YTBepKICH
MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
MYHUIIUTIATBHOTO 00pa30oBaHus

rOpOACKON OKpyT « OXHHCKHUID»
ot 28.11.2024 Ne 1167

AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEJOCTABJEHUSA MYHULIUIIAJIBHOU YCJIYT'H
«IMPEJOCTABJIEHUE KWUJIBIX IOMEIEHUA MYHUIIUITIAJIBHOI'O
AKNJINITHOT'O ®OHJAA KOMMEPYECKOI'O UCITOJIB30BAHUSA HA
YCJOBUSX TOTOBOPA HAVMA KHWJIBIX TIOMEIIEHU»

Paznen 1. OBIIME ITOJIOXXEHUA
1.1. Ilpeamer peryiupoBaHus aIMUHUCTPATUBHOTO PErJIaMEHTA

Hacrosgmmii agMUHUCTPATUBHBIA pEIVIAMEHT YCTAHABIMBACT CPOKU U
MIOCJIEA0BATENBHOCT  AJIMUHUCTPATUBHBIX MNPOLEAYP W aJIMUHUCTPATHUBHBIX
JNEWCTBUM TMIpU TPEIOCTABICHUM MyHUIHMNANbHOM yciyru «lIpemocraBiienue
KWIbIX TMOMEIIEHUA MYHUIUNAIBHOTO JKUJIUMIIHOTO (OHJIa KOMMEpPYECKOTO
UCIIOJIb30BAaHUSI Ha YCIOBHSIX JIOrOBOpa HailiMa XWIbIX IOMEILECHUI» (Janee —
aJIMUHUCTPATUBHBIA PETJIAMEHT).

1.2. Kpyr 3asBurenei

1.2.1. 3agBurenmsamMu SBIAOTCA TpaxnaHe Poccuiickoit ®enepanun,
OTHOCSIIIMECS K CJICIYIOIINM KaTeropusaM (fanee — 3assBUTEIH):

- JIM11a, HE SIBJIIONINECS HAHUMATEJISIMU KUJTIBIX TOMEIICHUH, pacOI0KEHHbBIX
Ha TEPPUTOPUN MYHUIIMIIAIHLHOTO 00pa30BaHUs TOPOJCKON OKPYr « OXUHCKUMY 1O
JIOTOBOPaM COIMAJIBHOTO, CIIEIMAIM3UPOBAHHOIO HaiiMa, JOrOBOpaM HaiiMa KUJIbIX
MOMEIIEHUH JKWJIMIIHOTO (hOHAA COIMAIBHOTO HCMOJB30BAaHUSI M JIOTOBOPaM
KOMMEPUYECKOI0 HaikMa >XWJIOr0 MOMEIICHUS WIM YIE€HAMH CEMbH HaHUMAaTENs
JKAJIOTO TTOMEIIEHUS N0 JOTOBOpaM COLMAIBHOIO, CHEIUATIU3UPOBAHHOIO HalMa,
JIOTOBOpaM HaiiMa >KWJIbIX TMOMEIICHUN >KWIMIIHOTO (DOHJA COIMAIBLHOIO
WCIIOJIB30BaHUs U JIOTOBOPAM KOMMEPYECKOI0 HalMa KUJIOTO MOMEIIeHUs, 0o
COOCTBEHHUKAMH JKWJIBIX ITOMEIICHUN, WiIeHAMH CEMBH COOCTBEHHMKA >KHIJIOTO
TTOMEIICHHUS;

- JIM11Q, SBJISIONIMECS HAHUMATEIISIMU KUJIBIX TOMEIISHUH, paco0OKEHHbBIX Ha
TEPPUTOPUHN MYHUIIMIIATLHOTO O0pa30BaHUsI TOPOJCKOW OKPYr «OXUHCKUI» TIO
JIOTOBOPaM COITMAJIBHOTO, CIISIMAIM3UPOBAHHOI'0 HaiiMa, JOrOBOpaM HaiiMa KUJIbIX
MTOMEIIESHHUH KUJTUIITHOTO (POHIa COIIMAIIBHOTO UCTIOJIb30BaHUSI WITH WICHAMH CEMbHU
HaHUMAaTEIIsA JKHIIOTO IIOMEILECHUS 1o JIOTOBOpaM COIMAJILHOTO,
CIEUAIM3UPOBAHHOIO HaMa, JIOTOBOPAM HalMa JKUJIbIX TOMEIIEHUH KUJTAIITHOTO
dboHIa COIMATBLHOTO HMCIOJI30BAHUS M, WM COOCTBEHHMKAMHM, WICHAMU CEMbHU
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COOCTBEHHHUKA >KUJIOTO INOMCIICHUA U oOecreyeHHbIE 061116171 10 aabrO KHUJIOTO
IIOMCIICHHUA Ha OAHOI'O YJICHA CEMBbH MCHEC quTHOﬁ HOPMBI.

1.2.2. IlonHOMOUYMSAMU BBICTYIIATb OT UMCHHU 3asBUTEIICH IIpu BSaHMOHGﬁCTBHH
C COOTBCTCTBYHOIIUMU OpIraHaMH HCIIOJTHUTEIbHOU BJIaCTH, OpraHaMH MCCTHOI'O
CaMOYIIPpABJICHUSA 1 UHBIMH OPTraHU3allUAMU IIPU ITPCOAOCTABJIICHUN MYHHHHHaHBHOﬁ
YCIyru O6JI&,Z[8,I-OT HUX 3aKOHHBIC IMPCACTABUTCIIN WJINW HOBCPCHHBIC JIMIIA (ﬂaﬂee -
MpcaACTaBUTCIIN BaHBI/ITeJUI) .

1.3. TpeGoBauus K NOPSAKY UHOOPMHUPOBAHUS O
MPEIOCTABICHUU MYHUILIUTIATBHON YCIYTH

1.3.1. CnpaBouHas nHpopMaIus:

Anpec MecTa HaxOXKJIEHHSA JIelIapTaMEHTa AapXUTEKTYpbl, 3€MEJIbHBIX U
UMYIIECTBEHHBIX OTHOIICHUM aAMUHUCTPAILMM MYHHUIUIIAILHOTO 00pa3oBaHUs
ropoackor okpyr «OxunHckmi» (namee - JJA3ulO): r. Oxa, yn. Jleauna, 1. 13
(xaOunet Ne 103).

I'padux padoter JA3uMO: noneaensuuk — yetsepr, ¢ 09.00 no 13.00, ¢ 14.00
no 18.00, marauma, ¢ 09.00 go 13.00. Yacel mpuemMa rpakaaH: MOHEIEIbHUK,
BTOpHUK ¢ 14.00 10 16.00, cpena ¢ 09.00 mo 13.00.

CrpaBounsie Tenedonst JJA3ulO: 8(42437)3-57-58.

Anpec  odummanmpHoro cawira JIA3uMO: www.adm-okha.ru  (caiT
aJIMUHUCTPALIMA MYHULIUIIAILHOTO 00pa30BaHUs rOpOACKON OKpyTr « OXUHCKHIT).

Anpec anekrpornoi moutsl JIA3ulO: admokha@daziio.ru.

1.3.2. Madpopmanust o BonpocaM MPEAOCTABICHUS MYHHIMNAIBHONW YCIYTH
COO0IIAETCS 3aBUTEIISIM:

- MpU JUYHOM OOpalllEeHWH B JIETIAPTAMEHT apXUTEKTYphl, 3€MEIbHBIX M
UMYIIECTBEHHBIX OTHOIICHUM aAMUHUCTPAIMK MYHHUIIMIIAJLHOTO 00pa3oBaHUs
ropoACKON OKpyT « OXUHCKUWY;

- IpU 0OpaIeHUH C UCTOIb30BaHUEM CPEJCTB TEICPOHHOM CBA3M MO HOMEPY
tenedona 8(42437)3-57-58;

- npu nucbMeHHoM oOparmienn B JJA3uMO no nmoute 1160 B 3JIEKTPOHHOM
BU/IE;

- IOCPEACTBOM PA3MEIIECHUS CBEICHUN:

1) Ha odummansHoM  WHTepHeT-caiite  Www.adm-okha.ru  (caiir
aJIMUHUCTPALIMA MYHULMIIAJILHOTO 00pa30BaHus rOpOACKON OKpyT « OXHUHCKUI»);

2) B peruoHaJIbHOM TrocyAapcTBeHHOW HMH(opMannoHHOU cucteme «llopran
rOCYAapCTBEHHBIX U MYHHIMNAIbHBIX ycIyr (GpyHKuuii) CaxaliuHCKOW 00JacTh
(manee - PITT'Y) www.gosuslugi65.ru;

3) B (enepanbHON rocy1apCcTBEHHONW HH(POPMAIMOHHON cucTeme «EauHBIMN
MOpTaJ TOCYJAPCTBEHHBIX U MYHUITMTIATBHBIX yCayT (QyHkiuii)» (nanee - EITY)
www.gosuslugi.ru;

4) Ha nH(pOpPMAITMOHHOM CTEH[Ie, pacmojokeHHoM B JIA3ul10.

1.3.3. CBegeHuss o0 Xoae NPEAOCTABICHUS MYHULUIIAIBHOM YCIYrH
COOOIIAIOTCS 3asIBUTEISM:

- ipu simaHoM oOparmiernu B JJA3ullO B MOMeHT oOpaiiieHus;



- ipu obpamenuu B JIA3ulO ¢ ucnonp3oBaHrneM cCpescTB TeIePOHHOM CBSI3U
B MOMEHT OOpanieHus;

- pu nucbMeHHOM oOpaienun B JJA3uMO mnyrem HampaBiieHHs OTBETOB
MOYTOBBIM OTIIPABIICHUEM, OCPEJICTBOM UH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETeH 00I1Iero MoIb30BaHus (110 JIEKTPOHHOM MOoYTe, MO
dakcy, a Takke B (opMe 3JIEKTPOHHOIO JOKYMEHTa) B aJpec, YKa3aHHbIA B
oOpalieHH B CPOK MPENOCTaBICHUS MYHUIIMIIAIILHOM YCIYTH, YCTaHOBJICHHBIM
nojpaszenom 2.4 pasnena 2 HaCTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.4. adpopmupoBanue npoBoauTcs B hopMe:

- YCTHOTO UH(GOPMUPOBAHUS;

- MUCbMEHHOTO UH()OPMHUPOBAHHUSL.

1.3.4.1. YcTHoe nnopMupoBanue ocymiecTBiseTcs crenuanucramu JJA3ul1O
npu oOpalleHnuu 3asgBUTENCH 3a HHPOpPMAIIHE TMYHO WK 0 Tenedony.

CrienranucThl, OCYIIECTBISIIONINE YCTHOE HH(DOPMUPOBAHKE, IPUHUMAIOT BCE
HEOOXOMMbIE MEPBI JJIs JauM MOJTHOTO U ONIEPATUBHOTO OTBETA HAa MOCTaBJICHHbBIE
BOIIPOCHI.

YcTHOE MH(DOPMHUPOBAHUE Ka)XAOTO 3asBUTEINS OCYILECTBISETCS B TEUCHHE
BPEMEHH, HEOOXOJUMOTO ISl €T0 NH()OPMUPOBAHMUSL.

1.3.4.2. Ilpu otBerax Ha TenedoHHbIE 3BOHKHM crenuanuctel JJA3uldO
oJIpOOHO, B KOPPEKTHON (opmMe MHPOPMUPYIOT OOpATUBIIMXCS 3asBUTENEH MO
MHTEPECYIOIUM HX BompocaM. OTBET MOKEH HAaYMHAThCA C HHPOPMALHUHA O
HAaMMEHOBAaHUU YUPEXKJICHUS, B KOTOPBIA 00OpaTHiics 3asBUTEINb, PaMUINKI, UMEHHU,
OTYECTBE U JOJKHOCTH CIIELIMAIINCTA, IPUHIBUIETO TEIE(POHHBINA 3BOHOK.

[Ipu yctHOM oOpamenun 3asButens (o tenedony) cnenuanuctsl JJA3uMO
JAI0T OTBETBHI CaMOCTOATENbHO. EciM crenumamuct, K KOTOpOMY OOpaTuics
3asIBUTENb, HE MOKET OTBETUTH HA BOIPOC CAMOCTOATENBHO, TO 3asBUTEIb JOJIKEH
ObITh HAIpaBJieH K JAPYroMy CIELUAIMCTy WIH K€ OOpaTUBLIEMYCS 3asBUTEINIO
JOJDKEH OBITh COOOIIEH Tele(OHHBIH HOMEp, MO0 KOTOPOMY MOKHO TMOIYYUTh
HEOOXOMMMYI0 HWHGOpPMaIMIO, JHOO CIEHMUAIMCT TpeasiaraeT 3asBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.4.3. IlucekmenHO€ MHPOPMUPOBAHUE OCYIIECTBIISIETCS ITyTEM HaIpaBICHUS
NUCBbMEHHBIX ~ OTBETOB  IIOYTOBBIM  OTMPABICHHMEM  WJIM  MOCPEACTBOM
UH(POPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTel 00IIero moib3oBaHus (110
AJIIEKTPOHHOM TMouTe, Mo (aKcy) MCXOAS M3 BBIOPAHHOrO 3asBUTENEM CIoco0a
HaIlpaBJIEHUs] EMY OTBETA.

OtBeT Ha oOpallleHHE 3asBUTEJISI MPEJOCTABISETCS B IMPOCTOM, YETKOU M
NOHATHOW (dopme ¢ ykazaHueMm (aMWIMK, HHUIMAIOB, HOMepa TenedoHa
creruanucrta JIA3ullO.

1.3.5. NudopmupoBanue 3asBUTEIIEH CIIeIIMaIuCTaMu
MHOTO(QYHKIIMOHAIBHOTO  IEHTpa  NPEJOCTaBIEHUS  TOCYJapCTBEHHBIX U
MYHULIMIIAJBHBIX yciyr (mainee - MOIL]) u pasmemienue uHboOpManuu o

IIPEAOCTAaBIECHNNA MyHULIUNIAIBHON ycinyru B M®L] ocymiecTBisieTcss npy HAIMYNU
COIVIAIIEHUS O B3aUMOACHUCTBUU MEXIy aJIMUHHUCTPALUEN MYHHUIHUIIAIBHOTO
oOpa3zoBaHus TOPOJACKOW OKpyr «OxuHckuit»y u MO®IL[ B cooTBeTCTBHH C
TpeOoBaHUIMHU mocTaHoBieHUs IlpaBurenbcTBa Poccuiickoit ®enepanuu ot
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22.12.2012 Ne 1376 «O06 ytBepxknaenuu IlpaBun opranuzanuu IeSTEIbHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEIAOCTABICHUS]  TOCYIAapCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT».

1.3.6. JA3ulO obecnieunBaeT pa3MeIlleHHE U aKTyalu3aluio WH(opMaluy,
yKa3aHHOU B ImyHKTe 1.3.1 HacTosimiero paszaena aJMUHUCTPATUBHOTO PETJIaMEHTa,
Ha wuHopmanmonHom ctenae JHA3ullO, odumumansHom WHTepHeT-caiite
aJIMUHUCTPALIMA MYHUILIUITAIBHOTO 00pa30BaHUs TOPOJACKON OKpYT «OXUHCKUI», B
rocyJlapCTBEHHON HH(POpPMAIMOHHON cucTteMe «PeecTp TroCylapCTBEHHBIX U
MYHUIIUIIATIBHBIX YCIYT (QYHKIHUI), TPEAOCTaBISIEMBIX OPraHaMU UCTIOJIHUTETbHON
Bractu  CaxaluHCKOM  00ylacTH, OpraHaMH MECTHOTO  CaMOYIpPaBIICHUS
MYHULHATAIBHBIX o0pa3zoBaHHii CaxanuHckoin o0nacru, a  TaKxke
MO/IBEIOMCTBEHHBIMU UM YUPEXIACHUAMI» (Hajiee — pernoHalbHbIi peectp), EIITY
u PIIT'Y.

Ha EIIT'Y u PIIT'Y pa3memaercs cienyromasi HHGOpMaIus:

1) wucuepnbiBaOIIMKA  HEpPEYEHb  JTIOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTaBICHUS MyHUITMTIATBHON yCIIyTH, TpeOOBaHUS K 0(OPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IEepeYeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPaBE
IPECTaBUTh 10 COOCTBEHHOW MHUIIUATHBE;

2) KpyT 3asiBUTEIICH;

3) cpok mpeoCTaBICHUSI MyHUIIUTIAIBHON YCIIYTH;

4) pe3yabTaT MPEJOCTABICHUS  MYHUUMIAIBHONM  YCIYrH, HOPSJIOK
NIPEACTABICHUS. JTOKYMEHTA, SBJISIOLIETOCA  PE3YyJbTATOM  IPENOCTABICHUS
MYHULHANAIBHOWN YCIIYTH;

5) ucuepnbIBarOIMi MEpeYeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS UM OTKa3a
B [IPEI0CTABICHUN MyHUIIUNIATBHOU YCIIYTH;

6) o mpaBe 3asBUTEIISI HA TOCyneOHOe (BHECYAeOHOE) 00KaI0OBaHUE JEeHCTBUI
(Oe3meiicTBUS) U pelIeHUH, MPUHSTHIX (OCYIIECTBIIEMBIX) B XO/I€ MPEOCTABICHHUS
MYHULUNAIBHOW YCITYTH;

7) dopmbl 3asBiaeHUi (YBEIOMJICHUH, COOOINIEHUI), HCIOJIb3yeMble MPHU
MPEAOCTaBICHUNA MYHUIIMNIATLHON YCIIyTH.

