AJIMUHNCTPALIS MYHULIMITAJIBHOI'O OBPABOBAHU S
TOPOJICKOM OKPYT «OXUHCKUI»
IMMOCTAHOBJIEHUE

or 02.08.2022 Ne 575
r. Oxa

O  BHECEHMM  W3MEHECHHUH B
AIMUHUCTPATUBHBIA  PEIVIAMEHT
NPEIOCTABICHUS MYHUIUIIAIBHON
yciyru «Bprgaya paspemieHuil Ha
nepecaaxy, o0pe3Ky, CHOC
3€JIEHBIX HAaCAKJICHUIN»,
YTBEPKJICHHBIA  TMOCTAaHOBJICHUEM
AIMUHUCTPALIUM MYHUIUIIAIBHOTO
o0pa3oBaHUsl TOPOJCKOM  OKpYr
«Oxunckuin» ot 21.10.2021 Ne 674

B coorBerctBUM ¢ denepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®d3 «O0
OpraHu3alliyd IPENOCTABICHNs TOCYJAaPCTBEHHBIX W MYHULUIAIBHBIX YCIyI»,
pacniopspkenueM [lpaButensctBa Caxanunckoit obmactu ot 07.12.2020 Ne 756-p
«O6 yrBepxkneHun llepeunell rocymapcTBEHHBIX M MYHHUIMNAIbHBIX YCIYT,
OKa3bIBAEMBIX OpraHamMH HCIOJHUTENbHON Bractu CaxanuHckod —oOnactw,
OpraHaMd  MECTHOTO  CaMOYIpaBJI€HUS  MYHMIMIAIBHBIX  0Opa3oBaHUM
CaxanuHCKoW 00JIaCTH, YCIIYT, OKa3blBa€MbIX TOCYAapCTBEHHBIMU YUPEKICHUSIMU
CaxanuHcKod 00JMacTM W JPYTUMHU OpraHU3alMsIMU, B KOTOPBIX pa3MeEIlaeTcs
rocyaapCcTBEHHOE 3aJaHue (3aKa3)», B LEJsAX IPUBEICHHUSI HOPMATUBHBIX MTPABOBBIX
aKTOB aJMUHUCTpAallMM MYHUIMUIAJILHOTO 0Opa30BaHUs TOPOJICKOM  OKpYr
«OXUHCKUI» B COOTBETCTBHE C HOpMaMu JEHCTBYIOIIEro (eAaepanbHOro

3aKOHOOAaTCJIbLCTBA,

[TOCTAHOBJIAIO:



1. BxecTu u3MeHEHHSA B aIMUHUCTPATUBHBIA PETNIaMEHT MPEIOCTaBICHUS
MYHUILIMIIAJTBbHOW ycinyru «Bblmaua paspemieHuil Ha mepecanky, oOpe3Ky, CHOC
3€JICHBIX HACAXJICHUN», YTBEPKACHHBI IOCTAHOBJIECHUEM aJMUHUCTpPALUU
MYHUIIUIIAJTBHOTO 00pa3oBaHUs TOpoAckoil okpyr «Oxwuuckuit» ot 21.10.2021
Ne 674, n310KUB €ro B CieIyIOIIENH pelakiuy (IpUIaraeTcs).

2. OmnyOnuKoBaTh HACTOSIIEE IOCTAaHOBIEHUE B razere «CaxalMHCKUM
HE(PTIHUK»,  pa3MEeCTUTb Ha  OQUIMAIBHOM  caiiTe  agMUHUCTpPALUU
MYHHIIATIAIEHOTO 00pa30BaHus TOPOACKON OKpyT «OxuHCcKuiny Www.adm-okha.ru.

3. KouTponb 3a UCMONHEHUEM HACTOSIIET0 MOCTAHOBICHUS BO3JIOXKHUTH Ha
3aMECTUTENS]  INaBbl  MYHULMIAIBHOTO  OOpa30BaHMS  TOPOACKOM  OKpYT
«OXUHCKUI»,  3aMEeCTUTENs  IMaBbl  AAMHHHMCTPAlMM  MYHUIUIAIBHOIO

oOpa3oBaHus ropoAckoi OKpyr «OXuHcKuin» M.A. 3eMIOBY.

I'1aBa MyHMUIMIIAJIBHOIO 00Pa30BaHUA E.H. KacbsinoBa
rOpPoACKOM OKPYr « OXHHCKUI»


http://www.adm-okha.ru/

YTBEpKICH
MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
MYHUIIUTIATIBHOTO 00pa3oBaHus

TOPOJICKOM OKPYT «OXHUHCKHIN»
ot 02.08.2022 Ne 575

AJIMUHUCTPATUBHBIA PETJIAMEHT
NPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIIYTH
«BBIJAYA PA3PEIIEHWH HA IIEPECAJIKY, OBPE3KY,
CHOC 3EJIEHBIX HACAKJIEHU»

