R

LOOGOOD

AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE

oT Ne
r. Oxa

OO0 yTBepXKIEHUH aAIMUHUCTPATHBHOIO
pernaMeHTa IPEIOCTaBIICHUS
MYHUIUTIATBHON yCIIyTu
«[IpenocraBnenue  uHpopmaru 00
OpraHu3aluu 001IeT0CTYITHOTO u
0eCIuIaTHOTO JOUIKOJIBHOTO, HA4aJIbHOTO
00I11er0, OCHOBHOTO OOILIEro, CPEeIHEero
obmiero  oOpa3oBaHHs, a  TakKKe
NONOTHUTENFHOTO  00pa3oBaHUs B
00pa3oBaTeNbHBIX OPTraHU3AIMIX)

B cootBerctBun ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
IIPEIOCTABIICHUS TOCY/ITaPCTBEHHBIX U MYHULIMIIATBHBIX YCIIYT», pacnopsikeHueM [IpaButenbcTsa
Caxamuackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrtBepkaenun Ilnana meponpusTHii
(«1OpO’XKHOW KapThl») IO COBEPIICHCTBOBAHUIO W Pa3BUTHIO CHCTEMBI MPEIOCTABIECHUS
TOCYJIapCTBEHHBIX U MYHUIUMAIBHBIX yciyr B CaxanuHckoi obmactu Ha 2019 — 2021 romsi»,
PYKOBOACTBYSICh cTarbed 42 VYcraBa MYyHHMIMIAIBHOTO O0pa30BaHUS TOPOJACKOM OKpyT

«OXHUHCKHUI,

I[TOCTAHOBJIAO:

1. YTBepIuTh aJIMUHUCTPATUBHBIA pEITIAMEHT NPEJOCTABICHUS MYHHUIIUIAIBHON
yenyru «lIpenocraBnenne wHbopMau 00 OpraHu3alUHU OOIIETOCTYIHOTO M OECIUIaTHOTO
JIOTIIKOJTFHOTO, HAYaJIbHOTO 00IIIeT0, OCHOBHOTO OOIIET0, CPEAHETO 0011IeT0 00pa30BaHuUs, a TAKKE
JIOTIOTHUTEILHOTO 00pa30BaHus B 00pa30BaTEIbHBIX OpPTraHU3aIUsIX» (IPUIaraeTcs).

2. [Tpu3Hath yTpaTHBIIMM CHJIY TOCTAHOBJICHHWE aJMHUHUCTPAIIMH MYHHIIMIIATIEHOTO
oOpa3oBanusi Toponckor Okpyr «OxuHckuit» ot 31.03.2016 Ne 176 «OO6 yTBepkIeHUU
aIMUHHCTPAaTUBHOIO pEIIaMeHTa MpEeAOCTaBICHUS MYHUIMIAIBHOW yCcIyru B  cdepe

00pazoBaHUsI.



3. OnyOnukoBaTh HACTOSIIEE MOCTAHOBJICHHE B Ta3ere «CaxadMHCKUM HEPTIHUK,
pa3sMecTuTh Ha OHUIHMATIBHOM CaiiTe aJMHHUCTPALUN MYHHIIUIIATBHOTO 00pa30BaHus TOPOICKON
okpyr «Oxunckuit» www.adm-okha.ru.

4. KoHTpoJib 32 HCTIONIHEHNEM HACTOSIETO TOCTAHOBJICHUS BO3JIOKUThH HA 3aMECTUTEIIS
IJ1aBbl MYHHIIMIIAJIBHOTO O0Opa30BaHMs TOPOICKOH OKpYr «OXWHCKHil», 3aMECTUTEINS IJIaBhI
aJIMUHUCTPAIMM MYHHUIIMIIAJIBHOTO 00pa30BaHUsI TOPOICKON OKpYr «OXHHCKHIT» MO BOIPOCAM

MECTHOI'O CaMOYIIpaBJeHus1, KaapoBbIM 1 001uM Boripocam H.B. [luckyHoBa.

I'maBa MyHHUIMNIAJIBHOTO 00Pa30BaAHUS C.H. I'yceB
ropoackoi oKpyr « OXmHCKuii»


http://www.adm-okha.ru/

YT1BepxkaeH

IIOCTAaHOBJIEHUEM aJMUHHUCTPALIIN
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpyr «OXUHCKHID»

oT Ne

AJIMUHUCTPATABHBINA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUIIATIAJIBHOM YCJIYTT
«IPEJOCTABJIEHUE HH®OPMAIIUHU
Ob OPTAHM3AIIMU OBIIEJOCTYIIHOT'O U BECIIVTIATHOI'O JOIIKOJIBHOT O,
HAYAJIBHOI'O OBIIEI'O, OCHOBHOI'O OBIIEI'O, CPEAHEI'O OBIIEI'O
OBPA30OBAHUA, A TAKXKE JOHNOJHUTEJBHOI'O OBPA30OBAHUSA B
OBPA3OBATEJIBHBIX OPT’TAHU3ALIUAX»

Pazpen 1. OBIIME ITOJIOXXKEHM A
1.1. [IpenmeT perynupoBaHus aAMUHUCTPATUBHOTO PerjaMeHTa

HacTosumii anMUHUCTPATUBHBIN PETJIAMEHT YCTAaHABIMBAET CPOKHU U TOCIIEI0BATEILHOCTD
aIMUHUCTPATUBHBIX TMPOIEAYP ¢ aJAMHHUCTPATUBHBIX JEHUCTBUU TMPU MPEAOCTABICHUU
MyHHULIUNanbHOU yenyru «lIpegocraBnenue nnopmanuu 06 opraHuzanuu oOLIETOCTYITHOTO U
OecIIaTHOTO JOMIKOJBHOTO, HAYAIBHOTO OOIIEro, OCHOBHOTO OOIIETo, CpemHero oOmero
00pa3zoBaHMs, a TAKXKE JIOMOJHATEIILHOTO 00pa30BaHus B 00pa30BaTEIbHBIX OPTaHU3ALHIX .

1.2. Kpyr 3asBureneit

1.2.1. 3asgButensiMu SBISAIOTCS (PU3MUECKUE JIUIA, 33 HCKIIOUEHHEM TOCYJapCTBEHHBIX
OpraHoOB U UX TEPPUTOPUATBHBIX OPTraHOB, OPIraHOB I'OCYJAPCTBEHHBIX BHEOIOKETHBIX (POH/IOB U
UX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJICHUS (Jajiee - 3asiBUTEIIN ).

1.2.2. TlonrHOMOUYMSMM BBICTYHNaTb OT HMMEHH 3asBHUTENEH IpU B3aUMOJIEHCTBUU C
COOTBETCTBYIOIIMMHU OpPraHaMy HUCIOJHUTEIBHON BIACTH, OPraHaMU MECTHOTO CaMOYTPaBIEHUS
U UHBIMA OpraHU3alUsMU 0pU MPEJOCTABICHUHM MYHHMIMIAIBHOW YCIyrH 00JagaroT
NpEeJCTaBUTEINN 3asBUTENS, IEHCTBYIOIIUE B CHITY ITOJTHOMOUYNH, OCHOBAaHHBIX Ha 0(DOPMIICHHOM B
YCTaHOBJIEHHOM 3akoHoaarenbcTBOM Poccniickoit denepanuu NoOpsIKe TOBEPEHHOCTH, HA
yKa3zaHuM (erepaJbHOro 3akoHa JUOO Ha akTe YIMOJIHOMOYEHHOTO0 Ha TO TOCYIapCTBEHHOIO
OpraHa Wjiu OpraHa MECTHOTO CaMOYIpaBJIEHNUs (Jlajee - IPeCTaBUTEIN).

1.3. TpeGoBanus K NOpsAAKY UHPOPMHUPOBAHUS O
IIPEIOCTABIIEHUN MYHUIIUIATBHON YCIYTH

1.3.1. CnpaBouHast uHpopmanus:

Anpec MecTa HaxOXICHHs YIpaBieHHUs OOpa30BaHMSI MYHULHMIAILHOIO 0O0pa30BaHUA
ropojickoit okpyr «OxuHCKui» (manee - OMCY) 694490, Caxanunckas oOmacte, r. Oxa, yiI.
Jlenuna, 1. 8.

I'padux paborsr OMCY: nonenensHuk — yerBepr, ¢ 09.00 no 12.00, ¢ 14.00 xo 17.00,
nsaranIa, ¢ 09.00 1o 14.30.

CrpaBounsie Tenedonsl OMCY: 8 (42437) 3-52-54, 8 (42437) 3-44-00.

Anpec odpurmansHoro caiita OMCY: http://okha-edu.ru.

Anpec snekrponHoi moutst OMCYVY: uprobrsek@yandex.ru.

1.3.2. Uadopmarus mo BOonpocaM MPeOCTABICHUS MYHHUITUTIATBHOW YCIyrd cooOImaercs



3asABUTEIISIM:

- ipu TMyHOM oOparienuu B OMCY;

- Ipu 0OpaIlIeHUN C UCIIOIb30BAaHUEM CPEACTB Tesie()OHHOM CBSI3U 110 HOMepaM Tene(oHOB
8 (42437) 3-52-54, 8 (42437) 3-44-00;

- mpu nucbMeHHoM oOpamernn B OMCY mo moure mo azapecy 694490, CaxanmuHckas
obmacts, r. Oxa, yi. Jlenuna, 1. 8 1100 B 3JIEKTPOHHOM BHJE MO aJPECy JIEKTPOHHOH MOYTHI
uprobrsek@yandex.ru;

- IOCPEACTBOM Pa3MELICHUS CBEICHUN:

1) Ha opunmansaoM MuTepHeT-caiite OMCY http://okha-edu.ru;

2) B perHoHaJbHOW rocynapcTBeHHOW uH(popMmanmoHHON cucreme  «llopran
TrOCYJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIyT (pyHkiuit) CaxanmuHckoi obmactuy (nanee - PIITY)
https://uslugi.admsakhalin.ru;

3) B denepaibHONW TroCynapcTBEHHON HWH(OpMAIMOHHON cuctemMe «EmauHBIA mopTa
rOCyJapCTBEHHBIX M MYHHUIMIIAIBHBIX yCiIyT (GyHkuuii)» (nanee - EIITY) www.gosuslugi.ru;

4) na nHGOPMAIMOHHOM CTEH/Ie, pacnojokeHHoM B OMCY;

1.3.3. CsenmeHust o XoJ€ TPEAOCTABICHHUS MYHHLIUNAIBHOW YCIYIH COOOIIAIOTCS
3asABUTEIISIM:

- ipu JinyHOM oOpaienuu B OMCY;

- ipu oOpamernu B OMCY ¢ ucnosb30BaHUEM CPEICTB TeNEPOHHON CBA3H;

- Ipu nucbMeHHOM oOpateHud B OMCY 1o noute 1160 B 3JIEKTPOHHOM BUJE;

1.3.4. UuopmupoBanue npoBoauTcs B hopme:

- YCTHOTO WH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. VYcrHoe wuH(pOpMUpPOBaHHE OCYymECTBIsAeTCs crneruanuctamu OMCY  mpu
oOpailieHuu 3asBUTENCH 3a MHPOpPMAIIME JTUYHO UITH 110 Tesedony.

Creuuanuctbl, OCYHIECTBISIOIIME YCTHOE HMHGOPMUPOBAHME, MPUHUMAIOT  BCE
HE00X0/IMMBbIE MepBI JJIs 1a4M MTOJTHOTO U ONEPAaTUBHOI'O OTBETA HA MOCTABJICHHBIE BOIIPOCHI.

YcTHOE MHGOPMUPOBaHHME KaXKIOTO 3asiBUTENs OCYIIECTBISETCS B TEUYEHUE BPEMEHH,
HE00X0IMMOTro JJ1s1 €ro HH(POPMHUPOBAHUS.

1.3.4.2. Ilpu orBerax Ha TenedoHHble 3BOHKM crneuuanuctsl OMCY mnoapobHo, B
KOPPEKTHOH (hopMe HHPOPMUPYIOT 0OpPATUBILIMXCS 3asBUTEIIEH IO MHTEPECYIOLUM X BOIIPOCAM.
OTBeT 10J1KEeH HaYMHAaThCs ¢ MHPOpPMAaIMK 0 HAMMEHOBAaHUM OpraHa MECTHOT'O CaMOYIpaBIIeHUS,
B KOTOpBI oOpatuics 3asBuUTENb, (AMHIUM, UMEHH, OTYECTBE M JOJDKHOCTH CIIELHUANIUCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

ITpu yctHOM OOpamenun 3asButeins (1o tenedony) crnenuanuctsl OMCY natoT OTBETHI
camocrosTenpHo. Eciu cnenuanuct, kK KOTOpoMy 0OpaTHiics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBbITh HAMpaBlIeH K JIPYroMy CIEHUAINCTY WIH
Ke 0OpaTHBIIEMYCSl 3asBHUTENIO JOJDKEH ObITh COOOIIEH Tene(OHHBIM HOMEp, MO0 KOTOPOMY
MOXHO TOJYYUTh HE00X0AUMYI HHGpOpMaNMo0, JTHO00 CHEHHATUCT MOXET MPEUIOKUTh
3asBUTEII0 00PATUTHCS MHCbMEHHO.

1.3.4.3. IlucbMeHHOE MH(POPMHUPOBAHKE OCYILECTBIIAETCS MIyTEM HAIIPABICHUS TUCHbMEHHBIX
OTBETOB MTOYTOBBIM OTIIpaBJICHUEM WIH MOCPEACTBOM MH(OpPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTeil OO0Ilero mojb30BaHMs (IO 3JEKTPOHHOW MouTe, Mo (akcy)
UCXOJs U3 BEIOPAHHOTO 3asBUTEJIEM CIIOCO0a HANpaBJIeHUs €My OTBETA.

