AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

IHIOCTAHOBJIEHHUE

oT Ne
r. Oxa

OO0 yTBepXKICHHH aJIMHHHUCTPATUBHOTO

pernamMeHTa MIPEIOCTABIICHUS
MYHUIUTATBHON YCIIYTH
«IIpenocraBnenue BBIITUCKHU u3

MOXO35MCTBEHHOM KHUTH Y4€Ta JIMYHBIX
HOICOOHBIX XO3SHCTBY

B coorBerctBumn ¢ ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzamnuu
NPEIOCTABICHUS  TOCYJApCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYr»,  paclopshiKeHHEM
[TpaButenscTBa Caxammackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenun I[lmana
MEpONIPUATHI  («IOPOXKHOM KapThl») IO COBEPIICHCTBOBAHHIO M PA3BUTHIO CHCTEMBbI
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX M MYHUIIMNAIBHBIX yeiyr B CaxanuHckoit oonactu Ha 2019—
2021 romel», B TIeENSIX MPUBEIACHUS HOPMATHUBHBIX IIPABOBBIX aKTOB aIMHUHHCTpAIlUN
MYHHUIUTIATIEHOTO 00pa30BaHMsI TOPOACKOW OKpyr «OXWHCKHID» B COOTBETCTBHE C HOpPMamMH

JICUCTBYIOMIETO (heIepabHOTO 3aKOHOIATEIbCTBA,

ITOCTAHOBJIAIO:

1. VYTBepauTh aIMHHHUCTPATHBHBIN pErIAMEHT NPEIOCTABICHUS MYHHUIUIATLHON
yenyru «lIpemocTraBieHre BBIMUCKU W3 TOXO3SHCTBEHHOW KHHWTH ydYeTa JIMYHBIX MOJCOOHBIX
XO3STUCTBY (MPUIIAraeTcs).

2. Ilpu3Harh yTpaTHBIIUM CHIIy IMOCTAHOBJICHHUE aIMHHHUCTPAIUM MYHHUIIUTIAIEHOTO
oOpa3oBaHusl TOpoACKoi Okpyr «OxwmHckmit» oT 29.11.2017 Ne 1082 «O0 yrBepxkaeHUN
aJIMAUHUCTPATHBHOTO pErIaMEHTa MPEIOCTAaBICHHUS MYHHIMITAIbHON yciayru «IIpemocraBieHue
BBIMKUCKU U3 TIOXO3SIMCTBEHHON KHUTH Y4eTa JINYHBIX OJACOOHBIX XO3SIHCTBY.

3. OmyOnuKoBaTh HACTOSINEE MMOCTaHOBJIEHUE B rasere «CaXaJlMHCKUN HEDTIHUKY,
pa3MecTuTh Ha OQHUIIMAIBHOM CaliTe aIMHHUCTPALNN MYHHIIUITAIHHOTO 00pa30BaHuUs TOPOICKOM

okpyr «OxuHCKHiD Www.adm-okha.ru.


http://www.adm-okha.ru/

4. KoHTponab 3a HCHOJIHEHHUEM HACTOAIIETO IIOCTAHOBJICHUS BO3JIOXKUTH Ha
3aMECTHTENs] IVIaBbl MYHHUIMIAIBHOTO OOpa3oBaHHsl TOPOACKOH OKpYr «OXHHCKHID»,
3aMECTUTENS [VIaBbl AJAMMHMCTpPAlMM MYHMIMIIAJBLHOTO OOpa3oBaHUsA TOPOJICKOW OKpYr

«OXUHCKHUIN» 110 BOIIpOCaM MECTHOI'O CaMOYIIpaBJICHUA, KaAPOBbBIM 1 06I_HI/IM BOIIpOCaM.

N.o. riiaBpl MYHHIIMTIAJIBHOTO 00pPa30BaHMS H.A. PbiukoBa
TrOPOACKOH OKpPYr «OXMHCKHID



VYT1BepxaeH

IIOCTAaHOBJIEHHEM aJMUHUCTPALIUU
MYHUIUIAIBHOIO 00pa30BaHMs
rOpoJCKOM OKpyr «OXUHCKUI»
oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJEHUASA MYHUIIATIAJIBHOM YCJAYTH
«IMPEJOCTABJIEHUE BBIIIUCKHA U3 MTOXO3AHCTBEHHOM KHUTH YYETA
JUYHBIX OJICOBHBIX XO3MHCTB»

Paznen 1. OBIUUE TTOJIOXKEHU A
1.1. Ilpeamer peryaupoBaHusl aIMUHUCTPATUBHOIO perjiaMeHTa

Hacrosmmii agMUHUCTPaTUBHBIN PETIaMEHT YCTAHABIMBAET CPOKH UM IOCIEA0BATEIBHOCTD
aIMMHHMCTPAaTUBHBIX IPOLENYp M aJMUHUCTPATUBHBIX JECHCTBUH NIPU IPEJOCTABICHUU
MyHULUIANbHON ycinyru «lIpenocraBieHue BBIMMCKM W3 IOXO3SMCTBEHHOM KHUIHM YydeTa
JMYHBIX M10ICOOHBIX XO3SHCTBY.

1.2. Kpyr 3asButeneit

1.2.1. 3asBuTeNsAMU SBISIOTCS TpakJaHe, SBISAIOLIMECS WIEHAMH JIMYHOTIO I0COOHOTrO
XO35IICTBa, OCYIIECTBISIOIIME CBOI JESITENBHOCTb HA TEPPUTOPUU MYHULIUIAIBHOIO
00pa3oBaHus rOpOJCKON OKpYyTr «OXMHCKUN» (Hajee - 3asiBUTEIH).

1.2.2. TlonHomMouusIMH BBICTYNIaThb OT HMEHHU 3asBUTENEH NpPHU B3aUMOACUCTBUU C
COOTBETCTBYIOLMMH OpraHaMH MCIOJHUTEIbHOMN BIACTH, OpraHaMyi MECTHOI'O CaMOYIIpaBJIEHUS
U UHBIMM OpraHu3alusM{ IpUd NPEJOCTAaBICHUM MYHULUINAIBHOM yciayru (manee -
IpPEJCTaBUTENIN) O00JIAAAI0T IPEJICTABUTENN 3asBUTENS, JIEHCTBYIOIIME B CUILY MOJIHOMOYHH,
OCHOBaHHBIX Ha O()OPMIICHHOM B YCTAHOBJIEHHOM 3aKOHOJIaTeIbCTBOM Poccuiickoit deneparuu
HOps/IKE JTOBEPEHHOCTH, HA yKa3aHUM (ellepalbHOro 3aKoHa JIMOO Ha aKTe YIMOJHOMOUYEHHOIO
Ha TO TOCYJJapCTBEHHOI'0 OpraHa WM OpraHa MECTHOI'O CaMOYIPaBIIEHUS.

1.3. TpeGoBanus K NOpAAKY UH(POPMHUPOBAHUS O
IIPEIOCTABIEHUN MYHULIMIIAIIBHON YCIIYTH

1.3.1. CnpaBouHas uHpOpMaLus:

Anpec MecTa HaXOXJCHHUS KOMHTETAa MO YMPABICHHIO MYHUIIUIAIBHBIM HMYIIECTBOM U
HKOHOMHKE MYHUIIUIAIBHOIO 00pa3oBaHMs TOpoaAcKoil okpyr «OxuHckuit» (nanee - OMCY) r.
Oxa, yn. Jlenuna, 1. 13, xka6. 102.

I'padux padorsr OMCYVY: nonenensHuk — uyetrepr, ¢ 09.00 o 13.00, ¢ 14.00 mo 18.00,
matauna, ¢ 09.00 go 13.00.

CrpaBounsle Tenedonst OMCY: 8 (42437) 3-08-18.

Anpec opunransaoro caiita OMCY www.adm-okha.ru.

Anpec snexrponHoi moutst OMCYVY: komitet-okha@sakhalin.ru.

1.3.2. adopmanus no Bonpocam MpeAoCTaBICHHUs] MyHUIIMIAIBHON YCIYTH coolmiaercs
3asBUTEIISIM:

- ipu IngHOM oOpateHuu B OMCY;

- IIp1 0OpaIleHNH C UCIOIB30BAHUEM CPEACTB TesIe(hOHHOI CBSI3U MO HOMEpaM Tene(hOHOB
8 (42437) 3-08-18;

- mpu nucbMeHHoM oOpatiennn B OMCY no noure 1160 B 37IEKTPOHHOM BHJIE;



- IOCPEJICTBOM pa3MeEIICHHsI CBEICHUI:

1) Ha opunmansHom MuTepHET-calite OMCY www.adm-okha.ru;

2) B pETHOHAJIBHOM TrocCymapcTBEHHON wuHpopMmanmuoHHOHW cucteme  «llopran
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycuyr (¢pynkuumit) CaxamumHckod oOmactu» (manee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepanbHOil TOCyZapcTBeHHOH uH(pOpManMOHHON cucteme «EauHBIA mopTan
rOCYJapCTBEHHBIX U MyHUIIUIIATBHBIX yeiryT (pyHkiuii)» (nanee - EINTY) www.gosuslugi.ru;

4) na uH(HOPMAIIMOHHOM CTEHIE, pacnonoxkeHHoM B OMCY.

1.3.3. CBemenus o0 XoJe NPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH COOOIIAOTCS
3asIBUTEIISAIM:

- mpy TMIHOM oOpamenun B OMCY;

- ipu oOpamernr B OMCY ¢ uCnonbs30BaHUEM CPEACTB TEICPOHHOMN CBS3H;

- mpu mucbMeHHOM oOpamennu B OMCY 1o nmoute 100 B JIGKTPOHHOM BHUJIE.

1.3.4. UndopmupoBanue NpoBOAUTCS B popMe:

- YCTHOTO UH(GOPMHUPOBAHUS;

- MUCBMEHHOTO WH(OPMHUPOBAHHUS.

1.3.4.1. VYcrHoe wundopmupoBanue ocymectBisiercs crnenuanuctamu OMCY  mpu
oOparieHuu 3asiBUTeNeH 3a nHpOpMaIei JIMUYHO UM 110 TelaeOoHy.

CreuuanucTbl, OCYIIECTBISIONIME YCTHOE HWH(OpPMHpOBaHHE, MPUHUMAIOT  BCE
HE0OXO0UMbIE MEPHI JIJIS JaYU [OJHOTO U ONEPATUBHOTO OTBETA HA IOCTABJIEHHBIE BOIPOCHI.

YctHoe uHGOPMUPOBAHHUE Ka)XJOrO 3asBUTENS OCYLIECTBISIETCS B TEUEHHUE BpPEMEHH,
HE00XO0IUMOro JUIsl €T0 UH(POPMHUPOBAHUS.

1.3.4.2. Tlpu otBerax Ha TenedoHHble 3BOHKHM crenuanuctsl OMCY mnoapoOHO, B
KOPpPEeKTHOH ¢dopme HHPOPMUPYIOT OOPATUBIIMXCS 3asBUTENCH 10 HWHTEPECYIOMIMM WX
BonpocaMm. OTBET MOJDKEH HAYMHATHCA ¢ MHQOpPMAIMK O HAWUMEHOBAaHUHM OpraHa MECTHOTO
caMOYyTIpaBJICHHs], B KOTOPBIH 0OpaTHIICS 3asiBUTENb, (PaMIJIUN, UMEHH, OTYECTBE U JODKHOCTH
CHEIMANINCTa, IPUHSABIIETO TeJIe(POHHBIN 3BOHOK.

[Tpu ycrHOM oOpamenun 3asBurens (mo tenedony) cnenuanuctsl OMCY naroT oTBETHI
camocrosTensHo. Eciii cnenuanuct, kK KOTOpoMy oOpaTHiics 3asBUTENb, HE MOXKET OTBETUThH Ha
BOIIPOC CaMOCTOSTEIbHO, TO 3asBUTENb JIOJKEH OBbITh HAIIPaBJIEH K APYrOMY CHELUAINCTY WIH
e oOpaTuBLIEMYCs 3asBUTENIO JOJDKEH OBITh cOOOIIeH Teiae(OoHHBI HOMEp, MO0 KOTOPOMY
MOXHO TOJYYUTh HEOOXOIMMYI0 WH(POPMAIMIO, JTHOO CIEIMHAIUCT MOXET MPEAIOKUThH
3asBUTENIO 0OPaTUTHCS MUCbMEHHO.

1.3.4.3. IlucbMeHHOe HMH(POPMUPOBAHUE OCYIIECTBISETCS NyTeM  HAIlpaBJICHUS
NUCbMEHHBIX OTBETOB TIOYTOBBIM OTIPABICHHMEM WJIH TOCPEICTBOM HH()OPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CeTel OOIIEero Mojb30BaHMs (MO AJIEKTPOHHOM MoYTe, MO (aKcy)
UCXO0/11 U3 BEIOPAHHOTO 3asBUTEJIEM CIIOCO0a HAMpaBJICHUs EMY OTBETa.

OtBeT Ha oOpalleHre 3asBUTEINS MPEJOCTaBISAETCS B IPOCTOM, YETKON U MOHATHON (popme
C yKazaHueM (paMuiuu, MHUIMANoB, HoMepa Tenedona cnennanucta OMCY.

1.3.5. UndopmupoBanue 3asBUTENEH CHEUMATUCTAMU MHOTO(QYHKIMOHAJIBHOTO IIEHTpa
IIPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHMLIMIAIBHBIX ycuyr (manee - M®II) u pasmemenne
uH(pOpMallul O MpeAOCTaBICHUM MyHuUUUNaibHOW ycinyru B MOPIL[ ocymectBisieTcss npu
HaJIMYUM COIJIalleHus o B3aumozeiictBun Mexay OMCY u MO®I[ B coorBercTBHH C
TpeboBaHusIMU noctaHoBienus [lpasurensctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O6 yrtBepxxaeHuu IlpaBwil opraHM3aluy JESTEIBHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT».

