AJIMUHUCTPALIS MYHULIUIIAJIBHOI'O OBPA3OBAHIS
TOPOJICKOM OKPYT «OXUHCKHUIN»

ITIOCTAHOBJIEHHUE

or 29.04.2014 Ne 259
r. Oxa

O BHeceHUH U3MEHEHUI U NOIOJIHEHNUH B
aJIMUHUCTPATUBHBIN peramMeHT
NpeI0CTaBICHUS MYHULIMTIATIEHOU
ycayru «Belnaga pazpenicHud Ha IIpaBo
OpraHMU3alMi PO3HUYHOTO pBIHKA Ha

TEPPUTOPUHU MYHUIUIIAJIBHOTO
o0pazoBaHus TOpPOACKON OKpYT
«OXUHCKUI», YTBEPKICHHBIN
[IOCTaHOBJICHUEM aIMUHHUCTpaLUU
MYHUIIUIIATIBHOTO 00pa3oBaHUs
ropoacko  okpyr «OXHHCKHMI»  OT
29.05.2013 Ne 417

B cootBerctBum ¢ ®enepanbabiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHITUTIAIBHBIX YCIyr», ocTaHoBIeHUEM [IpaBuTenbcTBa
Caxamuackoii oOmact ot 04.10.2013 Ne 570 «O BHeceHMH H3MEHEHHUH B IIOCTAHOBIJIEHHE
[IpaBurensctBa Caxamunckoi obmactu ot 21.06.2011 Ne 233 «O pa3zpaboTke M yTBEpKICHHH
aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS TOCYIapCTBEHHBIX (YHKIIMH W TPEAOCTABICHHS
TOCYIaPCTBEHHBIX  YCIyT», YCTaBOM MYHHUIIMIAJILHOTO OOpa3oBaHUsS TOPOJCKOM  OKPYT

«OXUHCKUNY,

I[TOCTAHOBJIAIO:

1. Buectu B agMUHUCTPATUBHBIM pErIaMEHT MPENOCTABICHUS MYHUILIUIIAIHLHOW YCIyTU
«Bpigaya  paspelieHMit Ha OpaBO  OpPTaHM3allMd  PO3HUYHOTO pBhIHKA HA  TEPPUTOPUHU
MYHUIIUIATBEHOTO 00pa30BaHMs TOPOACKON OKpYr «OXMHCKUNY», YTBEP)KIECHHBIH MOCTaHOBICHHEM
aIMUHUCTPAIIMA MYHHUITUTIAILHOTO 00pa3oBaHus roponckoit okpyr «OxuHckuin» ot 29.05.2013 Ne
417, cnemyronue U3MEHEHUS U IOTIOJIHCHHUS:

1.1. Pazpen Il «CocraB, mocieqoBareabHOCTb U CPOKY BBITIOJIHEHHS aIMUHUCTPATUBHBIX

npoueayp (neicTBuii), TpeOOBaHUS K TMOPSAKY WX BBIIOJHEHUS» JOMOTHUTh MYHKTOM 3.5



CJICAYIOIIETO COEPIKAHUS:

«3.5. OcOOEHHOCTH TMPEIOCTaBICHUS MYHUIUIAIbHBIX YCIYT B MHOTO(YHKIMOHAJIBHBIX
LIEHTPAX.

3.5.1. Pa3memenue uHbOpMAIIMU O TOPSIKE MPEAOCTABICHUS MYHUIIUIIAILHON YCIyTH B
IIOMEIIEHU!  MHOTO(YHKIMOHAJIBHOTO  IIEHTpa  MPENOCTAaBICHHA  TOCYAApCTBEHHBIX U
MYHUIIUIATBHBIX yeayT (nanee — MOLI):

B M®I] ompenenensl Mecra, IMpeaHa3Hau€HHbIE U1 WHOOPMHUPOBAHHUA O TMOPSAKE
NPEOCTaBICHUS] MyHULIUIIAIBHOM yCIyrH, KOTOPbIE BKJIIOYAIOT B Ce04:

a) "H(GOPMAIIMOHHBIE CTEH/IBI.

