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AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE

oT Ne
r. Oxa

OO0 yTBEpP)KICHUHM aJIMUHHCTPATUBHOIO
periaMeHTa IPEIOCTaBIICHUS
MYHHULMIIAIbHON yCIyTH
«[IpenocraBnenue  uHpopmaru 00
00BeKTaX HEABWKUMOIO HMYILECTBa,
HAXOJISALIIXCSI B MYHUIUTTATEHON
COOCTBEHHOCTH U INpeHAa3HAYCHHbIX JJIs
CIIau¥l B apeHIY»

B cootBerctBun ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
NPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT», pacropsbkenrueM [IpaBurenscTBa
Caxamuackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrtBepxkaenun Ilnana meponpusTuii
(«IOpO’KHOW KapThl») IO COBEPIICHCTBOBAHUIO M PAa3BUTHUIO CHUCTEMbI NPEJOCTABIECHUS
TOCYAApCTBEHHBIX U MyHUIMNANbHBIX yciyr B CaxamuHckod obmacty Ha 2019 — 2021 rogsi»,

PYKOBOACTBYSICh cTarbed 42 VYcraBa MYyHHMIMIAIBHOTO O0pa30BaHUS TOPOACKOM OKpyT

«OXHUHCKUI,

I[TOCTAHOBJIAO:

1. YTBepAUTh aJMHHUCTPATUBHBIM pErIaMEHT NPEeAOCTaBICHUs MYHUIIMIAIbHON
yenyru «IIpenocrapnenue nudopmanuu 06 00beKTax HEIBUKMUMOTO UMYIIIECTBA, HAXOASIIUXCS B
MYHUIIUNIAJIbHOM COOCTBEHHOCTH U MpeIHAa3HAYE€HHBIX I CAa4u B apeHay» (IIpujiaraercs).

2. [Tpu3HaTh yTpaTHBIIMM CHIIY IOCTAHOBJIEHHWE aJMUHUCTPAIMM MYHHUIMIIAIBHOTO
oOpazoBanusi Toponckoi okpyr «OxuHckuii» ot 14.10.2016 Ne 703 «OO6 yTBepkIeHUU
a/IMUHUCTPATUBHOTO perIaMeHTa MpeNIOoCTaBICHU MyHUIMIAIbHON ycinyru «lIpenocraBinenue
uHpopMauu 00 OObEeKTaX HEIBWKUMOTO HMYIIECTBA, HAXOAIIMXCS B MYHUIHUNAIbHON
COOCTBEHHOCTH U MPEJHA3HAUEHHBIX JJIS CAAYH B apEHIY.

3. Ony6iauKoBaTh HacToOAIIee MOCTAHOBICHHE B Tazere «CaxalMHCKUM HEe(TIHHKY,

pa3sMecTuTh Ha OQHUIMATIBHOM CaiiTe aIMUHUCTPALMU MYHHIIUIIATBHOTO 00pa30BaHMs TOPOACKON



okpyr «OxuHCKui» www.adm-okha.ru.

4. KoHTpoITh 32 HCIIOTHEHUEM HACTOSIIIETO TIOCTAHOBJICHHS BO3JIOXKHUTH Ha 3aMECTUTEIS
[71aBbl MYHHIIMIIAJIBHOTO OOpPa30BaHMs TOPOICKOM OKpYr «OXUHCKHIl», 3aMECTUTEINsl IJIaBbI
AJIMAHUCTPAIIMH MYHHIIMITAJHHOTO 00pa30BaHUs TOPOICKON OKpYr «OXHHCKHIT» MO BOIPOCAM

MECTHOTO CaMOYIpaBJIeHUs, KaJpoBbIM 1 001muM Bonpocam H.B. IluckyHoBa.

I'maBa MyHHMIIUTIAJILHOTO 00pa30BaHUS C.H. I'yces
TOPOACKOH OKpPYr «OXMHCKHID)


http://www.adm-okha.ru/

YT1BepxkaeH

IIOCTAaHOBJIEHUEM aJMUHHUCTPALIIN
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpyr «OXUHCKHID»

oT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUIIATIAJIBHOM YCJIYTT
«IIPEJOCTABJIEHUE UH®OPMAIIUU Ob OBBEKTAX HEIBU KUMOI'O
UMYIIECTBA, HAXOJIAIUXCSA B MYHUIIUITAJIbHON COBCTBEHHOCTH
INPEJHA3HAYEHHBIX JJIS1 CIAYHU B APEHAY»

Pazpen 1. OBIIME ITOJIOXKXEHM A
1.1. [IpenMer perynupoBaHus aAMUHUCTPATUBHOTO pEriaMeHTa

Hacrosiumii agMUHHUCTPAaTUBHBIN PErJIaMEHT YCTAHABIMBAET CPOKU U TIOCIE0BATEIbHOCTD
aIMUHUCTPATUBHBIX MPOLEAYP M AIAMHUHUCTPATUBHBIX JECUCTBUM NpPH NPEAOCTABICHUU
myHununanbHoi yenyru  «lIpegoctaBienne uHdopmammu 00 00BEKTax HEIBHKUMOTO
UMYIIECTBA, HAXOSIINXCS B MYHHIIUITAILHOW COOCTBEHHOCTH | MPEAHA3HAYCHHBIX ISl CIaYH B
apeHay».

1.2. Kpyr 3asBureneit

1.2.1. 3agButensMu SBISIOTCA IOpUANYECKHE W (DU3MUECKHUE JHIA, 32 HCKIIOUYEHUEM
TOCYJApCTBEHHBIX OPraHOB U HX TEPPUTOPHUAIBHBIX OPraHOB, OPraHOB T'OCYJapCTBEHHBIX
BHEOIO/DKETHBIX (POHIIOB U UX TEPPUTOPUAIBHBIX OPTaHOB, OPTAaHOB MECTHOT'O CAMOYTIPABJICHHUS
(manee - 3asBUTEIN).

1.2.2. TlomHOMOYMSIMH BBICTYNIaTh OT HWMEHHU 3asBHUTENCH MpU B3aUMOJCUCTBUU C
COOTBCTCTBYIOIIIMMU OpraHaMnu HUCIOJIHUTEILHOU BJIaCTHU, OpraHaMu MECTHOT'O CaMOYIIPaBJICHUA
M UHBIMA OpraHU3alMsMUd TpPH MPEAOCTABICHUM MYHHUIMMAILHOM YCIyr o00JagaroT
MPEJICTaBUTENN 3asABUTENIS, IEHCTBYIOIINE B CUITY ITIOJIHOMOYUH, OCHOBAHHBIX Ha 0()OpMIICHHOU B
YCTaHOBJIEHHOM 3aKOHOJATeNnbcTBOM Poccuiickoit ®denepanuu TOpsSIKe JAOBEPEHHOCTH, Ha
yKa3zaHu# (enepaabHOro 3aKoHa JHMOO0 Ha akTe YMOJIHOMOYEHHOTO Ha TO TOCYAapCTBEHHOTO
OpraHa WjM OpraHa MECTHOTO CaMOYIpaBIeHUS (J1anee - MpeCTaBUTEINN ).

1.3. TpebGoBaHUs K MOPAIKY UHPOPMHUPOBAHUS O
MPEOCTaBICHUN MYHHIIUTIAIEHOW YCIYTH

1.3.1. CripaBouHast HHpOpMaIus:

AJnpec MecTa HAXOXJIEHUS KOMHUTETa IO YIPaBICHUIO MYHUIIUIAIbLHBIM UMYIIECTBOM U
SKOHOMHUKE MYHHUIIMTIAIBHOTO 00pa3oBaHUs TOPOACKON OKpyr «OxuHckmit» (manee - OMCY)
694490, Caxanuuckas obnactp, r. Oxa, yiu. Jlenuna, a. 13, xa6. 103.

I'paduk padorer OMCY: nmoneaenbauk - yetBepr ¢ 9:00 mo 18:00, 06exn ¢ 13:00 mo 14:00,
narauna ¢ 09:00 xo 13:00.

CmpaBounsie Tenedonst OMCY: 8 (42437) 3-07-33.

Anpec opunmansHoro caiita OMCY: www.adm-okha.ru.

Anpec anekrponnoit moutslt OMCY: komitet-okha@sakhalin.ru.

1.3.2. Mudopmarnus mo Borpocam MperoCcTaBICHUS MyHUIUIAIBHONW YCIYTH COOOIaeTCs
3asBUTCIISIM:
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- mpu TUYHOM oOpamenun B OMCY;;

- IpU OOPAIIIEHUH C UCTIOJIb30BAaHUEM CPENICTB Tele()OHHOM CBSI3M IO HOMEpaM Tene(OHOB
8 (42437) 3-07-33;

- npu nucbMeHHOM oOpamennn B OMCY mo moure mo aznpecy 694490, Caxanunckas
obnacts, . Oxa, yi. Jlennna, 1. 13, ka6. 207 1160 B 3JIEKTPOHHOM BHJIE TI0 apeCy MIEKTPOHHOU
nouts! Komitet-okha@sakhalin.ru;

- IOCPEJICTBOM pPa3MeEIICHHs CBEJICHUM:

1) Ha opurmansaom Uurtepuer-caiite OMCY www.adm-okha.ru;

2) B pErHOHAIIBHOW TOCyAapCTBEHHOW  MH(popManmuoHHoW cucteme «llopTan
rOCYJapCTBEHHBIX U MyHUIMTATBHBIX yeIyT (GpyHkuunit) CaxanuHckoi obmactuy (nanee - PIITY)
https://uslugi.admsakhalin.ru;

3) B (enepanpHOil TOCYZapCTBEHHOH WH(POPMAIIMOHHON cucteMe «EIWHBIA mopTan
TOCYJapPCTBEHHBIX U MYHUIIUTIATBHBIX yeiryT (pyHkiuit)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha nH(MOPMAIIMOHHOM CTEH/Ie, pacnonoxeHHoM B OMCY;

1.3.3. Cpenenuss o Xxole MPEIOCTABICHUS MYHHUIMIIAIBHOM YCIYTH COOOIIAIOTCS
3asIBUTEIISAM:

- ipu tnyHOM oOpatenuu B OMCY;

- pu obpameHnr B OMCY ¢ ucnosb30BaHueM CpeICTB TeIehOHHON CBS3H;

- ipu nucbMeHHoM oOpamennu B OMCY no nourte 1160 B 3JIEKTPOHHOM BHJIE;

1.3.4. UndopmupoBanue mpoBOAUTCS B GopMe:

- YCTHOT'O HH(OPMUPOBAHHS;

- MIUCbMEHHOTO UHPOPMUPOBAHUS.

1.3.4.1. VYcruoe wundpopmupoBanue ocyuiectpiserca crneuuanuctamu OMCY  npu
oOpareHuu 3asiBuTeNeH 3a nHMOpMaImen JTMYHO WIH 10 TelaeoHy.

Creuuanuctel, OCYHIECTBISAIOIIME YCTHOe HWHGOPMUPOBAHHME, MPUHUMAIOT  BCE
HE0OXO0UMBbIE MEPHI JIJIS1 JaYU TOJTHOTO U ONIEPATUBHOTO OTBETA HA IMOCTABJIEHHBIE BOIIPOCHI.

VYcTHOe MHGOPMHUPOBaHHE KaXKJIOTO 3asABUTEINS OCYLIECTBISETCS B TEUCHHE BPEMEHH,
HE00XO0IUMOTr0 sl €r0 HH()OPMHUPOBAHHUSL.

1.3.4.2. Tlpu otBerax Ha TeneoHHbIe 3BOHKHM crnenuamuctel OMCY mnoapoGHO, B
KOppeKTHOH (hopMe HHPOPMHUPYIOT 0OpaTUBIINXCS 3asiBUTEIIEH 110 HHTEPECYIOIIUM HX BOIIPOCAM.
OTBeT H0JKEH HaunHAThCs ¢ MH(GOpMAIMK O HAMMEHOBAaHUH OpraHa MECTHOT'O CAMOYIIPABIICHHUS,
B KOTOpBIM oOpaTwmiics 3asiBUTENb, (GaMUWINHU, UMEHH, OTYECTBE U JOJDKHOCTH CIIELHUANINCTA,
IPUHABLIETO TeNIe(OHHBIN 3BOHOK.

[Ipu yctHOM oOpamienun 3asButens (mo tenedony) crnenuanuctel OMCY naoT OTBETHI
camocTosTeNbHO. Ecnu cnennanuct, kK KoTopoMy oOpaTuics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIPOC CaMOCTOSTEIbHO, TO 3asBUTENb JIOJKEH OBbITh HAIIPaBJIEH K APYrOMY CHELHUAINUCTY WU
e oOpaTUBLIEMYCs 3asBUTENIO JIOJDKEH OBITh COOOIIEH Terae(OoHHBI HOMEp, MO0 KOTOPOMY
MOXXHO TIOJYYUTHh HEOOXOAUMYI0 HHGOPMAINIO, JTHOO CHEIHATUCT MOXET TMPEIOKUTh
3asBUTENIO 0OPaTUTHCS MUCEMEHHO.

1.3.4.3. [IucbmMeHHOE MHGOPMUPOBAHNE OCYIIECTBIISIETCA ITYTEM HaPaBIE€HUS MHCbMEHHBIX
OTBETOB IIOYTOBBIM OTIIpaBJICHUEM WIH IIOCPEICTBOM UH(pOPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETeH OOIIEero Mojab30BaHMs (MO AJIEKTPOHHOW MouTe, Mo (aKcy)
UCXO0/11 U3 BBIOPAHHOTO 3asBUTENIEM CIIOCO0a HAIpPaBJICHUS €My OTBETA.

