AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

IHIOCTAHOBJIEHHUE

oT Ne
r. Oxa

OO0 yTBep>KACHWU AJAMHUHUCTPATUBHOIO
pernaMeHTa IIPEOCTABIICHUS
MyHALMNAIBHOW ycnyru «lIpu3Hanue
CaJOBOI0 JJOMA JKUJIBIM JOMOM H >KHJIOTO
II0Ma CaI0BBIM JJOMOM»

B cootBerctBun ¢ ®@enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O0 opranuzauuu
NPEIOCTABICHUSI  TOCYIAPCTBEHHBIX M MYHHLIMIAIBHBIX  YCIYT»,  pPaclopsDKEHHEM
[TpaButenscTBa Caxammuckoir obmactu or 08.11.2019 Ne 631-p «O6 yrBepkaenun Ilnmana
MEpONpUATHIA  («IOPOKHOM KapTh») TO COBEPIICHCTBOBAHMIO M PAa3BUTHIO CHUCTEMBI
NPEIOCTABICHUS TOCYIaPCTBEHHBIX M MyHUIIMNAIBHBIX yciyr B CaxanuHckoi odnactu Ha 2019—
2021 rompl», B UeNIX MPUBEIACHHS HOPMATUBHBIX IIPABOBBIX aKTOB aJMUHHUCTpPALUU
MYHUIIUTIAIBHOTO 00pa3oBaHMUS TOPOACKOH OKpyr «OXHHCKHI» B COOTBETCTBHE C HOPMaMH

JICUCTBYIOMIETO (peIepabHOTO 3aKOHOATEIbCTBA,

I[TOCTAHOBJIAO:

1. VTBepauTh aJMUHHUCTPATUBHBIN pErIAMEHT TPEIOCTABICHHUS MYHHUIMIIATBHOMN
yeiayru  «[Ipu3HaHue caloBOro JoMa KWJIBIM JIOMOM U KHJIOTO JIOMa CaJOBBIM JOMOM)
(mpumaraertcsi).

2. OmnyOnukoBaTh HACTOSIIEE TOCTaHOBIEHHE B razere «CaxalMHCKUH HEQTSIHUKY,
pa3MecCTHTh Ha O(PUIIMATIBHOM CaiiTe aJMHUHUCTPALMU MYyHHUIMIIATEHOTO 00pa30BaHUs TOPOICKOM
okpyr «OxuHCcKuit» www.adm-okha.ru.

3. KoHTponb 3a WCHONHEHHWEM HACTOSIIETO MOCTAaHOBICHHS BO3JIOXKHTH Ha

3aMCCTUTCIISL  ITIaBbl MYHHUIIUITIAJIBHOI'O O6p8.30BaHI/I}I FOpOI[CKOﬁ OKpyr ((OXI/IHCKI/II>'I>>,


http://www.adm-okha.ru/

3aMecTUTeNsl IVaBbl AJMUHUCTPAlMM MYHUIUIAIBHOTO O0pa3oBaHUS TOPOJCKOW OKpYT

«OXUHCKHI» 110 BOIIPOCAM MECTHOTO CaMOYTIPaBJICHHUsI, KaIPOBBIM U OOIIIUM BOIIPOCAM.

N.o. riiaBpl MYHHIIMTIAJIBHOTO 00pPa30BaHMS H.A. PbiukoBa
TrOpOACKOH OKpYr «OXMHCKHID»



VYT1BepxaeH

IIOCTAaHOBJIEHHEM aJMUHUCTPALIUU
MYHUIUIAIBHOIO 00pa30BaHMs
rOpoJCKOM OKpyr «OXUHCKUI»
oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
IPEJOCTABJEHUSA MYHUIIATIAJIBHOM YCJAYTH
«IIPUBHAHUE CAJOBOI'O JOMA KUJIbIM 1OMOM
N KNJIOTI'O JOMA CAAOBBIM JOMOM»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1. IIpeamer peryaupoBaHus aIMUHUCTPATUBHOTO PErJaMeHTa

Hacrosmuil agAMUHUCTPATUBHBIN PEIVIAMEHT YCTAHABIMBACT CPOKH U IIOCIIEA0BATEIILHOCTD
QIMUHUCTPATUBHBIX IPOLEAYP M AaJAMHHUCTPATHBHBIX JCHUCTBUH IIPU MPEIOCTABICHUU
MYyHULUIIAIBHON yciyru «lIpu3Hanue cagoBoro qoma »uiabIM JOMOM U JKUJIOTO 0OMa CaJl0BbIM
JIOMOM.

1.2. Kpyr 3asButeneit

1.2.1. 3asgButensmMu sBISAIOTCS (U3NYECKHE JIMIa — COOCTBEHHUKH CaJOBOTO JIOMa WIIU
KHUJIOTO JIOMa, HaXOJALIErocs B Ipelesiax TEePpUTOPUM MYHHMLHMIAIBHOTO 00pa3oBaHUs
ropoJIckoi oKpyr «OXUHCKUI» (fajiee - 3asBUTENHN).

1.2.2. IlonHOMOYMSAMM BBICTYNIaTh OT HMEHU 3asBUTENCH NIpHU B3aUMOACHUCTBUM C
COOTBETCTBYIOILIMMHU OpraHaMU HCIOJHUTEIBHON BJIACTH, OPfaHaMU MECTHOT'O CaMOYIPaBJIEHUS
U MHBIMM OpraHu3alMsIMU @pU [PEJOCTaBICHUM MYHMLMIIAIBHOM YCIyrd o0JIafaroT HX
3aKOHHBIE MPEACTaBUTEIH UM JOBEPEHHBIE JIMLA (Jallee - IPEACTaBUTEIIN).

1.3. TpeGoBanus K NOpAAKY UH(POPMHUPOBAHUS O
IIPEIOCTABIEHUN MYHUIIUIIANIBHON YCIYyTH

1.3.1. CnpaBoyHas uHpopMaLus:

Anpec MecTa HaXOXKACHUS aTIMHHHUCTPAIIMN MYHHUIUIAIBLHOTO OOpa30BaHUS TOPOJICKOM
okpyr «OxuHckui» (manee - OMCY) 694490, Caxanunckas obnacts, r, Oxa, yn. Jlenuna, a. 13,
kab. 308.

I'padux padotsr OMCY': ¢puznueckum nuuam: cpeaa ¢ 15.00 o 18.00.

I'paduk pabotet OMCY ropuanueckum iunam: yetsepr ¢ 09.30 go 13.00.

CrpaBounsle Tesnieponst OMCY': 8(42437)3-27-47.

Anpec opunransaoro caiita OMCY: www.adm-okha.ru.

Anpec anextponHoit moutet OMCY': meriya@okha.dsc.ru.

1.3.2. adopmanus no Bonpocam MpeAoCTaBICHUS MYHUIIUIIATBHON YCIYTH cooOIIaeTcs
3asBUTEIISIM:

- ipu In9HOM oOpateHuu B OMCY;

- Ip1 0OpaIlleHNH C UCIIOJIB30BAHUEM CPEACTB TesIe(hOHHOM CBSI3U MO HOMEpaM Telle(hOHOB
8(42437)3-27-47,

- pu nucbMeHHOM oOpamiennn B OMCY no noure 1160 B 37IEKTPOHHOM BHJIE;

- IOCPEJICTBOM Pa3MEIIeHUs CBEICHUI:

1) Ha opunmansHom MuTepHeT-calite OMCY www.adm-okha.ru;

2) B peruoHaJbHON rocynapcTBeHHOW uH(opmanuoHHOW cucreme «llopran



TOCYJAapPCTBEHHBIX M MYHUIMMAIBbHBIX ycayr (¢yHkumii) CaxamuHckor oOmactu» (maiee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (denepanpHOil TOCYTapCTBEHHOW HMH(POPMAIMOHHON cuctemMe «EmuHBIA mopran
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX yCiIyT (GpyHkuuii)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha “HPOPMAIIMOHHOM CTEH/IE, pacnoyioxkeHHoM B OMCY;

1.3.3. Cenenus O XoA€ NPEAOCTABICHHS MYHHULIMNAIBHOW YCIYTH COOOIIAI0TCS
3asBUTEIISAM:

- ipu TMyHOM oOparmienun B OMCY;

- mpu obpamienun B OMCY ¢ HCToJIb30BaHUEM CPENICTB TeIe(OHHOM CBS3H;

- mpu nucbMeHHoM oOpamiennn B OMCY 1o noure 1160 B 37IEKTPOHHOM BHJIE;

1.3.4. UudopmupoBanue npoBoautcs B popme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCbMEHHOT'0 HH(OPMHUPOBAHHUS.

1.3.4.1. ¥Ycraoe wunpOpMHpoBaHUEe ocymecTBisieTcs crnenuanuctamu OMCY  mpu
oOpaiieHun 3asBuTelnell 3a nHpopMalyen JINYHO UK 110 Tenedony.

CrienuanucTel, OCYIIECTBISIOIIME yCTHOE HWH(GOPMHUpPOBaHHWE, TPUHUMAIOT  BCE
HE00X0/1MMbIe MEpBI JJIs1 Ja4YM [TOJIHOTO U ONEPAaTUBHOI'O OTBETA HA MOCTABJICHHBIC BOIIPOCHI.

YcTHOE WMHGOPMHUPOBAHME KAKAOTO 3asBUTENSI OCYILECTBIISCTCS B TEUCHHE BpPEMEHH,
HE00X01MMOro 1151 €ro HHPOPMHUPOBAHUS.

1.3.4.2. Tlpu orBerax Ha TenedoHHble 3BOHKHM cnenuanuctel OMCY mompobHO, B
KOppPEeKTHOH ¢opme HHPOPMUPYIOT OOPATUBIIMXCS 3asiBUTENEH IO HHTEPECYIOIIMM HX
Borpocam. OTBET NOJKEH HauumHaThea ¢ mH(popMamuu o HaumeHoBaHun OMCY, B KOTOpPBIi
oOparuiics 3asBUTENb, (HaMWINK, UMEHHU, OTYECTBE M JIOJDKHOCTHU CIHEMATINCTA, MPUHSBIIETO
TeneOHHBIN 3BOHOK.

[Tpu yctHOM oOpamenun 3asButens (no tenedony) cneuuanuctsl OMCY naroT oTBETHI
camocrosTenbHo. Eciiu cnenuanuct, K KOTOpoMy 0OpaTuiics 3asiBUTENb, HE MOYKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBbITh HalpaBlIeH K JPYroMy CHELUAIUCTY WU
e OOpaTUBIIEMYCsl 3asBUTEIIO0 JOJDKCH OBITh COOOINEH TeleOHHBIH HOMEpP, MO0 KOTOPOMY
MOXKHO HOJY4YUTh HE00X0AuMYK HHGpoOpMalnMoo, JIH00 CHEHHATMCT MOXET MPEeUIOKUTh
3asIBUTEIII0 0OPATUTHCS MUCbMEHHO.

1.3.4.3. TIlucemeHHoe HH(POPMUPOBAHHE OCYILECTBISETCS IyTeM  HalpaBJieHHUs
MUCBbMEHHBIX OTBETOB IIOYTOBBIM OTIPABIEHUEM WJIM MOCPEACTBOM HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTeil O0Ilero mojb30BaHMs (IO 3JIEKTPOHHOW MouTe, Mo (akcy)
UCXO/s U3 BEIOPAHHOT'O 3asBUTEJIEM CIIOCO0A HANpPaBJIEHUs €My OTBETA.

OTBet Ha oOpallieHHe 3asIBUTENS IPEAOCTABIAETCS B IPOCTOM, UETKOW U MOHATHON (opme
C YKa3aHueM (paMuInu, MTHULIMAJIOB, HoMepa Tenedona crnenuanicra OMCY.

1.3.5. UndopmupoBanue 3asBUTENeHl chenuaaucTaMd MHOTO(QYHKIHMOHAIBHOTO LIEHTpa
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX M MYHMUIMNAIBHBIX yciuyr (manee - M®II) u pa3memienue
UHPOpPMALIMUM O NPEJOCTaBICHUH MYHUIMNAIbHONH ycayru B MOI[ ocymiectisercs mnpu
HaJIMYUU cOrJlalieHus o B3aumozeiictBun Mexay OMCY u MO®IL[ B coorBercTBUM C
TpeboBaHusAMH nocTaHoBieHus [IpaBurenscTBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376
«O0 ytBepxknenuu IlpaBun opraHuzanuu JESTEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYI».

1.3.6. OMCY o0ecneurBaer pa3MellleHHE U aKTyajJu3aluio MH(pOpMaluu, yKa3aHHOU B
nyHkre 1.3.1 Hacrosimiero pasjena aJMUHUCTPATHMBHOTO periamMeHTa, Ha HH(OPMAIMOHHOM
creane OMCY, opunnansaom Muatepuer-caiite OMCY, B rocynapcTBeHHON HH()OPMALIMOHHON
cucreMe «PeecTp rocyJapCTBEHHBIX M MYHMLMIANBHBIX YCIyr ((pyHKIMIT), MpenocTaBisieMbIX
OpraHaMM  HWCIOJHUTENbHOW  Biactu  CaxanuHckoW  o0jacTH, oOpraHaMM  MECTHOTO
caMOyIpaBlieHUs] ~MYHHIMIAIbHBIX  oOpazoBaHuii  CaxanMHCKOM  00lacTH, a  Takke
MOJIBEJOMCTBEHHBIMHU MM YUPEXJIECHUIMN» (Jjajiee — pernoHanbHbii peectp), PIITY u EIITY.

Ha EIIT'Y u PIIT'Y pa3memiaetcs crneayromias nHGOpMaIus:

1) wucyepnbIBarOIIMi TMEpevYeHb JIOKYMEHTOB, HEOOXOIMMBIX [UIl TpPEeAOCTaBICHUS


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

MYHUIUNAIBHON YCIyTH, TpeOOBaHUS K O(OPMIICHHMIO YKAa3aHHBIX JIOKYMEHTOB, a TaKkKe
nepeveHb JOKYMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBe MPEICTABUThH MO COOCTBEHHOM MHUIIMATHUBE;

2) KpyT 3asBUTEIICH;

3) cpok npeocTaBIeHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynpraT MpPENOCTaBIECHUS MYHMLUIAIBHOM YCIYI'H, MOPAJOK IPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPELOCTABICHNUS MYHUIIMIIAILHON YCIIyTH;

5) wucuepnbIBalOIMI IepeYeHb OCHOBAaHMW JUId MPUOCTAHOBJIEHUS WJIM OTKa3a B
IIPEIOCTABIEHUU MYHUIIMIIAIIBHOMN YCIIYTH;

6) o mpaBe 3agBUTENsA Ha JocylneOHoe (BHecyaeOHOe) oOkaloBaHHE ACHCTBUI
(Oe3meiicTBUSl) W peIICHWH, TNPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ IPEIOCTaBICHUS
MYHUIUTAJIBHON YCIIyTH;

7) dopmbl 3asBiIeHUN (YBEIOMIICHHH, COOOICHNI), UCIIONB3YyEeMbIE MPH MPEIOCTABICHUU
MYHUIUIAIBHON YCIIyTH.

Paznen 2. CTAHIAPT IIPEJOCTABJIEHMA
MVYHULIUITAJIBHOU YCIIYTHU

2.1. HaumeHoBaHME MYHUIIMIIAIIBHON YCIIYTH
[Tpu3HaHue caoBOr0O JOMa KHUJIBIM JOMOM U 5KUJIOTO JOMA CaJ0BbIM JIOMOM.

2.2. HaumenoBanue
opraHa MecTHOro camoymnpanieHus CaxaaTuHCKOM 001acTH,
MPEAOCTABIIAIONIETO MYHUITUTIATBHYIO YCIYTY

[IpenocraBnenue MyHUIMMNAIBLHOM yciyru ocymectBigercs OMCY  depes otaen
apXUTEKTypbl U TIPaJOCTPOMUTENHCTBA AJMUHUCTPALMM MYHULUIAIBLHOIO  00pa3oBaHUs
rOpoJICKOM OKpYr «OXUHCKUI».

