AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

IHIOCTAHOBJIEHHUE

oT Ne
r. Oxa

OO0 yTBep>KACHWU AJAMHUHUCTPATUBHOIO
pernaMeHTa [PEIOCTaBICHUS
MYHUIUTATBHON YCIIYTH
«lIpenocraBnenne  wHPOpMALUU O
BPEMEHU U MECTE KYJIBTYPHO-MAacCCOBBIX
u BBICTaBOYHBIX MEPOIPUITHIA,
OpraHu30BaHHBIX MYHUIUTIATbHBIMU
YUpEeKACHUSAMU KYIBTYPhI»

B cootBerctBumn ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEIOCTABIEHUSI  TOCYJApCTBEHHBIX U MYHHUIMOAIBHBIX  YCIYI»,  paclopsbDKeHHEM
[TpaButenscTBa Caxammackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenun I[lmana
MEPONPUITUHA  («IOPOXKHOM KapThl») [0 COBEPIICHCTBOBAHUIO U PA3BUTHUIO CHCTEMBI
IPEO0CTaBIEHUS TOCYIapCTBEHHBIX M MyHULIMIAIBHBIX yeiyr B CaxanuHckoi oOnact Ha 2019—
2021 romepl», B IENSIX MPUBEACHUS HOPMATUBHBIX IMPABOBBIX aKTOB aJMUHHUCTpALUU

MYHUIIMIIAJIBHOTO 00pa30BaHUsl TOPOACKOM OKpyr «OXHHCKHI» B COOTBETCTBHE C HOpMaMH

JICUCTBYIOLIETO (heIepalibHOTO 3aKOHOIATEILCTBA,

ITOCTAHOBJIAIO:

1. VrTBepauTh aJIMUHUCTPATUBHBIN pErIAMEHT MPEJOCTABICHUS MYHHUIIMIAILHON
yeiayru  «[IpemocraBieHne uHGOpPMAIMM O BPEMEHH M MECTe KYJIBTYPHO-MAaCCOBBIX U
BBICTABOYHBIX MEPOTIPUSATHI, OPTraHU30BAHHBIX MYHHIIMIIATBHBIMH YUPESIKICHUSIMHU KYIBTYPhI
(mpunaraercs).

2. Ilpu3Hare yTpaTHUBIIUM CHJIY MOCTAHOBJICHHE AJMHUHHCTPAI[MA MYHHIIUITATBHOTO
oOpa3oBanmsl Toponckoir Okpyr «OxuHCcKui» or 21.06.2016 Ne 393 «OO6 yrBepxkacHHU
aJIMAHUCTPATUBHOTO pErIaMEHTa MPEIOCTABICHHUS MYHHUIMIIAIbHON yciayru «IIpemocraBieHue
UHPOPMAIUM O BPEMEHU M MECTE KYJIBTYPHO-MACCOBBIX W BBICTABOYHBIX MEPOTPHUSATHIA,

OpTraHU30BaHHBIX MYHUIUIIAJIBHBIMU YUPCKIACHUAMHA KYJIBTYPBD).



3. OnyOnukoBaTh HACTOsIIEE MOCTaHOBICHHE B Tasere «CaxanumHCKUNA HEPTIHUKY,
pa3MecTuTh Ha O(UIIMATHFHOM CaiiTe aIMUHUCTPALIMK MYHUIIUIIATLHOTO 00pa30BaHMsI TOPOJCKON
okpyr «OxuHckuin» Www.adm-okha.ru.

4. KoHTpoib 3a WCIOJIHEHHWEM HACTOSIIETO IIOCTAHOBJICHUS BO3JIOKUTH Ha
3aMECTHTENs] TJIaBbl MYHHIIMIIAJBHOTO OOpa30BaHMsS TOPOACKOW OKpyr «OXUHCKHUII,
3aMECTHUTENSl TIJaBbl AJMHHHCTPAIlMM MYHHIIMIIAJLHOTO OOpa30BaHUs TOPOACKOW OKpPYyT

«OXUHCKHI» 110 BOIIPOCAM MECTHOI'O CaMOYTIPaBJIEHHMsI, KaIPOBbIM U OOLLIMM BOIIPOCAM.

H.o. raBbpl MyHMIHMIIAJIBHOTO 00pPa30BaHNS H.A. PplukoBa
ropoacKoi oKpyr «OXuHCKHID)


http://www.adm-okha.ru/

VYT1BepxaeH

IIOCTAaHOBJIEHHEM aJMUHUCTPALIUU
MYHUIUIAIBHOIO 00pa30BaHMs
rOpoJCKOM OKpyr «OXUHCKUI»
oT Ne

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTU
«IPEJOCTABJIEHUE HH®OPMAIIUU O BPEMEHHU U MECTE KYJIbTYPHO-
MACCOBBIX ¥ BBICTABOUYHBIX MEPOIIPUSITHAMN, OPT AHU30BAHHBIX
MYHULHUITAJIBHBIMHU YYPEKJAEHUAMU KYJIBTYPbBD»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1. IIpeamer perynupoBaHusi aIMUHUCTPATUBHOTO perjaMeHTa

Hacrosmuit aAMUHUCTPATUBHBIN PEIIAMEHT YCTaHABIMBACT CPOKU U IOCIEA0BATEILHOCTD
QIMUHUCTPATUBHBIX IPOLEAYP M AaJAMHHUCTPATHBHBIX JCHUCTBUH IIPU MPEIOCTABICHUU
MyHuIMnaabHoi ycnyru «lIpenocraBienne MH(OpManuu O BpPEMEHHM M MECTE€ KYJbTYpPHO-
MAaCCOBBIX U BBICTABOYHBIX MEPOIPUATHNA, OPraHU30BAHHBIX MYHUIMIIAIBHBIMU YUPEKIACHUAMU
KYJIBbTYPBI».

1.2. Kpyr 3asButeneit

1.2.1. 3asBuTensiMu SBISIIOTCS (PU3NYECKUE M IOPUIMYECKHE JIMIA, 332 HCKIIOYCHHEM
TOCYJAapCTBEHHBIX OPraHOB M HX TEPPUTOPHAIBHBIX OPraHOB, OpPraHOB I'OCYHApCTBECHHBIX
BHEOIKETHBIX (DOHJIOB ¥ UX TEPPUTOPHAIBHBIX OPraHOB, OPTraHOB MECTHOT'O CaMOYIPaBJICHUS
(mamnee - 3asBUTEIN).

1.2.2. TlonHOMOYHMSIMH BBICTYNaTh OT HWMCHU 3asBUTCICH TpPU B3aUMOJICHUCTBUH C
COOTBCTCTBYIOIIMMU OpraHaMu HCIOJIHUTEILHOU BJIaCTHU, OpraHaMyd MCCTHOI'O CaMOYITPAaBJICHUA
U UHBIMH OpTaHU3alMUsIMHU TPU TPEIOCTABICHUH MYHHUIIMIIANBHOM YCIYrH OO0NagaloT UX
3aKOHHBIE TIPEICTABUTEIH WM JJOBEPEHHBIE JINIIA (JaJiee - IPEACTaBUTEIN ).

1.3. TpeGoBaHus K NOpAAKY UH(POPMHUPOBAHUS O
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH

1.3.1. CnpaBouHas uHpOpMaLus:

Anpec MecTa HaXOXACHHUS YIPaBICHUS IO KYJIbTYpe, CHOPTY M JelaM MOJIOJEKHU
MYHUIIUNAIBLHOTO 00pa3oBaHMs TopoAckoit okpyr «OxuHckuity (manee - OMCY) r. Oxa, yi.
Jlennna, 1. 13, ka6. 101.

I'padux padotsr OMCY: noneaensHuk — yerBepr ¢ 09.00 go 18.00, nepepsis ¢ 13.00 1o
14.00, matauna ¢ 09.00 go 13.00.

Crpasounbie Tenedorst OMCYVY: 8 (42437) 3-44-59.

Anpec odpurmansHoro caiita OMCY: upr.okhanet.ru.

Anpec snexrponHoi moutst OMCYVY: kultyraokha@ostrov.ru.

1.3.2. adopmanus no Bonpocam MpeAoCTaBICHHUs] MyHUIIMIAIBHON YCIyTH coolmiaercs
3asIBUTEIISAM:

- ipu IngHOM oOpateHuu B OMCY;

- Ip1 0OpaIlleHNH C UCIIOJIB30BAHUEM CPEACTB TesIe(hOHHOM CBSI3U MO HOMEpaM Telle(hOHOB
8 (42437) 3-44-59;

- pu nucbMeHHoM oOpatiennn B OMCY no noure 1160 B 37IEKTPOHHOM BHJIE;

- IOCPEJICTBOM Pa3MEIICHUS CBEICHUI:



1) Ha opunmaspaoM MuTepHeT-caiite OMCY upr.okhanet.ru;

2) B peruoHaNbHON rocyaapcTBeHHOW uH(popMmanMoHHON cucreme «llopTan
TOCYJAapCTBEHHBIX M MYHUIMMAIBbHBIX ycayr (¢yHkumii) CaxanmHckor oOmactuy (maiee -
PIIT'Y) https://uslugi.admsakhalin;

3) B (denepanpHOil TOCYymapCTBEHHOW HWHQOpPMAIMOHHON cucTteMe «EauHbIA mopTan
rOCyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX yCiyT (pyHkuuii)» (nanee - EIITY) www.gosuslugi.ru;

4) Ha “H(OPMAIIMOHHOM CTeHIe, pacnoyioxkeHHOM B OMCY.

1.3.3. Cenmenus O XOA€ NPEAOCTABICHHS MYHHULIUOAIBHOW YCIYTH COOOIIAI0TCS
3asBUTEIISAM:

- ipu TnyHOM oOparmienun B OMCY;

- mpu obpamennn B OMCY ¢ HCToJIb30BaHUEM CPEIICTB Tele(OHHOM CBS3H;

- pu nucbMeHHOM oOpamiennn B OMCY 1o nourte 1100 B 3IEKTPOHHOM BH/IE.

1.3.4. UudopmupoBanue npoBoauTcs B popme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCbMEHHOT0 HH(OPMHUPOBAHHUS.

1.3.4.1. YcrHoe wunHpOpMHpOBaHUE ocymecTBiseTcs cneruanuctamu OMCY  mpu
oOpaltieHuu 3asBuTenell 3a nHpopMalyen JIMYHO UK 110 Tenedony.

CneuuanucTbl, OCYIIECTBISIOLIME YCTHOE HH(OPMHpPOBaHHE, [PUHUMAIOT  BCE
HE00X0/1MMbIe MephI AJIs 1a4M [TOJHOTO U OIEPAaTUBHOIO OTBETA HA MOCTABJICHHbBIE BOIIPOCHI.

YcTHOE WMHGOPMHUPOBAHME KAXKAOTO 3asBUTENSI OCYILECTBIISCTCS B TEUCHHE BpPEMEHH,
HE00X01MMOro 115l €ro HHPOPMHUPOBAHUS.

1.3.4.2. Tlpu orBerax Ha TenedoHHble 3BOHKHM cnenuamuctel OMCY mompobHO, B
KOppPEeKTHOH ¢dopme HHPOPMUPYIOT OOPATUBIIMXCS 3asBUTENCH IO HHTEPECYIOIIMM HX
BorpocaM. OTBET JODKEH HAYMHATHCA ¢ MHPOPMALKMKM O HAWUMEHOBAaHHMHM OpraHa MECTHOTO
caMOyIIpaBJIeHHs], B KOTOPbIIl 0OpaTuics 3asBUTENb, GaMUINN, UMEHH, OTYECTBE U JOJKHOCTH
CHeIHaJINCTa, IPUHSABLIETO TE€IE(POHHBIN 3BOHOK.

[Tpu yctHOM oOpamenun 3asBurens (no tenedony) cneunanuctel OMCY naroT OTBETHI
camocrosTenbHo. Eciu cnenuanuct, K KOTOpoMy 0OpaTuiics 3asiBUTENb, HE MOYKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBbITh HAlpaBlIeH K JPYroMy CHELUAIUCTY WU
Ke 0OpaTUBIIEMYCsl 3asBUTEIO JOJDKCH OBITh COOOIIEH TelneOHHBIH HOMEp, MO KOTOPOMY
MOXKHO TMOJYYUTh HEOO0XOAUMYI HHGpOpMalMoo, MO0 CHEHHMATHCT MOXKET MPeIOKUTh
3asiBUTEIII0 0OPAaTUTHCS MUCbMEHHO.

1.3.4.3. TIlucemeHHoe HH(POPMUPOBAHHE OCYILECTBISETCS IyTeM  HalpaBJieHUs
MUCBbMEHHBIX OTBETOB IIOYTOBBIM OTIPABICHUEM WM MOCPEACTBOM HH(OPMALHOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTeil O0Ilero mojb30BaHMs (IO 3JIEKTPOHHOW MouTe, Mo (akcy)
UCXO/s U3 BBIOPAHHOTO 3asBUTEJIEM CIIOCO0A HANPABJIEHUs €My OTBETA.

OtBer Ha oOpallieHHe 3asBUTENS IPEIOCTABIIAETCS B IPOCTOM, UeTKOW U MOHATHON (popme
C YKa3aHueM (paMuInu, MTHULIMAJIOB, HoMepa TenedoHna cnennaniucrta OMCY.

1.3.5. UndopmupoBanue 3asBUTENEH cHeUaTUCTaMd MHOTO(QYHKIMOHAIBHOTO LIEHTpa
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX U MYHMIMNAIBHBIX yciuyr (manee - M®II) u pa3memienue
UHpOpPMALlMM O NPEJOCTaBIEHUM MyHUIMNaAbHON yciayru B MOI[ ocymectBisercss npu
HaJIMYUU cOrJlalleHus o B3aumozeiictBun Mexay OMCY u MO®IL[ B coorBercTBUM C
TpeboBaHusAMH nocTaHoBieHus [IpaButenscTBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O06 yrBepxknennn [IpaBun opraHuzanuu JESTETHHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYI).

