AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

IHIOCTAHOBJIEHHUE

ot 24.02.2021 No 84
r. Oxa

00 YTBCPKACHUN AIMHUHUCTPATUBHOI'O

periaMeHTa IPEIOCTaBIICHUS
MYHHMLIUIIATBHOM yCIyTH
«IIpenocrasnenue BBIIIUCKHU u3

MOXO3SUCTBEHHOW KHUTH y4eTa JIMYHBIX
HOICOOHBIX XO3SHCTBY

B cootBerctBumn ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
NPEIOCTABICHUS  TOCYJApCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYr»,  paclopshHKeHHEM
[TpaButenscTBa Caxammackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenun I[lmana
MEpONIPUITHA  («TIOPOXKHOM KapThl») TIO COBEPIICHCTBOBAHMIO M PA3BUTHIO CHUCTEMBI
MPEOCTABIICHUS TOCYIaPCTBEHHBIX M MYHHUIIMNAIBHBIX yeIyTr B CaxanuHckoit oonactu Ha 2019—
2021 romel», B IENAX TMPUBEIACHHS HOPMATHBHBIX MPABOBBIX aKTOB aJMUHHCTpAIIUU
MYHHUIUMIIATEHOTO 00pa30BaHMsI TOPOACKOW OKpyr «OXWHCKHID» B COOTBETCTBHE C HOpPMamMH

JICUCTBYOLIETO (heIepaibHOTO 3aKOHO/IATEILCTBA,

ITOCTAHOBJIAIO:

1. VrTBepauth aJMUHUCTPATUBHBIM pEIIaMEHT MPEIOCTaBICHUS MYHUIUNATbHON
yenyru «[IpemocTaBieHre BBIMUCKH W3 TOXO3SHCTBEHHOW KHHWTH ydyeTa JIMYHBIX MOJCOOHBIX
XO3UCTBY (TIpHUIIAraeTcs).

2. IlpusHarh yTpaTHBIIUM CHIJIy IMOCTAHOBJICHHUE aIMHHHUCTPAIUM MYHHUIIUTIAILHOTO
oOpa3oBaHusl TOpPOACKOH Okpyr «OxwmHckmit» oT 29.11.2017 Ne 1082 «O06 yrBepxkaeHUU
aJIMAUHUCTPATUBHOTO pErIaMEHTa MPEIOCTABICHHUS MYHHIMITAIbHON yciayru «IIpemocraBineHue
BBINMUCKU U3 TIOXO3SIMCTBEHHON KHUTH Y4eTa JINYHBIX TTOJACOOHBIX XO3SICTBY.

3. OmyOnuKoBaTh HACTOSINEE MOCTaHOBJIEHUE B rasere «CaXaJlMHCKUN HEDTIHUKY,
pa3MecTHTh Ha OQUITMATIBHOM CaiiTe aIMUHUCTPALIMU MYyHHUIMIIATEHOTO 00pa30BaHUs TOPOICKOM

okpyr «OxuHCKHi» Www.adm-okha.ru.


http://www.adm-okha.ru/

4. KoHTpoiab 3a HCHOJIHEHHUEM HACTOAIIETO IIOCTAHOBJICHUS BO3JIOXKUTH Ha
3aMECTUTENs] IVIaBbl MYHHUIMIIAIBHOTO OOpa3oBaHHMsl TOPOACKOH OKpyr «OXHHCKHI»,
3aMECTUTENsl TIVaBbl aJMUHUCTPAIMM MYHHIMIIATBHOTO OOpa30BaHUS TOPOJICKOH OKpPYyT

«OXUHCKHUIN» 110 BOIIpOCaM MCCTHOT'O CaMOYIIpaBJICHUA, KaIpOBbBIM U 06I_HI/IM BOIIpOCaM.

H.o. rnaBbpl MyHMIHMNIAJIBHOTO 00pPa30BaHNS H.A. PpiukoBa
ropoacKoi OKpyr «OXuHCKHID)



YT1BepxkaeH
IIOCTAaHOBJIEHUEM aIMUHHUCTPALUU
MYHUIUTATIBHOTO 00pa30BaHuUs

rOpOJCKOMN OKPYT «OXUHCKHUI
ot 24.02.2021 Ne 84

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUIIATIAJIBHOM YCJIYTA
«IIPEJJOCTABJIEHUE BBINIUCKHU U3 MOXO3AMCTBEHHOM KHUTA YYETA
JMYHBIX OJCOBHBIX XO3AMCTB»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1. [Ipeamer perynupoBaHus aIMUHUCTPATUBHOTO pEraMeHTa

HaCTOHH_II/Iﬁ aI[MI/IHI/ICTpaTI/IBHHﬁ PEriIaMCHT YCTAHABJIIMBACT CPOKHU U MOCICAOBATCIILHOCTD
AIMUHHUCTPATUBHBIX TMIpoucayp W aAMHUHUCTPATUBHBIX HeﬁCTBHﬁ npu MHOpeaoCTaBJICHUN
MYHI/II_II/IHaJ'ILHOI‘/'I yciayru ((Hpe,[[OCTaBJ'IeHI/Ie BBIIIMCKA W3 II0XO3SHCTBEHHON KHUTH ydaeTa
JIMYHBIX HOI[CO6HI>IX XO3SMCTBY.

1.2. Kpyr 3asButeneit

1.2.1. 3asBuTENsAMU SBISIOTCS TPaKJaHe, SBISIONIMECS WICHAMH JIMYHOTO I0JCOOHOTO
XO3S5IMCTBA, OCYLIECTBISIOLIME CBOK JIEATENIBHOCTh HA TEPPUTOPUU  MYHHIMIIAIBHOTO
o0pa3oBaHus ropoaAckoi okpyr «OXUHCKHI (ajee - 3assBUTEIN).

1.2.2. TlonmHOMOYMAMM BBICTYNaThb OT HMMEHM 3asBUTEIEH IpU B3aUMOJECHCTBUU C
COOTBETCTBYIOIIMMHU OpraHaMH MCIOJHUTENIBHOIN BJIacTH, OpraHaMi MECTHOT'O CaMOYTIPaBICHUS
U MHBIMM OpraHM3allMsMU TpPH TMPEJAOCTABICHUHM MYHUIMNAIBHOM ycuyru (namee -
IpeJCcTaBuTeNNn) 00Jaal0T MPEJACTABUTENN 3asBUTENs, NCHCTBYIOIIME B CHUIY IMOJTHOMOYHH,
OCHOBAHHBIX Ha 0()OPMIIEHHOW B YCTAHOBJICHHOM 3aKOHOJAaTeNnbCTBOM Poccuiickoil @enepanuun
HOpSIKE TIOBEPEHHOCTH, HA yKa3aHUM (PellepalbHOIO 3aKOHA JIMOO Ha aKTEe YHNOJHOMOUYEHHOIO
Ha TO TOCYJapCTBEHHOI'O OPraHa WM OpraHa MECTHOTO CaAMOYTIPABJICHUS.

1.3. TpeboBaHUs K NOPAIKY HUHPOPMHUPOBAHUS O
IIPEIOCTABIEHUU MYHUIIMIIAIBHOMN YCIYTH

1.3.1. CinpaBouHast uHpOpMaIUs:

Anpec MecTa HaXOXKJEHHUS KOMHUTETa MO YNPABICHUIO MYHUIIUNAIBHBIM HMYIIECTBOM U
YKOHOMHUKE MYHUIUIIAILHOTO 00pa30BaHus TOPOACKON okpyr «OxuHckmity (nanee - OMCY) r.
Oxa, yn. Jlenuna, 1. 13, xa6. 102.

I'paduk padorsr OMCYVY: noneaensuuk — yersepr, ¢ 09.00 xo 13.00, ¢ 14.00 mo 18.00,
matauna, ¢ 09.00 go 13.00.

Crnpasounsie Tenedonsl OMCYVY: 8 (42437) 3-08-18.

Anpec odpurmansHoro caiita OMCY www.adm-okha.ru.

Anpec snekrponHoi moutst OMCYVY: komitet-okha@sakhalin.ru.

1.3.2. Undopmanus no BompocaMm NMpeoCTaBICHUs] MyHUIIMTATBHONW YCIyTH cOOOIIaeTcs
3asIBUTEISIM:

- ipu TMyHOM oOparienun B OMCY;

- Ipu o0OpallleHNH ¢ UCTIOJIB30BaHUEM CPEICTB Tesie(POHHOM CBSI3U 10 HOMEpaM TeaeOHOB
8 (42437) 3-08-18;

- py mucbMeHHOM oOpamennu B OMCY 1o moute 1100 B 3JIEKTPOHHOM BHUJIE;



- IOCPEACTBOM pa3MEILECHUS CBEICHUMN:

1) Ha opunmansaomM MuTepuer-caiite OMCY www.adm-okha.ru;

2) B PperuoHaNbHON rocyaapcTBeHHOW uH(popmanmoHHOH cucreme «llopTan
TOCYJAapCTBEHHBIX M MYHUIHMMNAIBbHBIX ycayr (¢ynkmwii) CaxaJluHCKOW oOjacTu» (naiee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (denepanpHOil TOCYmapCTBEHHOW HMH(POPMaMOHHON cuctemMe «EnuHBIA mopTan
rOCyJapCTBEHHBIX U MYHHIMIIAIBHBIX yCiIyT (GyHkuuit)» (nanee - EIITY) www.gosuslugi.ru;

4) Ha UH(POPMAIIMOHHOM CTeHE, pacnoyioxkeHHOM B OMCY.

1.3.3. Cenenus O XOA€ NPEAOCTaBICHHS MYHHULIMNAIBHOW YCIYTH COOOIIAI0TCS
3asBUTEIISAM:

- ipu TnyHOM oOparmienun B OMCY;

- mpu obpamiennn B OMCY ¢ HCToJIb30BaHUEM CPEIICTB Tele()OHHOM CBS3H;

- pu nucbMeHHoM oOpamiennn B OMCY 1o noute 1100 B 3JIEKTPOHHOM BHJIE.

1.3.4. UudopmupoBanue npoBoautcs B popme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCBMEHHOT'0 UH(OPMHUPOBAHHUS.

1.3.4.1. ¥Ycrooe wunHpOpMHpoBaHUEe ocymecTBisieTcs crnenuanuctamu OMCY  mpm
oOpatieHuu 3asBuTenei 3a nHpopMmalmen JINYHO UK 110 Tenedony.

CneuuanucTbl, OCYIIECTBISIOLIME YCTHOE HH(DPOPMHpPOBAHUE, TNPUHUMAIOT  BCE
HE00X01MMbIe MephI AJIs 1a4M [TOJTHOTO U ONEPAaTUBHOIO OTBETA Ha MOCTABJICHHbBIE BOIPOCHI.

YcTHOE WMHGOPMHPOBAHME KAXKAOTO 3asBUTENSI OCYIIECTBIISCTCS B TEUCHHE BpPEMEHH,
HE00X0AMMOTro AJ1sl €ro HHPOPMHUPOBAHUS.

1.3.4.2. Tlpu orBerax Ha TenedoHHble 3BOHKHM cnenuanuctel OMCY monpobHo, B
KOPpPEeKTHOH ¢opme HHPOPMUPYIOT OOPATUBIIMXCS 3asiBUTENCH IO HHTEPECYIOIIUM HX
BorpocaM. OTBET JODKEH HAYMHATHCA ¢ MHPOPMALMKM O HAWUMEHOBAaHHMHM OpraHa MECTHOTO
caMOyIIpaBJIeHHs], B KOTOPbIIl 00OpaTuics 3asBUTENb, (aMUINU, UMEHH, OTYECTBE U JOKHOCTH
CHeIHalIiCcTa, IPUHSABLIETO T€IE(POHHBIN 3BOHOK.

[Tpu yctHOM oOpamienun 3asBurens (mo tenedony) crnenuanuctsl OMCY naroT oTBeTHI
camocrosTenpHo. Eciu cnenuanuct, kK KOTOpoMy 0OpaTuiics 3asiBUTENb, HE MOXET OTBETHTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBbITh HAlpaBlIeH K JIPYroMy CIELUAIUCTY WU
e o0paTuBLIEMYCSl 3asBUTENIO JOJDKEH ObITh COOOLIEH TeleQOHHBI HOMEp, MO KOTOPOMY
MOXKHO TMOJYYUTh HEOO0XOAuMYI HHGpOpMalMoo, MO0 CHEHHMATUCT MOXET MPEUIOKUTh
3asIBUTEII0 0OPATUTHCS MUCbMEHHO.

1.3.4.3. TIlucemeHHoe HH(POPMUPOBAHHE OCYILECTBIISETCS IyTeM  HaIpaBJiCHHUs
MUCHbMEHHBIX OTBETOB IIOYTOBBIM OTIPABICHUEM WM MOCPEACTBOM HH(OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CceTeil 00Ilero mojb30BaHMs (IO 3JIEKTPOHHOW MouTe, Mo (akcy)
UCXO/s U3 BEIOPAHHOT'O 3asBUTEJIEM CIIOCcO0a HalpaBiIeHUsS €My OTBETA.

OtBer Ha oOpallieHHe 3asBUTENS IPEAOCTABIIAETCS B IPOCTOM, UETKOW U MOHATHON (opme
C YKa3aHueM (paMHuIInu, MHUILIMAJIOB, HoMepa Tenedona crnenuanicra OMCY.

1.3.5. UndopmupoBanue 3asBUTENCH cherUaaIucTaMd MHOTO(QYHKIHMOHAIBHOTO ILIEHTpa
MPEIOCTAaBIIEHUSI TOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX yciuyr (maiee - M®I) u pa3memienue
UHPOpPMALIMK O NPEOCTaBIEHMH MyHUIMNaibHON yciayrm B M®I[ ocymectBisiercs npu
HaJIM4YMM COIIallleHHs O B3auMmojaeducTBuu Mexay OMCY u MO®I[ B coorBercTBHH €
TpeboBaHusAMH NocTaHoBieHus [IpaBurenscTBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O06 yrBepxknennn [IpaBun opraHuzanuu AESTEIHPHOCTH MHOTO()YHKIIMOHATBHBIX IICHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI».

