AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

INHOCTAHOBJIEHHUE
oT Ne
r. Oxa
@) BHECEHUU U3MEHEHUH B
aIMUHUCTPATUBHBIN pernamMeHT
MPETOCTABICHHUS MYHHIIATIATEHON

yenyru «[IpemnocraBienue uHbopMaIun
O TIOPSIAKE TPEIOCTaBICHUS >KUIUIIHO-
KOMMYHaJbHBIX  YCIYI  HAacelleHUIOY,

YTBEPKACHHBIN [IOCTAHOBJICHUEM
aJIMUHHCTPALIUH MYHHIUIIATEHOTO
0Opa3oBaHus TOPOJICKOH OKpyT

«Oxunckuit» ot 28.05.2020 Ne 327

B cootBerctBumn ¢ ®enepanbbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
NPEIOCTABIEHUS  TOCYJApCTBEHHBIX W MYHHUIMOAIbHBIX  YCIYD»,  paclopsbDKeHHEM
[TpaButenscTBa Caxammackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenun I[lmana
MEpOTIPUATHIA  («IOPOXKHOM KapThl») IO COBEPIICHCTBOBAHMIO M PA3BUTUIO CHUCTEMBI
MPEIOCTABIICHHUS TOCYIapCTBEHHBIX M MYHHUIIUIAIBHBIX yenyr B CaxanuHckoit oonactu Ha 2019—
2021 romepl», B IWENAX TPUBEIACHHS HOPMATHBHBIX MPABOBBIX aKTOB aJMUHHUCTpAIIUU
MYHHUIUTIATEHOTO 00pa3oBaHUsI TOPOACKOW OKpyr «OXWHCKHII» B COOTBETCTBHE C HOpMaMu

JICUCTBYIOMIETO (pe/IepabHOTO 3aKOHOATEIbCTBA,

ITOCTAHOBJIAIO:

1. Buectm wu3MeHeHHMS B  AJMHHHCTPATHBHBI  pPEIYIAMEHT  IPEJOCTaBICHUS
myHuInaneHo  ycyru  «lIpenocraBnenne wHbOpManmud O TOPSIKE IPEIOCTABICHUS
KHUJIMIIHO-KOMMYHAJIBHBIX ~ YCIYI  HAaceJCHUIo», YTBEPKACHHBI  MOCTAHOBJICHUEM
aJIMUHUCTPAIMM MYHULIMIIAIBHOTO 00pa30BaHUs ropoackoi okpyr «OxuHckui» ot 28.05.2020
No 327, u3710KUB €ro B cleayromel penakiuu (puiaraeTcs).

2. OmyOnmukoBaTh HACTOSIIEE IMMOCTaHOBIEHHE B razere «CaXaldWHCKUN HEeDTIHUKY,

pPa3sMECTUTh Ha O(I)I/II_II/IaJ'IBHOM caiite AIMUHUCTpAIU MYHUIUIIAJIBHOT'O O6pa3OBaHI/I}I FOpOI[CKOﬁ



okpyr «OxuHCKui» Www.adm-okha.ru.

3. KoHTpoib 3a HCIHOJHCHHEM HACTOSIIETO IOCTAHOBICHHS  BO3JIOXKHTH Ha
3aMECTUTENS TJaBbl MYHHIMIIAIGHOTO 00pa3oBaHMs TOPOACKOH OKpyr «OXHHCKHII»,
3aMECTHTENS [VIaBbl aJMHHHCTPAllMd MYHHIMIAIBHOTO 00pa3oBaHHMs TOPOICKOW OKPYyr

«OXUHCKHUIN» 110 BOIIpoOCaM MECTHOI'O CaMOYIIpaBJICHUA, KaAPOBbBIM 1 06I_HI/IM BOIIPpOCAaM.

N.o. riiaBpl MYHHIIMTIAJIBHOTO 00pPa30BaHMS H.A. PbiukoBa
rOpOACKOH OKpYr «OXMHCKHIDY


http://www.adm-okha.ru/

VYT1BepxaeH

IIOCTAaHOBJIEHHEM aJMUHUCTPALIUU
MYHUIUIAIBHOIO 00pa30BaHMs
rOpoJCKOM OKpyr «OXUHCKUI»
oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
IPEJOCTABJEHUSA MYHUIIATIAJIBHOM YCJAYTH
«IIPEJOCTABJIEHUE UH®OPMAIINU O ITIOPAJKE ITPETOCTABJEHUA
AKUINIHO-KOMMYHAJIBHBIX YCJIYI HACEJEHHUIO»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1. IIpeamer perynupoBaHusi aIMUHUCTPATUBHOTO periiaMeHTa

Hacrosmuit aAMUHUCTPATUBHBIN PEIIAMEHT YCTaHABIMBACT CPOKU U IOCIEA0BATEILHOCTD
QIMUHUCTPATUBHBIX IPOLEAYP M AaJAMHHUCTPATHBHBIX JCHUCTBUH IIPU MPEIOCTABICHUU
MyHununansHoi ycnyru «lIpegoctaBienne uHpOpMaLKMU O TOPAAKE IPEIOCTaBICHUS
JKUJIMITHO-KOMMYHAJIbHBIX YCIIYI HACEJIICHHUIO».

1.2. Kpyr 3asButeneit

1.2.1. 3asBurensMu SBISIOTCA (U3NYECKHE M IOPUAWYECKHE JIMIA, 33 HCKIIOUYCHHEM
rOCYJapCTBEHHbIX OPraHOB U MX TEPPUTOPHUAIBHBIX OPIraHOB, OPIraHOB TIOCYJApCTBEHHBIX
BHEOIOJKETHBIX (DOHJIOB M UX TEPPUTOPHAIBHBIX OPTaHOB, OPTAHOB MECTHOTO CaMOYIPABJICHUS
(manee - 3asBUTEIN).

1.2.2. TlonHOMOuYMAMM BBICTYHaTb OT HMMEHHU 3asBUTEICH IpU B3aUMOJCHCTBUHU C
COOTBETCTBYIOLMMH OpraHaMH MCIOJHUTEIbHOHN BIACTH, OpraHaMyd MECTHOI'O CaMOYIIpaBJICHUS
U UHBIMM OpraHu3alusM{ IpUd [PEJOCTABICHUM MYHULMIAIBHOW yclIyru (nainee -
IpEeJCTaBUTENIN) O00JIAAAI0T IMPEJICTaBUTENN 3asBUTENS, JACHCTBYIOIIME B CHIIy MOJHOMOYMIA,
OCHOBaHHBIX Ha O()OPMIICHHOM B YCTAHOBJIEHHOM 3aKOHOJIaTeIbCTBOM Poccuiickoit deneparuu
HOps/IKE JIOBEPEHHOCTH, HA yKa3aHUM (eliepalbHOTO 3aKOHa JIMOO Ha aKTe YIMOJHOMOYEHHOIO
Ha TO TOCYJapCTBEHHOI'O OpraHa WM OpraHa MECTHOTO CAMOYTIPaBJICHHUS.

1.3. TpeGoBanus K NOpAAKY UH(POPMHUPOBAHUS O
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH

1.3.1. CnpaBo4Has uHpoOpMaLus:

Anpec MecTa HaXOXKACHUS aIMHUHHUCTPAMM MYHHIUIAIBFHOTO OOpa30BaHHS TOPOJCKOM
okpyr «Oxunckuit» (nanee - OMCY) r. Oxa, yn. Jlenuna, 1. 13, ka6. 109.

I'paduk padorst OMCYVY: noneaensHuk — yersepr, ¢ 09.00 no 13.00, ¢ 14.00 mo 18.00,
msatHULa, ¢ 09.00 mo 13.00.

CrpaBounsie Teneorst OMCY: 8 (42437) 5-07-60, 8 (42437) 45-150, 8 (42437) 5-08-10.

Anpec odpurransHoro caiita OMCY www.adm-okha.ru.

Anpec snektponHoi moutet OMCY: meriya@okha.dsc.ru.

1.3.2. Undopmanus mo Bompocam MpeaoCTaBICHUs] MyHULIMIAIBHONW YCIyTH cooOIaeTcs
3asIBUTEISIM:

- ipu TMyHOM oOparienun B OMCY;

- Ipu o0OpallleHNu! ¢ UCIIOJIB30BaHNUEM CPEJICTB TeIEe(POHHOM CBS3U 1O HOMEepaM Teae(OHOB
8 (42437) 5-07-60, 8 (42437) 45-150, 8 (42437) 5-08-10;

- Ipu mucbMeHHOM oOpaieHn B OMCY 1o noute 1160 B 3JIEKTPOHHOM BUJIE;



- IOCPEJICTBOM pa3MeEIICHHsI CBEICHUI:

1) Ha opunmansHom MuTepHET-calite OMCY www.adm-okha.ru;

2) B pETHOHAJIBHOM TrocCymapcTBEHHON wuHpopMmanmuoHHOHW cucteme  «llopran
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycuyr (¢pynkuumit) CaxamuHckod oOmactu» (nanee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B ¢enepanbHOil TOCynapcTBeHHON wHH(pOpManMOHHON cucteme «EauHbIM mopTan
TOCYJapPCTBEHHBIX U MyHUIIUIIATBHBIX yeiryT (pyHkiuit)» (nanee - EINTY) www.gosuslugi.ru;

4) na uH(HOPMAIIMOHHOM CTEHIE, pacnonoxkeHHoM B OMCY.

1.3.3. CBenmenus o0 XoJe TNPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH COOOIIAIOTCS
3asIBUTEIISAIM:

- mpy TMIHOM oOpamenun B OMCY;

- ipu oOpamernr B OMCY ¢ uCnonbs30BaHUEM CPEACTB TEICPOHHOMN CBS3H;

- mpu mucbMeHHoM oOpameHnu B OMCY 1o moute 100 B 3JIGKTPOHHOM BHU/IE;

1.3.4. UndopmupoBanue NpoBOAUTCS B popMe:

- YCTHOTO UH(GOPMHUPOBAHUS;

- MUCBMEHHOTO UH(OPMHUPOBAHHUS.

1.3.4.1. VYcrHoe wundopmupoBanue ocymectBisiercs crnenuanuctamu OMCY  mpu
oOparieHuu 3asiBuTeNeH 3a nHdOpMaImen JMYHO WIH 10 TelaedoHy.

CreuuanucTbl, OCYIIECTBISIONIME YCTHOE HWH(OpPMHpOBaHHE, MPUHUMAIOT  BCE
HE0OXO0UMbIE MEPHI JIJIS JaYU [OJHOTO U ONEPATUBHOIO OTBETA HA MTOCTABJIEHHBIE BOIIPOCHI.

YctHoe uHGOPMUPOBAHHUE Ka)XJOrO 3asBUTENS OCYLIECTBISIETCS B TEUEHHUE BpPEMEHH,
HE00X0AMMOTO IJIsl eT0 HH(POPMHUPOBAHUSI.

1.3.4.2. Tlpu otBerax Ha TenedoHHble 3BOHKHM crenuanuctsl OMCY mnoapoOHO, B
KOPPEeKTHOH ¢dopmMe HHPOPMUPYIOT OOpATUBIIMXCS 3asBUTENEH MO MHTEPECYIONIMM HX
BonpocaMm. OTBET MOJDKEH HAYMHATHCA ¢ MHQOpPMAIMK O HAWUMEHOBAaHUHM OpraHa MECTHOTO
caMOYyTIpaBJICHHs], B KOTOPBII 0OpaTuiCs 3asBUTENb, (PaMHIUN, UMEHH, OTYECTBE U JOJDKHOCTH
CHEIMANINCTa, IPUHSABIIETO TeJIe(POHHBIN 3BOHOK.

[Tpu yctHOM oOpamenuu 3asBurens (mo tenedony) cnenuanuctel OMCY natoT OTBETHI
camocrosTensHo. Eciu cnenuanuct, K KOTOpoMy 0OpaTuiics 3asiBUTENb, HE MOXKET OTBETHTh Ha
BOIIPOC CaMOCTOSTEIbHO, TO 3asBUTENb JIOJKEH OBbITh HAIIPaBJIEH K APYrOMY CHELUAINCTY WIH
e oOpaTHBLIEMYCs 3asBUTENIO JOJDKEH OBITh COOOIIeH Tene(OoHHBI HOMEp, MO KOTOPOMY
MOXHO TOJYYUTh HEOOXOIMMYI0 WH(POPMAIMIO, JTHOO CIEIMHAIUCT MOXET MPEAIOKUThH
3asBUTENIO 0OPaTUTHCS MUCBMEHHO.

1.3.4.3. IlucbMeHHOe HMH(POPMUPOBAHUE OCYIIECTBISETCS NyTeM  HAIlpaBJICHUS
INUCbMEHHBIX OTBETOB TIOYTOBBIM OTIIPABIEHHUEM WJIM MOCPEICTBOM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CeTel OOIIEero Mojb30BaHMs (MO AJIEKTPOHHOM MoYTe, MO (aKcy)
UCXO0/11 U3 BBIOPAHHOTO 3asBUTENIEM CIIOCO0A HAIpPaBJIEHUS €My OTBETA.

OTtBeT Ha oOpalieHre 3asBUTEINS MPEJOCTABISAETCS B IPOCTOM, YETKON U MOHATHOU dopme
C yKazaHueM (paMuiuu, MHUIMANoB, HoMepa Tenedona cnennanucta OMCY.

1.3.5. UndopmupoBanue 3asBUTENEH CHELMATUCTAMH MHOTO(YHKIMOHAJIBLHOIO ILIEHTpa
IIPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHMLIMIAIBHBIX ycuyr (manee - M®II) u pasmemenne
uH(pOpMallul O MpeAOCTaBICHUM MyHULUNaIbHOW yciayru B MOI[ ocymectBisercs npu
HaJIMYUM COIJIalleHus o B3aumozeiictBun Mexay OMCY u MO®I[ B coorBercTBHH C
TpeboBaHusIMU noctaHoBienus [lpasurensctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O6 yrtBepxxkaeHun IlpaBwil opraHu3alMy JESTETBHOCTH MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT».

