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AJIMUHUCTPALIUS MYHULIMITAJIBHOI'O OBPA3OBAHMS
TOPOJICKOM OKPYT «OXUHCKW»

ITOCTAHOBJIEHHUE

oT No
r. Oxa

O6 yTBepKICHHH aAIMUHUCTPATHBHOTO
periaMeHTa MPEIOCTABJICHUS
MyHULIMNanbHON yciyru «lIpenocraBienne
IOoCTynma K OUU(PPOBAHHBIM HU3JAHUSM,
XpaHsAIMMcs B OM0JIMOTEKaX, B TOM YUCIE K
bOHY peIKUX KHUT, C YUETOM COOJIIOICHUS
TpeboBaHU 3aKOHOAaTEIbCTBA Poccuiickoi
Odeneparun 00 aBTOPCKUX M CMEXKHBIX
paBax»

B cootBerctBumn ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHW3allyd TMPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULHUIIAIBHBIX YCIIYT»,
pacniopsikenueM IIpaButenscTBa Caxanudckoit oomactu ot 07.12.2020 No 756-p
«O0 yrBepknenun IlepedHeil TOCYHapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT,
OKa3bIBAEMBIX OpraHaMu HCIOJHUTENIbHOW BiacTu CaxaJlMHCKOM o001acTy,
OopraHaMM  MECTHOTO  CaMOYIpPaBJICHHS  MYHULMMNAIBHBIX  OOpa3oBaHUil
CaxanuHCKOW 00JIacTH, YCIIYT, OKa3bIBAEMbIX TOCYIAPCTBEHHBIMU YUPEKICHUSIMHU
CaxanuHcKoM 00JIaCTM W JAPYTMMHU OpPraHU3alUsiIMU, B KOTOPBIX pa3MeIlaeTcs
roCyJlapCTBEHHOE  3aJaHue  (3aka3)», PYKOBOACTBYiICh cT. 42  VYcraBa
MYHHUITUTIAJIBHOTO 00pa3oBaHUsi TOPOACKOW OKpyr «OxuHCKui» CaxaauHCKOU

o0JytacTu:

[TOCTAHOBJIAIO:

1. YTBepaAuTh  AJAMUHHUCTPATUBHBIA  PETJIAMEHT  MPEIOCTABJICHHS
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MyHHUITUTIATBHOU yeayru «IIpemocraBnenne nocTyma K orudpoBaHHBIM U3JAHUSM,
XpaHAMMUMCS B OMOMMOTEKax, B TOM 4ucie K (OHAY PEAKUX KHUT, C YIETOM
cobmoeHuss TpeboBaHuW 3akoHoAaTenbcTBa Poccuiickori ®denepanuu 00
aBTOPCKUX U CMEKHBIX MpaBax» (MpUiIaraercs).

2. OnyOnukoBaTh HacToflllee MOCTAaHOBJICHHE B razere «CaxaluHCKHM
HePTAHUK»,  Pa3MECTUTh HA  OQPUIMAIBHOM  caiiTe  aJMUHHUCTpAIUU
MYHUIUITAIEHOTO 00pa30BaHMs TOPOACKOH OKpyT «OxuHCKmit» WWw.adm-okha.ru.

3. KoHTpoJib 32 UCHOJIHEHWEM HACTOSIIETO MOCTAHOBJICHHS BO3JIOKHUTH
Ha 3aMECTUTENsl TJIaBbl MYHULMOAIBHOTO OOpa3oBaHUs TOPOACKOM OKpYT
«OXUHCKHIY, 3aMECTUTES TJIaBbl A IMUHUCTPAIIUU MYHUITUIIAILHOTO 00pa30BaHUs

ropoackoi okpyr «Oxunckuii» P.®. MypTta3uny.

I'maBa MyHHIIUNIATBLHOTO 00PA30BaHUA E.H. Muxuauk
ropoackoi okpyr « OXuHCKuin»


http://www.adm-okha.ru/

YT1BepxKICH
MTOCTAHOBJICHUEM aJIMUHUCTPALIUH
MYHUIIUTIATBHOTO 00pa30oBaHus
rOpOACKON OKpyT « OXHHCKHUID»

OT No

AJIMUHUCTPATHUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYI'H
«[MPEJOCTABJIEHHUE JOCTYIIA
K OIIU®POBAHHBIM U3JIAHUSIM, XPAHSIIIIUMCSI B
BUBJIMOTEKAX, B TOM YUCJIE K ®OHJY PEJIKUX KHUT,

C YYETOM COBJIIOJJEHUS TPEBOBAHUM 3AKOHOJATEJIBCTBA
POCCHUIICKOH ®EJEPAIINN
OB ABTOPCKHWX U CMEXHBIX ITPABAX»

Pazgen 1. OBIIME ITOJIOXXEHUA
1.1. Ilpeamer peryiupoBaHus aAIMUHUCTPATUBHOTO PErIaMEHTA

Hacrosimmii  anMUHHCTPATUBHBIA pETJIaMEHT YCTAHABIMBAECT CPOKA U
MIOCJIEA0BATENBHOCTh  AJIMUHUCTPATUBHBIX MNPOLEAYP W  AJAMUHUCTPATUBHBIX
JNEWCTBUM TMpU MPEIOCTABICHUM MyHHLMNANbHOM ycnyru «lIpemocraBienue
J0CTyMa K OIM(pOBAaHHBIM U3AAHUIM, XPAHAIIUMCS B OMOIMOTEKaX, B TOM YHCIE K
boHAY pEeOKHX KHHUT, C Y4YE€TOM COOJIIofeHHs TpeOOBaHUN 3aKOHOAATENIbCTBA
Poccuiickoit ®denepanuu 00 aBTOPCKUX M CMEXHBIX TMpaBax» (maigee -
aJMUHUCTPATUBHBIA PETJIAMEHT).

1.2. Kpyr 3aaBurenei

1.2.1. 3asButensamu sBISIOTCS (U3MUECKHE U IOpUIUYECKUE Jula (manee -
3asIBUTEIIN).

1.2.2. ITonrHOMOYMSIMU BBICTYNIaTh OT UMEHH 3asBUTENEHN MPU B3aUMOJIECHCTBUU
C COOTBETCTBYIOIIMMHU OpraHaM{ MCHOJHUTEJILHOM BJIACTH, OpraHaMH MECTHOTO
caMOyTpaBJICHUS U UHBIMU OpraHU3alUsIMU TIPU MPEIOCTABIICHUN MYHUITUTIATLHON
yCIyrd 00JIaatoT TPEACTABUTENIM, 3aKOHHBIC MPEACTaBUTENN (U3UYECKUX U
IOpUJIMYECKUX JIMI, JCHUCTBYIOIIME B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit ®denepanui WM HAa OCHOBaHWM JOBEpPEHHOCTH (nanee -
MPEICTaBUTEIIN ).

1.3. TpeboBanus k mopsAKy WHPOPMUPOBAHUS
O TIOPSIAKE TIPEIOCTABICHUS MyHUITUTIATHHOU YCIIYTH

1.3.1. CupaBounas nadopmarus:
Anpec MecTa HaXOXJICHHs YOPABJICHHS IO KyJIbType, CIOPTY H JejiaMm



MOJIOJIEKU MYHUIMIAILHOTO 00pa30BaHuUsl TOPOACKON OKpyr « OXUHCKU (nanee
— YKCu/JIM): r. Oxa, yn. Jlenuna, 1. 13, ka6. 101.

['padux pabotel YKCuJIM: nonenensuuk - uersepr ¢ 09.00 go 18.00, nepepniB
¢ 13.00 mo 14.00, naruwuma ¢ 09.00 o 13.00.

CnpaBounsie Teneonsl YKCuJIM: 8(42437)34459.

Anpec opunmansHoro caiita YKCu/IM: https://kultura-okha.shl.muzkult.ru/.

Anpec snekTponnoi moutsl YKCu/IM: sportoha@mail.ru.

Anpec MecTa HaXOXACHHUA MYHUIIUIAIBHOTO OIOKETHOTO YUPEKICHUS
«OxuHCKas EeHTpaIn30BaHHas OnbauoTednas cucteMay (nanee - MBY «Oxunckas
[IbC») B nuue cTpykTypHOoro noapasaenenus LlenTpanbnas Oubnuoreka: r. Oxa,
yn. Jlenuna, a. 17.

['papux paboter MBY «Oxumuckas I[IBC» B Jume CTpyKTypHOTO
nonpaszaenenust LlentpanpHas 6ubnmnoreka: BTOpHHK - msatHuna ¢ 11.00 o 19.00
(6e3 obema), cyobbora - Bockpecenbe ¢ 10.00 go 18.00 (6e3 obena).

CnpaBounbsie Teneporasl MBY «Oxwunckas IIBC» B nuie CTpyKTypHOTO
noapasnenenus LlenrpansHast oudauoreka: 8(42437) 33442.

Anpec odunmansHoro caiita MBY «Oxwunckas IBC»: https://cbs-
oha.shl.muzkult.ru/.

Anpec snektponnoit moutsl MBY «Oxunckas LIBC»: library_okha@mail.ru.

1.3.2. Uudopmarius mo BompocaMm MpeoCTABICHHUS] MyHUIIUTAIBHONW YCIYTH
COO0IIAETCS 3aBUTEIISIM:

- npu maHOoM oOpanienuu B YKCuZIM, MBY «Oxunckas [IBCy;

- Ipu OOPAIIEHUH C HCTIOIH30BAaHUEM CPEJICTB TeTIC(OHHOM CBSI3U 110 HOMEpaM
tenedonoB 8(42437)34459 (YKCulIM), 8(42437) 33442 (MBY «Oxwunckas LIBC»);

- npu nucbkMeHHOM oOpanieHuu B YKCuZIM, MBY «Oxunckasa LIbC» B nune
CTpYKTypHOro mnonpasneneHusi lLleHtpanpHas Oubnvoreka mo mnoure Jubo B
3JIEKTPOHHOM BUJIE;

- IOCPEACTBOM Pa3MELICHUS CBEICHUN:

1) na odunuanpaom  Hutepuer-caiite YKCuJIM  https://kultura-
okha.shl.muzkult.ru/;

Ha odunmuanbHoM HWHTepHet-caiite MBY «Oxwuuckas L[BC» https://cbs-
oha.shl.muzkult.ru/;

2) B perMoHaJIbHON rocynapcTBeHHON uHpopManmoHHou cucteme «lloptan
rOCYAapCTBEHHBIX U MYHHIMNAIbHBIX ycIyr (GpyHkuuii) CaxainHCKOW 00JacTh»
(manee - PIII'Y) https://gosuslugi65.ru;

3) B denepanbHOl TOCyIapCTBEHHOU MHGOPMAIMOHHON cucteme «EnuHbIM
NOpTajl rOCYJaPCTBEHHBIX M MyHULMIIATBHBIX yciyT (pyHkuuid)» (ganee - EINT'Y)
www.gosuslugi.ru;

4) na wuHopmManMOHHOM cTeHAe, pacnonoxkeHHom B YKCu/lM, MBY
«Oxunckas HBCy;

1.3.3. CsemeHust 0 XOA€ MPEAOCTABICHUS MYHULUIAIBHOW YCIIyIH
COOOIAIOTCS 3asIBUTEISAM:

- mpu TuaHOM obpamennn B MBY «Oxunckast [IBCy;

- pu obpamenuu B MBY «Oxwunckas [IBC» ¢ ucnonb3oBaHueM cpeicTB
Tene(OHHON CBS3H;
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- Ipu mucbMeHHOM oOpateHnu B MBY «Oxwunckas LIbC» no moure nmubo B
AJIEKTPOHHOM BUJIE;

1.3.4. UndhopmupoBaHue NpoBOaUTCs B hopme:

- YCTHOTO MHGOPMHUPOBAHUS;

- MUCbMEHHOTO UH(GOPMHUPOBAHUS.

1.3.4.1. VYcrHoe wuHOOPMUPOBAHHE OCYIICCTBISACTCS  CHCIUATUCTAMU
YKCuIM, MBY «Oxunckas LIBC» nipu oOpatienun 3asButesneit 3a uHGpopManuen
JUYHO WJIH TI0 TeIedoHy.

CrienuanucThl, OCYIIECTBIIAIONINE YCTHOE HH(DOPMHUPOBAHHE, TPUHUMAIOT BCE
HEOOXOMMbIE MEPBI JJIs JauM MOJTHOTO U OTIEPATUBHOTO OTBETA Ha MOCTABJICHHbBIE
BOIIPOCHI.

YcTHOE MH(DOPMHUPOBAHHME KAXKJIOTO 3asBUTENS OCYIIECTBIISICTCS B TEUCHHE
BpPEMEHH, HEOOXOTUMOTO ISl €T0 NH()OPMUPOBAHHSL.

1.3.4.2. ITpu otrBeTax Ha TenedonHbie 3BoHKH crienuanuctel YKCu/IM, MBY
«Oxwunckas [IBC» noapo6Ho, B KOppekTHOU popme HHGOPMHUPYIOT 0OPATUBLIUXCS
3asBUTENIE MO HMHTEPECYIOMM HX BompocaMm. OTBET [OHKEH HAYMHATHCS C
uH(pOpMaIIMl O HAUMEHOBAHMHM OpraHa MECTHOTO CaMOYIPaBJICHHS, B KOTOPBIi
oOpaTwiicst 3asiBUTENb, (paMUJIUU, UMEHHU, OTYECTBE W JOJDKHOCTH CIEIUAJIICTA,
MPUHSBIIETO TeAeOHHBIA 3BOHOK.

