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AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE

oT Ne
r. Oxa

00 YTBCPKACHUN AIMHUHUCTPATUBHOI'O

periameHTa MPEAOCTABICHUS
MYHHUIIMIAIBHOU yCnyru «Bpigaya konuii
apXI/IBHI)IX Z[OKyMeHTOB,
MNOJTBEP)KJIAOIIMX  MPaBO  BIAJCHUS
3eMIICH

B cootBerctBun ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
MPEOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT», pacnopsbkeHueM [IpaButenbcrsa
Caxamunckoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxknenun [lnana meponpusTuii
(«IOpOXKHOM KapThl») IO COBEPIICHCTBOBAHUIO M PAa3BUTHIO CHUCTEMBI IPEAOCTABICHUS
TOCYJIapCTBEHHBIX U MYHUIIUMAIBHBIX ycayr B CaxanuHckoi obOmactu Ha 2019 — 2021 romsi»,
PYKOBOACTBYSICh cTaTheid 42 VYcTaBa MYHUIMIAIBLHOTO OOpa3oBaHUS TOPOJACKOM OKpyT

«OXHUHCKUI,

I[TOCTAHOBJIAO:

1. YTBepAUTh aJMHHUCTPATUBHBIM perIaMeHT NPeJIOoCTaBICHUS MYHHUIMNAIbHON
yciyru «Bblgada KON apXHWBHBIX JTOKYMEHTOB, ITOATBEPKAAOIIMX IIPABO BIAICHUS 3E€MIICH»
(mpuaraercsi).

2. Ony6nuKoBaTh HacTofAllee MOCTAaHOBICHHE B Tazere «CaxalMHCKUN HEe(TIHUK»,
pa3sMecTuTh Ha OQHUIMATIBHOM CaiiTe aIMUHUCTPALMU MYHHIIUIIATBHOTO 00pa30BaHMs TOPOICKON
okpyr «OxuHckuit» www.adm-okha.ru.

3. KoHTpostb 32 HCTIONTHEHNEM HACTOSIIETO MTOCTAHOBICHUS BO3JIOKUThH HA 3aMECTUTEIS
[1aBbl MYHHIIMIIQJIBHOTO OOpa30BaHMs TOPOJICKOM OKpYr «OXUHCKHIl», 3aMECTUTEINs IJIaBbI
aJIMUHUCTPAIMM MYHHUIIMIIAJIBHOTO 00pa30BaHUs TOPOJACKON OKpYr «OXHMHCKHID» MO BONPOCAM

MECTHOTO CaMOYIIpaBJIeHus, KaapoBbIM 1 00muM Boripocam H.B. [Tuckynosa.

I'taBa MyHMIMIIAIbHOTO 00Pa30BAHMA C.H. I'yces
ropoackoi okpyr «OXuHCKHID)


http://www.adm-okha.ru/

YT1BepxKIcH

MOCTaHOBJICHUEM aJIMHUHUCTPAIINH
MYHUIUTAIEHOTO 00pa30BaHUs
rOpOJICKOI OKPYT «OXUHCKHUI»

oT Ne

AJIMUHUCTPATUBHDINA PETJIAMEHT
MPEJOCTABJEHUSI MYHULIMIAJILHOM YCJIYTH
«BBIJIAUA KOIIUI1 APXUBHbBIX JJOKYMEHTOB,
MOATBEPKIAIOIIMNX ITPABO BJIAJIEHUS 3EMJIEi»

Paznen 1. OBIUUE TTOJIOXKEHU A
1.1. Ilpeamer peryiupoBaHusi aIMUHUCTPATUBHOTO perjiaMeHTa

Hacrosmmit agMUHACTPAaTUBHBIN PETJIAMEHT YCTAHABIMBAET CPOKH U IIOCIEA0BATEIBHOCTD
aIMVHHMCTPAaTUBHBIX MpOLELYpP M aJMUHUCTPATUBHBIX JAECUCTBUH IIpU IPENOCTABICHUU
MYHULUIIAJIBHON yCnyru «Bpliaya KONMM apXMBHBIX JTOKYMEHTOB, IOJITBEPKIAIOIIUX IIPAaBO
BJIAJICHUS 3EMJICII.

1.2. Kpyr 3asBureneit

1.2.1. 3asButensMu SBIAIOTCS (DU3MYECKHE U IOPUIUYECKUE JIUIA, 33 HCKIIOYCHHEM
FOCYJAapCTBEHHBIX OPraHOB M HX TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB TI'OCYJIAapCTBEHHBIX
BHEOIOJKETHBIX (DOHJIOB U UX TEPPUTOPHUAIBHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYITPaBIICHHUS,
ABJIAIOLIMECS TMPaBOOOIAATENIIMU 3€MEIbHOIO Y4YacTKa, PAaCIHOJOKEHHOTO Ha TEPPUTOPUU
MYHUIUNAIBLHOTO 00pa30BaHUsl TOPOJICKOM OKpyr «OXHHCKUI», B OTHOIIEHUH KOTOPOTO
3anpaniuBarOTCs apXUBHBIE JJOKYMEHTBI, TOITBEPKIAI0IIUE PAaBO Ha BIIaJIeHUE 3eMIIe (aee —
3asIBUTEIIN).

1.2.2. TlomHOMOYMSIMHM BBICTYNIaThb OT HMEHHU 3asBHUTENCH MpU B3aUMOJAEUCTBUU C
COOTBETCTBYIOIIMMHU OpPraHaMH UCIIOJIHUTEIBHOMN BJIACTH, OPTraHAMH MECTHOI'O CAMOYIIPAaBIICHUS
Y UHBIMH OpTaHU3alUsIMH TP IPE0CTaBICHUN MyHUIIUIIAIbHON YCIYTH 00J1a/1at0T MX 3aKOHHbIE
IpEeCTaBUTENIN WU JIOBEPEHHBIE JIUIIA (J1aee - MPEeICTaBUTENN).

1.3. TpeboBaHUs K OPAIKY HHPOPMHUPOBAHUS O
MIPEIOCTABIIEHNU MYHULIUTIATBHON YCIYTH

1.3.1. CrpaBouHas uHGopMaus:

Agnpec MecTa HAXOXJIEHHUS KOMHTETa MO YIPaBICHUIO MYHUIUIMATHHBIM UMYIIECTBOM W
SKOHOMHUKE MYHHUIIUIIAILHOTO 00pa30BaHMs TOPOACKON Okpyr «OxuHckmi» (mamee - OMCY):
694490, Caxanuuckas obnactb, r. Oxa, yin. Jlenuna, a. 13.

I'paduk padorer OMCY: nmoneaenbauk - yetBepr ¢ 9:00 mo 18:00, 06exn ¢ 13:00 mo 14:00,
natauna ¢ 09:00 go 13:00.

CrpaBounsie Tenedonst OMCY: 8 (42437) 3-21-72, 5-09-00.

Anpec odunmanpHoro caiita OMCY: www.adm-okha.ru (odunmanbHblid — caiT
aIMUHUCTPAIIMU MYHHUITUTIATHFHOTO 00pa30BaHUs TOPOACKON OKPYT «OXHUHCKHUI»).

Anpec snextponHoi moutsl OMCYVY: komitet-okha@sakhalin.ru.

1.3.2. Uadopmarus mo BOompocaM MPeOCTABICHUS MYHHUITUTIATBHOW YCIyrd cooOImaercs
3aSIBUTEIISIM:

- mpu Tu9HOM oOpamennu B OMCY;


http://www.adm-okha.ru/

- Ipu OOpaIeHUH C UCIIOIB30BAHUEM CPEJICTB TeJIE(POHHOU CBSA3HM IO HOMEpaM Telie(hoHOB
8 (42437) 5-09-00;

- mpu nucbMeHHoM oOpamernn B OMCY mo moure mo azapecy 694490, CaxanmuHckas
oOmacts, r. Oxa, yn. Jlenuna, 1. 13, ka6. 207 1160 B 37IEKTPOHHOM BHJIE TIO aJIpeCy IEKTPOHHOM
noutel komitet-okha@sakhalin.ru;

- IOCPEACTBOM Pa3MELICHUS CBEICHUN:

1) Ha opunmanpaoM MuTepHeT-caiite OMCY www.adm-okha.ru;

2) B perHoHaJBbHOW rocynapcTBeHHOW uH(popManmoHHON cucreme  «llopran
rOCYJapCTBEHHBIX U MyHUIIMIAIBHBIX YCyT (pyHkiuit) CaxanmuHckoit oomactuy (nanee - PIITY)
https://uslugi.admsakhalin.ru;

3) B (enepaibHONW TroCyaapcTBEHHON HWH(OpMAIMOHHON cuctemMe «EauHBIA MmopTai
rOCY/IapCTBEHHBIX M MYHHIIMIAIBHBIX Yeuyr (pyHkuuii)» (nanee - EIIIY) www.gosuslugi.ru;

4) Ha UH(POPMALIMOHHOM CTeH e, pacnoyioxkeHHOM B OMCY;;

1.3.3. CsenmeHuss 0 X0jA€ MpPEAOCTaBICHUS MYHUIMNAIBHON YCIYrM COOOIIAIOTCS
3asABUTEIISIM:

- ipu JinyHOM oOpaienuu B OMCY;

- ipu obpamennn B OMCY ¢ ucnonp3oBaHueM cpecTB TeaehOHHON CBS3H;

- Ipy nMcbMeHHOM obpateHud B OMCY 1o noute 1100 B 3JIEKTPOHHOM BUJIE;

1.3.4. UuopmupoBanue npoBoauTcs B hopme:

- YCTHOTO WH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. VYcrHoe wuH(pOpMUpPOBaHHE OCYymIECTBIsAeTCs crneruanuctamu OMCY  npu
oOpailieHnu 3asBUTENEH 32 MHPOPMAIIHEH TUYHO WK 1O Telne(oHy.

CrenpanucTel, OCYIICCTBISIONMIME YCTHOe HWH(MOPMHUPOBAHHWE, TPUHUMAIOT  BCE
HEO0OXOUMbIE MEPHI JIJIS 14U MOJTHOTO U ONEPATUBHOTO OTBETA HA MOCTABIEHHBIE BOMPOCHL.

YcTHOE MHGOPMUPOBaHHME KaXKIOTO 3asiBUTENs OCYIIECTBISETCS B TEUYEHHUE BPEMEHH,
HE00X0IMMOT0 AJ1s1 €ro HH(POPMHUPOBAHHUS.

1.3.4.2. Ilpu orBerax Ha TenedoHHble 3BOHKM crneuuanuctsl OMCY mnoapobHo, B
KOPPEKTHOH (hopme MHPOPMUPYIOT 0OpATUBLIMXCS 3asBUTEIIEH IO MHTEPECYIOLUM X BOIIPOCAM.
OTBeT 10J1KEeH HaYMHAaThCs ¢ MHPOpPMAaIMK 0 HAMMEHOBAaHUM OpraHa MECTHOT'O CaMOYIpaBlIeHUS,
B KOTOpBII oOpatuics 3asBUTENb, (AaMHIUM, UMEHH, OTYECTBE M JOJDKHOCTH CIIELUANIUCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

ITpu yctHOM OOpamenuu 3asButeins (1o Tenedony) crnenuanuctsl OMCY natoT OTBETHI
camocrosTensbHo. Eciu cnenuanuct, K KOTOpoMy 0OpaTHiics 3asBUTENb, HE MOXET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBbITh HAlpaBlIeH K JPYroMy CIELUAIUCTY WU
e oOpaTUBLIEMYCSl 3asBUTENIO JODKEH OBITh COOOIIEH TeIepOHHBI HOMEpP, IO KOTOPOMY
MOXKHO HOJYYMTh HE00X0AUMYI HH(poOpMaluoo, JIHO00 CHEHHATMCT MOXET MpPEUIOKUTh
3asBUTEII0 00PATUTHCS MHCbMEHHO.

1.3.4.3. IlucbMeHHOE MHGOPMHUPOBAHUE OCYILECTBIISETCS MMyTEM HaIlPaBJICHUs TMCbMEHHBIX
OTBETOB MTOYTOBBIM OTIIpaBJICHUEM WIH MOCPEACTBOM MH(OpPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTeil OO0Iero mojb30BaHMs (IO 3JIEKTPOHHOU MouTe, Mo (akcy)
UCXOs U3 BEIOPAHHOTO 3asBUTEJIEM CIIOCO0a HAMpPaBICHHUS €My OTBETA.

OTBet Ha oOpaleHre 3asiBUTENS IPEIOCTABISIETCS B IPOCTOM, YETKOM 1 MOHATHOH hopme ¢
yKazaHueM (aMuInK, MHUIUMAIO0B, HoMepa Tenedona crnenuanicra OMCY.

1.3.5. NudopmupoBanue 3asBUTENCH CHEIHATUCTAMH MHOTO(QYHKIMOHAIBHOTO LEHTpa
MPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHHIMNAIbHBIX ycuyr (nanee - M®L]) u pa3memienue
UH(OPMALIMH O IPEAOCTABICHUH MyHULIMNIANIbHOU yciyrd B MOII ocymiecTBisieTcs npu HaTM4uu
cornameHus: o B3aummojercTBur Mexay OMCY u MO®IL] B cooTBeTCTBHMU ¢ TpeOOBaHUSIMU
nocraHoBienuss IlpaButensctBa Poccuiickoit ®enepamuu ot 22.12.2012 Ne 1376 «OG06
yrBepxkaeHun [lpaBun  opraHuzanuu  JA€ATEILHOCTH  MHOTO(QYHKIIMOHAIBHBIX  LIEHTPOB
IPEOCTAaBICHHS TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT».

