AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE

ot 16.06.2020 No 382
r. Oxa

OO0 yTBEpXKIECHUU aJIMHUHUCTPATUBHOTO

pernaMeHTa IIPEOCTABIICHUS
MYHULIMIIAIBHON yCIIyrH «Bpiiaga Konui
apXUBHBIX JOKYMEHTOB,
MOATBEPKJAOIIKUX  IIPABO  BIIAJCHUSA
3eMIIei»

B cootBerctBun ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
OPEIOCTaBIEHUs]  TOCYAAPCTBEHHBIX M MYHMLUMIAIBHBIX  YCIYI»,  pacnopsbKeHHEM
[TpaButensctBa Caxanunckoil obmactu ot 08.11.2019 Ne 631-p «O6 yrtBepxkaenuu Ilnana
MEPONPUITHA  («IOPOXKHOM KapThl») 10 COBEPLICHCTBOBAHWIO M  PAa3BUTHI0 CHUCTEMBI
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX M MyHHIIMNAJIBHBIX yciyr B CaxanuHckod obnactu Ha 2019
— 2021 ronel», pyKOBOACTBYSCH cTaTheil 42 YcraBa MyHHUIIMIATIBHOTO 0Opa30BaHUsSI TOPOJCKOM

OKpyT «OXHUHCKUI»,

I[TOCTAHOBJIAO:

1. YTBepAUTh aJMHHUCTPATUBHBIM perIaMeHT NPeIOoCTaBICHUS MYHHUIMIAIbHON
yenyru «Bblgada konuii apXUBHBIX JOKYMEHTOB, MOATBEPKIAIOLIUX PABO BIIAICHUS 3eMIICI»
(mpunaraercsi).

2. Ony6nuKoBaTh HacTofllee MOCTAaHOBICHHE B Tazere «CaxalMHCKUM HEe(TIHUK»,
pa3sMecTuTh Ha OQHUIMATIBHOM CaiiTe aIMUHUCTPALMU MYHHIIUIIATBHOTO 00pa30BaHMs TOPOACKON
okpyr «OxuHckuit» www.adm-okha.ru.

3. KoHTpons 3a HCHOMHEHHMEM HACTOSIIETO IIOCTAHOBJIEHMSI BO3JOXKHTH Ha
3aMECTUTENs] IVaBbl MYHHUIMIAIBHOTO 0Opa3oBaHHMsl TOPOACKOM OKpYr «OXHHCKHID»,
3aMECTUTENs] IVaBbl aJMUHUCTPAIMM MYHHMIMIIAIBHOTO OOpa30BaHUS TOPOJICKOH OKpYyTr
«OXHMHCKHUI» TIO0 BOMPOCAM MECTHOTO CaMOYIPaBIICHUS, KaJApOBBIM M oOmmM Bompocam H.B.
[InckyHoOBa.

I''maBa MyHHIIUTIAJILHOTO 00pa30BaHUS C.H. I'yces
TOPOACKOH OKPYr «OXHMHCKHID)


http://www.adm-okha.ru/

YT1BEepxKICH

MTOCTAHOBJICHUEM aMUHHUCTPAIII
MYHUIIUTATIEHOTO 00pa30BaHUs
rOpOJICKOI OKPYT «OXUHCKHUI»

ot 16.06.2020 Ne 382

AJIMUHUCTPATHUBHDINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHULIUIIAJILHOM YCJIYTH
«BBIJIAUA KOIIUI1 APXUBHbBIX JJOKYMEHTOB,
MOATBEPKIAIOIIMNX ITPABO BJIAJIEHUS 3EMJIE»

Paznen 1. OBIUUE TTOJIOXKEHU A
1.1. Ilpeamer peryinpoBaHusi aIMUHUCTPATUBHOTO perjaMeHTa

Hacrosnmit agMUHHACTPAaTUBHBIN PETJIAMEHT YCTAHABIMBAET CPOKH U IIOCIEA0BATEIBHOCTD
aIMMHHMCTPAaTUBHBIX MpPOLEAYpP M aJMUHUCTPATUBHBIX JCUCTBUH IIpU IPENOCTaBICHUU
MYHULUIIAJIBHON yCIyru «Bpliaya KONMM apXMBHBIX JIOKYMEHTOB, IOJITBEPXKIAIOLIUX IIPAaBO
BJIAJICHUS 3EMJIICI.

1.2. Kpyr 3asBureneit

1.2.1. 3asBurensMu SBIAIOTCA (DU3MYECKHE U IOPUIMYECKHE JIUIA, 33 HCKIIOYCHHEM
FOCYJapCTBEHHBIX OPraHOB M HX TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB TI'OCYJIAapPCTBEHHBIX
BHEOIOJKETHBIX (DOHJIOB U UX TEPPUTOPHUAIBHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHHUS,
ABJIAIOLIMECS TMPaBOOOIAATENIIMU 3€MEIbHOTO Y4YacTKa, pPAaCIOJOKEHHOTO Ha TEPPUTOPUU
MYHUIIUIAIBLHOTO 00pa30BaHUsl TOPOJICKOM OKpyr «OXHHCKUI», B OTHOIIEHUH KOTOPOTO
3anpaniuBaroTCs apXUBHbIE JOKYMEHTBI, TOITBEP K IAI0IIUE PAaBO Ha BJIaJICHUE 3eMIIe (fanee —
3asIBUTEIN).

1.2.2. TlomHOMOYMSIMHM BBICTYNIaThb OT HMEHHU 3asBHUTEICH MpU B3aUMOJEUCTBUU C
COOTBETCTBYIOIIMMHU OpPraHaMH UCIIOJIHUTEIBHOMN BJIACTH, OPraHAMHU MECTHOI'O CaAMOYIIPABIICHUS
U UHBIMM OpraHU3alUsIMU TpPU MPEIOCTABICHUM MYHMIMIIAJbHOW YCIYIM OO0JaJaloT HX
3aKOHHBIE MPEACTaBUTEIH UM JOBEPEHHBIE JIMLIA (Jaliee - IPeACTaBUTENN ).

1.3. TpeboBaHUs K OPAIAKY HHPOPMHUPOBAHUS O
MIPEIOCTABJIEHUU MYHUIIUTIATbHON YCIYTH

1.3.1. CripaBouHas nHGopMaus:

Anpec MecTa HaXxOXJIEHHS KOMHUTETa MO YIPaBICHUIO MYHUIUNAIbHBIM MMYILECTBOM H
SKOHOMHUKE MYHHUIIUIIAILHOTO 00pa30BaHMs TOPOACKON Okpyr «OxuHCckmi» (mamee - OMCY):
694490, Caxanuuckas obnactp, r. Oxa, yin. Jlenuna, a. 13.

I'paduk padorer OMCY: nmoneaenbauk - yetBepr ¢ 9:00 mo 18:00, 06exn ¢ 13:00 mo 14:00,
nsaTHuna ¢ 09:00 no 13:00.

Crpasounsie Tenedonst OMCY: 8 (42437) 3-21-72, 5-09-00.

Anpec odunmansHoro caiira OMCY: www.adm-okha.ru (oduumaneHbii  calT
aIMUHUCTPAIIU MYHHUITUTIATFHOTO 00pa30BaHUsI TOPOACKON OKPYT «OXHUHCKUI»).

Anpec snextponHoi moutsl OMCYVY: komitet-okha@sakhalin.ru.

1.3.2. Undopmarius 1no BompocaM MpeaoCTaBICHUs MyHUIIMIAIBHON YCIyru cooOuiaercs
3asIBUTEIISIM:

- mpu Tu9HOM oOpamennu B OMCY;

- IpU OOPAIIEHUH C UCTIOJIb30BAaHUEM CPENICTB TeNe(OHHOM CBSI3M IO HOMEpaM Tene(OHOB
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8 (42437) 5-09-00;

- mpu nucbMeHHoM oOpamernn B OMCY mo moure mo azapecy 694490, CaxanmuHckas
obnacte, r. Oxa, yn. Jlenuna, n. 13, ka6. 207 mubG0 B SJCKTPOHHOM BHUAE IO aapecy
snektponHoi moutel Komitet-okha@sakhalin.ru;

- IOCPEACTBOM Pa3MELICHUS CBEICHUN:

1) Ha opunmanpaoM MuTepHeT-caiite OMCY www.adm-okha.ru;

2) B perHoHaJBbHOW rocynapcTBeHHOW uH(popManMoHHONH cucreme  «llopran
TOCYJAapPCTBEHHBIX M MYHUIMMAIbHBIX ycayr (¢yHkumii) CaxammHckor obmactu» (maiee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepasibHONW TroOCyIapCTBEHHONW HWHQPOpMAIMOHHON cucteMe «EauHbli mopTan
rOCY/IapCTBEHHBIX M MYHHIIMIAIBHBIX yeuyr (pyHkuuii)» (nanee - EIITY) www.gosuslugi.ru;

4) Ha “UH(OPMALIMOHHOM CTeH e, pacnoyioxkeHHOM B OMCY;;

1.3.3. CsenmeHust o0 XoJe TPEAOCTABICHUS MYHULIUNAIBHOW YCIYIHM COOOLIAIOTCA
3asABUTEIISIM:

- ipu JinyHOM oOpatenuu B OMCY;

- ipu oOpamernu B OMCY ¢ ucnosb30BaHUEM CPEICTB TeNePOHHON CBA3M;

- Ipu nMcbMeHHOM oOpateHuu B OMCY 1o noute 1160 B 2JIEKTPOHHOM BUJIE;

1.3.4. UuopmupoBanue npoBoautcs B hopme:

- YCTHOTO MH(OPMHUPOBAHUS;

- MUCbMEHHOTO HH(POPMUPOBAHUSI.

1.3.4.1. VYcrHoe wuHpoOpMUpOBaHHE oOcCymecTBIseTcs crnenuanuctamu OMCY  mpu
oOpailieHnu 3asBUTENEH 3a MHPOpMAIIHel TUYHO WK TI0 Tene]ony.

CrenManucTel, OCYIICCTBISIONMIME YCTHOe HWH(MOPMHUPOBAHHE, TPUHUMAIOT  BCE
HEOOXOIUMbIE MEPHI IJIS a4 TOJTHOTO U OTEPATUBHOTO OTBETA HA MOCTABIEHHBIE BOMPOCHL.

YcrHOe WMHGOPMHUPOBAHUWE KAXKIOTO 3asBUTEINSI OCYIIECTBISIETCS B TEYCHHE BPEMEHH,
HEOOXOUMOTO sl €r0 UH()OPMHUPOBAHUS.

1.3.4.2. Ilpu orBerax Ha TenedoHHble 3BOHKM crnenuanuctsl OMCY mnoagpobHo, B
KOppPEeKTHOH ¢opme HHPOPMUPYIOT OOPAaTUBLIMXCS 3asiBUTENEH MO WHTEPECYIOIIMM HX
BonpocaM. OTBET NOJKEH HAauMHATHbCA C MHQOpPMAlMM O HAaWMMEHOBAaHUHM OpPraHa MECTHOTO
caMOyTIpaBJIeHHs], B KOTOPbIIl 0OpaTuics 3asBUTENb, (aMUIUN, UMEHH, OTYECTBE U JOJKHOCTH
CHeIHalIiCcTa, IPUHSABLIETO T€IE(POHHBIN 3BOHOK.

ITpu yctHOM oOpamenuu 3asButens (1o tenedony) crnernuanuctsl OMCY natoT OTBETHI
camocrosTenpbHo. Eciu cnenuanuct, kK KOTOpoMy oOpaTHiics 3asiBUTEINb, HE MOKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBbITh HANpaBlIeH K JIPYroMy CIELUAIUCTY WU
e oOpaTuBLIEMYCS 3asBUTENIO JODKEH ObITh COOOLIEH TeaeQOHHBI HOMEpP, IO KOTOPOMY
MOXKHO MOJYYUTh HEOO0XOAUMYI0 HH(pOpMaIHIo, OO0 CHEIHUATUCT MOXET MPeaOKHUTh
3asiBUTEIII0 0OPAaTUTHCS MUCbMEHHO.

1.3.4.3. IlucbMeHHOoe WHGOPMHPOBAHHWE  OCYIIECTBISETCS  IyTEM  HaIlpaBICHMS
MUCbMEHHBIX OTBETOB IIOYTOBBIM OTIPABICHHUEM WM MOCPEACTBOM HH(OPMALKOHHO-
TEICKOMMYHHUKAIIMOHHBIX CeTel OOIIEero IoJib30BaHUs (IO JJIEKTPOHHOW MoYTe, TO (aKcy)
UCXO/s U3 BEIOPAHHOTO 3asBUTEJIEM CIIOCO0a HANpaBJIEHHs €My OTBETA.

OTBer Ha obOpallieHHe 3asBUTENS MIPEIOCTABIAETCS B IPOCTON, YETKOM U MOHATHOU (opme
C yKazaHueM (paMuiInu, MHUIIMAJIOB, HoMepa Tenedona crnenuanicra OMCY.

1.3.5. NudopmupoBanue 3asBUTENCH CHEIHMATUCTAMH MHOTO(YHKIIMOHAJIBHOIO LEHTpa
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHHIMNAIbHBIX yciyr (nanee - M®IL) u pasmemenue
UHpOpPMALIMU O NPEJOCTaBICHUH MyHHUIMNaibHON yciayrn B M®I[ ocymectBusiercs mnpu
HaJIM4YMM COIIallleHus o B3auMojeducTBuu Mexay OMCY u MO®I[ B cooTrBercTBHHM ¢
TpeboBaHusMH nocTaHoBieHus [IpaButenscTBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O06 yrBepxknennn [lpaBun opraHuzanmuu JEATETHHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIIYI».

