AJIMUHUCTPALIUS MYHULIUITAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUI»

ITOCTAHOBJIEHHUE

or 15.11.2016 Ne 809
r. Oxa

OO0 yTBepKIEeHUH aIMUHUCTPATUBHOTO
periraMCHTa NpCa0CTABIICHUA
MyHULIMTIATbHOU yenyru «[Ipuem 3asaBieHuid,
JIOKYMEHTOB, a TAKKE MOCTAHOBKA I'paXKaaH
Ha y4eT B KaueCTBE HYKJAIOIINXCS B HKHUJIbIX
MOMEIICHUSIX »

B cootBerctBun ¢ @enepanbHbiM 3akoHOM Poccuiickoit ®depepanuu ot 27.07.2010
No210-®3 «O6 opraHuzauu MPeAOCTaBICHUs] TOCYIAPCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYT»,
®enepanbabiM 3akoHOM Poccuiickoit ®eaepanmu ot 06.10.2003 Ne 131-d3 «OO6 oO6mux
IIPUHIUIIAX OPraHU3allMd MECTHOro caMoynpasiieHus B Poccuiickont ®enepauun», YCTaBoM

MYHUIIUTAIBHOTO 00pa30BaHMsI TOPOJCKON OKPYT «OXMHCKUNY,
ITOCTAHOBJIAIO:

1. YTBepauTh aAMUHHUCTPATUBHBINA PETJIAMEHT HPEIOCTaBICHUS MyHUIIUITATBHONW YCIyTH
«[Ipuem 3asBICHHMH, JOKYMEHTOB, a TaKKe€ IIOCTAHOBKA TIpakJaH Ha y4deT B KauyecTBE
HYKJQFOIUXCS B KHJIBIX TIOMEIICHUSIX Y.

2. OmyOnuKoBaTh HACTOSIIEE IOCTaHOBIEHHE B razere «CaxalnMHCKUH HEPTSIHUKY,
pasMecTUTh Ha OQHUIIMATBHOM HHTEPHET — caifiTe aqMuHuCTpariud WwWw.adm-okha.ru.

3. KoHTponb 3a HCIONHEHHWEM IaHHOTO ITOCTAHOBJIECHHUS BO3JIOXKUTH HAa 3aMECTHUTENS
TJIaBbl aJJMUHUCTPALUN MYHUIIMIIAILHOTO 00pa30BaHMsi TOPOJCKON OKpyr «OXUHCKHI» TIO

BOIIPOCAM MECTHOT'O CaMOYIIpaBJIeHHs, KaJpOBbIM U 001M Bonpocam B.M. Hukynuna.

I'naBa MyHHIMIIAJBLHOTO 00PA30BAHUS
ropoacKoi okpyr « OXuHCKuii» AM. Ikpadanaiok



YT1BepxkIeH

MTOCTaHOBJICHHEM aJMHUHHUCTPAIII
MYHHIIHITAILHOTO 00pa3oBaHus
TOPOJCKOMN OKPYT «OXUHCKUIN»
ot 15.11.2016 Ne 809

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJEHUA MYHUITATIAJIBHOM YCJIAYTH
«IIPUEM 3AABJEHUA, TJOKYMEHTOB, A TAKKE IOCTAHOBKA I'PAKJIAH HA
YYET B KAYECTBE HYXJAIOIUXCA B ) KUJIBIX TIOMEIIEHUAX»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1. [Ipenmet perynupoBaHusi aAIMUHUCTPATUBHOIO PErIaMEHTa

AJIMUHUCTPATUBHBIN PETJIaMEHT MPEIOCTABICHUSI MyHUIIMNIANBHON ycnyru «lIpuem 3asBiieHUH,
JIOKYMEHTOB, a TakK)K€ MOCTaHOBKA TpaKJaH Ha y4eT B KAaueCTBE HYXKJAIOLIUXCSA B KHIIBIX
MOMEIIEHUAX» (anee - aJIMUHUCTPATUBHBIN PErJIaMEHT) pa3paboTaH B LENAX YHNOPAIOUYEHUS
AQIMUHUCTPATUBHBIX MPOUEAYP U aJMUHHUCTPATUBHBIX JCHCTBUM, TMOBBIIICHUS KayecTBa
MPEIOCTABIEHUS U JOCTYITHOCTH MYHHUIIMIAIBHON YCIIyTH, yCTpaHeHHs] U30BITOUHBIX ASHCTBUN
U M30BITOYHBIX AJMUHHCTPATUBHBIX MPOLEAYP, COKpPAIICHUS KOJIMYECTBA JOKYMEHTOB,
MPEACTABISIEMBIX 3asIBUTEISIMU JJI MOJTYYEHUS MYHULUIIAJIBHON YCIYTH, IPUMEHEHUs HOBBIX
ONTHUMH3UPOBAHHBIX (POPM TOKYMEHTOB, CHUKEHHS KOJTMYECTBA B3aUMOJCHCTBUIA 3assBUTENCH ¢
JIOJDKHOCTHBIMHM  JIMIJAMH, COKpAUIEHUs CPOKAa MPEJOCTaBICHUS MYHHUIMNAIBHOW YCIyTH, a
TaK)XK€ CPOKOB HCIIOJHEHUS OTACIbHBIX aAMUHUCTPATUBHBIX MPOLEAYP M aIMUHUCTPATUBHBIX
JEMCTBUM B paMKax IpPENOCTaBICHUS MYHULMNAIBHOW YCIYI'M, €CJIA 3TO HE HPOTUBOPEUYUT
(benepaabHBIM 3aKOHAM, HOPMAaTUBHBIM IPaBOBBIM akTaM IIpesunenrta Poccuiickoit @enepannu
u IlpaButensctBa Poccuiickoit denepannu, HOPMATHUBHBIM MPAaBOBBIM akTaM (CaxaJlMHCKOM
00JacTH, MyHHUIIMITATLHBIM ITPABOBBIM aKTaM.

1.2. Onucanue 3asBUTENEH, a TaKKe PUINISCKUX JIHII,
MMEIOIUX MTPaBO B COOTBETCTBUU C 3aKOHOIATENBCTBOM
Poccuiickoit @enepannu 1ub0 B CUITy HaJICIEHUS HX 3aSBUTEISIMU
B IIOPSIJIKE, YCTAaHOBJICHHOM 3aKOHOIaTEIbCTBOM
Poccniickoit denepanuu, NOJHOMOYMAMU BBICTYIIATh OT UX UMEHHU
IIPY B3aUMOJIEHCTBUU C COOTBETCTBYIOUIMMH OpPraHaMu
VICIIOJIHUTEJILHON BJIACTU U UHBIMHU OpraHU3aLUsIMU
IIPY NIPEAOCTaBICHUN MYHUIIMIIAJILHOU YCIIyTH

3asgBUTEISAIMU SIBJSIIOTCS. TIOJIy4aTeld MYHULHUIIAJBHOM YCIYI'M, a TakXKe WX IPEeACTaBUTENH,
JEHCTBYIOIIME B CHJIy IIOJHOMOYWH, OCHOBaHHBIX Ha O(OPMIICHHOM B YCTaHOBJICHHOM
3aKoHOJaTenbcTBOM  Poccuiickori  ®enepanyii  MOPSAKE JTOBEPEHHOCTH, HA  YKa3aHUM
denepanbHOrO 3aK0HA MO0 HA aKTe YIMOJHOMOYEHHOTO Ha TO TOCYIApPCTBEHHOT'O OpraHa WU
opraHa MECTHOTO CaMOYTpPaBJICHUS (Janee — IPEJACTaBUTEINHN ).

[TonyyaTensiMu MyHUIIUNIATBHOW YCIYTH SIBISIOTCS T'pakKJaHe, MPOXKUBAIOIIME HA TEPPUTOPUU
MYHHITUTIAILHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXHHCKUM.

1.3. TpeGoBanus K opsAaKYy HHOOPMUPOBAHUS
0 MOPSAAKE NPEJOCTABICHNUS MyHUIIUTIIAIBHOU YCIIYTH

1.3.1. Uudopmanus o MecTe HaxXxOXIeHHA M Tpaduke pabOTHl KOMHUTETa IO YIPABICHUIO
MYHHIATATBHBIM UMYIIECTBOM M SKOHOMHUKE MYHUIUIIATBHOTO 00pa30BaHMs TOPOJICKOI OKpYyT



«OxuHckuii» (gamee — KoMuUTET), TpeaoCTaBISIONIET0 MYHHUIMIATBHYIO YCIyTy, CHOco0ax
NOJy4YeHUss MHQOpPMALUMU O MeCTaX HaxOoXKIEeHUs M rpapukax padoThl TroCyJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CaMOYNPAaBICHUS M IOABEIOMCTBEHHBIX WM YUPEKICHUSIX,
Yy4YacTBYIOUIMX B NPEAOCTABICHUNM MYHUIMIAIBHON YCIyrH, a Takke MHOIO(QYHKIHOHAIbHBIX
IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MyHULIUTIAIIBHBIX YCIIYT, CIPAaBOYHBIX TeJae(oHax
CTPYKTYPHBIX TOApA3JeICHUH OpPraHOB MECTHOTO CaMOYIpPaBJIEHUS, MPEIOCTaBISIONINX
MYHUIIUTNIATBHYIO YCIYTy, B TOM 4HCJIEe HOMEp TenedoHa-aBToMH(popMaTopa, aapecax HX
JIEKTPOHHON MOYTHI, COJIEPHKUTCA B IPUI0KEeHUU Ne 1 K aAMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.2. Undopmanuio o nopsjKe npeaoCcTaBIeHUs MyHUIUTAIBHONW YCIIYTH MOKHO MOJTYYHTh:

HanmenoBanwue cioco6a nosrydeHusi ”HGOpMaIiu Anpec

1. Ha 0pHUIMATLHOM HHTEPHET-CAlHTe aIMHUHUACTPAIIHH www.adm-okha.ru
MYHUIUTIATILHOTO 00pa30BaHusI TOPOJCKON OKPYT
«OXUHCKUWY (1anee - ATMUHUCTPALIHS)

IIPU JIMYHOM OOpAIIEHIH B KOMUTET TI0 YIIPABICHHUIO CaxanuHckas 00J1acTh,
MYHHIIUTTATLHBIM UMYIIIECTBOM U SKOHOMHKE r. Oxa, yn. Jlenuna,
MYHHITUTIATIEHOTO 00pa30BaHMs TOPOJCKONU OKPYT a. 13, kabuner Ne 108
«OXUHCKUI

C UCTIOJIb30BaHUEM CPEZCTB Telae)OHHOM CBsI3U 10 HoMepy |8 (42437) 2-47-47
KOMHTETA T10 YIPABICHUIO MyHUIINIATBHBIM UMYIIECTBOM U
HKOHOMHUKE MYHHUIUITATBHOTO 00pa30BaHUs TOPOICKOM
OKpyT «OXUHCKHII»

Ha UH(OPMAIIMOHHBIX CTEHJIaX, PACHIOJIOKEHHBIX B CaxanuHckast 0071acTh,
KOMHUTETE 110 YIIPABICHUIO MyHUIINIIAIBHBIM UMYIIECTBOM U |T. Oxa, yi. JleHuHa,
HKOHOMHKE MYHULIUTIAIBHOTO 00pa30BaHus TOPOJICKOM .13

OKpyT «OXUHCKHII»

MIPU MTUCHMEHHOM OOpaIlieHUH TI0 IOYTE B 694490, CaxanuHckas
KOMUTET I10 praBJIeHI/IIO MyHI/II_[I/IHaJII:HBIM I/IMyH_IeCTBOM n O6J1aCTI>, TI. Oxa, y.]I.
SKOHOMHUKE MYHHUIIUTIAIBHOTO 00Pa30BaHUs TOPOACKOM Jlenuna, 1. 13, xa6. 207

OKpyr «OXMHCKHUII»

IpY THCbMEHHOM OOpAIEHUH 110 3JIEKTPOHHOM MoYTe B komitet-okha@sakhalin.ru
KOMHTET 10 YIPABJICHHIO MyHUIIUIIAIEHBIM HMYIIECTBOM U
IKOHOMHUKE MYHHUIUITATBHOTO 00pa30BaHUsI TOPOICKON
OKpyT «OXUHCKHII»

2. B PErHOHAILHOM TOCYAapCTBEHHOMN MH(OPMAIIMOHHON https://uslugi.admsakhalin.ru
cucteme "llopTas rocy1apcTBEHHBIX 1 MyHUIIMTIAIBHBIX
yeuyr (pynkiuit) CaxanuHckon obmactu"

3. B (eiepaabHON TOCYIapCTBEHHOM HHPOPMAIIMOHHOM http://www.gosuslugi.ru
cucteme "EnMHBIN MOpTa rocyJapCTBEHHBIX U

MYHUITUTIATBHBIX YCIyT (PyHKIUN)"

4, Ha opHUIMaTLHOM HHTEpHET-caiite M®I] (B caydae http://mfc.admsakhalin.ru
OpraHU3aluu MPeIOCTaBICHUS MyHUIUIIAIbHON YCIYTU B
MHOTO(YHKIIHOHATEHOM IIEHTPE MPET0CTABICHHS
rOCyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT (1ajee -

M®II))



mailto:komitet-okha@sakhalin.ru

npu JInaHOM oOparmieHnu B MO (B ciiydyae opranu3anuu 694490, CaxanuHckas 0011.,
IIPEIOCTABIEHUS MyHULIUNIAIbHOU yciyru B MOII) r. Oxa,

yi. CoBerckas, 1. 31/1

yi. Jlenuna, n. 37

C ucnonb30BaHUEM CpeaCTB TenedoHHOH cBsi3u o Homepy | 8-800-100-00-57
MOI] (B cimyuae opraHU3aIMK MPEIOCTABICHUS
MYHHULIMTNIATIbHOU yciyru B MOII)

Ha nH(popMaIMOHHBIX cTeHnax B MO (B ciayuae 694490, Caxanunackas 001.,
OpraHU3alyy MPEAOCTABICHUS MyHUIIMIIAIBHON yenyru B |T. Oxa,
MOI) yi. Cosetckas, 1. 31/1

yi. Jlenuna, g. 37

IpY THCbMEHHOM oOparenuu 1o noure B MOI] (B ciiyuae | 694490, CaxanuHckas 0011.,
OpraHu3aliy IPEeJOCTaBIECHU MyHUIIMNIANBHOM yeiayru B |T. Oxa,

MOI) yi. Cosetckas, 1. 31/1

yi. Jlenuna, g. 37

MyTeM MyOIMYHOT0 HHPOPMUPOBAHUS l"azera: «CaxanuHCKuUi
HEPTSIHUK

1.3.3. CBeneHus o Xoa€ NPEAOCTaBICHNUS] MyHUIIUIIAIIBHON YCIIYTH MO>KHO IIOJTyYUTh!

HanmMenoBanwue cioco6a nosrydeHusi ”HGOpMaIiu Anpec
1. MIPH JIMYHOM OOpaIeHNH B KOMUTET IO YIIPaBICHUIO CaxanuHckasi 00J1acTh,
MYHULIUIIAIbHBIM UMYIIECTBOM U DKOHOMUKE r. Oxa, yin. JlenuHa,
MYHHITUTIAILHOTO 00pa30BaHMs TOPOJCKONU OKPYT a. 13, kabuner Ne 108
«OXUHCKUN»

C UCIOJIb30BaHUEM CPEZCTB Telae)OHHOM CBsI3U 10 HoMepy |8 (42437) 2-47-47
KOMHTETA T10 YIIPABICHUIO MyHUIINTIATBHBIM UMYIIECTBOM U
IKOHOMHUKE MYHHUIUITATBHOTO 00pa30BaHUs TOPOICKON
OKpyT «OXUHCKHII»

MIPU MTUCHMEHHOM OOpaIlieHUH 110 IOYTE B 694490, CaxanuHckas
KOMUTET I10 praBJIeHI/IIO MyHI/II_[I/IHaJII:HBIM I/IMyH_IeCTBOM n O6HaCTB, TI. Oxa, y.]I.
SKOHOMHUKE MYHHUIIUTIAIBHOTO 00pa30BaHUs TOPOACKOM Jlennna, 1. 13

OKpyr «OXHHCKHUII»

IpY THCHMEHHOM OOpAIEeHUH 10 3JICKTPOHHOM MMOYTE B komitet-okha@sakhalin.ru
KOMHTET TI0 YIPABICHHIO MYHHUIIMITAILHBIM HMYIIIECTBOM H
9KOHOMHUKE MYHHITUTIATIBHOTO 00pa30BaHuUs TOPOICKOI
OKpyT «OXUHCKHII»

2. B PErHOHAJILHON TOCYAapCTBEHHOM MH(OPMAIIMOHHON https://uslugi.admsakhalin.ru
cucreme "[lopran rocy1apCTBEHHBIX U MYHULIMTIATBHBIX
yenyr (bynakiuit) CaxaanHCKOW 06macTi" 4epe3 TUIHbII
KaOMHET TPH TOIYYESHUH YCIYTH B AJIEGKTPOHHOM BHUJIC

3. B (eiepaabHO TOCYIapCTBEHHOM HHPOPMAIIMOHHOM http://www.gosuslugi.ru
cucteme "EnMHBIN OpTa rocyJapCTBEHHBIX U
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MYHUITUTIATBHBIX YCIyT (PyHKIUN)"

4, Ha opHUIMaTLHOM HHTEpHET-caiite M®I] (B ciaydae http://mfc.admsakhalin.ru
OpraHU3aluy MPeIOCTaBICHUS MyHUIUIIAIbHON YCIyTU B
M®II) yepe3 MTUUHBII KaOUHET

npu JInaHOM oOparmieHnu B MO (B ciiydyae opranu3anuu r. Oxa, yiu. Jlenuna, . 37;

IIPEIOCTABIEHUS MyHULIUNIAIbHOU yciyru B MOII) r. Oxa, yn. CoBerckas,
a.31/1

C MCIIOJIb30BAaHUEM CpeACTB TenedoHHOM cBs3u o Homepy | 8-800-100-00-57
MOI] (B cimyuae opraHU3aIMK MPEIOCTABICHUS
MYHHULIMTNIATIbHOU yciyru B MOII)

Ha uH(popMaIMOHHBIX cTeHax B MOL] (B ciayuae r. Oxa, yn. Jlenuna, a. 37;
OpraHu3aIu MPEAOCTABICHUS MYHUIIUIATBHON YCIYTH B r. Oxa, yn. CoBerckas,
MoL) a.31/1

pY THCbMEHHOM oOparieHuu 1o noure B MOI] (B ciiyuae | 694490, CaxanuHckas 0011.,
OpraHu3aliy IPEeJOCTaBICHU MyHUIIMNIANbHOM yeayru B |T. Oxa,

MOI) yi. Coserckas, 1. 31/1

yi. Jlenuna, g. 37

IIpU MMCbMEHHOM OOpaleHUH MO 3JEKTPOHHOM MmouTe B OTCYTCTBYET
MOI]

1.3.4. UudopmupoBanue mpoBoauTcs B popme:

- YCTHOTO MH(OPMHUPOBAHHUS;

- IUCbMEHHOT0 UH(QOPMHUPOBAHUSI.

1.3.4.1. YcrHoe nHGOpMUPOBAHHUE OCYyIIECTBIseTCs crenuanuctamMu Komurtera u (wmm) MOL]
pu oOpaIIeHUH 3asBUTENeH 3a HHPOPMAIHEH JTNYHO WU 110 Tesie(oHy.

CrienanucThbl, OCYIIECTBISIONINE YCTHOE MH(OpPMUpPOBaHHE, MPUHUMAIOT BCE HEOOXOAUMBIE
MEpBI 17151 1a4U TIOJHOTO U OTIEPATUBHOTO OTBETA HA MTOCTABJIEHHBIE BOIIPOCHI.

YcTHOE HMH(POPMHUPOBAHUE KAXKJOTO 3asABUTENS OCYILECTBISETCS B TEUYEHHE BpPEMEHH,
HEO0OXOIMMOTO /I €r0 HHPOPMUPOBAHUS.

