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AJIMUHUCTPALIUS MYHULIMITAJIBHOI'O OBPA3OBAHMS
TOPOJICKOM OKPYT «OXUHCKW»

ITOCTAHOBJIEHHUE

r. Oxa

06 YTBEPKJICHUU
aIMUHUCTPATUBHOTO  perjaMeHTa
MPEIOCTaBICHUS MYHUIIUIIATBHOM
YCIIYTH «IIpenocraBnenue
BBIIIMCKU W3 IOXO3AMCTBEHHOM
KHUTY y4yeTa JIMYHBIX TOJICOOHBIX
XO3SIUCTBY

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®d3 «O6
OpraHu3allid TMPENOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIMIAIbHBIX YCIYT»,
pacniopsikenueM IlpaButenscTBa CaxanuHckod obnactu ot 07.12.2020 Ne 756-p
«O0 ytBepxkaeHun IlepeuHeil rocynapCTBEHHBIX W MYHULUNAIBHBIX YCIYT,
OKa3bIBa€MbIX OpraHaMH HCIOJHUTENbHON Biactu (CaxaauHCKOW o00JacTH,
OpraHamMM  MECTHOTO  CaMOYIPABJICHUS  MYHUIMOAIBHBIX  OOpa30BaHU
CaxanuHCKOM 001acTH, yCIyT, OKa3bIBAEMBIX TOCY/IAPCTBEHHBIMU YUPEKICHUSIMU
CaxanuHCKOM 00JacT W JAPYTUMH OpPraHU3aIMsIMU, B KOTOPBIX pa3MeNaeTcs
rocyJlapCTBeHHOE 3ajaHue (3aka3z)», pemieHueM CoOpaHHUs MYHHITUTIATIBHOTO
oOpa3zoBaHus TOpoACKorM Okpyr «OxuHckui» ot 19.10.2023 Ne 7.3-2 «O06
yupexaeHun JlemapraMeHTa apXUTEKTYphl, 3€MEJIbHBIX M HMYIIECTBEHHBIX
OTHONICHUH aJMUHUCTPAIIMN MYHHUITUTIATHHOTO OOpa30BaHUS TOPOJCKOW OKPYT
«OXuHCKHUI», B I1ENIX TPUBEIACHUS HOPMATHBHBIX  TPABOBBIX  AKTOB

aIMUHUCTPALIMA MYHHUIIUTIAIBHOTO 00pa30BaHUs TOPOJICKON OKPYT « OXUHCKHID B

COOTBCTCTBHUC:
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[TOCTAHOBJIAIO:

1. VTBepauth aIMUHUACTPATUBHBIA  perjiaMeHT  MPEeIOCTaBJICHUSA
MyHUIIUNANbHOU ycnyru «lIpenocraBienne BBIMUCKU U3 MOXO039UCTBEHHOW KHUTH
ydeTa JUIHBIX TIOJICOOHBIX XO3SMCTBY (MIpUIaraeTcs).

2. llpu3HaTh yTpaTUBIIUM CHJy T[IOCTAaHOBJIEHHE  aIMHHHCTPAIIH
MYHUIIUTIATBHOTO 00pa3oBaHus ropoAckoil okpyr «Oxunckuit» 24.02.2021 No 84
«O0  yTBepXACHMH  AJIMUHUCTPATUBHOTO  pEIIaAMEHTAa  TPEAO0CTaBICHHUS
MyHUIIUNaIbHON yeiyru «lIpenocraBienre BBIMUCKU U3 TOXO3IUCTBEHHOW KHUTH
y4deTa JTUYHBIX TOJICOOHBIX XO3SICTBY.

3. OnyO6mmkoBaTh HAcTOsIIEe MOCTAaHOBIEHHWE B razere «CaxaaHMHCKHUMA
HeDTAHUK»,  pa3MECTUTh  Ha  OQUIMATIBLHOM  CaWTe  aJMUHUCTpAIUU
MYHUIUIIATIEHOTO 00pa30BaHMs TOPOACKOH OKpyT « OxuHCKHi» WWW.adm-okha.ru.

4. KoHTpoJb 3a UCIIOJIHEHUEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOXKUTH Ha
JUPEKTOpa JemapTaMeHTa AapXUTEKTYpbl, 3€MEJIbHBIX M HUMYIIECTBEHHBIX
OTHOIIIEHUH aJMHUHHUCTPAIIMH MYHHUIIMIAIBHOTO 00pa30BaHUS TOPOJCKON OKpYyT

«OXUHCKAN.

I'naBa MyHMIIUIIAJILHOTO 00Pa30BaAHUSA E.H. Muxuiuk
ropoacKoi oKpyr « OXuHCKu»
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YTBepKICH
MTOCTAHOBJICHUEM aJIMUHUCTPALIUH
MYHUIIUTIATBHOTO 00pa30oBaHus
rOpOACKON OKpyT « OXHHCKHUID»

oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEJOCTABJEHUSA MYHULIUIIAJIBHOU YCJIYTI'H
«IMPEJOCTABJIEHUE BBIIIUCKH W3 MTOX03AMCTBEHHON KHUTU
YUYETA JIMYHBIX ITOJICOBHBIX X035 CTB»

Paznen 1. OBIIME ITOJIOXEHUA
1.1. Ilpeamer peryiupoBaHus aAIMUHUCTPATUBHOTO PErJIaMEHTA

Hacrosgmmii agMUHUCTPATUBHBIA pEIVIAMEHT YCTAHABIMBACT CPOKU U
[IOCJIEA0BATEILHOCT  aJIMUHUCTPATUBHBIX MPOLEAYp MU aJIMUHUCTPATUBHBIX
JNEWCTBUM TMpU MPEIOCTABICHUM MyHULMNAnbHOM ycnyru «lIpemocraBiienue
BBIITMCKH U3 TOXO3SIIICTBEHHON KHUTH y4€eTa JIMYHBIX TOJICOOHBIX X03IMCTBY (Hanee
— aJIMUHUCTPATUBHBINA PETJIAMEHT).

1.2. Kpyr 3asBurenei

1.2.1. 3agBuTensIMU SBISIFOTCS TpaKIaHe, SBIIONIMECS WICHAMH JIMYHOTO
10JICOOHOTO XO3sIICTBa, OCYILECTBISIOUINE CBOIO JIEATEIbHOCTh HAa TEPPUTOPUHU
MYHUITUTIATBHOTO 00pa30BaHUA TOPOACKON OKpyr «OXuHCKUW» (manee -
3asIBUTEIIN).

1.2.2. [TonrHOMOYMSIMHU BBICTYNIaTh OT UMEHH 3asBUTENEN MPU B3aUMOJEHCTBUU
C COOTBETCTBYIOIIMMHU OpraHaMy HMCHOJHUTEIBHOW BJIACTH, OpraHaMu MECTHOTO
caMOyTpaBJIEHUS U UHBIMU OPTraHU3alUsAMU IPU MPEAOCTABIECHUN MYHULIUTIAIBHOM
ycIIyru o0JafatoT UX 3aKOHHBIE MPEICTABUTEIN WM JAOBEPEHHbIE JHla (Janee —
MPEICTaBUTEINN 3AsIBUTEINS).

1.3. TpeboBanus K MopsiAKY HHGOPMUPOBAHUS O
PEIOCTABIEHUN MYHUIIUNATBHOU YCIIYTH

1.3.1. CupaBounas nadopmarus:

Anpec MecTa HaxOXJICHUS JIeTIapTaMEHTa AapXUTEKTYPhbl, 3E€MEIbHBIX U
UMYIIECTBEHHBIX OTHOIICHWM aIMUHUCTPAIMH MYHHUIIMIIAILHOTO 00pa3oBaHUs
ropoackoi okpyr «OxunHckuit» (nanee - JA3ulMO): r. Oxa, yn. Jlenuna, a. 13
(xabunet Ne 102).

['padux padotst JIA3ulO: nonenensuuk — uerBepr, ¢ 09.00 no 13.00, ¢ 14.00
1o 18.00, marauna, ¢ 09.00 no 13.00.

CrpaBounsie Tenedonst JJA3ul1O: 8(42437)3-08-18.
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Anpec  odummanpHOoro cawira JIA3uMO: www.adm-okha.ru  (caiT
aJIMUHUCTPALIMA MYHULIMIIAILHOTO 00pa30BaHus rOPOACKON OKpyTr « OXUHCKHIN).

Anpec anexkrponnoit moutsl JJA3ul1O: admokha@daziio.ru.

1.3.2. Uadopmanusi o BompocaM MPEeAOCTaBICHUS MYHHUIIMIAIBHONU YCIyTH
COOOIIAETCs 3aBUTEIISIM:

- MpU JMYHOM OOpalllEeHWH B JIETIAPTAMEHT apXUTEKTYphl, 3€MEIbHBIX U
MMYIIECTBEHHBIX OTHOIICHUM aAMUHUCTPALMM MYHHUIMIIAIBLHOTO 00pa3oBaHuUs
TOpPOACKOMN OKpYT «OXUHCKHI;

- Ipu 0OpaIIeHUH C UCTOJIh30BAaHUEM CPEJCTB TEICPOHHOM CBA3H MO HOMEPY
tenedona 8(42437)3-08-18;

- npu nuckMeHHoM oOparniernnu B JIA3uMO no moute 1100 B 3IEKTPOHHOM
BUJIE;

- IOCPEJCTBOM Pa3MELIECHUsI CBEICHUN:

1) w©Ha odumuansHoM  MHTepHeT-caiite  Www.adm-okha.ru  (caiT
aJIMUHUCTPAIIMA MYHHUIIUIIAILHOTO 00pa30BaHus FOPOACKON OKpyT « OXUHCKUI);

2) B peruoHaJIbHOW TrocyAapcTBeHHOUM nHPopManuoHHoM cucteme «llopTan
rOCyJapCTBEHHBIX U MYHMIIMNAIBbHBIX yciIyT (dyHKuunii) CaxaquHCKOW 00JacTh
(manee - PIITI'Y) www.gosuslugi65.ru;

3) B denepanbHON rocyaapCcTBEHHOW MH(POPMAIMOHHON cucteme «EnuHbIN
MOpTaj rOCYJAPCTBEHHBIX U MyHUIIMTIATBHBIX yCayT (QyHkiuii)» (nanee - EITY)
www.gosuslugi.ru;

4) Ha nH(POPMALTMOHHOM CTEH[Ie, pacnojokeHHoM B JIA3ul10.

1.3.3. CBegeHus 0 XO0A€ MPENOCTABICHUS MYHULMNAIBHOW YCIyTH
COOOIIAIOTCS 3asIBUTEIISIM:

- ipu inuHOM oOpamiennu B JJA3ullO B MOMEHT 0OpalieHus;

- npu oOpamenuu B JJA3ulMO ¢ ucnonb30BaHNEM CpeICTB TeIe(OHHOM CBSI3U
B MOMEHT OOparieHus;

- ipu mucbMeHHOM oOpamenun B JIA3uMlO myTtem HampaBiieHHs OTBETOB
MOYTOBBIM OTHPABJICHUEM, MOCPEICTBOM MH(OPMaLMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CeTel OOIIETo MoiIb30BaHUsl (110 3JIEKTPOHHOMN MoYTe, M0
dakcy, a Takxke B (opMe BJIEKTPOHHOTO JOKYMEHTa) B aJapec, YKa3aHHBId B
oOpaIlieHuy B CPOK MPEIOCTABICHUS MYHUIIMITAIBHOW YCIYyTH, yCTaHOBIICHHBIN
noApaszaeinom 2.4 pazaena 2 HaCTOSIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.4. UuopmupoBanue npoBoAUTCS B hopme:

- YCTHOTO UH(POPMHUPOBAHUS;

- MUCbMEHHOTO UH()OPMUPOBAHUSI.

1.3.4.1. YcTHoe unpopmupoBaHue ocymiecTpisercs cneruaiuctamu JJA3ul1O
pu 00pallleHuy 3asiBUTENeH 3a nHpOpMaIel JIMYHO WK 1O Tenedony.

CrienranucThl, OCYIIECTBISIIONINE YCTHOE MH(DOPMUPOBAHKE, IPUHUMAIOT BCE
HEO0OXOIMMbBIC MEPHI JIJISl JA4YH TIOJTHOTO M OTIEPAaTUBHOTO OTBETA HA MOCTABICHHBIC
BOIIPOCHI.

YcTHOE MHDOpPMHUpPOBAHUE KaXKAOTO 3asBUTENSI OCYIIECTBISIETCS B TEUCHHUE
BpEMEHHU, HEOOXO0IUMOTO TSl €T0 HH(POPMUPOBAHUS.

1.3.4.2. Tlpu otBerax Ha TenedoHHbIE 3BOHKH crnenuaauctel JA3ulO
nopoOHO, B KOPPEKTHON (GopMe MHPOPMUPYIOT OOpATUBIIUXCS 3asBHUTENCH IO



UHTEpECYIOIUM uX BompocaM. OTBET AODKEH HAauyuMHAThCS ¢ UHPOpMalud O
HaNMEHOBAHMUU YUPEKICHHS, B KOTOPBIM 00paTHIICS 3asgBUTENb, (DaMUINN, UMEHH,
OTYECTBE U JIOJHKHOCTHU CIELHAINCTa, IPUHSBILETO TeJIeQOHHBIN 3BOHOK.

[Ipu yctHOM OoOpamenun 3asButens (o tenedony) cnerumanuctsl JJA3uMO
JAl0T OTBETHl caMOCTOSITeNbHO. Ecnmu crmenuanuct, K KOTOpOMY oOpaTuics
3asBUTEJb, HE MOXKET OTBETUTH Ha BOIIPOC CAMOCTOSTENILHO, TO 3asIBUTENb JTOJKEH
ObITH HaIlpaBlieH K JPYroMy CHEIHAJHCTy WU K€ OOpaTHBIIEMYCS 3asBHUTENIO
JOJKeH OBbITh COOOIIeH Tene(OHHBI HOMEpP, MO KOTOPOMY MOKHO MOJIYYUTh
HEOOXOauMyI0 HWH(pOpMaluioo, JHUOO CHEMUANIUCT MpesiaraeT  3asBUTEIIO
00paTUTHCSI TUCHMEHHO.

1.3.4.3. IIucekMeHHOE HHPOPMHUPOBAHUE OCYIIECTBIISIETCS ITyTEM HaIlpaBICHUS
NUCPMEHHBIX ~ OTBETOB  TIOYTOBBIM  OTMPABICHHEM WM  MOCPEICTBOM
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTel 00IIero monbp30BaHus (110
ANIEKTPOHHON ToYTe, Mo (hakcy) MCXOAs W3 BBIOPAHHOIO 3asBHUTENEM Ccrocoba
HaIpaBJICHUS €EMY OTBETA.

OtBeT Ha oOpalleHuEe 3asBUTENS MPEJOCTaBISETCS B MPOCTOH, YETKOH U
HNOHATHON (opMe C ykazaHueM (aMuauM, HWHUIMAIOB, HOMepa TenedoHa
crienmanucrta JIA3ulO.

1.3.5. NudopmupoBanue 3asIBUTENEH CHEUUATUCTAMU
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  MPEIOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULMOAIBHBIX yciuyr (mamee - MO®Il) u pasmenieHue wuHopManuu o

IIPEAOCTABIEHNNA MyHULUNIAIBHOW yciyru B M®L] ocyniecTBisseTcss Ipu HaJIu4duu
COTJIAIIEHHSI O B3aUMOJCUCTBHM MEXAY AaJIMUHUACTPAIMEN MYHULHIIAIBHOTO
oOpazoBaHus TOpPOACKOM OKpyr «OxuHckuil» u M®I[ B coorBeTcTBHM C
TpeOboBaHusiMu 1noctaHoBieHus: [IpaBurenscTtBa Poccuiickoit ®epepauuu Ot
22.12.2012 Ne 1376 «O06 yrtBepxaenuu I[IpaBun opraHuzanuu JeATEIbHOCTH
MHOTO(QYHKIIMOHAIBHBIX ~ LIEHTPOB  MPEAOCTaBICHHUS  TOCYAAPCTBEHHBIX U
MYHULUIAIBHBIX YCIyT».