[TonyyeHue JOKYMEHTOB (CBEACHHI), KOTOpble 3asBUTENb BIpaBe IPEICTABUTH
CaMOCTOSITENIbHO, a IIPU HEIMPEICTaBICHUH 3allPallliBAEMBbIX MOCPEICTBOM MEXBEIOMCTBEHHOTO
B3aMMO/ICICTBHS, OCYIIECTBIsIeTCs pH oOpamieHuu B degepanbHyro ciyk0y rocy1apcTBEHHOM
perucrpaiuu, KajacTpa u Kaprorpaduu.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTEINI OCYLIECTBIEHHs JEHCTBUHA, B TOM YHCIE
COIIaCOBAaHUM, HEOOXOAMMBIX ISl TOJYYEHHS] MYHULUNANbHBIX YCIYI M CBSI3aHHBIX C
oOpalieHneM B HHBIe TocyaapcTBeHHble opranbl, OMCY, opranuzanuu, 3a HCKIIOUYEHHEM
MOJIyYEHUS! YCIYT U MOIY4YEeHUs TOKYMEHTOB U MH(OpMAINH, MPEAOCTaBISIEMbIX B pPe3yJbTaTe
IPEOCTaBIEHUs] TAaKUX YCIYr, BKJIIOUYEHHBIX B IEpEYHH, yKa3aHHble B 4acTH | crtatbu 9
®enepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-®3 «O06 opranuszanuu mperocTaBlIeHUs
roCyJapCTBEHHBIX U MYHUIMIATIBHBIX yeiuyr» (qanee — @3 Ne 210-D3).

2.3. Pe3ynpTaT nnpeaocTaBiIcHUs
MYHUIUIIAJIBHON yCIyTH

2.3.1. Pe3ynpTaToM peaoCTaBI€HNAs] MyHULIIMITAIBHON YCIIYTH SIBIISIFOTCSA:

- TIPY TMOJIOKUTEIBHOM PELIEHUH — PEIIEHUE O IPU3HAHUM CaJ0BOT0 JOMA >KUJIBIM IOMOM
WM JKUJIOTO JI0Ma CaJIoBbIM IOMOM;

- IPU OTPHULATEIILHOM DEUICHWH — pelIeHHe 00 OTKa3e B MPHU3HAHWU CaJOBOTO JIOMa
KHUJIBIM JIOMOM WJIH JKUJIOTO JOMa CaJIOBBIM IOMOM.

Pemenne 06 oTka3e B NMpPU3HAHUM CAJ0BOrO JOMa XKWJIBIM JOMOM MM SKHJIOTO JIOMa
Ca/IOBBIM JIOMOM MPUHUMAETCS B CIEIYIOIIUX CIydasx:

1) HempencTtaBiieHHe 3asBUTENEM 3asBICHHUA MO (OpMe, COIJacHO NPHIIOKEHUIO K
HACTOALIEMY aJMHUHUCTPATHUBHOMY pEIJIaMEHTy, a TaKXe JOKYMEHTa, IpeayCMOTPEHHOTO



NOANYHKTOM 2 myHKTa 2.6.1 moapasnmena 2.6 paszzmena 2 HACTOSIIETO aJIMHUHUCTPATHUBHOIO
perjJamMeHTa;

2) MOCTYIUICHME B YIIOJHOMOYEHHBIM OpraH MECTHOTO CaMOYIIPaBJICHUS CBEJICHUH,
cojepkauxcd B EAMHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH, O 3apPETMCTPUPOBAHHOM
npaBe COOCTBEHHOCTH Ha CaJIOBBII IOM WJTU SKUIION JTOM JIUIIA, HE SBJISIONIETOCS 3asiBUTEIIEM;

3) nocrtymieHue B YIOJHOMOYEHHBIH OpraH MECTHOTO CaMOYIIpaBJIEHUs YBEAOMIIEHUS 00
oTcyTcTBUM B  EAMHOM  rocynapcTBEHHOM — peecTpe  HEIBIKMMOCTH — CBEICHHH O
3aperucCTpUpOBAaHHBIX IIpaBaxX Ha CaJ0BbIM JOM WJIM KUIION JIOM, €CIIU [IPaBOYCTAHABINBAIOINN
JIOKYMEHT, NpeAyCMOTpEeHHbIH mnoanyHkToM | mnyHkra 2.6.1. moapazgena 2.6 pazagena 2
HACTOALIET0 aJMUHUCTPATUBHOIO DPEIJIAMEHTA, WJIM HOTApHAJIbHO 3aBEPEHHAs KOIUS TaKOIo
JOKyMEHTa He ObUIM MpeicTaBlieHbl 3asBuTeneM. OTKa3 B MPU3HAHUU CAJOBOTO JOMA KUJIBIM
JIOMOM MJIM JKUJIOTO J0Ma CaJ0BBIM JIOMOM I10 YKa3aHHOMY OCHOBAHUIO JIOIIyCKAaeTCs B cllydae,
ectn OMCY mocne moiiydeHus yBEAOMJICHHUS 00 OTCYTCTBUM B EJMHOM rocynapCTBEHHOM
peecTpe HEABMXKMMOCTH CBEACHUN O 3aperMCTPUPOBAHHBIX ITpaBaxX Ha CaJOBBINA JIOM WIH JKUJION
JIOM yBEIOMHJI 3asBHUTENS YKa3aHHBIM B 3asiBJICHUM CIHOCOOOM O TIOJYYEHUH TaKOro
YBEAOMJIEHMSI, NPEUIOKWI 3asgBUTEII0 MPEICTaBUTh IIPABOYCTAHABIMBAIOIIUN JTOKYMEHT,
MpPEeAYCMOTPEHHBIM MNOAIYHKTOM 2 mnyHKTa 2.6.1 monpasnena 2.6 pazgena 2 HaCTOSIIETO
aJMMUHHMCTPATUBHOTO pEerjlaMeHTa, UJIM HOTAPUAJIbHO 3aBEPEHHYIO KOMMIO TaKOTrO0 JOKYMEHTa U
HE TIONYYMJT OT 3asABUTENS TAKOM TOKYMEHT HIIM TaKylO KOMUIO B TeUeHHE 15 KaleHJapHbIX THEH
CO JIHS HampaBJICHUS YBEJOMJICHUS O MIPE/ICTaBICHUH [TPaBOYCTAHABIINBAIOIIETO JOKYMEHTA;

4) HempeacTaBIEHUE 3asSBUTEIEM JIOKYMEHTA, MPEAYCMOTPEHHOIO MOAIMYHKTOM 3 MyHKTa
2.6.1 nmonpaznena 2.6 pasnena 2 HACTOAIIETO aJIMUHHCTPATUBHOTO PETJaMEHTa, B Clydae ecliu
CaJIOBBIH JIOM WMITU JKUJION JOM 0OpEeMEHEH MpaBaMu TPEThUX I,

5) pa3MeleHue CcaJoBOrO J0Ma WM JKWJIOIO JioOMa Ha 3€MEIbHOM YYacTKe, BH[IbI
pa3pelieHHOr0  HCIOJIb30BaHMUSI ~ KOTOPOTO,  YCTaHOBJIEHHBbIE B COOTBETCTBHH  C
3aKoHoAarenbecTBOM Poccuiickoit denepanuu, He IpeyCMaTpPUBAOT TAKOIO pa3MEILECHHUS;

6) UCHONB30BaHUE KHUIIOTO JOMa 3asBUTENIEM WJIM HHBIM JIMIOM B KadecTBe MecTa
MIOCTOSIHHOTO MPOKMUBaHUs (IIPU PACCMOTPEHUH 3asIBJIEHUS O MPU3HAHUH KHUJIOTO 10Ma CaJI0BbIM
JIOMOM).

2.3.2. Pe3ynbTar NnpeaoCTaBICHHUS MYHUIUNAIbHOM YCIyTd HAIpPaBIsSETCS OJHUM W3
CJIEAYIOIIUX CTIOCOOOB:

- B (popMe 3JIEKTPOHHOI'O JOKYMEHTa uepe3 JHMUYHbIM kabuner 3assurtens Ha PIII'Y - B
ClIy4ae I10J1a4yy 3arpoca Ha IMOJy4eHHe MYHULUIIAIbHOU yeiyru uepes PIITY;

- B opme nokyMeHTa Ha OymaxkHoM Hocutene B OMCY — mpu Ju4HOM OOpaiieHuu
3agBUTENs  (TMpEeACTaBUTENs  3asgBUTENs) JUOO IOYTOBOM  HANpaBICHUWU 3ampoca Ha
IpeloCTaBlIeHne MyHUIMnanbHoi yciayru B OMCY;

- B COOTBETCTBUHU C IOPSIKOM, ONPEIECICHHBIM COIVIAIIEHUEM, 3aKIIOUEHHBIM MEXKIY
OMCY u M®II: B popme GymakHoro AoKyMeHTa, nmoctynusiiero u3 OMCY, nmu6o qokymeHTa,
COCTaBIEHHOIO M 3aBepeHHoro MOILI, mnoaTBEp)KIaOIIEM COAECPKAHUE DIEKTPOHHOTO
IOoKyMeHTa, mnoctrynuBmero u3 OMCY - B ciaydae mojadyd 3ampoca Ha IMOJIy4YeHue
MYHULUIIAIBHON yeinyru yepe3 ML,

2.4. Cpok IpeiocTaBJIeHNs] MyHULIMIIAJIbHON yCIyTH

2.4.1. Cpok TMpenoCTaBICHUsS MYHUIMNAJIBHOM YCIyrH - HE Mo3/1Hee uyeM uepe3 45
KaJICHJapHBIX THEH CO JHS MTOJIa4H 3asBIICHHUS.

2.5. HopmatuBHBIE IPABOBBIE AKTHI,
PETYIHPYIOIINE IPEIOCTABIEHNE MYHUIIUTIATBHON YCIyTH

2.5.1. Hpe,Z[OCTaBJ'ICHI/Ie MyHHHHHaHLHOfI YCIyru oOCymeCTBIIACTCA B COOTBETCTBUU CO
CICAYIOIUMHU HOPMATHUBHBIMU ITPABOBBIMU AKTaMU:



- nocranoBnenue IlpaBurenbctBa Poccuiickoit @enepanmu ot 28.01.2006 Ne 47 «O6
yrBepxkaeHun [lomokeHuss O TpPU3HAHUM TOMEUICHUS KWJIBIM IOMEHICHUEM, SKHIIOTO
MOMEILEHUS! HENPUTOJHBIM JJIS MPOXKUBAHUS U MHOTOKBAPTHPHOTO JOMa aBapUHBIM U
MO/JICKAIIUM CHOCY WM PEKOHCTPYKIIMHU, CAJ0BOrO JIOMa KWJIBIM JOMOM M >KHJIOTO J0Ma
CaJIoBbIM JOoMOM» (omybOnukoBaHo B u3ganuu «CoOpaHue 3akoHojaTenbcTBa Poccuiickoit
Oepnepaunny, 2006, Ne 6, ct. 702; 2007, Ne 32, c1. 4152).

2.5.2. llepeyeHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYIHPYIONIMX MPEJOCTaBICHHUE
MYHHUIIMIIATBHOW  YCIyrH (C  yKa3aHUEM pPEKBU3WTOB H HCTOYHHKOB  O(HUIIHAIHLHOTO
onyOnIMKOBaHUs), pa3Meniaercs Ha opunuansHoM MHTepHer-caiite OMCY, EINI'Y, PIIT'Y u B
PErHOHAIILHOM peecTpe.

2.6. McuepnbiBaroliuii nepe4eHb JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBUH C 3aKOHOJATEIbHBIMH
WM UHBIMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH ISl IPEAOCTABICHHS
MYHUIHIIAIEHON YCIYTH, C pa3JieICHUEM
Ha JIOKyMEHTHI ¥ HH(OPMAIIHIO, KOTOPBIE 3asiBUTENb JJOIKEH
IPEACTaBUTh CAMOCTOSTENILHO, U IOKYMEHTBI, KOTOPBIE 3asBUTENb
BIIPaBE MPEICTABUTH 10 COOCTBEHHOW MHHUIIMATHBE,
TaK KaK OHM MOJIeKAT NPE/ICTABICHUIO B paMKax
MEKBEJIOMCTBEHHOTO HH()OPMAIIMIOHHOTO B3aUMOICHCTBUS

2.6.1. Jlna nosydeHus MyHUITUTIATBHON yCIYTH 3asBUTENb MPEAOCTABISAET 3asBICHUE 110
dbopMe, cornacHo MPUIOKEHUIO K HACTOSIIEMY aIMUHUCTPATUBHOMY PETrJIaMEHTY.

B ciyuae npencrasiieHus 3asBiaeHUS IPU JIMYHOM OOpallleHUU 3asiBUTENS (MIPEACTaBUTENS
3asgBUTENS) MPEAbSIBISIETCA JOKYMEHT, YIOCTOBEPSIONINI TUYHOCTh 3asBUTENS (MIPEACTABUTENS
3asIBUTETIS), IJIs1 YIOCTOBEPEHUS JIMYHOCTU U CBEPKU JAHHBIX, YKA3aHHBIX B 3asBJICHUU.

B cnywae mpenctaBieHusl 3asBICHUS MPEICTaBUTENIEM 3asBUTENS JIOMOJHUTEIHHO
NPEABSIBISICTCS JOKYMEHT, IOJATBEPKAAIONINI TOJTHOMOYUS TPEJACTABUTENS 3asBUTENS (32
WCKIIFOYCHHEM JIUI], UMCIOIIMNX MPABO JIHCTBOBATh 0€3 JTOBEPEHHOCTH OT UMEHH IOPUIUIECKOTO
JU1A), IJIs1 CHATHUS KOTIHH, THOO €ro HOTapHaIbHO 3aBEPEHHAs KOIHUS.

OnHOBpEMEHHO C 3asBICHUEM 3asBUTENb 00sI3aH MPEACTABUTh CIAEAYIOIINE TOKYMEHTHI:

1) mpaBoycTaHaBIMBAIOIIMN JOKYMEHT Ha JKUJION JOM WM CaJOBBIM JIOM B Cilydae, €cliu
MpaBo COOCTBEHHOCTH 3asBUTENSI HA CAJOBBIA JOM WJIM KHIOH JIOM HE 3aperUCTPUPOBAHO B
EamHoMm TocymapcTBEHHOM peecTpe HEIBIKUMOCTH, WM HOTAPHAIBHO 3aBEPEHHYIO KOIIHIO
TaKoro I0KYMEHTA;

2) 3aKJIIOUYEHHE 1O 00CIIEIOBAHUIO TEXHUUECKOTO COCTOSHUS O0BEKTa, MOATBEPIKIAI0IIEe
COOTBETCTBHUE CAOBOTO JOMa TPEeOOBAHHSAM K HAJIEKHOCTU M 0€30MacHOCTH, YCTaHOBIECHHBIM
yacThto 2 ctathu 5, cratbsimu 7, 8§ u 10 denepanpHoro 3akoHa «TexHHUECKHIl periaMeHT O
Oe3omacHOCTH 31aHuil U coopyxkeHuit» oT 30.12.2009 Ne 384-D3, BbIaHHOE UHIUBUAYATBHBIM
NpeANpUHUMATENIEM  WIM  OPUIAYECKUM  JIMIOM,  KOTOpbIe  SIBISIIOTCS  4YJI€HAMHU
CaMOpPETYJIHPYEeMON OpraHU3alii B OONACTH WH)KEHEPHBIX HM3BICKaHWM (B cllydyae MpHU3HAHUS
CaJI0BOTO JIOMA KHUJIBIM JJOMOM);

3) B ciiydae, ecliu CaJOBBIA JOM WJIM KWJIOH J0OM OOpeMeHEH NpaBaMH TPETbUX IHII, -
HOTapHUAJIbHO YJOCTOBEPEHHOE COTJIaCHe YKa3aHHBIX JIUI] Ha TIPU3HAHUE CaJIOBOTO JOMa KHJIBIM
JIOMOM HJIY KUAJIOTO JIOMa CaJIOBBIM JIOMOM.

2.6.2. 3asBuTENb BIPABE CAMOCTOATEIBHO IMPEACTaBUTh CIEAYIOIINE JOKYMEHTHI,
HEOOXOUMBIE JJIs TOyUYEHHUSI MyHUIIUTIATbHON YCIYTH:

1) Bemucky w3 EamHOrOo TOCYZapCTBEHHOTO peecTpa HEIBIKMMOCTH 00 OCHOBHBIX
XapaKTePUCTUKAX W 3apPETUCTPUPOBAHHBIX MpaBax Ha OOBEKT HEBMIKUMOCTH (Jlajiee - BBIITUCKA
n3 EauHOro rocymapcTBEHHOTO peecTpa HEIBIKUMOCTH), COJIEPXKAIIYI0 CBEIEHUS O
3apETUCTPUPOBAHHBIX MPaBaxX 3asBUTENSI HA CAJOBBIA JOM WIIH KUJIOU JIOM.

2.6.3. 3asgBieHMe M  JOKYMEHTHl, MpPEIyCMOTPEHHbIE HACTOSAIIUM  Pa3esioM



aJMHUHHCTPATUBHOTO PErjaMeHTa, OJAI0TCs 3asgBUTENIEM (IIPEICTaBUTEIIEM 3asiBUTENIA):

1) Ha GyMa)XKHOM HOCHUTEIIE:

- guyHo B OMCY wumu MOI, ¢ koropeim OMCY 3akiioueHO corjialieHue o
B3aHUMOJCHCTBUH;

- TOCPEICTBOM IIOYTOBOIO OTHPABJIECHUS B aApec aAMUHUCTPALMM MYHULUIIAJIbHOIO
o0pa3oBaHUsl TOPOJACKON OKpYr «OXMHCKUI» C ONHCHIO BJIOXKEHUS U YBEIOMIICHHEM O
BPYUYEHHUH.