1.3.6. OMCY obecneynBaeT pa3MEIICHUE M aKTyaIH3aluio WHGOpMAIuU, yKa3aHHOW B
nyHkre 1.3.1 Hacrosimiero pasnena aAMUHUCTPATHBHOTO perjaMeHTa, Ha HMH(OPMAIMOHHOM
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crenge OMCY, opurnmansaom Matepuer-caiire OMCY, B rocyaapcTBeHHON MHPOPMAIIMOHHON
cucteme «PeecTp rocynapcTBEHHBIX U MYHUIMMNAIBHBIX YCIYT (YHKIUI), IPEIOCTaBIsSIEMBIX
OpraHaMM  HCIHOJIHUTENbHOM  BiacTh  CaxanuHcKoW — o0jacTH, OpraHaMHM  MECTHOIO
CaMOyIpaBJIeHUS. MYHHIMNANbHBIX  oOpa3zoBanuii CaxanumHCKOM  oOmactu, a  Takke
[10JIBEJOMCTBEHHBIMHU UM YUpEXICHUAMN (Jajiee — pernoHanbHblil peectp), PITTY u EIII'Y.

Ha EIIT'Y u PIII'Y pa3mentaercs cieayromias nHGOpMAaIs:

1) wucuepmbIBarOIIMK MEpEeYeHb JOKYMEHTOB, HEOOXOIUMBIX JJsl TPEAOCTABICHUS
MYHULIMNIAJBHOW yCayru, TpeOoBaHUS K OGMOPMIIECHUIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
nepeveHb JOKYMEHTOB, KOTOPbIE 3asiBUTENb BIIPABE MPEICTABUTH M0 COOCTBEHHON WHUIIMATHUBE;

2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIIEHUSI MyHULIUIIAJIbHON YCIIYTH;

4) pe3ynbTaT NPEIOCTABICHUS MYHULUIMAIBHON YCIYTH, TMOPSAOK MPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM IIPELOCTABICHNUS MyHUIIMIIAJILHON YCIIyTH;

5) wucyepmnbIBalONIMI MEpeYyeHb OCHOBAaHWM Ui NPUOCTAHOBIEHUS WM OTKa3za B
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

6) o mpaBe 3asBUTENsI Ha JocyAeOHOoe (BHecyneOHoe) oOkanoBaHue JEeHCTBUM
(Oe3neiicTBUSI) M peELIEHUM, MNPUHATHIX (OCYILECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH;

7) bopmbl 3asiBieHUl (YBEIOMIICHHA, COOOIICHHMIA), UCTIONB3YeMbIC MPH MPEIOCTABICHUN
MYHUIIMIIATEHOU YCITYTH.

Paznen 2. CTAHAAPT IIPELOCTABJIEHMA
MYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHuE MYHULIUIIATBHON YCIYTH
Brrgaua xonuii apXMBHBIX IOKYMEHTOB, MOATBEPKAAIOIINX PAaBO HA BIAJCHHUE 3eMIIEH.

2.2. HaumenoBaHue
opraHa MecTHOTo caMmoymnpanieHust CaxaaTuHCKOM 001acTH,
MIPEAOCTABIIAIONIETO MYHUITUTATBHYIO YCIYTY

[IpenocraBnenue MyHUIMNATBEHON ycinyru ocymectBiusiercss OMCY  dwepes otaen
36MEJBHBIX OTHOLIEHUM KOMHUTETa 10 YIPABIECHUIO MYHUIUNAIBHBIM HMYILIECTBOM U
HKOHOMHKE MYHHUIIMIAIILHOTO 00pa30BaHUsI TOPOJICKON OKPYT «OXUHCKUI».

Kakne-nmnbo uHbIE OpraHbl HMCHOJHUTENBHOM BIACTH M MECTHOIO CaMOYIIPaBIICHUS B
IIPEIOCTABIEHUU MYHUIIMNIATBHON YCIYT'H HE Y4aCTBYIOT.

OMCY He BmpaBe TpeOoBaTh OT 3asBUTENSl OCYLIECTBICHUS NEHCTBUM, B TOM 4YHCIE
COTJIacOBaHUM, HEOOXOAMMBIX JJIsl TOJYyYEHHS MYHULUIAIbHBIX YCIYI M CBSI3aHHBIX C
oOpalieHrneM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIPaBICHHMS,
OpraHM3aIiy, 32 UCKIIOUYEHUEM IOIY4YeHHs yCIyr U MOJy4YyeHUs TOKYMEHTOB M MHGOpMaIuu,
IIPEIOCTABIIIEMBIX B PpE3YJIbTaTe IPENOCTABICHUS TaKUX YCIyr, BKIIOUEHHBIX B IEPEUHH,
ykazaHHble B yacTH 1 ctarbu 9 denepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03 «O0

opraHu3al MMpeaAOCTaBJICHUA TOCYJAPCTBCHHBIX U MYHUIUIIAJIBHBIX YCIIYI» (;[anee — @3 N(_’
210-03).

2.3. Pe3ynbTaT npe1oCcTaBICHUS
MYHHUIMIIAIBHON yCIyTH

2.3.1. Pe3ynpraTroMm npeaocTaBiIeHUs] MyHUIIMIIAIBHOM YCIIYTH SIBISIOTCSA:
- IpU TOJIOKUTEIILHOM pEIIEHUH - 3aBEpeHHas KOMHUs AapXUBHOIO JIOKYMEHTAa,
MOTBEP K TAIOLIETO MPAaBO Ha BJIAJCHHE 3eMJIEH (Jlaee — KOMMsI apXUBHOIO JOKYMEHTA);



- IIPU OTPULIATEIFHOM pEIIEHUH - yBeIOMJIEHHE 00 OTKa3e B BblJaue KONHUU APXUBHOIO
JOKYMEHTA.

Pemenue 06 oTkase B Bblaue KOMMHU apXMBHOI'O JJOKYMEHTA IPUHUMAETCS B CIEIYIOLIUX
Cllydasix:

1) oTcyrcTBHE 3ampallMBA€MbIX apXHUBHBIX JOKYMEHTOB, JINOO HEYJOBJIETBOPUTEIBHOE
¢u3nUecKoe COCTOSIHUE aPXUBHBIX JJOKYMEHTOB;

2) OTCYTCTBHUE WM HENOIHOTA 0053aTENbHBIX JJIs YKa3aHUs B 3asBJICHUH CBEICHUM;

3) HempenCTaBICHHE JOKYMEHTOB, IPEIYyCMOTPEHHBIX IOApa3AeiaoM 2.6 HacCTOALIEro
aJIMUHUCTPATUBHOT'O PErjiaMeHTa, TM00 UX HECOOTBETCTBHE YCTAHOBICHHBIM TPEOOBAHUSIM.

4) 3adBileHUE MOJAHO WJIM HANpaBICHO JIMLIOM, HE YKa3aHHbIM B mnogpaszaene 1.2.
HACTOALLETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.3.2. Pe3ynpTaT mnpenocTaBiICHUS MYHMLMIIAJIbHOW YCIYI'M HamnpaBiseTcss OJHUM U3
CJIEAYIOIIMUX CIIOCOOOB:

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA Yepe3 JINYHbIN kaOuHet 3asButens Ha PIITY;

- B (hopMme TokyMeHTa Ha OymaxkHoM Hocutene B OMCY;

- B COOTBETCTBMM C MOPSAJIKOM, OIPEJCICHHBIM COIJIAIIEHUEM, 3aKJIIFOUEHHBIM MEXIY
OMCY u MO®LI: B popme OymaxkHOTO JOKyMeHTa, noctynusuiero u3 OMCY, nubo 1okyMmeHTa,
COCTAaBJIEHHOr0 U 3aBepeHHoro MO®Il, mnoxareepxkAarOmIEM COAECPKAHUE DIIEKTPOHHOIO
JOKyMeHTa, nocrynusuero u3 OMCY.

2.4. Cpox npeaocTaBiIeHUs] MyHULUITAIBHON YCIyTH

2.4.1. Cpok mnpenoctaBiIeHUs MYyHHIMNAIbHOW yciayru - 10 pabGoumx aHe co naHA
PErucTpanyu 3asBICHHUS.

2.42. B cnyuae mnpencrtaBieHusi 3asBieHus uepe3 MOPIL[ cpok mnpegocraBiieHHs
MYHUIIMIIAJIBHOW YCIIYTH HcUHcnsgeTcs co aHA nepeaauyn MOIL] 3asBneHus U JOKyMEHTOB (Hpu
UX HaJU4ud) B KOMHUTET MO YIPABICHUIO MYHUIIMMAIBHBIM HMYIIECTBOM U HKOHOMHKE
MYHUIIMNIAJIBHOTO 00pa30BaHus TOPOACKON OKpYyr «OXUHCKUI».

2.5. HopmatuBHbBIE IPaBOBBIE AKTHI,
pEryaupyoIIKe NPEAOCTaBICHUE MYHULIUITAIIBHON YCIIYTH

2.5.1. IlpenocraBiieHHe MYHULMIAIBHON YCIYTHM OCYIIECTBIISIETCS B COOTBETCTBUH CO
CJIEIYIOIIMMHA HOPMATHUBHBIMU TTPABOBBIMH aKTaAMU:

- ®enepanpubiM 3ak0HOM OT 06.10.2003 No 131-D3 «O06 o0mMX NPUHIUIAX OpraHU3aluu
MeCTHOTO camoynpasieHusi B Poccuiickoit ®Denepanun» («Poccuiickas raszera», Ne 202,
08.10.2003);

- ®enepanbHbIM 3aKOHOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM nene B Poccuiickoit
Oenepanuny («Poccuiickas razeray, Ne 237, 27.10.2004);

- [Ipukaszom MunucrepcrBa KyiabTypsl Poccuiickoit deneparun ot 31.03.2015 Ne 526 «O6
YTBEPKJICHUHM TPaBUJI OpPraHU3allud XPaHEHUs, KOMIUIEKTOBaHUS, yde€Ta M MCIOJIb30BaHUS
ToKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanuu u Apyrux apxXxuBHBIX JOKYMEHTOB B
OopraHax TOCYJAapCTBEHHOW BJIACTH, OPraHax MECTHOIO CaMOYIPABICHHUS U OpPraHU3ALMSIX)
(«OdurmanpHBIA HHTEPHET-TIOPTAT IPABOBOM HHPOpMaum» www.pravo.gov.ru/, 10.09.2015).

2.5.2. llepeueHb HOPMATUBHBIX NPABOBBIX aKTOB, PErYJIUPYIOIIMX MPEIOCTABICHHUE
MYHUITUTIATGHON  yCIyrd  (C  yKa3aHMEM pPEKBHU3UTOB U  HCTOYHHUKOB  O(MUIIMAIBHOTO
onyOIMKOBaHUs), pa3Meniaercs Ha opuunanbHoM UnTtepuer-caiitte OMCY, EINIY, PIITY.

2.6. McuepnpiBaroluii nepeyeHb JOKYMEHTOB,
HEOOXOAUMBIX B COOTBETCTBUU C 3aKOHOJATEIbHBIMHU
VI MHBIMH HOPMaTHBHBIMH MTPABOBBIMU aKTaMH JJISl TIPEIOCTABICHUS



MYHULIMIIAJIbHON YCIIYTH, C pa3JelIeHuEM
Ha JIOKYMEHTBI 1 HHPOPMAIIHIO, KOTOPbIE 3asSBUTENb JOJIKEH
IIPEICTaBUTh CAMOCTOSITENIbHO, U JJOKYMEHTBI, KOTOPBIE 3aBUTEIb
BIIPaBE MPEACTABUTH 110 COOCTBEHHON MHUIIMATUBE,
TaK KaK OHU IOJJIEKAT IPEACTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO0 HH()OPMALIMOHHOTO B3aUMOJICHCTBUS

2.6.1. Jlng monydeHuss MyHUIUIIAIIBHON YCIYTd 3asBUTENb MPEIOCTABIISIET 3aiBJICHUE T10
¢dopme, cortacHO MPUIIOKEHUIO K HACTOSIILIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnyuae npencraBineHus 3asBiICHUS IPU JTMYHOM OOpaIlleHUH 3asBUTEINS (IIPEICTABUTEINS
3asIBUTENIS) IPEIBABISAETCS TOKYMEHT, YIOCTOBEPSIOLUIUI JINYHOCTD 3asABUTENS (IPEACTaBUTENSA
3asBUTEIIS), U yIOCTOBEPEHMSI IMUHOCTH U CBEPKH JAHHBIX, YKA3aHHBIX B 3asBJICHUU.

B cnyuae mnpezncraBiieHus 3adBIICHUS IPEICTaBUTENIEM 3asBUTENS JOIOJHUTEIBHO
HpEIbsBIAETCS JOKYMEHT, IMOATBEP)KIAIOIIMN IIOJIHOMOYUS INPEACTAaBUTENs 3asBUTENS (3a
MCKJIIOYEHHEM JIML, UMEIOLUX PaBO JEHCTBOBATH 0€3 JOBEPEHHOCTU OT UMEHH IOPUANYECKOTO
JMLA), U CHATHUS KOIMH, JINOO ero HoTapuajabHO 3aBEpEeHHAas KOIUs.

2.6.2. 3asBieHHe W  JOKYMEHTBI, NPEIYCMOTPEHHBIC  HACTOSIIHUM  pa3AeiioM
a/IMUHUCTPATUBHOI'O pErjiaMeHTa, HOJat0TCs 3asBUTENEM (TIPEeICTABUTEIEM 3asBUTEIIA):

1) Ha OymMa)XHOM HOCHUTENE:

- qmuuHo B OMCY wm MO®PIl, ¢ xoroppim OMCY 3akiioyeHO COIIallleHHe O
B3aMOJCHCTBUH;

- IIOCPEICTBOM IOYTOBOro ortnpasieHus B agpec OMCY ¢ onucelo BIOXKEHUS U
YBEIOMJIEHHEM O BPYUYECHUH;

2) B popMe IEKTPOHHOIO JOKYMEHTA!

- yepe3 JTu4HbIA kKabunet Ha PIITY.

2.6.3.  DnekTpoHHble  JOKYMEHThl  JOJDKHBI ~ COOTBETCTBOBaTb  TPEeOOBAHUSAM,
YCTaHOBJIEHHBIM B nojipa3zene 2.14 HacTosAIero aIMMHUCTPAaTUBHOIO PETIaMEHTa.

