AJIMUHUCTPALIS MYHULIUIIAJIBHOI'O OBPA3OBAHIS
TOPOJICKOM OKPYT «OXUHCKHUIN»

ITIOCTAHOBJIEHHUE

or 29.04.2014 Ne 260
r. Oxa

O BHeceHUH U3MEHEHUI U NOIOJIHEHNUH B
aJIMUHUCTPATUBHBIN pernaMeHT
MpeI0CTaBICHUS MYHHITUTIATEHON
ycayru «Bplgada KONMM BBIIUCKH U3
[OXO3IMCTBEHHON KHHUIHW BJIaJejbliaM
JTAYHOT'O [10JICOOHOTrO X0341CTBaY,

YTBEPKICHHBIN MIOCTaHOBJICHUEM
aIMUHUCTpAIAH MYHHUIIATIATEHOTO
o0Opa3oBaHus TOpOACKOI OKpYT

«OxuHCKHi» ot 26.07.2012 Ne 574

B cootBerctBumM ¢ ®enepanbabiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHITUTIAIBHBIX YCIyr», ocTaHoBIeHUEM [IpaBuTenbcTBa
Caxamuackoit obmact ot 04.10.2013 Ne 570 «O BHeceHMH H3MEHEHHUH B IIOCTAHOBJIEHHE
[IpaBurensctBa Caxamunckoi obmactu ot 21.06.2011 Ne 233 «O pa3zpaboTke M YTBEpKICHHH
aIMUHUCTPATUBHBIX PETJIAMCHTOB HCIIOJHEHUS TOCYIApCTBEHHBIX (YHKIIMHA WM TPEAOCTABICHHS
TOCYIaPCTBEHHBIX  YCIyT», YCTaBOM MYHHUIIMIIAJILHOTO OOpa3oBaHUsS TOPOACKOM  OKPYT

«OXUHCKUNY,

I[TOCTAHOBJIAIO:

1. Buectu B aIMUHUCTPATUBHBIM PEMIAMEHT IPENOCTABIEHUS MYHULIMIIAJbHOW YCIyru
«Bbmaqa KOIIMNU BBIIIUCKU U3 HOXO3HﬁCTB€HHOﬁ KHUTHU BJ1agcjibuaM JIMYHOI'O HOI[COGHOI‘O
X03$II>'ICTB3.)), yTBep)K,Z[eHHBII\/'I IIOCTAHOBJICHHUECM a,Z[MI/IHI/ICTpaLII/II/I MyHI/ILII/IHaJ'H:HOI‘O O6pa3OBaHI/I$I
ropojckoit okpyr «OxuHckmii» ot 26.07.2012 Ne 574, cnenyromiye n3MEHEHUS U TOTIOTHEHUS

1.1. Pazmen Il «CocraB, mocieqoBaTeIbHOCTh U CPOKH BBITIOJIHCHHS aIMHHUCTPATHBHBIX
npouenyp (aeicTBuii), TpeOOBaHUS K NOPSAKY HMX BBIIOJHEHHUS» JOMOJHUTH ITyHKTOM 3.4
CJIEYIOIIETO COACPKAHMS:

«3.4. OCOOCHHOCTH TPEIOCTABICHUS MYHHUIIUIIAIBHBIX YCIYT B MHOTO(YHKITMOHATBHBIX



HEHTPAaX.

3.4.1. Pa3menienne uHGOPMAIIMU O MOPSAKE MPEIOCTABICHUS MYHUIIMIIATHHONU YCIYTH B
MOMEIIEHUU  MHOTO(DYHKIIMOHAIILHOTO  IIEHTpa  MPEAOCTABICHUS  TOCYNAapCTBEHHBIX U
MYHHUITUTIATBHBIX yeyT (nanee — MOLI):

B M®I] ompenenensl MecTa, TpeaHa3HAYeHHBIE I WHPOPMHUPOBAHUS O TOPSIKE
MPEIOCTaBICHUS MyHUIIUITATLHON YCITYTH, KOTOPBIE BKIIOYAIOT B CEOs:

a) nH()OPMAIIMOHHBIC CTCHIBI.

