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AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE

oT Ne
r. Oxa

OO0 yTBEpP)KICHUHM aJIMUHHCTPATUBHOIO
pernaMeHTa IPEIOCTaBIICHUS
MyHULIMIAAbHOH  yciyru  «Bblgada
BBIIUCKU U3 PEECTpa MYHULUIAIBHOIO
MMYILECTBa»

B cootBerctBumn ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opranuzamuu
IPEAO0CTaBICHUS FOCYIapCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT», pacropsikenueM [IpaBurenscTsa
Caxamuackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenun Ilmana meponpusiTuii
(«IOpOXKHOM KapThl») IO COBEPIICHCTBOBAHUIO U PAa3BUTHIO CUCTEMBI IPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIMNAJIbHBIX yciayr B CaxamuHckod o6nactu Ha 2019 — 2021 roxe»,

PYKOBOACTBYACh cTarbeil 42 VYcTaBa MYyHMLIMIAIBHOTO 0Opa3oBaHUs TOPOACKOW OKpYyT

«OXHHCKHUIT,

ITOCTAHOBJIAIO:

1. VYTBepaAUTh aIMHUHUCTPATUBHBIA PETJIAMEHT TPEIOCTABICHUS MYHHUIUIIATBHOMN
yciyru «Bpijlaua BBIMMCKHU U3 peecTpa MyHUIIMIIAIBHOTO UMYIIIECTBay (Ipuiiaraercs).

2. [Ipu3Hare yTpaTUBIIUM CUJTy MOCTAHOBJIEHHWE AIMUHUCTPALUUA MYHHUIUIAIBLHOTO
oOpa3oBaHusi TOpoicKord OKpyr «OxuHCckuii» ot 27.02.2017 Ne 189 «OO6 yTBepxkIeHUU
aJMHHHMCTPATUBHOIO PEIIaMEeHTa MPEIOCTaBICHNUs MyHUIIMIIAIBLHOW yciyTu «Bblnaya BHITUCKU
U3 peecTpa MyHUILIUIIAJIbHOTO UMYIIECTBAY.

3. OnyOnuKoBaTh HACTOAIIEE MOCTAaHOBIEHUE B Tazere «CaxaluHCKUN He(TIHUKY,
pa3MecTuTh Ha O(UIIMaTIHLHOM CaiiTe aIMUHUCTPALIUA MYHHUIIUIIATTLHOTO 00pa30BaHMs TOPOICKON
okpyr «OxuHckuit» www.adm-okha.ru.

4. KoHTponb 32 uCIOTHEHNEM HACTOSIIIETO TOCTAHOBICHUSI BO3JI0KHUTH Ha 3aMECTUTENS
[JIaBbl MYHHIIUMAILHOTO 00pa30oBaHMsI TOPOJACKOH OKpyr «OXWHCKHIT», 3aMECTUTEINS TJIaBblI

aJIMUHUCTPAIMM MYHHUIIMIIAJHHOTO 00pa30BaHUs TOPOIACKON OKpYr «OXHHCKHID» MO BOIPOCAM


http://www.adm-okha.ru/

MECTHOTO CaMOYITpaBJIeHus, KaapoBbIM 1 00muM Boripocam H.B. [TuckyHoBa.

I'maBa MyHHIIUTIAJILHOTO 00pa30BaHUS C.H. I'yces
TOPOACKOH OKpYr «OXMHCKHID)



YT1BepxkaeH

IIOCTAaHOBJIEHUEM aJMUHHUCTPALIIN
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpyr «OXUHCKHID»

oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUIIATIAJIBHOM YCJIYTT
«BBIJAYA BBIIIMCKHU U3 PEECTPA MYHUIIUITAJIBHOI'O UMYIIECTBA»

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. [IpenMet perynupoBaHus aAMUHUCTPATUBHOTO PErjaMeHTa

Hacroamuii agMUHUCTpaTUBHBIN PETJIAMEHT YCTaHABIMBAECT CPOKHU U I1OCIIE0OBATEIBLHOCTD
QMUHUCTPAaTUBHBIX MPOLEAYP M aJAMUHUCTPATHBHBIX JEHCTBUW IIpU IIPENOCTABICHUN
MYHHULUIIAIBbHON yCIyru «Bbigada BEITUCKU U3 PEECTPa MYHULUIIAIIBHOIO UMYILIECTBA.

1.2. Kpyr 3asBureneit

1.2.1. 3asButensiMu SBISAIOTCSA IOpUAMYECKHE W (U3MUYECKUE JIHIA, 33 HMCKIIOUYEHHUEM
TOCYJApCTBEHHBIX OPraHOB U HX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB T'OCYJapCTBEHHBIX
BHEOKOKETHBIX (DOHJIOB ¥ UX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS
(manee - 3asBUTEIN).

1.2.2. TlomHOMOYMSIMH BBICTYNaTh OT HWMEHHU 3asBUTEICH MPU B3aUMOJCUCTBHH C
COOTBCTCTBYIOIIIMMU OpraHaMnu HUCIOJIHUTEILHOU BJIaCTHU, OpraHaMu MCECTHOT'O CaMOYIIPaBJICHUA
M UHBIMA OpraHU3alUsSMU TpPHU TPEAOCTABICHUHM MYHHIMIIAIBHOW YCIyTH 00IagaroT
MPEJICTaBUTEINN 3aIBUTES, IEHCTBYIOIINE B CUITY ITIOJIHOMOYUH, OCHOBAHHBIX Ha 0()OpMIICHHOU B
YCTaHOBJIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoii @Denepanuu MOpsSIKe JAOBEPEHHOCTH, Ha
yKa3aHu# (enepaJbHoro 3aKoHa JHO0 Ha aKTe YIIOJIHOMOYEHHOTO Ha TO TOCYIapCTBEHHOTO
OpraHa WjM OpraHa MECTHOTO CaMOYTpPaBIeHUS (J1anee - MpeCTaBUTEINN ).

1.3. TpeboBaHUs K MOPAIKY HHPOPMHUPOBAHHUS O
MIPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH

1.3.1. CrpaBouHast HHpoOpMaIus:

AJnpec MecTa HAXOXJIEHHUS KOMHUTETa IO YIPaBIECHUIO MYHUIIUIAIBHBIM UMYIIECTBOM U
SKOHOMHUKE MYHHUIIMIAIIBHOTO 00pa3oBaHUs TOPOACKON OKpyr «OxuHCKmit» (manee - OMCY)
694490, CaxanuHckas obnactp, r. Oxa, yn. Jlenuna, a. 13, xa6. 103.

I'paduk padorsr OMCY: nonenenshuk - yetsepr ¢ 9:00 mo 18:00, o6en ¢ 13:00 mo 14:00,
nsaTHuna ¢ 09:00 no 13:00.

Crnpasounsie Tenedponst OMCY: 8 (42437) 3-07-33.

Anpec opunmansHoro caiita OMCY: www.adm-okha.ru.

Anpec snekrponHoi moutet OMCY: komitet-okha@sakhalin.ru.

1.3.2. Mudopmarius mo BompocaM MPEAOCTABICHUS MYHUITUIAIBHON YCIYTH COOOIIAeTCs
3asIBUTEIISM:

- ipu TMyHOM oOparenuu B OMCY;

- TIpu OOpAaICHUH C UCTIOIB30BAHUEM CPEJICTB TEIC(POHHOM CBS3H 10 HOMEPAM TeIe(POHOB
8 (42437) 3-07-33;

- pu nucbMeHHoM oOpamern B OMCY mo moure mo azapecy 694490, CaxanmuHckas
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obmnacts, . Oxa, yi. Jlennna, 1. 13, ka6. 207 1160 B 3JEKTPOHHOM BHUJIE 10 aJpeCy AICKTPOHHON
nouts! Komitet-okha@sakhalin.ru;

- IOCPEJICTBOM Pa3MEIICHHs CBEJICHU:

1) Ha opurmansaom Uurtepuer-caiite OMCY www.adm-okha.ru;

2) B pErHOHAIIBHOW TOCyAapCTBEHHOW  MH(popManmuoHHOW cucteme  «llopTan
TOCY/IapCTBEHHBIX U MYHUIIUNIATBHBIX yeIyT (pyrkmii) CaxanuHckoit obmactuy (naiee - PIITY)
https://uslugi.admsakhalin.ru;

3) B (enepanpHOl TOCYZApCTBEHHOW HWHQPOPMAIIMOHHON cucTeMe «EMuHBIA MmopTan
TOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX yeiryT (pyHkiuii)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha uH(MOPMAIIMOHHOM CTEH/Ie, pacnonoxenHoM B OMCY;

1.3.3. CsemeHuss o XoJe NPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTH COOOIIAIOTCS
3asIBUTEIISIM:

- mpu TUIHOM oOpamenuu B OMCY;

- ipu obpameHnr B OMCY ¢ ucnosb30BaHueM CpeCTB TeIehOHHON CBS3H;

- Ipu mucbMeHHOM oOpaieHud B OMCY o noute 1u60 B 2JIEKTPOHHOM BUJIE;

1.3.4. UndopmupoBanne mNpoBOAUTCS B hopMe:

- YCTHOT'O HH()OPMUPOBAHHS;

- MIUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. VYcruoe wundpopmupoBanue ocyuiectpiserca crneuuanuctamu OMCY  npu
oOpareHuu 3asiBuTeNeH 3a nHdopMaImen JMYHO WIH 10 TelaedoHy.

Creuuanuctel, OCYHIECTBISIONIME YCTHOe HWHGOPMUPOBAHHME, TMPUHUMAIOT  BCE
HE0OXO0IUMbIE MEPHI JJIS JaYU MOJHOTO U ONEPATUBHOTO OTBETA HA OCTABJIEHHBIE BOIPOCHI.

YcTHOe MHGOPMUPOBAHHME KAXKIOTO 3asiBUTENS OCYIIECTBISIETCS B TEUYEHHUE BPEMEHH,
HE00X0AMMOTO IJIsl er0 HH(POPMHUPOBAHUS.

1.3.4.2. Tlpu otBerax Ha TenedoHHble 3BOHKM creuuanuctel OMCY moapobHo, B
KOPPEKTHOI (hopMe UHPOPMUPYIOT 0OPATUBIINXCS 3asIBUTEIIEH 110 HHTEPECYIOIIUM HX BOIIPOCAM.
OTBeT H0JKEH HaunHaThes ¢ MH(GOpMaIMK O HAMMEHOBAaHUH OpraHa MECTHOT'O CAMOYIIPaBIICHHUS,
B KOTOpBIM oOpaTuics 3asBUTENb, (HaMUIMM, UMEHH, OTYECTBE W JODKHOCTH CHELMAIUCTA,
IPUHABLIETO TeNIe(OHHBIN 3BOHOK.

[Ipu yctHOM oOpamienuu 3asButens (mo tenedony) cnenuanuctel OMCY naioT oTBETHI
camocTosTeNbHO. Ecnu cnennanuct, kK KoTopoMy oOpaTuics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIPOC CaMOCTOSATEIbHO, TO 3asBUTENb JIOJKEH ObITh HANpaBJeH K IPYroMy CIELUATUCTY WU
e 0oOpaTHUBLIEMYCs 3asBUTENIO JIOJDKEH OBITh cOOOIeH Tene(oHHBI HOMEp, MO KOTOPOMY
MOXHO TOJYYUTh HEOOXOAUMYI0 HHGOPMAINIO, JTUOO CHEIHATUCT MOXET MPEIOKUTh
3asBUTENIO 0OPaTUTHCS MUCBMEHHO.

1.3.4.3. IIucbMeHHOE MH(GOPMUPOBAHUE OCYILIECTBIISETCS IIyTEM HaIlPAaBJICHUS TMCbMEHHBIX
OTBETOB MIOYTOBBIM OTIIpaBJICHUEM WIH MIOCPEACTBOM UH(POPMAIIMOHHO-
TEJICKOMMYHUKAIITMOHHBIX CETeH OOIIEero Mojab30BaHMs (MO AJIEKTPOHHOW MouTe, MO (aKcy)
UCXO0/11 U3 BBIOPAHHOTO 3asBUTENIEM CII0OCO0a HAIpPaBJICHUS €My OTBETA.

OTBeT Ha o0pallleHue 3asiBUTEIS TPEIOCTABIIAETCS B IPOCTOM, YETKOM 1 OHATHOM hopme ¢
yKazaHueM (aMUIINU, HHUIHAJIOB, HOMepa TenedoHa crnernuanucta OMCY.

1.3.5. UndopmupoBanue 3asBUTENEH cleNUaIMCTaMd MHOTO(QYHKIMOHAJIBLHOTO IIEHTpa
IPEOCTaBIEHUS] TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX ycayr (nanee - M®LI) u pa3menieHue
uH(pOpMaLIK O MPEIOCTABIEHUU MyHUIIUTIaTbHOU yeiyru B MOL] ocymiecTBisercs pu HaTUuuu
coryamenust o B3aumojeiictBun mMexay OMCY u M®L] B cooTBeTcTBUM € TpeOOBaHUSIMU
noctaHoBienus [lpaBurensctBa Poccmiickoit ®Pepepanmm ot 22.12.2012 Ne 1376 «O06
yrBepkaeHun IlpaBun  opraHuzanmuu  JesT€IbHOCTH  MHOTOQYHKIMOHAJIBHBIX — IIEHTPOB
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT».