OTBet Ha oOpaleHne 3asiBUTENS IPEIOCTABISIETCS B IPOCTOM, YETKOM U OHATHOH (hopme ¢
yKazaHueM (aMuiInK, MHUIUMAIO0B, HoMepa Tenedona crnenuanicra OMCY.

1.3.5. NudopmupoBanue 3asBuTeNCH CHEIMATMCTAMH MHOTO(QYHKIMOHAJIBHOTO IIEHTpa
MPEIOCTAaBIEHUSI TOCYAAPCTBEHHBIX U MYHHIMNAIbHBIX ycuyr (nanee - M®L) u pasmemienue
UH(OPMALIMH 0 IPEAOCTABICHUN MyHULIMTIANIbHON yciyrd B ML ocymiecTBisieTcs npu HaTH4uu
cornameHus: o B3aummojencTBur Mexay OMCY u MO®IL] B cooTBeTCTBHMU ¢ TpeOOBaHUSIMU
nocraHoBienuss IIpaButenbctBa Poccuiickoit ®enepamuu ot 22.12.2012 Ne 1376 «O6
yrBepxkaeHun [IpaBun  opraHuzanuy  AESITEIbHOCTH MHOTO(QYHKIMOHANBHBIX  LIEHTPOB



HPEOCTABIEHHS FOCYJapCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYI).

1.3.6. OMCY o0ecnieunBaeT pa3MeLIeHHE U aKTyalu3aluio WH(POpMAlMU, YKa3aHHOHU B
nyHkre 1.3.1 Hacrosmero pasjena aAMMHUCTPATUBHOIO pEIJIaMEHTa, Ha MH()OPMALMOHHOM
crenge OMCY, opurmansaom Matepuer-caiite OMCY, B rocyaapcTBeHHON HH(POPMAITHOHHON
cucreMe «PeecTp rocynapCTBEHHbIX U MYHULMNAIBHBIX YCIyr ((QYHKIMIA), MPEJOCTaBIIEMBbIX
OpraHaMM  HCIOJIHUTENbHOM  BiactTh  CaxanuHCKoW  o0jacTH, oOpraHaMM  MECTHOIO
caMOyIpaBJIeHHs] ~MyHHMLMIAIbHbIX oOpa3zoBaHuii  CaxanuMHCKOM  00acTH, a  Takke
[10JIBEJOMCTBEHHBIMHU UM YUpEXKICHUAMN (Jajiee — pernoHanbHblil peectp), PIITY u EIIT'Y.

Ha EIII'Y u PIII'Y pa3smentaercs cieayromias nHGOpMAIUs:

1) wucuepmbIBarOIIMK MEPEYEHb JOKYMEHTOB, HEOOXOAMMBIX JJs TMPEJOCTaBICHUS
MYHULUNAIBHON YCIyrH, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TakKke
nepeveHb JOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEICTABUTh M0 COOCTBEHHOW MHHUIIMATHBE;

2) KpyT 3asBUTEIICH;

3) CpOK IIpeloCTaBIICHUSI MyHULIUIIAJIbHOW YCIIYTH;

4) pe3ynbTaT MpPEeNOCTABICHUS MYHUIUNAIBHOM YCIYTH, MOPAJOK IpeICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPEAOCTaBICHNUS MyHUIIMITAILHON YCIIyTH;

5) wucuepnbIBaOIMN MEpeYeHb OCHOBAaHUM M IPUOCTAHOBJIEHUS WIM OTKa3sa B
IIPEIOCTABIEHUU MYHUIIMIIAIIBHON YCIIYTH;

6) o mpaBe 3asBUTENs Ha JocyAeOHoe (BHecyneOHoe) oOkanoBaHue JIEHCTBUI
(Oe3neiicTBUSl) M peELIEHUM, MPUHATBHIX (OCYILIECTBISEMBIX) B XOJI€ MPEJOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

7) bopmbl 3asiBieHUl (YBEIOMIICHHA, COOOIICHHMIA), UCTIONb3YeMbIe MPH MPEI0CTABICHUN
MYHUILUIAIBHON YCIIyTH.

Paznen 2. CTAHIAPT ITPEJJOCTABJIEHWA
MYHULIUTTAJIBHOU YCIIYTU

2.1. HaumeHoBaHuE MYHULIUIATBHON YCIYTH

[IpenocraBnenue wuHboOpManuu 00 OpraHu3anuyd OOIIEAOCTYITHOTO U OECIUIaTHOTO
JIOUIKOJIBHOTO, HAa4aJbHOIO OOILEro, OCHOBHOI'O OOIIEro, cpexHero oouiero obpa3oBaHus, a
TaKKe JIOTOJIHUTEILHOTO 00pa30BaHus B 00pa30BaTEeIbHBIX OPTraHU3aIHSIX.

2.2. HaumenoBaHue
opraHa MecTHOTro caMmoymnpanieHust CaxaaTnHCKOM 001acTH,
MIPEAOCTABIIAIONIETO MYHUITUTATBHYIO YCIYTY

[IpenocraBieHne MyHUIUMIIAIBHON yciyru ocymectsisiercs OMCY  uwepe3 otaen
(YHKIMOHUPOBAHUS M DPa3BUTHS 0Opa30BaHUS YHpPaBICHUs 0Opa30BaHUS MYHUIMIIAIHLHOTO
00pa3zoBaHus TOPOJICKON OKPYT «OXHUHCKHIN.

Kakne-mubo uHbIE OpraHbl HMCIOJHUTEIBHOM BIACTH M MECTHOTO CaMOYIpaBlICHHUsS B
MIPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH HE Y4aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTEINI OCYLIECTBICHHs JEHCTBHH, B TOM YHCIE
COIJIaCOBaHUM, HEOOXOAMMBIX JJIsl TOMYyYEHHS MYHULUINAIbHBIX YCIYI M CBSI3aHHBIX C
oOpalieHHeM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBJIEHHUS,
OpraHM3aliy, 32 UCKIIOUYEHUEM IOIYYeHHs YCIyr U IMOJIy4eHHUs JOKYMEHTOB M HMH(popmanuu,
IIPEIOCTABISIEMBIX B PpE3yJIbTaTe IPENOCTABIECHUS TaKUX YCIYT, BKIIOUEHHBIX B IIEPEUHH,
ykazaHHble B yacTu 1 ctarbu 9 ®denepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03 «O0
OpraHM3aly IPEI0CTAaBIEHHUS FOCY1IapCTBEHHBIX U MyHULIUIIAIBHBIX yeiyr» (nanee — D3 Ne 210-
D3).



2.3. Pe3ynbTaT npeaocTaBieHUs
MYHULUIIAIBHON YCIyTH

2.3.1. Pe3ynbraToM NpenoCcTaBlIeHNUs MyHULIMIIAIBHON YCIIYTU SBIISIOTCA:

- IIPYU HOJIOXKHUTEIbHOM pEIIeHUH - MH()OPMAMOHHOE MUCbMO, COJepIKallee CBEACHUs 00
OpraHu3any 00MIeJOCTYITHOTO M OeCIIaTHOrO JAOMIKOJIBHOTO, HAYaIbHOTO OOIIEr0, OCHOBHOTO
obmiero, cpexHero oomero oOpa3oBaHUs, a TakKe JONOJHUTEIBHOIO O0pa3oBaHMs B
00pa30BaTe/IbHBIX OpraHU3aLusX;

- IpU OTPHULATEIBHOM pEIEeHUM - HMHMOPMALMOHHOE IHUCbMO 00 OTCYTCTBUHU
3aIpaliiBacMbIX CBEICHHUM.

OTtpunarenbHoOe pellieHue NPUHUMAETCS B Clydyae OTCYTCTBUSA B OOpAlllCHUM 3asBUTEIN
3arpoca uHpopMaiuu mo npeamery peryauposanust OMCY.

2.3.2. Pe3ynbpTar mOpeAoCTaBICHUS MYHUIMNAIBLHOM YCIYTM HANpAaBISIETCS OJHUM W3
CJIEYIOIIUX CIIOCOOOB:

- B (hopMe 3JIEKTPOHHOI'0 IOKyMEHTa uepe3 JIUUHbIN kabuHet 3assurens Ha PIIT'Y nubo Ha
aJIpeC IEKTPOHHOM MOYTHI;

- B (hopMme ToKkyMeHTa Ha OymaxkHoM Hocutene B OMCY;

- B COOTBETCTBUHU C TOPSAKOM, ONPEIEICHHBIM COIJIAIIEHUEM, 3aKJIIOUEHHBIM MEXIY
OMCY u MO®LI: B popme OymaxkHOr0 JOKyMeHTa, noctynusiiero u3 OMCY, nubo 1okymeHTa,
COCTAaBJIEHHOI0 M 3aBepeHHoro MOPIl, mnoxaTBepk)AaKOMEM COAECPKAHUE DIIEKTPOHHOIO
JIOKyMeHTa, nocrynusuero u3 OMCY.

2.4. Cpox npeaocTaBlIeHUs] MyHULUITAIbHON YCIIyTH

Cpok mpemocTaBieHUS MYHULMIAIBHOW ychnyru - He Oosiee 5 paboumx [HEH cO THS
MOCTYIUIEHUS 3aBJICHUA.

B cnyuae npencrasnenus 3asBiieHus yepe3s MPLI cpok npenocraBieHuss MyHULIMIIATBHON
yclyru ucuucisiercst co nHsa nepenaun MOI] 3asBieHus U TOKyMEHTOB (MpU MX HAJTWYHMH) B
oMCY.

2.5. HopmatuBHBIE IPAaBOBBIE aKThI, PETYIMPYIOLINE TPENOCTABICHNE
MYHULUIIAJIBHON yCIyTH

2.5.1. IlpenocraBieHne MYHUIMNAIBHON YCIyTd OCYHIECTBIISETCS B COOTBETCTBUHU CO
CJIeIYIOIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTAMU:

- ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «O6 00mMX NPUHLIMIIAX OpraHU3ALUH
MecTHOro camoynpaienus B Poccuiickoit ®enepanun» («CoOpanue 3aKoHOAaTeNnbCTBA POy,
06.10.2003, Ne 40, ct. 3822; «[Tapnamentckas razera», Ne 186, 08.10.2003; «Poccuiickas razeray,
Ne 202, 08.10.2003);

- @enepanbHbiM 3akOHOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii
Ddeneparumny» («Poccuiickas razera», Ne 333, ot 31.12.2012);

- 3akonoM Caxanmuackoi obsactu oT 18.03.2014 Ne 9-30 «O06 o6pazoBanuu B CaxaaTnHCKON
obnactuy» («I'ybepuckue BemomocTy, Ne 50 (4458), 22.03.2014).

2.6. UcuepnipiBatonuii nepeyeHb JOKyMEHTOB,
HGO6XO}II/IMI)IX B COOTBETCTBUH C 3aKOHOAATCJIbHBIMU
WJIM UHBIMM HOPMAaTUBHBIMH IIPABOBBIMU AKTAMM JUIS IPEIOCTABIECHUS
MYHUILIMTIAJTBHOW YCIIYTH, C Pa3IeICHUEM
Ha JIOKYMEHTHI U HHPOPMAIIHIO, KOTOPbIE 3aBUTENb JTOKEH
MPEACTABUTH CAMOCTOSATENIBHO, U IOKYMEHTHI, KOTOPBIE 3asBUTEIb
BIIpaBEe NMPEJCTABUTh 110 COOCTBEHHON MHHUIIMATHBE,
TaK KaK OHU ITOJIEKAT PEICTABICHUIO B PAMKAX



MEXBEJIOMCTBEHHOT'0 HH(POPMAITMOHHOTO B3aMMOICHCTBHS

2.6.1. [Insa nostydeHuss MyHULIMOAIBHOM YCIYTH 3asBUTENb MPEIOCTABIISCT 3asBJICHUE I10
¢dopme, corlacHO MPUIIOKEHUIO K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae npezacraBneHus 3asBICHUS IPU JIMYHOM OOpAIllEHUU 3asiBUTENS (IPEACTaBUTENS
3asIBUTEIIS) IPEIBSABISETCS TOKYMEHT, YIOCTOBEPSIOLIUI JIMYHOCTD 3asBUTENS (IPEACTaBUTENSA
3asBUTEIS), IUIsl YAOCTOBEPEHUS TMUHOCTU U CBEPKH JIaHHBIX, YKa3aHHBIX B 3asBJICHUH.

B cnywae mnpexacraBineHus 3asBICHMS IPEACTABUTEIEM 3asBUTENS JONOJIHUTEIBHO
MPEIbABISAETCS TOKYMEHT, TOITBEPKIAIOLINI IOJTHOMOYUS ITPEICTABUTEIS 3asIBUTEIIS.

2.6.2. 3asgBieHME M  JIOKYMEHTBl, HPEIyCMOTPEHHBIE  HACTOSALIMM  Pa3AEIOM
aJIMHUHHCTPATUBHOTO PErjaMeHTa, OJAI0TCs 3asBUTENIEM (IIPEICTaBUTEIIEM 3asiBUTEIIA):

1) Ha GyMa)kHOM HOCHTEIIE:

- gquyHo B OMCY wumu MOPI, ¢ xoroppim OMCY 3akii04eHO COIVIAIIEHUE O
B3aMOJCHCTBUM;

- MOCPEACTBOM TMouTOBOro otnpaBieHuss B aapec OMCY ¢ onuchio BIOXKEHHS H
YBEIOMJIEHHEM O BPYUYECHUH;

2) B (hopMe AIIEKTPOHHOTO JJOKYMEHTA - Yepe3 TU4HbIN kabunet Ha PIITY.

