AJIMUHNCTPALIS MYHULIMITAJIBHOI'O OBPABOBAHU S
TOPOJICKOM OKPYT «OXUHCKUI»
IMMOCTAHOBJIEHUE

oT Ne
r. Oxa

O BHECEHMHM H3MEHEHHH B
aJIMUHUCTPATUBHBIN peraMeHT
MPEIOCTABICHUS MYHHITUTIAIbHON
ycayru  «lIpucBoeHue  amgpecoB
oOBeKTaM aJpecalyy,
AHHYJTUPOBAHUE aZpecoBy,
YTBEP)KJICHHBIA  ITOCTAaHOBJICHUEM
aIMUHUCTPAIIMA MYHHUIIATIAIEHOTO
o0pa3oBaHUsl TOPOJCKOM  OKpYr
«OxuHckuit» ot 28.05.2020 Ne 331

B coorBerctBun ¢ ®denepanbapiM 3akoHoM OT 27.07.2010 No 210-®d3 «O06
OpraHW3allid TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIMMIAIBHBIX YCIYT»,
pacniopspkenueM IlpaButenscTBa Caxammackor obmactu ot 08.11.2019 Ne 631-p
«O0  ytBepxkaenun [lnana  mepompusTuii  («IJOPOKHOM  KapThl»)  TI0
COBEPIIICHCTBOBAHUIO U PA3BUTHIO CUCTEMBI MPEIOCTABICHUSI TOCYIaPCTBEHHBIX U
MyHUIMNANBHBIX yeryr B CaxanuHckol oOmactu Ha 2019-2021 roasl», B memsx
MPUBEACHUS HOPMATHBHBIX IMPABOBBIX AKTOB aJMUHHUCTPAIMH MYHHUIIUIIAIBHOTO
oOpazoBaHusi TOPOJCKOM OKpyr «OXWHCKHI» B COOTBETCTBHE C HOpPMaMH

JeHCTByIOMEro deepatbHOTO 3aKOHOIaTEIIbCTBRA,

[TOCTAHOBJIAIO:

1. BHectu W3MEHEHMSI B aJMUHUCTPATHUBHBIM pEMIaMEHT MPEN0CTaBICHUS
MyHULMNanbHOM  yciyru  «lIpucBoeHne aapecoB  0OObEKTaM  ajpecaliuu,

AHHYJIMPOBAHHUC aJIpCCOB», YTBep}KI[CHHBIf/i IMIOCTAHOBJIICHUCM AIMHWHUCTPAIINN



MYHHUIIUIIAJIBHOTO 00pa3oBaHusl ropoAckoil okpyr «OxuHckuin» or 28.05.2020 Ne
331, U310KUB €T0 B CICAYIOICH penakinu (IpuaraeTcs).

2. OnyOnuKoBaTh HACTOAILIEE IOCTaHOBIEHHE B razere «CaxalMHCKHM
HE(PTIHUK»,  pa3MEeCTUTb Ha  OQUIMAIBHOM  caiiTe  agMUHUCTpPALUU
MYHHIIAIAIEHOTO 00pa30BaHus TOpoAcKor okpyr «OxuHcKuiny Www.adm-okha.ru.

3. KoHTponb 3a MCHOJHEHHEM HACTOSILIErO MOCTAHOBIECHUS BO3JIOXKUTH HA
3aMECTUTENS]  INaBbl  MYHULMIAIBHOIO  O0pa3oBaHHsS  TOPOACKOM  OKpYT
«OXUHCKUI»,  3aMECTUTENs  INaBbl  QAMHHHMCTpPAlMM  MYHHULHUIAIBHOIO
00pa3oBaHUsl TOPOACKOM OKPYr «OXHHCKHUI» IO CTPOUTEIBCTBY U Pa3BUTHIO

uH(ppacTpykrypsl M.A. 3eMI1I0BY.

I'1aBa MyHMUIMIIAJIBHOIO 00Pa30BaHUA E.H. KacbsiHoBa
ropoaAcKoi oKpyr «OXuHCKHID


http://www.adm-okha.ru/

YTBEpKIACH

IIOCTAHOBJICHUEM aJIMUHUCTPALIUN
MYHUIUIIAJILHOTO 00pa3oBaHus
ropoacKoi oKpyr « OXHUHCKHI»

OT No

AJIMUHUCTPATUBHBIA PETJIAMEHT
NPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIIYTH
«ITPUCBOEHUE AJIPECOB OBBEKTAM A/IPECALINUA,
AHHYJIMPOBAHUE AJIPECOB»

Pazpen 1. OBIIHME ITOJIOKEHMA
1.1. [Ipeamer perynupoBaHusl AAMUHUCTPATUBHOTO PETIIAMEHTA

Hacrosimuii  aAMUHUCTPAaTUBHBIA pErJIAaMEHT YCTaHaBIMBAaET CPOKU U
MOCJIEIOBATEIBHOCTh ~ QJIMUHUCTPATUBHBIX TPOLEAYp M  aJIMHUHUCTPATUBHBIX
JEWCTBUN TIPU MNPEIOCTABICHUM MYHUIUIAIbHOW yciayru «lIpucBoeHnue anpecos
00OBEKTaM aJipecaliu, aHHYJIUPOBAHHUE aIPECOBY.

1.2. Kpyr 3asButenei

1.2.1. 3asBuUTEnsIMH ABISIIOTCA (PU3NYECKHUE WM IOpUAMYECKHE Juma (3a
UCKJIIOYEHHUEM TOCYAapCTBEHHBIX OpPraHOB M HMX TEPPUTOPUATBHBIX OPraHoB,
OpraHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX (POHIIOB M HUX TEPPUTOPUAIBHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS), SBIISIONIUECS COOCTBEHHUKAMU
o0beKTa ajapecainuu, JUOO0 JHia, 00JIalaloIIue OJHUM U3 CICAYIOIIMX BEIIHBIX
npaB Ha OOBEKT aJipecaliuy, paclojIOKEHHbI Ha TEPPUTOPUU MYHHUIIUIIATHLHOTO
o0Opa3oBaHUsI TOPOCKOM OKPYT « OXUHCKHIN:

a) MPaBO XO35MCTBEHHOTO BEJICHUS;

0) paBo OINEPATUBHOTO YIPABIICHHUS,

B) [IPABO MOXKU3HEHHO HACJIEAYEMOTr0 BIaJCHNUS;

T') IPaBO MOCTOSIHHOTO (OECCPOUHOT0) MOJIb30BAHUS (J1aiee - 3asIBUTEIH).

1.2.2. IlonHoMoOYuMsIMM  BBICTYyNaTb OT HMMEHH 3asBUTENEH  IpU
B3aUMOJICHCTBUU C COOTBETCTBYIOIIMMHU OpraHaMH HCIOJHUTEILHON BJIACTH,
OpraHamMM MECTHOTO CaMOYINpPABJICHUS W HHBIMH  OPTaHU3aLUsIMU  TIPU
MpeA0CTaBICHUHA MYHUIIMTIATBLHON YCIIyTH (J1ajiee - MpeICTaBUTENN) 00Iaat0T:

MPEJCTABUTENIN 3asIBUTEIIS, JCHCTBYIOIINE B CUITY MTOJTHOMOYHM, OCHOBAHHBIX
Ha OpOPMJICHHOM B YCTAaHOBJIEHHOM 3aKOHOJIaTeNIbcTBOM Poccuiickoit deneparuu
NOpSIJIKE JTIOBEPEHHOCTH, Ha YyKa3aHuM (enepaibHOro 3akoHa JHOO Ha aKTe
YIOJIHOMOYEHHOTO Ha TO TOCYJApCTBEHHOTO OpraHa WM OpraHa MECTHOTO
caMOynpaBJICHUS;

OT WMEHU COOCTBEHHHMKOB TIOMEIICHMH B MHOTOKBAPTUPHOM JIOME -
MPEACTaBUTENIb TAaKMX COOCTBEHHUKOB, YIOJHOMOYEHHBIH B YCTaHOBIEHHOM



3aKoHO/AaTeNbCTBOM Poccuiickoit ®denepanuu MOpPSIKE peElIEHHEM OOIIEro
cOoOpaHus yKa3aHHbBIX COOCTBEHHUKOB;

OT UMEHHU YJICHOB CaJl0BOJAYECKOI0 MM OTOPOJHUYECKOIO0 HEKOMMEPYECKOTO
TOBApHUILECTBA -[IPEICTABUTENb TOBAPUILIECTBA, YIOJHOMOYEHHBIN IPUHATHIM
pelieHreM oOLIero coopaHus YWIEHOB TaKOI0 TOBApULIECTBA;

OT JIMLA 3asiBUTENsSl BIpaBe OOpaTUTBCA  KaJAacCTPOBBIM  HMHIKEHED,
BBIMIOJHAIOUIMM Ha OCHOBAHMU JOKYMEHTa, NPEAyCMOTPEHHOro crarbed 35
®enepanbHoro 3akoHa ot 24.07.2007 Ne 221-®3 «O kagacTpoBOl AEATEILHOCTH,
KaJacTpOBbIe PAaOOTHI WM KOMIUICKCHBIE KaJacTpOBBIE pabOThl B OTHOIICHUHU
COOTBETCTBYIOIIEr0 OOBEKTA HEJABUKUMOCTH, SIBIISIOIIETOCS OOBEKTOM apECallUu.

1.3. TpeGoBanus K NOPSAKY UHOOPMHUPOBAHUS O
MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH

1.3.1. CapaBouHas undopmausi:

AJlpec MecTa HaXOXJICHUSI aIMUHUCTPAIMU MYHHUIIMIAIBHOIO 0Opa30BaHUs
ropojackor okpyr «OxuHCKHM» (manee - OMCY) 694490, CaxanuHcKkast 00J1acTh,
r. Oxa, yn. Jlenuna, 1. 13, ka6. 308.

['padux padotet OMCY: dpusznueckum aumam: cpena ¢ 15.00 go 18.00.

['padux padotet OMCY ropuanueckum smiam: yersepr ¢ 09.30 no 13.00.

CnpaBounsie Tenehorast OMCY: 8(42437)3-27-47.

Anpec opunmansHoro caiita OMCY: www.adm-okha.ru.

Anpec snekTponnoit moutst OMCY: meriya@okha.dsc.ru.

1.3.2. UudopManusa no Borpocam NpeoCTaBICHUS MyHUIIUNIAIBHOW YCIYTd
COO0IIAETCS 3aBUTEIISIM:

- ipu 1u4HOM oOpanieHun B OMCY;

- mpu OOpalleHuu C UCIMOJIb30BAHUEM CPEACTB TEJICPOHHON CBSI3U TIO
Homepam tenedonoB 8(42437)3-27-47,

- npu nucbMeHHoOM oOpamiennd B OMCY no moure 1100 B 3JIEKTPOHHOM
BU/IE;

- IOCPEACTBOM PA3MELIEHUS CBEICHUN:

1) Ha opunmanpaoM MHTepHET-calite OMCY www.adm-okha.ru;

2) B perMoHaJIbHON rocyJapCTBEHHON MHpopManuoHHOM cucteme «Ilopran
rOCYAapCTBEHHBIX U MYHHIMNAIbHBIX ycIyr (GpyHkuuii) CaxainHCKOW 00JacTh»
(manee - PIII'Y) https://uslugi.admsakhalin.ru;

3) B denepanbHOl TOCyIapCTBEHHOU MHGOPMAIMOHHON cucteme «EnuHbIM
NOpTajl TOCYJapCTBEHHBIX M MyHULMIIAIBHBIX yCayr (yHkuuil)» (manee - EIIT'Y)
www.gosuslugi.ru;

4) Ha UHQOPMALIMOHHOM CTeHJIe, pacnojiokeHHOM B OMCY;

1.3.3. Csemenust 0 XOA€ MPENOCTABICHUS MYHULHIIAIBHON YCIyru
COOOIAIOTCS 3asIBUTEISAM:

- ipu tuaHOoM obparieHuu B OMCY;

- ipu obparmieann B OMCY ¢ ucnonbp30BaHUEM CPEICTB Tele()OHHOM CBS3H;

- npu nucbMeHHOM oOpamiennd B OMCY no moure 1100 B 3JIEKTPOHHOM
BUJIE;



1.3.4. udopmupoBanue npoBoIuTCs B GopMe:

- YCTHOTO MHGOPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUSL.

1.3.4.1. YctHOe uHpopMUpOBaHUE OCylIeCTBIsieTcs crienuanuctamu OMCY
pu oOpallleHuy 3asiBUTeNeH 3a nHdopMaIei JIMYHO WK 10 Tenedony.

CrienuanucThl, OCYHIECTBISIONME YCTHOE HWH(GOPMHUPOBAHME, MPUHUMAIOT
BCE HEOOXOAMMBbIE MeEphl [JIs Jaud TMOJIHOTO W ONEepPaTMBHOrO OTBETa Ha
MOCTaBJICHHBIE BOIPOCHI.

YcTHOE MH(OPMHUPOBAHHME KAXKJIOTO 3asBUTENS OCYIIECTBIISICTCS B TEUCHHE
BpPEMEHH, HEOOXOTUMOTO ISl €T0 NH()OPMUPOBAHHSL.

1.3.4.2. Ilpu otBerax Ha TenedoHHbIE 3BOHKK crnenuauctel OMCY
noJIpoOHO, B KOPPEKTHON (GopMe MHPOPMUPYIOT OOpATHBIIMUXCS 3asBUTEICH IO
UHTEPECYIOIUM uX BompocamM. OTBET MODKEH HAYUMHATBHCS € HHPOpPMAIUH O
HAMMEHOBAaHUU OpraHa MECTHOTO CaMOYIIpPaBJEHUs, B KOTOpbIM oOpaTuics
3asBUTENb, (AMUWINN, UMEHH, OTYECTBE U JOJKHOCTH CIIEHUANNCTA, IPUHSBIIETO
Tene(OHHBIN 3BOHOK.

[Tpu yctHOM oOpamenun 3asBurens (mo tenedony) crneuuannuctsl OMCY
JAl0T OTBEThl CAMOCTOATENbHO. Eciam cnemuanuct, K KOTOpoMy oOOpaTHiiCs
3asBUTEIb, HE MOXKET OTBETUThH HA BOIPOC CAMOCTOSITENILHO, TO 3asBUTENb J10JKEH
OBITh HANpaBJieH K JPYyroMy CIELUAIMCTy WIH K€ OOpaTUBIIEMYCS 3asBUTEIIO
JOJDKEH OBITh COOOIIEH TeNe(pOHHBIA HOMEp, MO KOTOPOMY MOKHO IOJIYYUTh
HEOOXOIMMYI0 MH(OpMALKIO, JTUO0 CHEHUATUCT MOXKET MPEUIOKUTDH 3aIBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.4.3. IlucbmeHHoe  WHDOPMUPOBAHHE  OCYIICCTBISCTCS  IyTEM
HAIpPaBIICHUS! TMCHMEHHBIX OTBETOB MOYTOBBIM OTIIPABJICHUEM WJIHM TOCPEICTBOM
WHPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTell OO0IIero Mmoibp30BaHus (IO
AJIEKTPOHHOM TouTe, Mo (DaKCy) MCXOAS M3 BBIOPAHHOTO 3asgBUTENEM CIoco0a
HaIpaBJIEHUS] €EMy OTBETA.

OTtBeT Ha oOpallleHHE 3asgBUTENS MPENOCTaBISIETCS B IPOCTOW, YETKOW U
noHATHOW (dopme ¢ ykazaHuem (aMWIMK, WHHUIMAIOB, HOMepa TenedoHa
cnerquancra OMCY.

1.3.5. NudopmupoBanue 3asiBUTEIICH crieruaaucTaMu
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  NPENOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHULIMOAIBHBIX yciuyr (mamee - MO®PIl) u pasmenieHue wuHopMamuu o

MIPEAOCTABIEHNNA MyHULIUNIAIBHONW yciyru B M®L] ocyniecTBisgeTcss npu HaJIu4duu
cornamenus o B3aumoaercTBun Mexay OMCY u MOI[ B cooTBETCTBHM C
TpeboBanusiMu 1noctaHoBieHus: [IpaBurensctBa Poccuiickoit ®enepauuu Ot
22.12.2012 Ne 1376 «O6 ytBepxkaeHuu IlpaBun opraHuzanuu AESTEILHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABIICHUS  TOCYIAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT».

1.3.6. OMCY obecnieunBaeT pa3MelIeHHe W aKTyaJlu3aluio HHGHOpMAIHH,
yKa3aHHOU B myHKTe 1.3.1 HacTosero paszaena afiMUHUCTPATUBHOIO PETJIaMEHTa,
Ha uHpopmanmonHom ctenae OMCY, obunmansaom MuTepuer-caiite OMCY, B
rocyapCcTBeHHOW WHGOPMAIMOHHON cucTeMe «PeecTp TOCymapCTBEHHBIX U
MYHULUTATBHBIX yCIIyT (pynK1IH), MPEAOCTABISAEMbIX opraHamu


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

UCTIOIHUTENbHON  Bimactu  CaxanuHCKOW — 00JacTH, oOpraHaMd — MECTHOTO
caMOYIIpaBJieHUsI MyHUIIMNIATBHBIX 00pa3oBaHuii CaxamuHCKOW 00JIaCTH, a TaKxkKe
MOJIBEJIOMCTBEHHBIMU UM YUYPEXKICHUSIMU» (Jajiee — pErvuoHalbHBIN peecTp),
EII'Y u PIITY.