Pa3gea 1. O01ue mojioxxenus

1. IIpeamer peryiupoBaHusi AIMHUHHCTPATHBHOIO PerjiaMeHTa

1.1. AAMUHUCTpPATUBHBIN perjiaMeHT yCTaHaBJIMBAET CTaHJapT
IIPENOCTABIEHNS MYHMIMIIAJBbHON yCinyru «Beimada paspemieHuil Ha mepecaiky,
o0pe3Ky, CHOC 3€JeHBbIX HacaxAeHWi» (nmamee — MyHunMnagbHas yCiayra),
yCTaHaBIMBAE€T  COCTaB, IOCIEIOBAaTENbHOCTh M  CPOKA  BBIOJIHEHUS
aMUHUCTPATUBHBIX MPOUEAYP MO MPEeAOCTaBICHUI0 MyHUIIMTAIBLHON YCIyTH, B
TOM 4YHUCJIE€ OCOOCHHOCTH BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp B
AJIEKTPOHHOM BHJE€, (POPMBI KOHTPOJISA 3a HUCIOJHEHHEM AJIMUHHUCTPATUBHOTO
periiaMenTa, JocyAcOHbIA (BHECYNEOHBIN) MOPSAOK OO0XKAJIOBAaHUS PEIICHUN U
nercTBuil (0e31eicTBUs) OpraHOB MECTHOTO CaMOYIPaBJICHHUS aJIMUHUCTPAIlUU
MYHHUITUTIATBHOTO 00pa3oBaHUsl TOPOJCKOW OKpyr «OXuHCKui» (mamee —
AIMUHUCTpAIUs), JOJDKHOCTHBIX JIUI] AJMUHUCTpAIUU, TMPEAOCTaBIISIONINX
MyHUIIMTTAIBHYIO YCIIYTY.

1.2. Beiaua pa3penieHuii Ha nepecajky, oOpe3Ky, CHOC 3€JI€HBIX HAaCaXKICHHM
OCYUIECTBIISIETCS B CIIyYasx:

1.2.1 Tlpu BBISBICHUW HAPYMICHUS CTPOUTEIHHBIX, CAHUTAPHBIX M WHBIX
HOPM U MPaBUJ, BBI3BAHHBIX MTPOU3PACTAHUEM 3€JIEHBIX HACAXKICHUN, B TOM UUCIIC
NpU  TPOBEJACHUM KAlUTAIBHOTO U TEKYIIEro pPEMOHTa 3/aHUMl CTPOCHUMN
COOPY’KEHHUM, B CIIy4ae, €ClI 3eJICHbIE HACAXICHUS MEIIAal0T MPOBEIEHUIO PadoT;

1.2.2 TIpoBeneHus CaHUTAPHBIX PyOOK (B TOM HYMCIIE yJAICHUS aBapUHHBIX
JIEPEBbEB U KYCTAPHUKOB), PEKOHCTPYKIIUHU 3€JICHBIX HACAKICHUIN U KaTUTaIbHOTO
peMoHTa (pecTaBpallii) OOBEKTOB O3€JICHEHHs (IapKoOB, OYJIbBApOB, CKBEPOB,
YJINII, BHYTPUIBOPOBBIX TEPPUTOPHIA);

1.2.3 TlpoBenenus CTpOUTENHCTBA (PEKOHCTPYKIIUHU), CETEH HHKEHEPHO-
TEXHUYECKOTO 00ECIICUeHHs, B TOM YHCIIC JIMHEHHBIX 00 BEKTOB

1.2.4 TlpoBeneHuss KanmuTaIbHOTO WJIM TEKYIIETO pPEMOHTa  CETeH
WHKCHEPHO-TEXHUYECKOTO O0EeCreyeHus, B TOM YHUCJIe JIMHEHHBIX OOBEKTOB 3a
UCKIIIOUEHUEM  TPOBEJEHUS  aBapUMHO-BOCCTAHOBUTENBHBIX  paboOT  ceTel
MHXEHEPHO-TEXHUYECKOT0 00ECIIEYEHUSI U COOPYKEHUM;

1.2.5 Pa3Mmelenusi, yCTaHOBKU OOBEKTOB, HE SBIAIONIUXCS OOBEKTAMU



KaUTaJIbHOTO CTPOUTEILCTBA;

1.2.6 IlpoBeneHust HKEHEPHO-TEOJOTUUECKUX U3BICKAaHUH;

1.2.7 BoccTtaHOBICHUS HOPMATHBHOTO CBETOBOIO pPEXKHUMa B JKWIBIX U
HEXKWIBIX IOMEIIEHUSIX, 3aTCHSIEMBIX JICPEBbIMU.

1.3 Brizaua paspeliieHuil Ha nepecaaky, o0pe3Ky, CHOC 3€JICHBIX HAaCaKICHUM
OCYIIECTBISIETCS ISl TMPOU3BOJACTBA pabOT Ha 3eMJIIX, Ha KOTOpble He
pacIpocTpaHsAeTcs AEUCTBUE JIECHOTO 3aKOoHOoAaTebCcTBa Poccuiickon denepanuu,
Ha 3eMJISIX, HE BXOJSIIMX B MOJOCHl OTBOJA KEJIE3HBIX U _aBTOMOOMJIBHBIX JAOPOT,
Ha 3€MEJIbHBIX YYacTKaxX, HE OTHOCSIIMXCS K CHEIUAIbHO OTBEACHHBIM JIJIsi
BBITIOJTHEHUS arpoOTEXHUYECKUX MEPOINPHUATHI MO Pa3BEACHUI0 U COJIEPKAHUIO
3€JICHHBIX HACaXKJICHUM (MUTOMHHMKHU, OPAHKEPEUHBIE KOMIUIEKCHI), a TaKXKEe HE
OTHOCSIIIIUXCS K TEPPUTOPUH KITATOUIII.

1.4 BripyOka 3eJeHbIX HacaXIeHUl 0e3 paspelieHds Ha TEepPUTOPUU
MYHULIMATBHOTO 00pa3oBaHUs TOPOACKONH OKPYr «OXWHCKHUI» HE JOIMyCKaeTcs,
3a HUCKIIOYEHHWEM TIPOBEACHUS aBapUHWHO-BOCCTAHOBUTEIBHBIX paboOT ceTei
HH)KEHEPHO-TEXHUYECKOTO 00ECIICUCHHS U COOPY KEHHUH.

