AJIMUHUCTPALIUS MYHULIUITAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUI»

ITOCTAHOBJIEHHUE

or 29.04.2014 Neo 244
r. Oxa

O BHECEHMH U3MEHEHUM B OCTAHOBJICHUE
aMUHUCTPALMU MYHHUIIUIIATBHOTO
00pa30BaHUs TOPOJCKON OKPYT «OXHHCKHI»
o1 25.07.2012 Ne 571 «OG0 yTBepXIeHUA
aJIMUHUCTPATUBHOIO PETrJlaMEHTa
MIPENOCTABIECHNS MYHULIIUTAIIBHON YCIIYTH
«PO3BICK ¥ yTOYHEHUE IITIATEXKEN 110
apeHIHOM IJIaTe 32 3€MEJIbHbIEC YYACTKH,
MYHUIUIIATEHOE UMYIIECTBO»

B cootBerctBUn ¢ ®DenepanbHbiM 3akoHOM Poccuiickoin ®enepaunu ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuy MpeoCTaBICHUS TOCYIapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT»,
®enepanbHbiM 3akoHOM Poccuiickoit @enepanuu ot 06.10.2003 Ne 131-03 «O6 o6mux
MPUHIIMNAX OpPraHu3allMd  MECTHOro camoympaBiieHuss B Poccuiickoit  Denepanuny,
noctaHoByieHreM [IpaBurenscrBa Caxamuuckon obmactu ot 04.10.2013 Ne 570 «O BHeceHnmn
u3MeHeHul B nocranoBieHue [IpaBurenscrBa Caxanunckoi obnacta ot 21.06.2011 Ne 233 «O
pa3paboTke U yTBEPKACHUH aJMHUHUCTPATUBHBIX PETJIAMEHTOB HCIIOTHEHHS TOCYAapCTBEHHBIX

(GYHKUMH ¥ TpEeJoCTaBIEHUS TOCYNApPCTBEHHBIX YCIyr», YCTaBOM MYHHUIUIAIBLHOTO

00pa3zoBaHus TOPOJACKON OKPYT «OXUHCKHIN,

ITOCTAHOBJIAXO:

1. BHectn B aIMHHUCTPATUBHBIN perjaMeHT «PO3BICK M YTOYHEHHE IUIATEKEH I10
apeHJHOM IUIaTe 3a 3EMENIbHBIC YYaCTKH, MYHHLUNAIbHOE HMYLIECTBO», YTBEP>KICHHBIN
IIOCTAHOBJIEHUEM  aJMUHUCTpPAllMM MYHUIUNAIBHOIO  O0Opa3oBaHUS TOPOJACKOH  OKpyr
«Oxunckuii» ot 25.07.2012 Ne 571 cnenyromiyie U3MEHEHHS:

1.1 Pazgen Il «CocraB, mOC/IEeNOBAaTENTbHOCTh W CPOKHM  BBINOJTHEHUS
aJIMUHUCTPATUBHBIX IHpouenyp (AeHcTBUil), TpeOOBaHMS K NOPSAKY MX BBIIOJHEHUS»
JIOTIOJTHUTH IMMYHKTOM 3.8 CIEAYIOLIETO CONCPKAHUS:

«3.8. OcobeHHOCTH MPEIOCTABICHUS MYHUITUTIAIBHBIX YCIYT B MHOTO(YHKIIMOHATIBHBIX

LEHTpAX.



3.8.1. Pa3memenre naopManum o MopsiAKE MPEAOCTABICHUS MYHUIIUITAIBHON YCIIYTH B
IIOMEIIEHU! MHOTO(YHKIMOHAJIBHOTO  IIEHTpPa IpPEJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIIUIATBHBIX yeayT (nanee — MOLI):

B M®I] onpeneneHsl MecTa, NpeAHA3HAYCHHbIE Ui MH(MOPMUPOBAHUS O MOPSIKE
NPEOCTaBICHUS] MyHULIUIIAIBHOM yCIyrH, KOTOPbIE BKJIIOYAIOT B Ce0s:

a) "H(GOPMAIIMOHHBIE CTEH/IBI.

