AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPABOBAHUS
TOPOICKOM OKPYT «OXWHCKUI»

IHIOCTAHOBJIEHHUE

oT Ne
r. Oxa

«O0 yTBEpXKAECHUU aJIMUHUCTPATUBHOIO
perinamMeHTa INpefoCTaBICHUS  MYHMIIM-
najbHOM yciyrn «Bblgaya apXuBHBIX
CIIPABOK, apXUBHBIX BBIIIUCOK U apXUBHBIX
KOITUHA TOKYMEHTOB

B cootBerctBuu ¢ ®@enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEOCTABIICHUS FOCYJapCTBEHHBIX U MyHULIMNAIBHBIX ycayry, Pacnopskenuem [IpaButenscraa
Caxamuuckoir obmactm ot 30.04.2015 Ne 191-p «OO0 ontumu3anud MpeIOCTABICHUS
MYHUIIUTIATBHBIX YCIYT W TOCYAAPCTBEHHBIX YCIYT, MPEJOCTaBISIEMbIX OpPraHaMH MECTHOTO
camoynpasiieHusi», Pacnopsbkenuem IlpaBurensctBa CaxammHckoil oOmactu ot 15.09.2015
Ne 459-p «OO6 yrBepkneHHUH THIOBOTO AJMHHHUCTPATUBHOTO pErilaMeHTa MPEIOCTaBICHHS
TOCYIapCTBEHHBIX  (MyHHUIMIIAIbHBIX)  YCIyr  OpraHaMH  MECTHOTO  CaMOYIPAaBJICHHS
MYHUIUNATBHBIX 00pa3oBaHuil CaxaquMHCKON 00JIacTH», PYKOBOJACTBYsCH cTaTheil 42 VYcraBa

MYHHUIUTIAIEHOTO 00pa30BaHMs TOPOJCKOM OKpYT «OXHUHCKUIDY,

ITOCTAHOBJIAIO:

1. YTBepIUTh aTIMUHUCTPATHBHBIA PENIAMEHT MPEAOCTABICHHUS MYHHIIHITAILHOM
ycIyru «Bulada apXWBHBIX CIIPABOK, apXWBHBIX BBIMMCOK W APXUBHBIX KOIMHHA JOKYMEHTOB)
(mpunaraercs).

2. [Ipu3Hath yTpaTHBIIMM CHIY MOCTAHOBJICHHWE aJIMHHHUCTPAIMH MYHHIIHIIAIEHOTO
oOpa3oBaHmsl TOPOACKOH OKpyr «OxuHCkui» oT 31.05.2012 Ne 423 «O06 agMUHUCTPATUBHOM
perlaMeHTe MPEeJOCTaBICHNs MYHHIIUTIAIBHOW YCIYTH MO WCIIONHEHHIO COIMAILHO-TIPABOBBIX U
TEMaTUYECKUX 3alPOCOB B COOTBETCTBUU C OOpAIICHUSMU 3asBUTEJICH B ApXUBHBII CEKTOpP OTAea
KaJpoB, KOHTPOJS W  OPraHHU3AIlMOHHO-TEXHHYECKOTO0  OOECIeYeHus  aJMHUHUCTPAINH
MYHHITUTIATLHOTO 00pa30BaHuUs TOPOJACKOM OKPYT «OXHUHCKUN.

3. OnyOnukoBaTh HacToflllee MOCTaHOBIEHHE B razere «CaxaluHCKUN He(TSIHUKY,

pa3MecTUTh Ha OQUIMATBLHOM CalTe aIMUHUCTPAIMM MYHUIIUIAIBLHOTO 00pa30BaHUs TOPOJICKOM



okpyr «OxuHCKHi» WWwW.adm-okha.ru.

4. KoHTposb 3a NCIIOJTHEHNEM HACTOSIIETO IOCTAHOBIEHUS BO3JIOXKHUTH HAa 3aMECTUTENS
IIaBbl MYHMIMIIAJIBHOTO 00pa3oBaHUsl TOpPOACKONH OKpYr «OXHHCKMiD», 3aMECTUTENs IJIaBbl
aJIMUHUCTpAIMM MYHUIIMIIAJIBHOIO 00pa30BaHUs TOPOIACKOM OKpYr «OXMHCKHID» IO BOIIpOcam

MCCTHOI'0 CaMOyIIpaBJICHUA, KAAPOBBIM U 06H_II/IM BOIIpoCaM Crenanona K.B.

I''maBa MyHMIIUIIAJILHOTO 00pa30BaHUS C.H. I'yces
rOpOACKOH OKpPYr «OXMHCKHID»


http://www.adm-okha.ru/

YT1BepxkaeH

IIOCTAaHOBJIEHUEM aJMUHUCTPALIUU
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOMN OKpYr «OXUHCKUN»

oT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJIEHUA MYHUITUTIAJIBHOM YCJIAYTH
«BBITAYA APXUBHBIX CITPABOK, APXUBHBIX BBIIIMCOK
W APXUBHBIX KOIIUIA JOKYMEHTOB»

Paznen 1. OBIIUE TTOJIOXKEHU A
1.1. IIpeamer perynupoBaHus aIMUHUCTPATUBHOTO PErJaMeHTa

Hacrodmuii aqgMUHUCTPAaTUBHBIN PErVIAMEHT YCTAHABIIMBAET CPOKHU U IIOCIIENOBATEIbLHOCTD
QIMUHUCTPAaTUBHBIX MNpPOUEAYP MW AaIMUHHUCTPAaTUBHBIX JCUCTBUU IpU HPEAOCTABICHHUH
MYHHULIMIIAJIbHON YCIIyTH «Bblgaua apXMBHBIX CIIPAaBOK, aPXMBHBIX BBIIMCOK M apPXUBHBIX KOIHHI
JIOKYMEHTOB.

1.2. Kpyr 3asButeneit

1.2.1. 3asgBUTENAMU SABISIOTCS:

- @epepanbHble  TOCYJAapCTBEHHBIE  YHUTApHbBIE  IPEANPUATHS, TOCYAAPCTBEHHBIC
yupexJeHus, sBisomuecs cooctBeHHocThio Poccuiickoit ®denepanuu, cyobekToB Poccuiickoit
®denepanny;

- OpraHbl MECTHOTO CaMOYTPaBJICHHUS;

- MYHUILUTAJIBHBIE IPEANIPUATHS;

- rpaxaHe (pusnyeckue JI1ia) U IpUANYECKUe JUla, UHAUBUIYyalbHbIE TPEIIPUHUMATENN
MYHUIUIAIBHOTO 00pa30BaHUs TOPOJCKOM OKpYT «OXMHCKHI» (fanee — 3asBUTEIN).

1.2.2. TlomHOMOYMSMH BBICTYNAaTh OT HWMEHH 3asBUTENICH TpHU B3aUMOACUCTBUH C
COOTBETCTBYIOILIMMHU OpraHaMH MCIIOJIHUTEIbHON BJIACTH, OPraHaMU MECTHOT'O CAMOYIIPABJICHUS U
VUHBIMM OpTraHM3alMsIMM TPU TPEJOCTABICHUM MYHMIMIIAJBHOW YCIyrd oO0JadaroT Jula, B
COOTBETCTBUM € O(OPMIIEHHOW B YCTaHOBJIEHHOM 3aKoHojaTesnbcTBOM Poccuiickoit denepannn
NOpSAJIKE TOBEPEHHOCTH, Ha YKa3aHUU (eIepalIbHOTO 3aKOHA MO0 HA aKTe YIOJIHOMOYEHHOIO Ha
TO FOCYJApCTBEHHOT'O OpraHa WM OpraHa MECTHOT'O CaMOYIIpaBJIeHUs (Jajiee — MpeCTaBUTEIN).

1.3. TpeboBaHus K MOPSAKY HHPOPMUPOBAHUS
0 TIOPSIZIKE TIPEIOCTABICHUSI MYHHUIIUIIATBHON YCITyTH

1.3.1. Mudopmarus nmo BoIpocaMm MPeAOCTaBICHUS] MYHUIUMIAIBHON yCIyrd cooOmiaercs
3asIBUTEIISIM:

- NpU JUYHOM OOpalleHMH B OpPraH MECTHOTO CaMOYIIpaBIIEHUS, NPEIOCTaBIISIOMINN
MYHHULIMNAIBHYIO yeayry (manee - OMCY) mo agpecy . Oxa, yn. Coserckas, n. 32, 1 stax,
noHeenbHUK — 9eTBepr, ¢ 09.00 mo 13.00, ¢ 14.00 mo 18.00, matauma, ¢ 09.00 1o 13.00;

- Ipu OOpALIEHNUU C UCIOJIB30BAaHUEM CPEJCTB TeJIe(POHHOU CBA3M MO HOMEpy TeiedoHa 8§
(42437) 3-30-10;

- npu nucbMeHHOM oOpamenun B OMCY mo moute mo anpecy 694490, CaxanuHckas
obnacts, . Oxa, yn. CoBerckas, 1. 32 1u00 B 3JIEKTPOHHOM BHUJIE 110 a/IPECy INEKTPOHHOU MOUTHI
meriya@okha.dsc.ru;

- IOCPE/ICTBOM pa3MEIIEHUs CBEJCHUM:

a) Ha opurmanbaoM MHTepHET-Ccaiite www.adm-0okha.ru;



0) B peruoHaJbHOW TOCYJapCTBEHHOH WH(MOPMALMOHHOM CUCTEME «Ilopran
TOCYIapCTBEHHBIX W MYHHIIMNATBHBIX yCayT (pyHkiuit) Caxanmuackon obmactuy» (nanee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (denmepanpHOil TocymapcTBeHHOW uWHQOpManmoHHOW cuctemMe «EauHbIA TOpTan
TOCY/IapCTBEHHBIX U MYHHUIMIIAIBHBIX ey (pyHKuui)» (nanee - EIIIY) www.gosuslugi.ru;

') Ha UHPOPMAITMOHHOM CTEH/Ie, pacronoxeHHoM B OMCY;

1.3.2. Csemenuss 0 XoJe NPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH COOOIIAIOTCS
3asBUTEIISIM:

- ipu TMuHOM oOparienuu B OMCY;

- mpu o6pamenn B OMCY ¢ BCToab30BaHUEM CPEACTB TeIe(POHHOU CBSI3H;

- ipu nucbMeHHoM oOpamiennn B OMCY no noure 1u60 B 3JI€KTPOHHOM BHUJIE;

1.3.3. UadopmupoBaHue mpoBoaUTCS B (hopMe:

- YCTHOTO UH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH()OPMUPOBAHHUSL.

1.3.3.1. Ycraoe undopmupoBanue ocymiectsisiercsa crnenuanucramu OMCY u (wm) MOL]
npu oOpalieHny 3asBUTeNeH 3a HHPOpMAaILHel JTMYHO UITU 110 Tesedony.

CrienanmcThl, OCYIIECTBISIIOMNE YCTHOS HHPOPMHUPOBAHUE, TPUHUMAIOT BCE HEOOXOTUMBIE
MEpBI 715 1a4H MOJIHOTO U OTIEPAaTUBHOTO OTBETA Ha MOCTABJICHHBIE BOIIPOCHI.

YerHoe MHGOPMHUPOBAHME KaKJOTO 3asBUTEINSI OCYILECTBISACTCS B TEUYCHHE BPEMEHH,
HEOO0XOMMOTO AJIsl €ro HHPOPMHUPOBAHHUS.

1.3.3.2. Ilpu orBerax Ha TenegonHsie 3BOHKM crnemuanuctel OMCY mnoapobHo, B
KOPPEeKTHOH popme MHPOPMHUPYIOT 0OOPATUBIINXCS 3aSBUTENEH MO HHTEPECYIOIUM UX BOIIPOCAM.
OTBeT IOMKEH HAYMHATHCSA C MHPOPMALMU O HAUMEHOBAaHMH OpraHa MECTHOTO CaMOYIPaBICHHUS,
B KOTOpBIM oOparuicsi 3asBUTENb, (PAMHUIUU, WMEHHU, OTYECTBE W JOJDKHOCTH CIICLMAIUCTA,
NPUHSBIIETO TeIE(POHHBINA 3BOHOK.

[Ipu yctHOM oOpamienuun 3asButens (mo tenedony) crnenuanuctsl OMCY naiT OTBETHI
camocrosTenbHo. Ecny cnenuanuct, K KOTopoMy oOpaTwiicsi 3asBUTEIb, HE MOXKET OTBETHTh Ha
BOIIPOC CaMOCTOSATENBHO, TO 3asIBUTENb IOJDKEH OBITh HANIPABIICH K APYTOMY CIIEHUAINCTY WU Ke
oOparuBlIeMycs 3asBUTEINIO JOJKEH ObITh COOOIIEH Tele(OHHBIH HOMEp, MO KOTOPOMY MOXKHO
HOJIYYUTh HEOOXOOUMYI0 HH(pOpMaIUio, JHM00 CHEHHMATUCT MOXET HPEeATIOXKHUTh 3asBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.3.3. [TucbmenHOE MH(POPMUPOBAHHUE OCYLIECTBIIAETCS MyTEM HalpaBIeHUS] MTUCbMEHHBIX
OTBETOB MOYTOBBIM OTIPABICHUEM WM MOCPEICTBOM HMH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
cerei 0OmIero mNojib30BaHUS (IO JIEKTPOHHOW MouTe, MO (akcy) HCXons M3 BbIOPAHHOTO
3asiBUTENIEM CII0c00a HalpaBlIEHUsI EMY OTBETA.

OTBet Ha oOpallieHHe 3asBUTENS IPEJOCTABIAETCS B IPOCTOM, YETKOM U MOHATHOH (opme C
yKa3zaHueM ¢(paMuINK, MHUIMAIOB, HoMepa Tenedona cneruanucta OMCY.

OTBeT HanpaBiseTcs B IMCbMEHHOM BUJIE B 3aBUCUMOCTH OT crtocoba oOpalieH st 3asiBUTENs
3a uHbopMmalel wiM crnocoda JOCTaBKM OTBETa, YKAa3aHHOIO B MUCHBMEHHOM OOpalieHuu
3asIBUTEIS.

OTtBeT Ha oOparnieHue, NocTynusilee B (opMe JIEKTPOHHOIO JOKYMEHTA, HalpaBisieTcs B
(dopme MEKTPOHHOTO IOKYMEHTA MO aAPECy AIEKTPOHHOM MOUYTHI, YKa3aHHOMY B OOpaIleHNUH, UITH
B MUCbMEHHOMU (hopMe 10 MOYTOBOMY a/Ipecy, YKa3aHHOMY B OOpallleHuH.

1.3.4. Wudopmamus, ykazanHas B mnyHktax 1.3.1 - 1.3.2 Hacrosmero pasaena
aJIMMHHMCTPATUBHOIO perflaMeHTa, 00pa3iibl 3all0JIHEHNUS 3asIBICHUS, N3BJICUEHUS U3 HOPMATHUBHBIX
IIPABOBBIX AKTOB, COJEP)KALIUX HOPMBI, PETYIHPYIOIIUE JEATEIBHOCTh 10 IPEJOCTABICHUIO
MYHULIMNIAJbHOW  ycayru, pasmemarorcs OMCY nHa wuHbopmanmonHoMm creHae OMCY,
opunmansHom UnTepuer-caiire, PIII'Y u EIIT'Y.

1.3.5. WudopmupoBaHue 3asBUTENEH CHEIHAINCTAMU MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
IPEIOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHHMLMIAIBHBIX yciayr (nanee - M®ILI) u pasmenieHue
uH(pOpMaIU 0 MPEIOCTABICHUN MYHUITUTIATLHON yeiyru B M®IL] ocyiecTBiseTcs: Ipu HaTH9IUN
corameHus o BiaumozeictBuu Mexay OMCY um MOIL] B coOTBETCTBUH € TpeOOBaHUAMHU
noctanoBieHus: [IpaBurenbctBa Poccuiickoit ®enmeparuun ot 22.12.2012 Ne 1376 «OG06
yrBepxkaeHun  [IpaBun  opraHuzanuu — JESTEIbHOCTH  MHOTO(QYHKIIMOHAJIBHBIX — I[CHTPOB



IIPEIOCTABICHUS rOCYIapCTBEHHBIX U MYHUIIUOATBHBIX  YCIIYT», COIVIAIICHUS U
HOpMaThBHBIX akToB MDII.

1.3.6. Ha EIII'Y u PIII'Y pa3memaercs cneayromas nHGOpMaLus:

1) wucdepnbiBalOIIMK TEpeYeHb JIOKYMEHTOB, HEOOXOIUMBIX JJIi MPeJoCTaBIICHUS
MYHUIIUIATBHON YCIIyTH, TpeOOBaHMs K 0(OPMIICHUIO YKAa3aHHBIX IOKYMEHTOB, a TaKXXe NepeueHb
JIOKYMEHTOB, KOTOpbIE 3asBUTEIIb BIIPABE MPEACTABUTH 10 COOCTBEHHOW MHUIMATHBE;

2) Kpyr 3asBUTENEH;

3) CpoK IpeIoCTaBIeHNs MyHULIUITAIEHOM YCIIYTH;

4) pe3yaprar IpeAOCTaBICHHUS MYHULMINAIBHOW YCIYIM, MOpPSAOK IHPEACTaBICHUS
JIOKYMEHTA, SBJISIOLIETOCs PEe3y/IbTaTOM MPEI0CTABICHIS MYHUIIUTIAIBHON YCIIYTH;

5) pa3Mep rocyaapCTBEHHOM NOLUIMHBI, B3UMAEMOH C 3asBUTENS IPU IPEIOCTABICHUU
MYHULIUIIAJILHOM YCITyTH;

6) ucyeplbIBalOIIMM IEpedeHb OCHOBAHMW Il IPUOCTAHOBJIEHMSI WIM OTKa3a B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha nocyneOHoe (BHeCyneOHOe) 0OkaloBaHue NeUCTBUN (Oe3eHCTBUS)
U PEUICHUH, MPUHSTHIX (OCYIIECTBIIEMBIX) B XO/I€ MPEAOCTABICHHUS MYHUIIUTIATbHON YCIYTH;

8) ¢Gopmbl 3asBiaeHUN (yBEIOMIICHUN, COOOIECHMI), MCIOIB3yEMbIE MPH MPEAOCTABICHUHI
MYHUIIMIIATEHOUW YCITYTH.

WNudopmanus wa EIIT'Y u PIII'Y o mopsiike u cpokax MPeAOCTaBICHUS MYHHUIMITATIbLHON
yCIyTM HAa OCHOBAaHWU CBEJNEHUH, coaepxammxcsi B ¢eaepatbHOH TrocyaapCTBEHHOM
uHpOpMaIMoHHOW crucTteme «PenepanbHOi peecTp TOCYIapCTBEHHBIX M MYHHIIMIIAJIbHBIX YCIyT
(pyHK1IIMI)», IPEeOCTABISACTCS 3aIBUTEIIO OECILIATHO.