1.3.4.2. Ilpu orBeTax Ha TenepOHHBIC 3BOHKU CHEIMAIHMCTHI MOAPOOHO, B KOPPEKTHOH (opme,
UHGOPMUPYIOT OOpaTUBLIMXCS 3asBUTENIENH MO MHTEPECYIOIUM HUX BorpocaM. OTBET A0JKEH
HauuHaThcsa ¢ MHpopmanuu o HaumeHoBaHuu Komwurera u (mnm) MOILL, B koTopslii oOpaTuics
3asgBUTENb, GaMIINUA, UMEHH, OTUECTBE U JIOJDKHOCTH CIEIUANNCTA, MPUHSBIIETO TeledOHHBIN
3BOHOK.

[Ippu yctHOM oOpamenun 3asButens (Mo TenedoHy) CHEIUATUCTHI  JAlOT  OTBETHI
camocTosTeNnbHO. Ecnu cienuanuct, Kk KOTopoMy oOpaTuiCs 3asiBUTENb, HE MOKET OTBETUThH Ha
BOIPOC CaMOCTOATEIbHO, TO 3aBUTENb JOJDKEH ObITh HANpaBJIeH K IPYroMy CIEHUATUCTY HIIN
e O0OpaTUBIIEMYCsl 3asBUTENO JODKEH OBITh COOOIIEH TenehOHHBIH HOMEpP, MO0 KOTOPOMY
MOXXHO TIOJYYUTh HEOOXOAUMYI HHGPOPMAIHIO, JUOO CHEIHAIMCT MOXET MPEIIOKUTh
3asBUTENIO 0OPATUTHCS MUCHMEHHO.

1.3.4.3. TlucemenHoe WHGOOPMUPOBAHKE OCYIIECTBISACTCS TYTEM HAIpPaBJICHUS OTBETOB
MOYTOBBIM OTIPABICHUEM HIIA MOCPEICTBOM HH(DOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX CeTel
00111ero 1moap30BaHus (MO AIEKTPOHHOU MOYTE, MO (DAKCy) UCXOAsI U3 BHIOPAHHOTO 3asBUTEIIEM
crioco0a HaIpaBJIeHHs €My OTBETA.

OtBer Ha OoOpalieHHe 3asBUTENS MPEAOCTABISICTCS B MPOCTOM, YETKOM M MOHATHOW (dopme ¢
yKazaHueM (paMUIInU, UHUIA0B, HoMepa Tenedona cnennanucta Komutera u (mim) MOIL,




OTBer HampaBiseTCs B MUCBbMEHHOM BHUJI€ B 3aBUCHMOCTH OT crioco0a oOpalieHus 3asBUTENS 32
nHpopmarnmeld WM crmocoda JOCTaBKM OTBETa, YKa3aHHOTO B IHCHbMEHHOM OOpaIleHUur
3asBUTEII.

OtBer Ha oOpalieHue, MOCTyMuUBIIEE B (QOpME AJIEKTPOHHOIO JOKYMEHTa, HAlpaBisieTcs B
(opMe 3IEKTPOHHOTO JOKYMEHTa I10 aJIpecy 3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpalleHHH,
WM B MIHCbMEHHOM (popMe 10 MOYTOBOMY ajJpecy, yKa3aHHOMY B OOpalieHHH.

1.3.5. Topsinok, ¢opma U MecTo pa3MemeHuss WH(GOpMAIMKA O BOMPOCAM IPEIOCTaBICHHUS
MYHUILIMITAIEHOW YCITYTH.

1.3.5.1. Wndopmammonnsiii crennq Komutera u (unmu) MO comepkuT ClieayrONIyro
nHpopManuo:

- 0 MecTe HaxoxjaeHus u rpapuke padorel Komurera u (nmm) MOILI, a takxke o crnocobax
MOJIy4eHUs yKa3aHHOU nHpopmanuu;

- 0 cpaBouHbIX Tenedonax Komurera u (nmm) MOLL;

- 00 azmpece odunuansHOro caiita Agmunuctparuu u (mm) MOI] B cetn aTepHeT;

- 00 anpece anexkTpoHHOM MouThl Komurera u (mm) MOLI;

- 00 agpecax Ilopranma rocymapCcTBEHHBIX U MYHUIIUNAIBHBIX ycnyr (dbyHknuii) CaxaauHCKON
obnactu, EquHoro noprana rocy1apcTBEHHBIX 1 MyHUIIUTIATBHBIX YCIYT (QYyHKINN);

- 0 MIOPAJKE MOTyYeHUsI MHPOPMAIMH 0 MPEIOCTABICHNI0O MYHUIIUIIAILHOW yCIyTH, CBEIEHUN
0 XOJIe MPEIOCTAaBICHUS] MYHHIMIIATbHON YCIYyTH, B TOM YHCIE C HCIOJIB30BaHUEM IOpTaia
TOCYJApPCTBEHHBIX M MYHUIUNAIbHBIX yciuyr (dyHkumii) CaxanwmHCkod oOmactu, EmmHOrO
MopTaia rOCyIapCTBEHHBIX M MYHHUITUIAIBHBIX yCIyT (PYyHKIIHIA);

- 0Opa3el 3aroIHEeHNs 3asBIICHUS;

- U3BJICUCHHUS W3 HOPMATHUBHBIX INPABOBBIX AKTOB, COJCPXKALIMX HOPMBI, PETYIUPYIOIINE
JEeSTENIbHOCTH 110 MPEO0CTaBICHUIO0 MYHULIUIIAIbHON YCIYTH;

- KpaTKOo€ U3JI0KEHUE MPOLEAYP MPEJOCTaBICHUS MYHHUIIMIIAIBHON YCIyTH;

- IepeyeHb JOKYMEHTOB, HEOOXOIMMBIX IJIsl IPEIOCTaBIECHUS MYHULIUIIATbHON YCIYTH.

1.3.5.2. Odummaneueiii caiit Aamuauctpammu U (wm) MOIL[ comepkuT CleIyIOIIyIO
nHpopManuo:

- 0 MecTe HaxoxjaeHus u rpagpuke padorel Komurera u (nmm) MOILI, a takxke o crnocobax
MOJIy4eHUs yKa3aHHOU nHdopmanuu;

- 0 cipaBouHbIX Tenedonax Komurera u (nmm) MOLL;

- 00 ampece odunuansHOro caiita Agmunuctparuu u (mm) MOI] B cetn uaTepHer;

- 00 anpece anexkTpoHHOM MouThl Komurera u (mm) MOLI;

- 00 azmpecax mopTana roCyJapCTBEHHBIX M MYHUIMIAIbHBIX ycuyr (pyHkumii) CaxaauHCKON
obnactu, EquHoro moprana rocy1apcTBeHHBIX 1 MyHUIIUTIATBHBIX YCIYT (QYyHKIUN);

- 0 MIOPAJKE MOMyYeHUsI HHPOPMAIMH 0 MPEIOCTABICHNI0O MyHULIUNIATILHOW yCIyTH, CBEIEHUN
0 XOJle MPEIOCTAaBICHUS] MYHHIIMIIATbHON YCIYyTH, B TOM YHCIE C HCIOJIb30BaHUEM IOpTaia
TOCYJAapPCTBEHHBIX M MYHUIUNAIBHBIX yciuyr (dyHkumii) CaxanmHCkod oOmactu, EmmHOTO
MopTaia TOCYIapCTBEHHBIX M MYHHUITUIAIBHBIX yCIyT (PYyHKIIHIA);

- 0Opa3el 3aroIHEeHUs 3asBIICHUS;

- U3BJICUCHHUS W3 HOPMATHUBHBIX IPABOBBIX AKTOB, COJCPXKALIMX HOPMBI, PETYIUPYIOIINE
JEeSTENIbHOCTH 110 PEO0CTaBICHUIO0 MYHULIUIIAILHON YCIYTH;

- KpaTKo€ M3JI0KEHUE MPOLEAYPhI TPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH;

- IepeyeHb JOKYMEHTOB, HEOOXOIMMBIX IJIs IPEIOCTaBIECHUS MYHULIUIIAIbHON YCIYTH.

1.3.5.3. Exunblii mopTan rocylapCcTBEHHBIX W MYHHIMIAIBHBIX YCIyr ((QyHKIuil) u moprai
TOCYJAapCTBEHHBIX M MYHHIUTNAIBHBIX ycayr (dynkmuit) CaxaauHCKOHW o00iacTu comepikar
CIIEIYIOIIYIO HH(OPMAIIHIO:

- 0 Mecre HaxoxneHus u rpaduke paboTel KommTeTa, a Takke O crnocobax MOITydeHUs
yKa3zaHHOH HH(popMaIumy;

- 0 cripaBouHbIX Tenedonax Komurera;

- 00 agpece odunMaANBEHOTO caliTa AIMHUHHCTPALUMU B ceTH VMIHTEpHET M agpece 3IEeKTPOHHON
rmoutsl KoMmurera;



- 00 anpece EnuHoro moprasna rocy1apcTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (QyHKIMN);

- 0 TIOPAJKE MOMyYeHUsI HHPOPMAIMH 0 MPEIOCTABICHNI0O MyHULIUIIAILHOW yCIyTH, CBEIEHUN
0 X0J1€ UCTIOJTHEHUSI MYHULIMIIAIIBHOM YCIIYTH, B TOM YHCIIE ¢ UCIOJb30BaHneM EnnHoro noprana
rOCYIapCTBEHHBIX M MYHUIUNAIbHBIX YCIYyTr ((yHKUW), H3BICUEHUS U3 HOPMATHUBHBIX
IIPABOBBIX aKTOB, PETYJIUPYIOLUIUX MIPEAOCTABIECHUE MYHULIUIIAJIbHON YCIYTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTU
2.1. HaumeHOBaHME MYHULIUNIATBHON YCIYTH

HanmenoBanne wmynununansHou ycmyru: «lIpuem 3asBieHui, JOKYMEHTOB, a TakKkKe
IIOCTaHOBKA I'PaX/1aH Ha Y4YET B KAUE€CTBE HYKIAIOUINXCS B KUJIBIX TOMEIIEHUAX ).

2.2. HaumeHOBaHuUE OpraHa MECTHOTO CaMOYyIIPaBJICHUS
CaxanuHckol 007acTH, HEMOCPEACTBEHHO MPEAO0CTABISIONIETO
MYHHULIMITATIBHYIO YCIYTY

[IpenocraBieHne MYHULUNAIBLHOW YCIYTH OCYIIECTBISETCS KOMHUTETOM IO YIPaBICHUIO
MYHUIIUTATBHBIM UMYIIECTBOM U SKOHOMHMKE MYHUIIUIAIBHOTO 00pa30BaHMs TOPOACKON OKPYT
«OXUHCKUI» B JIULE OTJela yrpaBieHus KWIHIIHBIM poungom Komurera.

IIpenocraBiieHre MYHULANIAIBLHOM YCIYTM OCYIIECTBISETCS BO B3auMozeiuctsun ¢ MOII,
®denepanbHON CITy)KO00M TOCYAApCTBEHHON pEruCcTpalvy, KajacTpa W Kaptorpaduu (mamee —
Pocpeectp), @enepanbHoii MUTpaliioHHON cinyx00il (nanee — ®MC), PenepanbHOl cayx)00ii
ucnionHeHus: HakazaHuit (DCHUH Poccum), opranamu 3amucy akTOB T'PaKIAHCKOTO COCTOSTHUS
(manee — 3AI'C).

Komurer n (nmm) M®IL] He BnpaBe TpeOOBaTh OT 3asBUTENSI OCYIICCTBICHHS ICHCTBUN, B TOM
YHCJIe COTJIACOBAHUHM, HEOOXOAUMBIX Ul MOJYYEHUS MYHUIIUIAIBLHOW YCIYTH U CBSI3aHHBIX C
oOpailleHHueM B WHbIE TOCYAapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CAaMOYMpAaBIEHUS U
OpraHM3aly, 3a UCKIIOYEHHEM IOJIyUY€HHUsl YCIYyr, BKIIOYEHHBIX B IEPEUYEHb YCIIYT, KOTOPBIE
ABIISIOTCS HEOOXONMMBIMH M 00SI3aTENIbHBIMHU ISl MPEJOCTABICHUS MYHUIUMIANBHBIX YCIYT,
yTBEep)KIeHHbIN pemenneM CoOpaHus MyHHLIMOAIBHOTO OO0pa3oBaHMUsS TOPOJCKOW OKPYT
«OXHUHCKHAWY.

2.3. Pe3ynbTaT npeaocTaBieHUs MyHULIMIATLHON YCIIYTH

Pe3ynpTaTom npenocTaBieHUs MyHULUIIAIBHON YCIYTH SIBIISAETCS:

- TIOCTAaHOBJICHWE AJMUHUCTPAIMM MYHHIMIIAIBHOTO OOpa30BaHUS TOPOJACKOH  OKpyr
«OxuHCKHI» «0O TOCTaHOBKE HAa YYEeT B KauyeCTBE Tpa)JaH, HYXKIAOIIMXCA B KHAJBIX
MOMEILEHUAX;

- YBEIOMJICHME O IIOCTAHOBKE Ha y4eT B KaueCTBE TIpakJaH, HYXIAOMMXCS B JKUJIBIX
MOMEILEHUSX;

- yBeJlOMJIeHHE 00 OTKa3e B IIOCTAHOBKE HA YYET B KaueCTBE IPaXKAaH, HYKAAIOIIUXCS B KUITBIX
MOMELIEHUSX.

2.4. Cpox npeaocTaBieHUS
MYHUITUTIATEHON YCIIYTH C Y4€TOM HEOOXOAMMOCTH O0paICHUS
B YUPEKICHUS, TOABEIOMCTBEHHBIC OPTaHy, OKa3bIBAIOIIEMY
MYHUITUTIATBHYIO YCIYTY, YYaCTBYIOIINE
B IIPEIOCTABIICHUU MYHUIIUTIATBHON yCIYTH,
CPOKH BBIIau¥ (HAPABJICHHUs) TOKYMEHTOB, SIBIISTFOLIIXCSI
PE3yNbTaTOM MPEIOCTABICHUS
MYHUITUTIATBHON YCITYTH



[IpenocTaBienre MyHULIMNAIBHOMW YCIYTrd ocyuiecTBisiercs B TeueHue 30 qHE ¢ MOMEHTa
perucTpaiuu oopalieHus 3asBuTelis (MOJIyYeHUs! JOKYMEHTOB, COTJIACHO MEPEYHI0, YKa3aHHOMY
B IyHKTe 2.6 HACTOALIET0 aJIMUHUCTPATUBHOIO perjiaMeHTa), mocrynusuiero B Komurer wiu
MOLI.

2.5. IIpaBoBbIE OCHOBAHHUS JUIsl IPEAOCTABICHHUS
MYHUIUNAIBHON YCIYTH, IPEAYCMATPUBAIOILUE IEPEUCHb
HOPMAaTHBHBIX MPABOBBIX aKTOB, HEMOCPEICTBEHHO PETYIHPYIOIIUX
IPEOCTaBIEHUE MyHULIUIIAIIBHON YCIYTH,

C YKa3aHUEM UX PEKBU3UTOB U UCTOYHUKOB
0(pUITNATHEHOTO OITYOJIMKOBAHUS

[IpenocTaBienre MyHULMNAIBHOM YCIYTH OCYIIECTBISAECTCS B COOTBETCTBUH CO CIEAYIOIIUMH
HOPMATHUBHBIMH MPABOBBIMU AKTaMHU:

- Koncrurymust Poccuiickoit deneparuu, opunnansao onybaukoBana B "Poccuiickoit razere"
(Ne 237 ot 25.12.1993);

- I'paxnanckuii kogeke Poccuiickoit dexneparuu;

- Kunuaeiit koaexce Poccuiickoit @enepannu;

- ®enepanpabiii 3akoH OT 06.10.2003 Nel131-D3 "OO6 00mux IpUHIIMIAX OPTaHU3AIMA MECTHOTO
camoynpasineHus B Poccuiickoin @enepanun';

- ®enepanbubiii 3akoH oT 27.07.2010 Ne210-®3 "OO6 opraHuzanu NPEIOCTABICHUS
rOCyIapCTBEHHBIX U MYHUIIUIIAJIBHBIX yCIyT";

- 3akon Caxamuuckoit obmactu ot 01.12.2005 Ne 87-30 «O mopsimke BeACHHS OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS YUYeTa rpaXkJaH B KAUECTBE HYKJAIOIIUXCA B JKUJIBIX MOMEIICHUSX,
MPEIOCTABIIEMBIX 110 IOTOBOPAM COLIMAIBLHOIO HaliMay;

- Ilonoxenne o Komurere mo ynpaBi€HHIO MYHHULIMNAIbHBIM HMYIIECTBOM M 3KOHOMHKE
MYHHITUTIAILHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXHHCKUM.

2.6. McuepnibIBaromuii nepedeHb JOKyMEHTOB,
HGOGXOZ[I/IMBIX B COOTBETCTBHU C 3aKOHOAATCIIbHbBIMU
WJIH UTHBIMU HOPMAaTHBHBIMH ITPABOBBIMH aKTaMH JUIS IPEIOCTABICHUS
MYHUIUIIAJIBHON YCIYTU C Pa3elIcHUEM
Ha IOKyMEHTHI ¥ HH(POPMAIIHIO, KOTOPHIE 3assBUTENb JOKEH
NpeaACTaBUTb CAMOCTOATCIIBHO, U JOKYMCHTBI, KOTOPLIC 3aABUTCIIb
BIIPaBE NPEACTaBUTH 110 COOCTBEHHOW WHHIINATHBE,
TaK KaK OHU MOJJIEKAT MPECTABICHUIO B paMKax
MEXBEJJOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOICHCTBHS

2.6.1. [{ns mosmydeHusl MyHUIIUTIAIBHOW YCIIYTH HEOOXOIUM CIICAYIOIIMH MaKeT JOKYMEHTOB:

Ne JloxyMeHT OcHoBaHue Opran, NOArOTaBINBAIOIINN JOKYMEHT

2.6.1.1. JlIoKyMeHTHI,

MpEaAOCTABIACMBIC 3aABUTCIICM CaAMOCTOATCIILHO

IIpenocrapisercs 6e3 obparieHus B

1 | 3asBienne (mpunoxerue 2) VHBIC OPTaHU3aLUH M OPTaHbl BIACTH.
[Tacnopt Wjiv HHOM TOKYMEHT,
o . [Ipenocrasnsercs 6e3 oOpareHus B
2 YAOCTOBEPAIOIIUN JTAYHOCTH Baxon CaxajJIuHCKON
MHbIE OPTaHU3alNH U OPTaHbI BIACTH.
TpaXJaHUHA U YICHOB €0 obmactu ot 01.12.2005
CEMbH (KOIIHHN) Ne 87-30 «O mopsiake
3 | JloOKyMeHT 0 cTenenu poacTsa BEACHNA OpraHaMu [Ipenocrasnsercs 6e3 oOpareHus B

COBMCCTHO INPOKUBAIOIUX JINIL

MCECTHOI'O

HWHBIC OpraHru3alliy U OpraHbl BJIACTH.




