AJIMUHUCTPALMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

IMOCTAHOBJIEHHUE

ot 27.07.2018 Ne 486
r. Oxa

«O0 yTBEpXKAECHUU aAJIMUHUCTPATUBHOTO
periiaMeHTa IpeJOCTAaBICHUS MYHHIIU-
naJbHON yCIYTH «Obecrieuenue
HOJB30BATEISIM  JIOCTyIIa K  apXHBHBIM
JOKYMCHTAM, HaxogAIIUMCA Ha XpaHCHHUU
B apXUBHOH CIy)k0e MYyHHUIMIIAIEHOTO
00pa3zoBaHU»

B coorBerctBun ¢ ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-@3 «O06 opranuzanuu
MPEIOCTABIICHUSI TOCYJAPCTBCHHBIX M MYHHIIMITAIBHBIX yCiayr», Pacnopsbkenuem I[lpaBurtenbcTBa
Caxamuuckorr  ob6mactu ot 30.04.2015 Ne 191-p «OO0 onTUMH3AIMU  TPEIOCTABICHUS
MYHHUILIMIIATBHBIX YCAYr W TOCYJApPCTBEHHBIX YCIYT, MPEIOCTABISIEMbIX OpraHaMd MECTHOIO
camoynpasneHusi», Pacnopsokenuem IIpaButensctBa Caxanunckoir obmactu ot 15.09.2015
Ne 459-p «O06 yrBepxkneHun TUIIOBOrO agMUHUCTPATUBHOTO perjiaMeHTa MPeAOoCTaBICHUS
TOCYIapCTBEHHBIX (MYHUIIUIAIBHBIX) YCIYT OpraHaMi MECTHOTO CaMOYIMPABICHUS MYHHIIUITATbHBIX
obpazoBanuii CaxalqMHCKON 007acTH», PYKOBOJCTBYSCH cTaThed 42 VYcTaBa MYHHUIIUIIAIBLHOTO
00pa3oBaHUs TOPOACKON OKPYT «OXUHCKUI,

I[TOCTAHOBJIAO:

1. YTBepAUTh aIMHHUCTPATHBHBIN pErIaMeHT TPENOCTABICHUS MYHHIIMIIATBHON YCIyTH
«ObecrnieueHue MoJib30BaTeNsIM JOCTYNa K apXWBHBIM JOKyMEHTaM, HaXOAALIMMCS Ha XPaHEHUH B
apXUBHOM cy0€ MyHHIIUIIATBHOTO 00pa30BaHus» (MPUIIAraeTcs).

2. Ony0nukoBaTh HacToslee IOCTaHOBIeHHWE B razere «CaXaldMHCKUH HEQTIHHUKY,
pasMecTuTh Ha O(ULHMAIBHOM caiiTe aJMUHHUCTpPAllMd MYHHUIMIIAJIBLHOIO 00pa30BaHUS TOPOACKON
okpyr «OxuHCKHi» WWw.adm-okha.ru.

3. KoHTposb 3a MCIOMHEHHEM HACTOSILIET0 MOCTAHOBJICHHS BO3JIOKHTH HA 3aMECTHTEIS

IIaBbl MYHMIMIAJBLHOTO 00pa3oBaHMsI TOPOACKOM OKpyr «OXUHCKUN», 3aMECTUTENs IJIaBbl
aJMMHHMCTPAIlMM MYHHMIMIIAILHOTO 00Opa3oBaHMs TOpPOJACKOM Okpyr «OXMHCKHI» IO BOIpocam
MECTHOT'O CaMOyIIpaBieHHs, KaApoBbIM U 001MM Borpocam Crenanosa K.B.

I'taBa MyHMIMIIAIbHOTO 00Pa30BAHMA C.H.T'yceB
ropoackoi okpyr « OXmHCKuin»


http://www.adm-okha.ru/

YT1BepxaeH

MOCTAHOBJICHUCM aJIMUHHUCTPALIUN
MYHUIUIAIBHOTO 00pa30BaHus
ropojackoil oKpyr «OXUHCKHUII»

o1 27.07.2018 No 486

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTA
«OBECIHEYEHMUE ITOJIB30BATEJIAM JOCTYIIA
K APXUBHBIM JOKYMEHTAM, HAXOALINMCSA HA XPAHEHUU
B APXUBHOW CJYKBE MYHUIIUITIAJIBHOI' O OBPA3OBAHMSI»

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. Ilpeamer perynupoBaHusi aIMUHUCTPATUBHOTO periiaMeHTa

Hacrodmuii aIMUHUCTPAaTUBHBIM PETIaMEHT YCTAaHABIMBACT CPOKH MU IIOCIIENOBATEIbHOCTD
QIMUHUCTPAaTUBHBIX NPOLEAYpP M  AAMUHUCTPATUBHBIX JCUCTBUH IIpU  NPEIOCTABICHUHU
MYHUIUNATBHON ycnyrun «OOecriedeHne I0JIb30BaTeNsIM JOCTyHa K AapXHMBHBIM JIOKyMEHTaM,
HaXOMAUIMMCS Ha XpaHEHHWH B apXUBHOW Ciy)kOe MYHHIMIAIBHOTO oOpa3oBaHus» (nanee -
a/IMUHUCTPATUBHBIM PETIaMeHT).

1.2. Kpyr 3asBurenei

1.2.1. 3asBUTENAMHU SIBISIFOTCSA:

- OpraHu3aluy, YIPSKICHUS U IPSATPUATHS (FOPUANICCKUEC JTHIIA);

- rpakaane (pU3nYECKue auIa).

1.2.2. TlonHoMouusiMH BBICTYNIaThb OT WMEHU 3asBUTENEH TpU B3aUMOJICHCTBUU C
COOTBETCTBYIOIIMMHU OpraHaMH HCIIOJIHUTEIbHON BJIACTH, OpPraHaMHU MECTHOTO CaMOYIPaBJICHUS U
UHBIMM OpraHu3alusMU [pU NPEJOCTABICHUM MYHULUINAIBHONW YyCIyrd oOJajaroT JiMLa, B
COOTBETCTBUM C O(QOPMIICHHOH B YCTaHOBJIIEHHOM 3aKOHOJaTeslbCcTBOM Poccuiickoit ®enepanun
NOPSJIKE TOBEPEHHOCTH, Ha yKa3aHUU (peepaibHOTO 3aKOHA JIMOO Ha aKTe YHOJHOMOYEHHOI'O Ha TO
roCyJapCTBEHHOTO OpraHa WM OpraHa MECTHOT'O CaMOYIPaBIeHUs (fajiee — MPeICTaBUTENH).

1.3. TpeOGoBanus k nopsaAKy HHGOPMUPOBAHUS
0 MOPSIIKE NPENOCTABICHNS MyHUIIMIIAJIbHON yCIIyTH

1.3.1. Undopmanus mo BompocaM MpeJOCTaBICHUS MYHHUIMIAIbHON YCIyrd cooOIaeTcs
3asIBUTEIISIM:

- TpU JUYHOM OOpalieHMH B OpPraH MECTHOTO CaMOYIpaBIEHUS, MPEIOCTABISIOMINN
MyHHIHTTATBHYIO yeryry (mamee - OMCY) mo amgpecy 1. Oxa, yn. Coerckas, a. 32, 1 asrax,
noHeAeNbHUK — ueTBepr, ¢ 09.00 o 13.00, ¢ 14.00 no 18.00, natauua, ¢ 09.00 no 13.00;

- TIpU OOpAIllEHUH C HCIOIH30BAHUEM CPEACTB TeaehOHHOUM CBsI3W MO HOoMepy TenedoHa §
(42437) 3-30-10;

- ipu ucbMeHHOM obOparnieHnud B OMCY mo noute no agpecy 694490, CaxanuHckast 00J1acTh,
r. Oxa, yn. Coserckasg, n. 32 nau00 B 3JIEKTPOHHOM BHJE IO aJpPECy HIIEKTPOHHOU IOYTHI
meriya@okha.dsc.ru;

- IOCPEJICTBOM Pa3MELICHUs CBEICHUI:

a) Ha opurmanbaoM MHTepHeT-caiite www.adm-okha.ru;

0) B pernoHaJbHOM rocynapcTBeHHONW MH(POpMaMoHHON cucteMe «llopTan rocynapcTBEHHBIX
U MyHUIUDAIbHbIX  ycayr  (ynkuwmit) CaxamuHcko — obmactu»  (manee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (enepanpHOl rocyaapcTBeHHOM uH(OpMannoHHOW cucrteme «EauHBI mopran



TrOCYJapCTBEHHBIX U MyHUIIUTIATBHBIX yeiyT (QyHkiuit)» (nanee - EINTY) www.gosuslugi.ru;

r) Ha HH(OPMAIIMOHHOM CTEH/Ie, pacrnonoxeHHoM B OMCY;

1.3.2. CBenenus 0 X0Jie MPeIOCTaBICHUS MYHHUITUTIATLHON YCIIYTH COOOIIAIOTCS 3asBUTEIISIM

- ipu TMgHOM oOparienuu B OMCY;

- mpu o6pamenun B OMCY ¢ BCTI0JIb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- ipu nucbMeHHoM oOpamernu B OMCY no moute 1100 B 3JIEKTPOHHOM BHUJIE;

1.3.3. UadpopmupoBaHue mpoBoIUTCS B popMme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCbMEHHOT0 HH(OPMHUPOBAHUS.

1.3.3.1. YcrHoe unbopMupoBanue ocymecTtBisiercs cnenuamuctamu OMCY u (umm) MOIL]
npu o0OpalleHny 3asBUTeNel 3a nHpopManrei JMYHO UK 10 Tesie(ony.

CrienuanycThl, OCYIIECTBIAIONNE YCTHOE WH(GOPMHPOBAHKE, MPUHUMAIOT BCE HEOOXOIMMBbIE
MEPBI JIS 1a4U IMOJHOTO U OIIEPaTUBHOIO OTBETA HA IIOCTABIECHHBIEC BOIIPOCHI.

YcrHoe WHGOPMHpPOBAHME KAKIOTO 3asBUTENSl OCYIIECTBIISCTCS B TEUCHHE BPEMEHH,
HE00X0AUMOro AJ1sl €ro HHPOPMHUPOBAHHUS.

1.3.3.2. IIpu orBerax Ha TenedoHHble 3BOHKH crierraniuctel OMCY monpo6HO, B KOPPEKTHOM
dopme MHPOPMUPYIOT OOPATUBLIMXCS 3asBUTENIEH 110 MHTEPECYIOUM UX BorpocaMm. OTBET JOKEH
HauMHATBCA C MHGOpMAIMM O HAMMEHOBAaHWW OpraHa MECTHOTO CaMOYIPABJICHHUS, B KOTOPBIA
oOparuics 3asBUTENb, (aMWINM, HUMEHHM, OTYECTBE M JIOJUKHOCTHU CIIELUAINCTA, HPUHSBIIErO
TeneOHHBIN 3BOHOK.

IIpu yctHOM oOpamenun 3asButens (mo tenedony) cneunanuctel OMCY naroT OTBETHI
camocrosTenpHo. Eciyn cenuanucTt, Kk KOTOpoMy oOpaTHiics 3asBUTEIb, HE MOXET OTBETHTb Ha
BOIIPOC CaMOCTOSITEJIBHO, TO 3asBUTEJb JOJDKEH OBbITh HANpaBJIECH K JIPYroMy CHELHMAIUCTy WM Ke
oOpaTHUBIIEMYCS 3asBUTENIO JIOJDKEH OBbITh COOOLIEH TeIe(pOHHBI HOMEpP, MO KOTOPOMY MOXKHO
HOJY4YUTh HEOOXOAMMYK HHGpOpMalHIo0, JUO0 CHELUAIUCT MOXKET MNPEAJOKUTh 3asBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.3.3. IlucbMeHHOEe MH()OPMUPOBAHHE OCYLIECTBISAETCS IYTEM HaNpaBiICHUS MUCbMEHHbIX
OTBETOB IOYTOBBIM OTIPABIECHUEM WM IMOCPEACTBOM HH(DOPMALMOHHO-TEIEKOMMYHUKALMOHHBIX
cerell 00111ero Nojb30BaHUs (10 AIEKTPOHHOU HoUTe, IO (haKkcy) UCXOAs U3 BHIOPAHHOI'O 3asBUTEIEM
croco0a HalpaBJIEHUsI EMY OTBETA.

OTBer Ha oOpalleHue 3asBUTEINS MPEAOCTABISAETCS B MPOCTOM, YETKOM M MOHATHOU (opme ¢
yKazaHueM (aMuINK, MHUIUMAIO0B, HoMepa Tenedona cnenuanicra OMCY.

OTBeT HampasisieTcsl B MMCbMEHHOM BHUJI€ B 3aBUCUMOCTH OT CI1oco6a oOpallieHust 3asBUTeNs 3a
uH(popMaluel WM crnocoda JOCTaBKU OTBETA, YKa3aHHOTO B TUCbMEHHOM OOpallleHuH 3asBUTEIIS.

OtBer Ha oOpaleHue, MOCTyNHBIIEE B (popMe 3JIEKTPOHHOIO JIOKYMEHTa, HalpaBisIeTcsl B
(dopMe IEKTPOHHOTO JOKYMEHTA 10 aJpecy IEKTPOHHON MOUTHI, YKa3aHHOMY B OOpallleHHH, WK B
NUCbMEHHOU (hopMe MO NMOYTOBOMY a/IpeCy, yKa3aHHOMY B OOpallleHUH.

1.3.4. HWudopmamnus, ykazanHas B myHktax 1.3.1 - 1.3.2 Hacrosdmero pa3szaena
aJIMMHHMCTPATUBHOTO PETJIaMEHTa, 00pa3libl 3allOJHEHUS 3asBJICHMS, U3BJICUEHUS W3 HOPMATUBHBIX
IIPABOBBIX AaKTOB, COJEP)KALIUX HOPMBI, PEryJIUPYIOIIHE JEATEIBHOCTh I0 IPEIOCTABICHUIO
MyHULIMNIAJIbHOW  yciyrd, pasMeniatorcss OMCY  Ha wuHpopmanmonHoMm creHae OMCY,
opunmansHom UnTtepuer-caiire, PIII'Y u EIIT'Y.

1.3.5. UudopmupoBanue 3asBUTENEH CHEUMATUCTAMH MHOTO(YHKIMOHAIBHOTO LEHTpa
IPEJOCTABIIEHUs] TOCYJAapPCTBEHHBIX W MYHHMLIMIAIBHBIX yciuyr (nanee - MOI[) u pasmenienue
uH(pOpMallMK O MPEAOCTaBICHUH MYyHULUMNANbHON yciuyru B M®IL] ocymecTBisieTcs: npu HalUuuuu
coryamenusi o BiaumojeiictBun mexay OMCY u M®IL[ B cooTBeTcTBHM € TpeOOBaHUAMU
nocranoBienus [IpasurensctBa Poccuiickoit @enepaunu ot 22.12.2012 Ne 1376 «O6 yrBepxaeHun
[IpaBun  opraHuzanuu  JESTEIBHOCTH  MHOTO(QYHKIMOHAIBHBIX  HEHTPOB  IPEIOCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT», COTJIAIIEHUsI U HOpMaTUBHBIX akToB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pa3memaercs cnemyromiast iH(GOpMaIHs:

1) wucuepnbIBalOIIMKA TEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX Ul  IPEIOCTaBIICHUS
MYHUIUTIAIBHON yCIyr, TpeOOBaHUS K O(OPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKXke IepedyeHb
JIOKYMEHTOB, KOTOPbIE 3asBUTEIb BIPaBE MPEICTAaBUTh M0 COOCTBEHHOW MHUIIUATHBE;



2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIIEHUSI MyHULIUIIAJIbHON YCIIYTH;

4) pe3ynbTaT NPeJOCTABICHUS MYHUIIMIIAIBHON YCIYTH, MOPSIOK MPEICTaBICHUS TOKYMEHTA,
SIBIISIIOLIETOCS PE3YJIbTaTOM MPEAOCTABICHHUSI MyHUIIUIAIBHON YCITYTH;

5) pa3mep rocynapCTBEHHOW MONLIMHBI, B3MMaeMOl C 3asfBUTENSI MpPU MPEIOCTABICHUU
MYHHULUIIAJIBHON YCIYTH;

6) wucYepHbIBAIOIIMI TepeuYeHb OCHOBAHWW Ui TNPUOCTAHOBJICHHUS WM OTKa3za B
IPEOCTaBICHUH MyHUIIUTIAIEHON YCITYTH;

7) o mpaBe 3asBUTENS HA AocyaeOHOe (BHeCYneOHOE) 00XanoBaHue AeHCTBUN (O0e31eCTBUS) U
peIIeHH, TPUHATHIX (OCYLIECTBISEMBIX) B X0/1€ TIPEAOCTABICHHUSI MyHULUTIAIIHON YCITYTH;

8) dopmbr 3asBiaeHUit (yBeIOMJICHUH, COOOIEHWI), HCIONb3yeMbIe MPH IPEIOCTABICHUU
MYHULIMTNIAJIbHON YCIIYTH.