WNHbopMalMoOHHbIE CTEHABI COJAEPXKAT aKTyaJbHYI0O M MCUEpPIBIBAIOLIYI0 MH(OpMaIuio,
HEO0XO0IUMYIO JUIS TTOJIy4YEHHS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, IPEAOCTABISEMBIX
B MHOTO()YHKIIMOHAJILHOM IIEHTpPE, B TOM YHUCIIE:

- 0 TIepe4He TOCYJapCTBEHHbBIX (MYHUIMNAIBHBIX) YCIYT, IPEJOCTaBISIEMBIX B LIEHTPE, a
TaKXe O TEPPUTOPHAIIBHBIX OpraHax (eepaJbHbIX OPraHOB UCIIOJIHUTEILHON BJIACTH, OpraHax
UCTIOJIHUTENIbHOW BiacTu cyObekra P®, opraHax MeECTHOTO caMOyIpaBieHHs H (WIN)
OpraHM3alMIX, yYaCTBYIOIIUX B IPEJOCTABICHUH TaKUX YCIYT;

- 0 CPOKax MperOCTaBICHUS TOCYAAPCTBEHHBIX (MyHULIUIIAIBHBIX) YCIYT;

- O TMEepeyHsX JIOKyMEHTOB, HEOOXOAMMBIX [UIl TIIOJIyYE€HHUS TIOCYJapCTBEHHBIX
(MyHMLIMTIQNBHBIX ) YCIYT;

- 0 pa3Mepax rocyJapCTBEHHBIX MOIUIMH U UHBIX IUIATEXEH, CBA3AHHBIX C MOIYYEHHEM
roCyJapCTBEHHBIX (MyHHUIMIAIbHBIX) YCIYT, IOPAJKE UX YIUIAThI;

- 0 TIOpsIKE 00KaOBaHUs JNEUCTBUI (O€3/eHCTBUS), a TaK)Ke PEIICHUN JOJDKHOCTHBIX
JHI TEPPUTOPUANBHOTO oOpraHa ¢enepajbHOro oOpraHa MCIOJHUTEIbHOM BIIACTH, OpraHa
UCTIOJIHUTENIbHOW BiacTd cyObekta P®, oprama MecTHOro camoymnpaBieHuss H (WINn)
OpraHu3aliy, y4acTBYIOLIEH B PEAOCTABICHUH FOCYJapCTBEHHBIX (MyHHUIIMIAIBHBIX) YCIYT;

- QIMUHHCTPATHBHBIC  DPEIVIAMEHTHI  IPEJOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (WM KpaTKue (OpMBI 10 KaKIOMY aAMUHUCTPATUBHOMY PETJIaMEHTY,
coJiepKalle KI0YeByo HHPOPMALIHIO Il IOTpeOUTeNel yCiyr);

- PHUCYHKH, OJOK-CXEMbl aJMHHHMCTPATUBHBIX MPOLEAYP TOCYJapCTBEHHBIX H
MYHULUNAIBHBIX YCIYT, NPEAOCTABISEMBIX B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE U UHbBIE
rpadpuueckue H300paKEHUsS, OINMUCHIBAIOUINE M PA3BACHIIOMIME IpaBUjIa M OCOOEHHOCTH
IIOJIyYEHUS TOCYJapCTBEHHBIX U MYHHUIIMINIAJIbHBIX YCIIYT;

-Tpadpux (pexum) padotrer M®PII, HOMepa eaMHOTO CHpaBOYHOTO TeiedoHa, aapec
odpunmansHoro MuTepHeT-caiiTa u 31neKTpoHHOM mouTsl M®DII;

- TIOYTOBBIA azpec, TenedoH, aapec 3IEKTPOHHOM MOYTHI U aJpec PErHOHAIBHOTO
[OpTaia roCy1apCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT;

- gpyrue HMH(OpMAalMOHHBIE  MaTepualbl, HEOOXOAUMbIE IS  HOJY4YEHHUs

roCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHOM IIEHTpE.



