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AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

IHIOCTAHOBJIEHHUE

or 24.02.2021 Ne 85
r. Oxa

OO0 yTBEpXKIACHUH aJIMHHHUCTPATUBHOTO
permamMeHTa MIPEI0CTABIICHUS
MYHUIUIIAIBHON ycIyru «Bpigada Konuit
ApXUBHBIX JOKYMEHTOB,
MOATBEPKJAIOIIUX TPAaBO HA BIIAJICHUE
3eMIIEN»

B cootBerctBumn ¢ ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzamnuu
NPEIOCTABIEHUs  TOCYJApCTBEHHBIX U MYHHUIMOAIBHBIX  YCIYr»,  paclopshiKeHHEM
[TpaButenscTBa Caxammackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenun I[lmana
MEpONIPUATHI  («IOPOXKHOM KapThl») IO COBEPIICHCTBOBAHHIO M PA3BUTHIO CHCTEMBbI
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX M MYHUIIMNAIBHBIX yeiyr B CaxanuHckoit oonactu Ha 2019—
2021 roael», B MeIAX NPHUBSACHUS HOPMATHBHBIX IIPABOBBIX aKTOB aJIMHUHUCTpAIUN

MYHUIIMNIAJIBHOTO 00pa30BaHUsl TOPOACKOM OKpyr «OXHHCKHI» B COOTBETCTBHE C HOpMaMH

JICUCTBYIOMIETO (heIepabHOTO 3aKOHOIATEIbCTBA,

ITOCTAHOBJIAIO:

1. VYTBepauTh aIMHHHUCTPATHBHBIN pErTAMEHT NPEIOCTABICHUS MYHHUIUIATLHON
ycnyrn «Beimadya KomuMid apXWBHBIX JIOKYMEHTOB, IMOATBEPKIAIOIIMX IPaBO HA BIAJCHUE
3emieit» (mpuaraercs).

2. Ilpu3Harh yTpaTHBIIUM CHIIy IMOCTAHOBJICHHUE aIMHHHUCTPAIUM MYHHUIIUTIAIEHOTO
oOpa3oBaHmsl TOpojCKod OKpyr «OxuHCKH» oT 16.06.2020 Ne 382 «O06 yrBepkIeHUU
aJIMAHUCTPATHBHOTO pPerjlaMeHTa MPEIOCTaBACHHUS MYHHUIUIAIbLHOW yCiuyrn «Belgaua Komwid
ApXUBHBIX JOKYMEHTOB, TIOITBEPKIAIONINX IPABO BIIAJCHUS 3EMIICI.

3. OmyOnuKoBaTh HACTOSINEE MMOCTaHOBJIEHUE B rasere «CaXaJlMHCKUN HEDTIHUKY,
pa3sMecTUTh Ha OQHUIMAIBHOM CaiiTe aIMHHHUCTPAIIMHA MYHHUIIMITAILHOTO 00pa30BaHuUsI TOPOICKOM

okpyr «OxuHCKHi» Www.adm-okha.ru.


http://www.adm-okha.ru/

4. KoHTponab 3a HCHOJIHEHHUEM HACTOAIIETO IIOCTAHOBJICHUS BO3JIOXKUTH Ha
3aMECTUTENsl IVaBbl MYHUIMMIAIBHOTO 0Opa3oBaHHsl TOPOACKOM OKpyr «OXHHCKHNY,
3aMECTUTENS [VIaBbl aJAMMHMCTpPAlMM MYHULMIIAJIBHOTO OOpa30BaHUS TOPOJACKOH OKpyr

«OXUHCKHUIN» 110 BOIIpOCaM MECTHOI'O CaMOYIIpaBJICHUA, KaAPOBbBIM 1 06I_HI/IM BOIIpOCaM.

N.o. riiaBpl MYHHIIMTIAJIBHOTO 00pPa30BaHMS H.A. PbiukoBa
TOPOACKOH OKpPYr «OXMHCKHIDY



VYT1BepxaeH

MOCTAHOBJICHUCM aIMUHUCTpAlN
MYHUIUIAIBHOIO 00pa30BaHMs
rOpoJCKOM OKpyr «OXUHCKUI»
ot 24.02.2021 Ne 85

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJEHUAA MYHUIIATIAJIBHOM YCJAYTH
«BBIJTAYA KOIINIA APXUBHBIX JIOKYMEHTOB,
MOJTBEPXKJIAIOIIUX ITPABO HA BJAJIEHUE 3EMJIEI»

Paznen 1. OBIUUE TTOJIOXKEHU A
1.1. Ilpeamer peryaupoBaHusl aIMUHUCTPATUBHOIO pErJIaMEHTa

Hacrosmmii axMUHACTPAaTUBHBIN PETJIAMEHT YCTAaHABIMBAET CPOKH U IIOCIEI0BATEIBHOCTD
aIMMHHMCTPAaTUBHBIX IPOLENYp M aJMUHUCTPATUBHBIX JECHCTBUH NIPU IPEJOCTABICHUU
MYHHUIMIIAJIBHON yCIyru «Bbljaya KONl apXUBHBIX JOKYMEHTOB, ITOATBEPKIAIOIINX IIPABO HA
BJIAJICHUE 3EMIICII».

1.2. Kpyr 3asButeneit

1.2.1. 3agBurensMu SBISIOTCA (PU3MYECKHE U IOPUIMYECKUE JIUIA, 33 HCKIIOYCHHEM
FOCYJapCTBEHHBIX OPraHOB M HX TEPPUTOPHUAIBHBIX OPIraHOB, OPraHOB TI'OCYAApCTBEHHBIX
BHEOIOJKETHBIX (DOHJIOB U UX TEPPUTOPHATIBHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIpPaBJIEHUS
(manmee — 3asiBUTENN), SBJIIOIINECS IPAaBOOOIAIATEIIMH 3€MEIBHOTO YUacTKa, PACIIOIOKECHHOTO
Ha TEPPUTOPUH MYHHIMIIATBHOTO 00pa30BaHMs TOPOJACKON OKpyr «OXMHCKHI1», B OTHOLICHUU
KOTOPOI'0 3allpalliMBalOTCSl ApXUBHBIE JOKYMEHTBI, NOATBEP)KIAAIOIIME IPAaBO Ha BIIAJCHUE
3EMIICH.

1.2.2. TlomHOMOYMSIMM BBICTYNIaTb OT HMEHHU 3asBHUTENEH MpU B3aUMOJAECUCTBUU C
COOTBETCTBYIOIIMMU OPraHAMH UCIIOJIHUTEIBHOMN BJIACTH, OPTraHAMHU MECTHOI'O CaAMOYIIPaBJICHUS
U UHBIMM OpraHU3alMSIMU TIPU MPEJOCTABICHUU MYHULMIAIBHOW YCIYTH 00JIaJaloT HuX
3aKOHHBIE MPEACTaBUTEH UM JJOBEPEHHBIE JINLIA (Jaiee - IPeACTaBUTEIN ).

1.3. TpeboBaHUs K OPAIKY HHPOPMHUPOBAHUS O
IIPEIOCTABIEHUU MYHUIIMIIAIBHOMN YCIYTH

1.3.1. CnpaBouHast uHpOpMaIUs:

Anpec MecTa HaXOXXJEHHUsS KOMHUTETa MO YNPABICHUIO MYHUIUIAIbHBIM HMYIIECTBOM U
HKOHOMHUKE MYHUIIMIIAIILHOTO 00pa30oBaHUs TOPOACKON okpyr «OxuHckuii» (qanee - OMCY) r.
Oxa, yn. Jlenuna, 1. 13, xa6. 209.

I'papuk padorst OMCYVY: noneaensHuk — yersepr, ¢ 09.00 no 13.00, ¢ 14.00 mo 18.00,
matauna, ¢ 09.00 go 13.00.

Crnpasounsie Teiedorsr OMCY: 8 (42437) 5-09-00.

Anpec odpurransHoro caiita OMCY www.adm-okha.ru.

Anpec snekrponHoi moutet OMCYVY: komitet-okha@sakhalin.ru.

1.3.2. Undopmanus mo Bompocam MpeaoCTaBICHUs] MyHULIMIAIBHONW yCIyTH cooOmaercs
3asIBUTEISIM:

- ipu TMyHOM obOparienun B OMCY;

- Ipu o0OpallleHN! ¢ UCTIOJIB30BaHUEM CPEJCTB Tesie(OHHOM CBsI3U MO HOMEpaM Teae(hOHOB
8 (42437) 5-09-00;



- mpu mucbMeHHoM oOpamennu B OMCY 1o moute 00 B 3JICKTPOHHOM BHUJIE;

- IOCPEACTBOM pPa3MEILECHUS CBEICHUM:

1) Ha opunmansaom MuTtepuer-caiite OMCY www.adm-okha.ru;

2) B perHoHaJBbHOW rocynapcTBeHHOW uH(popManuoHHONH cucreme  «llopran
TOCYJAapPCTBEHHBIX M MYHUIMMNAIBbHBIX ycayr (dynkmnwii) CaxalMHCKOW oOjactu» (naiee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepaibHOW TroOCyIapCTBEHHONW WHQPOpPMAMOHHON cucteMe «EauHbIA mopTan
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX yCiIyT (GpyHkuuii)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha UH(POPMALIMOHHOM CTeH e, pacnoyioxkeHHOM B OMCY;

1.3.3. CenmeHuss 0 Xona€ TPEAOCTABICHHS MYHHLIUNAIBHOW YCIYTH COOOIIAIOTCS
3asBUTEIISAM:

- ipu TMgHOM oOparienuu B OMCY;

- mpu o6pamenn B OMCY ¢ BCTI0JIb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- ipu nucbMeHHoM oOpamiernu B OMCY 1o moute 1100 B 3JIEKTPOHHOM BHUJIE;

1.3.4. UudopmupoBaHue mpoBOIUTCS B popMme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCbMEHHOT0 HH(OPMHUPOBAHUS.

1.3.4.1. VYcrHoe wuHpOpMUpOBaHHE oOCymecTBIseTess crnenuamuctamu OMCY  mpu
oOparieHnu 3asBuTeneil 3a nHpopmanyei JINYHO UK 110 TesedOoHy.

CrenuanucTel, OCYIICCTBISIONMIME YCTHOC HWH(MOPMHUPOBAHHE, TPUHUMAIOT  BCE
HE00X0/1MMbIe MephI AJIs 1a4M [TOJIHOTO U OIEPAaTUBHOIO OTBETA HA MOCTABJICHHbBIE BOIIPOCHI.

YcrHOe WMHGOPMHUPOBAHKWE KAXKIOTO 3asBUTEINS OCYIIECTBISETCS B TEUCHHE BPEMEHH,
HE00X01MMOro AJ1s1 €ro HHPOPMHUPOBAHHUS.

1.3.4.2. Ilpu orBerax Ha TenedoHHble 3BOHKM crneunanuctsl OMCY noapobHo, B
KOPpPEeKTHOH ¢opme HHPOPMUPYIOT OOPATUBIIMXCS 3asiBUTENCH IO HHTEPECYIOIIMM HX
BorpocaM. OTBET JODKEH HAYMHATHCA ¢ MHPOPMALKMKM O HAWUMEHOBAaHHMHM OpraHa MECTHOTO
caMOyIIpaBJIeHHs], B KOTOPbIIl 0OpaTuiICs 3asBUTENb, (PaMHJIMU, UMEHH, OTYECTBE U JIOJKHOCTH
CHEIMaJINCTa, IPUHSABLIETO TE€IEPOHHBIN 3BOHOK.

IIpu yctHOM OOpatenuu 3asButeins (1o Tenedony) cnenuanuctsl OMCY natoT OTBETHI
camocrosTenpHo. Eciiu cnenuanuct, kK KOTOpoMy 0OpaTuiics 3asBUTENb, HE MOXET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBbITh HANpaBlIeH K JIPYroMy CIELUAIUCTY WU
e 0oOpaTUBLIEMYCS 3asBUTENIO JODKEH OBITh COOOIIEH TeleQOHHBI HOMEp, MO KOTOPOMY
MOYKHO TOJYYUTh HEOO0XOAUMYI HWHGpOpMalMoo, JIHO00 CHEHHUATUCT MOXKET MPeIOKUTh
3asIBUTEIII0 0OPAaTUTHCS MMCbMEHHO.

1.3.4.3. IlucbMeHHOoe WHGOPMHPOBAHHWE  OCYIIECTBISAETCS  IYyTEM  HaIlpaBJICHUS
MUCHbMEHHBIX OTBETOB IIOYTOBBIM OTIPABICHUEM WM MOCPEACTBOM HH(OPMALHOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTeil OO0Ilero mojb30BaHMs (IO 3JIEKTPOHHOW IouTe, Mo (akcy)
UCXO/s U3 BEIOPAHHOTO 3asBUTEJIEM CIIOCO0a HAalpaBJIeHUS MY OTBETA.

OTBet Ha oOpallleHHe 3asBUTENS MIPEJOCTaBIAETCS B IPOCTON, YETKON U MOHATHON (popme
C YKa3aHueM (paMuInu, MTHULIMAJIOB, HoMepa Tenedona crnenuanicra OMCY.

1.3.5. NudopmupoBanue 3asBUTENCH CHENMATMCTaMH MHOTO(QYHKIMOHAJIBHOIO IEHTpa
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX U MYHHIMNAIBHBIX yciuyr (manee - M®II) u pa3memienue
UHPOpPMALUUM O NPEJOCTaBIEHUH MyHUIMNaibHOH yciayrm B MOI[ ocymectBisiercs npu
HaJIM4YMM COIIallleHns O B3auMmojeducTBuu Mexay OMCY u MO®I[ B coorBercTBHH €
TpeboBaHusMH nocTaHoBieHus [IpaBurenscTBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376
«O06 yrBepxknennn [IpaBun opraHuzanuu JEATETHPHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».