1.3.6. JA3ullO obecneunBaeT pa3MelleHUE U aKTyalu3aluio WHpopMaIuy,
yKa3aHHOU B myHKTe 1.3.1 HacTosimiero paszzaena aJMUHUCTPATUBHOTO PETJIaMEHTa,
Ha wuHopmanmonHom ctenae JHA3ullO, odumumansHom WHTepHET-Caiite
aJIMUHUCTPALIMA MYHUIIMIIAILHOTO 00pa30BaHus TOPOJACKOI OKpyr «OXUHCKUNY, B
roCyJlapCTBEHHOM HH(pOPMAIMOHHON cucTeMe «PeecTp rocymapcTBEHHBIX U
MYHUIUOATBHBIX YCIYT ((PYHKIUI), TPEIOCTABISEMbIX OpraHaMH UCITOJIHUTEbHOM
Bnactu  CaxanvHCKOM  o0nacTh, oOpraHaMd MECTHOTO  CaMOyIpaBJEHUs
MYHULHANAIBHBIX o0Opa3oBaHHii CaxanuHCcKON o0nacTy, a  Takxke
MO/IBEIOMCTBEHHBIMU UM YUPEKIECHUAMNY (Hasee — peruoHanbHbli peectp), EIITY
u PIIT'Y.

Ha EIIT'Y u PIIT'Y pa3memaercs cienyromiast ”HGOpMaIus:

1) wucuepnbiBalOIIMKA  TEpeYeHb  JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
IPEIOCTABIICHUS! MyHUIIUIIAIIBHOM yCIIyTH, TpeOOBaHUS K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TakKX€ IEPEYCeHb JOKYMEHTOB, KOTOpBIE 3asBUTENIb BIIPABE
IpEeCTaBUTh MO0 COOCTBEHHOW MHUIIUATHBE;

2) KpyrT 3asiBUTEIIEH;

3) CpOK MpeoCTaBICHUS MyHULIMIIAIBHON YCIIYTH;
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4) pe3ymbTaT MPENOCTABICHUS  MYHUIUIMAIBLHON  yCIYTH, TOPSIOK
NpEACTaBICHUS] JOKYMEHTa, SBISIOIIETOCS  PE3yJbTaTOM  IPEIOCTaBIICHUSA
MYHUIUTIATBHOU YCITYTH;

5) ucuepnbIBalOUUi MepeueHb OCHOBAHUM ISl IPUOCTAHOBJICHUS UM OTKa3a
B MIPEIOCTABICHUY MyHUIIUTIATBLHOU YCIIYTH;

6) o mpaBe 3asBUTEIIS HA JTOCyAeOHOE (BHECYAeOHOE) 00KaTOBaHUE JACHCTBUIMA
(6e3neiicTBUS) U PEIICHUH, TPUHATHIX (OCYIIECTBIIIEMBIX ) B XO€ MPEAOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

7) dopmbl 3asBiaeHUi (YBEIOMJICHUH, COOOIICHMIA), HCIOJB3yeMbIe IPHU
MPEIOCTABICHUN MYHUITUTIATHHON YCITYTH.

Pasnen 2. CTAHIIAPT ITPEJOCTABJIEHUA
MYHUIAITAJIBHOUM YCIIYI'U

2.1. HaumeHoBaHME MyHUITUTIATBHOM YCIIYTH

HaunmenoBanue MYHI/II_[I/Il'IaJII)HOf/’I YCIYyIu: ((HpGIIOCTaBJIeHI/Ie BBIIIUCKHU H3
MMOXO03IMCTBEHHOM KHUTH y4ucTa JUYHBIX HO,Z[CO6HI>IX XO3SHCTBY.

2.2. HaumeHnoBanue
opraHa MecTHOTo caMmoynpasieHust CaxaaIuHCKOM 001acTy,
MPEOCTABIISIONIEr0 MyHULIMTIATIBHYIO YCIIYTY

[IpenocraBieHre MyHUIIMIIAIIBHOW YCIIYTH OCYIIECTBIIETCS aAMUHUCTPALIUEN
MYHUIMIIATBHOTO 00pa30BaHMSI TOPOACKON OKPYT «OXHUHCKUI» Yepe3 NemapTaMEHT
APXUTEKTYpPBl, 3E€MENBHBIX W HWMYLIECTBEHHBIX OTHOIICHUN aJMWUHUCTPALNU
MYHHUITUTIATFHOTO 00pa30BaHus TOPOJICKOM OKPYT «OXHHCKUNY.

Kakune-nubo wuHBIE OpraHbl UCHOJHUTEIBHOM BJIACTH M MECTHOTO
CaMOYIPaBJICHU B IIPEIOCTABICHUN MyHULIUIIAIBHOW YCIYTH HE YY4aCTBYIOT.

JA3ulO He BnipaBe TpeOOBATH OT 3asBUTEIISI OCYIIECTBICHHUS JCHCTBUMN, B TOM
YHCIIe COTJIACOBaHHUM, HEOOXOAUMBIX ISl MOJYYEHHUS] MYHULMIIAJBHOW yCIyTu U
CBSI3aHHBIX C OOpalleHHEM B MHBIE TOCYAAPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHUsA, OpraHU3alu, 38 UCKIOUYECHUEM IIOJTYyUYECHUs YCIYT U ITOIYYEHHUs
JIOKYMEHTOB U WH(pOpMAaIMK, MPEAOCTABISIEMbIX B PE3YJbTATE€ MPEIOCTABICHUS
TaKUX YCIYT, BKIIOUYEHHBIX B TMIEPEYHH, YKa3aHHbIe B vacTu 1 crateu 9
®enepanbHoro 3akoHa oT 27 wutons 2010 r. Ne 210-d3 «O6 opranuzanuu
MPEA0CTaBICHUS TOCYaPCTBEHHBIX M MYHUIIMTIATBHBIX yCIyr» (nanee - @3 Ne 210-
®3).

2.3. Pe3ynbTaT npegocTaBieHus
MYHUITUTIATBHON YCIYTH

2.3.1. Pe3ynpraroM npenocTaBiIeHUsI MyHULUNATBHOW YCIIYTH SIBISIOTCS:
- NpPU TOJOKUTEIBHOM PELIEHUHU: BbIJaya BBIIMCKH W3 IOXO35HMCTBEHHON
KHUTH Y4eTa JUYHBIX OJICOOHBIX XO3SIHCTB;



- MPU OTPHUIATEILHOM pEIICHUU: MHCbMEHHOE YBEIOMIIEHHE 00 OTKa3e B
BbI/1a4€ BBIITUCKU U3 IOXO35MCTBEHHOW KHUTH YUYETa JIMYHBIX [TOICOOHBIX XO3AUCTB.

OTtpunarenbHOE pelIeHHe IPUHUMAETCS B CIAEAYIOIINX CIIyqasiX:

1) oTCyTCTBUME 3amMCH O 3asBUTENIEC B OXO3ANUCTBEHHEN KHUTE yyeTa JIMYHBIX
10JICOOHBIX XO3SIICTB;

2) cBeACHMSI O JMYHOM IOJCOOHOM XO3SIIICTBE 3asBUTENS, YKa3aHHOM B
3asBJICHUH, OTCYTCTBYIOT B IOXO3SIIICTBEHHBIX KHUIaX y4eTa JIMYHBIX MOJCOOHBIX
XO35ICTB;

3) oTcyTCTBHE JOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 2.6.1 moapasnena
2.6 HacTOsIIETO pasfena  AAMHUHHCTPATHBHOIO  perjiamMeHTa, Jubo  HX
HECOOTBETCTBUE TPEOOBAHUSAM, YCTAHOBJICHHBIM HACTOAILIUM aJIMUHUCTPATUBHBIM
peraaMeHToOM M MHBIMU HOPMATHBHBIMU MPABOBBIMH aKTaMH;

4) ¢ 3asBIeHMEM OOPAaTHIIOCH JIMLIO, HE YKa3aHHOE B noapaszaene 1.2 pazaena 1
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.3.2. Pe3ynbpTar mpenocTaBieHHs MYHULMIAIBHONW YCIYT'M HaIlpaBisieTCs
(BBIIaETCA) OJTHUM U3 CIIETYIOIINX CIIOCOOO0B:

- B popMe nokymeHTa Ha OymaxkHoMm Hocutene B JJA3ulO;

- B (hopMe MOYTOBOr0 OTIPABIICHUS C YBEJOMJIEHUEM O BPYUECHUH;

- B (popMEe 3JIEKTPOHHOTO JOKYMEHTa 4epe3 JMUHBbIM KaOWHEeT 3asBUTEN Ha
PIIT'Y;

- B COOTBETCTBUHU C TIOPSAIKOM, OTPEACICHHBIM COTJIAIICHHEM, 3aKIIIOUEHHBIM
MEXIY aIMUHHUCTpalMeil MYHHUIMNAIBHOIO OOpa3oBaHMsI TOPOJCKOH OKpPYT
«Oxunckuit» 1 MOLI.

2.4. CpoK npenoCTaBIEeHUSI MyHULIMIAIBHON YCIIYTH

Cpox mpenocTaBiaeHUs] MyHUIIMITAIBHON YCIyru — He Ooiiee 3 pabouux aHEH
CO JHS MOCTYIUICHUS 3asBJICHUS.

B cnyudae npexncraBnenus 3aasieHus depe3 MOPL[ cpok npenocrtaBiieHUs
MYHULUNAJIBHOW YCIYyTM HcUUCIsercss co aHsa nepenaun MOIL[ 3asaBieHus u
JIOKyMEHTOB (MIpU HUX HAJIWYUHU), B JCNapTAMEHT apXUTEKTYphbl, 3€MEJIbHBIX W
UMYIIECTBEHHBIX OTHOIICHUM aJIMUHUCTPAIMA MYHHUIIUNAIHHOTO 00pa30BaHMUS
rOpoACKON OKpyT « OXUHCKUI.

2.5. IIpaBoBbIe OCHOBAaHUSA ISl IPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH

2.5.1. [IlpenmocraBieHre MYHHULMNAIBHOM YCIYTM OCYIIECTBISIETCA B
COOTBETCTBHH CO CIEAYIOITUMHA HOPMATUBHBIMU MTPABOBBIMHU aKTaMM:

- @enepanbHbiii 3akoH 0T 06.10.2003 Ne 131-®3 «O0 00mMX MpUHLHKIIAX
OpraHu3allid MECTHOTO caMoympasiieHus B Poccuiickoit @eneparun» («Cobpanue
3akoHoatenbcTBa POy, 06.10.2003, Ne 40, ct. 3822; «ITapimameHTckas razeTtay, Ne
186, 08.10.2003; «Poccuiickas razera», Ne 202, 08.10.2003);

- ®enepanpubiii 3akoH 0T 07.07.2003 Ne 112-®3 «O auyHOM IMOJACOOHOM
xozsiictBe» («Ilapmamentckas razera», Ne 124-125, 10.07.2003; «Poccuiickas
razera», Ne 135, 10.07.2003, «Cob6panue 3akoHogaTenbctBa PDy»; 14.07.2003, Ne
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28, cT. 288);

- puka3 MuHcenbxo3a Poccun ot 27.09.2022 Ne 629 «O6 yTBepXIeHUU
GbopMBI W TIOpsAIKA BEACHHUS TOXO3SUCTBEHHBIX KHHUT» (3aperucTpupoOBaHO B
Munrocte Poccun 27.12.2022 Ne 71832).

2.5.2. IlepeuyeHr HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYIUPYIOIIUX
IIPEI0CTaBICHUE MYHHUIUITAILHOW YCIYTH (C YKa3aHHUEM PEKBU3UTOB U UCTOYHHKOB
oumMansHOTO OMyOIMKOBAHMS ), pa3MeIIaeTcs Ha opuIaTbHOM MHTepHET-caliTe
AIMUHUCTPAIIMA MYHHUITUTIATHFHOTO 00pa30BaHUS TOPOJACKON OKpyr «OXWHCKHIA,
EIIT'Y, PIII'Y 1 B peruoHaabHOM peeCTpe.

2.6. UcueprnbIBaromyii nepeyeHb JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBHH C 3aKOHOIATEIbHBIMU
WJIM UHBIMH HOPMATHUBHBIMH IPABOBBIMH aKTaMU JJIsl TPEIOCTABICHUS
MYHUIIMIIAJIBHON YCIIyTH, C pa3JeIeHuEM
Ha JIOKYMEHTBI 1 HH(QOpPMaIIHIO, KOTOPbIE 3asBUTENb JTOJIKEH
IPEICTaBUTh CAMOCTOSTEIBHO, U JJOKYMEHTBI, KOTOPBIE 3asIBUTEIIb
BIIpaBe MPEACTABUTH [10 COOCTBEHHON MHUIIMATHBE,
TaK KaK OHH IOJJIEXKAT MPEACTaBICHUIO B paMKax
MEXBEIOMCTBEHHOTO0 HH(POPMAIIMOHHOTO B3aUMOICHCTBUS

2.6.1. JIns mosydeHWs MYHULMIMATBHOW YCIYTH 3asBUTENb IPEICTaBISICT
3asBieHHEe 10 (Qopme, cormacHo TmpuioxkeHuto Ne 1  k  Hacrosiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae npencTtaBieHUs 3asBICHHS HPHU JIMYHOM OOpAllleHHH 3asBHUTEIIS
(npencraBuTenss  3asABUTENS) MPEIBABISAETCA JTOKYMEHT, YJIOCTOBEPSIOIIMIA
JUYHOCTD 3asiBUTENS (IPEICTaBUTENS 3asBUTENS), AJI1 YAOCTOBEPEHUS TUYHOCTU U
CBEPKHU JAHHBIX, YKA3aHHBIX B 3aBJICHUH.

B cnywae mpencraBineHus — 3adBJICHHMS  [IPEACTaBUTENEM  3asSBUTEIA
JOTIOJTHUTENBHO MPEABABISAETCA JOKYMEHT, MOATBEPKIAOIMNNA [MOJTHOMOYUS
IPECTaBUTEIS 3asIBUTEIS, ISl CHATHS KOIMU, TMOO €ro HOTapualbHO 3aBepEeHHas
KOITHSI.

2.6.2. JlokyMeHTbI, HEOOXOAUMbIE NIJISl TMOJTYyYEHUsS MYHHUIIMNAIbHON YCIYTH,
KOTOpBIE HAaXOJATCA B PACHOPSIKEHUU TOCYAapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CAMOYIPABJICHHUS W HHBIX OPraHoB, MOJUIEKAT MOJYYEHUIO B PaMKax
MEXBEJJOMCTBEHHOTO B3aMMOJCHCTBUS U KOTOPBIE 3aBUTEIb BIIPABE MPEACTABUTH
CaMOCTOATENBHO B IEJIAX MOJIYYEHUSI MyHUIIMTAIBHON YCIIYTH, OTCYTCTBYIOT.

2.6.3. 3asgBieHHE W JTOKYMEHTHI, MPEIyCMOTPEHHBIE HACTOSIIIUM pa3/ieioM
aJIMUHUCTPATUBHOTO PETJIAMEHTA, MOJAAOTCS 3asIBUTEIIEM:

1) Ha OyMa)KHOM HOCHUTEJIE:

- quuHo B JA3uMO wumu MO®II, ¢ KOTOpPHIM 3aKJIIOYEHO COTJIAIIEHUE O
B3aUMOJICHCTBUU;

- IOCPEICTBOM ITOYTOBOI'O OTIPABIIEHUA B aJIpEC JIEIapTaMEHTa apXUTEKTYPBbI,
3€MEJIbHBIX W HMYIIECTBEHHBIX OTHOIICHUN aIMUHUCTPAIIM MYHUIUIIAIHLHOTO
o0pa3oBaHUsI TOPOACKON OKPYT « OXMHCKHID) C OMUCHIO BIIOKEHUS U YBEIOMIIEHUEM
O BpYYCHUH;



2) B (hopme 3IEKTPOHHOTO JOKYMEHTA - uepe3 Ju4HbIN KabuHet Ha PIITY.