Nudopmanus wa EIT'Y u PIII'Y o mopsake W cpokax MPEeAOCTaBICHHUS MYHHITUIATBHOM
yCAyrd Ha OCHOBAHMU  CBEJEHHWH, cojepkammxcs B (QenepalbHOH  rocynapcTBEHHON
uH(popMalnoHHON cucteme «®DenepanbHOW pEecTp rOCyAapCTBEHHBIX UM MYHHUIIMIIAIBHBIX YCIYT
(pyHKIIHIT)», TpEeAOCTABIIACTCS 3asIBUTENIO OSCIIaTHO.

Hoctyn k uHbOpMAIMU O CPOKaxX U MOPAIKE IMPEIOCTABICHUS YCIYTU OCYLIECTBIAETCS 0e3
BBITTOJIHEHHS 3asBUTENIEM KaKuX-THO0 TpeOOBaHMiA, B TOM uncie 0e3 HCIOIb30BaHMs IPOTrPaMMHOTO
oOecrieyeHrs, YCTaHOBKAa KOTOPOrO Ha TEXHUYECKUE CPEACTBA 3asBUTENS TPeOyeT 3aKIIOYCHUS
JMIIEH3MOHHOTO WJIM HWHOTO COTJIAIIEHHs] C MpaBoOOJIaaTeneM MPOrpaMMHOrO obecredeHus,
IpeyCMAaTPUBAIONIET0 B3WMaHUE IUIAThl, PETUCTPALMI0 WJIM aBTOPU3ALMIO 3asBUTENSA, WU
IPEIOCTaBICHIE UM TTIEPCOHAIBHBIX JTAHHBIX.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIMITAJIBHOU YCIIYTU
2.1. HaumeHoBaHuE MyHULIUNIATBHON YCIYTH

HanmeHnoBanrne MyHUITUTIAIBHOHN yenyru: «O0OecnedeHne mojib30BaTelsiM JOCTYIa K apXUBHBIM
JOKYMEHTaM, HaXOIAIIUMCS Ha XpaHEHUU B apXUBHOM CcIy)KO€ MyHUITUIIAIEHOTO 00OPa30BaHUSI».

2.2. HaumeHoBaHMe OpraHa MECTHOTO camoympasieHus: CaxalnnHCcKoi o0iacTy,
MIPEIOCTABIISAIONIEr0 MYHUIIUIIATbHYIO YCIYTY

IIpenocrasienne MYHULUIAJIBHON yCIIyT'!l OCYILIECTBIISAETCS aJMUHUCTpaLen
MYHUIUIAIBHOTO 00pa3oBaHMUs TOPOACKOM OKpyr «OXMHCKHiI» uepe3 apXUBHBIH CEKTOp OThena
KaJ[pOB, KOHTPOJISl U OPraHU3alMOHHO-TEXHUYECKOT0 obecrieueHus (nanee — AIMUHUCTpAINs).

[IpenocraBiieHre MYHUIUITAIBHON YCIIYTH OCYIIECTBIIIETCS BO B3aumoaenctenu ¢ MOII.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENsl OCYILECTBIEHHUS JEHCTBMH, B TOM YHCIE
COTJIACOBaHUM, HEOOXOJUMBIX JJIsl MOTYYEHHUs] MyHUIIMNIAIBHON YCIYTH U CBS3aHHBIX C 00palleHueM
B UHBIE TOCYNAapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPaBIEHUsA, OpraHU3aluH, 3a
UCKJIIOYEHHEM TOIY4YEHHUs YCIYyT U IOJIyY€HHUs JOKYMEHTOB M HMH(OpMAalMU, IPEIOCTABISIEMBIX B
pe3ynbTaTe IMPEAOCTaBICHHUS TaKUX YCIYr, BKIIOYEHHBIX B IIEPEYHU, KOTOPBIE SABISIOTCA
HEOOXOJUMBIMU U 0053aTeNbHBIMU JJISl MPEJOCTaBICHUS] TOCYAAPCTBEHHBIX M MYHHIIMIAIbHBIX

YCIIYT.
2.3. Pe3ynpTar npeaocTaBieHUs] MyHHIIUIIATBHON yCIyTrH

Pe3synbrarom npenocraBieHUss MyHULIMNIAIBHON YCIYTH SIBJISIOTCSL:

- obecrieyeHue JOCTyrna Mojiab30BaTelNs K apXUBHBIM IOKYMEHTaM;

- TpPelOCTaBJICHUE TMOJIb30BATENI0 HAYyYHO-CIPABOYHOrO ammapaTa (OMHCH, KaTajord, 0as3bl
JAHHBIX, KAPTOTEKH);

- yBeJoMJIeHHE 00 OTCYTCTBHM 3alpallliBaeMbIX CBeA€HUH MO0 O He OOHapyXeHUU
JIOKYMEHTOB,



- 000CHOBaHHBIH OTKa3 B MPEIOCTABICHUN MYHHUIIMITATBHOMN YCITyTH.

Pesynbprar mpemocTtaBlieHUs MYHUIIUINATBHOW YCIAYTH MO BBIOOPY 3asBUTENS] MOXKET OBITh
npesocTaBlieH B popMe JOKyMEHTa Ha OyMa)KHOM HOCHTEJE, a TaKKe MHBIX (hopMax, YKa3aHHBIX B
nyHKTe 3.2.3 HACTOSIIEro AJMUHUCTPATUBHOTO PETIaMEHTA.

2.4. Cpok npeocTaBiIeHNs MyHULIMIIAIbHONW YCIIYTH

Cpok npenocraBiaeHus] MyHULUIIAIBHON YCIIYTH:

- BbIa4a CHPAaBOYHO-MH(OPMAIMOHHBIX H3JaHUH U CIPAaBOYHO-TIOMCKOBBIX CPEICTB K
apXUBHBIM JIOKyMEHTaM OCYILIECTBIISICTCS B JCHb O(GOpPMIICHHMS MOJb30BaTENEM TpeOOBaHHS Ha
BblJIauy apXUBHBIX JIOKYMEHTOB, KON (OHAA;

- MPENOCTaBJICHUE APXUBHBIX JIOKYMEHTOB, KOMH (POHAA OCYILECTBIISIETCS HE IMO3JHEE YeM
yepe3 2 AHsS ¢ MOMEHTa PErucTpaluy OOpalleHus MoIb30BaTells.

2.5. IIpaBoBbIE OCHOBAHUS IS IPEIOCTABICHUS MyHULIUIIAIbHON YCIyTH

[IpenocraBnenne MyHULIUIIATBHON YCIYTH OCYIIECTBISETCSI B COOTBETCTBUU CO CIEIYIOIIUMU
HOPMATHUBHBIMH MPABOBBIMU aKTaMHU:

- Koncrurynuerr Poccuiickoit ®enepanuu (IpUHATOM BCEHAPOJIHBIM TOJIOCOBAHHUEM
12.12.1993) (c yuerom momnpaBok, BHeceHHbIX 3akoHamu P® o nmompaskax k Koncrurymuu PO ot
30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®OK3) (omybnukoBan B wuzganuu «CoOpaHue
3akoHoaarenbeTBa Poccuiickoit deneparuny, 2009, Ne 4, ct.445; 2009, Ne 1; 2009, Ne 1, ct.2);

- @enepanpHbiM 3akoHOM OT 22.10.2004 No 125-®3 «O6 apxuBHOM aene B Poccuiickoi
Oenepannm» (onyonukoBan B u3naHun «CoOpaHue 3akoHomarenbcTBa Poccuiickoit denepammmy,
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne
19, ct. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016,
Ne 10, ct. 1317, Ne 22, ct1. 3097; 2017, Ne 25, ct. 3596);

- @enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oOmux HpUHLHUIIAX OpraHU3aLUU
MecTHOro camoymnpasieHnuss B Poccuiickoii ®enepanun» (omybnukoBan B usnanuu «CoOpaHue
3akoHozaarenscTBa Poccutickoit @eneparum» ot 06.10.2003 Ne 40, ct. 3822);

- ®enepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX» (OIYOIMKOBaH
B m3nanun «Poccuiickas razera» ot 05.05.2006 Ne 95);

- ®enepanpubiM 3ak0HOM 0T 09.02.2009 Ne 8-D3 «O6 obecrieueHnn 10CTyMna K HHGOPMAITIH O
JIESITEIBHOCTH TOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIMpaBleHUs» (OMyOJMKOBaH B
uznanun «llapaamentckas razera» ot 13-19.02.2009 Ne 8);

- ®epepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuyl MPeaoCTaBICHUS
TOCYIapCTBEHHBIX UM MYHHUIMIAIBHBIX ycayr» (omyOnukoBaH B m3gaHuu «Poccuiickas rasera» oT
30.07.2010 Ne 168);

- Ilpuxazom MunucrepctBa KynbTypsl Poccuiickoit ®enepanun ot 31.03.2015 Ne 526 «O6
VTBEpXKJACHUM TPABUJI OpPTraHU3AlMM XPaHEHMs, KOMIUIEKTOBAHHS, Y4eTa M HCIOJb30BAHUS
JTOKyMEHTOB ApxuBHOTO (hoHa Poccutickoil deaepannn u Ipyrux apXMBHBIX JOKYMEHTOB B OpraHax
TOCYAapCTBEHHOW BJIACTH, OpraHaXx MECTHOTO CAaMOYIpPaBIEHUS M OpraHu3ausax» (oQHIHanbHbIHA
WHTEpHET-TIopTal nmpaBoBoi uHdopmaruu http:// www.pravo.gov.ru, 10.09.2015);

- Ilpukazom MunucrepctBa KynbTypsl Poccuiickoit ®@enepanuu ot 03.06.2013 Ne 635 «O06
yrBepkaeHnn [lopsigka WCMONB30BaHUS — ApXHMBHBIX JOKYMEHTOB B  TOCYOApCTBEHHBIX U
MYHUIIUTIATBHBIX apXUBaX;

- 3akonom Caxanunckoi o6mactu ot 01.11.2005 Ne 76-30 «O0 apxuBHOM zaene B CaxaanHCKOM
obmacTu,

- Ilonoxennem 00 aIMHUHUCTpPAlUM MYHUIUIAIBHOTO O0Opa30BaHUSI TOPOACKONW OKpYT
«OxuHCKU», yTBepkKIeHHbIM Pemennem CoOpaHHs MYHHIMIIAIBHOTO OOpa30BaHUS TOPOACKOM
okpyr «OxuHckuit» ot 27.06.2013 Ne 4.47-5.

2.6. McuepnipiBaroniuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH



C 3aKOHOJIATEJIbHBIMU WJIM UHBIMA HOPMaTUBHBIMU ITPABOBBIMU aKTaMH
JUISl IPEAOCTABICHNUS MyHULIMIIAIBHOM YCIIYTH € pa3ieIeHUEM
Ha JOKYMEHTHI U HH(POPMALINIO, KOTOPbIE 3assBUTEIIb JOJKEH
IIPEICTaBUTh CAMOCTOSITENIbHO, U JJOKYMEHTBI, KOTOPBIE 3aBUTEIb
BIIPaBE IPEJCTABUTH 110 COOCTBEHHON MHULIMATHBE,
TaK KaK OHU IOJJIEKAT NPEACTABICHUIO B paMKax
MEXBEJJOMCTBEHHOT0 MH(POPMAIIMOHHOTO B3aUMOJIeHCTBUS

2.6.1. Jlma monydeHWsT MYHUIUNAIBHOM YCIyrH 3asBUTENb mpeaoctaBisier B OMCY
CJIEYIOIINE JOKYMEHTBI:

- 3asIBJICHHE YCTaHOBJIEHHOT0 o0Opa3ua (mpuioxenue Ne 1);

- IOKYMEHT, yJIOCTOBEPSIIOUIUHN JIMUYHOCTD 3asiBUTEINS (MacnopT rpaxaanuta PD);

- U1 IOPUIWYECKUX JUI JOKYMEHT, MOATBEPKAAIOIIMUNA MOJHOMOYMS 3asBUTENS MOJaBaTh
JAaHHOE 3asBJICHHUE — TOBEPEHHOCTH (1. 6 cT. 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHM3alMi  MPEJOCTABICHUS TOCYJAapCTBEHHBIX U  MYHUIUNAIBHBIX  yCIYr»), MHUCHMO
HANpaBUBIIETO €r0 OpraHa WM OpPraHU3alllH, B KOTOPOM YyKa3bIBaeTCs (paMUIIMs, UMS, OTYECTBO
(pu HaJMYKHK) MOJIB30BATENS], MECTO PabOTHI (yueObl) U TOJDKHOCTD (TIPU HAJIMUYWU), YYEHOE 3BaHUE
U y4yeHasl cTeleHb (MpU HAJIMYUH), TEMA, XPOHOJOTHYECKHE PAMKU UCCIIEJOBAHMUS.

2.6.2. JIoKyMEeHTbI, HEOOXOAMMBIC [UIs TONYyYEHUS MYHHUIMIIAIBLHOW YCIYTH, KOTOpbBIE
HaXOJATCSl B PACHOPSIKEHUHM TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUS U
UHBIX OPTraHoOB, MOJAJIEKAT MOJYYEHHIO B paMKaxX MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS, U KOTOPbIE
3asiBUTENIb BIPABE MPEICTABUTH CAMOCTOSITEIbHO B LEISAX IOJYyYEHUS MYHMLMIIAJIbHOW YCIYTH,
OTCYTCTBYIOT.

2.6.3.  3asBneHue U JOKYMEHTBl,  NPEIYCMOTPEHHBbIE  HACTOALIUM  pa3leiIoM
aJIMUHHCTPATHUBHOTO PETJIAMEHTA, MOAAI0TCS HAa OyMaKHOM HOCHUTENEe WU B (OpME 3JIEKTPOHHBIX
JIOKYMEHTOB MPU HAINYUU TEXHUYECKONH BO3ZMOXKHOCTH.

DNEKTPOHHBIE JIOKYMEHTHI JOJDKHBI COOTBETCTBOBAaThH TPEOOBAaHUSIM, YCTAHOBJICHHBIM B
nojapazjaene 2.14 anMUHUCTPATUBHOTO perjiaMeHTa.

3asiBlIeHHE U TIPUJIOKEHHBIE K HEMY IOKYMEHTBI HE JIOJKHBI COJIEP)KaTh MOAYUCTOK, IPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPABICHUM, TEKCTHl B HUX JOJKHBI OBITH HAIMCAHbI
pa3bopunBO, 6€3 COKpaIICHU.

Konuu noxkymMeHTOB, mpujlaraeéMble K 3asBJICHUIO W HAIpPaBJICHHBIE 3asBUTENEM IO IOYTE,
JIOJDKHBI OBITH YJOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIATEIBCTBOM MOpsIKe JHO0 B TedeHue 2
pabouux JHEN OPUTHHAIIBI JAHHBIX JOKYMEHTOB MOJyIeKaT npeabsiBieHuio B OMCY.

2.6.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIIS:

- TIpe/ICTaBJICHUs] TOKYMEHTOB U MH(OpMAIMK MM OCYILECTBICHUS JeHCTBUH, NpecTaBIeHNe
WIM OCYIIECTBJIEHUE KOTOPbIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU IPABOBBIMU  aKTaMH,
PETYJINPYIOIUMHU OTHOIIECHHUS, BOZHUKAIOIINE B CBSA3H C IPEJOCTABIEHUEM MYHUIIMIIAIILHON YCIIYTH;

- MpeACTaBIEHUs JOKYMEHTOB M MH(pOpMaluU, KOTOPbIE B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbBIMU akTamMu Poccuiickoit @exepanui, HOPMATHBHBIMU MPABOBBIMH akTaMu CaxaluMHCKON
00JacTy ¥ MYHULMIAIbHBIMU MPAaBOBBIMU AKTaMHM HaXOASTCSI B PAclOPsDKEHUU OPraHOB MECTHOIO
caMOYyITIpaBJIeHHs], TPEAOCTABIAIOUINX MYHULIUIIAIBHYIO YCIYTY, TOCYIapCTBEHHBIX OPraHOB U (WJIN)
MOJIBEJOMCTBEHHBIX ~ I'OCY/IapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO  CaMOYIIpaBJIEHUS
OpraHM3alyii, y4YacTBYIOIIMX B MPEJOCTAaBICHUM MYHHULMIAIBHBIX YCIYr, 3a MCKIOYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 ctatbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3al1H NIPEAOCTaBICHUS FOCYIapCTBEHHBIX 1 MYHUIIMIIAJILHBIX YCIIYI).