2. Kpyr 3asBureJeii

2.1 3agBurensiMu  ABIAIOTCA  (U3MUECKME ~ JMI@a, B TOM  4YHCIE
3apETUCTPUPOBAHHBIE B  KAYECTBE HHAMBUAYAIBHBIX MPEANPUHUMATENEH,
IOpUIMYECKHUE JINIA, HE3aBUCUMO OT IIPaBa MOJIb30BAHUS 3€MEJIBHBIM Y4aCTKOM, 32
VCKJIFOYEHNEM TEPPUTOPHUH C JIECHBIMU HACAKICHUSMMU.

2.2 Untepecsl 3asBUTENEW, YyKa3aHHBIX B MyHKTe 2.1 HacCTOSIIEro
AJMUHHUCTPAaTUBHOIO pErjlaMeHTa, MOTYT MpEJCTaBIATh JHIA, O00JaJaroue
COOTBETCTBYIOIIMMH MMOJTHOMOYMSAMHU (Z1aiee — MPeJCTaBUTED).

2.3 IlorHOMOYMS TPENCTaBUTENS, BBICTYMAIOIIETO0 OT WMEHU 3asiBUTEI,
HNOATBEPKAAIOTCSL  JIOBEPEHHOCTHIO,  O(GOPMIIEHHOW B COOTBETCTBUU  C
TpeOOoBaHUsIMU 3aKOHOaTeNbcTBa Poccuiickoit denepanuu.

3. TpeGoBanusi npeaocTaBJIeHNs 3asIBUTEII0 MYHUIIUNIAJIBHOM YCJIYTH B
COOTBETCTBHUM ¢ BADMAHTOM MNPEIOCTABJICHUA MYHHUIUNIAJIbHOH yCJIYIH,
COOTBETCTBYIOLIUM MPU3HAKAM 3asiBUTEJIS, ONPe/leJICHHBIM B pe3yJibTare
AHKEeTHPOBAHUSA, IPOBOAUMOIO OPraHOM, IIPEAOCTABJISIIOIIMM YCJIYTy (Hajee —
npoguIMpoBaHNe), a TAKKe pe3yJibTara, 3a NpeIoCcTaBJIeHHeM KOTOPOIro
oOparuJics 3asiBUTE/Ib

3.1 UudopmupoBanre o mopsjKe MpeaoCTaBICHUS MYHULIUIAIBHON yCIyTH
OCYUIECTBIISIETCS:

1) HEmoCpPEeICTBEHHO MpPU JIMYHOM TMPHEME 3asBUTEIS B aJIMUHHCTPAIHH
MYHUIIMIIAJIBHOTO 00pa3oBaHUsl TOPOJACKOM OKpyr «OXxuHCkuil» (namee -
Y1oJTHOMOYEHHBIN OpraH) WM MHOTO(QYHKIIMOHAJIBHOM LIEHTPE MPEIOCTaBICHUS
rOCyapCTBEHHBIX U MYHHUIMIIAJIbHBIX YCIYr (Aajiee — MHOTO(QYHKIMOHAIBHBIN
LEeHTD);

2) mo tenehoHy YTOJIHOMOYCHHOM OpraHe WJIM MHOTO(YHKIIMOHATBHOM



LEHTDE;

3) NHUCbMEHHO, B TOM UYHCJIE€ T[OCPEACTBOM DJICKTPOHHOW  IMOYTHI,
(baKCUMUWIBHON CBSI3U;

4) TOCpeICTBOM pa3MEIICHUs] B OTKPHITOH W  JIOCTymHOH  (opme
uHpopmaruu:

B (QeaepaibHON TOCYTapCTBEHHOM HHGOPMAIMOHHON cucteme «EauHbIi
noprajy  TOCYJapCTBEHHBIX W MYHUUMNAIBHBIX  ycayr  (yHKUHNA)»
(https://www.gosuslugi.ru/) (manee — Equnbiii mopTain);

Ha OUIMATFHOM caiiTe YIIOIIHOMOYeHHOTo oprana www.adm-okha.ru;

5) mocpencTBoMm pasmenicHus HHGOPMAIMKA Ha WH(OPMAIIMOHHBIX CTEHIAX
YTOTHOMOYEHHOTO OpTraHa WM MHOTO(QYHKITMOHATIBHOTO 1IEHTPA.

3.2 NndpopMupoBaHUe OCYIIECTBISETCS MO BOMPOCAM, KaCAIOIIUMCH:

crioco0O0B NOJAYH 3asIBICHUS O MIPEN0CTABICHUA MyHULUIIAIBHON YCIYTH;

aZpecoB YIOJIHOMOYEHHOTO OpraHa W MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB,
oOpalieHre B KOTOpbIE HEOOXOAMMO [UIsi TPEIOCTABICHUS MYHHUIIUIATbHON
YCIIyTH;

cnpaBoyHOM  mHpopMamuu O  paboTe  YHMOJIHOMOYEHHOTO  OpraHa
(CTpYKTYpHBIX MO/pa3eiaeHI YIIOJTHOMOUYEHHOTO OpraHa);

JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS YCIIYTH;

MOPSIJIKA U CPOKOB MPENOCTABICHUS] MYHULIUIIAILHON YCITYTH;

NOps/IKa TMOJYYEHHUs] CBEICHMM O XOAE€ PACCMOTPEHHUs 3asBICHUS O
IPEIOCTAaBICHUM MYHUIMNAIBHOM YCIYyIM M O pe3yJbTaTax MpeaoCTaBICHUS
MYHULHANIAIBHOMN YCITyTH;

nopsigka  jgocyneOHoro  (BHecymeOHOro) — oOxajoBaHUsS — JACHCTBHIA
(Oe3melicTBUs) AODKHOCTHBIX JIMI, W TPUHUMAEMbIX HMMH pPEIICHUN TIpH
MPEeI0CTAaBIEHUH MyHUIIUIIAJIbHON YCIYyTH.