2.6.4. DneKTpOHHBIE JOKYMEHTBHI JIOJDKHBI COOTBETCTBOBATh TPEOOBAHMSIM,
YCTaHOBJICHHBIM B ToJipa3jiene 2.14 HacToAIero aAMUHUCTPATUBHOTO PETrJIaMEHTa.

Komnuu 10kyMeHTOB, mpuiiaraeMbi€ K 3asBJICHUIO U HATIPABJICHHbIE 3asSBUTEIIEM
M0 TOYTe, JOJKHBI OBITh YJAOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATEIbLCTBOM
MOpSIZIKE.

JIOKyMEeHTBI, TIOCTYNHUBILIME C HAPYIIEHHEM YKa3aHHbIX TpeOOBaHMUIA,
CUHMTAIOTCS HE MPEICTABICHHBIMHU.

2.6.5. 3anpemaeTcst TpebOBATh OT 3asIBUTEIIS:

1) mpencraBieHHs OKYMEHTOB © WHGOPMAlUA WIH OCYIIECTBICHUS
JNEUCTBUN, MPEACTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMH IPABOBBIMH aKTAMH, PETYJIUPYIOIMIMMHU OTHOILIEHHU S, BOSHUKAIOIIIE
B CBSI3U C IPEIOCTABICHUEM MYHUIMIIAIBHON YCIIYTH;

2) TmpencTaBiIeHUs ~JOKYMEHTOB M MHGOpMaluy, B TOM  YHCIE
NOATBEP)KIAIOIIMX  BHECEHME  3asBUTENEM  IUIAThl 32  IPEIOCTaBICHUE
MYHULUMIAIBHOM YCIYTHd, KOTOPBIE HAXOAATCS B PACIOPSDKEHUH OPraHoB,
IIPENOCTABIIOIINX MYHULMIIAIBHYIO YCIYT'y, HHBIX I'OCYJAapCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOT'O CaMOYIIpaBJIeHUs MO0 MOJIBEJOMCTBEHHBIX TOCY/IaPCTBEHHBIM
opraHam HJIM OpraHaM MECTHOT'O CaMOYIPABIICHHsI OpraHu3aluil, y4acTBYIOIINX B
MPEAOCTAaBICHUNA TMPEAYCMOTPpeHHBIX dYacThio 1 crateu 1| ®3 Ne 210-03
MYHUIMOATBHBIX YCIIYT, B COOTBETCTBUM C HOPMATHBHBIMU NPABOBBIMU aKTaMH
Poccuniickont ®enepanuu, HOPMATHBHBIMH IPABOBBIMM akTaMHu CaxXaJIMHCKOU
00JaCcTH, MyHUIIMNIAbHBIMA TIPABOBBIMHM AKTaMH, 32 UCKIIOYEHUEM JIOKYMEHTOB,
BKJIIOYEHHBIX B OIpeleneHHbld 4JacTblo 6 cratbn 7 @3 Ne 210-D3 mepeueHpb
JOKYMEHTOB. 3asBUTENb BIpaB€ MPEACTABUTh YyKa3aHHbIE JIOKYMEHTBl U
MH(OpPMAIMI0O B OpraHbl, MNPEJOCTABISAIOIINE MYHUIUNAIBHYIO YCIYTry, IO
COOCTBEHHOI MHUIINATHUBE;

3) ocyImiecTBICHUS SHCTBUI, B TOM YHCJIE COTJIACOBAaHUH, HEOOXOIUMBIX IS
NOJyYE€HUS MYHHUIMIIAJBHOW YCIYT'M M CBSI3aHHBIX C OOpalleHHMEeM B HHbIE
rOCyAapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OpPraHU3AllMH, 32
UCKJIIOYEHHEM TOJIY4YeHHsI YCIYr M TOJy4YeHHUs JOKYMEHTOB M HWH(pOpMalluy,
IIPENOCTABIISIEMBIX B PE3YJbTaTe NPENOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
NepeyHH, yKazaHHble B 4. 1 c¢T. 9 @3 No 210-D3;

4) mnpencraBiieHHs JOKYMEHTOB M HMH(GOpMalMu, OTCYTCTBUE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MpPH MEPBOHAYAIILHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX MJisi TNPEIOCTaBICHUS MYHULMIAIBHON
yCIIyTH, JMOO B NPENOCTAaBIECHUHM MYHUUUINAIBHOM YCIYrd, 3a HCKIIOYEHUEM
CJIEIYIOUIUX CIIy4aeB:

a) U3MEHEHuEe TpeOOBaHMWU HOPMATHUBHBIX MPABOBBIX AKTOB, KAaCAIOLIUXCS
IPENOCTABICHUS MYHULMIAIBHOM YCIYrd, IOCJI€ IE€PBOHAYAIbHOW IOAA4YU
3asIBJIEHUS O MPEAOCTABIEHUN MyHULMIIAIbHON YCIIYTH;

0) HanM4Yue OMMOOK B 3asIBJICHUU O MPEAOCTaBICHUH MyHHUIIUIIAILHON YCIIyTH
Y JJOKYMEHTAaX, MOJAaHHBIX 3asIBUTEJIEM MOCJE NEPBOHAYAIBHOIO OTKa3a B MPHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEAOCTaBICHHS] MyHUIUIAIBLHOMN YCIyTH, JIN0OO B
IIPEIOCTABIEHUN MYHULMIIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B MPEICTABICHHBIN



paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHCTBUSA JTIOKYMEHTOB WJIM HM3MEHEHHE HH(MOpManuu
1ocJie TMEepPBOHAYAILHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTaBICHUS ~ MYHUIMNAIBHOM  ycliyrd, JuO0 B NPEIOCTaBICHUU
MYHULHUNAIBHOWN YCITYTH;

I') BBISIBJIICHUE JIOKYMEHTAJbHO TMOATBEPKIEHHOTO ¢akTta (MpU3HAKOB)
OLIMOOYHOTO WM MPOTUBOMPABHOTO JeHCTBUA (0€31eHCTBYA) JOKHOCTHOTO JIUIIA
opraHa, MNpPEJOCTABISIIONIEIT0 MYHUUMIAIBHYIO  YCIyry, MYHHIIMIIAJIBHOIO
ciayxamiero, pabotHuka MODI], npu mnepBoHAYAILHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JIJISI TPEIOCTABICHUS MyHUITUIIAIBHON yCITyTH, JTHOO B
MPEA0CTaBICHUNA MYHUIIUIIAIBHOW YCIIYTH, O YEM B MUCbMEHHOM BU/IE 32 MOIUCHIO
PYKOBOJIWTENSL ~ OpraHa, MNPEeAOCTaBIBIOMIEr0  MYHHUIMNAIBHYIO  YCIYTY,
pykoBogutenss MOPL[ npu nepBoHa4anbHOM OTKAa3e B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPENOCTaBICHUS MYHUIUIAIBHOM YCIYTH, YBEIOMIISIETCS
3asIBUTEINb, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHbBIC HEY/I00CTBA;

4) mpenocrtaBiieHuss Ha OyMa)XHOM HOCHTENIe JOKYMEHTOB W HH(POpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 vactu 1 ctatbu 16 @3 Ne210-D3, 3a UCKIIOUYECHUEM CIIY4aeB, €CJIM HAHECCHUE
OTMETOK Ha TaKhe JOKYMEHTBI JIN0O UX UBBATUE SBISETCS HEOOXOIUMBIM YCIOBHEM
MPEAOCTABICHNS MYHULMNAIBHON YCIYTH, W HHBIX CIy4aeB, YCTAaHOBJIICHHBIX
dbenepaabHBIMU 3aKOHAMU.

2.6.6. ITpu nmpegocTaBieHNA MyHUITUTIATLHOW YCIIYTH B 3JIEKTPOHHOHN hopMe ¢
ucnoJib3oBanuem PIII'Y 3anpenieHo:

- OTKa3bIBaTh B MPHUEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX JIs
NpEeOCTaBICHNUS MYHUUMNAIBHOM yCIYrd, a Takke B MPeAoCTaBICHUU
MYHUIUOAIBHOM YCIIyTH, Clly4ae €CIU 3almpoc M JOKYMEHTbI, HEOOXOIUMBIE s
NPEAOCTABICHNUS MYHUUUNAIBHOM  yCIIyIM, TMOJAaHbI B COOTBETCTBHH C
uHdopMaImenn 0 Cpokax W TOPSAJKE MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTH,
omyoimmkoBanHoi# Ha EINT'Y, PIIT'Y;

- TpeboBaTh MpH ocyliecTBIeHUY 3anucy Ha pueM B JJA3ulO unmu M®I] ot
3asIBUTENS] COBEPIICHUS UHBIX JIEUCTBUI, KPOME MPOXOKACHUS UICHTU(DUKAIIUN U
ayTeHTU(PUKAIIUY B COOTBETCTBHM C HOPMATUBHBIMU TIPABOBBIMU aAKTAMH
Poccuiickon @enepaunu, yKazaHus LENM NPUEMA, a TaKXKe IPEAOCTaBICHUSA
CBEJICHUM, HEOOXOIUMBIX [JIsi pacuera JIUTEIIbHOCTH BPEMEHHOTO HHTEpBaja,
KOTOPbI HEOOXO0IMMO 3a0pOHUPOBATH ISl PUEMA.

- TpeOOBaHUS OT 3asIBUTENS MPECTABICHUS JOKYMEHTOB, MOJITBEPKIAOIITIX
BHECEHHE 3asBUTEJIEM IUIAThI 32 MPEAOCTABICHUE MYHULIUIIATBLHON YCIYTH.

2.7. VcuepnipIBaromiuii epeuyeHb OCHOBAHU I
JUTSI OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEJIOCTABJICHNS] MYHULIMITAIBHON YCIIYTH

OcHoBanueM IJs1 OTKasa B IMPHUEME JTOKYMCHTOB, H€O6XOI[I/IMI)IX PRI |
npcaoCTaBJICHUA MYHI/II_[I/IHaHBHOﬁ YCIIYTH, ABJIACTCA OTKa3 3as1BHUTCIIA



(mpeacTaBUTENsl 3afABUTENS) MPU JUYHOM OOpAIICHUH MPEIbsSBUTH JOKYMEHT,
YAOCTOBEPSIOIINN JINYHOCTb.

2.8. McuepnbIBaroiiyii nepeyeHb
OCHOBAHMM JIJIs1 IPUOCTAHOBJICHUS TIPEIOCTABICHUS
MYHUITUIATBHOM YCIIYTH WJIM OTKa3a
B MIPE0CTABICHUY MyHUIIUTIATBHOM YCIIYTH

OcHoBaHusA AJI1 MPUOCTAHOBIIEHUS NIPEIOCTABICHUS MYHULIMIIAIIBHON YCIYTH
OTCYTCTBYIOT.

OcHoBaHus JUIsi OTKa3a B MPEJOCTABICHHUM MYHUUHUIIAIBHON YCIyrH
OTCYTCTBYIOT.

2.9. llopsanoxk, pa3Mep U OCHOBaHUS B3UMaHHUS rOCYJapCTBEHHOM MOIUIUHbI
WJIM MHOU TIJIaThl, B3UMAEMOH 3a MPEI0CTaBICHUE MyHUITUTIATLHON YCIYTH

Hpe,Z[OCTaBHCHHC MYHHHHHaHBHOﬁ YCIYI'H OCYHICCTBIIICTCA OecruiaTHO.

2.10. MakcuManbHbIN CPOK 0KUIAHUS B OUEPEIU
IIpU NI0JIa4U€ 3ampoca O NPEAOCTaBIEHUH MYHUIIUTIATbHON
YCJIYTH U TIPU MTOJTYYEHUH pe3yJibTaTa
MPEOCTaBICHUS MYHHUITUTIALHON YCIIyTH

MakcuManbHblil CPOK OXHJAAHUA B OYEpeauM INpyU MoAadye 3ampoca o
IIPEJOCTABICHNA MYHHULMNAIBHON YCIyTM W TpPHU TOJYyYEHUM pe3ynbTaTa
MYHULHANAIBHON YCIyTH HE NOJDKEH MPEBBIIATE 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3assBUTENS
0 MPEI0CTAaBICHUN MyHULIUITAIIBHOW YCIyTH

Perucrpanus 3anpoca 3asBUTEINS O MPEAOCTABICHUA MyHULIUIIAIIBHOW yCIIYyT'H
OCYILECTBIISIETCS B JCHb IOCTYIUIEHMS 3alpoca B JENapTaMEHT apXUTEKTYPBI,
36MEIbHBIX M HMMYIIECTBEHHBIX OTHOLICHUH AAMWUHUCTPALMM MYHUIUIIAIBHOIO
oOpa3oBaHus TOPOACKOM OKpYT «OXuHCKui» ninu MOLI.

2.12. TpeboBaHUS K IOMEIICHUSM, B KOTOPBIX
MPEIOCTABIIACTCS MyHHUIIUTIATIbHAS YCIIyTa

2.12.1. Ilpuem 3asBUTENE OCYIIECTBISAECTCA B CHEIUAIBHO 000PYIOBAHHBIX
JUIS JTUX 1ieJied TOMEIEHHUsAX, KOTOpble OCHAIIAIOTCS HWH(OPMALUOHHBIMU
TabIIMYKaMu (BBIBECKAMHM) U JIOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM JUIs
3asIBUTEJIEU YCIIOBUSM.

ITomemienus, B KOTOPBIX NPEAOCTABIAETCS MyHULIMIIAIbHAS YCIIYTa, JOJIKHBI
OBITh 00OpPYZOBaHBl aBTOMATHYECKON IMOXKAPHOW CUTHAIM3AIKMEH W CPEICTBAMHU
MOXKApPOTYLIEHHS, CUCTEMOM OIOBEUIEHUS O BO3HUKHOBEHUWH YPE3BbIYAMHOU



CUTYallUHU.

B 3manuu, rie opraHu3yeTcs mpueM 3asiBUTENeH, mpeaycMaTpuBaloTCs MecTa
0OI1IECTBEHHOTO MOJIb30BaHUS (TyaIeThl);

2.12.2. Mecta OXuJlaHUs U MeECTa IS IpUEMa 3alpoCOB 3asBUTEIEH O
MPEIOCTABICHUN MYHUILIUITAIbHON YCIIYTH OJDKHBI OBITh 000PYOBaHBI CTYJIbIMHU
(KpecenbHBIMU CEKIMSIMHU, CKaMbsIMH), a TakkKe CcToJaMu (CTOHMKamMu)
KaHIIEJIAPCKUMU MPUHAJJICKHOCTIMH VISl OCYIIECTBICHHS HEOOXOIMMBIX 3aIUCeH.

2.12.3.  Mecra jgua  uHGOPMUPOBAHMS  3asBUTENEH  00OPYIYyIOTCS
WH()OPMAITMOHHBIMU CTEHIAMH, Ha KOTOPBIX pa3MENIaeTCs BU3yalbHAs U TEKCTOBAs
uH(OpMaIs, B TOM YHCIIe 00pa3Ilbl 3aMOTHEHUS 3allpoca U MepeueHb TOKYMEHTOB,
HEOOXOMMBIN JUTS PEOCTABICHNUS] MYHUIIUITAIEHON YCITYTH.