Pasnen 2. CTAHIIAPT IIPEJOCTABJIEHUA
MYHUIAITAJIBHOM YCIIVI'U

2.1. HaumeHoBaHME MyHULIUNTAIBHOW YCIYTH
HanmenoBanne MyHunnunansHOoM  ycmyru:  «lIpemocraBineHue  KWJIbIX
MTOMEIEHUAN MYHULANAIBHOTO  KWJIHMIIHOTO dboHma  KOMMEpPYECKOTo
VCIIOJIb30BaHUs HA YCIOBUAX JOTOBOPA HAMa JKUJIBIX MIOMEIICHUIN».
2.2. HaumeHoBaHue
OpraHa MecTHOro caMmoyrpanieHus CaxaaMHCKoW 00IacTH,

IPEAOCTABIIAIOIIETO0 MyHULIUIIAIBHYIO YCIIYT'y

IIpenocraBieHre MyHUIMIIAIIBHONW YCIYTH OCYLIECTBIIAETCS aAMUHUCTPALIUEN



MYHHUITUTIATFHOTO 00pa30BaHMsI TOPOICKOM OKPYT «OXHHCKUN» Yepe3 NemapTaMeHT
ApXUTEKTYpPbl, 3E€MENBHBIX W HWMYIIECTBEHHBIX OTHOLIEHWN aJIMHUHHUCTPALIUU
MYHUIIUTIATBHOTO 00pa30BaHuUs TOPOICKON OKpYT « OXUHCKUID.

[lonyyenne JOKYMEHTOB (CBEACHMII), KOTOpbIE€ 3asBUTENIb  BIIPaBe
MPEACTABUTh CAMOCTOSITEIbHO, a TP HEMPEACTABICHUHN 3aIllpalliBAEMBbIX
MIOCPEACTBOM  MEXKBEJIOMCTBEHHOTO B3aUMOJECHCTBUS, OCYIIECTBISIETCS IpU
oOpallleHUH B:

- OenepanbHy0 CIy)KO0y TOCYIapCTBEHHOW pETrHCTpallid, KaaacTpa u
kaprorpadun (nanee — Pocpeectp);

- ®epepalibHy0 HaIoroByto ciiyx0y Poccuu (nanee — ®HC);

-MunucrepctBo BHyTpeHHUX Jea Poccuiickoit @enepanuu (qanee — MBJI).

JA3ulO He BnpaBe TpeOOBATH OT 3asBUTEISI OCYIIECTBICHUS ACHUCTBUM, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOJIUMBIX ISl TIOJYYEeHHMs] MYHULIMIATLHON YCIYyTU U
CBSI3aHHBIX C OOpallleHUEM B WHBIE TOCYAapCTBEHHbIE OPTaHbl, OpraHbl MECTHOTO
caMOyTpaBJIE€HUsA, OpraHu3aluu, 3a UCKIIOUYEHUEM MOTYyUYEHHS YCIYT U MOITYUYEHHUS
JIOKYMEHTOB U WH(GOpPMAIINK, MPEIOCTABISIEMbIX B PE3yJibTaTe MpPEIOCTaBICHUS
TaKuX YCIyT, BKJIIOUYEHHBIX B MEPEYHM, YyKa3aHHble B 4YactTu 1 crarbum 9
®enepanbHoro 3akoHa oT 27 wurons 2010 r. Ne 210-®d3 «O6 opranuzanuu

MPEA0CTaBICHUS TOCYJaPCTBEHHBIX M MYHUIIMTIATBHBIX yCIyr» (nanee - @3 Ne 210-
@3).

2.3. Pe3ynbTaT npegocraBiaeHus
MYHULIANAIBHOU YCIIyTH

2.3.1. Pe3ynpTaTOM MpEOCTABICHUS MyHULIUIIAIbHON YCITYTH SIBIISIOTCS:

- NpPU TOJIOKUTEJIIBHOM PEIICHUH: PEUIEHUE O MPEAOCTABICHUN KUJIBIX
MOMEIIEHUM MYHHULUIIATBHOTO YKUIUILHOTO donna KOMMEPYECKOTO
VICITOJIB30BAHUS HA YCIOBUAX JIOTOBOPA HaliMa JKUJIBIX [IOMEIEHUI C IPHIIOKEHUEM
IIPOEKTa JIOTOBOpa HaiMa WJIOIO INMOMEIIEHHWS MYHULHUIAJIBHOTO >KHIMIIHOTO
(doH1a KOMMEPUYECKOTO UCIIOIb30BaHMUS;

- OpU OTPUIATEIIBHOM PEUIEHUU: pelieHre o0 OTKa3e B MPEJOCTABICHHUU
KUIBIX TMOMEIIEHUA MYHUIUOAIBHOTO JKUJIUMIIHOTO (OHIa KOMMEpPYECKOTO
MCIIOJIb30BAHUS HA YCIOBUAX JOTOBOpPA HaliMa KHUJIbIX TOMEIIECHU.

OTtpuiaTesnbHOE PEIICeHUE IPUHUMAETCA B CAEAYIOIIMNX CIyYasx:

1) He mpencTaBICHbI JOKYMEHTHI, TPEAYCMOTPEHHBbIE MYHKTOM 2.6.1
noApaszaena 2.6 HacTOsIIero pasjesia aJMUHUCTPATUBHOTO perjlaMeHTa, JIMOo
IIPEICTABIICHHBIE JIOKYMEHTBl HE COOTBETCTBYIOT YCTAHOBJEHHBIM K HUM
TpeOOBAHUSIM;

2) C 3asBICHHEM Ha MPEIOCTABJICHUE JKUIIBIX MMOMEIICHUI MYHHUIUITAIBHOTO
KWIALTHOTO (DOH/Ia KOMMEPUECKOT 0 HCIOIb30BaHMs Ha YCIOBUIX JOroBOpa HaliMa
KUJIBIX TTIOMEIICHU 00paThiIoCh JINIO0, HE YKa3aHHOE B mojapasnaene 1.2 pasgena 1
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

3) HaMM4YKe  YCTAHOBJCHHBIX  HOPMATHBHBIMH  TIPaBOBBIMH  aKTaMH
OOCTOSITENBCTB,  MPENSATCTBYIOIUX  MPEJAOCTABICHUIO  3asIBUTENIO  KHUJIBIX
MOMEIICHHUH KUITUITHOTO (POHIa KOMMEPYECKOTO UCIIOJIb30BAHUS.



2.3.2. Pe3ynpTaT mnpenoCTaBICHUS MYHHUIMNAIbHOW YCIYTH HaIpaBiseTcs
(BBIIACTCS) OJTHUM U3 CIIEIYIOLINUX CIIOCOOOB:

- B (hopMe DJIEKTPOHHOIO JOKYMEHTA 4epe3 JIMYHbIM KaOWHET 3asBUTENS Ha
PIII'Y;

- B popMe nokymeHTa Ha OymaxkHoMm Hocutene B JJA3ulO;

- B COOTBETCTBUHU C MOPSAKOM, ONPEICICHHBIM COTJIAIICHUEM, 3aKITI0OUYEHHBIM
MEXIY aIMUHHUCTpaIMell MYHHUIIMIAIBHOTO 00pa30BaHUsl TOPOJCKOW OKpYT
«Oxunckuit» 1 M®II,

2.4. Cpok npenocTaBiIeHUss MyHULIUIIAIbHON YCIyTu

Cpox mpenocTaBieHuss MyHUIUMNANbHOW yciyrn — 30 KaJleHOapHbIX JHEW ¢
JIaThl IPUEMA 3asIBJICHUS U IPWJIATAEMBIX K HEMY TOKYMEHTOB.

2.5. HpaBOBI)Ie OCHOBAaHMA JIA IIPEAO0CTAaBICHHA MYHHHHHaHLHOﬁ YCIYyIru

2.5.1. IlpenocraBieHHEe MYHULHUNAIBHON YCIYTH OCYILIECTBISIETCA B
COOTBETCTBHH CO CIEAYIOIIMMH HOPMATHUBHBIMU MTPABOBBIMH aKTaMH:

- KwmmaeiM  komekcoM  Poccuiickoit Depeparuu  («CobOpanue
3akoHogaTenbcTBa PO» or 03.01.2005 Ne 1 (wacts 1));

- I'paxxnanckum kogekcoM Poccutickont @enepannu ot 26.01.1996 No 14-03
(«Cobpanne 3akoHomarenbcTBa PD», 29.01.1996, Ne 5, cr. 410, «Poccuiickas
razeta», Ne 23, 06.02.1996, No 24, 07.02.1996, Ne 25, 08.02.1996, No 27,
10.02.1996);

- ®enepanbubiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 oOuux npuHITUIIAX
OpraHu3allid MECTHOTO caMoynpasieHus B Poccuiickoit @eaeparun» («Cobpanue
3akoHosatenbecTBa POy, 06.10.2003, Ne 40, ct. 3822, «ITapimameHnTckas razeta», Ne
186, 08.10.2003, «Poccutickas razera», Ne 202, 08.10.2003);

- @OepepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MyHUIIUMIIANBbHBIX yciryr» (IlepBoHauanbHbIi
TEKCT JOKyMeHTa omyOnukoBaH B wu3naHusx «Poccuiickasi razera», Ne 168,
30.07.2010, «Cobpanue 3akonoaaTenbcTtBa POy, 02.08.2010, Ne 31, cT. 4179);

- ®enepanbabiM 3ak0HOM OT 09.02.2009 Ne 8-D3 «O06 obecnieyeHnu J0CTyIa
K uHGOpPMALIUK O JEATEIIBHOCTH TOCYAapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO
camoymnpasieHus» (IlepBoHavyaibHBIN TEKCT JOKYMEHTA OMYOJIMKOBAH B U3IAHUSIX
«ITapnamentckast razera», Ne 8, 13-19.02.2009, «Poccuiickas razera», No 25,
13.02.2009, «Cobpanue 3akonogatenbctBa POy, 16.02.2009, Ne 7, ct. 776);

- YCcTaBOM MYHULIMIAIBHOTO OOpa3oBaHUsI TOPOJACKOM OKpyr «OXHHCKUI»
Caxanmuuckoit obnactu (mpuHAT pemieHrneM OXuHCKOro pailonHoro CoOpaHusi OT
06.05.2005 Ne 2.51-1);

- Pemenuem CoOpaHusi MyHHIIHUTATHHOTO 0Opa30BaHUSI TOPOJCKOW OKpYT
«Oxunckuit» ot 30.03.2017 Ne 5.45-2 «O06 yrBepxnennn [lonoxeHuss o mopsiake
dbopMHUpOBaHUS ~ MYHUIIUMAIBHOTO  KWIMIMHOTO  (OHIA  KOMMEpPYECKOTO
UCIIOIBb30BAHUS U MPEJOCTABICHUS JKUJBIX TOMEIICHUH MYHUIIMIAILHOTO
KUJTUITHOTO (hOHIa KOMMEPUECKOTO UCTIOIb30BAHMSI.



2.5.2. llepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
MPEI0CTaBIEHNE MYHUIIUITAJIBHON YCIYTH (C YKa3aHUEM PEKBU3UTOB U UCTOUYHUKOB
ouIMaIbHOTO OMyOJIMKOBaHUS ), pa3Mmelnaercs Ha opuimanbHoM MHTepHeT-caiiTe
aIMUHUCTPALIMM MYHUIIUIATBHOTO 00pa30BaHUsI TOPOJACKON OKpyr «OXHHCKUNY,
EIIT'Y, PIII'Y u B peruoHagbHOM peecTpe.

2.6. HcuepnbiBaromuii IepevyeHb JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBHH C 3aKOHOIATEIbHBIMU
WJIM UHBIMHA HOPMATHUBHBIMH ITPABOBBIMU AKTAMH IS IIPENOCTABIICHUS
MYHULIMIAIBHOMN YCIIyTH, C pa3AcICHUEM
Ha JIOKYMEHTBI U HHPOPMAIIHIO, KOTOPHIE 3asBUTENb JTOJIKEH
IIPEACTABUTh CAMOCTOSITENIBHO, U TOKYMEHTBI, KOTOPBIE 3asIBUTEIIb
BIIPABE MPEACTABUTH IO COOCTBEHHOI MHUIIMATHUBE,
TaK KaK OHH IOJUJIEKAT IPEICTAaBICHUIO B paMKax
MEXBEIOMCTBEHHOTO0 HH(POPMALIMOHHOTO B3aUMOICHCTBUS

2.6.1. Jlngs mnonyyeHHs ~ MYHUIMOAIBHOW  YCIyrd  3adABUTENb U
COBEPILIEHHOJICTHUE WIEHBl €r0 CEMbH, KOTOPbIE OYIyT MOCTOSHHO (B TEUYCHHE
CpOKa JICHCTBUS IOTOBOPA) MPOKUBATH C HUM B JKHIJIOM MTOMEIICHUH (TIPU HATUYWN ),
MIPEIOCTABISIOT 3asBJICHHE TI0 (JOpME COMIACHO MpuiiokeHuto Ne 1 k HacTosemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu nuuHOM OOpalIeHUW OJHOBPEMEHHO C 3asBJICHUEM 3asBUTENIb U
COBEPIICHHOJICTHUE WIEHbI €ro CEMbH, YKa3aHHbIC B 3asABJICHUM, OOS3aHBI
NPEABSIBUTh JOKYMEHTHI, YAOCTOBEPSIONINE JIMYHOCTh, [JISi YAOCTOBEPEHUS
JIMYHOCTH U CBEPKH JAHHBIX, YKa3aHHBIX B 3asIBJICHUM.

K 3asBnenuto npunaratorcs:

- CyneOHOe pelleHrue O MPU3HAHWKM YICHOM CEMbHM — B Cllydae MpU3HAHUS
YJICHOB CEMbH, YKa3aHHBIX B 3asBJICHUH, B CYyJICOHOM MOPSIKE;

- [PaBOYCTAHABIMBAIONIME  JOKYMEHTHl HA  JKWIble  IOMEIICHHUS,
MpUHAJICKAIINE 3aBUTEN0 U (WIM) WIEHAM €r0 CEeMbH, MpaBa HAa KOTOPHIE HE
3aperucTpupoBaHbl B EIMHOM ToCyAapCTBEHHOM PEECTpE HEABUAKUMOCTU (IIpU
HaJIUN4IuN);

- JOKYMEHT(bl) O TOCYIJApCTBEHHOW pErucTpauudd akKTOB Tpa)xdaHCKOTO
COCTOSIHUSL (CBHUIIETENILCTBO O POXKIAEHUU pebeHka (1eTei), CBUIAETEIbCTBO O
3aKJII0YeHUMH  Opaka, CBHUJAETEIbCTBO 00  YCHIHOBIEHUH  (yIOYEPEHHH)),
BbIJIJaHHBIN(bI€) KOMIETEHTHHIMU OpPTaHAMHU MHOCTPAHHOTO TOCYAapCTBa, U €ro (1X)
HOTapHaJIbHO YAOCTOBEPEHHBIN MEPEBOJI HA PYCCKUM S3BIK — B CITydae perucTpanuu
aKTOB I'PAXKIAHCKOT0O COCTOSTHUA 3a npeaenamu Poccuiickon denepaunu.

B cinywae mnpexacrtaBieHusi 3asBICHUS W JOKYMEHTOB IMpEJCTaBUTEIEM
(OpencTaBUTENsAMHM)  3agBUTENSE M WICHOB €ro CEMbU  JIOMOJIHUTEIBHO
NPEABSABIAIOTCA JTOKYMEHTBI, MOJATBEPKIAIOMINE JIMYHOCTh M MOJHOMOYMS
npeAcTaBuTenst  (MpeIcTaBUTENEH) TpU  B3aUMOJCHCTBUM € OpraHaMu
WCIIOJHUTEIbHOM BJIACTH, OpPraHaMM MECTHOTO CaMOYNPABJICHUS W WHBIMU
OpraHU3alMsIMU IPU OPEIOCTABICHUU MYHULIUTIAIBHON YCITYTH.