[Tpu yctHOM oOpatienun 3asButens (mo tenedony) cnermanuctsl Y KCuJlM,
MBY «Oxunckas LIBC» narT OTBeThl caMOCTOsTENbHO. Eciau cmemuanucrt, K
KOTOPOMY 0OpaTuiICs 3asiBUTEIb, HE MOXKET OTBETUTh HA BOMPOC CAMOCTOSITENBHO,
TO 3asBUTENb JOJDKEH OBITh HampaBi€H K JAPYroMy CHELUUAJUCTy WIH Ke
oOpaTUBLIEMYCS 3aSBUTENIO JIOJDKEH OBITh COOOIIEH TelNePOHHBIA HOMEp, IO
KOTOPOMY MOHO MOJYYUTh HEOOXOJUMYK HH(POpMalUio, JHOO CHEHUATUCT
MO>KET MPEIOKUTH 3aIBUTENI0 OOPATUTHCS TUCHMEHHO.

1.3.4.3. [TucbmenHO€ MHMOPMUPOBAHKE OCYIIIECTBIISECTCS MTyTEM HaNpPaBIICHUS
MHACbMEHHBIX  OTBETOB  IOYTOBBIM  OTIPABICHUEM  WJIH  IOCPEACTBOM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIUOHHBIX CETeM OOIIero moyib30BaHus (110
AJIEKTPOHHOM TouTe, Mo (DaKCy) MCXOAS M3 BBIOPAHHOTO 3asgBUTEIEM CIoco0a
HaIlpaBJICHUS] EMY OTBETA.

OtBer Ha oOpalleHHe 3asgBUTENS TPEIOCTaBISETCS B MPOCTOH, YETKOM U
noHATHOW (dopme ¢ ykazaHuem (aMWIMK, HWHHUIMAIOB, HOMepa TenedoHa
criernanucta Y KCu/IM, MBY «Oxunckas LIBCy.

1.3.5. NudopmupoBanue 3asiBUTEIEH CrieluaaucTaMu
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpAa  NPEAOCTABJICHUS  TOCYJapCTBEHHBIX U
MYHULMOAIBHBIX yciuyr (mamee - MO®Il) u pasmenieHue wuHopManuu o

[IPEIOCTABICHUA MyHULIUNIAIBHOM yciryru B ML ocyliecTBiuseTcs Ipy HaIuyuu
corameHus o B3aumozencTBun mexay YKCuJIM u MO®I] B cOOTBETCTBUU C
TpeboBanmsiMu noctaHoBieHus [IpaBurensctBa Poccuiickoit ®enepammu ot
22.12.2012 Ne 1376 «O06 yrtBepxaenuu [IpaBun opraHuzanuu IeSTEILHOCTH
MHOTO(QYHKIIMOHAIBHBIX ~ IICHTPOB  TMPEJOCTABJICHHUS  TOCYAAapCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIIYT.

1.3.6. YKCu/IM, MBY «Oxwunckas IIbC» oOecrneunBaer pa3MelIeHHE H
aKTyanu3aluuio HHpopMmanuu, ykazaHHoW B myHkTe 1.3.1 HacTosero paszaena
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aJIMUHHCTPATUBHOTO periaMenta, Ha undopmannonHom crenae YKCullM, MBY
«Oxwunckas IbCy», obpunmansaom MatepHer-caiite YKCu/IM, MBY «OxuHckas
LIBC», B rocynapcTBeHHOM HHDOPMAIIMOHHON cucTeMe «PeecTp rocy1apcTBEHHBIX
U MYHUIMOAIbHBIX  ycayr  (QyHKIui), TNpPeJoCTaBISIEMBbIX  OpraHamu
UCTIONIHUTENbHON  Biacth  CaxanumHCKOM — o0JacTH, OpraHaMd  MECTHOIO
caMOYIIpaBJieHUs] MyHUIIUNIATBHBIX 00Opa3oBaHuii CaxaluHCKONW 00JIaCTH, a TaKxkKe
MO/IBEIOMCTBEHHBIMU UM YUPEXKACHUSIMI (J1aliee — pernoHalIbHbIN peectp), ETITY
u PIIT'Y.

Ha PIIT'Y pa3memniaetcs ciemyrorias nHGOpMAaITus:

1) wucyepnbIBalOIMA  MEpEYEHb  JOKYMEHTOB, HEOOXOJIMMBIX IS
MPEIOCTABIICHUS! MyHUIIUTIATBHOMN YCIIyTH, TpeOOBaHUA K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPaBE
IPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE;

2) KpyT 3asiBUTENEH;

3) cpok mpeaoCTaBICHUSI MyHUIIUTIAIBHON YCIIYTH;

4) pe3ynbTaT MPEJOCTABJICHUS  MYHUIIMNAIBHOM  YCIYTd, MOPSIIOK
MPEACTABICHUS  JIOKYMEHTa, SBJISIOIIETOCA  PE3YyJbTAaTOM  MPEAOCTABICHUS
MYHULUNAIBHOWN YCITYTH;

5) ucuepnbIBaIONINI IEpeUeHb OCHOBAHUM JIJIs1 TPUOCTAHOBIICHUS UITH OTKa3a
B [IPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

6) o mpaBe 3asiBUTENS Ha AocyaeOHoe (BHeCye0HOE) 00KalOBaHKE ACHCTBUIMA
(Oe3nmeiicTBUS) U pelIEHUH, IPUHSTHIX (OCYIIECTBIIIEMBIX) B XO€ MPEIOCTABICHHUS
MYHULHANAIBHOWN YCIIYTH;

7) dopMmbl 3asBreHul (yBEIOMJIEHUN, COOOIEHMI), HCMOJIb3yEeMbIe MpU
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

Pasznen 2. CTAHJIAPT ITPEJJOCTABJIEHIS MYHULIUITAJIBHOM VCIIYTH
2.1. HaumeHOoBaHNE MYHHIIMTIAJBHON YCIIYTH

HaumvenoBanne wmyHurmunansHon ycnyru «lIpenocraBinenue pocryma K
OolM(pPOBAHHBIM M3JAHUSM, XPAHAIIUMCS B OMOIHOTEKaX, B TOM uucie K QoHIy
PEIKHX KHHUT, C YUETOM COOJIFOJICHUS TPeOOBAHUM 3aKOHOJaTebCcTBa Poccuiickoit
®denepannu 00 aBTOPCKUX U CMEXHBIX MPaABaX.

2.2. HammeHoBaHKEe OpraHa MECTHOTO CaMOYTIPABJICHUS
CaxannHcKoH 001acTH, MPEJOCTaBIAIOET0 MYHULIMIIAIBHYIO YCIYTy

[IpenocTaBieHre MyHUIIMTIATBHON YCIYTH OCYIIECTBISETCS YIPABICHUEM T10
KyJIbTYype, CIIOPTY U JIeJIaM MOJIOJICKH MYHHIIUTIAIBHOTO 00pa30BaHUs TOPOICKOM
okpyr «OXHHCKUI» Yepe3 MyHHUIMNAIbHOE Or0/KeTHOE yupexaeHue «OXuHCKas
IICHTpaJIu30BaHHas ONOINOTEYHAS CHCTEMA).

YKCu/IM u MBY «Oxunckas [IbC» He BmpaBe TpeOoBaTh OT 3asgBUTEIS
OCYIIECTBJICHUSI JCHCTBUNA, B TOM YHCIE COTJIACOBAHUM, HEOOXOAMMBIX IS
MOJIYYCHUS] MYHHIIMMAIBHBIX YCIYT M CBSI3aHHBIX C OOpamieHueM B WHbBIC



rOCyJIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHUS, OPTaHU3ALINY, 32
UCKIIIOUEHUEM TIOJNyYEeHUsI YCIyTr M TOJYy4YEeHHs JOKYMEHTOB W HH(OpMaiuu,
MPENIOCTABIISIEMbIX B pe3yibTaTe MPEAOCTaBICHUS TAKUX YCIYT, BKIIOYEHHBIX B
MIepEYHH, YKa3aHHbIC B YacTH 1 cTtathu 9 DenepaibHOTO 3aKoHa OT 27 ntonst 2010 T.
Ne  210-®3 «OO0 opraHuzanuud MPEAOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHUIIUTATBHBIX yeryr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynbTaT npeaocTaBieHrs MyHUIIMIIAIBHON YCIIYTH

2.3.1. Pe3ynpTaTOM MpeIOCTABICHUS MyHHUIIMIIATLHONW YCITyTH SIBISETCS:

- TPEeIOoCTaBlICHUE AOCTyNa K ONMU(GPOBAHHBIM HU3JAHUSIM, XPAHSAIIUMCS B
OubnnoTekax, B TOM 4HclIe K (OHAY pEAKUX KHHUI, C YYETOM COOJIOACHHUS
TpeOoBaHMil 3akoHoAaTenscTBa Poccuiickoit @epeparn 00 aBTOPCKUX U CMEKHBIX
MpaBax;

- MOTUBUPOBAHHBIN 0TKa3, ohopmiieHHbIN Ha Onanke MBY «Oxunckas LIBCy,
3a MOJIKCHIO TUPEKTOPA.

2.4. Cpok npenocTaBlIeHUs] MyHULIMNAIBHON YCIIYTH

Cpox mpeaocTaBlIeHUs] MYHUIIMITAIIBHON YCIyTH - 5 pabouux AHEH ¢ JaThl
pErucTpaluy 3anpoca 3assBUTEIS.

2.5. IIpaBOBBIE OCHOBaHUS
JUISl IPEIOCTABJICHUSI MYHULIMTIATBHON YCITyTH

[IpenocTaBieHre MyHULIMTIATBHON YCIYTU OCYIIECTBISETCS B COOTBETCTBUU
CO CJIEIYIOIIUMHU HOPMATUBHBIMU IPABOBBIMU aKTaMU:

- ®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 00X MpUHITMIIAX
Opra’u3alyy MECTHOrO caMmoyItpasieHus B Pocculickon @enepanumy;

-  @enepanbHbiM  3akoHOM  OoT  09.10.1992 No  3612-1 «OcHOBBI
3aKOHoarenbcTBa Poccniickoit denepannu 0 KyJabTypey;

- ®denepanbHBIM 3aKOHOM OT 29.12.1994 No 78-D3 «O OGMOIMOTEUHOM JIeTIe»);

- ®enepanibbiM 3ak0HOM OT 27.07.2006 Ne 149-®3 «0O6 wundopmanuu,
MH()OPMAITMOHHBIX TEXHOJIOTUAX U O 3alIUTe HHPOpMAITUN»;

- ®enepanbbiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIBbHBIX
JTAHHBIX,

- ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MIPE0CTaBICHUS I'OCYIApCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYTY;

- 3akonoMm Caxannuckoit 00sacti 0T 22.10.1997 Ne 47 «O OuOIMoTeYHOM A€IIe
B CaxalIMHCKOM 00J1acTh;

- YcTaBoM MyHUITMTIATBHOTO OOpa30BaHUS TOPOJCKON OKPYr «OXUHCKHID,
yTBEpKJIeHHBIM pemieHneM Cobpanus ropojackoro okpyra ot 06.05.2005 Ne 2.51-
1;

- ITlocraHoBneHueM aAMUHUCTPAIMK  MYHHUIMIIAJILHOTO  00pa3oBaHUS
ropojckoir  okpyr «OxuHckuit» oT 03.08.2022 No 578 «OO06 yTBepkacHUH
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MOJIOKEHUsT 00 opraHu3zauud OUOJMOTEYHOro OOCIY)XMBAaHHSI —HacENEHUS
MYHUIIUIAIBHOTO 00pa30BaHuUs TOPOJACKOM OKPYT «OXUHCKHUID.

2.6. HcuepnibiBaromuii mepevyeHb T0KYMEHTOB,
HEO0OXOJMMBIX B COOTBETCTBUH C 3aKOHOIATEIbHBIMU
VI UHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMHU
JUTSl IPEIOCTABICHHUS] MyHUIIMITAIbHON YCITYTH,

C pa3lielieHneM Ha JOKYMEHTHI U HH(POPMAIIHIO,
KOTOPBIE 3asIBUTEINb JIOJKEH MPEACTABUTH CAMOCTOSITEINIBHO,
U JOKYMEHTBI, KOTOPBIE 3asBUTEIb BIIPABE
MPEICTaBUTh MO0 COOCTBEHHOW MHUITUATHBE,

TaK KaK OHU MOJJIEKAT MPEICTABICHUIO B paMKax
MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUS

2.6.1. [Ins momydyeHUs: MyHUIUIIAIIBHOW YCIIYTH 3asBUTENIb MPENOCTABISET B
MBY «Oxunckas IBC» cneayronme JOKyMEHTHI:

- 3agBieHre 1o (opme cornmacHo mnpuioxkeHutro Ne 1 Kk Hacrosmemy
aIMUHHACTPATUBHOMY PETJIAMEHTY;

- JJI JIHI, JOCTUTIIMX COBEPIICHHOJETHEr0 BO3pacTta - JIOKYMEHT,
YIOCTOBEPSIONIMNA JIMYHOCTh (TIpU TEepBUYHOM oOpamieHuu B aapec MBY
«Oxunckas [IBCy);

- JUIS UL B BO3pacte A0 14 neT UX 3aKOHHBIE MPEICTABUTEIN NPEABSIBISIOT
JIOKYMEHTBI, YAOCTOBEPSIONINE JIMYHOCTh (MPU MEPBUYHOM OOpAICHUH B aapec
MBY «Oxunckas [IBC»);

- JUIS IOpUJIMYECKUX Jull (MIpU HAJIMYUHU JIOTOBOPA, 3aKIIOUEHHOTO MEXITY
opuguueckuM  guoM 1 MBY  «Oxwunckas HBC» Ha wuHpopmanuoHHO-
OoubnuoTeuHoe OOCTy)KMBaHUE) - HamJIeXammMm oOpa3oM  0hOpMIICHHBIE
MOJTHOMOYHS (JTOBEPEHHOCTB ).

2.6.2.  JloKkyMeHTBbI,  KOTOpblE  3asBHUTENb  00si3aH  TPEIOCTABUTH
CaMOCTOATENILHO, OOpPAaTUBIIMCH 3a HMX TMOJYyYEHHEM B OpraHbl (OpraHu3allvu),
MIPEIOCTABIISAIONINE HEOOXOAUMbBIC U 00sI3aTENBHBIC YCIYTH, HE MPEIYyCMOTPEHBI.

