AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPABOBAHUS
TOPOICKOM OKPYT «OXMHCKUI»

ITIOCTAHOBJJIEHHUE
or 29.11.2017 Ne 1083
r. Oxa
O BHECEHUU U3MEHECHUHN B
aIMUHUCTPATUBHBIN periamMeHT
[pe10CTaBICHUS MYHUIUIIAJIbHON
yCIIYyTH «IIpuem 3asIBJICHUI,

OOKYMCHTOB, a TakKXe IIOCTaHOBKa
rpaxxian Ha YUceT B Ka4€CTBEC
HYXJAIOMUXCA B KUJIBIX ITOMCHICHUAX Y,

YTBEPKACHHBIN [IOCTAHOBJICHUEM
aJIMUHHCTPALIUH MYHHUIHITIATBHOTO
oOpa3oBaHus TOPOJICKOH OKpyT

«Oxunckuit» ot 15.11.2016 Ne 809

B cootBerctBun ¢ @enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®d3 «O6 opranuzanuu
NPEAOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUIAIBHBIX YCIyr», pacnopsbkeHuem I[IpaBurenncTBa
Caxamuuckoit obmactu ot 30.04.2015 Ne 191-p «OO6 onTUMH3alUU  TPEIOCTaBICHUS
MYHHUIIMMIATBHBIX YCIYT M TOCYJAPCTBEHHBIX YCIYT, MPEIOCTaBISIEMbIX OpraHaMH MECTHOTO
camoympaBJeHus», pacnopsikenneM llpaBurensctBa CaxanmHckoir oOmactu ot 15.09.2015
Ne 459-p «OO6 yrBepxkmeHHUH THIIOBOTO aJIMHUHHCTPATUBHOIO pErIaMEHTa IPEJOCTaBICHUS
TOCYIapCTBEHHBIX  (MYHUIMOANBHBIX)  YCIYr  OpraHaMd  MECTHOTO  CaMOYIpaBlICHUs
MYHUIUNAIBHBIX 00pa3oBaHuii CaxalnHCKOM 00nacTH», PYKOBOJCTBYsSCH cTatheil 42 VYcraBa

MYHHIUTIATEHOTO 00pa30BaHus TOPOJACKOM OKPYT «OXHUHCKUN,

I[TOCTAHOBJIAO:

1. Buectu  u3MeHEHUS B  QJAMUHUCTPATUBHBIA  perIaMeHT  MPEAOCTaBICHUS
MyHUIMIIAIbHON yenyru «lIpuem 3asBieHul, TOKYMEHTOB, & TaKK€ MOCTAHOBKA IPaXJaH HA y4deT
B KauecTBE HYXKJIAIOIUXCSA B OJKUIBIX IOMELIEHUSIX», YTBEPKICHHBIH MOCTaHOBJIEHHUEM
aJIMUHUCTPAIMM MYHUIIUIIATIBHOTO 00pa3oBaHMs TOpoJACKoi oKpyr «OxuHckui» ot 15.11.2016 Ne
809, 131105KUB €ro B Cleayolel peakuuu (IpUaraeTcs).

2. OmnyOnukoBaTh HACTOAIIEEe IMOCTaHOBIIEHWE B raszere «CaxXxamuHCKAN He(TSIHUKY,


consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B

pa3MecTuTh Ha OQUIMAIBHOM CaiTe aAMMHHUCTPAIlMM MYHHUIIMIAILHOTO 00pa3oBaHUs TOPOJCKON

okpyr «OxuHCcKui» Www.adm-okha.ru.

3. KOHTpOJIB 3a UCIIOJJHCHUEM HACTOAIICTO ITOCTAHOBJICHHWS BO3JIOXKUTH HA 3aMCCTHUTCIIA
ITIaBbl MYHHIHUIIAJIIBHOI'O 06pa30BaH1/1;1 FOpO,I[CKOﬁ OKpyr <<OXHHCKHﬁ)), 3aMCCTUTCIIA TJIaBbl
AJIMUHUCTPpAllU MYHUIUIIAIBHOI'O 06p330BaHI/IH FOpO,HCKOﬁ OKpyr «OXuHCKHI» 10 BOIIpoCaM

MECTHOI'O CaMOYIIpaBJeHus1, KaapoBbiM 1 001uM BoripocaM K.B. Crenanosa.

I'maBa MyHHMIIMIIAJILHOTO 00pa30BaHUS C.H. I'yces
rOpOACKOM OKpYr «OXMHCKHIDY


http://www.adm-okha.ru/

YT1BepxKIcH

MTOCTAHOBJICHUEM aIMUHHUCTPAIII
MYHUIIUTIATIBHOTO 00pa30BaHuUs
FOpOJICKOI OKPYT «OXUHCKHUI»

or 29.11.2017 Ne 1083

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTHA
«IIPUEM 3AABJEHUN, JOKYMEHTOB, A TAKKE IOCTAHOBKA
I'PA’XKIAH HA YUYET B KAYECTBE HY KJAIOIUXCA
B KNJIBIX TIOMELIEHUAX»

Paznen 1. OBIIUE ITOJIOKEHU A
1.1. Ilpeamer peryaupoBaHus aIMUHUCTPATUBHOIO pErJIaMEHTa

Hacrosnmii aiMUHUCTPAaTUBHBIN PEIIAMEHT YCTAaHABIMBAET CPOKH M IOCJIEIOBATEIBHOCTh
aIMMHMCTPAaTUBHBIX MpOLEAYp U aAMMHMCTPAaTUBHBIX JEWCTBUH IIPU  IPENOCTABICHUU
MyHULMIIAIBHON yeiyru «IIpueM 3asBieHui, TOKYMEHTOB, a TAKKE IIOCTAHOBKA I'Pa)JaH HA ydeT
B KQUECTBE HY)KJAIOIINUXCS B KHUJIbIX IOMEICHUSIX» (1ajee - a]MUHUCTPAaTUBHBIN PEriaMeHT).

1.2. Kpyr 3asBuresneit

1.2.1. 3asgBuTENsIMU SABISAIOTCS IPAKIAHE, MPOXKUBAIOUIME HA TEPPUTOPUA MYHHUIUIIAIBHOTO
o0pa3oBaHMsI TOPOJCKON OKpYT «OXUHCKUNY (Janee — 3asBUTENHN).

1.2.2. TlomHoMOYMSMU BBICTYNIaTh OT WMEHH 3asgBUTENCH TMpU B3aUMOJCHCTBUH C
COOTBCTCTBYIOIIMMU OpraHaMu HUCIIOTHUTEIbHON BJIaCTHU, OpraHaM MECTHOI'0 CaMOYIIPaBJICHUSA U
WHBIMH OpTaHU3ALMAMU TPU MPEIOCTABICHUH MYHHUIIMIAIBHOM YCIyrH oO0NajaloT Jula, B
COOTBETCTBUHU C O(OPMIICHHOW B YCTAaHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoit deneparuu
MOPsJIKE TOBEPEHHOCTH, HA yKa3aHuU (eJepaibHOro 3aKoHa JIMOO Ha aKTe YIMOJHOMOYEHHOrO Ha
TO FOCYAAPCTBEHHOT'0 OpraHa Wjii OpraHa MECTHOTO CaMOYIIPaBIICHHUS.

1.3. TpebGoBanus K NOPAAKY HHHOPMUPOBAHUS
0 MOps/IKE MPEIOCTABICHUS MyHUIIUIIATbHON yCIyTH

1.3.1. Undopmanus nmo BompocaM MNPeIOCTaBICHUS MYHUIUMNAIBLHONW YCIYyTH cooOuiaercs
3asIBUTEIISAM:

- OpU JIMYHOM OOpalleHMH B OpraH MECTHOIO CaMOYIpaBJIEHUs, MPEIOCTaBIIAIOLINMA
MYHUIIUTIATBHYIO yeryry (nanee - OMCY) no agpecy r. Oxa, yiu. Jlenuna, 1. 13, xa6. 106, cpena ¢
09.00 no 13.00;

- TIpu OOpAIEHWU C UCIIOJIb30BaHUEM CPEACTB Telle(OHHOW CBSI3M 1O HOMepy TenedoHa 8
(42437) 3-57-58;

- npu nucbMeHHoOM oOpameHun B OMCY mno moure mo anpecy 694490, CaxamuHckas
obnactp, T. Oxa, yn. Jleauna, 1. 13, xa6. 207 mu60 B 3MEKTPOHHOM BHJIE TIO aApPECy AIEKTPOHHOU
noutsl komitet-okha@sakhalin.ru;

- IOCPEJCTBOM pa3MELICHMsI CBEICHUN:

a) Ha opurmanbaom MHTepHeT-caiite www.adm-okha.ru;

6) B  pETrHOHAIBHOM  TOCYZAapCTBEHHOM  WHQpopmaunoHHOM  cucreme  «llopran
rOCy/IapCTBEHHBIX M MYHULMMNANBHBIX YCiuyr (pynkumii) Caxanunckoi obnactu» (manee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (enepanbHON rocyaapcTBeHHOW uH(opMmannoHHOW cucteme «EquHbI mopran
roCyJapCTBEHHBIX U MYHHUIMIIATIBHBIX yCuyT (pyHkuuit)» (nanee - EIII'Y) www.gosuslugi.ru;



r) Ha HH(OPMAIIMOHHOM CTeH e, pacronoxeHHoM B OMCY;

1.3.2. CBenenus 0 X0Jie MPeIOCTaBICHUS MYHHUITUTIATLHON YCIYTH COOOIIAIOTCS 3asIBUTEIISIM

- 1pu JinyHOM oOpaienuu B OMCY;

- mpu obpamenn B OMCY ¢ BCTI0JIb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- ipu nucbMeHHoM oOpamennu B OMCY no nourte 1160 B 3JIEKTPOHHOM BHJIE;

1.3.3. UadopmupoBaHue mpoBOIUTCS B popMme:

- YCTHOTO WH(OPMHUPOBAHHUS;

- IUCBMEHHOT0 HH(OPMHUPOBAHUS.

1.3.3.1. YcrHoe nHpopMmupoBanue ocymiectisiercs cnenuanuctamu OMCY u (wmun) MOIL]
npu oOpalleHny 3asBUTeNIeH 3a nHpopMaLuel JTMYHO WK 1O Tese(OHY.

CrienuanmcThl, OCYIIECTBISIONINE YCTHOE HH(OPMUPOBaHHE, TPUHIUMAIOT BCE HEOOXOAUMBIE
MepBI [Vl Aa4YM [TOJIHOTO U ONEPAaTUBHOI'O OTBETA HA IIOCTABJICHHBIE BOIIPOCHI.

YcrHoe WHGOPMHPOBAHME KAKIOTO 3asBUTENS OCYILECTBIISETCS B TEUCHHE BpPEMEHH,
HE00X0AUMOro AJ1s €ro HHPOPMHUPOBAHHUS.

1.3.3.2. IIpu oTBeTax Ha TenedonHble 3BoHKU cnennanuctel OMCY moapo6HO, B KOPPEKTHOU
dopme HHGOPMUDPYIOT OOpAaTUBIIMXCS 3asBUTENCH MO HMHTEpecyroIuMM ux Bompocam. OTBeT
JIOJDKEH HA4YMHATHCS ¢ WHGOpMAMM O HAaWMEHOBAaHMHM OpraHa MECTHOTO CaMOYIpaBIICHHS, B
KOTOpbII oOpatuicst 3asBUTENb, (aMUINM, HUMEHH, OTYECTBE M JOJDKHOCTH CIELHAJINCTA,
NPUHSBIIETO TeNIe(OHHBIN 3BOHOK.

IIpu yctHOM oOpamenuu 3asBurens (mo rtenedony) cnenuanuctsl OMCY naoT OTBETHI
camocrosTenpbHo. Ecnu crenuanuct, kK KOTOpoMy OOpaTuics 3asiBUTENb, HE MOYKET OTBETUTh Ha
BOIIPOC CaMOCTOSITENbHO, TO 3asBUTENb JOJKEH ObITh HAPABJIEH K APYroMy CHELMAIMCTY WU XKe
oOpaTuBIIEMYCS 3asBUTENIO JIOJDKEH OBITH COOOIICH Tele()OHHBI HOMEp, 10 KOTOPOMY MOYKHO
HOJY4YUTh HEOOXOAUMYyH HHGpOpMalHo0, MO0 CHEUUAIUCT MOXKET MPEATIOKHUTh 3asBUTEIIO
00paTUThCA MUCHbMEHHO.

1.3.3.3. IlucbMeHHOe MH(GOPMHUPOBAHHUE OCYIIECTBISIETCS MyTEM HANpaBiICHUs NMHCbMEHHbIX
OTBETOB NOYTOBBIM OTIPABJICHUEM WM MOCPEICTBOM HH(OPMAIIOHHO-TEIEKOMMYHHKAIIMOHHBIX
ceTeil oOImiero moib30BaHUA (MO SJIEKTPOHHOM IMouTe, MO (aKCcy) HCXOAs M3 BBIOPAHHOTO
3asBUTEJIEM CIIOCO0a HAaNPaBJICHUS €My OTBETA.

OtBer Ha oOpallleHHe 3asBUTEIIS NPEJOCTABIIAETCS B IPOCTOM, YETKON M MOHATHOW (hopme ¢
yKa3zaHueM (paMuiInK, MHUIUMAI0B, HoMepa Tenedona cnenuanicra OMCY.

OTBeT HampaBisieTcs B MUCbMEHHOM BUJI€ B 3aBUCUMOCTH OT CIloco0a oOpalleHus 3asBUTEIs
3a uHpOpMalnuel umuM crnocoba JOCTaBKM OTBETa, YKa3aHHOTO B IHCbMEHHOM OOpalleHuu
3asBUTEISL.

OtBer Ha oOpaiieHue, MOCTyNuBIIee B (GopMe SJIEKTPOHHOTO JOKYMEHTA, HAMPAaBIAETCS B
bopmMe >IEKTPOHHOTO JOKYMEHTA MO apecy JIEKTPOHHOM MOYThI, YKa3aHHOMY B 0OpallieHUH, UIIH
B IUCbMEHHOMU (hopMe MO NMOYTOBOMY a/IpeCy, YKa3aHHOMY B OOpallleHuH.

1.3.4. Hnudopmanms, ykazaHHas B mnyHktax 1.3.1 - 1.3.2 Hacrosmero pa3szaena
aJMMHHMCTPATUBHOTO PETJIAMEHTa, 00pa3libl 3all0JHEHUS 3asiBICHUS, U3BJICUEHUSI U3 HOPMATUBHBIX
IIPABOBBIX AaKTOB, COJEP)KALIUX HOPMBI, PETYIHUPYIOIINE ACSITEIBHOCTh IO NPEJOCTABICHUIO
MyHULIMNIAJbHOW yciyrd, pasmemairorcss OMCY  nHa wuHpopmammonHom creHne OMCY,
opunnansnom UnTtepHer-caiire, PIII'Y u EIIT'Y.

1.3.5. WndopmupoBanue 3asBUTENCH cleUUaIMCTaMU MHOTO(QYHKIIMOHAIBHOIO IEHTpa
NPEJOCTABICHUS] TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX ycnyr (nanee - M®L]) u pasmenienue
uH(pOpMallMK O MPEIOCTaBIeHUN MyHUIIMNAIbHON yciyru B M®I] ocymiecTisieTcs Mpu HaaIU4uu
cornamieHust o B3aumozencTBun Mexay OMCY u MOILl B cooTBETCTBUHM C TpeOOBaHUSIMHU
nocraHoBieHuss [IpaButensctBa Poccmiickoit ®emepanmm ot 22.12.2012 Ne 1376 «OO06
yIBepkaeHuH  [IpaBuy  OpraHu3aluy  JAEATENIbHOCTH  MHOTO(YHKIIMOHAJIBHBIX  IIEHTPOB
MIPEIOCTABIIEHUSI TOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT», COTJIAIIEHUS M HOPMAaTHUBHBIX
akToB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pa3memniaercsa cienytomiasi ”HQOpMaIus:

1) wucyepnbIBaIOIIMKA TEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX JUISI MPEAOCTABICHUS



MYHUIUIATBHON YCIyrH, TpeOoBaHMs K 0(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)Ke IepeUeHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTaBUTh [0 COOCTBEHHOM MHUIIMATUBE;

2) Kpyr 3asBUTENEN;

3) cpok npenocTaBiIeHUs MyHUIIUIIAIBHON YCIIyTH;

4) pe3ynbTaT NpPeOCTaBICHUS MYHULIMIIAIBHOW YCIYTH, OPSAOK MPEACTaBICHUS JOKYMEHTA,
SBJISIIOIIErOCS Pe3yJIbTaTOM MPEI0CTABICHNU MyHULIMIIAIBHON YCIIYTH;

5) pasMep rocynapCTBEHHOW MOLUIMHBI, B3MMAeMOH C 3asBUTEISl NPH TPEIOCTABICHUU
MYHUIUIAIBHON YCIIYTH;

6) WCUEpIBIBAIONINI TepeuyeHb OCHOBAaHUIM JUIsI TPHOCTAHOBJICHUS WM OTKa3a B
IPEOCTaBICHUY MyHUIIUIIAIBHON YCITYTH;

7) o mpaBe 3asBUTENS HA TOoCyneOHOe (BHECyneOHOoe) oOkanoBaHue aercTBuid (0e31eiCcTBu)
U pelIeHU, IPUHATHIX (OCYLIECTBIAEMBIX) B X0/1€ PEAOCTABICHHUS MYHULIUIIAIBHON yCIyTH;

8) ¢opmbl 3asBieHU (YBEIOMIICHHH, COOOILICHMIA), MCIOIb3yEeMbI€ IMPH IPEIOCTABICHUU
MYHUIUIIAIBHON YCIIyTH.

Nudopmanusa na EINI'Y u PIT'Y o mopsake M CpoKax NPEAOCTaBICHHUS MYHHUIMIIAIbHON
yCIyrd Ha OCHOBAHUM CBEICHMH, coiepkaummxcsi B  (QelnepanbHON  rocyiapCTBEHHOM
uH(popMalMOHHON cucteme «dPenepanbHOH peecTp roCcylAapCTBEHHBIX W MYHHMIMIAIBHBIX YCIyT
(pyHKUMIT)», TPETOCTABISIETCS 3aIBUTEINIO OECIIATHO.

Joctyn x uHMOpMAIMK O CPOKaxX M MOPSIKE MPEIOCTABICHUS YCIYTH OCYIIECTBIsieTCS 0e3
BBIIIOJIHEHUST  3asBUTENEM Kakux-1u0o TpeOoBaHMH, B TOM 4Hciae O€3 HCHOIb30BAHUSA
IPOTPAMMHOTO O0ECIICUeHHs, YCTAHOBKAa KOTOPOrO Ha TEXHHYECKUE CPENICTBA 3asBUTEINS TPeOyeT
3aKJIIOYEHUsl JIMLEH3MOHHOTO MM HMHOIO COIVIAIIEHUS C MpaBoo0JafaTeneM MpOrpaMMHOTO
o0ecrieyeHns, TPEAYCMATPUBAIOIIETO B3MMAHWE IUJIAThl, PETUCTPAMIO WJIA AaBTOPU3ALHUIO
3asBUTEJISA, WU NIPEIOCTABICHNE UM [IEPCOHATIBHBIX JAHHBIX.