CnpaBka ¢ MecTa )KUTEJIbCTBA C
YKa3aHUEM COBMECTHO
3apErUCTPUPOBAHHBIX U
IIOCTOSIHHO NPOXKUBAIOIINX UL
(BCeX 4JICHOB CEMbH 3asIBUTEIIS)

JIOKYMEHTBI, TIOITBEPIKIAOIITHE
HpaBO II0JIB30BAaHUS KUJIBIM
MOMEIIICHHUEM, 3aHUMAaeMbIM
3asBUTCJIEM U YJIICHAMHU €TI0
cembu (opJep, 10TOBOD,
pElIeHHe O MPEAOCTABICHUH
YKUJIOTO TIOMETIICHUS )

Bremucka BTU o Hanmuum ninm
OTCYTCTBUH >KHJIBIX TTOMEIIEHHI
Ha IpaBe COOCTBEHHOCTH IO
MECTY MOCTOSIHHOTO KUTEIbCTBA
Ha BCEX YICHOB CEMbU
3assBUTEIIS

CaMOYIIpaBJICHUS yueTa
TpaKJlaH B KA4eCTBE
HY>XIAIOIIUXCS B XKHUIBIX
MMOMEIIICHUSX,
MIPEAOCTABIIIEMBIX 1O
JIOTOBOPAM COITHATBHOTO
HaliMa»

MACTIOPTHAS TPYTINa yIPaBISIOMmEeH
OpraHMu3aInu

MACTIOPTHAS TPYTINA yIPaBISIOMEH
OpraHHU3aIuu

OI'VII «PocTexHBEHTapU3aIHsI-
®enepansHoe BTU»

2.6.1.2. JloKyMeHTHI,
opraHamu

MCCTHOT'O

caMOYIIpaBJICHUS,
rOCY/IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYTPaBJICHUS

OopraHamMu

MOJUIeKAINE TPEAOCTaBICHUI0O B paMKax MeEXBEIOMCTBEHHOTO B3aUMOICHCTBUSA
roCy1apCTBEHHOMN

BJIACTH, TIOJIBEIOMCTBEHHBIMU
OpraHM3alisIMHA, B PaCHOPSHKEHUN

KOTOPBIX HAaXOMSITCS TaKUE NTOKYMEHTHI M CBEICHHS, U KOTOPHIE MOTYT OBITh MPEIOCTABIICHBI 3asSBUTEIIEM IIO
COOCTBEHHOI MHUIIUATUBE

Bremucka n3 EI'PII1 Ha HEaBIM:KHMOEC
UMYIIECTBO U CACIIOK C HUM O
mpaBax OTAENIBHOrO JIHIIA Ha
UMEBIIHECS (MMEIOIIUECS) Y HETO
00BEKTHI HEABUKUMOTO HMYIIIECTBA
Ha Ka)KJIOro 4ieHa CEMbH
3asiBUTEIIS

CseneHus 0 AEHCTBUTENEHOCTH
(HEICHCTBUTEIIBHOCTH) ITACTIOPTA
rpaxnaanuHa Poccuiickoit
Denepannu

IIpoBepka pazpelnieHus Ha
BPEMEHHOE MPOKNBAHUE WJIH BHJIA
Ha KUTEJIbCTBO

10

3ampoc cBeICHUI 0 perucTpanuu
M0 MECTY KHUTEIbCTBA MPAKIAHUHA
PO

11

3anpoc CBEACHUH O PETUCTPALIUN
M0 MECTy peOBIBaHUS TPaKIaHUHA
PO

12

3anpoc cBeAeHUH 0 HaX0XIACHIH
IpaXkJIaHMHA B MECTAX JUIICHHUS
cBOOOIBI

3axon CaxaJanHCKOH
obOmnactu ot 01.12.2005
Ne 87-30 «O nopsanke
BEJICHUS OpraHaMu
MECTHOT'O
CaMOYTIpaBJICHHS ydeTa
TrpaXJaH B KAYECTBE
HY)KZIaIOIIH/IXCSI B KUJIbIX
IIOMEIIECHUSAX,
MPEIOCTABIISIEMBIX 110
JIOTOBOPaM COLMAILHOTO
HalMa»

DenepanbHas ciryxoa
rOCyIapCTBEHHOU PeTUCTpaIu,
kajacTpa u kaprorpaduu (Pocpeectp)

®denepanibHasi MUTPallMOHHAS CIIykK0a
Poccun (OMC)

®denepasibHas CITy:x0a UCIIOTHEHUS
nakazanuii (DCHUH Poccun)




CBenenus 0 TroCyAapCTBEHHOM
PETUCTPALINU POKICHIIS,
CBEJICHUSA O TOCYJapCTBEHHOU
perucTpanuy 3aKkiItoYeHus Opaka;
CBEJIEHUSA O TOCYJapCTBEHHOU
pEeTUCTpalliU pacTOP)KEeHHUs Opaka;

13 | crenenus o TOCYIapCTBEHHON Opras 3anucy akToB I'PaXKIaHCKOTI'0
coctostamst PO (3AI'C)
pErucTpanuu CMepTH;
CBEJICHHUS O I'OCYIapCTBEHHOU
pErucTpanyy yCTaHOBIICHUS
OTLIOBCTBA,
CBEJICHUS O I'OCYIapCTBEHHOU
PETHCTPALIUU TIEPEMEHBI UMECHH.
Komuter no ynpasienuro
14 Pemenne ynonHomoueHHOTO MYHUIUIAIBHBIM UMYINECTBOM U

oprasa o MpU3HAHUU TPakIaHUHA
MaJIOUMYIITUM

9KOHOMMKE MYHUIIMIIAIBHOIO
00pa3oBaHHs TOPOJICKOH OKPYT

«OXUHCKUN»

2.6.2. 3asBieHHE MW JOKYMEHTBI, MPEAYCMOTPEHHbIC HACTOAIIMM aAMUHHCTPATUBHBIM
periaMeHToM, MOAAI0TCs Ha OyMa)KHOM HOCHUTENE WK B (POpME IEKTPOHHBIX IOKYMEHTOB.
DONEKTPOHHBIE TOKYMEHTHI JIOJKHBI COOTBETCTBOBATh TPEOOBAHUSAM, YCTAHOBIEHHBIM B ITYHKTE
2.14 agMUHUCTPAaTUBHOI'O pErjlaMEeHTa.

2.6.3. 3asBiieHHE M TPUIOXKEHHBIE K HEMY JIOKYMEHTHl HE JOJDKHBI COJIEPKAaTh MOIYUCTOK,
IMMPUIIUCOK, 3aUYCPKHYTLIX CJIOB WU MHBIX HCOTOBOPCHHBLIX HCHpaBHGHHﬁ, TEKCTbI B HUX OOJIPKHBI
OBITH HAaMMKMCAaHBI Pa300PUNBO, O€3 COKPAIICHHA.

Komuu AOKYMCHTOB, HNpWJIaraCMbIC K 3adBJICHUIO W HAIIPABJIICHHLIC 3asBUTCIICM 110 IIOYTC,
JOJIKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATENLCTBOM MOPsAKE IUOO0 B TeueHUe 3
I[HGI‘/JI OpUrvHaJIbl JaHHBIX JOKYMCHTOB IMOAJIC)KAT NPCAbABIICHUIO B Komurer.

2.6.4. HenpencraBieHue 3agBUTENIEM JIOKYMEHTOB, KOTOpPbIE OH BIpaBe IMPEICTABUTH IO
CO6CTB€HHOI>'I HWHUIUATUBC, HC ABJIACTCA OCHOBAHUEM JIA OTKa3a B IIPECAOCTABJICHUUN YCIIYT'H.
3amnperiaercs TpeGOBaTh OT 3asBUTEIS:

- MIPEJCTaBICHUS JTOKYMEHTOB U MH(OPMAIMM WM OCYUIECTBICHUS NCHCTBUHN, MpEACTaBICHUE
WIM OCYIIECTBJIEHUE KOTOPBIX HE MPEJyCMOTPEHO HOPMATHBHBIMU TPABOBBIMU aKTaMH,
PEryjivpyromiuMu  OTHOLICHUS, BO3HUKAIOMIMEC B CBA3U C HNPCAOCTABIICHHUCM MyHHHHHaHBHOﬁ
yCIIyru;

- TpPEICTaBICHUS JOKYMEHTOB U HMH(OPMAILMH, KOTOPHIE B COOTBETCTBUH C HOPMAaTUBHBIMHU
MpaBoBbIMM  akTamMu  Poccuiickoii ~ ®denepanyu, HOPMATUBHBIMKA TPABOBBIMH  aKTaMH
CaxanuHCKON 00J1aCTH M MYHUIMIAIbHBIMU MPABOBBIMU AKTaMHU HAXOJATCA B PaCIOpPSHKCHUU
OpraHOB  MECTHOTO  CaMOYIPABJIEHHS, NPEJOCTABISAIONMX  MYHHUIUIAIBHYIO  YCIYTY,
TOCYHAAapCTBCHHBIX OPraHOB U (I/I.HI/I) NOABCAOMCTBCHHBIX I'OCYAAPCTBCHHLIM OpraHaM U OpraHamMm
MECTHOI'O CaMOYIPAaBJIEHUS OpraHU3aIlii, yIaCTBYIOIIMX B MPEIOCTABICHUU IOCYJapCTBEHHBIX
WIM MYHUIUNAIBHBIX YCIYT, 32 UCKIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTarbu 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opraHuzanmvi NpPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI».

2.7. VlcuepnipIBaroluii Nepe4eHb OCHOBAHUM I OTKa3a
B IIpU€ME TOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTABICHHUS

MYHHUIUIIAIBHON YCIyTH

OcHOBaHMI Ui OTKa3a B TMpHEeMe JOKYMEHTOB, HEOOXOAMMBIX JJsi TPEIOCTaBICHUS
MYHUILIMTIAJTBHON YCIIYTH, 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanny He peyCMOTPEHO.

2.8. HcuepnbiBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a




B [IPEJOCTABICHUA MYHULIUIIAIILHON YCIIYTH

OcHoBaHMSIMM ISl OTKa3a B IPEAOCTaBICHUHN MYHUIIUIIAILHON YCIIYTH SIBIISIOTCS:

- K 3asBJICHUIO O IPUHSTHUU Ha YYE€T 3asiBUTENIEM HE MPe/ICTaBICHbl JOKYMEHTHI, 00s13aHHOCTD 10
IIPEJICTaBICHNUIO KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIS;

- 3asiBUTEIb HE MPU3HAH MAJIOUMYIIUM TPaKITaHUHOM;

- IPEJICTaBJIEHbI IOKYMEHTBI, KOTOPHIE HE MOATBEP/KAAOT MPABO IPaKIaH COCTOSATH Ha y4eTe B
KayeCTBE HYXIAIOIIUXCS B )KUIIBIX TOMEIICHUSIX;

- HE UCTEK CPOK, MPEeIyCMOTpEHHBIN craThel 3 3akoHa Caxamunackoit odmactu ot 01.12.2005 Ne
87-30 «O mopsiake BeAeHUS OpraHaMd MECTHOTO CaMOYIIPABJICHHUS ydeTa Ipak/laH B KadeCTBE
HYKIAIOIIMXCS B KWIBIX TOMELIEHUSX, IPEIOCTABISEMBIX 110 JOTOBOPAM COLIUAIBHOTO HalMay.

2.9. Pa3mep miatel, B3UMAaeMOU C 3asiBUTENS
IIPU IPEIOCTABICHUN MYHULIMIIAJIBHON YCIyTH,

U CIIOCOOBI €€ B3UMaHUs B CIy4asiX, IPETyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMU B COOTBETCTBUU
C HUMHU UHBIMU HOPMATHUBHBIMU NPABOBBIMU aKTaMH
Poccuiickoit denepaiuu, HOpMaTUBHBIMU ITPABOBBIMHU aKTaMU
cyobekToB Poccuiickoit deneparyn

[IpenocraBienue MyHHIMIIATBHON YCIYTH OCYIIECTBISETCS OECIUIaTHO.

2.10. MakcuMalibHBIN CPOK OKUIAHUS B OUE€pEIn
IIpU TI0J1aye 3arpoca O MPeA0CTaBICHUN
MYHHITUTIAJILHON YCIYTH U TIPH TIOJTYYCHUH pe3yiibTaTa
HpGI[OCTaB.HeHI/I}I TaKnuXx yC.HyF

MakcuManbHBIA CPOK OXKHJIAHUS B OYEPEaH IMPH MOJaue 3arpoca O MPEAOCTaBICHUH YCIYTH U
IpU MOJIYYEHUH pe3ylbTaTa TaKOW YCIyrd B OPraHU3allMIo, YYacTBYIOUIYIO B MPEIOCTAaBICHUU
MYHHIIUIIATILHOM YCITYTH HE JIOJDKEH MPEBHIIATh 15 MUHYT.

Cpok oxuJaHus B ouepenu JUIsl TMOJydeHHUs] KOHCYIbTallUM HE JTOJDKEH MPEeBbIATh 15 MHUHYT;
CPOK OXHUJAaHWS B OUYEpeNMd B ClIydyae MpueMa MO NPEIBAPUTEIHHOW 3amucH HE JOJDKEH
npeBbiath 10 MUHYT.

[Ipn mopade 3asiBIeHUS C COMYTCTBYIOIIUMHU JOKYMEHTAMH TIIOCPEICTBOM TIOYTHl WA B
3JIEKTPOHHOM Buje 4epe3 "JInunblii kaOuner" uepe3 EnuHBIA mOpTanm rocyaapCTBEHHBIX H
MYHHUIIUMATBHBIX yCIyr (QYHKIUN) WK 4epe3 MOopTall TOCYAAPCTBEHHBIX W MYHHUIIMIAIBHBIX
yeiyr (pynkiuii) CaxanmHCKON 00J1aCTH HEOOXOMMOCTD OKUAAHUS B OUE€PEAN UCKITIOUASTCSI.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTEIs
0 IPEJOCTaBIEHUN MyHULIUIIAIBHON yCIyTrH

Perucrparnus 3ampoca 3asBUTENS O MPEIOCTABICHUN MYHULIUIIATHHON YCIYTH OCYIIECTBISETCS B
JieHb nocTyrieHus 3anpoca B Komurer u (ninm) MOLI.

Cpok perucrpanuu 3amnpoca 3asiBUTeNs O MPeI0CTaBICHUH MYHULUIIATBHON YCIYTH HE JAOJKEH
peBbIIIaTh 15 MUHYT.

[Ipu HampaBneHun 3asBiieHHs depe3 «JIuuHpld KaOuHeT» dYepe3 Enunbiii  moptan
TOCYIapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT (QYHKIIUI) WM Yepe3 MopTal roCyAapCTBEHHBIX U
MYHUITUTIATBHBIX yeayr (pynkmuit) CaxaauHCKOW 00JacTH pEerucTpaius OCYIIECTBISICTCS B



JCHb HOCTYHJIGHI/IH 3anpoca, aB cnyqae HOCTyH.HeHI/IH 3anp0ca I1I0CJIC 16 4qacoB, B BBIXO,Z[HOﬁ nIn
Hepabounii Mpa3THUYHBIA JIEHb — CJICIYIONTUI 32 HUM pa0OuYnii JICHb.

2.12. TpeboBaHMs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS
MYHULMIIAIBHEIE YCIYTH, K 3aly OXKUIaHU,
MecCTaM JTsl 3aITOJTHEHHS 3alIPOCOB O MIPEI0CTABICHUH
MYHULUIIAJIBHON YCIyTH,
WH()OPMAIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3aMOJTHCHHS
148 HGpG‘-IHeM I[OKyMeHTOB, H€O6XOI[I/IMBIX JUTSA HpeI[OCTaB.HeHI/I}I
KaKJI0H MyHHUITUTIATLHOW YCIIYTH, B TOM YHCJIE K 00€CTICUCHHTO
,Z[OCTyHHOCTI/I JJIs1 THBAJINI0B yKaBaHHBIX O6’b€KTOB B COOTBETCTBHUHU
C 3aKOHOAATEILCTBOM Poccuiickoi denepannu 0 CONUAIBHOM 3alIUTE HHBAIUIOB

TpebGoBanus K MOMEIIECHUSIM NIPEAOCTABICHUS MyHUIIUIAIBHOM YCIIYTH.

1) TpeOoBaHus kK MeCTaM IprueMa 3asiBUTEIICH:

ciny)xeOHble KaOWHEThl CIEHUANINCTOB, YYAaCTBYIOIIUX B IMPEIOCTABICHUH MYHUILIUINAIbLHON
YCIyTH, B KOTOPBIX OCYIIECTBISETCS TMPUEM 3asBUTEICH, IOJKHBI OBITH 00OpYIOBaHBI
BbIBECKAMHU C yKa3aHHEM HoMepa KaOuHeTa W (aMUJIMHM, MUMEHH, OTYECTBA M JIOJKHOCTHU
CIEIMAJINCTA, BEAYILETO IIPUEM;

MecTa JUid TpueMa 3asBHUTeNell 00O0pYAyIOTCS CTYJAbSIMH M CTOJIaMH, OCHAIAIOTCS
KaHIETSPCKUMHU  TPUHAUICKHOCTSIMA ~ JUIE  OOECTeUeHUsT BO3MOXKHOCTH  OOpMIICHUS
JIOKYMEHTOB.

2) TpeGoBaHMs K MECTaM JJIsl OKHIAHUS:

MecTa JUIsl 0KHIaHus B ouepeid 000pyAYIOTCS CTYIbIMU U (UIIN) KPECETbHBIMU CEKIIUIMU;
MecTa JJis OXKHUIAHUS HAXOMATCS B XOJUIE WM HWHOM CIEIHUAIBHO MPHUCIOCOOICHHOM
MOMEILEHUY;

B 3/[aHUU, TJI€ OPTaHU3YETCs MpHEM 3asBUTENICH, MPEeIyCMaTPUBAIOTCS MECTa OOIIECTBEHHOTO
MOJIb30BaHUs (TyaleThbl), MECTa JIJIsl XpaHEHHs BEpXHEH OJEKIbI;

3l1aHMe, B KOTOPOM OpraHU3yeTcss IpHeM 3asBHUTENeH, o00opylryeTrcs CcpencTBaMu
MOKapOTYIIEHUS U OMOBEIICHNS O BO3SHUKHOBEHUH YPE3BbIYAITHON CUTYyalIUH.

3) TpeGoBanus kK MecTaM JJ1s1 HHOOPMUPOBAHHS 3asIBUTEIICH:

000pyIyIOTCS BH3yaJIbHOM, TEKCTOBOWM HWH(pOpMaruen, pazMeniaeMoil Ha HHGOPMAIIMOHHOM
CTEHJIE;

000pyAYIOTCS CTYJBSMU U CTOJAMHU ISl BO3MOXHOCTH 0(pOPMIIEHHUS JJOKYMEHTOB;
WH(OPMALIMOHHBIA CTEHJ, CTOJBI PAa3MEMIAIOTCSI B MECTaX, OOECIEUMBAIONMIUX CBOOOTHBIN
JOCTYM K HUM.

4) TpeboBaHus K 00ECIIEUESHUIO JOCTYITHOCTH JJISi MHBAIN/IOB MTOMELICHUN, MECT JUISL OKHIaHHS
U MHPOPMUPOBAHUSA 3asgBUTENEH MPEJOCTABICHUS MYHUIUIAIBHON YCIYTH B COOTBETCTBHH C
3aKkoHOaresbecTBOM Poccuniickoit denepanuy 0 COLUaibHOM 3alUTE NHBAIUIOB.

[Tomemienusi, npeAHa3HAUYEHHbIE [UIS MPEIOCTABICHUS MYHULUINAIBHOW YCIYTH, JOJIKHBI
YIOBJIETBOPATh TpPeOOBaHUSAM 00 oOecredeHur OecCHpensaTCTBEHHOTO JOCTYNa HHBAIUIOB K
00BEKTaM COIMAIbHOM, MHKEHEPHOH U TPAHCIIOPTHON HHPPACTPYKTYP U K MPETOCTABIIEMbIM B
HUX YCIyraM B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit Pexepanuy O COLMAIBHOU
3alIUTe UHBAJIUIOB.

B 3maHuu, B KOTOpPOM MpEAOCTaBISICTCS MYHHIMMANbHAS YCIyra, IOJDKHBI OBITh CO3JaHBI
yCIOBUSL JJIA MPOXO0Jia WHBAIMIOB M MaJOMOOWIBHBIX TPYII HaceleHus, B TOM 4YHCIIE
BO3MOXHOCTH OECTIPEMSITCTBEHHOT'O BX0/1a ¥ BBIX0/1a U3 TIOMEIIIECHUIA.

