YTBepKIeH
MOCTAaHOBJICHUEM aIMUHUCTPALIUU
MYHUIMIIATBHOTO 00pa30BaHuUs

rOpOJICKOU OKpYT «OXUHCKHID)
ot 22.08.2022 Ne 629

AJIMUHUCTPATUBHBIN PEITAMEHT
INPEJOCTABJIEHHAS MYHULIUITAJIBHOW YCJIYT'
«OPTAHM3AIIUA OTABIXA AETEN B KAHUKYJISAPHOE BPEMSI»

|.O01Iue moJ10KeHus
IIpeamer peryJupoBaHusi ATMHHHCTPATHBHOTO perjiaMeHTa

1.1. AODMHHHUCTPATUBHBIA pPEIVIAMEHT MPEAOCTABICHHUS MYHULHANAIBHOU
yeiayrn  «OpraHu3aiusi OTAbIXxa JeTell B KaHUKYJSIpHOE BpeMms» (nanee -
MyHUIMOANbHAS yciyra) pa3padoTaH B IeJIX [OBBIIIEHUS KayecTBa U
JOCTYITHOCTH NPEIOCTABICHUS MYHULIMINAIBHOW YCIYTH, ONPEAENSET CTaHIApT,
CPOKM W TOCIEAOBATEIbHOCTh JEUCTBUM (aAMUHUCTPATHBHBIX MNPOUEAYp) MpPHU
OCYILECTBJICHUM IIOJIHOMOYMW 10 €€ TMPEJOCTABICHUI) B MYHULHUIIAIBHOM
00pa30BaHUU TOPOJICKOM OKpYT « OXUHCKUID.

Hacrosmmii AJQMUHHUCTPATUBHBIA PErVIAMEHT PETYJIUPYET OTHOIICHUS,
BO3HUKAIOIIME MEXAY yIpaBlieHueM 00pa3oBaHUsl MyHHUIIMIIAJILHOTO 00pa30BaHus
ropoACKON OKpYr «OXWHCKUI» U 3adBUTEISIMU Ha MOJIYYEHHE MYHULHUIAIBHOM
YCIIyTHU IIPU MPEIOCTABIEHUN MYHULIUITAIBHON YCIIYTH.

Kpyr 3asiBureJieit

1.2. 3agBuTensamMu Ha NPEAOCTABICHUE MYHULHUNAIBHOU YCIYTH SBISIOTCS
ponuTeny (3aKOHHbIE MPEACTaBUTENM) (anee - 3asBUTENN) JETel B BO3pacTe OT
6,6 nmo 17 mer (BKIIOYMUTENBHO), oOydYarommxcs B 00I11e00pa30BaTEIbHBIX
YUpEXKACHUSIX TOPOACKOTro OKpyra « OXUHCKUI.

1.3. HHurepecbl 3adBuTENEH, YyKa3aHHBIX B IIYHKTE 1.2 HacTosero
AJMUHUCTPATUBHOTO pErJaMeHTa, MOTYT MpEACTaBIATh JiMLa, O0Jajaronye
COOTBETCTBYIOILMMH ITOJTHOMOYHSIMHU.

TpeGoBanus k nopsiaKy HHGOPMHPOBAHMA O NMPEIOCTABICHUHU
MYHUIUNAJIbHON yCayTH

1.4. NudopmupoBaHue 0 MOPSAIKE MPEAOCTABICHNUS MYHUIIUITAIBHOU YCIyTH
OCYILIECTBIISIETCA:

HEMOCPEACTBEHHO NIPU JMYHOM IpueMe 3asBUTENS] B  yIPaBICHUHU
o0pa3oBaHUsl MYHUIIMNAIBHOTO OO0pa30oBaHUs TOPOACKON OKpyr «OXHUHCKUI)



(mamee - YNONHOMOYEHHBIH  OpraH), OOpa30BaTEIbHBIX  YUPEKICHHIX
MYHUIIUIIAJIFHOTO 00pa30BaHMs TOPOJICKON OKPYT « OXUHCKHUIY, Ha 6a3e KOTOPHIX
B KaHHUKYJSPHOE BpEMs OPTraHU3YIOTCS Jlarepsi ¢ JTHEBHBIM NpeObIBaHHEM JIMOO
npoduiabHBIE Jlareps, WIA MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE MpPeIOCTaBICHUS
rOCyJIapCTBEHHbIX M MYHHUIMNAJIBHBIX YCIOYyTr (Jajgee - MHOTO()YHKUIMOHAJIbHBINA
LEHTP);

no TeneoHy B YNOJHOMOYEHHOM OpraHe WIM MHOTO(YHKIHOHAIBHOM
LEHTpE;

NUCBMEHHO, B TOM YHCJIE IOCPEICTBOM 3JIEKTPOHHOM NOYTHI, (PaKCUMUIIBHOM
CBSI3H;

IIOCPEACTBOM PA3MEILEHUS B OTKPBITON U JIOCTYIHON Gopme HHPOpMaLUK: B
dbenepanbHOi TOCyJapCTBEHHOM HMHGpOpManMoHHON cucteme «EnuHbIA mopTan
rOCyJ1apCTBEHHBIX 151 MYHULIMTATbHBIX yCIyr (pyHKIMIT)»
(https://www.gosuslugi.ru/) (nanee - EITT'Y);

B PErHOHAJbHOM  TrOCYJAapCTBEHHOM  HMH(POPMALMOHHON  CHCTEME,
00ecCIeunBaoIIe NpeloCTaBICHUE B 3JIEKTPOHHOU (popme rocyaapCTBEHHBIX U
MyHUTMIATBHBIX yeryT (https://gosuslugi6s.ru) (nanee - PIITY);

Ha opUIHMATEHOM caire Y IIOJIHOMOYEHHOTO oprasa
(https://okha.shl.eduru.ru/);

IOCPEACTBOM pa3MellleHuss MHPOopManuul Ha WHGOPMAIMOHHBIX CTEHAX
Y10JTHOMOYEHHOTO OpraHa WX MHOTO(YHKIIMOHAJILHOTO LIEHTPA.

1.5. MuadopmupoBaHre OCYIIECTBISETCS MO BOMPOCAM, KACAIOIIUMCS

C0c00O0B MOJIa4M 3asIBJICHUS O MPEAOCTABICHUNA MyHUIIUIIAJIbHON yCIyTH;

anpecoB YTOJIHOMOUYEHHOTO OpraHa W MHOTO(YHKUIMOHAJIBHBIX LEHTPOB,
oOpalieHre B KOTOpbIE HEOOXOAMMO I NPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCIIyTH;

COpaBOYHOM  HMHpopManuu O pabore  YIOJIHOMOYEHHOrO  OpraHa
(CTpYKTYpHBIX MOAPA3ACICHUN Y TOTHOMOYEHHOTO OPTraHa);

JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABIECHNU MyHUIUIIAIBHOW YCIYTH U
yCIIyr, KOTOpbIE  SABJISIOTCA  HEOOXOAMMBIMHM M OOA3aTENbHBIMU  JJIS
IPENOCTABICHUSI MYyHULMNAIBHOW YCIIYI'M; MOPSAKAa U CPOKOB IPENOCTABICHUS
MYHULMNAIBHOW YCIyTW; MOPSAAKA MOJYYEHHs CBEACHUN O XOAE PacCMOTPEHUS
3asBJIEHUS] O NPEIOCTABICHUM MYHHUIMNAIBHOW YCIyIM H O pe3yjibTaTax
NIPEIOCTABIICHUS MYHULIMITAIBHON YCIYTH;

[0 BOIIPOCAM MPEAOCTaBICHUSI YCIIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU AJIS TPEIOCTABIICHUS! MyHULIUIIAJIbHON yCIYTH;

nopsiaka — gocyneOHoro  (BHecyaeOHOro) — o0XajoBaHUS  JIEUCTBUU
(Oe3meiicTBUSl) JOJKHOCTHBIX JIMI, M NPUHUMAEMBIX HMH PpELICHUNA Tpu
MPEIO0CTABICHUN MyHUIIUNIATBHOM YCITYTH.

[Tonyyenne mHbOpMaMK MO BOMNpOCaM MNPEIOCTaBICHUS MYHUIUIAIBHOM
YCIYyTU M YCIYT, KOTOpBIE SIBJSIOTCS HEOOXOAMMBIMHU M 00sA3aTEIbHBIMM IS
IPEIOCTABIICHUS! MyHULIUIIAIBHON YCIYTH, OCYILECTBIISIETCS OECIUIATHO.

1.6. Ilpu yctHOM oOpaieHun 3assBUTess (JJUYHO WIH 1O Tele(OHY) HOIKHOCTHOE
U0 YTOJTHOMOYEHHOTO OpraHa, pabOTHHK MHOTO(YHKIMOHAJIBLHOTO LIEHTpA,
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OCYULIECTBJISIIOIIUNA KOHCYJbTUPOBAHUE, MOAPOOHO M B BEXKIMBOU (KOPPEKTHOM)
dbopme nHPOPMHUPYET 0OPATHUBIIETOCS IO HHTEPECYIOIINM BOTIPOCAM.

OtBer Ha TenepOHHBI 3BOHOK JOJDKEH HAayMHATHCS € HMHpOpMauu o
HAaUMEHOBAHUU OpraHa, B KOTOPBIM MO3BOHWUI 3asBUTENb, (HaMUIUN, HUMEHH,
oTuecTBa (MOCHEIHEE - TPU HAJUYKMK) U JIOJDKHOCTH CHEIUAINCTA, TPUHSIBIIETO
TenedOHHBIN 3BOHOK.

Ecaim  #omKHOCTHOE JIMIIO  YTOJHOMOYEHHOTO OpraHa HE  MOXKET
CaMOCTOATENLHO JaTh OTBET, TEICPOHHBIA 3BOHOK JOJDKEH OBITh MEpeaapecoBaH
(mepeBelieH) Ha JIPyroe JOJDKHOCTHOE JIMI0 WM K€ OOpaTHUBIIEMYCS JIUILY
JIOJDKEH OBITh COOOIIEH TeleOHHBIM HOMEp, M0 KOTOPOMY MOXKHO OyJeT
MOJIYYUTh HEOOXOIUMYIO HH(DOPMAIIHUIO.

Ecniu moaroroBka orBera TpeOyeT  MOPOJOJDKUTENBHOIO  BPEMEHH,
JOJDKHOCTHOE JIMIO NpeayiaraeT 3asBUTENI0 OJAWH M3 CIEAYIOIIMX BapUAaHTOB
JTaNbHEHIINX AEUCTBUI: U3JI0KUTh OOpalieHue B MUCbMEHHON (opMe; Ha3HAYUTH
JIpYyroe BpeMsl Il KOHCYJIbTAIU K.

JIOJKHOCTHOE MO YIIOJTHOMOYEHHOTO OpraHa HE BIIPABE OCYLIECTBIATH
MH()OPMUPOBAHKE, BBIXOJSIIEE 32 PAMKH CTAaHJAPTHBIX MPOLEAYP M YCIOBUU
MPEAOCTABICHUS MYHHIIMIIAJIBHON YCIYTH, U BIUSIONIEE NPSIMO HIIM KOCBEHHO Ha
IPUHUMAEMOE PELICHUE.

[TpogomxurensHOCTh  MHPOPMUPOBAaHUS 1O  TeleoHy HE  JIOJDKHA
npeBbmaTh 10 MUHYT.

NupopMupoBaHue OCYLIECTBISIETCS B COOTBETCTBUHM C TpaduKOM IpHeMa
IpaXK/IaH.

1.7. Tlo mnucekMeHHOMY oOOpalmieHu0 3asBUTENS  JOJDKHOCTHOE  JIUIIO
VYT0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIMUIAIBHOM
yCIIyTH, TOAPOOHO B MUCbMEHHOU (hOopMe pa3zbsACHAET I'PaXJaHWHY CBEICHHUS IO
BONPOCAM, YKa3aHHbIM B TNyHKTe 1.5. Hacrtosiero AJIMHUHUCTPATUBHOIO
periaMeHTa B MOpsAKe, yCTaHOBIEHHOM DenepanbHbIM 3aKOHOM OT 2 Mas 2006 .
No 59-®3 «O mnopsaake paccMoTpeHus oOpaiieHuid rpaxaad Poccuiickoit
denepanuny» (nanee - Genepanbabiii 3aK0H Ne 59-D3).

1.8. Ha EIIT'Y pa3memiatorcst cBelieHUs], peaycMoTpeHHble [lonoxkennem o
dbenepasibHON TOCYyIapCTBEHHOW WHGOPMAIMOHHONW cucteme «DenepanbHbIN
pPEECTp TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT (QYHKIIHI)», YTBEPKICHHBIM
nocta”oBiienueM [IpaButenscTBa Poccuiickoit @enepamnmu ot 24 oktsaopst 2011 T.
Ne 861.

Hoctyn k wuHpOpManMu O CpOKax M TOPSAKE MPEIOCTaBICHUS
MYHUIUNIATBHOM YCIyTU OCYIIECTBIISIETCS O€3 BBINOJHEHHUS 3asBUTENIEM KaKUX-
1160 TpeboBaHUH, B TOM UKcie 0€3 UCHOIb30BAHMS MTPOrPAMMHOTO 0OeCTeueHus,
YCTaHOBKa KOTOPOTO HAa TEXHUYECKUE CPEJICTBA 3asIBUTENS TPEOyeT 3aKIIIOUEHHUS
JUIEH3UOHHOTO WJIA MHOTO COTJIAIEHUs C MpaBooOiajaresieM MNpOrpaMMHOIO
oOecrieyeHusi, MPEAYyCMATPUBAIONIETO B3UMAaHUE IUIAThI, PETUCTPALMIO WU
aBTOPU3ALIUIO 3asABUTENS WU NIPEAOCTABICHUE UM IIEPCOHAIIbHBIX TAHHBIX.

1.9. Ha odummansHoM caiiTe YTOJIHOMOUYEHHOrO OpraHa, Ha CT€HJAaX B
MecCTax MPEAOCTaBIECHUS MYHHUIMNAIBHOW YCIYTH M YCIYT, KOTOPBIE SIBISIOTCS



HEOOXOIMMBIMU M 00S3aTEIILHBIMU JIJIS1 TIPEIOCTABICHUS MYHHUIIMITAIIBHON YCITyTH,
U B MHOTO(YHKIHMOHAJIBHOM IIEHTPE pa3MellaeTcs CIleAyomas CrpaBoYHas

uHbOpMaIus:
0 MECTe HaxOXJIeHus U rpaduxe paboThl YTOIHOMOUYEHHOTO OpraHa U €ro
CTPYKTYPHBIX  TOJpa3leNeHuil,  OTBETCTBEHHBIX  3a  IPEJOCTABICHHE

MYHUIIUTIATBHOM YCIIYTH, a TaK)Ke MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOApPA3AEICHUN YTIOJIHOMOUYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IMPENOCTABICHUE MYHUUUIIAIBHOW YCIyIM, B TOM
qucie HoMmep TenedoHa-aBTonH(popmMaropa (IIpy HATUYKH);

azpec oPUIMAIBHOTO CaiTa, a TaKXKe JIEKTPOHHOW MmouThl U (WiH) HOpMbI
oOpaTHOM CBsI3U YTIOJIHOMOYEHHOTo opraHa B cetu «HTepHeTy.

1.10.B 3amax oxuaaHugd YIOJHOMOYEHHOTO OpraHa pa3MeIaroTcs
HOPMAaTUBHBIE IIPABOBBIE AaKThI, PETYJIUPYIOIIME MOPSAOK NPEAOCTABICHUS
MYHULANAIBHON YCIIYTH, B TOM YHCJIE€ AJIMUHUCTPATUBHBIA PErVIAMEHT, KOTOPBIE
1o TpeOOBaHUIO 3asiBUTENS IPENOCTABIISIOTCS MY JUIsl O3HAKOMIICHHUSI.

1.11. Pa3memenue uH(popMaIuu 0 IOpsJIKE IIPEIOCTABIICHUSA
MYHUIMOAIBHOW YCIYrd Ha HWH(DOPMAMOHHBIX CTEHAAX B MOMEIIECHUU
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  OCYIIECTBIISIETCS B  COOTBETCTBUU  C
COIJIAIICHUEM, 3aKIIOYEHHBIM MEXAY MHOTO(QYHKIIMOHAIbHBIM LEHTPOM U
YIOJTHOMOYEHHBIM OpPraHOM C Y4YeToM TpeOoBaHM K WHGOPMHUPOBAHUIO,
YCTaHOBJICHHBIX AJIMUHUCTPATHBHBIM PErJIAMEHTOM.

1.12.ladopmanmisi 0 XOJ€ PACCMOTPEHHUS 3agBJICHHUS O TPEIOCTABICHUU
MYHULIMNIAJIBHOM YCIYTM M O pe3ysbTaTax MPEJOCTAaBICHUS MYHULMIIAIbHOU
yCIyTd MOXET OBbITh MOJy4deHa 3asBUTENEM (E€ro MpeACTaBUTEIEM) B JIMYHOM
kabunere Ha EIIl'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOAPA3/AEIICHUN
VYT0JIHOMOYEHHOTO OpraHa Mpu OOpallleHuu 3asBUTENS JHMYHO, MO TeledoHy,
ITOCPEACTBOM AJIEKTPOHHOM MOYTHI.

1. Cranpaprt npegocraBjieHusi MyHUIIUNIAJIbHOH YCJIYTH
HaumeHoBaHHe MYHUIIUIIAJIBHOM YCJIYT'H

2.1. MynununanbHas yciyra «Opranuzanus OT/AbIXa JIETel B KAHUKYJISIPHOE
BpEMSI».

MynununansHass yciayra «OpraHu3anusi OTAbIXa JI€Ted B KaHUKYJISIPHOE
BpEMsD» BKIIFOUAET B CEOS:

MpeoCTaBIeHNE OECIJIaTHBIX MYTEBOK B OPTaHMU3allMM OTIbIXa JETeH M HUX
03JI0POBJICHUS;

NpeoCTaBiIeHNE CepTU(DUKATOB B OpraHU3allMM OTAbIXa JeTe W HX
03JI0POBJICHUS;

MPEIOCTABJIEHUE KOMIIEHCAIIMU CTOMMOCTH IyTEBKU B OPraHU3alMu OTIbIXa
JIETeN U UX 03JI0POBJICHUS.



HaunMeHoBaHue OpraHa MeCTHOIO CaMOyIPaBJICHHUS,
NPeJ0CTABIAINIEr0 MyHUIMIIAJIBHYI0 YCIYTy

2.2. MyHununaibHas yciayra INpeloCTaBiIseTcs YIOIHOMOYEHHBIM OPraHOM
- yIpaBJIeHHEM O00pa30BaHUS MYHHIUMIIAJLHOTO O0pa30BaHMS TOPOJICKOH OKpYT
«OXUHCKHUI».