2.6.5. [Ipu npenocTaBieHUN MYHUILIMIIATBHBIX YCIYT B 2JIEKTPOHHOU (hOpMe C UCTOIb30BaHUEM
¢enepanbHOI rocynapcTBeHHONH MH(OpMAMOHHON cucTeMbl «ENUMHBIA MOpTan rocyIapCTBEHHbBIX U
MYHUIIMNIATIBHBIX YCAYT (PYHKIMI)» U perHoHaIbHON roCy1apCTBEHHON MH()OPMALIMOHHONW CHCTEMBI
«[lopranmn rocymapCTBEHHbIX M MYHUIMNAIbHBIX ycayr (¢ynkumi) CaxaauHCKoW oOmacTu»
3arpenieHo:

- OTKa3bIBaTh B MPHEME 3allpoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJISI MPEAOCTaBICHHUS
MYHUILIMIIAJIBHOW yCIIyTH, B CIy4ae €CIU 3aIpoc M JOKYMEHTbI, HeOOXOIMMBbIE IJIs MPEIOCTaBICHUS



MYHUIUNAIBHON YCIIyTH, IOJaHbl B COOTBETCTBMM C HH(QOpManued o Cpokax U IOpsjKe
IpeOoCTaBICHUS] MyHULIMTIAIBHON ycinyry, onyonukoBanHoi Ha EINTY, PIIT'Y;

- OTKa3blBaThb B IPENOCTABICHUM MYHUIUNAJIBHON YCIYTH B Cllydae, €CIM 3alpoc Hu
JIOKYMEHTBI, HEOOXOIUMBIE JUISI IPEJOCTaBICHUS] MyHUITUIIAIBHON YCIIYTH, MOJIaHbl B COOTBETCTBUU
¢ uHpopMaLuel 0 cpoKax U MOpsAKE MPEAOCTABICHUS MYyHMLUIIAIBHOW YCIyrd, onyOIMKOBaHHON
Ha EINI'Y, PIIT'Y;

- TpeOOBAaTh OT 3asIBUTENS COBEPLICHUS UHBIX ACHCTBHM, KpOME IPOXOKICHUS UICHTU(DUKALIH
U ayTeHTU(UKALUU B COOTBETCTBUH C HOPMAaTHBHBIMH MPaBOBBIMH akTaMu Poccuiickoii @enepanuu,
yKa3aHus Lead IpueMa, a TaKXkKe IPeJOCTaBICHUs CBEIEHUH, HEOoOXOAMMBIX JUIsl pacyera
JUTUTENIbHOCTH BPEMEHHOTO MHTEPBajIa, KOTOPbI HE00X0AUMOCTH 3a0pOHUPOBATH IS IPUEMa;

- TpeboBaThb OT 3asBUTENS NPEIOCTABICHHUS JOKYMEHTOB, IOATBEPXKIAIOLUINX BHECEHUE
3asBUTEJIEM IUIATHI 32 IPEAOCTABICHUE MYHULIMIIAIIBHON YCIIYTH.

2.7. VlcuepnipIBaroluii nepeueHb OCHOBAHUM I OTKa3a
B IIpUeMe JJOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS
MYHULUIIAJIBHON YCIyTH

OcHoBaHMI /11 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX JJsi IPEAOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, HE IPEYCMOTPEHO.

2.8. McuepnbIBaOIIniA mepeycHb
OCHOBaHUWH JJIS IPUOCTAHOBIICHUS TPEIOCTABICHHUS
MYHUIUTIAILHON YCIIYTH WIIM OTKa3a
B IIPEIOCTABIICHUY MYHUIIATIATBHON YCIyTH

OcHoBaHUsI 17151 TPUOCTAHOBIICHUS MPEOCTABICHNUS] MYHULIUITAIbHON YCIIYTH OTCYTCTBYIOT.

OcHoBaHUEM JJIs1 OTKa3a B IPEJOCTABICHUN MYHUIIMIIAIBHOU YCIIYTH SIBISIOTCS:

- OTCYTCTBHE  JIOKYMEHTOB, TMPEIyCMOTPEHHBIX  TojapaszieaoM  2.6.  HACTOSIIETO
aIMUHUCTPATUBHOTO PEIJIaMEHTA;

- OTCYTCTBHUE B 3asBJICHUM HEOOXOJIMMBIX CBEIACHUH ISl MPOBEICHUS TOMCKOB 3aIlpalinBaeMoit
UHpOpMaINH;

- OTCYTCTBHE Yy TIOJB30BATENsl TOJHOMOYHMI Ha paboTy C apXWBHBIMU JOKYMEHTaMH,
COIEPXKAIMMHU  CBEICHHMS, COCTaBILIIOIIAE TOCYHAPCTBEHHYK) WJIM HHYK  OXPaHSIEMYIO
3aKoHOAarenbCcTBOM Poccuiickoit denepanuu TaiHy;

- OTCYTCTBHME Yy NOJIb30BATENS MOJHOMOYMN HA IOJIYyYEHHE CBEACHUM O JIMYHOM U CEMEWHOU
TalHE TPETHUX JIUL, UX YaCTHOW JKU3HH;

- HEYOBJETBOPUTEIIBHOE (U3MUYECKOE COCTOSHHE 3alpaliuBaeMbIX apXUBHBIX (POHIOB U
JIOKYMEHTOB.

Hemnpencrasnenue 3asiBuTeneM JOKyMEHTOB, KOTOPBIE OH BIIPAaBE MPEICTABUTH 110 COOCTBEHHOM
VHUIMATUBE, HE SBJISETCS OCHOBAaHUEM JUIS OTKa3a B IPEAOCTABICHUU YCIIYTH.

2.9. Pazmep nnatsl, B3UMAaeMOM C 3asBUTEISA
IIPH NPEAOCTaBICHUN MYHUIIUIIAJIbHONW YCITyTH.

[IpenocraBieHne MyHULUIIATBHON YCIYTH OCYILIECTBISETCS] OECIUIaTHO.

2.10. MakcuMabHBIN CPOK OKHJIaHUS B OUEpEa
IIpY 110J1a4€ 3a1poca O NPeJOCTaBICHUN
MYHULUITAJIBHON YCIYTH U IIPU MOJYYEHNUHN PE3YabTaTa
MIPEAOCTABIICHNUS] MyHULIUIIAIBHOW YCIIYTH

MakcumanbHbli CPOK OXHMAAHMSA B OYepeAd IIpU II0Jade 3ampoca O IIPEIOCTaBICHUU
MYHHUIMITIAJBHON YCIYTH U IIPH MOJIYYEHUHN PE3YAbTaTa MyHUIIUIIAIBbHON YCIYTH B apXUBHBIA CEKTOP



oTAeNna KaJpoB, KOHTPOJIS M OPraHU3allMOHHO-TEXHHYECKOro 00ecleueHus aJMUHHCTpaluu
MYHUIUIAIBHOTO 00pa30BaHuUs TOPOACKOH OKPYr «OXMHCKUI» HE TOJHKEH MPEeBBIIIaTh 15 MUHYT.

2.11. Cpok perucrpaiuu 3amnpoca 3asiBUTEIs
0 IIPEJOCTABICHUN MYHUIIMIIAIbHOMN yCIyru

Peructpanus 3anpoca 3asBUTENS O MPEIOCTABICHUN MYHUIIMIIATILHON YCIYTH OCYILIECTBISETCS
B JICHb NOCTYIUJICHUSI 3alpoca B apXHUBHBIM CEKTOp OTJeNa KaJpOB, KOHTPOJIS U OPraHU3allMOHHO-
TEXHUYECKOTO OOEeCHeueHus: aJMUHUCTPAllMM MYHUIIMIIAJBLHOTO OOpa30oBaHUS TOPOACKON OKpyr
«Oxunckuit» nim MOLI.

Peructpamusi 3ampoca ¥ MHBIX JOKYMEHTOB, HEOOXOIUMBIX IJIsl TPEAOCTaBICHUS
MYHHIIMIIATIBHOW YCIYyTH, TPHU MPEIOCTABICHUN MYHHIIMIIAIBLHOW YCIYTH B JJIEKTPOHHOU (opme
nocpeactsoM EINY, PIII'Y ocyiiecTBiasieTcss B aBBTOMaTHYECKOM PEKUME.

2.12. TpeOoBaHUs K TOMEIIEHUSM, B KOTOPBIX MPEI0CTABIISFOTCS
MYHHIIMITAIEHBIC YCITYTH

2.12.1. [lpuem 3asiBUTENEH OCYLIECTBISIETCA B CHELMAIBLHO OOOPYAOBAaHHBIX JJIS 3TUX LEleH
IIOMEIIEHUAX, KOTOpbIE OCHAIIAIOTCS HMH(POPMALMOHHBIMM TaOJIMYKaMM (BbIBECKAMU) U JOJIKHBI
COOTBETCTBOBATH KOM(OPTHBIM ISl 3aBUTEIICH YCIOBHSIM.

[TomemieHusi, B KOTOPBIX HPEAOCTABIACTCS MYHMLUIAIbHAS YCIIyra, JOJDKHBI OBITh
000py/I0BaHbl AaBTOMAaTHMYECKOW IOKAPHOW CUTHANM3alMed U CpPEeACTBAMM I0XKapOTYIIEHMUS,
CUCTEMOM OIIOBELICHHS O BOSHUKHOBEHUH UPE3BbIUAiHON CUTYaLIUH.

B 3manum, rie opraHu3yeTcsl MpueM 3asBHUTENEH, MPEeIyCMaTPUBAIOTC MECTa OOIIECTBEHHOTO
MOJIb30BaHUs (TyaJeThl);

2.12.2. Mecra oxugaHusi U MecTa JUId IpUEMa 3alpocoB 3asBUTEIEH O NPEJOCTaBICHUU
MYHUIUNAIBHON YCIYTM [JOJDKHBI OBITh OO0OpPYJOBAaHBI CTYJbSIMH (KPECENbHBIMU CEKLHSIMH,
CKaMbIMHM) a TakKXke cTolaMu (CTOMKaMHM) C KaHLUEISPCKUMHU IPUHAUIEKHOCTAMU  JUIS
OCYILECTBIIEHHS] HEOOXOMMBIX 3aIUCEH.

2.12.3. Mecra nns uHGOPMUPOBAHUSA 3asBUTENEH 00OpPYIyIHOTCS HMH(POPMALMOHHBIMU
CTEHJJaMM, Ha KOTOPBIX pa3MellaeTcsi BU3yajabHasl U TEKCTOBas MH(OpMaIus.

2.12.4. TlomeuieHusi, npeJHA3HAYEHHbIE JJIs MPENOCTABJICHUS MYHHIUNAIBHON YCIyTH,
JIOJDKHBI YAOBJIETBOPATH TpeOOBaHUAM 00 obecreueHu OeCpensTCTBEHHOTO J10CTyIa HHBAJINIOB K
00BEKTaM COLMATbHOM, MHKEHEPHOM M TPaHCIOPTHOW MH(PACTPYKTYp U K MPEAOCTaBISIEMBIM B HUX
ycllyraM B COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickoil Penepanyy O CONUAIBHON 3alllUTe
VHBaJIUJIOB.

2.12.5. B uensx obecredeHust JOCTYMMHOCTH MyHUIIMIAIBHON YCIYTH U1l MHBAJIMJIOB JIOJIKHBI
ObITH 0OeCIIeUeHBI:

- ycioBUsl OecTpensiTCTBEHHOIO JOCTyNna K OOBEKTY (34aHMIO, MOMEIIEHHUIO), B KOTOPOM
OpEeJOCTaBIsAeTCS yciayra, a Takxke s OeclpensaTCTBEHHOIO I0JIb30BaHUS TPaHCIOPTOM,
CPEJCTBAaMU CBSI3U U UHPOpMALUH;

- BO3MO>KHOCTb CaMOCTOSITEIbHOTO NIEPEABUKEHHS 110 TEPPUTOPUH, HA KOTOPOIl PacIIONOKEHBI
00BEKTHI (31aHUS, MOMEIIEHNUs), B KOTOPhIX NPEJOCTaBISIOTCA YCIYrd, a TakXe BXOJa B Takue
00BEKTHI U BBIXOJIa U3 HUX, IMOCAJIKU B TPAHCIIOPTHOE CPE/ICTBO U BBICA/IKM U3 HETO, B TOM YHCIE C
UCIIOJIb30BaHUEM Kpecia-KOJISCKH;

- CONPOBOXKJEHHE WHBAIMIOB, HMEIOIIMX CTOMKHE paccTpoHCTBa (DYHKIMM 3peHUs WU
CaMOCTOSITENIbHOTO MepeBUKECHHUS,;

- Ha/Jexallee pasMmelleHue o0OpyaoBaHUS M HOCUTeNed uHpopMalnuu, HeOOXOAMMBIX JUIS
oOecrnieueHrs OECTPEensTCTBEHHOIO JOCTYNa MHBAJIUIOB K OOBEKTaM (3/1aHUSM, MOMEIIEHUSIM), B
KOTOPBIX MPEJOCTABIAIOTCS YCIYTH, U K YCIIyI'aM € y4€TOM OTpaHUYEHUN UX KU3HEIEATEIBHOCTH;

- 1yonupoBaHre He0OXOIMMOM /111 MHBAJIMJIOB 3BYKOBOM M 3pUTENbHON HHPOpMAINK, a TaKxKe
Ha/MUCeH, 3HAKOB M HMHOM TEeKCTOBOW M rpaduyeckoil MH(pOpMAIMK 3HAKaMM, BBIIOJIHEHHBIMHU
penbedHo-ToueuHbIM mpudTom bpaiins;



- IIOIYCK CYpAOTIEPEBOAUHNKA U TU(IIOCYPIOTIEPEBOTIHKA;

- JIONyCK Ha OOBEKTHI (37aHus, MOMEIIEHHs), B KOTOPBIX MPEIOCTABIAIOTCS YCIYTH cOoOaKu-
NPOBOJHUKA TPH HAIWYUM JOKYMEHTA, MOJATBEP)KIAIONIETO €€ CIelnuaabHoe OoOydeHue u
BBIJJaBaeMOro 1o ¢opMe U B TOPSIKE, KOTOpPBIE OIpeneNsoTcs ¢eaepaabHbM OpraHoM
UCIIOTHUTEJIFHONM ~ BJIACTH,  OCYIIECTBISIOIMM  (DYHKIMM 1O  BBIpAaOOTKE W  peaau3aluu
TOCYJapCTBEHHON TNOJMTUKA W HOPMATHBHO-TIPABOBOMY PpErYJIHMPOBAaHUIO B c(epe COLUATbHOM
3aIIUTHl HACETICHNUS;

- OKa3aHUe MHBAIMJAM ITIOMOIIH B MTPEOI0JICHUHN 0apbepoB, MELIAIOIIUX MTOTYYCHHIO UMU YCITYT
HapaBHE C APYTHMH JIUIIAMH.

(B cmyuae HEBO3MOXXHOCTH OOECIIEUEHHUSI BBIIICTICPEUUCICHHBIX TpPEOOBaHWI B IIOJHOM
o0beMe, AIMUHUCTpALUsl TPUHUMAET MEpHI Ul YAOBICTBOPEHHS MHHUMAJIBHBIX MOTPEOHOCTEH U
JIOCTyIa MHBAINAOB K MECTy MpPEIOCTaBICHUS YCIYTH, 100, KOrJa 3TO BO3MOXKHO, 0OECIIEeUnBaeT
HPEIOCTABICHHE YCIYTH 110 MECTY KUTEICTBA MHBAIN/A WM B TUCTAHIIMOHHOM PEKUME).