WuBanunaM B Leisix odecrneyeHus: JOCTYIMHOCTH MYHUIIMIIAIBHON yCIyTy AOKHA OBITh OKa3aHa
MOMOII[h B MPEOJIOJICHUU PA3IUYHBIX 0apbepOB, MEMIAIONINX B OJYYEHUU UMU MYHUIIUTIATHLHON
yCIyTW HapaBHE C APYTMMH JulaMd. Bxon B 31aHue AOKEH ObITh 00OpYyIOBaH MaHIYCOM.
[Tomemmenus, B KOTOPBIX TMPEAOCTABISICTCS MYHUIUNANBHAS YCIYyra, JOJDKHBI HMETh
pacivpeHHble MPOXOAbl, MO3BOJISIONIME 00eCHeUUTh OeCTpensITCTBEHHBINH TOCTYI MHBAJIN/IOB,



BKJIIFOYasl UHBAJIMAOB, UCIIOJIB3YIOIIUX KPECIa-KOJIACKH. FHYXOHGMBIM, HWHBaJIWJaM I10 3pCHUIO U
JIPYrUM JIMIIAM C OTPAHUYCHHBIMUA (PU3UYSCKUMH BO3MOKHOCTSIMH IPU HEOOXOIUMOCTH
OKa3bIBACTCA MOMOMLIB ITO MCPCABUKCHUIO B TIOMCIICHUAX.

B mensx OecrpensaTCTBEHHOTO JOCTYNa WHBAIKAOB U MaJOMOOWJIBHBIX TIPYII HACEJCHUS K
uHpOpPMALlMM O MYHMLMIAIBHOW YyCIyre, pa3MelleHHe HOCHTeNed HMH(GOpMAlMU O TOpsIKe
IPEIOCTABICHHS YCIIYTH MPOU3BOIUTCS C YUETOM OTPAaHHUUCHHUN MX KU3HEICITEIIbHOCTH.
HNuBanuaam obecrieynBaeTcs A0MYCK K 00beKTaM, B KOTOPBIX MPEAOCTABISIETCS MYHUITUTIATbHAS
yciayra, coOaKu-MPOBOJAHUKA MPH HAJTMYHM JOKYMEHTA, MOATBEPXKAAIOIIETO €€ CIeIHaIbHOS
oOydeHue.

2.13. Ilokazarenu TOCTYIHOCTH U KadecTBa
MYHULUIAIBHON YCIIyTH

[Tokxazarenu JOCTYMHOCTH M Ka4eCTBa MYHHUIIMIIAILHOM YCIIyTH:

1) nmoctymHOCTh HWH(pOpPMAIMK O TOPSAKE W CTAaHAApTE MPEAOCTABICHUS MYHUIUTIATBHON
yciryrd, 00 oOpasmax odQopMieHUs JTOKYMEHTOB, HEOOXOIWMBIX JUIsl TPEAOCTaBIICHUS
MYHHIIMIIATBHOW YCIYTH, pPa3MENIEHHBIX Ha HWH()OPMAIMOHHBIX CTEHIaX, Ha OQUIMATHHOM
caiite AnmuHuctpaunu, M®Il, Ha I[lopTane rocymapCTBEHHBIX W MYHUIHUIAIBHBIX YCIyT
(ynkumit) CaxanuHckol obmactu, Ha EquHOM moprane rocyaapCTBEHHBIX W MYHHIIMITATbHBIX
yeuyr (QyHKuwmii);

2) nocTymHOCTh WHGOPMUPOBAaHUS 3asBUTENEd B (opMe HHIUBUAYaTbHOTO (YCTHOTO WU
MMCbMEHHOT0) WH(POPMUPOBAHUS; MYOJIUYHOTO (YCTHOTO MM MMCHMEHHOT0) WH(POPMUPOBAHUS
0 TOPSIJIKE, CTAaHAAPTE, CPOKAX MPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH;

3) cobnoieHre CPOKOB UCIIOTHEHUS a/IMUHUCTPATUBHBIX MPOLIETYP;

4) cobmonenue rpapuka paboThI C 3asIBUTEISIMU T10 MTPEIOCTABICHUIO0 MYHUIUITAIBHON YCIIYTH;
5) nons 3asBUTENEH, TOTYYUBIINX MYHULIUNIAJIBHYIO YCIYTY B 3JIEKTPOHHOM BUJIE;

6) KOJMYECTBO B3aMMOJICHCTBHI 3asBHTENS C MOKHOCTHBIMH JIMIIAMHU TIPH TPEIOCTABICHUU
MYHUILIMITIATIBHONW YCIYTU U UX MPOJOKUTEIBHOCTD;

7) BO3MOKHOCTH MOTY4YCHHsI HH(POpPMAIIMK O XOJIe IPEIOCTABICHUSI MYHUIIUIIATHbHON yCIyTH, B
TOM YHCJIE C UCTOIb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

8) BO3MOXXHOCTH TOJNYyYEHHUS MYHHIIMITAILHOW YCIYI'H B MHOTO(QYHKIIMOHAJIHLHOM IIEHTpPE
MPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIMITABHBIX YCIYT.

2.14. nbie TpeObOBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE BO3MOKHOCTh
¥ OCOOCHHOCTH MPEJOCTaBIICHUS
MYHHUIMIAIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX HEHTPax
mpeaoCTaBJICHUA rOCYJapCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIyT

2.14.1. 3agBUTEN0 MPEIOCTABISETCS MOCTYN K CBEACHHUSAM O MYHHIIMNAIBLHON ycIyre u
BO3MOXXHOCTh MOJIaTh HEOOXOIUMBIE ISl PEJOCTABICHUS YCIYTHd JOKYMEHTHI B AJIEKTPOHHOM
Bujne Ha EguHom u PernmoHanbHOM mopTanax TOCYJApCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(pynkumii) (http://www.gosuslugi.ru, https://uslugi.admsakhalin.ru) npu ycraoBum Hamuuus
TEXHUYECKOH BO3MOXKHOCTH, YHHBEPCATbHOW JJIEKTPOHHON KapThl, dJIEKTPOHHON HU(pOBOU
MOAMMKCH, & TAKXKE MPEJOCTABICHNS MyHUIIMIIAIBHOW YCIIYTH B 3JIEKTPOHHOM BHJIE.

IIpn momade IDOKYMEHTOB B JJIEKTPOHHOM Buae uepe3 Enunblii v PernoHanpHbIM moprain
TOCYJapPCTBEHHBIX U MYHHIIMTIAIBHBIX YCIyT (QYHKIMI) 3asgBUTENIO Yepe3 «JInIHbIid KaOuHET
MPEIOCTABIISICTCS MHPOPMAITUS O XOJIe PACCMOTPEHUS 3asBICHUS.

2.14.2. [TonyyeHne MyHUIIUTIAILHON YCIIYTH B MHOTO()YHKIITMOHAJIBHOM LIEHTPE OCYIIECTBIISETCS
B COOTBETCTBMM  C  COIJIAIICHHEM,  3aKJIIOYEHHBIM  MEXIYy  YIOJHOMOYEHHBIM
MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM TPEJOCTaBICHUS TOCYJapCTBEHHBIX W MYHHUIIMIAIbHBIX
yenyr B CaxanuHckoil obmactu 1 KoMUTETOM ¢ MOMEHTa BCTYIUICHHS B CHIy YKa3aHHOTO
COTJIAIIEHUS O B3aUMOJCHCTBHH.



IIpu ywactum MOIL[ B mnpepocraBieHMH MyHHIMNanbHOU ycayrn MOI[ ocymectsisger
CJeyIOIINE aAMUHUCTPATUBHBIE TPOLIEIYPHI:

1) npueM u paccMOTpeHuUE 3aIIPOCOB 3asBUTENIEH O MPEAOCTAaBICHUY MYHUIIUIIAIIBHOMN YCIIyTH;

2) uH()OpMUPOBAHKE 3asIBUTEICH O MOPAAKE MPEIOCTABICHUS MYHUIIUITAILHON yciayru B ML,
0 XOJI€ BBIIIOJHEHUS 3allpOCOB O MPEAOCTaBICHUH MYHHUIMIAIBHON YCIYI'H, a TaKK€ 110 UHBIM
BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHULIUIIAIBHON YCIIYTH;

3) BbIJAya 3asIBUTEISM JIOKYMEHTOB OpraHa, MpeJOCTaBISIONEr0 MyHUIIMNAIbHYIO YCIYTY, MO
pe3yabpTaTaM IpeaoCTaBICHNS] MyHULIUIAIBHON YCIIYTH.

2.14.3. MO®I] yuacTByeT B IPEIOCTaBJICHUH MYHHULMIIAIBHOW YyCIYTH B IOPAIKE,
IPEAYCMOTPEHHOM  pa3leiaoM 3 HACTOSIIEro  aJIMMHUCTPATHBHOIO  perjlaMeHTa  JUls
OCYIIIECTBJIEHUS! COOTBETCTBYIOIUX aIMUHUCTPATUBHBIX ITPOLIEAYD.

2.14.4. IlpenocTtaBieHHE MYHULMNAIBHONW YCIYTH MOKET OCYIIECTBISATHCS B DJIEKTPOHHOMN
dopme uepes «JInunblil kKabuHeT» yepe3 EAuHbIN mOpTaim rocyaapCcTBEHHBIX U MYHHIIUIIAIBHBIX
yeryr (pyHKIU) WM depe3 MmopTail TOCYAAPCTBEHHBIX W MYHHIIUTAIBHBIX YCIyT ((yHKITHI)
CaxanuHCKOH 00JaCTM C  UCHOJB30BAHUEM DIIEKTPOHHOW TMOANUCH W YHHBEpPCAJIbHOU
3JIEKTPOHHOM KapThI.

WNnentudukanus 3asButeneid Ha Iloprame ToCcymapCTBEHHBIX W MYHHIIMITATBHBIX YCIYT
(pynknumii) CaxanMHCKON 00JIaCTH OCYIIECTBIISIETCS MOCPEACTBOM TOATBEPXKICHUSI YUYETHOU
3aMycH MOJIb30BarTels B (eaepanbHOil ToCyJapcTBEHHON MH(pOpMannoHHOHN cucteMe «EnunHas
cucreMa uIAeHTU(HUKAMU W ayTeHTU(UKAIMU B HMHPPACTPYKType, oObOecrneunBaromei
UH(POPMALMOHHO-TEXHOJIOTHYECKOE B3alMO/JICHCTBUE MH(POPMALMOHHBIX CHUCTEM,
UCIIONIB3YEMBIX Il MPEJOCTABICHUS TOCYJApCTBEHHBIX W MYHULMNAIBHBIX YCIYI B
anexkTpoHHOH popme» (ECUA).

2.14.5. HetictBus, CBSI3aHHBIE c MPOBEPKOI JIEUCTBUTEIBHOCTH YCUJIEHHOU
KBaJTHM(HULIUPOBAHHON 3JEKTPOHHOW MOAMUCH 3asBUTENS, MCIIOJIB30BAaHHON MpU OOpaIleHuu 3a
MOJIyYeHUEM MYHULHUNAIBHON YCIYIHM, @ TaKK€ C YCTAaHOBJIICHHEM IE€pPEYHS KIIACCOB CPEICTB
yJIOCTOBEPSIOLINX LEHTPOB, KOTOPHIE JTOMYCKAIOTCS ISl UCIIOJIB30BAaHMS B LIESIX 0OecreueHHs
YKa3aHHOUM MPOBEPKH U OMPEIENSIOTCS Ha OCHOBAaHHM yTBEpkaaeMoil (enepanbHbIM OpraHoM
UCTIOTHUTENILHON BIAcTH 1O corjacoBanuio ¢ DenepanbHoil cimyxk00i Oe3omacHoCTH
Poccuiickoit ®enepanuu Mojenu yrpo3 0Oe3omacHOCTH HWHGOpMauu B HHGOPMAIIMOHHON
CHCTEME, HCIOJb3YeMOM B ILEsIX MpueMa OOpalleHUil 3a NpEeIOoCTaBICHUEM TaKOW YCIYTH,
OCYILIECTBIISIFOTCA B COOTBETCTBUU ¢ mocTtaHoBieHueM [IpaBurenscrBa Poccuiickoin denepanmn
or 25.082012 Ne 852 «0OO6 yrBepxkaeHun IlpaBuin HCIONB30BaHHUS — YCHUIICGHHOU
KBAIM(UUMPOBAHHON  JJIEKTPOHHOM  MOANMUCH  MpU  OOpalmleHMH  3a  MOJyuYeHUEM
rOCY/IapCTBEHHBIX U MYHHUIIUIIATHHBIX YCIYT ¥ O BHECEHUHU M3MeHeHus B [IpaBuna pazpaboTku u
YTBEPKJICHHUSI aJIMUHUCTPATUBHBIX PETJIAMEHTOB IPEAOCTABIECHUS TOCYJIAapCTBEHHBIX YCIYI»
(«Cobpanue 3akononarenbcTBa Poccuiickoit @eneparuny, 2012, Ne 36, ct. 4903).

2.14.6. TpeOGoBaHUsA K ODJICKTPOHHBIM JOKYMEHTAM W OJJICKTPOHHBIM KOMHSM JOKYMEHTOB,
npefocTaBisieMbiM uepe3 «JIuunelii kabuner» uepe3 EnuHBIA mopran rocygapCTBEHHBIX U
MYHHULIMMATBHBIX yCIayr (GYyHKIUN) WIM 4Yepe3 MOopTall TOCYAApCTBEHHBIX W MYHHUIIMIAIbHBIX
yenyr (bynakiuit) CaxaaTnHCKOW 00JacTH:

1) pasmep omHoro daina, comepkamero 3JICKTPOHHBIA JOKYMEHT WJIM JJIEKTPOHHYIO KOTIHIO
JIOKYMEHTa, He OJKeH npeBbimaTth 10 M6. MakcumanbHbii 00beM Beex ¢aitnos - 50 M6;

2) nomyckaeTcs mpeaocTaBiaATh Gaitnbl caemyromux Gopmaros: txt, rtf, doc, docx, pdf, xls, xIsx,
jpg, tiff, gif, rar, zip. IIpenocraBienue Qaiinos, umeromuXx (GopMaThl OTIUYHBIX OT YKa3aHHBIX,
HE JOIyCKaeTCs;

3) nokymentsl B popmate Adobe PDF nomkHBI OBITH OTCKAaHMpPOBAHBI B YepHO-OeIOM OO
cepoM IBeTe, O0ecrneuyMBaroleM COXpPaHEHHE BCEX AyTEeHTHMUYHBIX NPU3HAKOB TOJIMHHOCTU
(kauecTBO - He MeHee 200 Touek Ha IOWM, a UMEHHO: TpadUdecKoi MOIMUCH JIHIA, TeYaTH,
YTJIOBOTO ITamna OJ1laHKa (€I IPUEMIIEMO), a TaK)Ke PEKBU3UTOB JOKYMCHTA,;

4) KXl OTEIHHBIA JOKYMEHT JIOJKEH ObITh OTCKAHUPOBAH U 3arpy>KeH B CHCTEMY MOJadu
JOKYMEHTOB B BHje oTaeiabHOro (haitna. KomwmdectBo (aitioB MOMKHO COOTBETCTBOBATH



KOJINYECTBY JOKYMEHTOB, IpelcTaBisieMblx yepe3 Ilopran, a HamMeHoBaHue (PaliIoB JOIKHO
NO3BOJIATh UAEHTU(DUIMPOBAT TOKYMEHT M KOJIMYECTBO CTPAHUI B IOKYMEHTE;
5) (daiinbl, He JOIKHBI COAEPKATH BUPYCOB M BPEAOHOCHBIX ITPOTPAMM.

Pasznen 3. COCTAB, [IOCJIIEAOBATEJIBHOCTD 1 CPOKH BBIITIOJIHEHUA
AIMUHUCTPATHUBHBIX ITPOLEAYP, TPELOBAHUNS K ITIOPAIAKY
NX BBIITIOJIHEHHM A, B TOM YHUCJIIE OCOBEHHOCTH BBIITOJIHEHU A
AIIMUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTHU BBIITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLEAYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. UcuepnpiBatomiuii nepedeHb aAMUHUCTPATUBHBIX MPOLEYP -
JIOTUYECKH 000COOIEHHBIX MOCIEIOBATEILHOCTEH
aJIMMUHHCTPATUBHBIX IEUCTBUIN IIPU MPEIOCTABICHUN
MYHUIUIATBHON YCIyTH, UMEIOIIHNX
KOHEYHBIN pe3y/ibTaT, OTIUYAIOIIUXCS IPYT OT Apyra NepeyHeM
BXOSIINX JOKYMEHTOB, a/IMUHUCTPATUBHBIMU JIEUCTBUSIMU
U BBIJIESIEMBIX B paMKax MpeJoCTaBICHUS
MYHUIUIIAIBLHON yCIyTH

[IpenocTaBieHre MyHHIIMIIATBLHOW YCIyTH BKIIOYAET B ce0sl CIEAYIOIINE aIMHHHCTPATHBHBIC
TPOIIETYPHI:

- IPUEM 3asBIICHUS U IOKYMEHTOB, IIPOBEPKA MaKeTa TIOKYMEHTOB HAa COOTBETCTBUE HACTOSIIEMY
a/IMUHUCTPATHBHOMY PETJIAMEHTY, PETUCTPAIIHS 3asBICHHS U JJOKYMEHTOB;

- TpOBEepKa JOKYMEHTOB, HEOOXOJWMBIX IS MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIYyTH,
dbopMHpPOBaHHE MEKBEIOMCTBEHHBIX 3alPOCOB, TMOJYUYEHHE HEOOXOIUMBIX (HEIOCTAIOIINX )
JIOKYMEHTOB (CBEICHU);

- OmlpenelieHue YpOBHS OOECHEUCHHOCTH OOIIeH IUIOMANbl0 JKUJIOTO IOMEIICHHS |
YCTaHOBJICHHE OCHOBAHWH, MAIONIUX MPABO JJIsl MPU3HAHUS TPAKIAH HYKIAIOIIIMICS B HKHIIBIX
MIOMEIICHUSX, IPEIOCTABIISIEMBIX 110 IOTOBOPAM COLMAIBHOTO HaiiMa;

- TOATOTOBKA YBEIOMIICHHUsS 3asBUTENS O TIOCTAHOBKE HA Yy4YeT TpaxIaH, B KauecTBE
HYXTAIOUINXCS B KHIJIBIX TTOMEIIECHHX, TPEAOCTABISEMBIX 110 JOTOBOPAM COIMAIBLHOTO Haiima
1160 yBegoMIIeHUSI 00 OTKa3e B MPEJOCTABICHIUN MYHUITUTIAIBHON YCIIYTH.

3.2. ConeprxaHue Kaxa0i aIMUHUCTPATUBHON TPOLIETYPHI,
HpeaycMaTpUBAIOIIee CIEAYIONIHE 00s3aTeIbHbIC JIEMEHTHI

I) IIpuem 3asBieHUs U TOKYMEHTOB, IPOBEPKA MMAKETa JOKYMEHTOB Ha COOTBETCTBUE
HACTOAILLEMY aJMUHUCTPATUBHOMY PETJIAMEHTY, PETUCTpALMsl 3asIBJICHUS U JOKYMEHTOB

3.2.1.1. OcHoBaHueM JUId Hayala aJMUHUCTPATUBHOM MPOILEIYpHl SIBISETCS IMOCTYIUICHHE B
Komurer 3asB1eHUs U MPUIOKEHHBIX K HEMY JOKYMEHTOB:

- NOoCpCACTBOM JIMYHOTI'O 06pameHH;1 K JOJDKHOCTHOMY JIMIY KOMI/ITeTa, OTBCTCTBCHHOMY 3a
NPUEM JIOKYMEHTOB;

- IOYTOBBIM OTIIPABJICHUCM,

- mocpeactBam ExunHoro wim PernonansHoro IlopTanos (mpu TEXHUYECKON BO3MOKHOCTH);

- yepe3 MHOTO()YHKIIMOHAIBHBIA LEHTP.