2.3. B npenocraBieHurn MyHULIIMTIATBHON YCIYTH IPUHUMAIOT YUacTHE:

— MYHUIHAITAIBHOE OI0HKETHOE 00IIe00pa30BaTEIbHOE YIPEKICHUE CPETHSISA
obmeoOpasoBarensHas mkojga Ne 1 r. Oxm mmenu I'epos Coerckoro Corosza
Antona Edpumosnua byroknsl: 694490, Caxanunckas obmacte, r. Oxa, yi. 60 ger
CCCP, n. 32, xopm. 1; 8(42437)30865; https://okha-school.shl.eduru.ru;
skooll@mail.ru;

— MYHHIIMIIAJIbBHOE  OMOKeTHOe  00IeoOpa3oBaTelIbHOE  YUPESKICHUE
HayajgpHasg oOmeoOpa3oBarenbHas mkoaa Ne 2 r. Oxu umenu I'epos CoBeTckoro
Coroza I'puropus ['puropseBuua Caerenkoro: 694490, CaxanuHckasi 001acThb, T.
Oxa, yn. Kapna Mapkca, 1. 14, xopr. «A»; 8(42437)34552; https://nosh2-okha.ru;
okha.nosh2@mail.ru;

— MYHUIMIAIbHOE  OIKETHOE  00Ieo0pa3oBaTEIbHOE  YUpEXKIACHUE
oOmieoOpazoBarenbHas mkona Ne 4 1. Oxu: 694490, CaxanuHckas 001acTh, T.
Oxa, yn. Ilkxomenas, a. 15; 8(42437)32821; https://shcoladokha.ru;
shkoladokha@mail.ru;

— MYHHUIUIIAJIBHOE OFOKETHOE 00111e00pa30BaTeIbHOE YUPEIKICHNUE CPEITHSISA
obmieoOpa3zoBarenpHas mkoia Ne 5 r. Oxu uMeHH KaBajiepa opjeHa MyskecTBa
Anekces BukropoBuua benseBa: 694490, Caxamunckas oOmacth, r. Oxa, yiI.
CogeTckas, hif 9; 8(42437)34212; https://shkola5okha.ru;
shkola5@shkola5o0kha.ru;

— MYHUIMIAIBbHOE OOHKETHOE 00111€00pa30BaTeIbHOE YUPEIKICHUE CPEAHSS
obmeoOpazoBarenbHas mkojga Ne 7 r. Oxu umenu I['epos Coerckoro Corosa
Jmutpus Muxaiinouua KapOsimesa: 694490, Caxanunckas o6iacts, r. Oxa, yiI.
bmoxepa, na. 34; 8(42437)33460; https://okha7.shl.eduru.ru/;  school-7-
okha@mail.ru;

— MYHUIMIIAIBHOE OI0/KETHOE 00111e00pa3oBaTeIbHOE YUPEKICHUE TITKOJIA -
nerckuii can c. Tyarop: 694471, CaxanuHckas oOmactb, OXWHCKHIA paiioH, C.
Tynrop, ya. Komcomombckas, m. 1; 8(42437)47761; https://tyngor-school.ru;
tyngor_school@mail.ru;

— MYHUIIMIIAJIIBHOE OIOIKETHOE 00I111e00pa30BaTe/IbHOE YUPEKIACHUE IIKOJIa-
uHrepHar c¢. HekpacoBka umenu ['epos Counmanucrtuueckoro Tpynma Ilaiitana
['epacumoBrua Yaiika: 694468, CaxanuHckas o0nacth, OXMHCKHMM pailoH, C.
Hexpacoska, yn. Ilapkomas, a. 1; 8(42437)93316; http://mboshi.1lgb.ru/; int-
nekrasovka@mail.ru

— MYHUIIMITAIBHOE 010/ IPKETHOE o0OpasoBarenbHOe YUPEKIICHHUE
JOTIOHUTENBHOTO oOpa3zoBanmsi Jlom merctBa u roHomecTBa r. Oxu: 694490,
Caxammackas obOmacte, T. Oxa, yn. Coserckas, na. 1; 8(42437)34721;
http://domdetstva.edusite.ru; domdetstva.okha@mail.ru.
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[Ipn mpenocTaBIeHHMM MYHULHWINAIBHOW YCIYyTH YIOJIHOMOYEHHBIM OpraH
B3aHUMOJICMCTBYET C IOJBEAOMCTBEHHBIMU YUPEKIACHUSIMUA - MYHULHUNATbHBIMU
OIOJKETHBIMUA ~ 00I111€00pa30BaATENbHBIMU  YUPEKIACHUAMH  MYHUIIUIATIBLHOTO
oOpa3oBaHUs TOPOACKON OKpyT «OxXuHCKHIY, DeaepanbHON HAIOTOBOW CITYKOOM
Poccun, MunucrepctBoM BHYTpeHHUX JnAen Poccuu, LleHTpoM conuanbHON
noiepKku (cor3amuThl) CaxaauHCKOM 00J1acTH.

2.4. Ilpu npenocTaBICHUM MYHULHUNAIBHOW YCIYTrd YTOJIHOMOYEHHOMY
opraty 3arpeniaercsi TpeboBaTh OT 3asgBUTENSI OCYIIECTBICHUS NEUCTBUI, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOJUMBIX ISl MOTYYEHUSI MYHUIUMIIAIBHOW YCIYTH U
CBSI3aHHBIX C OOpalIeHHEM B UHBIE T'OCYJIaPCTBEHHBIE OpPraHbl U OpraHU3AIlNH, 32
WCKJIFOYEHUEM IIOJYYEHHS] YCIYr, BKIIOYEHHBIX B IIEPEYEHb YCIYT, KOTOPBIC
ABJISIIOTCS.  HEOOXONMMBIMM U OOSI3aTENBbHBIMU  JUISI  TPEAOCTaBICHUS
MYHHIUITATBHON YCIYTH.

Onucanue pe3yiabraTa NpeAOCTABICHUS MYHUIUNIAJIbHON YCJIYTH

2.5. Pe3ynbpTaToM npeaoCTaBiIeHUS MYHUIIMIIATBHOM YCIYTH SIBJISIETCS:

2.5.1. Pemenne o mnpenocTaBICHUM MYHHUIMIIAIBHOW YCIyrd mo ¢opme
cornacHo IIpunoxxennro Ne 1 k HacTosieMy AJMUHHCTPATUBHOMY PETJIAMEHTY, B
TOM YHCJIE B ANEKTPOHHOU (hOpMe B JIMUHBIM KaOUHET 3asBUTENS, B CIIydyae MoJauu
3asBiieHus uepes EINY.

2.5.2. Pemienue o mpenocTaBieHUMM MYHHUIIMNAIBHOW YCIyru 1mo Qopme
cornacHo IIpunoxxennto Ne 2 k HacrosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY, B
TOM YHCJIE B AJIEKTPOHHOU (popMe B TMUHBIN KaOMHET 3asiBUTEINS, B CIy4ae Mnojadu
3asBneHus uyepes EITY.

2.5.3. Pemenue 00 oTkaze B NPEAOCTABICHUM MYHHUIMNAIBHOM YCIYTH
cornacHo [Ipunoxennto Ne 3 x HacTosimieMy AZIMUHACTPAaTUBHOMY PETJIAMEHTY, B
TOM YHCJIE B AJIEKTPOHHOU (popMe B TMUHBIN KaOUHET 3asBUTENS, B CIy4yae MoAaun
3asBneHus uyepes EITY.

Cpok npenocraBieHlsi MyHUIUNIAJIBbHON YCJIYTH, B TOM YHCJIE C Y4eTOM
HEe00X0IMMOCTH O0pallleHHs B OPraHU3aluM, y4aCTBYOIIHE B
NpeaoCTaABJICeHUN MYHUIIUNIAJIbHOM YCJIYITH, CPOK NPHOCTAHOBJICHUS
NpeAoCTaABJIEHUSI MyHHIMIIAJIbHOM YCJIYyT'H, CPOK BbIIAYH
(HanpaBJieHHs1) JOKYMEHTOB, SIBJISIOIINXCH Pe3yJIbTaTOM
NpeA0CTABIEHUSI MyHUIIMNIAIbHOM YCIyTH

2.6. 3agBiaeHus O  MPENOCTABICHUM  YCIYTM  pPacCMaTpUBAKOTCS
YOMHOMOYEHHBIMH OpraHaMU B CpPOK He OoJjiee 6 paboumx JHEH cO JHS MX
MOJIyYEeHUs], B TEUEHHUE KOTOPOIO:

perucTpupyercs 3ampoc 3asBUTENS O MNPEJOCTAaBICHUM MYHHULIMINAIbHON
yCIIyTH;

3a1poc paccmaTpuBaercs OpraHM3alusIMH, Y4acCTBYIOIIUMHU B
MPENOCTABIEHUN MyHULMIIATBHOW YCIIYTH;



OPUHUMAETCS  pelIeHHe O TMpefAoCTaBiIeHHMH Jubo 00 OTKase B
IIPEAOCTABIEHUN MYHHULIMIIAILHON yCIIyTH.

CocTaB, MOCIENOBATENBHOCTh U CPOKH BBINOJHEHUS aJMHHHCTPATUBHBIX
npouenyp  (OEHCTBHI) MNpU  NPEJOCTABICHHMH  MYHUIUOAIBHOW  YCIyru
ycTaHoBJIEHBI B [Ipunoxenun 6 k HacToAmEeMy AIMUHUCTPATUBHOMY PETIIAMEHTY.

B cpok, He npeBblmaomui 6 pabouux AHEW CO IHA PETUCTPALUU 3asBICHMUS
U JIOKyMEHTOB, HEOOXOAMMBIX JUIsl NMPEAOCTaBICHHUS] MYHULUNAIBHON YCIYTH,
YHOJIHOMOYEHHBI OpraH HalpaBiseT 3asBUTENI0 CIOCOOOM, YKAa3aHHOM B
3asIBJICHUM, OAUH U3 PE3yJbTAaTOB, YKa3aHHBIX B IIYHKTE 2.5 AJIMMHHCTPAaTUBHOIO
peryiaMeHra.

HOpMaTI/IBHLIe IMPaBOBbLIC AKTHI, PEryJIUPYIOLIIHNE
nmpeaocraBjJIcCHUE MyHHHHHaJIbHOﬁ ycayru

2.7. llepeyeHb HOPMATHBHBIX MPABOBBIX  AKTOB, PETYJIUPYIOIIUX
MpEAOCTaBICHNE MYHMIIMNAIBLHON YyCIyrd (C yKa3aHUEM HX PEKBU3UTOB U
MCTOYHHUKOB O(HUIMAIBHOIO ONMyOJMKOBaHUS), B (eaepalbHON TOCYyAapCTBEHHOM
uHdopmarmoHHor cucteme «®DenepalibHBIE  peecTp TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT (hyHkumii)» u Ha EIITY:

denepanpHbiii 3akoH oT 27 mions 2010 1. Ne 210-d3 «O6 opranuzanuu
MPENOCTABICHUSI TOCYAAapCTBEHHBIX W MYHHUIMNAIBHBIX yCIyr» (mamnee —
®denepanbHbiil 3akoH Ne 210-D3);

denepanbHbii 3akoH OT 24 uronsg 1998 r. Ne 124-®3 «O6 OCHOBHBIX
rapanTusx mpas pedenka B Poccuiickoit denepanumy;

OenepanbHbii 3akOH OT 6 OkTAOps 1999 r. Ne 184-®3 «OO6 o0mux
NPUHIUNAX  OpPraHu3alMi  3aKOHOJATENbHBIX  (MPEICTAaBUTENbHBIX) U
WCIIOJIHUTENIbHBIX OPraHOB TOCYJAapCTBEHHOM BIAcTU CyObekTOB Poccuiickoit
Depneparun» (DenepanbHbiid 3aKk0H 0T 6 OKTA0ps 2003 1. No 131-D3 «O6 0b6mmx
MPUHIUNAX  OpraHU3allid  MECTHOTO  camoymnpaBieHuss B  Poccuiickoi
Deneparun»);

3akon Caxanuuckoi obiactu oT 18.03.2014 Ne 9-30 «O6 ob6pazoBaHuu B
Caxanunackoit oomacti» («I'yoepHckue Begomoctu», Ne 50 (4458), 22.03.2014).

HcyepnbiBarommii nepevyeHsb J0KYMEHTOB U CBe/ICHUI,
HE00X0UMBIX B COOTBETCTBHM ¢ HOPMATHBHBIMH NMPABOBBIMYU AKTAMM
JJIS MIPEe0CTABJICHUSI MYHHMUIMNIAJIBbHOU YCJIYIH M YCJIYT, KOTOPbIE
SIBJISIIOTCSL HEOOXOAMMBIMH U 00513aTeJIbHBIMHU JJIS NIPEA0CTABJICHUS
MYHHUIIUNIAIbHON YCJIYTH, MOAJIEKAIINX NMPeACTABJICHUIO 3asiBUTEJIEM,
CIoCoObI X MOJYYEeHHSI 3asIBUTEJIEM, B TOM YHCJI€ B 3JIEKTPOHHOM
(¢opme, NOpsIIOK UX MPeACTABJICHUS

2.8. [Ins nony4yeHruss MyHUIUMIIAJbHON YCIYTH 3asBUTENb IPEACTABIISACT:
2.8.1. 3asBieHUE O MPEIOCTABJICHUM MYHHUILIUMAIBLHON yclnyru mno ¢opme,
cornacHo [Ipunoxkenuro Ne 4 k HacTosIIeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.



B cnyuae HanpaBneHusi 3asBieHus nocpeactsom EINY  (PIITY)
dbopMupoBaHHE  3asBICHHUA  OCYIIECTBISIETCS  MOCPEICTBOM  3allOJIHEHUS
uHTepakTuBHOM (opMmbl Ha EII'Y (PIITY) Ge3 He0OX0IMMOCTH JOTIOTHUTEIHLHON
MO/Ta4YM 3asIBJICHUS B KaKOW-THO0 MHOM (hopme.

B 3agBieHuM TakKe YKa3bIlBae€TCAd OJUH U3 CJICAYIOIUX CIOCO00B
HaIlpaBJICHUS PE3yJbTaTa MPEAOCTABICHNS MYHHUIUITIAJbHON YCIYTH:

B (hopMe 3JIEKTPOHHOI0 JOKyMeHTa B TuyHOM kKabunere Ha EIIIY (PIIT'Y);
JOTIOJTHUTEBHO Ha OYMa)KHOM HOCUTEJIE B BUJE pacredyaTaHHOTO HK3EMIUIIpa
AJIIEKTPOHHOTO JOKYMEHTa B YTIOJIHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAIEHOM
LEHTPE;

Ha OyMa>KHOM HOCHUTETIE B YHOoIHOMOYEHHOM oprase,
MHOTO(YHKIIMOHAJIbHOM LEHTpe (yKa3blBaeTcs B CJlIydae, €CIM pe3yJbTar,
COrJacHO HOPMATMBHOMY NIPABOBOMY aKTy, BBIJAETCS HWCKIIOUUTEIBHO Ha
OyMa)KHOM WJIM UHOM HOCHTEIIE).

2.8.2. JIOKyMEHT, yIOCTOBEPSAOLINN JTUIHOCTD 3asIBUTEIIS, IPEICTABUTENS.

B cnywyae wnampaBnenus 3asBieHuss nocpeactBoMm EIIY cBegenus wu3
JIOKyMEHTa, YIOCTOBEPAIOMIEr0 JIMYHOCTh 3adBUTENS, (QOPMUPYIOTCS TIpH
NOJTBEPKJIECHUN Y4YeTHOW 3amucu B EjauHOW cucreme wuAeHTU(UKALMU U
ayrentudukanun (manee - ECHA) u3 coctaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHON y4YeTHOM 3alucu U MOTYT OBbITh IPOBEPEHBI IYyTEM HaIlpaBJICHUS
3ampoca C MCHOJIB30BAHMEM CHCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aumozeicTBus. CTaTyc y4eTHOM 3anicH T0DKEeH ObITh «IloaTBepkneHHas.

B cinydae ecnu 3asBieHME NONAETCA MPEACTABUTEIEM, JOIMOJHHUTEIBHO
IPENOCTABISICTCA JTOKYMEHT, MOATBEPKIAIOIINN ITOJTHOMOYMS IPEICTABUTENSA
JICUCTBOBATh OT UMEHH 3aABUTECIIS.

2.9. 3asBJICHMS U NpUJIaraéMble JOKYMEHTBI, YKa3aHHbIC B IyHKTax 2.8.1 u
2.8.2 Hacrosiero AIMUHUCTPATUBHOIO PErjaMeHTa, HAmpaBistoTCs (IOJat0TCs)
B YTNOJHOMOYEHHBIM OpraH B 3JIEKTPOHHOW (opme myTeM 3aroiHeHHs (HOpMbI
3anpoca yepe3 nuuHblid kabunet Ha EINT'Y (PIITY).

HcuepnbiBaoniuii nepevyeHb T0KYMEHTOB U CBe/IeHH i, He00XOAUMbIX B
COOTBETCTBUHU C HOPMATUBHBIMY NPABOBLIMHM AKTAMH JIJIA MPEA0CTABJICHUSA
MYHHUIUNAJBHON YCJIYTH, KOTOPbI¢ HAXOAATCH B PACHOPSKEHUU
roCyapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS M UHBIX
OPraHoB, YYaCTBYKUIHUX B NPEAOCTABJICHUH
rocyapCTBEHHbIX WM MYHHIUNAIBHBIX YCJIAYT

2.10. [lepeueHb JOOKYMEHTOB, MOATBEPKIAIONIUX MPABO 3asgBUTENS Ha
MOJIyYeHHUE YCIyTM, B TOM YHUCJIE TMPUHAIJIEKHOCTh peOCHKa K KaTeropusm,
ONpPEAECICHHBIM B IyHKTE 1.2. HAcTOAIIEr0O AAMUHUCTPATUBHOTO PETJIaMEHTA:

JIOKYMEHT, TOJITBEPKIAIOIITUHN CTaTyC IETEH-CUPOT U JIETEH, OCTaBIIUXCS 0e3
MIOIICUYECHUSI POAUTENEH, BBIJAHHBIN OpraHaMy ONEKH U MONEUYUTEIHCTBA IO MECTY
’KUTEIbCTBA;



KOMMS  3aKJIIOYEHUS  ICHUXOJIOTO-MEIUKO-TEIarOoTHYecKOl  KOMHUCCHH,
MOATBEPIKIAIONIETO HEJOCTATKU B (DU3UIECKOM M (WMJTH) TICKXUYECKOM Pa3BUTHH,

KOIHS IOKYMEHTA, BBIJAHHOTO TEPPUTOPUATIBHBIM OPraHOM BHYTPEHHHUX JE,
MOATBEPKIAIONMET0 (PaKT TOTO, YTO PEOCHOK CTaJl KEPTBOM BOOPYKEHHOTO H
MEXHAIIMOHAIBHOTO  KOH(GJIWKTA, WIM  KOMHS  JOKYMEHTa, BBIJIAHHOIO
TEPPUTOPHUAIBHBIM OpraHoM MmuHuctepcTBa Poccuiickorn @enepauuu 1o Aeinam
IpaKIaHCKONH OOOpPOHBI, YPE3BbIYAMHBIM CUTYALUSIM U JTUKBUIALMUA MTOCIIEICTBUNA
CTUXMMHBIX O€ICTBUM, MOATBEPKAAIONIETO (PAKT TOTO, YTO PEOCHOK MOCTpaai OT
HKOJIOTUYECKOM, TEXHOT€HHOM KaTacTpo(bl MU CTUXUUHOTO O€JCTBUS;

KOIMH JOKYMEHTA, MOJITBEPKIAIOIIETO CTATYC BBIHYKJICHHOTO MEPECEIICHIIA,
WIM  JIOKYMEHTa,  TOJTBEPKIAIOIIEr0  cTaryc  O€XEeHIa,  BBIJIAHHOIO
TeppUTOpUAIbHBIMU opraHaMu DeniepanbHON MUTPAIIUOHHOMN CITY>KOBI;

aKT 00CJIe0BaHUS KUIUITHO-OBITOBBIX YCIIOBHIA;

KOIUS JOKYMEHTA, BBIIAHHOTO YIOJHOMOYEHHBIM OPraHOM B COOTBETCTBUHU
C 3aKOHOJAaTeNIbCTBOM Poccuiickoit denepannn, NOATBEPKIAIONIETO COBEPIICHUE
B OTHOIIICHUU peOeHKa HACUJIUS;

KOIMS CIIPABKU OpraHa COIMaIbHOW 3alllMThl HACEJICHUS O MPU3HAHUU CEMbU
MaJIOUMYILEH;

CIIpaBKa O CPEIHEYIIEBOM JOXO/IE;

CIpaBKa ¢ MecTa paboThl poaUTENs (3aKOHHOTO MPEACTABUTENS );

JIOKYMEHT, MOATBEPKIaloImuii o0yueHne pedeHka B o01eo0pa3oBaTenbHON
OpraHu3aluy;

aKT OOCJIEOBAHMS KUJIHUIIHO-OBITOBBIX YCIOBUN C MOAPOOHBIM OMHCAHHEM
TPYIHOM  JKU3HEHHOW  CUTyalluu, KOTopas  OOBEKTUBHO  HapyIIuia
KU3BHEJEATEIbHOCTh PEOCHKa,;

JIOKYMEHT, TOATBEpkKAAOmUid (DaKT MpOoKUBaHUS PEOCHKA HA TEPPUTOPUU
cyobekta PD (B ciyuae, ecnu pebeHOK oOydaeTcss B 00IIe00pa3zoBaTebHON
OpraHu3alliy, HaXOoIALIENCs 3a IpeaeaMu TeppuTopun cyonrekra PD);