Nudopmanmonnble CTEHIIbI COAEPKAT aKTyaJbHYIO M HCUEPHBIBAIOLIYI0 HH(OpMAIHIO,
HEOOXOUMYIO JJIs MOJTYYEHHs] TOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, MPEIOCTABISIEMbIX B
MHOTO()YHKIIMOHAILHOM LIEHTPE, B TOM YHCIIE:

- 0 TIEpeYHE TOCYJAPCTBEHHBIX (MYHHUIIMIAIBHBIX) YCIYT, MPEIOCTABISIEMBIX B IICHTPE, a
TaK)K€ O TEPPUTOPUATIBHBIX OpraHax (¢eaepanbHbBIX OPraHOB HCHOJHUTEIHHOM BIAcTH, OpraHax
WCIIOJIHUTENIbHONH BiacT cyObekTta Pd, opranax MeECTHOro caMoOymlpaBieHUs ¢ (WJIH)
OpTraHMU3aIMIX, YYACTBYIOIIUX B MPEAOCTABICHUH TAKUX yCIYT;

- 0 CpOKax MPeIOCTaBICHUS TOCYIAPCTBEHHBIX (MYHUIIUTIATBHBIX) YCIYT;

- O TMepeyHsAX JOKYMEHTOB, HEOOXOIMMBIX [UIsl TOJY4YEHHS TOCYIapCTBEHHBIX
(MyHUIIMTIATBHBIX ) YCITYT;

- 0 pa3Mepax TOCYIapCTBEHHBIX TMONUIMH U HHBIX IJIATEXKEH, CBSI3aHHBIX C MOTy4EeHUEM
TOCYIapCTBEHHBIX (MYHUIIUTIANBHBIX) YCIYT, TOPSIKE UX YILIATHL;

- 0 TIOpsiIKe 00KaIoBaHUS AEHCTBUM (0e31eHCTBHS), a TAKKE PEIISHUN TOJPKHOCTHBIX JIUI
TEPPUTOPUATBHOTO  OpraHa  (efepajbHOTO OpraHa  MCIOJHUTEILHOW  BJIAcTH, OpraHa
UCTIOTHUTENLHON BIAcTH cyObekTa PD, oprana MecTHOro caMoympaBieHus U (WIH) OpraHU3aINH,
Yy4aCTBYIOIIEH B IPEIOCTABICHUN TOCYIAPCTBEHHBIX (MyHHUIIUITATBHBIX) YCIIYT;

- aJIMUHUCTPATUBHBIE PETVIAMEHTHI MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX
yeiyr (unu  kpatkue GopMbl MO KaXJAOMy aJMHHHCTPAaTUBHOMY pETJIaMEHTY, COAEpIKallue
KITFOUYEBYIO MH(GOPMAIIHIO /ISt TOTpeOUTeNei yciyr);

- PpUCYHKH, OJOK-CXeMbl aJIMHUHHUCTPATUBHBIX TMPOLEAYp TOCYIapCTBEHHBIX U
MYHULIMMIAIBHBIX ~ YCIYI, TPEAOCTaBIsEMbIX B MHOTOQYHKIIMOHAJIbHOM LIEHTPE U HUHbBIE
rpaduyeckre U300pa>keHusl, ONMUCHIBAIOIINE U Pa3bICHAIONINE MTPaBHIa U 0COOEHHOCTH MOTYYECHHUS
TOCYAapCTBEHHBIX W MYHUIIUIAIBHBIX YCIIYT;

- rpadpuk (pexxum) paborsr M®ILI, HOmMepa eauHOro crpaBo4HOro TenedoHa, aapec
odpunmansHoro MuTepHeT-caifta u 31eKTpoHHOM moutsl MOI];

- TIOYTOBBIN azpec, TenedoH, aapec AEKTPOHHOM MOYTHI U aJpec PEeruoHajIbHOrO Mmoprana
TOCYIapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIIYT;

- Apyruc I/IH(bOpMaI_II/IOHHBIe Marcpualbl, HCOGXO,Z[I/IMBIG AJId MOJTYUCHUS TOCYAAapCTBCHHBIX



U MYHHMLIMIAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHOM LIEHTPE.