OTBeT Ha oOpallleHue 3asIBUTEIS TPEIOCTABIIAETCS B IPOCTOM, YETKOM U MOHATHOM hopme ¢
yKazaHueM (paMUIINU, HHUIHAJIOB, HOMepa Tenedona crneruanucta OMCY.

1.3.5. UndopmupoBanue 3asBUTENEH cleNUaIMCTaMd MHOTO(QYHKIMOHAJIBLHOTO IIEHTpa
IPEOCTAaBIEHUS] TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX yciuyr (nanee - M®LI) u pa3menieHue
uH(pOpMaLIH O IPEIOCTaBIEHUU MYHULIMITATbHOU yciayru B ML ocymiecTBisieTcs npy HaTu4uu
cornameHust o B3aumojeiictBun Mexay OMCY u M®IL] B cooTBeTcTBUM ¢ TpeOOBaHUSIMU
noctaHoBieHus IlpaBurensctBa Poccmiickoit ®Depepammm ot 22.12.2012 Ne 1376 «O6
yrBepkaeHnn IlpaBuin  opraHuzanmuu  JESTEIbHOCTH  MHOTO(QYHKIHMOHAJIBHBIX  IICHTPOB
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT».
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1.3.6. OMCY obecneynBaeT pa3MelIeHUE M aKTyaln3aluio WHPOpMAIK, YKa3aHHOW B
nyHkre 1.3.1 Hacrosimiero pasnena aAMUHUCTPATHBHOTO perjiaMeHTa, Ha HMH(OPMAIMOHHOM
crenge OMCY, opunmansanom MaTEepHET-calite OMCY, B rocynapcTBeHHONW MHGOPMAITMOHHON
cucteme «PeecTp TocymapcTBEHHBIX W MYHUIIMTAIBHBIX YCIyr (QYHKIHIA), TPEAOCTaBISEMBIX
OopraHaMM  HCIHOJHUTENbHOW  Biactu  CaxanuHckoW  o0OjacTv, oOpraHaMH  MECTHOTO
CaMOYTIPaBIICHUST MYHHUIMMNAIbHBIX  oOpa3zoBanmii  CaxammHCcKOW  oOnmacTh, a  Takke
MOJABEAOMCTBEHHBIMH MM YUPEKICHUAMI (Hasiee — peruoHanbHbIi peectp), PIITY u EINT'Y.

Ha ETIT'Y u PIIT'Y pa3memaetcs cieayromas HHPOopMaIus:

1) wucuepnbIBalOMil MEpeueHb JOKYMEHTOB, HEOOXOIMMBIX [UIsI MPEIOCTaBICHUS
MYHHIIMIIAIBHOW yCIyrd, TpeOoBaHUsS K O(GOPMIICEHHIO yKa3aHHBIX JIOKYMEHTOB, a TaKkKe
nepeyeHb T0KYMEHTOB, KOTOPBIE 3aBUTENb BIIPABE MPEACTABUTh IO COOCTBEHHON HHUIIMATUBE;

2) Kpyr 3asBUTENENH;

3) CpoK IpeloCTaBlIeHUsI MyHULIUIIAJIbHOW YCITYTH;

4) pe3ynbTaT NPEIOCTABICHUS MYHULUIAIBHOW YCIyrd, HOPSAOK IpEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MPEAOCTaBICHNUS MYHUIIUITAILHOM yCITYTH;

5) WuCYEpNBIBAIOIIMK TEepeYeHb OCHOBAHMM [Isi TMPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIAIBHOMN YCIIYTH;

6) o mpaBe 3asBUTENS Ha JocylneOHoe (BHecyaeOHOE) o00XaJloBaHHE JEUCTBHUI
(Oe3meiicTBUSI) M pelICHUM, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEJOCTaBICHHS
MYHHUIUIIAJIBHON YCIyTH;

7) bopmbl 3asiBieHui (yBEIOMIICHUN, COOOIICHUIT), UCTIOIb3YEMbIe MPH MPEI0CTaBICHUU
MYHULIMTNIAJIbHOW YCIIYTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHWA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHMe MyHUIIUTIAIBHON YCIIyTH

Hpe,Z[OCTaBJ'IeHI/IC I/IH(l)OpMaI_II/II/I 00 oOBbeKkTax HEABUXXUMOTO UMYIICCTBA, HAXOAAIINUXCA B
MYHHHHHaHBHOﬁ COOCTBECHHOCTH U MNpE€aAHa3HAYCHHBIX AJId CaAa4u B apCHAY.

2.2. HaumenoBaHue
opraHa MecTHoOro caMmoyrmnpanienust CaxaalnHCKOW 001IacTH,
MPEAOCTABIIAIONIETO MYHUITUTATBHYIO YCIYTY

[IpenocraBienne MyHununaibHON ycnyru ocymectBisiercss OMCY.

Kakne-nmnbo uHbIE OpraHbl HMCHOJHUTENBHOM BIACTH M MECTHOTO CaMOYIPaBIICHUS B
NPEOCTABICHUN MYHUIIUTIAIIGHOW YCITYTH HE Y9aCTBYIOT.

OMCY He BmpaBe TpeOoBaTh OT 3asBUTENS OCYLIECTBICHMS NEHCTBUH, B TOM 4HCIe
COTJIACOBAHWH, HEOOXOAMMBIX /ISl TIOJYYEHHUS MYHHIUIMAIBHBIX YCIYT W CBSI3aHHBIX C
oOpalieHHeM B HHbIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJIEHHUS,
OpraHu3aIliy, 3a UCKIFOUEHUEM TIOTYYCHHUS! YCIYT W IMOJIydeHHs] JOKYMEHTOB M MH(OpMAaIum,
IPEJOCTABIIIEMBIX B PpE3yJbTaTe IPEJOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B IEPEYHH,
ykazaHHble B yacTu 1 ctarbu 9 denepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03 «O0
OpraHu3aliy MPeOCTABICHHUS TOCYIapCTBEHHBIX M MYHUIIMIIATBHBIX yeayr» (nanee — D3 Ne 210-
O3).

2.3. Pe3ynpTaT npenocTaBIeHUs
MYHHUIMIAIBHON yCIyTH

2.3.1. Pe3ynbTaToM npeaocTaBiIeHHs] MyHULIUIIAIBHOM YCIIYTH SIBIISIOTCSA:
- IPU TOJIOKUTEJIBHOM PELIEHUU - MH()OPMAIMOHHOE MHUCHbMO, COAEpIKalllee CBEJCHUS O



HaJIM4YUK (TiepedHe) OOBEKTOB HEIBM)KMMOIO MMYILIECTBA, HAXOASIIUXCA B MYHHULUNAIBHOW
COOCTBEHHOCTH M NpeIHa3HAuYCHHBIX ISl CIa4M B apeHy;

- IIPY OTPULIATEIILHOM PELICHUH - OTKa3 B HAIPABJICHUU CBEIEHUM O Hanu4uu (TmepeyHe)
00BEKTOB HEJIBM)KUMOTO HMMYILECTBA, HAXOIAIMIMXCS B MYHHIUNAIBHOW COOCTBEHHOCTH U
IIPEIHA3HAYEHHBIX JUIS CIa4M B apEHy C YKa3aHHEM ITPUYHUH.

OTtpunarenbHOE pelIeHHE IPUHUMAETCA B CIEAYIOLINX CIIy4asx:

- OTCYTCTBHUE OOBEKTOB HEABMKMMOI'O HMMYILECTBA, HAXOAALIMXCS B MYHHULUIAIBHOW
COOCTBEHHOCTHU U IIPEIHA3HAYEHHBIX JUISI CIA4YU B apeHY;

- OTCYTCTBHUE TOKYMEHTA, TOATBEPKAAIOIIEr0 OJIHOMOYMS MPEICTABUTEIS 3aIBUTEIIA.

2.3.2. Pe3ynpTaT mnpenoCTaBiICHUS MYHMLMIIAJBHOW YCIYI'M HamlpaBiseTcsl OJHUM U3
CJIEAYIOIIMUX CIIOCOOOB:

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA Yepe3 JINUHbIN kaOuHet 3asButens Ha PIITY;

- B popmMe 1oKymMeHTa Ha OymakHoM HocuTesne B OMCY;;

- B COOTBETCTBHM C IMOPSAJKOM, ONPEJACICHHBIM COIJIALIEHUEM, 3aKJIIOUEHHBIM MEXIY
OMCY u MO®ILI: B popme OymakHOrO JOKyMeHTa, noctynusuiero u3 OMCY, 1ubo 1okymeHTa,
COCTAaBJIEHHOI0 UM 3aBepeHHoro MOPI[, mnoxaTBepk)AalOMEM COAECPKAHUE DIIEKTPOHHOIO
JIOKyMeHTa, nocrynusuero u3 OMCY.

2.4. Cpok mpeoCcTaBlIeHUsI MyHUIIUTIATBHON YCIYTH

Cpoxk mpenocTaBieHus MyHUIIMTIAIBHON yCIIyTu - He Oosiee 10 KaneHAapHBIX THEH co JHS
MOCTYIIJICHUS 3asIBJICHUSI.

B cnyuae npencrasienus 3asBineHus yepe3 M®IL cpok npenoctaBieHuss MyHUIIUIATbHOM
yclyru ucuucisercst co nHs nepenaun MOL] 3asBieHus U TOKyMEHTOB (IIpU MX HAJIWYHK) B
OoMCY.

2.5. HopmaTuBHBIE IPAaBOBBIE aKThI, PETYIMPYIOLINE TPENOCTABICHNE
MYHULUIIAJIBHON YCIyTH

2.5.1. IlpenocraBiieHre MYHUIMIIAIBLHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHUU CO
CJIEYIOIIMMH HOPMaTUBHBIMH ITPaBOBBIMU aKTaMHU:

- ®epepanbubiM 3aK0HOM OT 06.10.2003 Ne 131-03 «OO6 0o0mMX MPUHIUIIAX OPTaHU3AIUH
MecTHOro camoynpasnenus B Poccuiickoit ®enepanun» («CobOpaHue 3aKkoHOAATeNsCTBA POy,
06.10.2003, Ne 40, ct. 3822; «ITapmamenTckas razeta», Ne 186, 08.10.2003; «Poccuiickas razeran,
Ne 202, 08.10.2003);

- [Ipuka3 Munskonompassutust Poccun ot 30.08.2011 Ne 424 «O6 yrBepxxaenuu [lopsaka
BEJCHUSI OpraHaMd MECTHOTO CaMOYIPaBJICHHUS PEECTPOB MYHHMIMIAIBHOTO HMMYILECTBA»
(3apeructpupoBano B Muntocte Poccuu 20.12.2011 Ne 22684).

2.5.2. IlepeueHp HOpPMATHBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOLUIUX IPENOCTABICHUE
MYHULIMNIAJBHOW  ycinyrd (C  yKa3aHMEM pPEKBU3UTOB M  HCTOYHHKOB  OQHUIHMAIBHOTO
onyOiIMKOBaHUs), pa3Mmernaerca Ha opuuuanbHoM MHTtepuer-caiite OMCY, EIII'Y, PIITY u B
PETHMOHAIIEHOM PEECTpeE.

2.6. McueprnibIBaromuil nepeyeHb JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUU C 3aKOHO/IATEIbHBIMU
WM WHBIMH HOPMATHUBHBIMH NPAaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUS
MYHHUIIMIIAJILHON YCIIyTH, C pa3JeIeHUEM
Ha JIOKYMEHTHI 1 HHPOPMAIIUIO, KOTOPbIE 3asBUTENb JTOJIKEH
IIPEICTaBUTh CAMOCTOSITENIBHO, U JOKYMEHTBI, KOTOPBIE 3aIBUTEIb
BIIPaBE NPEJCTABUTh 10 COOCTBEHHON MHULINATHBE,
TaK KaK OHU MOJJIEKAT IPEICTABICHUIO B paMKax
MEXBEJJOMCTBEHHOTO MH()OPMAIIMIOHHOTO B3aUMOCHCTBUSA



2.6.1. JIns nonmyueHuss MyHULMIAIBHON yCIyTy 3asiBUTENb MPEJOCTABISAET 3asBICHUE I10
(dopme, cCoriacHO MPUIIOKEHHUIO K HACTOSIILIEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY.

B crmyuae nmpencraBineHus 3asBICHUS MPH JTMYHOM OOpAIEHUH 3asBUTEINS (TIPEICTABUTEIS
3asBUTEIIS) MPEABABISIETCA JOKYMEHT, YAOCTOBEPSIIOIMI JIMYHOCTD 3asBUTENS (TpEACTaBUTENSA
3as1BUTENIA), IS YOCTOBEPEHUS IMYHOCTH U CBEPKU JIAHHBIX, YKa3aHHBIX B 3asBJICHUU.

B ciyuae mnpencraBieHus 3asBIEHUS IPEICTABUTEIEM 3asBUTENA JONOJIHUTEIBHO
IPEIbABIAETCS JOKYMEHT, IOATBEPKIAIOLINI IOJTHOMOUUS IPEICTAaBUTEIS 3asIBUTEIS.

2.6.2. 3asBieHHME W  JIOKYMEHTBI, MPEAYCMOTPECHHBIE  HACTOSIUM  pa3AeioM
aJMMHHMCTPATUBHOTO PErJIaMEHTa, IOJAI0TCS 3asBUTEIIEM (IIPEACTABUTENIEM 3asiBUTEIIA):

1) Ha GyMa)kHOM HOCHUTEJE:

- quuHo B OMCY wmmu MO®L, c xoroppim OMCY 3akiitou€HO COTrJalleHue o
B3aUMO/ICHCTBUH;

- IOCPEJCTBOM IOYTOBOro otmnpasieHuss B aapec OMCY ¢ onuchio BIOXKEHUS H
YBEJIOMJICHEM O BPYUYEHHUU,;

2) B popMe AIIEKTPOHHOTO JOKYMEHTA - Yepe3 JINYHbIN kaOuHet Ha PIITY.