2) B popMe AIIEKTPOHHOTO TOKYMEHTA:

- yepe3 TMYHbINA kKabunet Ha PIITY.

2.6.4.  DNEeKTpOHHBICE  JIOKYMEHTBl  JIOJDKHBI ~ COOTBETCTBOBATh  TPEOOBaHUSIM,
YCTaHOBJIEHHBIM B nojapaszzene 2.14 pazaena 2 HacTOAIIEro aAIMUHUCTPATUBHOTO PErjaMeHTa.

DJEeKTPOHHBIE JOKYMEHTHI, IOCTYIHMBIIUE C HAPYIICHHEM TpeOOBaHUMN, YCTaHOBIICHHBIX B
noapaszaene 2.14 Hacrosmero paszaena aJIMUHHCTPATHBHOIO pPErJIaMEHTa, CYUTAIOTCA He
IIPEJICTaBICHHBIMHU.

Konuu n1okymMeHTOB, MpuaraeémMble K 3asBJCHUIO U HAIIPaBJICHHBIE 3asBUTEIIEM IO IOYTE,
JIOJIKHBI OBITh YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEIBLCTBOM MOPSIIIKE.

2.6.5. 3ampemiaercs TpeOOBATH:

1) mnpeacraBieHuss AOKYMEHTOB H HH(MOpMAllMM WA OCYIIECTBICHUS JICHCTBHIA,
MIPEACTABICHUE WK OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, pEryJHUpPYIOIMMH OTHOILEHUS, BO3HUKAIOIIME B CBS3U C IPEJOCTABICHUEM
MYHULUIIAJIbHBIX YCIIYT;

2) npenacTaBiIeHUs JOKYMEHTOB U MH(OPMAalLIUK, B TOM YUCIIE MOATBEPHKAAIOIINX BHECEHHE
3asiBUTEJIEM IUIAThl 3a MPEAOCTABICHHE MYHULMNAIbHBIX YCIYr, KOTOpPbIE HaXOIATCA B
pacnopsiKEHUH OPraHOB, MPEAOCTABISIIOIIMX MYHUIIUIIAIIBHBIE YCIYTH, HHBIX TOCYIapCTBEHHBIX
opranoB, OMCY 1nub0 TOIBEJOMCTBEHHBIX TOCYJapCTBEHHbIM opraHam wwin OMCY
OpraHu3aIyii, y4aCTBYIOIIUX B MPEAOCTABICHUN MPEAYCMOTPEHHBIX YacThio 1 ctatbu 1 @3 No
210-®3 MyHHIHMMNANBHBIX YCIYr, B COOTBETCTBUM C HOPMATHBHBIMHU IIPABOBBIMH aKTaMH
Poccuiickoit @enepanuy, HOpMAaTUBHBIMU NpaBOBbIMM akTamMu CaxainuHCKoM oOnactu,
MYHULUIIAIbHBIMU PaBOBBIMM aKTaMH, 33 HWCKIIOYEHHEM JOKYMEHTOB, BKJIFOUCHHBIX B
onpezaeneHHbld yacteio 6 ctatbu 7 @3 Ne 210-D3 nepeueHb TOKYMEHTOB. 3asiBUTENb BIIpaBe
MPEICTaBUTh yKa3aHHbIE JOKYMEHTHI M HH()OpPMAIMIO B OpraHbl, MPeJOCTaBISIONINE
MYHUIIMTIAJIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIIUATHBE;

3) mpencraBieHHs JOKYMEHTOB M WH(GOpPMAIlUU, OTCYTCTBHE M (WMIJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCH MPU NEPBOHAYAIILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE TIPEIOCTABIICHUS MYHUIIMIAIBHON YCIyrd, TUOO B MPEAOCTABICHUM MYHHUIIUMATbHON
YCIIyTH, 32 UCKIIOYEHHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MeHeHue TpeOOBaHWI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIINXCS MPEI0CTaBICHUS
MYHUILIMNIAJIBHOW YCIIYTH, IIOCJI€ IE€PBOHAYAIBHOM IMOJAaYM 3asBJIEHUS O NPEJOCTaBICHUHU
MYHULUIIATBHON YCIYTH;

0) HamuuMe OWMOOK B 3asBJIEHUU O MPEJOCTABICHUM MYHULUINAIbHOW YCIyTH H
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCIE TEPBOHAYAJIBHOIO OTKa3a B NpPHUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsi MpPEJOCTaBIECHUS MYHMIMIAIBHOW YyCIyrd, Ju00 B NPEIOCTaBICHUU
MYHUIMIIAJIBHON YCIYTH U HE BKIIFOUEHHBIX B IIPE/ICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JEWCTBUS [OKYMEHTOB WWJIM H3MEHEHHE HHGPOpMAIMU IOcie
NEpBOHAYAJILHOTO OTKa3a B TIpHEME JIOKYMEHTOB, HEOOXOJUMBIX JJs MpPeaoCTaBICHUS
MYHUIIMTIAJILHON YCIyTH, INOO B MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH;

T') BBISIBJICHHE JOKYMEHTAJIbHO MOJTBEPKIEHHOTO (hakTa (MPHU3HAKOB) OMIMOOYHOTO WU
MPOTUBOINPABHOTO NEUCTBUS (O€3ACHCTBUSA) JOKHOCTHOTO JIMIA OpraHa, MpPeaoCTaBIISIONIETO
MYHHUIIUTIATBHYIO YCIYTY, MYHUIIMIIATHHOTO CIIYXKAaIllero, pabOTHUKA MHOTO()YHKIIMOHATHLHOTO
LEHTpa, MpU TEpPBOHAYAIBLHOM OTKa3e B IpHUEMEe JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTaBICHUSI MYHUIIUTIAIBHON YCIIyTH, MO0 B MPEJOCTABICHIUH MYHHUIIMIIATLHOW YCIYTH, O
YyeM B IMCbMEHHOM BHJE 3a MOJNUCBI0 PYKOBOJIUTENSI OpraHa, IpeJOCTaBISIOLIETO



MYHULIMNIAJBHYIO ~ YCIYTy,  PYKOBOAMTENS  MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa  IpH
MEpPBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX [UIsi TIPEJOCTaBICHHUS
MYHULUIIAJIBHON YCIYTH, YBEIOMIISICTCS 3asBHUTENb, A TAKXKE IPUHOCATCS W3BUHEHHUS 3a
JIOCTaBIICHHBIC HEY100CTBA.

2.6.6. Ilpu mnpenocTaBiIeHUH MYHHIIMNAIBHOW YCIYTd B JJICKTPOHHOM Qopme ¢
ucnoap3oBanreM PIITY 3anpenieno:

- OTKa3bIBaTh B MIPHEME 3aMpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH, a TakKe B MPEJAOCTABICHUM MYHUIIMNAIBHOW YCIYTH, ClIydae €ciiu
3arpoc U JAOKYMEHTBI, HEOOXOAUMBIE IJIsi PEIOCTABICHHUSI MYHUIIMIAIBHON YCIYTH, MO/IaHbl B
COOTBETCTBUU ¢ WH(MOpMALIUEH O CPOKAX M MOPSIKE MPEIOCTABICHUS MYHHUIIMITAILHOW YCIYTH,
onyonukoBannou Ha EIN'Y, PIIT'Y;

- TpeOoBaTh MpH OCyllecTBIeHUU 3anucu Ha npueM B OMCY umun MO®IL] ot 3asButens
COBEpUICHHS] MHBIX ACHCTBUNA, KpOME MPOXOXKACHUS HUICHTU(PUKAIUU U ayTeHTU(UKALUU B
COOTBETCTBUU C HOPMAaTUMBHBIMU IPaBOBbIMU akTamu Poccuiickorn depepanuu, ykazaHus LENd
npueMa, a TakKe MPEeAOCTaBICHUSI CBEIACHHM, HEOOXOAMMBIX JUIsl pacyeTa UIUTEIbHOCTU
BPEMEHHOT'O MHTEPBaJIa, KOTOPHIH HEOOXOAUMO 3a0pOHUPOBATH JIJIs TIpHUEMa.

- TpeboBaTh OT 3asBUTENS MPEACTABICHHUS JOKYMEHTOB, MOJTBEPXKIAIOLINX BHECCHHE
3asBUTEJIEM IUIATHI 32 MPEJOCTABICHUE MYHULIMTTAIbHON YCITYTH.

2.7. VicuepnibiBaroliuii Nepe4eHb OCHOBAHUM
JUId OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOJUMBIX
JUISL IPEOCTABICHNUS MYHUIIMITAILHOM yCIIyTu

OcHoBaHMeM JUIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHUIUNAIBHON YCIYTH, SIBJISETCS OTKa3 3asBUTENs (MpEeACTAaBUTENS 3asBUTENS) MPU JIUYHOM
oOpallleHuu IPeabsIBUTh TIOKYMEHT, YIOCTOBEPSIOLINI INYHOCTD.

2.8. VcuepnbiBaronuii nepeyeHb
OCHOBaHHIA JJIs TPUOCTAHOBIICHHS TIPEI0CTABICHHS
MYHUIIUTIAIBHON YCIIYTH WIIA OTKa3a
B IIPEJOCTAaBIEHIUN MyHULIMTIAILHON YCIYTH

OcHoBaHusI ISl IPUOCTAHOBJICHMSI IPEAOCTABICHNS MyHUIIMIIAILHOU YCIIYTH.
OcHoBaHusI JUIsl OTKa3a B [IPEIOCTaBICHUN MYHULIUIIAIbHON YCIYTH OTCYTCTBYIOT.

2.9. Ilopsinok, pazMep U OCHOBaHUSI B3UMaHUS TOCYAapCTBEHHOM MONUTHHBI MU MHOM
IJIAThI, B3UMAEMOM 3a MPEAOCTABICHUE MYHULIUIIAIIBHON yCIIYTH

HpeI[OCTaBJ'IeHI/Ie MYHHHHHaHLHOﬁ YCIYIru OCYHICCTBIACTCA OecIIaTHO.

2.10. MakcuManbHbIl CPOK 0’KMJIAHUS B OUEPEIU
IIPU 10/1a4e 3a1poca O NPEeJOCTaBIEHUN MYHUIIMTIAIBHON
YCIIyTH U NIPU NIOJyYEHUH Pe3yNbTaTa
MIPEIOCTABIEHUSI MyHULIUTIATBHON YCIYTH

MakcuMalIbHBIN CPOK OKHMJIAHUS B OYEPEAM MPHU MOJadve 3amnpoca O MNpPeaoCTABICHUU
MYHULIMNIAIBHOM YCIYTM U IIPU MOJYYEHUU PE3yJIbTaTa MYyHULUNAIBHOM YCIYyTH HE JIOJDKEH
MPEBBIATH 15 MUHYT.

2.11. Cpok perucrpaiuu 3anpoca 3asBUTENS
0 MPEAOCTABIEHUA MYHULUIIAIBHON YCIyTH



Perucrpamus 3ampoca 3asBUTENs] O TMPEJOCTABICHUM MYHUIUMNAIBHON  YCIYTH
OCYLIECTBIISIETCS. B J€Hb IMOCTYIUJIEHUS 3alpoca B AJMUHUCTPALMI0O MYHULHUNAIBHOTO
00pazoBaHus TOPOICKOM OKpYT «OXuHCKHI» niau MOII.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MPEAO0CTABIIACTCS MyHUIIUTIAIbHAS yCIyTa

2.12.1. Ilpuem 3asBHUTENEH OCYLIECTBISETCS B CHENHMAIBHO OOOPYHOBAaHHBIX JISi 3THUX
Hesiell MOMEIEHHsIX, KOTOpble OCHAIATCs MH(OPMALMOHHBIMU TAaOJUYKaMU (BBIBECKaAMM) U
JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM IS 3aIBUTENEH YCIOBUSIM.

[Tomemienusi, B KOTOpBIX HPEAOCTABISAETCS MYHULUIAIbHAs YCIyra, IOJKHBI OBbITh
000py/I0BaHbl AaBTOMAaTUUYECKON I0KAPHOW CHUTHAJIM3alUell U CpeACTBaMM IOKapOTyLIEHUS,
CHCTEMOM OIOBEILEHNUS O BOSHUKHOBEHUH YPE3BbIUAiHON CUTYaLUH.

B 3pmaHum, rae opraHusyercd IOpUeM  3asBHUTENEH, IPeAyCcMaTpUBAIOTCd MecTa
0O0IIIECTBEHHOTO MOJIb30BaHUS (TyaJIeThl);

2.12.2. Mecra OXHJIaHUS ¥ MeCTa JJIs IpUeMa 3alpocoB 3asBUTENICH O MPEI0CTaBICHUU
MYHUIUNAIBHON YCIYTM JOJDKHBI OBITh OOOPYAOBaHBI CTYJIbSIMU (KpPECEIbHBIMH CEKIMSIMHU,
CKaMbsSIMM), a TaKXe CTOJaMM (CTOMKaMH) C KaHIEIIPCKUMHU MPUHAJJICKHOCTSIMHU IS
OCYILECTBIICHHS] HEOOXOJMMBIX 3aITUCEH.

2.12.3. Mecra ans WHGOPMHPOBAHUS 3asBUTENCH OOOPYAYIOTCS WH(POPMALMOHHBIMU
CTEHJ]aMM, Ha KOTOPBIX pa3MellaeTcsi BU3yajbHasi U TEKCTOBask MH(OpMaIus.

2.12.4. IlomeueHus, MperHa3HAYEHHbIE JIS NMPEAOCTaBICHUS MYHULUINAIBHOW YCIYTH,
JIOJDKHBI ~ Y/IOBJIETBOPATh TpeOOBaHUAM 00 obOecredeHun OecHpersiTCTBEHHOTO0 JI0CTyIa
UHBAIUAOB K OOBEKTaM COLMAIBHOW, WHXKEHEPHOW M TPAHCIOPTHON HHQPACTPYKTyp M K
OpPEJOCTaBIsIEMbIM B HHUX YCIyraM B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit
denepanny 0O CONUAIBHON 3aIUTE HHBAIUIOB.

2.12.5. B nenax obecrnedeHHs JOCTYIMHOCTH MYHUIMIIAIbHOM YCIYTHM Ui WHBAJIHUJOB
JIOJKHBI OBITH 00ECIICUEHBI:

- YCJI0BUS O€CHpensaTCTBEHHOTO JOCTYyIa K 0OBEKTYy (31aHUI0, IOMEIIEHHUI0), B KOTOPOM
IPEIOCTABISAETCS yCayra, a Takke JUisi OeCHpensTCTBEHHOrO I10JIb30BaHMSI TPAHCIIOPTOM,
CpeACTBaMU CBSI3U M HH(OpPMAIINH;

- BO3MOXHOCTb CaMOCTOSITE€JIbHOTO TEPEABMKEHUS [0 TEPPUTOPUM, HA KOTOpOM
pacroyio’keHbl 0OBEKTHI (3/1aHUS, IOMEIIEHHUS ), B KOTOPBIX HPEAOCTABISAETCS yCayra, a Takxke
BXOJIa B Takue OOBEKTHI M BBIXOJla U3 HUX, MTOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICAIKU W3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- COIIPOBOXJEHWE WHBAJINUJOB, UMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUIUU 3pEHUs U
CaMOCTOSITENIBHOTO MEPEIBUKCHHUS,

- HaJyIeXallee pa3MelieHre o00pya0oBaHus U HocUTeNel HHPOopMaIui, HEOOXOAUMBIX IS
oOecrieyeHns OecIpensaTCTBEHHOTO 10CTYIa HHBAINU/IOB K 00BbEKTaM (3JaHUAM, IOMEILEHUIM), B
KOTOpBIX MpEAOCTaBiIsieTcs yciayra, M K ycClIyraM C y4eTOM OrpaHHYeHUH HX
KU3HEJEATEIIBHOCTH;

- 1yOnupoBaHue HEOOXOJUMOW NIl MHBAJINUIOB 3BYKOBOM M 3pUTENbHOM MHpOpMAINH, a
TaKXKe HaJmnuced, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil HHPOpPMALUU 3HAKaAMH,
BBIMIOJTHEHHBIMU pebe(HO-TOUeYHBIM HIpudTOM bpaiins;

- IONYCK CYpAONEepeBOIUNKA U TH(PIOCYPAONEPEBOIUHNKA;

- JIOMYCK Ha OOBEKTHl (3JaHUS, MOMEUIEHMs), B KOTOPBIX MPEAOCTaBISIETCS YCIIyra,
cO0aKU-TIPOBOIHMKA MTPU HAIWYMU JJOKYMEHTA, IIOATBEPKIAIOIIETr0 ee CrelualbHoe 00yueHne u
BbIIaBaeMoro mo ¢opMe M B MOpsJIKEe, KOTOpbIe OINpeaenstorcs ¢eaepaibHbM OpraHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIIECTBIAIOMIUM (YHKIMHM 10 BBIpaOOTKE M peanu3aluu
roCy/1apCTBEHHOW MOJMTHUKH M HOPMATHUBHO-IIPAaBOBOMY PETYIUPOBAHUIO B cepe colnaibHOM
3alUThl HACEJICHNUS;

- OKa3aHHWe MHBAIMJIaM TMIOMOIIM B IIPEOAOJICHUH 0apbepoB, MEMIAIOIINUX MOIYYECHUIO MU



yCIIyTH HapaBHE C APYTUMHU JHUIIAMH.