2.6.2. 3asgBuTelb BOpaBE€ CaMOCTOATENIBHO MPEACTABUTH  CIEAYIOIINE
JIOKYMEHTBI, HEOOXOAUMBIE ISl TOTYUYEHUsI MyHUIIUTIATBHOW YCITYTH:

- JIOKYMEHTBI, MOATBEPKAAIOLINE POACTBEHHBIE OTHOIICHHUS 3asBUTENA U
YJICHOB €r0 CEMbH, YKAa3aHHBIX B 3asBJIICHUU (CBUJIETEILCTBO () O POKIACHUU
pebeHka (zereil), CBHJACTEIBCTBO O 3aKIIOUCHHH Opaka, CBHUIETEILCTBO 00
YCHIHOBJIEHUHU (yIIOYEPEHUU), CBUICTEIBCTBO O IMepeMeHe (aMUIIMU, UMEHH,
OTYECTBA, CBUJIETEIILCTBO O PACTOPKEHUHM Opaka) - B Clydae PEerucTpaluud aKkTOB
IrpakIaHCKOI0 COCTOSIHMS Ha Tepputopun Poccniickon Penepanuu;

- TJOKYMEHT O PEruCTpaliy MO0 MECTY >KUTEIbCTBA 3asBUTEIISI U YJICHOB €ro
CEMbH, YKa3aHHBIX B 3asIBJICHUH;

- TOKYMEHTBI, TOATBEPKAAIOIIKE MPABO MOJIH30BaAHUS KUIIBIM IOMEIIICHUEM Ha
YCJIOBUSIX COLMANIbHOTO HaiiMa, SBJISIIOIIMMCSI TTOCTOSTHHBIM MECTOM >KHTEJIhCTBA
3asBUTEJISI U YJICHOB €0 CEMbHU, YKa3aHHBIX B 3asBJICHUH,

- BBINHCKY M3 EJMHOrO rocymapCTBEHHOIO PEECTpa IMpPaB HA HEJIBHKHMOE
MMYIIECTBO U CIIEJIOK C HUM O MpaBax I'PaKJaHWHA M BCEX YWICHOB €ro CEMbU Ha
UMeBIIKecs (MMEIOIIUECs) Y HUX 00bEKThl HEJIBUKUMOT'O UMYIIIECTBA.

2.6.3. 3asBieHHEe U JOKYMEHTBHI, MPEIyCMOTPEHHBIE HACTOSIIUM pa3iesioM
aAMUHHACTPATUBHOTO PErJIaMEHTA, MOJAIOTCS 3asBUTEIIEM U WICHAMU €r0 CEMbH
(mpencraButeneM (MpeaCTABUTEISIMU) 3asIBUTEINS U (MJTH) YJICHOB €T0 CEMBH):

- Ha OymaxknoM Hocutene JuyHo B JA3uMO umu MOIl, ¢ xoTopbim
3aKJIIOUEHO COTJIAIICHHUE O B3aUMOJICUCTBUY;

-B (pOpMe€ BJIEKTPOHHOIO JOKYMEHTA uepe3 TUuHbIA kaOunet Ha PIIT'Y.

DJIEKTPOHHBIE  JIOKYMEHThI ~ JOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHUSIM,
YCTAHOBJIEHHBIM B mojipaszjeiie 2.14 HacTosmero aAIMMHUCTPATUBHOTO PErJIaMEHTa.

DJIEKTPOHHBIE JOKYMEHTHI, IOCTYNUBIINE C HapylIeHUEeM TpeOoBaHUM,
YCTAHOBJIEHHBIX B nojpaszene 2.14 aiMUHUCTPATUBHOTO PErIaMEHTa, CYUTAIOTCA
HE MPEJCTABICHHBIMH.

2.6.4. 3asBNEeHNUE U KOIIUH NIPUJIATa€MbIX K HEMY JOKYMEHTOB, HAIIPABJICHHBIE
3asIBUTEJIEM T10 TIOYTE, JOJIKHBI OBITh YI0CTOBEPEHBI HOTAPUAIHHO.

2.6.5. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpexncTtaBieHus NOKYMEHTOB W WH(OpPMAIMU WM OCYIIECTBICHUS
JEUCTBUM, TPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMH [TPABOBBIMH aKTaMU, PETYJIHPYIOIINMU OTHOLIEHHU S, BOSHUKAIOIIUE
B CBSI3M C MPEIOCTABICHUEM MYHULIMTIATBHON YCITYTH;

2) TpeACTaBleHUs JOKYMEHTOB UM  HH(oOpMalud, B TOM  4YHUCIE
MOATBEPKAAIOIMIUX  BHECEHHWE  3asgBUTENEM IUIaThl 3a  NPEJOCTaBJICHUE
MYHULIMNAIBHOM YCIYTH, KOTOpPbIE HAXOJATCS B PaCHOpPsHDKEHUHM OpPraHoB,
MPEAOCTABISIONIMX MYHUIUIIAIBHYIO YCIYTy, WHBIX TOCYJAapCTBEHHBIX OpPraHoOB,
OpraHoOB MECTHOT'O CaMOYIIpaBJIeHHs JIUOO MOJIBEIOMCTBEHHBIX IOCYAapCTBEHHBIM
OpraHaM WJM OpraHaM MECTHOI'O CaMOYIpPaBJIEHUS OpPTaHU3allMil, yIaCTBYIOIIHNX B
MPEJOCTaBICHUNA TMPEAYyCMOTpeHHBIX 4YacThio 1 crateu 1 ®3 Ne 210-03
MYHULIMNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit ®enepanny, HOPMATUBHBIMU MPABOBBIMU akTamMu (CaxaJIMHCKON
00JacTH, MyHUITUTIATHHBIMA TIPABOBBIMH aKTaMH, 332 MCKIIOYCHHEM JIOKYMEHTOB,
BKJIIOUYEHHBIX B OIpeneneHHbld yacTtbto 6 cratbu 7 @3 Ne 210-®3 mnepeueHb



JOKYMEHTOB. 3asiBUTEJb BIpaBE MPEACTABUTh YyKa3aHHbIE JIOKYMEHTBl U
UHPOpMALIMI0O B OpraHbl, MPEJOCTaBISAIOIIME MYHUIUNAIBHYIO YCIyry, IIO
COOCTBEHHOW MHUIMATHBE;

3) ocyuiecTBiIeHUs JEHCTBUI, B TOM YMCIIE COITIACOBAHMM, HEOOXOIUMBIX IS
HOJyYEHUS MYHHMIMIIAJBHOW YCIYT'M M CBSI3aHHBIX C OOpalleHHMEM B HHbIE
rOCyAapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OpPraHU3alNH, 32
UCKJIIIOYEHHEM TMOJIY4YEHHs] YCIYr M IOJydyeHUs JOKYMEHTOB M HH(pOpMaluu,
IPENOCTABISIEMBIX B pE3yJbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
NEPEYHH, yKa3aHHbIE B 4. 1 c¢T. 9 @3 Ne 210-D3;

4) mnpeacTaBieHUS JOKYMEHTOB U UWHGOpMAalMU, OTCYTCTBHE H (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IpPHU IMEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJisi TPEAOCTaBICHUS MYHULUIMATBHON
yCIyrd, Ju00 B MPEAOCTAaBICHHM MYHHUIIMMAIBHON YCIYrH, 3a HCKIIOUEHUEM
CJIEYIOLIUX CIIy4acB:

a) M3MEHEHUE TpeOOBAHWN HOPMATHBHBIX IPABOBBIX AKTOB, KaCAIOUIUXCS
IIPENOCTABICHUS MYHULMIIAIBHOW YCIYTM, IOCI€ IEPBOHAYAIBHOM IOJa4YM
3asIBJICHUS O MIPEAOCTABICHUN MyHULIMIIAIBHOW YCIIYTH;

0) HanMuue OMMOOK B 3asiBJICHUU O MPEAOCTABICHUN MyHHUIIUIIAILHON yCIIyTH
U JJOKYMEHTAaX, MOJAaHHBIX 3asIBUTEJIEM IOCJIE MEPBOHAYAIBHOIO OTKA3a B IPHEME
JOKYMEHTOB, HEOOXOIMMBIX JIJIsl PEAOCTaBICHUSI MyHULIMIIAILHON yCITyTH, THO0 B
MPEIOCTABICHUN MYHULMIIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHE CpOKa JEUCTBHS JTOKYMEHTOB WJIM H3MEHEHHE HH(OpManuu
1OCJIE TEPBOHAYAJIILHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTAaBICHUs ~ MYHUIMOAIBHOM  yCIIyrM, JuO0O0 B  NPEAOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

I) BBISBICHUE JIOKYMEHTaJIbHO MOATBEPKIACHHOTO (Qakta (IpU3HAKOB)
OLIMOOYHOTO WJIM IPOTUBONPABHOTO JIeHCTBUS (0€3/1eHCTBUS) TOKHOCTHOTO JIULa
opraHa, MNPEJOCTABISIIONIETO0 MYHUUMIAIBHYIO  YCIyry, MYHHUIIMIAIBHOIO
ciyxaiiero, pabornuka MODIl, npu mnepBoHAYaAIILHOM OTKa3e B TIpHEME
JOKYMEHTOB, HEOOXOIMMBIX JIJIsl PEAOCTaBICHHSI MyHULIMITAILHON yCITyTH, THO0 B
IIPEIOCTABICHUN MYHULIUIIAJIEHOM YCIIYTH, O YEM B INCbMEHHOM BHUJIE 3a IOAIHCHIO
PYKOBOIWTENS  OpraHa, MNPEAOCTaBIMIOIIEr0  MYHULHIIAJBHYK  YCIyTY,
pykoBogutenss MOPL] npu nepBoHayalbHOM OTKAa3e B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl MNPEJOCTaBICHUS MYHULMNAIBHOM YCIYTH, YBEIOMIISIETCS
3asIBUTENb, & TAKXKE MPUHOCITCS U3BUHEHUS 32 JJOCTABJICHHbBIE HEY100CTBA;

4) nmpenocraBieHuss Ha OyMa)XHOM HOCHUTENIE JOKYMEHTOB U HMH(pOpMALIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7.2 vactu 1 ctatbu 16 @3 Ne210-D3, 32 UCKIIOUEHUEM CIIy4aeB, €CJIM HAHECCHUE
OTMETOK Ha TaKH€ TOKYMEHTHI TUOO UX U3BATHUE ABIISIETCS HEOOXOIUMBIM yCIOBHEM
NPENOCTABIECHUSI MYHHULMIIAIBHOM YCIYI'M, W HHBIX CIIy4aeB, YCTaHOBJICHHBIX
dbenepaabHBIMU 3aKOHAMH.

2.6.6. [Ipu npegocTaBiaeHMH MyHUIIUIIAILHON YCIIYTH B 3JIEKTPOHHOMN (popMe ¢
rncnons3oBanueM PIIT'Y 3ampemieno:

- OTKa3bIBaTh B IpPHEME 3alpoca U WHBIX JOKYMEHTOB, HEOOXOIAMMBIX MJIs



NpPEAOCTaBICHUS MYHUUUNAIBHOM yCIYrM, a TakkKe B NPEAOCTABICHUU
MYHUIIMNIATBHOW YCIyTH, ClIy4ae €CJlH 3alpoc U JOKYMEHTBI, HEOOXOIUMBbIE IS
MPENOCTABICHNUS MYHUUHUNAIBHOW  yCIIyI'M, IIOJAaHbl B COOTBETCTBHHM C
uHpopmalme 0 Cpokax W TOPSAJKE MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTH,
onyonaukoBanHoi Ha EIN'Y, PIIT'Y;

- TpeGoBaTh MpH ocyllecTBIeHUH 3anucy Ha npueMm B JJA3ulO unmu MO®I] ot
3asIBUTENS] COBEPIICHUSI UHBIX JIEUCTBUM, KpOME MPOXOXKIACHUS UACHTUPUKALIUUA U
ayTeHTU(PUKAIIUA B COOTBETCTBHM C HOPMATUBHBIMHA TIPABOBBIMH aKTAMH
Poccniickonn ®enepanuu, ykazaHus LEIM IIPUEMA, a TAKXKE NPEIOCTABICHUS
CBEJICHUM, HEOOXOAMMBIX ISl pacyeTa JIMTEIbHOCTH BPEMEHHOI'O HHTEpBaa,
KOTOPBIN HEOOXO0IMMO 3a0pOHUPOBATH IS PHUEMA.

- TpeOOBaHUs OT 3asBUTEIS MPEACTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM IUIATHI 3 IPENOCTABICHUE MyHULIUIIAIBHON YCIIYTH.

2.7. UcuepnipiBatonuii nepeyeHb OCHOBAHUIM
JUTSL OTKa3a B IIPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHNUS! MYHULUMITAJIBHON YCIIyTH

OcHoOBaHUSIMHU )L OTKasa B IIPHUCMC JOKYMCHTOB, H€O6XOILI/IMI>IX JIIA
MMpcaoCTaBJICHUA MYHI/IHHHaHBHOP'I YCIYI'H ABJIAIOTCA HC ITPCABABIICHUC IIPU INYHOM
O6paH_[eHI/II/I 3asBUTCIICM U COBCPIICHHOJICTHUMHA YJICHAMUA €I'0 CCMbH, YKa3aHHBIMHA
B 3as4BJICHHUHU, JOKYMCHTA, YIOCTOBCPAIOIICTO JIUNIHOCTD.

2.8. HcuepnbiBaronuii mepeyeHb
OCHOBAHMM 1711 IPUOCTAHOBJIEHUS NIPEIOCTABICHUS
MYHUIIMIATBHOW YCIIYTH WM OTKa3a
B [IPE0CTABICHNH MyHULMIIATIBHON YCIIYyT'!

OcHoBaHMS AJ1s1 MPUOCTAHOBJICHUS MPEIOCTABICHUS MyHULIMTIAILHONW YCIYTH
OTCYTCTBYIOT.

OcHoBaHMsi JJI1 OTKa3a B MPEJAOCTaBICHUU MYHMUIUNAIBHON YCIyTH
OTCYTCTBYIOT.

HemnpencraBnenue  (HECBOGBpPEMEHHOE  IPEACTABIICHHWE)  JIOKYMEHTOB,
YKa3aHHBIX B IMYHKTE€ 2.6.2 HACTOSIIEr0 aJAMUHHUCTPATUBHOTO pEriaMeHTa U
3alPOIIEHHBIX B FOCYJAapPCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPABJICHUS
M TOABEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHamM WM OpraHaM MECTHOTO
CaMOYIIPABJIEHUS] OPTAHU3AIUAX, B PACHOPSIKEHUHN KOTOPBIX HAXOASITCA YKa3aHHbIC
JIOKYMEHTBI, HE MOXKET SIBJISTHCS OCHOBAaHMEM ISl OTKa3a B MPEIOCTABICHUU
MYHULMUIIAJIBHON YCIIYTH.

2.9. llopsanok, pa3Mep U OCHOBaHUS B3UMaHUs rOCYJapCTBEHHOM IMOIUIUHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 3a NMPEIOCTABICHUE MyHULMITAIILHON YCIIYTH

[IpenocTaBnenne MyHULIUNIATBHON YCIYTH OCYILIECTBIISIETCS OECIUIaTHO.



2.10. MakcuManbpHBbI CPOK 0KMIaHUS B OYEPEIN
[pU [0/1a4e 3a1poca O NPeJOCTaBIEHUN MyHULIUIIATbHON
YCIIyTU U NIPU TOJYyYEHUH pe3ysbTara
PEJOCTaBICHUS MyHULIMIIAIBHON YCIYTH

MakcumanbHblli CpPOK OXHIAHUS B O4YepeAu IIpU IoJade 3ampoca o
IIPENOCTABICHUM MYHHUIMIAIBHON YCIYTM MW TpPH IOJY4YEHUM pe3yibTaTa
MYHULIMNAIBHOMN YCIIyTH HE JTOJDKEH IPEBBIIIATH 15 MUHYT.

2.11. Cpok perucrtpanuu 3anpoca 3assBUTENS
O IPEAOCTABICHUNA MYHUIIUNIATBHON YCIYTH

Peructpanus 3amnpoca 3asBUTENS O MPEAOCTABICHUA MYHHUIUIIAIIBHON YCIyTH
OCYILIECTBIISIETCA B JEHb NOCTYIUICHHS 3alpoca B JENapTaMEHT apXUTEKTYpBbI,
36MEJIbHBIX M MMYIIECTBEHHBIX OTHOLICHUM AaJIMUHUCTPALUU MYHULMUIAJIBHOTO
oOpa3oBaHus TOPOACKOM OKpyT «OxuHCckui» niu MOILI.

2.12. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX
MPEAOCTABISACTCS MyHUIIUIIAJIbHAS yCITyTa

2.12.1. Ilpuem 3asBUTENEN OCYLIECTBIAECTCA B CHELUAIBHO 000PYIOBAaHHBIX
JUISL 3TUX 1eJNed TOMEIIECHUSX, KOTOpbI€ OCHAIAITCS WH(GOPMAIMOHHBIMU
Ta0NnMuKamMu (BBIBECKAMHM) U JOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM JJIs
3asBUTEJIEU YCIIOBUSM.

[ToMemienns, B KOTOPBIX NPEAOCTABISAETCS MyHULIMIIAIbHAS YCIIYTa, JOJIKHBI
ObITh 00OpPYAOBaHbl ABTOMATUYECKOM MOXKApPHOW CUTHAM3ALMEN U CpelCTBAMU
MOKAPOTYIIEHUSI, CHUCTEMOM OMNOBEUICHUS O BO3HUKHOBEHWHM YPE3BBIYAWMHOMN
CUTYaLINH.