JocTtyn K nHMOpMAUK O CPOKAaX M MOPSIKE MPEIOCTABICHUS YCIYTH OCYHIECTBIsIETCS 0e3
BBIMIOJTHEHUS 3asiBUTENIEM KakuX-THOo TpeOoBaHMI, B TOM uucie 0e3 MCHOIb30BAHUS
IPOrPaMMHOI0 00€CIeYeHMsI, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPE/ICTBA 3asBUTENS TpeOyeT
3aKJTFOYEHUS] JIMLIEH3MOHHOTO WJIM HWHOTO COTNAIIeHHs C MpaBooOiajaresieM MPOrpaMMHOTO
oOecriedyeHus, MpelyCMaTPUBAIOIIETO B3UMaHHWE IUIAThl, PETUCTPALUI0 WU aBTOPHU3ALUIO
3asBUTEIS, WIH MPEJOCTABICHUE UM MEPCOHATIBHBIX JAHHBIX.

Pazzen 2. CTAHJIAPT [TPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTU
2.1. HaumeHoBaHME MYHUIUIIATIBLHON YCIIyTH

HaumeHnoBanue MYHHHHHaHBHOﬁ yciayru «Bbmaqa APXUBHBIX CIIPABOK, ApXUBHBIX BBIITHCOK
N apXUBHBIX KOITHH AOKYMCHTOB.

2.2. HaumeHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUS
CaxanuHcKo#i 00J1acTH, TPeAOCTABISAIONIETO

MYHULHUIIAIBHYIO YCIYTY

[IpenocraBienue MYHHIUTTATBHOU YCIIyTH OCYIIECTBIISETCS aIMUHUCTpaIuen
MYHHIIUIIATILHOTO 00pa30BaHUs TOPOACKON OKpyr «OXHUHCKHI» 4Yepe3 apXUBHBIA CEKTOp OTIena
KaJIpOB, KOHTPOJISI M OPTraHU3aIMOHHO-TEXHUUECKOT0 00ecTieueHus (Janee — AJIMIUHUCTPALIHS).

[IpenocraBiieHne MyHULIMNIATIBHOM YCIIYTH OCYILIECTBIIAETCS BO B3aumoaeictsuu ¢ MOILI.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENSI OCYIIECTBJICHHS JICUCTBUH, B TOM YHCIE
COTJTacOBaHUM, HEOOXOMUMBIX [UIsI TIONYyYEHUS MYHHIMIAILHOW YCIAYTH W CBSI3aHHBIX C
oOparieHueM B WHBIE TOCYIAapCTBEHHBIC OpPraHbl, OpPraHbl MECTHOTO CaMOYIPaBIICHUS,
OpTraHM3aIfK, 32 HUCKIIOUEHUEM TONyYeHHUsl YCIYyT M TOTy4eHHUs JOKYMEHTOB W HH(OpMaImu,
MPEJIOCTABIIEMBIX B pe3yJibTaTe MPEJAOCTABICHUS TaKWX YCIYT, BKJIIOYEHHBIX B TIEPEYHH,
KOTOPBIC SBJISIOTCS HEOOXOAUMBIMH U 00SI3aTEIIBHBIME IS TIPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHULIMTIATBHBIX YCITYT.

2.3. Pe3ynbTat npeaocTaBieHUs MyHULIMNIATLHON YCIIYTH



Pesynbratom IIPEAOCTABICHUS] MYHULUINIAJILHON YCIYTHU SIBIIAECTCS:
- BbIJJa4a apXUBHBIX CIIPABOK, aDXUBHBIX BBIITMCOK M aPXUBHBIX KOIIUHI TOKYMEHTOB, B TOM

YHClie TIOJITBEPKIAIOUINX MTPABO HA BJIaJICHUE 3EMIICH;

- OTKa3 B MIPEA0CTABICHUH MYHULIUIIAIbHON YCITYTH.

Pesynbrar mpepocTaBieHHs] MYHULUIAIBHON YCIyTH MO BBIOOPY 3asBUTENS MOXKET OBITh
npenocTaBiieH B (popMe JOKyMeHTa Ha OyMa)KHOM HOCHTENE, a TakKe MHBIX (hOpMax, yKa3aHHBIX
B MyHKTE 3.2.4 HacTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4. Cpok npeaocTaBiICHUS
MYHULUIIAJIBHON yCIyTH

Cpok npenocraBiaeHUs] MyHUIIMIIAIBHON yCayrdl - B TeueHue 30 aHel co HS perucTpanuu
oOpallieHus 3assBUTEIIS.

B cnyuae ecim 3ampammBaemas WHPOpMAIMS HE MOXET OBITh MpEACTaBlcHA B
YCTaHOBJICHHBIA CPOK H3-32 HEOOXOIMMOCTH TMPOBEIEHUS MacITaOHON MOUCKOBON paboOTHI,
OMCY yBenomJsieT o0 NMPOAJICHUN Ha ONIPEICTICHHBIN CPOK PACCMOTPEHHUS 3aIpoca.

2.5. IlpaBoBble OCHOBAaHHUS JUIsl [IPEAOCTABICHNUS MyHULIUIIAJILHON yCIIyTu

[IpenocraBieHne MyHMLIMIIAIbLHOW  YCIYTM  OCYIIECTBISETCS B  COOTBETCTBUU  CO
CJIEYIOIUMU HOPMAaTUBHBIMU ITPABOBBIMU aKTaMHU:

- Kouncrurynueit Poccuiickoit ®enepaunu (IpUHITOM BCEHApOIHBIM T'OJOCOBAHUEM
12.12.1993) (c yueTom nomnpaBok, BHeceHHbIX 3akoHamMu P® o momnpaBkax k Konctutyuuu PD ot
30.12.2008 Ne 6-®K3, or 30.12.2008 Ne 7-®K3) (omybmukoBan B wu3ganuu «CobOpaHue
3akoHozaarenbcTBa Poccutickoit denepanuu, 2009, Ne 4, ¢1.445; 2009, Ne 1; 2009, Ne 1, c1.2);

- ®enepanbHbiM 3ak0HOM OT 22.10.2004 Ne 125-03 «O06 apxuBHOM jene B Poccuiickoit
®enepanun» (onmydnukoBaH B u3nanuu «CoOpaHue 3akoHozarenbcTBa Poccuiickoit denepanuny,
2004, Ne 43, cr. 4169);

- ®enepanbabiM 3akoHOM OT 06.10.2003 No 131-03 «O06 00mUX NpUHLUIIAX OpPTraHU3alUN
MecTHOro camoyrnpanieHus B Poccuiickoit denepanun» (omybnukoBad B u3ganun «CoOpaHue
3akoHonarenbcTBa Poccuiickoit @enepammu» ot 06.10.2003 Ne 40, ct. 3822);

- ®depepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaJIbHBIX JaHHBIX»
(omybnukoBaH B u3nanuu «Poccuiickas razera» ot 05.05.2006 Ne 95);

- ®enepanbHbIM 3ak0HOM 0T 09.02.2009 Ne 8-D3 «O6 obecneueHuu A0cTyna K UHGpoOpManuu
O JIeATENbHOCTU TOCYNAPCTBEHHBIX OpPraHOB U OpPraHOB MECTHOIO CaMOYINPAaBICHUSI»
(ommy6nukoBaH B uznanuu «llapmamenTtckas razeta» ot 13-19.02.2009 Ne 8);

- @enepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «O06 opranuszanu MpeaoCTaBlICHUS
rOCYAapCTBEHHBIX M MYHUIMNAIBHBIX ycayr» (omyOiaukoBaH B u3nanuu «Poccuiickas razeray oT
30.07.2010 Ne 168);

- Ilpukazom MunucrepctBa KynbsTypsl Poccuiickoii @eneparnuu ot 31.03.2015 Ne 526 «O0
YTBEPXKJICHUM TpPaBUJI OpraHu3alMy XpaHEHUs, KOMIUIEKTOBAaHUS, Y4eTa U HCIOJIb30BAHMS
NoKyMeHTOB ApxuBHOro ¢onna Poccuiickoilt denepanuu v JIpyrux apXUMBHBIX JOKYMEHTOB B
OpraHax rocy/lapCTBEHHOM BJIACTH, OPraHax MECTHOI'O CaMOYIIPAaBJIEHUS U OPTaHU3aLMIX»;

- Ilonmoxxennem 00 aAMHHHMCTpPAIMM MYHMIMIAIBLHOTO 0Opa3oBaHUs TOPOACKON OKpYr
«OXHHCKHI», yTBepkAeHHbIM Permennem CoOpaHHs MYyHUIIMIAIBLHOTO 0Opa3oBaHUs TOPOACKOM
okpyr «OxuHckuit» ot 27.06.2013 Ne 4.47-5.

2.6. McuepnbIBaroniuil nepedyeHb JOKYMEHTOB,
HEOOXO/MMBIX B COOTBETCTBUU C 3aKOHOIATEIIbHBIMH
WA MTHBIMU HOPMAaTHBHBIMH [IPABOBBIMU aKTaMH ISl IPEAOCTABICHHUS
MYHHUIIMIIAJILHOW YCIIYyTHU C pa3/ieJIeHUEM
Ha JIOKyMEHTBI U HH(OPMALIHIO, KOTOPbIE 3asiBUTENb JOKEH
IIPEJICTaBUTh CAMOCTOSITENIbHO, U JOKYMEHTBI, KOTOPBIE 3asBUTEIb



BIIpaBe MPEJCTaBUTh 0 COOCTBEHHOU VHULIMATHBE,
TaK KaK OHU IOJUIeXkKaT IIPEACTABICHHUIO B paMKax
MEXBEJJOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aUMO/ICHCTBHSA

2.6.1. Jlna monyuyeHUss MYHULUINAIBHOM YCIYrd 3asBUTENb IpepocTtaBisier B OMCY
CJIEIyIOIINE JOKYMEHTHI:

1) 3asBieHUE O BbJAUY€ APXUBHBIX CIIPABOK, APXMBHBIX BBIIMCOK U apXUBHBIX KOINHMH
JTOKYMEHTOB 10 (popme coriacHo npuioxeHuto Ne 1, No 2 kK aJIMUHUCTPAaTUBHOMY DPETJIAMEHTY
1100 3asBJICHUE O BBIAAYE KOMMU apXUBHBIX JOKYMEHTOB, MTOJITBEPKAAIONINX MIPABO HA BJIaICHUE
3emJIeil, o popme coriacHo NpuiIokeHuro Ne 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY,

2) nacropT (OpUrHHAM JJ1s1 0003PEHHSI U CHATHS KOIIHN);

3) IOKyMEHTBI, MOATBEPXKIAMONIME CTaX paboThl (TpydOBas KHIKKA, CIPAaBKU
npeaAnpusTsi) (OpUTrHHAIBI 7151 0003PEHUS U CHATUS KOTIHH ).

2.6.2. JlokyMeHTbI, HEOOXOIUMBIC MJi1 TOJYyYEHUS MYHUIUMNAIBHON YCIyTH, KOTOpPbIE
HaXOJATCsl B PacHOpsKEHUM TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBIEHUS U
UHBIX OpPraHoOB, IMOJUIEXKAT MOJYYEHUI0 B paMKaxX MEXKBEJOMCTBEHHOTO B3aUMOJICHCTBUS, U
KOTOpBIE 3asBUTENIb BIPABE MPEACTaBUTH CAMOCTOATEIBHO B LEJIAX MOJYyYEHUS MYHULIUINAIbHOU
yCIyTH, OTCYTCTBYIOT.

2.6.3. 3agBneHue U JOKYMEHTBl, IPEIYCMOTPEHHbIE  HACTOSILIUM  pa3/eioM
aJIMHUHHUCTPATUBHOTO periiaMeHTa, MoJaroTcs Ha OyMaKHOM HOCHUTeNEe WK B (hOopMe IEKTPOHHBIX
JIOKYMEHTOB MPU HAIMYUU TEXHUYECKONW BO3ZMOKHOCTH.

OJNEeKTPOHHBIE JOKYMEHTBHI JIOJDKHBI COOTBETCTBOBAaTh TPEOOBaHMSIM, YCTAaHOBJICHHBIM B
nojapazjaene 2.14 anMUHUCTPAaTUBHOTO perjiaMeHTa.

3asBiIeHUE U NPUIOKEHHBIE K HEMY JOKYMEHTbl HE JIOJDKHBI COJEp)KaTh MOJYUCTOK,
IPUIHUCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOIOBOPEHHBIX HCIPABICHHM, TEKCTbl B HUX JIOJKHBI
OBITH HAIMMCAHBI PAa300PUYNBO, O€3 COKPAIICHUIA.

Komnuu noxymeHTOB, mpuiaraemble K 3asBJICHUIO M HaIlpaBJICHHbIE 3asBUTENIEM IO MOYTE,
JIOJDKHBI OBITH YJIOCTOBEPEHBI B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM MOpsi/IKe MO0 B TeUEHUE 2
pabouux AHEN OPUTHHAIIBI JAHHBIX JOKYMEHTOB MOIeKaT peabsBieHnio B OMCY.

2.6.4. 3anpemaetcs TpeOOBATh OT 3asBUTENS:

- TpEACTaBIIEHUS JOKYMEHTOB U HWH(OpPMalUKW WM  OCYIIECTBICHHUS JEUCTBUH,
IPEJICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO HOPMAaTHBHBIMU ITPABOBBIMU
aKTaMH, peryJIUpyIOIIMMHU OTHOIIEHHUS, BO3HHUKAIOUIME B CBSI3M C  IPEIOCTABICHUEM
MYHULIMINIAJIBbHON YCIIyTH;

- MIPE/CTaBICHUS TOKYMEHTOB U MH(POpPMAIUH, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMU
paBoBbIMHU akTaMu Poccuiickoii denepannn, HOpMaTUBHBIMU ITPaBOBbIMU akTaMH CaxaJIMHCKON
00JacTl ¥ MyHULIMIIAJIbHBIMU IPABOBBIMH aKTaMH HAXOJATCS B PACTIOPSKEHUN OPraHOB MECTHOTO
CaMOYIPABJIEHUS, NPEIOCTABIIOMNX MYHULUIAIBHYIO YCIYTY, TOCYyIapCTBEHHBIX OpPIaHOB U
(M) MO/BEIOMCTBEHHBIX T'OCY/ApPCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpPaBJICHUS
OpraHM3alyii, y4acTBYIOIIMX B IIPEIOCTABICHUM MYHHUIMNAIBHBIX YCIYI, 33 HCKJIIOYEHHEM
JIOKYMEHTOB, YKa3aHHBbIX B 4acTH 6 ctatbu 7 PepepanpHoro 3akona ot 27.07.2010 Ne 210-®3
«O06 opraHu3anyy NpeAOCTaBICHHUS FOCYJApPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT».

2.6.5. Ilpu mnpenocTaBiI€HMM MYHULUMAIbHBIX YCIAYyr B 3JIEKTPOHHOW ¢opme ¢
UCTIOJIb30BaHUEM (hesiepanbHOM rocyqapcTBeHHON MH(OpManmoHHo! cucteMbl «EauHBIN mopTai
rOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCAyr (QYyHKUIUN)» U perMoHalbHOM TrOCyIapCTBEHHOU
UHpOpMaLMOHHON cucTeMbl «llopTan rocyaapcTBEHHBIX M MYHUIMNAIBHBIX YCIYT (¢ yHKIUIN)
CaxanuHCKOW 00J1acTH 3aIperieHo:

- OTKa3bIBaTh B MPHEME 3aIPOCa U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTAaBICHUS
MYHULIMNIAJIbHOW  YCIyTH, B CJly4ae €clid 3alpoc U JOKYMEHThI, HEO0OXOAWMBbIe IS
NPEOCTaBICHUS] MYHULIUIIAIBHOM YCIYTH, OJaHbl B COOTBETCTBUU C MH(OpPMALUEH 0 CpoKax H
MOPSIIKE TIPEIOCTABICHUS MYHUITUTIATLHOM yCIyrH, onmyonmkoBanHoi Ha EINTY, PIITY;

- OTKa3plBaThb B IIPENOCTABIECHWU MYHHUIMNAIBHOM YCIyrM B cilydae, €ClIM 3ampoc u
JOKYMEHTBI, HEOOXOAMMBIE MJIi TPEAOCTaBICHHUS MYHULUIMAILHOW YCIyrd, TMOJAaHbl B
COOTBETCTBUM ¢ MH(OpMAIMEel O CPOKax U MOPSAIKE MPEIOCTABICHUS MYHHIUIAIBHON YCIyTH,



onybnukoBanHoi Ha EINT'Y, PIIT'Y;

- TpeboBaThb OT 3asgBUTEISI COBEPIICHHS WHBIX JCHCTBUH, KpOME MPOXOKICHUS
uACHTU(HUKAIIMK W ayTeHTU(HUKAIMK B COOTBETCTBUUM C HOPMATHBHBIMU TPABOBBIMH aKTaMU
Poccuiickoit ®enepauuu, yKa3zaHus [EIM MpUeMa, a TakKXKe TMPEIOCTABICHUS CBEICHUH,
HEOOXOUMBIX ISl pacyera JTUTEIBHOCTH BPEMEHHOTO WHTEpPBalia, KOTOPHI HEOOXOIUMOCTH
3a0pOHUPOBATH JIJIsl IPHEMA;

- TpeOOBaTh OT 3asgBHUTEINS NPEIOCTABICHUS JOKYMEHTOB, MOJTBEPXKIAIOIIUX BHECCHUE
3asIBUTEJIEM IUIATHI 32 NMPEAOCTABICHUE MYHUIIUITAILHON YCITYTH.

2.7. VicuepnibIBarominii nepeyeHb OCHOBAHUH ISl OTKa3a
B IIpHEME JJOKYMEHTOB, HEOOXOIMMBIX IS ITPEIOCTABIICHUS
MYHUITUTIAJILHON yCIyTH

OcHOBaHMI 11 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX [UIl MPEAOCTABICHMS
MYHHUUIUIIAJIBHON YCIyTH, HE IPELYCMOTPEHO.

2.8. HcuepripiBaromuii mepeyeHb
OCHOBAHHH JJIsl IPUOCTAHOBIICHHS TIPEIOCTaBIICHUS
MYHUIIUTIAIBHON YCIIYTH WA OTKa3a
B IIPEIOCTABICHUN MYHUIIUITAIBHON YCIIyTH

OcHoBanusl 1Sl IPUOCTAHOBJICHUS IIPENOCTABJICHUS MYHULIUIIAIbHON YCIyTU OTCYTCTBYIOT.

OcHoBaHMEM JUIsl 0TKAa3a B [IPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH SIBISIFOTCSL:

- HENpEJCTAaBJIICHUE JIOKYMEHTOB, IPEAYCMOTPEHHBIX MOApa3ieaoM 2.6 HaCTOALIETO
aJIMMHHMCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBUE 3alPAIINBAEMBbIX 10KyMeHTOB B OMCYVY;

- B 3alpoce 3asBUTENSl COACPKHUTCA BOIPOC, Ha KOTOPBI €My HEOJHOKPAaTHO [aBaJIUCh
IMCHbMEHHBIE OTBETHI IO CYIIECTBY B CBA3M C PAHEE HAIPABIIIEMBIMM 3alIpOCaMU, U IIPU 3TOM B
3arpoce He NMPUBOJATCS HOBBIE JOBOJABI UM 00CTOSTENbCTBA. O TaHHOM PELIEHUH YBEIOMIIIETCS
3as1BUTEIIb, HAIIPABUBILUI 3a1pOC.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, KOTOpblE OH BIIpaBe MPEACTaBUTH IIO
COOCTBEHHOW MHUIIMATHBE, HE ABJISIETCS OCHOBAHUEM ISl OTKa3a B MPEJOCTABICHNUHU YCIIYTH.