Konun noxymMeHTOB, puaraéMble K 3asBJICHHUIO M HAIIPaBJICHHBIE 3asBUTEIIEM IO IIOYTE,
JIOJIKHBI OBITh YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSIJIKE.

2.6.4. 3anperaercs TpeOOBATh OT 3asBUTEIS:

1) mnpexacraBieHuss JOKYMEHTOB W MH(OpPMAIMM WJIM OCYLIECTBICHMS JEWCTBUH,
IIPEJICTaBICHUE WM OCYIECTBICHHE KOTOPBIX HE NPELYCMOTPEHO HOPMAaTHUBHBIMU ITPABOBBIMU
aKTaMH, pEryJUPYIOIIMMH OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C MPEJOCTABICHUEM
MYHHULIMIIAJIBHBIX YCIIYT;

2) npeacTaBieHUs JOKYMEHTOB U MH(OpPMaLlMU, B TOM YHCIIE OJITBEPKIAIOLUINX BHECEHNE
3asiBUTEJIEM IUIAThl 3a MPENOCTABIECHWE MYHULHUIAIbHBIX YCIYr, KOTOPBIE HAaXOAATCA B
pacnopsiKeHUH OpraHOB, MPEAOCTABISIIOIIMX MYHUIIMIIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOT'O CAMOYIpPAaBICHHUsS JHOO MOABEIOMCTBEHHBIX T'OCYAApCTBEHHBIM
opraHaM WJIH OpraHaM MECTHOTO CaMOYIpaBiI€HUS OpraHu3alui, y4YacTBYIOIIHUX B
IIPEIOCTABIEHUH MIPETYCMOTPEHHBIX 4acThlo 1 cratbu 1 @3 Ne 210-O3 MyHHIMIIATBHBIX YCIYT,
B COOTBETCTBMM C HOpPMaTMBHBIMH TNIPaBOBbIMH akTamMu Poccuiickorn ®enepanun,
HOPMAaTHUBHBIMU MPaBOBBIMU akTamMu CaxaJMHCKOW 007acTH, MYyHMLIMNAIBHBIMU HPaBOBBIMU
aKTaMHM, 3a UCKJIFOUEHHEM JOKYMEHTOB, BKIFOUCHHBIX B OINPEJECICHHBIA 4acThio 6 ctatbu 7 O3
Ne 210-®3 nepedeHb JOKYMEHTOB. 3asBUTENb BIIPABE MPEJCTABUTH YKA3aHHBIE JTOKYMEHTHI U
uH(GOpMaLIMI0O B OpraHbl, MPEJIOCTABISIONIME MYHHUIMIIAJIbHBIE YCIYTH, IO COOCTBEHHOMN
VMHULMATHBE;

3) mpexacTaBieHUs JOKYMEHTOB U HH(pOpPMAIUH, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJIOCTABJIEHUS. MYHUIMNAIBHON YCIyrd, JuOO B MNPEAOCTaBICHUH MYHUIIUINAIbHOU
YCIIyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MEHEHUe TpeOOBaHUI HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCA MPEIOCTABICHUS
MYHHULIMNIAJIbHOW YCIIYTHM, TIIOCJIE€ II€pBOHAUYAIBbHOW IIOAAYM 3asBJICHUS O IPEIOCTABICHUU



MYHULIMIIAJIbHOW yCIIyTH;

0) Hamuume OImMOOK B 3asBJICHUH O TMPEJOCTABICHUH MYHUIIUIIAIBLHON YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJE MEPBOHAYAIBHOTO OTKAa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTaBIECHUS MYHHUIMIAIBHOM yciayru, jaub0 B IpeloCTaBICHUU
MYHULIMIIAJIbHON YCIYyTU U HE BKJIFOYEHHBIX B IIPE/ICTABICHHbBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHUE CpOKa [JeHCTBHUA JOKYMEHTOB MM M3MEHEHHEe HH(pOpMalUKU Mocie
[IEPBOHAYAJILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX I IPEIOCTABICHUS
MYHUIUIAIBHON YCIIyTH, MO0 B IPEOCTABICHUN MYHULIMIIATBHOMN yCIyru;

') BBISBJICHHE JIOKYMEHTAIBHO MOATBEPXKACHHOTO (akTa (MPU3HAKOB) OMMOOYHOTO HITU
IPOTUBOIPABHOrO JeicTBus (0e31eiicTBUSA) NOKHOCTHOIO JIMIA OpraHa, MpeloCTaBIISIOIIEro
MYHUIIUTNATIBHYIO YCIYTY, MYHHIUIIAIBHOTO CIY)KaIIero, pabOTHUKAa MHOTO(QYHKIMOHAIHHOTO
LIEHTpa, IpU [E€pPBOHAYaJIbHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IJis
IIPEIOCTABJIEHUS MYHUIIMIIAIIBHOM YCIIYTH, JINOO B MPEJOCTAaBICHUY MYHULIMIIAJLHOW YCIYyTH, O
4YeM B IIMCbMEHHOM BHUJC 3a MOMIMUCBIO PYKOBOIUTENsS OpraHa, IpPeJOCTaBIAIOLIETO
MYHULMIIAJIBHYIO YCIyry, pykoBoautens MOPIL[ npu mnepBoHadalbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS MYHMLMIIAIBHOW YCIIyTH, YBEIOMIISIETCS
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHUS 32 JJOCTaBJICHHbIE HEYA00CTBA.

2.6.5. Ilpm mnpenocTtaBieHUHM MYHHULIMIAIBHOM yCIyrd B 3JEKTpOHHOM (opme c
ucnoap3oBannem PIIY 3anmpemeno:

- OTKa3bIBaTh B [IPUEME 3aIPOCA U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUISl IPEIOCTABICHUS
MYHULIMNIAJIBHOW YCIIYTH, @ TaKK€ B MPEAOCTaBICHUM MYHUIMNAIBHON YCIYyrH, cllydae €ciu
3alpoc U JOKYMEHTBI, HEOOXOIMMBIE JUIsl MIPEIOCTaBICHUS MyHHUIIMIIAIbHOM YCIyrd, NOJaHbl B
COOTBETCTBUH C MH(pOpMaLMEl O CPOKaxX M MOPSIKE MPEAOCTaBICHNUS MYHULIMIIAIBHOW YCIIyTH,
omyonukoBanHoit Ha EINI'Y, PIIT'Y;

- TpeOoBaTh Mpu ocyllecTBICHUH 3anucu Ha npueM B OMCY unu MO®IL] ot 3asButens
COBEpILEHHUs] MHBIX JEHCTBUH, KpOME IMPOXOXKAECHUS HAECHTH(PUKALUU U ayTeHTH(QHUKALMUU B
COOTBETCTBUM C HOPMAaTUBHBIMU IPaBOBBIMU akTamu Poccuiickoit denepannu, ykasaHus LU
npuemMa, a TaKKe IpPEeJOoCTaBICHHUs CBEJIEHHH, HEOOXOAMMBIX JUIsl pacdera JUINTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs IpHUEMa.

- TpeOOBaHUsS OT 3asBUTEJS NMPEACTABIECHUS JOKYMEHTOB, MOJTBEPXKIAIOLINX BHECEHHE
3asiBUTEJIEM IUIATHI 3a MPEJAOCTaBICHNE MyHUIIMIIAIbHONW YCIyTH.

2.7. VlcuepnipIBaronuii nepeyeHb OCHOBaHUMN
JUIS OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEIOCTAaBICHNUS MYHUIMIIAILHOM yCIIyTH

OcHoOBaHUSAMH JUIsl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIsI MPEAOCTaBICHUS
MYHUIUTIAIBHON YCIYTH SBIISIOTCS:

1) HempencTaBieHrue 3asBUTENIEM (TMPEICTABUTENIEM 3asBHUTENIS) MPU JIMYHOM OOpaIieHun
JIOKYMEHTA, YJIOCTOBEPSAIOIIETO JIMYHOCTH;

2) HECOOTBETCTBHE JOKYMEHTOB, IMOCTYNHUBIIUX B JJEKTPOHHOM BHJIE, TPEOOBAHUSM,
YCTaHOBJICHHBIM B nojpa3zzesne 2.14 HacTosmero aAMMHUCTPATUBHOTO pETjaMeHTa.

2.8. McuepnbiBaronuii nepeyeHb
OCHOBAHHU /ISl IPUOCTAHOBIICHUS TIPETOCTABIICHHUS
MYHUIIUTATBHON YCIIYTH WIIM OTKa3a
B IIPEJOCTABICHNH MyHUITUTIAIGHON YCITYTH

2.8.1. OcHOBaHMS 11 NPHUOCTAHOBJIEHUS NPEIOCTABICHUS MYHHUIMIAIBHOW YCIYyTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHUs IJ4 0TKa3a B MPEAOCTABICHUH MYHHUITUIIAIBHOM YCIYTH OTCYTCTBYIOT.



2.9. Ilopsnok, pasmep U OCHOBAHUS
B3MMaHHs TOCYJapCTBEHHOH IMOIUINHBI I WHOH IUIaTHI,
B3MMaeMoOH 3a PeAOCTaBICHNE MyHUIIUTIAIEHON YCITYTH

[IpenocraBiieHne MyHULIUIIAIBbHON YCIYTH OCYILECTBISETCS OECIUIaTHO.

2.10. MakcuMaibHbIl CPOK 0’KMJIAHUS B OUEPEIU
IIPU IoJaue 3ampoca o MPeJOCTaBIEHUN MyHULIIUIAIbHON
YCIIyTU U IpU NOJyYEHUH pe3ysbTara
IPEJOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH

MaxkcuManbHBIA CPOK OKUIAHHMS B OYepeAM IMpHU Iojaye 3arpoca O MPelOoCTaBICHUU
MYHUIUIIAIGHON YCIYTH W MPU MOJYyYEHUU Pe3yJbTaTa MYHUIMNAIBHOW YCIYTH HE JOJKEH
MpEBbIIATH 15 MUHYT.

2.11. Cpok perucrpanuu 3amnpoca 3assBUTEIs
0 MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

Peructpamusa 3ampoca 3asgBUTENsT O NOPEAOCTABICHUM MYHUUUNAIBHOM  YCIyTH
OCYLIECTBIISIETCA B JIeHb nocTyruieHus 3anpoca B OMCY unu MOLI.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MIPEAOCTABIISAIOTCS MYHHUITUTIATBHBIC YCIIYTH

2.12.1. IlpueM 3asiBUTENEH OCYILECTBISETCS B CIELUUAIbHO OOOPYHOBAaHHBIX I STHX
Hesell MoMeleHHsIX, KOTOpble OCHAIAlTCs MH(OPMALMOHHBIMU TAaOJUYKaMU (BBIBECKAMH) U
JIOJI’KHBI COOTBETCTBOBATH KOM(DOPTHBIM JIJIs1 3asIBUTENEH YCIOBUSIM.

[TomemieHusi, B KOTOPBIX MpPENOCTABISETCS MYHUIUNANbHAs YCIIyra, JOJDKHBI OBITH
000py/I0BaHbl AaBTOMAaTUUYECKON MMOXKApHOW CHUTHAJIM3alUell W CpeAcTBaMM IOKapOTyIIEHUS,
CHUCTEMOM OIIOBELICHHSI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYaLIHH.

B 3pmaHum, rae opraHusyeTrcss INpueM  3asBUTENEH, MpeaycMaTpuBalOTCsS MecTa
0OIIECTBEHHOTO MOJIb30BaHUs (TyaleThl);

2.12.2. Mecrta oxuaaHug U MecTa JJisl IpUeMa 3allpocoB 3asiBUTENIEH O MPEIO0CTaBICHUU
MYHUIIUNATBHON YCIYTH JOJDKHBI OBITh OOOPYAOBaHBI CTYJIbSIMHU (KPECENbHBIMU CEKIHUSIMH,
CKaMbsSIMM), a TaKXe CTOoJaMH (CTOMKaMH) C KaHIEIIPCKUMHU MPHUHAJJICKHOCTSIMH IS
OCYILIECTBIIEHUS] HEOOXOMMBIX 3aITUCEH.

2.12.3. Mecra nans UHQOPMHUpPOBaHUS 3asBUTENEH 000pPYIyIOTCS WH(GOPMalMOHHBIMU
CTeHJ]aMM, Ha KOTOPBIX pa3MellaeTcsi BU3yajabHasi U TEKCTOBas MH(OpMaIus.

2.12.4. TlomenieHus, npeIHa3HAYCHHBIEC Ul MPEJOCTABICHUS MYHHIMIAIBHOW YCIIYTH,
JIOJDKHBI ~ Y/IOBJIETBOPATh TpeOOBaHUSAM 00 obOecriedeHuu OecHpernsTCTBEHHOTO J0CTyMa
WHBAJINIOB K OOBEKTaM COLMANIbHOM, WHXEHEPHOM M TpPaHCHOPTHOM HHPPACTPYKTYp U K
IIPEIOCTABIIEMBIM B HHUX YycCIyraM B COOTBETCTBHMM C 3aKOHOJATEIBbCTBOM Poccuiickoi
denepanvy 0O CONUATBHON 3alIUTE HHBAIUIOB.