JIOKYMEHT, MOJTBEPKIAIOIINI CTaTyC MHOTOJIETHON CEMbH;

CIpaBka O TOM, YTO CBeIEeHHUS 00 OTIle peOCHKa BHECEHBI B 3alKCh aKTa O
POXJICHUH Ha OCHOBaHHHM 3asiBIICHUS matepu peOenka (crmpaBka ¢opmbl N 0-25);
CBUJIETEJIBCTBO O CMEPTH OJTHOTO U3 POJIUTEIEH;

ompejieneHre (MOCTAHOBJICHWE) Cyla O TMPU3HAHWHM JIMIa OE3BECTHO
OTCYTCTBYIOLIUM (YMEPIIUM);

peuieHre cyJa O JIMIIEHUU POJUTENbCKUX TpaB (OrpaHUYECHUU B
POIUTENBCKUX MPaBax);

BBIIIUCKA O BHECEHMHM CBEJACHUU B peecTp AOOPOBOJIBHBIX MOXKAPHBIX,
BbIJJaHHAs TeppuTopuanbHbiMu opranamu MYC Poccnu;

CIpaBKa O HAJIMUMU Y peOCHKA, HE SBJISIFOLIECTOCS MUHBAIWIOM, 3a00JeBaHUs
unenuakuss  (popma,  yTBepKIeHHas  pacnopsbkeHueM — Komurera  mo
3npaBooxpaHeHuto ot 12.05.2014 Neo 173-p), BbIIaHHas y4pekKIECHUEM
31paBOOXPAHEHUS;

CBeleHUs, TNoATBepKaaromme (akt rtubenu poautens (3aKOHHOTO
MPEACTABUTEINS ) TTPU UCTIONHEHUHN CITYKEOHBIX 00S13aHHOCTEN;



3aKJIIOYeHUEe BpadyeOHON KOMHCCHHM, TMOJATBEPXKIAIOIIEE CTaTyC JETeH,
COCTOSIIIUX HA JUCIIAHCEPHOM YUYETE;

JOKYMEHT, NOATBEPKAAIOIINE HAXOXKIECHUE peOEHKAa Ha ydyeTe B KOMHCCHSIX
IO JIeJIJaM HECOBEPILIEHHOJIETHUX U 3aIUTE UX MPaB;

JIOKYMEHT, TMOATBEPXKIAIOIINE HaXOXJAeHUE peOdeHKa Ha yyeTe B
MOAPA3AECIEHUAX IO JAENaM HECOBEPUICHHOJETHUX TEPPUTOPUAIIBHBIX OpPraHOB
MBJ;

YAOCTOBEPEHUS,  AUIUIOMBI,  IpamMOTbl WU  JpPYyru€  JOKYMEHTBHI,
MOATBEPKIAIONINE JOCTHKEHHsI peOCHKA, TTOJIyYeHHbIE 3a TEKYIIUH y4eOHbIN To/I.
[Ipy  HamMUMKM  KOMAHJHOTO  JIOCTHXKEHMS K  KONUAM  JOKYMEHTOB,
MOATBEPKAAIOMINX JOCTH)KECHUE, NPUIAraeTcsi CHUCOK JETCKOr0 TBOPYECKOTO
KOJUIEKTUBA, CIOPTUBHOM KOMAaH/IbI U T.IL.;

KOIMIO JTIOKyMEHTa, O(QOPMIIEHHOTO MO pe3yJibTaTaM pacclieJOBaHUs
HECYAaCTHOTO CIIy4dasi Ha MPOU3BOJICTBE;

yA0OCTOBEpPEHUE BeTepaHa 00EBbIX JACHCTBUI;

JIOKYMEHT, MOATBEP KAAOIINI HALIMOHATIbHYIO TPUHAIJIEKHOCTh K KOPEHHBIM
MaJIOYMCIIEHHBIM HapojaMm Poccuiickoit denepannu;

CIOPAaBKY, 3aKJIIOYEHHE WJIM HHOM  JOKYMEHT, IOATBEPKIAIOIINN
WHBAIMJHOCTH OJHOTO U3 POJAUTEINEH;

JIOKYMEHT, TOJATBEPXKIAIOMUNA Trubenb (CMepTh) poAuTens peOeHKa,
IPOXOJUBIUIETO BOCHHYIO CIY»Oy, CIy* 0y B OpraHax BHYTPEHHHUX JI€JI, CUCTEME
MUC Poccun, BCHEACTBUE YBEUbS WJIM HMHOTO TOBPEXKACHUS 3I0POBbBS,
MOJIYYCHHBIX B CBSI3M C BBIMOJHEHUEM CIY>KEOHBIX 00sS3aHHOCTEH, JMOO
BCIIEZICTBUE 3a00JIeBaHMsI, MMOTYYEHHOTO B MEPUOJ MPOXOXKACHUS CIY>KOBI, JT1MO0
3aKJII0OYEHUE BOEHHO-BpPaueOHOM KOMHCCHM, TMOIATBEPKAAIOIIEe, YTO CMEpTh
YKa3aHHOTO Tpa)KAaHWHA, YBOJEHHOTO CO CIIy>KObl, HACTyNHJa BCIIEJCTBUE
TpaBMBbI, MOJYYEHHOUN MPU UCTIOTHEHUH CITY>KEOHBIX 00S3aHHOCTEH;

JIOKYMEHT, TOATBEPKIAIOIIMNA B YCTAHOBJIEHHOM TMOPSAKE MpPU3HAHHE
YKa3aHHOTO TpaXkJIaHWHA OE3BECTHO OTCYTCTBYIOIIUM WM OOBSABICHHUE €r0
YMEPILUM TP BHITOJHEHUHU CIYKEOHBIX 00I3aHHOCTEM;

JOKYMEHT, MOJATBEPXKAAIOIIUN, YTO HMHBAJIHWIHOCTh HACTYNHWJIA BCIEICTBHE
paHeHMs, KOHTY3MHM, YyBeUbsl WM 3a00JIeBaHUs, TOJYYEHHBIX B TEpUOJ
MIPOXOXKJICHUS CITY>KOBI;

COpaBKa O HAxXOXXICHUM  HECOBEPIICHHOJETHUX B  CTAllMOHApPHBIX
OpraHU3alMsIX COLUATBHOIO 00CTYKUBAaHUS HACEIICHUS;

WHBIE IOKYMEHTHI.

2.11. Tlpu npeaocTaBieHUH MyHULMIIATILHON YCITyTH 3anpeliaercs TpedoBaTh
OT 3asiBUTEJIS:

2.11.1. TlpencraBiaeHus TOKYMEHTOB U MHGOPMALMKU WM OCYLIECTBICHUS
NEHUCTBUN, TPEJCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM  TPAaBOBBIMM  aKTaMHM,  PEryJHUPYIOIIMMH  OTHOIIEHHS,
BO3HUKAIOIIME B CBS3M C IPENOCTABICHUEM MYHUIIMNIAIBHON YCIIYTH.

2.11.2. llpencraBieHuss JOKYMEHTOB M HMH(pOpMalMHU, KOTOpble B
COOTBETCTBMM C HOPMAaTMBHBIMM IPABOBbIMM akTamu Poccuiickon ®denepaunu u



CaxanuHCKOM 001acTH, MyHUITMTIATBHBIMA TPABOBBIMU aKTaMU HaXOISITCS B
pacClOpsKEHUH  OPraHOB,  MPEAOCTABISIIONIUX ~ MYHUIUIAIBHYIO  YCIYTY,
TrOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAaMOYIpPAaBICHUS U (WJIH)
MOABEIOMCTBEHHBIX  TOCYJApCTBEHHBIM OpraHaM M  OpraHaM MECTHOIO
caMOyTpaBJICHUS OpraHH3alnu, YYaCTBYIOIIHUX B MPENOCTaBIECHUN
MYHULIMNAIBHBIX YCIYT, 32 HUCKJIOUYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
ctatb 7 @eaepanbHOro 3akona Ne 210-@3.

2.11.3. [IpencraBiaeHus: JOKYMEHTOB M HHGOpPMAIMH, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh MPHU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTaBICHUS MYHHUIUNAIbHON
yCIIyTH, MO0 B MPENOCTaBICHUM MYHHUIIMNAIBHOW YCIYTH, 3a HCKIIOUEHHEM
CJIEIYIOLIUX CIIy4aeB:

W3MEHEHHE TPeOOBAaHUN HOPMATUBHBIX TMPABOBBIX AaKTOB, KacarolIUXCs
NPEAOCTaBICHNUS MYHUIIUMIIAJBHONW YCIYTd, I[OCJe TEePBOHAYAIBHON TMOJauu
3asBJICHUSI O MIPEOCTABICHUN MYHUIUTIAILHON YCIIYTH;

HaJM4yue ONIMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHULIMIAIBHON yCIYTH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B MpPUEME
JIOKYMEHTOB, HEOOXOUMBIX /ISl PEIOCTABICHUS MYHUIIUTIAIBLHOW YCIYTH, JIUOO
B MPEJOCTaBICHUM MYHHIMIAIBHOM YyCIYIM M HE  BKIIOYEHHBIX B
MPEACTABICHHBI PaHEE KOMIUIEKT JOKYMEHTOB;

UCTEYCHHUE CPOKA IUCTBUS JOKYMEHTOB WM U3MEHEHUE HH(OpMaIuu mocie
NMEePBOHAYAIILHOTO OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIUMBIX  JJIs
MPENOCTABIICHUST ~ MYHHUIIMNAJIBHOW  yciIyrd, JmOO B  MPEAOCTaBICHUU
MYHULUNAIBHON YCITyTH;

BBISIBJICHUE  JIOKYMEHTAJIBHO  MOJTBEPKJICHHOTO  (akta  (IMPU3HAKOB)
OIMKUOOYHOTO WM MPOTUBOMPABHOTO JAeHCTBUS (O€3AeHCTBUS) JTOHKHOCTHOTO
auna YHOoIHOMOYEHHOTO oprasa, CITy>Kalllero, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pPaOOTHHKA OpTaHU3alMH, MPEeayCMOTPEHHOU
yacteto 1.1 craten 16 denepanbHoro 3akona Ne 210-®3, npu nepBoHAYAIBHOM
OTKa3e B TpUeMe JOKYMEHTOB, HEOOXOJMMBIX JUIsi  MOPEJAOCTaBJICHUS
MYHHUITUTIATBHOU YCIYTH, JIMOO B IPEIOCTABICHUN MYHUIIUIIATILHOW YCIYTH, O 4eM
B MUCHBMEHHOM BHJI€ 3a MOJNKHCHIO PYKOBOJAMTENS] YIOJTHOMOYEHHOTO OpraHa,
PYKOBOJIUTENST MHOTO(DYHKITMOHAJILHOTO IIEHTpa NPH MEPBOHAYAIHHOM OTKa3e B
nmpueMe JOKYMEHTOB, HEOOXOMMMBIX JUIsl TPEAOCTaBICHUS MYHHUITUTIATHLHOM
yCIIyTH, THOO0 PYKOBOJMTEIS OpraHU3allud, MPeyCMOTPEHHOM YacThio 1.1 craTtbu
16 ®enepanbHoro 3akoHa Ne 210-D3, yBegomusieTcsi 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 3a JOCTABJICHHBIE HEY100CTBA.

HcuyepnbiBaouuii nepeyeHb OCHOBAHMH /Il 0TKAa3a B IpueMe
AOKYMEHTOB, HEOOXO0AMMBIX JIfl IPEeI0CTABICHUA MYHUIMIIAJIbHOH YCJIYTIH

2.12. OcHOBaHMSIMH [JI1 OTKa3a B MPHUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABIEHUS MYHULIUIIATLHON YCIYTH, SBISIOTCS:



2.12.1. TlpencraBneHHble B JJIEKTPOHHOM (OpMe TOKYMEHTBI, KOTOpBIE
nojaroTcsi  3asiBUTENIEM BHE PAMOK  MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aUMOJEUCTBUA, COAEPKAT NMOATBEPKICHUS, HATMUNE KOTOPBIX HE IMO3BOJISET B
MOJITHOM O00BEME HCIOJIb30BaTh MH(POPMAIIUIO W CBEICHHUS, COJEp)Kamuecs B
JOKYMEHTAax JJIsl IPEAOCTABICHUS YCIYTH.

2.12.2. IlpencraBieHHbIE JTOKYMEHTBHI COJAEP/KAT WCIIPABICHHS TEKCTa, HE
3aBEpPEHHBIE B IOPSAKE, YCTAHOBIECHHOM 3aKOHOAATeNbCTBOM Poccuiickoi
denepannm.

2.12.3. 3asgBieHue MOIAHO JUILIOM, HE UMEIOIIHUM IMOJJHOMOYHM MPEICTaBIATh
WHTEPECHI 3asBUTEIIA:

B ClIy4yae MpEJCTaBICHUS 3aiBJICHUS B AJIEKTPOHHOU (opMe, yCTaHOBIICHUE
IyTEM HAIIPaBJIEHUS 3aMpoca C MCIOJIb30BAHUEM CHUCTEMbI MEXKBEIOMCTBEHHOIO
AJEKTPOHHOTO B3aWMOJCHCTBUS OTCYTCTBHE WJIM HECOOTBETCTBUE CBEACHUM
MOATBEPKAAIOIINI TOTHOMOYHUS NPEACTABIISTh 3aABUTEIIS;

B IPEICTABICHHOM 3asBJICHUH, OTCYTCTBYET JOKYMEHT, MOJATBEPKAAFOIIUN
MTOJTHOMOYHS MPEACTABIISITh 3asIBUTEIIS.

2.12.4. IlpencraBieHHbIE 3aABUTENEM JOKYMEHTBI yTPATWIM CUIIy HA MOMEHT
oOparieHusi 3a MOJy4eHHEM YCIYrd (JIOKYMEHTBI, YJOCTOBEPSIOIINE JTUYHOCTb,
JIOKYMEHTBI, TOATBEPKAAIOIINE IIOJTHOMOYHS IPEACTABUTEIS).

2.12.5. HemonHoe 3amoJIHEHHE O00s3aTeNbHBIX TOJIeH B ¢dopme 3ampoca o
MPEIOCTABICHUH YCIYyTH (HEOCTOBEPHOE, HEMPABUIIBHOE).

2.12.6. Ilogaua 3asBIEHUS O TNPEAOCTABICHUU YCIYTH W JIOKYMEHTOB,
HEOOXOAMMBIX [l TPEJOCTABJICHUS] YCIYTH, B DJIEKTPOHHOU (dopme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBAHUM.

2.12.7. 3asgBneHWE TMOJAHO B OpPraH TOCYAAapCTBEHHOW BIIACTH, OpraH
MECTHOTO CaMOYIIPABJICHUS WJIM OPTraHU3al{I0, B MOJHOMOYMS KOTOPBIX HE
BXO/JIUT MPEAOCTABIICHUE YCIYTH.

HcyepnbiBaonuii nepeyeHb OCHOBAHUM /151 IPUOCTAHOBJICHUS HJIH
0TKa3a B NPEAOCTABJICHUH MYHULUNIAJIBHON YCJIYI'H

2.13. OcHoBaHus 1151 OTKa3a B MPEAOCTaBICHUHA MYHHUIUIIATBHON YCIYTH:
OTCYTCTBUE OCHOBAHUM JIJIsl MPEOCTABICHUSI MyHULIUITAIbHOW YCITYTH;
MpEeACTaBICHUE 3asiBUTEIIEM HEJIOCTOBEPHBIX CBEJACHUN U TOKYMEHTOB.

Ilepedens ycuayr, KOTOpbIe ABJIAIOTCH HEOOXOAUMBIMHU U
00513aTeJIbHBIMH ISl PEIOCTABJIECHUSA MYHUITUNIAJIBbHOMN YCJIYTHd, B TOM YHCJIe
CBeJIeHMSI 0 JOKYMeHTe (JOKYMEHTAaX), BbIIaBaeMOM (BbIIaBaeMbIX)
OPraHu3alUsAMHU, YYACTBYHOIIMMH B MPEI0CTABJICHUMN

MYHHMIUNIAJIbHON YCJIYTH

2.14. B cnyyae OCYLIECTBICHUS BBIIUIATEI KOMIICHCAIIMU 34 IIyTEBKY
MPEAOCTABISAETCS IOTOBOP, 3aKJIFOYAEMbI MEXKy OpraHu3aluen OTabIXa JeTel U
UX O37I0POBJICHUS U POJUTENSIMU (3aKOHHBIMH MPEACTABUTEISIMHU ) PEOCHKA.



Iopsaaok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS FOCYAAPCTBEHHOH
NOLIMHBI MJIM HHOM OIIATHI, B3MMAaEeMOii 3a Npe1ocTaB/IeHHe
MYHULIHUNAJIBHON YCIyTH

2.15. TlpenocraBiieHue MYHULIUTIAIIBHON YCIIyTH OCYIIECTBIISIETCS
OecrmiaTHo.

IMopsaok, pa3Mep U 0OCHOBAHUS B3UMAHMS IJIATHI 32 IPEJOCTABJIEHUE
yCJIyT, KOTOPbIe SABJISIIOTCH He00X0AMMbIMHU U 0013aTeIbHBIMHU J1JI51
NpeaoCcTABJIEHU MYHMIMIIAJIBHON yCJIyIrd, BKJIO4Yasi ”HGoOpMAaIuIo o
MeTOMKe pacyera pa3Mepa TaKOM IJIaThl

2.16. ['ocynapcTBeHHass MOLLIMHA M HHBIE IUIATEXKHM 3a IPEIOCTABICHUE
Yenyru ¢ rpaxnannia Poccuiickont @enepaiui He B3UMAKOTCS.

MakcuMaJIbHBIN CPOK O:KHIAHUS B OUepeaH MPH Moga4e 3ampoca o
NPEA0CTABJCHNY MYHHUIUNIAJBHON YCJIYId U MIPH NOJYYEHUHU
pe3yJibTara NpeaoCcTaBJICHUsI MyHMUUNAJIBbHON YCJIYI'H

2.17.MakcuMalIbHBI CPOK OKHJIaHHMSI B OYEpPEAM NpPH MOJade 3ampoca o
MPEIOCTABJIEHUH MYHULUNAIBHOM YCIYTM MW TMPU T[OJYYEHUH pe3yJibTaTa
MPEIOCTABJIEHNUS] MYHULHUINAIBHOM YCIYIM B YTOJIHOMOYEHHOM OpraHe WU
MHOTO(YHKIIMOHAIILHOM IIEHTPE COCTaBIsET He Oosee 15 MUHYT.

Cpok 1 nopsAOK perucTpanuu 3anpoca 3asiBUTeJIs1 0 PeA0CTaBJICHUH
MYHHUIMIIAJIBHOH YCJIYTH, B TOM YHCJIE B JJIeKTPOHHOH opme

2.18. Cpok peructpanviu 3asBICHHS O MNPEAOCTABICHUA MYHUIUNAIBHON
YCIYTM TOMJIEKAT PETUCTPALMM B YIIOJHOMOYEHHOM OpraHe B TeuyeHue |
pabouero JHS CO JHS MOJTYYEHUsS 3asBICHHUS U JOKYMEHTOB, HEOOXOMUMBIX IS
MIPEIOCTABJIEHNS] MYHULIUIIAIBHON YCIIYTH.

B cinysae HanuuMs OCHOBaHMK Ui OTKa3a B IpHUEME JOKYMEHTOB,
HEOOXOMMMBIX JUISI TIPENOCTABICHUS MYHUIIMITAIILHONW YCIYTH, YKa3aHHBIX B
nyHKkTe 2.12 HacTosimero AJAMUHUCTPATUBHOTO PErjiaMeHTa, Y HOJHOMOYEHHbIN
OpraH He MO3[HEeEe CIEAYIOLIEro 3a JHEM IOCTYIUICHMS 3asBJIICHUS U JOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEIOCTaBICHUS MYHULMIAIBHON yCIyru, pabodero aHs,
HarpasisieT 3asBUTENI0 MO0 €ro Mpe/ICTaBUTENI0 penieHue o0 OTKa3e B MpUeMe
JIOKYMEHTOB, HEOOXOJUMBIX Ji MPEIOCTaBICHUS MYHULMIAIBHON YCIYrH IO
dbopme, puBeneHHou B [Ipunoxenun Ne 4 k HacTosieMy AJIMHUHUCTPATUBHOMY
pErIaMeHTy.



