AJIMUHUCTPALIUSI MYHULIUITAJIBHOI'O OBPA3OBAHUS
T'OPOJZICKOM OKPVT «OXUHCKHU»

INIOCTAHOBJIEHHUE
ot 07.05.2014 Ne 288
r. Oxa

O BHeCEeHMHM WU3MEHEHHMM M JONOJHEHUH B
MIOCTaHOBJICHHE aIMHHHUCTPAITIN
MYHUILIMNIAJIBHOTO ~ 00pa3oBaHMsl  TOPOJCKOM
okpyr «OxuHckui» ot 13.06.2012 Ne 453 «O6
aIMMHHCTPATUBHOM periameHTe
NPEJOCTABICHUS] TOCYAapCTBEHHOW  YCIIyTH
«Bpimaua paszpenieHusi OneKyHy (ITOTEYUTENIO)
Ha COBEpLICHHE CHCIOK C HMYLIECTBOM
MIOJIOTIEYHOTO (COBEPILIEHHOJETHETO)Y.

B cootBerctBuum ¢ @enepanbHbiM  3akoHoM oT 27.07.2010 r. Ne 210-®3 «O6
OpraHM3alMy MPEAOCTaBICHUS] TOCYJIAPCTBEHHBIX M MYHMIMINAIBHBIX YCIyr», YKa3oM
[Ipesunenta Poccuiickoii @enepamuu ot 07.05.2012 Ne 601 «O0 OCHOBHBIX HAmpaBIICHUSX
COBEPILIEHCTBOBAHUS ~ CHUCTEMBl  TOCYAAPCTBEHHOTO  YIpPAaBJIEHHsS»,  [OCTaHOBIECHHEM
[IpaBurensctBa Poccuiickoit @enepanuu ot 25.01.2013 Ne 33 «O06 ncnonb30BaHUM MPOCTOM
AJIEKTPOHHON MOJMMCH IPU OKa3aHUU TOCYAAPCTBEHHBIX M MYHULIMIAIBHBIX YCIYI», YCTaBOM

MYHHITUTIAIEHOTO 00pa30BaHMs TOPOJICKONU OKPYT « OXHMHCKHID,

I[TOCTAHOBJIAIO:

1. BHectu B aIMUHUCTPATUBHBIN PETJIaMEHT NPENOCTaBICHUS roCyJapCTBEHHOMN
yeayru «Belada paspenieHns onekyHy (IONEUUTEI0) Ha COBEPUICHUE CIENO0K ¢ UMYIIECTBOM
IOJIONIEYHOTO  (COBEPIICHHOJIETHET0)», YTBEP)KACHHBIM IOCTAHOBJIEHUEM aJMUHUCTpAIUU
MYHUIIUIAIBHOTO 00pa3oBaHMsl ropoJckoil okpyr «OxuHckuit» ot 13.06.2012 Ne 453 «O06
aMMHHMCTPATUBHOM PEIVIAMEHTE IPENOCTABICHUSI  TOCYAapCTBEHHOM ycayru «Bbraaua
paspelieHus OMNeKyHy (IONEYMTENI0) Ha COBEPLICHHE CHENOK C MMYILIECTBOM IIOJONEYHOrO
(COBEpILIEHHOJIETHET0)», CISAYIOIINE U3MEHEHUS U JOTIOJIHEHMSL:

1.1. paznen |l «CocraB, mociaen0BaTEIbHOCTh M CPOKHU BBINOJIHEHHS aIMUHUCTPATUBHBIX

nporenyp (aecTBuii), TpeOOBaHUS K MOPAIKY UX BBITOIHEHUS JONOTHUTD MyHKTOM:



3.6. «OCcOOEHHOCTH MPEIOCTABICHUS TOCYAPCTBEHHBIX YCIYT B MHOTO()YHKITMOHATBHBIX
LIEHTpax.

