AJIMUHUCTPALIS MYHULIUIIAJIBHOI'O OBPA3OBAHIS
TOPOJICKOM OKPYT «OXUHCKHUIN»

ITIOCTAHOBJIEHHUE

or 14.05.2014 Ne 306
r. Oxa

O BHeceHUH U3MEHEHUI U NOIOJIHEHNUH B
aJIMUHUCTPATUBHBIN peramMeHT
NpeI0CTaBICHUS MYHULIMTIATIEHOU
yeayru «llepemaua XKuiablX NOMEIICHUN
MYHUIIMTIATBHOTO KUJIMIIHOTO (OHIA B

COOCTBEHHOCThH rpaxaaH
(mpuBaTH3aIHs)», YTBEPKICHHBIN
MOCTaHOBJICHUEM aJIMAHUCTPAIUH
MYHHIIATIATHHOTO 00pa3oBaHMsI

ropoackod  okpyr «OXHHCKHMI»  OT
19.12.2013 Ne 1037

B cootBerctBuu ¢ denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opranu3anuu
MPEIOCTABIICHUS TOCYAapPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyr», mocTaHoBieHueM [IpaBurenbcTa
Caxamuackoii obomact ot 04.10.2013 Ne 570 «O BHECEeHMHM H3MCHEHUH B ITIOCTAHOBJICHHE
[IpaButenscTtBa Caxamuuckoit obmactu ot 21.06.2011 Ne 233 «O pa3paboTke W YTBEPKICHHH
aIMAHUCTPATUBHBIX PETJIAMEHTOB HCIOTHEHHUS TOCYIAPCTBEHHBIX (YHKIIMH W TPEIOCTaBICHUS
TOCYIapCTBEHHBIX  YCIyT», YCTaBOM MYHHUIIMNAILHOTO 00pa3oBaHHsI TOPOACKOM  OKpPYyT

«OXUHCKUN,

[NOCTAHOBJIAIO:

1. BHectu B afMUHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MYHUIIUIIATLHOU YCIyTH
«[lepenavya >KMITBIX MMOMENICHUH MYHUIIUIAIBLHOTO YKHIUIIHOTO (JOH/IA B COOCTBEHHOCTH T'PayKIaH
(mpuBaTU3aIysl)»,  YTBEPXKICHHBIH  MOCTAHOBJICHHEM  aJMHHHCTPALUU  MYHUIIUIAIBLHOTO
oOpa3zoBanusi ropoackoi okpyr «OxuHckmit» ot 19.12.2013 Ne 1037, cnenyromue W3MEHEHHS U
JIOTIOTHEHUS:

1.1. Pasmen 11 «Cocras, [IOCJIEOBATEILHOCTh u CPOKH BBIIIOJTHEHUS
aJIMAHUCTPATUBHBIX TMPOIENYp, TpeOOBaHUS K TOPSIKY KX BBIIOJHEHUS, B TOM 4YHCIE B

SNEKTPOHHOH (POpMe» JOMOTHUTH MYHKTOM 3.9 CIEYIOIIEero CofepKaHus:



«3.9. OcoOEHHOCTH TPEIOCTABICHUS MYHHUIIUITAIBHBIX YCIYT B MHOTO(YHKITMOHATBHBIX
IIEHTpaXx.

3.9.1. Pa3menienne MHGOPMALIUU O TOPSAKE MPEJOCTABICHUS MYHHIMIIAIBHON YCIyrH B
MOMEIEHUHM  MHOTO(YHKIMOHAJIBHOTO  IIEHTpa  MPEJOCTaBICHUS  TOCYNapCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT (nanee — MOL):

B M®I] ompenenensl Mecra, IMpeaHa3HAu€HHbIE JUIsI WHOOPMHUPOBAHHUA O TMOPSAKE
NPEOCTaBICHHUS] MyHULIUIIAIBHOW YCIYTH, KOTOPbIE BKIIIOYAIOT B CEO:

a) "HGOPMAIIMOHHBIE CTEH/IBI.

