YTBepKICH
MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
MYHUIIUTIATBHOTO 00pa30oBaHus

rOpOACKON OKpyT « OXHHCKHUID»
ot 28.11.2024 Ne 1176

AJIMAHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUS MYHULIUTIAJTBHOW YCAYTH
«BBIJTAYA KOITUIA APXAUBHBIX JOKYMEHTOB,
MOATBEPKIAIOIIAX ITPABO HA BJIAJIEHUE 3EMJIE»

Paznen 1. OBIIME ITOJIOXXEHUA
1.1. Ilpeamer peryiupoBaHus aAIMUHUCTPATUBHOTO PErJIaMEHTA

Hacrosgmmii agMUHUCTPATUBHBIA pEIVIAMEHT YCTAHABIMBACT CPOKU U
[IOCJIEA0BATEILHOCT  aJIMUHUCTPATUBHBIX MPOLEAYp MU aJIMUHUCTPATUBHBIX
JNEWCTBUM TIPU NPEIOCTABICHUM MYHULUINAIBHOW ycayru «Bplmada kommii
apXMBHBIX JOKYMEHTOB, MOATBEPKIAIOIIMX [IPABO HA BJIAaJCHHUE 3eMIIei» (nanee —
aJIMUHUCTPATUBHBIA PETJIAMEHT).

1.2. Kpyr 3asBurenei

1.2.1. 3asgBuTensiMu SBIAIOTCS (U3WYECKUE U IOPUAMYCCKHE JIAIA, 34
UCKIIFOYEHHEM TOCYJIapCTBEHHBIX OPraHOB U HMX TEPPUTOPUAIBHBIX OPraHOB,
OpPraHOB TOCYAApCTBEHHBIX BHEOIOJKETHBIX (OHIOB U HMX TEPPUTOPUATBHBIX
OpPraHoOB, OPTaHOB MECTHOI'O CaMOYINpPAaBIICHUs, SABJIAIOIIMECS TPaBooOIaiaTeIsIMU
3€MEJIBHOIO  Y4acTKa, pacCIOJIOKEHHOTO Ha TEPPUTOPUM MYHULMIAIBHOTO
oOpa3oBaHMsl TOPOACKOM OKpyr «OXHUHCKHI», B OTHOLIEHUH KOTOPOIO
3aMpalIuBalOTCs apXUBHBIE JOKYMEHTHI, MOATBEPKIAIOIINE MPAaBO Ha BIIAJCHUE
3emuieil (Janee - 3asBUTEIIN).

1.2.2. TlomrHOMOYHSMH BBICTYIIATh OT UMEHU 3asBUTENICH MPU B3aUMOICHCTBUU
C COOTBETCTBYIOIIMMH OpraHamMd HMCHOJIHUTEIBHOM BJIACTH, OPraHAMH MECTHOTO
CaMOYIIPaBJIEHUSI U UHBIMU OPTaHU3aLUSIMHU [IPU MPEJOCTABICHUN MYHULIUITIATIBLHOM
ycIIyrd o0JIafjatoT UX 3aKOHHBIE MPEICTABUTEIN WM JOBEPEHHBIE JHla (Janee —
MPEICTaBUTEIIN 3asIBUTEINS).

1.3. TpeboBanus Kk MOPSIAKY UHPOPMUPOBAHUS O
PEIOCTABICHUN MYHUITUTIATBHON YCIIYTH

1.3.1. CupaBounast uaopmaIus:

Afnpec MecTa HaxOXACHHUA JenapTaMeHTa apXUTEKTYpbl, 3€MENbHBIX WU
UMYIIECTBEHHBIX OTHOUIEHUH aJMHUHUCTPALlMd MYHUIUMIAIBHOTO 00pa3oBaHuUs
ropojickoil okpyr «OxunHckuit» (manee - HA3ulO): r. Oxa, yn. Jlenuna, . 13
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(kabmueT Ne 209).

I'padux padotsl [JIA3uNO: noneaensHuK —uetBepr, ¢ 09.00 1o 13.00, ¢ 14.00
1o 18.00, marauua, ¢ 09.00 no 13.00. Yacer npuema rpaxaas: cpeaa ¢ 14.30 oo
17.30, werBepr ¢ 09.30 no 12.30.

Cnpaounsie Tenedons JJA3uMO: 8(42437)5-09-00.

Anpec  odunumanpHoro caiita JIA3uMO: www.adm-okha.ru  (cair
aJIMUHUCTPALIMA MYHULIUTIAIBHOTO 00pa30BaHUsI TOPOIACKON OKPYT « OXUHCKHIN).

Anpec anekrpornoi moutsl JIA3ulO: admokha@daziio.ru.

1.3.2. Mudopmanus mo BompocaMm MPeJOCTaBICHUS MYHULIUNATBHON YCIIyTH
COOOIIAeTCS 3aIBUTEIISIM:

- MPU JMYHOM OOpaIeHUW B JEMAPTAMEHT apPXUTEKTYPBI, 3EMEIbHBIX H
UMYIIECTBEHHBIX OTHOIICHWH aIMUHUCTPAIMH MYHHUIIANIAILHOTO 00pa30oBaHUS
TOpPOACKON OKpYT « OXUHCKHI»;

- TIpu OOpAIIEHUH C UCTIOIB30BAHUEM CPEJICTB TeJIe(OHHOM CBSI3U MO HOMEPY
tenedona 8(42437)5-09-00;

- npu nucbMeHHoM oOparnieHu B JJA3ulMO no noute 1160 B 3JIEKTPOHHOM
BU/IE;

- IOCPEJCTBOM pa3MEUICHUS CBEICHUN:

1) Ha odunmanbHoM  HHTepHeT-caiite  www.adm-okha.ru  (caiir
aJIMUHUCTPAIIMA MYHHUIIUIIAILHOTO 00pa30BaHus rOPOACKON OKpyT « OXUHCKUI);

2) B peruoHaJIbHOM TrocyAapcTBeHHOW HMH(opManunoHHOU cucteme «llopran
rOCYJIapCTBEHHBIX U MYHUIUMNAIBHBIX yCayr (GpyHkiui) CaxaauHCKOW 00J1acTiy
(manee - PIIT'Y) www.gosuslugi65.ru;

3) B (enepanbHO rocyaapcTBEHHOM MHGOPMAIMOHHON cucteme «EauHbIi
NOpTaj rOCYJapCTBEHHBIX U MyHUIMINIAIBHBIX yCayr (pyHkuil)» (nanee - EINTY)
www.gosuslugi.ru;

4) Ha nH(pOpPMAITMOHHOM CTEH[Ie, pacnoiokeHHoM B JIA3ul1O.

1.3.3. CBegeHus 0 XoI€ TMPEIOCTABICHUS MYHULUNAIBHOW YCIyTH
COOOIAIOTCS 3asIBUTEISAM:

- ipu simuHoM oOpariennu B JJA3ullO B MOMeHT oOpaiiieHus;

- npu o6pamenuu B JJA3ulMO ¢ ucnonp3oBaHneM cpencTB TeneoOHHOMN CBSI3U
B MOMEHT OOparieHus;

- ipu mucbMeHHOM oOpamenun B JIA3uMlO myTtem HampaBiieHHs OTBETOB
MTOYTOBBIM OTIIPaBIICHUEM, MOCPEICTBOM HH(POPMAITMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CETEH 00IIEero nojib30BaHus (MO AJIEKTPOHHOMN MOYTE, O
dakcy, a Takke B (Qopme SJIEKTPOHHOIO JTOKYMEHTa) B aJpec, YKa3aHHBbIM B
oOpallleHu! B CPOK MPEJOCTABICHUS MYHMIIUTIATBLHON YCIYT'H, YCTaHOBJICHHBIM
nojapasaesom 2.4 pazzaena 2 HaCTOAIIETO aIMUHUCTPATUBHOTO PErJIaMEHTa.

1.3.4. UudopmupoBanue npoBoauTcs B hopme:

- YCTHOTO MH(GOPMUPOBAHUS;

- MUCHbMEHHOTO HH(OPMHUPOBAHUS.

1.3.4.1. YctHoe undopmupoBanue ocyiecTiseTcs crnenuanucramu JJA3ul1O
pu oOpaleHnu 3asBuTeNeH 3a nHbopMaIeit JIMIHO WK 10 TeledoHy.

CriennanucThl, OCYyIIECTBIISIOIINE YCTHOE HH(DOPMUPOBAHKE, IPUHUMAIOT BCE
HEO0OXOMMbBIE MEPHI JIJISl JA4YH TIOJTHOTO U OTIEPAaTUBHOTO OTBETA HA MOCTABIICHHBIC



BOIIPOCHI.

YcTHOE MHDOPMHUPOBAHUE Ka)XAOI'O 3asBUTENS OCYILECTBISETCS B TEUCHHE
BPEMEHU, HEOOXOJUMOTO ISl €T0 NH()OPMUPOBAHMSL.

1.3.4.2. Tlpu otBerax Ha TenedoHHbIe 3BOHKHM crneruanuctel JJA3ulO
0JIpoOHO, B KOPPEKTHON (opMe MHPOPMUPYIOT OOpaTHBIIUXCS 3asBUTEIEH IO
MHTEPECYIOIIUM HuX BompocaM. OTBET N0JDKEH HAauyUMHATBhCS € MHQOpMALUH O
HAaUMEHOBAHUHU YUPEXKACHUS, B KOTOPBIM 00paTuiics 3asgBUTENb, (PaMUIUH, UMEHH,
OTYECTBE U JOJDKHOCTH CIIELIMAIINCTA, IPUHIBLIETO TEIE(POHHBINA 3BOHOK.

[Tpu yctHOM OoOpamenun 3assurens (mo tenedony) cneruanuctsl JA3ullO
JAlOT OTBETHl CAMOCTOATENbHO. Ecnm coemuanuct, K KOTOpOMYy oOpaTHiics
3asIBUTENb, HE MOKET OTBETUTH HA BOIPOC CAMOCTOSTENIBHO, TO 3aSBUTEIb JTOJKEH
OBITh HANpaBJIEH K JPYroMy CHEHHUAIUCTY WU K€ OOpATUBILIEMYCS 3asBHUTEIIIO
JOJKeH OBbITh CO0OIIeH Tene(OHHBI HOMEpP, MO KOTOPOMY MOKHO MOJYyYUTh
HEOOXOquMYI0 HMH(pOpMaluioo, JMOO CHEHUATUCT MpeajaraeT 3asiBUTEINIO
00paTUTHCS MUCHMEHHO.

1.3.4.3. [TucekMeHHOE MH(GOPMUPOBAHUE OCYIIECTBIISETCS IyTEM HAIPaBICHHUS
INUCBMEHHBIX ~ OTBETOB  IIOYTOBBIM  OTIPABICHHEM  WIH  HOCPEIACTBOM
UH(POPMAILIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel O00IIero monb30BaHus (110
AJIEKTPOHHOM MoYTe, MO (PaKCy) MCXOAs U3 BBIOPAHHOTO 3asBUTENIEM CIloco0a
HaIIpaBJICHUS €EMY OTBETA.

OtBeT Ha oOpallleHHE 3asBUTEISI MPEJOCTAaBISAETCS B IMPOCTOM, YETKOU M
NOHATHOW (opme ¢ ykazaHueMm (aMUIIMM, WHHULIHMAIOB, HOMepa TenedoHa
criennanucta JIA3ullO.

1.3.5. NudopmupoBanue 3asiBUTEIIEH CIICLIMATIMCTAMU
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpAa  MPENOCTABJICHUS  TOCYIapCTBEHHBIX U
MYHULIMOAIBHBIX yciuyr (manee - MO®PIl) u pasmenieHue wuHopManuu o

MIPEIOCTABIEHUH MyHULIUNIANBHOM yciryru B ML ocymiecTBiuseTcss npyu HaIuyuu
COIVIAIIIEHUS O B3aUMOACHUCTBUUA MEXIYy aJIMUHHUCTPALUEN MYHHULHUIIAIBHOTO
oOpa3oBaHus TOpPOACKOM OKpyr «OxuHckui» u M®DI[ B cooTBeTCTBUH ¢
TpeboBanusiMu noctaHoBieHus: [IpaBurensctBa Poccuiickoit ®depepammu ot
22.12.2012 Ne 1376 «OO6 ytBepxkaenun [lpaBun opraHuzanuu AesTEIHHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABJICHUS]  TOCYIAapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

1.3.6. TA3ullO obecrieunBaeT pa3MelIeHUe U aKTyadu3aluio HHPOpPMAIIIH,
yKa3aHHOU B IyHKTe 1.3.1 HacTosmiero pasaena aJMUHUCTPATUBHOTO PETJIAMEHTAa,
Ha uHopmanumonHom cteHae JHA3ullO, odunuansHom WHTEpHeT-caiite
aIMUHUCTPALIMA MYHULIUIIAILHOTO 00pa30BaHUsI TOPOJACKON OKpYTr «OXUHCKUIY, B
rocyAapcTBeHHOW HWHGOPMALIMOHHON cucteme «PeecTp TrocylapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT ((PYHKIUN), TPEAOCTABISIEMbIX OpraHaMU UCTIOTHUTEIbHON
Biaactu  CaxaluHCKOM  00ylacTH, oOpraHaMM MECTHOIO  CaMOYIpPaBJICHUS
MYHULHUTATBHBIX 00pa3oBaHUI CaxamHCcKon o0macTu, a TaKXe
MOABEIOMCTBEHHBIMU UM YUPEKICHUSIMIY (Janee — peruoHanbHbIi peectp), EINTY
u PIIT'Y.

Ha EINII'Y u PIIT'Y pa3mMemaercs ciemyromas HHPOpMaIus:

1) wucuepnbiBalOIIMKA  TEpeYeHb  JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
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IPEIO0CTABIICHUS! MyHUIIUTIAIBHOM yCIIyTH, TpeOOBaHUSA K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TakKXe IepeYeHb [JOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBE
IPECTaBUTh 10 COOCTBEHHOW MHUIIMATHBE;

2) Kpyr 3asBUTENEH;

3) CpoK IpeloCTaBIECHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynbTraT MpPENOCTaBICHUS MYHUUUNAIBHOM  YCIYrd, THOpPSAOK
IOpPEJICTaBICHUS JIOKYMEHTA, SBIISIOILIEIOCS  pEe3yJbTaTOM  IPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

5) ucuepnbIBarOIMi IEPEYeHb OCHOBAHUM U1 IPUOCTAHOBJIEHUS WM OTKa3a
B [IPE0CTABICHUN MyHUIIUIIATBHON YCIIYTH;

6) o0 TIpaBe 3asABUTENS Ha OCyeOHOE (BHECYIEOHOE) 00KAIIOBAHNUE ICHCTBHIMA
(Oe3nmercTBUS) U PEIICHUN, MPUHATHIX (OCYIECTBISIEMBIX) B XO/I€ MPEAOCTABICHHS
MYHULANIAIBHOW YCIIYTH;

7) ¢opmbl 3asBieHH (YBEAOMIICHHH, COOOIIEHUM), HCIOJb3yeMble IIPH
IIPENOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

Pasnen 2. CTAHIIAPT IIPEJOCTABJIEHUA
MYHUIAITAJIBHOM YCIIVI'U

2.1. HaumeHoBaHWE MyHUITUTIATBHOM YCIIYTH

HanmeHnoBaHne MyHUIMNAIBHOW Yyciyru: «Bblgada KONWM — apXWBHBIX
JOKYMEHTOB, MOJATBEPKIAIONIUX MIPABO HA BIAJCHUE 3EMIIEN.