0) uapopmanmoHHbi kuock (MHpomar) — mnporpamMmHO-anmmapaTHBI KOMILIEKC,
IpelHa3HAYeHHBIA JUIs oOecreyeHus BO3MOXKHOCTH JIOCTyINa 3asBHUTENEH K WH(OpMalUU O
rOCyJapCTBEHHBIX (MYHHUIMIIATIBHBIX) YCIyrax 1 Xoje ux npeaoctasieHus B MOLI.

3.8.2. Tlomawya 3asBUTENEM 3ampoca M UHBIX JOKYMEHTOB, HEOOXOAWMBIX JUIS
MPEIOCTABICHUSI MyHULIUTTAIbHONW YCIYTH:

[Ipu mocTymniaeHun 3asBICHUS] O MPEIOCTABICHUN MYHUIIMTIATBHON YCIYTd CHELHATUCT
MOII;

- perucTpupyer 3asBICHME M TPEACTaBICHHBIC JOKYMEHTHI B COOTBETCTBUU C
yCTaHOBJIEHHbIMU B M@ nmpaBriiamu Ae10NpOrU3BOJACTBA;

- yCTaHaBIMBAaeT NpeIMeT oOpaleHusi 3asBUTENs, IPOBEPSET COOTBETCTBHE
IPEJICTABICHHBIX JIOKYMEHTOB TpeOOBaHMSIM, YCTAaHOBJICHHBIM B  aJMHUHHCTPATUBHOM
periaMeHTe MpeaoCTaBICHNs MyHUIUITAIBHON YCIIyTH;

- CBepseT NPEICTABICHHBIC AK3EMIUIAPHl OPUTHHAJIOB M KOMHMHA JIOKYMEHTOB, MpH
HEO0OXOUMOCTH MTPOU3BOIUT KOMUPOBAHUE JJOKYMEHTOB;

- NP YCTAHOBJIEHUU (PAKTOB OTCYTCTBUS HEOOXOTUMBIX JOKYMEHTOB HMH()OPMHUpYET
3agBUTENE 00 OSTOM M TPEAYNPEKTAaeT O BO3MOXKHOM OTKaze B  IPEJOCTaBICHUHU
MYHHIIUITATLHOU YCITYTH;

- BHOCHUT HH(OPMAIIHIO O IPUEME 3asBJICHUS B AJIEKTPOHHYIO 0a3y manHbix MDII;

- B ClIy4ae IOJIHOTO KOMIUIEKTa JOKYMEHTOB BHOCUT HMH(OpPMAIHIO O KOHTPOJIHLHOM
CpOKE BBIAAYM pe3yJbTaTa IpeA0CTaBICHIS] MYHUIIUIIATBHON YCIYTH 3asiBUTEIIO;

- odopmisieT 1Ba SK3EMIUIIpAa PACHUCKH O TpPUEME JIOKYMEHTOB, MEepeaacT OAWH
3asBUTEII0, BTOPOI 3K3EMIUISP PACIUCKHU OCTABIISET y ceOsl;

- MPUCBaMBAET WACHTU(PUKALNOHHBIA HOMEp 3asiBICHUIO, BBOJIUT B 3JIEKTPOHHYIO 0a3y
naHHbIX MO®L] muuHble 1aHHBIC 3aSBUTENS U OMUCH TOKYMEHTOB, IPEACTABICHHBIX 3asSBUTEIIEM;
CKaHUPYET 3asiBIICHUE U OMKCH JOKYMEHTOB, IOJIYUYEHHBIX OT 3asBUTENs, A (popMUpOBaHUS
3JIEKTPOHHOTO JTMYHOTO Jiejia 3asiBUTEIS;

- perucTpupyet uaeHTU(UKAIMOHHBIA HOMEp 3asdBlIeHUs U (aKT MpruemMa JTOKyMEHTOB OT
3asBuTens B XKypHaie perucTpaiuu prueMa 1 BbIa4H JOKYMEHTOB,;

- opMupYeT JIMYHOE JIEJI0 3aABUTEINS, KOTOPOE MpeACTaBisieT co00i cOpOIIIOPOBAHHBIN
U TOAIIMUTHIA B OOJOXKKY JMYHOTO Jiela KOMIUIEKT JOKYMEHTOB, IOMEIIAeT B JMYHOE AEIO
3asBUTENSI BTOPOM SK3EMIUISP PACIUCKH O IPUEME IOKYMEHTOB;

nepeaaeT JMYHOE JeJI0 3asiBUTENS CIIEUAINCTY, OTBETCTBEHHOMY 32 JEJIONPOU3BOACTBO
JUIs  TIOCJEAYIOUIeW Tepeiadyd B OpraH MECTHOTO CaMOYINpPABJICHHUS, HCHOJIHSIOMUI
MYHHUILIMIIATIBHYIO YCIIYTY.