1.3.6. OMCY obGecrieunBaeT pa3MelleHHE M aKTyalu3aluio WHGOpMalMy, yKa3aHHOH B
nyHkre 1.3.1 Hacrosiiero pasaena aJMUHUCTPAaTHUBHOTO perijaMeHTa, Ha HWH(OPMAIMOHHOM
creane OMCY, opunnansaom Mutepuer-caiite OMCY, B rocyapcTBeHHON HH()OPMAIIMOHHON
cucreMe «PeecTp rocyIapCTBEHHBIX M MYHULMOAIBHBIX YCIyr ((QYHKIMIA), TPEJOCTaBIIEMBbIX
OpraHaMM  HWCIOJHUTENbHOW  Biacth  CaxanuHCKOW  00JacTH, oOpraHaMM  MECTHOTO



CaMOYTIpaBIICHUsI ~MYHUIIMTNIAIBHBIX  oOpa3oBanuii  CaxanmHCKOM  oOimacTh, a  Takke
MI0JIBEOMCTBEHHBIMHU UM YUPEXACHUAMN) (Jajiee — pernoHanbHbii peectp), PITTY u EIIY.

Ha EIII'Y u PIII'Y pa3smentaercs cieayromias nHOOpMAIUs:

1) wucuepnbiBaOmUil TIepedYeHb JOKYMEHTOB, HEOOXOOUMBIX JUISL TPEIOCTABICHHUS
MYHULUNAIBHON YCIyrH, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeveHb JOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEICTABUTh M0 COOCTBEHHOW MHHUIIMATHBE;

2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIIEHUSI MyHULIUIIAJIbHON YCIIYTH;

4) pe3ynpTaT IpPeNOCTaBICHUS MYHULMNAIBHON YCIyTH, MOPANOK IPEICTABICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPELOCTABICHNUS MyHUIIMIIAILHON YCIIyTH;

5) wucuepnbpIBalOIMA MEpeYeHb OCHOBAaHUM M IPUOCTAHOBJIEHUS WIM OTKa3sa B
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

6) o mpaBe 3asgBUTEN Ha JocyAecOHoe (BHecyaeOHOe) oOKaJoBaHHWE JEHCTBHIA
(Oe3meiicTBUSI) W peIICHWH, TNPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTaBICHUS
MYHUIUTIAJIBHON YCIIyTH;

7) dbopmbl 3asBiIeHHN (yBEIOMIICHUN, COOOLICHNI), UCIIONb3yEMbIE NPU MPEJOCTaBICHUH
MYHULUIAIBHON YCIIyTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHWA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHME MYHUIIMIIAIIBHON YCIIYTH
Bbrgaua konuii apXMBHBIX IOKYMEHTOB, IOATBEPKAAIOIINX IPAaBO Ha BIIAJCHHUE 3eMJICH.

2.2. HaumenoBaHue
oprasa MecTHoOro camoymnpanienusi CaxaarmHCKOM 001acTH,
MPEAOCTABIIAIONIETO MYHUITUTIATBHYIO YCIYTY

[IpenocraBnenne MyHUIMNAIbHOW ycnyru ocymectBisiercs OMCY  uyepe3 otnen
3eMENbHbIX OTHOIIEHHMH KOMHUTETa [0 YIPABICHUIO MYHHMLMIIAIbHBIM HMMYIIECTBOM U
HKOHOMHKE MYHHUIIUIAIILHOTO 00pa30BaHUsl TOPOJICKON OKpYr «OXHUHCKHI.

Kakne-nmnbo uHbIE OpraHbl HMCHOJHUTENBHOM BIACTH M MECTHOTO CaMOYIPaBIICHUS B
IIPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH HE YYaCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS ICHCTBUI, B TOM YHUCIE
COIIaCOBaHUM, HEOOXOAMMBIX JJIsi TOJYyYEHUS MYHULUMAIBHBIX YCIAYT M CBS3aHHBIX C
oOpalieHreM B HHBIe TocyaapcTBeHHble opranel, OMCY, opraHuzanuu, 3a HCKIOYEHHEM
MOJIyYEHUS! YCIYT U MOITY4YEeHUs TOKYMEHTOB U MH(OpMAIMH, NPEAOCTaBISIEMbIX B pPe3yJbTaTe
NpPEOCTaBIEHUs] TAaKUX YCIYr, BKJIIOUYEHHBIX B IIEpEYHH, yKa3aHHble B 4YacTH | craTbu 9
®enepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-®3 «O06 opranuszanuu mperocTaBlIeHUs
roCyJapCTBEHHBIX U MYHUIMIANIBHBIX yeiuyr» (ganee — @3 Ne 210-D3).

2.3. Pe3ynpTaT nnpeaocTaBiIcHUs
MYHULIMTIATBHON YCIIYTH

2.3.1. Pe3ynbraToM NpeaoCTaBlIeHUs] MyHUIIMIIAIBHON YCIIYTH SIBISIOTCS:

- IpU TOJIOXKUTEIPHOM PEIIEHUU - 3aBEpEHHas KONMsS apXUBHOTO JIOKYMEHTa,
HOJTBEPIKIAIOIIEr0 IPAaBO Ha BIIAJICHUE 3eMJIeH (Jlajiee — KOMHS apXUBHOIO IOKYMEHTA);

- IpU OTPULIATENIFHOM pEIIEHUH - YBEIOMJIEHHE 00 OTKa3e B BbIJaue KOMHUU APXHUBHOTO
JOKYMEHTA.

Pemenue 06 oTkase B Bblaue KOMHMM apXUBHOTO JIOKYMEHTA MPUHUMAETCS B CIIEIYIOIIUX
cllyyasix:



1) oTcyTcTBHE 3ampaliuBaeMbIX apXUBHBIX JOKYMEHTOB, JINOO HEYAOBIETBOPUTEIHHOE
¢u3nUecKoe COCTOSIHME apXUBHBIX JJOKYMEHTOB;

2) OTCYTCTBHUE WJIM HEMOJIHOTA 00s3aTeIbHBIX JJIS YKa3aHHs B 3asBJICHUU CBE/ICHUI;

3) HempeAcTaBlE€HUE JOKYMEHTOB, INPEAYCMOTPEHHBIX MOApa3IeiaoM 2.6 HaCTOALIEro
aJIMUHHCTPATUBHOTO PETJIaMEHTa, JIM0O UX HECOOTBETCTBHE YCTAHOBJICHHBIM TPEOOBAHUSIM.

4) 3asgBleHUE MOJAHO WJIM HANpPaBICHO JIMLIOM, HE YKa3aHHbIM B mojpaszaene 1.2.
HACTOSIIETO a/IMUHUCTPATUBHOTO PErJIaMEeHTa.

2.3.2. Pe3ynpTaT NpenOCTaBICHUS MYHHMLMIAIBHOM YCIYrd HANpaBisAeTCs OAHUM U3
CJIEIYIOIIUX CIIOCOOOB:

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA Yepe3 JINUHbIN kaOuHet 3asButeins Ha PIITY;

- B popmMe noKymMeHTa Ha OymakHOM HocuTesne B OMCY;;

- B COOTBETCTBMM C IOPSAJKOM, OIPEICIECHHBIM COIJIAIIEHUEM, 3aKJIIOUEHHBIM MEXIY
OMCY u M®II: B popme OymakHOro JOKyMeHTa, moctynusmero n3 OMCY, nubo nokymeHTa,
COCTAaBICHHOI0 U 3aBepeHHOro MODI[, mnoxaTBepkAAKOMEM COACPKAHUE DIIEKTPOHHOIO
JIOKyMeHTa, noctynusiiero uz OMCY.

2.4. Cpox npeaocTaBiIeHUs] MyHULUITAIbHON YCIIyTH

2.4.1. Cpok mnpenocraBieHHs MyHHLIMNaIbHOW ycmyru - 10 pabouux pgHel co nHsA
perucTpanuu 3asiBJICHHUS.

2.42. B cnyuyae mnpencTtaBieHus 3asBieHuss yepes MOL[ cpok mnpenocraBieHUs
MYHULIMIIAJIBHOW YCIIYTH UcUHCHAeTcs co aHA nepeaauyn MOIL] 3asBieHus u JOKyMEHTOB (Hpu
UX HaJIUYUHU), B KOMHUTET IO YIPABJICHUIO MYHHUIMIAIbHBIM HUMYIIECTBOM U SKOHOMHKE
MYHUIUIIATIEHOTO 00pa30BaHUsI TOPOJACKON OKPYT «OXUHCKUNY.

2.5. HopmatuBHbBI€ IIPaBOBbIE AKTHI, PErYIUPYIOLIUE IPEAOCTaBICHUE MYHUIIMIIAILHON YCIyTU

2.5.1. IlpenocraBieHre MYHHULMIAIBHOW YCIYIM OCYIIECTBISETCS B COOTBETCTBUHU CO
CJICAYIOIIMMU HOPMATUBHBIMU IIPAaBOBBIMHU AKTAMU:

- ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 o06mux NpuHIMIAX OpraHU3aLun
MECTHOTO caMmoympaBienuss B Poccuiickoit @enepaunn» («Poccuiickas razera», Ne 202,
08.10.2003);

- ®enepanbHbiM 3aKk0HOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM aeine B Poccuiickoii
Oenepanuny («Poccuiickas razera», Ne 237, 27.10.2004);

- [Ipukazom MunucrepctBa KynsTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526 «O06
YTBEPKACHUM TPaBUJI OPraHU3allid XPaHEHHs, KOMIUIEKTOBAHMS, yde€Ta U HCIOJIb30BaHUS
JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoil @enepanuun U Apyrux apXMBHBIX JTOKYMEHTOB B
OopraHax TOCYJapCTBEHHOM BJAacTH, OpraHax MECTHOIO CaMOYIPABJIEHUS W OpraHM3aIUsIX»
(«OdunmnanbHBIN HHTEPHET-TIOPTAJ IPABOBOM MHpOpManum» www.pravo.gov.ru/, 10.09.2015).

2.5.2. IlepeueHb HOPMATHBHBIX IPABOBBIX aKTOB, PErYIMPYIOIMIMX MPEIOCTaBICHUE
MYHUIUNATBHOH  ycayrn (C  yKa3aHHMEM pPEKBU3UTOB M HCTOYHHMKOB  OQUIMAIBLHOTO
onyOnMKoBaHUsl ), pazMenaercs Ha opunuansaoM Uutepuer-caitte OMCY, EINT'Y, PIIT'Y.

2.6. McuepnbIBaroniuil nepedyeHb JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUU C 3aKOHO/IATEIbHBIMU
WM UHBIMU HOPMATHBHBIMH NPABOBBIMU aKTaMU I TPEIOCTABIICHUS
MYHHUIMIIAIBHON YCIIYTH, C pa3eIeHuEM
Ha JIOKYMEHTBI U HH(POPMAINIO, KOTOPbIE 3aBUTENb T0JKEH
IIPEICTaBUTh CAMOCTOSITENIBHO, U JOKYMEHTBI, KOTOPBIE 3asBUTEIb
BIIpaBe MPEACTaBUTh 110 COOCTBEHHON MHUIMATHBE,
TaK KaK OHU IOJIIEKAT IPECTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOICHCTBUS



2.6.1. Jlng nony4deHUs: MyHULUIIAIbHOW YCIIYTH 3asBUTENb IPEJOCTABISAET 3asBJICHUE 110
dbopMe, coracHO MPUIOKEHUIO K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMeHTY.

B cayuae npencraBnenus 3asiBICHUS MPU JIMYHOM OOpaIleHnn 3asaBUTEINS (TIPEICTaBUTEIS
3asABUTENS) MPEAbSIBISICTCA JOKYMEHT, YOCTOBEPSIONINMI JTUYHOCTh 3asBUTENS (IIPEACTABUTENS
3asiBUTENIA), IS YOCTOBEPEHUS TMYHOCTH U CBEPKU JAHHBIX, YKa3aHHBIX B 3asBJICHUM.

B cnyudae mnpexacraBieHMs 3asABJICHHS IPEICTABUTEIEM 3adABUTENSI [0 JOBEPEHHOCTHU
JIOTIOJTHUTEIIFHO TPEAbIBISCTCA JOBEPEHHOCTh, OQOPMIICHHAS B TMOPAIKE, MPEAYCMOTPEHHOM
3akoHoaarenbcTBOoM Poccuiickoit ®dexepanuu, Tud0 ee HOTapHAIbHO 3aBEpeHHas Komus (3a
UCKJTFOUEHHEM JTUI], IMEIOIIHNX MPaBO JACHCTBOBATH 0€3 TOBEPEHHOCTH OT UMEHU IOPUANIECKOTO
JU1a).

B ciywae oOpamieHuss OT MMEHH 3asiBUTENSI €r0 3aKOHHOTO MPEJICTABUTEINSI CBEACHUS O
JIOKYMEHTE, MOATBEPKIAIOIIEM ITOJIHOMOYMS, YKa3bIBAIOTCS B 3asBJICHUM U MOJUIEKAT IIPOBEPKE
B paMKaX BHYTPUBEJOMCTBEHHOI'O B3aUMOJECHCTBHUSI.

2.6.2. 3asBieHHME W  JIOKYMEHTBI, MPEAYCMOTPECHHBIE  HACTOSIUM  pa3aeioM
aJMMHHMCTPATUBHOTO PErJIaMEHTa, IIOJAI0TCS 3asBUTEIEM (IIPEACTABUTENIEM 3asIBUTENIA):

1) Ha OyMa)KHOM HOCHUTEJIE:

- yquuHo B OMCY wm MOPIL], c¢ koroppim OMCY 3akitoueHO COTrjamieHue o
B3aUMO/ICHCTBUY;

- TIIOCPEACTBOM IIOYTOBOIO OTIPAaBICHUS B aApec KOMHUTETa II0 YIPABICHUIO
MYHUILIUNIATBHBIM UMYIIECTBOM U SKOHOMHKE MYHUIIUTIAIBHOTO 00pa30BaHUS TOPOJCKON OKPYT
«OXUHCKUI» C OIHUCHIO BIOKEHUS U YBEIOMJICHUEM O BPYUECHUU

2) B (hopmMe AJIEKTPOHHOTO JOKYMEHTa- uepe3 Tn4yHbli kabuHet Ha PIIT'Y;

2.6.3.  DnexkTpoHHBIE  JOKYMEHTBI  JOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHUSM,
YCTaHOBJICHHBIM B nojpaszzesne 2.14 HacTosero aAMMHUCTPATUBHOTO PErjaMeHTa.