2.13. Tlokazarenu JOCTYIMHOCTH U Ka4yeCcTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYIHOCTU U KayecTBa MYHULIMIIAIbHBIX YCIIYT:

1) ntoctynHOCTh MHGOPMALIUYU O MOPSIKE NPEIOCTABICHHUSI MyHULIMIAIILHON YCITYTH;

2) BO3MOKHOCTB IOJTy4eHHsI HH(POPMAITUH O X0JI€ PEJOCTABICHUSI MyHULIMTIAIILHOW YCITyTH, B
TOM YHCJI€ C UCII0JIb30BaHHEM HH(POPMALIMOHHO-TEIEKOMMYHUKAI[MOHHBIX TEXHOJIOTHA;

3) BO3MOXHOCTb MOJIYYEHHUS] MyHULIUIIAJIbHONW YCIYTH B 3J€KTPOHHOM BUJE C UCIOJb30BAHUEM
EIII'Y, PIII'Y;

4) BO3MOXHOCTb TIOJyYEHUS] MyHULIMNIANBbHON yciayru B MODLI;

5) KOIMYECTBO B3aMMOACWUCTBUI 3asBUTENS C JODKHOCTHBIMU JIMIAMM IPU MPEAOCTABICHUU
MYHULIUNIAJIBHON YCIYTU U UX IPOAOIKUTEIBHOCTD;

6) cobioieHne CPOKOB MIPEJOCTaBICHUS] MyYHULIUIIAIBHON YCIYyTH;

7) IOCTOBEPHOCThH IPEAOCTABIISIEMOMN 3asBUTENIAM HH(POpPMALUMU O MHOPSAAKE MPEIOCTaBICHUS
MYHHULIMIIAJILHON YCIIyTH, O XOJ€ MPEJOCTaBICHNS MyHULUIIAIIBHON YCIIYTH;

8) oTcyTcTBHE 0OOCHOBAHHBIX )KaJ00 CO CTOPOHBI 3asiBUTEICH Ha pelmieHus u (MJIn) OeHCTBUS
(6e3neiictBue) OMCY, myHununaibHeix cinyxkamux OMCY npu npeaocTaBIeHUH MYHUIMIAIbHON
YCIIyTH.

2.13.2. Iloka3aTenu AOCTYNHOCTH M Ka4e€CTBA MYHHUIMMIAIBHBIX YCIyT IPU NMPEAOCTaBICHUH B
3JIEKTPOHHOM BHJIE:

1) BO3MOXHOCTh TMOJY4EHHUS MHPOPMALUHU O MOPSAKE M CPOKAX MPEAOCTaBICHUS YCIYTH, C
ucnoip3zoBanuem EIIY, PIITY;

2) BO3MOXXHOCTh 3allUCM Ha MpPHEM B OpraH I IOJauyMd 3amnpoca O MPeAoCTaBICHUU
MYyHULUIIAIBHON yeinyru nocpeactsoM EIIY, PIITY;

3) BO3MOXKHOCTH (popMupoBaHus 3ampoca 3assurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXHOCTb NTPHEMA U PETUCTPALIIN OPTaHOM 3alpoca U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPETOCTABJICHUS MyHULIMITAIBHOM YCIyTH, oAaHHbIX nnocpeactsom EINNY, PIITY;

5) BO3MOKHOCTh OIUIAThl IOCYJAapCTBEHHON MOLUIMHBI 32 MPEIOCTAaBICHWE MYHHULMNAIBHON
yciyru ¢ uenoas3oanuem EINY, PIITY;

6) BO3MOXXHOCTb IMOJy4eHHs pe3ysbTaTa MPeOCTABICHUs MYHHUIMIAIbHON yCcIyrd B (Gopme
JIOKYMEHTa Ha OyMa>KHOM HOCHTENE WIN B ()OpME IEKTPOHHOTO JOKYMEHTA;

7) BO3MOXXHOCTb OLIEHUTH JOCTYITHOCTh M Ka4yeCTBO MyHHIMINaNbHOM yciayru Ha ETITY, PIITY;

8) BO3MOXHOCTh HaIpaBJIEHUS B DJIEKTPOHHOH ¢opme, KaloObl Ha pelIeHUus U JEHCTBUS
(6e3neiictBusi) OMCY, npenocTaBisioero MyHUIUNAIbHYIO YCIYTY, T0JKHOCTHOrO juia OMCY
B XO/I€ IPEJOCTABICHHSI YCIYTH.

2.14. Nnbie TpeOoBaHMS, B TOM YKCJIE YUUTHIBAIOLINE
BO3MOKHOCTh M OCOOEHHOCTH MPEI0CTABICHUS
MyHHUIMNAIbHOU yeiyru B MOLL u oco6eHHOCTH MpeoCcTaBIeHUS



MYHUITUTIATILHON YCIyTH B 3JIEKTPOHHOU (hopme

2.14.1. IlpenocTtaBieHne MyHUIUNAIBHON yciiyru B M®IL] ocyiiecTBisieTcss B COOTBETCTBUU €
COIJIAILIEHUEM O B3aUMOJIEHCTBUH, 3aKI04eHHBIM Mexay OMCY u M®I] ¢ MoMeHTa BCTYIUIEHUS B
CUJIy YKa3aHHOTO COTJIalllCHusI.

2.14.2. IlpenocraBieHre MyHULUMIAIBHON YCIYI'M NpPU HAINYUM TEXHUYECKOH BO3MOKHOCTH
MOXKET OCYIIECTBIIATHCSA B AJIEKTpOHHOU popMme uepe3 «JImunbiii kabuHeT» Ha PIITY wmm EIY ¢
UCIIOJIb30BAHUEM  JJIEKTPOHHBIX  JOKYMEHTOB, IIOJIMCAaHHBIX AJIEKTPOHHOM IOANKCHIO B
cooTBeTCTBUU ¢ TpeboBaHusiMu denepanpHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 351eKTpOHHON
noanucu». IIpu obpamennn 3a noiny4eHMeM MyHULUIAIBHON YCIIYTH, OKa3bIBAEMOW ¢ IPUMEHEHNEM
YCHJICHHOM KBTI (DULIUPOBAHHOMN JNEKTPOHHOU MOJMTUCU UCTIOJIb3YIOTCS CpeacTBa
kpunrorpaduyeckoit 3amutsl nHPopmanuu Kpuntollpo, knacca 3ammrel He Hibke KC2.

2.14.3. TpeOoBaHUS K AJICKTPOHHBIM JOKYMEHTaM M DJICKTPOHHBIM 00pazaM JOKYMEHTOB,
IIPEIOCTaBIIsAEMBIM uepe3 «JIMuHbIi KaOuHEeT»:

1) pasmep oaHoro (aiina, coaepkamiero JIEKTPOHHBIA JOKYMEHT WM AJIEKTPOHHBIA 00pa3
JIOKYMEHTa, He JoJDKeH npeBbimath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 M6;

2) nmomyckaeTcsi mpeaocTaBiaTh (aiibl cienyronmx Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. llpenocraBnenue QaiiaoB, UMEOIUX (GOPMATHI, OTIUYHBIC OT YKa3aHHBIX,
HE JIONYCKaeTCs;

3) moxymentsl B popmare Adobe PDF nomkHBI OBITH OTCKAaHUPOBAaHBI B 4epHO-0EI0M JIHOO
CepoM IIBeTe, OOECIEeUMBAIOIIEM COXPAHEHHE BCEX AayTEHTUYHBIX MPHU3HAKOB MOIJIMHHOCTU
(xauecTtBO - He MeHee 200 Toyek Ha [IOKM), a MUMEHHO: rpa@HUuecKod MOJNHUCH Julla, Ne4aTH,
YIJI0BOTO IMITaMIia OJiaHka (€ciid MPUEeMIIEMO), a TAK)KEe PEKBU3UTOB JOKYMEHTA;

4) KaX1blil OTAENbHBINA JOKYMEHT JOJDKEH OBbITh 3arpy’KeH B CUCTEMY MOJaud JIOKYMEHTOB B
BUJE oTaenbHoro (aiina. KomudyectBo (haidjioB TOMKHO COOTBETCTBOBATH KOJUYECTBY JTOKYMEHTOB,
npeacraBimsiembix  uepe3 PIIIY wu EIII'Y, a nHaumeHoBaHue ¢aliaoB [TOJDKHO TO3BOJISITH
UACHTU(DUIIUPOBATH TOKYMEHT M KOJIMYECTBO CTPAHUIl B JOKYMEHTE;

5) daiinbl HE TOIHKHBI COJIEPIKATh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4.  [eiictBUs,  CBSI3aHHbIE C  IPOBEPKOM  JEMCTBUTEIBHOCTH  YCHUJICHHOU
KBAJTM(HIUPOBAHHON AJIEKTPOHHOW TOANUCH 3asSBUTENS, HCIIOJB30BaHHONW MpH oOpamieHuu 3a
IIOJIyYUEHUEM MYHHUIMNAIBHON YCIyrd, a TaKKe C YCTAaHOBIEHUEM IIEPEUHS KIIACCOB CPEACTB
YIIOCTOBEPSIOLIMX LEHTPOB, KOTOpPbIE IOMYCKAIOTCA MAJI1 HMCIOJIb30BAaHUS B LEISIX oOecnedyeHus
yKa3aHHOM TPOBEPKH WU OIPEICNSAIOTCS Ha OCHOBAaHUM YTBep)KJIaeMoi ¢enepaabHbIM OpPraHOM
WCIIOJTHUTEIIbHON BJIACTH TIO corjacoBaHuio ¢ denepanbHON ciayk0oit O6e3onmacHocTH Poccuiickoit
@deneparu  MoJeNud  yrpo3 0e30macHOCTM  HMH(oOpManuu B MH(OPMAIMOHHONW  CHUCTEME,
UCIIOJIb3yeMOH B LIENX IpreMa oOpalleHuil 3a NpeoCTaBIeHUEeM TaKO YCIIyTH, OCYLIECTBISIOTCS B
COOTBETCTBUM C noctaHoBieHueM [lpaButenbctBa Poccuiickoii @eneparuu ot 25.08.2012 Ne 852
«O06 yrBepxaeHun [IpaBuit NCTIONIB30BaHUS YCUIICHHON KBAIN(UIIMPOBAHHOM 3JIE€KTPOHHON TOJMHUCH
npu OOpalleHUH 3a MOJYyYEHUEM TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYI M O BHECEHUHU
u3MeHeHuss B llpaBuna pa3pa®OTKM ©  yTBEPXKACHUS AJAMHHHCTPATHBHBIX  PETJIAMEHTOB
IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYI».

Paznen 3. COCTAB, IIOCJIIEAOBATEJIBHOCTbD U CPOKU BBITIOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLEJYP, TPEBOBAHUMA K ITOPAIKY
X BbIITIOJIHEHMAA, B TOM YHUCIJIIE OCOBEHHOCTHU BBITTOJIHEHW A
AJIMUHUCTPATHUBHBIX ITPOLIEJIYP B SJIEKTPOHHOU ®OPME, A TAKXE
OCOBEHHOCTH! BbIITOJIHEHUA AAMUHUCTPATUBHBIX [TPOLIEJIYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. I/IC‘-ICpHBIBaIOH_II/Iﬁ MNEepCUCHb AAIMUHUCTPATHUBHBIX IIPOUCAYD

3.1.1. IlpemocraBieHue MYHHMLUNAJIBHOW YCIyTH BKIIOYaeT B ce0s  Cleayrolme
aJIMMHHUCTPATUBHBIE TIPOLIEAYPHI:



- MPUEM U PETHCTpaIUsl 0OpaIeHus (3ampoca);

- IOMCK apXUBHBIX TOKYMEHTOB, HEOOXOMMBIX JJISl HCIIOJHEHHS 3aI1poca;

- IOJITOTOBKA U TPEIOCTABIICHNE MTOJIb30BATEISIM aPXUBHBIX IOKYMEHTOB.

3.1.2. biok-cxema MpeaoCTaBiICHNs MyHHLIUIIATBHON YCIIyTH MpUBeAeHa B puiokeHun Ne 3 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETJIAMEHTY.

3.2. Onucanue aIMMHUCTPATUBHBIX MPOLETYD
3.2.1. Ilpuem u peructpanus oopaiieHus (3ampoca)

3.2.1.1. OcHoBaHMEM AJIs Hayajla aJMUHUCTPATUBHOM IpOLEAYpHl SABISETCS IMOCTYIJICHUE B
OMCY 3asBneHMss U [pUIaraeMblx K HEMYy JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1.
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

3.2.1.2. B cocraB aAMMHMCTPaTUBHON MPOLEAYPHl BXOAAT CJIEAYIOIIME AAMHUHHCTPATUBHBIC
NIEUCTBUA:

- YCTAHOBJIGHHE JIMYHOCTU 3asBUTEIS, IPOBEPKA IIOJHOMOYMM IIpeICTaBUTEN (B cClydyae
oOpalleHus 3asBUTEIIS WIN €ro 3aKOHHOTO IIPECTaBUTENs JINYHO);

- IPOBEPKA MIPABHJIBHOCTH 3aI0JHEHUS U KOMIUIEKTHOCTD IPEJCTABIEHHBIX JOKYMEHTOB;

- BHECEHHME B JKypHaJl ydeTa BXOJMIIMX JOKYMEHTOB 3allUCH O PErHCTPALUU 3asiBICHUS,
KOTOpasi COAEPKUT:

BXO/IAIIMI HOMEP U JIaTy MpueMa 3asBICHMUS;

UCXOJAIINI HOMEP U J1aTy MOANKCH 3asiBICHNUS;

JaHHbIE O 3asBHUTENE (COKPALIEHHOE HAMMEHOBAHUE Ui IOPUAMYECKOIro JHIA, (aMuiIvio U
WHUIHAATBI TSI MHAWBUYAIBHOTO MPEIIPUHUMATENS, (PU3UYECKOTO JINIA);

KpaTKoe COJIepKaHue 3asiBICHUS.

3.2.1.3. Cpok perucrpauudud 3asBJICHHS YCTaHOBJIEH B TnyHKTe 2.11 HacTosmero
a/IMUHUCTPATUBHOI'O perjaMeHTa.

OTBETCTBEHHBIM 3a BBIIOJHEHUE AJAMUHHCTPATUBHOW MpOLENYphl SBISETCS CHELUAINUCT
OMCY, 0TBETCTBEHHBIH 32 IPUEM U PETUCTPALIMIO JOKYMEHTOB.

3.2.1.4. Kpurepuem NpuHATUS PEIICHUS B paMKaX HaCTOSILEH aJMUHUCTPATUBHON MPOLEyphI
SBISICTCS TMOJATBEPXKIEHUE JIMYHOCTU 3asBUTENS (MPEJICTaBUTENs 3asBUTENS]) U MOJTHOMOYMH
npejacTaBuTels (Ipyu oOpallieHuu IpeaCTaBUTeNs 3assBUTENS).

3.2.1.5. Pe3ynpTaroM BBINOJIHEHWS AJIMHUHUCTPATUBHON NPOLEAYpPHI SBISETCS MPOCTAaHOBKA
BXOJIALIIET0 HOMEPA Ha 3asBJICHUH, 1aThl PETUCTPALIUU.

3.2.1.6. Cnocobom ¢ukcanuu pe3yabTaTa BbINOJIHEHUS aJAMMHUCTPATHUBHON MpPOIETypHI
SBJISIETCS PETHCTpALlus 3asBJICHUS B JOKyMeHTooO0opoTe OMCY.

3.2.2. Ilouck APXUBHBIX JOKYMCHTOB, HCO6XO,I[I/IMI>IX AJI UCITOJIHCHUS 3aIpoca

3.2.2.1. OcHoBaHueM IJs Hayajga aJIMUHHCTPATUBHOM MpOLENyphl SBISETCA MOJIyuyeHHE
UCIIOJTHUTEJIEM 3apETUCTPUPOBAHHOTO 3asIBJICHUS.

3.2.2.2. B cocraB aAMMHHMCTPaTUBHOW NPOLEAYPHl BXOAAT CIEAYIOIIME aIMHUHHCTPATUBHBIC
JNEUCTBUS: TOJKHOCTHOE JIUIIO:

- B Cllydae HaJIW4us OCHOBAHMU JUIsl OTKa3a B NPENOCTABICHUM MYHULMIAIBHOW YCIIYTH,
IPEeyCMOTPEHHBIX — Mojpa3fenoM 2.8 aJIMUHUCTPATUBHOIO pErjlaMeHTa, TOTOBUT TPOEKT
YBEIOMIIEHUSI O HEBO3MOKHOCTH MCIIOJIHEHUS 3aIIpoca ¢ yKa3aHUEM NIPUYMH;

- B CJIy4ae OTCYTCTBUSI OCHOBAHMM ISl OTKa3a B MPEIOCTABIEHUN MYHUIIUIIAILHON YCIIYTU TIpU
MIOMOIIIM MMEIOLIETrocs HayYHO-CIIPABOYHOI'O ammapara no (oHJaM apXUBOB ONpeAessieT Halu4yue
JIOKYMEHTOB, CO/Iep KallliX UCTpeOyeMble CBEICHMSI, HEOOXOIUMBIE JIJIsl UCTIOJIHEHHUS 3alIPOCOB;

- OCYILECTBJISET IOUCK KOHKPETHBIX CBEJIEHUM, yKa3aHHBIX B 3amlpoce, JUIsl MOArOTOBKU
JIOKYMEHTOB K BblJaue 3asBUTENIO JJISi OCYIIECTBJICHMS MCCIIEI0BATENIbCKON PadOThl B YUTAIBHOM
3ane.