2.12.5. B nensx obecnedyeHUs] AOCTYNHOCTH MYHHIMMAIBHON YCIYTM JUIsl MHBAJIUI0B
JIOJIKHBI OBITH 00ECIICUEHBI:

- ycioBuUsl OECHpensITCTBEHHOIO JIOCTYNa K OOBEKTY (3/1aHUIO0, MOMEIICHUI0), B KOTOPOM
MPEIOCTABIsAETCS yCiayra, a Takxke JUisi OecCHpensaTCTBEHHOTO IOJb30BaHMS TPAHCIOPTOM,
CpeICTBaMU CBSI3U U HH(POPMAIINH;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEPEIBMKEHHUS MO0 TEPPUTOPUM, HA KOTOPOil
pacroio’keHbl 00BEKTHI (31aHusl, IOMEIIEHHs), B KOTOPBIX MPEJOCTABIAIOTCS YCIYTH, a TaKkXke
BXOJ]a B TaKMe OOBEKThl U BBIXO/A U3 HUX, TOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAAKH M3
HET0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;



- COIIPOBOKICHHWE WHBAIMJOB, MMEIOIINX CTOMKHE pPacCTporcTBa (YHKIMM 3pEHUS U
CaMOCTOSATEIILHOTO TEPEBIKCHNS;

- HaJITIeKaliee pa3MenieHne o00pyIoBaHusl U HOCUTENEH MHPOpMAIUN, HEOOXOTUMBIX TSI
obecrieueHns OECIPENSITCTBEHHOTO I0CTyIa HHBAIUAOB K 00bEKTaM (31aHHSIM, IIOMELICHUSIM), B
KOTOPBIX NPEJOCTABIISIOTCS YCIYyrM, M K yciIyraM C Y4Y€TOM OTpaHMYeHHH HX
KHU3HEICATEILHOCTH;

- ny0nupoBaHue HEOOXOIUMOMW IS MHBAJIHMJIOB 3BYKOBOH M 3pUTEIBHON MHPOpPMALIUH, a
TaKKe HAJMMHUCEH, 3HAKOB M MHOW TEKCTOBOM W Tpaduyeckod WHPOpPMAIMKM 3HAKAMH,
BBITOJIHEHHBIMU pelibe(hHO-TOYeUHBIM IprdTOoM bpaiins;

- IIOIYCK CYpAOTIEPEBOAYHKA U TU(IIOCYPIOTIEPEBOTIHKA;

- JONMyCK Ha OOBEKTHI (3/1aHUs, MOMEUICHHs), B KOTOPBIX INPEIOCTABISIOTCS YCIYTH,
CO0aKH-TIPOBO/THUKA MTPH HAJIMYUH JOKYMEHTA, TIOATBEPKIAIOIIETO €€ CIIeHaIbHOe 00yueHHE U
BBIJIaBaeMOro 1o ¢opMe M B TMOpPAIKE, KOTOpBIE OMpEAETSIOTCS (efepalbHBIM OpPraHoM
UCITIOJTHUTEJIFHON BJIACTH, OCYLICCTBISIIONIMM (YHKIUH 10 BBIPAa0OTKE H  peaau3aluu
rOCyJapCTBEHHON MOJUTUKA W HOPMATHBHO-TIPABOBOMY PETYIUPOBAHHIO B Cepe COLUAIBHOM
3aIIUTHl HACEIICHHUS;

- OKa3aHWe WHBAIHMJAM MTOMOIIY B MPEOJOJICHUN 0AphepOB, MEIIAIONIMX ITOJYUYCHHIO HMHU
YCIIYT HapaBHE C JPYTHUMH JIUIAMHU.

B ciydae HEBO3MOKHOCTH OOECIEUEHUS BBIIICTICPEYHCICHHBIX TPEOOBAaHUN B TIOJHOM
oobeme, OMCY npuHMMaeT Mepbl s YJOBJICTBOPEHHUS MUHUMAIbHBIX MOTPEOHOCTEH H
JOCTyNla WHBAIMIOB K MECTy TPEAOCTAaBICHHUS YCIyr'H, JU00, KOTJa 3TO BO3MOXHO,
o0ecrieunBaeT MPeAOCTaBICHUE YCIYTH 110 MECTY KHUTEJILCTBA HHBAIUIA WU B AUCTAHIIHOHHOM
pexuMe.

2.13. Tloka3arenu AOCTYITHOCTH M Ka4eCTBa
MYHUIUTIAIBHBIX YCIYT

2.13.1. Tloka3aTenu HOCTYIHOCTH U Ka4eCTBA MYHULIMIIAIBHBIX YCIIYT:

1) nocTynHOCTh HHPOPMAIIH O TOPSAKE MPEJOCTAaBICHHS] MyHUIIUIIAIBHON YCIIyTH;

2) BO3MOXHOCTb MOJy4E€HUS HH(POPMALMM O XOJA€ MPEJOCTaBJICHUS MYHHUIIMIAIbHOM
yCcIyrd, B TOM 4HCI€ C HCIOJb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA;

3) BO3MOKHOCTb MOJTyY€HUsI MyHUIIMNAIbHOH yciyru B M®L, B ToM 4uciie mocpeacTBOM
3arpoca o MpeJ0CTaBICHUH HECKOJIBKUX YCIYT (J1ajee — KOMIUIEKCHBIN 3a1poc);

4) KOIMYECTBO B3aUMOJICHCTBUN  3asBUTENS C JOJDKHOCTHBIMM JIMLIAMU  TIpU
NPEe0CTaBIEeHNN MyHULIMIIAILHOM yCIyru — He boinee 2;

5) NOpOAOIKUTENBHOCTh B3aUMOJIEHCTBUSL 3asBUTENS C JOJDKHOCTHBIMU JIMLAMHU TIPU
nojaue 3amnpoca — He Oosiee 30 MUHYT, ITpH MTOJTYYSCHUH pe3ynbTaTa — He 6osee 15 MUHYT;

6) co0roieHre CPOKOB MPETOCTABICHUS MYHUIIUIIAIbHOW YCIYTH;

7)  JOCTOBEPHOCTb  IpPENOCTaBIsIEMOM  3asABUTENSIM  HMHPOpPMAMM O  MOpSJAKe
MPEIOCTABICHUSI MYHULIUIIABHON YCIYTH, O XOJ€ MPEI0CTaBICHNU MyHUIIUTATIBHON YCIIyTH;

8) oTcyTcTBHE OOOCHOBAHHBIX JKAIOO CO CTOPOHBI 3asiBUTENCH HA pEUIeHUS U (W)
nevictBust (6e3nericteue) OMCY, mynununanpHbix ciayxamux OMCY mpu npenoctaBieHHN
MYHUIIMIIAJILHOU YCITyTH.

9) BO3MOXHOCTb TOJYYEHHUS MYHHUIMNAIBHON yCIyrd B JHOOOM TEPPUTOPHATIEHOM
noapasnenenurt MO o BeIOOpY 3asBUTENS (IKCTEPPUTOPHATIBHBIN MPHUHIINIT).

2.13.2. [leiicTBusl, KOTOpBIE 3asBUTENb BIIPaBE COBEPIIUTH B 3JIEKTPOHHOU (opme mpu
MOJIyYEHUU MYHULIMIIAIBHON YCIIYTH:

1) mnomydyenue wuHPOpPMAIMM O TOPSAKE W CPOKAaX MPEAOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EIIY, PIITY;

2) 3anUch Ha MPHEM B OpraH JUlsl MOJA4M 3alpoca O MPEeJOCTaBICHUH MYHHIMIAIbHOM
yciyru nocpeactsom PIITNY;



3) popmupoBanue 3anpoca 3asButenem Ha PIITY;

4) mnonyyeHue pe3yiabTaTa MpPENOCTABICHUS MYHUIUNAIBHOM yciayru B  Qopme
JIEKTPOHHOI'O JOKYMEHTAa;

7) olleHKa TOCTYMHOCTH M KaueCTBa MYHHUIIMIIAILHOM YCIIyTH;

8) HampaBlieHUE B AIEKTPOHHOU (opMme kamoObl Ha pelieHus U AeicTBus (0e3aeiicTBuE)
OMCY, npenocTapisIIOIIEr0 MYHUIUNAIBHYIO YCIYry, AojkHocTHOro juma OMCY B xone
IIPEIOCTABIIEHUS YCIYTH.

2.14. Nubie TpeOOBaHUS, B TOM YHCJIC YIUTHIBAIONINE OCOOCHHOCTH MPEIOCTABIICHUS
MYyHHUIMNAIBHON yeiyru B ML, 1o skcTeppUTOpUaIbHOMY NPUHLUITY U OCOOCHHOCTH
MIPEIOCTABIICHUS MyHHUIIUITATLHOW YCITYTH B 3JIEKTPOHHOUN (opme

2.14.1. TlpenocraBinenne MyHMIMNanpHOW ycayru B MO®IL] ocymiecTBisercs, B TOM 4uCiie
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIVIALIEHHEM O B3aUMOJECHCTBUU,
3aKimoueHHbIM  Mexay OMCY u MOILl, ¢ MoMeHTa BCTYIUIEHHS B CHIIy YKa3aHHOI'O
COIJIALLIEHUS.

2.14.2. IlpenocraBieHne MyHULIMIIAIBHOW YCIYTH IO 3KCTEPPUTOPUATILHOMY IPUHLMITY (B
ar06oM TeppuTopuanbHoM nozapasaeneHun M®L[ na tepputopun CaxanuHCKOM o0sacTH 1O
BbIOOPY 3asBUTENSI) OCYILECTBISETCS B Ciy4yae, €CIU COIJIalllEHUEM O B3aUMOJAEHUCTBUM,
3aKtoueHHbIM  Mexay OMCY u MOIl, npenycMoTrpeHa BO3MOYKHOCTh —HallpaBJICHUS
JIOKYMEHTOB B 3JICKTPOHHOM (opmarte.

2.14.3. [IpenocraBieHne MyHUIIUIAIBHON YCIYTH OCYLIECTBISETCS B 3JEKTPOHHOH opme
yepe3 JIMYHBIA KaOuHeT» 3asBuTens (npexacraButens 3assurens) Ha PIIT'Y ¢ ucnonb3oBanuem
€/IMHOM CUCTEMBI HACHTU(DUKALIMY U ayTeHTU(DUKALIUH.

Jlnst moanvcanust 3asBJICHUSA, IPEAYCMOTPEHHOTO MyHKTOM 2.6.1 moapasnena 2.6 paszaena
2 HaCTOSIILEro aAMMHUCTPATUBHOIO PETJIAMEHTA, UCIIOIb3YETCs IPOCTast JJIEKTPOHHASI TOATIHCE.

[Ipu monmaye 3anpoca Ha MPEIOCTABIEHNE MYHUIIUIIAIBHON YCIyTU B AJIEKTPOHHOU (opme
IpeoCTaBlIeHNE JOKYMEHTA, YAOCTOBEPSIONIET0 IMYHOCTD 3asBUTENS, HE TpeOyeTcs.

[Ipn mpenocraBieHUM 3asiBICHUS NPEACTABUTENEM 3asBUTENs B (OpME 3JIEKTPOHHOTO
JOKYMEHTa K TakoMy 3asBJICHMIO TNpWIaraercs HaJJexalmM o0pa3oM odopMIiIeHHas
JIOBEPEHHOCTh B (OopMe DJIEKTPOHHOIO JIOKYMEHTa, IOJIUCAHHOIO JIULIOM, BBIIABIIUM
(moAnmucaBIIMM)  JOBEPEHHOCTb, C  HCIIOJIb30BAaHUEM YCWJIEHHOW  KBaIM(HUIIMPOBAHHON
AIIEKTPOHHOM MOAINUCH (B Cily4ae, €Clu IPEICTaBUTENb 3asBUTENS JEUCTBYET Ha OCHOBAaHUU
JIOBEPEHHOCTH).

WHble noxkymMeHTHI, yKa3aHHble B MyHKTe 2.6.1 moapasnena 2.6 pasaena 2 HacTOSILIETO
aJIMUHUCTPAaTUBHOTO pErJIAMEHTa, W MpeJCTaBlisieMble B (opMe 3IEKTPOHHBIX JTOKYMEHTOB,
JOJKHBI COOTBETCTBOBaTh TPEeOOBaHMSIM, YCTAaHOBJIEHHBIM 3aKOHOJATeNbCTBOM Poccuiickoit
®denepanu, ¥ MOJNUCHIBATbCS YCHJIEHHOW KBaNU(DUIMPOBAHHON 3JIEKTPOHHON MOANUCHIO
YIIOJHOMOYEHHBIX Ha TO JIMI, CTOPOH JOrOBOpa WM OIpPENEIeHHbIX 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu AOIKHOCTHBIX JIMIL B YCTaHOBJICHHBIX 3aKOHOIATENLCTBOM Poccuiickon
®denepanuu ciaydasx.

WHble nOKyMEHTBHI, yKa3aHHble B IyHKTe 2.6.1 moapasnena 2.6 pasgena 2 HAcCTOALLETO
aJMUHHCTPATUBHOTO pETJIAMEHTa, U TNpeICTaBiseMble B (OpMe DIIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JOJDKHBI OBITh MOJNMCAHBl YCHJICHHOH KBIM(UIIMPOBAHHON 3JIEKTPOHHOU
MOJIMHUCKIO JIUI, TOJMUCABIINX TaKHe TIOKYMEHTHI Ha OyMa)XHOM HOCHTEJNE, WU JIUI, KOTOPbIE B
COOTBETCTBUHU C HOPMAaTMBHBIMM NpPaBOBbIMH akTamu Poccuiickoii denepanun ynoaHOMOYEHbI
3aBepATh KONMUH TaKUX JOKYMEHTOB B (popMe TOKYMEHTOB Ha OyMa)kHOM HOCHUTEJIE.