2.12.4. Ilomemenus, npeAHa3HaYEHHBIE 1JIS1 IPEJOCTABICHHS] MyHUIIUIAIbHON
YCIYTH,  JOJDKHBI  YIOBJICTBOPATH  TpeboBaHmsM 00  obecreueHun
OecnpensaTCTBEHHOTO JOCTYIa MHBAIMJIOB K 00BEKTaM COLIMAIbHOMN, MHKEHEPHOU U
TPaHCHOPTHON WHQGPACTPYKTYp M K TMPEJOCTABISIEMbIM B HHUX YCIyram B
COOTBETCTBUM C 3aKoHOAATenbCTBOM Poccuiickon @Penepauvu O COUMAIBHOM
3aIIUTE UHBAJINIOB.

2.12.5. B memsax obGecrniedeHus] JAOCTYMHOCTH MYHULMIMAIBLHON YCIyTH IS
WHBAJIUJIOB JIOJKHBI OBITH 00€CTICUCHBI:

- yCJIOBHSI OECIIPEMNSTCTBEHHOTO JOCTYIA K 00BEKTY (3/1aHHI0, TOMEIICHUIO), B
KOTOPOM IPEJOCTABIISIETCS YCIIyTa, a TAKXKE J1s1 O€CTIPENATCTBEHHOTO TOJIb30BaHUs
TPAHCIIOPTOM, CPEJICTBAMU CBSI3U U MH(OPMAIIUH;

- BO3MOXHOCTb CaMOCTOSITEJIbBHOTO TEPEABUKEHUSI MO TEPPUTOPUM, HaA
KOTOPOM  pacrojio)keHbl OOBEKTHI  (37aHUs, TMOMEIIECHUs), B  KOTOPBIX
MPEAOCTABISAIOTCS YCIYTH, a TaKK€ BXOJa B TaKMe OOBEKTHI M BBIXOJIa U3 HUX,
MOCaJK B TPAHCIOPTHOE CPEJACTBO M BBICAAKM M3 HETr0, B TOM YHCIE C
UCIIOJIb30BaHUEM KPECIa-KOISCKH;

- COMPOBOXKJICHHE WHBAIUIOB, UMEIOIIUX CTOMKHUE paccTpoiicTBa (PYHKITUU
3pEHHS U CAMOCTOSITEILHOTO MEPEIBHKECHUS;

- HaJJexaliee pasMelleHre OO0OpyAOBaHHS W HocuTeled uH(opmaluy,
HEOOXOMUMBIX IS OOecredeHus: OeCHpensiTCTBEHHOTO JOCTyIla WHBAIHUIOB K
oOBeKTaM (37aHUSIM, TOMEIICHUSIM), B KOTOPBIX MPEIOCTABIISIIOTCS YCIYTH, U K
yCJIyraM ¢ Y4€TOM OTPAaHUYEHUMN UX KU3HEAECATEIbHOCTH;

- nyOnupoBaHUE HEOOXOIMMOW [JIi WHBAIUAOB 3BYKOBOM W 3pUTEIHHOU
uH(popMaIuu, a TakKe HaJMUCed, 3HAKOB M WHOM TEKCTOBOM M IpaduuecKoit
nH(pOpMaIu 3HaKaMH, BBITIOJIHEHHBIMU Pelibe(HO-TOUCUHbIM HIpudTOoM bpaiins;

- IOMYCK CYpAOINEPEBOAUHKA U TU(PIOCYPIONIEPEBOIUNKA;

- JIOMYCK Ha OOBEKTHI (3[aHUs, TOMEILEHHUS), B KOTOPBIX MPEI0CTaBISIOTCS
YCIIYTH, COOaKU-TIPOBOJHUKA TNPU HAJWYUU JIOKYMEHTA, MOATBEPXKIAIOIIECTO €¢
cnienuaibHoe OOy4YeHHe W BbIIaBaeMoro mo ¢GopMe W B TOPSIKE, KOTOpHIC
ONPENIEeNAI0TCS benepabHBIM OpraHoM WCIIOJTHUTEIbHON BJIACTH,
OCYIIECTBIISIONUM (PYHKIIMU 1O BBIPAOOTKE W pean3alliid TOCYIapCTBEHHOM
MOJINTUKK W HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cdepe COIHaTbHON
3allUThl HACEIICHHUS;

- OKa3aHWE HWHBAJIWJAM IIOMOINM B TIPEOJOJICHUU OaphepoB, MEMIAIOIINX



ITOJIYYEHHIO UMH YCIYT HapaBHE C APYTMMU JIULAMH.

2.13. Tlokazarenu 1OCTYIMHOCTH U Ka4eCTBa
MYHULIUATBHON YCITyTH

2.13.1. ITokazaTenu TOCTYIMHOCTH M Ka4€CTBA MyHULIMTIIAJIbHOW YCIIYTH:

1) moctynHoCTh MH(pOPMALUU O MOPSAKE MPEAOCTABICHUS MYHULUMNAIBHOMN
YCIIyTH;

2) BO3MOXHOCTH TOJIydeHUs HH(OpMaUKU O XOA€ MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIyTH, B TOM YHCJIE C HCIOJIb30BaHHEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXKHOCTb IMOJYYEHUSI MyHULUIAIbHON yciayru B MOLI, B ToM uncine
MOCPEJICTBOM  3alpoca O TMPEJOCTABICHUH HECKOJBKUX YyCIyr (namee —
KOMIUIEKCHBIN 3a11poc);

4) KOJIMYECTBO B3aMMOJAEWUCTBUN 3asBUTENS C JOHKHOCTHBIMHU JIMLIAMU IIPU
IPEIOCTABIEHUN MYHUIIMNIANIBHOMN YCIIyru — He Oouee 2;

5) NpOIOIKUTENBHOCTh B3aUMOJCHCTBUS 3asBUTENS C JOJKHOCTHBIMU
JUIIAMU TIPU [Tojave 3arnpoca — He Oosiee 20 MUHYT, IPU MOITYYEHUH pe3yibTaTa —
He O6onee 15 MunyT;

6) coOuro/iIeHrne CPOKOB MPEIOCTABICHUS! MyHUIIUTIAIBHON YCIYTH;

7) AOCTOBEPHOCTH MPEAOCTABIIAEMON 3asIBUTENSIM HH(POPMALMH O TOPSAKE
NPEIOCTAaBICHUsI ~ MYHUUUIAIBHOM  YCIyrd, O  XOJ€  IpPenoCTaBICHUs
MYHULHANAIBHOWN YCIIYTH;

8) oTcyTCTBHE OOOCHOBAHHBIX KajJ00 CO CTOPOHBI 3asIBUTENICH HA PELICHUS U
(umm)  pmevictBus  (Oe3ACHCTBUE)  COTPYOHHUKOB M UX  HEKOPPEKTHOE
(HEeBHMMATEIHLHOE) OTHOIIEHUE K 3asIBUTEIISIM;

9) BO3MOXHOCTH TOJYYEHUS MYHULUNAIBHOW yCIyrd B  JIIOOOM
TEPPUTOPUATLHOM MOApa3ACIICHUN MOI] 1o BBEIOODY 3asiBUTEIISA
(3KCTEppUTOPUATILHBINA TPUHLIUIT).

2.13.2. [lelicTBuUsA, KOTOPBIE 3asiBUTENIb BIPABE COBEPLIUTH B AJIEKTPOHHOMN
dbopMe npu MOJTyYEHUH MYHULIUTIATBHON YCIYTH:

1) nomyueHue MHPOPMAIMKM O MOPSAKE U CPOKaX MPEIOCTABIEHUS YCIYTH, C
ucnoas3oBanuem EIITY, PIITY;

2) 3amuch Ha MpPUEM B Oprad s MOAAauM 3ampoca O MpeaoCTaBICHUU
MYHULANAIBHON yciyru nocpencrsom PIITY;

3) popmupoBanue 3arnpoca 3asButesieMm Ha PIIT'Y;

4) nonmyudeHue pe3ysbTaTa MPeA0CTaBICHNS MYHULIMITAIBHON YCIIyTH B opMme
AIIEKTPOHHOTO JOKYMEHTA;

5) olleHKa AOCTYMHOCTH U KaueCTBa MYHUIIMITAJIbHON YCITYTH;

6) HampaBlIeHHE B JJIEKTPOHHOH (hopme kajmoObl Ha pELICHUS U JIeHCTBUA
(Oesnericteue) JA3uMO, mnpegocTaBisioOnero MYHHUIMIAIBHYIO  YCIYTY,
nospkHocTHOro jmua JIA3ulO B Xoae npeaocTaBiaeHUs YCIyTH.

2.14. Nubie TpeOoBaHMs, B TOM YKCJIE YUUTHIBAIOLINE OCOOEHHOCTH
IIPENOCTABIECHNs MyHULIMIIAIBHOM yeiuyrd B M®LI, o akcTeppuToprasbHOMY



NPUHLIUITY U OCOOEHHOCTHU MPEOCTABICHUSI MYHUIIUTIANBHON YCIYTH B
AJIEKTPOHHOM (opMme

2.14.1. IlpenocraBieHrne MyHUIIMITAIBHON yciayru B M®I] ocyuiecTBisiercs, B
TOM YHCJIE MOCPEICTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBHU C COIIAIICHUEM
O B3aWMOJICUCTBUM, 3aKIIOYEHHBIM MEXIY aIMHHUCTpAlMEld MYHULHUIAIBHOTO
oOpa3oBaHus TOpPOJCKON OKpyr «OxuHckuit»y 1 MO®LI, npu HanmUYuu yKa3aHHOTO
COTJIALLCHUS.

[IpegocraBieHrne MyHULMIAIBHOM YCIYTM MO 3KCTEPPUTOPHUATIBHOMY
npuHIUNY (B J000M TeppUTOpHATbHOM TonpasnaeicHnu M®IL[ Ha Tepputopun
CaxanuHckoil 00nacTy Mo BBIOOPY 3asIBUTENS) OCYIIECTBIISIETCS B CIy4ae, €CIH
COrJIAIIEHHEM O B3aUMOJICHCTBUM, 3aKJIIOUYEHHBIM MEXAYy aJIMUHHUCTpaluen
MYHULMOAIBHOTO 00pa3oBaHusi ToOpojacKol Okpyr «OxuHckuit» u MOILI,
peayCMOTPEHA BO3MOKHOCTh HAPaBJICHUS JOKYMEHTOB B 3JIEKTPOHHOM (popMmare.

2.14.2. TlpenoctaBieHue MYHUIIMIAIBHOM YCIYTd OCYIIECTBISIETCS B
AJIEKTPOHHOM (opMe depe3 JUYHBIA KaOuHeT 3asButens Ha PITY ¢
WCIIOJIb30BAaHUEM €JIMHOM CHUCTEMbI UACHTU(DUKAIIMY U ayTeHTU(DUKAIUY.

3asBUTENb WIM €r0 IpeacTaBurelb aBTopusyercs Ha PIIIY mocpeactBom
MOATBEPKACHHOW ydeTHOM 3amucu B ECHA, 3anonHser 3asBlI€HUE O
MPEAOCTABICHUA MYHUIUIAIBHOW YCIYTH C HCIOJIb30BAaHUEM HWHTEPAKTHUBHOMN
(OpMBI B 3JIEKTPOHHOM BHJIE.

3amoJIHEHHOE 3asBJICHUE O TNPEAOCTABICHUM MYHULMNAIBHON YCIyTH
OTIIPABJISIETCA 3asBUTEJIEM BMECTE C MPUKPEIUIEHHBIMU 3JIEKTPOHHBIMU 00pa3zamu
JIOKYMEHTOB, HEOOXOJIMMBIMU [JIsl TPENOCTABICHUS MYHUIMIIAIBHOM YCIYI'H B
aJIMUHUCTPALIMIO MYHUIIUIAIBHOTO 00pa30BaHUsl TOPOACKON OKpYr «OXUHCKUN.
[Ipu aBTOpu3anuu B ECHA 3adBneHue o npe1oCTaBICeHN MYHUIUIIAJIBHON YCIIyTH
CUMTAETCA MOAMUCAHHBIM TMPOCTOM  JJIEKTPOHHOM  MOJIMUCHIO  3asgBUTEINS,
MPEACTABUTEIIS], YIIOJTHOMOUYEHHOTO HA TOAMUCAHUE 3asIBJICHHUSL.

Pe3ynbTaThl MpeaOCTaBICHHUS MYHUIMNAIBHONW YCIyTH, YKa3aHHbIE B
noApaszaene 2.3 HacTOSAILIEro aJMUHUCTPATUBHOTO PErJIaMeHTa, HaIpaBIISIOTCS
3asIBUTEINIO, MIPEACTABUTENIO B JIMUHbIN kabunet Ha PIIT'Y B dhopme aekTpoHHOTO
JIOKyMEHTa, TOJAMHCAHHOTO YCWJICHHOW KBaJU(DUIIMPOBAHHON SJIEKTPOHHOU
MOJIUCKHI0  YIIOJHOMOYEHHOTO JospkHocTHOoro Juna JA3uMO, B ciydae
HaIpaBJIeHUs 3asiBieHus nocpeacrsom PIITY.

DONEeKTpOHHBbIE  JIOKYMEHTbl W  JJIEKTPOHHbIE  00pa3bl  JIOKYMEHTOB,
npenocTaBisieMble  4yepe3  «JIMuHbIA  KaOWHET» JIOJKHBI  COOTBETCTBOBATH
CJIEIYIOLUM TPEOOBAHUSIM:

1) pasmep onHoro daiiia, colaeprKamiero 3JIEKTPOHHBIM JTOKYMEHT WU
AIIEKTPOHHBIN 00pa3 IOKYMEHTa, He JIOJbKeH mpeBbimaTh 10 M6. MakcumanbHbIN
o0BveM Beex (aimoB - 50 MO;

2) momyckaeTcs MpeaocTaBisITh (aiisl cienyronmx dopmaros: txt, rtf, doc,
docx, pdf, xls, xlIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue haiiyoB, UMEIONTUX
dbopmathl, OTITUYHBIC OT YKa3aHHBIX, HE JOMYCKAETCS,

3) nokymeHnThI B hopmare Adobe PDF momkHBI OBITH OTCKAHUPOBAHBI B YEPHO-
oenom OO cepoM IBeTe, OOECHEUYMBAIOIIEM COXPAaHEHHUE BCEX AyTEHTUYHBIX



IPU3HAKOB MOJUIMHHOCTH (KauecTBO - HE MeHee 200 Touyek Ha JioiiM), a UMEHHO:
rpauyeckol MOANMCU JIMLA, I[€YaTH, YIJOBOro IITtaMna OjaHka (eciu
IPUEMJIEMO), a TAK)KE PEKBU3UTOB IOKYMEHTA,

4) KaXXIplil OTAEJIbHBIN JTOKYMEHT J0JKEH OBITh 3arpy»eH B CUCTEMY MOJauu
JOKYMEHTOB B BHJE OTAenbHOro @aitna. KomnuecTtBo (ailioB  JOKHO
COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HauMEHOBaHHUE (HANIOB JOJDKHO
HO3BOJIATh UACHTU(PUIIUPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUL] B JOKYMEHTE;

5) daitnbl He JOMKHBI COAEPKATh BUPYCOB U BPEAOHOCHBIX MTPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJOBATEJIBHOCTb 1 CPOKU
BbITIOJIHEHW S AIMUHUCTPATHUBHBIX ITPOLIEAYP (JEMCTBUN),
TPEBOBAHMS K IIOPSJIKY UX BBIIIOJHEHNS, B TOM YKCJIE
OCOBEHHOCTH BBIITOJIHEHUSI AJIMUHUCTPATUBHBIX I[TPOLIEJIYP
(JIEMCTBUI) B DJIEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTH
BBITTIOJIHEHN S AJIMUHUCTPATHUBHBIX ITPOLIEYP
(JIEMCTBUI) B M®I]

3.1. McuepnbiBaromiuii nepeyeHb aAMUHUCTPATUBHBIX ITPOLIEYP

[IpenocTraBieHne MyHULIMNANBHOM YCIYI'M BKJIIOYAaeT B ceOs Clexyroliue
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

- NpHEM 3asBICHHAS O TMPEIOCTABICHUM MYHULUINAIBHOW YCIYTH H
IIPUJIAracéMbIX K HEMY JOKYMEHTOB;

- PacCMOTPEHHE 3asBJICHHUS O IMPENOCTABICHUH MYHHUIMNAJIBHOW YCIYIH H
IIPUJIAraéMbIX K HEMY JOKYMEHTOB, NOATOTOBKA pE3yJbTaTa NpPEIOCTABICHUS
MYHULHANAIBHON YCIIYTH;

- BbJ1a4a 3asBUTEIIO PE3YJIbTATa IIPEAOCTABICHNUS MyHULMITAIIBHON YCIIYTH.