2.9. Pazmep naTsl, B3UMaeMOM € 3asiBUTENS
IIPH NPEAOCTaBICHUHA MYHUIUIIATIHON yCIIyTH

IIpenocraBiieHne MyHHIIUIIAIBHON YCIYIH OCYIIECTBISIETCS OECIUIaTHO.

2.10. MakcuManbHBIN CPOK OKUJAHUS B O4epeIn
IIpY I10J1a4e 3a1poca O IPea0CTaBICHUN
MYHULUIIAJIBHON YCIYTH U MIPU NOJYY€HUH pe3yibTaTa
MIPEAOCTABIICHUS] MYHULIMIIAIILHON YCIIYTH

MakcuManbHbll CPOK OXHIAHUS B OUEPENU IPU I0JaYe 3arpoca O IPEeNoCTaBICHUU
MYHULIMTIAJIBHOW YCIAYTM U IPU TOJIYYEHHH pe3yJibTara MYHHUIMIAIBHOW YCIYyTd B apXHUBHBII
CEeKTOp  OTJeNa  KaJpoB, KOHTPOIS M  OPraHMU3aLMOHHO-TEXHHYECKOTO0  0oOecreueHHs
aJMUHHMCTPAIlM MYHHULUIAIBLHOTO 00pa3oBaHUsl TOPOACKOM OKpyr «OXMHCKHID» HE HOIKEH
peBbIIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTEIS
0 MIPEJOCTaBIECHUN MYHUIIUIIAIBHON yCIyTrH

Perucrpanus 3ampoca  3asBUTENs O INPEAOCTAaBICHUM  MYHUIUNAIBHONM  YCIYTH
OCYUIECTBIIIETCS B JIEHb NOCTYIUIEHHUS 3alpoca B apXUBHBIM CEKTOpP OTJENa KaJIpoB, KOHTPOJSA U



OpPraHU3alMOHHO-TEXHUYECKOTO  00ecneyeHHuss aJMUHUCTPAIMU MyHUITUIATBEHOTO 00pa30BaHUs
ropoackoit okpyr «OxuHckui» uiu MOILI.

Perucrpanusi 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX JJsI MPEJOCTaBICHUS
MYHULUNAIBHON YCIYTH, NIPU NPEAOCTaBICHUH MYHULMIAIBHONW YCIYTH B JIEKTPOHHOU (opme
nocpenctsoM EINI'Y, PIII'Y ocyiuecTBisieTcst B aBTOMaTUYECKOM PEKHUME.

2.12. TpeboBaHMsI K IOMEIIEHUSM, B KOTOPBIX IIPEJOCTABIISAIOTCS
MYHULUTAJIbHBIE YCIIYTH

2.12.1. Tlpuem 3asBUTENICH OCYIIECTBISETCS B CIICUAILHO 00OPYIOBaHHBIX JJIS 3THX IeJeh
MOMEIIEHUSIX, KOTOPhIe OCHAIIAIOTCS MH(OPMAIIMOHHBIMU TAaOIMYKaMH (BBIBECKAMHU) U JOJDKHBI
COOTBETCTBOBATh KOM(OPTHBIM ISl 3asIBUTEJIEH YCIOBUSM.

[Tomemenusi, B KOTOPBIX HPEAOCTABIACTCS MYHUIMIAIbHAS YCIIyra, JOJDKHBI OBITh
000py10BaHbl ABTOMAaTUYECKON MOXXAPHOH CHUTHAJIM3aLUE M CPeICTBAMU IOXKAPOTYLICHHUS,
CHUCTEMOM OIOBELIECHUS O BOSHUKHOBEHUY YPE3BbIYAWHON CUTYALIUH.

B 3maHumm, r1Ae opraHusyercsd INpUEM  3aABUTENCH, IPEAYCMAaTpUBAIOTCA  MecTa
0OLIECTBEHHOTO MOJIb30BaHUS (TyaJeThl);

2.12.2. Mecra oxuAaHus U MecCTa Ui MpPUEMa 3alpoCOB 3asIBUTEIECH O MPENOCTaBICHUU
MYHULIMNIAJIBHOM yCIYrd JOJKHBI OBbITh OOOpPYIOBaHbl CTYIbSAMU (KPECEIbHBIMH CEKLHIMH,
CKaMbsIMM) a TakXe CTojaMH (CTOWKaMH) C KaHLUEISIPCKUMH HPUHAAJICKHOCTAMU  JUIs
OCYIIECTBIJIEHUSI HEOOXOUMBIX 3aIIHCEH.

2.12.3. Mecra s uHGOPMHUPOBAaHUS 3asBUTENEH 0OOpYAyIOTCSd HHPOPMAIMOHHBIMU
CTEHJ]aMH, Ha KOTOPBIX pa3MellaeTcs BU3yajabHasi U TEKCTOBast HH(POpMaLHSI.

2.12.4. TlomeuieHusi, npeAHa3HAYCHHbIC ISl MPEIOCTABICHUS MYHUIMNAIbHOW YCIYTH,
JIOJDKHBI YIOBIIETBOPSATH TPEOOBAHUAM 00 0OeCTIeueHIH OeCTIPENsITCTBEHHOTO IOCTYIIa HHBAIN/IOB
K 00BEKTaM COLMaIbHOM, HHKEHEPHOM U TPaHCIIOPTHON MH(PACTPYKTYP U K IPEAOCTABIIIEMbIM B
HUX YyCIIyTaM B COOTBETCTBHM C 3aKoHoHaresbcTBOM Poccuiickoin denepanuu 0 COLMAIbHOU
3alUTE UHBAJIUOB.

2.12.5. B uensx obecrnieyeHUs] AOCTYMHOCTH MYHMIMIAIBHOM YCIYrM /AJisi WHBaJUIOB
JIOJKHBI OBITH 00€CIICUeHBI:

- ycnoBusi OeCHpensTCTBEHHOIO J0CTyla K OOBEKTYy (31aHHI0, NOMEHICHHI0), B KOTOPOM
NpPEAOCTaBIIsAETCS YClyra, a TaKke I OecCHpensTCTBEHHOIO IOJIb30BaHUsS TPAHCIOPTOM,
CPEICTBaMHM CBSI3U M MHPOPMaLINK;

- BO3MOJKHOCTb CaMOCTOSITEIBHOTO IIEPEIBWKEHUS 110 TEPPUTOPUH, HA KOTOPOHU
pacrnoyoxkeHbl 00BEKThl (3aHMsl, OMEIICHHS), B KOTOPHIX MPEIOCTABISIIOTCS YCIYTH, a TaKxkKe
BXOJIa B TakMe OOBEKTHI U BBIXO/Ia U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO,
B TOM YHCJI€ C UCIIOJIb30BaHUEM KPECIa-KOISICKHU;

- COIPOBOX/EHUE WHBAIUAOB, HWMEIOIIMX CTOMKHE paccTporcTBa (YHKLUUU 3peHHs U
CaMOCTOSITEJIbHOTO MEepEeIBUKEHUS;

- HaJyuIexallee pasMelieHne o0opy10BaHusl U HOcHUTelneld WH(pOpMALUU, HEOOXOJUMBIX JUIS
oOecrniedyeHnss OecpensTCTBEHHOro JOCTyla MHBAJIUJOB K O0bEeKTaM (3JaHUSIM, TIOMEIICHUSIM), B
KOTOPBIX IIPEJOCTABIISAIOTCA YCIYTH, U K yCIyraM C Y4€TOM OIPaHUYEHUN UX KU3HEEATEIBHOCTH;

- nyOonmupoBaHuE HEOOXOIUMOW JJIsi WHBAJIUAOB 3BYKOBOW M 3pUTENIbHON MH(MOpManuu, a
TaKXKe HaAmMced, 3HAKOB M MHOM TEKCTOBOW W rpaduueckod WHGPOpPMALMU 3HAKaMH,
BBIMIOJTHEHHBIMU pelbe(HO-TOUeUHBIM mpudToM bpaiins;

- JIOITYCK Cyp/IOTNepEeBOAYMKA U TU(IOCYPAONIEPEBOTUHKA;

- JIOTIYCK Ha OOBEKTHI (34aHMSI, TOMEIIEHHsI), B KOTOPBIX MPEIOCTABIAIOTCS YCIyTH COOaKu-
IOPOBOJAHMKA MpPH HAIWYMM JIOKYMEHTa, IOATBEPKIAIONIETO €€ CIeHUalbHOe OO0yueHue |
BbIIaBaeMOro 1o @opmMe U B TOPSAAKE, KOTOPHIE ONPENENSIOTCS (enepalbHbIM OpPraHoM
UCTIOJIHUTENIFHOW ~ BJIACTH, OCYIIECTBISIIOIIMM  (YHKIMHM 1O BbIpabOTKE H  peanu3anuu
rOCY/IJapCTBEHHOM IMOJUTUKM M HOPMATHUBHO-IIPAaBOBOMY PEryJIMpPOBAHUIO B c(epe COLUaIbHOM
3allUThl HACEJICHHUS;

- OKa3aHHe MHBAJIUAaM IOMOLIM B IPEOJOJIECHUU 0apbepoB, MEUIAIOIUX MOJYYEHHIO UMHU
yCIIyT HapaBHE C APYTUMH JIMLIAMH.



(B cimyuae HEBO3MOXKHOCTH 00ECHEUEHHsI BBILICTIEPEUUCICHHBIX TpPEeOOBAaHMM B IOJIHOM
o0bemMe, AIIMHUHUCTpANNS IPUHIMAET MEPHI s YAOBJIECTBOPEHHSI MUHUMAIIBHBIX MTOTPEOHOCTEH 1
JIOCTYIa UHBAJIUAOB K MECTY IIPEOCTABICHUS YCIyTH, JIN0O0, KOIZa 3TO BO3MOXKHO, 00€CIIeunBacT
HPEIOCTABIECHHE YCIYTH 110 MECTY KUTEIbCTBA MHBAIN/A WM B TUCTAaHIIMOHHOM PEKUME).

2.13. Iloka3aTenu JOCTYNMHOCTH U KauyecTBa
MYHUIUIIATBHBIX YCIIYT

2.13.1. Tloka3zarenu JOCTYIHOCTH U Kau€CTBa MYHULIUIIAJIBHBIX YCIYT:

1) noctynHOCTh MH(OPMALIMH O MOPSAKE TPEIOCTABICHNS MYHUIIMIIAIbHON YCIIyTH;

2) BO3MOXKHOCTb TOJy4eHHUS HHPOPMALIUHU O XOA€ MPEIOCTABICHUS MYHHIIMIIATBHOMN YCIyTH,
B TOM YHCJI€ C UCIIOJIb30BAaHUEM UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

3) BO3MOXHOCTb IIOJIyYEHUS MYHHMLMIAIBHOM YCIYTM B JJIEKTPOHHOM BHUIE C
ucrionp3oBanuemM EINTY, PIITY;

4) BO3MOYKHOCTb MOJIY4€HHUS MyHULIMIIATbHOU yciyru B MOII;

5) Konu4yecTBO B3aUMOACHUCTBUI 3asBUTENS C JOJDKHOCTHBIMU JIMLAMHU TIPH NMPEIOCTABICHUN
MYHULIUNIAJIBHON YCIIYTU U UX MPOAOJIKUTENIBHOCTD;

6) cobroIeHrE CPOKOB NPEI0CTABICHHSI MyHULIMIIAIBHON YCIYTH;

7) IOCTOBEPHOCTH MPEIOCTABISIEMON 3asBUTEISIM HH(OPMALIUN O TOPSAKE TPEIOCTABICHHS
MYHULIMIIAJILHOW YCIIYyTH, O XOJI€ IIPEJOCTABIEHUS MyHULIUIIAIbHON YCIYTH;

8) orcyrcTBHE OOOCHOBAHHBIX JKaJO0 CO CTOPOHBI 3asBHUTENEH Ha peHieHuss u (W)
neiictBust (Oesneiictue) OMCY, mynununanpubix ciayxamux OMCY mnpu npemocTaBieHHH
MYHULIMTNIAJIbHOW YCIYTH.

2.13.2. Iloka3aTenu TOCTYIHOCTH M KadyeCTBAa MyHULMIAIBHBIX YCIYT IIPU IIPEIOCTaBICHUN
B DJIEKTPOHHOM BHJIE:

1) BO3BMOXKHOCTh NOJMTy4eHUsI MHPOPMAIMK O MOPAAKE U CPOKaX HPEAOCTaBICHUS YCIYTH, C
ncnons3oBanueM EINTY, PIITY;

2) BO3MOXKHOCTh 3allMCH Ha NPUEM B OpraH Juid HOAAYM 3ampoca O MpPeJoCTaBIECHUHU
MyHUIMIIAIBHON yciayru nocpenctsoM EINTY, PIITY;

3) BO3MOXKHOCTB (hopMHpOBaHus 3anpoca 3asButeseMm Ha EIITY, PIIT'Y;

4) BO3MOXHOCTH IIpUE€Ma W PETUCTpPAllMM OPraHoM 3ampoca M HHBIX JIOKyMEHTOB,
HEOOXOIUMBIX JJISi MPEJOCTABICHUS! MYHULMIAIBHOW YCIIyTH, MoAaHHbIX nocpeactBoM EINY,
PIIT'Y;

5) BO3MOXHOCTh OIUIAThl TOCYAAPCTBEHHON MOILUIMHBI 32 MPEAOCTaBICHNE MYHUIIUIATBHON
yciyru ¢ ucnoas3oanuem EIINY, PIITY;

6) BO3MOXXHOCTb MOJIYYEHHUs pe3ylbTaTa MpeJoCTaBIeHNs] MyHULIMIIAIBHON YCIIyTH B hopme
JIOKyMEHTa Ha OyMa)>KHOM HOCHUTEJE WU B (pOPME IEKTPOHHOTO JOKYMEHTA,

7) BO3MOXKHOCTb OLEHHTh JOCTYHNHOCTh M Kau€CTBO MYHHUIMMadbHOM yciyru Ha EIITY,
PIIT'Y;

8) BO3MOXXHOCTH HalpaBlieHHs B 3JIEKTPOHHOU (opme, *kaloObl Ha peUIeHHus U JAeHCTBUS
(6ezneiictBusi) OMCY, mnpeaocTaBisIONIEr0 MYHHMIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIMLA
OMCY B xo1€ npeaoCcTaBICHUs YCIYTH.

2.14. Vluble TpeOOBaHUs, B TOM YHCIIE YUUTHIBAIOIIIE
BO3MOXHOCTh U OCOOEHHOCTH NPEI0CTABICHUS
MyHUIUNaIbHOR yciyru B M®L] 1 oco6eHHOCTH Mpea0CTaBICHHS
MYHUIIMIIAJILHOW YCITYTU B 3JIEKTPOHHOM opme

2.14.1. IlpenocraBnenne MyHuIUIaabHON yciryru B M®L] ocymiecTBisieTcs B COOTBETCTBUN
C COMIALIEHHWEM O B3aUMOJEHCTBUH, 3akiMoueHHbIM Mexay OMCY u MOI[ ¢ momeHTa
BCTYIUICHUS B CWJIy YKa3aHHOTO COTJIAIICHUS.

2.14.2. IlpenocraBieHre MyHUIIMIIAIBHON YCIYry P HAIMYUU TEXHUUYECKOW BO3MOYXKHOCTU
MOXKET OCYIIECTBIIATHCS B DJIEKTPOHHOH (hopme uepe3 «JInunsbiii kabuner» Ha PIITY wmm EINTY ¢
UCIIOJIb30BAHUEM  JJIEKTPOHHBIX JOKYMEHTOB, IIOANMCAHHBIX JJIEKTPOHHOW MOANMCHIO B



cooTBeTCTBUU ¢ TpeboBanusiMu DenepanpbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
JJICKTPOHHOW momnucky». Ilpu oOpameHun 3a TOJTyYEeHHEM MYHHUIUIAIBHONW  YCIIYTH,
OKa3bpIBa€MOW C TMPUMEHEHHUEM YCWICHHOW KBAIM(UIMPOBAHHON SJIEKTPOHHON MOIMHCH
UCIIONIB3YIOTCSL  cpelcTBa kpunrorpadudeckoit 3ammrtbl uHpopmauuu Kpunrtollpo, kmacca
3amuThl He HUKe KC2.

2.14.3. TpebGoBaHHs K AJIEKTPOHHBIM JOKYMEHTAM M JJICKTPOHHBIM 00pazaM JIOKYMEHTOB,
IIPEIOCTaBIIsAEMBIM uepe3 «JIMuHbIi KaOuHET»:

1) pasmep oaHoro daiina, coaepkaiero 3JIeKTPOHHBIN TOKYMEHT WIH 3JIEKTPOHHBIA 00pa3
JOKYMEHTa, He JOJDKeH npeBbimath 10 M6. MakcumanbHbIi 00beM Beex (aiios - 50 M6;

2) momyckaeTcsl IpeIoCcTaBiaTh (ainbl cnenyronux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢aiinoB, uMerommx ¢GopMarbl, OTIUYHBIE OT
YKa3aHHBIX, HE JIOMYCKAETCs;

3) noxymentsl B hopmare Adobe PDF nomkHBI OBITh OTCKAHUPOBAHBI B YEPHO-0E7I0M JTHOO
cepoM IBeTe, O0eCNeuHMBAIONIEM COXPAaHEHHE BCEX AayTEeHTHYHBIX MPU3HAKOB MOMJIMHHOCTU
(kauecTBO - He MeHee 200 Touek Ha IIOiM), a UMEHHO: rpaUIEecKOl MOANMCH JIMIA, TIeYaTH,
YIJI0BOTO IMITaMIia OJiaHka (€ciid MPUEeMIIEMO), a TAK)Ke PEKBU3UTOB JOKYMEHTA;

4) KaX/Iblil OTIEIBHBIN TOKYMEHT JTOJDKEH OBITh 3arPYKEeH B CUCTEMY TOJadH JTOKYMEHTOB B
Bujae otaenbHoro (aiina. KonuuectBo (ailioB  JOMKHO COOTBETCTBOBATh KOJIUYECTBY
JIOKYMeHTOB, mpencraBimsiembix depe3 PIIIY wu EII'Y, a naumeHoBanue (ailyioB JOIKHO
MO3BOJIATh UACHTU(PUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) daiinbl HE TOIHKHBI COJIEPIKATh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4.  JleiicTBusA, CBsS3aHHbIE C  TPOBEPKOM  JCHCTBUTEIBHOCTH  YCHIICHHOU
KBAJTHM(UIUPOBAHHON 3JEKTPOHHOW TOAMMKCH 3asBUTENS, HCIIOJIB30BAaHHON MpHU OOpalieHuu 3a
MOJTyYeHUEM MYHULUIAIBHOU YCIYTH, a TaKKe€ C YCTAaHOBJICHHEM IEpPEYHS KJIaCCOB CPEICTB
YIOCTOBEPSIOLIUX LIEHTPOB, KOTOPBIE JOMYCKAIOTCS JJIsi UCIOJb30BAaHUS B LEISIX 00ECIEUEHUS
YKa3aHHOHM MPOBEPKHU M OMPEIENIAIOTCS HA OCHOBAHUU YTBEpKIaeMoil ¢eaepanbHbIM OPraHoM
WCITOJTHUTENILHON BJIACTH MO corjiacoBaHuio ¢ denepanbHOil ciayk00it 6e3onmacHocTi Poccuiickoii
@enepau  MoJenud yrpo3 0Oe3omacHOCTH HH(popMaluMu B HMH(OPMAIMOHHOM CHUCTEME,
UCIONB3YEMOW B IeNIAX IHpueMa OoOpalleHuil 3a TNPeJOCTaBICHHUEM TaKOH  YCIYIH,
OCYILIECTBIISIIOTCA B COOTBETCTBUH ¢ ITocTaHOBiIeHHEM [IpaButenscTBa Poccuiickoit denepanuu ot
25.08.2012 Ne 852 «O0 yrBepxaenuu [IpaBuil uCHoIb30BaHUS YCUIIEHHON KBaTU(PHUIMPOBAHHON
JIEKTPOHHOW MOJMMCH HpU OOpAIeHUH 3a MOJyYEeHHEM TOCYJapCTBEHHBIX M MYHUIIUIAIbHBIX
yCIyr U O BHeCEHMM u3MeHeHHs B [lpaBuia pa3paboTKM M yTBEpPXKAECHUS aJIMUHHUCTPATUBHBIX
PETIaMEHTOB IIPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIyI».