2.6.3. DNeKTpOHHbIE JOKYMEHTBI JOJKHBI COOTBETCTBOBATh TPEOOBAHUSAM, YCTAHOBICHHBIM
B nojpazzenie 2.14 HacTosIero aIMUHUCTPATUBHOTO PErJIAMEHTA.

Konuu 1okymMeHTOB, mpuiaraeMble K 3asBICHUIO M HalpaBJICHHBIEC 3asiBUTENEM IO 10YTE,
JIOJIKHBI OBITh YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEIBLCTBOM MOPSIJIKE.

2.6.4. 3anpemaercst TpeOOBATh OT 3asBUTEIS:

1) mpencraBieHus TOKYMEHTOB W WHGPOPMAIMKM WIH OCYIICCTBICHUS JICHCTBUH,
IpPECTaBICHUE WIN OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMM IIPABOBBIMU
aKTaMH, pEryJUpPYIOIIMMH OTHOILEHHUS, BO3HUKAIOIIME B CBSI3U C INPEJOCTABICHUEM
MYHULUIAIbHBIX YCIYT;

2) npencTaBieHUs JOKYMEHTOB U HH(OpMAalUY, B TOM YUCIIE MOATBEPKAAIOIINX BHECCHHE
3asiBUTEJIEM IUIAThl 3a MPENOCTABIEHWE MYHULHUIAIBHBIX YCIYT, KOTOpbIE HAaXOIATCA B
pacnopsiKeHUH OpraHoOB, MPEAOCTABISIIOIIMX MYHUIIMIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOT'O CAMOYIpPAaBICHHUsS JHOO MOABEIOMCTBEHHBIX I'OCYAAPCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOIO CaMOYIpaBJICHUs OpraHu3alyii, y4yacTBYIOIIUX B
IIPEIOCTABIEHUH MIPELYCMOTPEHHBIX 4acThlo 1 cratbu 1 @3 Ne 210-D3 MyHHIMIATBHBIX YCIYT,
B COOTBETCTBUY C HOPMAaTUBHBIMU NMPAaBOBBIMU akTamu Poccuiickoit denepanum, HOpMaTUBHBIMU
npaBoBbIMH akTaMu CaxaaMHCKOM 00JacTH, MYHHUIMNAJIbHBIMM IPAaBOBBIMU aKTaMH, 3a
UCKJIIOYEHHEM OKYMEHTOB, BKIIOYEHHBIX B ONpEIENICHHbIN yacThio 6 ctathul 7 @3 Ne 210-03
nepevyeHb JOKYMEHTOB. 3asBUTEIb BIPaBe MPEJCTaBUTh YKa3aHHbIE TOKYMEHTHI U MH()OpMAIUIO
B OpraHbl, IPEAOCTaBISAIONINE MYHUIUIAIbHbIE YCIYTH, IO COOCTBEHHON MHUIIMATUBE;

3) mpencraBieHHUs JOKYMEHTOB M MH(OPMAaLUHU, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPU NMEPBOHAYAIILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEeJIOCTABJICHUSI MyHULIMTIAIEHON YCITYTH, TUOO B TPEIOCTAaBICHUU MYHUIIUIIATILHON YCIYTH,
32 UCKITIOYEHHEM CIIEAYIOUIUX CIy4aeB:

a) U3MEHEeHUe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPETOCTABICHUS
MYHUIIMNIAJIBHOW YCIIYTH, TIOCJE IEepBOHAYAIbHOW TIOAAYM 3asBJICHUS O MPEIOCTAaBICHUU
MYHULIMINIAJIBbHON yCIIyTH;

0) Hamuyue OWMOOK B 3asBICHUM O TMPEAOCTaBICHUM MYHULUINAIBHOW YCIYIH |
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOIO OTKAa3a B NPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsi MPENOCTABIEHUS MYHMIMIIAIBHOW YCIyrd, 100 B MpPEIOCTaBICHUU
MYHUIIMIIAJIbHON YCIyTH U HE BKJIFOUEHHBIX B IIPEJCTABICHHBII paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHUE CpOKa JEeHCTBUS JOKYMEHTOB WWJIM W3MEHEHHE HH(OpMaluu I[ocie
NEpBOHAYAJILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOJUMBIX JJIs IPeOoCTaBICHUS
MYHUIUIAIBHON YCIIyTH, TMOO0 B IPEIOCTABICHUN MYHHUIMIIAIbHON YCIyTH;

') BBIABJICHHE JOKYMEHTAJIbHO MOATBEP)KACHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO HIIU
IPOTUBONPABHOrO JeicTBus (0e31eicTBUS) NTOKHOCTHOIO JIMIA OpPraHa, MPerloCTaBIISIOIEro



MYHHULIMNIAJIBHYIO YCIYTY, MYHULUIAIBHOTO CIIY’Xallero, paboTHHKa MHOTO(YHKIIMOHAILHOTO
[EHTpa, TpU TEPBOHAYATHLHOM OTKa3e B TpHEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEIOCTAaBICHUSI MYHUIIMNIAIBHON YCIIYTH, JINOO B MPEJOCTAaBICHUH MYHUIIUNIAIBLHOU YCIYTH, O
YyeM B MUCbMEHHOM BHJE 3a TNOMANKUCHIO PYKOBOJIUTENS OpraHa, MpeAoCTaBIIAIONIETO
MYHULUIIAJIBHYIO YyCIyry, pykoBoautenss MOIL[ npu mnepBoHayanbHOM OTKaze B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIS TPEJOCTABICHHUS MYHUIIMITAILHOW YCIYTH, YBEIOMIISETCS
3asBHUTENb, 4 TAK)KE IPUHOCITCS] U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBA.

2.6.5. Ilpm mnpenocTtaBiIeHWHM MYHHUIMIAIBHON YCIyrH B 3JEKTPOHHOH (opme cC
ucnoip3oBanrem PIITY 3ampenieno:

- OTKa3bIBaTh B MPUEME 3aMPOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS
MYHULUIIAJBHON YCIyTH, a TakK€ B IPEIOCTAaBICHUHM MYHULMNAIBHOW YCIYTH, CIy4ae €Cciu
3ampoc U JOKYMEHTBI, HEOOXOUMBIC JJIs MIPEIOCTABIICHUSI MYHUIIUIIATBHON yCIyTH, IMOJAAHBI B
COOTBETCTBUU C MH(pOpMaLKel 0 CPOKaxX M MOPSJIKE MPEAOCTABICHNUS MYHHUIIMIIAIBHON YCIIyTH,
onybnukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh mpu ocyimiecTBieHu: 3anucu Ha npueM B OMCY unn MO®IL] ot 3asBurens
COBEpIIICHHSI MHBIX JCHCTBHNA, KpPOME TPOXOXKICHUS HICHTHU(PUKAIUN W ayTeHTU(UKAIMH B
COOTBETCTBUM C HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoin ®enepannu, ykazaHus Leld
npreMa, a TakKXKe TMPEAOCTABICHHUS CBEACHHWHM, HEOOXOAMMBIX JUIS pacyeTa UIUTEIHbHOCTH
BPEMEHHOT'0 MHTEPBaJa, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH TS IIpUeMa.

- TpeOOBaHUSI OT 3asIBUTENS MPECTABICHUSA IOKYMEHTOB, MOATBEPKIAIOIIMX BHECEHUE
3asIBUTEJIEM IUIATHI 32 IPEAOCTABICHUE MYHULIUITAIbHON YCIIYTH.

2.7. UcuepriblBaroluii mepeyeHb OCHOBAHUM
JUISl OTKa3a B MPUEME JJOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTaBICHUS MyHUIUIIATIBHOM YCIYTH

OcHoBaHMSIMH JJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHUS
MYHUITUTIAILHON YCIYTH SBIISFOTCS:

1) HempezacraBneHue 3asBUTENEM (MPEACTABUTEIEM 3asgBUTENs) MPH JUYHOM OOpalieHun
JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTH;

2) HECOOTBETCTBHE JOKYMEHTOB, MOCTYNUBIIUX B JJIEKTPOHHOM BHJE, TPEOOBAHUSM,
YCTaHOBJICHHBIM B 1ojipaszfene 2.14 HacTosIIero aMUHUCTPATUBHOTO PETJIaMEHTa.

2.8. VcuepnbiBaronuii nepeyeHb
OCHOBAHMH JJIs1 IPUOCTAHOBIIEHUS MPEIOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH WIIM OTKa3a
B IIPEJIOCTABIEHUN MYHULIMTIAILHON YCITYTH

OcHoBaHMs 17151 IPUOCTAHOBIIEHUS IPEAOCTABICHNSI MyHULIMIIAIBHON YCIIYTH OTCYTCTBYIOT.
OcHoBaHus U1 OTKa3a B IPEJOCTABICHUY MYHULIUITAIIBHON YCIIYTH OTCYTCTBYIOT.

2.9. llopsanok, pa3Mep U OCHOBAHUS B3UMaHUS
roCyJapCTBEHHOM MOUIIUHBI UJIM UHOM TIATHI,
B3UMAaeMOM 3a MPEAOCTABICHHE MYHULIUIIAIBHON YCIyTH

[IpenocraBieHne MyHUIUIIATBHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.

2.10. MakcuManbHBIN CPOK OKUJAHUA B OUEpEIn
IIpY 10J1a4€e 3a1poca O MPEeAOCTaBICHUA MyHULIUIIAILHON
YCIIyTH U NIPU NIOJyYEHUH Pe3ysbTara
IIPEAOCTABICHNS] MYHULIUIIAIBHON YCIIYTH



MaxkcuManbHBI CPOK OXHJAAaHHA B OYepedu MpU Iojaye 3ampoca O MPeoCTaBICHUU
MYHUIUIIAIBGHON YCIYTM W MPU MOJYYEHUU pe3yJbTaTa MYHUIMNAIbHOW YCIYTH HE JOJIKEH
MpEBbIIATH 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3asBUTEINsA
0 MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

Peructpanuss 3ampoca 3asBUTENS O MPEIOCTaBICHUM MYHHUIUIAIBHOM  yCIyru
OCYILIECTBISICTCS B JIeHb noctyrieHus 3anpoca B OMCY uiu MOLI.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MPEAOCTABIISIOTCS MYHUITUTIATBHBIC YCIYTH

2.12.1. Ilpuem 3asBUTENEH OCYILIECTBIISIETCS B CIIELUATBHO 00OPYOBAHHBIX JIJISl 3TUX LieJei
HOMEIIEHUAX, KOTOpPbIE OCHALIAIOTCA UH()OPMAIIMOHHBIMU TaOJMYKaMU (BBIBECKAMU) U JOJKHBI
COOTBETCTBOBAaTh KOM(DOPTHBIM JIJIs 3aIBUTEJIEHN YCIIOBUSM.

[TomemieHusi, B KOTOPBIX MPEIOCTABISETCS MYHUIUNAIbHAs YCIIyra, JOJDKHBI OBITh
000py/I0BaHbl AaBTOMAaTUYECKON IMOKAPHOW CHUTHAJIM3alUell W CpeACTBaMM IOKapOTYLIEHUS,
CHUCTEMOM OIOBEUICHMsI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYALIUH.

B 3pmaHum, rae opraHusyeTrcss INpueM  3asBUTENEH, IpeaycMaTpuBalOTCs —MecTa
OOIIECTBEHHOT'O MOJIb30BaHUS (TyaleThl);

2.12.2. Mecrta oxuaaHusg U MecTa Jjs [pUeMa 3allpocoB 3asiBUTENEH O NPEI0CTaBICHUN
MYHUIUNAIBHON YCIYT'H JOJDKHBI ObITh OOOPYAOBaHBI CTYJIbSIMHU (KPECEIbHBIMU CEKIHSAMH,
CKaMbsSIMM), a TaKXe CTOJaMM (CTOMKaMH) C KaHIEISAPCKUMHU MPHUHAJJICKHOCTSIMM IS
OCYILIECTBIICHHS] HEOOXOJUMBIX 3aITUCEH.

2.12.3. Mecra ans uHQOPMHpPOBaHUS 3asBUTENEH 000PYAYyIOTCS HH(GOPMalMOHHBIMU
CTeHJaMM, Ha KOTOPBIX pa3MellaeTcs BU3yajabHasl U TEKCTOBask HHPpOpMaLus.

2.12.4. Tlomemienus, npegHa3HAYEHHbIE ISl MPEAOCTaBICHUS MYHMIMIIAJBLHOM YCIyTH,
JIOJDKHBI ~ Y/IOBJIETBOPATh TpeOoBaHUSAM 00 obOecriedeHuu OecHpensTCTBEHHOro JI0CTyIa
MHBAJINJIOB K OOBEKTaM COLMAJIBHOM, WHXEHEPHOW M TpaHCIOPTHOW HHEPACTPyKTyp M K
IIPEIOCTABIIEMBIM B HHUX YCIyraM B COOTBETCTBHM C 3aKOHOJATENBLCTBOM Poccuiickoin
denepanuy 0 CONUAITBHON 3aIUTE HHBAIUIOB.