2.6.3. 3asgBneHHEe U JOKYMEHTBI, MPEAYCMOTPEHHBIE HACTOSIIHNM pPa3aeaoM
aJIMUHUCTPATUBHOTO PETJIAMEHTA, TIOJIAl0TCSI HA OYMa)KHOM HOCUTENE WK B (hopme
ANIEKTPOHHBIX IOKYMEHTOB MIPU HAJTMYMHU TEXHUYECKONU BO3MOKHOCTH.

OJIEKTPOHHBIE  JOKYMEHTHI  JIOJDKHBI ~ COOTBETCTBOBAaTh  TPEOOBAHUSIM,
YCTaHOBJIEHHBIM B nIozpaszene 2.14 aiMUHUCTPATUBHOTO PETIAMEHTA.

3asiBicHME W TPUIOKECHHBIE K HEMY JOKYMEHTHl HE JIOJDKHBI COAEpKaTh
MOAYKMCTOK, MPUITHUCOK, 3a4€PKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX UCTIPABJICHUH,
TEKCThI B HUX JIOJIKHBI OBITh HAIMMCAHbI pa300pUnBO, O€3 COKpAILICHUH.

Konuu 1okyMeHTOB, MpuaraeMble K 3asBJICHUIO U HAIPABJICHHBIE 3asBUTEIEM
M0 TI0YTE, JOJKHBI OBITh YJIOCTOBEPEHBI B YCTAHOBICHHOM 3aKOHOJIATEIHCTBOM
nopsiike MO0 B TeUCHHWE 3 JHEW OPUTHHANIBI JaHHBIX JIOKYMEHTOB TMOJJICKAT
npeabsBiaeHuio B MBY «Oxunckas [IBCy.

JIOKyMeHTBI, TTOCTYNUBIIKNE C HApyIICHHEM TpeOOBaHUMN, YCTAHOBJICHHBIX B
HaCTOSAILEM MyHKTE aIMUHHUCTPATUBHOTO pEriaMeHTa, CUUTAIOTCS



HETpPECTABICHHBIMH.

2.6.4. He BrpaBe TpeOOBaTh OT 3asABUTEJIS:

1) mnpencraBiaeHUss JTOKYMEHTOB U HWH(MOpPMAIMU WM OCYLIECTBICHUS
NENUCTBUN, TMPEJCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMU ITPABOBBIMH aKTAMH, PETYJIUPYIOIMIMMHU OTHOIIICHHU S, BO3HUKAIOIIIE
B CBSI3U C IIPEIOCTABICHUEM MYHUIIUTIATBHOU YCIYTH;

2) mpencTaBlieHUs JOKYMEHTOB M MH(pOpMAaIMU, KOTOPbIE B COOTBETCTBUH C
HOPMAaTUMBHBIMM IPaBOBbIMU akTaMu Poccuiickon ®enepanuu, HOPMAaTHUBHBIMHU
npaBoBbIMH akTamMu CaxaduHCKOM 00JIaCTM M MYHUIMIATbHBIMU TPABOBBIMHU
aKTaMU HaXOJATCS B PACHOPSIKEHUM OpPraHOB MECTHOTO CaMOyMNpaBJICHUS,
MPEAOCTABISIONINX MYHUIIMTIATBHYIO YCIYTY, TOCYAapCTBEHHBIX OPTaHOB U (WJIN)
MOABEIOMCTBEHHBIX ~ T'OCYJIApCTBEHHBIM OpraHaM W  OpraHaM  MECTHOTO
caMOyTpaBJICHUs OpraHu3alui, Y4aCTBYIOIIUX B MpeaoCTaBICHUN
MYHUIIUNIATBHBIX YCIYT, 32 HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 3akoHa o1 27 utofisg 2010 1. Ne 210-D3 «O06 opranuzaiyu npeaoCcTaBiICHUs
rOCyapCTBEHHBIX U MYHHUIIMTIIAIBHBIX YCIYr» (nanee - denepalibHbIN 3aKOH);

3) mnpencraBieHUsT JOKYMEHTOB H WHGOpMAIMM, OTCYTCTBUE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJisi TPEJOCTABICHHUS MYHHUIIUIAIBLHOM
yCIIyTd, JIMOO B TMPEJAOCTABICHUHM MYHUIMIIAIBLHON YCIyTd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CITy4aeB:

a) U3MEHEHUE TpeOOBaHWU HOPMATHMBHBIX MPABOBBIX AKTOB, KAaCAIOIIMXCS
MPEOCTaBICHNUS MYHUIMIIAIBHOW YCIyTH, TMOCJe TMEePBOHAYAIBHOW MOJaun
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

0) Hayin4Ke OMMOOK B 3aBJICHUU O MIPEAOCTABICHUN MYHULIMTIATIBHON YCIIyTH
U JOKYMEHTAaX, MOJaHHBIX 3asBUTEJIEM IMOCJIE€ NMEPBOHAYAILHOIO OTKa3a B MpHUeMe
JIOKYMEHTOB, HEOOXOAMMBIX JIJISI TPEIOCTABICHUSI MyHHUITUTIAIBHON yCITyTH, JTHOO0 B
MPEAOCTaBICHUNA MYHHIIUIIAIBHON YCIYTM M HE BKJIIOYEHHBIX B MPEACTABICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYCHHE CpOKa JEHCTBUS JIOKYMEHTOB WJIM W3MEHEHHE WHOOpMaIuu
MocJie TEePBOHAYAILHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
MPENOCTABICHUS ~ MYHHUIIMNAIBHOW  yciyrd, JmbO0 B  MPEIOCTaBICHUU
MYHULIUNAIBHON YCITYTH;

I) BBISIBIEHHE JOKYMEHTAJIBHO TMOATBEpPXKIAEeHHOTO (akTta (IIPU3HAKOB)
OIK1OO0YHOTO UM MIPOTUBOIPABHOTO JAeHCTBUS (0€31eHCTBUS) JOTKHOCTHOTO JHUIA
opraHa, TMPEIOCTaBIAIONIEIO MYHHUIUNAIBHYIO  YCIYTy, MYHUIUIAIBHOTO
ciyXaiiero,  pabOTHHKAa  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa,  paOOTHHKA
OpraHu3allvu, MPY MEPBOHAYAIBHOM OTKa3€ B IIPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBIICHWS] MYHUIMOAIBHOM yCIyru, Ju00 B TpeAoCTaBICHUU
MYHULIMNAIBHON YCIYTH, O YEM B MUCbMEHHOM BUJE 32 MOJAMKUCHI0 PYKOBOIUTENS
OpraHa, MPEJOCTAaBISIONIEIO0  MYHHMIMIAIBHYIO  YCIAYTY,  PYKOBOJUTEIS
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa TMpPH T[EePBOHAYAIBHOM OTKa3e B TIpPHEME
JIOKyMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MyHUITUTIATHHOU YCIYTH, JIUOO
PYKOBOJUTENSI OpraHU3aliy, YBEAOMIISIETCS 3asBUTENb, a TAKXKE HPUHOCITCS
W3BUHEHUS 32 JOCTABJICHHBIC HEYI00CTBA,;
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4) mpenocraBineHuss Ha OyMaKHOM HOCHTENE TOKYMEHTOB M WH(pOpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUINA 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7.2 yactu 1 ctatbu 16 @3 Ne 210-D3, 32 UCKITIOUCHUEM CITy4aeB, €CJIM HAHECEHUE
OTMETOK Ha TaKhe JOKYMEHTBI JIN0O UX UBBATUE ABISETCS HEOOXOJUMBIM YCIOBHEM
MPEAOCTABICHNS MYHULHUNAIBHON YCIYTM, W HWHBIX CIy4aeB, YCTAHOBIICHHBIX
dbeneparbHBIMU 3aKOHAMH.

2.6.5. Ilpu npenocTaBiIeHUU MyHUIIUTIATIBHBIX YCIYT B 3JIEKTPOHHOU (hopme ¢
UCIIONIb30BaHUEM (perepaibHOM TOCyNapCTBEHHOW HH(POPMAIIMOHHOM CHCTEMBbI
«EquHblii mopTanm rocylapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr (QyHKUUN)» H
pPErMOHAIBHOM  rocyAapcTBeHHOM — mH@oOpMmarnuoHHOoM  cuctembl  [lopran
TOCYJapPCTBEHHBIX M MYHHUITUNATBHBIX YCIyT (hyHKmuii) CaxaarmHCKON 00acTm»
3aMpPEIICHO:

- OTKa3bIBaTh B MpPHEME 3ampoca U WHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHNUS MYHULIMNAIBHON YCIYTH, B CIIy4ae €CJIH 3alpoC U JOKYMEHTHI,
HEOOXOJUMbIE JJIi NPEJOCTABJICHUS MYHUILIMIIAIBHOW YCIOyTd, TMOAaHbl B
COOTBETCTBMM ¢ UHpoOpManmueil o cpokax U TOpSAKE MNpPeAoCTaBICHUS
MyHHUIIUTIATBHOU yCiryTH, onyonukoBanHoi Ha EINT'Y, PIITY;

- OTKa3blBaTh B IIPEJOCTABICHUN MYHMIMNAIBHOW YCIYyTH B Cily4ae, €Clu
3alpoc U JOKYMEHTBI, HEOOXOJIMMBbIE ISl MPEJOCTABICHUS MYHHUIIMIAIbHON
yCIyrd, TNOJaHbl B COOTBETCTBHUM C HH(OpPMAIME O Cpokax U NOpsIKe
MPEI0CTaBIECHUSI MyHUIIMTIIAIBHON yCIIyTH, onyosukoBanHoi Ha EIII'Y, PIITY;

- TpeOOBaTh OT 3asIBUTENSI COBEPILICHUS HHBIX JCUCTBUI, KPOME MPOXOKACHUS
UAEHTU(UKALIMYI U 2y TEHTU(UKALIMN B COOTBETCTBUH C HOPMATHBHBIMU MPABOBBIMU
aktamu Poccuiickon denepanuu, ykazaHus LEIU PUEMa, a TAKKE IPETOCTABICHUS
CBEJICHUM, HEOOXOAMMBIX [JIsl pacyera JJIMTEIbHOCTH BPEMEHHOIO HHTEpBaja,
KOTOPBIM HEOOX0AMMO 3a0POHUPOBATH JJIs PUEMA;

- TpeboBaTh OT 3asBUTENS MPENOCTABICHUS JOKYMEHTOB, MOJTBEPKIAIOLINX
BHECEHHE 3asBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHULIUITIAIBHON YCIYTH.

2.7. UcuepnipiBaronuii nepeyeHb OCHOBAHUIM
JUTSl OTKa3a B IIPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHNUS] MYHULIUMITAIIBHON yCIIyTH

OcHoBaHuW 71 OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABICHUS] MyHULIMTIAIBHOW YCIIYTH, HE IPEAYCMOTPEHO.

2.8. McuepnibiBaromuii nepeueHb OCHOBAHUM JJ1s1 PUOCTAHOBIICHUS
PEAOCTABIEHUS MYHULIMNIAIBHON YCIIYTH WM OTKa3a B IPEAOCTABICHUN
MYHHULUITAIBHON YCIYTH

OcHoBaHus 411 NPUOCTAHOBIIEHUS IIPEIOCTABICHUSI MYHULIMITAJIBHON YCIIYTH
OTCYTCTBYIOT.

OcHoBaHueM i1 OTKa3a B NPEIOCTAaBICHUM MYHULHIIAIBHON YCIyrH
SBJIIFOTCSL:
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- OTCYTCTBHE B OOpAaIllCHWH 3asBUTENS 3ampoca WHPOPMAIMH 0 TPEIMETY
pEeryJaupoBaHusl HACTOSIIEr0 aJMUHUCTPATUBHOIO pErjaMeHTa, YKa3aHHOTO B
noapasaene 1.1 pazgena 1,

- Hepa300PUYMBOCTh TEKCTA MPU MTUCHMEHHOM OOpaIICHUH 3asBUTEIIS;

- orcyrcTBHe B (oHAE OMOJMOTEKH 3ampalliuBaeMoro OIu@poOBaHHOTO
U3JIaHUA.

Henpeacrasienue 3asBuTeneM 10KyMEHTOB, KOTOPbIE OH BIIPaBE MPEICTABUTh
Mo COOCTBEHHOW WHHUIIMATHUBE, HE SBISACTCS OCHOBAaHWUEM [IJIi OTKa3a B
MPEIOCTABICHUH YCITyTH.

2.9. Pa3Mmep 1uiatsl, B3UMAaEMOM C 3asIBUTENS
MPU IPEAOCTABICHUY MYHULIMTIATBHON YCITyTH

HpCI[OCTaBJ'ICHHe MYHHHHHaHBHOﬁ YCIYI'H OCYHICCTBIIICTCA OecriaTHO.

2.10. MakcuMaabHBIN CPOK OKXKHAAHHA B OUCPCOU IIPpU I1OJAYC 3aIIpoca O
MpcaoCTaBIICHUN MYHI/II_[I/IHaJIBHOI;’I YCIYI'H U IIPH IIOJIYUYCHHUHA PC3YJIbTAaTa
IMpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru

MaxkcuMalIbHBIM  CPOK OXKHMJIAaHHWS B OdYepead IIpy Iojaye 3ampoca o
IIPEJOCTABICHUA MYHHULMNAIBHON YCIyTM W TpPH TOJYy4YEHUM pe3ynbTaTa
MyHununanbHou yciyru B MBY «Oxwunckas LIbC» He nmomkeH mpeBslmath 15
MHHYT.

2.11. Cpok peructpaiuu 3ampoca 3assBUTEIA
0 IPEAOCTABICHUN MYHUIUNIATBHON YCIIYTH

Perucrpanus 3amnpoca 3asBUTENS O MPEAOCTABICHUA MYHULMIIAIIBHON YCIIyTH
OCYILECTBIISIETCS B JIEHb NOCTyIUIeHHs 3anpoca B MBY «Oxwunckas HBC».