1.3.6. OMCY o0ecneurBaer pa3MellleHHE U aKTyalu3aluio MH(OpMaluu, yKa3aHHOW B
nyHkre 1.3.1 Hacrosimiero pasnena aJMUHUCTPATHMBHOTO perijaMeHTa, Ha HH(OPMAIMOHHOM
creane OMCY, opunmnansaom Mutepuer-caiite OMCY, B rocynapcTBeHHON HH(OpMAaLIOHHON
cucreMe «PeecTp rocyIapCTBEHHBIX M MYHULMOAIBHBIX YCIyr ((QYHKIMI), TPEJOCTaBIIEMBIX
OopraHaMyd  HCIOJHUTENbHOM  BracTu  CaxaauHCKOW  00JIacTH, OpraHaMH  MECTHOTO
CaMOYTIpaBJICHUs] ~ MYHHIMIIANBbHBIX  oOpazoBaHuii CaxaJMHCKOW oONacTH, a TaKxke


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

MI0JIBEJOMCTBEHHBIMHU UM YUPEXACHUAMN) (Jajiee — pernoHanbHbli peectp), EIITY u PIIT'Y.

Ha PIIT'Y pa3meniaercs ciemyromas nHGOPMAIIHS:

1) wucuepnbpiBaOmUil TMepeueHb JOKYMEHTOB, HEOOXOAWMBIX JUIsl TPEIOCTABICHUS
MYHULIMNIAJBHOW yCiayru, TpeOoBaHUS K O(OPMIIEHHIO YyKa3aHHBIX JIOKYMEHTOB, a TaKkKe
IIepEeYEHb TOKYMEHTOB, KOTOPBIE 3aIBUTEIb BIPABE MIPEACTABUTh 10 COOCTBEHHOIN MHUIIMATUBE;

2) KpyT 3asBUTEIICH;

3) cpok npeocTaBIeHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynbTaT MPEAOCTaBICHHUS MYHHUIMNAIBHON YCIyTd, MOPSAOK IpeAcTaBlICHUs
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPEIOCTABICHNUS MYHUIIMIIAJILHON YCIIyTH;

5) wucyepmnbIBalONIMI TEpeYyeHb OCHOBAHUW JUIsl MPHOCTAHOBIECHUS WM OTKa3a B
IIPEIOCTABIEHUU MYHUIIMIIAIIBHOMN YCIIYTH;

6) o mpaBe 3agBUTENs Ha JocylneOHoe (BHecyaeOHOe) oOkaloBaHHME ACHCTBUI
(Oe3nmeiicTBUSI) M pEIICHWH, TNPHHATHIX (OCYLIECTBISEMBIX) B XOJE MPEIOCTABICHUS
MYHULIUTIAJILHON YCIYTH;

7) dhopMbl 3asBieHUH (YBEIOMIICHHH, COOOIICHMIA), UCTIONB3YeMbIe TIPH MPEAOCTABICHHH
MYHUIIMIIATEHOU YCITYTH.

Paznen 2. CTAHAAPT ITPEJJOCTABJIEHWA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHME MYHUIIMIIAIBHON YCIIYTH

[IpenocraBieHre BBIMUCKUM W3 TMOXO3AWCTBEHHOM KHUTH Yy4yeTa JHYHBIX MOJCOOHBIX
XO3AHCTB.

2.2. HaumeHoBaHue
opraHa MeCTHOTO camoymnpaBiieHust CaxaJIMHCKON 001acTH,
MIPEIOCTABIISAIONIET0 MYHHUIIMIIATBHYIO YCIYTY

[IpenocraBienne MyHMIUNAIBHOM yciayru ocymectBiusierca OMCY  uepes  otmen
IPOTHO3UPOBAHUS, SKOHOMMUYECKOTO pa3BUTHS M MpEANPUHUMATENHLCTBA KOMHUTETA IO
YNPaBJIEHUI0 MYHUIUNAIBHBIM HMMYILIECTBOM M 3KOHOMHMKE MYHHULMIAIBLHOTO 00pa3oBaHUs
TOPOACKOM OKPYT «OXUHCKHI.

Kakne-mubo uHBIE OpraHbl MCIOJHUTEIBHOH BIACTH M MECTHOIO CAaMOYIPABICHHS B
IPEIOCTABIEHUU MYHUIIMTNIATBHON YCIYT'H HE y4aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTEINS OCYLIECTBIEHHs JEHCTBUH, B TOM YHUCIE
COIIaCOBaHUM, HEOOXOAMMBIX ISl TOJYYEHHS] MYHULUNANbHBIX YCIYT M CBSI3aHHBIX C
oOpalieHneM B HHBIe TocyaapcTBeHHble opranbl, OMCY, opranuzanuu, 3a HCKIIOUYECHHEM
MOJIyYEHUSI YCIYT U MOIY4YEeHUs TOKYMEHTOB U MH(OPMAINH, NMPEAOCTaBISIEMbIX B pe3yJbTaTe
IIPEIOCTABIEHUS TAKUX YCIYyTr, BKJIIOYEHHBIX B IIEPEYHM, yKazaHHble B 4acth | crtateu 9
O®enepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «OO0 opraHuszanuu MperoCTaBIECHUs
roCyJapCTBEHHBIX U MYHHUIMIIATBHBIX yeiuyr» (ganee — @3 Ne 210-D3).

2.3. Pe3ynpTaT npeaocTaBiIcHUs
MYHULIMTIAJTBHON YCIIYTH

2.3.1. Pe3ynpTaToM npeaoCTaBICHNAs] MyHULIIUITAIBHON YCIIYTH SBJISIFOTCSA:

- OpU MOJOKUTEIbHOM PEIICHUH: BblJaya BBIMHCKUA M3 MOXO35SHMCTBEHHOM KHUTH yyeTa
JIMYHBIX MOJCOOHEIX XO35IMCTB;

- IPU OTPUIATENILHOM PEIICHHH: MHChbMEHHOE yBEeIOMIIEHHE 00 OTKa3€ B BBIJJA4€ BBITUCKU
13 MOX035WCTBEHHOW KHUTH Y4€Ta JUYHBIX MOJACOOHBIX XO35HUCTB.

OTpunartenbHOE pelieHrue MPUHUMAETCS B CIEAYIOIIUX CIIydasiX:



1) oTcyTCcTBHE 3amKCH O 3asiBUTEJE B MOXO3SHCTBEHHEH KHUIE y4eTa JIMYHBIX MOACOOHBIX
XO3SIACTB;

2) cBeleHHs O JUYHOM IOJCOOHOM XO3SMCTBE 3asBUTENS, YKA3aHHOM B 3asBJICHUH,
OTCYTCTBYIOT B IIOXO3SICTBEHHBIX KHUTAX y4eTa JIUYHBIX MMOACOOHBIX X035 CTB;

3) oTCyTcTBUE [OKYMEHTOB, IIPEAYCMOTPEHHBIX IyHKTOM 2.6.1 moxapasngena 2.6
HACTOSILEro pasziena aJMUHUCTPATUBHOIO PErIaMeHTa, IM00 UX HECOOTBETCTBUE TPEOOBAHUSIM,
YCTAaHOBJIEHHBIM HACTOSIIIUM aJMUHUCTPAaTUBHBIM PEIVIAMEHTOM M HWHBIMM HOPMaTHUBHBIMU
IIPaBOBBIMHU aKTAMU;

4) ¢ 3asBieHHEeM OOpaTHJIOCh IIMII0, HE YKa3aHHOe B mojapazaene 1.2 pasmema 1
HACTOSILEro aIMUHUCTPATUBHOI'O PETJIAMEHTA.

2.3.2. Pe3ynbTar npenocTaBI€HUs MYHULUNAIBHON YCIYyrd HANpPaBIsAETCS OJHUM U3
CJIEAYIOIIUX CIIOCOOOB:

- B ¢opme nokyMeHTa Ha OymaxkHoMm Hocutene B OMCY — mpu JTUYHOM OOpalicHUH
3asBUTEIIA (IPEACTAaBUTENS 3asBUTENIA), 101a4YM 3alIpoca Ha MOJIy4eHUEe MyHHUILIUIIAIBbHOM yCIyru
yepe3 PIII'Y nubo mouyToBOM HampaBiI€HMM 3alpoca Ha MPEeAOCTaBICHUE MYHULMIAIbHON
ycayru B OMCY;

- B COOTBETCTBUHU C IOPSIKOM, ONPEJCIECHHBIM COIJIAIIEHUEM, 3aKIIOYECHHBIM MEXIY
OMCY u MO®ILI: B popme OymakHOro JoKyMeHTa, nocrynusuiero u3 OMCY, nubo 1okymeHTa,
COCTaBJIEHHOr0 MW 3aBepeHHoro MOPI[, mnoxaTBepkAarOMEM COAEPKAHUE DIIEKTPOHHOIO
JOKyMeHTa, nocrynusuero u3 OMCY.

2.4. Cpox npeaocTaBlIeHUs] MyHULUITAIBHON YCIyTH

Cpok mpenocTaBlieHUss MyHUIIMNAIbHON ycnyru — He Oonee 10 pabGoumx aHel co THS
MOCTYIUIEHUS 3asBJICHUA.

B cnyuae npencrasnenus 3asBiieHus yepe3s MPL] cpok npenocraBieHuss MyHULMIIATIbHON
yciyru ucuucisierca co aHd nepegaun M®LI 3asBneHuss U TOKyMEHTOB (IIpH UX HAJIWYUH), B
KOMUTET N0 YIPABICHUI0 MYHULMUNAIBHBIM HMMYIIECTBOM M SKOHOMHUKE MYHULHNAIBHOIO
00pa3zoBaHus TOPOJICKOM OKPYT «OXHUHCKUIN.

2.5. HopmatuBHbBIE IPaBOBbIE AKThI, PErYIUPYIOLINE TPEIOCTaBICHNE
MYHULUIIAJIBHON YCIyTH

2.5.1. IlpenocraBieHre MYHUIMNAIbHOW YCIYyTH OCYIIECTBISIETCS B COOTBETCTBHUU CO
CJIEIYIOIMMHA HOPMATUBHBIMU MTPABOBBIMHU aKTAMU:

- @enepanbubiii 3akoH oT 06.10.2003 roma Ne 131-®3 «O6 oOmmMxX mpUHIIUTAX
OpraHM3allil MECTHOro camoympaBieHus B Poccuiickoiri ®epepanun» («CobOpanue
3akoHoAarenbecTBa PO», 06.10.2003, Ne 40, cr. 3822; «Ilapnmamentckas raszera», Ne 186,
08.10.2003; «Poccwmiickas razera», Ne 202, 08.10.2003);

- @enepanpubiii 3akoH oT 07.07.2003 No 112-®3 «O Au4HOM MOACOOHOM XO3SHCTBE»
(«ITapmamentckas razerayn, Ne 124-125, 10.07.2003; «Poccutickas raszera», Ne 135, 10.07.2003,
«Co0Opanue 3akoHogarenscTBa POy»; 14.07.2003, Ne 28, ct. 288)

- npuka3 MHUHHCTEPCTBO cenbcKkoro xossancTsa Poccuiickoin @enepannu ot 11.10.2010 Ne
345 «O06 ytBepxkaeHUH (GOPMBI W TIOPSAAKA BEICHHS TOXO3SHCTBEHHBIX KHHUT OpraHaMu
MECTHOTO CaMOYIPABJICHHUSI TMOCEJICHUH W OpPraHaMH MECTHOTO CaMOYIPABIEHHUS TOPOJCKHX
OKpyroBy («broyeTeHr HOpMAaTUBHBIX aKTOB (hefiepaabHBIX OPTaHOB UCIIOJHUTEIHHON BIACTHY,
Ne 50, 13.12.2010).

2.5.2. IlepeyeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOUIUX MPEIOCTABICHUE
MYHUITUTIATGHON  yCIyrd  (C yKa3aHMEM PEKBU3UTOB M HCTOYHUKOB  OQUIIMAIBLHOTO
onyOiIMKOBaHUs), pazMmeraerca Ha opuuuanbHoMm MHTepuer-caiite OMCY, EIII'Y, PIIT'Y u B
PETHOHATILHOM pEecTpe.
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2.6. McuepnbiBaronuii nepe4eHb JOKyMEHTOB,
HEOOXOAMMBIX B COOTBETCTBUU C 3aKOHOJATEIbHBIMHU
WM UHBIMU HOPMATHBHBIMU IPAaBOBBIMU aKTaMHU IS IIPEIOCTABICHUS
MYHUIUNAIBHON YCIIYTH, C Pa3/ielIeHueM
Ha IOKyMEHTHI ¥ HH(POPMAIIHIO, KOTOPbIE 3asiBUTENb JOKEH
IIPEJCTaBUTh CAMOCTOSITENIBHO, U JJOKYMEHTBI, KOTOpPbIE 3asBUTEIIb
BIIpaBE NPEACTABUTH 110 COOCTBEHHOW MHUIIMATHBE,
TaK KaK OHHU IOJUIEXKAT IPEACTaBICHUIO B paMKax
MEKBEJIOMCTBEHHOTO HH()OPMAIIHIOHHOTO B3aUMOICHCTBUS

2.6.1. lna nosyuyeHuss MyHULIMIIAJbHOW YCIIYyTU 3asBUTENb IPEJICTABISIET 3asBICHUE 110
dbopMe, coracHO MPUIOKEHUIO K HACTOSIIEMY aIMUHUCTPATUBHOMY PErjaMeHTy.