Ha PIIT'Y pa3memaercs cienyromiast HGOpMaIus:

1) wucyepnbIBalOIIMA  TEpPEYeHb  JIOKYMEHTOB, HEOOXOJUMBIX  JJIs
MPEIOCTABICHUS MYHULMINAIBHOM  yClIyrd, TpeOoBaHUs K  O(OPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaK)Xe TEpEeUeHb TOKYMEHTOB, KOTOPBIC 3asBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON HHHUITNATHRE;

2) KpyT 3asiBUTENEH;

3) CpPOK MpeaOCTaBICHUS MyHHUITUTIAIBHON YCIIYTH;

4) pe3yabTaT TMPEAOCTABJICHHUS  MYHHUIIMNAIBHOW  YCIYTH, TOPSIOK
MPEACTABICHUS  JOKYMEHTa, SBISIONMICTOCS  PE3YJbTaTOM  TPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH;

5) ucuepnbIBaIONINI IEpeUeHb OCHOBAHUMN JIJIs1 TPUOCTAHOBIICHUS UITU OTKa3a
B IIPEI0CTABICHUY MyHUITUTIATBHOU YCIIYTH;

6) o paBe 3asiBUTEINS Ha jJocyaeOHoe (BHeCyneOHOe) 00xKaloBaHKe ICHCTBUIMA
(Oe3meiicTBUS) U peleHUH, TPUHSTHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEOCTABICHUS
MYHUITUTIATBHOU YCITYTH;

7) dopmbl 3asBiIeHHM (YBEJOMIICHUM, COOOIICHHIT), HCHOJIb3yeMble MPH
MIPEIOCTABICHUN MYHHUITUTIATBHON YCITYTH.

Pasnen 2. CTAHIAPT IIPEJOCTABJIEHNA
MYHULUITAJIBHOUN YCIIYI'1

2.1. HaumeHoBaHNE MyHUIMITAIBHOW YCIYTH
[TpucBoenue anpecoB 00bEKTaM ajpecallii, aHHYJINPOBaHHUE aPECOB.

2.2. HaumenoBanue
opraHa MecTHOTo camoynpasieHus CaxaaIuHCKOM 001acTH,
MPEIOCTABISAIONIET0 MyHUIIMTIAIBHYIO YCIYTY

[IpenocraBieHne MyHULIHNAIBHOW yciyru ocymectsisiercss OMCY depes
OTZEJl apXUTEKTYpbl M TPaJOCTPOUTENHCTBA AJIMUHUCTPAIMA MYHUIIMIAILHOTO
0o0pa3zoBaHus TOPOJICKON OKPYT «OXUHCKUIN.

[lonyueHne JTOKyYMEHTOB (CBEIEHMI), KOTOpbIE€ 3asiBUTEJIb  BIIPABE
MPEJACTaBUTh CAaMOCTOSITEIbHO, a TMIPpU HEMPEeJCTaBICHUH 3allpallnBacMbIX
MOCPEACTBOM  MEXKBEJIOMCTBEHHOTO B3aUMOJCHCTBUS, OCYIICCTBISCTCS MpHU
oOpamiernu B @enepaibHyi0 CIyK0y TOCyJapCTBEHHON PEerucTpaIyu, KaaacTpa u
Kaprorpadum.

OMCY He BrpaBe TpeOOBaATh OT 3asIBUTENS OCYIIECTBICHUS IEHCTBHM, B TOM
YHUCJIe COTJACOBAaHUM, HEOOXOAMMBIX [JISl MOJTYYEHUS MYHHIMMAIBHBIX YCIYyT U
CBA3aHHBIX C oOOpameHneM B WHBIE TocyaapcTBeHHble opranbl, OMCY,
OpraHu3allvy, 33 UCKIIOYECHHEM IMOJYyYEHHS YCIYT U MOJYYEHHUS JOKYMEHTOB U



uH(pOpMAIUH, MPEAOCTABIIEMBIX B PE3yibTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B MEPEYHH, YKa3aHHbIE B yacTu 1 ctathu 9 denepanbHOro 3aKkoHa OT
27 wurongs 2010 1. Ne 210-®3 «OO6 opraHuzanuyd — IpeAOCTaBICHUS
roCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynbTaT npeaocTaBiIeHUs
MYHUIIUTIATBHOU YCIIYTH

2.3.1. Pe3ynpTaTom npenocTaBiICHUS MyHUIIMIAIBHONW YCIIYTH SIBISIIOTCSA:

- TIPY TIOJIO)KUTEIIBHOM PEILICHHUH:

1) peuienre o NpUCBOCHUH OOBEKTY aJpecallii aapeca;

2) peuienue 00 aHHYJIMPOBAHUH aapeca 00BEKTa aJpecallii;

3) pemienne 00 aHHYIMPOBAHUU ajpeca 0O0BEKTa aJpecali M MPUCBOCHUU
€My HOBOTO aJpeca.

- IPU OTPULIATEIILHOM PEIICHUH - PELIeHHE 00 0TKa3e B IPUCBOECHUU OOBEKTY
aJpecalyy agpeca Wi aHHYJIMPOBAaHUU €ro ajpeca.

OTpunaresbHOE PEeIICHNE TPUHUMAETCS B CIEAYIOIINX CIIydasx:

1) ¢ 3adBieHMEM O MPUCBOEHHM OOBEKTY ajJpecaluu ajapeca oOpaTUioCh
JUIO, HE YKa3aHHOe B mnozpaszxene 1.2. Hacrosmiero aJIMHUHHACTPATUBHOIO
pErIaMeHTa;

2) OTBET Ha MEKBEJIOMCTBEHHBIH 3aIIPOC CBUIETEIBCTBYET 00 OTCYTCTBUU
JOKyMeHTa W (Wiau) HHPOpMalUH, HEOOXOAMMBIX [Jisi MPUCBOEHUS OOBEKTY
aJpecallid ajpeca WM aHHYJIUPOBAHUU €ro ajpeca, U COOTBETCTBYIOIIMIA
JOKYMEHT HE€ ObLI MpEACTaBI€H 3asBUTENEM (MPEACTABUTEIEM 3asBUTENSA) IO
COOCTBCHHOM MHUITUATHUBCE;

3) IOKYMEHTBI, 00S3aHHOCTh MO TPEACTABICHUIO KOTOPBIX ISl MPUCBOCHHUS
OOBEKTYy aJpecallud aJpeca WM aHHYJIMPOBAHMUS €ro ajapeca BO3JOXKEHA Ha
3agBUTENs (MpPEACTaBUTENS 3asBUTENs), BBbIIAHBI C HapyIIEHHEM MOpSJIKa,
YCTaHOBJIEHHOTO 3aKOHOIATENBLCTBOM Poccuiickoit Denepannu;

4) OTCYTCTBYIOT Ciy4yau M YCIIOBUS JJIi MPUCBOEHUS OOBEKTY ajapecaiuu
aJipeca Wi aHHYJIMPOBAHMS €ro aJipeca, yKa3aHHbIe B MyHKTax 5, 8 - 11 u 14 - 18
[IpaBun NpHUCBOEHMS, W3MEHEHUs W AHHYJIHMPOBAaHUSA aJPECOB, YTBEPKICHHBIX
noctaHoBiieHueM lIpaBurensctBa Poccuiickoit @eneparuu ot 19.11.2014 No 1221.

2.3.2. Pe3ynpTaT NpenoOCTABICHUS MYHULHINAIBHOW YCIYTM HaIpPaBIIAETCS
OJIHAM U3 COCOOOB, YKa3aHHBIM 3asBUTEJIEM B 3asIBJICHUU:

- B (popMe BJIEKTPOHHOTO JAOKYMEHTA C UCIHOJIb30BaHUEM HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CeTeil oO0liero mnojp3oBanus, B ToM uucie PIIY wim
noprana (enepanbHOM MHPOPMALIMOHHON aJpecHON cUCTeMbl (fanee — aapecHas
CUCTEMA);

- B hopme nokymeHTa Ha OyMakHOM HOCHUTElIE:

IIOCPEJICTBOM BBIJAYM 3asIBUTENIO (IIPEICTABUTENIO 3asIBUTENS) JIMYHO TOJ
pacnucky;

IIOCPEJICTBOM IIOYTOBOIO OTMPABIEHHA [0 YKa3aHHOMY B 3asBJICHUH
IIOYTOBOMY aJIpECy;

yepe3 ML no mecty npencraBiaeHus 3asBICHUS.



2.4. Cpok npenocTaBICHUs MyHUIIUITAIBHON YCIYTH

Cpok npenocTaBiIeHUs] MyHULIUIIAILHON yCIyru - He O6osee 20 KalleHaapHbIX
JHEW CO JHS MOCTYIUIEHUS 3asBJICHHUS.

Cpok npucBoeHus afipeca OOBEKTY ajipecanuu (aHHYJIMPOBaHUS aJpeca) - He
Oonee 8 KaJIeHIAPHBIX JHEH CO AHS MOCTYIUJICHUS 3asBICHHUS.

Cpoxk HampaBiieHHs (BbIIayu) Pe3ysIbTaTa MPEeIOCTaBICHUS MYHULIUIIAIBHON
YCIIYTH:

- B (hopMe AJIEKTPOHHOTO JOKYMEHTa C MCHOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CeTel 0011ero noab3oBanus, B Tom uncie EINIY, PIITY
WIM aJpeCHOM CUCTEMBI, HE MO3/JHEE OJHOro pabovyero IHA CO JHS NPHCBOCHHS
aapeca oObEKTy ajapecaluu (0TKa3a B MPUCBOCHUU OOBEKTY ajpecaluu ajpeca,
aHHYJMPOBAHUS ajipeca);

- B (opme IOKyMeHTa Ha OyMa)KHOM HOCHUTENIE IOCPEACTBOM BbIIAayM
3asBUTENIO (MPEACTABUTENIO 3aSBUTENS) JIUUHO O]l PACMIUCKY JIMOO HANpaBiICHUS
JIOKYMEHTA He Mo3Hee paboyero aHs, cienyromiero 3a 10-mM pabounm qHEM co IHA
IPUCBOEHUSl ajJipeca OOBEKTY aapecanuu (0TKaza B IPUCBOECHUU OOBEKTY
azipecalliy ajgpeca, aHHyJIMPOBaHUS ajipeca)

B cnywae npencraBieHus 3assieHus udepe3 MOPL[ cpok mnpenocrtaBieHUs
MYHULANAIBHON YCIIYITM HCUHCIAeTcs co AHA nepenadn MLl 3asBieHus u
JOKyMEHTOB (1pu ux Hasnnyuu), B OMCY.

2.5. HopMaTuBHBIE IPABOBBIE AKTHI, PETYIUPYIOLIUE ITPEAOCTABICHUE
MYHULIANAIBHOU YCIIyTH

2.5.1. IlpenocrtaBieHWe MYHUIUIIAIBHOW YCIYTU OCYLIECTBISIETCS B
COOTBETCTBHH CO CIEAYIOIIMMHA HOPMATHUBHBIMU MTPABOBBIMHU aKTaMH:

- ®enepanbabM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 oOuux mpuHITUIIAX
OpraHu3alid MeCTHOTro camoymnpanienus B Poccuiickoit deneparumny (Cobpanue
3akoHoatenbecTBa PO, 06.10.2003, Ne 40, ct. 3822; «IlapnamenTckas razeray, No
186, 08.10.2003; «Poccuiickas razera», Ne 202, 08.10.2003);

- OepepanbHbiM 3akoHOM OT 28.12.2013 Ne 443-®3 «O denepanbHoit
MH(pOpPMAIIMOHHON aJpeCHON CUCTEME U O BHeCEHUHU m3MeHeHunil B denepanbHbli
3ak0H «OO0 O0OIUX NPUHIUMIIAX OpraHU3alMd MECTHOTO CaMOYIMpABJICHUS B
Poccuiickoii  @enepauun»  (0QUUHMATBHBIA ~ MHTEPHET-TIOPTAT  MPABOBOU
uHdopmaruu http:// www.pravo.gov.ru, 30.12.2013, «CoOpanue 3aKk0HO1aTEIbCTBA
P®y», 30.12.2013, Ne 52 (wactp I), ct. 7008, «Poccuiickas razera», Ne 295,
30.12.2013);

- noctaHoBieHueM lIpaBurensctBa Poccuiickoit @enepanuu ot 19.11.2014
Ne 1221 «O6 yrBepxaenun [IpaBun mprucBOeHUS, U3MEHEHHSI U aHHYJIUPOBAHUS
aapecoB» («CoOpanue 3akoHoaTeabcTBa POy, 01.12.2014, Ne 48, cT. 6861);

- mpukazom MunucrepctBa ¢uHaHcoB Poccuiickoit ®enepamuu 0T
11.12.2014 Ne 146-u «O0 yTBepKaeHUU (OpM 3asBJICHUS O IPUCBOCHUU OOBEKTY
aJpecaliud aapeca WM aHHYJIHMPOBAHMM €ro ajipeca, pemeHus o0 OTKa3e B



IPUCBOCHUU OOBEKTY aJpecaldd ajpeca WIM AaHHYJIMPOBAHMU €ro ajpecay
(opunmanbHbINA UHTEPHET-TIOPTAI MIPaBOBOM uHdopmaIuu
http://www.pravo.gov.ru, 12.02.2015);

- TIOCTAaHOBJICHWEM aJIMUHHUCTpPAllMM MYHHULHUIAIBLHOTO  00pa3oBaHUs
ropojickoit okpyr «Oxunckuit» ot 17.11.2015 Ne 722 «O06 yrBepxkaenuun [IpaBun
MIPUCBOCHHMS, W3MEHEHHUS W aHHYJUPOBAaHHUS AaJpPECOB Ha  TEPPUTOPUHU
MYHHUIIUIIATBHOTO 00pa3oBaHusl ropoAckoil okpyr «OxuHckuiy («CaxaluHCKUM
HePTSTHUK», Ne 93-94).

2.5.2. lIlepeyeHp HOpPMATHBHBIX IIPAaBOBBIX aAKTOB, PETYIUPYIOIIUX
NPENOCTABICHUE MYHULUIAIBHON ycinyrd (C YKa3aHHEM pEKBU3UTOB H
UCTOYHUKOB O(HIIMAIBLHOTO OMYyOJMKOBaHMS), pa3MeliaeTca Ha oduinaaIbHOM
HNurtepuer-caitte OMCY, EIII'Y, PIII'Y u B peruoHaibHOM peecTpe.

2.6. HcuepnibiBaromuii nepevyeHb T0KYMEHTOB,
HEO0OXOJMMBIX B COOTBETCTBUH C 3aKOHOIATEIbHBIMU
VI UHBIMA HOPMATUBHBIMH IPABOBBIMU aKTaMH JIJISl TIPEIOCTABICHUS
MYHULIUNAIBHON YCITYyTH, C pa3AcIiCHUEM
Ha JOKYMEHTBHI U HH(OPMAIINIO, KOTOPBIE 3asBUTEIb JOJIKEH
NPEACTABUTh CAMOCTOSITEIBHO, U IOKYMEHTBI, KOTOPBIE 3asIBUTEIIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUITMATHUBRE,
TaK KaK OHM MOJJIekKAT MPEJCTABICHUIO B paMKax
MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOIEHCTBUS

2.6.1. Jlma momydeHUss MyHULIHNAIBHOW YCIYTH 3asBUTENb NPENOCTABISET
3asBlieHHEe 10 (¢opme, YTBEPKIACHHON TMpukazoM MuHucTtepcTBa (HUHAHCOB
Poccuiickoii ®enepauun ot 11.12.2014 Ne 146-u «OO yTBepxaeHUu QGopMm
3asiBJICHUSI O MPUCBOCHUM OOBEKTY aJpecallid ajapeca WIM aHHYJIUPOBAHUHU €ro
azpeca, pelieHuss 00 OTKa3e B NPUCBOCHUHM OOBEKTY aJpecaluy ajapeca WM
AHHYJIMPOBAHUU €r0 aIPECA.

B cnydae oOpazoBanus 2 unm Oonee 0OBEKTOB ajapecaliid B pe3yibTaTe
nmpeoOpa3oBaHUsl  CYIIECTBYIOIIETO OOBEKTa WM  OOBEKTOB  aapecaliuu
IpEJCTaBIsIeTCsT OJHO 3asBJICHHE Ha BCE OJAHOBPEMEHHO OOpa3yeMble OOBEKTHI
aJpecalny.