1.3.6. OMCY o0ecneurBaer pa3MmellleHHE U aKTyaJu3aluio WH(OpMAallUM, yKa3aHHOW B
nyHkre 1.3.1 Hacrosiero pasaena aJMUHUCTPATHUBHOTO periaMeHTa, Ha HWH(OPMAIMOHHOM
creane OMCY, opunnansaom Muatepuer-caiite OMCY, B rocyapcTBeHHON HH(OpPMAIIMOHHON
cucreMe «PeecTp rocyIapCTBEHHBIX M MYHULMOAIBHBIX YCIyr ((QYHKIMIA), MPEJOCTaBIIEMBbIX
OpraHaMM  HWCIOJHUTENbHOM  Biactu  CaxanuHcKoW — o0jacTH, oOpraHaMM  MECTHOTO
caMOyTpaBJIeHUs] ~MYHHLIMIAIbHBIX  oOpazoBaHuii  CaxanMHCKOM  00lacTH, a  Takke
MOJIBEIOMCTBEHHBIMHU MM YUpEeXKJACHUIMUN) (Janee — pernoHanbHbii peectp), PIITY u EIITY.



Ha EIII'Y u PIIT'Y pa3smemaercs cneayrorias HHGOpMAITus:

1) wucuepnpiBaOmUil TNepeueHb JOKYMEHTOB, HEOOXOAWMBIX ISl TPEIOCTABICHUS
MYHUIUNAIBHON YCIyru, TpeOOBaHUS K O(GOPMIIEHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeveHb JOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEICTABUTh IO COOCTBEHHOW MHHUIINATHBE;

2) KpyT 3asBHUTEIICH;

3) cpok npeocTaBIEeHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynpraT MpPENOCTaBIECHUS MYHMLUIAIBHOW YCIYI'H, MOPAJOK IPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPEAOCTaBICHHUSI MYHULIUIIAIBHOM YCIIyTH;

5) wucuepnbIBaOIMI IepeuyeHb OCHOBAaHMH [UId TPHOCTAHOBJIEHUS WJIM OTKa3a B
IIPEIOCTABJICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

6) o mpaBe 3agBUTENsA Ha JocylneOHoe (BHecyaeOHOe) oOkaloBaHHWE ACHCTBUI
(Oe3meiicTBUSI) W pELICHHWH, TNPHUHATHIX (OCYIIECTBISIEMBIX) B XOJE€ IPEIOCTaBICHUS
MYHUIUTAJIBHON YCIIyTH;

7) dopmbl 3asBiIeHUN (YBEIOMIICHHH, COOOIICHNI), HCIIONB3YyEeMbIE MIPH MPEIOCTABICHUU
MYHUIUIAIBHON YCIIyTH.

Paznen 2. CTAHIAPT ITPEJJOCTABJIEHHA
MVYHULIUITAJIBHOU YCIIYTHU

2.1. HaumeHoBaHME MYHUIIMIIAIIBHON YCIYTH

[IpenocraBnenue nHGOPMAIIMN O BPEMEHU U MECTE KYJIbTYPHO-MACCOBBIX U BHICTABOYHBIX
MEpPOIPUATHI, OPraHU30BaHHBIX MYHUIIUIIAIbHBIMU YUPEKICHUAMH KYJIbTYPBHI.

2.2. HaumenoBanue
oprasa MeCcTHOro caMmoyrpanicHus: CaxaTuHCKOW 00J1acTH,
MIPEIOCTABIISAIONIET0 MYHHUIIMIIATIBHYIO YCIIYTY

ITpenocraBienne MyHULIUNANBHON yciayru ocymecTsisercs OMCY.

Kakne-mmb0o wHBIE OpraHbl HCIOJHUTEIBHOH BIACTH M MECTHOTO CaMOYIpPABICHHUS B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH HE Y4aCTBYIOT.

OMCY wne BmpaBe TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS EHCTBUI, B TOM YHCIIC
COIJIACOBAHUHM, HEOOXOAMMBIX JJIS TOJYYEHUS MYHMLIMIAIBHBIX YCIYT U CBS3aHHBIX C
oOpamieHueM B HHBIE TocyaapcTBeHHbIe opranbl, OMCY, opranmsaiuu, 3a HCKIIOYECHUEM
NOJYy4YEeHHUsl YCIYT U TMOJTy4eHHUs JOKYMEHTOB M MH(OpMAIUH, NMPEeIOCTAaBISIEMbIX B pe3ysbTaTe
MIPEIOCTABIIEHUSI TaKUX YCIYyr, BKJIIOYEHHBIX B IEPEYHHU, YKa3aHHble B yacTH | cratbu 9
@enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06 opraHuzaluu MpeIoCTaBICHUs
roCy/IapCTBEHHBIX M MyHUIIUNAIBHBIX ycayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynpTaT nnpeaocTaBiIeHUs
MYHUIIUTAIBHON YCIIyTH

2.3.1. Pe3ynbTatoM npeaocTaBlIeHUs] MyHUIIUTAIbHOW YCIIYTH SIBISIOTCS:

- TpU TIOJIOKHUTEIHPHOM PEIIEHWU: THUChMEHHas WHGOpMAIMs O BPEMEHM M MeCTe
KYJIbTYPHO-MAaCCOBBIX U BBICTABOYHBIX MEPOMNPUSTHI, OPraHM30BAHHBIX MYHULUNAIBHBIMU
YAPEKIACHUSIMHU KYTbTYPHI;

- IPU OTPUIIATEIILHOM PEIICHUU: YBEOMIIEHUE 00 OTKa3e B MPEI0CTaBICHUN HHPOPMAITHH
0 BPEMEHHM M MECTE KYyJbTYPHO-MAaCCOBBIX M BBICTABOYHBIX MEPONPHUSTHI, OPTaHM30BAHHBIX
MYHUIUTIAJIBHBIMU YUPEXKICHUSIMU KYJIbTYPBHI.

Pemenne 00 oTka3e B TpenocTaBieHWH WHOOpPMAIMKM TPUHUMAETCS B CICAYIOIINUX
Cyvasx:

1) orcyrctBMe B OOpamieHWH 3asgBUTENS 3ampoca HWHPOPMAIMH 1O TPEAMETY



perynupoBanusi OMCY;

2) Hepa30OPUMBOCTH TEKCTA MIPH MUCHMEHHOM OOpAIICHUH 3asiBUTEIIS.

2.3.2. PesynpTar mpeAoCTaBiICHUS MYHUIMNAIBLHOMW YCIYTM HANpaBISETCS OJAHUM W3
CIIETYIOIIUX CTIOCOOO0B:

- B hopMe 3JIEKTPOHHOTO JOKYMEHTA Yepe3 JUYHbIN KaOuHeT 3asButens Ha PIITY nubo Ha
aJIpeC IEKTPOHHOM MOYTHI;

- B (hopme mokymeHTa Ha OymaxkHoM Hocutesne B OMCY — mpu JuyHOM OOpalieHuu
3asiBUTENsE  (NIPEACTaBUTENST  3asBUTENs)) JUOO IMOYTOBOM  HAMpaBlICHUM 3ampoca Ha
Mpe0CTaBIeHNEe MyHUIIUNAIbHOUN yciyru B OMCY;

- B COOTBETCTBHHM C TMOPSIKOM, ONPEACICHHBIM COIJIALIEHUEM, 3aKJIIOUEHHBIM MEX]Y
OMCY u M®II: B popme OymakHOr0 JOKyMeHTa, moctynusiero n3 OMCY, nubo nokymeHTa,
COCTAaBJICHHOI0 U 3aBepeHHOro MODI[, mnoxaTBepk)AAIOMEM COAECPKAHUE DIIEKTPOHHOIO
JNIOKyMeHTa, mnoctynuBmero u3 OMCY - B ciydae mnoaaud 3ampoca Ha IOJIy4YEeHHE
MYHHULUIIAIBHON ycinyru yepe3 MOLI.

2.4. Cpok npeocTaBiIeHNss MyHULIMIIAJIbHON yCIyTU

2.4.1. Cpoxk npenocTaBieHHs] MyHULIUIIAIbHON YCIYTH - He OoJiee 5 pabouux nHEH co JHS
HOCTYIUIEHUS 3asBJICHUS.

24.2. B cinydae mnpeicrtaBieHus 3asBieHus dyepe3 MOPL[ cpokx mnpenocraBieHUsS
MYHUIIUNAIBHON yCIyru ucuucisiercss co aus nepenaun MOIL 3asBieHuss 1 TOKyMEHTOB (Ipu
UX HAJU4YWHU), B YIpaBJIEHUE N0 KYyJIbTYpe, CIOPTY M JIEIaM MOJIOICKH MYHHUIUIAIHLHOTO
00pa3oBaHus TOPOACKON OKPYT «OXUHCKHUII.

2.5. HopmatuBHbIe IPaBOBBIE aKThl, PErYJIMPYIOLINE IPEJOCTaBIEHNE MyHULIMIAIbHON
yCIyrH

2.5.1. llpenoctaBineHne MYHUIIMIAIBHON YCIYTHM OCYIIECTBJISIETCS B COOTBETCTBUU C
®enepanbHbM 3ak0HOM 0T 09.02.2009 Ne 8-03 «O06 obecneueHun goctyna K UHGoOpManuu o
JESITEJIBHOCTH T'OCY/IapCTBEHHBIX OpPraHOB M OPraHOB MECTHOro camoympanieHus» (Cobpanue
3akoHoaarenbcTBa Poccniickoit @enepanuu, 16.02.2009, Ne 7, ct. 776).

2.5.2. TlepeyeHb HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYIHPYIONIUX TIPEIOCTABICHHE
MYHHUIIMTIATBHOW  YCIYrH (C  yKa3aHWEM pPEKBU3HUTOB M HCTOYHMKOB  O(HUIIHMAIBLHOTO
OIyOJIMKOBaHUsA ), pa3Melaercst Ha opuianbHom MutepHer-caiite OMCY EIITY u PIITY).

2.6. VcuepnbiBaroliiuii mepeyeHb JOKYMEHTOB,
HEOOXOAUMBIX B COOTBETCTBUHU C 3aKOHO/IaTEIbHBIMHU
WJIH UTHBIMU HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH ISl TIPEAOCTABIICHHSI
MYHUIUNATBHON YCIIYTH, C pa3/ielIeHueM
Ha JIOKyMEHTHI ¥ HH(OPMAIIHIO, KOTOPHIE 3asiBUTENb JOIKEH
MPEJICTaBUTh CAMOCTOSITENILHO, M JIOKYMEHTBI, KOTOpPbIE 3asBUTEIb
BIIpaBE MPEICTABUTH 110 COOCTBEHHOW MHHUIINATHBE,
TaK KaK OHU IOJUIeXKAT NPEACTABICHUIO B PaMKax
MEKBEJIOMCTBEHHOTO HH()OPMAITHOHHOTO B3aUMOICHCTBHS

2.6.1. Jlna mosmydeHHs MyHUIMIIATBHON YCIIYTH 3asBUTENb IPENOCTABISAET 3asBICHUE T10
¢dopme, coriacHO MPUIOKEHHUIO | K HACTOSIEMY aIMUHUCTPATUBHOMY PEIJIaMEHTY.

B cnydae npeacraBneHus 3asBiIeHUS IPU JIMYHOM OOpAILEHUH 3asBUTENS (IIPeICTaBUTEINS
3asgBUTEINS) NPEAbABISACTCA JOKYMEHT, YJOCTOBEPSIONINNA JTUYHOCTD 3asiBUTENS (IIPEICTaBUTEINS
3asBUTENS), JUIsl YAOCTOBEPEHUS IMUHOCTU U CBEPKH JIaHHBIX, YKa3aHHBIX B 3asBJICHHH.

B cnywae mnpexncraBineHus 3asBICHMSI IPENCTABUTENEM 3asBUTENSA JIONOJHUTEIBHO
MPEABSBISIETCS JAOKYMEHT, IMOATBEPKIAIOIIMI TMOJHOMOUYNS MPEACTABUTENS 3asBUTENSA, AJIA



HNOJATBEPAKICHUS IOJHOMOYMI IOJHOMOYMUS MPENCTaBUTENs 3asBUTENS U CBEPKU JaHHBIX,
YKa3aHHBIX B 3asIBJICHUU.

2.6.2. JIoOKyMEHTbI, KOTOpbIE 3asiBUTENb O0f3aH NPEAOCTABUTH CaMOCTOSTENIBHO,
00paTUBIINCH 32 UX MOJyYECHHEM B OpraHbl (OpraHU3alyn), MPEI0CTABISAIONINEe HEOOXOAUMbIE U
00s13aTeNIbHbIE YCIYTH, HE IPEyCMOTPEHBI.

2.6.3. JloxymeHThl  (cBeoeHHsA), B  OOS3aTCIBHOM  MOPSAJKE  3alpallrBaeMble
JlemapraMeHTOM KyJbTYpbl B COOTBETCTBYIOIIMX OpraHax (OpraHu3anusix) B paMKax
MEKBEJJOMCTBEHHOTO HMH(OPMALIMOHHOTO B3aUMOJICHCTBUS, B TOM 4YHUCIE MOCPEICTBOM
MEXBEJJOMCTBEHHOTO  3JIEKTPOHHOI'O  B3aUMOJCHCTBUSA  (KOTOpble  3asBUTEIb  BIPaBe
IPEJOCTaBUTh MO0 COOCTBEHHOM MHUIIMATUBE), HE MIPETYCMOTPEHBI.