B cayuae npencraBnenus 3asiBICHUS MPU JIMYHOM OOpaIlleHUH 3asBUTENS (TIPEACTaBUTEINS
3asgBUTENS) MPEAbSIBISICTCA JOKYMEHT, YJOCTOBEPSIIOIIMMA JTUYHOCTh 3asBUTENS (IIPEICTaBUTEIIS
3as1BUTENIS), ISl YOCTOBEPEHNUS TMUHOCTH U CBEPKH JIaHHBIX, YKa3aHHBIX B 3asBJICHUM.

B cnywae mpenctaBieHusl 3asBICHUS MPEICTaBUTENIEM 3asBUTENS  JIOTOJIHUTEIHHO
IPEIbABIACTCS JTOKYMEHT, NOATBEPKIAIOLINI ITOJIHOMOYMS NPEACTaBUTENs 3asgBUTENS, IS
CHSITUS KOTHH, THOO0 €ero HOTapualbHO 3aBEPEHHAs KOTIHSL.

2.6.2. 3asBneHue W  JOKYMEHTBI, TPEIYCMOTPEHHBIE HACTOAIIUM  Pa3AeiioM
aJIMHUHHCTPATUBHOTO PETJaMeHTa, TIOJAI0TCS 3asgBUTENIEM (IIPEICTABUTENIEM 3asIBUTEIIS ):

1) Ha GymMa)kHOM HOCHTEIIE:

- quyHo B OMCY wmmm MOILI, c¢ koroppim OMCY 3akir04YeHO COIVIALIEHHUE O
B3aMOJCHCTBUH;

- TIOCPEICTBOM IIOYTOBOTO OTMPABICHHS B aJpec KOMUTETa IO YIPaBJICHUIO
MYHUIIMNIAJIbHBIM UMYIIECTBOM U 3KOHOMHMKE MYHUIMIIAIBHOIO 00pa30BaHUs TOPOJCKON OKpyT
«OXUHCKUN» C OMHUCHIO BIOXKEHHS U YBEAOMJICHHEM O BPYYCHUU;

2) B (hopMe AJIEKTPOHHOIO JJOKYMEHTA - Yepe3 JU4HbIN kabuHet Ha PIIT'Y.

2.6.3.  DNeKTpOHHBIE  JOKYMEHTbl  JOJDKHBI ~ COOTBETCTBOBaTb  TpPEOOBAHMSIM,
YCTaHOBJICHHBIM B mojipa3zjiene 2.14 HacTosIero pa3aena aIMUHIUCTPATUBHOTO PErJIaMEHTa.

OJEeKTPOHHBIE JOKYMEHTHI, IOCTYNMBIINE C HapyLIEHHEeM TpeOOBaHUMN, YCTAaHOBIECHHBIX B
noapazaene 2.14 Hacrosmiero pasaena aIMUHHCTPATHBHOTO pPErjlaMeHTa, CYUTAIOTCA He
IIPEJICTaBICHHBIMHU.

Konuu n1oxymMeHTOB, npuiaraemMble K 3asBJICHUIO M HalpaBJICHHbIE 3asBUTEJIEM IO IOUTE,
JIOJKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHO/IaTEILCTBOM MOPSIIIKE.

2.6.4. 3amnpemniaercst TpeOOBATh OT 3asBUTEIIS:

1) npeacraBieHuss AOKYMEHTOB M HH(OpMAlMM WIM OCYILECTBIECHHUS JEHCTBHIA,
MPEJICTABICHUE WJIM OCYILECTBICHHE KOTOPHIX HE MPEITyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU
aKTaMH, pPETYJHUPYIOIIUMH OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3M C NPEJOCTABICHUEM
MYHUIIUTIAJIBHBIX YCIIYT;

2) npecTaBiIeHUs] JOKYMEHTOB M MH(OpMAIMH, B TOM YHCJIE MOATBEPKAAIONINX BHECCHHUE
3asgBUTENIEM IUIAThl 3a MPEJOCTABIEHUE MYHUIMNAIbHBIX YCIYr, KOTOpbIE HaXOAsTCS B
pacrnopsLKEHUH OPTaHOB, NMPEAOCTABIISIIOIINX MYHULUIAIBHBIE YCIYTH, HHBIX IOCYAapCTBEHHBIX
opranoB, OMCY 1ub0 mOJIBEJOMCTBEHHBIX TOCYJapCTBEHHbIM opraHam win OMCY
OpraHM3alii, y4acTBYIOIIMX B MPEIOCTABIEHNUN NPEIYCMOTPEHHBIX YacTbio 1 cTtatbu 1 @3 Ne
210-®3 MyHHIHMATBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH
Poccuiickoit ®eneparnuy, HOPMAaTHBHBIMH TpaBOBbIMM akTamMu CaxalWHCKOM oOnacTw,
MYHUIIMNIAJbHBIMA TPABOBBIMU aKTaMH, 3a HCKIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
onpezaeneHHpld yacTeio 6 crarbu 7 @3 Ne 210-D3 nepeueHb TOKYMEHTOB. 3asiBUTENb BIIpaBe
NpEJCTaBUTh yKa3aHHblE JOKYMEHThl M HH(OpPMalMIO B OpraHbl, MPEJOCTaBISIOLINE
MYHUIIUTATbHBIE YCIIYTH, 10 COOCTBEHHON MHULIMATHUBE;

3) mpencrtaBieHUs JTOKYMEHTOB M WH(OpMAIMU, OTCYTCTBHE W (WMJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX



JUI TIPEOCTaBJICHUS MYHMLMIAIBHOW YCIyrd, Au00 B MPEIOCTaBICHUH MYHUIIUNAIBHON
YCIIyTH, 332 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MEHEeHUe TpeOOBaHUN HOPMATHUBHBIX IPABOBBIX aKTOB, KACAIOIIUXCS MTPEIOCTABICHUS
MYHHULIMIIAJIBHOW YCIIYTH, IIOCJIE II€PBOHAYAIBHOM IIOJAYU 3asBJICHUS O IIPEJOCTaBICHUHU
MYHHULUIIAJIBHON YCIyTH;

0) Hamuuue OIMOOK B 3asBJIEHUM O MPEJOCTaBIECHUM MYHHLIMIAIBHON YCIyru u
JIOKYMEHTaX, IOJAaHHBIX 3asBUTEIIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IPHUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTaBJICHUS MYHHLMIIAIBHOM yciayrd, jiau00 B IpeJoCTaBIECHUU
MYHHUIUIIAJIBHOM YCIYTY U HE BKJIIFOYECHHBIX B IIPEICTABICHHBIN PaHEe KOMIUIEKT JOKYMEHTOB;

B) MHCTEUEHHE CpOKa JAEHCTBUS [JOKYMEHTOB WJIM M3MEHEHHEe WH(pOpMalUu IOocie
NEPBOHAYAILHOTO OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOMUMBIX IS IPEIOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, IMOO0 B IPEIOCTABICHUN MYHHUIMIIAIbHOMN YCIyTH;

') BBIABICHHE JOKYMEHTAIBHO IMOATBEPXKACHHOTO (hakTa (MIPU3HAKOB) OMIMOOYHOTO WIIH
IPOTUBOIPABHOrO JeicTBus (0e3neiicTBUsA) OMKHOCTHOTO JIMIA OpraHa, MpPeAoCTaBISAIOLIETO
MYHULIMNIAJIBHYIO YCIIYTY, MYHULUIIAIbHOIO CIIy’Kalllero, padOTHHKa MHOTO()YHKIMOHAJIbHOTO
LIEHTpa, IpU [E€PBOHAYAIbHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
IPEIOCTABICHUSI MYHUIIMIIAIIBHON YCIIYTH, JINOO B MPEJOCTAaBICHUN MYHULIMIIAJLHOW YCIYyTH, O
4yeM B IMCbMEHHOM BHJAE 3a IOJNUCBI0 PYKOBOJUTENS OpraHa, MpPeAoCTaBIISIOLIETO
MYHULUIIAJIBHYIO YCIyry, pykoBomutesnss MOL[ npu mnepBoHayalbHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS MYHMLMIAIBHOW YCIIYTH, YBEIOMIISIETCS
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHHUS 32 JOCTABJICHHbIE HEY00CTBA.

2.6.5. Ilpu mpenocTaBieHWHM MYHULUIAIBHOW YCIAYyTd B DIEKTPOHHON dopme cC
ucnoap3oBannem PIIT'Y 3anpenieno:

- OTKa3bIBaTh B IIPUEME 3aIIpOCa U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JUIS IPEJOCTaBICHUS
MYHULUIIAJBHON YCIYTH, a TakK€ B IIPENOCTABICHUM MYHMIMIAIBHOW YCIYTH, CIydae €Clld
3alpoc U JOKYMEHTBI, HEOOXOIUMBbIE JUIs MIPEIOCTaBIECHUS MyHUIMIIAIbHON YCIIyTH, MOJIaHbl B
COOTBETCTBUU C MH(pOpMaLIUEN O CPOKAX U MOPSJIKE MPETOCTABICHUS MYHUIIUIIAIBLHOW yCIyTH,
onybnukoBanHoi Ha EINI'Y, PIIT'Y;

- TpeOoBaTh MpH OCyUIeCTBIeHUU 3anmucu Ha npueM B OMCY umun MOIL] ot 3asBuTens
COBEpILEHHUs] MHBIX JEHCTBUH, KpOMe MPOXOXKAECHUS HAECHTH(QHUKAIMKW U ayTeHTHU(UKALUU B
COOTBETCTBUM C HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoin denepanun, yka3aHus LEIU
npuemMa, a TaKXKe IPEeJOCTaBICHUS CBEIEHHHM, HEOOXOAUMBIX MJIs pacdyera JUIMTEIbHOCTU
BPEMEHHOI'0 UHTEPBaJIa, KOTOPbII HEOOX0AUMO 3a0pOHUPOBATH JIJIS IPUEMa;

- TpeOoBaTh OT 3asBUTENs INPEACTABICHUS JOKYMEHTOB, MOATBEP)KIAIOIIUX BHECEHUE
3asBUTEJIEM IUIATHI 3a MPEJOCTABICHUE MYHUIIMIIAIBHON YCIIYTH.

2.7. UcuepriplBaronuii nepeueHb OCHOBAaHUHN
JUTSL OTKa3a B IpHEeMe JOKYMEHTOB, HEOOXOTMMBIX
JUTSL TIPEIOCTABIICHUSI MYHUITUTIATBHOM YCIyTH

OcHoBaHMeM JUIsl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEeAOCTaBICHUS
MYHUIIUTNAIBHON YCIYTH, SIBISAETCS OTKa3 3asBUTENs (MPEICTaBUTENs 3asBUTEINSA) MPU JINYHOM
oOpallleHuu IpeabsIBUThH IOKYMEHT, YI0OCTOBEPSIIOLINI TUYHOCTD.

2.8. McuepnblBaroninil nepeyeHb
OCHOBaHUM AJI IPUOCTAHOBJIEHUS MPEIOCTABICHHUS
MYHHUIMITAIBHON YCIYTH WM OTKa3a
B [IPEIOCTABJIEHUN MYHULIUIIATBHON YCIyTH

OcHoBanus JJI IPpUOCTAHOBJICHUA MpeaOCTaBJICHUA MYHHHHHaHBHOﬁ yciayru

OTCYTCTBYIOT.
OcHoBaHuUs 17151 0TKa3a B MPEJOCTABICHUN MYHUIIMTIAIBHOU YCIIYTH OTCYTCTBYIOT.



2.9. Tlopsanok, pa3Mep ¥ OCHOBAHMS B3UMaHUA IOCYIapCTBEHHOMW MOIIJIMHBI UM UHOU
IJIAThI, B3UMAEeMOM 3a MPEAOCTABICHUE MYHULIUIAIIBHON YCIIYTH

[IpenocraBieHre MyHUIMNAIBHONW YCIYTH OCYIIECTBIIIETCS OSCIIaTHO.

2.10. MakcuMaibHbIl CPOK 05KMJIAHUS B OUEPEIU
IIpU IoJjaue 3anpoca o0 NPeJoCTaBIeHUH MyHULIMIAIbHON
YCIIyTU U IpU NOJyYEHUH pe3ysbTara
IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTrH

MaxkcuManbHBI CPOK OXHJAAHUA B OYepedu MpU IojJaye 3ampoca O NPeIoCTaBICHUU
MYHUIUIIAJIGHON YCIYTM W MPU MOJYYEHUU Pe3yJbTaTa MYHUIMNAIBHOW YCIYTH HE JOJKEH
MpEBbIIATH 15 MUHYT.

2.11. Cpok peructpaiiuu 3anpoca 3asBUTENs
0 MPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH

Perucrpanus 3anpoca 3asgBUTENs O IPEIOCTABICHUM MYHUUMIIAJBHOW  YCIIYI'M
OCYLIECTBIIAETCA B JIEHb IIOCTYILUICHHs 3allpoca B KOMUTET IO YIIPABICHUIO MYHULHUIIAIbHBIM
UMYIIECTBOM M SKOHOMHKE MYHHUIIMITAJIHHOTO 00pa30BaHUs TOPOACKON OKPYT «OXUHCKUN» WIH
M®OILI.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MPEAOCTABIIAIOTCS MYHUIUTIATIBHBIE YCIYTH

2.12.1. Tlpuem 3asBUTENEH OCYIIECTBISIETCS B CIEMUAIBLHO OOOPYJOBAHHBIX JUIS ITHX
Heneil MoMeNeHHsIX, KOTOpble OCHAIAITCs MH(OPMAIMOHHBIMU TAaOJUYKaMU (BBIBECKaAMH) U
JIOJI’KHBI COOTBETCTBOBATH KOM(OPTHBIM JIJIs1 3asIBUTENIEH YCIOBUSIM.