1.3.6. OMCY obecreunBaeT pazMellleHHe U aKTyaJau3aluio WH(GOpMAIMM, YKa3aHHOW B
nyakte 1.3.1 Hacrosmero pasaena aIMHHUCTPATUBHOTO perjaMeHTa, Ha WH(GOPMAIMOHHOM
crenge OMCY, opunmansaom Matepuer-caiire OMCY, B rocyaapcTBeHHOM MH(POpMAITMOHHON
cucreme «PeecTp rocynapCTBEHHBIX U MYHUIUINAIbHBIX YCIYT (YHKIUI), IPEea0CTaBIsSIEMbIX
opraHamMM  UCHoOJHMTENbHOM  Brmacth  CaxanMHCKOM — o0OjacTu, OpraHaMHd  MECTHOTO
CaMOYTIpaBIICHUSI ~MYHUIIMTNAIBHBIX  oOpa3oBanuii CaxanwmHCKOM  oOimacTh, a  Takke


https://uslugi.admsakhalin.ru/
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MOJIBEJOMCTBEHHBIMU UM YUPEKICHUSAMU» (fjajiee — perHoHaNbHBIN peecTp), Ennnom noprane
roCyJapCTBEHHBIX U MyHUIIMIIAIbHBIX yeiyT (nanee — EINIY) u PIITY.

Ha PIIT'Y pa3mentaercs ciemyromas HHGOPMAIIHS:

1) wucuepnbpiBaOmUil TMepeueHb JOKYMEHTOB, HEOOXOAWMBIX ISl TPEIOCTABICHUS
MYHUILIMNIAJBHOW ycayru, TpeOoBaHUS K OG(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
nepeveHb JOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEICTABUTh IO COOCTBEHHOW MHHUIINATHBE;

2) KpyT 3asBUTEIICH;

3) cpok npeocTaBIeHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynbTaT MNPEAOCTaBICHHUS MYHHUIMIAIBLHON YCIyTH, MOPSAOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM NPEAOCTaBICHHUSI MyHULIUIIAIBHOM YCIIyTH;

5) wucyepmnbIBalONIMI TEpeYyeHb OCHOBAHUW JUIsl MPHOCTAHOBIEHUS WM OTKa3a B
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

6) o mpaBe 3agBUTENsA Ha JocylneOHoe (BHecyaeOHOe) oOkaloBaHHE ACHCTBUI
(Oe3meiicTBUSI) W pELICHWH, TNPHUHATHIX (OCYIIECTBISAEMBIX) B XOJ€ IPEIOCTaBICHUS
MYHULIUTIAJILHON YCITYTH;

7) dopmbl 3asBiIeHUN (YBEIOMIICHHH, COOOIICHNI), HCIIONB3YyEeMbIE MIPH MPEIOCTABICHUT
MYHUIIMIIATLHOU YCITYTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHWA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHME MYHUIIMIIAIBHON YCIYTH

[Tpenocrapnenue WHOOPMANUKA O TOPSJKE MPEAOCTABICHHS SKIJIUITHO-KOMMYHAIbHBIX
YCIIyT HACEJIEHUIO.

2.2. HaumenoBanue
opraHa MeCTHOTo caMmoyrpanicHus: CaxaTuHCKOW 00J1acTH,
MIPEIOCTABIISAIONIET0 MYHHUIIMIIATIBHYIO YCIIYTY

IIpenocraBienne MyHuULUNANbHOM ycinyrn ocymiectsisiercs OMCY  uepes oraen
KWINITHO-KOMMYHAJIBHOTO XO3SIIICTBa, MYHULUIAIbHBIX TPAHCIOPTA, JHEPreTHUKU U CBS3U
aJIMUHUCTpAllMd MYHHUIMIIATBHOTO 00pa3oBaHUS TOpOJCKOW OKpyr «OXuHCKuUil» (nanee -
KKXMTOuC).

Kakne-nnbo uHBIE OpraHbl MCIOJHUTEIBHOM BIAaCTH M MECTHOIO CaMOYIpPAaBIEHUS B
[IPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH HE Y4aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTEIN OCYLIECTBIEHHs JEHCTBHH, B TOM YHCIE
COIIaCOBaHUM, HEOOXOAMMBIX ISl TOJYYEHHS] MYHUIUNANbHBIX YCIYI M CBSI3aHHBIX C
oOpalieHneM B HHBbIe TocyaapcTBeHHble opranbl, OMCY, opranuzanuu, 3a HCKIIOYEHUEM
MOJIyYEHUS! YCIYT U MOIY4YEeHUs TOKYMEHTOB U MH(OpMAINH, NPEAOCTaBISIEMbIX B pPe3yJIbTaTe
NpPEJOCTaBIEHUs] TAaKUX YCIYr, BKJIIOYEHHBIX B IEpeYHH, yKa3aHHble B 4acTH | crtatbu 9
®enepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-®3 «O06 opraHuszanuu mperocTaBlIeHUs
roCyJapCTBEHHBIX U MYHUIMIAIBbHBIX yeruyr» (qanee — @3 Ne 210-D3).

2.3. Pe3ynpTaT npeaocTaBiIeHUs
MYHULUIIAJIBHON yCIyTH

2.3.1. Pe3ynpTaToM mpeaoCTaBICHNAs] MyHULIIMITIAIBHON YCIIYTH SIBIISIIOTCSA:

- TIPH TOJIOKUTEIIBHOM PEIICHUH — HH(POPMALIMOHHOE MUCHEMO O TIOPSIIKE MPEI0CTaBICHUS
KWIUITHO-KOMMYHAJIBHBIX YCIYT HACEJIEHUIO;

- TpU OTPHULATEIILHOM pEIIeHHHM — IHCBMEHHOE YBeJOMJIeHHe 00 oTKa3e B
MpeI0CTaBICHU HHPOPMAITUH.



OtpunarenbHoe  pelleHHe TMpUHUMAeTcs B ciaydae OTCYTCTBHSL  JJOKYMEHTOB,
MpeayCMOTPEHHBIX MyHKTOM 2.6.1. moapaszaena 2.6 HacTOSUIEro pasjesia aAMUHUCTPATUBHOIO
pergamMeHta, JuOO HMX HECOOTBETCTBUS TpPeOOBAaHUSM, YCTAHOBJICHHBIM  HACTOSIIUM
aJIMUHUCTPATUBHBIM PETJIaMEHTOM M MHBIMH HOPMATUBHBIMU MTPAaBOBBIMHU aKTAMH.

2.3.2. Pe3ynpTar mnpeAoCTaBICHUS MYHUIMNAIBLHOMW YCIYTM HAMNpaBISETCS OJAHUM W3
CIIETYIOIIUX CTIOCOOO0B:

- B hopMe 3JIEKTPOHHOTO JOKYMEHTA Yepe3 JUIHbIN KaOuHeT 3asButens Ha PIIY nmubo Ha
aJIpeC IEKTPOHHOM MOYTHI;

- B (hopme mokymeHTa Ha OymaxkHoM Hocutene B OMCY — mpu nuyHOM OOpalieHun
3asBUTENsE  (NIPEACTaBUTENST  3asBUTENs)) JUOO TIMOYTOBOM  HAMpaBlICHUM 3ampoca Ha
Mpe0CTaBICeHNE MyHUIIUNIANBHOHN yciiyru B OMCY;

- B COOTBETCTBUHU C IOPSIKOM, ONPEIECICHHBIM COIIAIICHUEM, 3aKIIOUYEHHBIM MEXKIY
OMCY u M®II: B popme OymakHOro JOKyMeHTa, moctynusmero n3 OMCY, nubo nokymeHTa,
COCTAaBICHHOI0 U 3aBepeHHOro MODI[, mnoxaTBepkAAKOMEM COACPKAHUE DIIEKTPOHHOIO
JNIOKyMeHTa, mnoctynuBmero u3 OMCY - B ciydae mnogaud 3amnpoca Ha IOJIyYeHHE
MYHULUIIAIBHON ycinyru yepe3 MOLI.

2.4. Cpok npenocTaBiIeHUs MyHULIUNIAJIbHON yCIyTH

CpoK TpenoCTaBJICHUsT MyHUIIUTIAIBHON yciyru — He Oonee 15 pabouymx gHEW co JTHS
MOCTYIJICHUS 3asIBJICHUSI.

B cnyuae npencrasienus 3asaBnenus yepe3 MOLL cpok npenocraBieHus MyHUIIMIATbHON
ycIyru ucuucisiercs co aHg nepenaun MOIL] 3asBneHus U TOKYyMEHTOB (IIPH UX HAJIUYUU), B
aJMUHHMCTPALMI0 MYHULIUIIATBHOIO 00pa30BaHus rOpoACKOr OKpyr «OXMHCKUII».

2.5. HopmatuBHbBIE IPABOBBIE AKTHI, PETYIUPYIOLIUE IPEAOCTABICHHE
MYHULIAINIAJIBHON YCIYyTH

2.5.1. IlpenoctaBieHre MYHUIIMNAIBHON yCIyTd OCYUIECTBISETCS B COOTBETCTBUU CO
CJIEIYIOIIMMHA HOPMATUBHBIMU MTPABOBBIMH aKTAMU:

- Xunmumneni konekc Poccuiickoit ®denepaunn («CoOpanue 3akoHonaTenbcTBa POy,
03.01.2005, Ne 1 (gactsb 1);

- ®enepanbHblii 3akoH oT 06.10.2003 Ne 131-D3 «O06 o0mUX MPUHIUIAX OPraHU3AINU
MecTHOTO camoympasiieHust B Poccuiickoit deneparun» («Cobpanue 3akoHomarenbctBa POy,
06.10.2003, Ne 40, cr. 3822; «lIlapmamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
razera», Ne 202, 08.10.2003);

- ®enepanbHblil 3aK0H OT 23.11.2009 Ne 261-D3 «O06 sHeprocOepexeHU U O MOBBIILIEHUN
SHepreTuueckoil 3(P(PEeKTUBHOCTH M O BHECEHHMH W3MEHEHUH B OT/AEIbHBbIE 3aKOHOJATEJIbHbBIE
akThl Poccuiickoit deneparun» («Poccuiickas razeray, Ne 226, 27.11.2009);

- nocraHoBieHue IlpaButenbctBa Poccuiickoit ®@enepanuu ot 13.08.2006 Ne 491 «OO0
YTBEPKACHUH TMPaBUJI COJIEpPKaHUs OOIIEro MMYIIECTBa B MHOTOKBAPTHUPHOM JIOME U TPABHII
M3MEHEHHUs pa3Mepa IJIaThl 3a COAEpPKAHHE U PEMOHT JKUJIOTO MOMEIEHUS B Cllyyae OKa3aHus
YCIYT W BBIMOJTHEHUs] padOT MO YIPABICHUIO, COACPKAHUIO U PEMOHTY OOIIEro MMyIIecTBa B
MHOTOKBAapTHUPHOM JIOM€ HEHaJUJIeKallero KauecTBa U (WJM) ¢ MepepbiBaMH, MPEBBIMIAIOITIMUI
YCTAHOBJICHHYIO MPOJIOJKUTENBHOCTEY («Poccuiickas razeray», Ne 184, 22.08.2006);

- moctaHoByienne [IpaBurensctBa Poccuiickoit deneparuu ot 23.05.2006 Ne 306 «O6
YTBEPKACHUH MPABUI YCTAHOBIEHUS U ONPEIeJICHIsI HOPMATUBOB MOTPEOJICHNSI KOMMYHAITBbHBIX
yenyr» («Poccuiickas razera», Ne 114, 31.05.2006);

- nocrta”osnenue lIpasurensctBa Poccuiickoit @enepanuu ot 06.05.2011 Ne 354 «O
MPEIOCTABIEHUH KOMMYHAJIBHBIX YCIYT COOCTBEHHHMKaM M II0JIb30BATENSIM IOMEIIEHUN B
MHOTOKBapTHUPHBIX IOMax M >KWIbIX JoMOB» («Poccuiickas razera», Ne 116, 01.06.2011);

- noctranoBnenue IIpaBurenbctBa Poccuiickoit @enepammu ot 03.04.2013 Ne 290 «O


consultantplus://offline/ref=14580DD3A4AE58B2207D3D3E2EB4AF37DEE25FEA181F351727E8486A9A24F7F808CF4CD40ED64F59761600D6BBF934AA29A93EEBC22A8FCAqBq5A
consultantplus://offline/ref=71E685D23BB7DE3413A866DB17FD902860FEE2557674708910C54D1F840B1738CFDCBBF66FF0DFA1C3E8EA69B3MDt9A

MUHUMAJIBHOM TNI€peyHe YCIyr M padoT, HEOOXOOUMBIX MJii OOecledeHMs] HaJJIeKallero
collepkaHusl OOIEro MMYIIECTBA B MHOTOKBAPTUPHOM JOME, U TOPSAIKE WX OKa3aHUs |
BBITIOJTHEHUSI» (odunmanbHBIN MHTEPHET-TIOpTAall IIPaBOBOI1 uHbopMauu
http://www.pravo.gov.ru, 12.04.2013);

- noctaHoByienne IIpaButensctBa Poccuiickoii denepamuu ot 15.05.2013 Ne 416 «O
MOPSIIKE OCYILECTBIICHUS] JEATEIbHOCTH [0 YIPAaBICHUIO MHOTOKBAPTUPHBIMHU JIOMaMU»
(oummanpHBIA  WHTEPHET-TIOPTAI  MpaBoBoM  wHGOpMamuu  http://www.pravo.gov.ru,
22.05.2013).

2.5.2. llepeyeHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYIHPYIONIMX MPEJOCTaBICHHUE
MYHHUIIMIIATBHOW  yCIyrd (C  yKa3aHUEM pPEKBU3UTOB H HCTOYHHKOB  O(HUIIHAIHLHOTO
onyOnMKOBaHUsl), pa3Mmeniaercs Ha opunnansHoM WHTepuer-caiite OMCY, EINI'Y, PIII'Y u B
PErHOHAIILHOM peecTpe.