Tp@ﬁOBaHl/lﬂ K IIOMCINCHUAM, B KOTOPLIX IPEAOCTABJIACTCH
MYHMIMIIAJIbHadA ycjayra

2.19. Mecrononoxxenue aIMUHUCTPATUBHBIX  3JaHUN, B KOTOPBIX
OCYUIIECTBJISICTCS. TMpPUEM 3asBJIICHUA M JOKYMEHTOB, HEOOXOJIUMBIX JJif
MPENOCTABICHNUA MYHULMNAIBHON YCIYTM, a TaKXe BblJadya peE3yJbTaTOB
MPEIOCTaBICHUSI MYHUIIMIAIBHONW YCIYTH, TOJKHO oOecrneynBaTh yI00CTBO s
rpaXIaH C TOYKH 3pPEHHS] TMELIEXOJHOW JOCTYNHOCTH OT OCTaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B cinydae, ecnu umeercs BO3MOXKHOCTh OpraHU3allUd CTOSHKHU (MTAPKOBKH)
BO3JIE 3/1aHUA (CTPOEHHUSI), B KOTOPOM Pa3MEIleHO MOMEIICHUE MpUeMa U BblIauu
JIOKYMEHTOB, ~ OpPTraHM30BBIBACTCS  CTOSIHKA  (TApKOBKA)  JJIsi  JIMYHOTO
aBTOMOOMJILHOTO  TpaHCHOpTa 3asBUTENECH. 3a  MOJIb30BAHUE  CTOSTHKOU
(mapxoBKoif) ¢ 3asgBuTEsEH IJ1aTa HE B3UMAETCH.

J{ns mapKOBKM CIHEUUAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB WHBAIMUIIOB Ha
cTOsiHKE (mapkoBKe) BoiensieTcss He MeHee 10% MecT (HO He MEHee OJIHOTO MEeCTa)
J71s1 O€CIUIaTHOM MapKOBKU TPAHCIOPTHBIX CPEJICTB, yIpaBIsieMblXx UHBaIuaaMu |,
I rpynm, a Taxke wuuBanugamu |l rpynmer B mopsake, yCTaHOBJICHHOM
IIpaBurensctBOM  Poccuiickorn  @enepanuu, W TPAHCIOPTHBIX  CPEACTB,
MEPEeBO3AIUX TAKUX UHBAIHUJIOB U (WJIN) AETEH-UHBAIHIOB.

B mensx oOecriedyeHusi OecHpensTCTBEHHOTO JOCTyNa 3asBUTENCH, B TOM
4yycje TNEpPEeABUTAIOIINXCS HAa HWHBAJIUAHBIX KOJSICKaX, BXOJ B 3JaHHE W
MOMEIICHHS, B KOTOPBIX MPEIOCTABISETCS MyHHUITUNAIBHAS YCIIyra, 000pyayloTCs
MaHyCaMH, TOPYYHSIMH, TaKTUIBHBIMU (KOHTPACTHBIMH) MPEIyNPEKIAI0IUMU
AJIEMEHTAMH, WHBIMU CIEIUAIbHBIMUA TMPUCTIOCOOTIEHUSIMH, TO3BOJISIOIIUMU
obecrieunTh OECHPENsSITCTBEHHBIA JOCTYNl M TMEpPEJBIKCHUE WHBAJIUIOB, B
COOTBETCTBHM C 3aKOHOJATENBCTBOM Pocculiickoit ®enepaunu O COUMAIBHOU
3aIUTe UTHBAJIUIOB.

[lenTpanbHbld BXOJ B 37aHHE YTOJHOMOYEHHOIO OpraHa JOJDKEH OBbITh
obopynoBaH  uH(MOpPMAlMOHHOW  TaOMWMYKOM  (BBIBECKOM),  cojeprkaiiei
uHbOpMAITHIO:

HalMEHOBAHHE;

MECTOHAXO0KJACHUE U IOPUJINUECKUI aIpEC;

pPEXUM pabOTHI;

rpaduk nmpuema;

HOMeEpa TeneOHOB JIJIsl CITPABOK.

[ToMetienusi, B KOTOPBIX MPEAOCTABISAETCS MyHULIMTIIATbHAS yCIIyTa, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-AIUJIEMHUOJIOTUUECKUM MPAaBUIaM U HOPMaTHUBAM.

[ToMeriennsi, B KOTOPBIX MPEIOCTABISIETCS MYHMIMINAIbHAS — yCIyra,
OCHAIIAOTCS:

MIPOTUBOINOKAPHOW CUCTEMOM U CPEACTBAMH MOKAPOTYILICHHUS;

CUCTEMOM OIMOBEIICHHS O BO3HUKHOBEHHUH YPE3BbIYANHON CUTYyaIUU;

CpPEACTBAMH OKa3aHUS NEPBOM MEIULIMHCKOW TOMONIH;

TyaJ€THBIMU KOMHAaTaMU JIsl TOCETUTENEH.



3an oxunaHus 3asBUTENIEH 000PYIyeTCs CTYJIbSIMH, CKaMbsIMHU, KOJMYECTBO
KOTOPBIX OTPEACNSICTCS UCXOAS U3 (PaKTUIECKONW HAarpy3KH W BO3MOXKHOCTEH IS
WX pa3MENICHHs B TIOMEIIICHNH, a TaK)Ke WH(HOPMAITMOHHBIMU CTEHIAMHU.

TexcTbl MaTepuanoB, pa3MENICHHBIX Ha WHOOPMAIMOHHOM CTEHJE,
neyaTaroTcs yJIoOHBIM JJig YTeHUs mpudToM, 0e3 UCIpaBiIeHUH, ¢ BblIEICHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM HIPUPTOM.

MecTta and 3amnofHEHUs 3asBICHUN OOOpPYAYIOTCS CTYJIBSIMHU, CTOJIAMU
(cTrolikamm), OJ1aHKaMU 3asiBJICHUM, MUCbMEHHBIMU MPUHAIJIC)KHOCTIAMH.

Mecta npuema 3asBurteneid 000pyAyl0Tcs HHPOPMAIIMOHHBIMU TaOJIMYKaAMU
(BBIBECKAaMHM ) C YKa3aHUEM:

HOMEpa KabMHEeTa U HAMMEHOBAHUS OT/EIA;

dbamuwiny, UMEHU W oTudecTBa (TMOCJIENHEE - TMPU HAIWYUHU), JOJHDKHOCTU
OTBETCTBEHHOTO JIMIIA 3a MPUEM JOKYMEHTOB; rpaduka rnpuema 3asBuTesc.

PaGouee mecTo KaXAoro OTBETCTBEHHOrO JIMIIA 3a MPUEM JOKYMEHTOB,
JIOJDKHO OBITh O00OpYZOBAaHO MEPCOHATBLHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO
JOCTyNa K HEOOXOJMMBIM HH(POPMAIIMOHHBIM 0a3aM JIaHHBIX, [EeYaTaOIUM
YCTPOMCTBOM (IPUHTEPOM) U KOTIUPYIOUIUM YCTPOICTBOM.

JIutio, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, JOJKHO MMETh HACTOJBHYIO
Ta0IMUKyY ¢ yKazaHueMm (haMUIIuu, UMEHHU, OTYeCTBa (TIOCTIEHEE - IPU HATUYHH) U
JOJKHOCTH.

[Tpu npenocTaBiIeHUN MYHUIIMITAIIBHON YCIIYTH UHBAJIMIaM 00€CTIeUnBatOTCS:

BO3MOXKHOCTh ~ OECHpPENATCTBEHHOTO JOCTynma K O0O0BeKTy (3[aHuio,
MTOMEIICHHIO ), B KOTOPOM MPEIOCTABIISETCS MyHHUITUTIATbHAS YCITyTa;

BO3MOXXHOCTh CaMOCTOSITEJIBHOIO TMEPEABUKEHUS 10 TEPPUTOPUHU, Ha
KOTOpPOM pacroJIOKE€Hbl 37aHUS W TOMEIICHUS, B KOTOPBIX MPEIOCTaBISIETCS
MyHULIMMIATbHASL yCJIyra, a Tak)Ke BXOJa B Takhue OOBEKThl W BBIXOJA U3 HUX,
MOCaJKh B TPAHCIOPTHOE CPEJACTBO U BBICAJAKA M3 HET0, B TOM 4YHUCIE C
WCIIOJIb30BaHUE Kpeciia- KOJISACKY;

COMPOBOXK/ICHUE WHBAIUJIOB, MUMEIOLIMX CTOWKHE paccTpoicTBa (yHKUUU
3pEeHHS U CAMOCTOSITEIILHOTO MEePEIBIKCHUS;

HaJUIeKaIee pas3MelieHne O00OpylOBaHUS U HOCHUTENeH WH(PpOpMaInu,
HEOOXOMMMBIX JJisi  OOecreueHus OECHpPemsITCTBEHHOTO JIOCTyIa WHBAIUIOB
3IaHUSIM U TTIOMEILEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS MyHUIMIIAJIbHAS YCIIyTa, U
K MYHHIUTIAJILHON YCIIYTe C YYETOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

nyOnmupoBaHUEe HEOOXOAMMOW Ui WHBAIHMAOB 3BYKOBOW U 3pUTEIHHOU
uHdopMaIuu, a Tak)Ke HAIMUCEH, 3HAKOB W WHOM TEKCTOBOM W Tpaduueckoi
nH(popMaIu 3HaKaMH, BBITIOJIHEHHBIMU pelibe(HO-TOUEUHBIM IpudToM bpaiins;
JIOTYCK CYpAOIEPEBOIUMKA U TUDIOCYPIONIEPEBOTINKA;

JOMYCK COOaKU-TIPOBOJHUKA MPHU HAJUYMHU JOKYMEHTA, MOJATBEPKIAIOIIETO
ee creuuaibHoe oO0yuyeHue, Ha OOBEKTHhl (3/1aHUsA, TOMEIICHMS), B KOTOPBIX
MPEIOCTABIISACTCA MyHUIIUTIATIbHAS YCIIYTa;

OKa3aHWE HWHBAJIMIAM T[OMOUIM B IMPEOJIOJICHUH OapbepoB, MEIIAOIINX
MOJIYYEHUIO0 UMH TOCYJIAPCTBEHHBIX 1 MYHUIIMNAIBHBIX YCIYT HApaBHE C APYTUMU
JUIAMH.



IToxa3aTenn AOCTYITHOCTH U KavdeCTBa MyHI/IHI/IHaJILHOﬁ yYcayru

2.20. OCHOBHBIMU oKa3aTeasiMU JTOCTYITHOCTH MPEIOCTABICHUSA
MYHULIUNAIBHON YCIIYTH SIBIISIFOTCSA:

HaJIM4Me TOJIHOM M TOHSATHOM WHMOpMANMU O MOPSIKE, CPOKAX M XOJie
MPEAOCTABICHUS MYHULIMAIBHOM YCIIYyTH B UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSIX OOIIero MoJib30BaHUsA (B TOM YHCIE B CETH
«HTepHeTY), cpeAcTBaX MaccoBOM HH(MOpPMAIINY;

BO3MOXXHOCTh TIOJIyYEHHUs 3asgBUTEIEM YBEIOMJIEHUW O MPEAOCTaBICHUU
MyHUIUNAIBHOUN yeiyru ¢ momoinbio EINTY (PIITY);

BO3MOXHOCTh ~ TOJy4€HHUs] HMHPOPMALMM O XOJ€  MPEeIOCTaBICHUS
MYHULIMNIAIBHON yCIYTH, B TOM YHCIE€ C HCIOJIb30BAHHUEM HWH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.21. OCHOBHBIMH NOKA3aTEJSIMU KauyeCTBa MPEIOCTABICHUS] MyHULUITAJIbHON
YCIIYTH SIBJISIFOTCSL:

CBOEBPEMEHHOCTh MPEI0CTABICHUSI MyHUIIUIIAIBHOW YCIYTH B COOTBETCTBUU
CO  CTaHAApTOM €€  MPEJOCTABICHHS,  YCTAHOBJIEHHBIM  HACTOSLIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

MHUHUMAJIbHO BO3MOXHOE KOJHMYECTBO B3aWMMOJICHCTBUN TpaKJaHWHA C
JOJDKHOCTHBIMHM  JIMIIAMH, YYaCTBYIOIIMMH B MPEAOCTABICHUN MYHULIMNAIBHOMN
YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX >Kaj00 Ha JAeicTBUA (0e31eCTBUE) COTPYAHUKOB
Y UX HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIICHUE K 3aIBUTEISM;

OTCYTCTBUE  HapyIIEHW  yCTAaHOBJIEHHBIX  CPOKOB B  IIpolecce
MPEeA0CTaBICHUS MYHUITUTIAIbHON YCITYTH;

OTCYTCTBUE 3asiBJICHUM 00 OCIapuBaHUM pelIeHUM, AehcTBUM (Oe3aeicTBUN)
YOTHOMOYEHHOTO  OpraHa, €ro  JOJDKHOCTHBIX  JIMI, IPUHUMAEMBbIX
(COBEpIICHHBIX) TPHU MPEIOCTABICHUN MYHUIMMAIBHOW YCIyTrd, MO HTOraMm
PacCMOTPEHHUSI KOTOPBIX BBIHECEHBI pEIICHHs] 00 YIOBIECTBOPEHUM (YaCTHUHOM
yIOBJIETBOPEHUH ) TPEOOBaHUI 3assBUTEIICH.

HNHble TpeOGOBaHMSA, B TOM YK CJIe YYUTHIBAKOLINE 0COOCHHOCTH
NpeaoCTABJICHUA MYHMIMIIAJBHON YCIYTd B MHOTO()YHKIIMOHAJIBHBIX
LHEHTPaxX, 0COOEHHOCTH NMPEAOCTABJICHUS MYHUIIUNIAJIBbHOM YCJIYIH O
IKCTEPPUTOPHATBHOMY NPUHLIMILY H 0COOCHHOCTH MPeI0CTABICHUSA
MYHUIUNAJIbHOM YCJIYTH B 3JIEKTPOHHOM hopme

2.22.1lpegocTaBieHue MYHUIUNAIBHONW YCIYTH MO 3KCTEPPUTOPUAIBHOMY
MNPUHILUAIY OCYIIECTBISIETCS B 4YacTH OOECIEUEeHHS BO3MOXKHOCTH TI0J1a4u
sasBineHuit  mocpeactsom  EII'Y  (PIII'Y) wu  momydyeHuss  pesysbTara
MYHUIIUNIATBHOW YCIYTH B MHOTO()YHKIIMOHAJILHOM IIEHTPE.

2.23.3asBuTeNsiM 00€CleyuBaeTCsd BO3MOXKHOCTh IPEICTABIICHUS 3asiBJICHUS
B (hopMe ANEeKTPOHHOTO JokyMeHTa nocpenctsom EIITY (PIITY).



B cnyuae nogauu 3asBnenus yepe3 EII'Y 3asButens Ui ero npeacTaBUuTeNb
apropusyercss Ha EIII'Y nocpeacTBoM NOATBEPKICHHOM YYETHOW 3alkCH B
ECUA, 3anonHsieT 3asBJCHUE O MPEIOCTABICHUM MYHUIMOAIBHON YCIYTHU C
UCIOJIb30BaHUEM UHTEPAKTUBHOM (JOPMBI B JJIIEKTPOHHOM BHUJIE.

3anoJIHEHHOE 3asBJICHUE O NPEAOCTABICHUM MYHULHNAIBHOW YCIyTH
OTIpaBisieTcs 3asBUTEIEM BMECTE C MPUKPEIUICHHBIMU 3JIEKTPOHHBIMHU 00pa3aMu
JIOKyMEHTOB, HEOOXOAMMBIMH JUIsl MPEAOCTABICHUS MYHULIUIAIBLHON YCIYTH, B
VYnonnomoueHHslii oprad. Ilpu aBropmzamum B ECHA  3asBieHue o
MPEAOCTABICHUA MYHULMNAIBHON YCIYIM CUMTAETCS MOANMUCAHHBIM IPOCTOM
ANEKTPOHHON MOJNUCHI0 3asBUTEINSI, IPEACTABUTENS, YIOJHOMOYEHHOIO Ha
MOANMCAaHNE 3asBJICHUS.

Pe3ynpTaThl NpeaocTaBieHUs MyHULMIIAIBHON YCIYTH, YKa3aHHbBIE B ITYHKTE
2.5 mHacrosimiero AJMUHUCTPATUBHOTO PETJIAMEHTA, HAMpaBISIOTCS 3asBUTEIIO,
npeACTaBUTENIO B JIMUHbINA kaOuHeT Ha EIII'Y B opme 25IeKTpOHHOTO JOKYMEHTA,
NOANMKMCAHHOTO  YCWICHHOW KBAIM(DPHUIMPOBAHHOM 3JIEKTPOHHOW  MOAMHUCHIO
YIOJHOMOYEHHOTO JOJKHOCTHOIO JIMIA YIOJHOMOYEHHOIO OpraHa B cllydae
HaIlpaBJICHUS 3asBieHus nocpeactsoM EINTY.

B ciyuae HampaBineHus 3asBiieHuss 1nocpencrsoM EIIY  pesynbrar
MPEIOCTABIICHUSI MYHUIIUIIATLHON YCIyTH TaK)K€ MOXKET OBITh BbIJIaH 3asBUTEIIO
Ha OyMaXHOM HoOcUTeNle B MHOTOQYHKIMOHATBHOM LIEHTPE B TOPSIKE,
MPEAYCMOTPEHHOM MYHKTOM 6.4 HACTOSIIEro AJMUHUCTPATUBHOIO PETVIAMEHTA.

2.24. DNeKTpOHHbIE TOKYMEHTHI MPEICTABIISIOTCS B CIEIYIONUX opMarax:

a) Xml - 1y hopMan30BaHHBIX JOKYMCHTOB,;

0)doc, docx, odt - mIs JOKYMEHTOB C TEKCTOBBIM COJCP/KaHHUEM, HE
BKJIIOYAOIIUM (OPMYJIBI (32 UCKITIOYEHUEM JOKYMEHTOB, YKa3aHHbBIX B OJIMYHKTE
«B» HACTOSIIIETO MYHKTA);

B) XIs, XIsX, 0dS - 1151 TOKYMEHTOB, COJIEPIKAIIIUX PACUCTHI;

r) pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM COJCPYKAHHUEM, B TOM YHCIIE
BKJTIOYAOIMINX (PopMyssl U (Win) rpaduyeckue u3o0paxeHus (3a UCKIIOYECHUEM
JIOKYMEHTOB, YKa3aHHbIX B IOJAMYHKTE «B» HACTOSLIErO IyHKTa), a TaKKe
JIOKYMEHTOB C TpauecKUM COAECPKAHUEM.