2.6.4. 3asgBineHWe W JIOKYMEHTBI, MPEAYCMOTPECHHBIE  HACTOSIIMM  pa3liesioM
aJMMHHMCTPATUBHOTO PErJIaMEHTa, IIOJAI0TCS 3asBUTEIEM (IIPEACTABUTEIIEM 3asIBUTEIIS):

1) Ha GyMa)kHOM HOCHUTEJIE:

- quyno B OMCY wmm MOILI, c¢ koroppim OMCY 3akir4YeHO COIVIALIEHHUE O
B3aUMO/ICHCTBUH;

- IIOCPEICTBOM IIOYTOBOTO OTIPABIECHUS B aJpEeC YIPABIEHUS IO KYJIbTYpE, CIOPTY U
JieflaM MOJIOJISKH MYHHIMIIATbHOTO 00pa30BaHUs IOpOoACKOH OKpYr «OXHUHCKHI» C ONHMCHIO
BJIO’KEHUS U YBEJJOMJICHUEM O BPYUECHHH.

2) B popMe FIIEKTPOHHOI'O TOKYMEHTA:

- yepe3 Tu4HbIN kKabunet Ha PIITY.

2.6.5. DneKkTpoHHbIE  JOKYMEHTbl  JOJDKHBl ~ COOTBETCTBOBaTb  TPEOOBAHMSM,
YCTaHOBJIEHHBIM B nIojJipa3zesne 2.14 HacTOALIEero aIMUHUCTPATUBHOIO PErJIaMeHTa.

OJEeKTPOHHBIE JOKYMEHTHI, IOCTYIMBILIUE C HApYLUIEHUEM TpeOOBaHUN, YCTaHOBIICHHBIX B
noapazzaene 2.14 Hacrosmiero pasaena aIMUHHCTPATHBHOTO pPErjlaMEeHTa, CYUTAIOTCA He
IPEeCTaBICHHBIMH.

Konuu 1oxymMeHTOB, npuiaraemMble K 3asBJICHUIO U HaIlpaBJICHHbIE 3asiBUTEJIEM IO IIOYTE,
JIOJKHBI OBITh YI0CTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOIaTEILCTBOM HOPSIIIKE.

2.6.6. 3amperiaercst TpeOOBATh OT 3asBUTEIIA:

1) npeacraBieHuss JOKYMEHTOB M HH(MOPMAlMM WIM OCYILECTBIECHUS JAEHUCTBHIA,
IIPEJICTABICHUE WUJIM OCYILECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATUBHBIMM IPAaBOBBIMU
aKTaMH, pPETYJHUPYIOIIMMH OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3M C NPEJOCTABICHUEM
MYHUIIUTIAJIBHBIX YCIIYT;

2) npecTaBiIeHUs JOKYMEHTOB M MH(OpMAIMK, B TOM YHCJe MOATBEPKAAIONIUX BHECCHHUE
3asiBUTEJIEM IUIaThl 3a MPENOCTABIIEHUE MYHUIUNAIbHBIX YCIYr, KOTOpPHIE HAaXOASTCS B
pacropsLKEHUH OPTaHOB, NMPENOCTABIISIIOIINX MYHULUNIAIBHBIE YCIYTH, HHBIX TOCYAapCTBEHHBIX
opranoB, OMCY 1ubo 1OJIBEJOMCTBEHHBIX TOCYJapCTBEHHbIM opraHam wim OMCY
OpraHM3alyii, y4acTBYIOUIMX B MPENOCTABICHNN IPEILyCMOTPEHHBIX YacTbio 1 crtateu 1 @3 Ne
210-®3 MyHHIMNANBHBIX YCIYT, B COOTBETCTBHM C HOPMATHBHBIMH TPAaBOBBIMH aKTaMH
Poccuiickoit ®enepanyy, HOPMATUBHBIMM TpaBOBbIMM akTamu CaxalWHCKOM obnacTy,
MYHULIMNIAJbHBIMUA TIPaBOBBIMU aKTaMH, 3a HCKIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B
onpezaeneHHbld yacTeio 6 crarbu 7 @3 Ne 210-D3 nepeueHb TOKYMEHTOB. 3asBUTENb BIIpaBe
NPEJCTaBUTh yKa3aHHbIE JOKYMEHThl M MH(OpPMAlMI0 B OpraHbl, MPEJOCTaBISIOLINE
MYHUIUTIAIbHBIE YCIYTH, 10 COOCTBEHHON MHUIIUATHBE;

3) mpencraBieHUs JOKYMEHTOB M MH(GOpMalluU, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B IpUEMe JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABIIEHUS MYHUIUMNAIBHON YCIyTd, JUOO B MPEAOCTaBICHHMM MYHULUIMAIbHON
YCIIyTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MeHeHue TpeOOBaHU HOPMATHUBHBIX NMPABOBBIX aKTOB, KaCAIOLINXCS MPEAOCTaBICHUS
MYHHULIMIIAJIBHOW YCIIYTH, IIOCJIE€ IE€PBOHAYAIBHON IIOAAYM 3asBJICHUS O IPEJOCTABICHUU
MYHULUIIAJIBHON YCIYTH;

0) Hamuuyue OIMOOK B 3asBIEHUU O MPEJOCTaBICHUH MYHHUIMIAIBHON YCIyrd u
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE MEepBOHAYAIbHOIO OTKa3a B MpHEME JIOKYMEHTOB,



HEOOXOJUMBIX JJIi MPENOCTAaBICHUS MYHMIMIAIbHOW yCIyrd, Ju00 B MPEIOCTaBICHUU
MYHUILIMIIAJIbHON YCIyTH U HE BKJIFOYEHHBIX B IIPEJCTABICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JCWCTBUA [OKYMEHTOB WJIM HW3MEHEHHE HHGPOpMAIMU IOCie
[IEPBOHAYAJILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABIICHUS
MYHUIIUIIAJILHON YCIyTH, INOO B MPEIOCTaBIEHUN MYHULIUTIATBHON YCIYTH;

') BBIABICHHE JOKYMEHTAJIBHO MOATBEPKACHHOTO (hakTa (IIPU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBOMNPABHOTO JAeicTBUs (Oe34eCTBHsI) MOKHOCTHOTO JIMIA OpraHa, MPeIoCTaBISIOLIErO
MYHUIUTNATBHYIO YCIYTY, MYHHIMIIATBHOTO CIYXallero, padOTHUKAa MHOTO(PYHKIHNOHAIHHOTO
LEHTpa, MpU TEpPBOHAYAIBPHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOJUMBIX  JIJIs
IPEOCTaBICHUS] MyHUITUIIAIBHON YCITyTH, JTU0O0 B MPEIOCTABICHUN MYHULIUIIAIBHOW YCIYTH, O
YyeM B DMCBMEHHOM BHJI€ 3a [MOAMNMCBIO PYKOBOJIWTENS OpraHa, IpPeJOCTABISIOLIETO
MYHULUIIAJIBHYIO YyCIyry, pykoBomutesnss MOL[ npu mnepBoHayalbHOM OTKaze B IIpUeMe
JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTaBICHUS MYHMIIMIIAJbHOW YCIYTH, YBEIOMIISETCS
3asBUTEIb, @ TAKXKE IPUHOCITCA U3BUHEHHS 3a JOCTaBJICHHBIC HEY100CTBA.

2.6.7. llpu mnpenocTaBiIeHUH MYHHIIMNAIBHOM YCIYTd B JJICKTPOHHOM Qopme ¢
ucnoap3oBanreM PIITY 3anpenieno:

- OTKa3bIBaTh B MIPHEME 3aMpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS
MYHULIMIIAJIBHOW YCIIYTH, @ TAKK€ B MPEAOCTaBICHUM MYHUIMIAIBHOM YCIIYTH, CIy4yae ecliu
3arpoc U JOKYMEHTBI, HEOOXOAUMBIE AJISl IPEIOCTABICHHUS MYHUIIMIIAIBHON YCIYTH, MOJIaHbl B
COOTBETCTBUH C MH(POPMAIIUEH O CPOKaX W MOPSIKE MPEAOCTABICHUS MyHULIMTIAILHON YCIIYTH,
omyonukoBanHoit Ha EINI'Y, PIIT'Y;

- TpeOoBaTh MpH OCyllecTBIeHUU 3anuck Ha npueM B OMCY umun MO®L] ot 3asButens
COBEpIICHHs] MHBIX ACHCTBUNA, KpOME MPOXOXKACHUS HUICHTHU(PHUKAIUU U ayTeHTU(UKALUU B
COOTBETCTBUMU C HOPMAaTHMBHBIMU IPAaBOBbIMU akTamu Poccuiickoii depepanuu, ykazaHus Leld
npueMa, a TakKe MPEAOCTaBICHUS CBEICHHM, HEOOXOOMMBIX [UIsl pacyeTa IUTENbHOCTU
BPEMEHHOT'0 MHTEPBaJIa, KOTOPBHIA HEOOXOIMMO 3a0pOHUPOBATH I IpHUEMa.

- TpeboBaHMs OT 3asBUTENS IMPEACTABICHHS JOKYMEHTOB, MOJTBEPKIAIOLIUX BHECCHHE
3asiBUTEJIEM IUIATHI 3a MPEAOCTaBICHUE MYHUIIMIIAILHON YCIyTH.

2.7. VicuepnibiBaroliuii Nepe4eHb OCHOBAHUM
JUIS OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOJUMBIX
JUTSI IPEIOCTAaBICHNS MYHUIIMITAILHOM yCIIyTH

OcHoBaHMeM JUIsl OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHUIIUIAIBHON YCIYTH, SIBISETCS OTKa3 3asgBUTENs (MPEeICTaBUTENS 3asBUTEINS) MPHU JIMYHOM
oOpallleHuU IPeabsIBUTh TOKYMEHT, YIOCTOBEPSIOLIUIN JINYHOCTb.

2.8. VcuepnbiBaronuii nepeyeHb
OCHOBAHMH JJIs1 IPUOCTAHOBJICHUS MPEIOCTABICHUS
MYHUITUTIAIHON YCITYTH WIJIA OTKa3a
B IIPEJOCTAaBIECHIUY MyHULIUTIAILHON YCITYTH

OcHOBaHUS Il  TPUOCTAHOBIICHHMS  TPEJOCTABICHUS  MYHUIMIIAIBHOH  YCIYTH
OTCYTCTBYIOT.

OcHOBaHUS IS 0TKa3a B IPEAOCTABICHUH MYHUIIUIIAIBHON YCIYTH OTCYTCTBYIOT.

He NpEACTABICHUE 3asABUTCIIEM JOKYMCHTOB, KOTOPBLIC OH BIpaBE MNPCACTaBUTL I10
COOCTBEHHOW MHHUIIMATUBE, HE SBJISCTCS OCHOBAaHHEM JUISI OTKa3a B MPEJOCTABICHUH YCIYTH.

2.9. Ilopsanok, pasMep U OCHOBaHUS B3UMaHUS FOCY1apCTBEHHON NOLUIMHBI WJIM UHOU
IIJIaThl, B3UMAEMOH 32 MPENOCTABICHNE MYHULIAIIAJILHON yCIyTH

[IpenocraBieHne MyHULIUIIATBHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.



2.10. MakcruManibHbIl CPOK 0’KMJIAHUS B OUEPEIU
IIpU IoJjaue 3ampoca o0 NPeJOCTaBICHUN MyHUIIUIIAIBbHOM
YCIIyTU U IpU NOJyYEHUH pe3ysbTara
IPEJOCTaBIICHUS] MyHULIUIIAIBHON yCIyTrH

MaxkcuManbHBI CPOK OXHJAAHWSA B OYEepeAM IMpU Iojaye 3ampoca O MPeAOCTaBICHHUU
MYHUIUIIAJIBGHON YCIYTM W MPU MOJYYEHUU Pe3yJbTaTa MYHUIMNAIBHOW YCIYTH HE JOJIKEH
MpEBbIIATH 15 MUHYT.

2.11. Cpok peructpaiuu 3anpoca 3asBUTeNs
0 MPEJOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

Perucrpanus 3ampoca 3asgBUTENS O INPEJOCTaBICHUM MYHULUIIAIBHOM  yCIyru
OCYILIECTBIISIETCS. B JIEHb IIOCTYIUIEHUS 3allpoca B YIPABJICHHWE IO KYJIbTYpE, CIOPTY U JejaM
MOJIOJICKH MYHHUIIMITAIBHOTO 00pa30BaHMs rOPOACKON OKpyr «OxuHckui» nimm MOLI.

2.12. TpeGoBaHMs K HOMEUIEHUSIM, B KOTOPbIX
IIPEJOCTABIAIOTCA MYHULIUTIATIBHBIE YCIIYTH

2.12.1. Ilpuem 3asBUTENEH OCYLIECTBISETCS B CIELUAIBHO OOOPYIOBaHHBIX MAJS 3TUX
HeNell MOMEIEHHSIX, KOTOPBbIe OCHAIAIOTCS MH()OPMAIIMOHHBIMU TaONIWYKaMH (BBIBECKaMH) U
JIOJKHBI COOTBETCTBOBATh KOM(OPTHBIM IS 3asBUTEIICH YCIOBHSM.

[Tomemienusi, B KOTOPBIX IPENOCTABISAETCS MYHULIMIAJIbHAs YCIyra, JOJDKHBI OBITh
000pyI0BaHbl aBTOMATHUYECKOW IOKAPHOM CUTHAIM3alMed U CPelCTBAMU I0XKAPOTYLICHMS,
CHUCTEMOH OIOBEIIECHHs O BOSHUKHOBEHHUH YPE3BbIYaiHON CUTYaLUU.