1.3.6. OMCY obecneynBaeT pa3MeEIICHUE M aKTyaJn3alyio MHPOpMAIUU, YKa3aHHOW B
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nyakte 1.3.1 Hacrosmiero pasjaena aJIMHUHHCTPATHBHOTO pErjamMeHTa, Ha MH(POPMAIMOHHOM
crenge OMCY, opunmansaom MatepHer-caiite OMCY, B rocyaapcTBeHHON MH(POPMAITHOHHON
cucreme «PeecTp rocynapcTBEHHBIX U MYHUIUMNAIBHBIX YCIyr (PYHKIHIA), MpeaoCTaBIsIeMbIX
opraHamMu  UCHoOJHMTENbHOM  Biuacth  CaxanmuHckoil — oOjacTu, OpraHamMM  MECTHOTO
CaMOYIpaBJIeHUS. MYHHIMNANbHBIX  oOpa3zoBanuii CaxanumHCKOM oOmactu, a  Takke
[10JIBEJOMCTBEHHBIMHU UM YUpEXKICHUAMN (Jajiee — pernoHanbHblil peectp), PIIT'Y u EII'Y.

Ha EIII'Y u PIII'Y pa3smentaercs cieayromias nHOOpMAIUs:

1) wucuepmbIBaOIIMK MEPEYCHb JOKYMEHTOB, HEOOXOAWUMBIX /IS MPEAOCTABICHHS
MYHUILIMNIAJBHOW ycayru, TpeOoBaHUS K OGMOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
nepeveHb JOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEJCTABUTh M0 COOCTBEHHOW MHHUIIUATHBE;

2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIIEHUSI MyHULIMIIAJIbHOW YCIIyTH;

4) pe3ynbTaT NPEIOCTABICHUS MYHULUINAIbHON YCIyTH, TMOPSAOK MpeACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPEAOCTaBICHNUS MyHUIIMITAILHON YCIIyTH;

5) wucyepmbIBalONIMI TEpeueHb OCHOBAHMM JJii TMPUOCTAHOBJICHHMS WJIM OTKa3a B
IIPEIOCTABJIEHUN MYHUIIUIIATbHON YCIYTH;

6) o mpaBe 3asBUTENsl Ha JocydeOHoe (BHecyneOHOoe) oOkanoBaHue JEHCTBUI
(Oe3nelicTBUS) M peELIEHUM, MNPUHATBHIX (OCYILIECTBISEMBIX) B XOJI€ MPEJOCTaBICHUS
MYHUIIUTIATILHON YCIYTH;

7) bopmbl 3asiBiieHUl (YBEIOMIICHHN, COOOIICHHUI), UCTIONB3YeMbIe TIPH MPEI0CTABICHUN
MYHUIIMIIATEHOU YCITYTH.

Paznen 2. CTAHAAPT IIPELOCTABJIEHMA
MYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHME MYHULIUIIATBHON YCIYTH
Brinaga konuii apXUBHBIX JOKYMEHTOB, TOATBEPKJAOIINX IIPABO HA BIIAJICHUE 3EMIICH.

2.2. HaumenoBaHue
opraHa MecTHOro caMmoymnpanienuss CaxaarnHCKOM 001acTH,
MIPEAOCTABIIAIONIETO MYHUITUTAIBHYIO YCIYTY

[IpenocraBnenue MyHUIUMNANBEHON ycinyru ocymectBisiercss OMCY  dyepes otaen
3€MEJIbHBIX OTHOILIEHNI KOMHUTETA IO YIPABICHUIO MYHULIUIIAIBHBIM UMYIIECTBOM U SKOHOMHKE
MYHUIIMNIAJIBHOTO 00pa30BaHus TOPOACKON OKpYyTr «OXUHCKUI».

Kakne-nmnbo uHbIE OpraHbl HMCHOJHUTENBHOM BIACTH M MECTHOTO CaMOYIPaBIICHUS B
MIPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH HE Y4aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENSl OCYIIECTBICHUS IEHCTBUH, B TOM YHCIE
COTJIaCOBaHUM, HEOOXOAMMBIX JJIsl TOJYyYEHHS MYHULUIAIbHBIX YCIYI M CBSI3aHHBIX C
oOpalieHHeM B HHbIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJIEHHUS,
OpraHM3aliy, 32 UCKIIOUYEHUEM IOIYYeHHs YCIYyT M MOJIy4YeHUs JTOKYMEHTOB M HMH(pOpManuu,
IIPEIOCTABISAEMBIX B PpE3yJbTaTe IPENOCTABIECHUS TaKUX YCIYT, BKIIOUEHHBIX B IEPEUHH,
ykazaHHble B yacTu 1 ctarbu 9 denepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03 «O0
OpraHu3aliy MPEeOCTABICHHUS TOCYIapCTBEHHBIX M MYHUIUIIATIBHBIX ycryr» (qanee — D3 Ne 210-
O3).

2.3. Pe3ynpTaT npenocTaBIeHUs
MYHHUIMIAIBHON yCIyTH

2.3.1. Pe3ynbTaToM npeaocTaBiIeHHs] MyHULIUIIAIBHOM YCIIYTH SIBIISIOTCSA:
- IpU TOJIOKUTEIILHOM pEIIEHUH - 3aBEpeHHas KOMHUs AaApXUBHOIO JIOKYMEHTAa,



MOATBEPIK/IAIOIIETO MPABO Ha BIaJACHUE 3eMJIeH (J1ajiee — KOMHs apXHUBHOTO JOKYMEHTA);

- IIPU OTPULIATEJILHOM pEIIEHUH - yBeIOMJIEHHE 00 OTKa3e B BblJauye KONHUU APXHUBHOIO
JOKYMEHTA.

Pemenue 06 oTkase B Bbllaue KOMMU apXMBHOI'O JJOKYMEHTA IPUHUMAETCS B CIEIYIOIIUX
Cllydasix:

1) orcyrcTBHE 3alpallMBAEMbIX ApXUBHBIX JTOKYMEHTOB, JINOO HEYJOBIETBOPUTEIBHOE
¢u3nUecKoe COCTOSIHUE apXUBHBIX JJOKYMEHTOB;

2) OTCYTCTBHUE WM HENOJIHOTA 0053aTENbHbIX JJIs YKa3aHUs B 3asiBIICHUH CBEICHUM;

3) HempeAcTaBl€HUE JOKYMEHTOB, INPEAYCMOTPEHHBIX MOApa3ieaoM 2.6 HaCTOALIEro
a/IMUHUCTPATUBHOI'O perjiaMeHTa, TM00 UX HECOOTBETCTBHE YCTAHOBICHHBIM TPEOOBAHUSM.

4) 3agBieHUE MOJAHO WJIM HANpPaBICHO JIMLIOM, HE YKa3aHHbIM B mnogpaszaene 1.2.
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHMIMIIAJBHOW YCIYI'M HamnpaBiseTcsl OJHUM U3
CJICAYIOIIUX CIIOCOOOB:

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA Yepe3 JINUHbIN kaOuHet 3assuteins Ha PIITY;

- B (hopMme TokyMeHTa Ha OymaxkHoM Hocuteae B OMCY;

- B COOTBETCTBHM C IMOPSAJKOM, OIPEIACICHHBIM COIJIAIIEHUEM, 3aKJIIFOUEHHBIM MEXIY
OMCY u MO®LI: B popme OymaxkHOrO JOKyMeHTa, noctynusiiero u3 OMCY, 11bo 1okymeHTa,
COCTAaBJIEHHOI0 M 3aBepeHHoro MOPIl, mnoxaTBepk)AaKOMEM COAECPKAHUE DIIEKTPOHHOIO
JIOKyMeHTa, nocrynusuero u3 OMCY.

2.4. Cpox npeaocTaBlIeHUs] MyHULUITAIbHON YCIIyTH

2.4.1. Cpok mnpenocraBieHUs MYyHHIMNAIbHOW yciayru - 10 paGouumx aHed co AHA
PErucTpanyu 3asBJICHHUS.

24.2. B cnywae mnpexacraBineHus 3asgsieHus uepe3 MODIL[ cpok npenocraBieHUs
MYHUIIMIIAJIBHON yCIyTH Ucuucisiercs co qHs nepeaadyn M®L 3asBieHus u 10KyMEHTOB (TIpU X
HaJIM4YMM) B KOMHTET II0 YIPAaBICHHUIO MYHHUIMINAIbHBIM HMYILECTBOM W OSKOHOMHKE
MYHUIIMIIAJIBHOTO 00pa30BaHus TOPOACKOM OKpYyTr «OXUHCKUN».

2.5. HopmatuBHbBIE IPaBOBBIE AKTHI,
pEryaupyoIIKe NPEaOCTaBICHUE MYHULIUITAIBHON YCIIYTH

2.5.1. IlpenocraBiieHMEe MYHUIMIIAIBHON YCIYTHM OCYILECTBIISIETCS B COOTBETCTBUU CO
CJIEIYIOIMMHA HOPMATUBHBIMU TTPABOBBIMH aKTAMU:

- ®enepanpubiM 3akoHOM OT 06.10.2003 No 131-D3 «O06 o0ImMX NpUHIUIAX OpraHU3aluU
MECTHOTO camMoynpaBieHusi B Poccmiickoit ®Denepanun» («Poccmiickas razeran, No 202,
08.10.2003);

- ®enepanbHbIM 3aKkOHOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM nene B Poccuiickoit
Oenepanuny» («Poccuiickas razera», Ne 237, 27.10.2004);

- [Ipukaszom MunucrepcrBa KyiabTypsl Poccuiickoit deneparuum ot 31.03.2015 Ne 526 «O6
YTBEPKJICHUHM TPaBUJI OPraHU3allUd XPaHEHUs, KOMIUIEKTOBaHUS, y4e€Ta M MCHOJIb30BaHUS
ToKyMeHTOB ApxuBHoro (onaa Poccuiickoit deaepanuu 1 Opyrux apXUBHBIX JOKYMEHTOB B
OopraHax TOCYJAapCTBEHHOW BIJIACTHU, OPraHax MECTHOTO CaMOYIMPABICHHUS M OpPraHU3ALMIX)
(«OdurmanpHBIM UHTEPHET-TIOPTAT IPABOBOM HHPOpMaum» www.pravo.gov.ru/, 10.09.2015).

2.5.2. llepeueHb HOPMATUBHBIX NIPABOBBIX aKTOB, PErYIUPYIOIIMX MPEIOCTABICHHUE
MYHUITUTIATGHON  yCIyrd (C  yKa3aHWEM pPEKBU3WTOB W HMCTOYHUKOB  OQUIIMAIBEHOTO
onyOIMKOBaHUs), pa3Meniaercs Ha opunnanbHoM UnTepuer-caiitte OMCY, EINIY, PIITY.

2.6. McuepnpiBaroluii nepe4eHb JOKYMEHTOB,
HEOOXOANUMBIX B COOTBETCTBUU C 3aKOHOATEIIbHBIMU



WU UHBIMM HOPMATUBHBIMU IIPABOBLIMHU aKTaMH IS IIPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH, C pa3AcICHUEM
Ha JOKYMEHTbI U HH(POPMALIMIO, KOTOPbIE 3asBUTEIIb JOJKEH
IIPEACTABUTH CAMOCTOATENIBHO, U IOKYMEHTHI, KOTOPBIE 3asBUTEIIb
BIIPaBE NPEJCTABUTH 110 COOCTBEHHON MHULIMATHBE,
TaK KaK OHU ITOJJIEkKAT IIPEICTABICHUIO B PAMKAX
MEXBEJJOMCTBEHHOTO MH()OPMALIMIOHHOT'O B3aUMOICHCTBUSA

2.6.1. Jlng monydeHus: MyHUIUIIAIBHON YCIyTU 3asBUTEINb MPEIOCTABIISIET 3aiBJICHUE T10
¢dopme, cortacHO MPUIIOKEHHUIO K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnydae npencraBieHus 3asBlieHUs MPU JIMYHOM OOpallleHuu 3asBUTeNs (peacTaBUTeNs
3as1BUTENIS) IPEABSIBISETCS TOKYMEHT, YIOCTOBEPSIOLIUI JIMYHOCTD 3asBUTENS (IPEACTaBUTENSA
3asBUTENS), IUIsl YAOCTOBEPEHUS IMUHOCTU U CBEPKH JIaHHBIX, YKa3aHHBIX B 3aSBJICHUH.

B cnyuyae mnpencraBiieHus 3asBICHUS IPEJICTABUTENIEM 3asBUTENs JIOMOJIHUTEIBHO
NPEeIbABISETCS JTOKYMEHT, MOJITBEPXKIAIOUINI TOJTHOMOYMS MpPEICTaBUTEN 3asBUTeNs (3a
MCKJIIOYEHHEM JIMLI, UMEIOLUX PaBO JEHCTBOBATH 0€3 JOBEPEHHOCTU OT UMEHH IOPUAUYECKOTO
JUIA), A CHATHS KOHHU, JTUOO0 €ro HOTapualbHO 3aBEPEHHAs KOTIHSL.

2.6.2. 3asBieHHe W  JOKYMEHTBI, NPEIYCMOTPEHHBIE  HACTOSIIHMM  pa3/IeIoM
aJIMUHHCTPATUBHOTO PErjaMeHTa, OJAI0TCs 3asBUTENIEM (IIPEICTAaBUTEIIEM 3asiBUTENIA):

1) Ha OymMa)kHOM HOCHUTEIE:

- quuHo B OMCY wm MO®PIl, ¢ xoroppim OMCY 3akiatoyeHO CorallieHue o
B3aMOJCHCTBUM;

- TOCPEACTBOM IOYTOBOro oOTipaBieHuss B aapec OMCY ¢ omnucelo BIOXKEHUS H
YBEIOMJIEHHEM O BPYUYECHUH;

2) B (hopme AIEKTPOHHOTO JOKYMEHTA!

- yepe3 JTU4HbIA kabunet Ha PIITY.

2.6.3. DneKTpOHHbIE JOKYMEHTBI JT0JKHBI COOTBETCTBOBATh TPEOOBAHUSAM, YCTAaHOBIECHHBIM
B niofipazzene 2.14 HacTosIero aIMUHUCTPATUBHOTO PErJIaMEHTA.

Komnun noxymMeHTOB, IpuUiaraéMble K 3asiBJICHUIO M HAIIPaBJICHHBIE 3asBUTEJIEM IIO I10YTE,
JIOJIKHBI OBITh YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSIJIKE.

