AJIMUHUCTPALIMS MYHULIUTIAJIBHOT'O OBPA3OBAHMUS
TOPOJICKOM OKPYT «OXUHCKUIN»

ITOCTAHOBJIEHHUE

or 15.05.2014 Ne 315
r. Oxa

O BHECEHMHM W3MEHEHUI M JIOIO0JI-
HEHUIl B AIMMHHUCTPATUBHBIN per-
JAMEHT M0 MPEIOCTABICHUIO MY-
HULUMAJIBHON YCIYTU MO TPUEMY
U y4eTy JTOKYMEHTOB, IMOCTYyMaro-
IIMX Ha XpaHEHHE B apXHB aJIMH-
HUCTpAIlMd MYHHIIMIAIBHOTO 00-
pa3oBaHUs  TOPOACKOM  OKpYr
«OXUHCKUI» OT HOPUINYECKUX H
bU3HYECKUX JTUI]

B cootBerctBumn ¢ denepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O6 opranm3zanuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT», TTOCTaHOBJIeHHEM [IpaBuTelnnb-
crBa CaxamuHckoii o6mactu ot 26.12.2012 Ne 669 «O BHeceHHH U3MEHEHHUH B IIOCTAHOBIIEHUE
[IpaBurenscrBa Caxanuuckoir obmactu oT 21.06.2011 Ne 233 «O pa3paOoTke U yTBEpKICHUH
aIMUHUCTPATUBHBIX PETJIAMEHTOB HUCIIOJHEHUS TOCYAApCTBEHHBIX (DYHKIIMI M MPEIOCTaBICHUS
TOCYJApPCTBEHHBIX YCIIYT», TMOCTAHOBICHHEM aIMUHHCTPALMA MYHHUIUIIATHLHOTO OOpa30BaHUS
ropoackoi okpyr «OxuHckHit» oT 26.02.2013 Ne 125 «O0 yTBepKIeHHHM IIaHA Pa3pabOTKU U
MPUHATUS HOPMATUBHBIX MIPABOBBIX aKTOB OPTAHOB MECTHOTO CAMOYIPABJICHUS C LIEJIbIO MPUBE-
JIEHUS X B COOTBETCTBHUE ¢ TpeOboBaHusiMu denepanpHoro 3akoHa oT 28.07.2012 Ne 133-D3y, B
HEeJIX TPUBEACHUS HOPMATHBHBIX MPABOBBIX aKTOB MYHUIIMIAIBHOTO OOpa30BaHUS TOPOJCKON
OKpyr «OXWHCKUI» B COOTBETCTBUE C HOPMaMH JCHCTBYIOMIETO (henepanbHOTO 3aKOHOATEb-

CTBa,

[NOCTAHOBIJIAIO:

1. BHecTn B AIMUHUCTPATUBHBIA PErJIaMEHT MPEIOCTABICHUS MYHHUIIUIIAIBHOM YCITYTH
o NpueMy U y4eTy NOKYMCHTOB, IMMOCTYIIAOIIUX HAa XpPAaHCHUC B apXHUB aIMUHUCTPALIUN MYHU-
[IUTIATBHOTO 00pa30BaHus TOPOJICKON OKPYT «OXUHCKHI» OT IOPUINISCKUX M (U3HUECKUX JIHII,
YTBEPKACHHBIN MOCTAHOBICHUEM aIMUHUCTPALMU MYHHUIMIIAILHOTO OOpa30BaHUS TOPOACKON

okpyr «OxuHCKHI» 0T 31.05.2012 Ne 424 «O6 amMUHHUCTPATUBHOM PETJIAMEHTE MPEIOCTaBIIC-



HUS MyHULIUNIAJIBHOW YCIIYTU MPHEMY U Y4YEeTy JOKYMEHTOB, IOCTYMAIOIIUX HAa XpaHEHUE B ap-
XHUB aJIMUHUCTPALMU MYHUIIUIAIBEHOTO 00pa30BaHus TOPOACKOI OKpyr «OXUHCKHI» OT I0pHIHU-
YEeCKHX M (PU3MUYECKUX JIUI) CIEAYIONINE N3MEHEHHS U JONOTHECHUS:

1.1. Paznen 3 1OMOIHUTE MTYHKTOM CJIETYIOMIETO COACPKaHUS:

«3.7. Ocobennocmu npedocmasieHuss MyHUYUNAIbHbIX YCIye 8 MHO20MYHKYUOHATbHBIX
yenmpax

3.7.1.Pa3menienne uHGOpMAIMK O MOPSAAKE MPEIOCTABICHUS MYHHIIUIIATBHON yCIyTH B
MOMEIEHUU MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIH-
najgbHBIX yeuyr (nanee — MOLI):

B M®II onpenenensl MecTa, MpeHa3HauCHHbIE 17151 MHOOPMUPOBAHHS O MOPSAIKE Ipe-
JOCTaBJICHUS] MYHHLIUIIAIBHOM YCIYTH, KOTOPBIE BKIIIOYAIOT B CEO:

a) “HGOPMAITMOHHBIC CTEH/IBI.

WNudopmalinoHHbIE CTEH Bl COIEPKAT aKTYAIbHYIO U MCUEPIBIBAIOINLYI0 HHPOPMAITHUIO,
HEOO0XO0AUMYIO ISl IOJTYYEHHUSI TOCYAAPCTBEHHBIX M MyHUIIMTIAIBHBIX YCIYT, MPEI0CTABISIEMbIX
B MHOTO()YHKIIMOHAJILHOM IIEHTpPE, B TOM YHUCIIE:

- 0 MepevHe rOCyAapCTBEHHBIX (MYHHUIIMIAIBHBIX) YCIYT, IPEIOCTABIAEMbIX B LIEHTPE, a
TaK)Ke O TEPPUTOPUANBHBIX OpraHax (efiepaibHbIX OPraHOB UCIIOIHUTEIHLHON BIACTH, OpraHax
UCTIOJIHUTENIbHON BiacTu cyObekTa PP, opranax MecTHOro caMoyIpaBlieHUs U (M) OpraHu3a-
[USIX, YIACTBYIOIIUX B MPEJOCTABICHUH TaKUX YCIYT;

- 0 CpOKax MPeJ0CTaBICHUS FOCYIapCTBEHHBIX (MYHUIIUITAIBHBIX) YCIIYT;

- 0 MEepPEYHSIX JOKYMEHTOB, HEOOXOIMMBIX JJIs OTyYEHUs TOCYJapCTBEHHBIX (MYHULIU-
NaJIbHBIX) YCIIYT;

- 0 pa3Mepax rocyJapCTBEHHBIX MOLUINH M MHBIX IJIATEXEH, CBI3aHHBIX C MOJyYeHUEM
rOCyIapCTBEHHBIX (MyHHUIIMTAIBHBIX) YCIYT, MOPAIKE UX YIUIATHI,

- 0 TIOpSJIKE 00XKATOBaHUS ACUCTBUH (0€31CHCTBHUSA), @ TAKKE PEIICHUN TOJDPKHOCTHBIX
JIMII TEPPUTOPUAIIBHOTO OpraHa ¢eiepaIbHOro OpraHa HCIOJHUTEIBHOM BIAaCTH, OpraHa ucioJ-
HUTEJIBHOH BiIacTH cyobekTa PO, oprana MecTHOro camoyrnpaBieHus 1 (WIn) opraHu3alu,
y4acTBYIOUIEH B MPEAOCTaBICHUH FOCYAaPCTBEHHBIX (MYHHUIIUNAIbHBIX) YCIYT;

- aIMUHUCTPATUBHBIE PETJIaMEeHThI MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAJb-
HBIX YCIyT (WIM KpaTKue (GOPMBI IO KaXKAOMY aIMUHUCTPATUBHOMY PErilaMeHTY, COJiepKalie
KIIIOYEBYIO MH(OPMAITUIO 7S TOTpeOUTENei yCiyr);