Peructpamnuss  3ampoca ¥ MHBIX  JOKYMEHTOB, HEOOXOIWUMBIX  JIJIsi
MIPEIOCTABJIEHNUS] MyHULIMTNIAJIbHOW YCIIYTH, IPU MPEAOCTABICHUN MYyHULIMNIAJIbHOU
yCIyrd B 2JIGKTpoHHOW ¢opme mocpenctBom PIII'Y  ocymecTBiusercs B
ABTOMATUYECKOM PEKUME.

2.12. TpeboBaHUs K TOMEIICHUSIM,
B KOTOPBIX MPEIOCTABIISIOTCS MYHUITUTIATBHBIC YCIIYTH

2.12.1. Ilpuem 3asBUTENEH OCYIIECTBIAETCS B CIEUUATBHO O0OPYIOBAHHBIX
JUISL ATUX 1eJNed TOMEIIEHUsIX, KOTOpble OCHAl@AwTca HHGOPMALIMOHHBIMU
TabIMYKaMu (BBIBECKAMH) U JIOJDKHBI COOTBETCTBOBAaTH KOMQOPTHBIM IS
3asIBUTEJIEU YCIIOBUSM.

ITomemenus, B KOTOPBIX NPEAOCTABISAETCS MyHULIMIIAIbHAS YCIIYTa, JOJIKHBI
OBITh 00OpPYZOBaHBl ABTOMATHYECKON IMOXKAPHOW CUTHAIM3AIMEH U CPEICTBAMHU
MOXKApPOTYLIEHHS, CUCTEMOM OIOBEUIEHUS O BO3HUKHOBEHUU YPE3BBIYANHOU
CUTYyaLUU.


consultantplus://offline/ref=15A107AC4D51D316252D921D9765C8BA409A3DC18291D760F5676E772672C952CA05B69B2F336C71A273E0089902D3DE634851F0524443A1FE712414eCp2D

B 3panuu, rae opranusyeTcs IpueM 3asBUTENEH, IPEeAyCMAaTPUBAIOTCS MECTA
0OI1IeCTBEHHOTO MOJIb30BaHUs (TyaJeThl).

2.12.2. Mecta OoxuJaHusg W MecTa JJis IpUeMa 3alpoCcoB 3asBUTENICH O
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH JOJKHBI OBITh 000PYA0BAaHbI CTYJIbSIMH,
a TaKKe CTOJaMH C KaHIEISPCKUMH TPUHAIICKHOCTSIMH JJI OCYIIECTBICHUS
HEO0OXOIMMBIX 3aIUCeH.

2.12.3. Mecra gns1  UHQOPMHpPOBAHHUS  3asBUTENCH  00OpyIyIOTCS
WH()OPMAITMOHHBIMU CTEHIAMH, Ha KOTOPBIX Pa3MEINIaeTCs BU3yalbHAs U TEKCTOBAs

uHpopMaIus.
2.12.4. Ilomemenus, npeAHa3HaYEHHBIE 1JIS1 IPEJOCTABICHHS] MyHULIUIAIbHON
yCIyTd,  JIOJDKHBI ~ YJIOBJIETBOPATH  TpeOoBaHWsiM 00  oOecredeHUu

OecTpensaTCTBEHHOTO JOCTYIIa HHBAIHIOB K 00BEKTaM COIMAIBHON, HHKEHEPHOU U
TPAaHCHIOPTHON WHQGPACTPYKTYP M K TMPEIOCTABISIEMBIM B HHUX YCIyraMm B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon denepauud O COUHATBHOU
3aIIUTE UHBAJINIOB.

2.12.5. B nemsx obecrniedeHHs] JAOCTYMHOCTH MYHUIIUMAIBHON YCIYyTH ISt
WHBAJIMJIOB JIOJKHBI OBITH 00ECTICUEHBI:

- yCJIOBHSI OECIIPENSTCTBEHHOTO JOCTYIA K 00BEKTY (3/1aHUI0, TOMEIICHUIO), B
KOTOPOM TMPEJOCTABIISIECTCS yCIIyTa, a TAKXKe I O€CTIPEnaTCTBEHHOTO MOJIb30BaHUS
TPaHCIIOPTOM, CPEJICTBAMHU CBSI3U U MH(DOPMAITNY;

- BO3MOXKHOCTb CaMOCTOSATEJIBHOTO TEPEABUKEHUSI MO TEPPUTOPUH, Ha
KOTOPOM  pacrojio)KeHbl  OOBEKTHI  (37aHUS, IMOMEIIEHUs]), B  KOTOPBIX
MPEAOCTABISAIOTCS YCIYTH, a TaKK€ BXOJa B TaKMe OOBEKTHI M BBIXOJIAa U3 HUX,
MOCaJK B TPAHCIOPTHOE CPEJACTBO U BBICAAKM M3 HET0, B TOM YHCIE C
UCITOJIb30BAaHUEM Kpecia-KOJISICKH;

- COMPOBOXKJICHUE MHBAJIUAOB, UMEIOIIMX CTOMKHE paccTpoiicTBa (PYHKIUHU
3pEHHS U CAMOCTOSITEIILHOTO MEPEIBUKECHUS;

- HaJJexaliee pasMelleHne oO0OpyAOBaHMS M Hocutened uHdopmaluu,
HEOOXOMUMBIX IS OOecredeHus: OeCHpensiTCTBEHHOTO JOCTyIla WHBAIHUIOB K
oOBeKTaM (37aHUSIM, TMOMEIIECHUSIM), B KOTOPBIX MPEJOCTABISIOTCS YCIyTd, U K
yCJIyraM ¢ Y4€TOM OTPAaHUYEHUM UX KU3HEAECATEIbHOCTH;

- nyOnmupoBaHME HEOOXOIMMOM JJIi WHBAJIUIOB 3BYKOBOW U 3pUTEIHHOU
uHdopMaIuu, a TakXKe HAANUCeH, 3HAKOB W WHOW TEKCTOBOM W TrpaduvecKoit
nH(pOpMaIu 3HaKaMH, BBITIOJIHEHHBIMU pesibe(pHO-TOUCUHBIM HIpudTOM bpaiins;

- TOTIYCK CYPAOIIEPEBOUYHNKA U TH(IOCYPIOTIEPEBOTUNKA;

- JIOMYCK Ha OOBEKTHI (3[aHUs, OMEIIECHHUS), B KOTOPBIX MPEAOCTABIISIOTCS
yCIIYTH, COOAaKU-TIPOBOJHUKA TPU HAJWYUU JIOKYMEHTA, MOATBEPXKIAIOIIETO €¢
CIelMaJIbHOE OO0y4YeHHEe M BbIJIaBaeMoOro mo ¢opmMe W B MOPSAJKE, KOTOpPbHIC
ONpENENSIOTCA benepaibHbIM OpraHoM UCIIOJTHUTEILHON BJIACTH,
OCYIICCTBIISIONUM (PYHKIIMU 10 BBIPAOOTKE W peammn3allii TOCYJapCTBEHHOM
MOJINTUKK ¥ HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cdepe COIMaTbHON
3aIlUThI HACEIICHHUS;

- OKa3aHW€ WHBAJIWJAM IIOMOINM B TIPEOJOJIEHUH OaphepoB, MEIIAIOIINX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JTULAMH.



2.13. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBa MyHULMIIATIbHBIX YCIIYT

2.13.1. ITokazaTenu TOCTYITHOCTH ¥ Ka4€CTBa MYHUILIUIIAJIBHBIX YCITYT:

1) noctynHoCcTh MH(pOPMALUU O TOPSAKE NMPEAOCTABICHUS MYHULMIIAIBLHON
YCIIyTH;

2) BO3MOXHOCTh IIOJIyu€HUsT HH(MOpPMaLMU O XOA€ MPEAOCTaBICHUSA
MYHUIIMIIAJIBHOW YCIyTH, B TOM YHUCJE C HCIOJIb30BAHHEM HH(OPMALMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

3) BO3BMOXHOCTb MOJTYYEHUSI MYHUIIMIAIBHON YCIYTU B 3JIEKTPOHHOM BHJIE C
ucnoas3oBanuem PIIT'Y;

4) BO3MOKHOCTb NOJIYYEHHS] MyHHIIMIAIBHON yciryru B M®LI;

5) KOIM4eCTBO B3aWMOJECHCTBUN 3asBUTENS C JOJDKHOCTHBIMU JIMLAMHU IPHU
IPEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD;

6) coOuro/IeHrne CPOKOB IPEIOCTABICHUSI MyHUIIUIIAIBHON YCIYTH;

7) IOCTOBEPHOCTh MPEJOCTABIAEMON 3asBUTENSAM HH(POPMALUU O IMOPSIIKE
IIPENOCTABICHUS  MYHULMIIAJBHOM  YCIYTM, O  XOA€  IPEJOCTABIICHHUS
MYHHULUIIATbHOU YCIIYTH;

8) OTCyTCTBUE OOOCHOBAHHBIX KaJI0O CO CTOPOHBI 3asIBUTENICH Ha pELICHUs U
(unu) newictBusa (OesnmeiictBue) MBY «Oxunckas [IbCy» npu npemoctaBieHUH
MYHUIMIIAIBHON YCIIYTH.

2.13.2. llokazaTenu JOCTYIMHOCTM M KadyeCTBA TIOCYJAPCTBEHHBIX U
MYHUIUMNATBHBIX YCIYT MPU MPEIOCTABICHUH B JJIEKTPOHHOM BUJIE:

1) BO3MOXHOCTH MOJy4YeHUS HMHPOPMALMK O TMOPSAKE M  CpOKax
IIPEAOCTABJIEHUS YCIYTHU ¢ ncnoib3oBanuem PIITY;

2) BO3MOXHOCTb 3alllICM Ha MpPUEM B OpraH i [O0Jayd 3ampoca o
MIPEAOCTABIEHNN MYHALIMNIATBHOMN yciIyru nnocpenctsom PIITY;

3) BO3MOKHOCTH (hopMHUpOBaHUs 3amnpoca 3assuteneMm Ha PIITY;

4) BO3MOXHOCTb TpHUEMa M PETUCTPALlMM OpPraHOM 3ampoca M HMHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJI MPEAOCTaBICHUS MYHMIMIAIbHOW YCIYIH,
MOJIaHHBIX TocpeacTsoM PIITY;

5) BO3MOJHOCTb OIUIaThl TOCYJApCTBEHHOM MOIUIMHBI 3a MPEAOCTaBICHUE
MYHHIUIIAIBHOMN YCIYTH € Ucroab30BanueM PIITY;

6) BO3MOXHOCTb MOJYYEHHUs pe3yJibTaTa MPEeAOCTaBICHUS MYHULIUNATbHON
yciyru B popMe IOKYMEHTa Ha OyMaXHOM HOCHUTENE WU B (POpME 3JIEKTPOHHOTO
JIOKYMEHTA;

7) BO3MOKHOCTh OLIEHUTh JIOCTYIIHOCTh U Ka4€CTBO MYHUIMIAIBHOW YCIyru
Ha PIIT'Y;

8) BO3MOKHOCTh HaIlpaBJEHUS B JIEKTPOHHOU (hopme Kao0bl Ha pelIeHUs U
nevctBus  (06esneiicteue) MBY  «Oxunckas HBC», mnpenocTaBisiomero
MYHULMNAIBHYIO YCIyTy, A0LKHOCTHOro jauna MBY «Oxunckas LIBC» B xoze
IIPEIOCTABIICHUS YCIIyTH.

2.14. Vasie TpeOOBaHMsI, B TOM YHCJI€ YIUTHIBAIOIINE BO3MOKHOCTh
¥ 0COOEHHOCTH MPENIOCTaBICHNUS MyHUIIMITATbHOU yciyru B ML
¥ 0COOEHHOCTH MPEJOCTABICHHS] MYHUIIUITAILHON YCITyTH



B DJICKTPOHHOU (hopme

2.14.1. ITpenocraBienrne MyHULMNaIbHOW yciayru B M®I] ocyiiecTBiseTcs B
COOTBETCTBHM C COIVIAIIEHUEM O B3aWMMOJEWCTBUH, 3aKIFOYEHHBIM MEXKIY
YKCuIM u M®II, c MOMEHTa BCTYIUICHUA B CUJTy YKa3aHHOTO COTJIaIlICHUS.

2.14.2. TlpenocTtaBiieHuEe MYHUIIUNIAIBLHOW YCIYTH MPU HAIMYUKM TEXHUYECKOU
BO3MOXKHOCTH MOXET OCYIIECTBISATHCS B AJIEKTPOHHOU ¢dopme depe3 «JImuHbIi
kabunet» Ha PIII'Y ¢ ncnonb3oBaHreM 3JIEKTPOHHBIX TOKYMEHTOB, MOAMUCAHHBIX
AIIEKTPOHHOM MOJIKCHIO B COOTBETCTBHH ¢ TpeOoBaHusMU DenepanbHOro 3akoHa
ot 6 ampens 2011 1. Ne 63-D3 «O06 31eKTPOHHOM MOATTHUCH.