2.13. [loka3aTenu JOCTYNMHOCTH U KauyecTBa
MYHUILUIIAJIBHON yCIyTH

2.13.1. Iloka3arenu HOCTYIIHOCTH U KayeCTBa MyHUIIMIIAIILHOM YCIIYTH:

1) noctynHocTh HHpOPMALIUU O OPSIKE IPEJOCTABICHUS] MyHULIUIIAIBHONW yCIYTH;

2) BO3MOXHOCTH MONYy4YeHHS WH(POPMALMU O XOJA€ NPEAOCTABICHHS MYHHULIUIAIBHOU
yCIyrd, B TOM 4YHCI€ C MCIOJb30BaHHMEM HMH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHi;

3) BO3MOKHOCTh MOJTYYCHUSI MyHUIIMTIAIbHOU yciyru B M®II, B ToM 4wrciie mocpeacTsom
3ampoca o NPeA0CTaBICHUHN HECKOIbKUX YCIYT (ajee — KOMIUIEKCHBIN 3a11poc);

4) KoOIMYeCTBO B3aUMOACWUCTBUI  3asBUTENS C JODKHOCTHBIMU  JIMLAMH  IIPH
NPe0CTaBICHUN MyHULIMTIAILHOW yCIIyTH — He Ooiee 2;

5) HpOAOIKUTENBHOCTh B3aUMOJCHCTBUSA 3asBUTENS C JOJKHOCTHBIMH JIML@AMH IIPU
nojaye 3amnpoca — He 6onee 40 MUHYT, PU TOTYYEHUU pe3yiibTara — He Oonee 15 MUHYT;

6) cobmroieHne CPOKOB MIPEOCTaBICHUS] MYHULIUIIAIBHON yCIyTH;

7)  OCTOBEpHOCTh  TPEAOCTABISEMOM  3asBUTENsAIM  HMHPOpPMAMM O  TOpPSIKE
IPEOCTaBICHUS] MyHULIUIIAJIBHOM YCIYTH, O XOZ€ IPEJOCTaBIEHUS] MyHUIIMIIATbHOM yCIyTH;

8) orcyrcTBHE OOOCHOBAHHBIX XaJl0OO CO CTOPOHBI 3asBUTENECH Ha pelIeHUs U (WIH)
neiictBus (6e3aeiictue) OMCY, mynununanbabix ciayxammux OMCY npu npenocTaBieHUd
MYHULIMTNIAJIbHOW YCIIYTH.

9) BO3MOXHOCTb TMOJYYEHUS MYHUIUNAIBHOM YCIYIM B JIIOOOM TEPPUTOPUATIBHOM
noapasnenenur ML mo BeIOOpY 3asBUTENS (IKCTEPPUTOPHATILHBIN TIPUHIINIT).

2.13.2. [leiicTBus, KOTOpPbIE 3asBUTENb BIIPaBE COBEPLIMTH B 3JIEKTPOHHOM (opme mpu
MOJIyYEHUU MYHUIIMIIAIBHON YCIYTH:

1) nonydyeHue uUHPOPMALUU O TMOPSAAKE M CPOKaX IPEJOCTABICHUS YCIYIH, C
ncnonb3oBanuem EIITY, PIITY;

2) 3anMch Ha MPUEM B OpraH JJs MOJa4yM 3alpoca O MPEJOCTaBIEHUH MYHUIUIATbHON
yciryru nocpeactsom PIITY;

3) popmupoBanue 3anpoca 3asButenaem Ha PIITY;

4) mnonyyeHue pe3yiabTaTa MPENOCTABIEHUS MYHHUIMNAIBHOM ycayru B  ¢opme
JIEKTPOHHOI'O JOKYMEHTA;

5) olieHKa JOCTYMHOCTH M KaueCTBAa MyHUILIUIIAJIbHOW yCIyTH;

6) HampaBlieHHE B 3JEKTPOHHOM (opme kano0bl Ha perieHus u aedcTBus (6e3eicTBHE)
OMCY, npeaocTaBisIIONIETO0 MYHHUIIUTIATBHYIO YCIyTy, noipkHOocTHOTrOo juia OMCY B xone
IIPEIOCTABIIEHUS YCIYTH.

2.14. Vubie TpeOOBaHUs, B TOM YHCJIE€ YUUTHIBAIOLINE OCOOEHHOCTH MPEI0CTABICHUS
MYHULIMNIATbHON yeiyru B M®L, o skcTeppuToprasbHOMY NPUHIUITY U OCOOEHHOCTH
IPEOCTaBICHUS] MyHULIUTIAIBHONW YCIYTH B 3JIEKTPOHHOHN (opme

2.14.1. llpenocraBieHne MyHUIMNAIBHONW ycinyru B MO ocyiecTBisercs,, B TOM YHCie
IIOCPEJICTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBUM C COIJIAIIEHHMEM O B3aWMOJCHCTBUU,
3aKnoueHHbIM  Mexxny OMCY u MOIL], ¢ MOoMEHTa BCTYIUIEHHS B CHJIy YKa3aHHOTO
COTJIAIICHMUS.

2.14.2. IlpegocTaBneHre MyHHIUIIAIBHOM YCIYTH MO SKCTEPPUTOPHATILHOMY MTPUHLUTTY (B
mo0oM TeppuTopuanbHoM moapazaeneann M®I[ wa tepputopun CaxanuHCKoW 00JacTH IO
BBIOOpY 3asBHUTENSI) OCYIIECTBIISIETCS B CIyyae, €CJIM COIJIAlIeHHEM O B3aMMOJCHCTBHH,
3akmroueHHbIM  Mexay OMCY u MO®I[, npenycMoTpeHa BO3MOKHOCTB —HallpaBICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (hopmare.

2.14.3. TlpegocraBieHre MyHUIIUTAIBHON YCIYTH OCYILIECTBISATHCS B JJIEKTPOHHOU hopme



yepe3 «JInuabli KabuHeT» 3asBuTeNs (npeacraButens 3asButens) Ha PIITIY ¢ ucnonb3oBannem
€/IMHOM CUCTEMBI UACHTU(DHUKAIIMY U ayTCHTU(HUKAITUH.

Jns moamucaHusi 3asBJICHMS, yKa3aHHOro B IyHkTe 2.6.1 moapaznena 2.6 pasmena 2
HACTOALIETO0 aIMUHUCTPATUBHOIO PETJIAMEHTA, UCIIOIb3YETCS IPOCTas 3JIEKTPOHHAS MTOAIHUCH.

[Tpu mpenocraBneHuu 3asBieHUs (YBEIOMJICHUS) IMPEACTAaBUTENEM 3asBUTENs B (opme
AJIEKTPOHHOI'O JIOKYMEHTa K TaKOMY 3asBJICHHIO NpUJAraercs HaJulekaluMm o0pa3om
opopMIIeHHas JOBEPEHHOCTh B (opMe D3JIEKTPOHHOIO JOKYMEHTa, MOJMUCAHHOTO JIHIIOM,
BbIJIaBILINM (momucaBIINM) JIOBEPEHHOCTD, c HCIOJIb30BAHUEM YCUJIEHHOU
KBIM(ULIMPOBAHHON AJIGKTPOHHOM MOANUCU (B ciy4yae, €CJIM MNPEACTaBUTENb 3asBUTEIS
JEICTBYET Ha OCHOBAaHUM JJOBEPEHHOCTH).

Nuble NOKyMEHTHI, yKa3aHHble B IyHKTax 2.6.1, 2.6.2. moapazgena 2.6 pazgena 2
HACTOSILEr0 aJIMUHHCTPATUBHOTO PErJIaMEHTa, W TpeACTaBisieMble B (OpME 3JIEKTPOHHBIX
JIOKYMEHTOB, JOJDKHBI COOTBETCTBOBATh TPEOOBAHHUSAM, YCTAaHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®denepanyn, U MOANUCHIBATHCS YCHJICHHOW KBaTU(HUIIMPOBAHHOW 3JIEKTPOHHOU
MOJMUCHI0  YIIOJTHOMOYEHHBIX Ha TO JIMI, CTOPOH [JOrOBOpa WM  OMNpeAeNCHHBIX
3aKOoHOAAaTeNbCcTBOM  Poccuiickoil  ®Denepauyu  AOHKHOCTHBIX — JIMIT B YCTAHOBJIEHHBIX
3akoHoAaTenbcTBOM Poccuiickoit degeparuu ciydasx.

WHple NOKyMEHTHI, yKa3aHHble B myHKTax 2.6.1, 2.6.2. monpasgena 2.6 pasnena 2
HACTOALIET0 aJMMHHUCTPATUBHOIO pPErjaMeHTa, W IMpelcTaBiseMble B (OpMe SIEKTPOHHBIX
00pa3oB  JOKYMEHTOB, JOJDKHBI OBITh MOANMCAHBI  YCHJICHHOW  KBaJU(HUIIMPOBAHHOU
ANEKTPOHHOU MOJMHUCHIO JUI, MOJAMUCABIINX TaKHe JOKYMEHThl Ha OyMaKHOM HOCHUTENE, WU
JIML, KOTOPBIE B COOTBETCTBUU ¢ HOPMAaTHBHBIMHU IIPaBOBbIMM akTaMu Poccuiickoit denepanuu
YIIOJTHOMOYEHBI 3aBEpSITh KOMUU TAaKMX JOKYMEHTOB B (hOopMe JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE.

DNEKTPOHHBIE JOKYMEHTBI M AJIEKTPOHHBIE 00pa3bl TOKYMEHTOB, MIPEIOCTABISIEMbIE Yepes3
"JInunbrit kabunet" Ha PIII'Y 10MKHBI COOTBETCTBOBATH CIIEIYIOIIUM TPEOOBAHHUS:

1) pazmep oaHoro ¢aiina, comepiKauiero 3MEeKTPOHHBIN JOKYMEHT WU 3JIEKTPOHHBIN 00pa3
JIOKYMEHTA, He JJoJbKeH npeBbiaTh 10 MO. MakcumainbHblil 00beM Beex ¢aitiios - 50 M6;

2) nomyckaeTcs IpeaocTaBIsATh daiibl cienyromux hopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue QaiinoB, uMermux (OpMaThl, OTIUYHBIE OT
YKa3aHHBIX, HE JIOIYCKAETCs;

3) mokymeHnthl B hopmare Adobe PDF momkHBI OBITH OTCKaHHPOBAHBI B YEPHO-OEIOM
1100 cepoM 1iBeTe, 00eCTIeYMBAIOIEM COXPAaHEHHUE BCEX ayTEHTHYHBIX MPU3HAKOB MOATMHHOCTU
(xauecTBO - He MeHee 200 Touyek Ha JIOWM), a UMEHHO: TpaduyecKol MOANMCH JIULA, TIeYaTH,
YIJI0BOTO IITaMIa OjaHKa (€ciau MpUeMIIeMO), a TAK)Ke PEKBU3UTOB I0KYMEHTA,

4) KaXJbIil OTAENBHBIN TOKYMEHT JOJKEH OBbITh 3arpy’KeH B CUCTEMY I10/1a4u JOKYMEHTOB
B BuJe oTAenbHOro ¢aitna. KomuuecTBo (aifioB JOMKHO COOTBETCTBOBATh KOJUYECTBY
JIOKYMEHTOB, @ HaMMEHOBaHUE (ailJIoB TOJKHO MO3BOJIATH WACHTU(UUIUPOBATH JAOKYMEHT U
KOJIMYECTBO CTPAHMI] B TOKYMEHTE;

5) ¢aiinbl He JOJKHBI COJIEPKAaTh BUPYCOB U BPEIOHOCHBIX MPOTPaMM.

Pazznen 3. COCTAB, ITOCJIEJJOBATEJIBHOCTb M CPOKH BBITTIOJIHEHWSI
AJIMUHUCTPATUBHBIX ITPOLIEAYP (JEMCTBUI), TPEBOBAHMS K ITOPSJIKY UX
BBITIOJIHEHU S, B TOM YMCJIE OCOBEHHOCTHU BBITTIOJIHEHU S
AJIMUHUCTPATUBHBIX [TPOLIEAYP (AEMCTBUI) B DJIEKTPOHHOM ®OPME, A
TAKXXE OCOBEHHOCTH BbITIOJIHEHUS AJIMUHUCTPATUBHBIX I[TPOLIEYP
(JIEMCTBUI) B M®I]

3.1. McuepnbiBaromuii nepedeHb aIMUHUCTPATUBHBIX MIPOLIEAYP

[IpenocraBneHre  MyHHLIMIIQIBHOM  yCIyrM  BKJIIO4aeT B ce0s  ciedyroume
aIMUHUCTPATUBHBIE IPOLEIYPHI:



- IIPUEM 3asBJICHUS O MPEIOCTABICHUU MYHULMIIAIBHON YCIYTH U NPUJIAraéMbIX K HEMY
JIOKYMEHTOB;

- popMHUpoBaHUE U HAMpPaBICHHE MEKBEJOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OpraHu3alumn),
B PaCHOpsSDKCHHH KOTOPBIX HAXOJATCS JOKYMEHTBI W CBEJCHUS, HEOOXOAMMBIC ISt
MIPEI0CTABIEHNS MYHULIUIIAIBHON YCITYTH;

- TIOATOTOBKA YBEJAOMIJICHHSI OO0 OTCYTCTBUM CBeAcHHM B EAWMHOM rocynapcTBEHHOM
peecTpe HEIBU)KUMOCTHU O 3apETUCTPUPOBAHHBIX ITpaBax Ha CaJIOBbIN J1OM WJIU KWIOH J0M;

- PAaCCMOTPEHHUE 3aBJIEHUS O MPEIOCTABICHUN MYHULIMIIAJILHOW YCIYTH U MPUJIAraeMbIX K
HEMY JIOKYMEHTOB, [TIOATOTOBKA PE3yJbTaTa MPEJOCTABICHUS MyHUIIUIIATbHOU YCIIYTH;

- HampaBiieHue (Bbiaua) yBeaomieHuss 00 orcyrctBum B EI'PH  cBemenmii o
3apEruCTPUPOBAHHBIX IIpaBax Ha CaJ0BBIM JIOM WM XKWIOW JIOM, pe3yJibTara MpeloCTaBICHUS
MYHULIMTNIAJIbHON YCIIYTH.