2.6.4. 3anpemaetcs TpeOOBATh OT 3asBUTEIS:

1) mnpexacraBieHuss JOKYMEHTOB U MH(OpPMAIMM WJIM OCYLIECTBICHMS JEWCTBUM,
IIPEJICTaBICHUE WM OCYIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH, pEryJUpYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHUIUIIATIbHBIX YCIIYT;

2) npeacTaBieHUs JOKYMEHTOB U MH(GOpMaIlMK, B TOM YHCIE MOATBEPKIAIOIINX BHECEHUE
3asiBUTEJIEM IUIAThl 3a MPENOCTABICHNE MYHULMIAIBHBIX YCIYT, KOTOPBIE HAaXOAATCA B
pacrnopsHDKEHUH OPTaHoB, MPEAOCTABISIIOIINX MYHUIIUIIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIpPAaBIEHHs JHOO MOIBEIOMCTBEHHBIX TI'OCYAAPCTBEHHBIM
opraHaM WJIH OpraHaM MECTHOTO CaMOYINpaBiI€HUs OpraHu3aluii, y4YacTBYIOIIUX B
IIPEIOCTABIEHUH NIPETYCMOTPEHHBIX 4acThlo 1 cratbu 1 @3 Ne 210-D3 MyHMIMIIATBHBIX YCIYT,
B COOTBETCTBUHU C HOPMATUBHBIMU MPaBOBbIMU akTaMK Poccutickoit denepanu, HOpMaTUBHBIMU
npaBoBbIMH akTamMu CaxaauMHCKOM 007acTH, MYHHUIMIAJIbHBIMM IPABOBBIMH aKTaMH, 3a
HCKIIFOYEHHEM JIOKYMEHTOB, BKJIIFOUEHHBIX B ONpeeiaeHHbIN yacTeio 6 ctatbn 7 @3 Ne 210-D3
nepevyeHb JOKYMEHTOB. 3asBUTEIb BIPaBE MPEICTABUTh YKa3aHHbIE IOKYMEHTHI U HH(POPMAIIHIO
B OpraHbl, IPEAOCTaBISIONINEe MYHHUIUTATbHbIE YCIYTH, IO COOCTBEHHON MHUIIMATUBE;

3) mpencraBieHHUs TOKYMEHTOB M MH(OpMAIUHM, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEIOCTABJICHUSI MyHULIMTIAIEHON YCITYTH, TUOO B TPEIOCTABICHUU MYHUIIUITAIBHON YCIYTH,
32 UCKJIFOYEHUEM CIIEIYIOIINX CIIY4aeB:

a) U3MEHEHUe TpeOOBaHMI HOPMAaTHUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHULUIIAJBHON yCIIYI'M, NOCJIE€ IEPBOHAYAIbHOM IIOAAYM 3asBJIICHUS O HPEAOCTaBICHUU



MYHULIUTIAJILHON YCITYTH;

0) HamuuWe OMmMMUOOK B 3aSABICHUM O TMPEAOCTABICHUH MYHUIIUNAIBHOU YCIYTH |
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE MEepBOHAYAIBLHOTO OTKa3a B NMPUEME JTOKYMEHTOB,
HEOOXOMUMBIX I MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIyTH, JuO0 B TPEIOCTABICHUU
MYHUILIMIIAJILHON YCITYTH U HE BKJIFOUEHHBIX B MIPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTCUCHUE CpOKa JEHCTBUS JOKYMEHTOB WM HW3MEHEHHWE HWHQPOpMAIUU TOCTe
NEPBOHAYAILHOTO OTKa3a B IMpHeMe JOKYMEHTOB, HEOOXOAMMBIX MJii MpPeIOCTaBICHUS
MYHHIIUITAILHON YCITYTH, JIMOO B MPEAOCTABICHUHA MYHHUIIUITAILHOU YCITYTH;

I') BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPXKICHHOTO (hakTa (IpHU3HAKOB) OIMIMOOYHOTO WIIH
MIPOTUBOMPABHOTO JAeicTBUS (O€3ACHCTBHSI) MOMKHOCTHOTO JIMIA OpPTaHa, MPeI0CTaBISIONIETO
MYHUIIMIIATBHYIO YCIYTY, MYHULHUIIAIBHOTO CIYXalllero, paboTHUKAa MHOTO(PYHKIIMOHAIBHOTO
[EHTpa, TpPU TEPBOHAYATHLHOM OTKa3e B TpHEME JAOKYMEHTOB, HEOOXOIUMBIX st
MPEIOCTAaBICHUSI MYHUIIMIIAIBHOM YCIIyTH, MO0 B MPEAOCTaBICHUH MYHULIUNIAIBHON YCIYTH, O
YeM B TMCBMEHHOM BHJC 3a TOJIUCHI0O PYKOBOJIUTENSI OpraHa, IPeIOCTaBISIONIETO
MYHULIMNIATBHYIO yCuyry, pykoBoautens MOIL| mpu mnepBoHauyalnbHOM OTKa3e B IMpUEMeE
JIOKYMEHTOB, HEOOXOIUMBIX JUISI TPEJOCTABICHUS MYHHIIMITAILHOW YCIYTH, YBEIOMIISCTCS
3asgBUTENb, a TAK)KE IPUHOCITCS U3BUHEHUS 32 JIOCTaBJICHHBIE HEY100CTBA.

2.6.5. Ilpm mnpenocraBieHHHM MYHHUIMIAIBHON YCIyrH B DJIEKTPOHHOH Qopme ¢
ncnons3oBanueM PIIT'Y 3anpernieHo:

- OTKa3bIBaTh B IMPUEME 3aMIPOCa U UHBIX JOKYMEHTOB, HCOOXOAMMBIX IS TIPEIOCTABICHUS
MYHUILIMNIAJTBHONW YCIIYTH, a TakKe B MPEAOCTaBICHUM MYHUIIMIAIBHON YCIyrH, cllydae eciu
3aMmpoc U JOKYMEHTBI, HEOOXOUMBIC IS MPEIOCTABICHUS MYHHIIMITAILHOW YCITyTH, TIOJJaHbI B
COOTBETCTBUU C MH(pOpMaLIMel 0 CPOKax U MOPsIKE MPEAOCTABICHUS MYHHUIIMIIAIBHOW YCIyTH,
onybnukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh mpu ocymiecTBieHn: 3anucu Ha npueM B OMCY unn MO®IL] ot 3asBurens
COBEPIIICHHSI MHBIX JCHCTBHNA, KpOME TPOXOXIACHUS HJICHTU(PUKANNNA W ayTeHTU(DHUKAIMH B
COOTBETCTBUU C HOPMATHBHBIMU MPaBOBBIMU akTamMu Poccuiickoit denepannu, ykazaHus elu
npreMa, a TakKe TMPEAOCTaBICHHUS CBEJACHHUH, HEOOXOIMMBIX JUISl pacyeTa JUIHTEIHLHOCTH
BPEMEHHOT'0 HHTEPBaJa, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH AJIs IPUEMA.

- TpeOOBaHUS OT 3asABUTENS TPEICTABICHHUS JIOKYMEHTOB, MOJTBEP)KIAIONIUX BHECCHUE
3asIBUTEIIEM TUIATHI 32 MPEAOCTABICHUE MYHHUIIUITATFHOW YCITYTH.

2.7. McuepnipIBarouii nepeyeHb OCHOBaHUMN
JUISL OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBbIX
JUTS TIPEIOCTaBICHUSA MyHULUIIATIbHOU YCIIYTH

OcHoBaHMSIMH JJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTaBICHUS
MYHULIMTIAJIbHOW YCIYTH SIBJISIFOTCS:

1) HempencTaBieHue 3asBUTENEM (TMPEACTABUTENEM 3asiBUTENs1) MPH JIMYHOM OOpaIeHUN
JIOKYMEHTA, yI0CTOBEPSIOIIETO JINYHOCTD;

2) HECOOTBETCTBHE IOKYMEHTOB, MOCTYMUBIIUX B JJIEKTPOHHOM BHJE, TPEOOBAHUSIM,
YCTaHOBJICHHBIM B Nojpasese 2.14 HacTosmero aIMMHUCTPATUBHOTO PETJIAMEHTA.

2.8. McuepnbIBaroninil nepeyeHb
OCHOBaHUM AJI1 NIPUOCTAHOBJIEHUS MPEJOCTABICHUS
MYHUIMITIAJIBHOM YCIYTH WM OTKa3a
B IIPEIOCTABIIEHUN MYHULIUNIAJIbHON yCIyTH

2.8.1. OcHoBaHusl n1s TPUOCTAHOBJIEHHS TPEAOCTABICHHUS MYHMIMIIAIBHOW YCIyrd

OTCYTCTBYIOT.
2.8.2. OcHoBaHUs U1l OTKAa3a B MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYT'H OTCYTCTBYIOT.



2.9. Ilopsanok, pa3Mep U OCHOBAHUS
B3NMaHUA FOCyI[apCTBeHHOﬁ HOIIUIWHBI MJIA UHOU I1J1aTHhI,
B3UMaeMOH 3a MPEeI0CTaBIIEHNE MYHULIUTIATBHON YCIYTH

[IpenocraBiienne MyHULIUIIAIBLHON YCIYTH OCYILIECTBIsIETCS OECIIaTHO.

2.10. MakcumanbHbIN CPOK OKUJAHUS B OUEPEIN
MIpH T0J1aye 3arpoca O MPeA0CTABICHUA MYHHULIUIIATbHON
YCIIYTH | TIPU TTOJTYYSHUH Pe3yJIbTaTa
MPEA0CTABICHUS MYHULIUITAIbHON YCITYTH

MaxkcuManbHBIH CPOK OKUIAHWS B OYEpEeAM IpU I0Jaye 3arpoca O IPelOCTaBICHUU
MYHUIUNAIBHON YCIYIM M NPU HNOJIYYEHUHU DPe3ysbTaTa MYHUIMIAIBHON YCIYI'M HE JOJDKEH
peBbIIIaTh 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3asBUTENS
0 IIPEJOCTaBIEHUN MyHULIUIIAIILHON yCIYTH

Peructpamuss 3ampoca 3asBUTENs O NPEIOCTABICHUM MYHUIUINAIBHOW  yCIyTU
OCYIIECTBIISIETCA B JIeHb nocTyruienus 3anpoca B OMCY unu MOLI.

2.12. TpeGoBaHMs K HOMEUIEHUSIM, B KOTOPbIX
IPEJOCTABIIAIOTCS MYHUIUIIATIBHBIE YCIYTH

2.12.1. Ilpuem 3asiBUTENEH OCYILIECTBISETCS B CIIELUATBHO 00OPYIOBAHHBIX JJISl TUX LIeNei
MOMEIICHUSIX, KOTOPhIE OCHAIIAIOTCA HHOOPMAITMOHHBIMH TaOJIMYKaMH (BBIBECKAMH) U JTIOJDKHBI
COOTBETCTBOBATH KOM(OPTHBIM JJIsl 3as1BUTEIICH YCIOBHSIM.

[lomemnieHusi, B KOTOPBIX NPEIOCTABISAETCS MYHMIMIAIbHAS yCIyra, JOJDKHBI OBITh
000pyI0BaHbl aBTOMATMUYECKOW IOKApHOM CUTHaIM3alMed W CpeJCTBAMU I0XKAPOTYLICHMS,
CHUCTEMOH OIOBEIIECHHs O BOSHUKHOBEHHUH YPE3BBIYATHON CUTYalUN.

B 3pmaHum, rae opraHusyeTrcss INpUEM  3asBUTENEH, IpEenycMaTpuUBaIOTCS MecTa
0OLIECTBEHHOI'O M0JIb30BaHUS (TyaleThl);

2.12.2. Mecta oXuaaHusg U MecTa s IIPUEMa 3allpoCoB 3asiBUTENIEH O NPEJOCTAaBICHUN
MYHUILIMNIAJIbHOW YCIYTH JIOJKHBI OBITh 00OPYAOBaHbI CTYIbSIMH (KpPECENbHBIMH CEKIUSMU,
CKaMbsIMHM), a TakXe CcToJlaMH (CTOMKaMH) C KaHUENAPCKUMH TPHUHAUIEKHOCTIMH  JUIS
OCYIIECTBIIEHUSI HEOOXOUMBIX 3aIUCEH.

2.12.3. Mecra i uHGOpMHpOBaHHUS 3asBUTENEHl 00OpyayroTCs WHGOPMALMOHHBIMU
CTEH/IaMH, Ha KOTOPBIX pa3MeIlaeTcsi BU3yaibHasl U TEKCTOBask HHGOpMaIusl.

2.12.4. Tlomemenus, npegHa3HAYEHHbIE JUIsl NPEAOCTABICHUS MYHMIMIIAJIbHOW YCIYTH,
JIOJDKHBI ~ YIOBIIETBOPSITH TpeOoBaHUAM 00 obecrieueHnn OECTpensITCTBEHHOTO JIOCTYIa
UHBAJIUAOB K OOBEKTaM COLMAIBbHOW, WH)KEHEPHOW M TPAHCIOPTHOM HH(PACTPyKTyp M K
IPENAOCTAaBIIIEMBIM B HHX YCIyraM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanyiy 0 COUUAIBHON 3alIUTE HHBAJIUIOB.