2.6.3. DIeKTpOHHbIE JOKYMEHTHI I0JIKHBI COOTBETCTBOBATh TPEOOBAHUIM, YCTaHOBJIEHHBIM
B nozipaszene 2.14 HacToAIIEero aIMUHUCTPATUBHOTO PETJIAMEHTA.

Konuu 10KkyMeHTOB, npuiaraeMble K 3asBJICHUIO U HAIPABJICHHbIE 3asBUTEJIEM IO IIOUTE,
JIOJIKHBI OBITH YIOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM MOPSIIKE.

2.6.4. 3anpemniaercst TpeOOBATh OT 3asSBUTEIISA:

1) mpencraBieHHs AOKYMEHTOB M HH(pOpPMAIMM MM OCYIIECTBICHUS JEHCTBUA,
IIPEJICTABICHUE UM OCYILECTBICHUE KOTOPHIX HE IMPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pPETyJIUPYIOIIUMUA OTHOIIEHHUS, BO3HHUKAIOIIME B CBSA3M C IMPEIOCTABICHUEM
MYHUIIMTIAJIbHBIX YCIIYT;

2) npecTaBiIeHUs JOKYMEHTOB M MH(OpMAIMK, B TOM YHCJe MOATBEPKAAIONIUX BHECCHHUE
3asiBUTEJIEM IUIaThl 3a MPENOCTABICHWE MYHULMIMAIbHBIX YCIYr, KOTOpbIE HaXOAiTCS B
pacrnopsLKEHUH OPTaHOB, MPENOCTABIIAIOIINX MYHUIUIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIpaBJIeHHs JHOO MOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM
OpraHaM WJINM OpraHaM MECTHOIO CaMOYIpAaBICHWS OpraHM3alMii, YYacTBYIOIIUX B
MPEAOCTaBICHUN MPETyCMOTPEHHBIX YacThio 1 cTtaThu 1 @3 Ne 210-O3 MyHUIIMTTAIBHBIX YCIIYT,
B COOTBETCTBMM C HOPMAaTUBHBIMU NPAaBOBBIMM akTaMu Poccuiickoit denepannn, HOpMaTHBHBIMU
npaBoBbIMU akTamMu CaxaluHCKOM o001acTh, MYHULIMIAJIbHBIMU IIPABOBBIMHM aKTaMH, 3a
UCKJIIOYEHHEM JOKYMEHTOB, BKIIOUYEHHBIX B ONPEIEIICHHBIN yacThio 6 ctatbu 7 @3 Ne 210-D3
nepeyeHb JOKYMEHTOB. 3asBUTENb BIPaBe MPEJACTABUTh YKa3aHHbIE JOKYMEHTHI U HHPOPMAIIIIO
B OpTaHbl, MPEJI0CTABISAIONINE MYHUIMIIATIbHbBIE YCIYTH, IO COOCTBEHHOM MHUIMATUBE;

3) mpencraBieHUs JOKYMEHTOB M MH(GOpMalluU, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOMMBIX
JUTSI IPEI0CTaBICHUS! MyHUIIUIIAIbHON YCIIYTH, TUOO B IPEJOCTABICHUN MYHUIIUIIAIbHON YCIIYTH,
3a UCKJIIOUEHUEM CIIEAYIOINX CIy4YacB:

a) U3MeHeHue TpeOOoBaHU HOPMATHUBHBIX NMPABOBBIX aKTOB, KaCAIOLINXCS NMPEAOCTaBICHUS
MYHHULIMIIAJIBHOW YCIIYTM, IIOCJIE II€pBOHAYAIbHOW IIOAAUM 3asBJICHHS O IPEIOCTABICHUU
MYHULUIIAJIBHON YCIYTH;

0) Hamuuyue OIMOOK B 3aABJICHUU O TMPEIOCTABICHUH MYHUIMINAIBHONH YCIYIH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE MEepBOHAYaIbHOTO OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsI TPEJOCTaBICHUS MYHUIMNAIBHON YyCIyru, Ju00 B IperoCTaBICHUU
MYHUIIMIIAJILHON YCIIYTH U HE BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIIEKT JOKYMEHTOB;

B) MHCTEUEHHE CpOKa JEHCTBHS JOKYMEHTOB WJIM M3MEHEHHEe HWH(pOpMalUu Tocie
NEpPBOHAYAJILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX il MpPelOoCTaBICHUS
MYHUIIUTIATBLHON YCIIyTH, THO0 B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH;

T') BBISIBJICHHE JOKYMEHTAJIBLHO MOATBEPXKIACHHOTO (hakTa (MPU3HAKOB) OMITMOOYHOTO WIIH



MPOTUBOMNPABHOTO JAeicTBUS (0e34eCcTBHSI) MOMKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIOLIEro
MYHHUIIUNIATBHYIO YCIYTY, MYHHUIIUMIIATHHOTO CITYXKAaIlero, pabOTHUKAa MHOTO(YHKIIMOHAIEHOTO
LEHTpa, MpU TEpPBOHAYAIBLHOM OTKa3e B NpHUeMe JOKYMEHTOB, HEOOXOJUMBIX JIJIs
IPEOCTaBICHUS] MyHUITUIIAIBHON YCIIyTH, 00 B MPEIOCTABICHUN MYHULIUIIAIBHOW YCIyTH, O
YyeM B NMCBMEHHOM BHJI€ 3a [MOAMNMCBIO PYKOBOJIWUTENS OpraHa, IpPeJOCTABIISIOLIETO
MYHULUIIAJIBHYIO yCIyry, pykoBomutesnss MOL[ npu mnepBoHayalbHOM OTKaze B IIpUeMe
JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTABICHUS MYHHUIIMIIAIBHOW YCIYTH, YBEIOMIISETCS
3asBUTEIb, @ TAKXKE IPHUHOCITCA U3BUHEHHS 3a JOCTaBJICHHBIE HEY100CTBA.

2.6.5. Ilpu mnpenocTaBieHUH MYHHIMNAIBHOW YCIYTd B JJICKTPOHHOM Qopme ¢
ucnoap3oBanreM PIITY 3anpenieno:

- OTKa3bIBaTh B MIPHEME 3aMpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS
MYHHUIUIIAJBHOM YCIYTH, 4 TaK)X€ B IIPEIOCTaBICHUM MYHULHUIIAIBHOM YCIYTd, Clydae €cilv
3arpoc U JAOKYMEHTBI, HEOOXOAUMBIE IJIsi IPEJOCTABICHHUS MYHUIIMIAIBHON YCIYTH, MO/IaHbl B
COOTBETCTBUH ¢ MHPOPMAIIUEH O CPOKAX M MOPSIKE MPEAOCTABICHISI MyHUIIMTIAILHON YCIIYTH,
omyonukoBanHoit Ha EINI'Y, PIIT'Y;

- TpeOoBaTh MpH OCyUleCTBIeHUU 3anuck Ha npueM B OMCY umun MO®L] ot 3asButens
COBEpIICHHs] MHBIX ACHCTBUN, KpOME MPOXOXKACHUS HUICHTHU(PUKAIUU W ayTeHTU(UKAIUH B
COOTBETCTBUM C HOPMAaTHMBHBIMU IPAaBOBbIMU akTamu Poccuiickoii depepaiuu, ykazaHus LN
npueMa, a TakKe MPEAOCTaBICHUS CBEACHHM, HEOOXOAMMBIX IS pacyeTra IIUTEIbHOCTU
BPEMEHHOT'0 MHTEPBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH I IpHUEMA.

- TpeOoBaHMs OT 3asBHUTENS MPEACTABICHUS JOKYMEHTOB, MOJITBEP)KIAIOIIUX BHECCHHE
3asBUTEJIEM IUIATHI 3a PEJOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

2.7. VlcuepnipIBarouii nepeueHb OCHOBaHUMN
JUIf OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEIOCTAaBICHNS MYHUIUITAILHOM yCIIyTH

OcHoBaHMSIMM JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOOUMBIX i NMPEAOCTaBICHUS
MYHULIMIIAJIbHON YCIIyTH SIBISIOTCA:

1) HempencraBieHue 3asBUTENEM (TIPEACTABUTEIEM 3asBUTENS) IPU JIMYHOM OOpallleHUU
JOKYMEHTa, yIOCTOBEPSIIOLIETO JIMYHOCTh, JIOKYMEHTA, IOATBEP)KAAIOLIEr0 ITOJHOMOYUS
IIpEJICTaBUTES,;

2) HECOOTBETCTBHE JOKYMEHTOB, IOCTYNHUBIIMX B 3JIEKTPOHHOM BHUJAE, TPEOOBAHMSIM,
YCTaHOBJICHHBIM B 1ojipa3jesne 2.14 HacTosero aAMUHUCTPATUBHOTO PETjaMeHTa.

2.8. VcuepripiBaromuii mepeyeHb
OCHOBaHUM AJI IPUOCTAHOBJIEHUS NPEIOCTaBICHHUS
MYHUIMITIAJIBHOM YCIYTH WM OTKa3a
B IIPEIOCTABIIEHUN MYHULIUNIAJIbHON yCIyTH

OcHoBanus JII IpUOCTAHOBJICHHUA MpeaOoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru

OTCYTCTBYIOT.
OcHoBaHusI U1 OTKa3a B IPEAOCTABICHNN MYHULIMIIAIIBHOW YCIyTH OTCYTCTBYIOT.

2.9. Ilopsanok, pasMep U OCHOBAaHUS B3UMaHHUS FOCY1apCTBEHHON NOLUIMHBI WJIM UHOM IUIATHI,
B3UMaeMOM 3a MPEAOCTABICHHE MYHULIUIIAIBHON YCIyTH

[IpenocraBneHre MyHUIIUTTAIEHON YCITYTH OCYIIECTBIISIETCS O€CIIIaTHO.
2.10. MakcuMalbHBIN CPOK 0KUJAHUS B OUE€pEIU

IIpH MOAAYE 3a1pOca O NPEIOCTABIEHUN MYHULIMIIAIBHON
YCIIyTH U NIPU NIOJyYEHUH Pe3ysbTara



MIPEIOCTAaBICHUSI MYHULIUTIATBHON yCIYTH

MaxkcuManbHbI CPOK OXHJAAHWSA B OYEepeAM IMpU Mojaye 3ampoca O MPeAOCTaBICHHUU
MYHUIUIIAJIGHON YCIYTH W MPU TOJYYECHUU PE3yJibTaTa MYHUIUIAIBLHOM YCIyTHM HE JOJDKEH
MpEBbIIATH 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3assBUTENs
0 MPEIOCTABICHUN MYHUIIUTIATIBHOU YCIIYTH

Perucrpanuss 3ampoca 3asBUTENIS O MPEIOCTaBICHUM MYHHUIUIAIBHON  yCIyru
OCYILIECTBJISICTCS B IeHb MocTyIieHus 3anpoca B OMCY.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MIPEAOCTABIISAIOTCS MYHHUITUTIATBHBIC YCIYTH

2.12.1. Ilpuem 3asBUTENEH OCYILIECTBIISIETCS B CIIELUAIBHO 000PYOBAHHBIX JJISl 3TUX LieJei
IOMEIIEHUAX, KOTOpPbIE OCHALIAIOTCA UH()OPMAIMOHHBIMU TaOJIMUKaMU (BBIBECKAMH) U JOJIKHBI
COOTBETCTBOBATH KOM(OPTHBIM JJIsl 3aIBUTEIICH YCIIOBHSIM.

[TomemieHusi, B KOTOPBIX MPEIOCTABISETCS MYHUIUNAIbHAs YCIIyra, JOJDKHBI OBITh
000py/I0BaHbl AaBTOMAaTUYECKON MMOXKAPHOW CHUTHAJIM3alUell U CpeACTBaMM IOKapOTYLIEHUS,
CHUCTEMOM OIOBELICHMSI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYaLIUH.

B 3pmaHum, rae opraHusyeTrcss INpueM  3asBUTENEH, IpeaycMaTpuBaIOTCS —MecTa
0OIIECTBEHHOT'O MOJIb30BaHUS (TyaleThl);

2.12.2. Mecrta oxuiaHusg U MecTa Jjs [pUeMa 3allpocoB 3asBUTENEH O IPEI0CTaBICHUN
MYHUIIUNAIBHON YCIYTM JOJDKHBI OBITh OOOPYAOBaHBI CTYJIbSIMHU (KPECEIbHBIMU CEKIHUSIMH,
CKaMbsSIMM), a TaKXe CTOoJaMH (CTOMKaMH) C KaHIEIIPCKUMHU MPUHAJICKHOCTSIMH IS
OCYILIECTBIICHHUS] HEOOXOJJMMBIX 3aITUCEH.

2.12.3. Mecra ans uHQOPMHUpPOBaHUS 3asBUTENEH 000PYAYyIOTCS HHGOPMalMOHHBIMU
CTEHJ]aMM, Ha KOTOPBIX pa3MelaeTcsi BU3yajbHasi U TEKCTOBask HH(OpMaIusl.