Homyckaercss ~ (opMHUpOBaHHME  JJEKTPOHHOTO  JOKyMEHTa  IyTEM
CKAaHUPOBAHUS HEMOCPEICTBEHHO C OpUTHHANa JOKYMEHTa (UCMOJIb30BAHUE KON
HE JIOMYCKAaeTCs), KOTOPOE€ OCYIIECTBIETCS C COXPAaHEHHEM OpPHUEHTALUU
opuruHama gokymeHta B pasperrenud 300 - 500 dpi (macmrab 1:1) ¢
VCITOJIb30BAHUEM CIIEAYIOLIUX PEXUMOB:

«4epHO-0enbIi» (MpU OTCYTCTBUM B JOKYMEHTE IrpauuyecKux M300pakeHui
U (WJIM) IBETHOTO TEKCTA);

«OTTEHKH ceporo» (Ipu HaJUYUHU B IOKYMEHTE IpauuecKux n300pakeHui,
OTJIMYHBIX OT LIBETHOT'O IPauyecKOro N300pakeHus);

«UBETHOW» WJIM «pPEeXKHUM TMOJHOW LBeTonepenaun» (Mpu HAIUYUU B
JIOKYMEHTE IIBETHBIX TpauiecKux n300paxxeHui 1100 IBETHOTO TEKCTA);

COXPAaHEHHEM BCEX AYTEHTHYHBIX IPU3HAKOB MOJJIMHHOCTA, 4 HWMEHHO:
rpaduyueckoil moAnucHy Juiia, Ie4YaTy, yriioBOro mrammna OJaHka;



KOJIMYECTBO (PailioB JODKHO COOTBETCTBOBATH KOJHMYECTBY JOKYMEHTOB,
KKIBIM U3 KOTOPBIX COJAEPIKUT TEKCTOBYIO U (W) TpaduyuecKyro WH(POpMaIHIo.
DNEKTPOHHBIC JOKYMEHTHI JOJIKHBI 00ECTICUNBATh:

BO3MOXKHOCTh HJACHTU(GUIIUPOBATH JOKYMEHT M KOJMYECTBO JINCTOB B
JOKYMEHTE; JUISI JOKYMEHTOB, COJCPIKAIllUX CTPYKTYPHPOBAaHHBIC IIO YaCTSM,
riiaBaM, pasaeiam (IoapasjeiiaM) JaHHbIE M 3aKIaJKd, OOSCIeYMBAIOIINC
MepexoAbl 1O OMVIABICHWIO M (MJIM) K COACPIKAIIUMCS B TEKCTE PHCYHKaM H
TabIuIaM.

JIOKYMEHTBI, ToJyIekKaIue mpeacrapicHuio B Gopmarax XIs, xIsx maum ods,
(bOpMHPYIOTCS B BUIEC OTACIBHOTO 3JICKTPOHHOTO JJOKYMEHTA.

I11. CocTas, nociien0BaTeIbHOCTH M CPOKH BbINIOJIHEHUS
aJMMHHMCTPATUBHBIX Npoueayp (aeiicTBuii), Tpe0OBAHUA K MOPAAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUS
aJMMHHMCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI (popMme

I/IcqeanIBammm‘fl nepeueHb aIMMHUCTPATUBHBIX MIPpOoUEaAyp

3.1. [lpenocraBieHne MYyHUIMNAIBHOM  YCIyrM BKJIIO4aeT B ceds
CJIEIyIOIIME aIMUHUCTPATUBHBIE MTPOLIEYPBI:

IIPOBEpPKaA JIOKYMEHTOB U PETUCTpALUs 3asBIICHHUS;

noJy4yeHue cBeqeHuii nocpeacrsom CMOB;

paccCMOTpPEHHE TOKYMEHTOB U CBEIACHHUM;

IIPUHATHUE PELLICHUS;

BbIJIa4ya Pe3ysbTaTa;

BHECEHUE PE3yJbTaTa MYHULMIIAJBHOW YCIYTH B PEECTP HOPUAUYECKU
3HAYUMBIX 3aITHCEH;

MPEeI0CTaBIICHUE 3asBUTEII0 OECIJIaTHOM MyTEBKHU/CepTU(PUKATa HA JETCKHUM
OTABIX U (WJIM) OpraHU3alys BHIILJIATHl KOMIIEHCAIIUM CTOMMOCTH Ty TEBKH.

Onuncanne agMUHUCTPATUBHBIX IpoLeayp npeacrasieHo B [Ipunoxenun Ne
6 K HacTosEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb aAMMHUCTPATUBHBIX NPoLeayp (AeHCTBUI) IPH
NPeIoCTABJICHUH MYHHIUNAIBHON YCJIYIH YCIYT B 3JIEKTPOHHOU dopme

3.2. Ilpu mpenocTaBieHUH MYHUIMIAIBHON YCIYTU B 3JIEKTPOHHOU (opme
3asBuTEN0 00€CTIEUNBAOTCS:

nojyueHue HMHPOpMalMM O TOpPAJKE M CpPOKax IMPelOoCTaBICHUS
MYHULUITAIBHON YCIIYTH;

dbopMupOBaHUE 3asBICHUS;

IIPUEM U perucTpanus YIIOJTHOMOYEHHBIM OpPTraHOM 3asBICHUS M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABICHUSI MyHUIIUIIAJIbHON yCITyTH;

NIOJIy4EHHE pe3yiIbTaTa IPeIOCTaBICHUS MyHUIIUNIAIBHON YCIIYTH;

IIOJIyYEHHE CBEACHUN O X0JI€ PACCMOTPEHNUS 3asBICHUS;



OCYIIIECTBJICHUE OIIEHKN Ka4yeCTBa MPEAOCTABICHHUS MYHUITUIIAILHON YCITyTH;

nocyneoHoe  (BHecyleOHoe) oOkamoBaHWE  PEIICHWA W JICHCTBHM
(Oe3meiicTBus) YTMOTHOMOYEHHOTO oOpraHa Jjubo nedictBus (Oe3mercTBHE)
JIOJDKHOCTHBIX ~ JIMI  YTIOJHOMOYEHHOTO  OpraHa,  HIpeOCTaBIISIONIETO
TOCYyIapCTBCHHYI0  (MYHUIIMIAIBHYIO)  yCIyry, JIMOO  TOCYJapCTBEHHOTO
(MYHMITUIIAJIBHOTO) CITY>KaIleTo.

IHopsainok ocymiecTBIEHUSI AAMUHUCTPATHBHBIX NpoueaAyp (AelcTBHA)
B YJICKTPOHHOU popme

3.3. ®opMHUpOBaHUE 3ASIBJICHUSL.

dopMHUpoBaHUE 3asABJICHUS OCYIIECTBIISICTCS TMOCPEICTBOM 3arlOJIHCHUS
anexkTpoHHOM ¢dopmel 3assienuss Ha EII'Y (PIITY) ©6e3 HeobxomumocTu
JOTIOJTHUTENBHOW MOa4 3asiBJICHUS B KAKOU-INO0 MHOMU (hopMme.

dopmMaTHO-JIOTHYECKas MpoBEpKa c(hopMHUPOBAHHOTO 3asBJICHUS
OCYILECTBIISIETCS TIOCJIEC 3aMOJIHEHUS 3asIBUTEIIEM KaXKJIOr0 U3 IMOJICH SJIEKTPOHHOU
dbopmbl  3asBieHus. [lpu  BBISIBICEHHMM HEKOPPEKTHO 3aMOJIHEHHOTO IO
NEKTPOHHON (opMBbI  3asBieHHs 3asBUTEIh YBEJOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIUOKH U TIOPSAJIKE €€ YCTPAHEHUS IMOCPEACTBOM HHPOPMAIIMOHHOTO
COOOIICHHSI HEMOCPEJICTBEHHO B AJIEKTpoHHOM (opme 3asBinenus. [lpu
dbopMHupoBaHUM  3asBJIICHHUS ~ 3asABUTEII0  OOCCIEUYMBAETCS:  BO3MOXKHOCTH
KOIHMPOBAHUS M COXPAHEHUS 3aBJICHUS M HWHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKkTe 2.9 HacTosmero AJIMHHUCTPATUBHOIO perjaMeHTa, HEOOXOJAMMBIX s
MPEAOCTaBICHNS MYHUIIUIIAIbHON YCIIYTH;

BO3MOXXHOCTh I€YaTh Ha OyMa)KHOM HOCHUTENE KOMHH 3JIECKTPOHHON (POpMBbI
3asIBJICHUS;

COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMY 3asiBJICHUSI 3HAUCHUMN
B JIT0OOM MOMEHT 0 KEJIaHUIO MO0JIb30BaTElIsA, B TOM YHUCJIE TPU BOSHUKHOBEHUU
omuOOK BBOJIa W BO3BpaTe JjIsi MOBTOPHOTO BBOJA 3HAYEHUU B DJICKTPOHHYIO
bopMy 3asiBICHMUS;

3alOJTHEHUE TIOJICH SJIEKTPOHHOW (OpMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUM 3asBUTEJIEM C MCIIOJB30BaHMEM CBeieHHM, pa3MernieHHbix B ECUA, u
cBeneHui, omyOnukoBaHHbix Ha EIII'Y, B uactu, Kkacaromieicss CBEICHHUIA,
orcyrcTBytouux B ECHUA;

BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOW W3 3TAroB 3alOJHEHUS DSJICKTPOHHOU
dbopmpbl 3asBiIeHHS 06€3 MOTepH paHee BBEACHHOW HH(POPMAIINH;

BO3MOXHOCTh noctymna 3assurens Ha EIIIY (PIII'Y) k panee mogaHHbIM UM
3asABJICHUSIM B TEUYEHHWE HE MEHEe OJIHOr0 TIojJa, a Takke YaCTUYHO
c(hOpMUPOBAHHBIX 3asIBJICHUM - B TCUCHHE HE MEHEE 3 MEeCSIIIEB.

ChopmupoBaHHOE U TIOANUCAHHOE 3asBJICHUE MW HHBIC JOKYMEHTBHI,
HEO0OXOAUMbIE ISl MPEAOCTABICHUS MYHULIMIAIBHON YCIyrd, HAImpaBisIOTCA B
YnonaomoueHHsbIH opran nocpeactsom EINTY (PIITY).

3.4. YNOJIHOMOYEHHBIN Oopran o0ecreynuBaeT B CpoK He no3zanee 1 pabouero
IHA ¢ MoMeHTa mnomauu 3assienuss Ha EIII'Y (PIII'Y), a B ciuywyae ero



NOCTYIUICHUSI B HEpaOOuUMi WIM TpPa3IHUYHBIA JE€Hb, - B CICAYIOLUIUN 3a HHUM
NEPBBI padounii JeHb:

npueM JOKYMEHTOB, HEOOXOMUMBIX IJIsl MPEAOCTaBICHHUS MYHHUIIUIAIbHON
YCIIyT'H, U HalpaBjeHUuE 3asBUTEIIO 3JIEKTPOHHOIO COOOLIEHUS O MOCTYIUICHUU
3asIBJIICHUS;

PErUCTpallIO 3asBICHUSA M HaIpaBJICHUE 3asBUTEII0 YBEIOMIICHUS O
peructpanuu 3asBieHus 1100 00 OTKa3ze B MpUEME JTOKYyMEHTOB, HEOOXOAMMBIX
JUTSL IPEIOCTABJICHUS MyHHUIIUIIAIBHON YCIIYTH.

3.5. DIEKTPOHHOE 3asBICHUE CTAHOBHUTCS IOCTYIIHBIM I JOJDKHOCTHOIO
JUna YTOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOIO 3a IIPUEM M PETUCTPALUIO
3adBJICHUsl (Jajee - OTBETCTBEHHOE JOJDKHOCTHOE JIMLO), B TOCYAAPCTBEHHOU
MH()OPMAIIMOHHOW CHUCTEME, HCIONb3YEMON YTOJHOMOUYEHHBIM OpPraHOM Jis
IpeaoCcTaBIeHUsI MyHULMIIanbHOU yeiayru (nanee - ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

IIPOBEPSET HAJWYUE DJIIEKTPOHHBIX 3asBlIeHUM, nocrynmuBmmx ¢ EITY
(PIIT'Y), c mepuogom He pexe 2 pa3 B JCHb;

paccMaTpuBaeT IMOCTYNHUBIIHME 3asBJICHUS W  MPUIOKEHHbIE 0Opa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

IIPOU3BOJMT JIEUCTBUSI B COOTBETCTBUM C IIYHKTOM 3.4 HacTOSIIEro
AJIMAHHACTPAaTUBHOTO PETIAMEHTA;

OCYLIECTBJISIET B Te4eHUME | JHA aJMUHUCTPATUBHYK IPOLENYPY
(bopMHUpPOBaHUS MEXKBEAOMCTBEHHBIX 3alIPOCOB.

3.6. 3asBUTENIO0 B KA4ye€CTBE PE3yJbTaTa MPEAOCTABICHUS MYHUIUIAIBHOU
yclyru o0ecreunBaeTcs BO3MOKHOCTh MOJTYUYEHHUS IOKyMEHTa:

B (opMe DBIEKTPOHHOrO  JOKYMEHTa, MOJMNUCAHHOIO  YCUJIEHHOU
KBTM(PUIUPOBAHHON 3JIEKTPOHHOMN MOANUCHIO YIOJHOMOUYEHHOIO JOKHOCTHOTO
Juna YTIOJHOMOYEHHOIO OpraHa, HallpaBiIe€HHOrO 3asgBUTENIO B JUYHbIA KaOUHET
Ha EIII'Y (PII'Y);

B BUAe OyMaXHOrOo JIOKYMEHTa, MOJTBEPKIAIOMIEr0  COAEp>KaHUE
AIEKTPOHHOTO JOKyMEHTa, KOTOpBI 3asgBUTENb MOJydYaeT TMpU JUYHOM
oOparieHny B MHOTO(YHKITMOHATBHOM IIEHTPE.

3.7. Tlomydyenne wHPOPMAIIMK O XOJI€ PACCMOTPEHHUS 3asBICHUS U O
pe3ynbTare NPeNoCTaBICHUS MYHHIMIAIBHOM YCIYTM MPOU3BOJAUTCS B JIMYHOM
kabunere nHa EIII'Y (PIIT'Y), mpu ycnoBum aBTOpM3anuu. 3asBUTEIh HUMEET
BO3MOYKHOCTh IPOCMATPUBAaTh CTaTyC AJIEKTPOHHOIO 3asBJICHHS, a TaKKe
nHpOpMauIo O AaNbHEHITUX IEHCTBUSAX B JUYHOM KaOMHETE MO COOCTBEHHOM
WHUIIMATUBE, B JIIOO0E BpEeMs.

[Ipn mnpenocTaBlieHUd MYHUIMNAIBHOW YCIyTd B S3JIEKTPOHHOU (dopme
3asIBUTENIO HAIIPABIISIETCS:

YBEJIOMIICHHE O MPUEME W PETrUCTpalMy 3asBJICHHUS U WHBIX JOKYMEHTOB,
HEOOXOOUMBIX U1 MPEAOCTaBICHUs MYHMIMIIAIbHOW YCIYTH, COJEprKallee
cBeAeHUd O (aKkTe mpueMa 3asBICHUS U JIOKyMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABIICHUS] MYHUIIMIIAIIBHON YCIYTH, U HadaJle IPOLEAYphl IIPEIOCTABICHUS
MYHULMOAIBHOW YCIyId, a TaKXe CBEAEHUS O JaTe€ U BPEMEHH OKOHYAHUS



MPENOCTABIICHUS MYHUIIUITAILHON yCIyTH JIMOO MOTHBUPOBAHHBIA OTKa3 B
NpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHUIUIAIBHON
YCIIyTH;

YBEJOMIIEHHE O PE3YJIbTATAX PACCMOTPEHUS TOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNUS MYHUUMIIAIIBHONW YCIYTH, COAEp KaIlee CBEICHHUS O MNPHUHSATUU
MOJIOKUTEIIBHOTO PELICHHS] O TMPEIOCTABICHUH MYHULUNAIBHOW YCIYyTH H
BO3MOXXHOCTH TMOJYYHUTh PE3YyJbTAaT NPEAOCTABICHUS MYHHUIMNAIBHON YCIyTH
J1060 MOTUBHUPOBAHHBIN OTKA3 B MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIIYTH.

3.8. OrueHka KayecTBa MPEIOCTABICHUS MYHULIUIIAIBHON YCITYTH.

OneHka KayecTBa NPEIOCTABICHUSI MYHUIIUTIIAJIbHOM YCIYTH OCYIIECTBIISIETCS
B cooTBeTcTBUU C [lpaBwiiamu oOuneHKM rpakgaHamMd 3G (PEeKTUBHOCTU
NEeSATEIbHOCTH PYKOBOJUTENEH TEPPUTOPUATIBHBIX OPraHOB (he/lepalbHbIX OPraHOB
UCITOJIHUTENIbHON BJIACTH (MX CTPYKTYPHBIX MOJAPA3JIEICHUI) ¢ y4€TOM KadyecTBa
IPEIOCTABIEHUSI UMH FOCYJAPCTBEHHBIX YCIIYT, a TAK)KE MPUMEHEHHS pE3yJIbTaTOB
YKa3aHHOW OIICHKU KaK OCHOBAaHWUS [UJIsi MPUHSTUS PEIICHUH O JOCPOYHOM
MPEKPAIICHUN  UCIOJHEHUS  COOTBETCTBYIONIMMHU  PYKOBOJMUTEIISIMU  CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEH, YTBEPKACHHBIMHU MOCTaHOBIIeHUEM [IpaBuTenbCcTBa
Poccuiickoit @enepannu ot 12 nexadbps 2012 r. Ne 1284 «O0 onieHke rpaxaaHamMu
3G (HEKTUBHOCTH  JEATEIBHOCTH PYKOBOAUTENICH TEPPUTOPUATBHBIX OpPraHOB
denepaibHBIX ~ OpPraHOB  HCIOJHUTENBHOM  BAacTH  (MX  CTPYKTYPHBIX
Mo/ipa3/ieNiecHuil) U TEPPUTOPUATBHBIX OPTaHOB rOCYJAPCTBEHHBIX BHEOIOHKETHBIX
GboHMOB (MX PErHOHANBHBIX OT/AENICHHWH) C YYETOM KadecTBa MPEIOCTABJICHHUS
TOCYJAapCTBEHHBIX YCIYT, PYKOBOAWUTENEH MHOTOQYHKIIMOHAIBHBIX IIEHTPOB
MPEAOCTABIEHUS IOCYIAPCTBEHHBIX U MYHUIUIIAIbHBIX YCIYT C YYETOM KadyecTBa
OpraHu3allid TPEAOCTaBICHUS TOCYJIapCTBEHHBIX W MYHUIMMAIBHBIX YCIYT, a
TaKK€ O TMPUMEHEHUU PE3yJIbTaTOB YKAa3aHHOW OLICHKM KaK OCHOBaHUS MJis
PUHSATHS pelieHui 0 JIOCPOYHOM MpeKpaIleHuu UCIIOJIHEHHUSI
COOTBETCTBYIOIIUMH PYKOBOJMUTENISIMA CBOUX JODKHOCTHBIX O0SI3aHHOCTEN».

3.9. 3asgButento obecneynBaeTcs BO3MOXHOCTb HaIlpaBIEHUS >KaloObl Ha
pelieHus, JeUCcTBUS Wik Oe3AeiicTBrEe Y TTOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
Juia  YTOJHOMOYEHHOTO OpraHa Ju00 MYHUIIMIIAJBHOTO  CIYXKAIlero B
COOTBETCTBHM cO cTatheil 11.2 DepepanbHoro 3axkoHa Ne 210-@3 u B nopsiake,
yCTaHOBJIEHHOM noctaHoBieHueM IIpaButensctBa Poccuiickoii @enepanun ot 20
HOs10pst 2012 1. Ne 1198 «O denepanbHOil rocynapcTBeHHON HHGOPMAITMOHHON
cucTeme, 00eCIeunBaroIIeH MpoIece 10Cyae0HOT0, (BHECYIEOHOTO) 00KATOBAHMS
pemeHnii W AeicTBUN (Oe3MeNCTBHsI), COBEPIICHHBIX TMPHU MPEAOCTABICHUN
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

[Topsimok McnpaBiieHUsT JOMYIICHHBIX ONMEYaTOK U OIIMOOK B BBIJIAHHBIX B
pe3yibTaTe NpeoCTaBICHUS MyHUIIUIAIbHON YCIYTH TIOKYMEHTaX

3.10.B ciywae BbISBICHHS ONEYATOK W OWIMOOK 3asiBUTENb BIpaBe
oOpaTuUThCsi B YTOJHOMOYEHHBIM OpraH ¢ 3adBJICHHEM C MPUIOKECHUEM
JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.9. HacTosmero AJIMHUHHCTPATUBHOIO
periameHTa.



3.11.OcHoBaHus OTKa3a B MpHUeMe 3asBICHUS 00 MCIPABICHUU OINEYATOK U
oIMOOK yKa3aHbl B MyHKTE 2.13 HacTosmero AAMUHUCTPATUBHOTO PErJlaMEHTa.