1.3.6. OMCY o0ecneunBaeT pa3MelIeHHE U aKTyalu3aluio WH(POpMAlMU, YKa3aHHOHU B
nyakTe 1.3.1 Hacrosmiero pasjaena aJIMHHHCTPATHBHOTO pErjaMeHTa, Ha MH(POPMAIMOHHOM
crenge OMCY, opurmansaom MatepHer-caiite OMCY, B rocyaapcTBeHHON HH(POPMAITMOHHON
cucteme «PeecTp rocynapcTBEHHBIX M MYHUIMNANBHBIX YCIyr (QYHKIHIT), MpeaoCTaBIseMbIX
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opraHaMyd  HCTIOJHUTEIbHOM  Bracth  CaxXxamuHCKOW  00JacTH, OpraHaM#d  MECTHOTO
CaMOYNPaBIICHUS. MYHHUIIMMATbHBIX  oOpa3zoBaHuii  CaxammHCKON oOmacTd, a  Takke
MOJABEAOMCTBEHHBIMH MM YUPEKICHUAMI (Hasiee — peruoHanbHbIi peectp), PIITY u EINT'Y.

Ha ETIT'Y u PIIT'Y pa3memaetcs cineayromas HHPOopMaIus:

1) wucuepnbIBalOMil IepeueHb JIOKYMEHTOB, HEOOXOAWMBIX [JIsl MPelIOCTaBIICHUS
MYHHIIMIIAIBHOW yCIyru, TpeOoBaHUS K OGMOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeyeHb T0KYMEHTOB, KOTOPbIE 3aBUTEIb BIPABE MPEACTABUThH MO COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpeIoCTaBlIeHUsI MyHULIUIIATILHOU YCITYTH;

4) pe3ynabTarT MPEOCTABICHHUS MYHHUIIMNAIBHOM YCIYTd, TMOPSAOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YIbTaTOM MPEAOCTaBICHUS MYHUIIUITAILHOM YCITYTH;

5) wuCYepNbIBAOIIMKN TEepeYeHb OCHOBAHMM [Isi MPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH;

6) o mpaBe 3asgBUTENS Ha JocylneOHoe (BHecyaeOHOE) oO0XaloBaHHE JIEHCTBHMA
(Oe3meiicTBUSI) M peLICHUM, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJe MPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

7) dopmbl 3asBieHui (yBEeIOMIICHUN, COOOIICHUI), UCTIOIb3yeMbIe MIPH MPEI0CTABICHUN
MYHULIMNIAJIbHOW YCIYTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHWA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHMe MyHULIMIIAIHON YCIIyTH
Bbiaua BeIMUCKH U3 peecTpa MyHHIIMIIATBHOTO UMYIIECTBA.

2.2. HaumeHoBaHue
opraHa MeCTHOTO camoymnpaiieHust CaxaJIMHCKON 001acTH,
MPEIOCTABIISIONIEI0 MYHUIIUTIATBHYIO YCIYTY

IIpenocraBiieHne MyHULIUIIAIBHON yciyru ocymectsisercss OMCY.

Kakue-nubo wuHBIE OpraHbl HMCIOJIHUTEIBHOW BJIACTHU W MECTHOIO CaMOYMpaBJICHHUS B
IIPEIOCTABIEHUN MYHUIIUIIAIBHON YCIYIH HE Y4acTBYIOT.

OMCY wne BmpaBe TpeOOBaTh OT 3asBHUTEINSI OCYIICCTBICHHUS JEHCTBUI, B TOM YHCIIE
COIJIACOBAHUHM, HEOOXOAMMBIX JJs TMOJyYEHHs] MYHMLUIAIBHBIX YCIYT U CBS3aHHBIX C
oOpallleHueM B UHBIE TOCYAAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHU,
OpraHu3aliy, 3a UCKIIOUEHHEM MOIY4YEHHUs YCIyr U IMOJIydyeHHs JOKYMEHTOB M HH(OpMaIu,
MPENOCTABIIEMBIX B pE3yJbTaTe IMPEAOCTABICHHUS TaKHX YCIYT, BKIIOYEHHBIX B IIEPEYHH,
yka3aHHble B 4actu 1 ctateu 9 denepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-@3 «O6
OpraHHu3aly IPEI0CTaBIECHUS FOCYIapCTBEHHBIX M MyHULIUITATIbHBIX yeayr» (nanee — D3 Ne 210-
D3).

2.3. Pe3ynpTaT npeaocTaBiIeHUs
MYHULUIIAJIBHON YCIyTH

2.3.1. Pe3ynbTaToM NpeaocTaBIeHUs] MyHUIIMNIAIBHOW YCIIYTH SIBISIOTCS:

- NP TOJIOKUTENBHOM PEIIEHUH - BBINKMCKA W3 PEECTpa MYHMIMIIAJIBLHOIO MMYLIECTBA
MYHUIIUIIAJILHOTO 00pa30BaHus;

- IpY OTPHULIATEIBHOM PELIEHUHN — OTKa3 B BbIAAU€ BBIIMCKU U3 PEECTPa MyHHUIMIAIBHOTO
MMYIIECTBA MYHHUIIMNIAIBHOTO 00pa30BaHUs C YKa3aHUEM ITPUUMH.

OTtpunarenbHOE pelieHre NIPUHUMAETCA B CIEAYIOLINX CIIy4asx:

- OTCYTCTBHME 3alpallliBaeMoro OOBEKTa B PEECTpPe MYHULUUNAIBHOIO MMYIIECTBA



MYHHITUTIAJILHOTO 00pa30BaHMs TOPOJCKOU OKPYT «OXHUHCKUIY,

- OTCYTCTBUE JOKYMEHTA, MOTBEPKAAIOIIET0 TOJIHOMOYHS PEICTABUTEIS 3asIBUTETIS.

2.3.2. Pe3ynbTaT NpenOCTaBICHUS MYHUIUNAIBHON YCIYTM HAMNpaBisieTCsl OJHUM U3
CIIETYIOIIUX CTIOCOOO0B:

- B pOopMe AJIIEKTPOHHOTO IOKYMEHTA Yepe3 JIMUHbIN KaOuHeT 3asButens Ha PIITY;

- B (hopme tokyMeHTa Ha OymaxxHoM Hocutene B OMCY;

- B COOTBETCTBHM C MOPSAJIKOM, ONPEICICHHBIM COTJIAIICHUEM, 3aKIIIOUEHHBIM MEXIY
OMCY u MO®II: B popme OymaxkHOTrO TOKyMeHTa, noctynusiiero n3 OMCY, nubo 1okyMeHTa,
cocTaBleHHOro u 3aBepeHHoro MOIL], mnoxaTBepkIaIOUIEM COJEp)KaHUE AIEKTPOHHOIO
JIOKyM€HTa, noctynusiuero u3 OMCY.

2.4. Cpok IpeocTaBiIeHNs MyHULIUIIAJIbHON yCIyTU

Cpoxk npenocTaBieHUs MyHUIIUTIAIBHONW yCIyry - He OoJiee 10 KaneHaapHbIX JHEH cO THS
MOCTYIJICHUS 3asIBJICHUSI.

B cnydae npencrasienus 3asBieHus yepe3 MOL] cpok npenocraBieHnss MyHULIUIIAIbHON
ycIyru ucuucisercst co nus nepenaun MOI] 3asBieHus U TOKyMEHTOB (MpU MX HAIWYHH) B
OMCY.

2.5. HopmatuBHbIE IPaBOBbIE aKThl, PErYIUPYIOIIHNE [TPEIOCTABICHNE
MYHHULMIIAJIBHON yCIIyTU

2.5.1. IlpenocraBieHre MYHHUIIUINAIBLHOW YCIYTH OCYLIECTBISETCS B COOTBETCTBUU CO
CJIEYIOIIMMH HOPMaTUBHBIMU IIPAaBOBBIMU aKTaMHU:

- ®enepanbbM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 001X nmpuHIUMIAX OpraHU3aANH
MecTHOro camoynpasiieHus B Poccuiickoit ®enepaunn» («CoOpanue 3akoHoAaTenscTtBa POy,
06.10.2003, Ne 40, ct. 3822; «Ilapnamentckas razeta», Ne 186, 08.10.2003; «Poccuiickas razeran,
Ne 202, 08.10.2003);

- Ilpukazom MunskoHompaszsutuss Poccun ot 30.08.2011 Ne 424 «OO6 yTBepkIeHUU
[Topsinka BeaeHMs OpraHaMH MECTHOIO CaMOYIMpPAaBICHUS PEECTPOB MYHHUIMIAIBHOTO
umymiectBay (3apeructpupoBano B Muntocte Poccun 20.12.2011 Ne 22684.

2.5.2. IlepeueHb HOPMATHBHBIX IPABOBBIX aKTOB, PErYIMPYIOIIMX MPEIOCTABICHUE
MYHUIUNAIBHOH  yclayrn (C yKa3aHMEM pPEKBU3UTOB M  HCTOYHHMKOB  OQHUIMAIBLHOTO
onyOnuKoBaHus), pa3meniaercst Ha opunuansuom Uutepuer-caiite OMCY, EIT'Y, PIIT'Y u B
PETHOHAIBHOM PEECTpE.

2.6. UcuepnibpiBatonuii nepeyeHb JOKyMEHTOB,
HGO6XO}II/IMI)IX B COOTBETCTBUH C 3aKOHOAATCJIbHBIMHU
WJIM MUHBIMM HOPMAaTUBHBIMH MPABOBBIMU aKTaMH IS IIPEIOCTABICHUS
MYHULIMTIAJTBHOW YCIIYTH, C Pa3IeICHUEM
Ha JIOKYMEHTHI U HHPOPMAIIHIO, KOTOPbIE 3asBUTENb TOJKEH
MMpEACTAaBUTE CAMOCTOATCIIBHO, U JOKYMCHTBI, KOTOPBIC 3asABUTCIIb
BIIPaBE MPEACTABUTH 110 COOCTBEHHON WHUIMATUBE,
TaK KaK OHH IMOAJICKAT IMPEACTABIICHUIO B paMKax
MEXBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aMOIEHCTBHS

2.6.1. JInsa nomyueHuss MyHULMIAIBHON YCIYTH 3asBUTENb IPEIOCTABISAET 3asBICHUE 110
¢dbopMe coracHo NPUIOKEHHUIO K HACTOALIEMY aAMUHUCTPATUBHOMY PETJIaMEHTY.

B cnyuae nmpencraBieHus 3asBICHUS MPH JTMYHOM OOpaIlleHUH 3asBUTENS (TIPEICTaBUTEIS
3asBUTENS) MPEAbSBISIETC JOKYMEHT, YIOCTOBEPSIOUINI JTNYHOCTh 3asgBUTENs (TpeaCTaBUTENs
3as1BUTENIA), IS YOCTOBEPEHNS JTMYHOCTH U CBEPKH JIaHHBIX, YKa3aHHBIX B 3asIBJICHUM.

B cnyuyae mnpezncraBieHus 3asBIIEHUS TPEICTaBUTENIEM 3asgBUTENS JOIMOJHUTEIBHO



MPEIbABISAETCS TOKYMEHT, TOITBEP K IAIOLINI TOJTHOMOYUS ITPEICTABUTEIS 3asiBUTEIIS.

2.6.2. 3asBneHME U JOKYMEHTBHI, IPEIyCMOTPEHHBIE  HACTOSIIUMM  pa3JeioM
aJIMUHHCTPATUBHOTO PErjaMeHTa, OJAI0TCs 3asgBUTENIEM (IIPEICTaBUTEIIEM 3asiBUTENIA):

1) Ha OymMa)kHOM HOCHUTEIIE:

- guyHo B OMCY wm MO®I], c¢ xotoppiMm OMCY 3akii0yeHO corjalieHue o
B3aUMOJCHCTBUH;

- TOCPEICTBOM TMOYTOBOro ortmpanieHus B aapec OMCY ¢ onuceio BIOXKEHUS U
YBEIOMJIEHHEM O BPYUYECHHUH;

2) B popMe IJIEKTPOHHOTO TIOKYMEHTA - Yepe3 JINYHbIN kaduHeT Ha PIIT'Y.

2.6.3. DneKTpOHHbIE JOKYMEHTBI JI0JDKHBI COOTBETCTBOBATH TPEOOBAHUSAM, YCTAaHOBICHHBIM
B nozipaszene 2.14 HacTosIero aiIMUHUCTPATUBHOTO PETJIAMEHTA.

Komnuu 1oxymMeHTOB, puiiaraéMble K 3asiBJICHUIO M HAIIPaBJICHHBIE 3asBUTEJIEM IO I10YTE,
JOJIKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSIJIKE.