2.12.5. B nensx obecniedyeHUs] JAOCTYMHOCTH MYHHLMIIAIBHON YCIyru JUis WHBAIMJIOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- ycioBuUsl OeCpensiTCTBEHHOTO J0CTyNa K OOBEKTYy (3/7aHUI0, MOMELIEHUI0), B KOTOPOM
IPEIOCTABISAETCS yCayra, a Takke JUisi OeCHpensTCTBEHHOTO IOJb30BaHMs TPaHCIOPTOM,
CpeICTBaMU CBSI3U M HH(OpPMAIINH;

- BO3MOXHOCTb CAMOCTOSITEIbHOTO TEPEIBMKEHHS 10 TEPPUTOPUM, HA KOTOPOil
pacroyio’keHbl 00BEKTHI (374aHus, TTOMEIIEHHs ), B KOTOPBIX MPEIOCTABIAIOTCS YCIAYTH, a TaKXKe
BXO0/Ia B TaKM€ 0OBEKTHI U BHIX0/IA U3 HUX, TOCA/IKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO,
B TOM YHCJIE C HCIIOJIb30BAaHUEM KpeCIa-KOJISCKH;

- COMPOBOXKICHHE HWHBAJIMIOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (DYHKUHUU 3pEHUS U
CaMOCTOSITENIBHOTO MIEPEBUKECHMUS,

- HaJIIeXxalee pa3MeleHne o0opy1oBaHusl U HocUTenell nHpopMaum, HEOOXOAUMBIX JUIsS
oOecrieyeHns OecIpenaTCTBEHHOTO I0CTYNa HHBAINIOB K 00BbEKTaM (3aHUsAM, IIOMEIIEHHUM), B
KOTOPBIX MTPEIOCTABIIAIOTCS YCIYTH, U K YCIIyTaM € Y4eTOM OTpaHUYEHUHN UX )KU3HEIeATeIbHOCTH;

- ny0nMpoBaHue HEOOXOIMMOMW I MHBAJIMJIOB 3BYKOBOH M 3pUTEIbHON MHpOpMALUH, a
TaK)Ke HaAMHCed, 3HAKOB M HWHOW TEKCTOBOM M rTpaduyeckoil HHPOpMAIMM 3HAKAMU,
BBINOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIprdTOM bpaiinis;

- JIOIIYCK CypAONEPEBOIYMKA U TU(IIOCYPIONIEPEBOAUNKA,;

- IONYCK Ha OOBEKTHI (34aHuUs, TOMEIICHNUS ), B KOTOPBIX MIPEIOCTABIISIOTCS YCIYTH, COOaKH-
NPOBOJHMKA IPU HAJIMYUM JOKYMEHTA, IOATBEPXKIAIOIIErO €€ CIelUalbHOe OOydeHue u



BbIIaBaeMoro mo ¢opMe U B TMOpsJKe, KOTOpble OmNpeaensiorcs ¢eaepadbHbIM OpPraHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIIECTBIAIOMIUM (YHKIMHM 10 BBIpaOOTKE M pealu3alnuu
rOCy/IapCTBEHHOW MOJUTUKH M HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAaHHUIO B chepe coluuanbHOU
3allUThl HACEJICHNUS;

- OKa3aHHe WHBAJIUAAM [IOMOIIY B MPEOJ0JICHUN 0apbepoB, MEHIAIOIIUX MOIYYCHUIO UMU
yCIIyT HapaBHE C APYTUMHU JHULAMH.

B ciydae HEBO3MOXKHOCTH OOecCreueHUus! BBILIEHEPEUHCICHHBIX TPEOOBAHUN B MOJIHOM
oobseme, OMCY nmpuHHUMAET MepHI IS YAOBJIETBOPEHUS MUHIUMAJIbHBIX TIOTPEOHOCTEH 1 T0CTyIa
WHBAJIUIOB K MECTY MPENOCTaBICHUS YCIYrH, Ju00, KOrJaa 3TO BO3MOXKHO, OOECIEeYHBAET
IIPEIOCTABIIEHUE YCIYTH 10 MECTY JKUTEIbCTBA MHBAJIUA WU B IUCTAHIIMOHHOM PEXHUME.

2.13. Tloka3arenu AOCTYIHOCTH M KayecTBa
MYHUITUTATBHBIX YCIYT

2.13.1. [loka3zaTenu 1OCTYNMHOCTU U Ka4€CTBA MYHULIMIIAJIBHBIX YCIYT:

1) noctynHOCTH HH(pOPMAIIMK O TIOPSAKE MPETOCTABICHUS MYHHUIUITAIBHON YCIIyTH;

2) BO3MOXHOCTb IOJIY4E€HUS HH(POPMALUM O XOJA€ MNPEJOCTaBICHUS MYHHUIMIAIbHOM
YCIAYyrd, B TOM 4YHCIE C HCIOJB30BAaHHEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH;

3) BO3MOKHOCTb IOJy4€HUs] MyHUIIMNAIbHOH yciyru B M®L, B ToM 4uciie TOocpeacTBOM
3arpoca o NMpeloCTaBICHUN HECKOJIbKUX YCIYT (J1aree — KOMIUIEKCHBIN 3a1poc);

4) KOIM4YeCTBO B3aUMOJICHCTBUH 3asBUTES C JOKHOCTHBIMU JIMIIAMU IIPU IIPEIOCTABICHUN
MYHUIUNAIBHON yCIIyTu — He Ooee 2;

5) NpOAOIKUTENBHOCTh B3aUMOJICHCTBUS 3aBUTEISI C I0JPKHOCTHBIMU JIMLIAMHU IIPH [10a4e
3ampoca — He 6osee 30 MUHYT, IPU NOJIyYE€HUH pe3yibTaTa — He Oojee 15 MUHYT;

6) co0roieHNe CPOKOB MPETOCTABICHUS MYHUIIUITAJIbHONW YCIYTH;

7) IOCTOBEPHOCTH NPEAOCTABIIIEMON 3asIBUTEISIM HH(POPMALIUHU O TOPSI/IKE MPEIOCTABICHUS
MYHUIIMIIAJIBHON YCIIYTH, O X0JI€ MPEJOCTaBICHUS MyHUIIUIIAIIbHON YCIIYTH;

8) oTcyTcTBHE OOOCHOBAHHBIX JKAlIOO CO CTOPOHBI 3asBUTENCH Ha pEUIeHUS U (W)
neiictBus (6e3aeiicteue) OMCY, myHununanbaeix ciayxammux OMCY npu npenocrtaBieHun
MYHHUIIMIIAJIBHOU YCITyTH.

9) BO3MOXHOCTb TOJYyYEHHUS MYHHUIUNAIBHOM YCIYIM B JIIOOOM TEppUTOPUATBHOM
noapasnenenurt MOL] no BeIOOpY 3asgBUTENS (IKCTEPPUTOPHATIBHBIN MPUHIINIT).

2.13.2. JleiicTBusl, KOTOpBIE 3asBUTENb BIIPaBE COBEPILUTH B 3JIEKTPOHHOW (opMme npu
MOJIyYEHUU MYHULIMIIAIBHON YCIIYTH:

1) mnomydyenue wuHPOpPMAIMM O TOPSAKE W CpPOKaxX TPEJOCTaBICHUS YCIyrd, C
ucnoip3oBanueMm EII'Y, PIITY;

2) 3amuch Ha MpUEM B OpraH Juisd MOJAY 3ampoca O MPeJoCTaBICHUU MYHUIIUIAIBHOMN
yciyru nocpeactsom PIITY;

3) bopmupoBanue 3anpoca 3asBureneM Ha PIITY;

4) nmosyueHHe pe3ylbTaTa IPEAOCTAaBICHHUS MYHHIMIAIBHOM yciayru B (opme
AIIEKTPOHHOIO JOKYMEHTA;

7) OlLIeHKa JIOCTYITHOCTH M KaueCTBa MyHUIIMTIAILHON YCITYTH;

8) HampaBlieHHEe B AJIEKTPOHHOU (opMe >kajmoObl Ha perieHus: u nencTus (Oe3aeiicTrre)
OMCY, npenocTaBisionero MyHUIMNAIBHYIO YCIYry, aoipkHocTHoro Jymna OMCY B xone
MPEIOCTABIECHUS YCIYTH.

2.14. Vnsie TpebOBaHMS, B TOM YHCJIE YUYUTHIBAIONINE OCOOCHHOCTH MIPEIOCTaBICHUS
MYHHIAMATBHOU yeryru B MOL, o sKkcTeppuTOpransHOMY NPUHIIUAITY U OCOOCHHOCTH

MIPEIOCTABIICHUSI MYHULIUIIAJILHON YCIYTH B 3JIEKTPOHHOMN opme

2.14.1. IlpenocraBinenne MyHUIUNAIBHON yciyru B M®I] ocyiiecTBisieTcsi, B TOM 4HUCIe



MIOCPEJICTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBUM C COIJIAIIEHHMEM O B3aWMOJCHCTBUH,
3aKno4eHHbIM Mexxay OMCY u M®ILI, ¢ MOMeHTa BCTYIUIEHUS B CHIIY YKa3aHHOTO COTJIAIIECHUS.

2.14.2. TlpenocTaBieHUE MYHHUITATIAILHON YCIIYTH 110 SKCTEPPUTOPUATIBHOMY MPUHIHITY (B
mro0oM TeppuTopranbHOM Toapasnenennn M®I] Ha Tepputopun CaxanwHCKOW 001acTd 1O
BBIOOPY 3asBHUTENSI) OCYILECTBISIETCS B Ciydyae, €CIU COIVIAlIEHUEM O B3aWMOJICHUCTBUH,
3aKiIr04eHHBIM Mexy OMCY u MO®L, npenycMoTpeHa BO3MOKHOCTh HAIIPABJICHUS IOKYMEHTOB
B DJIGKTPOHHOM (hopMmare.

2.14.3. [IpenocraBienne MyHUITUIATBHON YCIYTH OCYLIECTBISETCS B 3JIEKTPOHHOH (hopme
yepe3 JIMYHBIN KaOuHeT» 3asBuUTENs (mpenactaButens 3assurteins) Ha PIITY ¢ ucnonb3oBanuem
€IMHOM CUCTEMBI UACHTU(DHUKAIIMH U ayTCeHTU(DUKAITIH.

Jns moanucanus 3asBICHUS, TPEAYCMOTPEHHOTO MyHKTOM 2.6.1 moapasaena 2.6 pasnena 2
HACTOALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA, UCIIOIb3YETCS IPOCTast 3JIEKTPOHHAS MTOAIHUCH.

[Ipu momaye 3ampoca Ha MpeIOCTaBIEHNE MYHUIIUIAIBHON YCIyTH B AJIEKTPOHHOU dopme
IIPEJIOCTABIIEHUE IOKYMEHTA, YIOCTOBEPSIOLIET0 JINYHOCTD 3asBUTENS, HE TpeOyeTcs.

[Ipy mpemocraBieHUU 3asiBICHUS TMPEACTABUTENEM 3asBUTENs B (OpMe DIEKTPOHHOTO
JOKYMEHTa K TaKkOMy 3asBIICHHIO NpUJIaraeTcs HaUIekKamM o0pa3oM ogopMIIeHHAS
JIOBEpEHHOCTh B (opMe DIEKTPOHHOTO JIOKYMEHTa, TOJIUCAHHOIO JIMIIOM, BBIIAaBIIUM
(moamuMcaBIINM)  JOBEPEHHOCTh, C  HCIIOJIB30BAaHUEM YCWJICHHOW KBaTH(HIMPOBAHHON
JNIEKTPOHHOU MoAmucH (B ciaydyae, €clid MPeACTaBUTENb 3asBUTENS ICHCTBYET HAa OCHOBAaHUU
JIOBEPEHHOCTH).

WHble TOKyMEHThI, yKa3aHHble B HMyHKTe 2.6.1 monpasnena 2.6 pasgena 2 HaACTOSIIETO
aJIMAHUCTPATHBHOTO DETJIAMEHTa, W TPEJCTaBlIsieMble B (OpME DIIEKTPOHHBIX JOKYMEHTOB,
JOJKHBl COOTBETCTBOBaTh TPEOOBAHMSIM, YCTAaHOBIIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
Qdenepanui, ¥ MOMMUCHIBATECA YCHWICHHOW KBAMH(DUIUPOBAHHON AJIEKTPOHHOW TMOIMHUCHIO
YIOJIHOMOYEHHBIX HAa TO JHI, CTOPOH JOrOBOpa WJIM OIPEACICHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanuu JOJKHOCTHBIX JIUI B YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
®denepanyu ciaydasx.

WHble noKyMEeHTBI, yKa3aHHble B MyHKTe 2.6.1 moapasnena 2.6 paszjaena 2 HacCTOSILETO
aJIMUHUCTPAaTUBHOTO pErJIAaMEHTa, W TMpeJcTaBiisieMble B (opMe BIIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JIOJDKHBI OBITh TOJANUCAHbl YCHJIEHHOW KBaIM(PHUIMPOBAHHOW 3JIEKTPOHHOU
HOJKCHIO JIUI], TOANUCABIINX TaKHE JOKYMEHThI Ha OyMa)XHOM HOCHUTEIE, WU JIMILI, KOTOpbIE B
COOTBETCTBUM C HOPMAaTHMBHBIMH NPABOBBIMH akTamMH Poccuiickoit denepanuy ynoJHOMOYEHBI
3aBepATh KOMUM TaKUX JOKYMEHTOB B (pOpMe JOKYMEHTOB Ha OyMa)kHOM HOCHUTEJIE.