1.3.6. OMCY obecrieunBaeT pazMellleHHe U aKTyalu3aluio WHPOpMalud, YKa3aHHOU B
nyakTe 1.3.1 Hacrosmero pasjaena aJIMHUHHCTPATHBHOTO perjaMeHTa, Ha HH(POPMAIIMOHHOM
crenge OMCY, opunmansaom Matepuer-caiire OMCY, B rocyaapcTBeHHOM MH(POpMAITMOHHON
cucreme «PeecTp rocynapcTBEHHBIX U MYHUIUNAIBHBIX YCIYr (QYHKIMIA), MpeaoCTaBIseMbIX
opraHamMM  UCHoOJHMTENbHOM  Brmacth  CaxanMHCKOM — o0OjacTu, OpraHaMHd  MECTHOTO
CaMOYTIpaBIICHUsI ~MYHUIIMMNAIBHBIX ~ oOpa3zoBaHmii  CaxajawmHCKOM  o0ylacTh, a  Takke


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

MOJABEAOMCTBEHHBIMH MM YUPEKICHUAMI (Hasiee — peruoHanbHbIi peectp), EINTY u PIIT'Y.

Ha PIIT'Y pa3memniaercs cienyromiast “HGopMaIms:

1) wucyepmnbIBaOIIM TMEpEYeHb JIOKYMEHTOB, HEOOXOIMMBIX Uil MPEAOCTaBICHUS
MYHHIIMIIATIBHOW yCIyru, TpeboBaHUs K O(GOPMIICHHIO YyKa3aHHBIX JIOKYMEHTOB, a TaKkKe
nepeyeHb JOKYMEHTOB, KOTOPbIE 3aBUTENb BIIPAaBE MPEACTABUTh IO COOCTBEHHON HHUIIMATUBE;

2) Kpyr 3asBUTENEH;

3) cpoK mpenocTaBIeHUsI MyHULIUTIATBHON YCIYTH;

4) pe3ynapTaT NPEAOCTABICHUS MYHULUNAIBHON YCIYyTH, TMOPSIOK MPEACTABICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEAOCTaBICHUS MYHUIIUITAILHOM YCITYTH;

5) WucCUepIbIBAIOIIUA TEPeUYeHb OCHOBAaHUM JJIsi NPUOCTAHOBJICHUS WM OTKaza B
MPEIOCTaBICHUU MYHUIIUTIAIIBHON YCIIYTH;

6) o mpaBe 3asBHUTENS Ha JocyacOHOe (BHecynaeOHOe) oOkamoBaHUE ICHCTBHIMA
(Oe3neicTBUSA) W PEIICHWM, TPHUHATHIX (OCYIIECTBISEMBIX) B XOA€ MPEIOCTABICHUS
MYHHULUIIAJIBHON YCIyTH;

7) bopmsl 3asBieHHI (YBEIOMIICHHH, COOOIICHHI ), HCIIOIB3YEMbIE TIPH TPEIOCTABICHUN
MYHULIMTNIAJIbHON YCIIYTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHWA
MVYHUILIUITAJIBHOU YCIIYT'U

2.1. HauMeHOBaHME MYHULIUIIAJILHON yCIyTH

[IpenocraBneHue BBIMUCKH M3 TOXO3SHCTBEHHOW KHUTH Yyd4eTa JHMYHBIX IOJACOOHBIX
XO3SUCTB.

2.2. HaumenoBanue
opraHa MecTHOro camoymnpanieHus: CaxaauHCKOM 001acTH,
MPEAOCTABIIAIONIETO MYHUITUTIATBHYIO YCIYTY

[IpenocraBnenue MyHUIUIAIBLHON ycinyru ocymectisiercss OMCY  depe3 ornen
IIPOrHO3MPOBAHMUS, DSKOHOMMYECKOTO PAa3BUTHS M MNPEANPUHUMATENIBCTBA KOMUTETA IO
YIOPaBICHUI0 MYHHIMNAIBHBIM HMMYIIECTBOM M SKOHOMHMKE MYHUIMINAIBHOIO 00pa3oBaHUS
TOpOJCKOM OKpYT «OXUHCKUI».

Kakue-nub0 uHBIE OpraHbl HCHOJHUTENBHON BIIACTH U MECTHOI'O CaMOYIpAaBIEHUS B
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH HE Y4acTBYIOT.

OMCY ne BmpaBe TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS EHCTBUI, B TOM YHCIIC
COIJIACOBAHUHM, HEOOXOAMMBIX JJS TOJYYEeHUS MYHHMLMIAIBHBIX YCIYT W CBSI3aHHBIX C
oOpamieHueM B HHBIE TocyaapcTBeHHbIe opranbl, OMCY, opranmsaiuu, 3a HCKIIOYECHUEM
NOJYYEeHHUsl YCIyT U TMOJTy4eHHUs JOKYMEHTOB M MH(OpMAIUH, NMPEeIOCTAaBISIEMbIX B pe3yjbTaTe
IPEIOCTABIEHUSI TaKUX YCIYyTr, BKJIIOYEHHBIX B IEPEYHH, yKa3aHHble B 4acth | crtathu 9
®enepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «OO0 opraHu3anuu MperoCTaBICHUs
rOCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX yciayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynpTaT npenocTaBIeHUs
MYHUILIMIIAJIbHON yCIIyTH

2.3.1. Pe3ynpraToM NpenocTaBlIeHUs MyHULIMIIAIIBHON YCIIYTU SIBIISIOTCA:

- MIpU TOJIOKUTEIBHOM PEIIEHUU: BblJaya BBIMHCKU U3 MOXO3SMCTBEHHOM KHUTH ydeTa
JUYHBIX MTOJICOOHBIX XO3SHCTB;

- IpU OTPULIATENILHOM PELICHUH: MUCbMEHHOE yBeIOMIIEHHE 00 OTKa3€ B BbIJJaU€ BBHITHUCKU
U3 TIOXO03MCTBEHHON KHUTH y4eTa JIMYHBIX MOJCOOHBIX XO35HCTB.

OTtpunareiabHOE pelieHre IPUHUMAETCS B CIEAYIOUINX CIydasix:



1) oTcyTcTBHE 3allUCH O 3asBUTENE B MOXO3SMCTBEHHEW KHUTE yueTa JTMYHBIX MOJICOOHBIX
XO3SICTB;

2) cBefeHHs O JIMYHOM IIOJICOOHOM XO3SMCTBE 3asBHUTENS, YKAa3aHHOM B 3asBIICHUH,
OTCYTCTBYIOT B ITOXO3SIICTBEHHBIX KHUTAX YU€Ta JIMYHBIX MOJCOOHBIX XO3SHUCTB;

3) OTCyTcTBHE JOKYMEHTOB, IIPEAYCMOTPEHHBIX NyHKTOM 2.6.1 moapazgena 2.6
HACTOSILET0 pa3zieia aJMIHUCTPATUBHOTO PETIaMeHTa, TM00 MX HECOOTBETCTBUE TPEOOBAHUSIM,
YCTaHOBJICHHBIM HACTOSIILIUM aJMUHUCTPATUBHBIM PEIJIAMEHTOM U HWHBIMH HOPMATHUBHBIMU
MIPaBOBBIMH aKTaMU;

4) c 3agBieHHEM OOpaTWUJIOCHh JIMIIO, HE YyKa3aHHOe B mojapaszaene 1.2 pasmena 1
HACTOSIIIETO a/IMUHUCTPATUBHOTO PErjaMeHTa.

2.3.2. Pe3ynpTar mnpeAoCTaBiICHUS MYHUIIMNAIBLHOW YCIYTM HAMNpaBISETCS OJAHUM W3
CIIETYIOIIUX CTIOCOOO0B:

- B (hopme mokymeHTa Ha OymaxkHoM Hocutesne B OMCY — mpu JuyHOM OOpalieHun
3asBUTENS (MIPEACTABUTEINS 3asIBUTEIS ), MOJJA4H 3alpoca Ha MOJIyYeHHE MYHUITUTATBHON yCIyru
yepe3 PIII'Y im0 mouyTOBOM HampaBlIeHWM 3ampoca Ha MPEIOCTaBICHUE MYHUIIMIAIBHON
yciyru B OMCY;

- B COOTBETCTBUU C MOPSAKOM, ONPEICICHHBIM COTJIAIICHUEM, 3aKIIOUYECHHBIM MEXKIY
OMCY u MO®II: B popme OymakHOTO TOKyMeHTa, moctynusiiero n3 OMCY, nubo 1okyMeHTa,
COCTaBIEHHOro # 3aBepeHHoro MOILI, mnoaTBepXKIaONIeM COACpXKAHUE DIEKTPOHHOTO
JIOKyMEHTa, noctynusuero u3 OMCY.

2.4. Cpok npenocTaBiIeHUs MyHULIUIIAJIbHOW yCIyTH

Cpok TpenoCTaBIICHUsT MYHUIIMTIATBHON yciyru — He Oonee 10 pabGouymx mHEW co JTHS
MOCTYIICHUS 3asBJICHUS.

B cnyuae npencrasienns 3asBiaeHus yepe3 MOL] cpok npenocTaBieHuss MyHUIIMIAIbHON
ycIyru ucuucnsiercs co aHg nepenaun MOL] 3asBneHus U TOKyMEHTOB (IIPH UX HAJIUYUH), B
KOMUTET IO YIPABJIECHHUIO MYHULMIAJIbHBIM MMYIIECTBOM U 3KOHOMHUKE MYHHUIMIAIBHOIO
00pa3oBaHus TOPOACKON OKPYT «OXHHCKHUII.

2.5. HopmaTuBHBIE IPaBOBBIE AKTHI, PETYIUPYIOLINE IPEAOCTABICHNE
MYHULUIIAJIBHON yCIyTH

2.5.1. IlpenocraBieHne MYHUIMNAIBHON YCIyTd OCYHIECTBIISETCS B COOTBETCTBUHU CO
CJIeIYIOIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTAMU:

- @enepanbubiii 3akoH oT 06.10.2003 roma Ne 131-®3 «O6 oOmmx npuHIUIAX
OpraHu3alli  MeCTHOro camoympasieHuss B Poccuiickoit ®enepanumn» («Cobpanue
3akoHoaarenbeTBa POy, 06.10.2003, Ne 40, cr. 3822; «llapmamentckas razera», Ne 186,
08.10.2003; «Poccwmiickas razera», Ne 202, 08.10.2003);

- ®enepanpubiii 3akoH 0T 07.07.2003 Ne 112-®3 «O AUYHOM TOJCOOHOM XO3SMCTBE
(«ITapnamenTckas razera», Ne 124-125, 10.07.2003; «Poccuiickas razera», Ne 135, 10.07.2003,
«Cobpanue 3akonoaarenbctBa POy; 14.07.2003, Ne 28, ct. 288)

- IpuKa3 MUHHCTEPCTBO cenbCKOro xo3siictBa Poccuiickoit @enepaunn ot 11.10.2010 Ne
345 «O6 ytBepxaeHNU (OPMBI U TOPSIKA BEACHHS TOXO3SMCTBEHHBIX KHUT OpraHamMu
MECTHOI'O CaMOYIIpPaBJICHUs IOCEIEHUM M OpraHaMM MECTHOTO CaMOYIPABJIEHUS TOPOACKHX
OoKpyroB» («bronyeTeHb HOpMaTUBHBIX aKTOB (hefiepaabHbIX OPraHOB UCIIOJIHUTEIBHON BIACTH,
Ne 50, 13.12.2010).

2.5.2. IlepeyeHp HOPMATHBHBIX IIPAaBOBBIX aKTOB, PETYIMPYIOIIUX IPEIOCTABICHUE
MYHHUIIUTIATBHOW  yCIyrd (C  yKa3aHHEM PEKBU3UTOB M HUCTOYHUKOB  OQHUIIUAIBHOTO
onyOnMKOBaHUsl), pa3Mmeniaercss Ha opunmansHom WuTtepuer-caiite OMCY, EINI'Y, PIIT'Y u B
PETHOHAIBHOM PEECTPE.
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2.6. McuepnbIBaroiuii nepeyeHb JOKYMEHTOB,
H606XOHI/IMHX B COOTBETCTBHH C 3aKOHOAATCIBbHBIMHA
WJIYM UHBIMU HOPMAaTHUBHBIMU [TPABOBBIMU aKTAMM JIJIs1 IPEIOCTABICHUS
MYHULUNIAJIBHON YCIyTH, C Pa3CIICHUEM
Ha JJOKYMEHTHI U HH(POPMAINIO, KOTOPbIE 3asBUTENb T0JKEH
npeACTaBUTb CAMOCTOATCIIBHO, U JOKYMCHTBI, KOTOPBIC 3aABUTCIIb
BIIPaBE MPEACTABUTD 110 COOCTBEHHON MHUIMATUBE,
TaK KaK OHU IIOJIJIEKAT IPEJCTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUS

2.6.1. Ins monydeHUs: MyHUIIMIIAIBHOW YCIYTH 3asiBUTENIb MPEACTABISACT 3asBJICHUE IO
¢dopme, coriacHO MPUIIOKEHUIO K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae npeacraBneHus 3asBiICHUS IPU JIMYHOM OOpPAICHUH 3asBUTEINS (MPEACTaBUTENSA
3as1BUTENIS) IPEABSABISAETCS TOKYMEHT, YIOCTOBEPSIOLIUI JIMYHOCTD 3asiBUTENS (IPEACTaBUTENSA
3asBUTEIS), ISl YAOCTOBEPEHUS TMUHOCTU U CBEPKH JIaHHBIX, YKa3aHHBIX B 3asBJICHUH.