[ToMemieHusi, B KOTOPBIX MPEAOCTABISAETCS MYHUIMINAIbHAS YCIIyra, JOJDKHBI OBITH
000py/I0BaHbl AaBTOMATUYECKON MMOKApHOW CHUTHAJIM3alUell W CpeAcTBaMM IOKapOTyLIEHUS,
CHUCTEMOM OIIOBELICHMSI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYaLIHH.

B 3pmanum, rae opraHusyercd TOpueM  3asBHUTENEH, IpeaycMaTpuBalOTCI MecTa
0OIIECTBEHHOTO TIOJIb30BaHUs (TYyaneThl).

2.12.2. Mecra oxxuJaHUSl U1 MecTa JJIs IIpUeMa 3alpocoB 3asBUTENECH O MPeAoCTaBICHUH
MYHUIIUNAIBHON YCIYTM JOJKHBI OBITh OOOPYAOBaHBI CTYIbSIMU (KpPECEIbHBIMH CEKIMSIMHU,
CKaMbsSIMM), a TaKXe CTOoJaMM (CTOMKamMH) C KaHIEIIPCKUMHU MPHUHAJICKHOCTSIMHU IS
OCYILIECTBIICHUS] HEOOXOJJUMBIX 3aITUCEH.

2.12.3. Mecra s MHPOPMUPOBaHUS 3asBUTENEH 000pyAyrOTCS HHPOPMAIMOHHBIMU
CTeHJ]aMM, Ha KOTOPBIX pa3MelaeTcsi BU3yajbHast U TEKCTOBas MH(OpMaIus.

2.12.4. llomewienus, NMpeaHa3HAYEHHbIE JUIS MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH,
JIOJDKHBI ~ Y/IOBJIETBOPATH TpeOoBaHUSIM 00 obecredeHuu OecHpernsTCTBEHHOro JI0CTyIa
MHBAJIUJIOB K OOBEKTaM COIMAJIbHOM, WHXEHEPHOM M TPaHCIOPTHOM HHPPACTPYKTyp U K
IIPEIOCTABIAEMBIM B HHUX YycCIyraM B COOTBETCTBHUM C 3aKOHOJATEIBLCTBOM Poccuiickoit
denepaniy 0 CONUATBHON 3alIUTE HHBAIUIOB.

2.12.5. B mensax obecriedeHus: AOCTYMHOCTH MYHHMIMIIAIBHOM YCIyrH A MHBAJIUIOB
JIOJIKHBI OBITH 00ECTIICUEHBI:

- YCIIOBHS OECIpPENnATCTBEHHOTO JOCTyNa K 0OBEKTYy (3aHHI0, IOMEIIEHHUI0), B KOTOPOM
MPEIOCTAaBIsAETCS yciayra, a Takxke JUIsi OecHpensTCTBEHHOrO I0JIb30BAHUSI TPAHCIIOPTOM,
CpeICTBaMU CBSI3U M HH(POPMAIINH;

- BO3MOXHOCTb CaMOCTOSATEIBHOIO IIEPEABMKEHUS IO TEPPUTOPHH, HA KOTOPOU
pacIonokeHbl 0OOBEKTHI (31aHUs, TTIOMELIEHHS), B KOTOPBIX MPEIOCTABIISIOTCS YCIYTH, a TaKkKe



BXOJla B TaKHe OOBEKTHI U BBIXOJA U3 HUX, IMOCAJIKU B TPAHCIIOPTHOE CPEACTBO M BBICAJIKU U3
HETO, B TOM YHCJIE C HCIIOJIb30BAaHHEM KPECIIa-KOJSACKY;

- CONPOBOXJIECHUE HMHBAIUAOB, UMEIOIIUX CTOMKHE paccCTporCcTBa (YHKIMU 3pEHUS U
CaMOCTOSATENILHOTO MTEPEIBIKCHNS;

- HaJyIeXkKaIIee pa3MenieHrne 000pyI0BaHus U HOCUTENEH HHPOPMAITUU, HEOOXOTUMBIX IS
obecrieueHns OECHPESITCTBEHHOTO I0CTYIAa HHBAINAOB K 00BEKTaM (31aHHUSM, IOMEIICHHSIM), B
KOTOPBIX NPEIOCTABIISIOTCS YCIYyrM, M K YyCIyraM C Y4eTOM OrpPaHHYEeHUH HX
KHU3HEICATEIILHOCTH;

- TyOnupoBaHUEe HEOOXOIMMOM Il MHBAJIUI0B 3BYKOBOM M 3pHUTENbHON MH(OpMaIyu, a
TaKKe HAJMHUCEH, 3HAKOB W HMHOW TEKCTOBOM M Tpaduyeckoil uHPOpMANMM 3HAKaMH,
BBINOJIHEHHBIMH pelibe(hHO-TOYeUHBIM IpudTOoM bpaiins;

- JIOITYCK CYp/IOTIEPEBOTUHMKA U TU(IIOCYPIOTIEPEBOTINKA;

- JIONMYCK Ha OOBEKTHl (37aHUsA, MOMELICHHS), B KOTOPBIX IPEIOCTABIAIOTCSA YCIYTH,
CO0aKH-TIPOBO/IHUKA NPH HAJIMYUH TOKYMEHTA, OJATBEPKAAIOIIET0 €€ CIenualIbHOe 00yueHHE U
BBIJIaBaeMOro 1o (opMe W B TOPSAIKE, KOTOPHIE ONpEACISIoTCcS (eaepaTbHbIM OpraHoM
UCIIOJTHUTEJIIEHON BJIACTH, OCYLICCTBISIIONIMM (YHKIUH 10 BBIPAa0OTKE M pealn3aluu
rOCYJapCTBEHHON MOJUTUKA W HOPMATHBHO-TIPABOBOMY PETYIHPOBAHHIO B Cepe COLUATBHOM
3aIIUTHl HACCIICHHUS;

- OKa3aHHe MHBAJIUIAM TIOMOIIHN B IPEOIOJICHHH 0aphepOB, MEIIAIOMINX MTOYYCHHIO UMHU
YCIIYT HapaBHE C JPYTHUMH JIUIAMHU.

2.13. Iloka3arenu JOCTYITHOCTH U Ka4eCTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Iloka3arenu 1OCTYIHOCTH U KayeCTBa MyHULIMIIAIBHBIX YCIIYT:

1) noctynHoCTh HH(pOPMALIUU O TOPSIIKE IPEJOCTABICHUS] MyHULIUIIAIBHON YCIYTH;

2) BO3MOXXHOCTb MOJY4YEHHS HHPOpPMAIMK O XOJAE MPEAOCTaBICHUS MYHHUIMIAIbHOU
yCIOyrd, B TOM 4YHCI€ C MCIOJb30BAaHMEM HH(DOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA;

3) BO3MOKHOCTh MOJYYeHHUs MyHHLIUIIANBbHON ycinyru B ML, B ToMm uncie nocpeacTsomM
3arpoca o MpeI0CTaBICHUH HECKOIBKUX YCIYT (J1ajee — KOMIUIEKCHBIN 3a1poc);

4) KoONMMYecTBO B3aUMOACUCTBUI  3asBUTENS] C JODKHOCTHBIMU  JIMLAMH  TIPH
IPEIOCTaBIEHUU MYHUIIMIIAIIBHOMN YCIIyru — He Oouiee 2;

5) TpPOAOIKUTENBHOCTh B3aUMOJCHCTBUS 3asBUTENSI C JOJDKHOCTHBIMHM JIMLAMH TIPU
nojaue 3amnpoca — He 6osiee 20 MUHYT, IPH MOJTYyYEHUU PE3yNbTaTa — He OoJiee 15 MUHYT;

6) cobmtoieHne CPOKOB MPEOCTaBICHUS] MYHUIIUIIAIBHON yCIyTH;

7)  JOCTOBEPHOCTb  MPEJOCTABISEMON  3asABUTENSAM  MHPOpMAIMM O  TOPSIJIKE
IIPEIOCTABIIEHUS MyHULIUIIAIBHON YCIYTH, O XOZ€ PENOCTABICHNS MYHUIIUIIAILHON YCIIyTH;

8) orcyrcTBHE OOOCHOBAHHBIX XajloO CO CTOPOHBI 3asBUTENEH Ha peuieHus U (WiIH)
neiictust (6e3neiictue) OMCY, myHununanbHeix ciayxammx OMCY mpu npenocTaBieHUN
MYHULUIIAJBHON YCIyTH;

9) BO3MOXHOCTh TMOJYYEHUS MYHUIHUNAIBHOM YCIYIM B JIIOOOM TEPPUTOPUATBHOM
nonpaszaenennu M®I] no BeIOOpy 3asiBUTENS (IKCTEPPUTOPHATIBHBIN PUHITHIT).

2.13.2. [leiicTBus, KOTOpbIE 3asBUTENb BIIPaBE COBEPLIMTH B AJIEKTPOHHOM (hopme mpu
MOJIyYEHUU MYHUIIUTIATBHON yCIYyTH:

1) nonydyeHue HHPOPMALMM O TOPSAKE M CPOKaX TMPENOCTABICHUS YCIYTH, C
ucnons3oBanueMm EINTY, PIITY;

2) 3amuch Ha NPUEM B OpraH Ul MOAAuYu 3ampoca O MPEJOCTAaBIECHUH MYHHUIUIAIBHOM
yciyru nocpeactsom PIITY;

3) popmupoBanue 3anpoca 3asBurenaem Ha PIITY;

4) olileHKa JOCTYMHOCTH U Ka4eCTBAa MyHHUIIMIIATBHOMN yCIyTH;

5) HampaBiieHHE B 3JEKTPOHHOM (popme kanoObl Ha perieHus u aeicTBus (O6e3neicTBHe)



OMCY, npenocTaBisionlero MyHUIMIAIBHYIO YCIYry, noipkHocTHoro juna OMCY B xone
IPEJOCTaBIICHUS YCIYTH.

2.14. Vubie TpeOOBaHUs, B TOM YHCJIE€ YUUTHIBAIOLIME OCOOEHHOCTH MPEI0CTABICHUS
MYHHULIMNIAIbHON yciyru B MO®L, 1o s3kcTeppUTOpraIbHOMY IPUHIUITY U OCOOEHHOCTH
IPEJOCTaBIICHUS] MyHULIUIIAIBHOM YCIYTH B 3JIEKTPOHHON (opme

2.14.1. IlpenocraBienne MyHununaibHon yciayru B M®I] ocyiectBisieTcsa, B TOM 4ucie
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIJIAIIEHHEM O B3aUMOJICHCTBUM,
3akimio4eHHbIM  Mexay OMCY u MOIL, ¢ MomeHTa BCTYIUIEHHS B CHJIY YKa3aHHOTO
COIJIalLIEHUSI.

2.14.2. lIpenocraBiieHre MYHUIIMTAIBHOW YCIIYTH 10 SKCTEPPUTOPHATBHOMY MPUHIIUITY (B
mro0oM TeppuTopranbHOM TonpasaeneHun ML wa Tepputopun CaxalMHCKOW 00JIaCTH IO
BBIOOPY 3asBHUTENSI) OCYILECTBISICTCS B Ciy4yae, €CIM COIVIAlIEHUEM O B3aWMOJICHCTBUH,
3aKMoueHHbIM - Mexay OMCY u MOILI, npegycMoTrpeHa BO3MOXKHOCTb —HaIlpaBJICHUS
JIOKYMEHTOB B 2JIEKTPOHHOM (opMmarTe.

2.14.3. IlpengocTaBiieHNe MyHHUIIMIIATBHON YCIIYTH OCYIIECTBISIETCS B SJIEKTPOHHOU popme
yepe3 JMYHBIN KaOuHeT 3asBuTens (mpenactaButens 3assutens) Ha PIIIY ¢ ucnonp3oBaHuem
€IMHOM CUCTEMBI HACHTU(DUKAIINH U ayTeHTU(DUKAITUH.

Jns nmoanucaHus 3asBIEHUs, YKa3aHHOTO B nIyHKTe 2.6.1 mogpasgena 2.6 pasnena 2
HACTOALIET0 a/IMUHUCTPATUBHOIO PETJIAMEHTA, UCIIONb3YETCs IPOCTas JIEKTPOHHAS MTOAIHUCH.

[Tpu monave 3ampoca Ha MPEAOCTABICHUE MYHUIIMNIAIBHON YCIyTU B 3JIEKTPOHHOUN hopme
NPeOCTaBIICHNE JOKYMEHTA, YAOCTOBEPSIONIETO IMIHOCTD 3asBUTEIIS, HE TPEOyeTcs.

[Ipu mpenocraBieHUM 3asBICHUS MpPEICTaBUTENIEM 3asBUTENsS B (opMe SIEKTPOHHOTO
JOKYMEHTa K TaKkOMy 3asBICHHIO TNpWIaraercs HaeXaumM o0pazoM odopMieHHas
JIOBEpEHHOCTh B (opMe DIEKTPOHHOTO [OKYMEHTa, MOJIMUCAHHOIO JIMIIOM, BBIJIAaBIIUM
(moAmucaBIIMM) JIOBEPEHHOCTb, C HCIOJB30BAaHWEM YCHUJIECHHOW KBaJM(UIMPOBAHHOMN
AJIEKTPOHHON NOANMCH (B cllyyae, €ciaM NpeiCTaBUTENb 3asBUTENs JEWCTBYeT HAa OCHOBAHUU
JIOBEPEHHOCTH).