[Tonydyenne wHbOpMaUMKU MO BOMPOCAM MPENOCTABICHUS MYHHUIIUNIAIBLHON
YCIIyTH OCYIIECTBIISIETCSA OECIUIaTHO.

3.3 [Ipu yctHOM oOpamenun 3asButens (JIMYHO WIM 1O Tele(oHy)
JOJDKHOCTHOE JULO Y OJTHOMOYEHHOTO oprasa, pabOTHHUK
MHOTO(QYHKIIMOHAILHOTO  IIEHTPA,  OCYIIECTBISIONMNA  KOHCYJIBTHPOBAHHUE,
noIPOOHO U B BEXKJIMBOU (KOppeKTHOM) hopme MHGOPMHUPYET 0OpATUBIINXCS TIO
WHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH HAYMHATHCS C WHGOpMAIUU O
HAaWMEHOBAaHWW OpraHa, B KOTOPBIA TO3BOHWI 3asBUTENb, (DaMmiImu, HUMEHH,
oTyecTBa (MOCIEAHEE — MPU HAIMYUHU) U JTOJDKHOCTH CIELMANIMCTA, MPUHSABIIETO
Tene(OHHBIN 3BOHOK.

Ecnin  goibKHOCTHOE MO YIOJIHOMOYEHHOTO  OpraHa  He  MOXKET
CaMOCTOATENIbHO J1aTh OTBET, TeNe(OHHBIN 3BOHOK JIOJKEH OBbITh IMepeagpecoBaH
(mepeBeieH) Ha APYTroe AOHKHOCTHOE JIUIO WIIK KE 0OOpPATHBIIIEMYCS JIMITY JOJKECH
ObITh COOOIIEH TeNe(OHHBI HOMEp, MO KOTOPOMY MOKHO OyneT MOIy4HTb
HE0O0X0MUMYI0 HH(POPMAITHIO.

Ecmu moaroroBka otTBeTta TpeOyeT MNPOMODKUTEILHOTO BpPEMEHH, OH
npeayiaraet 3assBUTEN0 OJIUH U3 CIEAYIONINX BAPUAHTOB JAIbHEHIINX NCMUCTBUM:

U3JIOKUTH OOpalleHne B MUChbMEHHOW (opMe; HaA3HAYUTh APYroe BpeMs s


http://www.gosuslugi.ru/)

KOHCYJIbTAl[UH.

JIOJDKHOCTHOE MO YIIOJIHOMOYEHHOTO OpraHa HE BIPABE OCYLIECTBIATH
WH()OPMHUPOBAHKE, BBIXOIAIIEE 3a PaMKUA CTaHJAPTHBIX MPOIEAYpP U YCIOBHM
MPEAOCTABICHNS] MyHUIUMITAJIBHOW YCIYTH, U BIIUSIONIEE MPSAMO WM KOCBEHHO Ha
MIPUHUMAEMOE PEILICHUE.

[IponomxuTeNbHOCTH HHPOPMUPOBAHUS TI0 TeJe(OHY HE TOJIKHA MTPEBBIIIAThH
10 MuHYyT.

NudopMupoBanne OCYHIECTBISIETCS B COOTBETCTBUU C TpadHKoM MpHeMa
IpaKJaH.

3.4 Tlo mucbMEHHOMY OOpAIeHHUIO JOHKHOCTHOE JHIO Y ITOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIIMTIATBHON YCIyTH, TOAPOOHO B
NMCBMEHHOM (POpME pa3bsACHSET IPaXkJIaHUHY CBEJICHHS IO BOIPOCaM, YKa3aHHBIM
B MNyHKTe 3.2 HacTosmero AJMUHUCTPATHBHOIO pErJIAaMEHTa B TOpPSJIKE,
ycTaHoBJI€HHOM @DenepaiibHbIM 3akoHOM OT 02 mas 2006 roma Ne 59-®3 «O
MOpSIJIKE paccMOTpeHust oOparieHuil rpaxaan Poccuiickoit @enepanumny (ganee —
denepanbHbIN 3ak0H Ne 59-D3).

3.5 Ha Engunom moprane pa3MemaroTrcs CBEACHUS, MPEIyCMOTPEHHbIE
[TonoxxeHneM o QenepaibHON TOCyAapCTBEHHOW HWH(POPMAIIMOHHON cucCTeMe
«DenepanbHbIA PEeCTp TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (QyHKIIHI )Y,
YTBEpPXKIEHHBIM nocTtaHoBieHueM [IpaBurtensctBa Poccutickoit @eaeparuu ot 24
okTs10pst 2011 roga Ne861.

Joctynm k wuHpOpMaMMd O CpOKaX M TOPAJKE NPEIOCTaBICHUS
MYHUIMNAIBHOM YCIYTH OCYLIECTBISIETCA O€3 BBINOIHEHUS 3asSBUTENIEM KaKHX-
1160 TpeOoBaHUM, B TOM YHUCie 0€3 UCIOIb30BaHUs TPOrpaMMHOIO oOecreyeHus,
YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKUE CPENCTBA 3asBHUTEISI TPEOYeT 3aKIIOUEHUS
JUUEH3MOHHOTO WJIM WHOTO CONNIalIE€HUsi ¢ MIpaBooOiajgaTesieM MpPOrpaMMHOIO
oOecrieyeHus, MPEAYyCMaTPUBAIONIECTO B3UMAaHUE IUIAThl, PETUCTPAIUIO WM
aBTOPU3ALIUIO 3asIBUTENISA, UM NIPEAOCTABICHHE UM NIEPCOHATBHBIX TAHHbIX.