- PUCYHKH, OJIOK-CXEMbI aIMUHUCTPATUBHBIX MPOLIEYP TOCYJAPCTBEHHBIX U MYHHULIU-
HalbHBIX YCIIYT, IPEJOCTABISEMBIX B MHOTO(QYHKIIMOHATBHOM LIEHTPE U UHbIE rpapuuecKue
U300pakeHMsI, OTMCHIBAOIINE U PA3bACHSIONINE MPAaBUIIa 1 OCOOCHHOCTH TOJTY4YEHUS TOCYAap-

CTBCHHBIX W MYHUIUIIAJIBHBIX YCIIYT,



- rpaduk (pexum) pabotsl ML, HomMepa eaquHOTO cripaBOYHOTO TenedoHa, aapec opu-
nuanpHoro MurepHer-caiita u 21eKTpoHHOU 1oyTsl MOLI;

- IOYTOBBIN ajapec, TenedoH, apec AEKTPOHHON MOYTHI U aIPEC PETHOHAIBHOTO MOpTa-
J1a TOCY/IAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT;

- Ipyrue nHGopMaloHHbIe MaTepraibl, HEOOXOAUMBIE IJIsl OTyYEHHUs TOCYJapCTBEH-
HBIX 1 MYHUIIUTIAIBHBIX YCITYT B MHOTO(QYHKITMOHATHHOM IIEHTPE.

6) uapopmaunonuslii knock (Mudomar) — mporpaMMHO-anmnapaTHbI KOMIUIEKC, TIPe-
Ha3Ha4YeHHBIN A7 00ecrieueHrs BO3MOKHOCTH JI0CTyIa 3asBUTENEH K MHPOpPMAILIMK O Tocyaap-
CTBEHHBIX (MYHUIIMITAIHBIX) YCIIYTaX W X0/€ ux npenoctasieHus B MOII.

3.7.2. Tlogaua 3asBUTENEM 3aMpOCa U UHBIX TOKYMEHTOB, HEOOXOIUMBIX ISl TIPEaOC-
TaBJICHUSI MYHULIUTTAIbHON YCITYTH:

[Ipu noctynieHny 3asBIEHUS O MPEJOCTABICHUN MYHULIMIIAIBHON YCIIYTH CHEIIUATNCT
MOII:

- PETUCTPUPYET 3as1BJICHUE U MPEACTaBICHHBIE JOKYMEHThI B COOTBETCTBHH C YCTAHOB-
neHHbIMU B ML npaBunamMu 1e100poOU3BOICTBA;

- YCTaHABIIMBAET MPeaMET O0palleHs 3asBUTES, POBEPSET COOTBETCTBHE MPEICTAB-
JICHHBIX IOKYMEHTOB TPpeOOBaHMSIM, YCTAHOBJICHHBIM B aIMUHUCTPATUBHOM PETJIAMEHTE TIpe-
JIOCTaBJICHUSI MyHUIUTIATBHON YCIYTH;

- CBEpSET MPEACTABICHHBIC YK3EMILIAPHI OPUTHHAIIOB M KOTIHUN JJOKYMEHTOB, IIPH HEOO-
XOJUMOCTH MTPOU3BOAUT KOITUPOBAHKUE IOKYMEHTOB;

- [IPH YCTAaHOBJICHUH (PAaKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB HH()OPMHUPYET 3as-
BUTEJS 00 3TOM U MPEAYIPEKIACT O BOZMOKHOM OTKa3€ B MPEIOCTABICHUN MYHHIIUIIATBHOM
YCIIYTH;

- BHOCHT MH(OPMAIIMIO O MPUEME 3asIBJICHUS B AJICKTPOHHYIO 0a3y naHHbix M®DI];

- B CJIy4ae MOJHOT0 KOMIUIEKTa IOKYMEHTOB BHOCUT HH()OPMALIUIO O KOHTPOJILHOM CpO-
K€ BBIJJaYM pe3yJbTaTa MPeA0CTaBICHUS MYHULIUTTAIIbHON YCIIYTH 3asBUTEIIO;

- oOpMIISIET JIBA IK3EMILISIPA PACIIHICKH O IPHEME JOKYMEHTOB, IEPEIaeT OJINH 3asBH-
TEJI0, BTOPOU HK3EMILISIP PACIUCKU OCTaBIIsET Yy cels;