DJEeKTPOHHBIE TOKYMEHTHI U 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB, MPEI0CTABIsIEMbIE Yepe3
nuuHbI kabuHeT Ha PTIT'Y mo/mKHBI COOTBETCTBOBATH CIEIYIOIINMM TPeOOBaHUS:

1) pazmep oaHoOro (aiina, cogepKaliero 3MEKTPOHHBIM JOKYMEHT WIIN 3JIEKTPOHHBII 00pa3
JIOKYMEHTA, He JJoJbKeH npeBbiaTth 10 M6. MakcumanbHblil 00beM Beex Qaitnnos - 50 M6;

2) nomyckaeTcs MpelocTaBiIATh (ailbl caenyromux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue ¢aiioB, nMeromux ¢GopMaThl, OTIUYHBIE OT
YKa3aHHBIX, HE JIOIYCKAETCs;

3) nmoxymentsl B ¢opmare Adobe PDF nomxHbl OBITH OTCKAaHUPOBAHBI B UYEPHO-OEIOM
1100 cepoM 1iBeTe, 00eCTIeYMBAOIEM COXPAaHEHNE BCEX ayTEHTUYHBIX MPU3HAKOB MOIMHHOCTH
(kagecTBO - He MeHee 200 ToUeKk Ha MI0iM), a UMEHHO: rpadUUecKor MONUCH JUIA, TIeYaTH,
YIIJI0OBOTO IITaMia OaHKa (€ciu MpUeMiIeMo), a TAKKe PEeKBU3UTOB IOKYMEHTA,

4) KaXxIbIil OTICNbHBIN TOKYMEHT OJDKEH OBITh 3arpy’KeH B CUCTEMY TOJa4YH JOKYMEHTOB
B BUJe OTAenbHOro ¢aitna. KomuuecTBo (hailioB JOMKHO COOTBETCTBOBATh KOJUYECTBY
JIOKYMEHTOB, a HaMMEHOBaHUE (ailloB OJHKHO MO3BOJIATH WAECHTU(UIUPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHMI] B TOKYMEHTE;

5) daiinbl He JOJKHBI COJIEPKAaTh BUPYCOB U BPEIOHOCHBIX MPOTPAMM.

Pazznen 3. COCTAB, ITOCJIEJJOBATEJILHOCTb 1 CPOKHU BBITIOJTHEHK S
AJIMUHUCTPATUBHBIX ITPOLIEAYP (JEMCTBUI), TPEFOBAHMS K ITOPSJIKY UX
BBITIOJIHEHN S, B TOM YHCJIE OCOBEHHOCTU BBITTOJIHEHUS
AJIMUHUCTPATUBHBIX ITPOLIEAYP (AEMCTBUI) B DJIEKTPOHHOU ®OPME, A
TAKXXE OCOBEHHOCTH BbITIOJIHEHUS AJIMUHUCTPATHUBHBIX I[TPOLIEJIYP
(JIEMCTBHI) B M®I]



3.1. UcuepnbiBaroyii nepevyeHb aAMUHUCTPATUBHBIX MTPOLIEAYP

[IpenocraBieHne  MyHUIMOAIbHOM  yCIyrd  BKIOYaeT B ce0s  cleayroulue
aJIMUHUCTPATUBHBIE POLEAYPHI:

- IPYEM 3asiBJICHUS O NPEJOCTABICHUN MYHUIINIIAIBHOU YCIIYTH;

- paccMOTpEHHUE 3asBICHUS O MPEAOCTaBICHUM MYHULIMIAIBHOW YCIYr'H, MOArOTOBKA
pe3ynbTaTa NpeJOoCTaBICHUS MyHUIIUIIAIBHON YCIIYTH;

- HallpaBJIeHUE (Bbla4a) pe3ysbTaTa IIPel0CTaBICHNs MyHULIUIIAJIbHON YCIIyTH.

3.2. [Ipuem 3asBIEHUS O IPEIOCTABICHUU MYHUITUTIAIBHON YCITYTH
Y NIPUJIAraéMbIX K HEMY JIOKYMEHTOB

3.2.1. OcHoBaHMEM ISl Hayaja aJMUHUCTPATUBHON MHPOLEAYpHI SBISIETCS MOCTYIJICHUE
JIOKYMEHTOB, YCTAHOBJEHHbIX IyHKTOM 2.6.1 mnogpasmena 2.6 pasnena 2 HacTOALIETO
aIMUHUCTPATUBHOIO PErJIaMEHTA.

3.2.2. JIOJPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPAaTUBHOM
MPOLIEYPHI, SABJISIETCS CIIELHAIUCT KOMUTETA MO YINPABICHUIO MYHUIUIIAIbHBIM UMYIIECTBOM U
HKOHOMHUKE MYHUIMIAIBHOTO 00pa3oBaHMs rOPOACKON OKpYr «OXMHCKHIl», OTBETCTBEHHBIN 3a
IpUeM 3asBJICHUS O TMPEAOCTaBICHHUS MYHHUIMNAIBGHOM yclyru (Janee - CHIEHUaNCT,
OTBETCTBEHHBIH 3a pUEM JIOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a IpUEM JIOKYMEHTOB, OCYILECTBIISIET CIEIYIOLIUE
aJMMHHMCTPATUBHbBIC JEUCTBHUSA:

1) npu nuuHOM OOpalieHuu 3asBUTENs (MIPEICTABUTENS 3asiBUTEINS) MPOBEPSET HAITUYUE
JIOKYMEHTA, YJOCTOBEPSAIOIIEr0 JUUYHOCTD 3asBUTENS (IIPEACTaBUTENS 3aBUTENS);

2) mpu HAJIWYMM OCHOBaHHUS JJIs OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABJICHUS MYHMIIMIIAJBHOW YCIIYTH, YCTAaHOBJIEHHOIO mojpasfenom 2.7 pasgena 2
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IPUEME C PA3bICHEHUEM IIPUYUH;

3) mpu OTCYTCTBHM OCHOBaHHUS JUIsl OTKa3a B NpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABIICHUSI MYHULMINAIBHON YCIYTH, YCTaHOBJIEHHBIX IoApasjenoM 2.7 paszmena 2
HACTOALIET0 aJMMHHUCTPATUBHOIO pErjaMeHTa, OCYIIECTBISET MHPOBEPKY MPEICTaBIEHHOTO
3asIBJICHUS, PETUCTPUPYET 3aIIpOC;

4) mpu TUYHOM OOpAIeHMM BBLAAET 3asBUTEII0 WM €ro IMPEeACTaBUTENI0 PACIUCKY B
MIOJIyYEHUU 3asBJICHUS C YKa3aHUEM JaThl IIOJyUEHUS;

5) mpH NOCTYIUIEHWHM 3asiBICHUS IMOCPEICTBOM IIOYTOBOI'O OTIIPABJICHUS HAMpaBiseT
paclycKy B €ro NOJy4YEeHUH 110 YKa3aHHOMY B 3asBJIECHUU IIOYTOBOMY aJpecy;

6) mpu MOCTYIJICHUM 3asBiI€HHUS B (OpMEe SIIEKTPOHHOTO JIOKyMEHTa, o0OecrnedyuBaeT
HalpaBJIeHUE 3asBUTENIO (IPEJCTABUTENIO 3asBUTEINS) COOOIIEHHE O €ro IOJIyYeHHH C
YKa3aHWEM BXOJSILEro PErucTpalliOHHOTO HOMEpa, JaThl MOJy4YeHUS B JIMYHBIA KaOWHEeT
3asiBUTENs (peacTaBuTens 3aspurens) Ha PIITY;

7) nepenaeT 3asBIE€HUE O NMPEAOCTaBICHUHN MYHUIIUIAIBHON YCIYTH TOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a PAacCMOTPEHME 3asBJICHUS O IPENOCTABICHUN MYHULUNAIBHON YCIIYTH,
MOJFOTOBKY pe3yibTara.

3.2.3. IIpuem 3asBIEHUSA O MPENOCTABICHUN MYHHMIMIIAJbHOW YCIYI'M OCYILECTBISETCS B
JI€Hb €r0 MOCTYIJICHUS] B KOMUTET M0 YIPABJICHUI0 MyHUIIUITAILHBIM UMYIIECTBOM U SKOHOMUKE
MYHUIIUTIAIBHOTO 00pa30BaHMs TOPOACKON OKpYyTr «OXUHCKUI.

3.2.4. KpurepueM TpHHATHS pEIICHWS B paMKaxX HACTOANICH aIMHUHHCTPATUBHOU
IPOIIEeTypHI SBJISETCS HAJTMUKeE MO0 OTCYTCTBHE OCHOBAHMS ISl OTKa3a B IpUEMe.

3.2.5. Pe3ynpTaroM BBINIOJIHEHHS aJIMUHUCTPATHUBHOM NPOLEAYPHI SBISETCS NPUEM U
perucTpanys 3asiBICHHUS.

3.2.6. CrnocoboM ¢ukcanuu pe3ysiabTaTa BBIMOTHEHUS AJIMHUHUCTPATHBHOW MPOICIYpPHI
ABJISIETCSl  BblJadya (HaAmpaBJi€HUE) 3asBUTENI0 (MPEICTABUTENIO 3asABUTENS) PACIHCKU



(cooOrIeHMs) O TTOTYYCHHUH 3asIBICHHUS.

3.3. PaccMoTpeHue 3asBiaeHus O IPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH, IOATOTOBKA
pe3yJibTara npeoCTaBICHNs MYHUIUITAIBHON YCIIyTH

3.3.1. OcHoBaHMEM ISl Hayaja aJMUHUCTPATUBHON MHPOLEAYpHI SBISIETCS MOCTYIJICHUE
3aperuCTPUPOBAHHOIO 3asiBICHUS O MPEAOCTaBICHUN MYHULIUIIAIbHONW YCIYTU JUISl MOATOTOBKHU
peLIeHHs O NPEIOCTABICHUN MYHHUIMIIATBHON yCIIyTH.

3.3.2. JIOJ>KHOCTHBIMU JIMIIAMHM, OTBETCTBEHHBIMM 32 pPAcCCMOTPEHME 3asBICHHUS O
IPEJOCTaBIEHUN MyHULIMIIAILHON YCIIYTH, IOATOTOBKY PE3YyJIbTaTa SIBJISAIOTCA:

1) cmeunmanuer  OoTAENa  IPOTHO3MPOBAHUS,  DKOHOMHYECKOTO  pPa3BUTHS U
HpEANpPUHIMATEIBCTBA KOMUTETA 110 YIIPABJICHUIO MYHUIMIAIbHBIM UMYIIECTBOM U SKOHOMUKE
MYHUIIUIATBLHOTO 00pa30BaHUsl TOPOACKON OKpyr «OXHUHCKHIT», B JOKHOCTHBIE OOS3aHHOCTU
KOTOPOI'O BXOJUT BBIIOJHEHUE HACTOSIIEH aJMUHUCTPATUBHOM IPOLEIYpbl B COOTBETCTBUM C
JOJIKHOCTHOM MHCTPYKLKEH (J1ajee — CIeLMaIUCT, OTBETCTBEHHBIN 32 IPOBEPKY);

2) pyKOBOJUTENIb KOMHUTETA 110 YIPABJIECHUIO MyHUIUIIAIBHBIM UMYIIIECTBOM M 3KOHOMUKE
MYHUILIMIIAJILHOTO 00pa30BaHuUs TOPOACKON OKpYyr «OXUHCKUI (faiee - pyKOBOJUTEND).

3.3.3. Coeumanuct, OTBETCTBEHHBII 3a INPOBEPKY, BBINOJHAET  CIEAYIOIIUE
aJMMHHMCTPATUBHbBIC AEUCTBUSA:

1) paccMoTpeHue 3asiBIeHUS U IOJATOTOBKY IPOEKTA:

- BBIIIMCKU W3 TMOXO3SIIICTBEHHOM KHUIHM YYeTa JIMYHBIX IOACOOHBIX XO3AHCTB B JIBYX
AK3eMIUIsApax (JBa FK3EMILIIpa);

- MUCbMEHHOT'O YBEJOMJIEHUSI 00 OTKa3e B BbIJau€ BBIIUCKU U3 MMOXO34MCTBEHHON KHUTH
ydyeTa JMYHBIX MOACOOHBIX XO3S5IMCTB C YKa3aHUEM NPUUMHBI 0TKA34;

2) nepefaeT NPOEKT PyKOBOJIUTEINIO JIJIsl pACCMOTPEHHUSL.

3.3.4. PykoBOANTEIIb BBINOJIHSAET CIEIYIONUE aIMUHUCTPATUBHBIC ICHCTBHSL:

1) npoBepsieT JaHHbIE, yKa3aHHBIE B IPOEKTE;

2) pu OTCYTCTBMM 3aME€YaHUIl IPUHUMAET PeLICHHE yTeM MOANMCaHUS TPOEKTa.

3) mpu HaJIWYMM 3aMEYaHM BO3BpALlA€T MPOEKT CHEUAINUCTY, OTBETCTBEHHOMY 3a
IIPOBEPKY, MJIs IOBTOPHOTO OCYIIECTBJIECHUS aJMUHUCTPATUBHBIX JEHCTBUM, yKa3aHHBIX B
nyakTe 3.3.3 moapaszaena 3.3 HACTOAIIETO pa3jiesa aIMUHUCTPATHBHOTO PerjaMeHTa.

3.3.5. Cpok paccMOTpeHMs 3asdBJIEHHS O MNPEAOCTaBICHUH MYHULMNAIBHON YCIYTH H
MOJIFOTOBKU Pe3yJIbTaTa IMpPelOoCTaBICHUS MYHULUIAIbHON YCIyru — 6 pabouux OHEH co JHsA
MIOCTYIUIEHUS 3asBJICHUS O NIPENOCTABICHUN MYHULIUIIAJIbHON YCIIyTH.