2.12.4. TlomemieHusi, TpeHA3HAYCHHBIC ISl MPEIOCTABICHUS MYHHIIMIIAIBHON YCIYTH,
JIOJDKHBI  Y/IOBJIETBOPATh TpeOoBaHUSAM 00 obecriedeHuu OecHpensTCTBEHHOro JI0CTyIa
MHBAJINJIOB K OOBEKTaM COLMAIBHOM, HMHXEHEPHOM M TpPaHCHOPTHOM HHPPACTPYKTYp U K
IIPEIOCTABIIEMBIM B HHUX YCIyraM B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuy 0 CONUAITBHON 3alUTE HHBAIUIOB.

2.12.5. B nensx obecniedyeHUs] JAOCTYMHOCTH MYHHIMIIAIBHON YCIyru JUis WHBAIMJIOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- ycioBusl OeCpensITCTBEHHOTO JI0CTyNa K OOBEKTYy (3/aHUI0, MOMELIEHHIO), B KOTOPOM
MPEIOCTaBIsAETCS yciayra, a Takxke JUisi OeCHpensTCTBEHHOTO IOJb30BaHMS TPAHCIOPTOM,
CpeICTBaMU CBSI3U M HH(POPMALINH;

- BO3MOXHOCTb CAMOCTOSITEIbHOTO TEPEIBMKEHHS IO TEPPUTOPUH, HA KOTOPOil
pacroyio’keHbl 00BEKTHI (374aHuUs, TOMEIIEHHs ), B KOTOPBIX MPEIOCTaBIAIOTCS YCIYTH, a TaKkKe
BXO0/1a B TaKM€ 00BEKTHI U BHIX0/IA U3 HUX, TOCA/IKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO,
B TOM YHCJIE C CIIOJIb30BAaHUEM KpeCIa-KOJISCKH;

- COMPOBOXKJCHHE HWHBAJINAOB, MMEIOIIMUX CTOMKHE paccTpoiicTBa (YHKUHU 3pEHUS U
CaMOCTOSITENIBHOTO NIEPEBUKECHMUS,

- HaJIIeXxalee pa3MeleHue o0opyioBaHusl U HocuTesneill nHpopMauu, HEOOXOAUMBIX JUIsS
oOecrieyeHns OecIpenaTCTBEHHOTO JI0CTYNa HHBAINIOB K 00BbEKTaM (3aHUsAM, IIOMEIEHHUIM), B
KOTOPBIX MTPEIOCTABIIAIOTCS YCIYTH, U K YCIIyTaM € y4eTOM OTpaHUYEHU I UX KU3HEIeATEIbHOCTH;

- ny0nMpoBaHue HEOOXOIMMOW Ui MHBAJIMJIOB 3BYKOBOH M 3pUTEIbHON MHpOpMALUH, a
TaKkKe HaAMUCEH, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckoil WHGOpPMAIUU 3HAKAMH,
BBITTOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IprdTOM bpaiins;

- JIOIIYCK CYpAONEPEeBOIYMKA U TU(PIIOCYPAONIEPEBOAUHNKA;



- TOTYCK Ha OOBEKTHI (3JaHUs, TOMEIIEHHUS ), B KOTOPBIX MPEIOCTABIISIOTCS YCIYTH, COOAKH-
MPOBOJHKMKA MPH HAIMYUU JIOKYMEHTa, IMOATBEPXKMAMOIIETO €€ CHEIUaIbHOe OOy4YeHHe U
BbIJIaBaEMOro 1o (opMe W B MOpPSIKE, KOTOPBIE OMNpEACSIOTCS (eepalbHbIM OpPraHOM
UCTIOJIHUTENIBHOW  BJIACTH, OCYIIECTBISIOMUM (YHKIMM 1O BBIpaOOTKE U peau3aluu
rOCYJapCTBEHHON TOJUTUKH W HOPMATHBHO-TIPABOBOMY PETYIHUPOBAHHIO B Cepe COUUATBHOM
3aIUThI HACEJICHNUS,

- OKa3aHWE WHBAIHMJAM MTOMOIIY B MPEOJOJICHUN 0APhEPOB, MEIIAIONIMX ITOJYUYCHHIO HMHU
YCIIYT HapaBHE C APYTUMHU JIULIAMU.

B ciryuae HEBO3MOXKHOCTH 0O0ECIHEUEHUS BBIIICIICPEYUCICHHBIX TPEOOBAHUN B ITOJIHOM
oobseme, OMCY npuHHUMAET MepHI IS YAOBJIETBOPEHUS MUHIUMAJIbHBIX TOTPEOHOCTEH 1 T0CTyIa
UHBAJIUIOB K MECTy NPEIOCTAaBICHHS YCIyrH, JHOO, KOTJa 3TO BO3MOXKHO, OOECIIeYHBACT
MpeaOCTaBJICHUC YCIYTI' IO MECTY KUTCIILCTBA MHBAJIMAA UJIU B JUCTAHIMOHHOM PCKUMC.

2.13. Tloka3arenu JOCTYITHOCTH M Ka4eCTBa
MYHUIIUTIAIBHBIX YCIYT

2.13.1. [loka3zaTenu 1OCTYNMHOCTU U Ka4e€CTBA MYHULIMIIAJIBHBIX YCIYT:

1) moctynHOCTH HH(pOPMAIIMK O TIOPSAKE MTPEIOCTABICHUS MyHHIIUIIATBHOW YCIYTH;

2) BO3MOXHOCTb TMOJY4E€HUS HHPOPMALUU O XOAE MPEJOCTaBICHUS MYHHUIIMIIAIbHOM
YCIAYyrd, B TOM 4HCIE C HCIOJB30BAaHHEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH;

3) BO3MOKHOCTb IOJyY€HUsI MyHUIIMNAIbHOH yciiyru B M®L, B ToM 4uciie mocpeacTBOM
3arpoca o NMpeloCTaBICHUN HECKOIbKUX YCIYT (1ajee — KOMIUIEKCHBIN 3a1poc);

4) KOIM4eCTBO B3aUMOJICHCTBHUH 3as1BUTENS C JOHKHOCTHBIMU JIMIIAMU P [IPEIOCTABICHUN
MYHUIUNAIBHON yCIIyTu — He Ooee 2;

5) NpOAOIKUTENBHOCTH B3aUMOJICHCTBUS 3aBUTEINS C TI0OJPKHOCTHBIMU JIMIIAMU IIPH [T0/1a4e
3arpoca — He 6osee 30 MUHYT, IPU MOTYYEHUH pe3yibTaTa — He 6ojee 15 MUHYT;

6) coOroieHNEe CPOKOB MPEIOCTABICHUSI MYHUIIUIIAIbHONW YCIYTH;

7) IOCTOBEPHOCTH PEAOCTABIIIEMON 3asIBUTEISIM HHPOPMALIUU O TOPSIKE MPETOCTABICHUS
MYHUIIMIIAJIBHON YCIYTH, O XOJI€ MPEA0CTaBICHHSI MyHUIIUNIAIbHOMN YCIIyTH;

8) oTcyrcTBHE OOOCHOBAaHHBIX JKaloO CO CTOPOHBI 3asBUTENECH Ha peIICHUS U (WIIH)
neiictBus (6e3aeiicteue) OMCY, mynununanbabix ciayxamux OMCY npu npenocrtaBieHun
MYHHUIIMIIAJILHOU YCITyTH.

9) BO3MOXHOCTb NOJYyYEHUS MYHHUIUNAIBHON yCIyrdu B JHOOOM TEPPUTOPHAIBHOM
noapaznenenurt MOL] no BeI6Opy 3asiBUTENS (IKCTEPPUTOPHATIBHBINA TPUHIIMIT).

2.13.2. JleiicTBusl, KOTOpBIE 3asBUTENb BIIPaBE COBEPILUTH B 3JIEKTPOHHOW (opMme npu
MOJIyYEHUU MYHULIMIIAIBHON YCIIYTH:

1) mnomydyenue wuHPOpPMAIMM O TOPSAKE W CPOKAaX MPEAOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EIIY, PIITY;

2) 3ammch Ha MPHEM B OpraH Ui MOJAdd 3ampoca O MPEOCTaBICHUH MYHHUIIUTATLHOU
yciyru nocpeactsom PIITY;

3) dbopmupoBanue 3anpoca 3asBureneM Ha PIITY;

4) nmonyueHHe pe3yibTaTa IPEAOCTABICHHUS MYHHMLIMIIANBHOM yciayrn B Qopme
AIIEKTPOHHOIO JOKYMEHTA;

7) OlLIeHKa JIOCTYITHOCTH M KaueCTBa MyHULIMTIAIILHON YCITYTH;

8) HampaBlieHHEe B AJIEKTPOHHOU (opMe >kajmoObl Ha perieHus u nencTus (Oe3aeiicTBre)
OMCY, npenocTaBisionero MyHUIHUNAIBHYIO YCIYry, noJpkHocTHoro ymna OMCY B xone
MPEIOCTaBIEHUS YCIYTH.

2.14. Vnbie TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYyHUIUNATBHON ycinyru B ML, o skcTeppUTOprUaIbHOMY PUHIMITY U OCOOEHHOCTH
MIPEIOCTABIICHUSI MyHULIUIIAJILHON YCIYTH B 3JIEKTPOHHOI (opme



2.14.1. TlpenocraBineHne MyHMIMIAIbHOW yciayru B M®LI ocyiecTBisercs, B TOM 4HUCIIe
MIOCPEJICTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBUM C COIJIAIIEHMEM O B3aUMOJCHCTBHH,
3akno4eHHbIM Mexxay OMCY u M®LI, ¢ MoMeHTa BCTYIUIEHUS B CUIIY YKa3aHHOT'O COTJIAIIECHUS.

2.14.2. TlpenocTaBieHUE MyHUIIUIIAILHON YCIIYTH 110 SKCTEPPUTOPHUATILHOMY MPUHIUIY (B
mo0oM TepputopranbHoM Toapasnenenun M®I[ Ha Tepputopun CaxanmHCKOW o0JacTu 1O
BBIOOPY 3asBHUTENSI) OCYILECTBISIETCS B Ciydyae, €CIU COIVIAlIEHUEM O B3aWMOJICHCTBUH,
3aKr04eHHBIM Mexay OMCY u MO®L, npenycMoTpeHa BO3MOKHOCTh HAaIIPABJICHUS IOKYMEHTOB
B DJIGKTPOHHOM (hopMmare.

2.14.3. IIpenocraBienne MyHUIIUIIATBHON YCIYTH OCYIIECTBISIETCS B JIEKTPOHHOH (hopme
yepe3 JIMYHBIN KaOuHeT» 3asBuUTENs (mpenactaButens 3assurteins) Ha PIIIY ¢ ucnonb3oBanuem
€MHON CUCTEMbI HICHTU(DUKAIINY U ayTEHTU(PUKALINH.

Jns moanvcanus 3asBICHUS, TPEAYCMOTPEHHOro yHKTOM 2.6.1 monpasaena 2.6 pa3nena 2
HACTOSALIET0 a/IMUHUCTPATUBHOIO PETJIAMEHTA, UCIIOIb3YETCS IPOCTas 3JIEKTPOHHAS MTOAIHUCH.

[Ipu monmaye 3ampoca Ha MPEIOCTaBICHUE MYHHUIIUIAIBLHON YCIYTH B JIEKTPOHHOU (opme
IIPEIOCTABIIEHUE TIOKYMEHTA, YIOCTOBEPSIOLIET0 JINYHOCTD 3asBUTENS, HE TpeOyeTcs.

[Ipu mpemocraBieHUU 3asiBICHUS TMPEICTABUTENEM 3asBUTENs B (OpMe 3IEKTPOHHOTO
JOKYMEHTa K TaKkOMy 3asBJICHHIO NpUJIaraeTcs HaUIekKamuM o0pa3oM oQopMIIeHHAS
JOBEpEHHOCTh B (opMe DSIEKTPOHHOTO JIOKYMEHTa, TOJIUCAHHOIO JIUIIOM, BBIIABIIUM
(moAmuMcaBIIMM)  JOBEPEHHOCTh, C  HCIOJIB30BAaHHEM YCHJICHHOW  KBaTH(HIIMPOBAHHON
JNIEKTPOHHOU MoAmHucH (B clydyae, €clid MPeACTaBUTENb 3asBUTENS ACHCTBYET HAa OCHOBAaHUU
JIOBEPEHHOCTH).

WNHble TOKyMEHTHI, yKa3aHHble B myHKTe 2.6.1 mogpaznena 2.6 paszznena 2 HaACTOSAILIETO
aJIMAHUCTPATHBHOTO DETJIAMEHTA, W MPEJCTaBlsieMble B (OpPME DIIEKTPOHHBIX JOKYMEHTOB,
JOJKHBl COOTBETCTBOBaTh TPEOOBAHMSIM, YCTAaHOBIIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoii
®enepaliv, W MOJMNHUCHIBATHCS YCHUJICHHON KBaTU(PUIMPOBAHHOW AIIEKTPOHHOM MOANKUCHIO
YIOJIHOMOYEHHBIX HAa TO JHI], CTOPOH JOrOBOpa WJIM OIPEAECICHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanuu JOJKHOCTHBIX JIMI B YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
denepanuu cayyasx.

WHble noKyMeHTBHI, yKa3aHHble B MyHKTe 2.6.1 moapasnena 2.6 pas3znena 2 HaACTOSLIETO
aIMUHHUCTPATUBHOTO pETJIaMEHTa, U TpEJCTaBisieMble B (OpMe DIIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JIOJDKHBI OBITh TOJANUCAHBbl YCWJIEHHOW KBaIM(PHUIMPOBAHHOW 3JIEKTPOHHOU
MOJMKUCKIO JTUII, TOJMUCABIINX TaKHe IOKYMEHTHI Ha OyMa)XHOM HOCHUTEIEe, UJIH JIUL, KOTOpPhIE B
COOTBETCTBUM C HOPMAaTHMBHBIMH NPABOBBIMH akTamMH Poccuiickoit denepanuy ynoJIHOMOYEHBI
3aBepATh KOMUHU TaKUX JOKYMEHTOB B JOpME TOKYMEHTOB Ha OYMaKHOM HOCHUTEJIE.