Pasznen 3. COCTAB, [IOCJIEAOBATEJIbBHOCTD 1 CPOKHU BBIITIOJIHEHU A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHUMA K ITOPAJIKY
X BBIITOJIHEHNW A, B TOM YHNCJIE OCOCBEHHOCTH BBITTOJIHEHW A
AJIMMHUCTPATUBHBIX ITPOLEJYP B SJIEKTPOHHOM ®OPME, A TAKXXE
OCOBEHHOCTHU BBIITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLEAYP
B MHOI'O®YHKIMOHAIJIBHBIX HEHTPAX

3.1. UcuepnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MTPOLELYP

3.1.1. IlpemocraBieHre MYHUIUIIAJIBHON YyCIYTH BKJIIOYAaeT B CeOsl  CIEIyrOIINe
aJMMHHMCTPATUBHBIE TIPOLIEAYPHI:

1) mpuem u perucTpanus 3amnpoca;

2) MpoBepKa IOJHOTHl M COOTBETCTBUSl YCTAHOBJICHHBIM TPEOOBAHMSM IPEICTABICHHBIX
JIOKYMEHTOB, aHaJIN3 TEMATHKHU MOCTYIMHUBILET0O 3a1poca;

3) mpuHATHE pEUICHHS O TPEAOoCTaBleHHH JMOO 00 OTKa3e B MPEIOCTABICHHH
MYHULIUTIAJIBHON YCITyTH;

4) BbIIa4a apXMBHBIX CHPABOK, apXHWBHBIX BBIMUCOK, APXUBHBIX KOMUI JOKYMEHTOB, B TOM
yuclie, MOATBEPKIAIOIMX IPABO Ha BIIaJiIeHHE 3eMJieH JIN00 MOTUBUPOBAHHBIN OTKA3.

3.1.2. biok-cxeMa IpeaoCTaBIeHUsI MyHULIUIIAIbHON YCIIYTH IIPUBEIEHA B IPUIIOKEHUH Ne S



K HACTOSIIEMY aJIMUHUCTPAaTUBHOMY DETJIAMEHTY.
3.2. Onucanue aIMUHUCTPATUBHBIX IPOLEAYD
3.2.1. llpuem u peructpanus 3anpoca

3.2.1.1. OcHoBaHueM Juid Hayaja aAIMMHUCTPATUBHON MPOLIETYpHl SBISETCS OCTYIIEHUE B
OMCY 3ampoca 0 BblJay€ apXUBHBIX CIPABOK, APXMBHBIX BBINHCOK W APXUBHBIX KOMUH
JOKYMEHTOB U IIPEIOCTABJICHUE NPUJIAraeMbIX K HEMY JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1.
aJIMUHHUCTPATUBHOTO PETJIaMEHTA.

3.2.1.2. B cocraB aIMUHUCTPATUBHOW MPOIETYPHl BXOMAT CIEAYIONINE aIMHUHUCTPATHBHBIC
IEUCTBUA:

- YCTaHOBJICHHME JINYHOCTU 3asBUTENSI, IPOBEpPKA IOJHOMOYMHN IpeAcTaBUTENS (B cillydae
oOpallieHus 3asBUTENS WK €r0 3aKOHHOTO MPEACTaBUTES JIMYHO);

- IPOBEPKA MIPABHJIBHOCTH 3a0JHEHMS U KOMIUIEKTHOCTD IPEJCTABIEHHBIX JOKYMEHTOB.

3.2.1.3. Cpok peructpauuu 3asBJIE€HHS YCTaHOBIE€H B myHKTe 2.11 HacTosmero
aJMMHHMCTPATUBHOTO PETJIaMEHTa.

OTBETCTBEHHBIM 32 BBIMOJIHEHHE AIMUHUCTPATUBHON MHPOLEAYpPHI SBISETCS CHEIHAIUCT
OMCY, 0TBETCTBEHHBIH 3a IPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.4. KputepueM NpUHATUS pELUICHHS B paMKaX HACTOAIIECH aJIMHUHUCTPATUBHOMN
IpOLEAYpbl SIBISETCS MNOJATBEPXKJIEHUE JIMYHOCTU 3asBUTENs (IPEICTaBUTENS 3asBUTENA) U
MOJTHOMOYHII TpeicTaBuTes (MIpH OOpalIeHUH MIPEICTABUTEIS 3asIBUTEIS).

3asiBUTENb YBEAOMIISIETCS O JAaT€ M HOMEpPE PErucTpaluy 3asBJICHUS M MpUIIaraeMblx
JIOKYMEHTOB.

3.2.1.5. Pe3ynbTaTom BBINOJIHEHUS] aIMUHUCTPATUBHOMN MPOLEAYPHI SBISIETCS perucTpanus
3asIBJICHHUSA, a TAKXKeE:

1) npu nuuHoM obpaiennn B OMCYVY:

- BbI1aya JOJDKHOCTHBIM oM OMCY, OTBETCTBEHHBIM 3a NIPUEM JOKYMEHTOB, PACIIMCKU
B JICHb MOJY4E€HUSI TAKUX JIOKYMEHTOB;

2) B cimyyae 1oJlauy 3asBJICHHS TOCPEICTBOM IIOYTOBOTO OTIIPABIICHUS:

- HalpaBJeHHE PACHUCKU 0 YKAa3aHHOMY B 3asBJICHUU IIOYTOBOMY aJpecy B TEUECHHE
pabouero JHs, cienyomero 3a faem noayyenust OMCY.

3.2.1.6. Cnocobom ¢uxcanum pe3ynbTara BBIIOJHEHUS aIMUHUCTPATUBHOM MpOLEAYpbI
SBJISIETCS PErHCTpalus 3asBJICHUs B JOKyMeHToobopoTe OMCY.

3.2.2. I[IpoBepka MOJHOTHI U COOTBETCTBHSI YCTaHOBIIEHHBIM TPeOOBaHUAM
MIPE/ICTAaBICHHBIX TOKYMEHTOB, AaHAJIN3 TEMATUKHU MOCTYIUBILIET0 3ampoca

3.2.2.1. OcHoBanmeM Uil Hadajga AaJMHUHUCTPAaTUBHOM  MNPOLEAYPHI  SABISETCSA
3aperucTpUPOBAHHOE 3asBJIICHUE C IPUIaraeMbIMHU K HEMY JTOKyMEHTaMH.

3.2.2.2. B cocraB aIMUHUCTPATUBHOM MPOIEITypPHI BXOIAT CIEAYIONINE aJIMAHUCTPATHBHEIC
JNEHCTBHS.

JOJKHOCTHOE JINLO:

- TNpOBEpsieT KOMIUIEKTHOCTh JIOKYMEHTOB, a TaK)Xe MOJHOTY OTPaXCHHOW B 3asBICHUH
uH(popMaIy;

- ompenenseT MECTOHAXOXJIEHHUE apXUBHBIX JOKYMEHTOB M IpU HEOOXOIUMOCTH
HepeHanpaniseT (epeapecoBbIBACT) HEMTPOPHUIBHBIN 3apoc.

3.2.2.3. Cpok BBINOJIHEHUS aJIMHUHUCTPAaTUBHON IpoueAypsl B TeueHue 10 gHel co aHA
peructpanuu 3assieHns B OMCY.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AIMHUHHMCTPATUBHOW MPOLENYpHl SBISETCS CHEIHATUCT
OMCY.

3.2.2.4. KpurepueM TMpHHATUS pEIIEHUs B paMKax HacTOSIIEH aIMUHUCTPATUBHOM
OpOLEaypbl  SBISETCS HaJIW4yue JIMOO OTCYTCTBHE IIOJIHOTO TaKeTa JIOKYMEHTOB JUIs
NPEAO0CTaBICHUS] MyHUIIUIIATBHON YCIYTH.



3.2.2.5. Pesynsrarom BBINIOJIHEHNUS aJAMMHHUCTPAaTUBHOM  TPOLENYpbl  sBIsAETCA
NPOBE/ICHUE aHAIM3a MOCTYMUBIIETO 3alMpoca W TPUHATHE PEHICHHS O BO3MOXKHOCTH €ro
UCTIOJTHEHUSI.

3.2.2.6. Cnocobom (ukcanuu pe3yibTaTa BBITOJTHCHUS aJIMUHHUCTPATUBHON MPOICAYPHI
SBIISICTCS TepeJada 3ampoca Ha HUCIOJIHEHUE HCIOMHHUTENI0, OTBETCTBEHHOMY 32 HCIOJIHEHUE
3arpoca.

3.2.3. l[IpunsaTHe pernieHus o NpeaoCTaBICHUH JIM00 00 0TKa3e B NMPEAOCTABICHUH
MYHULUIIAJIBHON yCIyTH

3.2.3.1. OcHoBaHueM JyIsl Hayaja aJAMUHHUCTPATUBHOM NPOLETYPHl SABJISAETCS MPOBEIECHHBIN
aHaJIM3 IOCTYNUBILETrO 3aIPOCa U MPUHATHE PELICHUS O BO3MOYKHOCTH €r0 UCIIOJIHEHMS.

3.2.3.2. B coctaB afMUHUCTPATUBHOMI MPOLETYPhl BXOAAT CIEAYIOIINE aAMUHUCTPAaTUBHbIE
NIEUCTBUA:

- B Cllyyae HaJIWYMsI OCHOBAaHHWM JJIsi OTKa3a B MPEIOCTABICHUH MYHHIUIAIBHOW YCIYTH,
IPEIYyCMOTPEHHBIX MOApa3fesioM 2.8 aJMUHHUCTPAaTHBHOIO perjameHra, crneuuanuct OMCY
TOTOBUT MPOEKT MHChMa O HEBO3MOXHOCTH HCIIONHEHHS 3alpoca ¢ yKa3aHUEeM NPUYMH B aapec
3asBUTEIIS;

- IpU HAIMYMHA JOKYMEHTOB, MPEIYCMOTPEHHBIX ToApaszenoM 2.6 agMHHHCTPATUBHOTO
periaMeHTa, M OTCYTCTBHS OCHOBAaHUHM JUJIsi OTKas3a, MEPEeUYMCICHHBIX B Mojpaszaene 2.8,
cnenramuct OMCY TOTOBHUT COOTBETCTBYIOIIYIO ApXHBHYIO CHpaBKy (1o ¢opme, COrmacHo
npuioxeHuro Ne 4 k HacroslleMy aJMUHUCTPaTUBHOMY pPEINIAMEHTY), apXHBHYIO BBIIUCKY,
ApXUBHYIO KOIUIO, B TOM YMCJIE TIOATBEPKAAIONIYIO ITPABO HA BIAJICHUE 3EMJICH.

3.2.3.3. Cpoxk BBINOJHEHUS aAMUHUCTPATUBHON MPOIEAYPHI - B TeueHue 16 gHei.

OTBETCTBEHHBIM 32 BBHINOJIHEHUE ATIMHUHHCTPATUBHOW MPOIEIYpPHl SBISETCS CHEIHATNCT
OMCY.

3.2.3.4. KpurepueM TpUHATHS pEIICHUS B paMKax HACTOSIIEH aJIMUHHCTPATUBHOM
IpOLEeTypHl ABJISAETCS HAIWYME WIM OTCYTCTBUE OCHOBAHUHM, YKQ3aHHBIX B ITYHKTE 2.8 HACTOSILEro
aJIMAHUCTPATHBHOTO PETJaMEHTA.

3.2.3.5. Pe3ynpraTroM BBINOJHEHUS aIMUHHUCTPATUBHOM MPOLEAYPHI SBISETCS IMOJITOTOBKA
aApXMBHOM CIIPaBKH, BBIIIMCKH, apXUBHON KOMHMH, B TOM YHCIIC HA MPAaBO BIAICHUS 3eMIIeH, JTHOO
UCbMa O HEBO3MOXKHOCTH MCIIOJIHEHHS 3alpoca ¢ yKa3aHUEM NMPUYMH.

3.2.3.6. CnocoboM Qukcanuu pe3ynbTara BBIIOIHEHUS aIMHUHHCTPAaTUBHOM IMPOLEAYpPbI
SBJISIETCS PErUCTPALlUsl apXUBHOW CIPaBKH, BBINMKUCKU, apXUBHOW KOMHMH, B TOM YHCIIE HA MPABO
BIIAJICHUS 3eMJICH, JINOO MICbMa C OTPUIIATEIIEHBIM OTBETOM B JKypHAJIe PErHCTPALIUH.

3.2.4. Bey1aua apXuBHBIX CIPABOK, apPXUBHBIX BBIIIICOK, APXUBHBIX KOMHHA JOKYMEHTOB,
B TOM 4HCJIE, IOATBEPK AKX [IPAaBO HA BJIaJICHUE 36MIIEH
1100 MOTUBHPOBAHHBIN OTKa3

3.2.4.1. OcHoBaHueM i1 HadaJa aIMHUHHUCTPAaTUBHOW IPOLEAYpPHI SBISETCS MOATOTOBKA
apXMBHOM CIpPaBKH, BBITUCKH, apXUBHOW KOITMH, B TOM YHWCIIE Ha MPaBO BIAJCHUS 3eMiei, J10o
MUCHMO C OTPHUIIATEIbHBIM OTBETOM.

3.2.4.2. B cocTaB aIMUHUCTPATUBHOM MPOLELYPHl BXOAAT CIEAYIOIINE aIMUHUCTPAaTUBHBIE
NIEUCTBU:

JOJKHOCTHOE JIUIO:

- BBIJACT 3afABUTENIO WJIM €ro MpPEeJICTaBUTENI0 MpU MPEeIbsIBICHUU TOKYMEHTa,
YIOCTOBEPSIONIET0 JIMYHOCTh W JOBEPEHHOCTH 3alpOLICHHBIM JOKYMEHT, JIMOO IHUCHMO C
OTpULIATETbHBIM OTBETOM;

- HampaBsJseT IO IOYTE MPOCTHIM MHCBMOM B aJpec 3asBUTEINS 3alpOLIECHHBIN JOKYMEHT,
a100 MUCHMO C OTPULIATEIEHBIM OTBETOM.

3.2.4.3. Cpox BBINOJHEHUS aAMUHUCTPATUBHOM NPOLIEAYPHI B TEUEHUE TPEX THEM.

OTBETCTBEHHBIM 3a BBINOJIHCHUE AIMUHUCTPATUBHOM IPOLEAYPHI SBIAETCS CHELUAINCT
OMCY.



3.2.4.4. KputeprueM NpUHATUS PELIEHUS B paMKax HAaCTOSIILIEH aAMUHUCTPATUBHOMU
IPOLETypHbl ABIAETCS HAJINYME apXUBHOW CIPABKHU, BBIIIUCKU, APXUBHOW KONHH, B TOM YHCIIE HA
NpaBoO BJIaJICHUs 3eMJIei, 1100 MUChbMa C OTPUIATEIbHBIM OTBETOM.

3.2.4.5. Pe3ynpTaroM BBINOJHEHUS AIMUHUCTPATUBHOM MPOLEAYpbl SBISIETCA BblIaya
3asIBUTEIII0O apXUBHOW CIIPaBKHU, BBINMCKH, apXMBHOM KOIIMHU, B TOM YHCJII€ Ha IIPaBO BIAJCHUS
3eMIIeH, MO0 MUChbMa ¢ OTPHULIATENILHBIM OTBETOM.

3.2.4.6. Cnocobom ¢ukcanuu pe3ynbTara BBIIOIHEHUS aJMHHHUCTPATHBHON MPOLEAYPHI
ABJISIETCA:

- MIOJIIMCH 3asIBUTEJISI UM €r0 MPEACTABUTENS HA 3asBJICHUU C YKa3aHUEM J1aThl MOJTYYEHUS
JOKYMEHTA;

- BHECEHMSI CBEJICHU O 3asBUTEJIE B PEECTP OTIPABKU ITHCEM.

3.3. ®opmMupoBaHKE 1 HAIIPABJICHNUE MEXBEIOMCTBEHHBIX 3aIIPOCOB
B TOCY/IapCTBEHHBIC OpraHbl (OpPraHnu3aIin), B PaCIIOpsKEHUH
KOTOPBIX HAXOJATCS JOKYMEHTHI ¥ CBEACHUSI, HEOOXOMMBIE
IS TIPEJOCTABICHNS. MyHHIIMTIAIBHOR yCITyTH

DopMHUpPOBAHHE MEKBEIOMCTBEHHBIX 3allpOCOB O IPEAOCTABICHUU JOKYMEHTOB U
uHpOpMaLUK, HEOOXOMUMBIX ISl TPEAOCTABICHHUS MYHHIMIIAIBHOM YCIyTH, B paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAI[MOHHOI'O B3aUMOJEHCTBUSA TNpU INPEIOCTABICHUU JaHHOU
MYHUIIUIIAJIBHON YCIyTU HE TpedyeTcsl.

3.4. TIopsIoK K OCYIIECTBICHHUIO aIMHHUACTPATHBHBIX IPOIIETYP
B 3JIEKTPOHHOM (popme, B TOM UHUCIIE C UCIOIb30BAHUEM
denepanbHON TocyIapCTBEHHON HHPOPMAITMOHHON CUCTEMBI
«EauHbIi mopTa rocyapCTBEHHBIX M MyHULMIIAIBHBIX YCIIYT
(pyHKLIMIT)» U PETHOHATIBHOM rOCYIapCTBEHHOM
uHpopMalmoHHOM cucteMsl «IlopTan rocyrapcTBEHHBIX
1 MYHULUNAIBHBIX yeuyr (¢yHkiuil) CaxanuHckoi obmacTy

3.4.1. Ilopsnok 3anucu Ha npueM B OMCY, npenoctaBisioniii MyHUIUIIAIBHYIO YCIIYTY,
JU1s mofgayu 3anpoca nocpencrsom EITNY u PIITY.