B cnydae npencTtaBieHUs 3asiBICHHS HPU JUYHOM OOpAILEHUU 3asiBUTENS
(npencraBuUTEnss  3asABUTENS) MPEIBSABISETCA  JTOKYMEHT, YJIOCTOBEPSIOIIMIA
JUYHOCTD 3asBUTENS (TIPEICTaBUTENIS 3asBUTENS ), 1JIs1 YAOCTOBEPEHUS TUYHOCTU U
CBEPKH JaHHBIX, YKa3aHHbBIX B 3asBJICHUH.

[Ipn npencraBneHuW 3adBICHUS] TPEACTABUTEIEM 3aiBUTENI K TaKOMY
3asIBJICHUIO TpUJIaraercs JAOBEPEHHOCTh, BbIJaHHAs MPEACTABUTENIO 3asBUTEIIS,
opopMieHHasT B TIOPSJIKE, MPEIYCMOTPEHHOM 3aKOHOIATEeNhCTBOM Poccuiickoii
denepanum.

[Ipn mnpencraBlieHUH 3asBICHUS KaJaCTPOBBIM HHXKEHEPOM K TaKOMY
3asBJICHUIO MPUJIATaeTCsl KOMMUSl TOKYMEHTA, MPEyCMOTPEHHOIO CTaTheil 35 miu
cratbeil 42.3 @eaepanbHoro 3akoHa oT 24.07.2007 Ne 221-®3 «O kamactpoBoi
NEeATEIbHOCTH», HA OCHOBAHMM KOTOPOTO  OCYILECTBIISIETCS  BBIIOJIHEHHE



KaJlaCTPOBBIX pabOT WIM KOMIUIEKCHBIX KaJacTPOBBIX pPabOT B OTHOIICHUH
COOTBETCTBYIOILIETO OOBEKTA HEJBUKUMOCTH, SIBIISIOLIETOCS 0OBEKTOM aJipecaluu.

Jluno, wuMerollee MpaBo JIEWCTBOBATH 0€3 JIOBEPEHHOCTH OT WMEHU
IOPUUYECKOTO JIUIA, PEABSIBISET JOKYMEHT, YIOCTOBEPSIIONIMNA €r0 JMYHOCTh, U
COOOIIAeT PEKBU3HUTHI CBHUJETEIHCTBA O TOCYJAapCTBEHHOM  PpPErUCTpalUH
IOPUUYECKOTO JIUIA, a MPEICTABUTENb IOPUINYECKOTO JIUIA MPEABIBISIET TaKKe
JIOKYMEHT, MOJATBEPXKIAIOIUN €ro MOJHOMOYHUS JAEHCTBOBaTH OT MMEHU 3TOTO
IOPUIMYECKOTO JIMIA, WM KOMMIO 3TOr0 JOKYMEHTAa, 3aBEPEHHYIO IMeYaTbio U
MOJAMKUCHI0 PYKOBOJIUTEINS 3TOTO FOPUIUYECKOTO JIHIIA.

2.6.2. 3asBUTEb BIIPaBe CaMOCTOSITEJIbHO MIPEICTABUTH
MPAaBOYCTAaHABJIMBAIOIINE U (MJIM) IPaBOYAOCTOBEPSIONINE TOKYMEHTHI HA OOBEKT
(0OBEKTHI) aJipecalyi.

2.6.3. 3asgBieHue U JOKYMEHTBI, IPEIyCMOTPEHHbIE MyHKTamMu 2.6.1. n 2.6.2.
nojapasziena 2.6. HACTOAIIEro paszjeia aJIMUHUCTPATUBHOTO PErjiaMEHTa,
MO/IAIOTCS 3asgBUTENIEM (IIPEACTABUTEIIEM 3asBUTEIIA):

1) Ha 6yMa)KHOM HOCHTEJIE:

- muyHo B OMCY mnmn M®L], ¢ kotopeiMm OMCY 3aKkiIt04€HO COrJIall€HUE O
B3aMMO/ICHCTBUH;

- TIOCPEACTBOM TMOYTOBOIO OTHPABJIEHUS B aApec aIAMUHHUCTPALIUU
MYHUITUTIATBHOTO 00pa3oBaHus TOPOACKON OKpyr «OXUHCKHID» C OMHUCHIO
BJIOKEHUS U YBEJIOMJICHUEM O BPYYEHUU

2) B popMe€ 3IEKTPOHHOIO JTOKYMEHTA C MCIOJb30BaHUEM HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CeTe 00Imiero mnosb3oBaHus, B Tom uwmcie PIITY,
aJPECHON CUCTEMBI.

2.6.4. DIeKTPOHHBIE JOKYMEHTHI JOJKHBI COOTBETCTBOBATH TPEOOBAHMSIM,
YCTaHOBJIEHHBIM B  mojpaszaene 2.14  HacTosimero aaMHUHUCTPATUBHOIO
peryiaMeHTa.

Konmuu [OKyMEHTOB, mpuiaraemMbple K 3asBICHHI0 W HalpaBJICHHbIC
3asiBUTEJIEM II0 TOYTE, JOJDKHBI OBITh YAOCTOBEPEHbI B YCTaHOBICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

JIOKyMEeHTBI, TOCTYNUBIINE C HAPYIICHHWEM TpeOOBaHUM, YCTaHOBIECHHBIX
HAaCTOSAIIMM MYHKTOM aJMHHUCTPAaTUBHOIO pErjaMEHTa, CUMTAlOTCS Ha
MPEACTABICHHBIMH.

2.6.5. 3anpemiaetcs TpeOOBATh OT 3asIBUTEJIS:

1) mnpencraBieHuss JOKYMEHTOB U HWH(OpMAIIMU WX OCYIIECTBICHUS
NEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPELyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHMUS,
BO3HUKAIOIIKE B CBSI3U C MPEIOCTABICHUEM MYHULIMITAIBHBIX YCIYT;

2) mnOpeacTaBieHUS JIOKYMEHTOB U  HWHGOpMAllMU, B TOM  YHUCIE
NOATBEPAKAAIOIMINX  BHECEHHWE  3asgBUTEIEM IUIAThl 32  NPEAOCTaBJICHUE
MYHULIUNAIBHBIX YCIYr, KOTOpPhIE HAXOASATCA B PACHOPSIKEHUU OPraHoB,
MPEAOCTABISIONINX MYHUIIUNAIBHBIE YCIYTH, UHBIX TOCYJAapCTBEHHBIX OPraHOB,
OMCY 7nubo mOABEJOMCTBEHHBIX TOCYAapCTBEHHbIM opraHam wuiu OMCY
OpraHu3alvi, Y4YacTBYIOUIMX B MPEIOCTABICHUH MPETyCMOTPEHHBIX 4YacThio |
cratbu 1 ®3 Ne 210-®3 MyHHMIMOAIBHBIX YCIYr, B COOTBETCTBHUH C



HOPMAaTUMBHBIMM IpPaBOBbIMM akTaMu Poccuiickon @Penepanuu, HOPMATHUBHBIMHU
npaBoBbIMM akTamMu (CaxaauHCKOM 00J1acTH, MYHULUNAIBHBIMU [PABOBBIMU
aKTaMu, 332 UCKJIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B OMPEACIICHHBIM YacThiO 6
ctatbu 7 @3 Ne 210-O3 nepeyeHb NOKYMEHTOB. 3asBUTENb BIPABE MPEICTABUTH
yKa3aHHble JOKYMEHTbI M HMHGOPMAIMIO B OpraHbl, MPEIOCTaBJISIONINE
MYHUIUTIATbHBIE YCIIYTH, 10 COOCTBEHHOW MHUIIUATUBE;

3) mnpexacraBieHUs JAOKYMEHTOB M HWH(OpMamuu, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX HJsi MPENOCTABICHUS MYHHUIUTAIbHON
yCIIyrd, JIMOO B MPEAOCTAaBICEHUH MYHULHMIIAJBHON YCIyrd, 3a HUCKIIOYEHHUEM
CJIEIYIOLIUX CIIy4aeB:

a) M3MeHeHue TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AKTOB, KAaCAIOUIMXCS
NPENOCTABICHUS MYHULMIAIBHON YCIYrd, IOCJI€ NEpPBOHAYAIBHOM MOJa4u
3asBJICHUSI O MIPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

0) Hainuyue OmMOOK B 3asBJICHUM O MPEAOCTAaBICHUH MYHHMIMIAIbHOU
YCIIYI'M ¥ JOKYMEHTAaX, MTOJAHHBIX 3asBUTEJIEM MOCIE NEPBOHAYAIBHOIO OTKa3a B
opUeMe JIOKyMEHTOB, HEOOXOIMMBIX JUIsl MpPEeNOCTABJICHUS MYHUIUIAIbHOM
yCIIyrd, MO0 B MPENOCTaBICHUN MYHUILIMIAIBHONW YCIYTrd M HE BKIIIOUEHHBIX B
IIPEICTABIICHHBIN PaHee KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYCHHE CpOKa JCHCTBHUS JTOKYMEHTOB WJIM H3MEHEHHE HHpopmanuu
MOCJIE TEPBOHAYAJIIBHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPENOCTABICHUS ~ MYHUIMOAIBHOW  ycliyrH, JHOO B  MPEIOCTaBICHUHU
MYHULHANAIBHOWN YCIIYTH;

I) BBISIBJICHUE JOKYMEHTAJbHO MOJITBEPKICHHOTO (akta (TIPU3HAKOB)
OIMMOOYHOTO WM TPOTHUBONPABHOTO JEUCTBUSA (0€31€UCTBUSA) JOKHOCTHOTO
JUIAa OpraHa, MPeIOoCTaBISIOIIEr0 MYHUUHMIAJIBHYIO YCIYry, MYHULHMIAIBbHOTO
CIIy’>Kallero, pabOTHUKa MHOTO(YHKIIMOHAJIBHOTO LEHTpa, IpU NEepBOHAYAIbHOM
OTKaze B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JJs  MPEeAOCTaBICHUS
MYHUITUTIATBHOM YCIYTH, JIMOO B MPEAOCTABICHUNA MYHUIIUIIAILHON YCIyTH, O YeM
B IIMCBMEHHOM BHJIE 32 MOANMCBHIO PYKOBOJMWTENS OpraHa, MpeAOCTaBIIAIOIIETO
MYHHUIMIIAIBHYIO yCayry, pykoBoaureinss MOL[ npu nepBOHa4YaIbHOM OTKase B
npueMe JIOKyMEHTOB, HEOOXOIMMBIX [UIsi MpPeNOCTAaBJICHUS MYHUIUIAIbHOM
YCIIyI'M, YBEAOMIISIETCS 3asBUTENIb, A TaKXe€ IPUHOCATCS W3BUHEHHS 3a
JIOCTaBJICHHbIE HEY100CTBA.

4) mpenoctaBieHHsS Ha OYMa)KHOM HOCHTEJE JOKYMEHTOB W WH(MOpPMAIIWH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C MMYHKTOM
7.2 wactu 1 crateu 16 ®DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alliy MPEeAOCTABICHUS TOCYAAapPCTBEHHBIX M MYHUILIMIAJIBHBIX YCIYyT», 32
UCKIIIOUEHHUEM CITy4aeB, €CJId HAHECEHHE OTMETOK HAa TaKue JOKYMEHTBI JJUOO HX
U3BATUE SBIIAETCS HEOOXOJUMBIM YCIOBHEM IMPENOCTABICHUS MYHUIUIAIbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (he/lepaibHBIMU 3aKOHAMM.

2.6.6. Ilpu npegocTaBieHUH MyHHUIMIIAILHOW YCIYTH B 3JIEKTPOHHOU (hopme
¢ ucnonb3oBanuem PIII'Y 3anpenieno:

- OTKa3bIBaTh B MpPUEME 3alpoca U HMHBIX JTOKYMEHTOB, HEOOXOIUMBIX MAJIs
IPENOCTABIECHUS MYHULUIIAJBHOM YCIyTH, a TaKXke B NPEIOCTaBICHUU
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MYHUITUTIATFHOM YCITyTH, CIIy4ae €CIU 3alpoc M JOKYMEHTBI, HEOOXOIUMBIE IS
NPEAOCTABICHNUS MYHUUUNAIBHOW  YyCIyI'M, IIOJaHbl B COOTBETCTBHM C
uHpopmalme 0 Cpokax M TOPSAJIKE MPEJOCTABICHUS MYHUIUIAIBLHON YCIYTH,
onyonaukoBanHoi Ha EIN'Y, PIIT'Y;

- TpeboBaTh NPU OCYIIECTBICHUH 3anucu Ha pueM B OMCY wiu M®I] ot
3asIBUTENS] COBEPIICHUS UHBIX JIEUCTBUM, KPOME MPOXOKACHUS UJICHTUDUKAIIUN U
ayTeHTU(PUKALIUY B COOTBETCTBUM C HOPMATUBHBIMU TIPABOBBIMH aKTaMH
Poccniickonn ®enepanuu, ykazaHus LEIM IIPUEMA, a TAKXKE NPENOCTABICHUS
CBEJICHUM, HEOOXOAMMBIX JUJIsl pacyeTa JIUTEIbHOCTH BPEMEHHOI'O HMHTEpBAJIA,
KOTOPBIH HEOOX0IMMO 3a0pOHHPOBATH TSI IPUEMA;

- TpeOoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHUE 3asIBUTEJIEM IUIATHI 34 PEIOCTABICHUE MyHULIUTTAIBHONW YCIYTH.

2.7. VcuepnbIBaromuii nepeuyeHb OCHOBAHU M
JUTSL OTKa3a B IIPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHNS] MYHULIUMITAIIBHON yCIIYyTH

OcHoBaHueM [JJisi OTKa3za B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIst
IPEIOCTABJICHUS] ~ MYHULMIIAJIBHOM  YCIYTW  SBISIETCS  OTKAa3  3asBUTEIA
(mpencraBUTeNsl 3asABUTENS) NPU JIMYHOM OOpAIIEHUH TMPEIbSBUTH JTOKYMEHT,
YAOCTOBEPSIOIINI TUIYHOCTb.

2.8. HcuepnbiBaronuii mepeyeHb
OCHOBAHMM 1711 IPUOCTAHOBJIEHUS NIPEIOCTABICHUS
MYHULMIIAIBHON YCIYTH WM OTKa3a
B [IPE0CTABIEHUHA MyHUIIMTIATBHOM YCIIYTH

2.8.1. OcHoBaHMs MJisI PUOCTAHOBJICHUS! MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ISl OTKa3a B MPEIOCTABICHUU MYHUIUNAIBHOW YCIyTH
OTCYTCTBYIOT.

He npexncraBneHue 3asBUTENIEM JOKYMEHTOB, KOTOpbIE OH BIIPaBE
MPEACTaBUTh MO COOCTBEHHOW MHUIIMATHUBE, HE SBIISICTCS OCHOBAHUEM JJIsl OTKa3a
B MIPEJIOCTABIICHUM YCITYTH.

2.9. llopsnok, pasMep U OCHOBAHUS B3UMAaHUS IOCYJapCTBEHHOW MOILIUHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 34 MPEIOCTABICHHNE MyHULMITAIBHON YCIYTH

[IpenocraBieHre MyHUIIMNIATBHOM YCIIYTH OCYIIECTBIISIETCS OECIIIaTHO.

2.10. MakcuMalbHbIN CPOK OKUJAHUS B OUEPEIU
IIpU MI0/Ia4U€ 3ampoca O MPeJOCTABICHUH MYHHIUTIATbHON
YCIIYTH U TIPU MOJTYYEHHUH pe3yJibTaTa
NpEeAOCTaBICHUS MYHHUIIMTIAILHON YCIIyTH



MakcumanbHbli CPOK OXUJAHUSL B O4Yepend IMpyU MOoAAye 3ampoca o
NPEAOCTAaBICHUA MYHULMNAIBHON YCIyTM W MpH TOJYy4YEHUM pe3ysbTaTa
MYHULMNAIBHON YCIYTH HE TOJDKEH MPEBBIIIATh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3assBUTENS
0 MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH

Perncrpanus 3anpoca 3agBUTENSA O PEIOCTABICHUM MyHULIUIIAIBHOW yCIIyTH
OCYLIECTBISIETCA B J€Hb  IOCTYIUIEHHs  3ampoca B aIMHUHHUCTPALUIO
MYHHUIIUIIAJIBHOTO 00pa30BaHus TOPOACKOM OKpyT «OxuHCcKuiy nnu MOLI.

2.12. TpeboBaHMs K MTOMEIICHUSIM, B KOTOPBIX
MPEA0CTABIIAIOTCS MYyHUIIMIIAIbHBIE YCIIYTH

2.12.1. Tlpuem 3asBUTENICH OCYIIECTBISIETCS B CHEIUATBHO 000pPYAOBaHHBIX
JUISL ATUX IeJIe TIOMEIICHUSIX, KOTOpble OCHAm@awTcsa HHGOPMAIIMOHHBIMU
TabnuukamMu (BBIBECKAMH) H JOJDKHBI COOTBETCTBOBATh KOMQOPTHBIM IS
3asIBUTEJIEH YCIOBUSM.

