABIISAETCS B IPOCTOM, YETKOM U MOHATHOU Qopme
C yKazaHueM (paMuinu, MHUIMAIoB, HoMepa Tenedona cnenuanucta OMCY.

1.3.5. UndopmupoBanue 3asBUTENEH clelUaINCTaMd MHOTO(QYHKIMOHAJIBLHOTO IIEHTpa
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX M MYHMIMNAIBHBIX ycuyr (manee - M®II) u pasmemenne
uH(pOpMallUl O TMPEeAOCTaBICHUM MyHUUUNaibHOW ycinyru B MOIL[ ocymectBisercss mpu
HAJIMYUM CcOIJIalleHus o B3aumozeiictBun Mexay OMCY u MO®PI[ B cooTBercTBHH C
TpeboBaHusIMU noctaHoBienus [IpasurensctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O6 yrtBepxxaeHun IlpaBwil opraHu3alMu JESTEIBHOCTH MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT».

1.3.6. OMCY o0ecneunBaeT pa3MelIeHHE U aKTyaJM3aluio MHPOPMALUHU, YKa3aHHOU B
nyakte 1.3.1 Hacrosmiero pasjaena aJMHUHHCTPATHBHOTO pErjaMeHTa, Ha WH(POPMAIMOHHOM
crenge OMCY, opunmansaom Uatepuer-caiite OMCY, B rocyaapcTBeHHOM HH(DOpMAIIMOHHON
cucreme «PeecTp rocynapcTBEHHbIX U MYHUIMNAIBHBIX yCIyTr ((pyHKIMIT), MpeaoCTaBIsieMbIX
opraHamMu  WcCHoJHHTENbHOM Brmactu  CaxanMHCKOM — oOjacTu, OpraHaMHd — MECTHOTO



CaMOYTIPaBIICHUS MYHHIIMMATBHBIX  oOpa3zoBaHuii  CaxammHCKOM  oOmactd, a  Takxke
MOABEIOMCTBEHHBIMH MM YUPEKICHUAMI (asiee — peruoHanbHbIN peectp), PIITY u EINT'Y.

Ha ETIT'Y u PIIT'Y pa3memaetcs crneayromas HHPOpMaIus:

1) wucyepnbiBaromMii TEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX MJii MPEAOCTaBICHUS
MYHHIIMIIAIBHOW yCIyru, TpeOoBaHUS K OGMOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeyeHb T0KYMEHTOB, KOTOPbIE 3asBUTENb BIPABE MMPEACTABUThH IO COOCTBEHHOI HHUIIUATUBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpeoCcTaBlIeHUsI MyHULIUIIAIbHON YCITYTH;

4) pe3ymbTaT NPENOCTABICHUS MYHUIUNAIBHON YyCIyTH, TMOPSAOK MPEACTABICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MIPEIOCTaBICHNUS MYHUIIUITAILHOM yCITYTH;

5) WuCYepNbIBAOIIMKN IEepeYeHb OCHOBAHMM JUIsi TPUOCTAHOBJICHUS WIJIM OTKaza B
MPEIOCTABICHUU MYHUIIUTIAIIBHON YCIIYTH;

6) o mpaBe 3asBUTENS Ha JocyaeOHOe (BHecyneOHoe) oOxaloBaHuEe JEHCTBUI
(Oe3neiicTBUSA) W PEIICHWM, TPHUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTABICHUS
MYHHUIUIIAJIBHON YCIyTH;

7) dopmbl 3asBieHul (yBEIOMIICHUN, COOOIICHUI), UCTIOIb3yeMbIe TIPU MPEIOCTABICHUU
MYHULIMTNIAJBbHOW YCIYTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHWA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HauMeHOBaHHE MYHULIUIIAJILHON yCIyTH
Bbinaua konuii apXuBHBIX JOKYMEHTOB, ITOATBEPKAAIOLINX IPAaBO Ha BIIAJICHUE 3eMIIEH.

2.2. HaumeHoBaHue
opraHa MeCTHOTO camoymnpaniieHust CaxaJIMHCKOW 00acTH,
MIPEIOCTABIISAIONIET0 MYHUIIUIIATBHYIO YCIYTY

IIpenocraBienne MyHULUMNANBHOM yciyrn ocymectsisiercs OMCY  uepes oraen
3€MENbHBIX OTHOLIEHUM KOMHUTETa MO YIOPaBJIEHUI0 MYHUIMNAIbHBIM HMYIIECTBOM U
HKOHOMHKE MYHULIUIIAIILHOTO 00pa30BaHuUs TOPOJICKON OKPYT «OXHUHCKHIT».

Kakue-nubo uHBIE OpraHbl HCIOJIHUTEIBHOW BJIACTU W MECTHOIO CaMOYNpaBICHHUS B
IPEOCTaBIEHUN MyHULIMIIAILHON YCIIYTH HE Y4aCTBYIOT.

OMCY wne BmnpaBe TpeOOBaTh OT 3asBUTENs OCYIIECTBJICHHS ICHCTBUNA, B TOM YHCIIC
COIJIACOBAHUHM, HEOOXOAMMBIX JJs TMOJyYEHHs MYHMLUHUINAIbHBIX YCIYI U CBSI3aHHBIX C
oOpamieHueM B HHBIE TocyaapcTBeHHbIe opranbl, OMCY, opranuszainuu, 3a HCKIIOYECHUEM
NOJYy4YEeHHUsl YCIYT ¥ TMOJTy4eHHUs JOKYMEHTOB M MH(OpMAIUH, NMPeOCTAaBISIEMbIX B pe3yjbTaTe
MIPEIOCTABIIEHUS] TaKUX YCIYyTr, BKJIIOYEHHBIX B MEPEYHHU, yKazaHHble B yacTu | cratbu 9
®enepanbHoro 3akoHa ot 27 uronsg 2010 r. Ne 210-03 «O0 opraHu3anuu NperoCTaBICHUS
roCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX yciayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynpTaT npe1ocTaBiIeHUs
MYHUILIMIIAJIbHON yCIIyTH

2.3.1. Pe3ynbrarom npeaocTaBieHHs] MyHULIUNIAIBHON YCIIYTH SIBJISIFOTCSL:

- IpU TOJIOXKHUTEIPHOM pEIIEHUU - 3aBepeHHas KOMHS apXUBHOTO JIOKYMEHTa,
MOATBEP>KTAIOLIETO MPAaBO Ha BJIAJCHHE 3eMJIEH (Jlajiee — KOMHsI apXUBHOIO JOKYMEHTA);

- IIpY OTPULIATEIIBHOM pEIICHUU - yBEAOMJIEHHE 00 OTKa3e B BblJaue KOMHH apXHWBHOI'O
JIOKYMEHTA.

Pemenne 06 oTkase B Bblaye KOMMM apXMBHOI'O JJOKYMEHTA MIPUHUMAETCS B CIEIYIOIIUX
CIIyJasix:



1) oTcyTcTBME 3ampalMBaeMbIX ApXUBHBIX JOKYMEHTOB, JINOO HEYIOBIETBOPUTEIHHOE
buznYeCcKoe COCTOSHUE apXUBHBIX JOKYMEHTOB;

2) OTCYTCTBHUE WUJIM HEMOJIHOTA 00S3aTENbHBIX JJIs YKa3aHUS B 3asIBIICHUU CBEJCHUI;

3) HempeAcTaBleHUE JIOKYMEHTOB, IMPEAYCMOTPEHHBIX IOApa3eiaoM 2.6 HaCTOAIIETO
aJIMUHUCTPATUBHOTO PErIaMeHTa, JTMOO UX HECOOTBETCTBHE YCTAHOBICHHBIM TPEOOBAHUSM.

4) 3asgBleHUE MOJAHO WJIM HAMNpaBiICHO JMIIOM, HE YKa3aHHbIM B mojapaszaene 1.2.
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.3.2. Pe3ynpTaT NpeaOCTaBICHUS MYHUIUNAIBHON YCIYTM HANpaBISETCS OAHUM U3
CIIETYIOIIUX CTIOCOOO0B:

- B popMe AJIEKTPOHHOTO JIOKYMEHTA Yepe3 JIMYHbIN KaOuHeT 3asButens Ha PIITY;

- B (hopme tokyMeHTa Ha OymaxxHoM Hocutene B OMCY;

- B COOTBETCTBHM C MOPSAIKOM, OMNPEICICHHBIM COTJIAIIEHUEM, 3aKIIIOUEHHBIM MEXIY
OMCY u MO®II: B popme OymaxkHOTO TOKyMeHTa, nmocTynusiiero u3 OMCY, mubo ToKyMeHTa,
COCTaBJIEHHOro # 3aBepeHHoro MOILI, mnoaTBep)KIarOIIeM COAepXKaHUE DIEKTPOHHOTO
JIOKyMEHTa, noctynusuero u3 OMCY.

2.4. Cpok npenocTaBiieHs MyHULIUTIAJIbHONW YCIyTH

2.4.1. Cpok mnpenocraBieHUs MyHULIMNAIbHOW ycinyru - 10 pabouux paHed co JHSA
pETHCTpPAIMH 3asBICHHS.

24.2. B cnywae mnpexacraBineHus 3asBieHuss uepe3 MODIl cpok mnpenocraBieHUs
MYHHUIMNATBHON YCIyru ucuucisercs co aus nepegaun ML 3asBneHus u TOKyMEHTOB (TIpH
UX HAJIM4YWH), B KOMHTET IO YIPABICHUIO MYHUIUMAIbHBIM HMYIIECTBOM U SKOHOMHUKE
MYHUIUIAIBHOTO 00pa30BaHMsl FOPOACKON OKpYyr «OXHUHCKUI.

2.5. HOpMaTI/IBHBIe IIPABOBLIC AKTHI, PETYIIMPYOMIUC TPCAOCTABIICHUC MYHHHHHaHBHOﬁ yciayru

2.5.1. IlpenocraBieHre MYHHLMINAIBHOW YCIYIM OCYIIECTBIISIETCS B COOTBETCTBUHU CO
CJIEYIOIIMMH HOPMaTUBHBIMU ITPAaBOBBIMU aKTaMU:

- ®enepanpubiM 3akoHOM OT 06.10.2003 No 131-D3 «O06 o0mMX NPUHIMIIAX OpTraHU3aAIUN
MEeCTHOro camoympasieHuss B Poccuiickoit ®enepaunn» («Poccuiickas razera», Ne 202,
08.10.2003);

- @®enepanbHbIM 3ak0HOM OT 22.10.2004 Ne 125-®3 «OO0 apxuBHOM nene B Poccuiickoit
Oenepanuny» («Poccuiickas razera», Ne 237, 27.10.2004);

- [Ipukaszom MunucrepcrBa KyiabTypsl Poccuiickoit ®deneparun ot 31.03.2015 Ne 526 «O6
YTBEPKACHUM TPABUJI OPTraHU3allUd XPAHEHHs, KOMIUIEKTOBAHMS, y4€Ta W HCIOJb30BaHUSA
TOoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanuu U Apyrux apxXuBHBIX JOKYMEHTOB B
OpraHax TIOCYJapCTBEHHOM BJIACTH, OpPraHaX MECTHOIO CaMOYIPABJIECHUS W OpraHM3aLUsIX»
(«OdunmanpHbI HHTEPHET-TIOPTAN MPaBOBOW HH(OpManuuy www.pravo.gov.ru/, 10.09.2015).

2.5.2. IlepeueHp HOpPMATHBHBIX IIPAaBOBBIX aKTOB, PErYIMPYIOIIMX IPEIOCTABIECHUE
MYHULIMNIAJBHOW  yCIyru (C  yKa3aHHEM pPEKBU3UTOB M HCTOYHHUKOB O(HUIIMAIBLHOTO
onyOIMKOBaHUs), pa3meniaercs Ha opuunanbHoM UnTtepuer-caiitte OMCY, EINIY, PIITY.