Cnenuanuct M®ILI, 0oTBETCTBEHHBIN 32 AEIONPOU3BOACTBO:



- BBOJUT B 2JIEKTPOHHYIO 0a3y JaHHBIX ATy OTIPABKU JOKYMEHTOB 3asBUTENS B OpraH
MECTHOT'O CaMOYIIPABJICHNUS, UCTIOIHAIONINY MyHULIUIIAIBHYIO YCIYTY;

- KOHTPOJIUPYET U (PUKCUPYET B AJIEKTPOHHOU 0a3e MaHHBIX (aKT JOCTABKH JIOKyMEHTOB
3asiBUTEIIS B OpraH MECTHOTO CAMOYIIPABJIEHUS, UCIIOJIHAIOIINNA MyHULIUIIAIbHYIO YCIIYTY.

3.8.3. IIpueM u peructpauusi JOKYMEHTOB, MOCTYNUBIINX U3 M®LI:

Crenpanucr opraHa MECTHOTO CaMOYIPABIEHUS, HCIOJHSAIOMErO0 MYHHIHINAIbHYIO
yCIyTy, OTBETCTBEHHBIN 3a IPUEM IOKYyMEHTOB 0T M®II:

- pu noiaydeHur or M®I[ nOKyMEHTOB 3asBUTENIEH, NPOBEPSIET UX KOMILIEKTHOCTb,
pEruCTpUPYET MpPHUHATHIE 3asBICHUS M JOKyMEHThl B JKypHane perucrpauuu 3asBICHUN
rpaxzaaH, nosy4yeHHbIXx oT MOILI;

- B CJIy4ae HECOOTBETCTBHSA KOJUYECTBA ITOJYYCHHBIX JTOKYMEHTOB OIUCH BJIOXKCHHS,
BO3BpalaeT MakeT JOKyMeHTOB B MDII;

- TI0CJI€ HAJIOKEHMS PE30JIOLUN PYKOBOAMTEIEM OpraHa MECTHOI'O CaMOYIpaBJICHMUS,
IIPEIOCTABIAIOIEr0 MYHHMIMIIAIBHYIO YCIYTy, II€pelaeT JIOKYMEHTbl Ha pacCMOTPEHHE
CIELUAIIACTY, OTBETCTBEHHOMY 3a HCIIOJIHEHUE MYHULIUIIAIBHON YCIYTH.

3.8.4. IloaroroBka mnakera JOKYMEHTOB C  pe€3yJbTaTOM  IpPEAOCTaBICHUS
MYHHULUIIAIBLHON ycayru juist nepenayu B MOLI:

Cnenuanuct, OTBETCTBEHHBIHN 32 HCIOJHEHUE MYHULIMTIATLHON YCIIYTH:

- paccMaTpUBAET MOJIy4EHHOE 3asIBIIEHUE U JJOKYMEHTBI, [IOJIrOTABIMBAECT CBEICHUS JTHOO
MOJATrOTaBIUBACT MH(POPMALMUIO O HEBO3MOXKHOCTU IOATOTOBKM CBEJCHHMH IO OCHOBAaHUSM,
YCTAaHOBJIEHHBIM B aJIMHUHUCTPATHBHOM pEIJIAMEHTE I10 IPEJOCTABIECHUI0 MYHHUIMIAIBbHON
yCIIyTH;

- TOATOTOBJIEHHBbIE CBeAEHUS MO0 HH(OpMaIUss O HEBO3MOKHOCTH IOJATOTOBKU
CBEJCHMI IepelaloTcs Ha PacCMOTPEHUE M YTBEPKACHHE PYKOBOAMTENIO OpraHa MECTHOTO
CaMOYIPABJIEHUS, UCTIOIHAIONIET0 MYHUIIUIIAIIBHYIO YCIIYTY;