B cinywae mnpencraBineHus 3asBICHUS IIPEACTABUTENIEM 3asBUTENA  JOIOJHUTEIBHO
NPEABSBISETCS JAOKYMEHT, MOATBEPKAAIOIINI MOJHOMOYHUS MPEACTABUTENS 3asiBUTENS, IS
CHSTHUS KONHHU, TM0O0 €ero HOTapualabHO 3aBEPEHHAs KOTIHSL.

2.6.2. 3asgBneHue U  JOKYMEHTbI, MPEIYCMOTPEHHbIE HACTOALIUM  pPA3LAEIOM
aJMMUHHMCTPATUBHOTO PErjaMeHTa, OJAI0TCs 3asBUTENIEM (IIPEACTABUTEIIEM 3asIBUTEIIS):

1) Ha OymMa)kHOM HOCHUTEE:

- quyao B OMCY wmm MOIL], c¢ xoroppim OMCY 3akir4YeHO COIVIAIIEHHUE O
B3aUMO/ICHCTBUU;

- IIOCPEICTBOM IIOYTOBOIO OTIIPABICHHUS B aApeC KOMHUTETa II0  YIPABJICHUIO
MYHUIIUINIATLHBIM UMYIIECTBOM M SKOHOMHMKE MYHUIIUIIAIBHOTO 00pa30BaHUs TOPOJICKON OKpYT
«OXUHCKUI» C OIUCHIO BIOXKEHUS U YBEAOMJIEHUEM O BPYUYEHUU;

2) B (hopMe AIIEKTPOHHOTO JJOKYMEHTA - Yepe3 Tu4HbIi kabunet Ha PIITY.

2.6.3.  DJNeKTpOHHBICE  JIOKYMEHTBI  JIOJDKHBI ~ COOTBETCTBOBATh  TPEOOBAHUSM,
YCTaHOBJICHHBIM B mojipa3zene 2.14 nHacTodiero pasaena aIMUHUCTPATUBHOTO PETJIAMEHTA.

DNEKTPOHHbIE JOKYMEHThI, IOCTYNUBILNE C HAPYIIEHUEM TPeOOBaHUM, YCTAHOBJICHHBIX B
noxpasfene 2.14 Hacrosmero pasaena aJIMUHUCTPATUBHOIO pErjlaMEHTa, CUMTAIOTCA He
IIPEACTABICHHBIMH.

Konuu 10KyMeHTOB, NpuiiaracMble K 3asBJICHUIO U HAIIPaBJICHHBIE 3asBUTENIEM IO IIOUTE,
JIOJIKHBI OBITh YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSIJIKE.

2.6.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIIS:

1) mnpencraBiaeHHs JAOKYMEHTOB M HMH(pOpMAIMM WM OCYIIECTBIEHUS JEHCTBHI,
IIPEJICTaBICHUE WM OCYIECTBICHHE KOTOPHIX HE IPELyCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMM, pPETryJIMPYIOIIMMHM OTHOIIECHMS, BO3HHUKAIOIIME B CBSI3M C IPEIOCTaBICHUEM
MYHHULIMIIAJIBHBIX YCIIYT;

2) npencTaBieHMs JOKYMEHTOB U HH(OpPMAaIIUY, B TOM YUCIIE MOATBEPHKAAIOIINX BHECEHHE
3asiBUTEJIEM IUIAThl 3a MPENOCTABICHWE MYHMUIMIAIBHBIX YCIYI, KOTOpBIE HaXxOAiTCS B
pacnopsiKeHUH OpraHoOB, MPEAOCTABISIIOIIMX MYHUIIUIIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
oprano, OMCY 1nub0 mM0ABEIOMCTBEHHBIX TOCYAAapCTBEHHBIM opraHam wim OMCY
OpraHu3alii, YYaCTBYIOIIMUX B MPEAOCTABICHUH MPEAYCMOTPEHHBIX 4acThio 1 cratbu 1 @3 Ne
210-®3 MyHMUMIAIBHBIX YCIYr, B COOTBETCTBUUM C HOPMATHBHBIMHU MPAaBOBBIMH aKTaMHU
Poccuiickoit ®enepanuy, HOPMATUBHBIMU IpaBOBbIMH akTamu CaxanuHCKoW o0nacty,
MYHHUILIMIIAJbHBIMUA [IPAaBOBBIMU aKTaMH, 3a HCKIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
onpeneneHHblil yactero 6 cratbn 7 @3 Ne 210-D3 nepedeHb JOKYMEHTOB. 3asiBUTEIb BIIPaBE
OpEJCTaBUTh YyKa3aHHbIE JOKYMEHThl W HH(OpMamuio B OpraHbl, I[PeIOCTaBISIONINE
MYHUILIUTIAJIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIIUATHBE;

3) npezacraBieHUs JOKYMEHTOB M MH(OpPMAallMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCH MPU NMEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX



JUISL TIPEIOCTABIICHUS MYHUIMIAIBHON YCIyTd, MO0 B MPEAOCTaBICHUM MYHULUIMAIbHON
YCIIYTH, 32 UCKIIFOUEHHUEM CIICYIOIINX CIy4aeB:

a) U3MeHeHue TpeOOBaHW HOPMATHUBHBIX NMPABOBBIX AKTOB, KACAIOIIMUXCS MPEIOCTABICHUS
MYHUIUIIAIBGHON YCIIYTH, TOCJE TEePBOHAYAIBHOM TMOJAauM 3asBJIICHUS O TPEIOCTaBICHUU
MYHULIUTIAJILHON YCIYTH;

0) Hamuuyue OImMOOK B 3asBICHUH O MPEJOCTABICHUH MYHHUIMIAIBHONH YCIyTd H
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE MEepBOHAYAIBLHOTO OTKa3a B MpHUeMe JOKYMEHTOB,
HEOOXOJAUMBIX [UJIsl TPENOCTaBICHUS MYHUIMNAIBHOM YCIYrd, JHOO B TNIPEIOCTaBICHUU
MYHUILIUIIAJILHON YCITYTH U HE BKJIFOUEHHBIX B MIPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTCUEHUE CpOKA JCWCTBUS JOKYMEHTOB WJIM HW3MEHEHHE WHQPOPMAIUU TOCIe
MEPBOHAYAILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX JJisi TPeJoCTaBICHUS
MYHHIIUITAILHOU YCITyTH, IN0O B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

T') BBISIBJICHHE JOKYMEHTAJIBHO MOJTBEPXKIACHHOTO (hakTa (IMIPU3HAKOB) OIMIMOOYHOTO WIIH
MPOTUBONPABHOTO JAecTBUS (O€3CHCTBHSI) MOMKHOCTHOTO JIMIIA OpTraHa, MPeIOCTABIISIONIETO
MYHUILIUNIATIBHYIO YCIIYTY, MYHUIUIIAIBHOTO CIIy)Kalllero, paboTHUKa MHOTO()YHKIIMOHAIHLHOTO
[EHTpa, TpU TEPBOHAYATHLHOM OTKa3e B TpHEME JOKYMEHTOB, HEOOXOIUMBIX TS
MPEIOCTAaBICHUSI MYHUIIUTIAIBHON YCIIyTH, INOO B MPEJOCTAaBICHHUH MYHHUIIMIIATLHOW YCIIYTH, O
YyeM B TIMCBMEHHOM BHJI€ 3a TMOAMHUCHIO PYKOBOJIWUTENS OpraHa, MpPeaoCTaBIISIONIEIO
MYHULIMNIATBHYIO YyCIyry, pykoBoautens MOL] mpu mnepBoHAyalnbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTABICHUS MYHUIIMMAIBHOW YCIYTH, YBEIOMIISETCS
3asgBUTENb, a TAK)KE IPUHOCSITCS U3BUHEHUS 32 JOCTaBJICHHbBIE HEY100CTBa.

2.6.5. Ilpu mnpenocTaBieHUM MYHHUIIMNAIBHOM YCIYrd B JJICKTPOHHOM Qopme ¢
rncnons3oBanueM PIIT'Y 3anpernieHo:

- OTKa3bIBaTh B MIPHEME 3aIPOCa U UHBIX JOKYMEHTOB, HEOOXOJIUMBIX TSI IPEIOCTABICHHUS
MYHUILIUNIATBHOW YCIIYTH, a TakKe B MPEJOCTaBICHUH MYHUIUIATBHOW YCIyrH, ClIy4ae eclu
3a1mpoc U JOKYMEHTBI, HEOOXOUMBIC JJIs MIPEIOCTABIICHUSI MYHUIIUIATBHON yCIyTH, ITOJAAHBI B
COOTBETCTBUU € MH(pOpMaLIUEH O CPOKAX U MOPSIKE MPEIOCTABICHUS MYHHUIIMIIAILHOU YCIyTH,
onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpeOoBaTh MPHU OCylIeCTBIeHUHU 3anucu Ha npueM B OMCY umn MOIL] ot 3asBuTens
COBEPIIICHHSI MHBIX JCHCTBUNA, KPOME TPOXOXKICHUS HICHTH(PUKAIUU U ayTeHTU(UKAIUHA B
COOTBETCTBUU C HOPMATHUBHBIMU NMPaBOBBIMU akTamMu Poccuiickoit ®denepannu, ykazaHus LeIu
npueMa, a TakKe TMPEAOCTaBICHUs] CBEJACHHM, HEOOXOAUMBIX IS pacuera JUIMTEIbHOCTH
BPEMEHHOT'0 HHTEPBaJa, KOTOPHIIl HEOOXOAUMO 3a0pOHHUPOBATH JIJIS IPUEMa;

- TpeboBaTh OT 3asBUTENSI TPEICTABICHUS JTOKYMEHTOB, IMOATBEPKIAIOIMIUX BHECEHUE
3asIBUTEIIEM TUIATHI 32 MPEAOCTABICHUE MYHHUIIUITATLHOU YCIYTH.

2.7. UcuepnbiBaroliuii Iepe4eHb OCHOBAHUN
JUISL OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBbIX
JUIS TIPEIOCTABJICHUS MyHULIMITAJIBHON YCIyTH

OcHoBaHMeM Ui OTKa3a B NpHEeMe JOKYMEHTOB, HEOOXOAMMBIX MAJs MPelOCTaBICHUS
MYHUIIMNIAJIBHOW YCIYTH, SIBJISI€TCSl OTKAa3 3asBUTENS (IIPEJCTaBUTEINS 3asBUTENSA) MPU JTUYHOM
oOpalleHny NPeaAbIBUTh IOKYMEHT, YIOCTOBEPSIOLIMNA TUYHOCTb.

2.8. McuepnbiBaronuii nepeyeHb
OCHOBAHHU ISl IPUOCTAHOBIICHUS TIPEIOCTABIICHHS
MYHUIUTIATBHON YCIIYTH WM OTKa3a
B TIPEAOCTABICHIUH MyHUITUTIAILHON YCITyTH

OcHoBaHMsI  JUII  TPUOCTAHOBJIEHMSI  MPEAOCTABICHHMS ~ MYHUIUIAIBHON  YCIYTH
OTCYTCTBYIOT.
OcHoBaHMsI JUIsl OTKa3a B [IPEIOCTaBICHUN MYHULIUIIAIbHON YCIYTH OTCYTCTBYIOT.



2.9. Ilopsanok, pasMep U OCHOBAaHUS B3UMaHHUS FOCY1apCTBEHHON NOLUIMHBI MJIM UHOU
IUIaThI, B3UMAEMOH 3a MIPEIOCTABICHNE MYHULIUIAIbHON YCIIyTH

[IpenocraBneHne MyHULIUIIATBLHON YCIYTH OCYILIECTBIsIETCS OECIUIaTHO.

2.10. MakcumanbHbIN CPOK OKUJAHUS B OUEpEIN
MIpH T0J1a4e 3aIpoca O MPEeI0CTABICHUH MYHUIIUIIATBLHON
YCIIYTH | TIPY TTOTYYEHUH Pe3yJIbTaTa
MPEA0CTABICHUS MYHULIUITAIbHON YCITYTH

MakcuManbHBI CPOK OXUAAHMSI B OUYEpENU IPU IMOJAade 3arnpoca O IMPeloCTaBICHUU
MYHUIUNAIBHON YCIYIM M NPHU HOJIYYEHUHU DPe3ysbTaTa MYHUIMIAIBHON YCIYI'M HE JOJDKEH
peBbIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asBUTEIS
0 IIPEJOCTaBIEHUN MyHULIUIIAIILHON yCIyTH

Per ncTpanus 3arpoca 3aiABUTCIISA (0) MMpCeaOCTaBJIICHUHU MYHHHHHaHBHOﬁ yciayru
OCYHIGCTBHFIeTCH B JACHB HOCTyHJIeHI/IFI 3aHpoca B KOMUTECT IIO yr[paBJICHI/IIO MyHI/IIII/IHaJH)HI)IM
HUMYyHIECTBOM U 3KOHOMUKE MYHUIHUIIAIIBHOT'O O6p330BaHI/I$I FOpOI[CKOﬁ OKpyT ((OXHHCKHﬁ)) nin
ML,

2.12. TpeGoBaHMs K HOMEUIEHUIM, B KOTOPbIX
MIPEJOCTABIIAIOTCA MYHUIUIIAJIBHBIE YCIYTH

2.12.1. Ilpuem 3asBUTENEH OCYLIECTBISETCS B CIELUAIBHO OOOPYIOBaHHBIX MAJS 3THUX
HeNell MOMEIEHHSIX, KOTOPBIE OCHAIIAIOTCS MH(OPMAIIMOHHBIMU TA0JUYKaMU (BBIBECKAMH) U
JIOJKHBI COOTBETCTBOBATh KOM(OPTHBIM IS 3asBUTEIICH YCIOBHSM.