Pazzen 2. CTAHJIAPT IIPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTU
2.1. HauMeHOBaHrE MyHULIUIIAJIBHON yCIyTH

HaumeHnoBaHue MYHHHHHaHBHOﬁ yciayru ((HpI/IeM SaﬂBﬂeHHﬁ, JOKYMCHTOB, a TaKXe
MMOCTAaHOBKA I'pa’XJiaH Ha Y4C€T B Ka4YCCTBC HYXIAIOIHNUXCA B KHUJIBIX ITIOMCIICHUAX ).

2.2. HaumeHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBIICHUS
CaxanuHcKol 00J1acTH, IPeAOCTABISIOIETO

MYHULUNIAJIBHYIO YCIYTY

[IpenocraBiieHe MYHUIIMTAIBHOW YCIYTH OCYIIECTBJISETCS KOMHUTETOM I10 YIIPABICHUIO
MYHUIIMTIATBbHBIM HUMYIIECTBOM M SKOHOMHKE MYHHIIMIIAIBLHOTO 00pa3oBaHHs TOPOJCKON OKpYr
«OXUHCKUI» yepe3 OTAel yIpaBiIeHUs KWIMIIHBIM (GoHaoM (nanee — Komurer).

IIpenocraBiieHne MyHULMIAIBHOM YCIYIM OCYILECTBISECTCS BO B3auMmoxaeuctsuu ¢ MOILI,
®denepanbHON CIIy’)K00 TOCYIapCTBEHHOW pETUCTpalluu, Kajactpa W Kaprorpadum (manee —
Pocpeectp), PenepanbHoii MUTpallnoHHON ciyx00it (manee — OMC), DenepanbHOi CIyKO0H
ucnonHenus: Hakazanuii (®CUH Poccum), opranamu 3amucu akTOB TPa)JIaHCKOTO COCTOSHUS
(mamee — 3AIC).

OMCY He BmpaBe TpeOOBaTh OT 3asgBUTENSI OCYIIECTBICHUS ACHCTBUN, B TOM YHCIE
COTJTacOBaHUM, HEOOXOAMMBIX JJsi TONYyYEHUS MYHHIMIIATBHOM YCIYTM M CBSI3aHHBIX C
oOparieHueM B WHBIE TOCYIAapCTBEHHBIE OpPTraHbl, OpPraHbl MECTHOTO CaMOYIPaBIEHUS W
OpraHu3alii, 3a HMCKIOYEHUEM IOJYYEeHUs! YCIYT, BKJIIOUYEHHBIX B MEPEYHU YCIYT, KOTOPHIE
SIBJISIFOTCS HEOOXOMMBIMH M 0053aTeIbHBIMU TSI TIPEIOCTABICHUS MYHUITUTIATBHBIX YCITYT.

2.3. Pe3ynpTaT npenoCcTaBIeHUs MyHULUITAIBHON YCIyTH



Pe3ynbrarom mpenocTaBieHUss MyHULIUTIAILHON YCITYTH SBJISIFOTCS:

- TIOCTAaHOBJIEHHWE aJMHMHHMCTpPAIMM MYHUIUMIAIBHOTO OOpa30BaHHs TOPOJACKOW OKpYT
«OxuHCcKUi» «O TMOCTaHOBKE HAa Y4Ye€T B KayeCTBE TPAXKJaH, HYXKIAIOIIUXCS B OKHIIBIX
MOMEUICHUIX);

- YBEJAOMJIEHME O IIOCTAHOBKE Ha y4YeT B KaueCTBE TIpakJaH, HYKJAIOIIUXCS B JKUIIBIX
MOMEUICHUSIX;

- yBeIOMJICHHE OO0 OTKa3e B TMOCTAHOBKE Ha Y4eT B Ka4eCTBE TPa)KIAaH, HYKIAIOUUXCS B
JKUJIBIX TOMEIECHUSX.

Pesynbrar mpenocTaBiieHUs MYHHIIMITAIBHOW YCIYTH TO BBIOOPY 3asSBUTENST MOXKET OBITh
npenocrasiieH B popMe TOKyMEHTa Ha OyMa)KHOM HOCHUTENE, a TaKKe UHBIX opMax, YKa3aHHBIX B
nyHkTe 3.2.4 HaCTOAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4. Cpox npeaocTaBiieHUS
MYHUIUTIAIBHON YCITyTH

Cpok mpenocTaBieHHMss MyHUIMNANbHOH ycnyru - 30 KajgeHIapHBIX JHEH co JHsS Ipuema
3as1BJIEHUS U HEOOXOJUMBIX IOKYMEHTOB (TIpY UX HAJIUYUN).

2.5. IlpaBoBble OCHOBAHHUS JUIsl [IPEAOCTABICHNUS MyHULIMIIAIBHON YCIIyTH

[IpenocraBienre MyHUIIUITAIBHON YCIYTH OCYILIECTBIISIETCSI B COOTBETCTBUH CO CIIEAYIOIIUMHU
HOPMAaTUBHBIMH [TPAaBOBBIMU aKTaMU:

- Koncrurymmeirr  Poccmiickoit  ®@enepauuu, mnpuaston 12.12.1993  («Cobpanue
3akoHoareabcTBa PDy, 04.08.2014, Ne 31, cT1. 4398);

- I'paxxnanckum kojaekcom P® ot 26.01.1996 Ne 14-D3 («Cobpanue 3akoHoAaTenbcTBa POy,
29.01.1996, Ne 5, ct. 410, «Poccuiickas razera», Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25,
08.02.1996, Ne 27, 10.02.1996);

- Kumungaeim konekcom Poccuiickoit @enepanu ot 29.12.2004 Ne 188-D3;

- @enepanbHbIM 3ak0HOM 0T 06.10.2003 Ne 131-®3 «O6 00mux NpUHLMIAX OpraHU3alUuu
MecTHOro camoynpasienusi B Poccuiickoit ®enepanumn» («Cobpanue 3akoHomaTeNbcTBa POy,
06.10.2003, Ne 40, ct. 3822, «I[lapmamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razeran,
Ne 202, 08.10.2003);

- ®epnepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-®3 «O0 opraHuzauuu HpeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULIUTIATBHBIX yCIyr» (IlepBoHaYanbHbIN TEKCT TOKYMEHTa ONMyOIHMKOBaH B
m3nanusix «Poccuiickas razera», Ne 168, 30.07.2010, «CoOpanue 3akoHOATENHCTBA PDy,
02.08.2010, Ne 31, ct. 4179);

- 3akoHoMm CaxamuHckoit obmactu ot 01.12.2005 Ne 87-30 «O mopsiike BEJeHHS OpraHaMu
MECTHOTO CaMOYIIPaBJICHUS y4eTa TPakJaH B Ka4eCTBE HYXTAIOIIUXCS B KUJIBIX MOMEIICHHSIX,
MPEIOCTABIIEMBIX TI0 IOTOBOPAM COIMAILHOTO HaiiMa,

- YcTaBOM MYHHUIIMIAIBHOTO 00pa3oBaHUs TOPOACKOM OKpyr «OxuHckuit» CaxamuHCKON
obmactu (puuHsT pemenreM Oxunckoro paiionHoro Coopanus ot 06.05.2005 . Ne 2.51-1);

- TlonoxeHneM O KOMHUTETE MO YHPABIECHUIO MYHHUIUMAIGHBIM HMYIIECTBOM U SKOHOMHUKE
MYHHUIUIIATLHOTO 00pa30BaHUsI TOPOJACKOH OKpyr «OXHHCKHiT» (YTBEPKICHO MOCTAHOBICHHEM
a/IMUHUCTPAIMM MYHUIIUIAIBFHOTO 00pa3oBaHus TOpoAcKoil okpyr «OxuHckuit» ot 24.02.2016 Ne
97).

2.6. McuepnbIBaroniuil nepedyeHb JOKYMEHTOB,
HEOOXO/IMMBIX B COOTBETCTBUU C 3aKOHOJIATEIIbHBIMU
WM UHBIMU HOPMATHBHBIMH NPABOBBIMU aKTaMU ISl TPEIOCTABIICHUS
MYHHMIMIAIBHON YCIIYTHU C pa3/ieJIeHUEM
Ha JIOKYMEHTBI U HHPOPMAIINIO, KOTOPbIE 3aBUTENb JTOJIKEH
IPEJICTaBUTh CAMOCTOSTEIBHO, U JOKYMEHTBI, KOTOPBIE 3asBUTENb



BIIpaBe MPEJCTaBUTh MO0 COOCTBEHHOW MHHUIIMATHBE,
TaK KaK OHU IOJUIeXKaT IIPEACTABICHHUIO B paMKax
MEXBEJJOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aUMO/ICHCTBHS

2.6.1. [Ins nonydyeHUs MYHUIMIAIBHOM yciayru 3asBuTelb mnpenocrasiasier B OMCY
CJIEAYIOIINE JOKYMEHTBI:

1) 3asBienue o ¢popme coriacHo [punoxkennto Ne 1 Kk aIMUHUCTPATUBHOMY periaMeHTY;

2) KOIIMM JOKYMEHTOB, YIOCTOBEPSAIOLINX JUYHOCTh 3asBUTENS U MIPEICTABUTEIIS 3asBUTEIS,
U JOKYMEHTa, IOATBEP)KAAOLIEr0 IIOJHOMOYMUS IPEICTAaBUTENS 3asBUTENS, B Ccllydae, €CIu
3as1BJICHUE TO/1aeTCsl IPEJICTABUTEIEM 3asBUTEIIS;

3) IOKYMEHT O CTEIICHH POJICTBA COBMECTHO MPOKUBAFOIIHX JIHIL;

4) cripaBKa ¢ MecTa KHUTEIbCTBA C YKa3aHHMEM COBMECTHO 3apErMCTPUPOBAHHBIX U IIOCTOSHHO
MIPOXKMBAIOIIMX JIHI] (BCEX YICHOB CEMbU 3asIBUTEIS);

5) AOKYMEHTBI, NOATBEPXKJAIOIIME IPABO MOJIb30BAHUS KHUJIBIM ITOMEIICHUEM, 3aHUMAaEeMbIM
3asiBUTEJIEM M WIEHAMH €ro CeMbU (OpIep, JJOrOBOp, PEIIEHUE O IMPEIOCTaBICHUU >KHUIIOTO
MTOMEIIICHHUS )

6) Bomucka OPI'YII «PocrexunBentapuszanus-denepanbHoe bTU» o Hamuuum wumm
OTCYTCTBUM HJIBIX IMOMEUICHUH Ha IpaBe COOCTBEHHOCTH 10 MECTY MOCTOSIHHOIO JKUTENIbCTBA HA
BCEX YICHOB CEMbU 3asBUTEJIS.

2.6.2. 3asgBuTenb BIPaBE CaMOCTOSTENbHO HPEACTABUTh CIEAYIOIIHE JOKYMEHTHI,
HEoOXOMMbIE IS TOJIyYE€HUS MYHMLMIAJIBHOM YCIYI'M, KOTOpbIE HaXOASTCS B PACHOPSKEHUU
rOCYy/IapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIPABICHUS U MHBIX OPTaHOB:

1) Boeinucka u3 EI'PI1 Ha HeaBMKMMOE MMYIIECTBO M CICJIOK C HUM O MPaBaxX OTICIHHOTO
JMIIa Ha UMEBLIMECs (MMEIOLIUecs) Y HEr0 0OBbEKThl HEABMKUMOI'O UMYIIECTBAa HAa KaXKJOr0 YIeHa
cembu 3asiBurens (Pocpeectp);

2) CseneHuss O JICHCTBUTENBHOCTH  (HEACHCTBUTENBHOCTH) IACIOpPTa TpakAaHHHA
Poccuiickoii deneparu (PMC);

3) [IpoBepka pa3pelicHuUs] HA BpeMEHHOE [IPOXKUBAHUE WK BUIa Ha )KUTeNbcTBO (DMC);

4) 3anpoc CBEJACHUI 0 PErUCTPAIMU TI0 MECTY KUTEIbCTBA rpakaanuaa PO (OMC);

5) 3ampoc cBefeHMI 0 perucTpanuu 1no Mecty npedpiBanus rpaxaanuia PO (OGMC);

6) 3ampoc CBEJACHHN O HAXOXKIEHUU TpakJaHWMHA B Mectax JumeHuss cBobonas (OCUH
Poccun);

7) CBenenust o rocynapcTBeHHOM peructpanuu poxxaeHus (3AI'C);

8) CBemeHUst 0 TOCYIapCTBEHHOM peructpanuu 3akiatouenus opaka (3AIC);

9) CBenenusi 0 TOCYIapCTBEHHOM peructpaiuu pacropkenus opaka (3AI'C);

10) CBenenus o rocynapctBeHHo# peructpauuu cMeptu (3AI'C);

11) CBenenus o rocynapCcTBEHHON pETUCTpaluy ycTaHoBieHUs oTioBcTBa (3AI'C);

12) CBenenus o rocyapcTBeHHOM peructpanuu nepemensl umenu (3AI'C);

13) Pemienue ynoJHOMOUEHHOTO OpraHa O IpU3HAHUU IpaxaaHnHa Mmanoumyumm (Komurer).

2.6.3. 3asBneHMe W JOKYMEHTBHI, NPEIYCMOTPEHHBIE  HACTOALIUM  Pa3leiioM
aJMMHHMCTPATUBHOTO PErjaMeHTa, MOoJalTcs Ha OyMa)kHOM HOCHUTENE WIH B (pOpME 3IEKTPOHHBIX
JIOKYMEHTOB MY HAJIMYUU TEXHUYECKONW BO3MOXKHOCTH.

ONEeKTPOHHbIE JOKYMEHTBHI JIOJDKHBI COOTBETCTBOBaTh TPEOOBAHUSAM, YCTAHOBJIIEHHBIM B
nozpaszeine 2.14 agMUHUCTPATUBHOTO PETJIaMEHTA.

3asiBIeHHE M TPUWIOKEHHbIE K HEMY JOKYMEHTbl HE [JOJDKHBI COJEp>KaTh IMOJYUCTOK,
HPUITUCOK, 3a4ePKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIIPaBIEHUH, TEKCTHI B HUX JTOJDKHBI OBITH
HaIMCaHbl Pa300pPUNBO, 0€3 COKpPAIIECHUMN.

Konun n0KyMEHTOB, NpuiaraéMble K 3asBJICHUI0 U HAIPABJICHHBIE 3asABUTEJIEM IO IIOYTE,
JOJIKHBI OBITH YJIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSJIKE JINOO B T€UeHHE 3
KaJICHIApHBIX JHEH OpPUTMHAJIBI JaHHBIX JTOKYMEHTOB IOJUIEKaT NpeabsBieHno B OMCY.

2.6.4. 3anpemniaercst TpeOOBATH OT 3asBUTEIIS:

- TpEeACTaBICHUS JIOKYMEHTOB M HH(POpMAlUM MM  OCYILECTBJIECHUS JIeHCTBHUH,
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IIPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU
aKTaMM, PETYJIMPYIOIIMMH OTHOLIEHHs, BO3HHMKAKOIIHE B CBA3M C IPEIOCTaBICHUEM
MYHHULUIIAJIBHON YCIyTH;

- MPEJCTaBIICHUS TOKYMEHTOB U HH(POpPMAIIH, KOTOPbIE B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii ®@enepanyiv, HOpMaTUBHBIMU IPaBOBBIMU akTaMHu CaxalnHCKON
00JacTl ¥ MyHHUIIUTAIBHBIMUA IIPABOBBIMU aKTaMU HAXOJAATCSA B PACHOPSKEHUH OPraHOB MECTHOT'O
CaMOYIPABJIEHUS, IPEJOCTABIAIOIIMX MYHUIMNAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OPraHOB M
(unM) TOJIBETOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIpaBICHHS
OpraHM3aluii, y4acTBYIOIIMX B IPEJOCTABICHUM MYHULUIAIbHBIX YCIYr, 3a MCKIIOUYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThu 7 denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3aLH NIPEAOCTaBICHUS FOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYI).

2.6.5. Ilpm mpenocTaBIeHHMH MYHHUIIMNAIBHBIX YCIYr B JJEKTpOHHOW (dopme ¢
UCTIONIb30BaHNEM (efepaibHON TOCYIapCTBEHHOW WH(MOPMAIMOHHON CUCTeMbl «EMuHBIA mopTat
rOCY/IapCTBEHHBIX ¥ MYHULUMNAIbHBIX YCIYr ((QyHKLIMIA)» M pPErHOHAIBHOM TOCYAapCTBEHHOM
uHpopManoHHON cuctembl «llopram rocynapcTBEHHBIX M MYHHMLIMIAIBHBIX yCIyr ((pyHKImif)
CaxanuHckoi o01acTu» 3anpenieHo:

- OTKa3bIBaTh B IPUEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS
MYHUIIUIIAJILHON YCIIYyTH, B CIy4ae €clii 3alpoc U JOKYMEHThI, HEOOXOAUMBbIE JIJIsl IPEOCTaBICHUS
MYHUIIUTIATBHONH yCIYTH, TOJAHBl B COOTBETCTBHHM C HH(pOpMAIMEe O CpOKax W TOpsIKe
IpeOCTaB/ICHUs] MyHULIMNIAIBHON yciayry, onyonukosanHoi Ha EINIY, PIITY;

- OTKa3blBaTh B IPEJOCTABICHUM MYHMIMIAIBHOW YCIYrM B Ciydae, €CIM 3alpoc H
JOKYMEHTBhI, HEOOXOAWMBbIE HJsi MPEIOCTABICHUS MYHHIIMIIATBHOW YCIYrW, T[OJAaHBI B
COOTBETCTBUM C MH(pOpMaLUeld O CPOKaX U IMOPAIKE NMPEAOCTaBICHUS MYHULIMIAIBHOW YCIIYTH,
omyonukoBanHoit Ha EINI'Y, PIIT'Y;

- TpeOoBaTh OT 3asdABUTENS COBEPLIEHMS WHBIX JCHCTBHI, KpOME IPOXOXKICHUS
uAeHTU(PUKAIIMK ¥ ayTeHTHU(UKAUU B COOTBETCTBUM C HOPMATHUBHBIMH IIPABOBBIMH aKTaMHU
Poccniickoit ®@epepanmu, ykasaHus LEJIA [PUEMa, a TAKXKE IPEJOCTABICHUsS CBEIACHUM,
HEOOXOMUMBIX [UIsl pacyeTa IJIMTEIbHOCTH BPEMEHHOTO0 HWHTEpBaja, KOTOPBIM HEOOXOAMMOCTH
3a0pOHUPOBATH JJIsl IPUEMA;

- TpeOoBaTh OT 3asBUTENS MPEAOCTABICHUS JOKYMEHTOB, MOJATBEP)KIAIOIIUX BHECEHUE
3asiBUTEJIEM IUIATHI 3@ MPEAOCTaBICHUE MYHUIIUIATIBHOMN YCIIYTH.

2.7. VicuepnibiBaroliuii IepedeHb OCHOBAHUMN I OTKa3a
B IIpUeMe JOKYMEHTOB, HEOOXOMMBIX JJIS IPEI0OCTaBICHHUS
MYHULUIIAJIBHON yCIyTH

OcHoBaHMH JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX Uil MPEJOCTaBICHUS
MYHUILIMIIAJIBHOW YCIIyTH, HE NIPEAYCMOTPEHO.