3.6.1. Pazmerienue uHpopMauu o MopsaKe MPeIoCTaBICHNUS TOCYIapCTBEHHON YCIyru
B TOMEIIEHUH MHOTO(YHKIIMOHAIBHOIO LE€HTpa MpPEJOCTaBIE€HUS TOCYAAapCTBEHHBIX U
MYHHUITUTIATBLHBIX yeryT (nanee — MOLI):

B M®II ompenenensl MecTa, NMpeaHa3HaueHHbIC A7 MH(MOPMUPOBAHHS O TMOPSIKE
IPEOCTaBICHHUS TOCYIapCTBEHHON YCIYTH, KOTOPbIE BKIIOYAIOT B CeOsi:

a) "H(GOPMAIIMOHHBIE CTEH/IBI.

WNHupopmanoHHbIE CTEH/IbI COAEPKAT AKTYaJIbHYIO W MCUEPIBIBAIOLIYI0 MH(OPMALHIO,
HEOO0XO0UMYIO /IS TTOJTyYEHHsI TOCYAapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIIYT, MPEI0CTABISIEMbIX
B MHOTO()YHKIIMOHAJILHOM IIEHTpPE, B TOM YHUCIIE:

- 0 MepeYHe TOCYAAPCTBEHHBIX (MYHUIUNAIBHBIX) YCIYT, IPEAOCTABISAEMBIX B LIEHTPE, a
TaKXe O TePPUTOPHUAIBHBIX OpraHax (hefepajibHbIX OPraHOB UCIIOJHUTENILHON BJIACTH, OpraHax
UCTIOJIHUTENIBHOW BJIacTH cyObekta P®, opranax MeCTHOro caMOYNpaBiIeHHUS U (WJIH)
OpraHu3alusaX, YIaCTBYIOIIUX B IPEJOCTABICHUH TaKUX YCIYT;

- 0 CPOKax MPeNOCTaBICHUS TOCYAAPCTBEHHBIX (MyHULIUIIAIBHBIX) YCIIYT;

- 0 IEepeyHsIX JOKYMEHTOB, HEOOXOIUMBIX Ul TOJY4YEHHUS TOCYAApCTBEHHBIX
(MyHMLIMTIQNBHBIX ) YCIYT;

- 0 pa3Mepax ToCyJapCTBEHHBIX IMOIUIMH M MHBIX IUIATEKEH, CBA3AHHBIX C MOJIyYEHUEM
roCyJapCTBEHHBIX (MyHHUIMNAIbHBIX) YCIYT, IOPAIKE UX YIUIAThI;

- 0 mopsake o0OkajdoBaHUs ACUCTBUHN (0€3ICHCTBUS), a TAKXKE PEIICHUN TOIKHOCTHBIX
JHL TEPPUTOPHUATBHOTO oOpraHa (eaepaJbHOrO0 OpraHa MCIOJHHUTEIbHON BIIACTH, OpraHa
UCTIOJIHUTENIbHOW BiacTu cyObekra P®, opraHa MecTHOro camoOympaBieHUs U (WIIH)
OpraHu3alliy, y4acTBYIOLIEH B PEAOCTABICHUH FOCYJapCTBEHHBIX (MyHHIIMIIAIBHBIX) YCIYT;

- QJIMHUHHCTPATUBHBIE  pErJaMEHThl  MNPENOCTAaBICHHUS  TOCYNApCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT (WM KpaTKue (OPMBI MO KKIOMY aIMHHHCTPATUBHOMY pErjaMeHTy,
coJiepKale KIYeBylo HHPOPMALIHIO I IOTpeOUTeNel yCiyr);

- PUCYHKH, OJOK-CXeMbl aJIMHUHHMCTPATUBHBIX MpPOLEAYp TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX  YCIYT, MPEIOCTABISIEMbIX B MHOTO(QYHKIIMOHAJBHOM LIEHTPE U HHBIE
rpadpuyeckue HM300paKEHUs, OMHUCHIBAIOIIME M Pa3bsCHAIONIME MpaBUiIa U OCOOCHHOCTH
MOJIy4EeHHUSI TOCYAAPCTBEHHBIX M MYHULUTAIBHBIX YCIYT;

- tpaduk (pexum) padorsl M®DII, HOMEpa eauHOTO CcrnpaBOYHOrO TeiedoHa, aapec
odpunmansHoro MuTepHeT-caiita u 31neKTpoHHON mouTsl M®DII;

- TOYTOBBIM anpec, TenedoH, agpec SIEKTPOHHOM IMOYTHI U AAPEC PETMOHAIBHOTO

[OpTaJla TOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT;



- gpyrue  HMH(POpPMAIMOHHBIE  MaTepUalbl, HEOOXOAMMBIE /s  MOJy4eHUs
rOCY/IapCTBEHHBIX M MYHUITUIAIBHBIX YCIYT B MHOTO(YHKIIMOHAITBHOM IIEHTpE.