- TIOCJI€ COIVIACOBAaHUS PYKOBOJUTENIEM OpraHa MECTHOTO CAMOYIPABICHUS CBEICHUI
1100 MH(pOpPMAIMM O HEBO3MOXKHOCTH MOATOTOBKH CBEJICHHM, CIELIMANINCT, OTBETCTBEHHBIN 3a
VCIIOJJHEHUE MYHMIMIAIBHOM yCIyrH, CIEUUANIMCT, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO,
yBegomsieT M®II 0 roTOBHOCTH pe3yJibTaTa NPeJOCTABICHUS MyHUIIUNIAIBHOU YCIIYTH.

3.8.5. Bpigava pe3ynbpTara MyHUIIMIIAIIBHOW YCIYTH:

Cnenuanuct M®LI, 0oTBETCTBEHHBIN 32 AEIOMPOU3BOACTBO:

- PETUCTpPUpPYET TIOJyYEHUE JOKYMEHTOB OT OpraHa MECTHOTO CaMOYIpaBJICHMUS,
UCTIOJHAIONIETO MYHULIUTIAIBHYIO YCIYTY, B 3JIEKTpOHHOU Oaze naHHbIXx M®IL[ u ormpasiser
3aBUTEIIO YBEIOMIICHHUE;

- B cily4yae HEoOXOAMMOCTU NepeAayd JOKYMEHTOB 3asBUTENIO JIMYHO, UH(OPMUPYET

3aABUTCIISI O BO3MOJXHOCTU IIOJYUCHUA ANOKYMCHTOB JIMYHO, BPEMCHHU H MCCTC IMOJIYUCHUA



JOKYMEHTOB yKa3aHHbIM B 3asBICHHM CIOCOOOM U 1miepemaeT crenuanucty MOI],
OTBETCTBEHHOMY 3a BbI1auy IOKYMEHTOB.

Crnennamuct MO®LI, oTBETCTBEHHBIH 3a BblIayy JOKYMEHTOB!

- peructpupyeT (akT MOTydeHHUs TOKYMEHTOB KIMEHTCKON CIyX)OOH B 3IIEKTPOHHOM
0ase maHHBIX MDI];

- MpU JUYHOM OOpamieHuu 3asgBUTENs (MPEACTABUTENS 3asBHUTENSA) IEPEAacT eMy
JIOKYMEHTBI [P MPEAbSIBICHUU:

JOKYMEHTA, YAOCTOBEPSIOIINUN THIYHOCTD 3asIBUTENS JIMOO €ro MPEeICTaBUTENS,

JIOKYMEHTA, MOTBEPAKAAIOLIETO MTOJHOMOYMS IIPEICTaBUTEIIS 3asBUTEIIS;

- IeTIaeT OTMETKY B JIEKTPOHHOH 0a3e qaHHbIXx M®I] 0 BrIaue TOKYMEHTA 3asBUTEITIO.

3asBUTENb NOATBEPKAAET (haKT MOTYyUEHHS] JOKYMEHTOB JUYHOM noanuckio B XKypHane
perucTpanyu npueMa 1 Bolgadu 10KkyMeHToB MOII.

3.8.6. OcoOeHHOCTH BBINIOJHEHHS BBIIICYKA3aHHBIX JICHCTBHI OCYIIECTBISIIOTCA C
YU4E€TOM 3aKJIIOYEHHOTO COTJIAIIeHHs MEXJAy OpraHoM MECTHOIO  CcaMOYyIpaBlieHus,
MPEIOCTABIAIONIET0 MyHUIIUNTAIbHYIO yeayry, 1 MOLL.»

1.2. Pazmen Il «CocraB, mTOCIENOBAaTENBHOCTE M  CPOKM  BBIMOJTHECHUS
aIMIUHUCTPATUBHBIX MPOLEAYp (IeHCTBUI), TpeOOBaHMS K MOPSAKY UX BBITIONHEHUS» MYHKT 4
«Croco0 ¢ukcanmuu pe3ysabTrara MpeIoCTaBICHHON MYHHUIIUIIAIBLHON YCIYTH» IOCIE CIOB 'C
OTIPaBKOM MO mouTte" JOMOJIHUTH CIOBAMH " UM 3JIEKTPOHHOU MOYTE.