3.12.VicnipaBieHre IOMYIICHHBIX OIEYAaTOK W OIMMOOK B BBIJIAHHBIX B
pe3yabTare IIPENOCTAaBIICHUS MYHULIATIAIBHOU yCIIyTH JIOKYMEHTax
OCYILECTBIISIETCS B CIIEAYIOLIEM MOPSJIKE:

3.12.1. 3asBUTENb MpPU OOHAPYKEHUU OIEYATOK U OIIMOOK B JOKYMEHTAaX,
BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHUIIMIAIBHOU YCIyrd, oOpalaercs
JUYHO B YTIOJHOMOYEHHBIN OpraH C 3asBJICHUEM O HEOOXOJIMMOCTH UCTIPABIICHUS
OTIEYaTOK U OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHHE HA UX OIMHUCAHUE.

3.12.2. YIOJIHOMOYEHHBIA OpraH NpH IMOJYYECHUH 3asBJIICHUS, YKA3aHHOTO B
noanynkre 3.13.1 mnynkra 3.13 HacTtosimiero mnojapaszaena, paccMaTpUBacT
HEOOXOJMMOCTh BHECEHMS COOTBETCTBYIOIIMX HW3MEHEHUH B JOKYMEHTHI,
ABJISIIOIINAECS PE3YIBTATOM IIPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH.

3.12.3. YIONTHOMOYEHHBI OpraH O0ECHe4YHBaeT YCTPAaHEHUE OINEYaTOK U
OIMOOK B  JOKYMEHTaX, SBISIOIIMXCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

3.12.4. Cpok ycTpaHEHHUsl OMNEYAaTOK U OMIMOOK HE JIOJDKEH MPEBBIATH 3
(Tpex) pabouux AHEW ¢ JaThl PETUCTPALUU 3asiBICHUS, YKA3aHHOTO B MOJAIYHKTE
3.12.1 mynkra 3.12. HacTosiiero noapasaena.

V. ®opMbl KOHTPOJIS 32 HCTIOJTHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

IHopsinok ocymecTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJII0AeHEeM
U MCIIOJIHEHHEM OTBEeTCTBEHHBIMHU J0/KHOCTHBIMH JTMIAMH MOJI0KEHUil
perjiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBHIX AKTOB,
YCTAHABJIMBAKIIMX TPEOOBAHUS K NMPEIOCTABJIECHUI0O MYHUIIUNIAJIBLHOM
YCJIYI'HM, 2 TAK:Ke NPUHATHEM UMH pelleHuil

4.1. Texymuii KOHTPOJb 3a COOJIIOJICHUEM U HCIOJIHEHUEM HACTOSILIEro
AJIMUHHUCTPATUBHOTIO pPErjlaMEeHTa, WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
yCTaHaBIMBAIOIIUX TPeOOBaHMS K MPEAOCTABICHUIO MYHHUIMIIAILHOW YCIYTH,
OCYLIECTBJISIETCSI ~ Ha  IOCTOSSHHOM  OCHOBE  JIOJDKHOCTHBIMU  JIMLAMH
YIIOJTHOMOYEHHOTO OpraHa, YIOJHOMOYEHHbIMH Ha OCYIIECTBICHUE KOHTPOJS 32
[IPEIOCTABIEHUEM MYHULMIIATIBHOW YCIYTH.

JUis  TeKylmero  KOHTPOJS ~ HUCHOJB3YIOTCS ~ CBEIEHHUS  CIyXeOHOM
KOPPECHOHJICHIINN, YCTHasT W MUCbMEHHas UWH(GOpMaLKsi CIEUUATNCTOB U
JOJKHOCTHBIX JIUL Y TTIOJTHOMOYEHHOTO OpraHa.

Texkymuii KOHTPOJIb OCYHIECTBJISIETCS IyTEM MPOBEICHUS MPOBEPOK:
peuieHuii o mpenocTaBieHUM (00 OTKa3e B MPEAOCTABICHWU) MYHHULMIAIBHOM
YCIIyTH;

BBISIBJICHUS U YCTPAHEHHUs HAPYIICHUH IIPaB IPaKIaH;

PaccMOTpEHMsI, IPUHATHUS PELIEHUH U MOJATOTOBKM OTBETOB Ha OOpalIeHMs
rpaXJaH, coJeprKalue >KajJoObl Ha pemieHus, JeilcTBus (Oe3aeicTBHe)
JOJKHOCTHBIX JIULI.



Iopsigok ¥ NEPUOAUYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H KAYeCTBA NMPeA0CTABJIEHNS] MyYHHIIUNIAJIBLHON YCJIYTH, B
TOM 4HCJIe OPAIAOK U GOPMbI KOHTPOJISI 32 MOJTHOTOM M KA4€CTBOM
NpeaocTaBJIeHUs MYHHIMNAJBHON yCIyru

4.2. KOHTpOJIb 3a MOJIHOTOW U Ka4YECTBOM MPEAOCTABICHUS MYHUIIUNAIbLHON
YCIIYTH BKJIIOYAET B ceOs MPOBEACHHUE TIJIAHOBBIX M BHEIIJIAHOBBIX IIPOBEPOK.

4.3. TlnaHOBBIE MPOBEPKH OCYILIECTBIAIOTCS HA OCHOBAHWH T'OJIOBBIX IIAHOB
paboThl  YTOJHOMOYEHHOI'O  OpraHa,  yTBEpPXKJAAEMbIX  PYKOBOJMTEIIEM
YnonHoMoueHHOTO opraHa. [lpy miaHOBOW MPOBEpPKE ITOJHOTHI M KayecTBa
MPEA0CTaBICHUS MYHUITUTIAIbHON YCIIYTH KOHTPOJIIO MO/IJIeXKaT:

coOJII0ICHUE CPOKOB MPEIOCTABICHUSI MYHUITUTIAIbHON YCITYTH; COOJII0OJICHNE
MOJIO)KEHUM HacTOsEero AJIMUHHUCTPATUBHOIO pErjaMEHTa; MNpPaBUIBHOCTh HU
O00OOCHOBAaHHOCTh  MPHUHATOrO  peIIeHUusT 00 OTKa3e B  NPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

OcHoBaHMEeM JJi1 TPOBEACHUS BHEIUIAHOBBIX TMPOBEPOK  SIBJISIIOTCS:
MOJIYYEHHE OT TOCYHApPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOI'O CaMOYIIPABJICHUS
uH(pOpMAIUU O MPEANOJAaraéMbIX WM BBIABICHHBIX HAPYIICHUSIX HOPMATHUBHBIX
npaBoBbIX akTOoB Poccuiickoii @enepanuyd, HOPMATUBHBIX IPABOBBIX AKTOB
OpraHOB MECTHOTO CaMOYTMPABJICHUS MYHHUIIUIAIBLHOTO OOpa30BaHUSI TOPOJICKON
OKpyT « OXUHCKHUI.

oOparieHus Tpaxaad v IOPUINYECKUX JIMI] Ha HapyIIeHUs 3aKOHOAATENIbCTBA,
B TOM YHCJIE HA KQUE€CTBO MPEIOCTABICHUS MyHULIMIAIBHON YCIIYTH.

OTBETCTBEHHOCTD JI0JI)KHOCTHBIX JIMII 32 pellieHUs U JeilcTBUs
(0e3neiicTBHe), NPpUHUMAaeMBble (OCYlIECTBIIsIEMbIe) UMM B X0/1€
NpeIoCTABIEHNSI MyYHUIMNIAJIBHON yCJIYrH

4.4. Tlo pe3ynbraTaM NOPOBEACHHBIX NPOBEPOK B CIy4ac BbIABICHUS
HapylIeHUH  TOJIOKEHUW  HAcTOAlEer0  AJMUHUCTPATUBHOTO  pErJaMEHTa,
HOPMATUBHBIX  MPABOBBIX AKTOB  OpPraHOB  MECTHOTO  CaMOYIpaBJICHUS
MYHUIIUIIAJIBHOTO 00pa30BaHUs TOPOJICKON OKpYr « OXUHCKUI» OCYILECTBISETCS
IIPUBJICYEHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTM B COOTBETCTBHH C
3aKOHOJAaTeLCTBOM Poccuiickon deaepanuu.

[IepconanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII 34 IPAaBUIBHOCTh U
CBOEBPEMEHHOCTh TPUHATUSI pelIeHusT O TpeaocTtaBieHun (00 oOTKaze B
MPEIOCTABICHNN) MYHMIIMIAIBHONW YCIYTM 3aKpeIUIsieTcss B HX JIOJHKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPEOOBAHUSAMU 3aKOHOJATEIHCTBA.



TpebdoBanus k mopsaKy u (popMaM KOHTPOJISI 32 PeI0CTABJICHUEM
MYHHMIUNAJIBHON YCJIYTH, B TOM YHCJE CO CTOPOHBI IPAKIAH,
X 00beJMHEHUIl U OpPraHu3anuii

4.5. T'paxxnaHe, uX OObEOIUHEHHS W  OpraHU3alud HUMEKT  IPaBo
OCYULIECTBJIATh KOHTPOJIb 3a IPEJOCTABICHUEM MYHHMIMIAIBHON YCIYI'M IIyTEM
HOJTy4yeHUs! HH(OPMALIUU O XOJ€ MPEJOCTAaBICHUS MyHUIIMITAILHOW YCIIYTH, B TOM
YHCIIe O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX NTPOLERyp (IEHCTBUI).

I'paxxnane, uX 00BEIMHEHUS U OPTaHU3ALNN TAaKKE UMEIOT MPaBo:

HAIIPaBJIATh 3aME4YaHUsl W NPEIJIOKEHHs IO YJIYYIICHHIO JOCTYIIHOCTH WU
KaueCTBa MPEAOCTABICHAS] MyHULIUIIAJIBHON YCIIYTH;

BHOCUTBH MPEJIOKEHUS O MepaxX MO YCTPAHEHUIO HapYIIEHUH HAaCTOSILEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.6. JlomkHOCTHBIE JUIA@ YIOJIHOMOYEHHOIO OpraHa IPUHUMAIOT MEpBI K
NPEKPAIICHUIO JOMYUIEHHBIX HAPYIICHWH, YCTPAaHSIOT NPUYUHBI U YCIOBUS,
CIIOCOOCTBYIOLIUE COBEPIICHUIO HAPYLIECHU.

Nudopmanuss o pesyiapTaTax pacCMOTPEHMS 3aMEUaHUM M MPEJIOKEHUN
rpaxaaH, HUX OOBEAMHEHMH M OpraHu3alil JOBOAUTCA N0 CBEICHUS JIMII,
HaIIpaBUBIINX 3TH 3aMEYaHUs U IPEIIIOKEHHUS.

V. locyneonblii (BHeCYAeOHbIN) MOPSAA0K 00:KAJT0BAHMS PellleHUuil U
necTBUil (0e31eiicTBHS) OPraHa, MPeA0CTABJISIOIIEr0 MYHUIIUNIAJIBLHYIO
YCJIYTY, 2 TaK:Ke UX JO0JKHOCTHBIX JIUI, MyHUIHUAJIbHBIX CJIY’KalHX

5.1. 3asBuTenb MMEET MPAaBO Ha OOXKAJIOBAHUE pEIIEHUA U (WUJIU) NEeUCTBUMA
(6e3nelicTBus) YIIOTHOMOUYEHHOTO OpraHa, JOJKHOCTHBIX JIUI Y TIOJTHOMOYEHHOTO
OpraHa, MyHUIIUTIAIBHBIX CIIY)XKaIlluX, MHOTO()YHKIIMOHAIBHOTO IIEHTPA, a TaKKe
paboTHHKA MHOTO(YHKIIMOHAIBHOTO [EHTpA npu IIPEIOCTaBICHUHU
MYHUIMOAIBHOM YCIYyrd B JA0CyAeOHOM (BHecyAeOHOM) mopsiake (nanee -
Kanmooa).

Opranbl MECTHOT0 CAMOYTIPABJICHNSI, OPTAaHU3ALUMHU W YIIOJTHOMOYEHHbIE
HA PacCMOTPEHNE KAJI00bI JIMLA, KOTOPbIM MOKeT ObITh HANPABJIEHA Ka100a
3asiBUTEJIA B 10CyAeOHOM (BHeCY1eOHOM) MOPAIKe

5.2. B nmocynebHoMm (BHeCyneOHOM) TOpsiake 3asiBUTEIh (MIPEICTaBUTEIb)
BIIpaBe OOPATUTHCS C KAJIOOOW B MUCHhMEHHOW (opMe Ha OyMaKHOM HOCUTEIIC
WJIU B DJIEKTPOHHOU (hopMe:

B YNOJHOMOYEHHBIN OpraH - Ha pemeHue u (Wim) aeictBus (Oe3nencTBue)
JOJDKHOCTHOTO ~ JIMLA,  PYKOBOJUTENS CTPYKTYPHOTO  TOJIpa3JeieHus
YONHOMOYEHHOTO  OpraHa, Ha pelieHue u  JedctBus  (Oe3xmeiicTBHe)
YOJIHOMOYEHHOTO OpraHa, pyKOBOJUTENS Y TOJHOMOUYEHHOTO OpraHa;



B BBINIECTOSAINIMN OpraH Ha pemnieHue u (W) aercTBusi (Oe3neicTBHE)
JTOJDKHOCTHOTO ~ JIWIA,  PYKOBOAWUTENS  CTPYKTYPHOTO  TOApa3IeICHUs
YOJIHOMOYEHHOTO OpPraHa;

K PYKOBOJUTEIII0 MHOTO()YHKIIMOHAILHOTO IIEHTPA - HA PEIICHUS U IEeHCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA;

K YYpPEIUTENI0 MHOTO(QYHKIIMOHAIBHOTO LIEHTpa - HA PEIICHUE U JeHCTBUS
(6e3nericTBre) MHOTO(DYHKITMOHAJILHOTO IIEHTpA.

B YnonnomoueHHOM opraHe, MHOTOGYHKIIMOHATBHOM LIEHTPE, Y YUpeaUTeIs
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  ONpPEACNAIOTCS  YINOJIHOMOYEHHBIE  Ha
paccMOTpEHHE Kajao0 JOIKHOCTHBIEC JIHIIA.

Cnoco0b1 uHGOpMUPOBaHMS 3asiBUTE/ICH 0 MOPAAKE MOAAYH U
pPaccMOTpPEHHS KAJI00bI, B TOM YHCJIe C HCIO0Ib30BaHueM Exunoro
MOPTAJIA FOCYIAPCTBEHHbIX U MYHHMIMIIAJbHBIX YCIYT (yHKUMI)

5.3. Undopmamss o mHOpsiAKEe TMOJa4d W PACCMOTPEHHS  KaJIOObI
pa3Meliaercds Ha HMHPOPMALMOHHBIX CTEHJAaX B MECTaX MPeAOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, Ha caiiTe YmonHoMoueHHoro oprana, ETIIY (PIIT'Y), a
TaK)Ke MPENOCTaBIsIeTCd B YCTHOM (opme mo TenepoHy W (UIM) HA JIMYHOM
npueMe MO0 B MUCBMEHHOW (hopMe NOYTOBBIM OTIIPABICHUEM IO aJpecy,
yKa3aHHOMY 3asiBUTEJIEM (TIPEACTaBUTETIEM).

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIINX MOPAIOK
aocyae0Horo (BHeCy1eOHOT0) 00kaI0BaHus AeiicTBUi (Oe3aeiicTBHSI) U (WJIH)
peleHr i, IPUHATHIX (0CYLIEeCTBJIEHHbIX) B X0/1€ MPeI0CTABJICHUS
MYHUIMIAJIbHOH yCJIyTH

5.4. Tlopsimox nocyneOHOro (BHeCyAeOHOT0) oOOKalOBaHUSI PEIICHUN U
nerctBuid  (0e37eicTBUA)  YIOJIHOMOYEHHOIO  OpraHa, MpeIoCTaBJISIOIIETO
MYHULIMTATBHYIO YCIIYTY, a TAKXKE €ro JIOHDKHOCTHBIX JIUIL PETYIUPYETCS:

denepanbHbIM 3aKOHOM Ne 210-D3;

nocraHoBiieHneM IIpaButensctBa Poccuiickoit ®enepanuu ot 20 HOSOps
2012 r. Ne 1198 «O denepanpHON TOCYAapPCTBEHHOM MH(POPMAITMOHHON CHCTEME,
o0ecIeunBaroIIeH MpoIece 10Ccy1e0Horo (BHECY1IeOHOT0) 00KamoBaHUs pEIICHUIN
U JICUCTBUU (6e3meiicTBus), COBEPLICHHBIX  NPU  MPEAOCTABICHUU
rOCYapCTBEHHBIX M MYHUIIMITAIBHBIX YCITYTY;

[locTaHoBlIEHHEM  QJIMUHUCTpPAllUM  MYHULIMNAIBHOTO  OOpa3oBaHUs
ropoackoi okpyr «OxuHckuit» or 28.06.2018 Ne 401 «OO0 yTBepkACHUU
[TonoxxeHus: 00 OCOOCHHOCTSIX TMOAAYM W PACCMOTPEHUS XKaJI00 Ha pElIeHUS U
nerictBusl (0e31eiCTBUE) OpraHOB MECTHOTO CaMOYIPABJICHUS MYHHUIIUIIAIBHOTO
oOpa3oBaHusl TOPOACKOM OKpyr «OXHMHCKUU» M HX JOJHKHOCTHBIX JIHIL,
MYHUIUIATbHBIX CITyXKaIuX OpraHoB MECTHOTO caMOyIIpaBJIEHUS
MYHHUIIUTIATBHOTO 00pa30BaHus TOPOACKON OKPYT «OXHUHCKUNY.



VI. Oco0eHHOCTH BBINIOJIHEHUS aIMUHUCTPATHBHBIX NPOLEAYpP
(zeiicTBMi) B MHOTOQYHKIMOHAJIBHBIX LIEHTPAX NMPEA0CTABJICHUSA
roCyAapCcTBEHHBIX  MYHHMIMIIAJIBHBIX YCJIYT

HNcyepnbiBaoimii nepeveHb AIMIHUCTPATHUBHBIX MPoUeAyp (aeiicTBHH)
IPU NPEeAOCTABJICHUM MYHUIHMIIAJIbHOH YCJIYTH, BbINOJHAEMBbIX
MHOTO(YHKIMOHAJIBbHBIMHA HEHTPAMH

6.1 MHOropyHKIIMOHAIBHBINA IEHTP OCYIIECTBIISIET:

MH()OPMUPOBAHKE 3aABUTENICH O MOPSAKE MPEJOCTABICHHUS] MYHUIIUIIAIBHOM
YCIYTM B MHOTO(YHKIIMOHAJILHOM IIEHTPE, MO WHBIM BOIMPOCAM, CBS3aHHBIM C
MPEAOCTaBICHUEM MYHUIUNMAIBHOM YCIyrM, a TakXKe KOHCYJIbTUPOBAHUE
3asBUTEJIEM O TMOPSJAKE MPEJOCTABICHUS  MYHMIIMIAIBLHOM  yCIYyTMd B
MHOTO(YHKIITMOHAJIBHOM IIEHTPE;

BbIJIaUy 3asBUTENIO PE3yJIbTaTa MPeA0CTABICHUS MYHUITUTIATLHON YCIIYTH, Ha
OYMa)XHOM HOCHUTEJIE, TOATBEPKAAIONINX COACPKAHUE JIEKTPOHHBIX JOKYMEHTOB,
HalpaBJICHHBIX B~ MHOTO(PYHKIMOHAJIBHBIA  LEHTP MO  pe3yibTaTaMm
MPEAOCTABICHNS MYHUIIMIIAIbHON YCIYTH, a TAKXKE Bbljaya JOKYMEHTOB, BKJIIOUast
COCTaBJICHME Ha OyMaXHOM HOCHUTEJIE M  3aBEpPEHHE  BBIIIUCOK W3
UH(OPMAITMOHHBIX CUCTEM OPTIaHOB, MPEAOCTABISIONINX MYHUITUTIAIbHBIEC YCIYTH,

WHBIE MIPOLIEAYPHI U ACUCTBUS, TpeaycMoTpeHHble DenepanbHbIM 3aKOHOM No
210-D3.

B cootBercTBuM ¢ yacThio 1.1 crateu 16 denepanbroro 3akoHa Ne 210-03
JUISL  peayiu3aliui  CBOMX (YHKIMA MHOTOGYHKIMOHAIBHBIC IIEHTPHI BIIPaBe
MPUBJICKATh WHbIE OpraHU3alluH.