[TomemieHusi, B KOTOPBIX TPEAOCTABISETCS MYyHHUIMIAIbHAS YCIIyra, IOJDKHBI OBITh
000pyI0BaHbl aBTOMATHUYECKOW IOKAPHOM CUTHAIM3alMed W CpeJCTBAMU I0XKAPOTYLICHMS,
CHUCTEMOH OIOBEIIECHHs O BOSHUKHOBEHHUH YPE3BBIYATHON CUTYaIUN.

B 3pmaHum, rae opraHMsyercs IpUEM  3asBHUTENEH, MPEeIlyCMAaTPUBAIOTCA MeECTa
0OLIECTBEHHOI'O MOJIb30BaHUs (TyaJeThl).

2.12.2. Mecra oxxuaHusl 1 MecTa AJIs IIpUEMaA 3allpOCOB 3asBUTENEH O NMPEAOCTaBICHUH
MYHUIIMNIAJIBHOW YCIYTH JOJKHBI OBITh OOOPYAOBAHBI CTYJIbSIMU (KpPECENbHBIMH CEKIHUSMHU,
CKaMbsIMHM), a TakXe CToJlaMd (CTOMKAaMH) C KaHLENAPCKUMH TPHUHAUICKHOCTSIMU  JUIS
OCYIIECTBIIEHUSI HEOOXOUMBIX 3aIUCEH.

2.12.3. Mecra ans UHPOPMHMPOBAHUS 3asBUTENEH OOOPYAYIOTCS HH(POPMALMOHHBIMU
CTEH/IaMH, Ha KOTOPBIX pa3MeIlaeTcsi BU3yanbHasi U TEKCTOBask HHGOpMaIusl.

2.12.4. TlomemeHus, NperHa3HAUYEHHBIE IS NPEAOCTaBICHUsS MYHHULHNAIBHOW YCIYIH,
JIOJDKHBI  YIOBIIETBOPSITh TpeOoBaHUAM 00 oOecrieueHUn OECTpEensITCTBEHHOTO JIOCTYIa
UHBAJIUAOB K OOBEKTaM COLMAIbHOW, WH)KEHEpHOW M TPaHCIOPTHON HMHQPacTpyKTyp M K
MPENOCTAaBIAIEMBIM B HHX YCIyraM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoin
®denepanyy 0 COLUAIBHOMN 3alIUTE HHBAJIUIOB.

2.12.5. B nmemsix obecriedyeHHUs] AOCTYNMHOCTH MYHUIMNAIBHOM YCIyTd Ui MHBAJINIOB
JIOJKHBI OBITH 00€CIICUEHBI:

- ycJoBHs OecHpensTCTBEHHOTO JOCTYyIa K 00BEKTY (3/1aHUI0, MOMEIIEHHI0), B KOTOPOM
IpPEJOCTaBIsCTCS yciyra, a Takke il OecHpensiTCTBEHHOTO IOJb30BAHUS TPAHCIIOPTOM,
CpEICTBAaMU CBSI3U U UHGOpMAIUY;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO IIEPEABMIKEHUS [0 TEPPUTOPUM, HA KOTOpOM
pacnoaokeHbl 00BEKTHI (34aHUSI, TOMEIIECHN), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, a TaKkKe



BXOJ]a B TaKM€ OOBEKThl M BBIXO/A U3 HUX, NTOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICATKU U3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- CONPOBOX/EHUE HWHBAIUAOB, UMEIOIIUX CTOMKHE paccTpoicTBa (QYHKIMHU 3pEHUS U
CaMOCTOSITENILHOTO NEPEBUKECHMUS,;

- HaJJIeXKallee pa3MelieHue o0opy0BaHus M HocUTeneld HHPOpMaLuu, HeOOXOAUMBIX JJIs
obecrnieueHns OECIPEIITCTBEHHOTO IOCTYIIa MHBAIUIOB K 00BEKTaM (3AaHUSIM, TOMEIIICHUSIM), B
KOTOPBIX IPENOCTABIAIOTCA YCIYTH, W K YyCIyraM C Yy4eTOM OIPaHM4YEHHH HX
KU3HEJEATEIIBHOCTH;

- TyOnupoBaHuEe HEOOXOJUMOM AJIs MHBAJIUA0B 3BYKOBOM M 3pHUTENbHOM MHpOpManuu, a
TaKXKe HaJNHuced, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil HHPOpMAIUM 3HAKaAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM IIpUdTOM bpaiinis;

- IOIYCK CypAONEePEeBOTUNKA U TH(PIOCYPAONEPEBOIUHNKA,;

- JIONYCK Ha OOBEKTHl (37aHUsA, NOMELIEHMs), B KOTOPBIX IPEIOCTaBIAIOTCA YCIYTH,
CO0aKU-NPOBOIHMKA MTPU HAIWYHU JOKYMEHTA, IOATBEPKIAIOIIET0 ee CreralbHoe 00ydeHne u
BbIJIaBaeMoOro no ¢opMe MU B MOpPAIKE, KOTOpbIE ONpeaessitoTcs (eaepalbHbIM OpraHoM
UCTIOJIHUTENIFHOW ~ BJIACTH, OCYIICCTBIIOMIUM (YHKIMHM 1O BBIpaOOTKE M pealu3alnuu
roCyJapCTBEHHON NOJUTUKU U HOPMATHBHO-NIPABOBOMY PETYIUPOBAHMIO B cdepe COLUAIbHOM
3alllUThl HACEJICHNUS;

- OKa3aHHe MHBAJIUAAM IOMOILIM B IPEOJI0JCHUH 0aphepoB, MEILIAOIINUX [TOJIyYEHUIO UMHU
YCIIYT HapaBHE C IPYTUMHM JINLAMH.

2.13. Tlokazarenu JOCTYITHOCTH M Ka4eCTBa
MYHUIIUTIATBHBIX YCIYT

2.13.1. [loka3aTenu TOCTYNHOCTU U Kaue€CTBA MYHULIMITAJIbHBIX YCIYT:

1) nocTynHOCTh MHPOPMALIMK O MOPSAKE NPEAOCTaBICHHSI MyHUIIUIIAIIBHON YCIIyTH;

2) BO3MOXHOCTb IOJy4YeHHMs HHGOpPMALUU O XOJA€ NPEOCTaBICHHs MYyHHULUNAIbHOU
yCclIyrd, B TOM 4HCIE C HCIOJIb30BAHHEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH;

3) BO3MOXHOCTb MOJTYYEHHUS] MyHULIUINIAIbHOU yciuyru B M®LI, B TOM uncie nocpeacTsoM
3arpoca o MpeJ0CTaBIeHUH HECKOJIBKUX YCIYT (J1ajee — KOMIUIEKCHBIN 3a1poc);

4) KOIWMYEeCTBO B3aUMOJCHCTBMI 3asBUTENS C JODKHOCTHBIMU  JIMIIAMHU  TIPU
Npe0CTaBIEHNH MyHULIMIIAILHON yCIIyTH — He boinee 2;

5) NpONOIKUTENIBHOCTh B3aHMMOJCIHCTBHUS 3asBUTENS C JOHKHOCTHBIMU JIMIAMHU IIPH
nojaue 3amnpoca — He Oosiee 20 MUHYT, IIpH MOJyYEHUH pe3ynbTaTa — He 6osee 15 MUHYT;

6) coburoieHre CPOKOB MPEIOCTABIECHUSI MyHULIUIIATbHON YCIYTH;

7)  IOCTOBEpHOCTh  TNPEAOCTABISEMON  3asiBUTENSAM  HMHQOpPMAUM O  TOpSJIKe
[IPEIOCTABIEHUSI MYHULIUIIAIBbHON YCIYTH, O XOJ€ MPEI0CTaBICHNU MyHUIIUTIAILHON YCIIyTH;

8) oTcyrcTBHE OOOCHOBAHHBIX Xallo0 CO CTOPOHBI 3asABUTENEH Ha peuieHus W (WJIH)
neiictBus (6e3aeiictue) OMCY, myHununanbabix ciayxammx OMCY npu npenocraBieHUH
MYHULIMIIAJIbHON YCIIyTH;

9) BO3MOXHOCTH TOJYYEHHUS MYHULUINAIBHOM YCIYTH B JHOOOM TEppUTOPUATIHLHOM
noapaznenenurt MOIL] no BIOOpyY 3asBUTENS (IKCTEPPUTOPHATIBHBIN PUHIINIT).

2.13.2. JleiicTBUsA, KOTOpPbIE 3asiBUTENb BIPABE COBEPIIUTH B AJIEKTPOHHOU (opme mpu
MOJIyYEHUU MYHULIMIIAIBHON YCIYTH:

1) mnonydyeHue wuHOpPMaLMKM O TOPAAKE U CpPOKax TMPEAOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EIIY, PIITY;

2) 3amuch Ha MPHUEM B OpraH JUIsl MOAA4Yu 3ampoca O MPEeAOCTaBICHUH MYHHIIMIIAIbHON
yciyru nocpeactsom PIITY;

3) dbopmupoBanue 3anpoca 3asBurenem Ha PIITY;

4) onieHKa JOCTYITHOCTH U KayeCTBa MyHUIIMIIAIIBHOMN YCIIYTH;

5) HampaBlieHHEe B DJIEKTPOHHOH (hopMme KalloObl Ha pelieHus U aeucTBus (6e3aeiicTBre)



OMCY, npenocTaBisIIOIIET0 MYHUIUNAIBHYIO YCIYTry, AojkHOCTHOro juma OMCY B xoxe
MpENIOCTaBIEHUS YCIYTH.

2.14. Nubie TpeOOBaHUs, B TOM YHCJIE YUUTHIBAIOLINE OCOOCHHOCTH MPEIOCTABICHHUS
MYHUIUNATBHOHN yciiyru B M®LI, 110 skcTeppUTOprabHOMY NPUHLIKITY U OCOOEHHOCTH
IPEOCTaBICHUS] MyHULIUTIAIBHONW YCIYTH B JIEKTPOHHOHN (opme

2.14.1. IlpenocraBienne MyHununanbHoi ycinyru B M®I] ocyuiecTBisgercs, B TOM 4UCIe
IOCPEJICTBOM KOMILJIEKCHOI'O 3alpoca, B COOTBETCTBUM C COIJIAIIEHHMEM O B3aMMOJEHCTBHH,
3aKioueHHbIM  Mexxay OMCY u MOILl, ¢ MoMeHTa BCTYIUIEHHS B CHUJIy YKa3aHHOIO
COIVIAIIECHUS.

2.14.2. IlpenocraBiaeHre MyHUIMIIAIBHON yCIYrd 110 SKCTEPPUTOPUATILHOMY IPUHLHUITY (B
mo0oM TeppuTopuanbHoM mnoapazaeneaun M®I[ va tepputopun CaxanuHckol 00JacTH IO
BbIOOPY 3asBUTENS) OCYILECTBISIETCS B Cly4yae, €CIU COIVIAIEHHWEM O B3aUMOJIEHCTBUM,
3akiio4eHHbIM  Mexay OMCY u MO®Il, npegycMoTpeHa BO3MOKHOCTH —HAampaBJICHUA
JIOKYMEHTOB B 3JIEKTPOHHOM (opMarTe.

2.14.3. IlpegocTaBiieHMe MyHULIMIIAIBHOM YCIYTH OCYLIECTBISETCA B 3JIEKTPOHHOM popme
yepe3 JMYHbIA KaOMHeT 3asButens (mpencraButens 3asButens) Ha PIII'Y ¢ ucnonb3oBanuem
€IMHOM CUCTEMBI UACHTU(DHUKALIMY U AyTEHTU(DUKALIH.

Jns moamucaHusi 3asBIEHUs, YKa3aHHOTO B myHKTe 2.6.1 mompasmena 2.6 pasnmena 2
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA, UCIIOJIb3YEeTCs IPOCTas 3JIEKTPOHHAS! TOIITUCH.

[Tpu momave 3ampoca Ha MPeIOCTaBICHNE MYHUITUIAIBHON YCIYTH B AJIEKTPOHHOU (popme
IPEOCTaBlIEHUE JOKYMEHTA, YAOCTOBEPSIIOIIET0 INYHOCTD 3asBUTEIIA, HE TpeOyeTcsl.

[Ipu mpenocTaBieHUM 3asBJICHUS MPEICTABUTEIIEM 3asBUTENs B (hopMe 3IIEKTPOHHOTO
JOKYMEHTa K TakoMy 3asBJICHMIO Ipuiaraercs HauiexauuM o0pa3oM oQopMIeHHas
JIOBEPEHHOCTh B (hOpME DIIEKTPOHHOTO JIOKYMEHTa, TOANMMCAHHOTO JIMIIOM, BBIJABIIAM
(moanmucaBIIMM)  JOBEPEHHOCTb, C  HCIOJB30BAaHUEM YCWJIEHHOM  KBaIM(HULIHUPOBAHHON
AJIEKTPOHHOM MOAINUCH (B Cilydae, €Ciau IpPEICTaBUTENb 3asBUTENS JEUCTBYET HAa OCHOBaHHUU
JIOBEPEHHOCTH).