2.6. McuepnbiBaroluii nepe4eHb JOKYMEHTOB,
HCO6XO)II/IMBIX B COOTBETCTBHUH C 3aKOHOAATCJIIBHBIMU
WJIM UTHBIMY HOPMATUBHBIMU IIPAaBOBBIMHU aKTaMH U1 IIPEIOCTaBICHUS
MYHULUIAIIBHON YCIYTH, C PA3JeICHUEM
Ha JIOKyMEHTHI ¥ HH(POPMAIIHIO, KOTOPbIE 3asiBUTENb JOKEH
MNpEeACTAaBUTE CAMOCTOATCIIBHO, U JOKYMCHTBI, KOTOPBIC 3aABUTCIIb
BIIpaBe MPEJCTABUTH 110 COOCTBEHHON MHUIIMATHBE,
TaK KaK OHU IIOJUIEKAT MPEICTABICHUIO B PaMKaXx
MEKBEJIOMCTBEHHOTO MH()OPMAIIMIOHHOTO B3aUMOICHCTBHUS



2.6.1. Jlng monydeHHs: MyHUIUIIAIBHON YCIYTU 3asBUTENb MPEIOCTABISIET 3agBJICHUE 110
¢dopme, coriacHO MPUIIOKEHHUIO K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae npencraBieHus 3asBiICHUS IPU JIMYHOM OOpaIlleHUH 3asBUTENS (IIPEICTABUTEINS
3asIBUTENIS) IPEABSABISETCS JOKYMEHT, yYIOCTOBEPSIOLUINI JINYHOCTD 3adBUTENS (IPEACTaBUTENSA
3asBUTEIIS), U yIOCTOBEPEHMSI IMUHOCTU U CBEPKH JAHHBIX, YKA3aHHBIX B 3asBJICHUH.

B cnyuae mnpezncraBiieHus 3asdBIICHUS IPEICTaBUTENIEM 3asBUTENS JOIOJHUTEIBHO
HpebsBIsAeTCS JOKYMEHT, IOATBEPKAAIOMIUI IOJHOMOUYHUS MpEACTaBUTENS 3asBUTENS (3a
UCKJTFOUEHHEM JIUII, UIMEIOLINX MPaBO ACWCTBOBATH 0€3 JOBEPEHHOCTH OT UMEHH IOPUANYECKOTO
JMLA), VI CHATHUS KOIIMH, JINOO €ero HOTapuaabHO 3aBEpEeHHAas KOIUs.

2.6.2. 3asBieHHe W  JOKYMEHTBI, MPEIYCMOTPEHHbIE  HACTOSIIUM  pa3/IeJIOM
aJIMUHUCTPATUBHOI'O pErIaMeHTa, NOJAt0TCs 3asBUTENEM (TIPEICTABUTEIEM 3asBUTEIIA):

1) Ha Oyma)kHOM HOCHUTEIE:

- guyo B OMCY wm MO®I], c¢ xotoppiMm OMCY 3akiioyeHO corjalieHue o
B3aMOJCHCTBUM;

- IOCpPEACTBOM IIOYTOBOI'O OTIpPABJICHHA B aIpec KOMUTETa II0 YIPABICHUIO
MYHULIMNIAJIbHBIM UMYIIECTBOM U SKOHOMHKE MYHUIIMIIAIBHOIO 00pa30BaHUs TOPOJCKON OKpYr
«OXUHCKHI» C OIUCBIO BIOXKEHUS U YBEIOMIICHUEM O BPYYCHUHU

2) B popMe AIIeKTPOHHOTO JOKYMEHTa- Yyepe3 INYHbIN kabunet Ha PIITY;

2.6.3.  DnekTpoHHblE  JOKYMEHThl  JOJDKHBl ~ COOTBETCTBOBaTb  TPeOOBaHUSM,
YCTaHOBJIEHHBIM B IoJpaszene 2.14 HacTOALIero aIMUHUCTPATUBHOIO PETJIAMEHTA.

DNEeKTPOHHBIE JOKYMEHTBI, IIOCTYIUBIINE C HapyIIeHUeM TpeOOBAaHUM, YCTAHOBJICHHBIX B
noapazzaene 2.14 Hacrosimero pasaena aaIMUHHCTPATHBHOIO pPErjlaMEeHTa, CYHUTAIOTCA He
IIPEJICTaBICHHBIMU.

Konuu noxymeHTOB, npujaraéMble K 3asiBJICHMIO M HallpaBJICHHbIE 3asBUTEJIEM IO IOYTE,
JIOJKHBI OBITh YI0CTOBEPEHBI B YCTAHOBJICHHOM 3aKOHO/1aTEIIbCTBOM HOPSIZIKE.

2.6.4. 3ampeniaercst TpeOOBATh OT 3asSBUTEIIA:

1) mpencraBieHHs JOKYMEHTOB W HWH(POPMALMM WM OCYIIECTBIECHHUS JCHCTBUIA,
MPEJICTAaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU
aKTaMH, pPETYJHUPYIOIIUMH OTHOIIEHUS, BO3HMKAIOUIME B CBSI3M C IPEIOCTABICHUEM
MYHUIIMTIAJIbHBIX YCIIYT;

2) mpeacTaBiIeHUs IOKYMEHTOB U MH(GOpPMAIUK, B TOM YHCIIe MOATBEPKIAIOIINX BHECEHHE
3asiBUTENIEM IUIaThl 3a IMPENOCTABIEHUE MYHULMNANbHBIX YCIYr, KOTOpbIE HAaXOIATCA B
pacnopsDKEHUH OPTaHOB, MPENOCTABIIAIOIINX MYHULUMIIAIBHBIE YCIYTH, HHBIX TOCYAapCTBEHHBIX
opranoB, OMCY 1ubo 1OJIBEJOMCTBEHHBIX TOCYJIapCTBEHHbIM opraHam wi OMCY
OpraHM3alyii, y4acTBYIOLIMX B MPEIOCTABIEHNUN NPELyCMOTPEHHBIX YacTbio 1 crateu 1 @3 Ne
210-®3 MyHMIMNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMH TIPABOBBIMH aKTaMHU
Poccuiickoit ®enepanyy, HOPMATHBHBIMM MpaBOBbIMM akTamMu CaxaJWHCKOM obOnacTy,
MYHUIIMNIAJbHBIMA TPABOBBIMU aKTaMH, 3a HCKIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
onpezaeneHHpld yacTeio 6 ctarbu 7 @3 Ne 210-D3 nepeueHb TOKYMEHTOB. 3asBUTEND BIIpaBe
NPEJCTaBUTh yKa3aHHbIE JOKYMEHTHl M HMHQOpPMAIMI0 B OpraHbl, MPEJOCTaBISAIONINE
MYHUIIUTATbHBIE YCIIYTH, 10 COOCTBEHHON MHULIMATHBE;

3) mpexacTaBieHUs JOKYMEHTOB U HH(pOpPMAIMH, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABJIEHUS MYHUIMIAIBHON YyCIyrd, JuOO B MPEAOCTaBICHUM MYHUIMIATbHON
YCIIyTH, 32 UCKIOYEHHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MeHeHue TpeOOoBaHMIl HOPMATUBHBIX MTPABOBBIX aKTOB, KaCAIOUIUXCS MPEJOCTABICHUS
MYHMIIMIIAJIBHOW YCIIYTH, IIOCJIE€ IE€PBOHAYAIBHOW II0JAYU 3asBICHHUS O MPENOCTaBJICHUN
MYHULUIIAJIBHON YCIYTH;

0) Hamuuyue OmMMOOK B 3asBICHMM O NPEJOCTABICHUM MYHHUIMIIAIBHON YCIyru u
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B NMPHUEME NOKYMEHTOB,
HEOOXOJUMBIX JUISI TPEJOCTaBJICHUS MYHHUIMIIAIBHOM yCIyrd, Ju00 B IPEAOCTaBICHUU



MYHULIMIIAJIbHON YCIYyTH U HE BKJIFOUEHHBIX B IIPECTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JEeHCTBUS JOKYMEHTOB WM HU3MEHeHHue uHGOopManuu mocie
[IEPBOHAYAJILHOTO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi NPEJOCTaBICHUS
MYHULIUIIAJILHON YCIyTH, JINOO B MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

') BBIABJICHHE JOKYMEHTAJIbHO MOATBEPXKICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBOMNPABHOTO JelcTBUs (0e34ecTBHsI) JOMKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIOLIEro
MYHUIUTNAIBHYIO YCIYTY, MYHHIUIIAIBHOTO CIY)Kallero, padOTHUKAa MHOTO(QYHKIMOHAIHLHOTO
LEHTpa, MpU TEpPBOHAYAIBPHOM OTKa3e B NpHUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJIEHUS] MYHUIIMIIAIIBHOM YCIIYTH, JINOO B MPEJOCTAaBICHUY MYHULIMIIAJLHOW YCIYyTH, O
YyeM B NMCBMEHHOM BHJI€ 33 [MOAMNMCBIO PYKOBOJIWTENS OpraHa, IMpeJOCTaBIISIOLIErO
MYHULUIIAJIBHYIO yCIyry, pykoBomutesnss MOL[ npu nepBoHayalbHOM OTKa3e B IIpUeMe
JOKYMEHTOB, HEOOXOIUMBIX Ul TMPEJOCTaBICHHUS MYHUILIMIIAIBLHOW YCIYTH, YBEIOMIISETCS
3asBUTEIb, @ TAKXKE PUHOCITCS U3BUHEHHS 32 JOCTABJICHHBIE HEYI00CTBA.

2.6.5. Ilpu mnpenocTaBieHWHM MYHUIUIIAJBHOW YCIYIH B 3JEKTPOHHOW ¢dopme C
ucnoap3oBanuem PIIT'Y 3anpenieno:

- OTKa3bIBaTh B MPUEME 3alIPOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHUS
MYHULIMNIAJIBHOW YCIIYTH, @ TaKK€ B MPEAOCTaBICHUM MYHUIMNAIBHON YCIYyrH, cllydae €ciu
3ampoc U JOKYMEHTBI, HEOOXOAUMbIE AJIs MPEIOCTaBICHUSI MYHUIIUTIATBHON yCIYTH, MMOJAaHbI B
COOTBETCTBUH ¢ MH(POPMAIUEH 0 CPOKaxX W MOPSIKE MPEAOCTABICHUS MYHUIIUNIAILHON YCIIYTH,
omybnukoBanHoit Ha EIII'Y, PIIT'Y;

- TpeOoBaTh Mpu ocyllecTBiIeHUH 3anucu Ha npueM B OMCY unu MO®L] ot 3asButens
COBEpIICHHs] MHBIX ACHCTBUIA, KpOME NPOXOXKACHUA HIECHTU(PUKAUUU U ayTeHTU(UKAIUHU B
COOTBETCTBUU C HOPMATMBHBIMH IpPaBOBbIMU akTaMu Poccuiickoit denepanuu, ykazaHus LeId
npueMa, a TakKe MPEeAOCTaBICHUS CBEACHHM, HEOOXOAMMBIX Ui pacyera IJIUTEIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPHII HEOOX0AMMO 3a0pOHUPOBATH JIsl IPUEMA.

- TpeOOBaHUS OT 3asABUTENS MPEICTaBICHUS IOKYMEHTOB, MOJATBEPXKIAIOIIUX BHECEHUE
3asiBUTEJIEM IUIATHI 3a MPEJAOCTaBICHNE MYHUIIMIIAIbHONW YCIyTH.

2.7. UcuepripIBaroninii nepeueHb OCHOBAaHUH
JUTSL OTKa3a B IIpHEMe JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABICHUSI MYHUITUTIATLHON YCIyTH

OcHoBaHMeM JUIsl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBIICHUS
MYHUIIUIAIBHON YCIYTH, SIBISETCS OTKa3 3asBUTENs (TPEeICTaBUTENs 3asBUTEINSA) MPU JINYHOM
oOpallleHuu IpeabsIBUTh IOKYMEHT, yIOCTOBEPSIIOLINI INYHOCTb.