3.2.2.3. Cpoxk BBINOJHEHUS aIMUHUCTPATUBHOM MPOIelyphl B TeueHue 1 qHs.



OTBETCTBEHHBIM 3a BBINOJHCHHE AJMUHHUCTPATHBHONW MPOLEAYPHl SBISETCS CIICIHAINCT
OoMCY.

3.2.2.4. KputeprueM NpUHATHS PEUICHUS B paMKaxX HACTOSIICH aJMHUHUCTPATUBHON MPOIEAYPHI
SABIISICTCS OIpenesieHne HoMepa (oHma, HOMEPOB €IMHMII XPaHEHHs, B KOTOPBIX COJEpKaTCs
HEeoOXoaMMBbIe CBeACHUS U HH(OopManus.

3.2.2.5. Pe3ynbTaroM BBITIOJIHEHUSI aIMHUHUCTPATHBHOMN MPOLETYPHI SIBISETCS BHIOOPKA €AMHUI]
XpaHeHUs] M3 XpaHWIMIIA Uil JanbHelmied padotsl. [lopsmok mepenaum pesynbTara - yKa3aHUE
HOMepa (OHJA, HOMEPOB €IMHUI] XPAaHEHHs, HOMEPOB JIMCTOB B EAMHHUIIC XpaHCHHS Ha OJlaHKe
3asIBIICHUSL.

3.2.2.6. CnocoOoM ¢ukcanuu pe3yibTara BBIIOJIHEHUS aJMHHUACTPATHBHON TPOLEAYpHI
SBIIACTCS YKa3aHWE HOMEPOB €MHUI] XpaHEHU Ha OyMa)>KHOM HOCHTEIE.

3.2.3. IloaroroBka v MpeOCTABICHHE MTOIB30BATEIISAM
APXUBHBIX JOKYMEHTOB

3.2.3.1. OcHoBaHWeM nJsi Havaja aJMHHHCTPATHBHOW MPOLEAYPHI SIBISETCS MONydeHHUE
UCIIOJIHUTENIEM 3asBJICHHUS U JIOKYMEHTOB M3 apXHWBOXPAHWIMINA, HEOOXOAUMBIX Ul HUCHOJHEHUs
3arpoca.

3.2.3.2. B coctaB agMMHHUCTPAaTUBHON MPOLEAYPbl BXOIAT CIEAYIOLIME aJAMUHUCTPATHBHBIE
JNEUCTBUS: JOJKHOCTHOE JINIIO:

- IPY TOMOIIHY UMEIOIIErocsi Hay4YHO-CIPABOYHOIO anmnapara U 1o JOKyMEHTaM, COAep KalliM
ucTpeOyemble CBEACHNUS, TOTOBUT TOKYMEHTHI JUISI UCCIICAOBAHUS 3asIBUTEIISIMH;

- Jie7laeT BBIOOPKY apXMBHBIX JIOKYMEHTOB M3 XPaHWIHUILA, IPOBEPSIET COCTOSHUE BbIIaBaEMbIX
JIOKYMEHTOB;

- 3as{BUTENIO BbllaeTcsl OJaHK 3aka3a (TpeOOBaHUS) Ha BbIJAuy JOKYMEHTOB, KON ¢oHaa
noas3oBanus, onucei ([Ipmnosxenne Ne 2 x HacTosmeMy aIMUHIUCTPATUBHOMY PETIAMEHTY);

- MpOBepsieT NMPaBWJIBHOCTh 3aIllOJIHEHMs OJaHKa 3aka3a, 3alojHseT B OlaHKe 3aka3a rpady
HaMMEHOBAHUS U KOJMYECTBO BBIJAHHBIX JOKYMEHTOB.

B uuranbHbI 3anm uccienoBaTensiM BBIIAIOTCS Je€ja, OTHOCAILIMECS K TEME HCCIIEOBaHUS.
JIOKyMEHTBI BBIIAIOTCS MO/ paciucKy. MccnenoBaTeny OTBEUAIOT 32 COXPAHHOCTD JJOKYMEHTOB.

JIOJPKHOCTHOE JIMIIO BHOCUT 3allMCH B KHUTY BBIIaYM JIE]T U3 XPaHUJIMIIA.

3.2.3.3. Cpoxk BBINOJHEHUS aAMUHUCTPATUBHOM NPOIIEIyphl - B TeueHue 1 aHsl.

OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOM MpOLEAYpbl SBISETCS CHEIMAIUCT
OMCY.

3.2.3.4. Kpurepuem NpUHATHS PELIECHUS B paMKaX HACTOSIIENH aJMUHUCTPATUBHOM IIPOLEAYPHI
SBJISIETCS pa3pelleHue Ha padoTy B YMTAIBHOM 3ajle.

3.2.3.5. Pe3ynbraroM BBITIOJNHEHUS aIMUHHCTPATUBHOW TPOLEIYPHI SIBISETCS OTMETKA B
KypHaje perucTpaluy HccieqoBaresniel M TocelleHud uuTambHoro 3ana. Ilopsaok mnepenaun
pe3ynbTara - ykazaHue Homepa (poHma, HOMEPOB €IUHHII XPAaHEHHS, HOMEPOB JIUCTOB B €IUHUIIC
XpaHeHUs Ha OJIaHKe 3asBJICHUS.

3.2.3.6. CnocoboM ¢ukcanuu pe3yibTara BBIIOJIHEHUS aJMHHUACTPATHBHON IPOIEIYPHI
SBJISIETCS yKa3aHHe HOMEPOB €IMHUL] XpaHEHHsI Ha OyMaKHOM HOCHUTEJIE.

3.3. ®opMHpOBaHUE U HANPABIEHUE MEXBEIOMCTBEHHBIX 3allpOCOB
B IrOCY/IapCTBEHHbBIE OPTaHbl (OpraHU3alni), B pacopsHKEeHUN
KOTOPBIX HaXOJATCS IOKYMEHTBI U CBE/ICHUS, HEOOXOMMBbIe
JUTSL TIPETOCTaBICHUS MyHULUIIATBHON YCIIYTH

dopMupoBaHUE MEXBEJIOMCTBEHHBIX 3allpOCOB O TMPEAOCTaBICHHH JIOKYMEHTOB U
UHpOpMaLlUK, HEOOXOAUMBIX [UIs MPEJOCTAaBICHUS MYHUIUMNAIbHOM YyCIYrM, B paMKax
MEXBEIOMCTBEHHOTO  MH(OPMALlMOHHOTO  B3aUMOJEWUCTBUS TPU  NPEJOCTABICHUM  JaHHOU
MYHUIUIAIBHON YCIIyTH He TpeOyeTcs.



3.4. TTopsiiok K OCYIIECTBICHUIO aIMUHUCTPATUBHBIX MPOLEAYP
B DJIEKTPOHHOM (pOpMeE, B TOM YHUCIIE C UCTIOIb30BAHUEM
(dhenepaibHON TOCyIapCTBEHHON MH(GOPMAIIMOHHON CUCTEMBI
«EuHbINi TOpTaT rOCYIapCTBEHHBIX M MYHHUIIUITATBHBIX YCIYT
(byHK1IMIA)» 1 pErMOHAIBHON TOCY/IapCTBEHHOM
nHpopManMoHHOH cucteMsl «IlopTan rocynapcTBeHHBIX
1 MyHUIIUTIATBHBIX yeIyT (pyHkiuit) CaxaIMHCKON 001acTy

3.4.1. Ilopsanok 3anucu Ha ipueM B OMCY, npenocTaBisiomuil MyHUITUNIATBHYIO YCIYTY, I
nozxauu 3anpoca nocpencrsoM EINNY u PIITY.

3anuck Ha mpueM B OMCY, nipeaocTaBisonii MyHUIUNAIbHYIO YCIYTY JUIsl 0JIa4y 3arpoca
¢ ucnosbzoBanueM EIII'Y u PIII'Y He ocymecTisercs.

3.4.2. Tlopsamox ¢opMHUpOBaHUs 3arpoca TOCPEACTBOM 3alOJHEHUS DJIEKTPOHHON (HOPMBI
3arpoca Ha EIII'Y u PIII'Y 6e3 Heo0X0AMMOCTH JOMOJHUTEIBHON MOJauu 3arnpoca B Kako-muoo
uHOH dopme.

@opMUpOBaHHE 3alpOCa O MPEAOCTABIEHUA MyHUUMIAIbHOW yciayru Ha EIII'Y u PIII'Y He
OCYILIECTBIISETCS.

3.4.3. Tlopsmox mnpuema u peructpammun OMCY, npenocTaBisiOMMA MYHULIUIAIBHYIO
yCIyTy, 3alpoca ¥ UHBIX JIOKyMEHTOB, HEOOXOIUMBIX Ul IPEJOCTaBICHUS MyHULIUIIAIIBHON YCITYTH.

[Ipuem wu perucrpams OMCY 3ampoca ¥ MHBIX JOKYMEHTOB, HEOOXOIMUMBIX IS
IIPEIOCTaBICHN MYHULIUIIAIIBHON yciyry ¢ ucnonb3oBanueM EIIIY u PIIIY, He ocywectsisercs.

3.4.4. Omnara rocyJapCTBEHHOM IMOILIMHBI 3@ IPEIOCTABICHUE MYHHUIIMNAIbHBIX YCIYI U
yIulaTa WHBIX IUIATEKEH, B3MMAaeMbIX B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
®denepauuu.

I'ocynapcTBeHHas MOLIIMHA 32 IPEJOCTABICHUE MyHULIMIIAIIBHON YCIIYTH HE B3bIMACTCH.

3.4.5. [lonyuyenue pe3ynbTaTa MPeaOCTABICHUS MyHUITUTATHHOW YCIYTH.

Pesynbrar mpenocraBiieHUs MYHULMIAIBHOU yciyru ¢ ucnoiab3oBanueM EIIIY u PIII'Y ne
IIPEIOCTABIISAETCS.

3.4.6. [lonydeHne cBeleHUH O XOJI€ BBIIIOJHEHUS 3alIpoca O MPEJOCTaBICHUN MYHULIUIIAIbHON
YCIIYTH.

ITonyyenue cBeneHMI O XOZAE BBINOJIHEHHUA 3ampoca ¢ ucnoib3oBanueM EIIIY u PIII'Y He
OCYIIIECTBIISIETCSI.

3.4.7. OcyuiecTBiIeHNE OLIEHKH KaueCTBa IPEJOCTABIECHUS MyHULIUIIAIbHON YCIIyTH.

3asgBuTenaM  00€CleYMBAEeTCsl  BO3MOXHOCTh  OLIGHUTh  JOCTYIHOCTH M KauecTBO
MYHHULIMIIAJIBHOW yciyru ¢ ucnoib3oBanuem PIII'Y, mpu ycinoBUM BO3MOYKHOCTH IPENOCTABICHUS
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme.

3.4.8. llocynebHoe (BHeCcyneOHOE) 00x)anoBaHue perieHnit u aecteuit (oesnericteus) OMCY,
nomkHoctHOro una OMCY 1160 MyHUITUTIATIBHOTO CITY KAILero.

HeiictBue onucaHo B paznene «JlocyneOHblil (BHECY1€OHBIN) TOPAIOK 00KaNOBaHUs pELIeHUH
u JeiictBuil (Oe3delcTBUS) oOpraHa, MPEJOCTAaBIIAIONIET0 MYHUIUNAIBHYIO YCIYry, a TaKkxke
JOJIKHOCTHBIX JIMI», HACTOSAIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5. OcobeHHOCTH NPEeAOCTaBICHNUS MYHUIIMIIAILHOM YCIIYTH B MHOTO( YHKIIMOHATIBHBIX
LEHTpax

3.5.1. IlopsaoKk aIMUHUCTPAaTUBHBIX IEHCTBUM B Clydyae MIPEJOCTaBIEHUS MYHUIUINAIbHON
yciyru B ML

1) Pasmemienne wHpOpPMAIMKM O TOPSAKE TPEJOCTABICHUS MYHUIMIAIGHOW YCIYTH B
nomeniennu MOILI.

PasMemienne mHpopManuyu O TMOpPAIKE IMPEIOCTaBICHUS MyHHLIMNAIbHOW yciuyru B MOI]
OCYIIECTBIISIETCSI C HCIOJB30BaHHWEM JIOCTYIHBIX CpEACTB HH(OpMHUpOBaHHS  3asiBUTENIEH
(uH(OpMAIIMOHHBIE CTEH[bI, NMPOKAT BHJICOPOJIMKOB, obOecrmeueHue AocTyna K HH(OpMaIrMoOHHO-
TeJIeKOMMYHHUKAaIMOHHOM ceTu HTepHeT).



2) Ilpuem oT 3asBUTENs 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX Ui IPENOCTaBICHUS
MYHHUIUIIATIBHOU YCIYTH.

B M®I] 3a mpegocTaBlieHHeM MYHHUITUTIAIBHOW YCIYTH 3aiBUTENbh 00paIIaeTcs JIWYHO, Yepes3
3aKOHHOTO IIPEICTABUTEIIS UIIU JOBEPEHHOE JIULIO.

AJMUHUCTPAaTUBHOE JEHUCTBHE II0 INPUEMY OT 3asABUTENA 3alIpoca U HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS MPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH, BKIIOYAET B ce0sl:

YCTAQHOBJICHHE JIMYHOCTH 3asBUTEN (3aKOHHOTO IPEJICTABUTENSl WIM JOBEPEHHOIO JIMIA
3asBUTENSA), @ TaKXKE IPOBEPKY JOKYMEHTa, IOATBEP)KIAIOIIETO IIOJHOMOYMSI 3aKOHHOTO
IPEICTaBUTENl WM JOBEPEHHOro JjMua (B cilyyae OOpallleHHs 3aKOHHOI'O MpeICTaBUTENs WIH
JIOBEPEHHOT O JIUIIA);

IIPOBEPKY KOMITJIEKTHOCTH IIPEJCTABICHHBIX JOKYMEHTOB (IIpY HAJIMYUN);

PETUCTpAIHIO 3asiBIICHUS B aBTOMAaTU3MPOBAaHHON MH(popMarmonHoi cucreme ML

BPYYEHHUE PACIHUCKH O MOJIy4YEHUH 3asBJICHUS U TOKYMEHTOB (U HAJIUYUH).

3) Ilepenaua noxymentoB u3 M®I[ B OMCY:

[Tepenaua nokymentoB u3 M®I[ B OMCY ocymiecTBiIsieTcsi NOCPEACTBOM HUX JIOCTaBKU Ha
OymakHOM HocuTelne KypsepoM M®LI u/unm B 3IEKTPOHHOM BHJIE, TUOO MTOYTOBBIM OTIPABICHUEM.

4) Hanpasienue pe3ynbTara NpeAoCcTaBlIeHUs MyHUIMnanbHoi ycimyru B MOLI. JomxHOCTHOE
muo OMCY, oTBeTcTBEHHOE 3a BblJady JOKYMEHTOB, oOecrieuuBaeT HarpaBieHue B MOIL]
pe3yibTaTa MYHUIMIAIbHON YCIIyTM HE MO3JHEE OJHOro padoyero JHs, MPeaUIeCTBYIOIIETo JHIO
UCTEUEHHUsI CPOKA €€ IPEOCTaBIEHUs, IOCPEICTBOM Mepeaaun JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE
Kypbepy M®LI u/unu B 3JIeKTPOHHOM BUJIE, JINOO MOYTOBBIM OTIPABICHUEM.

5) Beigaua pe3ynpTaToB MyHHIHNaNbHOH yeiayru. Crenpanuct M®L] BHOCUT nHbOpManuio o
IOCTYIUIGHUU pe3yJibTaTa MYHHMLMIIAIBHOM YCIyrM B aBTOMAaTU3MPOBAaHHYI) HH(POPMALHUOHHYIO
cuctemy MOI] u uadopMupyer 3asiBUTEINIS O BO3MOXHOCTH MOJyUEHUS Pe3ybTaTa MyHUIIUTIATbHON
YCIIyTH.

Crneunanuct MO Bbiiaer pe3yapTaT OKa3aHUS MyHULIUIIAJIbHOW YCIYTH 3asiBUTENI0O B MOMEHT
oOpartuenus 3assutens B M®L] 3a ero nonydeHueM.