DNEeKTPOHHbIE JOKYMEHTHI, IOCTYNUBIINE C HApyILIEHUEM TPEOOBaHUM, YCTAaHOBJIEHHBIX B
noapaszaene 2.14 Hacrosmero paszaena aJIMUHHCTPATUBHOIO pPErJIaMEHTa, CUYUTAIOTCA He
[IPEJICTaBICHHBIMHU.

Konuu noxymeHTOB, mpuiiaraéMple K 3asBJIICHHIO U HAllpaBJICHHBIE 3asBUTEJIEM IO MOYTE,
JIOJIKHBI OBITh YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEICTBOM TOPSKE.

2.6.4. 3anpemaetcs TpeOOBATh OT 3asBUTEIS:

1) mnpexacraBneHuss JOKYMEHTOB W HH(OpPMalMM WM OCYLIECTBIECHUS JIEHCTBUH,
IIPEJICTaBICHUE WUJIM OCYILECTBICHHE KOTOPBIX HE MPELYyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU
aKTaMH, pEryJHUpYIOIIMMHA OTHOIIEHHUS, BO3HHUKAIONIME B CBS3U C IPEIOCTaBICHUEM
MYHUIUIIATIbHBIX YCIIYT;

2) npeacTaBieHUs] JOKYMEHTOB U MH(GOpPMAIUH, B TOM YHCIE MOATBEPKIAAIOIINX BHECEHUE
3asiBUTEJIEM IUIAThl 3a MPENOCTABICHWE MYHULMINAIBHBIX YCIYT, KOTOPbIE HAaXOAATCA B
pacnopsiKeHUH OpPraHOB, MPEAOCTABISIIOIIMX MYHUIIMIIAIBHBIE YCIYTH, HHBIX TOCY/1apCTBEHHBIX
opranoB, OMCY 1nub0 mM0ABEIOMCTBEHHBIX TOCYAAapCTBEHHBIM opraHam wim OMCY
OpraHu3aIi, y4aCTBYIOIIUX B MPEJAOCTABICHUN MPEAYyCMOTPEHHBIX YacThio 1 ctathu 1 @3 No
210-®3 MyHMUMIAIBHBIX YCIYr, B COOTBETCTBUHM C HOPMATHBHBIMHU MPAaBOBBIMH aKTaMHU
Poccuiickoit ®enepanuy, HOPMAaTUBHBIMM TNpaBOBbIMM akTamMu CaxanuHCKOM oOmjactu,
MYHHULIMIIAJbHBIMUA IIPAaBOBBIMU aKTaMH, 3a HCKIOYEHHEM JOKYMEHTOB, BKJIIOYCHHBIX B
onpeneneHHbll yactero 6 cratbn 7 @3 Ne 210-D3 nepedeHb JOKYMEHTOB. 3asiBUTEIb BIIPaBE
OpEJCTaBUTh YyKa3aHHbIE JOKYMEHThl M HMH(OpPMALUI0O B OpraHbl, NPEAOCTABISAIONINE
MYHUIIUTIAJIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIIUATHBE;

3) mpeacraBiaeHHUs JOKYMEHTOB M MH(OPMALMU, OTCYTCTBHE MU (WJIM) HEZOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEOCTaBJICHUS MYHHMIMIIAIBHOM ycinyrd, au00 B MPeNOoCTaBICHUHM MYHHULUNAIbHOU
YCIIYTH, 32 UCKIIFOUEHHEM CIIEAYIOIIUX CIy4aeB:

a) U3MEHEeHUe TpeOOBaHU HOPMAaTHUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHUILIMNIAJIBHOW YCIIYTH, IIOCJIe IEePBOHAYAIBHOM IMOJAaYM 3asdBJIEHUS O NPEJOCTaBICHUU



MYHULMIIAJIBHON YCIyTH;

0) Hamuuue OmMMOOK B 3asBICHUM O NPEJOCTABICHUM MYHHUIMIAIBHON YCIyru u
JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IIOCJIE€ MEPBOHAYAIBHOIO OTKa3a B MPHEME JOKYMEHTOB,
HEOOXOIUMBIX JJIi IPEJOCTAaBIECHUS MYHMLMIAIBHOW YyCIyrd, Ju00 B IPEJOCTAaBICHUU
MYHUIUIIAJBHON YCIYTU U HE BKJIIFOYEHHBIX B IIPE/ICTABIICHHBIN PaHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa [JEHCTBUSA JOKYMEHTOB WM W3MEHEHHE WH(GOpMAIMU MoCie
NEPBOHAYAJILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX JJisi TPeJOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, THOO0 B MPEIOCTABICHUN MYHUIUITAIBHON YCIyTH;

I') BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPXKICHHOTO (hakTa (IPHU3HAKOB) OIMIMOOYHOTO WIIH
IPOTHBONPABHOTO JeicTBUs (0e31eiicTBUs) TOMHKHOCTHOTO JIMIA OpPraHa, MPelOoCTaBISIOIIEro
MYHUILIMNATIBHYIO YCIYTY, MYHHUIIMIIAJBHOTO CIyXallero, paboTHUKAa MHOTO()YHKIHOHAIHHOTO
[EHTpa, TpU [EPBOHAYAIBHOM OTKa3e B TpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBICHUSI MYHUIIMIIAIBHOM YCIIyTH, MO0 B MPEAOCTaBICHUH MYHULIUNIAIBHON YCIYTH, O
4yeM B IIMCbMEHHOM BHJAE 3a IOJANUCbIO PYKOBOJUTENS OpraHa, MpPeAoCTaBIISIOLIETO
MYHULUIIAJIBHYIO yCIyry, pykoBogutenss MOPIL[ npu nepBoHayanbHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHHUS MYHHIMIIAIBHOW YCIIYTH, YBEIOMIISIETCS
3asgBUTENb, a TAK)KE IPUHOCITCS U3BUHEHUS 32 JIOCTaBJICHHBIE HEY100CTBA.

4) npenocraBieHnus Ha OyMa)XHOM HOCHTENE JTOKYMEHTOB M MH(OpPMAIMHU, JIEKTPOHHBIC
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBHHM C MyHKTOM 7.2 yactu 1 crateu 16
O®enepanibHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu IperoCTaBICHUS
rOCYJAapCTBEHHBIX M MYHULMNAIBHBIX YCIYI», 33 HMCKJIIOYEHUEM CIIy4aeB, €CIIM HaHECEHUe
OTMETOK Ha TaKue JOKYMEHTHl JHOO WX W3BITHE SBISIETCS HEOOXOAMMBIM yCIOBHEM
MPEIOCTABIICHUS MYHUIIUIIAJIbHOW YCIIYTHU, U WHBIX CIIy4aeB, YCTAHOBIEHHBIX (erepaibHbIMU
3aKOHAMHU.

2.6.5. Ilpu mnpenocraBieHHMH MYHUIUNAIBHON YCIYIH B JIEKTPOHHOM ¢opMe ¢
ucnoap3oBanuem PIIT'Y 3anpenieno:

- OTKa3bIBaTh B MPUEME 3allPOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHUS
MYHULIMNIAJIbHOW YCIIYTH, a TaK)K€ B MPEJOCTaBICHUM MYHUIMINAIbHOM YCIyTH, CIy4ae €Ciu
3arpoc U JAOKYMEHTBI, HEOOXOAUMBIE AJISl TIPEIOCTABICHHUS MYHUIIMIIAIBHON YCIYTH, MOJIaHbI B
COOTBETCTBUH C MH(POPMAIIUEH O CPOKaX W MOPSIKE MPEAOCTABICHUS MyHUIIMTIAILHON YCIIYTH,
onybnukoBanHoi Ha EINI'Y, PIITY;

- TpeOoBaTh Mpu ocyllecTBIeHUH 3anucu Ha npueM B OMCY umn MO®IL] ot 3asBurens
COBEpIICHHsS] MHBIX ACHCTBUN, KpOME MPOXOXKACHUS HUICHTHU(PHUKAIUU U ayTeHTU(UKAIUU B
COOTBETCTBUU C HOPMAaTHMBHBIMU MPAaBOBbIMU akTamMH Poccuiickori depepanuu, ykazaHus Leld
npuemMa, a TaKKe IMPEeAOCTaBICHHUs CBEIEHUH, HEOOXOOUMBIX MJs pacyera JUIUTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPHII HEOOX0AUMO 3a0pOHUPOBATH JIJIs IpHUEMa.

- TpeOOBaHUs OT 3asBUTENS IpPEJICTaBIE€HHUs JIOKYMEHTOB, MOJTBEP)KJIAIOIIMX BHECCHHE
3asiBUTEJIEM IUIATHI 3@ MPEAOCTaBICHUE MYHUIIUTIIATIBHON YCIIyTH.

2.7. UcuepripiBaroniuii nepeueHb OCHOBAaHUHN
JUTSL OTKa3a B IpHEMe TOKYMEHTOB, HEOOXOTMMBIX
JUTSL TIPEIOCTaBICHUSI MYHUITUTIATBHOM YCIyTH

OcHoBaHMeM JUIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX [UIsl IMPENIOCTaBIICHUS
MYHUIIMIIAJIbHOW YCIYTH, SIBISETCS OTKAa3 3asBUTENS (IIPEICTABUTENS 3asiBUTEINS) MPU JIUIHOM
oOpallleHuu IpeabsIBUTh TIOKYMEHT, yIOCTOBEPSIOLINI INYHOCTD.

2.8. McuepnbIBaroninil nepeyeHb
OCHOBaHUM AJI1 NIPUOCTAHOBJIEHUS MPEJOCTABICHUS
MYHHUIMIAIBHON YCIIYTH WM OTKa3a
B [IPEIOCTABJIEHUN MYHULIUIIATBHON YCIYTH
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2.8.1. OcHoBaHus [JIs TPUOCTAHOBJIICHUS TMPEIOCTABICHUS MYHUUIUNAIBHON YCIYyTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHUs 1J14 0TKa3a B IPEAOCTABICHUH MYHHUITUIIAIBHOW YCIYTH OTCYTCTBYIOT.

2.9. Tlopsanok, pa3Mep ¥ OCHOBAHUS B3UMaHUA IOCYIapCTBEHHOW MOLIJIMHBI UM UHOK
J1aThl, B3UMAEMOMH 32 MPEAO0CTABICHUE MYHULIUTIAIBHON YCIIYTH

[IpenocraBieHe MyHUIIUTIAIBHOW YCIYTH OCYIIECTBIISAETCS OECIIaTHO.

2.10. MakcuMaibHbIl CPOK 0’KMJIAHUS B OUEPETU
IIpU I0Jjaue 3arpoca o NPeJoCTaBIeHUH MyHULIUIAIbHON
YCIIyTU U IpU NOJyYEHUH pe3ysbTara
IPEJOCTAaBICHUS] MyHULIUIIAIBHON yCIyTrH

MaxkcuManbHbIi CPOK OXKHMJAHUS B OYEpEAM IpU IOAAYE 3alpoca O IPEeIOCTABICHUU
MYHULUIIAJIBHOM YCIYTM W IIPU IMOJYYEHUH pe3yJbTaTa MYHUIMNAIBHOW YCIYyTd HE HOJKEH
IpeBbIIIATh 15 MUHYT.

2.11. Cpok peructpaiiuu 3anpoca 3assBUTeNs
0 MPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH

Perucrpanuss  3anpoca 3agBUTENs O INPENOCTABICHUM  MYHULUIIAIBHOM  YCIYTH
OCYLIECTBIIACTCA B JIEHb IIOCTYILUIEHHs 3alpoca B KOMUTET IO YIPABICHUIO MYHULUIIAIbHBIM
UMYIIECTBOM M YKOHOMHKE MYHUIIMITAJIHLHOTO 00pa30BaHUs TOPOACKON OKpYT «OXUHCKUN» WIH
M®OILI.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MPEAOCTABIIAIOTCS MYHUIUTIATIBHBIE YCIYTH

2.12.1. Ilpuem 3asBUTENECH OCYILECTBISETCS B CIELMAIBLHO OOOPYIOBAHHBIX ISl 3THUX
Heneil MoMeNeHHsIX, KOTOpble OCHAIAITCs MH(OPMAIMOHHBIMU TAaOJUYKaMU (BBIBECKAMH) U
JIOJI’KHBI COOTBETCTBOBATH KOM(DOPTHBIM /1JIs 3asBUTEJIEH YCIOBUSM.

[TomemieHusi, B KOTOPBIX MpPEIOCTABISAETCS MYHUIMMNAIbHAS YCIyra, JOJDKHBI OBITH
000py/I0BaHbl aBTOMAaTUYECKON MMOKApHOW CHUTHAJIM3alUell W CpeACcTBaMM IOKapOTYyLIEHUS,
CHUCTEMOM OIOBELICHMSI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYALINH.

B 3pmaHum, raoe opraHusyercss NpueM  3asBHUTENEH, INpeaycMaTpUBAIOTCS MecTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

2.12.2. Mecrta oxuaaHusg U MecTa JUIsl IpHeMa 3allpocoB 3asiBUTENEH O MPeI0CTaBIECHUN
MYHUIIUNATBHON YCIYTM JOJKHBI OBITh OOOPYAOBaHBI CTYIbSIMU (KpPECEIbHBIMH CEKIMSIMHU,
CKaMbsSIMM), a TaKXe CToJaMHM (CTOMKaMH) C KaHUEISPCKUMU TPUHAIICKHOCTIMU IS
OCYILIECTBIICHHUS] HEOOXOJJMMBIX 3aITUCEH.

2.12.3. Mecra nans uHQOPMHpPOBAHUS 3asBUTENEH 000pYAyIOTCs HHGOPMAMOHHBIMU
CTeHJ]aMM, Ha KOTOPBIX pa3MelaeTcsi BU3yajabHasi U TEKCTOBask MH(OpMaIusl.