B 3pmaHum, rae opraHMsyercs IpUEM 3asABHUTENCH, IPEIyCMAaTPUBAIOTCS MeECTa
0OLIECTBEHHOI'O NI0JIb30BaHUs (TyaJIeThl).

2.12.2. Mecrta oxugaHusi U MecTa JJid IpHeMa 3alpocoB 3asiBUTEIECH O MPEeIOCTaBICHUU
MYHUIIUTIATBHONH YCIYTH JOJDKHBI OBITH OOOPYIOBAaHBI CTYJBbSIMH (KPECENbHBIMU CEKIUSIMH,
CKaMbsIMHM), a TakXe CToJaMH (CTOMKaMH) C KaHUEISAPCKUMM MPHUHAIICKHOCTAMU IS
OCYIIECTBIIEHUS! HEOOXOUMBIX 3aIUCEH.

2.12.3. Mecra ans UHPOPMHMPOBAHUS 3asBUTENEH OOOPYAYIOTCS HH(POPMALMOHHBIMU
CTEH/IaMH, Ha KOTOPBIX pa3MeIlaeTcsl BU3yalbHasi U TEKCTOBask HHPOpMaIusl.

2.12.4. TlomemeHus, NperHa3HAUYEHHBIE IS NPEAOCTaBICHUsS MYHHULHNAIBHOW YCIYIH,
JIOJDKHBI  YIOBIIETBOPSITh TpeOoBaHUAM 00 oOecrieueHnd OECTpensITCTBEHHOTO JIOCTYIa
UHBAINAOB K OOBEKTaM COLMAIBbHOM, MH)KEHEpPHOW W TPaHCIOPTHOM HH(PACTPYKTyp U K
IIPEAOCTAaBIIEMBIM B HHX YCIyraM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoin
®denepanyy 0 COUUANBHOMN 3alIUTE HHBAIUIOB.

2.12.5. B nensx obecrieyeHHs] AOCTYNHOCTH MYHUIMNAIbHOM YCIyTd Ui WHBAJIUIOB
JIOJKHBI OBITH 00€CTICUEHBI:

- ycIoBHs OecTpensiTCTBEHHOTO J0CTYyNa K 00BEKTY (3/1aHUI0, MOMEIIEHHI0), B KOTOPOM
IpPEJOCTaBIsAETCS yciyra, a Takke Ui OeCHpensTCTBEHHOIO IOJb30BAHUS TPAHCIIOPTOM,
CpEeICTBAaMU CBSI3U U UHGOpMAIUH;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO IIEPEIBMIKEHUS [0 TEPPUTOPUM, HA KOTOpOM
pacnosaoXkeHbl 00bEKTHI (34aHUSI, TTOMEIICHUS), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKKe
BXOJla B TakHe OOBEKTHl M BBIXOJA U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEICTBO M BBHICAIKU U3
HEro, B TOM YHCJI€ C UCIOJIb30BAHUEM KPECIia-KOJSICKU;

- CONPOBOXJIECHUE HWHBAIUIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIMM 3pEHUS U
CaMOCTOSITENILHOTO TepeBUKECHHUS,;

- Ha/IJIeXKalee pa3MelieHre o0opya0BaHus M HocUTeNneld HHPOpMaLuu, HEOOXOAMMBIX IS
oOecrnieueHrs OeCpensITCTBEHHOrO 10CTya HHBAIUIOB K 00BbEKTaM (34aHUSM, TOMEIEHUSIM), B



KOTOPBIX MPENOCTABIAIOTCA YCIYTH, W K YyCIyraM C Yy4Y4eTOM OIPAaHHYEHUH HX
KU3HEACATEIHOCTH;

- TyOnupoBaHuEe HEOOXOJUMOM AJIs MHBAJIUI0B 3BYKOBOM M 3pHUTENbHOM MHpOpManuu, a
TaKXKe HaJNHCed, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil HHPOpMauM 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpHdTOM bpaiinis;

- IOIIYCK Cyp/OIEPEBOAUHNKA U TU(IIOCYPAOTIEPEBOIINKA;

- JIONYCK Ha OOBEKTHl (37aHUA, MOMELICHMs), B KOTOPBIX IPEIOCTaBISAIOTCA YCIYTH,
CO0aKU-TIPOBO/IHUKA NIPH HAJIMYUH JJOKYMEHTA, IOATBEPKAAIOIIET0 €€ CleUaIbHOe 00yueHue U
BbIJIaBaeMoOro no ¢opMe MU B MOPAIKE, KOTOpbIE ONpeAessitoTcs (eaepalbHbIM OpraHoM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIICCTBIIOMUM (YHKIMHM 1O BBIpaOOTKE M pealu3anuu
roCyJapCTBEHHON NOJMTUKM U HOPMATUBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B cepe COLUaIbHON
3aILUTHI HACEIICHUS;

- OKa3aHHe MHBAJIUAAM IOMOLIHM B IPEOJIOJCHUH 0apbepoB, MEILIAOIINX [T0JyYCHUIO UMHU
YCIIyT HapaBHE C APYTHMH JTULAMH.

2.13. Ilokazarenu JOCTYIHOCTH U Ka4eCcTBa
MYHUIIUTIATBHBIX YCIYT

2.13.1. [loka3aTenu TOCTYIMHOCTH U KaY€CTBA MYHULIMITAJIbHBIX YCIIYT:

1) nocTynHOCTh MHPOPMALIMK O MOPSAKE NPEAOCTaBICHHUSI MyHUIIUIIAIIBHON YCIIyTH;

2) BO3MOXHOCTb IOJYyYeHHMs WHGOpPMALMU O XOJE IPEJOCTaBICHUS MyHHIMIIAIbHOM
yCclIyrd, B TOM 4HCIE C HCIOJIb30BAHHEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAI[MOHHBIX
TEXHOJIOTHH;

3) BO3MOXHOCTb MOJTY4YEHHUs] MyHULIUNIAIbHOU yciuyru B M®L, B TOM uuncie nocpeacTsoM
3arpoca o NMpeloCTaBICHUN HECKOIBKHUX YCIIYT (Jlanee — KOMIUIEKCHBIN 3a1poc);

4) KOIMYECTBO B3aUMOJCHCTBMI 3asBUTENSl C JODKHOCTHBIMU  JIMIIAMHU  TIPU
IPEeJOCTaBIEHUN MyHULIMIIAILHON yCIIyT — He boinee 2;

5) NpONOIKUTENIBHOCTh B3aUMOJCHCTBHUS 3asBUTENS C JOHKHOCTHBIMU JIMIAMH IIPU
nojaue 3amnpoca — He Oosiee 20 MUHYT, IIpH [TOJyYEHUH pe3ynbTata — He 6osee 15 MUHYT;

6) coburoieHre CPOKOB IIPETIOCTABIECHUSI MyHULIUIIAIbHON YCIYTH;

7)  IOCTOBEpHOCTh  TNPEAOCTABISEMOM  3agBUTENsAIM  HMHQOpManmuu O  TOpsAJKe
IPEIOCTABIIEHUSI MYHULIUIIAIbHON YCIYTH, O XOJ€ MPEI0CTaBIECHNU MyHUIIUTIATILHON YCIIyTH;

8) oTcyTCTBHME OOOCHOBAHHBIX o0 CO CTOPOHBI 3asBUTENEH Ha peleHUs M (WUIH)
neiictBus (6e3aeiicteue) OMCY, mynununanbaeix ciayxammux OMCY npu npenocrtaBieHun
MYHULIMIIAJIbHON YCIIyTH;

9) BO3MOXHOCTH TOJYYEHHUS MYHULUINAIBHOM YCIYTH B JHOOOM TEppUTOPUATIHLHOM
noapaznenesurt MOL] o BeIOOpy 3asBUTENS (IKCTEPPUTOPUANIBHBINA TPUHIIMIT).

2.13.2. JleiicTBUs, KOTOpbIE 3asiBUTENb BIPABE COBEPIIUTH B AJIEKTPOHHOU (opme Ipu
MOJIyYEHUN MYHULIMIIAIBHON YCIIYTH:

1) mnonydyeHue wuHpOpMaMM O TOPAAKE U CpPOKax TMPEAOCTaBICHUS YCIYTH, C
ucnoip3oBanueMm EII'Y, PIITY;

2) 3amuch Ha MPHUEM B OpraH Ul MOJauyd 3ampoca O MPeJOCTaBICHUH MYHHUIMHATbHOM
yciyru nocpeactsom PIITY;

3) dopmupoBanue 3ampoca 3asBurenem Ha PIITY;

4) nmonyueHWe pe3yiabTaTa MPEJOCTaBICHUS MYHUIUNAIBHOM yciayru B Qopme
AIIEKTPOHHOIO JOKYMEHTAa;

5) olileHKa JOCTYIMHOCTH M Ka4e€CTBa MyHULIMIIAJIbHOM YCIIyTH;

6) HampaBJieHHWE B DJIEKTPOHHOU (hopme KaloObl Ha pelieHus U aeucTBus (O6e3eiicTBre)
OMCY, npenocTaBisionero MyHUIMIAIBHYIO YCIYry, noipkHocTHoro juna OMCY B xone
MPEIOCTABIEHUS YCIYTH.

2.14. Vnbie TpebOBaHMS, B TOM YHCJIE YUYUTHIBAIONINE OCOOCHHOCTH MIPEI0CTABICHUS



MYHHUITUTIATBEHOHN yeinyrd B ML, o sKkcTeppUTOpHAIIBHOMY TPUHITUITY U OCOOCHHOCTH
IPEOCTaBICHUS] MyHULIUTIAIBHOM YCIYTH B JIEKTPOHHOHN (opme

2.14.1. IlpenocraBienne MyHuunanbHou ycinyru B M®IL] ocymiecTBisercs, B TOM 4UCIIe
MOCPEACTBOM KOMIUIEKCHOTO 3amlpoca, B COOTBETCTBUU C COIVIALICHHEM O B3aWMOJCWUCTBUU,
3aKnoueHHbIM  Mexay OMCY u MOILl, ¢ MoMeHTa BCTYIUIEHHS B CHUJIy YKa3aHHOIO
COTJIaleHusl.

2.14.2. IlpenocraBieHre MyHUIMIIAIBHON YyCIYrd 110 3KCTEPPUTOPUATILHOMY IPUHLHUITY (B
m000M TeppuTopuanbHOM mnoapazaeneann M®I[ Ha tepputopun CaxaauHCKOW 0OJacTH IO
BbIOOPY 3asBUTENS) OCYILECTBISETCS B Cly4yae, €CIU COMVIAIEHHWEM O B3aUMOJIEHCTBUM,
3akiio4eHHbIM  Mexkay OMCY u MO®Il, npegycMoTpeHa BO3MOKHOCTH —HAampaBJICHUA
JIOKYMEHTOB B 3JIEKTPOHHOM (opMmarTe.

2.14.3. [IpenocraBiieHre MyHUIIMTIAIBHOM YCIIYTH OCYIIECTBIIATHCS B AJIEKTPOHHOU opme
yepe3 JIMYHBIA KaOMHeT» 3asBuTens (mpeacraButens 3assutensi) Ha PIIIY ¢ ucnons3oBaHuem
€MHON CUCTEMbI HICHTU(UKALIUY U ayTeHTU(PUKALUH, THO0 Yepe3 eUHYI0 CUCTEMY.

Jns moanucanus 3asBIEHUs, IPEIyCMOTPEHHOro MyHKTOM 2.6.1 noapaszaena 2.6 pazaena
2 HaCTOSILEro AMUHUCTPATUBHOTO PErJIAMEHTA, UCTIONIB3YETCsl IPOCTas ANEKTPOHHAS MOAMHCH.

OJNEKTPOHHBIE JOKYMEHTBI U JIEKTPOHHbIE 00pa3bl TOKYMEHTOB, [IPEIOCTABIIIEMbIE YEPE3
"JInunsbiif kabunet" Ha PII['Y nomKHBI COOTBETCTBOBATH CIEIYIOIIUM TPeOOBAHUS:

1) pa3smep oxHoro (aiina, couepIKalero 3JIeKTPOHHbBIN JOKYMEHT UJIU 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He JJoJbkeH npeBbimaTh 10 M6. MakcumanbHblil 00beM Beex Qaitnos - 50 M6;

2) norycKaeTcs mpeoCcTaBlsATh haiipl cenyromux hopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IIpenocraBnenue daiino, uUMeMMX (HOpMATHI, OTIHYHBIE OT
YKa3aHHBIX, HE JOIYCKACTCS;

3) nokymentsl B ¢opmare Adobe PDF nmomxHbl ObITH OTCKaHUPOBAHBI B YEPHO-OEIOM
100 cepoM IBeTe, 00ECIIEUNBAIOILEM COXPAHEHHUE BCEX ayTEHTUYHBIX PU3HAKOB MOAJMHHOCTU
(xauecTBO - He MeHee 200 Touek Ha MOKM), a UMEHHO: TpadUUecKol MOAMKUCH JUIA, TIeYaTH,
YIIJIOBOTO IITamMIiia OaHKa (€ciu MprueMyIeMo), a TAK)Ke PEKBU3UTOB JIOKYMEHTA,

4) KaXIbIl OTACNBHBIN TOKYMEHT JOJKEH OBbITh 3arpy>KEH B CUCTEMY I0/1a4u JOKYMEHTOB
B BHUjae oTAenpHOro daita. KonmdecTtBo (haiiiioB MOJDKHO COOTBETCTBOBATH KOJUYECTBY
JIOKYMEHTOB, a HalMEHOBaHWE (ailIoB TOJDKHO MO3BOJIATH MACHTU(UIIMPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHUIL B IOKYMEHTE;

5) daiinbl He JOMKHBI COJIEPKATh BUPYCOB M BPEIOHOCHBIX MPOTPAMM.