2.8. UcuepnpiBaroniynii nepeueHb OCHOBAaHUM JJI OTKa3a
B MPEIOCTABJICHUY MYHUILIMITAJILHOW YCIYTH

OcHoBaHMEM I OTKa3a B PEIOCTABIEHUN MYHUIIUTIATBHON YCIYTH SIBIISIOTCS:

- K 3asBJICHUIO O MPUHATUH Ha YYeT 3asBUTEJIEM HE MPEJCTaBICHbI JOKYMEHTHI, 003aHHOCTh
10 IPEACTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIS,

- 3asIBUTEJIb HE IPU3HAH MAJOUMYILUM I'PaXk1aHUHOM;

- IPpEACTABJICHBI JOKYMCHTEI, KOTOPBIC HC IMOATBCPKAAIOT ITPABO I'pa’XJiaH COCTOATH Ha YUCTEC
B KaU€CTBE HYKJAIOIINXCS B )KUJIBIX [IOMEIIECHUSAX;

- HE UCTEK CPOK, NMpeaycMOoTpeHHbIN craTthelt 3 3akona CaxanmuHckoi obmactu ot 01.12.2005
Ne 87-30 «O mnopsiike BeeHUsI OpraHaMyd MECTHOTO CaMOYIPAaBIEHUS ydeTa IpakJjaH B KauecTBE
HYXIAIOMUXCA B )KUJIBIX MIOMCIICHUAX, TPEAOCTABIIACMBIX 10 JOrOBOpaM COMAJIbHOIO HamMa.



2.9. Pa3mep miatel, B3UMAaeMOU C 3asiBUTENS
IIPU NPEAOCTABICHUN MYHUIIUIIAILHON YCIYTH.

[IpenocraBieHne MyHUIUIIATBHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.

2.10. MakcuMaJIbHBIN CPOK OXKUJIAaHHS B OUYEpeIr
MIPU TI0J]aue 3arpoca o MPeJoCTaBICHUN
MYHUITUIIAJILHON YCIYTH U TIPU TIOJYYEHUH pe3yiIbTara
MPEI0CTABIICHUS] MyHUIIUTIATBHOU YCIIYTH

MakcumanbHblii CPOK OXHUJAHUSL B OuUepelMd IMpU ToJaue 3amnpoca O MPEeJOCTaBICHUU
MYHHULIMIIAJIBHOM yCIAYrM M TpU TMOIYYEHHHM pe3yjbTara MYHMIIMIAIBHOM YCIYyTd B OTHEIN
VIPaBICHUS KWIMIIHBIM (OHIOM KOMHTETa TI0 YIPABJICHUIO MYHHIIMITAILHBIM UMYIECTBOM H
SKOHOMHKE MYHMIIMIIAILHOTO 00pa30BaHUsI TOPOACKON OKpYT «OXUHCKUN» HE JOJDKEH MPEBBIIIAThH
15 MunyT.

2.11. Cpoxk perucrpanuu 3amnpoca 3asiBUTEIs
0 IIPEJOCTaBIEHUN MYHULIUIIATBHON yCIyrH

Peructpamust  3ampoca  3asBUTENIE O  NPEJOCTAaBICHUM  MYHUUUIIAIBHOM  yCIYTH
OCYIICCTBIIICTCS B J€Hb IOCTYIUICHUS 3ampoca B OTIEN YIPABICHUS SKUJIUIIHBIM (OHIOM
KOMHUTETa IO YOPABICHUID MYHUUUIAIbHBIM HMMYIIECTBOM K S3KOHOMHUKE MYHUIIMNAIBHOTO
00pa3zoBaHus TOPOACKON OKpyr «OxuHckui» uimm MOLI.

Peructpamusi 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEIOCTABICHHUS
MYHUIUTIAJIBHON yCIYyTH, NMPU MPEAOCTABICHUM MYHUIIMIAIBHOU YCIYTH B 3JEKTPOHHOU (opme
nocpeactsoM EINY, PIII'Y ocyiecTBisercs B aBTOMaTUYECKOM PEKUME.

2.12. TpeGoBaHUs K TOMEIIEHUSM, B KOTOPBIX MIPEIOCTABIISIOTCS
MYHHIIUITAEHBIC YCITYTH

2.12.1. Ilpuem 3asBUTENENH OCYIIECTBISETCS B CIELMAIBHO 00OPYAOBAHHBIX IS ATHX Lesel
MOMEIIEHUAX, KOTOPbIE OCHAINAIOTCS MHPOPMALMOHHBIMU TAaOMUYKaMU (BBIBECKAMH) M JIOJIKHBI
COOTBETCTBOBAaTh KOM(DOPTHBIM /JIsl 3aIBUTEIICH YCIOBUSM.

[TomemieHusi, B KOTOpPBIX NPEAOCTABISAETCS MYHHULUNAIbHAS YCIyra, JOJDKHBI OBITH
000py/Z0BaHbl aBTOMAaTHMYECKOM TOXKAapHOM CHUTHAIM3alMed W CpeACTBaMM I0XKApPOTYIIEHUS,
CHUCTEMOM OIIOBELICHMSI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYaLIUH.

B 31anun, rne opranusyercs MpueM 3asBUTENEH, TPelycCMaTPUBAIOTCS MeCTa OOIIECTBEHHOTO
NOJIb30BaHus (TyaJeThl);

2.12.2. Mecrta oxugaHusi U MecTa sl MpHEMa 3alpocOB 3asBUTEIECH O MpeIOoCTaBIECHUU
MYHUIIUNAIBHON YCIYT'M [JOJDKHBI OBITh OOOpYIOBaHBI CTYJIbSIMH (KpPECEIbHBIMH CEKIMSIMHU,
CKaMbsSIMHM) a TakKXe CToJdaMHM (CTOMKaMH) C KaHIEIIPCKUMU MNPUHAJICKHOCTSIMH IS
OCYILIECTBIIEHUS] HEOOXOMMBIX 3aITUCEH.

2.12.3. Mecra st WHGOPMHPOBAHHUS 3asBUTENEH OOOPYAYIOTCS WH(POPMAIMOHHBIMH
CTeHJ]aMM, Ha KOTOPBIX pa3MelaeTcsi BU3yajbHast U TEKCTOBas MH(OpMaIus.

2.12.4. TlomemeHus, NpeaHA3HAYEHHBIE A TPEJOCTABICHUS MYHMIUMIIAIBHON YCIYyTH,
JIOJDKHBI YZIOBJIETBOPSITH TpEOOBaHUSIM 00 oOecrieueHHH OecIpensaTCTBEHHOTO JOCTyIa HHBAINIOB
K 00BbeKTaM COLMaTbHOMN, HHKEHEPHON U TPaHCHOPTHOW MHPPACTPYKTYP U K MPEAOCTaBISIEMbIM B
HUX ycIyraM B COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoii ®enepanuu 0 cOLUaIbHON
3alUTe UHBAJIUIOB.

2.12.5. B nensx obecrieueHus JOCTYITHOCTH MYHUIUITAIBHON YCIYyTH JUIsl HHBAIMJIOB JTOJDKHBI
OBITH 00ECIICUEHBI:

- ycnoBHsl OeCHpemnsITCTBEHHOI'O JOCTyHa K OOBEKTY (3JaHMIO0, MOMELICHHIO), B KOTOPOM



NPEJOCTABISCTCS yCclayra, a Takke JUIs OeCHpensTCTBEHHOIO TOJb30BAHUS TPAHCIOPTOM,
CpeACTBaMU CBSI3U U HHPOPMALIUY;

- BO3MOXKHOCTb CAMOCTOATEIBHOTO IEPEABWKEHUS 110 TEPPUTOPUM, HA KOTOPOH
pacIoyokeHbl OOBEKThl (31aHMs, MOMEIEHUs), B KOTOPhIX NPEAOCTABISAIOTCS YCIYI'H, a TaKKe
BXOJIa B TaKH€ OOBEKTHI M BHIXOA U3 HUX, MIOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BHICAIKU U3 HETO,
B TOM YHCJIE C UCIIOIb30BaHUEM KPECa-KOJISCKH;

- CONPOBOXJIECHUE WHBAJIHMIOB, HMMEIOUIMX CTOHMKHE pAacCTpoiicTBa (YHKIMU 3pEHHUS U
CaMOCTOSITEJIBHOTO TIEPEIBUKCHHUS,

- HaJyIeXkaliee pa3MelleHne o0OpyIOBaHUS M HOCHUTENEH HWHQOpMAINK, HEOOXOIUMBIX IS
obecrieyeHHs OECHPENATCTBEHHOr0 JOCTYa MHBAINIOB K 00BbEKTaM (3JaHUsAM, [TOMEUICHUsM), B
KOTOPBIX IPEJOCTABISAIOTCS YCIYTH, U K YCIIyIaM € y4€TOM OTpaHMYEHUIN UX KUZHEIEATEIbHOCTH;

- nyOnupoBaHME HEOOXOIMMOW JJsi MHBAIMJOB 3BYKOBOM M 3pHUTEIbHON HMHpOpMaunuu, a
TaKXKe HaJIMucel, 3HAaKOB M WHOW TEKCTOBOM U rpaduyeckod wuHOpManuu 3HAKaMHU,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM IIpUdTOM bpaiins;

- JIOITYCK CYpAONEPEeBOIUNKA U TH(IIOCYPAOTIEPEBOAUNKA;

- JIONIYCK Ha OOBEKTHI (3[aHMs, IOMEIIECHHUs), B KOTOPBIX MPEIOCTABISAIOTCS YCIYyTd COOAKH-
IPOBOJAHMKA NPU HATUYUM JIOKYMEHTAa, IOJITBEPXKIAIOLIET0 €€ CHeluanbHoe oOydeHue u
BbIJJaBaeMOro 1o ¢opmMe H B MOpPSAJIKE, KOTOpPble ONpeAessoTcs (eaepanbHbIM OpraHoM
UCIIOJIHUTENIbHOM  BJIAcTH, OCYLIECTBIISIOIIMM (QYHKIMM 1O BbIPAaOOTKE M  peaau3aluu
roCyJapCTBEHHON MOJIMTUKA U HOPMATUBHO-IIPABOBOMY PEryJIMPOBAaHUIO B cdepe COLualbHON
3alllUThl HACEJICHNUS;

- OKa3aHHWE WHBAIMJAM IOMOLIM B IPEOJOJEHUHM OapbepoB, MEIIAIOUIMX IMOJYYEHHUI0 MU
yCIIyT HapaBHE C APYTUMHU JULAMH.

(B cimyyae HEBO3MOXHOCTH OO€CIIEUEHHUS BBILICNIEPEUUCICHHBIX TPeOOBAHUN B IOJHOM
o0beme, Komuter npuHuMaeT Mepsl JUIsl yAOBIETBOPEHUSI MUHUMAJIbHBIX OTPEOHOCTEN U 10CTyIa
UHBAJIUZOB K MECTy HpPEAOCTaBIE€HUS YCIyrd, Ju0O, KOIrjaa 3TO BO3MOXHO, oOOecreyrBaer
IIPEIOCTABIIEHUE YCIYTH 110 MECTY KUTEJIbCTBA MHBAJINA UM B IUCTAHLIUOHHOM PEXHUME).

2.13. Tloka3zarenu TOCTYITHOCTH M KaueCTBa
MYHUIIUTATBHBIX YCIYT

2.13.1. Tloka3arenu HOCTYITHOCTH U KayeCTBa MYHULIMIIAJIBHBIX yCIIYT:

1) nocTynHOCTH HHPOPMAIMH O TOPSAKE NPEJOCTABICHHSI MyHUIIMIIAIBHON YCIIyTH;

2) BO3MOXKHOCTb IMOJIy4€HUsI HHPOPMALIUU O XOJIe MPEAOCTABICHUS MYHUIUIIAIbHON yCIyTH,
B TOM YHCJIE C UCITIO0JIb30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJIOTUH;

3) BO3MOXHOCTh TMOJYYEHHS MYHMLMIAIBHOW YCIyTM B 3JEKTPOHHOM BHAE C
ncnonb3oBanuem EIITY, PIITY;

4) BO3MOXHOCTb MOJTy4eHHsI MyHUIIUNIaNbHOU ycinyru B ML,

5) KONMMYECTBO B3aMMOJCHCTBUI 3asBUTEINS C JOPKHOCTHBIMU JIMLIAMHU TPU NIPEIOCTABIEHUU
MYHULIMIIAJIBHON YCIYTH U UX IPOAOKATEIBHOCTD;

6) co0roieHNEe CPOKOB MPEIOCTABIICHUS MYHUIIUIIAJIbHON YCIYTH;

7) DOCTOBEPHOCTH MPENOCTABISAEMOI 3asiBUTENAM MH(POPMAMU O TOPSIAKE MPEeTOCTaBICHUS
MYHUIIMIIAJIBHON YCIIYTH, O XOJI€ MPEA0CTaBICHHUS] MyHUIIUIAIBHON YCIIyTH;

8) oTcyTCTBHE OOOCHOBAHHBIX 7KaJ00 CO CTOPOHBI 3asiBUTENEH Ha pelieHus U (WIK) AeWCTBUS
(Oeznericteue) OMCY, wmyHununanbHbix  cayxamux OMCY  npu  mpenocTaBlieHUU
MYHUIIMIIAJILHOU YCITyTH.

2.13.2. Tloka3arenu JOCTYITHOCTH M KaueCTBAa MYHULIUITAJIBHBIX YCIYT MPU NPEJOCTABICHUH B
JIEKTPOHHOM BHUJIE:

1) BO3MOXKHOCTh MOJy4YeHHUS] MH(OPMALIUK O MOPSJIKE U CPOKaxX MPEAOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EIIY, PIITY;

2) BO3MOXHOCTb 3alllCM Ha MpUEM B OpraH Ui IOJaud 3amnpoca O IMPeloCTaBICHUU
MYyHHULUIIAIBHON yeinyru nocpencrsoM EINIY, PIITY;



3) BO3MOXXHOCTb (hopMupoBaHus 3arpoca 3assureneM Ha EINI'Y, PIITY;

4) BO3MOXHOCTb IpUEMa M PErHCTPAllMUd OPraHOM 3ampoca M UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIs IPEJOCTaBICHUS MYHUIMNAIBHOM YCIYrH, MoAaHHbIX nocpenacrsoMm EINY,
PIIT'Y;

5) BO3MOYKHOCTbH OILIAThl IOCYJAapCTBEHHOM MMOLIIMHBI 32 MPEAOCTaBICHUE MYHULIUIIAIbHON
yciyru ¢ ucnosibzoBanueM EINY, PIIT'Y;

6) BO3MOKHOCTb IOJTyYCHHSI pe3yiibTaTa MPeI0CTaBICHUS MyHUIIMIAIBHONW yCIyru B (hopme
JIOKYMEHTa Ha OyMa)>KHOM HOCHTEINE WIN B (JOPME AIIEKTPOHHOIO TIOKYMEHTAa,

7) BO3MOXHOCTb OLIEHUTHb JIOCTYIHOCTh M KauecTBO MyHMUIMNanbHON yciayru Ha EIIIY,
PIIT'Y;

8) BO3MOXXHOCTh HANpABJICHUS B DJEKTPOHHOH (hopme, >kanoObl HA peIIeHHUs U JeHCTBUS
(6e3neiicTBust) OMCY, npeaocTaBIIsIFONIEro MyHUIUITAIBHYIO YCIYTY, TOJKHOCTHOTO Jiniia OMCY
B XOJI€ IPEAOCTaBICHUS YCIYTH;

2.14. Nnpie TpeOoOBaHuUs, B TOM YHCJIE YUUTHIBAIOLIME
BO3MOYKHOCTh U OCOOEHHOCTH NPEOCTABICHUS
MyHULIUNIAIbHOU yeiayru B M®IL 1 0coOeHHOCTH peaoCcTaBICHUS
MYHUIUTNIAIBHON YCIIYTH B 3JIEKTPOHHOH (opme

2.14.1. [IpenocraBienre MyHUIMNaIbHOU yciryrd B M®L] ocyiiecTBiisieTcss B COOTBETCTBUU C
COIJIAILIEHUEM O B3aMMOJIEHCTBUH, 3aKI04eHHBIM Mexx1y OMCY u M®I] ¢ MoMeHTa BCTYIJICHUS B
CUJIy YKa3aHHOTO COTJIalllCHUS.

2.14.2. TlpenocTaBieHre MyHULMIIAIBHON YCIYTHU MIPU HAJIMYUU TEXHUYECKON BO3MOMXKHOCTHU
MOJKET OCYIIECTBIISIThCS B NIEKTPOHHOU opme yepes «JIuunbiit kabuner» Ha PIIT'Y unu EITY ¢
UCIIOJIb30BAaHUEM  AJIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX JJEKTPOHHOW MOANUCHIO B
COOTBeTCTBUU ¢ TpeboBanusamu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6 31eKTpOHHOM
HOJIHUCH.

2.14.3. TpeOGoBaHUsl K 3JEKTPOHHBIM JIOKYMEHTaM M 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB,
IIPEIOCTaBIIsIEMBIM uepe3 «JIMuHbIi KaOuHEeT»:

1) pasmep oxHoro ¢aiina, coaepallero MEKTPOHHBIA JTOKYMEHT WJIN 3JEKTPOHHBIA 00pa3
JIOKYMEHTa, He JJoJbKeH npeBbiaTth 10 M6. MakcumanbHblil 00beM Beex daitnnos - 50 M6;

2) AOMyCKaeTcsl MPeIoCTaBIATh (aiiibl caenyronmx dpopmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢aiinoB, umeromux ¢GopMaThl, OTIMYHBIE OT
YKa3aHHBIX, HE JIOIYCKAETCs;

3) noxymenTsl B hopmate Adobe PDF nomkHbl ObITH OTCKAHUPOBAHBI B YEPHO-OEIIOM JTHOO
cepoM IIBeTe, OOECHEeuMBAIOLIEM COXpPAaHEHHE BCEX ayTEHTHYHBIX MPHU3HAKOB IMOIJIUHHOCTH
(xauecTtBO - He MeHee 200 Touyek Ha JIOWM), a UMEHHO: TrpauyecKol MOANMUCH JUIA, TeYaTH,
YIJI0BOTO IITaMIa OJaHKa (eciau MpUeMiIeMo), a TAK)Ke PEKBU3UTOB IOKYMEHTA,

4) xaxablii OTAEIbHBIN JOKYMEHT JOJIKEH OBITh 3arpy’KE€H B CUCTEMY IOJIa4ll JOKYMEHTOB B
BUJIE OT/ENbHOTO Qaiina. KomuuecTBo (aitioB JOIKHO COOTBETCTBOBATh KOJUYECTBY JJOKYMEHTOB,
npeacraBmsiembix  4epe3 PIIIY wu EIIY, a nHaumeHoBanue (DailyioB JOMKHO TO3BOJISTH
UCHTUPHUIHUPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

5) ¢aiinbl He TOJIKHBI COJIEPKaTh BUPYCOB M BPETOHOCHBIX IPOrpamMM.