WNHudopmanimoHHbIe CTEHIBI COJEpIKAT aKTYaJbHYI0O M HCUEPIBIBAIOILYIO HH(OpMAIHIO,
HEOOXOIMMYIO JIJIsl TIOJYYEeHUs TOCYIAPCTBEHHBIX W MYHMLHMIAIBHBIX YCIYT, TPEIOCTAaBIsSEMBIX B
MHOTO(QYHKIIMOHAJIBHOM LIEHTPE, B TOM YHCJIE:

- 0 NepevyHe rocylapCTBEHHBIX (MyHMIMIANBHBIX) YCIYI, IPEJOCTABIIEMbIX B IIEHTpE, a
TaKXe O TEPPUTOPHAIBHBIX OpraHax (QeaepaibHBIX OPraHOB HCIIOJHUTEIBHON BIACTH, OpraHax
UCTIOJIHUTENIFHOW Biactu cyobekta P®, opraHax MeCTHOrO caMOyINpaBlieHUs U (WJIH)
OpraHu3alysX, y4acTBYIOIMX B MPEIOCTABICHUH TaKUX yCIIYT;

- 0 CpOKax MPeJOCTaBIECHUS TOCYJapCTBEHHBIX (MYHHUIIMIIATIbHBIX) YCIYT;

- 0 TepeuHsAX JIOKYMEHTOB, HEOOXOAMMBIX Ui TMOJYYEHHUS TOCYIapCTBEHHBIX
(MyHMLIMTIANBHBIX) YCIIYT;

- 0 pa3Mepax IOCyJapCTBEHHbIX NOLUUIMH U MHBIX IUIATEKEH, CBSA3aHHBIX C MOJy4YEHHEM
rOCY/IapCTBEHHBIX (MYHUIMIAIBHBIX) YCIIYT, TOPAIKE UX YIUIAThI;

- 0 TIOpsAKE 00XKAIOBaHUS JAeWCTBUI (0€3/1eUCTBUSA), @ TAKKE PEIICHUNA TOMKHOCTHBIX JIUI]
TEPPUTOPUATBHOTO  opraHa  (QeaepanbHOTO  OpraHa  HCIOJHUTEIBHOW  BIIACTH,  OpraHa
UCTIOJIHUTENIbHON BiacTH cyobekTa P®, oprana MECTHOro caMoyIpasieHHs U (MIM) OpraHU3alMH,
Y4YacTBYIOILEH B IPEIOCTABICHUH FOCYIapCTBEHHBIX (MYHHIMIIAIbHBIX) YCIIYT;

- aIMUHHCTPAaTUBHBIC PETJIAMEHTHI NPEIOCTABICHNS TOCYIapCTBEHHBIX U MYHUIUITAIBHBIX
ycayr (uam Kparkue (GOpMbl MO KaXIOMY aJMHUHHCTPAaTUBHOMY PpEIVIAMEHTY, COAep Kallue
KJIFOYEBYIO MH(OPMAIIHIO IS IOTPEOUTENel yCIIyT);

- PHUCYHKH, OJIOK-CX€MBbl aJMHUHUCTPAaTUBHBIX HPOLELYp TOCYIapCTBEHHBIX H
MYHUIUNAIBHBIX ~ YCIYI, TMPEJOCTaBIsIeMbIX B MHOTOQYHKIMOHAJIHHOM IICHTPE U HWHBIC
rpapuueckre n300pakeHusl, ONMCHIBAIOIINE U PA3BICHIIONINE PAaBUIIa U OCOOEHHOCTHU MOTYYCHHUS
rOCY/IapCTBEHHBIX M MYHHMILIMIIAIBHBIX YCIIYT;

- tpaduk (pexum) padborei MODILI, HOMEepa emmHOrO CHpaBOYHOrO TenedoHa, aapec
opunmansHoro HTepHeT-caiita u 31eKTpoHHOM moutsl MOLI;

- TIOYTOBBIN anpec, TenedoH, axpec IMEKTPOHHON MOUYTHI U aPec PErHOHAIBHOTO MopTaia



rOCYAapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIIYT;

- npyrue uH(pOpMaIMOHHBIE MaTepralbl, HEOOXOIUMBIE AJIS MOTYYCHHsS TOCYTapCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHATHHOM IICHTPE.