2.2. HaumenoBanue
opraHa MecTHOTo camoynpasieHust CaxaauHCKOM 001acTy,
PEAOCTABISAIOMIEr0 MyHULIIUTTAIBHYIO YCIIYTY

[IpenocrasieHre MyHULUITAIBHON YCIIYTH OCYIIECTBIISECTCS aAMUHUCTPALIUEH
MYHHUITUTIATFHOTO 00pa30BaHMsI TOPOICKOM OKPYT « OXHMHCKUWY» Yepe3 AemapTaMeHT
ApXUTEKTYpPbl, 3E€MEJIbHBIX W HWMYIIECTBEHHBIX OTHOIICHUN aAMUHUCTPALINU
MYHHUITUTIATFHOTO 00pa30BaHuUs TOPOICKON OKpYT « OXUHCKUID.

Kakue-nnbo wHbIE oOpraHbl HMCHOJHUTEIBHOM BJIACTH M MECTHOTO
CaMOYIIPABJIEHHUS B MPEIOCTABICHUN MYHUILIMTIAIBHON YCIIYTY HE YY4aCTBYIOT.

JTA3ulO ue BripaBe TpeOOBATH OT 3asIBUTEIIS OCYILECTBICHUS ICUCTBUIA, B TOM
YHUCJIe COTJIACOBAHUM, HEOOXOAUMBIX JIs MOJMYYECHHUS MYHUIMIAIBHOU YCIYTU U
CBSI3aHHBIX C OOpalieHUEM B UHBIC TOCYAApPCTBEHHBIC OpPraHbl, OpPraHbl MECTHOTO
CaMOYIIPABJICHUSI, OPTaHU3AIIUH, 32 UCKIFOUEHUEM TMOJYYEHHUS YCIYT U MOTyYeHUS
JIOKYMEHTOB M WH(OpMAIMH, MPEIOCTABIIEMbIX B Pe3yjbTaTe MPEAOCTaBICHUS
TaKuX YCIyr, BKJIOUYEHHBIX B I[EPEYHH, YyKa3aHHble B 4acth 1 crarbu 9
denepanpHoro 3akona ot 27 wmroas 2010 1. Ne 210-®3 «O6 opraHuzanuu

IIPEIOCTABIIEHUS TOCYTapCTBEHHBIX U MYHULIUITAJIBHBIX yCiryr» (nanee - @3 Ne 210-
D3).



2.3. Pe3ynbTaT NpeaoCTaBICHUS
MYHUIUIAIBHON YCIIyTH

2.3.1. Pe3ynpTaTOM IpENOCTABICHUS MyHULIUIIAIbHON YCITYTH SIBJISIOTCS:

- TP TIOJIOKUTEIBHOM PELLIECHUM - 3aBEPEHHAs KOIUs apXUBHOIO IOKYMEHTA,
HOJTBEPKJAIOLIETO IPABO Ha BIAJCHHE 3eMJIE (Janee — KOIUS apXHUBHOIO
JIOKYMEHTA);

- IPUA OTPULATEIIBHOM PEUIEHUH - YBEAOMIIEHHE 00 OTKa3€ B BblJaue KONMUHU
aApXUBHOTO JOKYMEHTA.

Pemenne 00 oTka3e B Bblaye KOIMU apXHUBHOTO JTOKYMEHTa NIPUHUMAETCS B
CIIEIYIOLIUX CITy4dasX:

1) orcyrcTBME  3ampaliMBacéMbIX  apXUBHBIX  JTOKYMEHTOB,  JHMOO
HEYJIOBJIETBOPUTEIbHOE (PU3UUECKOE COCTOSIHUE APXUBHBIX JOKYMEHTOB;

2) OTCYTCTBME WJIM HEIMOJIHOTA OOS3aTENIbHBIX AJI YKa3aHUS B 3asBICHUU
CBEJICHU;

3) HempenacTaBiI€HHE JAOKYMEHTOB, MPEAYCMOTPEHHBIX IMojApasjenoM 2.6
HACTOALIET0 aJMHUHUCTPATUBHOIO pErjamMeHTa, JuO00 UX HECOOTBETCTBUE
YCTaHOBJICHHBIM TPEOOBAHUSIM.

4) 3asiBIEeHUE TOJAHO WJIM HAIIPaBJICHO JIULIOM, HE YKa3aHHBIM B IOJpa3Jeie
1.2. HacToALIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.3.2. Pe3ynpTar NpenoCTaBICHHUS MYHULIMITAJBHOW YCIYTM HaIPaBIAECTCS
OJIHUM U3 CIICIYIOUIUX CIIOCOOOB:

- B (hopMe 3IEKTPOHHOIO JOKYMEHTa 4epe3 JUYHbIA KaOMHET 3asBHUTEINS Ha
PIIT'Y;

- B popMe nokymeHTa Ha OymaxxHoMm Hocutene B JJA3ulO;

- B COOTBETCTBHHM C MOPSAKOM, ONPEAEIECHHBIM COTJIAIEHUEM, 3aKII0OUYEHHBIM
MEXIy aIMUHUCTpaluell MYHUUIUIAIBHOTO O0pa30BaHUA TOPOJCKOH OKpyT
«Oxunckuit» 1 MOII,

2.4. Cpok npenocTaBlIeHUs MyHULIMNIAIBHON YCITYTH

Cpox mpeocTaBiieHrs MyHUIIMIIATBLHOM yeiayru cocTaisieT 10 pabouux nHen
CO JIHSI pETUCTPALIUY 3asIBJICHUS.

B cinyuae npencraBnenus 3asBieHus udepe3 MOPL] cpok mnpenocraBiieHHs
MYHUIUMIIAIBHON YCIyIM HcUHMCaseTcss co aHsA nepegaun MOIL[ 3aseienuss u
JOKYMEHTOB (NMPH HMX HAJIWYUH) B JENAPTAMCHT apXUTCKTYPhI, 3€MEJIbHBIX H
MMYIIECTBEHHBIX OTHOIICHUN aJIMHUHUCTPAIMd MYHULUNAIBHOTO OO0pa3oBaHUs
TOPOJICKON OKPYT «OXHUHCKHIN.

2.5. IIpaBoBBIE OCHOBAHUS ISl PEJOCTABICHHS] MYHULIUITAIBHON YCIIYTH

2.5.1. IlpenocrtaBieHME MYyHULUNAIBHOW YCIYTM OCYIIECTBIIIETCS B
COOTBETCTBHHU CO CIEAYIOIIMMHA HOPMATUBHBIMU ITPABOBBIMU AKTAMM:



- ®enepanbHbM 3ak0HOM OT 06.10.2003 Ne 131-D3 «OO6 00mux nmpuHIMIaX
OpraHu3alMd MECTHOro caMmoympasiieHuss B  Poccuiickon — Denepanuny»
(«Poccuiickas razera», Ne 202, 08.10.2003);

- ®enepanbHbM 3ak0HOM OT 22.10.2004 Ne 125-®d3 «O06 apxuBHOM Jeie B
Poccuiickoit @eaepanun» («Poccuiickas razeran, Ne 237, 27.10.2004);

- [Ipukazom MunucrepctBa kyabTyphl Poccuiickoit @eneparuu ot 31.03.2015
Ne 526 «O06 yTBep KIeHUY MTPaBUJT OpraHU3AIMK XPaHEHHU s, KOMIUIEKTOBaHUs, yueTa
U WCIOJIb30BaHUs NOKyMEeHTOB ApxuBHoro ¢onna Poccuiickoit denepanmu u
JPYTUX apXUBHBIX JTOKYMEHTOB B OpraHax TrOCYJIapCTBEHHOM BIJIACTH, OpraHax
MECTHOTO CaMOYIIpaBJiIeHUs U opranu3anusiax» («OdunnanbHbii HHTEPHET-IOPTAI
paBOBOM HHpOpMAI» Www.pravo.gov.ru/, 10.09.2015).

2.5.2. llepeueHb HOPMATHMBHBIX NPABOBBIX AKTOB, PETYJIUPYIOLIUX
MPEA0CTaBICHNE MYHUILIUTTAIBHOU YCIIYTH (C YKa3aHUEM PEKBU3UTOB U HICTOUHUKOB
ouIManIbHOTO OMyOJIMKOBaHUS ), pa3Mmelnaercs Ha opuimanbHoM MHTepHeT-caiiTe
QIMUHUCTPAIIMA MYHUIIUTIATBHOTO 00pa30BaHUsl TOPOJACKON OKpyr «OXUHCKUI,
EIIT'Y, PIII'Y u B pernoHajibHOM peecTpe.

2.6. HcuepnbiBaromuii epevyeHb J0KYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBHH C 3aKOHOIATEIbHBIMU
VI UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU U1 IIPENOCTABIICHUS
MYHULIMNAIBHOMN YCIIYTH, C pa3AcIICHUEM
Ha JOKYMEHTBI U UH(OPMALIMIO, KOTOPBIE 3asBUTEIb JOJIKEH
IIPEACTABUTh CAMOCTOSITENBHO, U TOKYMEHTBI, KOTOPBIE 3asIBUTEIIb
BIIPaBE MPEACTABUTH IO COOCTBEHHOI MHUIIMATHUBE,
TaK KaK OHM IOJJIEKAT MTPEACTABICHUIO B PAMKax
MEXBEJIOMCTBEHHOTO MH()OPMAIMOHHOT'O B3aUMOECHCTBUS

2.6.1. Jlnga mosydeHUs: MYHHUIIMTAIBHOW YCIYTH 3asBUTENIh MPEIOCTABISET
3agBlieHWe 10 (¢opMe, corjgacHo mpuwiokeHnto Ne 1 kK  HacTosAlEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

B ciywyae npezacraBneHusi 3asBiIE€HUS NPU JUYHOM OOpaLCHUM 3asBUTEIS
(mpeacTtaBUTENs  3asABUTENS) MPEABABISETCS JOKYMEHT, yJIOCTOBEPSIOLIMIA
JUYHOCTb 3asBUTEINS (IIPEICTaBUTENS 3asBUTEINS), 1)1 YAOCTOBEPEHUS JTUYHOCTU U
CBEPKH JIaHHBIX, YKa3aHHBIX B 3asIBJICHUU.

B cnyuae mnpenctaBieHus 3asBICHHS TMPEACTABUTENEM 3asBHUTENS IO
JIOBEPEHHOCTU JIOTIOJIHUTEIBHO TPEIBSIBISETCS JTOBEPEHHOCTh, O(opMmIIeHHas B
NOpsJIKEe, TPETYyCMOTPEHHOM 3aKOHOAATeNbcTBOM Poccuiickoit deaepannu, b0
ee HOTapHaJIbHO 3aBepeHHas KOMus (3a HCKIIOYCHHEM JIUI, UMEIOUIUX IPaBO
JeHCTBOBATh O€3 JOBEPEHHOCTH OT MMEHH IOPUINYECKOTO JIUIIA).

B cnyuyae oOpaiieHust OT UMEHHU 3asiBUTENSI €r0 3aKOHHOTO MpPEICTaBUTEINS
CBEACHHUS O JIOKyMEHTE, IOJTBEPKIAIONIEM IIOJHOMOYHS, YKa3bIBalOTCS B
3adBJICHUM M  TOJUIEKaT TMpOBEpKE B paMKaXx BHYTPUBEIOMCTBEHHOTO
B3aMMO/JICHCTBUS.



2.6.2. 3asgBieHUE U JOKYMEHTBI, MPEIYCMOTPEHHBIE HACTOSALIUM Pa3aEIIOM
aJIMUHUCTPATUBHOTO pErjaMeHTa, IMOJAI0TCs 3asBuUTeNeM (MpeACTaBUTEIEM
3asIBUTEIIA):

1) Ha OyMa)KHOM HOCHTEJIE:

- muuHo B JA3uMO umu MO®II, ¢ KOTOpPHIM 3aKJIOYEHO COTJIAIICHUE O
B3aMMO/JICCTBUH;

- IOCPEJICTBOM MTOYTOBOI'O OTIPABIICHUS B aJJpeC JIeIapTaMEHTa apXUTEKTYPbI,
3eMEIbHBIX U HMMYIIECTBEHHBIX OTHONIEHWWA aAMUHUCTPALMU MYHUIUIIAIBHOTO
00pa3oBaHUsI TOPOACKOM OKPYT « OXHMHCKHIN) C OMUCHIO BIIOKEHUS U YBETOMIICHUEM
O BPYYECHUH;

2) B (hopme 3IEKTPOHHOTO JOKYMEHTa- uepe3 InuHbli kaduneT Ha PIIT'Y.

2.6.3. DJNEKTPOHHBIE JOKYMEHTBI JOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM,
YCTaHOBJICHHBIM B Mojipa3ene 2.14 HacToAmero agMMHUCTPATUBHOIO PErJIAMEHTA.

DONEeKTpOHHBIE JOKYMEHTBI, MOCTYIUBIIME C HapylleHHeM TpeOOBaHUH,
YCTAaHOBJICHHBIX B mozpaszaene 2.14 HacTosmiero pasgena agMUHHCTPATHBHOIO
periaMeHTa, CYUTAIOTCS HE MTPEACTABICHHBIMH.

Konuu 1okyMeHTOB, IpuaraéMbl€ K 3asBJICHUIO U HAIPABJICHHBIE 3aBUTEIEM
M0 TOYTe, JOJKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIATEIHCTBOM
HOPSIZIKE.