DNEeKTPOHHBIE JOKYMEHTHI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, NMPEAOCTABISIEMbIE Yepe3
«JInunbrit kabuHeT» Ha PIII'Y HOMKHBI COOTBETCTBOBATH CIIEAYIONIUM TPEOOBAHMUS:

1) pazmep ogHoro (aiina, coaeprKamiero 3JeKTPOHHBIN TOKYMEHT WU 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He J0oJDKeH npesbiath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 M6;

2) momyckaercsl MpeaoCcTaBisTh (Baitnsl crieayromux popmaros: txt, rtf, doc, docx, pdf, xIs,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue QaiinoB, uMerOmUX (opMaTbl, OTIUYHBIE OT
YKa3aHHBIX, HE JI0MYCKAeTCs;

3) nokymenTsl B hopmare Adobe PDF nomxHbI OBITH OTCKaHUPOBAHBI B UEPHO-0ETIOM THO0
CepoM IBeTe, 00ecrnevyMBarolIeM COXPAaHEHHE BCEX AayTEeHTHMUHBIX NPU3HAKOB IMOMJIMHHOCTU
(xauecTBO - He MeHee 200 Touek Ha JIOHM), a UMEHHO: TpaUuecKOi MOAMUCH JIUIa, MeYaTy,
YIJI0BOTO MITaMIia OyiaHKa (€ciiv MPUEMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXablil OTAETBHBIN JOKYMEHT JOJKEH OBITh 3arpy:KeH B CUCTEMY IOAAaYH JTOKYMEHTOB
B BuAe oTAenbHOro ¢aina. KomumdecTBo (hailloB TOJDKHO COOTBETCTBOBATH KOJIHYECTBY
JIOKYMEHTOB, @ HaUMEHOBaHHE (ailloB JOIDKHO MO3BOJATH MIECHTU(DUIIUPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHMII B IOKYMEHTE;

5) daiinbl He JOIHKHBI COJIEPKATh BUPYCOB U BPEIOHOCHBIX MPOTPaAMM.

PA3JIEJI 3. COCTAB, HOCJIENOBATEJIbBHOCTb 1 CPOKH BbIITIOJTHEHUA
AIMMWHUCTPATUBHBIX ITPOUEAYP (JEMCTBUIM), TPEFOBAHN A K ITIOPAZIKY X



BBITNIOJIHEHM S, B TOM YUCJIE OCOBEHHOCTH BBITIOJIHEHNSI
AJIMUHUCTPATUBHBIX ITPOLIEAYP (JENCTBUI) B DJIEKTPOHHON ®OPME, A
TAKXXE OCOBEHHOCTH BbITIOJIHEHUS AJIMUHUCTPATHUBHBIX I[TPOLIEYP
(JIEMCTBHI) B M®I]

3.1. UcuepnibiBaromiuii nepeyeHb aAMUHUCTPATUBHBIX MPOIIEAYP

[IpenocraBiieHne  MyHULMIAIBHONW  yCIAyrd  BKJIOYaeT B ce0d  cleayromue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

- IMPUEM 3asABJICHUSA O MPCAOCTABICHUU MYHHHHHaHbHOfI YCIYIru U Mnpujlara€MbiX K HEMY
JIOKYMEHTOB,;

- pacCMOTpEHUE 3asIBJICHUS O MPEAOCTABIEHUA MYHUIUIIAIbHOW YCIYTH;

- HarpaBJieHUe (Bbla4a) pe3yabTaTa MPeA0CTaBICHHUS MyHUIIUITATLHON YCIIYTH.

3.2 HpI/IeM 3asBJICHUSA O ITPCIOCTABJICHUHA MYHHHHHaHBHOﬁ yciayru
U NIpujiaracMbIX K HCMY JOKYMCHTOB

3.2.1. OcHoBaHueM /Ui Hayajla aAMMUHUCTPATUBHOW IMPOLEAYPHl SBISETCS MOCTYIJICHUE
JIOKYMEHTOB, YCTAHOBJIEHHbIX HyHKTamu 2.6.1 mnonpasznena 2.6 pasgena 2 HACTOALIETO
aJIMUHHCTPATUBHOIO PETJIAMEHTA.

3.2.2. JIODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHCHHE aJMHHHCTPATHBHOMN
npouenypsl, sBusiercsa crneuuanmuct OMCY, OTBETCTBEHHBIM 3a TIpHEM 3asBJICHUS O
MPEIOCTaBICHUSl MYHHUIMIAIBHON yCcIyru (najee - CHelHaluCT, OTBETCTBEHHBIM 3a MpueM
JIOKYMEHTOB).

Creuuanuct, OTBETCTBEHHBIH 3a TpUEM JIOKYMEHTOB, OCYIIECTBIISET CIEAYIOLINE
aJIMUHUCTPATUBHBIE JICUCTBUS:

1) mpu nu4HOM OOpaleHUH 3asBUTENS (MIPEICTABUTENS 3asBUTENsS) MPOBEPSIET HAIUYUE
JIOKYMEHTA, YIOCTOBEPSIOIIETO JIUYHOCTD 3asIBUTENS (MPEICTABUTEIIS 3asIBUTEIS);

2) mpu TOCTYIJICHUHM 3asBIE€HUS M JOKYMEHTOB B DJEKTPOHHOM BHJE MPOBEPSET
COOTBETCTBHE HWX TpeOOBaHUSAM, YyCTAaHOBJIICGHHBIM Tojapaszaenom 2.14  Hacrosmiero
aIMUHUCTPATUBHOIO PETJIAMEHTA;

3) mpu HAIWYUK OCHOBAHHWM JIJIi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MpPEAOCTABICHNUS MYHULMIAIBHON YCIyrd, YCTAaHOBJICHHBIX MOJpa3feiaoM 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOTO PETjaMeHTa!

- TIpU JINYHOM OOpaIlieHNH 3asgBUTENS (IIPEICTAaBUTENS 3asBUTENS) OTKA3bIBAET B MIPHEME C
pa3bsICHEHUEM TTPUYNH,

- IIpU MOCTYIUJIEHUU 3asIBJICHUS B AJIEKTPOHHOM BUJE MEPEAAET UX JOHKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a PAcCCMOTPEHHE 3asBICHUS O TMPEIOCTaBICHUW MYHUIIMMAIBHOW YCIIYTH,
MOJTOTOBKY pe3yibTara, sl MOJTOTOBKU PEIIEHUS 00 OTKa3e B MPUEME;

4) mpu OTCYTCTBHHM OCHOBAaHHUM HJisi OTKa3a B MpHUEME JTIOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHNUS MYHULMIAIBHON YCIyrd, YCTAaHOBJICEHHBIX MOJpa3feiaoM 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOTO pErJIaMeHTa, OCYIIECTBIISIET MPOBEPKY TPEICTABICHHOTO 3asBIICHMUSI,
PETUCTPUPYET 3a1POC;

S) mpu JUYHOM OOpAIICHUH BBIACT 3aABUTEII0 WU €ro MPEACTABUTENIO PACIHCKY B
MOJIYYeHUH JTOKYMEHTOB C YKa3aHUEM UX MEPEUHs U AaThl OJTYYESHUS;

6) TpW TOCTYIUICHUH 3asiBICHHUS TIOCPEJACTBOM IIOYTOBOTO OTIPABICHHUS HAIPABISET
PacCIUCKy B UX MOJIYUEHHUH 10 YKA3aHHOMY B 3asIBJIEHUU ITIOYTOBOMY aJIpECY;

7) mpu TOCTYIUICHWH 3asBICHUS B (OpME DIIEKTPOHHBIX JOKYMEHTOB, HAaIpaBIIseT
3asIBUTEINIO (MPEACTABUTEIIO 3asBUTEINSI) COOOIIEHUE O €0 MOJIYYSHUH C YKa3aHUEM BXOJSIIETO
PETHCTPAIIMOHHOTO HOMEpPA, NaThl MOJYYCHHUS B JUYHBIA KAOWMHET 3assBUTENS (MPEICTAaBUTEIS
3asButensi) Ha PIIT'Y;

8) mepemaeT 3ampoc O MPEAOCTABICHUH MYHHIIMTAIBHOW YCIYTH JTOJDKHOCTHOMY JIMILY,



OTBETCTBEHHOMY 3a PAacCMOTPEHHE 3asBJICHUS O MPEIOCTABICHWHM MYHUIUMIAIBHON yCIyTH,
MOATOTOBKY pe3yJbTara.

3.2.3. Ilpuem 3asiBiI€HUS] O NPEAOCTABICHUA MYHUIIMIAIBHON YCIYTM OCYIIECTBIISIETCS B
JeHb ero noctymienus B OMCY.

3.2.4. KpurepreM TpUHATHS pPEHICHUS B paMKaX HACTOSIICH aIMUHUCTPATUBHOM
MPOLIEIYPHI SABIISETCS MOCTYIUICHUE 3asBJICHUS.

3.2.5. Pe3ynbTaroM BBINOJIHEHUS AIMUHUCTPATUBHOI MNpOLENyphl SBISIETCS MpPUEM U
perucTpanus 3asBJICHUS.

3.2.6. Cnocobom (ukcanuu pe3ynbTaTa BBIMOTHEHUS AAMUHUCTPATHBHON IMPOIEAYPHI
ABJISIETCSl  BblJadya (HAmpaBJi€HUE) 3asBUTENIO0 (MPEICTABUTENIO  3asBUTENsS]) PACHUCKU
(cooO1IeHusI) 0 OJYYCHUH TOKYMEHTOB.

3.3. PaccmoTpenue 3asBiIeHUS O TPEAOCTABICHUN MYHHUITUIIAIbHOW YCIyTH

3.3.1. OcHoBaHueM JyI Hayaia aAMUHUCTPATHUBHON NPOLEAYpHI ABISETCS MOCTYIJICHUE
3asBJICHUS O NPEOCTaBICHUM MYHULUIAIbHON YCIYTH OT CIIEHUAIMCTa, OTBETCTBEHHOI'O 3a
IpUEM JIOKyMEHTOB.

3.3.2. JIOMKHOCTHBIMM JIMLIAMH, OTBETCTBEHHBIMH 3@ pPAcCMOTPEHME 3asBJICHUS O
IPEOCTaBICHUY MyHUIIUTIIAIBHON YCIIYTH, SIBIISIIOTCS:

1) cnemmanuct OMCY, B JOMKHOCTHBIE O0SI3aHHOCTH KOTOPOTO BXOJHUT BBIIIOJIHEHUE
HACTOsIILEH aJMUHUCTPATUBHOM MpOLEAYpbl B COOTBETCTBUM C JOJDKHOCTHOM MHCTPYKIMEH
(ayree — CTIeNMANNCT, OTBETCTBEHHBIH 3a MTPOBEPKY);

2) pykoBoautens OMCY (nanee - pyKOBOJIUTEND).

3.3.3. CpoenuanucTt, OTBETCTBEHHBI 3a  NPOBEPKY, BBIOJHAET  CIEAYIOLIUE
a/IMUHUCTpATUBHbIEC JCHCTBUSA:

1) paccMoTpeHme 3asBICHUS, MOATOTOBKA NMPOEKTa pelieHus 00 OTKa3e B MpHEME IPH
HAJIMYMM OCHOBAHUH JUII OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEeIOCTaBIECHUS
MYHUIUIATBHON YCITyTH, YCTAaHOBJICHHBIX MOAPA3AesioM 2.7 HACTOSAIIETO aJAMUHUCTPATHBHOTO
perylaMeHTa;

2) mpu OTCYTCTBHHM OCHOBaHWH JJIsi OTKa3a B NMpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
IPEOCTaBIEHUs] MYHUIUNAIBHOW YCIIYTH, YCTAHOBJIEHHBIX MOJpa3ziesioM 2.7 HaCTOSIIEro
aJIMAHUCTPATHBHOTO pErjlaMeHTa, OCYIIeCTBISET cOOp M TOATOTOBKY HH(OpPMAUU B
COOTBETCTBUH C TEKCTOM 3aMpoca 3asBUTEIS;

3) ocyIiecTBisIeT MOATOTOBKY MIPOEKTa:

- MH(OPMAIMOHHOTO MUChMA, COJEpPXKAIEro CBEJAECHUS O HAIMYUM (MepeyHe) 0OBEKTOB
HEIBIDKMMOTO ~ HMMYIIECTBA,  HAXOMIIIMXCS B MYHHUIMIAIHHOH  COOCTBEHHOCTH U
npeHa3HAYeHHbIX AJIS CIa4u B apeH.y;

- OTKa3a B HalpaBJICHUU CBEJEHUH O HaNU4uM (TepedyHe) OOBEKTOB HEABHKHMOTO
UMYIIECTBA, HAXOIAIINXCS B MYHHUIIUIIATBHON COOCTBEHHOCTH M MpeIHa3HAUEHHBIX JUIS CJJauu B
apeHy ¢ yKa3aHueM IMpUYHH.

4) nepenaeT NPOEKT PYKOBOJUTEIIO 11l PACCMOTPEHHS.