3.2. Ilpuem 3asBI€eHUS O IPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH
U TIPUJIaraéMbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMeM AJIs Hayajga aJMHUHHUCTPATUBHON MPOLEAYpPHI ABISETCS HMOCTYIUICHHE
3asIBJICHUS U JJOKYMEHTOB, YCTAHOBJIEHHBbIX NyHKTamu 2.6.1 u 2.6.2 noapasnena 2.6 pasnena 2
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE aJMUHUCTPAaTUBHOM
HPOLETYPHl, SIBJISETCS CIEUATUCT aJMUHUCTPALIMM MYHUIIMIIAIBHOIO 00pa30BaHMs FOPOACKON
OKpyr «OXMHCKHI1», OTBETCTBEHHBIHN 3a IPUEM 3asBJICHUS U JOKYMEHTOB JUISl MPEJOCTaBICHUS
MYHUIUNAIBHON YCIIyTH (Jlajiee - CHeMaINCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIM 3a IMPUEM JIOKYMEHTOB, OCYLIECTBIIIET CJEIYIOIINE
a/IMUHUCTpATUBHbIEC JCHCTBUSA:

1) npu nuuHOM OOpalieHuu 3asBUTENS (IIPEACTABUTENS 3asiBUTENIS) MPOBEPSIET HAIUYUE
JIOKYMEHTA, YAOCTOBEPSIOIIETo JIMYHOCTD 3asBUTENS (TIPEICTABUTENS 3asIBUTENA);

2) mpu HAJIWYMM OCHOBAaHUS AJIs OTKa3a B IPHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBICHUs] MYHHMIMIIAIBHOM YCIyTd, YCTaHOBJIGHHOrO MojpaszieioM 2.7 pasnena 2
HACTOSAIIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA OTKA3bIBAET B IIPUEME C PA3bSICHEHUEM ITPUUNH;

3) npu OTCYTCTBUM OCHOBAaHMS ISl OTKa3a B IpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MYHMIMIIAJBHOW YCIYTH, YCTaHOBJIEHHOIO mojpasjenoMm 2.7 pasgena 2
HACTOALIET0 aJMMHHUCTPATUBHOIO PETJIAaMEHTa, OCYIIECTBISAET IPOBEPKY IPEACTABIECHHOIO
3asiBJICHUS U JIOKYMEHTOB, CBEPSIET KOMMH IPEACTABICHHBIX JOKYMEHTOB C MX OpPUTMHAIaMU
(TIpu HANIMYHH ), PETUCTPUPYET 3aIPOC;

4) mpu TUYHOM OOpaIleHUM BBIAAET 3asBUTEII0 WM €ro IMPEeACTaBUTENI0 PACHUCKY B
MIOJIyYEHUH IOKYMEHTOB C YKa3aHUEM MX NIEPEYHS U JaThl TOJIy4YEHUS;

5) mpH NOCTYIUIEHUU 3asiBICHUS M JOKYMEHTOB MOCPEICTBOM IMOYTOBOTO OTIPABICHMS
HaIpaBJIET PACIUCKY B UX MOJIyYEHUH TI0 YKa3aHHOMY B 3as1BJIEHUU TIOYTOBOMY aJpeCy;

6) mpH MOCTYIJIEHUHM 3asBJICHUS U JOKYMEHTOB B (hOpMe€ 3JIEKTPOHHBIX JOKYMEHTOB,
o0ecrieyrBaeT HalpaBlieHUE 3asBUTENO (TPEJICTABUTENIO 3asgBUTENS) COOOIIEHUS 00 uX
MOJIyUEHUU C YKa3aHHEM BXOJAILIET0 PErHCTPALlMOHHOTO HOMEpA, AaThl MOJYYE€HUS B JIMUHBII
KaOuHeT 3asBuTeNns (npencrasurens 3assurens) Ha PIII'Y B ciydae npeacraBieHus 3asBieHUs U
JIOKYMEHTOB COOTBETCTBEHHO uepe3 PIII'Y;

7) nepenaet 3asiBICHUE U TOKYMEHTBHI:

- 1OpU TOpPENCTaBICHUU 3asBUTENEM (TpeICTaBUTENIEM  3asiBUTENS) JAOKYMEHTa,
IIPEyCMOTPEHHOTO MOANYyHKTOM 1 mnyHkTta 2.6.1 moapasnena 2.6 pasnena 2 HacTOALIETO
aIMUHUCTPATUBHOTO perjaMeHTa, JHOO JOKYMEHTa, MPEeAyCMOTPEHHOTO TyHKTOM 2.6.2
nozpasaena 2.6 pasznena 2 HacTOSALIETO aJIMUHUCTPATUBHOIO PETIAMEHTA, - JOJDKHOCTHOMY
JUIy, OTBETCTBEHHOMY 3a PacCMOTpPEHHUE 3asBJICHMSI O TMPEAOCTaBICHUM MYHULIUINAIbLHON
YCIIYTU U TIPUJIaraeMbIX K HEMY JOKYMEHTOB, [IOJTOTOBKY PE3YyJIbTaTa;

- TpU HEMpeACTaBJICHHM 3asBUTeNeM (MPEACTaBUTEIEM 3asBUTENA) JIOKYMEHTa,



MPEeayCMOTPEHHOTO0 TOANYHKTOM | myHkTta 2.6.1 moapazgena 2.6 pasaena 2 HACTOSIIIETO
aJIMUHUCTPATUBHOTO pErJIaMeHTa, JUO0 JOKYMEHTa, MPEeIyCMOTPEHHOIO MyHKTOM 2.6.2
nonpaszaena 2.6 pasznena 2 HACTOSAUIETO aJIMUHUCTPATUBHOTO pErJIAMEHTa, - JOJKHOCTHOMY
JMILY, OTBETCTBEHHOMY 32 HaIIPaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.2.3. Ilpuem 3asBIECHHUS O MPEAOCTABICHUM MYHHUIMIIAJIBHOW YCIYTU U MPUIIAraeMbIX K
HEMY JIOKYMEHTOB OCYILIECTBIIICTCS B IeHb UX noctymieHus B OMCY.

3.2.4. KpurepueMm TMNpUHATHS PEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHON
IPOIETyPHI SBISIETCS HATMYKE IMOO OTCYTCTBHE OCHOBAHMMU JJISl OTKa3a B IIPUEME.

3.2.5. Pe3ynbTaToM BBINOJHECHUS AIMUHUCTPATUBHOM MPOLIEAYPHI SBISECTCS MPUEM U
perucTpanus 3asBJICHUS U IPUIIAraeMbIX JIOKYMEHTOB.

3.2.6. CrnocoboM ¢ukcanuu pe3yibTaTa BBITOJTHEHUS AJIMHHHCTPATUBHOM ITPOIIETYpPHI
ABJISIETCSl  BblJadya (HAmpaBJ€HUE) 3asBUTENI0 (MPEICTABUTENIO  3asgBUTENS]) PACIHUCKHU
(cooO1IeHusI) 0 OJYICHHH TOKYMEHTOB.

3.3. (-DOpMI/IpOBaHI/Ie M HaAIpaBJICHUEC MEXBEIOMCTBCHHBIX 3aIlIpOCOB
B OpraHbIl (OpI‘ aHI/I3aI_[I/II/I), B paCoOpsPKCHUH KOTOPBIX HAXOOATCA JOKYMCHTBI U CBCACHUA,
HCO6XO,I[I/IMLIC JJIA IPpE€A0CTAaBICHUA MYHHHHHaHLHOﬁ yciayru

3.3.1. OcHoBaHueM U1 Hayana aJMUHUCTPATUBHOW IIPOLEAYPHI SBISIETCS MOCTYIUICHHE
3asIBJICHUS O MPEAOCTaBICHUY MyHULIMIIAJILHOW YCIYTU U IOKYMEHTOB.

3.3.2. JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPAaTUBHOU
OpOUEAYypbl, SBISETCS  CIHEUUAIMCT  OTAENla  apXUTEKTYpbl U IPaJlOCTPOUTEILCTBA
aJMUHUCTpPAllMd ~ MYHUIMIAJIBHOIO  00pa3oBaHUs  TOpoJCKOM  okpyr  «OXHHCKuUII»,
OTBETCTBEHHBII 32 HAIPaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.3.3. Cneumanucrt, OTBETCTBEHHBIM 3a HAIpPABIECHUE MEXBEIOMCTBEHHBIX 3aIllpOCOB,
OCYIIIECTBIISIET CIEAYIOLINE aIMUHUCTPATUBHbIE IEUCTBUSA:

1) bopmupyer U HampaBiseT MEKBEAOMCTBEHHBIN 3alpoc B LEAX MOJYYEHUS BBINUCKU
00 OCHOBHBIX XapaKTEPHUCTUKAX U 3apErMCTPUPOBAHHBIX IIpaBaxX Ha OOBEKT HEJIBUKUMOCTU U3
Enunoro rocynapcTBeHHOro peectpa HeOBWXMMOCTM - B  DenepanbHyio  CiiyxO0y
roCyJapCTBEHHON PErucTpalum, KagacTpa u kaprorpaduu;

2) B cunyuyae mnoctymieHus wuHpopmamuu o006 orcyrctBum cBeneHuit B EI'PH o
3aperucCTPUPOBAaHHBIX MpaBax Ha CaJIOBBINA JIOM WM JKUJION JI0OM (€ciiu MPaBOYCTaHABIMBAIOIINN
JOKYMEHT, IpPEeIyCMOTPEHHbIM MOANYHKTOM 1 mnyHkra 2.6.1 mnoxmpasnmena 2.6 pasgena 2
HACTOALIET0 aJMUHUCTPATUBHOIO PETJIAMEHTA, WJIM HOTApHaJIbHO 3aBEPEHHAs KOIHUS TaKOTo
JOKYMEHTa He ObUIM TMpeJCTaBleHbl K 3asABIECHUIO) — TMepelacT TaKylo WH(POpMAaIHIO
CIEINAJINCTy, OTBETCTBEHHOMY 3a MOJATOTOBKY YBeJOoMJIeHUsl 00 oTcyTcTBUM cBeneHuil B EI'PH
0 3aperuCTPUPOBAHHBIX NIPABaX Ha CaJOBBIN JOM WIH XKWIOH 10M;

3) B caywyae mnocrymieHus wuHpopManuu o0 otcyrctBuu cBeaenunit B EI'PH o
3aperucTPUPOBAHHBIX MPaBax Ha CaJIOBBIN JOM WM KWIJIOH JIOM (€C/IM MPaBOyCTaHABIUBAIOIINN
JOKYMEHT, MpelyCMOTpEeHHbIM mnoanmyHkToM 1 mnyHkrta 2.6.1 mnoxpasnmena 2.6 pasgena 2
HACTOALIETO aJIMUHUCTPATUBHOIO DPEIVIAMEHTA, WJIM HOTApHAJIBHO 3aBEPEHHAs KOIHUS TaKOIo
JIOKyMEHTa He OBLIM NpEACTaBICHbl K 3asBJICHUIO) — IMEpeNaeT 3asBJICHUE O MPEI0CTaBICHUN
MYHHULIMIIAJIBHOW YCIYTM M TpWIaraéMble K HEMYy JOKYMEHTBHl JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a PACCMOTpPEHHUE 3asBIIEHUS O MPEIOCTABIECHUU MYHMUIIMNAIBLHOW YCIYTU U
IIPUJIaraéMbIX K HEMY JOKYMEHTOB, [IOJrOTOBKY PE€3yJIbTaTa.

3.3.4. MexBe1OMCTBEHHBIN 3arpoc 0POopMIISIETCS B COOTBETCTBUU ¢ TpeboBaHusiMu D3 No
210-@3.

HanpaBnenue  MeXBEOMCTBEHHOIO  3alpoca M HampaBlIeHHE  OTBETa  Ha
MEXBEIOMCTBEHHBINA 3aIIPOC JIOMYCKAIOTCS TOJBKO B LEJAX, CBSI3aHHBIX C IPEIOCTABICHUEM
MYHULIMTIAJTbHON YCIYTH.

MexBeJOMCTBEHHbIE 3aIIPOChl (DOPMUPYIOTCS M HANpaBIISIOTCSA B JIEKTPOHHOH (opme
HCIIOJIb30BAaHUEM €IMHOM CHCTEMBbl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHUCTBUS U



MOJKIIIOYAEMBbIX K HEM pEeruoHaJbHBIX CHUCTEM  MEXKBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aumojeicteus (nanee — CMOB).

B cnyyae HEBO3MOXXHOCTH OCYIIECTBIICHUS MEXBEIOMCTBEHHOTO0 HH()OPMALIMOHHOTO
B3aMMOJICHCTBUS ¢ ucmoiib3oBanneM CMDB B 31eKTpOHHOH (GopMe ITOMycKaeTcs HanpaBlieHUE
MEXBEJIOMCTBEHHOTO 3ampoca M HampaBlIeHUE OTBETa Ha MEXBEJIOMCTBEHHBIH 3ampoc B
OyMa)KHOM BH/IE.

@opMupoBaHUE U HaIpPaBJIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB OCYIIECTBISIETCS HE
no3nHee 3 paboymx JHEH, CIEAYIOIIMX 32 TPUEMOM 3asBJICHUS O MPEIOCTABICHUU
MYHUIIMIIATILHON YCIYTU U MpUJIaraeMbIX K HEMYy TOKYMEHTOB.

Cpox INOArOTOBKM M HAalpaBiICHUs OTBETa HA MEKBEJOMCTBEHHBIN 3allpoC HE MOXKET
npeBblIaTh 5 pabouux JHEH CO JHS TOCTYIUIGHUS MEXBEIOMCTBEHHOTO 3ampoca B
COOTBETCTBYIOIIHMI Oprad (OpraHu3aIuio).

3.3.5. Kpurepuem MNpuUHATHS PpEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHON
IPOLEAYPHI ABIISETCS HE NPEACTABICHUE 3asBUTEIIEM (IIPEACTABUTEIIEM 3aBUTENS) JOKYMEHTOB
(cBeneHui) HEOOXOUMBIX JUISI IPEJOCTABICHUSI MYHHUIIMIIABHOM YCIYrH, KOTOpbIE 3asSBUTEIb
(mpeacTaBUTENb 3aBUTENS) BIIPABE MPEICTABUTH CAMOCTOSATENIBHO.

3.3.6. Pe3ynpTaToM BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYpHl SBISETCS IMOITY4YCHUE
OTBETOB Ha MEKBEJOMCTBEHHBIE 3alpOChl WJIM YBEIOMIIEHUH 00 OTCYTCTBUM 3allpallliBaeMOil
uHpopmanuu.

3.3.7. CnocoboM ¢ukcanuu pe3yiabTaTa BBIMOJIHEHUS AJMUHUCTPATHBHOW MPOILETYPHI
SBIISIETCS. PETUCTPAIUS 3alIPOCOB.

3.4. IToarotoBka yBenomieHus: o0 orcyrctBuu cBeneHuii B EI'PH o 3apeructpupoBaHHBIX
IIpaBax Ha CaJ0BbIN JOM WJIH KWJIOH JOM

3.4.1. OcHoBaHueM JUIsl Hayana aAMHUHUCTPATUBHOW IPOLEAYPHI SIBISETCS MOCTYIUICHHE
uHpopmanuu o6 orcyrctBuu B EI'PH cBenenuii o 3apeructpupoBaHHBIX MpaBax Ha CaJOBBIM
JIOM WJIH KUJIOW IOM Ha MEKBEJOMCTBEHHBIN 3a1pOC.

3.4.2. JlOJDKHOCTHBIMH JIMIJaMM, OTBETCTBEHHBIMH 3a IOJATrOTOBKY YBEIOMIIEHUS 00
orcyrctBuM cBeneHuil B EI'PH o 3apeructpupoBaHHBIX NIpaBax Ha CaJOBBIA JOM WIIN KUJIOU
JIOM, SIBJISIFOTCA:

1) cmemmanuct OTAENa APXUTEKTYphl M TPaJlOCTPOUTENBCTBA  AAMHUHHCTpALUU
MYHUIIUIAIBHOTO 00pa30BaHUs TOPOACKON OKpyr «OXUHCKHIl», B JOJDKHOCTHBIE OOSI3aHHOCTH
KOTOPOr'0 BXOJHT BBINIOJHEHNUE HACTOSIIECH aAMUHUCTPATUBHOM NPOLEAYPHI B COOTBETCTBUM C
JOJDKHOCTHOM ~ MHCTpYKLMEH (Jajmee — CHEIUaluCT, OTBETCTBEHHBIH 3a IOATOTOBKY
YBEIOMIICHHUS);

2) pykoBoautenb OMCY (nanee - pyKOBOJHUTEIb).

3.4.3. Cnenuanuct, OTBETCTBEHHBIN 32 MOJTOTOBKY YBEJIOMIICHHUSI, BHITIOTHSIET CIEIYIONINE
aMVHHMCTPATUBHBIE JCUCTBHUS:

1) moaroroBky mpoekTta yBeaomieHus o0 otcyrctBuu cBenenuit B EI'PH o
3aperuCTpUPOBAaHHBIX IIPaBax Ha CaJOBbIN JOM WIH KWIOH J10M;

2) mepemaeT TPOEKT yBemomsieHHss 00 orcyrctBuu cBeaenuit B EI'PH o
3aperMCTPUPOBAaHHBIX IIpaBaX Ha CaJOBBIM JIOM WM JKWIOM JOM PYKOBOJUTENO IS
pPacCMOTpEHMUS.

3.4.4. PykoBoAMTEND BBINOIHSET CIAEAYIOIINE aAMUHUCTPATUBHBIE JEHCTBUS:

1) npoBepsieT JaHHBIE, yKa3aHHblE B IIPEJICTAaBICHHOM IIPOEKTE YyBEIOMIIEHUS 00
orcyrcrBuM cBeneHuil B EI'PH o0 3apeructpupoBaHHBIX IpaBax Ha CaJOBBIA JOM WIIM KUJIOU
7oM;

2) mpu OTCYTCTBHM 3aMEUaHHil NpPUHUMAET pelleHHe IyTeM IOJMHCAaHUS MpPOoeKTa M
IepefaeT €ero  JODKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a HallpaBJI€HUE pe3yibTaTa
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH;

3) npu HaMTU4YKMK 3aMEeYaHUl BO3BpAlllaeT MPOEKT YBEAOMIIEHHsI 00 OTCYTCTBUM CBEJICHUM B



EI'PH o 3aperucTtpupoBaHHBIX MpaBax Ha CaJOBBIA JOM WM XKUJIOH JIOM CIEHHAIUCTY,
OTBETCTBEHHOMY 3a IIOJATOTOBKY  YBEAOMJIEHMS, Ui IOBTOPHOI'O  OCYILECTBICHMS
aIMUHUCTPATUBHBIX JCHCTBUM, YyKa3aHHbIX B nyHKkTe 3.4.3. moapasnena 3.4 pasnena 3
HACTOSALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.5. Cpok TmMOAroTOBKH yBemomjeHus 00 orcyrctBuu cBenennii B EIPH o
3aperuCTPUPOBAHHBIX MIPAaBaX Ha CAJOBBIM JOM WM KUJION I0M — He mo3aHee 1 pabodero aHs co
JIHS TIOJIy4eHHS OT CIEIUaJINCTa, OTBETCTBEHHOI'O 3a HAIIPaBJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, uHpopmarmu 06 orcyrcteuu B EI'PH cBenenmii o 3aperucTpupoBaHHBIX IpaBax Ha
CaJI0BBIM IOM WJIM JKUJION JIOM Ha MEXBEJOMCTBEHHBIH 3aI1poC.

