AJIMUHUCTPALIS MYHULIUIIAJIBHOI'O OBPA3OBAHIS
TOPOJICKOM OKPYT «OXUHCKHUIN»

ITIOCTAHOBJIEHHUE

or 14.06.2016 Ne 384
r. Oxa

OO0 yTBep)KIEHUH aAMUHHUCTPATUBHOTO
periaMeHTa MPEI0CTABIICHUS
MYHUIUIIAIBHON  yciyru  «Bpimada
pa3pelleHusl OmneKyHy (MOMEUYHUTEN0) Ha
COBEpILIEHHE CHAEJIOK C HMYIIECTBOM
MOAOIIEYHOTO (COBEPIICHHOJIETHETO)»

B coorBerctBumM ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 No 210-®3 «OO6 opranuzanuu
MPEIOCTABIICHUSI TOCYIapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr», pacnopsbkenueMm [IpaButenbcrBa
Caxamunackoit obmactu ot 30.04.2015 Ne 191-p «OO6 onTUMH3aLUU TPEeIOCTABICHUS
MYHUIUIIAIBHBIX YCIYT M TOCYIApPCTBEHHBIX YCIYI, MPEAOCTAaBISIEMBIX OpraHaMd MECTHOTO
camoytpaBieHus», pacrnopsikeHueM [IpaBurenscrBa Caxanmmackoi oomactu ot 15.09.2015 N 459-p
«O0 yrBepxaeHnH TUITOBOTO aJMUHUCTPATUBHOTO PEMIaMEHTa MPEI0CTaBICHUS TOCYIapCTBEHHBIX
(MYHUIIUTIATBHBIX) yCIYyT OpraHaMH MECTHOTO CaMOYIIPABIICHUS MYHHUIIUIIATBHBIX OOpa30BaHUM

CaxanuHckoil 007acTu», PYKOBOACTBYSCH cTaThbeil 42 VYcTaBa MyHHIMIIAJIBHOTO OO0Opa3oBaHUs

TOPOACKOUN OKPYT «OXHHCKUI,

[NOCTAHOBJIAIO:

1. VTBepauTh aIMUHHCTPATUBHBINA PETIAMEHT MPEIOCTABICHUSI MYHHUIIMIIAIBHON YCITyTH
«Bpmaya pasperneHuss OmMEKyHy (TIONEUMTENI0) Ha COBEPUICHHE CAETIOK C HMMYIIECTBOM
MOJIONIEYHOTO (COBEPIIEHHOJIETHETO)» (TpUJIaraeTcs).

2. Tlpu3Hath yTPaTUBIIMM CHJIy [TOCTAaHOBJICHUE AIMHUHHUCTPAIMU MYHHUIUIAIBHOTO
oOpazoBanusi Topoackoil okpyr «OxuHckmit» oT 13.06.2012 No 453 «O06 agMUHUCTPATUBHOM
perilaMeHTe TPENOCTABIICHUS TOCYNapCTBEHHOW yciuyrn «Bblmada paspemeHus: OneKyHy
(TIOTIEYUTEINI0) HA COBEPIIICHUE CIEIIOK C UMYIIIECTBOM IMOAONEYHOTO (COBEPIIICHHOIETHETO ).

3. OmyOnukoBaTh HacTOsIEE IOCTAaHOBICHHE B Trazere «CaxaJWHCKUH HEPTIHUKY,

pa3MecTuTh Ha OQHUIMATIBHOM CalTe aAMUHUCTPAIMH MYHHULUIAIBHOTO O00pa3oBaHMs TOPOJCKOM


consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B

okpyr «OxuHCKH» WWW.adm-okha.ru.

4, KOHTpO.HI: 3a UCIIOJHCHHUCM HACTOAIICTO IMOCTAHOBJIICHHA BO3JIOKUTH HAa 3aMCCTHUTCIIA

IJ1aBbl MYHHIIMIIAJIBHOTO 00pa3oBaHus ropoackoit okpyr «Oxunckuit» C.H. CBupuaosy.

I'maBa MyHHIIMTIAJILHOTO 00pa30BaHUS A.M. Hlkpabaaiok
TOpPOACKOH OKpPYr «OXMHCKHID)


http://www.adm-okha.ru/

IIpunoxenue
K ITIOCTaHOBJICHUIO aIMAHUACTPALVH
MYHUIIUTAIEHOTO 00pa30BaHUs

TOPOJCKOMN OKPYT «OXUHCKHUI»
ot 14.06.2016 Ne 384

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS TOCYJAPCTBEHHOM YCJIYTH
«BBITAYA PAZPEIIEHUA OIIEKYHY (IIOIIEYUTEJIIO) HA COBEPIIEHHUE
CAEJIOK C MMYIIECTBOM HOJOIEYHOTI'O (COBEPHIEHHOJIETHEI'O)»

Pa3znen 1. OBIIUE ITOJIOXKEHW A
1.1. IIpeamer peryaupoBaHusl aIMUHUCTPATUBHOIO perjlaMeHTa

AJIMUHUCTPAaTUBHBIM pPETIAaMEHT MNPEOCTaBICHUsI TOCylapCTBEHHOW ycinyrun «Bpigada
paspelieHus OIEeKyHY (IIONEUYMTEN0) Ha COBEpIIEHHE CHEJIOK € HMMYILECTBOM IIOJONEYHOro
(COBepIICHHOJIETHETO)»  (Hajee - AJAMUHUCTPATHBHBIM periaMeHTt) pas3paboTaH B  LEJIX
YIOPSAOYCHHS] aIMUHUCTPATUBHBIX HPOLEAYP M aJMUHUCTPATUBHBIX JACHCTBHUN, IOBBILICHUS
Ka4yecTBa IMPEJOCTABICHUS U JIOCTYITHOCTU T'OCYIApPCTBEHHOM YCIYTH, YCTpaHEHHs H30BITOYHBIX
JNEeUCTBUN M M30BITOYHBIX aIMHUHHMCTPATUBHBIX MPOLETYp, COKpPAILIEHUS KOJIMYECTBA JTOKYMEHTOB,
IPEJCTaBIISIEMBIX 3aBUTEISIMU ISl TIOJYYEHHUS] TOCYJApCTBEHHOH YCIYrHM, NPUMEHEHHUS HOBBIX
ONTUMHU3UPOBAHHBIX (POPM JTOKYMEHTOB, CHMKECHHUs KOJMYECTBA B3aUMOJECHCTBUI 3asBUTENEH C
JOJKHOCTHBIMM JIMIIAMM, COKPAILLEHHUS CPOKA IPENOCTABICHUS IOCYJapCTBEHHOM YCIIYTH, a TaKXe
CPOKOB HCIIOJIHEHHsI OTICIIBHBIX aJIMAHUCTPATUBHBIX MPOLEAYP U aAMUHUCTPATUBHBIX JCHCTBUN B
paMKax TpeAOCTaBICHHsS TOCYJapCTBEHHOM YCIYTH, €CIM 3TO HE NMPOTUBOPEUUT (elepaibHbIM
3aKOHaM, HOpMaTUBHBIM MpaBoBbIM akTam l[Ipesunenta Poccuiickoit @enepanun u [IpaBurenscTa
Poccuiickoit ~ ®enepanuy, HOPMAaTUBHBIM  MpaBoBbIM  akTaMm  CaxanuHckoil — oOnacty,
MYHHLIMIIAJIbHBIM IIPABOBBIM aKTaM.

1.2. Onucanue 3asBUTENEH, a TaKKe PU3UIESCKUX JTUIL,
HNMCHOIIINX HpaBO, B COOTBETCTBHUHU C 3aKOHOAATCIHCTBOM
Poccutiickoit deneparuu, 1100 B CHITY HAACICHHS X 3aBUTEIISIMA
B nop;mlce, yCTaHOBHGHHOM 3aKOHOAATCIIBCTBOM
Poccuiickoit denepaiu, NOTHOMOYHMSAMHU BBICTYIATh OT UX UMEHU
IIPU B3aUMOJEUCTBUU C COOTBETCTBYIOIIMMH OPraHAMU
WCTIOTHUTEIPHON BJIACTH U MHBIMU OpraHU3aIUSIMHU
IIPU IIPENOCTABIECHUN TOCYAAPCTBEHHOU YCIyT!

3asiBUTENISIMHU SBJISIOTCA M1OJIY4aTEIN TOCYJapCTBEHHOM YCIYTH, a TAK)KE UX MPEACTaBUTENH,
JEHCTBYIOIIME B CHJIy TIOJJHOMOYMM, OCHOBAaHHBIX Ha O(GOPMIICHHOW B YCTaHOBJIEHHOM
3akoHoaTeNnbCTBOM Poccuiickoit denepanyy nopsiake J0BEPEHHOCTH, Ha YKa3aHUU (heaepabHOro
3aKOHa JIMOO Ha aKTe YIMOJIHOMOYEHHOTO Ha TO TOCYIapCTBEHHOI'O OpraHa Wjd opraHa MECTHOIO
caMOyIpaBJIeHUs (Jlajnee — MPeJCTaBUTENN ).

[Tonydatenem rocyaapCTBEHHOM YCIyru SIBIAETCA TpakaaHuH Poccuiickoin ®enepanuu
(pusmueckoe nUIO), SBIAIOUIMICA OMEKYHOM (IIOTIEYMTEIEM) COBEPILIEHHOJETHEr0 I'pakJaHHHA,
o0paTUBIIMKCA HENOCPEACTBEHHO B OpraH MECTHOTO CaMOYMpaBlEHHUS 3a pa3pelIeHHeM Ha
COBEpILEHHE CIEJIOK C UMYIIIECTBOM COBEPILIEHHOJIETHEr0 HEIEECIIOCOOHOT0 UM OTPaHHMUYEHHOTO B
JIeeCITOCOOHOCTH TpaXKAaHWHA, HAXOJISAIIETOCS MO/ OTIEKOH (IMTONEYUTEIIHCTBOM).

OrnpezenieHre OCHOBHBIX MOHSATUI:



- HE/IeeCTOCOOHBIN TpaXKIaHUH - rpaxkaanuH Poccuiickoit @enepaunn (puznyeckoe IUIO),
KOTOPBIN BCIIEICTBUE MICUXMYECKOTO PACCTPOMCTBA HE MOKET MOHUMATh 3HAYEHUSI CBOUX JIEUCTBUMN
WIA PYKOBOJAWUTh HMH, NPU3HAHHBIA CYJIOM HEIEECIOCOOHBIM B TIOPSJIKE, YCTaHOBICHHOM
rpa)XAaHCKUM MpOIlecCyalbHbIM 3aKOHOIaTENbCTBOM;

- OTpaHMYCHHBIM B J€ECIOCOOHOCTH TpaXKIaHWUH - TpakaaHuH Poccuiickoit deneparyu
(pusmueckoe IHII0), KOTOPBIM BCIEACTBUE 3JIOYIMOTPEOJICHUS] CHUPTHBIMH HAMUTKAMH WA
HapKOTUYECKUMHU CpEJICTBAMU CTaBUT CBOI0 CEMBIO B TSKEIOE MaTEpUAIbHOE IOJIOKEHUE,
OTPaHUYEHHBIM CyJOM B JEECIIOCOOHOCTH B TMOPSAKE, YCTAHOBJIEHHOM TI'PaXkKIaHCKUM
IPOLIECCYaIbHBIM 3aKOHOAATEIbCTBOM,;

- omeka - (opma YCTpoHCTBa COBEpPUICHHOJETHUX Tpa)<JIaH, MPU3HAHHBIX CYIOM
HE/IeeCIIOCOOHBIMH, TPU KOTOPOl Ha3HAUCHHBIE OPraHOM OMNEKH M TONEUUTENIbCTBA TpaKIAaHe
(OomeKyHbI) SIBISIFOTCS] 3aKOHHBIMU MPEICTaBUTENSIMU TIOJIOTIEYHBIX M COBEPIIAIOT OT MX UMEHU U B
UX MUHTEpECax BCE IOPUINYECKH 3HAUUMBbIE IEHCTBUS;

- TIOMEYUTENbCTBO - (opMa YCTPOMCTBA COBEPUICHHOJETHUX TpaXKIaH, OrPaHUYCHHBIX
CYyIOM B JI€ECIIOCOOHOCTH, MpPHU KOTOPOHl Ha3HAUYEHHbIE OPraHOM OIEKW M IONEYUTEIHCTBA
rpaxzaane (MoneyuTenu) o0s13aHbl OKa3bIBaTh HECOBEPILIEHHOJETHUM IOJONEYHBIM COJCHCTBHE B
OCYIIECTBICHUM WX TpaB M UCIOJIHEHUH OOA3aHHOCTEH, OXpaHATh HECOBEPLICHHOJIETHUX
MOJIOTICYHBIX OT 3JIOYNOTPEOJICHUH CO CTOPOHBI TPEThUX JIMI, a TaKXKe JaBaTh CoOIJacue
COBEPLICHHOJIETHUM IOAOINEYHBIM HA COBEPIICHHE UMM JIEHCTBUN B COOTBETCTBUU cO crarbed 30
I'paxxmanckoro kogekca Poccuiickoit @enepannu;

- MaTpoHaX - (hopMa MOTMEUUTENHCTBA, OCYIIECTBIISCTCS ISl YCTPOHUCTBA TPaxaaH, KOTOPhIE
10 COCTOSIHUIO 3/10POBbsSI HY)KJIal0TCS B OCYIIECTBJICHUU UX MPaB U UCIOIHEHUH 00sI3aHHOCTEHN U HE
OTpaHUYEHHBIE CYZIOM B JIEECIIOCOOHOCTH;

- omekyH (mome4wWTenb) - TpaxaaHuH Poccuiickoit ®eneparuu (Hu3ndecKoe IUIIO)
HAa3HAUYECHHBIA OPraHOM OIEKH U MOIMEUYUTEIHCTBA 1O MECTY JKUTENIbCTBA JIHMIA, HYKJAIOIIETroCs B
OlEKEe WJIM TONEYUTEIbCTBE, KOTOPBI MO COCTOSIHUIO 3[0POBBS HE MOXKET MOHUMATh 3HAYEHUS
CBOMX JCMCTBUH WIM PYKOBOAWUTH WMMH, MPU3HAHHBIA CyIOM HEIEeCIOCOOHBIM (OrpaHUYEHHO
J1eecrioCOOHBIMM), JIMII, MPU3HAHHBIX CYJOM O0€3BECTHO OTCYTCTBYIOLUIMMHU U COBEPIICHHOJETHUX
JICECIIOCOOHBIX JIMI, KOTOpBIE IO COCTOSHUIO 3JI0POBbSI HE CIIOCOOHBI CaMOCTOSITENBHO
OCYIIECTBIISATH U 3alIMILATh CBOU MTPaBa U UCIIOJIHATH CBOM 0053aHHOCTH.

1.3. TpeGoBanus K opsAaKY HHOOPMUPOBAHUS
0 MOPSAAKE NPENOCTABICHNS ITOCYIapCTBEHHON YCIIYyTH

1.3.1. Hudopmamus o MecTe HaXOXICHUA U Tpapuke padOThHl aAIMUHUCTPALUH
MYHUIUIAIBHOIO 00pa30BaHUs TOpPOJACKOW OKpyr «OXHMHCKMI» (najee — aJMHHUCTpaLus),
CTPYKTYPHOTO TOJpa3esieHus], HEIOCPEACTBEHHO MPEIOCTABISIONIET0 TOCYAapCTBEHHYIO YCIYTY,
a TaKke MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MPEJOCTaBIECHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX
yeayr (manee — ML), cnocobax monmydeHus MHGPOpPMALMM O MECTE€ HaXOXIeHUs U rpaduke
pa®oThl  aJIMUHHUCTpAllUM, CIPABOYHBIX  Tele(oHaX  CHENMaINCTa, OTBETCTBEHHOIO  3a
NPEJOCTaBICHNH TOCYAApCTBEHHOM YCIYrHW, ajapeca WX JJIEKTPOHHOW IIOYTHI, COACPKUTCS B
npuioxeHnu Ne 1 Kk aAMUHUCTPATUBHOMY PEIJIaMEHTY.

1.3.2. Hudopmanuio 0 NOpsAKE NPEIOCTABICHUS TOCYJAapCTBEHHON YCIYTH MOXKHO
HOJYYUTh:

HaumenoBanue cioco6a mnonyueHust uHGopMaIiu Anpec
1. Ha 0(UIMATHLHOM HHTEPHET-CaliTe aMUHUCTPALIIH www.adm-okha.ru
MYHHIATAIBHOTO 00pa30BaHUs TOPOICKOI OKpYyT
«OXUHCKUI»

[P TUIHOM OOpAIEHUH B aIMUHUCTPALIUIO CaxannHcKas 00J1acTh,




MYHHITUTIAILHOTO 00pa30BaHMs TOPOJCKONU OKPYT
«OXUHCKUI

r. Oxa, yn. Jlenuna, 13,
ka0. 208

C MCIIOJIb30BAaHUEM CPEACTB TeNIe(OHHOM CBSA3H 110 HOMEPY B
aJIMUHUCTPAIMHA MYHUIIUIAIBHOIO 00pa30BaHMsI FOPOACKON
OKpyr «OXMHCKHUII»

8 (42437) 2-32-71

Ha UH(OPMAIIMOHHBIX CTEHJIaX, PACHIOJIOXKEHHBIX B
aJIMUHUCTPAIMA MYHUIIUIAIBHOIO 00pa30BaHMsI FOPOACKON
OKpyr «OXMHCKHUII»

CaxanuHckast 00J1acTh,
r. Oxa, yiu. Jlenuna, 13

MIPU MTUCbMEHHOM OOpaIeHUH 110 IMOYTE B a/IMUHUCTPAITHIO
MYHHIIUIIAILHOTO 00pa30BaHUs TOPOJCKOHN OKpyT
«OXUHCKUI

694490, Caxanmuuckas
obactn, 1. Oxa,
yi. Jlenuna, 13

IIpU MMCbMEHHOM OOpaleHUH MO 3JEKTPOHHOM MmouTe B
AIMHUHHICTPAINIO MYHUITUTIATHBHOTO 00pa30BaHus TOPOICKON
OKpyT «OXUHCKHII»

meriya@okha.dsc.ru

B PETHOHAJILHON TOCYIapCTBEHHOM MH(POPMAITMOHHOM
cucteme "llopTas rocy1apcTBEHHBIX U MyHUIIMTIAIBHBIX
yeuyr (pynkiuit) CaxanuHckon obmactu"

https://uslugi.admsakhalin.ru

B (henepanbHOM rocy1apcTBEHHON HH(DOPMAITMOHHOM
cucteme "EnMHBIN OpTa rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (PyHKIUN)"

http://www.gosuslugi.ru

Ha ouIMaILHOM HHTEpHET-caliTe M®DI] (B cimyuae
OpraHU3aluu NPeIOCTaBICHUS TOCYAAPCTBEHHON YCIIYTH B
MHOTO() YHKIIHOHAJTLHOM IICHTPE MPEI0CTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT (1ajee -

M®II))

http://mfc.admsakhalin.ru

npu JInaHOM oOparmierHnu B MO (B ciiydyae opranu3anuu
IIPEIOCTABIIEHUS TOCYJapCTBEHHOM yciayru B M®DL)

694490, CaxannHckas 001.,
r. Oxa,

yi. Jlenuna, a. 37,

yn. Coserckas, 1. 31/1

C ucnonbp30BaHUEM CPEICTB TeNe(HOHHOH CBSI3U 110 HOMEPY
MOI] (B cimyuae opraHU3aIMy MPEIOCTABICHUS
rocyznapcTBeHHoU ycayru B MOILI)

8-800-100-00-57

Ha nHpopmarmoHHbIX cTeHAaX B M®I] (B ciyuae
OpraHU3aluy NPeIOCTaBICHUSA TOCYAAPCTBEHHON YCIIYTH B
M®II)

694490, CaxanuHckas 001.,
r. Oxa,

yi. Jlenuna, a. 37,

yn. Coerckas, 1. 31/1

IpY THCbMEHHOM oOparieHuu 1o noure B ML (B ciyuae
OpraHM3aliy NPEAOCTaBICHNs TOCYAAPCTBEHHON YCIyTH B
M®LI)

694490, CaxanuHckas 00IL.,
r. Oxa,

yi. Jlenuna, 1. 37,

yi. CoBerckas, 1. 31/1

MIpU MTUCbMEHHOM oOpartieHuu 1o moute B MOI] (B cirydae
OpraHU3aluy NPeIOCTaBICHUS TOCYAAPCTBEHHON YCIIYTH B

694490, CaxanuHckas 001.,
r. Oxa,




M®II)

yi. Jlenuna, a. 37,
yn. Coserckas, 1. 31/1

nyTeM MyOIMYHOro HH(OPMHUPOBAHUS

T"azera: «CaxanuHckui
HeDTSTHUK

1.3.3. CBenenus o xo/ie NpeAoCTaBICHHs TOCYAapPCTBEHHOM YCIYIH MOKHO IIOJTyYUTh!

HanmenoBanme cioco6a nosrydeHusi iHGOpMaIiu

Anpec

IIPH JIMYHOM OOpAaIIeHUH B aIMUHUCTPAIHIO
MYHHIIUITAILHOTO 00pa30BaHUs TOPOJCKOHN OKpyT
«OXUHCKUI

CaxanmuHckas 00J1acTh,

r. Oxa, yn. Jlenuna, 13, ka0.
208

C UCIOJIb30BaHUEM CPEACTB TeICPOHHOM CBS3U MO HOMEPY
AIMHUHHUCTPAIIUN MYHUIIUTIAIILEHOTO 00pa30BaHMsI TOPOJICKON
OKpyT «OXUHCKHII»