2.12.4. TlomenieHus, NpeIHa3HAYECHHBIC Ul MPEJOCTABICHUS MYHHUIMIAIBHOW YCIIYTH,
JIOJDKHBI ~ Y/IOBJIETBOPATH TpeOOoBaHUSAM 00 obOecriedeHuu OecHpernsTCTBEHHOro JI0CTyIa
MHBAJINJIOB K OOBEKTaM COLMAJbHOM, WHXEHEPHOM M TPaHCIOPTHOM HHPPACTPYKTyp U K
IIPEIOCTABIAEMBIM B HHUX YycCIyraM B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepaiy 0 CONUATBHON 3alIUTE HHBAIUIOB.

2.12.5. B nemsx obecnieueHHs] JOCTYMHOCTH MYHHMIMIIAQIBHOM YCIYyTH JUI WHBAIWIOB
JIOJIKHBI OBITH 0O0ECIICUEHBI:

- ycioBuUsl OECHpensITCTBEHHOIO JI0CTyNa K OOBEKTY (3/1aHUI0, MOMEIICHUI0), B KOTOPOM
MPEIOCTABISAETCS ycayra, a Takke JUisi OeCHpensTCTBEHHOIO IMOJb30BaHUS TPAHCIOPTOM,



CpPE/ICTBaMU CBSI3HM U HH(OPMAIIHH;

- BO3MOXXHOCTb CaMOCTOATEJIBHOTO TMEPEIBUKEHUS [0 TEPPUTOPUU, HA KOTOPOU
PacHoI0KeHbl 00BEKTHI (31aHHS, TIOMEIICHNUS), B KOTOPBIX MPEJOCTABIISIIOTCS YCIIYTH, a TaKKe
BXOJIa B TaKHe OOBEKTHI M BBIXO/A M3 HHX, IOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBHICAAKH U3
HETO, B TOM YHUCJIE C HCIIOJIb30BaHHEM KPECIIa-KOJISCKH;

- COIIPOBOKICHHWE WHBAIMJOB, MMEIOIINX CTOMKHE pPacCTpOWCTBa (DYHKIMM 3pEHUS U
CaMOCTOSATENILHOTO MTEPEIBIKCHNS;

- HaJUIeKaIee pa3MelieHrue o0opyI0BaHusl U HOCUTENIeH MHPOpMAIUU, HEOOXOAMMBIX IS
obecrieueHns OECIPESITCTBEHHOTO I0CTYIAa MHBAINAOB K 00BEKTaM (31aHHUSAM, IOMEIICHHSIM), B
KOTOPBIX MPEIOCTABISIOTCS YCIYyrM, M K YyCIyraM C Y4eTOM OrpPaHHYeHUH HX
KHU3HEICATEILHOCTH;

- ny0nupoBaHue HEOOXOIUMOMW UIS MHBAIMIOB 3BYKOBOHM M 3pUTEIBHON MH(pOpPMALUH, a
TaKKe HAJMHCEH, 3HAKOB W MHOW TEKCTOBOM W Tpaduyeckoil uHPOpManuu 3HAKaMHy,
BBINOJIHEHHBIMU pelibe(hHO-TOYeUHBIM Ipr(TOM bpaiiis;

- IOIYCK CYpAOTIEPEBOIYHKA U TU(IIOCYPIOTIEPEBOTIHKA;

- JONmyCK Ha OOBEKTHI (3aHUs, MOMEIICHHUS), B KOTOPBIX IPEIOCTABISIOTCS YCIYyTH,
CO0aKH-TIPOBO/IHUKA MPH HAJIMYUH TOKYMEHTA, OATBEPIKAAIOIIETo €¢ CleualbHOe 00ydeHne 1
BBIJIaBaeMOT0 1Mo (opMe W B TOPSAIKE, KOTOPBIE ONPEACISIOTCS (eaepaTbHbIM OpraHoM
UCIIOJTHUTEIBHON BJIACTH, OCYLICCTBISIIONIMM (YHKIUH 10 BBIPAa0OTKE M pealu3aluu
rOCyJapCTBEHHON MOJUTUKH W HOPMATHBHO-TIPABOBOMY PETYJIMPOBAHHIO B cepe COMUAIbHON
3aIIUTHl HACCIICHHUS;

- OKa3aHWe WHBAIMAM MTOMOIIY B MPEOJOJICHUN 0aphepoB, MEIIAIONIMX MTOJIYYCHHIO HMU
YCIIYT HapaBHE C JPYTHUMH JIUIAMHU.

2.13. Iloka3arenu JOCTYITHOCTH U Ka4eCcTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYIHOCTH U KayeCTBa MYHULIMIIAIBHBIX YCIYT:

1) noctynHOCTh MHGOPMALIUYU O OPSIKE IPEIOCTABICHUSI MyHULIMIAIILHON YCIIYTH;

2) BO3MOXHOCTH TOJY4EHHUS HHPOPMAIMH O XOJA€ NPEIOCTABICHUS MYHHIIMIIATBHON
yCIyrd, B TOM 4YHCI€ C MCIOJb30BAaHMEM HH(POPMALMOHHO-TEIEKOMMYHHUKAI[MOHHBIX
TEXHOJIOTHIA;

3) BO3MOKHOCTb TOJIy4Y€HUS] MyHUIIUNaIbHON yciyrd B ML, B ToM ymcie mocpecTBOM
3arnpoca o NpeAoCTaBICHUH HECKOJIbKUX YCIIYT (1anee — KOMIUIEKCHBIN 3a1poc);

4) KONMMYECTBO B3aUMOJCHCTBUN  3asBUTENI C  JOJDKHOCTHBIMH  JIMIAMHM  TIPH
IIPEIOCTAaBIEHUU MYHUIIMNIAIBHOM yCIIyru — He Oouiee 2;

5) NpOJOKUTENBHOCTh B3aUMOJEHCTBHS 3asfBUTENS C JIOJDKHOCTHBIMHM JIMLAMHU TPU
nojaue 3amnpoca — He 6osiee 20 MUHYT, IPH MMOJTYYEHUU Pe3yNbTaTa — HE OoJiee 15 MUHYT;

6) cobmoieHre CPOKOB MPEOCTaBICHUS] MYHULIUIIAIBHON YCIYyTH;

7)  IOCTOBEpPHOCTh  MpPEAOCTABISIEMOM  3asBUTENAM  HHPOpMAMM O  MOpPSAKE
IPEOCTaBIEHUS] MyHULIUTIAIBHOM YCIYTH, O XOZ€ MPEJOCTaBIeHUS] MyHUIIMIIATbHOMN yCIyTH;

8) oTcyrcTBHE OOOCHOBAHHBIX >Kalo0 CO CTOPOHBI 3asBUTENIEH HAa pELIEHUS U (WUIIHN)
neiictBust (6e3neiictue) OMCY, myHununansHeix ciayxkamux OMCY npu npenocTaBlieHHH
MYHULIMTIAJTbHOW YCIYTH.

9) BO3MOXKHOCTh MOJYYEHHsS MYHHUIMIAIBHON yCIyrn B JI000M TEppPUTOPHAIEHOM
nonpaszaenennu M®I] no BeIOOpy 3asiBUTENS (IKCTEPPUTOPHAIIBHBIN PUHITHIT).

2.13.2. [leiicTBUs, KOTOpBIE 3asBHUTENb BIPAaBE COBEPUIMTH B AJIEKTPOHHOM (opme mnpu
MOJIyYEHUU MYHUIIUTIATBHON YCITYTH:

1) nonydyenue wuHPOpMALUKM O TOPSJIKE W CpPOKax IMPENOCTaBICHUS YCIYTH, C
ucnons3oBanueM EITY, PIITY;

2) 3amUch Ha MpHEeM B OpraH JUlsl MOJAYM 3ampoca O MPEeJOCTaBICHUH MYHHMIIUIAIBHON
yciyru nocpeactsom PIITY;



3) dopmupoBanue 3anpoca 3asBureneM Ha PIITY;

4) monyyeHWEe pe3yidbTaTa MPEIOCTABICHUS MYHUIMIAIBHOH yciuyru B Qopme
AJIEKTPOHHOTO JOKYMECHTA;

5) olleHKa TOCTYMTHOCTH M Ka4€CTBa MYHHIIMITAILHOW YCIIYTH;

6) HampaBJICHUE B AJIICKTPOHHOU (opMe kajoObl Ha perieHuss U NeUcTBUs (Oe31eiCTBHE)
OMCY, npenocTaBisioOUIero MyHUIUMIIAIBHYIO YCIyry, nokHoctHoro jguna OMCY B xone
NPEJIOCTABIICHUS YCIIYTH.

2.14. Vubie TpeOOBaHUs, B TOM YHCJIE€ YUUTHIBAIOLINE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIIUTIATBHOHK yciryru B ML, 1o sSKcTeppUTOpUAIbHOMY MPUHIIAITY U OCOOEHHOCTH
IPEJOCTaBICHUS] MyHULIUIIAIIBHON YCIYTH B BJIEKTPOHHOHN (opme

2.14.1. IlpenocTtaBineHre MyHUIUNAIBHON yciyru B M®I] ocyiiecTBisieTcsi, B TOM YUCIE
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIJIAIIEHHEM O B3aUMOJIECHCTBUM,
3akimio4eHHbIM  Mexay OMCY u MOILl, ¢ MomMeHTa BCTYIUIGHMSI B CHJY YKa3aHHOIO
COIJIallEHUsI.

2.14.2. IlpenocraBneHue MyHUIMITATILHOW YCIYTH IO 3KCTEPPUTOPUATLHOMY MPUHIIMITY (B
Tr000M TeppuTopHaTbHOM TonpasaeneHun M®L[ wa Tepputopun CaxaJMHCKOW 00JIACTH T10
BBIOOPY 3asBHUTENSI) OCYILIECTBISIETCS B Ciy4yae, €CIU COIJIAlllEHHEM O B3aMMOJCHCTBHH,
3aKMoueHHbIM - Mexay OMCY u MOILI, npegycMoTrpeHa BO3MOXKHOCTb —HaIlpaBlICHUS
JIOKYMEHTOB B 2JIEKTPOHHOM (opmarTe.

2.14.3. [IpenocraBienne MyHUITUIAIBHON YCIYTH OCYIIECTBISIETCS B 3JICKTPOHHOM (opme
yepe3 JIMYHBbIA KabuHeT» 3asBuTens (mperncraButens 3asButeis) Ha PIITY ¢ ucnonb3oBanueM
€/IMHOM CUCTEMBI UACHTU(DHUKAIIMH U ayTCHTU(DUKAIIH.

Jlns moanucanust 3asBIEHUA, IPEAYCMOTPEHHOr0 MyHKTOM 2.6.1 moapasnena 2.6 paznena
2 HaCTOSILEro aAMUHUCTPATUBHOTO PETJIAMEHTA, UCIIOJIB3YETCSI IPOCTas AIEKTPOHHAS MOAMHCH.

[Ipu monmaye 3ampoca Ha MPeIOCTaBIEHNE MYHHUIIUIAIBHON YCIyTH B AJIEKTPOHHOU (dopme
IIPEIOCTABIIEHUE TIOKYMEHTA, YIOCTOBEPSIOLIET0 JINYHOCTD 3asBUTENS, HE TpeOyeTcs.

[Ipu mpemocraBieHUU 3asiBICHUS TMPEACTABUTENEM 3asBUTENs B (OpMe DIEKTPOHHOTO
JOKyMEHTa K TaKOMy 3asBJICHMUIO [IpWjaraercsd HaJjiexaluM o0pa3oM oQopMIIeHHas
JIOBEPEHHOCTh B (hOpME AIIEKTPOHHOIO JIOKYMEHTa, MOAMMCAHHOIO JIMIIOM, BBIJABIIUM
(moamucaBIIMM)  JIOBEPEHHOCTb, C HCIOJB30BAaHUEM YCHUJIEHHOM KBaJU(UIMPOBAHHOU
3JIEKTPOHHON MOANHCH (B Cllyyae, €ciaM NpeICTaBUTENb 3asiBUTENs JEHCTBYEeT HAa OCHOBAHUM
JIOBEPEHHOCTH).

DJNEeKTPOHHBIE TOKYMEHTBI U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB, NPEIOCTABIIsIEMbIE Uepes3
«JInunsbrit kabuner» Ha PIIT'Y m0JKHBI COOTBETCTBOBATH CIICAYIOIIUM TpeOOBaHMUS:

1) pa3mep oaHoro ¢aiina, cogepkariero 3MEeKTPOHHBIA JOKYMEHT WIN JIEKTPOHHBIN 00pa3
JIOKYMEHTA, He JoJbKeH npeBbiaTh 10 M6. MakcumanbHblil 00beM Beex Qaitnnos - 50 M6;

2) nomyckaercsl IpeAoCTaBIATh (aiiibl cnenyronmx Gopmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue ¢aiioB, nMeromux ¢GopMaThl, OTIUYHBIE OT
YKa3aHHBIX, HE I0IYCKAETCs;

3) noxkymentsl B ¢opmate Adobe PDF nomkHBl OBITH OTCKAaHUPOBAHBI B YEPHO-0EIOM
1100 cepoM 1iBeTe, 00eCTIeYMBAIOIEM COXPAaHEHHUE BCEX ayTEHTHUYHBIX MPU3HAKOB MOAIMHHOCTU
(xauecTBO - He MeHee 200 ToyeKk Ha JIOKWM), a UMEHHO: TpapUuecKol MOANUCH JUIA, NIeYaTH,
YIJI0BOTO IITamMia OjaHKa (€ciu MpUeMiIeMo), a TAK)Ke PEeKBU3UTOB JIOKYMEHTA,

4) KaXJbIi1 OTJENbHBIN JOKYMEHT JI0JKEH OBITh 3arpy»eH B CUCTEMY MOJauu JOKYMEHTOB
B BuJe oOTAenbHOro ¢aitna. KomuuecTBo (hailioB JOMKHO COOTBETCTBOBATH KOJUYECTBY
JIOKYMEHTOB, a HalMEHOBaHHE (aillloB IOJKHO MO3BOJIATH UACHTU(ULIHPOBATH AOKYMEHT U
KOJIMYECTBO CTPAHMI] B TJOKYMEHTE;

5) ¢aiinbl He TOJKHBI COJIEPKaTh BUPYCOB U BPEJOHOCHBIX MPOTPamMM.