NudopmarnmonHble CTEHIIbI COAEPKAT aKTyaJbHYI0 M HCUEPHBIBAIOLIYI0 HHGOpMAIHIO,
HEOOXOIUMYIO JIUIsl TIOJYYEeHUs TOCYAAPCTBEHHBIX W MYHMILMIAIBHBIX YCIYT, TPEIOCTAaBIsSEMBIX B
MHOTO(YHKIIMOHAJIHHOM LIEHTPE, B TOM YHCIIE:

- 0 TIepeYHe TOCYJapCTBEHHBIX (MYHHUIIMIAIbHBIX) YCIYT, MPEIOCTaBISIEMbIX B IIEHTpE, a
TaK)k€ O TEPPUTOPUATIBLHBIX OpraHax ¢enepanbHbBIX OPraHOB HCHOJHUTEIbHOM BIAcTH, OpraHax
UCTIOJIHUTENIFHOW BiacTu cyobekrta P®, opraHax MeCTHOrOo caMOymnpaBieHUs U (WJIH)
OpraHu3aIysIX, YIaCTBYIOIINX B MPEIOCTABICHUH TaKUX YCIYT;

- 0 CpOKax Mpel0CTaBICHUS FOCYIapCTBEHHBIX (MYHUIIUIAIBHBIX) YCIYT;

- O TMepeyHsAX JOKYMEHTOB, HEOOXOIMMBIX [UIsl TOJY4YEHHS TOCYIapCTBEHHBIX
(MYHUITUTIATBHBIX ) YCIIYT;

- 0 pa3Mepax TOCYJapCTBEHHBIX MOUUIMH U MHBIX IUIATEKEH, CBA3aHHBIX C MOJy4YECHHEM
rOCYAapCTBEHHBIX (MYHUIIUIAIBHBIX) YCIYT, MOPAJIKE UX YILIAThI;

- 0 TIOpsiZIKe 00KaIoBaHUS JEHCTBUN (0e31eHCTBHS), a TAKKE PEIISHNUN TOJKHOCTHBIX JIUIL
TEPPUTOPUATBHOTO  opraHa  (QeaepanbHOTO  OpraHa  HCIOJHUTEIBHOW  BIIACTH,  OpraHa
UCTIOJIHUTENILHON BIacTH cyobekTa PP, oprana MEeCcTHOro caMoyrpaBieHHs U (MJIM) OpraHU3aIHH,
y4acTBYIOIEH B IPEOCTABICHNUN TOCYIaPCTBEHHBIX (MyHUILIUIIAIBHBIX) YCIIYT;

- aJIMUHUCTPATHUBHBIE PETVIAMEHTHI MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATbHBIX
ycayr (uam Kparkue (GOpMbl MO KaXJIOMY aJMHUHHCTPAaTUBHOMY PpEIVIAMEHTY, COAep Kallue
KITIOUEBYIO MH(GOPMAIIHIO /ISl TOTpeOUTEeNe yciyr);

- pUCYHKHM, OJOK-CXeMbl aJIMUHHUCTPATUBHBIX TMPOLEAYpP TOCYIApCTBEHHBIX U
MYHULIMMIABHBIX ~ YCIYI, TPEAOCTaBIseMBbIX B MHOTOQYHKIMOHAJIbHOM LIEHTpE U HUHbIE
rpaduveckre n300pakeHusl, ONMCHIBAIOIINE U PA3BICHIIONINE TPABUIIa U OCOOEHHOCTH MOTYYECHHUS
TOCY/IapCTBEHHBIX M MYHHMLIMIAIBHBIX YCIIYT;

- tpaduk (pexum) paborei MODILI, HOMEpa emMHOro CHpaBOYHOrO TenedoHa, aapec
odpunmansHoro MuTepHeT-caifta u 31eKTpoHHOM moutsl MOI];

- TIOYTOBBIH anpec, TenedoH, axpec IMEKTPOHHON MOUYTHI U aPEC PErHOHAIBHOTO MopTaia

TOCYHApCTBCHHBIX U MYHUIIUIIAJIbHBIX YCIIYT,



- Apyrue UH(pOpMalMOHHbIE MaTepraibl, HEOOXOIUMBbIE JJIS MOIYYEHHS TOCYIapCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHATHHOM IICHTPE.