B nensx mpenocTaBiieHrs MyHUIIMIAIBHOM YCIIYIM OCYLIECTBIIIETCS IIPUEM 3asiBUTENIEH 1O
IIPEIBAPUTEIBHOM 3aMCH.

3anuck Ha ipreM npoBoauTcs mocpeactsoM EINIY u PIITY.

3asgBUTENIO MPEJOCTABIAETCS BOZMOXKHOCTh 3alIMCH B JIIOOBbIE CBOOOAHBIE JJIs pUEMa AaTy
U Bpems B mpejenax ycraHoBiaeHHOTo B OMCY, mpenocTaBisioniero MyHUITUTIATBHYIO YCIYTY,
rpaduka npuema 3asBUTENEH.

OMCY, npenocTaBisionMii MyHUIMIIAIBHYIO YCIYTY HE BIIpaBe TpeOOBATh OT 3asBUTENS
COBEpILIEHHUS] MHBIX JCUCTBUI, KpoMe MNPOXOXKICHHUS HIACHTU(PUKAIMM U ayTeHTU(UKaLuu B
COOTBETCTBUM C HOPMAaTHUBHBIMHU IpaBOBbIMM akTamu Poccuiickoit denepanuu, ykazaHus LEIU
npuemMa, a TaKKe TIPEeJIOoCTaBICHHUS CBEJEHHs, HEOOXOMUMBIX JJIs pacyera JUIMTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPbII HEOOXO0AUMO 3a0pOHUPOBATH JIJIS IpHUEMa.

3.4.2. Tlopsanok ¢GopMHpOBaHUS 3arpoca MOCPEICTBOM 3aMOJHEHUS 3JIEKTPOHHOU (POopMBbI
3anpoca Ha EIII'Y u PIIT'Y 6e3 HE0OX0IMMOCTH JOTIOTHUTEIBHOM TO/Iauu 3ampoca B KaKOi -11u00
UHOH popme.

dopmupoBaHUE 3ampoca  3asBUTENIEM  OCYLIECTBISETCS IOCPEICTBOM  3aMOJIHEHUS
anekTpoHHOU (opmel 3ampoca Ha EINT'Y u PIII'Y 6e3 HeoOX0IMMOCTH JOMOJHUTEIHHON TOJa4H
3ampoca B Kakoi-mnbo uHo dopme.

Ha ETIT'Y u PIIT'Y pa3memiatorcst 00Opasiibl 3aM0IHEHHS SIEKTPOHHON (hOPMBI 3ampoca.

dopmaTHO-JIIOTMYeCKass ~ MpoBepka  cHOPMHPOBAHHOIO  3ampoca  OCYHIECTBIIAETCS
ABTOMATHUYECKH TIOCIIE 3aMIOJTHEHUS 3asIBUTEIEM KaXXI0TO U3 TOJIeH 3JIEKTPOHHON (hOpMBI 3arpoca.
[Ipy BBIABIEHUU HEKOPPEKTHO 3alOJIHEHHOIO MOJIs 3JIEKTPOHHOM (OpMBI 3ampoca 3asBUTEb
YBEIIOMJISIETCS O XapakTepe BBIABICHHON OIMIMOKM M TMOPSAIKE €€ YCTPAHEHHs IOCPEICTBOM



UH(HOPMAIIOHHOTO COOOIIIEHUsI HEMOCPEICTBEHHO B  JJIGKTPOHHOU  (opMme
3ampoca.

[Tpu hopmupoBaHuU 3anpoca 3assBUTENIO0 00ECTIEYUBACTCS:

a) BO3MOKHOCTbh KOMHMPOBAHUS U COXPAHEHHs 3alpoca U MHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.1 HACTOSIIEr0 aAMUHUCTPATUBHOTO PErVIAMEHTa, HEOOXOAUMBIX IS MIPEAOCTABIICHUS
MYHULUIIATBHON YCIYTH;

0) BO3MOXXHOCTH 3aIlOJTHEHHSI HECKOJbKUMH 3asBUTEISIMA OJHOU DIEKTPOHHOH (hopMBI
3arpoca Mpu OOpalleHUHd 3a MYHHUIMIAIBHBIMU YCIYraMH, MNpEeArojaraiolliMy HallpaBlIeHHE
COBMECTHOI'O 3aIlpOCa HECKOJIBKUMHU 3asIBUTEIISIMH;

B) BO3MOKHOCTb I€YaTH Ha OYMaKHOM HOCHUTEJIE KOIIMU 3JIEKTPOHHOU (POPMBI 3a1mpoca;

I') COXpaHEHHE paHee BBEICHHBIX B JJEKTPOHHYIO (GOpMy 3ampoca 3HAYCHUH B JTHOOOU
MOMEHT I10 >KEeJIaHUIO MOJIb30BaTesl, B TOM YHCIIE IPU BOSHUKHOBEHUH OIIMOOK BBOJA U BO3BpAaTe
JUIsS IOBTOPHOTO BBO/Ia 3HAUYEHUI1 B AJIEKTPOHHYIO (hopMy 3arpoca;

1) 3aII0JHEHHE T0JIeH AIEeKTPOHHOM (hOpMBI 3ampoca /10 Hauaia BBOJIa CBEACHUI 3asiBUTEIIEM
C HCIOJIb30BaHUEM CBEJEHUI, pa3MelIeHHBIX B (QenepanbHoil cucreme «EnmHas cucrema
uaeHTU(UKAIMK U ayTeHTu(UKanmuu B UHEGPACTPYKType, obecrednBaronieil nHQpOpMaIOHHO-
TEXHOJIOTUYECKOE  B3aHMMOACWUCTBHE  HMH()DOPMAIIMOHHBIX  CHCTEM,  HUCIOJB3YeMBIX  JUIS
MPEIOCTAaBICHUSI TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOU (opme» (manee -
eIMHas CUCTeMa MACHTH(HUKAINN U ayTeHTU(UKALWK), U CBEACHUH, omyoarukoBaHHbIX Ha EINY
u PIII'Y, B wacTu, kacaromelcs cBeJIcH!I, OTCYTCTBYIOIIUX B €IMHOM crucTeMe UACHTU(DUKAIIIH U
ayTeHTU(UKAIIWH;

€) BO3MOXKHOCTb BEPHYThCS Ha JIF00O0H U3 3TANoB 3aMOJHEHHS JIEKTPOHHOHN (HOPMEI 3arpoca
0e3 morepu paHee BBEIEHHON HH(pOpMaLny;

) BO3MOKHOCTbH AocTyna 3asButens Ha EIII'Y u PIII'Y k panee mogaHHBIM UM 3ampocaM B
TEYEHUE HE MEHEE OJTHOTO TOfa, a TaK)Ke YaCTHYHO C(OPMHPOBAHHBIX 3aIPOCOB - B TCUCHUE HE
MeHee 3 MecCHIIEB.

CdopmupoBaHHBIN U TOJNUCAHHBIN 3alpOC U UHBIE JOKYMEHTHI, YKa3aHHbIE B TyHKTE 2.6.1
HACTOSIILIEr0  aJIMUHHCTPATUBHOIO  perjiaMeHTa, HEeoO0XOAuWMBIE A NPEAOCTABICHMS
MYHUILIUNIAJIBHOW YCIIYTH, HAlpaBisieTcs B OpraH, NMPeAOCTaBISIOIIMN MYHULIUNANIbHYIO YCIYTY
nocpeactsoM EINNY u PIITY.

3.4.3. Tlopsanox nmpuema u peructpaiuu OMCY, mpeaocTaBiIsiONMMH MYHHUITUTIATHHYIO
yCIyry, 3ampoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX AJISi HPEAOCTAaBICHHS MYHHMIIMIAIbHOM
YCIIYTH.

OMCY, npeaocTaBiIsoUMi MyHUIUNAIBHYIO YCIYTry, 0O0ecredrnBaeT MpHueM JIOKYMEHTOB,
HEOOXOIUMBIX NIl MPEAOCTaBICHUS MYHHUIMNAJIbHOM YCIyrH, a TakkKe I[OJIyueHus B
YCTQHOBJICHHOM TMOpsAaKe HHGOpManuu 00 omjare MYHUIUNAIbHOM YCIyTH 3asBUTENEM, 3a
UCKJIIOUEHHEM CIIydasl, €CJIM JJI Hadaja MpoLeayphl IPeJ0CTaBIeHUSI MyHUIIUIIAIBHON YCIIyTH B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM TpeOyeTcs INUHas SBKA.

[Ipy mnonydeHun 3ampoca B DJIEKTPOHHOM (opMe B aBTOMAaTHUYECKOM pPEXKHME
OCYIIECTBIIsICTCS (POPMATHO-JIOTHUECKUI KOHTPOJIb 3alpoca, MPOBEpsSETCs HATM4KMe OCHOBAHUIA
JUIsL 0OTKa3a B IIpUEMe 3ampoca, yKa3aHHBIX B 2.7 HACTOALIETO aJMUHUCTPATUBHOTO PEriaMeHTa, a
TaK)K€ OCYILECTBIISAIOTCS CIEAYIOINE AEUCTBUS:

1) nmpu Hamuuuu XOTsI OBl OAHOrO M3 YKA3aHHBIX OCHOBAHHWM JOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHULUIAIBHOW YCIYTH, B CPOK, HE INPEBBIMLAIOLIIUN CPOK
MPEOCTaBIEHUSl MYHHUIMIAIBbHON yCIyrd, MOJArOTAaBIMBAET IUCBMO O HEBO3MOXKHOCTU
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

2) IpH OTCYTCTBUU YKA3aHHBIX OCHOBAHUH 3asIBUTEIIO COOOIIAETCsl MPUCBOEHHBIH 3ampocy B
JJIEKTPOHHOU (popMe yHMKaNbHBIH HOMEp, 0 KOTOPOMY B cooTBeTcTBYIoleM pazziene EIIY u
PIIT'Y 3asBuTento Oyner npeacTaBieHa HHGOPMaLKs O X0/1€ BBIMOJIHEHUS YKa3aHHOTO 3ampoca.

IIpuem u peructpaiys 3arnpoca oCyIeCTBIAETCS JOHKHOCTHBIM oM OMCY.

[Tocne perucrpanuu 3anpoc HaNpapseTCAd B CTPYKTYPHOE MOAPA3ACIICHUE, OTBETCTBEHHOE
3a NIPEIOCTaBICHNE MYHUIIMIIAJIbHON YCIIyTH.

[locne mnpuHATHS 3ampoca 3asABUTENS JOJDKHOCTHBIM JIMLIOM, YHOJHOMOYEHHBIM Ha
NpeJOCTaBlICHNEe MYHUIIMIIAIBHON YCIYTH, CTAaTyC 3arpoca 3asBUTENS B JUYHOM KaOWHETe Ha



EII'Y u PIITY oOHOBusieTcs 10 craTyca 'TpUHATO".

3.4.4. Omnara rocy1apCTBEHHOM MOIIJIMHBI 32 MPEIOCTABICHUE MYHUIIUMIAIBHBIX YCIYT U
yIUIaTa MHBIX IUIATE€KEH, B3MMAaEeMbIX B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoin
denepanuu.

I'ocynapcTBeHHas MOIIIMHA 3@ IPEJOCTABICHUE MYHUIIMIIAIIBHON YCIIYTH HE B3bIMAETCS.

3.4.5. [lonyuyenue pe3yynbTaTa MPeOCTABICHUS MyHUITUTIATHBHOW YCITYTH.

B kauectBe pe3ynbrara npeaoCTaBICHUS MyHULIIMTIAILHON YCIYTH 3asiBUTENb 110 €0 BEIOOPY
BIIPABE MOJIYYUTh:

a) JlokymeHT B QopMe 3JIEKTPOHHOTO JOKYMEHTa, MOIMUCAHHOTO YHIOJIHOMOYEHHBIM
JMOJKHOCTHBIM JIMIIOM C HCIOJB30BaHUEM YCHUJICHHOW KBaIU(UIMPOBAHHOW SIEKTPOHHOM
HOJIIUCH;

6) HokyMeHT Ha OyMa)XHOM HOCHTEJE, IMOATBEPKAAIOIIEM COJIEpPKaHUE AIIEKTPOHHOIO
JOKYMEHTa, HalpaBJICHHOTO OpPraHOM, B MHOTO(QYHKIMOHAJIHHOM IIEHTPE TNPEAOCTABICHHS
roCyJapCTBEHHBIX U MyHULIMIIAIbHBIX YCIIYT;

B) JlokyMeHT Ha OyMaXHOM HOCHTEJIE.

3agBUTENb BIPABE MOMYUYUTh PE3YNbTaT MPEJOCTABICHUS MYHUIIUIIAIBHON yCIIyTu B opme
AJIEKTPOHHOI'O JIOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE B TEUEHUE CpOKa JEHCTBUS
pe3ynbTaTa NpeloCTaBICHUS MyHUIUIIAIbHON YCIyTH.

3.4.6. TIlonmydyeHue CBeIEHMM O XOJ€ BBIIOJHEHHUS 3ampoca O IMPEeIOoCTaBIECHUU
MYHUIUIIATIbHON YCIIYTH.

3agBUTENh HMMEET BO3MOXKHOCTh TMONy4YeHHS HH(OpPMAIMK O XOIe MPEJOCTaBICHUS
MYHUIUIIATBbHON YCIIYTH.

Wudopmanus o xozie MperocTaBiIeHNsT MyHHIMIIATBHON yCIYTH HAlpaBiIsIeTCs 3asiBUTEINIO
OpraHaMH B CPOK, HE MPEBBIMIAIONIUNA OAHOTO pabodyero AHs MOCTE 3aBEPIICHHS BBIMOTHEHUS
COOTBETCTBYIOILIETO JEHCTBUS, Ha aApec 3JIEKTPOHHOM IOYTHI MM C HCIOJB30BaHUS CPEICTB
EIIT'Y u PIII'Y no BeIOOpY 3asBUTES.

[Ipn mnpenocTaBleHUM MYHULMINAIBHOW YCIYrM B 3JIEKTPOHHOM (opMe 3asBUTEIIO
HaIpaBJIAETCS:

a) yBeZIOMJICHHE O 3alIUCH Ha IIPHUEM B OpraH WJIK MHOTO(QYHKIIMOHAIbHBIN LIEHT;

0) yBeIOMJIEHHE O MPHEME U PErHCTPALIUU 3aIPOCa U UHBIX TOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEIOCTAaBIECHUS MYHULIUTIATbHON YCIYTH;

B) YBEJIOMJIEHUE O HayaJle MPOLEypbl PEIOCTaBICHUS MyHULIMTIAIBHON YCITYTH;

r) yBegomJieHMe 00 OKOHYaHMM TPEAOCTaBICHHS MYHULMIAIBHOW YCIyru JMOO
MOTHMBUPOBAaHHOM OTKa3e B IpUEMe 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIs
IPEIOCTAaBIECHUS MYHULIUIATbHON YCIYTH;

1) yBeOOMJEeHHE O QakTe MOJy4eHHs HUHPOpPMaLUU, MOATBEpXKAaoUlel oraTy
MYHUIUITIAJIBHON YCIyTH;

€) YyBEIOMIIEHHME O pe3ylbTaTaX pacCMOTPEHHsS JOKYMEHTOB, HEOOXOIUMBIX JUIS
MpeJICTaBICHNS] MyHUIIUIAIBLHON YCIIyTH;

) YBEIOMJIEHME O BO3MOKHOCTH IOJYYHMTh PE3YJIBTAT NPEJOCTABIECHUS MYHULIUINAIbHON
yciyru 1100 MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUH MyHUIIMITAILHOM YCIIYTH;

3) YBEZOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B MPEIOCTABICHUN MYHHUIIUIIATBHOMN YCIyTH.

3.4.7. OcyniecTBI€HUE OLICHKN Ka4eCTBA MPEAOCTABICHNUS] MyHUIIMIIAIBHON YCIIYTH.

3agBuTeNsIM  O0ECIeUMBAETCS  BO3MOXHOCTh ~ OLIGHUTh  JOCTYHMHOCTH M KayecTBO
MYHUIMIIAJIBHON yCIIyTH ¢ ucnoib3oBanveM PIITY, pu yciioBuM BO3MOXHOCTH IPEAOCTABICHUS
MYHUIUIAIBLHON YCIIYTH B 3JIEKTPOHHOM (hopme.

3.4.8. Jlocyne6noe (BHecyaeOHOE) oOkamoBaHWE peIIeHUN W JedcTBHil (Oe3aecTBus)
OMCY, nomxnoctHoro juna OMCY 1160 MyHUITUTAIEHOTO CITYKAIIero.

JleiictBue onucaHo B pasznene «JlocyneOHbli (BHeCyAeOHBIN) MOpPsIOK 00KanoBaHUs
pemeHnit u aedcTBUi (Oe3aelCTBUSA) OpraHa, MPeroCTaBISIONIEr0 MYHULIMIAIBHYIO YCIYTY, a
TaK)Xe TOJPKHOCTHBIX JIUL», HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.5. Oco0eHHOCTH TTPEIOCTABICHUS MYHHUITUIIAILHON YCIYTH B MHOTO() YHKITHOHATBHBIX
LEHTpax



3.5.1. Ilopsimoxk aAMUHHUCTPATUBHBIX JEUCTBUN B CIydae MPEAOCTABICHUS MYHUIIMIAIbLHOU
yciyru B MOLI:

1) Pasmemenue wuHbopManud O THOPSAIAKE MPEIOCTABICHUS MYHHUIMIAIBLHON YCIYIH B
nomeniennu MOII.

Pazmemnenne nndopmanuyu o mopsiiKe MPeaoCTaBICHUS MYHUIMNAIBHOW yciuyrd B MOIL]
OCYIIECTBIISIETCS C MCIOJIb30BAHUEM JOCTYITHBIX CPEICTB HHPOPMHUPOBAHUS 3asBUTEICH
(uHOpMAIIOHHBIE CTEH]IbI, TPOKAT BUICOPOIUKOB, oOecrieyeHne JocTyna K MH(OpMalnOHHO-
TEJICKOMMYHUKAIIMOHHON ceTu HTepHeT).

2) Ilpuem OT 3asgBUTEINS 3aIPOCa U MUHBIX TOKYMEHTOB, HEOOXOAMMBIX JUJIsI TPEJOCTaBICHUS
MYHHLIMIIAJIbHON yCIIyTH.

B M®I] 3a nmpemocTaBieHHEM MYHUIIUIAIBHON YCIyTd 3asSBUTENb OOPAIIACTCS JIMYHO,
yepes3 3aKOHHOIO IIPEICTaBUTEIS WM JOBEPEHHOE JIUILIO.