PA3JIEJI 3. COCTAB, IIOCJIIEAOBATEJIbBHOCTH U CPOKH BBITIOJIHEHUA



AJIMUHUCTPATHBHBIX [TPOLIEAYP (JENCTBUI), TPEBOBAHUS K ITOPSJIKY UX
BBIIIOJIHEHU S, B TOM YMCJIE OCOBEHHOCTHU BBIIIOJIHEHU S
AJIMUHUCTPATHUBHBIX [TPOLIEAYP (JEMCTBUI) B DJIEKTPOHHON ®OPME, A
TAKXXE OCOBEHHOCTHU BbITIOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIELYP
(JIEMCTBUII) B M®I]

3.1. UcuepnbiBatoyii nepedyeHb aAMUHUCTPATUBHBIX MTPOLIELYP

[IpenocraBienne  MyHUIMOAIBHONM  yCIyrd  BKJIIOYaeT B ce0s  CleAyrolue
aJIMUHUCTPATUBHBIE POLEAYPHI:

- TIpUeM 3asBJICHHSI O MPEIOCTABICHUN MYHHUIMIAIBHOM YCIYrH U MPUJIAraeMbIX K HEMY
JIOKYMEHTOB;

- paccMOTpEHUE 3asBIICHUS O MPEAOCTaBICHUY MYHUIIUTIAIBHON YCIYTH U MPUJIAraeMbIX K
HEMY JIOKYMEHTOB, MTOATOTOBKA Pe3yJibTaTa MPeJOCTaBICHUS MyHUIIUTIATBHOU YCIIYTH;

- BblJ]aua 3asBUTEIIIO Pe3ysIbTaTa MPeI0CTaBICHNUS MYHUIIUITAILHOW YCIYTH.

3.2 HpI/IeM 3asBJICHUA O ITPCIOCTABJICHUHA MYHHHHHaHBHOﬁ yciayru
U NIpujiaracMbIX K HCMY JOKYMCHTOB

3.2.1. OcHoBaHueM I Hayaja aJMUHUCTPATUBHOM MPOLEAYPHl SBJISETCS MOCTYIUICHHUE
3asBJI€HUS W JOKYMEHTOB, YCTaHOBJICHHBIX NYHKTOM 2.6.1 mnoapasmena 2.6 pasgena 2
HACTOSALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHHCTPATUBHOU
IPOLEAYPHI, ABJISETCS CIEUUATUCT KOMUTETA 110 YIPABICHUIO MYHUIIUIIAIBHBIM UMYILIECTBOM U
9KOHOMHKE MYHHIMIIATBHOTO 00pa3oBaHUs TOPOACKON OKpyr «OXHMHCKUIT», OTBETCTBEHHBIN 3a
IpUEM 3asBICHUS U JOKYMEHTOB JJIs IPENOCTABICHUS MYHMLIMIAIBHOW Yyciyru (nanee -
CIEINAIINCT, OTBETCTBEHHBIN 32 MIPHEM JOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIH 3a MPUEM JIOKYMEHTOB, OCYLIECTBIIET CJEIYIOLINE
aIMUHUCTPATUBHBIE 1CUCTBUS:

1) npu nuyHOM OOpalleHuu 3asBUTENS (IIPEICTABUTEINS 3asBUTENS) NIPOBEPSAET HAIUYHE
JIOKYMEHTA, YAOCTOBEPSIOIIETo JIMYHOCTD 3assBUTENS (TIPEICTABUTENS 3asIBUTENS);

2) mpu HAJIWYMM OCHOBAaHUS MJJIs OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABICHUSI MYHMIMIIAIBHOW YCIYI'M, YCTaHOBJIEHHOrO mojpasznenoM 2.7 pasnena 2
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IIPUEME C pa3bsICHEHUEM IIPUYUH;

3) npu OTCYTCTBUM OCHOBAaHMs JUIsl OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABICHUS MYHMIMIAIBHOW YCIYTH, YCTaHOBJIEHHOIO mojpasjenoMm 2.7 pasgena 2
HACTOALIET0 aJMMHHUCTPATUBHOIO PETJIAaMEHTa, OCYIIECTBISAET IPOBEPKY IPEACTABIECHHOIO
3asIBJICHUS, CBEpPSAET KOMHUU MPEJCTABICHHBIX JOKYMEHTOB C UX OpUTHMHaIaMH (IpU HAJIWYUH),
PETUCTPUPYET 3aIIPOC;

4) mpu TUYHOM OOpaIleHUM BBIAAET 3asBUTEII0 WM €ro IMPEeACTaBUTEII0 PACHUCKY B
MIOJIyYE€HUH IOKYMEHTOB C YKa3aHUEM UX NIEPEYHS U JaThl OJIy4YEHUS;

5) mpH NOCTYIUIEHWHU 3asiBICHUS IMOCPEICTBOM IIOYTOBOTO OTIIPABJICHUS HAalpaBiseT
paclycKy B UX MOJTYYEHHUH 10 YKa3aHHOMY B 3asiBJICHHH [TIOYTOBOMY aJIpeCy;

6) mpH MOCTYIJICHUHM 3asBICHUS U JOKYMEHTOB B ()OpMe 3JIEKTPOHHBIX JOKYMEHTOB,
oOecrieynBaeT HalpaBlieHUE 3asBUTENIO (TPEICTABUTENIO 3asgBUTEN) COOOIIEHUS 00 HX
MOJIyUEHUU C YKa3aHHEM BXOJAIIEr0 PErHCTPAllMOHHOTO HOMEpA, JAaThl MOJYYEeHUS B JIMUHBII
KaOWHeT 3asBuTeNs (mpeactaBuTens 3asButens) Ha PIITY;

7) nepenaeT 3asBleHUE U JOKYMEHTHI JIUIY, OTBETCTBEHHOMY 32 PACCMOTPEHHUE 3asiBICHUS
0 NPEAOCTaBICHUH MYHMIMIIAJBHOW YCIYTU U IPUJATaeMbIX K HEMY JOKYMEHTOB, ITOATOTOBKY
pe3yJbTarta.

3.2.3. Ilpuem 3asBieHHUs O NPEIOCTABIECHUN MYHHUIUNAIBHOM yCIyTrM M NPUJIAraeMbIX K
HEMY JOKYMEHTOB OCYILECTBISETCS B J€Hb MX IOCTYIUIEHHUS B KOMHUTET IO YIPaBIEHHUIO



MYHUILIUNAJIbHBIM UMYIIECTBOM M SKOHOMHMKE MYHUIIMIIAIBHOTO 00pa30BaHUs FOPOJICKON OKpYT
«OXUHCKUIY.

3.2.4. KpurepueMm TMNpUHATHS PEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOM
MPOLEAYPHI SBISETCS HATUYHE MO0 OTCYTCTBUE OCHOBAHUH JIJIsl OTKa3a B IpUEME.

3.2.5. Pe3ynbTaToM BBINOJHECHUS AIMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS IPUEM U
perucTpanus 3asBJICHUS U IPUIIAraeMbIX IOKYMEHTOB.

3.2.6. CrnocoboM ¢ukcanuu pesyibTaTa BBITOTHEHUS AJIMHHHCTPATUBHOW IPOIIETYpPhI
ABJISIETCSl  BblJauya (HAmpaBJieHUE) 3asBUTENI0 (MPEICTABUTENIO  3asgBUTENS) PACIHUCKU
(cooO1IeHusI) 0 OJYICHHUH TOKYMEHTOB.

3.3. PaccmoTpenue 3asBiIeHUs O TPEAOCTaBICHUN MYHUITUITAIIBHON YCIYTH U
MpUJIaraeMbIX K HEMy JTOKYMEHTOB, IIOJIFOTOBKA Pe3yJibTaTa MPeA0CTaBICHUS] MyHULIMTTAIbHON

yCIIyTU

3.3.1. OcHoBaHMEM ISl Hayaja aJMUHUCTPATUBHON MHPOLEAYpHI SBISIETCS MOCTYIJICHUE
3asBJICHUS O NPEJOCTABICHUM MYHUIMIAIBHON YCIYIM M NpUIaraéMbplXx K HEMY JIOKYMEHTOB
JUIS PACCMOTpPEHUS.

3.3.2. JIOJ>KHOCTHBIMU JIMIIaMHM, OTBETCTBEHHBIMM 32 pPAcCMOTPEHME 3asBJICHHUS O
IPEOCTaBICHUY MyHUIIMTIIAIBHON YCIIYTH U MPUJIaraeMbIX K HEMY JOKYMEHTOB, SIBJISIOTCS:

1) cnoeumamuct oOTAENa 3€MENbHBIX OTHOIIEHUH KOMMTETa T[O0  YINPaBICHUIO
MYHUIUIAIbHBIM UMYILIECTBOM U 3KOHOMUKE MYHUIMIIAIBHOTO 00pa30BaHUs TOPOJCKON OKpYyr
«OXUHCKUI», B JIOJDKHOCTHBIE OO0S3aHHOCTH KOTOPOTO BXOJUT BBIIOJHEHHE HACTOSALIEH
aJIMUHUCTPATUBHOM NpoOLENYpbl B COOTBETCTBUM C JOJDKHOCTHOM HHCTpyKuuel (namee —
CIEIMAJINCT, OTBETCTBEHHBIN 3a IPOBEPKY);

2) pyKOBOJIUTEIb KOMHUTETA 110 YIPABJIECHUIO MyHULIUTIIATIBHBIM UMYIIIECTBOM M 3KOHOMUKE
MYHUILIMIIAJILHOTO 00pa30BaHuUs TOPOACKON OKpyr «OXUHCKUI (fajiee - pyKOBOJUTED).

3.3.3. Cneumanuct, OTBETCTBEHHBIM 32 IPOBEPKY, BBINOJHAET  CIEAYIOLIUE
aJMMHHMCTPATUBHbBIC ACUCTBUS:

1) npoBepsieT naHHbIE, yKa3aHHbIE B IPEJCTABICHHBIX JOKYMEHTAX;

2) m§Opu  OTCYTCTBMM  3aMEUaHUM,  OCYIIECTBISET  IOJIy4eHHE B  paMKax
BHYTPHUBEIOMCTBEHHOTO  B3aMMOJAEUCTBUS JOKYMEHTOB (CBEJCHMI), HEOOXOIUMBIX IS
MPEIOCTAaBIEHUSI MyHULIUIIAIbHON YCIYTH, KOTOpbIEe HaXoAsTcs B pacnopsbkeHnn OMCY;

3) ocylIiecTBIIseT:

- U3TOTOBJIEHUE KOMHUU apXUBHOTO JIOKYMEHTA;

- IOJITOTOBKY NMPOEKTa yBeJOMJIEHHs 00 OTKa3€ B BblJJaue KOMUU apXUBHOT'O JOKYMEHTA;

4) mepenaer KOMHMIO apXWBHOTIO JIOKYMEHTa JIMOO TMPOEKT YBEIOMIJIEHHS OO0 OTKaze B
BbIJ1ay€ KOIMH apXUBHOTO IOKYMEHTA PYKOBOIUTEIIIO.

3.3.4. PykoBoauTeNh MPUHUMAET PEIICHUE MTYTEM MTPOCTABJICHHUS] OTMETKH O COOTBETCTBUU
KOMHMU JOKYMEHTa OpUTMHATY JHOO MOJAMUCAHUS MPOEKTa YBEJAOMJIEHUs 00 OTKa3e B IpueMe
JIOKYMEHTOB, 00 OTKa3€ B BblJaue KOMUH apXUBHOTO JOKYMEHTA.

3.3.5. Cpok paccMOTpeHMs 3asBJIEHUS O IPEAOCTABICHUHM MYHUIUNAIBHON YCIYyTH H
IpUJIaraéMbIX K HEMY TOKYMEHTOB U MOATOTOBKH Pe3yibTaTa MPeA0CTaBICHNUS] MyHUIIUIAIBHON
ycayru — 8 pabouux JHEH co AHsS mepefadd JTIOKYMEHTOB JJsl pacCMOTPEHHs, MOJIrOTOBKU
pe3yJbTaTa NpeoCTaBIeHUS MyHUIIUTIAIBHON YCITYTH.

3.3.6. KpurepueMm mNpuHATUS pEHIEHUs B paMKax HaCTOALIEH aJMUHUCTPATUBHOU
IpOUEAYpbl SBJISETCS HAJUYME WIM OTCYTCTBHE OCHOBAaHHUM ISl MPUHATUS OTPULATENIBHOTO
peleHusl.

3.3.7. Pe3ynbTaroM BBINOJTHEHUS AJMUHUCTPATUBHON IPOLIENYpPHI SBIAETCS JTOKYMEHT,
ABIIAIOIUICS PE3YyIbTATOM MPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

3.3.8. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHON MpPOLELYpHI
ABIIAETCA  TMOANMCAHHBI  JOKYMEHT,  SBJIIOIIMICA  pe3yJbTaTOM  IPENOCTABIICHUS
MYHULIMTIAJTbHOW YCIYTH.



3.4. HanpaBnenue (Bblaua) pe3yabTaTa nIpeoCTaBICHUs] MyHULIUTIAIBHONW YCITYTH

3.4.1. OcHoBaHMEM Ui Hayajla aAMMHHUCTPATUBHOW IMPOLEAYPHI SBISETCS IOCTYIJICHUE
MOJMUCAHHOTO JOKYMEHTA, SIBISIOLIETOCS pPE3yJbTaTOM IMPEIOCTABICHUS MYHUIUMIAIbHON
YCIIYTH.