6) wundpopmauuonnsiii kuock  (MHdomar) — mnporpaMMHO-anmapaTHbIM KOMILIEKC,
IpeIHa3HAauYeHHBbIM s oOecredyeHrs BO3MOXKHOCTH JOCTyNa 3asBuUTeNed K uHOpMaIU O
rOCYAapCTBEHHBIX (MYHUIIMIAIBHBIX) yCIyraxX U XoJe ux npenocranienus B MOILI,

3.9.2. Tlomaua 3asBUTENEM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABICHUS MyHUIIUIIATEHOW YCITYTH:

[Ipu moctymiieHun 3asiBIEHUS O MPEIOCTABICHUH MYHHUIIMHAIBHON YCIYTH CHEIHATUCT
MOII:

- PETUCTPHpPYET 3asBICHUE H TMPEICTABICHHBIE JOKYyMEHTHI B COOTBETCTBUU C
ycTaHOoBIIeHHbIMU B M®I] npaBuiiamu 1€J10MPOU3BOJICTBA;

- yCTaHaBiIMBaeT mpeaMeT oOpallleHus  3asBUTENs, TPOBEPSIET  COOTBETCTBHE
MPEICTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YCTAaHOBJICHHBIM B aJMHHHUCTPATHBHOM pEIIaMEHTE
MPEIOCTABICHUS MyHHUIIUITAILHOW YCITYTH;

- CBepsieT MPEACTABICHHBIC OK3EMIUIAPhl OPUTHHAIIOB M KOMHH JIOKYyMEHTOB, IPH
HE0OXOMMOCTH MPOU3BOAUT KOIMPOBAHUE JOKYMEHTOB;

- IpPU YCTAaHOBJIEHHHM (HAKTOB OTCYTCTBUS HEOOXOAUMBIX JTOKYMEHTOB HHMOPMHUPYET
3asIBUTEINIE 00 STOM M IPEAYNPEKIAET O BOZMOKHOM OTKa3e B MPEIOCTABICHUH MYHUIIUITATLHOM
YCIIYTH;

- BHOCUT MH(OPMAIIHMIO O IPUEMeE 3asBJICHUS B AEKTPOHHYIO 0a3y maHHBIX MOI];

- B CJIy4ae MOJIHOTO KOMILJIEKTa JIOKYMEHTOB BHOCUT MH(GOPMAIMIO O KOHTPOJIHLHOM CPOKE
BBIJIa4X pe3yibTaTa Mpea0CTaBICHISI MYHUITUTIATBHON YCIYTH 3asBUTEIIO;

- odopmiseT JaBa DK3EMIUISIpa PACIUCKH O TMPUEME JOKYMEHTOB, TeperacT OIuH
3asBUTEII0, BTOPOH IK3EMIUISIP PACIIMCKHU OCTaBIISET Yy cels;

- MpHUCBaMBaeT WACHTU(DUKALMOHHBIA HOMEpP 3asBJIECHUIO, BBOAUT B AJIEKTPOHHYIO 0azy
naHHbIX M®L] nuuHbIe NaHHBIE 3aSBUTENS W OMKHCH TOKYMEHTOB, MPEICTABICHHBIX 3asSBUTEIICM;
CKaHUPYET 3asBICHUE W OINUCh JIOKyMEHTOB, MONYyYEHHBIX OT 3asBUTENs, ISl (HhOPMUPOBAHUS
AIIEKTPOHHOTO JIMYHOTO JieJia 3asBUTEJIS;

- perucTpupyeTr MACHTU(UKALMOHHBIA HOMEp 3asiBIeHUA U (QaKT mpueMa JOKYMEHTOB OT
3asiBUTENs B JKypHae perucTpanuy nprueMa u BeIJauu JOKYMEHTOB;