2.6. McuepnbiBaronuii nepe4eHb JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBUH C 3aKOHOJATEIbHBIMH
WM UHBIMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH ISl IPEAOCTABICHHS
MYHUIMIIAIEHON YCIYTH, C pa3JeliCHHEM
Ha JIOKyMEHTHI ¥ HH(OPMAIIHIO, KOTOPBIE 3asiBUTENb JOIKEH
MPEACTaBUTh CAMOCTOSTENILHO, U IOKYMEHTBI, KOTOPBIE 3asBUTENb
BIIPaBE MPECTABUTH 110 COOCTBEHHOW MHHUIIMATHBE,
TaK KaK OHM TOJIeKAT NPE/ICTaBICHUIO B paMKax
MEKBEJJOMCTBEHHOTO HH()OPMAIIMIOHHOTO B3aUMOICHCTBUS

2.6.1. lng nonydeHUs: MyHULIMIIAIbHOW YCIIYTH 3asiBUTENb IPEJOCTABISAET 3asBICHUE 110
dopme, coriacHO NPUIOKEHHUIO | K HAacTOsIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

B ciyuae npencrasiieHus 3asBiaeHUS IPU JIMYHOM OOpalllEeHUU 3asiBUTENS (IPEACTaBUTENS
3asBUTEIIS) MPEABABISECTCSA JOKYMEHT, YAOCTOBEPSIIOIMI JIMYHOCT 3asBUTENS (MPEACTaBUTENS
3asiBUTENIS), ISl YJOCTOBEPEHUS IMYHOCTH U CBEPKU JIAHHBIX, YKa3aHHBIX B 3asBJICHUU.

B cnywae mnpexncraBieHMs 3asBJICHHS IPEICTaBUTENIEM 3asBUTENS  JIOMOJIHUTEIBHO
IPEIbABISACTCS JIOKYMEHT, IOJITBEP)KIAIOLINI ITOJHOMOYMUS NPENCTaBUTENs 3asBUTENS (3a
UCKJTFOUEHHEM JIUL], UMEIOLINX MPaBO JAeWCcTBOBATh 0€3 TOBEPEHHOCTH OT UMEHU IOPUANYECKOTO
JuIa), A1 CHATUS KOMHHU, JTM0O0 €ro HOTapualbHO 3aBEPEHHAs! KOTIHSL.

2.6.2. 3asgBieHME M  JOKYMEHTBI, NPEIyCMOTPEHHBIE  HACTOSALIMM  Pa3AEIOM
aJIMMHHMCTPATUBHOTO PErjaMeHTa, OJAI0TCs 3asBUTENEM (IIPEICTaBUTENIEM 3asiBUTENIA):

1) Ha GyMa)kHOM HOCHTEIIE:

- quyao B OMCY wmm MOI], ¢ kortoppim OMCY 3akiatoueHO COrJalieHue o
B3aMMOJCHCTBHY;

- TOCPEICTBOM IIOYTOBOTO OTIIPABJICHHS B aJpec aJMUHHUCTPALMUd MYHMIIMIIAJIBLHOTO
0o0pa3oBaHUsl TOPOJACKOM OKpyr «OXMHCKHN» C ONHCHIO BIIOXKEHUS M YBEJIOMIIEHHEM O
BpPYUYCHUH,

2) B popMe 2JIEKTPOHHOTO JOKYMEHTA - Yepe3 JIMUHbIN kaOuHet Ha PIIT'Y.

2.6.3.  DJeKTpOHHBIE  JOKYMEHTHl  JOJDKHBI ~ COOTBETCTBOBATH  TPeOOBaHUSM,
YCTaHOBJIEHHBIM B nozpaszeine 2.14 HacTOAIEero aAMMHACTPAaTUBHOIO PETIAMEHTA.

ONEeKTPOHHbIE JOKYMEHTHI, TIOCTYNUBILINE C HapylIeHHeM TpeOOBaHUM, YCTAHOBJICHHBIX B
noxpasaene 2.14 Hacrosmero pasaena aJIMUHUCTPATUBHOIO pErjlaMEHTa, CUMTAIOTCS He
MIpEe/ICTaBICHHBIMHU.

Konun 10KyMeHTOB, NpuiaraeMble K 3asBJICHUIO U HAIIPaBJIICHHBIE 3asBUTENIEM IO IIOUTE,
JIOJIKHBI OBITH YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATENLCTBOM MOPSIJIKE.

2.6.4. 3amnpemaeTcs TpeOOBATh OT 3asBUTEIIS:

1) mpencraBiaeHHs JAOKYMEHTOB M HMH(pOpPMAIMM MM OCYIIECTBIECHUS JEHCTBHI,
IIPEJICTAaBICHUE WUJIM OCYILECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pPETyJUPYIOIIMMU OTHOILIEHHUS, BO3HUKAIONIME B CBSI3U C NPEJOCTABICHUEM



MYHULUIIAJIBHBIX YCIIYT;

2) mpecTaBiIeHUs JOKYMEHTOB M MH(OpMAIMH, B TOM YHCJIE MOATBEPKAAIONINX BHECCHHUE
3asiBUTEJEM IUIATBl 33 MPEAOCTABICHHE MYHULMIAIBHBIX YCIYr, KOTOpPbIE HAaXOAATCA B
pacrnopsLKEHUH OPraHoB, NPEAOCTABIISIIOIINX MYHULUIAIBHBIE YCIYTH, HHBIX IOCYAapCTBEHHBIX
opranoB, OMCY 1ubo0 mMOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM opranam wm OMCY
OpraHu3ali, y4acTBYIOIIUX B MPEAOCTABICHUU MPEAYyCMOTPEHHBIX YacThio 1 crtathu 1 @3 No
210-®3 MyHHIMMOAIBHBIX YCIYr, B COOTBETCTBUM C HOPMATHBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit ®enepaiiuy, HOPMATUBHBIMU MpaBOBbIMU akTamMu CaxaluHCKOM o0nacTw,
MYHULUIIAJbHBIMU IPaBOBBIMM aKTaMM, 33 HWCKIIOYEHHEM JOKYMEHTOB, BKJIIOUECHHBIX B
onpezaeneHHbld yacteio 6 ctarbu 7 @3 Ne 210-D3 nepeueHb TOKYMEHTOB. 3asiBUTENb BIIpaBe
NPEJICTaBUTh yKa3aHHbIE JOKYMEHTHl M HMH(OpPMALMIO B OpraHbl, MPeJOCTaBISIOLINE
MYHUIIUTIATBHBIE YCIIYTH, 10 COOCTBEHHON HHUIIUATHBE;

3) mpencraBieHHUs JOKYMEHTOB M MH(GOpMaluu, OTCYTCTBHE M (WMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IPU NEPBOHAYAILHOM OTKA3€ B MPUEME JOKYMEHTOB, HEOOXOUMBIX
JUISL TIPEIOCTABIICHUS MYHHUIMIAIBHON yCIyru, TuO0 B MPEAOCTaBICHUH MYHUIIUINAIbLHON
YCIIyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MeHeHue TpeOOBaHM HOPMATHUBHBIX NMPABOBBIX AKTOB, KACAIOLIUXCS MPEAOCTABICHUS
MYHULIMNIAJIbHOW YCIIYTH, IIOCJI€ IE€PBOHAYAIBHOM I0JAaYd 3asBJIEHUS O IIPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

0) Hamuyue OmMOOK B 3aABICHUU O IMPEIOCTABICHUU MYHUIHMIIAJIHHONH YCIYTH U
JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCJIE€ MEPBOHAYAIBHOIO OTKa3a B IPHEME JTOKYMEHTOB,
HEOOXOIUMBIX JJIsi MpPEJOCTaBJIECHUS MYHMLMIIAIbHOW yCIyrd, Ju00 B NPEJOCTAaBICHUU
MYHUIUIIAJIBHON YCIYTY U HE BKIIFOUEHHBIX B IIPEACTABICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JCHCTBHS [OKYMEHTOB WJIM H3MEHEHHE WH(POpMAHUU TI0Cie
MEpPBOHAYAILHOTO OTKa3a B IMpHEMe JOKYMEHTOB, HEOOXOIMMBIX JJisi TPeJOCTaBICHUS
MYHUIIUTIATLHON YCIIyTH, TMOO B MPEIOCTABICHUN MYHHUIIUITAIBHON YCIIyTH;

') BBISIBJICHHE JOKYMEHTAJIbHO MOJTBEPKIEHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WIIU
IIPOTUBONPABHOIO JAeicTBUs (0€34eMCTBHSI) JOKHOCTHOTO JIMIA OpraHa, IMpPeJoCTaBISIOLIEr0o
MYHUILIUNIATIBHYIO YCIYTY, MYHUIUIAIBHOTO CIIYKalllero, paboTHUKA MHOTO(YHKIIMOHATILHOTO
IEHTpa, TpU T[EPBOHAYATBHOM OTKa3e B ITpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBIEHUS] MyHUIIUNIAIBHON YCIIyTH, TM00 B MPEIOCTaBICHUN MYHULUIIAIBHOW YCIyTH, O
YyeM B IIMCbMEHHOM BHUJE 3a MOJINUCBIO PYKOBOJIUTENSI OpraHa, IpPeJOCTaBISIONIErO
MYHHULIMIIAJBHYIO YCIyry, pykooautens MOPIL[ npu mnepBoHaualbHOM OTKa3e B IIPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS MYHMIMIIAIbHOW YCIYI'H, YBEIOMIISETCS
3asBUTEIb, @ TAKXKE IPUHOCITCS U3BUHEHMS 3a JOCTABJICHHbIE HEY100CTBA.

2.6.5. Tlpu mnpenocTaBieHUH MYHHUIIMNAIBHOM YCIYrd B JJIEKTPOHHOM (Qopme ¢
ucnoap3oBanrem PIIY 3ampemeno:

- OTKa3bIBaTh B IIPHEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEAOCTaBICHUS
MYHULIMIIAJIbHOW YCIIYTH, a TaK)K€ B NPEAOCTaBICHUM MYHUIMNAIBHON YCIYTH, Cllydae €Ciu
3arnpoc U JOKYMEHThI, HEOOXOJUMbIE JJIs MPEIOCTaBIEHUSI MYHULIUIIAIbHON yCIyTH, MOAAHbI B
COOTBETCTBUM € MH(OPMAIUE 0 CpOKax U MOPsJIKE MPeAOCTaBICHUS MyHULMIATBHON YCIIyTH,
onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh MpU OcyllecTBIeHUU 3anucu Ha npueM B OMCY unu MO®I] ot 3asButens
COBEpUICHMS] MHBIX ACHCTBUN, KpOME NPOXOXKACHUS HJIEHTU(PUKAUWU W ayTeHTU(DUKAIUU B
COOTBETCTBUHU C HOPMAaTHUBHBIMU IPaBOBBIMU akTaMH Poccuiickoil ®denepanuu, yKa3aHus LEIU
npueMa, a TakXKe TMPeAOCTaBICHUs CBEIACHHM, HEOOXOAMMBIX Ul pacyera JINTEIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBI HEOOXOIMMO 3a0pOHUPOBATH I IpUEMa.

- TpeOoBaHMs OT 3asBUTENS IMPEACTaBICHUS JOKYMEHTOB, MOJTBEP)KIAIOLINX BHECEHHE
3asiBUTEJIEM IUIATHI 3a MPEAOCTABICHUE MYHUIIMIIAIIBHON YCIyTH.

2.7. McuepnbiBaroliuii Iepe4eHb OCHOBAHUMN
JUISL OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX



JUTSI IPEIOCTABICHNUS MYHUIUITAIEHOM YCIIyTH

OcHoBaHUEM AJi1 OTKa3da B IIPUEME JOKYMCHTOB, HCO6XO,Z[I/IMBIX A IPpEA0CTaBJICHUA
MYHI/II_II/IHaJILHOI\/JI YCIYTu, SBJIICTCA OTKa3 3asdBUTCIIA (HpGIICTaBI/ITeJISI 3a$IBI/ITeJISI) pu JIAYHOM
06paH_[eHI/II/I NpEABABUTHE JOKYMCHT, y,I[OCTOBepﬂIOH_II/Iﬁ JIMYHOCTD.

2.8. McuepnbiBaromiuii nepeyeHb
OCHOBaHUU JJIs MPUOCTAHOBJICHUS MPEIOCTaBICHUS
MYHUIIMIIAIBHOM YCIYTH WIIM OTKa3a
B [IPEJ0CTABIICHUH MYHULIUITAIbHON YCITYTH

2.8.1. OcHoBaHMs Ul NPUOCTAHOBJIEHMS NPEJOCTABICHUS MYHHULIMIAIBLHOW YCIYIH
OTCYTCTBYIOT.

2.8.2. OcHOoBaHus JUIs 0TKa3a B IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIYI'H OTCYTCTBYIOT.

He mnpencraBineHue 3asBUTENEM JOKYMEHTOB, KOTOpbIE OH BIpaBe NPEICTABUTH IO
COOCTBEHHOW WHUIIMATUBE, HE SIBJISICTCSI OCHOBAHHEM JJISl OTKa3a B IIPEAOCTABICHUN YCIYTH.

2.9. [lopsinok, pazMep U OCHOBaHUSI B3UMAHUS FOCYAapPCTBEHHOW MONUTHHBI U MHOU
IJ1aThl, B3UMAEMOMH 32 MPEAOCTABICHUE MYHULIMITAIbHON YCIIyTH

Hpe,I[OCTaBJ'IeHI/Ie MYHHHHHaHLHOﬁ YCIYyIru OCYHCCTBIACTCA OecIuIaTHO.

2.10. MakcumanbHbIN CPOK OKUJAHUS B OUEPEIU
MIpH T0J1a4e 3aIpoca O MPEAOCTABICHUH MYHUIIUIIATBEHON
YCIyTU U IPU TIOTyYEHUH pe3ysbTara
MIPEAOCTABICHUS] MYHULIUITAIbHON YCITYTH

MakcuManbHbIil CPOK OKHJAHHA B O4Yepedu IIPU II0Jade 3anpoca O IMPEAOCTaBICHHUU
MYHHULIMIIAJIBHOW YCIYTM M IPU MOJIYYEHMM pe3y/bTaTa MYHULUIAIBHON YCIYyTd HE JNOJDKEH
peBbIIaTh 15 MUHYT.