HNudpopmupoBanue 3asipureJiei

6.2. UNudopmupoBanue 3asBUTENI MHOTO(QYHKIMOHAIBHBIMU LIEHTPAMU
OCYIIECTBISIETCS CIEAYIONUMHU CIOCO0aMHu:

MOCPEACTBOM NPUBJICUEHUS CPEACTB MAacCOBOM MH(pOpPMALINH, a TAKXKE IMyTeM
pasMemnieHuss uWHGOpMAM Ha O(HUIMANBHBIX calTax W HWHPOPMAIMOHHBIX
CTEeHJIaX MHOTO(YHKIIMOHAJILHBIX [ICHTPOB;

npu oOpaieHun 3asBUTENE B MHOTO(PYHKIIMOHAIBHBIA LEHTP JIMYHO, IO
TeneoHy, MOCPEICTBOM MMOYTOBBIX OTIIPABJICHUH, JINOO MO 3JEKTPOHHOM MOUTE.

[Ipu nwuHOM oOOpameHun pabOTHUK MHOTO(PYHKIIMOHAIBHOTO IIEHTpA
noipo6HO wuH(MOpMHUpYeT 3asBUTENECH IO HMHTEPECYIOIMM UX BOIpPOCaM B
BEXJIMBOW KOPPEKTHOW (hopMe C MCIOIB30BaHWEM O(UIINATHHO-IEIOBOTO CTHIIS
peun. PexomeHnmyemoe BpeMs NpeNOCTaBICHHUS KOHCYJIbTallMM - He Oomee 15
MUHYT, BpeMs OKUIAHHs B OYEPEIU B CEKTOpe MHPOPMHUPOBAHUS ISl TTOTyUCHUS
uH(OpPMAIUU O MyHUIIMIIATIBHBIX YCIIyTaX HE MOXKET MPEBbIIATh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCS € WHGOpPMAIUMU O
HAMMEHOBAHUU OpraHu3aluM, (pamMuwiuk, WMEHH, OTYECTBE U JIOHKHOCTHU
paboTHHKAa MHOTO()YHKIMOHAIBHOTO LIEHTPA, MPUHABIIETO Teae(OHHBIH 3BOHOK.



WuauBuayanbHOe YCTHOE KOHCYJIBTHPOBAHHWE MPU OOpaIIeHUH 3asBUTENS IO
TeneoHy pabOTHUK MHOTO(YHKITMOHAJIBHOTO IIEHTpa OocyllecTBsieT He Oonee 10
MUHYT;

B ciyuae ecau 11 OArOTOBKU OTBeTa Tpebyercs: 0oJiee MpOOIKUTENIbHOE
BpeMs, pa0OTHUK  MHOTO(QYHKUIMOHAJIBHOTO  ILIEHTPa,  OCYLIECTBIISIFOIINNA
VH/IMBUYAJIbHOE YCTHOE KOHCYJIBTHPOBAHUE MO TeNe(OHY, MOXKET MPEIOKUTD
3asBUTEIIIO:

U3JIOKUTh oOOpallleHue B NUCBMEHHOW (opme (OTBET HampaBiseTCs
3asiBUTEIIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUN );

HA3HAYUTh JPYroe BpeMs JIsl KOHCYJIbTALUM.

[Tpy KOHCYIBTHPOBaHUM MO MHUCHMEHHBIM OOpAalEHUSAM 3asBUTENIEH OTBET
HaIpaBJIsieTCs B MMCbMEHHOM BHUJI€ B CpOK He mo3faHee 30 KajneHIapHbIX AHEH ¢
MOMEHTa perucTpanuy oopameHus B GopMe IIEKTPOHHOTO JTOKYMEHTA 1O aJIpecy
ANEKTPOHHOM  MOYTHl, YyKa3aHHOMY B  OOpallleHHH, TOCTYIMBIIEM B
MHOTO(YHKIIMOHANIBHBI LEHTP B (OpME BJIEKTPOHHOIO JIOKYMEHTa, U B
NUCbMEHHOM (opMe MO0 TOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHUH,
MOCTYIHBILIEM B MHOTO(YHKIIMOHAIbHBINA LEHTP B TUCBMEHHOHN (hopMe.

Brinauya 3asBUTENI0 Pe3yJIbTATA MPEI0CTABICHUSA
MYHUIIUNAJIbHOM YCJYTH

6.3. Ilpu HanM4MKU B 3asBJICHUU O NMPEAOCTABICHUN MYHULIMNAIBHOW YCIyTH
yKa3aHHus O BblIaue pe3yJbTaTOB OKa3aHMs YCIYrd Yepe3 MHOTO()YHKIMOHATbHBIN
LEHTP, YIOJHOMOYEHHBIN OpraH nepeaaeT JOKyMEHTbl B MHOTO(YHKIIMOHAJIbHBIN
LHEHTp IS TOCHeAYyIoNed BbIAAYM 3asBUTENIO (MPEACTABUTEINI0) CIIOCOOOM,
COTJIaCHO 3aKJIFOYEHHBIM COTJIALIEHUSIM O B3aMMOJACHCTBUY 3aKIIOUEHHBIM MEXKIY
YTOJIHOMOYEHHBIM OPraHOM M MHOTO(DYHKIIMOHAJIBHBIM LEHTPOM B TOPSAJIKE,
yTBEpkKIAeHHOM nocta”HoBieHueM lIpaBurensctBa Poccniickonn denepaunu ot 27
ceHTs10pst 2011 r. Ne 797 «O B3auMOJEHCTBUM MEXIY MHOTO(DYHKIIMOHATbHBIMU
LHEHTPaMH TMPEIOCTaBIEHUS TOCYJApPCTBEHHBIX M MYHHUIMOAIBHBIX YCIYT U
dbenepalbHBIMU OpraHaMH MCTIOJTHUTEIBHONW BIACTH, OPTaHaMU TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX (POHIOB, OpraHaMu TOCYJapCTBEHHOW BJIACTH CYyOBEKTOB
Poccuiickoit @epaepaiiuu, opraHaMd MECTHOTO CaMOYIpaBlICHUs» (nanee -
noctra”HoBjeHue Ne 797).

[Topsinok U cpoku nepeaadyn Y HOJHOMOUYEHHBIM OPraHOM TaKMX JOKYMEHTOB
B MHOIO(YHKIMOHAQJIBbHBI  LEHTP  ONpEAENSIOTCS  COIJIAlIeHHEM O
B3aMMOJICUCTBUM,  3aKJIIOYEHHBIM HWMH B  MOpSAKE,  YCTAHOBJIEHHOM
noctaHoByieHreM Ne 797.

6.4. Ilpuem 3asBuTenerd g  BbIJAYM  JIOKYMEHTOB,  SIBJISIFOIIIMXCS
pe3yiabTaTOM MYHUIMIIAIBHOW YCIIYTH, B TIOPAJKE OUYEPEAHOCTU IPH MOIYUECHUH
HOMEpPHOTO TajJOHa W3 TEPMHUHAJA JJIEKTPOHHOM OYEPENH, COOTBETCTBYIOLIETO
eI oopalleHus, 1100 Mo NpeBAPUTENHHOM 3aTUCH.

PaboTHMK MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIIECTBISAET CIEAYIOIINE
JEUCTBUS: YCTAaHABJIMBAET JIMYHOCTh 3asABUTENSI HAa OCHOBAaHWU JOKYMEHTA,



YAOCTOBEPSIIOLIETO JINYHOCTh B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoin
Oenepannu;

MPOBEPSECT IMOJTHOMOYHS TIPEICTAaBUTENs 3asBUTENS (B Ciiydae OOpamieHUs
MPEACTABUTEINS 3asIBUTEIIA);

ONpeNeNsAeT CTaTyC WCHOJHEHWs 3aaBieHus 3asutens B [UC;
pacredarblBaeT pe3ysbTaT NPEAOCTABICHUS MYHHIIMIAIBHOM YCIYIM B BUIE
HK3EMIUISIPA JIECKTPOHHOIO TOKYMEHTa Ha OyMa)KHOM HOCUTENIE M 3aBEpsieT €ro ¢
UCIIOJIb30BAaHUEM TMeYaTh MHOTO(QYHKIHOHAIBHOTO HEHTpa (B MPeayCMOTPEHHBIX
HOPMaTUBHBIMH MPAaBOBBIMHU akTaMu Poccuiickoii deaepanuu ciiydyasx - Ie4aTu C
nzo0paxxenuemM I'ocynapctBeHHoro repoa Poccutickoit deaeparun);

3aBepsET SK3EMIUISIP AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEIE C
MCIIOJIB30BaHUEM T€YaTH MHOTO(DYHKIIMOHAJILHOTO IEHTpa (B MPETyCMOTPEHHBIX
HOPMaTUBHBIMM MPAaBOBBIMM akTaMu Poccuiickon dexepanuu ciryqasx - Ie4aTu C
nzo0paxenuem ['ocynapctBeHHoro repoa Poccuiickoit @eaeparun);

BBIJJAET JOKYMEHTHI 3asBUTENI0, MPU HEOOXOAUMOCTH 3alpalinuBaeT Yy
3asBUTEIA NOAMMUCH 32 KaXIbIM BBIJJAHHBIN JOKYMEHT;

3anpalMrBacT Corjlacue 3asBUTENS HA y4acTHE B CMC-OIIPOCE IS OLICHKH
KauecTBa MPEJOCTABICHHBIX YCIYT MHOTO(YHKIIMOHATIBLHBIM IICHTPOM.

6.5. B cayudae mnpenoctaBieHus OokyMeHTOB uepe3 EIII'Y, pesynbrar
MPENOCTaBIEHUSI YCIYTH (POPMUPYETCS] aBTOMATUYECKU B DJICKTPOHHOM BHUJE U
MOJMKUCHIBACTCS YCUJICHHON KBaTM(DUIIMPOBAHHON MOMANUCHI0 YIOJIHOMOYEHHOTO
JvLa.

6.6 YIOJIHOMOYEHHBIM OPTraHOM BEAETCS JJIEKTPOHHBIM pEecTp pelIeHUi
IIPEIOCTABJIEHNS] MYHULIUIIAJIBHOW YCIIYTH.



[Tpunoxenune Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIATbHON
yciyru «Opranu3anys OTAbIXa
J€TeN B KAaHUKYJIIPHOE BPEMSI»

dopMa penieHus 0 MPeI0CTaBICHUN MyHUITUTAIBHONU YCIIyTH

HaunmenoBanue OpraHa MECTHOI'O CaMOYIIpaBJICHUA MYHUIIUIIAJIbHOTO O6pa3OBaHI/I${ FOpO,HCKOﬁ OKpyr «OXUHCKHI

Kowmy:

PELIEHUE
O MPEIOCTABICHUN MyHULIUITAIBHOW YCIyTH
«Opraauzanms oTapIxa AeTEN B KAHUKYJISIPHOE BPEMSI»

oT Ne

Paccmotpes Bamie 3asBiieHue ot Ne

YIIOJIHOMOYCHHBIM OpPraHOM
HaUMEHOBAHME YIIOJHOMOYEHHOI'O OpraHa

NPUHAMO peuileHue o npedocmasienuu Bawm myTteBku/cepTudukara Ha JETCKUN
OTIIbIX U (MJIM) KOMIIEHCAIIMA CTOMMOCTH ITyTE€BKH B OPraHU3ALMIO OTJbIXA JAETEH U
WX 03JI0pPOBJICHUS

JononHuTenbHas THGOPMALIUS:

Jomxuocts 1 PUO coTpyaHrKa, IPUHSBIIETO pEIICHHE CBGI[GHI/ISI 00
BJICKTPOHHOM MOANUCHU



[Tpunoxenune Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIATbHON
yciyru «Opraau3anys OTAbIXa
J€TeN B KAaHUKYJIIPHOE BPEMSI»

dopMa penieHus 0 MPeI0CTaBICHUN MyHUITUTAIBHONU YCIIyTH

HaunmenoBanue OpraHa MECTHOI'O CaMOYIIpaBJICHUA MYHUIIUIIAJIbHOTO O6pa3OBaHI/I${ FOpO,HCKOﬁ OKpyT «OXHHCKUH

Kowmy:

PELIEHUE
00 0TKa3e B MPeJOCTaBICHUN MYHULIMITAIBHON yCITyTU
«Opraauzanms oTapIxa AeTEN B KAHUKYJISIPHOE BPEMSI»

oT Ne

Paccmorpes Bame 3asBienue Ot Ne u
IIpEJICTaBJICHHbIE BaMu TOKyMEHTBI, pyKOBOACTBYSICh ,

YIIOJIHOMOYCHHBIM OpPraHOM
HaUMEHOBAHHE YIIOJHOMOYEHHOI'O OpraHa

NPUHAMO peuwieHue 06 omkase 8 npedocmasieHuu Baw nyteBku/cepruduxara Ha
JNETCKUA OTABIX U (WMJIM) KOMIIGHCAIlMM CTOMMOCTH TYTEBKU B OpPraHU3AIMIO
OTAbIXA IETEN U UX O3I0POBIICHUS:

ykazatb ®UO u naTy poxaeHHs 3asiBUTEIs, peOeHKa

No HanmMmenoBanne ocHOBaHUS I PazpscHeHune mpuyunH OTKa3a
OTKaza

JononnuTenbHas nHGOpMAaIIUS:

Bbl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPENOCTABICHUH MYHUIIMIAIBHOW YCIYyTd TIOCHEe YCTPAHEHUS YKa3aHHBIX
HapyILICHUHN.

JlaHHBI OTKa3 MOXET OBITh O0XaJoBaH B JOCYJACOHOM TOPSKE ITyTEM
HaIpaBJICHUS KaJI00bI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIZIKE.

Jomxuocts 1 @UIO coTpyaHUKa, IPUHSBIIETO pEIICHHE CBCI[GHI/ISI 00
BJIEKTPOHHOM MOANUCHU



[Tpunoxenue Ne 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
IpeOCTaBICHUS MyHHUIIUIIATBHOM
yciyru «OpraHu3anust OTbIxa
JeTel B KaHUKYJISIPHOE BPEMS»

®dopmMma pernieHust 00 0TKa3e B MPEAOCTABICHUN MYHUIIUIIATLHON YCIyTH

HaunmenoBanue OpraHa MECTHOI'O CaMOYIIpaBJICHUA MYHUIIUIIAJIbHOTO O6pa3OBaHI/I${ FOpO,HCKOﬁ OKpyr «OXUHCKHIN

Kowmy:

PELIEHUE
00 0TKa3e B MPeJOCTaBICHUN MYHULIMITAIBHON yCITyTU
«Opraauzanms oTapIxa AeTEN B KAHUKYJISIPHOE BPEMSI»

oT Ne

Paccmorpes Bame 3asBienue Ot Ne u
IIpEJICTaBJICHHbIE BaMu TOKyMEHTBI, pyKOBOACTBYSICh ,

YIIOJIHOMOYCHHBIM OpPraHOM
HaUMEHOBAHME YIIOJHOMOYEHHOI'O OpraHa

NPUHAMO peuwieHue 06 omkase 8 npedocmasieHuu Baw nyteBku/cepruduxara Ha
JNETCKUA OTABIX U (WMJIM) KOMIIGHCAIlMM CTOMMOCTH TYTEBKU B OpPraHU3AIMIO
OTAbIXA IETEN U UX O3I0POBIICHUS:

ykazatb ®UO u naTy poxaeHHs 3asiBUTEIs, peOeHKa

o CJICAYONIMM OCHOBAHUSM!

Ne HanmenoBanne OCHOBaHUs Pazpsacuenue npuuna
MyHKTa JUJISL OTKAa3a B COOTBETCTBUU | OTKa3a B MPEIOCTABICHUN
aIMUHUCTPATUBHOIO C €IMHBIM CTaHJIAPTOM YCIyTH
perjaMeHTa
2.13 OTCYTCTBHE OCHOBaHMM ISt
MIPEIOCTABJICHUS
MYHUITUTIAJIBHOMN yCIIYTH
2.13 MPEIOCTABIICHUE
HEIOCTOBEPHBIX CBEICHUU U
JIOKYMEHTOB
JlomotHUTENBbHAS

uHbopMmaIus:




Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJTHOMOYEHHBIM OpPraH ¢ 3asiBIEHUEM O
MPEAOCTAaBICHUA MYHULMNAIBHOM YCIYTM TMOCJIE€ YCTPaHEHUs YKa3aHHbBIX
HAPYILICHUM.

JlaHHbI OTKa3 MOXeT ObITh O00XaJoBaH B JOCYACOHOM TIOpSAJIKE IyTEM
HaIpaBJIeHUs >KaJI00bl B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZ€OHOM MOPSIIKE.

Jomxraocts 1 DHO coTpynHUKa, IPHHSIBIIETO PEIICHHUE CBCI[GHI/IS[ 00
3JIEKTPOHHOM MOJIIUCH



[Tpunoxenue Ne 4

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIATbHON
yciyru « OpraHu3anyst OTAbIXa
J€TeN B KAaHUKYJIIPHOE BPEMSI»

CDopMa 3a4BJICHUA O IIPCAOCTABICHHUHA MYHHHHHaHBHOﬁ YCIyIru

B

(HauMeHOBaHME OpraHa MECTHOT'O CAMOYIPaBIEHUS
MYHHIHMIAIBHOTO 00pa3oBaHus

ropoAcKoi okpyr «OXHHCKH», MPEIOCTABISAIONIETO
MYHHUIHUIATEHYIO YCIIYTY)

Or:

(pammmms, MM, OTIECTBO)

3ASBIIEHUE

Ilpowy npedocmasums mue NyTeBKY/cepTUdUKAT HA AETCKUN OTABIX U (WIJIH)
MPOU3BECTH KOMIIEHCALIMIO CTOMMOCTHU MYTEBKU B OPraHU3AIMIO OTIbIXa ACTEH U
WX 037I0pOBIICHUS 0151 Moe20 pebenka (Pamunus U.0.)

(omucaHue cUTyaluu, CBI3aHHON C MIPUHAIIICKHOCTHIO peOCHKA K TOW UK WHOU
KaTeTOPHH )

I[GHGX(HBIG cpeacTBa npomy nepCcUUCInTb:
Ha JuIeBou cueT No , OTKPBITBIA B KPEIUTHOU
OpPraHMu3alllH (B cayyae NpefoCTaBIEHHUs BBIILIATHI).

C nopsokom npedocmasienusi yTeBKU/cepTuukara Ha JETCKUM OTABIX U
(1K) KOMITEHCAIMK CTOMMOCTH IMYTEBKU B JICTCKUM JIare€ph O3HAKOMAEH(a).
(moamuce)

PesynpTar MyHHIIMNIANBHON YCIYTH NPOIITY BBIAATH CIAEAYIOIINM CIIOCOOOM:

O TOCPEICTBOM JMYHOTO OOpalieHNs B Y IOJTHOMOYEHHBIN OpraH:

O B (QopMe 2JIEKTPOHHOIO JOKYMEHTA,

O B ¢opme 1oKyMeHTa Ha OyMaKHOM HOCHUTEIE;

O TOYTOBBIM OTIIPABJIEHUEM Ha aJpec, yKa3aHHbIA B 3asBICHUU (TOJNBKO Ha
OyMa)KHOM HOCHTETE);



O OTHIpaBJICHHUEM IO AJIEKTPOHHON mouTe (B (opMe FNMEKTPOHHOTO JOKYMEHTa U
TOJIBKO B CIydyasx, HOPsIMO NPEIyCMOTPEHHBIX B JACHCTBYIOIIMX HOPMAaTHUBHBIX
IIPaBOBBIX aKTaXx);

O TOCPEACTBOM JMYHOTO 0OpalleHuss B MHOTO(YHKIIMOHAJIBHBIN LIEHTpP (TOJBKO Ha
OyMa)>XHOM HOCHUTEIE);

O mocpenctBoM HampasieHuss depe3 EIIIY (Ttombko B ¢dopMe 3JIEKTPOHHOTO
JIOKYMEHTAQ);

O mocpeactBoM Hampasinenus depe3 PIITY (mpu wmanuuuu) (tonmpko B dopme
JIEKTPOHHOTO JOKYMEHTA).