6) wundpopmauuonnsiii kuock  (MHdomar) — mnporpamMMHO-anmapaTHbIi KOMILIEKC,
NpeAHa3HAYEeHHBIH U1 OOeCIeYeHHsT BO3MOXKHOCTH JIOCTyNa 3asBUTENEH K WH(POpPMALUU O
rOCY/IapCTBEHHBIX (MYHUIMIAIBHBIX) YCIYTax U Xofe ux npenocrasieHus B MOLL.

3.4.2. Tlomaua 3asBUTENEM 3aMpoca H HWHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
IPEIOCTABIICHUS MyHULIUTIAJILHOW YCITyTH:

IIpn moctymiieHuun 3asiBIE€HUS O MPEIOCTABICHUU MYHHUIMNAIBHON YCIyTd CHELUAINCT
MO®II;

- perucTpupyer 3asBI€HHE U IPEICTABICHHbIE JOKYMEHTHl B COOTBETCTBUU C
ycTaHoBIIeHHbIMU B M®I] npaBuiiamu 1eJ10MPOU3BOICTBA;

- YCTaHaBJIMBAaeT MpeaMeT oOpamieHHus 3asBUTENs, IMPOBEPSET  COOTBETCTBUE
IPEACTABICHHBIX JOKYMEHTOB TPEOOBaHMSAM, YCTAHOBJIEHHBIM B aIMUHHMCTPATUBHOM pErlIaMEHTE
NPEAO0CTaBIECHUS MyHUIIMIIAIbHON YCIIyTH;

- CBEpseT MPEACTABICHHBIE SK3EMIUIAPbl OPUTMHAIOB M KONMH JTOKyMEHTOB, IIpH
HEOOXO0IMMOCTH MPOU3BOAUT KOMPOBAHUE TOKYMEHTOB;

- IpU YCTAHOBJIIEHUH (HAKTOB OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB HH(MOPMUPYET
3asgBUTENIA 00 3TOM M MPEAyNPEeXJaeT O BO3MOXKHOM OTKa3e B IPEAOCTABIECHUU MYHUIUNAIbHON
YCIIyTH;

- BHOCHUT MH(OPMALIMIO O IPUEME 3asiBIICHUS B AIEKTPOHHYIO 06a3y naHHbix MOL;

- B CJIy4ae MOJHOr0 KOMIUJIEKTa JOKYMEHTOB BHOCHUT MH(OPMALMIO O KOHTPOJIBHOM CPOKE
BBIJIaUM pe3ysIbTaTa MpeoCTaBIeHIsI MyHULIMIIAIBHON YCIYTH 3asBUTEINIO;

- odopmisier nBa SK3EMIUIIpAa PACIUCKKM O TMpHEME JTOKYMEHTOB, II€pElacT OIHH
3asBUTEIIO, BTOPOH 3K3eMIUISIP PaCIHCKH OCTaBISET y ceOs;

- IPUCBaMBAET UJICHTU(UKALMOHHBIH HOMEp 3asBJICHUIO, BBOAUT B DJIEKTPOHHYIO 0Oa3y
naHHbIX M®IL] nuuHble AaHHBIE 3asABUTENS M ONKMCh JOKYMEHTOB, NMPEACTABIECHHBIX 3asBUTEIEM;
CKaHHpYeT 3asBJICHHE WU OMHCHh JOKYMEHTOB, NMOJYYEHHBIX OT 3asBUTENs, A (HOPMHPOBAHUS
ANIEKTPOHHOTIO JIMYHOT'O JIejia 3asBUTEIS;

- perucTpupyer MUACHTU()UKAUOHHBIA HOMEp 3asBlIEHHUS U (PAKT NpHeMa JOKYMEHTOB OT
3asBUTEINA B JKypHalie perucTpaluu NpuemMa u BblJjadu JOKYMEHTOB;