2.6.4. 3anpemniaercst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHUs JOKYMEHTOB U HWH(OpPMAalMM WKW OCYIIECTBICHUS JIEHCTBUH,
IIPEJICTAaBICHUE UM OCYIECTBICHUE KOTOPBIX HE IMPETYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pPETyJIUPYIOIIMMUA OTHOILIEHHUS, BO3HHUKAIONIME B CBSI3U C NPEJOCTABICHUEM
MYHULIMTIAJIbHBIX YCIIYT;

2) mpenacTaBieHHs JOKYMEHTOB U UH(OpMAIIHK, B TOM YHCIIE TOATBEPKIAOIINX BHECEHUE
3asiBUTEJIEM IUIaThl 3a IMPENOCTABICHWE MYHULMIAIbHBIX YCIYI, KOTOpbIE HaXoAiTCi B
pacmlopsHKEHUH OPTaHOB, MPEAOCTABISIONINX MYHUIIUIAIBHBIE YCIYTH, UHBIX TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIpaBJIeHUs JIMOO MOJBEJIOMCTBEHHBIX I'OCYIapPCTBEHHBIM
OopraHaM WIJIM OpraHaM MECTHOIO CaMOYINpAaBICHHUS OpraHM3alfii, YYacTBYIOLIIUX B
MPEAOCTaBICHUN MPEyCMOTPEHHBIX YacThio 1 ctathu 1 @3 Ne 210-D3 MyHUUIUTIATIBHBIX YCIYT,
B COOTBETCTBHH C HOPMAaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaiiny, HOpMaTUBHBIMU
npaBoBbIMU akTamMu CaxaluMHCKOM o001acTh, MYHULMIAJIbHBIMU IIPABOBBIMH aKTaMH, 3a
UCKJIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B ONPEIEIIECHHBIN yacThio 6 ctatbu 7 @3 Ne 210-D3
nepeyeHb JOKYMEHTOB. 3asBUTENb BIPABE MPEIACTABUTh YKa3aHHbIE JOKYMEHTHI U HHPOPMAIIHIO
B OpTaHbl, MPEJI0CTABISAIONINE MYHUIUIIAIbHbBIE YCIYTH, IO COOCTBEHHOMN MHUIMATUBE;

3) mpexacTaBieHUs JOKYMEHTOB U MH(pOpPMAIUMH, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTS IPEIOCTaBIECHUS! MyHUIIMITAJIbHON YCIIYTH, JINOO B IPEIOCTABIEHUU MYHUIIMITAJILHON YCIIYTH,
3a UCKJIFOUEHUEM CIIEAYIOIUX CIy4YacB:

a) U3MeHeHue TpeOOoBaHUIl HOPMATUBHBIX MTPABOBBIX aKTOB, KACAIOLIUXCS MPEJOCTABICHUS
MYHHULIMIIAJIBHOW YCIIYTH, TIIOCJIE II€pBOHAYAIBHON IIOAAYM 3asBJICHUS O IIPENOCTABICHUU
MYHHUIUIIAJIBHON YCIyTH;

0) Hamuuue OmMOOK B 3asABICHMM O HPEJOCTABIECHUM MYHUIMNAIBHON YCIyru H
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE MEepBOHAYAIbLHOTO OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUISl TPEJOCTaBICHUS MYHHUIMIIAIBHOM YyCcIyrd, Ju00 B IpeloCTaBICHUU
MYHUIIMNIAJILHON YCIYTH U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa [eHCTBHUS JOKYMEHTOB MM W3MEHEHHEe HWH(pOpMaluKU TMocie
NEpPBOHAYAJILHOTO OTKa3a B IMpHEMe JOKYMEHTOB, HEOOXOJMMBIX JMJii MpPeIoCTaBIECHUS
MYHUIUTAIBHON YCIIyTH, TUOO0 B MPEIOCTaBICHUN MYHHUIIMIIATBHON YCIIyTH;

T') BBISIBJICHHE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (pakTa (IPU3HAKOB) OIMIMOOYHOTO WIIH
IPOTHBONPABHOrO JeicTBus (0e37eiicTBUs) TOHKHOCTHOTO JIMIA OpraHa, MpeloCTaBISIOIIEro
MYHUIIMNIAJIBHYIO YCIYTY, MYHULUIIATBHOTO CIIy’Xallero, paboTHHKa MHOTO(YHKIIMOHAIBHOTO
IEHTpa, TpU [EepPBOHAYAIBHOM OTKa3e B IpueMe JOKYMEHTOB, HEOOXOIUMBIX IJIs
MPEIOCTAaBIEHUS] MYHUIIUIIAIBHOMN YCIIyTH, MO0 B MPEAOCTaBICHUH MYHULIUNIAIbHON YCIYTH, O
4yeM B TIMCBbMEHHOM BHJAE€ 3a TMOJANMCHIO PYKOBOJUTENS OpraHa, MPEeAOCTaBIISIOLIETO
MYHULIMTNIAJIBHYIO yCIyry, pykoBoautens MO®PIl mpu nepBoHayaabHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHHUS MYHHIMIIAIBHOW YCIIYTH, YBEIOMIISIETCS
3asBUTENb, a TAK)KE IPUHOCITCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEY100CTBA.



2.6.5. ITlpum mnpenocTaBIeHWHW MYHUIUMAIBLHON YCIYTH B JJICKTPOHHOU QopMe ¢
ucnoap3oBanreM PIIY 3ampemeno:

- OTKa3bIBaTh B IPUEME 3allpOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTABICHUS
MYHUIUIIAJIBLHON YCIyTH, a TakKe B IPEIOCTAaBICHWHM MYHUIIMIAIBHOW YCIYTH, CIy4ae €Cciu
3arpoc U JOKYMEHTBI, HEOOXOAUMbIE JJIsl IPEIOCTABICHUSI MYHUIIMIIATBHON YCIYTH, MOJaHbl B
COOTBETCTBUU C MH(pOpMaLIHEl 0 CPOKAX U MOPSIKE MPEAOCTABICHUS MYHHUIIMITAILHOW YCIYTH,
ony6nukoBannou Ha EINI'Y, PIIT'Y;

- TpeOoBaTh MpHU ocyllecTBICHUH 3anucu Ha npueM B OMCY nmn MO®IL] or 3asBurens
COBEpIICHHs] MHBIX ACHCTBUI, KpOME NPOXOXKACHUSA HICHTU(PUKAUWU U ayTeHTH(PUKALUU B
COOTBETCTBUU C HOPMAaTHMBHBIMU IPaBOBbIMU akTamu Poccuiickoin depepanuu, ykazaHus LN
npueMa, a TakKe MPEeAOCTaBICHUS CBEACHHUM, HEOOXOAMMBIX Ul pacyeTa UIUTEIbHOCTU
BPEMEHHOT'O HHTEPBaJIa, KOTOPHIH HEOOXOAUMO 3a0pOHUPOBATH JIJIs TIpHUEMa.

- TpeOOBaHUS OT 3asABUTENS MPEJCTaBICHUS JOKYMEHTOB, MOJATBEP)KIAIOIIUX BHECEHUE
3asBUTEJIEM IUIATHI 32 MPEJOCTABICHUE MYHUIIUITAIbHON YCITYTH.

2.7. VlcuepnipIBarouuii nepeueHb OCHOBaHUMN
JUIS OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEIOCTABICHNUS MYHUIMIIAIBHOM yCIIyTH

OcHoBaHMSIMM JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPENOCTaBICHUS
MYHULUIAIBHON YCIIYTH SIBIISIOTCA:

1) HenpexncrapieHue 3asBUTENIEM (IIPEACTABUTEIEM 3asABUTENS) MPHU JIUYHOM OOpallleHuu
JIOKYMEHTA, YAOCTOBEPSIOILETo JINYHOCTb;

2) HECOOTBETCTBHE JOKYMEHTOB, IOCTYNHBIIUX B JJICKTPOHHOM BHJE, TPEOOBAHHUSM,
YCTAHOBJICHHBIM B I10/ipa3zene 2.14 HacTosIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8. McuepnbiBaromuii nepeycHb
OCHOBaHUM JJI1 NIPUOCTAHOBJIEHUS MPEJOCTABICHUS
MYHHUIIMIIAJIBHON YCIIyTH WM OTKa3a
B [IPEIOCTABJIEHUN MYHULIUNIAIbHON yCIyTH

OcHoBaHus IJI IPUOCTAaHOBJICHU A IPEAOCTABIICHUS MYHHHHHaHBHOﬁ YCJIYIrud OTCYTCTBYIOT.
OcHoBaHUSA UL OTKa3a B IMIPEAOCTABJICHUN MYHHHHHaHBHOﬁ YCIYT OTCYTCTBYIOT.

2.9. llopsiok, pa3Mep U OCHOBAHMS B3UMaHUs
rOCyIapCTBEHHOMW MOLIJIMHBI UM UHOM TIJIATHI,
B3MMAaEeMOM 3a MPEIOCTABIECHUE MYHUIUITAIBHOW YCIYTH

HpCI[OCTaBJ'ICHI/IC MYHHHHHaHLHOﬁ YCIYIru OCYHICCTBIACTCA OecIIaTHO.

2.10. MakcruManbHbIl CPOK 0’KMJIAHUS B OUEPEIU
IIPU II0Jaue 3ampoca o MPeJOCTaBICHUN MyHUIINIAIbHON
YCIIyTU U NIPU NIOJyYEHUH pe3ysbTara
MIPEIOCTABIEHUSI MyHULIUTIATbHON yCIYTH

MakcuMalIbHBIN CPOK OKHUJAHWS B OYEpEeNH NpHU IOJaye 3ampoca O MPeIOCTaBICHUU
MYHULIMNIAIBHON YCIYTM U IIPU MOJYYEHUHU PE3yJIbTaTa MYyHULUNAIBHON YCIYyTH HE JIOJDKEH
MPEBBIATH 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3assBUTENsA
0 MPEJOCTABICHUN MYHUIIUIIAJIBHOU YCIIYT'H



Peructpanus 3ampoca 3asBUTENsI O HPEJOCTaBIEHUM MYHUIUIAIBHOW  YCIyTH
OCYILIECTBIISIETCS B I€HD NOCTyIUIEHUs 3anpoca B OMCY nnu M®LI.

2.12. TpeGoBaHUs K TOMEIIEHUSM, B KOTOPBIX
IPEJOCTABIIAIOTCS MYHUIUIIAIbHbBIE YCIYTH

2.12.1. Ilpuem 3assBUTENEH OCYIIECTBISAETCS B CIICIIMAIIBHO O00PYAOBAHHBIX VIS TUX IEJIeH
MOMEIICHUX, KOTOPBIE OCHAIIAIOTCA MH()OPMAITMOHHBIMU TaOJIMYKaMU (BBIBECKAMH) M JOJKHBI
COOTBETCTBOBATH KOM(OPTHBIM ISl 3as1BUTEIICH YCIOBHSM.

[lomemienusi, B KOTOPBIX NPENOCTABISAETCS MYHULIMIAJIbHAs yCIyra, AOJDKHBI OBITh
000pyI0BaHbl aBTOMAaTHYECKOW IOKAPHOM CUTHAIM3alMed W CPEeICTBAMU I10XKapOTYLICHHUS,
CHUCTEMOH OIOBEIEHUs O BOSHUKHOBEHHUH YPE3BBIYAHON CUTYaLUU.

B 3pmaHum, raoe opraHusyercss INpUeM  3asBUTEICH, IPENyCMaTpUBAIOTCA  MecTa
00111eCTBEHHOTO MOJIb30BAHUS (TYaJI€ThI);

2.12.2. Mecra oxuJ1aHUs U MECTa I MpHUeMa 3alpoCcoB 3asBUTENEH O MPEJOCTABICHUHN
MYHUIIUTIATBHON YCIYTH JOJDKHBI OBITH OOOPYAOBaHBI CTYIbSIMH (KPECENBbHBIMU CEKIMSIMH,
CKaMbsIMHM), a TakXe CToJlaMH (CTOMKaMH) C KaHUEISAPCKUMM MPHUHAIICKHOCTAMU IS
OCYIECTBIICHHS] HEOOXOJMMBIX 3aITUCEH.

2.12.3. Mecra g uHGOpPMHUPOBaHUS 3asBUTENEH 000pYyayIOTCS HH(OPMALMOHHBIMU
CTCHJaMH, Ha KOTOPBIX pa3MelaeTcsl BU3yajabHast U TEKCTOBasK HH(POpMAITHs.

2.12.4. TlomeuieHusi, IpelHa3HAYCHHbIEC UISl MPEJOCTABICHUS MYHHUIMIAIBHOW YCIIYTH,
JOJDKHBI ~ Y/IOBJIETBOPATH TpeOOBaHUSAM 00 oOecriedeHnu OeCHpersiTCTBEHHOTO —JIOCTYyIa
UHBAJIUAOB K OOBEKTaM COLMAIbHOM, WH)KEHEPHOW M TPaHCIOPTHOM HH(PAcCTpyKTyp M K
IIPEAOCTAaBIIEMBIM B HHUX YCIyraM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickon
®denepanyy 0 COLUANBHOMN 3alUTE NHBAIUIOB.