DNEeKTPOHHBIE JOKYMEHTBI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MIPEIOCTABIIIEMbIE YEPE3
"JInunsiii kabunet" Ha PII['Y 1omKHBI COOTBETCTBOBATH CIEAYIOIIUM TPeOOBAHUS:

1) pa3mep oxHoro (aiina, coaepsKamiero 3JIeKTPOHHBIN TOKYMEHT WK JIeKTPOHHBIA 00pa3
JIOKYMEHTa, He JTOJhKeH npeBbimaTh 10 M6. MakcumanbsHbIi 00beM Beex ¢aitnos - 50 Mo;

2) nmomyckaeTcs mpeaocTaBiIsaTh (aibl cnenyromux Gopmatos: txt, rtf, doc, docx, pdf, xIs,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue @QaiioB, nMerOmUx ¢GopMarbl, OTIMYHBIE OT
YKa3aHHBIX, HE JI0MYCKAeTCs;

3) nokymenTsl B hopmare Adobe PDF nomxHbBI OBITH OTCKaHUPOBAHBI B UEPHO-0ETIOM THOO0
CepoM IIBeTe, OOEeCHeuMBAIOIIEM COXpPAaHEHHE BCEX ayTeHTUYHBIX NPU3HAKOB MOJJIMHHOCTH
(xauecTBO - He MeHee 200 ToyeKk Ha JIOKM), a UMEHHO: TpapUIeCcKOi MOAMKUCH WA, TIeYaTH,
YIJI0BOTO MITaMIia OyiaHKa (€ciiv MPUEeMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXIbI OTIENbHBIN JOKYMEHT JIOJDKEH OBITh 3arpy»eH B CUCTEMY MOAAud JTOKYMEHTOB
B BuAe oTAenbHOro ¢aina. KomumdecTBo (hailloB TOJDKHO COOTBETCTBOBATH KOJIHYECTBY
JIOKYMEHTOB, a HaMMEHOBaHWE (ailIoB TOJDKHO TMO3BOJIATH WACHTU(UIIMPOBATH JOKYMEHT WU
KOJIMYECTBO CTPAHUIL B IOKYMEHTE;

5) daiinbl He TOKHBI COJIEPKATh BUPYCOB M BPEJOHOCHBIX MPOTPAMM.



PA3JIEJI 3. COCTAB, ITOCJIEJOBATEJIbHOCTh M CPOKH BBITIOJTHEHU I
AJIMUHHUCTPATHBHBIX ITPOLIEJIYP (JJEMCTBUI), TPEBOBAHUS K ITOPIJIKY X
BBITTOJIHEHM S, B TOM YUCJIE OCOBEHHOCTH BBIITOJIHEHM S
AJIMUHUCTPATHBHBIX ITPOLIEJIYP (JJEMCTBUI) B DJIEKTPOHHON ®OPME, A
TAK)XXE OCOBEHHOCTH BbITTIOJIHEHUS AJIMUHUCTPATHUBHbBIX ITPOLIEJIYP
(JIEMCTBHI) B M®I]

3.1. UcuepnibiBarommuii nepeyeHb aAMUHUCTPATUBHBIX MPOLEIYP

[IpenocraBieHre  MyHUIUINAIBHOM  yCIYrM  BKJIIOYaeT B ce0sd  cienyrolue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

- IIPUEM 3asiBJICHUS O IPEIOCTABICHUN MYHUIIUIIAIBHOU YCIIYIH;

- pPacCMOTpPEHME 3a51BJICHUS O IPEIOCTABICHUN MYHULIMITIAIBbHON YCIYTH;

- HalpaBJIeHUE (BblJa4a) pe3ysbTaTa PeA0CTaBICHNUS MyHULIMIIATILHON YCIIyTH.

3.2. IIpuem 3asBI€HUS O IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH
Y TIPUJIaraeMbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMeM AJIs Hayaja aJMHUHHUCTPATUBHON MPOLEAYpPHI ABISETCS NOCTYIUICHHE
JIOKyMEHTOB, YCTaHOBJIEHHBIX NyHKTamu 2.6.1 mnoapasznena 2.6 pasnena 2 HACTOSILETO
aJIMUHUCTPATUBHOI'O perjaMeHTa.

3.2.2. JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBINOJIHEHUE aAJMUHUCTPATUBHOU
npouenypsl, sapnserca crneunanuct OMCY, OTBETCTBEHHbBI 3a TNpUeM 3asBICHUA O
IIPEIOCTABICHUSl MYHUIMIAIBHON yCIyru (fajee - CHEeLMaluCT, OTBETCTBEHHBIN 3a IpuUeM
JIOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIH 3a IpPHEM JIOKYMEHTOB, OCYIIECTBISET ClEIyIOIINe
a/IMUHUCTpPATUBHbIEC JEHCTBUS:

1) npu nuuHOM OOpalieHuu 3asBUTENS (IIPEJCTABUTEINS 3asBUTENs) NMPOBEPSET HATIUYHE
JIOKYMEHTA, YAOCTOBEPSIOIIEro IMYHOCTD 3assBUTENA (MPEACTAaBUTENS 3asIBUTENS);

2) mpu MOCTYIUIGHMM 3asBJICHHS U JOKYMEHTOB B D3JEKTPOHHOM BHUJE IHPOBEpSET
COOTBETCTBUE UX TpeOOBAaHMSAM, YCTAHOBJICHHBIM  mojapaszzenoM 2.14  Hacrosiuero
aJMMUHHMCTPATUBHOTO PETJIaMEHTa;

3) mpu HaTMYMM OCHOBaHMM ISl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIs
IPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HaCTOSLIETo
a/IMUHUCTPATUBHOTO pErIaMeHTa:

- IIpY TUYHOM OOpaIleHUH 3asBUTEIN (IPEACTaBUTEINS 3a9BUTENS) OTKA3bIBAET B IIPUEME C
pa3bsCHEHHEM PUYMH;

- NIpU TOCTYIUIEHUU 3asIBJIICHUS B 3JIEKTPOHHOM BHUJE MepeAaeT UX JAOHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 33 pPAcCCMOTpPEHHE 3asBJICHUS O NPEAOCTaBICHHUM MYHHUIMIIAIBHOM YCIyTH,
MOJTOTOBKY pe3yibTata, JAJIs HOJTOTOBKU PELIeHHUs 00 OTKa3e B IPUEME;

4) mpu OTCYTCTBMM OCHOBaHHMH JUIsI OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTAaBICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSUIEro
aJIMUHUCTPATUBHOTO pErjaMeHTa, OCYIIECTBIAET MPOBEPKY IPEACTABICHHOTO 3asBICHHUS,
PETrUCTPUPYET 3aIpoc;

5) mpu JAMYHOM OOpAIIEHUH BBIACT 3agBUTENI0 WJIM €ro MPEICTABUTENI0 PACIUCKY B
MOJIyYE€HUH JIOKYMEHTOB C YKa3aHUEM UX NEPEeyHs U JaThl MOJTy4EHUS;

6) Tpu MOCTYIJIEHUU 3asBJICHHS TOCPEACTBOM IIOYTOBOIO OTIPABJICHUS HaMpaBiseT
pacnucKy B UX MOJTYYEHHUHU 10 YKa3aHHOMY B 3asIBJICHHH [TIOYTOBOMY aJIpecy;

7) npu TOCTYIUICHHMM 3asBICHHS B (OpME DIEKTPOHHBIX JOKYMEHTOB, HalpaBisieT
3asBUTEIIO (MTPEJICTABUTENIO 3asBUTEIIS) COOOLICHUE O €ro MOJYyYEeHUH C YKa3aHUEM BXOJSAIIEro
PETUCTPAIIMOHHOTO HOMEpA, J1aThl MOJYYECHUs B JIMYHBIA KaOWHET 3asBUTENs (IPEICTaBUTEIs
sasiBuTenst) Ha PIITTY;



2) mepepaer 3ampoc O MPEAOCTABICHUM MYHULMNAIBHOW YCIYrM NOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 33 PAacCCMOTpPEHHE 3asBJICHUS O NPEAOCTABICHHUH MYHHUIMIIATBHOM YCIyTH,
HOJTrOTOBKY pe3yJIbTaTa.

3.2.3. Ilpuem 3asBIEHUS O MPEIOCTABICHUN MYHMIMIIAJbHOW YCIYI'M OCYIIECTBISETCS B
JleHb ero nocrymienus B OMCY.

3.2.4. KpurepueM NpHUHATHS PEUICHHWS B paMKaX HACTOALICH aIMUHHCTPATUBHON
IPOLETyPHI SBISETCS MOCTYIUICHUE 3asBICHMUSL.

3.2.5. Pe3ynpTaToM BBINIOJHEHUS AJIMUHHCTPATUBHOW MPOIEIYpHl SBISAETCS NPHEM U
peructpanus 3asBICHHUsL.

3.2.6. CnocoboM ¢ukcanuu pe3yibTaTa BBIMOJHEHUS aJMUHUCTPATHBHON NpPOIETypHI
ABISICTCA  Bblaya (HAaIpaBiCHUE) 3asBUTEN0 (NPEACTAaBUTENIO 3asBUTENs) PACHHUCKU
(coo0mIeHwusT) 0 MOMYyYEHUH JOKYMEHTOB.

3.3. PaccmoTpenue 3asiBIeHUS O PEIOCTaBICHUHA MYHUIUITAIBHON YCIIyTH

3.3.1. OcHoBaHueM IS Hayana aAMUHHCTPATUBHOW MPOLEAYPHl SBISETCS MOCTYIUICHHUE
3asBJICHUS O MPEAOCTABICHUM MYHUIIMIAIBHON YCIYTH OT CIEHUANINCTa, OTBETCTBEHHOI'O 3a
pUEM JOKYMEHTOB.

3.3.2. JIOKHOCTHBIMU JIUIIAaMH, OTBETCTBEHHBIMH 32 PACCMOTPEHHE 3asBICHHUS O
[IPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH, SABIISIOTCS:

1) cmenmanuct otraena (QYHKIMOHUPOBAHWS M Pa3BUTHA OOpa3OBaHUS YIIPABICHUS
00pa30BaHUsl MYHUIMIIAIHLHOTO 00pa30BaHUs TOPOACKON OKpyr «OXUHCKHIT», B JOKHOCTHBIC
00513aHHOCTH KOTOPOTO BXOJUT BBHIMOJHEHHE HACTOSIIECH aJIMUHUCTPATUBHON MpOLEAYpHl B
COOTBETCTBUU C JIOJDKHOCTHOW HWHCTPYKIIMEH (najnee — CHIeNHaUCT, OTBETCTBEHHBIM 3a
TPOBEPKY);

2) pykoBoautesb OMCY (nanee - pyKOBOIUTEND).

3.3.3. Cneumanuct, OTBETCTBEHHBI 3a TIPOBEPKY, BBIIOJHAET  CIEAYIOLIHE
aJMUHHMCTPATUBHbBIE JEUCTBUS:

1) paccmoTpeHue 3asBIEHMS, MOJTOTOBKY IpPOEKTa pelieHus o0 OoTKa3ze B MpHeMe Ipu
HaJIMYUU OCHOBAHWM JUIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IJI NPEIOCTaBICHUS
MYHULIMIIAJIbHOW YCIYTH, YCTAHOBJIEHHBIX MOAPA3JEIOM 2.7 HACTOSALIETO aJMUHUCTPATUBHOTO
periameHTa;

2) mpu OTCYTCTBMM OCHOBaHMH Ul OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HaCTOSLIETo
aJIMUHUCTPAaTUBHOTO perjaMeHTa, OCYLIeCTBIseT cOOp M TOATOTOBKY HH(OpMaluu B
COOTBETCTBUU C TEKCTOM 3aIpoca 3asBUTENS;

3) ocyuiecTBiIsIeT MOArOTOBKY MPOEKTa HHPOPMALIMOHHOTO MHUChMa:

- coJIeprKalIero cBeIeHust 00 OpraHu3aluy OO0IIEAOCTYITHOTO U OECIIIIATHOTO JOIIKOJIBHOTO,
HAyaJbHOTO OOIIEero, OCHOBHOI'O OOIIEro, CpeaHero oomero oOpa3oBaHMs, a TaKxke
JOTIOJTHUTEIILHOTO 00pa30BaHus B 00pa30BaTeIbHBIX OPraHU3AIMSIX;

- 00 OTCYTCTBHHM 3allpaliBaeMbIX CBEICHUM;

4) nepenaeT NpoeKT HHPOPMAITMOHHOTO MUCbMa PYKOBOJUTEIO IS PACCMOTPEHHUS.

3.3.4. PykoBOAMTEND BBINOIHSET CIEAYIOIINE aAMUHUCTPATUBHBIE JEHCTBUS:

1) npoBepsieT JaHHBIE, yKa3aHHBIE B TPOEKTE HH(POPMALITMOHHOTO TUChMA;

2) mpu OTCYTCTBMM 3aMEYaHMM NPUHHMMAET PEUICHHE IyTeM IOJANUCAHMs IMPOEKTa U
nepefaeT ero JOHKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a HallpaBJIeHHE pe3yJlibTaTa
NPE0CTaBICHUS] MyHUIIUIIAIBHON YCIYTH;

3) mpu HAJIMYMK 3aMEYaHUN K IPOEKTY BO3BPAILAET €ro CHEeUaINCTy, OTBETCTBEHHOMY 32
IIPOBEPKY, JIs1 IOBTOPHOT'O OCYLIECTBIIEHNS aIMUHUCTPATUBHBIX AEUCTBUM, YKa3aHHBIX B TYHKTE
3.4.3. HAaCTOSAIETO0 AAIMUHUCTPATUBHOIO pErJIaMeHTa.