DJNEeKTPOHHBIE JOKYMEHTHI M 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MPEAOCTABISEMbIE Yepes3
"JInunbiif kabunetr" Ha PIII'Y nomkHBI COOTBETCTBOBATH CIIEYIOIIMM TPEOOBaHUS:

1) pa3mep oaHoro ¢aiina, cogepkariero 3MeKTPOHHBIA JOKYMEHT WM JIEKTPOHHBINA 00pa3
JIOKYMEHTA, HE JIOJDKEH npeBbimarh 10 MO6. MakcuManbHbI 00beM Beex daiios - 50 MO;

2) nomyckaeTcsi MpeAoCTaBIATh (aiinsl cienyronmx popmatos: txt, rtf, doc, docx, pdf, xls,



xlsx, jpg, tiff, gif, rar, zip. IlpegoctaBnenue QaiinoB, UMerOmMUX (OpMAThl, OTIUYHBIE OT
yKa3aHHBIX, HE JOITYCKaeTCs;

3) moxymentol B gopmare Adobe PDF momkHBI OBITH OTCKAaHUPOBAHBI B YEPHO-0EIIOM
a100 cepoM IIBeTe, 00ECIIeYNBAIOIIEM COXPAHEHHNE BCEX ayTEHTHYHBIX IPU3HAKOB MOIIHHHOCTH
(xauectBO - He MeHee 200 Touek Ha IOMM), a UMEHHO: TpaUUecKOi MOAMUCH JIUIa, MeYaTH,
YIJIOBOTO HITaMna OJlaHKa (eCIM MPUEMIIEMO), a TAK)KE PEKBU3UTOB JJOKYMEHTA;

4) KaXXIblil OTAETBHBIN JOKYMEHT JOJDKEH OBITh 3arpy:Ke€H B CUCTEMY IOAAaYH JTOKyMEHTOB
B BUjAe oTaenbHOro ¢aiima. KomuuecTBo (aiioB MOMKHO COOTBETCTBOBATH KOJIHYECTBY
JOKYMEHTOB, @ HaUMECHOBaHHE (ailyIoB JOIDKHO MO3BOJIATH HICHTU(DUIIUPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHMIL B IOKYMEHTE;

5) daiinbl He JOIHKHBI COJIEPKATh BUPYCOB U BPEIOHOCHBIX MPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJJOBATEJIbHOCTb M CPOKH BBIITOJIHEHU A
AJIMUHHCTPATHBHBIX [TPOLIEAYP (JEMCTBUI), TPEBOBAHUS K IIOPSJIKY UX
BBIIIOJIHEHN S, B TOM YMCJIE OCOBEHHOCTHU BBITTIOJIHEHU S
AJIMUHUCTPATUBHBIX ITPOLIEAYP (JEMCTBUI) B DJIEKTPOHHOM ®OPME, A
TAKXXE OCOBEHHOCTH BbITIOJIHEHUS AJIMUHUCTPATUBHBIX I[TPOLIELYP
(JIEMCTBHI) B M®I]

3.1. UcuepnbiBaromuii nmepedyeHb aAMUHUCTPATUBHBIX MPOIEAYP

[IpenocraBienne  MyHULMNAABHOM  yCIyrMm  BKJIIOYaeT B ce0sf  cienyrouue
aJMMUHHMCTPATUBHBIEC IPOLIEAYPBI:

- IIPUEM 3asBJICHMS O MPEAOCTaBICHUA MYHULUIAIBHON YCIyrd W NPWIAraéMblX K HEMY
JIOKYMEHTOB;

- PAaCCMOTpEHUE 3asIBJIICHUA O NPEAOCTaBICHUA MyHUIMIIAIBHON yCIyTU U MPUIAraéMbIX K
HEMYy JOKYMEHTOB, IpHUHSATHE pelieHus o0 oTKa3ze B IpueMe, MOATOTOBKAa pe3ysbTara
IIPEIOCTABIEHUS MyHULIUIIAIBHON YCIIYTH;

- BblJaua 3asBUTEIIO Pe3yiIbTaTa MPeI0CTaBICHNS MyHUIIMITAILHOW YCIyTH.

3.2. [Ipuem 3asBI€eHUS O IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH
U TIPUJIaraeMbIX K HEMY JJOKYMEHTOB

3.2.1. OcHOBaHMEM JJIs1 Hayaja aJMHUHHUCTPATUBHON MPOLEAYpPHI ABISETCS MOCTYIUICHHE
3asBJICHUST U JIOKYMEHTOB, YCTAaHOBJEHHBIX MyHKTOM 2.6.1 moapasgemna 2.6 pasmena 2
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3@ BBINOJIHEHUE aAJMUHHCTPATUBHON
npouenypsl, spisercs cneruaaiuct OMCY, 0oTBETCTBEHHBIH 3a IpUeM 3asBJICHUS U JOKYMEHTOB
JUIS TIPEAOCTaBICHNUST MyHUIIMIIAILHON yCIIyTH (Aajnee - crieluaiicT, OTBETCTBEHHBIHN 3a MpueM
JIOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIH 3a TMpPHEM JOKYMEHTOB, OCYUIECTBIISET CJEIyIOIIHe
aJIMUHUCTpATUBHbIEC JEHCTBUS:

1) npu nuuHOM OOpalieHuu 3asBUTENS (IIPEICTABUTEINS 3asBUTEINS) MPOBEPSET HAIUYUE
JIOKYMEHTA, Y 0CTOBEPSAIOIIEr0 JUYHOCTD 3asBUTEN (TIPEACTABUTENS 3aIBUTENA);

2) npu TOCTYIUIGHUM 3asBJICHHS U JOKYMEHTOB B DJJEKTPOHHOM BHUJE THPOBEpSIET
COOTBETCTBHE MX TpeOOBaHMSAM, YCTAHOBJIEHHBIM TmojpaszfaenoMm 2.14  Hacrosiuero
aJMHUHHCTPATUBHOTO PETJIaMEHTa;

3) mpu HaTMYMU OCHOBAaHMU JUIsI OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSUIEro
aJIMUHUCTPATUBHOTO perIaMeHTa:

- 1P JINYHOM OOpALeHNH 3asgBUTEN (IIPEICTABUTEIIS 3asIBUTENSI) OTKA3bIBAET B IIPHEME C
pa3bsICHEHNEM NIPUYHH;



- MpPHU TOCTYIJICHUH 3asBJICHHUA U JOKYMEHTOB ITOCPEICTBOM IOYTOBOTO OTIPABICHUS
au00 B 9JIEKTPOHHOM BHJE IepelaeT HX [JODKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
paccMOTpeHHe 3asBJICHUS O MPEJOCTABICHUH MYHHUIMIIAIBHON YCIyTH U MPUIAraeMbIX K HEMY
JIOKYMEHTOB, JUI OJrOTOBKH pellieHHus 00 0TKa3e B IIpUEME;

4) mpu OTCYTCTBMM OCHOBAaHHMM JUIsI OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABJICHUS] MYHUIUIAIBHOW YCIIYTH, YCTAHOBJIEHHBIX MOJpa3/ienoM 2.7 HaCTOSAIIEro
aJIMUHUCTPATUBHOTO pETJaMEHTa, OCYIIECTBIISECT MHPOBEPKY IPEACTABICHHOTO 3asBICHHUS U
JIOKYMEHTOB, CBEpSAET KOIIUH IPEJCTABICHHBIX JTOKYMEHTOB C UX OpUTMHANaMu (IpU HAJIUYUH),
pPErUCTPUPYET 3aIPOC;

5) mpu JAMYHOM OOpAIEHUM BBIACT 3asABUTENI0 WIM €ro IPEJCTABUTENI0 PACHUCKY B
MOJIyYEHUH JTOKYMEHTOB C YKa3aHUEM UX IEePEYHs U JaThl MOyYCHHS;

6) Ipu MOCTYNJIEHUU 3asBICHHUS M JIOKYMEHTOB IOCPEACTBOM I10OYTOBOI'O OTIPAaBIICHUS
HaMpaBJIsIeT PACHHUCKY B X MOJIYYEHUH 110 YKa3aHHOMY B 3asBJICHHH TOYTOBOMY aJIpecy;

7) Opu NOCTYIUIEHUM 3asBJICHUS M JOKYMEHTOB B (POpPME 3JIEKTPOHHBIX JIOKYMEHTOB,
HAaIpaBJsIeT 3asSBUTENIO (IIPEICTABUTENIO 3asIBUTEIIS) cCOOOIIeHHE 00 MX MOIYyYeHUN C YKa3aHUEeM
BXOJISIILIETO PETUCTPALlMOHHOIO HOMepa, JAaThl IOJIY4YEeHUS B JIMYHBIA KaOWMHET 3asBUTENS
(npeacraBurens 3asBurens) Ha PIITY;

8) mepenaer 3asBICHUE U JOKYMEHThI JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
paccMOTpeHHE 3asBICHHUS O MPEIOCTABICHUN MYHHUIMIIATBHON YCIyTH M MPUIAraeMbIX K HEMY
JIOKYMEHTOB.

3.2.3. Ilpuem 3asBi€HUs O NMPEIOCTABIEHUU MYHHUIUIAIBHOM yCIyTrd M INPUJIAraeMbIX K
HEMY JIOKyMEHTOB OCYILECTBIIETCS B IeHb UX noctymienus B OMCYVY.

3.2.4. KpurepueMm mNpuHATUS pELIEHUS B paMKax HaCTOALIEH aJMUHUCTPAaTUBHOM
IpOLEeTypHI ABISIETCS HAJIM4YUE TMO0 OTCYTCTBUE OCHOBAHUH JJIs OTKa3a B IPUEME.

3.2.5. Pe3ynpTaToM BBINIOJHEHUS aIMHUHHCTPATUBHOW NPOLEAYPHl SBISCTCA TPUEM U
peructpanus 3asBJICHUS U MPUIAraeMbIX JOKYMEHTOB.

3.2.6. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMHUHUCTPATUBHON MPOLETYPHI
ABNSIETCA  Bblaya  (HAamNpaBieHUE) 3asBUTENIO (MPEICTaBUTENIO 3asABUTENS) PACIUCKU
(cooOuieHust) 0 MOTYYEHUH JOKYMEHTOB.

3.3. PaccMoTpenue 3asBIeHHsI O IPEIOCTABICHUN MYHHUIIUIIATBHON YCIYTH U
npuIaraeMbeIX K HEeMy IOKyMEHTOB, IPUHATHE pelIeHns 00 OTKase B IpUeMe, IOJr0TOBKa
pe3yibTaTa IpeloCTaBICHU MyHUIIUITAIBHON YCIyTH

3.3.1. OcHoBaHueM JUIsl Hayana aAMUHHCTPATUBHOW MPOLEAYPHI SIBISIETCS MOCTYIICHHE
3asIBJICHUA O NMPEAOCTaBICHUY MyHUIIMIIAIILHON YCIIYTH U IPUJIaraéMblX K HEMY JOKYMEHTOB.

3.3.2. JIO>KHOCTHBIMU JIMI]aMH, OTBETCTBEHHBIMM 32 pPACCMOTPEHHME 3asiBJICHHUS O
IIPEIOCTABIEHUY MYHUIIMNIAIBHON YCIYTH U IPWJIAraéMbIX K HEMY JIOKYMEHTOB, SIBIISIOTCS:

1) cmeumamucT oOTHAENa 3€MENbHBIX OTHOIIEHHWH KOMMTETa IO  YIPaBJICHHUIO
MYHUIUTAIBHBIM UMYIIECTBOM U 3KOHOMUKE MYHUIMIIAIBHOTO 00pa30BaHUsl TOPOJCKON OKpYyT
«OXUHCKUI» B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJUT BBINOJIHEHHWE HACTOALIEH
aJMMHHMCTPAaTUBHONW MpOLIEIypbl B COOTBETCTBMM C JOJDKHOCTHOM WHCTpyKLUMEH (nanee —
CIEINAJIUCT, OTBETCTBEHHBIN 32 IPOBEPKY);

2) pyxoBoautenb OMCY (nanee - pyKOBOAUTEND).

3.3.3. Conemmamuct, OTBETCTBEHHBIM 3a IPOBEPKY, BBINOJHAET  CIEIYIOLIUE
aJMMHHMCTPATUBHBIC NEUCTBHUSA:

1) moaroToBKy mpoekTa peuieHust 00 OoTKa3ze B MpUEMe IMPU HATUYUU OCHOBAHUM IS
OTKa3a B IpHUEME TOKYMEHTOB, HEOOXOIUMBIX ISl MPEJAOCTABICHUS MYHHULMIAIBHOU YCIYTH,
YCTaHOBJIEHHBIX MOAPA3/IETIOM 2.7 HACTOSIIET0 aAMUHUCTPATUBHOTO PErilaMeHTa;

2) mpu OTCYTCTBHM OCHOBAHMU Ul OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTABICHUs] MYHULUINAIBHONW YCIIYTH, YCTAHOBJIEHHBIX NOJpa3fesoM 2.7 HaCTOSIIEro
aJMMHHMCTPATUBHOI'O PETJIAMEHTA, OCYILIECTBIIIET IIOJyUYEHUE B PaMKaX BHYTPUBEIOMCTBEHHOTO



B3aUMOJICHICTBUS ~ JOKYMEHTOB  (CBEOCHMI),  HEOOXOOUMBIX  JUIA  IPEIOCTaBICHUS
MYHUILIMTIAIBHON YCIYTH, KOTOPbIE HaxoasaTcsa B pacnopsbkeHun OMCY;

3) oCyIleCTBIIsET:

- U3TOTOBJICHUE KOMUU apXUBHOTO JIOKYMEHTA;

- IOJITOTOBKY MPOEKTa yBEOMJICHHS 00 OTKa3€ B BbIJaue KOMUU apXUBHOTO TOKYMEHTA;

4) mepenaer KOMHMIO apXWBHOTO JIOKyMEHTa JMOO IMPOEKT YBEIOMIJIEHHS 00 OTKaze B
BbIJ1aY€ KOIUU apXUBHOT'O IOKYMEHTA PYKOBOIAUTEIIIO.

3.3.4. PykoBoauTellb MIPUHUMAET PEIICHHUE ITyTeM MPOCTABJICHUS OTMETKH O COOTBETCTBHHU
KOIHMH JOKYMEHTa OpUTHHATY JHOO MOAMUCAHUS MPOEKTa YBEAOMIICHHSI 00 OTKa3e B Ipueme
JIOKYMEHTOB, 00 OTKa3e B BblJaue KOMHH apXUBHOTO JOKYMEHTA.

3.3.5. Cpok paccMOTpeHMs 3asBJICHUS O IPEAOCTABICHUNM MYHUIMNAIBHON YCIyrd H
MpUJIaraeéMbIX K HEMy TOKYMEHTOB U MOATOTOBKH pe3yibTara MPeI0CTaBICHUS MYHUIIUIAIBHON
ycayru — 8 pabouux AHEH co JTHS Tepesadd JOKYMEHTOB JJIsi PAacCMOTPEHHS, HPUHATHS
pemieHuss o0 OTKa3e B IMpUEME, IMOATOTOBKHM pe3yjbTaTa IMPEIOCTABICHUS MYHUIIUINAIbLHOU
YCIIYTH.