2.12.5. B uensx oOecnedeHus IOCTYNHOCTH MYHUIMIAIBHOM YCIYT'M JJs HWHBAJIUAOB
JIOJKHBI OBITH 00€CTICUEHBI:

- ycnoBUsl OeCHpensaTCTBEHHOTO JI0CTyla K OOBEKTy (3JaHHI0, MOMEIIEHNI0), B KOTOPOM
IpPEJOCTaBIsAETCS yciyra, a Takke Ui OeCHpensTCTBEHHOTO IOJb30BaHUSA TPAHCIIOPTOM,
CpEJCTBAMU CBSI3U U UHGOpMAIUH;

- BO3MOJHOCTb CAaMOCTOSITEJIBHOTO NEPEABMKEHUS IO TEPPUTOPUM, HA KOTOPOH
pacmosoKeHbl 00bEKTHI (34aHUsl, TOMEIIEHHSI), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKKe
BXOJIa B TaKue OOBEKTHI U BBIX0/1a U3 HUX, IOCAAKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO,
B TOM YHCJIE C UCIIOIb30BAaHUEM Kpeca-KOJSCKH;

- COIIPOBOKICHHWE WHBAIMJOB, MMEIOLIMX CTOMKHE paccTpoicTBa (YHKIMM 3pEHUs U
CaMOCTOSITENIbHOTO MEePEeBUKECHMUS,;

- HaJyIexallee pa3MelleHue 000pyAoBaHus U HocUTeneld nHpopMaluu, HEOOXOTUMBIX JUIs
oOecrnieueHns OeCpenITCTBEHHOTO I0CTYyIIa MHBAIMIOB K 00beKTaM (37aHH M, TOMEUICHHSIM), B
KOTOPBIX ITPEIOCTABIIAIOTCA YCIYTH, U K YCIIyraM ¢ y4€TOM OTPAaHUUYEHUH UX JKU3HEIEATENbHOCTH;

- 1yOnuMpoBaHHE HEOOXOIMMOM Ui MHBAJIUIOB 3BYKOBOM M 3pUTENIbHON MHbOpMaIuy, a
TaKXKe HaJnuced, 3HAKOB M HWHOW TEKCTOBOM M rpaduyeckoil uHpopManuu 3HaKamH,
BBIMIOJTHEHHBIMU pebeHO-TOUeYHBIM HIpudTOM bpaiins;

- JIOITYCK CYpAONEPEeBOIUNKA U TU(IIOCYPIONIEPEBOAUHNKA,;

- IONYCK Ha OOBEKTHI (3AaHUSL, TOMEUIEHHS ), B KOTOPBIX MPEJOCTaBISIOTCS YCIYTH, COOaKH-
NPOBOJHUKA NpPU HAJIMYUHM JOKYMEHTA, MOATBEPXKIAIOIIErO €€ CIelualbHOoe oOyueHue u
BbIIaBaeMoro 1o ¢opMe U B TMOpsIKEe, KOTOphIe ompeAenstorcs (eaepaibHbIM OpraHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIIECTBIAIOMIUM (YHKIMHM 1O BBIpabOTKE M pealu3aluu
roCy/1apCTBEHHOW MOJMTHUKH M HOPMATHUBHO-IIPABOBOMY PETYJIUPOBAaHHUIO B cepe coluuaibHOU
3allUThl HACEJICHNUS;

- OKa3aHUE MHBAIMJAM IOMOIIX B IPEOJIOJCHUH 0APHEPOB, MEIIAIOUINX MOITYYEHUIO UMU
yCIIyT HapaBHE C APYTUMHU JHULAMH.



B cinyuae HEBO3MOXKHOCTH 00OecneueHMs BBIILIENEPEUNCIEHHBIX TPeOOBAHUN B IOJHOM
oobeme, OMCY nmpuHUMAET MephI IS YAOBJIETBOPEHUS MUHUMAJIbHBIX TOTPEOHOCTEH 1 T0CTYIa
UHBAJIUZOB K MECTy MPEIOCTAaBIEHHs YCIyrd, JU0O0, KOrAa 3TO BO3MOXKHO, OOecleduBaeT
IIPEIOCTABIICHUE YCIIYTH 110 MECTY JKMTEJIbCTBA MHBAIN/IA UIIU B JUCTAHIIMOHHOM PEXUME.

2.13. Tloka3arenu AOCTYIHOCTH M KayecTBa
MYHUITUTATBHBIX YCIYT

2.13.1. Iloka3arenu J1OCTYHOCTH U KQYECTBA MyHUIIUITAJIbHBIX YCIIYT:

1) noctynHOCTH HH(pOPMAIIMK O TIOPSAKE MTPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH;

2) BO3MOXHOCTb IOJy4E€HUS HH(POPMALUU O XOA€ MPEJOCTaBJIECHUS MYHHUIMIAIbHOM
yCIAYyrd, B TOM 4YHCIE C HCIOJb30BaHHEM HH(DOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHIL;

3) BO3MOKHOCTb IOJyY€HUsI MyHUIIMNAIbHOH yciiyru B M®L], B ToM yuciie mocpecTBOM
3arpoca o NMpeloCTaBICHUN HECKOJIbKUX YCIYT (J1aree — KOMIUIEKCHBIN 3a1poc);

4) KOIM4YeCTBO B3aUMOJICHCTBHUH 3as1BUTENS C JOKHOCTHBIMU JIMIIAMU IIPU MIPEIOCTABICHUN
MYHUIUNAIBHON yCIIyTu — He Ooiee 2;

5) NpOAOIKUTENBHOCTh B3aUMOJICHCTBUS 3aBUTEIS C IOJPKHOCTHBIMH JIMLIAMHU IIPU [10/1a4e
3ampoca — He 6osee 30 MUHYT, IPH MOJIyYE€HUH pe3yibTaTa — He 6ojee 15 MUHYT;

6) coO0IeHrEe CPOKOB MPEOCTABICHUS MYHHIIUTIAIBHOW YCIYTH;

7) IOCTOBEPHOCTH PEAOCTABIIIEMON 3asIBUTEISIM HH(POPMALIUU O OPSAKE MPEAOCTABICHUS
MYHUIIMIIAJIBHON YCIIYTH, O XO/I€ MPEA0CTaBICHHSI MyHUIIUIAIIbHOMN YCIIyTH;

8) oTcyrcTBME OOOCHOBAHHBIX >KANOO CO CTOPOHBI 3asiBUTENICH Ha pPEUICHUS U (W)
neiictust (6e3neiicteue) OMCY, myHununaneHbix ciayxammx OMCY mpu mpenoctaBieHUH
MYHULUIIAIBHON YCIIyTH.

9) BO3MOXHOCTb NOJYyYEHUS MYHHUIUNAIBHON yCIyru B JHOOOM TEPPUTOPHAIBHOM
noapasnenenurt MOIL] no BeIOOpY 3asBUTENS (IKCTEPPUTOPHATIBHBIN PUHIINIT).

2.13.2. JleiicTBUsl, KOTOpBIE 3asBUTENb BIIPaBE COBEPILUTH B 3JIEKTPOHHOW (opMme npu
MOJIyYEHUU MYHULUIIAIBHON YCIYTH:

1) mnomydyenne wuHPOpPMAIMM O TOPSAKE W CPOKAaX MPEAOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EII'Y, PIITY;

2) 3amMch Ha IpUEM B OpraH Juid MOJAYd 3ampoca O MPeJOCTaBICHUU MYHUIMIAIbHON
yciyru nocpeactsom PIITY;

3) dopmupoBanue 3anpoca 3asBurenieM Ha PIITY;

4) mosyueHHe pe3ysbTaTa IPEIOCTAaBICHHUS MYHHMLMIIANBHOM yciayrn B Qopme
AJIEKTPOHHOI'O JOKYMEHTAa;

7) OlieHKa JIOCTYITHOCTH M KaueCTBa MyHUIIMNAILHON YCIIYTH;

8) HampaBlieHHEe B AJIEKTPOHHOU (opMe >kajmoObl Ha perieHus: u nencTus (Oe3aeiicTrre)
OMCY, npenocTaBisioner0 MyHUIMNAIBHYIO YCIYry, AoJpKHOcTHoro ymna OMCY B xone
MPEIOCTAaBIEHUS YCIYTH.

2.14. Nnbie TpeOoBaHUS, B TOM YHCJIE YUUTHIBAIOLIUE OCOOEHHOCTH MPEI0CTABICHUS
MyHUIUNATBHON ycinyru B ML, o skcTeppUTOprUanbHOMY NPUHIMITY U 0COOEHHOCTH
MIPEI0OCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH B JIEKTPOHHOHU (opMme

2.14.1. IlpenocraBienne MyHUIHUNAIBHON ycayru B M®I] ocymiecTBisieTcs, B TOM 4UCie
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIVIAIIEHHEM O B3aMMOJEHCTBUH,
3akio4eHHBIM Mexk1y OMCY n M®I], c MOMEHTa BCTYIUIEHUS B CHITY YKa3aHHOT'O COTJIAIICHHUS.

2.14.2. TlpenocTapneHue MyHHUIUITATLHOW YCIYTH TIO SKCTEPPUTOPUATEHOMY MIPHHIIHITY (B
mo0oM TeppuTopuanbHoM moapazaeneaun M®I[ na tepputopun CaxamuHCKOW 0OJacTH IO
BBIOOPY 3asBHUTENSI) OCYIIECTBIISIETCS B CIyyae, €CJIM COIJIALICHHEM O B3aMMOJACHCTBHH,
3ako4eHHbIM Mexy OMCY u MOILI, npegycMoTpeHa BO3MOKHOCTb HAalPaBJICHUSI JOKYMEHTOB



B AJICKTPOHHOM (popMare.

2.14.3. lIpenocraBieHne MyHUITUIAIBHON YCIYTH OCYLIECTBISICTCS B 3JIEKTPOHHOH (hopme
yepe3 JIMYHBIN KaOuHeT» 3asBuUTENs (mpenactaButens 3assurteins) Ha PIITY ¢ ucnonb3oBanuem
€/IMHOM CUCTEMBI UACHTU(DHUKAIIMH U AyTCHTU(DUKAIIH.

Jns moanucanus 3asBICHUS, TPEAYCMOTPEHHOTO yHKTOM 2.6.1 moapasaena 2.6 pasnena 2
HACTOALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA, UCIIOIb3YETCS IPOCTast JIEKTPOHHAS MTOAIHUCH.

[Ipu nonmaye 3ampoca Ha MPeIOCTaBIEHUE MYHHUIIUIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme
Ipe0CTaBlICHUE JOKYMEHTA, YAOCTOBEPSIONIETO IMYHOCTD 3asBUTEIISA, HE TPEOyeTCH.

[Ipun mpenocraBieHUU 3asiBICHUS TNPEACTABUTENEM 3asBUTENs B (OpMe 3JIEKTPOHHOTO
JOKYMEHTa K TakoOMy 3asBJICHHIO NpUJIaraeTcs HauIekalmM o0pa3oM ogopMIIeHHAS
JIOBEpEHHOCTh B (opMe DJIEKTPOHHOTO JIOKYMEHTa, TOJIUCAHHOIO JIUIIOM, BBIIABIIUM
(moamucaBIIMM)  JOBEPEHHOCTh, C HCIOJB30BAaHUEM YCWJICHHOW KBaTH(PHIMPOBAHHON
JJIEKTPOHHOU MoAmucH (B ciayyae, €clid MpeICTaBUTENb 3asBUTENS ICHCTBYeT HAa OCHOBAaHUU
JIOBEPEHHOCTH).

WNHble TOKyMEHTHI, yKa3aHHble B MyHKTe 2.6.1 moapasnena 2.6 paszznena 2 HaCTOSILETO
aJIMAHUCTPATHBHOTO DETJIAMEHTA, W TPEJCTaBlIsieMble B (OpME DIIEKTPOHHBIX JOKYMEHTOB,
JOJKHBl COOTBETCTBOBaTh TPEOOBAHMSIM, YCTAaHOBIIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
Qenepanu, ¥ MOMNUCHIBATECA YCWJICHHOW KBaTH()DUIMPOBAHHON 3JIEKTPOHHOW IOANHUCHIO
YIOJIHOMOYEHHBIX HAa TO JHI, CTOPOH JOrOBOpa WJIM OIPEACICHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanuu JOJKHOCTHBIX JIMI B YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
®denepanuu cayyasx.

WHble noKyMeHTBI, yKa3aHHble B MyHKTe 2.6.1 mopgpasnena 2.6 pasgena 2 HacCTOSILErO
aJMUHHCTPATUBHOTO pErJIaMEHTa, U TNpeICTaBiseMble B (OpMe DIIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JIOJDKHBI OBITh TOJANUCAHbl YCWJIEHHOW KBaIM(PHUIMPOBAHHOW 3JIEKTPOHHOU
MOJIMUCKIO JIUII, TOJMUCABIINX TaKUE IOKYMEHTHI Ha OyMa)KHOM HOCHUTEIIe, WU JIHII, KOTOPhIE B
COOTBETCTBUM C HOPMAaTHMBHBIMH NPABOBBIMH akTamMH Poccuiickoit denepanuy ynoJHOMOYEHBI
3aBepATh KOIUM TaKUX JOKYMEHTOB B (pOpMe JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

DNEeKTPOHHBIE JOKYMEHTHI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MIPEIOCTABIIIEMbIE YEPE3
«JInunbrit kabuHeT» Ha PIII'Y HOMKHBI COOTBETCTBOBATH CIEAYIONIUM TPEOOBAHMUS:

1) pazmep ogHoro (aiina, coaepKamiero 3JeKTPOHHBIN TOKYMEHT UJIU 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He J0oJDKeH npesbiath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 M6;

2) nomyckaercs nmpeaocTaBisaTh (aitnbl cnenyromux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpegoctaBnenue QaiinoB, nMeromux (opMmarbl, OTIUYHBIE OT
YKa3aHHBIX, HE JI0MYCKAeTCs;

3) noxymenTsl B popmare Adobe PDF nomkHBI ObITH OTCKaHHPOBAHBI B UepHO-0€10M 100
cepoM IBeTe, 00ecrnevyMBalOIeM COXPAaHEHHE BCEX AayTEHTUYHBIX MPU3HAKOB MOJJIUHHOCTU
(kauecTBO - He MeHee 200 Touek Ha JIOHM), a UMEHHO: IpaMuecKoi MOAMUCH JIUIa, MevaTy,
YIJI0BOTO MITaMIia OyiaHKa (€ciiv MPUEMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXablil OTAETBHBIN JOKYMEHT JOJDKEH OBITh 3arpy>keH B CUCTEMY MOJauu JOKYMEHTOB
B BuAe oTAenbHOro ¢aina. KomumdecTBo (hailloB TOJDKHO COOTBETCTBOBATH KOJIHYECTBY
JIOKYMEHTOB, @ HauMEHOBaHHE (ailyloB JOIKHO MO3BOJATH MIECHTU(DUIIUPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHMII B IOKYMEHTE;

5) daiinbl He JOIKHBI COJIEPKATh BUPYCOB U BPEJOHOCHBIX MPOTPaMM.