3.5.2. OcoOeHHOCTH BBHITIOJTHEHHUS YKa3aHHBIX aMHUHUCTPATHBHBIX JEHCTBUN yCTAaHABIMBAIOTCS
COTJIAIIEHUEM O B3aUMOJEHCTBUH, 3aKI0YEHHBIM Mex1y OMCY u M®II.

Pasznen 4. DOPMBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

4.1. [TopsimoK OCYIIECTBICHHS KOHTPOJIS 32 COOJIIOICHHEM
Y UCTIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JINLIAMU
MOJIOKEHUN aIMUHUCTPATUBHOTO PEMVIAMEHTA U UHBIX
HOPMAaTUBHBIX ITPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX Tpe60BaHI/I$[
K IPEAOCTABIEHUIO MYHULIUTIAIBHOMN YCIIYTH,
a TaK)Ke MIPUHATUEM UMH PEIICHUI

Texymmii KOHTPOJb 32 COONIOACHUEM W HCIIOJHEHHEM JOHKHOCTHBIMU JIUIAMHU TIOJIOKEHUN
HACTOAIIETO AaJMUHUCTPATUBHOTO pErIaMEHTa UM HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
YCTaHABIUBAIOIIMX TpPeOOBaHUS K TMPEAOCTABICHUI0 MYHUIIMITAJIBHOW YCIYTH, OCYIIECTBIISIETCS
pykosoaurenem OMCY.

KoHTposb 3a MOTHOTON M Ka4eCTBOM MPEIOCTABICHUS MYHHITUTIATHLHOM YCIYTH BKJIIOYAET B
ce0st MpOoBeICHNE TNIAHOBBIX W BHETIAHOBBIX MIPOBEPOK, HAMPABJICHHBIX, B TOM UMCIIC HA BBISIBICHUE
W yCTpaHEHWE TPUYMH M YCJIOBHI, BCIEICTBHE KOTOPHIX OBUIM HApYIIEHBI TpaBa 3asBUTEICH, a
TaKk)Ke pPacCMOTpPEHHUE, MPHUHATHE pEIIeHUH, MOATOTOBKY OTBETOB Ha OOpalleHus 3asBUTENEH,
coJiepKariue xajmo0bl Ha AeCTBUs (0e3eiCTBIE) JOMKHOCTHBIX JIHII.

4.2. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL 3 PEUICHUS
u aeiictBus (0e3aeiicTBrE), MpUHUMaEMbIe (OCYIIIECTBIsIEMbIC)
B XOJI€ TPEAOCTABIECHUS] MyHUIIUITAIIBHON YCITYTH



I[OH)KHOCTHBIC JiMija HECYT IMCPCOHAJIBHYKO OTBCTCTBCHHOCTb 3a PCIICHHUA U HeﬁCTBHﬂ
(6e3neiicTBUE), MPUHUMAaEMbIe (OCYIIIECTBISIEMbIE) B XOJI€ TIPEIOCTABICHUS MYHUITUITAIGHON YCITYTH.

4.3. IlonoxxeHusi, XxapakTepusyromie TpedoBanus Kk popmMam KOHTPOIST
3a MPEOCTABICHUEM MYHUITUTIATBHOM YCIIYTH
CO CTOPOHBI TPaXKJlaH, X 00BEAUHEHUN U OpraHu3alui

KoHTponp 3a mperocTaBIeHMEM MYHHULMINAIBHOW YCIYTH CO CTOPOHBI TIpaXkJaH, HX
00bEIMHEHUH M OpraHu3aluil OCYLIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH JestenbHocTH OMCY
IIPU IPEJOCTABICHUU MYHMIMIIAJBHOW YCIYrH, IOJy4EHHUS IOJIHOM, aKTyaJlbHOM M JOCTOBEPHOU
UHPOPMALIUK O TOPSAKE MPEJOCTABICHUS MYHHIMIIATBHON YCIyTH M BO3MOXKHOCTH J1OCYIE€OHOTO
paccMoTpeHus oOpalieHui (3kanod) B mpoLecce MoJy4yeHHsl MyHULUIAIbHON YCIIYTH.

Pazzen 5. JOCYJEBHbBIN (BHECY JIEBHBII) ITOPSIJJOK
OBXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JIEVICTBUS) OMCY,
ITPEJIOCTABJISIOIIETO MYHUIIMIIAJIBHYIO YCIIVIY,
MHOI'O®YHKITMOHAJIBHOI'O IIEHTPA, OPTAHM3AIUN,
OCYIIECTBJISIONUX ®YHKIIWHU 10 ITPEJIOCTABJIEHHIO

I'OCYIAPCTBEHHBIX
NJIM MYHULIMITAJIBHBIX VCIIYT, A TAKXE X JOJKHOCTHBIX JIMII,
MYHUIUIIAJIBHBIX CJIYXXAILMX, PABOTHUKOB

5.1. Uadopmanmst 1y1st 3asIBUTEIIS O €T0 MpaBe
noJiaTh kanoly Ha penleHue u (Win) aeiicreue (6e3aeiicTBue)
opraHa MECTHOTO CaMOYTIpaBJIeHUs U (MJIM) €0 TOKHOCTHBIX JIUIT
NPU IPEJOCTABICHUH MyHUIIMTIAILHOW YCITYTH

5.1.1. 3asgBUTENIb MOXKET OOPATUTHCS € KAT000MH, B TOM YHCIIE B CIEIYIOLUIUX CIIydasx:

a) HapylIeHHE CpoKa perucTpanuu 3amnpoca O MNPEeJOCTaBICHUM MYHUIUNAIbHOM YCIIyTH,
3arpoca o NPeAOCTaBICHUN HECKOIbKUX MYHUIIMIIAIBHBIX YCIIYT;

0) HapylleHHEe CpOKa NPEJOCTaBICHUS MYHMIMIAIbHOW yciayrd. B yka3aHHOM ciyvae
nocyneOHoe (BHecyneOHoe) o0)kalloBaHHE 3asBUTENIEM pEUIeHHH u JeicTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAIBHOIO IIEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B Cilydae,
€ClM Ha MHOrO(YHKIIMOHAJIBHBIA LEHTp, peUleHus U JeilctBus (6e3neicTBHE) KOTOPOro
00KaJyr0TCsl, BO3JIOXKEHA (DYHKIUS MO MPEAOCTABICHUIO COOTBETCTBYIOLIUX MYHHUIIMIIAIBHBIX YCIYT
B IIOJIHOM OOBEME;

B) TpeOOBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU MPaBOBBIMU
aktamu Poccuiickoit ®denepanny, HOpMaTUBHBIMM IpPaBOBBIMH akTamu CaxaquHCKON oOnacTy,
MYHUIUNAIbHBIMU ~ TpaBOBbIMM  akTaMu  CaxaJMHCKOW  obmacTh  Juid  NPelOCTaBJICHUs
MYHHUIUITIAJIBHON YCIYTH;

I) OTKa3 B MpHEME JIOKyMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®@enepanuy, HOpMAaTUBHBIMU NMPAaBOBBIMU akTamMu CaxalMHCKON
001acTH, MYHHUIMNAJIbHBIMM TMpPaBOBbIMM akTamMu CaxaauMHCKOM 00JacTé Ui TNperoCTaBICHUs
MYHULIUTNIAJIbHON YCIYTH, Y 3aBUTEIS;

7) OTKa3 B IMPENOCTABJIECHWN MYHHMLIMMIAIBHOM YCIYI'M, €CIM OCHOBaHMs OTKa3a He
NpeyCMOTPEHbI (enepaqbHbIMU 3aKOHAMU W TNPUHATBIMU B COOTBETCTBUM C HHUMHM HWHBIMU
HOPMAaTUBHBIMM NpaBOBBIMU akTaMu Poccuiickoil denepaiuu, 3aKOHaMU U UHBIMH HOPMaTUBHBIMU
npaBoBbIMU akTamu CaxaauMHCKOM 00JacTH, MyHHUIIMIIAIbHBIMU MPaBOBbIMH akTamMu CaxalnHCKON
obnactu. B ykazaHHOM ciydae mocyneOHoe (BHecyaeOHOe) 00XalloBaHUE 3asBUTEIIEM pEIICHUH U
neiictBuil (0e3neicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAJIHHOTO
IIEHTpa BO3MOXXHO B Cllyyae, €CiIM Ha MHOTO()YHKIMOHAIbHBIM LIEHTp, pEUIeHHus U JeHcTBUsA
(6e3meiicTBHE) KOTOPOTO 00XKATYIOTCS, BO3JI0KEHA (DYHKITHS IO MPEIOCTABICHUIO COOTBETCTBYIOIINX



MYHUIIUTIAJIBHBIX YCIYT B MIOJIHOM 00BEME;

€) 3aTpe0oBaHME C 3asBUTENs MPH MPEJOCTABICHHM MYHUIIUIAILHON YCIYrH TUIAThI, HE
MPEyCMOTPEHHOM HOPMATHBHBIMU MpPaBOBbIMU akTamu Poccuiickoil denepannivi, HOPMATUBHBIMU
npaBoBBIMU akTamu CaxaaWHCKOW 00JaCTH, MyHHIIMIIATHHBIMUA MPAaBOBBIMH akTamMu CaxaJMHCKON
obnacry;

k) otkaz OMCY, nomxuaoctHoro ymia OMCY, MHOTOGYHKIIMOHATBHOTO IIEHTPa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOIO IIEHTpa, OpraHu3alui, OCYIIECTBIAIOMUX (PYHKIHUUA MO MPEAOCTABICHUIO
TOCY/IapCTBEHHBIX WJIM MYHUIIUTIAIBHBIX YCIYT, WM UX PAOOTHUKOB B HCIPABJICHUU JOMYIICHHBIX
UMHU OIEYaTOK W OIIMOOK B BBIIAHHBIX B pe3yJbTaTe IMPEAOCTABICHUS MYHUILIUIAIBLHOW YCIyrd
JOKyMEHTaX MO0 HapyIICHHWE YCTAaHOBJICHHOTO CPOKa TaKUX HCIpaBlieHWH. B ykaszaHHOM ciyuae
nocyneoHoe (BHeCyneOHOE) OO)KaloBaHHWE 3asBUTENIEM pEIICHHH | JelcTBUil (Oe3aeicTBus)
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHATIBHOTO LIEHTPa BO3MOXKHO B CiIydae,
eclii Ha MHOTOQYHKIIMOHAJIbHBIA LIEHTp, pelmeHuss u jaedcTBus (Oe3neiicTBUe) KOTOPOro
00XKaTYyIOTCS, BO3JIO’KE€HA (PYHKIIHSI IO TIPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHIIUIIATBHBIX YCIYT
B IIOJTHOM 00BEME;

3) HapylIeHHWE CPOKa WM TMOPSAIKA BbIIAYM JIOKYMEHTOB IO pPe3yJbTaTaMm MPEIOCTABICHUS
MYHUIIUTIAJIbHOU YCIYTH;

M) TPUOCTAHOBJIICHWE TMPEIAOCTABICHHUS MYHHIIMIIAIGHOW  yCIyTd, €CIH  OCHOBAHHS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (efiepalbHbIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUU C
HUMHM WHBIMM HOPMAaTHBHBIMHU NPABOBbIMU akTamu Poccuiickoir denepanuu, 3aKOHAMA U WHBIMU
HOPMAaTUBHBIMH IPAaBOBBIMH akTaMu CaxaauHCKOUW 00JacTH, MyHUIIUIAIBHBIMHI MTPABOBBIMU aKTaMHU
CaxanmuHCcKOU oOyiactu. B ykazaHHOM citydae nocyaeOHoe (BHeCyneOHOe) 00KaIoBaHUE 3asiBUTEIIEM
pemieHuid W gedcTBuM  (Oe3meiicTBUS)  MHOTOQYHKIIMOHAIBLHOTO  ILEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHATHHOTO IIEHTPA BO3MOXHO B Cllydae, €ClIdi Ha MHOTOQYHKITMOHAJIBHBIA IEHTP,
pemieHuss W JedcTBus  (Oe3leHCTBUE) KOTOPOTO OOKamyloTcs, BO3JOXKeHa (YHKUIUA IO
MIPEIOCTABIICHUIO COOTBETCTBYIOIINX MYHUITUTIAIBHBIX YCIYT B TIOJTHOM O0BEMeE.

5.2. Ilpenmert xanoOsl

5.2.1. llpenmeroM :xaynoObl sBISIOTCS pemieHuss u  aeictBus  (OesneiictBue) OMCY,
IPEJICTaBISIIOIIET0 MYHULUNAIBHYIO YCIyry, AobKHOCTHoro juma OMCY, mpencraBisromero
MYHUIIMNIAJIBHYIO YCIYTY, MyHUIMIIAJIBHOTO ciyXkaiero, pykosoautenss OMCY, npeacTaBisiomero
MYHUIUTNAIBHYIO YCIYTy, MHOIO()YHKIIMOHAJIBHOTO ILIEHTpPa, Pa0OTHHKAa MHOTIO(QYHKIHOHAIHLHOIO
LEHTpa, OpraHM3alli, OCYIIECTBIAIOMUX (YHKIUU IO MPEIOCTABICHUIO TOCYAAPCTBEHHBIX WU
MYHUIUIATIBHBIX YCIYT, U UX paOOTHUKOB, a TaK)Ke pelleHus U JeicTBus (6e31eiCcTBHE), IPUHATHIE
(ocyiecTBiIsieMble) C HapylIEHHEM MOopsaKa MPeJOCTaBI€HUS MYHHLMIIAIBHOM YCIyrH, a Takke
HEUCTIOJHEHUE WJIM  HEHaJJieKalllee  HUCIOJHEHHE  JIOJDKHOCTHBIMU  JIMIIAMH  CIYKEOHBIX
00s13aHHOCTEH, YCTAaHOBIEHHBIX AJMHMHUCTPATHUBHBIM PpErjJaMeHTOM W HWHBIMH HOPMAaTHBHBIMHU
IIPABOBBIMU aKTaMH, PErYJIMPYIOIIMMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBSI3M C IPEIOCTaBICHUEM
MYHUIUTIAIBHON YCIIyTH.

5.2.2. Kanoba gomKHa colepKaTh:

- HaumeHoBanue OMCY, nomxnoctHoro juna OMCY 1160 MyHMUIMIAIBHOTO CIIYXallero,
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, €ro pyKoBoauTedss u (uiau) paOOTHHMKA, OpraHU3aIuil,
OCYILECTBIIAIOUIMX (YHKIUHU IO MPEIOCTABICHUIO TOCYIAPCTBEHHBIX WJIM MYHHMIMIAIBHBIX YCIYT,
UX pykoBoauTened M (Uiau) pabOTHUKOB, peumieHuss u JedcTBus (Oe3nelcTBHE) KOTOPBIX
00KayIoTCs;

- (amuinio, UMs, OTYECTBO (MOCJIEHEEe - MPU HAIMYUHU), CBEJIEHUS O MECTE >KUTEIIbCTBA
3asgBUTENS - (PU3MUECKOTO JIMIA TUOO HAMMEHOBAHUE, CBEJICHHUS O MECTe HaXOXKIACHUS 3asBUTENA -
IOpUINYECKOTO JIUIA, a TAKKe HOMep (HoMepa) KOHTAKTHOTOo TenedoHa, aapec (aapeca) SIeKTPOHHON
NOYTHI (IIPU HAIMYMK) M TOYTOBBIH aJpec, MO0 KOTOPHIM JOJDKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIIO;

- cBegeHuss 00 oOkamyemblx —pemieHusx W AedctBusx  (6e3geiictBun)  OMCY,
IIPEIOCTABISAIONIET0 MYHULIMIIAJIBHYIO YCIYTy, AoikHOCTHoro juna OMCY, npepocTaBiisoiiero
MYHULIMNIAJIBHYIO YCIYTY, WJIM MYHULMIAIBHOTO CIYXalllero, MHOTO(QYHKIIMOHAIBHOIO LEHTPA,



paboTHHKa MHOTO(YHKIMOHAIBHOTO IIGHTPA, OpPraHM3alMi, OCYMIECTBISAIOMNX (QYHKIHHA 10
IPEOCTABICHUIO TOCYIaPCTBEHHBIX MM MYHUITUIAIBHBIX YCIYT, U UX paOOTHUKOB,;

- JOBOJBI, Ha OCHOBAHMHM KOTOPBIX 3asSBUTENIb HE COTJACEH C pPEUICHHEM W ICHCTBHEM
(6e3neiicteuem) OMCY, mpenoCTaBIAIONIET0 MYHHLIUIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA
OMCY, mnpenocTaBisIOIIEro MYHHLIUIAIbHYIO YCIYry, WIA MYHHIMIIAIBHOTO —CIIYXallero,
MHOTO()YHKIIMOHAJIFHOTO LIEHTPA, paOOTHMKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA, OpTraHU3aIHiA,
OCYLIECTBIIIOMNX (YHKIMH 110 TIPEIOCTABICHUIO TOCYJAPCTBEHHBIX WM MYHUIUIAIbHBIX YCIYT, U
uX pabOTHUKOB;

3asBUTEIEM MOTYT OBITH TPEACTABICHBI JOKYMEHTHl (IPU HAIWYMH), ITOATBEP)KIAIOIIHE
JIOBOJIBI 3asIBUTEJIS, THOO UX KOIHUH.