2.14.4.  [eiictBus, CBSI3aHHbIE C  IPOBEPKOM  JEHCTBUTEIBHOCTH  YCUJIEHHOM
KBJIM(ULMPOBAHHON 3JIEKTPOHHOM MOANMCH 3asBUTENS, MCIOJIb30BAaHHOW Npu OOpalieHuu 3a
MIOJIyYUEHUEM MYHUIMNAIBHON YCIYTH, a TakK€ C YCTAaHOBJIEHHMEM IIEPEUHS KJIACCOB CPEICTB
YIIOCTOBEPSIOLIUX LEHTPOB, KOTOPHIE JTOMYCKAIOTCS ISl UCIIOJIb30BAHUSA B LENSIX OOecredeHus
yKa3aHHOM NPOBEPKH U OMNpPENeNsIIOTCS HAa OCHOBAHMHU YTBEP)KIAeMOH (QelepanibHbIM OpraHoM
WCIIOJTHUTEIIbHON BJIACTH MO COTJIacoBaHUI0 ¢ DenepanbHOU ciyx00i 6e3omacHocT Poccuiickoit
Qenepanu  MoJeNd  yrpo3 0Oe3omacHOCTH HMH(oOpManuu B HMHOOPMAIIMOHHONH  CHUCTEME,
HCIIOJIb3YEMOM B LENX MpHeMa oOpallleHui 3a MPe0CTaBICHUEM TaKO! YCIIyTH, OCYLIECTBIISIOTCS
B COOTBETCTBUU ¢ noctaHoBieHUeM [IpaButenbctBa Poccuiickoit ®denepannn ot 25.08.2012 Ne 852



«O06 yrBepxkneHuun IlpaBun HCHONB30BaHMSA YCHICHHONW KBAIM(UIIMPOBAHHOM 3IIEKTPOHHON
HNOJANNCH NpU OOpaIlleHUH 3a IOJY4YEHHEM TOCYJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT H O
BHECEHUU M3MeHeHus B IlpaBuia pa3pa®oTKu W yTBEp:KIEHHS aAMUHUCTPATHBHBIX PEriaMEeHTOB
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX YCIyI».

Pazpen 3. COCTAB, IIOCJIEAJOBATEJIBHOCTD 1 CPOKH BBLITTOJIHEHW A
AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUMA K ITOPALAKY
X BBIITOJIHEHM, B TOM UUCIIE OCOBEHHOCTH BBITIOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTH BBIITOJIHEHWA AAMUHUCTPATUBHBIX ITPOLIEAYP
B MHOI'O®YHKIMOHAIJIBHbBIX HEHTPAX

3.1. VcuepnsiBaronuii nepeyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

3.1.1. [IlIpemocraBieHre MYHUIMTAIBHONH YCIyTM BKJIIOYaeT B ce0s  CIeAyroniue
aJIMUHHUCTPATUBHBIC IPOLEAYPBHI:

1) mpuem 3asBICHUS M JOKYMEHTOB, IPOBEPKAa IIaKeTa JIOKYMEHTOB Ha COOTBETCTBHE
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY, perrucTpalus 3asBICHUSI U JOKYMEHTOB;

2) TpoBepKa JIOKYMEHTOB, HEOOXOJMMBIX JJIsl MPEJOCTABICHUS MYHUIIMIIAILHON YCIIYTH,
dbopMupoBaHUE MEXKBEJOMCTBEHHBIX 3alpOCOB, IMOJyYeHHE HEOOXOAUMBIX (HEIOCTAIOIIHX)
JIOKYMEHTOB (CBEJICHUI );

3) ompeneneHue YpOBHS 0OECIIEUEHHOCTH OOIIEH IJIOMAAbI0 >KUJIOTO IOMEIIEHUS H
YCTaHOBJICHHE OCHOBAaHHM, AIOIIMX IMPAaBO JJIS MPU3HAHUSA TPAXIAH HYKIAIOIIUMUCS B JKHIIBIX
MOMEUICHUSIX, IPEOCTABISEMBIX IO JOTOBOPAM COIIHMAILHOTO HaliMa;

4) TOATOTOBKA YBEIOMIICHHS 3asBUTEIsl O IOCTAHOBKE HA y4eT TpaXk[JaH, B KauecTBE
HYXJAIOMIUXCS B JKUJIBIX MOMEIICHUAX, MPEAOCTABIsIEMbIX MO JOrOBOpaM COLMAIBLHOTO HaiiMa
1100 yBEJIOMJIEHHS 00 OTKa3€ B IPEJOCTABIEHUN MYHULIUIIAJIbHON YCIYTH.

3.1.2. briok-cxeMa NpeaoCcTaBlIeHUs MYHUIIMTIATBHON YCIYyTU MpUBEAeHa B NpuioxeHnu No 3
K HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY.

3.2. Onucanue aIMAHUACTPATUBHBIX TTPOIEAYP

3.2.1. [Ipuem 3asiBiIeHUS U JOKYMEHTOB, MPOBEPKA MaKeTa IOKYMEHTOB Ha COOTBETCTBUE
HACTOALLEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY, PETUCTPALIMS 3asBJIICHUS U JOKYMEHTOB

3.2.1.1. OcHoBaHMeM JUIs Hayaja aJMUHHCTPATUBHOW MPOLEAYPHI SIBJISETCS MOCTYIUIEHUE B
OMCY 3asBrieHus U JOKyMEHTOB, YKa3aHHBIX B IYHKTE 2.6 aIMUHUCTPAaTUBHOIO PETJIAMEHTA!

- TIOCPEJCTBOM JIMYHOTO OOpaiieHus K JobkHOcTHOMY suiy OMCY, oTBETCTBEHHOMY 3a
MPUEM TOKYMEHTOB;

- IOYTOBBIM OTIIPABIICHUEM;

- nocpeactBam Enunoro nnu PernonansHoro IlopTanos (pu TEXHUYECKOH BO3MOXKHOCTH);

- yepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTP.

3.2.1.2. B cocTaB aAMHHHCTPATUBHON MPOLEAYPHI BXOIAT CIEAYIOUINE aJIMUHUCTPATHBHEIC
JEUCTBUSL:

- YCTaHOBJIGHHE JIMYHOCTHU 3asiBUTENs (TPEACTaBUTENS 3asBUTENs1) B TOM YHMCIE IpOBEpKa
JIOKYMEHTa, YI0CTOBEPSIOLIETO JIMYHOCTD;

- TpOBEpKA IPEJICTABICHHBIX JOKYMEHTOB, HCXOAs M3 COOTBETCTBYIOIIETO IE€pPEUHs
JIOKYMEHTOB, HEOOXOIUMOTo JUIsl IMONy4eHHs MYHUIUNANbHOW yciyru. B cimywdae orcyrcTBHs
IIOJIHOTO TaKeTa JOKYMEHTOB CIIEHMAINCT JIOBOAWT JI0 CBEICHUS 3asBUTENSI BBISBICHHBIC
HEIOCTaTKHU Y MPEAJIAaraeT uX yCTPaHUTh;

- TIPOBEpPKAa COOTBETCTBHS IPEACTABICHHBIX JOKYMEHTOB CIEAYIOIIMM YCIOBHSM: TEKCT
3asBJICHMs HamucaH (oTmevyaraH) pa300puMBO U B MOJHOM, HEOOXOIMMOM 00BEME; 3asiBICHHE He



3aIl0JTHEHO KapaHJalIoOM; B JJOKYMEHTaX HET MOIYHCTOK, IMPUIHCOK, 3a4€PKHYTHIX CJIOB U MHBIX HE
OTOBOPEHHBIX UCIPABICHUN;

- CpaBHEHHE IMPEJCTABICHHBIX AK3EMIUIIPOB OPUTMHAIOB C KOMUSAMH JOKYMEHTOB (TIpU
JUIHOM TIpUEME);

- B Cllydae OTCYTCTBHUSI KONHH IPEJOCTaBISIEMbIX JOKYMEHTOB, KOIMUPOBAHWE OPUTHHAJIOB
(Ipu TUYHOM TIpHEME);

- peructpanms 3asBiICHHs TrpaxaaHuHa B KHure perucrpanuu 3asBICHUN TpaxkaaH,
HYKJIQIOLIMXCSl B AKMJIBIX TOMEIIECHUAX, IPEAO0CTaBIAEMBbIX 110 IOTOBOPaM COLIMAJIBLHOIO HaliMa,

- IpY HAJUYUU 3asIBJICHHUS U TOJHOTO KOMIUIEKTa JOKYMEHTOB — O(OpPMIIEHHE PACIUCKU O
npremMe JOKYMEHTOB (mpuiioskenue Ne 2).

3.21.3. Cpok perucTpanuu 3asBICHUS yCTaHOBIEH B mnyHKTe 2.11 HacTosmero
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

OTBETCTBEHHBIM 32 BBINOJIHEHHE AJMHHHUCTPATUBHOW NPOIEIYpHl SBISETCS CHEIHMAIHCT
OMCY, OTBETCTBEHHBIH 3a IPUEM U PETUCTPALIUIO IOKYMEHTOB.

3.2.1.4. KpurepueM TNpUHATHS peEIICHHs B paMKaX HaCTOSIIEH aJIMUHHCTPaTUBHOU
HpOLEypbl SIBIAETCS TMOATBEPXKACHUE JIMYHOCTH 3asBUTENA (NPEACTABUTENS 3asBUTENS) U
MOJTHOMOYMH TpeacTaBuTelNs (Ipu OoOpalieHUd TPEACTABUTEINS 3asBUTENS), HAIWYHE MPABHIBLHO
0(pOPMIIEHHOTO 3asBIECHHUS.

3asBUTENb YBEAOMIIIETCS O Jareé W HOMEpPE PETUCTpalH 3asBICHUS W IPUIaraeMbIX
JIOKYMEHTOB.

3.2.1.5. Pe3ynbpraToM BBHIMOIHEHUS aIMUHHCTPATUBHOW MPOIEIYPHl SBISETCS PErHCTPaLUs
3asBJICHHUS, a TaKXKe:

1) npu nuunom obpamennu B OMCY:

- BblJa4ya JODKHOCTHBIM JInoM OMCY, OTBETCTBEHHBIM 3a IPUEM JJOKYMEHTOB, PACIHCKH B
JICHb MTOJYYCHHUS TAKUX JOKYMEHTOB;

2) B ciyyae 1oJja4yM 3asBJICHUS TOCPEICTBOM IIOYTOBOTO OTIIPABICHMUS:

- HamnpaBJICHHWE PACIHCKH MO YKa3aHHOMY B 3asBICHHUU IIOYTOBOMY aJpecy B TECUCHHE
paboyero aHs, cienyrolero 3a faeM noaydenus OMCY;

3) B citydae nojauu 3asBieHus TM4HO yepe3 MOILL:

- Bpy4€Hue pacnucku corpyaqHukoM M®L] B 1eHb noxydeHus 3asBIeHUS U JOKYMEHTOB.

3.2.1.6. Cnocobom QuKcauu pe3yibTaTa BBIIIOJHEHUS AIMHHUCTPATHBHON TMPOLEIYPHI
SBJISIETCS PErHCTpalus 3asBJIeHUs B JoKyMeHToobopoTre OMCY.

3.2.2. IIpoBepka TOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHHS MYHUITUTIAIBHOMN
yCIIyr, pOpMHUPOBAHNE MEKBEIOMCTBEHHBIX 3aIIPOCOB, MOYYeHUE HEOOXOIUMBIX (HETOCTAIOIINX )
JIOKYMEHTOB (CBEJIECHUIN)

3.2.2.1. OcHoBaHMEM ISl Havajga aMHUHUCTPATUBHON IPOLEAYPHI SBISETCS NMOCTYIUIEHUE B
OMCY 3apeructprupoBaHHOTO 3asiBICHUS C IPUIIAaTa€MbIMH IOKYMEHTAMHU.

3.2.2.2. B cocTaB aIMUHHUCTPAaTHUBHON MPOLEAYpPbl BXOAAT CIEAYIOIINE aJIMUHUCTPATHBHbIE
JIEUCTBHUS:

- NIpU TOCTYIJIEHUH JOKYMEHTOB JOJDKHOCTHOE JIMIO B LEJAX MHPOBEPKH TOCTOBEPHOCTHU
IIPEJICTABICHHBIX JIOKYMEHTOB, a TaKXKe B Clydae HENpEeICTABIICHUS 3asBUTEIIEM CaMOCTOSITEIILHO
JIOKyMEHTOB, YKa3aHHbIX B TIIyHKTe 2.6.2 HacTOALIET0 aJMUHUCTPATUBHOIO pETJIaMeEHTa,
dbopMupyeT U HaIpaBiIsieT MEKBEJOMCTBEHHBIE 3allpOChl B T€UEHHE 5 JHEW C JIaThl perucTpaiun
3asIBJICHUS U IPUJIaraeMbIX K HeMy ToKyMeHToB B OMCY.

3.2.2.3. Cpox BBINIOJHEHHUS aIMHUHHCTPATUBHOW Tporenypsl B TeueHue 10 mHei co mHS
NOCTYIUIEHUS 3apETUCTPUPOBAHHOTO 3asIBJICHMSL.

OTBETCTBEHHBIM 3a BBINOJIHEHUE AJMUHUCTPATUBHOM MpOIENyphl SBISETCS CHEIHAINCT
OMCY.

3.2.2.4. KpurepueM TMpUHATHS PEMICHWS B pPAMKaX HACTOSIIEW aJIMUHUCTPATHUBHOU
IpOILeyphl SABIAETCS HalU4ue JIMOO OTCYTCTBHE B PACIOPSHKEHUHU JOJDKHOCTHOro juna OMCY



CBEJICHHUH U JOKyMEHTOB, HEOOXOAMMBIX JIJIS IPEIOCTABICHUS YCIYTH.

3.2.2.5. Pe3ynbraroM BBITOJTHEHUS! aIMUHUCTPATUBHOM MPOIICAYPHI ABJISETCS MPUOOIICHUE K
3asBJICHHI0O OTBETOB Ha MEXBEJIOMCTBEHHBIE 3alIPOChI, IOJArOTOBJIECHHBIN IAKET JOKYMEHTOB,
HEOOXOUMBIN JJIs1 OCYIIECTBIICHUS CIEAYIOMIeNd aIMUHUCTPATUBHOMN MPOLETYPHI.

3.2.2.6. CnocoboM ¢uKcanuu pe3yibTaTa BBIIOTHEHHUS aJMHHUCTPATHBHON MpPOLETYPHI
ABIIETCS  COPMUPOBAHHBIM MakeT JOKYMEHTOB, HEOOXOJUMBIX JUIsl  MPEAOCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

3.2.3. Onpenenenre ypoBHS 00ECTICUEHHOCTH OOIIEH IITOMIABIO0 YKIJIOTO IIOMEIICHUS U
YCTAHOBJICHHE OCHOBAHHA, TAIOIIUX PABO JJIsl IPU3HAHUS TPAXKIaH HYKTAIOIIUMHUCS B KHIIBIX
IMOMCHICHUAX, ITPEAOCTABIIAICMBIX 110 JOTOBOpaM CONUAJIBHOIO HanMa

3.2.3.1. OcHoBaHMeM [yIsl Hayaja aAMUHUCTPATUBHOW IPOLEAYpHl SIBISETCS IpU3HAHME
chOpMUPOBAHHBIM  MAKeTa JOKYMEHTOB, HEOOXOJUMBIX JUIS  OCYIIECTBICHHMS  JaHHOU
aJMUHUCTPATUBHOMN IIPOLIETYPHI.

3.2.3.2. B cocTraB aJiIMMHUCTPATUBHOM MPOILEAYPHI BXOAST CIEIYIOIIHUE aJIMHUHUCTPATUBHBIE
JIEUCTBUS

- CIICLUAJIKCT, OTBETCTBEHHBIN 3a MOATOTOBKY pe3yabTaTa MPeJOCTaBICHUS MYyHHUIIUIIATBEHOM
YCIIYTH  ONpENEesieT YPOBEHb OOECIEUEHHOCTH OOIIeH IUJIOMIAAbi0 JKHIJIOTO TOMEHICHUS U
OCHOBaHHs, NAIOLIUE MPaBO IS MPU3HAHUS TPAKIAH HYXKIAIOIIMMUCA B KUJIBIX MOMEUICHHSIX,
MIPEIOCTABIAEMBIX 10 IOTOBOPAM COIMATILHOTO Haiima.

[Tpu Hanuuuu y rpakaaHvHa U (WJIHM) YICHOB €r0 CEMbU HECKOJBKHX JKUJIBIX MOMEIIECHUH,
3aHAMAEMbIX 110 JOrOBOpaM COLMAJIBHOIO HaiiMa, JIO0roBOpaM HailMa KWJIbIX IOMEUNICHUN
KUJIHMIMHOTO (OHJA COLMAIBHOTO WCIOJNb30BaHUA M (MJIM) NpPUHAUIeKAIIUX UM Ha IpaBe
COOCTBEHHOCTH, OMPEIEICHUE YPOBHS OOECIEUEHHOCTH OOIIEH IJIOMAIbI0 KUJIOTO MOMEIIECHUS
OCYIIECTBIIACTCSA UCXO/S U3 CYMMapHOU OOIIeH M0 BCeX YKAa3aHHBIX KHUJIBIX TOMEIICHUH.

[paxxmanaMu, HYKIAIOMIUMHUCS B SKWIBIX TMOMEIICHHUSIX, MPEAOCTABISIEMBIX IO JOTOBOpPaM
COLIMANILHOTO HaliMa, MPU3HAIOTCS:

- HE SBIIAIONIMECS HAHUMATEISIMU JKWJIBIX TTOMEIIEHUN MO JIOTOBOPAM COLMAIIBLHOTO Haiima,
JIOTOBOpAM HaiMa >KUIIBIX TMOMEIIEHUN >KUIUITHOTO (OHJA COLMAIBHOTO HCIOIB30BAHUS WIH
YJIeHaMH CEMbH HAaHUMATEJS JKUJIOTO TOMEIIECHUs] MO JOTOBOPY COIMAIBHOTO HaiimMa, JOTOBOPY
HaliMa KUJIOTO TIOMEHICHMS]  KWJIUIIHOTO (OHAA COLMAIbHOTO  HCIONB30BaHUS  JTHOO
COOCTBEHHUKAMHU YKUJIBIX TTOMEIICHUN WM YWICHAMH CEMbU COOCTBEHHHKA KHJIOTO TTOMEIIICHHUS;

- SBIIAIOIIMECS HAHUMATENIIMHM JKUJIBIX MOMEUIEHUWH MO JO0roBOpaM COLMAIBHOIO Haiima,
JIOTOBOpaM HaliMa J>KUJIBIX TOMEIIEHUN >KWJIMITHOTO (DOHIA COIMAIBbHOTO HCIONB30BAHUS WIH
YJIIEHAMH CEMbHM HAHUMATENs UJIOr0o MOMELIEHUs MO JOrOBOPY COLMAIBHOIO HaiiMa, J0rOBOPY
HaiilMa O KWJIOTO TOMENIEHUs  KWIUIIHOTO (OHAAa  COIMAJIbHOTO  WCIOJIb30BaHUS  JIUOO
COOCTBEHHUKAMU JKUJIBIX TIOMEIICHUN WM YICHaMU CEeMbH COOCTBEHHHKA KHJIOTO TOMEIICHHS U
obecrieueHHbIE OOIIEeH MIOMIAAbIO KIJIOTO TTOMEIIEHUS] Ha OIHOTO Wi€HAa CEMbH MEHEE YYETHOU
HOPMBI;

- TIPOXKUBAIOIINE B MOMEIICHUH, HE OTBEYAIOIIEM YCTAHOBJIICHHBIM JJIS JKHJIBIX TTOMEIICHUM
TpeOOBaHUSM;

- SBIIAIONIMECS HAHUMATENIMH JKUJIBIX TOMEIIEHUH IO J0roBOpaM COIMAIbHOTO HaiiMa,
JIOTOBOPAM HaiiMa >KUJIBIX TTOMEIICHHUH KUIUIIHOTO (OH/Ia COIMALHOTO MCIIONh30BAHUS, YWICHAMU
CeMbHM HaHMMATeJs JKWJIOTO IOMENICHUS 10 JOTOBOPY COIMAJIBHOTO HaliMa, JOrOBOPY HaiiMa
JKUJIOTO TIOMEIICHHS JKHIIMIIHOTO (DOHAA COIMATBHOTO HCIOIB30BAaHUS WJIM COOCTBEHHHKAMH
KUJIBIX TIOMEIIEHUH, YJeHAMHU CEeMbH COOCTBEHHHKA JKWJIOTO TIOMEIIEHHUS, MPOXUBAIOIIUMH B
KBapTHUPE, 3aHATON HECKOJILKUMU CEMbsIMU, €CIIH B COCTABE CEMbU MUMEETCsl OOIBHOM, CTpaiatomuit
TSOKEION QopMON XpOHMYECKOro 3abojeBaHMsl, P KOTOPOW COBMECTHOE MPOXKHBAHHE C HUM B
OJTHOM KBapTHUpPE HEBO3MOXKXHO, M HE MMEIOIIMMH WHOTO KWJIOTO IMOMENICHHS, 3aHUMAeMOro Mo
JIOTOBOPY COIMAJILHOTO HaiiMa, [OTOBOPY HaiiMa J>KWJIOTO TIOMENIEHUS KWIHIIHOTO (HoHAa
COLIMANILHOTO WCIIONB30BaHUS WM TPHUHAAJSKAIIEr0 Ha TpaBe coOcTBeHHOcTH. [lepeueHb



COOTBETCTBYIOIIMX  3a00JIEBaHMI  yCTaHABIMBACTCS  YNOJIHOMOYEHHBIM  IIpaBUTENHCTBOM
Poccutickoit ®eneparuu dheaepalbHbIM OPTaHOM HCTIOJTHUTEIHHOM BIIACTH.