3.3.6. Kpurepuem mnpuHATUS pelIeHHs B paMKax HacTOAleH aJMUHUCTPATUBHOM
IPOLEAYpPHI SBJISETCS HAIUYME WIM OTCYTCTBUE OCHOBAaHUM ISl NPUHATUS OTPHULATEIBHOTO
pelieHus.

3.3.7. Pe3ynpTaToM BBIIIOJIHEHUS aAMHHHUCTPATHUBHOW IPOLEAYPHI SBIAETCS ITOKYMEHT,
SBJISIOIIMICA PE3yJTbTATOM MYHUIUITAIBHON YCITyTH.

3.3.8. CnocoboM ¢ukcanuu pes3ynbTaTa BBINOJHEHHUS AJAMUHUCTPATHBHON NpOLETypHI
ABJISIETCS IOJNUCAaHHOE pa3pelieHre (MMCbMEHHOE YBEIOMIIEHHUE).

3.4. Hanpasnenwue (Bbiavya) pe3ysabTaTa IpeI0CTaBICHUS MYHUITUTIATLHON YCIyTH

3.4.1. OcHoBaHMEM U1 Hadajla aJMUHUCTPATUBHON NPOLEAYPHI SBISIETCS MOCTYIUIIEHUE
MOJANUCAHHOTO JOKYMEHTA, SBISIOLIETOCS pE3YJIbTaTOM IIPENOCTABICHNUS MYHULUIIAIBHON
YCITyTH.

3.4.2. JIOJKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a  HaIpaBJIEHUE  pe3yibTaTa
MPEIOCTABIICHUS! MYHHUIMIIAILHOM YCIYTH, SIBISIETCA CIIEUUAIUCT OTeNa MPOTHO3UPOBAHUS,
DKOHOMHUYECKOTO  PAa3BUTUS U MPEANPUHUMATENBCTBA  KOMHUTETAa 110  YIPABICHUIO
MYHUIUNAIBHBIM UMYLIECTBOM U SKOHOMUKE MYHUIMNAIBHOTO 00pa30BaHUsl TOPOJCKON OKpYyr
«OXHMHCKMII», B JOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOAMT BBIMOJIHEHUE HACTOSIIEH



aJMMHHMCTPAaTUBHONW MpOLIEAYypbl B COOTBETCTBMM C JOJDKHOCTHOM HMHCTpyKIMEH (manee —
CIEIMAJINCT, OTBETCTBEHHBIN 32 HAIIPABJICHUE PE3yJIbTATA).

Cneunanuct, OTBETCTBEHHBIM 3a HalpaBiICHUE pE3yJbTaTa, BBIIOJHAET CJEAYIOIIHE
aIMUHUCTPATUBHBIE IEUCTBUS:

1) perucTpupyeT BBIITUCKY W3 IOXO3AWCTBEHHOW KHHUTH YydYeTa JMYHBIX MOJACOOHBIX
XO3SIUCTB B JKypHaJI€ BbIAAUU BBIMHMCOK M3 MOXO3IWCTBEHHON KHHUTM y4eTa JMYHBIX MOJICOOHBIX
XO35ICTB;

2) Tpu JIMYHOM oOOpaiieHun 3asBuTens (mpenacraButens 3assutenss) B OMCY, mopade
3ampoca Ha MOTYYCHHEe MYHUIIMNAIBHON yciayru depe3 PIITY mmbo modToBOM HampaBlieHUU
3arpoca Ha MPeI0CTaBIEHUE MYHHUIIMIIAILHOM YCIIyTH - YBEIOMIISET 3asBUTENs (TpeacTaBUTeNs
3asgBUTEIA) MO TeNePOHY O BOSMOXKHOCTHU IMOJIyYSHHsI JOKYMEHTa C MOCIEIYIOIEeH ero Belaueit
IIPH JIMYHOM OOpaIieHuu 3asBuTels (peacraBuTes 3assuteiss) B OMCY;

3) mpu mnojade 3ampoca Ha IOJYyYEHHE MYHULMNAIbHON yciayru uepe3 MO —
OCYIIIECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, OMPEEIIEHHBIM COTJIAIIEHUEM O B3aUMOJCHCTBUU
¢ ML, nepenayy pe3yipTaTa IpeIoCTaBICHUs MyHUIMIIaIbHON yeiayru B ML,

Cpok OCyIecTBICHUS aAMHUHUCTPATUBHONW MPOIEAYphl - B TeueHue 3 pabouux ITHEH co
JTHSI IOATOTOBKHU PE3yJbTaTa MPe10CTaBIECHUS MYHUIIMIIAILHON YCIyTH.

3.4.3. KpurepueMm TMNpUHATHS pEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOMN
IPOLEAYPHI ABJSAETCS CIIOCO0 MOJIa4M 3apoca Ha NOJyYeHUE MyHUIIMIIAIbHON YCIIYTH.

3.4.4. Pe3ynbTaroM BBIIIOJIHEHUS aAMUHUCTPATUBHOW MPOLEAYPHI SBIISIETCS HANPABIICHUE
3asIBUTEIII0 TOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM NPEAOCTaBICHNUS MyHUIIMTIATILHOM YCIIYTH.

3.4.5. Cnocobom (ukcanmu pe3yibTaTa BBINOJHEHUS aJIMUHUCTPATUBHOM MpPOLIETYPHI
ABJIIETCS OTMETKAa O HalpaBiIeHUM (BblOA4€) JOKYMEHTA, SIBIISIOIIETOCS pPE3yIbTaToM
MIPEA0CTaBIECHUS] MYHULIUTTAIBHON YCIIYTH.

3.5. [lopsiok ocyliecTBIECHUS aIMUHUCTPATUBHBIX MPOLIEAYP
B AJICKTPOHHOU (pOopMe, B TOM UHCIIE C UCTIOIb30BaHUEM
EIIT'Y u PIITY

3.5.1. [lonyyenue 3asgBUTENIEM B 3JIEKTPOHHON (opMe MH(POPMALMU O CPOKAX M MOPSIKE
MPEIOCTABIEHUS] MYHUIIUIIATBHON YCIYTH OCYLIECTBIISIETCS MOCPEACTBOM OPHIIMAILHOTO caifTa
OMCY, EII'Y, PIIT'Y.

3.5.2. 3anuce B anekTpoHHOM (opme Ha mpuem B OMCY nns momauu 3ampoca o
NPEOCTaBICHNH MYHHUIMIAIBHON YCIYrH NMpou3BOAMTCA yepe3 opuuuaibHbiil caiit OMCY,
PIITY.

3asBUTENIO MPEJOCTABIAETCS BO3MOXKHOCTh 3alMCHU B JIIOObIE CBOOOJHBIE AJIS NpHeMa
JaTy ¥ BpeMs B npejenax ycraHoBieHHoro B OMCY rpaduka npuema 3asiBUTENEH.

3anuck B eKTpoHHON (popme Ha mpueM B M®ILI a5 mojgauu 3ampoca o npeiocTaBIeHun
MYHUIIMTIAJILHON YCITYTH IPOU3BOJAUTCS uepe3 opuunanbabii cait MOL, PTITY.

3.5.3. @opMmupoBaHue 3ampoca 3asgBUTEJIEM OCYILIECTBIISETCS MOCPEICTBOM 3allOIHEHUS
ANEKTPOHHOU (hopmbl 3anpoca Ha PIITY.

3.54. Ilpu mnomaye 3asBUTENEM 3ampoca B JJIEKTPOHHOU ¢opme He Tpeldyercs
MPEIOCTaBIIEHUE 3asBUTEIEM JOKYMEHTOB Ha OyMakHOM HOCHUTEIIE.

3.5.5. Ilpn HampaBieHUHM 3ampoca Ha IMPENOCTABICHWE MYHMIMIIAJIBLHOW YCIYTH 4Yepes
PIIT'Y wnanpaBienne cooOIIeHUsT O TpHeMe 3ampoca (O0TKa3 B MPUEME) OCYIIECTBISIETCS B
JTUYHBIN KaOUHET 3asBUTeNs (MIpeacTaBuTens 3asButens) Ha PIITY.

3.5.6. TlonyuyeHue 3asBUTENEM B B3JIEKTPOHHOW (hopMe CBENEHUN O XOJie BBIMOJIHEHHS
3arpoca O NMpelOoCTaBICHUN MYHUIUMNAIBHON YCIYTH OCYIIECTBISIETCS Yepe3 JUMUHBIA KaOHMHET
3asiBUTEIIS.

3.5.7. Ilpu noctymieHuy 3anpoca Ha IpeAoCcTaBIeHHe MyHUIMNaIbHOU yeiyru B OMCY B
JJIEKTPOHHOM BHJE TOKYMEHT, SBIISIOIIMNUCA PE3yJIbTaTOM IPEJOCTABICHUS MYHHIMIIAIbHOU
YCIIYTH, BBIAETCS 3aABUTEINIO (IPEACTABUTENS 3asBUTENsS) TP TU4HOM oOpamienun B OMCY.



3.5.8. B oanekrpoHHOM BuAe Kasoba Ha HapyIIEHHE TOpPSIKAa MPEeJOCTaBICHUS
MYHHUITUTIAJTLHON YCIYTH U JA0CyAeOHOro (BHECYAeOHOro) 00KaJIOBaHMs PEIICHUN U JACHCTBUHN
(6e3metictBuss) OMCY B mporiecce MOJy4eHUS MYHHIIMITAIBLHOM YCIYTH MOXET OBITh MOJaHa
3asiBUTEJIEM MOcpeAcTBOM odunuanbpHoro caita OMCY, M®II, EIIT'Y, PIII'Y, denepanbHoit
rOCyJapCTBEHHON HH(MOPMAIIMOHHON CHUCTEMBI, OO0ECIEUMBAIOLICH MpoIecc 0CyAeOHOro
(BHECY1€OHOTO) 00XKATOBaHUS PEIICHUNA U IeHCTBUM (Oe31eHCTBHS).

3.6. OcoOEHHOCTH TIPEIOCTABICHUS MYHUITUITAILHOHN yciayru B MOI]

3.6.1. IlpenocraBiieHne MyHHIUMINIATbHOU yciyru B M®I] ocymiecTBiseTcs npu HaIuduu
COIJIAlLIEHUs O B3aUMOJEHCTBUH, 3aKIr04eHHOTro Mexx1y OMCY nu MO®II.

3.6.2. CocTaB aIMUHHCTPATUBHBIX TIpolenyp (aeicTBuii), BeimoiaHseMbrx MOII:

3.6.2.1. Ilpuem 3asiBiieHUs O NPEAOCTABICHUN MYHULIMIIAJIbHON YCIyTH.

OcHoBaHMeM AJIs Hayaja aJMMHUCTPATHUBHOM MPOLEAYpHl SABISETCS JUYHOE OOpaleHHe
3asiBUTENA 1100 ero npexacrasurens B MOLI.

Pa6orauk M®II;

1) mpoBepser Hamuuue JOKYMEHTOB, MOATBEP)KIAIOIIMX JIMYHOCTH  3asBUTENS
(mpencTaBUTENS 3asBUTEISA);

2) mpu HaJIWYMM OCHOBAaHUS A OTKa3a B IPHUEME JIOKYMEHTOB, HEOOXOIAUMBIX IS
IIPEIOCTABJICHUSI MYHMLIMIIAJIBHOM YCIYI'M, YCTaHOBJIEHHOrO mojpasnenoM 2.7 pasgena 2
HACTOALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IPUEME C Pa3bsICHEHUEM IIPUUUH;

3) npu OTCYTCTBUM OCHOBAaHMS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
IPEIOCTABJICHUS MYHMIMIIAJBHOM YCIYI'M, YCTaHOBJIEHHOro mojpasneinoM 2.7 pazaena 2
HACTOSILEro aIMUHUCTPATUBHOTO PErjlaMeHTa, OCYLIECTBISET MPUEM 3asiBIeHuUs 100, B ciaydae
BbIOOpa 3asBUTENS (NIPEICTABUTEIS 3asIBUTENS) NMPH OOpPAIICHUH 3a IByMs M OoJiee yciayramu,
KOMIUIEKCHOTO 3aI1poca;

4) mpu HATUYUU JIEKTPOHHOTO ToKyMeHTooOopoTa ¢ OMCY ocymiecTBIIsieT MOATOTOBKY
3JIEKTPOHHOI0 00pa3a 3asBJIeHUs (KOMIUIEKCHOTO 3alpoca), OpPUTHHAI BO3BPALIAET 3asBUTEIIO;

5) BbIIaeT 3agBUTENI0 WM €ro NPEeACTaBUTENI0 PACIMCKy B IOJYYEHHUU 3asiBICHUS C
yKa3aHHeM JaThl OJYy4YeHHUs (Jlajiee — pachucka) Jinbo, B Cilydae MOIy4eHHUs! YCIyTH B COCTaBe
KOMIUIEKCHOTO 3a1poca, - BTOPOM IK3EMILISIP KOMIIJIEKCHOTO 3aIpoca.

IIpueM 3asBiaeHUA O IPENOCTABICHUN MyHULUIIAIBHON yciryru B M®ILI ocyiecTsisgercs B
JIeHb O0paleHus 3asBUTeNs (IPEICTaBUTENS 3asiBUTENs).

3.6.2.2. Beinaua pe3ynbTaTa MyHULIMIIAJIBHOW YCIIYTH.

OcHoBaHMeM /17151 Hadyajla aIMUHUCTPATUBHOM MpoIenyphl ABIseTcs nocrymienre B MOL]
n3 OMCY nokyMeHTa, SBIISIOIIErocs pe3yabTaTOM MyHUIMIIAILHOW YCIIyTH.