COCTAB, ITOCJIEJOBATEJIBHOCTH Y CPOKY BBITIOJTHEHU S
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JEMCTBUI), TPEBOBAHMS K ITOPSIIKY X
BBITTOJIHEHMS, B TOM YNCJIE OCOBEHHOCTH BBITTOJIHEHM S
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JEMCTBHI) B DJIEKTPOHHOM ®OPME, A
TAK)XXE OCOBEHHOCTH BBITIOJTHEHUA AJIMUHUCTPATHUBHBIX ITPOLIEJTYP
(JIEVICTBUI) B M®I]

3.1. VcuepnibiBaromuii nepedeHb aIMUHUCTPATHBHBIX MIPOIIEAYP

[IpenocraBieHue  MyHHIMIAIBbHOM  yCIyrH  BKJIOYaeT B ce0s  cienyromme
aMUHHMCTPATUBHBIE IPOLIEAYPBI:

- IPUEM 3asBJICHUSI O PEJOCTAaBICHUN MYHUIIUIIAIBHOM YCIIyTH;

- PAaccMOTpEHHE 3asBICHUS O MPEAOCTaBICHUM MYHULMIAIBHOW YCIYT'HM, MOATOTOBKA
pe3yJibTaTa NpeAoCTaBIeHHs] MyHUIIUIAIBHOMN YCIIyTH;

- HampaBJIeHue (BbI1avya) pe3ysibTaTa MPeJ0CTaBICHUS MyHUIMIIATbHON YCIyTH.

3.2. Ilpuem 3asBIEHUS O IPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH



3.2.1. OcHoBaHMEM JIsl Hayajga agMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MOCTYIUICHUE
3asBJICHUS W JIOKYMEHTOB, YCTaHOBJIEHHBIX NyHKTOM 2.6.1 mogpaszmena 2.6 paspena 2
HACTOSILEro aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.2.2. JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE aJMUHUCTPAaTUBHOM
HpOLEypHl, SABISAETCA CIEUUAIUCT YIPABICHHUS IO KYJIbType, CHOPTY M JejlaM MOJIOJESKHU
MYHUIIUIATBHOTO 00pa3oBaHMUs TOPOACKONW OKpYyr «OXWHCKHI», OTBETCTBEHHBIN 3a IMpHEM
3asBJICHUS (Jaee - CHelMaINCT, OTBETCTBEHHBIN 3a IPUEM IOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, OCYLIECTBIIET CJENYIOLIHNE
aJIMUHUCTpPATUBHbIEC JCHCTBUSA:

1) mpu nuuHOM OOpaIIeHUH 3asBUTENS (TPEACTABUTENS 3asiBUTENS) MPOBEPSET HAINYHE
JIOKYMEHTA, YAOCTOBEPSIOILET0 JIMYHOCTD 3assBUTENIA (IPEICTAaBUTENS 3asBUTENS);

2) mpu HAIMYMKM OCHOBAaHUS JUId OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAWUMBIX IS
IPEJOCTABIICHUs] MYHMLMIIAIBHOM YCIyrd, YCTaHOBJIEHHOI'O MojpaszjienoMm 2.7 paszgena 2
HACTOSALIETO0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IIPUEME C PAa3bICHEHUEM IIPUYUH;

3) npu OTCYTCTBUM OCHOBAaHMs JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
IIPEIOCTABIEHUS MYHMLIMIIAJBHOM YCIYI'M, YCTaHOBJIEHHOrOo mojpaszaeinoM 2.7 pazaena 2
HACTOSIILEro aJMUHHCTPATUBHOIO pPErIaMEHTa, OCYILECTBIISET IMPOBEPKY IPEICTaBICHHOIO
3asIBJICHUS, PETUCTPUPYET 3aIIPOC;

4) npu nu4HOM OOpALIEHUH BBIJAET 3aSABUTENI0 MM €ro IMPEeJICTaBUTENI0 PACIUCKy B
MOJIyYE€HUH JIOKYMEHTOB C YKa3aHUEM UX NEPEYHs U J1aThl IOJIy4YEHUS;

5) npu MOCTYNJIEHUU 3asBJICHHSI MOCPEACTBOM IIOYTOBOIO OTIPABJIEHUS HAalpaBiseT
PacHMCKy B UX MOJYYEHHUH 110 YKa3aHHOMY B 3asiBJIEHUU I0YTOBOMY aJpPECY;

6) mpU TMOCTYIUICHUM 3asBICHUS U JOKYMEHTOB B (POpPME 3JEKTPOHHBIX JOKYMEHTOB
obecrieunBaeT HampaBlieHHE (MPEACTABUTEIIO 3asBUTENSI) COOOIIEHHE 00 WX MOJyYeHUU C
yKa3aHHEM BXOJAIIEr0 PETrUCTPAllMOHHOIO HOMEpa, AaThl IMOJYYEHUS B JIMYHBIA KaOMHET
3asBuTeNs (mpeacrasurens 3asasurens) Ha PIIT'Y;

7) mnepenaer 3asBICHHE M JOKYMEHTBHl JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
paccMOTpeHHE 3asiBICHUS O MPEJOCTABICHUN MYHUIMIAIBHON YCIYIM U MPUJIAraéMblX K HEMY
JIOKYMEHTOB, [TOJITOTOBKY pe3yJbTaTa.

3.2.3. Ilpuem 3asBICHUS O NPEIOCTABICHUN MYHHUIMIIAJbHOW YCIYI'M OCYIIECTBISETCS B
J€Hb €ro INOCTYIUIEHHWS B YIpPABIECHUE 10 KyJIbType, CIOPTY H JelaM MOJIOACKHU
MYHUIIMNIAJIBHOTO 00pa30BaHus TOPOACKON OKpYyTr «OXUHCKUI».

3.2.4. KpurepueM mNpUHATUS pELIEHHs B paMKax HaCTOALIEH aJMUHUCTPATUBHOU
poLEeAypbl HAINYUE TMOO0 OTCYTCTBHE OCHOBAHMM ISl OTKa3a B IPHEME.

3.2.5. Pe3ynpTaTOM BBINOJHEHUS AJIMHUHUCTPATUBHON IPOLEAYPHI SBISETCA NPUEM U
perucrpanus 3asBJICHHS U IPUJIAraeéMbIX JOKYMEHTOB.

3.2.6. CnocoboM ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJMUHUCTPATUBHOM MpoLETyphl
SABJISIETCSl  BbIJa4ya (HAmpaBJeHUE) 3asBUTENI0 (MPEICTABUTENIO 3asgBUTENS) PACIHUCKU
(cooOreHws1) O MOTYYSHHUH 3asBICHHUS.

3.3. PaccMoTpeHue 3asBI€eHUs O IPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH, TIOATOTOBKA
pe3ynbTaTa npeIoCTaBICHUS MyHULUITAIBHON YCIyTH

3.3.1. OcHoBaHMEM JUIs Hadajla aJMUHUACTPATUBHOM NPOLEAYPHI SBISETCS MOCTYILJIEHUE
3aperucCTPUPOBAHHOIO 3asBJICHMSI O IPEJOCTABIEHUN MYHUIIMIIAIBHON YCIYTH U IIPUJIaraéMbIX K
HEMY JJOKYMEHTOB JIJIsl IOJTOTOBKU PELIEHUS O MPEI0CTaBI€HUN MYHUIIUTIAIBHON YCITYTH.

3.3.2. JIOJ>KHOCTHBIMH JIMIIaMHM, OTBETCTBEHHBIMM 3a pAacCMOTPEHHME 3asBICHUS O
MPEIOCTaBIEHUN MYHUIMNAIBHON YCIyTH, MOATOTOBKY pe3yjbTaTa, MPHUHITHE pElIeHus,
ABIISIOTCS:

1) crenmanucT ympaBlieHHs MO KyJIbType, CIOPTY U JieJdaM MOJIOJIEKH MYHUIIUIAIbLHOTO
00pa3oBaHUs TOPOACKON OKpyr «OXMHCKHIT», B JOKHOCTHBIE 00S3aHHOCTH KOTOPOTO BXOJMT
BBIMIOJTHEHHE HACTOSIIEH aJMHUHUCTPATUBHON MpOLENypbl B COOTBETCTBUU C JIOJKHOCTHOM



MHCTPYKIMEH (Jlanee — CIeUaIiCT, OTBETCTBEHHBIH 3a MOJATOTOBKY);

2) pyKOBOJUTENb YIPABICHHS 110 KYJIbTYPE, CIOPTY H JIeIaM MOJIOJCKHA MYHUITUIAIBHOTO
00pa3oBaHus TOPOACKOH OKpyr «OXHHCKUI» (Iaee - pyKOBOAMTEID ).

3.3.3. Cneumanucrt, OTBETCTBEHHBII 3a TOJATOTOBKY, BBINOJHSAET CJEAYIOIIHE
aJIMUHHUCTPATUBHbBIC JCHCTBUS:

1) ocymiecTBiseT MPOBEPKY NPEACTABICHHBIX 3asBICHHUS W JOKYMEHTOB, MOJATOTOBKY
MPOEKTA:

- IHUCbMEHHOW MH(OPMAIMK O BPEMEHH U MECTE KYJIbTYPHO-MAaCCOBBIX U BBICTABOYHBIX
MEpPONPUITHIA, OPTaHU30BAHHBIX MYHHUIIMIIAIHBIMU YUPEKICHUSIMH KYJIbTYpPHI;

- yBemOMJIEHHS 00 OTKa3e B IMPEJOCTaBICHWM HHPOPMALMU O BPEMEHH U MecTe
KYJIbTYPHO-MAacCOBBIX U BBICTABOYHBIX MEPOINPUATUHN, OPraHW30BAaHHBIX MYHUIIMIAIbLHBIMU
YUPEKACHUSAMU KYIbTYPBHI;

2) nepenaeT NPOeKThl PYKOBOAUTEIO JJII PACCMOTPEHUSL.

3.3.4. PykoBoAMTENb BBIIOIHSET CIEAYIOIINE aIMUHUCTPATUBHBIE JEHCTBUS:

1) npoBepsieT JaHHbIE, YKa3aHHbIEC B IPOEKTE;

2) mpu OTCYTCTBUM 3aMEUaHHi MOJNHMCHIBAET HNPOEKT W TEPEeNacT €ro JODKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 HAIPaBIIEHUE Pe3y/bTaTa MPEeI0CTaBICHUS MyHUIIMIIAIbHON YCIYTH;

3) mpu HaIMYHMK 3aMEYaHHW BO3BPAIIAET JTOKYMEHTHI CIICIUAIUCTY, OTBETCTBEHHOMY 3a
MOJATOTOBKY, JUIsl TIOBTOPHOTO OCYIIECTBICHHUS aJMHHHUCTPATHBHBIX JEHCTBUH, YKa3aHHBIX B
nyakre 3.3.3. noapaszaena 3.3 HacTOSIETO pa3jenna aIMUHIUCTPATUBHOTO PErJIaMEHTA.

3.3.5. Cpok paccMOTpeHHs 3asBIIEHUS O MPEAOCTABICHUUM MYHHUIIMNAIBHON YCIyTd U
MOJTOTOBKH pe3yJbTaTa IMPEIOCTABICHNS MYHHLIUIAIBHOW YCIyrd - 3 pabouux IHS CO JHSA
nepefayd JOKYMEHTOB Ui PAacCMOTPEHUs M MOATOTOBKU pe3yibTara MpeaoCTaBICHUS
MYHULIMTNIAJBbHOW YCIYTH.

3.3.6. Kpurepuem MNpuUHATHS PpEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHON
IPOIEyphl SBISAETCS HAJMYWE WM OTCYTCTBHE OCHOBAaHWH JUISI NMPHHATUS OTPULATEIHHOTO
pelIeHusl.

3.3.7. Pe3ynpTaToM BBITIOJHEHHUS AAMHHUCTPATHBHON TNPOLEAYPHI SBISETCS JOKYMEHT,
SBIISAIOIIUICS PE3YyIbTATOM MPEJOCTABICHHUS MYHUIIUTIAIBHON YCIYTH.

3.3.8. Cnocobom ¢urcanuu pe3yibTaTa BBIOJIHEHUS AJMUHUCTPATHBHON MPOIETyPHI
ABJISICTCS JOKYMEHT, SIBIISIOLINICS PEe3yIbTaTOM NPEAOCTaBICHUS MyHULIMTIAILHOM YCIYTH.

3.4. HanpaBnenue (BblJ1aua) pe3yabTaTa IpeAoCTaBIeHUs] MyHULIUIAIBHON YCIIyTH

3.4.1. OcHOoBaHueM U1 Hayala aJMUHHCTPATUBHOW IPOLEAYPHI SBISIETCS MOCTYIUICHHE
MOJMUCAHHOTO JOKYMEHTA, SBISIOLIErOCs pe3yJbTaTOM IPEIOCTABICHNUS MYHUIUIIAIbHON
YCIIYTH.

3.4.2. JIOJOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  HANpaBJICHHE  pe3yibTaTa
IIPEIOCTABICHUSI MYHHULMINAJIBHONW YCIIYTH, SIBJISETCS CIIELUAIMCT YIPaBJIEHHUS IO KYJIBTYpE,
CHOPTY M JIeJIaM MOJIOJIEKHM MYHHIMIAIBLHOTO 00Opa3oBaHMs TOPOACKON OKpyr «OXHHCKUI», B
JOJDKHOCTHBIE O00S3aHHOCTHM KOTOPOTO BXOJHUT BBINOJIHEHHWE HACTOSIIEH aJMUHUCTPaTUBHOM
Ipoueaypsl B COOTBETCTBUM C JODKHOCTHOW MHCTPYKIMEW (najmee —  CIEHUaINCT,
OTBETCTBEHHBIH 3a HalpaBJIEHUE PE3yIbTATA).