2.8. VcuepnbiBaronuii nepeyeHb
OCHOBAaHMH JJIs1 IPUOCTAHOBIJIEHUS MPEIOCTABICHUS
MYHUITUTIAIEHON YCIIYTH WIIA OTKa3a
B IIPEJOCTABICHUHY MYHUITUNIAIBHON YCIIyTH

2.8.1. OcHoBaHusl n1s TPUOCTAHOBJIEHHS TPEAOCTABICHHUS MYHMLMIIAIBHOW YCIyrH
OTCYTCTBYIOT.

2.8.2. OcHOBaHuUs U1l OTKAa3a B IPEIOCTABICHNN MYHULIUINIAIBHON YCIYTH OTCYTCTBYIOT.

2.9. Ilopsanok, pasmMep U OCHOBAaHUS B3UMaHHUS FOCY1apCTBEHHOMN NOLUIMHBI UM UHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHNE MYHULIUIIAJIBHON yCIyTH

[IpenocraBrienne MyHULIUIIAILHON YCIYTH OCYILIECTBIsIETCS OECIUIaTHO.

2.10. MakcuManbHbIN CPOK 0KUIAHUS B OUE€pEIU
IIPH I10J1a4€ 3aI1poca O IPENOCTABICHUN MyHULIUIIAIbHON



YCIIyTU U IPU NIOJyYEHUH pe3ysbTara
MIPEAOCTABIECHNS] MYHULIUITAIBHON YCIIyTH

MaxkcuManbHBIA CPOK OKUIAHHS B OYEpEeNM IMpHU IOJAaye 3arpoca O MPelOoCTaBICHUU
MYHUIUIIAJIBGHON YCIYTH W MPU MOJYYECHUH PE3yJibTaTa MYHHUIUNAIBLHOM YCIyTH HE JOJDKEH
MpEeBbIIATH 15 MUHYT.

2.11. Cpok peructpaiyu 3anpoca 3asBUTeNs
0 MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

Perucrpanus 3ampoca  3asBUTENs O INPEJOCTABICHUM MYHULUIIAIBHOM  YCIyTH
OCYLIECTBIIAETCA B JI€Hb IIOCTYIUIEHHs 3allpoca B KOMUTET IO YIPABICHUIO MYHULHUIIAIbHBIM
UMYIIECTBOM M 3KOHOMHKE MYHHUIIMIIAIHHOIO 00pa30BaHUs TOPOACKON OKPYT «OXUHCKUN» WIIN
M®OILI.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MPEAOCTABIIAIOTCS MYHUIUTIATIBHBIE YCIYTH

2.12.1. Ilpuem 3asBUTENECH OCYILECTBISETCS B CIELMAIBHO OOOPYIOBAaHHBIX AJIS ITHX
Hesell MoMeIeHHsIX, KOTOpble OCHAIATCs MH(OPMALMOHHBIMU TAaOJUYKaMU (BBIBECKaAMH) U
JIOJIKHBI COOTBETCTBOBATH KOM(DOPTHBIM 17151 3asIBUTENIEH YCIOBUSIM.

[TomemieHnusi, B KOTOPBIX MPENOCTaBISAETCS MYHUIMNAIbHAS YCIyra, JOJDKHBI ObITH
000py/I0BaHbl AaBTOMAaTUYECKON I0KAPHOM CHUTHaJIM3aluell U CpeACTBaMM IOKapOTYILIEHUS,
CUCTEMOM OIOBELICHMSI O BOSHUKHOBEHUM UPE3BbIUAHON CUTYaLIUH.

B 3pmaHum, rae opraHusyeTrcst INpueM  3asBUTENEH, IpeaycMaTpuBalOTCsS MecTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

2.12.2. Mecrta oxuaaHug U MecTa JUIs IIpUeMa 3alpocoB 3asiBUTENIEH O MPeIOoCTaBICHUN
MYHUIIUNATBHON YCIYTM JOJKHBI OBITh OOOPYAOBaHBI CTYIbSIMU (KpPECEIbHBIMH CEKIMSIMHU,
CKaMbsSIMM), a TaKXe CTOoJaMM (CTOMKaMH) C KaHIEIIPCKUMHU MPHUHAJICKHOCTSIMHU IS
OCYILIECTBIIEHUS] HEOOXOJMMBIX 3aITUCEH.

2.12.3. Mecra nans uHQOpPMHpOBaHUS 3asBUTENEH 000PYAyIOTCS UH(GOPMalMOHHBIMU
CTeHJJaMM, Ha KOTOPBIX pa3MellaeTcsi BU3yajabHasi U TEKCTOBas MH(OpMaIus.

2.12.4. Tlomemienus, npegHa3HAYEHHbIE ISl MPEAOCTaBICHUS MYHMIMIIAJIbLHOW YCIYyTH,
JIOJDKHBI ~ Y/IOBJIETBOPATh TpeOOBaHUSAM 00 obOecriedeHuu OecHpensTCTBEHHOro JIOCTYyMa
MHBAJINJIOB K OOBEKTaM COLMAJIBHOM, WMHXEHEPHOM M TPaHCIOPTHOM HHPPACTPYKTyp U K
IIPEIOCTABIIEMBIM B HHUX YycCIyraM B COOTBETCTBHMM C 3aKOHOJATENIBCTBOM Poccuiickoit
®denepanny 0O CONUAITBHON 3aIUTE HHBAIUIOB.

2.12.5. B nensx obecnedyeHUs] AOCTYNHOCTH MYHHIMIAIbHON YCIYrM Ijsl MHBAJIUI0B
JIOJIKHBI OBITH 00ECIICUEHBI:

- ycJ0oBUsl OECHpENnsITCTBEHHOIO JIOCTyNa K OOBEKTY (31aHUI0, MOMEIICHUI0), B KOTOPOM
MPEIOCTABISAETCS yCayra, a Takxke JUisi OeCHpensTCTBEHHOrO I0JIb30BAHUSI TPAHCIIOPTOM,
CpeICTBaMU CBSI3U U HH(POPMAIINH;

- BO3MOJKHOCTb CAMOCTOSITEIbHOTO TMEPEIBMKEHUS 10 TEPPUTOPUH, Ha KOTOPOH
pacIoiokeHbl 00BEKTHI (31aHUs, TTIOMELIEHH), B KOTOPhIX MPEIOCTABIISIOTCS YCIYTH, a TakkKe
BXOJIa B Takhe OOBEKTHl M BBIXOJla U3 HHUX, MMOCAJKHU B TPAHCIIOPTHOE CPEACTBO U BBICAIKU U3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIA-KOJISICKY;

- COMPOBOXKJCHHE HWHBAJINAOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUHU 3pEHUS U
CaMOCTOSITENIBHOTO NIEPEBUKECHMUS,

- HaJUIekalee pa3MelieHne o0opy10BaHus U HocuTenell nHpopMauu, HEOOXOAUMBIX IS
o0ecrieyeHns OecrpensaTCTBEHHOTO I0CTYNa HHBAINIOB K 00BbeKTaM (37JaHHsIM, TOMEIIEHUSIM), B
KOTOPBIX IPENOCTABIAIOTCA YCIYyTH, W K yCIyraM C y4eTOM OIPaHM4YEHHH HX
YKU3HEJEATENbHOCTH;



- ny0nupoBaHue HEOOXOIMMOW IS MHBAIMOB 3BYKOBOM M 3pHUTENbHON MH(OpMauu, a
TaKKe HaAAMUCEH, 3HAKOB M WHOM TEKCTOBOM U Tpaduueckod HWHPOPMAIMK 3HAKAMU,
BBITOJIHEHHBIMU pelibe(hHO-TOYeUHBIM 1prdTOoM bpaiins;

- IIOIYCK CYpAOTIEPEBOIYHKA U TU(IIOCYPIOTIEPEBOTIHKA;

- JONYCK Ha OOBEKTHI (3aHUs, MOMEMICHHUS), B KOTOPBIX IPEIOCTABISIOTCS YCIYTH,
CO0AKH-TIPOBO/IHUKA MPH HAIMYUH JIOKYMEHTA, OATBEPIKAAIOIIET0 €€ CleHaIbHOe 00ydeHne 1
BbIJJaBaeMOro 1o ¢opMe M B TMOPAIKE, KOTOPHIE OMNpEAeISIoTcs (eaepaqbHbIM OpraHoM
UCTIOJTHUTEJIHON BJIACTH, OCYLIECTBISIIONIMM (YHKIUH 10 BBIPAa0OTKE M  pealn3aluu
rOCyJapCTBEHHON MOJMTUKA U HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHMIO B Cepe COUUaIbHON
3aIIUTHl HACCIICHHUS;

- OKa3aHHe WHBAIMJAM MOMOIIX B MPEOJOJICHUN 0aphepoB, MEIIAIONIMX MOJIYUYCHHIO MU
YCIIYT HapaBHE C JPYTHUMH JIUIAMHU.

2.13. Iloka3aTenu JOCTYNMHOCTH U KauyecTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYIHOCTH U KayecTBa MYHULIMIAIBbHBIX YCIIYT:

1) ntoctynHOCTh HHGOPMALIMHU O TOPSIIKE IPEJOCTABIECHUS] MyHULIUIIAIBHONW YCIYTH;

2) BO3MOXHOCTH TOJY4eHUS HHPOPMAIUMH O XOJA€ NPEIOCTABICHUS MYHHIIMIIATBHON
yCIyrd, B TOM 4YHCI€ C MCIOJb30BAaHMEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA;

3) BO3MOKHOCTb IOJIy4€HHUs] MyHUIIMNAIbHON yciyrd B M®L, B ToM 4ucie nocpeacTsom
3arpoca o NpeAoCTaBICHUH HECKOIbKUX YCIIYT (J1ajee — KOMIUIEKCHBIN 3a11poc);

4) KOIMYECTBO B3aUMOJCHCTBUN  3asfBUTENA C JOJDKHOCTHBIMM  JIMIAMM  IIPH
IIPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIIyru — He Oouiee 2;

5) OpOAOIKUTENBHOCTh B3aUMOJCHCTBUSA 3asBUTENS C JOJDKHOCTHBIMHM JIMLAMHU IpU
nojaue 3amnpoca — He 6osiee 20 MUHYT, IPH MMOJTYYEHUU PE3yNbTaTa — He OoJiee 15 MUHYT;

6) cobmoieHrne CPOKOB MPEOCTaBICHUS] MYHULIUIIAIBHOW YCIYyTH;

7)  IOCTOBEpPHOCTh  MPEAOCTABISIEMOM  3asBUTENAM  HMHPOpMAIMKM O  MOpPSAKE
IIPEIOCTABIIEHUSI MYHULIUIIAJIBHON YCIIYTH, O XOJ€ MPEA0CTaBICHHUS] MyHUIIMIIAIBHON YCIIYTH;

8) oTcyrcTBHE OOOCHOBAHHBIX JKAJI00 CO CTOPOHBI 3asBUTENEH Ha peuieHus U (W)
neiictust (6e3neiictsue) OMCY, myHununanbHeix ciayxammx OMCY mpu npenocTtaBieHUd
MYHULIMTIAJIbHOW YCIIYTH.

9) BO3MOYKHOCTh IMOJYYEHHMsS] MYHHUIMIAIBHOM YyCIyrH B JHOOOM TEpPUTOPUATBHOM
nonpaszaenenun M®I] o BeIOOpy 3asiBUTENS (IKCTEPPUTOPHATIBHBIN IPUHITHIT).

2.13.2. [leiicTBUs, KOTOpBIE 3asBUTENb BIPABE COBEPIINTH B AJIEKTPOHHOH (opme mpu
MOJIyYEHUU MYHUIIMIIAIBHON YCIYTH:

1) nonmydyenue wuHboOpMaLIMKM O TOPSJIKE W CPOKaX MPEAOCTABICHUS YCIyTH, C
ncrionp3oBanauem EIITY, PIITY;

2) 3amUch Ha MpHEM B OpraH Ul MOJAYM 3ampoca O MPEeJOCTaBICHUH MYHHMIUMAIbHON
yciyru nocpeactsom PIITY;

3) popmupoBanue 3anpoca 3asButenem Ha PIITY;

4) mnonmyyeHue pe3yiabTaTa MPEJOCTABICHUS MYHUUUMNAIbHOM YCIyrd B ¢dopme
JIEKTPOHHOI'O JOKYMEHTA;

5) olLleHKa JOCTYIMHOCTH U KaueCTBAa MYHULIUTIATbHON YCIYTH;

6) HampaBiieHUE B AJIEKTPOHHON (hopMe kanoObl Ha pemieHus U aAeicTBus (Oe3aelicTBue)
OMCY, npenocTaBisIIOIIEr0 MyHUIUNAIBHYIO YCIYTry, AojbkHOCTHOro juma OMCY B xone
IIPEIOCTABIIEHUS YCIYTH.