OJNEKTPOHHBIE JOKYMEHTBI U JIEKTPOHHbIE 00pa3bl JOKYMEHTOB, [IPEIOCTABIIIEMbIE YEPE3
nuaHbIi kabuneT Ha PIIT'Y HOMKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUS:

1) pazmep oaHoro ¢aiina, coepiKaliero 3IeKTPOHHbBIN JOKYMEHT WU 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He JOoJDKeH npesbiath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 M6;

2) momyckaeTcs MPeAoCTaBIATh Gaiisl cneayromux gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue QaiinoB, nMeromux (opMmarbl, OTIUYHBIE OT
YKa3aHHBIX, HE JI0MYCKAETCs;

3) noxymentsl B (opmare Adobe PDF nomkHBl OBITE OTCKaHUPOBAHBI B YEPHO-OEIOM
100 cepoM IBeTe, 00ECTIEUNBaIOIEM COXPAHEHNE BCEX ayTEHTUYHBIX PU3HAKOB MOAJTMHHOCTH
(kauecTBO - He MeHee 200 Touek Ha JIOMM), a UMEHHO: IpaMuecKoi MOAMUCH JIUIa, MevaTy,
YIJI0BOIO HITaMIa OyiaHKa (€ciiv MPUEMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaxIIpIil OTJCTBHBIN TOKYMEHT JIOJDKCH OBITh 3arpyKeH B CUCTEMY MOJauH JJOKyMEHTOB
B Buae oTAenbHOro ¢aina. KomudecTBo (hailloB TOJDKHO COOTBETCTBOBATH KOJIHYECTBY
JIOKYMEHTOB, @ HauMEHOBaHHE (ailloB JOKHO MO3BOJIATH MJIEHTU(OUIUPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHMII B JOKYMEHTE;

5) Qaiinbl He JOIHKHBI COJIEPkKAaTh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

Pazzen 3. COCTAB, IOCJIEJIOBATEJIBHOCTb 1 CPOKH BBITIOJTHEHU S
AJIMUHUCTPATUBHBIX ITPOLIEJIYP (JEMCTBUIM), TPEBOBAHMS K TTOPSIIKY NX
BBITTOJIHEHM S, B TOM YNCJIE OCOBEHHOCTH BBIITOJIHEHM S
AJIMMHUCTPATUBHBIX ITPOLIEJYP (JEMCTBHI) B DJIEKTPOHHOM ®OPME, A
TAK)XXE OCOBEHHOCTH BBIITIOJIHEHUSA AJIMUHUCTPATHUBHBIX ITPOLIEJTYP
(JIEVICTBUI) B M®I]



3.1. VcuepnbiBaromuii nepedeHb aAIMUHUCTPATUBHBIX MIPOLIEAYP

[IpenocraBieHue  MYyHUIUNAIBHOM  yCIyrH  BKJIIOYaeT B ce0sd  cienyrolue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

- IIPYUEM 3asiBIICHUS O IPEIOCTABICHUN MYHUIIUIIAIBHOU YCIIYTH;

- PacCMOTpPEHME 3asBJICHUSA O MPEJOCTABICHUM MYHULMUIIAIBHON YCIYTd, MOArNOTOBKA
pe3ynbTaTa IpeJOCTaBICHUS MyHULUIIAIbHON YCIYTH;

- HalpaBJieHUe (BblJaua) pe3ysbTaTa Mpel0CTaBICHNUs MyHULIUIIAIbHONW YCITyTH.

3.2. [Ipuem 3asBIEHUS O IPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH
U IIPWJIAraeMbIX K HEMY JIOKYMEHTOB

3.2.1. OcHoBaHueM I Hayana aJMUHUCTPATUBHOM IPOLEAYpPHI SBISETCS MOCTYIUICHHE
JIOKYMEHTOB, YCTaHOBJICHHBIX NyHKTOM 2.6.1 mnoxapazgena 2.6 pasmena 2 HACTOSIIETO
aJMHHHCTPATUBHOI'O PErJIaMEHTA.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHIMOJHEHHE aIMUHUCTPATUBHOM
IPOLEAYPHI, SABJISETCS CHEUUATUCT KOMUTETA 110 YIPABICHUIO MYHUIIUIIAIBHBIM UMYILIECTBOM U
SKOHOMHKE MYHUIIUTIAIBHOTO 00pa3oBaHUs TOPOACKONM OKpYr «OXMHCKUI», OTBETCTBEHHBIN 3a
IpUEM 3asBJICHHUA O TMPEAOCTaBICHMUS MYHHUIMNAIBHOM Yyciyrn (manee - CIELUaINCT,
OTBETCTBEHHBI 3a MPUEM IOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, OCYLIECTBIIIET CJEIYIOLIHNE
aJIMUHHUCTPATUBHBIC ICHCTBUS:

1) npu nuuHOM OOpalieHuu 3asBUTENS (IIPEICTABUTEINS 3asiBUTEINSI) MPOBEPSIET HAIUUYUE
JIOKYMEHTA, YOCTOBEPSIOIIETO JUYHOCTD 3asBUTENA (TIPEICTaBUTENS 3assBUTENs);

2) mpyu HAJIWYMM OCHOBAaHUS AJIs OTKa3a B IPHUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBICHUS MYHMIIMIIAIILHOW YCIYTH, YCTaHOBIEHHOrO mojpasneioM 2.7 paznena 2
HACTOALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IPUEME C Pa3bICHEHUEM IIPUYUH;

3) mpu OTCYTCTBHHM OCHOBaHHUs JUIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUSI MYHULMIAIBHON YCIYTH, YCTaHOBJIEHHBIX IojpasjenoM 2.7 paszzgena 2
HACTOALIET0 aJAMMHHUCTPATHUBHOIO PETJIAMEHTA, OCYLIECTBIIIET IPOBEPKY HPEICTABIECHHOTO
3asIBJICHUS, PETUCTPUPYET 3aIpOC;

4) npu nTUYHOM OOpALIEHWH BBIJAET 3aABUTENIO MM €ro IMPeICTaBUTENI0 PACIUCKy B
MOJIyYEHUU 3asBJICHUS C YKa3aHUEM JaThl IOJyYEHUs;

5) npu MOCTYNJEHWH 3asBIEHHsS MOCPEACTBOM IIOYTOBOTO OTHpPABIEHUS HaAIpPaBIseT
PAacHUCKy B €ro MOJIyYeHUHU N0 YKa3aHHOMY B 3asBJIEHUU IOYTOBOMY aJIpeCy;

6) mpu TOCTYIUIEHUM 3asBJIEHUS B (OpPME 3JIEKTPOHHOIO JOKYMEHTa, OoOecleunBaeT
HalpaBjeHUE 3asBUTENO (MIPEACTABUTENIO 3asBUTENS) COOOIIEHHE O €ro TMOJIy4YeHUUu C
yKa3aHHUEM BXOJSIIETO0 PErUCTPALMIOHHOIO HOMEpAa, JaTbl MOJY4YEHUsS B JIMYHBIA KaOWHeT
3asBuTeNs (mpeacrasurens 3asasurens) Ha PIIT'Y;

7) mepenaeT 3asABJIE€HUE O MPEJOCTaBIEHUN MYHHUIIMIIATBHOM YCIIyTH JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a PAacCMOTPEHME 3asBJICHUS O MPEIOCTABICHUN MYHULUNAIbHOM YCIIyTH,
MOArOTOBKY pe3y/bTara.

3.2.3. Ilpuem 3asBIeHUS O MPEAOCTABICHUH MYHUIMIAIBHOM YCIYTH OCYLIECTBISETCS B
JIEHb €70 MOCTYIJIEHUS B KOMUTET 110 YIIPABJICHNUIO MyHUIIMTIAIIBHBIM UMYIIIECTBOM M 3KOHOMUKE
MYHUITUTIATEHOTO 00pa30BaHUsI TOPOJACKON OKPYT «OXUHCKUNY.

3.2.4. KpurepueM NpHUHATHS pELICHHS B paMKaX HACTOALIEH aIMHUHHCTPATUBHOU
MPOLEAYPHI ABISAETCS HATM4KE JTMO0 OTCYTCTBUE OCHOBAHUS I OTKa3a B IpUEME.

3.2.5. Pe3ynpTaToM BBINOJHEHUS AaJIMHUHUCTPATUBHON TNPOLEAYPHI SBISETCd NPUEM U
perucTpaius 3asBICHUS.

3.2.6. CnocoOoM ¢ukcanuu pe3yibTaTa BbIMOJHEHUS aJMUHUCTPATUBHOM MpOLETYypbI
SABJSICTCSl  BbIJa4ya (HAmpaBJieHUE) 3asBUTENIO0 (MPEICTABUTENIO 3asgBUTENS) PACIHUCKU



(cooO1IeH 1) O TOJIYYCHUH 3asIBJICHHUS.

3.3. PaccMoTpeHue 3asBiIeHus O IPEIOCTABICHUN MYHULIUIIAIBHON YCIYT, IOATOTOBKA
pe3ynbTaTa IpeIoCTaBICHUS MyHULUIIAIbHON YCIyTy

3.3.1. OcHoBaHueM I Hayala aJMUHUCTPATUBHOW IPOLEAYpPHI SBISETCS MOCTYIUICHUE
3aperuCTPUPOBAHHOTO 3asBJICHUS O IIPEJOCTaBICHUN MyHULIMIAIBHOW YCIYrd AJs MOATOTOBKU
pELIeHHS O MPEIOCTABICHUN MYHHUIIMIIATBHON YCITyTH.

3.3.2. JIOIKHOCTHBIMU JIMIIaMH, OTBETCTBEHHBIMH 3a pPACCMOTPEHHE 3asABICHHUS O
IPEOCTaBICHNH MyHULIMTIAILHON YCIIYTH, TIOATOTOBKY Pe3yJIbTaTa sIBIISIOTCS:

1) cmeumamucT  OTAENa  NPOTHO3UPOBAHUS,  SKOHOMHYECKOTO  pa3BUTHS U
NpeANPUHIMATEIBCTBA KOMUTETA 110 YIIPABICHUIO MYHUIUITAIBHBIM UMYIIECTBOM H SKOHOMHUKE
MYHUIUIAIBLHOIO 00pa30BaHUs TOPOACKON OKpyr «OXUMHCKHIl», B JOIDKHOCTHBIE 00SI3aHHOCTU
KOTOPOT'O BXOJHT BBIIOJHEHHWE HACTOSIICH aJMHHUCTPATHBHON MPOLEIYypPhl B COOTBETCTBUH C
JOJDKHOCTHOM MHCTpYKLMEH (Jjaee — ClenuallucT, OTBETCTBEHHBIH 3a IPOBEPKY);

2) pyKOBOJIUTENh KOMHUTETA TI0 YIPABJICHUIO MyHUIUTIATEHBIM UMYIIIECTBOM M SKOHOMHUKE
MYHUIUIAIBLHOIO 00pa30BaHMs FOpOACKOi OKpyr «OXUHCKUI (1anee - pyKOBOJIUTEb).

3.3.3. Coeumanuct, OTBETCTBEHHbIH 3a  MPOBEPKY, BBINOJHSAET  CIEAYyIOIINE
a/IMUHUCTpATUBHbIEC JCHCTBUSA:

1) paccMoTpeHue 3asBIE€HUS U OATOTOBKY ITPOEKTA:

- BBIMMCKHM U3 IOXO35ICTBEHHONW KHUIM y4yeTa JMYHBIX IOACOOHBIX XO3SICTB B JBYX
IK3EMIUISIpax (JBa IK3EMIULIPA);

- MUCBMEHHOTO YBEIOMJIEHHUsSI 00 OTKa3e B BblJaue BBINUCKU U3 MOXO3IHCTBEHHON KHUIH
ydeTa JUYHBIX MTOCOOHBIX XO3SMCTB C YKa3aHUEM NMPUYMHBI 0TKA3a;

2) mepenaeT NPOeKT PYKOBOJUTENIO JUIsl PACCMOTPEHHUS.

3.3.4. PykoBOAUTENb BBINOIHSET CAEAYIOIINE aIMUHUCTPATUBHBIE JEHCTBUS:

1) npoBepsieT naHHbIE, yKa3aHHbIE B IPOEKTE;

2) Ipu OTCYTCTBHH 3aMEYaHUI MPHHUMAET PEIICHHE MTyTEM MOANMCAHHS TPOEKTA.

3) npu HaJIMYMM 3aMEYaHUN BO3BpALIAET MPOEKT CIELUUATUCTY, OTBETCTBEHHOMY 3a
NPOBEPKY, s TOBTOPHOTO OCYIIECTBICHUS aIMHUHHCTPATUBHBIX JEHCTBHIA, YKa3aHHBIX B
nyHkTe 3.3.3 noapaznena 3.3 HaCTOALIETO pa3/iena aIMUHUCTPATUBHOTO pErjlaMeHTa.

3.3.5. Cpok paccMOTpeHHs 3asdBIIEHHS O MPEAOCTaBICHUM MYHUIMNAIBHOW YCIYTU H
HOJArOTOBKH pPEe3yJibTaTa MPEeOCTaBIECHUs] MYHULIMNAIBHOW YCIyru — 6 pabo4Mx JHEH co aHA
MIOCTYTUICHUS 3asBJICHHUS O IPEJOCTABICHUN MyHUIIUTIAIIEHOW YCITYTH.

3.3.6. Kpurepuem mnpuHATHS pelIeHUs B paMKaxX HacTOsIIed aIMUHUCTPATUBHOMN
IPOIETypHl SBJISETCS HAJMYWE WM OTCYTCTBHE OCHOBAaHWH JUISI TIPHHATHS OTPULATEITHHOTO
peLeHMs.

3.3.7. Pe3ynpTaToM BBITIOJHEHHUS AJAMHUHUCTPATHBHON TNPOLEAYpPHI SBISETCS JTOKYMEHT,
SBIISIIOIIMNACS pe3yJbTaTOM MYHULIUIIAIBHON YCIYTH.

3.3.8. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aAMHUHHCTPATUBHOW IPOILENYpHI
SBJISIETCS MOJIMMCAHHOE pa3peleHne (MMCbMEHHOE YBEJJOMIICHHUE).