Cneuuanuct, OTBETCTBEHHBIH 3a HampaBleHUE pe3yJbTaTa, BBIMIOJIHAET CJEAYIOIIHe
aJMMHHUCTPATUBHBIC JEUCTBHUSA:

1) mpu moOCTYIUIEHHWH 3asBICHHUSI M JOKYMEHTOB IpPH JIMYHOM OOpalleHHH 3asBUTENS B
OMCY 1100 MOYTOBBIM OTIPABICHUEM U BBIOOpE 3asBUTENIEM CIoco0a MOTydeHus pe3yabTara
yCIyTW MpU JUYHOM OOpalleHHH - yBEIOMIISIET 3asBUTENS (IPEICTaBUTENsS 3asBUTENS) IO
Tesne()OHy O BO3ZMOXKHOCTHU IMOJYYEHHs JTOKYMEHTA C MOCIEAYIOIIEH ero BblJauel npu JTUYHOM
oOpallleHuu 3asBUTENS (IPEACTaBUTEIS 3asIBUTEIS);

2) mpu MOCTYIUICHUH 3asBJICHUS U JOKYMEHTOB IPU JMYHOM OOpAallleHUM 3asiBUTEIS B
OMCY 5160 noyTOBBIM OTIIPABJIIEHUEM M BBHIOOPE 3asBUTENEM CIloco0a MOTydeHHs pe3ysbTara



MOYTOBBIM  OTIIPABJICHHEM — HANpaBlse€T IOCPEICTBOM I[IOYTOBOTO  OTHPABICHHUS C
YBEIOMJIEHUEM O BpPYYEHHUH JIOKYMEHT, SIBIIOIIMNCA PpE3yJbTaTOM IPEIOCTABICHUS
MYHULIUIIAJILHON YCIYTH;

3) mpu BBIOOpE 3asBUTENEM croco0a MONy4YeHHs pe3ynbraTa yciayru udepes MOL[ —
OCYIIIECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, OIPE/IEICHHBIM COTJIAIlIEHUEM O B3aUMOJCHCTBUU
¢ ML, nepenayy pe3ynpraTa IpeI0oCTaBICHU MyHUIMIIAIbHON yciayru B MOILI;

4) npu BeIOOpE 3asBUTEJIEM CIIOCO0A MOTYUYSHHS pe3yibTaTa yCIyru B 3JIEKTPOHHOM BUJIE -
HampaBisieT 4Yepe3 JIMYHBIM KaOWHET 3asBUTENs JIMOO Ha ajpec HIIEKTPOHHOW IOYTHI
YBEJIOMJICHHE O MPHUHITUM PELIEHUS C MPUIOKEHUEM DJJIEKTPOHHOM KONMUHM JOKYMEHTa,
ABJIAIOILETOCS PE3YAbTATOM IIPEIOCTABICHUS MyHUIIMIIAJIbHOW YCIYTH.

Cpox HanpapneHus (BblAaun) pe3yibTaTa MyHUIIMIIAILHOM YCIIYTH - B TeueHue 1 pabouero
JIHS CO JHSI OATOTOBKY pe3yJbTaTa IPeJ0CTaBIECHUS MyHUIIUIIAIbHON YCIYTH.

3.4.3. KpurepueMm MNpUHATHS PEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHON
IPOIETyPHI SBISAETCS BHIOpAaHHBIN 3asBUTEIIEM CIIOCOO MOTYUYEHUS pe3ysibTaTa yCIyrH.

3.4.4. Pe3ynbTaTOM BBINIOJIHEHUS aJMUHUCTPATUBHOW MPOLIEAYPHI SIBISECTCS HAlpPaBJICHUE
3asIBUTEIII0 TOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM IIPEAOCTABICHNUSI MyHUIIUIIAIBHOM YCIIYTH.

3.4.5. Cnocobom (ukcanuu pe3yibTaTa BBINOJHEHUS aJIMUHUCTPATUBHOM MpPOLIETYPHI
ABJIIETCS OTMETKAa O HalpaBlIeHUU (BblOAY€) JOKYMEHTA, SBIIAIOILIETOCS pPE3yJIbTaTOM
MPEIOCTAaBICHUSI MYHULIUIIATLHON YCIYTH.

3.5. [lopsiok ocyliecTBIEHUS aIMUHUCTPATUBHBIX MTPOLIETYP
B AJICKTPOHHOU (pOopMe, B TOM UHKCIIE C UCTIOJIb30BAaHUEM
EIIT'Y u PIITY

3.5.1. [lonyyenue 3asgBUTENIEM B 3JIEKTPOHHON (opMe MH(POPMALMU O CPOKAX U MOPSAIKE
MPEJOCTABICHUS] MYHULIMNIATIBHON YCIIYTH OCYIIECTBIIAETCS mocpeactsoM PIITY.

3.5.2. 3anuck B anekTpoHHOU (opme Ha mpuem B OMCY mna momaum 3ampoca o
NPEOCTaBICHNH MYHHUIIMIIATBHON YCIYTH NMPOU3BOAMTCSA 4epe3 opunumanbHbiii caiit OMCY,
PIIT'Y.

3asBUTENIO TPEJOCTABIIACTCS BO3MOXKHOCTh 3aNKMCH B JIIOOBIE CBOOOJHBIC JJISI MpHEMa
JaTy U BpeMs B npezenax ycraHoBiaeHHoro B OMCY rpaduka nmpuema 3asiBUTENCH.

3anuck B NeKTpOHHOM Popme Ha mprem B MDI] it mogauu 3ampoca o mpeiocTaBICHUN
MYHUIUIAIBHON YCIIYTH MPOU3BOIUTCA yepe3 opuimansabiii cait ML, PIITY.

3.5.3. ®opmupoBaHme 3ampoca 3asBUTEIEM OCYIIECTBISIETCS MOCPEACTBOM 3aIllOTHEHHUS
3JIEKTPOHHOH opmbl 3anpoca Ha PIITY.

3.54. Ilpu mnonadye 3asBUTENEM 3ampoca B DJIEKTPOHHOM Qopme He Tpelyercs
NpeoCTaBlIEHUE 3asBUTEIEM JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

3.5.5. Ilpu wHampaBieHUHW 3ampoca Ha MPEIOCTaBICHUE MYHHUIIUNAIBLHOM YCIyrd dYepe3
PIII'Y nHampaBieHue cOOOLIEHHSI O TMpHEME 3ampoca OCYIIECTBIISETCS B JUYHBIA KaOMHET
3assBUTeNA (MpeacTaBuTens 3assurens) Ha PIITY.

3.5.6. Ilony4yeHue 3asBUTENIEM B 3JEKTPOHHOW (OpME CBEICHMH O XOJE BBIMOJIHEHUS
3arnpoca o NpeAoCTaBICHUH MyHUIIUIATIBHOM YCIIYTH OCYIIECTBIISIETCS Yepe3 JIUUHbIN KaOUHET.

3.5.7. Tlpu BbIOOpE 3asiBUTENEM CIIOCOOA MONYYEHUS pe3ylbTaTa YCIYTH B 3JIEKTPOHHOM
BUJIE YBEIOMIJICHHE O MPHUHSITHHM PEUICHUS] C MPUIIOKEHUEM AIIEKTPOHHOM KOIMUHU JOKYMEHTa,
ABIIAIOIIETOCS PE3YNbTATOM IIPENOCTABICHUS MYHHUIMNAIBHON YCIyTd, HaIpaBlIETCS 4epe3
TuYHBIA kKabuHeT 3asButens Ha PIITY mmbo Ha aapec 351eKTpOHHOM TOYTHI.

3.5.8. B oanekrpoHHOM BHJe Kasoba Ha HapyIIeHHWE TOpPsJIKAa MPeJOCTaBICHUSI
MYHUIIMNIAJIBHOW YCIYTH U JO0CYAeOHOro (BHECyneOHOro) o0kajoBaHUs pelleHud U JAeWCTBUN
(6e3nerictBusi) OMCY B mporiecce MONydeHUsST MYHHUIIMIIATBLHOW YCIYTH MOXET OBITh MOJaHa
3asiBUTENIEM MocpeAcTBOM odumuanpHoro caita OMCY, M®II, EINT'Y, PIII'Y, dbenepanbHoit
roCyJapCTBEHHOH HH(GOPMAIIMOHHON CHUCTEMBI, oO0ecreuynBarouel mporecc J10cyAeOHOro
(BHecyneOHOT0) 00’kaoBaHUs pelIieHui U neicTBull (0e3aeicTBus).



3.6. OcobGeHHOCTH PEAOCTaBICHHSI MyHULIMTAIbHON yciayru B MDL]

3.6.1. IlpenocraBinenue MyHununansHou yciyru B M®IL] ocymiecTBisieTcss npu HAIUYUU
COTJIAIICHUS O B3aUMOJEHCTBUH, 3aKI0ueHHOTO Mexk1y OMCY u M®II.

3.6.2. CocTaB aIMUHUCTPATUBHBIX TIpoLeayp (aeicTBuit), BeimoaHseMbix MOLI:

3.6.2.1. IIpuem 3asiBIeHUS O MPEIOCTABICHUN MYHULIMTIAILHON YCIIYTH.

OcHoBaHMeM Ui Hayaja aJMUHUCTPATUBHOM MPOLEAYpHl SABISETCS JUYHOE OOpalieHHe
3asiBUTENs MO0 ero npencraButesss B MOII,

PabGoTtHuk M®II:

1) mpoBepseT Hanmuyue JOKYMEHTOB, TMOATBEPXKAAIOIIUX JHMYHOCTH  3asSBUTEIS
(mpencraBuUTENS 3a8BUTENA);

2) mpu HAJIWYMM OCHOBaHHUS JJI OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MYHMLIMIIAJBHOW YCIYI'M, YCTaHOBJIEHHOro mojpasneinoM 2.7 pasaena 2
HACTOSALIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA, OTKA3bIBAET B IIPUEME C pa3bICHEHHUEM IIPUYUH;

3) npu OTCYTCTBMM OCHOBAHMSA JUIsI OTKa3a B NMpHEME TOKYMEHTOB, HEOOXOAMUMBIX IS
MPEIOCTaBICHUS MYHMIIMIIAILHOW YCIYTH, YCTaHOBIEHHOrO mojpasneioM 2.7 paznena 2
HACTOALIET0 aAMMHUCTPATUBHOTO PErJIaMEHTa, OCYILECTBIISET IPUEM 3asiBICHUs JIN0O, B cilyyae
BbIOOpa 3asBUTENS (TPEICTaBUTENs 3asSBUTENS) MPU OOpalleHuH 3a JBYyMs U Ooliee yclyramu,
KOMIUIEKCHOTO 3a1poca;

4) mpu OTCYTCTBUHU DIIEKTPOHHOTO AOKyMeHToobopora ¢ OMCY mnpu HEoOXOAMMOCTH
OCYIIIECTBIISIET CHATHE KOIUU C OPUTHHAIOB JJOKYMEHTOB U UX 3aBEPEHMUE;

5) mpu HaIMYUU AJIEKTPOHHOTO AoKyMeHToobopoTta ¢ OMCY ocyiiecTBiasSeT MOArOTOBKY
AJIEKTPOHHOI'O 00pa3a 3asBiieHUs (KOMIUJIEKCHOTO 3alpoca) U JIOKYMEHTOB (IpU HAJIUYUM),
OpHUTHHAIIBI BO3BPAIIAET 3asIBUTEIIO;

6) BbLIAET 3asBUTENIO WM €ro MPEJCTABUTENIO0 PACHHUCKY B IOIYYEHHM 3asBICHUS C
yKa3aHHUEeM JaThl MONTy4YeHHs (Jajee — pacmnucka) jaubo, B CIydae MOJyYeHHUs YCIyTHd B COCTaBe
KOMIUIEKCHOTO 3a1poca, - BTOPOM IK3EMILISP KOMILJIEKCHOTO 3ampoca.

[Tpuem 3asBieHHS O MIPEIOCTaBICHUU MyHULIUNIaIbHOM yeinyru B M®L] ocymecTisercs B
JIeHb 0OpaleHus 3asBUTENS (MPEICTABUTENS 3asIBUTETIS ).

3.6.2.2. Beinaua pe3ynbTaTa MyHULIMIIAIBHONW YCIIYTH.

OcHoBaHMeM /17151 Hadyajla aJMUHUCTPATUBHOM Mpolenypsl sBiseTcs nocrymienne B MOIL]
n3 OMCY nokyMeHTa, SIBJISIOIIErocs pe3yabTaTOM MyHULIUIIAIBHON YCIIyTH.

Pa6oTtHuk MOII:

1) B cityyae MOCTYIUIEHUS! B COOTBETCTBUH C COTJIAIICHUEM O B3aMMOJAEHCTBUH TIOKYMEHTA,
ABJISIOLIETOCS PE3yJIbTaTOM MYHUIMIAIBHON YCIYTU B 3JEKTPOHHOM (opmaTte, MOANHCAHHOTO
JIEKTPOHHOM MOAMMCHIO ToJKHOCTHOrO auia OMCY, ocylecTBiaseT NOATOTOBKY U 3aBEPEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, MOJATBEPXKIAIOUIMX COJIEpPKaHUE DIEKTPOHHBIX
JIOKYMEHTOB;

2) uHbopMHUpYET 3asiBUTENSI O IMOCTYIJICHUH TOKYMEHTA, SIBJISIOIIErOCs Pe3yJbTaTOM
MYHUIUNAIBHON YCIYrH, CHOCOOOM, YyKa3aHHBIM 3asBUTENEM IpU Iojaye 3ampoca Ha
MPEIOCTAaBIIEHNE MYHUIIUTIATbHON YCIYTH;

3) npu ob6pamenun B MO®I[ 3asBurens (mpeacraBUTeNs 3asBUTENS) C JOKYMEHTOM,
YIOCTOBEPSIOLIUM JIMYHOCTH (TOJHOMOYHS), W PACIHUCKOW (KOMIUJIEKCHBIM 3aIPOCOM)
OCYILIECTBIISET BbIJIa4y JOKYMEHTA, ABJISIOIIErOCs Pe3yJbTaTOM MyHUIIMIIAILHON YCIyTH.