2.6.4. 3anpemaercst TpeOOBATH OT 3asIBUTEIIA:

1) mnpencraBieHuss JOKYMEHTOB M HWH(GOpPMAIMUM WM OCYLIECTBICHUS
NEUCTBUN, MPEJCTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMH MTPABOBBIMU aKTaMU, PETYJIHPYIOIINUMU OTHOIIEHU S, BOSHUKAIOIIUE
B CBSI3U C IPEIOCTABICHUEM MYHUIIMTIAIBHON YCIIYyTH;

2) mnOpenacTaBieHUs JOKYMEHTOB M MHGpOpMalud, B TOM  YHCIE
NOATBEP)KIAIOIIMX  BHECEHHME  3asBUTENEM  IUIaThl 33  IPEIOCTaBIECHUE
MYHULIUIAIBHON yCIYTHM, KOTOpbIE HAaXOIATCS B PACHOPSHKEHUU OPraHoB,
MPEAOCTABISAIONINX MYHULHUIIAIBHYIO YCIYTy, MHBIX TOCYyJAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYIIpaBJeHUs JIMOO MOABEIOMCTBEHHBIX TOCY/1apCTBEHHBIM
OpraHaM WJM OpraHaM MECTHOI'O CaMOYIpPaBJIEHUs OPraHU3allMii, yYacTBYIOIIUX B
MPEAOCTaBICHUNA TMPEAYCMOTpeHHBIX 4YacThto 1 cratebu 1 @3 Ne 210-03
MYHULIMNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoit ®denepannyi, HOPMATUBHBIMM IPAaBOBBIMU akTaMu (CaxalHMHCKOW
00JacTH, MyHUIIMNIATbHBIMA NPABOBBIMH aKTaMH, 332 MCKIIOYEHUEM JTOKYMEHTOB,
BKJIIOYEHHBIX B OIpeleneHHbld 4JacTbio 6 cratbn 7 @3 Ne 210-P3 mepeuyeHpb
JIOKYMEHTOB. 3asBUTENb BIOpaBe MPEACTABUTh YyKa3aHHbIE JIOKYMEHTBl U
uH(pOpMAIMI0O B OpraHbl, MNPEIOCTABISAIONINE MYHUIUNAIbHYIO YCIYry, IO
COOCTBCHHOM MHUIIUATHUBE;

3) ocymiecTBiIeHUs AEHCTBUI, B TOM YKCJI€ COTJIACOBaHMM, HEOOXOIUMBIX JJIsI
MOJIYYCHUS] MYHUIIUTIATBHOM YCIYyTM W CBS3aHHBIX C OOpalleHueM B WHBIE
roCyJJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIPABIICHUSI, OpraHU3aluu, 3a
WCKIIFOUCHUEM TIOJNyYCHUSI YCIyr W TONyYeHHs] JOKYMEHTOB W WH(MOpMaInH,
MPEAOCTABISIEMbIX B PE3YJIbTaTE MPENOCTABICHUS TAKUX YCIYT, BKIIOUYEHHBIX B
NEpPEYHH, yKa3aHHble B 4. 1 c¢T. 9 @3 Ne 210-D3;

4) mpencraBieHUs JTOKYMEHTOB H WHGOpMAIMU, OTCYTCTBUE H (WIIH)



HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IJisi MPEJOCTABICHUS MYHHUIUIAIbLHOM
yCIIyTd, JMOO B MPENOCTABICHUHM MYHUIUNAIBHON YCIyTH, 3a HCKIIOYEHHUEM
CJIEIYIOUIUX CITy4aeB:

a) U3MEHeHuEe TpeOOBaHWU HOPMATHUBHBIX MPABOBBIX AKTOB, KAaCAIOLIUXCS
MPEIOCTABICHUS MYHUIMINAIBHOM YCIYrd, TOCie TEepBOHAYAIBHON MOJa4yu
3asIBJICHUS O MPEAOCTABICHUNA MYHUIIUTIAIBHOU YCITYTH;

0) HamM4Ke OMMUOOK B 3asIBJICHUH O MPEAOCTABICHUN MYHUITUTIATBHOW YCITYTH
U JOKYMEHTAaX, MOJAHHBIX 3asiBUTEJIEM MOCJIE€ MEPBOHAYAILHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JIJISI TPEIOCTABICHUS MyHUITUIIAIBHON yCITyTH, JTHOO B
MPEAOCTaBICHUNA MYHUIIUIIATBLHON YCIYTd W HE BKJIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) WCTEUYCHHE CpOKa JEHCTBHS JTOKYMEHTOB WM HW3MEHEHHE WH(OpMaIu
MocJie TMEepPBOHAYAILHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTaBICHUSI ~ MYHUIIMNAIBHOW  yciyrd, JmbO B  MPeaOCTaBICHUU
MYHULUNAIBHOWN YCITYTH;

I') BBISIBIICHUE JIOKYMEHTAJIbHO TMOATBEPKICHHOTO ¢akra (IMpU3HAKOB)
OIIMOOYHOTO WM MPOTUBOMPABHOTO JeHCTBUA (0€3/1eHCTBUA) JOIKHOCTHOTO JIUIIA
OpraHa, TMpPEIOCTaBIAIONIEI0 MYHUUUIAIBHYIO  YCIYry, MYHUIHUIAIBHOTO
ciyxaiiero, paborHuka MOPIl, npu mnepBoHAaYaILHOM OTKa3e B TMpHEME
JIOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABIICHUSI MyHUIIUITAIbBHOU YCIIyTH, KOO B
MPEeA0CTaBICHUNA MYHUITUIIAIBHON YCITYTH, O YEM B MUCHbMEHHOM BHU/IE 32 MOIUCHIO
PYKOBOJIUTENSL  OpraHa, MNPEAOCTaBIBIONIEr0  MYHULMIAIBHYIO  YCIYTY,
pykoBogutenss MOPL[ npu nepBoHayalbHOM OTKAa3€e B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX [JIsl TMPEJOCTABICHUS MYHUIMIAIBHON YCIYTd, YBEIOMIISICTCS
3asIBUTEJIb, & TAKKE MPUHOCSATCS U3BUHEHUS 3a JIOCTABJICHHBIE HEY100CTBA;

4) mpenocrtaBiieHus Ha OyMa)KHOM HOCHUTENIe JOKYMEHTOB W HMH(pOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 vactu 1 ctatbu 16 @3 Ne210-D3, 3a UCKIOUYEHUEM CIIy4aeB, €CJIM HAHECCHUE
OTMETOK Ha TaKHe JOKYMEHTBI JIN00 UX UBBATUE SBISETCS HEOOXOUMBIM YCIOBHEM
MPEAOCTABICHNS MYHULMNAIBHON YCIYTM, W HWHBIX CIy4aeB, YCTAHOBJICHHBIX
dbenepaabHBIMU 3aKOHAMH.

2.6.5. IIpu npegocTaBieHM MyHUITUTIATLHOM YCIIYTH B 3JIEKTPOHHOM (hopMe ¢
ucnoJibzoBanuem PIII'Y 3anpenieno:

- OTKa3bIBaTh B MpPHUEME 3alpoca W HHBIX JOKYMEHTOB, HEOOXOAUMBIX JIs
NPEAOCTaBICHNUS MYHUIUMAIBHOM yCIYrH, a Takke B TMPEJAOCTABICHUU
MYHUIMOAIBHOM YCIIyTH, Clly4ae €CJU 3alpoc U JTOKYMEHTbI, HEOOXOAUMBbIE NSt
NPEAOCTaBICHNUS MYHUIUMAIBHOM  yCIyr¥M, TOJaHbl B COOTBETCTBUM C
uHpopMaret 0 cpokax W TOPSAKE MPEAOCTaBICHUS MYHMIIUIIAIBLHON YCIIYTH,
onyonukoBanHoit Ha EIIT'Y, PIIT'Y;

- TpeGoBaTh MpH ocyliecTBIeHNH 3anucu Ha pueM B JJA3ulO wiu M®I] ot
3asIBUTENS] COBEPIIICHUSI MHBIX JIEUCTBHM, KPOME MPOXOKACHUS UICHTU(DHUKAIINN U
ayTeHTU(PUKAIIUM B COOTBETCTBHM C HOPMATHBHBIMU TIPABOBBIMH aKTAMH
Poccuiickonn @®enepanuu, yKazaHds LEIM OPUEMA, a TaKXKE NPEAOCTABICHUS
CBEJICHUHN, HEOOXOAMMBIX ISl pacdera IUTEILHOCTH BPEMEHHOTO HMHTEpBAa,



KOTOPBIA HEOOXO0IMMO 3a0pOHUPOBATH IJIs IPUEMA.
- TpeGOBaHUs OT 3asBUTEIIS MPEICTABICHHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHHE 3asBUTEIIEM IIIATHI 3a MPEIOCTABICHIE MYHUITUIATBHON YCITYTH.

2.7. VcuepnibIBaroiuii nepeueHb OCHOBAHU M
JUTSl OTKa3a B IIPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISl TPENOCTABIEHUS MyHULIMIIATBHON YCITyTH

OcHoBaHMEeM [UJIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIMMBIX MJis
NPEIOCTABICHUS ~ MYHUIMMAIbHOM  YCIYTH, SBISETCA  OTKa3  3asBUTENS
(mpeAcTaBUTENSl 3afABUTENS) MPU JIMYHOM OOpAICHUH MPEIbSBUTH JOKYMEHT,
YAOCTOBEPSIIOIINI TUIHOCTb.

2.8. McuepnbIBaroiiyii nepeyeHb
OCHOBAHUU JIJIs1 TPUOCTAHOBJIEHUS MPEIOCTABIICHUS
MYHULANAIBHON YCIYyTH WA OTKa3a
B [IPEIOCTABIICHUY MYHHUIUIIAJIbHON YCIIYTH

OcHoBaHus 111 NPUOCTAHOBIIEHUS MPEIOCTaBICHUS MYHULIMIIAIIBHON YCIYTH
OTCYTCTBYIOT.

OcHoOBaHuss 11 OTKa3a B IPEAOCTABICHUM MYHULMNAIBHOM YCIyTH
OTCYTCTBYIOT.

2.9. Ilopsaok, pasMep U OCHOBAHHUS B3UMAHUS IOCYJaPCTBEHHOW MOILUIHHBI
WJIA UHOM TIJIAThI, B3UMAEMOM 3a MPEJOCTABICHNE MYHUIIUNIATBHONW YCITYTH

[IpenocraBrienre MyHUITUTIATBHOM YCIIYTH OCYIIECTBIISIETCS] OECIUIATHO.

2.10. MakcuManbHbIN CPOK 0KHIAHUS B OUEPEIH
[P NI0JIa4U€ 3ampoca O NPEAOCTaBIEHUH MYHUIIMTIATbHON
YCIIYTH U TP MOJTYYEHHUH pe3yJibTaTa
PEAOCTABICHUSA MYHUIIMTIAJIbHON YCIIyTH

MaxkcuManbHbli CPOK OXHJAAHUA B OYEpeaud IMpU NoAaye 3ampoca o
MPEAOCTABJIEHUA MYHULMIAIBHON YCIYyIM W TNpPH MOJYy4YEHUM pe3ynbTaTa
MYHULANAIBHON YCIIyTH HE NOJDKEH MTPEBBIIATE 15 MUHYT.

2.11. Cpoxk peructpaiyu 3amnpoca 3assBUTEIs
0 MPEIOCTABJIICHUU MyHUIIUITAIIBHOW YCIyTH

Perucrpanus 3amnpoca 3asBUTENS O MPEAOCTABICHUA MYHHUIUMIIAIIBHON YCIyTH
OCYIIECTBIIETCSA B JIEHb IOCTYIUICHMS 3ampoca B ACMAPTAMEHT apXUTEKTYPBHI,
36MEJIbHBIX M UMYIIECTBCHHBIX OTHOLICHHM AJIMUHHUCTPALUWA MYHULHUNAJIBHOTO
oOpa3oBaHus TOPOACKOMN OKpYT «OxuHCckui» nimu MO,



2.12. TpeboBaHMs K MOMELICHUSIM, B KOTOPBIX
IPEIOCTABIIAECTCS MyHULIUIIATIbHAS YCIIyTa

2.12.1. TlpueMm 3asBUTENICH OCYIIECTBISETCS B CIEHHAIBHO 00OPYAOBAaHHBIX
JUISL ATUX 1IeJIe TOMEIIEHUSIX, KOTOpble OCHAl@wTca HHGOPMAIIMOHHBIMU
Ta0nMukamMu (BBIBECKAMHM) H JOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM IS
3asIBUTEJIEN YCIIOBUSM.

[ToMeltienusi, B KOTOPBIX MPEAOCTABISAETCS MyHULIMNIATbHASA YCIyTa, JOJKHBI
ObITh 00OpPYZOBaHbl ABTOMATUYECKON IMOXKApPHOW CUTHAIM3ALMEN W CPECTBAMH
MOXKAPOTYIIEHHS, CUCTEMOM OIOBEUIEHUS O BO3HUKHOBEHUH YPE3BBIYAMHOU
CUTYallUHU.

B 3panuu, rae opranusyeTcs IpueM 3asBUTENIEH, IPEAyCMAaTPUBAIOTCS MECTA
OOIIECTBEHHOTO TIOJIb30BAHUS (TYyaJIeThl);

2.12.2. Mecta OXuJaHUs U MECTa IS HpUEMa 3alpoCOB 3asBUTEIEH O
MPEIOCTABICHUN MYHUILIUITAIbHON YCIIYTH JTOJDKHBI OBITh 000PY0BaHBI CTYJIbIMHU
(KpecelbHBIMU ~ CEKIUSIMU, CKaMbsIMH), a TakkKe CcTojamMu (CTOMKamu) C
KAHIIEJIAPCKUMU MPUHAJJICKHOCTIMH JIJIs1 OCYIIECTBICHHUS HEOOXOIUMBIX 3aIMCEH.

2.12.3. Mecra jans  uHQOpMUpOBaHHMS ~ 3asBUTENCd  000PYIyHOTCS
UH(OPMAITMOHHBIMU CTEHIAMH, Ha KOTOPBIX pa3MeIIaeTcsi BU3yalibHas U TEKCTOBAs
uHdOopMaIus, B TOM YKCIie 00pa3Ilbl 3aM0IHEHUS 3allpoca U MepeyeHb TI0KYMEHTOB,
HEOOXOIUMBIN JIJIsl TPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH.

2.12.4. IlomemeHnns, npefHA3HAYECHHBIE IS IPEIOCTABICHUS MYHUIIMIIATbHON
YCIyTH, JTOJDKHBL  YIOBJIETBOPSATH  TpeOOBaHUSIM 00 obecrieueHU
OecnpensTCTBEHHOTO I0CTYIa MHBAJIUIOB K 00bEKTaM COLIMAIbHOM, MH)KEHEPHOU 1
TPAHCIIOPTHON HHPPACTPYKTYp M K TMPEAOCTAaBISIEMbIM B HHUX YCIyram B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickonn deaepanviu O COUMATBHON
3aIlUTE UHBAJINIOB.