2.11. Cpok perucrtpaiuu 3amnpoca 3asBUTEIIs
0 MPEJOCTABICHUN MYHULIUTIAIBHOW YCIIYTH

Peructpamus 3ampoca 3asgBUTENs O INPEJOCTABICHUM MYHMIUIAIBHOW  YCIyrd
OCYLIECTBIISICTCS B J€Hb IIOCTYIUICHUs 3ampoca B AJMUHUCTPALMI0 MYHULHIIAIBHOIO
00pa3oBaHus ropoJCKoi okpyT «OxuHckuit» i MOII.

2.12. TpeGoBaHUs K MOMEIIEHUSAM, B KOTOPBIX
MIPEIOCTABIIAIOTCS MYHUIIUIAJIbHBIE YCIIYTH

2.12.1. Tlpuem 3asBUTENEH OCYIIECTBISETCS B CHEIHAIBbHO OOOPYIOBAHHBIX JUISI 3THX
Heneil MoMeNeHHsIX, KOTOpble OCHAIAITCs MH(OPMAIMOHHBIMU TAaOJUYKaMU (BBIBECKAMH) U
JTOJI’KHBI COOTBETCTBOBATH KOM(DOPTHBIM /1JIs 3asBUTEJIEH YCIOBUSM.

[ToMemienusi, B KOTOPBIX MPEAOCTABISACTCS MYHULMNAIbHAS YCIyra, JOJDKHBI OBITh
000py/I0BaHbl aBTOMAaTUYECKON MMOXKapHOW CHUTHAJIM3alUell W CpeAcTBaMM MOKapOTYyIIEHUS,
CHUCTEMOH OIOBELIEHMS O BOSHUKHOBEHUH UPE3BbIUAHON CUTYaLINH.

B 3pmanum, rae opraHu3yercs IMpuUeM 3asBUTENEH, MperlycMaTpUBAIOTCS MecTa
0OIIECTBEHHOTO TTOJIb30BaHUS (TyaseThl);

2.12.2. Mecrta oxuaaHusi U MecTa JJI1 IpHeMa 3alpoCcoB 3asiBUTEIECH O MPEIOCTaBICHUN
MYHUIIUNAIBHON YCIYTM JOJKHBI OBITh OOOPYAOBaHBI CTYIbSIMU (KpPECEIbHBIMH CEKIHMSIMHU,
CKaMbsSIMM), a TaKXe CTOoJlaMH (CTOMKaMH) C KaHIEIIPCKUMHU MPHUHAJJICKHOCTSIMH IS



OCYILECTBIICHHUS] HEOOXOJMMBIX 3aIUCEH.

2.12.3. Mecra ans uHGOPMHPOBAHUS 3asBUTENCH OOOPYAYIOTCS HH(POPMALMOHHBIMU
CTEHJaMM, Ha KOTOPBIX pa3MelaeTcsl BU3yalbHasi U TEKCTOBas MH(OpMaIus.

2.12.4. IlomeuieHus, NnperHa3HAUYEHHbIE Js NPEAOCTaBICHUS MYHULUINAIBHOW YCIYIH,
JIOJDKHBI ~ Y/IOBJIETBOPATh TpeOOBaHUAM 00 obOecredeHuu OecHpersiTCTBEHHOro JI0CTyIa
UHBAIUAOB K OOBEKTaM COLMAIBHOW, WHXKEHEPHOW M TPAHCIOPTHON HMHQPACTPYKTyp H K
IIPEIOCTABIIIEMBIM B HHUX YCIyraM B COOTBETCTBHUM C 3aKOHOJATEIBLCTBOM Poccuiickoin
®denepanyy 0 COLUAIBHON 3aIATE NHBAIAIOB.

2.12.5. B nensax obecriedyeHus JOCTYMHOCTH MYHHMIIMIAIBHOW YCIYTd [JIi WHBAJIHUJIOB
JIOJKHBI OBITH 00ECIICUEHBI:

- YCJI0BUS O€CIpensaTCTBEHHOTO JOCTyIa K OOBEKTYy (31aHHUI0, IIOMEIIEHHUI0), B KOTOPOM
IIPEIOCTABISAETCS yCIyra, a Takke JUIsi OeCHpensTCTBEHHOIO I10JIb30BaHMSI TPAHCIIOPTOM,
CpeACTBaMU CBsI3U U HH(OPMALIUH;

- BO3MOXHOCTb CaMOCTOSITEJIbHOI'O IIEPEABMKEHUS [0 TEPPUTOPUM, HA KOTOPOM
pacIoyiokeHbl 0OOBEKTHI (31aHUs, TOMELEHHs), B KOTOPhIX IMPEJOCTABIIAIOTCS YCIYTH, a TaKkKe
BXOJIa B TaKHe OOBEKTHI M BBIXO/Aa U3 HUX, IOCAJIKUA B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- CONPOBOXJICHUE WHBAIUIOB, UMEIOIIMUX CTOMKHE pPaccTporcTBa (YHKIMH 3pEHUS U
CaMOCTOSITEJIBHOTO NIEPEIBUKCHHS,

- HA/IJIe)KaIIee pa3MenieHne 000pyI0BaHus M HOCUTENEeH HHPOPMALUU, HEOOXOAMMBIX JJIS
oOecrieyeHus OecrpensaTCTBEHHOIO 10CTYIa HHBAINU/OB K 00bEKTaM (3JaHUsSM, IIOMEIIEHUSIM), B
KOTOpPBIX MpPEJOCTaBISAIOTCA YCIyrM, W K YyclIyraM C YyY4e€TOM OIPaHMYeHHH HX
KU3HEJEATEIIBHOCTH;

- TyOnupoBaHUEe HEOOXOIMMOM /Il MHBAJIUIOB 3BYKOBOM M 3pHUTENBHON MH(OpMaym, a
TaKXKe HaJnuced, 3HAKOB M HHOW TEKCTOBOM M rpaduyeckoil uHopManuu 3HaKaMmH,
BBINIOJIHEHHBIMU pebe(HO-TOUECYHBIM Ipu(pTOM bpaiins;

- IOIYCK CypAONepeBOIUMKa U TU(IOCYPAONEPEBOIUHKA;

- JONyCK Ha OOBEKThl (3JaHUS, MOMEIIEHUs), B KOTOPBIX MPEAOCTABISIFOTCS YCIYTH,
cO0aKu-NPOBOIHMKA TP HAIMYMM JOKYMEHTA, MOATBEP)KJAIOILEro ee clielualbHoe 00yueHne u
BBIJIaBaeMOro 1o (opMe W B TOPSAIKE, KOTOPHIE ONPEACISIOTCS (eaepalbHbIM OpraHoM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIIECTBISIOMUM (YHKIMH 10 BBIpaOOTKE M pealu3aluu
roCy/1apCTBEHHOW MOJMTHKH M HOPMATHUBHO-IIPABOBOMY PETYJIMPOBAHUIO B cepe colnaibHOU
3alUThl HACEJICHNUS;

- OKa3aHW€ MHBAIMJIaM TMIOMOIIM B IIPEOAOJIEHUH OapbepoB, MEMIAIOIMINX MOIYYECHUIO UMU
YCIIyT HapaBHE C APYTUMH JIULAMH.

2.13. Ilokazarenu TOCTYIIHOCTH U Ka4eCTBa
MYHHUIMMIAIBHBIX YCIYT

2.13.1. Iloka3arenu 1OCTYIHOCTH U KayecTBa MYHUIIMIAIBHBIX YCIYT:

1) noctynHoCTh HH(pOPMALIUK O TIOPSIIKE TPEJOCTABIECHUS] MyHULIUIIAIBHONW yCIYTH;

2) BO3MOXXHOCTb NOJY4YEHHS HHPOpPMAIMH O XOJAE MNPEAOCTaBICHUS MYHHUIMIAIbHOU
yCIyrd, B TOM 4YHCI€ C MCIOJb30BAaHMEM HH(POPMALMOHHO-TEIEKOMMYHHUKAI[MOHHBIX
TEXHOJIOTHH;

3) BO3MOXHOCTb MOJTY4YEHHs] MyHULIUNIAIbHOU yciyrd B M®ILI, B TOM uncie nocpeacTsoM
3a1poca o NMpel0CTaBICHUN HECKOIBKUX YCIIYT (Jlaree — KOMIUIEKCHBIN 3aIpoc);

4) KOIMYECTBO B3aUMOJCHCTBMM 3asBUTENS C JOJDKHOCTHBIMH  JIMIIAMHM  TIpU
NPE0CTaBICHUH MyHUITMTIAILHOW YCITyTH — He Oouee 2,

5) NpONOIKUTENBHOCTh B3aMMOJCHCTBHUS 3asBUTENS C JOHKHOCTHBIMU JIMIAMHM IIPH
nojaue 3amnpoca — He Oosiee 20 MUHYT, IIpH MTOJyYEHUH pe3ynbTaTa — He 6osee 15 MUHYT;

6) cobmtoieHne CPOKOB MPEOCTABICHUS] MYHUIIUIIAIBHON YCIyTH;

7)  JOCTOBEpPHOCTb  MPEJOCTaBISIEMONW  3asgBUTENSIM  HMHPOpMAIMM O  TOPSIKE



MPEIOCTAaBICHUSI MYHULIUIIABHON YCIYTH, O XOJ€ MPEAOCTaBICHNU MYHUIIUTATBHON YCIIyTH;

8) orcyrcTBHE OOOCHOBAHHBIX Xallo0 CO CTOPOHBI 3asABUTENCH HAa peUieHUsS W (WJIH)
nerictBust (6e3neiicteue) OMCY, myHununanpHbix ciayxkamux OMCY npu npemocTaBieHUN
MYHULIMTIAJIbHOW YCIYTH.

9) BO3MOXHOCTH TMOJYYEHHUS MYHULUINAIBHOW YCIYTH B JHOOOM TEPPUTOPUATIHLHOM
noapasnenenur ML o BeIOOpY 3asgBUTENS (IKCTEPPUTOPHATIBHBIN IPHUHIINIT).

2.13.2. JlelicTBHs, KOTOpBIC 3asBUTENIb BIIPABE COBEPIIUTH B DJIEKTPOHHOH (opme mpu
MOJIYYeHUH MYHUIIUTIAIBHOU YCIIYTH:

1) mnonydyeHue wuHOpMaLMKU O TOPAOKE U CPOKaX MPEAOCTABICHUS YCIYyTH, C
ncnonb3oBanuem EIITY, PIITY;

2) 3amuch Ha MPHUEM B OpraH Ul MOJayu 3ampoca O MPeJOCTaBICHUH MYHHUIUHAIBHOMN
yciyru nocpeactsom PIITY;

3) dbopmupoBanue 3ampoca 3asBurenaem Ha PIITY;

4) monydeHHWe pe3yJbTara NPEJAOCTABICHHS MYHHIIMIIAIBHOH yciuyrd B (opme
3JIEKTPOHHOTO TOKYMEHTA;

5) olleHKa JOCTYITHOCTH ¥ KauyeCTBa MyHUIIUIIAILHON YCIyTH;

6) HampaBJIeHHE B JICKTPOHHOH (hopMme >KaJloObl Ha pelieHus U JeucTBus (Oe3aeiicTBre)
OMCY, npenocTaBisIIONIETO0 MYHHUIIUNAIBHYIO YCIyTy, nomkHoctHoro jguia OMCY B xone
MPEIOCTABICHUS YCIYTH.

2.14. Nuble TpeOOBaHUS, B TOM YHCJIE€ YUUTHIBAIOLINE OCOOEHHOCTH MPEI0CTABICHUS
MyHULIMNIATIbHON yeiyru B MO®L, o akcTeppuToprasbHOMY NPUHIUITY U OCOOEHHOCTH
IPEJOCTaBIICHUS] MyHULIUIIAIBHOM YCIYTH B 3JIEKTPOHHON (hopme

2.14.1. IlpenocraBnenue MyHuunaibHou yciuyru B M®I] ocyiectBisiercs, B TOM 4ucie
MOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIJIAIIEHHEM O B3aUMOJICHCTBUM,
3akimoueHHbBIM  Mexay OMCY u MOI[, ¢ MoMeHTa BCTyIUIEHHS B CHIIY YKa3aHHOIO
COrJIaleHusl.

2.14.2. IlpenocraBineHre MyHULIMIAIBHON YCIYTH 110 3KCTEPPUTOPHATIBHOMY IPUHLUIY (B
Tr000M TeppuTopHaTbHOM TonpasaeneHnn M®L] wa Tepputopun CaxaJIMHCKOW 00JIACTH I10
BBIOOpY 3asBHUTENSI) OCYIIECTBIISETCS B CIyyae, €CJIM COIVIAlIeHHEM O B3aMMOJAEHCTBHH,
3aKMio4eHHbIM - Mexay OMCY u MOII, npegycMoTrpeHa BO3MOXKHOCTb —HaIpaBlICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (hopmare.

2.14.3. TlpenocraBieHre MyHUIIMNIAIBHON YCIYTH OCYILIECTBISETCS B AJIEKTPOHHOU hopme
yepe3 JMYHBIA KaOMHeT» 3asBuTens (nmpeacraButens 3assutensd) Ha PIIIY ¢ ucnonbs3zoBaHuem
€MHON CUCTEMbI UICHTU(UKALIUY U ayTeHTU(UKALINH.

Jns moanucaHus 3asBIEHUsA, YKAa3aHHOTO B myHKTe 2.6.1 mogpasgena 2.6 pazngena 2
HACTOALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, UCIOIb3YETCS MPOCTas SJIEKTPOHHAS MOAIHUCH.