6) uHdpopmaunoHHblii kuock  (MHomar) — mnporpaMMHO-anmapaTHeId KOMILIEKC,
npeIHa3HauYeHHbIA Il oOecredeHuss BO3MOKHOCTH JOCTyIa 3asBUTENEH K HHQOpMauu o
roCy/IapCTBEHHBIX (MyHHUIIMIAIBHBIX) YCIYrax U Xo/e ux npeaocrasienus B MOLI.

3.6.2. [Momaua 3asBUTENEM 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTAaBIICHUS TOCY1apCTBEHHON YCIYTH:

[Ipu moctymieHnu 3asBieHUsI O MPEJOCTABICHUH FOCYIapCTBEHHON YCIYTH CIIEHaINCT
MOII:

- pEruCTpHpyeT 3asBICHUE M NPEACTABICHHBIE JOKYMEHTBI B COOTBETCTBHH C
yCTaHOBJIEHHbIMU B M@ nipaBriiamu Ae10NpOnU3BOJACTBA;

- yCTaHaBJIMBAaeT MpeaMeT oOpalleHusi 3asBUTENs, IPOBEPSAET COOTBETCTBUE
IPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHMSIM, YCTAHOBJIEHHBIM B  aJMUHUCTPATHBHOM
periaMeHTe MpeoCTaBICHUs TOCYAapCTBEHHOM YCIyTH;

- CBEpseT TPEICTABICHHBIC SK3EMIUSIPHI OPUTHHAIOB W KOMHH JIOKYMEHTOB, TIpHU
HEO0OXOUMOCTH MTPOU3BOIUT KOMMUPOBAHUE JJOKYMEHTOB;

- IpU YCTAaHOBJIEHUU (PAKTOB OTCYTCTBUSI HEOOXOIUMBIX JOKYMEHTOB HH(OPMHUPYET
3agBUTENsT 00 OSTOM M NPEAYNPeXIaeT O BO3MOXKHOM OTKa3e B MPEJOCTaBICHUH
roCyJapCTBEHHOM YCIIyTH;

- BHOCHUT HH(OPMAIIHMIO O IPUEME 3asBJICHUS B AJIEKTPOHHYIO 0a3y manHbix MDII;

- B cllydyae IOJIHOTO KOMIUIEKTa JOKYMEHTOB BHOCHT HH(OpPMAIMIO O KOHTPOJIHHOM
CPOKE BBIJIaYH pe3yibTaTa MPeI0CTaBICHUS MYHUIIUIIAILHOW YCIIYTH 3asiBUTEIIO;

- odopmisier ABa JK3EMIUIApa PACIUCKUA O TpHEME JOKYMEHTOB, IE€pelacT OJIUH
3asBUTEII0, BTOPOI 3K3EMIUISP PACIIUCKH OCTABIISET y ce0sl;

- IpHUCBaMBaeT UACHTU(PUKAIIMOHHBIM HOMEp 3asBJICHHIO, BBOJUT B JIEKTPOHHYIO 0a3y
naHHbIX MOIL] nuuHbIe NaHHBIC 3aSBUTENS U OMUCH JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIICM;
CKaHUPYeT 3asBIICHUE M OMUCH JOKYMEHTOB, TOJYyYEHHBIX OT 3asgBHUTENs, IS (GOPMUPOBAHUS
3JIEKTPOHHOTO JIMYHOTO Jiejia 3asiBUTEIS;

- perucTpupyeT UACHTU(PHUKAIMOHHBII HOMEp 3asiBIeHUs U (akKT MpruemMa JOKyMEHTOB OT
3asiBUTENs B JKypHaye perucrpanuu mprueMa 1 BbIIaul JIOKYMEHTOB;