3.3.6. Kpurepuem MNpUHATHS pEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOM
IPOLEAYpPHI SBISAETCA HAJIMYME WIM OTCYTCTBUE OCHOBAHMM JJI OTKa3a B IPUEME, OCHOBAHUI
JUTSL IPUHSATHUS OTPULIATEIHHOTO PEIICHUS.

3.3.7. Pe3ynpTaroM BBIOJHEHHUS aJIMUHHCTPATUBHOW MPOLEAYPHI SBISETCS pEHIeHHE 00
OTKa3e B Mpueme 00 JOKYMEHT, SBIISIOMIUNACS Pe3yIbTaTOM MPEAOCTaBICHHS] MYHUITUTIATBHON
YCIIYTH.

3.3.8. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHON MPOLETYPHI
ABJIIETCS TOJNMCAaHHOE pelIeHue 00 OTKa3e B IpUEME JUOO0 JOKYMEHT, SBISIOIIUNCS
PE3yIbTATOM IMPEIOCTABICHUS MyHUIIUIIALHOU YCIYTH.

3.4. HampaBnenue (Bblgaua) pe3ysbTaTa MpeloCTaBICHUs MyHUIIUITATbHONU yCITyTH

3.4.1. OcHoBaHMEM I Havajla aJAMHHHUCTPAaTUBHOW IPOLEAYpPHI SABJISAETCS MOCTYILUICHUE
MOJMUCAHHOTO pelIeHHus 00 OTKa3e B MpHeMe, JUOO0 JOKYMEHTA, SIBISIFOIIETOCS pe3ylbTaToM
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH.

3.4.2. JIOJOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  HallpaBIeHHE  pe3yJbTaTa
IIPEIOCTABIEHUSI MYHULMINAIBHON ycayru, sBiserca cnenquannct OMCY, B J0IKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT BBINOJIHEHHE HACTOSIIEH aJIMUHUCTPATUBHON MpoOLEAYypHl B
COOTBETCTBUHM C JIOJUKHOCTHOM HWHCTpyKLMEH (Jajgee — CHEelMalucT, OTBETCTBEHHBIN 3a
HarpaBJICHUE Pe3yJIbTaTa).

Crennanuct, OTBETCTBEHHBI 3a HAIIPABJICHUE pE3YJIbTaTa, BBINOJIHAET CIEAYIOLINE
aJMHUHHUCTPATUBHbBIC AEUCTBUSA:

1) npu BBIOOpE 3asBUTENIEM CcIIOCO0a MoTyyeHus pe3yibrara yeayru B OMCY npu nuuHoM
oOpallleHuH - yBEeAOMJISIET 3asiBUTENS (IIPEeICTaBUTEINS 3asBUTENS) 1O TeJaedOHY O BOZMOKHOCTH
NOJY4YEeHUsI JIOKYMEHTa C MOCJIENyIolleil ero BblAayeil NMpH JIMYHOM OOpAILIEeHUU 3asBUTEINS
(mpeacTaBuUTENS 3aBUTENS);

2) mpu BbIOOpe 3asBUTENIEM croco0a MoNyueHHus pe3ynbrata yciayru uepes MOL] —
OCYIIIECTBIISIET B COOTBETCTBUHU CO CIIOCOOOM, OIPEEIEHHBIM COTJIAalllEHUEM O B3aUMOJICHCTBUU
¢ ML, nepenauy pe3yiaprara IpeI0oCTaBICHUs MyHUIUITAIBHON yciyru B MDII;

3) mpu BeIOOpE 3asBUTENIEM CIIOC00a MOTyYeHHUs PE3yIbTaTa YCIYrd B AJICKTPOHHOM BHJIC -
HampaBisgeT Yepe3 JIMYHBIM KaOWHET 3asBUTENs YBEJAOMIIEHHE O TPUHATUM pEIIeHUs C
MPUJIOKEHUEM JJIEKTPOHHOW KOIUHU JOKYMEHTA, SIBJISIIOIIETOCS Pe3ylbTaToOM MpPelOoCTaBICHUS
MYHUIUIAIBHON YCIIyTH, THO0 OTKa3a B MpHEMe.

Cpox HanpaieHHs (BblAaun) pe3yibTaTa MyHUIMIIAILHONW YCIIYTH - B TeueHue 1 pabouero
JHS CO JIHA TOATOTOBKM pE€3ylbTaTa IPENOCTaBICHUS MYHUIMNAJIBHOM YCIyrd, OTKasa B
IIpUEME.

3.4.3. KpurepueM mNpuHATUS pElIEHWS B paMKaX HaCTOSMIEH aJMUHUCTPAaTUBHOM



IpOIEeTyPHI SBJISIETCS BHIOpAaHHBIN 3asBUTEIEM CIIOCO0 MOTYUYEHUS pe3ysibTaTa yCIyTH.

3.4.4. Pe3ynbTaTOM BBINIOJHEHHUS] aMUHUCTPATUBHOW MPOLIEAYPHI SIBISECTCS HAMpPABICHUE
3asIBUTEIIIO JIOKYMEHTA, SBJISIOLIEIOCS PE3YJIbTaTOM MPEJOCTABICHUS MYHUIMIIAIbHOW YCIYTH,
anbo 0TKa3a B pueMe.

3.4.5. CnocoboM ¢ukcanuu pe3yibTaTa BBIMOJHEHHUS aJIMUHUCTPATUBHOW MPOLIEAYpPbI
ABIIIETCS. OTMETKAa O HampaBieHHM (BbIJaue) [OKYMEHTa, SIBIAIOIIETOCS pPE3yIbTaToM
IPEOCTAaBIICHUS] MyHHIIUIIAIBHOW YCIYTH, TUOO 0TKa3a B MIpUEME 3asIBUTEIIIO.

3.5. TTopsi1ok OCyIIeCTBICHUST AAMIUHUCTPATHBHBIX MPOIIETYP
B AJIEKTPOHHOM (hopMe, B TOM YHCIIE C UCIIOJIb30BAaHUEM
EIT'Y u PIIT'Y

3.5.1. Tlonyuenue 3asiBUTEIEM B 3JCKTPOHHOHN (Gopme MHPOpMAMKA O CPOKAX U TMOPSJIKE
IPEJOCTaBIICHUS] MyHULIMIIAIILHOW YCIIYTH OCYLIECTBISETCA OCPEICTBOM O(UIIHAIBHOIO caiiTa
OMCY, EIIT'Y, PIII'Y.

3.5.2. 3anuce B snekTpoHHON ¢dopme Ha mpuem B OMCY g momaum 3ampoca o
NPEOCTaBICHNH MYHHUIIMITAJIBHON YCIYrH MPOM3BOIAUTCA 4epe3 opunuanbHbii caiit OMCY,
PIIT'Y.

3anuck B 3JeKTpoHHOM (opme Ha npueMm B MDIL] nyis mogaum 3ampoca 0 mperocTaBICHUN
MYHUIIUTIATLHON YCITyTH IPOU3BOAUTCS yepe3 odunmanbabiii caiit MOLI, PIITY.

3asgBHUTEIIO MPEIOCTABISIETCS BO3MOKHOCTb 3aIMCH B JIFOOBIE CBOOOIHBIE JIUIs TPHEMa AaTy
U BpeMs B npesienax ycranoieHHoro B OMCY rpaduka npuema 3asBUTeNeH.

3.5.3. ®opmMupoBaHHEe 3arpoca 3asBUTEIEM OCYIIECTBISETCS IMOCPEACTBOM 3alOJHEHUS
3eKTpoHHOU (hopmebl 3anpoca Ha PIIT'Y.

3.54. Ilpu mnogaue 3asgBUTENEM 3ampoca B JJIEKTPOHHOW ¢Gopme He Tpedyercs
IPEJOCTaBIICHUE 3asBUTENIEM JTIOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

3.5.5. Tlpu HampaBiieHMH 3alpoca Ha TPEIOCTaBICHWE MYHUIIMITAIILHOW YCIYTH 4Yepes
PIII'Y HampaBieHue cooOLIeHHs O TNpHeMe 3ampoca (0TKa3 B IMpHEME) OCYLIECTBISETCS B
JMYHBIN KaOUHET 3asBUTEN (MIpeacTaBuTens 3asBuTens) Ha PIITY.

3.5.6. IlomyueHue 3asBHUTENEM B AJIEKTPOHHOW (opMe CBEJEHMH O XOJ€ BBIOIHEHHUS
3arnpoca O NMpeAOCTaBICHUH MYHHUIMIAIBHON yCIyrH OCYIIECTBISETCS depe3 JIMYHbIA KaOuHeT
3asIBUTEIIS.

3.5.7. Ilpu BbIOOpE 3asiBUTENEM cIlOocO0a MOJIyYEHHUs pe3yibTaTa YCIYI'H B 3JIEKTPOHHOM
BUJE YBEIOMIICHHE O NPHUHATHM PELICHUS C IMPUIIOKEHUEM DIEKTPOHHOW KONHU JOKYMEHTa,
ABJISIOLIETOCS PE3yJIbTaTOM IPEIOCTABIECHUS MYHUIMIAIBLHON yClIyrH, 100 OTKa3a B Mpueme
HarpaBJIeTcs uepe3 JMUHbIN KabuHeT 3asButens Ha PIITY.

3.5.8. B onexkrpoHHOM BHJe Kajoba Ha HapylleHHWE TMOpsJKa NPEJOCTaBICHUS
MYHUIIUNATBHON YCIYyTH U JA0CYAeOHOro (BHECYneOHOro) 00kanoBaHMs pelIeHUH U JAeHCTBHMA
(6e3neiictBusi) OMCY B mporiecce MONMyYeHUsT MyHUIIUITATBHON YCIYTH MOXET OBITh IMOjaHa
3asBUTENIEM TOCpeACTBOM oduimansHoro caiita OMCY, M®II, EIIT'Y, PIII'Y, denepanbHOi
rocy1apcTBEHHOW WH(GOPMAIMOHHON CHCTEMBbI, oOecrneuynBaroled Mpouecc I0cyAeOHOro
(BHecy1eOHOT0) 00KaJIOBaHNUs PEIICHUH U JeicTBU (Oe31eHCTBHS).

3.6. OcobeHHOCTH MpeAOCTaBICHU MyHUITUNIABHON ycinyru B MPL]

3.6.1. IlpenocraBnenne MyHuIMnaibHON ycayru B M®II ocymiecTBiaseTcss Mpu HAIMYUU
COTJIAIICHUS O B3aUMOJEHCTBUH, 3aKI04eHHOr0 Mex1y OMCY u M®II.

3.6.2. CocTaB aAMUHUCTPATUBHBIX IpoIeyp (AelicTBuil), BeimonHseMbix MOLI:

3.6.2.1. Ilpuem 3asBiIeHHs O MPEIOCTABICHUN MYHHMIIMIAIBHOW YCIYI'M M MPUJATAEMBbIX K
HEMY JJOKYMEHTOB.

OcHoBaHMeM AJIs Hayajla aIMHUHHMCTPATUBHOW NPOLIEAYPHI SBISETCS JUYHOE OOpaleHHe
3asBuTENs 100 ero npexacrasuresns B MOILL.



Paborauk M®II;

1) nmnpoBepser Hamu4yMe JAOKYMEHTOB, MOATBEPKAAIOMIUX JMYHOCTh  3asgBUTENS
(mpencTaBUTENS 3a8BUTENS);

2) mpu HAIUYUU OCHOBAHMH MJi1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
[IPEIOCTABJICHUS] MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX HOJpa3fesioM 2.7 HaCTOSLIETO
aIMUHUCTPATUBHOI'O PETrJIAMEHTa, OTKA3bIBAET B IPUEME C PA3BICHEHUEM IIPUYUH;

3) mpu OTCYTCTBMM OCHOBAaHHMM /AJisi OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEJAOCTABICHNS MYHULHUIAIBHON YCIYrd, YCTAHOBJICHHBIX MOJpa3aeiaoM 2.7 HaCTOSLIEro
aJIMUHUCTPATHBHOTO pErJIaMEHTa, OCYLIECTBISET NMpHUeM 3asBieHUs 1100, B ciydyae BbiOOpa
3agBUTENsl (MIPEACTABUTENS 3asBUTENA) MpU OOpalleHHMH 3a JByMs U Oojee ycioyramu,
KOMIUIEKCHOTO 3a1poca U JOKYMEHTOB;

4) mpu OTCYTCTBUH 3JIEKTPOHHOrO JoKyMeHTooOopora ¢ OMCY mnpu HeoOXOAMMOCTH
OCYILIECTBIISIET CHATHE KOIIMU C OPUTMHAJIOB JJOKYMEHTOB U UX 3aBEPEHUE;

5) npu HaIUYHMH JIEKTPOHHOTO TOKyMeHTooOopoTa ¢ OMCY ocymiecTBISIET MOATOTOBKY
AJIEKTPOHHBIX 00pPa30B 3asBICHMS (KOMILJIEKCHOTO 3ampoca) U JOKYMEHTOB (IIpU HAJIUYMH),
OpUTMHAJIbI BO3BPAIIAET 3asBUTEIIIO;

6) BbLIACT 3aBUTENI0 WJIM €r0 IPEJICTAaBUTENI0 PACIUCKY B MOJIYYEHHHM JOKYMEHTOB C
yKa3aHWeM HX TEepeyHs W JaThl MOJIydeHHus (Janee — pacmucka) Jubo, B ciaydae MOJIydeHUs
YCIIYTH B COCTaBE€ KOMILJIEKCHOTO 3a1poca, - BTOPOH IK3EMILIAP KOMILIEKCHOTO 3aIpoca.