[Tpu nopmave 3ampoca Ha MpeIoCTaBICHNE MYHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOH (opme
MIPEIOCTaBIIEHUE TOKYMEHTA, YIOCTOBEPSIOLIET0 JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

[Tpu mpenocTaBieHUM 3asBICHUS MpPEJCTaBUTENIEM 3asiBUTENs B (popMe 3JIEKTPOHHOIO
JOKYMEHTa K TaKOMy 3asBJICHMIO [pWJIaraercs HaajexamuM o0pa3oM oQopMIIeHHas
JIOBEPEHHOCTh B (hOpME 3JIEKTPOHHOTO JIOKyMEHTa, TMOIMMCAHHOIO JIMIIOM, BBIJIABIINM
(moAmucaBIIMM)  JIOBEPEHHOCTb, C HCIOJB30BAaHUEM YCHUJICHHOM KBaJU(UIIUPOBAHHOM
IIEKTPOHHOM MOANHUCHU (B Cilydae, €ClIu IPEICTaBUTENb 3asBUTENS JEHCTBYET HAa OCHOBaHUH
JIOBEPEHHOCTH).

DJEeKTPOHHBIE TOKYMEHTHI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IPEAOCTABIIsIEMbIE Yepes
«JIn4HbIN KaOMHET)» TOJKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPeOOBaHMUS:

1) pa3mep oxHoOro (aiina, coaepKalero 31eKTPOHHbIN JOKYMEHT WM 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He JJoJbkeH npeBbiaTth 10 M6. MakcumanbHblil 00beM Beex Qaitnos - 50 M6;

2) nomyckaeTcs MpelocTaBiATh (ailbl cnenyromux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue ¢aiioB, nmeromux ¢opMaThl, OTIUYHBIE OT



yKa3aHHBIX, HE JIOMTyCKACTCS;

3) nokymentsl B ¢opmare Adobe PDF nmomxHBI OBITH OTCKaHHPOBAHBI B YEPHO-OEIOM
1100 cepoM IBeTe, 00SCIICUMBAIOIIEM COXPAHEHHUE BCEX ayTEHTHYHBIX MPU3HAKOB ITOJTMHHOCTH
(xauectBO - He MeHee 200 Touek Ha IIOMM), a UMEHHO: TpaUUecKOi MOAMUCH JIUIa, MeYaTy,
YIIJIOBOTO IITaMIia O1aHKa (€ MPUEMIIEMO), a TAK)KE PEKBU3HTOB IOKYMEHTA,

4) KaXXIblil OT/AETBHBIN TOKYMEHT JOJDKEH OBITh 3arpy’KeH B CUCTEMY IOJa4YH JOKyMEHTOB
B BuIe OTAeiabHOrO ¢aitna. KomudecTBo (hailioB JOKHO COOTBETCTBOBATh KOJUYECTBY
JOKYMEHTOB, @ HaUMEHOBaHHE (ailJloB JOIDKHO TO3BOJIATH HICHTU(DUIIUPOBATH JOKYMEHT U
KOJINYECTBO CTPAHUI] B IOKYMEHTE;

5) daiinsl He JOIHKHBI COJIEPkKATh BUPYCOB U BPEIOHOCHBIX IPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJJOBATEJIbHOCTb M CPOKH BBIITOJIHEHU A
AJIMMHUCTPATHBHBIX ITPOLIEJYP (JEMCTBHI), TPEBOBAHIMS K TIOPSJIKY UX
BBINTOJIHEHM S, B TOM YUCJIE OCOBEHHOCTU BbITIOJIHEHW I
AJIMMHUCTPATUBHBIX ITPOLIEJYP (JEMCTBUII) B DJIEKTPOHHOM ®OPME, A
TAKXXE OCOBEHHOCTU BbITTIOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIE/IYP
(JIEMCTBHI) B M®I]

3.1. UcuepnipiBaromiuii nepedyeHb aAMUHUCTPATUBHBIX MPOIEAYP

[IpenoctaBnenre  MyHMLMIIQIBHOM  yCIyrM  BKJIOY4aeT B ce0s  cleayromue
aMUHUCTPATUBHBIE IIPOLEAYPHI:

- IIpUEM 3asiBJICHUS O IPEAOCTABICHUU MYHULIUIIAIBHOU YCIIYIH;

- paccMOTpEHUE 3asBIEHUS O NIPEJOCTABICHUN MYHUIUIIAIBHON YCIYTH U IPWJIAraeMbIX K
HEMY JIOKYMEHTOB, ITIOATOTOBKA PE3yJIbTaTa IPEJOCTABICHUSA MyHUIIUIIAIbHOU YCIIYIH;

- HalpaBJIeHUE (BblJa4a) pe3ysbTaTa peA0CTaBICHNUS] MyHULIMIIATIbHON YCIIyTH.

3.2. IIpuem 3asBI€HUS O IPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH
Y TIPUJIaraeMbIX K HEMY JOKYMEHTOB

3.2.1. OcHOBaHMEM JJIs Hayaja aJMHUHHUCTPATUBHON MPOLEAYpPHI ABISETCS MOCTYIUICHHE
JIOKYMEHTOB, YCTaHOBJIEHHBIX NyHKTamu 2.6.1 mnoxapaszznena 2.6 pasnena 2 HACTOSILETO
aJIMIHUCTPATUBHOI'O perjaMeHTa.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJIMUHUCTPATUBHOM
HPOLETyPHl, SBJISETCS CIEMUATUCT aJMUHUCTPALIMM MYHULMIAILHOTO 00pa30BaHMs TOPOJCKON
OKpYr «OXUHCKUI», OTBETCTBEHHBIN 3a MPUEM 3asBJIEHUS O MPEJOCTaBICHUS MYHUIIUINAIbHON
ycIyrH (Aajee - CenualucT, OTBETCTBEHHBIH 3a IPUEM TI0KYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIM 3a MpPHEM JIOKYMEHTOB, OCYLIECTBIISET CJEIYIOIIHe
a/IMUHUCTpPATUBHbIE JEHCTBUSA:

1) npu nuuHOM OOpalieHun 3asBUTENS (IIPEICTABUTEINS 3asiBUTEINSI) MPOBEPSIET HAIUYUE
JIOKYMEHTA, YAOCTOBEPSIOIIETo JIMYHOCTD 3asBUTENS (TIPEICTABUTENS 3asiBUTEN);

2) mpu HaJIWYMM OCHOBAaHHUS MJJIs OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
NPEOCTABICHUs] MYHHMIMIIAIBHOM YCIyrd, YCTaHOBJIEHHOI'O Mojpaszjenom 2.7 paszgena 2
HACTOALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IIPUEME C pa3bsICHEHUEM IIPUYUH;

3) npu OTCYTCTBUM OCHOBaHMS JUIsl OTKa3a B NpHEME TOKYMEHTOB, HEOOXOAMUMBIX IS
MIPEAOCTABICHNsT MYHHMIIMNAIBHOW YCIYTd, YCTAaHOBJIEHHOrO moapasznenom 2.7 paszpena 2
HACTOSILEr0 aJMUHHCTPATUBHOTO pErjIaMeHTa, OCYIIECTBISET IPOBEPKY MPEACTABICHHOIO
3asBJICHUS, PETUCTPUPYET 3aMpoc;

4) npu nTUYHOM OOpALIEHWH BBIJAET 3aABUTENIO MM €ro IMPEeJICTaBUTENI0 PACIUCKY B
MOJIyYE€HUH JIOKYMEHTOB C YKa3aHUEM UX NEPEeyHs U JIaThl MOJy4EHUS;

5) npu MOCTYNJIEHUH 3asBIEHHsSI TOCPEACTBOM IOYTOBOTO OTIPABJICHUS HAIpPaBIseT
pacnucKy B UX MOJTYYEHHUHU 10 YKa3aHHOMY B 3asiBJICHHH [TIOYTOBOMY aJIpecy;



6) TpU TMOCTYIUICHWH 3asBIEHUS B (OpME DIEKTPOHHBIX JTOKYMEHTOB, OOCCIICYHBAET
HANPaBIICHUE 3asBUTENIO (MIPEACTABUTENIO 3asBUTENS) COOOIICHHUS O €ro IMOJY4YeHUU C
YKa3aHUEM BXOJSILEro PErucTPallMOHHOTO HOMEpa, JaThl MOJy4YeHHUS B JIMYHBIA KaOuHeT
3asBuTeNs (npeacraBuTens 3aasurens) Ha PIITY;

7) mepenaeT 3ampoc O MPEAOCTaBICHUM MYHHUIMIAIBHON YCIYTH JIOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a PAacCMOTPEHME 3asBJICHHUS O IIPEIOCTABICHUM MYHUIMNAIBHON YCIIYTH,
MOJIFOTOBKY pe3yibTara.

3.2.3. IIpuem 3asBIEHUS O MPEIOCTABICHUN MYHMIMIIAJbHOW YCIYI'M OCYIIECTBISETCS B
JI€Hb €ro MOCTYIUICHHS B aAMHHHCTPALMI0 MYHHIMIIAIBLHOTO OOpa30BaHUs TOPOACKOW OKpYT
«OXUHCKUIY.

3.2.4. KpurepueMm TMpUHATHUA PEUICHUS B paMKaxX HACTOAIICH aJIMUHUCTPATUBHON
MPOLIEYPHI SBIISETCS MOCTYIUICHUE 3asIBJICHUS.

3.2.5. Pe3ynbTaToM BBINOJHECHUS AJMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS MPUEM U
perucTpanus 3asBJICHUS.

3.2.6. CrnocoboM ¢ukcanuu pe3yibTaTa BBITOTHEHUS aJIMHHHCTPATUBHOM IPOIIETYpPHI
ABJISIETCSl  BblJaya (HAmpaBJieHUE) 3asBUTENI0 (MPEICTABUTENIO  3asiBUTENS]) PACHUCKU
(cooOrieHus ) 0 MOTYYSHUH JOKYMEHTOB.

3.3. PaCCMOTpeHI/Ie 3asBJICHUA O MMPCAOCTABIICHUHA MYHHHHHaHLHOﬁ yciayru

3.3.1. OcHoBaHueM U1 Hayana aJMUHUCTPATUBHOW IIPOLEAYPHI SBISIETCS MOCTYIUIEHHE
3asBJICHUS O NPEJOCTAaBICHUM MYHULIMIAIBHOW YCIYI'M OT CIIELMAINCTa, OTBETCTBEHHOIO 3a
IIPUEM JOKYMEHTOB.

3.3.2. JIOJ>KHOCTHBIMU JIMIIaMHM, OTBETCTBEHHBIMM 32 pPAcCMOTPEHME 3asiBJICHHUS O
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH, SABJISIOTCS:

1) coemuanucr oOTHENa  KWIMILIHO-KOMMYHAJbHOTO — XO3SMCTBA, MYHHMIMIIAJIBHBIX
TPAHCIOPTA, PHEPTeTUKH U CBSI3U aIMHUHHUCTPALUU MYHHIMIIAIBHOTO OOpa30BaHMs IOPOICKON
OKpyr «OXMHCKUI» B JODKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJIUT BBIIIOJHEHHE HACTOSLIEH
aJIMUHUCTPATUBHOM NpOLENYpbl B COOTBETCTBUM C JIOJDKHOCTHOM HHCTpyKLuMell (namee —
CIEIMAJINCT, OTBETCTBEHHBIN 32 IIPOBEPKY);

2) pYKOBOAUTENb aJIMUHHUCTpPAlUd MYHMLUIAIBHOTO OOpa30BaHUS TOPOACKON OKpYT
«OXxuHCKHI» (anee - pyKOBOJIUTEIb).

3.3.3. Cneumanuct, OTBETCTBEHHBIH 3a INPOBEPKY, BBINOJHAET  CIEIYIOIINE
aJMUHHMCTPATUBHbBIE JEUCTBUS:

1) paccMoTpeHue 3asiBICHUS;

2) ocyuiecTBiIsieT cOOp U MOArOTOBKY MH(pOpPMAIMU B COOTBETCTBUHM C TEKCTOM 3ampoca
3asIBUTEIIS;

3) ocymiecTBIsSeT MOArOTOBKY MPOEKTAa HH(OPMALIMOHHOTO MHUChMA!

- COJZIEPIKAILETO CBENEHUS O MOPALKE IPENOCTABICHUS JKAIUIIHO-KOMMYHAIBbHBIX YCIIYT
HaCeJIEHUIO;

- 00 0TKa3e B MpeAoCcTaBIeHNH HH(POPMALIUU C YKa3aHUEM IPUYHHBI 0TKa3a.

4) nepenaeT NPOEKT PyKOBOJUTEINIO 11l pACCMOTPEHUSI.

3.3.4. PykoBOAMTEND BBINOIHSET CIEAYIOIINE aIMUHUCTPATUBHBIE JEHCTBUS:

1) npoBepsieT JaHHbIE, YKa3aHHbIE B IPOEKTE;

2) mpu OTCYTCTBMM 3aMEYaHMM NPUHMMAET pPEUICHHE IyTeM IOJANUCAHMs IPOEKTa M
nepefaeT ero JOHKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a HallpaBJIeHHE pe3yJlibTaTa
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH;

3) mpu HAJIMYMK 3aMEYaHUN K IPOEKTY BO3BPAILAET €ro CHEeUaINCTy, OTBETCTBEHHOMY 32
IIPOBEPKY, MJs TOBTOPHOTO OCYHIECTBJIEHUS AJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
nyHKTe 3.4.3. HaCTOSIEr0 AIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.5. Cpok paccMOTpeHMs 3asdBJIEHUS O IPEAOCTABICHUNM MYHUIMNAIBHON YCIyTd H
MOATOTOBKU pe3yjIbTaTa MPEA0CTaBICHUS] MYHUIIUNAIBHOU yCayrd — 13 paboumx mHEH co THSA



MOCTYIJICHUS 3a8BJICHUS O MPEIOCTABICHUN MYHULIUTIAIbHON YCIyTH.