B 31aHuu, T71€ OpraHu3yeTcs MpUeM 3asiBUTENEH, TPELYCMaTPUBAIOTCS MECTA
OOIIECTBEHHOTO MOJIb30BaHUS (TyalleThl);

2.12.2. Mecrta oXuaaHusi U MecTa IJid IpUeMa 3alpoCcOB 3asBUTENIEH O
IPEOCTaBIEHUN MYHUIIMIIAIBHON YCIYTH JOJKHBI ObITh 000OpPYI0BAHBI CTYJIbSIMU
(KpecenbHBIMU  CEKIUSIMU, CKaMbsIMH), a TakXKe CTolaMu (CTOMKamu) C
KAHLIEJIAPCKUMU MPUHAJIEKHOCTIMH VISl OCYIIECTBICHHS HEOOXOIMMBIX 3aIUCe.

2.12.3. Mecra ana  uHOpMUpOBaHMS ~ 3adBUTENIEd  00OPYIyHOTCS
MH(OPMAIMOHHBIMH CTEHAAMH, Ha KOTOPBIX pa3MeIIaeTcsl BU3yallbHAsl U TEKCTOBAs
uH(popMaIus, B TOM YKciie 00pa3lbl 3aM0IHEHUS 3alIpOca U MepeyeHb T0KYMEHTOB,
HEOOXOAUMBIN ISl MPEJOCTABICHNUSI MYHULIUITAIbHON YCITYTH.

2.12.4. Ilomemenus, npefHA3HAYECHHBIE JIS IPEIO0CTABICHUS MYHULIMTIATbHON
yCIYTH,  JOJDKHBI  YJIOBJIETBOPATH  TpeboBaHwsiM o0  obecreueHun
OecrpensI TCTBEHHOI O IOCTyIIa MHBAJINI0B K 00bEKTaM COLMAIbHOMN, HMHXEHEPHOU U
TPAHCTIOPTHON HMHQPPACTPYKTYp U K TMPEAOCTaBIsIEeMbIM B HUX YCIyram B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon @Peaepauviu O COUHATBHOM
3aIUTE UHBAIUIOB.

2.12.5. B nensax oOecnedeHUs NOCTYMHOCTH MYHMIMIAIBLHOW YCIyTH JUIs



WHBAJIUJIOB JIOJKHBI OBITH 00€CTICUCHBI:

- YCJI0BHS O€CIPernsITCTBEHHOTO I0CTyIa K 00BEKTY (3/1aHHI0, TOMEIIEHHUIO), B
KOTOPOM TMPEOCTABIISIETCS YCIIyTa, a TAKXKE I O€CTIPENATCTBEHHOTO T0JIb30BaHUS
TPaHCIIOPTOM, CPEJCTBAMHU CBSI3U U MH(DOPMAINK;

- BO3MOKHOCTh CaMOCTOSITEJILHOTO TEPEBIKEHUS [0 TEPPUTOPUHU, Ha
KOTOpOM  pacrmoyiokeHbl  OOBEKTHbl  (3[aHMs, TIOMEIICHHs]), B  KOTOPBIX
MPEIOCTABIISIOTCS YCIYTH, a TakKe BXOJa B Takue OOBEKTHl M BBIXOJIA U3 HHUX,
MOCaJKH B TPAHCIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM YHUCJIE C
UCITOJIb30BAaHUEM Kpecia-KOJISICKU;

- COMPOBOXKJICHWE WHBAIUAOB, UMEIOIMNX CTOWKHE pacCTPOMCTBA (DYHKITUU
3pEeHHS U CAMOCTOSITEILHOTO MEPEIBIKCHUS;

- HaJJIeXaliee pasMelieHre OOOpyAOBaHHMS W HOCHTeNleld WH(opMaIuy,
HEOOXOMMMBIX TSI OOecIedeHus: OeCHpEernsITCTBEHHOTO IOCTyIla WHBAIHIOB K
oOBbeKTaM (37aHUSIM, MOMEIICHUSIM), B KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K
yCJIyraM ¢ Y4€TOM OTPAaHUYEHUN UX KU3HEAECATEIbHOCTH;

- IyOonmupoBaHUE HEOOXOIMMOM JJIi WHBAJIUIOB 3BYKOBOW U 3pUTEIHHOM
uHdoOpMaIuU, a TaKXKe HAJIKMCEN, 3HAKOB U HMHOW TEKCTOBOM U rpaduyecKoit
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUeYHBIM IipudTOoM bpaiins;

- TOMYCK CYpAOIEPEBOUHNKA U TU(IOCYPIONIEPEBOIUNKA;

- JIOMYCK Ha OOBEKTHI (3[1aHUs, TTOMEIICHHUS), B KOTOPBIX MPEIOCTABISIOTCS
YCIIYTH, COOAKU-TIPOBOJHUKA TPU HAJWYUU JIOKYMEHTA, MOATBEPXKIAIOIIETO €€
CIelUAIbHOe OO0y4YeHHE W BbIJaBaEMOTro 1o (GopMe U B MOPSIAKE, KOTOPHIC
ONPENENSAIOTCA (benepabHbIM OpraHoM WCTIOJTHUTEILHON BJIACTH,
OCYIIECTBIISIIOIIUM (DYHKIIMM TO BBIPAOOTKE U pealn3alui TOCYJIapCTBEHHOM
MOJUTUKH M HOPMATHBHO-TIPABOBOMY PETYJIMPOBAaHUIO B cdepe CcoluaibHON
3aIUThl HACCJICHMUS;

- OKa3aHW€ WHBAJIWJAM IOMOINM B TPEOJOJICHUH OaphepoB, MEIIAIOIINUX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JTULAMH.

2.13. Iloka3aTenu JOCTYIMHOCTH M Ka4yeCTBa
MYHULIUIAIBHON YCITyTH

2.13.1. IToka3zaTenu JOCTYITHOCTH U KAYECTBA MYHULIMIIATBHON YCIIyTH:

1) ngoctynHOCTH MHPOpPMALMU O MOPSAKE MNPEIOCTaBICHUS MYHHUIIMITAIIBHON
YCIIyTH;

2) BO3MOXKHOCTb MOJy4YeHHS HMHGPOpPMALMK O XOAE NPEeIOCTaBICHUS
MYHUIMOATBHOW YCIYrd, B TOM YHCJIE€ C MCHOJb30BaHHEM HH(OPMAIIMIOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BOBMOXHOCTb MOJYYEHUS MyHULMIIANBbHOHN yciayru B MOLI;

4) KOJINYECTBO B3aMMOJEWCTBHI 3asBUTENS C JOJDKHOCTHBIMM JIMLIAMH IIPU
IPEIOCTaBIEHUU MYHUIIMTIANBHOM YCIIyru — He Oosee 2;

5) NOpPOAOJKUTENBHOCTh B3aUMOJEUCTBHUS 3aABUTENS C JIOHDKHOCTHBIMHU
JUIIAMU TIPU [I0/1aue 3anpoca — He Oosiee 20 MUHYT, IPU MOTYYEHUH pe3yibTaTa —
He Oonee 15 MUHYT;

6) coburoieHre CPOKOB MPEIOCTABIECHUSI MyHUIIUTIAIBHON YCIYTH;



7) IIOCTOBEPHOCTh MPEAOCTABISEMON 3asBUTEISIM HMH(POpPMAIMM O TMOPSIKE
IIPENOCTABJICHUSI ~ MYHULUIAJIBHOM  YCIyrH, O  XOAE€  IIPENOCTaBICHUS
MYHHUIUIIATIBHOW YCIIYTH;

8) OTCyTCTBHE OOOCHOBAHHBIX KaJI0O CO CTOPOHBI 3asIBUTENICH HA PELICHUs U
(umm)  pmerictBus  (Oe3deiicTBHE)  COTPYAHHMKOB M HMX  HEKOPPEKTHOEC
(HEBHMMATEIBHOE) OTHOILIEHHUE K 3asBUTEIISIM;

9) BO3MOXHOCTH TOJYYEHUS MYHULUNAIBHOM yCIyrd B  JHOOOM
TEPPUTOPUAITBHOM [OJpa3AciICHUN M®I] 10 BBIOOpPY  3asBUTEJA
(3KCTEpPPUTOPHUATIBHBIN PHUHLIMI).

2.13.2. [lenicTBusA, KOTOPBIE 3asBUTENIb BIPABE COBEPLIUTH B AJIEKTPOHHOMN
dbopMe npu MOTy4YeHUH MYHULIUTIATBHON YCIYTH:

1) momyueHnue MHPOPMAIIMH O TOPSAKE M CPOKaX MPETOCTABICHUS YCIIYTH, C
ucnoas3oBanuem EIITY, PIITY;

2) 3anMch Ha INpPUEM B OpraH Juid IOAAYU 3alpoca O MNPeAOCTaBICHUU
MYHHULUIIAIBHOMN yciayru nocpeactsom PIITY;

3) dopmupoBanue 3anpoca 3asButenem Ha PIIT'Y;

4) nony4yeHue pe3ysibTara MpeloCTaBICHUs MyHUIIMIAIBHON yCIyru B opme
AJIEKTPOHHOI'O JJOKYMEHTA,

5) olileHKa JOCTYMHOCTH M Kaue€CTBa MyHUIIUIIAJIbHON yCIyTH;

6) HampaBlIeHUE B JJIEKTPOHHOH (hopMe kajnoObl Ha PELIEHUS U JIEHWCTBUA
(0e3pmeiictBue) JA3uMO, npenocTaBisiolIEro MyHUUUNAIBHYIO  YCIYTY,
nospkHOCTHOTO Jinna JJA3uldO B xoae npetocTaBIeHs yCIIyTH.

2.14. Nuble TpeOOBaHUs, B TOM YHCII€ YUUTHIBAIOIINE OCOOEHHOCTH
MIPENOCTABICHNS MyHUIIUITAIbHON yciyrd B M®LI, mo akcTeppuTOprabHOMY
NPUHIUIY U OCOOEHHOCTH MPEIOCTaBICHUS MyHUIIMIIAIBHOM YCIYTH B
AJIEKTPOHHOM (hopme

2.14.1. IIpegocTtaBnenrne MyHUIMNaIbHOU yciyr B MOII ocyiecTBiusieTcs: B
COOTBETCTBUM C COIJIAIIEHHEM O B3aUMOJECHCTBUM, 3aKIIOYEHHBIM MEXIY
aIMUHUCTPAIIMEH MyHUITUNATHHOTO 00pa30BaHMsI TOPOICKON OKPYT « OXUHCKUID U
M®II, npy HAIMYKUK YKAa3aHHOTO COTJIALICHUS.

IIpenocraBiieHHe MYHULUIAIBHOW YCIYI'M IO 3KCTEPPUTOPUATIBHOMY
OpuHIUNY (B J000M TeppUTOpHANIbHOM NojpasneieHnu MOL[ Ha Teppuropuu
CaxanuHckoil 00nacTy Mo BBIOOPY 3asIBUTENS) OCYIIECTBIISIETCS B CIy4ae, €ClH
COrJIAICHMEM O B3aUMOJICUCTBUM, 3aKJIIOUYEHHBIM MEXAYy aJIMUHUCTpaluein
MYHUIMOAIBHOTO 00pa3oBaHUsi TOpOJCKOM OKpyr «OxuHckui» u MOILI,
peayCMOTPEHA BO3MOKHOCTh HAPABJICHUSI JOKYMEHTOB B 3JIEKTPOHHOM (popMare.

2.14.2. TlpenocraBieHue MYHUIIMNAIBLHON YCIYTH OCYIIECTBIISIETCS B
AIEKTPOHHON ¢dopMe depe3 JHMUYHBIA KabwHeT 3asButens Ha PIITY ¢
WCITOJIb30BAaHUEM €IMHOM CHUCTEMbI UACHTU(GUKAIIMY U ayTEHTU(OUKAIUY.

3asBUTENb WIM €ro mpeacTaButelib aBTropusyercs Ha PIIIY mocpeactBom
NOoATBEpkKACHHON ydeTHOM 3amucu B ECHA, 3anonHser 3asBiI€HUE O
MPEAOCTABICHUA MYHUIMIAIBHOW YCIYyTH C HCIOJb30BAaHUEM HHTEPAKTHUBHOMN
(GbOpMBI B 3JIEKTPOHHOM BHJIE.



3anoJHEHHOE 3asBJIEHHWE O MPEJOCTABICHUH MYHHULUIIAJBHON YCIYru
OTIIPABIISIETCS 3asIBUTENIEM BMECTE C IMPUKPEIJIEHHBIMU 3JIEKTPOHHBIMHU 00pa3amu
JOKYMEHTOB, HEOOXOAMMBIMU MJIsi MPENOCTABICHHUS] MYHUIUMNAIBHON YCIYrd B
aJIMAHUCTPALIMIO MYHUIIMIIAIBHOTO 00pa3oBaHUs TOPOACKON OKpYr «OXUHCKUNY.
ITpu aBropu3anuu B ECHA 3asBiaeHue 0 NpeaocTaBIeHUH MyHULIUIIAIbHON YCIYTH
CUMTAETCSl MOJNUCAHHBIM IPOCTOM  3JIEKTPOHHOM MOANMCHIO  3asBUTEIS,
IPEICTaBUTEIS, YTIOJTHOMOUYEHHOTO Ha MOAIIMCAHUE 3asIBJICHMSL.

Pe3ynpTaThl mpemoCTaBIE€HUsS MYHHULIMNAIBHOW YCIYrM, YyKa3aHHbIE B
nojapaszene 2.3 HacTOAIIEro aJIMUHHUCTPATUBHOIO PErJIaMEHTa, HaIpaBIISIOTCA
3asBUTEIIO, MIPEICTABUTENIO B TMYHBIN kaOuHeT Ha PIII'Y B Gopme amekTpoHHOTO
JOKyMEHTa, MOANMCAHHOTO YCWICHHOW KBAJIM(UIMPOBAHHON 3JIEKTPOHHOU
NOJANKCHI0  YIOJHOMOYEHHOro JaoJbkHocTHoro Jjuua JA3uMO, B caywae
HaIlpaBJICHUs 3asiBieHus nocpeacrsom PIITY.

DNEKTPOHHBIE  JOKYMEHTbl M  JJEKTPOHHBIE  00pa3bl  JIOKYMEHTOB,
npenocrabisieMble  uepe3  «JIMuHBI KaOMHET» JIOJDKHBI  COOTBETCTBOBATH
CJIEIYIOUTUM TPEOOBAHUSIM:

1) pasmep oaHOro daitna, COAEpPXKAIUETO AJIEKTPOHHBIA JOKYMEHT WIH
3JIEKTPOHHBIN 00pa3 JOKyMEHTa, He JOoJbKeH npeBbimarh 10 M6. MakcumanbHbIi
o0BveM Beex (aiios - 50 MO;

2) momyckaercs MpeaocTaBisTh (aiiel cienyronmx dopmaros: txt, rtf, doc,
docx, pdf, xls, xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢aiisioB, UMEIOLTUX
(dbopmarsl, OTIUYHBIE OT YKa3aHHBIX, HE JOIYCKAETCS;

3) noxymeHnThl B popmatre Adobe PDF nosxHbI ObITh OTCKaHUPOBAHBI B YEPHO-
0eoM MO0 cepoM MLBeTe, 00ECIEUMBAIOIIEM COXPAHEHHWE BCEX AyTEHTHYHBIX
MPU3HAKOB MOJUIMHHOCTH (KauecTBO - He MeHee 200 Toyek Ha J1oiiM), a UMEHHO:
rpaguueckoil MOANMMCH JIMLA, T€4YaTH, YIVIOBOrO IuTammna OnaHka (eciu
IIPUEMIIEMO), a TAKXKE PEKBU3UTOB JOKYMEHTA;

4) KaXIbIl OTJENIbHBIN TOKYMEHT JI0JKEH OBITh 3arpy»eH B CUCTEMY MOJauu
JIOKYMEHTOB B BuUJEe OTAenbHOro (Qaima. KommuectBo (aitioB  10OMKHO
COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HauMMEHOBaHUE (alJIOB JOJKHO
MO3BOJIATh UACHTU(PULIUPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

5) ¢ailnbl He TOKHBI COAEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

PA3JIEJI 3. COCTAB, TIOCJIEJJOBATEJIBHOCTE 1 CPOKI
BBITTOJIHEHU S AJIMUHUCTPATHUBHBIX ITPOLEJYP (JEVCTBUN),
TPEBOBAHMS K TTOPSJIKY X BBITIOJTHEHNS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEJTYP
(JIEMCTBUI) B DJIEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTH
BBITTOJIHEHM S AJIMUHUCTPATUBHBIX ITPOLIE/YP
(JIEMCTBUI) B M®I]

3.1. UcuepnbiBaroniuii nepeyeHb aAMUHUCTPATUBHBIX MPOLETYP

[IpenocTaBnenne MyHUIMNAIBHOM YCIYTHM BKJIIOYAaeT B ceOs Clexyroliue
aIMUHHACTPATUBHBIE IPOLIEAYPHI:



- NpUEM 3asABICHHAS O IPEJOCTABICHUM MYHULUINAIBHOW YCIYTH W
IIPWIAraeMbIX K HEMY JOKYMEHTOB;

- (popMUpOBaHUE U HAIIPaBJICHHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanuu), B paclopsbDKEHUHM KOTOPBIX HAXOJATCA JTOKYMEHTHI U CBEJCHMUS,
HEOOXOUMBbIE JJIs IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIIyTH;

- PacCMOTpEHHE 3asBJICHHS O NPEIOCTaBICHUM MYHULHINAIBHON YCIYIH H
IIPWIAraeMbIX K HEMY JOKYMEHTOB, IOJAIOTOBKAa pE3yJIbTaTa IPEJOCTABICHMUS
MYHULIANIAIBHOW YCITyTH;

- HampasjieHuWe (Bblaya) pe3yJibTara MPEAOCTABICHUS MYHULHIIAIBHON
YCIIyTH.