2.14.3. TpeOoBaHHs K AJIEKTPOHHBIM JTOKYMEHTaM M 3JIEKTPOHHBIM 00pa3am
JIOKYMEHTOB, MPEI0CTaBISIEMbIM Yepe3 «JIMUHbIi KaOuHEeT»:

1) pa3smep omHoro (paita, copepiKaliero SJICKTPOHHBIA TOKYMEHT WIIH
AJIEKTPOHHBIN 00pa3 JOKyMEHTa, He JOJbKeH mnpeBbimarh 10 M6. MakcuManbHbIi
o0BeM Beex (aiiios - 50 MO;

2) nomyckaercs mpeaocTaBiaTh (aiibl creayromux dopmaros: txt, rtf, doc,
docx, pdf, xls, xlIsx, jpg, tiff, gif, rar, zip. [IpegocraBienue haiisioB, UMEIOITUX
dbopmatbl, OTIUYHBIC OT YKa3aHHBIX, HE JOMYCKAETCH;

3) nokymeHnTsl B hopmare Adobe PDF 0oiKHBI OBITH OTCKAaHUPOBAaHBI B YU€PHO-
oenom OO cepoM IBeTe, 00ECNEUYMBAIOIIEM COXPAaHEHHUE BCEX AYTEHTHUYHBIX
MPU3HAKOB MOJUIMHHOCTH (KauecTBO - He MeHee 200 Toyek Ha J10iiM), a UMEHHO:
rpauyeckoil MOANMCH JIMIlA, I[€4aTH, YIVIOBOIO InTammna OyaHka (eciau
MPUEMIIEMO), a TAKXKE PEKBU3UTOB JJOKYMEHTA;

4) KaxJbIi OTJEIbHBINA IOKYMEHT JOJKEH OBITh 3arpy:KeH B CUCTEMY I10Ja4u
JIOKYMEHTOB B Buje oOTAeabHoro daina. KomudectBo (aiiioB 10IKHO
COOTBETCTBOBATh KOJMYECTBY JIOKYMEHTOB, NpeacTtaBisieMbix uvepe3 PIITY u
EINIl'Y, a HaumeHoBaHMUE (PaitIOB JOJKHO MO3BOJISITH HICHTH(UIIUPOBATH JOKYMEHT
Y KOJIMYECTBO CTPAHUIL B TOKYMEHTE;

5) (baiinsl He JOJKHBI COJEPKATh BUPYCOB M BPEIOHOCHBIX MPOTPAMM.

2.14.4. YKCu/IM o6ecnieunBacT BO3MOXKHOCTh TIOJIYYCHHUS YCIyT B
AJIEKTPOHHOM (popMe, eclu ITO HE 3aIpelIeHO 3aKOHOM, a TaKXe B UHBIX (opMax,
MPETYCMOTPEHHBIX 3aKOHOAATEeNbcTBOM Poccuiickoii ®Denepanuu, Mo BBIOOPY
3asIBUTEINS, 32 MCKIIIOUEHHEM CJIy4asi, €Clii Ha OCHOBaHWHU (peAepabHOTO 3aKOHA
MPEIOCTABIEHUE MYHUIMIAIBHON YCIYTM OCYILECTBISAETCS HCKIIOYUTENBHO B
AIEKTPOHHOU (hopme.

[Ipu mnpenocTaBieHUM MYHUIMNAIBHBIX YCIYT B JJEKTPOHHOU dopme
UJIeHTUPUKALMSA U ayTEHTU(PUKALMS MOTYT OCYIIECTBISATHCS TOCPEACTBOM:

1) eauHOW cuUCTEMBbl HUACHTU(PUKALIMK W ayTEHTU(DUKAIUMU WIA HHBIX
rOCyAapCTBEHHBIX HH(POPMALMOHHBIX CHCTEM, €CJIM TaKhe TIOCYyIapCTBEHHbIE
nH(OpPMAITMOHHBIE CHCTEMBbl B YycTaHOBIeHHOM [IpaButensctBoM Poccuiickoit
denepanuu  MOpsAJIKE OO0SCIIEUUBAIOT B3aUMOJCHCTBUE C E€IUHOH CHCTEMOMU
UAeHTUUKAIMY W ayTeHTU(UKAIIMU, TPH YCIOBUU COBIAJICHUS CBEIACHUN O
(bU3UYECKOM JIUIIE B YKAa3aHHBIX WH(OOPMAIIMOHHBIX CHCTEMAX;

2) emuHON CHCTeMbl WICHTU(UKAIIMM ¢ ayTeHTU(UKAIMU U EIUHON
WHOOPMAITMOHHOW  CHUCTEMBI  TMEPCOHANBHBIX  JaHHBIX, OOeCTeUYnBAIONIEH
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00paboTKy, BKJIIOYast cOOp U XpaHEHHE, OMOMETPHUUECKUX MEPCOHANBHBIX JTaHHBIX,
UX TPOBEpPKY M Inepenadyy HUHGOpPMALMM O CTENEeHM UX COOTBETCTBUS
IPEIOCTABICHHBIM OMOMETPUYECKUM IIEPCOHAIBHBIM JAHHBIM (PU3NYECKOTO JIUIIA.
IIpu npenocTaBieHUN MyHULMIIAJIBHBIX YCIIYT B AJIEKTPOHHOU opMme mopaya
3arpoca O NPEJOCTABICHUU MYHUIIMNAIBHONW YCIYTM U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEJOCTaBICHUS MYHUIMNAIBHON YCIYTHM, B TOM YHCIE
JOKYMEHTOB U HH(OPMALIUHU, dJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIIN 3aBEPEHBI
B COOTBETCTBUM C IYHKTOM 7.2 yacth 1 crarbu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3zaiuil MpeAOCTaBICHHUS TOCYIapCTBEHHBIX U
MYHULUMOAIBHBIX YCIyr», M TMPUEM TaKHX 3alpoOCOB O NPEIOCTABICHUU
MYHULUMOAIBHOM  yCIYyIM W  JOKYMEHTOB  OpraHoM, MpPEJOCTABIISIIOLIIM
rOCyJapCTBEHHYIO YCIYTy, OPraHOM, IIPEIOCTABISIOIMM MYHUIIUTIAIBHYIO YCIIYTY,
a1u00 TOJABEJOMCTBEHHON TOCYJapCTBEHHOMY OpraHy WM OpraHy MECTHOTO
caMOyIpaBJICHUS OpraHu3aluei, y4acTBYyIOIIEM B IPEIOCTABICHUU
rOCYAapCTBEHHOW  WJIM  MYHUUMIIAJBHOM  yCIyI'M, C  HMCIHOJIb30BaHUEM
MH(POPMALIMOHHO-TEXHOJIOTUYECKON M KOMMYHUKALIMOHHOW HHQPPACTPYKTYpHI, B
TOM YUCJE €JUHOr0 MOPTaJa TOCYJaPCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT U (HJIN)
PErMOHANIBHBIX TOPTAJIOB FOCYAAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT.

Pasznen 3. COCTAB, ITOCJIEAOBATEJIBHOCTDb 1 CPOKHM BbIITOJIHEHMA
AJIMUHUCTPATUBHBIX ITPOLEJYP (JEMCTBUI), TPEFOBAHHMA K
[HOPAAKY UX BbIITOJIHEHW A, B TOM UNCJIE OCOBEHHOCTHU
BBITTIOJTHEHUA AIMHUHUCTPATUBHBIX ITPOLIEAYP (JEMCTBUIT) B
RJIEKTPOHHON ®OPME, A TAK)XXE OCOBEHHOCTH BBLITIOJIHEHU S
AIMHUHUCTPATHUBHBIX ITPOLUE/YP B MHOI'O®YHKINOHAJIBHBIX
HEHTPAX

3.1. McyepnbiBaroiiuii nepeyeHb aIMUHUCTPATUBHBIX TPOLEAYP

3.1.1. TlpenocTaBieHre MyHUITUTIATHHON YCIYTH BKJIIOYAET B Ce0sI CIIeMyIONTne
aAMUHUCTPATUBHBIE TPOLICAYPHI:

- TpPUEM M PETUCTpaIus 3asBJICHUS U JOKYMEHTOB, HEOOXOJIMMBIX JIJIs
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIYTH;

- pacCMOTpEHHE 3asBIICHUS O MPEJOCTaBICHUU MYHUIMIAIBHOU YCIYTH,
MOATOTOBKA pe3yyibTaTa MPEeAOCTaBICHUS MyHULIMTIATBLHON YCIYTH;

- HampaBiieHHe (BblJlaya) pe3ysibTaTa MNPEIOCTABICHUS MYHUIMIATbHOMN
YCIIyTH.

3.2. [Ipuem u peructpanys 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl
NpEeAOCTaBICHUS MYHUIIMTIATLHON YCIIyTH

3.2.1. OcHoBaHHWeM i1 Hadajga aJAMUHUCTPATUBHOW MPOIEAYPHI SIBIISETCS
NOCTYIJIEHUE 3asiBJICHUS M JIOKYMEHTOB, YCTAHOBJIEHHBIX NYHKTOM 2.6.1
noapaszaena 2.6 pasaena 2 HaCTOSIIIEr0 aIMUHUCTPATUBHOTO pErIaMeHTa.

3.2.2.  JIOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32  BEIIIOJHCHHE
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aJIMUHUCTPATUBHOU mpouenyps! sapisgercs cnenuanuct MBY «Oxunckas LBC»,
OTBETCTBEHHBIN 3a MpueM 3asBiCHHs (Janee - CHeUUaIUCT, OTBETCTBEHHBIN 3a
pUEM IOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBI 3a TMPHUEM JOKYMEHTOB, OCYIIECTBISET
CIEAYIOIINE aMUHUCTPATUBHBIE ACHCTBHUS:

1) npu TMYHOM OOpaleHUH 3aBUTENIS (TPESICTABUTEIS 3asIBUTEIS ) IIPOBEPSICT
HaJIM4Me JOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh 3asBUTENS (MPEACTaBUTENSA
3asIBUTEJIS);

2) OCYIIECTBIIIET MPOBEPKY MPEACTABICHHOIO 3asBJICHUS, PETHCTPHUPYET
3ampoc;

3) npu J1UYHOM OOpAalIeHUH, Ha KOIHMH 3ampoca MPOCTABISIETCS MOANUCH U
mtamn MBY «Oxunckas [IBC» ¢ ykazanuem HoOMepa perucrpainuu, AaThl IpruemMa
JIOKYMEHTOB OT 3asIBUTEJIS;

4) TpH TOCTYIUICHWUHU 3asBJICHUS W JOKYMEHTOB IOCPEJICTBOM ITOYTOBOTO
ornpaienus aubo uvepe3 PIII'Y HampaBisieT pacnucky B HUX TOJYYEHHUH I10
YKa3aHHOMY B 3asiBJIEHUU IIOYTOBOMY aJIPECY;

5) mepenaer 3asBIECHUE M JOKYMEHTBHI CHEIUAINCTy, OTBETCTBEHHOMY 3a
pacCMOTpEHHE 3asBICHUS O MPEJOCTABICHUM MYHULMIIAIBHON YCIYyTH U
IIPWIAraeMbIX K HEMY JJOKYMEHTOB.

3.2.3. Peructpanus 3asBJICHUS O MPEIOCTABICHUN MYHHUIMIIAIBHOM YCIyTH
OCYUIECTBJISIETCS B TEYEHHE OJJHOTO pabOyvero IHA ¢ MOMEHTA MOCTYIUICHUS.

3.24. KpurepueM mpuUHATHS  pelIeHHWs B  paMKax  HACTOSIICH
aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS HAIWYUE 3asBJICHUS U MPUIIATaeMbIX K
HEMY JIOKYMEHTOB.

3.2.5. Pe3ynbTaTOM BBINOJHEHHS] aIMUHUCTPATUBHON MPOLEIYPHI SBISAECTCS
IIPUEM U PETUCTPALIMS 3asBIICHHUS.

3.2.6. Cnocobom (ukcanuu pe3ysibTaTa BBITIOJHEHHUS aJIMUHUCTPATUBHOMN
IIPOLIETYPHI SABISETCSA MPUCBOEHUE 3asBICHUIO0 PETUCTPAMOHHOIO HOMEPA, B TOM
YHCJIe MIPU T0J1a4e 3asBJICHUS B dJIeKTpoHHOM Popme B PCMOB.

3.3. PaccMoTpeHue 3asBiIeHUs O MPEJOCTABICHUY MYHHUITUIIATLHOM YCIYTH,
IIOArOTOBKA PE3yJbTaTa NPEAOCTABICHNSI MyHULIMIIAJBHOW YCIIYT 1

3.3.1. OcHoBaHueM i Hayana agMUHUCTPATUBHOW MPOLETYPHI SBISACTCS
MOCTYTUICHUE 3aperUCTPUPOBAHHOTO 3asBJICHUSI 0 MpeAoCTaBICHUN
MYHULIMNQIBHOM  yCIyIM  JJIsl  pPEIIeHUsT BOmpoca O  MIPeAoCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

3.3.2. JIo/KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a PACCMOTPEHUE 3asiBJICHUS O
MpeA0CTaBICHUN MYHUIIUTIATBLHON YCIIYTH, OATOTOBKY PE3ysIbTaTa SBJISIOTCS:

1) cmemmamuct MBY «Oxunckas IIBC», B I0KHOCTHBIE O0O0S3aHHOCTH
KOTOPOTO BXOAMUT BBHIMIOJHEHUE HACTOAIIEH aJMUHUCTPATUBHOW MpOLIEAYpPHl B
COOTBETCTBHH C JIOJDKHOCTHOW MHCTPYKIIMEH (aJiee - CIIeMaINCT, OTBETCTBEHHbBIN
32 MMOATOTOBKY);

2) pykoBoauresib MBY «Oxunckas IBCy» (nanee - pykOBOJIUTEIb).

3.3.2.1. CnenuanucT, OTBETCTBEHHBIH 3a TIOJITOTOBKY, BHITIOIHSET CJIEIYIONTNE



aIMIUHUCTPATUBHBIC JICHCTBUS:

1) OcyuiecTBasieT MNPOBEPKY NPEACTABICHHOIO 3asiBJICHUS, IOATOTOBKY
MPOEKTA:

- MUCbMEHHBINA OTBET O MPEJOCTABICHUN MyHUIIUIIATBLHON YCIYTH;

- yBeIlOMJICHHE 00 OTKa3e B NPEJOCTaBICHUU JOCTyNa K OUU(PpPOBaHHBIM
U3JIaHUAM, XpaHAIIUMCS B OMOJIMOTEKax, B TOM 4HUCie K (POHIY peiaKuX KHHT, C
y4eToM coOJIroficHus TpeOoBaHMM 3aKkoHOoaTebcTBa Poccuiickoit denepanmu 06
aBTOPCKUX W CMEKHBIX MPaBax;

2) mepeaaeT MPOEKTHl PYKOBOIUTEIO IS PACCMOTPEHHSI.