3.2. [Ipuem 3asBJICHUS O NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIyTH
Y [IPUJIAraeMbIX K HEMY TOKYMEHTOB

3.2.1. OcHoBaHueM Jisi Hayajna aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE 3asBJICHUS] W JOKYMEHTOB, YCTAHOBJIEHHBIX IyHKTOM 2.6.1
noapaszaena 2.6 paszzaena 2 HaCTOAIIETO aIMUHUCTPATUBHOTO PETVIAMEHTA.

3.2.2. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBCHHBIM 3a  BBIIOJHCHHUE
aIMUHUCTPATUBHON  TMPOUEAYpHl,  SBISETCS  CIOCHHUAINCT  JenapTamMeHTa
APXUTEKTYpPhl, 3E€MEIbHBIX W HWMYIIECTBEHHBIX OTHOIICHUN aJMUHUCTPALIUU
MYHUIIUTIATBHOTO 00pa30BaHus TOPOJICKON OKPYT «OXHUHCKHUI», OTBETCTBEHHbIN 32
MpUeM 3asBJICHUS W JJOKYMEHTOB JJISI MPEJOCTABJICHUS MYHUIIMIAJIBLHON YCIyTH
(masnee - CrieIMAINCT, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a TMPUEM JIOKYMEHTOB, OCYIIECTBIISET
CJIeAYIOIINE aJMUHUCTPATUBHBIE ACHCTBHUS:

1) mpu TMYHOM OOpaIIeHUH 3asBUTENS (MPECTABUTENS 3aBUTEIIS) IPOBEPSET
HaJu4yue JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh 3asABUTENS (IpeacTaBUTENs
3asIBUTEIIS);



2) mpu HATUYUHU OCHOBAHMUS I OTKa3a B MpUEME TOKYMEHTOB, HEOOXOANMbIX
JUISL IPEAOCTABIICHUS MYHUIIMIIAIIBHON YCIYTH, YCTAaHOBJIICHHOTI'O NIOApa3aeiaom 2.7
paszena 2 HacCTOSAIIEro0 aJMUHUCTPATUBHOTO PEIVIAMEHTA, OTKA3BIBAECT B IIPUEME C
Pa3bACHEHHUEM IIPUYMH;

3) mpu OTCYTCTBUM OCHOBaHMsI JUId OTKaza B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS] MYHULUIAIBHON YCIYTH, YCTAHOBJIEHHOTO
noapasznenom 2.7 pasgena 2 HacTOSALIETO aJAMUHUCTPATHBHOIO PETJIAMEHTA,
OCYLIECTBJISIET MPOBEPKY IMPEACTABICHHOIO  3asBICHUS, CBEPSIET  KOIHUH
IPEICTABICHHBIX JOKYMEHTOB C UX OPUTMHAJIAMH (MU HAJTMYUH), PETUCTPUPYET
3anpoc;

4) mpu nTUYHOM OOpAIllEeHWU BBIAET 3asABUTEIIO0 WIM €r0 IMPEICTABUTEINIO
pPacCHuUCKy B NOJIYYEHUH TOKYMEHTOB C YKa3aHUEM UX NIEPEUHS U JaThl TOJTYYEHUS ;

5) Opu MNOCTYIUIEHWH 3asiBICHUS MOCPEACTBOM IOYTOBOIO OTIIPAaBICHUS
HaIIpaBJIsIeT PACIUCKY B UX IOJYYEHUH IO YKa3aHHOMY B 3asBJICHUU IIOYTOBOMY
azapecy;

6) mpuU MOCTYIUICHUU 3asIBICHUS W JOKYMEHTOB B (OpME 3JIEKTPOHHBIX
JIOKYMEHTOB, OOECIIEUNBAET HAIIPABJICHUE 3asBUTENIO (IIPEICTABUTEINIO 3asSBUTEIS)
co001IeHNUS 00 UX MOJIYyYEHUH C YKa3aHUEM BXOSIIETO pErucTPalMiOHHOr0 HOMepa,
JaThl MOJIyYEHUSI B JIMYHBIN KaOMHET 3asBUTENs (IIPECTAaBUTEINs 3asBUTENS) Ha
PIIT'Y;

7) nepenaeT 3asBICHHUE U JOKYMEHTHI JIUIY, OTBETCTBEHHOMY 3a pACCMOTPEHUE
3asiBJICHUS] O MPEAOCTABICHUA MYHULUIAIBHOW YCIYrd M NpPUIaraéMbIX K HEMY
JIOKYMEHTOB, MIOATOTOBKY pe3yJIbTara.

3.2.3. Ilpuem 3asBIEHHs O MPEAOCTABICHUH MYHULHNAIBHOW YCIYIH H
IPUIAra€MbIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS B JIEHb UX IMOCTYILJICHUS B
JenapTaMeHT apXHUTEKTYpbl, 3E€MEJIbHbIX W HMMYIIECTBEHHBIX OTHOILIECHUN
aJIMUHUCTPALIMY MYHUIIMIIAILHOTO 00pa30BaHuUs TOPOACKON OKpYT « OXHMHCKUI .

3.2.4. Kpurepuem nOpuHATUA  pEHIEHUWsT B  paMKaxX  HacTOAIIEH
aJIMUHHCTPATUBHOMN MPOLEAYPHI SIBISIETCS HAJIMYME JUOO OTCYTCTBHE OCHOBAHUI
JUISl OTKa3a B IIPUEME JTOKYMEHTOB.

3.2.5. Pe3ynbTaroM BBINOJHEHUS aIMUHUCTPATUBHOW MPOUEAYPHI SIBISETCA
IIPUEM U PETUCTPALMS 3asBJICHUS U TPUJIATa€MbIX TOKYMEHTOB.

3.2.6. CrnocoboM ¢ukcanuu pe3ynbTara BHITIOJHEHUS aIMUHUCTPATHUBHOM
NpoLEIypbl SBISETCS BblJaya (HAMNpaBlIEHUWE) 3asABUTENIO (IIPEACTABUTENIO
3asiBUTEJNS) PACIIUCKU (COOOIIEHUS) O MOTYYEHUN JOKYMEHTOB.

3.3. PaccmoTtpeHue 3asBIEHUS O PEIOCTABICHUN MyHULIUIIAIBHOW YCIYyTH U
MPUJIaraeMbIX K HEMY JOKYMEHTOB, MOJrOTOBKA pe3yibTaTa MpeoCTaBICHUS
MYHHULUITAIBHON YCIYTH

3.3.1. OcHoBaHueM Jisi Hayajia aJAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
MOCTYIUICHUE 3asBJICHUS O MPEJOCTaBICHUU MYHHIMIAIBHON YyCIyIM U
MpUJIaraéMbIX K HEMY JOKYMEHTOB JIJIsl PACCMOTPEHUS.



3.3.2.  JIOJDKHOCTHBIMHM JIMUAMH, OTBETCTBEHHBIMH 3a pPacCMOTPEHHE
3asiBJICHUS] O MPEAOCTABIECHUM MYHUIUMNAIBHOW YCIYTM M MPUJIAraeMblX K HEMY
JIOKYMEHTOB, SIBJISIIOTCS:

1) cienuanucT aenapTaMeHTa apXUTEKTYpPbl, 3eMEJIbHBIX U UMYIIECTBEHHBIX
OTHOUIEHUH aJMUHUCTPAIMM MYHHUIIMIAIBHOTO OOpa30BaHUS TOPOJCKOH OKpYT
«OXUHCKHUI», B JOJMKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJHUT BBINOJTHEHHUE
HACTOSIIIEH aJAMUHUCTPATUBHOW MPOLEAYPhl B COOTBETCTBUU C JOJKHOCTHOM
MHCTPYKIIUEN (J1aee — CIenuanucT, OTBETCTBEHHBIN 3a POBEPKY);

2) IUPEKTOp JAerapTaMeHTa apXUTEKTYpPhI, 3€MEIbHBIX H WUMYIICCTBEHHBIX
OTHOUIEHUI aJMUHUCTPALMM MYHHUIMOAIBHOTO OOpa30BaHUS TOPOJCKOH OKpYT
«OXUHCKHI (amee - TUPEKTOoP).

3.3.3. CneumanucT, OTBETCTBEHHBIM 3a MPOBEPKY, BBIMOJHAET CIEIYIONINE
aJIMUHUCTPATUBHbBIC ICHCTBUS:

1) paccmoTpeHue 3asiBICHUS U MOJATOTOBKY ITPOEKTA:

- BBIIIUCKY U3 NOXO03SICTBEHHON KHUTH Y4YeTa JUYHBIX OJCOOHBIX X03HUCTB B
JBYX 3K3EMILISAPAX;

- THUCbMEHHOIO YBEJOMJIEHHS 00 OTKa3e B BbIJAY€ BBINUCKU U3
NOXO35MCTBEHHOW KHUIHM Yy4yeTa JMYHBIX HOJCOOHBIX XO3SHCTB C YKa3aHUEM
IPUYUHBI OTKA3a;

2) nepenaeT NPOeKT AUPEKTOPY ISl PACCMOTPEHHUSL.

3.3.4. JlupexTop BBIMOJHSET CIEIYIOMNE aAMIHIUCTPATHBHBIC TCHCTBUS:

1) mpoBepsieT TaHHbIC, yKa3aHHBIEC B TPOEKTE;

2) mpu OTCYTCTBHHM 3aMEUYaHH TMPUHUMAET pPEIICHUE IMyTeM IOANHCAHUS
IIPOEKTA;

3) mnpu HamTMYMM 3aMEYaHWW  BO3Bpalla€T MPOEKT  CHELUAIHCTY,
OTBETCTBEHHOMY  3a  MpPOBEPKY, Ui  MOBTOPHOTO  OCYILECTBIICHHS
aAMUHUCTPATUBHBIX JEHCTBHUI, yKa3aHHbIX B myHKTe 3.3.3 mnonpaszmena 3.3
HACTOSIIETO pa3jiena aAMUHUCTPATUBHOTO perjlaMeHTa.

3.3.5. Cpok paccMOTpeHHs! 3asBICHUS O MPENOCTABICHUU MYHHUIUIAIBLHOM
yCIyTd U TOJATOTOBKU pe3yJsibTaTa MpeAOoCTaBICHUs] MyHULIUINAIbHOW YCIyru — 2
pabouux AHs CO JHS MOCTYIUICHHUS 3asiBJICHUSI O MPEIOCTABICHUN MYHUIIMITAILHON
YCIIyTH.

3.3.6. Kpurepuem nOpuHATHA  pEHIeHUsT B  paMKax  HacTOAIIEH
aJIMUHUCTPATUBHOM NIPOIEAYPHI SBIISETCS HATHMYNE UM OTCYTCTBUE OCHOBAHUM TSI
NPUHATHS OTPUIIATEIEHOTO PEIICHHUS.

3.3.7. Pe3ynbTatOM BBINIOJHEHUS AJIMUHUCTPATUBHOW MHPOLIEAYPHI SBISIETCS
JOKYMEHT, SIBJISIIOLIMICS PE3YJIbTATOM MPEAOCTABICHUS MyHULIMIIATILHOM YCIYTH.

3.3.8. CnocoboM (ukcanmu pe3ysbTata BBIMOJHEHHUS aJIMUHUCTPATHBHOM
IPOLEAYPHl SBJISCTCS TMOMANUCAHHBIA JOKYMEHT, SIBISIOIIUNACS pPE3ylIbTaTOM
IPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH.

3.4. HanpaBnenue (Bblgaua) pe3yabTara
NpEeAOCTaBICHUS MYHHUIIMTIAIBHON YCIIyTH



3.4.1. OcHoBaHMeM i1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
NOCTYIJIEHUE  MOJANMCAHHOTO  JIOKYMEHTA,  SBJSIOLIErOCs  pe3yJbTaToM
MPEIOCTABICHUSI MyHUIIUTIATBHONU YCIIYTH.

3.4.2. JIOM>KHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a HaIpaBJIEHUE pe3yJibTaTa
MPEIOCTABIICHUSI MYHHUIIUIAIBHONU YCIYTH, SIBISIETCS CIEHMAIUCT JenapTaMeHTa
apXUTEKTYPhl, 3E€MEIbHBIX W MMYIIECTBEHHBIX OTHOIICHUNA aJMUHUCTPALUH
MYHUIIUNIATBHOTO 00pa30BaHUsl TOPOACKON OKpyTr «OXMHCKUN», B JOJIKHOCTHBIC
0OS3aHHOCTH KOTOPOTO BXOJUT BBIMIOJIHEHHWE HACTOALICH aJIMUHUCTPATUBHOM
IPOLETYPbl B COOTBETCTBUM C JOJKHOCTHOM MHCTPYKIMEHN (anee — CHEeUalNCT,
OTBETCTBEHHBIH 32 HAIIPABJICHUE PE3YJIbTaTa).

Crneunanuct, OTBETCTBEHHBIA 3a HAaNpPABICHHE PE3YJIbTATa, BBINOJIHSAET
CJIEIYIOLIME aIMUHUCTPATUBHBIC EHCTBHUSA:

1) mpu BbIOOpe 3asBHUTENEM crocoba MOJNy4YeHUs pe3yibTara YCIYTH B
JA3uMO npu nuyHOM OOpalleHHH - YBEAOMIISICT 3asBHUTENs (TIpeICTaBUTENs
3asBUTENS) MO TeNIe(hOHY O BOSMOXKHOCTHU MOIYUYEHHS JOKYMEHTA C MOCIEAYOMEei
€ro BbIJAauel MIPH JUYHOM OOpPAILEHUH 3asBUTEINS (IIPEICTABUTEIIS 3asIBUTENSA);

2) mpu BBIOOpE 3asBUTENEM CIIOCO0A MOJIYYEHHs pe3yibTara yCIyru depes
M®I] - ocymecTBiIsieT B COOTBETCTBUM CO CIIOCOOOM, OIPENEICHHBIM
corziameHrem o B3aumonenctsun ¢ M®LI, nepenavy pesyapraTa NpegoCTABICHUS
MYHULUIIAIBHOM yciayru B MODII;

3) npu BbBIOOpE 3asgBUTEIEM CHOCO0A MONYYEHHUS pe3yjbTaTa YCIYrd B
AJIIEKTPOHHOM BHJIE - HAMPABIISAET YEPE3 JTUUHBIA KAOMHET 3asIBUTEINS YBEIOMIICHUE
O TMPUHATAUA PEIICHHS C TMPUIIOKEHUEM BJIEKTPOHHOW KOIWU JOKYMEHTAa,
SBJIAIOIIETOCS PE3YJIBTATOM MPEAOCTABIECHUS MyHULIMIIAIBHON YCIYTH.

Cpok HanpaBiieHus (BbIJ1a4M) pe3yJibTaTa MyHUIIMIAIBHON YCIYTH - B TCUEHUE
3 pabouux JHEN CO IHA MOATOTOBKU PE3yJIbTaTa MPEAOCTABICHNU MyHULIUIIATBbHOM
YCIIyTH.