AJIMAHHCTPAaTUBHOE NEHCTBHE II0 IIPUEMY OT 3asBHUTEN 3aIpOCa U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEJOCTaBICHUS] MyHULIUIIAIBHOM yCIyTrH, BKIIOYAET B ce0sl:

YCTAHOBJICHUE JIMYHOCTU 3asBUTENS (3aKOHHOIO IPEICTAaBUTENSI WU JOBEPEHHOIO JIMIlA
3asBUTENS), a TaKKe IPOBEPKY JOKYMEHTa, MOJITBEPXAAIOLIEr0 IOJHOMOYMS 3aKOHHOI'O
IPEJCTaBUTEN WM JOBEPEHHOro Jinua (B ciaydae oOpallleHus 3aKOHHOI'O IMpPEICTaBUTENs WU
JIOBEPEHHOTO JIM1IA);

IIPOBEPKY KOMILIEKTHOCTH IIPEICTABICHHBIX IOKYMEHTOB (IIpU HAJIUYHH);

perucTparuio 3asBJIeHUs B aBTOMAaTU3UPOBAaHHOM MH(popMarmonHoi cucreme MOII;

BpYUYEHHUE PACIUCKHU O MOJIYYEHUH 3asIBJIICHUS U JIOKYMEHTOB (IIpY HAJIUYUK).

3) Ilepenaua noxkymentoB u3 M®Ll B OMCY:

[Tepenaua noxymentoB uz M®IL[ B OMCY ocymiecTBiseTcss MOCPEIACTBOM UX JOCTABKU Ha
Oyma)kHOM Hocutene KypbepoM MOILl wu/unu B 3NEKTPOHHOM BUAE, JHUOO HOYTOBBIM
OTIPABIICHUEM.

4) HamnpaBnenue pe3yiapTara NpPeAOCTaBICHUs MyHULIUNAIbHOW yciayru B MOILI.
JomxuaoctHOe muio OMCY, oTBETCTBEHHOE 32 BblAauy JTOKYMEHTOB, 00€CII€UMBAECT HAMPABICHHE
B MO®I[ pe3ynpraTa MYyHUIUNATBHONW YCIyrM He IMO3AHEE OAHOro pabodero JHf,
IIPEAIIECTBYIOIIET0 JHIO HCTEUEHHs CpOKa €€ IPEeJOCTaBIECHUS, IOCPEACTBOM Iepeaadun
JOKyYMEHTa Ha OyMakHOM HocuTesne Kypbepy M®LI u/nunu B 31eKTpOHHOM BUjE, TMO0 MOYTOBBIM
OTIPABIICHUEM.

5) Beijaua pe3ynbTaToB MyHUIIMNAIBHON yeinyru. Crnenmanuct M®L] BHocuT uHpopmManuio
0 TIOCTYIUIEHUHU pe3yNbTaTa MYHUIIMIIAIBHON YCIYyTH B aBTOMAaTU3UPOBAaHHYIO UH(GOPMALIMOHHYIO
cuctreMy MOIl u wuHpopMupyeT 3asiBUTENs O BO3MOXHOCTH IOJyYEHHs pe3yibTara
MYHULIMTIAJIbHON YCIIYTH.

Cnennamucr M®IL] Bblgaer pe3ynbTaT OKa3aHHWs MYHULMNAIBHOM YCIYTH 3asBUTEIO B
MOMeHT oOparieHus 3asButens B M®I] 3a ero nmomydeHuem.

3.5.2. OcoOeHHOCTH  BBINOJHEHUS  yKa3aHHbIX  AJAMMHUCTPATHBHBIX  JeHcTBUI
YCTaHABJIMBAIOTCS COTJIAIEHUEM O B3aMMOJICHCTBHH, 3aKIH0UYEeHHBIM Mexxay OMCY u MOII.

Paznen 4. DOPMbBI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATHUBHOI'O PET'JTAMEHTA

4.1. I[TopsimoK OCYIIECTBICHUSI KOHTPOJIS 32 COOMIOICHUEM
Y UCTIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JINLIAMU
MMOI0KEHNH AAMHUHUCTPATUBHOI'O PEriIaMCHTa U MHBIX
HOPMATUBHBIX I[IPABOBLIX aKTOB, YCTAHABJIMUBAIOIIUX TpCGOBaHI/ISI
K NPEJOCTABICHUIO MYHUIUIIATbHOU YCIIYTH,
a TaK)Ke IIPUHATUEM UMH PEIICHUN

TGKYH_II/Iﬁ KOHTPOJIb 3a COG.HIOIICHI/ICM U UCIIOJIHCHHUEM OOJI’KHOCTHBIMH JIMITaMU MOJOXKCHU M



HACTOSIIETO aJJMUHUCTPATUBHOTO PETIAMEHTAa U UHBIX ~ HOPMATHUBHBIX  NPAaBOBBIX  aKTOB,
YCTaHABJIMBAIONINX TPEOOBaHUSI K TMPENOCTABICHUIO MYHHIIUIIAIBHOW YCIIYTH, OCYIIECTBISETCS
pykoBoautesiem OMCY.

KoHTpoib 3a MOITHOTOM M KaueCTBOM MPEIOCTABICHUSI MyHUITUTIAILHON YCIYTH BKIFOYAET B
ceOsi TpOBEJCHNE IUIAHOBBIX W BHEIIAHOBBIX IPOBEPOK, HANPABICHHBIX, B TOM YHCJIE Ha
BBISIBIICHHEC M YCTPAaHEGHWUE MPUYMH W YCIOBHM, BCJEICTBHE KOTOPHIX OBUIM HApYIICHBI TpaBa
3asiBUTEINICH, a TaK)Ke PAacCMOTpPEHUE, MPUHSATUE PEIICHH, MOATOTOBKY OTBETOB Ha OOpaIIeHUS
3asBUTEIICH, COJIepIKaIlUe KOOI Ha IeHCTBHS (O€31eHCTBIE) TOJDKHOCTHBIX JIHII.

4.2. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIL 3 PEIICHUS
U aeicTBus (0e3aeicTBrE), IPHHUMAEMBbIE (OCYIIECTBIISIEMbIC)
B XOJI€ NIPEJOCTABICHUS] MyYHULIUTIAIIBHOW YCITYTH

JIOIDKHOCTHBIE JIMIIAa HECYT MEPCOHAIbHYI0O OTBETCTBEHHOCTh 3a PELICHUS W JCUCTBUS
(Oe3nelicTBUE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEAOCTABICHHUS MYHUIIUIAIBHON

YCIIYTH.

4.3. IlonoxeHust, XapakTepu3yroume TpeOoBaHus K (hopMaM KOHTPOJIS
3a IPeAO0CTaBICHHUEM MYHUIIUNIAILHON YCIIyTH
CO CTOPOHBI TPaXKJIaH, MX OOBEAMHCHUN U OPTaHU3AIIHIA

KonTponb 3a mnpenocraBieHHMEM MYHULMINAIBHOW YCIYIM CO CTOPOHBI TpaKAaH, HX
00beIMHEHUI M OpraHU3alUil OCYIIECTBIIAETCS MOCPEACTBOM OTKPBITOCTH jAesTesnbHocTH OMCY
IIPU IPEIOCTaBICHUN MYHUIMIAIBHOW YCIIYI'H, IIOJY4EHHS IOJHOM, aKTyaJIbHOW M JOCTOBEPHOMN
UHGPOPMALIUU O MOPSIKE IPEJOCTaBIECHUS MyHUIIUIIAIBHON YCIYTH M BO3MOXHOCTH J10CY1€0HOTO
paccMoTpeHust oOpanieHui (3kano0) B poliecce MoayyeHnuss MyHUITUIIATLHON YCIyTH.

Pasznen 5. JJOCYAEBHBIN (BHECY IEBHBIN) ITOPSIJIOK
OBXAJIOBAHUS PELIEHUN U JEMCTBUUN (BE3JIEMCTBUS) OMCY,
[IPEJOCTABJISIIOILET'O MYHULIUITAJIBHYIO YCIIYTY,
MHOT'O®YHKIIMOHAJILHOI'O IIEHTPA, OPTAHU3ALUN,
OCVILECTBJISIOIMNX ®YHKI[MH 1O [TPEJJOCTABJIEHHUIO

T'OCYJJAPCTBEHHBIX
WJIN MYHULIMITAJIBHBIX VCIIVT, A TAKXKE UX JTOJDKHOCTHBIX JINL],
MYHULMITAJIBHBIX CIIVXKAIINX, PABOTHUKOB

5.1. Uadopmarnus 115 3asiBUTENS O €ro IpaBe
mojath kanoly Ha penieHue u (Win) aeiicrsue (6e3aeiicTrue)
OpraHa MECTHOT'O CaMOYTIpaBJIEHUS U (MJIH) €ro JTOJKHOCTHBIX JIMIL
IIPY IPETOCTABICHNN MYHULIMITAJBHON YCIyTH

5.1.1. 3asBUTENb MOXKET OOPATUTHCS C KAIOOOH, B TOM YHCIIE B CIEAYIOLIUX CIydasx:

a) HapyllIeHHE CpOKa PErucTpaluy 3ampoca O MPEAOCTABICHUM MYHMLMNAIBHOW YCIyTH,
3arnpoca o NpeA0CTaBICHUH HECKOJIbKUX MYHUIIUIAIbHBIX YCIYT;

0) HapylleHHe CpOKa NpPEeIOCTaBICHHs MYHUIMNATBLHOW yciyru. B ykazaHHOM ciydae
nocyneoHoe (BHecyneOHOE) O0XKaJOBaHHWE 3asBUTEIEM pEUIeHWH W JeWcTBHMl (Oe3aecTBus)
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(QYHKIMOHAJIHHOIO IIEHTPa BO3MOXKHO B
cllydae, eciM Ha MHOTO(YHKIIMOHAJIBHBIM LIEHTp, pelleHus U aeicTBus (0e3/ieficTBUE) KOTOPOro
00KaJyI0TCs, BO3JIO)KEHA (YHKLHUS IO MPEAOCTABICHUIO COOTBETCTBYIOUIMX MYHHUIUIAIbHBIX
yCIIYT B TIOJITHOM 00beME;

B) TpeOoBaHHME Y 3asBUTENS JOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMU
MpaBoBbBIMU akTamu Poccuiickoit denepainy, HOpMAaTUBHBIMH MPABOBBIMU akTamMu CaxaquHCKON
00J1aCTH, MYHUIUIAIBHBIME NPAaBOBBIMU akTaMu CaXaldMHCKOM 001acTH Ui NMpeaoCTaBICHUS



MYHUIUIAIBLHON YCIIyTH;

I') OTKa3 B IpHEME JOKYMEHTOB, IIPEAOCTABIEHHE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii denepanny, HOpMaTUBHBIMU ITPaBOBbIMU akTaMu CaxaJMHCKON
001aCTH, MYHUIMNAIBHBIMK IPAaBOBbIMU akTaMu CaXalnMHCKOM 00nacTH Ui NpeaoCTaBICHUS
MYHUIIUTNATBHON YCIIYTH, Y 3asBUTES;

1) OTKa3 B MPEAOCTABICHUMM MYHHLIMIAIbHOM yCIyrd, €cild OCHOBaHHMsS OTKa3a He
IPeIyCMOTPEHBl (hefiepalbHBIMA 3aKOHAMH W TIPUHSATHIMH B COOTBETCTBUM C HUMH HMHBIMU
HOPMAaTUBHBIMU  TNpaBoBbIMM akTamMu Poccuiickoii ®expepauuyu, 3aKkoHAaMM W HMHBIMH
HOPMAaTUBHBIMU MPAaBOBBIMU akTaMu CaxaauMHCKOH 0O0JacTH, MYHHLIMIAIBHBIMUA IPABOBBIMU
aktamu CaxanuHCKoW oOmactu. B ykazanHoM ciydae nocyneOHoe (BHecyaeOHOe) o0kalloBaHUE
3asgBHUTENIEM pEUIeHUH M JeiicTBuii (0e3aeiicTBUsl) MHOTO(QYHKIMOHAIBHOTO LIEHTPa, paOOTHHKA
MHOTI'O()YHKIIMOHAJILHOTO LIEHTPa BO3MOYKHO B CIIydae, €CJIM Ha MHOTO()YHKIMOHAIBHBIM LIEHTD,
pemieHust U AeiictBus  (Oe37eiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHAa (YHKIHS 10
IPEOCTABICHUIO COOTBETCTBYIOIINX MYHULIUIIAIBHBIX YCIIYT B IIOJIHOM 00bEME;

€) 3arpeOoBaHuE C 3asBUTENS NPU MPEAOCTABICHUM MYHULMINAILHOW YCIYI'M IUIaThl, HE
IPeayCMOTPEHHOM HOPMATHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoii denepanum, HOpMaTUBHBIMU
npaBOBBIMHU akTaMu CaxaJMHCKON 00JIAaCTH, MYHUIUITAIHHBIMH ITPABOBBIMU aKkTaMu CaxalTuHCKON
o0Jacrty;

k) otkaz OMCY, nomxkaoctHoro muna OMCY, MHOTO(YHKIIMOHAILHOTO IICHTPA,
pabOTHHUKAa MHOTO(YHKIMOHAIBHOIO ILIEHTPA, OpraHU3alUil, OCYIIECTBIAIOIIUX (YHKLUUU IO
NPEJOCTABICHUIO TOCYJAapCTBEHHBIX WM MYHHULIUNAIBHBIX YCIYr, HWJIX WX pPaOOTHUKOB B
UCIIPABJICHUH JIOMYILEHHBIX UMHU ONIEYaTOK U OIMOOK B BBIJJAHHBIX B PE3YNbTATE MPEAOCTABICHUS
MYHUIIUIIATBHONH YCIYTH JOKYMEHTax JHMOO HapylUIeHHe YCTaHOBJIEHHOTO CpOKa TaKUX
ucnpasineHuii. B ykazanHoMm ciydae gocynebHoe (BHecyaeOHOe) oOKaloBaHHE 3asBUTEIEM
pemieHuid W geiictBuil  (Oe3meicTBUS)  MHOIO(PYHKLIHMOHAQJIBHOIO  LIEHTpa, pabOTHHMKA
MHOTI'O0()YHKIIMOHAJILHOTO LIEHTPa BO3MOYKHO B CiIydae, €ClId Ha MHOTO()YHKIMOHAIBHBIM LIEHTD,
pemieHuss U JAeUCTBUS  (Oe3eHCTBHE) KOTOPOTrO OOKamyrOTCS, BO3JIOKEHA (YHKIUS IO
IPEOCTABIEHUIO COOTBETCTBYIOIINX MYHHUIIUIIAIBHBIX YCIIYT B TIOJTHOM 00BbEME;

3) HapylIeHHE CPOKa WJIM MOPSAJIKAa BbIJAUYM JTOKYMEHTOB II0 pe3yJibTaTaM IpelOoCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

M) TPUOCTAHOBJIEHHWE IIPEIOCTABIEHUS MYHULMNAIbHONM YCIyTd, €ClIM OCHOBaHUS
IPUOCTAHOBIICHHSI HE IPEAYCMOTPEHBI (hefiepalibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBHHU C
HUMH MHBIMM HOPMAaTHBHBIMH IPAaBOBBIMHU akTamu Poccuiickoir denepanyu, 3akoOHaMU U MHBIMH
HOPMAaTUBHBIMU MpaBOBbIMU akTaMu CaxaauMHCKOH 00JacTH, MYyHMLUNAIbHBIMU IPaBOBBIMU
aktamu CaxanuHCKoW oOnactu. B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe) 00kaloBaHue
3asgBUTENEM pelleHud u JeiicTBuil (0e3aeiicTBHs) MHOTO(QYHKIMOHAIBHOTO LIEHTPa, paOOTHHUKA
MHOTO(YHKIIMOHAIBHOIO IIEHTPa BO3MOXKHO B CIIy4ae, €CId Ha MHOTO()YHKIIMOHAIBHBIN LEHTD,
pemieHus W JAeHcTBUS  (Oe3leHCTBHE) KOTOPOTO OOKaIyrOTCs, BO3J0XKEHa (QYHKLIUS IO
MPEIOCTABIEHUIO COOTBETCTBYIOIINX MYHUIIUTIAIBHBIX YCIYT B ITOJIHOM 00bEME.

5.2. IlpenmMert xanoOsI

5.2.1. Tlpemmerom >xanoObl SBISIIOTCA pemieHus W aedctBus (6e3neiicteue) OMCY,
IPEJCTaBISIIOIIET0 MYHULIMIIAIBHYIO YCIYyry, AojbkHocTHoro iuna OMCY, mpeactaBisiomero
MYHUIMIIAJBHYIO ~ yCIyTy,  MYHUUMIIAIBHOTO  ciyxaniero,  pykosoaurens — OMCY,
NPECTABIAIONIEr0 MYHULIMIAIBHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOTO IIeHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAIBHOIO  IIEHTpa,  OpraHu3alui,  OCYHIECTBISAIOIIMX  (QyHKUMH 1O
IPEOCTABICHUIO TOCYJAapPCTBEHHBIX WM MYHULUNAIBHBIX YCIYT, U UX PaOOTHHUKOB, a TaKXke
pemieHus U JedcTBus (6e3aelicTBUE), MPUHATHIE (OCYIIECTBISEMbIE) C HapyLICHHEM MOpsaKa
IPEIOCTABICHUS MYHULMIAIBHOW YCIyIH, a TakKXKe HEHUCIIOJIHEHUE WIM HEHaJuexallee
UCIOJIHEHUE  JOJDKHOCTHBIMU  JIMLAMM  CIY)KE€OHbIX  0Os3aHHOCTEH,  yCTAHOBJICHHBIX
AJIMUHUCTPATUBHBIM  pPErVIAMEHTOM M WHBIMM  HOPMAaTHBHBIMU  IIPAaBOBBIMM  aKTaMH,
PEryJupyIOIIMMU OTHOLIEHUS, BO3HUKAIOLIME B CBSA3U C IPEIOCTABICHUEM MYHHILMIAIBHOM

YCIIYTH.