3.4. HanpaBnenue (BblJ1aua) pe3yabTaTa IpeAoCTaBIeHUs] MyHULIUIAIBHON YCIIyTH

3.4.1. OcHoBaHueM 11 Hayala aJMUHUCTPATUBHOW MPOLEAYpPHI SBISAETCS MOCTYIUIEHHE
MOANMCAHHOIO JIOKYMEHTA, SBISOIIETOCS pe3yJIbTaTOM MPEJOCTABICHUS MYHHIIMIAIbHON
YCIIYTH.

3.4.2. JIOJOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32  HANpaBICHHE pe3yjbTaTa
IIPENOCTABICHUsT MYHMIUIAIBHOW YCIYTH, SBISETCS CIELUAIKUCT OTAENIa IPOTHO3UMPOBAHMI,
DKOHOMHYECKOTO  PAa3BUTHS W NPEANPUHUMATEIBCTBA  KOMHUTETa IO  YIPABJIECHHUIO
MYHUIIUTIAIBHBIM UMYIIECTBOM U 3KOHOMUKE MYHUIMIIAIBHOTO 00pa30BaHUsl TOPOJCKON OKpYyr
«OXUHCKUI», B JIOJDKHOCTHBIE OO0S3aHHOCTH KOTOPOTO BXOJIUT BBINOJHEHHE HACTOSAIIEH



aIMUHUACTPATUBHON MPOIEAYPhl B COOTBETCTBHU C JOJDKHOCTHOM WHCTPYKIMEH (mamee —
CIEIMAJINCT, OTBETCTBEHHBIN 32 HAIIPABJICHUE PE3yJIbTATA).

Creuuanuct, OTBETCTBEHHBIM 3a HampaBleHUE pe3yJbTaTa, BBIMOJIHAET CJEAYIOIIHe
aJMMHHMCTPATUBHbBIC JEUCTBUSA:

1) peructpupyeT BBIIUCKY H3 IOXO3AWCTBEHHOM KHHUTM YdeTa JIMYHBIX MOJACOOHBIX
XO3SIMCTB B JKypHAJIe BBIIAYH BBIMHCOK M3 IMOXO3SHCTBEHHON KHUTH y4yeTa JIMYHBIX MOJCOOHBIX
XO3SHCTB;

2) mpu AUYHOM oOpaieHuH 3asBuTens (mpenacraButens 3asButens) B OMCY, nonaue
3ampoca Ha IMOJydyeHWe MyHUIUNaIbHOW yciyru depe3 PIIIY nubo mouToBOM HampaBiIeHUH
3arpoca Ha MPel0CTaBIEHNE MYHUIIMIIAIILHON YCIIYTU - YBEIOMIISET 3asBUTENs (IPEeACTaBUTENS
3asgBUTENS) MO TesieOHY O BO3MOXKHOCTHU MOJIYYEHHs JOKYMEHTA C MOCJIEAYyIOIel ero Bbliaveit
IpY JIMYHOM OOpaleHun 3asBuTens (npeacraButens 3assutens) B OMCY;

3) mpu mojave 3ampoca Ha TOJYyYCHHE MYHUIMIIAIBbHON ycayrn dvepe3 MOIL[ —
OCYILECTBIISIET B COOTBETCTBHH CO CIOCOOOM, ONpPEeICHHBIM COTJIAIIEHUEM O B3aUMOJICHCTBUU
¢ M®II, nepenauy pe3yabTara NpeaoCTaBiIeHU MyHUIUIIaTbHOU yciayru B MOILI.

Cpok ocymiecTBIeHHs] aMUHUACTPATHBHON MPOLEAYpPHl - B TeueHHe 3 pabouyux aHEH co
JTHSI TIOJTOTOBKH Pe3yJIbTaTa MPeI0CTaBICHUs MyHUIIUIATLHON YCIYTH.

3.4.3. Kpurepuem mNpuHATUS peELIEHUS B paMKax HaCTOALIEH aJMUHUCTPATUBHOM
MPOLEAYPHI ABISAETCS CIOCO0 MOIauM 3apoca Ha MOMy4YeHUE MYHUITUTIAIBHON YCITYTH.

3.4.4. Pe3ynbTaTOM BBIIIOJHEHUS aAMUHUCTPATUBHON IPOLEAYPHI SBJISETCS HalpaBlIeHUE
3asABUTEIIO JOKYMEHTA, SIBJIAIOIIETOCs Pe3yabTaTOM MPEIOCTABICHUS MyHUIIUIIAIbHON YCIYTH.

3.4.5. CnocoboM ¢Qukcanuu pe3yibTaTa BBIMOJIHEHUS AJIMUHUCTPATHBHON MPOIETyPHI
ABIIIETCS OTMETKAa O HampaBieHHH (BbIOa4e) [OKYMEHTa, SIBISIONIETOCS pPE3yIbTaToM
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIYTH.

3.5. IlopsAiok OCyIIEeCTBICHUS aIMUHUCTPATUBHBIX TIPOLIETYP
B DJIGKTPOHHOM (hopMe, B TOM YHCIIE C UCIOIb30BaHUEM
EIT'Y u PIIT'Y

3.5.1. [lomyyenne 3asBUTENEM B DJIEKTPOHHON (opMe MH(POPMAIMU O CPOKAX M TOPSIKE
IPEOCTaBIEHUS] MyHULIUIIAIBHONW YCIIYTH OCYILECTBIISIETCS MOCPEICTBOM O(PHUIIMATBHOTO caiiTa
OMCY, EIIT'Y, PIIT'Y.

3.5.2. 3anuce B 3nekTpoHHOH (opme Ha mpuem B OMCY s mojmaum 3ampoca o
MPEOCTABIEHUN MYHHUIMIAIBLHON YCIyrd MPOU3BOAUTCS uepe3 oduuuanbHbii cailt OMCY,
PIIT'Y.

3asiBUTENIO0 IPENIOCTABIISIETCS BO3MOXKHOCTh 3alUCH B JIIOObIe CBOOOJHBIE ISl TpUEMa
JaTy U BpeMs B npezenax ycraHoBiaeHHoro B OMCY rpaduka npuema 3asiBUTENCH.

3anuck B IeKTpOHHOM Popme Ha prem B MDI] it mogauu 3ampoca o MpeiocTaBICHUN
MYHUIUIAIBHON YCIIYTH MPOU3BOIUTCA yepe3 opuimansabiii cait ML, PIITY.

3.5.3. ®opMmupoBaHue 3ampoca 3asBUTENEM OCYIIECTBISETCS MOCPEICTBOM 3allOIHEHMS
3JIEKTPOHHOH opmbl 3anpoca Ha PIITY.

3.54. Ilpu mnonadye 3asBUTENEM 3ampoca B DJIEKTPOHHOM Qopme He Tpelyercs
IpeJoCTaBlIEHUE 3asBUTENIEM JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

3.5.5. Ilpn HampaBieHuM 3ampoca Ha NPEIOCTABICHUE MYHULMIIAIBHOM YCIyrH dYepes
PIII'Y nampaBneHue cooOIleHHs O MpueMe 3amnpoca (0TKa3 B INPHEME) OCYLIECTBISETCS B
JMYHBIN KaOuHeT 3asBUTEN (MpeacTaBuTes 3asBuTens) Ha PIITY.

3.5.6. Ilony4yeHue 3asBUTENIEM B 3JEKTPOHHOM (hopMe CBEICHHMH O XOJI€ BBIOJHEHHUS
3arpoca O MPelOoCTaBICHUH MYHHUIMIIAJBHOM YCIYTH OCYILECTBISETCS Yepe3 JUYHbIA KaOuHeT
3asIBUTEIS.

3.5.7. IIpu nocTymiieHuu 3anpoca Ha IpeAoCTaBiIeHHe MyHUIUNAIbHOU yciyrd B OMCY B
JIEKTPOHHOM BHUJE JOKYMEHT, SBIIIOIIMNCA PE3YIbTAaTOM IPEJOCTABIEHUS MYHHULMINAIbHOU
YCIIYTH, BBIJIACTCS 3asBUTEIIO (TIPEACTABUTEINS 3asBUTEIS ) IPHU JIMIHOM oOpamieHnu B OMCY.



3.5.8. B onexkrpoHHoM BuIe Jkajo0a Ha HapylIeHHWE TMOpSAAKa NPEIOCTaBICHUS
MYHUIIUNATBHON YCIYrH M A0CyAeOHOro (BHECYaeOHOro) 00KalloBaHUs peIIeHU U JeicTBUi
(6e3neiictBuss) OMCY B mpoliecce MoMydeHUss MYHUIUITAIBHONH YCIYyTH MOYET OBITh IOjaHa
3asBUTEJIEM IOCpeACTBOM oduimaibHoro caiita OMCY, M®II, EIIT'Y, PIII'Y, denepanbHoii
rocy1apcTBeHHOW WH(GOPMAIMOHHON CHCTEMbI, OOecrneuyMuBaroIeld Mpouecc I0cyaeOHOro
(BHECY1eOHOT0) 00KaJIOBAaHUS PEIICHUH U JeicTBUH (Oe31eHCTBHS).

3.6. OcoOEHHOCTH NPEAOCTaBIECHNS MyHUIIMTIIAIBbHOM yciyru B MOL]

3.6.1. IlpenocraBienue MyHununansHol yciyru B M®IL] ocymiecTBisieTcss npu HAIUYUU
COTJIAIICHUS O B3aUMOJEHCTBUH, 3aKI0UeHHOTr0 Mex1y OMCY u M®II.

3.6.2. CocTaB aIMUHUCTPATUBHBIX Ipolenyp (AeiicTBuii), Beinoiausembrx MOIL:

3.6.2.1. IIpuem 3asiBI€HUS O MPEIOCTABICHUN MYHULIMTIAILHON YCIIYTH.

OcHoBaHMeM Ui Hayaja aJMUHUCTPATUBHOM MPOLEAYpHl SABISETCS JUYHOE OOpalieHHe
3assBUTENs MO0 ero npencraButenss B MOII,

PaboTtHuk MOII;

1) mpoBepseT Hamuuue JOKYMEHTOB, TMOATBEPXKIAIOMIMX JHYHOCTh  3asBUTENS
(mpencraBUTENS 3aBUTENA);

2) mpu HAJIWYMM OCHOBaHHUSA MAJIs OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABJICHUS! MYHMIMIIAJBHOW YCIIYTH, YCTAaHOBJIEHHOIO mojpasjenom 2.7 pasgena 2
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, OTKAa3bIBAET B IPUEME C Pa3bsICHEHUEM ITPUUNH;

3) mpu OTCYTCTBHM OCHOBaHHUS JUIsl OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHMIIMIIAIHOW YCIYTH, YCTaHOBIEHHOrO mojpasneioM 2.7 paznena 2
HACTOSIIETr0 a/IMUHUCTPATUBHOTO PErilaMeHTa, OCYIIECTBISET IPUEM 3asiBICHUS 100, B Cydae
BbIOOpa 3asBUTENS (TPEICTaBUTENs 3asSBUTENS) MPU OOpalleHuH 3a JBYMsl U Ooliee yclyramu,
KOMIUIEKCHOTO 3a1poca;

4) npu HAUYHUH 3JIEKTPOHHOTO TOoKyMeHTooOopora ¢ OMCY ocyiiecTBiseT NOATOTOBKY
AIIEKTPOHHOTO 00pa3a 3asBJIeHUs (KOMIUIEKCHOTO 3a1poca), OpUTHHAI BO3BPALIAET 3asSBUTEITIO;

5) BbIIaeT 3aABUTENIO0 WJIM €ro MPEACTABUTENI0 PACHHCKY B TOJTYYCHHH 3asBICHUS C
yKa3aHUEM JaThl MOJIY4eHUs (J1ajee — pacnucka) Ju0o, B Cilydyae MOJy4YeHHs YCIYTH B COCTaBe
KOMIUIEKCHOTO 3alpoca, - BTOPOH K3EMILIAP KOMIIJIEKCHOTO 3a1poca.

IIpuem 3asBieHUs 0 IPENOCTABICHNNA MyHULIUNTAIBHON yciryru B M®II ocymecTsisiercs B
JIeHb 00palleHus 3asgBUTeNs (MPEICTABUTENS 3asIBUTEIA).

3.6.2.2. Bpiaua pe3ynbTaTa MyHUIIMIIAIBHOW YCIYTH.

OcHoBaHuEeM /JI Havajla aIMUHUCTPATUBHOW MpOLEAYypHI siBsieTcs nocrymiaeHue B MOI]
n3 OMCY nokyMeHTa, SIBJISIOIIErocs pe3yabTaTOM MyHUIIMITATILHOW YCIIYTH.

Pa6otauk M®II;

1) B cimyyae mOCTYIJIEHUSI B COOTBETCTBUU C COTIAILIEHUEM O B3aUMOJICHCTBUU JOKYMEHTA,
SBJISIIOIIETOCS. PE3Y/IbTaTOM MYHULMIAIBHONW YCIYTM B 3JEKTPOHHOM (opmare, MOANUCAHHOTO
AJIEKTPOHHOM MOANKCHIO JoikHOCTHOrO auiia OMCY, ocyiecTBisieT NOAr0TOBKY U 3aBEpEHHE
JIOKYMEHTOB Ha OyMaXHOM HOCHTENEe, MOJATBEPKAAIOUIMX COJAEp)KaHHE DIEKTPOHHBIX
JIOKYMEHTOB;

2) uHpopMuUpYeT 3asBUTENA O TMOCTYIUIGHHH TOKYMEHTA, SBIISIOLIETOCS pPE3YJIbTaTOM
MYHUIIMNIAJIBHOW YCIIYTH, CIOCOOOM, YKa3aHHBIM 3asBUTENIEM IIpU ToJlade 3ampoca Ha
IIPEIOCTABIEHNE MYHULIUIIATBHON YCIYTH;

3) npu obOpamenun B MOIL] 3asButens (mpeacTtaBUTENs 3asBUTENS) C JOKYMEHTOM,
yJIOCTOBEPSIOUIMM JIMYHOCTh (TIOJTHOMOYMS), M PACHHUCKOM (KOMIUIEKCHBIM —3alpocoM)
OCYIIECTBIISIET BbIJIa4y JOKYMEHTA, SBJIAIOIIEr0Cs Pe3yIbTaTOM MYHHUIIMIIAILHOM YCIIYTH.