[ToMenieHusi, B KOTOPBIX MPEIOCTABIACTCS MYHUIUIIATIbHAS YCIYyTra, JOJIKHbI
ObITh 00OpPYZOBaHbl ABTOMATHUYECKOM IMOXKAPHOW CUTHAIIM3AIMEH U CpeICcTBaMU
MOXAPOTYIIEHHS, CHUCTEMOW OIOBEUIEHUS O BO3HUKHOBEHUM YPE3BBIYAWHOU
CUTYallUH.

B 3manuu, rae opranusyercs MpueM 3asiBUTENICH, TPeayCMaTpUBAIOTCSI MECTa
0O0I1IeCTBEHHOTO MOJIb30BaHUs (TyaIeThl);

2.12.2. Mecta OXuAaHHs M MeCTa JJISI IPUEMa 3amnpoCOB 3aASIBUTENEH O
MPEAOCTaBICHUN MYHUIIUNTAIIBHOW YCIYTH JOKHBI OBITH 000PYI0BAHBI CTYJIbSIMU
(KpecenbHBIMU  CEKIUSIMU, CKaMbsIMHU), a TakXKe CTolaMu (CTOMKamu) C
KaHIICJIIPCKUMH MPUHAJICKHOCTSIMH JJIS1 OCYIIECTBICHHUS HEOOXOIMMBIX 3aIUCEH.

2.12.3. Mecra s uHPOpMUpOBAHHUS  3asBHUTENIEH  OOOPYHAYIOTCS
WHOOPMAIIMOHHBIMA ~ CTEHJAMHU, Ha KOTOPBIX pa3MeIlaeTcs BU3yallbHAs U
TEKCTOBasi HH(GOPMAIIHSL.

2.12.4. ITomemenus, IIPEIHA3HAYECHHBIE TSt IIPEOCTABIICHUS
MYHHUITUTIATBHOM YCIIYTH, JOJDKHBI YIOBJIETBOPSATH TPeOOBaHUSIM 00 0OecriedeHUH
OecnpensTCTBEHHOTO JOCTYyNa MHBAIUIOB K 00BEKTaM COIMAIbHOMN, MHKEHEPHOM
U TPAHCIOPTHOW WH(PPACTPYKTYp M K MPENOCTaBISIEMBIM B HHUX YycClIyraM B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickonn deaepanviui O COUMATBLHON
3aIUTe UHBAJIUIOB.

2.12.5. B unensax oOecrnieyeHus: JOCTYIMHOCTH MYHHUIMNAIBHOM YCIYTH IS
WHBAJIMIOB JOJKHEI OBITH 00ECIICUEHBI:

- ycioBHs O€CTPEnsITCTBEHHOTO JOCTYIA K 00BEKTY (3aHHIO, TIOMEIIEHUIO),
B KOTOPOM TIPEIOCTAaBJISETCS yCiIyra, a TakkKe I OeCHpernsiTCTBEHHOTO
MOJIb30BAHUS TPAHCTIOPTOM, CPEACTBAMU CBS3U U MHGOPMAIIHH;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TMEPEBMKEHUSI IO TEPPUTOPUHU, HaA
KOTOpOW  pacroyioKeHbl OOBEKTHl  (3MaHMs, TIOMENICHHS), B  KOTOPBIX
MPEIOCTABIISIOTCS YCIYTH, a Tak)Ke BXOJa B Takue OOBEKTHI M BBIXOJIA U3 HHUX,



IIOCAJKM B TPAHCIIOPTHOE CPEACTBO M BBICAAKM M3 HETO, B TOM YHUCIE C
UCITOJIB30BAHUEM KpeCia-KOJISICKU;

- COIIPOBOXKJICHUE MHBAJIMJIOB, UMEIOUIMX CTOMKHE paccTpoicTBa (PyHKUIUU
3pEHHUs U CAMOCTOSITEIIBHOTO NTEPEABUKECHUS;

- HaJuIeXkallee pasMelleHue oOOpyNOBaHUS M HOCHUTENEH HH(OpMaluH,
HEOOXOIUMBIX il oOecredeHus] OeCHpensTCTBEHHOTO JOCTYNa WHBAIUAOB K
o0beKTaM (37aHMsIM, MOMELIEHUSIM), B KOTOPBIX MPEJOCTABISIOTCA YCIYTH, U K
yCIIyraM ¢ Y4€TOM OTPAaHHUYCHHUU UX JKU3HEIACATEIbHOCTH;

- ayOonupoBaHHEe HEOOXOAUMOW MJii MHBAIHUIOB 3BYKOBOW M 3pUTEIHHOMN
uHbOpMaIlMK, a TaKKE HAINUCEH, 3HAKOB M MHOW TEKCTOBOW U rpaduueckoil
uH(GOpMaIlMU 3HaKaMHU, BBITIOJHEHHBIMU pebe(HO-TOUeYHBIM HIpudTOM bpaiins;

- IOTIYCK CypAOTEepPEeBOIINKA U TU(PIOCYPAONIEPEBOIUNKA;

- JIOMYCK Ha OOBEKTHI (34aHMs, MOMEUIEHUS), B KOTOPBIX MPEAOCTaBIIIOTCS
yCIIyry, cOOaKU-MPOBOJHUKA IMPU HAJIWYMM JOKYMEHTA, MOATBEPXKAAIOIIETO €€
crenMagbHoe OOyYeHUE M BBbIIABAEMOTo 1Mo (opmMe U B MOPSAIKE, KOTOpHIE
OIIPEEIAOTCS benepanbHbIM OpraHom UCIIOJIHUTEIIbHON BJIACTH,
OCYILECTBISIONMM (YHKIUMU IO BBIPAOOTKE U peanu3aly TrocydapCTBEHHOM
NOJUTUKA W HOPMATHBHO-IIPABOBOMY PETrYJIMpPOBAaHUI0O B cdepe CcoLuanbHON
3aIUThI HACEJICHUS;

- OKa3aHWE HWHBaJIMIaM IOMOIIM B MPEOJOJEHUH OapbepoB, MEIIAIOUINX
ITOJIYYEHHIO UMH YCIYT HapaBHE C IPYTUMU JIULAMH.

2.13. Iloka3zarenu TOCTYIMHOCTH U Ka4eCTBa
MYHULIMTATBHBIX YCIYT

2.13.1. Iloka3zaTenu TOCTYITHOCTH M KQ4€CTBA MyHULIUIIAIBHBIX YCIIYT:

1) noctynHOCTh MHGOPMAIIMN O MOPSAKE MPEJOCTABICHHUS MYHHUIUTIATBLHOM
YCIIYTH;

2) BO3MOXXHOCTh TOJy4deHUs HUH(DOpMaAIUM O XOAe NPEAOCTaBICHUS
MYHUITUTIATBHOM YCIYTHM, B TOM YHCJI€ C HCIOJb30BaHHEM HWH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXHOCTb MOJYYECHUS] MyHULIIMNAIbHON yciuyru B M®ILI, B Tom yucnie
IOCPEACTBOM 3alpoca O IMPeIOCTaBICHUH HECKOJNbKUX YyCIyr (naiee —
KOMIUIEKCHBIN 3ampoc);

4) KOJIMYECTBO B3aUMOJCUCTBUN 3asBHUTENS C JOJHKHOCTHBIMU JIMIIAMH TIPH
MPEIOCTaBIEHUN MYHUIIMNIAIBHON yCIIyTH — HE OoJiee 2;

5) NOpOAOIKUTENBHOCTh B3aUMOJCHCTBUS 3asIBUTENS C JIOKHOCTHBIMHU
JUIAMU TP NoAaye 3amnpoca — He 0oJiee 40 MUHYT, IpU MOJYYEHUH pe3ybTaTa —
He O6onee 15 MunyT;

6) co0uroieHre CPOKOB IPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH;

7) MOCTOBEPHOCTh MPEIOCTABISAEMON 3asBUTEISAM HH(POPMAIMH O TOPSIJIKE
MPENOCTABIICHUS ~ MYHUIIMIIAIBHOM  YCIYrH, O  XOJA€  MPEJOCTABJICHHUS
MYHHUITUTIATBHOU YCITYTH;

8) oTCcyTCTBHE 0OOCHOBAHHBIX KAJIOO CO CTOPOHBI 3asBUTETIEH HA PEIICHUS U
(mm) peiictBus (6e3aeiictBue) OMCY, myHununaibHeix ciayxamux OMCY npu



MIPEIOCTABICHUN MYHUITUTIATHHON YCITYTH.

9) BO3MOXHOCTH TOJIYYEHHUS MYHUIUMNAIBHOW YCIYrd B  JI0OOOM
TeppuTopraibHOM  mnoApazaenenun  M®I[  nmo  BeibOpy — 3asBHUTENs
(3KCTEpPUTOPUAIIBHBIN MMPUHIIHI).

2.13.2. JlelicTBUA, KOTOpbBIC 3asiBUTEIb BIpPaBE COBEPIIUTH B 3JIEKTPOHHOM
dbopme npu NOJIy4eHUH MYHUIIMITAIbHON YCITyTH:

1) nonydyenrie UHPOpPMALIUU O TOPSAKE U CPOKAX MPETOCTABICHUS YCIYTH, C
ucnoas3oBanuem EIIY, PIITY;

2) 3anuch Ha OpPUEM B OpraH i IOJA4YM 3ampoca O MPeAoCTaBICHUU
MYHULANAIBHOMN yciyru nocpencrsom PIITY;

3) dbopmupoBanme 3anpoca 3assutenem Ha PIIT'Y, B anpecHoli cucreme;

4) monmydeHue pe3ynbTaTa IpeI0CTaBICHUS MyHUITUTIATHHOU YCIyTH B (hopme
AIIEKTPOHHOT'O JOKYMEHTA;

5) olleHKa JOCTYIMTHOCTH M Ka4eCTBa MyHUIIMTIATbHOU YCIIyTH;

6) HampaBlieHHE B DJICKTPOHHOM (popMme KajnoObl HA PEIICHUS W JIeUCTBHUS
(6e3meiticteue) OMCY,  npenocTaBisIONIEr0  MYHHUIIMIAIBHYIO  YCIYTY,
nospkHocTHOTO Jiniia OMCY B X0/1€ IPeIOCTaBICHHS YCITYTH.

2.14. Nnble TpeOOBaHUs, B TOM YHCII€ YUUTHIBAIOIINE OCOOCHHOCTH
NpeAOoCTaBICHU MyHUIIMNIAIbHO!N yciryru B M®II, no skcTteppuropruaibHOMY
MPUHIIUAIY U OCOOCHHOCTH MPEJA0CTABICHUSI MyHULIMTIATBHON YCIYTH B
AIEKTPOHHOU (hopme

2.14.1. TlpenocraBnenne MyHuIUNnanbHOM yciayru B M®I] ocymectBusiercs,
B TOM 4YHCJE€ TMOCPEJACTBOM KOMIUIEKCHOIO 3alpoca, B COOTBETCTBUU C
COIJIAIIIEHUEM O B3aMMOJECUCTBUH, 3aKIIOYEHHBbIM Mexay OMCY u MOI], ¢
MOMEHTA BCTYIUICHUS B CHIIy YKAa3aHHOTO COTJIAIICHMUS.

2.14.2. TlpenocraBieHrue MyHULUMIAIBHOW YCIYTH MO 3KCTEPPUTOPUATIEHOMY
npuHIUNy (B J000M TeppuTopuaibHoMm moapasneneHun M®I] wa Teppuropun
CaxanuHCKOM 00JacTH TO BBIOOPY 3asIBUTENS) OCYIIECTBIISIETCS B Cy4ae, €CIH
COIJIAIIICHWEM O B3aMMOJEHCTBUU, 3aKIIOYeHHBIM Mexay OMCY u MOII,
MpPEAYyCMOTPEHAa BO3MOXHOCTh HANpaBJICHUS JOKYMEHTOB B 3JIEKTPOHHOM
dbopmare.

2.14.3. llpemocraBieHue MYHULMNAIBHOM YCIYTM OCYIIECTBIATHCS B
ANEKTPOHHON (opme uepe3 «JIuuHblil kaOuHeT» 3asBUTENs (TpeAcCTaBUTENs
3asBuTens) Ha PIIIY, B aapecHOi cucTeMe C HCMOJNIBb30BAHUEM DSJIEKTPOHHBIX
JIOKYMEHTOB.

3asBJI€HUE U JOKYMEHTHI, YKa3aHHble B MyHKTax 2.6.1 — 2.6.2. monpaszaena
2.6 pazgena 2 HACTOSIIIETO AAMUHHCTPATUBHOIO PErjlaMEHTa MOJMUCHIBAIOTCS
AJIEKTPOHHOM MOAMKUCHIO 3aSBUTEIS JINOO TIPEACTABUTEIS 3asIBUTEIIS, BUJ KOTOPOI
OTpeAesieTCs B COOTBETCTBUU € YacThio 2 ctaThu 21.1 @3 Ne 210-D3.

[Ipy mnomaye 3ampoca Ha NPEAOCTABICHUE MYHUIMNAIBHON YCIYId B
AJIEKTPOHHON (hopMe TPenOoCTaBIEHUE JOKYMEHTA, YIOCTOBEPSIOIIETO JHYHOCTh
3asIBUTEINS, HE TpeOyeTcH.

[Ipn mpenocraBieHHWU 3asBIICHUS TPEICTABUTENIEM 3asBHUTENs B (opme



AJIEKTPOHHOTO JIOKYMEHTa K TAaKOMY 3asBJICHHIO TPUJIAraeTcs HaJICKAIIM
oOpa3oMm o¢opMIICHHAsS JOBEPEHHOCTh B (HOpME DIIEKTPOHHOTO JTOKYMEHTa,
MOJIMTMCAHHOTO  JIUIIOM,  BBbIIABMIUM  (TIOJMUCABIIMM)  JTIOBEPEHHOCTh, C
UCTIONIb30BaHUEM YCWJICHHON KBaTH(PUIIMPOBAHHOW 3JIEKTPOHHON moamucu (B
cllydae, e€Clid TIPEICTAaBUTEIb 3assBUTEIIS ICHCTBYET HA OCHOBAHUHU JJOBEPEHHOCTH ).

DNEeKTPOHHBIE  JOKYMEHTHI W  JJIGKTpOHHBIE 00pa3bl  JTOKyMEHTOB,
npenocTaBisieMble  depe3  «JIMuHBI  KaOMHET» JOKHBI COOTBETCTBOBATH
CJICTYIOITUM TPEOOBaHMUS:

1) pasmep omHoro (aiiia, coaep)Kamero >SJICKTPOHHBIA TOKYMEHT WIIH
AJIEKTPOHHBIN 00pa3 JOKYMEHTa, He JOJbKeH npeBbimarh 10 MO. MakcumanbHbII
o0BveM Beex (aiimos - 50 MO;

2) momycKaeTcsl MPeaoCTaBATh (aitmbl cinemyronux dopmaros: txt, rtf, doc,
docx, pdf, xls, xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue QaitnoB, UMeEOIUX
(dbopMaThl, OTIIUYHBIE OT YKa3aHHBIX, HE JOITyCKAETC;

3) noxymentsl B dopmare Adobe PDF noikHbI OBITH OTCKaHUPOBAHBI B
yepHo-OeoM 100 cepoM  IBeTe, OOECIEeUUBAIONIEM COXPAHEHHE BCEX
ayTEHTUYHBIX TPU3HAKOB TOJJIMHHOCTH (KadecTBO - He MeHee 200 Todek Ha
TIOKM), a MMEHHO: TpadUYecKOW MMOMANUCH JIMIA, TeYaTH, YIJIOBOTO IIITaMIia
OnaHKa (eclii IpUeMJIeMO), a TaK)Ke PEKBU3UTOB JIOKYMEHTA,

4) KaXXIIbI OTACIBHBIA TOKYMEHT JIOJDKEH OBITh 3arpy>KeH B CUCTEMY T0JIa4H
JIOKYMEHTOB B Buje oOTAeabHoro daina. KomudectBo (aiiioB 10MIKHO
COOTBETCTBOBATh KOJWYECTBY JIOKYMEHTOB, a HaWMMEHOBaHHWE (HalIoB TOJDKHO
MIO3BOJIATh UACHTU(PHUITIPOBATH TOKYMEHT U KOJMYECTBO CTPAHUI] B JOKYMEHTE;

5) (aiinel He TOJDKHBI COAEPKAaTh BUPYCOB M BPEIOHOCHBIX TIPOTPAMM.

TpeGoBaHuss K SIEKTPOHHBIM JOKYMEHTaM M JJIEKTPOHHBIM 00Opaszam
JIOKYMEHTOB, TIPEAOCTABIIIEMBIX Yepe3 «IUIHBIA KaOWHET» aapecHOU CUCTEMBI HE
YCTaHOBJICHBI.