- opMHpYET JTUYHOE JIEJI0 3asIBUTENS, KOTOPOE MPEACTaBIsieT co00il cOpOLIIOpOBaHHBIIM
U TOJIIUTHIM B OOJOXKKY JMYHOTO Jiela KOMIUIEKT TOKYMEHTOB, IOMEIIAeT B JIUYHOE JIEJ0

3asBUTENSI BTOPOM 9K3EMIUISP PACIIUCKH O IPUEME IOKYMEHTOB;



- Tepejaer JIMYHOE JIeJ0  3asABUTENSl  CHEHHATUCTy, OTBETCTBEHHOMY  3a
JEJIONPOU3BOJACTBO JJI MOCJIENYIOIIEW Iepejauyd B OpraH MECTHOIO CaMOYIIpaBJICHMS,
VCIIOJIHAIOLIMI TOCYAapCTBEHHYIO YCIYTY.

Cnenuanuct M®ILI, 0oTBETCTBEHHBIN 32 AEIONPOU3BOIACTBO:

- BBOJUT B 3JIEKTPOHHYIO 0a3y JAaHHBIX J1aTy OTIPABKHU JOKYMEHTOB 3asiBUTEINS B OpraH
MECTHOI'O CaMOYIIPABJICHNUS, UCTIOJIHSIOUINI rOCYIapCTBEHHYIO YCIYTY;

- KOHTPOJHPYET U (PUKCUPYET B JEKTPOHHOM 0a3e NaHHBIX (aKT JOCTAaBKU JOKYMEHTOB
3asBUTENS B OPraH MECTHOTO CaMOYIIPaBJICHUS, HCIIOIHSAIOIINI TOCYJapCTBEHHYIO YCIIYTY.

3.6.3. Ilpuem u peructpanus T10KyMEHTOB, MOCTynUBIINUX U3 M®DII:

Crenpanuct opraHa MECTHOIO CaMOYIPAaBJIEHMs, HCIIONHSIOMIET0 TOCYAapCTBEHHYIO
yCIIYT'y, OTBETCTBEHHBIN 3a IIPUEM JOKYyMEHTOB 0T M®DII:

- npu nonydyeHur ot MO®IL[ nOKyMEHTOB 3asiBUTEJEH, MPOBEPSIET UX KOMIUIEKTHOCTD,
pEruCTpUpPYET TPUHATHIE 3asBICHUS M JOKyMeHTHl B JKypHane perucrpanuu 3asBICHHIMA
rpakJaH, noyry4eHHsIx or MOII;

- B Cllydae HECOOTBETCTBUS KOJIMYECTBA IOJIYUYEHHBIX JOKYMEHTOB OIIMCH BIIOKEHUS,
BO3BpalIaeT MakeT J0KyMeHTOB B MDI;

- TOCJIe HaJIOXKEHUs PE3O0JIIOLMU PYKOBOJIUTEIEM OpraHa MECTHOTO CaMOYIpPaBIICHUS,
IPEIOCTABISAIONIEIO TOCYAAPCTBEHHYIO YCIYry, IE€pelaeT JOKYMEHThl Ha pPacCMOTPEHHE
CIEIUAJINCTY, OTBETCTBEHHOMY 3a UCIIOJIHEHUE TOCYJapCTBEHHOMN YCIYTH.

3.6.4. TlogroroBka TmakeTa JOKYMEHTOB C  PE3yJbTaTOM  IPEJOCTABICHHS
rOCyIapCTBEHHOM yCIyru ajis nepenauu B MOILI:

Crnennanuct, OTBETCTBEHHBIN 3a UCIIOJIHEHNE TOCYJaPCTBEHHON YCIIYTH:

- paccMaTpUBAaET MOTYYCHHOE 3asIBICHHUE U IOKYMEHTHI, TIOJrOTaBINBAET CBEICHUS THOO
MOJArOTAaBIMBaeT MHGOPMAIMI0O O HEBO3MOXKHOCTH IOATOTOBKH CBEACHHM 10 OCHOBaHUSM,
YCTaHOBJIEHHBIM B aJMHUHHUCTPATHUBHOM pETJIAMEHTE IO MPEIOCTABIEHUIO TOCYIapCTBEHHOMN
YCIIYTH;