3.43. Kpurepuem nOpuHATHA  pEHIeHUWss B paMKax  HacTOAIIEH
aJIMUHHCTPATUBHOM MPOLEAYpbl SBISETCS BBIOPAHHBIM 3asBUTENEM CIIOCOO
NOJIYYEHUS pe3yJIbTaTa yCIyTH.

3.4.4. Pe3ynbTaToM BBINOJHEHUS aIMUHUCTPATUBHOW MPOUEIYPHI SIBISETCA
HaIIpaBJICHUE 3asSBUTEIIO JOKYMEHTA, SIBIIIFOLIETOCS PE3YJIbTaTOM IPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

3.4.5. CnocoboM (ukcanuu pe3ysbTara BBIMOJHEHUS AJIMUHUCTPATUBHOU
MPOLIETYPHI SIBJISIETCS. OTMETKA O HAMPABJIEHUU (BbIIa4€) JOKYMEHTA, SBJIIOIIETOCS
pPE3yNbTaTOM MPEAOCTABICHNUS MYHULIMIIAIBHON YCIYTH.

3.5. Ilopsaaok ocyliecTBIEHUSI aIMUHUCTPATUBHBIX MTPOLIEYP
B DJIEKTPOHHOH (hopMe, B TOM YHCIIE C UCIIOJIb30BaHUEM
EIII'Y u PIIT'Y

3.5.1. Ilomydenue 3asgsBUTENEM B DJIEKTPOHHOU (hopme nH(OpMAIUU 0 CpoKax
U TOpSIIKE TPENOCTaBICHUS  MYHUIUIMAIBHON  yCIYTH  OCYIIECTBIISICTCS
MOCPEJICTBOM  O(PUIIMAIIBHOTO ~ caiiTa  aAMUHUCTpPAIlUM  MYHUIIMIIAIBLHOTO
oOpazoBanus ropoAckoit okpyr «Oxunckuity, EINTY, PIIT'Y.



3.5.2. 3anuce B 35eKTPOHHOHN (hOpME HA MPUEM B JICTIAPTAMEHT apXUTEKTYPHI,
3€MEJIbHBIX M HMMYUIECTBEHHBIX OTHOIIEHUH aIMUHUCTpAIMd MYHUIIUIIAIBHOTO
oOpa3oBaHus TOpPOJACKOM OKpyr «OXHUHCKMI» JUisi TOJaud 3ampoca o
IIPEIOCTABICHUA MYHULIMNIAJIBHOU YCIIyTy Ipou3Boaurcs yepes PIITY.

3anucek B 3eKTpoHHOU (opme Ha mpuem B MODI[ ana nmomaym 3ampoca o
MPEIOCTABICHUN MYHUIIMITAIILHON YCIYTM MPOU3BOJIUTCA 4Yepe3 O(QUIIMaTbHBIN
caiit MOLI, PIIT'Y.

3asiBUTENIO MPEJOCTABIISETCS BOBMOKHOCTD 3aIMCH B JIFOObIE CBOOOIHBIE TS
MpUeMa JIaTy U BpeMsl B MpejieaX YCTAaHOBJICHHOTO B JIEMapTaMEHTE apXUTEKTYPHI,
3eMEIbHBIX W HMMYIIECTBEHHBIX OTHONICHUWWA aAMUHUCTPAIMU MYHUIUIIAIBHOTO
oOpa3oBaHUs TOPOACKOH OKpYT « OXUHCKHID TpaduKka mpruemMa 3assBUTEIICH.

3.5.3. ®opmupoBaHuEe 3ampoca 3asABUTEIEM OCYIIECTBISETCS MOCPEICTBOM
3aIlOJIHEHUS AJIEKTPOHHOM (opmbl 3ampoca Ha PIITY.

3.5.4. IIpu nmomade 3asBUTENIEM 3aIIpoca B AJICKTPOHHON (opme He TpedyeTcs
MPEIOCTaBIICHUE 3aIBUTENIEM JIOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.5.5. Ilpu HanpaBiieHUH 3apoca Ha MPEIOCTABICHUE MyHUITUTIAIBHON YCITYTH
yepe3 PIII'Y HampaBneHue cooOlieHusi 0 MpUEMe 3ampoca OCYIIECTBISETCS B
JUYHBIA KaOuHeT 3asBuTens Ha PIITY.

3.5.6. ITlomydyenue 3asBHUTENEM B DJICKTPOHHON (OpME CBEICHHH O XOje
BBITIOJIHEHHS 3aMPOCa O MPEI0CTABICHUN MYHULIMIIATBHOMN YCIYTH OCYIIECTBIISIETCS
yepes JTNYHbIN kaOuHeT 3asaButens Ha PIITY.

3.5.7. Ilpu mogade 3ampoca B DJIEKTPOHHOM BHUJE YBEAOMIICHHUE O NMPUHSATHU
pelieHrus ¢ TPWIOKEHUEM DJICKTPOHHOW KOMHUM JIOKYMEHTA, SBJISIOIIETOCS
pEe3yJAbTaTOM MPEIOCTABICHUS MYHUIMNAIBHON YCIIyTH, HaIpaBlIsIeTCsS 4Yepes
JUYHBIN KaOuHeT 3asBuTens Ha PIITY.

3.5.8. B anekTpoHHOM BHIE Kao0a Ha HapyIICHUE TTOPSIKA TPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTU U TOCYIeOHOTO (BHECYIEOHOTO) 00KaTI0BaHUs pEIICHUH 1
nevicteuii (6e3neiictBus) JA3uldO B mporecce mMoMydeHUss MYyHHUITUNATHHON
YCIYyTH MOKET OBbITh TOJIaHa 3asBUTEJIEM TMOCPEACTBOM O(DUIIMAIBHOTO caiTa
QIMUHUCTPAIIMA MYHHUITUTIATBHOTO 00pa30BaHUs TOPOACKON OKpyr «OXUHCKUY,
M®II, EII'Y, PIITY, denepanpHOli rocyaapcTBEHHON WHGOPMAIIMOHHON
CUCTEMBI, 00ecTieYrBaloIIeH mporecc A0cyAeO0HOro (BHECYEOHOT0) 00KaTOBAHUS
perieHui u nencTBuii (0e3aencTBUs).

3.6. OcoOGeHHOCTH MPEAOCTaBICHHUSI MyHUIUTIATBbHOU yeiryru B MOL]

3.6.1. [IpenocraBnenne myHuIMnanbsHoi yeayru B MOL] ocymectsisieTcs mpu
HaJIMYMH COTJIAIICHUS O B3aUMOAECHCTBUM, 3aKJIFOUEHHOTI0 MEX/1y aIMUHUCTpaluen
MYHHUIUTIATBHOTO 00pa30BaHus ropoAckoil okpyr «OxuHckuii» 1 MOLI.

3.6.2. CocTtaB aJMHHHUCTPATUBHBIX MpoIeaAyp (ACHCTBHUII), BBITIOJIHIEMBIX
MOII;

3.6.2.1. Ilpuem 3asBiEHUS O NPEIOCTABICHUM MYHULIUIAIBHONW YCIyTU H
IIPUJIAraeMbIX K HEMY JTOKYMEHTOB.

OcHoBaHuEeM 11 Havyajla aJMUHUCTPATUBHOM MPOLEAYPHI SBISAETCA JTUYHOE
oOpaireHne 3asBuTeNs 00 ero npeacraButeas B MOIL.



PaGoTtaHnk M®II;

1) mpoBepsieT HaIMYKUE JOKYMEHTOB, MOATBEPKIAIOIINX JIMYHOCTD 3asBUTEIS
(mpencTaBUTENS 3aABUTEIS);

2) OCYIICCTBIISICT IPUEM JOKYMCHTOB,;

3) mpu OTCYTCTBUU Y 3asBUTENS (TPEACTABUTEIIS 3aABUTEIIS) 3aIIOJIHEHHOTO
OlaHKa 3asiBICHMS, 3asgBJICHHE 3anoiHseTcs pabotHukom MOIl, B Tom uyucne
MOCPEJCTBOM aBTOMATHU3UPOBAHHOU MHGOpMaIMoHHON cuctembl MDII;

4) mpu OTCYTCTBUHM JJIEKTPOHHOTO JTOKYMEHTOOOOpOTa C aJIMHHUCTpaluen
MYHHUITUTIATFHOTO ~ 00pa3oBaHUsl  TOpOACKON  Okpyr  «OXHMHCKUI»  mpH
HEOOXOJMMOCTH OCYIIECTBIIACT CHIATHE KONMUN C OPUTHHAJIOB JOKYMEHTOB M HX
3aBEPEHUE;

5) npH HAIMYUHM 3JICKTPOHHOTO JIOKYMEHTOOOOpOTa € aJIMHHHCTpAIHCH
MYHHUITUTIATFHOTO O00pa30BaHUs TOPOJACKOW OKpyTr «OXWHCKHW» OCYIIECTBISET
MOJATOTOBKY 3JICKTPOHHBIX O0pa30B 3asBICHUS U JTIOKYMEHTOB (IIpU HAJIMYUH),
OpUTMHAJIBI BO3BPAIIAET 3asIBUTEIIO;

6) 1o >KeNmaHuio 3asBUTENs (TpelCcTaBUTENs 3asiBUTENs) paboTHUKOM MOI]
MOCJIE TPUHATUS 3asBJICHUS BBIAACTCS PACHUCKA B IMOJYYEHUH HOKYMEHTOB C
YKa3aHHEM MX [EpeyHs, JaThl [OJYy4YEHHs, PETUCTPALMOHHOTO HOMeEpa
(manee - pacrnucka) 100 B CiIy4ae IMOJYYEHUS] YCIYTd B COCTaBE KOMILIEKCHOTO
3ampoca, - BTOPOM 3K3eMIUISIP KOMILIEKCHOTO 3ampoca.

[Ipuem 3asiBIEeHUS W JOKYMEHTOB Ha MPEAOCTABICHUE MYHUIIMIAILHON
yCIIyTH, peructpamus 3asBieHus B MO®I] ocyiiecTBisieTcss B JIeHb OOpalieHus
3asBUTEIIS (MPEICTABUTENS 3asIBUTEIIA).

3.6.2.2. Beigaua pe3yibpTaTa MyHHUIUIIATEHOW YCIIYTH.

OcHoBaHueM JJisi Hauyaja aJMUHUCTPATUBHOM MPOUEAYpHl  SBISAETCS
noctymiesue B M®Il w3 agMUHHCTpaUUd MYHUIMOAIBHOTO 00pa30BaHUs
ropoAackoi  Ookpyr «OXHMHCKHI» JOKYMEHTa, SBJISIIOLIETOCS  PE3YyJIbTaTOM
MYHHLUITAIBHON YCIYTH.

Paborank M®II;:

1) B ciiydae MOCTYIUICHUS B COOTBETCTBUU C COTJIAIIICHUEM O B3aUMOJICHCTBUHU
JIOKYMEHTA, SIBJISIFOILIETOCS PEe3yJIbTaTOM MYHHIUMIIAIBHON YCIYTH, B 3JIEKTPOHHOM
dbopmaTe OCyIIeCTBISAET €ro 1nevarh,

2) uadbopMupyeT 3asBUTENs (MPEACTABUTENS 3asBUTENS) O TMOCTYIUICHUH
JIOKYMEHTa, SIBIISIONIETOCs] Pe3yJbTaTOM MYHUIMIAIBHON YCIYTH, CIOCOOOM,
yKa3aHHBIM 3asiBUTENIeM (IIPEACTABUTENEM 3asBUTENA) MpH MoJaye 3arpoca Ha
Mpe0CTaBICHUE MYHUIIMTIATLHON YCIIyTH;

3) npu oOpamenun B MOIL] 3asButens (mpeACTaBUTENS 3asBUTENS) C
JIOKYMEHTOM, YyJOCTOBEPSIONIMM JIMYHOCTh (MOJTHOMOYHUS), ¥ KOMIUJIEKCHBIM
3anpocoM (B ciydae MOJY4YEHUS YCIYyTd B COCTAaBE KOMIUIEKCHOTO 3ampoca)
OCYILECTBIJISIET BbIAA4y JOKYMEHTA, SIBJISIIOLIETOCS PE3yJbTaTOM MYHUIUIIAIBHON
YCIIYyTH.

NudopmupoBanue 3asBUTENs O TMOCTYIUIGHUH JOKYMEHTA, SBIISIFOIIETOCS
pE3yNIbTaTOM MYHHITUTIATBHOM YCIIYTH, OCYIIECTBIsETCS HE mo3aHee 1 pabodero
JTHSI, CIIEAYIOLIET0 3a JHEM ero nocryruieHus B MOI.

OcoOEHHOCTH  BBIMOJHEHUS YKA3aHHBIX aAJMUHUCTPATHUBHBIX JEUCTBUI



YCTAHABJIMBAIOTCSl COTJIAIIEHUEM O B3aWMOJICUCTBUHU, 3aKIIOYEHHBIM MEXIY
aIMUHUCTpALIMEe MyHUITUIATBHOTO 00pa30BaHus TOPOACKON OKpYT « OXUHCKHI» U
M®OILI.

3.7. HOpSII[OK HNCIIPABJICHUA OOIMYIMICHHBIX OIICYATOK U omrOOoK B BbIIaHHBIX B
PE3YIIbTATC IIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYI'H JOKYMCHTAX

B ciydae BBISIBICHHS 3asBUTENIEM OIEYaTOK M (WJIM) OMMOOK B BBIJAHHOM B
pe3ynbTare MNPEJOCTABICHUS MYHHUIMNAIBHOW YCIYIM JOKYMEHTE, 3asiBUTEIb
MPEACTABIACT B JCNAPTAMEHT AapXUTEKTYpPbl, 3€MEIbHBIX M HUMYIIECTBEHHBIX
OTHOIIEHUH aJMUHHUCTPAIMN MYHHIIMIIAJHLHOTO OOpa30BaHUSA TOPOACKOW OKpYT
«OXUHCKHUI», HEMOCPEICTBEHHO, JIMOO MOYTOBBIM OTIPABICHHEM IOJIUCAHHOE
3agBJICHUE O HEOOXOJUMOCTH HCIIPABJICHUSA JOMYUICHHBIX OMEYaTOK U (WIIN)
OILIMOOK C U3JIOKEHUEM UX CYTH U MPUIOKEHUEM KOMTUU JTOKYMEHTA, COJIepPKAaIIero
OTeYaTKH U (MJIM) OIIMOKH.

Odopmiienne U HampaBieHue (BblJaya) 3asBUTENI0  JOKyYMEHTa C
UCIIpaBJICHHBIMU OleYaTKamMu (OmMOKamMu) WIM OTBeTa ¢ HHPopMainuend 00
OTCYTCTBUU OINEYATOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS
MYHULIUNAIBHON YCIYTHM TOKYMEHTaX OCYILIECTBIISIETCS JOJKHOCTHBIMU JIMIIAMU
JieTlapTaMEeHTa ApXUTEKTYpbl, 3€MEJIbHBIX M HMYIIECTBEHHBIX OTHOUICHUN
aIMUHUCTPALIMA MyHUIIUNIATBHOTO 00pa30BaHMs TOPOACKON OKPYr « OXUHCKHI» B
CpPOK, HE TpeBbIIaOmUi 5 pabouux JHEH ¢ MOMEHTAa MOCTYILICHUS
COOTBETCTBYIOILIETO 3asIBJICHUS.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCIIOJIHEHUEM AJIMUHUCTPATHBHOI'O PETJIAMEHTA

4.1. Ilopsmok OCyIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHUEM 1
WCTIOJIHEHUEM OTBETCTBEHHBIMU JOJXKHOCTHBIMHU JIMIIAMH TOJIOKEHU N
aIMUHUCTPATUBHOI'O PETJIAMEHTA U MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB,
YCTaHABJIMBAIOIIMX TPEOOBAHMS K MPEAOCTABICHUIO MYHHUIIUIIAIbHOW YCITyTH, a
TaKXK€ MPUHATUEM UMM PEIICHUM

Texkyuuii KOHTPOJIb 3a COOJIIOJIEHUEM U HCHOJHEHHEM JIOKHOCTHBIMU
JULAMH  TIOJIO)KEHUM HACTOSIIEr0 aAMHUHHMCTPATUBHOIO PEIJIAMEHTA M HHBIX
HOPMATHBHBIX  TPAaBOBBIX  aKTOB,  YCTAaHaBIMBAIOUIMX  TpPeOOBaHHS K
MPEAOCTABIEHUIO MYHULHMNAIBHON YCIYIH, OCYLIECTBISETCS PYKOBOAUTEIEM
JA3ulO.