3.3.6. KpurepueMm mNpuHATUS peEHIEHUs B paMKax HaCTOALIEH aJMUHUCTPATUBHOU
NpOLEAYpHl SBJISETCS HATUYME WIM OTCYTCTBHUE OCHOBAaHUM [JIsl MPUHATUS OTPULATEIHLHOTO
peleHusl.

3.3.7. Pe3ynbTaTOM BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYpPHl SABISETCS JTOKYMEHT,
ABJIAIOIMICS PE3YyIbTATOM IPEJOCTABICHUS MYHULIMIIAIBHON YCIIYTH.

3.3.8. CnocoboM ¢ukcanuu pesyibTaTa BBITOJTHEHUS AJIMHHHCTPATUBHOM ITPOIIETYpPhI
ABJIAETCS  MOANMCAHHBIA  JOKYMEHT,  SBJIIOIIMINCA  pEe3yJlbTaTOM  IPENOCTABIICHUS
MYHUIIMIIAILHOM YCITyTH.

3.4. HampaBnenue (Bbl1aua) pe3yapTaTa MpeA0CTaBICHUS] MyHUIIUIATBHON yCIyTH

3.4.1. OcHoBaHMEM ISl Hayaja aJMUHUCTPATUBHON MHPOLELYpHI SBISIETCS MOCTYIJICHUE
NOJANUCAHHOTO JOKYMEHTA, SBISIOLIETOCS pE3yJbTaTOM IIPEIOCTABICHNUS MYHUIMIIAIbHON
YCIIYTH.

3.4.2.  JIOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  HAaNpaBJICHHE pe3yibTaTa
IPEJOCTABICHUs] MYHHIMIAIbHOM  YCIyrH, SIBJISETCS CHELUATUCT OTAeNa  KWIUIIHO-
KOMMYHAQJIbHOTO XO35IICTBA, MyHUIIMIAJIbHBIX TPAHCIIOPTA, SHEPTETUKHU U CBSI3U aIMUHHUCTPALIUU
MYHUIUIAIBHOIO 00pa30BaHUs TOPOJACKON OKpYr «OXHMHCKUI», B JOJDKHOCTHBIE OOSI3aHHOCTU
KOTOpPOTO BXOJUT BBIIIOJHEHUE HACTOALIEH aAMHUHHCTPATUBHOW MPOLETYypbl B COOTBETCTBUU C
JOJDKHOCTHOM ~ MHCTpYKLMEH (Jajiee — CHEeLMalIuCT, OTBETCTBEHHBIM 3a HalpaBlieHHE
pe3ysbTaTa).

Crienanuct, OTBETCTBEHHBIM 3a HampaBlIeHHME pe3ysibTaTa, BBINOIHAET CIEAYIOLIHe
aJMMHHMCTPATUBHbIC JEUCTBHUSA:

1) npu BeIOOpE 3asBUTENEM CIIOCO0a MosTyueHHs pe3yabTara yciayru B OMCY npu auuHOM
o0palieHny - yBeIOMIISIET 3asBUTENs (IPECTaBUTENS 3asiBUTEINS) 1O TeNIe(POHY O BOZMOKHOCTH
HOJY4YEeHUsl JOKYMEHTa C HOCJIENyIoLleil ero Bblgaueil mpu JIMYHOM OOpAIlCHUU 3asiBUTEIS
(mpeacraBuUTENS 3a8BUTENS);

2) mpu BbIOOpe 3asBUTENIEM cHoco0a MOJydyeHHs pe3ynbraTa yciayru udepes MOL[ —
OCYILECTBIISIET B COOTBETCTBHH CO CIIOCOOOM, OMpPEEICHHBIM COTJIAIIEHHEM O B3aUMOJICHCTBUU
¢ ML, nepenavy pe3ynapraTa IpeI0CTaBICHUs MyHULUIIAIbHON yeayru B MOII;

3) pu BeIOOpE 3asBUTENIEM CIIOC00a MOTYyUYEHUs Pe3ybTaTa YCIyry B 3JICKTPOHHOM BHUJIE -
HampaBisgeT uvepe3 JIMYHBIM KaOWHeT 3asBUTENs JUOO0 Ha aApec HIEKTPOHHOM MOYTHI
YBEIOMJIEHHE O MPHUHATUM pELIEHUS C MPUIOKEHUEM »3JIEKTPOHHOM KONMUU JOKYMEHTa,
ABIIAIOILErOCs PE3yJAbTAaTOM IIPEIOCTABIEHUS MyHUIIMIIAJIbHON YCIYTH.

Cpox HanpasneHus (BblAaun) pe3yibTaTa MyHUIIMIIAJILHON YCIIYTH - B Te4eHue 1 pabouero
JIHS CO JHS MOATOTOBKY PE3YJIbTaTa NPEJOCTABIEHUS MyHUIIUIIAIBHON YCIYTH.

3.4.3. KpurepueMm mnpuHATUS pelIEHHs B paMKax HacTOALIEH aJMUHUCTPATUBHOM
IpOLEeTypHI ABISIETCS BHIOpAaHHBIN 3asBUTENIEM CIIOCOO MOTYUYEHUS pe3ysibTaTa yCIyrH.

3.4.4. Pe3ynbTaToOM BBINOJIHEHUSI aAMUHUCTPATUBHON MPOLEAYPHI SBJISETCS HAlpaBiICHHE
3asIBUTEIIO JOKYMEHTA, SIBJISIFOIIETOCs PE3YJIbTaTOM MPENOCTABICHNS MyHUIIUTIIAIIBHOMN YCIIYTH.

3.4.5. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHON MpPOLELYpHI
ABISIETCA OTMETKa O HampaBlIeHUM (BblJaue) JOKYMEHTA, SBISIIOILErocs pPe3ylbTaToM
MPEIOCTAaBIEHUS MyHULIUIIAIbHON YCIYTH.

3.5. Ilopstok OCyIIECTBIECHNS aIMIHUCTPATUBHBIX MPOLELYDP
B DJIEKTPOHHOM (pOpMe, B TOM YHUCIIE C UCTIOIb30BAHUEM
EIT'Y u PIII'Y

3.5.1. Ilonyuyenue 3asBUTENEM B JIEKTPOHHOHN (hopMe MH(OpPMAILUU O CPOKAX U TMOPSIIIKE
IPEOCTaBICHUS] MyHULMNIAIIBHONW YCIIYTH OCYIIECTBISETCS NOCPEACTBOM O(UIIMAIIBHOTO caiTa
OMCY, EIIT'Y, PIIT'Y.



3.5.2. 3amuce B anekTpoHHOW (opme Ha mpuem B OMCY nmns momaum 3ampoca o
NPEOCTABICHNH MYHHUIIMIIATBHON YCIYIM NMPOU3BOAMTCA yepe3 opuuuambHbiil caiit OMCY,
PIIT'Y.

3anuch B neKTpoHHOU popme Ha puem B M®I] ais mogauu 3ampoca o mpeaoCTaBICHUH
MYHUITUTIAJILHOM YCIyTH MTPOU3BOIUTCS yepe3 oduinanbHbiin caiit MOL, PIITY.

3asBUTENIO TPEJOCTABIIACTCS BO3MOXKHOCTH 3alHMCH B JIIOOBIE CBOOOJAHBIE AJISi MpHEMa
JaTy U BpeMs B mipenenax yctaHoBieHHoro B OMCY rpaduka npuema 3asBUTEIICH.

3.5.3. @opmupoBaHue 3ampoca 3asgBUTEIEM OCYILIECTBIISIETCS IOCPEICTBOM 3allOIHEHUS
3JIeKTpOHHOM popMbl 3ampoca Ha PIITY.

3.54. llpm mnomaye 3asBUTENEM 3ampoca B JJICKTPOHHOW ¢opme He Tpeldyercs
MPeIOCTaBIICHUE 3asBUTEIEM JJOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

3.5.5. [lpu HampaBieHUHM 3ampoca Ha MNPEJOCTaBICHUE MYHHUIIMIAIBHOM YCIYru 4depes
PIII'Y wHampaBineHue cooOIIEHUS O MpPHEME 3ampoca OCYIIECTBISETCS B JIMYHBIM KaOWHET
3asBUTeNA (IpeacTaBuTens 3asasurens) Ha PIITY.

3.5.6. IlonyueHnue 3asBUTENEM B SJECKTPOHHOW (OpME CBEICHHH O XOJI€ BBITOTHEHUS
3arpoca O NMPeIOoCTAaBICHUN MYHUIMIAIBHON YCIYTH OCYIIECTBIISIETCS Yepe3 JMYHBbIA KaOuHeT
3asiBUTEIIS.

3.5.7. Ilpu BBIOOpE 3asBUTENEM CIIOCO0A MONYYEHUS PE3yNbTaTa YCIYTH B 3JICKTPOHHOM
BUJIE, YBEJIOMJICHHUE O MPHUHSITUU PEIICHUS C MPUIIOKEHUEM DJIEKTPOHHOM KOMHH OKYMEHTa,
ABJIAIOLIETOCS PE3YJNbTaTOM IIPENOCTABICHUS MYHHUIMIAIbHON YyCIyrd, HampaBlIeTCs uepe3
JTUYHBIN KabuHet 3asButens Ha PIITY.

3.5.8. B oanekrpoHHOM BHAe Kaio0a Ha HApYIICHHWE TOPSIKAa MPEJOCTaBICHUS
MYHUILIUNIATBHOW YCIYTH U J0CyAeOHOro (BHECYIeOHOro) 00KajioBaHUS PEUICHUN U NeHCTBUI
(6e3metictBusi) OMCY B mporiecce NOJMYyYEHUS MYHHIIMITAIBLHOW YCIYTH MOXET OBITh TOJaHa
3asgBUTENEM IMOCPeNCTBOM oduimanbHoro caiita OMCY, M®IL], EIII'Y, PIII'Y, dbenepanbHOi
rOCy/IapCTBEHHOW WH(MOPMAIMOHHONH CHCTEMBI, O00ECIeUYHBAIOIICH TMPOIECC JOCYIACOHOTO
(BHECYneOHOT0) 00>kaoBaHUs pelIeHU U eicTBUl (0e3aeicTBu).

3.6. OcobGeHHOCTH PEAOCTaBICHHUSI MyHULIMNIAIbHON yciayru B MOL]

3.6.1. IlpenocraBnenne MyHuuMnaapsHou ycimyru B MOLL ocymecTBiseTcs npu HaATMYUH
COTJIAIIICHUS O B3aUMOJIEHCTBUH, 3aKTI0ueHHOTO Mexay OMCY u M®II.

3.6.2. CocTaB aIMUHUCTPATUBHBIX Hpoueayp (AercTBuil), BeinoaHseMbix MOLI;

3.6.2.1. ITpuem 3asiBiieHUs O MPEAOCTaBICHUN MYHUIIMIIAJIbHONW YCIYTH.

OcHoBaHMeM JJIs Hayajla aJMMUHUCTPATHUBHOM IMPOLEAYpHl SABJISETCS JTUYHOE OoOpalleHue
3asiBUTENA 1100 ero npeacrasurens B MOLI.

Pa6otauk M®II;

1) mpoBepseT Hanmuuue JOKYMEHTOB, TMOATBEPXKAAIOIIMX JMYHOCTb  3asBUTEIS
(mpencTaBUTENs 3asBUTENSN);

2) mpu HaJIWYMM OCHOBAaHHUS A OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABIEHUSI MYHMIMIIAIBHOW YCIYI'M, YCTaHOBJIEHHOrO mojpasnenoM 2.7 pasnena 2
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IIPUEME C pa3bsICHEHUEM IIPUYUH;

3) npu OTCYTCTBUM OCHOBAHMs JUIsl OTKa3a B NpUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MIPEAOCTABIEHNsT MYHHMIIMNAIBHOW YCIYTd, YCTAaHOBJIEHHOrO Ioapasznenom 2.7 paszpena 2
HACTOSILEro a/IMUHUCTPATUBHOTO PErilaMeHTa, OCYLIECTBISET IPHEM 3asiBIIEHUs 00, B Cilydae
BBIOOpA 3asBUTENS (MPEICTABUTENS 3asABUTENsI) TIPH OOpaIeHUuH 3a IByMsl M 0oJiee yCiayramu,
KOMIUIEKCHOTO 3aIpoca;

4) mpu OTCYTCTBHUHU 3JIEKTPOHHOTO AOKyMeHToobopora ¢ OMCY mnpu HEoO0XOAMMOCTH
OCYILIECTBIISIET CHATHE KOIIUU C OPUTMHAJIOB JJOKYMEHTOB U UX 3aBEPEHUE;

5) Tpu HATWYHUH SJIEKTPOHHOTO JoKyMeHToobopoTa ¢ OMCY ocymiecTBIsIeT MOATOTOBKY
AIIEKTPOHHOIO 00pa3a 3asBiIeHHUA (KOMIUIEKCHOTO 3alpoca) W JOKYMEHTOB (IIpU HAJIMYUH),
OpUTHHAJIbI BO3BPALIAET 3asIBUTEIIO;



6) BBIJAET 3asBUTENIO WIM €ro NPEACTaBUTENI0 PACHUCKY B IOJIYYEHHUU 3asBJICHUS C
yKa3aHHEM JaThl OJy4YeHHUs (Jlanee — pachucka) JIubo, B CIydae MOIY4YEHHUsS YCIYTH B COCTaBe
KOMIUIEKCHOTO 3aIIpoca, - BTOPOM 3K3EMILISAP KOMIIJIEKCHOTO 3a1poca.

IIpuem 3asBieHUs 0 IPENOCTABICHUNA MyHULIUIIAIBHON yeiryru B M®ILI ocymectsisiercs B
JIeHb 00palleHus 3asgBUTeNs (IPEICTABUTENS 3asIBUTEIA).

3.6.2.2. Brigaua pe3ynbpTaTa MyHUIUIIAIBHON YCITyTH.

OcHoBaHHEM Ui Havajla aIMUHUCTPATUBHOW MPOLEAYpHI sBIsieTca nocryiieHue B ML
3 OMCY nokyMeHTa, SBJISIOIIErocs pe3yabTaTOM MYHULIMIIAILHOW YCIyTH.