WnpopmupoBanue 3asBUTENS] O TMOCTYIUIEHMHM JIOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM
MYHUIUIAIBHON YCIYTH, OCYIIECTBIsICTCS He mo3aHee | pabouero AHsA, CIEAYIOLIETo 3a JTHEM
ero noctyrienns B MOII.

3.7. Ilopsinok ucnpapiieHus: AOMYIEHHBIX OMEYaTOK U OIIMOOK B BHIJAHHBIX B pE3yJIbTaTe
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIYTH TOKYMEHTaX



B cnyuae BbIsBiIeHMS 3asBUTEIEM OIEYATOK M (UJIM) OUIMOOK B BBIJAHHOM B PE3yJbTaTe
MPEIOCTaBICHUS MYHHIIMIIATBLHOW YCIyTM JOKYMEHTE, 3asBuUTeNb mpeacraBiser B OMCY,
HEMOCPEJICTBEHHO, TMOO MOYTOBBIM OTIIPABICHUEM MOJIMUCAHHOE 3asiBICHUE O HEOOXOIUMOCTH
WCIIPABIICHUS OMYIICHHBIX OMEYaTOK U (M) OIMHOOK ¢ M3JI0KCHUEM MX CYTH M TPUIIOKEHUEM
KOITUH JIOKYMEHTA, COJICPKAIIETO ONEeYaTKH U (MJIH) OITHOKH.

Odopmnenne u HampaBicHHe (BbIJa4a) 3asBUTEII0 JIOKYMEHTa C HCIPABICHHBIMH
orevyatkaMu (OIIMOKaMH) WJIM OTBeTa ¢ MHQopManuei 006 OTCYTCTBHHM ONEYAaTOK U OIMHUOOK B
BBIIAaHHBIX B pe3y/ibTaTe MPEAOCTABICHHUS  MYHUIMIAIBHOH  yCIyTH  JOKYMEHTax
OCYIIECTBISACTCS NOKHOCTHRIMU JiuiiaMu OMCY B CpoK, HE TIPEBBIMIAIOIINKA S5 pabounx qHEH ¢
MOMEHTA MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asiBICHHUS.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCIIOJIHEHUMEM AJJIMUHUCTPATUBHOI'O PEIJTAMEHTA

4.1. Ilopsaok OCyIIECTBIICHUS TEKYILIETO KOHTPOJIS 32 COOJIIO/IEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMM JIMLIAMH MTOJI0KEHUHM aJMUHUCTPATUBHOTO pErJaMEHTa U
MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO

MYHULIMIIAJIbHON YCIIYTH, a TAK)KE IPUHITHEM UMU PELICHUM

Texymuii KOHTpPOJIb 32 COOJNIIOACHUEM U WCIOJHEHHWEM JIODKHOCTHBIMHU  JIMIIAMU
MOJIOKEHUH HACTOSIIEr0 aJMUHHUCTPATUBHOIO pEriiaMeHTa W HMHBIX HOPMATHBHBIX IMPABOBBIX
aKTOB, YCTaHABIMBAIOIIMX TpPeOOBaHUS K TMPEJOCTABICHUIO MYHHUIMIIAIBHON  YCIyTH,
ocymuiectBisieTcs: pykoBoaureiem OMCY.

Texymuit KOHTPOJIb OCYIIECTBIISIETCA HA MOCTOSTHHON OCHOBE M HAIIPaBJICH HA BBHISIBIICHUE
U YCTpaHEHUE MPUYHMH U YCIOBUM, BCIEACTBUE KOTOPHIX OBUIM HApYIICHBI IpaBa 3asBUTENCH, a
TaK)Xe€ PacCMOTpEHHUE, MPUHSATHE PEHICHUM, MOATOTOBKY OTBETOB Ha OOpAIllEHUS 3asBUTENICH,
coJiep KaIue xajmo0bl Ha AeHCTBUs (Oe31eHCTBHE) JOMKHOCTHBIX JIMII.

IIpn BBIABICHMM B XOA€ TEKYLIErO KOHTPOJS HApyLICHUH IIOJIOKEHUM HACTOSAIIErO
aIMUHHCTPATUBHOTO PETJIAMEHTAa U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, yCTAHABIMBAIOIIMX
TpeOOBaHUSI K TMPEJOCTABICHUI0 MYHHUIUIIAIBHON YCIYrd, PYKOBOJIWUTEIU CTPYKTYPHBIX
nonpazaenenuit OMCY, OTBeTCTBEHHBIE 3a OpraHM3alMi0 padOThl MO MPEJOCTABICHHUIO
MYHUITUTIAJILHON YCIIYTH, MPUHUMAIOT MEPHI TI0 YCTPAHEHHUIO TaKUX HAPYIICHUN U HAMPaBJISIOT
pykoBoautrento OMCY npeasioxkeHus: 0 IPUMEHEHUH WK HEIPUMEHEHUH MEep OTBETCTBEHHOCTHU
B OTHOIIICHUH JTOJDKHOCTHBIX JIUIL, IOMYCTUBIINX HAPYIICHUS.

4.2. IlopsiA0K U IEPUOJUYHOCTD OCYLIECTBIICHHUS IIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJTHOTHI M KQUeCTBa MPEOCTABIECHUS MYHUIIUIIATBHON YCIYTH, B TOM YHCJIE MOPSAAO0K U (POPMBI
KOHTpOJIS 32 MOJHOTOW M Ka4e€CTBOM IIPEAOCTABICHNUS] MyHULIUITAIBHON YCIIyTH

[IpoBepku MpoOBOIATCS B LEJISIX KOHTPOJSA 332 MOJHOTOW M Kaye€CTBOM MPEIOCTABICHUS
MYHUIIUNIATBHOW YCIIyTH, COOJIOCHHEM M HCIIOJHEHHEM ODKHOCTHBIMU nunamu OMCY
MOJIOKEHUW HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAaMEHTA, WHBIX HOPMATHUBHBIX IIPABOBBIX
aktoB Poccuiickoit ®enepanun, CaxanuHCKON 00JacTH yCTaHABIMBAIOMIMX TpeOOBaHUSA K
MPETOCTABICHUIO MYHUIIUIIAIbHON YCITYTH.

[TpoBepkr MOTYT OBITH TIJIAHOBBLIMH M BHETLJIAHOBBIMH.

[leproauyHOCTh MPOBEACHUS IUIAHOBBIX IPOBEPOK YCTAHABIMUBAETCS PYKOBOJAUTEIEM
oMCY.

BrermiaHoBBIE TPOBEPKHU OCYIIECTBIISIOTCS B CIIydae TOJYYCHHS HKaJI00 Ha PelIeHUs WIn
neiictBus (6e3aeiictBrue) NOMKHOCTHBIX junl OMCY, mpHUHSATHIE WIH OCYIIECTBICHHBIE B XOJIE
MPEIOCTaBIEHUSI MyHULIUIIAIBLHON YCIYTH MO pelieHuto pykooaureaem OMCY.

Pe3ynbrarhl mpoBepKH MOMHOTHI M KadyecTBa MPEJOCTABICHHUS MYHULIMMNAIBHOW YCIyTH
0hOPMIIAIOTCSI AaKTOM, B KOTOPOM OTMEUAIOTCS BBISBJICHHBIC HEOCTATKH U TIPEIJIOKESHHS 110 UX



YCTpPaHEHHUIO.

4.3. OTBETCTBEHHOCTh A0KHOCTHBIX Jinl] OMCY 3a penienus
u neuctBus (6e3nelicTBrEe), MPUHUMAEMBbIE (OCYIIECTBIISIEMBIC)
B X0/JI€ MPEAOCTABIICHUS] MYHUIIUITAIbHON YCITYTH

JIOMKHOCTHBIEC JIHMIIA HECYT IMEPCOHAJIbHYI0O OTBETCTBEHHOCTh 3a PEIICHUS U JCHCTBHS
(Oe3melicTBUE), MPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJAE MPEAOCTABICHHS MYHHUIUIAIBHON

YCIIYTH.

4.4. TlonoxeHus, xapakTepusytomie TpedoBanus K GopmMam KOHTPOIS
3a [IPEIOCTaBICHUEM MYHUIIMIIAJILHON yCIyTu
CO CTOpPOHBI TpaXkJlaH, X 00BEAUHEHUN U OpraHu3alui

KonTponb 3a mpepoctaBieHHMEM MYHUIUNAIBHON YCIYTH CO CTOPOHBI TpakIaH, HUX
OOBeIMHCHUI W OpraHu3aluid OCYIIECTBISETCS IMOCPEICTBOM OTKPBITOCTH JAESATEIBHOCTH
OMCY mnpu npenocTaBieHUU MYHULUIAIBHOW YCIYTH, TMOJIYYEHHUS IOJHOW, aKTyadbHOU H
JIOCTOBEPHOH HWH(OpPMAIIMK O TMOPSJAKE MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYIH U
BO3MOXXHOCTH JOCY/IeOHOTO0 paccMOTpeHus oOpamieHuid (kaynod) B Mpolecce MOTyuyeHus
MYHULIMTNIAJIbHOW YCIYTH.

Pazzen 5. JJOCYAEBHBIM (BHECY JEBHbIN) [TOPSJIOK
OBXAJIOBAHWS PEILIEHUN 1 JEMCTBUM (BE3JENCTBU ) OMCY,
M®I], A TAKXE UX JJOJDKHOCTHBIX JIALI,
MYHUIUITAJIBHBIX CJIYXXAIIIMX, PABOTHUKOB

5.1. Uadopmanus ais 3asiBUTENS O €ro IpaBe MoaTh kano0y Ha pelieHue u (HiTu)
nerictBue (6e3nericteue) OMCY, M®I], a Takke X JOIKHOCTHBIX JIUII,
MYHUIUTATBHBIX CITY)KaIIUX, pAOOTHUKOB

3asBUTENb UMEET NPaABO IMOJATh KaloOy Ha pelieHue u (uiam) aeiictBue (6e3neicTBHE)
OMCY, M®I1I, a Taxxe UX TOJKHOCTHBIX JIMII, MyHULIUIIATbHBIX CIyKallUX, pAOOTHUKOB.

5.2. IlpenmMert xanoOsl

3asiBUTEINIb MOKET OOPATUTHCS C 7KajI000M B TOM UHKCIIE B CIAEAYIOUINX CIydasiX:

1) HapylieHHe cpoKa perucTpaluu 3ampoca o MPeoCTaBIeHUH MYHUIUIAIbHON YCIYTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapylleHHe CpoKa MPEeAOCTaBICHUs] MyHHIMNAIbHON YCIyTu (B OTHOIIEHUH JEHCTBUS
(Oe3nerictBuss) OMCY, a Takke ero MAODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIYyXallluX,
pabOTHUKOB);

3) TpeOoBaHue Yy 3asBUTENS JOKYMEHTOB WM HH(pOpManuu JMOO OCYIIECTBICHUS
NeMcTBUH, Mpe/CTaBlIeHNe WIM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMM  aKTaMH, yKa3aHHBIMH B  mozpaszaene 2.5 pazgena 2 HACTOSIIETO
aJIMUHUCTPATUBHOTO PEraMeHTa;

4) oTka3 B TIpUEME JIOKYMEHTOB, TMIPEIOCTaBICHHWE KOTOPBIX TPETYCMOTPEHO
HOPMATHUBHBIMU IPABOBBIMU aKTaMH, YKa3aHHBIMH B Mojpasjene 2.5 paszjiena 2 HacTOSAIIEro
aJIMAHUCTPATHBHOTO PETJIAMEHTA, Y 3asiBUTEIIS,

5) oTka3 B TPEAOCTABICHUM MYHUIMNAIBHONH YCIyrd (B OTHOLICHUM JACUCTBUS
(6e3meiictBusi) OMCY, a Takke €ro JOJDKHOCTHBIX JIMIl, MYHHUIIMNAIBHBIX CIYXKaIluX,
paOOTHUKOB), €CIM OCHOBaHUS OTKa3a HE IMpPeayCMOTpPeHbl (eAepalbHbIMU 3aKOHAMHU U
NPUHSATHIMH B COOTBETCTBHH C HUMH MHBIMH HOPMATHBHBIMH MPABOBBIMU aKkTamu Poccuiickoit



®denepanum, 3aKOHAMA U MHBIMM HOPMATHUBHBIMHU IIPABOBBIMU akTaMu CaxalIMHCKOW 00J1acTH,
MYHUIIUTIATLHBIMHU IPABOBBIMU aKTaMH;

6) 3arpeboBaHUE C 3asABUTENS NPU NPEAOCTABICHUM MYHHIMIAIBHON YCIyrH IUIaThl, HE
IPEAYCMOTPEHHOM  HOPMATHBHBIMM  IIpaBOBBIMM  akTaMu  Poccuiickonn — ®Denepauuu,
HOPMAaTUBHBIMU HPaBOBbIMU akTaMM CaxaJMHCKOW 001acTH, MyHHLUNAIbHBIMU IPaBOBBIMHU
aKTaMH;