- IPUCBaNBAET UJICHTU(DUKALMOHHBIA HOMED 3asBJICHUIO, BBOJUT B DJIEKTPOHHYIO 06a3y
naHHbIx M®I] nuyHble JaHHBIE 3asSBUTENIS U ONMUCH JOKYMEHTOB, MPEJCTABICHHBIX 3asBUTEIIEM;
CKaHUPYET 3asBICHUE U ONUCH JTIOKYMEHTOB, TIOTYYEHHBIX OT 3asBUTENS, sl JOPMUPOBAHUS
3JIEKTPOHHOTO JINYHOTO JIeJIa 3asIBUTEIS;

- pErUCTpUPYET UACHTU(PUKAIMOHHBIN HOMED 3asBJICHUsS U (DaKT MpHeMa JOKYMEHTOB OT

3asBuTeNs B XKypHane perucrtpanuuy nprueMa 1 Bbl1au I0KyMEHTOB;



- opMupyeT TUYHOE J1EI0 3asABUTENSA, KOTOPOE MPEICTABIIAECT COO0N COPOITIOPOBAHHBIN
U TIOALIMUTHIN B 00JI0KKY JTMYHOTO Jejia KOMIUIEKT JOKYMEHTOB, TOMEIIAET B IMYHOE JIEIIO0 3asi-
BUTEJISI BTOPOH IK3EMILISP PACIUCKU O IIPUEME JOKYMEHTOB;

NepeaaeT JUYHOE €10 3asiBUTENS CIIEHUATIUCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOICTBO
JUTSL TIOCTIEYIOIIEH Mepeladyi B OpraH MECTHOTO CaMOYIIPABIICHNUs, UCIIOIHSOINNA MyHULIU-
NAJIbHYIO YCIIYTY.

Crnenmanmuct M®II, oTBeTCTBEHHBIN 3a 1€TOMPOU3BOJICTBO:

- BBOJMWT B 3JIEKTPOHHYIO 0a3y JaHHBIX JaTy OTIPaBKU JOKYMEHTOB 3asBUTENS B OpraH
MECTHOT'O CaMOYTIPABIICHHUS, UCTIOJIHSAIOINUNA MYHULIUTIAJIBHYIO YCIIYTY;

- KOHTPOJUPYET U (PUKCHPYET B DIIEKTPOHHOU 0a3e NaHHBIX (aKT JOCTABKH JOKYMEHTOB
3asiBUTENISI B OPraH MECTHOT'O CaMOYIIPABJICHHUS], UCTIOTHSIOMINN MYHULIMTTAIBHYIO YCIIYTY.

3.7.3.1lpuemM u peructpauusi JOKYMEHTOB, MOCTYNHUBIINX U3 M®ILI:

Cnenuanuct oprana MECTHOIO CaMOYIPABIICHUS, UCIIOJHSAIOIIET0 MyHUIIMIAIBHYIO YC-
JIyTy, OTBETCTBEHHBIN 3a IIPUEM TOKYMEHTOB 0T MDII:

- ipu ntosty4eHu oT ML 1oKyMEHTOB 3asABUTENEH, IPOBEPSIET UX KOMILUIEKTHOCTD, pe-
TUCTPUPYET NPUHATHIE 3asBICHUS U JOKYMEHTHI B JKypHase perucTpanuu 3asBJICHUN IPakJ1aH,
noay4yeHHbIX 0T M®PII;

- B CJIy4ae HECOOTBETCTBUSI KOJMYECTBA MOJYUYEHHBIX JOKYMEHTOB OIIMCH BIIOKEHHUS,
BO3BpalaeT MakeT JOKyMeHTOB B MDII;

- II0CJIE HAJIOXKEHUS PE30JIFOLINN PYKOBOJIUTEIEM OpraHa MECTHOTO CaMOYTIPaBIICHHUS,
MIPEAOCTABISAIOIIET0 MyHUIIMNAIBHYIO YCIYTY, IEpeIaeT JOKYMEHThI Ha PACCMOTPEHHUE CIIelHa-
JIUCTY, OTBETCTBEHHOMY 32 UCIIOJHEHUE MYHUIIUNIAIIBHON YCIIYTH.