2.12.5. B memsx obecrniedeHus] AOCTYMHOCTH MYHUIIUMAIBHON YCIyTH IS
WHBAJIMIOB JTOJKHEI OBITH 00ECIIEUEHBI:

- yCJI0BHsI O€CTIPENSATCTBEHHOTO JJOCTYIA K 00BEKTY (3/1aHHI0, TIOMEIIEHUIO), B
KOTOPOM TMPEJOCTABIISIETCS YCIIyTa, a TAKXKe 1J1s1 O€CTIPENITCTBEHHOTO TIOJIb30BaHUS
TPaHCIIOPTOM, CPEJICTBAMHU CBSI3U U WH(DOPMAITNH;

- BO3MOXHOCTb CaMOCTOSATEIIBHOTO TIEPEABUKEHUSI MO TEPPUTOPHH, Ha
KOTOPOM  pacrojio)KeHbl OOBEKTHI  (374aHUsA, TOMEIIEHHUs), B  KOTOPBIX
MPEAOCTABISIOTCS YCIYTH, a TaKK€ BXOJa B TaKMe OOBEKTHI M BBIXOJIa U3 HUX,
MOCaJK B TPAHCIOPTHOE CPEIACTBO M BBICAAKM M3 HETro, B TOM YHCIE C
UCIIOJIb30BAaHUEM Kpecia-KOJSICKH;

- COMPOBOXKJICHHE WHBAJIUAOB, UMEIOIIMX CTOMKHE paccTpoilcTBa (PyHKIIUU
3pEHHS U CAMOCTOSITEIILHOTO MEePEIBUKEHUS,

- HaJJexaliee pasMelieHne oO0OpyAOBaHHS W HocuTeled uH(opmaIuy,
HEOOXOMUMBIX IS OOecredeHus: OeCHpensTCTBEHHOTO JOCTyIlla WHBAIHUIOB K
oOBeKTaM (37aHUSIM, TTOMEIICHUSIM), B KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K
yCJIyraM ¢ y4eTOM OTPaHUYCHHUU UX KU3HEEATEIIbHOCTH;

- nyOnmupoBaHME HEOOXOIWMOM JIJII WHBAJIWIOB 3BYKOBOW W 3pUTEITHLHOU
uHopMaIuu, a Tak)Ke HAANMUCEH, 3HAKOB W WHOW TEKCTOBOM W TpapUIecKOu



uH(bOpMaIlMy 3HaKaMHU, BBIMIOJHEHHBIMH peibe(HO-TOUeYHBIM HIpudTOM bpaiins;

- IOMYCK CYpAOIEePEBOAUYHNKA U TU(IOCYPIONIEPEBOIUNKA;

- JIOMYCK Ha OOBEKTHI (3[1aHUs, TTOMEIIECHHUS), B KOTOPBIX MPEIOCTaABISIOTCS
yCIIyTH, COOAaKU-MPOBOJAHUKA MPU HAIWYUHU JOKYMEHTa, MOJTBEPKIAIOIIETO €€
crenuaibHoe oOydeHHe M BblAaBaeMoro mo ¢GopMe W B MOPSAIKE, KOTOpHIE
ONPENIEIAOTCS benepaibHbIM OpraHoM WCIIOJTHUTEIbHOU BJIACTH,
OCYHIECTBIISIONUM (PYHKIIMU IO BBIPAOOTKE W peaM3alMud TOCYJapCTBEHHOM
MOJUTUKA ¥ HOPMATHBHO-TIPABOBOMY PETYJIHPOBAaHUIO B cdepe COlUaIbHON
3aIMTHl HACEJICHNUS;

- OKa3aHME HHBAJIWJaM IOMOIIU B TPEOAOJCHHH OapbepoB, MEIIAIOUINX
MOJIYYEHHUIO UMHU YCIIyT HapaBHE C JPYTUMU JIHIAMHU.

2.13. Iloka3arenu JOCTYMHOCTH U KauyecTBa
MYHUIIUTIATBHOU YCIIYTH

2.13.1. IToka3zaTenu JOCTYITHOCTH U KaYECTBA MyHULIUIIATbHOMN YCIIyTH:

1) ngoctynHOCTh MH(POPMALIUUA O MOPSAKE MPETOCTABICHUS MYHUIIMITATILHON
YCIIYTH;

2) BO3MOXHOCTH IOJIydeHUS HH(POpMaLUM O XOAE MNPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIYrd, B TOM YHCJIE€ C MCHOJb30BaHHEM HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAILIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXKHOCTb MOJYYEHUS MyHULUIAIbHON yciyru B MOLI, B ToM uuncne
MOCPEJICTBOM  3alpoca O TMPEAOCTABICHUH HECKOJBKUX YyCIyr (namee —
KOMILIEKCHBIN 3ampoc);

4) KOJIMYECTBO B3aUMOJICUCTBHI 3asBUTENS C JOJDKHOCTHBIMM JIMLIAMH TPU
MPEIOCTaBIEHUN MYHUIIMNIAIBHON yCIIyTH — HE OoJiee 2;

5) TPOAOIKUTENHHOCTh B3aUMOJCUCTBHUS 3asBUTEN C JIOHDKHOCTHBIMHU
JUIIAMU TIPH TToAade 3ampoca — He Oosiee 20 MUHYT, pU MOTYYSHUH pe3ybTaTa —
He O0onee 15 MunyT;

6) coOmro/IeHrne CPOKOB MPETOCTABICHHS] MYHUIIMITAIbHON YCITYTH;

7) IIOCTOBEPHOCTh MPEAOCTABISEMON 3asBUTENSAM HMH(pOpPMALMM O MOPSIKE
NPEAOCTaBICHNUS  MYHUUUIAIBHOW  YCIyIH, O  XOJ€  IPEIOCTaBICHUS
MYHULUNAIBHOW YCITYTH;

8) oTcyTCTBHE OOOCHOBAHHBIX KajJ00 CO CTOPOHBI 3asIBUTENEN Ha pELICHUs U
(umm)  nmevictBus  (Oe3deCTBHE)  COTPYJAHMKOB M HMX  HEKOPPEKTHOEC
(HEeBHUMATEIHLHOE) OTHOIIEHUE K 3asIBUTEIISIM;

9) BO3MOXHOCTb TMOJYYEHUS MYHULMNAIBHOM yCIyrM B  JIO00M
TEPPUTOPHUATLHOM 1oApa3AeiICHUU MOI] o BBIOODY 3asiBUTEINA
(3KCTEpPUTOPUAIIBHBINA PUHIIHI).

2.13.2. [lelicTBuUs, KOTOPbIE 3asiBUTENIb BIPABE COBEPLIUTH B AJIEKTPOHHOMN
dbopme mpu MOTyICHUN MYHUIIUITAIBHON YCITyTH:

1) nomyueHnue MHPOPMAIMK O MOPSAKE U CPOKAX MPETOCTABICHUS YCIYTH, C
ucnoas3oBanuem EIILY, PIITY;

2) 3anuCch HAa OpPHEM B OpraH JJisl MOJayu 3ampoca O MPEeAoCTaBICHUU
MYHULIMNAIBHOM yciyru nocpencrsom PIITY;



3) dbopmupoBanue 3anpoca 3asgsutenem Ha PIITY;

4) moiy4eHue pe3yibpTaTa MpeaoCTaBlIeHHs MyHUIUITATBHONW yCIyTrH B popme
AIIEKTPOHHOTO JIOKYMEHTA;

5) olleHKa TOCTYITHOCTH U KaueCTBa MyHUIIUTIAILHON YCITYTH;

6) HampaBlCHUE B DIICKTPOHHOW (hopMe kanoObl HAa pElICHUS W IACHCTBUS
(6ezneiictBue) JA3uMO, mnpenocTaBisiOMIEr0  MYHHIMIANBHYIO — YCIYTY,
nomxHoctHoro juna JIA3ulO B xoze mpeaocTaBieHus yCIyTH.

2.14. Nuble TpeOOBaHUs, B TOM YHCII€ YUUTHIBAIOIINE OCOOEHHOCTH
IIPEAOCTABIECHNS] MyHULIMITAIIBHON yCiiyrd B M®LI, o 3xkcTeppUTOpHAIIBHOMY
NPUHIUIY U OCOOEHHOCTH NPEIOCTABICHUS MyHUMIIAIBHOW YCIYTH B
AJIIEKTPOHHOU (hopme

2.14.1. IlpenocraBneHre MyHUIUNIAIBHOM ycinyru B M®I] ocymiecTBisieTcs, B
TOM YHCJIE IOCPEACTBOM KOMILIEKCHOIO 3aIIpOCa, B COOTBETCTBUU C COIVIAILIEHUEM
O B3aWMOJICUCTBUM, 3aKIIOYEHHBIM MEXIY aJIMHHUCTPAlMEd MYHULHUIIAIBHOTO
oOpa3oBaHus TOPOJACKON OKpyr «OxuHckuiy u MO®LI, npu HaMUYUU yKa3aHHOTO
COTJIAIICHHUS.

[IpenocTaBieHne MYHHMIMIIAIBHONW YCIYTM IO AKCTEPPUTOPUATBHOMY
npuHIMNy (B J000M TeppuTopuaibHoM moapaszaenennun M®I] na tepputopuun
CaxanuHckoil 00nacTy MO BBIOOPY 3asIBUTENS) OCYIIECTBISIETCS B CIy4ae, €CIH
COrJIAlICHHEM O B3aUMOJICUCTBUM, 3aKJIIOUYEHHBIM MEXAY aJIMUHUCTpanuen
MYHUIMOAIBHOTO 00pa3oBaHusi TOpOJACKOW OKpyr «OxuHckuit» u MOILI,
IPEeTyCMOTPEHA BO3MOKHOCTh HAIIPABJICHUS JOKYMEHTOB B 3JIEKTPOHHOM (popMaTte.

2.14.2. TlpemoctaBieHue MYHHUIIUIAIBHOW YCIYTH OCYIIECTBIISCTCS B
ANIEKTPOHHON ¢dopme Uepe3 JHMUHBIA KaOuHeT 3asButens Ha PIITY ¢
WCITIOJIb30BAaHUEM €JIMHOM CUCTEMbI UACHTHU(PUKAIIMY U ayTCHTU(DUKAITIH.

3asBUTENb WM €ro mpeacTaButelib aBTropusyerca Ha PIIIY mocpeactBom
MOATBEPXKACHHOW ydeTHOM 3amucu B ECHA, 3anonHser 3asBlI€HUE O
MPEAOCTaBICHUA MYHUIUIAIBHONW YCIYTH C HCIOJb30BAaHUEM HWHTEPAKTHUBHOMN
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHUE O TNPEAOCTABICHUM MYHULHMNAIBHON YCIyTH
OTIIPABIISICTCS 3asSBUTENIEM BMECTE C MPUKPETUIEHHBIMU AJIEKTPOHHBIMU 00pazamu
JIOKYMEHTOB, HEOOXOJIMMBIMHU [JIsl TPENOCTABICHUS MYHUIMIAIBHON YCIYIH B
aIMUHUCTPALIMIO MYHUIIMIAIBHOTO 00pa3oBaHusl rOPOACKON OKpyr «OXHHCKUI.
[Ipu aBTOpu3anuu B ECHA 3asBieHne 0 npe10CTaBICeHUN MyHUIUITAIIBHON YCIYTH
CUMTAETCS] TMOJANHUCAHHBIM IPOCTOW  DJIEKTPOHHOM TMOJIMUCHIO  3asiBUTENS,
MIPEACTABUTEIIS], YIIOTHOMOUYEHHOTO HA TOANMCAHUE 3as1BJICHHUS.

Pe3ynbTaThl TpenoCTaBi€HUS MYHHUIMNAIBHOW YCIYrHM, YyKa3aHHbIE B
noApaszaene 2.3 HacTOSALIEro aJMUHUCTPATUBHOTO pErjiaMeHTa, HalpaBIISIOTCS
3asIBUTEINIO, MIPEACTABUTENIO B JIMUHbIN kKabunet Ha PIIT'Y B dhopme amekTpoHHOTO
JIOKyMEHTa, TOAMHCAHHOTO YCWJICHHOW KBaJU(DUIIMPOBAHHON DJIECKTPOHHOU
NOANKCHI0  YIOJHOMOYEHHOro JaosbkHocTHoro Jjuua JA3uMO, B caywae
HanpasJIeHHs 3asBiIeHus nocpeactsom PIITY.

DONEeKTpOHHBIE  JIOKYMEHTHI W JJEKTPOHHBIE  00pa3bl  JIOKYMEHTOB,



npenocrabisieMble  depe3 «JIMuHBIM KaOWMHET» JOJDKHBI COOTBETCTBOBATH
CIICTYIOIIUM TPEOOBAHUSIM:

1) pasmep omHOro daiina, comepKamiero JJICKTPOHHBIH JOKYMEHT WIH
AJIEKTPOHHBIN 00pa3 JOKyYMEHTa, He JAO0JbKeH npeBbimath 10 M6. MakcumalbHBIH
o0beM Bcex ¢aiinioB - 50 MG;

2) pomyckaeTcs MpeaocTaBiIaTh (aiisl cienyromux dopmaTtoB: txt, rtf, doc,
docx, pdf, xls, xIsx, jpg, tiff, gif, rar, zip. Ilpenocrarnenue ¢aiyioB, UMEIOITUX
¢dbopMaThl, OTITUYHBIE OT YKa3aHHBIX, HE JIOMYyCKAETCS;

3) nokymeHThI B hopmare Adobe PDF momKkHBI OBITH OTCKAHUPOBAHBI B UEPHO-
oemom MO0 cepoM IBeTe, OOECHEUYMBAIOIIEM COXPAaHEHHUE BCEX AyTEHTUYHBIX
MPU3HAKOB MOJUIMHHOCTH (KauecTBO - He MeHee 200 Touek Ha J10iiM), a UMEHHO:
rpajuyueckoil mMoOANMMCH JMIA, T€YaTH, YIJIOBOro IITamma OyaHka (eciu
IPUEMIIEMO), a TAK)KE PEKBU3UTOB JTOKYMEHTA;

4) KaXXIIbI OTJCIBHBIN JOKYMEHT JIOJDKEH OBITh 3arpy»eH B CUCTEMY TOa9u
JOKYMEHTOB B BHJE OTAenbHOro Qaitna. KommuuecTtBo (ailzioB  JOMKHO
COOTBETCTBOBATh KOJUYECTBY JIOKYMEHTOB, a HaWMMEHOBaHHWE (ailioB JOJKHO
MO3BOJISATH UACHTU(PUIIUPOBATH IOKYMEHT U KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

5) (aiinel He JOJKHBI COJEPKATh BUPYCOB M BPEIOHOCHBIX MPOTPAMM.