0) wundopmammonnslii kuock  (MHbomar) — mporpammHO-anmapaTHBI KOMILICKC,
IpeIHa3HAauYeHHBIM 11 o0ecredyeHrs BO3MOXKHOCTH JOCTyNa 3asBuUTeNed K uHOpMaIu O
TOCYAapCTBEHHBIX (MYHUIIMTIAIBHBIX) yCIyraxX U Xo/e uX npenoctasienus B MOII,

3.5.2. Tlomaua 3asBUTENEM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABICHUS MyHULIUTIAILHOW YCITyTH:

[Ipu moctymiieHun 3asiBIEHUS O MPEIOCTABICHUH MYHHUIIMNAIBHON YCIYTH CHEIHATUCT
MO®II:

- PETUCTPHpPYET 3asBICHUE H TMPEICTABICHHBIE JOKYyMEHTHI B COOTBETCTBUU C
ycTaHoBJIIeHHbIMU B M®I] nmpaBusiamu 1eJ101pOU3BOJICTBA;

- yCTaHaBiIMBaeT mpeaMeT oOpallleHus  3asBUTENs, TPOBEPSIET  COOTBETCTBHE
MPECTaBICHHBIX JOKYMEHTOB TpeOOBaHUSIM, YCTAaHOBICHHBIM B aJIMHHHCTPATUBHOM PErIAMEHTE
MPEIOCTABIICHUS MyHHUIIUITAILHOW YCITYTH;

- CBepsieT TMpEACTaBIEHHBIE SK3EMIUIAPhl OPUTHMHAIOB M KONHHM JIOKYMEHTOB, IpH
HE0O0XOMMOCTH MPOU3BOAUT KOMIMPOBAHHUE JOKYMEHTOB;

- TpU YCTAaHOBJCHHH (HAKTOB OTCYTCTBUS HEOOXOIUMBIX OKYMEHTOB HWH(OPMHUDPYET
3asIBUTEINIE 00 STOM M IPEAYNPEKIAET O BOZMOKHOM OTKa3e B MPEIOCTABICHUH MYHUIIUITATHLHOM
YCIyTH;

- BHOCUT MH(OPMAIIHMIO O PUEME 3asBJICHUS B AEKTPOHHYIO 0a3y maHHBIX MOI];

- B CJTy4ae MOJIHOTO KOMILJIEKTa JTOKYMEHTOB BHOCHT WH(OPMAITIO O KOHTPOJIHLHOM CPOKE
BBIJIa4U pe3yibTaTa Mpea0CTaBICHISI MYHUITUTIATBHON YCIYTH 3asSBUTEIIO;

- odopmieT JABa HK3EMIUISIpa PACIUCKH O TMpHEME JOKYMEHTOB, IepedaceT OIuH
3asBUTEII0, BTOPOH IK3EMIUISIP PACIIMCKHU OCTaBIISIET Yy cels;

- TpPHUCBaWBAET WACHTU(UKAIMOHHBIA HOMEpP 3asBICHUIO, BBOAUT B DIIEKTPOHHYIO 0azy
naHHbIX M®IL] nuuHbIe HaHHBIE 3aSBUTENS U OMKHCH TOKYMEHTOB, MPEICTABICHHBIX 3asSBUTEIICM;
CKaHUPYET 3asBJIEHUE U OIHUCh JIOKYMEHTOB, MOJYYEHHBIX OT 3asBUTENs, sl (HOPMHUPOBAHUS
AIIEKTPOHHOTO JIMYHOTO JieJia 3asBUTEJIS;

- perucTpupyeT UACHTU(DUKAIMOHHBIA HOMEp 3asiBICHUS U (PAKT mprueMa JOKYMEHTOB OT
3asiBUTENs B JKypHae perucTpanuy nprueMa U BeIJauu JOKYMEHTOB;