Pasznen 3. COCTAB, IIOCJIEJJOBATEJILHOCTh 1 CPOKH
BBITIOJIHEHW S AJIMUHUCTPATHUBHBIX ITPOLIEAYP (IEMCTBUN),
TPEBOBAHMA K TTOPSJIKY MX BBITIOJIHEHNMS, B TOM YHCJIE
OCOBEHHOCTH BBIITOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEJIYP
(JIEMCTBUI) B DJIEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTH
BBITTIOJIHEHN S AIMUHUCTPATUBHBIX [TPOLIEAYP (AEMCTBUI) B
M®I]

3.1. UcuepnpiBaromuyii n€peYeHb AAMUHUCTPATUBHBIX OPOLELYP

[IpenocraBieHne MyHHUIIMOAIBHOW YCIYyTH BKJIIOYAeT B ce0s clenyrouue
aAMUHUCTPATUBHBIE TPOLICAYPHI:

- [pueM 3asBJICHUSA O NPEAOCTABICHUM MYHULMNAIBHON YCIyTH U
MpUIaraéMbIX K HEMy JOKYMEHTOB;

- ¢opMHpOBaHME W HAMPABICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB B OPTaHbI
(opraHuzanuu), B pacropsiKEHUU KOTOPBIX HAXOJATCS JOKYMEHTBI M CBEICHMUS,
HEO0OXOMMBIE TSI PEOCTABICHNUS] MYHUIIUITAIbHON YCITYTH;



- paccMOTpEHHUE 3asBJICHHUS O MPEAOCTABICHUH MYHULUNAIBHOW YCIyTH U
NpUJIaraéMblX K HEMY JOKYMEHTOB, MOJIFOTOBKAa pe3yJibTaTa MpPeaoCTaBICHHUS
MYHUIUTIATBHOU YCITYTH;

- HampaBlieHue (Bbllaya) pe3yibTaTa TMPEJOCTABICHHUS MYHUIIMITATIBHON
YCIIyTH.

3.2. Ilpuem 3asiBiieHUs O MPEIOCTABICHUN MYHUIIMITAIbHON yCITyTH
Y MIPUJIara€MbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMEM /IS Havajla aJMUHUCTPATHUBHON MPOLEAYPHI SABISIETCS
NOCTYIJICHUE 3asIBICHUS M JTOKYMEHTOB, YCTAHOBJIEHHBIX MyHKTamu 2.6.1 u 2.6.2
nojpaszena 2.6 paszziena 2 HaCTOSALIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.2. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBIIIOJHEHHUE
aIMUHUCTPATUBHOW  MPOLEAYpHl, SBISAETCA  CICHMAIUCT  aJIMUHUCTPAIUU
MYHUITUTIATBHOTO 00pa30BaHUsl TOPOJCKONH OKpPYr «OXWHCKHID, OTBETCTBEHHBIN
3a MpUeM 3asBJICHUS U JOKYMEHTOB JIJIsl IPEAOCTABICHNUS MYHUIIMITAIIbHON YCIIYTH
(anee - CIeLMAIUCT, OTBETCTBEHHBIHN 3a IPUEM JOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, OCYLIECTBIISIET
CJIEAYIOIINE aMUHUCTPATUBHBIE ACHCTBHUS:

1) mpu nau4HOM OOpalleHuu 3asBUTENS (TPEICTABUTENST 3asBUTEIS)
IPOBEPAET HAJUYHME JOKYMEHTA, YAOCTOBEPSIOIIET0 JIMYHOCTh 3asBUTENS
(mpencTaBUTENS 3asIBUTENS);

2) nOpd HAIAYUM OCHOBaHUS [UJIi OTKa3a B TMpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJI1 NMPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYT'HM, YCTaHOBJIEHHOTO
nojpaszienoM 2.7 HacTOSAUIEro aJIMHUHHUCTPATUBHOIO PErVIAMEHTAa OTKAa3bIBAacT B
MpUeMe C pPa3bsICHEHUEM MPUUNH;

3) mpu OTCYTCTBHM OCHOBAaHHS JUIsI OTKa3a B IMpHEME JOKYMEHTOB,
HEOOXOJUMBIX JJIS TPEJOCTABICHHUS] MYHHUIIUNAIBHOW YCIYTH, YCTaHOBJIEHHOTO
1o/Ipa3nesoM 2.7 HACTOSILEr0 aAMUHUCTPATUBHOIO PErVIAMEHTA, OCYLIECTBISAET
MPOBEPKY TMPEJCTABICHHOTO 3asBJICHUS U JOKYMEHTOB, CBEPSET KOMUU
MPEICTABIICHHBIX JOKYMEHTOB C UX OPUTHHAJIAMH (TP HAIWYUU), PETUCTPUPYET
3a1poc;

4) mpu JUYHOM OOpAIIEeHWH BBIAACT 3ASBUTENI0 WIW €ro MPEeICTaBUTEIIO
pPAcCHuUCKy B MOJIYYEHUH IOKYMEHTOB C YKa3aHHEM MX MEPEYHs U JaThl MOTYUYEHUS;

5) npu MOCTYIUIEHHH 3asBJICHHUS W JTIOKYMEHTOB IMOCPEACTBOM MOYTOBOIO
OTIPABJICHUS HAMPABIISAET PACIUCKY B UX MOJYUYEHUHU MO YKa3aHHOMY B 3asBJICHHUU
MIOYTOBOMY aJIpeCy;

6) Mpu TNOCTYIUICHUU 3asBJICHHUS M JOKYMEHTOB B (OpME 3JIEKTPOHHBIX
JIOKYMEHTOB, 00eCTieurBaeT HAMpPaBJICHUE 3asBUTEINIO (ITPEACTABUTEIIIO 3asIBUTEIS)
cooOIIeHUsT 00 HMX TOJYyYEeHUU C YKa3aHHEM BXOJSILIET0 PErucTPalMOHHOTO
HOMEpa 3asiBJICHHUS], IaThl OJyYECHUS 3asBJICHUS U JOKYMEHTOB, a TAK)KE MIEPEUCHb
HAaWMEHOBaHUN (PailyioB, MPEACTABICHHBIX B (DOPME AIIEKTPOHHBIX TOKYMEHTOB, C
yKa3aHueM X 00beMa, M0 YKa3aHHOMY B 3asBJICHUU aJIPeCy JIEKTPOHHOU MOYTHI
WIM B JIMYHBIA KaOWHET 3asBuTens (mpeactaButens 3asButens) Ha PIITY wmu B
aApecHOM cucTeMe€ B Clydae TMpEJICTABICHUSI 3asBICHUS W JOKYMEHTOB



cooTBeTcTBEHHO uepe3 PIII'Y unm anpecnHyro cucremy;

7) nepenaeT 3asBICHUE U JOKYMEHTBI JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalrpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.2.3. Tlpuem 3asBlieHHS O NPEIOCTABICHUH MYHUIUINAIBLHOU YCIyTU H
MPUJIaraéMbIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS B JIEHb MX IOCTYIUICHUS B
OMCY.

3.24. Kpurepuem OpUHATHS  pEUICHUS B  paMKax  HAaCTOAIICH
aIMUHUCTPATUBHOW  NPOLEAYpPHl  SABIAECTCS  IMOCTYIUIEHUE  3asBJICHUA H
IPUIAra€MbIX K HEMY JTOKYMEHTOB.

3.2.5. Pe3ynpTatoM BBINOJHEHUS aIMHUHUCTPATUBHOW MPOLEAYPHI SBIAETCA
IpPUEM M PErucTpauus 3asBICHUS U IMpUIaraéMblX JTOKYMEHTOB, JIMOO OTKa3 B
IpUeMe 3asBICHUS W MPWIATaeMbIX JOKYMEHTOB (IIpM JMYHOM OOpallleHUN
3asiBUTEIIS (MIPECTABUTEINS 3asIBUTETIS)).

3.2.6. CnocoOoM ¢ukcau pe3ynbTara BHINOJHEHUS aIMUHUCTPATHUBHOM
IpOLIEypbl  SIBJSIETCS BbIJaua (HAMpaBlieHWE) 3asBUTENIO (IIPEACTABUTEINIO
3asBUTEIS1) pACHUCKU (COOOLIEHMS) O MOTYYEHUH JOKYMEHTOB.

3.3. (DOpMI/IPOBaHHe N HAIIPpaBJICHUC MCIKBCIAOMCTBCHHLIX 3aIIpOCOB
B OpraHbl (OpFaHI/IBaI_[I/II/I), B PaCIIOPSKCHHUHN KOTOPBIX HAXOIATCA JOKYMCHTBI
Hn CBCICHUA, HGO6XOI[I/IMI>I€ I IIPCAOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIIYT'H

3.3.1. OcHoBaHMEM I Hadyala aJAMUHUCTPATUBHOW NPOLEIYpPHI ABISETCA
NOCTYIUICHHE 3asBICHUS O TMPEJAOCTABICHUM MYHUIMIAIBHOH YCIyTH U
JTIOKYMEHTOB.

3.3.2. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBIIOJHCHHE
aJIMUHUACTPATUBHON TPOIEAYPHI, SBISETCS CHCIHMAIUCT OTAENa apXUTEKTYphl H
IpaJoCTPOUTENBCTBA AJIMUHUCTPALNYA MYHUIIMIIAIBHOTO 00pa30BaHUsl TOPOJICKON
okpyr «OXHUHCKUI», OTBETCTBEHHBIM 3a HaIpaBICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB.

3.3.3. Cneuuanuct, OTBETCTBEHHBIM 3a HANpaBICHUE MEXKBEIOMCTBEHHBIX
3alpOCOB, OCYILECTBISET CAEAYIOLUE aIMUHUCTPATUBHBIEC 1EHCTBUS:

1) ¢opmupyer u HampaBiseT MEXBEAOMCTBEHHBIE 3ampochl B LEJAX
MOJIy4eHHUsl cBeleHuid 00 o0bekTe anpecanuu (Beimucku u3 EIPII Ha 00BexT
(00BekThI) anpecauun) B DenepanbHylo CiIy)0y rocyJapCTBEHHON perucTpalu,
KaJlacTpa 1 KapTorpaduu;

2) mepenaeT 3asBIIEHHWE O TMPEAOCTABICHUA MYHHUIMIAIBLHOW YCIyTH H
npujiaraeMble K HEMy JOKYMEHTHI JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
pacCMOTpEHHE 3asBIICHHS O TMPEIOCTABICHWH MYHUIIMTAIBHON YCIYTH U
IpUJIaraéMbIX K HEMYy IOKYMEHTOB, TIOJITOTOBKY pe3yJIbTara.

3.3.4. MexBeIOMCTBEHHBI 3ampoc OQOpMIISIETCI B COOTBETCTBUHU C
TpeboBarusiMu O3 Ne 210-D3.

Hanpasiienue MeXBEIOMCTBEHHOTO 3ampoca M HalpaBieHHE OTBeTa Ha
MEKBEJIOMCTBEHHBIA 3alpoC JOMYCKAIOTCS TOJBKO B LEJSAX, CBSI3aHHBIX C
PEIOCTaBIEHUEM MYHUIIMIIATBHON YCIYTH.

MexBe1OMCTBEHHbIE ~ 3alpoChl  (POPMUPYIOTCS U HANpaBISIOTCA B



AJIEKTPOHHON (hOpPME C HMCIOJIB30BAHMEM €IMHONW CHCTEMBI MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aMMOJIEHCTBUS M TOJKIIIOYaeMbIX K HEW PErHOHAJIbHBIX CHCTEM
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOTO B3aumoiericTus (naiee — CMOB).

B  ciyyae  HEBO3MOXXHOCTHM  OCYILIECTBIICHHUS  MEXBEJOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aUMOJICHCTBUA ¢ Ucronb3oBanueM CMOB B snexkTpoHHOU
dbopme AoryckaeTcsl HampaBiIeHUE MEXBEIOMCTBEHHOTO 3alpoca M HaIpaBJICHHE
OTBETa Ha MEKBEJIOMCTBEHHBIN 3a1pOC B OyMaKHOM BHUJIE.

dopMupoBaHWE W HANpaBICHHE  MEKBEIOMCTBEHHBIX  3alpOCOB
OCYILIECTBISICTCS HE TMo3aHee 1 pabouero MAHs, CIEIYIOMIETO 3a MPUEMOM
3asiBJICHUS O MPEAOCTABICHUNA MYHUITUTIATHLHOW YCIYTH M TPUJIAaraeMbIX K HEMY
JIOKYMEHTOB.

3.3.5. Kpurepuem nOpuHATHUS  pPENICHUS B  paMKaxX  HACTOSIIEH
aIMUHUCTPATUBHOW TIPOIEAYPHl SBIACTCA HE TPEACTABICHHUE 3asBUTEIEM
(mpencTtaBuTeNeM 3asgBUTENSA) JOKYMEHTOB (CBEICHHH) HEOOXOIUMBIX JIJIs
MPEIOCTABICHUS MYHUIIUNIATBHOM YCIYTH, KOTOpBIE 3asBUTENb (MPEICTABUTEIh
3asiBUTEJS) BIPABE MPEJCTABUTH CAMOCTOSITENIBHO.

3.3.6. Pe3ynbTraToM BBITIOJIHEHHS] aJMUHUCTPATUBHOWU MPOIEAYPHI SIBISICTCS
MOJIy4YCeHUE OTBETa HAa MEXBEJOMCTBEHHBIN 3ampoc WM YBEIOMJICHUS 00
OTCYTCTBHUH 3ampaiuBaeMoi nHMopMaIuu.

3.3.7. CnocoboM ¢ukcanuu pe3yyibTara BHIOJHEHUS aTIMUHUCTPATHUBHOM
MIPOIICTYPHI SBIISCTCS PETHCTPAIUS 3aIPOCOB.

3.4. PaccmoTpeHME 3a8BIEHUS O IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH U
IPUJIAraeMbIX K HEMY JOKYMEHTOB, MIOArOTOBKA PE3yJbTaTa NPeI0CTaBICHUS
MYHULIANAIBHOU YCIIyTH

3.4.1. OcHoBaHMeM MJisI Havajla aJAMUHUCTPATUBHOW MOpPOLEIYpHl SBISETCA
NOCTYIUIGHUE OTBETOB Ha MEXXBEJOMCTBEHHbIE 3alpoChl JUOO HCTEYEeHue 35
pabouux aHEeN co JHS X HalpaBJICHUS.

3.4.2. JIOMKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMU 3a PaCCMOTPEHUE
3asBJICHUS] O MPEJOCTABIECHUH MYHHIIMIAIBHON YCIYTM W MPUIaraéMblX K HEMY
JIOKyMEHTOB, MIOATOTOBKY PE3yJIbTaTa, IBJISIOTCS:

1) cnenuanuct otaena apXUTEKTypbl U TPaJOCTPOUTENIBCTBA AMUHUCTPALIUU
MYHHUIIMIATBHOTO 00pa30BaHUsl TOPOACKON OKpyr «OXHHCKUI», B JOHKHOCTHBIE
00S3aHHOCTH KOTOPOTO BXOJHWT BBIIIOJIHEHHE HACTOALIEH aIMUHUCTPATUBHOM
IPOLIETYPbl B COOTBETCTBUM C JOJKHOCTHOM MHCTPYKIMEH (anee — CHeIUalnCT,
OTBETCTBEHHBIH 3a IPOBEPKY);

2) pykoBoautesib OMCY (nanee - pyKOBOJAUTEINb).