8 (42437) 2-32-71

MIPU TUCBMEHHOM OOpaIeHUH TI0 IMOYTE B a/IMUHUCTPAIIHIO
MYHHIIUITAILHOTO 00pa30BaHUs TOPOJCKOHN OKpyT
«OXUHCKUI

694490, Caxanmuuckas
obuacts, 1. Oxa,
yi. Jlenuna, 13

IIpU MMCbMEHHOM OOpaIleHUH MO 3JIEKTPOHHOM MmouTe B
AIMHUHHUCTPAINIO MYHUITUTIATHBHOTO 00pa30BaHMs TOPOICKON
OKpyT «OXUHCKHII»

meriya@okha.dsc.ru

B PETHOHAJILHON TOCYIapCTBEHHOM MH(POPMAITMOHHOM
cucteme "llopTas rocy1apcTBEHHBIX 1 MyHUIIMTIAIbHBIX
yeuyr (pynknuii) CaxaauHckon obmactu" (B cirydae
OpraHu3aIiy [IPEJOCTABICHUS TOCYIapPCTBEHHON YCIYTH B
3JIEKTPOHHOM BH/IE) Yepe3 JINYHBINA KaOMHET MPH MOITYyYeHUH
YCIYTH B 3JIEKTPOHHOM BUJIE

https://uslugi.admsakhalin.ru

B (eiepaabHON TOCYAapCTBEHHOM HH(POPMALIMOHHOM
cucreme "EnMHBIN nopTall rOCYy1apCTBEHHBIX U
MYHUIUNATBHBIX yeayr (QyHkmii)" (B cyyae opraHu3anuu
IPEIOCTaBICHHS TOCYIaPCTBEHHOM YCIIYTH B AIEKTPOHHOM
BUJIC) Yepe3 JTMUHBIA KaOMHET MPH MOTY4YEHUH YCIIYTH B
JJIEKTPOHHOM BHJIE

http://www.gosuslugi.ru

Ha opuIMaIbLHOM HHTepHeT-caiite MOIL (B cinyuae
OpraHM3alUH MPEAOCTABICHHS TOCYAapCTBEHHOH YCIIyTH B
M®II) uepe3 TUUHBIN KaOMHET

http://mfc.admsakhalin.ru

npu TMYHOM obOpamienuu B MOI (B cyyae opranuzanuu
MPEI0CTaBICHUS TOCYIapCTBEHHON ycmyru B MDI)

694490, CaxanuHckas 00IL.,
r. Oxa,

yi. Jlenuna, 1. 37,

yi. CoBerckas, 1. 31/1

C UCIOJb30BAaHUEM CPEICTB TEICPOHHOM CBS3U MO HOMEPY
MO®I] (B cnyuae opraHu3aly Npe1oCTaBICHUS
rocynapctBeHHO# ycayru B M®II)

8-800-100-00-57




Ha nHpopmarmoHHbIX cTeHAax B M®I] (B ciyuae 694490, CaxanuHckas 0011.,
OpTaHHU3aINH MPEAOCTABICHUS TOCYIapCTBEHHOM ycnyru B | T. Oxa,

MO®II) yi. Jlenuna, 1. 37,

yn. Coserckas, 1. 31/1

IpY THCbMEHHOM oOparieHuu 1o noure B MOI] (B ciiyuae | 694490, CaxanuHckas 0011.,
OpraHu3aliy MIPEeJOCTaBIEHUS TOCY1apCTBEHHOW yciyru B |T. Oxa,

M®II) yi. Jlenuna, 1. 37,

yi. CoBerckas, 1. 31/1

IIPU MMCbMEHHOM OOpaleHUH MO 3JIEKTPOHHOM MmouTe B OTCYTCTBYET
MO®I] (B cnyuae opraHu3aiiy Npe1oCTaBICHUS
rocynapctBeHHO# ycayru B M®II)

1.3.4. UndopmupoBaHue NpoBOAUTCS B popMe:
- YCTHOTO MH(OPMHUPOBAHWS;
- MUCbMEHHOTO HHPOPMHUPOBAHUSI.

1.3.4.1. VYctHoe wuHOOPMUPOBAHHE OCYIIECTBISETCS CIEIHAIUCTOM aIMHUHUCTPAIIUN
MYHUIIUIAIBHOTO 00pa30BaHUs TOpojacKoil okpyr «OxuHckuit» u (mnm) MOL] npu obpamienun
3asiBUTENICH 3a nH(OpMaIuen JTMIHO WU TI0 TeIedoHy.
CrienanucTsl, OCYIIECTBISIONINE YCTHOE HH(OPMUPOBAHHUE, IPUHUMAIOT BCe HEOOXOMMbIE MEPHI
JUISL Ta4M TTOJIHOTO M ONEPAaTUBHOTO OTBETA Ha IMOCTABJIEHHBIE BOIIPOCHI.
YctHOe HMHQOPMHUPOBAHME KaKJIOTO 3asgBUTENS  OCYIIECTBISIETCS B TEUYEHHUE BPEMEHH,
HEO0OXOIMMOTO /I €r0 HHPOPMUPOBAHUS.

1.3.4.2. Tlpu orBetax Ha Teie(OHHBIC 3BOHKH CIEHUAINCTHI MOAPOOHO, B KOPPEKTHOU
dbopme, MHPOPMHUPYIOT OOpPATUBIIMXCS 3asBUTENCH 110 WHTEPECYIOIMM HX BompocaM. OTBer
JOJKEH HAYMHATBCA C WHGPOpPMAlMd O HAWUMEHOBAaHWHM aJMHUHHCTPAIIMM MYHHIIMIIAIHLHOTO
oOpazoBaHusi TOPOACKON OKpyr «OxwmHCKMt» W (nau) MOIL], B KOTOpBI 0OpaTUiCs 3asiBUTENb,
dbamMunu, UMEHH, OTYECTBE U JIOJDKHOCTH CIICITUAINCTA, IIPUHSBIIETO Tele()OHHBINA 3BOHOK.
[Ipu yctHOM OOpamieHuu 3asButels (1o TenedoHy) CIeruatrcThl Jal0T OTBEThI CAMOCTOSTEILHO.
Ecnun cneumanuct, K KOTOPOMY OOpaTHJCS 3asBUTENb, HE MOXET OTBETHTh Ha BOMPOC
CaMOCTOSITENIbHO, TO 3asBUTENb JOJKEH OBbITh HAmpaBieH K APYroMy CIEHHUaJUCTy WIH JKe
oOpaTuBIIEMYCs 3asBUTEIIO JOJDKEH OBITH COOOIIEH Tene(OHHBI HOMEp, 0 KOTOPOMY MOXHO
MOJIyYUTh HEOOXOAUMYIO HMH(OpMAIHIO, JHO0 CHEMUAIUCT MOXKET MPEIJIOKUTH 3asiBUTEIIO
00paTUThCS MUCEMEHHO.

1.3.4.3. TlucemenHOe WH(POPMUPOBAHWE OCYIIECTBISETCA IyTEM HAIpaBJICHUS OTBETOB
MOYTOBBIM OTIIPABICHHEM WJIH TMOCPEACTBOM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETel
o0miero moJjib30BaHus (IO AJIEKTPOHHOU MouTe, MO (haKCy) MCXOIS W3 BBIOPAHHOTO 3asBUTEIEM
crioco0a HaIpaBJIeHHs EMy OTBETA.
OtBer Ha oOpalieHHE 3asiBUTENS MPEAOCTABIACTCS B MPOCTOW, YETKOW M TIOHATHOW ¢opme C
yKazaHueM GaMWwInd, WHUIMAIOB, HOMepa TenedoHa  CHEMUANNCTa  aJAMUHHUCTPAINH
MYHHITUTIAILHOTO 00pa3oBaHms TOPOJACKON OKpyr «OxuHCKuM» U (nin) MOII.
OTBer HampaBisieTCsl B MMCbMEHHOM BHJIE B 3aBUCHMOCTH OT CII0OCO0a OOpallieHus 3asBUTENIS 3a
uH(popMalent WM cnocoda J0CTaBKU OTBETA, YKa3aHHOTO B MMCbMEHHOM OOpaIlleHUH 3asiBUTEIS.
OtBer Ha oOparieHue, MOCTynuBIIee B OpPME IMEKTPOHHOTO JOKYMEHTA, HarpaBisieTcst B popme
3JIEKTPOHHOTO JOKYMEHTa MO aJpecy d3JEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpallleHUM, WIH B
NUCbMEHHOMW (hOpMeE 10 MOYTOBOMY APECY, YKa3aHHOMY B 0OpaIlleHUH.

1.3.5. Ilopsaok, ¢popMa U MecTo pa3MenieHuss HHGpOpMaIUK TT0 BOMPOCAM TPEIOCTaBICHUS
rOCYJapCTBEHHOMN YCIIyTH.

1.3.5.1. HWHdpopManMOHHBII CTEHJ aIMUHUCTpPAIMd MYHHUIUIIAJIBHOTO 00pa3oBaHUs
ropoJickoit okpyr «OxuHckuii» u (win) ML cogepkuT cneayonryo nHQopMaIuio:
- 0 MecTe HaxoXJeHus u Trpaduke pabOThl AIMUHHUCTPALMH MYHULHUIMAIBHOIO 00pazoBaHUs



roponckoit okpyr «OxwHCKui» u (wm) MOPI[, a Takke o crmocobax MOJNydeHUs YyKa3aHHOM
nHpopmanuu;
- O CIPaBOYHBIX TeJe(oHAX aIMUHHMCTPALUU MYHUIIUIAIBLHOTO OOpa30BaHMSA TOPOJCKON OKpyr
«OxuHCKUM» 1 (1) MOLT;
- 00 anmpece o(UIMAIBHOrO caiiTa aJAMUHUCTPAIMM MYHUIIUIAIBLHOTO OOpa30BaHMs TOPOJICKON
okpyr «OxuHCKUM» U (1) MOI] B cetn UnTepHeT;
- 00 azxpece AJMEKTPOHHOW IMOYTHI AIMHUHHMCTPALUU MYHHUIMIIAIHLHOTO OOpa30BaHUS TOPOACKOM
oKkpyT «OXuHCKUN» U (1in) MOI];
- 00 azgpecax Iloprama rocynapcTBEHHBIX M MYHUIUNAIbHBIX ycnyr (pyHkiuii) CaxanuHCKOH
obnactu, EquHOTro mopTana rocy1apcTBEHHBIX U MYHUITUIIAIBHBIX YCIYT ((PyHKITHN);
- 0 TMOPSAJKE MOy4YeHUs] HH(POPMAIMHU T10 MPEIOCTABICHUIO TOCYIapCTBEHHON YCIIyTH, CBEACHUN O
X0Jle TMPENOCTaBICHUs TOCYAApCTBEHHOM YCIyrd, B TOM YHCIE C HCIOJIb30BaHUEM IMoOpTajia
TOCY/IapCTBEHHBIX U MYHUIIMTIAIBHBIX yeuyT (pyHkiuit) CaxanuHckoi obmactu, EnnHoro moprana
TrOCYJapCTBEHHBIX U MYHUIIUITAILHBIX YCIYT (PyHKIINN);
- 0Opa3ell 3aMoTHeHUS 3asBIICHUS;
- U3BJICYCHMS] U3 HOPMATHBHBIX IPABOBBIX aKTOB, COJAEPXKAIIUX HOPMBI, PETYIUPYIOLIHE
JeSITeIBHOCTD I10 MPEJOCTABICHUIO TOCYAAPCTBEHHOM YCIYTH;
- KpaTKoe U3JI0KEHHE MPOLEyp NPeJOoCTaBIeHUS TOCYJapCTBEHHOMN YCIYTH;
- IEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUISI ITPEIOCTABICHUS TOCY1apCTBEHHON YCIYTH.

1.3.5.2. OdurnumanpHeId CAaUT aAMUHUCTPAIIUH MYHHUITUIIAJILHOTO OO0pa30BaHUS TOPOJCKON
okpyr «OxunHCKUi» U (1u) MOL] conepKuT clieayronyro HHHOPMAIUIO:
- 0 MecTe HaxoXJeHus u rpaduke pabOThl AIMUHHUCTPALMH MYHULHUIAIBLHOIO 00pazoBaHUs
roponckoit okpyr «OxuHCKui» u (wm) MOPI[, a Takke o crmocobax MONydeHHUs YyKa3aHHOM
nHpopmanuu;
- O CIPaBOYHBIX TeJe(oHaX aIMUHHCTPALUU MYHUIIUIAIBHOTO OOpa30BaHMSA TOPOJCKON OKpyr
«OxuHCKU» 1 (1) MOLI;
- 00 anmpece o(UIMAIBHOrO caiiTa aJMUHUCTPAIMM MYHUIIUIAIBLHOTO OOpa30BaHMs TOPOJICKON
okpyr «OxuHCKUM» U (1) MOI] B cetn UnTepHeT;
- 00 azxpece AJMEKTPOHHOW IMOYTHI AIMHUHHMCTPALUU MYHHUIMIIAIHLHOTO OO0pa30BaHUS TOPOACKOMH
okpyr «OxuHCKUW» U (1in) MOI];
- 00 agpecax moprajia TOCYJapCTBEHHBIX M MYHMLIMNAIBHBIX yciyr (¢yHkimii) CaxamuHCKON
obnactu, EquHOro mopraia rocy1apcTBEHHBIX U MYHUITUIIAIBHBIX YCIYT ((PyHKITHN);
- 0 TMOPSAJKE MONy4YeHUs] HH(POPMAIMHU T10 MIPEIOCTABICHUIO TOCYIapCTBEHHON YCIIYTH, CBEACHUN O
X0Jle TMPENOCTaBICHUs TOCYAApCTBEHHOM YCIyrd, B TOM YHCIE C HCIOJIb30BaHUEM IMoOpTajia
TOCYIapCTBEHHBIX U MYHUIIMTAIBHBIX yeuyT (pyHkiuit) CaxanuHckoi obmactu, EnnHoro moprana
TrOCYJapCTBEHHBIX U MYHUIIUITAILHBIX YCIYT (PyHKIIHA);
- 0Opa3el 3aMoTHCHUS 3asBIICHUS;
- U3BJICYCHMS] U3 HOPMATHBHBIX IPABOBBIX aKTOB, COAEPXKAIIUX HOPMBI, PETYIUPYIOLIUE
JeSITeIBHOCTD 110 MPEOCTABICHUIO TOCYAAPCTBEHHOM YCIYTH;
- KpaTKoe U3JI0KEHHE MPOLIETyphI TPEIOCTABICHUS FOCYIapCTBEHHON YCIYTH;
- IEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUISI IIPEIOCTABICHUS TOCY1apCTBEHHON YCIYTH.

1.3.5.3. Equnblii mopTai rocyaapCcTBEHHBIX ¥ MYHUIIMIIAIBHBIX YCIYT ((DyHKITUI) 1 mTopTal
TOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX ycayr (¢ynknmii) CaxaauHckodl obnactu comepar
CJIEIYIONIYIO0 HH(OPMAIIHIO:
- 0 MecTe HaxoXaAeHus M rpaduke padoThl AAMUHUCTPALMM MYHHMIHMIIAIBHOTO 00pa3oBaHUs
TOPOACKOM OKpYT «OXHUHCKHUI», a TAKXKE O CIIOCO0aX MOJydyeHUs yYKazaHHON HHGOpMAIINH;
- O CIPaBOYHBIX TeJe(oHaX aIMUHHCTPALUU MYHUIIUIAIBHOTO OOpa30BaHMS TOPOJCKON OKpyr
«OXUHCKHUI,
- 00 anmpece o(UIMAIBHOrO caiiTa aJMUHUCTpPAIMM MYHUIIUIAIBHOTO OOpa30BaHMs TOPOJICKON
OKpyT «OXUHCKHI» B ceTu IHTEpHET U ajpece ero 3JIeKTPOHHON MOYTHI,
- 00 agpece EnuHOro mopTana rocyJapCTBEeHHBIX U MyHULIUNIATBHBIX YCIYT (QYHKIIUN);
- 0 TOpsAAKE MOTy4YeHHs] HH(OPMALUK 0 MPEJOCTAaBICHUIO TOCYAaPCTBEHHOM yCIyTH, CBEIEHUHN O



XOJIe UCIIOJIHEHUS TOCYJapCTBEHHOHN YCIIYTH, B TOM YHCIIE C UCIOJb30BaHHEM EnuHOro mopraina
rOCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (QYHKIMIT), U3BI€UEHUS U3 HOPMATHUBHBIX MTPaBOBBIX
aKTOB, PETYIMPYIOLINX MPEIOCTaBICHUE FOCYIapPCTBEHHON (MyHULIUTIAIIBHOW) YCIIYTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS T'OCYJAPCTBEHHOU YCIIVTU
2.1. HanmeHOBaHME rocyJapCTBEHHOM YCIIyTH

HaunmenoBanue rocynapcTBeHHON yciayru: «Belnada pasperieHusi ONeKkyHy (IIONEUUTENI0) Ha
COBEpILEHHE CAETIOK ¢ UMYIIECTBOM IOJIONEYHOI0 (COBEPILIEHHOJIETHETOY.

2.2. HaumeHOBaHuUE OpraHa MECTHOTO CaMOYyIIPaBJICHUS
CaxanuHckol 007acTH, HEMOCPEACTBEHHO MPEA0CTABIISIONIETO

rOCy/IapCTBEHHYIO YCIIYTY

[IpenocraBienne  rocymapCTBEHHOM  YCIYTM  OCYIIECTBISETCS  aIMHUHHUCTpaluei
MYHHIIMIIATILHOTO  00pa3oBaHUs TOpPOJICKOH OKpyr «OXHMHCKHI» B JHUIE CHEIUATHCTa
aIMUHUCTPAIIMd MYHUIIMTIAIBHOTO 00pa3oBaHUs TOpPOACKONH OKpyr «OXWHCKUN» (mamee —
CIELHATIUCT OpraHa OMEeKU U MONEeUYUTENbCTBA).

[IpenocraBiienne ToCy1apCTBEHHONW YCIYTH OCYIIECTBISIETCS BO B3aumojerctBur ¢ M®II,
@DenepanbHOil CITy>KOOH TOCYHapCTBEHHOM perucTpauuy, KajacTpa U Kaprorpaguu (mamee —
PocpeecTp), KOMUTETOM IO YIPABICHUIO MYHUIUMNAIbHBIM HMYIIECTBOM M 3KOHOMHKE
MYHUIIUTIATBHOTO 00pa3oBaHMsI rOpoACKon okpyr «OxuHckuit» (nanee - Komurer).

AJMUHHCTpaAMsS MYHUIIMITAIIBHOTO 00pa30BaHUs TOPOACKON OKpYyr «OXHHCKHI» U (WIIH)
MOI] =e BmpaBe TpeOOBATH OT 3asSBUTEINS OCYIIECTBICHUS NCUCTBUN, B TOM YHCIIE COTJIACOBAHHUIMA,
HEOOXOIUMBIX JUIsl MOJyYeHUs! TOCYAApCTBEHHOM YCIyrM MU CBSI3aHHBIX C OOpallleHHEeM B HHBIE
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CAMOYIPABJICHUS U OpPraHu3alliy, 32 UCKIIOYECHUEM
MOJIy4YEHUsl YCJIYT, BKJIIOYEHHBIX B TEpPEYeHb YCIYT, KOTOPbIE SIBISIIOTCS HEOOXOAUMBIMH H
00s13aTeNbHBIME 111  TIPEJIOCTABICHUS TOCYNAPCTBEHHBIX YCIYT, YTBEPKICHHBIM pEIIeHUEM
CoOpanust MyHHITUTIATEHOTO 00pa30BaHUs TOPOACKON OKPYT «OXUHCKUI».

2.3. Pe3ynbTat npeaocTaBiieHUs: TOCYIapCTBEHHON YCIyTH

PesynbTaTom npenoctaBieHus rOCyIapCTBEHHON YCIIYTH SIBJISTFOTCS:
- BbIJada pa3pelieHus OMNeKyHYy (IIONEYUTEN0) Ha COBEPIICHHE CHEIOK C HMYIIECTBOM
MOIOTIEYHOTO (COBEPIIEHHOJIETHETO);
- OTKa3 B BbIJIade pa3pelieHUs ONEKyHY (TIOMEYUTENI0) Ha COBEPIICHHE CIEIOK C MMYIIECTBOM
MOIOTIEYHOTO (COBEPIIEHHOIETHETO).

2.4. Cpok mpeiocTaBlIeHUs TOCYIapCTBEHHON yCITyTH
C Y4eTOM HEOOXOJUMOCTH OOpaIleHus B yUpeKICHUS,
MOJIBEZIOMCTBEHHBIC OPTaHy, OKa3bIBAIOLIEMY I'OCYAaPCTBEHHYIO YCIIYTY,
Y4aCTBYIOILIUE B IIPEAOCTABIECHUN FOCYJaPCTBEHHON YCIYTH,
CPOKH BbIJIauu (HampaBJICHUS) TOKYMEHTOB,
SABJISIIOLIUXCS. PE3YJIBTaTOM IIPENOCTABIECHUS I'OCYIapPCTBEHHOMN YCIIyTH

locynapctBennast yciyra «Bbinada paspelieHus ONeKyHY (IIONEYUTENI0) Ha COBEpIICHHE
C/IEJIOK C HMMYIIECTBOM TIOJONEYHOTO (COBEPIICHHOJIETHETO0)» OCYIIECTBIISICTCS B TeueHHe 15
pabounx IHEH ¢ MOMEHTa PETUCTpaIK O0paleHHs 3asgBUTENs (TIOTy4eHUs! JOKYMEHTOB, COTJIACHO
NEpeYHI0, YKa3aHHOMY B TyHKTe 2.6 HACTOSIIETO aJMHHHUCTPATUBHOTO pETJaMEHTa),
MOCTYMHBIIETO B aJIMUHUCTPAIIMIO0 MYHUIIUTIAIBHOTO 00pa30BaHUs TOPOJCKON OKPYr «OXHHCKUIN»
u (wm) MO,



2.5. IIpaBoBbIEe OCHOBaHHMS JJIs1 TPEAOCTABICHUS TOCYAAPCTBEHHOMN
yCIIyTH, IPEyCMAaTPUBAIOLIUE IIEPEUCHb
HOPMAaTUBHBIX IPABOBBIX aKTOB, HEMIOCPEICTBEHHO PETYIUPYIOIINUX
IIPEIOCTABIIEHUE TOCYJaPCTBEHHOM YCIYTH,