1.3. B pa3znen V BHECTH clenyrouie U3MEHEHMS:

1.3.1. ITyHKT 5.12. U3710KUTH B CIEAYIOIIEH PENAKIINN:

«5.12. JIomKHOCTHBIC JIMIIa OpraHa MECTHOTO CaMOYIpPABJICHHS, HAaJCIICHHBIC
MOJIHOMOYMSIMU [0 PACCMOTPEHHMIO >Kajio0 Ha HapylleHHe TMOopsiaAKa MPeaoCTaBICHUS
MYHHIIMIIATIHOW YCIYTH, 32 HapyIIEHUE MOPSAIKA WM CPOKOB PACCMOTPEHHsI KaloObI, 100
HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKa3aHHOTO JOJDKHOCTHOIO JIMI@ OT HPHUHSTUS €€ K
paccCMOTPEHUIO HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C YacTsMu 3 U 5 cratbu 5.63 Koaekca
00 aTIMUHHUCTPATUBHBIX MpaBoHapymeHusx Poccuiickoit deneparum.

1.3.2. JlonoaHuTh MyHKTOM 5.13 clieyro1ero coiepKkanus:

«5.13. CoryacHo 4. 2 c1. 16 3akona Ne 59-®D3, B ciayyae, ecinu rpaXJAaHUH yKa3al B
oOpallleHuH 3aBeJIOMO JIOKHBIE CBEJIEHUS, PAaCXO[bl, TIOHECEHHbIE B CBS3H C PACCMOTPEHHEM
oOpailleHusT TOCYJapCTBEHHBIM OpPraHoM, OpraHOM MECTHOTO CaMOYIpPAaBJIEHUA WU
JOJKHOCTHBIM JIMIIOM, MOTYT OBITh B3BICKAHBI C JAHHOTO TPaX/IaHUHA IO PEIICHUIO Cy/Ia.».

1.3.3. JlonoaHuTh MyHKTOM 5.14 clieyo1ero coiepsKkaHus:

«5.14. Tlonoxenne 006 OCOOCHHOCTSX IMOAAYM U PACCMOTPEHHS KaJloO Ha perieHus u
nercTBusl (0e3eHCTBUE) OPraHOB MECTHOTO CaMOYIPABICHUS MYHHUIIUIIAILHOTO 0Opa30BaHM

I‘OpO,Z[CKOﬁ OKpyr «OXHHCKUI» U UX AOJDKHOCTHBIX JIMI, MYHUITUIIAJIIbHBIX CIIYXXAIIUX OPraHOB



MECTHOTO CaMOYIPaBJICHHUS MYHHUIMIIAIBHOTO OOpPa30BaHUS TOPOACKON OKpYyr «OXHHCKHI»
YTBEPXK/IEHO MOCTAHOBICHHEM aJIMHHUCTPAlMM MYHHIUIAIBLHOTO OOpa30BaHHUS TOPOACKOH
OKpyr «OXMHCKHUII».».

2. OnyOnuKoBaTh HACTOAIIEE IOCTaHOBIEHHE B razere «CaxamuMHCKUM HEeDTIHUKY,
pa3MeCcTUTh Ha OQHUIMATIBHOM caiiTe aaMuHucTpammun WWw.adm-okha.ru.

3. KonTponp 3a WCIOTHEHHWEM MJAaHHOTO TIIOCTAHOBJICHHS BO3JIOKHUTH HAa MEPBOTO
3aMECTHTENS TJaBbl AJMHHUCTPAMM MYHUIMIIATBHOTO OO0pa3oBaHUs TOPOJICKOW OKpYr

«OxuHckuit» B.M. Hukynuna.

I'naBa MyHHIIMIIAJILHOTO 00PA30BAHUA AM. lIkpadaaok
ropoackoi okpyr «OXumHcKun»
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