3.6 Ha odunuansHoM caifTe YTOJIHOMOYEHHOTO OpraHa, Ha CTeHAaX B
MeCTax MPEeIOCTaBICHUS MYHHUIIUNAIBHOW YCIYTH U B MHOTO(YHKIIMOHAJIHLHOM
IEHTPE pa3MeIIaeTcs Cleayolas CripaBoyHas nHopMaIus:

a) 0 MecTe HaxoXJeHus U rpaduke padboThl YIIOIHOMOYEHHOTO OpTraHa U €ro
CTPYKTYPHBIX MO/Ipa3/IeJICHH, OTBETCTBEHHBIX 3a IIPEIOCTABIICHHUE
MYHULIUIATBHON YCIIYTH, a TAKKE MHOTO(PYHKIIMOHATBLHBIX [IECHTPOB,;

0) cipaBoyHbIe TeJIePOHBI CTPYKTYPHBIX MOAPA3ACICHUN YIOIHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MTPEI0CTABICHNE MyHUIIUTIATIbHOM YCIIYTH, B TOM YHUCIIE
HOMep TenedoHa-aBTonH(popmaropa (Ipu HAIUYUN );

B) aJjpec 0(ULHAIBHOTO CaiiTa, a TaKXXe AIEKTPOHHON MoYThl U(Min) HOpMbI
oOpaTHO# CBsA3U YIIOJIHOMOYEHHOTO opraHa B ceTu«HTepHET.

3.7 B 3amax oxumaHus  YTOJHOMOYEHHOTO OpraHa pa3MeIarTcs
HOPMATUBHBIE TMPABOBBIE AaKThI, PETYJHUPYIOMINE TMOPSJIOK MPEIOCTABICHUS
MYHULIMNAIBHON YCIIyTH, B TOM 4KCJie AJMUHUCTPATUBHBIN PErJIaMEHT, KOTOPhIE
10 TPEOOBAHUIO 3asIBUTEIS MPEOCTABIISIOTCS MY /TSI O3HAKOMIICHUS.

3.8 Pasmenienne nHpopMauu 0 MOPSAIKE MPEAOCTABICHUS] MYHUIIUITAIEHON
yCIIyTH Ha WH()OPMAIMOHHBIX CTEH/IaX B MOMEIIEHWH MHOTO(QYHKIIMOHAIHLHOTO



LEHTPa OCYLIECTBISIETCS B COOTBETCTBUM C COTJIALIEHUEM, 3AKIFOYEHHBIM MEXKIY
MHOTO(QYHKIIMOHAJIHBIM LIEHTPOM W YTOJHOMOYEHHBIM OpPraHoM C Y4Y€TOM
TpeOOBaHMM K HMHPOPMUPOBAHUIO, YCTAHOBJIEHHBIX AJIMHHUCTPATUBHBIM
pErIaMeHTOM.

3.9 Undopmanuss o xolile pacCMOTPEHHsI 3asBJICHHUS O TPEIOCTABICHUU
MYHUIIUNIATBHOM YCIYIM M O pe3yjbTaTax MPeAOCTaBICHUS MYHHUIIUIIAIBLHOM
YCIYTM MOXET OBITh MOJIy4eHa 3asiBUTENEM (€ro MpeaCTaBUTENIEM) B JIMYHOM
kaOuHeTe Ha EnuHOM moprane, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
No/Ipa3/ieJIeHuU Y IOJIHOMOYEHHOTO opraHa npy oOpaiieH!H 3asiBUTENS JTUYHO, 10
TenedoHy, MOCPEACTBOM INEKTPOHHON OYTHI.

Paznea I1. Ctanaapt npenocraBjieHUss MYHUIUIAJIbHON YCIyTH
4. HamMeHOBaHHE MYHHIUNAJILHON yCJIYIH

4.1 HaumeHoBaHME MYHUIIMITAIILHON yciayru — «Bbigada pasperieHuil Ha
nepecaaky, 00pe3Ky, CHOC 3eJIEHbIX HaCaXKIACHUI (fanee — yciyra).

5. HaumeHoBaHMe OpraHa rocyapcTBeHHOM BJIACTH, OPTraHAa MEeCTHOIO
caMoynpaBJ/ieHUs1 (OPraHu3anu), NPeI0CTABISIONEr0 MYHUINIAIbHYIO

yeayry

5.1 MyHunmnanbHas yciayra npeJocTaBiIsieTcss YIOJHOMOYEHHbIM OPTaHOM -
aJIMUHUCTpPALIEl MyHULIMITAIBHOTO 00pa30BaHUs FTOPOJACKON OKpYT «OXHUHCKUI.

6. Onucanue pe3yabTaTa NpeAOCTABIEHUSI MYHHIMIAJIbHON yCJIyru

6.1 Pe3ynbTaToM MpeNOCTAaBIECHUS YCIYT'M SIBJISIETCS pa3pellieHrue Ha
nepecajxy, 00pe3Ky, CHOC 3eJIEHbIX HACAKICHUM.

Paspemienne Ha mepecanky, OOpe3Ky, CHOC 3€JIEHbIX HACAKICHUI
opopmiiiercss 1o ¢dopme cornacHo Ilpunoxkenutro Ne 1 K  HacrosmeMy
AJIMAHHCTPAaTUBHOMY PEITIAMEHTY.