PA3JIEJ 3. COCTAB, IIOCJIEJOBATEJIBHOCTH 1 CPOKU
BBITTOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEAYP (AEMCTBUN),
TPEBOBAHUS K ITOPSIZIKY X BBIIIOJIHEHNS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJIHEHU S AIMUHUCTPATUBHBIX ITPOLIEYP
(IECTBUI) B DJIEKTPOHHOU ®OPME, A TAKXKE OCOBEHHOCTH
BBITTOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEYP
(JIEMCTBUI) B M®I]

3.1. McyepnbiBaroiiuii nepeyeHb aIMUHUCTPATUBHBIX TPOLEAYP

[IpenocTraBieHne MyHULIMNAIBHOM YCIYrM BKJIIOYAaeT B ceOs Cleryroliue
aIMUHHACTPATUBHBIE IIPOLIEAYPHI:

- [pUEM 3asBICHHAA O IIPEIOCTABICHUWM MYHULUINAIBHOW YCIYTH W
IIPUJIAracéMbIX K HEMY JOKYMEHTOB;

- PacCMOTpPEHHE 3asBJICHHUS O IMPENOCTABICHUH MYHHIIMNAIBHON YCIYTH H
NPUJIAraéMbIX K HEMY JOKYMEHTOB, NOATOTOBKA pPE3yJbTaTa MPENOCTABICHUS
MYHULHANAIBHON YCIIYTH;

- BbIJIa4a 3asBUTENIO PE3YJIbTATA MTPEAOCTABICHNS] MyHULMITAIIBHON YCIIYTH.

3.2. Ilpuem 3asiBiieHUs O PEIOCTaBICHUN MYHULIMITAIbHON yCITyTH
Y IIPUJIAraeMbIX K HEMY JTOKYMEHTOB

3.2.1. OcHoBaHueM Jisi Havyajla aJAMUHUCTPATUBHOM MOPOLETYpPHl SBISETCA
NOCTYIJIEHUE 3asBJICHUS M JIOKYMEHTOB, YCTAHOBJIEHHBIX ITyHKTOM 2.6.1
noapaszaena 2.6 pasaena 2 HaCTOSIIETO aIMUHUCTPATUBHOI'O PETJIaMEHTA.



3.2.2. JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBCHHBIM 3a  BBIIIOJIHCHHEC
aAMUHHACTPATUBHON  TNPOLEAYpbl,  SBISAETCS  CIELUAIUCT  JenapTamMeHTa
ApXUTEKTYpPbl, 3E€MENbHBIX W HWMYLIECTBEHHBIX OTHOIICHUN aJMUHUCTPALNU
MYHHUIIUTIATBHOTO 00pa30BaHus TOPOJICKOM OKpYT «OXUHCKUIY», OTBETCTBEHHBIN 32
MIPUEM 3aSBJICHUS U JOKYMEHTOB JJISI MPENOCTABICHUS MYHHUIMNAIBHON YCIyTH
(mamnee - crieMAIMCT, OTBETCTBEHHBIN 3a MPUEM JJOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a TMPHUEM JIOKYMEHTOB, OCYIIECTBISET
CJIEIYIOLIME aIMUHUCTPATUBHBIEC TEHCTBHUSA:

1) mpu TMYHOM OOpAIlIEHUH 3aABUTENS (MPEICTABUTENS 3asIBUTENIS) TPOBEPSIET
HaJIM4YUE JOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTH 3asBUTENS (MPEACTaBUTENSA
3asIBUTEJISN);

2) mpy HATUYUHU OCHOBAHMS I OTKa3a B MpUEMeE IOKyMEHTOB, HEOOXOAMMbIX
JUISL IPETOCTABIICHUS] MYHMIUITAJIBHON YCIIYTH, YCTAHOBJICHHOTO IOApa3enom 2.7
paszaena 2 HaCTOSIMIETO aAMUHHUCTPATUBHOTO PETJIAMEHTA, OTKA3bIBAET B IPUEME C
Pa3bACHEHHEM NIPUYMH;

3) mpu OTCYTCTBUM OCHOBaHMsI Ui OTKaza B IPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS MYHULUIAIBHONU YCIYTH, YCTAHOBJIEHHOTO
nozapasznenom 2.7 pasgena 2 HAcTOSALIETO aJMHHUCTPATHBHOIO PETJIAMEHTA,
OCYLIECTBJISIET MPOBEPKY IMPEACTABICHHOIO  3asBICHUS, CBEPSIET  KOIMH
IPEJICTAaBICHHBIX TOKYMEHTOB C UX OpUTMHaIaMU (IpU HaJIM4YUU), PETUCTPUPYET
3ampoc;

4) npyu JUYHOM OOpAIEHWH BBIAACT 3aABUTENIO WIM €r0 IPEICTaBUTEIIO
pPAcCHuUCKy B NOJIYYEHUH TOKYMEHTOB C YKa3aHHEM MX MEPEUHsI U JaThl OTYUYEHUS;

5) Opu MOCTYIUIEHUH 3asiBICHUS MOCPEACTBOM IOYTOBOIO OTIPAaBICHUS
HaIpaBJIsIeT PACIHUCKY B MX MOJYYEHUH MO YKa3aHHOMY B 3asBJICHUU MTOYTOBOMY
aapecy;

6) npu MOCTYIUICHUU 3asIBICHHUS U JOKYMEHTOB B (OpME 3IIEKTPOHHBIX
JIOKYMEHTOB, OOECIIeUnBaET HAIPABIICHUE 3aBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS)
co001IeHUs 00 UX MOJYYEHUH C YKa3aHUEM BXOJSIIET0 pErucTpaliiOHHOr0 HoMepa,
JaThl MOJIyYEHHUsI B JIMYHBIN KaOMHET 3asBUTENs (IIPEeICTAaBUTEINs 3asBUTENS) Ha
PIIT'Y;

7) nepenaeT 3asiBICHKUE U JOKYMEHTHI JIUIY, OTBETCTBEHHOMY 3a PACCMOTPEHUE
3asIBJIEHUS] O MPEAOCTABICHUN MYHULMIIAIBHOW YCIYIM M NPUJIAraeéMbIX K HEMY
JIOKYMEHTOB, MOJATOTOBKY pe3yJbTara.

3.2.3. Ilpuem 3asBiIeHHs O MPEAOCTABICHUH MYHULHNAIBHOW YCIYIH H
IPUIAraeMbIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS B JIEHb MX IOCTYIUIEHUS B
JenapTaMeHT apXHUTEKTypbl, 3€MEJIbHbIX W HMMYIIECTBEHHBIX OTHOILIEHUMN
aJIMUHUCTPALIMA MYHULIUNIAILHOTO 00pa30BaHUs TOPOACKON OKPYT « OXHUHCKHII.

3.2.4. Kpurepuem nOpuHATHA  pEUNIEHUWs B paMKax  HAacCTOALIEH
aJIMUHUCTPATUBHOM MPOLEAYPHI SBISIETCS HAJIWYME JTUOO OTCYTCTBHE OCHOBAHMIA
JUISl OTKa3a B IPUEME JJOKYMEHTOB.

3.2.5. Pe3ynbTatoM BBINOJHEHUS! aIMUHUCTPATUBHOW MPOLEIYPHI SIBISETCS
IIPUEM U PETUCTPALMS 3asIBJICHUS U IPUIIATa€MbIX TOKYMEHTOB.



3.2.6. Cnocobom (uxcaruu pe3yabTaTa BBIIOJHEHHS aIMUHUCTPATUBHOM
NOpOIEAYphl SIBISIETCS BbInada (HampaBlieHWE) 3asBUTENIO (IIPEICTABUTEIIO
3asBUTEJISI) PACIIUCKHU (COOOIIEHHS) O TTOTYyUYCHUH JTOKYMEHTOB.

3.3. PaccMoTpeHue 3asBiACHUS O MPEAOCTaBICHUA MYHUIIUTIAILHON YCIYTH U
MpUJIaraeMbIX K HEMY JJOKYMEHTOB, IMOJTOTOBKA PE3yyibTaTa MpelIoCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH

3.3.1. OcHoBaHMEM /ISl Hayajla aJMUHUCTPATHUBHOM MPOLEAYPHI SABISIETCS
NOCTYIJICHUE 3asBJICHUS O MPEJOCTABICHUM MYHULHUIAJIBHON YCIYIH H
IPUIAraeMbIX K HEMY JOKYMEHTOB JIJIs PACCMOTPEHHUS.

3.3.2. JIOJOKHOCTHBIMH JINLIAMH, OTBETCTBEHHBIMH 334 PACCMOTPEHHUE
3asiBJICHUS] O MPEAOCTABICHUA MYHULMINAIBHOW YCIYIM M NpPUJIAraeéMbIX K HEMY
JIOKYMEHTOB, SIBJISIFOTCSI:

1) cnenuanucTt AenapTaMeHTa apXUTEKTYpbl, 3€MENIbHBIX U UMYILECTBEHHBIX
OTHOILIEHUH aJMUHHUCTPALMM MYHMIIMIIAJBHOTO OOpa30BaHUSA TOPOJCKOW OKpYT
«OXUHCKUI», B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOIO BXOJWUT BBIINOJHEHHUE
HACTOSIIEH aJMUHUCTPATUBHOW MNPOLEAYPHI B COOTBETCTBUU C JIOJDKHOCTHOM
MHCTPYKIUEH (Jlanee — CIelaIiucT, OTBETCTBEHHBIHN 3a IPOBEPKY);

2) IUPEKTOp JAeTapTaMEHTa apXHUTEKTYPbI, 3eMEIbHBIX M WUMYIICCTBCHHBIX
OTHOUIEHUH aJMUHUCTPAlMd MYHHUUHUIAJILHOTO 0O0pa30BaHUs TOPOJACKON OKpYTr
«OXHHCKHID» (anee - JUPEKTOP).

3.3.3. Cnennanuct, OTBETCTBEHHBIM 3a IPOBEPKY, BBIINOJHSET CIIECIYIOLINE
aJIMUHUCTPATUBHbBIC JEHCTBUSA:

1) mpoBepsieT TaHHbIE, YKa3aHHbIE B IPEJICTABICHHBIX JOKYMEHTAX;

2) OCYILECTBIISIET:

- U3TOTOBJIEHUE KOIIMU apXUBHOI'O JOKYMEHTA;

- MOATOTOBKY IPOEKTa yBEIOMJIEHHS 00 OTKa3e B Bblaue KOMHHU apXHUBHOI'O
JOKYMEHTA;

3) mepenaeT KOMUI0 apXUBHOTO JOKyMEHTa JIMOO MPOEKT yBEAOMIICHUS 00
OTKa3€ B BbIJJa4€ KOMMHU apXUBHOI'O JOKYMEHTA IUPEKTOPY.

3.3.4. Jlupexktop NPUHUMAET pPEUIEHWE MYTEeM MPOCTABICHUS OTMETKH O
COOTBETCTBMM KOIHU JOKYMEHTa OpHUTMHAlIy JUOO TMOJMUCAHUS MPOEKTa
YBEJOMIIEHHSI 00 OTKa3€ B BblJau€ KOMUH apXUBHOTO JIOKYMEHTA.

3.3.5. Cpok paccMOTpeHMsl 3asIBJICHHUS O MPEAOCTABICHUM MYHULIMNAIbHOU
yCIYyIrM W TpPWIAraéMblX K HEMY JOKYMEHTOB M MOATOTOBKU pe3yJbTaTa
MPEAOCTaBICHNUS MYHUIIUMAIIBHOW yCIyru — 8 paboumx JHEW co AHS mepenadu
JOKYMEHTOB JUJIsl PAacCMOTpPEHHUs, MOJATOTOBKM pPE3ysbTaTa MpPeaoCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

3.3.6. Kpurepuem nOpuHSATHA  pelIeHUs B paMKax  HacTOAIIEH
aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS HATUUHME WIA OTCYTCTBUE OCHOBAHUM 11
HNPUHATUS OTPULIATEIBLHOTO PEILEHUS.

3.3.7. Pe3ynbTaroM BBINOJHEHUS! aIMUHUCTPATUBHOW MPOLEAYpPHI SIBISETCA
JOKYMEHT, SIBJISIFOLIUICS PE3YJIbTaTOM IIPENOCTABIECHUS MyHULUMIIAIbHON YCIIYTH.



3.3.8. CmocoboM dukcaru pe3ynbTaTa BBITOJHEHHS aJIMUHUCTPATUBHOMN
NpPOICIyphl  SBJISICTCS MOJANMCAHHBIN JOKYMEHT, SIBIISIIOLIUICS PE3yJIbTaTOM
NPE0CTABJICHUS MYHHIIUIIATBHON YCITyTH.

3.4. Hanpasnenue (Bblgaua) pe3ysibrara
PEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH

3.4.1. OcHOoBaHMEM I Hayajga aAMUHUCTPATHUBHON NpPOLEAYpHI SBISETCS
NOCTYIJIECHUE  NOANHMCAHHOIO  JOKYMEHTA,  SBJSIOIIErOCs  pe3yJbTaToOM
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

3.4.2. JIOMKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a HAIIPABJICHUE pe3yJbTaTa
MPENOCTABIECHUSI MYHHUIMNAIBHONW YCIYTH, SBISIETCS CIELHUAIUCT JAenapTaMeHTa
aApPXUTEKTYPbl, 3E€MEJBHBIX W HMYIIECTBEHHBIX OTHOIICHUA aJMUHUCTPALINH
MYHHIIMIIAJIBHOTO 00pa30oBaHMs TOPOJACKOM OKpYr «OXMHCKHiIl», B JOJKHOCTHBIE
00513aHHOCTH KOTOPOT'O BXOJUT BBIIIOJIHEHUE HACTOALIEH aJIMUHUCTPATUBHOM
IpOLEAYPbl B COOTBETCTBUH C AOHDKHOCTHOM MHCTPYKLHMEHN (J1anee — CIelnaIucT,
OTBETCTBEHHBIN 3a HallpaBJICHUE PE3YyJIbTaTa).

Crnenyanuct, OTBETCTBEHHBIM 3a HANpPABJICHHE PE3YJIbTATA, BBINOJIHSIET
CJIEIyIOLIME aIMUHUCTPATUBHBIC IEHCTBHUSA:

1) mpu BbIOOpE 3asgBUTENEM crocoba IMOJy4eHUs pe3yibTara YCIYrd B
JA3ulO npu nudHOM OOpalieHUH - YBEAOMISIET 3asBUTENA (TIPEICTaBUTEN
3asiBUTENS) 1O TENEPOHY O BO3MOKHOCTHU MOJYYEHHUS JOKYMEHTA C MOCIENyoEen
€ro Bblaueil MpH JINYHOM OOpallleHUH 3asBUTENS (IPEICTAaBUTENS 3asIBUTENS);

2) mpu BBIOOpE 3agBUTENIEM CIIOCO0A MOJTY4YEHHUs pe3yibTaTa YCIYyrd 4epe3
M®I[ — ocymiecTBiasieT B COOTBETCTBUM CO CIOCOOOM, OIpeaeIeHHbIM
corylamieHnemM o Bzanmogericteun ¢ M®II, nepenauy pe3ynbraTa npeIoCTaBICHUS
MYHHULMIIAIBHOM ycinyru B MOII;

3) npu BBIOOpEe 3asBUTENEM CMOCO0a TMONY4YeHHUS pe3yjbTaTa YCIYTH B
AJIEKTPOHHOM BH/I€ - HANpaBJIseT Yepe3 JTMUHbINA KaOMHET 3asBUTENS YBEIOMIICHHE
O TMpPUHATAHA PEIICHHUS C MPUIOKEHUEM BJIEKTPOHHOW KOIWH JOKYMEHTAa,
SBJIFOLIETOCS PE3YJIBTATOM ITPEAOCTABICHUS MyHULIMITIAIBHOM YCIIYTH.