3.3.4. PyKOBOIUTEIb BBITOJHSET CACAYIONINE AJIMUHUCTPATUBHBIE JEHCTBUS:

1) npoBepsieT JaHHbIE, yKa3aHHbIE B IPOEKTE;

2) mpu OTCYTCTBHW 3aMEUaHWW TPUHUMAET pEIIeHHE IyTeM MOJIMUCAHUS TPOCKTa |
nepefaeT ero JOJUKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a HaIlpaBlieHHE pe3yjbTara
NPE0CTABIICHUS MYHHIIUTIATEHOW YCIYTH;

3) mpu HaJIMYUM 3aMEYaHUM K MIPOEKTY BO3BPAILAET €ro CIEeUUAINCTY, OTBETCTBEHHOMY 32
MIPOBEPKY, JJIsl IOBTOPHOTO OCYIIECTBIICHHS aIMUHUCTPATHBHBIX JIEHCTBUH, YKa3aHHBIX B ITYHKTE
3.3.3. HacTOAIIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

3.3.5. Cpok paccMOTpEHHs 3asBJICHUS O MPEAOCTABICHUM MYHHUIMIAIBHOW YCIYyTU H
MOJATOTOBKM PE3yNbTaTa MPEJOCTaBICHUS MYHHUIMIAILHON yCIyrd - 7 pabouux THEH co JHA
HOCTYIUIEHUS 3asBJICHUS O IPEJOCTaBICHUN MyHULIUIIAIIBHONW YCIYTH.



3.3.6. KpurepreM TpUHATHS PEIIEHUS B pPaMKaX HACTOSIIEH aIMUHUCTPATUBHOM
MpoLeAypbl SIBISETCS HAJIUYME WM OTCYTCTBUE OCHOBAHUM Il MPHUHATUS OTPULIATEIBHOTO
pelieHusl.

3.3.7. Pe3ynpTaToM BBINOJHEHUS! aJMHUHUCTPATUBHON MPOLEAYPHI SBISETCS pEUIeHHue 00
OTKa3e B MpueMe JIM00 JOKYMEHT, SBIISIOMUNACS Pe3yIbTaTOM MPEAOCTaBICHHS MYHUIIUTIATbHON
YCIIYTH.

3.3.8. Cnocobom (ukcanuu pe3ysbTara BBINOJHEHUS AAMUHUCTPATHBHON MPOIEAYPHI
SBISICTCA TOJINHMCAHHOE pelieHue 00 oTka3e B TmpuemMe JH00 JOKYMEHT, SBISIOLIMIACS
PE3yJbTaTOM IMPEIOCTABICHUS MYHULIUIIALHON YCIYTH.

3.4. HampaBnenue (Bblgaua) pe3ysbTaTa MpeaoCTaBICHU MyHUIIMITAILHON yCIyTH

3.4.1. OcHoBaHueM Ui Hayaja aJMUHUCTPATUBHOW MPOLIEAYPHI SABIAECTCS MOCTYIJICHUE
NOJIMUCAHHOTO pelIeHHUs 00 OTKa3e B IpHeMe, JUOO0 JOKYMEHTA, SIBIISIFOIIETOCS pe3ylbTaToM
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH.

3.4.2. JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32  HaIpaBlIEHUE pe3yibTara
IIPEIOCTABIICHUSI MYHHULMIAIBHOW ycayru, sBisierca cnepuanuct OMCY, B I0ODKHOCTHBIE
00513aHHOCTU KOTOPOTO BXOJUT BBINOJIHEHHE HACTOSIIEH aJIMUHUCTPATUBHON MpOLEAYypHl B
COOTBETCTBUM C JIOJUKHOCTHOM HWHCTpyKLUMEH (Jajnee — CHELMalIuCT, OTBETCTBEHHBINH 3a
HaIpaBJICHUE PE3yJIbTaTa).

Cnennanuct, OTBETCTBEHHBIM 3a HAINpPaBICHHUE pE3y/bTaTa, BBIIOJHAET CIEAYIOLINE
aJMMHHMCTPATUBHbIC JEUCTBHUSA:

1) npu BBIOOpE 3asBUTENIEM cIIOCO0a MosTydeHust pesyibrara yeayru B OMCY npu amuHoM
o0palieHny - yBeIOMIISIET 3asBUTENs (IPEICTaBUTENS 3asiBUTEINS) 1O TeNe(POHY O BOZMOKHOCTH
HOJY4YEeHUsl JOKYMEHTa C HOCJIeNyIolleil ero BblAayeil NMpH JIMYHOM OOpaIleHUU 3asiBUTENS
(mpencTaBuUTENS 3aBUTENA);

2) mpu BbIOOpE 3asBUTENIEM croco0a MoJyueHHUs pe3ynbrata yciayru udepes MOL[ —
OCYIIIECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, OIPEIETICHHBIM COTJIallleHHEM O B3aUMOJIEHCTBUU
¢ ML, nepenavy pe3ynapraTa IpeI0CTaBICHUS MyHUIUIIAIbHON yciayru B MOILT;

3) pu BeIOOpE 3asBUTENIEM CIIOCO0a MOTyYeHUs pe3ybTaTa YCIyry B 3JIEKTPOHHOM BHJIE -
HarpaBJIseT yepes3 JIMYHbIN KaOMHEeT 3asBUTEINs JIMO0 Ha aJIpec 3JEKTPOHHON MOYThI yBEJOMJICHHE
O TPUHATUM PpEUIeHHUs] C MPHIOKEHHEM »3JEKTPOHHOM KONUM JOKYMEHTa, SBISIOLIETOCs
pe3yabTaTOM MPEJOCTaBICHUS MYHULIUIIAIBHOM yCIyTrH, INOO OTKa3a B IpUeMe.

Cpox HampaBieHus: (BblAauu) pe3yibTaTa MYHHUIMNAIBHOM YCIyrM - B Te4YeHHE 2
KaJICHIApHBIX JAHEW CO JHS MOATOTOBKM pE3yJbTaTa IPEJOCTABICHUS MYyHHUIIMINIAIbHONW YCIIyTH,
0TKa3a B IpUEME.

3.4.3. KpurepueM mNpuHATUS pELIEHHs B paMKax HaCTOALIEH aJMUHUCTPAaTUBHOU
MPOLEAYPHI ABISAETCS BBIOPAHHBIN 3asBUTEIIEM CIIOCO0 MOTYYEHUsI pe3ysibTaTa yCIyTrH.

3.4.4. Pe3ynpTaToOM BBIIIOJIHEHUS aAMUHUCTPATUBHON IPOLEAYPHI SBISETCS HAIpPaBICHUE
3agBUTENIO TOKYMEHTA, SIBJISIOLIETOCS Pe3yJbTaTOM MPEAOCTaBICHNUS MYHULMIAIBHON YCIyTH,
1100 OTKa3a B IpHEME.

3.4.5. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMHUHUCTPATUBHON MPOLETYPHI
SBISIETCA OTMETKa O HampaBlIeHMM (Bbllaue) JOKYMEHTA, SBJSIONIErOCs pe3yabTaToM
MPEIOCTAaBIEHUS] MyHULIUIIAIbHON YCIyTH, TMOO0 0TKa3a B IpUEME 3asIBUTEIIIO.

3.5. Ilopstok OCYyIIECTBICHNS aIMUHUCTPATUBHBIX IIPOLELYD
B DJIEKTPOHHOM (pOopMe, B TOM YHUCIIE C UCTIOIb30BAHUEM
EIII'Y u PIIT'Y

3.5.1. IlonydeHnue 3asBUTENIEM B AJICKTPOHHOU (opMe HHGOPMAIIUU O CPOKAX M TOPSJIKE

IPEOCTABICHUS] MyHULIUTIAIIBHONW YCIIYTH OCYIIECTBISIETCS MOCPEICTBOM O(UIIMAIBHOTO caiTa
OMCY, EII'Y, PIIT'Y.



3.5.2. 3amuce B snekTpoHHOM ¢opme Ha mpuem B OMCY mns momaum 3ampoca o
NPEOCTaBICHNH MYHHUIIMIIAJIBHON YCIYrH NMpOU3BOAMTCSA yepe3 odpuumansHbeii cailt OMCY,
PIIT'Y.

3anuch B 3eKTpOoHHOU opMme Ha npueM B MDI] ans mogauum 3ampoca 0 mpeaoCcTaBICHUN
MYHHITUIIAJILHON YCIyTH IPOU3BOAUTCS yepe3 odunuanbabiid cant ML, PIIT'Y.

3asgBUTEIIO NMPEIOCTABISIETCS BO3SMOXKHOCTD 3aIMCH B JIF0OOBIE CBOOOJHBIE /TSl TPHEMa JaTy
1 BpeMs B nipezienax ycranoieHHoro B OMCY rpaduka npuemMa 3asiBUTEICH.

3.5.3. ®opmMupoBaHHEe 3arpoca 3asBUTEIEM OCYLIECTBIIECTCS MOCPEACTBOM 3aIlOJHEHUS
3JIeKTpOHHOM popMbl 3ampoca Ha PIITY.

3.54. Ilpu mnogaue 3asgBUTENEM 3ampoca B JJIEKTPOHHOW ¢Gopme He Tpedyercs
MPEIOCTaBIICHUE 3asBUTEJIEM JOKYMEHTOB Ha OyMakHOM HOCHUTEIIE.

3.5.5. IIpu HanpaBiIeHUH 3a1Ipoca Ha IPEIOCTABIEHNE MyHUIIMIIAIbHOM yeimyru uepes3 PIITY
HaIpaBlieHUE COOOIICHHUsI O IMpHeMe 3ampoca (0TKa3 B MPHEME) OCYIIECTBISETCS B JIMYHBII
KaOWHeT 3asBuTeINs (peacTaBuTels 3assutens) Ha PIITY.

3.5.6. Tlomyuenue 3asBHUTENEM B AJIEKTPOHHOW (hOopMe CBEIEHUI O XOJIe BBIMOJIHEHHS
3arpoca O MPeIOoCTAaBICHUN MYHUIUIAIBHON YCIYTH OCYIIECTBISIETCS Yepe3 JTMYHBIA KaOWMHET
3asIBUTES.

3.5.7. Ilpu BbIOOpE 3asiBUTENEM cIlOcO0a IMOJIyYEHHUs pe3yibTaTra YCIYrM B 3JIEKTPOHHOM
BUJIC YBEIOMJICHUE O MPUHATUU PELICHUS C MPUIOKEHUEM 3JIEKTPOHHOM KOIMHU JTIOKYMEHTA,
ABJIAIOLIETOCS PE3yJIbTaTOM IPENOCTABIECHUS MYHULMNAIBHON yciayru, MO0 oTKa3a B IpuUeMe
HAIpPAaBIIETCS Yepe3 JIMUHBIN kaOuneT 3asButens Ha PIITY.

3.5.8. B onexkrpoHHOM BuJe Kajoba Ha HapylleHHWE TMOpsKa MPeJoCTaBICHUS
MYHUILIUNIATBHOW YCIYTH U M0CcyAeOHOTo (BHECYn1eOHOro) 00KajaoBaHUS PELICHUN U eHCTBUI
(6e3meticTBuss) OMCY B mporiecce MOJYyYCHUS MYHHIIMITAILHOW YCIYTH MOXET OBITh IOJaHa
3asgBUTENEM IMOCPeNCTBOM oduimanbHoro caiita OMCY, M®IL], EIII'Y, PIII'Y, dbenepanbHOM
rocy/1apCcTBEHHOW WH(GOPMAIMOHHON CHCTEMBbI, oOecreuynBaroIed Mpouecc JI0CyAeOHOro
(BHecyn1eOHOT0) 00KaJIOBaHUs PELIeHUH U JeiicTBuil (Oe31eicTBIS).

3.6. OcobeHHOCTH MpeAOCTaBICHU MyHUITUNIATBHON ycinyru B MDL]

3.6.1. IIpenocraBienne MyHununanabHoil ycayru B M®II ocymiecTBiuseTcss Mpu HaIMYUU
COTJIAIIICHUS O B3aUMOJIEHCTBUH, 3aKTI0ueHHOTO Mexay OMCY u M®II.

3.6.2. CocTaB aAMMHUCTPATUBHBIX Mpoleyp (AeiicTBuil), BeinonHseMbrx MOLI:

3.6.2.1. [Ipuem 3asiBieHUs O MPEAOCTABICHUN MyHUIIUIIAILHON YCIyTH.

OcHoBaHMEM AJIs Hayajla aJMUHHCTPATUBHOM MpOIEeNyphl SABISETCSA JIMYHOE oOpalleHue
3asiBUTENA 1100 ero npeacrasurens B MOLI.

Pa6otauk M®II;

1) nmnpoBepser HamuyMe JAOKYMEHTOB, MOATBEPXKAAIOMIUX JIMYHOCTh  3asgBUTENS
(mpencTaBuUTENs 3asIBUTENS);

2) mpu HaIUYUU OCHOBAaHMM i1 OTKa3za B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIs
IIPEIOCTABIECHUS MYHULMINAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HaCTOSLIETO
aJIMUHHCTPATUBHOTO PETJIaMEHTa, OTKA3bIBAET B IIPHEME C PA3bSICHEHUEM MTPUUNH;

3) mpu OTCYTCTBMM OCHOBAHHMM JAJs1 OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOIMMBIX JUIs
MPEIOCTABICHUS MYHUIUINAIbHON YCIYI'M, YCTaHOBJIEHHBIX IOJpa3aeroM 2.7 HACTOSALIETO
aJIMUHUCTPATUBHOTO pErjIaMeHTa, OCYLIECTBISET MpHUEM 3asBieHus 1100, B ciyyae BbliOOpa
3asgBUTENsl (MpEeACTAaBUTENS 3asBUTEN) MpU OOpallleHMH 3a JByMs U Oojee yciayramu,
KOMIUIEKCHOTO 3aIpoca;

4) mpu HAIMYUU SJEKTPOHHOTO JOKyMeHToobopora ¢ OMCY ocymiecTBIseT MOATOTOBKY
3IIEKTPOHHOT'0 00paza 3asBiIeHUs (KOMIIEKCHOTO 3a1poca), OpUTHAIBI BO3BPAILACT 3asiBUTEIIO;

6) BBIIACT 3asBUTENIO WM €ro IMPEACTaBUTEII0 PACHMCKY B IOJYYEHHMH 3asABICHHS C
yKa3aHHEM JaThl NOJy4YeHHs (anee — pacmucka) Jubo, B caydae MOJTY4YEeHHUsl YCIYTH B COCTaBe
KOMIUIEKCHOTO 3aIpoca, - BTOPOM 3K3EMILIP KOMIIJIEKCHOTO 3ampoca.