3.4.3. Cneunanuct, OTBETCTBEHHBIN 3a IPOBEPKY, BBIIOJIHIET CIEAYIOIIHNE
aAMUHUCTPATUBHBIE ICUCTBUS:

1) mosyueHne B paMKax BHYTPUBEIOMCTBEHHOTO B3aMMOJIEHCTBHS CBEACHUIA
00 oObekTe anmpecanuu (PEIICHUS O MEPEBOJE KUJIOTO IOMEIICHHS B HEXHJIOE
NOMEIICHUE WJIA HEXKWUJIOr0 IOMEIIEHHsS B JKWIOE IOMENIEHUWE - B cllydae
IIPUCBOEHUS MOMELIEHUIO aJpeca, U3MEHEHHs] M aHHYJMPOBAHUS TaKoro ajapeca
BCJIEZICTBUE €r0 IEPEeBOJA U3 JKUJIOTO NMOMEIICHHUS B HEXUJIOE IOMELIEHUE WU



HEXWJIOrO MOMEIIECHHS B KUJIO€ NMOMEIIECHHUE; aKThl NPUEMOYHOU KOMHUCCHH IPH
nepeycTpoicTBe U (UiIu) NMeperuiaHupOBKE TTOMEIIEHUS - Cllydae IpeoOpa3oBaHus
O00BEKTOB HEJIB)KUMOCTH, SIBJISIOIIMXCS MOMENICHUSIMU, C 00pa30BaHUEM OJIHOTO
1 0oJiee HOBBIX OOBEKTOB aJpecalliy; CBEIACHUS, COIepkKAIIUecs B pa3pelIeHUH Ha
CTPOUTEIBCTBO U (WJIM) pa3pelieHu Ha BBOJl 00bEKTa B SKCILIyaTaIUIO - B CIy4yae
NPUCBOCHUS aJipeca OOBEKTaM aJpecallid, B OTHOIICHHH KOTOPBIX TpeOyeTcs
oopMIIeHHE pa3pelieHus] Ha CTPOUTENHCTBO M (WJIM) pa3pellieHHe Ha BBOJ
o0OBEeKTa aJpecaliMd B OKCIUIyaTalMio) - B OTAENE AapXUTEKTYphl U
IpalOCTPOUTENBCTBA AIMUHUCTPALMA MYHULIUIIAIIBHOTO O0pa30BaHUsl TOPOJCKON
OKpYT «OXUHCKHI»;

2) TpPOBEPKY TPEACTABICHHBIX 3asBJICHUS W JOKYMEHTOB, a TaKke
NOCTYNHUBIIUX MO PE3yJIbTaTaM MEKBEIOMCTBEHHBIX W BHYTPHBEIOMCTBEHHBIX
3alpOCOB CBEACHHI, B TOM YHCJIE MYTEM OCMOTpPAa MECTOHAXOXKICHHS OOBEKTa
aapecaruy (Ipu He0OXOIUMOCTH );

3) HOArOTOBKY MPOEKTA PEIICHUS:

- 0 IPUCBOCHUH OOBEKTY aJIpecalliu aapeca;

- 00 aHHYJIMPOBAHUU ajipeca OOBEKTA a/Ipecallly;

- 00 aHHYJIMPOBAaHUM ajpeca OOBEKTa aapecalii U MPUCBOCHUN €MY HOBOI'O
azapeca;

- 00 OTKa3e B MPUCBOCHUU OOBEKTY aJpecallvu ajpeca WM aHHYJIUPOBAaHUU
ero ajapeca.

4) nepenaeT NpOEKTHl PEIICHUN PYKOBOJIUTENIO A1l PACCMOTPEHHUS.

3.4.4. PykoBOauTEND BBITIOIHACT CAEAYIOIIME aIMUHUCTPATUBHBIE NEHCTBUS:

1) mpoBepsieT TaHHbIE, YKa3aHHbIE B IPOEKTE PEIICHMUS;

2) Opu OTCYTCTBMU 3aMEYaHUN MPUHUMAET pEUICHUE IMyTeM MOANHCAHUS
MIPOEKTa M MEPEAeT ero JOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a HaIlpaBJICHUE
pe3ysbTara NpeJoCTABICHNUS] MyHULIMITAJIBHON YCIYTH;

3) npy HaJIMYMK 3aMEYaHUN K IPOEKTY BO3BPALIACT €ro CHELUAJIHCTY,
OTBETCTBEHHOMY  3a  MNPOBEPKY A IOBTOPHOTO OCYLIECTBJICHUS
aAMUHUCTPATUBHBIX JCHCTBHM, YyKa3aHHbIX B TNyHKTe 3.4.3. HacTOSIIETO
nojpasziena paszaeiia 3 aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.4.5. Cpok pacCMOTpEHHs 3asBJICHUS O MPEAOCTABICHUN MYHUIIMIAIbHOU
yCIYyI'M W TPWIAraéMblX K HEMY JOKYMEHTOB M IIOATOTOBKM pe3yJbTaTra
MPEAOCTABIEHNS MYHHMIMNAIBHOM YCIyIM - & KAJICHJAPHBIX JHEM CO JHA
NOCTYIJIEHUSI 3adBJICHHS] O MPEJOCTaBICHUM MYHULUIAIBHON YCIYrH H
MPUIIAraeMbIX K HEMY JTOKYMEHTOB.

3.4.6. Kpurepuem nOpuHATAA  peUmIEHUWs B paMKax  HACTOAIIEH
aIMUHUCTPATUBHOW MNPOUEAYPHl SBISETCS HAIWYUE WU OTCYTCTBHE OCHOBAHMM
JUIsl OTKa3a B MPUCBOCHUU OOBEKTY aJipecallud aJpeca WM aHHYJIHUPOBAHUU €O
azapeca.

3.4.7. Pe3ynbTaToM BBINOJHEHUS! aIMUHUCTPATUBHOW MPOLEAYpPHI SIBISETCA
JOKYMEHT, SIBJISIFOLIUICS PE3YJIbTATOM MyHULMIIAIBHON YCIYTH.

3.4.8. CnocoboM ¢ukcanuu pe3ynbTara BBITIOJIHEHUS] aIMUHUCTPATUBHOMN
IpOLEAYpPHI SBISETCS MOJAMUCAHHOE PEIICHHE O MPUCBOCHUHN OOBEKTY aJpecaluu
anapeca, iub0 00 aHHYJIMpPOBAaHWUU ajapeca oOBEKTa anpecanuu, MO0 00



aHHYJIMPOBAHUM ajpeca OObEKTa aJpecalud U MPUCBOCHUH €My HOBOTO ajpeca,
ambo penieHre 00 OTKa3e B NPUCBOCHUM OOBEKTY ajpecaluu aapeca WIu
aHHYJMPOBAHUU €T0 ajpeca.

3.5. Hanpasnenue (Bblaua) pe3ysibTata NpeaoCTaBlIeHUs] MyHULIUTATbHON
yCIIyTH

3.5.1. OcHoBaHMEM /IS Hayajla aJMUHUCTPATHUBHON MPOLEAYPHI SABISIETCS
NOCTYIJIEHUE MOANUCAHHOTO PEIICHUs O MPUCBOECHUN 00BEKTY aApeCcaly ajipeca,
o160 00 aHHYIMPOBAHWU agpeca O0OBhEKTa ajpecamnuu, 00 00 aHHYIHMPOBAHUU
anpeca o0beKTa aJpecaliii ¥ MPUCBOCHUU €My HOBOTO ajpeca, 100 pemeHus oo
OTKa3e B MPUCBOCHUU OOBEKTY ajpecaluu ajgpeca WM aHHYJIWPOBAHUU €ro
ajapeca.

3.5.2.  JIOJDKHOCTHBIMH  JIMLIaMH, OTBETCTBEHHBIMH 32  BBINOJHEHUE
aJIMUHUCTPATUBHOU MPOIIEAYPHI, SBIISIOTCS:

1) cnenuanuct otnenaa apXUTeKTyphl U TPaJOCTPOUTENILCTBA AIMUHUCTPALIIH
MYHHUITUTIATBHOTO 00pa30BaHUsl TOPOACKON OKpyr «OXHUHCKUIY, B JOHKHOCTHBIC
00513aHHOCTH KOTOPOTO BXOAMT BHECEHUE pEHICHUS O IPUCBOCHUU OOBEKTY
aZpecanuu aapeca Win aHHYJIMPOBAaHUU €T0 aJpeca B TOCYJaPCTBEHHBIN aIpeCHBIN
peecTp (majee — CHEUUANINUCT, OTBETCTBEHHBIM 3a BHECEHHME CBEICHHI B
rOCyJapCTBEHHBIN aIpECHBINA PEECTP);

2) cnenuanucT aJAMUHUCTPAllUM MYHHUIUIAIBHOTO 00pa30oBaHUS TOPOJCKOM
OKpYT «OXUHCKUI», B JOJKHOCTHBIE 0051I3aHHOCTH KOTOPOTO BXOJAUT HAIpaBJeHUE
pe3ynbTara yCIOyru (Jajgee — CIEUUaJIUuCT, OTBETCTBEHHBI 3a HalpaBJICHHUE
pe3yabTara).

3.5.2.1. Cnemuanuct, OTBETCTBEHHBI 3a BHECEHHE CBCJICHUU B
rOCyJJapCTBEHHBIN a/IpECHBINA PEECTP BBIMOJIHAET CICAYIOIINE aIMUHUCTPATUBHbBIC
JICVCTBHUS:

- BHECEHUE pEIIEHUsT O TMPUCBOEHUU OOBEKTY aJpecallud ajpeca WIu
AHHYJIMPOBAHUU €r0 aJpeca B TOCYIAPCTBEHHBIN a{PECHBIA PEECTP.

3.5.2.2. Cneuuanuct, OTBETCTBEHHBIM 3a HaNpaBJIEHUE pe3yJbTara, B
3aBUCUMOCTH OT CIOCO0a TONy4YeHUs pe3yiabTaTa yYCIYyTH, YKa3aHHOTO B
3asIBJICHUH, BBITIOJIHSIET CJICIYIONTUE aIMUHUCTPATUBHBIC JIEHCTBUSA:

- yBeIOMJISIET 3asBUTENs (IPENCTaBUTENs 3asBUTENS) MO TelaePoHy O
BO3MOYKHOCTH TMOJIYYEHUS PEIIEHUs C TMOCJIEeAyIoleld BblIaueld pe3yibTara
MPEIOCTABIECHUSI MYHUIIMNAIBHON YCITYTU 3asiBUTENIO (IPEACTABUTEINS 3asBUTEIS)
IIPU JINYHOM OOpaIllCeHUH;

- HampaBJIsieT Pe3yJIbTaT MPEAOCTABICHNUS MyHULIUIIAIbHON YCIYTH TOYTOM;

- HalpaBJISICT Yepe3 JIMUYHbIM KaOUHET 3asBUTEJISI YBEIOMJICHHUE O MPUHATUU
pelieHrs ¢ NPWIOKEHHEM DJICKTPOHHOW KOMHM JIOKYMEHTA, SBJISIOIIETOCS
pPE3YyIABTATOM MPEIOCTABICHNUS] MyHUIIUIIAIbHOW YCITYTH.

Cpoxk HanpaBieHus (BblJauu) pe3ysibTaTa MyHULIUITAIIBHOW YCIYTHU:

- B (popMe DJIEKTPOHHOTO JOKYMEHTa C UCIOJIb30BaHUEM WH(OPMAIIOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETeH OOIIEero MOJb30BaHMs, B TOM YHUCJE €IUHOTO
NopTajia, pETMOHAJBHBIX MOPTAJIOB WX MOpTajia aJpecHON CUCTEMbI, HE MO3AHEE



OJHOTO paboyero MAHA CO JHSA TPUCBOCHMS ajapeca OOBEKTYy ajapecaliu
(aHHYJIMpPOBAHUS aapeca);

- B (opMe IOKyMEHTa Ha OyMa)KHOM HOCHTENE IOCPEICTBOM BbIJauu
3aBUTENIO (MPEACTABUTENIO 3aBUTENS) JIUUHO O/ PACIUCKY JIMOO HAIpaBlICHUS
JIOKYMEHTA He Mo3JHee paboyero aHs, cienyroero 3a 10-M pabounm qHEM co HA
IPUCBOEHUS a/ipeca 00BEKTY aJpecaluy (aHHYJIUPOBAaHUS aJpeca).

3.5.3. KpurepueM nOpuHATHS peUIeHHs B  paMKax  HacTOsIIEN
aJIMUHUCTPATUBHON TMPOLEAYPHl SIBISIIOTCS CBEJACHHS O CMOco0e TMOTydeHHS
pe3ysbTara NPeJOCTABICHHS] MYHUIIMITAIBHON YCIIYTH, YKa3aHHBIE 3asBUTEIIEM.

3.5.4. Pe3ynbTaToM BBIIIOJIHEHHS aJMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
HaIlpaBJICHUE 3asIBUTEITIO JIOKyMEHTA, SBJISIIOLIETOCS pe3yNbTaTOM
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

3.5.5. Cnocobom ¢ukcamuu pe3yabTaTa BBINOIHEHHUS aAMHHHCTPATUBHOU
OpoUeAypbl  SIBISETCS OTMETKa O HampaBiIeHMHM (BblOaue) JOKYMEHTa,
SBJISAIOLLETOCs PE3YyAbTATOM IPEIOCTABICHUS MYHULIMIIANBHON YCITYTH.

3.6. [Topsimok oCyIIEeCTBIEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP
B DJICKTPOHHOM (hopMe, B TOM YHCIIE€ C UCIIOJIb30BAHUEM
EIT'Y u PIIT'Y

3.6.1. IlonyueHue 3asBUTENIEM B 3JIEKTPOHHON (PopMe HHPOpMaALUU O CPOKax
U TOpSIKE TMPENOCTaBICHUS MYHULHUIAIBHON  YCIYTH  OCYLIECTBIISIETCS
nocpeacTBoM odpunnanbHoro caiita OMCY, EINT'Y, PIITY.

3.6.2. 3anucek B 3nekTpoHHOM (hopMe Ha npuem B OMCY 115 mogauu 3amnpoca
O MPEIOCTaBICHUM MYHUIIMNAIBHON YCIYyTH MPOU3BOAUTCS uepe3 o(uImaabHbIN
caiit OMCY, PIII'Y.

3asBUTENIO MPEOCTABIIACTCS BOZMOKHOCTD 3aMUCU B JTHOOBIE CBOOOHBIC TS
nmpuemMa Jarty u Bpems B mpenenax ycraHoBieHHoro B OMCY rpaduka mpuema
3asIBUTEIICH.

3anuck B 2JEeKTpoHHOUW (dopme Ha mpueM B MODI mis momaum 3ampoca o
MPEIOCTABICHUN MYHUIIMITAIILHON YCIYTd TPOU3BOJIUTCA 4Yepe3 O(HUIIMaTbHBIN
cait M®ILI, PIIT'Y.

3.6.3. @opMupoBaHKE 3alpoca 3agBUTENIEM OCYIIECTBISIETCS MOCPEACTBOM
3aMoJIHEHUS AIEKTPOHHOM dopmbl 3arnpoca Ha PIITY, B anpecHol cucteme.

3.6.4. Ilpu nojgaye 3asiBUTEIEM 3ampoca B AIEKTPOHHOM GopMe He TpeOyeTcs
MPEIOCTABIEHUE 3asIBUTENIEM IOKYMEHTOB HAa OyMa)KHOM HOCHUTEJIE.

3.6.5. Ilpu mnocTtymieHun 3ampoca Ha MPEIOCTABICHUE MYHULMNAIbHOU
ycinyru uepe3 PIII'Y nubo aapecHyro cuCTEMy B paMKax aJIMHUHUCTPATHBHOM
nporneaypsl «lIpuem 3asBiaeHUS O MPEIOCTABICHUM MYHHUIUTIAIBHOW YCIYTd U
MpUJIaraeMbIX K HEMY JOKYMEHTOB) HAMpaBlICHUE COOOIIEHUS O MPUEeME 3ampoca
OCYIIECTBJISICTCS B JIMYHBIM KaOWHET 3asBUTENs (TPEICTABUTENS 3asBUTENSI) Ha
PIIT'Y wnm B agpecHOM cUCTEME COOTBETCTBEHHO.

3.6.6. Tlomydenue 3asBUTENEM B JJIEKTPOHHON (opMe CBEIEHUU O XOJIe
BBIIIOJTHEHUSA ~ 3ampoca O  MPEIOCTAaBICHUM  MYHUIMNAIBHONM  YyCIyru
OCYIIECTBIISIETCSl Yepe3 JM4UHbIN KaOuneT 3asButens Ha PIIIY wunmu B ampecHoi



CUCTEME COOTBETCTBEHHO.

3.6.7. Ilpu BbIOOpe 3agBUTENEM cHocoba MOJy4YeHUs pe3yibTaTa
MYHUIIUNIATBHOM yCIyrd B (opMe JJIEKTPOHHOTO JOKyMEHTa B paMKax
aMUHUCTpaTUBHOW  mpoueaypsl  «HampaBienwe — (Bblgaya) — pesyibTaTa
MPEAOCTABIEHNS MYHHUIIMNIAIBHON YCIYTH» YBEAOMIICHUE O MPUHATHH PELICHUS C
MPUJIOKEHUEM JJIEKTPOHHOM KOMHWHM JOKYMEHTA, SIBIISIIOLIETOCS PE3YJIbTaTOM
MPEIOCTaBIICHUSI MYHULIUIIAILHON YCITyTH, HAINIPaBJSETCs Yepe3 JIMUHbINA KaOuHEeT
3assuteist Ha PIIIY unm B agpecHOM cucTeMe COOTBETCTBEHHO.

3.6.8. 3asgBHUTENIO0 MPEACTABISAETCS BO3MOYKHOCTH OLIEHUTh AOCTYIHOCTh M
Ka4eCTBO MYHMUMIIAJIBHOW yCIyru ¢ wucnons3oBanueM PIIIY, npum ycinoBum
MOJ/Ta4uy 3armpoca B JIEKTpoHHOH dopme uepe3 PIITTY.