C YKa3aHHEeM UX PEKBU3UTOB M UCTOUHUKOB
o(unmanbHOro OMyOIMKOBAHUS

IIpenocraBieHne TroCyJapCTBEHHOM YCIYI'M OCYILIECTBISIETCS B  COOTBETCTBUU  CO
CJIEYIOIUMU HOPMaTUBHBIMH NTPAaBOBBIMU aKTaMHU:
- Koncrurynueit Poccuiickoit @enepanuu (mpuHsATa BCEHApOAHBIM rojsocoBanueM 12.12.1993) (c
Y4E€TOM MOIPaBOK, BHECEHHBIX 3akoHaMu P® o nmomnpaBkax k Konctutymuu PO ot 30.12.2008 Neb-
®K3, ot 30.12.2008 Ne7-OK3);
- I'paxxnanckum Konexcom Poccutickoit @eneparuu (dactpb nepsas oT 30.11.1994 No51-D3, pen. ot
06.04.2001), (gactes BrOopas ot 26.01.1996 Ne 14-®3, pen. or 07.02.2011), yacTh TpeThst OT
26.11.2001 Ne146-®3), yactb uerBeptas oT 18.12.2006 Ne230-D3, pen. ot 04.10.2010);
- DenepanbHbiM 3aKk0HOM OT 24.04.2008 Ne 48-D3 «OO6 omeke W MOMEYUTENBCTBE» (ped. OT
01.07.2011);
- @enepanbabiM 3ak0oHOM OT 06.10.2003 Ne 131-®3 «OO6 oO0mHMX NPUHIMIIAX OpPTaHU3ALUU
MECTHOTO camoympaBiieHus B Poccuiickoit @enepanumy» (pen. ot 25.07.2011);
- @enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpalieHuin
rpaxknaan Poccutickoit deneparun» (pea. ot 27.07.2010);
- @®enepanbabiM 3ak0oHOM 0T 09.02.2009 Ne 8-®3 «OO6 obecnedeHur AOCTyNa K MHPOpPMAIUU O
JESTENIbHOCTH TOCYAApCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO CaMOYIpaBieHUs» (ped. oT
11.07.2011);
- 3akoHoM Poccutiickoit @eneparuu ot 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIX» (pell. OT
25.07.2011);
- ®@enepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuy MPeaOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX yCIyr» (nanee — @eaepanbublii 3akoH Ne 210-D3);
- Ilocranosnennem IlpaButensctBa PD ot 17.11.2010 Ne 927 «OO6 otnmenpHBIX BOMpOCax
OCYILIECTBIICHHS OTICKU U MOTEYUTEIHCTBA B OTHOIICHUH COBEPIICHHOJIETHUX HEJIEeCTIOCOOHBIX MIIH
HE TIOJIHOCTBIO JIeecriocoOHBIX Tpaxaan» (manee — [locranoBnenue [IpaBurenscrea PO Ne 927);
- 3akonom Caxammackoir obmactu ot 03.08.2009 Ne 80-30 «O HameneHWH OpPraHOB MECTHOTO
CaMOYIpPAaBJIEHUSI TOCYAApCTBEHHbIMH NoJHOMOYMSAMH CaxalduHCKOW o00lacTu 1Mo omneke Hu
noneyntensetBy» (ped. ot 02.02.2011, omybnukoBan B u3gaHuu «l yOepHCKHE BEJOMOCTH» OT
05.08.2009 Ne140);
- YCcTaBOM MyHHIIMIIATBHOTO 00pa30BaHus TOPOACKOH OKpyr « OXUHCKUII;
- TlocraHoBNEeHHWEM TJIaBbl MYHUIIMTIAIBHOTO OOpa30BaHUS TOPOACKON OKpyr «OXHMHCKHW» OT
24.02.2009 Ne 56 «O enuHOil 0a3e [aHHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB TJIaBBI
MYHHUITUTIAILHOTO 00pa30BaHus TOPOJACKON OKPYT «OXHUHCKUNY;
- IlocTanoBneHWEeM TrIaBbl aIMUHUCTPAIIMU MYHHUIIMIATHHOTO 0OOpa30BaHUS TOPOICKON OKpyr
«OxuaCcKU» oT 12.08.2011 Ne 498 «O BHeceHMHM M3MEHEHHUH W JIOIIOJHEHWI B IIOCTAHOBJICHHE
rmaBel MO rtopojckoit okpyr «OxuHckuit» oT 24.02.2009 r. Ne 56 «O enuHoil 0aze DaHHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB riaaBbl MO ropoackoi okpyr «OXHHCKHUI;
- [locTaHoBeHne aAMUHUCTPALIMN MYHUIUIIAILHOTO 00pa30BaHusl TOPOJACKOM OKpyr «OXUHCKHUIT»
oT 21.09.2015 Ne 580 «O BHeCEeHMM M3MEHEHHMU B MEPEYEHb MYHHUIIMIAIBHBIX YCIYr OpPraHOB
MECTHOTO CaMOYIPABIICHUS MYHHIIMIIAILHOTO O0pa3oBaHUs TOPOJCKON OKpyr «OXWUHCKUW» H
TrOCY/IapCTBEHHBIX  YCIYI, MPEIOCTABISIEMbIX OpraHaMM MECTHOTO CaMOYIIPaBICHUS MpH
OCYIIECTBIICHUU OTACIBHBIX TOCYJapCTBEHHBIX TOJHOMOYHA, TepeJaHHbIX (eneparbHbIMU
3aKOHaMHU U 3aKoHamu CaxalmHCKON 00JacTH, yTBEp)KIACHHBIA MMOCTAHOBICHUEM aIMUHUCTPALIUN
MYHUIIUTIATBHOTO 00pa30BaHMsI FOPOACKON OKpyT «OXuHCKUR» 0T 29.06.2015 Ne 394»).



2.6. McuepnbiBaroluii nepe4eHb JOKYMEHTOB,
HEOOXO/NUMBIX, B COOTBETCTBUU C 3aKOHOJATEIbHBIMU
WJIM NHBIMU HOPMATHBHBIMH IIPABOBBIMU aKTaMH, AJIs1 IPEIOCTABICHUS
roCyJapCTBEHHOH YCIIYTHU C pa3eieHUEM
Ha JIOKYMEHTHI 1 HH(POPMALINIO, KOTOPbIE 3asiBUTENb JOKEH
IPEJCTaBUTh CAMOCTOSITEIBHO, U JJOKYMEHTBI, KOTOpPbIE 3asBUTEIb
BIIpaBe MPECTaBUTh 10 COOCTBEHHON MHUIIMATHBE,
TaK KaKk OHM IOJyIeXkaT MIPEJCTaBICHUIO B PaMKax
MEXBEJJOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aUMO/ICHCTBHS

2.6.1. Ilepeyenp 00sA3aTENbHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS PACCMOTPEHHUSI BOIIPOCA O
BbI/Iaye pa3pelieHus ONeKyHy (MOMEYUTENI0) Ha COBEPILIEHUE CIETIOK C MMYILIECTBOM MOJONEYHOrO0,
HE SIBJISIIOIIMMCS HEABUKUMBIM:

a) 3asBiierue (nmpuioxxkenue Ne 3).

0) JloKyMeHT, y10CTOBEPSIOIUI TUIHOCTD 3asBUTEIS.

B) JIOKyMEHT, YAOCTOBEPSIOIIHNI JIMYHOCTH TOIOTICYHOTO.

r) JIOKyM€eHT, NOATBEPKAAOIINH TOJITHOMOYUS ONEKYHa.

1) JIOKyMeHT, BBIJaHHBIN CIIEIIUATU3UPOBAHHON OpraHu3aIlueli, OIICHUBAIOIINN W YKA3bIBAIOIITUH
PBIHOYHYIO CTOMMOCTb UMYIIIECTBA, C KOTOPBIM IUIAHUPYETCS COBEPLIEHUE CIIENIKH.

e) lapanTuitHoe 0053aTeTBCTBO 3aABUTENSI O MPHOOPETCHUH HWHOTO PABHOIIEHHOTO MMYIIECTBA B
COOCTBEHHOCTh TOJOINEYHOr0, JHOO0 O MEPEYHCICHUH BBIPYYCHHBIX CPEACTB Ha €ro OaHKOBCKHUN
CYeT.

K) JIokyMeHTBI (aKTbl, CBUIETENILCTBA), TOITBEPKAAIOLIIE MPABO COOCTBEHHOCTH MOJONEYHOTO Ha
00BEKT MMYIIECTBA, BbIJAHHBIC YIMOJHOMOYEHHBIMU TOCYIApCTBEHHBIMH OpraHaMU B MOPSJIKE,
YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM, B TOM YMCJIE: BBINHMCKA M3 PEECTpa BIAJENbLEB LIEHHBIX
Oymar Ha JaTy oOpalieHus, MacmopT TPAHCIIOPTHOTO CPENCTBA, CBUIETEIBCTBO O PETHUCTPALUU
TPAHCIIOPTHOI'O CPEJCTBA, IPEABAPUTENBHBIN JOIOBOP KYIUIM-IIPOJAKH TPAHCIIOPTHOI'O CPEJICTBA.
3) CoOeperaTenbHas KHIKKA, JOTOBOpP OAHKOBCKOTO BKJaJa WM HMHOM JOKYMEHT KpEIUTHOU
OpraHu3aliii, He MeEHee TIOJIOBMHBI aKIHWi (JoNeil) KOTOphIX mNpHHaIexkar Poccuiickon
@®enepaniyi, B KOTOPOM OTKPHIT BKJIaJ Ha HMMs IOAONEYHOrO, B CIydyae €clid B pe3yibTare
COBEPILEHUS CHCIKUA C TPAHCHOPTHBIM CPEICTBOM WM MHBIM HMYILIECTBOM, HE SIBISIOLIUMCS
HEBUJMMBIM, HAa UM$ MOJONEYHOI0 HE MPHOOpETaeTCsl APYroe TPaHCIOPTHOE CPEACTBO UM MHOE
MMYILECTBO, HE SBJISIONIEECS HEABUKUMBIM.

2.6.2. Tlepeuenb 00s13aTEIBHBIX TOKYMEHTOB, HEOOXOIUMBIX JIJII PACCMOTPEHHUS BOIPOCa O
BBIJIaU€ pa3peleHus ONeKyHY (IOMEYUTEINI0) Ha COBEPIICHUE CENIOK C UMYIIIECTBOM I0I0TIEYHOTO,
SBJISIOIIMMUCS JCHEKHBIMU CPEJICTBAMHU U HAXOJAAIIMMUCS Ha €r0 PaCU€THOM CYETE:

a) 3asasienue (npunoxenue Ne 4).

0) JlIokymMeHT, yTIOCTOBEPSIIONINN TUIHOCTD 3asIBUTEIIS.

B) JIOKyMEHT, y10CTOBEPSIOLIUI JINYHOCTD IIOJJOIEYHOTO.

r) JIokyMeHT, TOATBEP)KIAIONINN TTOJTHOMOYHS OTEKYHA.

n) JloKyMeHT, yKa3bIBalOUIMl CyMMY IEHEXKHBIX CPEICTB, MMEIOLIUXCS y MOJONEYHOIO B BHJE
cOepexxeHmit: cOeperaTenbHas KHIDKKA, JOTOBOp OAaHKOBCKOTO BKJIaJa WM WHOW JOKYMEHT
KPEIUTHON OpraHU3aLuH.

e) NapanTuitHoe 0053aTEIbCTBO 3aABUTENS O PACXOJOBAHUM JEHEKHBIX CPEICTB IMOAOINEYHOrO,
HaXOJAIIMXCS Ha €r0 PaCUETHOM CYETE, UCKIIOYUTEIBHO HAa HYK/bI [T0I0IIEYHOTO

2.6.3. Ilepeuenpb 00s13aTEIBHBIX TOKYMEHTOB, HEOOXOIUMBIX JIJII PACCMOTPEHHUS BOIIPOCa O
BBIJIaU€ pa3peIieHus] ONeKyHY (IOMEYUTEIN0) Ha COBEPILIEHUE CACOK UMYIIECTBOM MOAONEYHOTO,
SBIISIOIIMMCS. HEABMXKUMBIM:

a) 3asaBienue (npunoxenue Ne 5).

0) JlokymMeHT, yTIOCTOBEPSIONINN TUIHOCTD 3asIBUTEIIS.

B) JIOKyMEHT, y10CTOBEPSIOLIUI JINYHOCTD IIOJOTIEYHOTO.
r) JIokyMeHT, TOATBEP)KIAIONINN TTOJTHOMOYHS OTEKYyHA.



n) JlokyMeHT, BbIIaHHBII CIENMATN3UPOBAHHON OpraHU3allel, OLICHUBAIOIINI WU YKa3bIBAOIINN
PBIHOYHYIO CTOMMOCTh HEJIBUYKUMOTO UMYIIIECTBA, C KOTOPBIM IUIAHUPYETCS COBEPIICHHUE CIEIIKH.
e) lapantuiiHoe 0053aTENBCTBO 3asABUTENI O NPUOOPETEHUH PABHOLICHHOTO HEIBHKUMOTO
UMYILIECTBA B COOCTBEHHOCTh MOOINEYHOI0, MPEABAPUTENBHBIN (IIPOEKT) AOTOBOP KYIUIU-TIPOAAKU
B COOCTBEHHOCTH MOONEYHOTO HEABMKUMOT'O UMYILECTBA PAaBHOLIEHHOTO, UMEIOIIEMYCS paHee.

k) Beimucka u3 1oMOBOM (ITOKBApTUPHOM) KHUTH (SBJSIETCS JOKYMEHTOM, BXOSIINM B TIEPEUCHb
yCIOyr, KOTOpBIE SBISIOTCA HEOOXOAMMBIMH UM OO0S3aTENbHBIMH  JUISL  NPEIOCTaBICHUS
MYHUILIMIIAJIBHBIX YCIIYT, YTBEp)KIEHHBIH pemeHrneM CoOpaHus MYHUIUMOAIBHOTO OOpa30BaHUA
ropoJIcKoM OKpyr «OXHUHCKHI»).

2.6.4. 3asgBneHHe W JOKYMEHTBHI, MPEAYCMOTPEHHBIE HACTOSIIIUM aIMUHHUCTPATUBHBIM
periaMeHToM, MOAAI0TCs Ha OyMa)KHOM HOCHUTENE WK B (POpME IEKTPOHHBIX IOKYMEHTOB.
DONEKTPOHHbIE JOKYMEHTBHI JIOJKHBI COOTBETCTBOBATh TPEOOBAaHUSAM, YCTAaHOBJICHHBIM B ITYHKTE
2.14 agMUHUCTPAaTUBHOIO pErjlaMEeHTa.

2.6.5. 3asdBieHUE W TPHUIOKEHHBIE K HEMY JOKYMEHTBHl HE JOJDKHBI COJAEPKATh IMOJYUCTOK,
MPUITHCOK, 3a4€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABJIICHUM, TEKCTHI B HUX JTOJIKHBI OBITH
HaIlMCaHbl Pa300pUYMBO, 0€3 COKPAIICHUM.

Konuu noxymeHTOB, MpuiaraeMble K 3asBJICHUIO U HANIPaBJICHHBIE 3asBUTEJIEM I10 MOYTE, JOJKHBI
OBITH yOCTOBEPEHbl B YCTAHOBJICEHHOM 3aKOHOJIATEJICTBOM TMOpsAKE JUOO B TedeHHe 3 IHel
OPUTHHAJIBI TAHHBIX TOKYMEHTOB MOJIEKAT MPEIbABICHUIO B AIMUHUCTPALIHIO.

2.6.6. B paMkax mpeAocTaBi€HUs] TOCYAapPCTBEHHON YCIYyTM CHEUUAIUCT OpraHa OMEKH U
MONEYUTENIbCTBA  AJIMUHHCTPALIUM  HAIPABISET MEXBEJOMCTBEHHBIE 3allpoChl B  OpPTraHbI
(opraHuzanuu), y4yacTBYIOIIME B TPEJOCTaBICHUM TOCYJAapCTBEHHOM YCIyrd, B OTHOILIEHUU
JIOKYMEHTOB, KOTOPBIE HaXOSATCSl B PACIOPSKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBJICHUS U MHBIX OPTraHOB, YYaCTBYIOUIMX B MIPEIOCTABIEHUU TOCYJaPCTBEHHOMN YCIYyTH:

- BBINIMCKA U3 EAMHOrO rocyapcTBEHHOIO peecTpa MpaB Ha HEJBUKUMOE UMYILECTBO U CIHEIIOK C
HUM (conepskalmied OOIIeMOCTYIHBIE CBEJICHUS O 3apeTHUCTPUPOBAHHBIX TIpaBaX Ha OOBEKT
HeaBmkuMocTH) (Pocpeectp);
- KOIKS JOTOBOPA COLMANILHOTO Haiima xuioro nomenienus (Komurer).

2.6.7. 3asBuUTENH BOpaBe NPEACTABUTH 0 COOCTBEHHOW MHUIIMATUBE TOKYMEHTHI, YKa3aHHBIC
B MMyHKTE 2.6.6.

2.6.8. HenpencraBneHue 3asBUTENEM JOKYMEHTOB, KOTOpPBIE OH BIPAaBE IPEICTaBUTH I10
CcOOCTBEHHOW MHULIMATUBE, HE SBIISETCS OCHOBAHUEM JIJISl OTKA3a B MPEAOCTABICHUH YCIIYTH.
3ampeniaercsi TpeOOBaTh OT 3asIBUTEIIS:

- IIPEJCTaBIIEHUsI TOKYMEHTOB U UH(POPMAIMK WIIM OCYIIECTBIICHUS IEHCTBUHN, IPECTaBICHUE WU
OCYIIECTBJIEHUE  KOTOpPBIX HE IPEAYyCMOTPEHO HOPMATUBHBIMHU  IIPaBOBBIMHM  aKTaMH,
pPEryNIUpYIOMIMMH OTHOILIEHUS,, BO3HUKAIOIIUE B CBSA3M C MPEAOCTaBICHHEM TIOCYAapCTBEHHOM
yCIIyTH;

- TpEeACTaBlIEHUS JTOKYMEHTOB U HMH(OpPMAIMH, KOTOPbIE B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii @enepanuu, HOpMaTUBHBIMU MPAaBOBBIMM aKkTamMu CaxaauHCKON
00JacTy ¥ MyHUIIMTAIBHBIMU ITPABOBBIMU aKTaAMU HaXOMASTCS B PACHOPSKEHUH OpraHOB MECTHOTO
CaMOYIPABJIEHUS, MPENOCTABIIAIOIINX TOCYAAPCTBEHHYIO YCIYry, TOCYJapCTBEHHBIX OpPIaHOB H
(unM) TOJIBETOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIpaBiICHUS
OpraHMu3aIfii, y9acTBYIOIINX B MPEIOCTABICHUU TOCYJAPCTBEHHBIX (MYHHIIMITATBHBIX) YCIIYT, 32
HCKJIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6 crarbu 7 3akoHA No 210-@3 «O6
OpraHu3aly NPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

2.7. UcuepnibiBatoninii nepeueHb OCHOBAaHUM ISl OTKa3a
B IIpHEMeE JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS
rOCyJapCTBEHHOM YCIyTH

OcHoBaHusl JUIsi OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOIWMBIX JUIsl TMPEIOCTAaBIICHUS
roCy/IapCTBEHHOW YCIyTH, HE MPEAYCMOTPEHBI.



2.8. McuepnbiBaromiuii nepeyeHb OCHOBAHUH ISl OTKa3a
B [IPEIOCTABICHUH I'OCYJaPCTBEHHOHN YCIIyTH

OcHOBaHMSIMHU JIs1 OTKa3a B PEAOCTABICHUH T'OCYIapCTBEHHOMN YCIIYTH SIBISIOTCS:
- HECOOTBETCTBHUE JIOKYMEHTOB (kakoro-nmi6o u3 JIOKYMEHTA), TpeOOBaHUSAM
1. 2.6 HAaCTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA;
- HEJICHCTBUTENLHOCTH MPE/ICTABICHHBIX IOKYMEHTOB;
- HaJM4Me OCHOBAaHMWI mojaraTh, YTO JaHHAs CJeNKka He oOpalieHa K BbIFOJle U HHTEpecam
MOJIONIEYHOTO.

2.9. Pazmep miiathl, B3UMAeMOM C 3asIBUTEIS
IIpY IPEAOCTaBICHUN IOCY1apCTBEHHON YCIIyTH,

U CIIOCOOBI €€ B3UMaHUS B CIydasix, MIPeayCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMHU B COOTBETCTBUU
C HUMU UHBIMU HOPMAaTHBHBIMH ITPABOBBIMU aKTAMH
Poccniickoit denepanun, HOPMaTUBHBIMU IIPABOBBIMU aKTaMU
cyowrekToB Poccuiickoit denepanun

[IpenocraBneHue rocyJapcTBEHHON YCIYTH OCYILECTBIsIETCS OECIUIaTHO.

2.10. MakcuMalIbHBIN CPOK OKUJAHUS B OUEePEIN
MIpH T0JIaye 3arpoca 0 MPeI0CTaBIECHUN TOCYAapCTBEHHOM
YCIIYTH ¥ TIPH TIOJTyYECHUH pe3yibTaTa
Hpe,Z[OCTaBJIeHI/IH TaKUX yCJIyr

MaxkcuManbHBIA CPOK OXKHIAHUS B OYEPEIH MPH MoJaue 3arpoca O MPeAOCTABICHHH YCIYTH
U MIPHU MOJIYYEHUU pe3yNbTaTa TaKOW YCIYrM B OpPraHMU3AlMIO, YYACTBYIOIIYIO B MPEIOCTaBICHUU
TOCY/IapCTBEHHOW YCIyTd HE IOJDKEH MPEBHIMATh 15 MUHYT.

Cpok OXuaaHus B ouepend IJid MOJyuyeHHUs KOHCYJIbTallMM HE JOJDKEeH MpeBblarh 15
MUHYT; CPOK OXHUIAHHS B OUYEpeIU B CIydae MpreMa Mo MpeABAPUTEIHHOW 3alMCU HE JTOJIKECH
npeBbiath 10 MUHYT.

[Ipn momaue 3asBICHHS C COMYTCTBYIOIIMMH JOKYMEHTAMH IOCPEICTBOM IOYTHI WJIU B
9JIEKTpOHHOM BHe uepe3 "JImunplii kaOuner" depe3 EnuHBIA TOpTam TOCYIapCTBEHHBIX U
MYHHIIUMTATBHBIX YCIyT (QYHKIUN) WK Yyepe3 TopTall TOCYAapCTBEHHBIX U MYHHUIIMITATBHBIX YCITYT
(pynknmii) CaxaauHCKON 00J1aCTH HEOOXOAMMOCTh OXKHUIAHUS B OUE€PEIN UCKITIOUACTCS.

2.11. Cpok peructpaiuu 3anpoca 3asBUTENs
0 NIPEOCTABJICHUH I'OCY1apCTBEHHON YCIIYT'H

Peructpamuss  3ampoca 3asBUTENST O MPENOCTABICHWHM TOCYAAPCTBEHHOW  YCIYyTH
OCYIIECTBIISIETCS B JIEHb MOCTYIJICHUS 3ampoca B aAMUHUCTPAIMI0 MYHUIIMIIAIBHOTO 00pa30BaHUs
ropoJIcKoi okpyr «OxuHckuii» u (wm) MOII.

Cpok peructpanuu 3ampoca 3asBUTENS O MPEIOCTAaBIECHUU TOCYAAPCTBEHHOM yCIyrd He
JIOJIKECH MPEBBIMIATH 15 MUHYT.

[Ipu wampaBneHun 3asBieHHs depe3 «JImuHbpld kKaOuHeT» depe3 Eauwnbli mopran
TOCY/IapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyr (QYHKIUI) UM Yepe3 MOopTall TOCYyNapCTBEHHBIX W
MYHHUITUTIATBHBIX yeayr (pyHkiuii) CaxaJMHCKOW 00JIACTH PErucTpanusi OCYIIECTBISECTCS B JICHD
MOCTYIUICHUSI 3alpoca, a B clydae IOCTYIUICHHUs 3ampoca mocie 16 4JacoB, B BBIXOJHON WK
Hepabounii Tpa3THUYHBINA JIEHb — CJICIYIONTUI 32 HUM paOOunii JIEHb.