3.4.2. JIOWKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a  HaIpaBJICHUE  peE3yibTaTa
NPEAOCTABICHUS MYHUIIMNAIBHOW  YCIYT'H, SIBJISETCS CIEUUATUCT OTAeNa 3eMEIbHBIX
OTHOIICHUH KOMHTETa I10 YIPABICHUIO MYHUIUIAIBHBIM HMYIIECTBOM U SKOHOMHKE
MYHHIIMITAILHOTO 00pa30BaHUS TOPOACKOW OKpYr «OXHHCKUIY, B JOKHOCTHBIC 00SI3aHHOCTHU
KOTOPOTO BXOJUT BBHINOJHEHHE HACTOALICH aJMHUHHUCTPATHUBHOW NMPOLIEAYPhl B COOTBETCTBUU C
JIOJDKHOCTHOM  MHCTPYKIMEH (#ajiee — CHEHHaJINCT, OTBETCTBEHHBIM 3a HampaBlICHHUE
pe3ynbTaTa).

Cnenuanuct, OTBETCTBEHHBIM 3a HAMpaBIICHUE pE3yJIbTaTa, BBIMOJIHAET CIEAYIOLINe
aJIMUHHUCTPATUBHbBIC JCHCTBUS:

1) mpu BBIOOpE 3asBUTENEM CTIOCO0a MosTydeHus pe3yabTara yeayru B OMCY npu auaHOM
oOpallleHuu - yBeAOMJISIET 3asiBUTENs (IIPEeICTAaBUTEINS 3asBUTENS) 1O TeleOHY O BOZMOKHOCTH
MOJIYYCHHUSI JTOKYMEHTa C TOCIEAYIOIIeH ero BhIJaued Mpu JUYHOM OOpaIleHUU 3asBUTEIS
(mpencTaBUTENS 3asBUTEIS);

2) mpu BBIOOpE 3asiBUTEIEM CIOCO0a MONMy4YeHUs pe3yibrara yciyrd udepe3 MOIL[ —
OCYIIECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, OIPE/IEICHHBIM COTJIAlIEHUEM O B3aUMOJICHCTBUH
¢ ML, nepenayy pe3ynpraTa IpeIoCTaBICHUS MyHUIMIIAIbHON yciayru B MOLI;

3) mpu BBIOOpE 3asiBUTENIEM CIIOCO0A MOIYYEHUs pe3yabTaTa YCIYTH B 3JIEKTPOHHOM BH/IE -
HANPaBIIIET Yepe3 JUYHBIH KaOWHET 3asABUTENS YBEIOMIICHUE O TIPUHSATHU PEIICHUS C
MPUIIOKEHUEM DIJIEKTPOHHOW KOIMUU JOKYMEHTA, SIBISIOIIETOCS PEe3yJbTaTOM MpPeJOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

Cpok HamnpaBneHus (BblJaun) pe3yabTaTa MyHHIMIIAIEHOW YCIYTH - B TeueHue 1 pabouero
JIHSL CO JTHSI TIOJITOTOBKH pe3yJIbTaTa MPea0CTaBICHUS MYHUIIUIIAIEHON YCITYTH.

3.4.3. KpurepueMm TMNpUHATHS PpEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHON
MIPOLIEIYPHI SBIISIETCA BHIOPAHHBIN 3asBUTENIEM CITOCOO MOTYUYEHUs pe3ysibTaTa YCIyTH.

3.4.4. Pe3ynbTaToM BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS HAlpaBICHUE
3asIBUTEIII0 TOKYMEHTA, SIBJISIFOIIETOCS Pe3yJIbTaTOM NPEA0CTaBICHNUSI MyHUIIUTIAIBHOM YCIIYTH.

3.4.5. Cnocobom (ukcanuu pe3yibTaTa BBINOJHEHUS aJIMUHUCTPATUBHON MPOILETypHI
SABJISIETCST OTMETKa O HampaBJeHWH (BblJade) JAOKYMEHTa, SBISIONIETOCS PE3yJIbTaToM
MPEA0CTABICHNUS] MYHULIUTTAIBHON YCITYTH.

3.5. IlopsAtoK OCYIECTBIECHUS aIMUHUCTPATUBHBIX IIPOLETYP
B AJICKTPOHHOM (pOopMe, B TOM UHCIIE C UCTIOJIb30BaHUEM
EIT'Y u PIIT'Y

3.5.1. Tlonyuenue 3asBUTENEM B 3JIEKTPOHHOH (Gopme nHPOpMaMK O CpOKaxX U MOpPsJIKE
MPEIOCTABIICHUSI MYHULIUIATBHON YCIYT'H OCYLIECTBIISIETCS MOCPEACTBOM OPHIIMAIBHOTO caiTa
OMCY, EIIl'Y, PIIT'Y.

3.5.2. 3amuce B snekTpoHHOM ¢opme Ha mpuem B OMCY mns momaum 3ampoca o
IPEOCTaBICHUN MYHHUIMIIAJIBHON YCIYrM MPOM3BOAUTCA uepe3 opuiuanbHbelii cailt OMCY,
PITY.

3anuce B 3JEKTPOHHOM popme Ha npuem B MDII 1i1s mogaum 3amnpoca o npeaoCcTaBIeHUH
MYHUITUTIATIEHOMN YCIyTH TPOU3BOAUTCS yepe3 odumnuanbabiii cant MOL, PIIT'Y.

3asgBUTEIIO MPEIOCTABISIETCS BO3MOXKHOCTD 3alUCH B JII0OObIE CBOOOIHBIE /TS TpUEMa JaTy
U BpeMms B npesenax ycranoBiaeHHoro B OMCY rpaduka npuema 3asiBUTENEH.

3.5.3. ®dopMupoBaHME 3arpoca 3asBUTEIEM OCYILIECTBIISIETCS MOCPEACTBOM 3aIIOJHEHUS
ANEKTPOHHOU (hopmel 3anpoca Ha PIITY.



3.54. Tlpu mnomaye 3asBUTENEM 3ampoca B OJJIGKTPOHHOW QopMe He Tpedyercs
IpEeOCTaBIICHUE 3asIBUTEIEM JTOKYMEHTOB HAa OyMa)KHOM HOCHUTETIE.

3.5.5. Ilpu nHampaBiieHMHM 3ampoca Ha MPEIOCTABICHUE MYHHUIIMIAIBHOW YCIYTH 4Yepe3
PIII'Y nampaBieHue cooOIIEHUS O TpPUEME 3arpoca OCYIIECTBISIETCS B JIMYHBIN KaOWHET
3asiBUTENS (peacraBuTens 3asBurteds) Ha PIITY.

3.5.6. IlomyueHue 3asBHUTENEM B AJIEKTPOHHOW (OopMe CBEICHHMN O XOJ€ BBIOJHEHHUS
3arpoca O MPeI0CTaBICHUH MYHHUIIMIIAIBHOM YCIYTH OCYILECTBIISETCS 4Yepe3 JUYHbIH KaOuHEeT
3asiBUTEIIS.

3.5.7. Ilpu BbIOOpE 3asBUTENEM CIIOCO0a MOJIyUYEHHUS pe3ysbTara YCIYT'd B DJIEKTPOHHOM
BUJIE YBEIOMIIEHHE O INPHUHATHM PEUIEHUs] C IPUIIOKEHUEM IIIEKTPOHHOM KOIMHU JOKYMEHTA,
ABJISIFOLIETOCA PE3yJIbTATOM IMPEIOCTaBICHUS MYHULMNAIBHOW YCIyTH, HAIpaBIISIETCS 4epe3
JTUYHBIN KabuHeT 3asButens Ha PIITY.

3.5.8. B omekTpoHHOM BHjAE Kajoba Ha HapyUIEHHWE TMOpsAJKa MPEAOCTaBICHUS
MYHUIIUTNAIBHON YCIYrH M A0CyAeOHOro (BHECYaeOHOro) 00KalloBaHUS pEIIeHU U JecTBUi
(6e3neiictBusi) OMCY B mpoliecce MoMydYeHUss MYHUIUITAJIBHONH YCIYTH MOXET OBITh IOjaHa
3asBUTEJIEM IOCpeACTBOM oduimaibHoro caiita OMCY, M®II, EIIT'Y, PIII'Y, denepanbHOit
rocy1apcTBEHHOW WH(GOPMAIMOHHON CHCTEMbI, OOecrneuynBaroIield Mpolecc I0cylAeOHOTro
(BHECYIEOHOTO0) 00KATIOBAHUS PEHICHUH U JecTBU (Oe31eHCTBHS).

3.6. OcoOEHHOCTH NPeAOCTaBICHNUS MyHUIIMIIAIbHOU yciyru B MOL]

3.6.1. IlpenocraBnenne MyHununaibHOu ycinyru B ML ocymiecTBisieTcs npu HaTUIUH
COTJIAIIEHUs O B3aUMOJEHCTBUH, 3aKI0YeHHOro Mexay OMCY u M®II.

3.6.2. CocTaB aIMMHUCTPATUBHBIX TIpolienyp (AeiicTBuid), BeimomaHseMbix MOIL:

3.6.2.1. IIpuem 3asBieHUs O MPEAOCTABICHUH MYHUIMIIAIBHON YCIYyTH U NpUIaraéMbiX K
HEMY JJOKYMEHTOB.

OcHoBaHMeM AJIs Hayajla aJMUHHCTPATUBHOW NPOLEAYpHI SBJISETCS JUYHOE OOpalieHue
3asiBUTENA 1100 ero npeacrasurens B MOLI.

Pa6orauk M®II;

1) nmnpoBepser HamuuMe JIOKYMEHTOB, [OATBEPKAAIOIIMUX JHMYHOCTb  3asABUTENS
(mpeacTaBuUTENs 3asABUTENA);

2) mpu HaJIMYMM OCHOBAHMS JUIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX MJisi
IIPEIOCTABIECHUS MYHHMIMIIAIBHOW YCIYI'M, YCTaHOBJIEHHOIO NOJpa3AeaoM 2.7 HACTOSLIETO
aJMMUHHMCTPATUBHOTO PETJaMEeHTa, OTKAa3bIBAET B IPHEME C PA3bSICHEHUEM ITPUUNH;

3) mpu OTCYTCTBMM OCHOBaHHUS Ul OTKa3a B NpPUEME JIOKYMEHTOB, HEOOXOIMMBIX JJIs
IPEIOCTABIEHUS! MYHHMIMIAIBHOM YCIYI'M, YCTAaHOBJIEHHOTO MOJpa3ieiaoM 2.7 HaCTOSIIEro
aJIMUHUCTPATUBHOTO pErJIaMeHTa, OCYLIECTBISET MpHUEM 3asBieHus 1100, B ciyyae BblOOpa
3asBUTeNs (MpeACTaBUTENs 3asBUTENs) NHpuU oOpalleHuu 3a JByMs U Oojee yciayramu,
KOMIUIEKCHOTO 3alpoca U JOKYMEHTOB;

4) mpu OTCYTCTBHU 3JEKTPOHHOrO JOoKyMmMeHTooOopora ¢ OMCY mnpu HEoOXOoauMOCTH
OCYILIECTBIISIET CHATHE KOIIUU C OPUTMHAJIOB JJOKYMEHTOB U UX 3aBEPEHHUE;

5) Npy HATUYUH AJIEKTPOHHOTO JoOKyMeHTooOopoTta ¢ OMCY ocyiiecTBiIs€T MOATOTOBKY
AJIEKTPOHHBIX 00pa30B 3asBIE€HUS (KOMIUIEKCHOIO 3ampoca) U JOKYMEHTOB (NpU HAJIUYUH),
OpHUTHHAJIbI BO3BPALIAET 3asIBUTEIIO;

6) BBIIACT 3asABUTEII0 WIM €ro IMPEJICTaBUTENIO PACHHUCKY B IMOJYYEHHH JOKYMEHTOB C
yKa3aHWEM HX MEepeyHs W JaThl MOJIydeHHus (Jajee — pacmnucka) Jubo, B ciydae MOJyueHUs
YCIIYTU B COCTaBE€ KOMILJIEKCHOTO 3ampoca, - BTOPOH IK3EMIUIAP KOMIUIEKCHOTO 3aIpoca.

[Ipuem 3asBieHUs] O MPEAOCTaBICHUM MYHHUIIMIAIbHOM YCIYI'M W IpPUJIAraeMblX K HEMY
nokyMeHToB B MO®IL] ocymecTBiseTrcss B JeHb oOOpalleHus 3asBUTeNs (TpeAcTaBUTENs
3asBUTEIIS).

3.6.2.2. Beinaua pe3ynbTaTa MyHULIMIIAJIBHOW YCIIyTH.

OcHoBaHMeM JJIsl Hayala aIMUHUCTPATUBHOM MPOLETypHl ABIseTcs noctyuienne B MOIL]



n3 OMCY nokyMeHTa, SIBISIONIErOCs pe3yIbTaTOM MYHUIIMIIAIBHON YCIYTH.

Paborauk M®II;

1) B citydae MOCTYIUIEHHUS B COOTBETCTBHH C COIVIALIEHUEM O B3aUMOJICHCTBUU JOKYMEHTA,
SIBIISIOIIETOCS PE3YJIbTATOM MYHUIIUTIATBHON YCIYTH B 3JICKTPOHHOM (opmaTte, MOAMHCAHHOTO
3JIEKTPOHHOM MOJMUCHI0 JOJKHOCTHOrO Jiia OMCY, ocyecTBIIsIET MOATOTOBKY U 3aBEPEHUE
JOKYMEHTOB Ha OyMaXHOM HOCHTEJE, TMOATBEPKIAIONINX COJEPKaHUE DIEKTPOHHBIX
JIOKYMEHTOB;

2) uHGOPMHUPYET 3asIBUTEIS O MOCTYIUICHHMH JIOKYMEHTA, SBISIONICTOCS PE3YJIbTaTOM
MYHUIIMIIAJBHOW YCIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IIpU Iojadye 3ampoca Ha
MPEA0CTaBICHUE MYHUIIUIIAILHON YCITYTH;

3) npu oOpamenun B MODIL] 3asBurtens (mpeAacTaBUTENS 3asBUTENSA) C JOKYMEHTOM,
YAOCTOBEPSIOIIUM  JIMYHOCTH  (TMIOJTHOMOYHMSA) UM  PACHUCKOM (KOMIUIEKCHBIM  3alpOCOM)
OCYIIECTBIISICT BbIJIa4y JOKYMEHTA, SABIISIONIErOCs Pe3yJbTaTOM MYHHUIIMIIAILHON YCIIYTH.