3.6.9. B anexkTpoHHOM BH€ kan00a Ha HapyILIEHUE MOPsIIKa IPETIOCTaBICHUS
MYHUIIUIIAJIBHON YCIYTH U J0CYAeOHOTO (BHECYA€OHOT0) 00KaNIOBaHUs PEIICHU
u neictBuil (Oe3peiictBusi) OMCY B mponecce MOMYYEHUS MYHUIUIATBHOM
yCIyTH MOET OBbITh IOJaHa 3asgBUTEIEM IOCPEICTBOM OQUIMAIBHOIO caiTa
OMCY, M®II, EIIT'Y, PIIT'Y, denepanbHoit rocyaapCTBEHHOW MHPOPMALIMOHHOM
CUCTEMBI, 00ecrieurBaroIei mpoiecc A0cyaeO0HOoro (BHECY1eO0HOT0) 00KaIOBaHUS
penieHuit u nelcTBuil (0e31eicTBYS).

3.7. Oco0eHHOCTH MpeIOCTaBICHUS MyHUITMTAIBHON yciryru B MOL]

3.7.1. IIpenocraBinenne MyHuIUMNaIbHON yciyru B M®I] ocymecTiseTcs
[P HaJUYUU COTJIALIECHHS O B3aMMOJCHCTBHUM, 3aKIIOYECHHBIM Mexnay OMCY u
MOII.

3.7.2. CocTtaB aaIMUHUCTPATUBHBIX NpoUEeAYyp (ACHCTBUI), BBINOJIHAEMBIX
MOII;

3.7.2.1. Tlpuem 3asiBNEHUS O TPEAOCTABICHUM MYHHIMNAIBLHON YCIYTU H
IPUIAraeMbIX K HEMY IOKYMEHTOB.

OcHoBaHMEM 711 Hayajla aJIMUHUCTPATUBHON MpPOLEAYpPHI SIBIAETCS JINIYHOE
oOparteHue 3asButens auodo ero npeacrasutens B MOII,

Pa6orank M®II;

1) npoBepsieT HaMUKME JOKYMEHTOB, MOATBEPKAAIOIINX JIUYHOCTh 3asSBUTEI
(TpeacTaBUTEIIS 3aABUTEIN);

2) mpu HAIMYUM OCHOBAHHS JJs OTKa3a B TMpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEIOCTABICHUS MYHHIIUIAIBLHOW YCIyTH, YCTaHOBJICHHOTO
nojpasienoM 2.7 HACTOSALIETO aAMUHUCTPATHUBHOIO PErJIAMEHTa, OTKa3bIBaeT B
pueMe ¢ pa3bSICHEHHEM IIPUYNH;

3) mpu OTCYTCTBMM OCHOBaHMs Ui OTKa3a B TMpPHEME JOKYMEHTOB,
HEOOXOJUMBIX JIsi TIPEIOCTABICHUS MYHHIIUINIAIBHOW YCIyTH, YCTaHOBJICHHOTO
nojipa3aenomM 2.7 HACTOSIIEro aJMUHUCTPATUBHOIO PErJIaMEHTA, OCYIIECTBIISET
npueM 3asiBieHus 100, B ciaydae BbIOOpa 3asBUTENs (IPEACTABUTENS 3asIBUTEIS)
npu oOpaieHuu 3a JAByMsi M Oosee yciayram, KOMIUIEKCHOTO 3ampoca u
JTIOKYMEHTOB;

4) mpu OTCYTCTBHH SJIEKTPOHHOTO JOKyMeHTooOopora ¢ OMCY mnpu
HEOOXOJMMOCTH OCYIIECTBIISIET CHSTHE KOMHMHU C OPUTHHAJIOB JOKYMEHTOB M HX



3aBEpPEHUE;

5) npu HAJIMYUU ANEKTPOHHOTO JokymMeHToobopoTa ¢ OMCY ocymiecTBisieT
MOJATOTOBKY AJICKTPOHHBIX 00pa3oB 3asBieHUS (KOMIUIEKCHOTO 3ampoca) |
JIOKYMEHTOB (TpY HAJIMYKH), OPUTUHAIIBI BO3BPAILIAET 3asIBUTEIIO;

6) BbAACT 3asBUTENI0 WM €ro NpPEJICTABUTENI0 PACIUCKY B MOJIYYCHUH
JIOKYMEHTOB C yKa3aHUEM HX IepeyHs W JaThl MOJydeHHs (Jajiee — pacrucka)
1100, B ciaydae MOJyYEeHHs] YCIYT'H B COCTaBE KOMIUIEKCHOTO 3ampoca, - BTOPO
DK3EMIUIAP KOMIUIEKCHOIO 3aIpoca.

[Ipuem 3asgBiAEHUS O NOPEAOCTABICHUA MYHULHMNAIBHOW YCIYITM H
IPUWIAraeMbIX K HEMy OKyMeHTOB B M®IL] ocyiecTBiseTcs B A€Hb 0OpaleHus
3asiBUTEIS (MPEICTABUTENS 3asIBUTEIIA).

3.7.2.2. Belnaua pe3yapTaTa MyHUIIMIIAIbHON YCIIYTH.

OcHoBaHueM [JJi1 HayajJa aJMUHUCTPATHUBHON MPOUEAYpPHl  SBISETCA
noctymieHue B MOPI[ n3 OMCY nokymeHTa, SBISIIOLIETOCS PE3YJIbTaTOM
MYHULUNAIBHON YCITyTH.

Pa6orauk M®II;

1) B ciayyae TIOCTYIUICHHSS B COOTBETCTBHM C COIVIAIIEGHHEM O
B3aMMOJICHCTBUU JOKYMEHTA, SBISIOLIETOCS PpPE3yJbTaTOM MYHUIUIIAIBbHON
YCIYyTH B JJIEKTPOHHOM ¢opMare, TMOJMUCAHHOTO JJIEKTPOHHOM MOIMUCKIO
nopkHocTHoro Jjmna OMCY,  ocymiecTBiasieT TOATOTOBKY UM 3aBEpPEHUE
JOKYMEHTOB Ha OYMa)XHOM HOCHUTENE, MOATBEPKIAIIHNX  COAECpKAHUE
AJIEKTPOHHBIX IOKYMEHTOB;

2) uHbOpMUPYET 3asBUTENA O TMOCTYIUICHUU JIOKYMEHTA, SIBIISIIOLIETOCS
pE3yNbTaTOM MYHUIMIAIBHOW YCIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTEIEM MpU
IoJave 3arpoca Ha IPEeAOCTABICHNE MYHULIIUIIAIBHON YCIIYTH;

3) npu oOpamenurn B MOI] 3asButens (mpeiacTaBUTENs] 3asBUTEISI) C
JIOKyMEHTOM,  yJIOCTOBEPSIIOIIUM  JIMYHOCTH  (ITOJIHOMOYMSI), ¥  PACHUCKOU
(KOMIUIEKCHBIM 3allPOCOM) OCYIIECTBIISIET BbIJAYY JOKYMEHTA, SBISIOIIETOCS
pEe3yJAbTaTOM MYHUIIMNIAIBHON YCIIYTH.

NudopmupoBanue 3asBUTENST O TOCTYIUICHUM JTOKYMEHTA, SBIISIOIIETOCS
pE3yNIbTATOM MYHHUIIMTIATBHOM YCIYTH, OCYHIECTBISIETCS HE mo3aHee 1 pabouero
JTHS, CJICTYIOIIETO 3a IHEM €ro nocTyruieHus B MOII,.

3.8. [Topsaok ucpaBieHUs AOMYIIIEHHBIX OMEYAaTOK U OIMOOK B BBIJIAHHBIX B
pe3yJbTaTe NpeI0CTaBICHUS MyHUIIUITAIBHOW YCIYyTH IOKYMEHTaX

B ciiyyae BbIsSIBICHUS 3asBUTEJIEM OIEYATOK W (MJIM) OIIMOOK B BBIJJAHHOM B
pe3yJibTaTe NPEAOCTABICHUS MYHMIUIIAIBLHON YCIYyTd JIOKYMEHTE, 3asBUTEIIb
npeactaBiaser B OMCY, HenocpeacTBEHHO, JUOO TOYTOBBIM OTMPABICHUEM
MOJIMMCAHHOE 3a8BJICHUE O HEOOXOAMMOCTH UCIIPABJICHUS JOMYIIEHHBIX OTEYaTOK
¥ (W) OmuOOK C W3JIOKEHHUEM HMX CYTH W TPWIOKEHHUEM KOMHH JTOKYMEHTa,
COJIEprKAIIero OMeYaTKU U (WJIH) OTIHOKH.

Odopmiienne u HampaBieHuWe (Bblada) 3asBUTEII0 JOKyMEHTa C
UCITPaBJICHHBIMHA OleYaTKaMH (OIIMOKaMu) WM OTBeTa ¢ wuHpopMaIrmeir o0
OTCYTCTBUU OIEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTAaTe MPEIOCTABICHUS



MYHHUIUIIAIBHON YCIYTM JTOKYMEHTaX OCYIIECTBIISIETCS TOJKHOCTHBIMH JIUIIAMHU
OMCY B cpok, HE TpEBHIIAIUN 5 pabodyux JHEW C MOMEHTa MOCTYILICHHUSI
COOTBETCTBYIOILIETO 3asIBJICHUS.

Pa3nen 4. ©POPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIMUHUCTPATHBHOI'O PETJTAMEHTA

4.1. IlopsioK OCYIIECTBIICHHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U
VCIIOJIHEHHEM OTBETCTBEHHBIMH JTOJPKHOCTHBIMH JIMLAMU MTOJIOKEHU N
aJIMUHUCTPATUBHOTO PEIVIAMEHTA U NHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
YCTaHaBJIMBAIOIINUX TPEOOBAaHUS K MPEIOCTABICHUIO MyHUIMIIATBHON YCIIYTH, a
TaK)K€ MPUHATUEM UMHU PELICHUI

Texkymuii KOHTPOJb 3a COOMIOJEHUEM U HCIOJIHEHHEM JOHKHOCTHBIMU
JULAMU  TIOJIOKEHUM HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA WU HHBIX
HOPMATUBHBIX  TPABOBBIX  aKTOB,  YCTAHABJIMBAIOIIUX  TpeOOBaHUS K
[IPEJOCTABICHUI0 MYHULMIIAIBHON YCIYI'M, OCYIIECTBISACTCS PYKOBOAUTEIEM
OMCY.

Tekyluii KOHTPOJIb OCYIIECTBIAECTCS Ha IIOCTOSIHHOM OCHOBE U HAIIPABJICH Ha
BBISIBJICHUE W YCTPAHEHHWE MPUYMH M YCJIOBHM, BCIEJICTBHE KOTOPBIX OBLIH
HapylIeHbl IIpaBa 3asBUTENEH, a TAKKE PACCMOTPEHHE, INPUHATHE PELICHUM,
MOJATOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENEH, COAEp)Kallue >KajaoObl Ha
nerctBus (0e3eiicTBUE) JOKHOCTHBIX JIUII.

[Ipr BBISBIEHHM B XOJ€ TEKYIIETO KOHTPOJIA HAPYIICHUM MOJ0KEHUN
HACTOSIIETO aAMUHUACTPATUBHOTO PEMVIAMEHTA W WHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB, YCTAHABJIMBAIOUIMX TPEOOBaHUS K MPEIOCTABICHUIO MYHULHUIIAIBLHOU
YCIIYTH, PYKOBOJUTENU CTPYKTYpHBIX moapazneneHuiit OMCY, oTBETCTBEHHBIE 32
OpraHu3aluio padboThI MO MPEJOCTABICHUIO MYHUIIUIATILHON YCIYTH, TPUHUMAIOT
MEpHbI M0 YCTPAHEHHUIO TaKUX HApYLICHWH W HAmpaBisiloT pykoBoautento OMCY
MPEJIOKEHNUST O NPUMEHEHUM WM HENPUMEHEHWH MEp OTBETCTBEHHOCTH B
OTHOUIEHUH JOJDKHOCTHBIX JIWLL, IOIYCTUBIINX HAPYLLICHUS.

4.2. IlopsiioK ¥ EPUOIUYHOCTh OCYILECTBIICHMS INIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK ITOJHOTHI M KAYECTBA MTPENOCTABIEHNS] MYHUIIUITAJBHON YCIYTH, B TOM
YHCIIe MOPSA0K U POPMBI KOHTPOJIS 33 TIOJTHOTOW M KaU€CTBOM MPEAOCTABIECHUS

MYHULANAIBHON YCIIyTH

[IpoBepkr MPOBOAATCA B LEMAX KOHTPOJA 3a TMOJHOTOM M KadyeCTBOM
NPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH, COOJIIOIEHUEM U HUCIOJHEHHEM
TOoKHOCTHBIMH JinlaMu OMCY nojio)KeHUM HACTOSIIEro aJMHUHUCTPATUBHOIO
periaMeHTa, WHBIX HOPMAaTHMBHBIX MNPaBOBbIX akTOB Poccuiickoit denepauuu,
CaxanuHCKOM 001acTH yCTaHABIMBAIOIIUX TPEeOOBaHUS K MPEAOCTABICHUIO
MYHULIUNIAIBHOU YCIIYTH.

[IpoBepku MOTYT OBIThH TUIAHOBBIMU U BHETIJIAHOBBIMH.

[leppoaM4YHOCT,  MPOBENECHUA IUIAHOBBIX IPOBEPOK  YCTAHABJIUBACTCS



pykoBoaureneM OMCY.

BHemiaHOBbIE TIPOBEPKH OCYHIECTBISIOTCS B ClIy4yae MOJY4YEHHUsS *Kainol Ha
pereHus win aercteus (6e3neiicteue) qomxHOCTHBIX il OMCY, npuHsAThIe WK
OCYIIECTBJICHHBIE B XOJI€ MPEAOCTABICHNUS MYHULIUITAIbHON YCIYTH MO PEIICHUIO
pykoBoauresrem OMCY.

Pe3ynpTaThl  MpOBEpKM  MOJHOTHI M KadyecTBa  MPEIOCTaBICHUS
MYHUIIUNATBHOM  yCIyTH OQOPMIISIOTCS  aKTOM, B KOTOPOM OTMEYaroTCs
BBISIBJICHHBIE HETOCTATKU U MPEIOKEHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JInll OMCY 3a peuieHus
u feictBus (0e31eicTBIE), NpUHUMaeMble (OCYIIECTBISIEMBIC)
B XOJI€ MPEAOCTABICHHUSI MyHUIIUIAIBHON yCIIyTH

JIOMKHOCTHBIC JIMIIA HECYT MEPCOHATBHYI0 OTBETCTBCHHOCTH 32 PEIICHUS U
nevictBus  (6e3neiicTBuE), NpUHUMaeMble  (OCYIIECTBIIIEMBbIE) B XOJIE€
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

4.4. TlonoxeHusi, XapakTepusyromue TpedoBanus K opmMam KOHTPOJIS
3a NpeIOCTaBICHUEM MYHULIMIIAIBHON YCIyTH
CO CTOPOHBI TPaXk/IaH, UX OOBEAMHEHUHN 1 OpraHu3aIuit

KoHTpons 3a mNpenocTaBI€HHEM MYHULMNAIBHOM YCIYTM CO CTOPOHBI
rpakJaH, WX OOBEOIUHEHUWH M OpraHu3aluid OCYIIECTBIISIETCS MOCPEICTBOM
OoTKpeITOcTH AesarenpHOocTH OMCY 1npu  NpenoCcTaBiIeHHMM MYHHULMIAIbHON
YCIIyTH, TIOJIy4E€HHSI TIOJIHOM, aKTyaJIbHOM U JOCTOBEPHON MH(OpPMALUU O MOPSIIKE
NPENIOCTABIECHUS MYHULHUNAIBHON YCIYTM W BO3MOXKHOCTH  JOCYIEOHOTO
paccMoTpeHus oOpaiieHuii (3kamo0) B Tpoliecce MOTYYEHUsS MYHHUIMNATbHON
YCIIYTH.

Pasnen 5. JOCY AEBHBIN (BHECY JEBHBIN) ITOPSJOK
OBXAJIOBAHUSA PEINEHWHI 1 JEMCTBUI (BE3JIEMCTBUS) OMCY,
M®I], A TAKXKE UX JOJDKHOCTHBIX JINL],
MYHHUITUTIAJIBHBIX CIIYXKAIINX, PABOTHUKOB

5.1. Madopmanus 17 3asiBUTENS O €ro MpaBe MoAaTh *Kajao0y Ha pelieHue u
(nnn)
neiictBue (0e3aeiicteue) OMCY, M®I], a Takke X J0JKHOCTHBIX JIHII,
MYHUIIUTATBHBIX CIyKalUX, pA0OTHUKOB

3asBUTENh WMEET MPaBO MOAATh Kalo0y Ha pelieHue u (Uiu) JeHCTBUE
(6e3meiticteue) OMCY, MOI], a Takke UX MODKHOCTHBIX JIUI, MYHHUIIMITAIbHBIX

CITyKalnx, pabOTHUKOB.