3.4.6. Kpurepuem mNpuHATUS peEHIEHUs B paMKax HaCTOALIEH aJMUHUCTPATUBHOM
mporenypsl sBiaseTcss mnoctyrienne uHpopmanuu o0 orcyrctBuu B EI'PH cBenmenuii o
3aperucTpUpOBAaHHBIX IIPaBax Ha CaJOBbIN JOM WIH KHWJIOH IOM Ha MEXBEJIOMCTBEHHBIH 3ampoc.

3.4.7. Pe3ynbTaToM BBINOJHEHUS aIMUHUCTPATUBHOM MPOLEYPHI ABJISETCA YBEIOMIICHUE
00 orcyrctBun B EI'PH cBenenuil o 3apeructpupoBaHHbIX [IpaBaxX Ha CaJOBBIM JOM HUJIU KUJION
JIOM.

3.4.8. CnocoboM ¢Qukcanuu pe3yibTaTa BbIMOJIHEHUS AJAMUHUCTPATHBHOM NpOLETypHI
ABIIIETCS OJNMcaHHOe yBegomienue 06 orcyrctBuu B EI'PH cBenenuii o 3aperucTpupoBaHHbIX
IIpaBax Ha CaJ0BbIN JOM WJIU )KWIOH JOM.

3.5. PaccMoTpeHnue 3asBiIeHuUs O IPEIOCTABIEHUN MYHULIUIIATbHONW YCIYyTH U
npuIaraeMbiX K HEeMy JIOKyMEHTOB, IIOATOTOBKA Pe3yJibTaTa IPEeJOCTaBICHUS MyHHUIIUIIATbHOM

yCIyrH

3.5.1. OcHoBaHueM I Hayala aJMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS MOCTYIUICHHUE
3asBJICHUS O MPEAOCTaBICHUM MYHHUIMIAIBLHON YCIYI'M M MpHJIaraéMbIX K HEMY JOKYMEHTOB
JUISL PACCMOTPEHHUS.

3.5.2. JIOKHOCTHBIMU JIUIIAaMH, OTBETCTBEHHBIMH 32 PACCMOTPEHHE 3asBICHHUS O
IIPEIOCTABJIEHUM MYHULIMIIAIBHONW YCIYyTd M HNPUJIAraéMbIX K HEMY JOKYMEHTOB, MOJTOTOBKY
pe3yInbTaTa, SBISIOTCS:

1) cmeummanuct OTAENa ApPXUTEKTYphl M TPaJlOCTPOUTENBCTBA  AAMUHHCTpPALUU
MYHUIUIAIBHOTO 00pa30BaHUs TOPOACKON OKpyr «OXUMHCKHIT», B JOJKHOCTHBIE 00S3aHHOCTH
KOTOpPOTO BXOJUT BBINIOJHEHHE HACTOALIEH aAMHUHHCTPATUBHOW MPOLETYyphl B COOTBETCTBUU C
JOJDKHOCTHOM MHCTPYKILIMEH (Jjajiee — CreuallucT, OTBETCTBEHHBIH 3a IPOBEPKY);

2) pykoBoautesnib OMCY (nanee - pyKOBOIUTEND).

3.5.3. Cneumanuct, OTBETCTBEHHBIH 3a TIPOBEPKY, BBIIIOJHAET  CIEAYIOLIUE
aJMMHHMCTPATUBHbBIE JEUCTBUS:

1) mnpoBOIUT TPOBEPKY HAIM4YMA JOKYMEHTOB (CBEIEHHUM), HEOOXOTUMBIX IS
MPEIOCTABIIEHUSI MYHULIUIIAIbHON YCIYTH, U UX COOTBETCTBHUE YCTaHOBJICHHBIM TPEOOBAHUSIM;

2) oCyILIEeCTBISET MOATOTOBKY MPOEKTa:

- peleHue O MPU3HAHUHM CAZOBOTO JIOMa KWJIBIM JIOMOM WM KMJIOTO JOMa CaJlOBBIM
JIOMOM;

- pemieHue 00 OTKa3e B MPU3HAHMM CAJOBOrO JOMA KWJIBIM JOMOM WM KUJIOTO JOMa
CaJIOBBIM JIOMOM;

3) mepemaeT NPOEKTHI PEIICHUH PYKOBOJAUTEIIO JIJISI PACCMOTPEHUS.

3.5.4. PykoBoAMTENb BBINONHSET CIEAYIOIINE aAMUHUCTPATUBHBIE JEHCTBUS:

1) npoBepsieT JaHHbIE, yKa3aHHBIE B MIPEJICTABICHHOM IPOEKTE PELICHMUS;

2) mpu OTCYTCTBUM 3aMEUaHUW NPUHUMAET pEUICHUE MyTeM MOAMHCAHUS MPOEKTa U
nepefaeT ero JOHKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HallpaBJIEHHE pe3yJsibTara
MPEA0CTABIECHNS MYHULIUITAIbHON YCITYTH;

3) npu HaIWYMKM 3aME€YaHUM BO3BPAILIAET JOKYMEHTHI CIEHHUAINCTY, OTBETCTBEHHOMY 3a
MPOBEPKY, AJI1 MOBTOPHOIO OCYIIECTBICHUS aJMUHUCTPATHBHBIX JEUCTBUM, YKa3aHHBIX B
nyHkTte 3.5.3. noapaszzaena 3.4 pa3nena 3 HaCTOSAIIETO AAMUHUCTPATUBHOTO PETJIaMEHTa.



3.5.5. Cpok paccMOTpeHHUs 3asiBICHHUS O MPEAOCTaBICHUM MYHMIIUIIAIBHOW YCIyrd M
npujaraeMpIX K HEeMy JJOKyMEHTOB U MOJTOTOBKH pe3yJbTaTa MpeaoCTaBICHUs MyHUITUITATIHHON
YCIIyTH — HE MO3[Hee YeM uepe3 42 KaleHJapHbIX JHS CO THS MOJa4yM 3asBJICHUS U IOKYMEHTOB
Ha MPEJOCTaBICHNE MYHUIIUNIAIILHON YCIIYTH.

3.5.6. Kpurepuem MNpuUHATHS PpEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHON
IPOLEAYpPHl SBISETCS HAJUYME WIM OTCYTCTBUE OCHOBAaHUM ISl MPUHATUS OTPULATENIBHOTO
pelieHusl.

3.5.7. Pe3ynbTaToM BBINOJHEHHUS AIMHHUCTPATHBHON NPOLEAYpPHI SBISETCS JOKYMEHT,
SBIISIOIIUICS PE3yIbTATOM MPEJOCTABICHHUS MYHUIIUTTIAIBHON YCIIYTH.

3.5.8. CnocoboM ¢ukcanuu pe3yibTaTa BBINOJIHEHUS AJAMUHUCTPATHBHOM NpOLETypHI
ABIISIETCS TIOJNMUCAHHOE PELICHHE.

3.6. Hanpasnenwue (Boimava) yBegomienus oo orcyrcreur B EI'PH cBenenwii o
3apEeTUCTPUPOBAHHBIX IIPABaX HA CaJOBBIM JIOM WM JKUJION 10M, pe3yJibTaTa MPeAoCTaBICHUS
MYHUIIUTIAJILHON YCITyTH

3.6.1. OcHOBaHueM U1 Hayana aJMUHUCTPATUBHOW IIPOLEAYPBI SBISIETCS MOCTYIUIEHHE
HoJAnMcaHHoro ysegomiienus oo orcyrctsuu B EI'PH cBenenuit o 3apeructprpoBaHHBIX ITpaBax
Ha CaJlOBBIM JJOM WJIM JKWIOH J0M, PELIEHUsI O IIPEAOCTaBICHUY MyHULIMIIAIILHOM YCIIYTH.

3.6.2. JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HANpaBICHUE YBEIOMJICHHS 00
orcyrctBur B EI'PH cBenenuii 0 3aperucTpupOBaHHBIX MpaBax Ha CaJ0BBIA JOM WIIU KWIOH
JIOM, pe3yJibTaTa IPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYIH, SIBISETCS CIELUAIMCT OTAeNa
apXUTEKTypbl U TIPaJOCTPOMUTENHCTBA AJMUHUCTPALMM MYHULUIAIBLHOIO  00pa3oBaHUs
ropoJiIckoi okpyr «OXHHCKHiI1», B JOPKHOCTHBIE OOSI3aHHOCTH KOTOPOI'O BXOAMUT BBINOJIHEHHE
HACTOALIEH aAMMHMCTPAaTUBHOW IpPOLIENYyphl B COOTBETCTBUU C JIOJDKHOCTHOM MHCTPYKLUEHR
(lanee — crienMaINCT, OTBETCTBEHHBIN 3a HANIpaBJIEHUE PE3YJIbTaTA).

Cnennanuct, OTBETCTBEHHBI 3a HANpPaBICHUE pPE3YyJbTaTa, BBIINOJHACT CIEAYIOLINE
aJMMUHHMCTPATUBHbBIE JEUCTBHUS:

1) mpu MOCTYIJICHHH 3asBJICHHS Ha MPEJOCTABICHUE MYHUIMIIAIBHONW yciayrd B OMCY
IIPY JIMYHOM OOpaIIeHUH 3asiBUTENS (IPEACTAaBUTEIIS 3asBUTEIIS) TUOO MIOYTOBBIM OTIPABICHUEM
- YBEOMJISIET 3asiBUTENIS (TIPEJICTABUTENS 3assBUTEINISA) 10 Telne(OoHY O BO3MOXKHOCTH MOJTY4YEHUS
JIOKYMEHTOB C MOCJENYIOUIeH UX Bblayeil 3asiBUTENIO (MPEACTaBUTENS 3asiBUTENISA) IPU JTUYHOM
oOpaiteHuu;

2) npu MOCTYIJICHUM 3asiBICHUS Ha MpPeNoCTaBlIeHne MyHUIMNAIbHON yciyru B OMCY
yepe3 MOIL] — ocymiecTBiseT B COOTBETCTBUU CO CHOCOOOM, OMpPECIIEHHBIM COTJIAlICHUEM O
B3aumozevicreuu ¢ MO, nepenauy nokymentos B MOLI;

3) mpu MOCTYIUIEHUH 3asBICHUS Ha NpeAoCcTaBlIeHNe MyHUIMNaIbHOH yciayru B OMCY B
AIIEKTPOHHOM BUJIE - HAIIpaBIISIET Yepe3 JIMYHBbIA KaOMHET 3asiBUTENsI YBEIOMIIEHUE O MPUHATUU
pELIEHNUs C MPUIIOKEHUEM JIEKTPOHHOM KON JOKYMEHTA.

Cpox HampasieHusi (Bblmauu) yBenomisieHuss o6 orcyrctBun B EI'PH cBenmenuit o
3aperuCTPUPOBAHHBIX IIpaBax Ha CaJOBBIM JOM WJIM JKUJIOW JI0OM, Pe3yibTaTa MYHULMIAIbHON
yCIyTH — HE TMO3/Hee 4YeM dYepe3 3 KaJeHJIapHbIX JHS CO JHS IOJATOTOBKM pe3ysibTaTa
IpPEeOCTaBIEHUs] MyHUIIUIABHON ycnyrH, yBegomieHus o0 otcyrctBun B EI'PH cBenenmii o
3aperuCTPUPOBAHHBIX MPaBaxX HA CaJO0BbII 1IOM WU KUIION TOM.

3.6.3. KpurepueM mNpuHATUS pEHIEHUs B paMKax HaCTOALIEH aJMUHUCTPATUBHOU
IpOLEAYpHl SIBISIETCS CHNOCOO IMOCTYIUIEHHS 3asBJIEHUS Ha MPENOCTaBIIEHWE MYHHUIMNAIbHOMN
ycayru B OMCY.

3.6.4. Pe3ynbTaToOM BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYpPHI SBJISETCS HalpaBieHHE
3asgBUTENIO yBegoMieHus o0 orcyrctBun B EI'PH cBenenuii o 3aperucTpupoBaHHBIX MpaBax Ha
CaJIOBBIM JIOM WM JKUJIOM JI0M, JOKYMEHTA, SIBISIOIIErOCS pe3ylbTaTOM MpPeIOCTaBICHUS
MYHULIMIIAJILHOU YCIIYTH.

3.6.5. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJHEHUS aJIMUHUCTPATUBHON MpOLELYpHI



SBJISICTCSI OTMETKA O HampaBJIeHUH (Bbigade) yBeaomiieHus: o0 orcyrctBuu B EI'PH cBenenwmii o
3apCruCTpUPOBAHHBIX IIPpaBaxX Ha C&I[OBBIﬁ JO0M HNJIN JKHUII0HU AOM, OOKYMCHTAQ, SBJIAIOIICTOCA
PE3yJbTaTOM MPEIOCTABICHUS MYHUIIUIIATLHON YCIyTH.

3.7. llopsiiok ocyliecTBIECHUS aIMUHUCTPATUBHBIX MTPOLIEYD
B QJICKTPOHHOH (hopMe, B TOM YHCIIE C UCMOJIb30BaHUEM
EIII'Y u PIIT'Y

3.7.1. IlonyueHue 3asBUTENIEM B DJIEKTPOHHOH (hopme MHPOPMAIIMU O CPOKAX U MOPSAKE
IPEOCTABICHUS] MyHULIUTIAIBHOW YCIYTH OCYIIECTBIISICTCS MMOCPEICTBOM O(PHUIIMAIBHOTO caiiTa
OMCY, EII'Y, PIIT'Y.

3.7.2. 3anuck B anekTpoHHOU (opme Ha mpuem B OMCY mis momaum 3ampoca o
MPEAOCTaBICHUH MYHHIIMTAIBHOM YCIYTH TPOU3BOAMTCS uepe3 odumuanbHbiii calt OMCY,
PIITY.

3anuck B 2IEKTpOHHOK popme Ha mpuem B M®I] my1s mogadm 3ampoca o IpeaoCcTaBIeHUN
MYHUIUTIAIBHON YCIIYTH MPOU3BOIUTCA Yepe3 opuimansabiii cant MOL, PIITY.

3asiBUTEINO0 MPEIOCTABIAECTCS BO3MOXKHOCTH 3alHCH B JIOObIE CBOOOJHBIE ISl MpHEMa
JaTy ¥ BpeMs B npezenax ycraHoBieHHoro B OMCY rpaduka npuema 3asiBUTENEH.

3.7.3. ®opMupoBaHuE 3ampoca 3asgBUTEIEM OCYILIECTBIIAECTCS MOCPEICTBOM 3aIOIHEHUS
AJIEKTPOHHOH (hopMEI 3anpoca Ha PIIT'Y.

3.7.4. llpu mnonmaye 3asBUTENEM 3ampoca B DJIEKTPOHHON ¢opme He Tpeldyercs
IPEOCTaBIICHUE 3asIBUTEIEM JJOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.7.5. Tlpu HampaBlieHHWH 3alpoca Ha MPEAOCTaBICHHE MYHHIIMIAIBLHOM YCIyTH dYepes
PIII'Y wnampasnenue cooOiieHuss O MpueMe 3ampoca (0TKa3 B IPHEME) OCYIIECTBISETCA B
JUYHBIA KaOWHET 3asBUTENs (TIpencTaBuTeNs 3asBurels) Ha PIITY.

3.7.6. Ilony4yenue 3asBUTENIEM B D3JCKTPOHHOW (hOpME CBEINEHHH O XOJ€ BBIIIOJHEHUS
3arpoca O MPeI0CTaBICHUH MYHHIIMIIAIBLHOM YCIYTH OCYILECTBIISETCS 4Yepe3 JUYHbIA KaOuHEeT
3asIBUTEIIS.