NudopmupoBanue 3asBUTENS O MOCTYIUIGHUU JTOKYMEHTA, SIBIISIOIIECTOCS PE3yIbTaTOM
MYHUILIMIIAJIBHONW YCIIYTH, OCYIIECTBIIsI€TCA He mo3aHee 1 paboyero AHs, CIEAYIOUIETO 3a THEM
ero nocryruieHus B MOII.

3.7. llopsiiok ucnpaBieHus JONYLUIEHHBIX ONEYaTOK U OLIMOOK B BBIIAHHBIX B PE3YJIbTATE
IIPEAOCTABICHNUs MYHULIUIIAIIBHON YCIIYTH JOKYMEHTax

B cnydae BbIsBIEHUS 3asiBUTENIEM OINEYaTOK W (MJIM) OMIMOOK B BBIIAHHOM B pe3yibTare
MPEIOCTABIICHUS MYHHIIMITAJILHOW YCIyTH JOKYMEHTE, 3asBuUTeNb mnpexacraBiser B OMCY,
HEMOCPEJICTBEHHO, TUOO TOYTOBBIM OTIIPABICHUEM MOJIMUCAHHOE 3asBIIEHUE O HEOOXOIMMOCTH
WCIIPABIICHUS JOMYIICHHBIX ONMEYaTOK U (UJIM) OMIHOOK C M3JI0KCHUEM HX CYyTH W TIPUI0KCHUEM
KOIUU IOKYMEHTa, COJIEePKaIero OnevyaTky v (MJIl) OIIUOKY.

OdopMnenne W HampaBlieHUE (Bbljada) 3asBUTEIIO JOKYMEHTAa C HCIPABICHHBIMU
oreyaTkaMu (OmMUOKaMu) UM OTBeTa ¢ MHQOpMaluei 00 OTCYTCTBUU OINEYAaTOK M OIIHOOK B
BBIAHHBIX B pe3y/ibTaTe  MPEJOCTABICHHS  MYHUIUIIATBHOW  YCIYTH  JIOKYMEHTax
ocylIecTBIsieTCs AOHKHOCTHRIMU JuiiamMu OMCY B cpok, He mpeBbIaoIuil 5 pabouux THel ¢
MOMEHTA MTOCTYIUICHUSI COOTBETCTBYIOIIETO 3asBIICHUS.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATUBHOI'O PET'JIAMEHTA

4.1. IopsAoK OCYIIECTBIIEHUS TEKYILEr0 KOHTPOJIS 32 COONIOIEHUEM U CTIOTHEHHEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIIAMH ITOJIOKEHUN aJIMUHUCTPATUBHOTO PETJIaMEHTa U
MHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K MIPEJOCTABICHUIO

MYHHUIMITIAJIBHOMN YCIYTH, a TAKXKE IPUHATHEM UMU PEILICHUN

Texymmii KOHTpOJb 3a COOJIOJIGHUEM U HCIOJHEHHWEM JIOJDKHOCTHBIMHU  JIUIIAMU
MOJIOKEHUH HACTOSIIET0 aJMUHHUCTPATUBHOTO pEriiaMeHTa W HMHBIX HOPMATHBHBIX IMPaBOBBIX
aKTOB, YCTaHABIWBAIOIINX TPEOOBaHUS K TMPEJOCTABICHUI0 MYHHUIUIIAIBHON  YCIyTH,
ocyuecTpisiercs pykopoaureaem OMCY.

Texymuit KOHTPOJIb OCYIIECTBIISIETCS] HA TIOCTOSIHHOW OCHOBE M HAIpPaBJICH HA BBISBJICHHE
U YCTpaHEHUE MPUYHMH U YCIOBUM, BCICACTBUE KOTOPHIX OBLIM HApYIIECHBI MpaBa 3asBUTENCH, a
TaK)Ke€ PacCMOTpPEHHUE, MPUHATHE PEIICHUH, MOATOTOBKY OTBETOB Ha OOpAIlEHUS 3asBUTENICH,
coJieprKalue ano0bl Ha aelicTBus (06e3/1elicTBHE) TOKHOCTHBIX JIHII.

[Ipu BBIIBIEHWHM B XOJ€ TEKYIIETO KOHTPOJS HAPYIICHUH TOJIOKEHUH HACTOSIIETO
aQIMHUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAIOIIUX
TpeOOBaHUSI K TPEJOCTABICHUIO MYHHUIIMIIATBHON YCIyTd, PYKOBOJIUTENTH CTPYKTYPHBIX
nonpazaenennit OMCY, OTBeTCTBEHHBIE 3a OpraHM3aIMi0 padOThl MO MPEJOCTABICHHUIO
MYHUITUTIATLHON YCIYTH, MPUHUMAIOT MEPHI TI0 YCTPAHCHHUIO TaKUX HAPYIICHUW W HAMPABIISIOT



pykoBoautento OMCY npennokeHus 0 NPUMEHEHUH I HEMPUMEHEHUN MEpP OTBETCTBEHHOCTH
B OTHOHICHUH OOJIPKHOCTHBIX JIMI, JOMMYCTUBIIUX HAPYIICHU.

4.2. Ilopsaok ¥ NEPUOAMYHOCTD OCYLIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
IIOJTHOTBI ¥ KaUeCTBAa MIPEJOCTaBIECHUS MyHUIIMIIATBHOM YCIyTH, B TOM YHCIIE HOPSA0K U POPMBI
KOHTpOJIS 32 IIOJHOTOW U Ka4€CTBOM IIPEAOCTABIICHUS] MYHULIMIIAIIBHOW YCIIyI'H

[IpoBepkr MpPOBOJSATCSA B LENAX KOHTPOJS 32 MOJHOTOM M KaueCTBOM IMPEAOCTaBIICHUS
MYHUITUTIAJILHON yCIIYTH, COOJIOJCHUEM M HCIOJHEHHWEM JOJDKHOCTHhIMH juiamMu OMCY
MOJIOKEHUN HACTOSIIET0 aJMUHUCTPATUBHOIO PErJIaMEHTa, WHBIX HOPMATHUBHBIX IPABOBBIX
aktoB Poccuiickoii ®denepanun, CaxaauHCKONH 00JIaCTH YCTAaHABJIMBAIOIIUX TPEOOBaHUS K
MPEIOCTABICHNUIO MYHUIIUTTAIIbHON YCITYTH.

[IpoBepku MOTYT OBITH MJIAHOBBHIMHU M BHETLJIAHOBBIMHU.

[lepnoanyHOCT, MPOBEACHUS ILJIAHOBBIX IPOBEPOK YCTAHABIMBACTCS PYKOBOAUTEIIEM
OMCY.

BHernnaHoBbIe IPOBEPKH OCYIIECTBISIOTCS B CIIy4ae MOJYYCHHUS KAI00 Ha PElICHHS WU
neiictBus (6e3aeiictBue) NOMKHOCTHBIX il OMCY, npuHATBIE WM OCYIIECTBICHHBIE B XOJI€
IIPEIOCTABIIEHUSI MYHULIUIIAIBHON YCIYTH MO peieHuto pykoBoaureinem OMCY.

Pe3ynbrarthl mpoBEpKH MONHOTHI U KAa4e€CTBAa MPEIOCTABICHUS MYHUILIUMAIBHOW YCIyTd
0hOPMIIAIOTCSL AKTOM, B KOTOPOM OTMEUAOTCS BBISBJICHHBIC HEAOCTATKH U TIPEIJIOKEHHS 110 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JOIKHOCTHBIX I OMCY 3a pemieHust
u neuctBus (0e31elicTBHE), TPUHUMAEMBIE (OCYIIECTBIISIEMBIC)
B XOJI€ MPEO0CTaBICHHS MyHUIIUIAIBHON YCIyTH

JIOJDKHOCTHBIE JIMIIA HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U JICHCTBHS
(Oe3neiicTBUE), MpUHUMAaEMble (OCYIIECTBIAEMbIC) B XOJ€ MPEIOCTABICHUS MYHHUIUIIATBLHON

YCIIyTH.

4.4. TlonoxxeHus, XxapakTepu3symoluie TpeOboBaHus K hopMaM KOHTPOJIS
3a MPeI0CTaBICHUEM MYHHUIIMIIAILHON YCIIyTH
CO CTOPOHBI TPaXKAaH, X 00bEJMHEHUI U OpraHu3aIii

KoHTponp 3a mpenocTaBIeHMEM MYHHUIMIAIBHOM YCIYTM CO CTOPOHBI TpaXkJaH, HX
O0BeMHEHUH U OpraHu3aluil OCYLIECTBIISIETCS IMOCPEACTBOM OTKPBITOCTH JI€ATEIbHOCTH
OMCY npu npenocTaBIeHUM MYHHULMINAIBHOW YCIIYTH, IMOJIY4EHHS IIOJHOM, aKTyaJbHOM WU
JIOCTOBEPHOM MH(QOpMAIMM O TOPSJIKE MPENOCTABICHUS MYHULUINAIBHOW YCIYIM U
BO3MOXXHOCTH JOCY/IeOHOTO paccMOTpeHHus oOpamieHuid (xanob) B Tpolecce MOTydeHHS
MYHULIMTIAJIbHOW YCITYTH.

Pasznen 5. JJOCYAEBHBIN (BHECY JEBHBIN) ITOPSJIOK
OBXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JIEVICTBUS) OMCY,
M®I], A TAKXXE UX JOJDKHOCTHBIX JIULI,
MYHUIUTIAJIBHBIX CJIYXKAIIMX, PABOTHUKOB

5.1. Uudopmanust 115t 3asIBUTENS O €T0 MpaBe MoaaTh jKajao0y Ha petieHue u (Win)
nerictue (6e3nerictue) OMCY, M®I], a Taxke uX JOMKHOCTHBIX JIHII,
MYHHIIMTIATBHBIX CIYKAIUX, PpAOOTHUKOB

3asBUTENb UMEET MPaABO IMOJATh KOOy Ha perieHue u (uiam) aeiictBue (6e3neicTBHE)
OMCY, M®II, a Taxxe UX TOJKHOCTHBIX JIMII, MyHULIUTIATbHBIX CIYXKAIIUX, pAOOTHUKOB.



5.2. [Ipeamer xanoob1

3asBUTEIb MOXKET 00OPATUTHCS € KaJT00OH B TOM UHUCIIE B CIACAYIOIIUX CIydasX:

1) HapymieHHe CpoKa perucTpaluu 3ampoca O MpPeoCTaBIeHUH MYHUIUIAIbHON YCIYTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapylIeHHe CpOKa IPEAOCTABICHHUS] MyHULUIIAIBHON yCIyrd (B OTHOILIEHUM JIeHCTBUSA
(6e3meiictBusi) OMCY, a Takke €ro JIODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIY)XalluX,
PabOTHHUKOB);

3) TpeGoBaHue Yy 3asgBUTENS JOKYMEHTOB WIM HH(pOpMAIMUA JTHOO OCYIIECTBICHUS
JeMCTBUH, MPEJICTaBICHHE WIM OCYLLECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
IIPAaBOBBIMU  aKTaMM, YKa3aHHbBIMM B  [ojpasjene 2.5 pas3gena 2 HAcTOSAULIETO
a/IMUHUCTPATUBHOT'O PErjIaMeHTa;

4) oTka3 B TpUEME JIOKyMEHTOB, IIPEIOCTaBICHHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, YKa3aHHBIMU B Iojpasjeine 2.5 pas3jiena 2 HacTOsILEro
aJIMUHUCTPATUBHOTO PETJIaMEHTa, y 3asBUTEIIS;

5) oTka3 B TNPEAOCTABICHMM MYHUIMNAIBHONH YCIyrd (B OTHOLIEHUH JeHCTBUA
(OeznerictBusi) OMCY, a Takke ero JAODKHOCTHBIX JIML, MYHUIUNAJIbHBIX CIYyXalllUX,
paOOTHUKOB), €CIM OCHOBaHHUS OTKa3a HE IPeIyCMOTpPeHbl (elepalbHbIMU 3aKOHAMU U
NPUHATHIMH B COOTBETCTBHHM C HUMH MHBIMH HOPMATHBHBIMH MPABOBBIMU akTamu Poccuiickoit
®denepanum, 3aKOHAMU U MHBIMM HOPMATHUBHBIMU MPABOBbIMU akTaMu CaxaJMHCKOW 00JacTH,
MYHUIUTIATLHBIMH TTPABOBBIMU aKTaMH;

6) 3arpeboBaHUE C 3asABUTENS MPU MPEAOCTABICHUHM MYHHMLMIAIBHOM YCIyrW IJIAThl, HE
IIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IpaBOBBIMM  akTaMu  Poccuiickonn — ®Denepauuu,
HOPMAaTUBHBIMU MpPaBOBbIMU akTamMM CaxaJMHCKOW 007acTH, MyHMLMIAIbHBIMU IPaBOBBIMU
aKTaMH,

7) oTKa3 opraHa, NpeJOCTaBISAIOIIEr0 MYHHLMIAIBHYIO YCIYT'y, JOJDKHOCTHOIO JIMLA
OpraHa, TMpEJOCTABISIONIET0 MYHUIUNAIBHYIO YCIYry, B HCIPaBICHHM OIMYIICHHBIX HMH
OMEYaTOK M OLIMOOK B BBIJIAHHBIX B PE3yJbTaTe NPEAOCTABICHHUS MYHHLMIIAIBHOM YCIyru
JOKYMEHTax J100 HapylIeHHe YCTaHOBICHHOTO CPOKA TAaKUX MCIPABJICHUH;

8) HapylIeHHe CpOKa WM MOPsAKa BbIJauu JOKYMEHTOB IO pe3yibTaTaM HpeaoCTaBICHHS
MYHHULUIIAJIBHON YCIyTH;

9) npuocTaHOBIEHHE MPEIOCTABIECHUS] MYHUIMIIATbHON yCIYTd (B OTHOLICHUM JNEHCTBUS
(OeznerictBusi) OMCY, a Takke ero JAODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIYyXallluX,
pabOTHUKOB), €CJIM OCHOBAHHUSI IPUOCTAHOBIICHUS HE MPEAYCMOTPEHB! (eiepaibHbIMU 3aKOHAMU
Y TIPUHATHIMU B COOTBETCTBHH C HUMH MHBIMA HOPMAaTHBHBIMH ITPABOBBIMU akTaMu Poccuiickoi
®denepanum, 3aKOHAMA U MHBIMM HOPMAaTUBHBIMHU MPAaBOBBIMU akTaMu CaxallMHCKOW 00JacTH,
MYHUIIUTIATLHBIMH TTPABOBBIMH aKTaMH;

10) TpeGoBaHue y 3asBUTENS MPH MPETOCTABICHUN MYHULUIAIBHON YCIYrH JOKYMEHTOB
WIid WHPOPMALUU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAINCH NpPHU
NEpBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Ui MpPEeJOCTaBICHUS
MYHUIUIIATBHON YCIYTH, 32 MCKIIOYEHHUEM CIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu |
ctatbi 7 ®3 Ne 210-®3 (B orHomieHuu aevictBus (6e3geiictBusi) OMCY, a Takxke ero
JOJKHOCTHBIX JTUI, MyHUITUITATIBHBIX CITYKAIIUX, pAOOTHUKOB).