- popMHUpYET INYHOE JEJIO0 3asIBUTENS, KOTOPOE MPEACTaBIseT co00i COPOLIIOPOBAHHBIN U
MOJIIUTHIN B OOJIOKKY JIMYHOTO JeJla KOMIUIEKT TOKyMEHTOB, IOMEIIAeT B JUYHOE JIENI0 3asiBUTEIS
BTOPOI SK3EMILISIP PACHIUCKHU O MIPHUEME JOKYMEHTOB;

nepesacT TUYHOE JIeTI0 3asBUTENS CICIHAIUCTY, OTBETCTBEHHOMY 3a JCIIONPOU3BOICTBO

IJIl  TOCHEAyHoUEed IepeJaud B OpraH  MECTHOIO  CAMOYIPABJICHHS,  HMCHOJIHSIOLIHMN



MYHHULIMIIAJIBHYIO YCIIYTY.

Cneunamuct M®LI, oTBETCTBEHHBIH 32 JEIOMPOU3BOICTBO:

- BBOAMT B 3JICKTPOHHYIO 0a3y JaHHBIX JaTy OTIPABKU JOKYMEHTOB 3asBUTENS B OpraH
MECTHOTO CaMOYIIPABJICHUS, UCIIOJIHAIOIINNA MyHULIUNIATIbHYIO YCIIYTY;

- KOHTPOJHUPYeT U (UKCUPYET B AIEKTPOHHON 0a3e NaHHBIX (akT AOCTaBKU JOKYMEHTOB
3asiBUTEJIS B OpraH MECTHOT'O CaMOYITIPaBJICHUS, UCTIOTHAIOUINN MYHULIUIIAIBHYIO YCIYTY.

3.9.3. [Ipuem u peructpanus 10KyMeHTOB, MOCTynuBIIUX n3 M®LI;

Crenuanucr opraHa MECTHOTO CaMOYIPABJICHMs, HCIOIHSAIOUNIETO MYHHIHIAIbHYIO
YCIYyTY, OTBETCTBEHHBIN 3a MpUEM JOKYMEHTOB 0T M®ILI:

- npu nonydeHud oT MOL[ 1OKyMEHTOB 3asBUTENECH, MPOBEPSIET UX KOMIUIEKTHOCTD,
pPEruCTpUpPYET MPUHATHIE 3asBICHUSA U TOKYMEHTHI B JKypHase perucrpauuu 3asBlIEHUI TpakJaH,
nony4yeHHbIX 0T MOILJ;

- B Cllydae HECOOTBETCTBMs KOJUYECTBA IIOJYYCHHBIX JOKYMEHTOB OIIMCH BIIOJKEHUS,
BO3BpalaeT MaKkeT JOKyMEHTOB B MDII;

- IOCJIE HAJOKEHUs pPEe30IIOLMM PYKOBOAMTEIEM OpPraHa MECTHOIO CaMOYIIPABIICHMS,
IIPEJOCTABIIAIOIIEI0 MYHULMIAIBHYIO  yCIyry, IepefacT JOKYMEHThl Ha pPacCMOTPEHHE
CIELUAJIACTY, OTBETCTBEHHOMY 3a MCIIOJIHEHHE MYHUIIUIIAJIbHOU YCIIyTH.

3.9.4. TlonroroBka makera JOKYMEHTOB C PE3yJIbTaTOM IMPEJOCTABICHUS MYHULIUAIbHOM
yciyru ais nepeaadu B MOLI:

CrnenuanucT, OTBETCTBEHHBIN 32 HCTIOJIHEHUE MYHULIMIIAJILHON YCIIYTH:

- paccMaTpuBaeT MOIYYEHHOE 3asBI€HHE U JIOKYMEHTBI, TOJrOTABIMBAET CBEIEHUS JHOO
NOATOTABIMBACT HMH(POPMAIIMIO O HEBO3MOXKHOCTH TIOITOTOBKM CBEIEHUH IO OCHOBAaHHSIM,
YCTaHOBJIEHHBIM B a/IMMHUCTPATUBHOM PEIVIAMEHTE 0 MPEIOCTABICHUIO MYHUIIUTIIAIIBHON YCIIYTH;