Cpoxk HanpaBiieHus (BbIIauu) pe3yIbTaTa MyHULUIIATBHON YCIIYTH - B TCUCHHUE
1 paboyero nHs co AHS MOATOTOBKHU pe3yJbTaTa MPeJoCTaBICHUS MyHULIUIATbHON
YCIIYTH.

3.43. Kpurepuem nOpuHATHA ~ pElNIEeHUWs B paMKax  HAacCTOAIIEH
aIMUHUCTPATUBHOW MPOLEAYPhl SBISIETCS BbIOPAHHBINA 3asgBUTENEM CHOCO0
MOJIYYEHUS pe3yJIbTaTa yCIyTH.

3.4.4. Pe3ynbTaToM BBINIOJIHEHHS] aJMUHUCTPATUBHOW MPOIEAYPHI SBISETCS
HaIlpaBJICHUE 3asBUTEIIO JOKYMEHTA, ABJISIONIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

3.4.5. CnocoboM dukcanuu pe3ynbTara BBITIOJIHEHUS] aIMUHUCTPATUBHOMN
IIPOLIETYPHI SIBJISIETCS OTMETKA O HAIPABJIEHUH (BbIIAY€E) JOKYMEHTA, SBIISFOIIETOCS
PE3yNBTATOM MPEAOCTABICHNUS MYHULUIIAJIBbHON YCIYTH.

3.5. Iopsamok ocyIiecTBIEHUS A IMUHUCTPATUBHBIX MTPOIIETYP



B DJIEKTPOHHOH (hopMe, B TOM YHCIIE C UCTIOJIb30BAHUEM
EIII'Y u PIII'Y

3.5.1. [Tonyuenue 3asBUTENEM B dJEKTPOHHOU opme MHPOPMAITUU O CPOKaAX
U TNOpANKE MPEJOCTABICHHUS MYHHUIMIAIBHOM  YCIYTH  OCYILIECTBIISIETCS
MOCPEJICTBOM  OPUIMAIIBHOTO  caiiTa  aAMUHUCTpPAllMd  MYHULHUIIAIBLHOTO
oOpa3oBaHus ropoAcKoit okpyr «Oxunckuit», EINI'Y, PIIT'Y.

3.5.2. 3anuce B 35eKTpOHHOHN (hOopMe HA MPUEM B JICTIAPTAMEHT apXUTEKTYPHI,
3€MEJIbHBIX M HMMYUIECTBEHHBIX OTHOLIEHUMH aJMHUHHUCTPAUMU MYHULHUIIAIBHOIO
oOpa3oBaHMsI TOPOACKOM Okpyr «OXMHCKMW» JUId TOJa4d 3ampoca o
IIPEAOCTABIECHNN MYHHIIMIIAIBHOMN yCIIyTy ipon3Boautes uepes PIITY.

3anuck B aneKTpoHHOM (popme Ha mpuem B MLl ans momaum 3ampoca o
MPEIOCTABIICHUU MYHHUIIUIAIBHON yCIyrd MPOU3BOAUTCS 4Yepe3 O(HUIIMaTbHBINA
caut M®ILI, PIIT'Y.

3asiBUTENIO MPEAOCTABISIETCS] BO3MOKHOCTbD 3aIIMCH B JII0ObIe CBOOOIHBIE AJIs
IIpyeMa JaTy ¥ BpeMs B MIPEAEIIax YCTAHOBIEHHOTO B JIENIapTaMEHTE apXUTEKTYPBI,
3€MEJIbHBIX M HMMYLIECTBEHHBIX OTHOUIEHUN aJMUHUCTPALMd MYHHULHUIIAIBHOIO
oOpa3oBaHMsI TOpOICKON OKpyT «OXHHCKHID TpaduKa mpruema 3asiBUTEIIEH.

3.5.3. ®opmupoBaHHue 3ampoca 3asBUTEIEM OCYLIECTBISIETCA MOCPEICTBOM
3aIoJHEHUS AIEKTPOHHOM (opMbl 3arpoca Ha PIITY.

3.5.4. [Ipu momaye 3asBUTENEM 3ampoca B JIEKTPOHHOU (opme He Tpebdyercs
IPEIOCTABIEHUE 3asIBUTENIEM IOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

3.5.5. Ilpu HampaBiieHNH 3ampoca Ha TPEI0CTABICHIE MyHUITUTIAITBHON YCITYTH
yepe3 PIII'Y nampaBieHue cooOmIeHUs O TpUEME 3arpoca OCYIIECTBISETCS B
JUYHBIN KaOuHeT 3asBuTens Ha PIITY.

3.5.6. IlomydyeHue 3asBUTENIEM B DJCKTPOHHOW (OpME CBEICHUH O XOJe
BBIIIOJIHEHHUS 3aI1pOca O MPEIOCTaBICHUN MyHULMIIAIBHON YCIIYTH OCYIIECTBIISIETCS
yepes JIMYHBIN kabuHeT 3asButens Ha PIITY.

3.5.7. Ilpu nomaue 3amnpoca B 3JEKTPOHHOM BHUJE YBEAOMJICHHE O MPHUHITUU
pEelIEHUs] C TPWIOKEHHEM JJIEKTPOHHOW KONUHM JOKYMEHTA, SBIISIFOLIETOCS
pE3yNbTaTOM IMPEAOCTABICHUS] MYHHULMIIAJIBHON YCIYyTH, HaIpaBIsE€TCS 4Yepe3
JTUYHBINA KaOuHeT 3asBuTens Ha PIITY.

3.5.8. B anexTponHOM BHUIE *anoba Ha HApYIIEHUE TTOPSIKa PEIOCTaBICHUS
MYHUIUNATBHOM YCIYTH U JOCY1€0HOr0 (BHECY1€OHOT0) 00KaI0BaHUs pEIeHUH 1
nevcteuid (0e3neiictBua) JA3uldO B mpouecce MOMydeHUsT MYHHUIIMOATbHOU
YCIYTM MOKET ObITh TOJaHa 3asBUTEIEM MOCPEACTBOM O(DUIMAIBHOIO caiTa
aIMUHUCTPALIMM MYHUIUMIIATBHOTO 00pa30BaHUs TOPOACKON OKpyr «OXHHCKUIY,
M®ILI, EII'Y, PIII'Y, d¢enepanbHOli rocyaapcTBEHHON WHGOPMAIIMOHHON
CUCTEMBbI, 00eCIIeurBarolel mporecc A0CyaeOHOro (BHECY1eOHOT0) 00KaTOBaHUS
perieHui u nencTBuil (0e3aencTBUS).

3.6. OcoOEHHOCTH MPEeAOCTaBICHNSI MyHUIIMIAIBbHOM ycinyru B MOL]

3.6.1. [IpenocraBnenne myHunanabHoi ycayru B MOL] ocymectisieTcs mpu
HaJIMYUU COTJIALIEHUS O B3aNMOECUCTBUH, 3aKIFOYEHHOTIO MEXKy aIMUHUCTpaLEn



MYHUIIUIIAJIBHOTO 00pa30BaHus TOPOACKON OKpyT «OxuHckuit» u MOILI.

3.6.2. CoctaB aaMUHHCTPATHUBHBIX MpoONEayp (ACHCTBHI), BBITOIHIEMBIX
MOILI:

3.6.2.1. Ilpuem 3asBieHUS O MPEAOCTABICHUHM MYHHUIIMIIAIILHON YCIYTH U
MPUJIAraéMbIX K HEMY JOKYMEHTOB.

OcHoBaHueM Uil Hadajla aAMUHUCTPATUBHON NPOLIEAYPHI SABISETCA JTUYHOE
oOpaitieHue 3asBuTes b0 ero npeacraButess B MOIL.

PaGoTtaHnk M®II;

1) mpoBepsieT HaMuue JOKYMEHTOB, MOATBEPKAAIONINX JIUYHOCTD 3asBUTEIS
(mpencTtaBuTENs 3asIBUTEIS);

2) OCYIIECTBIISET MPUEM JTJOKYMEHTOB;

3) Hpu OTCYTCTBHH Yy 3asBHUTENs (MPEACTABHTEIS 3asABUTEIIS) 3allOJIHEHHOTO
OJlaHKa 3asBJICHUs, 3asBJICHUE 3anoyiHserca padborHukom MODI], B TomM uyucie
MOCPECTBOM aBTOMATHU3UPOBAHHOU MHGOpMaImoHHON cuctembl MDII;

4) mpu OTCYTCTBUM 3JEKTPOHHOTO JTOKYMEHTOOOOpOTa C aAMUHUCTpAIHEH
MYHUIIUNIATBHOTO  00pa3oBaHUs  TOpOACKONM  Okpyr  «OXMHCKu»  mpu
HEOOXOJAMMOCTU OCYIIECTBIIAET CHITHE KONMUN C OPUTMHAJIOB JOKYMEHTOB M HX
3aBEPEHUE;

5) mpu HaIMYUKM BJIEKTPOHHOI'O JOKYMEHTOOOOpOTa ¢ aJMUHHUCTpaluein
MYHHUITUTIATBHOTO 00pa30BaHUsl TOPOJACKOM OKpyr «OXMHCKUW» OCYIIECTBISET
MOATOTOBKY JJICKTPOHHBIX OOpa30B 3asBICHUS U JOKYMEHTOB (TP HaJU4uUN),
OpUTHHAJIBI BO3BpAIIACT 3aIBUTEIIIO;

6) Mo XeJaHuIo 3asBUTENs (MIpeACcTaBUTENs 3asaBuTensi) padboTHrukoM MOI]
MoCJe TMPUHSITUS 3asBJICHUS BBIAACTCS PACHUCKA B MOJYYEHUU JOKYMEHTOB C
yKa3aHHUEM MX T[epeyHs, JaThl TMOJYy4YEHHs, PETUCTPALIMOHHOTO HOMeEpa
(manee - pacriicka) MO0 B Clydae MOJIYUYEHUS YCIYTH B COCTaBE KOMILJIEKCHOTO
3amnpoca, - BTOPOM 3K3eMIUISIP KOMILJIEKCHOTO 3arpoca.

[Ipuem 3asiBIEHUs W JOKYMEHTOB Ha MPENOCTABICHUE MYHHUIIMIAIbLHON
yCIIyTH, peructpamus 3asBieHus B M®IL] ocymiecTBisieTcs B JIeHb OOpalicHus
3asiBUTENS (MPECTABUTENS 3asABUTEIS).

3.6.2.2. Briraua pe3ynbTata MyHUITUMIIATIBHOW YCITYTH.

OcHoBaHueM i Hauyaja aJMUHUCTPATUBHOM MPOUEAYpHl  SIBISETCS
noctymienue B M®DIl w3 agMuHHCTpanud MYHHUIIMTAIBHOTO 00pa3oBaHUS
ropoAackor  okpyr «OXHMHCKHMI» JOKYMEHTA, SBIIIIOLIETOCS  PE3YIbTATOM
MYHHUIUITAIBHON YCIYTH.

PaGoTtaHnk M®II;

1) B ciyyae mocTyIjieHUs B COOTBETCTBUHU C COTJIAIIICHUEM O B3aUMOJICHCTBUU
JIOKYMEHTA, SIBJISIIOIIETOCS PEe3yJIbTaTOM MYHMITUTIATILHON YCIIYTH, B 3JIEKTPOHHOM
dbopmaTe OCyIIeCTBISET €ro 1nevarh,

2) uabopMupyeT 3asBUTENS (MPEICTABUTENS 3asBUTENS) O TMOCTYIUICHHUH
JIOKyMEHTA, SIBJSIONIETOCS PE3yJbTaTOM MYHHIIUIAIBHONW YCIYTH, CIIOCOOOM,
YKa3aHHbIM 3asBUTENEM (MIPEACTABUTENIEM 3asBUTENA) MPU MOJAye 3amnpoca Ha
MPEAOCTaBIECHNE MYHUIIMTIATILHON YCIIyTH;

3) npu oOpamenuu B MO®PIl 3asBurens (IpeACTaBUTENS 3asBUTEIS) C
JIOKYMEHTOM, YyJOCTOBEPSIONIMM JIMYHOCTh (MIOJTHOMOYHUS), U KOMIUIEKCHBIM



3anpocoM (B cllydae MOJYyYEHHUSI YCIYTHM B COCTAaBE KOMILUIEKCHOIO 3ampoca)
OCYILIECTBIISIET BbIJauy JHOKYMEHTA, SIBJISIIOLIETOCS PE3yJIbTaTOM MYHUIIMIAIbHOW
YCIyTH.

NudopmupoBanue 3asBUTENS O TOCTYIUICHHUH JOKYMEHTA, SBIISIOIIETOCS
pe3yJbTaTOM MYHHUIIMIIAIBLHON YCIYTH, OCYIIECTBIsSETCS HE Mo3aHee 1 pabouero
JTHS, CIICIYIOIIETO 3a IHEM €r0 nocTtyruieHus B MOII.

OcoOeHHOCTH  BBITIOTHEHUS yKa3aHHBIX QJIMHUHUCTPATUBHBIX JICHCTBHIA
YCTAHABIIUBAIOTCA COMVIAICHHEM O B3aUMOJCUCTBHUM, 3aKJIIOYCHHBIM MEXIY
aIMUHUCTPALMEH MyHUIIMIAIBHOTO 00pa30BaHus TOPOACKON OKpYT « OXUHCKHI» U
MOILI.