- opMHUpYET INYHOE JAETIO 3asIBUTENS, KOTOPOE MpPEACTaBIseT co00i cOPOILIIOPOBAHHBIN U
HOAIIUTHII B 00J0KKY JIMYHOTO JIeJla KOMIUIEKT JOKYMEHTOB, IIOMEIIAeT B JIMYHOE JENI0 3asBUTEIS
BTOPOH 3K3EMIUISIP PACIUCKH O MPUEME JOKYMEHTOB;

nepeaaeT JUYHOE JEN0 3asBUTEINIs CIELUATNCTY, OTBETCTBEHHOMY 3a J€JIONPOU3BOICTBO
JUIsl  TOCIEenylolled mepegadd B OpraH  MECTHOIO — CaMOYNPAaBICHUS,  HMCIOIHSIOIIMN

MYHULIMTIAJIIBHYIO YCIIYTY.



Cnenuamuct M®LI, oTBETCTBEHHBIHN 3a AEJIONPOU3BOICTBO:

- BBOJUT B DJEKTPOHHYIO 0a3y JaHHBIX JaTy OTIPaBKH JOKYMEHTOB 3asBUTENSI B OpraH
MECTHOI'O CaMOYITPaBJICHUs, UCTIOJHSIONINI MyHUIIUTIATbHYIO YCIYTY;

- KOHTPOJHUPYET U (QPUKCUPYET B 3JIEKTPOHHOI 0a3e JaHHBIX (aKT JOCTaBKU JIOKYMEHTOB
3asiBUTENS B OPTaH MECTHOTO CaMOYIIPaBJI€HUS, UCIIOJHAIOIINI MyHUIIMTIAIBHYIO YCIYTY.

3.4.3. IlpueM u peructparus 10KyMEHTOB, MOCTynmuBIIUX n3 M®LI;

Cnenmnanuct opraHa MECTHOTO CaMOYIPaBJICHHUS, MCHOJHSIOIIETO MYHUIUNATBHYIO
YCIYyTY, OTBETCTBEHHBIN 3a MpUEM JOKYMEHTOB 0T M®ILI:

- npu nonydyeHurn oT MODI] noxkyMEHTOB 3asBUTENEH, MPOBEPAET HUX KOMIUIEKTHOCTb,
pPErUCTPUPYET MPUHSATHIC 3asBJICHUS U JOKYMEHTHI B JKypHasie perucrpauuu 3asBICHUN Tpak/iaH,
nosry4eHHslx or MOILI;

- B Cly4Yae HECOOTBETCTBUS KOJIMYECTBA IOJYYEHHBIX JOKYMEHTOB OIMCH BIIOKECHHS,
BO3BpalIaeT MakeT JOKyMEHTOB B MDI;

- MOCJIe€ HAaJOXXEHHUS PE30JIOLUH PYKOBOAMTEIEM OpraHa MECTHOTO CaMOYIpPAaBIICHHS,
MPENOCTABIAIONIET0 MYHULMMNAIbHYIO  YCIYTy, TMepedaeT JOKYMEHThl Ha pacCMOTPEHHE
CIELHAIIUCTY, OTBETCTBEHHOMY 3a MCIIOJHEHNE MyHULIUIIAJIbHON YCITyTH.

3.4.4. TlogroToBKa IMmakeTa JOKYMEHTOB C PE3yJIbTaTOM MPEIOCTABICHUS MYHHUIIUIATHHON
yciyru ais nepeaadu 8 MOLI:

Crenuanuct, OTBETCTBEHHBIN 3a UCTIOJTHEHUE MYHUIIUTIAILHON YCIyTH:

- paccMaTpuBaeT IMOJIyYeHHOE 3asBJICHUE U JOKYMEHTHI, TOJArOTaBIMBAET CBEACHUS JHO0
MOJTOTAaBIMBAaET HWH(OPMAIMI0O O HEBO3MOKHOCTH TMOJATOTOBKM CBEIEHUH 110 OCHOBAHHUSM,
YCTAHOBJICHHBIM B a/IMUHUCTPATUBHOM PETJIAMEHTE 10 MPEI0CTABICHUIO MYHUIIUTIIATBHOU YCIIYTH;