2.12.5. B uensx oOecnedeHHs IOCTYNHOCTH MYHUIIMIAIBHON YCIyru Uisi MHBAJIHUJIOB
JIOJIKHBI OBITH 0O0ECTICUCHBI:

- ycnoBUsl OeCHpensaTCTBEHHOTO JIOCTyNa K OOBEKTy (3JaHHI0, MOMEIIEHHI0), B KOTOPOM
IpPEJOCTaBIsACTCS yciayra, a Takke i OeCHpensTCTBEHHOTO MOJb30BaHUA TPAHCIIOPTOM,
CpEeICTBAMU CBSI3U U UHGOpMAIUY;

- BO3MOJHOCTb CAaMOCTOSITEJIbHOTO NEPEABMKEHHMS 110 TEPPUTOPUH, HA KOTOPOM
pacnoiokeHbl 00bEKTHI (3JaHMsl, IOMEIICHHS), B KOTOPBHIX MPEIOCTABISIOTCS YCIYTH, a TaKkKe
BXOJIa B TaKue 00OBEKTHI U BBIX0/1a U3 HUX, IOCAAKH B TPAHCIIOPTHOE CPECTBO U BBICAJIKU U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAHUEM KpeCa-KOJSICKH;



- COMPOBOKJCHHE HWHBAJINAOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUHUU 3pEHUS U
CaMOCTOSITENIFHOTO TIePEABIKEHHUS,

- HaJIJIexalee pa3MeleHne o0opynoBanus U Hocuteneil nHbopMauu, HeOOXOAUMBIX AJIs
obecrnieueHns OECTIPEIATCTBEHHOTO JIOCTYIIa MHBAIHIOB K 00BEKTaM (3TaHHSIM, IOMEIICHUSIM), B
KOTOPBIX MTPEIOCTABIIAIOTCA YCIYTH, U K YCIyraM ¢ y4eTOM OTpaHUYEHU N UX KU3HEIeATEIbHOCTH;

- ny0nupoBaHue HEOOXOIMMOMW I MHBAIMJIOB 3BYKOBOH M 3pHTENbHON MHpOpManuu, a
TakKe HaAMKNCed, 3HAKOB M UWHOW TEKCTOBOM M rTpaduyeckoil HHPOpMAIMM 3HAKAMU,
BBITIOJIHEHHBIMU pelibe(hHO-TOUeUHBIM Ipu(TOM bpaiiis;

- IOITYCK CypOIepeBOIYMKa U TU(IOCYPIOTIepEBOAUNKA;

- IOIYCK Ha OOBEKTHI (34aHUs, TOMEIICHHUS ), B KOTOPBIX MPEIOCTABIISIOTCS YCIYTH, COOAKH-
IPOBOJAHMKA MPH HAJIMYUU JIOKYMEHTa, IMOATBEPXKAAIOIIET0 €€ CHelUalbHOe OOydYeHHe U
BbIJIaBaeMOro 1o ¢opMe M B TMOpPAIKE, KOTOpBIE OMpEAETSIoTCs (efepalbHBIM OpPraHoM
WCIIOJTHUTENIbHON BIACTH, OCYILECTBISIOUIMM (YHKIMKM 1O BbIpabOTKE U peaau3aluu
rOCyJapCTBEHHON MOJUTUKH W HOPMAaTHBHO-TIPABOBOMY PETYIHPOBAHHIO B Cepe COLUAITBHOM
3alUTHl HACEIICHUS;

- OKa3aHWe WHBAIHMJAM MOMOIIY B MPEOJOJICHUN 0AphepOB, MEIIAIONINX TTOJYUYCHHIO HMHU
YCIIyT HapaBHE C APYTUMHU JUIAMH.

B ciydae HEBO3MOKHOCTH OOECIIEUEHUS BBIIICTICPEYHCICHHBIX TPEOOBaHWN B TIOJHOM
o0beme, OMCY npuHuUMaeT Mepbl U1 YAOBIETBOPEHUS MUHUMAJIbHBIX TIOTPEOHOCTEHN U 10CTyIa
MHBAJIMJIOB K MECTY IPEJOCTaBIEHUS YCIYrH, Ju00, Korga 3TO BO3MOXHO, OOECIeuMBaeT
MPEIOCTABICHUE YCIYTH 110 MECTY JKUTEIHCTBA MHBAUIA UITU B IUCTAHIIMOHHOM PEXKHME.

2.13. Iloka3arenu AOCTYIIHOCTH U KayecTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYITHOCTH U KayecTBa MYHUIIMIIAIBHBIX YCIYT:

1) nocTynHOCTb HH(pOPMALUK O MOPSAKE TPEOCTABIECHUS MYHUIIUIIATBHON yCIyTH;

2) BO3MOXHOCTb IOJIy4€HHS HH(OpPMAUU O XOJ€ MNPEAOCTaBICHHS MYHUIMIAIbHON
yCIOyrd, B TOM 4YHCI€ C MCIOJB30BaHHMEM HH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHIA;

3) BO3MOKHOCTb MOJIy4€HHUs] MyHUIIUNATbHON yciyrd B M®LI, B ToM 4ncie nocpeacTBOM
3arnpoca o MpeA0CTaBICHUH HECKOJIbKUX YCIIYT (Janee — KOMIUIEKCHBIN 3a1poc);

4) KONMMYEeCTBO B3aUMOJICHCTBUI 3asIBUTEIS C TOJDKHOCTHBIMHU JIMIIAMU ITPU MTPEIOCTaBICHUU
MYHUILIMTNIAJIBHON yCIyTH — HEe OoJiee 2;

5) NpOJOIKUTENBHOCTD B3aUMOAECHCTBUS 3asiBUTEINS C JJOJPKHOCTHBIMU JIUIIAMU TIPH [10/1a4e
3amnpoca — He 0osiee 30 MUHYT, TPH TIOJYYEHUH pe3yibTaTa — He Ooniee 15 MUHYT;

6) cobmoieHre CpOKOB MPEOCTaBICHUS] MyHULIUIIAIBHOW YCIYyTH;

7) IOCTOBEPHOCTH NMPEAOCTABISIEMON 3asBUTENSIM HH(OPMALIUU O MOPSJIKE MPEJOCTAaBICHUS
MYHUIIUTIAIBLHON YCIIYTH, O X0/1€ IPeAOCTaBICHHUSI MyHUITUNIAIBHON YCIIyTH;

8) oTrcyrcTBHE OOOCHOBAaHHBIX >Kal00 CO CTOPOHBI 3asBUTENEH Ha pemieHus U (Win)
neiictBust (6e3neiictue) OMCY, myHununanbHeix ciayxammx OMCY mpu npenocTtaBieHUN
MYHULIMTIAJTbHOW YCIYTH.

9) BO3MOKHOCTH TMOJYYEHHsS] MYHHUIMNAIBHONH YyCIYyrH B JIOO0M TEeppPUTOPUAIBHOM
nonpaszaenennu M®I] no BeIOOpy 3asiBUTENS (IKCTEPPUTOPHAIIBHBIN PUHITHIT).

2.13.2. [leiicTBUs, KOTOpBIE 3asgBUTENb BIPAaBE COBEPUIMTH B AJIEKTPOHHOU (opme mpu
MOJIyYEHUU MYHUIIUTIATBHON YCITYTH:

1) nonydyenue wuHbOpMAMM O TOPSJIKE W CPOKaxX TMpPeIOCTaBICHUS YCIyTH, C
ncrionp3oBanauem EIIIY, PIITY;

2) 3amuch Ha MpHUEM B OpraH JUIs MOJa4yM 3arpoca O MPeaOoCTaBICHUH MYHUIMIAIbHON
ycayru nocpenctsom PIITY;

3) popmupoBanue 3anpoca 3asButenem Ha PIITY;

4) nmnosyuyeHWe pe3yiabTaTa MPENOCTABICHHA MYHMLMIIANBHOM yciayrn B Qopme



AJNIEKTPOHHOTO JOKYMEHTA;

7) OlleHKa TOCTYMHOCTH M Ka4eCTBa MYHHIIUITAILHOU YCIYTH;

8) mampamiieHue B SJIEKTPOHHOU (hopMe Kajao0bl Ha pelleHus U aehcTBus (Oe3eiicTBIE)
OMCY, npeaocTaBisIIOUIET0 MYHUIUNAIBHYIO YCIyTry, noipkHocTHoro jmia OMCY B xone
NPEIOCTABIICHUS YCIIYTH.

2.14. Vubie TpeOOBaHUs, B TOM YHCJIE€ YUUTBIBAIOLINE OCOOEHHOCTH MPEI0CTABICHUS
MYyHULIMIAIBHON yciyru B M®L, 110 3KCTeppUTOpHATIbHOMY IPUHLIUITY U OCOOEHHOCTH
IIPEJOCTaBIICHUS] MyHULIUIIAIBHOM YCIYTH B 3JIEKTPOHHOU (opme

2.14.1. IlpenocraBineHre MyHUIUNAIBHON yciyru B M®I] ocyiiecTBiasieTcsi, B TOM YUCIIE
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIVIALIEHUEM O B3aUMOJIECHCTBUH,
3akio4eHHbIM Mexky OMCY nu M®L], c MOMeHTa BCTYIUIEHUS B CHITY YKa3aHHOTO COTJIAllICHHUS.

2.14.2. IlpenocraBieHue MyHUIMIIAILHOW YCIYTH IO 3KCTEPPUTOPUATIBHOMY IIPUHLMITY (B
ao0oM TepputopranbHoM monapazaeneHun M®L[ na Tepputopun CaxanuHCKOW 00MacTH Mo
BbIOOPY 3asBUTENSI) OCYILECTBISIETCS B Ciy4yae, €CId COIVIAIEHUEM O B3aMMOJIEUCTBUH,
3aKr0YeHHbIM Mexxy OMCY u MO®L, npegycMoTpeHa BO3MOKHOCTb HAIIPaBJICHUS IOKYMEHTOB
B DJIGKTPOHHOM (hopMmare.

2.14.3. IlpenocraBpneHne MyHUIIMITATILHOM YCIYTH OCYIIECTBISETCS B 3JIEKTPOHHON popme
yepe3 JIMYHBIM KaOuHeT» 3asBuTelns (mpeacraButens 3assurens) Ha PIITY ¢ ucnonb3oBanuem
€MHON CUCTEMbI HICHTU(DUKALINY U ayTeHTU(PUKALINH.

Jlnst moanucanus 3asBIEHUS, IPEAYCMOTPEHHOTO MyHKTOM 2.6.1 moapasnena 2.6 pazzaena 2
HACTOSIIET0 a/IMUHUCTPATUBHOTO PETJIaMEeHTa, UCI0JIb3YETCs MPOCTasi JIEKTPOHHAS MMOIUCH.

[Tpu momaue 3ampoca Ha MPEAOCTaBICHHE MYHUIIMITAIBHON YCIYTH B SJIEKTPOHHOU (opme
MPEIOCTaBICHUE TOKYMEHTA, YIOCTOBEPSIOUIETO INYHOCTh 3asBUTENS, HE TPeOyeTCs.

[Ipun mpenocraBieHUU 3asiBICHUS NPEICTABUTENEM 3asBUTENsT B (OpME 3IIEKTPOHHOIO
JOKYMEHTa K TakoMy 3asBJICHHIO Npujaraercs HaJulexalmuM o0pa3oM odopMIIeHHas
JIOBEPEHHOCTh B (opMe DJIEKTPOHHOIO JIOKYMEHTa, TOJIUCAHHOIO JIUIIOM, BBIIABIIUM
(moAmucaBIIMM)  JOBEPEHHOCTb, C  HCIOJIb30BAaHHMEM YCWJIEHHOM  KBaIM(HUIMPOBAHHON
AIIEKTPOHHOM MOANHUCH (B Ciy4ae, €cilu MpPEJICTaBUTENb 3asBUTENS JEUCTBYET Ha OCHOBAaHUU
JIOBEPEHHOCTH).

WHble nokyMeHTHI, yKa3aHHble B MyHKTe 2.6.1 moapasnena 2.6 pas3znena 2 HaACTOSLIETO
aJIMUHUCTPAaTUBHOTO pEIrJIAMEHTa, U TpeJCTaBlsieMble B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB,
JIOJKHBI COOTBETCTBOBaTh TPEeOOBAHMSIM, YCTAaHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
@denepanu, ¥ MOJNUCHIBATbCA YCHWJIEHHOW KBAIM(UIUPOBAHHON 3IIEKTPOHHON IOAMUCHIO
YIOJHOMOYEHHBIX Ha TO JIMI, CTOPOH JOrOBOpAa WM OIpPENEICHHbIX 3aKOHOJATENIbCTBOM
Poccniickoit denepanuuy JOJKHOCTHBIX JUL B YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
denepanuu caydasx.

WHble nOKyMEHTBI, yKa3aHHblE B NMyHKTe 2.6.1 moxapasnena 2.6 pasznena 2 HacTOALIETO
aJMUHHCTPATUBHOTO pETJIAMEHTa, U TNpeJCTaBisieMble B (OpMe DIIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JIOJDKHBI OBITh MOJNUCAHBI YCHJICHHON KBaTM(PUUUPOBAHHON SJIEKTPOHHOM
MOJIMKUCKIO JIUI, TOJMUCABIINX TaKHe JOKYMEHTHI Ha OyMa)XHOM HOCHUTEJIe, WM JIUL, KOTOpPhIE B
COOTBETCTBUHU C HOPMAaTMBHBIMM NpaBOBbIMM akTamMu Poccuiickoin denepannn ynoaHOMOYEHbI
3aBepATh KOMUH TaKUX JOKYMEHTOB B (popMe TOKyMEHTOB Ha OyMa)kHOM HOCHUTEJE.