2.12. TpeboBaHUs K TOMEIIEHUSAM, B KOTOPBIX MTPEIOCTABIISIOTCS



rocyJapCTBEHHBIE YCIYTH, K 3aJIy OKUJIaHUS,

MecTaM JTsl 3aIIOTHEHHS 3aIPOCOB O MPEA0CTABICHUH
roCyJapCTBEHHOM YCIYyTH,
WH(POPMAITMOHHBIM CTEH/IaM ¢ 00pa3IiaMu X 3arOJIHCHHS
U TIEpEYHEM JJOKYMEHTOB, HEOOXOAMMBIX TS PETOCTABICHUS
Ka)KJIOM TOCY/TapCTBEHHOM YCIIYTH, B TOM YHUCJIE K 00€CTIEUCHUIO TOCTYITHOCTH

JUTSL UTHBAJTUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU

C 3aKOHOAATEILCTBOM Poccuiickoi denepauny 0 CONUAIBHOM 3alIUTe HHBAIUIOB

TpeboBaHust K MOMENIEHUSIM MTPEAOCTABICHUS TOCYIapCTBEHHON YCIyTH.
1) TpeOoBaHus K MeCTaM IprueMa 3asiBUTEIICH:
ciyxeOHble KaOWHETHI CIIEUaTNCTOB, YYaCTBYIOIIUX B MPEIOCTaBICHUH FOCY1apCTBEHHON YCIyTH,
B KOTOPBIX OCYIIECTBIISIETCS TpPHUEM 3asiBUTENICH, JODKHBI OBITh OOOPYIOBaHBI BHIBECKAMHU C
yKazaHHeM HoMmepa kabuHeTa U (paMuiiuu, UMEHH, OTYECTBA U JIOJKHOCTH CIIELUAINCTa, BEIYILEro
pueM;
MecTa JUIsl IpueMa 3asiBUTesiel 000pyIYIOTCSl CTYJIBSIMH U CTOJIAMH, OCHAILAIOTCS KaHUEISIPCKUMHU
MPUHAJICKHOCTSIME JUTsI 00€CTICYSHHS] BO3SMOXKHOCTH O(OPMIICHHSI TOKYMEHTOB.
2) TpeboBaHMs K MeCTaM ISl OJKUTAHUS:
MecTa JUIsl OKHUIaHUs B ouepeid 000pyAYIOTCS CTYIbIMHU U (UITN) KPECETbHBIMU CEKITUSIMU;
MecTa JUIsl 0KUIaHUs HaXOATCS B XOJIJIE MJIM MHOM CHEeHaIbHO MPUCTIOCOOIEHHOM MTOMEIIEHUY;
B 3JaHHUH, TJE OPTaHW3yeTCs MPUEM 3asBUTENICH, MPEIyCMATPUBAIOTCSI MecTa OOIIECTBEHHOTO
M0JIb30BaHUS (TyaleThbl), MECTa JUJIsl XpaHEHUs BEpXHEH OJEKIbI;
3/1aHKe, B KOTOPOM OPTaHU3YeTCs IPUEM 3asBUTENCH, 000pYAYyeTCs CpeCTBAMH MOXKAPOTYIICHUS U
OTIOBELICHHS O BOBHUKHOBEHUU UYPE3BbIYAHOMN CUTYyaIIHH.
3) TpebGoBanus kK MecTaM JJs1 HHOOPMUPOBAHHS 3asIBUTEIICH:
000pyIyIOTCS BHU3YalIbHOM, TEKCTOBOM wuH(MOpMaIe, pasMeniaeMoil Ha HWH()OPMAIMOHHOM
CTEHJIE;
000pyAYIOTCS CTYJIBSMU U CTOJAMHU ISl BO3MOXHOCTH 0(pOPMIIEHHUS JOKYMEHTOB;
WH(OPMAIIMOHHBIN CTEH/I, CTOJIBI Pa3MEIIAIOTCs B MECTaX, 00ECIEYHBAIOIINX CBOOOTHBINA TOCTYI K
HUM.
4) TpeGoBanus K 00€CIIEYCHHUIO TOCTYITHOCTH JIJIsl MHBAJIUIOB TTOMEIIEHUIN, MECT JUIsl OKUJAHUS U
UH(OPMUPOBAHUS 3asgBUTENEH MNPEAOCTaBICHUS TOCYIApPCTBEHHOW YCIYIM B COOTBETCTBHUHU C
3aKkoHOaTesbecTBOM Poccuniickoit denepanuy 0 COLUaibHOM 3alUTE NHBAIUIOB.

[Tomemenusi, mpenHa3HauYEHHBIE JIJISl MIPEIOCTABICHUS TOCYJApPCTBEHHON YCIyTH, JOJIKHBI
YIOBJICTBOPATh TpeOoBaHUSM 00 obOecreyeHnr OeCHpernsTCTBEHHOTO OCTyla HWHBAIHMIOB K
00BEKTaM COLUATbHON, NHKEHEPHON U TPaHCHOPTHOW MHPPACTPYKTYp U K MPEAOCTaBISEMbIM B
HUX YyCIIyraM B COOTBETCTBHM C 3aKoHoAarenbCcTBOM Poccuiickon denepanuu 0 COLUAIBHOU
3alUTe UHBAJIUIOB.

B 3maHuu, B KOTOPOM MPEIOCTABISETCS TOCYJAPCTBEHHAS YCIyTa, JOJDKHBI ObITh CO3aHbI
yCIOBUSL JUIsl TPOXOJa HWHBAIMIOB U MAaJOMOOWJIBHBIX TPYII HAacEeJNEeHHsS, B TOM YHUCIE
BO3MOXKHOCTH OECIPEISITCTBEHHOTO BXO/Ia M BBIXO/A U3 MOMEIICHUH.

WNuBanuaam B 1ensx obecrneyeHusl TOCTYMHOCTH TOCYJAapCTBEHHON YCIYTH JOJKHA OBITH
OKa3aHa TMOMOIIb B TPEOAOJCHHH Pa3IUYHBIX O0aphbepoB, MEMIAIONIUX B TMOJTYYCHHH HMH
roCy/IapCTBEHHOW YCIYrd HapaBHE ¢ IpyrumMu aunamu. [lomenieHus, B KOTOPBIX MPEAOCTaBISAETCS
rOCy/IapCTBEHHAs YyCIyra, MOJDKHBI MMETh PACIIUPEHHBIC MPOXOJBI, MO3BOJISIONINE O00OECICYUThH
OecnpensiTCTBEHHBIA AOCTYN WHBAIHMIOB, BKJIIOYAs WHBAJIUAOB, MCIOJIb3YIOIIUX Kpecia-KOJSCKH.
['myxoHemMbIM, WHBaIHIAM MO 3PEHUI0O M JPYTHUM JIMIAM C OrPAaHUYEHHBIMU (DU3UYCCKHUMHU
BO3MOXKHOCTSIMU MPU HEOOXOIMMOCTH OKa3bIBA€TCS MOMOIIb 10 MEPEIBUKEHUIO B TOMELICHUSIX.

B nensix 6ecnpensiTcTBEHHOTO TOCTYIa WHBATUIOB M MaJTOMOOUITBHBIX TPYII HACEICHHS K
uH(pOpMallMd O TOCYJAapCTBEHHOW YycCIlyre, pa3MelleHHe HocuTeled HH(pOopManuu O MOpsIKe
MPEIOCTABICHUS YCIYTH TMPOU3BOIUTCS C YYETOM OTPAaHUYCHUN UX KUZHEACSITEILHOCTH.

WNuBanuaam obecrieuynBaeTcsi JAONYCK K 00BEKTaM, B KOTOPBIX MPEIOCTaBIIAETCS



rOCyJapCTBEHHAs yciayra, coOOaKu-TIPOBOAHMKA MPHU HAIMYMM JOKYMEHTA, MOATBEPKIAIONIETO €
crienuagbHOe OOyUCHHE.

2.13. IlokazaTenu JOCTYIMHOCTH M Ka4yeCcTBa
rOCyJapCTBEHHBIX YCIYT

[Tokazareny TOCTYTHOCTH U Ka4ecTBa rOCYAAPCTBEHHBIX YCIYT:
1) noctynmHOCTH HH(MOPMAIMH O TIOPSIIKE M CTAaHIAPTE MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH,
00 oOpa3znax odopmIIeHHS AOKYMEHTOB, HEOOXOMUMBIX IJISl MPEAOCTABICHHUS TOCYIAapCTBEHHOU
YCIYTH, pa3MENICHHBIX Ha WH(QOPMAIMOHHBIX CTEHIAaX, Ha O(HIMATEHOM HH()OPMAIMOHHOM
MopTajie aAMUHUCTPAIIMU MYHUIIUIIATLHOTO 00pa30BaHUs TOPOJCKONH OKpYT «OXUHCKUN» U (WIIH)
M®II, na Iloprane TroCymapCTBEHHBIX W MYHHIMNAIBHBIX yciIyr (dyHknuid) CaxalMHCKON
obnactu, Ha EnuHOM moprane rocyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT (QYHKIIUN);
2) noCTYmHOCTh HWH(GOPMHUpPOBaHHS 3asBHUTENCH B (opMe HHAMBUAYATHLHOTO (YCTHOTO WM
MUCHbMEHHOT0) HHPOPMHUPOBAHUS; MYOIUIHOTO (YCTHOTO WIIM MMCHMEHHOTO) WH(OPMUPOBAHUS O
HOpPSIZIKE, CTAHJAPTE, CPOKAX MPEIOCTABICHUS TOCYIapCTBEHHON YCITYTH;
3) coOnroieHre CPOKOB UCTIONTHEHUS a/IMUHUCTPATUBHBIX MPOLIETYP;
4) cobmroneHue rpaduka paboThl ¢ 3aIBUTEIISIMHU T10 TIPEIOCTABICHUIO TOCYIAPCTBEHHON YCITyTH;
5) momnst 3asBUTENEH, TOMYYUBIINX TOCYIaPCTBEHHYIO YCIYTY B 3JIEKTPOHHOM BH/JIE;
6) KOJMYECTBO B3aWMOJICHCTBHI 3asBUTENS C JOJDKHOCTHBIMH JIMIIaMU TIPU TPEIOCTABICHUN
rOCY/IapCTBEHHOU YCIYTH U X MPOAOKUTEIHHOCTE;
7) BO3MOXHOCTh TOJTYYCHHUsI WH(POPMAIMKA O XOJE MPEIOCTABICHUS TOCYIApCTBEHHON YCIyTH, B
TOM YHUCJIE C UCTIOIh30BaHNEM HH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;
8) BO3MOXHOCTHh TIOJYYEHHUS TOCYIApCTBCHHOH YCIYIrH B MHOTOQYHKIIMOHAJIBFHOM IEHTpE
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIUITAILHBIX YCIYT.

.14. Vlubie TpeGOBaHUs, B TOM YHCJIE YUUTHIBAIOLINE BO3ZMOKHOCTh
1 0COOEHHOCTH MPEAOCTABICHUS TOCYAaPCTBEHHBIX
yCIyT B MHOTO(YHKIIMOHAJIBHBIX IEHTPaxX
MIPEA0CTABIEHNS TOCYJaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT

2.14.1. 3agBUTENIO NMPEIOCTABIACTCS JOCTYN K CBEACHUSIM O TOCYJAPCTBEHHOW yCIIyre u
BO3MOXHOCTh I10JIaTh HEOOXOAMMBIEC I MPEAOCTABICHUS YCIYIHM JOKYMEHTHI B 3JIEKTPOHHOM
Buie Ha EguHOoM M PermoHambHOM mOpTaiax TOCYJAPCTBEHHBIX W MYHMIIMNAIBHBIX YCIYT
(ynkmmit)  (http:// www.gosuslugi.ru, http://uslugi.admsakhalin.ru) mnpu yciaoBum HamHuus
TEXHUYECKON BO3MOKHOCTH, YHUBEpPCAIbHON 3JIEKTPOHHOU KapThl, YCUJIEHHOU
KBaJM(HUIUPOBAHHON 3JIEKTPOHHOH MOAINMUCH, a TAK)KE MPEAOCTABICHHS FOCYJapCTBEHHON YCIYyTH
B JIEKTPOHHOM BHJIE.

IIpy mopgade AOKYMEHTOB B DJIEKTPOHHOM BHIe uepe3 EnuHbll M PernoHanbHbBIM mopran
TOCYJApPCTBEHHBIX W MYHHUIMTAIBHBIX yCIyT ((QyHKIMI) 3asBuTento depe3 «JIudHblli KaOMHET)
IpeO0CTaBIsACTCS HH(POPMAIIHS O XOJI€ PACCMOTPEHHUS 3asIBIICHHSL.

2.14.2. TlomyyeHue TOCYHapCTBEHHOM YCIYrd B MHOTO(DYHKIIMOHAJIBHOM IIEHTPE
OCYILIECTBIISIETCS. B COOTBETCTBUU C COIJIAIIEHUEM, 3aKIOYEHHBIM MEXAY YIOJIHOMOYEHHBIM
MHOTO(QYHKIIMOHATIbHBIM LIEHTPOM MPEOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT B
CaxanuHckol o0JacTd W aJMUHHUCTpallMell C MOMEHTa BCTYIUICHHS B CHJIY YKa3aHHOTO
COTJIAIIEHUS O B3aUMOJCHCTBHH.

IIpu ywactum M®I[ B npenocrasieHun rocynapcrBeHHor ycayru MOL] ocymecTsiser
CIeyIOIINEe aIMUHUCTPATUBHBIE TPOLIEIYPHI:

1) npueM u paccMOTpEHUE 3aIIPOCOB 3asBUTENEN O MPEAOCTaBICHUH FOCY1apCTBEHHON YCIIyTH;

2) nHGOPMHUPOBAHKE 3asIBUTENCH O TOPSIIKE MPEAOCTABICHH TOCyAapCcTBeHHOH yenyru B M®I], o
XOJIe BBINOJIHEHUS 3allpOCOB O IPENOCTABIEHUU TOCYJAapCTBEHHOM YCIYI'M, a TaKXe 10 HHBIM
BOITPOCAM, CBSI3aHHBIM C IIPEIOCTABIEHUEM FOCYJaPCTBEHHOMN YCIIYTH;



3) B3aMMOJEHCTBHE C TOCYJApCTBEHHBIMH OpraHaMH, TOCYAAPCTBEHHBIMH BHEOIOPKETHBIMHU
dboHaMu, opraHaMHM HCIOJIHUTEILHOW BIIACTU W OpPraHaMM MECTHOTO CaMOYIPaBJICHUS I10
BOIIPOCAaM IIPEOCTABIEHUS TOCYAAPCTBEHHOM yCIIyTH, a TAK)KE C OPraHU3alUsIMH, y4acTBYIOIUMU
B MPEIOCTABICHUU TOCYAApPCTBEHHOM YCIyrH, B TOM YHCJIE€ IIOCPEICTBOM HAIPABIICHUS
MEKBEJOMCTBEHHOTO ~ 3alpoca C  HCIOJIb30BaHMEM HH(POPMALMOHHO-TEXHOJIOTHYECKON U
KOMMYHHKAI[MOHHON HHPPACTPYKTYPHI;

4) Bplzady 3asBUTEISAM JOKYMEHTOB OpraHa, IpeIOCTaBIISIOIIEIO FOCYJapCTBEHHOH YCIYyTy, IO
pe3yapTaTaM IpeaoCTaBIeHNs TOCYJapCTBEHHON YCIYTH.

2.14.3. M®I] yuacTByeT B IpEIOCTaBICHUHM TIOCYIAapPCTBEHHONW YCIYI'M B IOPSAIKE,
PEeAYCMOTPEHHOM  pa3fenoM 3 Hacrosuero  AJIMHMHUCTPATUBHOIO — perjlaMeHTa  JJIs
OCYIIIECTBJIEHUS] COOTBETCTBYIOIUX aIMUHUCTPATUBHBIX ITPOLIEAYD.

2.14.4. IlpenocTaBiieHUE rOCYIApCTBEHHOMW YCIYTU MOYKET OCYIIECTBIISATHCS B JIEKTPOHHON
dopme yepe3 «JInunblii KabuHeT» vepe3 EMuHBIN mopTan rocyJapCTBEHHBIX M MYHHIIMIIATBHBIX
yoryr (GyHKOHI) WK Yepe3 MopTal TOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX ycayr ((QyHKIui)
CaxanuHCKON 00J1aCTH C MCIIOJIb30BaHUEM SJICKTPOHHOHN MOJNUCH M YHUBEPCATBHON 3JIEKTPOHHON
KapThI.

Wnentudukanus 3assutenei Ha [loprase rocynapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
(pynknumii) CaxanuHCKONH 00JacTH OCYIIECTBIISIETCS TOCPEACTBOM TMOATBEPXKICHHS YYCTHOU
3alycy TOJb30BaTeNsd B (eaepanbHON rocynapcTBeHHONH HH(popMannoHHON cucteme «Emunas
cucteMa HICHTHUPUKAIMM W  ayTCeHTHPUKAIMK B  HHPPACTPYKType, OOECIeUnBaIOIIeH
UH(POPMALMOHHO-TEXHOJIIOTHYECKOE B3aUMOJICHCTBHE MH()POPMAIIMOHHBIX CHUCTEM, HCHOJIb3YyEMbIX
JUIsL TIPEAOCTAaBJICHUSI TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYr B D3JEKTPOHHON (opmer
(ECHA).

2.14.5. [leiicTBUs, CBSI3aHHBIE C  TPOBEPKOM  JEHCTBUTEIBHOCTH  YCUJIEHHOM
KBAJTM(UIUPOBAHHON 3JIEKTPOHHOW TOANMCH 3asABUTENS, MCIOJIB30BAHHOW INpPH OOpaIIeHUU 32
MOJIy4YEHUEM TOCYJApPCTBEHHOM YCIIYI'M, a TaKX€ C YCTAHOBJICHHEM IEpPEYHsl KJIacCOB CpPENCTB
yJIOCTOBEPSIOUINX ILIEHTPOB, KOTOPBIE TOMYCKAIOTCS JIsi HMCIIOJNB30BAaHHUS B IIETSAX OOECIeYeHHUs
YKa3aHHON NPOBEPKU U OMNPENENSIOTCS Ha OCHOBAaHUU YyTBepXkaaeMoil (enepaibHbIM OpPraHOM
UCTIOJIHUTENILHOW BJIACTH MO coryiacoBaHuio ¢ denepanbHoil cinyx0o0ii 6e3omacHocTu Poccuiickoit
®denepanuu  MoJenM  yrpo3 0Oe3omacHocTd uWH(opManud B WH(POPMAIMOHHOM CHCTEME,
UCTIOJIb3yEeMOH B LIEJISIX MpHeMa OOpaleH i 3a PEOCTaBICHUEM TaKOH YCIIYTH, OCYIECTBIISIOTCS
B COOTBETCTBHHM C noctaHoBieHueM [IpaBurensctBa Poccuiickoit @enepannu ot 25.08.2012 Neo 852
«O06 yrBepxkneHun IIpaBua WCHONB30BAHUS YCHJICHHON KBIM(UIIMPOBAHHON 3IIEKTPOHHON
MOJAMUCH TpU OOpallleHuu 3a TOJYyYEHHEM TOCYAApCTBEHHBIX M MYHUIMNAIBHBIX YCIYT U O
BHECEHMU M3MeHeHus B I[IpaBuia pa3paboTKu M YTBEpkKACHUS aIMHUHHCTPATUBHBIX PETIAMEHTOB
MPEIOCTaBIICHNUST TOCYNapCTBEHHBIX  yciuyr» («CoOpaHme 3aKOHOJATENbhCTBA  PocchiicKoi
Oenepauuny, 2012, Ne 36, ct. 4903).

2.14.6. TpeboBaHHs K AJNEKTPOHHBIM JOKYMEHTAM UM JJICKTPOHHBIM KOIHSM JTOKYMEHTOB,
npefocTaBisieMbIM depe3 «JIuunblii kaOuHeT» depe3 EnuHbBIA mopTam ToCyJapCTBEHHBIX U
MYHHULIMMATBHBIX YCIyT (QYHKIUN) WK Yyepe3 HopTall FOCYAapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT
(pynxruit) CaxamuHCKON 00J1aCTH:

1) pasmep omHoro (aiiyia, comep)Kamero >JeKTPOHHBIA TOKYMEHT WM SJEKTPOHHYIO KOIHIO
JIOKYMEHTa, He OJKeH npeBbimaTth 10 M6. MakcumanbHbii 00beM Beex ¢aitnos - 50 M6;

2) nmomyckaercs mpeAocTaBiaTh (aibl creayromux dopmaros: txt, rtf, doc, docx, pdf, xls, xlIsx,
jpg, tiff, gif, rar, zip. IlpegoctaBnenue ¢aitios, umeromux GopMaTsl OTIUYHBIX OT YKa3aHHBIX, HE
JIOITyCKaeTCs;

3) nokymentsl B hopmate Adobe PDF nomxHbI OBITH OTCKaHUPOBAHBI B UEPHO-0EIIOM JINOO cepoM
1[BETE, 00ECIIEUNBAIOIIEM COXPAaHEHHE BCEX ayTEHTHUHBIX MPU3HAKOB MMOAJIMHHOCTH (KaYeCTBO - HE
menee 200 Toyek Ha JIOHM, a UMEHHO: TpapUuecKoi MOAMUCH JIHMIA, [IeYaTH, YIJIOBOrO MITaMIla
OyraHka (ecyii MPUEMJIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) Kaxablii OTIENbHBIM JOKYMEHT JOJDKEH OBIThb OTCKaHHMPOBAH M 3arpy’X€H B CHCTEMY MOJauu
JOKYMEHTOB B BHUJE oTneiapbHoro ¢aina. KommuecTtBo ¢aljoB MOMKHO COOTBETCTBOBATH



KOJINYECTBY JOKYMEHTOB, IpejacTaBisieMblx depe3 [lopran, a HaumeHoBaHHeE (ailloB JOIKHO
NO3BOJIATh UAEHTU(DUIMPOBAT TOKYMEHT M KOJIMYECTBO CTPAHUI B IOKYMEHTE;
5) (daiinbl, He JOIKHBI COAEPKATH BUPYCOB M BPEAOHOCHBIX ITPOTPAMM.