PA3JIEJI 3. COCTAB, IIOCJIEJJOBATEJIbHOCTb I CPOKH BBITIOJITHEHU
AJIMUHUCTPATHUBHBIX ITPOLIEAYP (IEMCTBHI), TPEBOBAHIS K TIOPSJIKY UX
BBITIOJIHEHU S, B TOM YUCJIE OCOBEHHOCTU BBITIOJIHEHUS
AJIMUHUCTPATUBHBIX ITPOLEAYP (JEMCTBHI) B QJIEKTPOHHOI ®OPME, A
TAK)XE OCOBEHHOCTH BbITIOJITHEHUS AJIMUHUCTPATHUBHBIX I[TPOLIEYP
(IEMCTBHI) B M®I]

3.1. UcuepnbiBaroiuii nepedeHb aAMUHUCTPATUBHBIX MTPOLETYP



[IpenocraBieHne  MYHUIMNAIBHOM  yCIyrWm  BKJIIOYaeT B ce0s  cieayromue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

- IIpUEM 3asBJICHMSI O MPEAOCTABICHUN MYHULMIAIBHON YCIYTd U MPUIAraéMbIX K HEMY
JIOKYMEHTOB,;

- pacCMOTpPEHHME 3asIBICHUS O MPEAOCTAaBICHUY MYHULIMIIAIILHON YCIIyTH;

- HarpaBJieHUe (BblJa4a) pe3yabTaTa MPe0CTaBICHHUS MyHUIIUITATLHON YCIIYTH.

3.2. [Ipuem 3asBieHus O MPEIOCTABICHUN MYHUIIUIATBHON yCIyTH
Y MIPWJIAraeMbIX K HEMY JIOKYMEHTOB

3.2.1. OcHoBaHueM Ui Hayajla aAMMUHUCTPATUBHOW IPOLEAYPHI SBISETCS MOCTYIJICHUE
JIOKYMEHTOB, YCTAaHOBJICHHBIX NyHKTamMu 2.6.1 mnonapazaena 2.6 pazgena 2 HaCTOAIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIOM>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHUE aJMUHUCTPATUBHOMN
npouenypsl, sBusiercs crneuuanmuct OMCY, OTBETCTBEHHBIM 3a TIpHEM 3asBJICHUS O
MPEIOCTaBICHUSl MYHHUIIMIAIBHON ycIyru (najiee - CHElHaluCT, OTBETCTBEHHBIM 3a MpueM
JIOKYMEHTOB).

Creuuanuct, OTBETCTBEHHBIH 3a TpUEM [OKYMEHTOB, OCYIIECTBISET CJEIYIOLUe
aJIMUHUCTPATUBHBIC ICUCTBUS:

1) npu AuuHOM OOpalieHuH 3asBUTENs (MPEICTaBUTENs 3asBUTENS) MPOBEPSET HATWYHE
JIOKYMEHTA, YJIOCTOBEPSIOIIETO JUYHOCTD 3asiBUTENS (MPEICTABUTEIIS 3asIBUTETIS);

2) mpu TOCTYIJICHUHM 3asBIIEHUS M JOKYMEHTOB B DJEKTPOHHOM BHJE IPOBEPSET
COOTBETCTBHE HMX TpeOOBaHUSAM, YCTAaHOBJIEHHBIM  Tmozapasnenom 2.14  Hacrosmiero
aJIMHUHHUCTPATHUBHOTO PETJIaMEHTa;

3) mpu HAJIWYMK OCHOBAHHWM JIJIi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHNUS MYHULMIAIBHON YCIyrd, YCTAaHOBJICHHBIX MOJpa3feiaoM 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEeHTa!

- TIpU JINYHOM OOpaIlieHUH 3asgBUTENS (IIPEICTAaBUTENS 3asBUTENS) OTKA3bIBAET B MIPHEME C
pa3bsICHEHUEM TTPUYLH,

- TIpU MOCTYIUJIEHUU 3asIBJICHUS B AJIEKTPOHHOM BHUJE MEPEAAET UX JOHKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a PAacCCMOTPEHHE 3asBICHHUS O TMPEIOCTABICHWUW MYHMIIUMAIBHOU YCIyTH,
MOJTOTOBKY pe3yibTara, JAJsl MOJATOTOBKU PEIIeHUs 00 OTKa3e B MPUEME;

4) mpu OTCYTCTBHHM OCHOBAaHHUM HJisi OTKa3a B IMpUEME JTIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABIEHNUS MYHULMIIAIBHON YCIYrd, YCTAaHOBJICHHBIX MOJpa3feiaoM 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOTO pErJIaMEeHTa, OCYIIECTBISIET MPOBEPKY TMPEICTABICHHOTO 3asBIICHUS,
PETUCTPUPYET 3a1POC;

S) mpu JUYHOM OOpAIICHUH BBIACT 3aABUTEII0 WU €ro MPEACTABUTENIO PACIHCKY B
MOJIYYeHUH JTOKYMEHTOB C YKa3aHUEM UX MEPEUHs U AaThl OJTYYESHUS;

6) TpW TOCTYIUICHUU 3asiBICHUS TIOCPEJICTBOM TIOYTOBOTO OTIIPABICHUS HAIPABISIET
PacIuUCKy B UX MOJIYYEHHUH 10 YKA3aHHOMY B 3asIBJIEHUU ITIOYTOBOMY aJIpECY;

7) mpu TOCTYIUICHWH 3asBICHUS B (OpME DIIEKTPOHHBIX JOKYMEHTOB, HAaIpaBIIseT
3asIBUTEIIO (MPEACTABUTEIIO 3asBUTEINSI) COOOIIEHUE O €r0 MOJYYCHUU C YKa3aHUEM BXOJSIIErO
PETHCTPAlIMOHHOTO HOMEpPA, JIaThl TOJYYCHHUS B JTUYHBIA KAOWHET 3asBUTENS (TMPEICTABUTEIS
3asButens) Ha PIITY;

8) mepemaeT 3ampoc O MPEAOCTABICHUM MYHHIIMTAIBHOW YCIYTH JODKHOCTHOMY JIMITY,
OTBETCTBEHHOMY 3a PAacCMOTPEHME 3asBICHUS O MNPEIOCTaBICHUU MYHMIIMNAIbHOW YCIYTH,
MOATOTOBKY pe3yJbTarTa.

3.2.3. Ilpuem 3asiBieHUs O MPEAOCTABICHUM MYHHUIIMIAIBHOM YCIYTH OCYLIECTBISIETCS B
JeHb ero nocrymienus B OMCY.

3.2.4. Kpurepuem mpHUHATHS PEIIEHUS B paMKax HaCTOSILEH aJIMHUHUCTPATUBHOMN
poLeAypbl HAIUYHUE TMOO OTCYTCTBHE OCHOBAHHM JIsl OTKa3a B IPUEME.



3.2.5. Pe3ynbTaToM BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MPHEM U
peructpanus 3asBJICHUS.

3.2.6. Cnocobom (ukcanuu pe3ynbTaTa BBIMOJTHEHUS AAMUHUCTPATHBHON IPOIEAYPHI
ABJISICTCSl  BblJadya (HAMpaBJieHUE) 3asBUTENI0 (MPEICTABUTENIO  3asBUTENSI) PACHUCKHU
(cooO1IeHus1) 0 TOJYYCHHH TOKYMEHTOB.

3.4. PaccmoTpeHue 3asBICHUS O IPEAOCTABICHUA MYHHUITUIIAIbHOW YCIyTH

3.4.1. OcHoBaHueM I Havyaja aAMUHHCTPATUBHOM MPOLIEAYPHI SBIAECTCS IMOCTYIUJICHUE
3asBJICHHUS O NPEJOCTaBICHUM MYHULMIAIBHONW YCIYI'M OT CIIELMAIUCTa, OTBETCTBEHHOIO 3a
IpUEM JTIOKYMEHTOB.

3.4.2. JIOMKHOCTHBIMM JIMLIAMH, OTBETCTBEHHBIMU 3a pPACCMOTPEHME 3asBICHUS O
IPEOCTaBICHUY MyHULIUTIIAILHON YCIIYTH, SIBJISIOTCS:

1) cneumamuct OMCY, B HODKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJHT BBIMOJHEHHUE
HACTOSIIEH aJMUHUCTPATUBHOM MpOLENYpbl B COOTBETCTBUU C JOJDKHOCTHOW HHCTpYKLHEH
(lanee — crienUaInCT, OTBETCTBEHHBIH 3a IPOBEPKY);

2) pykoBoautens OMCY (nanee - pyKOBOJIUTEND).

3.4.3. CpoenuManucTt, OTBETCTBEHHBI 3a  TPOBEPKY, BBIIOJHAET  CIEAYIOLIUE
a/IMUHUCTpATUBHbIEC JCHCTBUSA:

1) paccmoTpeHue 3asiBlI€HHUA, MOATOTOBKA IMPOEKTa peuieHus 00 OTKa3e B IpUEME INpU
HAJIMYMM OCHOBAHUH JUI OTKas3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBIECHUS
MYHULIMNIAJIbHONW YCIYTH, YCTAHOBJIEHHBIX IOAPA3JEIOM 2.7 HACTOSALIEr0 aJMUHUCTPATUBHOIO
peryiaMeHTa;

2) npu OTCYTCTBUM OCHOBAHMM AJii OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
IPEOCTaBICHUs] MYHUUUIAIBHOW YCIIYTH, YCTAHOBJIEHHBIX NOJpa3fesoM 2.7 HaCTOSILEro
aJMMHHUCTPAaTUBHOTO perjlaMeHTa, OCYIIECTBIseT cOOp U MOATOTOBKY HHpOpManuu B
COOTBETCTBUU C TEKCTOM 3aIpoca 3asBUTEINS;

3) ocyiecTBisIeT MOATOTOBKY MIPOEKTa:

- BBIIIMCKHU U3 peecTpa MyHULIMIIAJIBHOIO UMYIIECTBA;

- OTKa3a B BblJAau€ BBIMIUCKU W3 PEECTpa MYHUIUMNAIBHOIO MMYILECTBA MYHHUIIMIIAILHOTO
00pa30BaHus C yKazaHHUEM PUYMH;

4) nepenaeT NPOEKT PyKOBOJIUTEINIO JIJISl pACCMOTPEHHUSL.

3.4.4. PyKOBOAUTEID BBIMOIHAET CIEAYIOLINE aIMUHUCTPATUBHBIE IEHCTBU:

1) mpoBepsieT NaHHbIE, yKa3aHHBIE B IPOEKTE;

2) mpu OTCYTCTBUM 3aMEUaHMH NPUHUMAET pelIeHHE IyTeM MOJIMUCAHUS MPOEKTa U
nepejaeT ero JODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3@ HallpaBJIEHHE pe3yJibTaTa
IIPEIOCTABIEHUS MyHULIUIIATIBHON YCIYTH;

3) npu HaIMYUU 3aMEYaHUM K MPOEKTY BO3BPAILIAET €ro CIEHUANINCTY, OTBETCTBEHHOMY 3a
IIPOBEPKY, JIs1 IOBTOPHOTO OCYLIECTBIIEHUS aIMUHUCTPATUBHBIX IEHCTBUMN, YKA3aHHBIX B TYHKTE
3.4.3. HacTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.5. Cpok paccMOTpeHHs 3asfBICHHMS O MPEIOCTABICHUHM MYHHMLUNAIBHOW YCIYyTH WU
MOJFOTOBKHU pe3yibTaTa Mpe0oCTaBIeHIS MyHUIIUIATIBHOM yCIyTH - 7 KaJeHAapHBIX THEH co THS
NOCTYIUIEHUS 3aBJIEHUS O NIPENOCTABICHUN MYHUIIUIIAJIbHON YCIyTH.