3.7.4. TloaroroBKa makera JOKYMEHTOB C Pe3yJIbTaTOM MPEIOCTABICHUS MYyHHUIIUITAIb-
HOM yciyru Juis iepenadu B MOLI.

Cnenuanuct, OTBETCTBEHHBIN 32 HCMOJHEHUE MYHULIMNIATLHON YCIIYTH:

- paccMaTpUBaeT MOJyYCHHOE 3asiBIIEHUE U JOKYMEHTBI, IOJrOTaBIMBACT CBEACHUS JTNOO
MOJATrOTaBIUBACT HH(POPMALINIO O HEBO3MOXKHOCTH MOATOTOBKH CBEJICHUN IO OCHOBAHUSAM, YCTa-
HOBJICHHBIM B a/IMUHUCTPATUBHOM PEIVIAMEHTE 10 MPEAOCTABICHUIO MyHUIIUNIAIBHOW YCIIYTH;

- IOATOTOBJICHHBIE CBEICHUS TMO0 MHPOPMAIUS O HEBO3MOKHOCTH MOATOTOBKH CBEJIe-
HUH NepeaaroTCcsl Ha paCCMOTPEHHE U YTBEPKIEHUE PYKOBOIUTEIIO OpraHa MECTHOI'O CaMo-
YIPaBJICHUS, UCIIOJHSAIONIETO MYHUIIUIAIBHYIO YCIYTY;

- IIOCJIE COIIACOBAHMS PYKOBOJUTEIEM OpraHa MECTHOIO CaMOYIIPaBJIEHUS CBEICHUN
1160 nHGOpMaAIUN O HEBO3MOKHOCTH MOATOTOBKH CBEJICHUH, CIIEUAINCT, OTBETCTBEHHBIH 3a
VCIIOJIHEHUE MYHUIMIIAIIBHON YCIIYTH, CIEUAINCT, OTBETCTBEHHBIN 3a JEI0IPOU3BOJCTBO, yBE-
nomusieT M®II 0 TOTOBHOCTH pe3yJIbTaTa NPEAOCTABICHUS MyHULIUIIAIBHONW YCIIYTH.

3.7.5. Beiaga pe3ynbTata MyHUIUIIAIBHON YCIIYTH:



Cnennamuct MO®LI, 0TBETCTBEHHBIN 32 JETOMPOU3BOCTBO:

- PETUCTPUPYET MOJIyYEHHUE JOKYMEHTOB OT OpraHa MECTHOI'O CaMOYIIPABJIEHHUS, UCIIOI-
HSIOIIET0 MYHUIIMIIATIBHYIO YCIYTY, B 3JIEKTpOHHOU 0a3e nanHbix M®L] u oTnipasnser 3asBuTe-
JI0 YBEIOMJIEHUE;

- B Cllydae HEOOXOJUMOCTH Nepejau JOKyMEHTOB 3asBUTEIIO JIUYHO, HH(POpMUpPYyeET
3asiBUTEII O BO3MOYXKHOCTHU MOJyYEHUS JOKYMEHTOB JIMYHO, BPEMEHU U MECTE NOJyUYEHUs JOKY-
MEHTOB YKa3aHHBIM B 3as1BJICHUU CIIOCOOOM U nepenaet cnenuaincty M®L, orBeTcTBeHHOMY 32
BbIJ]a4y JOKYMEHTOB.

Cnenunanuct MO®LI, 0oTBETCTBEHHBIN 3a BbIJaYy TOKYMEHTOB:

- peructpupyet (HaKT MOTyICHHS TOKYMEHTOB KIMEHTCKOM CTy)00# B 3JIEKTPOHHOH Oa-
3¢ JaHHbIX MOII;

- IIPU JIMYHOM OOpAIlleHUH 3asBUTENS (IIPEICTABUTEIS 3asBUTEIISA) MIEPEAeT eMy JOKY-
MEHTBHI IIPH NIPEIbSABICHUN:

JIOKYMEHTA, YAOCTOBEPSIOIINI JIMYHOCTD 3asBUTENIS JINOO €ro MpeICTaBUTEINs;

JIOKYMEHTA, IOATBEPKAAIOIIETO TOJTHOMOYUS IPEACTABUTENS 3asIBUTENS;

- IeJIaeT OTMETKY B JIEKTPOHHOM 6a3e naHHbix M®I] o BrIaue TOKyMEHTAa 3asBUTEITIO.