3.2. IlpueM 3asBJICHUS O NPEIOCTABICHUN MyHULIUIIAIIBHONW YCIYTH
Y IPWJIAraéMbIX K HEMY JOKYMEHTOB

3.2.1. OcHOoBaHMeM /I Hadajga aAMUHUCTPATHUBHOW NPOLEAYPHI SIBISETCS
MOCTYIUIEHUE TOKYMEHTOB, yCTAHOBJIEHHBIX TyHKTamu 2.6.1 u 2.6.2 noapaznena 2.6
paszena 2 HacTOSIIETO aJMUHUCTPATUBHOIO PErJIAMEHTA.

3.2.2.  JIOJKHOCTHBIM  JIMIIOM, OTBETCTBEHHbIM 32  BBIIIOJHEHUE
aAMUHUCTPATUBHOW  NPOLEAYpBI,  SBJSETCA  CIEHHAIUCT  JenapTamMeHTa
aApPXUTEKTYPBl, 3E€MEIBHBIX ¥ WMYIIECTBEHHBIX OTHOIICHUA aJMUHUCTPALIUU
MYHHUIUTIATBHOTO 00pa30BaHus TOPOJCKON OKPYT « OXMHCKUI», OTBETCTBEHHBIN 32
IpUEM 3asBJICHUA O MPEAOCTaBICHUS MYHUIMIAIBHOW yclyru (ganee -
CIEUAIKNCT, OTBETCTBEHHBIN 3a IPUEM IOKYMEHTOB).

Cneuuranuct, OTBETCTBEHHBIM 3a TMpPUEM JOKYMEHTOB, OCYILECTBIISIET
CJIeIyIOLIME aIMUHUCTPATUBHBIEC IEHCTBUSA:

1) mpu nuuHOM OOpallleHUHd 3asiBUTENIE W UJEHOB €ro ceMbu (ux
IIPEICTABUTENIEH) NIPOBEPSAET HAJUMYHME JOKYMEHTOB, YAOCTOBEPSIOIINUX JIMYHOCTh
YKa3aHHBIX TpaxkaaH (UX Mpe/ICTaBUTEINEH);

2) mpu HaJUYMK OCHOBAHUS JJIsl 0OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOJUMBIX
JUISL TPEAOCTABIICHNS MYHUIIMIIAIIBHOM YCIYTH, YCTAHOBJIIEHHOIO NOJpa3aeiaom 2.7
pazzena 2 HacTOAIIEro aAMUHUCTPATUBHOIO PErVIAMEHTA, OTKA3bIBA€T B IPHUEME C
pa3bsICHEHHEM IIPUYMH;

3) npu OTCYTCTBUM OCHOBaHUSI JJsi OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOAMMBIX AJIA TMPEJOCTABICHHUS] MYHHUIMNAIBHON YCIYTH, YCTAaHOBJIEHHOTO
noApaszaenom 2.7 pazzaena 2 HaCTOSEr0 aIMUHACTPATUBHOTO PETVIAMEHTA, CBEPSIET
KOIMU TPEJCTABICHHBIX JOKYMEHTOB C HUX OpWUrMHajgamMu (IpU HaJIUYUHN),
pPETHCTPUPYET 3aMpoc;

4) npu JTUYHOM OOpAIlEHUU - BBIJACT 3aABUTENIO WM €r0 MPEICTaBUTEIIO
PaCIUCKYy B MOJIYYEHUH TOKYMEHTOB C YKa3aHUEM MX MEPEUHs U JaThl MOJTYUYEHUS;

S) mpH TMOCTYIJICHUH 3asBICHUS M JIOKYMEHTOB B (POpME 3JIEKTPOHHBIX
JIOKYMEHTOB, OO€CIIeUnBaeT HAIPaBIICHUE 3aBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS)
cOO001IeHHs 00 UX MOJIYYEHUH C YKa3aHHEM BXOJISIIET0 PErucTPaliOHHOTrO HOMEpa,
JaThl MOJIyYEHHUsI B JIMYHBIN KaOMHET 3asBUTENs (IIPEeICTaBUTENs 3asBUTENS) Ha
PIIT'Y;

6) mpu HempeACTaBIECHUU 3asBUTENIEM JOKYMEHTOB, HEOOXOIAMMBIX MJISt



NPEIOCTABICHUS! MYHUIMIAIBHON YCIyr'H, KOTOpbIE€ OH BIIpaBe MpPEACTaBUTH
CaMOCTOATENIbHO, TMEpeAaeT 3asBICHUE M JOKYMEHThl JOJHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HaIlpaBJICHUE MEKBEOMCTBEHHBIX 3aIIPOCOB B MHOM ClIy4ae —
JOJDKHOCTHOMY ~ JIMILy, OTBETCTBEHHOMY 3a pPacCMOTpPEHHE 3asBICHUS O
MPEIOCTABICHUN MYHHUIIMIAIBHONW YCIYTU W MPUJIaraéMbIX K HEMY JIOKYMEHTOB,
MOJATOTOBKY pe3yJbTaTa.

3.2.3. Ilpuem 3asBieHUS O TMPEJOCTABICHUH MYHULUNAIBLHON YCIyru
OCYIIECTBISIETCS B JIGHb €ro IMOCTYIUICHHS B JENAapTaMEHT apXHUTEKTYpHI,
3eMENbHBIX W HMYIIECTBEHHBIX OTHOLICHHH aJIMUHUCTPAMA MYHULHUIATHHOTO
00pa3oBaHUsI TOPOACKON OKPYT «OXHUHCKHID.

3.2.4. Kpureprem MNpUHATUS  pPEIIEHHS B  paMKax  HacToswen
aJIMUHUCTPATUBHOMN TMPOLEAYPHI SBISETCS HAJIMYWE JUOO OTCYTCTBUE OCHOBAHUS
JUISL OTKa3a B MIPHEME JOKYMEHTOB.

3.2.5. Pe3ynbTaTtoM BBINOJHEHUS aJIMUHUCTPATUBHOW MPOIEAYPHI SIBISETCS
OpUEM U perucTpanus 3asBICHHUS U NPUIATaeMbIX JTOKYMEHTOB, JMOO OTKa3 B
npueMe JOKYMEHTOB.

3.2.6. Cnocobom (uxcanuu pe3ysbTara BBIIIOJHEHHUS aJIMUHUCTPATUBHON
OpoUeaypsl SIBISIETCS Bbllada (HampaBieHUE) 3asBUTENIO (IIPEICTABUTEINIO
3asBUTENIS1) PACHIUCKU O MOJIyYE€HUU JTOKYMEHTOB.

3.3. ®opMHUpOBaHUE U HAIIPABICHUE MEXBEIOMCTBEHHBIX 3aIPOCOB
B OpraHbl (OpraHu3anuu), B paclopsLKeHUH KOTOPBIX HAXOATCSA JOKYMEHTBI
Y CBEJIEHUs, HEOOXO0AUMBbIE JJIA IPEAOCTABICHNUS MYHULUIIAIbHON YCIyTH

3.3.1. OcHoBaHMEM I Hadyala AJAMUHUCTPATUBHOW NPOLETYpPHI ABISAETCA
MOCTYIUICHUE 3asBJICHUS O TMPEJOCTaBICHUM MYHMIIMNAIBHON YyCIyTH U
JIOKYMEHTOB.

3.3.2. JIOJIDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  BBINIOJIHCHHUE
aAMUHUCTPATUBHON  MPOUEAYpbl,  SBISETCS  CIEHUAINCT  JenapTamMeHTa
ApXUTEKTYpPbl, 3E€MEJIbHBIX W HWMYLIECTBEHHBIX OTHOIICHUN aAMUHUCTPALINU
MYHHUITUTIATIBHOTO 00pa30BaHus TOPOJICKOM OKPYT «OXUHCKUI», OTBETCTBEHHBIN 32
HaIpaBJIeHUE MEKBEIOMCTBEHHBIX 3alIPOCOB (J1ajiee — CIeIHAIMCT, OTBETCTBEHHBIN
3a HampaBJICHUE MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.3.3. Cneuuamuct, OTBETCTBEHHBIM 3a HANPABICHUE MEXBEIOMCTBEHHBIX
3alpOCOB, OCYIIECTBIISET CIACAYIONINE aIMUHUCTPATUBHBIC ICUCTBUSA:

1) dopmupyer u HampaBlIsSeT MEXKBEIOMCTBEHHBIC 3alpoChl B  IEJSX
MOTYyUYCHUS:

- BBIMIUCKU U3 EAMHOr0 rocy1apCTBEHHOTO peecTpa HEABMKUMOCTH O MpaBax
OTJICJILHOTO JIUIIa Ha UMEBIIHECS (MMEIOIINECs) Y HETO O0BEKThl HEABUKUMOCTH -
B ®DenepasibHyto chnykOy TOCYIapCTBEHHOW pErHcTpaluu, KajgacTtpa W
Kaprorpaduu;

- CBEICHUH O TOCYJJapPCTBEHHOM PErucTpanuu akToB IPakIaHCKOTO COCTOSTHUS
(0o poxnennn pebeHka (merei), o 3akiaoueHWH Opaka, 00 YCHIHOBJICHHUH
(ymouepenun), o mepeMene haMmuiny, MMEHHU, OTYECTBA, O PACTOPKEHUH Opaka) — B
denepanbHyo HATOTOBYIO ciyk0y Poccuiickoit denepanuy;



- CBEJICHUI O PErUCTpaIiu [0 MECTY KUTEIHCTBA U COCTABE CEMbU 3asIBUTEIIS
— B MuHHCTEPCTBO BHYTpEeHHUX 1€l Poccuiickon denepamnuu.

2) mepemaeT 3asBICHUE O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH U
npuiaraéMble K HEMY JOKYMEHTHI JOJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
paccMOTpEHME 3asBJICHUS O TMPEJOCTABICHUM MYHULUNAIBLHON YCIyTd U
MpUJIaraeMbIX K HEMY JJOKYMEHTOB, MIOJrOTOBKY Pe3yJbTata.

3.3.4. MexBeIOMCTBEHHBI 3ampoc OQOopMIIsieTCI B COOTBETCTBUU C
TpeboBanusiMu denepansHoro 3axkona Ne 210-D3.

HampaBnenue MeXBEJOMCTBEHHOTO 3alpoca W HaIpaBJI€HUE OTBETa Ha
MEKBEJOMCTBEHHBIA 3alpoC JIOMYCKAlOTCSl TOJBKO B IEJSIX, CBA3AHHBIX C
MPEA0CTaBICHUEM MYHUITUIIAIbHON YCITYTH.

MexBe1OMCTBEHHbIE ~ 3alpochl  (OPMUPYIOTCS U HANpPABISIOTCA B
AIIEKTPOHHON (OpMe C HCIOIB30BAaHUEM €IUHOM CHUCTEMBI MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aMMOJICHCTBUS M MOJKIIIOYaeMbIX K HEW PErHMOHANIbHBIX CHCTEM
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOTO B3aumoiericTBus (naiee — CMOB).

B  cimydae  HEBO3MOKHOCTH  OCYIIECTBICHHUS ~ MEXBEIOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aUMOJICHCTBUS ¢ Ucmonb3oBaHueM CMOB B anekTpoHHOMN
dbopme mormyckaeTcsl HampaBiICHHE MEXBEJOMCTBEHHOTO 3alpoca M HaIpaBJICHHE
OTBETa Ha MEKBEJIOMCTBEHHBIN 3a1pOC B OYMaKHOM BHUJIE.

@opMHUpOBaHUE W HANpaBICHHE  MEXBEJOMCTBEHHBIX  3allPOCOB
OCYUIECTBIISIETCS HE 1mo3aHee | paboyero AHs, CAEAYIONMIETo 3a MPUEMOM 3asBICHHUS
O MPEIOCTABICHUN MYHUIUIIAIbHOW YCIIYTH U NMPUJIAraeMbIX K HEMY JOKYMEHTOB.

Cpok MOATOTOBKHM M HAMNpaBJICHUS OTBETAa HA MEXBEJIOMCTBEHHBIN 3alpoC HE
MOXET MPEBbIIATh 5 pabouux JHEW CO JHS MOCTYIUICHUS] MEXBEIOMCTBEHHOIO
3ampoca B COOTBETCTBYIOIINM OpraH (OpraHU3aIuio).

3.3.5. Kpurepuem nOpuHATHS  pPEHICHWsT B  paMKaxX  HACTOSLIEH
aAMUHUCTPATUBHON  MPOUEAYpPbl  SIBISETCS  HENPEICTABICHUE  3asBUTEJIEM
(mpencraBUTeNeM 3asBUTENS) JOKYMEHTOB (CBEICHMI) HEOOXOAUMBIX IS
MPEAOCTaBICHNUS MYHHIIMIAIBHON YCIYTH, KOTOPBIE 3asBUTENb (MpPEICTaBUTEIb
3asIBUTEJISI) BIIPABE MPEACTABUTH CAMOCTOSITENBHO.

3.3.6. Pe3ynbTaTOM BBINOJHEHUS] aJMUHHCTPATUBHON MPOLEIYpPHI SBISECTCS
MOJIy4YeHHE OTBETOB HAa MEKBEIOMCTBEHHBIC 3alpOChl WM YBEIOMJICHUH 00
OTCYTCTBHUU 3arpaiinBaeMon nHHOpMaIuu.

3.3.7. Cnocobom (Qukcanuu pe3yibTaTa BBINOJHEHUS] aJMUHUCTPATUBHOM
MPOLIETYPHI SBISETCA PETUCTPALlUs 3aPOCOB.

3.4. PaccmoTpeHue 3asBIEHUS O IPENOCTABICHUN MYHULIUNIAIBHON YCIIYTH U
MpPUJIaraeMbIX K HEMY JOKYMEHTOB, MOJATOTOBKA PE3yibTaTa MPe0CTaBICHUS
MYHHULUITAIBHON YCIYTH

3.4.1. OcHoBaHueM [JIs Hayajla aJIMUHUCTPATUBHOW MPOLIEIYpPHI SIBISETCS
MOCTYTUICHUE 3apEeTUCTPUPOBAHHOTO 3asIBJICHUS 0 MpEAOCTaBICHUN
MYHULMNAIBHON YCIYTM W MNPUIIAraeMbIX K HEMY JOKYMEHTOB ISl MOATOTOBKHU
pelieHrs O MPeIOCTAaBICHUN MYHUIIUMIIAIBHOM YCIYTH; MOCTYIUICHHE OTBETOB Ha
ME>KBEJIOMCTBEHHBIE 3aIIPOCHI.



3.4.2. JIoJ5KHOCTHBIMHM JIMLIAMH, OTBETCTBEHHBIMU 34 PACCMOTPEHUE 3asIBICHUS
O TPEIOCTaBJICHUU MYHUIMIIAIBLHON YCIYTH U MpUJIaraéMblX K HEMY JOKYMEHTOB,
MOJATOTOBKY pe3yJbTaTa, IPUHITHE PEUICHUS, SIBISIOTCS:

1) cnenuanuct nenapTaMeHTa apXUTEKTYphl, 3eMEJIbHBIX U UMYIIECTBEHHBIX
OTHOUIEHUN aJMUHUCTpAIlMM MYHHUIIMIIAILHOTO 00pa30BaHUs TOPOJACKON OKpYT
«OXUHCKHUI», B JOJMKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJHUT BBINOJTHEHHUE
HACTOSIIIEW aJAMUHUCTPATUBHOM MPOUEAYPhl B COOTBETCTBUU C JOJKHOCTHOU
WHCTPYKIIMEH (1aliee — CIIeHUAINCT, OTBETCTBEHHBIN 3a IIPOBEPKY);

2) AUPEKTOp AemapTaMEHTa APXUTEKTYPbI, 3€MEIbHBIX M HUMYIICCTBEHHBIX
OTHOIICHUN aIMUHUCTPAIIM MYHHUIIMIIAJLHOTO 0Opa30BaHUS TOPOJCKON OKPYT
«OXUHCKHI» (aee - TUPEKTOop).