3.3.2.2. PykoBoautenb BBIOJHAET CIEIYIOIIME AIMUHUCTPATUBHBIC
JICUCTBUS:

1) mpoBepsieT naHHbIE, YKa3aHHBIE B TIPOEKTE;

2) mpu OTCYTCTBUM 3aME€YaHUW MOJIMUCHIBAET MPOEKT M TMEpeaeT €ero
JOJDKHOCTHOMY ~ JIMILy,  OTBETCTBEHHOMY 32  HAalpaBlICHHE  pe3yJbTaTa
MPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH;

3) mpu HaIMYMM 3aMEYaHW BO3BpallaeT JOKYMEHTHI CIEIUAHCTY,
OTBETCTBEHHOMY  3a  MOATOTOBKY, JUJIi  TOBTOPHOTO  OCYIIECTBJICHHS
aJIMUHUCTPATUBHBIX JCHUCTBUM, ykazaHHbIX B myHkTe 3.3.2.1 monpasmena 3.3
HACTOSIIETO aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.3. Cpok paccMOTpeHHUs 3asiBICHHS O MPEIOCTABICHUU MYHHUIIUITAIBHON
YCIIYTH W TIOATOTOBKH PE3yJIbTaTa MPEIOCTABICHUS MYHHUITUIATBHOU yCIyTH - 3
pabouux AHS CO JHS Mepeaaddl JOKYMEHTOB ISl PACCMOTPEHHUS M TOATOTOBKH
pe3ynbTaTa MPe0CTABICHIS MYHHUITUITAIGHON YCITyTH.

3.34. Kpurepuem mpuHATHS ~ pelIeHHWs B paMKax  HACTOSIICH
aIMUHUCTPATUBHOU MPOTIEAYPHI SIBISACTCS HATUIHE WIIH OTCYTCTBUE OCHOBAHUH IS
MIPUHATHUS OTPUIIATESITLHOTO PEIICHUS.

3.3.5. Pe3ynbTaTtoM BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOIEAYPHI SIBISETCA
JIOKYMEHT, SIBJISIIOLTUICS PE3yJIbTaTOM MPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

3.3.6. CnocoboM dukcanuu pe3ynbTaTa BBIIOJIHEHHUS aIMUHUCTPATUBHOMN
MPOLIETYPHI SIBIISIETCS MOAMMCAHHOE PEIICHHE.

3.4. Hanpasnenue (Bbigaua) pe3ysibrara
MPEIOCTABICHUS MyHUITUTIATLHOM YCIIYTH

3.4.1. OcHOBaHHWEeM i1 Hadajga aJAMUHUCTPATUBHOW MPOIEAYPHI SIBISICTCS
MOCTYIUICHUE  TOAMUCAHHOTO  JOKYMEHTA,  SIBJISIIOIIETOCS — PE3yJIbTaTOM
MPEIOCTABJICHUS] MYHULIMTTAIBHON YCIIYTH.

3.4.2. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAINpaBJICHUE pe3yJibTara
aeisgercs cnemuamucT MBY «Oxunckas I[BC», B HomKHOCTHBIE O00S3aHHOCTH
KOTOPOTO BXOAMUT BBHIMIOJHEHUE HACTOAIIEH aJMUHUCTPATUBHOW MpOLIEAYpPHl B
COOTBETCTBHH C JIOJDKHOCTHOW MHCTPYKIIMEH (aJiee - CIIeIMaINCT, OTBETCTBEHHbBIN
3a HalpaBJIEHUE PE3YJIbTaTa).

Cnenuanuct, OTBETCTBEHHBIM 3a HaNpaBi€HUE PE3YyJbTaTa, BBITOIHSIET
CIEAYIOIINE aAMUHUCTPATUBHBIC IEVUCTBHUS:

1) npu MOCTYIJICHUH 3aMpoca Ha MPEI0CTaBICHHE MYHHIIUIIAIBHOW YCIIyTH B



MBY «Oxunckas LUBC» npu nuyHoM oOparneHun 3asBUTENS (TpeaCTaBUTENs
3agBUTENS1) JMOO IOYTOBBIM  OTIPABICHUEM -  YBEAOMISIET  3asBUTENA
(mpeacTaBUTENS 3asBUTEINS) MO TeNE(POHY O BOSMOKHOCTHU MOITYUEHHS PEIICHUS C
NOCIEAYIOUEH BblAauel pe3ysbraTa INpEeAOCTaBICHUS MYHMIMIIAIbHOW YCIYTH
3agBUTENIO (IIPEACTaBUTENS 3asIBUTENS) IPU JIMYHOM OOpaIlleHNH;

2) npu TOCTYIUIEHHM 3asBJICHUS IOYTOBBIM OTIIPABICHHUEM - HampaBlsieT
IOCPEACTBOM MOYTOBOIO OTIPABJIEHUS C YBEJAOMJIEHHMEM O BPYUYEHUHM JOKYMEHT,
SBJIAIOLINIICS pE3yJbTaTOM NPEIOCTABICHUS MyHUIIMIAIBHON YCIIYyTH;

3) mpu MOCTYIUICHUH 3ampoca Ha MPeI0CTaBIeHIEe MYHHUIIUITAIbHON YCIyTH B
MBY «Oxwunckas LBC» uyepe3 PIII'Y - HampaBmser depe3 JIWYHBIA KaOMHET
3asiBUTENS YBEAOMJICHUE O NPHUHATHUU PELICHHUS C NPHIOKEHHEM 3IIEKTPOHHOM
KOIIMU JOKYMEHTA, SBJIAIOIIETOCs pe3yJbTaTOM MPEIOCTABICHUS MYyHHUIIMIAIbHON
YCIIyTH.

Cpoxk HampaBiieHus (BblIaun) pe3ysibTaTa MyHUIIUIAIBHOM YCIIyTH - B TEUCHUE
2 pabouux JHEN cO JHS MOJArOTOBKH pe3yibTaTa MPeIOCTaBICHUS MyHULIUIIAIbHON
YCIIYTH.

3.43. KpurepueM npuHATHS ~ pellleHUs B paMKax  HACTOsIIEH
aJIMUHHCTPATUBHOM MPOLEAYPHI SBISIETCS CIIOCOO MOCTYIIIICHUS 3asBICHMUS.

3.4.4. Pe3ynbTaToM BBIIOJHEHUS] aJMUHUCTPATUBHOM MPOLEAYPHI SIBISAETCA
HaIIpaBJICHUE 3aSBUTEI0 JOKYMEHTA, SBIISIFOLIETOCS PE3YJIBTATOM IIPENOCTABICHUS
MYHHIUITATBHON YCIYTH.

3.4.5. Cnocobom (ukcanuu pe3ysbTaTa BBITIOJHEHHS aJIMUHHCTPATUBHOMN
IPOLIETYPHI SIBJISETCS OTMETKA O HAMPABJIEHUU (BbIa4Y€) JOKYMEHTA, SBJIAIOIIETOCS
PE3yNbTATOM MPEAOCTABICHNUS MYHULIUIIAILHON YCIYTH.

3.5. ®opmMupoBaHUe U HAMPaBICHHE MEKBEJIOMCTBEHHBIX 3alIPOCOB
B TOCYJIapCTBEHHbIE OpPraHbl (OpraHu3alliu), B paclopssKeHUU
KOTOPBIX HAXOJATCS JOKYMEHTHI U CBEACHUSI, HEOOXOIUMbIE
JUISL IPEIOCTABJICHNUS] MYHULIUMITAIIBHON yCIIYyTH

cDO];)MHpOBElHI/Ie N HaIIpaBJICHUC MCKBCAOMCTBCHHBIX 3aIllpOCOB IIPpH
npcaoCTaBJICHUN MYHHI_[HHaHBHOI;'I YCIYIH HC OCYIICCTBIIACTCA.

3.6. Ilopsiaok OoCyIIEeCTBIEHUS aAMUHUCTPATUBHBIX POLIETYD
B AJIEKTPOHHOM (hOpMe, B TOM YHCIIE C UCIOJIb30BAHUEM
EIII'Y u PIII'Y

3.6.1. TlonyueHue 3asBUTENIEM B JIEKTPOHHON (popMe HHPOpMALIUU O CPOKAX
U TNOpANKE TMPEJOCTABICHHS MYHULMNAIBHOM  YCIYTM  OCYLIECTBIISIETCS
nocpeacTsoM obunranpHoro caiita YKCuJIM, MBY «Oxunckas LIbCy, PIIT'Y.

3.6.2. 3ammch B anekTporHOU opme Ha ipueM B Y KCuJIM, MBY «Oxunckas
ObC» nmug nomauM 3ampoca O NPENOCTaBICHUM MYHHMIMNAIBHOW  YCIIYTH
npousBoaurcs uepes PIITY.

3anucek B 2JEeKTpoHHOUW (opme Ha mpueM B MOI] mis momaum 3ampoca o
IPEIOCTABICHUN MYHHUIMIAIBHOM YCIYrd TMPOU3BOAUTCS uepe3 OQUIUAIbHBIHI



caiit M®II, PIIT'Y.

3asBUTENIO MPEAOCTABISIETCS BOZMOXHOCTD 3alUCH B JIHOObIE CBOOOAHBIE JIJIS
IpUeMa J1aTy ¥ BpeMs B npenenax ycraHoBieHHOTo B YKCu/IM, MBY «OxuHckas
LBC» rpaduka nmpuema 3asBUTEICH.

3.6.3. ®opMupoBaHHE 3alpoca 3asIBUTEIIEM OCYIIECTBISETCS MOCPEICTBOM
3ar0JIHCHUS AJIEKTPOHHOM opmbl 3arpoca Ha PIITY.

3.6.4. Ilpu nojgave 3asiBUTENIEM 3ampoca B JIEKTPOHHOHN popme He TpedyeTcs
IPEIOCTABICHUE 3aIBUTENIEM IOKYMEHTOB HAa OyMaKHOM HOCHTEJIE.

3.6.5. Tlomydenue 3asBUTENIEM B JJIGKTPOHHOW (opMe CBeAeHUH O Xoje
BBITIOJTHEH U 3aMPOCa O MPEI0CTABICHUN MYHUIIMTIATBHON YCIYTH OCYILIECTBIISICTCS
yepes JTMYHBIN KaOUHET 3asBUTENS.

3.6.6. Ilpu mogade 3asBUTENEM 3ampoca B AJICKTPOHHON (opMe yBeTOMIICHHE
O TMPUHSATUU PEUIEHUS C TMPWIOKEHUEM DIIEKTPOHHOM KOMUU JOKYMEHTA,
ABJISIFOLIETOCS.  PE3YyJbTATOM  NPEAOCTABICHUS  MYHULMNAIBHOM  YCIIYTH,
HaIpaBJIseTCs Yepe3 JINYHBIN kabuHeT 3asButens Ha PIITY.

3.6.7. B anexkTpoHHOM BHjI€ ’kaji00a Ha HApYIIEHUE MOPsIIKa MPEIOCTaBICHUS
MYHUITUTIATBHOM YCITyTH U JOCYIe0HOTO0 (BHECY1€OHOT0) 00KaJIOBaHUS PEIICHUN U
nevctuii  (6esnerictBus) YKCulIM, MBY «Oxunckas IIBC» B mpouecce
MOJIYYCHUS] MYHUIIMTAIBHOW YCIYTH MOXKET OBbITh IMOjJaHa 3asBHUTENIEM
nocpeacTtsoM odunmanpHoro cara YKCu/IM, MBY «Oxwunckas [IbC», M®II,
EIII'Y, PII'Y, denepanbHoli rocyAapCTBEHHOW WHOOPMAIIMOHHOW CHUCTEMBI,
obOecrnieunBaroIeii mpouecc A0CyaeOHOTO (BHECYACOHOT0) 00KaIoBaHUs PEIICHUI
u nerctBuil (0e3aeicTBus).

3.7. OcoO0eHHOCTH NPEIOCTABICHUS MyHUIIMNIATBHOU yciryru B MOL]

3.7.1. IIpegocraBienue MyHuIMnaabHou yciayru B M®II ocyiectBisieTcs npu
HAJIMYUM COTJIAIIEHUS O B3aMMOJCHCTBUM, 3aKt0o4eHHbIM Mexay YKCullM u
MO®II.

3.7.2. CoctaB aJIMHUHUCTPATUBHBIX Mpoueayp (AEHCTBUI1), BBITOIHSIEMBIX
MOII;

3.7.2.1. Tlpuem 3asiBIE€HHUS O NPEAOCTABICHUM MYHHUIMNAIBLHON YCIYTU H
MpUJIaraéMbIX K HEMy JOKYMEHTOB.

OcHoBaHueM /Ji1 Hayajga aJMUHUCTPATUBHOM MPONEAYPHI SIBISETCS JTUYHOE
oOpaitieHue 3asBuTess Jinbo ero npencrasutess B MOII.

PaGoTtaHnk M®II;

1) npoBepsieT HaluuKe JOKYMEHTOB, MOATBEPXKAAIOUIUX JTUYHOCTD 3asiBUTEIIS
(mpencTaBuTENS 3aBUTEIIS);

2) mpu OTCYTCTBUHU DJEKTPOHHOro AokymeHToobopoTa ¢ YKCu/IM npu
HEOOXOIMMOCTU OCYIIECTBIISCT CHATHE KOMHH C OPUTHHAIOB JIOKYMEHTOB U UX
3aBEPEHUE;

3) mOpu HAIMYUU OIEKTPOHHOrO JOKyMmMeHTtoobopora ¢ YKCu/IM
OCYIIECTBIISIET MOATOTOBKY SJIEKTPOHHBIX 00pa30B 3asBICHUS U JOKYMEHTOB (TIpH
HaJIMYUM), OPUTMHAJIBI BO3BPAILIAET 3aBUTEINIO;

4) BbIIACT 3ad4BUTEII0 WM €ro MNPEICTABUTENI0 PACIHUCKY B IMOTYyYCHUH



JIOKYMEHTOB C YKa3aHUEM UX MEPEUHs U JaThl NOJy4YeHUs (Jajee — paclucka).