- TOATOTOBJICHHBIE CBelEHUS MO0 uHPOpMANMg O HEBO3MOXXHOCTH TOATOTOBKU
CBEJICHMI MepeAaroTcsl Ha PacCMOTPEHUE M YTBEPKIECHHE PYKOBOAMTENIO OpraHa MECTHOIO
CaMOYIPAaBJIEHUS, UCTIOIHSIIOIIETO TOCYAAPCTBEHHYIO YCIYTY;

- IIOCJIE COIVIACOBAHMUS PYKOBOJUTENIEM OpPraHa MECTHOI'O CaMOYIPAaBIEHUS CBENECHUM
1100 MH(pOPMAIUK O HEBO3MOXKHOCTH TMOJTOTOBKU CBEICHUH, CIELUAINCT, OTBETCTBEHHBIN 3a
UCIIOJTHEHUE TOCYJAapCTBEHHOM YCIyrW, CHEIUAIMCT, OTBETCTBEHHBIM 3a JEIONpPOU3BOJCTBO,
yBenomiiieT M®PL] 0 TOTOBHOCTH pe3yibTaTa MpeI0CTaBICHUS TOCYIapCTBEHHON YCIYTH.

3.6.5. Brimaua pesynbraTa rocyJapCTBEHHON YCIIyTH:

Cneunamuct M®LI, oTBETCTBEHHBIH 32 IETONPOU3BOJCTBO!



- PpErucTpUpyeT IOJIy4eHUE JOKYMEHTOB OT OpraHa MECTHOTO CaMOYIPAaBIICHHUS,
UCTIOJHAIONIETO TOCYAAPCTBEHHYIO YCIYTy, B 3JEKTpPOHHOH 6a3e manHbix M®I[ u ormpasiser
3asIBUTEIIIO YBEAOMIICHHUE;

- B ciaydae HEe0OXOIMMOCTH Nepeqadyd JOKYMEHTOB 3asBUTEII0 JIUYHO, MH(GOPMHUPYET
3asiBUTEIS] O BO3MOYKHOCTH TOJYYEHHs] JTOKYMEHTOB JIMYHO, BPEMEHHM M MECTE IOIYy4EHUs
JOKYMEHTOB yKa3aHHBIM B 3asBICHMM CIIOcOOOM U mepenaer crneuuanucty MOIL,
OTBETCTBEHHOMY 32 Bbl1auy JOKYMEHTOB.

Cnenuanuct M®L, 0OTBETCTBEHHBIN 32 BbIJJAYy IOKYMEHTOB:

- perucTpupyetr (hakT MOJy4eHHS JTOKYMEHTOB KIHMEHTCKOW CITy>KOOM B 3JIEKTPOHHOM
0ase maHHbIX MOIL];

- IpU JUYHOM OOpAalICeHUU 3asBUTENs (MPEICTABUTENS 3asBUTENS) MNEpEeaacT emy
JIOKYMEHTBI IIPU MPEAbIBICHUU:

JOKYMEHTA, YAOCTOBEPSAIOIIUNA TUUYHOCTD 3asiBUTENS JTUOO0 €ro MpeICTaBUTeNs;

JOKYMEHTA, MOATBEPHKAAIOIIETO TOJIHOMOYUS IPEACTABUTENS 3asIBUTENS;

- IeaeT OTMETKY B AJIEKTPOHHOU 0a3e nanHbix M®I] o Briade JOKyMEHTa 3asBUTEIIO.

3asBUTENb MOATBEPXKIAET (PAKT MOTYUEHHs] TOKYMEHTOB JIMYHOW moanuckio B JKypHaie
perucTpanuu npueMa 1 Bbl1auu T0KyMmeHToB M®II,

3.6.6. OCOOCHHOCTH BBINIOJHEHUS BBIIICYKA3aHHBIX JEHCTBUN OCYIIECTBISIOTCA C
Y4E€TOM  3aKJIIOYEHHOI'O  COTJIAIIEHHUS MEXAY OpraHOM MECTHOTO  CaMOYIIpaBJIECHMS,
MPEIOCTABIIAIONIETO TOCYJaPCTBEHHYIO yeayry, 1 M®I».