3.2.1.2. AIMWHUCTpAaTUBHAas MpOUEAypa MNPEANojaraeT CleAyIoUMe aIMUHUCTPATUBHbBIC
JIENCTBUS:

- YCTaHOBJIEHHME JMYHOCTH 3asBUTENA (TPEICTaBUTENs 3asBUTENS) B TOM YHCIE MPOBEpKa
AOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTD,

- IPOBEPKA MPEACTABIECHHBIX JOKYMEHTOB, HCXO/S U3 COOTBETCTBYIOIIETO NIEPEUHS TOKYMEHTOB,



HE00XO0AMMOTO JUIS TOIy4YeHUs] MyHUIMITAIBHON yCIyru. B ciyyae OTCYTCTBHSI MOJHOTO MaKeTa
JOKYMEHTOB CHEIMAIUCT JOBOJUT JO CBEICHUS 3asABUTENS BbIABICHHBIE HEIOCTATKH MU
npeiaraeT ux yCTpaHUTb;

- IPOBEpKAa COOTBETCTBUS IPEICTABICHHBIX JOKYMEHTOB CJIEIYIOIIUM YCIOBHSAM: TEKCT
3asBJICHHs HaMMCaH (OTIeYaTaH) pa300pUYMBO U B TIOJHOM, HEOOXOJMMOM 00beMe; 3asiBJICHUE HE
3aIl0JIHEHO KapaHJIAIIoM; B JOKYMEHTaxX HEeT MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CIOB U MHBIX
HE OrOBOPEHHBIX UCIIPABIICHU;

- CPaBHEHME MPE/ICTaBIECHHBIX YK3EMIUISIPOB OPUTUHAIIOB C KOIMHUAMU JOKYMEHTOB (IIPH JIUYHOM
pueMe);

- B Cllyyae OTCYTCTBUS KOMHUH MPEAOCTABIAEMBIX JOKYMEHTOB, KONMPOBAHUE OPUTHMHAIIOB (TIpU
JMYHOM IIpUEME);

- peructpauus 3asBIEHUS TIpaxJaHMHa B KHure perucrpauuu 3asBiI€HUM TIpakiaH,
HYKIAIOIIMXCS B XKWIBIX TOMELIEHUX, IPEIOCTABISAEMBIX 110 JOTOBOPaM COLMAILHOIO HaliMa;

- IpU HAJIMYUU 3asBJICHUS U TOJHOTO KOMIUIEKTa JOKYMEHTOB — O(OpPMIIEHHE DPACIUCKU O
npruemMe TOKyMEHTOB (mpuiioxxkenue Ne 3).

3.2.1.3. OTBETCTBEHHBIM 3a BBINOJHEHUE AIMUHUCTPATUBHON MPOLETYPHI SABIACTCS CIEIUATUCT
OTJeNa yIpaBIeHUs KUIMIIHBIM (poHI0oM KoMuTera, OTBETCTBEHHBIH 32 IPHEM M PETHCTPALIUIO
JOKYMEHTOB.

3.2.1.4. KputepueM NpUHSTHS PELIEHUS O IPUEME U PErHCTPaLK 3asBICHHS O IPEJOCTABIEHUN
MYHUIUNIAIBHON YCIYTM W TNPWIOKEHHBIX K HEMY JOKYMEHTOB SBIISIETCS MOATBEPXKICHHE
JUYHOCTH 3asBUTENA (MIPEICTABUTENS 3asBUTENS) W IOJHOMOYMH MpeAcTaBuUTeNs (IpH
oOpalleHnn IpeACcTaBUTENS 3asBUTENS ), HAIMYHUE PABUIIBHO O(OPMIIEHHOT'O 3asIBJICHUS.

3.2.1.5. Pe3ynbTaTroM BBINOIHEHNS aAMUHUCTPATUBHON MTPOLIEYPHI ABIIAETCS:

1) mpu muaHOM oOparneHuu B Komurer:

- BblJJa4a JOJDKHOCTHBIM JIMIIOM KomuTeTa, OTBETCTBEHHBIM 32 IPUEM IOKYMEHTOB, PACIIUCKU B
JIEHb MOJyYEHHs TaKUX JOKYMEHTOB;

2) B ciIy4ae [10/1auy 3asBJIEHUS IIOCPEACTBOM IIOYTOBOI'O OTIIPABJICHMUS:

- HalpaBJICHUE PACIUCKYU 110 YKa3aHHOMY B 3asiBJICHUM IIOYTOBOMY aJpecy B TedeHue padouero
JIHS, CIEAYIOLIETO 3a AHeM nosydeHus: Komurera,

3) B cimydae moaauu 3asBieHus TudHO yepe3 MOLI:

- BpY4CHHE paclucKku coTpyaHukoM MOILI B neHp nosry4eHus 3asBJICHNS U JOKYMEHTOB;

4) B clly4ae 1moJia4uu 3asBJICHHS B DJICKTPOHHOU (hopme:

- HampaBJCHUE 3aSBUTENIO COOOIICHUS O MOJYYCHUHU 3asBJICHUSA U JIOKYMEHTOB C YKa3aHUEM
BXOJISIILEr0 PErMCTPALIMOHHOTO HOMEpA 3asBIECHMSA, AAThl MosydyeHuss KomureToMm 3asBieHus U
JOKYMEHTOB, a TakXe IIepeyeHb HauMEHOBaHWH (aiaoB, NpPEACTaBICHHBIX B (opme
JJIEKTPOHHBIX IOKYMEHTOB, C yKa3aHHEM UX 00beMa.

3.2.1.6. CnocoOom ¢Qukcanuu pe3yabTaTa BBIMOJIHEHUS aAJMUHUCTPATUBHOM MPOLEIYpPHI
ABIISIETCA BBIJAua pPACMCKHU 3asABUTENI0 M PErMCTpallus 3asBJICHUS B JOKYMEHTO0OOpOTE
Komurera.

I) [TpoBepka JOKYMEHTOB, HEOOXOAUMBIX IS TPEIOCTABIICHUSI MyHUIIUIIATBHOU YCITYTH,
(dhopMHUpOBaHKE MEKBEIOMCTBEHHBIX 3aPOCOB, TIOJYUYCHHE HEOOXOIUMBIX (HEOCTAFOIIHNX )
JIOKYMEHTOB (CBEJICHUH)

3.2.2.1.  OcHoBaHumeM s  HayajJa  aJMHUHUCTPAaTHUBHOM  TpOLENYpHl  SBISETCS
3aperuCTPUPOBAHHOE 3asIBJICHHE C MPUJIaraéMbIMU JOKYMEHTaMH.

3.2.2.2. Ilpu NOCTYIUUIEHUM 3asiBIECHUSI U JOKYMEHTOB JOJDKHOCTHOE JIMLO B ILIENIAX MPOBEPKHU
JIOCTOBEPHOCTH NPE/ICTABIECHHBIX TOKYMEHTOB, a TAK)XXE B CIy4ae HENPECTABICHUS 3asiBUTEIEM
CaMOCTOSITENIBHO JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1.2 HacTosIero aiMUHUCTPaTUBHOIO
perinaMeHTa, GOpMHUPYET U HaIpaBIseT MEXKBEIOMCTBEHHBIE 3alIpOChl B TEUEHUE 5 THEH C JaThl
perucTpanuy 3asBIeHHs U IPUIAaraéMbIX K HEMYy IOKyMEHTOB B Komurere.

CpOK BBITIOJTHEHHUSI AIMUHUCTPATUBHOM Tpoueaypbl B TeueHue 10 qHel co JHA MOCTYIICHUS



3apETUCTPUPOBAHHOTO 3asIBJICHUS.
3.2.2.3. OTBETCTBEHHBIM 32 BBHITIOJIHCHHE aIMUHUCTPATUBHON MPOIIETYPHI SIBISICTCS CIISIIUATTUCT
OTJIeNa yIpaBIeHUs KUIUIIHBIM GoHnoMm Komurera.

3.2.2.4. Kputepuem NpHUHATHUS PEIICHHS SBISCTCS HAMYUE JTMOO OTCYTCTBHE B PACIIOPSIKEHUN
JIoJKHOCTHOTO Jiniia Komurtera cBeeHU M JOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPEIOCTABICHUS
YCIIYTH.

3.2.2.5. Pe3ynbTaToOM UCHOTHEHUS aIMUHUCTPATUBHOW MPOLEAYPHl SBISETCS MPHOOIICHUE K
3agBJICHUI0O OTBETOB HAa MEXXBEIOMCTBEHHBIE 3aIlPOCHI, MOJArOTOBJIEHHBIH MakeT TOKYMEHTOB,
HEOOXOAUMBIN JJIS1 OCYIIIECTBIICHUS CIIEAYIOIEeH aIMUHUCTPATUBHOM MPOLIEAYPHI.

3.2.2.6. Cnocobom ¢Qukcanuu pe3ynbTaTa BBITOJTHEHUS aJIMHHUCTPATUBHOW MPOIEIYPHI
SIBIISIETCS.  C()OPMUPOBAHHBIM TAaKeT JIOKYMEHTOB, HEOOXOAUMBIX [JJsi TPEAOCTABICHHUS
MYHUIIMITAIEHOU YCITYTH.

I11) Onpenenenrie ypoBHst 00€CTIEUeHHOCTH OOIIEH TIIOMIA B0 KUJIOTO TIOMEIICHUS 1
yCTaHOBHGHI/Ie OCHOBaHI/Iﬁ JAa0IIUX HpaBO JJI HpI/ISHaHI/I}I rpan(;[aH Hy)KI[aIOH_II/IMI/ICH B X KHUJIBIX
MTOMEIIEHUSX,, TPEIOCTABIIIEMBIX 10 IOTOBOPaM COIMAIBLHOTO HaliMa.

3.2.3.1. OcHoBaHueM JjIsl Havajga aAMHUHUCTPATHBHOMN MPOLETYPHI SBIAETCS CHOPMHUPOBAHHBIN
MTOJIHBIN NAKET JOKYMEHTOB.

3.2.3.2. CrnenuanncT, OTBETCTBEHHBIM 3a TOATOTOBKY pe3ysibTaTa MpeIOCTaBICHUS
MYHHIIMIIAIGHOW YCIYTH OTMpeeNsieT YpOBEHb OOECIEUEHHOCTH OOIIel IUIOMAAbI0 KUIOTO
MIOMEIIEHUSI U OCHOBAHMSI, AIOIINE MPABO I MPU3HAHUS TPAXAaH HYKIAOIUMUCA B JKUJIBIX
MOMENICHUSX, MPEJOCTABISIEMBIX IO I0rOBOpPaM COIMAIBHOTO Haiima.

[Tpy Hanuuuu y rpakJaHuHa U (WJIM) 4YICHOB €r0 CeMbHU HECKOJIBKMX J>KMIIBIX MOMENICHHIA,
3aHUMAEMbIX 10 JIOrOBOpPaM COLMAIBHOTO HaWMa, JOTOBOpaM HaWMa KUJIbIX ITOMEIIECHUI
KWIMITHOTO (DOHAA COIMATIBHOTO MCIONb30BaHMUS M (WJIM) NpPUHAMJIEKAIIMX MM Ha TpaBe
COOCTBEHHOCTH, OMPEICIICHHE YPOBHsI 00ECIIEYCHHOCTH OOIIEH IMIOMIAAbI0 KHUJIOTO MOMEIICHUS
OCYIIECTBIISIETCS HCXO/IsI U3 CyMMapHO 001Iel MIonain BceX YKa3aHHbIX KUJIBIX TOMEIIEHUH.
I'paxxnanaMu, HYXXIAIOMKUMHUCS B KWIBIX TMOMELIEHUSAX, TMPEJOCTABISIEMBIX MO JOTOBOpPAM
COIIMAIbHOTO HaiiMa, MPU3HAIOTCS:

- HE SIBJIAIONIMECS HAHUMATEJSIMU JKWIbIX MOMEIIEHUH MO0 JOroBOpaM COIMAIBHOTO HaiiMa,
JIOTOBOpaM HaiiMa JKUJIbIX MOMEIIEHUN JKUIUIIHOTO (POHIA COLMAIBLHOTO MCIOJIB30BAaHUS WIN
YJIeHaMH CEMbU HaHUMATEJNs JKUJIOTO TOMEILIEHHUS 110 JI0TOBOPY COLMAIBLHOIO HaliMa, 10roBOPY
HailiMa OKWJIOTO TMOMEIIEHUS  KWIMIIHOTO (OHAA COIMAIBHOTO HCIHOJB30BaHUSA JIMOO
COOCTBEHHUKAMH KHJIBIX TOMEIIEHUH WM WICHAMHU CEMbH COOCTBEHHHUKA JKUJIOTO TTOMEIIICHUS;
- SIBJISIOIIMECS HAHUMATEISIMU KWIBIX IOMEIICHUI IO J0roBOopaM COLMAJIbHOIO HanMa,
JIOTOBOpaM HaiMa JKUJIBIX MOMEIICHUN JKUIUIMHOTO (POHIA CONMATBLHOTO MCIOJIB30BAHUS WU
YIeHaMH CEMbU HAaHUMATEIS JKUJIOTO MOMEIIEHHUS 10 I0rOBOPY COLMAIBHOTO HailMa, I0rOBOPY
HaliMa OKWJIOTO TIOMEMICHUS  IJKWIMIIHOTO (OHIA COIMAIBHOTO HCIOJB30BaHUSA JIMOO
COOCTBEHHUKAMHU KHWJIBIX MOMEIIEHUIN WM YWIEHAMU CEMbH COOCTBEHHMKA JKUJIOTO MOMEILEHUs
U oOecrieueHHBIC OOIICH IUIOMIA/IBI0 KHJIOTO TOMEIICHUS Ha OJHOrO YJeHa CEeMbU MEHEe
YYETHON HOPMBI;

- MPOXXMUBAIOLIME B TOMEIICHHH, HE OTBEYAIOUIEM YCTAHOBJIEHHBIM IJisi KWJIBIX MOMEIIEHUN
TpeOOBAHUSM;

- SIBJSIOLIMECS HAHUMATEISIMU KWIBIX TOMEIICHUI MO J0roBopaM COIMAJIbHOTO HaiMa,
JIOTOBOpaM HaiiMa KHWJIbIX TOMEUICHHH >KUIUIIHOTO (OHIa COLMaIbHOrO HCIOIb30BaHUS,
YJIeHaMH CEMbU HAaHUMATEJNs JKUJIOTO MOMEILIEHHUS 110 JI0TOBOPY COLMAIBLHOIO HaliMa, 10roBOPY
HaiiMa O KUJIOTO TIOMEIICHMSI JKUJIMIIHOTO (OHAA COLMAIBHOTO KCIOJb30BaHUS WU
COOCTBEHHUKAMHU JKWJIBIX TIOMEIICHHM, YICHaMHU CeMbHU COOCTBEHHHKA JKUJIOTO IOMEIICHUS,
MIPOKUBAIOLIMMU B KBapTHPE, 3aHITOW HECKOJBKHUMH CEMBbSIMH, €CIIM B COCTABE CEMbU MMEETCS
O0JNBbHOM, cTpajaromuid  TsoKenol (GOopMoil XPOHMYECKOTO 3a00JeBaHUs, MPU KOTOPOU
COBMECTHOE NPOXKUBAHME C HUM B OJHOW KBapTUPE HEBO3MOXHO, U HE HMMEIOIIMMH HHOIO



JKUJIOTO TTOMEIIEHHs, 3aHUMAaeMOT0 TI0 JIOTOBOPY COLIMATBLHOTO HaiiMa, TOTOBOPY HaliMa KUIIOTO
MOMEILEHUS KUIUIIHOTO (OHJA COIMANBHOIO MCIOIb30BaHUS WM MPUHAAJIEKAIEro Ha MpaBe
COOCTBEHHOCTH. [Tepeuenn COOTBETCTBYIOIIUX 3a00JieBaHU YCTaHABIIMBACTCS
ynosHoMo4ueHHBIM  [IpaButensctBOoM  Poccuiickoit ®enepanmu  denepabHBIM — OpraHOM
UCTIOJTHUTEIILHOM BJIACTH.

3.2.3.3. Cpok BBINIOJHEHUS aIMHUHUCTPATUBHON mpoleaypbl B TeueHue 10 gHEedt ¢ MoMeHTa
npu3HaHus ~ CHOPMUPOBAHHBIM  TIaKeTa  JOKYMEHTOB  JJsi  OCYIICCTBICHUS  JaHHOU
aIMUHHCTPATUBHON MPOLIEYPHI.

3.2.3.4. OTBETCTBEHHBIM 32 BBIIIOJIHCHUE aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS CHEITUAIHUCT
OTJieNa yrnpaBieHus >XUIUIIHBIM GpoHaom Komurera.

3.2.3.5. Kputepuem MNpuHATUS pEUICHUS SBISAETCA HaIU4YMe WM OTCYTCTBUE OCHOBAHUMU,
YKa3aHHBIX B MMyHKTE 2.8 HACTOSIEro aIMUHUCTPATUBHOIO PETJIaMeHTa.

3.2.3.6. Pe3ynbTraTom UCIOIHEHNS aIMUHUCTPATUBHOM MIPOLIEYPHI SBIISETCS:

- B CJIy4yae HENpPU3HAHUA T'pa)JaH HYKIAIOUIMMUCS B JKUJIBIX MOMEIICHUSIX, TPEIOCTaBISIEMbIX
M0 JIOTOBOpPaM COILMATBHOTO HaliMa, TOJATOTOBKA YBEIOMIICHHS 00 OTKa3e B MPEIOCTaBICHUU
MYHUIIMTIAJILHON YCITYTHU € YKa3aHHEM OCHOBAHMM JUIsl 0TKa3a;

- B CcIy4ae MPHU3HAHUS TPAKIAH HYKIAIOIIUMHUCS B KUJIBIX MTOMEIIEHUSX, MPEAOCTABISIEMBIX 10
JOTOBOpaM  COLMAJIbHOrO  HaiiMa,  MOJArOTOBKAa  IOCTAHOBJEHHUS  aJMUHHUCTPALUU
MYHHIIUIIAILHOTO 00pa30BaHMsl TOPOACKON OKpyr «OxuHCKuN» «O TOCTaHOBKE Ha YYeT B
KauyeCcTBe rpaskJaH, HY»KIalOLIUXCSI B KUJIBIX TOMEIIECHUIX .

IV) TloaroroBka yBemOMJICHHs 3asBUTEIS O IIOCTAHOBKE HAa Yy4Ye€T TPaXkJIaH, B KauyecTBE
HYXJAIOIINUXCS B )KWIBIX IMOMEIICHUSAX, MPEIOCTABIIEMBIX IO JOTOBOPAaM COLIMAJIBHOIO HankMa
1100 yBeIOMIICHHsI 00 OTKa3e B MPEIOCTABICHUN MYHHIIUTIATBHOW YCIYTH

3.2.4.1. OcHoBaHueM s Hayaja aAMUHHCTPATUBHOW MPOLEAYPHI SIBISAETCS  PEIICHUE O
IIOCTAaHOBKEC Ha Y‘-IGT rpanc;[aH, B Ka4CCTBC Hy)KI[aIOH_II/IXC}I B JKWIBIX TITOMCHICHUIX
MPEAOCTaBIAEMBIX 110 JOTOBOPAaM COIMAJIBHOIO HaiimMa JuOO0 pemeHne o0 OTKa3e B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIIyTH.

3.2.4.2. B teuenun 3 gHEW CO AHS TMOJNMUCAHUSA TOCTAHOBJICHHS CIICIHAIACT WHOOPMHUPYET
3asIBUTCIIA O HpI/ISHaHI/II/I cero Hy)I(,Z[aIOH_II/IMCH.

3.2.4.3. OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHOMN MPOLETYPHI ABIAECTCS CIEIUATUCT
OTJIeNa yIpaBIeHUs KUIUIIHBIM GoHnoM Komurera.

3.2.4.4. KputepueM NPUHATHS PEUICHUS SIBJIACTCS HAJIUYUE 3aPETUCTPUPOBAHHOTO PEIICHUS O
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIIYTH.

3.2.4.5. Pe3ynbTaToM HCHOJHEHUA AIMUHHCTPATUBHOW MPOIEAYPHI SIBISAETCS HANpaBICHUE
3asIBUTCIIHO YBG,Z[OMJIGHI/I}I O ITOCTAHOBKEC Ha y‘I@T rpanc;[aH, B KAQ4YCCTBEC Hy)KI[aIOH_II/IXCSI B KUJIBIX
MOMEIICHUIX, MPEIOCTABIAEMBIX 1O JIOTOBOpPaM COIMAJIBHOTO Haiima, MO0 yBeJOMJICHHsI 00
OTKa3€ B IIPEIOCTaBICHUN MYHUIUIIATIbHOU YCIYTH.