Pa6otauk M®II;

1) B ciayyae moCTyIJIEHUS! B COOTBETCTBUU C COIJIAIIEHUEM O B3aUMOJEHCTBUU JOKYMEHTA,
SBJISIIOIIErOCS PE3Yy/IbTaTOM MYHHULMIAIBHONW YCIYIM B 3JEKTPOHHOM (opmare, MOANUCAHHOIO
AJIEKTPOHHOM MOANMCHIO JoikHOCTHOrO aua OMCY, ocylecTBisieT NOATOTOBKY U 3aBEPEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOATBEPKAAIOUIMX COJAEpKAaHHE DIEKTPOHHBIX
JIOKYMEHTOB;

2) uHdopMupYeT 3asBUTENIA O MOCTYIUIEHMH TOKYMEHTA, SIBJISIOLIErOoCs pPe3yJIbTaToOM
MYHUIIUTIATBHONH YCIYrH, CHOCOOOM, YyKa3aHHBIM 3asBUTENEM TIpH IOfadye 3ampoca Ha
IIPEIOCTABICHNE MYHULIUIIAIBHON YCIYTH;

3) mpu oOpamenun B MODI] 3asButens (mpeactaBUTENs 3asBUTENS) C JOKYMEHTOM,
yJIOCTOBEPAIOUIMM JIMYHOCTh  (TIOJIHOMOYMSI) M PAcHMCKOM (KOMIUIEKCHBIM  3allpoCcoM)
OCYILIECTBIISIET BbIJIa4y JOKYMEHTA, SABJISIOIIErOCs Pe3yJbTaTOM MYHULIMIIAIIbLHON YCIyTH.

HNudopmupoBaHue 3asBUTENs O IMOCTYIUICHMM TOKYMEHTA, SIBJISIFOILErOCs pPe3ysIbTaToM
MYHUIIUTATBHON YCIIYTH, OCYIIECTBIISIETCS HE mo3aHee | pabodero AHs, CIEIYIOUIETO 3a JTHEM
ero nocryruienus B MOII.

3.7. HOpHI{OK HCIIPABJICHUA JOIIYIIECHHBIX OIICYATOK U OIINOOK B BBIJIAHHBIX B PE3YJIbTATC
npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru JOKyMEHTax

B cnyuae BbIsIBIEHMS 3asBUTEIEM ONEYATOK M (MJIM) OMIMOOK B BBIIAHHOM B PE3yJIbTaTe
IIPEIOCTABJICHUSI MYHMIMIIAJBbHOW YCIYyTH JOKYMEHTE, 3asBuUTeNb npezacrasisier B OMCY,
HETIOCPEACTBEHHO, JINOO MOYTOBBIM OTIPABICHUEM IMOANKCAHHOE 3asiBIICHHE O HEOOXOAUMOCTH
UCTIPABJICHUS JOMYIIEHHBIX ONEYaToK U (WJIK) OUIMOOK C U3JI0KEHUEM MX CYTH U NMPHIIOKEHHEM
KOIIUU JIOKYMEHTA, COJIEPIKaIero ONevYaTky v (M) OLINOKY.

Odopmiienne W HampaBieHue (BblJaya) 3asBUTENIO JOKYMEHTa C HCHpPaBICHHBIMU
orneyaTkaMu (OmKMOKaMu) UM OTBeTa ¢ MHQoOpMaluei o0 OTCYyTCTBUU ONEYaTOK M OIMIHUOOK B
BBIIAaHHBIX B pe3yjibTaTe MPEJOCTaBICHUS  MYHULHUINAIBHOW  YCIYTH  JIOKYMEHTax
ocyIiecTBiseTcs A0LKHOCTHRIMU JuiiamMu OMCY B cpok, He npeBbIlaouil 5 pabouux THeH ¢
MOMEHTA NOCTYIUIEHUSI COOTBETCTBYIOILETO 3asIBJICHUS.

Pa3znen 4. DOPMBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHUCTPATHBHOI'O PEI'JTAMEHTA

4.1. Ilopsnok oCyIIECTBIIEHNS TEKYILETO0 KOHTPOJIS 3a COOJIIOIEHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIMIIAMHU TOJ0KEHUH aIMUHUCTPATUBHOTO PErylaMeHTa 1
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOIINUX TPEOOBAHUSA K MIPEIOCTABICHUIO

MYHUIIUTNAIBHON YCIIYTH, a TAaKXKe MPUHATHEM MU peIIeHUi

Texymuii KOHTPONb 3a COONIOACHHMEM W HCIIOJHEHHWEM JOJKHOCTHBIMU JIHIIAMH
MMOI0KEHNH HACTOAIICTO AAMHUHUCTPATUBHOI'O PErilaMCHTa MU MHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUA K TMPEIOCTABICHUIO MYHUIIUNAIBHOW YCIYyTH,
ocymecTBisiercst pykopoauteiaem OMCY.

Texymuit KOHTPOJIb OCYILECTBIISIETCA HA MOCTOSSHHOM OCHOBE M HAaIlpaBJI€H HA BBISIBIICHUE
U YCTpaHEHUE NMPUYHH U YCIOBUM, BCIEICTBUE KOTOPHIX OBLIM HapyIIEHbI paBa 3asBUTENEH, a



TaKXe pacCMOTpPEHHE, NPUHATHE PEIIEHHH, MOJrOTOBKY OTBETOB Ha OOpalleHMs 3asBUTEIEH,
coJieprKaIIue Kano0bl Ha aelcTBUs (06e3/1elicTBrE) NTOKHOCTHBIX JIHII.

[Ipy BbISBIEHUM B XOJ€ TEKYLIEro KOHTPOJS HapyLIEHUH IOJO0XKEHUH HaCTOSIIEro
aJMMHHMCTPATUBHOIO PEIVIAMEHTAa U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUS K TMPEIOCTABICHUI0 MYHHUIMIAIBHON YCIYrH, pPYKOBOJIUTENIN CTPYKTYPHBIX
noapaznenenuii OMCY, OTBETCTBEHHbIE 3a OpraHu3alHi0 paboThl IO MPEJOCTaBICHUIO
MYHUIUNAIBHON YCIyTH, IPUHUMAIOT MEpPbI 110 YCTPAHEHHUIO TAaKUX HapyIIEHUH U HaIpaBIsSIOT
pykosoaurento OMCY mnpennoxxeHus: o IpUMEHEHUH UM HEIPUMEHEHUH MEp OTBETCTBEHHOCTHU
B OTHOLIECHUHU JOJKHOCTHBIX JIMII, JOMYCTUBIINX HapyIICHHUS.

4.2. IlopsaoK 1 NEpUOJUYHOCTD OCYLIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MIOJTHOTHI M KQUECTBA MPEOCTABICHUS MyHHUIIMIIATBHON YCIYTH, B TOM YHCIIE TOPSA0K U (POPMBI
KOHTPOJIS 3a MOJTHOTOW U Ka4€CTBOM IIPEJOCTABIICHUS MyHULIUIIAJIbHON YCIIyTH

[IpoBepkr MPOBOJATCS B LENAX KOHTPOJS 3a MOJHOTOW M KayecTBOM IPEAOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, COOJIOJJCHHEM M HCIOJHEHHEM JOJDKHOCTHBIMH Juiamu OMCY
MOJIO)KEHUH HACTOSALIET0 aJMUHUCTPATUBHOTO PETJIAMEHTA, MHBIX HOPMATHUBHBIX IPABOBBIX
aktoB Poccuiickoit ®enepanun, CaxaauHCKONl o0jacTH ycTaHaBIMBAIOUIMX TpeOOBaHUSA K
MPEIOCTABICHUIO0 MyHULIUIIATLHON YCIYTH.

[TpoBepky MOTYT OBITH IJIAHOBBIMH U BHETIJIAHOBBIMH.

[leproanyHOCTh MPOBENEHUSI IUIAHOBBIX MPOBEPOK YCTAHABIUBACTCS PYKOBOJUTEIEM
OMCY.

BHeraHoBbIE POBEPKHU OCYILECTBISIOTCS B CIIydae MOJYYECHHS Kalno0 Ha PEIIeHUs WU
neiictBus (6e3xeiictBrue) NOMKHOCTHBIX i OMCY, mpHHSATBIC WIH OCYIISCTBICHHBIE B XOJIC
MPEA0CTaBIECHNS MYHULIUITAIBHON YCIIYTH 0 pelieHuto pykopogutenem OMCY.

Pe3ynbTarhl mpoBepKH IMOJHOTHI M KauecTBa IPEAOCTaBICHUS MYHHUIMNAIbHOM yciIyru
O(OPMIISIFOTCSI aKTOM, B KOTOPOM OTMEYAIOTCS BBISIBICHHBIE HEJJOCTATKH U MPEATIOKEHUS 10 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh J0JKHOCTHBIX 111y OMCY 3a pemienus
u fefcTBus (6e31eicTBHE), TPUHUMAaEMble (OCYILECTBIISIEMbIE)
B X0/I€ IPEOCTABIICHUS] MyHHIIUTIAIBHON YCITYTH

JIOIDKHOCTHBIE JIMIIa HECYT TEPCOHAbHYIO OTBETCTBEHHOCTh 3a PEIICHHS U JCHCTBUSA
(Oe3nelicTBUE), MPUHUMAaeMble (OCYIIECTBISEMbIE) B XOJ€ MPEIOCTABICHUS MYHHIIUITAIBHON

YCIIYTH.

4.4. IlonoxeHus, XxapakTepusyrouiie TpedoBanus Kk GopmMaM KOHTPOIS
3a IpeJI0CTaBlIeHNeM MYHULIMIAIBHON YCIIyTH
CO CTOPOHBI TpaXKJaH, MX 00bETMHEHU U OpraHu3aIil

KonTpons 3a mpepocTaBieHMEM MYHUIUNAIBHOM YCIYTH CO CTOPOHBI TpakJaH, HUX
00BbEIMHEHUH M OpraHu3alMil OCYLIECTBISETCS IOCPEICTBOM OTKPBITOCTH JIEATEIILHOCTH
OMCY mnpu mnpeaocTaBlIeHHMM MYHHMIIMNAIBHOW YCIYTH, MOJYyYEHHs IOJHOW, aKTyaJbHOU W
JIOCTOBEPHOM WHGpOpMAIMM O TOPSAJKE MPEJOCTaBICHUS MYHULUUNAIBHOW YCIyTH U
BO3MOXKHOCTH JIOCYJIEOHOTO pAacCMOTpeHHs oOpamieHnid (kamo0) B TMporecce MOTydeHUs
MYHUIUIAIBHON YCITyTH.

Pazzen 5. JJOCYAEBHBIM (BHECY JIEBHBIN) ITOPSJIOK
OBXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JENCTBUS) OMCY,
M®I], A TAKXE UX JIOJDKHOCTHBIX JINLI,
MYHULATIAJIBHBIX CJIYXXAILLMX, PABOTHUKOB



5.1. Uudopmanust 11st 3asIBUTEINS O €T0 MpaBe MoaaTh Kajao0y Ha petieHue u (Win)
nericteue (6e3nerictue) OMCY, M®I], a Takke X JOKHOCTHBIX JIHII,
MYHHIIMITATIFHBIX CIIY>KalIuX, pAa0OTHUKOB

3asBUTENIb UMEET MPaBO MOJATh KaNo0y Ha pemieHue u (wim) aerictBue (Oes3neicTBue)
OMCY, M®I, a Takkxe UX AOKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXKaIIUX, pAOOTHUKOB.

5.2. IlpenMert xanoOsl

3asiBUTEIIb MOKET OOPATUTHCSA C 7KaJI000i B TOM UKCIIE B CACAYIOUIUX CIyYasix:

1) HapylieHHe cpoka perucTpanuy 3ampoca O MpeAoCTaBICHUH MYHULUNAIBHON YCIYTH,
KOMILJIEKCHOTO 3aI1poca;

2) HapylIeHHE CPOKa MPEJOCTABICHUS MYHUIUMIIAIBHON yCcIyru (B OTHOIICHUU JCHCTBUS
(6e3meiictBusi) OMCY, a Takke €ro JOJDKHOCTHBIX JIMIl, MYHHUIIUIAJIBHBIX CITYXKaIlHX,
pabOTHUKOB);

3) TpeOoBaHMe Yy 3asBUTENS JOKYMEHTOB WM HWHGPOpPMAIUU JHUOO OCYIIECTBICHUS
JIEUCTBUM, MPEJCTaBICHUE WM OCYIIECTBICHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
MpaBOBBIMU  aKTaMM, YKa3aHHbBIMH B  mojpasfene 2.5 pazgena 2 HacTOSLIETro
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTka3 B TMpHeMe JOKYMEHTOB, MPEIOCTaBIEHHUE KOTOPBIX TMPETyCMOTPEHO
HOPMATHBHBIMHU TIPAaBOBLIMHU aKTaMH, YKa3aHHBIMH B Mojpaszfiene 2.5 pasnena 2 HacTOSIIETro
aIMUHUCTPATUBHOI'O PETJIAMEHTA, y 3asiBUTEIIS;

5) OTka3 B TMPEJOCTABICHHUH MYHHUIIMNAIBHOW YCIyrd (B OTHOIICHUH JCUCTBUS
(6esmerictBusi) OMCY, a Takke €ro JJODKHOCTHBIX JIMI, MYHUIUIAIBHBIX CIYyXalllUX,
pabOTHUKOB), €CIM OCHOBaHUS OTKa3a HE MPEayCMOTPEHBbI (enepaibHbIMH 3aKOHAMHU U
MPUHATBIMU B COOTBETCTBUU C HUIMHU MHBIMU HOPMATHUBHBIMHM IIPaBOBBIMHM akTamu Poccuiickoi
®denepannn, 3aKOHAMU U UHBIMH HOPMATHBHBIMU NPABOBBIMH akTamMu CaxalIMHCKOW 00J1acTH,
MYHULUIIAJIbHBIMU IIPABOBBIMU aKTaMU;