3.2.3.3. Cpok BBINIOJHEHUSI aJMHHUCTPATUBHON MpPOLEIypsl B TeueHue 12 nHeill ¢ MOMeHTa
npu3HaHus ~ COPMHPOBAHHBIM  TAKeTa  JOKYMEHTOB  JUIi  OCYIIECTBICHHS  JaHHOU
aJIMUHUCTPATUBHOU MIPOIETYPHI.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHHUCTPATUBHON IPOIEIYPHl SBISETCS CIICIHATHCT
OMCYV.

3.2.3.4. Kputepuem npHHATHS peEHICHUS B paMKaxX HACTOSIICH aIMUHUCTPATHBHOMN
IPOIEIYPHI SIBISETCS HATMYUE WIA OTCYTCTBHE OCHOBAHMMU, YKa3aHHBIX B MYHKTE 2.8 HACTOSILETO
aJIMUHHUCTPATUBHOTO PETVIAMEHTA.

3.2.3.5. Pe3ynbraTom BHIIOJIHEHUS aIMUHUCTPATUBHON TPOLIEYPHI SIBISETCS

- B CIOy4ae HENPU3HAHMSA TPaXIaH HYKIAONMMUCS B OKWIBIX ITOMEIICHHSX,
NPEIOCTABIIEMBIX IO JIOTOBOPAM COIMAJIBHOTO HaiiMa, MOATOTOBKA YBEAOMIICHHS 00 OTKasze B
Ipe0CTaBICHNH MYHHIIMIIATIBHOM YCIYTH C yKa3aHHEeM OCHOBAaHHM IS OTKa3a;

- B CIy4ae IpPU3HAHUS IPaXKJIaH HYXAAIOUMMHCS B KWIBIX MIOMELICHUAX, TPEAO0CTaBIIEMBIX
0  JIOTOBOpaM  COLMANbHOTO  HaiiMa, MOATOTOBKA  IIOCTAQHOBJIEHHS  AJAMUHHCTpPAIMH
MYHUIIUIIAIBHOTO 00pa30BaHMs TOPOACKON OKpYr «OXMHCKHIT» «O MOCTaHOBKE HA YUET B KaueCTBE
TpakAaH, HyKIAIOIUXCS B KHUIIBIX TOMEIICHUSIX .

3.2.3.6. Cnocobom ¢uKkcaruu pe3yJabTaTa BBIIIOJIHEHUS AJIMUHUCTPATHBHON TPOLIEAYPHI
SIBISIETCSL  YTBEP)KACHHOE TIOCTAaHOBJICHUE AaJMUHUCTPALMH MYHHUIMIIAIGHOTO 0Opa3oBaHUS
ropoackoi okpyr «OxuHCKui» «O MOCTaHOBKE Ha y4eT B KA4eCTBE Ipa)K/aH, HYKTAIOIIUXCS B
KHJIBIX TIOMETICHUSAX Y.

3.2.4. ITogroroBka YBECAOMIICHU 3asABUTCIIAA O IIOCTAHOBKE HA YUCT I'paKAaH, B KAUCCTBC
HYXXIAI0IUXCA B )KUJIBIX MIOMCIICHUAX, TPCAOCTABIIACMBIX 110 JOrOBOpaM COMAaJIbHOIO Halima
1100 YBCAOMIICHU 00 oTKa3e B npeaOoCTaBICHUN MYHHHHHaHBHOﬁ YCIYTH.

3.2.4.1. OcHoBaHMeM [UIs Hayajda aJIMUHHUCTPAaTUBHOM NPOLEAYPHl SIBIAETCS PELIEHUE O
MOCTAaHOBKE Ha YYeT TpaxJaH, B KaueCTBE HYXKIAIOIMUXCS B JKWIbIX IOMEHICHUSX,
MIPEIOCTABIIIEMBIX 110 IOTOBOPAM COLIMAJILHOTO HaiiMa JIn00 pelieHre 00 OTKa3e B MPEI0CTaBICHUH
MYHULIMTIAJIGHOW YCITYTH.

3.2.4.2. B cocTaB agMUHUCTPATUBHOMN MPOLEAYPHl BXOAAT CIEAYIOIINE aJIMUHUCTPATUBHbBIE
JIEHCTBHS.

- criernanuct OMCY, OTBETCTBEHHBIH 3a IPEOCTaBIEHUE YCIYTH HHPOPMHUPYET 3asiBUTEINS O
MIPU3HAHUH €T0 HYXIAIOIIMMCS 00 00 0TKa3€e B MPEAOCTABICHUN MYHUIIUTIATHHOM YCIIYTH.

3.2.4.3. Cpok BBHINOJHEHHUS aAJAMHHUCTPATHBHOW TMpOLEAYyphl B TeYeHHE 3 JIHEH.
OTBETCTBEHHBIM 32 BBITIOJHEHUE aIMUHUCTPATUBHOM TIpolietyphl siBisiercs crneruanct OMCY.

3.2.4.4. KpurepueMm TNpUHATUS pEIICHUS B paMKaX HaCTOALIEH aJIMUHUCTPATUBHON
MpOLIEYpbl  SIBJISIETCS  HAJIMYME  3apETUCTPUPOBAHHOTO  pEUIEHUS O  MPEIOCTABICHUU
MYHHIIMIIATEHOW YCITYTH.

3.2.4.5. Pe3ynbTaroM BBIOJHCHUS aIMUHUCTPATUBHOW MPOIEIYPHI SIBIISICTCS HAINPABICHUC
3asIBUTENII0 YBEIOMIICHUSI O MOCTAHOBKE Ha y4YeT Tpak[aH, B Ka4eCTBE HYKIAIOUIUXCSA B KHIIBIX
MOMEIIECHMX, TMPEAOCTABISIEMBIX IO JOTOBOpPaM COLMAIBHOTO HaiMa, JHOO0 yBeIOMIICHUS 00
OTKa3e B MPEAOCTaBICHIUH MYHHUITUIAIBHON YCITYTH.

3.2.4.6. CrocoboM (puKkcani pe3yibTara BBITIONHEHUS aTIMHHHCTPATHBHON MPOIEITyPHI
SBIISIETCS] pETUCTpaIvsl yBeIOMIIEHUS B TOKyMeHToo0opoTe OMCY.

3.3. @opMupOBaHUE U HaNpaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB
B IOCY/IapCTBEHHbIE OPTaHbl (OpraHU3aluu), B paclopsKeHUN
KOTOPBIX HAaXOJATCS IOKYMEHTHI M CBEACHUS, HEOOXOMMbIE
JUISL TIPETOCTABIEHUS MYHULIMITAIBHON YCIyTH



3.3.1. OcHoBaHMeM Jisi Hayajla aJMUHUCTPATUBHOM MpPOLEAYpHI SBISETCS HEOOXOIMMOCTh
MPOBEPKU JOCTOBEPHOCTH MPEACTABICHHBIX JTOKYMEHTOB, a TaK)Ke€ B CJydae HENpeICTaBICHUS
3asiBUTENIEM JJOKYMEHTOB, KOTOPbIE OH BIIPABE IIPEICTABUTh 110 COOCTBEHHON MHUILIMATUBE.

3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHULMNAIBLHOW YCIYTH,
dopMHpyeT U HampaBiIseT CISAYIOIINE MEKBEJOMCTBEHHBIC 3alpOChl B OpPraHbl (OpraHU3alINH),
YUYacCTBYIOIIME B MPEIOCTaBICHUH MYHUIMIAIBHON yCIyrd, B OTHOLIEHUU JOKYMEHTOB, KOTOpbIE
HAXOJATCSl B PACHOPSKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpAaBIEHUS U
MHBIX OPT'aHOB, YYaCTBYIOIIUX B MPEAOCTABICHUN MYHULIUIIAIbLHON yCIyTH:

1) Beimmucka u3 ET'PII Ha HenBHKMMOE MMYILIECTBO U CIIEJIOK C HUM O MpaBax OTACIBHOIO
JUIa Ha UMeBIIMecs (MMEroIIMecs) y Hero 00beKThl HEIBHKMMOTO MMYIIECTBA HAa KaXI0T0 YieHa
cembu 3asiBurens (Pocpeectp);

2) CsenmeHus 0 JCHCTBUTEIBHOCTH (HEACWCTBUTENBHOCTH) TMACHOpTa TrpakJaHUHA
Poccuiickoit ®enepanuu (PMC);

3) IIpoBepka pa3pelnieHust Ha BpeMEHHOE MPO’KUBAHKE WM BHIa HA )KUTEIbCTBO (PMC);

4) 3anpoc CBeIEHH O perucTpaluu Mo MECTY KUTeIbCTBa rpaxaanuna PO (OMC);

5) 3anpoc cBeaeHU 0 perucTparuy no Mecty npedsiBanus rpaxaanuaa PO (OMC);

6) 3anpoc CBEACHHI O HAXOXKIECHWU TpakJaHWHA B Mectax JumieHusi cBobonasl (OCUH
Poccun);

7) CBenenust o rocynapcTBeHHOM peructpanuu poxxaeHus (3AI'C);

8) CBeneHust 0 TOCyIapCTBEHHOM peructpanuu 3akiatouenus opaka (3AIC);

9) CBenenusi 0 TOCYIapCTBEHHOM peructpaiuu pacrop:xkenus opaka (3AI'C);

10) CBenenus o rocygapctBeHHoil peructparuu cmeptu (3AIC);

11) CBenenus o rocynapCcTBEHHON peruCTpaluy ycraHoBieHus otioBcTBa (3AI'C);

12) CBenenus o rocygapcTBeHHOM peructpanuu nepemensl umenu (3AI'C);

13) Pemenue yrnoiHOMOUEHHOTO OpraHa o MpU3HaHUU TpaxaaHuHa Maioumyium (Komurer).

Cpok MOArOTOBKM M HAIIPaBJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3apoc O MpeACTaBICHUU
JIOKYMEHTOB U MH(pOpMaLUU JUIsl MPEIOCTABICHUS MYHHUIMIAIBHON YCIyTd C UCIOJIb30BaHUEM
MEXBEJIOMCTBEHHOT0 HH(OPMALMOHHOTO B3aMMOACHCTBHS HE MOXKET IMpeBBIATh 5 (MATb)
pabouux JHEH cO JIHSA MOCTYIUIEHHS MEXBEIOMCTBEHHOIO 3ampoca B OpraH WM OpraHU3alulo,
MPEIOCTABIISAIONINE JOKYMEHT U HH(OPMALIUIO.

Hemnpencrasienne (HECBOEBpEMEHHOE IIPE/ICTABICHUE) OpPraHOM WM OpraHu3anueil 1o
MEXBEIOMCTBEHHOMY 3aIlpoCy TOKYMEHTOB U WH(OpPMAILUU HE MOXKET SIBJISTHCS OCHOBAHHEM JIJIsS
0TKa3a B IPEJOCTABICHUH 3asBUTEII0 MYHUIIUNIAIBHON YCIYTH.

MaxkcruMalIbHBIN CPOK BBITIOJIHEHHUS AEUCTBUM — 5 THEW C MOMEHTA PETUCTPALIUN 3asBICHUS.

3.3.3. OTBETCTBEHHBIM 3a BBIIOJHEHHE AaJIMUHUCTPATUBHON MpOLENYphl SBISIETCA
cnenuanuct OMCY.

3.3.4 Pe3ynpTaTOM aJIMHUHUCTPATHBHOM MPOLEAYPHl SBJISETCS MOJyY€HUE JTOKYMEHTOB U
uH(pOpMaIU, HEOOXOAUMBIX JUISI IPEAOCTABICHUS MyHHUIIUITATEHOW YCITYTH.

3.4. TTopsiioK K OCYIIECTBICHUIO aIMUHUCTPATUBHBIX IPOLIETYP
B DJIEKTPOHHOH ()OpME, B TOM YHUCIIE C UCTIOIH30BAHUEM
(benepanbHON rocy1apcTBEHHOW HH(POPMALIMOHHOM CUCTEMBI
«EnuHBI TOpTa TOCY1apCTBEHHBIX M MyHUITUTIABHBIX YCITYT
(pyHKIIMIT)» U PErHOHAIBHON TOCYIapCTBEHHOM
uH(popMannoHHoOH cucteMsl «IlopTan rocygapcTBeHHBIX
U MYHMLMINAIBHBIX YCIyT (QyHKIuit) CaxaquHCKON 001acTi»

3.4.1. Ilopsaok 3anucu Ha npueM B OMCY, npenocTaBisiomui MyHULIUNIAIbHYIO YCIYTY,
JU1s mofgauu 3amnpoca nocpencrsom EINNY u PIITY.

B nensx mpenocraBieHUS MyHULIMIIAIBHOW YCIYTM OCYIIECTBIIACTCS MPUEM 3asABUTEIECH I10
IIpEABAPUTEIILHON 3aITUCH.

3anuch Ha npueM nposoautcs nocpeacrsom EINTY u PINTY.



3asBUTEIIO PEIOCTABISETCS BOZMOKHOCTh 3aIMCH B JTIOOBIE CBOOOHBIC [UJIS TIpUeMa JaTy U
BpeMsi B mpeaenax yctaHoBilieHHOro B OMCY, mpenocTaBisioNIero MYHUIMIAIBHYIO YCIYTY,
rpaduka nmpruema 3asBUTEICH.

OMCY, mpeaoCcTaBisSONIMN MYHUITUIIAIBHYIO YCIYTy HE BIIpaBe TpeOOBaTh OT 3asBUTEIS
COBEpIIICHHSI HMHBIX JCHCTBHUM, KpOME TMPOXOXKICHHUS HICHTU(PUKAIMU M ayTeHTUPUKAIUU B
COOTBETCTBUM C HOPMAaTHBHBIMM IpPaBOBbIMU akTamu Poccuiickoit denepanuu, ykazaHus LEJIH
npueMa, a TaKXe TMPEJOCTABICHHUS CBEACHMS, HEOOXOAUMBIX Jisi pacyeTa JIUTEIbHOCTU
BPEMEHHOI'0 MHTEPBaJa, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs IIpHUEMa.

3.4.2. Tlopsinok ¢GopMUPOBaHHS 3ampoca TMOCPEACTBOM 3aIlOJIHEHUS JJICKTPOHHOU (HopMbl
3anpoca Ha EIIT'Y u PIII'Y 6e3 HEOOXOIMMOCTH JIOIOJTHUTEIBHON MO/Iauu 3arpoca B KaKoH-Tn00
UHOH popme.

@opMupoBaHHE 3ampoca  3asABUTEIEM  OCYLIECTBISETCS  IOCPEACTBOM  3aIllOJIHEHUS
annekTpoHHON (opmbl 3anpoca Ha EIN'Y u PIII'Y 6e3 HE0OXOAMMOCTH JOMOTHUTEIHHOU MOAaun
3ampoca B Kakoi-nmm6o uHou (opme.

Ha ETIT'Y u PIIT'Y pa3mematorcs 00pasiibl 3aM0IHEHHS SICKTPOHHON (hOPMBI 3ampoca.

dopmaTHO-JIOTUYECKass  MpoBepka  CHOPMUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
ABTOMATHYECKH ITOCIIE 3aIIOJIHEHUS 3asiBUTEIEM Ka)KJI0TO U3 TOJIeH 3JEKTPOHHOM (HOpMBI 3ampoca.
[Ipu BBISIBICHUH HEKOPPEKTHO 3aMOJHEHHOTO TMOJIsS JJIEKTPOHHON (OpMBI 3ampoca 3asBUTEIh
YBEJIOMJISICTCSI O XapaKTepe BBISABICHHOW OMMMOKH W TIOPSAAKE €€ YCTPaHCHHsS IMOCPEACTBOM
MH(OPMAILIMOHHOT'O COOOIIEHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu hopmupoBaHuM 3anpoca 3assBUTEIO0 00ECTIEYUBACTCS:

a) BO3MOXXHOCTh KOIHMPOBAHUS M COXPAaHEHHUsS 3allpoca M MHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 HACTOSIIEr0o afMUHUCTPATUBHOIO PErjaMeHTa, HEOOXOIUMBIX ISl MIPEAOCTaBIICHUS
MYHULUIIAIBHON YCIYyTH;

0) BO3MOXXHOCTH 3arlOJHCHHSI HECKOJIbKUMHU 3asSBUTEISIMH OJHOW SJIEKTPOHHOW (HOpMBI
3arpoca MpU OOpalleHWH 3a MYHUIUNAIBHBIMU yCIyraMu, HpPeINoJiaralollliMU HalpaBJIeHHE
COBMECTHOT'O 3aIlpOca HECKOJIbKUMHU 3asiBUTEIISIMU;

B) BO3MOXKHOCTb I1€4aTH Ha OYMaKHOM HOCHUTEJIE KOITHH 3JEKTPOHHOU (hOPMBI 3ampoca;

I') COXpaHEHHE paHee BBEICHHBIX B 3JIEKTPOHHYIO (popMy 3ampoca 3Ha4eHUil B II0O0H MOMEHT
M0 JKEJaHWIO TOJB30BaTeNs, B TOM YHCIE NMPU BOSHUKHOBEHHH OUIMOOK BBOJA M BO3BpaTe IS
MOBTOPHOTO BBOJIa 3HAYEHUI B AJIEKTPOHHYIO (hOpMYy 3ampoca;

1) 3allOJIHEHUE TOJIeH AIIeKTPOHHON (POpMBI 3ampoca 0 Hadajga BBOJA CBEJICHUN 3asBUTEIIEM
C UCIIOJIb30BAaHUEM CBEACHUHM, pa3MelleHHbIX B ¢enepaibHol cucreme «EnuHas cucrema
UACHTUQUKAIIMM M ayTeHTHQUKaUU B HMHEOpacTpykType, olecrneuunBaromeil HH()OpMaMoHHO-
TEXHOJIOTHYECKOE  B3aUMOJCHCTBHE  WH(MOPMAIIMOHHBIX  CHCTEM,  HCIOJB3YEMBIX  JJIS
MPEIOCTAaBIEHUSI TOCY/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B 3JEKTPOHHOH dopme» (nmanee -
eMHasl CUCTeMa UJIEHTU(UKALIMU U ayTeHTU(DUKAIMH), U CBeIeHUH, onmyOnnkoBanHbIX Ha EIII'Y u
PIII'Y, B ywacTH, Kacarouieiicsi CBEJCHHI, OTCYTCTBYIOIIMX B €IMHON CHUCTeMe UACHTU(DHUKAIMH U
ayTeHTH(UKAIIIH;

€) BO3MOXXHOCTh BEPHYTHCS Ha JTFOOOW M3 3TAINOB 3aMOJHEHUS 3IEKTPOHHOU (hopmbl 3ampoca
0e3 morepu paHee BBEIEHHON MH(pOpMaIINH;

) BO3MOXHOCTh foctyna 3asButens Ha EIII'Y u PIII'Y k panee mogaHHBIM UM 3ampocam B
TEUECHUE HE MEHEee OJHOTO roja, a TakKe YaCTUYHO C(OPMHUPOBAHHBIX 3aIPOCOB - B TCUCHUE HE
MeHee 3 MECSIIEB.