3.4.6. KpurepmeM npuHATUS pEIICHHs B paMKax HACTOSALIEH aJIMHUHUCTPATHUBHOU
IPOLEAYpPHI SBISAETCS HAIWYME WM OTCYTCTBUE OCHOBAaHUM JJIsi NPUHATHS OTPULIATEIIBHOTO
peleHusl.

3.4.7. Pe3ynbTaToM BBINOJHEHUS aJMHUHUCTPATUBHOM IMPOLEAYPHl SBISETCS pelieHue o0
OTKa3e B Mpueme JIU00 JOKYMEHT, SBIISIOMIUNACS Pe3yIbTaTOM MPEA0CTaBIEeHUS MyHUIIUITATbHON
YCIIYTH.

3.4.8. Cnocobom (ukcanuu pe3ynbTaTa BBIMOTHEHUS AAMHUHUCTPATHBHON MPOIEAYPHI
SBISICTCA TOJMNKMCAHHOE pelieHue o0 oTka3e B TmpuemMe MO0 JOKYMEHT, SBISIOLIMIACS
pe3yabTaTOM IIPEJOCTABIECHUS MyHUIIUIIATBHOMN YCIyTH.



3.5. HampaBneHue (Bblgaua) pe3yibpTaTa NpeA0CTaBICHUS MyHULIMIIAIIBHON yCIIyru

3.5.1. OcHoBaHueM Ui Hayajla aAMMHHUCTPATUBHOW IPOLEAYPHI SBISAETCS IMOCTYIJICHUE
HOJNMCAHHOTO pelleHus 00 OTKa3e B Ipueme, JU00 TOKYMEHTa, SIBJISIIOILErocs pe3ysbTaToM
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

3.5.2. JIomKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 HallpaBJIEHUE PE3yJIbTaTa PeA0CTaBICHUS
MYHULIMNIAJIBHON yCiIyTH, siBisgercs cnenuanuct OMCY, B 10IKHOCTHBIE 00513aHHOCTH KOTOPOTO
BXOJHUT BBINOJIHEHUE HACTOAIIEH aJMUHUCTPAaTUBHOM IpoLeaypbl B COOTBETCTBUU C
JOJDKHOCTHOM MHCTPYKIMEH (fajiee — CIelMaInuCT, OTBETCTBEHHBIN 3a HalpaBJIEHUE Pe3yJIbTaTa).

Crnenuanuct, OTBETCTBEHHbIN 3a HaIpaBlI€HHUE pe3yibTaTa, BBIIOJHACT CIEAYIOIINE
aJMMHHMCTPATUBHbBIC JEUCTBUSA:

1) mpu BBIOOpE 3asBUTENIEM CcIIOc00a moydeHust pe3yiabrata ycayru B OMCY npu TudHOM
o0palieHny - yBeIOMIISIET 3asBUTENs (IIPECTaBUTENS 3asiBUTENS) 11O TeNe(OHY O BOZMOKHOCTH
HOJY4YEeHUsl JOKYMEHTa C HOCIEAYyIOLIeH ero BblAaye MpH JMYHOM OOpallleHUM 3asBUTENS
(mpeacraBuUTENS 3a8BUTENS);

2) mpu BbIOOpe 3asBUTENIEM croco0a MojyuyeHus pe3ynbrata yciayru udepes MOL[ —
OCYIIIECTBJISIET B COOTBETCTBUU CO CIIOCOOOM, OIPEIETICHHBIM COTJIAlIEHUEM O B3aUMOJIEHCTBUU
¢ ML, nepenauy pe3yipTaTa Ipe10CTaBICHUs MyHUIUIIAIbHON yciayru B MOLJ;

3) pu BEIOOPE 3asIBUTEIIEM CIIOC00a MOJTYUCHHUS Pe3yIbTaTa YCIYTH B AJICKTPOHHOM BHJIC -
HalpasJIseT yepe3 JIMYHbIN KaOMHEeT 3asBUTENs JTM00 Ha ajipec 3JEKTPOHHOM OYTHI yBEIOMIICHHUE
O IPUHATUM PEUIEHHUs C HNPUIOKEHHEM DJJIEKTPOHHOM KONMUM JOKYMEHTa, SBJISIOLIErocs
pe3yabTaTOM MPEJOCTaBICHUS MyYHULIUIIAIBHOM yCIyTrH, JINOO OTKa3a B IpUeMe.

Cpox HampaBieHus (Bblgauu) pe3yibTaTa MYHUIMNAJIbHOM YCIyrM - B TE4YeHHE 2
KaJeHJapHBIX JIHEH co JIHSA MOATOTOBKU PE3yJibTaTa MPelOoCTaBICHUs MYHUIMIAIBHON YCIIyTH,
OTKa3a B IIpUEME.

3.4.3. KpurepueM mNpuHATUS pELIEHHs B paMKax HaCTOALIEH aJMUHUCTPAaTUBHOU
MPOLEAYPHI ABISAETCS BBIOPAHHBIN 3asBUTEIIEM CIIOCOO MOTYUYEHUSI pe3ysibTaTa yCIyTrH.

3.4.4. Pe3ynpTaToOM BBINIOJHEHUS aAMHUHHUCTPATUBHON IPOLEAYPHI SBJISETCS HANPABICHUE
3asIBUTEIII0 JIOKYMEHTA, SBJISIONIETOCs PEe3yJIbTaTOM MPEJOCTaBICHHUS MYHUIIUNAIbHOW YCIIYTH,
1100 OTKa3a B IpHEME.

3.4.5. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJMHUHUCTPATUBHON MPOLETYPHI
ABISIETCA OTMETKa O HampaBlIeHUM (BblJaue) JOKYMEHTA, SBISIIOILErocs pPe3ylbTaToM
MPEIOCTABICHUS MYHULIUIIAJIbHON yCIyTH, TMOO0 0TKa3a B IPUEME 3asiBUTEIIIO.

3.5. [lopsiiok ocyiiecTBIeHUS aIMUHUCTPATUBHBIX MTPOLIEAYP
B DJIEKTPOHHOH (pOopMe, B TOM UHUCIIE C UCIIOIb30BAHUEM
EIII'Y u PIIT'Y

3.5.1. [lomyuenue 3asiBUTENEM B 3JEKTPOHHOU (opme MHPOPMALUU O CpPOKaxX M MOPSIAKE
IPEOCTAaBIEHUS] MyHULIUTIAIBHONW YCIIYTH OCYIIECTBISIETCS MOCPEICTBOM O(UIIMAIBHOTO caifTa
OMCY, EII'Y, PIIT'Y.

3.5.2. 3anuce B anekTpoHHOW ¢opme Ha mpuemM B OMCY s mopmaum 3ampoca o
MPEIOCTABIEHUN MYHHMIIMMIAIbHON yCIyrd MPOU3BOIUTCS yepe3 oduuuanbHbiii caiit OMCY,
PIITY.

3anuce B 2eKTpoHHOU opme Ha mpueMm B MDI] myist mogaum 3ampoca o MpeaoCcTaBICHUH
MYHUIUTIAIBHON YCIIYTH MPOU3BOIUTCA Yepe3 opuimansubiii cant ML, PIITY.

3asBUTEIIO MPEAOCTABISIETCS BO3MOXHOCTD 3allMCH B JTH00bIe CBOOOAHBIE JIsl IpUEeMa JaTy
U BpeMs B npenienax ycranoBieHHoro B OMCY rpaduka npuema 3asBUTENEH.

3.5.3. ®opmupoBaHuEe 3ampoca 3agBUTEIEM OCYIIECTBIISIETCS MOCPEIACTBOM 3aIlOTHEHUS
ANIEKTPOHHOH opmbl 3anpoca Ha PIITY.

3.54. Tlpu mnomaye 3asBUTENEM 3ampoca B OJJICKTPOHHOW QopMe He Tpedyercs



MPeIOCTaBIICHUE 3asBUTEIEM JOKYMEHTOB Ha OyMakHOM HOCHUTEIIE.

3.5.5. IIpu HanpaBiIeHUM 3aIIpoca Ha IIPEIOCTABIEHNE MyHUIIMTIIAIBbHOM yeinyru uepes3 PIITY
HaIpaBlieHUE COOOIIeHHsI O IMpHeMe 3ampoca (0TKa3z B MPUEME) OCYIIECTBISETCS B JIMYHBIN
KaOWHET 3asBUTeNs (peacTaBuTes 3asButens) Ha PIITY.

3.5.6. TlonyueHue 3asBUTEIIEM B AJICKTPOHHOW (OopMe CBEICHHMH O XOJ€ BBIMOJHEHUS
3arpoca O MPeIoCTaBICHUN MYHUIIUNAIBHON YCIYTH OCYIIECTBISIETCS Yepe3 JMYHBIA KaOHMHET
3asiBUTEIIS.

3.5.7. Ilpu BbIOOpE 3asiBUTENEM CIIOCOOA MOIYYEHHUsS! pe3yibTara YCIyrH B 3JEKTPOHHOM
BUJIC YBEIOMJICHHE O MPHUHATHH PEUICHHs] C MPUIIOKEHUEM DIIEKTPOHHOM KOIMHU JOKYMEHTa,
ABJIAIOLETOCS PE3yJIbTaTOM IPENOCTABICHUS MYHULMIAIBHON yciayru, MO0 OoTKa3a B IpUeMe
HaIpaBJIseTCs Yepe3 JIMUHbIN KaOuHeT 3asBuTens Ha PIITY.

3.5.8. B onexkrpoHHOM BHJEe Kajloba Ha HapylIEHHE MOpsAKa MPEJOCTaBICHUS
MYHUITUIIAJILHON YCIYTH U J0cyAcOHOro (BHECYAeOHOro) 00XKaloBaHHs pEIICHUN U JACHCTBUI
(6e3metictBuss) OMCY B mporiecce MOJYyYCHUS MYHHIMITAIBLHOW YCIYTH MOXET OBITh IOJaHa
3asgBUTENEM MOCpencTBOM oduimanbHoro caiita OMCY, M®IL], EIII'Y, PIII'Y, dbenepanbHOi
rOCy/IapCTBEHHOW WH(MOPMAIMOHHONH CHCTEMBI, O00ECIEUYHBAIOIICH MPOIECC JOCYIACOHOTO
(BHECcyneOHOT0) 00>kaoBaHUs pellIeHUi U eicTBuUl (0e3aeicTBu).

3.6. OcobeHHOCTH MpeAOCTaBICHNU MyHUIIUIIATbHON yciyru B MDL]

3.6.1. IIpenocraBnenne MyHuIMnaibHON ycayru B M®I ocymiecTBiaseTcss Mpu HaIMYUU
COIJIallEHUs O B3aUMOJEHCTBUH, 3aKit0ueHHOro Mexx1y OMCY nu MO®II.

3.6.2. CocTtaB aIMUHUCTPATUBHBIX IIpoLeAyp (AeicTBuil), BeimonHseMbrx MOLI:

3.6.2.1. [Ipuem 3asiBieHUs O NPEAOCTABICHUN MYHUIIUNIAIBHON YCIIyTH.

OcHoBaHMeM A1 Hayajla aJMUHHMCTPATUBHOW NpPOLIEAYpHI SBISETCS JUYHOE OoOpalieHue
3asBUTeENA 1100 ero npeacrasurens B MOLI.

Pa6otauk M®II;

1) nmnpoBepser HamuyMe JAOKYMEHTOB, MOATBEPKAAIOMIMX JIMYHOCTh  3asBUTENS
(mpencTaBuUTeENs 3aBUTENS);

2) mpu HaIUYUM OCHOBAHMM Ui OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUSI MYHULMINAIBHON YCIYI'M, YCTAHOBJIEHHBIX HOJApa3fesioM 2.7 HaCTOSALIETO
aJIMMUHHMCTPATUBHOTO PETJaMEeHTa, OTKAa3bIBAET B IIPHEME C PA3bSICHEHUEM ITPUUNH;

3) mpu OTCYTCTBMM OCHOBAaHHMM A OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HaCTOSLIETo
aJIMUHUCTPATUBHOTO pErJIaMeHTa, OCYLIECTBISET MpHUEM 3asBieHUs 100, B ciyyae BbliOOpa
3asBUTeNA (MpEeACTaBUTENs 3asBUTENs) Npu oOpallleHuu 3a JByMsS M OoJjiee ycCiIyramw,
KOMIUIEKCHOTO 3aIpoca;

4) mpu HAJIMYUU SJEKTPOHHOTO JOKyMeHTooOopora ¢ OMCY ocymecTBiIsieT TOATOTOBKY
3IIEKTPOHHOT'0 00pa3a 3asBJIeHUs (KOMIUIEKCHOTO 3a1poca), OpUTHHAIBI BO3BPAILACT 3asiBUTEINIO;

6) BbLAAET 3asBUTENIO WM €ro MPEeACTaBUTEII0 PACIUCKY B IOJIYYEHUU 3asBICHUS C
yKa3aHHeM JaThl NOJy4YeHHs (Janee — pacmucka) Jubo, B caydae MOJTY4YeHHUsl YCIYTH B COCTaBe
KOMIUIEKCHOTO 3a1poca, - BTOPO IK3EMILISIP KOMILJIEKCHOTO 3ampoca.

IIpueM 3asBieHus O IPENOCTABICHUN MyHULMIIAIbHON yciyru B ML ocymecTsisieTcs B
JIeHb O0paleHus 3asBUTeNs (IPEeICTaBUTENS 3asIBUTENIS).