5.2.2. Kanoba nomkHa coepkKarh:

- HaumeHoBanue OMCY, nomxHoctHOrO jura OMCY 160 MyHUIIMITAIBHOTO CITYXKAaIIeTo,
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, €ro pykoBoawTens u (Wiv) pabOTHHKA, OpraHW3aIui,
OCYIIECTBISIOMUX (PYHKIIMH [0 MPEJOCTABICHUIO TOCYJaPCTBEHHBIX UM MYHUIIUTIAIBHBIX YCIIYT,
UX pykoBoauTenedl W (Wiu) paOOTHHUKOB, pemieHHs U JAeicTBUS (Oe3neiicTBHE) KOTOPBIX
00KaTyrOTCS;

- ammnuto, uMs, oT4ecTBO (TIOCTENHEE - MPU HAIUYUH), CBEICHHUS O MECTE >KUTEIbCTBA
3asgBUTENS - GU3MUECKOTO JIMIA TUOO0 HAUMEHOBAHHE, CBEJICHHUS O MECTE HAXOXJACHUS 3asBUTEIS -
IOPUIMYECKOTO JIMIa, a TaKke HoMmep (HoMepa) KOHTAakTHoro tenedoHa, anapec (ampeca)
AIIEKTPOHHOU MOYTHI (MPU HAJIMYWU) M TOYTOBBIN aJpec, 0 KOTOPHIM JOJKEH ObITh HampaBlieH
OTBET 3asBUTEITIO;

- cBemeHUs 00 oOXkamyembIx pemeHusx u - aeictBusx  (6esmerictBur) OMCY,
IPEOCTABISAIONIETO MYHUIIMTIATBHYIO YCIYTY, JobKHOCTHOTO jtnia OMCY, npenocTaBisiomero
MYHULIUNIATIBHYIO YCIYTY, UJIM MYHUIUIAIBHOTO CIYKallero, MHOTO(yHKIMOHAILHOTO IIEHTPA,
paboTHUKAa MHOTO(DYHKIMOHAILHOTO IIEHTPA, OpraHU3alii, OCYIICCTBISIOMUX (YHKIUU I10
MPEIOCTABICHUIO TOCYIaPCTBEHHBIX UM MYHUIIUTIAIBHBIX YCIYT, H UX PaOOTHUKOB;

- JIOBOJBI, HA OCHOBaHHHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM U JCHCTBHEM
(6eznericteuem) OMCY, mMpenocTaBlIAIOIMIET0 MYHHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
OMCY, mnpeaocTaBiSiONIET0 MYHUIMIAIBHYIO YCIYTY, WIM MYHHUIMIIAIBHOTO CIIY)KAaIlero,
MHOTO(YHKIIMOHATBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBLHOTO LEHTPa, OpTraHU3alHi,
OCYIIECCTBISIONUX (PYHKIIUH IO MPEAOCTABICHHUIO TOCYIaPCTBCHHBIX MU MYHUITUTIATBHBIX YCIIYT,
U UX paOOTHHKOB;

3asBUTEIIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH HAJIWUYHH), TOJITBEPKIAFOIINEC
JTIOBOJIBI 3asIBUTEIIS, JINOO UX KOIIHUU.

5.3. Opransl rocyAapCTBEHHOM BIACTH
Y YIIOJTHOMOYEHHBIE Ha PACCMOTPEHUE KAJI0OBI JOMKHOCTHBIE JIUIIA,
KOTOPBIM MOKET OBITh HampaBJIeHa Kanoda

5.3.1. XKanoba paccmarpuBaercs OMCY, mpenocTaBiSIONMM MYHUIUNAIBHYIO YCIYTY,
HNOPSAJOK TPEAOCTaBICHUS KOTOPOM ObLI HapylleH BCJIEACTBUE pELIeHUH U JAelcTBUI
(6e3neiictBust) OMCY, npenocTaBisionero MyHHIMIATbHYIO YCIYTY, €ro TOJKHOCTHOT'O JIMIIA.

5.3.2. JomxHoctHble sauna OMCY, yHnoJHOMOYEHHBIE Ha pPacCMOTpPEHHUE »Kanod Ha
HapylIeHWE IMOpAJKa IPENOCTaBICHUS MYHULUNAIBHON YCIYrW, TMOpsKa WIH CPOKOB
paccMOTpeHHs KaJloObl, JTUOO0 HE3aKOHHBIM OTKA3 WJIM YKJIOHEHHE YKa3aHHOTO JOJKHOCTHOTO
JMIa OT TpueMa >kajio0bl, HECYT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu.

5.4. Tlopsimok mo1aur ¥ pacCCMOTPEHUS KaT0O0bI

54.1. XKamoba mnomaercs B OMCY, wMHOropyHKUMOHANBHBI 1eHTp Jaubo B
COOTBETCTBYIOIIMKA OpPTraH TOCYJAapCTBEHHON BJIACTH IYOJWYHO-TIPABOBOTO OOpa3oBaHMs,
SBIIFOIIUACSA ~ yUpEIUTEIeM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, a TakKe OpTraHM3aIlvH,
OCYIIECTBISOIME (PYHKIUH 110 MPEOCTABICHUIO TOCYJAPCTBEHHBIX WM MYHUITUIAIBHBIX YCIYT.

Kanobpr Ha pemenust u naeictBusi (OesmeiictBue) pykoBogutenss OMCY momaercs B
BBIIIECTOSIINN oprad (MpH €ro Haau4uMu) JUOO B ClIy4dae €ro OTCYTCTBUS PaccMaTpPUBAIOTCS
HenocpeacTBeHHO pykoBoguTeneM OMCY, npenocTaBisiomero MyHUuIUIaIbHYIO YCIYTY.

XKanobsl Ha pemeHuss u fAeiicTBus (Oe3neiicTBue) pabOTHHMKA MHOTO(PYHKIIMOHATHHOTO
IIEHTpa MOJAIOTCS PYKOBOJUTEIIO 3TOT0 MHOTO(QYHKIIMOHATIHHOTO IeHTpa. JKamoOsl Ha pemeHus
u geiictBus  (Oe3melicTBME) MHOTO(PYHKIIMOHAIBHOTO  IIEHTpPA TOJAIOTCS  YUPEAUTEITIO
MHOTO(QYHKIIMOHATBHOIO LEHTpa (areHTCTBO MO HWH(OPMALMOHHBIM TEXHOJOTHSM M CBSI3U
CaxanuHCKOM 00J1acTH).

Kamobpr Ha pemenus wu  AcicTBUA  (Oe3dciicTBME) paOOTHMKAa  OpraHU3aINM,
OCYIIECTBISIOMUX (PYHKIIMH IO TMPEJOCTABICHHUIO TOCYJAPCTBEHHBIX UIN MYHUIIUTIAIBHBIX YCIIYT,



NOJAIOTCS PYKOBOJUTEIISIM 3TUX OpTraHU3aIUi.

5.4.2. Kanoba mogaeTrcsi B MUCbMEHHOW (popMe Ha OyMa)kHOM HOCHUTENE, B DJIEKTPOHHOM
dopme.

Kanoba Ha pemenus u aeiictBus (6e3neiicteue) OMCY, nmomwkHoctHoro smmna OMCY,
MYHUIUIAIBHOTO ciyxaiiero, pykoBoautenss OMCY moxer ObITh HallpaBieHa MO MOYTe, Yepe3
MHOTO(QYHKIIMOHATIBHBINA IIEHTP, C UCHOJIb30BaHUEM HH(POPMAIIMOHHO-TEIECKOMMYHUKAIIMOHHOM
cetu MHutepHer, odummansHoro caiita OMCY, eauHOro mopraja TOCYAapCTBEHHBIX H
MYHULIUNIAJIBHBIX YCIYr JUOO PErHOHAIBHOTO MOpTala TOCYAAPCTBEHHBIX W MYHHUIIMMAIbHBIX
YCIIYT, @ TAK)KE MOXKET OBITh MPUHATA MPU JTUIHOM IIPUEME 3asIBUTEII.

54.2.1. Ilpuem xamo6 B mnucbMeHHOW (opme ocymectBiasiercs OMCY B wmecte
IPEOCTaBICHUS] MyYHUIIUIIAIBHOW YCIyTH (B MecTe, TJe 3asiBUTENb [10/1aBal 3aIIpOC Ha MOTydeHHE
MYHULIMNIAJIBHOW YCIyTH, HapylleHue NopsaKa KOTopoil obkamyercs, Jubo B MecTe, TIe
3asiBUTEJIEM TIOJYUEH PE3yNbTAaT YKA3aHHON MyHUIIMIIAIIBHON YCIIYTH).

XKanoba B nucbMeHHOI opMe MOXKET OBITh TaKXKE HAMpaBJIeHa 1o MOoYTe.

5.4.2.2. B cny4ae mojauu xajnoObl IPH JTMYHOM IpHUEME 3asiBUTENb MPEICTABISAET TOKYMEHT,
YIOCTOBEPSIOIIUI €ro JUYHOCTh B COOTBETCTBHH € 3aKOHOAATeIbCTBOM Poccuiickoit deneparuu.

54.23. B cnywyae eciu >xajmo0a IOAAETCS Yepe3 IMPEACTABUTENSI 3asABUTENS, TaKKe
MPEJCTaBIsIeTCS TOKYMEHT, MOJITBEPXKIAIOUINI MOJTHOMOYHS Ha OCYIIECTBIECHUE NEHCTBUU OT
UMEHHU 3asBHUTENA. B KauecTBe JOKYMEHTa, MOATBEP)KIAIOIIETO MOJTHOMOYHUS Ha OCYIIECTBICHUE
NEHCTBUI OT IMEHHU 3asIBUTENISI, MOXKET OBbITh MpeACTaBICHA:

1) odopmieHHas B COOTBETCTBUM C 3aKoHOAaTelbcTBOM Poccuiickoii denepanuu
JIOBEPEHHOCTD (111 PU3HUSCKUX JIUIT);

2) odopmieHHas B COOTBETCTBHM C 3aKoHOAaTelbcTBOM Poccuiickoit ®Dexnepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs MEeYaThlO 3asBUTENS M MOJMUCAHHAs PYKOBOAUTEIEM 3asBUTENS WIH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMTEIIEM JIULIOM (JIs1 FOPUIMUECKUX JINIT);

3) xomus pemieHus O Ha3HauYeHUW Wi 00 wu30paHuMM nMOO TNpUKa3a O Ha3HAUYCHUU
(GU3UIECKOro JIMIa Ha JOHKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOe (PH3MUYECKOE JIUIIO0 00JIagaeT
IPaBOM JI€MCTBOBATh OT UMEHHM 3asBUTEINS O€3 IOBEPEHHOCTH.

5.4.2.4. B anekTpoHHOM BHUJIE kKajio0a MOXKET OBITH MOJIaHa 3asiBUTEIEM TIOCPECTBOM:

1) opunmansHoro caiita OMCY, MHOTOQYHKIMOHAIBHOTO 1IEHTPa, a TaKXKe OpraHu3aluy,
OCYIIECTBIISIONICH (DYHKITMH 11O TPETOCTABICHUIO TOCYIAPCTBEHHBIX MM MyHUIIUTIAIBHBIX YCIIYT,
B MH(QOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu MHTepHeT;

2) EIIT'Y, PIIT'Y;

3) dbenepanbHOii rocynapcTBeHHONH HH(OPMAIIMOHHON CUCTEMBI, 0OecreunBaroIiei mporecce
nocyneoHoro (BHeCyAeOHOro) oOXaJoBaHHS pEHICHUN W neWcTBuil (Oe3aeiicTBusA) (manee -
[TopTan nocyne6HOro 06xanoBaHus).

[Ipn mopaue xanoObl B 3JEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbIe B MoAnyHkre 5.4.2.3
HACTOSIILEro aIMUHUCTPATUBHOTO PETJIAMEHTa, MOT'YT OBbITh IIPECTaBICHbI B (POpPME 3JIEKTPOHHBIX
JNOKYMEHTOB,  TOANMCAHHBIX  OJJEKTPOHHOW  TOANMUCHIO, BHUJ KOTOPOH  MPEIyCMOTPEH
3akoHoJIaTeNnbCTBOM Poccuiickoit deneparyy, Ipu 3TOM JOKYMEHT, YJOCTOBEPSIOIIMNA JIUYHOCTD
3asiBUTENISA, HE TpedyeTcsl.

ITpu ucnons3oBanuu [loprana gocyneGHOro 00xaaoBaHus 3asBUTEO 00ECIIEUNBACTCS:

a) BO3MOYKHOCTh TIOJIauM 3asBUTENIEM B JJIEKTPOHHOU (hopMe >kaioObl M MHBIX JOKYMEHTOB
(TIpH HATMYKHK), TTOATBEPKAAIOIIUX JOBOJIBI 3asIBUTEIS,

0) TOCTYIMHOCTH IS 3aIOJHEHUS U (MJIM) KOMUPOBAHUS 3asBUTENIEM IIa0JIOHOB KaJIOOBI B
3JIEKTPOHHOHU (opMme;

B) BO3MOXHOCTh IIOJIy4EHHs 3asBUTEJIEM CBEACHMH O XOJIe PAcCCMOTPEHMs KajoObl,
MIOJAaHHOM JTI0OBIM CIIOCOOOM;

') BO3MOKHOCTD TTOJTYUEHUS 3asIBUTEIIEM PEIICHHUS T10 KaJlo0e, MOJaHHOH JIFOOBIM CITIOCO00M;

1) BO3MOXXHOCTh O3HAaKOMJICHHsI ¢ HWHQopMmaruei 00 oO0IeM KOJIHYeCTBE MOJaHHBIX U
PacCMOTPEHHBIX KaJI00.

5.4.3. XKanoba moxer ObITh mojaHa 3asBuTeneM uepe3 MOLL. Ilpu nmocrymieHun xanoOsl
M®I] oGecneunBaer ee mnepemayy B OMCY B mopsigke M CpPOKH, KOTOPBIE YCTaHOBJICHBI
cornamieHueM o B3aumoaeiicteuu Mexxay M®OI[ u OMCY, Ho He mo3/IHEee CIEeIYIOIIEero paboyero



JTHSL CO JHSI TIOCTYTUICHHS KATOOBI.

[Ipn 3TOM CpOK paccMOTpEeHHs KaJIoObl HUCUHUCISETCS CO JHS PEerucTpaluu >kajolbl B
OMCY.

5.4.4. VYmomHOMOYEHHBIE Ha pPAcCMOTPEHHE Kajgo0 JToJDKHOCTHRIE Juna OMCY
00€ecIeurBaloT IPUEM U PACCMOTPEHHE Ka00.

5.4.5. OMCY o0ecrnieunBaer:

1) ocHameHre MecT rmpremMa xajnoo;

2) uH(pOPMHUpOBAHWE 3asABUTEICH O TOPSAAKE OOKAJIOBAaHUSA PEIICHUH H JeHCTBUA
(6e3neticTBusi) OMCY, ero JOMKHOCTHBIX JIUIL;

3) KOHCYJIBTUPOBAHHE 3asgBUTEICH O TMOpSAKEe OOKaJOBaHUSA pEHICHUH W JCHCTBUUI
(6e3neticTBust) OMCY, ero JOMKHOCTHBIX JIUIL;

4) 3aKIrOYCHUE COTJIAIICHUH O B3aMMOJCHCTBHMU B 4acTH ocymecTBiaeHus MOPI] mpuema
KaJI00 U BBIIAYM 3aSBUTEISIM PE3YJIBTATOB PACCMOTPEHUS KaJo0.

5.4.6. OcHOBaHUAMHM JUIS Hadaja MPOIEAYpPhl T0CyneOHOTro (BHECYIeOHOr0) 00XKaJToBaHUS
SIBIISTFOTCS TOCTYIUICHUE KAJIOOBI 3asBUTENS M €€ PETUCTPAITHL.

5.4.7. Kanoba Ha pemieHus u neiictBus (Oe3neicTBUE) MHOTO(YHKIMOHAIBHOTO IIEHTPA,
paboTHUKA MHOTOPYHKIIMOHAIBHOTO IICHTpA MOXET OBITh HampaBieHa [0 Io4YTe, C
UCIIOJIb30BaHUEM HH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn MHTepHEeT, oduunaibHOro
caiiTa MHOTO()YHKITMOHATILHOTO IIEHTPA, SAMHOr0 MOPTaia TOCYIaPCTBEHHBIX W MYHHUIIMITAIBLHBIX
ycIyr 1100 peruoHaIbHOrO MopTajga roCyAapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT, @ TAK)KE MOXKET
OBITH MPUHATA MPU JIMYHOM IIPUEME 3asBUTEIIS.

5.4.8. XKanoba Ha pemieHuss u nerctBus (Oe3aeiicTBUE) OpraHu3aluii, OCYIIECTBIISIOMINX
GYHKIMM 0 TPEIOCTaBICHUIO TOCYAAPCTBEHHBIX WM MYHUIMIAIBHBIX YCIYr, a TaKXe HX
pabOTHMKOB MOXKET OBbITh HampaBlieHa [0 TOYTe, C HCIOJb30BaHUEM HH(POPMAIIIOHHO-
TEJIEKOMMYHUKAaMOHHON ceTu WHTepHeT, oduLMaIbHBIX CaWTOB 3TUX OpraHU3aluid, €IUHOTO
noprana TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCAyr JHOO PpErHoHaNIbHOrO MOpTaia
TOCYJIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT, & TAKKE MOKET OBITh MPUHSATA TIPU JTUYHOM TIPUEME
3asIBUTEIIS.

5.5. Cpok paccMOTpeHHUs KaT00bI

5.5.1. XKanoba, mocrynusmas B OMCY, MHOroyHKIMOHAIbHBIH LEHTP, YYpPEIUTEIIO
MHOTO(QYHKIIMOHAJIBHOIO  II€HTpa, B  OpraHU3allud, OCYLIECTBISIOMME (QYHKIUU IO
IPEOCTABIEHUIO TOCYJApPCTBEHHBIX HJIM MYHUIUMIAIBHBIX YCIYT, JTUOO B BBILIECTOSIIIUN OpraH
(IpH ero HaJIW4uM), NOUIEKHUT PETUCTPALMM HE MO3/HEE CIEAYIOIIEro padodero AHsA cO JHA ee
NOCTYIUICHUS.

5.5.2. XKanoba, nmocrynuBmas B OMCY, MHOroQyHKIMOHaJIbHBIA LEHTP, YYPEAUTEIIO
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa, B  OpraHU3alMM, OCYHIeCTBIsIomuUe  (QyHKOMM 1O
MPEIOCTABIEHUIO TOCYJapPCTBEHHBIX WJIM MYHUIUMNAIbHBIX YCIYT, MO0 B BBIIMIECTOSIIUNA OpraH
(IpH ero HaJIWYMM), MOMAIEKUT PACCMOTPEHUIO B TEUEHHUE MATHAALATH pabouux JHEH co JHA ee
peructpanuu, a B ciydae ooxkanoBanus otkaza OMCY, mpenocTaBisionero MyHUIIUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHAJIBHOTO IIEHTPA, OPTraHM3aLMUM, OCYILECTBISIONMX (QYHKIUU IO
MPEIOCTABIEHUIO TOCYAAPCTBEHHBIX WJIM MYHUIUNAIbHBIX YCIYT, B IpUEME JOKYMEHTOB Y
3asgBUTENEH MO0 B UCIPABICHUN JIOMYIIEHHBIX OMEYaTOK U OIIMOOK MM B CiIydae 00)KaloBaHUS
HapyIICHHs YCTaHOBJIIEHHOTO CPOKa TaKMX HMCIPABJICHU - B T€UEHHE MATH pabodux JHEH cOo JHA
€€ perucTparmi.

5.6. IlepeueHb OCHOBaHUM ISl MPUOCTAHOBJICHUS PACCMOTPEHUS
&KaJIoObI B cllydae, €Clid BO3MOKHOCTh PHOCTAHOBIICHUS
MPEayCMOTPEHA 3aKOHOAATeNbCTBOM Poccuiickon denepaunu

[TpuoctanoBieHHE PACCMOTPEHHUS KAJIOOBI HE JOITyCKAETCsl.