2.14. Nubie TpeOOBaHUS, B TOM YKCJIE YIUTHIBAIONINE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBEHOHN yeinyrd B ML, o sKkcTeppUTOpHAIIBHOMY PUHITUITY U OCOOCHHOCTH
IPEOCTaBIICHUS] MyYHULIUTIAIBHOW YCIYTH B 3JIEKTPOHHOU (hopme



2.14.1. IlpenocraBieHne MyHUIUNAIBHON yciyru B M®I] ocyiiecTBiasieTcsi, B TOM YHUCIE
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIJIAIIEHHEM O B3aUMOJIECHCTBUM,
3akimio4eHHbIM  Mexay OMCY u MOIL, ¢ MomeHTa BCTYIUIEHHUS B CHJIY YKa3aHHOTO
COIJIallEHUsI.

2.14.2. TIlpenocTaBieHUe MyHUIIAIIAILHON YCIIYTH 110 AKCTEPPUTOPUATILHOMY IPHHITUITY (B
mro0oM TeppuTopranbHOM TonpazaeneHun M®L] na tepputopun CaxaJMHCKOWH 00JIaCTH IO
BBIOOPY 3asBHUTENSI) OCYILECTBISIETCS B Ciy4yae, €CId COIIAllEHUEM O B3aUMOJICHUCTBUH,
3aKMoueHHbIM - Mexay OMCY u MOILI, npegycMoTpeHa BO3MOXKHOCTb —HaIlpaBJICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (opMmarTe.

2.14.3. lIpenocraBienne MyHUITUIAIBHON YCIYTH OCYIIECTBISIETCS B 3JICKTPOHHOM opme
yepe3 JIMYHBIN KaOuHeT» 3asBUTENs (mpenactaButens 3asBurtels) Ha PIITY ¢ ucnonb3oBanuem
€/IMHOM CUCTEMBI UACHTU(DUKAIIMH U ayTCeHTU(DUKAITUH.

Jns moanvcanus 3asBICHUS, IPEAYCMOTPEHHOTO IMyHKTOM 2.6.1 moapa3zaena 2.6 pazaena
2 HacCTOSIILEro aAMMHUCTPATUBHOTO PETJIaMEHTa, UCIIOIb3YETCS IPOCTas JJIEKTPOHHASI TOATHUCH.

[Ipu momaye 3ampoca Ha MPEIOCTaBICHUE MYHHUIIUIIAILHOW YCIYTH B AJIEKTPOHHOU (Qopme
IIPEJIOCTABIIEHUE IOKYMEHTA, yJIOCTOBEPSIOLIET0 JINYHOCTD 3asBUTENS, HE TpeOyeTcs.

[Ipu mpenmocraBieHUU 3asiBICHUS TMPEACTABUTENEM 3asBUTENs B (OpMe SIEKTPOHHOTO
JOKYMEHTa K TaKkOMYy 3asBICHHIO TpWIaraercs HaIeXaumM o0pazoM odopMieHHas
JIOBEpEHHOCTb B (opMe OJIEKTPOHHOTO JOKYMEHTA, TMOAMHCAHHOTO JIUIOM, BBIIABIIUM
(moamuMcaBImIMM)  JOBEPEHHOCTh, C  HCIIOJB30BAaHHMEM YCHWJIGHHOW KBaTH(PHUIMPOBAHHON
ANIEKTPOHHOU MoAMHUCH (B CIy4yae, €clid IMpeICTaBUTENb 3asBUTENS ACHCTBYET HAa OCHOBAaHUU
JIOBEPEHHOCTH).

DNeKTPOHHBbIE JOKYMEHTHI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MIPEIOCTaBIsIeMbIe Yepe3
«JInunerit kabuner» Ha PIII'Y m0JKHBI COOTBETCTBOBATH CIIEAYIOIINM TPEOOBAHUS:

1) pazmep oanoro (aiina, cofepxKaliero dJIeKTPOHHBIN TOKYMEHT WJIH 3JIEKTPOHHBII 00pa3
JIOKYMEHTA, He JJoJbKeH npeBbiaTth 10 M6. MakcumanbHblil 00beM Beex daitnos - 50 M6;

2) nomyckaercsi IpeAoCTaBIATh (aiinel cienyromux popmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue ¢aiioB, nMeromux ¢GopMaThl, OTIMYHBIE OT
YKa3aHHBIX, HE JIOIYCKAETCs;

3) noxkymentsl B ¢opmate Adobe PDF nomkHBl OBITH OTCKAaHUPOBAHBI B YEPHO-0EIOM
1100 cepoM 1iBeTe, 00ECIIeYMBAIOIEM COXPAHEHHUE BCEX ayTEHTHUHBIX MPU3HAKOB MOAIMHHOCTU
(xauecTBO - He MeHee 200 Touyek Ha JIOWM), a UMEHHO: TpaduUecKol MOANKUCH JIULA, TIeYaTH,
YTJI0BOTO IITaMIa OaHKa (€ciau MpUeMIIeMO), a TAK)Ke PEKBU3UTOB IOKYMEHTA,

4) KaXXJIbIl OTAENbHBIN JOKYMEHT JI0JKEH OBITh 3arpy»eH B CUCTEMY MOJauu JOKYMEHTOB
B BuJe oTAenbHoOro ¢aitna. KomudecTBo (aiflioB JOMKHO COOTBETCTBOBATh KOJUYECTBY
JIOKYMEHTOB, @ HalMEHOBaHUE (ailloB JOJKHO MO3BOJIATH MAECHTU(UIUPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHMIL B JOKYMEHTE;

5) ¢aitnbl He JOKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJJOBATEJIbHOCTb I CPOKH BBITTOJIHEHU
AJIMUHUCTPATUBHBIX [MTPOLIEAYP (JEMCTBUI), TPEBOBAHUS K ITOPSJIKY UX
BBITIOJIHEHU S, B TOM YMCJIE OCOBEHHOCTHU BBITTIOJIHEHU S
AJIMUHUCTPATUBHBIX TPOLIEAYP (AEMCTBUIN) B DJIEKTPOHHOM ®OPME, A
TAKXXE OCOBEHHOCTH BbITIOJIHEHUS AJIMUHUCTPATUBHBIX I[TPOLIEYP
(JIEMCTBHI) B M®I]

3.1. McuepnbiBaromuii nepedeHb aIMUHUCTPATUBHBIX MIPOLIEAYP
[IpenocraBnenne  MYHUIIMOAIBHON  yCIyrd  BKIIOYaeT B ce0s  cleayrolue

aJMUHHMCTPAaTUBHBIC IPOLEAYPBI:
- IIPUEM 3asBJICHUS O NPEAOCTABICHUM MYHUIUNAIBHOW YCIyTrd U IPWIAra€MbIX K HEMY



JIOKYMEHTOB;
- paccMOTpEHUE 3asIBICHUS O NMPEAOCTaBICHUH MYHUIIMNIAIBHON YCIYTH U MPUJIaraeMbIX K
HEMY JIOKYMEHTOB, ITOATOTOBKA PE3yJIbTaTa MPEJOCTABICHUS MyHUIIUTIATBHOU YCIIYTH;
- BblJjaua 3asBUTEIIO Pe3ysIbTaTa MPeI0CTaBICHNUS MyHUIIUITAILHOW YCITYTH.

3.2. [Ipuem 3asBieHus O MPEIOCTABICHUN MYHUIIUIAIBHON yCIyTH
Y TIPWJIAraeMbIX K HEMY JIOKYMEHTOB

3.2.1. OcHoBaHueM U1 Hayala aJMUHUCTPATUBHOW IPOLEAYPHI SIBISIETCS MOCTYIUIEHHUE
3asBJICHUSI W JIOKYMEHTOB, YCTaHOBJEHHBIX IyHKTOM 2.6.1 mogpasnena 2.6 pazgena 2
HACTOSALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJIMHUHHCTPATUBHOU
IPOLEAYPHI, SABJISETCS CIEUUATNCT KOMUTETA 110 YIPABICHUIO MYHULIUIIAIBHBIM UMYILLIECTBOM U
SKOHOMMKE MYHUIIUNIAIBHOTO 00pa30BaHUSl TOPOACKOM OKpYyr «OXUHCKUN», OTBETCTBEHHBIN 32
IpUEM 3asBICHHUSI U JOKYMEHTOB JJIs IPENOCTABICHUS MYHMLMIAIBHOW YyCiyru (nanee -
CIEIMAIIUCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIH 3a MPUEM JIOKYMEHTOB, OCYUIECTBIIET ClEIYIOIIHE
aIMUHHUCTPATUBHBIC ICHCTBUSA:

1) npu nuuHOM OOpalleHuu 3asBUTENS (IIPEICTABUTEINS 3asBUTENS) MIPOBEPSET HAUYME
JIOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTD 3asBUTENA (TIPEICTaBUTENs 3asBUTENs);

2) mpyd HAJIWYMM OCHOBAaHUS AJI OTKa3a B IPHUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBICHUS MYHMIIMIIAIBHOW YCIYTH, YCTaHOBIEHHOrO mojpasneioM 2.7 paznena 2
HACTOALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, OTKa3bIBAET B IIPUEME C PA3bICHEHUEM IIPUYUH;

3) mpu OTCYTCTBHHM OCHOBaHHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHUSl MYHMIMIIAJBHOM YCIYI'M, YCTaHOBJIEHHOro mojpasjienoM 2.7 pazgena 2
HACTOAIIETO aJMHHHUCTPATUBHOIO PErjaMeHTa, OCYIIECTBISET MPOBEPKY MPEACTaBICHHOTO
3asIBJICHUS, CBEpPSAET KOMUU MPECTABICHHBIX JIOKYMEHTOB C MX OpUTMHajIaMH (TpU HAJIUYMH),
PETUCTPUPYET 3aIPOC;

4) mpu TUYHOM OOpAalICHUM BBIAAET 3asABUTEIIO WJIW €r0 MPEACTaBUTEII0 PACIUCKY B
MIOJIyYE€HUH IOKYMEHTOB € YKa3aHUEM UX NEPEYHS U aThl OJIy4EHUS;

5) mpH NOCTYIUIEHUHU 3asiBICHUS IOCPEICTBOM IIOYTOBOI'O OTIPABIIEHUS HaIPaBIISIET
pacnycKy B UX MOJTYYEHHUH 10 YKa3aHHOMY B 3asIBJICHUH [I0YTOBOMY aJIpeCy;

6) mpH MOCTYIJIEHUM 3asBJICHUS U JOKYMEHTOB B (hOpME 3JIEKTPOHHBIX JOKYMEHTOB,
o0ecrieynBaeT HalpaBlieHUE 3asBUTENO (MPEICTABUTENIO 3asBUTENA) COOOIIEHUS 00 HX
MOJIyUEHUU C YKa3aHHEM BXOJSILIET0 PErHCTPAlMOHHOTO HOMEpA, AAaThl MOJYYEeHUs B JIMUHBII
KaOWHET 3asBuTeNs (mpencraBuTens 3asButens) Ha PIITY;

7) nepenaeT 3asBJI€HUE U JOKYMEHTHI JIUIy, OTBETCTBEHHOMY 3a PACCMOTPEHUE 3asiBICHUS
0 MPEIOCTaBICHUU MYHHUIIMIIATBHOM YCIYTHM U NPHIIAra€MbIX K HEMY JIOKYMEHTOB, OATOTOBKY
pe3yInbTarta.

3.2.3. Ilpuem 3asBlieHUs] O MPEIOCTABICHUH MYHULIUIAJIBHONW YCIYTU W MPUIIAraeéMbIX K
HEMY JOKYMEHTOB OCYIIECTBJISETCS B J€Hb WX IMOCTYIJICHUS B KOMHTET MO YIPABICHUIO
MYHUIUTAIBHBIM UMYIIECTBOM U 3KOHOMUKE MYHUIMIIAIBHOTO 00pa30BaHUsl TOPOJCKON OKpYyT
«OXUHCKUI.