- TIOJITOTOBJICHHBIE CBEACHUS JTHO0 MHGPOPMAIIHS O HEBO3MOXXHOCTH TIOATOTOBKU CBEIICHUI
NIEPENAOTCS HA PACCMOTPEHUE U YTBEPKICHUE PYKOBOJUTEI OpraHa MECTHOTO CaMOYIIPaBJICHMUS,
VCITOJIHSIFOLETO MYHUIIMNIAIBHYIO YCIYTY;

- TIOCTIE COTYIACOBAHUS PYKOBOIUTEIIEM OpraHa MECTHOTO CaMOYIIPaBJICHUS CBECHUH 00
uH(MOpPMAIIUM O HEBO3MOXHOCTH TOATOTOBKM CBEICHHM, CIICIMAIUCT, OTBETCTBEHHBIM 3a
WCIIOJIHEHHE MYHULMIIAJBHOM YCIYTH, CIELHUANINCT, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO,
yBenomisieT M®II o roTOBHOCTH pe3yiibTara Mpe0CTaBICHUSI MYHUIIUTIAIbHOW YCITyTH.

3.4.5. Bpinaua pe3ynbTara MyHUIIUTATBHON YCITYTH:

Cneunamict M®LI, oTBETCTBEHHBIH 32 JEIONPOU3BOICTBO:

- pErucTpupyer IOJy4YeHUE JIOKYMEHTOB OT OpraHa MECTHOIO CaMOYINPABIICHHUS,
WCITOJTHSIFONIETO MYHUIIMTIAIBHYIO YCIYTy, B JJIEKTpOHHOW Oa3e maHHBIX MO®I[ u ormpammser
3asIBUTEIIO YBEAOMJICHUE;

- B cllydae HEOOXOAMMOCTH TMepenavyud JOKYMEHTOB 3asBUTEIIO JUYHO, WHOOPMHUPYET



3agBUTENSI O BO3MOXXHOCTHU TMONYYEHHUS JIOKYMEHTOB JHMYHO, BPEMEHH U MECT€ IMOJIy4eHUS
JOKYMEHTOB YKa3aHHBIM B 3asiBIIEHHHU CIIOCOOOM M Tiepenaet cnernuanucty M®L], oTBeTCTBEHHOMY
3a BBIa9y JOKYMEHTOB.

Cnenuamuct M®ILI, oTBETCTBEHHBIH 3a BbIa4y JOKYMEHTOB:

- perucTpupyet (pakT moaydeHHs] TOKYMEHTOB KIMEHTCKOUW CITYy>KOOU B 3JIEKTPOHHOU 0aze
JaHHbIX M®I;

- NpU JIMYHOM OOpAaleHUH 3asBUTENS (MIPEICTABUTENS 3asBUTENSA) TEpeaacT emy
JIOKYMEHTBI IPU MPEAbSBICHUU:

JOKYMEHTA, YIOCTOBEPSIIOMINIA TMYHOCTh 3aBUTENSI TNOO €ro MpeacTaBUTE;

JOKYMEHTA, MOJITBEPKIAIOIIETO MTOJTHOMOYHS MTPEICTABUTEINS 3asIBUTEIIS,

- JIeTaeT OTMETKY B JIEKTPOHHOM 0a3ze nanHbpXx M@ o BeIlaue JOKyMEHTa 3asBUTEIIO.

3asBUTENb MOATBEPXKIAEeT (PAKT MONydyeHUs AOKYMEHTOB JIMUHOM monmuckio B JKypHane
perucTpanuu npueMa u Boliadu JokymeHToB MOII.

3.4.6. OCOOCHHOCTH BBITIOJHEHHSI BBINICYKA3aHHBIX JEHCTBUN OCYLIECTBISIOTCS C y4ETOM
3aKJTFOYEHHOTO COTNIAIICHHUS MEXIy OPraHOM MECTHOTO CaMOYMPAaBICHUS, MPEAOCTaBISIONIETO
MYHULIMTIATBbHYIO yeiuyry, 1 MOLL.».