5.7. Pe3yabTar pacCMOTpPEHUS 5Kano0bl



5.7.1. Tlo pe3ynpTaTaM pacCMOTPEHHUS >KAIOOBI TPUHUMACTCA OJHO W3 CIEAYIOMNX
peLeHu:

- JKajoba yIOBJIETBOpSIETCS, B TOM 4uClIe B (OpME OTMEHBI IPHHATOTO PpeIICHus,
UCIPABJIECHUS JIOMYIIEHHbIX OINEYaTOK M OUIMOOK B BBIJAHHBIX B PE3YJIbTATE IMPEAOCTaBICHUS
MYHHULIMIIAJbHOW YCIYyTM JOKYMEHTax, BO3BpaTa 3asBUTEII0 JICHEXKHBIX CPEACTB, B3HMAHHE
KOTOpPBIX HE IpEeAyCMOTPEHO HOPMAaTHBHBIMHU IIPaBOBBIMH akTaMu Poccuiickon ®Penepaunuu,
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu CaxaauMHCKON 00JIacTH, MyHMLMNAJIBHBIMU IPABOBBIMU
akTamu CaxaJMHCKOM 00J1acTH;

- B yJIOBJIETBOPEHUH 7KaJI00bI OTKA3bIBAETCS.

5.7.2. B yOBIETBOPEHUH 7KaJ00bI OTKA3bIBACTCS B CICAYIOMINX CIYJasixX:

1) Ha;mMYMe BCTYMMBILETO B 3aKOHHYIO CHITY PELICHUs CyAa IO kKajno0e O TOM K€ IpeaAMETe U
110 TEM K€ OCHOBAHUSM;

2) mnojaya >kajgoObl JIMIIOM, ITOJHOMOYHUS KOTOPOI'O HE TMOATBEPKIECHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccniickoit denepanun.

5.7.3. B cny4yae ycTraHOBIEHMS B XOJA€ WIM IO pe3yjbTaTaM pPacCMOTPEHHUs KaJloObl
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPAaBOHAPYIIECHUS WM NPECTYIJIEHUS IOKHOCTHBIE
miuna OMCY, ynogHOMOYEHHbIE Ha PAacCMOTPEHHUE >Kajlo0, He3aMeUIMTENIbHO HaIpaBiIsIOT
MMEIOLINECS] MaTEpPHaJIbl B OPraHbl IPOKYPATYPHI.

5.8. [lopsinok nHGpOPMUPOBaHUS 3asIBUTENS
0 pe3yibTaTax pacCMOTPEHHUS KaJIOO0bI

5.8.1. He mnoznmnee naHs, CIEQYyIONIIEro 3a JHEM MPHUHATUS pEUICHUS, yKa3aHHOTO B
nojpasjaene 5.7, 3asBUTENIO B MUCHbMEHHON (DOpME U MO KEITAHUIO 3asBUTENIA B AJICKTPOHHOU
dbopMe HampaBseTCs] MOTUBUPOBAHHBIN OTBET O Pe3yJbTaTaX PaCCMOTPEHUS KaIOObI.

5.8.2. OTBeT 10 pe3ynbTaTaM PacCMOTPEHUS >KAIOOBI MOMUCHIBAETCS YITOJTHOMOYEHHBIM Ha
paccMOTpeHHe Kanoobl JOKHOCTHRIM JIniioM OMCY, pykoBoauTeneM MHOTO(YHKIIMOHAIBHOTO
[IEHTPa, PYKOBOJUTEIEM OpraHa WCIOJHHUTENbHOW BiacTh CaxaluHCKOW OOJIaCTH, SBISIOMIETOCS
yupeauTesaeM MHOTO() YHKIIMOHAIBHOTO IIEHTPa, PYKOBOIUTEIEM OpTraHU3alli, OCYIECTBISIONICH
(GYHKINY 110 TPEAOCTABICHHIO TOCYJAPCTBEHHBIX WIIH MYHUIUITATBHBIX YCIIYT.

5.8.3. B oTBeTe no pe3yapTaTaM pacCMOTPEHHS KaT00bl yKa3bIBAIOTCS:

- HalMEHOBAHHE OMCY, MHOT0(YHKIIHOHAJIbHOTO LIEHTpA, ydpeauTens
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa,  OpraHu3alldd,  OCYWIECTBISIOIe  (QyHKIMH 1O
NPEJOCTABICHUIO TOCYJAPCTBEHHBIX MM MYHUIIMITAJIBHBIX YCIYT, JJHOO BBIMIECTOSIIETO OpraHa,
PacCMOTPEBILIETO KaI00y, JOMKHOCTh, (haMUIHsl, UMsI, OTYECTBO (IIPU HATUYHUH) JOJIKHOCTHOTO
JM1a, IPUHSBIIETO PEIIeHNe TO0 kKanooe;

- HOMEp, JaTa, MECTO MPHUHATHS pEIIEeHUs, BKIIOYas CBEICHUS O ITOJKHOCTHOM JIHIIE,
pelieHre win aeiicteue (6e3aeiicTBre) KOTOPOro 00KatyeTcs;

- (hammnust, ©Ms1, 0TYECTBO (MIPU HATUYHH) 3asIBUTEIIS;

- OCHOBAHWSI JUTS IPUHSTHS PEIISHHSI 110 JKaIo0e;

- IPUHATOE 10 Kajlo0e pelieHue;

- ecnu kayoba npu3HaHa 0OOCHOBAHHOM - CPOKM YCTPaHEHUS BBISIBJICHHBIX HapyllIEHUH, B
TOM YHUCJI€ CPOK MPEAOCTABICHUS Pe3yIbTaTa MYHUIIUTIAIBHON YCIIYTH;

- CBEJICHUS O TIOPSIKE 00KAIOBAHUS IPUHATOTO TI0 )KajI00€e PEIIeHHS.

5.8.4. IlucpMeHHBIE OTBETHI HA KANI00BI, IPEeIHASHAYCHHBIC AJI HAMIPABICHUS 3asIBUTEISM,
BBICBUTAIOTCSI 11O ITOYTE HEMTOCPEICTBEHHO B apeca 3asBUTEICH.

5.8.5. UHdopmammio o craryce paccMOTpeHHs KanoObl, monaHHoi uepe3 Iloptan
JIOCYIeOHOTO 00XKATOBaHUS, 3aIBUTENIb MOXKET y3HATh B TUYHOM KaOWHETE.

5.9. Iopsmok 06skamoBaHus peIIeHUs 10 Kamobe

3asgBUTENL NMEET ImpaBo 00>kaI0BaTh pPEIICHUC 110 Kajmo0e BBINICCTOAINNM JOJI?KHOCTHBIM
JINIIaM WJIM B BBITIIECTOSIITHH OopraH B MOPAAKE TOAYUHCHHOCTH.



5.10. IIpaBo 3asgBuTENS HA MOTydYeHUE HHPOPMAIIUU U JJOKYMEHTOB,
HEOOXOIUMBIX JUIE 000OCHOBaHHS U PACCMOTPEHUS JKAIOObI

3agBuUTENb MMEET MPaBO HA IMOJIydeHHE MH(OpMAIMM M JTOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHUS U PACCMOTPEHUS KaJIOOBI.

5.11. Cnoco6s1 HHGOPMUPOBAHUS 3asIBUTEIICH
0 TIOPSIJIKE MOaYU ¥ PACCMOTPEHHS KATOOBI

5.11.1. NudopmupoBanue 3asBUTENEH O MOpsAKE OOKaIOBaHUS PEIICHUN W ICHCTBHI
(6e3neiictBusi) OMCY U ero JODKHOCTHBIX JIUI, MHOTO()YHKIIMOHAIBHOTO IIEHTpa, PAOOTHUKOB
MHOTO()YHKIIMOHAJIHOTO IIEHTpa, OPTaHU3alfid, OCYIIECTBISIONMX (YHKUIUHU TMPEIOCTABICHUS
rOCY/IapCTBEHHBIX HJIM MYHUIUIAIBHBIX YCIYT, U UX paOOTHUKOB 00eCreunBaeTcs MOCPeICTBOM
pasmerieHuss HHPOPMAIMK Ha CTEHJAaX B MeCTaxX IMPENOCTaBICHUS MYHUIUINAIBHBIX YCIyT, Ha
opurmaneupix  caiitax ~ OMCY,  MHOroyHKUIHMOHAJIBHOTO  LIEHTPA, OpraHU3aINid,
OCYIIECTBIISIONINX (DYHKIIHUHU TI0 IPEJOCTABICHUIO TOCYIapCTBEHHBIX MM MYHHIIUIIATBHBIX YCIIYT,
B cetu uTepHer, Ha EIII'Y u PIITY.

KoncynpTupoBanue 3asBuTenedl O MOpsSAKE OOXaJIOBAaHUS pPEIIEHUW U JeHCTBUI
(6e3nerictBusi) OMCY U ero MOJKHOCTHBIX JIUI, MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, paOOTHUKOB
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa, OPTaHU3aIMid, OCYIIECTBISIONMX (YHKIUU TMPEIOCTABICHUS
rOCY/IapCTBEHHBIX HJIM MYHUIIUIAIBHBIX YCIYT, U UX PaOOTHUKOB OCYIIECTBISETCS B TOM YHCJIE
1o TeneoHy, MEKTPOHHON TOYTe, IIPH JTUIHOM MIPHUEME.

5.11.2. Tonoxxkenue 00 OCOOCHHOCTSX MOAAYM U PACCMOTPEHHUS >Kalo0 Ha peUIeHHs U
neiictBus (6e3neiictBue) OMCY 1 ero TOMKHOCTHBIX JIUI], MyHHIIMIIATBHBIX CIY)KAIIUX, a TAaKXKe
Ha pemieHus u JedcTBus (Oe3deiicTBre) MHOTO(YHKIIMOHAIBHOTO IEHTPa, pPaOOTHUKOB
MHOTO(QYHKITHOHATBHOTO [EHTpa YTBEPKICHO MIOCTaHOBJICHHEM aJIMAHUCTPAIIH
MYHUIUIAIBHOTO 00pa3oBaHUs TOpOACKOM Okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O6
yrBepxaeHun IlomoxkeHus: 06 0coOEHHOCTSX MOAAYM U PACCMOTPEHHUs Kajlo0 Ha pelleHus U
neiictBust (6e3neiicTBHE) OPraHOB MECTHOTO CaMOYINpPaBIIEHUS MYHUIMNAIBLHOIO OOpa30BaHUS
TOPONCKON OKPYTr «OXMHCKHIT» W WX JOJDKHOCTHBIX JIMIl, MyHUIIMTIAIBHBIX CIY)KalINX OPraHOB
MECTHOTO CaMOYIIPaBJIEHUS] MYHHMIMIIAIBHOTO 00pa30BaHUs TOPOACKOW OKpYyr «OXHMHCKHI», a
TaK)K€ Ha pelleHus u jaerctBus (6e3nelicTBHE) MHOTOQYHKIIMOHAIBHOIO IIEHTpPa, paOOTHUKOB
MHOTO(YHKIMOHATIBHOTO LIEHTPa.



[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY  PErJIaMEHTY
MPeI0CTaBIICHUS MYHHIIUITATEHOM
yciuyru «Bplgada apXuBHBIX CIPaBOK,
ApPXUBHBIX BBITUCOK U ApPXMBHBIX KOMUU
JIOKYMEHTOB»

B apxuBHBIN CEKTOP aIMUHHUCTPALIUH
MYHUIIUIIAIBHOTO 00pa30BaHus
ropoacKoil okpyr «OXHUHCKUI»

oT

((Damwzwz, UMmA, 01’1’['4601’}’160)

MPOXKMBAIOIIETO IO aJIpecy:

TenedoH
3ASBJIEHUE
[Ipoury BbIAAaTh KONUIO (BBIMUCKY):
1. Pemenus ucroskomMa OT Ne

(vkazams 200, mecay)

YKa3aTb TEMY PCUICHUA

(YKazame Ha36aHue Uiy memy peuens)

2. IlocTaHoBIIEHUS TVIaBEI AIMUHHUCTpaAllUU OT N9
(vkazame 200, mecsy, Homep)
YKa3aTb Ha3BAHUC UJIM TCMY IMOCTAHOBJICHUA
JIOKyMEHTBI HEOOXOMMBI B KOJTHUECTBE AK3EMIUISPOB.
JIns KakoW 11eJH 3amparruBaeTcss HHPpopManus
Hara IMoanuce




[Tpunoxenue No 2

K aIMUHHCTPAaTUBHOMY  PEIJIaMEHTY
MPeI0CTaBIICHUS MYHHIIUITATEHOM
yciuyru «Bplgada apXuBHBIX CIPaBOK,
ApPXUBHBIX BBITUCOK U apPXMBHBIX KOMUN
JIOKYMEHTOB»

(HaMMeHOBaHUE OpraHa MECTHOT'O CaMOYIPaBIICHUS)

(HaMMEHOBaHUE JI0JIKHOCTH)

(MHUTMAITBL 1 (aMUIIHSL TIPEICTABUTENSI HAHMMATEIIS)
oT

(bamumust, UMs1, OTYECTBO)

(urcio, MecsIL, T POKICHHS)
Jomaiinuii agpec
tenedoH

AHKETA - 3ASBJIEHUE

[Ipomy BbLAATE CIIpaBKY

(o 3apaboTHoIi nutate, craxe paboTh, XapakTepe pabotbl, 0 MKC, 0 nepenMeHOBaHKH)
JUIA

(odopmneHHs IEHCUH, TIepepacyeTa MeHCUH, B CBSI3H € yTepell TpyL0BOH KHIKKN)

O cebe coobiaro cieayromiee:

damunus, UMs, OTYECTBO, Jara
pOXIeHUS 3asBUTEIIS (mms
KEHIUH YKa3aThb BCE M3MEHEHMs
bamunuuy, naTa poxxaeHUs (YUCIo,
MECSII], TOJT) IeTel)

[lonHoe Ha3BaHME OpraHu3alUu
(mpeanpusTUsl), BEIOMCTBEHHAs
NPUHA/JICKHOCTB,
NEePEUMEHOBAHUS OPTaHU3AINH

[Tepuon pa®oThl Ha MpeANPUATHN
(ron MOCTYIUIEHUS, roj
YBOJILHEHUS)

CrpykTypHOE MOJpa3ieJICHUE
(mex, oTnen), 3aHUMaeMast
JIOJDKHOCTh

K 3asBnenunio npujiararo KO pr,[[OBOfI KHHXXKH.

a0 cormacue Ha 00pabOTKy YKa3aHHBIX B 3asBJICHUU W MpPUJIAraeMbIX JOKYMEHTax
MIEPCOHANILHBIX TaHHBIX.

" " 20 r. (moamuch 3asBUTEIS)




[Tpunoxenune Ne 3

K aIMUHHCTPAaTUBHOMY  PEIJIaMEHTY
NPEOCTABICHUS MYHUITUTATEHON
yciuyru «Bplgada apXuBHBIX CIPaBOK,
ApXWBHBIX BBITIMCOK W apXUBHBIX KOIUH
JIOKYMEHTOB)»

B apXuBHBII CEKTOP aIMUHUCTPALIUU
MYHUIIUIATEHOTO 00pa30BaHuUs
rOpoACKOM OKpyr «OXHUHCKUI

oT

(Pamunus, ums, omuecmeo)

MPOYKMBAIOIIETO IO aJIpecy:

TenedoH

3ASBJIEHUE

[Ipomry BbIAATH KOMUIO (BBIMUCKY) apXMBHBIX JOKYMEHTOB, MOATBEPKIAIONMIUX IPABO
BJIAJIEHUS 3eMJIEH:

(comepxanme 3anpoca, peKBU3UTHI TOKYMEHTA)

[Ipunararo TOKyMEHTSI:

B cootBerctBuu ¢ ®DenepanbHbiM 3aKOHOM «O MEpPCOHAIBHBIX JAHHBIX)» JIAl0 COTJIacue Ha
00paboTKy MOMX MEPCOHANBHBIX JAHHBIX, COJIEPKAIIMXCS B HACTOSIIEM 3alpoce, B TMpejaenax,
HEOOXOMUMBIX IJIsl TPEAOCTABICHHUS HACTOSIIEH MYHUIIMIAIBHONH YCIYTH B COOTBETCTBUHU C
®denepanbHbIM  3akOHOM  «OO0  opraHu3alMu  TPEJAOCTaBIEHUS  TOCYNAapCTBEHHBIX U
MYHHUIIUTTATBHBIX YCIYT» aJMUHUCTpAIMed MYHHIIUIAIBLHOTO 00pa3oBaHHUS TOPOACKONW OKpYT
«OxuHckui». Hacrosiee cornacue JeHCTBYET CO JIHS MOANMMCAHUS HACTOSIIIErO 3ampoca 10 JHS
OT3bIBa B IIMCEMEHHOM BHJIE.

(JInyHAas MOANUCH 3asIBUTENS)
« _» 20 T




[Tpunoxenue Ne 4

K aIMUHHCTPAaTUBHOMY  PEIJIaMEHTY
MPeI0CTaBIICHUS MYHHIIUITATEHOM
yciuyru «Bplgada apXuBHBIX CIPaBOK,
aApPXUBHBIX BBIITUCOK U APXMBHBIX KOMHIA

JIOKYMEHTOB»
Ne oT HaumenoBanue opranuzanuu
Ha Ne oT azpec

®OPMA APXMBHOU CIIPABKU

OcHoBaHMeE:

['maBa MyHUIIUIIATLHOTO 00Opa30BaHUS
TOPOACKOM OKpYT «OXUHCKHI

(moamuce) (pacmmdpoBKa MOAMHUCH)
[Teuarts

CrienMaIncT-uCIoJIHATENb

(moamnuce) (pacmmdpoBKa MOAMHUCH)
TenedoH



[Tpunoxxenue 5

K aIMUHUCTPATUBHOMY  pErJIaMEHTy
NPEOCTABICHUS MYHUITUTATEHON
yciuyru «Bplgada apXuBHBIX CIPaBOK,
ApXWBHBIX BBITIMCOK W apXUBHBIX KOIUH
JIOKYMEHTOB

BJIOK-CXEMA

MOCJIEOBATEJIbHOCTH JEMCTBUI
O NPEJOCTABJIEHUIO MYHUIIUIIAJIBHOM YCJIYT'HA

OﬁpameHI/Ie 3asABUTCIIAL B OPraH MECTHOI'0 CaMOYITPABJICHU A

v

[Ipuem u peructpanus 3amnpoca (3asBieHuUs1) U MPUIAraeMbIX K HEMY

JAOKYMCHTOB

A 4

HpOBepKa IMOJIHOTBI U COOTBECTCTBUA YCTAHOBJICHHBIM Tp€6OBaHI/I$[M
MpCACTAaBJICHHBIX JOKYMCHTOB, aHAJIM3 3aIlIpocCa

v

Hampasnenue
3amnpoca Ha
HCIIOJTHEHUE

A 4

IloaroroBka
apXUBHOMU
CIPaBKH, BBIMUCKU

v

Brinaua
(HampaBieHue)
CIIPaBKH, BBIMUCKHU
3asBUTEITIO

[Iepeanpecanus [Tonroroska
3arpoca 1o MOTHBHPOBaHHOTO
MPUHAJICKHOCTHU OTKasa
VYBenomiieHue
3asBUTENA