3.4.3. Cneumanuct, OTBETCTBEHHBIN 3a MPOBEPKY, BBINOJHSAET CIEIYIOLINE
aIMUHUCTPATUBHBIC TCUCTBUS:

1) mosny4yeHue B paMKax BHYTPHUBEIOMCTBEHHOT'O B3aUMOCHCTBUS CBE/ICHUM:

- O MpaBe MOJIb30BAaHUS >KWIbIM MOMEIICHUEM HA YCJIOBUAX COLUAIBHOTO
HaiiMa, SIBJIAFOIIMMCS TIOCTOSIHHBIM MECTOM >KUTEIbCTBA 3asIBUTEII U YICHOB €ro
CEMbH, YKA3aHHBIX B 3asBJICHUHM — B JCMAPTAMEHTE APXUTEKTYPHI, 3€MEIIbHBIX U
UMYIIECTBEHHBIX OTHOIICHUM aAMUHUCTPAIMK MYHHUIIMIIAJLHOTO 00pa3oBaHUs
ropoACKON OKpyT « OXUHCKUWY;

2) OCYUIECTBISIET MPOBEPKY MPEJCTABICHHBIX 3asBIICHUS U JIOKYMEHTOB, a
TaKXKe MOCTYIUBIINX o pe3yabTaram ME>KBEIOMCTBEHHBIX u
BHYTPHBEJIOMCTBEHHBIX 3alPOCOB CBEJICHUHN, TOATOTOBKY MPOEKTA:

- peuieHus O TMPEJOCTaBICHUM KUJIOTO TOMEIICHUS MYHUIUIAIBHOTO
KUIUIIHOTO (DOHJAa KOMMEPUYECKOTO UCIIOIb30BaHUs Ha YCIOBUAX JOrOBOpa HaitMa
KUJIBIX TOMEIICHUH UM TPOEKTa JIOrOBOpa HaiiMa KUJIOTO TOMEIIECHUS
MYHULIUTATBHOTO KUIUITHOTO (hOHIa KOMMEPUECKOTO UCTIONb30BAHUS,

- pemeHuss 00 OTKa3e B TPENOCTABIECHUU KWIBIX TOMEIIEHUMN
MYHUITUTIATBHOTO SKWJIMITHOTO (OHAA KOMMEPUYECKOTO HCIOJb30BaHUS Ha
YCJIOBHUSIX JOTOBOPA HAMMA JKUJIbIX IIOMELIEHHM.

3) mepenaeT NPOEeKT PYKOBOJIUTENIO JJISI PACCMOTPEHHUS.

3.4.4. JIupeKTOp BBINOJHAET CICIYIOUINE aIMUHUCTPATUBHbBIC JEHCTBUS:

1) mpoBepsieT NaHHbIE, YKa3aHHBIE B TIPOEKTE;

2) mpu OTCYTCTBMM 3aME€UaHU TPUHUMAET PEIICHHE IyTeM MOAMUCaHUS
MIPOEKTa M MEPEaeT ero JOJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a HaIllpaBJICHUE
pe3yJbTara NpeloCTaBICHUs] MyHUIIUTTAIBHOW YCIYTH;

3) npu HaIMYUM 3aMEUYAHUN BO3BpallaeT JOKYMEHTBI CHEIUAHUCTY,
OTBETCTBEHHOMY  3a  MPOBEPKYy s OBTOPHOTO OCYUIECTBJICHUS
aIMUHUCTPATUBHBIX JI€MCTBUM, YKa3aHHbIX B nyHKTe 3.4.3 mnoxapasnena 3.4
HACTOSIIIEr0 pa3jiesia aAMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.5. Cpok paccMOTpEHHUs 3asiBJICHUSI O MPEJOCTABICHUH MYHHULIMNAIbHOM
YCIIYTH U TIOATOTOBKU PE3yJIbTaTa MPEAOCTABICHNS MyHUITUTIATHBHON YCIyTH — 25
KUICHIAPHBIX JHEW CO JHA TIOCTYIUICHUS 3asBJICHUSI O MPEIOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

3.4.6. KpurepueM TpUHATHS  pEIIEHUS B  paMKax  HAcTOsIIEH
aAMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCS HATMYUE WIH OTCYTCTBUE OCHOBAHUM JJIsI



MPUHATHS OTPULIATEIIBHOTO PEIICHHUS.

3.4.7. Pe3ynbTaToM BBINOJHEHUSI aJIMUHUCTPATUBHON MPOIEAYPHI SIBISETCS
JIOKYMEHT, SIBJISIOLIUNCS PE3yJIbTATOM MYHUIIUTIATLHOM YCITyTH.

3.4.8. Cnocobom (ukcanuu pe3ysbTara BBIIIOJHEHHUS aJMUHHCTPATUBHON
NpOLETYypbl SIBISETCS TMOMANMUCAHHBIA JOKYMEHT, SIBJISIONIMICS pPe3yJIbTaToOM
MPEI0CTABICHUSI MyHUIIUTIATBLHON YCIIYTH.

3.5. Hanpasnenue (Bbgaua) pe3yibrara
MPEIOCTABICHUSI MyHUILIUTIAJIBHON yCIyTH

3.5.1. OcHoBaHMeM mJii Hayaja aJAMUHUCTPATUBHOW MPOLEAYpPHI SBISIETCS
NOCTYIJIEHUE  TNOJANHMCAHHOIO  JOKYMEHTA,  SBJSIOIIErOCS  pe3yJbTaToOM
MPENOCTABICHUS MyHUUIIATBHOU YCIIYTH.

3.5.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAINPABJICHUE pE3yJbTaTa
MPEAOCTABICHNUS MYHULIMNAIBHON YCIYTH, SIBISETCS CIEIUAINCT JenapTaMeHTa
ApXUTEKTYpPbl, 3E€MEJIbHBIX W HWMYLIECTBEHHBIX OTHOIICHUN aAMUHUCTPALINU
MYHHUITUTIATBHOTO 00pa30BaHUsl TOPOJACKON OKpyr «OXUHCKUI», B JOJKHOCTHBIC
00S3aHHOCTH KOTOPOTO BXOJIUT BBHITIOJIHEHUE HACTOSAMIECH aJIMUHUCTPATUBHOMN
MPOLIETYPbl B COOTBETCTBUM C JOJDKHOCTHOM MHCTPYKIMEH (J1anee — CHeIUalnCT,
OTBETCTBEHHBIH 3a HaIIpaBJICHUE PE3ysIbTaTa).

Cneunanuct, OTBETCTBEHHBIA 3a HANpPABICHHE PE3YJIbTaTa, BBINOJIHSAET
CJIeIyIOLIME aAMUHUCTPATUBHBIEC IEHCTBUSA:

1) mpu mocTyIIEHUN 3asBJICHUS HA MPEIOCTABICHUE MYHUIIUTTIAIIBHOW YCITyTH
OT 3asiBUTEJS Npu JUYHOM oOpatieHuu B JJA3uO nubo B aneKTpoHHON dopme -
YBEIOMIIIET 3asABUTENS (MPEACTABUTENS 3asIBUTENS) O BO3MOKHOCTU TOJTYYEHUS
JIOKYMEHTa € TIOCJEAYIOIIEH €ro BblAauyeil Mpu JUYHOM OOpallleHUU 3asBUTENS
(TpencTaBUTENS 3aABUTEIIS ),

2) mpu NOCTYIUIEHUU 3as8BJIEHUS U JOKYMEHTOB uepe3 M®IL] — ocyiiecTBisier
B COOTBETCTBUHU CO CIIOCOOOM, ONpPEAENIEHHBIM COTJIAIIEHUEM O B3aUMOJCHCTBHUHU C
M®II, nepenauy pesyibraTta MpeI0CTaBICHUS] MyHALIMIIAIbHOU yciryru B ML,

Cpox HanpaBiieHus (BbIJIa4M ) Pe3yJIbTaTa MyHUIIUTAIBHON YCIYTH - B TEUCHUE
5 KajneHJapHbIX [JHEW CO JHA TMOJArOTOBKHM pe3yJbTaTra MPeI0CTaBICHUS
MYHHULUITAIBHON YCIYTH.

3.5.3.  Kpurepuem nOpuHATHS  pPENICHWST B  paMKaxX  HACTOSLIEH
aJIMUHUCTPATUBHOW MPOLEAYPHI ABISETCA CIOCO0 MOAAUM 3asBUTENIEM 3aIIpoca Ha
MPEI0CTaBIEHNE MYHUIIMTIATBHOU YCIIYTH.

3.5.4. Pe3ynbTatoM BBINOJHEHUS aIMHUHUCTPATUBHOW MPOLEAYPHI SBIAETCA
HampaBjeHue (Bblaya) 3asBUTENIO JOKYMEHTA, SBISIONIETOCS PE3yJbTaTOM
MPEeIOCTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

3.5.5. CnocoboM dukcanuu pe3ynbTara BBITIOJIHEHHUS aIMUHUACTPATUBHOMN
MPOIEAYPHI SIBIASETCS OTMETKA O HAIMIPaBJICHUH (BbIaue) IOKYMEHTA, SIBISIOIIETOCs
pe3yabTaTOM MPEAOCTaBICHUS MYHULUTATBHOM yCIIyT1 3asIBUTEIIO
(IpencTaBUTEIIO).

3.6. ITopsamok ocyIiecTBACHUS IMUHUCTPATUBHBIX TIPOLIETYP



B DJIEKTPOHHOH (hopMe, B TOM YHCIIE C UCTIOJIb30BAHUEM
EIII'Y u PIII'Y

3.6.1. [Tonyuenue 3asBUTENEM B dJEKTPOHHOU hopme MHPOPMAITUU O CPOKaAX
U TOpSIKE TPEAOCTaBJICHUS  MYHULMIAIBHON  yCIYTH  OCYIIECTBIISIETCS
MOCPEJICTBOM  O(PUIMAIIBHOTO  caiiTa  aAMUHUCTPAIMM  MYHHULHUIAIBHOTO
oOpa3oBaHus ropoAcKoit okpyr «Oxunckuit», EINI'Y, PIIT'Y.

3.6.2. 3anuch B 3NIEKTPOHHOHN (hOpME HA MPUEM B JICTIAPTAMEHT apXUTEKTYPHI,
3€MEJIbHBIX M HMMYUIECTBEHHBIX OTHOLIEHUMH aJMUHUCTPALMd MYHULIHUIIAIBHOIO
oOpa3oBaHMsI TOPOACKOM Okpyr «OXMHCKMW» JUId TOJa4d 3ampoca o
IIPENOCTaBICHNNA MYHUIIMIIAIBHOMN yCIIyry mpou3Boaures uyepes PIITY.

3anuck B aneKTpoHHOM (popme Ha mpuem B MLl ans momaum 3ampoca o
NPEIOCTaBICHUN MYHHUIUIIAIBHON YCIYTd TMPOU3BOAUTCS uepe3 OQUIIHAIbHBIHI
caiit MOLI, PIIT'Y.

3asiBUTEIIO MPEAOCTABISETCSI BO3MOKHOCTD 3aIIMCH B JIFOObIE CBOOOIAHBIE JISI
IIpyeMa JaTy ¥ BpeMs B MIPEAEIIax YCTAHOBIEHHOTO B JIENIapTaMEHTE apXUTEKTYPBI,
3€MEJIbHBIX M HMMYLIECTBEHHBIX OTHOUIEHUN aJMUHUCTPALMd MYHHULHUIIAIBHOIO
oOpa3oBaHMsI TOpOICKON OKpyT «OXMHCKHID TpaduKa mpruema 3asiBUTEIIEH.

3.6.3. d®opmupoBaHue 3ampoca 3asBUTEJIEM OCYIIECTBISETCS MOCPEICTBOM
3aIoJHEHUS AIEKTPOHHOM (opMbl 3arpoca Ha PIITY.

3.6.4. [Ipu momaue 3asBUTENEM 3ampoca B dJIEKTPOHHOU (opme He Tpedyercs
MPEIOCTABIICHUE 3asIBUTENIEM IOKYMEHTOB HAa OYMayKHOM HOCHTEJIE.

3.6.5. Ilpu HampaBieHNH 3anpoca Ha MPE0CTABICHIE MYHUITUTIATBHON YCITYTH
yepe3 PIII'Y nampaBieHue cooOmIeHUs O TpUEME 3arpoca OCYIIECTBISETCS B
JUYHBIN KaOuHeT 3asBuTens Ha PIITY.

3.6.6. IlomydyeHue 3asBUTENEM B DJCKTPOHHOW (OpME CBEACHHH O XOJe
BBIIIOJIHEHHUS 3aI1pOca O MPEIOCTaBICHUN MyHULMIIAIBHON YCIIYTH OCYIIECTBIISIETCS
yepes JIMYHBIN kabuHeT 3asButens Ha PIITY.

3.6.7. Ilpu nomaue 3ampoca B 3JEKTPOHHOM BHUJE YBEAOMJICHHE O MPHUHITUU
pEelIEHUs] C TPWIOKEHHEM JJIEKTPOHHOW KONUHM JOKYMEHTA, SBIISIFOLIETOCS
pE3yNbTaTOM IMPEAOCTABICHUS] MYHHULMIIAJIBHON YCIYyTH, HaIpaBIsE€TCS 4Yepe3
JTUYHBINA KaOuHeT 3asBuTens Ha PIITY.

3.6.8. B anexTpoHHOM BUIE Kao0a Ha HaApyIIEHUE TOPSIKa MPETIOCTaBICHUS
MYHUIUNATBHOM YCIYTH U JOCY1€0HOr0 (BHECY1€OHOT0) 00KaI0BaHUs pEIeHUH 1
nevcteuid (06e3nerictBus) JA3uldO B mpouecce MOMydeHUsT MYHHUIIMOATbHOU
YCIYTM MOKET ObITh TOJaHa 3asBUTEIEM MOCPEACTBOM O(DUIMAIBHOIO caiTa
aIMUHUCTPALIMA MYHUIIUIIATBHOTO 00pa30BaHUs rOPOACKON OKpyr «OXHHCKUIY,
M®ILI, EII'Y, PIII'Y, d¢enepanbHOli rocyaapcTBEHHON WHGOPMAIIMOHHON
CUCTEMBbI, 00eCIIeurBarollel mpolecc A0Cyae0HOro (BHECYA€OHOT0) 00KaTOBaHUS
perieHui u nencTBuil (0e3aencTBUS).

3.7. OcoOEHHOCTH MPEAOCTaBICHNUS MyHUIUTIATBbHOU yciyru B MOL]

3.7.1. lIpenocraBnenne MmyHuMnanabHoi ycayru B M®L] ocymectisieTcs mpu
HaJIMYUU COTJIALIEHUS O B3aNMOECUCTBUH, 3aKIFOYEHHOIO MEXy aIMUHUCTpaLen



MYHUIIUIIAJIBHOTO 00pa30BaHus TOPOACKON OKpyT «OxuHckuit» u MOILI.

3.7.2. CoctaB aaIMUHHMCTPATHBHBIX Mpoleayp (ACHCTBHII), BBITIOTHIEMBIX
MOILI:

3.7.2.1. Tlpuem 3asiBiIeHUS O MPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyTH U
MPUJIAraéMbIX K HEMY JOKYMEHTOB.

OcHoBaHueM Uil Hadajla aAMUHUCTPATUBHON NPOLIEAYPHI SABISETCA JTUYHOE
oOpaitieHue 3asBUTeNs MO0 ero npeacraButesas B MOI.

PaGoTtaHnk M®II;

1) mpoBepsieT HaMuue JOKYMEHTOB, MOATBEPKAAIONINX JIUYHOCTD 3asBUTEIS
(mpencTtaBuTENs 3asIBUTEIS);

2) OCYIIECTBIISET MPUEM JTJOKYMEHTOB;

3) Hpu OTCYTCTBHH Yy 3asBHUTENs (MPEACTABHTEIS 3asABUTEIIS) 3allOJIHEHHOTO
OnmaHka 3asiBICHUS, 3asBJICHHE 3amoiHseTcs pabotHunkom MOIl, B TomM uyucie
MOCPECTBOM aBTOMATHU3UPOBAHHOU MHGOpMaImoHHON cuctembl MDII;

4) mpu OTCYTCTBUM 3JEKTPOHHOTO JTOKYMEHTOOOOpOTa C aAMUHUCTpAIHEH
MYHUIIUNIATBHOTO  00pa3oBaHUs  TOpOACKONM  Okpyr  «OXMHCKu»  mpu
HEOOXOJMMOCTU OCYIIECTBIIAECT CHITHE KOMUN C OPUTMHAJIOB JOKYMEHTOB M HX
3aBEPEHUE;

5) mpu HaIMYUKM BJIEKTPOHHOI'O JOKYMEHTOOOOpOTa ¢ aJMUHHUCTpaluein
MYHHUITUTIATBHOTO 00pa30oBaHUs TOPOACKON OKpyr «OXWHCKUID» OCYIECTBISET
MOATOTOBKY JJICKTPOHHBIX OOpa30B 3asBICHUS U JOKYMEHTOB (TP HaJU4uUN),
OpUTHHAJIBI BO3BpAIIACT 3asIBUTEIIIO;

6) Mo XeJaHuIo 3asBUTENs (MIpeACcTaBUTENs 3asaBuTensi) padboTHrukoM MOI]
MOCJe TMPUHITHS 3asBJICHUS BBIAACTCS pPACIUCKA B MOJYYEHHH JTOKYMEHTOB C
yKa3aHHUEM MX T[epeyHs, JaThl TMOJYy4YEHHs, PETUCTPALIMOHHOTO HOMeEpa
(manee - pacrniucka).