DJNEeKTPOHHBIE JOKYMEHTHI M JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IPEAOCTABIsIEMbIE Yepes
"JInuneiif kabunetr" Ha PIII'Y 10mKHBI COOTBETCTBOBATH CIIEIYIOIIUM TPeOOBaHUS:

1) pa3mep oxHoro ¢aiina, cogepkaliero 3MeKTPOHHBIA JOKYMEHT WM JIEKTPOHHBINA 00pa3
JIOKYMEHTa, He JJoJKeH npeBbimaTh 10 MO. MakcumanbHbIil 00beM Beex daitinos - 50 M6;

2) nomyckaeTcsi IpeoCTaBIATh (aiiibl cinenyronmx Gopmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢ainoB, UMerMKX (OPMATHI, OTIHYHBIE OT
YKa3aHHBIX, HE JI0YCKAETCs;

3) noxymeHnThI B popmare Adobe PDF nomkHBI ObITH OTCKaHUPOBAHBI B UepHO-0€710M JINOO



CEepOM IIBETE, OOCCIEUYMBAIONIEM COXPAHCHHE BCEX AyTCHTHYHBIX MPU3HAKOB IMOIMHHOCTH
(xauecTBO - He MeHee 200 TouyeKk Ha MOKM), a UMEHHO: TpadUIeCcKOl MOAMKUCH JTUIA, TIeUaTH,
YTJIOBOTO ITamIna OJ1aHKa (€Ciu MPUEMIIEMO), a TAK)KE PEKBU3UTOB JTOKYMEHTA,

4) KaXIIbI OTIENbHBIN JOKYMEHT JIOJDKEH OBITh 3arpy»eH B CUCTEMY MOAa4d JOKYMEHTOB
B BuUAe oTAenbHOro ¢aina. KomudyecTBo (hailJloB TOJDKHO COOTBETCTBOBATH KOJIHYECTBY
JIOKYMEHTOB, & HaMMEHOBaHWE (AIJIOB MOHKHO TO3BOJIATH WACHTU(DUIMPOBATH JOKYMEHT WU
KOJIMYECTBO CTPAHUII B IOKYMEHTE;

5) daiinel He TOKHBI COJIEPIKATh BUPYCOB M BPEJOHOCHBIX MPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJJOBATEJIbHOCTb M CPOKH BBIITOJIHEHU A
AJIMUHUCTPATHBHBIX ITPOLIEJYP (JEMCTBHI), TPEBOBAHHMS K TIOPSJIKY UX
BBITNTOJIHEHM S, B TOM YUCJIE OCOBEHHOCTU BbITIOJIHEHW I
AJIMMHUCTPATHUBHBIX ITPOLIEJIYP (JEMCTBHI) B DJIEKTPOHHOI ®OPME, A
TAKXXE OCOBEHHOCTU BbITTIOJIHEHWS AJIMUHUCTPATHUBHBIX ITPOLIE/IYP
(JIEMCTBMUIT) B MDI]

3.1. UcuepnbiBaromuii nepedyeHb aAMUHUCTPATUBHBIX MPOLEAYD

[IpenocraBienne  MyHUIMNAJABHOM  yCclIyrm  BKJIOYaeT B cebd  ciexyrolue
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

- IIpPUEM 3asBJICHMS O NPENOCTABICHUN MYHULMIAIBHOM YCIYIM U IPWJIAraeMbIX K HEMY
JIOKYMEHTOB;

- PacCMOTpEHUE 3asIBJICHUA O NPEAOCTaBICHUA MyHULMIIAIBHON yCIyTy U MPUIAraéMbIX K
HEMY JOKYMEHTOB, IpHUHSATHE pelieHns o0 oTKaze B IpueMe, IOATrOTOBKAa pe3yJsibTaTa
IIPEIOCTABIIECHUS MyHULIUIIATIbHON YCIYTH;

- BblJaua 3asBUTEIIO Pe3yiIbTaTa MPEeI0CTaBICHNUS MyHUIIMITAILHON YCIIyTH.

3.2. [Ipuem 3asBI€HUS O IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH
U TIPUJIaraeMbIX K HEMY JJOKYMEHTOB

3.2.1. OcHOBaHMEM JJs Hayajla aJMMUHUCTPATHUBHOM MPOLEAYPHI SBISETCS MOCTYIUIEHUE
3asBJICHUS U JOKYMEHTOB, YCTAHOBIIEHHBIX ITYHKTOM 2.6.1 moapa3aena 2.6 pasziena 2 HaCTOSIIETO
aJIMIHUCTPATUBHOI'O perjaMeHTa.

3.2.2. JIOJOKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHUE aIMHUHHCTPATUBHOM
npouenypsl, spisercs cnenuanict OMCY, 0oTBETCTBEHHBIN 3a IpUEM 3asBJICHUS U JOKYMEHTOB
JUISL IPEAOCTaBICHUS] MyHUIIMTIIAILHOM yCIIyTrH (Aajnee - crieluaiicT, OTBETCTBEHHBIN 3a MpueM
JTIOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIH 3a IMpPHEM JIOKYMEHTOB, OCYIIECTBISET ClEIyIOIINe
a/IMUHUCTpATUBHbIEC EHCTBUS:

1) npu nuuHOM OOpalleHuu 3asBUTENS (IIPEICTABUTENS 3asBUTENs1) MPOBEPSET HATUYHE
JIOKYMEHTA, YAOCTOBEPSIOIIET0 JIMYHOCTD 3asBUTENS (TIPEICTABUTENS 3asiBUTES);

2) mnpu TOCTYIUIGHUM 3asBJICHHS U JOKYMEHTOB B DJJEKTPOHHOM BHUJE THPOBEpSET
COOTBETCTBHE HUX TpeOOBaHMSAM, YCTAHOBICHHBIM  mojapasjenoMm 2.14  Hacrosiero
aJMHUHHCTPATUBHOTO PETJIaMEHTa;

3) mpu HaTMYMM OCHOBAaHMU JUIsI OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HaCTOSLIEro
aJIMUHUCTPATUBHOTO periaMeHTa:

- IIpY TUYHOM OOpAaIleHUH 3asBUTEIN (MIPEACTaBUTEINSI 3aBUTENS) OTKA3bIBAET B IIPUEME C
pa3bsCHEHHEM IPUYHH;

- IIPYU NOCTYIUIEHUH 3asIBJIICHUS U JOKYMEHTOB I1OCPEICTBOM [TOYTOBOTO OTIPABJIEHUS JINOO
B JIGKTPOHHOM BHJIE TEpENacT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 PacCMOTPEHHUE
3asBJICHUS O MPEAOCTABICHUN MYHULIUIIAIBHOM YCIYTH U IPUIaraeMbIX K HEMY JOKYMEHTOB, IS



HOJrOTOBKH pelieHHs 00 0TKa3e B IPUEME;

4) mpu OTCYTCTBMM OCHOBAaHHMM JUIsl OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEJOCTABICHUS] MYHULUIAIBHONW YCIIYTH, YCTAHOBJIEHHBIX NOJpa3/esoM 2.7 HaCTOSILEro
aJIMAHUCTPATHBHOTO PErjaMeHTa, OCYIIECTBISECT MPOBEPKY IPEACTABICHHOTO 3asBICHUS H
JIOKYMEHTOB, CBEpSAET KOIIUH IPEJCTABICHHBIX TOKYMEHTOB C UX OpUIMHAIaMU (IIPU HAJIUYUH),
pPErUCTPUPYET 3aIPOC;

5) mpu JAMYHOM OOpAIEHUM BbHIIAET 3aABUTENI0 WM €ro IPEJCTaBUTENI0 PACHUCKY B
MOJIyYEHUH JTOKYMEHTOB C YKa3aHUEM UX MEPEeYHs U JaThl MOJTy4SHHS;

6) Ipu MOCTYIJICHUU 3asiBICHUS M JOKYMEHTOB IOCPEACTBOM IOYTOBOI'O OTIPABJICHUS
HaMpaBJIsIeT PACHHUCKY B UX MOJTYYCHUH 110 YKa3aHHOMY B 3asBJICHUU TOYTOBOMY aJIpecy;

7) Opu NOCTYIUIEHUHU 3asBJICHUS M JOKYMEHTOB B (POpPME 3JIEKTPOHHBIX JIOKYMEHTOB,
HAaIpaBJIsieT 3asBUTENIO (IIPEICTABUTENIO 3asIBUTEIIS1) COOOIIEHUE 00 X MOIy4YEHUHU C yKa3aHUEM
BXOJISIILIET0 PETrUCTPALMOHHOIO HOMEpa, JaThl IOJY4YEeHHs B JIMYHBIA KaOWMHET 3asiBUTENs
(npeacraBurens 3asBurens) Ha PIIT'Y;

8) mepenaer 3asBIEHUME U JOKYMEHTBl JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
paccMOTpeHHe 3asBICHHUS O MPEIOCTABICHUN MYHUIMITAJIBHON YCIIYTH M MPHJIAraeMbIX K HEMY
JIOKYMEHTOB.

3.2.3. Ilpuem 3asBieHUs O NMPEIOCTABICHUU MYHUIUNAIBHOM yCIyrd M HNPUJIAraeMbIX K
HEMY JIOKyMEHTOB OCYILECTBIIIECTCS B IeHb UX noctymienus B OMCY.

3.2.4. KpurepueM mNpuHATUS pEHIEHWS B paMKax HACTOSIIEH aJMUHUCTPAaTUBHOM
IPOLETypHI ABJISIETCS HAJIMUUE TMO0 OTCYTCTBUE OCHOBAHUH JJIS1 OTKa3a B IIPUEME.

3.2.5. Pe3ynpTaToM BBINIOJHEHUS aJIMUHHCTPATUBHOM MPOIEIYPHl SBISAETCS TMPHEM U
perucTpanys 3asBJICHHUs U MPUIIAraeMbIX JJOKyMEHTOB.

3.2.6. CnocoboM ¢ukcanuu pe3yibTaTa BBHIMOJIHEHUS AJAMUHUCTPATHBHON MPOILETYPHI
ABISCTCA Bbllaya (HAaIpaBieHUE) 3asBUTENI0 (NMPEACTaBUTENIO 3asBUTENs) PACHHUCKU
(cooOuieHust) 0 MOTYYEHUH JOKYMEHTOB.

3.3. PaccMoTpeHue 3asBiIeHus O MPEeI0CTaBICHUN MYHULIUIIAIbHON YCIyTH U
npujIaraeMbix K HEMy JIOKyMEHTOB, IPUHATHE pelleHns 00 OTKa3e B IpueMe, oJroTOBKa
pe3yibTaTa IpeloCTaBICHUS MyHULIUIIAIBHON YCIyTH

3.3.1. OcHoBaHueM Il Hayala aJMUHUCTPATUBHOW MPOLEAYpPHI SBISETCS MOCTYIUICHHUE
3asIBJICHUA O NMPEAOCTaBICHUY MyHUIIMIIAIILHOW YCIIYTH U IPUJIaraéMblX K HEMY JOKYMEHTOB.

3.3.2. JIO>KHOCTHBIMU JIMIIaMH, OTBETCTBEHHBIMM 32 pPAcCCMOTPEHHME 3asBJICHHUS O
NPEOCTaBICHNY MyHUIIUTIAIBHON YCIIYTH M MIPUJIaraeMbIX K HEMY JOKYMEHTOB, SBIISIOTCS:

1) cienmanuct oT/A€Ia 3eMEIbHBIX OTHOIIEHUH KOMUTETA IO YIPABJIEHUIO MYHUIIUTIATIbHBIM
UMYIIECTBOM U 3KOHOMMKE MYHHMLUIAIBHOTO 00pa3oBaHUs TOpoJACKOil okpyr «OXUHCKHI» B
JOJIKHOCTHBIE O00S3aHHOCTH KOTOPOTO BXOJWUT BBINOJHEHUE HACTOALIEH aAMHUHHCTPATUBHOU
IpOIEeTypbl B COOTBETCTBUH C JJOJDKHOCTHOW MHCTPYKIIMEH (Jjajiee — CIeUanucT, OTBETCTBEHHBIH
3a MPOBEPKY);

2) pyxoBoautenb OMCY (nanee - pyKOBOAHUTEND).

3.3.3. Conemmamuct, OTBETCTBEHHBIM 3a IPOBEPKY, BBINOJHAET  CIEAYIOLIUE
aJIMUHUCTpATUBHbIC JEHCTBUS:

1) NOAroTOBKY MpOEKTa peieHus 006 0TKaze B MprueMe Mpu HATMYMKM OCHOBAHUH JIJISl OTKa3a
B TpueMe JOKYMEHTOB, HEOOXOAMMBIX JUIS NPEJOCTaBICHUS MYHHMLIMNAIBHOW YCIYTH,
YCTaHOBJICHHBIX MMOAPA3IENIOM 2.7 HACTOSIIEro aAMUHIUCTPATUBHOTO PETJIaMEHTa;

2) mpu OTCYTCTBUM OCHOBAaHMU Ul OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIAMMBIX IS
MPEIOCTAaBICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSUIEro
aJMMHHMCTPATUBHOI'O PETJIAMEHTA, OCYIECTBIISIET MIOJIyYEHUE B paMKaX BHYTPHUBEIOMCTBEHHOIO
B3aUMOJICHCTBHS JOKYMEHTOB (CBEIEHUI ), HEOOXOIUMBIX ISl IPEAOCTABICHHSI MyHUIIUIIAIbHON
yCIIyTH, KOTOpbIEe HaxoAsaTcs B pacnopsikennn OMCY;

3) oCyIIecTBIsET:



- U3TOTOBJIEHHE KOIIMM aPXUBHOI'O JOKYMEHTA,

- IOJITOTOBKY MPOEKTa yBEJOMJICHHsI 00 OTKa3e B BbIJaue KOIUU apXUBHOTO JOKYMEHTA;

4) nepenaeT KOIUIO apXUBHOTO JOKYMEHTA JINOO MPOEKT yBEJOMIIEHHs 00 OTKa3e B BblAaye
KOIIHMH apXUBHOT'O JIOKYMEHTa PYKOBOJIUTEITIO.

3.3.4. PykoBoauTenb NPUHUMAET PELICHUE IIyTEM MPOCTaBIEHUS OTMETKU O COOTBETCTBUU
KOIHMH JOKYMEHTa OpUTHHATY JHOO MOAMMCAHMS MPOEKTAa YBEAOMIJICHHs 00 OTKa3e B IpueMe
JIOKYMEHTOB, 00 OTKa3€ B Bbllaye KOIIMHM apXUBHOI'O JTOKYMEHTA.

3.3.5. Cpok paccMOTpeHMs 3asBJIEHUS O IPEAOCTABICHUHM MYHUIMNAIBHON YCIyTrd H
IpUIaraeMbIX K HeMy JJOKyMEHTOB U ITOATOTOBKH Pe3yJibTaTa MPel0CTaBICHNUs MyHULIUIIAIbHON
ycnyru — 8 pabodnx JHEH co AHA nepeaayd JOKYMEHTOB JJIsl pACCMOTPEHUS, TPUHATHS PEILICHHS
00 OTKa3e B IipuemMe, NOArOTOBKH pe3ysbTaTa pel0CTaBICHNs MyHUIUIIAIbHON YCIIyTH.