ChopmupoBaHHBINA W TIOITUCAHHBIA 3alIPOC W WHBIC JTOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.6.1
HACTOAIIETO  AAMHUHHCTPATUBHOTO  perJlaMeHTa, HEoOXOAuMble  JUIsl  TPEJOCTaBICHUS
MYHUITUTIAJTLHON YCIYTH, HAMNpPAaBISIETCSI B OPraH, MPEJOCTABISIIONINNA MYHUIUMTAIBHYIO YCIYTY
nocpeactsoM EINNY u PIITY.

3.4.3. Tlopsoox mpuema u peructpanun OMCY, mpeaocTaBIsiONMMH MYHHUIIATIATBEHYIO
yCIyTy, 3ampoca U WHBIX JOKYMEHTOB, HEOOXOIWMBIX MIJIs MPEIOCTaBICHUS MYHHUIUIATIbHOMI
YCIIYTH.

OMCY, npenocTaBisIONMi MYHUIIUNAIBHYIO YCIyry, o0ecleynBaeT MPUEM JIOKYMEHTOB,



HEOOXOMUMBIX JUIsl TPEJOCTABICHUS MYHUIMNAIBHON YCIyTH, a TakXke I[OJIYy4CHUs B
YCTaHOBJCHHOM MopsAke HHpopMmanuu o0 oIjiaTe MYHHIMMIAIbHOM yCIyTd 3asBUTEIEM, 3a
UCKJIIOYEHUEM Cllydasi, €CM I Hayala Mpolexypbl NPeJOoCTaBICHUS MyHULIMIIAIBLHON yCIyru B
COOTBETCTBUU C 3aKOHOJATEILCTBOM TpeOyeTcs TnYHas sIBKa.

[Tpu momy4yeHuu 3ampoca B AIEKTPOHHOU (opMe B aBTOMATHIECKOM PEKUME OCYLIECTBISETCS
(dbopMaTHO-IOTrMYECKHI KOHTPOJIb 3allpoca, MPOBEpsieTCsS HaJM4ie OCHOBAHMI JIsl OTKa3a B IpueMe
3ampoca, YyKa3aHHbIX B 2.7 HACTOSINIETO aJMHHHMCTPATUBHOTO perjaMeHTa, a TaKxke
OCYLIECTBIISIIOTCS CIIEYIOIIUE ACHCTBUA:

1) mpu Hamuuuu XoTd OBl OJHOIO W3 YKa3aHHBIX OCHOBAaHMHM JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHULMUIAJIBHON YCIyTH, B CPOK, HE IMPEBBIIIAIONIUN CPOK
IPEIOCTABICHUS MYHULMNAJIbHON yCIyrd, IIOArOTAaBIMBAaET IIMCbMO O HEBO3MOXHOCTHU
MIPEA0CTABICHNUS] MYHULIMIAIIBHOW YCITYTH.

2) mpu OTCYTCTBUU YKa3aHHBIX OCHOBaHMMU 3asBUTEIIO COOOIIACTCS MPUCBOCHHBIN 3apocy B
3JICKTPOHHOM (popMe yHUKAJIbHBIH HOMEp, MO KOTOpPOMY B cooTBeTcTByMOIeM paszaene EINIY u
PIIT'Y 3asBuTento Oyaer npeacTaBieHa HHPOPMALIUS O X0/1€ BHIITOJHEHHS YKa3aHHOTO 3aIpoca.

[Ipuem u peructparius 3anpoca OCyECTBISIETCA TOHKHOCTHRIM auioM OMCY.

[locne perucrpanuy 3anpoc HanpasiseTcsl B CTPYKTYPHOE M0Apa3/IeieHne, OTBETCTBEHHOE 32
MPEI0CTaBIEHUE MYHULIUIIAILHON YCIIYTH.

[locne mnpuHsATHS 3ampoca 3asgBUTENS JOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEIOCTaBIICHUE MYHULMIAIBHONW YCIyrd, CTaTyC 3alpoca 3asBUTENs B JUYHOM KaOWHETe Ha
EINI'Y u PIIT'Y o6HOBIsIETCS 110 cTaryca "mpuHSTO".

3.4.4. Onnarta rocyJapCTBEHHOM MOLUIMHBI 3a MPEJAOCTABICHUE MYHUUMUIAIBHBIX YCIYyTI U
yIjiaTa HMHBIX IUIATEXKEH, B3MMAEMBbIX B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
®enepanuu.

I'ocynapcTBeHHast MOIIIMHA 32 IPEJOCTABICHIE MYHULIMIIAIBHON YCIYI'H HE B3bIMAETCSl.

3.4.5. [lonyuyeHue pe3ynbTara MPeJOCTABICHUS MyHUIIUIAIBHOU YCIIYTH.

B kauecTBe pe3ynbrara npeaocTaBiICHHUs] MyHULIMIIAIBHOW yCIyTy 3asBUTENb 10 €ro BbIOOpY
BIIPABE MOJIYYUTh:

a) JlokymeHT B (opMmMe DICKTPOHHOTO JIOKYMEHTa, MOJNMCAHHOTO YIIOJHOMOYEHHBIM
JTOJKHOCTHBIM  JIMIIOM C HCIHOJb30BAaHUEM YCUJICHHOW KBATM(PHUIIMPOBAHHOW SJICKTPOHHOU
MO/THCH;

6) JloxymeHT Ha OyMa)KHOM HOCHTEJe, MOJATBEP)KIAIOIIEM COAEp)KaHUE 3JIEKTPOHHOTO
JIOKYMEHTa, HAalpaBJI€HHOIO OpPraHoM, B MHOTO(QYHKIMOHAJIBHOM LIEHTPE MpPelOCTaBICHUS
rOCYJapCTBEHHBIX U MyHUIIUIIATIbHBIX YCIIYT;

B) JlokyMeHT Ha OyMaXHOM HOCHTEJIE.

3asBUTENb BIpPaBe MOTYYUTHh PEe3yabTaT MPEIOCTABICHUS MYHHUIMIAIBLHON ycayru B dopme
AIIEKTPOHHOI'O JOKYMEHTa WM JIOKyMEHTa Ha OyMa)KHOM HOCUTENE B TEUEHHUE CpOKa JEHCTBUS
pe3ynbTaTa NpeoCTaBICHUSs MyHUIUMIIAIbHON YCIyTH.

3.4.6. IlonmyueHue cBeneHUHM O XOJ€ BBHINOJIHEHHUS 3ampoca O MPEIOCTaBICHUU
MYHUIUIIAIBHON YCIYyTH.

3asBUTENIb HMMEET BO3MOXKHOCTb TOJy4YeHHs] HHQPOPMAalMU O XOJ€ IMpPerOCTaBICHUS
MYHUIUIIAIBHON YCIYyTH.

WNupopmanusg o xoae npeaocTaBiIeHUs] MYHHIMIIAIBHOW YCIyrd HaIlpaBIsieTCs 3asBUTEIIO
OpraHaMH B CPOK, HE MPEBBIIIAIOIINNA OJHOTO pabo4yero JHS MOCIe 3aBEPIICHUS BHITOTHEHUS
COOTBETCTBYIOLIETO JACHCTBUS, HA aJIpEC ANEKTPOHHOW MOYTHI WM C UCTIOJb30BaHus cpeacts EINTY
u PIIT'Y no BbIOOpY 3asiBUTENS.

[Ipn mpenocTaBieHWHM MYHUIUMOAIBHON YCIYTH B 3JEKTPOHHOM (opme 3asBUTEIIO
HaIpaBJIseTCs:

a) yBeJIOMJICHHE O 3aIIUCH Ha MIPHEM B OpraH WJIK MHOTO(QYHKIIMOHAIbHBIN LIEHT;

0) yBelOMIIeHHE O TPUEME U PETUCTPALIMU 3aIpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUS] MyHUILIUTIAJIbHON YCIIyTH;

B) YBEJIOMJICHHE O HayaJie MPOLeAYyPbl MPEAOCTABICHUS] MyHULIMTTAIIBHON YCIIYTH;



r) yBeIOMJeHHE OO0 OKOHYAHUHM TMPENOCTABICHUS MYHUIUNAIBHOW yciayrun Ju0o
MOTHUBUPOBAaHHOM OTKa3e B MpUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIECHUS MYHULIUIIAJIbHON YCIYTH;

1) yBedomieHue O (akre mnosydyeHus HHGOpMalMU, OATBEPXKAAOLIEH  omary
MYHHULUIIAJIBHON YCIyTH;

€) YyBEIOMJIEHHE O pe3ylbTaTax pacCMOTPEHHUs JIOKyMEHTOB, HEOOXOIUMBIX  JUIs
IIPEJICTaBICHNS] MyHUIIUIIAIILHON YCIIYyTH;

) YBEJOMJIEHHE O BO3MOXXHOCTHM IOJYYMTh PE3YJIbTaT IMPEJOCTaBICHUS MYHHIIMIAIBbHOM
yCIyru 1100 MOTUBHPOBAHHBINA OTKA3 B MPEIOCTABICHUN MYHHIIUIIAIBHOW YCIYTH;

3) YBEZIOMJIEHHE O MOTUBUPOBAaHHOM OTKa3€ B IIPEOCTABICHUN MYHHUIIMIIATbHOMN YCIyTH.

3.4.7. OcyuiecTBiieHUE OLIEHKH KauecTBa NPEJOCTaBICHUS MyHULIUIIATbHON YCIyTH.

3agBUTeNsIM ~ 00ECIeYMBAETCS  BO3MOXHOCTb  OLIEHUTb  JOCTYHNHOCTb M KadyecTBO
MYHHULUIIAIBHON yciyru ¢ ucnoibs3oBanueM PIIIY, npu yciaoBUM BO3MOYKHOCTH IIPENOCTABICHUS
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme.

3.4.8. Jlocynebnoe (BHecyneOHOE) OOKaloBaHWE pEIICHUN u JedcTBUi (Oe3meicTBus)
OMCY, nomxnaoctHoro juia OMCY n1u60 MyHUITUITAIEHOTO CITYXKAIIETO.

HeiictBue omnmcaHo B paszaene «JlocyneOHbl (BHECYNeOHbIN) MOPSIOK 00XaJloBaHUS
pewieHnii u AeWcTBuil (Oe3aelcTBUS) opraHa, NPEAOCTABISIONIET0 MYHMLUNAIBHYIO YCIYry, a
TaK)K€ JI0JDKHOCTHBIX JIMI]», HACTOSIET0 aIMUHUCTPATUBHOTO PErJIaMEHTa.

3.5. OcoOGeHHOCTH PEAOCTABICHHSI MyHUIIUTIAIILHOW YCIIYTH B MHOTO() YHKIIHOHATIBHBIX LIEHTPaxX

3.5.1. Ilopsaok aIMUHUCTPATUBHBIX AEMCTBUI B ciy4yae NMpPEeAOCTaBICHHS] MYHHUIMIAIbHOMN
ycinyru B MOLI:

1) Pa3memienue uHpoOpManMM O NOPSAAKE IPEIOCTABICHUS MYHUIUNAIBHONM YCIYyrd B
nomemenuu M®II.

Pasmemnienne nHbopManmu 0 MOPSAKE NPEAOCTaBICHHUS MyHUIUNAIbHOW yciyru B MOI]
OCYILECTBIIICTCSI C MCIOJI30BAaHUEM JIOCTYNHBIX CPEICTB HMH(MOPMUPOBAHUS  3asBUTENIEH
(uH(MOpMAIOHHBIE CTEH[BI, MPOKAT BHICOPOIMKOB, OOECIeUeHHE I0CTyNna K HWH(GOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTu HTepHeT).

2) Ilpuem OT 3asBUTENS 3aMpoca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHUILIMIIAJIBHOU YCITyTH.

B M®I] 3a npenocraBieHneM MyHHUIIUTATHHOW YCIYTH 3asiBUTEIH 00paIiaeTcs JIMYHO, Yepes3
3aKOHHOTO IIPEICTABUTEIIS UIIU JOBEPEHHOE JIULIO.

AJIMAHHUCTPAaTUBHOE JACWCTBHE MO IPHUEMY OT 3asABUTENSI 3alIpoca M HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEIOCTaBIEHUS] MyHULIUIIATBHOM YCIyTH, BKIIOYAET B ce0sl:

YCTAaHOBJICHUE JMYHOCTH 3asBUTENS (3aKOHHOTO MPEACTABUTENS WM JOBEPEHHOIO JIMIIA
3asgBUTENS), a TakXKe TIPOBEPKY JOKYMEHTa, MOJTBEPXKIAIOUIET0 IOJHOMOYUS 3aKOHHOTO
IPEJICTaBUTEN WM JIOBEPEHHOro Jua (B ciaydyae OOpalleHHs 3aKOHHOTO IMPEICTaBUTENs WU
JIOBEPEHHOT 0 JINIIA);

MIPOBEPKY KOMILIEKTHOCTH IMPEICTABICHHBIX TOKYMEHTOB (TIPU HATUYHH);

perucTparuio 3asBJI€HUs B aBTOMAaTU3MPOBAaHHOM MH(popMarmonHoi cucreme MOII;

BpYUYEHHUE PACIUCKHU O MOJIYYEHUH 3asIBJIICHUS U TOKYMEHTOB (IpY HAIUYUK).

3) Ilepenaua nokymentoB u3 M®L 8 OMCYV:

[Tepenaua noxymentoB uz M®I[ B OMCY ocymiecTBisieTcs MOCPeaCTBOM MX JOCTAaBKH Ha
OymMa)kHOM HocuTene KypbepoM MOI[ w/wimm B 3IEKTPOHHOM BHJE, JIMOO TOYTOBBIM
OTIPABIICHUEM.

4) HampaBneHue pe3yibTaTa MpPEJOCTaBIEHUS MyHHULUUNAIbHOW yciuyru B MOIL.
HomxuaoctHoe o OMCY, oTBETCTBEHHOE 3a Bbllady JOKYMEHTOB, 00ecliedrBaeT HallpaBlIeHHE
B MOIl pe3ynbraTa MYHUIUNATBLHOM YCOyrM HE TO3/HEE OJHOro pabodero JH,
IIPEALIECTBYIOIIETO THIO UCTEUYEHHSI CPOKA €€ MPENOCTABICHHUS], IOCPEACTBOM MEPEIaYl TOKYMEHTA
Ha OymaxxHOM HocuTene Kypbepy MOPIL[ w/unm B 31EKTPOHHOM BHIE, JUOO MOYTOBBIM



OTHPABIICHUEM.

5) Beigava pe3ynpraToB MyHUITUTIATBHOHN yeinyru. Crneruanmuct M®I] BHOCHT mHpOpManuio o
MOCTYIUICHUU pPe3yJbTaTa MYHUIIMIAIBHON yCIyrd B aBTOMATH3UPOBAHHYIO HH(POPMAITMOHHYIO
cuctremy MOIl u wuHbopMupyer 3asBUTEISI O BO3MOXHOCTU IIOJIyYE€HHUs pe3yJbTaTa
MYHULIMTIAJIbHON YCIIYTH.

Cnenuanuer MOIL BbhimaeT pe3yibTaT OKa3aHUS MYHMIIUMIIAIBHOM YCIYTM 3asBUTENIO B
MOMEHT oOpartueHus 3asBuresst B ML 3a ero nmomyueHuem.

3.5.2. OcobennocTr BEBIIOJIHEHUS YKa3aHHbBIX aIMUHHUCTPATUBHBIX IEUCTBUMN
YCTaHABJIMBAIOTCA COTJIAIIEHUEM O B3aUMOJECHCTBUM, 3aKiIt04eHHbIM Mexay OMCY u M®LI.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. ITopsimoK OCYIIECTBICHUS KOHTPOJIS 32 COOTIOICHUEM
Y UCIIOJITHEHUEM OTBETCTBEHHBIMU JI0JXKHOCTHBIMU JIUIIAMHU
MOJIOKEHUH aJIMUHUCTPATUBHOIO PETJIaMEeHTa U MHBIX
HOPMAaTHBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K [IPEIOCTABJICHUIO MYHHUIIUTIAIBLHOMN YCIIYTH,
a TaK)Ke MPUHATUEM UMHU PEIICHUI

Texymuii KOHTPOJIb 32 COOMIOIEHUEM M MCIOJHEHUEM JOJKHOCTHBIMU JIMIIAMU TTOJIOKEHUHN
HACTOAIIETO aJMUHUCTPATUBHOTO pErJIAMEHTa M HMHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB,
YCTaHABJIMBAIOUINX TPEOOBAaHUS K IMPEIOCTABICHUI0 MYHUIIUNAIBHOW YCIYTH, OCYIIECTBIISECTCS
pykosoaurenem OMCY.

KoHTpo:b 3a MOAHOTOM M KauecTBOM NMPEAOCTaBICHUS MyHUIMIAIBHON yCIIyTH BKJIIOYAET B
ce0st MpoBeIeHre TUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK, HAIIPABICHHBIX B TOM YHCIIE Ha BBISBIICHUE
U YCTpaHEHHWE NPUYMH U YCJIOBUHM, BCIIEJCTBUE KOTOPHIX OBLIM HApyILIEHBI IIpaBa 3asBUTENEH, a
TaK)Ke PAacCMOTpPEHHUE, MPUHATHE PEIICHUW, MOATOTOBKY OTBETOB Ha OOpaIleHUS 3asiBUTENECH,
coJiepKaIine xanoobl Ha AecTBUs (0e3eHCTBHE) JOTKHOCTHBIX JIUII.

4.2. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIL 32 PEIICHUs
u niefictBus (6e3neiicTBre), MPUHUMaeMble (OCYILECTBIIIEMbIE)
B XOJI€ TIPEOCTABIICHUS] MYHUIIUTIAIIEHOW YCITYTH

JIOIDKHOCTHBIE JIUIIa HECYT TMEpPCOHAIBHYI0 OTBETCTBEHHOCTh 3a pPEHICHUS U JACHCTBUS
(Oe3nelicTBUE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEAOCTaBICHHUS MYHUIUIATBHON

YCIIYTH.