Pasznen 3. COCTAB, [IOCJIEAOBATEJIBHOCTDH 1 CPOKH BBIITIOJIHEHUA
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEFOBAHUNS K ITIOPAIKY
X BBIITOJIHEHNM A, B TOM YUCJIE OCOBEHHOCTHU BBIITOJIHEHN A
AIIMUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTU BBITOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLEAYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. UcuepnbiBatoiuii nepedeHb aAMUHUCTPATUBHBIX MPOLEYP -
JIOTUYECKH 000COOIEHHBIX TTOCIEI0BATEIILHOCTEH
aJIMUHHUCTPATUBHBIX IEUCTBUIN IIPU MPEIOCTABICHUN
rocyAapCTBEHHOM YCIyry, UMEIOIINX
KOHEYHBIN pe3y/ibTaT, OTIUYAIOIIUXCS IPYT OT Apyra NepeyHeM
BXOSIINX JTOKYMEHTOB, a/IMUHUCTPATUBHBIMU JIEUCTBUSIMU
U BBIJICSIEMBIX B paMKax MPe0CTaBICHUs rOCYIapCTBEHHOM YCIyTrH

[IpenocraBienne  rocyaapCcTBEHHOM  yciayrd  BKJIIOYaeT B ceds  cienyromue
aIMUHUCTPATUBHBIE POLEIYPHI:
- IPUEM U PETUCTPALIUS 3asIBICHUS U IPUJIAaraeMbIX K HEMY IOKYMEHTOB;
- TpOBEpKa 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX I IPEIOCTABJICHUS TOCYIAapCTBEHHON
yCIIyTH, Ha COOTBETCTBHE TPEOOBAHUSAM aIMUHUCTPATUBHOIO PETIIAMEHTA;
- TOJArOTOBKA pa3pelleHus ONEKyHY (IIONEUUTENI0) Ha COBEPLIEHHE CHEIOK C HMYILECTBOM
MOJIOTIEYHOTO (COBEPILIEHHOJETHET0) MO0 0TKa3a B MPEAOCTaBICHUH FOCYIapCTBEHHON YCIyTH;
- BbIIaua pe3yibTaTa IIPe10CTaBICHUs TOCY1apCTBEHHON yCIyTH.

3.2. ConeprkaHue Kax10i aIMUHUCTPATUBHOM NPOLIEYPHI,
HpeaycMaTpUBAIOIIee CIEAYIONIHE 00s3aTeIbHbIC JIEMEHTHI

1) IIpueM u peructpanus 3asBJICHUSA U IPUIATa€MbIX K HEMY JOKYMEHTOB

3.2.1.1. OcHoBaHMEM [Jid Hayaja agMUHUCTPATUBHON MPOUEAYPHI SBISETCS MOCTYIJICHUE B
aJIMAHUCTPAIIMIO 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1, myHkTe 2.6.2 1u0O0 MyHKTE
2.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTA:

- IOCPEACTBOM JINYHOTO OOPAIICHUS K JOJDKHOCTHOMY JIUILY QAMUHUCTPAIIMH, OTBETCTBEHHOMY 3a

NPUEM JIOKYMEHTOB;

- IOYTOBBIM OTIPABJICHUEM,;

- IOCPEJICTBOM 3JIEKTPOHHOM MOYTHI;

- yepe3 MHOTO(YHKIIMOHAJIBHBIN LIEHTD;

- nocpecTBoM EnmHoro u PernonanbHOro noprajioB rocy1apcTBEHHBIX U MYHUIIUIATIBHBIX YCIIYT.
3.2.1.2. AaMuHUCTpaTUBHas IpoLeaypa IpPeanoaraeT CiaeayloUMe aJIMUHHUCTPaTUBHbIE

NICUCTBUA:

- YCTaHOBJIEHHE JIMYHOCTH 3asBUTENIS, B TOM YHCIIE INPOBEPKA TOKYMEHTA, YIOCTOBEPSIOLIETO

JUYHOCTH (CTaTyC) 3asBUTENS WM €ro MpeiCTaBUTENs, IPOBEPKA MOJTHOMOYMN MpeacTaBUTENs (B

ciydae oOpaleHus 3asBUTENS U €0 3aKOHHOT'O MPEICTaBUTENS JIUYHO);

- IPOBEPKA MIPABUIIBHOCTH 3aMIOJIHEHHS U KOMILIEKTHOCTb NPEJICTABICHHBIX JOKYMEHTOB;

- HaIlpaBJICHUE 3asBJICHUS C PE30JIIOLUEN I1aBbl aIMUHUCTPALMM CIEHUAINCTY OpraHa ONEKH U

HOTIEYUTENNbCTBA



3asBIIEHHE €  IPWIOKEHUEM  KOMILJIEKTa  JOKYMEHTOB  PErHMCTPUPYETCS  JIMIIOM,
OTBETCTBEHHBIM 3a BBINOJIHEHHUE aJMHHHCTPATHUBHOU Mpoueaypbl. CpoK perucrpainuu 3asBiIeHUs
YCTAHOBJIEH B MyHKTE 2.11 HACTOAILIEr0 aAIMUHUCTPATUBHOIO PETJIAMEHTA.
3.2.1.3. OTBETCTBEHHbIM 32 BBIIIOJHEHHE AAMUHHUCTPATUBHOW TMPOLEAYPHl SBISETCS

CHEHUAJINCT aIMUHUCTPALIMH, OTBETCTBEHHBIH 3a IPUEM U PETHCTPALUIO JOKYMEHTOB.

3.2.1.4. Kpurepuem MNpUHATUA PpEUICHUS O TMPUEME M PETUCTPALMU 3ASBICHUS O
IIPEIOCTABIEHUN TOCYJAapCTBEHHOM YCIYrd M NPUIIOKEHHBIX K HEMY JOKYMEHTOB SIBISIETCS MX
MOJTBEPXK/ICHUE JIMYHOCTU 3asiBUTENS (IIPEICTAaBUTEINS 3asBUTEINSI) U MOJHOMOYUHN IpeICTaBUTENs
(mpu oOpaleH!y MPeCTaBUTENS 3aBUTENS).

3.2.1.5. Pe3ynbTaToM BBINOJHEHUS] aAMUHUCTPATUBHON MPOUEIYPHI SBISETCS PErHCTpaIus
3asIBJICHHUS, a TAKXKE:
1) mpu TMIHOM OOpaIeHUHU B aIMUHUCTPAITUIO:
- BblJa4a  JIOJDKHOCTHBIM JIMIIOM aJMHMHUCTPALlUM, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB,
PACIUCKU B ICHD MOJIyY€HUS TaKUX TIOKYMEHTOB;
2) B ciIy4ae I0/1auy 3asBJIEHUS IIOCPEACTBOM IIOYTOBOI'O OTIIPABJICHMUSL:
- HalpaBJIeHHE YBEJIOMJICHUS MO YKa3aHHOMY B 3asIBJICHUU ITOYTOBOMY aJpecy B TeUeHHE paboyero
JIHS1, CIEAYIOLIETO 3a JHEM IIOJIy4E€HHUS aJMUHUCTpALUEN;
3) B ciaydae moaauu 3asBieHUs TudHO yepe3 MOLI;
- BpY4E€HHE pacnucku coTpyaHukoM MOILI B neHp nosry4eHus 3asBJICHNS U JOKYMEHTOB;
4) B cily4ae 1moJia4yu 3asBJICHHS B DJIEKTPOHHOU (hopme:
- HaIpaBJICHHE 3asBUTENIO COOOIICHUS O TMOJYYEHUHM 3asBJICHUS U JOKYMEHTOB C YKa3aHUEM
BXOJIALIET0 PErMCTPAllMOHHOTO HOMEpa 3asBJICHHMS, JaThl OJyYeHUsl aMUHHUCTpAIel 3asBICHUS
U JIOKyMEHTOB, a TaKKe TIepeueHb HauMEHOBaHWH (hailioB, MpeACTaBICHHBIX B (opme
3JIEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM UX o0bema.

3.2.1.6. CnocoboM (ukcanuu pe3yibTaTa BBIIOJHEHUS AAMUHUCTPATHBHON MpPOLETYPHI
SBJISIETCS. PETUCTpAIUs 3a8BJICHUS B JOKYMEHTO000POTE aAMUHUCTPAIIIH.

I) [TpoBepka 3asiBiICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS TOCYIapCTBEHHOM
yCiiyru, Ha COOTBCTCTBUC Tp660BaHI/I$IM AAMUHUCTPATUBHOI'O PCIrIIaMCHTA

3.2.2.1. OcHoBanueM g Hayala AaJIMUHUACTPATUBHONH  MPOLEAYPHl  SBISETCS
3apETUCTPUPOBAHHOE 3aBJICHUE C IPUIATa€MbIMUA JOKYMEHTaMHU.
3.2.2.2. IIpu NOCTYIUIEHUH 3asIBJIIEHUS JOJDKHOCTHOE JIMLIO:
- IpoBepseT TMOJHOTY M COOTBETCTBUE YCTAHOBJIEHHBIM TpPEOOBaHMUSM IPECTABICHHBIX
JIOKYMEHTOB (COTJIACHO MYHKTY 2.6 HACTOSIIIETr0 aIMUHICTPATUBHOTO PETJIaMEHTA);
- B LEIAX NPOBEPKH JOCTOBEPHOCTH MPEACTABICHHBIX IOKYMEHTOB, a TaKXKe B Cllydae HeE
IPEIOCTABICHUS 3asBUTEIEM CaMOCTOSTENBHO JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.6
HACTOSILEro aAMUHUCTPATUBHOIO periaMeHTa, (OpMHUPYET M HAIpaBisieT MEXBEJIOMCTBEHHBIE
3ampockl B TeueHUE 3 AHEN ¢ 1aThl pErUCTPAlMy 3as8BJICHUS U PUIIAraéMbIX K HEMY JOKYMEHTOB B
aIMUHHCTPALIUH.
Cpok BBITIOJIHEHHS] aJIMUHUCTPATUBHOM mpouenypsl B TeueHue 10 paGouux aHed co AHA
MOCTYIUIEHUS 3aPETUCTPUPOBAHHOTO 3asIBIICHMUS.
3.2.2.3. OTBETCTBEHHBIM 3a BBIIOJHEHUE AJMUHUCTPATUBHON MpOLENYpPHl SBISAETCS
CIELUAJIACT OPTaHa ONEKH U MOINECYNTENbCTBA aIMUHUCTPALIUH.
3.2.2.4. Kputepuem NpUHATHS PELICHHS SIBISETCS HaJIMYUE JIMOO OTCYTCTBHE CBEICHHN U
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABIECHUS YCIYTH.
3.2.2.5. Pe3ynbraToOM HCIONHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI SBISETCS MPUOOIIECHHE
K 3asBJICHHIO OTBETOB Ha MEXXBEIOMCTBEHHBIEC 3aIPOCHI, IOATOTOBICHHBIA IAKET JOKYMEHTOB,
HEOOXOIMMBIN JJIS1 OCYIIIECTBIICHHUS CIIEAYIOIeH aIMUHUCTPATUBHOM MPOLIEAYPHI.
3.2.2.6. CriocoboMm ¢Qukcanuu pe3yiabTaTa BBITOJHEHHUS aIMUHUCTPATHUBHON IPOLIECTYpPHI
SABISETCS  CPOPMHUPOBAHHBIA  IMAKET JOKYMEHTOB, HEOOXOAMMBIM JJs1  IPEJOCTaBIICHUS
roCyIapCTBEHHOW YCIIYTH.



I11) [ToaroToBka paspenieHus oneKyHy (IMOMEYUTENI0) Ha COBEPIICHUE CACIOK C UMYIIECTBOM
MOJIONIEYHOTO (COBEPILIEHHOJIETHETO) TUO0 0TKa3a B MPEJOCTABICHUH FOCYAapCTBEHHOM YCIyTH

3.2.3.1. OcHoBaHMeM JuIsl Hayajla aJAMMHHUCTPaTHUBHOW IPOLEAYpPHI SBISETCS NPU3HAHUE
chOpMUPOBAHHBIM  TAKeTa JOKYMEHTOB, HEOOXOIMMBIX [UIsl  OCYIIECTBICHHUS  JaHHOU
aJIMUHUCTPATUBHOMN MIPOLIETYPHI.

3.2.3.2. Ilpy HaIUuYuM OCHOBAHUW, NPEAYCMOTPEHHBIX IMYHKTOM 2.8 HACTOAIIETO
aJIMUHUCTPATUBHOI'O PErJIAMEHTa, CIIEHUAUCT OpraHa OMEKU U MOMEYUTENbCTBA aMUHUCTPAIUH,
OTBETCTBEHHBII 3a TMpEeNOCTaBI€HHWE YCIYyTH, TOTOBUT MPOEKT pelieHus o0 oTkaze B
IIPEIOCTABIEHUH TOCYJapCTBEHHON YCIyTU ¢ yKa3aHUEM IIPUUMH O0TKa3a, a TAK)XKE MEePEAAET MPOEKT
perieHus 06 0TKasze Ha MOAIMUCH TJIaBe aIMUHUCTPALIUH.

B cinyuae oTcyTCTBHSI OCHOBaHMM JUIsl OTKAa3a, CIIEHUAINCT OpraHa ONEKU U IONEYUTENIbCTBA
aJIMMUHHCTpAIMH MOJArOTaBINBAET pa3pellieHue Ha COBEPIICHHE ONEKYHOM (ITOTIEUUTENEM) CACTIOK C
UMYIIECTBOM TOJIOTIEYHOTO (COBEPILIEHHOJETHEr0) (Ipuiokenue Ne 6), KoTopoe HampaBisgeTcs Ha
MOJIMUCH TJIaBe aIMUHUCTPALIIH.

AJIMMHHCTpaTUBHAs MpoOIeypa OCYIIECTBISIETCS B T€UeHUE 3 paboumx JHEH ¢ MOMEHTa
npusHaHus ~ cHOPMUPOBAHHBIM  MAKeTa  JOKYMEHTOB  JUIsl  OCYIIECTBIICGHUS  JITaHHOM
aJMUHUCTPATUBHON MIPOLIETYPHI.

3.2.3.3. OTBETCTBEHHbIM 3a BBINIOJHECHUE AJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
CIELHATUCT OpraHa OMEKH U MOMEeUYNTEIbCTBA A IMUHUCTPALIUH.

3.2.3.4. Kputepuem NPUHATUS PELICHUS SBISETCS HAJIWMYUE WM OTCYTCTBHE OCHOBAaHWM,
YKa3aHHBIX B IYHKTE 2.8 HACTOAIIEIO aJMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.3.5. Pe3ynpTaToM UCIIOJIHEHUS aIMUHUCTPATUBHON POLIEAYPHI SABIISIECTCS:

- MOATOTOBKA DPA3pELICHUS] Ha COBEPIICHHE ONEKYHOM (IIONEUYUTENIEM) CAEIOK C HMMYIECTBOM
MO/IOTIEYHOTO (COBEPIICHHOJIETHETO);
- peuieHne 00 OTKa3e B MPEAOCTABICHUH TOCYJapCTBEHHOM YCIIyTH.

3.2.3.6. CrnocoOom ¢uKkcanuu aaMUHUCTPATUBHON TPOIEAYPHl SBISETCS PErHUCTPALIHS
paspelieHnss Ha COBEpLICHHE OINEKYHOM (TIONEYMUTENEM) CAEIOK C MMYLIECTBOM IIOJONEYHOTO
(COBEpITIIEHHOJIETHETO).

IV) Beinaua pesynbpTaTa npe1ocTaBiIeHUs TOCYAapCTBEHHON YCIyTH

3.2.4.1. OcHoBaHMEM JjIsl Hayaja aJMHUHUCTPATUBHOM MPOUEAYPHI ABJISETCS PEIICHUE O
IpeoCTaBIeHUH JTH00 00 0TKa3e B MPEIOCTAaBICHUH rOCYJapCTBEHHOMN YCIIyTH.

3.2.4.2. Pemenue 0 TpeNOCTaBICHWU TOCYJAPCTBEHHOW yCIyrm Wi 00 OTKaze B
IPEJOCTaBICHNH TOCYAAPCTBEHHOM YCIYrM HAalpaBlsieTCsl OJHUM U3 CIIOCOOOB, yKa3aHHBIM B
3asBIICHUU:
- B TeyeHue 15 pabouynx pAHEH CO JHS TOCTYIUIEHHS 3asBICHHUS O MPEIOCTABICHUU
rOCyIapCTBEHHOW YCIYTH.

3.2.4.3. OTBETCTBEHHbIM 3a BBIIIOJHEHUE AJMUHUCTPATUBHOW HPOLEIYphl SBISAETCS
CHEIHMAJIMCT OPraHa OMEKH U MONeUnTEeNbCTBA aIMUHUCTPAIIUH.

3.2.4.4. KputepreM NpUHATHS PELICHUS O BblAAue 3assBUTEIIO PE3YJIbTaTa IPEJ0CTaBICHUS
rOCy/IapCTBEHHOW YCIYTH SBIISIETCS HaJM4YMe 3apETUCTPUPOBAHHOIO pa3pelleHrs Ha COBEpIICHHE
ONEKYHOM (TIOTIEUUTENEM) CACJIIOK C HMMYIIECTBOM TOJONEYHOTO (COBEPUICHHOJIETHETO) WIH
pelieHus 06 0TKaze B MPEIOCTABIEHUU TOCYJapCTBEHHOMN YCITYTH.

3.2.4.5. Pe3ynpTaroM HCHOJHEHUS AAMMHHUCTPAaTHUBHOW IPOLEAYpHl SBISETCS Bbllaya
3agBUTENIO0 pa3pellieHUs] Ha COBEPIIEHUE OIMEKyHOM (MOMEYUTEeNeM) CAENOK C HMYIIECTBOM
MIOJIOTIEYHOTO (COBEPILIEHHOJETHEr0) 1100 OOOCHOBaHHBIM OTKa3 B BbIJadye pa3pelieHus Ha
COBEpUICHHE OTIEKYHOM (moneuuTesnem) CHENOK  C UMYIIECTBOM  MOJIONEYHOTO
(COBEpILIEHHOIIETHETO).



3.2.4.6. CnocoboM (QuKcauu pe3ylibTaTa BBIIOJHEHUS aJMHHUCTPATHBHON MpPOLETYpHI
SIBJISIETCSI BHECCHUE CBEACHUI 10 pa3peIIeHHIO Ha COBEPIICHUE OMEKYHOM (TIOTIEYUTENIEM) CIEIIOK C
HUMYIIECTBOM IOJIOTIEYHOTO (COBEPIICHHOJIETHETO) B JKYpHAJI yueTa Ipa)<1aH WIN yBEJOMJICHUE O
HaNpaBJICHUH pe3yJabTaTa TOCYNApCTBEHHOW YCIyrW B (OpME OJIIEKTPOHHOTO JOKYMEHTa C
UCIIOJIb30BaHUEM WH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHBIX CETe OOIIero Mojb30BaHUSA, B TOM
yucne EnuHoro mnm PermoHambHOrO MOpPTAagoB O HANpaBiICHUH pe3yiIbTaTa MpPEIOCTABICHHS
rOCyJapCTBEHHOH ycnyrd (Ipu  YCIOBHM TPEAOCTAaBICHHS TOCYJAapCTBEHHOH yCIyrd B
3JICKTPOHHOM BH/JIE).

3.3 . ®opMupOBaHHUE U HAIIPABICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB O MPETOCTABICHUU
JOKYMEHTOB U MH(pOpMAaLUK, HEOOXOUMBIX JJIs PEIOCTAaBICHUS TOCYJapCTBEHHOM YCIIyTH, B
pamMKax MeKBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aMOICHCTBUS

3.3.1. OcHOBaHMEM [IJIsl HAYaJla A IMUHUCTPATUBHON MPOLIETYPHI SBISETCS HEOOXOIUMOCTh
MPOBEPKU JOCTOBEPHOCTH MPEICTABICHHBIX JOKYMEHTOB, a TaK)K€ B Cllydae HEMNpPE/ICTaBIICHUS
3asBUTENIEM JIOKYMEHTOB, KOTOpPBIE OH BIPaBe MPEICTaBUTh MO COOCTBEHHOW MHUIIMATHUBE.

3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBICHUE I'OCYJapCTBEHHOMN YCIIyTH,
dbopMupyeT U HampaBlSeT CIEIYIOIIMEe MEKBEJOMCTBEHHbBIE 3allpOChl B OpraHbl (OpraHU3aliy),
YYacCTBYIOIIME B MPEIOCTABICHUU TOCYIAPCTBEHHOM YCIIYTH, B OTHOIIEHUH JIOKYMEHTOB, KOTOpPbIE
HAXOJATCSl B PACHOPSIKEHUU TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBIICHUS U
MHBIX OPTraHOB, YUYaCTBYIOIIMX B MPEJOCTABICHUH TOCYJAPCTBEHHON YCIyTH:

- BhIMCKa U3 EAMHOrO rocynapcTBEHHOrO peecTpa MpaB Ha HEJBUKUMOE MMYILECTBO U CIENIOK C
HUM (cozaepiKaiieil OOIIENOCTYIHBIE CBEIEHUS O 3aperMCTPUPOBAHHBIX IMpaBaX Ha OOBEKT
Hensmwkumoct) (Pocpeectp);

- KOMHS JOrOBOpa COILMAIIbHOTO HaiiMa »xuiioro nometenus (Komurer).

Cpok MOJArOTOBKHM M HampaBJeHHs OTBETAa Ha MEKBEIOMCTBEHHBIH 3allpoC O MpeACTaBICHUU
JOKYMEHTOB M HH(pOPMAIMH IS MPEJOCTaBICHUS TOCYJApCTBEHHON YCIYTH C HCIIOJIb30BAHHEM
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aMMOACHCTBHS HE MOKET TMpeBbImaTh S5 (TSTh)
pabounx IHEH CO JHS TMOCTYIJICHUS MEXBEIOMCTBEHHOTO 3allpoca B OpPraH WU OpPTaHHU3aIuIo,
MPEIOCTABIISAIONINE JOKYMEHT U HH(OPMALIUIO.

HemnpencraBnenue (HeCBOEBPEMEHHOE MPEACTABICHUE) OPraHOM WIIM OpraHu3alueil 1o
MEXBEIOMCTBEHHOMY 3aIllpoCy JTOKYMEHTOB U MH(OpPMAlUU HE MOXKET SBISATHCS OCHOBAHUEM IS
OTKa3a B MPEIOCTaBICHUU 3asIBUTEIIO TOCYIapCTBEHHOM YCIIYTH.

MakcuManbHBIM CPOK BBITIOJHEHUS JEHCTBUMA — 3 paboumMx AHS C MOMEHTa PETHUCTpaIluu
3asiBJICHUA.

3.3.3. OTBETCTBEHHBIM 3a BBINIOJHEHHUE AJIMUHUCTPATUBHOMW MPOLEAYPHl SBISETCS
CIIELHATUCT OpraHa OMEKHU U MOMEeUYNTEIbCTBA A IMUHUCTPALIUH.

3.3.4 Pe3ynbTaTtoM aIMHHUCTPATUBHON MPOLENYPHI SABISIETCA TMOJTYyYEHHE TOKYMEHTOB U
uH(pOpMaIiK, HEOOXOAUMBIX JUISI IPEIOCTABICHUS TOCYIapPCTBEHHON yCIyTH.