Pa6oTHuk MOII:

1) B cityyae MOCTYIUIEHUS! B COOTBETCTBUH C COTIALLIEHUEM O B3aMMOJICHCTBUM TOKYMEHTA,
SBIISIOIIETOCS PE3yJbTaTOM MYHUIMIIAIBHON YCIYTH B 3JEKTPOHHOM (opmaTte, MOANHCAHHOTO
IEKTPOHHOM MOANMCHIO JoJkHOCTHOrO auna OMCY, ocylecTBisieT NOATOTOBKY U 3aBEPEHHE
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, MOJATBEPKIAIOUINX COJIEpKaHUE DJIEKTPOHHBIX
JIOKYMEHTOB;

2) uHbopMHUpYET 3asiBUTENSI O IOCTYIJICHUH JOKYMEHTA, SIBJISIOIIErOCs pe3yJlbTaToM
MYHUIIUNATBHON YCIYrH, CHocoOOM, YyKa3aHHBIM 3asBUTENIEM IpU IoJaue 3ampoca Ha
MPEIOCTABIIEHNE MYHUIIUTIATBHON YCIYTH;

3) npu obOpamenun B MOI[ 3asButens (mpeacTaBUTENs 3asABUTENSA) C JOKYMEHTOM,
YIOCTOBEPSIOLIUM JIMYHOCTh (TMOJHOMOYHMS), U PACIHUCKOW (KOMIUJIEKCHBIM 3aIpPOCOM)
OCYILIECTBIISET BbIIa4y JOKYMEHTA, SABJIAIOIIErOCs Pe3yJIbTaTOM MYHUIIMIIAIBLHOM YCIYTH.

WnpopmupoBanue 3asBUTENSI O TMOCTYIUIEHMHM JTOKYMEHTA, SBISIOLIETOCS PE3yJIbTaTOM
MYHUIIUNATBHON YCIYTH, OCYILECTBIIsIETCS He mo3aHee | pabodero AHs, CIEIYIOUIEro 3a JHEM
ero nocryrienus B MOII.



3.7. IlopsoK UCTIpaBiIeHUS TOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3YJIbTaTe
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH TOKYMEHTaxX

B cnyuae BbIsBiIeHMs 3asBUTEIEM OIEYATOK W (UJIM) OUIMOOK B BBIJAHHOM B PE3yJbTaTe
MPEIOCTABIICHUS MYHHIIMIIAJBLHOW YCIyTH JOKYMEHTE, 3asBUTEeNb mnpeacraBisier B OMCY,
HENOCPEJICTBEHHO, TMOO TOYTOBBIM OTIIPABJICHUEM MOJIMCAHHOE 3asiBJIEHUE O HEOOXOIMMOCTH
WCIIPABIICHUS OMYIICHHBIX ONMEYaTOK U (M) OIMHOOK ¢ M3JI0KCHUEM MX CYTH M TPUIIOKEHUEM
KOITUH JIOKYMEHTA, COJICPKAIIETO ONMeYaTKH U (UJIH) OITHOKH.

Odopmnenne u HampaBicHHe (BbIJa4a) 3asBUTEIIO JOKYMEHTa C HCIPABICHHBIMU
ornevyatkaMu (OIIMOKaMH) WM OTBeTa ¢ WH(popMmaiuelr 00 OTCYTCTBUM ONEYATOK M OLIMOOK B
BBIIAHHBIX B pe3y/ibTare MPEAOCTABICHHUS  MYHUIMIAIBHOH  yCIyTd  JOKYMEHTax
OCYIIECTBIISIeTCS TOJDKHOCTHRIMU JuiiaMud OMCY B Cpok, He TPEBBIAIOIMNN 5 pabounx JHEH ¢
MOMEHTa MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asIBIICHUSI.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. IlopsaoK OCyIIECTBIIEHUS TEKYILEro KOHTPOJISA 32 COOJIFOJCHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMLAMU IIOJIOKEHUHN aIMUHUCTPATUBHOIO PETJIaMEHTa U
MHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEOOBaHUS K IIPEJOCTABICHUIO

MYHHUIMIIAJIBHOMN YCIYTH, a TAKXKE IPUHATUEM UMHU PELICHUN

Texymuii KOHTpPOJIb 3a COOJNIIOACHUEM U HCIOJHEHWEM JIOJDKHOCTHBIMHU  JIMIIAMU
MOJIO)KEHUH HACTOSIIET0 aJMUHHUCTPATHUBHOTO DPErJIaMEHTa U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TpPeOOBaHMUS K IMPEIOCTABJIECHUI0O MYHMIMIIAJBHOM  yCIyrH,
ocymiectBisieTcs: pykoBoauteiem OMCY.

Texymuii KOHTPOJIb OCYILIECTBIISETCS Ha IOCTOSTHHOW OCHOBE M HAINpaBJIEH Ha BHISBICHHE
U YCTpaHEHUE MPUYHH U YCIOBHA, BCIEICTBUE KOTOPHIX OBLIU HapYIIEHBI MpaBa 3asBUTENCH, a
TaK)K€ pacCMOTPEHHE, NMPUHSITHE PEIICHUH, NMOJrOTOBKY OTBETOB Ha OOpallleHus 3asiBUTEINIEH,
coJieprKalue Kano0bl Ha aelcTBUs (O6e31elicTBHE) NOKHOCTHBIX JIHII.

IIpn BBISABIEHMM B XOJ€ TEKYLIErO KOHTPOJS HApYLIEHUM IIOJIO)KEHUM HACTOSILETO
aQIMUHHUCTPATHUBHOTO PETJIAMEHTA U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K NPEJOCTABICHUI0 MYHULUINAIBHOW YCIYrH, PYKOBOJUTENIN CTPYKTYPHBIX
noapaznenenuit OMCY, OTBETCTBEHHblE 3a OpraHu3alio paboThl IO MPEIOCTaBICHUIO
MYHUILIMNIAJIbHOW YCIyTH, IPUHUMAIOT MEpHI [0 YCTPAHEHHIO TAKUX HApYIICHUH M HaIllPaBIISIIOT
pykosogutento OMCY mnpennoxeHus: 0 IPUMEHEHUH UM HEIPUMEHEHUH MEp OTBETCTBEHHOCTHU
B OTHOIIEHUHU JOJKHOCTHBIX JIUI, TOMYCTUBIINX HapyIIECHUS.

4.2. IlopsiAoK ¥ MEPUOANYHOCTD OCYLIECTBIEHUS IIJITAHOBBIX U BHEIUIAHOBBIX POBEPOK
MOJTHOTHI M KQUeCTBa MPEJOCTABICHUS MyHHUIIMIIATBHOM YCIyTH, B TOM YHCIIE TOPSA0K U (POPMBI
KOHTPOJIS 3@ OJIHOTOW M Ka4€CTBOM ITPEAOCTABIICHUS] MyHUIIMIIAIIBHON YCIIYTH

[IpoBepku MpoOBOIATCS B LEJSIX KOHTPOJS 332 MOJHOTOM M Kaye€CTBOM MPEIOCTABICHUS
MYHUIIUIIATBHOW YCIIYTH, COONIOJCHHEM M HCIONTHEHHEM JOJKHOCTHBIMU Juramu OMCY
MOJIOKEHUH HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa, WHBIX HOPMATHUBHBIX IPABOBBIX
aktoB Poccuiickoit ®@enepanmn, CaxamuHCKON 00JacTH YCTaHABIMBAIOIIMX TPeOOBaHUS K
MPEIOCTABICHUIO MYHUIIUTIAIbHON YCITYTH.

[TpoBepkr MOTYT OBITH TIJIAHOBBLIMH M BHETIJIAHOBBIMHU.

[leproaguyHOCTh MPOBEACHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCA PYKOBOJUTEIEM
oMCY.

BHemiaHoBBIE TPOBEPKHU OCYIIECTBISIOTCS B CIIydae TOJYYCHHS JKaJI00 Ha PelIeHUs WU
neiictBus (6e3netictBrue) NOMKHOCTHBIX il OMCY, IpUHATBIE WM OCYIIECTBICHHBIE B XOJIE



IIPEIOCTABIEHUS MYHULIUIIAIBHON YCIYTH 1O pemeHuto pykoBoaurenem OMCY.

Pe3ynpraThl mpOBEPKH MOJTHOTHI M KAa4eCTBA INMPEJOCTABICHUS MYHHUIMIIAIBHON YCIyTH
0(pOPMIISIOTCST aKTOM, B KOTOPOM OTMEYAIOTCS BBISIBICHHBIC HEAOCTATKH M MPEIJIOKEHHS 110 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh A0KHOCTHBIX U] OMCY 3a pemienus
u neictBus (0e3elicTBrEe), TPUHUMAEMBbIE (OCYIIECTBIISIEMbBIC)
B X0/JI€ NMPE0CTABJICHUS] MYHUIIUTIAIIBHON YCIIYTH

JIOJKHOCTHBIE JIMIIA HECYT NEepCOHAJIbHYI0 OTBETCTBEHHOCTh 3a PELICHUs U JIeHCTBUA
(Oe3neiicTBuE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEIOCTABICHUS MYHUIUIAIbLHON

YCIIYTH.

4.4. TlonoxeHus, xapakTepusytomre TpeboBanus K GopmMaM KOHTPOJIS
3a MPEIOCTaBICHUEM MYHHUIIMIIAJILHON yCIyTu
CO CTOPOHBI TPaXKJIaH, X 00BEAMHEHUN U OpraHu3alui

KonTponp 3a mpemocTaBieHHMEM MYHUIUMNAIBHOW YCIYTH CO CTOPOHBI TpaxIaH, HX
OOBEIMHCHUN W OpraHu3alii OCYIIECTBISICTCS IMOCPEACTBOM OTKPBITOCTH JIEATEITBHOCTH
OMCY mnpu npenocTaBieHUU MYHULMINAIBHOW YCIYTH, TMOJIYyYEHHUs IOJHOW, aKTyaJbHOU H
JIOCTOBEPHOH HWH(OpPMAIIMK O TMOPSJKE NPEIOCTABICHUS MYHUIUNAIBHON YCIyTH U
BO3MOXXHOCTH JOCYJIeOHOTO0 paccMOTpeHHus oOpaiieHuid (xanob) B Mpolecce MOTydeHHs
MYHULIMTNIAJIbHOW YCIYTH.

Pasnen 5. JJOCYIEBHBIN (BHECY IEBHBII) ITOPSIJIOK
OBXAJIOBAHUS PEIIEHUN Y JEMCTBUM (BE3JENCTBU ) OMCY,
M®I], A TAKXXE UX JTOJDKHOCTHBIX JIALI,
MYHUIUITAJIBHBIX CJIYXKAILIMX, PABOTHUKOB

5.1. Uudopmanust 1151 3asIBUTENS O €T0 MpaBe MoJaaTh kaio0y Ha petieHue U (Mn)
nerictue (6e3nericteue) OMCY, M®I], a Takxe UX JOIKHOCTHBIX JIHII,
MYHHIIMIIATBHBIX CIYKalIUX, pAOOTHUKOB

3asBUTENb UMEET MPaBO IMOJaTh KaloOy Ha penieHue W (uiam) neiictBue (6e3nencTBuUE)
OMCY, M®II, a Taxxe UX TOJKHOCTHBIX JIMII, MyHULIUTIATbHBIX CIYXKAIIUX, pA0OTHUKOB.

5.2. IlpenmMert xanoOsl

3asiBUTENb MOKET OOPATUTHCS C 7KajI000i B TOM UHKCIIE B CIAEAYIOUINX CITydasix:

1) HapylIeHHe cpoKa perucTpanyuy 3ampoca O NPeAOCTaBICHUH MYHULMIAIBHON YCIYTH,
KOMIUIEKCHOTO 3a1poca;

2) HapylIeHHe CpOKa MPEeAOCTaBICHUs] MyHUIIUIIAIBHOW YCIyrH (B OTHOIIEHUH JIEHCTBUS
(OeznerictBusi) OMCY, a Takke €ro AODKHOCTHBIX JIMI, MYHUIMNAIbHBIX CIyXalluX,
pabOTHUKOB);

3) TpeOoBaHWe Yy 3asBUTEIS JTOKYMEHTOB WM HWH(pOpManuu JMOO OCYIIECTBICHUS
JNENCTBUH, MPEACTABICHUE WU OCYIIECTBICHHE KOTOPHIX HE IPELYCMOTPEHO HOPMAaTHBHBIMU
MPaBOBBIMM  aKTaMH, yKa3aHHBIMH B  mozpaszaene 2.5 pa3gena 2 HACTOSIIIETO
aJMMHHMCTPATUBHOTO PETJIAMEHTA;

4) oTka3 B IMpHeMe JOKYMEHTOB, NPEIOCTaBIE€HHE KOTOPBHIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM NPAaBOBBIMM aKTaMH, yKa3aHHBIMU B Iojpaszzaene 2.5 paszaena 2 HaACTOSALIETO
aJMMHHMCTPAaTUBHOTO PETJIAMEHTA, y 3asABUTEIL;

5) oTKka3 B TPEAOCTABICHUM MYHUIMMAIBHONH YCIyrd (B OTHOLICHUM JCUCTBUS



(6e3neiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIMI, MYHHUIUIAJIBHBIX CIY)KaIlWX,
paOOTHHUKOB), €CIM OCHOBAaHHUS OTKa3a HE MPEAYCMOTPEHBI (eaepalbHBIMA 3aKOHAMH U
IOPUHATHIMH B COOTBETCTBHHM C HUMH MHBIMH HOPMAaTHBHBIMH MPABOBBIMU aKTaMH Poccuiickoit
denepanum, 3aKOHAMU U MHBIMM HOPMATUBHBIMHU IIPABOBbIMU akTaMu CaxaluHCKOW 00JacTy,
MYHUIIUTIATBHBIMHU IPABOBBIMU aKTaMH;