- (hOpMHPYET JTMYHOE JIEII0 3asIBUTENS, KOTOPOE MPENICTABIIAECT CO00I COPOIIIOPOBAaHHBIN U
MOJIINUTHIN B OOJIOKKY JTMYHOTO Jejla KOMIUIEKT JOKyMEHTOB, IOMEIIAET B JTUYHOE JIENI0 3asiBUTEIS
BTOPOI SK3EMILISIP PACTTUCKH O MIPHEME JOKYMEHTOB;

nepeaacT JUYHOC ACIO0 3adBUTCIIM CIICHHUAINUCTY, OTBCTCTBCHHOMY 3a ACJIOIIPOU3BOACTBO



Ul TOCIEAYIIIeW Tmepefayd B OpraH  MECTHOTO — CaMOYIPABIICHMS,  HCIOJHSIOIIUN
MYHULIUNIAJIBHYIO YCIIYTY.

Cneunamuct M®LI, oTBETCTBEHHBIH 32 JEIONPOU3BOICTBO:

- BBOJUT B DJIEKTPOHHYIO 0a3y JaHHBIX JaTy OTHPaBKH JOKYMEHTOB 3asBUTENSI B OpraH
MECTHOI'O CaMOYITPaBJIEHUS, UCTTOJHAONINI MyHUIIMTIAIbHYIO YCIYTY;

- KOHTPOJHUPYeT U (UKCHUPYET B AIIEKTPOHHON 0a3e MaHHBIX (akT JOCTaBKU JOKYMEHTOB
3asiBUTEJIS B OpraH MECTHOT'O CaMOYITPaBJICHUS, UCTIOTHAIOUINY MYHULIUIIAIBHYIO YCIIYTY.

3.5.3. Ilpuem u perucrpanus 10KyMEHTOB, MOCTynuBIIUX u3 MOILI:

Cnenuanuct opraHa MECTHOIO CaMOYIPaBJIEHUS, MCHOJHAIOIIET0 MYHULUIAIBHYIO
yCIIYT'y, OTBETCTBEHHBIH 3a ITpUeM JOKYMeHTOB 0T M®II:

- npu nonydeHud oT MOL[ 1OKyMEHTOB 3asBUTENECH, MPOBEPSIET UX KOMIUIEKTHOCTD,
PErUCTPUPYET NMPUHATHIE 3asBJICHUSA U JOKYMEHTHI B JKypHasne perucrpaluy 3asBICHUN TPakJaH,
nony4yeHHbIX 0T MOILJ;

- B Cllyyae HECOOTBETCTBMS KOJMYECTBA IIOJYYEHHBIX JOKYMEHTOB OIMCH BIIOXKEHUS,
BO3BpalAET MaKeT JOKyMEHTOB B MDII;

- MOCJI€ HAaJOXXEHHs pE30JIOLMHM PYKOBOAMTEIEM OPraHa MECTHOIO CaMOYIPABIICHMS,
MPENOCTABIAIONIET0 MYHHULIMNAIBHYIO  YCIYry, IepedaeT [IOKYMEHTbl Ha pacCMOTPEHHUE
CIEUAJINCTY, OTBETCTBEHHOMY 32 MCIIOJIHEHUE MYHULIUNIAJIbHOU YCIIYTH.

3.5.4. TlonroroBka makera JOKYMEHTOB C PE3yJIbTaToOM IMPEeJOCTABICHUS MYHHUIIUAIbHOM
yciyru s nepenadn B MOII;

CrnenuanucTt, OTBETCTBEHHBIN 32 HCTIOJIHEHUE MYHULIMNIAJILHON YCIIYTH:

- paccMaTpuBaeT MOJIYYEHHOE 3asiBICHHE U JIOKYMEHTBI, IOJrOTaBIMBAET CBEICHUS JTHOO
NOATOTABIMBACT HMH(OPMAIMIO O HEBO3MOXKHOCTH TIOITOTOBKM CBEIEHUI IO OCHOBaHHSM,
YCTAHOBJICHHBIM B a/IMUHUCTPATUBHOM PENIAMEHTE 10 IPEI0CTABIECHUIO MYHUIIMNIAIBHONW YCIIYTH;