6.2 Pe3ynbTraT mpenoOCTaBIEHUs YCIyrd, yKa3aHHbIM B myHKTe 6.1
HACTOSIIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA:

a) HalpaBJIsieTCs  3asBUTENI0 B (opMEe  DIEKTPOHHOTO  JIOKYMEHTAa,
NOJIMCAHHOTO  YCWJIEHHOMW  KBAJIM(UUUPOBAHHONW  BJIEKTPOHHON  MOJIMHUCHIO
YIOJHOMOYEHHOTO JOJKHOCTHOTO JIMIA, B JIMYHBIN KaOuHeT Ha EnuHom noprase B
cilly4yae, €clid TakKOil crmoco0 yka3aH B 3asdBJICHUM O BbIJlau€ pa3pelieHus Ha
nepecajky, 00pe3Ky, CHOC 3€JICHbIX HACAXK]ICHUH;

0) BBIACTCS 3asIBUTENIO HA OyMaKHOM HOCHUTEJNE MPHU JTMYHOM OOpaIleHUH B
YIIOJTHOMOYEHHBI OpraH, MHOTO(YHKIIMOHAJIbHBIA LEHTP B COOTBETCTBUHU C
BbIOpaHHBIM 3asBUTEJEM CIIOCOOOM TOJIYYEHHUS pe3yibraTa MpeaoCTaBICHHs
YCIIyTH.

7. Cpok npenocraBjieHus MYHHIMIIAJBHON yCIyru



7.1 Ilpu oOpaieHun 3asBUTENS 3a MOJIYYSHUEM pa3pelIeHus] Ha Mepecajky,
00pe3Ky, CHOC 3€JIEHBIX HACAKIECHUN HE MOXKET MpeBbIaTh 17 pabouux THEH C
JaThl PETUCTPALIMK 3asIBJICHUS B Y TOJTHOMOYEHHOM OPTaHeE.

7.2 Cpoxk npenoctaBieHus MyHUITUNIATBHOM YCIYTM HAaYUHAET UCUUCISTHCS
C IaThl pETUCTpalU 3asiBIICHHUSI.

7.3 B o0muii cpok npeaoctaBiieHnss MyHUIIMTIATBLHON YCIYyTU BXOAUT CPOK
HANpAaBJICHUSI MEXBEJIOMCTBEHHBIX 3alPOCOB U IMOJYYEHHS] HA HUX OTBETOB, CPOK
HAMNpaBJICHUS  JOKYMEHTOB,  SIBISIIOIIMXCS ~ PE3YJIbTATOM  MNPEAOCTABIICHHUS
MyHHUIIMTTAIBHON YCIIYTH.

8. IIpaBoBble OCHOBaHMS ISl IPEIOCTABJIECHUS
MYHUIUNAJIBHON YCIyTH

8.1 [lepeyeHb ~ HOPMATHBHBIX  MPABOBBIX  aKTOB,  PETYJIUPYIOIIUX
MPENIOCTaBIICHUE MYHHUIIMNAIBHOW YCIYTH (C yKa3aHHEM WX PEKBU3UTOB W
HMCTOYHUKOB O(UIIMAIBHOTO OMyOJIMKOBaHMs), pa3Meniaercsa B (denepanbHOU
rocyaapctBeHHo  uHpopmalrMmoHHOW  cucteme — «DenepalbHBIE  peecTp
roCyJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT ((PYHKIIUN).

9. I/IcqepnblBamHmﬁ NnepedYcHb TOKYMECHTOB, HCOﬁXOIII/IMl)IX AJIA
npeaocraBJdcCHUSA MyHI/IHI/IHaHLHOﬁ YcCiayru

9.1 McuepnpiBaromuii epeyeHb JOKYMEHTOB M CBEIECHUN, HEOOXOANMBIX B
COOTBETCTBUM C HOPMATHBHBIMM TIPABOBBIMH aKTaMH [JIsl MPEAOCTABIICHUS
MYHUIIMOATBHOW YCIYIM M YCIYI, KOTOpbIE SIBIISIOTCS HEOOXOJUMBIMU H
00s3aTeIbHBIMUA ISl MIPEIOCTABJICHUS MYHULMIAIBHOM YCIYTH, MOJIEKAIIUX
IPEJICTaBICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJYYECHUS 3asiBUTENIEM, B TOM YHUCIE B
3JIEKTPOHHOM (opMe, MOPSIIOK UX NMPEACTABICHUSI.

9.1.1 3asBuTeNb WM €O MPEACTABUTEH IPEACTABIACT B YIIOTHOMOYEHHBIH
B OpraH 3asBJICHUE O BbIJAU€ Pa3pelICHUs] Ha NepecajKy, 0Ope3Ky, CHOC 3€JIeHbIX
HacaxaeHuil mo ¢opme, npuBeneHHoil B Ilpumoxkennn No 1 k HacTosmemy
AJMUHHACTPAaTUBHOMY PETJAMEHTy, a TaKKe NpHJIaraéMble K HEMY JOKYMEHTHI,
yKa3aHHbIE B OJAMYHKTAX «0» - «I» MyHKTa 2.8 HACTOALEro AJIMUHUCTPATUBHOIO
perjiaMeHTa, ¥ OJJHUM U3 CIEAYIOMIMX CIIOCOO0B MO BHIOOPY 3asiBUTEIS:

a) B JJEKTpOHHOU (¢opme mnocpeacTBoM (denepaibHOM ToCy1apCTBEHHOM
uHpopMallMoOHHOM  cucteMbl  «EguHBIA ~ mopTanm  rocygapcTBEHHBIX U
MYHUIIUNATBHBIX yeayT (GyHKuui)» (nanee — Equnbiii moprain).