4.3. IlonoxeHusi, XxapakTepusyromie TpedoBanus K GopmMaM KOHTPOIS
3a IIPEIOCTABIEHNEM MYHHUIIUIIAJIBHON YCIyTH
CO CTOPOHBI TPAXKIaH, UX 00bEIUHEHUIN U OpraHu3aIui

KouTposnp 3a mpenocTaBieHHEM MYHHUIMIAIBHOM YCIYTH CO CTOPOHBI TpakJaH, HX
00BbEeTMHEHUH M OpraHu3alMid OCYLIECTBISETCS MOCPEACTBOM OTKPHITOCTH jAesTenbHocTH OMCY
IIPU NPEJOCTABICHUN MYHULMITAJBHON YCIYT'H, MOJYYEHHUs MOJHOW, aKTyaJIbHOW U JIOCTOBEPHOU
UHPOPMALIUU O MOPSAKE MPEeIOCTABICHNS MYHUIMIIAIBLHON YCIYTH U BO3MOXXHOCTH JIOCYJEOHOTO
paccMOTpeHHs oOpalieHni (3)kano0) B Ipoliecce MoTydeHUss MyHUITUTIATLHON YCIYTH.

Pazznen 5. JJOCYAEBHBIN (BHECY IEBHbBIN) ITOPSJIOK
OBXXAJIOBAHUS PELIEHUN U JEUCTBUU (BE3JIEMCTBUST) OPTAHA,
[IPEJOCTABJISIIOILETO MYHULIMITAJIBHYIO YCIIYTY,

A TAKXE JJOJDKHOCTHBIX JIUL]



5.1. Uadopmarnus asis 3asBUTENS O €T0 MpaBe
mojath *kanoly Ha pemieHue u (Win) aeiicteue (6e3aeiicTBre)
OpraHa MECTHOT'O CaMOYTIPaBIICHUS U (HITH) €r0 IOJHKHOCTHBIX JIHIT
MIPY MPEAOCTABICHHHA MYHHUIIUITAILHOW YCIIyTH

5.1.1. 3asBuTens BrpaBe 00:KajaoBaTh HAPYLICHHUE MOPSAIKA MPEAOCTABICHUS MYHULIUTTAIBHON
YCIIYT'H, BBIPA3MBIIEECS B HEMPABOMEPHBIX pelieHusX u nerctBusax (OesnerictBun) OMCY,
JnoikHOCTHBIX Juy OMCY npu npenocTaBaeHUM MyHULIMIIAJIBHOM yCIyTH, a TAK)XKE B CIEAYIOLIUX
CIIyJasx:

- HapyllE€HUE CPOKa pPErucTpalyu 3ampoca 3asBUTENS O MPEAOCTaBICHUM MYHULMIAIBHON
yclyru;

- HapylLIEHUE CPOKa MPEAO0CTaBICHHSI MyHUIIUIIAIBHOMN YCIIYTH;

- TpeOOBaHUE y 3asBUTENSA JOKYMEHTOB, HE IIPEIYCMOTPEHHBIX HOPMATUBHBIMU IIPABOBBIMU
aktamu Poccuiickoit denepanuy, HOpMaTUBHBIMU IPaBOBbIMU akTamMu CaxaquHCKON oOmactw,
MYHUIMNAIbHBIX 00pa3zoBaHuil CaxaJuHCKOW o0O0JacTu Ui MPEeJOCTaBIECHUS MYHUIMNAIbHON
YCIIYT'H;

- OTKa3 B IIPUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPHIX IPELYCMOTPEHO HOPMAaTHUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoii @enepanyiy, HOpMaTUBHBIMU MIPaBOBBIMU akTaMHu CaxalnHCKON
o0acTd, MYyHMLMOAIBHBIX oOpa3zoBaHuid CaxamuMHCKOM oOsacT Juid  [PeJOCTaBJIECHUS
MYHULIMINIAJIbHOW YCIIYTH, Y 3aBUTEIIS;

- OTKa3 B INPEJOCTAaBICHUM MYHUIUNAIBHOM YCIYrM, €CIM OCHOBaHUS OTKa3a HeE
IPEIYyCMOTPEHBI (eIepaibHBIMU 3aKOHAMH W TPHHATBIMA B COOTBETCTBHM C HUMH WHBIMHU
HOPMaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoit @enepanuy, HOpMaTUBHBIMU IIPABOBBIMHU aKTaMHU
CaxanuHckoll o01acTy, MyHULMIIAIBHBIX 00pa3oBaHuil CaxanuHCKOM 00acTy;

- TpeOOBaHHE BHECEHUs 3asBUTEIEM IPHU MPEJOCTaBICHUU MYHUIUNAIBLHON YCIyTH IUIATHI,
HE IpeJyCMOTPEHHOM HOPMAaTHBHBIMM INIpaBOBbIMH  akTamMu Poccuiickoin ~ @enepanuu,
HOPMAaTHUBHBIMU IpaBOBbIMU akTaMu CaxaquMHCKOM 001acTH, MyHHIMIAIbHBIX 00pa3oBaHUM
CaxaJnMHCKOM 00J1acTy;

- otka3 OMCY, npenocTaBisomero MyHHIMIAIBHYIO YCIYTY, JoLKHOCTHOrO auna OMCY,
MPEIOCTABIISAIONIEr0 MYHUIIMIIATIBHYIO YCIYTY, B UCIIPAaBIEHUH JONYIIEHHBIX ONEYaTOK U OINOOK B
BBIJJaHHBIX B pe3yJibTaTe MPeAOCTaBICHHUsI MyHUIIUIAIBHON YCIYTH TOKYMEHTax MO0 HapylleHHe
YCTaHOBJIEHHOT'O CPOKA TaKUX MCHIPABICHUII.

5.2. [Ipenmer xamoOb

5.2.1 IlpeameTom »xanoObl ABISIOTCA pemieHus u (wiu) npeictBus (Oesnpeiictue) OMCY,
NpPEJCTABIAIOIIEr0 MYHHIMIAIBHYIO yCIyry, Ju0O ero JOJDKHOCTHBIX JIML, HPUHSATHIE
(ocylecTBisieMble) ¢ HapyLIEHUEM MOpsiiKa MPEAOCTaBICHUs] MYHUIIMIAIBHON YCIYTH, a Takke
HEHCIIOJIHEHHE WJIM HEHaJJIe)Xallee MCIOJHEHHE JIOJDKHOCTHBIMH — JIMIIAMU  CITY>KEOHBIX
00s13aHHOCTEH, YCTAHOBJICHHBIX aJMHUHUCTPATUBHBIM PETJaMEHTOM M HWHBIMH HOPMAaTUBHBIMU
IIPABOBBIMU aKTaMH, PEryJIUPYIOLIMMH OTHOILIEHUS, BO3HUKAIOIIUE B CBSA3U C IPEJOCTABICHUEM
MYHULIMTIAJbHOW YCIIYTH.

5.2.2. Kanoba nomkHa colepkKarh:

- HaumeHoBanne OMCY, npeaocTaBIIsOIero MyHUIIUIIAIBHYIO YCIIYTY, JOKHOCTHOTO JIUIA
OMCY, mnpeaocTaBisIONIET0 MYHHUIMIAIbHYIO YCIYry, pelieHuss u jaedcTBus (OesneiicTBue)
KOTOPBIX 00KayIOTCS;

- damuiamnio, UMs, OTYECTBO (MOCIETHEee - MPU HAIWYMM), CBEICHUS O MECTe KXHUTEIbCTBA
3agBUTENS - (U3MUECKOTO JUIA JTUO0 HAaMMEHOBAaHUE, CBEJCHHS O MECTE HaXOXKJIEHUS 3asBUTEIS -
IOPUJIMYECKOTO JIMIa, a TakXke HoMmep (HOMepa) KOHTAaKTHOro TtenedoHa, aapec (axpeca)
AIIEKTPOHHOM MOYTHI (MPU HAJUYMUU) U MOYTOBBIA aJpec, MO0 KOTOPHIM JIOJKEH ObITh HAIlpaBieH
OTBET 3asIBUTEIIIO;



- cBemeHuss 00 oOxamyeMmbIX pemieHusix U geiictBusix  (OesgeiictBuu) OMCY,
MPEIOCTABIIAIONIEr0 MYHUIUIIAIIBHYIO YCIYTy, NoKHOCTHOrO Juia OMCY, npenocTaBisiomero
MYHUIIUTIATBHYIO YCIYTY;

- JIOBOJbl, HA OCHOBAaHHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C pEUICHHEM U JeHCTBHUEM
(6e3neiictBuem) OMCY, npeaoCTaBisIONIETO MYHUIUNAIBHYIO YCIYTYy, IODKHOCTHOTO JIMIA
OMCY, mnpeaocTaBiIsIONIETO0 MYHUIHUITAIBHYIO YCIyTy. 3asBHTEIEM MOTYT OBITh IPEACTABICHBI
JOKYMEHTHI (Y HAJTMYMH ), TOATBEPKAAIOIINE JOBOJIBI 3asIBUTEIIA, JINOO UX KOIHH.

5.3. Opranbl TOCy1apCTBEHHOU BJIACTH
Y YIIOJJTHOMOYCHHBIC HA PACCMOTPEHUE KaTOOBI JOJKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBITh HalpaBiieHa jkanooda

5.3.1. XKanoba paccmarpuaercs OMCY, mnpenoCTaBiIAIONIMM MYHHUIMIAIBHYIO YCIYTY,
HOPSI0K NPEAOCTaBICHHsI KOTOPOI ObUT HapyIIEeH BCIEACTBUE peLlIeHUH 1 AeicTBHM (O6e31eicTBYA)
OMCY, npenocTapisonero MyHUIUMIAIbHYIO YCIYTY, €ro JOKHOCTHOIO JIMIIA.

5.3.2 JHomxuoctHeie auna OMCY, ynoJHOMOYEHHBIE Ha PACCMOTpPEHHE KajloOd Ha
HapylIeHWe NOpsAAKa NPEJOCTABIECHUS MYHHULMIAJIBHOW yCIyrd, TMOpsjAKa WIH CpPOKOB
paccMOTpeHHUs *asloObl, 1100 HE3aKOHHBIN OTKAa3 MM YKJIOHEHHE YKa3aHHOI'O JOJKHOCTHOIO JIMLA
OT Impuema XajoObl, HECYT OTBETCTBEHHOCTb B COOTBETCTBHUHM C 4YacTsAMU 3 U 5 crarbu 5.63
Konekca Poccuiickoit deneparnuu 006 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSAX.

5.4. lopanok mojauu ¥ pacCMOTPEHUS KaTOObI

5.4.1. JetictBus (6e3nerictBusi) OMCY, nomkHocTHBIX jur, OMCY mnpu npeaocTaBlIeHUH
MYHULIMNIAJIbHOW YCIYTH, a TaKXe PEIICHUs, IPUHATHIE (OCYIIECTBISEMbIE) B XOJ€E BBIIOJHEHUS
HACTOAIIETO aJMHUHUCTPATUBHOTO peErjaMeHTa, OOXalyloTcs B JAocyaeOHOM (BHecyneOHOM)
Hopsi/IKe ImyTeM oOparieHus K pykooautento OMCY.

5.4.2. Kanob6a nomaercs 8 OMCY B nuceMeHHO# (hopMe, B TOM YHUCIIE TPU JIUYHOM MpHEME
3asiBUTENIS, WIN B AJIEKTPOHHOM BUJIE.

54.2.1. Tlpuem xano6 B mnucbMeHHOH @Qopme ocymectasiercs OMCY B wmecrte
IPEIOCTABIEHUS] MYHUIIUIIAIIbHOMN ycIyru (B MECTe, TJie 3asBUTENb M0JIaBajl 3alpoc Ha MOJyYeHUe
MYHUIIMIIATIBHOW yCIYTH, HapylIeHHe TOopsAaKka KOTOpoW oOxkamyercs, JnOo B MecTe, Tae
3asiBUTEJIEM OJyYEH Pe3yNbTaT YKa3aHHON MyHUIIMIIAIBHON YCIIYTH).

XKanoba B mucbMeHHOI opMe MOKET OBITh TAaKXKE HAMpaBJIeHA MO MOYTeE.

5.4.2.2. B cny4ae nojauu >kajao0bl MpU JUYHOM IPUEME, 3asiBUTEIb MPEACTABISAET JOKYMEHT,
YIOCTOBEPSIOLIUI €70 JINYHOCTh B COOTBETCTBHUHM € 3aKOHOAATENLCTBOM Poccuiickoit denepanun.

54.23. B cnyuae ecnu xanoba mojaeTrcss uepe3 NpPEICTaBUTENs 3asBUTENS, TaKkKe
MPEACTABISIETCS] TOKYMEHT, MOATBEPXKIAIOIINNA TMOJHOMOYMS Ha OCYIIECTBICHHE JEWCTBUIM OT
UMEHH 3asBUTENs. B KauecTBe JOKyMEHTa, MMOATBEPIKAAIOLIEr0 MOJHOMOYMS Ha OCYIIECTBIECHUE
NEHCTBUI OT IMEHHM 3asIBUTENSI, MOXKET ObITh MpeACTaBICHA:

1) odopmieHHass B COOTBETCTBHM C 3akoHojaarenbcTBoM Poccuiickorn  deneparuu
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUIT);

2) odopmieHHas B COOTBETCTBMU C 3aKoHOAaTeslbcTBOM Poccuiickorr  deneparuun
JIOBEPEHHOCTb, 3aBEPEHHAs MEUYaThbiO 3asABUTENSI M MOJANUCAHHAS PYKOBOJIUTEIEM 3asBUTENS WIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOJAUTENEM JTUIIOM (IJIs FOPUAMYECKUX JIUIT);

3) Komus pemieHus O Ha3HaueHUW Win 00 wu30paHuM 1MOO TMpHUKaza O Ha3HAYCHUU
($u3NYECKOro JUIA Ha JIOJKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (PU3UYECKOE JIMIIO 00JIagaeT
IPaBOM JI€HCTBOBATh OT UMEHH 3asBUTEINS O€3 IOBEPEHHOCTH.

5.4.2.4. B 251eKTpOHHOM BHJIE KaI00a MOKET OBITh MOJIaHa 3asIBUTEIIEM TIOCPEACTBOM:

1) o¢ummansHoro caiita OMCY B uH(pOPMAIMOHHO-TENIEKOMMYHHUKAIIMOHHON CeTH
WHTepHeT;

2) EIIT'Y, PIIT'Y;



3) ¢denepanpHO rocynapcTBeHHONH MH(GOPMALMOHHON CHCTEMBI, 00eCcTIeUrBaroIei mpolece
nocyneoHoro (BHecyaeOHOro) o0kanoBaHus penieHni u nercteuii (6e3aeicTBus) (nanee - [lopran
J0CyIe0HOTO 00KaTIOBAHHUS).

[Ipn momade xanoObl B AJIEKTPOHHOM BHJE JTOKYMEHTHI, yKa3aHHbIC B MOINyHKTe 5.4.2.3
HACTOSIIETr0 aJMUHUCTPATUBHOTO PETJaMEHTa, MOTYT OBITh MPEJCTaBICHBI B (HOPME IEKTPOHHBIX
JOKYMEHTOB,  MOJIMUCAHHBIX  JJEKTPOHHOW  MOAMMCHIO, BUJ  KOTOPOM  MpPeaycCMOTpEH
3aKoHOAaTenbCcTBOM Poccuiickoin ®Denepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTD
3asgBUTENS, HE TpeOyeTcs.

[Tpu ucnons3oBanuu [loprana gocyaeGHOro 00Kaa0BaHUS 3aSBUTEIIO 00ECIICUNBACTCS:

a) BO3MOXKHOCTh IOJauu 3asBUTEJIEM B 3JIEKTPOHHOU (hopme kamoObl U MHBIX JOKYMEHTOB
(TIpM HATMYKH), TIOATBEPKAAIONINX JOBOJIBI 3asIBUTEIIS;

0) IOCTYITHOCTB JUIsl 3allOJHEHUSI W (WJIM) KOMMPOBAHUS 3asBHUTENIEM IIAOJIOHOB KaJIoObl B
AIIEKTPOHHOU (hopMme;

B) BO3MOXKHOCTb MOJYYECHHS 3asBUTEIEM CBEJICHUHN O X0J1e PACCMOTPEHUS KaJloObl, MOJaHHON
JH00BIM CIIOCOO0OM;

I') BO3MOKHOCTh TIOJTyYEHUS 3asBUTEJIEM PEILICHUs 0 )Kanooe, MoJaHHOM TF00BIM CIIOCOO0M;

1) BO3MOXKHOCTH O3HaKOMJIeHHsA ¢ uH(popmarnmed 00 oOmeM KOJIMYECTBE IOJAHHBIX |
PacCMOTPEHHBIX Kalo0.

5.4.3. Kanoba moxer ObITh momaHa 3asBuTeneM yepe3 MOLI. Ilpu mocrymneHnn »xanoOsl
M®II o6ecneunBaer ee mnepenadsy B OMCY B mnopsiake M CpPOKH, KOTOpPbIE YCTaHOBJICHBI
cornameHueM o B3aumozaeicTeun Mexay M®PL[ 1 OMCY, HO He Mo3aHee CIAeAyIoNero paboyero
JTHSL CO JHSI MOCTYTUJICHHS JKaT00BbI.

XKamoba Ha HapylieHHe TOpsAAKAa MPEJOCTABICHUS MyHHUIUNAIbHOW yciyru MOI]
paccmarpuBaercss OMCY. Ilpu 5ToM CpOK pacCMOTPEHHUs IKAIOObl HCUMCISETCS CO JHS
peructpanuu xanodst B OMCYVY.

5.4.4. VY1NOIHOMOYECHHBIC Ha pPAacCCMOTpPEHHE JKalmod moipKHOCTHBIE Juna OMCY
00€CTIeYnBaIOT MTPUEM M PACCMOTPEHHE KaJ00.

5.4.5. OMCY obecneunBaert:

1) ocHalieHHEe MeCT IpUeMa kaijioo;

2) wuHpOpMUpOBaHUE 3asBUTENEH O TOpsAAKEe OOKalOBaHUSA pEHICHWH | JAeWCTBUI
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIULL;

3) KOHCYIbTHpOBaHHE 3asBUTENIE O TOpsAKEe OOKaloBaHUS pEUIeHUH U JeHCTBUH
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIULL;

4) 3aKiOYeHHEe COTJAlIEHUH O B3aMMOICHCTBHM B 4acTH ocyuiecTBieHus MOIL] mpuema
ayo0 U BbIIAYU 3aBUTENSIM PE3yJIbTaTOB paCCMOTPEHUS Kajo0.

5.4.6. OcHOBaHMSMHU JUId Hayajla MpOLEAyphl OCyAeOHOro (BHeCyAeOHOro) o0XalloBaHUs
ABIIIOTCS MMOCTYIUIEHHE KaJIOObI 3aBUTENS U €€ PETUCTpaLUs.