3.3.6. KpurepueM mnpuHATUS pelIeHHs B paMKax HaCTOALIEH aJMUHUCTPATUBHOM
IPOLETyPHI SIBJISETCS HAIMYUE UM OTCYTCTBUE OCHOBaHMM /1JIs1 OTKa3a B IpHUeMe, OCHOBAaHHM 715
HPUHATHS OTPUIATEIBHOTO PEIICHHS.

3.3.7. Pe3ynabpTaToM BBINOJHEHHSI aMUHUCTPATUBHON MPOLEAYPHI SBISETCS pelieHue oo
OTKa3e B IpUeMe OO0 JOKYMEHT, SIBJISIONINICS Pe3yabTaTOM MPEIOCTABICHUS MyHULIUTIAIEHON
YCIIyTH.

3.3.8. CnocoboM ¢ukcanuu pe3ynbTaTa BBIMOJHEHHUS aJIMUHUCTPATUBHOW IMPOLEIYpPHI
SBISICTCA TOJINMCAHHOE pelleHue o0 oTka3ze B mpuemMe MO0 JOKYMEHT, SBISIOLIMHACS
Pe3yJIbTaToOM MPEAOCTaBICHHS] MyHULIUIIAIBHON YCIYTH.

3.4. HampaBneHue (Bblgaua) pe3ysbTaTa peIoCTaBICHUs MyHUIIMITAIILHON yCIyru

3.4.1. OcHoBaHMEM Ui Hayajla aAMMUHHUCTPATUBHOW IMPOLEAYPHI SBISETCS MOCTYIJICHUE
HOJIMCAHHOTO pelleHus 00 OTKa3e B Mpueme, JH00 TOKYMEHTa, SBJISIIOILErocsl pe3ysbTaToM
IPEIOCTABIEHUS MyHUILIUIIAIbHON YCIYTH.

3.4.2. IomKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAIIPABJICHUE PE3YJIbTaTa MPEJOCTABICHU
MYHUIIMNIAJIBHON yCIyTH, siBisercs cnenuanuct OMCY, B 10KHOCTHBIE 00s13aHHOCTH KOTOPOTO
BXOJIUT BBINOJHEHUE HACTOSIILEH aJMUHUCTPATUBHOM MpOLIEAyppl B COOTBETCTBUU C
JOJKHOCTHOM MHCTPYKIMEH (fajiee — ClelnaaIiucT, OTBETCTBEHHBIN 3a HalpaBIeHUE pe3yJIbTaTa).

Crennanuct, OTBETCTBEHHBIM 3a HaIIPaBICHHUE pE3yJbTaTa, BBIINOJHAET CIEAYIOLINE
aJMUHHMCTpPATUBHbBIE JEUCTBUS:

1) npu BBIOOpE 3asBUTENIEM CIIOCO0a MONTyueHHs pe3yibTara yciayru B OMCY npu nu4HoM
oOpallleHuH - yBEeAOMJISIET 3asiBUTENs (IIPEeICTaBUTEINS 3asBUTENS) N0 Teae(dOHY O BOZMOKHOCTH
NOJY4YEeHUsl JOKYMEHTa C MOCIEAYyIoLIeH ero BblAaded MpH JMYHOM OOpallleHUH 3asBUTENS
(mpencTaBUTENS 3aBUTENA);

2) mpu BbIOOpe 3asBUTENIEM croco0a MOJyuyeHHUsl pe3ynbTaTa yciayru depes MOIL[ —
OCYIIIECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, OIPEIETICHHBIM COTJIallleHHEM O B3aUMOJIEHCTBUU
¢ ML, nepenavy pe3ynpraTa IpeIoCTaBICHUS MyHUIUIIAIbHON yeiayru B MOILI;

3) ipu BeIOOpE 3asBUTENIEM CIIOCO0a MOTyUEHHUs PE3yIbTaTa YCIYTy B AJICKTPOHHOM BHUJIC -
HampaBisgeT Yepe3 JIMYHBIM KaOWHET 3asBUTENs YBEJAOMIIEHHE O TPUHATHM pEIIeHUs ¢
MPUJIOKEHNUEM AJIEKTPOHHOW KOIMHU JOKYMEHTA, SIBJISIIOIIETOCS Pe3ylbTaToOM MpPelOoCTaBIECHUS
MYHUIUIAIBHON YCIIyTH, THO0 OTKa3a B MpHEMe.

Cpox HanpaneHHs (BblAaun) pe3yibTaTa MyHUIMIIAILHON YCIIYTH - B Te4eHue 1 pabouero
JIHS CO IHSI TOATOTOBKH Pe3yJIbTaTa IIPEI0CTABICHN MyHULIUIIAJIBbHON YCIYTH, OTKa3a B IPUEME.

3.4.3. KpurepueM MNpHUHATHS peEUIeHUS B paMKax HACTOSIIE aJIMHUHHCTPAaTUBHOU
IpOLEeTypHI SBISIETCS BHIOpAaHHBIN 3asBUTEIEM CIIOCOO MOTYUYEHUS pe3ysibTaTa yCIyrH.

3.4.4. Pe3ynbTaTOM BBINTOJHEHUS aJMHHACTPATUBHON TPOIICIYPHI SIBISCTCS HAIIPaBIICHHE
3asIBUTEIIIO IOKYMEHTA, ABIIAIOIIErOCs PE3yJIbTaTOM MPEJOCTaBICHHUSI MYHUIIMIIAIbHONW YCIIYTH,
100 OTKa3a B IIpUEME.

3.4.5. CnocoboM ¢ukcanuu pe3yibTaTa BBINOJHEHHUS aJIMUHHCTPATUBHOW MPOLEAYpPbI
ABISIETCA OTMETKA O HampaBlICHUM (BblJaye) MJOKYMEHTA, SBIISIIOILErOCs pPe3ylbTaToOM



MIPEIOCTABICHUSI MyHULIUIIAJILHON YCIyTH, TMOO0 0TKa3a B IPUEME 3asIBUTEIIIO.

3.5. [lopsiiok ocyliecTBIECHUS aIMUHUCTPATUBHBIX MTPOLIEYP
B DJIEKTPOHHOM (OpMe, B TOM YHUCIIE C UCTIOIH30BAHUEM
EIIl'Y u PIIT'Y

3.5.1. IlonydeHue 3assBUTENEM B AJICKTPOHHOU dopMe MHPOPMAIIMU O CPOKAX M TOPSJIKE
IPEOCTABICHUS] MyHULIUTIAIBHONW YCIIYTH OCYIIECTBISICTCS MOCPEICTBOM O(UIIMAIBHOTO caifTa
OMCY, EIII'Y, PIIT'Y.

3.5.2. 3ammuce B 3mekTpoHHON ¢dopme Ha mpuem B OMCY s momaum 3ampoca o
MPEAOCTaBICHUH MYHHMITUTIATBHOW YCIYTH MPOM3BOAUTCS uepe3 odurmanpHbiid cadt OMCY,
PIITY.

3anuck B 3eKTpoHHOU dopme Ha nmpueM B MDI] myist mogaum 3ampoca o MpeaoCTaBICHUH
MYHULIMNIAJIBHON YCIIyTH IPOU3BOJAUTCS yepe3 opuuuanbabii cait MOLL, PIITY.

3asgBUTEIIO MPEIOCTABISAECTCS BOZMOXHOCTD 3aIlMCH B JIFOObIE CBOOOIHBIE JIJIS IpUeMa AaTy
U BpeMmsl B npesienax ycranoBiaeHHoro B OMCY rpaduka npuema 3asBUTENEH.

3.5.3. @opMupoBaHUE 3ampoca 3asBUTENIEM OCYILIECTBISAECTCA IMOCPEACTBOM 3alOJHEHUS
AJIEKTPOHHOM (hopMEI 3anpoca Ha PIIT'Y.

3.5.4. Ilpu mnomaye 3asBUTE]EM 3ampoca B DJIEKTPOHHON ¢opme He Tpedyercs
IPEOCTaBIICHUE 3asIBUTEIEM JJOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.5.5. Ilpu HanpaBiieHUH 3a1poca Ha IPEA0CTaBICHHE MyHUIIMNIAIbHOU yciayru yepes3 PIITY
HaIpaBJieHUE COOOLIEHMsI O IMpueMe 3ampoca (0TKa3 B MPUEME) OCYIIECTBISAETCS B JIMYHBIN
KaOuHeT 3asBuTeNs (mpencraBuTens 3asBuTens) Ha PIITY.

3.5.6. TlomyueHue 3asBHTENEM B AJIEKTPOHHOW (hOpME CBEICHHI O XOJI€ BBITOJHEHHS
3arpoca O MPEeIOCTABICHUH MYHHIIMIIAIBLHOM YCIYTH OCYILECTBIISETCS 4Yepe3 JUYHbIA KaOuHEeT
3asiBUTEIIS.

3.5.7. Ilpu BbIOOpE 3asiBUTENEM CIIOCOOA MOMYYEHHUs pe3yibTara yCIyrd B 3JEKTPOHHOM
BUJIE YBEIOMJICHHE O MPHUHATHM PEUICHMs] C MPUIIOKEHUEM AIIEKTPOHHOM KOIMHU JOKYMEHTa,
SBJISIIOIIETOCS. PEe3yIbTaTOM INPEIOCTABICHNUS MYHHLMIIAIBHOM YCIyrH, MO0 OTKa3a B MpHEMeE
HaIpaBJIeTCs Yepe3 JIMUHbIN kaObuneT 3asBurtens Ha PIITY.

3.5.8. B onektpoHHOM Bujae kajmo0a Ha HapylIeHHE NOpsjAKa IpeloCTaBICHUs
MYHUILIMNIAJIBHOW YCIYTH U JO0CyAeOHOTo (BHECy/neOHOro) 00kajaoBaHMs PELeHUN U JIeHCTBUI
(6e3neiictusi) OMCY B mpolecce NOAy4eHHUsT MYHUIMNAIBHOM YCIYTH MOXET ObITh IoJlaHa
3asBUTENIEM TOCpeACTBOM oduimaibHoro caiitta OMCY, M®I, EIIT'Y, PIIT'Y, denepanbHoii
roCyJapCTBEHHOH HH(GOPMAIlMOHHON CHCTEMbI, oOOecleunBarolel mporecc J10cyAe0HOro
(BHecyneOHOT0) 00kanoBaHUs pelieHui U 1eicTBul (0e3aeicTBu).

3.6. OcoOeHHOCTH MPEeAOCTABICHN MyHUIIUNIATbHOU yeimyru B M®I1]

3.6.1. TlpenocraBinenne MyHunUnanbHOM yciayru B M®II ocyiiecTBiseTcs npu HaIWYUH
COTJIAIIEHUS O B3aUMOJEHCTBUH, 3aKIt0ueHHOro Mexay OMCY u M®II.

3.6.2. CocTtaB aIMUHUCTPATUBHBIX IIpoueayp (aeicTBuil), BeinonHsembrx MOLI:

3.6.2.1. Ilpuem 3asiBlieHUs O MPEIOCTABICHUN MYHHUIIMIAIBHON YCIYTd U MPUJIaraeMbIX K
HEMY JIOKYMEHTOB.

OcHoBaHueM Ui Hayala aJMHUHHUCTPATHUBHOU MPOIEAYPHI SBISETCS TUYHOE oOpalieHue
3agBuTeENs 1100 ero npencraButens B MOLI.

Paborauk M®II;

1) mpoBepsieT HaaW4We JOKYMEHTOB, IOJATBEPIKIAIOININX JMYHOCTh  3asBUTEIS
(mpencTaBUTENs 3asBUTEIS);

2) mpu HAIUYUU OCHOBAaHMH JI1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, YCTAHOBJICHHBIX MOJpa3feiaoM 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IPUEME C PA3bICHEHUEM IIPUYMH;



3) mpu OTCYTCTBMM OCHOBaHHUM A OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
NPEOCTABICHUS] MYHUIUIAIBHONW YCIIYTH, YCTAHOBIICHHBIX MOJpa3zesoM 2.7 HACTOSIIEro
aJIMUHUCTPATUBHOIO PErJIaMeHTa, OCYLIECTBISET IpPHUEM 3asBieHus 1100, B ciyuyae BbliOOpa
3agBUTENS (TPEICTABUTENsSl 3asBUTENsA) MpH OOpalmleHWH 3a JABYMS M Ooiiee yciayramu,
KOMILJIEKCHOT'O 3aIIpoca U IOKyMEHTOB;

4) mpu OTCYTCTBHHM D3JEKTPOHHOTO JoKyMeHTooOopora ¢ OMCY mnpu HE0OXOIUMOCTH
OCYILIECTBIISICT CHATHE KOIIUU C OPUTMHAJIOB JOKYMEHTOB M UX 3aBEPEHMUE;

5) mpu HATUYHUH JEKTPOHHOTO JoKyMeHTooOopoTa ¢ OMCY ocCyIIecTBIsSIeT MOATOTOBKY
JJIEKTPOHHBIX 00pa3oB 3asBIEHUS (KOMIUIEKCHOIO 3ampoca) U JOKYMEHTOB (NpU HAJIUYUH),
OpUT'MHAJIbI BO3BPALIAET 3asIBUTEIIIO;

6) BbIIACT 3asABUTEII0 WIM €ro IMPEJCTABUTENI0 PACHHUCKY B IOJIYYEHHH JOKYMEHTOB C
yKa3aHHEM UX MEPEYHs U 1aThl IOJIy4eHUs (J1aee — paciucka) Inbo, B Cydae MoydeHus yCIayru
B COCTaBe KOMIUIEKCHOTO 3aIIpoca, - BTOPOI 3K3eMILISp KOMILIEKCHOIO 3aIpoca.

[Ipuem 3asBiEHUS O MPEAOCTABICHUH MYHUIMIAIBLHOW YCIYTH W NPHIATAEMBIX K HEMY
JOoKyMeHTOB B M®L ocyiiecTBiisieTcs B IeHb 0OpallleHus 3assBUTENS (IPEICTABUTEIS 3aBUTENS).