3.2.4.6. Cnocobom ¢Qukcanmuu pe3ynbTaTa BBIOJTHEHUS aJIMHHUCTPATUBHOW MPOIEIYPHI
SIBIISICTCS. PETUCTPAIMs YBEIOMIICHHS B JOKyMeHTooOopoTe KomuTera.

3.3 . dopmupoBaHuE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB O MPEAOCTABICHUN
JOKYMEHTOB ¥ MH(QOpMAIINH, HeOOXOIUMBIX JJIs IPEI0CTaBICHUSI MyHULIUIIATbHON YCIYTH, B
pamMKax MeKBEJOMCTBEHHOTO MH(POPMAITMOHHOTO B3aUMOICHCTBUS

3.3.1. OcHoBaHueM /s Hayaja aJMUHUCTPATUBHOM MNPOLEAYpPHI SBISETCS HEOOXOIUMOCTh
IPOBEPKH JIOCTOBEPHOCTH IPEACTABICHHBIX JOKYMEHTOB, a TAaKXKE B CIIy4ae HEIpeACTaBICHUS
3asBUTEJIEM JIOKYMEHTOB, KOTOPBIE OH BIIPaBE MPEICTABUTD M0 COOCTBEHHON WHUIIMATUBE.

3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHUIIMNAIBLHOMW YCIYTH,
dopMHupyeT U HampaBlIeT MEXBEIOMCTBEHHBIC 3alpochkl B OpraHbl (OpraHU3aluy),
y4acTBYIOLIME B MPEIOCTABICHUM MYHUIUNAIBHOW YCIYrM, B OTHOIIEHUHM CIEAYIOIIUX



JIOKYMEHTOB, KOTOpPbIE HAXOJATCS B pPACHOPSHKEHUU TOCYAAapCTBEHHBIX OPraHoB, OPraHoOB
MECTHOIO  CaMOYIpPAaBJIEHHWS W HMHBIX OpPraHOB, YYacTBYIOIIMX B  MPEAOCTaBICHUU
MYHULUIIAJIBHON YCIyTHU:

- Beinucka u3 EI'PIl Ha HEABMKMMOE MMYIIIECTBO U CHIEJIOK C HUM O MpaBax OTAEJIBbHOTrO JIUIA Ha
uMeBIIHecs (MMEIoNINecs) Y Hero 00beKThl HeIBIKUMOTO umytectBa (Pocpeectp);

- CBEIICHUSI O NIEWCTBHUTEIBHOCTU (HEACHCTBUTENHHOCTH) TACMOpTa TpakaaHuHa Poccuiickoi
®epnepaunn (PMCO);

- MPOBEPKa pa3perieHus] Ha BpEMEHHOE MPOKUBAHUE WK BUJIA Ha KUTEIbCTBO (DMC);

- 3aIIPOC CBEJICHU O PETUCTpAIlUU IO MECTY KHUTeNbcTBa rpaxaanuHa PO (OMC);

- 3aIIPOC CBEJICHUN O PETUCTpaIluy 110 MecTy IpedbiBanms rpaxaanuHa PO (OMC);

- 3aIpOC CBEJCHMI O MOJYyYEHUU TOCYJAPCTBEHHON MOANEPKKU BBIHYKICHHBIM IepeceeHIaM
(OMC);

- 3aMpOC CBEJICHUH O HAXO0XKICHUHU TpakIaHnHa B MecTax JmieHus (cBoo6oast ®CUH Poccun);

- BEJICHHS O TOCYJapCTBEHHOM peructparuu poxaeHus (3AIC);

- CBEJICHUS O TOCYIapCTBEHHOM perucTpanuu 3akimoueHus opaka (3AI'C);

- CBEJICHHS O TOCYJapCTBEHHOM peructpaiuu pacropkenus opaka (3AI'C);

- CBEJIeHUs O rocynapcTBeHHoU peructpaunu cmeptu (3AI'C);

- CBEJICHHS O TOCYJapPCTBEHHOM perucTpaliuu ycranosieHus oTioBcTa (3AI'C);

- CBEJICHMS O rOCYJapCTBEHHOM peructpaiuu nepemersl uMenu (3AIC);

Cpox MOATOTOBKHM M HAmpaBieHUS OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoCc O MPEICTAaBICHUU
JOKYMEHTOB ¥ MH(OPMAIUH IS MPEJOCTABICHIS] MYHUIIUNIAIBHON YCIYTH C UCIIOJIb30BAHUEM
MEXBEIOMCTBEHHOT0 HH()OPMALIMOHHOTO B3aUMOJCHCTBUS HE MOXKET MpeBbIIaTh 5 (TSTh)
pabounx JHEH co JHS MOCTYIUICHHS MEXBEIOMCTBEHHOTO 3allpoca B OPTaH WU OPTaHU3AIHIO,
MPEIOCTABIISAIONINE JOKYMEHT U UH(OPMALIHIO.

HempencraBienne (HECBOCBPEMEHHOE TIPEICTABICHHWE) OPraHOM WM OpraHu3anueil 1o
MEXBEIOMCTBEHHOMY 3aIlpoCy TOKYMEHTOB U MHGOpPMAaIllMu HE MOXKET SABIATHCS OCHOBAHUEM
JUIS1 OTKa3a B MPEJOCTABICHUH 3asBUTEII0 MyHUIIUTIATBHOU YCIIYTH.

MakcuMalIbHBIN CPOK BBITTOJHEHHS AEHCTBUN — 5 THEW C MOMEHTA PErUCTpalliy 3asBICHUS.
3.3.3. OTBETCTBEHHBIM 3a BBIIIOJIHEHNE aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCA CHELUATUCT
OTJieNa yrnpaBieHus >XUIUIIHBIM GpoHnoMm Komurera.

3.3.4 Pe3ynpTaToOM aJIMHUHHCTPATUBHOM MPOLEAYpPHI SIBISIETCS TMOJYy4YEHHE JOKYMEHTOB U
uH(pOopMalii, HEOOXOAUMBIX JUISl TPEIOCTABICHUS MyHUIIUITATIbHOW YCIYTH.

3.4. IlopsAiok OCYIIECTBICHUS aIMUHUCTPATUBHBIX TIPOLIEYP B AJICKTPOHHOU (popme, B TOM
YHCIIe ¢ UCTIOJIb30BAaHUEM PETHOHAIBHOM rocy1apCcTBEHHON HH(OPMAITMOHHON
cucteMsl - [TopTana rocyqapcTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((pyHKITHI)
CaxanuHcKol 00J1acTH, B COOTBETCTBHH ¢ HOPMAaTUBHBIMU akTamu Poccuiickoii
denepanun, HOpMaTUBHBIMU akTamMu CaxaJIMHCKON 001acTH

3.4.1. 3agBUTEN0 MNPEIOCTABISIETCA JOCTYNl K CBEACHUSM O MYHULMNAIBHOW YCIyre H
BO3MOXXHOCTh TIOJIaTh HEOOXOIUMBIC JUTSI TIPEOCTABICHUS YCIYTHd JOKYMEHTHI B DJIEKTPOHHOM
Buae Ha EgmHoMm u PernonanbHOM mopranax rocyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(pynxmmit) (http://www.gosuslugi.ru, https://uslugi.admsakhalin.ru) npu ycrnoBum HaaHuus
TEXHUYECKONH BO3MOKHOCTH, YHHBEPCAJIBHOW JJICKTPOHHOW KapThl, JJIEKTPOHHOW ITMGPOBOMA
MOJAMKCH, a TAKXKE MPEJOCTABICHHUS MyHUIIUTIATBHOW YCIIYTH B 3JIEKTPOHHOM BHUJIE.

3.4.2. Ilpu nojgaye JOKYMEHTOB B 3JIEKTPOHHOM BHUJe uepe3 Eauubiii 1 PernoHanbHbIN mopTan
TOCY/IapCTBEHHBIX M MYHUIIMIIATBHBIX YCIYT (QYHKIMI) 3asBUTENIO Yepe3 «JIndHbIii KaOuHeT»
npenocTaBisieTcss HHGOpMaIus O X0JIe paCCMOTPEHUS 3asBICHUS.

3.43. Ilpu oOpameHnn 3asgBUTENS UL TOJYYCHHS YCIYyTH B D3JICKTPOHHOH Qopme depes
Pernonanbubiil win EquHbIN nopTalibl JOJKHOCTHOE U0 Komurera:

- BBIBOJUT Ha MeYaThb U PETUCTPUPYET 3asBICHUE M MPUIIOKEHHBIE K HEMY JOKYMEHTHI (Ipu
HaJIMYUM) B JI€Hb WX TOCTYIUIEHUS; a B ciydae MOCTYIJIEHHsS 3ampoca mocie 16 gacos, B



BBIXO/IHOH WJIM HEPaOOUnii IPpa3IHUYHBIN JCHB - CIICAYIOMINI 32 HUM paOOuuil JICHb;

- HampapJseT 0 YKa3aHHOMY B 3asIBJICHUH a/IpECy JEKTPOHHOM MOYTHI U B JIMYHBIA KaOUHET
3agBuTens (mpeacraButenis) Ha Pernonansuom uinn Equaom nopranax cooOmieHre o noryuyeHnu
3agBJIEHUS W JOKYMEHTOB B TeueHHE paboyero AHs, CJEIYIOIIero 3a JHEM IMOJIy4eHUs
JIOKYMEHTOB C YKa3aHHUEM BXOJSAIIETO0 PETUCTPALIMOHHOIO HOMEpA 3asBJIECHUS, 1aThl MTOJIy4YEHUs
KomuTteTroM 3asBiieHuss M JOKYMEHTOB (IIpH HAJIM4YMK), a TaKXKe IepeueHb HauMEHOBAHUMN
(aiinoB, mpeCTaBICHHBIX B (JOPME AIEKTPOHHBIX JJOKYMEHTOB, C YKa3aHUEM HX 00beMa;

- MPOBOJUT MPOBEPKY NEHCTBUTEIBHOCTH KBATU(PUIMPOBAHHON MOIMKMCH, C HCIOJIb30BaHUEM
KOTOPOH TOAMHMCAaH »JJIEKTPOHHBIH JOKYMEHT (TMaKeT JJEKTPOHHBIX JOKYMEHTOB) O
MPEIOCTABIIEHUH YCIYTH, MPEAyCMaTPUBAIOILYIO TPOBEPKY COOIIOCHUS YCIOBHM, YKa3aHHBIX B
cratbe 11 DegepanpHoro 3akoHa "OO »syekTpoHHOW moamucH" (majnee - TpPOBEpKa
KBATH(UITUPOBAHHOM TTOJIITUCH).

B cmyudae, ecnum B pe3ynbTare NPOBEPKM KBATU(UIIMPOBAHHON MOAMUCH OyJEeT BBISBICHO
HECOOTIOICHUE YCTAaHOBIIEHHBIX YCJIOBUN MPU3HAHUS €€ JEHCTBUTENbHOCTH JOJKHOCTHOE JIUIIO
Komurera:

- B TeueHue 3 THEW CO JTHS 3aBEPIICHUs MPOBEICHUS TaKOW MPOBEPKU MPUHUMAET pelieHne o0
OTKa3e B IIpUEMeE K PACCMOTPEHUIO O0paIleHus 3a MOJIyYeHHEM yCIIYT;

- HampapJseT 3asABUTENI0 YBEJOMJIEHHUE 00 3TOM B 3JIEKTPOHHON (opMe ¢ yKazaHHMEM IyHKTOB
cratbu 11 @enepanpHoro 3akoHa «OO 3IEKTPOHHOM MOAMUCH», KOTOpPbIE TOCITYKUIN
OCHOBAaHHUEM JJIs IPUHATHS YKa3aHHOTO PEILICHMUS.

Takoe yBenomiieHHE MOANMMUCHIBACTCS KBATU(PHUIIMPOBAHHOW MOANUCHIO0 UCTIOTHUTENS YCIYTH U
HAIpPAaBIIETCS MO aJpecy 3JIEKTPOHHOW TIOYTHI 3asBUTENs JUOO B €ro JUYHbIA KaOWHET B
benepanbHOU rOCyIapCTBEHHOU nH(GOPMAITMOHHON CHCTEME «EnuHbIi Iopran
rOCY/IapCTBEHHBIX W MYHUIMNAIbHBIX yciyr (¢yHkmuii)». Ilocne monydeHus yBenomiieHUs
3asBUTENb BIIPaBe OOPATUTHCS MOBTOPHO C OOpAIIEHUEM O MPEAOCTABICHUH YCIYT'H, YCTPAHUB
HapyIlIEHUsl, KOTOPbIE IOCIYXWIM OCHOBAHMEM i1 OTKa3a B IpUEME K PACCMOTPEHHIO
NEPBUYHOTO OOpaIIEHUsI.

3.4.4. Tlocme mpoBeneHUsI MPOBEPKU JCUCTBUTEIHHOCTH AJICKTPOHHOW KBaTU(DHUIIMPOBAHHON
MOJAINUCH, B OTCYTCTBHME OCHOBaHMM JUIsl OTKa3a B IPUEME K DPACCMOTPEHUIO 3asIBICHUS
OCYILIECTBIISIOTCS IIPOLIEIYPHI, IPEAYyCMOTPEHHBIE pasznenom 3 HAaCTOSIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

3.4.5. Pemenue o mpeaoCTaBIeHUH MYHHUITUTIATBHOW YCIIYTH WM 00 OTKa3e B MPEIOCTaBICHUN
MYHUIIUTIATBHON YCIIYTH HampasisieTcss B OopMe 3JIEKTPOHHOTO JOKYMEHTa C MCIIOJIb30BaHHEM
MH(}OpPMaLMOHHO-TEIEKOMM YHUKAIIMOHHBIX CeTei o0IIero mnoib3oBaHus, B ToM uncie Eaunoro
Wi PermoHasbHOrO MOpPTAJNIOB, HE MO3JHEE OAHOTO pabdoyero IHSA €O JAHSA ucTeueHHs 18-
JTHEBHOT'O CPOKa, YCTAHOBJIEHHOTO ISl MPUHATHUS PEUICHUS MO 3asBICHUIO O MPEAOCTaBICHUH
MYHHUIUIIAJIBHON YCIYTH.

3.5. OcobeHHOCTH MPEAOCTaBICHUS MyHUITUTIAIBHON YCITyTH
B MHOTO()YHKIIMOHAJIBHBIX [IEHTPAX

3.5.1. Uudopmanmsi o MOpsSAKE MPETOCTABICHUS MYHHIIUTIAIBLHON YCIyTH pa3MemaeTcs B
nomemenny M®I u Ha catite MOILI,

CocTaB aIMUHUCTPATUBHBIX MPOLIETYP:

- npuéM oT 3asBUTENsA (TPEACTABUTENs 3asABUTEINS) 3aSABICHUS U TNPWIATAEMBIX K HEMY
JTIOKYMEHTOB (TIpU HAJTUYIHH);

- Ilepesiaya IakeTa JOKyMEeHTOB B KoMUTET [uU1sl IpeoCTaBlIeHNs MyHULIMIIAIBHOM YCIIYTH;

- NPUHATHE PELIeHUsl JOJDKHOCTHBIM JnioM Komurera o mpenocraBieHuH 1ub0 o0 OTKas3e B
IIPENOCTABICHUA MYHULIUIIAJIBHON YCIIYTH;

- noniydyeHue M®I] pe3ynpTara npenocTaBieHuss MyHUIIMIIAIBHOW yeinyru u3 Komurera;

- riepefada pe3ysabTaTa IpeloCTaBICHUs MYHULIUIIAIBHON YCIIYTH 3asBUTEIIIO.

3.5.2. Tlpuem u peructpanusi 3asiBJICHUSI O MPEAOCTABICHUH MYHHUIIMNAIbHOW yciyru B M®I]



BKJIIOYAET B ceOsl:

- TIpOBEpKa MPaBUIBHOCTU 3aOJHEHHS] U KOMILJIEKTHOCTh MPEICTABICHHBIX JTOKYMEHTOB (IIpU
WX HaJU4YUH);

- perucTpanus 3asBJIeHUS B aBTOMaTU3UPOBaHHOW MH(MOpMaImoHHoi cucremMe MOI] (nanee —
ANC M®L);

- Bpy4€HHE PACHUCKHU O TOJyYEHUH 3asBIICHUS U MPUIIOKEHHBIX TOKYMEHTOB (IIPH UX HAJTUYHN)
B JICHb [TOJIY4E€HHUS 3asIBICHUS U JOKYMEHTOB.

[Ipn HanMMYMM TEXHUYECKON BO3MOKHOCTH MPUEM 3asBJIICHUM OCYHIECTBISAETCS, B TOM YHUCIIE, 110
NPUHIUITY SKCTEPPUTOPHATIBHOCTH MO Tepputopuu CaxalnuHCKOM 007acTd, ecid HHOEe He
IPEAYCMOTPEHO JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

3.5.3. [lepenaua makera fokymeHnToB B Komurer.

Cnennamuct M®II coctaBnger u nepeaaet Kypbepy M®I] peectp mepenayu el ¢ OMUCHIO
JOKYMEHTOB He no3/iHee 1 paboydero AHA ¢ MOMEHTA PETHCTPALUU 3asBICHUSI.

Kyprep M®Il ne mno3mgnee 1 pabouero aHS ¢ MOMEHTa PETHCTPAlMHM 3asBICHUS O
NPEOCTaBICHNH MYHHIMIIATBHON YCIyru mepefaer c(hOpMHUPOBAHHBIM IMaKeT JOKYMEHTOB
noikHocTHOMY Jyuiy  Komwurera, B JOMKHOCTHBIE OOS3aHHOCTH  KOTOPOTO  BXOAMT
OCYILIECTBJIEHUE JAHHOIO aJMUHUCTPAaTUBHOIO JEMCTBHs, KOTOPBIH, B CBOIO OYEPE.b,
IIPOCTABIISIET OTMETKY O J1aT€ U BPEMEHH IOTYyYEHUS [TaKeTa TOKYMEHTOB.

B cnyuae npuema oT 3asBUTENs IAKeTa JOKYMEHTOB, KOTOPBIM MOJIEKHUT NEpenade B OpraH
MECTHOIO CaMOYIMpPaBICHUS HWHOTO MYHHUIMNAIbHOTO oOpa3zoBanHusi CaxaaumHCKOM oOnacTu,
cnennanuct MOII e nmo3anee 1 pabovero THS ¢ MOMEHTa PErHCTPALMU HANPABISAET MPUHATHINA
MAKeT IOKYMEHTOB B 3JIEKTPOHHOM BHUJE B COOTBETCTBYIOIIMI OPraH MECTHOTO CaMOYIIpaBIEHUS
IIOCPEACTBOM PErMOHAIBHONW CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJEHCTBUS
(manee - PCMD5B).

[IpunaTue pemieHus TOMHKHOCTHBIM JnioM Komutera o mpenocraBieHun Jub0 00 OTKasze B
MIPEA0CTABICHUH MYHULIUTTAIBHON YCITYTH.

AIMUHUCTpaTUBHAs IpolLeaypa ocyllecTBisercss B TeueHue 20 nHEHl ¢ MOMEHTa NpU3HaHUS
c(OpMUPOBAHHBIM TMaKeTa JOKYMEHTOB Uil OCYILECTBICHHUS JTaHHOW aJMHHHUCTPATHUBHOU
npoueaypsl U He nosgHee 30 QHEH ¢ MOMEHTa NOCTYIUIEHHs 3asBJIEHUS O IPEIOCTABICHUU
YCIIYTH.

3.5.4. Ilony4yeHnue pe3yspTara IpeJoCTaBICHUs MyHULIMIIANBHON ycinyru u3 Komurera.
OtBercTBeHHOE NOKHOCTHOE N0 Komwurera yBemomiisier M®I] o roToBHOCTH pe3yibTara
IPEOCTaBICHUS] MyHUIIMITAIBHOHN yCIIyru He mo3aHee 1 pabodero JHs, MPEaIIeCTBYIOMETO THIO
VCTEYEHUS CPOKA MPEIOCTABICHUS YCIYTH.