[IpueMm 3asBieHUs O MPEIOCTaBICHUU MYHMIIMNAIBHOM YCIYIM M IPHIIAraéMbIX K HEMY
TOKyMeHTOB B MOI[ ocymiectBisiercss B JIGHb OOpamieHus 3asBHUTENS (TPEIACTaBUTEIIS
3asIBUTEIIA).

3.6.2.2. Briaua pe3ysiabTaTa MyHULIMIIAIBHOM YCIIYTH.

OcHoBaHueM JJI1 HayaJla aAMUHUCTPATUBHOM MpoLeaypsl sBisercs nocrymienue B MOL]
u3 OMCY nokyMeHTa, SIBJISIOIIErocs pe3yabTaTOM MyHUIIMIIAILHOW YCIyTH.

Pa6orauk M®II;

1) B ciiydae MOCTYIUIEHHSI B COOTBETCTBUU C COTJIAIlIEHUEM O B3aMMOJIEUCTBUU JOKYMEHTA,
SBJISIOIIETOCS. PE3Y/IbTaTOM MYHULMIAIBHONW YCIYT'H B 3JIEKTPOHHOM (opmarte, NOJIHCAaHHOTO
AIIEKTPOHHON MOAMHUCHIO JoikHOCTHOrO auia OMCY, ocyiiecTBiaseT MOATOTOBKY U 3aBEpEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTENEe, MOJATBEPKJAIOIUX COAECp)KaHUE AIIEKTPOHHBIX
JIOKYMEHTOB;

2) uHpOpMHpYeT 3asBUTENS O TNOCTYIUIEHUM JOKYMEHTa, SBIISIOLIETOCS pe3yIbTaToM
MYHUIIMIIAJIBHOW YCIIYTM, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IIpU I0Jlaye 3ampoca Ha
IIPEIOCTABIEHNE MYHULIUIIATIBHON YCIYTH;

3) nmpu obpamenun B M®I] 3asButenss (mpeacTtaBUTENsl 3asBUTENS) C JIOKYMEHTOM,
yJIOCTOBEPSIOUIMM JIMYHOCTh  (TIOJIHOMOYMS) M PAcCHMCKOM  (KOMIUIEKCHBIM  3alpocoM)
OCYIIIECTBIISIET BbIJIa4y JOKYMEHTA, SABJISIONIErOCs Pe3yJbTaTOM MYHUIIMIIAIBHON YCIyTH.

WudopmupoBaHue 3asBUTENS O IMOCTYIJICHMHM JIOKYMEHTA, SBISIOIIETOCS Ppe3yJbTaToM
MYHUIIMNIAJIBHOW YCIIYTH, OCYIIECTBIIsIETCS HEe mo3aHee 1 pabodero NHA, CIEIYIOIIETO 3a JHEM
ero nocryruieHus B MOII.

3.7. HOpHZ[OI( HCIIPABJICHUA JOMMYIICHHBIX OINCYATOK U OIIIMOOK B BBIIAHHBIX B PE3YJILTATC
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru JOKyMEHTax

B cnydae BBISBICHUS 3asBUTEIEM OIEUYaTOK M (MJIM) OMIMOOK B BBIIAHHOM B pE3yNbTaTe
NPEJOCTaBIICHUs] MYHMIMIIAIBHOM YCIYrM JOKyMEHTe, 3asBUTeNnb mnpejactaBiser B OMCY,
HETIOCPEACTBEHHO, JIN0O TIOYTOBBIM OTIPABICHUEM IOANMCAHHOE 3asiBIICHHE O HEOOXOAUMOCTH
UCTIPABJICHUS JOMYIIEHHBIX OMEYaToK U (WJIK) OMMOOK C U3JI0KEHUEM MX CYTH U MPUIIOKEHUEM
KOIUU JIOKYMEHTa, COJEPIKaIIero OnevyaTky v (M) OIIUOKH.

Odopmiienre W HampaBjieHHE (BblJaya) 3asBUTENIO JOKYMEHTa C HCHPaBICHHBIMU
ornevatkaMu (OIMOKaMu) WM OTBETa ¢ MH(popMmareldr 00 OTCYTCTBUM OTIEYAaTOK W OIIHOOK B
BBIJAHHBIX B pe3yjibTare TMPEAOCTABICHUS  MYHULMOAIBHOW  YCIYIM  JOKYMEHTax



OCYILIECTBIIsICTCS TOKHOCTHBIMH JuiiaMu OMCY B Cpok, He NMPEeBBIIAIONINNA 5 pabounx AHEH ¢
MOMEHTA OCTYIUIEHUSI COOTBETCTBYIOIIETO 3asBJICHUS.

Pasznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AJIIMUHUCTPATHUBHOI'O PEI'JIAMEHTA

4.1. IopsimoK OCYIIECTBIICHUS TEKYILEr0 KOHTPOJIA 33 COOJIIOICHIEM U HUCIIOTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIUI[AMH MOJIOKEHUH a]MUHIUCTPATUBHOTO pErjaMeHTa u
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO

MYHUIIUTIAJILHON YCITYTH, a TAK)KE IPUHITUEM UMU PELICHHH

Texymuii KOHTPOJb 3a COOJIOJIGHUEM U HCIOJHEHUEM JOJDKHOCTHBIMU JIUIAMU
MMOJI0KEHUH HAaCTOAWCTO AAMHUHUCTPATUBHOI'O PCrilaMCHTA W HMHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, YCTAHABJIMBAIOIIUX TPeOOBaHMUS K IMPEIOCTABICHUIO MYHHUIMIIAIBHON  YCIIYTH,
ocymiecTBisiercs: pykoBoauresem OMCY.

Texyiuit KOHTPOIIb OCYIIECTBIISIETCS HA MOCTOSTHHON OCHOBE M HANpPAaBJICH HA BBISBICHUE
U YCTpaHEHHWE MPUYUH U YCIIOBH, BCIIEACTBUE KOTOPBHIX OBUIM HApYLICHBI MIpaBa 3asBUTENCH, a
TaK)K€ pPacCMOTPEHHUE, MPUHITHE PEIICHUN, MOATOTOBKY OTBETOB Ha OOpalleHHs 3asBUTENCH,
coJiepKaIiue xanoosl Ha AercTBUs (0e3eiCTBHE) JOMKHOCTHBIX JIUII.

[Ipy BbISIBIEHMM B XOJ€ TEKYIIEr0 KOHTPOJS HAPYIIECHUN IOJOXKEHUH HACTOAIIETO
AIMUHHUCTPATUBHOTO PETJIAMCHTA U MHBIX HOPMATHWBHBLIX MPABOBBIX AKTOB, YCTAaHABJIWBAIOIIUX
TpeOOBaHUS K TPEJOCTABICHUI0 MYHUILUINAIBHOW YCIAYTH, PYKOBOJUTENIU CTPYKTYPHBIX
nogpasnenenuii OMCY, OTBETCTBEHHbIE 3a OpraHU3alMi0 paboThl MO MPEJOCTaBICHUIO
MYHUILIUNIATBHONW YCIYTH, IPUHUMAIOT MEPBI MO0 YCTPAHEHHUIO TAKUX HAPYIICHUN U HAMPABIISIIOT
pyxoBogutento OMCY npensiokeHus: 0 NpUMEHEHUH WM HEMPUMEHEHUH MEP OTBETCTBEHHOCTH
B OTHOIICHUU JOJKHOCTHBIX JIUII, TOMYCTUBIINX HAPYIICHUS.

4.2. Ilopsnok 1 NEPUOANYHOCTD OCYIIECTBIICHUS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4€CTBAa MPEIOCTABIEHUS MYHULIUTIATBHON YCIYTH, B TOM YUCJE MOPSIOK U (OPMBbI
KOHTPOJIA 3a IOJHOTOW U Ka4eCTBOM IIPENOCTABICHHU] MyHULIUIIAIIBHON YCIIyTH

[IpoBepkn mpOBOJATCA B LENAX KOHTPOJIS 32 MOJHOTOM M KaueCTBOM IPEAOCTaBIICHUS
MYHUITUTIATLHON yCIYTH, COOJIOJIEHUEM U HCIOJHEHHWEM JIOJDKHOCTHBIMHU juiamMu OMCY
MOJIOKEHUN HACTOSIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTa, MHBIX HOPMATHUBHBIX IPABOBBIX
aktoB Poccuiickoit @enepanun, CaxanuHCKON oO0jacTH yCTaHaBIMBAIOIIMX TpPeOOBaHUS K
MPEAO0CTABIECHNUIO MYHULIMTTAIbHON YCITYTH.

[TpoBepku MOTYT OBITh MJIAHOBBIMHU M BHETIJIAHOBBIMH.

[lepnoanUHOCT TMPOBEACHUS IJIAHOBBIX IPOBEPOK YCTAHABIMBAETCA PYKOBOIUTEIEM
OoMCY.

BHemnnaHoBbIE TPOBEPKHU OCYIIECTBISIOTCSA B clydae MOJNyUeHHUs kKalod Ha pElIeHUs WU
nerictBust (6e3aeiicTBre) moKHOCTHRIX Jull OMCY, npuHATHIE WK OCYIIIECTBICHHBIE B XOJI€
MPEA0CTaBIECHNS MYHULIUITAIbHON YCIYTH M0 pelieHuto pykoogutenem OMCY.

Pe3ynbraTthl mpoBEepKH MOTHOTHI W KAauyecTBa MPEAOCTABICHUS MYHUIIMMAIBHOW YCIYTH
O(OPMIISIFOTCSL aKTOM, B KOTOPOM OTMEYAIOTCS BBISBICHHBIC HEIOCTATKH U MPEATIOKEHUS 110 UX
YCTPaHECHHUIO.

4.3. OTBETCTBEHHOCTh AOIKHOCTHBIX U] OMCY 3a penienus
u aeiictBus (6e3aeiicTBrE), MpUHUMaEMbIe (OCYIIECTBISEMBIC)
B X0/JI€ MPEAO0CTABIICHUS] MYHUIIUITAIbHON yCITyTH

JIOJPKHOCTHBIE JIMLIA HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTb 3@ PEIICHUS U JEHCTBUS
(Oe3neiicTBuE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ IMPEIOCTABICHUS MYHUIMIAILHON



YCIIYTH.

4.4. TlonoxeHus1, XapaKTepu3yroIue TpeboBaHus K (popmMam KOHTPOIISA
3a IpeJ0CTaBIEHUEM MYHULIUIIAIBHON YCIIyTH
CO CTOPOHBI TpaxKaaH, UX 00bEIMHEHUIN U OpraHu3aIni

KoHTposip 3a mpenocTtaBieHMEM MYHHUIMIAIBHOM YCIYyTM €O CTOPOHBI TpaxkIaH, HX
00BbEIMHEHUH M OpraHu3alMil OCYLIECTBIAETCS HOCPEICTBOM OTKPBITOCTH J€STEIbHOCTH
OMCY npu npenocTaBieHUM MYHULUIAIBHOW YCIIYTH, IOJIyYE€HHUs IIOJHOM, aKTyaJbHOU H
JIOCTOBEPHOM HHGpOpMALMM O TMOpPAJKE MPEJOCTaBICHUS MYHULUNAIBHOW YCIyrd U
BO3MOXXHOCTH JOCY/IeOHOTO pacCMOTpeHUs: oOpamieHuid (Kaiod) B TpoOIecce MOMydeHUs
MYHHULIMIIAJILHOU YCITyTH.

Pasnen 5. JOCYJEBHBIN (BHECY JEBHBII) [TOPSIJIOK
OBXAJIOBAHUS PELLIEHUI U JEMCTBUA (BE3JIEMCTBUS) OMCY,
M®II, A TAKXE UX JOJXKHOCTHBIX JINL],
MYHULIMIIAJIBHBIX CJIYXAILMX, PABOTHUKOB

5.1. Madopmanus ams 3asiBUTENS O €T0 paBe MOoAaTh )Kajao0y Ha pemieHue U (1in)
nericreue (0e3nericteue) OMCY, M®I], a Takke X JOKHOCTHBIX JIHII,
MYHUIUIIATBHBIX CITYXKalUX, pA0OTHUKOB

3asBUTENTH, UMEET MpaBO MOJAaTh ajaolOy Ha pemeHue W (wim) aedctBue (Oe3nencTBHE)
OMCY, M®II, a Taxxe UX TOJKHOCTHBIX JIMII, MyHULIUTIATbHBIX CIYXKAIIUX, pA0OTHUKOB.

5.2. Ilpeamer xanoOsb

3asgBUTENb MOKET 0OPATUTHCS C KajloOOW B TOM YHCIIE B CIEAYIOMIMX CIyYasX:

1) HapyleHHe CpoKa perucTpalnuy 3anpoca o MpeAoCTaBICHUH MYHUIIMIIAIBHON YCIyTH,
KOMIUIEKCHOTO 3aIpoca;

2) HapylIeHUe CpOKa MPeI0oCTaBICHNUs MYHUIUIAIbHON yCIyru (B OTHOIIEHUU NEHCTBUS
(6e3neiictBusi) OMCY, a TakKe €ro [JODKHOCTHBIX JIMI[, MYHHIMIIAIbHBIX CIY)XaIluX,
pabOTHUKOB);

3) TpeboBaHWe Yy 3asBUTENS JOKYMEHTOB WM HH(pOpMalMU JHOO OCYIIECTBICHUS
JeNCTBUI, MpeACTaBICHUE WU OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMU  aKTaMHM, YKa3aHHBIMH B roapasfene 2.5. pasgena 2 HAcCTOALIETO
aJMMHHUCTPATUBHOTO PETJIAMEHTa;

4) oTkaz B IpHEeMe JOKYMEHTOB, MpPEJOCTaBI€HHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TPABOBBIMU aKTaMH, YKa3aHHBIMU B mojapaszzene 2.5. pasjiena 2 HACTOSIIEro
aJMMHHMCTPAaTUBHOTO PETJIAMEHTA, y 3asiBUTEIS;

5) oTka3 B TMPEAOCTaBICHUH MYHHIMNAIbHOM YCIyrn (B OTHOLIEHUU JEMCTBUS
(6e3neiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIY)KaIIHX,
pabOTHHUKOB);

6) 3aTpeboBaHMe C 3aBUTENS MPHU NMPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIIyTH IJIATHI;

7) oTKa3 opraHa, IpPeJOCTaBISIOLIEI0 MYHULHUIAIbHYIO YCIYTy, TOJKHOCTHOTO JIMIA
oprasa, opraHa, NpeAOCTaBJISIOIIEr0 MYHUIMIAIBHYIO YCIYTy, B UCIPABIECHUHU JONMYLIEHHBIX
MU OIE€YaTOK U OUIMOOK B BBIIAHHBIX B pe3yibTaTe MPEI0CTaBICHUS MYHUIIUNIAIBHON YCIYTH
JOKYMEHTax 100 HapyIIeHUe YCTaHOBJIEHHOTO CPOKa TAaKUX UCIIPABICHUH.