- TIOATOTOBJIEHHBIE CBEACHUS JTMOO MHPOPMALUS O HEBO3MOKHOCTHU MOJTOTOBKH CBEJICHHUH
NIepEeJaoTCsl Ha pACCMOTPEHHUE U YTBEPKACHHUE PYKOBOIUTENIO OpraHa MECTHOTO CaMOYIIPaBIICHHUS,
VCIIOJHSIOUIET0 MyHUIIMTIAJIIBHYIO YCIIYTY;

- TI0CJIE€ COTIAaCOBAaHMS PyKOBOAMUTENIEM OpraHa MECTHOTO CaMOYIPaBJICHUS CBEACHUN 100
UHQOpPMAllMM O HEBO3MOXKHOCTH IIOATOTOBKM CBEJIEHHUH, CIENUAINCT, OTBETCTBEHHBIH 3a
WCIIOJHEHUE MYHULHUINAJIbHOW YCIYI'M, CIEHHMAIUCT, OTBETCTBEHHBIM 3a JEJIONPOU3BOIACTBO,
yBegoMisieT MOL] 0 roTOBHOCTH pe3ynbrara MpeAoCTaBICHUS MyHUIIUIIAIbHOW YCIIYTH.

3.9.5. Beinaua pe3ynbrara MyHUIIUTAIBHON YCITYTH:

Cnenuamuct M®LI, oTBETCTBEHHBIH 3a AEJIONPOU3BOICTBO:

- PpEerucTpupyer MOJIYy4YeHHE JIOKyMEHTOB OT OpraHa MECTHOTO CaMOYIIPABJICHUS,
UCTIOJIHSAIONIETO MYHHIIMIIAIbHYIO YCIYTy, B 3JIEKTpOHHOW Oa3ze naHHbix M®IL[ u ormpasmiser

3asBUTCIIIO YBCOAOMIICHUC,



- B cllyuae HEOOXOAMMOCTH Iepeladyd JOKYMEHTOB 3asBUTEII0 JIUYHO, MHOOPMHUPYET
3agBUTENST O BO3MOXKHOCTU TMOJYYEHHS JOKYMEHTOB JIMYHO, BPEMEHH U MECTE IMOIy4YCHHS
JIOKYMEHTOB YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM M mepenaeT cneunanucty MOLI, oTBeTcTBEeHHOMY
3a BbI1a4y JJOKYMEHTOB.

Cnenuamuct M®ILI, oTBETCTBEHHBIH 3a BbIa4y JOKYMEHTOB:

- peructpupyeT (akT NOTyYeHHUsS TOKyMEHTOB KIIMEHTCKOU CIy00il B 2IeKTpOHHOU 0a3ze
JaHHbIX M®I];

- TOpU JUYHOM OOpalleHUH 3asBUTENs (MIPEACTABUTENS 3asBUTENS) IEpeaacT emy
JIOKYMEHTBI IPU MPEAbSBICHUU:

JOKYMEHTA, YAO0CTOBEPSIIOIINI JINYHOCTD 3asiBUTENS JTHOO0 €ro MpecTaBUTeNs;

JIOKYMEHTA, MTOATBEP KIAIOIETO TIOJTHOMOYUS MPEICTAaBUTENS 3asIBUTEIS;

- IeTIaeT OTMETKY B AIEKTPOHHOU 0aze naHHbIX M®DI] o Beiiadue TOKyMEHTa 3assBUTEIIO.

3asBUTENb MOATBEPXKIAECT (PAKT MOJNydyeHUs AOKYMEHTOB JIMUHOM monmuckio B JKypHane
perucTpanuu npueMa U Bblaadu JokyMeHToB MOILI.

3.9.6. OCOOEHHOCTH BBINOJHEHHSI BBIIICYKA3aHHBIX JEHCTBUN OCYLIECTBISIOTCS C yYETOM
3aKJIFOYEHHOTO COMIAIIeHUs] MEXIY OpraHOM MECTHOI'O CaMOYIPaBJICHUS, MPEI0CTABISIIONIETO
MYHULIMTIATBbHYIO yeiuyry, 1 MOLL.».