Kypsep M®IL] nomywaer pe3ynabTaT NpPEJOCTABICHUS MYHHMLIMIAIBHOW YCIYrM B JI€Hb
MOCTYIUIEHUsT WH(OpPMAalUM O TOTOBHOCTH pe3ylibTaTa MPeJOCTaBICHUS MYHULUINAIbHON
YCIYTH, a B cly4ae MOCTYIUICHHUs] HHPOPMAaIMK O TOTOBHOCTH pe3yibTara nocie 16-00 yacoB Ha
cnenyromuid neHs g0 12-00.

[lepenaya pe3ynbrara IpeOCTaBIECHUS MYHULIUIIATBHON YCIYTH 3asBUTEINIO.

Crnermmamuct M®I] BHOCHT HHBOpMAIHIO O TOCTYIUICHUH pe3yJibTaTta okazaHHou yciayru B AVC
M®II u uHpopMHUpYyeT 3asBUTENEH O BO3MOXKHOCTH TOJYYEHHUS pe3ylbTaTa MYHHIIMIIATbHOM
YCIIYT'H HE MO3JHEE IHS UCTEUEHHUs CPOKA IPENOCTABICHUS YCIYTH.

Cneunamuct MO®ILl Bblmaer pe3ynbTaT OKa3aHHOM MYHMIMIIAJBHOW YCIYrd 3asBUTENIO U
bukcupyer (pakT NPUHATHS 3asgBUTEJIEM pe3yJbTaTa OKa3aHHOM yCIyrd B MOMEHT OOpalleHUs
3asBuTens B ML 3a Beliaueit pesyibrara NpeaoCTaBIeHUs] MyHUIIMIIAIBHOU YCIIYTH.
[IpenoctaBienre MyHHUIUNATBHOW yciyru udepe3 MO®I] ocyiiecTBisercss B COOTBETCTBUU C
3axntoueHHbIM CornamenueM o B3aumozeiictsun Mexay M®OIl u Komurtetom.

3.6. biok-cxema npenocTaBieHuss MyHUIIUITAIBHOW yCIIYTH MIPUBOJIUTCS B MpHIokeHUU Ne 4 k
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATHBHOI'O PET'JTAMEHTA



4.1. ITopsimoK OCYIIECTBICHHUS KOHTPOJIS 32 COOTIOACHUEM
1 UCITOJIHCHUEM OTBCTCTBCHHBIMU JOJIXKHOCTHBIMU JIMIIaMU
MTOJIOXKEHUH aJIMUHUACTPATUBHOTO PETJIaMEHTa U MHBIX
HOpMaTI/IBHI:IX HpaBOBBIX aKTOB, yCTaHaBHI/IBaIOH_II/IX Tp€6OBaHI/I}I
K MPEIOCTABICHUIO MYHUITUIIAILHON yCIyTH,
a TaK)Ke IPUHATUEM UMHU PEIICHUN

Texymuii KOHTPOIb 3a COOJIOJIEHUEM U HCIOJIHCHHEM JOKHOCTHBIMU JTUIAMHU TTOJIOKCHUN
HACTOSIIIETO AMUHUCTPATUBHOTO pErilaMeHTa M WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB,
YCTaHABIMBAIOIINX TPEeOOBAaHUS K MPEIOCTABICHUI0 MYHHUIIMITALHOW YCIIYTH, OCYIIECTBIISCTCS
npencenarenem Komurera.

Kontpons 3a pgestenbHocThi0O KomuTeTa Mo MNpeaoCTaBICHUI0 MYHHUIIMNAIBHOM yCIyTH
OCYIIECTBIISIETCS 3aMECTHUTENIEM TJIaBbl MYHHUIIMIIAJILHOTO OOpa30BaHHMS  TOPOJICKOM OKpYT
«OXUHCKUIY.

Texymuit KOHTPOJb OCYIIECTBIISETCS MyTEM MPOBEICHUS PYKOBOJMUTENIEM, OTBETCTBEHHBIM 3a
OpTaHMU3aINI0 PAOOTHI MO MPEIOCTABICHUIO MYHUIIUIATHHON yCIYTH, MPOBEPOK COOIIOACHUS U
UCIIOTHEHHS paboTHHKOM KomuTeTa mosio)eHui HaCTOSIIEeTr0 aMUHUCTPATUBHOTO PETJIAMEHTA,
WHBIX NPABOBHIX AKTOB.

[TeproIMYHOCTS OCYIIECTBICHUS TEKYIIETO KOHTPOJIS YCTAaHABIMBACTCS PYKOBOJIUTEIIEM
Komurera.

4.2. OTBETCTBEHHOCTh JOKHOCTHBIX Jull Komurera u (mnun) M®L] 3a pemenus
u aeicTBus (6e3aeicTBrIe), TPUHUMAEMbIe (OCYIIIECTBIISIEMbIC) B X0/I€
MPEIOCTAaBIICHUSI MyHULIUTIATLHON YCIYTH

Cnemmamuct Komutera u (wnm) MODILl, oTBeTcTBEHHBIH 3a MpUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCThH 3a MOPSAAOK IIPUEMa YCTHOTO 3aIllpoca UM 3asiBIeHUs (IIMCbMEHHOTO 3ampoca)
U HampaBiaeHus ero cneunuanucty MOIL[, OTBETCTBEHHOMY 3a  MEXBEIOMCTBEHHOE
B3aUMOJICHCTBUE.

Cnemmamuct Komurera u  (wim) MODILl, oOTBeTCTBEHHBI 3a TMPUHATHE pEUICHUS O
NPEAOCTABICHUH MYHUIIMNAIBHOM YCIYyTrHW, HECET MEPCOHAIbHYK) OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTh M Ka4e€CTBO IOATOTOBKM YCTHOTO OTBETa WJIM JTOKYMEHTOB, SIBJISIOLIUXCS
Ppe3yabTaTOM MYHUIIMIIAIBHOU YCIIYTH.

4.3. TTonoxeHus, XapakTepu3yroIue TpedoBaHus K opMaM KOHTPOIIS
3a IPEJOCTABICHUEM MYHULUIIAIBHONU YCIIYTH
CO CTOPOHBI TPaXKJaH, NX 00ObETMHEHUN U OpTraHU3aIui

I'paxnane, OpuAMYECKUE JIMLA, UX OOBEAVHEHUS U OPTaHU3allMK B CIIyyae BBISBICHUS (aKTOB
HapylIeHUs TOpsAAKa TMPEAOCTaBICHUS MYHULMIAIBHOW YCIYIM WIM HEHaJJIEXKAaIEero
UCIIOJIHEHUST HACTOSIILEr0 aIMHUHHUCTPATUBHOIO PETJIAaMEHTa BIIpaBe OOpPATUTHCA C KanoOol B
Komurer u () M®II, npaBooxpaHUTENbHbIE U OpraHbl TOCYJaPCTBEHHOM BIIACTH.

I'paxnane, rOpUAUYECKHE JIMIA, HUX OOBEAMHEHUS M OpraHU3allid BIpPaBE HANpaBlIATh
3aMeuyaHus, PEKOMEHJAIMM W MPEAJIOKEHUS IO ONTUMHU3ALMU M YIY4IIEHHIO KadyecTBa U
JOCTYIHOCTH MPEA0CTABICHHUS MyHUIIUIIAIBHON YCIIyTH.

Pazzen 5. JOCYJEBHbBIN (BHECY JIEBHBII) ITOPSIJOK
OBXAJIOBAHWS PEILIEHUI U JEMCTBUM (BE3JJEMCTBUS)
OPT'AHA, ITPEJIOCTABJISIOIIETO
MYHUIATIAJIBHYIO YCIYTY, A TAKXE JTIOJDKHOCTHBIX JIMIL,
MYHHULIUIIAJIBHBIX TPAXJIAHCKHX CITYXAILMX



5.1. 3asBuTenp BIpaBe 00XKaJIOBATh HAPYIICHUE TOPSAKA MPEIOCTABICHUS MYHUIIMTAIBHON
yCIIyTH, BBIPA3UBIIEECS B HEMPABOMEPHBIX pEIICHUSX u AeicTBusx (OezmeiictBuu) Komurera,
MYHHULIMNATBHBIX cayxamux Komurera npu npeaocTaBieHUd MyHULIUNIAIbLHONW yCIyrH (anee -
)ano0a).

5.1.1. 3asBuUTENb UMEET MPABO HA TOJy4YeHHE HHPOPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHUSA U PACCMOTPEHUS JKAIOOBI.

5.1.2. 3asgBUTETH MOXKET OOPATUTHCS C JKaJTOOOH, B TOM UHCIIE B CICAYIONIUX CITyJasx:

- HapylleHHE CpOKa PETUCTpaluy 3ampoca 3asBUTEN O MPEJOCTABICHUH MYHUIIMNAIbHOU
yCIIyTu;

- HapyIlIeHHE CPOKA MPEAOCTABICHHUS] MyHUIIMIAIBHOU YCIIYTH;

- TpeOoBaHHUE y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMHU IPABOBBHIMU
aktamu Poccuiickoit @enepanuy, HOpMaTUBHBIMU IPAaBOBBIMU akTamMu CaXalMHCKOM 00sacTH,
MYHHUITUTIATBEHBIX 00pa3oBanuii CaxaJMHCKOW 00JacTH JUIsl MPEIOCTaBICHUS MYHHUIIMTAIBHON
YCIIYTH;

- OTKa3 B IpHUeMe JOKYMEHTOB, NMPEAOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn  ®enepanuu, HOPMATUBHBIMH  IIPABOBBIMU  aKTaMU
CaxanuHcKOW  00JacTH, MYHHIIMOAIBHBIX oOpa3oBanuid CaxanwHCKOW  oOiacth s
MPEIOCTABICHUS MYHULIUITAIbHON YCIYTH, Y 3asiBUTEIS;

- OTKa3 B TMPEAOCTaBICHHUM MYHULUMAIbHOW YCIYI'M, €CId OCHOBAaHHUA OTKa3a He
peIyCMOTPEHBI (helepaTbHbIMU 3aKOHAMH M TPUHSATHIMH B COOTBETCTBHU C HUMHU WHBIMU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepann, HOPMATUBHBIMU IPABOBBIMHU
aktamu CaxaJIMHCKOW 001acTH, MyHUIIMNIANIBHBIX 00pa3oBaHnii CaxaanHCKO#M obiacTu;

- 3aTpe0OBaHME C 3asBUTENS MPU MPEIOCTABICHUU MYHULUIAIBHOW YCIYyTH IJIaThl, HE
IPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoi  Penepauuy,
HOPMAaTUBHBIMHM TMpPaBOBbIMH akTamMu CaxaluHCKOW 00JacTH, MYHUIMIAIBHBIX O00pa30BaHUMN
CaxanuHCKOM 00J1acTH;

- orkaz Komutera, mNpenocTaBifiOMIEr0 MYHUIUNAIBHYIO YCIYTY, AOKHOCTHOIO JUIA
Komurera, mnpemnocTaBisiomIero MYyHUIUIAIBHYIO YCIYry, B HCHPAaBICHUU JIOMYLIEHHBIX
OMeYaTOK M OMMOOK B BBIJAHHBIX B pe3ysibTaTe MPEIOCTABICHUS MYHUIUNAIbHON YCIyru
JOKYMEHTaX MO0 HapYIICHUE YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABICHUN.

5.1.3. Kanoba nomkHa comepxaTh:

- HaumeHoBaHue KomureTa, mpenoCcTaBisoOmIero MyHUIUIIAIBHYIO YCIYTY, TOKHOCTHOTO JIMIA
KomuTtera, npegocTaBisioniero MyHUIUNAIbHYIO YCIYTY, TU00 MYyHHUIIUIAIBHOTO CIIY)KAallero,
perieHus u aeicTBus (0e3aeicTBUE) KOTOPBIX 00KaTYIOTCS;

- (ammmio, UMs, OTYECTBO (TOCTEAHEE - TPH HAJWYMH), CBEICHHUS O MECTe >KHTEIIbCTBA
3agBUTEN - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHHE, CBEICHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUJMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHON MOYTHI (IPH HATMYUHU) U MMOYTOBBIA aJpec, MO KOTOPHIM JOHKEH OBITh HAIlpaBJICH
OTBET 3asIBUTEIIIO;

- cBemeHus 00 oOxamyemMblx pemieHusx u - aeiictBusix  (6e3meiictBun) Kowmmrera,
MPEIOCTABISAIONIEr0  MYHULMMAIBHYIO  yCIOyry,  JAOJDKHOCTHoro — smna — Komwurera,
MPEIOCTABIISIONIEr0 MYHHUIIUIIATBHYIO YCIYTY, THO0 MyHHUIIMITATEHOTO CTYXKAIIIETo;

- JIOBOJbI, Ha OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIICHHEeM U JeHCTBHEM
(6e3neiictBuem) KomureTa, mpeoCcTapisionero MyHHIMIIATBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA
KomuTteTa, npegocTapisioniero MyHUIUNAIbHYIO YCAYTY, TUO0 MyHUIIMIAIBHOTO CIYXAaILEro.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI IOKYMEHTHI (TIPY HATMYWH ), TIOATBEPKAAIONINE JOBOIBI
3asgBUTENS, INOO UX KOTHUU.

5.2. Kanoba nogaercs B Komuter B muchbMeHHOU (opme, B TOM YHCIIE€ NPU JIMYHOM IpUEMe
3asBUTES, WM B DJIEKTPOHHOM BUJIE.

5.3. B cnyyae ecnu xanoba mojgaercs uyepes MpeiCTaBUTENsl 3assBUTEINS, TaKKe MPEACTaBIICTCS
JOKYMEHT, MMOATBEPKAAIOIINN MOJTHOMOYHS Ha OCYIIECTBIICHUE NEHCTBUI OT UMEHU 3asBUTEIS.



B kauecTtBe NOKyMEHTa, MOATBEPKAAOLIETO IMOJHOMOYMS Ha OCYLIECTBIECHUE NEUCTBUM OT
MMEHHU 3asBUTENS], MOKET OBITh IIPE/ICTABIICHA:

1) obopmieHHast B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit @enepaliiv JOBEpPCHHOCTh
(n7st GU3UYECKUX JIHI);

2) odopmieHHas B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit  denepanun
JIOBEPEHHOCTb, 3aBEPEHHASI [I€YAThIO 3asIBUTENS U MOJANMCAHHAs PYKOBOJIUTEIEM 3asBUTEIS WIH
YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIIEM JTUIIOM (AJIs1 FOPUAMYECKUX JIUIT);

3) Komus pemeHusi 0 Ha3HAYeHUHW win 00 n30paHuu MO0 MpUKa3a 0 Ha3HaYeHUU (HU3UIECKOTO
JUIa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PM3MYECKOE JIUI0 O0JIaaeT MpaBoOM
NeIICTBOBATh OT UMEHU 3asBUTENS 0€3 TIOBEPEHHOCTH.

5.4. Ilpuem xano0 B MUCbMEHHOM dopMe ocymiecTBisieTcss KoMrUTeTOM B MeCTe pa3MeIleHus, B
MeCTe MpPEeIOCTaBIIEHUs MYHUIUTIAIBHON YyCIyru (B MecTe, /i€ 3asBHUTENb MOAaBall 3alpoc Ha
MOJTy4YeHUE MYHHUIIMITAILHOW YCIYTH, HApYIIIEHUE MOPsIKa KOTOPOi o0kanmyercs, 100 B MecTe,
/1€ 3asiBUTENIEM TIOJyUYeH pe3yibTaT YKa3aHHON MyHUIIUIIAIBHON YCIYTH).

Xanoba B mucbMeHHOH opMe MOXKET OBITh TAK)KE HAIIPaBJIeHA IO MOYTE.

B caywyae momaum xanoObl TpU JUYHOM TpUEMe 3asBUTENb MPEJCTABISECT JOKYMEHT,
YAOCTOBEPSIOIIMN €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickoit
®denepanuu.

5.5. B anexTpoHHOM BHJIE kan00a MOXKET OBITh MOJaHa 3asiBUTEIIEM TTOCPEACTBOM:

1) odpunmanpHOTO CaiiTa AIMHUHHCTpAIMM B WH()OPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
HHurepHer;

2) mopTtajia TOCYIapCTBEHHBIX M MYHUIMMAIbHBIX ycryr ((pynkruit) CaxanumHCKON o0nacTw,
Enunoro nopraiia rocyjapcTBeHHBIX U MyHHIIUMTATBHBIX YCIYT ((QyHKIIHIA).

5.6. Tlpu momade XamoObl B JJICKTPOHHOM BHJE€ JOKYMEHTBI, yKa3aHHbIE B IyHKTE 5.3
HACTOSAIIETO PErjIaMeHTa, MOTYT OBITh MPEACTaBIEHBI B (HOpME SIEKTPOHHBIX JTOKYMEHTOB,
MNOANMCAHHBIX JJEKTPOHHOW MOAMMUCHIO, BHJ KOTOPOW MPENYCMOTPEH 3aKOHOJIATEIbCTBOM
Poccniickoit @enepauyu, Ipu 3TOM JOKYMEHT, yIOCTOBEPSIOLUN JIMYHOCTh 3asBUTEIS, HE
TpedyeTcs.

5.7. JKanoba paccmarpuBaercas KomureroM. B ciydae ecam  o0xanmyroTcs  pelieHUs
pyxoBoauTtens Komurera, xanoba rmogaercs B BbILIECTOSIIINANA OpraH U pacCMaTPUBACTCSI UM.

5.8. XKanoba, mocrynuBmas B KomuTeT, MOIISKUT PETUCTPALMKA HE TO3JHEE CICIYIOIIETO
paboyero JIHs CO JHS €€ MOCTYIIICHHUS.

3aperucTpupoBaHHas Kauoda MOJICKHUT PACCMOTPEHHUIO JTOJDKHOCTHBIM JIMIIOM, HaJICJICHHBIM
MOJIHOMOYMSIMU TI0 PACCMOTPEHMIO Kajlo0, B TEUEHHE IMSITHAAUATH pabouyux JHEH co NHA ee
peructpanuu, a B cilIydae oOkajgoBaHHWs OTkaza KomuTeTra, MpeIoCTaBIISIONIECTO
MYHULUIIAJBHYK0  yCIyTy,  JOJDKHOCTHOro  Jmmna  Komurera,  mpeaoCTaBIISIOLIErO
MYHHUIIMIIATGHYIO YCIyTy, B TIpUeMe JOKYMEHTOB Yy 3asBHTENs W00 B HCIPABICHUU
JIOTIYIIEHHBIX OMEeYaTOK M OMMOOK WM B CiIydae O00KalOBaHWs HApYIICHHs] YCTaHOBJICHHOIO
CPOKa TaKUX MCIPABICHUM - B TEUCHHUE MATH pad0YHX JHEH CO THS €€ PEerucTpaIiu.

5.9. Kanoba moxer ObITh MosaHa 3asBUTeneM yepe3 MODI. IIpu nocrymiennn xamodsr MOI]
obOecrieunBaer ee mepenady B KOMUTET B TMOpSIKE H CPOKH, KOTOPBIE YCTAHOBJICHBI
coryiaiieHueM o B3aumozencTBuu Mexay MOI[ u KomureToM, HO HE MO3HEE CIEAYIOUIErO
pabouero IHs CO IHS NOCTYIUICHUS 5KaJI00Bbl.

Kamoba wHa HapymeHHWe TOpsAAKAa TPEAOCTaBICHUS MyHHIUNANbHOW yciyrm MOI]
paccmarpuBaercss Komuterom. Ilpu 3TOM CpoK paccMOTpeHHUs KaaoObl MCUUCISETCS CO JIHS
peructpaiuu xxainodsl B Komurere.

5.10. B Komurere ymnomsHOMOUEHHBIE HA pPAcCMOTPEHHME JKAI00 JOJDKHOCTHBIE JIHMIIA
00€eCIIeunBarOT IPUEM B PACCMOTPEHHE HKaTI00.