(moamuchk)

Jlaro coryacue Ha 00pabOTKy YKa3aHHBIX BBIIIE MOUX MEPCOHATBHBIX JaHHBIX, a
TaKK€ TMEePCOHANTBHBIX JaHHBIX MOEro peOcHKa B oObeMe, HEOOXOAUMOM s
MPEI0CTaBICHUS MyHUIIMITAILHON YCITyTH.

(MTOATUCH)

« » 20 T. I[Homnuce




[Tpunoxenne Ne 5

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIATbHON
yciyru « OpraHu3anyst OTAbIXa
J€TeN B KAaHUKYJIIPHOE BPEMSI»

®dopma penieHus 00 0TKaze B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABICHNS MYHHUIUIIAJIBHON yCIIyTH

HaunmenoBanue OpraHa MECTHOI'O CaMOYIIpaBJICHHUA MYHUIIUIIAJIbHOTO O6pa3OBaHI/I${ FOpO,HCKOﬁ OKpyT «OXUHCKHIN»

Komy:

PEIIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIs PEJOCTABICHUS
ycnyru «Oprasusanus OTAbIXa JeTel B KAaHUKYJIIPHOE BPEMSI»

oT Ne

PaccmorpeB Bamie 3asBiieHuME OT Ne
PYKOBOJCTBYSICh , YIIOJJHOMOUYE€HHBIM OPTaHOM

HANMCHOBAHUC YIIOJJHOMOYCHHOI'O OpraHa

IIPpUHATO PCIICHHUC 00 OTKaze B IMpueMCc MU peruCTpaliki AOKYMCHTOB IIO
CJICAYONIMM OCHOBAHUSM!

No HanmeHnoBaHnne OCHOBaHUs Pazpsacuenue npuunn
IIyHKTA JUISl OTKa3a B COOTBETCTBUM C | OTKa3a B MPEIOCTABICHUN
aIMUHHUCTPATUBHOIO €IUHBIM CTaHIapTOM yCIIyTr
perinamMeHTa
2.12.1 IIpencraBneHHbIe B | YKa3bIBaeTcs
AIEKTPOHHOMN dbopme | ucUepIbIBAIOIINN
JTOKYMEHTBI COZEpKaT | IIepeYeHb JIOKYMEHTOB,
NIOBPEXKIACHUS, HaJIM4yue | ComepKalumx

KOTOPBIX HE TMI03BOJIAET B | MOBPEKACHUS
IOJTHOM O00bEME HETOJIHOIO
KOMILJIEKTA JOKYMEHTOB
UCIOJIb30BaTh MH(GOPMALINIO
U CBEICHMS, COJepKalluecs
B JIOKyMEHTAaxX LTSt
PeI0CTABIEHUS YCIYTH

2.12.2 [IpencraBneHHbIe VYka3piBaeTcs
JTIOKYMEHTBI CoZIepKaT | KCUEPIbIBAOIINI
UCIPABJICHUS] TEKCTa, HE | IEPEUYCHb JTIOKYMEHTOB,




3aBEpEHHBIE B  MOPSIKE,
YCTaHOBJIEHHOM
3aKOHOJIaTeILCTBOM
Poccuiickont @enepanuu

CoACpKAIINX UCITPABICHUA

2.12.3

3asgBICHUE TIIOJaHO JIHIIOM,
HE HMCIOIIMM TOJHOMOYHHI
MIPEACTABIATh UHTEPECHI
3asgBuUTENS

Vka3pIBalOTCd OCHOBAHUA
TaKoOTO BBIBOJA

2.12.4

[IpencraBineHnHbIe
3asBUTEIEM JOKYMEHTBI
yTpaTWid CUIYy Ha MOMEHT
oOpallieHus1 3a TOJIYyYEHHEM
yCIyTu (TOKyMEHTHI,
YAOCTOBEPSIOIINE JINYHOCTD,
TOKYMEHTHI,
HOATBEPKAAIOIINE
MTOJIHOMOYUSI ITPEICTABUTEIIS)

Vka3pIBaeTcs

M CUYEPIBIBAIOIINMA

nepevycHb JIOKYMEHTOB,
YTPaTUBIINX CHUITY

2.12.5

Henonnoe 3aM0JIHEHUE
o0s3aTeIbHBIX  TOJIEH B
dbopme 3ampoca 0
MIPEIOCTaBICHUN YCIIYTH
(HeTOCTOBEPHOE,
HEIPABHIIBHOE)

Vka3pIBalOTCd OCHOBAHUSA
TaKOr'o BBIBOJIA

2.12.6

[Tonaua 3asIBICHUS 0
MPEIOCTABIICHUU YCIYyTH W
JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TPEIOCTABIIEHUS YCIYTH,
B DJEKTPOHHOU ¢opMe ¢
HapyIIeHuEeM

YCTaHOBJICHHBIX TPEOOBaHUI

VKa3beIBalOTCS  OCHOBaHUS
TaKOI'o BBIBOAA

2.12.7

3asBJI€HUE TIOAAHO B OpraH
rOCyIapCTBEHHOM  BJACTH,
opraH MECTHOTIO
CaMOyIpaBJICHUS WITH
OpraHu3aluio, B
MOJTHOMOYMSI  KOTOPBIX HE
BXOJIUT MIPEI0CTABICHUE
yCIIyTH

Vka3pIBaroTCd OCHOBAHUSA
TaKOr'o BBIBOIA

JononHuTenbHas HPOpMaLIUs:

Bbl BIpaBe MOBTOPHO OOpaTUTHCA B YIMOJIHOMOYEHHBIM OpraH C 3asBJICHUEM O
NPEIOCTABIIEHUM MYHUIMNAIBHOM YCIYyTM TIOCHI€ YCTPAHEHUs YKa3aHHBIX

HapyLICHUM.




JlaHHBI OTKa3 MOXET OBITh O0XaJOBaH B JOCYJACOHOM TIOpPSIKE ITyTEM
HaIpaBIIEHUS ’kalo0bl B YIIOJTHOMOYECHHBIN OpraH, a Takke B CyJIeOHOM TOPSIIKE.

Jomxaocts 1 DUO coTpynHUKa, IPHHSIBILETO PELICHHE CBCI[GHI/IS[ 00
3JICKTpOHHOI71 IIOAITNCH



[Tpunoxenue Ne 6

K aIMUHUCTPATUBHOMY PETIaMEHTY
PEI0CTaBICHUS MyHUIIUTIATLHOM
ycayru «Opranuzanus OTAbIXa
JIeTel B KAHUKYJISIPHOE BPEMSD»

CocraB, NOCIe10BaTeIbHOCTh U CPOKH BBIITOJHEHHS aIMUHUCTPATUBHBIX Npolenyp (AeWCTBUN) Npy NIPeJOCTaBICHUU MYHUIIUIIAILHOM YCIIyTH

JoImKHOCTH
0¢ JIUIIO, Mecto
OcHoBanue ans Havana| CopgepxaHue aJJMUHUCTPATUBHBIX Cpok OTBETCTBEH BBIITOJIHEHHUS Kpurepun Pesynprar
aIMUHUCTPATUBHOU JnencTBUN BBITIOJIHEHHUS HOE 3a aIMUHUCTPATUBH [IPUHSATHUS PELICHUs| aJIMHHUCTPATUBHOIO
MpoLEypbI aJIMUHUCTPATU | BBITMIOJIHEHU € | OT O JeUCTBUs/ JeNCTBHSI, CIIOCOO
BHBIX JIEUCTBUM | aIMUHUCTDP UCIIOJIb3yeMast bukcanumn
aTUBHOTO | MH(OpPMAIIMOHHA
JIeHCTBUS sI cUCTEMa
1 2 3 4 5 6 7
1. IIpoBepka JOKYMEHTOB U peruCTpaLys 3asBICHUS
IToctynnenue IIpuem u mpoBepKa KOMITJIEKTHOCTH 1 pabounii YnomHoMod | YNOTHOMOYEHHBIH | - perucrpauus
3asBJICHUS U JOKYMEHTOB Ha JICHb €HHOT'O opran / TC 3asBJICHUS U
JOKYMEHTOB JIJIst HAJINYHME/OTCYTCTBUE OCHOBaHHUN oprasa, nokymenToB B ['IC
MIPEAOCTABIICHUS IUIsl OTKa3a B IPUEME JOKYMEHTOB, OTBETCTBEH (mpucBoeHHE HOMEpaA U
rocyIapCTBEHHOM MPeyCMOTPEHHBIX MyHKTOM 2.10 HOE 32 JaTUPOBAHUE);
(MyHULIUTIATIEHOM) AJMUHHCTPATUBHOI'O PETJIaMEHTa MpEAOCTaBII Ha3Ha4YCHHE
YCIIYTH B eHue JIOJKHOCTHOTO JINIIA,
YOITHOMOYEHHBIN B citydae BbIIBIICHHS OCHOBaHUU 1 paGoumii rocynapcTB OTBETCTBEHHOIO 3a
opraH JUIsl OTKa3a B IPUEME JTOKYMEHTOB, JIeHb €HHOI MPeAOCTaBIICHUE
HaIlpaBJIEHUE 3asBUTEIIIO B (MyHuIUIA MYHULMOATBHOW YCIIYTH,
ANEKTPOHHOM (OopME B IMUHBII JHHOM) U Iepeaya eMy
kabunet Ha EIIT'Y yBenommenus o YCIYTH JIOKYMEHTOB

HEJ0CTATOYHOCTH TIPECTABIICHHBIX
JOKYMEHTOB, C YKa3aHHUEM Ha
COOTBETCTBYIOIIUH JOKYMEHT,
MPEAYCMOTPEHHBINA MTyHKTOM 2.12
AJMUHHCTPaTUBHOI'O PETJIAMEHTA
71100 O BBISIBJICHHBIX HAPYIICHHUSX.




2 3 4 5

JlaHHbIE HETOCTATKU MOTYT OBIThH
WCIPaBIICHBI 3asBUTEJIEM B TeUeHue |
paboyero HS CO AHS MOCTYIUICHUS
COOTBETCTBYIOILIETO YBEIOMJIICHUS
3asBUTEITIO.

B cnyuae HenpencTaBiaeHuUs B
TEYEHHE yKa3aHHOTO CPOKa
HEOOXOIUMBIX TOKYMEHTOB
(cBeneHuit U3 JOKYMEHTOB), HE
WCIPABJICHUS BBISIBICHHBIX
HapymeHuid, pOpMUPOBaHUE U
HaIpaBJIEHUE 3asBUTEIIIO B
AJIEKTPOHHOH (popMe B IMIHBII
kabunet Ha EII'Y yBemomiieHus 06
OTKa3e B MpUeMe IOKyMEHTOB,
HEOOXOUMBIX TS TIPETOCTABIICHUS
MYHUIUIIATBHOM YCIIYTH, C
YKa3aHWEM IPUYMH 0TKa3a

B ciydae orcyrcTBHA OCHOBaHMU uisi| 1 paGoumii A€Hb [TODKHOCTH  |YTIOJTHOMOYEHHBIH

OTKaza B TpuUeMe  JOKYMEHTOB, 0€ JINIIO opran/I'IC
[PEyCMOTPEHHBIX  MyHKTOM  2.12 'YonHoMo4
AZIMHUHUCTPATHBHOTO pernamMeHra, €HHOT'0
peructparus 3asIBIICHUS B oprasa,
DIIEKTPOHHOM 0a3e JaHHBIX MO YYETy| OTBETCTBEH
TOKYMEHTOB HOE 32

perucTparu

0

KOPPECTIOH]T

CHIIUN




naKeT
3aperucTpUPOBAHH
BIX JIOKyMEHTOB,
HOCTYIUBIINX
JOJDKHOCTHOMY
Iy,
OTBETCTBEHHOMY 32
MIPEI0CTABIICHUE
roCyJ1apCTBEHHOMN

2

IIpoBepka 3asBnEeHUS U
JOKYMEHTOB IIPEICTAaBICHHBIX IS
MOJIy4EHUS] MyHULIUIIAIBHOM
YCIIyT!

Hanpasnenue 3asBuTento
AJIEKTPOHHOTO COOOIIEHHUSI O
IIpHEME 3asIBIICHUS K
paccMOTpeHuIo OO OTKa3a B
MpUeMe 3asIBJIICHUS K

(MyHUITUTIATIEHOM )

yCIIyru

HaIPAaBJIEHUE MEKBEJOMCTBEHHBIX
3aIpOCOB B OPTaHbl U OpraHU3alMH,
YKa3aHHBIE B ITyHKTE 2.3
AMUHHMCTPaTUBHOIO PETJIaMEHTa
YI0MTHOMOYEHHBIN

opran/I'IC/

CM3B

IMOJIYy4CHHUE OTBCTOB Ha
MEKBEIOMCTBCHHLIC 3aITPOCHI,

(hopMHpOBaHKE TIOJTHOTO KOMIUIEKTA

AOKYMCHTOB

2. [lonyuenue
nocpeacrsom CMOB

B JICHb
perucTpanu
U 3asBICHUA
"
JIOKYMEHTOB

VYnonaomouennsiii opran) /I'MC/
CMDB

IMOJIy4YCHHUEC JOKYMCHTOB
(cBenenuil), HEOOXOAMMBIX
TS

3 pabounx
THS CO JTHS
HaTpaBJICHUS
ME)KBEIOMCTB

4 5
AODKHOCTH  paccMOTPEHHIO C
0¢€ JIUIIO 000CHOBaHUEM
YIonHOMOY  grgasa
CHHOT'O VY HOIHOMOYEHHBIN
oprasa, opran/I'IC
OTBCTCTBCH  yajugue/oTCyTC
HOC 3a TBHE OCHOBaHUM
HPEAOCTABI  njq oTKA3a B
cHue pruemMe
rocyJapcTB .

CHEOR CBEJICHUH

(MyRMIHANA o poorerppe

TILHOT) JOKYMEHTOB,

yCIyru HE0OXOIUMBIX
JUTSE
MPEIOCTaBICHUS

nomkHocTHO [ OCYAAPCTBEHHO

e IO (MyHHMIIUTIAIBHO

Vromsomou ) yeIyrd,

CHHOI'0 HaxoJAtmxed B

oprasa,

OTBETCTBEH

HOE 3a

Mpea0CTaBI

CHHE

rocyaapcTB

€ HHOM

(MyHUITITIAT

BHOI)

YCIOyr

JOIDKHOCTHO

¢ JINIIO

YnoaHomou

€HHOTO

6

JIOKYMEHTOB,
IPEeyCMOTPEHH
BIX ITyHKTOM
2.12
AJIMUHHCTpATUB
HOT'O
periaamMeHTa
Hanpasnennoe
3asIBUTEIIIO

pacrnopsKeHUn
roCyJapCTBEHH
BIX OpraHoB
(opranuzanuit)
HaTpaBJICHUE
MEKBETOMCTBEH
HOTO 3ampoca B
OpraHbl
(opranuzanun),

7

AJIEKTPOHHOE
COOOIIIEHNE O TIpUEMe
3asBJICHUSA K
paccMOTpeHHIO JTHOO0
OTKa3a B IIpUEMeE
3as1BJICHUA K
PaccMOTPEHUIO

IPEIOCTaBIISIOIINE
JOKYMEHTBI
(cBeneHus), B TOM
qHCIIe C
UCII0JIb30BaHHEM
CMDB



3 4 7
€HHOTO 3arpoca | oprasa, MpeI0CTaBICHUS
B OpraH WK OTBETCTBEH MYHUIMIIATBHON YCIYTH
OpraHu3aluoo, | HOe 3a
MPEIOCTABIISAI | MPEIOCTABI
e JOKyMEHT | €Hue
u roCyaapcTBe
nH(POPMAIUIO, | HHOM
€CIIU MHBIE (MyHHMLIATIATT
CPOKH HE BHOK)

MPEIYyCMOTPEH | YCIIyTu
Bl

3aKOHOJIATeNbC

TBOM PO u

cyobexra PO

3. PaccmoTpeHre TOKYMEHTOB U CBEICHUIMA




1 2 3 4 5 6 7

MTaKeT [IpoBeaeHne COOTBETCTBHSA 1 paGouwnii JOJDKHOCTH | YIIOJIHOMOYEHHBIH | OCHOBaHUSA IIPOEKT pe3yibTaTa
3apETUCTPUPOBAHBI JTTOKYMEHTOB U CBEJICHUI JICHb 0€ JIUIO0 opran) / TUC OTKa3a B MIPEIOCTABIICHUS
X IOKyMEHTOB, TpeOOBaHUSIM HOPMATHBHBIX YnonHomou IPEIOCTAaBICHH | TOCYIapCTBEHHOMN
MOCTYIMBILUX IIPABOBBIX AKTOB IPEJOCTaBICHUS €HHOI'0 U (MyHULMTIAIBHOM)
JOJDKHOCTHOMY rocy1apCTBEHHON oprasa, TOCYJAapCTBEHHO | YCIyTH 1o ¢opme,
JIALLY, (MyHUITUTIATEHOW) yCITyTH OTBETCTBEH 151 MIPUBEICHHON B
OTBETCTBEHHOMY 3a HOE 3a (MyHUIMDAIBHO | HpHJIOKeHUU Ne K
IIPEIOCTABIICHUE IIPEeI0CTaBI i) ycayru, AIMUHHUCTPaTUBHOMY
rocyaapcTBEHHOM eHue MPEeAYCMOTPEHH | pErjaMeHTy
(MyHMLIMTIAJIEHOM) rocynapcTB b€ ITyHKTOM
YCIIYTH €HHO 2.13

(MyHuUIIUTIA AJIMUHHCTpATUB

JILHOM) HOTO

yCIIyTH periiaMeHra




1 2 3 4 6 7
rocyIapcTBEHHOM pe3yibTaTa Ynonaomo (MyHUIIUTIAJIBHO)
(MyHUIIUIIAIBHOM) YCIYTH B MpPEeAOCTaBIEH | YEHHOI'O YCIIYTH, HalpaBJIEHHbIN
nuuHbIi kabunet Ha EITY ust oprasa, 3asIBUTEJIIO HA JTUYHBIN
rOCyJIapCTBEH OTBETCTBEH kabuHeT Ha EIII'Y
HOH HOE 32
(MyHULMTIIATB MIPEeI0CTaBI
HOW) yCIIyTH eHue
rocyiapcTB
€HHO
(MyHHIIIIIA
JLHOM)
yCIyru
6. BHecenue pe3ynpraTa MyHULIMIIAIBHONW YCIYTH B PEECTP PEILIECHUI
dopmMHUpOBaHUE U BaeceHue cBeneHu 0 pesysbTare 1 paGounii nomxkHoctH | TUC - Pesynbrar
perucrpanus MIPEIOCTABIECHUS TOCYAapCTBEHHOM JICHb 0€ JIMLIO IPEI0CTAaBICHUS
pe3yabTaTa (MyHUIIUTIAIEHOM) YCITYTH, Ynonnomou (rocymapcTBeHHOM)
roCyJ1apCTBEHHOMN yKa3aHHOM B ITyHKTE 2.5 €HHOI'0 MYHULUOAIBHON
(MyHUIIMTIIANTBHOW)YC | AIIMUHUCTPATUBHOTO PETIIAMEHTA, oprasa, YCIIYTH, YKa3aHHBIN B
JIYTH, YKa3aHHOTO B B peecTp peuieHui OTBETCTBEH nyHkTe 2.5
IIyHKTE 2.5 HOE 32 AJMUHHCTPATUBHOIO
AJMUHHCTPATHBHOT MpeaoCTaBIl periamMeHTa BHECEH B
0 perjaaMeHrTa, B eHue peectp
opme rocyiapcTB
JIEKTPOHHOT O €HHO
nokymenTa B [ UC (MyHUTIITIA
JHHOM)
yCIyTu
yClIyTu qEpcC3 BHCCCTHHC CBCACHHU B
mHoropynkuno | I'MC o Beinaye
HaJIbHBIA IEHTP | pe3yJibTaTa
rocyJapCcTBEHHOU
(MyHHIIUTIAIBHOMN )
YCIIYTH
Hanpasnenune 3asaBuTento B nens noikaoctH | THUC Pesynprar
pe3yJipTaTa NpeaoCTaBICHUS perucTpanun 0€ JIMLIO roCy/1apCTBEHHOM