WNudopmupoBanue 3asBUTENs O TMOCTYIUICHMHM JOKYMEHTA, SIBJISIOILEIOCS pPe3yJbTaTOM
MYHUIIMIIAJILHONW YCIIYTH, OCYIIECTBIIETCS He Mmo3aHee 1 pabodero AHA, CIENYIOMIETO 3a JHEM
ero nocryruieHus B MOII.



3.7. llopsinok ucnpapiieHUs: AOMYIIEHHBIX OMEYaTOK U OMIMOOK B BHIJAHHBIX B pE3yJIbTaTe
IIPEIOCTABIICHUSI MyHULIUIAJIbHON YCIyTU JTOKYMEHTaX

B cnyuae BbISIBIEHMS 3asBUTEIEM ONEYATOK M (MJIM) OLIMOOK B BBIJIAHHOM B PE3YJbTaTe
MPEOCTABICHUSI MYHUIIMIIAJBHOW YCIYTH JOKYMEHTE, 3asBuTeNb mpeacraBisier B OMCY,
HETOCPEACTBEHHO, JINOO MOYTOBBIM OTIPABICHHUEM IMOANKCAHHOE 3asiBIICHHE O HEOOXOAUMOCTH
UCIIPABJIEHUS JOMYLIEHHBIX ONEYaToOK U (WJIK) OUIMOOK C U3JI0)KEHUEM MX CYTH U IPUIIOKEHUEM
KOIHH JOKYMEHTA, COJIEPIKAIEro ONevyaTky U (WIn) OMIMOKH.

Odopmiienne W HamnpaBieHue (Bblgaya) 3asBUTENIO JOKYMEHTa C MCIIPABICHHBIMU
ornevyarkamu (OmMOKaMK) WIM OTBeTa ¢ MHpopManuend 006 OTCYTCTBHHM OINEYATOK M OIMIMOOK B
BBIIAHHBIX B pe3y/lbTare MNPEANOCTaBICHHWS  MYHULMIAIBHOM  yCIyTM  JOKYMEHTax
oCyIIeCTBIIsIeTCS NOKHOCTHBIME Juiiamu OMCY B CpoK, He MPEeBBIMIAIONINN 5 pabounx THEH ¢
MOMEHTA OCTYIUIEHUSI COOTBETCTBYIOILETO 3asBJICHU.

Pasznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AZIIMUHUCTPATHUBHOI'O PET'JIAMEHTA

4.1. IopsmoKk OCYIIECTBIICHUS TEKYILEro KOHTPOJIA 33 COOIIOJICHUEM U HCIIOTHEHHEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIUIIAMHU MOJIOKEHUI aJMUHUCTPATUBHOTO periaMeHTa u
WHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIOLIUX TPEOOBAHUS K MPEIOCTABICHHUIO

MYHUIIMIIATLHON YCITYTH, a TAK)Ke IPUHITUEM UMU PELICHHMA

Texkymmii KOHTPOJb 3a COOJIOJCHMEM U HCIOJHCHHEM JOJDKHOCTHBIMH  JIUIIAMHU
MTOJI0KEHUH HAaCTOAIICTO AAMHUHUCTPATUBHOI'O PCrJIaMCHTA M HMHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K MPEJOCTABJICHUI0 MYHHIUIAIBHON  YCIYTH,
ocymiecTBisiercs pykoBoauresnem OMCY.

Texymiuii KOHTPOJIb OCYIIECTBIISICTCS HA MIOCTOSSHHOW OCHOBE M HAIIPABJICH HA BBISBICHHUE
U YCTpaHEHUE NMPUYHMH U YCIOBMM, BCIEICTBUE KOTOPHIX OBLIM HapyLIEHBI IpaBa 3asBUTENCH, a
TaKXe pPacCCMOTPEHHE, NMPUHSATHE PEIICHHUH, MOJrOTOBKY OTBETOB Ha OOpaIllCHHS 3asiBUTEIICH,
coJiepKaline xanoosl Ha AecTBUs (0e3eiCTBHE) JOMKHOCTHBIX JIMII.

[Ipy BBISBICHHWH B XOJ€ TEKYLIEro KOHTPOJS HapyIIEHUH MOJOXKEHHH HACTOSIIEro
AIMUHHUCTPATUBHOTO PETJIAMCHTA WU WHBIX HOPMATHWBHBLIX IPABOBBIX AKTOB, YCTAHABJIMWBAIOIIUX
TpeOOBaHUS K TMPEIOCTABICHUI0 MYHHUIMIAIBHON YCIyrH, PYKOBOIUTEIH CTPYKTYPHBIX
nonpazaeneHuii OMCY, OTBeTCTBEHHbIE 3a OpraHM3alMio padoThl IO MPEJOCTABICHUIO
MYHUIIUNAIBHON YCIIyTH, IPUHUMAIOT MEpPhI 110 YCTPAHEHUIO TaKUX HApYILIEHUH M HampaBIsSlOT
pyxoBogutento OMCY mnpensnioxkeHust 0 NpUMEHEHUH UM HEIPUMEHEHUH Mep OTBETCTBEHHOCTHU
B OTHOILICHHUHU JOJDKHOCTHBIX JIMII, OMYCTUBIINX HapyLICHHUS.

4.2. Ilopsaok ¥ NEPUOAUYHOCTD OCYLIECTBIICHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJIHOTHI M Ka4eCTBa MPEIOCTABICHUS MYHULIUTIAIBHON YCIYTH, B TOM YUCIIE MOPSIOK U (POPMBI
KOHTpOJIS 3a MOJHOTOW U Ka4e€CTBOM IIPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH

[IpoBepku MpoOBOAATCS B LENSAX KOHTPOJIA 3a MOJHOTOM M KaueCTBOM IPEIOCTaBICHUS
MYHUIIMNIAJIBHOW YCIIyTH, COOJIOJEHHEM M MCIOJIHEHHEM JOJLKHOCTHBIMU Juiamu OMCY
MOJIOKEHUN HACTOSIIIET0 AJMUHUCTPATUBHOIO PErJIaMEHTa, WMHBIX HOPMATHUBHBIX IPABOBBIX
aktoB Poccuiickoit ®Penepanun, CaxadwmHCKONH 00JIACTH yCTAaHABIHMBAIOIMIUX TPEOOBaHUS K
MPEAO0CTABICHNIO MYHUIIUTTAIbHON YCITYTH.

[TpoBepkr MOTYT OBITh TIJIAHOBBIMH M BHETIJIAHOBBIMH.

[lepnoaMYHOCT, TPOBENEHUS TUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS PYKOBOJIUTEIEM
OoMCY.

BrennaHoBble TPOBEPKU OCYIIECTBISIOTCS B CIy4yae MOTYYSHHs jKajlo0 Ha perieHus Uiu
nerctBust (6e3aeiicTBre) mopKHOCTHBRIX il OMCY, nmpuHSTHIE WM OCYIIECTBICHHBIE B XOJI€



MPEIOCTABICHUS MYHULIMTIAIBHOM YCIIYTH IO pemieHuto pykopoauteniem OMCY.

Pe3ynbrarsl mpoBEepKM IOJHOTHI M KadecTBa IPENOCTABICHUS MYHULMIIAIBHOU YCIYyTH
O0(QOPMIISIFOTCSI aKTOM, B KOTOPOM OTMEYArOTCs BBISIBJICHHBIC HEJJOCTATKHU U MPEATIOKEHUS 110 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH 10JKHOCTHBIX 111l OMCY 3a pemienus
u nevctBus (0e3elicTBrE), MPUHUMAaEMBbIE (OCYIIECTBISIEMBIC)
B X0/I€ IPEJOCTABIICHUS] MyHULIUTIAIBHOW YCIYTH

JIOMKHOCTHBIC JIWIIA HECYT IMEePCOHATbHYI0 OTBETCTBEHHOCTh 32 PEIICHUS U JCHCTBHS
(be3neiicTBUE), MPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJAE MPEIOCTaBICHUS MYHHUIIUITATbLHON

YCIIYTH.

4.4. TlonoxeHust, XapakTepu3yroomue TpeOboBanus K (hopmMam KOHTPOJIS
3a IpeJ0CTaBIEHUEM MYHULMIIAIBHON YCIIyTH
CO CTOPOHBI TpaxKaaH, UX 00bEIMHEHUIN U OpraHu3aIni

KonTpons 3a mpepocTaBieHHMEM MYHUIUNAIbHOW YCIYIM CO CTOPOHBI TpaxJaH, HX
00BbEIMHEHUH M OpraHu3alMi OCYLIECTBISETCA IOCPEICTBOM OTKPBITOCTH JIEATEIILHOCTH
OMCY npu npenocTaBi€HUU MYHULMINAIBHOW YCIIYTH, IMOJIyYE€HHUS IIOJHOM, aKTyaJbHOU U
JOCTOBEPHOM HHGpOpMALMM O TMOPAIKE MPEJOCTaBICHUS MYHULUNAIbHOW YCIYyTd H
BO3MOXXHOCTH JOCY/IEOHOTO paccMOTpeHus: oOpamieHnid (xaymob) B Tporecce TMOTydSHHS
MYHHULIMIIAJILHOU YCITyTH.

Pasnen 5. JOCYJEBHbBIN (BHECY JEBHBIN) ITOPSJJOK
OBXAJIOBAHUS PEILIEHUI U JEMCTBUM (BE3JENCTBUS) OMCY,
M®I], A TAKXE UX JIOJDKHOCTHBIX JINLI,
MYHUILUTIAJIBHBIX CJIYXKAIMX, PABOTHUKOB

5.1. Madopmanus ams 3asiBUTENS O €0 paBe MoAaTh ’Kajao0y Ha penieHue u (1in)
neiictue (6e3aeiictue) OMCY, M®ILI, a Taxke uX TOMKHOCTHBIX JIUIL,
MYHUIIMMIATIBHBIX CIYKalIUX, pAOOTHUKOB

3asiBUTENIb UMEET MpaBO MOAaTh KanoOy Ha peuieHue U (win) neWctBue (Oe3neiicTBHe)
OMCY, M®L], a Takxe UX JOHKHOCTHBIX JIUL], MyHUIUIAIBHBIX CIY)KaIIUX, pAOOTHUKOB.

5.2. Ilpeamer xano0bl

3asBUTENb MOXKET 0OPATUTHCS C KajloOOH B TOM UHUCIIE B CIEAYIOMINX CIyYasX:

1) HapylieHHe cpoka perucTpanuy 3amnpoca o MpeAoCTaBICHUH MYHULUNAIBHON YCIyTH,
KOMIUIEKCHOTO 3aIpoca;

2) HapylUIeHHEe cpoKa MPEJOCTaBICHHUSI MYHUIUIIANBHON yCIyru (B OTHOILIEHUU AEHCTBUS
(6e3neiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI[, MYHUIUMNAJIbHBIX CIIY)KallMX,
pabOTHHUKOB);

3) TpeGoBaHuMe Yy 3asgBUTENS JOKYMEHTOB WIM HH(pOpMAIMU JHOO OCYIECTBICHUS
JeNCTBUH, MpeACTaBICHNE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMM  aKTaMM, YKa3aHHbBIMM B Mojpasjene 2.5 pasgena 2 HAcTOALIETO
aJIMHUHHCTPATUBHOTO PETJIaMEHTa;

4) oTka3 B IpUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX IMPESYCMOTPEHO
HOPMAaTHBHBIMHU IIPAaBOBBIMU aKTaMH, YKa3aHHBIMM B mojpasziene 2.5 pasnena 2 HacTOSLIETO
aMMHHMCTPATUBHOTO PETJIAMEHTA, y 3asIBUTENS;

5) oTka3 B TMPENOCTABIEHWHM MYHULUINAIBHOW YyCcayrd (B OTHOILIEHUU JAEWCTBUA



(6e3meiictBusi) OMCY, a Takke €ro JIOJDKHOCTHBIX JIMIl, MYHHUIIMNAIBHBIX CITYXKalluX,
pabOTHUKOB), €CIIM OCHOBAaHMS OTKa3a HE MPEeayCMOTpPeHbl (enepalbHbBIMH 3aKOHAMH U
MPUHITHIMU B COOTBETCTBUU C HUMH MHBIMH HOPMATHUBHBIMH NPABOBBIMU akTamu Poccuiickoit
Oeneparnyy, 3aKOHAMUA U MHBIMH HOPMATHBHBIMU MPaBOBBIMU akTamMu CaxaJMHCKOW 00JIacTH,
MYHUILIMIIAJbHBIMU MTPABOBBIMU aKTaMU;

6) 3aTpeboBaHME C 3asBUTENA IPU NPEJOCTABICHUN MYHMLIMIIAJBHOW YCIyrd ILIAThl, HE
MPEyCMOTPEHHOM  HOPMATUBHBIMU  TIPaBOBbIMM  akTamMu  Poccuiickoi — Denepanuu,
HOPMAaTUBHBIMH TPAaBOBBIMH akTamu CaxXaaWHCKOW 00JIaCTH, MYHHUIIUTIATBHBIMU TPABOBBIMHU
aKTaMu;