[Ippem 3asABiIEHMS O MNPENOCTABICHUM MYHULUNAIBHOW YCIYyTH H
IpuiIaraéMbIX K HeMy JOKyMeHTOB B MO®I] ocyiiecTBisieTrcs B JIeHb OOpalieHus
3asiBUTENS (MPEACTAaBUTENS 3asABUTEIS).

3.7.2.2. Bbiiaua pe3ysibTaTa MyHUIIMIAILHOW YCIYTH.

OcHoBaHueM [ Hayajla aJMUHHCTPATUBHOM MPOLEIYpPbl  SIBISETCS
noctymieHue B MOIL[ n3 YKCu/IM noxkyMeHTa, SIBISIOLIETOCS PE3YIbTATOM
MYHHIUITAIBHON YCIYTH.

Pa6orauk M®II;

1) B ciiydae NOCTYIUICHHS] B COOTBETCTBHUM C COTJIAIICHUEM O B3aUMOACHCTBUU
JIOKYMEHTA, SIBJIAIOLIETOCS PE3YJIbTATOM MYHUIUINAIBHON YCIYTH B 3JIEKTPOHHOM
dbopmare, TOAMMCAHHOTO JICKTPOHHON TOMUCHIO TOKHOCTHOTO Jiniia Y KCu/[M,
OCYILECTBJISIET MOJATOTOBKY M 3aBEPEHHUE JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE,
MOATBEPKAAIOIINX COACPIKAHUE IIEKTPOHHBIX JOKYMEHTOB;

2) uH@OpMHUpYET 3asBUTENsI O TOCTYIUICHUU JAOKYMEHTa, SBIISIFOIIETOCS
pe3yiabTaTOM MYHUIIMIIAIBLHOM YCIIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTEIIEM IMpHU
nojaye 3arpoca Ha MpeAOCTaBICHNE MYHULIMIAIbHOMN YCIIyTH;

3) npu oOpamenun B MODIl 3asButens (mpeactaBUTeNss 3asBUTENS) C
JIOKyMEHTOM,  YJOCTOBEPSIOIIMM  JIMYHOCTh  (TIOJTHOMOYHMSA) U  PaACHUCKOU
OCYILECTBIISIET BbIAA4y JOKYMEHTA, SIBJIIOLIETOCS PE3yJbTaTOM MYHHIIMIAIBLHON
YCIIYTH.

NudopmupoBanue 3asBUTENs O MOCTYIUICHUU JOKYMEHTA, SIBIISIFOLIETOCS
pe3yJabTaTOM MYHULIMIAIBHOM YCIyTrH, OCYIIECTBISICTCS HE mo3aHee 1 pabouero
JTHSI, CIIEAYIOLIETO 3a JHEM €ro nocrymieHus B MOII.

3.8. [Topsaok ucpaBieHUs AOMYIIIEHHBIX OMEYAaTOK U OIMOOK B BBIJIAHHBIX B
pe3yJabTare MpeIoCTaBICHUS] MyHULIUITAIBHOW YCIYTH JOKYMEHTaX

B cnydae BbIsIBIICHUS 3asBUTENIEM OMEYaTOK U (M) OMIMOOK B BBIJAHHOM B
pe3yabpTare MNpeloCTaBICHUS MYHUIMNAIBHOM YCIYTM JIOKYMEHTE, 3asBUTEIIb
npeactasisger B YKCu/IM, MBY «Oxunckas IIBC», HemocpeacTBeHHO, THO0
MOYTOBBIM  OTHPABJICHHEM TOJANHUCAHHOE 3asBJIIEHHE O HEOOXOJUMOCTH
UCITpaBJICHUS JOIMYIICHHBIX OMEYaTOK U (WJIM) OMUOOK C U3JIOKEHUEM HX CYTH H
MPUIOKEHUEM KONTUU JOKYMEHTA, COAEPKALIEro ONeYaTKy U (UJ1) OLIUOKHU.

Odopmnenue U HampapieHue (BblJaya) 3asBUTENIO JOKYMEHTAa C
UCIIPABJICHHBIMU oOme4yaTkamMu (ommOKkaMu) WM OTBeTa ¢ HUH(popmaluendn o0
OTCYTCTBUHU OIIEYATOK W OIIMOOK B BBIJAHHBIX B PE3yjbTaTe MPEIOCTABICHUS
MYHULIUIATBHON yCIYTH JTOKYMEHTaX OCYIIECTBISETCS JOJDKHOCTHBIMU JIMIIAMU
YKCuJIM, MBY «Oxunckas [IBC» B cpok, He NpeBhIIAIIMN 5 pabounx AHEH ¢
MOMEHTA MOCTYIJICHUSI COOTBETCTBYIOILETO 3asBICHUSI.

Paznen 4. DOPMbI KOHTPOJIA
3A UCIIOJIHEHMEM AJIMUHHUCTPATHUBHOI'O PEI'JTAMEHTA

4.1. Ilopsimok OCyIeCTBIEHUS KOHTPOJIS 32 COOTIOJICHUEM



Y UCTIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JTUIIAMHU
MOJIOKEHUH aIMUHUCTPATUBHOIO PErJIaMeHTa
Y UHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHMS K IPEIOCTABICHUIO MYHUIIUIIAIBLHON YCIYTH,
a TaKe NPUHITUEM UMU PEIICHUN

Texymuii KOHTPOJb 3a COOJIIOJICHUEM M HCIOJHEHHEM JOJKHOCTHBIMU
JUUAMU  TOJOKEHU HACTOSIIEr0 aJIMHUHHUCTPATUBHOIO pErIaMEHTa W HWHBIX
HOPMATHBHBIX  NPABOBBIX  AKTOB,  YCTAHABIMBAIOIIUMX  TpeOOBaHUS K
MPEIOCTABICHUIO MYHULIMTNIAIBHON YCIIYTH, OCYLIECTBISIETCS pyKoBoauTesieM MbY
«Oxunckasg IIBC».

Kontpose 3a gesrenbHocThi0 MBY «Oxunckas LUBC» no npenoctaBieHuio
MyHUIUNAIBHON yciyru ocymectsisieTcss Y KCuZlM.

KoHTponp 3a MOTHOTOM M KAa4eCTBOM IPEAOCTABIEHUS MYHHIIMIIAIbHON
yCIyTd BKJIIOYAeT B Ce€Osl MPOBEJIEHUE IJIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK,
HaIIpaBJICHHBIX, B TOM YMUCJIE HA BBIIBICHUE M YCTPaHEHUE NPHUYMH U YCIOBUH,
BCJIE/ICTBHE KOTOPBIX OBLIM HAPYILIEHBI ITpaBa 3asBUTENEH, a TAK)KE PACCMOTPEHHUE,
NPUHATHE PEICHNH, TOATOTOBKY OTBETOB Ha 0OpallleHus 3asBUTEINIEH, CoIepKallue
XKaJl00bl Ha JIeHcTBUS (0e3/1eHCTBUE) TOIKHOCTHBIX JIMLI.

4.2. OTBETCTBEHHOCTh AOJDKHOCTHBIX JINIL 38 PEIICHUS
u aeiicTBus (06e3aeiicTBrE), pUHUMAaEeMblIe (OCYIIECTBIISIEMBIE)
B XO/I€ MTPEIOCTABIECHU MYHUIUIIAIBbHON YCIYTH

JIOJDKHOCTHBIE JIMIA HECYT MEPCOHATBHYI0 OTBETCTBEHHOCTb 3a PEIICHUS U
nevictBusi  (OesnelicTBue), NOpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJIE
MPEAOCTaBICHNS MYHHUIIUTIAIbHON YCIIyTH.

4.3. TlonoxeHusi, XxapakTepusyromirue TpedoBanus K opmMam KOHTPOJIS
3a MPEJ0CTABICHUEM MYHUIIUIIAILHON YCIYTH
CO CTOPOHBI TpaXKJaH, UX OOBESTUHCHUN U OpraHu3aIui

KoHTposib 3a mNpenocTaBlIeHHMEM MYHULUNAIBHOW YCIYTH CO CTOPOHBI
rpaxkaaH, UX OOBEAUHEHUN U OpraHu3alui OCYIIECTBISAECTCS TOCPEICTBOM
OTKPBITOCTH JI€ITEIbHOCTH MYHMIIMIAIBHOIO 0O0pa3oBaHUsI TOPOJACKOM OKpyT
«OXUHCKHI MPU TPEAOCTABIEHUN MYHULIUNIAIBHON YCIYTH, ITOJTYYEHHUS TTOJHOM,
aKTyaJlbHOW M JOCTOBEPHON HWH(OpManuuM O TMOpSAKE MPEJOCTABICHHUS
MYHULIUTATBHON YCIIYTH U BOBMOXKHOCTH JIOCYICOHOTO PAaCCMOTPEHUST 00paIieHui
(>kay100) B TIporiecce MOTyYeHUs] MyHUITUTIAIbHON YCITYTH.

Pasnen 5. JOCY AEBHBIN (BHECY JEBHBIN) ITOPSJOK
OBXAJIOBAHUS PEIIEHWHI U JENCTBUI (BE3JIEMCTBUS)
YKCHUIM, MBY «OXUHCKAS 11BC»,
M®II, A TAKXKE UX JOJDKHOCTHBIX JINL],
MYHUITUTIAJIBHBIX CJIYVXKAILNX, PABOTHUKOB



5.1. Uudopmanus 1uis 3asIBUTEINS O €T0 MpaBe MoJaTh JKajao0y Ha pelieHue U
(unn) peiictBue (0e3aeiictBue) YKCulIM, MBY «Oxunckas LIBC», MO®L], a
TaK)Ke X JOJHKHOCTHBIX JIHII,
MYHHUIIATIATBHBIX CITY)KaIINX, pa0OTHUKOB

3asBUTENIF MMEET IPaBO IMOJAaTh JXKAJIOO0y Ha pelnieHue W (Wiu) JeHCTBHE
(6e3netictue) YKCu/IM, MBY «Oxunckas I[IbC», MO®I[, a Takxke ux
JOJKHOCTHBIX JIUI, MyHUITUIIAJIBHBIX CITYKalllUX, PAOOTHUKOB.

5.2. Ilpeamer xanoObl

3asBUTENIb MOXKET OOPATUTHCS € )KAI000M B TOM YHKCIIE B CICAYIONMIUX CIIydasx:

1) HapylieHWe CpoKa perucTpaluy 3ampoca O  PelOCTaBICHUU
MYHULUNAIBHON YCITyTH, KOMIIEKCHOTO 3aIpoca;

2) HapylIeHUE CPOKa MPEAOCTABICHUS MyHUITUTIATBHON YCIYTH (B OTHOLIEHUHU
nevicteus (O0esneiictBus) YKCuJIM, MBY «Oxunckas IIbC», a Takxke ero
JOJDKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXaIIX, pAOOTHUKOB);

3) TtpeboBaHue Yy 3asgBUTENS JOKYMEHTOB WM HHPOpMauuu JOO
OCYILECTBJICHUSI JICHCTBUM, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEAyCMOTPEHO HOPMATUBHBIMU MPABOBBIMHU aKTaMU, YKa3aHHBIMU B MOJpa3zeiie
2.6 pazzaena 2 HACTOAIIETO AIMUHACTPATUBHOTO PETIIAMEHTA;

4) oTka3 B MpueMe JOKYMEHTOB, IIPEIOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTUMBHBIMHM IIPAaBOBBIMH aKTaMH, YKa3aHHBIMH B mozapasznene 2.6 pasgena 2
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PErIIAMEHTA, y 3asBUTEIIS;

5) oTKa3 B MPEeAOCTABICHUY MYHULIUTTAIIBHOMN YCIyTH (B OTHOIICHUU JACHCTBUS
(6e3netictBus) YKCuJIM, MBY «Oxunckas IIBCy, a Takke ero 10IKHOCTHBIX JIUII,
MYHUITUTIATBHBIX ~ CIIYyXaluX, paOOTHUKOB), €CIM OCHOBaHUSA OTKa3a He
PEeayCMOTpPEHbI (PeeparbHbIMU 3aKOHAMH U TIPUHSATHIMU B COOTBETCTBUU C HUMU
VHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickont Penepannu, 3aKOHAMU U
WHBIMH  HOPMATUBHBIMH  TMPaBOBbIMH  akTamu  CaxajaumHCKOW  obJacTw,
MYHULIMNAIBHBIMU TPABOBBIMU AKTaAMHU;

6) 3aTpebOBaHME C 3aABUTEISI MIPU MPEJOCTABICHUH MYHUIIUTIAILHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATMBHBIMH IPABOBBIMM akTamu Poccuiickon
denepaluy, HOPMATHUBHBIMU TpaBOBbIMH akTamMu (CaxalumHCKOM 001acTw,
MYHULIMTATHHBIMU TPABOBBIMU aKTaAMU;

7) OTKa3 oOpraHa, NpPeIOCTaBISIOIIET0  MYHUUMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOCTaBIIAIONIEr0 MYHUIMIAIBHYIO YCIYTY, B
WCIIPABJICHUM JOMYIIEHHBIX UMM OMEYATOK M OIIMOOK B BBIJIAHHBIX B pe3ysbTaTe
MPENOCTABIICHUS MYHUIIMNIATBHOM YCIYTH JOKYMEHTax JiMOO HapyIIeHHEe
YCTaHOBJICHHOTO CPOKa TaKMX WCIPABJICHUMN;

8) HapyllleHHME CpPOKa WM TOpSIKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTaM
MPEAOCTaBIECHNS MYHUIIUIIAIbHON YCIIYTH;

9) npuocTaHOBIIEHHE IPEAOCTABICHUS MyHULMIIAIBHONW YCIyTH (B OTHOLIEHUHN
nevictBus (O0esneiictBusa) YKCuJIM, MBY «Oxunckas IIBC», a Takxke ero



JOJDKHOCTHBIX JIUIl, MYHUIIUIIAIGHBIX CITYXaIlnX, paOOTHUKOB), €CJIM OCHOBAHUS
MPUOCTAHOBIIEHUSI HE MPETYCMOTPEHBI (DesiepaaIbHbIMU 3aKOHAMU U MPUHATHIMU B
COOTBETCTBUM C HUMHM MHBIMA HOPMATHBHBIMH NPABOBBIMU akTamu Poccuiickoit
®denepanMy, 3aKOHAMM UM HMHBIMA HOPMATHBHBIMM  TMPABOBBIMU  aKTaMH
CaxanuHCcKo#M 001aCcTH, MyHULIUIIATbHBIMU MPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asiBUTENS IIPU NPEIOCTABICHUU MYHUIIUTIATBHOW YCIyTH
JIOKYMEHTOB WJIM UH(OpPMAIUU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH TIPH TIEPBOHAYAIEHOM OTKa3e B MPUEME IOKYMEHTOB, HEOOXOIMMBIX
JUIsL TPEAOCTABIICHUS MYHULMIAIBHOM YCIYyTH, 3a MCKIIOUYEHHUEM CIIy4acs,
NpeayCcMOTpeHHBIX MyHKTOM 4 dactu 1 ctateu 7 @3 Ne 210-D3 (B oTHOIIEHUU
nevicteus (O0esnerictBus) YKCu/IM, MBY «Oxunckas I[[BC», a Takxke ero
JOJKHOCTHBIX JIUI, MyHUITUIIAJIBHBIX CITYXKalllUX, pAOOTHUKOB).