[Ipuem 3asiBiieHHs O MPEIOCTABICHUN MYHUIMIIAIbHONW yciiyru B M®I] ocyiiecTBisiercs B
JeHb O0paIeHus 3asBUTENS (IPEICTABUTEIIS 3asIBUTEIIs).

3.6.2.2. Beigaua pe3ysibTaTa MyHUIIMIIAIBHONU YCIYTH.

OcHoBaHMEM /JIs1 HaYaJla aIMUHUCTPATUBHOM MPOLEAYpPHI sBisieTcs noctymieHne B MOL]
n3 OMCY nokyMeHTa, SIBJISIONIEr0Cs pe3yJibTaTOM MYHUIIMIIAIbHON YCIYTH.

Pa6otauk M®II;

1) B cirydae MOCTYIUIEHHSI B COOTBETCTBUU C COTJIAIIEHUEM O B3aUMOJCHCTBUM JIOKYMEHTA,
SIBIISIIOIIETOCS. PE3Y/IbTaTOM MYHULMIAIBHOW YCIYTH B 3JIEKTPOHHOM (opmare, IOJIHCAHHOTO
3JIEKTPOHHOW MOANMCHIO AOKHOCTHOrO aua OMCY, ocyliecTBisieT MOAroTOBKY M 3aBEPEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOITBEPKAAIOUINX COACPKAHHE DICKTPOHHBIX
JIOKYMEHTOB;

2) undopmupyeT 3asgBUTENS O TMOCTYIUICHHH JTOKYMEHTa, SBJISIONIETOCS PEe3ylIbTaToOM
MYHUIIMNIAJBHOW YCIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IIpU IoJadye 3ampoca Ha
IIPEIOCTABIIEHNE MYHULIUIIATbHON YCIYTH;

3) mpu obpamenun B MOIL] 3asButTens (mpeacTtaBUTeNs 3asBUTENS) C JOKYMEHTOM,
YIOCTOBEPSIOLIUM  JINYHOCTh  (TIOJTHOMOYHMSA) M  PaclMCKOW (KOMIUIEKCHBIM — 3alpOCOM)
OCYLIECTBIISIET BbIauy JOKYMEHTA, SBJISIIOLIErOCs pe3yabTaTOM MYHULIMIIAIbHOU YCIIYTH.

WudopmupoBanre 3asBUTENS O IMOCTYIUICHHH TOKYMEHTA, SIBISIOMIETOCS Pe3yIbTaTOM
MYHUIIUNIATBHON YCIIYTH, OCYIIECTBIsIETCS He mo3iHee | pabodero AHs, CIEAYIONIEro 3a JHEM €ro
noctymeHus B MOIIL.

3.7. llopsok ucIipaBiIeHUs JOMYIIEHHBIX ONEYaTOK M OITMOOK B BBIJIAHHBIX B PE3yJIbTaTe
[IPEAOCTABICHUS! MyHULIMIIATIBHOM YCIIYI'H JOKYMEHTaX

B cnydae BbIsABIECHHUS 3asBUTENEM OINEYaTOK U (MJIM) OIIMOOK B BBIJAHHOM B pe3yjbTare
NPEJOCTABIICHUS] MYHHIUIIAIBHOW YCIYrH JOKYMEHTe, 3asBUTenb mpexactaBisser B OMCY,
HEMOCPEACTBEHHO, JINOO MOYTOBBIM OTIPABICHHUEM IMOANUCAHHOE 3asiBIIEHHE O HEOOXOAUMOCTH
UCTIPABJICHUS JOMYIICHHBIX OMEYaToOK U (MJIM) OMIHMOOK C M3JI0KEHUEM UX CYTH U MPHIIOKEHHEM
KOIHHU JOKYMEHTA, COJIEPIKaIlero ONnevyaTky U (WiIn) OMIMOKY.

Odopmienne u HampaBiieHHe (Bblada) 3asBUTETI0 JOKYMEHTAa C HCIPaBICHHBIMU
ornevyatkaMu (OomMOKaMu) WM OTBeTa ¢ MHGopMmanuei 006 OTCYTCTBHM OIEYAaTOK M OIIMOOK B
BBIJITAaHHBIX B PE3YJIbTATE MPEAOCTABICHHUS MYHUITUITAILHON YCIYTH TIOKYMEHTaX OCYIIECTBIISIETCS
nooKHOCTHRIMU JaMu OMCY B cpok, He mpeBblIaoIMil 5 paGouux aHEH ¢ MOMeHTa
MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asiBIICHHUSL.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATNBHOI'O PEI'JTAMEHTA

4.1. IlopsAOK OCYILIECTBIIEHUS TEKYILEr0 KOHTPOJIS 33 COOJIIO/IEHUEM U UCIIOTHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIAMH MTOJIOKEHUN aIMUHUCTPATUBHOTO PETJIaMEHTa U
MHBIX HOPMaTHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K ITPEIOCTABICHUIO

MYHHUIMIIAJIBHON YCIYTH, a TAKXKE IPUHATUEM UMHU PELICHUI

Texymmit KOHTPOJIb 32 COOJTIOIEHUEM U MCTIOTHEHUEM JTOJDKHOCTHBIMHY JIUIIAMU TTOJI0KEHUN
HACTOAIIETO aJMUHUCTPATUBHOTO pErjJaMeHTa W WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB,
YCTaHABIWBAIOIINX TPEOOBaHUS K MPEIOCTABICHUIO MYHUIIUTIAIBHONW YCITYTH, OCYIIECTBIISETCS
pykoBoaurenem OMCY.

Texymmit KOHTPOJIH OCYIIECTBIISIETCS Ha TOCTOSTHHOW OCHOBE M HAINPABJICH HA BBISBJICHHUE U
yCcTpaHEHHe MPHUYMH M YCIOBUH, BCIEACTBUE KOTOPBIX OBLTM HApYIIEHBI MpaBa 3asBHUTENCH, a
TaK)K€ pPacCMOTPEHHUE, MPHUHSITHE PEIICHUN, MOJArOTOBKY OTBETOB Ha OOpallleHHus 3asBUTENEH,
coJleprKaIye KanoObl Ha AelcTBus (06e3/1elicTBrE) NTOKHOCTHBIX JIHII.

[Ipu BBISIBIEHHMM B XOJI€ TEKYUIErOo KOHTPOJISI HApYyIICHUH IOJOKEHUH HAaCTOAIIETO



aMUHHUCTPATUBHOTO PETJIaMEHTAa U MHBIX HOPMATUBHBIX NMPABOBBIX AKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUS K TIPEJOCTABICHUIO MYHUIUIMATBHONW YCIYTH, PYKOBOJUTENH CTPYKTYPHBIX
noapazaenenuii OMCY, OTBETCTBEHHBIE 3a OpraHMU3aIUi0 pabOTHl 1O MPEIOCTABICHHUIO
MYHUIUIIAJIBGHON YCIYTH, NPUHUMAIOT MEPHI MO YCTPAHCHUIO TAKUX HAPYIIEHUW U HAIPABJISIIOT
pykoBoautento OMCY mnpennoxkeHusi 0 IPUMEHEHUH UM HETPUMEHEHUH Mep OTBETCTBEHHOCTHU
B OTHOILICHHUH JIOJKHOCTHBIX JIUIL, IOMYCTUBIINX HAPYIICHUS.

4.2. Ilopsaok ¥ NEPUOAMYHOCTD OCYLIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
IIOJTHOTBI ¥ KaUeCTBA MIPEJOCTaBIECHUS MyHULIMIIATBHOM YCIYyTH, B TOM YHCIIE NOPSA0K U POPMBI
KOHTPOJIA 3a IIOJIHOTOM M Ka4€CTBOM IIPENOCTABICHHS] MYHULIUITAIBHON YCIIyTH

[IpoBepkr MpPOBOJATCSA B LENAX KOHTPOJS 32 MOJHOTOM M KavyeCTBOM IPEAOCTaBIICHUS
MYHHUITUTIAJILHON yCIYTH, COOJNIOJICHUEM M HCIOJHEHHWEM JOJDKHOCTHBIMH juiamMu OMCY
MOJIOKEHUH HACTOSIIETO aIMUHUCTPATUBHOTO PETIIaMEHTA, MHBIX HOPMATUBHBIX ITPABOBBIX AaKTOB
Poccuiickoit  ®epepanuu, CaxanuHCKOM 00JacTH  YCTaHABIMBAIOIIMX TpeOOBaHHUS K
MPEIOCTABICHNUIO MYHUIIUTTAIbHON YCITYTH.

[IpoBepku MOTYT OBITH MJIAHOBBHIMU M BHETLJIAHOBBIMHU.

[lepuoanuHOCTS MPOBEACHUS ILJIAHOBBIX IPOBEPOK YCTAHABIMBACTCS PYKOBOJMUTEIIEM
OMCY.

BreruranoBbie MTPOBEPKU OCYIIECTBISIIOTCS B ClIydae MOJYYEHHUs JKaJlo0 Ha PEIICHUs WIIH
neiictBus (6e3aeiictBue) NOMKHOCTHBIX aull OMCY, mpHUHATBIE WIM OCYIIECTBICHHBIE B XOJI€
IIPEIOCTABIIEHUSI MYHULIUIIAIBHON YCIYTH MO peueHuto pykoBoaureinem OMCY.

Pe3ynbTarthl mpoBEpKH MONHOTHI U KadyecTBa MPEIOCTABICHUS MYHMIIMIIAIBLHOW YCIyTH
0hOPMIIAIOTCSI AKTOM, B KOTOPOM OTMEUaIOTCS BBISIBIICHHBIC HEJOCTATKH U MPEIJIOKEHUS 110 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX Ul OMCY 3a pemnieHus
u aelicteus (6e3aeiicTBre), NpUHUMaeMble (OCYILIECTBISIEMbIE)
B X0/I€ MPEAOCTABICHNUS] MYHULIUTTAJIbHON YCIyTH

JIOMKHOCTHBIE JIMIIa HECYT MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U JEHCTBUS
(Oe3neiicTBuE), MpUHUMAaeMble (OCYIIECTBIAEMbIC) B XOJ€ MPEIOCTaBICHUS MYHUIUIIATBLHON

YCIIYTH.

4.4. IlonoxxeHus, xapakTepusyrouue TpeboBaHus K (hopmam KOHTPOJIS
3a MPeI0CTaBICHUEM MYHUIIMIIAILHON yCIyTH
CO CTOPOHBI TPaXKAaH, X O0bEJMHEHUIN U OpraHu3aIii

Kontponb 3a mnpegocTraBieHHMEM MYHULMIAIBHOM YCIYTM CO CTOPOHBI TpaXkJaH, UX
00BbETMHEHNI U OpTaHU3AINKA OCYIIECTBIIAECTCS MOCPEACTBOM OTKPHITOCTH AesiTtenbHOCTH OMCY
IIPY MPEIOCTABICHUN MYHULIMIIATBHON YCIIYTH, ITOTYyYE€HUS MTOJHOM, aKTyaJbHOW U IOCTOBEPHOU
nH(OpMAIK O OPSIKE TPEIOCTABICHUS MyHUITUTIATHFHOM YCIYTH M BO3MOXKHOCTH JI0CY1€0HOTO
paccMoTpeHust ooparnieHuii (»kano0) B mporiecce MoIyueHUss MyHULIUTIATbHON yCIyTH.

Pasnen 5. JJOCYJAEBHBIN (BHECY JIEBHBIN) ITOPSJIOK
OBXAJIOBAHUS PEILIEHUM U JEMCTBUM (BE3JENCTBUS) OMCY,
M®I], A TAKXE UX JIOJDKHOCTHBIX JINLI,
MYHULMAITAJIBHBIX CJIVKAILMX, PABOTHUKOB

5.1. Uadopmarius 11 3aBUTEIIS O €0 TIPABE MOJIATh XKano0y Ha penieHue u (HiIn)
nerictBue (0e3nericrue) OMCY, M®II, a Takke X JODKHOCTHBIX JIMII,
MYHHUIMAIBHBIX CIYKalUX, pAOOTHUKOB



3asBUTENIb UMEET MPaBO MOJATh Kano0y Ha pemieHue u (win) aerictBue (Oe3meiicTBue)
OMCY, M®I, a Takxe UX AOKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXKaIIUX, PAOOTHUKOB.