7) oTKa3 opraHa, NpeIOCTaBISAIOIIEI0 MYHMLIMIAIBHYIO YCIYr'y, JOJDKHOCTHOIO JIMLA
Ooprasa, MpeJOCTABISIONIET0 MYHUIUNAIBHYIO YCIYry, B HCHPABICHUM [OIYLIICHHBIX HMH
ONEYaTOK M OLIMOOK B BBIJIAHHBIX B PE3YJIbTaTe NPEAOCTABICHHUS MYHHLMIIAIBHOM YCIyru
JOKYMEHTax J100 HapylIeHHe YCTaHOBICHHOTO CPOKA TaKUX MCIPABICHUH;

8) HapylIeHHe CPOKa WM MOPAKA BblJaul JOKYMEHTOB IO pe3yJbTaTaM MpeJoCTaBIEeHUS
MYHHULUIIAJIBHON YCIyTH;

9) npuocTtaHOBICHHUE MPENOCTABICHUS] MyHHUIMIIAIBHON YCIIyru (B OTHOLIEHUU AECHCTBUS
(6e3neiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIMI, MYHUIUMIAIbHBIX CITY)KallHX,
pabOTHUKOB), €CJIM OCHOBAHUS IPUOCTAHOBIICHUSI HE IPEAYCMOTPEHBI (peiepanbHbIMU 3aKOHAMU
U TIPUHATHIMU B COOTBETCTBHH C HUMH MHBIMUA HOPMATHBHBIMHU ITPABOBBIMU aKTaMu Poccuiickoit
®denepanum, 3aKOHAMA U MHBIMM HOPMATHUBHBIMHU IPAaBOBBIMU akTaMu CaxaJIMHCKOW 00JacTH,
MYHUIIUTIATLHBIMH ITPABOBBIMU aKTaMH;

10) TpeboBaHue y 3asBUTENS NPU MPEIOCTABICHUN MYHHIMIIAIBHON YCIyr JOKYMEHTOB
Wi WHPOPMALUU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IIPHU
[EpBOHAYAJILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX Ui HpPeJOCTaBIICHUS
MYHUIUTATBHON YCIYTH, 32 UCKIIOYEHHUEM CIy4yaeB, NMPEIYCMOTPEHHBIX IMyHKTOM 4 dactu 1
ctatbi 7 @3 Ne 210-®3 (B orHomieHuu aevictBusa (6e3geiictBusi) OMCY, a Takxke ero
JOJKHOCTHBIX JTUI, MyHUITUITATIBHBIX CITYKAIIUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOT'O CaAMOYTIPABJICHUS
Y YIIOJIHOMOYCHHBIE Ha PACCMOTPEHUE KaJ00bI JOKHOCTHBIE JIUIIA,
KOTOPBIM MOXKET OBITh HalpaBiIeHa jKanooa

5.3.1. Xanoba Ha pemenuss u aerictBus (6e3neiicteust) OMCY, npenocTaBisiomero
MYHUIIUNAIBHYIO YCIYTy, €ro JOJKHOCTHBIX JIMI], MYHHUIMIAJIbHBIX CIYXalluX, paOOTHHUKOB
Yy4acCTBYIOIIMX OpraHu3aluil paccmarpuaercs pykoBoaureiem OMCY.

XanoOsl Ha pemenus u aerctBus (OespeirictBue) pykoBogurenss OMCY mnonatotcs B
BBIILIECTOSIIIMN OpraH (MpU €ro Hajauuuu) Ju0O0 B CiIydae €ro OTCYTCTBHSI paccMaTpHUBArOTCS
HENOCpEACTBEHHO pykoBoautenem OMCY.

5.3.2. Kamoba Ha pewmeHus u geiictBus (6e3geiictBus), paGoTHHKOB M®I]
paccmarpuBaercs pykosoauresreM MOLI.

Kamoba wna pemenus u geiictBus (6e3geiictBusa) MOPLI, pykoBogutens MOI]
paccmarpuBaercs yupeaurenem MOLI.

5.4. Tlopsiiok moAaYn U PaCCMOTPEHUS HKaI00bI

[Tomaya U paccMOTpeHHE KanoObl OCYIIECTBISETCS B MOPSAJKE, YCTAHOBJICHHOM CTaThei
11.2. ®3 Ne 210-®3 u IlomoxkeHneM 00 OCOOCHHOCTSX TMOJA4YM M PACCMOTPEHUS KaJlod Ha
pemenuss u paeiictBus (OesneiictBue) OMCY u ero MODKHOCTHBIX JIMI[, MYHHIIUIATIbHBIX
CIyXaluX, a Tak)kKe Ha perieHuss u nerctBus (6e3xeiicteue) MO, paboramkoB MOII,
YTBEPKACHHBIM TTOCTAHOBJICHUEM aJMHHHCTPAIIUN MYHUIIUTIAIBHOTO 00pa3oBaHMs TOPOACKON
okpyr «OxmHCKHI» oT 28.06.2018 No 401 «O6 yrBepxkaenuu IlomoxeHuss 06 0COOEHHOCTAX
MoJla4yll U PacCMOTPEHHUS Kalno0 Ha pernieHus U AeiictBus (Oe3nelicTBHE) OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS MYHUIUIAIBHOIO O0pa30BaHUA TOPOACKOM OKpyr «OXHHCKHID» U HX
JOJDKHOCTHBIX — JIML, MYHHUIMNAIbHBIX CIYXalIMX OPraHOB MECTHOIO CaMOYIpaBiCHUS
MYHUIIMNIAJILHOTO 00pa30BaHMsI TOPOJACKON OKpyr «OXMHCKHiI», a TakKe Ha pelleHus H



JEHCTBUS (6e3neiicTBue) MHOTO()YHKITHOHATBHOTO IIEHTpA, pabOTHHUKOB
MHOTO()YHKIIMOHAJIBHOTO IIEHTPAY.

5.5. Cpok paccMOTpeHUs KaIo0bI

XKanob6a, mocrynusiias B OMCY, M®L], yapeaurento M®PII, mubo BeimecTosmuii opran
(mpu ero HalIU4yuM), MOAJEKHUT PACCMOTPEHHIO B TeueHue 15 paboumx gHEe co AHS ee
peructpanuu, a B ciaydae oOxkanmoBanus oTkaza OMCY, M®I[ B mpueme JOKYMEHTOB Y
3asgBUTENS TUOO B UCIPABICHUH JONYIICHHBIX OMEYaTOK U OMKMOOK WM B CiIy4ae 00>KalOBaHU
HapYyILICHUS YCTAHOBJIEHHOTO CPOKA TAaKUX MCIIPABICHHUH - B TEUCHHE 5 pabovmX JHEW co JHS ee
pPEruCTpaLuH.

5.6. [lepeueHb OCHOBaHUM 7151 IPUOCTAHOBJICHUSI PACCMOTPEHUS
K00kl B Clly4ae, €CJii BO3MOKHOCTh TPUOCTAHOBIICHUS
MpelyCMOTPEHA 3aKOHOJaTeIbLCTBOM Poccuiickoit denepanuu

[TprocTaHOBIEHUE PACCMOTPEHUS JKaJI00bI HE IOMYCKACTCS.
5.7. Pe3ynbTat paccCMOTPEHHUS KaI0ObI

ITo pe3ynbraTam paccMOTpPEHHMs kKaj00bl IPUHUMAETCS OHO U3 CICAYIOIUX PEILICHHH:

- Jkanoba YMOBJIETBOPSETCS, B TOM 4YHCIe B (OpME OTMEHBI NPUHATOTO pPELICHHS,
UCIIPABJICHUS JIONMYILEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHHULMIIAJBHOM YCIYrM JOKYMEHTax, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEICTB, B3MMaHHUE
KOTOpBIX HE IPELyCMOTPEHO HOpPMAaTHUBHBIMU IpaBOBbIMU akTamMu Poccuiickoit denepannu,
HOPMATHUBHBIMU TIPaBOBBIMH akTamH cyOwbekToB Poccuiickoit deneparnyn, MyHUIUTAIEHBIMA
IIPABOBBIMU aKTaMH;

- B Y/IOBJIETBOPEHUH KaI00bl OTKA3bIBAETCS.

5.8. [lopsiiox nHGpOpMUPOBaHUS 3asIBUTENS
0 pe3yibTaTax pacCMOTPEHHUS KaJI0ObI

5.8.1. He mno3gHee nHs, ClaeAyroolIero 3a JAHEM MPUHATHS PELIEHUS O pe3yibTaTaM
paccMOTpEeHHST JKajloObl, 3asBHUTENI0 B TMHUCBMEHHOW (OpME U TIO IKEIAHHWIO 3asBUTENS B
AIIEKTPOHHOM (opMe HaIpaBisieTcss MOTUBHPOBAHHBIA OTBET O pe3yjibTaTax pPacCMOTPEHUS
KaJI0OBbI.

5.8.2. B cnyyae mpu3HaHUS Kaio00bl, MOANEXKAIIEH yIOBIETBOPEHUIO, B OTBETE 3aIBUTEIIO
naercss uHGOpManMs O  JACUCTBUAX, ocymiecTBasieMbix OMCY, MO®I[ B memsx
HE3aMEJIUTEIbHOTO YCTPAHEHUsS BBISIBICHHBIX HApYUIEHUW MPU OKa3aHUM MYHULUIAIBHON
YCIYTH, a TakKe NPHUHOCATCS W3BUHEHMSI 3a JIOCTaBJICHHBIE HEYHAOOCTBa, W YKa3bIBaeTCA
uH(pOopMaIvs O NadbHEHIINX AEHCTBUIX, KOTOPhIE HEOOXOIMMO COBEPIIUTH 3aSBUTENIO B IENIAX
MOJIYYCHUSI MyHHUITUTIATBHOW YCITYTH.

5.8.3. B cnydae mpusHaHuA >KanoObl, HE TMOJUIEkKAIIECH YJOBIETBOPEHUIO, B OTBETE
3aSIBUTENIO JTAIOTCS apTyMEHTHUPOBAHHBIC PA3bSICHEHUS O MPUYMHAX MPUHSTOTO PEIICHUs, a
Takke HHGOpMAIUs O OPSAIKE 00KATOBAHUS PUHSATOTO PEIICHHUS.

5.9. Ilopsiiok 06skanoBaHus peleHus Mo xanooe

3asgBUTENL UMECT IpaBo 00’xaJIoBaTh peICHUC 11O Kamooe BBIIICCTOAIIUM OOJIPKHOCTHBIM
JIUIaM HJIK B BBIHI@CTO?IH_[I/Iﬁ oprad B MOPAAKE MTOJYNHCHHOCTH.

5.10. IlpaBo 3asBUTENS Ha OTyYeHHE HH(OPMALIUY U TIOKYMEHTOB,



HEOOXOIUMBIX JUIsl 000OCHOBAHUS U PACCMOTPEHUS KATOOBI

3asBUTENb MMEET MPAaBO HA IMOJy4YeHHE MH(POPMAIMH U JOKYMEHTOB, HEOOXOAUMBIX JUIS
000CHOBaHUSA U PACCMOTPEHHS JKAIOOBI.

5.11. Cnoco6st HHGOPMHUPOBAHUS 3asIBUTEICH
0 TIOPSIZIKE TT0/1a41 M PACCMOTPEHUS JKAIO0BI

NudpopmupoBanue 3asBUTENel O TMOpAAKE IMOJa4Yd UM PACCMOTPEHUs  KajloObl
obecrieynBaeTcs:

- IIOCPEACTBOM pa3MelleHus] HHPOpPMaluu Ha CTeHJaX B MeCTaX IpeJOCTaBJICHUS
MYHUIIUNATBHON yCIayrH, Ha opunmansHbix caiitax OMCY, MO®II, B cetu UuTtepuert, Ha EINT'Y
u PIII'Y;

- B ycTHOH (opme 110 TenedoHy Wi Ha TMYHOM IpUEME;

- B NHUCBMEHHOH ()OpME MOUYTOBBIM OTIPABICHUEM HJIU 3JIEKTPOHHBIM COOOIIEHUEM I10
aZipecy, yKa3aHHOMY 3asBUTEIIEM.



[Tpunoxenue Ne 1

K aIMUHHACTPATUBHOMY PErIaMEHTY
PEeI0CTaBICHUS MYHULIUTIATbHON
yenyru «lIpenocraBnenne wHbopMariu
BPEMEHH M MECTE KYJIbTYPHO-MaCCOBBIX
i BBICTaBOYHBIX MEpPOIPUATHH,
OpraHU30BaHHBIX MYHHIHUIATbHBIMUA
YUPEKICHUAMU KYIBETYPBI»

(maumenoBanue OMCY)
oT

(®.1.0. 3asBuTens (IpeacTaBUTENs),
HaMMEHOBaHHE OPTaHU3aIIH)
Anpec

Tenedon

3ASBJIEHUE

[Tpomy mnpenocraBuTh HHGOPMALMIO O BPEMEHH M MECTE KYyJIbTYpHO-MAacCOBBIX MU
BBICTABOYHBIX MEPONPUATHNA, OPraHW30BAHHBIX MYHHMIMIAIBHBIMA YUPEKICHUSMU KYJIbTYpbI
(MyHMLMTIAIBHBIM YUPEXIEHUEM KYJIbTYphl)

(YKaSI)IBaeTCﬂ HAaNMMCHOBAHUC YUPCIKICHUA

U TIEpUOJ, 32 KOTOPBIN 3anpaiinBaercs nHpopManys)
Hato cornacue Ha 00pabOTKy CBOMX MEPCOHAIBHBIX TAHHBIX.

Wupopmarniutio mpoiny BbAATH (HAPaBUTB):
IpY JIMYHOM 0OpalleH!H;

yepe3 MOI;

yepe3 JIMYHbIA KaOUHET;

Ha aJIpec JIEKTPOHHOM MOYTHI:

Iarta HOIIHUCH d.1N.0.