3asgBUTENb NOATBEPAKAACT (PAKT MOTyYEHHs JOKYMEHTOB JIMYHOM moanuceo B XKypHaie
perucTpanuu npueMa 1 Bolgadu 10kyMeHToB MOII.

3.7.6. OcoOEHHOCTH BBITIOJIHEHUS BBIIEYKa3aHHBIX JCHCTBUI OCYIIECTBISIOTCS C yUe-
TOM 3aKJIFOYEHHOT'O COTIALIEHUs] MEKIY OPTaHOM MECTHOTO CaMOYIPaBJICHHUs, IIPEAOCTABIISAIO-
IEr0 MyHUIUNIAIbHYIO yeiuyry, 1 MOILL.».

1.2. A63an 5.12 pa3nena 5 U3N0KHUTh B CICAYIOMIEH PEeJaKIIH:

«5.12. JIoJKHOCTHBIE JIMLIa OpraHa MECTHOTO CaMOYIpPAaBJIEHUs, Ha/E€JICHHbIE TOJTHOMO-
YUSIMU 110 PACCMOTPEHUIO Kajl00 Ha HAapyIIEHHUE NMOpsAKa MPEeA0CTaBICHU MyHULIUIIAIBHON yC-
JYTH, 3a HapylleHUE MOpsiKa WIK CPOKOB PAcCMOTPEHHs KajoO0bl, TMO0 HE3aKOHHBIM OTKa3
WIM YKJIOHEHHE YKa3aHHOI'O JOJLDKHOCTHOTO JIMIA OT NMPHUHATHS €€ K PACCMOTPEHMIO HECYT OT-
BETCTBEHHOCTh B COOTBETCTBHH € 4acTsMH 3 U 5 crathil 5.63 Kogekca 006 aaAMUHUCTPATHBHBIX
npaBoHapyueHusix Poccuiickoin @enepanun.».

1.3. Paznen 5 nomoaHUTE ab3a1ieM CIIeIyIomero CoaepKanus:

«5.13. TlonoxxeHne 06 OCOOCHHOCTAX MOAAYM M PACCMOTPEHMS KajloO Ha pelIeHUs H
neiictBust (Oe3neiicTBUE) OpraHOB MECTHOTO CaMOYIPABJICHUS MYHUIMIIAJIHLHOTO OO0pa3OBaHUS
ropoAckoi okpyr «OXHHCKUI» U UX IOJKHOCTHBIX JIML, MyHULIMIAIBHBIX CIYKALIMX OPTaHOB
MECTHOI'0 CaMOYIpPaBJIEHUsI MyHHIIMIIATBHOTO 00pa30BaHUs TOPOJICKON OKPYTr «OXMUHCKHI» yT-
BEPIKACHO MOCTAHOBJICHUEM AIMHUHUCTPAIMH MYHULIUTAIBHOTO 00pa30BaHUSI TOPOJICKOM OKPYT

«OXUHCKHID). ».



2. Ony06nuKoBaTh HACTOAIIEE MOCTaHOBIEHHE B razere «CaxalnMHCKUM He(DTIHUK» U
pa3MecTUTh Ha O(PHUIMAIBHOM CalTe aJAMUHUCTPAIlMM MYHHULUIAIBHOTO OOpa30BaHMS TOPOJI-

CKOM OKpyT «OXuHCKHI» WWW.adm-okha.ru..

3. KoHTponib 3a HCHOJHEHUEM HACTOSIIEro IMOCTAHOBIEHHUS BO3JIOKUTH HA IEPBOTO
3aMECTUTENs TJIaBbl MYHHUIMIAIBHOTO 00pa3oBaHUs TOPOACKOM OKpyr «OXHUHCKHII»

B.M. Hukynuna.

I'naBa MyHHIIMIIAJILHOTO 00PA30BAHUA AM. lIkpadaaok
ropoackoi okpyr «OXumHckmun»
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