[Ipuem 3asiBIEHHUs W JOKYMEHTOB Ha MPENOCTABICHUE MYHHUIIMIAIbLHON
yCIIyTH, peructpamus 3asBieHus B M®IL] ocymiecTBisieTcs B JIeHb OOpalicHus
3asiBUTENS (MPECTABUTENS 3asIBUTEIS).

3.7.2.2. Beiaua pe3ysibTata MyHUITUIIATLHON YCITYTH.

OcHoBaHueM i Hauyaja aJMUHUCTPATUBHOM MPOUEAYpPHl  SBISETCS
noctymienue B M®Il w3 agMuHHCTpanud MYHHUIIMIAIBHOTO 00pa3oBaHUS
ropoAackori Ookpyr «OXHMHCKHI» JOKYMEHTa, SBJISIIOLIETOCS  PE3YyJIbTaToOM
MYHHUIUITAIBHON YCIIYTH.

PaGoTtaHnk M®II;

1) B ciyyae mocTyIjieHUs B COOTBETCTBUHU C COTJIAIIICHUEM O B3aUMOJICHCTBUU
JIOKYMEHTA, SIBJISIIOILETOCS] Pe3yJIbTaTOM MYHMITUIIATBHON YCIYTH, B 3JICKTPOHHOM
dbopmaTe OCyIIeCTBISET €ro 1nevarh,

2) u"popMupyeT 3asBUTENs (MPEACTABUTENS 3asBUTENS) O MOCTYIUICHUH
JIOKyMEHTA, SIBJISIONIETOCS Pe3yJIbTaTOM MYHUIIMIAIBHONW YCIYTH, CIIOCOO0M,
YKa3aHHbIM 3asBUTENEM (MIPEACTABUTENIEM 3asBUTENSA) MPU MOJAye 3amnpoca Ha
MPEAOCTaBICHUE MYHUIIMTIAILHON YCIIyTH;

3) npu oOpamenuu B MO®PIl 3asBurens (mpeacTaBUTENS 3aABHTEISI) C
JIOKYMEHTOM, yIOCTOBEPSIOLIUM JIUYHOCTH (ITOJTHOMOYHMS), OCYIIECTBISIET BblAAUy
JIOKYMEHTA, SIBJISIOIIETOCS Pe3yJIbTaTOM MYHUIIUMIIAIbHOW YCITYTH.



NudopmupoBanue 3asBUTENs O TMOCTYIUICHUH JOKYMEHTA, SBIISTFOIIETOCS
pe3yJbTaTOM MYHHUIIMIAIBLHON YCIYTH, OCYIIECTBJsICTCS HE mo3gaHee 1 pabouero
JTHS, CIICIYIOIIETO 3a IHEM €r0 noctyruieHus B MOII,.

OcoOeHHOCTH  BBITIOTHEHUS yKa3aHHBIX  QJIMHUHUCTPATUBHBIX JICHCTBHIA
YCTAHABJIMBAIOTCA COIJIAIEHHWEM O B3aUMOJCUCTBUM, 3aKJIIOYCHHBIM MEXIY
aMUHUCTpALIMEH MYHUIIUTIATLHOTO 00pa30BaHus TOPOACKON OKPYT « OXUHCKHUI» 1
MOII.

3.8. Ilopsimok ucmpaBiIeHUS TOMYIICHHBIX OMEYAaTOK M OMMOOK B BBIIAHHBIX B
pe3yJIbTaTe MPEAOCTABICHUS MYHUIIUIIAIBHON YCIYTH TOKYMEHTaX

B ciydae BBISIBICHHS 3asBUTENIEM OIEYaTOK M (WJIM) OMMOOK B BBIJAHHOM B
pe3ynbTare MNPEJOCTABICHUS MYHHUIMNAIBHOW YCIYIM JOKYMEHTE, 3asBHUTEIb
MPEACTABIIET B JCMApTAMEHT apXUTEKTYpPbl, 3€MEIbHBIX M HWMYIIECTBEHHBIX
OTHOUIIECHUN aJMUHUCTpAIIMM MYHHUIIMIIAILHOTO 00pa30BaHUs TOPOJICKON OKpYT
«OXUHCKUI», HENOCPEACTBEHHO, JUOO MOYTOBBIM OTIPABICHUEM IOANMCAHHOE
3asiBJICHME O HEOOXOJAMMOCTH HCHPABJICHUS JOMYIIEHHBIX OINEYaTOK W (WJIN)
OLIMOOK C U3JI0KEHUEM UX CYTH U MPUIIOKEHUEM KON TOKYMEHTA, COJEPKALIETO
OTeYaTKH U (MJIM) OIIMOKH.

Odopmiienne U  HampaBieHHe (BblJaya) 3asBUTENI0 JOKyMEHTa C
UCIIPABJICHHBIMU oOme4yaTkamMu (ommOKaMu) WM OTBeTa ¢ HUH(opmalueid o0
OTCYTCTBUHU OIEYATOK M OMMOOK B BBIAAHHBIX B pE3yJbTaTe MPEAOCTABICHUS
MYHUIUOATBHOM YCIYyTd JTOKYMEHTaX OCYLIECTBISETCS TOJKHOCTHBIMM JIHIIAMHU
JeTlapTaMeHTa apXUTEKTYpbl, 3€MEJbHBIX M HMYIIECTBEHHBIX OTHOIICHUMN
aIMUHUCTPALIMA MyHUIIUNIATBHOTO 00pa30BaHMs TOPOACKON OKPYr « OXUHCKHIN» B
CpPOK, HE TpeBbIIaOmMui 5 pabouux JHEH ¢ MOMEHTAa MOCTYILICHUS
COOTBETCTBYIOILIETO 3asIBJICHUS.

Pasznen 4. DOPMbI KOHTPOJIA
3A UCIIOJIHEHMEM AJIMUHHUCTPATHBHOI'O PETJIAMEHTA

4.1. Ilopsmok OCyIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM 1
WCTIOJIHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMIITAMH TOJIOKEHU N
aIMUHUCTPATUBHOTO PErVIAMEHTA U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUSI K MPEIOCTABICHUIO0 MYHULIUITAIIBHOW YCIyTH, a
TaKXe MPUHATUEM UMU pPEeIIeHUN

Texkyuuii KOHTPOJIb 3a COOJIIOZICHUEM U HCIOJHEHHEM JIOKHOCTHBIMU
JUIAMU  TIOJIOKEHUM HACTOSIIET0 aIMHHUCTPATUBHOTO PETJIAMEHTa WU HMHBIX
HOPMATHBHBIX  TIPABOBBIX  aKTOB,  YCTAHaBIMBAIONIMX  TpPeOOBaHMS K
MPEIOCTABJICHUID MYHULMIIAJIBHON YCIYTH, OCYUIECTBIISIETCS PYKOBOIAUTEIEM
JA3ulO.

Tekylmmi KOHTPOJIb OCYIIECTBIISIETCS HA MOCTOSIHHOW OCHOBE M HAIIPABJICH HA
BBISIBJICHUE W YCTPAHEHHWE TPUYMH M YCJIOBHM, BCIEICTBHE KOTOPHIX OBLIH
HAapyLICHbI IIpaBa 3asBUTEJEH, a TAKXKE PACCMOTPECHUE, NPUHATHE PELICHUM,



MOATOTOBKY OTBETOB Ha OOpaIlleHUs 3asBUTENCH, COJIEpKalue >KajaoObl Ha
nerictBus (0e3ericTBUE) JOKHOCTHBIX JIUII.

[Ipy BBISIBIIGHHMM B XOJ€ TEKYIIEr0o KOHTPOJS HapYIICHUH IOJ0KEHUN
HACTOSAIIETO aAMUHUCTPATUBHOTO PErilaMeHTa W WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TpeOOBaHUS K TPEJIOCTABICHUIO MYHMIIUIIAILHON
ycnyry, pykoBoauTenb JJA3ulO, OoTBETCTBEHHBIM 3a OpraHU3alMi0 PabOTHI MO
MPEAOCTABICHUIO MYHMIIUIIAIBHON YCIYyTH, NMPUHUMAET MEPhI IO YCTPaHESHUIO
TaKMX HAPYIICHWA ¥ HANpaB/sIeT TJaBe aJIMUHHUCTPAIMA MYHUITUIIAIBLHOTO
oOpa3oBaHus TOPOACKON OKpYr «OXWHCKUI» MPEIIOKEHUS O MPUMEHECHUU WIIH
HEMIPUMEHEHUNW MEpP OTBETCTBEHHOCTH B OTHOIICHWH JOJDKHOCTHBIX JIHII,
JOTYCTUBIIINX HAPYIICHUS.

4.2. Tlopsaok ¥ MEPUOTUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX U BHETJIAHOBBIX
MIPOBEPOK MOJTHOTHI ¥ Ka4eCTBa MPEIOCTaBICHUSI MyHUITUTIATBLHOM YCIIYTH, B TOM
YHCJIE MOPSA0K U (POPMBI KOHTPOJIS 32 TIOTTHOTON U Ka4e€CTBOM IPEI0CTABICHUS

MYHUIIUTIATBHON YCIYTH

[IpoBepku MNpoBOAATCS B LEISIX KOHTPOJISI 33 TOJHOTOW M KAadyeCcTBOM
IPEIOCTABIICHUS MYHULUNAIBHON YCIYTH, COONIOJCHUEM M HCIOJHEHUEM
JNOJDKHOCTHBIMU JuaMu JIA3ulO 1osnokeHuil HaCTOSIIIEro aIMUHUCTPATUBHOIO
periiaMeHTa, WHBIX HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickonn Penepanuu,
CaxanuHCckoil 00JacTH, YCTAHABIMBAIOIIMX TpeOOBaHUA K MPEAOCTABICHUIO
MYHHIUITATBHON YCIYTH.

[IpoBepku MOryT OBITh IUIAHOBBIMU 1 BHETJIAHOBBIMHU.

[lepnoaMYHOCT MPOBEAEHUS IUIAHOBBIX  IPOBEPOK  YCTAaHABIMBAETCS
pykoBoguteneMm JIA3ul10.

BHennaHoBble MPOBEPKU OCYIIECTBIISIIOTCS B Cly4yae MOJIy4EHHUs >Kaio0 Ha
pereHuss uiau nenctBus (O6e3neiictBue) AoMKHOCTHBIX Jull JJA3ulO, npunsThie
WIM OCYIIECTBJICHHBIE B XOJE€ MPEIOCTaBICHUS MYHMIIMIAIBHOW YCIYrd IO
petenuto pykoBoautesem J{A3ulO.

Pe3ynbpTaThl IPOBEPKH MOJHOTHI M KAYECTBA IPEAOCTABICHAS MyHUIIUNIAIBHON
yciyru opOpMIISIOTCS aKTOM, B KOTOPOM OTMEYArOTCs BBISIBJICHHbBIEC HEJOCTATKU U
IIPEIIOKEHMS IO UX YCTPAaHEHUIO.

4.3. OTBeTCcTBEHHOCTH AOJKHOCTHBIX Jinll JIA3ulO 3a pemenus
u aeiictBus (06e3aeiicTBre), NpUHUMAaeMble (OCYIIECTBISIEMBIE)
B XOJI€ MPEAOCTABIECHU MYHULIUIIAIBLHON YCIYyTH

JIOJDKHOCTHBIE JIUIIa HEeCYT MEPCOHATBHYIO OTBETCTBEHHOCTBH 3a PEIICHHS U
nevictBus  (O6e3neiicTBuEe), NpUHUMaeMble  (OCYIIECTBIsEMbBIE) B XOJIE
MPEAOCTaBICHNUS MYHULMNAIBHON YCIYIM B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOAATEIHCTBOM.

4.4. TlonoxeHusi, XxapakTepusyromye TpedoBanus K hopMam KOHTPOISA
3a MPEJ0CTABICHUEM MYHUIIUIATILHON YCIyTH



CO CTOPOHBI TPAXK/IaH, UX OOBEAMHEHUN 1 OpTaHU3aIit

Kontpons 3a mnpenocraBieHHEM MYHUIMNAIBHOW YCIYTH CO CTOPOHBI
rpaxaaH, WX OOBEAMHEHUH M OpraHM3alUid OCYILECTBIAETCS TMOCPEICTBOM
oTKpbITOcTH AesrenbHocTH JIA3uMlO npu mnpenocTaBiIeHMH MYyHULUNAIBHOM
YCIIYTH, TIOJTy4eHUs MOTHOU, aKTyaJIbHON U JOCTOBEPHON MH(POPMALIUU O TIOPSIIKE
NPEOCTaBICHUS MYHHUIMIIAJBHOH YCIYTM W BO3MOXKHOCTH  JIOCYAeOHOTO
paccMoTpeHus oOpaiueHuii (3kano0) B mpouecce MOIYyYEHUsS MYHHULMIAIBHON
YCIIYTH.

Pasnen 5. JOCY IEBHBIN (BHECY JIEBHBII) ITOPSJOK
OBXAJIOBAHUSA PEITEHUI 1 JEUCTBUN (BE3JIEUCTBUS) JA3UNO,
M®II, A TAKXXE UX JJOJDKHOCTHBIX JINLI,
MYHUILUTTAJIBHBIX CJIVXKAIIINX, PABOTHUKOB

5.1. Madopmanust 175 3asiBUTEINS O €ro MpaBe Mo1aTh *Kajao0y Ha pelieHue U
(nnn) nevicteue (0e3neiictpue) JJA3ulO, M®DIL], a Takke UX TOHKHOCTHBIX JIUII,
MYHHUITUTATBHBIX CIIyKaIUX, pA0OTHUKOB

3asBHUTENIHF MMEET IPaBO IMOJaTh JXKAJIOO0y Ha pemnieHue W (WiM) JCHCTBHE
(6e3nerictBue) JJA3uO, M®I], a Takke UX AOTKHOCTHBIX JIUI, MyHUITUTATIbHBIX
CITy>allux, pabOTHUKOB.

5.2. Ilpeamer xanoObl

5.2.1. 3asgBUTENH MOXET OOPATUTHCS C KAJIOOOW B TOM YHUCJE B CIEAYIOLIUX
CIIyYasx:

1) mHapymeHue cpoka perucTpaludyd 3ampoca O  MPEIOCTaBICHUU
MYHULUNAIBHOW YCITYTH;

2) HapylIeHUe CpOKa MPEIOCTABICHUSI MyHUIIMTIAIIBHON YCIYTH (B OTHOIICHUH
nevictBuss  (6e3nerictBus) JIA3uMO, a Takke ero JIOJDKHOCTHBIX —JIMII,
MYHHUITUTIATBHBIX CITyXKaIIuX, pAOOTHUKOB);

3) TpebGoBaHuMe Yy 3asgBUTENS JOKYMEHTOB WM HHpoOpMamuu JubOO
OCYILECTBJICHUSI JICHCTBUM, TPEACTaBICHUE WM OCYIIECTBICHHE KOTOPBHIX HE
MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMHU aKTaMH, YKa3aHHBIMU B MOJpa3jielie
2.5 pazzena 2 HaCTOSAIIETO aIMUHACTPATUBHOTO PETIIaMEHTa,;

4) oTKa3 B MpuUeMe JTOKYMEHTOB, MPEIOCTaBIECHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMATHUBHBIMHM TIPAaBOBBIMH aKTaMH, yKa3aHHBIMU B Tofpaszzieie 2.5 pazaena 2
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTa, Y 3asIBUTEIIS;

5) oTKa3 B IPEAOCTABICHUH MYHULIMIIAJIBbHON YCIYTH (B OTHOLLIEHUU ACUCTBUS
(6e3meiictBust) JIA3ulO, a Takxke ero MOMKHOCTHBIX JIHI], MYHHITUTATbHBIX
CIy)XalllnX, paOOTHUKOB), €CIM OCHOBAHHUS OTKa3a HE MPETyCMOTPEHBI
dbeneparbHBIMU  3aKOHAMHU UM TPUHATHIMH B COOTBETCTBUHM C HUMU HWHBIMH
HOPMAaTHUBHBIMU MPABOBBIMU akTamu Poccuiickor denepanyu, 3aKkOHaMH 1 HTHBIMU
HOPMATUBHBIMHA TIPABOBBIMH akTamMu CaxalWHCKOW OOJACTH, MYHHUIUTIATbHBIMU



MPABOBBIMU aKTaAMU;

6) 3aTpeOoBaHUE C 3aABUTENS TIPU MPEAOCTABICHUN MYHULIMIAIBHON YCIyTH
IJIaThl, HE MPEIYCMOTPEHHOW HOPMATHUBHBIMM IPAaBOBBIMH akTaMu Poccuiickoit
deneparuy, HOPMATHUBHBIMU TIpaBOBbIMH akTamMu (CaxaluHCKOM 00jacTw,
MYHULIUTIATBHBIMU TIPABOBBIMU aKTaMU;

7) oOTKa3 opraHa, MNOPEJOCTABISIONICT0  MYHULIMNAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBIISIONIET0 MYHMITUIIAIBHYIO YCIYTy, B
WCIIPABJICHUM JOMYIIEHHBIX UMH OINEYAaTOK W OIIMOOK B BBIIAHHBIX B PE3yJIbTATE
NPEAOCTaBICHUS MYHUIUMIAIBHOW YCIYyTd JIOKYMEHTax JiM0O HapylieHue
YCTAHOBJICHHOTO CPOKa TaKUX HUCIIPABJICHUI.