5.11. Komuter obecrieunBaer:

1) ocHameHre MeCT mpuema xajoo;

2) nnpopMHUpPOBaHKE 3asBUTENEH O TOPSIIKE 00KaIOBaHUS PEIICHUH 1 1eHCTBHIA (Oe31eHCTBHS)
Komurera, ero AOMKHOCTHBIX JIMI, MYHULIHIAIBHBIX CIIY)KAaIIMX I[OCPEACTBOM pa3MELICHUS



uHpOpPMAaLlUK Ha CTEHAAX, HAa OQHUIMATIBHOM caiite, Ha EQUHOM mopraie rocyiapcTBEHHBIX U
MYHULIMNATIBHBIX ycayr (QyHKUMif), HA MOpTaje TOCYJapCTBEHHBIX U MYHHMIMIAIbHBIX YCIYyT
(pynxmmit) CaxanmHcKol 06macTu;

3) KOHCYJbTHpPOBaHWE 3asBUTENCH O TOpSAKE OOXXKAJIOBAaHUS PEIICHWA U JACHCTBUHN
(6e3neiicTBus) Komurera, ero 1OMKHOCTHBIX JIMI, MyHUIIUIATBHBIX CIYXalUX, B TOM YHCIIE 110
TeneoHy, MEKTPOHHOU MoUTe, MPU JTUYHOM IIPUEME;

4) 3aKJII04YEeHUE COTNIAICHUH O B3aMMOJACUCTBUH B yacTu ocyuiectBiaeHus M®L] npuema xanob
U BBIJIa4M 3asIBUTENISIM PE3YJIbTaTOB PACCMOTPEHUS 7Kajio0.

5.12. Tlo pe3ynpTataM paccMOTpeHHs Xajgo0bl KoMUTET NpUHMMaeT OJHO W3 CIEIYIONIMX
pELICHHI:

- YIOBJETBOPSET XaynoOy, B TOM 4ucie B (popMe OTMEHbI NPUHSATOTO PEIICHUS, UCTIPABICHUS
nomnyieHHbIX Komurerom, npeaocTaBisioniM MyHULIUIIATBHYIO YCIYTY, ONI€YaTOK U OIIHUOOK B
BBIJIJAHHBIX B pE3YJIbTaTe MPEJOCTABICHUS MYHHUIMIIAIbHON YCIyrd TOKYMEHTax, BO3Bpara
3asgBUTEINIO0 JICHEXKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn ~ ®enepanuu, HOPMATUBHBIMH — IIPABOBBIMU  aKTaMU
CaxanuHcKoW 00J7aCTH, MyHHUITUTIATLHBEIMU 00pa3oBaHusiMu CaxadMHCKON 00JIacTH, a TaKKe B
UHBIX (hopmax;

- OTKAa3bIBAET B YJOBJIETBOPEHUH KaOOBI.

B otBete 1o pe3ynpTaTaM paccCMOTPEHUS HKaI00bl YKa3bIBAIOTCS:

- HamMeHoBaHme Komwurera, IODKHOCTH, (pamMuiaus, WMs, OTYECTBO (NP HAJIUYUH) €ro
JOJKHOCTHOTO JIMIIA, IPUHSIBILETO pEIIeHue 110 kKanooe;

- HOMeEp, J1aTa, MECTO MPHUHATHUS PEIICHUs], BKIII0Yasi CBEACHUS O JOJKHOCTHOM JIUIIE, PellIeHue
win JieiicTBue (0e31eiCTBIE) KOTOPOTO 00KaTyeTes;

- (hammnus, uMs1, 0TYECTBO (MPU HAJTMYWH ) WJIM HAMMEHOBAHHE 3asBUTEIIS;

- OCHOBaHMS ISl IPUHATHS PeLICHHs 110 XkKayo0e;

- PUHATOE TI0 Kaj00e pelieHue;

- ecllu kanoba mpu3HaHa 0OOCHOBAHHOW - CPOKU YCTPAaHEHHsI BBISIBICHHBIX HapyIIECHUI, B TOM
YHClIe CPOK MPEIOCTABIICHUS pe3yabTaTa MyHUIIUIAIBHON (MyHUIIUIAIBHOM) yCITyTH;

- CBE/ICHUS O MOpsiIKEe 00XKaOBaHUs IPUHATOTO TI0 )Kal00€e peleHHUs.

5.13. OtBeT mo pe3ynbTaTaM PacCMOTPEHHS KAJIOOBI MOIMUCHIBACTCS YIMOJTHOMOUYEHHBIM Ha
paccMOTpeHHe Kajo0bl JOIDKHOCTHBIM JuiioM Komurera.

[To >xemaHuio 3asBUTENS] OTBET IO pe3ylbTaTaM pPACCMOTPEHUS >KaloObl MOXKET OBITh
NpEICTaBICH HE IO3/HEE JHA, CIEAYIOIIero 3a JHEM TPUHATHS pelieHus, B Qopme
3JIEKTPOHHOTO JOKYMEHTA, MOJNUCAHHOIO AJIEKTPOHHOM MOJANUCHIO YIOJIHOMOUYEHHOTO Ha
paccMOTpeHHe >KaJoObl JOJDKHOCTHOTO JHMIA W (MJIM) YHOJHOMOYEHHOTO Ha pPacCMOTpEHHE
)Kajo0bl OpraHa, BHI KOTOPOM YCTaHOBJICH 3aKOHOAATENHCTBOM Poccuiickoit denepanum.

5.14. KomuTeT 0TKa3bIBaCT B yOBIECTBOPEHUH HKaJI00BI B CICYIOIINX CIYyJasxX:

1) HanMuMe BCTYNMBILETO B 3aKOHHYIO CHIIY PELISHUS Cy/a IO Kaio0e 0 TOM ke MpeaMETe U 1o
TEM K€ OCHOBaHUSIM;

2) mopgaua >kamoObl JIMIIOM, TIOJHOMOYMS KOTOPOTO HE TOATBEPKACHBI B MOPAIKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanuu.

5.15. HomxuocTtHeie nuia Komurera, YIOTHOMOYEHHBIE HAa pPacCMOTpEHHE Kajgo0 Ha
HapylIeHHE TOps/AKa TMPEJOCTABICHUS MYHUIUIAILHONH YCIyTH, TOpAAKa HJIH CpPOKOB
paccMOTpeHHs KanoObl, MO0 HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKa3aHHOTO JOJIKHOCTHOTO
JMIa OT IMpHeMa >aloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccutickoit ®eneparyu u 3akonamu CaxaJIMHCKOW 00J1acTH.

5.16. Ilonoxenue 00 0COOEHHOCTSAX MOAAYM M PACCMOTPEHUS KajJo0 Ha pelIeHus U JeHCTBUS
(Oe3neiicTBHE) OPraHOB MECTHOTO CaMOYIPABIICHUS] MyHUIIUTIAIHBHOTO 00pa30BaHUs TOPOJICKON
OKpyr «OXUHCKUI» U UX JODKHOCTHBIX JIML, MYHUIUIAJIBHBIX CIYXKalldX OPTaHOB MECTHOTO
CaMOYIpPaBJIEHUS MYHULIMIIAIHLHOTO 00pa30oBaHUs FOPOJCKON OKpyr «OXUHCKUN» YTBEPKACHO
[IOCTAHOBJICHHEM  aJMHHHUCTPALUMU MYHUIUOAIBHOTO  O0pa3oBaHMs TOPOJICKOH  OKpYyT
«OXHUHCKHAWY.



ITpunoxxenne Ne 1

K aIMUHUCTPAaTUBHOMY PETIAMEHTY
MPEIOCTABICHUS MYHULIUTTAIbHON YCIIyTH
«IIpuem 3asBIeHUH, JOKYMEHTOB, a TAKKE
MMOCTAaHOBKA IPaKJIaH HA yYET B KAUeCTBE
HY>KIAIOIINXCS B KHJIBIX TOMEIEHUSIX»

O6m1as uHbOpMAITHUS O
KOMUTCTC MO YIIPABJIICHUIO MYHUIUIIAJIbHBIM UMYIICCTBOM U SKOHOMUKE MYHUITUIIAJIBHOT'O
00pa3zoBaHus TOPOJICKONU OKPYT «OXHHCKUI



ITouToBBIN agpec 1 HANIPaBIEHUS KOPPECIIOHICHLIUU

694490, CaxanuHckas 001., T.
Oxa, yn. Jlenuna, 1. 13, xa6. 207

DakTUYECKUH apec MECTOPACIIOIOKEHUS

694490, CaxanuHckas 001., T.
Oxa, yn. Jlenuna, 1. 13, xa6. 207

AJnipec 3EKTPOHHOMN MOYTHI JJIs1 HAIPaBJICHUS
KOPPECTIOHICHLIUN

komitet-okha@sakhalin.ru

Tenedon ans cipaBok

8(42437) 2-21-72

TenedoHbI OT/ICIIOB MM UHBIX CTPYKTYPHBIX MOApa3AeIeHUN

8(42437) 2-47-47

OdunuanpHblii caiiT B cetu MHTEpHET (ecim uMeeTcs)

www.adm-okha.ru

@®.1.0. 1 10IKHOCTh pyKOBOJUTEIIS OpraHa

EropoBa AnHa JleonnioBHa,
npenaceaareab KOMUTETA O
YIOPaBICHUIO MYHULIUTAIbHBIM
HMMYILECTBOM U SKOHOMUKE
MYHUIIUTIAIEHOTO 00pa30BaHUs
TOPOJCKOMN OKPYT «OXHUHCKHUI»

I'paduk paboTh

KOMUTCTA MO YIIPABJIICHUIO MYHUIUIIAJIbHBIM UMYIICCTBOM U SKOHOMUKE MYHUIIUIIAJIBHOT'O
00pa3zoBaHus TOPOJICKONH OKPYT «OXHHCKUI

Jenn Heagenu

Yacsl paboThl (00€1CHHBIN MTEPEPHIB)

Yacel npriema rpakaad

[NTonenensHUK c9 1m0 18 (c 13 mo 14)

Bropauk c9 1m0 18 (c 13 mo 14)

Cpena c9 1018 (c 13 mo 14) c9 no13
Yerrepr c9 1m0 18 (c 13 mo 14)

ITatanna c9 1o 13

Cy66oTta BBIXOHOMN

Bockpecenne BBIXOJHOU




B ciydae opranusanuu npeaocTaBiIeHUss MyHULIUITAIBHON

ycayru B MOILI:

O6mmas nabopmarus

00 otaenennu M®L] B MyHHIIMTIANTEHOM 00pa30BaHuU

TOPOJICKOI OKPYT «OXHUHCKUI»

ITouToBBIN agpec I HAIPaBIEHUS KOPPECIIOHICHIIN

694490, r. Oxa, yn. Jlenuna, a. 37
694490, r. Oxa, yin. CoBerckasd, 1.
31/1

DaKkTUYECKUH aIpec MECTOPACIIOIOKEHUS

r. Oxa, yiu. Jlenuna, 1. 37
r. Oxa, yn. CoBerckas, a. 31/1

AJnipec 3EKTPOHHOM MOYTHI JJIsl HAIPaBJICHUS

KOPPECIIOHICHIHH

OTCYTCTBYET

Tenedon ns cpaBok

8-800-100-00-57
8 (42437) 25259
8 (42437) 23711

Tenedon-aBronrpopmarop

OTCYTCTBYET

Odunmanbubiii caidT B cetn HTEpHET

http://mfc.admsakhalin.ru/

®.1.0. pykoBoautenst

[TnmxakoB AHTOH @egopoBUY

I'paduk paboTs
o mpuemy 3asiBuTesneit Ha 6aze MOI]
Jlau Henenmmu Yacsl paboThI
[NTouenensHUK 9.00-19.00
Bropuuk 9.00-19.00
Cpena 9.00-19.00
Yersepr 9.00-19.00
[TaTHuIA 9.00-19.00
Cy66oTta 10.00-14.00
Bockpecenne BBIXOJHOU




ITpunoxenne Ne 2

K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MPEAOCTABIICHUS] MYHULIUTIAIbHON
yeayru «lIpuem 3asBieHui,
JOKYMEHTOB, a TaKX€e I0CTaHOBKa
rpaXx<1aH Ha y4yeT B KaueCcTBe
HYKJIAIOIIHUXCS B )KUJIBIX TTOMEIICHUSIX

I'maBe agMHUHUCTpAaLMU MyHULUNIATBHOTO 00pa30BaHUs
ropoackoit okpyr «Oxunckuii» A.M. Illkpabanioxy

OT TP.

MPO’KUBAIONIETO 110 apecy:

Tenedon

3ASBJIEHUE

B cBsa3u ¢

( yka3aTb IpUYMHBI OTCYTCTBUS KON IJIOIIAAN MM HEOOXOIMMOCTH 3aMEHBI e¢)

[Tpomy Bac, mpuHSTH MEHS M MOKO CEMBIO Ha y4YeT TpakJaH B KayeCTBE HYKIAIOUIUXCS B
KUIBIX MIOMCHICHUAX, HpeI[OCTaBH}IeMBIX 110 I[OFOBOpaM COILIUAJIBHOT'O HaI>'IMa.

O cebe coobmaro cieayromiee:

Pa6oraro

C

(HaMMEHOBaHME YUPEXICHHUS, IPEATIPUATHS, IeXa, OT/ea)
20  roza B JOJDKHOCTH

(kKakoro BpeMeHH)
Mos ceMbsi COCTOUT U3 YEJIOBEK, U3 HUX (YKa3aTh POJICTBEHHBIC OTHOIIICHUS U BO3PACT);

(c KaKoro BpeMEHH MPOKUBAIOT)

TIpunoxenus:

1.

[acrnopra BCEX COBEPUICHHOJIETHUX YICHOB CEMbH 3asBUTENS, CBUJICTEIBCTBO O POXKACHHHM peOeHKa
(mereit), CBHAETENHCTBO O 3aKIIOYEHNH Opaka, pelIeHHe O YCHIHOBICHHUH (yI0UEPEHUH);

CIIpaBKa C MECTa JKUTCJILCTBA C YKAa3aHUCM COBMECTHO 3apCTUCTPUPOBAHHBIX U IMOCTOAHHO IMPOKUBAIOINUX
JIUIL (BCCX YJICHOB CCMbHU 3&${BI/ITCHH);

PCeUICHUC YIIOJTHOMOYCHHOTO OpraHa O Mpu3HaHWU I'paKJaHUHA MAJIOUMYIIUM;

JIOKYMEHTBI, TOATBEPKAAIONINE MPAaBO MOJIH30BAHUS KIIBIM IMOMEIICHUEM, 3aHUMAEMbIM 3asiBUTENIEM U
YIEHAMH €T0 CeMBH (OpAep, JOTOBOP, PEIICHUE O MPEIOCTaBICHUH KIJIOTO TOMEIICHHU);

Bbimucka bTW o HajnuuMu WM OTCYTCTBUH JKHJIBIX TOMEIIEHHH Ha TMpaBe COOCTBEHHOCTH MO MECTY
MTOCTOSIHHOTO KM TEJIbCTBA HA BCEX UJIEHOB CEMbH 3asBUTEII;

CIlpaBKa OPraHOB T'OCYAAPCTBEHHOMN perucTpalvy O HaJU4YUU WM OTCYTCTBUHU JKHWJIBIX MOMEUICHUN Ha
npaBe COOCTBEHHOCTH IO MECTY TOCTOSIHHOTO JKHTENbCTBA, MPEAOCTaBisieMasl KaXIbIM JI€eCIIOCOOHBIM
YJICHOM CEMbU 3asIBUTEJIS.

IToanucu 4neHoB ceMbu (bamMuTHst M MHUTTUAITE)




(bamMuIHss ¥ MHULTAAIIBI)
(hamMuIns ¥ MHULTAAJIBI)

« » 20  rona.

ITpunoxxenne Ne 3

K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ
yeayru «lIpuem 3asBieHuid,
JIOKYMEHTOB, a TaK)Ke MOCTaHOBKa
rpaX<JaH Ha y4eT B

KauCCTBC HYXXIAIOINUXCS B JKUJIBIX
MTOMEILEHUSIX»

PACITMCKA
B MIOJIyUYEHUU JOKYMEHTOB Ha IPEIOCTAaBIEHUE MYHULIUTIATbHON yCIyTH
«[Tpuem 3asBIeHUN, TOKYMEHTOB, a TAKXKe MOCTAHOBKA IPaX/IaH Ha y4eT B KAYECTBE
HY)KJAIOIINXCS B KHUJIBIX TOMEIIEHUSIX)

[TpunsATH B paboTy cleayIoIue T0KyMEHTHI:

1.

2.

3.

4.

5.

6.

JIOKyMEHTBI MPE/ICTaBICHbBI HA IPUEME 20 T.

Bpiana pacniucka B OJIy4E€HUH JOKYMEHTOB 20 1. Ne
Pacniucky nomyunn 20 T.

(moamuch, @.N.0. 3asBuTens)

(momxHOCTH, @.M1.0. TOKHOCTHOTO JIUIIA)



[Ipunoxenne Ne 4

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHULIUTTAIbHON
ycnyru «lIpuem 3asiBieHuit,
JIOKYMEHTOB, a TaK)Ke€ IIOCTaHOBKA
rpax/aH Ha y4eT B

KAaueCTBE HYXIAIOUTUXCS B KHUIBIX
MOMEIIEHUSIX)

BJIOK-CXEMA
MOCJIeI0BATEILHOCTH aJIMUHUCTPATHUBHBIX JEHCTBUHN (TIpOLIEIyp) IO MPEIOCTABICHHUIO
MyHULUNIANBbHOHN yenyru «lIpuem 3asBieHuil, JOKyMEHTOB, a TaK)Ke TOCTAaHOBKA IPAXKJIaH Ha
Y4ET B KQUECTBE HYKJIAIOIIUXCA B )KWJIBIX TTOMEIICHHSIX»

[IpueM 3asiBiIeHUS U JOKYMEHTOB, ITPOBEPKA MAKETa IOKYMEHTOB HAa COOTBETCTBUE
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY, PETUCTpalMsl 3asBJICHUS U JOKYMEHTOB

v

[TpoBepka JOKYMEHTOB, HEOOXOAUMBIX IS MTPEIOCTABICHUS MyHHUIIUITATTLHOU YCITYTH,
(dhopMHpOBaHHE MEXKBEIOMCTBEHHBIX 3alIPOCOB, MOTYYeHHE HEOOXOIUMBIX
(HemocTarMKX ) JOKYMEHTOB (CBEJICHUN )

v

Omnpenenenne ypoBHs 00ECIIEYEHHOCTH OOIIEH TUIOIIAAbI0 KHUJIOTO IIOMEIIEHUS 1
YCTaHOBJICHHE OCHOBAHUM, JAIOIIUX MPABO JJIsl IPU3HAHUS TPAXKIAH HYKIAIONUMUCS B
YKUJIBIX TOMEIICHUSIX, MPEAO0CTABIAEMBIX IO IOTOBOPaM COLIMAILHOTO HaiMa

v v

Pacnopsokenue «O npu3HaHUU TPaKIaH [TonroroBka MOTUBUPOBAHHOTO
MaJIOUMYIIUMH B IIEJISIX TPETOCTABICHHUS UM I10 OTKa3a M HaNpaBJICHUE 3asIBUTEITIO
JIOTOBOPY COLIMATBHOTO HaliMa JKUIIbIX yBeoMJICHHs 00 OTKa3e B
MOMEIICHUH MYHUIIUITAIBHOTO KWINIIHOTO IpEeI0CTaBICHIN MYHHIIUIIAIbHON

donma» ycIyru

v

[ToaroToBKa yBeTOMJICHHS O IPU3HAHUH
rpakJiaH MaJOUMYIIIUMHU B IIEJISAX
MPEAOCTABIECHUS UM T10 JOTOBOPY COLIMAIBHOTO
HaiiMa >KUJIbIX MOMEIIEHUH MYHUILIMTIAJbHOTO
KUITUIIHOTO (PoH1a
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