B cnyuyae mpencraBiieHHs 3asBIEHUSI O BbIJau€ pa3pelieHus Ha MepecaiKy,
O0pe3Ky, CHOC 3€JECHBIX HAaCaXJCHUW W NpPUJIAraeéMbIX K HEMY JOKYMEHTOB
yKa3aHHbIM CIOCOOOM  3asBUTENb WM €ro MpEeACTaBUTENb, MPOIIEAINE
IpOLEAYpPHI PETUCTPALlUH, UICHTU(UKALMU U ayTeHTU(UKALIMY C UCTIOIB30BaHUEM
dbenepanbHON TOCyTapcTBEHHOW WHGOpMaMOHHON cucteMbl «EmuHas cuctema
uaeHTUUKAIMK W ayTeHTU(DUKAIMU B HHPPACTPYKType, obecrmednBaromen
UH(GOPMAITMOHHO-TEXHOJIOTMYECKOE B3aUMOACHCTBHE MH(POPMAIIMOHHBIX CHUCTEM,



UCIIOIb3YEMBIX JIJIsi IPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIyT
B ojekTpoHHOH Qopme» (manee — ECHA) wuiam UWHBIX TOCYIapCTBEHHBIX
WH(QOPMAIIMOHHBIX CHUCTEM, €CIIM TaKHe TOCYIapCTBEHHbIE HWH(OpPMAIIMOHHBIC
CUCTEMBI B ycTaHOBJIEHHOM lIpaBurensctBoM Poccuiickon ®enepanuu mopsiake
obecneunBaroT B3aumoericteue ¢ ECUA, npu yciioBuM COBIIaJICHUS CBEJICHHM O
(bU3UYECKOM JIUIE B YKa3aHHBIX MH(GOPMAIMOHHBIX CHUCTEMax, 3aloJIHIIOT HopMy
YKa3aHHOTO 3as1BJICHUS C UCIIOJIb30BAaHUEM HHTEPAKTUBHOU (POPMBI B 3JIEKTPOHHOM
BHE, 0€3 HEOOXOIUMOCTH JOIOJHHUTEIBHOM ITOAAaYM 3asBJICHUS B KaKOM-IHOO
uHOM (hopme.

3asiBICHHE O BbIJa4€ pa3pelIeHUs] Ha MEepPecajKy, oOpe3Ky, CHOC 3€JICHBIX
HACAXKJICHU HampapisieTCsl 3asBUTEIEM WM €ro MPEACTaBUTEIEM BMECTE C
MPUKPEIUICHHBIMU 3JIEKTPOHHBIMU IOKYMEHTaMU, YKa3aHHBIMU B MOJITYHKTAaX «0»
- «3» nyHkta 9.2 Hacrosmero AJIMUHUCTPATHBHOTO perlaMeHTa. 3asBIICHHE
MOANKMCHIBACTCS 3afBUTENIEM WM €ro IPEJACTABUTENIEM, YIOJHOMOYEHHBIM Ha
MOJAMKUCAHNUE TAKOTO 3asBIICHHS, YCHJICHHOW KBaTU(MUIIMPOBAHHOM 3JIEKTPOHHOU
MOJMKCHI0, JIMOO YCHJICHHOM HEKBalU(DHUIIMPOBAHHON 3JIEKTPOHHON IOIHUCHIO,
cepTudUKaT KIOYa TPOBEPKH  KOTOPOM  CO3JaH W HCIOJIB3YeTCS B
uHppacTpykKTypeE, o0OecrneynBaronei UH()OPMaIIMOHHO-TEXHOJIOTHIECKOE
B3aMMO/ICHCTBHE HH(POPMAIIMOHHBIX CUCTEM, UCIIOIB3YEMBIX IS TPEI0CTaBICHUS
TOCYJIapCTBEHHBIX M MYHHMIIUIIAJIBHBIX YCIYT B JJICKTPOHHOW ¢dopme, KoTopas
CO37aeTCAd M TPOBEPSIETCA C HMCIOJIb30BAHUEM CPEJICTB JICKTPOHHOU MOINUCUH U
CPEICTB YAOCTOBEPSIONIETO IEHTPA, HMEIOIIMX TMOATBEPKIECHUE COOTBETCTBUS
TpeOOBaHUSIM, YCTAHOBJICHHBIM (peiepalibHbIM OPraHOM HMCIOJHUTEIBHOW BIACTH
B oOmacTu oOecrmeueHUs 0€30MacHOCTH B COOTBETCTBHM C YACTBIO 5 cTaThbu &
®denepanbHOro 3akoHa «OO0 3JIEKTPOHHOM MOANUCK», a TAKXKE MPU HAIUYUU Y
BJIaJIeNbla cepTUdUKaTa KIroda MPOBEPKHU KITFOUA MPOCTOM JIEKTPOHHOMN MOAMKCH,
BBIJIAHHOTO €My TIIpM JIMYHOM IIpUeMe€ B COOTBETCTBMM C IIpaBuiamu
HCIIOIb30BaHMS TIPOCTOM JIEKTPOHHON IMOATIMCH TIPH OOPAICHUH 3a MOJIyYCHHEM
rOCYIapCTBEHHBIX W MYHHUIIMIAJIBHBIX YCIYT, YTBEP>KJACHHBIMU I1OCTAaHOBJICHUEM
[IpaButenscTBa Poccuiickoit ®@enepammu ot 25 sHBaps 2013 roga Ne 33 «O6
HCMOJIb30BAHUHU TTPOCTOM AJIEKTPOHHOM MOJNMKMCH MPH OKAa3aHUHU TOCYIapCTBEHHBIX
W MYHUIMOAJIBHBIX YCIyI», B COOTBETCTBUU C IIpaBuiiamu ompeneneHus BUIOB
AIICKTPOHHOM TOMAIKCH, UCIIOIb30BAHUE KOTOPBIX JOIYCKACTCS IIPH OOpaIIeHUH 3a
MOJIYYEHUEM TOCYIAPCTBEHHBIX W MYHUUUMNAIBHBIX YCIYT, YTBEPXKIECHHBIMU
nocraHoBieHueM [IpaBurtensctBa Poccuiickorn @enepannu ot 25 urond 2012 roga
No 634«0O Buaax 31EKTPOHHOM MOANWCH, UCIIOIB30BAHUE KOTOPBIX JOMYCKAETCA
npu oOpallleHuH 3a MOJYYEHUEM TOCYIapCTBEHHBIX W MYHHUIMMOAIBHBIX YCIYT»
(manee — ycuiieHHas HEKBUTM(UIIUPOBAHHAS SJICKTPOHHAS TOJIIUCH ).