3.4. Ilopsiiok ocyleCTBICHHS aJMUHUACTPATUBHBIX MPOLIEYp B 3JIEKTPOHHOH hopme, B TOM
YHUCJIE C UCTIOh30BAHNEM PETHOHAIBHON TOCYAapCTBEHHOW HH(POPMAIIMOHHON
cuctemsl - [loprana rocyjapcTBEHHBIX U MYHUIIUTIATBHBIX YCIYT () YHKITU)
CaxanuHCcKOM 00J1acTH, B COOTBETCTBUH C HOPMAaTUBHBIMH akTaMu Poccuiickoii
®deneparuy, HOpMaTUBHBIMU akTaMu CaxalnHCKOW 001acTH

3.4.1. 3agBUTENIO MPENOCTABISETCA JOCTYN K CBEACHUSAM O TOCYIApCTBEHHOH yciyre H
BO3MOXXHOCTh TOJaThb HEOOXOIWMBIE ISl MPEAOCTABICHUS YCIYTU JOKYMEHTHI B 3JIEKTPOHHOM
Bune Ha Egunom u PermoHanbHOM mopTajiax TOCYAAPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT
(pynkumit) (http://www.gosuslugi.ru, https://uslugi.admsakhalin.ru) mnpu ycrnoBum HamHuus
TEXHHUYECKOH BO3MOXKHOCTH, YHUBEPCAIBHON JJICKTPOHHOM KapThl, JJIEKTPOHHON mHU(pPOBOIA
MOJIUCH, a TAK)Ke IIPU YCIOBUU MPEIOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH B AIEKTPOHHOU hopme.



3.4.2. Ilpu nmomaue NOKYMEHTOB B AJIEKTPOHHOM BHJA€ udepe3 Enunblii u PermoHanbHbIN
MOpTaJl TOCYAAPCTBEHHBIX W MYHULMUMNAIBHBIX YCIyr (QyHKUMH) 3asBUTENIO0 dYepe3 «JIMuHBIH
KaOMHET» MPe0CTaBIIseTCS MH(POPMAIUS O X0/1e pACCMOTPEHUS 3asiBICHUSL.

3.4.3. Ilpu oOpamieHnu 3asBUTENS IS TIOJIYYCHHS YCIYTH B DJIGKTPOHHOH (opme depes
Pernonanshblii wim EquHbli OpTaibl JOTKHOCTHOE JIMLIO:

- BBIBOJMT Ha MEYaTh W PETUCTPUPYET 3asBIICHHUE U NPUIOKEHHBbIE K HEMY TOKYMEHTHI (IIpU
HaJIMYMM) B JI€Hb UX MOCTYIUIEHMS]; a B CIy4yae MOCTYIUIEHHUs 3amnpoca rnocie 16 4acoB, B BBIXOJHOU
WJIM HepaOOuMii Mpa3HUYHBIN JICHB - CISAYIOIINHA 32 HUM pabovHil 1eHb;

- HampaBJIsieT M0 YKa3aHHOMY B 3asBICHHUIO a/Ipecy JEKTPOHHON MOYTHI MJIM B JMYHBIA KaOMHET
3agBuTens (mpexacraButeis) Ha PermonansHoMm minn ExuHoM mopranax cooOiieHue o MoJy4eHHH
3asBICHUS M JIOKYMEHTOB B TeUeHHE paboydero JHS, CIEAYIOIIEro 3a JHEM MOJyYeHUs TOKYMEHTOB
C YKa3aHUEM BXOJAIIET0 PETHCTPALlMOHHOTO HOMEpPA 3asBJICHMS, JAThl MOJYYEHUS 3asBICHUS U
JOKYMEHTOB (IIpH HAJIMYUH), a TAKXKE IepeueHh HAMMEHOBAaHUH (aiiioB, IPEACTaBICHHBIX B hopMe
3JIEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM UX 00beMa;

- TPOBOJIUT MPOBEPKY IACHCTBUTEIBHOCTH KBAIM(UIIMPOBAHHON MOAMUCH, C HCIOJIb30BaHHEM
KOTOPOM MOAMKUCAH 3JEKTPOHHBIA JOKYMEHT (TIaKeT 3JIEKTPOHHBIX JOKYMEHTOB) O MPEAOCTaBICHUN
YCIyTH, MpeayCMaTpUBAIONIYI0 TPOBEPKY COOJIOACHUS YCIOBUM, yKa3aHHBIX B cTatbe 11
®depnepanpHoro 3akoHa "OO s37eKTpoHHOM momanucu" (manee - MpoBepka KBATU(GUIIUPOBAHHOMN
TIOJIITHCH ).

B cnyuae, ecnu B pe3ynbrare MpoBEpKH KBATU(DUIMPOBAHHON MOIMHCH OYIET BBISBICHO
HECOOII0ICHNE YCTAHOBJICHHBIX YCJIOBHUH NMPU3HAHUS €€ JeHCTBUTEIBHOCTH, JOKHOCTHOE JIUIO:

- B TeueHue 3 JHEW CO JIHS 3aBEPIICHHS MPOBEICHUS TAKOW MPOBEPKU MPUHUMAET pelIeHue 00
OTKa3e B IIPUEME K pAaCCMOTPEHUIO 00paIlleHus 3a MOoJyueHHUEM YCIYyTH;

- HampaBJIseT 3asBUTENIO yBEIOMIIEHHE 00 3TOM B AJIEKTPOHHOU (hopMe C yKa3aHHEM ITYHKTOB
cratbu 11 @enepanbHoro 3akoHa «O0 3MEKTPOHHOHN MOIMUCHY, KOTOPbIE TOCTYKUIM OCHOBAaHUEM
JUISl IPUHATHUS YKA3aHHOTO PELICHUS.

Takoe yBemomieHHE TOANMUCHIBACTCS KBATU(PHUIMPOBAHHOW TMOAMUCHIO0 HCHOIHUTEIS
YCIIYTH M HAMPaBIIAETCS 1O aJipecy 3JIEKTPOHHOM MOUTHI 3aBUTENS JTUOO B €ro JUYHbINA KaOMHET B
(benepanbHON TOCyAapcTBEHHOM HH(OpMaIoHHON cucteMe «EQMHBIN mopTall ToCyJapCTBEHHbBIX U
MYHULIMNATBHBIX ycuyr (dyHkouit)». [locie mnomyueHuss yBeJOMIIEHUS 3asBUTEIb BIIPaBe
00paTUTHCSI OBTOPHO C OOpAaIlleHUEM O MPEIOCTABICHUN YCIIYTH, YCTPAHUB HApyLICHUS, KOTOpPhIE
MOCITY>KUJIM OCHOBaHHMEM JUIsl OTKa3a B IPHEME K pACCMOTPEHHIO TIEPBUYHOTO OOpaIICHHUS.

3.4.4. Tlocne npoBeJieHNs TPOBEPKH JCHCTBUTEIILHOCTH IEKTPOHHOM KBATM(UIIMPOBAHHOM
NOANKMCH, B OTCYTCTBHE OCHOBaHMM JUIsi OTKa3a B IIPUEME K PACCMOTPEHUIO 3asBIICHUS
OCYILIECTBIIAIOTCA IPOLEAYPBI, IPELYCMOTPEHHBIE pa3esioM 3 aAMUHUCTPATUBHOIO pErjlaMeHTa.

3.4.5. Pemiennie 0 TMpemOCTaBICHUU TOCYJApPCTBEHHOM YyCIyrW Wi 00 OTKa3e B
IPEJOCTaBICHNHN TOCYIapCTBEHHOW YCIyrH HarpaBiisieTcss B (OpMeE 3JIEKTPOHHOTO JTOKyMEHTa ¢
HCIIOJIb30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTeld OOLIero Mojib30BaHUs, B TOM
yucne EnuHoro wim PernoHanbHOro mHOpTajioB, HE IMO3AHEE OAHOTO pabodero AHA €O JHSA
HCTEYEHUSI CPOKA, YCTAHOBIIEHHOI'O JUIsI NMPHUHATUS PELICHUS MO 3asBJICHUIO O IMPEJOCTABICHUU
TrOCYJapCTBEHHOMN YCIIyTH.

3.5. OcobeHHoCTH MPeAOCTaBICHNS TOCYIapCTBEHHOM YCIyTH
B MHOTO()YHKIIMOHAIBHBIX LIEHTPAX

3.5.1. Uudopmanust o mopsiake MpeaoCTaBICHHs TOCYIapCTBEHHON YCIYTH pa3MeENIaeTcs B
nomemenny M®I u Ha calite MOII,
CocraB aIMAUHHUCTPATUBHBIX IPOLIEYP:
- MpuUéM OT 3asiBUTENS (MPEICTABUTENS 3asIBUTEIS) 3asIBICHUS U MIPUIJIATa€MbIX K HEMY JIOKYMEHTOB
(pu HATTUYHH),
- popMUpPOBaHUE U HAMPABICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUHN JOKYMEHTOB U
uH(popMalui, HEOOXOJUMBIX IJI IMPEIOCTABICHUS MYHHUIMNAIBHON YCIYyrd B YCTaHOBJICHHOM



nopsiike (Ipy HAIMYUKU TEXHUYECKON BO3MOKHOCTH M®DLY);

- mepelraya Makera JOKYMEHTOB B aJMHMHHMCTPAIMI0 MYHULHUIAIHHOIO OOpa3oBaHHs TOPOJCKON
OKpyT «OXUHCKUW JIs1 IPEAOCTABIICHUS TOCYIApCTBEHHON YCIIYTH;

- IPUHATUE PELIEHUS JOHKHOCTHBIM JIUIIOM O MPEIOCTaBICHUN JTUO0 00 OTKa3e B MPEIOCTaBICHUN
rOCyJapCTBEHHOM YCIIyTH;

- nonydeHue M®@II pesynbraTa mpeaocTaBiI€HUs] TOCYAApPCTBEHHOW YCIYyrH M3 aIMUHHUCTpalUU
MYHUIIUIAIBHOTO 00pa30BaHMsI TOPOACKON OKpYyT «OXUHCKUN;

- Iepefayva pe3ysabTaTa IpeIoCTaBICHUs TOCYJapCTBEHHON YCIyTH 3asiBUTEIO.

3.5.2. IlpueM u perucrpanus 3asBIEHUS O MPEAOCTaBICHUHM TOCYAAPCTBEHHOM YCIYI'M B
M®I] Bximrouaet B ceOs:

- YCTAHOBJICHUE JIMYHOCTH 3asIBUTENsSl, B TOM YHUCJIE MPOBEPKA TOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTH (CTATYyC) 3asBUTEIIS,

- IpOBEpKa MPaBUIBLHOCTH 3aMOJTHEHUS U KOMIUIEKTHOCTh MPEACTABICHHBIX JOKYMEHTOB (MpU MX
HAJTNYHH);

- peructpanus 3asBICHUS B aBTOMATH3UPOBaHHOW HMH(popManmoHHON cucreme MO®IL] (manee —
ANC MOL);

- Bpy4YCHHUE PACIHCKHU O MOJTYYCHHUH 3asBIICHUS W MPHUIOKEHHBIX JOKYMEHTOB (TMPU WX HATUYHH) B
JICHb MTOJIYYEHUS 3asIBICHUS U JJOKYMEHTOB.

[Ipy HanMuUUM TEXHUYECKON BO3MOXKHOCTH MPHEM 3asBIICHUNU OCYIIECTBISETCA, B TOM YHUCIE, IO
IPUHLIMITY SKCTEPPUTOPUATBHOCTH 10 TeppuTopuu CaxamuHCKOM 005acTH, €CliM HHOEe He
IIPEyCMOTPEHO AEUCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

3.5.3. ®opMupoBaHUE W HAIPABICHUE MEKBEIOMCTBEHHBIX 3alPOCOB O MPEAOCTaBICHUHN
JOKYMEHTOB ¥ WH(GOpMAIUU, HEOOXOAMMBIX HJIsl TPEIOCTABICHUS TOCYNapCTBEHHOW YCIyTrd B
YCTaHOBJICHHOM MOPSIKE (npu Hanuuuu mexuuyeckou gozmoxcnocmu MPL]).

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 HANpPaBJIICHHE MEXKBEJIOMCTBEHHBIX 3aIllPOCOB,
apnsercs cneuranuct M®L[, B A0mKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJIUT OCYILECTBICHHE
JAHHOTO aIMUHUCTPATUBHOTO AeicTBUA (Hanee - cnenuanuct M®LI, oTBeTCTBEHHBIH 3a 3a1poc).

B cnydae ecnu JOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTABICHHSI YCIYTH, HE MIPEICTaBICHbI
3asIBUTENIEM CaMOCTOSITENILHO U B MOJIHOM o0beme, creruanuct M®LI, oTBeTcTBEHHBIH 3a 3ampoc,
dbopMupyeT U HampaBiseT MEXKBEIOMCTBEHHbIE 3alpoCchl B COOTBETCTBYIOIIME OpTaHbl U
OpraHu3aIiu.

MexBeTOMCTBEHHBIN 3aIPOC TOHKEH COAEPKATH CIAEAYIOIINE CBEACHUS:

1) naumenoBanne M®II;

2) HauMEHOBaHME OpraHa (OpraHHM3alMH), B aApec KOTOPOr0 HAIMPABIAETCS MEXKBEIOMCTBEHHBIN
3arnpoc;

3) HaMMEHOBaHHWE TOCYJAapCTBEHHOW YCIYTH, [JIi TIPEIOCTaBICHUS KOTOPOW HEOOXOIMMO
npeJCcTaBiIeHNE JOKyMeHTa U (MJK) nH(pOpMAaINK;

4) yka3aHMe Ha IIOJIO)KEHHMSI HOPMATHBHOTO IIPaBOBOIO aKTa, KOTOPHIMHU YCTaHOBJIEHO
Npe/CTaBICHHEe JOKyMeHTa W (wi) uHOpManuu, HEOOXOMUMBIX IS MPEAOCTABICHUS
rOCYJapCTBEHHOM YCIYTH, U YKa3aHUE Ha PEKBU3HUTHI JAHHOTO HOPMAaTUBHOTO IPAaBOBOIO AKTa;

5) cBenmeHus 0 3asBUTENE (WIEHAX €ro ceMbH): (pamMuiusi, UMs, OTYECTBO, JaTa POXKICHUS, aapec
IIPOKUBAaHUS, IEPUOJ IPEIOCTABICHUS CBEICHU;

6) KOHTaKTHas HHPOPMAIIHS ISl HAPABJICHHS OTBETa HA MEXKBEIOMCTBEHHBIH 3a1poc;

7) nata HampaBJIeHUSI MEXBEIOMCTBEHHOTO 3aMpoca;

8) dammmus, UMs, OTYECTBO M JOJDKHOCTH HWCIOTHHUTENS, MOJTOTOBHBIIEIO M HAIMPABUBIIETO
MEXBEJIOMCTBEHHBIN 3aMpoc, a Takke HOMEp ciaykeOHoro tenedoHa U (Win) aapec dIEKTPOHHON
MOYTHI JAHHOTO UCTIOJHUTENS JIsl CBSI3U.

3.5.4. Tlepenaua makeTa JOKYMEHTOB B aJMUHHUCTPAIUI0 MYHHUIIMIAIBHOTO OOpa3OBaHHS
rOpOJCKOM OKpYT «OXUHCKUI».

Cnenuanuct M®I] coctaBnsger u nepeaaet kypbepy M®I peectp nepegayu 1e1 ¢ OMUCHIO
JOKYMEHTOB He 1mo3Hee 1 pabouero AHs ¢ MOMEHTA PETUCTPALIMH 3asIBICHUS.

Kyprep M®Il ne mo3gHee 1 pabodero 1aHS C MOMEHTAa PETUCTpPAIlMU 3asBJICHHUS O



NPEJOCTaBICHNH TOCYIapCTBEHHON yciayru mnepeaaer cHOpMUPOBAHHBIA MAKeT JOKYMEHTOB
JOJKHOCTHOMY JIMIY, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOAMT OCYILIECTBICHHE NAHHOTO
aAMMHHMCTPATUBHOIO JEHCTBUS, KOTOPbI, B CBOIO OYE€pellb, NPOCTABILET OTMETKY O JaTre U
BPEMEHU IOJIYYEHUS TAKETa TOKYMEHTOB.

B cnyuae npueMa ot 3asBUTEINS MAKETa JOKYMEHTOB, KOTOPBIN MOAJIEKUT IIepelaue B OpraH
MECTHOTO CaMOYMpAaBJI€HUsT HMHOIO0 MYHHULUMNAIbHOro oOpa3oBaHus CaxaiauHCKoW o0jacTu,
cnennanuct MOI] He no3nHee 1 pabodero IHS ¢ MOMEHTA PETUCTPAIMM HAINPaBIISET MPUHATHINA
MIaKEeT JOKYMEHTOB B 3JIEKTPOHHOM BHJE B COOTBETCTBYIOIIHMWA OpraH MECTHOI'O CaMOYIpPaBJICHUS
IIOCPEJICTBOM PErHOHAIIBHOW CHCTEMBI MEKBEJIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aMMOJEHCTBUS
(manee - PCMD5B).

[IpunsATHEe peuIeHus AOJDKHOCTHBIM JIMIIOM O MPEJOCTaBIeHUH 00 00 OTKase B
MIPEAOCTABIEHNN FOCYAaPCTBEHHOM YCIyTH.

AZIMMHHCTpaTUBHAs MpoOIelypa OCYIIECTBISIETCS B T€UeHUE 2 paboumx JHEH ¢ MOMEHTa
npu3HaHus ~ cHOPMUPOBAHHBIM  MAKeTa  JOKYMEHTOB  JUIsl  OCYIIECTBIICGHUS  JITaHHOM
aJIMUHUCTPATUBHON mpouenypsl W He mno3aHee 10 pabouymx JHEW ¢ MOMEHTa MOCTYIUICHHUS
3asiBJICHUS O MPEJOCTABICHUH YCIYTH.

3.5.5. Ilonyuyenue pe3ynbTara IpeoCTaBIEHUS TOCYJapCTBEHHON YCIYTI'M aIMUHUCTPALIUN.

OTBETCTBEHHOE JTOJHDKHOCTHOE JIMIIO agMUHHCTparuu yseaomssieT M®PI[ o roroBHoCTH
pe3yabTaTa IpeNoCTaBICHUs TOCYIapCTBEHHOW ycIyru He mo3fgHee 1 pabouero mHs,
MPEALIECTBYIOIIETO THIO UCTEYEHHS CPOKA MPEJOCTABICHUS YCIYTH.

Kypsep M®IL] nonyuyaer pe3yapTaT NPENOCTaBIEHUS TI'OCYJapCTBEHHOW YCIyTH B JI€Hb
MOCTYIUIEHUsI UH(OPMallMK O TOTOBHOCTU pe3yJibTaTa MpPeAOCTaBICHUs TOCYAapCTBEHHOM YCIIyTH,
a B Ciydae MOCTyIUIEHHS HMH(OpManuu O TOTOBHOCTU pe3ynpTara mocie 16-00 vacoB Ha
cnenyromuii neHs g0 12-00.

Ilepenaya pe3ynbrara npeJoCTaBICHHUS TOCYJapCTBEHHOMN YCIIYTH 3asiBUTEIIO.

Crnenunamct MOIL] BHOCHT HHPOPMAIIUIO O MOCTYIUICHHH PE3yibTaTa OKa3aHHOM YCIyTH B
ANC M®IL] u uadopmupyer 3asBUTENEH 0 BO3SMOXKHOCTH MOJIYyYSHHS pe3yJIbTaTa TOCYAapCTBEHHOM
YCIIYT'H HE MO3HEE IHS UCTEUEHUs CPOKA IPENOCTABICHUS YCIYTH.

Crnennamuctr M®II BelgaeT pe3yabTaT OKa3aHHOM IOCYJapCTBEHHOM YCIyrd 3asBUTENIO U
¢bukcupyer ¢GakT NPUHIATHUS 3asBUTENIEM pe3yjibTaTa OKa3aHHOM YCIYIM B MOMEHT OOpaleHHus
3asBuTens B MOL] 3a Beiaueii pesyibTaTa IpegoCTaBICHHUS TOCY1apCTBEHHON YCIIYTH.

[IpenocraBienne rocynapcTBeHHON ycinyru depe3 MOIL[ ocymiecTBisercs npu HaIUYUU
3akmoueHHoro  Cornamenuss o  B3aumoneuctBuu  Mexay MOI[ u  agMuHucTpanuein
MYHHITUTIAILHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXHHCKUI.

3.6. biok-cxema npenocTaBiIeHus TOCYJapCTBEHHON yCIyTy MPUBOJIUTCS B MPUIIOKEHUH Ne
2 K HaCTOSIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. TTopsaoK OCYIIECTBICHUSI KOHTPOJIS 32 COOIOICHUEM
Y UCTIOJTHEHHEM OTBETCTBEHHBIMHU JOKHOCTHBIMH JIMLIAMU
MOJIOKEHUN aIMUHUCTPATUBHOTO PETJIaMEHTa U MHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOUINX TPEOOBaHUS
K MPEOCTABICHUIO TOCYAapCTBEHHOM YCIyTH,
a TaKKe MPUHATHEM MU peleHUuN

Texymmii KOHTPOJIb 32 COOIOICHUEM M MCTIOJHEHUEM JTOJDKHOCTHBIMU JIMIIAMU TTOJIOKEHUH
HaACTOAIICTO a,Z[MI/IHI/ICTpaTI/IBHOI‘O pernaMeHTa N HWHBIX HOpMaTI/IBHBIX HpaBOBBIX aKTOB,
YCTaHABIWBAIOIMINX TPeOOBAaHUS K MPEAOCTaBICHUIO TOCYTAPCTBEHHON YCIYTH, OCYIIECTBIISICTCS
3aMECTHTE]EM TJIaBbl aJMHHHUCTPALMU MYHUIMIAIBHOTO OO0pa3oBaHMS TOPOJCKOW OKpPYT
«OXUHCKUI» TIO COIMAIbHBIM BOIIPOCAM.



KoHTponb 3a AeATenbHOCThIO aJIMUHUCTPAlMM MYHHIIMIIAIBHOTO 00pa30BaHUS TOPOJICKON
OKpyr «OXHHCKHI» MO TPEAOCTaBICHUIO TOCYIJAPCTBEHHOM YCIYIM OCYIIECTBIISIETCA TIJ1aBOU
aJIMUHUCTpAIMX MYHUIUIIAILHOTO 00pa30BaHMsI TOPOACKON OKpyr «OXUHCKUI.