3.6.2.2. Braua pe3ysibTaTa MyHULMIIAIBHOM YCIIYTH.

OcHoBaHMEM JUIsl Havala aJMUHUCTPATUBHON MpoLeaypshl sABisercs nocrymieniue B ML
u3 OMCY nokyMeHTa, SIBJISIOIIErocs pe3yabTaTOM MyHULIMIIAIILHOW YCIIYTH.

Paborauk M®II;

1) B citydae MOCTYIUIEHHSI B COOTBETCTBUU C COVIAILIEHUEM O B3aUMOJIEHCTBUU JOKYMEHTA,
SBJISIIOIIETOCS. PE3y/IbTaTOM MYHULMIAIBHOW YCIYrH B 3JIEKTPOHHOM (opmare, HOJIHMCAHHOTO
AJIEKTPOHHOM MOAMMUCHIO JoJKHOCTHOrO auia OMCY, ocylecTBiIseT MOATOTOBKY U 3aBEpEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENEe, IOATBEPKAAOIMX COACpP)KaHUE 3IIEKTPOHHBIX
JIOKYMEHTOB;

2) uHpopMHpYyeT 3asBUTENS O MOCTYIUIEHUM JIOKYMEHTA, SBIISIOLIETOCs pe3yabTaToM
MYHUIIMIIAJIBHOW YCIIYT'M, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IIpU IoJlade 3ampoca Ha
NpeoCTaBlIeHNe MyHUIIMTIAILHON YCITYyTH;

3) mpu obpamenun B MO®IL] 3asBurtenss (mpeacTaBUTENs 3asgBUTENS) C JOKYMEHTOM,
yJIOCTOBEPAIOUIMM JIMYHOCTh  (TIOJTHOMOYMSI) M PAcHHMCKOM  (KOMIUIEKCHBIM — 3alpoCcoM)
OCYIIIECTBIISIET BbIJIa4y JOKYMEHTA, SBJISIOIIErOCs pe3yJbTaTOM MyHUIIMIIAILHON YCIyTH.

WudopmupoBaHue 3asBUTENST O IMOCTYIUICHUMHM JTOKYMEHTA, SBIISIOLIETOCS Ppe3yJbTaToM
MYHUIIMTNIAJIbHON YCIIYTH, OCYILECTBIsETCS He o3aHee 1 pabouero 1Hs, CIeAYIOLIETo 3a JHEM €r0
nocryruieHus B MOLI.

3.7. HOpSII[OI( HCIIPABJICHUA JOITYIICHHBIX OINEYAaTOK U OIIIMOOK B BBIZIAHHBIX B PE3YJILTATC
npeaoCTaBJICHUA MyHI/IIII/IHaJ'II)HOI\/JI YCIyru JOKyMEHTax

B cnydae BbIsIBIIEHUS 3asiBUTENIEM OMNEYaTOK W (MJIM) OMIMOOK B BBIIAHHOM B pe3yJibTaTe
IIPEIOCTABIEHUSI MYHMIIMIIAJBbHOW YCIYyTM JOKYMEHTE, 3asBuUTeNb mnpezacrasiasier B OMCY,
HENOCPEJICTBEHHO, TUOO MOYTOBBIM OTIIPABICHUEM IOJIMCAHHOE 3asBJIEHUE O HEOOXOIMMOCTH
UCTIPABJICHUS JOMYIIEHHBIX OMEYaToK U (WIK) OMMOOK C U3JI0KEHUEM MX CYTH U MPUIIOKEHUEM
KOIUU JIOKYMEHTa, COJEPIKaIero onevyaTky v (M) OIUOKY.

Odopmiienre W HampaBjieHHE (BblJaya) 3asBUTENIO JOKYMEHTa C HCHPaBICHHBIMU
orneyaTkaMu (OmMOKaMu) UM OTBeTa ¢ MH@OpMalueil o0 OTCYTCTBUU OINEYaTOK U OLUIMOOK B
BBIIaHHBIX B PE3YyJIbTaTe NPEIOCTABICHUS MYHUIIUIIAIIBHON YCIYry JOKYMEHTaX OCYILECTBISAETCS
nojkHOoCcTHRIMU JinaMu OMCY B cpok, He MNpeBbIIAlOUMil 5 pabouux AHEW ¢ MOMEHTa
MOCTYIUIEHUSI COOTBETCTBYIOILETO 3asBJICHUS.

Pa3znen 4. D°OPMbI KOHTPOJIA
3A UCIHOJIHEHMEM AIMUHUCTPATHBHOI'O PETJIAMEHTA

4.1. ITopsimoK OCYIIECTBIICHHS TEKYIIIETO KOHTPOJISA 32 COOIOICHHEM M UCTIOTHEHUEM



OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUI[AMH TTOJIOXKEHUH aJMUHIUCTPATUBHOTO pErjiaMeHTa 1
WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHUIIMTIAJILHON YCITYTH, a TAK)KE IPUHITUEM UMU PELICHHM

Texymuii KOHTPOJIb 3a COOJIIOICHUEM U UCITOJTHEHUEM JODKHOCTHBIMU JIMLIAMU ITOJIOKEHUH
HACTOSILEr0 aJMUHHCTPATUBHOTO pErJIaMEHTa W HMHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB,
YCTaHaBJIMBAIOLINX TPEOOBAaHUS K IPEIOCTABICHUIO MYHHIMIIAIBHON YCIyTH, OCYLIECTBISACTCS
pykoBoautenem OMCY.

Texymuii KOHTPOJIb OCYILECTBIIAETCS Ha TOCTOSIHHON OCHOBE 1 HAIIPaBJICH HA BBISIBIICHUE U
yCTpaHEHUE MPUYUH U YCIOBHM, BCIEICTBHE KOTOPHIX ObUIM HapyIIEHBI MpaBa 3asBUTENCH, a
TaKXe pacCMOTpPEHHE, IPUHATHE PEIIEeHUH, MOArOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENCH,
COJIeprKaIIue KanoObl Ha AelcTBUs (06e3/1elicTBHE) NOJKHOCTHBIX JIHII.

IIpy BBIABIEHMHM B XOJ€ TEKYLIEro KOHTPOJS HapyIIEHUH IOJOKEHUH HACTOSIIEro
aJIMAHUCTPATHBHOTO PETJIAMEHTA M MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, YCTAHABJIMBAIOIIMX
TpeOOBaHUS K TMPENOCTABICHUIO MYHHUIMIAIBHON YCIYrH, pPYKOBOIAMTEIH CTPYKTYPHBIX
nozpazaeneHuii OMCY, OTBeTCTBEHHbIE 3a OpraHM3alMi0 padOThl 10 MPEJOCTABICHUIO
MYHUIUNAIBHON YCIyTH, IPUHUMAIOT MEpPhI 10 YCTPAHEHUIO TAKUX HApYIICHUI W HAIPaBISAIOT
pykoBoautento OMCY npemiokeHus: 0 MpUMEHESHHH WM HETIPUMEHEHUH MEp OTBETCTBEHHOCTH
B OTHOLLICHUHU JOJKHOCTHBIX JIMII, JOMYCTUBIINX HapyLICHHUS.

4.2. Ilopsnok 1 NEpUOAUYHOCTD OCYLIECTBIICHNUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MIOJTHOTHI ¥ KQUECTBA MPEOCTABICHUS MyHHUIIUIIAIBHON YCIYTH, B TOM YHCIIE TIOPSIOK M (POpMBI
KOHTPOJIS 3a IMOJIHOTOW M Ka4€CTBOM IIPEJOCTABIICHUSI MyHULIUIIAIbHON YCIyTH

[IpoBepkr TPOBOIATCSA B HENSAX KOHTPOJSA 3a MOJTHOTOM M Ka4eCTBOM ITPEAOCTaBIICHUS
MYHUITUTIATLHON yCIIYTH, COOJIOJIEHUEM U HCIOJHEHHWEM JIOJDKHOCTHhIMHU juiamu OMCY
MOJIO’KEHU HACTOSIIIIEr0 aIMUHUCTPATUBHOTO PETIIaMEeHTa, MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
Poccuiickoit  ®enepanuu, CaxanuHCKOM 00acTH  yCTaHABIMBAIOIIMX  TpeOOBaHUS K
MPEA0CTABIEHNIO MYHUIIUTTAIBHON YCITYTH.

[TpoBepkr MOTYT OBITh MJIAHOBBIMHU M BHETIJIAHOBBIMH.

[lepnoanyHOCT MPOBEACHUS IJIAHOBBIX IPOBEPOK YCTAHABIMBAETCA PYKOBOIUTEIEM
oMCY.

BHemnnaHoBble IPOBEPKHU OCYIIECTBISIOTCSA B cllydae MOJNyUeHHUs kKalod Ha pelIeHUus WU
nerctBus (6e3aeiicTBre) MoKHOCTHBRIX il OMCY, npuHSTHIE WK OCYIIECTBICHHBIE B XOJI€
MPEA0CTaBIECHNS MYHULIUITAIbHON YCIYTH M0 pelieHnto pykopogutenem OMCY.

Pe3ynbrarthl mpoBEepKH MOJHOTHI M KAauyecTBa MPEAOCTABICHUS MYHUIIMMAIBHOW YCIYTH
O0(OPMIISIFOTCSI aKTOM, B KOTOPOM OTMEUAIOTCS BBISBICHHBIC HEIOCTATKH U MPEATIOKEHHUS TI0 HX
YCTPaHECHHUIO.

4.3. OTBETCTBEHHOCTh AOIKHOCTHBIX U] OMCY 3a pemienus
u iefcTBus (6e3eiicTBrE), MPUHUMAaeMble (OCYILECTBIIIEMbIE)
B XO/I€ MPEAOCTaBICHHS MyHUIIUIAIBHON YCIyTH

JIOMOKHOCTHBIE JIMIIA HECYT IMEPCOHAIBHYI) OTBETCTBEHHOCTh 3a PEIICHHS W JIEHCTBHS
(Ge3melicTBUE), MPUHUMAaEeMble (OCYIIECTBISEMbIE) B XOJA€ IMPEAOCTABICHUS MYHHIIMIAIBHON

YCIIYTH.
4.4. IlonoxeHus, XxapakTepusyrouie TpedoBaHus K popmMam KOHTPOJIS
3a MPEIOCTABICHUEM MYHHUIIMIIAILHON yCIyTH

CO CTOPOHBI TpaXKaaH, NX 00bETMHEHUA U OpTraHu3aIui

KouTponp 3a mpemocrtaBieHHEM MYyHHUIMIAIBHOM YCIYTH CO CTOPOHBI TpaxkIaH, HX



00BEIMHEHNI U OpTaHU3AIMKA OCYIIECTBIIACTCS MMOCPEACTBOM OTKPHITOCTH JearenbHocTd OMCY
IIPYU IIPEIOCTaBICHUN MYHULUIIAIBHOM YCIYTH, IOJIY4eHHS IIOJIHOM, aKTyaJIbHOU U JOCTOBEPHOU
uH(pOpPMAaLIK O MOPSJIKE MPEJOCTABICHIS MyHUIIMITATILHOM YCIYT'H U BO3MOXKHOCTHU J10CYAeOHOTO
paccMoTpeHust ooparnieHuii (;kano0) B mpoIiecce MOIyIeHUs MyHHUIIUITATbHONW YCITYTH.

Pasnen 5. JJOCYJIEBHBIN (BHECY IEBHBII) ITOPSIJIOK
OBXAJIOBAHUS PEIIEHNI U JEMCTBUH (BE3JIEMCTBUS) OMCY,
M®ILI, A TAKXXE UX JOJDKHOCTHBIX JINLI,
MYHULIMITAJIBHBIX CJIVKALLIMX, PABOTHUKOB

5.1. Uadopmarius 11 3aBUTEIIS O €0 TIPABE MOJIATh XKano0y Ha penieHue U (HIn)
nerictBue (0e3neiicteue) OMCY, MO®II, a Takxe uxX JOMKHOCTHBIX JIHII,
MYHHUITUTIATBHBIX CTY)KalIuX, paOOTHUKOB

3asBUTENb UMEET MPaBO MOJATh Kano0y Ha peuieHue u (win) aerictBue (OesneiicTBue)
OMCY, M®I1I, a Taxxe UX TOJKHOCTHBIX JIML, MyHULIUIIATbHBIX CIYXKaIIUX, pA0OTHUKOB.

5.2. Ilpenmer xano0b

3asiBUTENIb MOKET OOpaTUThHC € Kall000i1 B TOM YKCIIE B CIAEAYIOUIUX CIyYasix:

1) HapylIeHHe CpoKa PEerucTpaliy 3arnpoca o MpeJloCTaBICHUH MYHUIUIAIbHON YCIYyTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapylleHHe CPOKa MPeJOCTaBICHUs MYHUIUIAIbHONW YCIYrH (B OTHOIIEHUU JEHCTBUS
(6e3neiictusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI, MYHHIMIAIbHBIX CIYXKaIlUX,
PabOTHHUKOB);

3) TpeboBaHue y 3asIBUTENS IOKYMEHTOB WJIM MH(POPMAIIUK JIMOO OCYIIECTBICHUS ICUCTBUH,
Ipe/CTaBICHNE WM OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, YKa3aHHBIMH B ToJpaszziene 2.5. pazmena 2 HACTOSIIEro aJIMHHUCTPATHBHOTO
perylaMeHTa;

4) oTKa3 B IpHeMe JOKYMEHTOB, IIPEIOCTABIICHHE KOTOPBIX MPETYCMOTPEHO HOPMAaTHBHBIMH
IPaBOBBIMHU aKTaMH, YKa3aHHBIMHU B I0Jipa3ene 2.5. pa3zena 2 HaCTOSILEro aMUHUCTPATUBHOTO
periaMeHTa, y 3assBUTEIIS;

5) oTka3 B MpPEJOCTaBICHUH MYHHMLMIIANBHOM ycioyrd (B OTHOIIEHUM JIeHCTBUSA
(OeznerictBusi) OMCY, a Takke ero JAODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIYXallHX,
pabOTHUKOB);

6) 3aTpeOoBaHUE C 3asIBUTENIS IIPU MIPEAOCTABICHUN MYHULIUIIAIbHON YCIYTH TUIATHI;

7) OTKa3 oprasa, MPeJOCTaBIAIONIEr0 MYHMLIMIAIBHYIO YCIYTy, JOJKHOCTHOIO JUIla
opraHa, opraHa, IpeJOCTaBJISIONIETO MYHHIUIIAIBHYIO YCIYTY, B HCIPABICHUH IOMYIICHHBIX
UMM OIEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIUNAIBLHON YCIyTH
JOKYMEHTaX 100 HapylIeHHe YCTaHOBIEHHOTO CPOKA TaKUX MCIPABIICHUH.