3.7. Ilopsimox uctpaBIeHUS TOMYIICHHBIX OMEYaTOK U OMMOOK B BHITAHHBIX B
pe3yJIbTaTe MPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH TOKYMEHTaX

B ciiydae BbISIBICHHS 3agBUTENIEM OIEYaTOK M (WJIK) OMIMOOK B BBIJAHHOM B
pe3yJibTate NPEAOCTABICHUS MYHUIUIIAIBbHOW YCIYTd JIOKYMEHTE, 3asBUTEIIb
MPEACTABISIET B JCMNAPTAMEHT AapXUTEKTYpPbl, 3€MEIbHBIX M HUMYIIECTBEHHBIX
OTHOUIICHUN aJMUHUCTpAIIMM MYHHUIIMIIAJLHOTO 00pa30BaHUs TOPOJICKON OKpYT
«OXUHCKUIY, HEMOCPEICTBEHHO, JIMOO MOYTOBBIM OTIPABICHUEM IOITUCAHHOE
3asiBJICHUE O HEOOXOJAMMOCTH HCHPABJICHUS JOMYIIEHHBIX OINMEYaTOK U (WJIN)
OLLIMOOK C U3JI0KEHUEM UX CYTH U MIPUIIOKEHUEM KOITUHU JOKYMEHTA, COJIEPKAIIErO
OIEYaTKH U (M) OIIHOKH.

Odopmnenue u HampaBiaeHue (BblJaua) 3asgBUTEII0 JOKYMEHTa C
WCIIPABJICHHBIMM oOme4YaTkamMu (ommuOkaMu) WM oOTBeTa ¢ wuHpopmanuei o0
OTCYTCTBUHU OII€YATOK M ONIMOOK B BBIJAHHBIX B pPE3yJbTaTe MPEIOCTABIICHUS
MYHULIUNATBHON YCIYTH JOKYMEHTaX OCYIIECTBIISIETCS JOJKHOCTHBIMU JIUIIAMU
JieTlapTaMEeHTa ApXUTEKTYpbl, 3€MEJbHBIX M HMYIIECTBEHHBIX OTHOIIECHUMN
aIMUHUCTPAIIMA MYHUITUTIATHLHOTO 00pa30BaHUs TOPOACKON OKPYT « OXUHCKHI B
CpPOK, HE€ TpEBBIMIAIUA 5 pabounx JHEW C¢ MOMEHTa MOCTYIUICHHUS
COOTBETCTBYIOILIETO 3asIBJICHUS.

Paznen 4. DOPMbI KOHTPOJIA
3A UCIIOJIHEHMEM AJIMUHUCTPATHBHOI'O PEI'JTAMEHTA

4.1. Tlopsok OCyIIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHUEM 1
HCTOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU TTOJ0KEHUM
aIMUHUCTPATUBHOI'O PETJIAMEHTA U UHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUSI K MIPEAOCTABICHUIO MyHUITUIIAILHON YCIIYTH, a
TAKXK€ MPUHATUEM MU PEIICHUM

TGKYI_HI/Iﬁ KOHTpPOJIb 3a CO6J'IIOI[€HI/IGM U MHCIIOJIHCHHCM OOJDKHOCTHBIMH
JIUIaMu MOJI0KEHU I HACTOAMCTO aIMHHHUCTPATHUBHOIO pPCIriIaMCHTA W HHBIX
HOPMATHUBHBIX IIPpaBOBBIX AdKTOB, YCTaHaBJIMBAIOIINUX Tpe6OBaHI/I$I K

HpeI[OCTaBHeHI/IIO MYHHHHHaHBHOﬁ YCHYFI/I, OC}’H_IGCTBJIHGTC}I pYKOBOI[I/ITCHCM
TIA3uO.



Texkymui KOHTPOJIb OCYLIECTBIISIETCS HA MIOCTOSIHHOW OCHOBE M HAIIPABJIEH HA
BBISIBJICHUE W YCTPAHEHHWE MPUYMH M YCJIOBHM, BCIEICTBHE KOTOPBIX ObLIH
HapylleHbl IIpaBa 3asBUTENECH, a TAKKE PACCMOTPEHUE, NPUHATHUE PEIICHUH,
MOJATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENICH, COJEpKallue >KajoObl Ha
nericTBus (0e31eicTBIE) JOKHOCTHBIX JIMII.

[Ipr BBISBIEHMM B XOJ€ TEKYIIErO KOHTPOJS HAPYLIICHUN MOJ0KEHUN
HACTOSILETO aAMUHUACTPATUBHOTO PEIIAMEHTA W WHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEeOOBaHUS K MPEIOCTABICHUIO MYHUIIMIAIBLHON
yciyru, pykoBoautenb JJA3ulO, OTBETCTBEHHBIA 3a OPraHU3alMi0 PadOTHI IO
MPEAOCTABICHUIO MYHMIIUNIAIBLHOM YCIYyTH, MPUHUMAET MEPHI MO YCTPAHECHUIO
TaKuX HapylUIeHUH U HaANpaBiseT TJiaBe aJMUHHUCTPALMU MYHHUIIUIAIBLHOTO
oOpa3oBaHus TOPOACKON OKPYr «OXWHCKHUI» MPEIIOKEHUS O MPUMEHECHUU WIIH
HEMPUMEHEHUW MEp OTBETCTBEHHOCTM B OTHOIICHUU JOJDKHOCTHBIX JIHII,
JOIYCTUBIINX HAPYILICHHUS.

4.2. TlopsI0K U MEPUOJUYHOCTD OCYIIECTBIEHUS INIAHOBBIX M BHETIAHOBBIX
MIPOBEPOK MOJHOTHI M KAYECTBA MPEAOCTABICHUS] MyHUIIUIIAIbHON YCIYTH, B TOM
YHCJIE MOPSA0K U (POPMBI KOHTPOJIS 32 TIOTHOTON U Ka4€CTBOM IMPEI0CTABICHUS

MYHUIUTIAJILHON YCIyTH

[IpoBepkn mNpPOBOAATCA B ULEISIX KOHTPOJS 32 MOJHOTOM M KayeCTBOM
MPEAOCTaBICHNUS MYHUIIMNAIBLHON yCIYTH, COOJIIOACHUEM U HCIOJHEHUEM
IO KHOCTHBIMU JuaMu JIA3ullO nosioxeHuit HacTOsEro aAMUHUCTPATUBHOTO
periiaMeHTa, MHBIX HOPMAaTHUBHBIX MNPaBOBBIX akTOB Poccuiickont denepannu,
CaxanmuHckol 00J1acTH, yCTaHABIMBAIOIIUX TPeOOBaHMUS K MPEAOCTABICHUIO
MYHHUIUITAIBHON YCIYTH.

[TpoBepku MOTYT OBITh TUTAHOBBIMU 1 BHETJTAHOBBIMHU.

[leppuoguyHOCT, TPOBEAECHUS IJIAHOBBIX IMPOBEPOK  YCTAaHABIIMBAETCS
pykoBoguteneM JIA3ulO.

BremiaHoBbIE TTPOBEPKU OCYIIECTBIISIOTCS B CiIydyae MOJy4YeHHUs >Kajo0 Ha
pemeHuss uiau nenctus (O6e3nelictBue) AoMKHOCTHBIX Jull JJA3ulO, npunsThie
WU OCYILIECTBJIEHHBIE B XOJI€ MPEJOCTaBICHUS MYHUIUIAIBHOW YCIYTH IO
petenuto pykoBoautesnem JA3ulO.

Pe3ynbprarsl MpoBEpKM MOJHOTHI M KAYE€CTBA TPEIOCTABICHNS MYHULIUTIATLHON
yCIIyrd opOpMIISIFOTCS aKTOM, B KOTOPOM OTMEYAIOTCS BBISIBJICHHBIE HEIOCTATKU U
MPEIIOKEHUS TIO UX YCTPAHEHHUIO.

4.3. OTBeTCTBEHHOCTH AOJKHOCTHBIX Jinil JIA3ulMO 3a pemenus
u aeiictBus (6e3aeiicTBuE), MpUHUMAaeMble (OCYIIECTBISIEMBIE)
B XO/JI€ TPENOCTABIECHUS MyHULIUIIATBHON YCIIYTH

JIOJDKHOCTHBIE JIMIIA HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTBH 3a PEIICHHS U
nevicteus  (O6e3neiicTBuEe), NpUHUMaeMble  (OCYIIECTBIsEMBIE) B  XOJE
MPEAOCTABICHNUS MYHUIUNAIBHON YCIYIM B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOAATEIHCTBOM.



4.4. TlonoxeHusi, XxapakTepusyroliyue TpedoBaHus K hopmam KOHTPOJIS
3a MPEJ0CTABICHUEM MYHULIUIIATILHON YCIyTH
CO CTOPOHBI TPaXk/IaH, UX OOBEAUHEHUIN 1 OpraHu3anuit

KoHTposb 3a MNpenocTaBlIeHHEM MYHMUIMNAIBHOW YCIYTM CO CTOPOHBI
rpaxaaH, UX OOBEIMHEHUN U OpraHM3aliil OCYILECTBISETCS IOCPEACTBOM
oTkpbITocTH AestenbHocTd JIA3uMO 1npu npemnocTaBi€HWHM MYHULUNAIBHON
yCIyTH, MOJIy4€HHUS TIOTHON, aKTyalIbHOM U JOCTOBEPHOI MHGOPMAIIUU O TIOPSIKE
NPEIOCTABICHUS MYHULHUIAIBHON YCIYTM M BO3MOXHOCTH  JOCYIEOHOTO
paccMoTpeHus oOpaiueHuii (3kano0) B mpouecce MOIYyYEHUs MYHHULMIAIBHON
YCIIyTH.

Pasnen 5. JOCY IEBHBIN (BHECY JJEBHBIN) ITOPSJIOK
OBXXAJIOBAHUSA PEILIEHUW Y JEUCTBUU (BE3JIEMCTBUS) JA3UUO,
M®ILI, A TAKXXE UX JOJXKHOCTHBIX JIMLI,
MYHULIUITAJIBHBIX CIYXXAILINX, PABOTHUKOB

5.1. adopmanust 175 3asiBUTEINS O €ro MpaBe Mo1aTh *Kajlo0y Ha pelieHue U
(nnn) nevicteue (0e3nericteue) JJA3ulO, M®DIL], a Takke UX JOHKHOCTHBIX JIUII,
MYHUITUTIATBHBIX CIYXKaIuX, paOOTHUKOB

3asBUTENIL MMEET MpaBO MOJAaTh XKAJIOOy Ha penieHue u (Wiam) JCHCTBHE
(6e3nerictBue) JJA3uO, M®I], a Takke UX AOTKHOCTHBIX JIUI, MyHUITUITATIbHBIX
CITy>allux, pabOTHUKOB.

5.2. Ilpenmer xano0sl

5.2.1. 3asgBUTEN> MOXKET OOPATUTHCS C KAIO00W B TOM UYHCIIC B CIICAYIOIINX
Ciy4asx:

1) HapymieHMe CpoKa perucTpaliid 3ampoca O  MPEeIOCTaBICHUN
MYHHUITUIIAIBHOMN yCIIYTH, KOMIUIEKCHOTO 3a1poca;

2) HapyIlIeHUE CpOKa MPEIOCTABIICHUS MYHHUITUTIATLHON YCIYTH (B OTHOIIICHUH
nevictBust  (0e3gedictBusi)  JIA3uMO, a Takke €ro JOJDKHOCTHBIX —JIMII,
MYHHUIUNAIBHBIX CIIyXKaIIUX, pAOOTHUKOB);

3) TtpebGoBaHue Yy 3asBUTENd JOKYMEHTOB WM HH(oOpManuu Jubo
OCYILECTBJICHUSI JICUCTBUM, TPEACTaBICHUE WM OCYIIECTBIEHHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMHU aKTaMH, YKAa3aHHBIMU B TOJpa3jieiie
2.5 paznena 2 HaCTOSIIETO AIMUHUCTPATUBHOTO PETIaMEHTa;

4) oTKa3 B MpUeMe JTOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMATUBHBIMM TPABOBBIMH aKTaMH, yKa3aHHbBIMU B moApaszaeine 2.5 pazgena 2
HACTOSAILETO aIMUHUCTPATUBHOTO PETJIAMEHTA, Y 3asBUTEIIS;

5) oTKa3 B IPEAOCTABICHUH MYHULIUIIAJIBbHON YCIYTH (B OTHOILIEHUU AEUCTBUS
(6e3meiictBusi) JIA3ulO, a Takke ero MOMKHOCTHBIX JIHI], MYHHITUTATBHBIX
CIy)KalllnX, paOOTHUKOB), €CIM OCHOBAHHUS OTKa3a HE MPETyCMOTPEHBI



dbeneparbHBIMU  3aKOHAMU ¥ TPUHATHIMH B COOTBETCTBUM C HHUMHU WHBIMH
HOPMaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit deneparnu, 3aKkoHaMU U HTHBIMHU
HOPMATHUBHBIMH TPABOBBIMU akTamMu CaxaJdMHCKOW 00JIacTH, MYHUIIMIATbHBIMU
MIPAaBOBBIMH aKTaMH;

6) 3aTpeOoBaHUE C 3aABUTENS MIPU MPEAOCTABICHUN MYHULIMIAIBHON YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMM IPABOBBIMH akTaMu Poccuiickoit
deneparnuy, HOPMATHUBHBIMU TIpaBOBbIMH akTamMu (CaxaluHCKOM 00jacTH,
MYHHUITUTIATFHBIMH IIPABOBBIMU aKTAMH,

7) oOTKa3 opra"a, MPEJOCTABISIIONIETO  MYHHUIUMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEIOCTaBISIONIETO MYHHUIIMMAIBHYIO YCIYTY, B
WCITPaBJICHUM JOMYIICHHBIX UMHU OTICYaTOK M OIMTMOOK B BBIJAHHBIX B PE3yjIbTaTe
MPEIOCTABIICHUS MYHHUIIMIIATBHOM YCIYTHM JOKYMEHTax JMOO HapyIIeHHUE
YCTaHOBJICHHOTO CPOKa TaKUX MCIIPABJICHHM.

8) HapyllleHHue CpOKa WJIM TOpsJaKa BbIIAYM JIOKYMEHTOB IO pe3yjIbTaTram
MIPEA0CTABICHNS MYHHUITUIIAILHON YCIIYTH;

9) mpuocTaHOBJICHUE MPEIOCTABICHUS MYHUITUIIAILHON YCIYTH (B OTHOIIICHUH
nevictBus  (6e3gerictBus)  JIA3uMMO, a Takke ero JIOJDKHOCTHBIX —JIMII,
MYHULIUIAIBHBIX CITYKaIUuX, pAOOTHUKOB), €CJIM OCHOBAHMS IIPUOCTAHOBJICHUS HE
IPEAyCMOTPEHBI (efiepaTbHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUHU C HUMHU
WHBIMU HOPMATHBHBIMU MPaBOBBIMHU akTamu Poccuiickoit deneparium, 3aKOHAMU 1
WHBIMH  HOPMATHBHBIMH  TPaBOBbIMH  akTamu  CaxanumHCKOHW  o0iacTw,
MYHHUITUTIATFHBIMH ITPABOBBIMU aKTAMH,

10) TpeboBaHme y 3asABHUTEIS MPHU MPEAOCTABICHUN MYHHUITUIAIBHOW YCIYTH
JIOKYMEHTOB WJIH WH(POPMAIIUH, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCH TIPH TIEPBOHAYAIIEHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABJICHUS MYHHITUIANBHOW YCIYTH, OTKa3e B TMPEAOCTaBICHUN
MYHULIMTATBHOM YCITYTH, 332 UCKIIFOUCHUEM CITy4aeB, IPEAYCMOTPEHHBIX ITYHKTOM 4
gactu 1 crater 7 @3 Ne 210-D3 (B orHOmEeHUM neiictBus (0e3neticteust) JJTA3ul10,
a TaK)KE €ro JOJDKHOCTHBIX JIUII, MYHUIIUTIAIBHBIX CITYKaIlluX, paOOTHUKOB).