4.2. OTBETCTBEHHOCTD JOJIKHOCTHBIX JIUI]
aIMUHUCTPAIIU MYHHUITUTIATFHOTO 00pa30BaHUs TOPOACKON OKPYT «OXHUHCKHUN)»
u (un) M®L] 3a pemenus u neiicteus (0e3nelicTBre), MPUHIMACMbIE
(ocyIiecTBiIsIeMbIe) B X0/1€ TIPEAOCTABIICHHSI TOCYIaPCTBEHHON YCITyTH

Crneuuanuct aAMMHHCTpAlMM  MYHHUIMIAILHOTO  00pa3oBaHUs TOPOACKOM  OKpyr
«OxuHckuit» u () MOLI, OTBETCTBEHHBI 3a MpUEM JOKYMEHTOB, HECET OTBETCTBEHHOCTDH 3a
MOPSAJOK TpUeMa YCTHOTO 3ampoca WIM 3asBiIeHUs (MMCbMEHHOTO 3ampoca) U HalpaBlIEHUS €ro
CHEUHATUCTY aIMUHHUCTPALNU MYHUIUIAIFHOTO 00pa3oBaHUsl TOPOJACKONW OKpYr «OXHHCKHI» U
(my) MOLI, oTBETCTBEHHOMY 32 MEXBEJOMCTBEHHOE B3aMMO/ICHCTBHE.

Crenuanyct aIMUHHCTPALMM  MYHULMOAIBHOTO  OOpa3oBaHMs TOPOJACKOH  OKpYyT
«Oxunackuiiy u (wnu) MODIl, OTBETCTBEHHBIN 3a MNPUHITHE PEUICHUS O TMPEJOCTABICHUHI
rOCy/IapCTBEHHON yCIIyTH, HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTD U KaYECTBO
MOATOTOBKA YCTHOIO OTBETa WM JOKYMEHTOB, SBIISIIOIIUXCS PE3YyIbTAaTOM TIOCYAapCTBEHHOMN

YCIIYTH.

4.3. TlonoxeHust, XapaKTepU3yroIue TpeOoBaHHS
K (hpopmMaM KOHTpOJIS 32 IPEJOCTaBICHIUEM rOCYAapCTBEHHOM
YCIIYTH CO CTOPOHBI TPaXAaH, UX 00ObETUHEHUN U OpraHu3aIuil

['paxnane, OpuAHMYECKHUE TUIA, UX OOBEIUHEHUS W OPraHHW3AIUH, B CIIy4ac BBISBICHUS
(dakTOB HapylleHHs] TOpsAAKa MPEIOCTaBICHUS TOCYIApCTBEHHOM YCIyrd WM HEHaAJIEeKallero
UCTIOJIHEHUS! HACTOSILIEro aIMUHUCTPATUBHOIO PETJIaMEHTa, BIIpaBe OOPAaTUTHCS C JKajlo0oi B
aIMUHUCTPAIIMI0O MYHUIIUIIAILHOTO 00pa3oBaHUsl TOPOJCKOU OKpyr «OxwHCKmit» U (nian) MOI],
[IPaBOOXPAHUTENBHBIE U OPraHbl TOCY1apCTBEHHON BIIACTH.

['paxknane, opuanyeckue Juna, UX o0beIUHEHUSI U OpraHU3alluy BIIpaBe HANpPABJIATh 3aMEYaHUs,
PCKOMCHIAAIMNU W MNPCHJIOKCHHUA IM0 ONTUMH3AIWHU W YIYYIICHUIO KaueCTBa H JOCTYIHOCTHU
MIPEIOCTABIIEHUS TOCYIaPCTBEHHON yCIyTH.

Pazzen 5. JJOCYAEBHBIN (BHECY IEBHBIN) ITOPSIJIOK
OBXXAJIOBAHU S PELIEHUN U JEUCTBUI (BE3JIEMCTBU)
OPI'AHA, IIPEJIOCTABJISIIOLIET'O TOCYJIAPCTBEHHY IO
YCIYTY, A TAKXE JJOJDKHOCTHBIX JINLI,
MYHULAIIAJIBHBIX CJIVKAILMX

5.1.  3asBurenp BopaBe O0OKaloBaTh  HApPYIICHHE  TOPSAKAa  MPEJOCTABICHHS
TOCYyJapCTBEHHOM YCJIYTH, BBIPAa3HBILEECS B HEMPAaBOMEPHBIX PELICHUSIX M JEHCTBUAX
(Oe3meiicTBUM) aIMUHUCTPAIIMA MYHUIMIIAIBHOTO OOpa30BaHMs TOPOJICKON OKPYr «OXUHCKHII,
MYHUIUTATBHBIX CIYKAIIUX aJMUHUCTPAIlMH MYHUIMIIAJIHLHOTO 0Opa3oBaHUsI TOPOJCKOM OKpyT
«OXHMHCKUW» TPpHU MPEAOCTABICHUH TOCYIaPCTBEHHOM yCayru (nanee - )xanooa).

5.1.1. 3asBUTENb MUMEET MPABO HA MOJIydeHHE WHPOPMALUU U TOKYMEHTOB, HEOOXOIUMBIX
J1s OOOCHOBAHUS U PACCMOTPEHUS JKajJ00bI.

5.1.2. 3asgBuUTENb MOXKET OOPATUTHCS C Kal00Oi, B TOM YHUCIIE B CIACIYIOIUX CIydasx:

- HapylIeHHe CPoKa pEerucTpalyy 3amnpoca 3asBUTEINS O MPEAOCTaBICHUH FOCY1apCTBEHHOM YCIyTH;
- HapyIIeHHe CPOKa MPEAOCTABICHHS FOCYIapCTBEHHON YCIIyTH;

- TpeOOBaHUE Yy 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTUBHBIMU MTPABOBBIMU aKTaMH
Poccuiickoit @enepaiuy, HOPMATUBHBIMU MpPaBOBBIMH  akTamMu CaxaluHCKOM  oOsacTH,
MYHHUITUTIATBHBIX 00pazoBannii CaxaJWHCKOW 0OJacTH IS TPEIOCTaBICHUS TOCYAapCTBEHHOM



YCIIyTH;
- OTKa3 B IpPHEME JOKYMEHTOB, NPENOCTABICHHUE KOTOPBIX MPEIYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanuy, HOpMaTUBHBIMU MPAaBOBBIMM akTaMu CaxaanHCKOU
00JacTH, MYHUIMMAIBHBIX o0OpazoBaHuii CaxamuHCKOW 0O0JacTH Uil  MPEAOCTaBIICHUS
rOCy/IapCTBEHHON YCIIYTH, y 3asiBUTENS;

- OTKa3 B MPEJOCTABICHUHU I'OCYIapCTBEHHON YCIIYTH, €CIIM OCHOBAaHHUs OTKa3a HE MPEAyCMOTPEHBI
denepanbHBIMU 3aKOHAMU M TPUHATBIMA B COOTBETCTBUM C HHUMH WHBIMH HOPMATHBHBIMHU
MpaBoBbIMU akTaMu Poccuiickoil denepannu, HOPMAaTUBHBIMU MPaBOBBIMH akTaMu CaXaJIMHCKOU
001acTH, MyHUIIMNIANIBHBIX 00pa3oBanuii CaxannHCKo# obmacTu;

- 3aTpe0OBaHME C 3asBUTENA IPH TNPEJOCTAaBICHUH TOCYIApCTBEHHOM YCIYrd TIUIaThl, He
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMATUBHBIMU
npaBOBbIMH akTamu (CaxadMHCKOW 00JIacTH, MYHUIIMIAIBHBIX oOpa3oBanuii CaxalMHCKOU
o0JacTu;

- OTKa3 aJMUHHUCTPAlMd MYHUIUIAILHOIO OOpa3oBaHUsl TOPOACKOW OKpYr «OXHHCKHUI»,
IPEIOCTABISAIONIEIO  TOCYAAPCTBEHHYIO  yCIYry, JIOJDKHOCTHOTO — JHIla  aJAMHHUCTpalMH
MYHHUITUTIAILHOTO ~ O0pa3oBaHUs  TOPOJACKOM  OKpyr  «OXWHCKHiI»,  MPEIOCTaBISIONIETO
rOCYJapCTBEHHYIO YCIYTY, B WCHPABJICHUU JOMYIIEHHBIX OINEYaTOK M OMIMOOK B BBHIJIAHHBIX B
pe3ynbTare MNpeNoCTaBIIEHUS TOCYIapCTBEHHOW yCIyrM JOKyMEHTax JMOO HapylleHHe
YCTaHOBJIEHHOI'O CPOKA TAKUX MCIPABICHUM.

5.1.3. XKanoba moimkHa comepxaTh:

- HaMMEHOBAHHE AIMUHUCTPAIIMN MYHUIIUIIATHHOTO 00pa3oBaHUs TOPOACKONU OKpYr «OXHHCKHII,
NPEAOCTABISIOIIET0  TOCYJAPCTBEHHYIO  YCIYry, JOJDKHOCTHOTO — JIMIA  aJAMUHUCTPALIUHU
MYHUIIUNIATBHOTO ~ O00pa3oBaHUS  TOPOJACKOM  OKpyr  «OXUHCKHil»,  NpPeIoCTaBISAIONIETO
TOCYIapCTBEHHYIO  YCIYTy, JIMOO MYHHUIMIAIBHOTO CIYy)Kallero, pelieHus W JAeWCTBUA
(Oe3meiicTBUE) KOTOPBIX 00XKATYIOTCS;

- amunio, UMsl, OTYECTBO (TIOCTIEIHEE - IPH HAJIUYUH), CBEJICHUSI O MECTE JKUTEIbCTBA 3asBUTENSA
- ¢usnyeckoro auua MO0 HAUMEHOBaHME, CBEICHHS O MECTe HAXOXKICHHUSA 3asBUTENS -
IOpUIMYECKOTO JIMIIa, a Takke HoMmep (Homepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHON TOYTHI (MPU HATMYHMH) M MOYTOBBIA ajpec, MO KOTOPBIM JIOJDKEH OBITh HAINpaBJICH
OTBET 3aBUTEINIO;

- cBemeHUs 00 OOXKamyeMbIX peIIeHHsSX W JeHCTBUSX (Oe3aeicTBHM) aaIMUHUCTPALIUU
MYHHUITUTIAILHOTO ~ O0pa3oBaHUsS  TOPOJACKOM  OKpyr  «OXWHCKHI»,  MPEIOCTaBISIONIETO
TOCYJapCTBEHHYIO YCIYTY, JHOJDKHOCTHOTO JIMIA aJMHUHHCTPALUU MYHHUIMIIAIHHOTO 00pa3oBaHUS
ropoackoil  okpyr «OXWHCKHI», TPEAOCTABISIIONIETO TOCYJapCTBEHHYIO  YCIyry, JmOo
MYHUIUIIAIBHOTO CIIYXKAaIIero;

- JI0BOAbl, HAa OCHOBAaHWHU KOTOPBIX 3asBUTENb HE COIJACEH C PEIICHWEM U JEHCTBHEM
(Oe3neiicTBUEM) aIMHUHHUCTPALUU MYHHUIUIIAILHOTO 00pa30BaHusl TOPOACKON OKpYr «OXUHCKUII,
IIPEAOCTABISIOMIET0  TOCYJAPCTBEHHYIO  YCIYry, JOJDKHOCTHOTO — JIMIA  aJAMUHUCTPALIUHU
MYHUIIUNIATBHOTO  O0pa3oBaHUS  TOPOJACKOM  OKpyr  «OXUHCKHil»,  NPEeIoCTaBISAIOMIECTO
rOCY/IapCTBEHHYIO YCIIYTy, JUO0O0 MYHULUMAIBHOIO CIY)Kalllero. 3asBUTEIEM MOTYT ObITh
MPEICTaBJICHBI TOKYMEHTHI (TIPY HATMYUH ), TIOITBEPKIAIOIIIE TOBOIBI 3asIBUTEIIS, JTMOO UX KOTIHH.

5.2. XKanoba momaeTcs B aAMHHHCTPAIMIO MYHHUIUIIAILHOTO OOpa30BaHUs TOPOACKOMN
Ookpyr «OXWHCKHI» B MHUCHbMEHHOW (opMe, B TOM YHCIIE MPU JTUYHOM MPHUEME 3asBUTENS, UIH B
3JIEKTPOHHOM BHJIE.

53. B cayuae ecnu kajmoba TmojmaeTcs dYepe3 IPEACTABUTENs 3asBUTENS, TaKxKe
MIPEACTABIISIETCSl TOKYMEHT, IMOATBEPXKAAIOIIMKA IMOTHOMOYHUS HA OCYLIECTBICHUE ACUCTBUU OT
UMEHM 3asBUTEN. B KauecTBe NOKYMEHTA, NMOATBEPXKAAIOIIETO MTOJHOMOYHUS Ha OCYLIECTBICHUE
NEHCTBUI OT UIMEHHM 3asIBUTENISL, MOKET ObITh MpeCTaBlIeHa:

1) opopmiieHHass B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu JOBEpEHHOCTH
(nst GU3UYECKUX JIHI),

2) odopmileHHast B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit dexepannu 10OBEpEHHOCTD,
3aBEpEHHAs NeYaThlO 3asBUTENSA U NOANMCAHHAS PYKOBOJUTEIEM 3asABUTENS WIIM YIIOJITHOMOYEHHBIM



STUM PYKOBOJUTEIEM JIULIOM (ISl FOPUANYECKUX JIUIT);

3) Komus pemieHus O Ha3HAYCHWHM WU 00 M30paHuu JIMOO MprKa3za O Ha3HAYCHUH (PU3UUECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBHUH C KOTOPBIM Takoe (Qu3Wdeckoe IUI0 00JagaeT MpaBoOM
NeiCTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.

54. Ilpmem xano0 B NHUCBMEHHOHM (opMe OCYIIECTBIAETCS aJMHHUCTpALIUCH
MYHUILIMNIAJILHOTO 00pa3oBaHUsl TOPOACKONH OKpyr «OXMHCKUN» B MECTE€ pa3MeElIeHHs, B MecTe
MPEIOCTABIICHUS TOCYIAPCTBEHHON yCIIyTH (B MECTe, IIe 3asBUTEINb IMOAABAIl 3alPOC Ha MOJIYICHUE
rOCy/IapCTBEHHOW YCIIYI'H, HapylIeHHe TMOopsaKa KOTOpoil obskamyercs, n1uOO B MecTe, TAe
3asBUTEJIEM MOJIYYEH Pe3ybTaT YKa3aHHOW roCy1apCTBEHHON YCIyTH).

Kanoba B muceMeHHOM hopMe MOXKET OBITh TaK)KE HaIMpaBJieHa MO MOYTe.
B cinywae momaum kamoObl TpH JIMYHOM TIpUEME 3asBUTENbh MPEIACTABISICT JTOKYMEHT,
YAOCTOBEPSIONINHN €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi denepanni.
5.5. B anexTpoHHOM BHjIE %at0o0a MOKET OBITh MOJjaHa 3asBUTEIEM MTOCPEICTBOM:
1) odummanpHOrO caiiTa agMUHUCTPAIMM MYHHUIMITAIIBHOTO OOpa30BaHUS TOPOJCKOW OKpPYT
«OXHHCKHIT» B NH(OPMAIIMOHHO-TEJIEKOMMYHUKALMOHHOM ceTn HTepHeT;
2) moprajga TOCYJapCTBEHHBIX M MYHHUIUMNAIbHBIX ycayr (pyHkiuit) CaxaauHCKoW 00JacTH,
Enunoro nopraia rocyjapcTBeHHBIX U MyHHIIUMTATBHBIX YCIYT ((QyHKIIHIA).

5.6. Tlpu momade »xanoObl B DJIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIE B TyHKTE 5.3
HACTOAIIETO PErJIaMEHTa, MOTYT OBITh MPEICTaBICHBI B (OpME DIICKTPOHHBIX JOKYMEHTOB,
MOJMUCAHHBIX JJIGKTPOHHOM TOJIMUCHIO, BHUJ KOTOPOM MPEAYyCMOTPEH 3aKOHOJAATEIbCTBOM
Poccniickoit ®Penepauuu, NpU 3TOM JOKYMEHT, YIOCTOBEPSIOIUMM JIMYHOCTH 3asBUTEISA, HE
Tpedyercs.

5.7. JKanoba paccmaTpuBaeTcs aIMHUHHCTpalMell MYyHUIUOAIBHOIO OOpa30BaHMA
ropoackoit okpyr «OxuHCKui». B ciydae ecnu 0OXamyrOTCS pPEIICHHS PYKOBOIUTENS
QIMUHHUCTPAIIIH MYHUITUTIATBHOTO 00pa30BaHus TOPOJCKOM OKpyr «OXHHCKHITY, kanoba momaercs
B BBIILIECTOSIIIUN OPraH U PACCMaTPUBAETCS M.

5.8. XKanoba, mocTynuBIias B aAMUHUCTPAIIUIO MYHHUIIUIIATHLHOTO 00pa30BaHus TOPOICKON
okpyr «OXUHCKHIT», MOANICKUT PETUCTPALMU HE MO3JHEE CIIEAYIOIIEero pabouyero JHS cO JHS ee
HNOCTYIUICHUS.
3aperucTpupoBaHHas >Kanoba MOIJIEKUT PACCMOTPEHHUIO OJKHOCTHBIM JIMIIOM, HaJeleHHBIM
MOJTHOMOYHMSIMHU TI0 PACCMOTPEHUIO JKano0, B TEUCHHME ISITHAMIATH PabOuMX HHEH cOo THS ee
perucrpanuu, a B ciydae 00KaJlOBaHUSA OTKaza aAMHHHCTPALMM MYHHUIUIAIBHOTO OO0pa30BaHUS
ropoJIckoi OKpyr «OXHHCKHI», NMPEAOCTaBISIIOLUIET0 TOCYAApCTBEHHYIO YCIYTy, JOKHOCTHOTO
auna  agMUHHCTpAlMM  MYHMIMIIAJBHOTO  00pa3oBaHUS TOPOACKOW  OKpyr «OXUHCKHI»,
MPEIOCTABIISIONIETO TOCYIapCTBEHHYIO YCIYry, B TpHUeMe JOKYMEHTOB Yy 3asBUTENS JHOO B
UCIPABJICHUU JONYUICHHBIX ONEYaTOK M OIIMOOK WM B cllydyae O0KaJloBaHUS HapylIEeHUs
YCTaHOBJICHHOTO CpPOKa TAaKUX HCIPABICHUH - B TEUEHUE MATH pPabouMx IHEH co IHs ee
perucTpanum.

5.9. XKanoba moxer ObITh mogana 3asButesieM uepe3 MO®LI. Ilpu mocrymieHu# *kanoOsl

M®I] oGecrieunBaeT ee nepeady B afMUHHCTPALUIO MYHHUIIUIIAIILHOTO O0Opa30BaHUsI TOPOJICKOM
OKpYyT «OXUHCKUN» B MOPSAAKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3aUMOJEHCTBUU
Mexay MOIL u aaMuHUCTpaKel MyHUIIMTTAIBHOTO 00pa30BaHMs TOPOJICKOW OKPYT «OXUHCKUI»,
HO HE MO3/HEE CIIEAYIOMIEr0 paboyero JHs CO THS MOCTYIUICHUS >KaloObI.
Kamoba Ha HapymieHHe TIOpsiAKA TPEIOCTaBICHUS TOCyAapcTBeHHOW  ycimyru  MOI]
paccmaTtpuBaeTcss  aAMUHHUCTpAIlMEl  MYHUIMNATHHOTO  OOpa3oBaHUS  TOPOJCKOH  OKpYT
«OxuHckuit». [Ipu 3TOM CpoK paccMOTpEHUs KaI0Obl UCUUCISETCS CO JHS PETUCTPALIUU KaAIO0ObI B
QIMHUHHUCTPAIIIH MYHUITUIAILHOTO 00pa30BaHUs TOPOJICKON OKPYT «OXUHCKHID.

5.10. B agMuHHUCTpaii MYHHUITUIIAJILHOTO 00pa30BaHUsI TOPOJCKON OKpyr «OXWHCKHUI»
YIIOTHOMOYEHHBIE HAa PACCMOTPEHHE JKAI00 [OJDKHOCTHBIE IMIa OOECIEeUMBAIOT MPUEM H
paccMOTpeHHeE Kaoo.

5.11. AamuHMCTpanusi MYHHUIMIAIBHOTO 00pa3oBaHHUA TOPOACKOH OKpyr «OXHHCKHII»
o0ecrieynBaer:



1) ocHameHre MecT mpuemMa xanoo;

2) nHpOpMUpOBAHUE 3aABUTEIICH O TOPAJKE OOKATIOBAHUS PEIICHUN M JIeHCcTBHM (Oe3/1elCTBHA)
QIMUHHUCTPAIIMM ~ MYHHUIIMNAILHOTO  O0pa3oBaHUS TOPOJCKOH OKpyr «OXUHCKUW», €ro
JOJIKHOCTHBIX JIML, MYHULUMNAIbHBIX CIYXAIIUX IOCPEICTBOM pa3MelleHuss uHbopManuu Ha
CTeH/aX, Ha OQUIMATBHOM caiiTe, Ha EQMHOM mopTalie TOCylapCTBEHHBIX M MYHHUIIUIAIBHBIX
yoryr  (GyHKOMA), Ha TOpTajie TOCYAapCTBEHHBIX W MYHUIMMNAIBHBIX ycIyr (QyHKIui)
CaxanuHCKOM 00J1acTH;

3) KOHCYJILTUPOBAHUE 3asIBUTEJICH O MOPSAIKE 00XKATOBAHHS PEIICHUH M ACHCTBUN (Oe3/1eHCTBHS)
QIMUHHUCTPAIlMM ~ MYHHUIIUNAILHOTO  O0pa3oBaHUS TOPOJCKOH  OKpyr «OXUHCKUW», €ro
JOJIKHOCTHBIX JIUI, MyHUIIUIAIBHBIX CIYKaIllUX, B TOM YHCIE M0 TelePOoHy, FTEKTPOHHOU MOoYTe,
IIpH JINYHOM TIPUEME;

4) 3aKJIFOYCHHE COTJIAICHUH O B3aUMOJICHCTBUU B YacTH ocymiecTBiaeHuss M®DI] npuema xanob u
BBIJIa4YM 3asBUTEISIM PE3YJIBTATOB PACCMOTPEHUS Kalo0.