3.7.7. Ilpu BbIOOpE 3asiBUTENEM CIOCO0A MOIYYCHUS pe3yabTaTa MyHHIIMIAILHON yCIyTH
B DJIEKTPOHHOM BHJI€ OCYILECTBJISETCS HallpaBJI€HWE B JIMYHBIA KaOMHET 3asBUTENs
(mpencraButens 3asButens) Ha PIIIY 5nekTpoHHOW KONMUM JTOKYMEHTA, SIBIISIFOIIETOCS
Pe3yJIbTaTOM MPEAOCTABICHHS] MyYHUIIUIATIBLHON YCIIyTH.

3.7.8. B orexTpoHHOM BHAE Kanoba Ha HapylleHHWe TMOpsAIKAa MPEAOCTaBICHUS
MYHUIIMNIAJIBHOW YCIYTH U JO0CYAEOHOro (BHECYneOHOro) o0)KaloBaHUs pPEIleHUuN U JeHCTBUI
(6e3neiictusi) OMCY B mpoluecce NOAy4eHHUsT MYHUIMIAIBHOM YCIYTH MOXET ObITh IoJlaHa
3asBUTENIEM TOCpeaCTBOM oduimansHoro caiita OMCY, M®I, EIIT'Y, PIIT'Y, denepanbHoii
roCyJapCTBEHHOH HH(MOPMAIIMOHHON CUCTEMbI, oOecredyuBaroleil mporecc A0CyaeOHOro
(BHEecyneOHOT0) 00kanoBaHUs pelieHui U 1eicTBul (0e3aeicTBu).

3.8. OcobeHHOCTH NpeA0CTaBICHNUs MyHUIIMTATbHOM yenyru B MOL]

3.8.1. IlpenocraBinenue MyHutunansHol yciyru B M®I] ocymiecTBisieTcss npu HAIAYUU
COTJIAIIEHUS O B3aUMOJEHCTBUH, 3aKII0YeHHBIM Mex1y OMCY u M®ILI.

3.8.2. CocTaB aAMUHUCTPATUBHBIX Ipoueayp (AeicTBuii), BeinonHseMbix MOILI:

3.8.2.1. Ilpuem 3asiBiI€HUsI O MPEAOCTABICHUA MYHUIIUIIATBHON YCIYTH U MpUIaraeMbix K
HEMY JIOKYMEHTOB.

OcHoBaHMeM I Havajla aJMUHUCTPATUBHOMN MPOLEAYPHl SBISETCS JTUYHOE OOpalieHHe
3agBuTeNs 1100 ero npencraButens B MOLI.

Paborauk M®II;

1) mnpoBepser HaIWuWe JTOKYMEHTOB, TMOATBEPKIAOMINX JIMYHOCTH  3asSBUTEIS
(mpeacTaBUTENs 3aBUTEISN);

2) Tpu HAJIMYMK OCHOBAHHS JJII OTKa3a B TpPHEME JIOKYMEHTOB, HEOOXOJMMBIX ISt



MPEIOCTABICHUSI MYHMIIMIIAIIBHOW YCIIYTH, YCTAaHOBJIEHHOIO Tmoapazaeiaom 2.7 paszaena 2
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IIPUEME C PA3bICHEHUEM IIPUYUH;

3) npu OTCYTCTBUM OCHOBAaHMs JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIEHUS MYHMLMIIAJBHOW YCIYIH, YCTAaHOBJIEHHOI'O MOJpas3aenoM 2.7 pasnena 2
HACTOSIILEro aIMUHUCTPATUBHOTO PErilaMeHTa, OCYLIECTBISET IPUEM 3asiBIICHUS JI0O, B Cilydae
BbIOOpa 3asBUTENS (IIPEICTABUTEIIS 3asIBUTENS) MPH OOPAICHUH 3a IByMs M OoJiee yciayramu,
KOMIUIEKCHOTO 3aIpoca U JOKYMEHTOB;

4) mpu OTCYTCTBHH 3JIEKTPOHHOTO JOKyMeHToobopora ¢ OMCY mnpu HE0OXOIUMOCTH
OCYILIECTBIISIET CHATHE KOIIUU C OPUTMHAJIOB JOKYMEHTOB U UX 3aBEPECHHUE;

5) pu HaIWYUU BJIEKTPOHHOTO AOKyMeHTooOopoTa ¢ OMCY ocymecTBIsSET MOATOTOBKY
JJIEKTPOHHBIX 00pa3oB 3asBJIEHUS (KOMIUIEKCHOTO 3alpoca) M JOKYMEHTOB (IpU HAJIWYMN),
OpUT'MHAJIbI BO3BPALIAET 3asIBUTEIIIO;

6) BbIJAET 3asBUTENIO WM €ro MPEACTaBUTEII0 PACHUCKY B IOJyYEHHHM JTOKYMEHTOB C
yKa3aHHEM WX TepeuHs W AaThl MOJIyu4eHHs (Jajiee — pacmucka) Jubo, B ClIydae MOTyYCHHS
YCIIYTH B COCTaBE€ KOMILJIEKCHOTO 3aIpoca, - BTOPOU IK3EMIUIAP KOMIUIEKCHOTO 3aIpoca.

[Tpuem 3asiBiieHUs O NPENOCTABICHUU MYHULUINAIBHON YCIYI'M U IPUJIAraeMbIX K HEMY
nokymMeHToB B MO®I] ocymecTBiseTrcss B JeHb oOpalleHus 3asBUTeNs (IpeAcTaBUTENsS
3asIBUTEIA).

3.8.2.2. Beiaua pe3ynbTaTa MyHULUIIAIBHON YCITYTH.

OcHoBaHMeM /7151 Ha4yajla aIMUHUCTPATUBHOM Ipo1enypsbl sBisercs nocryienue B MOI]
n3 OMCY noxkyMeHTa, SBIJISIOIIErocs pe3yabTaTOM MyHULIMIIAILHOW YCIIyTH.

Pa6oTtHuk MOII:

1) B cilydae MOCTYIUIEHHUS! B COOTBETCTBUM C COIVIALLICHUEM O B3aMMOJAEHCTBUH TIOKYMEHTA,
SIBIISTIOIIETOCS. PE3Y/IbTaTOM MYHHLIMTAIBHOW YCIYTH B 3JIEKTPOHHOM (hopmarte, MOJIHCAHHOTO
3NEKTPOHHON MOJAIUCHIO T0JDKHOCTHOTO Jma OMCY, ocyliecTBiaseT NOATOTOBKY U 3aBEpEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, MOJATBEPXKIAIOUIMX COJEpP)KaHUE DIEKTPOHHBIX
JIOKYMEHTOB;

2) uH(pOpMHUpPYET 3asBUTENS O TOCTYIUICHHH OKYMEHTA, SIBIISIOIIETOCS Pe3yIbTaToOM
MYHUIUNAIBHON YCIYrH, CHOCOOOM, YyKa3aHHBIM 3asBUTENEM IpU Iofaye 3ampoca Ha
IIPEIOCTABIIEHNE MYHULIUIIATbHON YCIYTH;

3) npu ob6pamenun B MO®I[ 3asBurens (mpeacraBUTeNs 3asBUTENS) C JOKYMEHTOM,
YIOCTOBEPSIOIIUM  JINYHOCTh  (TIOJTHOMOYHMSA) M  PacHMCKOM (KOMIUIEKCHBIM — 3allpoOCOM)
OCYILIECTBIISET BbIIa4y JOKYMEHTA, SABJIAIOIIErOCs PE3yJbTaTOM MyHUIIMIIAILHON YCIIYTH.

WupopmupoBanue 3asBUTENSI O TMOCTYIUIEHMHM JIOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM
MYHUIUNAIBHON YCIYTH, OCYILECTBIIsIETCS He mo3aHee | pabodero AHs, CIEIYIOUIETo 3a JTHEM
ero noctyruieHns B MOII.

3.9. llopsinok ucnpasiieHUs: JONMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe
IIPEAO0CTABIICHNUs] MYHULIUIIAIIBHON YCIIYTH JTOKYMEHTax

B ciydae BbIsBIEHUS 3asBUTENIEM OINEYAaTOK M (WIM) OIIMOOK B BBIIAHHOM B pe3yJbTaTe
IPEIOCTABICHUSI MYHUILIMIIAJbHOW YCIyTH JOKYMEHTe, 3asiBuTenb mnpexacrasisier B OMCY,
HEMOCPEACTBEHHO, JINOO MOYTOBBIM OTIPABICHUEM MOANKCAHHOE 3asiBIIEHHE O HEOOXOAUMOCTH
VCIIPABIIEHUS JOMYIIEHHBIX ONEYaTOK U (UJIM) OUIMOOK C U3JI0KEHUEM UX CYTH U TPUITIOKEHUEM
KOIHHU JOKYMEHTA, COJIEPIKAIIEro OMe4YaTku U (M) OLIHOKH.

Odopmnenne u HampaBieHue (BbIIaya) 3asBUTENIO JIOKYMEHTAa C HCIPABICHHBIMU
ornevyatkamu (OmMOKaMK) WIM OTBeTa ¢ MHpopMmanuend 006 OTCYTCTBHM OINEYATOK U OIMIMOOK B
BbIIaHHBIX B  pe3yjibTaTe MPEAOCTaBICHHMS  MYHUIUNAIbHOM  yCIyTM  JOKYMEHTax
OCYILECTBIIsICTCS TOKHOCTHBIME JuiiaMu OMCY B CpoK, He NMPEeBBIIAONINN 5 pabounx AHEH ¢
MOMEHTa MOCTYIUIEHUSI COOTBETCTBYIOILIETO 3asBJICHUS.

Paznen 4. D°OPMbI KOHTPOJIA



3A UCIIOJIHEHUEM AJIMUHUCTPATUBHOI'O PEIJIAMEHTA

4.1. Ilopsok OCyIIECTBIICHUS TEKYILETO KOHTPOJIS 32 COOJIIO/IEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMM JIMLIAMH TTOJI0KEHUHM a]IMUHUCTPATUBHOTO pErJIaMEHTa U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOIIUX TPEOOBAHUSA K MIPEIOCTABICHUIO

MYHUILIMIIAJIbHON YCIIYTH, a TAK)KE IPUHITUEM UMU PELICHUM

Tekymuii KOHTpPOJIb 32 COOJIIOACHHUEM U HCIOJHEHHUEM JIOHDKHOCTHBIMU JIMLIAMHU
MOJIOKEHUN HACTOSIIEr0 aJMUHUCTPATUBHOIO pPErJIaMEHTa U WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTaHABIMBAIOIIMX TpPeOOBaHUS K MPEJOCTABICHUI0 MYHUIMIAIBHON  YCIyTH,
ocyiecTBisiercst pykopoauteiaem OMCY.

Tekymuii KOHTPOJIb OCYILIECTBIISETCS HAa MOCTOSHHON OCHOBE M HAIIPABJIEH HA BBISIBJICHUE
U YCTpaHEHUE MPUYHMH U YCIOBUMN, BCIECICTBUE KOTOPHIX OBUIM HApYIICHBI IpaBa 3asBUTENCH, a
TaK)XK€ PacCMOTpPEHUE, MPUHSATHUE PEHICHUM, MOATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENICH,
coJIep KaIIue xajmo0bl Ha ACHCTBUs (0e3eHCTBHE) JOIKHOCTHBIX JIMII.

IIpn BBIABICHMHM B XOA€ TEKYLIErO0 KOHTPOJSA HApYLICHUM IIOJIOKCHUM HACTOSLIETO
aIMUHUCTPATUBHOI'O PErIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUSI K TMPEJOCTABICHUIO MYHHUIIUIIAIBHON YCIYrd, PYKOBOJIWUTEIH CTPYKTYPHBIX
nonpazaenenuit OMCY, OTBeTCTBEHHBbIE 3a OpraHu3alUilo padOThl MO NPEIOCTABICHUIO
MYHUIUTIAJILHON YCIYTH, MPUHUMAIOT MEPHI MO0 YCTPAHCHHUIO TAaKUX HAPYUICHUW U HAMPABIISIOT
pykoBoautrento OMCY npeasioxkeHus: 0 IPUMEHEHUHU WK HEIPUMEHEHUH MEp OTBETCTBEHHOCTHU
B OTHOIIICHHUH JTOJDKHOCTHBIX JIUIL, IOMYCTUBIINX HAPYIICHUS.

4.2. Ilopsa0K U IEPUOJUYHOCTb OCYLIECTBIICHHUS IJIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
HOJTHOTHI ¥ KaUeCTBAa MIPEJOCTABIECHUS MyHUIIMIIATBHOM YCIyTH, B TOM YHCIIE HOPSA0K U POPMBI
KOHTpOJIS 32 IIOJIHOTOW U Ka4€CTBOM IIPEAOCTABIICHUS] MyHUIIMIIAIBHON YCIIYTH

[IpoBepku MpOBOIATCS B LEJSIX KOHTPOJSA 3a IMOJTHOTOM M KA4e€CTBOM MPENOCTABICHUS
MYHUILIUNIAJTBHOW YCIIyTH, COOJIOJCHHEM M HCIOJHEHHEM JODKHOCTHBIMU Juinamu OMCY
MOJIOKEHUN HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAaMEHTa, WHBIX HOPMATHUBHBIX ITPABOBBIX
aktoB Poccuiickoit ®enepannu, CaxamuHCKOM 007acTH YCTaHABIMBAIOMIMX TPEOOBAaHUA K
MPEIOCTABICHUIO MYHUIIUITAIbHON YCITYTH.

[TpoBepkr MOTYT OBITH TJIAHOBBLIMH M BHETIJIAHOBBIMH.

[leproanyHOCTE MPOBEACHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCA PYKOBOJUTEIEM
oMCY.

BnemtanoBbie TPOBEPKU OCYIIECTBISIOTCS B Cydae MOJYUYEHUS Kalo0 Ha PEIICHUs WIIH
neiictBus (6e3aeiictBrue) NOMKHOCTHBIX Jull OMCY, mpHUHSATHIE WM OCYIIECTBICHHBIE B XOJIE
IIPEIOCTaBIEHUSI MyHULIUIIAIBHON YCIYTH 1O peieHuto pykoBoautenem OMCY.

Pe3ynbpTaThl MpOBEpPKHM MOJHOTHI U KAueCTBA MPEAOCTABICHUS MYHULUIAIBHON YCIyTH
0hOPMIIAIOTCST AKTOM, B KOTOPOM OTMEUAIOTCS BBISIBJICHHBIC HEJOCTATKH U MPEJIOKEHHS 110 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX Uil OMCY 3a pemieHus
u aeiictBus (6e3eiicTBre), MpUHUMaeMble (OCYILIECTBIsIEMbIE)
B X0/1€ MPEAOCTABIICHNUS] MYHULIUTTAJIbHON YCIyTH

JIOMmKHOCTHBIC JIMIIA HECYT IMEPCOHATbHYI0 OTBETCTBEHHOCTHh 3a PEUICHHUS W JEeHCTBUS
(6e3neiicTBUE), MpUHUMAaeMbIe (OCYIIECTBIAEMbIC) B XOJ€ MPEIOCTABICHUS MYHHUIUIIATBLHON
YCIIYTH.

4.4. TlonoxxeHus, XxapakTepu3symolue TpeOoBaHus K (opMaM KOHTPOJIS
3a MPeI0CTaBICHUEM MYHHUIIMIIAILHON YCIyTH



CO CTOPOHBI TpaXKJaH, NX 00ObETMHEHU U OpTraHu3aIui

KonTpons 3a mpepocTaBieHHMEM MYHUIUNAIBHON YCIYTH CO CTOPOHBI TpakIaH, HUX
O0OBEIMHEHU W OpraHu3alMil OCYIIECTBIISIETCS TOCPEJACTBOM OTKPBITOCTH JIESITEIIBHOCTU
OMCY npu npenocTtaBieHUM MYHUIMIIAIBHOW YCIYTd, MOJY4YEHUS IOJHOM, aKTyaJlbHOW u
JIOCTOBEPHOH HMH(POpPMAIIMK O TMOPSAKE TMPEHAOCTABICHUS MYHULUNATBHOW YCIYyTH U
BO3MOYKHOCTH JIOCYJIEOHOTO pacCMOTpeHHs oOpamieHuid (kaino0) B Iporecce MOTydeHUs
MYHULIMTIAJIbHON YCIIYTH.

Pazzen 5. JJOCYAEBHBIM (BHECY JJEBHbIN) ITOPSJIOK
OBXAJIOBAHUS PELIEHUN U JEMCTBUM (BE3JIEMCTBUS) OMCY,
M®ILI, A TAKXKXE UX JOJDKHOCTHBIX JINLI,
MYHULUIIAJIBHBIX CJIYKAILLMX, PABOTHUKOB

5.1. Uadopmarius 1j1s 3aBUTEIS O €0 TIPABE MOJIATh XKano0y Ha penieHue U (HIn)
nercreue (6e3neiicteue) OMCY, M®I], a Takxe X JOIKHOCTHBIX JIUII,
MYHUIUTATBHBIX CITY)KaIIUX, pAOOTHUKOB

3asBUTENb UMEET MpaBO MOAATh Kano0y Ha pemieHue u (win) aeiicteue (Oe3nelicTBue)
OMCY, M®I1I, a Taxxe UX TOJKHOCTHBIX JIML, MyHULIUIIATbHBIX CIYXKAIIUX, pA0OTHUKOB.