1.2. B paznene V «JlocynebHoe (BHecyneOHOE) OOKaloBaHME 3asiBUTEIIEM PEIICHUN U
neiictBuil (Oe3aelCTBUs) OpraHa, MPeIoCTaBISIONIEr0 MYHHIMIIAIbHYIO YCIYTY, JOKHOCTHOTO
JuIa opraHa, MPeAOCTaBISIONIET0 MyHULIUNIAIBHYIO YCIYTy JH00 MYHHIIMIAIBHOTO CITY)KAIETro)
NyHKT 5.11 U310KUTH B CIEAYIONIEH PeAaKIINK:

«J10MKHOCTHBIE JTUIA OPTaHa MECTHOTO CaMOYITPaBIICHUsI, HaIeTICHHBIC TTOTHOMOUHUSIMU T10
paccMOTpeHHIO Kallo0 Ha HapylIeHHE MOpsAAKa NPEAOCTaBICHUS MYHMLIMNAIBHOM YCIyTd, 3a
HapyllIeHHEe MOPSIKa WK CPOKOB PACCMOTPEHHUS 3Kajo0bl, 1100 HE3aKOHHBIN OTKa3 WM YKJIOHEHHE
YKa3aHHOTO JOJKHOCTHOTO JIMIIAa OT MPHUHSTHS €€ K PacCMOTPEHHUIO0 HECYT OTBETCTBEHHOCTHh B
COOTBETCTBUM C 4acTsMHu 3 u 5 crareu 5.63 Komekca 00 aqMMHUCTPATHBHBIX MPaBOHAPYILICHHUIX
Poccuiickont @enepanun».

1.3. Pasnen V «/locynebHoe (BHecymeOHOE) OOKalOBaHWE 3asBUTEIEM pEUICHUN |
neiictBuil (Oe3neiicTBus) opraHa, MPEIOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIONIET0 MyHHUIIUITANBHYI0 YCIYTy JTHO0 MYHHUIIUIAIBHOTO CITYKAIIETO)
JIOTIOJTHUTD MyHKTOM 5.12 cnemyromiero coaepx anus:

«5.12 Tlonoxxenne 00 OCOOEHHOCTSAX IOAAYM W PACCMOTPEHHUs KaJIo0 Ha pelieHUs u
nerctBust (0€3A€MCTBHE) OpPraHOB MECTHOTO CaMOYIMPAaBICHUS MYHHUIUIIAIBLHOTO OOpa30BaHUS
TOpPOACKON OKpYr «OXWHCKHW» U HUX JOHKHOCTHBIX JTUI, MyHUIIUIIATBHBIX CIYXKAIUX OPTaHOB

MECTHOTO CaMOYIPABJICHUS MYHUIIUIAIBHOTO OOpa30BaHUsl TOPOACKOM OKpYyr «OXUHCKUI»



YTBEPXK/ICHO MTOCTAHOBJIEHHEM aMUHHUCTPAMN MYHHIUIAIBLHOTO 00pa30BaHHS TOPOICKOH OKpYT
«OXUHCKUN».

2. OnyO0nuKoBaTh HACTOAIEEe IOCTaHOBIEHHE B Trazere «CaxaluHCKUN HePTIHUKY,
pa3sMecTHTh Ha O(UIMATIBHOM CalTe aAMHUHHCTPALMM MYHHIUIAIHLHOTO 00pa30BaHHS T'OPOACKOM
okpyr «OxuHCKHi» Www.adm-okha.ru.

3. KoHTponp 3a HCHOJIHEHHMEM HACTOALIETO IOCTAHOBJICHUS BO3JIOXKUTH HA MEPBOTO
3aMECTUTENsl T[JaBbl  MYHHLUUOAIBHOTO  OOpa3oBaHMS  TOPOACKOM  OKpyr  «OXHHCKHII»

B.A. Hukynuna.

I''maBa MyHHMIIUTIAJILHOTO 00pa30BaHUS AM. lIkpadanok
TOPOACKOH OKpPYr «OXMHCKHID)
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