- IOJITOTOBJICHHBIE CBEICHUS TMO00 MHPOpMAIIH O HEBO3MOXXHOCTH MOATOTOBKU CBECHUI
NEPENAOTCS Ha PACCMOTPEHHUE U YTBEPKACHUE PYKOBOIUTENIO OpraHa MECTHOTO CaMOYIIpaBJICHNUS,
VCIIOJHSIOUIET0 MyHUIIMTIAJIIBHYIO YCIIYTY;

- TI0CJIE COTIACOBAHUSI PyKOBOJIUTENIEM OpraHa MECTHOTO CaMOYIIpaBJIeHUs CBeeHUH 1100
uH(pOpMAIMM O HEBO3MOXHOCTU TOATOTOBKM CBEICHHM, CIELMATUCT, OTBETCTBEHHBIM 3a
UCIIOJJHEHUE MYHULUINAIBHOW YCIYI'M, CIELMAIUCT, OTBETCTBEHHBIM 3a J€JIONPOU3BOIACTBO,
yBegoMisieT MOL] 0 roTOBHOCTH pe3ynbrara MpeAoCTaBICHU MyHUIIUIIAIbHOW YCIIYTH.

3.5.5. Bpigaua pesynabrara MyHUIIMTIATBHOW YCITYTH:

Cnenuamuct M®LI, oTBETCTBEHHBIH 3a AEIONPOU3BOICTBO:

- PpEerucTpupyer MOJIYy4YeHHE JOKYMEHTOB OT OpraHa MECTHOIO CaMOYIIPaBJIEHUS,

UCTIOJIHSAIONIETO MYHHIMIIAIbHYIO YCIYTy, B 3JIEKTpOHHOW Oa3ze naHHbix M®IL[ u ormpasmiser



3asBUTEIIO YBEIOMJICHUE;

- B ClIy4ae HEOOXOJMMOCTH Nepeladyd JOKYMEHTOB 3asBUTENIO JIMYHO, UHPOPMUPYET
3asBUTENIE O BO3MOXKHOCTH IOJYYEHMsI JTOKYMEHTOB JIMYHO, BPEMEHH M MECTE IOJIy4EHHUS
JIOKYMEHTOB YKa3aHHBIM B 3asIBIIEHUU CIIOCOOOM M mepenaet cnenuanucty M®L], orBeTcTBeHHOMY
3a BbIIa4y JOKYMEHTOB.

Crnennamict M®LI, oTBETCTBEHHBIH 3a BblJauy JOKYMEHTOB:

- peructpupyeT (akT NOTyYeHHUsS TOKyMEHTOB KIIMEHTCKOU CIyx00il B 2IeKTpOHHOU 0a3ze
JadaHbix MOI;

- TOpU JUYHOM OOpalleHUH 3asBUTENs (MIPEACTABUTENS 3asBUTENS) TMEpeaacT emy
JIOKYMEHTBI TIPH MPEABSBICHHUH:

JOKYMEHTA, YA0CTOBEPSIIOIINI JINYHOCTD 3asiBUTENS JTHOO0 €ro MpeicTaBUTeNs;

JOKYMEHTA, MOITBEPKAIOLIETO MTOJIHOMOYHS [TPEICTABUTEINS 3asIBUTEIIS;

- JIeTIaeT OTMETKY B AIEKTPOHHOU 0aze maHHbiXx M®DI] o BeIiadue TOKyMEHTa 3assBUTEIIO.

3asBUTENb MOATBEPKIAACT (PAKT MONyYEHHUs AOKYMEHTOB JIMUYHOW MOMMUCKHI0 B JKypHane
perucTpanuu npueMa 1 Bbiaadu JokyMeHToB MOILI.

3.5.6. OcOOCHHOCTH BBIMTOTHEHUS BBIIICYKA3aHHBIX JICHCTBUN OCYIIECTBISIOTCS C YUETOM
3aKJIFOYEHHOTO COMIAIIEHUs] MEXIY OpraHOM MECTHOTO CaMOYIPaBICHUS, IMPEI0CTABISIIOIIETO
MYHHULUIIAIBHYIO yCiIyry, 1 MOLL».