5.2.2. B cnywasx, ykazaHHBIX B moamyHktax 2, 5, 7, 9, 10 mynkra 5.2.1
HACTOSAIIET0 Tojapaszena, JocyAacoHoe (BHeCyaeOHOe) 00KajloBaHUE 3asBUTEIEM
pemenuii u aercteuil (0e3neticteus) M®ILI, paborarka M®L] Bo3MOkHO, €CIM Ha
ML, pemienus u newictBus (0€31€UCTBUE) KOTOPOTO O0XKAITYIOTCS, BO3JIOXKEHA
GYHKIHS 0 TPEIOCTABICHUIO MYHHIIMIAIBHOW YCIYTHM B IOJHOM OOBEME B
nopsiake, onpeaeneHHom Jactoio 1.3 crateu 16 @3 Ne 210-P3.

5.3. Opransl MECTHOTO CaMOYyIIPaBJIECHUS
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE KaN00bl IOJKHOCTHBIE JIUIIA,
KOTOPBIM MOKET ObITh HaMpaBJieHa *kano0a

5.3.1. Kamoba wna pemenus u gaeiictBus (Oesnericteue) JIA3ulO,
MPENIOCTABISAIONIETO  MYHUIIMMAIBHYIO — YCIYTy, €ro JIOJDKHOCTHBIX — JIHII,
MYHUITUTIATBHBIX ~ CIYXKalluX, paOOTHUKOB  YYaCTBYIOIIMX  OpTaHU3aIuil
paccMaTpHUBaETCs PYKOBOIHUTENIEM COOTBETCTBYIOIIETO MoIpa3ieNIeHus
aIMUHUCTPAIIMHA MYHHUIIUIIAILHOTO 00pa30BaHUs TOPOACKON OKpYT « OXUHCKHI.



XKanoObr Ha pemenus u aeictBus (6e3aeiictBue) pykoBoautens JJA3ullO
MOJAIOTCS B aAMUHUCTPALIMI0 MYHHUIMIIAILHOTO 00pa30BaHUsl TOPOJCKOM OKPYT
«OXHHCKHI».

5.3.2. XKanoba Ha pemeHuss u jaectBus (6e3nerictBue) padboTHukoB M®I]
paccmatpuBaetcsa pykooauresiem MOILI.

Kanoba Ha pemenus u neiictBus (6e3neticreue) M®II, pykoBogutens MOI]
paccMmatpuBaetcs yupeaureiem MOILI.

5.4. Ilopsanok mojauu U pacCMOTPEHUS HKaTO0BI

[lomaya w  paccMOTpeHHME JKaloObl  OCYIIECTBISIETCS B  TMOPSJKE,
yctaHoBieHHOM cTaTtheil 11.2. @3 Ne 210-D3 u [lomoxkernem 06 0COOECHHOCTSIX
oAyl W PACCMOTPEHMs JKalo0 Ha pemeHus W JAeucTBus (Oe3aeiicTBue)
aJIMUHUCTPALIMA MYHUIIMTIAIIBHOTO 00pa30BaHus rOpoACKOM okpyr « OXUHCKUIY, ee
JIOJKHOCTHBIX JIML], MyHHUITUIIAJIbHBIX CIIYXalIUX, a TAKKE HAa PEIICHUS U EUCTBUS
(6e3nerictBue) MO®DII, pabotHukoB M®DII, yTBepKACHHBIM MOCTAHOBJICHUEM
aIMUHUCTPAIIMA MyHUITUTIATBHOTO 00pa30BaHus rOpoACKOi OKpyr « OXUHCKUI» OT
28.06.2018 Ne 401 «O06 yrBepxknenuu [lonoxkenus 06 0COOCHHOCTSAX MOJAYH U
paccMOTpeHus kalnod Ha perieHus U aencTBus (0e31eicTBIUE) OPraHOB MECTHOTO
caMOYIIpaBJICHUSI MyHUIIUTIAIBHOTO 00pa30BaHus TOPOJCKON OKpYT « OXUHCKUI» U
UX JIOJDKHOCTHBIX JIMIl, MYHUUUNAIbHBIX CIY>KalllUX OPraHoB MECTHOTO
CaMOYIIpaBJIE€HUSI MyHUILIMITAIbHOTO 00pa30BaHus TOPOJACKON OKpyT « OXUHCKUI», a
TaKKe Ha perieHus: u JaercTBus (0e3AeiicTBrEe) MHOTO(PYHKIIMOHAIBHOTO LIEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPAY.

5.5. Cpok paccMOTpEeHUs KAJIOOBI

XKanoba, mocrynusmas B [JA3ullO, M®II, yupemuremo MODIL], nubdo
BBIIIECTOAIIMN OpraH (MpU €ro HaJU4KhH), TOMJICKHUT PACCMOTPEHHUIO B TEUCHHE
MSATHAIIATH pab0YMX THEH CO THA €€ PETUCTPAIINH, a B CIy4yae 00’KalOBaHMsI 0TKa3a
JA3ullO, MO®I] B npueme TOKYMEHTOB Yy 3asgBUTENs JHMOO B HCIPABICHUU
JOMYIIEHHBIX OMEYaTOK M OMMUOOK WU B cliydae O0XKaJOBaHWS HapyIICHUS
YCTaHOBJICHHOTO CPOKA TAKUX UCTIPABIICHUH - B TEUCHUE MSATH PabOUYUX JHEH CO THS
€€ PETUCTPALIMH.

5.6. IlepeyeHp OCHOBaHMM AJIsI IPUOCTAHOBIIEHUS PACCMOTPEHUS
ano0bl B Clly4ae, €CJIu BO3MOXHOCTb PUOCTAHOBJICHHUSI
MPENYyCMOTPEHA 3aKOHOAATENBCTBOM Poccurickon denepanuun
[IprocTaHoBIIEHHE PACCMOTPEHUS KaJI00bI HE JOITYCKAETCs.

5.7. Pe3ynbTat paccMOTpeHHUS 5Kaio0bl

[To pe3ynbrataM paccCMOTPEHHS KOOI TPUHUMACTCS OJHO W3 CIICTYIONTUX
PELICHUM:



- Jkajo0a YIOBIETBOPSIETCS, B TOM dYHCIe B (opMe OTMEHBI MPHUHSITOTO
pelleHus, WCIpaBJeHUs JOIMYIIEHHBIX OINEYaTOK W OIMMOOK B BBIJJAHHBIX B
pe3yJibTaTe MPEJAOCTABICHUS MYHUIIMIAIBHONW YCIYrd JOKyMEHTaX, BO3Bpara
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3MMaHHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMATUBHBIMHM TPaBOBBIMH akTaMu Poccuiickoit depeparui, HOPMATUBHBIMU
MPaBOBBIMM aKTaMH CyOBeKTOB Poccuiickoit denepanun, MyHUIUNATLHBIMU
MIPABOBBIMH aKTaMH.

- B YZIOBJICTBOPEHUH JKAIOOBI OTKA3BIBACTCS.

B cnydae ycTtaHOBIIeHHS B XOJ€ WK MO PE3yJbTaTaM PaCCMOTPEHUS KajJoObl
MPU3HAKOB COCTaBa AaJMUHHUCTPATHUBHOIO MPABOHAPYIICHUS WM MPECTYIUICHUS
JIOJKHOCTHOE JIMIIO, PAOOTHUK, HAJICJICHHBIC MOJHOMOYHUSIMU MO PACCMOTPEHUIO
’Ka100 B cOOTBETCTBUHU C 4acThio 1 crateu 11.2 @3 Ne 210-D3 He3zaMeIIUTEIHHO
HaIpaBJISIIOT UMEIOLIUECS MaTepUabl B OpraHbl MPOKYPaTYpHI.

5.8. Tlopsimokx uHMDOPMHUPOBaHUS 3aIBUTEIS
0 pe3yibTaTax pacCMOTPEHHUS KaJOObI

5.8.1. He mno3nHee paHA, CHEAYIOIIEro 3a JHEM NPUHATHS pELICHUS,
SBJISAIOLLETOCS PE3yIbTATOM PACCMOTPEHUS >KanoO0bl, 3asSBUTENI0O B IMUCHbMEHHOU
dbopMe U 1O IKENAHUIO 3asBUTENS B DJIEKTPOHHOM (opMe HampaBiseTCs
MOTHUBUPOBAHHBIA OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS JKaOOBbI.

5.8.2. B cnyyae nmpu3HaHuUs 5KaJI00bI MOJIEKALIEH yIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO JlaeTcsl MHpopmMalus o AeicTBUsIX, ocyiecTBisieMbix JIA3ul1O, MOI]
B LIEJISIX HE3aMENJIUTEIbHOIO YCTPAHEHUS BBISIBJICHHBIX HAPYIICHUN NPU OKa3aHUU
MYHUIIMOATBHOW YCIYTH, a TaKKe NPHHOCATCS W3BHHEHHS 3a JIOCTaBIICHHBIE
HEy/0OCTBa M yKa3blBaeTcsl MHGPOpMALMS O JadbHEHIIMX JEHCTBUAX, KOTOpHIE
HEOOXO0JJMMO COBEPIIUTH 3asBUTEINIO B LIEJIAX MOTYYSHHS] MyHUIIUTAIBHON YCIYTH.

5.8.3. B ciyyae mpu3zHaHUS KaloObl HE MOJUISKAIEH YIOBICTBOPEHUIO B
OTBETE 3aABUTENIIO JIAIOTCS apPryMEHTUPOBAHHBIE pPA3bACHEHHS O MpPUYMHAX
IPUHATOTO PELIEHUs, a Takke MH(OpMaLus O MOpsAKE 00XKaTOBaHUS HPUHSATOTO
pEILICHMS.

5.9. Tlopsimok 00»kanoBaHUs PEIIEHHUs T10 Kalooe

3asBUTENIb UMEET MPABO O0XKAJIOBATH PELICHHUE IO KAJIOOE BBIMICCTOSIIIMM
JIOJDKHOCTHBIM JIMIIAM WJIM B BBIIIIECTOSIIIIMI OpraH B MOPSIKE MOTYMHEHHOCTH.

5.10. [IpaBo 3asBuUTENA HA MOTyYeHUE UHPOPMALIMHU U TOKYMEHTOB,
HEOOXOUMBIX JJIsI 00OCHOBAHUS M PACCMOTPEHHUS KaT00bI

3asgBUTEH, WMEET MpaBO Ha TOJydYeHHEe WHPOPMAUU U JTOKYMEHTOB,
HEOOXOMMBIX JIJI1 000CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

5.11. Cnoco6s1 nH(OpMUPOBaHUS 3asBUTENCH
O MOPSIAKE TI0/IaYU U PACCMOTPEHUS KAIOOBI



WNupopmupoBaHue 3asBUTENENH O MOPAIKE MMOAAUYN U PACCMOTPEHUS >KaJo0BbI
o0ecreunBaeTcs:

- IIOCPEICTBOM pa3MelleHus HHpOpMalMu Ha CTEHAaX B MecTax
OPEJOCTABICHUS ~ MYHULIMIIAJbHOW  yCIyrd, Ha  O(UIMaIbHOM  caiiTe
aJIMUHUCTPALIMA MYHULMIIAIBHOIO 00pa30BaHUs TOPOACKON OKpyr «OXUHCKUN»,
M®II, B cetu UnTepuer, Ha EIIT'Y u PIIT'Y;

- B yCTHOH (opMe 1o TesneoHy WU Ha TUIHOM TpUeMe;

- B MHCbMEHHON (OpME MOYTOBBIM OTIPABICHUEM WIH JJIEKTPOHHBIM
COOOIIIEHUEM TI0 a/IpeCy, YKa3aHHOMY 3asBUTEIIEM.



[Tpunoxenne Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IOPEIOCTABJICHUS  MYHUIUNAIBHOM
yciyru «Bplmaga Komui apXUBHBIX
JIOKYMEHTOB, MOJITBEP K IAFOLIUX
IIPABO Ha BJIAJICHUE 3EMIICI

B

oT
(hamunus, ums, omuecmeo (Mpu HATUYUL) 3A6UMENS)

(610 OoKyMeHma, yO0OCmogepsawe2o TUYHOCHb, Cepus,
HOMEp, HAUMEHOBAHUE OP2aHd, 8bLOABULE20 OOKVMEHH,
dama bl0ayu 0OKyMeHma)

(HauMeHOBaHUe IOPUOULECK020 TUYA)
MECTO KUTEIbCTBA (MECTO HAXOXKCHUS) __

TenedoH

B JINLIC
(pamunus, ums, omuecmeo (npu HarUyUU)
npedcmasumens 3a56UMeJs)

(610 OOKyMeHma, YOOCmo8epsaowe20 TUYHOCHb, Cepusl,
HOMeD, HAUMEHOBAHUE OP2AHd, BblOABULE20 OOKYMEHM,
dama bl0ayu OOKyMeHma)

(peksuzumsbl 0OKyMeHma, NOOMBEEPHCOAoULeco
NOHOMOYUS NPEOCMAsUMens 3aA6umesst)

3asiBjIeHMe O PEAOCTABJICHMH MYHUIIUIIAJIBbHON YCJIYT ]
«Bbigaya KoMK AapXUBHBIX TOKYMEHTOB, IOATBEPKAAIIMX MPABO HA
BJIaJIeHUe 3eMJIei»

[Ipoury BbLIATH KOIHIO

(HEe0bX00UMO YKaA3amb 6UO OOKYMEHMA - 002080Pa APEHObL 3eMeIbHO20 YHACMKA, 002080pd
0e3803Me30H020 CPOUHO20 NONb30BAHUS 3eMENbHBIM YUACMKOM, 002080pa NOCMOAHHO20 (beccpouro2o)
NONb308AHUSL 3eMETbHbIM YHACHKOM U Op.)

Ha 3€MEJIbHBIM Y4aCTOK C KaIaCTPOBBIM HOMEPOM ,
PAaCIIOJIOKEHHBIN 110 apeECy.

«__» 20_ I.
/ /

(noonucw 3aseumerst) (pacuughposka noonucu)