3.6.2.2. Brinaua pe3ysiabTaTa MyHUIMIIAIILHOW YCIIYTH.

OcHoBaHrEeM U1 HadaJla aAMUHUCTPATUBHOM MpoLeaypsl sBiseTcs nocrymienue B MOIL]
n3 OMCY nokyMeHTa, SBJISIOIIErocs pe3yabTaTOM MyHUIMIIAILHOW YCIIyTH.

Pa6orank M®II;

1) B ciy4ae MoCTYIJICHUS B COOTBETCTBHHU C COTJIALIICHUEM O B3aUMOACUCTBUM JTIOKYMEHTA,
SBIISIIOIIETOCS. PE3y/IbTaTOM MYHULMIAIBHONW YCIYIH B 3JIEKTPOHHOM (opmare, NOJIHCAHHOTO
ANIEKTPOHHOU MOANUCHIO NomKkHOCTHOrO jniia OMCY, ocyliecTBisieT MoAroToOBKY U 3aBEpeHUe
JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, IOATBEPKAAOIMX COACPKAHUE AIIEKTPOHHBIX



JIOKYMEHTOB;

2) undopmHpyeT 3asgBUTENsS O TMOCTYIUICHHH JOKYMEHTa, SBJISIONIETOCS PEe3yIbTaToOM
MYHUIIMIIAJBHOW YCIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IIpU IoJadye 3ampoca Ha
MPEIOCTABIICHUE MYHUITUTIATBHON YCIYTH;

3) npu oOpamenun B MODIL] 3asBurens (mpeAcTaBUTENS 3asBUTENSA) C JOKYMEHTOM,
YAOCTOBEPSIOIIUM  JIMYHOCTH  (TMIOJTHOMOYHMSA) UM  PACHUCKON (KOMIUJIEKCHBIM  3aIpOCOM)
OCYIIIECTBIISICT BbIJIa4y JOKYMEHTA, SABIISIONIEIOCs Pe3yIbTaTOM MYHHUIIMIIAILHON YCIIYTH.

WudopmupoBanue 3asBUTENS O IMOCTYIUICHHMHM OKYMEHTA, SIBIISIOLIETOCS PE3yJIbTaToOM
MYHUIIMNIAJIBHON YCIIYTH, OCYIECTBIsETCS He mo3aHee 1 pabouero aHs, CIeAYIOLIETo 3a JHEM €r0
nocrymienus B MOIIL.

3.7. Ilopsiiok ucnpapieHUs JONYLUIEHHBIX ONIEYAaTOK U OLIMOOK B BBIAAHHBIX B PE3YJIbTATE
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIYyTU TOKYMEHTaX

B cnydae BbIsSIBIEHUS 3asiBUTENIEM OMNEYaTOK W (M) OMIMOOK B BBIIAHHOM B PE3yJbTaTe
MPEAOCTaBICHNUS MYHUIIMIAIBHOW YCIYTM JOKYMEHTe, 3asBUTeNb mnpeactaBiasier B OMCY,
HEMOCPEJICTBEHHO, TUOO TOYTOBBIM OTIIPABICHUEM MOJIMUCAHHOE 3asiBIIEHUE O HEOOXOIMMOCTHU
WCIIPaBJICHUS JIOMYIIEHHBIX OMEYaTOK U (MJIHM) OIIMOOK C M3JI0’KEHUEM MX CYTH M IIPHIOKEHUEM
KOIUU JIOKYMEHTa, COJEPKaIero ONnevYaTku v (MJIM) OIIHUOKY.

OdopmMnenne W HampaplieHUE (Bbljada) 3asBUTEIIO JOKYMEHTAa C HCIPABICHHBIMU
orneyaTkaMu (OmMOKaMU) UM OTBeTa ¢ MHQopMaIeil 00 OTCYyTCTBUM OTIEYAaTOK M OLIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUSI MyHUITUTIATBHON YCIYTH JOKYMEHTaX OCYIIECTBIISETCS
noJpKHOCTHRIMH JuiaMd OMCY B cpok, HE MpeBBIIIAIOMMNA S5 paboumx JHEH C MOMEHTa
MOCTYIIJIEHUS COOTBETCTBYIOIIETO 3asIBJICHUS.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AJIIMUHUCTPATBHOI'O PEI'JIAMEHTA

4.1. IlopsAOK OCYIIECTBIIEHUS TEKYILEr0 KOHTPOJIS 32 COOJIIOJIEHUEM U MCIIOTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMIIAMH ITOJIOKEHUN aJIMUHUCTPATUBHOTO PETJIaMEHTa U
MHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K MPEIOCTABICHUIO

MYHHUIMIIAJIBHON YCIYTH, a TAKKE IPUHATHEM UMHU PEILICHAN

Texymuit KOHTPOJIb 32 COOTIOIEHUEM U UCTIOTHEHUEM JTOJDKHOCTHBIMHU JIUIIAMU TTOJI0KEHUM
HACTOSINIET0 AJMUHUCTPATUBHOIO pErjlaMeHTa M MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB,
YCTaHABIMBAIOLIUX TPeOOBaHUS K MPEJOCTABICHUIO MYHULIUIIAILHOW YCIIyTH, OCYIIECTBIISETCS
pykosoaurenem OMCY.

Texyiuii KOHTPOJIb OCYILECTBISETCS HAa TOCTOSIHHON OCHOBE U HAalpaBJieH Ha BBISIBICHUE U
yCcTpaHEHHe MPHUYMH M YCIOBUH, BCIEACTBUE KOTOPBIX OBLTM HApYIIEHBI MpaBa 3asBUTENCH, a
TaK)K€ pacCMOTPEHUE, MPUHITHE PEIICHUN, MOATOTOBKY OTBETOB Ha OOpallleHMs 3asBUTENEH,
coJiepxalye xanoOsl Ha efcTBus (Oe3neiicTBHe) TOMKHOCTHBIX JIUIL.

[Ipy BbBIABIEHMM B XOJ€ TEKYIIETO KOHTPOJS HApyIIEHUH TIOJO0XKEHUH HaCTOAIIETro
aJIMUHUCTPATUBHOIO pErjiaMeHTa U MHBIX HOPMATHUBHBIX NMPABOBBIX AKTOB, YCTAHABIMBAIOIINUX
TpeOOBaHUS K NPEJOCTABICHUI0 MYHULMIMAIBHOW YCIYTH, PYKOBOJUTENIN CTPYKTYPHBIX
noapaznenenuii OMCY, OTBEeTCTBEHHblE 3a OpraHu3aluio padoThl MO MPEJOCTaBICHUIO
MYHHUITUTIATLHON YCITYTH, MPUHUMAIOT MEPHI IO YCTPAHCHHUIO TaKUX HAPYIICHUW W HAMPABIISIOT
pykosoautento OMCY mnpenioxkeHus 0 IpUMEHEHUH UM HEIPUMEHEHUH MEp OTBETCTBEHHOCTHU
B OTHOIIICHHUH JIOJDKHOCTHBIX JIUIL, IOMYCTUBIIINX HAPYIICHUS.

4.2. I1opsinok U MepUOANYHOCTh OCYHIECTBIEHUS IIJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MIOJTHOTHI M KQU€CTBA MPEOCTaBICHUS MyHHIIUIIAIBHON YCIYTH, B TOM YHCIIE TOPSIOK U (opMbI
KOHTPOJIA 32 MOJHOTOW M Ka4e€CTBOM IIPEAOCTABICHNUS] MyHULIMITAIIBHON YCIIYTH



[IpoBepku mpOBOJSATCSA B LENAX KOHTPOJIS 32 MOJHOTOM M KavyeCTBOM IMPEAOCTABIICHUS
MYHHUITUTIAJILHON yCIYTH, COOJNIOJCHUEM M WCIOJHEHHWEM JOJDKHOCTHhIMH juiamMu OMCY
MOJIOKEHUHN HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIaAMEHTa, MHBIX HOPMATUBHBIX IMPABOBBIX aKTOB
Poccuiickoit  ®eneparuu, CaxaauHCKOW 00JIaCTM  YCTAaHABIMBAIOIIMX TpeOOBaHUA K
MPEOCTABICHNUIO MYHUIIUTTAIbHON YCITYTH.

[TpoBepkr MOTYT OBITh MJIAHOBBIMH M BHEIIJIAHOBBIMH.

[lepuoanyHOCTS MPOBEACHUS IIJIAHOBBIX IPOBEPOK YCTAHABIMBAETCA PYKOBOIUTEIEM
OMCY.

BreruianoBbie MPOBEPKU OCYIIECTBISIOTCS B Cllydae MOJYUYEHHUs >KaJI00 Ha PEIICHUs WU
nerictBus (6e3aeiicTBre) MopKHOCTHBRIX il OMCY, npuHSATBIE WK OCYIIECTBICHHBIC B XOJIE
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIYTH 10 peleHuto pykoBoaurenem OMCY.

Pe3ynbrarhl mpoBepKH MOJHOTHI W KAauyecTBa MPEAOCTABICHUS MYHHUIIMMAIBHOW YCIYTH
0hOPMIIAIOTCSI AKTOM, B KOTOPOM OTMEUaIOTCS BBISIBIICHHBIC HEJOCTATKH U MPEIJIOKEHUS 110 UX
YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTh JA0KHOCTHBIX JIUI] OMCY 3a perieHus
u neuctBus (0e3ericTBrE), TPUHUMAEMBIE (OCYIIECTBIISIEMBIC)
B XOJI€ MPEO0CTaBICHHS MyHUIIUTAIBHON YCIyTH

JIOJDKHOCTHBIE JIMIIA HECYT IMEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U JICHCTBHSI
(Oe3neiicTBUE), MpUHUMAaEMbIe (OCYIIECTBISAEMbIC) B XOJA€ MPEIOCTaBICHUS MYHHUIUIIATBLHON

YCIIyTH.

4.4. IlonoxxeHusi, XapakTepusyrolue TpedoBanus K popmMam KOHTPOIIS
3a MPeI0CTaBICHUEM MYHHUIIMIIAILHON yCIyTu
CO CTOPOHBI TPaXKJIaH, X 00BEAUHEHUN U OpraHu3alui

KoHTponbs 3a mpemocTaBieHMEM MYHMLMIAIBHOW YCIYTH €O CTOPOHBI TpaKAaH, WX
00BeAMHEHNUH U OpraHu3aluil OCYIECTBISIETCS TOCPEACTBOM OTKPBITOCTH AestenbHocTh OMCY
IpY OPeAOCTaBICHUY MyHULIMNATIBHON YCIYTH, OTY4YEHUs TOJIHOM, aKTyaaIbHON U JOCTOBEPHOM
UHOPMALIAH O TIOPS/IKE TPETOCTABICHUS MYHHUIIMITATBHOMN YCIIYTH U BO3MOXHOCTH JIOCYI€0HOTO
paccMoTpeHus oOpalieHui (3kanod) B mporecce NoJy4YeHUss MyHUIIUIATbHON YCIIyTH.

Pasnen 5. JOCYAEBHbBIN (BHECY JEEHBIN) [TOPSJJOK
OBXAJIOBAHUS PEILIEHUM U JEMCTBUM (BE3JENCTBUS) OMCY,
M®I], A TAKXE UX JIOJDKHOCTHBIX JINLI,
MYHULMAITAJIBHBIX CJIVKAILMX, PABOTHUKOB

5.1. Undopmanust 11st 3asiBUTENS O €T0 MpaBe MoJaTh kajio0y Ha peuieHue U (Win)
nericrBue (0e3nericterue) OMCY, M®I], a Takke WX JOKHOCTHBIX JIMII,
MYHUITUTIATBHBIX CITY)KaIluX, pPA0OTHHUKOB

3asiBUTENIb UMEET MpaBO MOJaTh KanoOy Ha peuieHue u (win) aerictBue (OesneiicTBuE)
OMCY, M®I1], a Takxe UX JOHKHOCTHBIX JIUI], MyHUIUIIAIBHBIX CIIY)KaIIUX, pAOOTHHUKOB.