5.3. Opranbl rocy1apCTBEHHOU BJIACTH
Y YIIOJTHOMOYECHHBIE Ha PACCMOTPEHUE JKAIOOBI TOJDKHOCTHBIC JIHIIA,
KOTOPBIM MOXKET OBbITh HalpaBJIeHa jKkanoda

5.3.1. Xanmoba paccmatpuBaercs OMCY, npemaoCTaBISIONIMM MYHHUIHUIAIBHYIO YCIYTY,
HOPSIOK MPEAIOCTaBICHUS KOTOPOH ObL1 HapyIlleH BCIEACTBUE PEeLIeHUH U aeiicTBuil (Oe3aeicTBu)
OMCY, npenocTaBisonero MyHUIUIAIbHYIO YCIYTy, €ro JOIKHOCTHOTO JIMLA.

5.3.2. JomxnoctHble auna OMCY, yroJHOMOUYEHHbIE HAa PACCMOTPEHHUE KajJ00 Ha HapyLIeHHUe
NOpsAJKa NPEJOCTABICHUSI MyHUIIMIIAIBHON YCIIYI'H, NOpSAJKAa WIM CPOKOB PACCMOTPEHHUS KajloOBbl,
A100 HE3aKOHHBIM OTKa3 WIM YKJIOHEHHME YKa3aHHOTO JOJDKHOCTHOIO JMIa OT IpHeMa KasloObl,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccuniickoit denepanun.

5.4. llopsiiok nojlauu ¥ pacCMOTPEHUS KaJI0ObI

5.4.1. Xano6a monaercst B OMCY, MHOTOQYHKIIMOHATIBHBIN HEHTP MO0 B COOTBETCTBYIOIIHIA
OpraH TOCYAAapCTBEHHOM BIacTH MyOJIMYHO-TIPABOBOIO OOpPa30BaHMs, SBISIOIIMNACA ydpeAuTeIeM
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa, a TakXKe OpraHu3aliH, OCYHIECTBISMIOMmUe (QYyHKINH 110
IPEOCTABIICHUIO IOCYIaPCTBEHHBIX UM MYHULIUIAIBHBIX YCIIYT.

KanoOsr Ha pemenuss u naeiictBus (OesneiictBue) pykoBoautens OMCY momaercst B
BBILIECTOSIIUN opraH (Mpu ero Hajauyuu) JU0O0 B Cllyyae €ro OTCYTCTBHMS paccMaTpHUBAIOTCS
HenocpeacTBeHHO pykoBoauTeneM OMCY, npenocTapisionero MyHuIUuNnanbHyIO YCIyTy.

XKanoOsl Ha pemieHus U AercTBUs (Oe3aelcTBIE) paOOTHIKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
MOJIal0TCS PYKOBOAMUTEIIO 3TOr0 MHOTO(YHKIIMOHAIBHOTO 1IeHTpa. JKaioOb! Ha petieHus U 1eUCTBUs
(Ge3neiicTBuEe) MHOTOQYHKIIMOHAIBHOTO LIEHTPA IMOAAIOTCS YUYPEIUTET0 MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa (areHTCTBO MO0 MH(POPMAITMOHHBIM TEXHOJIOTHSIM U CBsi3U CaXaluHCKOM obaactn).

XKanoOs! Ha pemieHus u aelictBus (0e3nelicTBrE) pabOTHUKA OpraHU3alMi, OCYIIECTBISIONINX
(GYHKIMH 1O TMPEeIOCTaBIEHUIO0 TOCYJApCTBEHHBIX WJIM MYHULIUIAIBHBIX YCIYT, HOJAIOTCA
PYKOBOJUTEINSM 3THUX OpraHU3aIuil.

5.4.2. Xanoba monmaercst B MMCbMEHHOW (opMe Ha OyMaKHOM HOCHTENE, B 3JEKTPOHHOM
dbopme.

XKanoba na pemenus u neictBus (6e3xeiicteue) OMCY, momxHocTtHOro iuma OMCY,
MYHUIIMIIAJIBHOTO ciykaiero, pykooautenass OMCY moxeT ObITh HampaBlieHa IO IOYTe, Yepes
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, C UCIOJIb30BAHUEM MH(DOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON CeTH
Untepuer, opunuansHoro caiita OMCY, eauHoro nmoprajia ToCyJapCTBEHHBIX U MYHHIIMIAIbHBIX
yCIyr MO0 PerHOHANIBHOTO MOpTaia rocylapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT, a TaKkKe MOXET
OBITh MPUHATA TIPH JTUIHOM TIPUEME 3asIBUTEIIS.

54.2.1. Ilpuem xanob6 B mnucbMeHHOH ¢opme ocymectiasiercs OMCY B Mecte
MPEIOCTABIIEHUS] MYHHUIIMIIAILHOW YCIYTH (B MECTe, Iie 3asBUTEb 0JlaBajl 3alpoc Ha IMOJIyYeHHe
MYHUIUTIAIBHON YCIYTH, HapylIeHHe MOpsIKka KOTOPOoi o0xamyeTcs, Tu00 B MecTe, Tie 3asiBUTEIEM
MOJIyYeH pe3yibTaT YKa3aHHON MYHUIIUIIAIBHOMN YCIIYTH).

XKanoba B mucbkMeHHOHN (popMe MOXKET OBITh TaK)KE HaIlpaBJieHa IO MOYTE.

5.4.2.2. B cnydae nogauu kanoObl MPU JIUYHOM IpPUEME 3asiBUTENb MPEACTABISAET JOKYMEHT,



YAOCTOBEPSIONINI €ro JIUYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannm.

54.2.3. B cnywae ecnum xkamo0a TMoOmaeTcsi Yepe3 INPEACTABUTENS 3asBUTENS, TaKxkKe
MpeJCTaBIsIeTCs TOKYMEHT, OATBEPKAAI0IINI MOJTHOMOYHS Ha OCYILIECTBICHHE IEHCTBUN OT UMEHU
3asBUTENA. B KayecTBe NOKyMEHTA, IOATBEPKIAAIOLIErO IMOJTHOMOYMS Ha OCYIIECTBICHUE ACHCTBUI
OT UMEHHU 3asBUTEJIS,, MOXKET OBITh MPe/ICTaBJICHA:

1) odopmienHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoii ~®Deneparuu
JIOBEPEHHOCTD (IIs1 PUBHUECKUX JIUIT);

2) odopmieHHas B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoii ®Deneparuu
JIOBEPEHHOCTb, 3aBEpEHHAs IeYaThi0 3asBUTENS W MOJNUCAHHAS PYKOBOJIUTEIIEM 3asBUTENs WIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JULOM (AJIs1 FOPUANUYECKUX JIUL);

3) Komus perieHus] 0 Ha3HAYCHUH WM 00 M30paHuu MO0 IMpHKa3a 0 Ha3HAYCHUHU (PU3NIECKOTO
JHIa Ha JIOJDKHOCTh, B COOTBETCTBHM C KOTOPHIM Takoe (HU3MUEcKoe JMI0 OOJIafaeT MpaBoM
JeICTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.

5.4.2.4. B aneKTpoHHOM BHUJIE Kajio0a MOXKET ObITH M0JIaHa 3asiBUTEIEM IIOCPECTBOM:

1) obunmanbaoro carita OMCY, MHOrO(YHKIHMOHAJIBHOTO IIEHTPA, a TAKXE OpraHU3allWH,
OCYILECTBIISONICH (PYHKIIMU 110 MPETOCTABICHUIO TOCYAaPCTBEHHBIX WM MYHUIIUMAIBHBIX YCIYT, B
H(}OPMaILMOHHO-TEIEKOMMYHUKAIITMOHHOH ceTu HTepHeT;

2) EIIT'Y, PIIT'Y;

3) ¢enepanbHOIl rocyaapcTBEHHONW WH(GOPMAIMOHHON CHUCTEMBI, 00ECIIEUUBAIOIICH Mpolecc
nocyneoHoro (BHecyneOHOro) o0)kaioBaHUsl pelieHuid U nerctBuil (0e3aeiictBust) (manee - [lopran
0Ccy1e0HOT0 00KaJIOBaHUS).

[Ipn nopaue »xanoObl B 3JIEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHble B NoAnyHkre 5.4.2.3
HACTOAIIETO aJMUHUCTPATUBHOTO PErjaMeHTa, MOTYT ObITh MpPEICTaBiCHbl B (hOpME 3IEKTPOHHBIX
JIOKYMEHTOB,  IOANMCAaHHBIX  BJEKTPOHHOM  MOANHUCHIO, BUJ  KOTOPOM  IperycMOTpEH
3aKoHOAaTensCTBOM Poccuiickoit ®dexepanuu, mMpu 3TOM JOKYMEHT, YJOCTOBEPSIOMIMIA JHYHOCTD
3asiBUTENIS, HE TpedyeTcsl.

[Tpu ucnons3oBanuu [loprana qocyaeOHOro 00kanoBaHusl 3asBUTENIO 00ECIIEYNBACTCS:

a) BO3MOYKHOCTh TTO[au¥ 3asiBUTEIIEM B AJIEKTPOHHOU (hOpME JKaI0ObI U MHBIX TOKYMEHTOB (TIpH
HAJIMYUH), TOJATBEPKIAIOLIUX TOBOIbI 3asIBUTEIIS;

0) JOCTYITHOCTH JUIS 3allOJIHCHUS W (WJIM) KOMHPOBAHHS 3asABUTEIIEM IIA0JIOHOB KAIOOBI B
3JIEKTPOHHOHU (opMme;

B) BO3MOKHOCTb IOJIYYE€HHUS 3asiBUTENIEM CBEICHUH O X0JIe paCCMOTPEHUS KajJo0bl, OIaHHOM
T00BIM CIIOCOO0OM;

I') BO3MOKHOCTh TIOJTy4EHUS 3asBUTENIEM PEILIEHUs 10 Kanooe, MOoIaHHOM JII00BIM CITOCOO0M;

1) BO3MOXKHOCTb O3HaKOMJIeHHsI ¢ uH(popmanuei o0 o0IieM KOJUYeCTBE IOJaHHBIX H
PAcCMOTPEHHBIX )Kan00.

5.4.3. JKanobGa moxer ObITh monaHa 3asButTeneM udepe3 M®PILI. Ilpu nocrymieHun xano0bl
M®I[ ob6ecneunBaer ee mnepemayy B OMCY B mnopsiike M CpPOKH, KOTOpbIE YCTaHOBIIEHBI
cornameHuemM o B3aumojencTeur Mexay MOIL[ u OMCY, HO He mo3Hee CleAyIIIero pabouero
JTHSI CO JTHS TIOCTYTUICHUS 5KaJIO0BI.

[Ipu 3TOM CpOK paccMOTpeHUS Kan00bl HCUUCIIAETCS CO JHS perucrpanuu xxainoost B OMCY.

5.4.4. YiolnHOMOUYEHHBIE HAa pacCMOTpEeHHeE kanod AomkHocTHbIE auna OMCY obecrieunBaroT
IPUEM U PACCMOTPEHUE Kajo0.

5.4.5. OMCY obecnieunBaer:

1) ocHalieHNEe MeCT mpUeMa xajoo;

2) wuHbOpMHpOBaHME 3asBUTENIEl O TMOpsAAKE OOKAJIOBaHWS peIleHuH U JeicTBuit
(6e3neiictBusi) OMCY, ero N0JKHOCTHBIX JIUIT;

3) KOHCYJIbTHpPOBaHHE 3asBUTENEH O TOpsake O0OXKaloBaHWA peIIeHUuH U JAeHCTBU
(6e3neiictBusi) OMCY, ero M0KHOCTHBIX JIUIT;

4) 3aKIII0YeHHE COTJIAIIEHUH O B3aUMOIEHCTBHHU B YacTu ocyiecTBienns M®L npuema xanobd
U BBIJIa4M 3asIBUTENISIM PE3YJIbTAaTOB PACCMOTPEHMSI 3Kano0.

5.4.6. OcHOBaHUSIMHU [UIsI Havajla MPOLEAYphl AOCyneOHOro (BHecyAeOHOro) oOKaloBaHUs
SBIISIOTCS MMOCTYIUICHHE KaJIOObI 3asBUTENS U €€ PErUCTpalusl.



5.4.7. XKanoba Ha pemenuss u nercTBus (Oe3melicTBUE) MHOTOQYHKIIMOHAJIBLHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHALHOTO IIEHTPA MOKET ObITh HAMpaBJIeHa IO MOYTE, C HCIIOIh30BAaHUEM
nH(}OpPMaAITMOHHO-TEIEKOMMYHUKAITMOHHON ceTu Hutepner, 0pUIINATIEHOTO caiita
MHOTO(YHKIIHOHATBHOTO IIEHTPA, €IUHOT0 MOpTaia TOCYIApPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT
a1M00 PErMoHANBHOIO MOpTaja rOCyIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, a TaKKe€ MOXET OBITh
MPUHSATA TIPU JIMYHOM MPUEME 3asiBUTEIIS.

5.4.8. XKamoba nHa pemeHus W AeWCTBUsA (Oe3MeHCTBHE) OpraHM3aIi, OCYIIECTBISIOIINX
(GYHKIIMM TIO TPEIOCTABICHUIO TOCYAAPCTBEHHBIX WU MYHHIHUIAIBHBIX YCIYr, a TaKXkKe HX
pabOTHMKOB MOKET OBbITh HampaBlieHa IO II0YTe, C KCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONH ceT VHTepHeT, OQUIMaNbHBIX CAWTOB ATHX OpraHM3aLUi, €IUHOTO
noprajia TOCYIAapCTBEHHBIX W  MYHULUMNAIBHBIX  YCIYyr JHOO pEerHoHalIbHOrO  IopTaia
TOCY/IapCTBEHHBIX W MYHUIIUTIAIBHBIX YCIYT, @ TaKK€ MOXKET OBITh MPUHATA MPH JIMYHOM IpHEME
3asiBUTEJIS.

5.5. Cpok paccMOTpEHUS KATOOBI

5.5.1. XanoGa, mnocrynuBmas B OMCY, MHOroQpyHKIMOHAIbHBIH LEHTP, YYPEIUTEIIO
MHOTO()YHKIIMOHAJILHOTO LIEHTPA, B OPraHU3alMH, OCYIIECTBISIONINE (PYHKIIMU TIO MPEIOCTABICHUIO
rOCYJapCTBEHHbIX WJIM MYHULUNAIBHBIX YCIYT, JMOO B BBILIECTOSIIUI OopraH (IpyU €ro HaJIU4Yuu),
IOJUIEKUT PErUCTPALUU HE MO3/IHEE CIIEIYIOEro pabodero AHs CO AHA €€ MOCTYILICHHS.

5.5.2. XKanoGa, mocrynuBmas B OMCY, MHOroQyHKUMOHAIbHBIM LEHTP, YYPEAUTEIIIO
MHOTO()YHKIIMOHAJIEHOTO LIEHTPA, B OPraHU3alluH, OCYIIECTBISIOMNE (QYHKIIH TI0 MPEI0CTABICHUIO
rOCYJapCTBEHHBIX WJIM MYHULUNAIBHBIX YCIYT, JMOO B BBILIECTOSIIUI OopraH (IpU €ro HaJIU4uu),
MOJUICKHUT PACCMOTPEHHIO B TEUCHHE MATHAMIATH pabounX THEH cO AHS €€ PeTUCTpAIlHH, a B CIydae
00KaoBaHus OTKasa OMCY, IIPEIOCTABIISAIOLIETO MYHHLIMIIATIBHYIO yCIyry,
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OpPraHU3alui, OCYIIECTBIISIONMX (YHKIUHU MO MPEIOCTABICHUIO
rOCYJapCTBEHHbIX WJIM MYHHUIMIAIbHBIX YCIYI, B INpUEME JOKYMEHTOB Yy 3asBHUTeNed Ju0O0 B
UCIPABJICHUU JIOMYIIEHHBIX OIEYaTOK M OIIMOOK WM B Cily4ae oOOKaJOBaHUS HapylIEHUs
YCTAHOBJICHHOI'O CPOKA TaKUX UCIPABJICHUH - B TEUEHHE IIATH pabounx JHEW CO AHS €€ perucTpay.