1.2. B pasnene V «Jlocynebnoe (BHecyneOHOE) 00OkajgoBaHHE 3asBUTENIEM PEIICHUA WU
neicTBuil (0e3neiicTBrs) opraHa, MPEIOCTABISIIONIET0 MYHUIIUIAIBHYIO YCIYTY, TOKHOCTHOTO
JUIa OpraHa, MPeAO0CTaBISIONIET0 MyHHUIIUIIATBHYIO YCIYTy JTHO0 MYHHUIIUIAIBHOTO CITYKAIET0)
MYHKT 5.12 U3I0KUTh B CIEAYIOLIEH PENAKIUN:

«J1oMKHOCTHBIE JTUIA OPTaHa MECTHOTO CaMOYITpaBJIeHHUs, Ha/IeJICHHbIE TOTHOMOUYHUSIMU IO
PAaCCMOTPEHHIO JKajlo0 Ha HapyIIeHWE TMOpsAKa MPEeIOCTaBICHUS MYHHIIMIIATBLHOW YCIYTH, 3a
HapyIICHUE TTOPSIKA WA CPOKOB PACCMOTPEHHUS JKaJ00bI, 1100 HE3aKOHHBIN OTKAa3 WM YKJIOHCHHE
YKa3aHHOTO JOJKHOCTHOTO JIMIIAa OT MPHUHSTHUS €€ K PacCMOTPEHHUI0 HECYT OTBETCTBEHHOCTHh B
COOTBETCTBUH ¢ YacTssMu 3 U 5 crarbu 5.63 Komekca 00 amMUHHUCTPAaTUBHBIX MPaBOHAPYIICHHIX
Poccuiickont @enepanum».

1.3. Pasmen V «JlocyneOHoe (BHecyneOHOE) OOXaloOBaHUE 3asBUTEIEM pEIICHUH H
neiictBuil (Oe3neiicTBus) opraHa, MPEIOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOKHOCTHOTO
JuIa opraHa, MPeAOCTaBISIONIET0 MyHULIUNIAIBHYIO YCIYTy JH00 MYyHHUIIMIAIBHOTO CITY)KAIETro)
JOTIOJIHATBH TyHKTOM 5.13 ciieayromero conep kanusi:

«5.13 TlonmoxeHne 00 OCOOEHHOCTSAX IONAYM M PACCMOTPEHUS >KajJo0 Ha pemeHus H
nerctBust (0€3A€MCTBHE) OpPraHOB MECTHOTO CaMOYIMPAaBICHUS MYHHUIUIIAIBLHOTO OOpa30BaHUS
ropoAcKoi OKpyr «OXUHCKHW» U HUX JODKHOCTHBIX JIUI, MyHHULIUIAJbHBIX CIYKAIlUX OpPraHOB
MECTHOTO CaMOYIIPABJICHUS MYHUIIUTATBHOTO 00pa30oBaHUs TOPOACKOW OKpyr «OXHHCKUII»

YTBEP)KJCHO MOCTAHOBJICHUEM AJMUHUCTPAIIMH MYHUIUIIAIBFHOTO 0Opa30BaHUSI TOPOICKON OKPYT



«OXHUHCKHAW».

2. OnyOnuKoBaTh HACTOAIEEe ITOCTaHOBIEHHE B razere «CaxaluHCKUN HePTIHUKY,
pa3MecTuTh Ha OQHUIMATIBHOM CalTe aAMUHUCTPAIMH MYHHULUIAIBHOTO O00pa3oBaHMS TOPOICKOM
okpyr «OxuHCcKui» Www.adm-okha.ru.

3. KoHTponp 3a HCIOIHEHHEM HACTOAIIETO IIOCTAHOBJICHUS BO3JIOKHTH Ha IIEPBOTO
3aMECTUTENsl IJaBbl  MYHHLUUOAIBHOTO  OOpa3oBaHMS  TOPOACKOM  OKpyr  «OXHHCKHI»

B.M. Hukynuna.

I''maBa MyHHIIUTIAJILHOTO 00pa30BaHUS AM. llIkpadanok
TOPOACKOH OKpPYr «OXMHCKHID)
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