Tekymui KOHTPOJIb OCYLIECTBIISICTCS Ha IOCTOSIHHOW OCHOBE W HAIIPABJICH Ha
BBISIBJICHHME W YCTpPaHEHHE NPUYUH M YCIIOBUHM, BCIIEJACTBHUE KOTOPBIX OBLIH
HapylIEHbl IpaBa 3asBUTENICH, a TAK)KE PACCMOTPEHUE, IPUHATHE PEIIEHUH,
NOJIFOTOBKY OTBETOB Ha oOOpalleHusl 3asBUTENCH, coiepxaliue >KajiaoObl Ha
nericTBus (0e31eicTBIE) JOKHOCTHBIX JIHII.

IIpr BBIABIEHMM B XOJ€ TEKYIIErO KOHTPOJS HAPYLICHUM I10J0KEHUN
HACTOSIIIEr0 aJMUHUCTPATUBHOIO PErVIAMEHTA M MHBIX HOPMATUBHBIX MPaBOBBIX



aKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIUIIATHLHON
yciyrd, pykoBoautenb JJA3uMO, oTBeTCTBEHHBIN 3a OpraHU3alMIO0 padOTHI MO
MPEIOCTABICHUI0O MYHUIIMNAIBHOW YCIyTd, NPUHUMAET MEphl MO YCTPAHEHUIO
TaKMX HAPYIIEHUWH | HaOpaBisieT TJaBe aJIMUHHUCTPALMM MYHUIUIIAJIBHOTO
oOpa3oBaHus TOPOACKON OKpYr «OXHWHCKUI» MPEJI0KEHUS O MPUMEHEHUU WU
HEMIPUMEHEHUU MEp OTBETCTBEHHOCTH B OTHOIICHHHM JOJKHOCTHBIX JIHII,
JOMYCTUBILIUX HapyIICHUS.

4.2. Ilopsiiok ¥ MEPUOIUYHOCTh OCYILIECTBICHHS MJIAHOBBIX U BHEIIAHOBBIX
IIPOBEPOK ITOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS] MyHULMITAIBHON YCIYTH, B TOM
qrclie TOPSAOK U (POPMBI KOHTPOJIS 32 TOTHOTON M Ka4eCTBOM MPEAOCTaBICHHUS

MYHULIMNAIBHOU YCIIyTH

[IpoBepkn MNpPOBOASTCA B LEISIX KOHTPOJISI 32 TOJHOTOM M KayeCTBOM
MPEAOCTaBICHNUS MYHHIIMIIAILHON yCIYTH, COOJIOJACHUEM U HCIOJHEHUEM
nomKHOCTHBIMM JtuiaMu JIA3ulO nosiokeHui HacTOAIIEro aAMUHUCTPATUBHOTO
periaMeHTa, WHBIX HOPMATHUBHBIX NPaBOBBIX akTOB Poccuiickoit denepanuu,
CaxamMHCKOM 00J1acTH, YyCTaHABIMBAIOIMIUX TPeOOBaHMS K IIPEAOCTABICHHUIO
MYHUIUITAIBHON YCIIYTH.

[TpoBepku MOTYT OBITH TUIAHOBBIMHU M BHETUIAHOBBIMH.

[lepuoguyHOCT, TPOBEACHUS IJIAHOBBIX TMPOBEPOK  YCTaHABIMBAECTCS
pykoBoguteneMm JIA3ul0.

BHennanoBble MPOBEPKU OCYIIECTBISIOTCSA B Clydae IMOJIYUYEHHS >KaloO Ha
peuienus unu aeictBus (6e3aeiictBue) nopkHOCTHBIX Jnll JJA3ulO, npunsTeie
WU OCYIIECTBJICHHBIE B XOJI€ MPEJOCTABICHUS MYHUIUNAIBHOW YCIYyTH MO
peuennto pykoBoauresem JA3ulO.

Pe3ynbTaThl MpOBEPKY MOJTHOTHI M Ka4€CTBA MPEIOCTABICHUS] MYHUIIUTIATLHON
yCIyra opOpMIISIFOTCS aKTOM, B KOTOPOM OTMEYAIOTCS BBISIBIICHHBIC HEJIOCTATKH U
MPEJIOKEHUSI TIO UX YCTPAHEHHUIO.

4.3. OtBeTcTBEHHOCTh AOJKHOCTHBIX Jinll JJA3ulO 3a pemenus
u aeiicTBus (6e31eiicTBUE), MpUHUMAaEeMble (OCYIIECTBIISIEMBIC)
B XO/I€ MPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH

JIOJDKHOCTHBIE JIUIIA HECYT MEPCOHATBHYI0 OTBETCTBEHHOCTBH 3a PEILICHUS U
nevictBusi  (OesneilicTBue), NOpuUHUMaeMble  (OCYILECTBISIEMbIE) B XOJI€
MPEAOCTaBICHNUS MYHUIUMAIBHOM YCIYTH B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOJIaTEIBCTBOM.

4.4. TlonoxeHusi, XxapakTepusyromue TpedoBanus K opMam KOHTPOIS
3a MPEJ0CTABICHUEM MYHUIIUIIAILHON YCIyTH
CO CTOPOHBI TpaXkKaaH, UX OOBESIUHECHUHN 1 OpraHu3aIui

KonTpone 3a mnpenocraBieHMEM MYHULHUINAIBHOW YCIYIH CO CTOPOHBI
rpaxaaH, UX OObEIWHEHUN U OpraHu3alMii OCYIIECTBISETCS MOCPEICTBOM



oTkpbITocTH AestenbHocTH JJA3uMO npu npenocTaBieHMM MYHULMNAIBHON
YCIIYTH, TIOJIyYE€HHSI TIOJIHOM, aKTyaJIbHOM U JOCTOBEPHON MH(OpPMAIIUU O MOPSIAKE
MPENIOCTABICHUS MYHULMIAIBHOM YCIYIM W BO3MOXKHOCTH  JIOCYJ€OHOTO
paccMoTpeHusi oOpaieHuil (kano0) B Ipolecce MOJy4YeHUS MYHHUIUIIATIbHON
YCIIyTH.

Pasnen 5. JOCY AEBHBIN (BHECY JJEBHBIN) ITOPSJIOK
OBXAJIOBAHUSA PEITEHUI 1 JEUCTBUN (BE3JIEMUCTBUS) JA3UNO,
M®ILI, A TAKXXE UX JOJKHOCTHBIX JIMLI,
MYHULIUITAJIBHBIX CIYXXALLIMX, PABOTHUKOB

5.1. Undopmanus 11 3asiBUTENS O €T0 MpaBe MoJaTh Kajio0y Ha peuieHue U
(umn) peiictBue (0e3nerictBre) JA3ul1O, M®II, a Takke UX JOKHOCTHBIX JIHII,
MYHHITUTIATBHBIX CITyXKallluX, pa0OTHUKOB

3asBHUTENh MMEET IPaBO IOJaTh K00y Ha pelleHue U (WIh) JCHCTBHE
(6e3netictBue) JJA3ullO, M®I], a Takke UX TOKHOCTHBIX JIUI, MyHHUITUITATIbHBIX
CITy>Kallux, paOOTHUKOB.

5.2. Ilpeamer xano0bl

5.2.1. 3asBUTENH MOXET OOPATUTHCS C KAIOOOW B TOM YHUCJE B CIEAYIOLIUX
CIIyJasix:

1) HapymeHwe Cpoka pETUCTpalMd 3ampoca O  MPeJOCTaBICHUH
MYHHUITUTIATFHOM YCITYTH, KOMIUIEKCHOTO 3aI1poca;

2) HapylIeHHEe CPOKa IPEIOCTABICHUS MYHHIIUTIAIIBHON YCIYTH (B OTHOIIICHHUH
nevictBuss  (6e3nerictBus) JIA3uMMO, a Takke ero JIOJDKHOCTHBIX JIMII,
MYHHUITUTIATBHBIX CITyXKaIIuX, pAOOTHUKOB);

3) TpeOGoBaHue Yy 3agBUTENS JOKYMEHTOB WM HHpoOpManuu JaubO
OCYIIECTBJICHUSI JIEHCTBUM, MPECTABICHUE WU OCYIIECTBICHUE KOTOPBIX HE
MPETYCMOTPEHO HOPMATUBHBIMH MPABOBBIMU aKTaMU, YKa3aHHBIMU B TMOApa3IeIie
2.5 pazzena 2 HaCTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa,;

4) oTka3 B MpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIPAaBOBBIMH aKTaMH, YKa3aHHBIMH B moapasznene 2.5 pasgena 2
HACTOSIIETO aIMHHUCTPATUBHOTO PETIIAMEHTA, y 3asSBUTEIIS;

5) oTKa3 B MPEJOCTABIICHUA MYHHUITUTIATLHON YCIYTH (B OTHOIIICHUU ACHCTBUS
(6e3nerictBust) JJA3uMO, a Takke ero JODKHOCTHBIX JIMI, MYHUIUNAIbHBIX
CIy’)KalliuX, paOOTHUKOB), €CIM OCHOBAaHHSA OTKa3a HE TMPETyCMOTPEHBI
dbenepabHBIMA  3aKOHAaMH UM TPUHATHIMH B COOTBETCTBUH C HHUMH HWHBIMH
HOPMaTHUBHBIMYU MPABOBBIMU akTamu Poccuiickon denepanyu, 3aKkOHaMU 1 HTHBIMU
HOPMATUBHBIMH TIPaBOBBIMH akTamMu CaxaJIMHCKOW 00J1aCTH, MYHUIIMITATILHBIMU
MIPaBOBBIMH aKTaAMU;

6) 3aTpeboBaHME C 3asBUTENS MPU NMPEAOCTABICHUN MYHHUIIMIIAILHOW yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMU IIPABOBbIMU akTaMu Poccuiickoun
denepanii, HOPMATUBHBIMU TMpPaBOBbIMU akTamMu CaxaJMHCKOW 00JacTH,



MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;

7) OTka3 opraHa, MPEJOCTABISIONIETO  MYHUIUIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMI[A OpraHa, MpeaoCTaBISIONIET0 MYHULMIAIbHYIO YCIYTy, B
UCITPaBJICHUM JIOMYIICHHBIX UMHU OMEYaTOK U ONIMOOK B BBIIAHHBIX B PE3yJIbTATEe
MPENIOCTaBICHUS MYHUIUIIAIBHOM YCIYrd JOKYMEHTax Ju0O0 HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX MCIPABJICHUM.

8) HapylleHuEe CpoKa WM MOpsiKa BbIIAYU JOKYMEHTOB MO pE3ysbTaTam
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

9) mpuocTaHOBJIEHUE MPEAOCTABICHUS MyHUIIUIIAIBHON YCIYTH (B OTHOIIIEHUHU
neiictBus  (OesmeiictBus) JIA3uMO, a Takke €ro JOJDKHOCTHBIX — JIMII,
MYHHUITUTIATBHBIX CTYXKaITUX, pAOOTHUKOB), €CIIM OCHOBAHUS MMPHUOCTAHOBIICHUS HE
IPETyCMOTPEHBI (penepanbHBIMA 3aKOHAMH M TIPHUHSITBIMHA B COOTBETCTBUU C HUMH
WHBIMHA HOPMAaTHBHBIMU IPaBOBBIMH akTamu Poccuiickon denepannn, 3aKOHAMU U
WHBIMH  HOPMATHBHBIMM  MpaBoBbIMU  akTamu  CaxanumHCkod — oOjactw,
MYHULIUNAIbHBIMU IPAaBOBBIMU AKTaAMHU;

10) TpeboBaHue y 3asBUTENS MPU MPEJOCTABICHUM MYHUIIUTAIBHONU YCIYTH
JIOKYMEHTOB WJIM UH(POpPMAIUU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCh TIPH MEPBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOUMBIX
JUIS. TIPENOCTABICHUS MYHUIUIIAIBHOW YCIYTrd, OTKa3e B MPEAOCTABICHUU
MYHULIUNAIBHOUN YCIIYTH, 33 HCKIFOUEHUEM CITy4YaeB, IPEAYCMOTPEHHBIX ITYHKTOM 4
yactu 1 ctatbu 7 @3 Ne 210-D3 (B oTHOMmIEeHUH aectBus (0e3aeiictus) JJA3ullO,
a TAKXK€ €ro JOJKHOCTHBIX JIMII, MyHULIUTAIBHBIX CITYKaIluX, pa0OTHUKOB).

5.2.2. B ciuyyasx, ykazaHHbIX B moamnyHkrax 2, 5, 7, 9, 10 mynkra 5.2.1
HACTOSAILETO Tojapasjena, AocyAcOHoe (BHECyaeOHOE) 00KajloBaHUE 3asiBUTEIIEM
pemennii u aeiictBuil (6e3neiicteusa) M®PLI, pabornrnka M®IL] Bo3M0OkHO, €ciii Ha
M®O®II, pemenust u aeictBus (0e31elCTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
GyHKIUS 1O TPEIOCTABICHUI0 MYHHUIIMIAIBHOW YCIYTHM B IOJHOM OO0bEME B
nopsiJike, onpeaeaeHHoM JyacThio 1.3 crateu 16 @3 Ne 210-D3.

5.3. Opransl MECTHOTO CaMOYIIPaBJICHUS
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHUE KaT0ObI IOJDKHOCTHBIE JTUIIA,
KOTOPBIM MOKET OBbITh HaMpaBJIeHa )Kajao0a

5.3.1. XKanoba wna pemenuss u aeiictBus (6e3neiictue) JJA3ulO,
NPEIOCTABISIONIET0  MYHHULMIAIBHYIO  YCIYry, €ro JOJDKHOCTHBIX — JIUII,
MYHULIMNQIBHBIX  CHIYXallUX, pPaOOTHUKOB  YYAaCTBYIOIIMX  OpraHu3aiui
paccMaTpuBaeTcs PYKOBOJMUTENEM COOTBETCTBYIOIIETO Mo/ipa3ieNeHus
aIMUHUCTPALIMA MYHULIMIIAILHOTO 00pa30BaHus rOpoACKON OKpyT « OXHMHCKUID .

XKanoObl Ha pemenuss u aeictBusa (6e3aeiictBue) pykoBoautens JA3uMO
MO/IAIOTCS B aAMUHUCTPAIMIO MYHHUIIUIIATLHOTO 00pa30BaHUS TOPOJCKOM OKPYT
«OXHHCKHI.

5.3.2. XKanoba na pemenust u nevctBus (Oe3aeiictBue) padboTHukoB MOI]
paccmatpuBaercs pykoBoaureinem MOI.

XKanoba Ha pemenus u neiicteus (6e3nericteue) MDILI, pykoBoautens MOI]
paccmarpuBaercs yupenureneM MOLI.