3.3.5. Cpok paccMOTpeHMs 3asBJICHUS O IPEAOCTABICHUHM MYHUIMNAIBHON YCIyTH H
MOJATOTOBKU pe3yibTaTa MPEeAOCTaBICHUS MYHULIUNAIbHOW YyCIyru - 3 pabouumx IHS CO JHS



MOCTYIJICHUS 3a8BJICHUS O MPEIOCTABICHUN MYHULIUTIAIbHON YCIyTH.

3.3.6. KpurepueMm mNpuHATUS peEHIEHUs B paMKax HaCTOALIEH aJMUHUCTPAaTUBHOM
IpOLEAYphl SBJISETCS HANUYME WM OTCYTCTBUE OCHOBAaHUM /ISl NPUHATHSA OTPULIATEIHHOTO
peleHusl.

3.3.7. Pe3ynbTaTOM BBITIOJTHEHHUS! aJIMUHUCTPATUBHOM MPOILIEIYPHI SBISETCS pelieHue oo
OTKa3e B IpUeMe JH00 JOKYMEHT, SBIISIOUINICS PE3yIbTaTOM MPEIOCTABICHUS MyHUITUIAIBHON
YCIIYTH.

3.3.8. Cnocobom ¢ukcanuu pe3ynbTaTa BBINOJHEHHUS aJIMUHHCTPATUBHOW MPOLEIYpPbI
ABIIIETCS. TOJANUCAHHOE pelieHHe 00 OTKa3e B MpHeMe Ju00 JOKYMEHT, SBISIOIIUNCS
PE3yJIBTaTOM IIPENOCTABIECHNS MYHULIUIIAJIbHON YCIIyTH.

3.4. Hanpasnenue (Bblgavya) pe3yiabTaTa IpeloCTaBICHUS MyHUIIUMIIATBHON YCIyTH

3.4.1. OcHoBaHueM I Hayala aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MOCTYIUICHHUE
HOJIMCAHHOTO pelleHus 00 OoTKa3e B Ipueme, JU00 JTOKYMEHTa, SIBJSAIOIIErOCs pe3ylbTaToM
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

3.4.2. JIOJOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  HalpaBleHUE  pe3ysbTara
IIPEIOCTABJIEHUSl MYHULMNAIBHOU ycayru, sBiserca cnenquaiuct OMCY, B J0IKHOCTHbBIE
0053aHHOCTH KOTOPOTO BXOJIMT BBINOJIHEHUE HACTOSIIEH aJMUHUCTPATUBHOM NpoLEAypbl B
COOTBETCTBUU C JIOJDKHOCTHOW WHCTPYKIIMEH (l1ajee — CIENHaIUCT, OTBETCTBEHHBIM 3a
HalpaBJIeHUE pe3yJIbTaTa).

Cneuuanuct, OTBETCTBEHHBIM 3a HAalpaBICHUE pe3y/ibTaTa, BBIIOJIHAET CIEIYIOIIHE
a/IMUHUCTpPATUBHbIEC JCHCTBUSA:

1) mpu BEIOOpE 3asBUTENIEM CIIOCO0a MmoydeHus pe3yibrara yeiayra B OMCY npu mudaHoM
oOpallleHn! - yBeIOMJISET 3asBUTeNs (IPECTaBUTENS 3asiBUTENS) 110 TeIe(POHY O BO3ZMOKHOCTH
MOJIy4YEHUsI JOKYMEHTa C MOCJEAYIOIIeld €ro BblJadell MpH JIMYHOM OOpAaleHUH 3asBUTENS
(mpencTaBuUTENs 3asABUTENS);

2) mpu BBIOOpE 3asiBUTENEM CIOCO0a TMONy4YeHUs pe3yibrara yciayru depe3 MOl —
OCYILECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, ONPEIEICHHBIM COIJIAIIEHUEM O B3aUMOJEHCTBUI
¢ ML, nepenayy pe3ynpTaTa IpeI0CTaBICHUS MyHUIMIIAIbHON yciayru B MOLI;

3) npu BBIOOpE 3asBUTENIEM CIIOCO0A MOTYyUYEHHS pe3yibTaTa YCIyrd B 3JIEKTPOHHOM BHJIE -
HaIpaBJIET yepe3 JUYHbIN KaOuHeT 3asiBUTelIs JIN00 Ha aJpec 3JEKTPOHHOM MOUTH YBETOMIIEHUE
O IPHUHATHH PpEUICHHs C NPWIOKEHUEM DJJIEKTPOHHOM KONMM JOKYMEHTA, SBISIOLIETOCS
Pe3yJIbTaToOM MPEAOCTaBICHHS] MyHULIMNIAIBHOMN yCIIyTH, 1100 OTKa3a B IPUEME.

Cpok HampaBieHus (BblJauM) pe3ysbTaTa MyHUIMIIAIbHOMN yClyru - B TedeHue 1 pabouero
JTHS CO JIHSI TOATOTOBKM pe3yJIbTaTa MPeI0CTaBICHNU MyHUIIUIIAJIbHON YCIYTH, 0TKa3a B IPUEME.

3.4.3. KpurepueM mNpuHATUSA pEIIEHHS B paMKaXx HaCTOSALEH aJMUHUCTPAaTUBHOU
MPOLEAYPHI ABISAETCS BBIOPAHHBIN 3asBUTEIIEM CIIOCO0 MOTYYEHUsI pe3ysibTaTa yCIyTrH.

3.4.4. Pe3ynpTaToOM BBINIOJHEHUS aAMMUHUCTPAaTUBHON IPOLEAYPHI SBJISETCS HANpaBICHHUE
3asgBUTENIO JIOKYMEHTA, SIBJISIOLIETOCs Pe3yJbTaTOM MPEAOCTaBICHUS MYHULMINAIBHON YCIIYyTH,
1100 OTKa3a B IpHEME.

3.4.5. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMHUHUCTPATUBHON MPOLETYPHI
ABISIETC OTMETKA O HampaBiIeHUM (BblJaue) JOKYMEHTA, SBISIIOIIErocs pPe3ylbTaToM
MPEIOCTAaBIEHUS] MyHULIUIIAIbHON YCIyTH, TMOO0 0TKa3a B IpUEME 3asIBUTEIIIO.

3.5. IlopsAtok OCYIIECTBICHUS aIMUHUCTPATUBHBIX IIPOLELYP
B DJIEKTPOHHOM (pOopMe, B TOM YHUCIIE C UCTIOIb30BAHUEM
EIII'Y u PIIT'Y

3.5.1. Ilonyuenue 3asBUTENIEM B DJIEKTPOHHOHU (hopme MHGOPMAIIUU O CPOKAX U TOPSIKE
IPEOCTABICHUS] MyHULIMTIAIIBHONW YCIIYTH OCYIIECTBISIETCA OCPEICTBOM O(PHUIIMAIBHOTO caiiTa
OMCY, EIIT'Y, PIIT'Y.



3.5.2. 3amuce B anektpoHHOH (opme Ha mpuem B OMCY nmns momauum 3ampoca o
IPEOCTABICHNN MYHHUIIMIIAIBHON yCIYrH MPOM3BOAUTCA uepe3 opuimanbHbii cailt OMCY,
PIIT'Y.

3anuch B nekTpoHHOU popme Ha puem B MOIL] as mogauu 3ampoca 0 mpeaIoCcTaBIeHUN
MYHHITUIIAJILHON YCIyTH IPOU3BOAUTCS yepe3 odunuanbabiid cant ML, PIIT'Y.

3asBUTEIIO MTPEIOCTABIACTCS BOSMOXKHOCTD 3aIlICH B JIF00OBIE CBOOOTHBIE ISl TPHEMA JIaTy
U BpeMs B npezienax ycraHoieHHoro B OMCY rpaduka npuema 3asiBUTEICH.

3.5.3. ®opmupoBaHue 3amnpoca 3asgBUTEIEM OCYILIECTBIISIETCA IOCPEICTBOM 3allOIHEHUS
3JIeKTpOHHOM popMbl 3ampoca Ha PIITY.

3.54. llpm mnomaye 3asBUTENEM 3ampoca B JJICKTPOHHOW ¢opme He Tpeldyercs
MPeIOCTaBIICHUE 3asBUTEIEM JJOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

3.5.5. [lpu HampaBieHuW 3amnpoca Ha MNPEIOCTABICHHE MYHUIMIIAIBLHON YCIyTU 4epe3
PIIT'Y nanpaBiienre cooOIIeHus 0 IprueMe 3arpoca (0TKa3 B IPUEME) OCYIIECTBIIACTCS B TUYHBIN
KaOWHET 3asBUTEINS (TIpencTaBuTeIs 3asBuTels) Ha PIITY.

3.5.6. Tlonyyenue 3asBUTENEM B SJEKTPOHHOU (popme CBENEHUN O XOJ€ BBINOJTHEHUS
3arnpoca O MpeAOCTaBICHUH MYHHUIMIAIBHON YCIyrH OCYIIECTBISETCS 4Yepe3 JIMYHbIA KaOuHeT
3asIBUTES.

3.5.7. Tlpu BBIOOpE 3asBUTENIEM CIIOCO0a TMOITYYECHHUs pe3yibTara yCIyrH B DIIEKTPOHHOM
BUJIC YBEIOMJICHHE O NPUHATUU PELICHUS C MPUIOKEHUEM 3JIEKTPOHHOM KOIMHU JIOKYMEHTA,
ABJIAIOLIETOCS PE3yJIbTaTOM IPEIOCTABICHUS MYHULMIAIBHON yciayrd, 1M00 OoTKa3a B IpuUeMe
HaIpaBIIseTCs Yepe3 IMUHbIN kabunet 3asButens Ha PIITY nubo Ha ampec 37eKTpOHHOM MOYTHI.

3.5.8. B oanekrpoHHOM BHAe Kaio0a Ha HApYIIEHWE TIOPSIKAa MPEIOCTaBICHUS
MYHUIIMIIATBHOW YCIYTH U J0cyAeOHOro (BHeCyAeOHOro) o0KaloBaHUs PEIIeHUN U JAeWCTBUN
(6e3meticTBuss) OMCY B mporiecce MOJYyYCHUS MYHHIIMITAILHOW YCIYTH MOXET OBITh IOJaHa
3asgBUTENEM IMOCPeNCTBOM oduimanbHoro caiita OMCY, M®IL], EIII'Y, PIII'Y, dbenepanbHOi
rocy/1apcTBEHHOW WH(GOPMAIMOHHOM CHCTEMbI, OOecledyMrBarolleil mpoiecc A0CyneOHOro
(BHecyn1eOHOT0) 00KaJIOBaHUs PELIeHUH U JeiicTBuil (Oe31eicTBIS).

3.6. OcobeHHOCTH MpeAOCTaBICHU MyHUITUNIATBHON ycinyru B MDL]

3.6.1. IlpenocraBnenne MyHuuMnaasHou ycimyru B MOL[ ocymecTBisercs npu HaAINIUU
COTJIAIIICHUS O B3aUMOJIEHCTBUH, 3aKTI0ueHHOTO Mex a1y OMCY u M®II.

3.6.2. CocTaB aIMUHUCTPATUBHBIX Hpoueayp (AercTBuil), BeinoaHseMbix MOLI;

3.6.2.1. ITpuem 3asiBiieHUs O MIPEAOCTABICHUN MYHUIIMIIAJIbHON YCIyTH.

OcHoBaHMeM JJIs Hayajla aJMMUHUCTPATHUBHOM IMPOLEAYpHl SABJISETCS JTUYHOE OoOpalleHue
3asiBUTeENA 1100 ero npeacrasurens B MOLI.

Pa6otauk M®II;

1) mpoBepseT Hanmuuue JOKYMEHTOB, TMOATBEPXKAAIOIIUX JMYHOCTb  3asSBUTEIS
(mpencTaBuUTENs 3asIBUTENS);

2) npu HaIM4YMM OCHOBAaHUM JUIsl OTKa3za B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS] MYHULMINAIBHON YCIYI'M, YCTaHOBJIEHHBIX MOApPa3ieiaoM 2.7 HaCTOSILErO
aJIMUHHCTPATUBHOTO PETJIaMEHTa, OTKA3bIBAET B IIPHEME C PA3bSICHEHUEM MTPUUNH;

3) npu OTCYTCTBMM OCHOBAaHUHM Il OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSLIEro
aJIMUHUCTPATUBHOTO pErjIaMeHTa, OCYLIECTBISET MpHUEM 3asBieHus 1100, B ciyyae BbliOOpa
3asgBUTENsl (MpEeACTAaBUTENS 3asBUTEN) MpU OOpallleHMH 3a JByMs U Oojee yciayramu,
KOMIUIEKCHOTO 3aIpoca;

4) mpu HAIMYUU AIIEKTPOHHOTO MOoKyMeHTooOopoTa ¢ OMCY ocymecTBIsIeT MOATOTOBKY
3IIEKTPOHHOT'0 00paza 3asBiIeHUs (KOMIIEKCHOTO 3a1poca), OpUTHAIBI BO3BPAILACT 3asiBUTEIIO;

6) BBIJAET 3asBUTENIO WIM €ro NPEACTaBUTEN0 PACHUCKY B IOJIYYEHHUU 3asBJICHUS C
yKa3aHHEM JaThl NOJy4YeHHs (anee — pacmucka) Jubo, B caydae MOJTY4YEeHHUsl YCIYTH B COCTaBe
KOMIUIEKCHOTO 3aIpoca, - BTOPOM AK3EMILISP KOMIIJIEKCHOTO 3ampoca.