8) HapylIeHHe CpOoKa WU MOPSJIKA BbIJAYM JTOKYMEHTOB 10 pe3yJibTaTaM MpeaoCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

9) mpuocTaHOBIIEHHE MPETOCTABICHUS MYHULIMIIAIBHONW YCIyrd (B OTHOLIEHUU JEeHCTBUSA
(6e3meiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIML, MYHMLIMIAIBHBIX CIYXalluX,



pabOTHUKOB);

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUN MYHHIMIIAIBHOM YCIyrd TOKYMEHTOB
Wi UHPOpPMAaLMU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IPU
IEpPBOHAYAJILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOOUMBIX [UIsl IPEIOCTaBICHUS
MYHULIMNIAJbHOW yciayru (B oTHouleHuM jeictBus (OesnmeiictBusg) OMCY, a Takxke ero
JOJDKHOCTHBIX JIUL, MyHUIIUIATIBHBIX CIIY)KAIUX, pAOOTHUKOB).

5.3. Opranbl MECTHOTO CaMOYIPaBJICHUS
Y YIIOJTHOMOYEHHBIE Ha pACCMOTPEHUE KaJI0ObI TOJKHOCTHBIE JIULIA,
KOTOPBIM MOKET OBITh HalpaBJieHa jkano0a

5.3.1. XKanoba nHa pemenus u neidctBus (OesnmerictBusi) OMCY, mnpenocTaBISIONIETO
MYHHIIUIIATBHYIO YCIYTy, €r0 JOJKHOCTHBIX JIUI, MyHHUIIMITATBHBIX CIYXKaIluX, PaOOTHHKOB
Y4acCTBYIOIIMX OpraHu3aluil paccmarpuBaetcsi pykooauresiem OMCY.

XKanoOwsr Ha pemenus u nerictBus (Oe3aeiictBue) pykoBoaurenss OMCY moparoTcs B
BBIIIECTOSIIIMK OpraH (MpU ero Hajauduu) Ju00 B CiIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HenocpeacTBeHHO pykoBoauTenem OMCY.

5.3.2. JKamoba Ha pemenus wu jaeictBus (Oe3peiicTBus), padboTHHKOB MDI]
paccmatpuBaetcs pykooauresniem MOILI.

XKanoba ©Ha pemenus u geiictBus (6e3peiictBus) MODIl, pykoBoautens MOIL]
paccmarpuBaercs yupenurenem MOLI.

5.4. llopsiiok nojlauu ¥ pacCMOTPEHUS KaJI0ObI

[lonaya u paccMoTpeHue KanoObl OCYIIECTBISETCS B MOPSAJKE, YCTAHOBJIEHHOM CTaTheil
11.2. ®denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHuzamuu NpeIOCTaBICHUS
TOCYJApCTBEHHBIX W MYHHIUNAIBHBIX yciyr» u [lomoskeHreM 00 OCOOCHHOCTSIX IMOAaYH U
paccMoTpeHus kano0 Ha peuieHus u aevicteus (0eszneiicteue) OMCY u ero A0KHOCTHBIX JIHIL,
MYHULIMNIAJBHBIX CIYXallUX, a TakXke Ha pemieHus u jAeiicteus (6e3xpericteue) MOI],
paboTHukoB MOII, yTBEpXIE€HHBIM IIOCTAHOBJIEHUEM aJMUHHUCTpPAllUd MYHHULUIAIBHOTO
oOpaszoBaHusi TOpoACKOW Okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O06 yrBepkaeHUU
[Tonoxenus 00 OCOOEHHOCTSX MOJaud M PACCMOTPEHHs KajJo0 Ha peIlIeHus M JeHCTBUS
(Oe3neiicTBHE) OPraHOB MECTHOTO CaMOYIPABJICHUS MYHUIIMITAIILHOTO 00pa30BaHUsI TOPOACKOM
OKpyr «OXUHCKHUI» U UX JAOJDKHOCTHBIX JIML, MYHUIMIIAJIbHBIX CIYXal[UX OPraHOB MECTHOIO
CaMOYIPAaBJIEHUS MYHULIUIIATBHOIO 00pa30oBaHUs ropoJCKON OKpyr «OXHHCKHI», a TaKkKe Ha
pemieHuss W JeiictBus  (OGe3neficTBHE) MHOTO(QYHKIIMOHAIBHOTO IEHTpa, pabOOTHUKOB
MHOTO(YHKIIMOHAIBHOI'O LIEHTPa».

5.5. Cpok paccMOTpEHUS KATOOBI

Kanoba, mocrynusmas B OMCY, M®II, yupenurento ML, mibo BeimecTosuii oprad
(Ipu ero HAJIMYUH), TOJUICKHUT PACCMOTPEHHUIO B TEUSHHUE MATHAANATHA padOYuX JHEW CO JIHSA ee
peructpanuu, a B ciaydae oOkamoBaHusi oTkaza OMCY, MO®I] B mpueme AOKYMEHTOB Y
3asIBUTENIS TMOO B UCTIPABIICHUU JIOMYIIEHHBIX OMEYaTOK U OIMIMOOK UK B clydae 00KaloBaHUs
HapyIIEeHUs YCTAaHOBJICHHOTO CPOKa TAKWX UCIPABJICHUH - B TEYCHHUE TISATH pabOYMX JTHEH CO JHS
€€ PEruCTpaluH.

5.6. [lepeueHb OCHOBaHUH JIs1 IPUOCTAHOBJIEHHS PACCMOTPEHUS
’KaJ00BbI B ClTy4yae, €ClIi BO3MOXKHOCTb TPUOCTAHOBIICHUS

MpeyCMOTPEHA 3aKOHOAaTeNbCTBOM Poccuiickon denepannun

[IpuocranoBieHHE PACCMOTPEHUS KaJIOOBI HE OMTyCKAeTCsl.



5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

ITo pe3ynbTaTtaM paccCMOTPEHHUS >Kan00bI IPUHUMAETCS OTHO U3 CICIYIOUINX PEIICHUH:

- ’kanoba yJIOBIETBOPSIETCSA, B TOM 4Hcie B (opMe OTMEHBI NPUHSATOrO pEIIeHUS,
UCTIPABJICHUS JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe IPEIOCTaBICHHS
MYHHUIUIIAJIBHON YCIYTH JOKYMEHTaX, BO3BPATa 3asBUTEIIO ICHEKHBIX CPEACTB.

- B YZIOBJIETBOPEHUH KaJIOObI OTKa3bIBACTCSI.

5.8. Iopsnox nHGOpMUPOBAHUS 3asTBUTENS
0 pe3yJIbTaTaXx PacCCMOTPECHHS KATOOBI

5.8.1. He mno3nHee naHs, CHENYIOIIET0 3a JHEM NPHUHATHUS pEIICHUS, SBISIOLIETOCH
pe3yJIbTaTOB PACCMOTPEHMs >KaloObl, 3asBUTENI0 B IMHUCbMEHHOM (opmMe U MO KeIaHUIo
3asBUTENSI B DJICKTPOHHOM (popMe HaIpaBseTCss MOTHBHUPOBAHHBI OTBET O pe3yibTaTax
PacCMOTPEHHUS KAIOObI.

5.8.2. B cirydae mpu3HaHUS jKaJ00bl MOJISKAIIEH YIOBICTBOPECHUIO B OTBETE 3aSBUTEITIO
naetcss uHpOpMaIMs O  OEHCTBUSX, ocymectBisieMbix OMCY, MOI[ B nemix
HE3aME/JIUTEILHOTO YCTPAHEHUsI BBISIBJICHHBIX HAPYIICHUW MPH OKa3aHUM MYHHUIHATAIHHOU
YCIyTH, a TakKe NIPHUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE HEYJAO0OCTBA M YKa3bIBAETCS
uH(pOpMAIUS O NAThbHEUIINX ACHCTBHIX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3asBUTEINIO B IICIIAX
MOJTyYEHUsI MyHUIIUTIaJIbHON YCITYTH.

5.8.3. B cayuyae mnpusHaHus >kamoObl HE MOJJIEXkKAllleld YAOBICTBOPEHUIO B OTBETE
3asgBUTENIO JAIOTCS apryMEHTUPOBAHHBIE PA3bSCHEHUS O MPUYMHAX MPHUHSATOrO PEIICHHUs, a
Takke MHPOPMAITUS O TIOPSIKE 00KAITOBAHUS TIPUHSATOTO PEIICHHUS.

5.9. Tlopsimok 06kamoBaHus PEIICHUS 110 JKajgo0e

3asBUTENH UMEET MPaBO 00XKAJIOBATh PEHICHUE MO KajJ00e BHIIIECTOSIINM JTOHKHOCTHBIM
JUIAM WU B BBIIIECTOSAIIUIN OpPTaH B MOPSIKE TOJYMHEHHOCTH.

5.10. IIpaBo 3asBUTENS HA MOTyYeHUE UHPOPMALIUU U JOKYMEHTOB,
HEO0OXOIMMBIX JJ1s1 000OCHOBAHUS U PACCMOTPEHUS 5Ka00bl

3asgBUTEIL UMEET IIpaBO Ha IMOJIYYCHHC I/IH(bOpMaIII/II/I U JOKYMCHTOB, HGO6XO)II/IMI>IX JJIsL
000CHOBaHHUS U pacCMOTPCHUSA JKaJIOOBL.

5.11. Cnoco6s! ”HPOPMHUPOBAHUS 3asIBUTEIICH
0 TOPSIJIKE MOAAYU U PACCMOTPEHHUS KAI0ObI

WndopmupoBanue 3asBUTENEi O TMOpsIKE TMOJAYM W PACCMOTPEHHS  KaIoObl
obecreunBaeTCst:

- TIOCPEACTBOM pa3MelleHus MH(pOpMalMu Ha CTEHJaX B MeCTax MpeloCTaBIICHUS
MYHUIUNAIBHON yCIyrH, Ha opunuanbHbix caiitax OMCY, M®IL], B ceru Untepner, na EINI'Y
u PIII'Y;

- B yCTHOM (hopMe 110 TeneoHy WK Ha JTMYHOM IpUEMe;

- B MHUCHBMEHHOUW (hopMe MOYTOBBIM OTIPABIIEHUEM WM 3JIEKTPOHHBIM COOOIEHHEM 10
azpecy, yKa3aHHOMY 3asiBUTEJIEM.
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K aJIMUHUCTPATUBHOMY PETJIaMEHTY
PEIOCTaBICHUS MYHUIIUITATBHON
yciyru

«Bbiaua Konuit apXUBHBIX JOKYMEHTOB,
MOATBEPXKIAIONIMX  MPAaBO  BIAACHUS

3eMIIEU»
B
oT
(pamumnms, umst, 0T9ECTBO (IIPU HATUYHN )
3asBUTEJIA)

(BU TOKYMEHTA, YAOCTOBEPSIOIIETO JHUYHOCTD,
cepusi, HOMep, HAMMEHOBAHUE OpraHa, BbIIABIIETO
JIOKYMEHT, J1aTa BbIJa4H JOKYMEHTA)

(HanMeHOBaHUE IOPUANYECKOTO JINIIA)
NHH

MECTO KHUTEJIbCTBA (MECTO HAXO0XKIEHNUS)

TenedoH

B JIUIIC

(pamunus, umsi, OTYECTBO (IPU HATUYHH )
MIPEJICTABUTEIISI 3asIBUTEIIS)

(BU JOKYMEHTA, YAOCTOBEPSIOIIEr0 JUUYHOCTD,
cepusi, HOMep, HAUMEHOBAaHUE OPraHa, BBIAABIIETO
JIOKYMEHT, J1aTa BbIJa4H JOKYMEHTA)

(pEKBU3UTHI IOKYMEHTA, TIOITBEPIKIAIOIIETO
MIOJTHOMOYHS TPEICTABUTENIS 3asIBUTEIIS)

3asiBjieHHE O NPeI0CTABJIEHUN MYHUIIUNIAJIBHOU YCJIYTH
«Bbl1a4ya Konuii ApXUBHBIX JOKYMEHTOB, MOATBEPKAAONINX IPABO BJAJAeHUS 3eMJIei»

IIpoury BbIIATh KOIUIO



(HeoOX0IMMO yKa3aTh BUJ JJIOKYMEHTA - IOr0BOPA apeH/Ibl 36MEIBbHOIO y4acTKa, J0roBOpa
0€3B03ME3/THOT0 CPOYHOTO TOJIb30BAHUS 3€MEIbHBIM Y4aCTKOM, JOTOBOPA MOCTOSTHHOTO
(GeccpoyHOr0) MOJIB30BAaHUS 3€MEIBHBIM YIaCTKOM U JIp.)

Ha 36MEJIbHBIN Y4acCTOK € KaAaCTpOBbBIM HOMCPOM

PaCIIOI0KEHHBIH T10 a7pecy

Konuto qokymMeHTa npoiy BblAaTh (HaPaBUTh):
IpY JIMYHOM OOpalleHNH;

yepe3 MOI];

yepe3 JIMYHbINA KaOUHEeT

n n 20 T.

/ /

(moanuce 3asBuTeNA) (paciiuppoBKa MOAMUCH)