5.5. Cpok paccMOTpeHUs Kaao0bl

5.5.1. Kanoba, nocrynuBmas B OMCY, NOJIEKUT PEerucTpanud He MO3JHEE CIEAYIONIETOo
pabouero JTHS CO AHS €€ MOCTYIUICHUS.

5.5.2. 3apeructpupoBaHHas KajnoOa TOMJEKHUT PACCMOTPEHHUIO OJDKHOCTHBIM JIMIIOM,
HaJICNIEHHBIM TTOJTHOMOYHSMU 10 PaCCMOTPEHUIO Kajo0, B TeUCHHE MATHAANATH Pabouux JHEH co
JHS €€ perucTpanuv, a B ciaydae oOxamoBanus otTkaza OMCY, npenocTaBisiomero
MYHHUIIMMIATBHYIO YCIYTy, IobKHOCTHOTO Jmna OMCY, mpeaocTaBisioNero MyHHUIUTAIBHYIO
yCIyTy, B TIpHEME JOKYMEHTOB Yy 3asBHUTENS JIMOO B HMCIPABICHUM JOMYIICHHBIX OMEYATOK H
OIIMOOK WK B CIIy4ae 00KajlOBaHUS HAPYIICHHs YCTAaHOBIEHHOTO CPOKA TaKUX HCIIPABICHUU - B
TEUEHUE TISATH PaboUYnX THEH CO JTHS €€ PETHCTPAIIUH.

5.5.3. Ilpm mnomaue >xanobbl B oayekTpoHHOUW ¢(opme uepe3 Ilopranm gocynedHoro
00>kamoBaHus, KaIO0bl pACCMAaTPUBAIOTCSI OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JIMIIAMH B TedeHue 15
pabounx JHEW ¢ MOMEHTa perucTpaiuu xanoosl Ha [Toprane qocyneOHOro 00KanoBaHwUsL.



5.6. [lepeueHb OCHOBaHUM 7151 IPUOCTAHOBIICHUSI PACCMOTPEHHUS
XKao0bl B Clly4ae, €Clii BO3MOXKHOCTh TPUOCTAHOBIICHUS
MpeaycCMOTpEHA 3aKOHOaTeILCTBOM Poccuiickoit denepannn

[IprocraHoBiieHHE PacCCMOTPEHUS HKaJI00bI HE JOMYCKACTCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

5.7.1. Tlo pesynapTaTam paccMmoTpeHus xanoosl OMCY npuHHMaeT OJHO M3 CICTYIOIINX
peLICHU:

- YIIOBJIETBOPSIET kaslo0y, B TOM Yucie B OpME OTMEHBI IPUHSATOTO PELICHUS, UCIIPABICHUS
nomyimeHHbix OMCY, mpenocTaBisionuM MYHHUIUMAIBHYIO YCIyry, OINEYaTOK W OINUOOK B
BBIIaHHBIX B pe3y/ibTaTe MPEIOCTABICHUS MYHUIUNAIBHON YCIYIM JOKYMEHTaX, BO3BpaTa
3asBUTENIO0 JCHEXKHBIX CPEACTB, B3MMAaHHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoil @enepanny, HOPMaTUBHBIMM ITPAaBOBBIMHU akTamMu CaxXalMHCKOU
00JacTH, MyHHIUITATEHBIMU 00pa3oBaHusIMH CaxaaTuHCKOW 00JIaCTH, a TAaKXKe B HHBIX (hopmax;

- OTKa3bIBaeT B YJIOBJIETBOPEHUU KATOOBI.

5.7.2. OMCY oTKa3bIBaeT B YAOBIECTBOPEHUH JKAIOOBI B CIEAYIONINX CIIydasx:

1) HanMuKe BCTYMUBIIETO B 3aKOHHYIO CUJTY PEIICHHs CyJa IO KajJo0e 0 TOM K€ MpeAMeTe U
110 TEM K€ OCHOBAHUSIM;

2) mojada >KanoObl JUIOM, TIOJHOMOYHS KOTOPOTO HE TMOATBEPXKICHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozarenbcTBoM Poccniickoit denepanun.

5.7.3. B cnyuyae yCTaHOBIEHHUS B XOJ€ WM IO pe3ylbTaTaM pPacCMOTPEHUS KaJOOBI
MPU3HAKOB COCTaBa aJMHUHHCTPATUBHOTO MPaBOHAPYIICHHS, MPEAYCMOTPEHHOTO cTaThehd 5.63
Kogexca Poccuiickoii ®@enepanuu 00 agMUHUCTPATUBHBIX IPABOHAPYILIECHUSAX, WIW IMPHU3HAKOB
cocTaBa MPeCTYIUICHUS, JOHKHOCTHBIC tria OMCY, yIoJHOMOUYEHHBIC Ha PAaCCMOTpPEHHUE Kao0,
HEe3aMe/UIUTEIbHO HAIIPABIISIOT COOTBETCTBYIOIINE MAaTEpUalbl B OpraHbl IPOKYPATYPHI.

5.8. IMopsinok uH(GOPMUPOBAHUS 3asIBUTEIS
0 pe3yibTaTax pacCMOTPEHUS KaJIOOBI

5.8.1. Ilo xenaHuto 3asBUTENSI OTBET IO PE3yNbTaTaM PACCMOTPEHHS KaloObl MOXKET ObITh
IpeJCTaBJIeH He MO3/Hee JIHS, CICAYIOLIEro 3a JHEM NPUHATHS peleHus, B (popMe 3JIeKTPOHHOTO
JIOKYMEHTA, OJIMMCAHHOTO 3JIEKTPOHHOM MOJIUCHIO YIIOJTHOMOYEHHOTO HAa PACCMOTPEHHUE KaloObl
JOJDKHOCTHOTO JIMIA M (MJIM) YHOJHOMOYEHHOTO Ha PACCMOTPEHHUE KalnoObl opraHa, BUj KOTOPOH
YCTaHOBIJIEH 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

5.8.2. OTBeT 1o pe3ynapTaTaM pPacCMOTPEHUS Kano0bl MOAMUCHIBAECTCS YIOJTHOMOUYEHHBIM Ha
paccMOTpeHHE Kamo0b! JOMKHOCTHBIM JuiloMm OMCY.

5.8.3. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS JKalo0bl YKa3bIBAIOTCS:

- HaumeHoBaHue OMCY, nomxHOCTb, (pamMuiusi, UMS, OTYECTBO (NPH HAIMYUHU) €ro
JOJDKHOCTHOTO JIMLIA, IPUHSIBILIETO pellIeHue Mo kKaooe;

- HOMEp, JaTa, MECTO MPUHATUS pELIEHUs, BKJIIOYas CBEIEHUS O JIOJDKHOCTHOM JIHIIE,
pelieHue i aeictpue (6e3/1elcTBre) KOTOPOro 00xKallyeTcs;

- (hamunust, UMs1, 0TYECTBO (MIPU HAJTMYMH) 3aABUTEIIS;

- OCHOBAHMSI JUIs IPUHATHS peleHHsI 1Mo xayooe;

- IPUHSATOE MO KanoOe pelIeHue;

- ecllu jkanoba mpu3HaHa OOOCHOBAHHOM - CPOKH YCTPaHEHHUsS BBISBICHHBIX HApYIICHWUH, B
TOM YHCJIE€ CPOK MPEAOCTABICHUS Pe3yIbTaTa MyHUIIMTIAIBHOMN YCIIyTH;

- CBEJICHUS O MOpsAKE 00KaIOBaHUS IPUHATOTO 10 )Kaio0e pereHus.

5.8.4. TlucbMeHHbIE OTBETHI Ha >KaloO0bl, MpeJHa3HAUCHHbIE ISl HAIllPaBJICHUS 3asBUTENISM,
BBICBUIAIOTCSI 110 TIOYTE HENIOCPEACTBEHHO B apeca 3asiBUTEIEH.



5.8.5. Hudopmanuio o craTyce paccMOTpEeHHs kanoObl, momaHHou uepe3 Ilopran
JIOCYIeOHOTO 00XKATIOBaHUS, 3aIBUTENIb MOXKET y3HATh B TUYHOM KaOWHETE.

5.9. Ilopsok 00skamoBaHus peIIeHUs 10 Kamobe

3agBUTENL HMEET mpaBo 00>kaI0BaTh PEIICHUE I10 Kajmooe BBINICCTOAII UM OOJIZKHOCTHBIM
JM1am MJId B BBIIJ_IGCTOSIH_[I/II\/JI oprad B MOPAAKE TOAYUHCHHOCTH.

5.10. IIpaBo 3asBUTENS HA MOTyYeHHE HHPOPMALIUU U JOKYMEHTOB,
HEOOXOMMBIX U1l 0OOCHOBAHUS M PACCMOTPEHUS KaTOOBI

3asBUTENIh MMEET MPaBO HA IOJIy4eHHWE HWHGOPMAIMM M JOKYMEHTOB, HEOOXOJMMBIX JUIS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Cioco6s1 HHPOPMUPOBAHUS 3asIBUTEICH
0 TIOPSJIKE MTOJIa4U M PACCMOTPEHUS KaIOOBbI

5.11.1. NuadpopMupoBaHue 3asBUTEICH O MOPSAJIKE OOKAIOBAaHUS PEIICHUA W JICHCTBHM
(0eznerictBusl) OMCY u uMX JOKHOCTHBIX JIMIL OOECIEYMBAETCS IMOCPEACTBOM pa3MELICHUS
MHpOpPMALMM Ha CTEHJaX B MECTaxX NPeAOCTaBICHHS MYHMLUIAIBHBIX YCIYT, Ha OQHUIMAIBLHOM
caiite OMCY B cetu Untepuer, B EIII'Y u PIIT'Y.

KoHncynbTtupoBanue 3asBuTeNell O TOpsAKe OOXKaJOBaHUS peIIeHUH U JAeHCTBUM
(6e3neiictBusi) OMCY u ero NOMKHOCTHBIX JIMI] OCYIIECTBIISIETCS B TOM 4HCIE 1O Tenedony,
3JIEKTPOHHON NOYTE, MPHU JIUYHOM IIpUEME.

5.11.2. Tlonoxkenne 00 OCOOCHHOCTSX IOJAYM W PACCMOTPEHHS >KI00 Ha peIIeHus H
neiictBust  (6e3neiicteue) OMCY M HMX JODKHOCTHBIX JIML, MYHUIMNAJIbHBIX CIYXKalLIHX,
YTBEPAKACHO MOCTAHOBJIECHUEM aJAMMHMCTPALM MYHULIUIAIBLHOIO 0Opa30BaHUs TOPOACKON OKpYyT
«OxuHckuii» ot 12.12.2013 Ne 996 «O6 yrBepxaenuu llomoxxenuss 06 0COOCHHOCTSX MOJIAYH U
paccMoTpeHHUs kaino0 Ha pelleHus U JeicTBus (0e31eiicTBre) OpraHOB MECTHOI'O CaMOYIIPaBJICHHUS
MYHUIUIAIBHOIO 00pa3oBaHMUsl TOPOACKONH OKpyr «OXMHCKHN» M HMX JOJDKHOCTHBIX JIMLL,
MYHUIIMNIAJIBHBIX CIY)KAIUX OPraHOB MECTHOI'O CaMOYIPaBJIEHUS MYHUIIMIAIBHOTO 00pa3oBaHUs
TOpOJCKOM OKpYT «OXUHCKUI».



ITpunoxxenue Ne 1

K aIMUHUCTPAaTUBHOMY PEIIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON
ycnyru «lIpuem 3asBieHui,
JIOKYMEHTOB, a TaKXe [1I0CTaHOBKa
rpax/aaH Ha y4eT B Ka4yeCTBe
HY)KJIAIOIIHUXCS B KUJIBIX TTOMEILIEHUSIX)

['maBe agMUHUCTpaNMK MyHHLUIIAIBHOTO 00pa3oBaHuUs
TOpOACKON OKpYT «OXUHCKHUII»

OT TP.

MTPO’KUBAFOIIETO TIO aJIpecy:

TenedoH

3AABJIEHUE
B cBs3u ¢

( yka3aTe MIPUYUHBI OTCYTCTBHUS JKUJIOH IUTOMIAIN WIK HEOOXOIMMOCTH 3aMEHBI €€)

[Tpomry Bac, mpuHITh MEHSI U MOIO CEMbIO Ha yYeT TPaXKIaH B KAUYECTBE HYKIAFOIIUXCS B JKUJIBIX
MIOMEIICHUSX, TIPEIOCTABIIIEMBIX 10 JOTOBOPAM COIIMAIEHOTO HaliMa.
O cebe coobmato cienyroniee:

Paboraro
(HauMeHOBaHME YUPEKICHUS, IPEATPHUATHS, LIeXa, OT/IeINa)
c 20 ron;a B IOJDKHOCTH
(xaKoro BpeMeHN)
Most ceMbsI COCTOUT U3 YeNoBeK, U3 HUX (yKa3aTrh POJCTBEHHbIE OTHOLIECHUS M BO3PAcCT);

(c KaKoTO BpEeMEHH IPOKHUBAIOT)

IIpunoxenus:

1. macmopra BCeX COBEPUICHHOJETHHUX WICHOB CEMBH 3asBHTENS, CBUAETEILCTBO O POXKICHUN peOeHKa (neTei),
CBUJIETEJILCTBO O 3aKJIIOUCHHH Opaka, peleHne O YCHIHOBICHHUH (YI0UepEHHH);

2. cropaBKa ¢ MeCTa )KUTEIbCTBA C YKa3aHUEM COBMECTHO 3apErUCTPUPOBAHHBIX M TOCTOSHHO MPOXKHMBAIOIIMX JIHII
(BCex 4IEHOB CEMBbH 3asiBUTEINS);

3. peuleHHe YIOJIHOMOYEHHOTO OpraHa O IPU3HAHUU IPaXkJaHHHA MaJlOUMYIIUM;

4. JAOKYMCHTBI, HNOATBCPKAAIOIIHNEC IIPABO IIOJb30BaHUA JKWJIBIM IMOMEHICHUECM, 3dHHUMACMBIM 3asBUTCIICM H
YJICHAMHU €TI0 CEMbU (opz[ep, JAO0TOBOpP, pCIICHUE O MPEAOCTABICHUHN KUIJIOTO HOMGH.ICHI/IH);

5. Bemmcka BTU o Hamuuuu win OTCYTCTBHUU KUJIbIX HOMCIIIGHI/Iﬁ Ha TIIpaBe COOCTBEHHOCTH 11O MECTy
MNOCTOSAHHOTI'O XXUTCJILCTBA HA BCEX YICHOB CEMbU 3asABUTCIIA,

6. CIIpaBKa OpraHoB FOCYH&pCTBeHHOﬁ perucTpanuu O HAJIUYHUU U OTCYTCTBUU KUJIBIX HOMGIIIGHI/Iﬁ Ha mpase
COOCTBEHHOCTH I10 MECTY NOCTOAHHOI'O JKUTEJIbCTBA, IMPEAOCTABIIsICMAsaA KaXXKIbIM HCGCHOCO6HLIM YJICHOM
CCMBbU 3asBUTCIIA.

Ilonnucy 4WIeHOB CEMbU (pamunust 1 UHUITAAITBT)




«

»

(bamMuInss ¥ MHULTAAIIBI )

(bamMuInst ¥ MHULTAAIIBI )

20 rona.




[Tpunoxenue Ne 2

K aIMUHUCTPAaTUBHOMY PEIIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON
ycnyru «lIpuem 3asBieHui,
JIOKYMEHTOB, a TaKXe [1I0CTaHOBKa
IpaX<JaH Ha y4eT B

KaueCTBE HYKIAIOIIMXCS B JKUJIBIX
MTOMEIIECHUSIX)

PACITMCKA
B ITIOJIYUCHHUH JOKYMCHTOB Ha IIPEA0CTABIICHUC MYHHHHHaHBHOﬁ ycCiyru
((HpI/IeM 3aSIBJI€HI/II7I, JOKYMCHTOB, @ TAKKC IMMOCTAHOBKA I'PAXKAaH Ha YUCT B KAYCCTBC
HYXIAIOMUXCA B )KHUJIBIX IIOMEIICHUAX )

[TpunsATH B paboTy CEIYIONINE JOKYMEHTHI:

1.

2.

3.

4,

5.

6.

JIOKyMEHTBI ITPEACTABIICHBI HA IPUEME 20 r

Bbiana pacnucka B OJIy4€HHH TOKYMEHTOB 20 r. No
Pacniucky nomyunn 20t

(mopmuck, ®.MN.0. 3asBUTENS)

(momxHOCTh, @.M.O. TOTHKHOCTHOTO JIUIA)



[Tpunoxenue Ne 3

K aIMUHUCTPAaTUBHOMY PEIIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON
ycnyru «lIpuem 3asBieHui,
JIOKYMEHTOB, a TaKXe [T0CTaHOBKa
IpaX<JaH Ha y4eT B

KaueCTBE HYKIAIOIIMXCS B KUJIBIX
MTOMEIIECHUSIX)

BJIOK-CXEMA

IIOCJIEZI0BATENIbHOCTH aIMUHUCTPATUBHBIX AEUCTBUI (IIpoLeayp) MO MPELOCTABICHUIO
MYHHULIMIAIBHON yciyru «lIpueM 3asBiieHni, TOKyMEHTOB, a TAKXKE IOCTAHOBKA I'PaXklaH Ha y4eT
B KaYE€CTBE HY)KIAIOIIMXCS B KUJIBIX TOMEILEHUIX)

HpI/IeM 3as4ABJICHUA U JOKYMCHTOB, IIPOBCPKA MMAKCTa JOKYMCHTOB Ha COOTBCTCTBHUC
HaCcTOAIIEMY AAMUHUCTPATUBHOMY PCITIAMCHTY, pEruCTpalus 3asBJICHNA U JOKYMCHTOB

v

[TpoBepka JOKyMEHTOB, HEOOXOAMMBIX /IS IPEIOCTABICHNS MYHUITUITAILHON YCIIYTH,
(dopMupoOBaHNE MEKBETOMCTBEHHBIX 3aIIPOCOB, NOIYYCHUE HEOOXOIUMBIX
(HemocTaroIMX) T0KyMEHTOB (CBEICHMI)

v

Omnpenenenue ypoBHs 00ecriedeHHOCTH O0MIeH MIOMAAbI0 )KUIIOTO MTOMEIIECHUS U
YCTaHOBJICHUE OCHOBAHHH, NAIOIIMX MPABO AJIsl MPU3HAHMS TPAXKIaH HYKIAIOIIUMUCS B
YKHUJIBIX TTIOMEILIEHUSX, TTPEIOCTABIISIEMBIX 110 JOTOBOPaM COIIMAILHOTO HaiiMa

v

'

Pacniopsbxenue «O npu3HaHUU TpaxaaH
MaJIOUMYIIUMH B LIEJISAX MPEA0CTaBICHUS UM IO
JIOTOBOPY COLMAIIBHOTO HAalMa JKHJIBIX
MOMELIEHNI MyHUIIUTIAJIBHOTO JKUIUIIHOTO
dhonma»

HO}IFOTOBK& MOTHUBUPOBAHHOT'O
OTKa3a M HalpaBJICHUE 3asBUTEIIO
yBeoMJIeHHUs1 00 OTKa3e B
NPEAO0CTaBIEHUN MyHULIUTIAIBbHOM

yCIyrH

v

[ToaroroBka yBenomieHus O pU3HAHUU
rpakaH MaJOMMYIIMMH B LETSAX
MIPEAOCTABIICHUS UM I10 JOTOBOPY COLIMAIBHOTO
HaiiMa >KWJIbIX MOMEIEHUN MyHUIIATTAIBHOTO
KUITULTHOTO (HOH/IA