8) HapylIeHHe cpoKa MM MOpsAKa BhIIAYd JOKYMEHTOB IO pe3yJbTaTaM MpeloCTaBICHUs
MYHULUIIAJIBHON YCIYTH;

9) mpuocTaHOBIIEHHE MPEIOCTABICHNS MYHULIMIAIBHOW YCIyrd (B OTHOLIEHUU JNEHCTBUS
(6e3meiictBusi) OMCY, a Takke €ro JIOJDKHOCTHBIX JIMIl, MYHHUIIMIIAIBHBIX CIYXKaIUX,
pabOTHUKOB);

10) TpeboBaHMe y 3assBUTEINS MPH MPEIOCTABICHUN MYHUIIUITAIHHON YCIIYTH JOKYMEHTOB
Wi WHPOpPMAalMU, OTCYTCTBHE U (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUChH IMpPHU
NEpBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOOMMBIX Ui MPEJOCTaBICHUS
MYHUIIUNATBHONH ycinyrd (B OTHouleHuu paeuctBus (6e3peiictBus) OMCY, a Takxke ero
JOJDKHOCTHBIX JIUL, MyHUIIUTNATIBHBIX CITY>KaIIUX, pAOOTHUKOB).

5.3. Opranbl MECTHOTO CaMOYIPaBJICHUS



Y YIIOJIHOMOYCHHBIE Ha PACCMOTPEHUE KaJI00bI JODKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBbITh HalpaBiIeHa jkanoda

5.3.1. XKanoba na pemenus u aedctBus (6e3neiictBus) OMCY, mpenocTaBIsIOLIETO
MYHUILIUNIATIBHYIO YCIYTYy, €r0 JOJDKHOCTHBIX JIUI, MYHHUIIMIAJIbHBIX CIyXalluX, paOOTHHUKOB
Y4acTBYIOLIMX OpraHMu3aluil paccmarpuaercs pykoBoaureiaem OMCY.

KanoObl Ha pemenuss u aectBus (O6esneiictBue) pykoBoautesns OMCY momaroTcsi B
BBIIIECTOSIIIUI OpraH (MpH ero HaJM4uu) JUO0 B CIlydyae €ro OTCYTCTBHSI pacCMaTPHUBAIOTCS
HenocpeacTBeHHO pykoBoauTeaeM OMCY.

5.3.2. XKamoba w©a pemenus u pgeiictBus (Oe3neiictBus), paboTHUKOB MOI]
paccmatpuBaercs pykoBoauteaem MOII.

XKanoba nHa pemenus wu geiictBus (6e3peiictBus) MODIl, pykoBoautens MOI]
paccmatpuBaercs yupenuresiem MOILI.

5.4. [lopsiiok molauu U PACCMOTPEHUS KaAIOObI

[Tomaya U paccMoTpeHue KanoObl OCYIIECTBISETCS B MOPSAJKE, YCTAHOBJICHHOM CTaThei
11.2. ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHuzanuu NpeaOCTaBICHUS
TOCY/IapCTBEHHBIX U MYHHUIMMAIBHBIX ycayr» u llomokeHuemM o0 OCOOCHHOCTSIX MOJaud U
paccMmoTpenus xanob Ha penreHus u neicteus (6e3aeiicrue) OMCY 1 ero T0JDKHOCTHBIX JIHII,
MYHUIIUINIATBHBIX CITYKAIlKX, @ TAKXKE Ha pelieHus u nercteus (6e3aeiictsue) MODLI, paboTHIKOB
M®II, yTBepKIEHHBIM IOCTAHOBJICHUEM aJAMHHHCTPALMM MYHHUIMIAIBHOTO 00pa30BaHUs
ropojickoit okpyr «Oxunckuit» ot 28.06.2018 Ne 401 «OO6 yrBepknenuu Ilonoxenus o0
O0COOEHHOCTSX MOJa4YM U pacCCMOTPEHUS KajloO Ha perieHus U AeicTBus (0e31eiiCTBIE) OPraHoB
MECTHOT'O CaMOYITPaBJICHUS MyHHUIIUIIAILHOTO 00pa30BaHUs TOPOJICKON OKPYT «OXMHCKHI» U UX
JOJDKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYXAaIIUX OPraHOB MECTHOIO CaMOYIpPaBJIEHUs
MYHUIIUIAIBHOTO 00pa30BaHus TOPOJACKON OKpyTr «OXMHCKHIT», a TAaKXKe Ha PeLIeHNs U AeHCTBUSL
(6e3neiicTBHE) MHOTO(PYHKITMOHATBHOTO IIEHTPa, PAOOTHUKOB MHOTO() YHKIITMOHAILHOT'O IIEHTPa.

5.5. Cpok paccMOTpEHUS KATOOBI

Kanoba, nmocrynusmas B OMCY, M®L, yupenurento M®DII, mibo BeimecTosuii oprad
(IpH €ro HAJIMYMHK), TOJUICKUT PACCMOTPEHHIO B TEUEHHE MATHAALATH PabOYMX JTHEH co JTHS ee
perucrpaiui, a B cirydae ooxkanoBanus otkaza OMCY, MOI] B npueMe T0KyMEHTOB Y 3asiBUTEIIS
1100 B UCTIPABJIEHUH JOMYIIEHHBIX OMEYaTOK U OLIMOOK UJIH B Cllyyae 00KaJloBaHUs HapyLICHUS
YCTAHOBJICHHOTO CpPOKa TaKWX HCIPABICHWH - B TEUCHHWE ISITH pabodmx AHEW co JHS ee
pEerucTpanmy.

5.6. Ilepeuenb ocHOBaHUM JJIsl MPUOCTAHOBJICHHS PACCMOTPEHUS
JKajo0bl B CIIydae, €CJId BO3MOXKHOCTh ITPHUOCTAHOBIICHUS
MpeyCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickon denepannn

[IpuocranoBieHre pacCMOTPEHUS KaJIOObI HE TOMyCKaeTCsl.
5.7. Pe3ynbpTat paccMOTpEHHUs KaJI00bI

ITo pe3ynbraTtamMm paccMOTpPEHHS KaJl0Obl TPUHUMAETCSL OJJTHO U3 CIEAYIONINX PELICHUI:

- kaymoba yIOBIETBOpSIETCS, B TOM 4YHClIe B (QOpMe OTMEHBI MPUHATOTO pELIEHUS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH JTOKYMEHTaX, BO3BpaTa 3asiBUTENIO IEHEKHBIX CPEJICTB.

- B YJIOBJIETBOPEHUH 5KaJI00BI OTKA3bIBACTCSI.



5.8. Topsmox nHGOpMUPOBAHUS 3asTBUTES
0 pe3yJIbTaTaXx pacCCMOTPEHHS KATOOBI

5.8.1. He mno3nHee naHs, CHENYIOIIETO0 3a JHEM NPHUHATHUS pELICHUS, SBISIOLIETOC
Pe3yJbTaTOB PACCMOTPEHUS 3KaJI00Bbl, 3aBUTEIIO B MMCbMEHHOI (hopMe U 110 JKETaHUIO 3asiBUTEIIS
B JJICKTPOHHOW (pOopMe HAmpaBISETCS MOTHBHPOBAHHBIA OTBET O PE3yJbTaTaX PacCMOTPEHUS
JKajo0BbI.

5.8.2. B ciydae mpu3HaHUS KaJ00bl MOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3aSBUTEITIO
naetcst nHdopMarus o 1eHcTBUsIX, ocymecTBisieMbix OMCY, M®I] B nensix He3aMeTUTEIIBHOTO
YCTpAaHEHUS BBISIBJICHHBIX HAPYIICHUH TPU OKa3aHWW MYHHIIMITAJLHOW YCIYTH, a TaKkKe
INPUHOCATCS W3BHUHEHHS 3a JOCTaBICHHbIE HEYJ0OCTBA W yKasbiBaeTcsi HHGOpMauus o
JAITBHEUINX JCUCTBHSIX, KOTOPHIE HEOOXOJWMO COBEPIIUTH 3asBUTEIIO B IENSAX IMOYUCHUS
MYHUIIMIIAILHON YCITyTH.

5.8.3. B ciyuae mpu3HaHMs %Kano0bl HE MO JIeKaIlel YIOBJIECTBOPEHHUIO B OTBETE 3asBUTEITIO
JMAIOTCS. apryMEHTUPOBAHHBIE pPa3bsICHEHUS O MPUYMHAX TMPUHATOTO pEIICHUs, a Takke
uH(popMaLs 0 MOopsiIKE 005KaN0BaHUS IPUHITOIO PELLICHUS.

5.9. Iopsmok o00xkamoBaHUS PEIICHHSI 10 JKajIo0e

3asgBUTEIL UMEET ImpaBo 003KajJI0BaTh PEICHUE T10 )kaiobe BBIIICCTOAIIMUM OOJIKHOCTHBIM
JMnaM ujin B BBIHIGCTOHH_[I/II‘/'I Oprad B MOpAAKEC IOAYMHCHHOCTH.

5.10. IlpaBo 3asBuTENS HAa NOTyYeHHE HH(POPMALIUH U TOKYMEHTOB,
HEOOXOAUMBIX JUIsi 0OOCHOBAHUS U PACCMOTPEHUS JKaI00bI

3asgBUTEIL UMECT IIpaBO Ha ITOJYUCHHUC I/IH(bOpMaIII/II/I U TOKYMCHTOB, H€06XOI[I/IMBIX JUIA
000CHOBaHHUS U paccMOTPCHUSA JKaJIOOBL.

5.11. Cnoco6s! ”HPOPMHUPOBAHUS 3asIBUTEIICH
0 TOPSIJIKE MOAAYU U PACCMOTPEHHUS KaI0ObI

NudopmupoBanue 3asBUTENEl O TMOpsIKE NOJAYM W PACCMOTPEHHS  KanoObl
obecreunBaeTCst:

- TIOCPEACTBOM pa3MelleHus WH(pOpMallud Ha CTEHJaX B MeCTaxX HpPeJOCTaBICHUS
MYHUIIUNAIBHON yCIyTH, Ha opunmaibHbiX caiitax OMCY, M®LI, B cetu UnTepner, Ha EIIT'Y u
PIIT'Y;

- B ycTHOM (hopMe 1o TenedoHy WK Ha JTMYHOM IpUEME;

- B MHUCHbMEHHOW (opMe MOUTOBBIM OTIPABIEHUEM WJIHM AJIEKTPOHHBIM COOOIIEHHEM I10
azpecy, yKa3aHHOMY 3asiBUTEJIEM.



[Tpunoxenue Ne 1

K aIMUHHACTPATUBHOMY PErIaMEHTY
PEI0CTaBICHUS MYHUIIMITATEHOU
yciyru

«Bbigaua Konuii apXUBHBIX JOKYMEHTOB,
MOATBEPXKAAIOIUX  IIPaBO  BJIAACHUSA

3eMIIei»
B
oT
(pamumnms, umst, 0T4ECTBO (IIPU HATUIHHN)
3asIBUTEJISA)

(BU JOKYMEHTA, YAOCTOBEPSIOIIETO JHUYHOCTD,
cepusi, HOMep, HAMMEHOBAaHUE OpraHa, BhIIABIIETO
JIOKYMEHT, J1aTa BbIJa4H JOKYMEHTA)

(HaMMEHOBaHUE IOPUINYECKOTO JTUIA)
NHH

MECTO KHUTEJIbCTBA (MECTO HAXO0XKICHNUS)

TenedoH

B JIMIIC

(pamunus, umsi, OTYECTBO (MPU HATUYHH )
MPEACTaBUTENS 3asIBUTEIS)

(BUJ TOKYMEHTA, yIOCTOBEPSIOIIETO JTUIHOCTD,
cepusi, HOMEp, HAMMEHOBAHUE OPraHa, BbIJIABIIIETO
JIOKYMEHT, J1aTa BbIJa4H JIOKYMEHTA)

(pEKBU3UTHI IOKYMEHTA, TIOITBEPKIAIOIIETO
MTOJTHOMOYHS IPEICTABUTENIS 3asIBUTEIIS)

3asiBjieHHE O NPeI0CTABIEHUN MYHUIIUNIAJIBLHOM YCJIYTH
«Bbi1aya Konuii apXUBHBIX JOKYMEHTOB, OATBEPAAAIOMINX NPABO BJAJeHUS 3eMJIei»

[Tpomry BbLIATh KOTHIO

(HeoOX0aMMO yKa3aTh BHJI JOKYMEHTA - JOTOBOPA apeH bl 3eMETBHOTO Y9acTKa, IOTOBOPa
0€3B03ME3/THOTO CPOYHOTO MOTH30BAHMS 3€MEIBHBIM Y9aCTKOM, JOTOBOPA MOCTOSTHHOTO
(6eccpovHOT0) TTOTH30BAHUS 3€METBHBIM YIaCTKOM H JIp.)

Ha 3€MEeJIbHBIN YYacTOK € KaJaCTPOBBIM HOMEPOM

PaCIOI0KEHHBIN 10 aJpecy



Konuto nokymeHTa npoiy BblAaTh (HaIIPaBUTh):
IIPU JIMYHOM OOpalleHuH;

yepe3 MOI];

4yepes JTUYHbIN KaOuHeT

n n 20 T.

/

(moamuck 3asBUTENS) (pacimm@poBKa MOAMUCH)