5.12. Tlo pe3ynapTaTaM pacCMOTPEHHUS >KajJoObl aIMUHUCTpAIMEH MYHHUIUIIAILHOTO
00pa3oBaHUs TOPOJCKON OKPYT «OXMHCKHUI» MIPUHUMAET OJIHO U3 CIEAYIONUINX PELICHU:

- YIOBJETBOPSET anoOy, B TOM uucie B (opmMe OTMEHBI MPUHATOTO PEIICHHUS, HCIpPaBICHUS
JOMYIICHHBIX aJMHHUACTPAIlMel MYHHMIMIIATBHOTO O0pa3oBaHMs TOPOJCKOM OKpYr «OXHHCKHI»,
MPEIOCTABIISAIONINM TOCYIaPCTBEHHYIO YCIYTy, OMEYaTOK M OUMIMOOK B BBIJIAHHBIX B pe3yibTare
IIPEIOCTABIIEHUS IOCYAAPCTBEHHOM yCIyru TOKYMEHTAaxX, BO3BpaTa 3asiBUTEIO AEHEKHBIX CPE/CTB,
B3MMaHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMHM MpPaBOBBIMU akTamu Poccuiickoii
Odenepanyiyi, HOPMATUBHBIMH MPABOBBIMU akTaMu CaxanuHCKOW 00JacTH, MYHUIIUIMATbHBIMU
obpazoBanusMu CaxaauHCKOW 00J1acTH, a TaK)Ke B UHBIX (popmax;

- OTKa3bIBAET B YJOBIECTBOPEHUU KATOOBI.

B oTBete mo pe3ynbrataM pacCMOTPEHHUS KaI0Obl YKa3bIBAIOTCS:

- HaMMEHOBAHHE aIMUHUCTPAIMH MYHUIIUIIATHHOTO 00pa30oBaHUs TOPOACKONH OKpYr «OXHHCKHII,
JOJIKHOCTh, (haMuJIus, UMs, OTYECTBO (IIPU HAIMYUHU) €ro JOJHKHOCTHOTO JIMIA, MPHUHSBIIETO
pelieHue mo xanooe;

- HOMED, J1aTa, MECTO MPUHATHUS PEIIeHNUs, BKIIt0Yasi CBEACHHS O JOJKHOCTHOM JIUIIE, PELIeHUE UITU
neiictBue (6e3aelcTBIE) KOTOPOTro 00KaIyeTcs;

- (hammnus, uMs1, 0TYECTBO (MPU HAJTMYWH ) WJIM HAWMEHOBAHHE 3asBUTEIIS,

- OCHOBAHUS TSI IPUHSTHS PEIICHHUS T10 JKaIo0e;

- PUHATOE TI0 Kaj00e pelieHue;

- ecnu jkanmo0a mpu3HaHa OOOCHOBAHHOW - CPOKHM YCTPAHEHUS BBISBICHHBIX HApYIICHUH, B TOM
YHCIIe CPOK MPEIOCTABIICHUS pe3yabTaTa rocyAapCTBEHHOM YCIIyTH;

- CBE/ICHUS O MOpsiIKe 00XKaOBaHUs PUHATOTO TI0 )KaI00€e peleHHUs.

5.13. OTBeT 1o pe3ynbpTaTaM pacCMOTPEHHUS KAIOOBI IMTOMUCHIBAETCS YIIOJITHOMOYCHHBIM Ha
paccMOTpeHHEe >Kalo0bl TOJDKHOCTHBIM JIMIIOM aJIMHUHHUCTPAMA MYHHIIMIAILHOTO OO0pa30BaHHUS
TOPOJICKOI OKPYT «OXUHCKHUI.

[To »xemaHuio 3asBUTENs OTBET MO pe3yJbTaTaM pPACCMOTPEHHUS KalOObI MOXET OBITh
MPEJICTaBJICH HE MO3/HEee JHS, CIEAYIOIIETo 3a JHEM MPUHATUS peuleHus, B (JopMe AIIEKTPOHHOIO
JIOKYMEHTA, TIOJIIICAaHHOTO JIEKTPOHHOM MOANUCHIO YITOJTHOMOYEHHOTO Ha PACCMOTPEHHUE Kal0ObI
JIOJDKHOCTHOTO JIMIA M (WJTK) YIIOJTHOMOYEHHOTO Ha PaCCMOTPEHHUE KajJoObl opraHa, BUJ KOTOPOH
YCTaHOBJIEH 3aKOHoAaTebcTBOM Poccuniickoit denepanuu.

5.14. AnMUHHUCTpAIHsI OTKA3bIBAET B YIOBIECTBOPEHUH KAIOOBI B CICAYIONINX CIydasX:

1) HanmM4Me BCTYMMBILETO B 3aKOHHYIO CHJIy PEIIEHHs cyna IO kajlo0e O TOM K€ IMpeaMeTe U 10
TEM K€ OCHOBAHUSIM;

2) mojava xKanoObl TUIIOM, TIOTHOMOYHSI KOTOPOTO HE TIOJTBEPKIEHBI B TIOPSAKE, YCTAHOBICHHOM
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

5.15. JIo/KHOCTHBIE JIMIa aAMUHHUCTPALIUH, YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE Kanod Ha
HapylIeHWE TMOpsiKa MPEJOCTaBICHUs] TOCYJapCTBEHHOM YCIyru, TMOpsAIKa WIU CPOKOB
paccMOTpeHHsI KanoObl, TMO0 HE3aKOHHBIA 0TKA3 MM YKIOHEHUE YKAa3aHHOTO JOJHDKHOCTHOTO JTUIIA
OT TIpHUeMa >kajo0bl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoii



Oenepanyn u 3axkoHamMu CaxanHMHCKOW 00TacTH.

5.16. Tlonmoxxenne 00 OCOOCHHOCTSAX IMOJAYM M PACCMOTPEHHS Kalo0 Ha pEHICHUS |
neiictBusi (Oe3neiicTBHE) OpPraHOB MECTHOTO CaMOYIpaBJICHHUS MYHHIMIIAIBHOTO OO0pa3oBaHHA
ropoJIcKol OKpyr «OXUHCKUI» M UX JODKHOCTHBIX JIMI, MyHHIMMIAJIbHBIX CIYXAIIUX OPraHOB
MECTHOTO CaMOYIPABJICHUS MYHHUIMIIAJIBHOTO 00pa3oBaHUA TOPOACKOH OKpyr «OXUHCKHUI»
YTBEPKACHO MOCTAHOBJIEHUEM aIMHHHUCTPAIMM MYHULUIAIHLHOTO 0Opa3oBaHUsI TOPOJCKON OKpPYT
«OXUHCKUILY.



[Ipunoxenne Ne 1

K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS TOCYIaPCTBEHHON yCIyTH
«Bp11aua paspenieHus oneKyHy (MONEYUTEIIO)
Ha COBEPIICHUE CIICIIOK C UMYILIECTBOM
MOIOTIEYHOTO (COBEPIIEHHOJIETHETO )

O6mr1ast mHpopMarus 00
aJIMUHUCTPAIMH MYHUIIUIIAILHOTO 00pa30BaHMsI TOPOACKON OKpyr «OXHUHCKUI

ITouToBBIN agpec I HANIPaBIEHUS KOPPECIIOHICHIIN 694490, CaxanuHckasi 0061acTb,
r. Oxa, yn. Jlenuna, 13

DaKTUYECKUH aIpec MECTOPACIIOI0KEHUS 694490, CaxanuHcKas 00J1aCTh,
r. Oxa, yiu. JlenuHa, 13

Anpec 371eKTPOHHOM MOYTHI IJIs1 HAIIPABICHUS meriya@okha.dsc.ru
KOPPECIOH/ICHIIUH
Tenedon ans cipaBok 8 (42437) 2-32-71

TenedoHbI OTIENOB WM MHBIX CTPYKTYPHBIX NoApaszaenenuii |8 (42437) 2-32-71

OdunuanpHblii caiiT B cetu MHTEpHET (eciu uMeeTcs) http://www.adm-okha.ru/

@®.1.0. 1 10IKHOCTh pyKOBOJUTEIS OpraHa [kpabantok Anekcanap
MuxaiisioBu4 — riasa
aJIMUHHCTPAIHH

MYHUIUIIATILHOTO 00pa30BaHuUs
rOpOJCKOI OKpYyr «OXUHCKUN»

I'paduk paboTh
aJIMUHHUCTPAIINHA MYHHUIIUTIAILHOTO 00pa30BaHUs TOPOJACKOHN OKpYT «OXUHCKUN»
Henb Henenu Yacel paboTsl (00e1eHHBIN TIEpEPHIB) Yacel mpueMa rpakaH

[MonenenpHUK ¢ 09.00 mo 18.00 obenenuswiii nepepsiB - | ¢ 09.00 mo 18.00 oOeneHHBIIH
13.00-14.00 nepepbiB -13.00-14.00

Bropauk ¢ 09.00 mo 18.00 obenenusiii nepepsiB - | ¢ 09.00 o 18.00 oOeneHHBIIH
13.00-14.00 nepepbiB -13.00-14.00

Cpena ¢ 09.00 mo 18.00 o6enennsbrii mepepsiB - | ¢ 09.00 mo 18.00 obeneHHbIi
13.00-14.00 nepepsis -13.00-14.00

UYerBepr ¢ 09.00 mo 18.00 obenenuswiii nepepsiB - | ¢ 09.00 mo 18.00 oOeneHHBIIH
13.00-14.00 nepepbiB -13.00-14.00

ITatanna ¢ 09.00 mo 13.00 ¢ 09.00 1o 13.00

Cy660Tta BrixonHoit BreixoaHoii

Bockpecenbe BrixonuHoit Brixognoi




OO61mmas uabopMaIus o

CIELUAINCTE AJMUHUCTPALIMN MyHULIUIIAIIBHOTO 00Pa30BaHuUs TOPOJCKON OKPYr «OXHHCKHI»,
OTBETCTBEHHOTO 3a PeaM3alfIo roCy1apCTBEHHBIX MOJIHOMOUNi CaxaarHCKO# 00JacTu 1o oreke
U TIONEYUTENILCTBY B OTHOLIEHUH COBEPIIEHHOIETHUX JIUL, IPU3HAHHBIX CY10M HEJEECIIOCOOHBIMU

WIN OTPaHUYEHHO JeeCOCOOHBIMU, JTULI, TPU3HAHHBIX CYIOM O€3BECTHO OTCYTCTBYIOIIMMU U

COBEPILEHHOJIETHUX J€ECIIOCOOHBIX JIUL], KOTOPBIE 110 COCTOSHUIO 3710POBbS HE CLIOCOOHBI
CaMOCTOSITEIILHO OCYIECTBIIATh U 3aIUIIATE CBOM NPAaBa U MCIIOIHATD HX.

ITouToBBIN agpec I HANIPaBIEHUS KOPPECIIOH ICHLIUN

694490, CaxanuHcKas 00/1acThb,

r. Oxa, yn. Jlenuna, 1. 13, xa0.
208

DaKTUYECKUH aIpec MECTOPACIIOI0KEHUS

694490, CaxamuHcKas 001aCTh,

r. Oxa, yn. Jlenuna, 1. 13, ka0.
208

AJnipec 3IEKTPOHHOMN MOYTHI JJIsl HAIPABJICHUS
KOPPECTIOHICHLIUU

meriya@okha.dsc.ru

Tenedon ans cipaBok

8 (42437) 2-32-71

TenedoHbI OT/ICIIOB MM UHBIX CTPYKTYPHBIX MOApa3AeIeHUN

8 (42437) 2-32-71

OdunuanpHblii caiiT B cetu MHTEpHET (ecim uMeeTcs)

http://www.adm-okha.ru/

@®.1.0. 1 10IKHOCTh pyKOBOJUTEIIS OpraHa

Angpomyk Exarepuna
JIMuTpueBHa, rIaBHbIN
CHELMATIUCT

Yacel npuema rpaxxaaH

CTMELUATHUCTOM aJIMUHUCTPAIIMA MYHUITUIIAIBHOTO 00pa30BaHMsI TOPOACKON OKpyr «OXHUHCKUI,
OTBETCTBEHHOT'O 32 PeaJU3allfio TOCYIapCTBEHHBIX MOJTHOMOYHI CaxaTMHCKON 00JaCTH 1O OTeKe
U INOTICYUTCIIBCTBY B OTHOICHUU COBCPIICHHOJICTHUX JIMI, IPU3HAHHBIX CYIOM H€I[€€CHOCO6HBIMI/I

WJIM OTPAHUYEHHO J1€eCIIOCOOHBIMU, JIUII, PU3HAHHBIX CYJJOM 0€3BECTHO OTCYTCTBYIOUIMMHU U
COBCPUICHHOJICTHUX ,Z[GGCHOCOGHBIX JIAI, KOTOPBIC IO COCTOSAHUIO 310POBbS HC CHOCO6HBI
CaMOCTOATCIIBHO OCYIICCTBIIATL U 3alllUIIAaTh CBOU ITpaBa U UCIIOJIHATH UX.

Jens Henenu Yacsl paboThl (00€1CHHBIN MTEPEPHIB) Yacel mpuema rpaxiaaH
ITosenenpHUK ¢ 09.00 mo 18.00 oGeneHHBIN MEpEPHIB -
13.00-14.00
Bropaux ¢ 09.00 o 18.00 oGeneHHBIN MEPEPHIB -
13.00-14.00
Cpena ¢ 09.00 mo 18.00 oGeneHHBII TIEPEPHIB -
13.00-14.00
YerBepr ¢ 09.00 mo 18.00 obenennsiii nepepsiB - ¢ 10.00 go 12.00
13.00-14.00
[TsaTauna ¢ 09.00 mo 13.00 obeneHHBIH ¢ 10.00 go 12.00




Cy660Tta BBIXOTHON BBIXOTHOM

Bockpecenne BEIXOJTHOU BBIXOTHOU

B CJIydac opraHru3alvuy nNpeaoCTaBJICHUSA MyHHHHHaHBHOﬁ
ycayru B MOILI:

O6mas nabopmarus
00 otaenennn M®L] B MyHHLIMTIAIEHOM 00pa30BaHUM
TOPOJCKOMN OKPYT «OXHUHCKHUI»

[TouroBelii afgpec A HAaIIpaBJIEHUs KOPPECTIOHIEHIIUU 694490, CaxanuHckasi 061acTb
r. Oxa, yn. Jlenuna, 1. 37
r. Oxa, yn. CoBerckas, a. 31/1

DaKTUYECKUI aIpec MECTOPACIIONOKEHUS 694490, CaxanuHckasi 061acTb
r. Oxa, yn. Jlenuna, 1. 37
r. Oxa, yn. CoBerckas, a. 31/1

Anpec JIeKTPOHHON NIOUTHI JUIsl HAallpaBJICHUS OTCYTCTBYET
KOPPECIIOHICHIHH
Tenedon nus cipaBok 8-800-100-00-57

8 (42437) 2-52-59
8 (42437) 2-37-11

Tenedon-aBronrpopmarop OTCYTCTBYET
OdurranbHeIi cailT B cetr MHTEpHET http://mfc.admsakhalin.ru/
®.1N.0. pykoBoautenst [TnmxakoB AHTOH @egopoBHY
I'paduk paboTh
1o npuemy 3asBurteneil Ha 6aze MOI]
Jlau Henenmmu Yacsl paboThI
[NTouenensHUK 9.00-19.00
Bropuuk 9.00-19.00
Cpena 9.00-19.00
Yerrepr 9.00-19.00
[TsarHUIA 9.00-19.00
Cy66oTta 10.00-14.00
Bockpecenne BrixonHou




[Ipunoxenne Ne 2

K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS TOCYIaPCTBEHHON yCIyTH
«Bp11aua pa3penieHust oneKyHy (MONEYUTEIIO)
Ha COBEPIICHUE CIICIIOK C UMYILIECTBOM
MOIOTIEYHOTO (COBEPIIEHHOJIETHETO )

BJIOK-CXEMA
MOCIIE0BATEIbHOCTH aIMUHUCTPATUBHBIX MPOLIETYP MO MPETOCTABICHUIO
rOCYJapCTBEHHOMN YCIyTH
«Bp11aua paspenieHust oneKyHy (MONEYUTEIIO)
Ha COBEPIICHUE CACIIOK C UMYIIIECTBOM
MOJOTIEYHOTO (COBEPIICHHOIETHETO )

[Tpuem u perucTpaius 3asiBICHUS U IPUTIAraeMbIX K
HEMY JIOKYMEHTOB

Y

[IpoBepka 3asBIeHUS ¥ TOKYMEHTOB, HEOOXOUMBIX JIJIS
MPEI0CTABIICHUS TOCY/IAPCTBEHHOM YCIIYTH, HA COOTBETCTBUE
TpeOOBaHUSAM aIMUHUCTPATUBHOTO perilaMeHTa

HE COOTBETCTBUE COOTBETCTBHUE
[TonroroBka MOTUBHPOBAHHOT'O OTKa3a B Brinaua 3asBUTENIO pazpenieHus Ha
MPEIOCTaBICHNHU TOCYIapCTBEHHON yCIyTH COBEpIICHHE ONIEKYHOM (TIONEUNTEIIEM)

CIIEJIOK C MMYILECTBOM TOAOIEYHOTO
(COBEpIIEHHOJIETHETO)




[Ipunoxenne Ne 3

K QJIMUHUCTPATHBHOMY PETJIAMEHTY
IIPENOCTABIICHUS I'OCYJaPCTBEHHOMN YCIIyTH
«Bp11aua paspenieHus oneKyHy (MONEYUTEIIO)
Ha COBEPIICHUE CIICIIOK C UMYILIECTBOM
MOIOTIEYHOTO (COBEPIIEHHOJIETHETO )

Komy:

(®.1.0. 10KHOCTHOTO JIUIIA,

Ha UM KOTOPOI'O ITOJIaCTCS 3asBJICHUE
OT KOT'O:

nouToBkIit aapec, ©.1.0., Tenedon

3agBieHue
[Ipomy BbIIATH pa3pellleHHE HAa COBEPIICHUE CACJIKM C HMYIIECTBOM, HE SBIISIFOLUIUMCS
HEJIBYKUMBIM, TIPUHAIJICKAIINM TTOIOTICYHOMY:

(yxa3zarb (aMuiInIo, UMsl, OTIECTBO)
Bun cnenku:
ObocHoBaHNE HEOOXOAUMOCTH OCYILIECTBICHHS CACIKU:

HHTGpGCBI moaone4yYHoro, CBUACTCIbCTBYIOIIHUE O HGOGXO,Z[I/IMOCTI/I COBCPUICHUA CHCIIKU:

[Ipunararo 1OKyMEHTHI Ha JIUCTAxX:

agrwNOE

O0s3y10Ch, TPEOCTABUTh B MECAYHBIN CPOK JJOKYMEHT, MOJITBEPKAAIOLINHA 3aUNCIICHUE JEHEKHbIX
CPEICTB OT COBEPUICHHON CAEIKH Ha CUET IOIOIEYHOIO.

Hara JInyHas noanuch




[Ipunoxenne Ne 4

K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS TOCYIaPCTBEHHON yCIyTH
«Bp11aua paspenieHus oneKyHy (MONEYUTEIIO)
Ha COBEPIICHUE CIICIIOK C UMYILIECTBOM
MOIOTIEYHOTO (COBEPIIEHHOJIETHETO )

Komy:

(®.1.0. 10KHOCTHOTO JIUIIA,

Ha UM KOTOPOT'O ITOJIaCTCS 3asBJIICHUE
OT KOT'O:

nouToBkIit aapec, ©.1.0., Tenedon

3asgBieHue

[pomry naTh paspelnieHne Ha CHSTHE CO cueTa

JACHCXKHBIX CPECACTB B CYMMC

(urdpaMu ¥ TPOTHCHIO)
HEJIEECIIOCOOHOTO  (OTPAaHWYEHHO JCECTIOCOOHOTO TpaKJaHWHA), OINEKYHOM (TIOMEUYUTEIIEM)
KOTOPOTO 5 ABJIAIOCH (HEHYKHOE 3aUEPKHYTH)

(pamunus, umsi, OTIECTBO HEIEECITOCOOHOTO, OTPAHIYEHHO JIEECTIOCOOHOTO TPaKIaHUHA)
PacniopspkeHre  yKa3aHHBIMH  JICHEXKHBIMH ~ CPEJICTBAMH  HEOOXOJTUMO  JUIS  CJICIYIOIINX
Hesei:

[Ipunararo 1OKyMEHTHI Ha JIUCTaxX:

agrwNE

Hara JInyHas nmoanuce,




IIpunoxenue Ne 5

K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABIICHUS I'OCYJaPCTBEHHOMN YCIIyTH
«Bp11aua paspenieHus oneKyHy (MONEYUTEIIO)
Ha COBEPIICHUE CIIEIIOK C UMYILIECTBOM
MOIOTIEYHOTO (COBEPIIEHHOJIETHETO )

Komy:

(®.1.0. 10KHOCTHOTO JIUIIA,

Ha UM KOTOPOI'O ITOJIaCTCS 3asBJICHUE
OT KOT'O:

nouToBkIit aapec, ©.1.0., Tenedon

3asgBieHue
[Ipomry BbIIATH paspelIeHUE Ha COBEPILICHHUE CHECIKA C HEABUKUMBIM HMMYIIECTBOM,
MPUHAJICKAITAM TTOI0TICYHOMY:

(yxa3zatb (aMuIInIOo, UMsl, OTYECTBO)
Bun cnenku:
ObocHoBaHNE HEOOXOAUMOCTH OCYILIECTBICHHS CACIKU:

HHTGpGCBI moaone4yYHoro, CBUACTCIbCTBYIOIHUEC O HGOGXO,Z[I/IMOCTI/I COBCPUICHUA CHCIIKU:

[Ipunararo 1OKyMEHTHI Ha JIUCTAxX:

agrwNE

O0s3y10Ch, TPEOCTABUTh B MECAYHBIN CPOK JJOKYMEHT, MOJITBEPKAAIOLINHA 3aUNCIICHUE TEHEKHbIX
CPEICTB OT COBEPUICHHON CAEIKH Ha CUET IOOIEYHOIO.

Hara JInyHas noamnuch




[Ipunoxenne Ne 6

K aJIMUHUCTPATHBHOMY PETJIAMEHTY
IIPENOCTABIICHUS I'OCYJaPCTBEHHOMN YCIIyTH
«Bp11aua paspenieHust oneKyHy (MONEYUTEIIO)
Ha COBEPIICHUE CIICIIOK C UMYILIECTBOM
MOIOTIEYHOTO (COBEPIIEHHOJIETHETO )

AJIMUHUCTPALIUSI MYHULIMITAJIBHOT'O OBPA3OBAHMS
TOPOJICKOM OKPYT «OXUHCKUIN»

INOCTAHOBJIEHUE
oT No
r. Oxa

HanmeHoBaHMe ITOCTaHOBIICHUS

OcHoBaHM€ IPUHATOTO PELLICHUS
[NOCTAHOBJIAIO:

1. Pazpemmth

(onucanue caenku, @.M.0. yuacTHUKOB (OneKyHa (IONEYUTENS ), TOJONEYHOT0, ACIIOPTHBIE JaHHBIE)
2. CBCILGHI/IH 0 BO3JIOKCHHWU KOHTPOJIA 3a HMCIIOJTHCHUEM HACTOAIICTO IMTOCTAHOBJICHUAA.

I'naBa MyHHIIMIIAJILHOTO 00PA30BAHUA
ropoackoi okpyr «OXumHcKumn»
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