3.2.4. Kpurepuem TMpUHATHS pEHIEHUS B paMKaxX HACTOSIIEH aJMUHHUCTPATUBHOU
pOLEAYpPHI ABISETCS HaTU4Ke MO0 OTCYTCTBUE OCHOBAHUM /IJIsl OTKa3a B IpUEME.

3.2.5. Pe3ynbTaroM BBINOJIHEHHS AJAMHUHUCTPATUBHOM NPOUEAYPHI SIBISETCS TPUEM U
perucTpanus 3asiBICHUs U TPUIIAraeMbIX JOKYMEHTOB.

3.2.6. CnocoboM ¢ukcanuu pe3yibTaTa BBINOJHEHHUS aJAMUHUCTPATHBHON NpOLETypHI
SABISIETCSl  BbIJa4ya (HAmpaBJeHHE) 3asBUTENIO (MPEICTABUTETIO 3asgBUTENSI) PACIHCKU
(coobmieHust) 0 MOMYyYeHUH JOKYMEHTOB.

3.3. PaccMoTpeHnue 3asBIeHUS O IPEIOCTABIEHUN MYHULIMIIANBHON YCIYTH U



MPUJIaraeéMbIX K HEMY JOKYMEHTOB, TIOJTOTOBKA pe3yiIbTaTa MPEIOCTABICHUS MYHHIIUITATLHOM
yCIIyTu

3.3.1. OcHoBaHMEM ISl Hayajla aJMUHUCTPATUBHON NPOLEAYpHI SBISIETCS MOCTYIJICHUE
3asBJICHHUS O NPEJOCTABICHUM MYHUIMIAIBHON YCIYI'M M NPWIAraéMblX K HEMY JOKYMEHTOB
JUI PACCMOTPEHUS.

3.3.2. JIOJ>KHOCTHBIMU JIMIIaMHM, OTBETCTBEHHBIMM 3a pAcCMOTPEHHME 3asBICHHUS O
IPEJOCTaBIEHUY MyHULIMIIAIILHON YCIIYTH U NPUJIAraeMbIX K HEMY JJOKYMEHTOB, SIBJISIIOTCS:

1) cnmeumanmuct oOTAENa 3€MENbHBIX  OTHOIIEHMH KOMMTETAa [0  YIPABJIECHHUIO
MYHUIUIAIBHBIM UMYLIECTBOM U SKOHOMUKE MYHUIMIIAIBHOTO 00pa30BaHUs TOPOJCKON OKpYyr
«OXHMHCKHII», B JOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOAMT BBINOJIHEHHUE HACTOSIIEH
aJIMUHUCTPAaTUBHOM NpOLESYpbl B COOTBETCTBUM C JOJDKHOCTHOM HMHCTpyKUuMel (nanee —
CIEIUAJINCT, OTBETCTBEHHBIN 32 IPOBEPKY);

2) pyKOBOJIUTEIb KOMHUTETA IO YIPABJIECHUIO MyHUIIUIIAIbHBIM UMYIIECTBOM U SKOHOMHUKE
MYHUIIMIIAJILHOTO 00pa30BaHus TOPOACKON OKpyr «OXUHCKUI (faiee - pyKOBOJUTEND).

3.3.3. Coeumajuct, OTBETCTBEHHBII 3a INPOBEPKY, BBINOJHAET  CICAYIOIIUE
aJMMUHHMCTPATUBHbBIC NEUCTBHUSA:

1) npoBepsieT JaHHbIE, yKa3aHHbIE B IPECTABICHHBIX JOKYMEHTAX;

2) m§Opu  OTCYTCTBUM  3aMEuYaHUM,  OCYLIECTBJSET  IMOJIy4EHHE B  paMKax
BHYTPHUBEOMCTBEHHOI'O  B3aMMOJEHCTBUS JOKYMEHTOB (CBEJCHMI), HEOOXOIUMBIX IS
IIPEIOCTABJIEHUSI MyHULIUIIAIBHON YCIYTH, KOTOpbIE HaxoaaTcs B pacnopsikeHun OMCY;

3) ocyuiecTBIseT:

- U3TOTOBJIEHUE KOIUU apXUBHOTO JIOKYMEHTA;

- IOJITOTOBKY NMPOEKTa yBeJOMJIEHHs 00 OTKa3€ B BblJaue KOMUU apXUBHOI'O JOKYMEHTA;

4) mepenaer KONMIO apXWBHOI'O JOKYMEHTa JUOO IPOEKT yBEIOMIIEHHS 00 OTKa3ze B
BblJIau€ KOMUU apXUBHOI'O IOKYMEHTA PYKOBOIUTEIIIO.

3.3.4. PykoBouTenh IPUHUMAET PEIICHUE TTyTEM MPOCTABICHUSI OTMETKUA O COOTBETCTBUU
KOMHMU JOKYMEHTa OpUTMHATY JHOO MOJAMUCAHUS MPOEKTa YBEAOMIIEHUs 00 OTKa3e B Ipueme
JIOKYMEHTOB, 00 OTKa3€ B BblJaue KOMUH apXUBHOTO JOKYMEHTA.

3.3.5. Cpok paccMOTpeHMs 3asBJIEHUS O IPENOCTABICHUN MYHHUIMUNAIBHON YyCIyTrd H
MpUJIaraéMbIX K HEMY JIOKYMEHTOB U MOATOTOBKH pe3yibTaTa MpeA0CTaBICHHUS] MyHUIIUTIAIbHON
ycayru — 8 pabouux JTHEH co AHsS mepefadd JTOKYMEHTOB JJsl pacCMOTPEHHs, MOJIrOTOBKU
pe3ynbTara NpeoCTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

3.3.6. KpurepueM mNpuHATUSA pEIIEHHs B paMKax HACTOALIEH aIMUHHCTPATUBHOM
IpOLEAYpHl SBJISETCS HAJUYME WIM OTCYTCTBHE OCHOBAHHUM ISl MPUHATUS OTPULATEIBHOTO
peLIeHus.

3.3.7. Pe3ynbTaTOM BBINIOJIHEHUS aJAMHHHUCTPATHUBHOW MPOLEAYPHI SBISETCS JTOKYMEHT,
ABIIAIOIUICS PE3YIbTATOM MPEJOCTABICHHUS MyHULIMIIAIBHON YCIIYTH.

3.3.8. Cnocobom ¢ukcanuu pe3yiabTaTa BBINOIHEHHUS aJIMHHHUCTPATHUBHOW IPOLETYpHI
ABIIAETCS  TOANMCAHHBIA  JOKYMEHT,  SBJIIIOIIMICA  pe3ysJbTaTOM  IPENOCTABIICHUS
MYHULIMTIAJTbHOW YCIYTH.

3.4. Hanpasnenwue (Bbiavya) pe3ysabTaTa IpeI0CTaBICHUS MYHUITUTIATLHON YCIyTH

3.4.1. OcHOBaHMEM I Hadajga aJMUHUCTPATUBHON NPOLEAYPHI SBISAETCA MOCTYILUICHHUE
MOJANUCAHHOTO JOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM IIPEIOCTABICHUS MYHUIMIAIBHON
YCITyTH.

3.4.2. JIODKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  HallpaBJICHUE  pe3yJbTaTa
MPEOCTABIEHUS MYHULIMNAJIBHOW YCIYTH, SBISETCA CHEIUAIUCT OTHela 3€MeJbHBIX
OTHOLIEHMH KOMMTETa I10 YIPABICHUI MYHULUNAIBHBIM HMYIIECTBOM M OSKOHOMHKE
MYHUIUNIAIBHOIO 00pa30BaHUsl TOPOACKON OKpyr «OXUHCKHIl», B JOKHOCTHBIE 00S3aHHOCTU
KOTOpPOr0 BXOJUT BBHIIIOJHEHUE HACTOALIEH aAMHHHMCTPATUBHOW NPOLIETYypbl B COOTBETCTBUHU C



JMOJKHOCTHOM MHCTPYKIMEH (Jalee — CIeNuaIncT, OTBETCTBEHHBIM 3a HaIpaBlICHUE
pe3ynbTaTa).

Creunanuct, OTBETCTBEHHBI 3a HaIlpaBIEHHUE pE3YJIbTaTa, BBIIOJIHAET CIEAYIOILINE
aJMUHHUCTPATUBHbBIC JCHCTBUSA:

1) mpu BBIOOpE 3asBUTENIEM CTIOCO0a MosTydeHust pe3yabTara yeryru B OMCY npu audHOM
oOpallleHuH - yBeAOMJISIET 3asiBUTENs (IIPeICTaBUTEINS 3asBUTENS) 1O TeJaedOHY O BOZMOKHOCTH
NOJYYEeHUsI JOKYMEHTa C TOCIEAYIOUIEH ero BblAayei MpH JUYHOM OOpaIleHUH 3asBUTEIS
(mpencTaBUTENS 3asBUTEIS);

2) mpu BBIOOpE 3asABUTENEM CIOCcO0a TONydYeHUs pesynbrara ycuyra depes MOI[ —
OCYIIECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, OMPE/IEIICHHBIM COTJIAIIEHUEM O B3aUMOJCHCTBUU
¢ ML, nepenayy pe3ynpraTa IpeIoCTaBICHUS MyHUIUIIAIbHON yciayru B MOILI;

3) npu BbIOOpE 3asiBUTENIEM CIIOCO0a MOJTyUYEHUs pe3ybTaTa YCIYTd B SJIEKTPOHHOM BHJIE -
HaIpaBjsieT 4epe3 JUYHBIA KaOMHET 3asBUTENS YBEIOMJICHHE O MPUHSATHU PEIICHUS C
MPUJIOKEHUEM DJIEKTPOHHOW KOIUU JOKYMEHTA, SIBJISIOIIETOCS PEe3yNbTaTOM MpPeJoCTaBICHUS
MYHULIMNIAJIbHOW YCIIYTH.

Cpok HanpaBneHHs (BblIaun) pe3yibTaTa MyHUIIMIIAILHONM YCIIYTH - B TeueHue 1 pabouero
JIHSL CO JHSI MOJATOTOBKY pe3yibTaTa IPe0CTaBIEeHUS MyHULIUIIAIbHON YCIyTH.

3.4.3. KpurepueMm TMNpUHATHS pEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOMN
HpOLEAYpPHI ABISAETCS BBIOPAHHBIN 3asBUTENIEM CIIOCO0O MOTYUYEHUsI pe3yJibTaTa yCIyru.

3.4.4. Pe3ynbTaTOM BBIIOJHEHUS! aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS HampaBiIcHHE
3asIBUTEIII0 TOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM NPEAOCTaBICHNUS MyHUIIMTIATILHOM YCIIYTH.

3.4.5. Cnocobom (ukcanmu pe3yibTaTa BBINOJHEHUS aJIMUHUCTPATUBHOM MpPOLIETYPHI
ABJIIETCS OTMETKAa O HalpaBiIeHUM (BblOA4€) JOKYMEHTA, SIBIISIOIIETOCS pPE3yIbTaToM
MPEIOCTABICHUSI MYHULIUTIATLHON YCIYTH.

3.5. [lopsiok ocyliecTBIECHUS aIMUHUCTPATUBHBIX MPOLIEAYP
B DJICKTPOHHOU (pOopMe, B TOM UHCIIE C UCTIOIb30BaHUEM
EIIT'Y u PIITY

3.5.1. Tlonyuenue 3asBUTEIEM B 3JEKTPOHHOM (popme MHPOpMALUU O CPOKAX U MOPSJIKE
MPEIOCTABIEHUSI MYHUIIUTIATBHON YCIYTH OCYIIECTBIISIETCS MOCPEACTBOM O(PUIIMAILHOTO caifTa
OMCY, EII'Y, PIIT'Y.

3.5.2. 3amuce B snekTpoHHOM ¢opme Ha mpuem B OMCY nmns momaum 3ampoca o
NPEOCTaBICHNH MYHHUIMIAIBHON YCIYrH NMpou3BOAMTCA yepe3 opuuuaibHbiil caiit OMCY,
PIITY.