5.3. Opranbl MECTHOT'O CaMOYyMpPaBIEHUS
1 YIIOJIHOMOYEHHBIE HA PACCMOTPEHHE KaI00bl JOHKHOCTHBIE JIUIIA,
KOTOPBIM MOKET OBITh HalpaBJieHa kanoda

5.3.1. XKanoba Ha pemeHuss u neictBus (6e3neiictBus) OMCY, mnpeaocTaBisIONIETro
MYHUIIUNATBHYIO YCIYTy, €ro JOJKHOCTHBIX JIMI, MYHHUIIMIAJIbHBIX CIYXalluX, paOOTHHUKOB
YYaCTBYIOIIMX OpPTaHU3aIMi paccMaTpuBaeTcsi pykoBoautenem OMCY.



KanoOpr Ha pemenuss u aeuctBust (O6esneiictBue) pykoBoautens OMCY momaroTcsi B
BBIIIECTOSIIIUK OpraH (MpU €ro Hajauduu) Ju00 B CIydae €ro OTCYTCTBHUS PacCMaTpPUBAIOTCS
HenocpeacTBeHHO pykoBoauTeaeM OMCY.

5.3.2. Xamoba w©a pemenus u jgeiictBus (Oe3neiicTBus), paboTHUKOB MOI]
paccmatpuBaercs pykoBoauteaem MOII.

XKanoba na pemenus u peiictBus (Oe3geiictBusi) MODL], pykoBomutens MOIL]
paccmatpuBaercs yupenurenem MOLI.

5.4. Tlopsimok mogaun U pacCCMOTPEHUS KaT00bI

[Tomaya u paccMoTpeHue KanoObl OCYIIECTBISETCS B MOPSAJIKE, YCTAHOBJIEHHOM CTaTheil
11.2. @3 Ne 210-®3 u IlomoxkeHneM 00 OCOOCHHOCTSX MOJA4YM M PACCMOTPEHUS Kalod Ha
pemienuss u nectBus (Oe3peiictBue) OMCY U ero MOMKHOCTHBIX JIMI, MYHHUIIAITATbHBIX
CIy)XallliX, a Takke Ha pemeHuss u aeiictBus (Oe3neiictue) MOIL], paborHukoB MOI],
YTBEPKACHHBIM MOCTAHOBJICHUEM AMHHHCTPAIIMM MYHUIIUIAIBHOTO 00pa3oBaHHs TOPOACKON
okpyr «Oxunckuit» ot 28.06.2018 Ne 401 «O0 yrBepxkaenuu Ilonoxenus o0 0coOEHHOCTSIX
MoJla4yll U PacCMOTPEHHUs >Kajno0 Ha penieHust U AeiictBus (Oe3neiicTBHE) OPraHOB MECTHOTO
CaMOYTIPABIICHUS MYHUIIUTIAIBHOTO OOpPa30BaHUS TOPOACKOW OKpyr «OXUHCKUN» W HUX
JTOJKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYXAIIUX OPraHOB MECTHOTO CaMOYIpPaBlIEHUS
MYHHIIUITAJILHOTO 00pa30oBaHUs TOPOJCKONH OKpyr «OXHHCKHI», a TakkKe Ha pPEIICHUS |
JEHCTBUS (6e3neiicTBue) MHOTO(YHKIIHOHATIHHOTO LIEHTpA, pabOTHHKOB
MHOTO(QYHKIIHOHATBHOTO IICHTPAY.

5.5. Cpok paccMOTpEeHUs KATOOBI

XKanoba, mocrynuemast B OMCY, M®L], yapenurento M®DL], niubo BbimecTosmuii oprad
(mpu ero HaJTMYWK), TOJICKUT PACCMOTPEHHUIO B TEUCHHE MATHAIIATH PaboUnX THEH CO JHA ee
perucrpanuu, a B ciydae oOkamoBaHus oTkaza OMCY, M®I] B mpueme JOKYMEHTOB Y
3asgBUTENS TUOO B UCIPABICHUH JONYIICHHBIX OMEYaTOK U OMMOOK WM B CIIy4ae 00XKalOBaHU
HapyIICHHUs YCTAaHOBJIEHHOIO CPOKA TAKUX UCIIPABJICHUM - B TEUEHUE IIATU pabOUuX JHEH cO THS
€€ perucTpanmi.

5.6. IlepeueHnb oCHOBaHUH Il PUOCTAHOBJIEHUS PACCMOTPEHUS
YKaJ00BI B ClIy4ae, €CJId BO3MOXKHOCTh TPHOCTAHOBIICHUS
MpeyCMOTPEHA 3aKOHOAaTeNbCTBOM Poccuiickon denepannn

[TprocranoBieHNE pacCMOTPEHUS KaJI0Obl HE TOMyCKaeTCsl.
5.7. Pe3ynbpTat paccMOTpEHHUs KaJI00bI

ITo pe3ynbTaTam paccMOTpPEHHs ajloObl IPUHUMAETCS OJJHO U3 CIEAYIOIIUX PEIIeHHH:

- kKaymo0a YyJOBIETBOpPSIETCS, B TOM 4YHUCIE€ B (QOpME OTMEHBI INPHUHSATOTO pELICHUS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJbTaTe MPEJOCTaBICHUS
MYHHULMIIAJBHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JICHEKHBIX CPEICTB, B3MMaHHUE
KOTOpBIX HE NIPEIyCMOTPEHO HOPMAaTHBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepanumy,
HOPMaTHUBHBIMHM TPABOBBIMU aKTaMH cyObekToB Poccuiickoit ®exepanuu, MyHULUNATIbHBIMU
IIPABOBBIMU aKTaMH;

- B Y/IOBJIETBOPEHUH Kaj00bl OTKA3bIBACTCS.

B ciydae ycraHOBIEHMS B XOJI€ MJIM 1O Pe3yJIbTaTaM PacCMOTPEHMs KajloObl MPU3HAKOB
coCTaBa aJMUHHCTPATUBHOIO MPABOHAPYIICHHUS WIM NPECTYIUIEHUS JOJDKHOCTHOE JIMIO,
pabOTHUK, HaJleIEHHbIE TTOJTHOMOYHMSMHU TI0 PACCMOTPEHUIO )Kajo0 B COOTBETCTBUU C YacThiO 1
crateu 11.2 denepanpHoro 3akona Poccuiickoit @enepanuu ot 27 uronst 2010 Ne 210-d3 «O6



OpraHu3aluy IPEeaOCTaBIECHUs T'OCYIapCTBEHHBIX U MYHUIIMNIAIBHBIX YCIIYI», HE3aMEIJIUTEIbHO
HaIPaBJIAI0T UMEIOLINECS MaTEPUAJIbl B OpPraHbl IPOKYPATYpHI.

5.8. Iopsiioxk MHPOPMUPOBAHUS 3asIBUTEIIS
0 pe3yJbTaTax pacCMOTPEHUS KaIoObI

5.8.1. He mo3aHee AHsA, CIEAYIOLIETO 3a JIHEM NPUHATHS PEIICHUA IO pe3yJbTaTam
paccMOTpeHHs KaloObl, 3asBUTEN0 B MUCHMEHHOW (OpMe W TO JKETIAaHWIO 3asABUTENS B
9JIEKTPOHHOU (opMe HampapiseTcsl MOTHBUPOBAHHBIM OTBET O pe3yJbTaTaX pPacCMOTPEHUs
KaJOOBI.

5.8.2. B cnydae npu3zHaHUS KaJIO0BI MOJICKAIICH YIOBICTBOPCHHUIO B OTBETE 3asIBUTEIIO
maetcs  wHpOpMAIMS O  JAeHCTBUsX, ocymecTtBisieMbix  OMCY, MOI[ B wmemix
HE3aMEeJINTEIbHOIO YCTPAHEHMs BBISBICHHBIX HApYyIIEHWW IPU OKa3aHUM MYHULMNAIbHOU
YCIIyTH, a TakKe NPHHOCATCS W3BHHEHUS 3a JOCTaBJICHHBIE HEYHOOCTBA M YKa3bIBaeTCs
uH(poOpMalKs O NalbHEHIINX AEHCTBUIX, KOTOPbIE HEOOXOAMMO COBEPILUTH 3asSBUTENIO B IIEIIAX
MOJIYYSHUSI MyHUITUTIATBHON YCITYTH.

5.8.3. B caywyae mnpu3HaHHsS >KaloObl HE TMOAJIXKAIICH YIOBIETBOPEHUIO B OTBETE
3asBUTEIIO0 JIAIOTCS apTyMEHTHPOBAHHBIC PA3bsICHEHUS O MPUYMHAX MPUHSTOrO PEIICHUs, a
Takke HHGopMaIus o MopsaKe 00xKaloBaHUS MPUHATOTO PEIICHHUS.

5.9. llopsanok o6xanoBaHUs pEUICHHS T10 jKajao0e

3asgBUTEINIF UMEET mpaBo 002kaI0BaTh PECUICHUC I10 JKaooe BBIICCTOAIIIUM AOJXKHOCTHBIM
JIMIaM HMJIid B BI)IIHGCTOEIHII/Iﬁ oprad B MOPAAKE IOAYUHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA NTOIYy4eHUE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOJMMBIX JUIsi 0OOCHOBaHHUS M PACCMOTPEHHUS JKAIO0BI

3asBUTENIb UMEET MPAaBO Ha MOJy4YeHUE MH(OPMAIMMU U JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Crioco6s1 nH(GOPMUPOBAHUS 3asiBUTENIEN
0 MOPSAKE M0/IaYH U PACCMOTPEHHS KaJI0OBI

WudopmupoBanue 3asBUTeNed O TOpsAKE TMOAAYM U PACCMOTPEHHUS  KAIOOBI
o0ecreynBaeTcs:

- TIOCPEACTBOM pa3MelleHHs HH(pOpMalMM Ha CTEHJaX B MecTax IpeaoCTaBICHUS
MYHUILIMNIAJIBHON YCIIyTH, Ha opuiuanbHbix cailtax OMCY, M®LI, B cetu Unrepner, na EIIT'Y
u PIII'Y;

- B YCTHOH (hopMe 1o TelaeQoHy WK Ha JIUYHOM IIPUEME;

- B IHMCbMEHHOU (hopMe MOYTOBBIM OTIPABIECHUEM HIIU AJIEKTPOHHBIM COOOLIEHHEM I10
azipecy, yKa3aHHOMY 3asiBUTEJIEM.



[Tpunoxenue Ne 1

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MYHHULIANIAJIbHON
yciuyru  «Bplmaga  KONMHM — apXMBHBIX
JOKYMEHTOB, IOATBEPKIAIOLUINX IIPaBO
Ha BIIQJICHUE 3eMJICID)

B
oT
(hamunus, ums, omuecmeo (npu HaruuuL) 3aa6uUmens)

(610 OoKyMeHma, YOOCmMo8epsaowe2o TULHOCHb, cepusl,
HOMep, HAUMEHOBAHUE OP2AHA, BbLOABULE20 OOKYMEHN,
oama evl0a4u OOKyMeHma)

(HaumeHoBaHUe IOPUOULECKO20 TUYA)
MECTO JKUTEJILCTBA (MECTO HAXOXK/ICHHUS )

TenedoH
B JIALIE
(hamunus, ums, omuecmeo (npu HAIUYUL)
npeocmasumens 3as6umeis)

(6u0 0OKyMenma, y0ocmogepsnoue2o IuYHOCmyb, Cepusl,
HOMep, HAUMEHOBAHUE OP2AHA, BbLOABULE20 OOKYMEHN,
dama 6bl0ayu 0OKyMeHma)

(pexeuzumol OOKyMeHmda, NOOMEEPHCOAOULe20
NOHOMOYUS. NPeOCMABUMENsL 3AsIUMes)

3asiBjieHUE O MPeIOCTABJIEHUN MYHUIIUNIAJIbHOM YCIyT U
«Bbl1ava konuii apXuBHBIX IOKYMEHTOB, MOATBEP:KIAI0IIMX MPAB0 HA BJIa/IeHUEe 3eMJiei»

[Tpomry BbLIATH KOMHIO

(Heobx00uUMo yKazamo U0 OOKYMEHmMA - 002080pa ApPeHObl 3eMeIbH020 YYACMKA, 002080pa
0€e3603Me30H020 CPOUHO20 NONL30BAHUSL 3EMENbHBIM YYACMKOM, 002080pd NOCMOAHHO20
(beccpouno2o) nonb308aHUs 3eMENbHBIM YUACMKOM U Op.)

Ha 3eMeJIbHBIN Y4aCTOK € KaJJaCTPOBBIM HOMEPOM
pAacCONIOKEHHBIN TIO aApecy

« » 20 .

/ /

(noonucw 3aseumernsi) (pacwughposxa noonucu)