5.3. Opranbsl MECTHOT'O CaMOYTIPABIICHHUS
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE KaT0ObI IOJPKHOCTHBIE JIUIIA,
KOTOPBIM MOKET OBbITh HampaBJieHa *Kano0a

5.3.1. XKamoba na pemenus u gaeiictBusi (6e3neiicteus) YKCullM, MBY
«OxuHckas HBC», mnpeaocTaBisomIero MYHULHMIAIBHYH — YCIYry, €ro
JOJDKHOCTHBIX JIUI, MYHUIIMIAIBHBIX CIyXKalluX, PaOOTHUKOB Y4YaCTBYIOIIHMX
opranuzauuid paccmarpuBaercs pykoBogutenem YKCullM, MBY «OxuHckas
BC».

Kanob6wl Ha pemenust u aerictBust (0e3neiicteue) pykooautens YKCullM,
MBY «Oxunckas HBC» noaatoTcs B BBIIECTOALMI OpraH (IIpy €ro HAJIMYUH ) TM00
B Clly4ae €ro OTCYTCTBHUSl pacCMaTpPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTEIEM
YKCu/IM, MBY «Oxunckas IIBCy.

5.3.2. Kanoba na pemenus u aeictBus (6e3aeiicTBust), paboTHrkoB M®I]
paccmatpuBaercs pykosoaureinem MOI.

Kanoba Ha pemenus u aeiictBus (6e3nerictBusi) M®LI, pykoBoaurens MOIL]
paccmarpuBaercs yupenureneM MOLI.

5.4. Tlopsimok mojiauu ¥ pacCMOTPEHHS JKaT0ObI

[lomaua u  paccmoTpeHue kajnoObl  OCYIIECTBISIETCA B TMOPSAKE,
yctaHoBJIeHHOM cTatheil 11.2 @3 No 210-®D3 u Ilonoxenuem 06 0COOCHHOCTSIX
MO/IaYu U PacCMOTPEHUS *Kajno0 Ha peuieHus u AeiictBus (0eznerictue) OMCY u
€ro JOJDKHOCTHBIX JIMIl, MYyHHIIMITAIBHBIX CIY)KalUX, a TaKKe Ha PEIICHUS U
nevctBus  (OezmeiictBue) MODILl, pabotHukoB M®DIl, yTBepkKACHHBIM
MOCTAHOBJICHUEM AJMUHUCTPALIMM MYHUIMIAIBHOTO 0Opa30BaHUsl TOPOACKOMN
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O6 yrBepxknenun [lonoxkenus 006
OCOOCHHOCTSIX IMOJaYd M PACCMOTPEHHUs KajloOd Ha pelIeHus U JCHCTBUSA
(Oe3meiicTBHME)  OpraHOB ~ MECTHOTO  CaMOYMPABJICHUS  MYHHUITUTIATHHOTO
oOpa3oBaHMsI TOpPOJACKOM OKpyr «OXMHCKHID» M HX JODKHOCTHBIX —JIUI,
MYHUITUTATHHBIX CITyKaIX OpraHoB MECTHOTO caMOyIpaBJICHUS
MYHUIIMIIAJIBHOTO O00Opa3oBaHUsl TOPOJACKON OKpyr «OXMHCKHI», a Takke Ha



peleHus u aencTBud (0e3neicTBIEe) MHOTO(PYHKIIMOHAIBHOTO LIEHTPa, pA0OTHUKOB
MHOTO()YHKITHOHAJIBHOTO LIEHTPaY.

5.5. Cpok paccMOTpeHHUS KaT00bI

Kano6a, mocrynupmas B YKCuJIM, MBY «Oxwunckas LBC», MO®II,
yupenutenro M®II, nubo BelmecTosmuid oprad (Ipu €ro HAIMYHUH), TMOJJIEHKHUT
PacCMOTPEHHUIO B TCUCHUE MATHAANATH PaOOYMX JTHEU CO THS €€ PETHCTpaIliy, a B
cinyyae ooxanoBanusa otkaza YKCu/IM, MBY «Oxunckas [IbC», M®IL] B npueme
JIOKYMEHTOB y 3assBUTEIISI JIMOO B UCTIPABJICHUH JOIMYIICHHBIX ONEYaTOK U OMIMOOK
WIM B Cllydae OOKaJIOBaHWS HAPYIICHUS YCTAaHOBJICHHOTO CpOKa TaKUX
WCITPaBJICHUH - B TCUEHHUE TIATH PabOYMX JHEH CO THS €€ PeTUCTpaIiy.

5.6. IlepeyeHb OCHOBaHMI 1151 TPUOCTAHOBJICHUS PACCMOTPEHUS
’KaJi00bI B ClTydae, €CJIM BO3MOYKHOCTD IMPUOCTAHOBIICHUS
MPEeNyCMOTPEHA 3aKOHOATENBCTBOM Pocculickont denepanuu

[IpuoctanoBieHrE pacCCMOTPEHUS KaT00bl HE TOMYCKaeTCsl.
5.7. Pe3ynbTar paccMOTpEHHUS 5Kajio0bl

[To pe3ynbpTaTaM pacCMOTPEHUS KaJIOObl MPUHUMAETCA OJHO U3 CIEAYIOIIUX
pEeLIeHUN:

- Jkanmoba YJIOBIETBOPSAETCS, B TOM YHCII€ B (OpME OTMEHBI MPUHITOTO
pelIeHrs, WCHpPaBICHUS JIONMYIICHHBIX OINEYaTOK M OIMOOK B BBIJAHHBIX B
pe3yJibTaTe MNPEAOCTABICHUS MYHULMNAIBHOW YCIYTd JOKYMEHTax, BO3BparTa
3aBUTEIII0  JICHEXKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon Penepanuu, HOPMaTUBHBIMU
MPaBOBBIMM aKTaMu CyObekTOB Poccuiickoit deneparuu, MyHUIIUNIATILHBIMU
MIPABOBBIMH AKTaMH;

- B YZIOBJICTBOPEHUH KAJIO0BI OTKA3bIBACTCS.

5.8. Tlopsimok nHMDOPMHUPOBAHUS 3aIBUTEIS
0 pe3yJibTaTax pacCMOTPEHUS KOOI

5.8.1. He mno3nHee nHSA, CIAEAYIOWIETO 3a JHEM NPUHATUS PEUICHUS MO
pe3yabTataM PacCMOTPEHHUS KajaoObl, 3asBUTENI0 B MUCHbMEHHOW (opMme U 1O
YKETaHUIO 3asBUTENIA B 3JIEKTPOHHOM (hopMe HarpaBisSeTCs MOTUBUPOBAHHBIN OTBET
0 pe3yibTaTax pacCMOTPEHHUS KaJIOOBI.

5.8.2. B ciywae npu3HaHuUs Kajgo0bl MOJJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTEINIO JTaeTCs MH(pOpMaIUs 0 AEUCTBUSX, ocyriecTBiIsieMbix YKCuJIM, MBY
«OxunHckas HBCy», M®I] B nensx He3aMeUIUTEIbHOTO YCTPAHEHHUS! BBISIBICHHBIX
HapylIeHU!d TpU OKa3aHUU MYHULMNAIBHOM YCIyrd, a TakKe MPUHOCITCS
W3BUHEHUS 3a JIOCTaBJICHHBICE HEYMOOCTBA H yKas3biBaeTcss uHMOpMaus o
JTATbHEHIINX JEHCTBUSAX, KOTOPHIE HEOOXOIMMO COBEPIIUTH 3aSBUTEIIO B IIEJISIX



MOJTYYEHHS] MyHUIIUIIAIbHOW YCIYTH.

5.8.3. B ciyuae mpusHaHMs >KajgoObl HE MOJJIEKAIlEel YyIOBJIETBOPEHUIO B
OTBETE 3afBUTENIO JAIOTCA apryMEHTHUPOBAHHBIE pa3bsICHEHUS O MPUYMHAX
MPUHATOTO PEICHU, a Takke MHPOpMaIUs O MOpsAKe 00KajJoBaHUSI MPUHSATOTO
penieHusl.

5.9. Tlopsimok o0xanoBaHus peleHus o kanode

3asBUTENb HUMEET mpaBo 00>KaJI0BaTh pemICHUC 110 Kanooe BBIINICCTOAIIINM
JOJDKHOCTHBIM JIMIIaM HJIN B BBIIHCCTO}IIHI/Iﬁ OpraH B MOpAAKE MOAYMHCHHOCTH.

5.10. IlpaBo 3asiBUTENS HA MTOJIy4YeHHUE HHPOPMAIIUU U TOKYMEHTOB,
HEOOXOTUMBIX /JI 000OCHOBAHUS U PACCMOTPEHUS HKaNOOBI

3asBUTENbL HMEET IIpaBO Ha IIOJIYUYCHHUC I/IH(l)OpMaI_[I/II/I H JOKYMCHTOB,
H€O6XOIIHMI>IX JJIA 000CHOBAHMS U pPacCMOTPCHUA JKaJI00BbI.

5.11. Cnoco6s1 uHpOpMUpOBaHUS 3asiBUTENICH
O MOPSIAKE TI0JIaYU U PACCMOTPEHUS KAI00bI

NudopmupoBanue 3asBUTENIEH O MOPSJIKE MOIaYU U PACCMOTPEHUS KajJo0bl
o0ecrieunBaeTes:

- TOCPEACTBOM pa3MelleHuss HUHGOpMalMK Ha CTEHJax B MeCTax
NPEIOCTABIECHUSI MYHULMIIAIBHON ycnyru, Ha opunuanbHbix caiitax YKCullM,
MBY «Oxunckas LIbC», M®LII, B cetn UuTtepuer, Ha EIII'Y u PIIT'Y;

- B YCTHOH (popMe 110 Tenie(poHy WM Ha TMYHOM MTPUEME;

- B MHCbMEHHOM (opMe TMOYTOBBIM OTIPABICHUEM WU 3JIEKTPOHHBIM
COOOILIEHUEM TI0 a/IpeCy, yKa3aHHOMY 3asBUTEJIEM.



[Tpunoxenue Ne 1

K aIMUHACTPATUBHOMY PETJIAMCHTY
IIPEIOCTaBICHUS MYHUITUTIAILHOM
yciyru «IIpegocraBiieHue 1ocTyma
K OITU()POBAHHBIM H3aHUIM,
XPaHAIUMCS B OMOJIMOTEKAX,

B TOM 4YHCIIC K POHIY PEIKUX KHHT,
C YYETOM COOJIOICHUS TPeOOBaHUI
3aKOHOJIaTeabCcTBa Poccuiickoi
denepanun 00 aBTOPCKHUX

¥ CMEXKHBIX ITpaBax»

OBPA3ELl OBPAIIIEHUA (3BAITPOCA)
TIOJIYYATEJII MYHUIUITAJIBHON YCIIVTU
(1151 FOpUIMYECKUX JIMIL - Ha OJaHKe IOPUIMYECKOTO JUIa
C YKa3aHHEM aJjpeca, PeKBU3HUTOB, JIaThl U UCX. Ne)

Hupektopy MBY «Oxunckas LIBC»
oT

(dbamunust, UMsi, OTYECTBO
(bu3MYECKOro Jmua)
MPOKUBAIOIIETO IO aJpecy:

(YKa3aTh TOUHBIN MOYTOBBIN aapec
3asBUTEIIS WM aJpec
AIEKTPOHHOM MOYTHI)
TeJL.

3ASBIIEHUE

[Ipoury npenocTaBuTh HHPOPMALIUIO O HATUYUU OLM(PPOBAHHBIX U3/IAHUM, B TOM
yucie QoHIa peIKUX KHUT, XpAHSIIUXCSA B OMOIHOTEKe

(Yka3zaTh TOUHOE Ha3BaHUE U3/IaHMUS)

Hy»xHoe nog4uepKHyTh:
1) aBTOpa o1M(ppOBAHHOTO U3TAHUS;
2) cBeleHUs O TOJIE U3aTENHCTBA OIIM(PPOBAHHOTO U3/IAHMUS;
3) KpaTKy0 aHHOTAIMIO OU(PPOBAHHOTO U3/IaHNUS,
4) cBeneHNs O MECTOHAXOXKJICHUH OIM(GPOBAHHOTO WU3IAaHMS, B TOM YHCII€ CCHUIKA



Ha aApyrue oubnmorekn CaxanmuHckon oomactu u Poccunm.

(nmata) (moamwucs) (baMuHst, THUITAATIB )