3anuce B 3JEKTPOHHOM Gopme Ha nmpuem B MOILI ans nojnauu 3amnpoca 0 nIpeaocTaBIeHUH
MYHUIIMTIAJIBHON YCITyTH MPOU3BOJUTCS uepe3 opunuanbubii cait MOLL, PIITY.

3asgBUTEINIO MPEIOCTABISETCS BO3MOXKHOCTbD 3allUCH B JII0ObIE CBOOOJHBIE [Tl TpHEMa JaTy
U BpeMms B npesenax ycranosiaeHHoro B OMCY rpaduka npuema 3asBUTEICH.

3.5.3. ®opmupoBaHME 3arpoca 3asBUTEIEM OCYILIECTBIISIETCS IOCPEACTBOM 3aIIOJHEHUS
ANEKTPOHHOU (hopmbl 3anpoca Ha PIITY.

3.54. Ilpu mnojaue 3asgBUTENEM 3ampoca B JJIEKTPOHHOW ¢opme He Tpedyercs
MPEIOCTaBIIEHUE 3asBUTEIEM JOKYMEHTOB Ha OyMakHOM HOCHUTEIIE.

3.5.5. Ilpu HampaBieHHMH 3ampoca Ha IPEAOCTaBICHWE MYHMIMIIAJIBHOW YCIYTH Yepes3
PIII'Y HampaBieHue cooOIIEHHS O MpUEMe 3alpoca OCYIIECTBISETCS B JIMYHBIM KaOuWHET
3asBUTEN (IpeacTaBuTens 3aspurens) Ha PIITY.

3.5.6. IlomyueHue 3asBUTENEM B AJIEKTPOHHOW (hOpMe CBEIEHUN O XOJie BBINOJIHEHUS
3arpoca O NMpelOoCTaBICHUN MYHUIUMNAIBHON YCIYTH OCYIIECTBISIETCS Yepe3 JUMUHBIA KaOHMHET
3asiBUTEIIS.

3.5.7. Ilpu BbIOOpE 3asiBUTENEM CIIOCOOA MONYUYEHUS pe3ylbTaTa yCIYrH B 3JIEKTPOHHOM
BHJC YBCIOMIICHHE O NPHUHATHM PEUICHHUs C IPUIOKEHUEM DIICKTPOHHOM KOIMHU JOKYMEHTa,
ABJIAIOLIETOCS PE3YNbTaTOM IIPENOCTABICHUS MYHHUIMIAIBHON YCIyrd, HaIpaBlIAE€TCS 4epe3



TUYHBIN KabuHeT 3asButens Ha PIITY.

3.5.8. B omekTpoHHOM BHAE Kajoba Ha HapylIeHWE TOpsAaKa MPEIOCTaBICHUS
MYHUIIUTNATBHON YCIYTH U A0CYAeOHOro (BHECYneOHOro) 00KaloBaHUs PEHICHUH W JEeHCTBHIA
(6e3neiictBuss) OMCY B mporiecce MoMydYeHUss MYHUIUITAJIBHON YCIYTH MOXET OBITh IOjaHa
3asBUTENIEM IOCpeAcTBOM oduimanbHoro caiita OMCY, M®II, EIIT'Y, PIII'Y, dbenepanbHoii
rocy1apcTBeHHOW WH(GOPMAIMOHHON CHCTEMbI, oOecrneunBarolleld Mpouecc I0cyAeOHOro
(BHECY1€OHOTO0) 00KAJIOBAHNUS PELICHUH U JecTBU (Oe31eHCTBHS).

3.6. OcoOEHHOCTH NPEAOCTaBICHNS MyHUIIMIIAIbHOU yciyru B ML

3.6.1. IlpenocraBnenne MmyHununaibHou yciayru B M®IL] ocymiecTBisieTcs npu HaIM4YUU
COTJIAILICHUS O B3aUMOJEHCTBUH, 3aKI0ueHHOTro Mexx1y OMCY nu M®II.

3.6.2. CocTaB aIMMHUCTPATUBHBIX TIpoLenyp (AeiicTBuit), Beinomausembrx MOIL:

3.6.2.1. Ilpuem 3asiBIE€HUS O MPEIOCTABICHUN MYHUILIMIAIBLHON YCIYTH W MPUIIaraeMbIX K
HEMY JJOKYMEHTOB.

OcHoBaHueM Ui Hayalla aJMUHHUCTPATUBHOW MPOIEAYPHI SBISIETCS JTUYHOE OOpalieHue
3asiBUTeENs 1100 ero npexacraButens B MOLI.

Pa6orauk M®II;

1) nmnpoBepser HanuuMe JOKYMEHTOB, MOATBEPKAAIOIIMUX JHMYHOCTb  3asBUTEIS
(mpencTaBUTENS 3asBUTEISA);

2) mpu HaJIMYMM OCHOBAaHMS JUIsl OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUS MYHHIIMIAIBHOW YCIYTH, YCTAHOBIIEHHOTO MOJpa3fenoM 2.7 HaCTOSILIEro
aJMMUHHMCTPATUBHOT'O PETJIaMEHTa, OTKAa3bIBAET B IIPUEME C PA3bSICHEHUEM IIPUUNH;

3) mpu OTCYTCTBUU OCHOBAaHMS JJI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIWMBIX IS
IIPEIOCTABJICHUSl MYHMLMIIAJBHOM YCIYI'M, YCTAaHOBJIEHHOIO IOJpa3ieiaoM 2.7 HaCTOSIIETO
aJIMUHHCTPATUBHOTO PErjaMeHTa, OCYILECTBISET MpUEM 3asBieHHs Tu00, B ciaydyae BbIOOpa
3asBUTENs (MpeACTaBUTENS 3asBUTENs) NpuU oOOpallleHud 3a JByMs U Oosee yciayramu,
KOMIUIEKCHOTO 3aIpoca U JOKYMEHTOB;

4) mpu OTCYTCTBHU 3JEKTPOHHOro JOoKymMeHTooOopora ¢ OMCY mnpu HEoOXOAUMOCTH
OCYILIECTBIISIET CHATHE KOIIMU C OPUTMHAJIOB JJOKYMEHTOB U UX 3aBEPEHHUE;

5) npy HATUYUH AIEKTPOHHOTO JOKyMeHTooOopoTta ¢ OMCY ocyiiecTBiIseT MOArOTOBKY
AJIEKTPOHHBIX 00pa30B 3asBIIEHUS (KOMIUIEKCHOTO 3arpoca) U JOKYMEHTOB (MpH HAJIUYUM),
OpUTHHAJIbI BO3BPALIAET 3asIBUTEIIIO;

6) BbIIACT 3asBUTEII0 WM €r0 NPEICTABUTENI0 PACIUCKY B IMOJYYCHHH TOKYMEHTOB C
yKa3aHWEM HX NEepeyHs W JaThl MOJIydeHHUs (Jajee — pacmnucka) Jubo, B ciydyae MOJyueHUs
YCIIYTH B COCTaBE€ KOMILJIEKCHOTO 3alpoca, - BTOPOH IK3EMIUIAP KOMIUIEKCHOTO 3aIpoca.

[Ipuem 3asBieHHsI O MPENOCTABICHUN MYHUIMNAIBHON YCIYI'M U MpHJIaraéMbIX K HEMY
nokyMeHToB B MO®IL] ocymecTBiseTcss B JeHb oOOpalleHus 3asBuUTeNs (TpeAcTaBUTENS
3asBUTENS).

3.6.2.2. Brinaua pe3yiabTaTa MyHUIMIIAIIBHON YCIIYTH.

OcHoBaHreM U1 HayaJla aAMUHUCTPATUBHOM MpOLERypsI sABIsAeTCs noctymienne B MOI]
n3 OMCY nokyMeHTa, SBIISIOIIErocs pe3yabTaTOM MyHUIMIIAILHOW YCIIyTH.

Pa6orank M®II;

1) B ciydae MOCTYINJIEHUS B COOTBETCTBHHU C COTJIALIEHUEM O B3aUMOACUCTBUM JIOKYMEHTAa,
SBIISIOIIETOCS PE3yJbTaTOM MYHUIMIIAIBHON YCIYTH B 3JEKTPOHHOM (opmaTte, MOANHCAHHOTO
IIEKTPOHHOM MOANMCHIO JoJKHOCTHOrO auna OMCY, ocylecTBisieT NOArOTOBKY U 3aBEPEHHE
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, MOJATBEPKIAIOUINX COJIEpKaHUE DJIEKTPOHHBIX
JIOKYMEHTOB;

2) uHpopmupyeT 3asgBUTENS O TOCTYIUICHMH JOKYMEHTA, SBIISIONIETOCS Ppe3yJlbTaToM
MYHUIUNATBHONH YCIYrH, CHocoOOM, YyKa3aHHBIM 3asBUTENIEM IIpU IoJaye 3ampoca Ha
MPEIOCTaBIIEHUE MYHUIIUTIATBHON YCIYTH;

3) mpu obOpamennn B MO®IL] 3asBuTenst (mpeacTaBUTENsl 3asBUTENS) C JTOKYMEHTOM,



YAOCTOBEPSIOIIUM  JIMYHOCTH  (TMIOJTHOMOYHMSA) UM  PACHHUCKOM (KOMIUIEKCHBIM  3alpOCOM)
OCYIIECTBIISICT BhIJIa4y JOKYMEHTA, SBJIAIOIIErOCs Pe3yJIbTaTOM MYHHUIIMITATLHOM YCIIYTH.

WudopmupoBanue 3asBUTENS O IMOCTYIUICHHMH TOKYMEHTA, SIBIISIOMIETOCS Pe3yIbTaToOM
MYHUIIUIIAJILHONW YCIIYTH, OCYIIECTBIIIETCS HEe mo3aHee 1 pabodero NIHA, CIEIYIOIIETO 3a JHEM
ero nocryruieHus B MOII.

3.7. llopsiok ucIipaBieHUs JOMYIIEHHBIX ONMEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE
MIPEA0CTABIECHNS MYHULIUITAIBHON YCIYTH JOKYMEHTax

B cnydae BbIsiBIIEHUS 3asiBUTENIEM OMNeEYaTOK W (M) OMIMOOK B BBIIAHHOM B Pe3yJbTaTe
MPEIOCTABIICHUS MYHHIIMIIATBHOW YCIyTH JOKYMEHTE, 3asBUTEeNb mnpejacraBisier B OMCY,
HEIMOCPEACTBEHHO, TMOO TOYTOBBIM OTIIPABJICHUEM IOJIMCAHHOE 3asiBJIEHUE O HEOOXOIMMOCTH
WCIIPABIICHUS OMYIICHHBIX OMEYaTOK U (M) OIMHOOK ¢ M3JI0KCHUEM MX CYTH M TPUTIOKEHUEM
KOITUH JIOKYMEHTA, COJEPKAIIETO ONMeYaTKH U (MJIH) OITHOKH.

OdopmMnenne W HampaBlieHUE (Bbljada) 3asABUTENIO JIOKYMEHTAa C WCIPABICHHBIMU
orneyaTkaMu (OmMOKaMu) UM OTBeTa ¢ MHQOpMaluei 00 OTCYTCTBUU OINEYAaTOK M OIIHUOOK B
BBIAHHBIX B pe3y/lbTare MPEAOCTABICHHUS  MYHUIMIAIBHOH  yCIyTH  JOKYMEHTax
ocyIIecTBIseTCs AODKHOCTHRIMU uiiamMu OMCY B cpok, He mpeBbIaronuil 5 pabounx AHel ¢
MOMEHTA MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asBIICHUS.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. IlopsAoK OCyIIECTBIIEHUS TEKYILEro KOHTPOJISA 32 COOJIFOJCHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIMLAMU IIOJIOKEHUN aIMUHUCTPATUBHOIO PETJIaMEHTa U
MHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEOOBaHUS K IIPEJOCTABICHUIO

MYHHUIMIIAJIBHOMN YCIYTH, a TAKKE IPUHATHEM UMHU PEILICHAN

Texymmii KOHTpOJIb 3a COOJIOJIGHUEM U HCIOJHEHUEM JIOJDKHOCTHBIMHU  JIMIIAMU
MOJIOKEHUH HACTOSIIETO0 aJMUHHUCTPATHUBHOTO DPETrJIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TPEOOBaHHWS K TMPEIOCTABICHUIO MYHHIIMITAILHOW  YCIYTH,
ocyuiecTBisieTcs pykosoaurenem OMCY.