5.4. TlopsiAok MoJa4u U paCCMOTPEHHUSI 5Ka00bl

[logaua w  paccMOTpeHHE  KaldoObl  OCYLIECTBISIETCS B MOPSIKE,
yctaHoBieHHOM cTaTtheil 11.2. @3 Ne 210-®3 u Ilonoxenuem o0 0cOOEHHOCTSIX
nmojgay W PacCMOTpPEHUsl kajno0 Ha pemeHus u jAchcTBus (Oe3nelcTBue)
aJIMUHUCTPALIMA MYHUIIMTIAIBHOTO 00pa30BaHus ropoACKOi okpyr « OXUHCKHUID», ee
JOJDKHOCTHBIX JIUIT, MyHHUITUTIATBHBIX CITYXAINX, a TAK)KE Ha PEIICHUS U JCHCTBUS
(6e3meiictBue) MODII, pabGotHMKOB MODII, yTBEpKICHHBIM MOCTAHOBJICHUEM
AIMUHUCTPAIIMA MyHUITUTIATFHOTO 00pa30BaHus rOpoACKOi OKpyT « OXHUHCKUI) OT
28.06.2018 Ne 401 «O6 yrBepxknennu [lonoxkeHruss 00 0COOEHHOCTSIX MOAAYH U
pacCMOTpEHUS KaJl00 Ha perieHus: U JercTBus (0e31eiCTBUE) OPraHOB MECTHOTO
CaMOYIIpaBJICHUS MyHHUITUTIATHPHOTO 00pa30BaHUs TOPOJACKOH OKpYT « OXUHCKUI» U
UX JOJDKHOCTHBIX JIMIl, MYHHIMIIAIBHBIX CIYXKalldX OPraHoB MECTHOTO
CaMOYIIpaBJICHUSI MYHUIIMITAIIbHOT'O 00pa30BaHUsI TOPOJICKOM OKPYT «OXHUHCKUNY, a
Tak)Ke Ha pelieHust u nerctBus (6e3aeiicTBue) MHOTO()YHKIIMOHAIBHOTO 1IEHTPA,
PabOTHUKOB MHOTO(GYHKIITMOHATBHOTO IIEHTPAY.

5.5. Cpok paccMOTpEHHUs KOOI

Kanoba, mocrynusmas B JA3ulO, M®I], yupeautenro MODII, nubdo
BBIIIECTOAIMIA OpraH (MpU €ro HaJu4HH), MOMJIEKUT PACCMOTPEHUIO B TEUEHUE
MATHAUATU pab0YMX THEH CO THA €€ pErUCTPALIMH, a B CIIy4Yae 00’KalOBaHMsI OTKa3a
JA3ullO, MO®I] B npueme ITOKYMEHTOB Yy 3asBUTENs JHOO B HCIPABICHUU
JOMYUIEHHBIX ONEYaTOK M OIMOOK WM B cllydae OO0XaJlOBAaHMS HapyUICHUS
YCTaHOBJICHHOT'O CPOKA TAKUX UCIPABIICHUH - B TEUEHUE MATH padOUYUX JHEHN CO THS
€€ PETUCTPALIUH.

5.6. [lepeyeHb OCHOBaHMI1 1JIsl MPUOCTAHOBIICHUS! PACCMOTPEHUS
Kao0bl B Clly4ae, €CJIU BO3MOXHOCTh MPHUOCTAHOBJICHHUSI
MPEeIyCMOTPEHA 3aKOHOIATENBLCTBOM Poccuiickon denepannu

[IpuocTranoBieHHE PAaCCMOTPEHUS KAJTOObI HE TOMTYCKAEeTCsl.
5.7. Pe3ynbTar pacCMOTPEHUS KAJIOOBI

[lo pe3ynbTrataM paccCMOTPEHHS Ka00bl TPUHUMAETCS OJTHO U3 CIEAYIOIIMX
peLLIECHUN:

- »ano0a YJIOBJIETBOpSIETCS, B TOM 4YHCIE€ B (opMe OTMEHBI MPHUHSATOrO
pellieHusl, HMCIPABICHUS JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B
pe3yapTare MNpPeNOCTaBICHUS MYHHULMNAIBHOM YCIYIM IOKYMEHTaX, BO3Bpara
3a5BUTENII0  JICHE)KHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE NPELYyCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTamMu Poccuiickon denepaunu, HOpMATUBHBIMU
IpaBOBBIMU aKTaMHu cyObekToB Poccuiickoit ®enepaiuy, MyHULIUNATbHBIMU
IIPABOBBIMM AKTAMH.



- B YZIOBJICTBOPEHUH JKAJIOOBI OTKA3BIBACTCS.

B cnydae ycTtaHOBIeHHS B XO/€ WK IO Pe3yIbTaTaM PacCMOTPEHUSI KaJoObl
MPU3HAKOB COCTaBa aIMHUHUCTPATHUBHOTO MPABOHAPYIICHHUS WU TPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, PAaOOTHUK, HAJICJICHHBIC MOJHOMOYHUSMH 1O PACCMOTPEHHIO
’)kas100 B cooTBeTcTBUHU C YacThio |1 cratpu 11.2 ®3 Ne 210-D3 HezaMeUITUTEIBHO
HaIPaBJISIIOT UMEIOIITUECS MaTepHalibl B OPraHbl MPOKYPaTypHI.

5.8. [lopsanox MHPOPMUPOBAHUS 3aIBUTEIS
0 pe3yJibTaTax pacCMOTPEHUS KAIOOBI

5.8.1. He mno3gnee nHA, CIenyroWIEro 3a JHEM MPUHATUS PELICHUS,
SBJIAIOIIETOCS PE3YJbTaTOM PACCMOTPEHUS KAJIOOBI, 3aSBUTENI0 B NMUCHMEHHOU
dopMe M TO OIKENAHUIO 3asBUTENS B OJICKTPOHHOM (opMe HampaBseTCs
MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS 5KalOOBbI.

5.8.2. B cinyuyae npusHaHUs 5kajio0bl OIeKaIIeH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JlaeTcs nHpopMalus 0 JeHCTBUAX, ocyiecTBisieMbix JJA3ul1O, MOI]
B LIEJISIX HE3aMEIMTEIBHOIO YCTPAHEHNUS BBISIBICHHBIX HAPYIIEHUI IIPU OKa3aHUU
MYHUIMNAIBHOW YCIYTM, a TaKKe IPHHOCATCS HW3BHHEHMS 3a JIOCTABIICHHBIC
Hey00CTBa M yKa3blBaeTcsl MH(OpManus O AATbHEHIINX AEUCTBUSAX, KOTOPBIE
HEOOXOJJMMO COBEPIIUTH 3asBUTENIO B LIEJIAX MOTYYEHHS] MyHULIUIAIBHON YCIIyTH.

5.8.3. B ciyyae npu3HaHuUS KaloObl HE MOJUIEKAIEH YIOBIETBOPEHUIO B
OTBETE 3aABUTENIO JAIOTCA apryMEHTHPOBAHHBIE pa3bsICHEHUS O MPUYHHAX
INPUHATOrO PELICHUA, a TaKKe MHPOpMalrsa O MOpsAKe 00KajIOBaHUS MPUHSATOTO
peleHus.

5.9. Iopsiiok 00kaioBaHMs PEIICHUS TI0 KaJlo0e

3asBUTEIH UMEET MPaBO 00KAJOBaTh PEIICHUE IO >Kajo0e BBIMIECTOSIIIM
JOJKHOCTHBIM JIMI[AM WJIM B BBILIECTOSIIIMNA OPraH B HOPSIAKE NOAYMHEHHOCTH.

5.10. [IpaBo 3asBuTENA Ha MOTyYeHUE UHGOPMAIIMH U IOKYMEHTOB,
HEOOXOIUMBIX /711 000CHOBAHUS U PACCMOTPEHUS KATOOBI

3asBUTENIb WMEET MpPaBO Ha IMOJy4YeHHE HWHPOpMAIMU U JIOKYMEHTOB,
HEOOXOIMMBIX JJ1s1 000OCHOBAHUS U PACCMOTPEHHUS KaTOOHI.

5.11. Cnoco6s! nH(pOpMUPOBaHUS 3asiBUTENICH
O MOPSAKE MOJIaYU U PACCMOTPEHUS KaI00bI

NudopmupoBanue 3asBUTEICH O MOPSAIKE MOJAYM U PACCMOTPEHHUS KaT00bI
o0ecrneynBaeTCs:

- TIOCPEJICTBOM pa3MelieHus wuHGOpMalUK Ha CTEHJaX B MecTax
MPENOCTaBIICHUST ~ MYHUIIMITAJILHOW  yCIyrH, Ha  OQUIMATIBLHOM  CalTe
AIMUHUCTPAIIMA MYHHUITUTIATHLHOTO 00pa30BaHUs TOPOACKON OKpyr «OXUHCKUNY,
M®II, B cetu UnTepuer, Ha EIIT'Y u PIIT'Y;



- B yCTHOM (opMe 1o TeneoHy Wil Ha JTUYHOM MpUEME;
- B IUCHbMEHHOW (opMe TNOYTOBBIM OTHPABICHUEM WM DJICKTPOHHBIM
COOOIICHUEM TI0 aJIpecy, yKa3aHHOMY 3asBHTEIICM.



[Tpunoxenne Ne 1

K aIMAHUCTPATUBHOMY PETJIaMEHTY
MPEI0CTABJICHUS MYHHUIUTTATBHON
ycayru «lIpenocraBieHre BBITUCKH
W3 TOXO3IMCTBCHHOM KHHUTM YyYeTra

JIMYHBIX HO,Z[CO6HBIX XO3SHCTBY»

(yka3zaTp opras,
B KOTOPBII MMOAAETCS 3asBICHUE)

oT

(bamumst, ©Ms1, OTYECTBO
(mocnemHee - NPy HAJTUYKH))

(HoMep, aTa BbIAAUU JOKYMEHTA,
YIOCTOBEPSIOIETO JTUYHOCTD,
HaMMCHOBAHHE BBIJIABIIIETO OPraHa)

(ampec IpOKUBAHUS)

(ampec 2JIeKTPOHHOM MOYTHI (MPY HATTUYHH ))

(HOMEp TenedoHa)

CBCI[@HI/ISI O IMPCACTABUTCIIC 3asABUTCIIA

(pamunus, uMs, OTIECTBO
(mocnenHee - Npy HAJMYUN))

(HOMep, aTa BbIAAUM JOKYMEHTA,
YIOCTOBEPSIONIETO JTUIHOCTD,
HAaUMEHOBAHHE BBHIIABILIETO OPraHa)

(ampec pOKUBaAHUS)

(azmpec 21eKTPOHHON MOYTHI (IIPHU HAJIUYUN))

(Homep TenedoHa)

(HaMMEHOBaHUE W PEKBU3UTHI JOKYMEHTA,
MTOATBEPIKIAIOIIETO TTOTHOMOYHS)

3ASABJIEHUE



[Ipomry npenocTaBuUTh BBINUCKY M3 IMOXO3SMCTBEHHOM KHHUTHM Y4YeTa JIMYHBIX
MOJICOOHBIX XO3SIICTB.
AJlpec MECTOPACIIONOKEHUS:

Onuce IIprujIaracMbixX JOKYMCHTOB!

Ne n/m Ha3Banue nokymeHTa Kon-Bo (mmT.)

Pe3ynbpraT MyHUIMITIAIBHOW YCIIYTH MPONTY:

BbLATh B (JOpME TOKyMEHTA HAa OyMa)KHOM HOCUTEJIE B

(YykazaTb opraH, B KOTOPbI MOJaeTCs 3asIBICHUE)
IIpu 06paIHeHHH 110 IPpCABABICHNN JOKYMCHTA,
(a5 oT™MeTKH) | YIOCTOBEPAIOILIETO JMYHOCTD, MO JUYHYIO TOAIHUCH

HanpaBuTh B (hOpMe TOKyMEHTa Ha OYMa)KHOM HOCHTEIIE
3aKa3HBIM [TMCBMOM 10 aJIpECy, YKa3aHHOMY B 3asIBJIEHUU O
(st oTMeTKH) | IPEIOCTaBICHUN MYHUIIMIIAIIBHOM yCIIyTH

Bb1aTh B MO®LI: B hopme nokymeHTa Ha OyMaXXHOM HOCUTETIE
WJIM TOKYMEHTA, COCTABJIEHHOTO U 3aBepeHHoro MOII,
MOATBEPKAAIOIIETO COJCPHKAHUE FIEKTPOHHOTO IOKYMEHTA,
MOCTYIHUBIIETO U3 OpPraHa, IPEAO0CTABIIAIOIETO
MYHUIUTIAJIBHYIO YCIYTY

(VKazamHvim cnocobom pe3yibmam MyHUYUnaibHoU yciyeu bloaemcs,

ecyiu 3ase6Jj1eHue o npedocmaeﬂeHuu MyHZ/lI/ﬂ/ll’lClﬂbHOZZ yciyeu nooaemcs
(1751 OTMETKH) uepes MPI])

HaIMpaBuTh B (HOpPME DIIEKTPOHHOTO TOKYMEHTA B TUYHBIN
kaouHet Ha PIITY

(VKA3aHHBIM CROCODOM pe3yibmam MyHUYUNAaibHOU YCay2u 6bloaemcs,
ecu 3as61eHue 0 npedoCcmasieHuu MyHUYUnalbHou yCciyeu no0aemcs
(I7s OTMETKH) uepes PIIT'Y)

B coorBerctBHM ¢ DenepanbHbiM 3aK0oHOM OT 27.07.2006 Ne 152-d3 «O
MIEPCOHANILHBIX JIAHHBIX)», B IEJSAX MPEIOCTABICHUS MHE MYHUITUTIATBLHOU YCIYTH



«lIpenocraBineHre BBIMUCKUM U3 TOXO3AMCTBEHHOW KHUTM Yy4YeTa JIMYHBIX
IIOJICOOHBIX XO3SIUCTBY, Jal0

(Yka3atb opra, B KOTOPbI OJAeTCA 3asiBICHUE O IIPEIOCTABICHUN
MYHUIIMIIAILHOM YCIIYTH, U aJIpec €ro MECTOHAXOXKICHHS)

coryiacue Ha 00paboTKy CBOMX NEPCOHAIBHBIX JAHHBIX, YKA3aHHBIX B HACTOSILIEM
3asBJICHUU U NPEACTABIECHHBIX TOKYMEHTAX.
Paszpemaro

(Yka3zatb opraH, B KOTOPbIH MOJaeTcs 3asiBICHNE
0 NPEAOCTaBICHUN MyHULIUIIAJIbHON YCIIyTH)

IPOM3BOAUTH  ABTOMATHU3UPOBAHHYIO, a TaKKe  OCYyIIECTBIseMylo  0e3
UCIIOJIb30BaHUS CPEICTB aBTOMATH3AUNA 00pPaOOTKY MOUX MEPCOHANBHBIX TaHHBIX,
a UMEHHO: cOOp, 3amuCh, CHCTEMAaTU3allMI0, HAKOIUICHUE, XpaHEHUE, YTOUHEHHUE

(O6HOBJICHI/I€, I/ISMGHCHI/IG), HN3BJICYCHHUC, HUCIIOJIB30BaHHC, rnepcaagy
(HpGI[OCTaBJIGHHe, I[OCTYH), O6€3JII/I‘II/IB3HI/IG, 6JIOKI/IpOBaHI/I€, YOAJICHHUC,
YHHUYTOKCHHC.

Hacrosimee cormnacue 1edcTBYET CO JIHS €ro MOANUCAHUS 0 JTHS OT3hIBA.

OT3bIB corjacusi Ha 00paOOTKYy MEPCOHAIBHBIX JIAHHBIX OCYIIECTBISETCA B
MUCbMEHHOM (opMe TIOCPEJCTBOM €ro TMpEeJCTaBICHUS B  JIeMapTaMEHT
aApXUTEKTYPhl, 3E€MEIbHBIX U HMMYIIECTBEHHBIX OTHOIICHUNW aJIMUHUCTpAIUU
MYHULIUIIAILHOTO 00pa30BaHUs TOPOCKOM OKpyT « OXUHPCKUi» 10 afpecy: r. Oxa,
yn. Jlenuna, a. 13), mpu HEMOCPEACTBEHHOM OOpallleHUH JUOO HampaBiICHUU
TTOYTOM.

(mara) (monrmuce)