7) OTka3 opraHa, IPEIOCTABJIAIOIIEr0 MYHHMIMIAIbHYIO YCIYry, JOKHOCTHOTO JIMIIA
opraHa, MpEeAOCTABISIIONIET0O MYHUIUMAIbHYIO YCIYTY, B HCIPAaBICHUM JONYUICHHBIX HMH
OMEYaTOK W OIMOOK B BBIAAHHBIX B PE3yJbTaTe NPEIOCTABICHUS MYHHIIMITAILHOW YCIYTH
JOKYMEHTaX MO0 HapyIIeHUE YCTAaHOBJICHHOTO CPOKa TaKUX HCIIPABJICHHIA;

8) HapylIeHHnEe CPOKa WM MOPSAIKA BBIJAUU JOKYMEHTOB IO Pe3yiIbTaTaM HpeaoCTaBICHHS
MYHULIUTIAJILHON YCITYTH;

9) npuocTaHOBICHHE MPEAOCTABICHHUSI MYHHUIMIIATBHON YCIIyru (B OTHOLICHUU ACHUCTBUS
(6ezmerictBusi) OMCY, a Takke €ro AODKHOCTHBIX JIUI, MYHUIUNAIBHBIX CIYXKaIlIHX,
pabOTHHKOB), €CIIM OCHOBaHHS MTPHOCTAHOBIICHHUS HE IPEAYCMOTPEHBI (peiepaibHBIMUA 3aKOHAMH
Y IPUHSATHIMU B COOTBETCTBUU C HUIMH MHBIMH HOPMATHUBHBIMU MPABOBBIMU akTamMu Poccuiickoii
Oenepanyyl, 3aKOHAMHA W MHBIMH HOPMATHBHBIMHU MPaBOBBIMU akTamMu CaxaJMHCKOW 00JIacTH,
MYHUIIMIIATbHBIMU MTPABOBBIMU aKTaMHU;

10) TpeboBanue y 3assBUTEIS IPH MPEIOCTABICHUN MYHUIIUIIATBHON YCIYTH IOKYMEHTOB
Wi uHQOpMAIMK, OTCYTCTBHUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU
NEpBOHAYAILHOM OTKa3e B TpPHUEME JOKYMEHTOB, HEOOXOMUMBIX Uil MPEJOCTaBICHUS
MYHUIIMNIATBHOW YCIIYTH, 32 UCKIIOYEHHEM CIy4aeB, IMPEIyCMOTPEHHBIX MyHKTOM 4 uactu 1
cratbi 7 ®3 Neo 210-®3 (B orHomeHuu aeivictBus (Oe3xeiictBusi) OMCY, a Takke ero
JOJIKHOCTHBIX JIUL, MyHULIUTIATBHBIX CIYXaIlIUX, PAOOTHUKOB).

5.3. Opranbl MECTHOTO CaMOYTIPaBJICHHUS
Y YIIOJTHOMOYEHHBIE Ha PACCMOTPEHUE KAIOOBI TOJKHOCTHBIC JINIIA,
KOTOPBIM MOKET OBITh HampaBJIeHa Kanoda

5.3.1. XXanoba nHa pemenus u nectBusa (O6e3nmeiictBus) OMCY, mpenocTaBiISIOIIETO
MYHHIIHITATLHYIO YCIYTy, €r0 JOJDKHOCTHBIX JIUI, MyHHIIHITAJBHBIX CIYXalluX, PaOOTHHKOB
YYaCTBYIOIIMX OpraHu3aIuil paccmarpuBaercs pykoBoaureaem OMCY.

Kanobsl Ha pemenust u nedcreus (6e3aeiictBue) pykoogutenss OMCY momaroTcs B
BBIIIECTOSIIIUN OpraH (MpU €ro HajauuuMu) Ju00 B CIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HernocpeAcTBeHHO pykoBoauTenem OMCY.

5.3.2. XKamoba Ha pemenus u geiictBus (Oe3geiictBus), paboTHHKOB MDI]
paccmaTtpuBaercs pykoBoauresiem MOLI.

Kanoba wna pemenus u geiictBus (6e3geiictBus) MODIl, pykoBomutenss MOI]
paccmatpuBaercs yupenurenem MOILI.

5.4. Tlopsimok mogaur ¥ pacCCMOTPEHUS KaT0O0bI

[lomaya u paccMoTpeHue XanoObl OCYIIECTBISETCS B MOPSIKE, YCTAHOBIEHHOM CTaThei
11.2 ®3 Ne 210-®3 u IlonoxxkeHnem 00 OCOOEHHOCTSAX MOJAYd U PACCMOTPEHHs Kajod Ha
pemenuss u nedctBus (Oe3meiicteue) OMCY u ero MOJDKHOCTHBIX JIHIl, MYHHITUTIATBHBIX
CIy)XallluX, a Takke Ha pemeHuss u gAeiictBus (Oe3neiictBue) MOILI, paborHukoB MOII,
YTBEPKACHHBIM MOCTAHOBJICHUEM aJMHHHCTPAIIMM MYHUIMIAIBHOIO 00pa3oBaHMs TOPOACKON
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «OO6 yrBepxkaenuu IlonoxeHnuss 06 0COOEHHOCTAX
MoJla4yll ¥ PacCMOTPEHHUs >kKajno0 Ha penieHust U AeiictBus (Oe3nelicTBHE) OPraHOB MECTHOTO



CaMOYTIPaBIICHUSI MYHHUIIUITAJILHOTO 00pa3oBaHMs TOPOACKOH OKpyr «OXWHCKHI» W HX
JOJDKHOCTHBIX JIML, MYHUIMIAIbHBIX CIYXAaIllUX OpPraHOB MECTHOIO CaMOYIpPAaBJIECHUS
MYHUIIUIIAJIBHOTO 00pa3oBaHMsl TOPOJACKON OKpyr «OXMHCKHiI», a TakKe Ha pelIeHus Hu
JeicTBUS (GezneiicTBHC) MHOTO()YHKITHOHAIBHOTO LIEHTpA, pabOTHHUKOB
MHOTO(YHKIIHOHATBHOTO LIEHTPaY.

5.5. Cpok paccMOTpEHUS KaTOOBI

Kano6a, nmocrynusmas B OMCY, M®II, yupeautentro M®PII, 1160 BeimecTosuii opran
(mpu ero HalmMuyuu), MOAJEKHUT PACCMOTPEHHMIO B TeueHue 15 paboumx gHEW co AHS ee
perucrpanu, a B ciaydae oOkamoBaHus oTkaza OMCY, M®I[ B npueMe JOKYMEHTOB Y
3asgBUTEINS MO0 B UCIPABICHUN JOMYIICHHBIX ONEYaTOK U OMIMOOK MU B CiIydae 00KaloBaHUS
HapYIICHHUs YCTAaHOBJIEHHOTO CPOKa TaKMX HCIIPABJICHUH - B TeUeHUE 5 pabouux JAHEH co THS ee
perucTpanmi.

5.6. Ilepeuenp OCHOBaHUH /1J1s1 IPUOCTAHOBJIEHUSI PACCMOTPEHMS
XKaJio0bl B Clly4yae, €Clii BO3MOXKHOCTb [TPUOCTAHOBIICHHS
IIpeAyCMOTPEHA 3aKOHOAATeNbCTBOM Poccniickon denepannn

[TprocTaHOBIIEHUE PACCMOTPEHUS 7KaJI00bl HE HOIyCKAeTCs.
5.7. Pe3ynbTaT pacCMOTPEHUS KAIOOBI

I[To pe3ynbraTaM paccMOTpPEHUS KaJl0Obl MPUHUMAETCS OHO U3 CIEIYIOIIMX PELIEHUI:

- ’Kanoba YAOBJIETBOpSETCS, B TOM uyHcie B (OpMe OTMEHBl MPUHATOIO pPELICHMS,
MCIPABJICHUS JONYLUIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pPE3yJIbTaTe MPEAOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYrd JOKYMEHTax, BO3BpaTa 3asBUTENIO JICHEXKHBIX CPEICTB, B3MMaHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUMBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepannu,
HOPMAaTUBHBIMU IPaBOBBIMM akTamMH cyObekToB Poccuiickoit denepanyy, MyHULIUNAIBHBIMU
IIPaBOBBIMH aKTaMHU;

- B YJIOBJIETBOPEHUH >KaI00bI OTKA3bIBAETCS.

5.8. [lopsinok nHGOPMUPOBAHUS 3asIBUTENS
0 pe3yJbTaTax pacCMOTPEHUS KAIOOBI

5.8.1. He no3anee aHs, CleqyrolIero 3a JAHEM MPHUHATHS peIIeHUs MO pe3yibTaTam
paccMOTpeHHs JKanoObl, 3asBUTENI0 B NHCbMEHHONH (opMe U MO JKEIaHUIO 3asBUTENS B
AIIEKTPOHHOM (opMe HaIpaBisieTcss MOTUBHUPOBAaHHBIM OTBET O pe3yJbTaTaX pPacCMOTPEHUs
KaJoOBlI.

5.8.2. B cnyyae npu3HaHus KajloObl MOJIekKAaIleld yIOBIETBOPEHUIO B OTBETE 3asIBUTEIIIO
maetcst uwHpOpMAIMsS O  JAeHCTBUSX, ocymecTBisieMbix OMCY, MOI[ B wmemix
HE3aMe/UINTEIbHOIO YCTPAHEHUs BBISBIECHHBIX HAPYLIEHUH NpU OKa3aHUM MYHUIMIAIbHOM
YCIOyrH, a TakXe MPHUHOCIATCS W3BUHEHMs 3a JIOCTAaBJIEHHbIE HEYA0OCTBa M YKa3bIBaeTCs
uH(popMalns 0 NadbHEHIINX AEMCTBUIX, KOTOPblE HEOOXOAMMO COBEPILUTD 3asBUTENIO B IEIIAX
MOJIyYEHUSI MyHULIUIaJIbHON YCITyTH.

5.8.3. B cmywae mnpusHaHHsS >KaJoOOBl HE TMOJUIeKAIEH YAOBICTBOPEHHUIO B OTBETE
3asIBUTEIIIO JTAIOTCS apryMEHTHUPOBAHHBIE DPA3BSICHEHMs] O IpPUUMHAX INPUHATOrO pEIICHUs, a
Takke HHGopMaIus o nopsAaKke 00xKaloBaHUS MPUHATOTO PELICHHUS.

5.9. Tlopsimok 006>kamoBaHUs PEIICHUS TI0 YKajao0e

3asBUTETHF UMEET MPABO 00KaJOBATh PEIICHUE M0 YKajg00e BBIMIECTOSAIUM JOJIKHOCTHBIM



JIMIaM HJIU B BBII_HGCTOSIH_[I/Iﬁ Ooprad B MOPAAKE IOAYUHCHHOCTH.

5.10. IIpaBo 3asiBUTENSA HA MOJydeHHE HHPOPMAIIUK U JOKYMEHTOB,
HEOOXOAUMBIX JIIsl 0OOCHOBAHUS U PACCMOTPEHUS JKaI00bI

3asBUTENb UMEET MPABO HA IMOJIydeHHE MH(POPMAIMH M JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBaHUS U PACCMOTPEHUS KaJIO00BbI.

5.11. CnocoOb1 nHGOPMHUPOBAHUS 3asiBUTEIIEH
0 MOPSIJIKE MTOAaYU ¥ PACCMOTPEHHUS KATOOBI

WudopmupoBanrne 3asBUTENCH O TOPSAKE TMOJAYM W PACCMOTPEHHS  KaJOOBI
obecrieunBaeTcs:

- TOCPEICTBOM pa3MelleHus HHQOpMAIMK HA CTEHJaX B MECTaX MPEIOCTaBICHUS
MYHUITUTIATLHOHN yCIIyTH, Ha oduruanbabix caiitax OMCY, M®II, B cetu UnTepner, Ha EIITY
u PIITY;

- B yCTHOH (hopMe 110 TeneoHy UK Ha TUYHOM IIpUeMe;

- B TUCBbMEHHOU (hOpMe MOYTOBBIM OTIIPABICHHEM WJIM JJIGKTPOHHBIM COOOIIEHUEM IIO
aZipecy, yKa3aHHOMY 3asBUTEJIEM.



[Tpunoxenue Ne 1

K aJIMUHUACTPATUBHOMY PETJIAMCHTY
PEIOCTaBIICHUS MYHHUIUITATbHOR
yeayru «l[IpemocraBicHre BBIIHCKH W3
IIOXO3SMCTBEHHON KHUTH ydeTa JTHYHBIX
IMOICOOHBIX XO3SIHCTBY

(maumenoBanue OMCY)

oT

(®.1.0. 3asBUTENA)

Anpec

Tenedon

3ASBJIEHUE

[Tpoury nmpenocTaBUTh BHITUCKY U3 TOXO3SHCTBEHHONW KHUTH y4eTa JIMYHBIX MOICOOHBIX
XO3SIUCTB JIS:

(Yka3bIBaeTcsl Ha KakHe eIl HeoOX0IMMa BBINKCKA: MMOIyYeHHUEe CyOCUINH,
npeaocrasienue B Pocpeectp u uHbIe 11€711)
Anpec MecTopacioI0KEHUS:

Onuce JOKYMCHTOB, NPpUJIaracMbIX K 3asABJICHUIO

Nen/m | HammeHoBaHue nOKyMeHTa Komn-Bo (1T.)

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM «O TMEpPCOHANBHBIX MAHHBIX» Jal0 COTJIacMe Ha
00pabOTKy MOUX TIEPCOHATBHBIX JIaHHBIX.

« » 20 roga

(moamuce)
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