6) 3arpeboBaHUE C 3asBUTENS MPU MPEAOCTABICHUNA MYHHUIIMIAIBHOW YCIYTH IJIAThI, HE
MPEAYCMOTPEHHOM  HOPMAaTUBHBIMM  NIIPaBOBbIMM  akTamu  Poccuiickonn — @enepaunu,
HOPMATHBHBIMHU TIPaBOBBIMU akTamMu (CaxaguHCKOW 00JIacTH, MYHUIIUMAJIBHBIMU TMPABOBBIMU
aKTaMH;

7) oTka3 opraHa, MPEIOCTABISAIONIET0O MYHUIUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIHIA
OopraHa, MPEeJOCTABIISIONIET0 MYHULMNAIBHYIO YCIYTy, B HUCHPaBICHUU JOMYLIEHHBIX HMHU
OTEYaTOK W OIIMOOK B BBIJIAHHBIX B PE3yJbTAaTe MPEIOCTaBICHUS MYHHUIIMMAIBHOW YCIyTH
JOKYMEHTaX MO0 HapyIIeHUEe YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABJICHUN;

8) HapyIllleHHe CpOKa WIJIM TIOPSIKA BbIIAYU TOKYMEHTOB I10 PE3YJIbTaTaM MPEeA0CTaBICHUS
MYHULUIIATBHON YCIYTH;

9) nmpuoCTaHOBJICHUE TIPEIOCTABICHUS MYHUIIMITAIILHONW YCIYTH (B OTHOIICHUM NEUCTBUS
(6e3neiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI, MYHUIUNAJIbHBIX CIIY)KallMX,
pabOTHHUKOB), €CJIM OCHOBAHUS MPUOCTAHOBJICHUS HE TPETYCMOTPEHBI (he/lepaTbHBIMHU 3aKOHAMU
Y MIPUHSATHIMU B COOTBETCTBUM C HUIMU MHBIMU HOPMATUBHBIMU IIPABOBBIMU akTamMu Poccuiickoi
®denepannn, 3aKOHAMU U WHBIMH HOPMAaTHBHBIMU TPABOBBIMH akTamMu CaxallMHCKOW 00J1acTH,
MYHUIUIIAJbHBIMU IIPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTEINS MPU MPEAOCTABICHUH MYHHUIIUTIAILHON yCIyTd JOKYMEHTOB
Wi uHQOpMAIMK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAIHCH IMPHU
MEepBOHAYAILHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOIWMBIX I TMPEIOCTaBICHUS
MYHUIUTIAIBHON yCIyTH, 32 UCKJIIOYEHUEM CIy4daeB, MPEIYCMOTPEHHBIX NMYHKTOM 4 yacTtu |
cratbu 7 ®3 Ne 210-®3 (B orHomenmm aeiictBusi (Oe3neiictBus) OMCY, a Ttakxke ero
JOJKHOCTHBIX JIUI, MyHUIIUTIATHHBIX CITYXKAIIUX, pAOOTHUKOB).



5.3. Opranbl MECTHOT'O CaMOYyMpPaBICHUS
" YIIOJTHOMOUYCHHBIC HAa paCCMOTPCHUC >1<an061>1 JOJDKHOCTHBIC JIMIIA,
KOTOPBIM MOXKET OBITh HalpaBJIeHa Kanoda

5.3.1. XKanoba Ha pemenus u nerictBus (Oe3peiictBusi) OMCY, mpenocTaBisIFONIETO
MYHHIIUIIATBHYIO YCIYTy, €r0 JOJHDKHOCTHBIX JTUI, MyHHUIIUIIAJBHBIX CIYXalluX, PaOOTHHKOB
Y4aCTBYIOIIMX OpraHu3aluil paccmarpuBaetcsi pykooauresiem OMCY.

Kanobsl Ha pemenust u nedcreus (6e3aeiictBue) pykoBogutenss OMCY noparoTcs B
BBIILIECTOSIIIMNA OpraH (MpU €ro HajJu4uu) JUOO0 B ClIydyae €ro OTCYTCTBHUS pacCMaTpHBAIOTCS
HENocpeACcTBEHHO pykoBoauTenem OMCY.

5.3.2. JKamoba wna pemenus u JgedctBus (Oe3peiicTBus), paboTtHukoB MOI]
paccmatpuBaercs pykoBogutenem MOII.

Kamoba wna pemenus wu gaeiictBus (6e3geiictBusa) MOPLI, pykoBogutens MOI]
paccmarpuBaercs yupeaureinem MOLI.

5.4. TlopsitoK MOAAYN U PACCMOTPEHUS JKAT00bI

[Tomaya U paccMoTpeHue KanoObl OCYIIECTBISETCS B MOPSAJKE, YCTAHOBJICHHOM CTaThei
11.2. ®3 or 27.07.2010 ®3 Ne 210-®3 wu I[lomoxxeHnem 00 OCOOCHHOCTSX TIOAAYH U
paccMOTpeHus kajno0 Ha peuieHus u neictus (6e3aericteue) OMCY u ero JoMKHOCTHBIX JIHII,
MYHUIIUTATBHBIX CIy)KAIlMX, a Takke Ha pemieHuss u jaedcrtBus (OesneiictBue) MODL,
pabotHukoB MODILI, yTBepKIEHHBIM IOCTAHOBJICHUEM aJMUHUCTPALMA MYHULUIAIHHOTO
oOpa3oBaHusi Topoackoi Okpyr «OxuHCKHI» oT 28.06.2018 No 401 «OO6 yTBepkIeHUU
[TonoxxeHuss 06 OCOOEHHOCTSAX MOJA4Yd U PACCMOTPEHUs KaloO Ha pelleHHs U JIeHCTBUS
(Oe3neiicTBHE) OPraHOB MECTHOTO CaMOYIPABJICHUS MYHUIIMITAIIBHOTO 00pa30BaHUsI TOPOACKOM
OKpYTr «OXUHCKUW» U WX JOJHKHOCTHBIX JIHI[, MyHUIIUIAIBHBIX CIYKall[UX OPTraHOB MECTHOTO
CaMOYIIpaBJICHUs] MyHULIUTIAIILHOTO 00pa30BaHMs TOPOACKON OKpYr «OXMHCKHIf», a Takke Ha
pemieHuss W jedcTBus  (Oe3neiicTBHE) MHOTOQYHKIIMOHAJIBHOTO IEHTpa, pabOTHUKOB
MHOTO()YHKIIHOHAJILHOTO IIEHTPAY.

5.5. Cpok paccMOTpeHUs KATOOBI

Kanoba, nocrynusmas B OMCY, M®L], yupeaurento M®LI, 1100 BbimiecTosIKNA Opran
(IpH €ro HAJIM4YMHK), TOJUIEKUT PACCMOTPEHHIO B TEUEHHE MATHAALATH PabO4YMX THEH co JTHS ee
perucTpanuu, a B ciaydae oOxamoBaHus oTkaza OMCY, M®I[ B npueme TOKYMEHTOB Yy
3asBUTEINS IMOO B UCIPABICHUU JOMYLICHHBIX ONEYaTOK U OMIMOOK MM B Cilydae 00KaloBaHUs
HapyIICHHUs YCTaHOBJIEHHOTO CPOKa TAKUX HUCIIPABJIEHUH - B TEUEHUE MATU pabouuX JHEH co THS
€€ perucTparmi.

5.6. Ilepeuenb oCHOBaHUH Uil IPUOCTAHOBJICHUS! PACCMOTPEHUS
YKaJ00BI B ClTy4ae, €ClIi BO3MOXKHOCTh TPHUOCTAHOBIICHUS
IpeyCMOTPEHA 3aKOHOaTenbCcTBOM Poccuniickon denepannu

[TproctaHoBIEHHE PACCMOTPEHHUS KAJIO0BI HE JJOMyCKAETCsl.
5.7. Pe3ynbTat paccMOTpEeHHUs KaI00bI

[To pe3ynbraTam paccMOTpPEHHS kKano0bl IPUHUMAETCS OHO U3 CIEAYIOIIUX PEIICHHIHA:

- ’kanmoOa YAOBIETBOpSETCS, B TOM uucie B (GopMe OTMEHBI IMPUHATOrO pELICHHS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHUIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTENI0 JICHEKHBIX CPEICTB, B3MMaHHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IpaBOBbBIMU akTamu Poccuiickoir denepauuu,
HOPMAaTHUBHBIMHM TIPABOBBIMU aKTaMH CyObekToB Poccuiickoit ®enepanyu, MyHUIUNAIbHBIMU



[IPaBOBLIMH aKTaMU;
- B YJIOBJIETBOPEHUH >KaT00BI OTKA3bIBAETCSI.

5.8. Iopsiiox MHPOPMUPOBAHUS 3asIBUTEIIS
0 pe3yibTaTax pacCMOTPEHUS KaI0ObI

5.8.1. He mno3aHee aHsA, CIAEAYIOLWIETO 3a JHEM MPUHATHS PEUICHUS], SIBJSIOLIECTOCS
pe3yJIbTaTOM PACCMOTPEHUS JKaloObl, 3asBUTEII0 B MUCHMEHHOW (GopMe U TIO >KETaAHHUIO
3asgBUTENSL B OJIEKTPOHHOW ¢opMe HampaBiseTcss MOTHBUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHHUS KAITOOBI.

5.8.2. B caydae mpu3HaHus Kajao0bl MOJJISKAIIECH YIOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
maetcs  wHpOpMAIMS O  JAeHCTBUsX, ocymecTtBisieMbix  OMCY, MOI[ B wmemix
HE3aMEJINTEJIbHOIO YCTPAHEHUs BBISIBJICHHBIX HApYLICHUW IIPU OKA3aHUM MYHULUIIAJIBHON
YCIIyTH, a TakKe NPHHOCATCS W3BHHEHUS 3a JOCTaBJICHHBIE HEYHOOCTBA M YKa3bIBaeTCs
uH(popMalrs O JadbHEHIINX AEHCTBUIX, KOTOPbIe HEOOXOUMO COBEPIIUTH 3asBUTEIIO B LENSIX
MOJIYYSHUSI MyHUITUTIATBHON YCITYTH.

5.8.3. B cnywae mnpusHaHus KaloObl HE TMOJJIekKAlleld YIOBICTBOPEHUIO B OTBETE
3asBUTEIIO0 JIAIOTCS apTyMEHTHPOBAHHBIC PA3bsICHEHUS O MPUYMHAX MPUHSTOrO PEIICHUs, a
Takke nHhopMaIus o MopsaKe 00KaloBaHUS IPUHATOTO PEIICHHUS.

5.9. llopsanok o0xanoBaHUs peUICHHS 10 jKajao0e

3asgBUTEIIL UMEET IIpaBo 00kaI0BaTh PECUICHUC I10 )Kaooe BBIIICCTOAIINUM JOJDKHOCTHBIM
JIMIaM HMJIid B BI)IIHGCTOﬂHII/Iﬁ oprad B MOPAAKE IOAYUHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA [TOJy4eHHE UH(OPMALIUU U IOKYMEHTOB,
HEOOXOJMMBIX JUIsi 0OOCHOBaHHUS M PACCMOTPEHHUS JKAIOOBI

3asBUTENb UMEET NMPABO HA IMOJIyueHHE MH(DOPMAIMU U JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Crioco6s1 nH(pOpMUPOBAHUS 3asiBUTEIIEN
0 MOPSAKE M0/IaYH U PACCMOTPEHHS KaJI0OBI

NudpopmupoBanue 3asBUTENel O TMOpAAKE TOJaYd UM PACCMOTPEHHUs  KajloObl
o0ecreynBaeTcs:

- TIOCPEICTBOM pa3MelleHus] HHQOpPMaluil Ha CTeHJaX B MeCTaX MpeJoCTaBICHUS
MYHUILIMNIAJIBHON YCIIyTH, Ha opuiuanbHbix cailtax OMCY, M®LI, B cetu Unrepner, na EIIT'Y
u PIII'Y;

- B yCTHOH (hopMe 1o TelneQOoHy UM Ha JIUYHOM IIPUEME;

- B NMHUCBMEHHOI (OpMe MOUYTOBBIM OTHPABICHUEM HJIU DJIEKTPOHHBIM COOOIIEHUEM I10
azipecy, yKa3aHHOMY 3asiBUTEJIEM.



[Tpunoxenue Ne 1

K aIMUHHACTPATUBHOMY PErIaMEHTY
PEeI0CTaBICHUS MYHULIUTIATbHON
yenyru «lIpenocraBnenne wHboOpMaIum
O TOpPSIIKE MPEIOCTABICHUS >KUJIMIIHO-
KOMMYHAJIbHBIX YCIIYI' HACCIICHUIO»

B
(manmenoBanue OMCY)
oT
(®.1.0. 3asBUTENIS, HAMMEHOBAHHUE
FOPUJIMYECKOTO JIUIA)
Anpec
Tenedon
3ASBJIEHUE

O MMpCAOCTaBJICHHUHA I/IH(1)OpMaI_[I/II/I O IMOpAAKE IMPCAOCTABICHUA
KUJIIMIIHO-KOMMYHAQJIBHBIX YCIIYT' HACCIICHUIO

[Tpomry mpeocTaBuTh HHYOPMAIIHIO 110 BOTIPOCY:

(u3nmaraeTcst cyThb 3arpamBaeMoil nHdopMarm)

Onuck AOKYMCHTOB, IIPUJIAracMbIX K 3asBJICHUIO

Nen/m | HaumeHoBaHMe JOKyMEHTa Komn-Bo (1r.)

B cootBerctBuu ¢ DemepanbHbiM 3ak0HOM «O TMEPCOHATBHBIX JAaHHBIX» JIAI0 COTJIACHE Ha
00paboTKy MOUX MEPCOHATBHBIX JTAHHBIX.

WHdopmanuio npoiry BblIaTh (HAIPaBUTh):
P IMYHOM OOpallleHuY;

D yepe3 MOIL];
l:‘ 4epes JINYHbIN KaOMHET;

« » 20 rouaa

(moamuce)
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