6) 3arpeboBaHUE C 3asABUTENS IIPU MPEAOCTABICHUHM MYHMLMIIAIBHOM YCIyrd IUIAThl, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTtaMu  Poccuiickonn — ®enepauuu,
HOPMAaTHUBHBIMU IpPaBOBbIMU akTaMM CaxaJMHCKOW 00JacTH, MyHMLMIAIbHBIMU IPAaBOBBIMU
aKTaMH;

7) oTKa3 opraHa, NPeIOCTABIAIOIIEr0 MYHHIMIIAIBHYIO YCIYTry, IOJDKHOCTHOIO JIMLA
oprasa, IpeAOCTaBISIIOIIET0 MYHULUIAIBHYIO YCIYTY, B MCIPaBICHUM JONYUICHHBIX HMH
ONEYaTOK M OLIMOOK B BBIJIAHHBIX B PE3YJIbTaTe MPEAOCTABICHUS MYHHLMIAIBHOM YCIyru
JOKYMEHTax J100 HapylIeHUe YCTaHOBICHHOTO CPOKA TAKUX UCIIPABICHUN;

8) HapylLIeHHe CpOKa WK MOPsAKa BblJauu JOKYMEHTOB 10 pe3ysbTaTaM Ipea0CTaBICHHS
MYHHUIUIIAJIBHON YCIyTH;

9) npuocTtaHOBICHUE MPEAOCTABICHUSI MYHHIMIIAIBHON YCIIyru (B OTHOLIEHUU AEHCTBUS
(OeznerictBusi) OMCY, a Takke €ro JAOJDKHOCTHBIX JIMI, MYHHUIUNAJIbHBIX CIYyXallHX,
pabOTHUKOB), €CJIM OCHOBAHUS IPUOCTAHOBIICHUS HE NMPEAyCMOTPEHb! (eiepaTbHbIMU 3aKOHAMU
Y TIPUHATHIMU B COOTBETCTBHH C HUMH MHBIMA HOPMATHBHBIMHU ITPABOBBIMU aKTaMH Poccuiickoit
denepanum, 3aKOHAMU U MHBIMM HOPMATHUBHBIMHU IPAaBOBBIMU akTaMu CaxaluHCKOW 006JacTy,
MYHUIIUTIATLHBIMH IPABOBBIMU aKTaMH;

10) TpeGoBaHue y 3asiBUTENS MPH MPEIOCTABICHUU MYHULUIAIBHON YCIYTH JOKYMEHTOB
Wwid WHPOpPMALUK, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAINCH TPHU
NEpBOHAYAJILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOOUMBIX Ul IpPEeJOCTaBJICHUS
MYHULIMNIAJIBHOW YCIIYTH, 3a UCKIIOYEHHEM CIy4yaeB, IPEIyCMOTPEHHBIX MYHKTOM 4 yactu |
ctatbi 7 @3 No 210-®3 (B orHomieHuun aevictBusa (6e3geiictBus) OMCY, a Takxke ero
JOJDKHOCTHBIX JTUIT, MyHUITUITATIBHBIX CITYKAIIUX, pAOOTHUKOB).

5.3. Opranbl MECTHOTO CaMOYIIPaBICHUS
1 YIIOJIHOMOYEHHBIE Ha PACCMOTPEHUE JKaI00bl JOHKHOCTHBIE JIIIA,
KOTOPBIM MOKET OBITh HalpaBjieHa anoda

5.3.1. XKanobGa nHa pemenus u nedctBus (Oe3neiictBus) OMCY, mnpenocTaBisiOIIEro
MYHUIIUNAIBHYIO YCIYTy, €ro JOJKHOCTHBIX JIMIL, MYHHUIMIAIbHBIX CIYXalluX, paOOTHUKOB
YYaCTBYIOIIMX OpPTaHHU3aIliid paccmaTpuBaeTcsi pykoBoaurenem OMCY.

Kanobwel Ha pemenuss u geiictBust (OesneiictBue) pykoBogutens OMCY momaroTcs B
BBIILIECTOSIIIUN OpraH (MpU €ro Hajauuuu) Ju0O0 B CiIydae €ro OTCYTCTBHSI paccMaTpHUBArOTCS
HENocpeACcTBeHHO pykoBoauTenem OMCY.

5.3.2. XKamoba Ha pemenus u geiictBus (6e3geiictBus), paboTHHKOB M®I]
paccmarpuBaercs pykosoaureneM MOLI.

Kanoba wna pemenus u geictBus (6e3geiictBus) MODIl, pykoBoxutenss MOIL]
paccmarpuBaercs yupenurenem MOLI.

5.4. Tlopsitok MOAa4YM U PAaCCMOTPEHUS JKaT00bI

[Tomaya u paccMOTpeHHUE KanoObl OCYIIECTBISETCS B MOPSIKE, YCTAHOBICHHOM CTaThei
11.2 ®3 Ne 210-®3 u IlomoxkeHreM 00 OCOOCHHOCTSIX TMOJAYM M PACCMOTPEHHS Kalod Ha
pemenuss u aeiictBus (OesneiicteBue) OMCY © ero MODKHOCTHBIX JIMI], MYHHIIUIATbHBIX
CIyXaluX, a Tak)Ke Ha perieHuss u nenictBus (6e3xeiicteue) M®ILI, pabotHukoB MOII,
YTBEPKACHHBIM TOCTAHOBJICHUEM AMHHHCTPAIIUM MYHUIIUTIAIBHOTO 00pa3oBaHUs TOPOACKON
okpyr «OxumHCKH» oT 28.06.2018 No 401 «O6 yrBepxkaenuu IlomoxeHuss 06 0COOEHHOCTSX
MoJlayll U PacCMOTPEHHUS Kalo0 Ha pernieHus U AeiicTBus (Oe3nelicTBHE) OPraHOB MECTHOTO



CaMOYTIPaBIICHUS MYHUIIMTIAIBHOTO OO0pa30BaHUS TOPOACKOW OKpYyr «OXUHCKUN» U UX
JOJDKHOCTHBIX ~ JIMI[, MYHHIIMITQIBHBIX CIY)AIlUX OPraHOB MECTHOTO CaMOYIPAaBJICHUS
MYHHIIUIIAILHOTO 00pa30BaHMsI TOPOJACKON OKpyr «OXHMHCKHi», a TaKKe Ha pPEIICHUS H
JEHCTBUS (6e3neiicTBue) MHOTO()YHKITHOHAIBHOTO LIEHTpA, pabOTHHKOB
MHOTO(QYHKIIHOHATHHOTO IIEHTPAY.

5.5. Cpok paccMOTpeHUs KaI00bI

Kanoba, nocrynusmas B OMCY, M®II, yupeaurento M®II, 1160 BeimecTosmii opran
(mpu ero HalIU4yuu), MOAJEKHUT PACCMOTPEHHMIO B TedeHue 15 paboumx gHe co AHS ee
perucrpauuu, a B ciaydae oOkamoBaHusi oTkaza OMCY, MO®I| B mnpueme AOKYMEHTOB Y
3asgBUTENS TUOO B UCIPABICHUH JONYIICHHBIX OMEYaTOK M OMMOOK WM B CiIy4ae 00XKaTOBaHU
HapYyLICHUS YCTAHOBJIEHHOTO CPOKA TAaKUX MCIIPABICHHM - B TEUCHHE 5 pabovmX JHEW cO JHS ee
pPEruCTpaluH.

5.6. Ilepeuens ocHOBaHUIl 17151 MPUOCTAHOBJICHUS PACCMOTPEHHUS
aJIoObl B Cllydae, €ClId BO3MOKHOCTb IPUOCTAHOBIICHUS
MpeycCMOTpeHa 3aKoHoAaTeIbCcTBOM Poccuiickoit denepanuu

[IprocTaHoBIEHUE PACCMOTPEHUS HKaI00bI HE JOMYCKAETCS.
5.7. Pe3ynbTat paccCMOTPEHHUS KAIOObI

ITo pe3ynbraTam paccMOTpPEHHs ajl00bl IPUHUMAETCS OJJHO U3 CIEAYIOIIUX PEIICHHH:

- Jkanoba YHOBJIETBOpSETCS, B TOM 4YHcIe B (OpMe OTMEHBI NPUHATOTO pPELICHHS,
UCIIPABJICHUS JIONMYILEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHHUIMIIAJBHOM YCIYIM JOKYMEHTax, BO3BpaTa 3asBUTENIO JACHEKHBIX CPEJICTB, B3UMaHUE
KOTOpBIX HE NPELyCMOTPEHO HOPMAaTHBHBIMU IIpaBOBbIMU akTamMu Poccuiickoil denepanumy,
HOPMAaTUBHBIMM IIPABOBBIMH aKkTaMu cyObekToB Poccuiickoit denepannu, MyHUIUNAIbHBIMU
IIPABOBBIMU AKTaMH;

- B Y/IOBJIETBOPEHHH KaI00bl OTKa3bIBAETCH.

5.8. [lopsinok uHGOpMUPOBaHUS 3asIBUTENS
0 pe3yibTaTax pacCMOTPEHHUS KaJ0ObI

5.8.1. He mno3gHee nHs, ClAEAYIOIIETO 3a JHEM MPUHATHS PEUIEHUs O pe3yibTaTam
paccCMOTpEHHST JKaJloObl, 3asBHUTENIO B IMUCBMEHHOW (OpME U TIO IKEIAHWIO 3asBUTENS B
AIIEKTPOHHON (opMe HampaBisieTcs MOTUBHPOBAaHHBIM OTBET O pe3ylbTaTaX pPacCMOTPEHUs
KaJloOBbI.

5.8.2. B cnyuae nmpu3HaHUA KaloObl MOAJIeKAIIEH yOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
maercss wuHpOpMamMsA O  JACUCTBUAX, ocymecTBasieMbix OMCY, MO®I[ B memsx
HE3aMEUIMTEIIbHOIO YCTPAHEHUs BBISBICHHBIX HAPYLIEHWWA NPH OKa3aHUM MYHHUIIMIIAJIbHOU
YCIYTH, a TaKXe TPUHOCATCS W3BHHEHHUS 3a JOCTABJICHHBIE HEYH0OCTBAa M YKa3bIBAETCS
uH(pOpMaIUs O NaTbHEUIINX AEHCTBHUIX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B IEISX
MOJTYyYECHHUSI MyHULIMTIATBHON YCIIYTH.

5.8.3. B cnywae mnpusHaHUs KaloObl HE TMOJIeKAIIEH YIOBICTBOPEHHIO B OTBETE
3asBUTENIO JIAIOTCA apryMEHTHUPOBAHHBIE Pa3bsICHEHUS O MPUYMHAX NPUHATOrO PEIICHUs, a
Takke HHPOpMAIUs O OPSAIKE 00KATOBAHUS MPUHSATOTO PEIICHHUS.

5.9. Ilopsiiok 06skanoBaHus pemeH s Mo xanooe

3assBUTENIL UMEET npaBo 002KaI0BaTh peUICHUC 1Mo )Kaiooe BBIINICCTOAIIIUM AOJKHOCTHBIM



JMnaM Ui B BBIH_IGCTOSIH_[I/Iﬁ OopraH B MOPAAKEC MTOAYUNHCHHOCTH.

5.10. [IpaBo 3asBUTENS HA OTyYeHUE HHPOPMALIMU U JOKYMEHTOB,
HEOOXOJMMBIX JUIsl 0OOCHOBAHHUS M PACCMOTPEHHUS JKAIOOBI

3asBUTENb MMEET MPABO HA IMOJy4YeHHE MH(POPMAIMH U JOKYMEHTOB, HEOOXOAUMBIX UIS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Cnoco6s! H”HGOPMHUPOBAHUS 3asIBUTEIICH
0 TOPSIZIKE T10/1a41 M PACCMOTPEHUS JKAIO0BI

NudpopmupoBanue 3asBUTENell O TMOpAAKE NOJAaYd U PACCMOTPEHUs  KajloObl
o0ecrieynBaeTcs:

- IIOCPEICTBOM pa3MeIlleHUus MHPOpPMAaLMU HAa CTEHJAaX B MeCTax IpelOCTaBICHUS
MYHUIUTIATBHON yCIyrH, Ha opunpanbHbix caiitax OMCY, M®L], B cetn Untepner, na EINI'Y
u PIII'Y;

- B ycTHOH (hopme 110 TeneoHy WM Ha TMIHOM TIpUEME;

- B NHUCBMEHHOI (OpMe MOUYTOBBIM OTIPABICHUEM HJIM 3JIEKTPOHHBIM COOOIIEHUEM I10
azpecy, yKa3aHHOMY 3asBUTEIIEM.



[Tpunoxenne Ne 1

K aIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS MYHULIMTIATbHON
ycnyru «lIpenocraBiieHue BBIUCKU U3
MOXO35IMCTBEHHONM KHUTH Y4€Ta JIMYHBIX
MOACOOHBIX XO3SMCTBY

(maumenoBanue OMCY)

oT

(®.1.0. 3asBuTENA)

Anpec

Tenedon

3ASBJIEHUE

[Ipomry mpenocTaBUTh BBIUCKY M3 MOXO3IMCTBEHHOM KHUTH Y4eTa JIMYHBIX MOACOOHBIX
XO3AHCTB IS

(Yka3pIBaeTCs Ha KaKHe eI He0OX0IMMa BBIITHUCKA: MTOJTYICHUE CyOCHINH,
npenocraBieHue B PocpeecTp u uHbIE 11€711)
Anpec MecTopacoI0KEHUS:

Onuck JAOKYMCHTOB, IIPUJIAra€MbIX K 3asBJICHUIO

Nen/m | HaumeHoBaHME JOKYMEHTa Komn-Bo (mt.)

B cootBerctBuu ¢ ®emepanbHbiM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX» JIAl0 COTJIACHE Ha
00paboTKy MOUX MEPCOHATBHBIX TaHHBIX.

« » 20 roga

(moamnucek)
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