5.2. Ilpeamer xanoOsb

3asgBUTENb MOKET 0OPATUTHCS C kKajl000i B TOM YHCIIE B CIEAYIOLIMUX CIydasX:

1) HapylieHHe CpoKa perucTpalnmy 3ampoca o MpeAoCTaBIeHUH MYHULMIIAIBHON YCIIyTH,
KOMILJIEKCHOT'O 3aIIpoca;

2) HapylIEeHUE CPOKa IMPENOCTABICHNUS MYHUIUNAIBHON yCIyru (B OTHOLIEHUU IEHCTBUS
(6e3meiictBusi) OMCY, a Takke €ro MODKHOCTHBIX JIMI[, MYHHUIUITAJBHBIX CIY)KaIlHX,
pabOTHUKOB);

3) TpeboBaHue y 3asIBUTENSI JOKYMEHTOB MM MH(POPMALUH JINO0 OCYILECTBIEHUS JeHCTBU,
IIPEJICTABICHUE WM OCYIECTBICHUE KOTOPHIX HE IMPETYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMM, YyKa3aHHbIMH B Iojpaszjeine 2.5. pa3gena 2 HACTOAIIEITO aJMHHHUCTPATUBHOIO
periameHTa;

4) oTKa3 B IpUeMe JOKYMEHTOB, IPEI0CTABICHUE KOTOPBIX MPETYCMOTPEHO HOPMAaTHUBHBIMU
IIPABOBBIMU aKTaMHU, YKa3aHHBIMU B I1ojipazjene 2.5. pa3jena 2 HacTOSIIEro aIMUHUCTPATUBHOTO
periiaMeHTa, y 3asBUTEIIS;

5) oTka3 B MpPEAOCTaBICHUM MYHUIUNAIbHON yciayrd (B OTHOILIEHUU JEHCTBUS
(6e3neiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIML, MYHUIUIAIBHBIX CIY)KalIHX,
pabOTHUKOB);

6) 3aTpeboBaHMe C 3asBUTENS IPU NPEIOCTABICHUN MYHUIMIIAIbHOMN YCIyTH IJIAThI;

7) oTka3 opraHa, IpPEJOCTaBISIOLIEI0 MYHULMIIAIbHYIO YCIYTY, JIOJKHOCTHOIO JIMLA
oprasa, opraHa, IpefOoCTaBJISIOLIEr0 MyHULUIAIBHYIO YCIYry, B UCHPABICHUU AOMYIIEHHBIX
MMHU OIl€YaTOK U OLIMOOK B BBIIAHHBIX B pe3y/bTaTe MPEIOCTaBIECHUS MYHUIIUIIATBHON YCIYTH
JOKYMEHTax 100 HapyIIeHHe YCTaHOBJIEHHOTO CPOKa TAaKUX UCIPABICHHM.

8) HapylIeHHe CpOKa WU MOPSJIKA BbIJA4M JTOKYMEHTOB 10 pe3ysibTaTaM MpeaoCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

9) npuocTtaHOBJIEHHE NPEAOCTABICHNUS MYHUIMIAIBHON yCIyru (B OTHOLIEHUU JEHCTBUS
(6e3meiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIMI, MYHUIMNAJIBHBIX CIY)KallHX,
pabOTHUKOB);

10) TpeGoBaHue y 3asBUTENS MPH MPETOCTABICHUU MYHHUIIMIIAIBHOM YCIyrd TOKyMEHTOB
WM HUHQOpMAalMM, OTCYTCTBHUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
NEpBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Ul MpPEeJOCTaBICHUS
MYHULIMNIAJIbHOW yciyrd (B oOTHouleHuH nedctBus (6e3xpeiictBusg) OMCY, a Takxe ero
JOJDKHOCTHBIX JIUL, MyHUITUIATBHBIX CITY)KaIIUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOTO CaMOYIIPaBICHUS
Y YIIOJTHOMOYEHHBIE Ha paCCMOTPEHUE JKAIOObI TOJDKHOCTHBIE JIHIIA,
KOTOPBIM MOKET OBbITh HalpaBiIeHa jkanoda

5.3.1. XKamoba Ha pemenuss u neiictBus (6e3metictBus) OMCY, mpeaocTaBisIONIETO
MYHHIIHITATBGHYIO YCIYTy, €r0 JOJDKHOCTHBIX JIUI, MyHHIIMITAIBHBIX CIyXallux, PaOOTHHKOB
YUYaCTBYIOIIMX OpraHU3aIfil paccmarpuBaercs pykooaureiem OMCY.

Kanobpr Ha pemenuss u aectBus (O6esnerictBue) pykoBomutens OMCY mopatorcs B
BBIIIECTOSIIIMK OpraH (MpU €ro Hajauduu) Ju00 B CIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HEeMocpeaCcTBEHHO pykoBoauTeneM OMCY.

5.3.2. XKamoba w©a pemenus u jgeiictBus (Oe3neiicTBus), paboTHUKOB MOI]
paccmatpuBaercs pykoBogutenem MOII.

Kanoba wna pemenus u geictBus (OesneiictBusi) MOILI, pykoBogutens MOI]
paccmatpuBaercs yupenurenem MOILI.



5.4. Tlopsiiok moAauu U PaCCMOTPEHUS HKaT00bI

Ilonaya u paccMoTpeHuE KanoObl OCYIIECTBISETCS B MOPSAJIKE, YCTAHOBJIEHHOM CTaThel
11.2. ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHuzamuu IpeIOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHHIIMIATBHBIX yciayr» u llojokeHueM 00 OCOOCHHOCTSX TOJadud U
paccMOTpeHHs Kayo0 Ha perieHus u nerictus (6e3aeiicteue) OMCY u ero H0KHOCTHBIX JIHII,
MYHUIIUTATBHBIX CIYXAaIllX, a TAKXKE Ha perienus u aeiicreus (6e3neiicrsue) MOLI, paboTHHKOB
M®II, yTBep»ACHHBIM IIOCTAHOBJICHHEM aJMHHHUCTPAMM MYHHIMIIAILHOTO 00pa3oBaHuUs
ropoackoi okpyr «Oxuuckuit» oT 28.06.2018 Ne 401 «OO6 yrBepxknenuun Ilonmoxenus o6
OCOOEHHOCTSX MOJa4U M PACCMOTPEHUS JKajlod Ha pelIeHus 1 nercTBus (0e31eicTBrIEe) OpraHoB
MECTHOT'O CaMOYIPABJICHUS MYHHUIIUITAILHOTO 00pa30BaHus TOPOJCKOM OKpyT « OXUHCKUI» U UX
JTOJKHOCTHBIX JIML, MYHUIUOAIbHBIX CIYXallUX OPraHOB MECTHOI'O CaMOYIpPaBlIEHUs
MYHUIUIIAJIEHOTO 00pa30BaHus TOPOICKOM OKPYT «OXUHCKHIY, a TAK)KE HA PEIICHUS U ICUCTBUS
(6e3nericTBUE) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pA0OTHUKOB MHOTO()YHKIIMOHAILHOTO LIEHTPAY.

5.5. Cpok paccMOTpeHus Kano0bl

XKanoba, nocrynusmas B OMCY, M®II, yupenurento ML, nubo BbIIECTOALUI OpraH
(TIpH €ro HAJIMYHHN), TIOJUISKUT PACCMOTPEHHIO B TEUCHHE MATHAALATH PabOYNX THEH cO JTHS ee
perucTpanmy, a B ciryyae odxxanaoBanus orkaza OMCY, MO®II B npueMe JOKYMEHTOB y 3asiBUTEIIS
7100 B UCTIPABJIICHUH JOMYIICHHBIX ONEYaTOK U OMIMOOK MJIH B CIydae 00KaIOBaHHUS HAPYIICHHS
YCTQHOBJICHHOT'O CPOKa TaKHUX HCIPABIEHUN - B TEUEHHE IMSATH pabouux AHEH co OHs ee
perucTpanuu.

5.6. [lepeuenb OCHOBaHUH /JIs1 IPUOCTAHOBJICHUS] pPACCMOTPEHUS
aJso0Bbl B Cllydae, €ClIi BO3MOXXHOCTb IPHOCTAHOBJIEHUS
MpelyCMOTPEHA 3aKOHOJATENBCTBOM Poccuiickoi denepannu

[IprocraHoBiieHHE pacCMOTPEHUS HKaI00bl HE JOMYCKAEeTCs.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

1o pe3ynbraraM paccMOTpEHHUS KaJl0Obl MPUHUMAETCS OHO U3 CIENYIOIINX PEeLIeHHI:

- ’kajoba yJOBIETBOPsIETCA, B TOM dHcie B (opMe OTMEHbI HPUHATOrO peIleHUs,
VCIPABJICHUS JONYLUIEHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe MPEAOCTaBICHUS
MYHHIIMIIAJIBHON YCIIyTU JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHEKHBIX CPENICTB.

- B Y/IOBJIETBOPEHUH KajI00bl OTKA3bIBACTCS.

5.8. [lopsa ok nHGOPMUPOBAHHUS 3asIBUTENS
0 pe3yJbTaTax pacCMOTPEHUS KaJIoObI

5.8.1. He mno3gnee naHs, CIEAYIONIETO 3a JHEM MPUHATHS PELICHUS, SBISIOLIEroCs
PE3YIBTATOB PACCMOTPEHHUS KATOOBI, 3aIBUTENIO B TUCEMEHHON (JOpME U TI0 KETAHHIO 3aIBUTEIIS
B JJICKTPOHHOW (opMe HampaBisieTCs] MOTUBHPOBAHHBIM OTBET O pe3yNlbTaTax PacCMOTPEHUS
KaJIoOBbI.

5.8.2. B ciydae mpu3HaHUS KaJo0bl MOAJNEXKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naetcst nHdopMarus o IeicTBUsIX, ocymecTBiseMbix OMCY, M®I] B nensx He3aMeUTUTEILHOTO
YCTPAaHEHHS BBISABICHHBIX HApPYLIEHUW IIPU OKA3aHUM MYHUIMIAIBHOM YCIYIH, a TaKxKe
NPUHOCATCS W3BUHEHHS 3a JOCTaBICHHbIE HEyJ0OCTBA W yKasbiBaeTcsi HWHGOpMauus o
JAITBHEUINX JCHCTBHSIX, KOTOPbIE HEOOXOJWMO COBEPIIUTH 3asBUTEIIO B IIENSAX MOIY4CHUS
MYHHUIHMIIAJIBHON YCIYTH.



5.8.3. B cimydae nmpu3HaHus ’KaIo0bI HE MOIeKaIEH YI0BICTBOPEHHUIO B OTBETE 3asBUTEITIO
JaloTCsL apryMEHTHUPOBAHHBIE Pa3bsACHEHUS O IpUYMHAX IIPUHATOIO pPELICHUs, a TaKKe
uH(pOopMaLKs 0 MOPsIJIKe 00’KaT0BaHUS IPUHITOTO PELICHUS.

5.9. Tlopsimok 006>kamoBaHUs PEIICHUS TI0 JKajao0e

3asgBUTENL UMEET mpaBo 00>kaI0BaTh PEUHICHUEC I10 JKaynooe BBIICCTOAIIIUM AOJXKHOCTHBIM
JMiam MJId B BBIH_IGCTOSIH_[I/II\/JI oprad B MOPAAKE NOAYUHCHHOCTH.

5.10. [IpaBo 3asBUTENS HA OTYyYeHUE HHPOPMALIMU U JOKYMEHTOB,
HEOOXOMMBIX JUIsl OOOCHOBAHHUS M PACCMOTPEHHUS JKAIOOBI

3asBUTENIh UMEET MPABO HAa MOIyYeHHE WHPOPMAIMU U JOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBAHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Cnoco6st H”HPOPMHUPOBAHUS 3asIBUTEIICH
0 TIOPSIZIKE TT0/Ia4U M PACCMOTPEHUS JKAIOOBI

WndopmupoBanue 3asBuTeNed O MOpSAAKE IMOJAaYd U PACCMOTPEHMS  KaloObl
obecreunBaeTcs:

- TOCPEACTBOM pa3MelleHHs HHGOpMalMM Ha CTEHJAaX B MeECTax MpPeJOCTaBIICHUS
MYHUIIUTATBLHON YCIyTH, Ha opunmaibHbix caiitax OMCY, M®LI, B cetu UnTepuer, Ha EIIT'Y u
PIIT'Y;

- B yCcTHOM (hopme 110 TeneoHy WK Ha TMYHOM IpUEME;

- B IMCbMEHHOH (hopMe NOYTOBBIM OTHPABIECHUEM HIIM 3JIEKTPOHHBIM COOOIIEHHEM IO
azpecy, yKa3aHHOMY 3asiBUTCIIEM.



[Tpunoxenue Ne 1

K aIMHUHHUCTPATUBHOMY periamMeHnty
MPEIOCTABIICHUSI MYHHIIMIIAIBHOW YCIYTH
«[IpenocraBnenue uHpopManuu 00
00BeKTax  HEIBWKUMOIO  HMYIIECTBA,
HaXOoOAMINXCs B MYHI/II_[I/IHaJIBHOf/’I
COOCTBEHHOCTH M TpeJHA3HAYECHHBIX JIJIs
cllauM B apeHJIy»

(maumenoBarnre OMCY)

(®.N.0. 3asBuUTENS TN HAUMEHOBAHUE
IOPUANYECKOTO JINIIA)

HPOYKUBAOLIECTO

FOPUANYECKHN aapec

3ASBJIEHUE
0 MPEJOCTaBIEHUHN UH(OpMALUU

HpOI_Hy MpeaoCTaBUTH I/IH(I)OpMaLII/IIO 00 oOBeKTax HCABUXXHUMOT'O UMYIIICCTBA,
HaXoaAIIuXCs B MyHPIIIPIHZU'ILHOfI COOCTBEHHOCTH U MNpE€aAHa3HAYCHHBIX I Ca4u B apCHAY.

Onuce JOKYMCHTOB, IpUJIara€MabIX K 3asABJICHUIO

Ne ni/mt HaumeHnoBanue nokymMeHTa Kon-Bo (1mT.)

I[a}o corjiaCuc Ha 06pa60T1<y CBOHUX IICPCOHAJIBHBIX NAHHBIX.

Wndopmarnuio mpoiny BbAATh (HAPaBUTB):
IpY JIMYHOM OOpalleHunH;

D yepe3 MOLI;

D Yyepes JTMYHbIN KaOUHET;

" " 20 roga

(moamuck)