Texymuii KOHTPOJIb OCYIIECTBIISICTCS HA MIOCTOSTHHONH OCHOBE M HAINPABJICH HA BBISIBIICHUE
U YCTpaHEHUE MPUYHH U YCIOBHIA, BCIEICTBUE KOTOPHIX OBLIU HApYIIEHBI MpaBa 3asBUTENCH, a
TaK)Ke PacCMOTPEHWE, MPHHSITHE PEIICHU, MOJTOTOBKY OTBETOB Ha OOpallleHUs 3asBUTEICH,
coJieprKalue ano0bl Ha aelcTBus (06e3/1elicTBrE) NOKHOCTHBIX JIHII.

[Ipy BBIIBICHUM B XOJ€ TEKYIIETO KOHTPOJS HAPYIICHUH ITOJOXEHUH HACTOSIIETO
aQIMUHHUCTPATHUBHOTO PETJIAMEHTA U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUS K TPEJOCTABICHUIO MYHUIUIMAIBHONW YCIYTH, PYKOBOIUTEIN CTPYKTYPHBIX
nonpazaenenuit OMCY, OTBETCTBEHHBbIE 3a OpraHHU3AIMI0 pPadOThl MO MPEAOCTABICHHIO
MYHHIIHITATLHOW YCIyTH, MPUHUMAIOT MEPHI 10 YCTPAHCHHWIO TAKUX HAPYIICHUW W HAINPABJISFOT
pykoBoautento OMCY mnpenyoxeHus: 0 IPUMEHEHUH UM HEIPUMEHEHHH Mep OTBETCTBEHHOCTH
B OTHOIICHHUH JOJDKHOCTHBIX JIUII, JIOMYCTUBIIMX HapYIICHUS.

4.2. IlopsinoK U MEpUOANYHOCTD OCYHIECTBIEHUS IIJJAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI M KQUeCTBa MPEJOCTABICHUS MyHHUIIMIIATBHOM YCIyTH, B TOM YHCIIE TOPSA0K U (POPMBI
KOHTPOJIS 3@ OJIHOTOW M Ka4€CTBOM ITPEAOCTABIICHUS] MyHUIIMIIAIIBHON YCIIYTH

[IpoBepkn mpoBOAATCA B LENAX KOHTPOJS 3a MOJHOTOM M KAa4eCTBOM MPEAOCTaBICHHUS
MYHHUIIUTIATBHOW YCIIyTH, COOJIOJCHHEM M HCIONTHEHHEM JOJKHOCTHBIMU Juramu OMCY
MOJIO’KEHUM HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PErJIaMEHTa, WHBIX HOPMATHUBHBIX IPABOBBIX
aktoB Poccuiickoit ®enepanmn, CaxamuHCKON 00JacTH YCTaHABIMBAIOIIMX TPEOOBaHUS K



MPEIOCTABICHNUIO MYHULIUTTAIbHON YCITYTH.

[TpoBepkr MOTYT OBITh IJIAHOBBIMHU M BHETIJIAHOBBIMH.

[lepnoanyHOCT, MPOBEACHUS ILJIAHOBBIX IPOBEPOK YCTAHABIMBACTCS PYKOBOAUTEIEM
OMCY.

BreruianoBble MPOBEPKU OCYIIECTBISIOTCS B Cllydae MOJYUYEHHUs >KaJI00 Ha pelICHUs WIN
nerictBus (6e3aeiicTBre) MopKHOCTHBIX Jull OMCY, npuUHSATBIE WM OCYIIECTBICHHBIE B XOJI€
IIPEIOCTABIIEHUS] MYHULIUIIAJIBHON YCIYTH 1O peieHuto pykoBoaurenem OMCY.

Pe3ynbrarhl mpoBepKH MOTHOTHI M KauyecTBa MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYyTH
O(OPMIISIFOTCSI aKTOM, B KOTOPOM OTMEYAIOTCS BBISIBICHHBIC HEJIOCTATKH M MPEITIOKEHUS 110 UX
YCTPaHECHHUIO.

4.3. OTBETCTBEHHOCTh A0KHOCTHBIX iUl OMCY 3a penienus
u neictBusd (6e3elicTBrE), TPUHUMAEMBIE (OCYIIECTBIISIEMbBIC)
B X0/JI€ NMPEJ0CTABICHUS] MYHUIIUTIAIIBHON YCIIYTH

JIOJDKHOCTHBIE JIMIIA HECYT IMEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U JICHCTBHS
(Oe3neiicTBuE), MpUHUMAaEMble (OCYIIECTBIISIEMbIE) B XOJA€ MPEIOCTaBICHUS MYHHUIIMIAIBLHON

YCIIyTH.

4.4. TlonoxeHus, xapakTepusytomire TpeboBanus K GopmMaM KOHTPOIS
3a MPEIOCTaBICHUEM MYHHUIIMIIAJILHON yCIyTu
CO CTOPOHBI TPaXKJIaH, X 00BEAUHEHUN U OpraHu3alui

KonTponp 3a mpemocraBieHHEM MYyHHUIMIAIBHON YCIYTH CO CTOPOHBI Tpa)<JaaH, HX
OOBEIMHCHUN W OpraHu3alii OCYIIECTBIICTCS MOCPEACTBOM OTKPBITOCTH JIEATEIBHOCTH
OMCY mnpu npenocTaBieHUU MYHULUIAIBHOW YCIYTH, TMOJIYYEHHUs IOJHOW, aKTyaJbHOU H
JIOCTOBEPHOH HWH(OpPMAIIMK O TMOPSJIKE MPEIOCTABICHUS MYHUIUNIAIBHONH YCIYyTH H
BO3MOXXHOCTH JOCY/IeOHOTO paccMOTpeHus oOpaimieHuid (xamob) B Tpolecce MOTydeHHS
MYHULIMTIAJbHOW YCIIYTH.

Pasnen 5. JJOCYIEBHBIN (BHECY JEBHBI) ITOPSIJIOK
OBXAJIOBAHUS PEILIEHUN 1 JEMCTBUM (BE3JENCTBU ) OMCY,
M®I], A TAKXE UX JJOJDKHOCTHBIX JIALI,
MYHUIAITAJIBHBIX CJTYXKAILIMX, PABOTHUKOB

5.1. Uudopmanust 115t 3asIBUTENS O €T0 MpaBe MoaaTh kaio0y Ha petieHne U (Min)
nerictue (6e3nericteue) OMCY, M®I], a Takke UX JOIKHOCTHBIX JIUII,
MYHHIIMIIATBHBIX CIYKalIUX, pAOOTHUKOB

3asBUTENb UMEET MPaBO IMOJaTh KaI0Oy Ha perieHue u (Wiam) aeiictBue (Oe3neicTBUE)
OMCY, M®II, a Taxxe UX TOJHKHOCTHBIX JIMII, MyHULIUTIATbHBIX CIYXKAIIUX, pA0OTHUKOB.

5.2. IlpenmMet xanoOsI

3asiBUTENb MOKET OOPATUTHCS C 7KajI000i B TOM UHKCIIE B CIAEAYIOUINX CITydasix:

1) HapymieHHe CpoKa perucTpanuu 3ampoca o MPeIoCTaBICHUH MYHUIIUIAIBHON YCIYTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapylIeHHe CpOKa MPEeAOCTaBICHUs] MyHUIIUIIAIBHOW YCIyrH (B OTHOIIEHUH JIEHCTBUS
(OeznerictBusi) OMCY, a Takke €ro AODKHOCTHBIX JIMI, MYHHUIMNAJIbHBIX CIIyXalluX,
pabOTHUKOB);

3) TpeOoBaHWEe Yy 3asBUTENS JTOKYMEHTOB WM HWH(OpManuu MO0 OCYIIECTBICHUS
JeMCTBUH, MPENCTaBICHHE WM OCYLIECTBICHHE KOTOPBIX HE NMPEIYCMOTPEHO HOPMATHBHBIMHU



OpaBOBBIMH  aKTaMH, yKa3aHHBIMH B  mojpasjene 2.5 pasgena 2 HACTOSIIETO
aJIMUHUCTPATUBHOTO PEIJIaMEHTa;

4) oTka3 B TpUEME JIOKyMEHTOB, IIPEIOCTABICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH, YKa3aHHBIMU B Iojpasjeie 2.5 pas3ziena 2 HacTOSILEro
a/IMUHUCTPATHBHOTO PETJIaMEHTa, Y 3asiBUTEIIS;

5) oTka3 B MPEAOCTABICHMM MYHULMNAIBHONH YyCIyrd (B OTHOLICHUM JACHCTBUS
(6e3neiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIMI, MYHUIUIAJIBHBIX CIY)KaIIUX,
paOOTHUKOB), €CIM OCHOBaHUS OTKa3a HE IPeIyCMOTpeHbl (elepalbHbIMU 3aKOHAMHU U
NPUHATHIMH B COOTBETCTBHHM C HUMH MHBIMH HOPMAaTHBHBIMH IPABOBBIMU aKTaMH Poccuiickoit
denepanum, 3aKOHAMU U MHBIMM HOPMATUBHBIMHU IIPABOBbIMU akTaMu CaxaluHCKOW 00JacTy,
MYHUIIUTIATHBIMHU IPABOBBIMU aKTaMH;

6) 3arpeboBaHUE C 3asABUTENS NIPU MPEAOCTABICHUHM MYHMLMIAIBHOM YCIYrH IUIAThl, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTtaMu  Poccuiickon — ®Denepauuu,
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMM CaxaJMHCKOW 00JacTH, MyHMLMIAIbHBIMU IPAaBOBBIMU
aKTaMH;

7) oTKa3 opraHa, NPeIOCTABISAIOIIEr0 MYHHUIMIIAIBHYIO YCIYTry, JIOJDKHOCTHOIO JIMLA
OpraHa, TMpEJOCTaBISIONICT0 MYHUIUNAIBHYIO YCIYry, B HCHPaBICHHM OIMYIICHHBIX WMH
OMEYaTOK M OLIMOOK B BBIIAHHBIX B PE3YJbTaTe MNPEAOCTABICHUS MYHHMIMIAIBHOM YCIyru
JOKYMEHTaxX J100 HapylIeHUe YCTaHOBIEHHOTO CPOKA TAKUX MCIPABIICHUN;

8) HapylIeHHe CpOKa WM MOPsAKa BblJauu JOKYMEHTOB 10 pe3yibTaTaM Npea0CTaBICHHS
MYHHUIUIIAJIBHON YCIyTH;

9) npuocTtaHOBICHHE MPEAOCTABICHUSI MYHHUIMIIAIBHON YCIIyru (B OTHOLIEHUU AEHCTBUS
(OeznerictBusi) OMCY, a Takke €ro JAOJDKHOCTHBIX JIMI, MYHHUIUNAJIbHBIX CIYyXallHX,
pabOTHUKOB), €CJIM OCHOBAHUS IPUOCTAHOBIICHUS HE NMPEAyCMOTPEHb! (eiepabHbIMU 3aKOHAMU
Y TIPUHATHIMU B COOTBETCTBHH C HUMH MHBIMA HOPMATHBHBIMHU ITPABOBBIMU aKTaMH Poccuiickoit
denepanuy, 3aKOHAMU U MHBIMM HOPMAaTHUBHBIMHU IPAaBOBbIMU akTaMu CaxaluHCKOH 006JacTy,
MYHUIIUTIATLHBIME TTPABOBBIMH aKTaMH;

10) TpeboBaHue y 3asBUTENS MPH MPETOCTABICHUN MYHULUNAIBHON YCIYTH JOKYMEHTOB
Wid WHPOPMALMU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IPH
NEpBOHAYAJILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX Ul MpPeJOCTaBJICHUS
MYHUIUIIATBHON YCIYTH, 32 MCKIIOYEHHUEM CIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu |
ctatbi 7 ®3 Ne 210-®3 (B orHomieHuum aevictBus (6e3geiictBus) OMCY, a Takxke ero
JOJDKHOCTHBIX JTUI, MyHUITUITATIBHBIX CITYKAIIUX, pAOOTHUKOB).