1.2. B paznene V. «/locyneOHblil (BHeCyneOHBII) MOPSIOK 00XaTOBAHUS PEIICHUNA H
nercTBuil  (Oe3/elCTBHsI) OpraHa, NPEIOCTaBISIONIET0 TOCYJApCTBEHHOW YCIyry, a Takke
JOJIKHOCTHBIX JIML, MyHULIUNIATIBbHBIX CIYXKAIIUX»:

12.1. myakr 5.12. «JloKHOCTHBIE JIMIIa OpraHa MECTHOTO CaMOYIPAaBIICHHUS,
HaJIeJICHHBIE  TOJIHOMOYMSMHU TI0  PACCMOTPEHHIO JKajlo0 Ha HapylIeHHE TMOpsIKa
MPEIOCTABIICHUS TOCYIapCTBEHHON YCIIYTH, MOPSJIKA UJIM CPOKOB PACCMOTPEHUS KasloObl, INO0
HE3aKOHHBIM OTKa3 WIM YKJIOHEHHE YKa3aHHOI'O [OJDKHOCTHOTO JIMLIAa OT IPHUHATHA €€ K
pacCMOTPEHUIO HECYT OTBETCTBEHHOCTh B COOTBETCTBUU € YacTsMH 3 U 5 craThu 5.63 Konekca
00 aJIMUHUCTPATUBHBIX MpaBOHApYyIIeHUsAX Poccuiickoit deneparum U3I0XKUTh B CIEAYIONICH
penaKkuuu:

«J10KHOCTHBIE JIMIIA OpraHa MECTHOTO CaMOYIPABJICHUS, HAJCIEHHBIE ITOJTHOMOUYUSIMU
[0 PACCMOTPEHHIO Kajlod Ha HapylIeHHe MOpsAKa MPeaoCTaBIeHUSI TOCYJapCTBEHHON YCIyTH,
3a HapyllIeHHE TOpPsAKa MM CPOKOB PACCMOTPEHHs KajoObl, JIMOO HE3aKOHHBIM OTKa3 WM
YKJIOHEHUE YKAa3aHHOI'O JOJDKHOCTHOTO JMIA OT HPHHATHSA €€ K PAaCCMOTPEHHI0 HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C YacTsiMH 3 U 5 ctatbu 5.63 Koxekca 00 aAMUHUCTPATHBHBIX

npaBoHapyumeHusix Poccuiickoit @enepanuny;



1.2.2. nononHUTE MYHKTOM 5.13. ClleyromIero coep:Kkanus:

«[Tonmoxxerre 00 0COOCHHOCTAX MOAAYM M PAaCCMOTPEHUS Kaja00 Ha pEeIIeHUs U IeHCTBHS
(Oe3meiicTBUE) OPraHOB MECTHOTO CaMOYIPaBJICHUS MYHHIIMIIATHHOTO 00pa30BaHUs TOPOACKOM
OKpYr «OXUHCKHI» U UX TOJKHOCTHBIX JIUI], MyHULIUIIAIbHBIX CIYXallUX OPraHOB MECTHOIO
CaMOYTIPaBIICHUSI MYHUIIUIIATHLHOTO 00pa30BaHUs TOPOJCKON OKpyr «OXUHCKUN» YTBEPKIACHO
MOCTAaHOBJICHUEM  AJMHHHCTpPAllMM  MYHHUIMIAJIBHOTO O0pa3oBaHUA TOPOJCKOM  OKpyr
«OXUHCKHUILY.

2. Ony6nuKoBaTh HacTOsIEe MMOCTaHOBIEHHE B razere «CaxaauMHCKHA HEPTIHUK» U

pasMecTUTh Ha OQUIIMATBHOM caiiTe aAMUHUCTparn WWW.adm-okha.ru.

3. KoHTposb 32 MCIIOJHEHHEM HACTOSILEro PaclopsKEHUs BO3JIOKHUTh HAa 3aMECTUTENS
IJIaBbl MyHUIIMTIAILHOTO 00pa30BaHus ropockoii okpyr «Oxunckuii» C.H. CBupuaoBy.

I'maBa MyHHIMIIAJIBLHOTO 00pa30BaHHUA A.M. lIxpadanok
ropoackoi okpyr «OXuHCKHN»


http://www.adm-okha.ru/
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