5.2. [Ipenmer xanoObl

3asBUTENb MOKET O0OPATUTHCA C Kallo00il B TOM YKCIIE B CASAYIOUIUX CIydasix:

1) HapylieHHe CpoKa PerucTpalyy 3ampoca o MpPeAoCTaBICHUH MYHUIIMIIAIBHON yCIyTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapylIeHUEe CpoKa MPEAOCTaBICHUS MYHHIIUTAIBHOW YCIyrd (B OTHOIICHUU JEHCTBUS



(6e3meiictBusi) OMCY, a Takke €ro JIOJDKHOCTHBIX JIMIl, MYHHUIIMIIAIBHBIX CITYXKaIUX,
pabOTHUKOB);

3) TpeboBaHue y 3asBUTEIIS IOKYMEHTOB WJIM HH(POPMaLIUK JIMOO OCYIIECTBICHUS ICHCTBUH,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, YyKa3aHHBIMH B ToApasjaene 2.5. pasznena 2 HACTOANIETO aIMUHUCTPATUBHOIO
periiaMeHTa;

4) oTKa3 B IpUEMe JOKYMEHTOB, IPEIOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMH
MPaBOBBIMU aKTaMU, YKa3aHHBIMU B MOpa3zesne 2.5. pa3nena 2 HaCTOSIIEro aIMUHUCTPATUBHOTO
perjiaMeHTa, y 3asBUTEIIS;

5) oTka3 B NPENOCTaBICHWU MYHULIMUNAIBHOW YCIYyrd (B OTHOIICHUH JEHCTBUSA
(6e3meiictBusi) OMCY, a Takke €ro JIOJDKHOCTHBIX JIMI, MYHHUIIUIIAIBHBIX CIYXKaIUX,
pabOTHUKOB);

6) 3aTpeOoBaHUe C 3aIBUTENS MPH MPETOCTABICHUH MYHUIIUITAIbHON YCIIYTH TUIATHI;

7) OoTKa3 opraHa, MNPEIOCTABISIONIEIO0 MYHULUIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA
opraHa, opraHa, NMpeJOCTaBJISIONIET0 MYHUIIMIIAIBHYIO YCIYTY, B HUCHPABICHUU JOMYIIECHHBIX
UMU OIEYAaTOK W OIMMOOK B BBIIAHHBIX B PE3y/IbTaTe MPEIOCTABICHUS MYHUIIUTIAIBHON YCITYTH
JOKyMEHTaX MO0 HapylIeHWEe YCTAHOBJICHHOTO CPOKa TAKUX UCIIPABICHUU.

8) HapylIeHHe CpOKa WJITU MOPSIKA BbIIaYU TOKYMEHTOB MO pe3yJbTaTaM MpeloCTaBICHUS
MYHUIIUTIATILHON YCIYTH;

9) npuocTraHoOBIEHUE MPEAOCTABICHUS] MYHUIIUTIATBLHON yCIyTH (B OTHOIICHUH JCHCTBUSA
(6ezmerictBusi) OMCY, a Takke €ro AODKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYyXallluX,
pabOTHUKOB);

10) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHULIUINIATHHON YCIYTd JOKYMEHTOB
Wi uHQOpMaIK, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH IPHU
NEepBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPeIOCTaBIICHUS
MYHULIMNIAJbHOW yciyru (B oTHouleHuM nedctBus (OesnpeiictBusga) OMCY, a Takxke ero
JOJIKHOCTHBIX JIUL, MyHULIUTIATHHBIX CITYXKAIIUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOTO CaMOYIIPaBICHUS
1 YIIOJIHOMOYEHHBIE HA pPACCMOTPEHHE Kai00b! JOHKHOCTHBIE JINIIA,
KOTOPBIM MOXKET OBbITh HalpaBieHa jkanoba

5.3.1. XKanoba Ha pemenuss u neictBus (6e3meiictBus) OMCY, mpenocTaBisIONIETO
MYHHIIHITATLHYIO YCIYTy, €r0 JOJDKHOCTHBIX JIUI, MyHHIIMITATBHBIX CIYyXKalluxX, PaOOTHHKOB
YYaCTBYIOIIMX OpraHu3alfii paccmarpuBaercs pykoBoaureiem OMCY.

KanoObl Ha pemeHuss u aeiicTBus (Oe3zneiictBue) pykoBomutenss OMCY mnoparoTcs B
BBIIIECTOSIIIUN OpraH (MpU €ro HajauuuMu) Ju00 B CIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HEIoCpeICcTBEHHO pykoBoauTteseM OMCY.

5.3.2. XKamoba w©a pemenus u geiictBus (Oe3neiicTBus), paboTHUKOB MOI]
paccMmatpuBaercs pykoBoaurenem MO,

XKanoba Ha pemenus u geiictBus (6e3meiictBus) MODIl, pykoBoautens MOI]
paccmatpuBaercs yupenurenem MOILI.

5.4. Tlopsamok moaauu U pacCMOTPEHUS JKaI00bI

[Momada m paccMOTpeHHe KaloObl OCYIIECTBIISIETCS B TIOPSIIKE, YCTAHOBICHHOM CTaTheH
11.2. ®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NperocTaBiICHUS
TOCYJapCTBEHHBIX W MYHHIUNAIBHBIX yciyr» u [lomoskeHHeM 00 OCOOCHHOCTSX IMOAaYH U
paccMoTpeHus xkano0 Ha perieHus u aevicteus (6eszneiicreue) OMCY u ero J0KHOCTHBIX JIHIL,
MYHHITUTIATBLHBIX CITY)KAIINX, a TAKXKE Ha pereHus u aeicteus (6e3aeiicteue) M®DII, paboTHIKOB
M®II, yTBep AE€HHBIM MOCTAHOBJICHHWEM AJMHHHUCTPALUN MYHUIIUNAIBHOTO OOpa30BaHUS
ropoackoit okpyr «OxwuHCKui» oT 28.06.2018 Ne 401 «O6 yrBepxknenun Ilonoxxenus o0



OCOOEHHOCTSX TOa4d M PacCMOTPEHUS kajmo0 Ha pemeHus u aeicTBus (0e3eiCTBIE) OpraHoOB
MECTHOT'O CaMOYIPABJICHUS MYHHUIIUITAILHOTO 00pa30BaHus TOPOJCKOM OKpyr « OXUHCKUI» U UX
JTOJKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYXAIIUX OpPraHOB MECTHOTO CaMOYIpaBlEHUs
MYHUIIUTIATBHOTO 00pa30BaHus TOPOJICKOM OKpyr « OXUHCKHIT», a TAKXKe HA PEIICHUS U JeHCTBUA
(6e3neiicTBrE) MHOTO(YHKITMOHAIBHOTO IIEHTPA, PAOOTHUKOB MHOTO() YHKIIMOHAJILHOTO IICHTPAY.

5.5. Cpok paccMOTpEHUS KaTOOBI

Kanoba, mocrynusmas B OMCY, M®II, yupenurento ML, mubo BeimecTosAIMN Oprad
(Ipu ero HAJIMYUH), TIOJUICKUT PACCMOTPCHUIO B TCUECHUE MATHAAIATH paboumx THEH co THS ee
pEerHCTpaluy, a B cirydae ooxkanoBanus orkaza OMCY, M®I] B mpreme TOKyMEHTOB Y 3asIBUTEIIS
1100 B HCTIPABICHUH JOMYIIEHHBIX OMEYaTOK U OIIMOOK WM B CIIydae 00KaIIOBaHUS HAPYIICHUS
YCTaHOBJIEHHOT'O CpPOKa TaKUX HCIPABICHUM - B TEUYEHHUE ISTH pPabOuMx JHEH co JHS ee
perucTparmu.

5.6. [lepeueHb OCHOBaHUH /1JIs1 IPUOCTAHOBJIEHUS] PACCMOTPEHUS
aJsio0Bbl B Cllydae, €ClIi BO3MOXXHOCTb IPHOCTAHOBIICHUS
IIpeAyCMOTpEHa 3aKoHOAaTesIbecTBOM Pocceniickoit denepanun

IIprocraHoBIIEHHE PACCMOTPEHHUS KAJIOOBI HE JOIIYCKAETCS.
5.7. Pe3ynbTar paccMOTpEHHUS KanoObl

1o pe3ynbraraM paccMOTpEHUs KaJl0Obl MPUHUMAETCS OHO U3 CIEAYIOIIMX PELIECHUI:

- ’kajoba yJIOBIETBOPSIETCA, B TOM 4ucie B (opMe OTMEHbI HIPUHATOIO peEIIeHUs,
VCIIPABJICHUS JIONMYLIEHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEAOCTaBICHUS
MYHHIIMIIAJIBHON yCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHEKHBIX CPENICTB.

- B Y/IOBJIETBOPEHUH KaJI00bl OTKA3bIBACTCS.

5.8. [lopsaiox nHGOPMUPOBaHUS 3asIBUTENS
0 pe3yJbTaTax pacCMOTPEHHUs KaJIoObl

5.8.1. He mno3anee naHs, CIEQYIOLIEr0 3a JHEM MPUHATHS PELICHUS, SBISIOLIErOCs
pe3yJabTaTOB PACCMOTPEHHUS KaJI00bI, 3asIBUTEIIO B TUCbMEHHOM (hOpMeE U 110 JKEJTaHUO 3assBUTEISI
B JJICKTPOHHOW (opMe HampaBIseTCS MOTHUBHPOBAHHBIA OTBET O pe3yNlbTaTax PacCMOTPEHUS
KaJI0OBbI.

5.8.2. B cny4ae mpu3HaHUS KajJo0bl MOAJNEXKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naetcst HdopMarus o IeicTBUsIX, ocymectBiseMbix OMCY, M®I] B nensx He3aMeJTUTEILHOTO
YCTpAHEHHsS BBISBIICHHBIX HApYUIEHUW TMpU OKA3aHUM MYHULMIAIBHOM YCIYI'M, a TakKke
MPUHOCATCST M3BUHEHMSI 3a JIOCTaBJIEHHBIE HEYIOOCTBA M yKas3biBaeTcsl WH)oOpMmanus o
JMAIbHEUINX ACUCTBUSIX, KOTOPbIE HEOOXOAWMO COBEPIIUTH 3asBUTENIO B ILESAX MOTyYeHUS
MYHULIMTIAJTbHOW YCIYTH.

5.8.3. B ciiyuae npu3HaHus %kano0bl He MOANEXKAIEH YI0BISTBOPEHHUIO B OTBETE 3asBUTEITIO
JIAIOTCA ApTyYMEHTUPOBAHHBIE PAa3bSICHEHUS O MPUYMHAX MPUHATOIO PEIICHHS, a TaKXKe
uH(pOpMaIIUs O MOPSIIKE 00KaT0BaHUS MIPUHITOTO PEIICHUSI.

5.9. Ilopsiiok 06skanoBaHus pemeH s Mo xanooe

3asgBUTEIL UMEECT paBo 00’xaJIoBaTh peHICHUC 110 Kamooe BBIIICCTOAIIUM OOJIKHOCTHBIM
JIMIaM HJIU B BBII_HCCTOSHJ_[I/If/'I oprad B MOPAAKE IOAYUHCHHOCTH.

5.10. IIpaBo 3asBuTENS Ha MOTydYeHUE HHPOPMAIIUU U JJOKYMEHTOB,



HEOOXOIUMBIX JUIsl 000OCHOBAHUS U PACCMOTPEHUS KAITOOBI

3asBUTEIh UMEET MPaBO HA MOTyYeHHE WHPOPMAIMHM U JOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBaHUSA U PACCMOTPEHHS JKAIOOBI.

5.11. Cnoco6s1 HHPOPMHUPOBAHUS 3asIBUTEIICH
0 TIOPSIZIKE TT0/1a41 M PACCMOTPEHUS JKAIO0BI

WudopmupoBanue 3asBuTeNed O MOpAAKE IMOJAYM W PACCMOTPEHMS  KanoObl
obecrieynBaeTcs:

- TOCPEACTBOM pa3MelleHHs HHGOpMAlMM Ha CTEHJaX B MecTax IMpPeAOoCTaBICHUS
MYHUIIUTIATBHON YCIyTH, Ha opumanbHbix caiitax OMCY, M®LI, B cetu Untepuer, Ha EIIT'Y u
PIIT'Y;

- B ycTHO# (hopme 110 TenedoHy WK Ha TMIHOM IpUEME;

- B IMCbMEHHOH (hopMe NOYTOBBIM OTMPABIECHUEM HIIU 3JIEKTPOHHBIM COOOIIEHHEM IO
azpecy, yKa3aHHOMY 3asBUTEIIEM.



HpOH_Iy NpeaAOCTAaBUTh BLIIIHUCKY U3 PeeCTpa MYHUIUIIAJIBHOTO UMYIIECTBA B OTHOHICHUHN

[Tpunoxenue Ne 1

K aIMHUHUCTPATUBHOMY
MPEOCTABICHUSI MYHHUIIMIIAIIBHOM YCIIyrd
«Bprgaua BBIITMCKH

u3 peectpa

MYHUIMIIAJIBHOTO UMYIIECTBA»

B
(maumenoBanue OMCY)
oT
(®.1.0. 3asBUTENS WM HAUMEHOBAHUE
FOPUJIMYECKOTO JIUIIA)
MPO’KUBAIOIIETO

IOPUINYCECKUN aIpec

TCII.

3ASBJIEHUE

cienytomero (ux) oobekTa (0B):

O MpCOOCTAaBJICHUH BBIIIMCKHU U3 PCCCTpa MYHUIUIIAJIIBHOTO UMYIICCTBA

Onuce AOKYMCHTOB, IIPUJIAracMbIX K 3asBJICHUIO

(HauMeHOBaHHe, aapec TM00 MECTOPACIOI0KEHHUE, KalaCTPOBBI HOMED,
WHBIC XapaKTEPUCTUKU 00BEKTa, MO3BOJISIONINE €TI0 HICHTU(DUITUPOBATH)

Ne i/t

HaumenoBanue AOKYMCHTa

Komn-Bo (T.)

Hato cornacue Ha 00pabOTKy CBOHMX MEPCOHAIBHBIX JTAHHBIX.

Wndopmarnuio mpoiny BbAATh (HAPaBUTB):
IpY JIMYHOM OOpalleHunH;

D yepe3 MOLI;

D Yyepes3 JTUYHBIN KaOUHEeT.

20 roga

(moamuck)

periamMeHTy