1.2. B paznene V «JlocynebHoe (BHecyneOHOE) OOKaloBaHME 3asiBUTETIEM PELICHUN U
neiictBuil (Oe3neiicTBus) opraHa, MPEIOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa opraHa, MPeAOCTaBISIONIET0 MyHULIUNIAIBHYIO YCIYTy JH00 MYHHUIIMIAIBHOTO CIIY)KAIETro)»
NYHKT 5.12 U370KUTH B CIAEAYIONIEH PEAAKIIN:

«J]0J>KHOCTHBIE JIHMIIa OpraHa MECTHOTO CaMOYITpaBJIeHUs, HAJCIICHHbIE TOJIHOMOUYUSMHU 110
PacCMOTPEHMIO >Kajio0 Ha HapylleHuEe MOopsaKa MPeIOoCTaBICHUsS MYHUIIMIIAJbHOW YCIyTH, 3a
HapyllIeHHEe MOPSIKa WK CPOKOB PACCMOTPEHHUS JKajJo0bl, 1100 HE3aKOHHBIN OTKa3 WM YKJIOHEHHE
YKa3aHHOTO JOJDKHOCTHOTO JIMIIA OT HPHUHSTHUS €€ K PacCMOTPEHHUI0 HECYT OTBETCTBEHHOCTH B
COOTBETCTBUM C 4acTsMHu 3 u 5 crarbu 5.63 Komekca 00 agMMHUCTPATHBHBIX MPaBOHAPYIICHHUIX
Poccuiickoit @enepanum.

1.3. Pasgen V «/locynebnoe (BHecymeOHOE) OOKalOBaHWE 3asBUTEIEM pEUICHUN |
neiictBuil (Oe3aelCTBUs) OpraHa, MpeJoCTaBISIONIEr0 MYHHIMIIAIbHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIONIET0 MyHHUIIUITATBHYIO YCIYTy JTHO0 MYHHUIIUIAIBHOTO CITYKAIETO)
JIOTIOJTHUTH MTYHKTOM 5.13 cnemayromero cogepxaHus:

«5.13 Tlonoxxenne 00 OCOOEHHOCTSAX IOAAYM W PACCMOTPEHHUs KaJIo0 Ha pelieHUs u
neiictBust (Oe3neiicTBUE) OpPraHOB MECTHOTO CaMOYIPaBJICHHS MYHHUIIMIIAJIBHOTO OOpa3oBaHUs

I‘OpOI[CKOﬁ OKpyT «OXUHCKHI» U HX AOJDKHOCTHBIX JIMIL, MYHUIUIIAJIBHBIX CJIIYXKallluX OpraHOB



MECTHOTO CaMOYIPABJICHUS MYHHUIIUIAILHOTO OOpa30BaHMsI TOPOACKOW OKpYyr «OXWHCKUI»
YTBEP)KJCHO MOCTAHOBJICHUEM AJMUHUCTPAIIMM MYHUIHIIAJBLHOTO 00pa30BaHUSI TOPOJICKON OKPYT
«OXUHCKHUILY.

2. OnyOnuWKoBaTh HACTOSIIEE ITOCTAaHOBJIEHHWE B Taszere «CaxaluHCKUN HePTIHUKY,
pa3MeCTHTh Ha OQHIMATIHHOM CalTe aIMHHUCTPAIIMH MYHHUIUTAIBHOTO O0pa30BaHHS TOPOICKOM
okpyr «OxuHCcKui» Www.adm-okha.ru.

3. KoHTposb 3a HCHOJIHEHHWEM HACTOSIICTO TOCTAHOBJICHUS BO3JIOKUTH HAa MEPBOTO
3aMECTHTENs]  [IaBbl ~ MYHUIUIAIBHOTO  OOpa30oBaHUs  TOPOACKOM  OKpyr  «OXUHCKHII»

B.A. Hukynuna.

H.o. i1aBpl MyHHIIUNIAJIBHOTO 00pPa30BaHUs B.!. Huxkyauun
ropoackoi okpyr «OXuHCKuin»
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