5.2. Ilpeamer xano0bl



3asgBUTEN, MOXET OOpaTUThCS C KAJIOOOH B TOM YHCIE B CIEAYIOLIUX
CIIyYasx:

1) wHapymeHue cpoka perucTpaldd 3amnpoca O  IPeIOoCTaBICHUU
roCyJJapCTBEHHOW WJIM MYHHIUMIIAJIBHON YCIYTH, KOMILUIEKCHOTO 3aIIpoca;

2) HapylleHHe CpOKa TMpPEAOCTaBICHUS MYHUIUIAILHON yciuyru (B
oTHomeHuun nerctBus (Oe3aeiictBus) OMCY, a Takke ero J0JDKHOCTHBIX JIHII,
MYHUIIUTIATBHBIX CIIyXKaIIuX, pAOOTHUKOB);

3) TtpeboBaHume Yy 3asBUTENs JOKYMEHTOB WIM uHpopMammu JmOO
OCYLIECTBJIECHUS JEHCTBUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
PELYCMOTPEHO HOPMATHUBHBIMHM MPAaBOBBIMHU aKTaMH, YKa3aHHBIMHU B IOJApa3/Ieie
2.5. pa3aena 2 HaCTOSIIEr0 A/IMUHUCTPATUBHOTO PETIIAMEHTA;

4) oTka3 B MpUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMM NPABOBBIMU aKTAMH, YKa3aHHBIMHU B mojapaszene 2.5. paszaena 2
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA, Y 3asIBUTEIIS;

5) oTka3 B NPEJOCTABICHUU MYHMIMIIAJIBHOW YCIyrM (B OTHOIICHUHU
nevctBus  (O6esneiictBug) OMCY, a Takke €ro JODKHOCTHBIX  JIHII,
MYHUILIMINIAJIbHBIX ~ CIOYXKallMX, paOOTHUKOB), €CIM OCHOBAaHUA OTKa3za He
IpeTyCMOTPEHbI (efepaabHbIMU 3aKOHAMH M IPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMU HOPMAaTHBHBIMHU IPABOBBIMU akTamMu Poccuiickoit Penepannu, 3akoHaMu U
UHBIMM  HOPMAaTUBHBIMM  IpaBoBbIMH  akTtamMu  CaxalumHckod — obnactw,
MYHUIMIIATbHBIMH PABOBBIMU aKTAMH;

6) 3aTpeboBaHKe C 3asIBUTENS MPU MPEAOCTABIECHUN MYyHUIIUNAIBHON YCIyrH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHMBHBIMM IIPABOBBIMH akTamu Poccuiickon
®denepanuy, HOPMATHUBHBIMU TIpaBOBbIMH akTaMu (CaxanumHCKOM 001acTw,
MYHUIMIIATbHBIMH PABOBBIMU aKTAMH;

7) OTKa3z opraHa, MPEJOCTAaBJISAIOIIEIO0  MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, oOpraHa, HpeIOCTaBJSIOIIEr0 MYHHIMIAIBHYIO
yCIIyry, B UCIPABJICHUU JIOMYUICHHBIX MU ONEYaTOK M OLIMOOK B BBIIAHHBIX B
pe3yiabTaTe MPEJOCTaBICHUS MYHULUIMAIBHOM yCIyrd JOKYMEHTax JnOo
HapyLIEHUE YCTAHOBJIEHHOTO CPOKa TAKUX UCIPABIICHUI;

8) HapylleHuEe CpoKa WIH MOpsAIKa BbIaud JOKYMEHTOB IO pe3yibTaTaM
IIPENOCTABIICHUS] MYHULIMITAIBHON YCIYTH;

9) nmnpuocTaHOBJIEHHME TNPEJOCTABICHUS MYHHUIMNAIbHOM  ycioyru (B
oTHommeHun aerctBus (Oe3xerictBus) OMCY, a Takke ero JOJDKHOCTHBIX JIHII,
MYHUIUOATBHBIX CIY>KallUuX, pa0OTHUKOB), €CJIM OCHOBAaHUS MPUOCTAHOBJIEHUS HE
PeayCMOTpPEHbI (peiepanbHbIMU 3aKOHAMH M IPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMHA HOPMAaTHBHBIMU NPaBOBbIMU akTamu Poccuiickort denepannn, 3aKOHAMU U
WHBIMM  HOPMAaTHUBHBIMU  MpaBOBbIMM  akTamu  CaxaiaumHCKoM  obJactw,
MYHUIUTIATbHBIMU ITPABOBBIMU aKTAMH;

10) TpeGoBanue y 3asBUTENS MPU MPEIOCTABICHUN MYHHUIUIIAIBLHON YCIYTH
JIOKYMEHTOB WJIM HH(GOpPMAIUH, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIUCh IIPU MEPBOHAYAILHOM OTKa3€ B MpHUEMe IOKYMEHTOB, HEOOXOIMMBIX
JUI  TIPEAOCTaBICHHUS MYHUIUNAIBHON YCIyrd, JubO B MPEeAOCTaBICHUU
MYHULMOATBHOW YCIIYTH, 3a HCKIOYEHUEM CIIy4aeB, PEIyCMOTPEHHBIX ITYHKTOM
4 gactm 1 cratem 7 ®3 Ne 210-®3 (B oTHOmIeHHH ACUCTBUS (Oe3/enCTBUS)



OMCY, a Takke ero JOKHOCTHBIX JIMIl, MYHHIIMTAIBHBIX CIY)KaIlUX,
pabOTHUKOB).

5.3. Opranbsl MECTHOT'O CaMOYTIPABIICHHUS
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHUE KaN0O0bI IOJKHOCTHBIE JTUIIA,
KOTOPBIM MOKET OBbITh HaMpaBJieHa *Kajno0a

5.3.1. JKamoba wna pemenus wu gevctBusi  (6esnerictBusi) OMCY,
MPEIOCTABIAIONIEIO0  MYHUIIMIAIBHYIO  YCIYTy, €ro JOJDKHOCTHBIX  JIHII,
MYHUITUTIATBHBIX ~ CIYXKaluX, paOOTHUKOB  YYaCTBYIOIIMX  OpTraHU3aIdd
paccmartpuBaetrcsa pykooautesnem OMCY.

KanoObr Ha pemenuss u nerictBus (OesnerictBue) pykoBomutenss OMCY
NOJAIOTCS B BBILIECTOAIIMKA Oprad (IpU €ro HaJIWyuu) JU00 B CIy4dae ero
OTCYTCTBHUS PACCMaTPHUBAIOTCS HETOCPEACTBEHHO pykoBoautesnem OMCY.

5.3.2. Kanoba Ha peuieHuss u aeiictBus (6e3aeiicTBus), padboTHUKOB M®I]
paccMarpuBaercs pykoBoaureneM MOLI.

Kanoba na pemenus u aeiictBus (6e3nerictBusi) M®LI, pykoBoaurens MOIL]
paccMmartpuBaercs yupeaureinem MOLI.

5.4. Tlopsimok mojlauu ¥ pacCCMOTPEHHUS JKaJT00bI

[lomaua u paccMoTpeHue  KajaoObl  OCYLIECTBISIETCA B  MOPSAKE,
yctaHoBlIeHHOM cTtatbeit 11.2. @3 Ne 210-D3 u Ilonoxkenuem 06 0COOCHHOCTSIX
M0/IaYU U PacCMOTPEHUS *Kajno0 Ha peuieHus u aeiictBus (0eznerictue) OMCY u
€ro JOJUKHOCTHBIX JIML, MYHUIMNAIbHBIX CIYXaIllUX, & TAaKK€ Ha PEIICHHUS H
nevctBus  (OeszmeiictBue) MODII, pabotHukoB M®DIl, yTBepkaAEHHBIM
NOCTAHOBJICHUEM aJIMUHUCTPALMU MYHHUIUIAIBHOTO 00pa3oBaHUsl TOPOJCKOM
okpyr «OxuHckuit» oT 28.06.2018 Ne 401 «O6 yrBepxknenun I[lomoxkenust 06
OCOOCHHOCTSIX TMOJaYd M PACCMOTPEHHUs KajloO Ha pelIeHdus U JeHCTBUS
(Oe3meiicTBME)  OpraHOB ~ MECTHOTO  CaMOYMPABJICHUS  MYHHUIIUIIAIBHOTO
oOpa3oBaHMsl TOpPOJACKOM OKpyr «OXMHCKHMID» ¥ HX JODKHOCTHBIX JIUI,
MYHUIIMIIAJIbHBIX CITyXKaIIuX OpraHoB MECTHOTO CaMOYIIPaBJICHUS
MYHUIIMIIAJIBHOTO O0Opa3oBaHUsl TOPOJACKON OKpyr «OXMHCKHI», a Takke Ha
pemienuss W jaeiictBus  (Oe3geiicTBME)  MHOrOQYHKIMOHAJIBHOTO  LEHTpA,
pabOTHHUKOB MHOTO(YHKIIMOHAJIBHOTO LEHTPay, JUO0 B MOPSAJIKE, YCTAHOBICHHOM
AaHTUMOHONOJbHBIM 3aKOHOJATEJILCTBOM Poccuiickoit denepanuu, B
AHTUMOHOIIOJIBHBIN OpraH.

5.5. Cpok paccMOTpEHHUs KOOI

Kanoba, mocrynusmas B OMCY, M®I], yupemurento MO®DII, nmubo B
BBIIECTOAIMI OpraH (MpU €ro HajJu4HhH), NOMJIEKHUT PACCMOTPEHHUIO B TEUEHHE
NATHAALATH pabodYMX JHEH CO JHS €€ PEerucTpalrd, a B ciiydae 00KaJloBaHUs
otkaza OMCY, MO®I] B npueMe JOKYMEHTOB y 3asBHUTENS JUOO B UCHpPaBICHUH
JIOTIYIIEHHBIX OMNEYaTOK M OIIMOOK MM B Ciy4ae O0KaJoBaHMs HapyIICHUS



YCTaHOBJICHHOTO CpOKa TaKWX UCHPABIECHUH - B TEUEHHUE MATU paboumx JHEH co
JIHS €€ PETUCTpaLyu.

5.6. IlepeueHb OCHOBaHMI1 AJIsI IPUOCTAHOBIICHUSI PACCMOTPEHUS
’KaJoO0BI B clTydae, €CiIu BO3MOKHOCTb MPUOCTAHOBIICHHUS
MPEeNyCMOTpPEHA 3aKOHOIATENBCTBOM Poccuiickon denepaunu

[TprocTaHoBIEHUE PACCMOTPEHUS JKaJ00bI HE IOMYCKACeTCs.
5.7. Pe3ynbTat paccMOTpEHHUS 5Kaji00bI

[To pe3ynpraTaM paccMOTpPEHUS KajJ00bl MPUHUMAETCA OJHO U3 CICAYIOLIUX
peLIeHuN:

- XKajoba yIOBJIETBOPSIETCS, B TOM 4HCIE€ B (OpPME OTMEHBI IMPHUHITOIO
pelIeHUs, HUCHPABICHUS JONYIIEHHBIX OINEYaTOK M OLIMOOK B BBIAAHHBIX B
pe3yibTaTe NPENOCTaBICHUS MYHULMIAIBHOW YCIYrM JOKYMEHTaX, BO3BparTa
3asIBUTEI0 JICHEKHBIX CpPEJCTB, B3MMAaHUE KOTOPBIX HE MPEILyCMOTPEHO
HOPMATHBHBIMM NIPAaBOBBIMHM akTamu Poccuiickoii denepanuu, HOpMaTHUBHBIMU
IPaBOBBIMU aKTaMHu CcyOBbekToB Poccuiickoil ®enepainuu, MyHULIUNATbHBIMU
IIPaBOBBIMH aKTaMU;

- B YZIOBJIETBOPEHUU KAJI00BI OTKA3bIBAECTCS.

B ciydae ycTaHOBIIEHUSI B XOJI€ WJIU IO PE3yJbTaTaM PaCCMOTPEHHUS 7KaI00bI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYLIEHUS WA NPECTYIUICHHUS
JOJDKHOCTHOE JIMIO, PAOOTHMK, HAJEICHHBIE IOJTHOMOYHSAMHU II0 PaCCMOTPEHUIO
*ano0 B COOTBETCTBMM C 4acThto 1 crateu 11.2 ®enepasibHOrOo 3aKoHa
Poccuiickoii @epepaunu ot 27 wuronsg 2010 Ne 210-@3 «O6 opraHuzauuu
IIPENOCTABIIEHUS T'OCYJaPCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT», HE3AMEIUTEIILHO
HaIIPaBJISI0T UMEIOIIHECS] MAaTEPUaJIbl B OPraHbl IPOKYPaTyphI.

5.8. Tlopsimok nHMDOPMHUPOBAHUS 3aBUTEIS
0 pe3ynbTaTax pacCCMOTPEHHUS KaJIOObI

5.8.1. He mnoznHee naHsA, CIENYIOIIETO 3a JHEM MPHUHATUA PELICHUS IO
pe3yabTaraM pPacCMOTPEHHUS KajloObl, 3asBUTENI0 B MUCHbMEHHOW (opMme U 1O
JKETIAHUIO 3asiBUTENIsI B DJIGKTPOHHOM (hopMe HampaBisieTCss MOTHUBHUPOBAHHBIN
OTBET O Pe3yJIbTaTax PACCMOTPEHUS KAIOOBI.

5.8.2. B ciywae npu3HaHus Kajao0bl MOJJIEXKAIIEeH YAOBIETBOPEHUIO B OTBETE
3asBUTEIIIO J1aeTcs uHGopMaIus o IeUCTBUAX, ocyliecTBisieMbix OMCY, M®I] B
HEeJISIX HE3aMEIJIUTEIIBHOTO YCTPAHEHUS BBISIBICHHBIX HAPYIICHUM MPU OKa3aHUU
MYHULIMNAIBHON YCIYrd, a TakKe€ HPUHOCATCS W3BUHEHHUS 3a JOCTABJICHHBIC
HEY/MOOCTBAa W yKasbIBaeTcss MHGOpPMANMS O MaTbHEHIHMX JEHCTBUAX, KOTOPHIC
HEO0OXOMMO COBEPIIUTH 3asBUTEIIO B LEJISAX MOTYyUYCHUS] MYHUIIUTIATILHON YCIYTH.

5.8.3. B ciywae mpusHaHHs KajgoObl HE TOJJIEKAIICH YyIOBIECTBOPCHHUIO B
OTBETE 3asfBUTENI0 JIAIOTCA APTyMEHTUPOBAHHBIE PA3BSICHEHUS O MPUUYMHAX
MPUHATOTO PEIICHUs, a Takke MHPOpMAIUS O MOPSAKE 00KaJoBaHUSI MIPUHSITOTO



pelIeHus.

5.8.4. B ciyyae ycTaHOBJIEHUSI B XOJE WM IO PE3yJbTaTaM pPacCMOTPEHUS
’KanoObl TMPU3HAKOB COCTaBa AJMUHHUCTPATUBHOIO IPABOHAPYILIEHUS WIIU
MPECTYIUICHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHbIE MOJHOMOYUSIMH IIO
PacCMOTPEHHUIO Kajio0, He3aMeITUTEIbHO HAPABIISIIOT UMEIOLIUECS MaTepUalibl B
OpraHbl IPOKYpPaTyphI.

5.9. Tlopsimok o0xkanoBaHUs PEIICHUS T10 JKalo0e

3asgBUTENb HUMEET ImpaBo 00>KaJI0BaThH pemICHUC 110 Kanooe BBIINICCTOAIINM
JOJDKHOCTHBIM JIMIIaM HJIN B BBIIHCCTO}HHI/Iﬁ OpraH B IOpAAKE IMOAYNHCHHOCTH.

5.10. IlpaBo 3asiBUTENS HA MTOJTy4YeHHUE HHPOPMAIIUU U TOKYMEHTOB,
HEOOXOUMBIX /1151 0OOCHOBAHUS U pACCMOTPEHUS 7KaJIO0BI

3asBUTENbL HMEET IIpaBO Ha IIOJIYUYCHHUC I/IH(l)OpMaI_[I/II/I H JOKYMCHTOB,
H€O6XOIIHMI>IX JJIA 000CHOBAHMS U pPaCcCMOTPCHUA JKaJI00BbI.

5.11. Cnoco6s1 uHpOpMUpPOBaHUS 3asBUTENEH
O MOPSIAKE T0JIaYU U PACCMOTPEHUS KAI00bI

NudopmupoBanue 3asBUTENECH O MOPSIKE MOJAYU U PACCMOTPEHUS KaIOObI
oOecrieunBaeTcs:

- TOCPEACTBOM pa3MelleHuss HUHGOpMalMK Ha CTEHJax B MeCcTax
NPEIOCTABIECHUS MYHHULMIAIBHOM yCIyrd, Ha o¢uuuanbHbeix caiitax OMCY,
M®I], B cetu Uutepnert, Ha EIIT'Y u PIITY;

- B YCTHO# (popMe 110 TenepoHy Wi Ha TUIHOM MIPUEME;

- B IHCbMEHHOM (OpME MOYTOBBIM OTMPABICHUEM WIH 3JIEKTPOHHBIM
COOOILIEHUEM TI0 a/IpeCy, yKa3aHHOMY 3asBUTEJIEM.