8) HapyllleHuEe CpoKa WM MOpsAJAKa BbIAAYM JIOKYMEHTOB IO Pe3yibTaTaM
MPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH;

9) mpuocTaHOBJIEHUE MPEAOCTABICHUS MyHUIIUIIAIBHON YCIYTH (B OTHOIIIEHUU
nevictBuss  (6e3nerictBus)  JIA3uMO, a Takke ero JOJDKHOCTHBIX —JIMII,
MYHULIUMAIBHBIX CITYKaIuX, pAOOTHUKOB), €CJIM OCHOBAHMS IIPUOCTAHOBJICHUS HE
IPEAYCMOTPEHBI (hefiepaTbHBIMU 3aKOHAMH U MPUHITHIMU B COOTBETCTBHH C HUMHU
MHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoit deaepannu, 3aKkOHaMU U
WHBIMA  HOPMATHUBHBIMM  TIpaBOBbIMH  akTamMu  CaxalawmHCKOW  00J1acTH,
MYHHUIUITAIBHBIMU NMPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTEIS IIPHU MPEAOCTABICHUNA MYHHUITUIIAILHONU YCIyTH
JIOKYMEHTOB WX UHGOPMAIIUU, OTCYTCTBUE U (W) HEJJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MIPU MEPBOHAYAIIBHOM OTKa3€ B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEJOCTaBICHUS MYHUIUMIIAIBHOW YCIyrd, OTKa3e B MPEAOCTaBICHUU
MYHULIMNATBHOMN YCIIYTH, 32 UCKIIIOUEHUEM CITy4YaeB, IPEAYCMOTPEHHBIX ITYHKTOM 4
yactu 1 ctateu 7 @3 Ne 210-D3 (B oTHOMmIEeHUH aeicTBus (0e3aeiicTtus) JJA3ullO,
a TAKXK€ €ro JOJKHOCTHBIX JIMII, MyHUIIMTAIBHBIX CITy>KaluX, pa0OTHUKOB).

5.2.2. B ciuyyasx, ykazaHHbIX B MojanyHkrax 2, 5, 7, 9, 10 mynkra 5.2.1
HACTOSAIIET0 Tojapaszena, JocyAacoHoe (BHeCyaeOHOe) 00KajloBaHHUE 3asBUTEIEM
pemenuii u aerctuil (0e3nericteus) M®ILI, paborarka M®I] Bo3MOkKHO, €CIM Ha
ML, pemenus u newictBus (0€3AEMCTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA
GYHKIUSA 110 TPEJIOCTABICHUIO MYHMIIUIAIBLHONH YCIYyTH B TOJHOM O0OBEME B
nopsiJike, onpeaeaeHHoM JyacTeio 1.3 crateu 16 @3 Ne 210-D3.

5.3. Opransl MECTHOTO CaMOyTIPaBJICHUS
Y YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE KaI00bl TOJKHOCTHBIE JIUIIA,
KOTOPBIM MOKET OBbITh HAalpaBJIeHa kano0a

5.3.1. Xanoba wna pemenus u aeictBus (6e3neiictue) JA3ulO,
MPEAOCTABISIONIETO0  MYHUIIMIAIBHYIO  YCIOYTY, €ro  JOJDKHOCTHBIX — JIMII,
MYHUITUTIATBHBIX — CIYXKaluX, paOOTHUKOB  YYaCTBYIOIIMX  OpTaHU3aIUil
paccMaTpuBaeTcs PYKOBOJUTENIEM COOTBETCTBYIOIIETO noApa3aeiaeHus
aIMUHUCTPAIIMHA MYHHUIIUIIAIEHOTO 00pa30BaHUs TOPOACKON OKpYT « OXUHCKUID.

XKanoObr Ha pemenuss u aeictBusa (6e3aeiictBue) pykoBoautens JJA3ulO
MOTAIOTCS B aAMUHUCTPAIMIO MYHHUIIMIIATLHOTO 0Opa30BaHUS TOPOJCKOM OKPYT
«OXUHCKHI.



5.3.2. XKanoba Ha pemenus u nerictBus (Oe3peiicTBue) padoTtHukoB MOI]
paccmatpuBaetcsa pykooauresiem MOILI.

Kanoba Ha pemenus u nevictBus (6e3aeticreue) M®II, pykoBogutens MOI]
paccMmatpuBaetcs yupeaureiem MOLI.

5.4. Tlopsiaok mojiauu ¥ pacCCMOTPEHHUS 5Kall00bI

[lomaua w  paccMOTpeHHE KaloObl  OCYIIECTBISETCS B  TOPSIKE,
yctaHoBiieHHOM cTaTtheil 11.2. @3 Ne 210-D3 u [lomoxxennem 06 0COOEHHOCTSIX
MoJauyd W PACCMOTPEHMs JKalo0 Ha pemieHus W JAeucTBus (6e3aeiicTBue)
aAMUHUCTPALIMY MYHULIUTTAIBHOTO 00pa30BaHUsI TOPOACKON OKpYT « OXHUHCKHI, €€
JIOJKHOCTHBIX JIUI], MyHUITUTIAJIBHBIX CTY’KaIllUX, 4 TAK)KE HA PEUICHUS U IEUCTBUS
(6e3meiicteue) MODII, pabGotHMKOB MO®II, yTBEpKICHHBIM MOCTAHOBJICHUEM
aIMUHUCTPALIMA MyHUIIUTIATBHOTO 00pa30BaHus TOpoACKON OKpyr « OXUHCKUI» OT
28.06.2018 Ne 401 «O06 yrBepxknenuu [lonoxkenus 06 0COOCHHOCTSAX MOJAYH U
paccMOTpeHHUs Kallod Ha perieHus U aeucTBus (0e3aeiicTBUE) OPraHoB MECTHOTO
caMOYIIpaBJIEHUSI MyHHUITUTIAIBHOTO 00pa30BaHus TOPOJACKON OKpYT « OXUHCKUID U
UX JOJDKHOCTHBIX JIMIl, MYHMIMIIAIBHBIX CIYXKallluX OPraHoB MECTHOTO
caMOYIIpaBJICHUSI MYHUIIMITAIbHOTO 00pa30BaHus TOPOJCKON OKpyT « OXUHCKUIY, a
Tak)Ke Ha pelieHust u nerctBus (6e3aeiicTBue) MHOTO()YHKIIMOHAIBHOTO 1IEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

5.5. Cpok paccMOTpEHUS KATOOBI

Kanoba, mocrynusmas B JA3ulO, M®I], yupeautenro MODI], nubdo
BBIIIECTOSIIUNA OpraH (MpU €ro HaJIWYKH), MOJJICKHUT PACCMOTPEHUIO B TEUEHUE
MSATHAIIATH pab0YMX THEH CO THA €€ PETUCTPAIINH, a B CITy4yae 00’KalOBaHMsI OTKa3a
JA3ullO, MO®I] B mnpueme TOKYMEHTOB Yy 3asBUTENs JMOO B HCIPABICHUU
JOMYIIEHHBIX OMEYaTOK M OMMUOOK WU B cliydae O0XKaJOBaHWS HapyIICHUS
YCTaHOBJICHHOTO CPOKA TAKUX UCTIPABIICHUN - B TEUCHUE MSATH pabOUYUX JHEH CO THS
€€ PEruCTpaLIIH.

5.6. [lepeueHb OCHOBaHMI1 1JIsl MIPUOCTAHOBIICHUS! PACCMOTPEHUS
ano0bl B Clly4ae, €CJIM BO3MOXHOCTb PUOCTAHOBJICHHS
MpEeyCMOTPEHA 3aKOHOIAaTeILCTBOM Poccuiickoit @enepannu

[IpuoctaHoBiieHHE PACCMOTPEHUS KaJI00bl HE TOMYCKAEeTCsl.
5.7. Pe3ynbTar pacCMOTPEHUS KAJIOOBI

[To pe3ynmbrataM paccCMOTpPEHHsI KaTOObI TPUHUMAETCSI OJTHO U3 CIIEIYFOIINX
PELICHUM:

- JKajo0a YJOBIETBOpSIETCS, B TOM dYHCI€ B (opMe OTMEHBI MPHUHSITOTO
pEIIeHus, WCTIPABICHUS JOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yJibTaTe NPEAOCTABICHUS MYHULMNAJIBHOW YCIYTd JOKyMEHTax, BO3Bpara



3aSBUTENII0  JICHEXKHBIX CPEJACTB, B3MUMAaHHWE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMHM TPAaBOBBIMH akTaMu Poccuiickoit denepanui, HOPMATUBHBIMU
MPaBOBBIMM aKTaMH CyOBeKTOB Poccuiickoit denepanur, MyHULIHMNATbLHBIMU
MIPABOBBIMH aKTaMH.

- B YJIOBJIETBOPEHUH KaJIOOBI OTKA3bIBACTCS.

B cnydae ycTtaHOBIIGHHS B XO/€ WK IO Pe3yIbTaTaM PacCMOTPEHUS KajJoObl
MPU3HAKOB COCTaBa aIMHUHUCTPATHUBHOTO MPABOHAPYIICHHUS WU TPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, PAOOTHUK, HAJICJICHHBIC MOJHOMOYHUSIMU MO PacCMOTPEHUIO
’Ka100 B cOOTBETCTBUHU C 4acThio 1 crateu 11.2 @3 Ne 210-D3 He3zaMeIUTEIHHO
HaIpPaBJISIIOT UMEIOLITUECS MaTepHUalibl B OpraHbl MPOKYPaTypHl.

5.8. [lopsamox MHPOPMUPOBAHUS 3aIBUTEIS
0 pe3yJibTaTax pacCMOTPEHHUS KAIOOBI

5.8.1. He mno3aHee nHs, CIEOYIOWIETO 3a JHEM MPUHATHS PEIICHHUS,
SBJIIONIETOCS. PE3YJbTaTOM PACCMOTPEHUS >KaJOObI, 3asBUTENI0 B MUCHMEHHOU
dbopMe W TO IKEIAHWIO 3asBUTENII B DIIEKTPOHHOW (opme HampaBiseTcs
MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS 5KalOObI.

5.8.2. B ciyyae nmpu3HaHUs 5KaI00bI MOJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO JlaeTcsl MHpopMarus o AeicTBUIX, ocyiecTBisieMbix JIA3ul1O, M®I]
B LIEJISIX HE3AMEJIMTEIIBHOTO YCTPAHEHHUS! BBISIBIICHHBIX HAPYIIEHUN MTPU OKa3aHUU
MYHHIMIIAIBHON YCIYTHM, a TaKXe€ NPUHOCATCS W3BMHEHUSA 34 JOCTaBJICHHBIC
HeyA00CTBa M yKa3bIBaeTCcs MH(OpMaIUsS O JadbHEUIIUX JEHCTBUSX, KOTOPHIC
HEO0OXOJIMMO COBEPIIUTD 3asBUTEIIO B LIEJIAX MOTYUYCHHUS MYHUIIUITATIBHOW YCIYTH.

5.8.3. B ciyyae npu3HaHuUS KaloObl HE MOJUIEKAIIEH YIOBIETBOPEHUIO B
OTBETE 3asBUTEIIO JAIOTCA aApPryMEHTHPOBAHHBIC PA3bSICHEHUS O MOPUYMHAX
MPUHATOTO PEIICHU, a Takke HHPOpMAIUs O MOPsAKe 00KaJoBaHUSI MPUHSATOTO
pELICHUS.

5.9. Tlopsimok o0xkanoBaHus pelIeHus 1o kanobe

3asBUTEIH UMEET MPaBO 00KAJOBaTh PEIICHUE IO >Kajo0e BBIMIECTOSIIIM
JIOJKHOCTHBIM JIMI]AM WJIM B BBILIECTOSIIIMNA OPraH B NOPSIAKE NOJYMHEHHOCTH.

5.10. IIpaBo 3asBuUTENA HA MOTyYeHUE UHPOPMALIMKU U TOKYMEHTOB,
HEO0OXOAMMBIX AJI1 0OOCHOBAHUS U PACCMOTPEHHUS 3Kaj00bI

3asBUTENIb MMEET MpPaBO Ha IMOJy4YeHHE HWH(POpMAIMU U JTIOKYMEHTOB,
HEO0OXOIUMBIX 1151 000OCHOBAHUS U PACCMOTPEHHUS KaTOOHbI.

5.11. Cnoco6s1 nH(OpMUPOBaHUS 3asBUTENCH
O TOPSIAKE TI0JIaYU U PACCMOTPEHUS KAITOOBI
NudopmupoBanue 3asBUTENCH O MOPSIKE MOJAYM U PACCMOTPEHHUS KAIOOBI
o0ecIeuynBaeTCs:
- TOCPEACTBOM pa3MelieHuss uH(opmanuu Ha CTEHJaX B MeCTax



MPENOCTABIICHUS ~ MYHUIMITAJIGHOW  yCIyrd, Ha  OQUIMAIBLHOM  CalTe
aAMUHUCTPALIMM MYHMIIMIIAILHOTO 00pa30BaHUS TOPOJCKON OKpyr « OXUHCKHUI,
M®II, B cetu UnTepuer, Ha EIIT'Y u PIIT'Y;

- B YCTHOM popme 1o TeneoHy WiIu Ha TUIHOM IpPHUEME;

- B MNHCHBMEHHOM (opMe IOYTOBBIM OTIPABICHUEM WM DJICKTPOHHBIM
COOOIIIEHHUEM TIO aJIpecy, YKa3aHHOMY 3asBUTEIIEM.



[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY pErJIaMEHTy
MPENOCTaBICHNUA  MYHHUIIMIAIbHON
ycnyru  «lIpemocraBiieHne  KUIBIX
MTOMEILEHUM MYHULHNAIBHOTO
KWIMIIHOTO (POHJIAa KOMMEPUYECKOIro
HCIIOJIb30BaHUs Ha YCIOBUSX
JIOroBOpa HaiiMa JKUIIBIX
TTOMEIICHUID)

(HauMEeHOBaHUE OpraHa,
YIIOJTHOMOYEHHOT'0 Ha MPEI0CTaBIEHUE YCIYTH)
oT

(®UO nonHOCTHIO)

HOKYMGHT, y,HOCTOBCpHI'OHlHﬁ JIMYHOCTD

(Bum, cepust © HOMEp JTOKYMEHTA)

(kxeM ¥ KorJa BbIAaH TOKYMEHT)
POKUBAIOIIETO (€i) 1Mo ajgpecy

(ampec peructpanuu, TpOKUBAHUS)
Tenedon

B JINIIC

(bamumust, uMs, 0TYECTBO (TIPH HATUYUH )
MIPEJICTABUTEIIS 3asIBUTEIIS)

(BI/II[, CCpUs 1 HOMEP, KEM U KOT'la BblIaH JOKYMCHT,

YIOCTOBEPSIOUINI INYHOCTh MPEICTABUTENS 3aIBUTEIS)

(pCKBI/I3I/ITBI AOKYMCHTA, ITOATBCPIKAAOIICTO
IIOJTHOMOYMA MMPEACTABUTECIIA 3a5[BI/ITeJ'I$I)

3ASBIIEHUE

[Ipomry Bac mnpemocTtaBuTh MHE KWAJIOE ITOMEIIEHHE MYHULIHUIAIBHOTO
KUIUIIHOTO (POHAa KOMMEPUYECKOT0 MCIOIB30BAHMS MO JOTOBOPY HailMa >KHIJIOTO
IIOMEILCHMS, PACIIOJIOKEHHOE T10 aJpecy:

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
MEPCOHANBHBIX JaHHBIX» a0 corjlacie Ha 0oOpabOOTKy MOMX IEpPCOHAJIBHBIX
JAHHBIX U TIEPCOHATBHBIX TAaHHBIX YJICHOB MOCH CEMBH.

CocTaB CeEMbBH:



Ne J5(0) Crenenn [Hara JIOKyMEHT, yOCTOBEPSIOIINI

pOJCTBA | POXKACHUS JUYHOCTH, CBUJIETEIHCTBO O

pOXJieHUH (HaUMEHOBAaHHUE,

cepus, HOMep, J1aTa Bbl1ayH,
KEM BBIJIaH)

Onuck JOKYMCHTOB, IPpUJIAraCMbIX K 3as1BJICHHIO

Ne /it HaumenoBaHnue nokymeHTa Komn-Bo (11T.)

[Toanmucu COBEPIIEHHOJETHUX (JI€ECTIOCOOHBIX) UJIEHOB CEMbH JIMOO HX
IIPEJCTABUTEINIEN:

(moamuce) (baMuIst M1 MTHUTIAATIBI)
(rroamwuch) (baMmIst 1 MTHUTIAATIBI)
(moamuce) (baMusIst M MTHUTIAATIBI)
(moamuce) (baMuIst M MTHUTIAATIBI)
(moamuce) (baMuIst M1 MTHUTIAATIBI)

IToamnucek 3asgBUTEIIS 20__Toma