[Ipuem 3asBneHUs 0 TPEAOCTABICHUN MyHUIIUNIANIBHOM ycinyru B M®I] ocyiectisiercs B
JeHb O0paIeHus 3asBUTENS (IPEICTABUTEIIS 3asIBUTEIIs).

3.6.2.2. Briaua pe3ysbTaTa MyHULIMTIAIBHON YCIYTH.

OcHoBaHMeM /7151 Hadyajla aIMUHUCTPAaTUBHOM IpOLeAyphl sABIseTCs nocryiienue B MOL]
n3 OMCY nokyMeHTa, SIBJISIONIEr0Cs pe3yJibTaTOM MYHUIIMIIAIbHON YCIYTH.

PabGoTtHuk MOII:

1) B cimyyae MOCTYIICHUSI B COOTBETCTBUU C COTJIAIIEHUEM O B3aUMOJICHCTBUU JOKYMEHTA,
SIBJISIIOIIETOCS. PE3Yy/IbTaTOM MYHULMIAIBHOW YCIYTd B AJIEKTPOHHOM (hopMaTe, MOAMUCAHHOTO
3JIEKTPOHHOW MOANMCHIO AOKHOCTHOrO aua OMCY, ocyliecTBisieT MOAroTOBKY M 3aBEPEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOITBEPKAAIOUINX COACPKAHHE DICKTPOHHBIX
JIOKYMEHTOB;

2) uHpopMupyeT 3asBUTENSA O TOCTYIUICHHH JOKYMEHTA, SIBIISIOIIETOCS Pe3yIbTaToOM
MYHUIIMNIAJBHOW YCIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IIpU IoJadye 3ampoca Ha
IIPEIOCTABIIEHNE MYHULIUIIATbHON YCIYTH;

3) npu obOpamenun B MOI] 3asButens (mpeactaBuTess 3asBUTENS) C JOKYMEHTOM,
YIOCTOBEPAIOLIUM JINYHOCTh  (TIOJIHOMOYHMS) M  PaclUCKOW (KOMIUIEKCHBIM — 3alPOCOM)
OCYLIECTBIISIET BbIauy JOKYMEHTA, SBJISIIOLIErOCs pe3yabTaTOM MYHULIMIIAIbHOU YCIIYTH.

NupopmupoBanue 3asBUTENSI O IMOCTYIUIEHHMM JTOKYMEHTA, SIBIISIOLIEIOCS PE3yJIbTaTOM
MYHUIIMIIATBHON YCIIYTH, OCYIIECTBIsETCS He mo3aHee 1 pabouero AHA, CIEAYIOIEro 3a JHEM ero
noctymeHus B MOIIL.

3.7. llopsok ucIipaBiIeHUs JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
[IPEAOCTABICHUS! MyHULIMIIATIBHOM YCIIYI'H JOKYMEHTaX

B ciydae BbIsABIEHUS 3asBUTENIEM OINEYAaTOK M (MJIM) OMIMOOK B BBIIAHHOM B pe3yibTare
IPEJOCTABIICHUS] MYHHIMIIAIBHOW YCIyTH JTOKyMEHTe, 3asBuTeNb npezacrasiser B OMCY,
HEMOCPEACTBEHHO, JINOO MOYTOBBIM OTIPABICHHUEM IMOANUCAHHOE 3asiBIIEHHE O HEOOXOAUMOCTH
UCTIPABJICHUS JOMYIICHHBIX OMEYaTOK U (MJIM) OMMOOK C M3JI0KEHUEM HX CYTH U IPUIIOKECHUEM
KOIHHU JOKYMEHTA, COJIEPIKAIIEro OMe4yaTky U (M) OLIHMOKH.

Odopmnenne u HampaBieHue (BbIaya) 3asBUTENIO JIOKYMEHTa C HCIPABICHHBIMU
ornevyatkaMu (OomMOKaMu) WM OTBeTa ¢ MHGopMmanuei 006 OTCYTCTBHM OIEYAaTOK M OIIMOOK B
BBIJITAaHHBIX B PE3YJIbTATE MPEAOCTABICHISI MYHUIIUITATBHOHN YCIYTH TOKyMEHTAaX OCYIIECTBIISIETCS
nokHOCTHRIMU JuamMu OMCY B cpok, He mpeBblIIaONMil 5 paGouux nHEH ¢ MOMeHTa
MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asiBIICHHUSL.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATNBHOI'O PEI'JTAMEHTA

4.1. IlopsnOK OCYIIECTBIIEHUS TEKYILEro KOHTPOJIS 33 COOJIIOJICHUEM U CIIOTHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIAMH MTOJIOKEHUN aIMUHUCTPATUBHOTO PETJIaMEHTa U
MHBIX HOPMaTHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K ITPEIOCTABICHUIO

MYHHUIMITAJIBHOMN YCIYTH, a TAKXKE IPUHATHEM UMHU PEIICHUN

Texymuit KOHTPOJIb 32 COOTIOICHUEM U UCTIOTHEHUEM JTOJDKHOCTHBIMU JINIAMU TIOJT0KCHUI
HACTOAIIETO aJMUHUCTPATUBHOTO pErjJaMeHTa W WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB,
YCTaHABIWBAIOIINX TPEOOBaHUS K MPEIOCTABICHUIO MYHUIIUTIAIBHONW YCITYTH, OCYIIECTBIISETCS
pykoBoaurenem OMCY.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS] HA TOCTOSIHHOW OCHOBE M HAMPABJICH HA BBISIBJICHUE U
yCcTpaHEHHe MPHUYMH M YCIOBUH, BCIEACTBUE KOTOPBIX OBLTM HApYIIEHBI MpaBa 3asBHUTENCH, a
TaK)K€ pPacCMOTPEHHUE, MPHUHSITHE PEIICHUN, MOJArOTOBKY OTBETOB Ha OOpallleHHus 3asBUTENEH,
coJIeprKaIIue KanoObl Ha aercTBUs (06e3/1elicTBrE) NOKHOCTHBIX JIHII.

[Ipu BBISIBIEHHMM B XOA€ TEKYUIErO0 KOHTPOJISI HApYIICHUH IOJOKEHUH HAaCTOAIIETO



aIMUHUACTPATUBHOTO PErjaMeHTa U WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K TIPEJOCTABICHUIO MYHUIUIMATBHOW YCIYTH, PYKOBOJUTENIU CTPYKTYPHBIX
noapazaenennii OMCY, OTBETCTBEHHBIE 3a OpraHU3aIMi0 padOTHl 1O MPEIOCTABICHHUIO
MYHUIUIIAJIBGHON YCIYTH, NPUHUMAIOT MEPHI MO YCTPAHCHUIO TAKUX HAPYIIEHUW U HAIPABJISIIOT
pykoBoautento OMCY npemyioxkeHus: 0 IPUMEHECHUH I HETPUMEHEHHH MEp OTBETCTBEHHOCTH
B OTHOILICHHUH JIOJKHOCTHBIX JIUIL, IOMYCTUBIINX HAPYIICHUS.

4.2. TlopsinoK ¥ epHUOAMYHOCTH OCYIIECTBICHHUS TNIAHOBBIX M BHEIIAHOBBIX ITPOBEPOK
IIOJTHOTBI ¥ KaUeCTBA MIPEJOCTaBIECHUS MyHULIMIIATBHOM YCIYyTH, B TOM YHCIIE NOPSA0K U POPMBI
KOHTPOJIA 3a IOJIHOTOW M Ka4eCTBOM IIPEJNOCTABICHHUS] MyHULIMIIAIIBHON YCIIYTH

[IpoBepkr MPOBOJATCA B LEJSAX KOHTPOJS 3a MOJHOTOM M KA4eCTBOM IPEIOCTABICHUS
MYHHUITUTIAJILHON yCIYTH, COOJNIOJICHUEM M HCIOJHEHHWEM JOJDKHOCTHBIMH juiamMu OMCY
MOJIOKEHUN HACTOSAIIET0 a[IMUHIUCTPATUBHOTO PETIIaAMEHTA, MHBIX HOPMATUBHBIX IMPABOBHIX AaKTOB
Poccuiickoit  ®epepanun, CaxaauHCKOM 00JacTH  YCTaHABIMBAIOIIMX TpeOOBaHUS K
MPEIOCTABICHNUIO MYHUIIUTTAIbHON YCITYTH.

[IpoBepku MOTYT OBITH MJIAHOBBHIMU M BHETLJIAHOBBIMHU.

[lepuoanuHOCTS MPOBEACHUS ILJIAHOBBIX IPOBEPOK YCTAHABIMBACTCS PYKOBOJMUTEIIEM
OMCY.

BreruranoBbie MTPOBEPKU OCYIIECTBISIIOTCS B ClIydae MOJYYEHHUs JKaJlo0 Ha PEIICHUs WIIH
neiictBus (6e3aeiictBrue) NOMKHOCTHBIX aull OMCY, mpHUHATBIE WIM OCYIIECTBICHHBIE B XOJI€
IIPEIOCTABIIEHUSI MYHULIUIIAIBHON YCIYTH MO peueHuto pykoBoaureinem OMCY.

Pe3ynbTarthl mpoBEpKH MOMHOTHI M KadecTBa MPEIOCTABICHUS MYHUIIMIIAJIBLHOU YCIyTH
0hOPMIIAIOTCSI AKTOM, B KOTOPOM OTMEUaIOTCS BBISIBJICHHBIC HEAOCTATKU U TIPEAJIOKEHHS 110 MX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX Ul OMCY 3a pemnieHus
u aelicteus (6e3aeiicTBre), NpUHUMaeMble (OCYILIECTBISIEMbIE)
B X0/I€ MPEAOCTABICHUS] MYHULIUITAJIbHON YCIyTH

JIOMKHOCTHBIE JHIIa HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a pEUICHHs] M JAeWCTBUA
(Oe3neiicTBuE), MpUHUMAaeMble (OCYIIECTBIAEMbIC) B XOJ€ MPEIOCTaBICHUS MYHUIUIIATBLHON

YCIIYTH.

4.4. IlonoxxeHus, xapakTepusyrouue TpeboBaHus K (hopmam KOHTPOJIS
3a MPeI0CTaBICHUEM MYHUIIMIIAILHON yCIyTH
CO CTOPOHBI TPaXKAaH, X 00bEJUHEHUHN U OpraHu3aluil

Kontponb 3a mnpegocTraBieHHMEM MYHULMIAIBHOM YCIYTM CO CTOPOHBI TpaXkJaH, UX
00BbETMHEHNI U OpTaHU3AINKA OCYIIECTBIIAECTCS MOCPEACTBOM OTKPHITOCTH AesiTtenbHOCTH OMCY
IIPY MPEIOCTABICHUN MYHULIMIIATBHON YCIIYTH, ITOTYyYEHUS MTOJTHOM, aKTyaJbHOW U IOCTOBEPHOU
nH(OpMaIK O TIOPSAIKE TPEIOCTABICHUS MYHUITUTIATHFHOM YCIIYTH U BO3MOXKHOCTH JI0CY1€0HOTO
paccMoTpeHust ooparnieHuii (»kano0) B mporiecce MoIyueHUss MyHULIUTIATbHON yCIyTH.

Pasznen 5. JJOCYJIEBHBIN (BHECY IEBHBIN) TTOPSJIOK
OBXAJIOBAHUS PEILIEHUM U JEMCTBUM (BE3JENCTBUS) OMCY,
M®I], A TAKXE UX JIOJDKHOCTHBIX JINLI,
MYHULMAITAJIBHBIX CJIVKAILMX, PABOTHUKOB

5.1. Uadopmarius 11 3aBUTEIIS O €0 TIPABE MOJIATh XKano0y Ha penieHue u (HiIn)
nerictBue (0e3nericrue) OMCY, M®II, a Takke X JOKHOCTHBIX JIHII,
MYHHUIMAIBHBIX CIYKalUX, pAOOTHUKOB



3asBUTENIb UMEET MPaBO MOJaTh Kano0y Ha pemieHue u (wim) aeiictBue (Oe3nelicTBre)
OMCY, M®I, a Takxe UX AOKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXKaIIUX, PAOOTHUKOB.