5.3. Opranbl MECTHOTO CaMOYIIPaBICHUS
Y YIIOJIHOMOYEHHBIE Ha PACCMOTPEHUE JKal00bl JOHKHOCTHBIE JIIIA,
KOTOPBIM MOKET OBITh HalpaBjeHa kanoda

5.3.1. JKanoba na pemenuss u neiictBus (OezneiictBusi) OMCY, mnpenocTaBisioOmEero
MYHUIIUNATBHYIO YCIYTy, €ro JOJKHOCTHBIX JIUI, MYHHUIMIAJIbHBIX CIYXalluX, paOOTHHUKOB
Y4aCTBYIOIIMX OpraHu3alnil paccmatpuBaeTcs pykooauresiem OMCY.

XKanoOsl Ha pemenus u JneiictBust (OeszneiictBue) pykoBoautenss OMCY moparorcs B
BBIILIECTOSIIIMN OpraH (MpU €ro Hajauuuu) Ju00 B CiIydae €ro OTCYTCTBHSI paccMaTPHUBAIOTCS
HENocpeAcTBeHHO pykoBoauTenem OMCY.

53.2. XKamoba Ha pemenus wu gedctBus (6esgeiictBus), paboTHHKOB MODI]
paccmarpuBaercs pykosoaureneM MOLI.

XKanoba nHa pemenus u geiictBus (6e3perictBusa) MODL, pyxoBonutens MOIL]
paccmarpuBaercs yupenurenem MOLI.

5.4. Tlopsiiok MOAaYM U PACCMOTPEHUS JKaI00bI

[Momaua u paccMoOTpeHue *KajnoObl OCYIIECTBIIACTCS B MOPSIKE, YCTAHOBICHHOM CTaThei



11.2. @3 Ne 210-®3 u IlonoxenneM 00 OCOOCHHOCTAX MOJAYU M PACCMOTPEHHUS kKamoO Ha
pemienuss u nerictBus (Oe3meiictBue) OMCY u ero IOJDKHOCTHBIX JIMIl, MYHHUITUIIATBHBIX
CIy)XallluX, a Takke Ha pemeHuss u paeiictBus (Oe3neiictBue) MOILI, paborHukoB MOII,
YTBEPKACHHBIM MOCTAHOBJICHUEM aJMHHHCTPAIIMM MYHUIIMIAIBHOTO 00pa3oBaHMs TOPOACKON
okpyr «OxunHckuit» ot 28.06.2018 Ne 401 «OO6 yrBepxkaenuu llonoxkenuss 06 0COOEHHOCTAX
MoJla4yll U PacCMOTPEHHUA >Kajo0 Ha pemnieHus U AeiictBus (Oe3neiicTBHE) OPraHOB MECTHOTO
CaMOyIIpaBJICHUs] MYHUIUNAIBLHOTO 00pa3oBaHUsl TOPOACKOH OKpyr «OXUHCKUI» U HX
JTOJKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYXAIIUX OPraHOB MECTHOIO CaMOYyIpaBleHUs
MYHUIIUIATBHOTO 00pa3oBaHUsi TOPOJACKOW OKpYyr «OXHHCKHIf», a TaKkKe Ha peleHus |
JEHCTBUS (6e3neiicTBue) MHOTO() YHKITHOHAIBHOTO IIEHTpA, pabOTHHUKOB
MHOTO() YHKIIHOHAJILHOTO IIEHTPAay.

5.5. Cpok paccMOTpeHUs K00k

XKanoba, mocrynusmast B OMCY, M®L], yuapenurento M®DLI, m1ubo BbimecTosmuil oprad
(Ipu ero HAJIMYMUH), MOJUICKUT PACCMOTPEHHUIO B TeUEHHE MATHAALATHA pabOYNX JHEU CO JHS ee
perucTpanu, a B ciaydae oOxkamoBanus oTkaza OMCY, M®I[ B npueme TOKYMEHTOB Yy
3asgBUTENS TUOO B UCIPABICHUH JONYIICHHBIX OMEYaTOK M OMMOOK WM B CIy4ae 00XKalOBaHU
HapyIIEHHUs YCTAaHOBJIEHHOTO CPOKa TAKUX UCIIPABJIEHUN - B TEUEHUE IIATU paboUuuX JHEN cO THS
€€ perucTpalmm.

5.6. [Tepeuenb OCHOBaHUH Il IPUOCTAHOBICHUS PACCMOTPEHUS
&KaJIoObI B Cllydae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHUS
MpeycCMOTpeHa 3aKoHoAaTeIbCcTBOM Poccuiickoit denepanuu

[IpuocraHoBieHNE paCCMOTPEHHUS KaJIOObl HE JOMTyCKaeTCsl.
5.7. Pe3ynbpTat paccMOTpEHHUs KaJ00bI

ITo pe3ynbTaTtam paccMOTpEHHs ajloObl IPUHUMAETCS OJJHO U3 CIEAYIOIIUX PEIIeHHH:

- Kaymo0a yIOBIETBOpPSIETCA, B TOM 4YHCIe B (OpME OTMEHBI MPHUHATOrO PELICHMUS,
UCTIPABJICHUS JIOMYILEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHHUIUIIAJBHON YCIYrM JOKYMEHTAX, BO3BpaTa 3asBUTEII0 JCHEXKHBIX CpPEJCTB, B3UMaHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IIpaBOBBIMU akTamu Poccuiickoii denepauuu,
HOPMaTUBHBIMM TIPABOBBIMH aKkTaMu cyObekToB Poccuiickoit denepannu, MyHUIUNAIbHBIMU
[IPaBOBBIMH aKTaMHU;

- B Y/IOBJIETBOPEHUH KaI00bl OTKA3bIBACTCS.

5.8. Iopsimox MHPOPMUPOBAHUS 3asIBUTEIIS
0 pe3yibTaTax pacCMOTPEHUS KaJOObI

5.8.1. He mnozgHee nHsA, CIEAYIOLIETO 3a JHEM MPHUHATHS PEIICHUS IO pe3yjpTaTam
paccMOTpeHHMsl KalloObl, 3asgBUTENI0 B MHUCbMEHHOW (GopMe M TO >KEJaHWIO 3asBUTENS B
AIIEKTPOHHON (opMe HampaBisieTcs MOTHUBUPOBAHHBIN OTBET O pe3yjbTaTax pPacCMOTPEHUs
KaJloOBbI.

5.8.2. B ciydae nmpuzHaHUs KajoObl MoJyIeXalieil y10BI€TBOPEHUIO B OTBETE 3asSBUTEIIO
maercss wuHpOpMamMsA O  JACUCTBUAX, ocymecTBasieMbix OMCY, MO®I[ B memsx
HE3aME/UINTEIbHOTO YCTPAHEHMS BBIABICHHBIX HApPYIIEHUH IPHU OKa3aHWM MYHHUILMIAJIbHOU
yCIyTd, a TakKe NPHUHOCATCS W3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00CTBA M YKa3bIBAETCS
uHpOpMaLUs O JaTbHEHIINX eHCTBUAX, KOTOpble HEOOXOIMMO COBEPIIUTH 3aBUTEINIO B LENAX
MOJIy4EHUSI MyHUIIUNIATBHOM YCIIYTH.

5.8.3. B cnywyae mnpusHaHMsA KamoObl HE TOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE



3asIBUTEIII0 JTAIOTCS apryMEHTUPOBAHHBIE DPA3BSICHEHMsSI O IPUUYMHAX IMPUHATOrO pEIICHUs, a
Takxke nHpopMaLus o MopsAAKe 00KaJOBaHUS IPUHATOTO PELICHHUS.

5.9. Tlopsimok 00kamoBaHUs PEIICHUS TI0 JKajao0e

3asgBUTENL UMEET mpaBo 00>KaI0BaTh PEIICHUE T10 Kajio0e BBINICCTOAIMM JOJI?’KHOCTHBIM
JM1am MJId B BBIH_IGCTOSIH_[I/II\/JI oprad B MOPAAKE TOAYUHCHHOCTH.

5.10. [IpaBo 3asBUTENS HA OTyYeHUE HHPOPMALIMU U JOKYMEHTOB,
HEOOXOJMMBIX Ul 0OOCHOBAHHUS M PACCMOTPEHHUS JKAIOOBI

3asBUTENb MMEET MPAaBO Ha MOJydeHHE MHPOPMAIMU U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Cnoco6st H”HGOPMHUPOBAHUS 3asIBUTEIICH
0 TIOPSIZIKE T10/1a41 M PACCMOTPEHUS JKAIOOBI

WudopmupoBanue 3asBUTeNed O MOpsAKE MOAAYM U PACCMOTPEHHUS  KAJIOOBI
obecrieunBaeTcs:

- TOCPEACTBOM pa3MelleHus HHGpOpMAlMM Ha CTEHJaX B MecTax IpeAOoCTaBICHUS
MYHUIIUTATBHON yCIyrH, Ha opunpanbHbix caiitax OMCY, M®L], B cetn Untepner, na EINI'Y
u PIII'Y;

- B ycTHOM (hopme 110 TenedoHy Win Ha JTMYHOM IpUEME;

- B IMCbMEHHOH (hopMe NOYTOBBIM OTIPABIECHUEM WJIU HJIEKTPOHHBIM COOOIIEHHEM IO
azpecy, yKa3aHHOMY 3aABUTCIIEM.



[Tpunoxenne Ne 1

K aIMMHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHULIUTIAJIbHON
yeayru  «Bblgaya  konmit  apXMBHBIX
JOKYMEHTOB, IOJATBEPKIAIOUIUX IPaBO
Ha BJIaJICHUE 3eMJIei»

oT

(bamumust, uMs1, 0TYECTBO (TTPU HATUYWH )
3asIBUTEJIS)

(BUJ TOKYMEHTA, yIOCTOBEPSIOIETO JTUYHOCTD,
cepusi, HOMEp, HANMEHOBAHUE OpraHa, BbIJIABIIETO
JIOKYMEHT, J1aTa BbIJa4H JIOKYMEHTA)

(HamMeHOBaHUE IOPUIUYECKOTO JTUIA)
NHH

MECCTO XUTCJIBCTBA (MCCTO HaXO)KI[eHI/IH)

TenedoH

B JINIIC

(pamunus, ums, 0TYECTBO (TMIPU HATUYHH)
MIPEJCTaBUTEIS 3aBUTEIS)

(BI/II[ AOKYMCHTA, YIOCTOBECPAIOIICTO JINYHOCTD,
cCpusd, HOMCp, HANMCHOBAHUEC OpPraHa, BbIAABUICTO
AOKYMCHT, naTa BbIAa4Yn )IOKYMGHTa)

(peKBI/BI/ITH AOKYMCHTA, TOATBCPIKAAIOIICTO
IMOJTHOMOYMA MPEACTABUTEIA 33$[BI/ITGJ'I${)

3asiBjIeHHe 0 MPeJ0CTABJIEHUN MYHUIIUNIATBbHOM YCJIYTH
«Bbl1aya Konuii apXUBHBIX JOKYMEHTOB, MOATBEPKAAIOIINX MPABO HA BJajleHUe 3eMJleiD)

[Ipoury BbIIaTh KOO

(HeoOX0IMMO yKa3aTh BUJI JOKYMEHTA - JOTOBOPA apeH Ibl 3eMEIbHOTO y4acTKa, JOrOBOPa
0€3BO3ME3/IHOT0 CPOUHOTO MOJIB30BAHUS 3€MEIbHBIM YYaCTKOM, JI0T0OBOpa MOCTOSTHHOTO
(OeccpovHOro) NoJIb30BaHUS 3€MEIbHBIM YHaCTKOM U Jp.)

Ha 3eMEIbHBIN Y4aCTOK C KaaaCTpOBBIM HOMCPOM
paCHOHO)KCHHLIﬁ o aapeCy




Konuto 1okyMeHTa Npoluy BelJaTh (HAlIPaBUTh):
IpY JIMYHOM OOpalleH!H;

yepe3 MOII;

4yepes3 JTUYHbIN KaOuHeT

oo 20 T / /
(moamuck 3asBUTENS) (pacurdpoBKa MOAIUCH)