5.2. IlpenmMert xanoOsl

3asiBUTEINIb MOKET OOPATUTHCS C 7KajI0001 B TOM UHKCIIE B CIAEAYIOUIUX CIydasiX:

1) HapylieHHe CpoKa perucTpaluy 3anpoca O NpeAoCTaBICHUH MYyHULUIAIbHON YCIYTH,
KOMILIEKCHOTO 3aIIpoca;

2) HapylIeHHe CpOKa NPEAOCTABICHHUSI MyHULUIIAIBHOW yCIyrd (B OTHOILIEHUM JIeHCTBUSA
(OeznerictBuss) OMCY, a Takke ero JAODKHOCTHBIX JIML, MYHUIUIAJIbHBIX CIYyXalllKX,
PabOTHHUKOB);

3) TpeOoBaHue Yy 3asBUTENS JOKYMEHTOB WM HMH(POpManuU JHUOO OCYIIECTBICHUS
JeMCTBUH, MpeJCTaBlIeHHE WM OCYILECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMU
IPaBOBBIMU  aKTaMH, YKa3aHHbBIMM B Mojpasjene 2.5 pa3gena 2 HACTOSLIETO
a/IMUHUCTPATUBHOTO PErIaMeHTa;

4) oTka3 B IpHeMe JOKYMEHTOB, NPEIOCTAaBIEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTHUBHBIMU IPABOBBIMU aKTaMH, YKa3aHHBIMU B Iojpasjeie 2.5 pas3jiena 2 HacTOSILEro
a/IMAHUCTPATHBHOTO PETJIAMEHTA, Y 3asiBUTEIIS;

5) oTka3 B TNPEAOCTABICHMM MYHUIMNAIBHONH YCIyrd (B OTHOLICHUM JACUCTBUS
(OeznerictBusi) OMCY, a Takke ero AODKHOCTHBIX JIML, MYHUIUNANBbHBIX CIyXKallUX,
paOOTHUKOB), €CIM OCHOBaHHUS OTKa3a HE IMpeayCMOTpPeHbl (enepalbHbIMU 3aKOHAMHU U
NPUHSATHIMH B COOTBETCTBHH C HUMH MHBIMH HOPMAaTHBHBIMH MPABOBBIMU akTamu Poccuiickoit
®denepanuy, 3aKOHAMA U MHBIMM HOPMAaTHUBHBIMH MPAaBOBBIMU akTaMu CaxaJMHCKOM 00JacTH,
MYHUITUTIATLHBIMH TTPABOBBIMH aKTaMH;

6) 3arpeOoBaHUE C 3aABUTENS MPU MPEAOCTABICHUHM MYHHMIMIAIBHOM YCIyrd IJIAThl, HE
MPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IpPaBOBBIMM  akTaMu  Poccuiickonn ~ ®Denepanuu,
HOPMAaTHUBHBIMU TPAaBOBBIMU akTamMM CaxalMHCKOW 007acTH, MyHMLIMIAIbHBIMH IPABOBBIMU
aKTaMH,

7) oTKa3 opraHa, NPeIOCTaBISAIOIIEr0 MYHHIMIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA
OpraHa, TPEIOCTaBISIONICTO MYHHUIIMNAIBHYIO YCIYry, B HCIPaBICHHH JOMYIICHHBIX WMH
OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3y/IbTaTe MNPEAOCTABICHHUS MYHHIMIIAIBHOW YCIyru
JOKYMEHTaX J100 HapylIeHHe YCTaHOBICHHOTO CPOKA TaKUX MCTIPABJICHUH;

8) HapylIeHne CPOKa WM MOPAKA BbIJaUuu JOKYMEHTOB IO pe3yibTaTaM HpeaoCTaBICHHS
MYHHULUIIAJIBHON YCIyTH;



9) mpuocTaHOBIIEHHE MPEIOCTABICHUS MYHHUIIMIIAIbHOW YCIyTH (B OTHOLIEHUU AECHCTBUS
(6e3neiictusi) OMCY, a Takke €ro OODKHOCTHBIX JIMI, MYHHUIUIATBHBIX CIY)KaIIHX,
pabOTHUKOB), €CIIM OCHOBAHMSI MPUOCTAHOBJICHUSI HE MIPElyCMOTPEHbI (efiepaibHbIMU 3aKOHAMU
U TIPUHATHIMU B COOTBETCTBHH C HUMH MHBIMUA HOPMATHBHBIMHU ITPABOBBIMU akTamMu Poccuiickoit
®enepalniy, 3aKOHAMU U MHBIMH HOPMATHBHBIMU MPaBOBbIMU akTamMu CaxajauMHCKOW o0iacTu,
MYHUIIUTIATBHBIMH IPABOBBIMU aKTaMH;

10) TpeboBaHue y 3asgBUTENS IPU MPEIOCTABICHUN MYHULUIIATBHON YCIYTH IOKYMEHTOB
wid UMHPOpPMALUU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IPHU
NEpBOHAYAJIbHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHUS
MYHUIIUTIAIBHON YCIYTH, 32 UCKIIOYEHHEM CIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu |
cratbu 7 ®3 Ne 210-®3 (B orHomenun aeictBus (O6e3merictBusi) OMCY, a Takxke ero
JOJKHOCTHBIX JIUI, MyHUITUIIATBHBIX CITY)KaIIUX, paOOTHUKOB).

5.3. Oprasbl MECTHOT'O CaMOYTIPABJICHUS
Y YIIOJIHOMOYCHHBIE Ha PACCMOTPEHHUE KaJI00bI JOKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBITh HalpaBiieHa jkanooda

5.3.1. XKanoba Ha pemenust u aerctBus (6e3neiicteus) OMCY, npenocTaisiomero
MYHUILIUNATIBHYIO YCIYTy, €r0 JOJKHOCTHBIX UL, MyHHUIIMIAIbHBIX CIYXKalIUuX, paOOTHUKOB
Y4acTBYIOLIMX OpraHu3aluil paccmarpuaercs pykoBoaureiem OMCY.

Kanobel Ha pemenuss u geiictBusi (OesneiictBue) pykoBogutenss OMCY mnoparoTcs B
BBIIIECTOAIINN Oprad (MpuU €ro Hajau4yuu) JUOO B Cllydae €ro OTCYTCTBUS PacCMaTPUBAIOTCS
HenocpeAcTBeHHO pykoBoautenem OMCY.

5.3.2. XKamoba Ha pemenus u geiictBus (Oe3geiictBus), paboTHHKOB MDI]
paccmarpuBaercs pykosogurenem MOIL.

Kanoba Ha pemenus u geictBus (6e3geiictBus) MOILl, pykoBoautenss MOIL]
paccmarpuBaercs yupeauresnem MOLI.

5.4. llopanok mojauu ¥ pacCMOTPEHUS KaIOObI

[Tonaua u paccMOTpeHHE Kano0bl OCYIIECTBISETCS B MOPSJIKE, YCTAHOBIEHHOM CTaThel
11.2 ®3 Ne 210-®3 u IlomoxkeHrneM 00 OCOOCHHOCTSIX TOJAYM M PACCMOTPEHHS Kajlod Ha
pemienuss u paeiictBus (O6e3neiicteue) OMCY u ero MOKHOCTHBIX JIMI[, MYHHIIUIATbHBIX
CIyXalluX, a TakKe Ha pemieHuss u naenctBus (6e3neiicteue) MODII, paboraukoB MOII,
YTBEP)KJICHHBIM TTOCTAHOBJIEHUEM aJMHUHUCTPALMM MYHUIUIAIBLHOIO 00pa30BaHUsS TOPOJCKON
okpyr «Oxunckuit» ot 28.06.2018 Ne 401 «OO0 yrBepxnaenun Ilonoxenus o6 ocoOEHHOCTAX
[OJauu U PacCMOTPEHHUs >KanoO Ha pelieHus U AeicTBus (Oe3neiicTBHE) OpraHoB MECTHOIO
CaMOYIpPAaBJIEHUS MYHUIUNAIBHOIO O0pa30BaHUS TOPOACKOM OKpyr «OXUHCKUN» M HX
JOJDKHOCTHBIX JIML, MYHULMIAIbHBIX CIYXaIIUX OpPraHOB MECTHOIO CaMOYIPAaBJIECHUS
MYHUIIMIIAJIBHOTO 00pa30BaHMsl TOPOJCKOM OKpyr «OXMHCKHI», a Takke Ha peuleHus u
JNEeNCTBUA (GezneiicTBHE) MHOT'O() YHKIIHOHAJILHOTO LIEHTPA, pabOTHHUKOB
MHOTO(YHKIIMOHAIBHOIO LIEHTPa».

5.5. Cpok paccMOTpEHUS KATOOBI

Kanoba, nocrynusmas B OMCY, M®L], yupeaurento M®PII, nubo BeimecToAmuii opran
(TIpH €ro HAJIMYMM), TIOJUICKUT PACCMOTPEHHIO B TEUCHHE MATHAALATH pabOYMX THEH co JTHS ee
peructpanuu, a B ciaydae oOkamoBaHusi oTkaza OMCY, MO®I] B mpueme AOKYMEHTOB Y
3asgBUTENS TMOO B UCIPABICHUN JOMYIICHHBIX ONEYaTOK U OMIMOOK MU B Cilydae 00XalOBaHUs
HapyIICHHUs YCTaHOBJIEHHOTO CPOKa TAKUX HUCIIPABJICHUH - B TEUEHUE MATU pabounX JAHEH co JTHS
€€ perucTpanuu.



5.6. [lepeueHb OCHOBaHUM 7151 IPUOCTAHOBIICHUSI PACCMOTPEHHUS
XKaJI0OBI B Cllydae, €ClIi BO3MOKHOCTh MPUOCTAHOBIICHUS
MpelyCMOTPEHA 3aKOHOJaTeNbCTBOM Poccuiickoi denepanuu

[TprocTaHoBIEHUE PACCMOTPEHUS JKaJI00bl HE OMYCKAeTCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KAIOOBI

ITo pe3ynbraTam paccMOTpPEHMsI XKan00bl IPUHUMAETCS OHO U3 CICAYIOIUX PEIICHHMH:

- Jkanoba YHOBJIETBOpSETCS, B TOM 4YHclIe B (OpMe OTMEHBI NPUHATOIO pPELICHHS,
UCIIPABJICHUS JIONMYILEHHBIX ONEYaTOK M OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe IPEJOCTaBJICHUS
MYHULIMIIAJIbHOW YCIYrd JOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CpPEICTB, B3UMaHHE
KOTOpBIX HE IPELyCMOTPEHO HOPMAaTHBHBIMU IIpaBOBbIMU akTamMu Poccuiickoir denepanumy,
HOPMATHUBHBIMU TPABOBBIMH akTamMu cyObekToB Poccuiickoir dexepanny, MyHUIIUTATbHBIMU
IIPABOBBIMU AKTaMH;

- B yJIOBJICTBOPEHUH >KaI00BI OTKA3bIBAETCSI.

5.8. [lopsinox nHGpOpMUPOBaHUS 3asIBUTENS
0 pe3yibTaTax pacCMOTPEHHUS KaJIOObI

5.8.1. He no3nHee AHs, CIEAYIOIIEro 3a JHEM IMPUHATHS pPELICHUs 10 pe3yibTaTram
paccMOTpeHHsl JKajloObl, 3asBUTEII0 B MUCHbMEHHOW (opMe M 1O IKEJTaHWIO 3asBUTENS B
3JIEKTPOHHON (OpMe HaIpaBlisieTCs MOTUBUPOBAHHBI OTBET O pe3yJbTaTax pPacCMOTPEHHUs
KaIOOBI.

5.8.2. B ciyyae nmpu3HaHUsA Kano0bl MOAJEKaIlel YA0BIETBOPEHUIO B OTBETE 3asBUTEIIO
maetcst  wHpOpMAIMsS O JIeHCTBUsX, ocymecTtBisieMbix OMCY, MOI[ B nmemix
HE3aMeJUIMTEIbHOTO YCTPAaHEHUs BBIABICHHBIX HAPYIIEHUH NpU OKa3aHUM MYHUIMIAIbHON
YCIYTH, a TakXKe MPHHOCITCS W3BUHEHHMS 3a JIOCTABJICHHBIE HEYAOOCTBa M YKa3bIBAETCS
uHpopMaLus O JaJbHEHIINX eHCTBUAX, KOTOpble HEOOXOMMO COBEPIIUTh 3aIBUTENIO B LIENAX
MOJTyYCHUSI MyHUIUIIATIbHON YCIIYTH.

5.8.3. B ciywyae npusHaHus >KanoObl HE TNOJUIeXKAIEH YIOBJIETBOPEHHIO B OTBETE
3asBHUTENIO JTAIOTCS apTyYMEHTHUPOBAHHBIE Pa3bsICHEHUS O MPHYMHAX TPUHITOTO pEIICHUs, a
Takxke HH(popMaIMs 0 MOpsAAKE 00’KaJOBaHUS IPUHATOTO PELICHHUS.

5.9. Ilopsiiok 06skanoBaHus pemeH s mo xanooe

3asgBUTENh UMECT npaBo 00’kaJIoBaTh peUICHue 1Mo Kamooe BBIIICCTOAIINM OOJKHOCTHBIM
JIMIaM HJIK B BI)IIHGCTOSIHII/Iﬁ oprad B MOPAAKE NTOAYUHCHHOCTH.

5.10. IlpaBo 3asBUTENS Ha OTYYeHHE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOAUMBIX JIIs1 0OOCHOBAHUS U PACCMOTPEHUS 5Kan00bl

3asBUTENb UMEET MPABO Ha MOJTy4YeHHUE MHPOPMALMU U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

5.11. Crioco6s1 nH(MGOPMUPOBaHUS 3asIBUTENIEH
0 MOPSAKE MO/IaYH U PACCMOTPEHHS KaJIOOBI

NudpopmupoBanue 3asBUTENell O TMOpsAAKE TOJAYd U PACCMOTPEHHUS  KajloObl
o0ecreunBaeTcs:

- TIOCPEICTBOM pa3MelleHus] HHPOpPMalMil Ha CTeHJaX B MeCTaX MpeJoCTaBICHUS
MYHUILIMNIAJIBHON YCIyTH, Ha opuiuanbHbix caiitax OMCY, M®II, B cetu Unrepner, na EIIT'Y



u PIIT'Y;

- B ycTHOM (opme 110 TenedoHy WM Ha TMYHOM IpUEME;

- B NIUCBMEHHOHM (hopMe MOYTOBBIM OTIPABICHHEM WM 3JIEKTPOHHBIM COOOIIEHUEM IO
azipecy, yKa3aHHOMY 3asiBUTEJIEM.



[Tpunoxenue Ne 1

K aAMUHUCTPATUBHOMY PErTIaMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
((HpI/ISHaHI/Ie Caa0BOIo aomMa XuJibIM JOMOM
U SKUJIOTO JIOMa CaJIOBBIM JOMOM

(maumenoBanue OMCY)
oT

(pamwtus, umsi, OTIECTBO (TIPU HATAIHIH )
MOYTOBBIN ajipec:

AIIEKTPOHHBIN a/ipec:

TCIIL.:

3ASBJIEHUE

[lpomry mnpu3HATH CAJOBBIA JOM JKWJIBIM JIOMOM/KAJIOH JIOM CaZOBBIM JOMOM (HYXHOE
HOJYEPKHYTh), PACHOJIOKEHHBIH 10 afpecy

(ampec noma)
KamacTpoBelii  HOMEp  CaJoBOTO  JOMA/KWJIOrO  JoMa  (HY)KHOE  TOMYEPKHYTH):

(KazacTpoBBIi HOMEp JA0Ma)
KagactpoBblii HOMep 3eMeIbHOI0 Y4acTKa, Ha KOTOPOM PaclioyIOKEH CaJJOBbIM JOM/KHUIIOH
JIOM (HY>KHO€ MTOYEPKHYTbH):
(kaacTpoBbIil HOMEp 3€MENbHOTO yJacTKa)
Onuch JOKYMEHTOB, IPUJIaraeMbIX K 3asBJICHHIO

Ne HanmenoBanue nokymMeHra Kon-Bo
n/m (1T.)

Jato cornacue Ha 00pabOTKY MEPCOHATBHBIN TaHHBIX.

" " 20 roga

(moamuce) (pamunus, ums, oT4ecTBO(TIPU HATTHYUH)