5.2. Ilpeamer xanoOsb

3asBUTENIb MOKET 0OPATUTHCS C kKajl00O0H B TOM YHCIIE B CIEAYIOIIMUX CIydasX:

1) HapylieHHe CpoKa PEruCTpalMy 3anpoca O MPeJOCTaBICHUM MYHULMIIAIBHON YCIIyTH,
KOMILJIEKCHOT'O 3aIIpoca;

2) HapylIEeHUE CPOKa IMPENOCTABICHNUS MYHUIUNAIBHON yCIyru (B OTHOLIEHUU IEHCTBUS
(6e3meiictBusi) OMCY, a Takke €ro JIOJDKHOCTHBIX JIMI, MYHHUIIUIIAIBHBIX CIYXKaIUX,
pabOTHUKOB);

3) TpeboBaHue y 3asBUTENSI JOKYMEHTOB MJIM HH(POPMALIU JIMO0 OCYIECTBIECHUS JeHCTBUI,
IIPEJICTABICHUE WM OCYIECTBICHUE KOTOPHIX HE IMPETYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMM, YyKa3aHHbIMH B Iojpaszjene 2.5. pas3znena 2 HACTOSILEro aJAMHUHUCTPATUBHOIO
periameHTa;

4) oTKa3 B IpreMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX IPEAYCMOTPEHO HOPMAaTUBHBIMU
IIPABOBBIMU aKTaMHU, YKa3aHHBIMU B I1ojipazjene 2.5. pa3jena 2 HacTOSIIEro aIMUHUCTPATUBHOTO
periiaMeHTa, y 3asBUTEIIS;

5) oTka3 B MPEAOCTaBICHUM MYHUIMNAIbHON yCiayrd (B OTHOLIEHUH JEHCTBUS
(6e3neiictBusi) OMCY, a Takke ero JO/DKHOCTHBIX JIML, MYHULUOAJIBHBIX CIYyXalluX,
pabOTHUKOB);

6) 3aTpeboBaHMe C 3asBUTENS IPU NPEIOCTABICHUN MYHUIMIIAIbHOMN YCIyTH IJIAThI;

7) oTKa3 opraHa, IpPEJOCTaBISIOLIET0 MYHULUIAIbHYIO YCIYry, JOJKHOCTHOTO JMIA
oprasa, opraHa, IpeJOCTaBJISIOLIEr0 MyHULUIAIBHYIO YCIYTy, B MCIPABICHUM JOIMYLIEHHbBIX
MMHU OIl€YaTOK U OLIMOOK B BBIIAHHBIX B pe3y/bTaTe MPEIOCTaBIECHUS MYHUIIUIIATBHON YCIYTH
JOKYMEHTax 100 HapylleHHe YCTaHOBJIEHHOIO CpOKa TaKUX UCIPABICHUH.

8) HapyllleHHe CpoKa WU MOPSAJIKA BbIJAUM JTOKYMEHTOB 110 pe3yJibTaTaM Mpea0CTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

9) npuocTtaHOBJIEHHE NPEAOCTABICHNUS MYHUIMIAIBHON yCIyru (B OTHOLIEHUU JEHCTBUS
(6ezneiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIY)KaIIHX,
pabOTHUKOB);

10) TpeGoBaHue y 3asBUTENS MPH MPETOCTABICHUN MYHHLMIIAIBHOM YCIyrd JOKYMEHTOB
WM HUHQOpMAalMM, OTCYTCTBHUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
NEpBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Ul MpPEeJOCTaBICHUS
MYHULIMNIAJbHOW yciyru (B oTHouleHuM neictBus (Oe3nmeiictBusg) OMCY, a Takxke ero
JOJDKHOCTHBIX JIUI, MyHUIIUIABbHBIX CITY)KaIlUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOTO CaMOYIIPaBICHUS
Y YIIOJTHOMOYEHHBIE Ha paCCMOTPEHUE JKAIOObI TOJDKHOCTHBIE JIHIIA,
KOTOPBIM MOKET OBbITh HalpaBiIeHa jkanoda

5.3.1. XKanoba Ha pemenuss u naeiictBus (6e3merictBus) OMCY, mpenocTaBisIONIETO
MYHHIIHITATLHYIO YCIYTY, €r0 JOJKHOCTHBIX JIUI, MYHHIIMITAILHBIX CIYXalluX, PaOOTHUKOB
YUYaCTBYIOIIMX OpraHU3aIfil paccmarpuBaercs pykooaureiem OMCY.

KanoObr Ha pemenuss u aeuctBus (O6esnmerictBue) pykoBoautens OMCY momaroTcst B
BBIIIECTOSIIIMN OpraH (MpU €ro Hajauduu) Ju00 B CIydae ero OTCYTCTBHUS pPaccMaTpPUBAIOTCS
HEIocpeIcTBeHHO pykoBoauteseM OMCY.

5.3.2. XKamoba w©a pemenus u jgeiictBus (Oe3neiicTBus), paboTHUKOB MOI]
paccmatpuBaercs pykoBogutenem MOII.

Kanoba wna pemenuss u geiictBus (OGe3neiictBusi) MOILI, pykoBogutens MOI]
paccmatpuBaercs yupenurenem MOILI.



5.4. Tlopsiiok moAauu U PaCCMOTPEHUS HKaT00bI

Ilonaya u paccMoTpeHuE KanoObl OCYIIECTBISETCS B MOPSAJIKE, YCTAHOBJIEHHOM CTaThel
11.2. ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHuzamuu IpeIOCTaBICHUS
TOCY/IApCTBEHHBIX W MYHHIMIAIBHBIX yciayr» u llojoxxeHueM 00 OCOOCHHOCTSAX TOJA4YHd U
paccMOTpeHHs KaynoO Ha pereHus u nercteus (6e3aeiicteue) OMCY u ero J0KHOCTHBIX JIMII,
MYHUIIUTATBHBIX CIYXAaIllX, a TAKXKE Ha perienus u aeiicreus (6e3neiicrsue) MOLI, paboTHHKOB
M®II, yTBepX ACHHBIM TIOCTAHOBJIEHHWEM aJMHUHUCTPAIMM MYHUILIUIAJILHOTO 00pa3oBaHUs
ropoackoi okpyr «Oxuuckuit» ot 28.06.2018 Ne 401 «O6 yrBepxknenun llonoxenus o6
OCOOEHHOCTSX MOJa4U M PACCMOTPEHUS JKajlod Ha pelIeHus 1 nercTBus (0e31eicTBrIEe) OpraHoB
MECTHOT'O CaMOYIPABJICHUS MYHHUIIUITAILHOTO 00pa30BaHus TOPOJCKOM OKpyT « OXUHCKUI» U UX
JTOJKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYXAIIUX OpPraHOB MECTHOTO CaMOYIpaBlEHUs
MYHUIUIIAJIEHOTO 00pa30BaHus TOPOICKOM OKPYT «OXUHCKHIY, a TAK)KE HA PEIICHUS U ICUCTBUS
(6e3nericTBUE) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pA0OTHUKOB MHOTO()YHKIIMOHAILHOTO LIEHTPAY.

5.5. Cpok paccMOTpeHus Kano0bl

XKanoba, nocrynusmas B OMCY, M®II, yupenurento ML, nubo BbIIECTOALUI OpraH
(TIpH €ro HAJIMYHHN), TIOJUISKUT PACCMOTPEHHIO B TEUCHHE MATHAALATH PabOYNX THEH cO JTHS ee
perucTpanmy, a B ciryyae odxxanaoBanus orkaza OMCY, MO®II B npueMe JOKYMEHTOB y 3asiBUTEIIS
7100 B UCTIPABJIICHUH JOITYIICHHBIX OMEYaTOK U OIMOOK MJIH B CIlydae 00KaJIOBaHUS HAPyIICHHS
YCTQHOBJICHHOT'O CPOKa TaKHUX HCIPABIEHUN - B TEUEHHE IMSATH pabouux AHEH co OHs ee
perucTpanuu.

5.6. [lepeuenb OCHOBaHUH /JIs1 IPUOCTAHOBJICHUS] pPACCMOTPEHUS
aJo0Bbl B Cllyyae, €ClIi BO3MOXKHOCTh PHOCTAHOBIICHUS
MpelyCMOTPEHA 3aKOHOJATENBCTBOM Poccuiickoi denepannu

[IprocraHoBiieHHE pacCMOTPEHUS HKaI00bl HE JOMYCKAEeTCs.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

1o pe3ynbraraM paccMOTpEHHUS KaJl0Obl MPUHUMAETCS OHO U3 CIENYIOIINX PEeLIeHHI:

- ’kajoba yJOBIETBOpsIETCA, B TOM 4Hciae B (opMe OTMEHbI HPUHATOIO peEIIeHUs,
VCIPABJICHUS JONYLUIEHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe MPEAOCTaBICHUS
MYHHIIMIIAJIBHON YCIIyTU JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHEKHBIX CPENICTB.

- B Y/IOBJIETBOPEHUH KajI00bl OTKA3bIBACTCS.

5.8. [Topsmox MHPOPMHUPOBAHUS 3ATBUTEIIS
0 pe3yJbTaTax pacCMOTPEHUS KaJIoObI

5.8.1. He mno3gnee naHs, CIEAYIONIETO 3a JHEM MPUHATHS PELICHUS, SBISIOLIEroCs
PE3YIBTATOB PACCMOTPEHHUS KATOOBI, 3aIBUTENIO B TUCEMEHHON (JOpME U TI0 KETAHHIO 3aIBUTEIIS
B JJICKTPOHHOW (pOopMe HampaBIsSETCS MOTHBHUPOBAHHBIM OTBET O pPe3ylbTaTax PAacCMOTPEHUs
KaJIoOBbI.

5.8.2. B ciydae mpu3HaHUS KaJo0bl MOAJNEXKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naetcst nHdopMarus o IeicTBUsIX, ocymecTBiseMbix OMCY, M®I] B nensx He3aMeUTUTEILHOTO
YCTPAaHEHHS BBISABICHHBIX HAPYLIEHUW IIPU OKa3aHUM MYHUUMIIAIBHOM YCIYTM, a TaKXKe
NPUHOCATCS W3BUHEHHS 3a JOCTaBICHHbIE HEyJ0OCTBA W yKasbiBaeTcsi HWHGOpMauus o
JAITBHEUINX JCHCTBHSIX, KOTOPbIE HEOOXOJWMO COBEPIIUTH 3asBUTEIIO B IIENSAX MOIY4CHUS
MYHHUIHMIIAJIBHON YCIYTH.



5.8.3. B cimydae nmpu3HaHus KaI00bI HE MOIeKAIIEH YIOBICTBOPEHUIO B OTBETE 3asBUTEITIO
JaloTCsL apryMEHTHUPOBAHHBIE Pa3bsACHEHUS O IpUYMHAX IIPUHATOIO pPELICHUs, a TaKKe
uH(pOopMaLKs 0 MOPsIJIKe 00’KaT0BaHUS IPUHITOTO PELICHUS.

5.9. Tlopsimok 006>kamoBaHUs PEIICHUS TI0 JKajao0e

3asgBUTENL UMEET mpaBo 00>kaI0BaTh PEUHICHUEC I10 )Kanooe BBIIIECTOAIIUM OOJIKHOCTHBIM
JMiam MJId B BBIH_IGCTOSIH_[I/II\/JI oprad B MOPAAKE NOAYUHCHHOCTH.

5.10. [IpaBo 3asBUTENS HA OTYyYeHUE HHPOPMALIMU U JOKYMEHTOB,
HEOOXOMMBIX JUIsl OOOCHOBAHHUS M PACCMOTPEHHUS JKAIOOBI

3asBUTENIh UMEET MPABO HA MOIyYeHHE WHPOPMAIMU U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Cnoco6st H”HPOPMHUPOBAHUS 3asIBUTEIICH
0 TIOPSIZIKE TT0/Ia4U M PACCMOTPEHUS JKAIOOBI

WndopmupoBanue 3asBuTeNed O MOpSAAKE IMOJAaYd U PACCMOTPEHMS  KaloObl
obecreunBaeTcs:

- TOCPEACTBOM pa3MelleHHs HHGOpMalMM Ha CTEHJaX B MeECTax MpPeJOoCTaBIICHUS
MYHUIIUTATBLHON YCIyTH, Ha opunmaibHbix caiitax OMCY, M®LI, B cetu UnTepuer, Ha EIIT'Y u
PIIT'Y;

- B yCcTHOM (hopme 110 TeneoHy WK Ha TMYHOM IpUEME;

- B IMCbMEHHOH (hopMe NOYTOBBIM OTHPABIECHUEM HIIM 3JIEKTPOHHBIM COOOIIEHHEM IO
azpecy, yKa3aHHOMY 3asBUTEIIEM.



[Tpunoxenue Ne 1

K Q/IMUHHCTPATUBHOMY PErJaMEHTy

IpEe0CTaBICHUS MyHUIIUIAIBHON YCIyTH
«[IpenocraBienne HHPOPMALIUU 00 OpraHU3ALUN
00IIETOCTYITHOTO B OECIUIATHOTO AOIIKOJIFHOTO,
HavaJIbHOTO 001IET0, cpeaHero oduiero oOpa3oBaHus,
a TaKKe JIOTIOJIHUTEIBHOT0 00pa30BaHUs

B 00pa30BaTEIbHBIX OPraHU3ALUIX)»

B
(maumenoBanue OMCY)
oT
(®.N.0. 3asBUTENA)
MIPOXKUBAIOIIETO
TEJL
3ASBJIEHUE

0 TIPEOCTaBICHUH HH(OPMAITHH

[Mpomry mpenoctaButh HHPOpPMANUIO 00 OpraHu3aluu OOIIEAOCTYIHOTO M OeCIuiaTHOTO
JIOITKOJILHOTO, HAYaJIbHOT'O OOIIET0, CPETHEr0 00IIero 00pa3oBaHusl, a TAKIKE JIOTIOJTHUTEIILHOTO
00pa3zoBaHusi B 00pa30BaTEIbHBIX OPraHU3AIIUSX:

I[aI'O coriaCuc Ha o6pa60TI<y CBOUX INICPCOHAJIIbHBIX JaHHBIX.

WNudopmanuio npoiry BblaTh (HAIPaBUTh):
P IMYHOM OOpallleHuY;

yepe3s MODLI;

4yepe3 JIMYHBIN KaOWHET;

HAa aJIpec JIEKTPOHHOU

MTOYTHI:

" " 20 roga

(moamnuce)