5.6. Ilepeuenb oCHOBaHUM JJIsl MPUOCTAHOBJICHHS pACCMOTPEHUS
JKajo0bl B CIIy4ae, €CJId BO3MOXKHOCTh TPUOCTAHOBIICHUS
MpeyCMOTPEHA 3aKOHOAaTeNnbCTBOM Poccuniickon denepannun

[IprocTaHoBIeHHE PaCCMOTPEHUS JKaT00bI HE JOMYCKAEeTCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

5.7.1. Ilo pe3ynbTataMm pacCMOTPEHHS KaJIOOBI MPUHUMAETCS OJHO U3 CICAYIOIINX PEIICHUM:

- )kano0a yJ0BIETBOPSETCS, B TOM YHcIie B JOpPME OTMEHBI IPUHSITOTO PEIICHHUs, UCTIPABICHUS
JOTYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJAHHBIX B pPE3yJbTaTe MPEJOCTABICHHUS MYHHUIIUNATBLHON
YCIYIM JIOKYMEHTax, BO3BpaTa 3asBUTENI0 [JI€HEXKHBIX CpPEJICTB, B3UMaHHE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATUBHBIMU MpPaBOBbIMH akTamMu Pocculickoit ®enepannu, HOPMaTUBHBIMHU
npaBoBbIMU akTamu CaxadrMHCKOW 00JIacTH, MyHHUIIMIIAIbHBIMU MPaBOBBIMH akTamMu CaxalnmHCKON
obnacru;

- B Y/IOBJICTBOPEHUH 3KaT00bl OTKA3bIBACTCS.

5.7.2. B ynoBneTBopeHun ano0bl OTKa3bIBAETCS B CIEAYIOIINX CIydasx:

1) HanMuue BCTYMUBIIETO B 3aKOHHYIO CHJIY PEIIEHUs CyJa IO kalo0e 0 TOM K€ MpeaMeTe U
0 TEM K€ OCHOBAHUSIM;

2) momaya >kamoObl JHIIOM, TIOJTHOMOYHS KOTOPOTO HE TOJITBEPKIEHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

5.7.3. B ciydae ycTaHOBIIEHUS B XOJ€ WM 1O PE3yabTaTaM PacCMOTPEHUS >Kano0bl MPU3HAKOB
COCTaBa aJMUHUCTPATHBHOTO TPABOHAPYIICHHS WJIH MPECTYIUICHHs NOJDKHOCTHBIE nuima OMCY,



YIIOJIHOMOYEHHBIE HAa pPAacCMOTPEHHE Kajlo0, He3aMEeAJIUTEIbHO HAINpPABIAIOT HMMEIOLINecs
MaTepHaJibl B OpraHbl IPOKYpPaTyphl.

5.8. Iopsinox nHGOPMUPOBAHUS 3asIBUTEIIS
0 pe3yJbTaTax pacCMOTPEHUS KaIOObI

5.8.1. He mo3nHee AHs, CIAEAYIOMIETO 3a JHEM MPUHATHS pPELIeHHs], YKa3aHHOTO B MoJpa3felie
5.7, 3asBUTENI0 B MHUCHBMEHHOM (oOpMEe M TO IKETAHHIO 3asBUTENS B ODICKTPOHHOH (opme
HAIPAaBIISETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS JKaI00bI.

5.8.2. OTBeT Mo pe3ynbTaTaM PacCMOTPEHUS KAIOObI TOIMUCHIBACTCS YIIOTHOMOYECHHBIM Ha
paccMOTpeHue KanoObl N0KHOCTHBIM JuioM OMCY, pykoBoauTeneM MHOTO(YHKIIMOHAIBLHOTO
LIEHTPa, PYKOBOJIUTEIEM OpraHa HCIOJIHUTENbHOW BiaacTH CaXaaMHCKOW 00JIaCTH, SBIISIOIIETOCS
yupeauTeseM MHOTOQYHKIMOHAILHOTO LEHTPa, PYKOBOJUTENIEM OpraHU3allld, OCYIIECTBIISIONICH
(YHKLIMY 1O MPEAOCTABICHUIO TOCYIAPCTBEHHBIX WM MYHHUIIMIIATbHBIX YCIYT.

5.8.3. B oTBeTe 1o pe3yabTaraM pacCMOTPEHHUSI JKall0Obl YKa3bIBAKOTCSI:

- HauMEHOBaHUE OMCY, MHOTO()YHKITHOHAJIBHOTO LIEHTpA, yUpeauTens
MHOTO(YHKIIMOHATBHOTO IEHTPa, OPraHU3alUU, OCYIIECTBISIONEeH QYHKIUNA MO MPEIOCTaBICHUIO
rOCy/IapCTBEHHBIX WJIM MYHULMIAIBHBIX YCIYT, JUMOO BBIIIECTOSIIET0 OpPraHa, pacCMOTPEBILETO
Kooy, MOMKHOCTh, (paMHIIUs, UMsI, OTYECTBO (MPU HATWYHH) JOHKHOCTHOTO JIMIIA, TPUHSBIIETO
pelieHre 1o kajnooe;

- HOMeEp, J1aTa, MEeCTO MPUHATHUS PEIICHHUS, BKIIOYasl CBEICHUS O JOKHOCTHOM JIUIIE, PEIICHUE
Wi aerictBue (6e31eicTBIEe) KOTOpOro 00xamyercs;

- amums, UMs1, OTYECTBO (MPU HAJTUYHMH ) 3aBUTEIIS;

- OCHOBAHMSI JUIsl IPUHATHUS PELIEHUS 110 Kajo0e;

- IPUHSATOE TIO0 KaN00e pelIeHue;

- eciH ’kajo0a mpu3HaHa 00OCHOBAHHOM - CPOKHM yCTPaHEHHsI BBISBICHHBIX HAPYIICHUH, B TOM
YHCIIe CPOK MPEIOCTABICHUS Pe3yIbTaTa MyHHUIIUITATILHOU YCIIYTH;

- CBEJICHUS O MOPSAKE 00KATIOBAHUS IPUHATOTO TI0 JKaI00€e PeIIeHHUS.

5.8.4. TlucbMeHHbIE OTBETHl Ha KaloObI, MpelHa3HAuYCHHbIC AJIS HAMPABICHHS 3asBUTEISM,
BBICBUIAIOTCSI 110 TIOYTE HEMTOCPEJCTBEHHO B aJipeca 3asBUTEIEH.

5.8.5. NH(popmaruio o ctaTyce pacCMOTpeHUs kajno0sl, mogaHHoi yepe3 Ilopran nocyneGHOro
00>aJloBaHus, 3asBUTEIb MOXKET y3HATh B INYHOM KaOWHETE.

5.9. Tlopsimok 006>kamoBaHus PEIICHUS 110 JKajgo0e

3asgBUTEIL HUMEET mpaBo 00’KaJIoBaTh peUIC€HuC 110 Kamooe BBIIICCTOAIMM OOJIDKHOCTHBIM
JIMIaM HMJI1 B BI)IIHGCTOSIHII/Iﬁ oprad B MOPAAKE NTOAYUNHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA MTOIYy4eHHE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOAUMBIX /1151 0OOCHOBAHUS U PACCMOTPEHUS 5Kan00bl

3asgBUTENb UMEET MpaBO Ha MNoOJydeHHe HH(OpMAIMM U JIOKYMEHTOB, HEOOXOAMMBIX JUIs
000CHOBAaHHUS U PACCMOTPEHUS KaTOObI.

5.11. Crioco6s1 nHGOpPMUPOBaHUS 3asIBUTENIEN
0 MOPSAKE M0/IaYH U PACCMOTPEHHS KaJIOOBI

5.11.1. HuadopmupoBaHue 3asBUTENICH O TMOpAAKE OOKaJOBaHHUS PEUICHUH U JACHCTBHIA
(6eznerictBusi) OMCY U ero AOMKHOCTHBIX JIMI, MHOTO(YHKIHMOHAJIBHOTO ILIEHTpa, paOOTHUKOB
MHOTO()YHKIIMOHAJIBHOTO 1IEHTPa, OPraHU3allUil, OCYLIECTBIAIOMINX (YHKIHUU TPeIOCTaBICHUS
rOCy/IapCTBEHHBIX WM MYHULMIAIBHBIX YCIYT, U UX PaOOTHHUKOB OOECIEYMBAETCS MOCPEICTBOM
pa3MeleHuss MHPOPMALMU Ha CTEHJaX B MeCTax MpeIOCTaBICHUS MYHHUIMIAIBHBIX YCIYT, Ha
opurmanbubeix caiitax OMCY, MHOroyHKIIMOHAJIBHOTO LIEHTPA, OPraHU3aliid, OCYILECTBISIOIINX



(GYHKIIMH 10 MPEJOCTaBICHUIO FOCYIapCTBEHHBIX MJIM MYHULIUIIAIBHBIX yCIyT, B ceTu HTEepHeT, Ha
EIIT'Y u PIITY.

KoncynbpTupoBanue 3asiBUTENCH 0 MOpsake 00KajaoBaHUs pEIICHUN U TeUCTBUI (Oe31eiCTBYS)
OMCY u ero JODKHOCTHBIX JIMI, MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa, pPaOOTHUKOB
MHOTO(YHKIIMOHAIBHOIO IIEHTpa, OpPraHH3aliil, OCYIIECTBISIOUUX (DYHKIUU MpeaoCTaBICHUS
rOCYJapCTBEHHBIX WJIM MYHHIMIAIBHBIX YCIYT, U UX PAOOTHUKOB OCYILIECTBIISECTCS B TOM YHUCIIE 11O
TeneoHny, IMEKTPOHHOU MOYTE, P JINYHOM IIPUEME.

5.11.2. TTonoxenue 06 0COOEHHOCTSX MOAYU M PACCMOTPEHHSI JKaI00 Ha PEeLICHUS U JeHCTBUS
(6e3nmeiictBue) OMCY U ero J0MKHOCTHBIX JIWI, MyHUIIUTIAIBHBIX CIY)KAIIUX, & TAK)KE HAa PEIICHUS
u neictBus (Oe3melicTBre) MHOTOQYHKIIMOHAIBHOTO HEHTPa, paOOTHUKOB MHOTO(DYHKIIMOHAIEHOTO
LEHTPa YTBEPKACHO MOCTAHOBJIEHUEM aJMUHUCTPAIMM MYHHUIMIAILHOTO 0Opa30BaHUsS TOPOJCKON
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O0 yrBepxnenuu IlonoxeHust 06 0COOEHHOCTAX MOAAYN
U PacCMOTpEHUs Kajnod Ha perieHus u eicTBus (06e31elicTBUEe) OPraHoB MECTHOTO CaMOYIIPABICHUS
MYHHIIMIIAILHOTO 00pa30BaHUS TOPOJACKOW OKpyr «OXWHCKHN» H WX JODKHOCTHBIX JIWII,
MYHUILIMINIAJIBHBIX CIYXAIIUX OPraHOB MECTHOTO CaMOYINpPaBJICHHUS MYHUIIMIIAILHOIO OOpa30BaHUs
ropoackoii  okpyr «OXUHCKHI», a TakkKe Ha pemeHus u  jAeiictBus  (Oe3meiicTBue)
MHOTO(YHKIIMOHAILHOTO LIEHTPa, pA0OTHUKOB MHOTO(DYHKIIMOHAIEHOTO LIEHTPAY.



[Tpunoxenue Ne 1

K aJIMUHUCTPAaTUBHOMY pETJIaMEHTy
HPEeNOCTABICHHIS MyHUIUITAIBHOH YCITyTH
«O0becrieyeHUE MOTB30BATEISM JOCTYIIA

K apXUBHBIM JOKyMEHTaM, HaXOSIIIMCSI
Ha XpaHEHHH B apXUBHOH ciyx0e
MYHHUIHUIIAIBHOTO 00pa30BaHUs»

I'maBe agmunuctpanuun MO
rOpoICKOM OKpYT «OXHUHCKHII»

(®.1.0. 3asBuTES TOTHOCTHIO/
HAaWMCHOBAHHUE FOPUIHYECKOTO JINIIA)

(ampec 3asButens/opranuzaumn)

TenedoH

3asgBrenue

[Ipomury pa3zpemnts paboTy B YUTAIHHOM 3aJI€ C JOKYMEHTaMH

(masBanme donma)

C LEIBI0

110 TeME.

C npaBuiaMu paboThI OIB30BaTENIeN B YUTAIbHBIX 3ajJax rOCyAapCTBEHHBIX apXuBoB Poccuiickoil
®denepaniv 03HaKOMJIEH/a, 003YI0Ch UX BBITOJIHSATH.

201 TOoJI

(moamuce)



[Tpunoxxenue Ne 2

K Q/IMUHHCTPAaTUBHOMY pErJIaMEHTY
HPEIOCTaBICHHS MYHULMIIAIBHOMN yCITyTH
«O0ecneyeHue Moab30BaATEISAM JJOCTYIIA
K apXUBHBIM JIOKYMEHTaM, HaXOJSIIUMCS
Ha XpaHEHHH B apXUBHOH CiIyx0e
MYHHIUIIAIEHOTO 00pa30BaHUs»

B apxusnsbiii cektop OKK u OTO
aamuHucTpanuu MO ropozckoit
OKpYyT «OXUHCKHIN»

3AKA3
Ha Bbl1a4yy JIOKYMEHTOB, KOIIMH (hOH/1a MOIb30BaHMs, ONUCei

(pamummst, ©MsI, OTIECTBO MTOIB30BATENS)

(11enb, TeMa UCCIIeIOBAHU)

Jara MO/IITUCH TTOJIH30BATEIIS

No Ne Ne 3arojioBok Koa-Bo nmuctoB Pacrmmcka Iloanuce
¢bonma OITHCH Jiena IOJTE30BaTENS COTPYIHHKA
B HIOJIyYCHUH ApXUBHOTO

JIOKYMEHTA, CeKTopa 0

JaTa BO3Bpare
JIOKYMEHTA,

Jata




[Tpunoxenue Ne 3

K aIMUHHUCTPATUBHOMY PETIaMEHTY
MPeIOCTaBICHNS MyHUIIUITAILHON yCIIyTH
«ObecrieueHue 1moyib30BaTeNsIM JI0CTYTIa
K @pXUBHBIM JIOKYMEHTaM, HaXOASAIIUMCS
Ha XpaHEHUH B apXUBHOH CIyx)0e
MYHHUIIUIIAIBLHOTO 00pa30BaHUs»

BJIOK-CXEMA
IMocaenoBareJJbHOCTH eiiCTBUIA IPH MPEAOCTABJIEHUN MYHUIUNIAJIBHON YCJIYyTH
«O0ecneyeHne MOJb30BATEIAM J0CTYNIA K APXUBHBIM JOKYMEHTaM, HAXOASIIMMCH HA
XpaHeHNH B APXUBHOM CJIyk0e MyHHMIUNIAJIBLHOT0 00pa3oBaHus»

[Tpuem 3asiBrieHus (3ampoca) o BblJaue apXUBHBIX JOKYMEHTOB

A

Perucrpanus 3asBnenus (3anpoca),
HA4aJo IpeJOCTaBICHHUS MyHULIUIIAIbHON yCIyTH

A 4

Anann3 BO3MOKHOCTHU UCHOJTHEHUS MNOCTYIIMBILICTO 3asABJICHUSA (3anpoca) O BbIJa4€
APXUBHBIX JOKYMCHTOB

A 4

[TpuHATHE peleHust 0 BO3SMOXHOCTHU IPEJOCTaBICHUS
MYHULIUNIATBHON YCIYTH

JA
HaJIMYHMC 3allpalinBaACMbIX
JAOKYMCHTOB

[TonGop nOKyMEHTOB

\ 4

Peructparius nonb3oBarens u
BbIJIAaHHBIX JOKYMEHTOB B KypHAaJIe

y

IIpenocraBieHre MyHULIMIAIBHON
YCIIyTH 3aBEPLIEHO

HET
OTCYTCTBHE 3aIIPALINBAEMBIX
JIOKYMEHTOB

A

U3Belienne 3agBuTess 00 OTKa3e B
MPEIOCTABICHUH YCITyTH