0) Ha OyMa)XHOM HOCHUTEJIE TOCPEACTBOM JIMYHOTO OOpalleHus B OpraH
MECTHOTO CaMOYIIPABJICHHsI, B TOM YHCIIE Yepe3 MHOTO(PYHKIIMOHAIBHBIN IIEHTP B
COOTBETCTBHH C COTJIAIICHUEM O B3aMMOJICHCTBUN MEXIY MHOTO(YHKITMOHATHHBIM
HEHTPOM M  YIIOJHOMOYEHHBIM  OpPraHoM  MECTHOTO  CaMOyHIpaBJI€HUSs,
3aKJIFOYEHHBIM B COOTBETCTBUMU C mnocrtaHoBieHueM lIpaBurenbctBa Poccuiickon
®eneparun ot 27 centsiops 2011 roma Ne 797 «O B3auMOIEWUCTBHH MEXKITY
MHOTO(QYHKITMOHATBHBIMA ~ IIEHTPAMU TPEJOCTABICHUS TOCYTApPCTBEHHBIX W



MYHUITUTIATBHBIX YCIYT W (eaepabHBIMA OpPTaHaMH WCIIOJTHUTEIIBHONW BIIACTH,
opraHamu rocyaapCTBEHHBIX BHEOIOIXKETHBIX boHmoB, opraHamu
roCyJlapCTBEHHOM BjacTu cyobekToB Poccuiickoit ®deaeparuu, opraHamu
MECTHOTO CaMOYIIpaBICHUS», JIMOO TOCPEACTBOM IOYTOBOIO OTHPABIICHUS C
YBEJIOMJICHUEM O BPYUCHUHU.

9.1.2 W awie TpeOOBaHMSA, B TOM YHCJIE YYUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTd B MHOTO(QYHKIMOHAJIBHBIX IIEHTPAX,
0COOEHHOCTH MPEI0CTaBICHUS MYHHUITUTIATEHOM YCIIyTH 1o
DKCTCPPUTOPUATHHOMY  TMPUHIUNY U OCOOCHHOCTH  TPEAOCTaBJICHUS
MYHHUITUTIATBHOM YCIIYTH B JIGKTPOHHOH (hopMme.

B umensx mnpenocTtaBieHHs YCIYTM 3asgBUTENI0 WA €ro MPEeACTaBUTENIO
oOecrieunBaeTCs B MHOTO(QYHKITMOHAIBHBIX IIEHTpaxX JAOCTyN K ExuHOMY mopTaty,
B COOTBETCTBUM C moctaHoBieHueM lIpaBurenscTBa Poccuiickon ®enepannu oT
22 nekabpst 2012 roma Ne 1376 «O06 yrBepxaeHuu IlpaBun opranuzanuu
JeSATETbHOCTH MHOTO()YHKITMOHAbHBIX I[EHTPOB MPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIIUITAJIBHBIX YCITYT».

9.1.3 JlokyMeHTBI, MpujaraeMble 3asBUTENIEM K 3asBICHHIO O BbIJaye
paspelieHuss Ha  Iepecajky, oOpe3Ky, CHOC  3€JCHBIX  HaCaXJICHHH,
MIPE/ICTABIIIEMbIC B SJICKTPOHHOU (DOpME, HAMIPABIISIOTCS B CIEIYIONIUX opMaTax:

a) Xml - 17 JOKYMEHTOB, B OTHOILICHMH KOTOPBIX YTBEPXKIACHBI (OPMBI U
TpeOoBaHUsI 1O (POPMUPOBAHUIO DJIEKTPOHHBIX JTIOKYMEHTOB B BHjE (HailJioB B
dbopmare xml;

0)doc, docx, odt - Is JOKYMEHTOB C TEKCTOBBIM COJACpKAHHUEM,
HE BKIIFOYAOIIUM (POPMYJIBL;

B) pdf, jpg, jpeg, png, bmp, tiff - nug 1OKyMEHTOB ¢ TEKCTOBBIM
COJEP)KaHMEM, B TOM 4YHCJIE BKIOYAIOMMX (GOpMylabl W (Win) rpaduyeckue
M300paKEHUs, a TAKXKE JOKYMEHTOB C rpad)UueCKUM COAep>KaHuEM;

T) ZIp, rar — Ijs1 CHKaThIX JTOKYMEHTOB B OIMH (paii;

1) Sig — [ OTKPEIVICHHOW YCHJICHHON KBaJIM(UIIMPOBAHHOM 3JICKTPOHHOMN
TIOJIITUCH.

9.1.4 B cnyuae eciau OpUrHHANIBI JOKYMEHTOB, MPUJIAraeMbIX K 3asIBJICHHUIO O
BbIJIau€ pa3pelieHus Ha MepecaaKy, 00pe3Ky, CHOC 3eJIEHBIX HaCAXKICHUH, BbIJaHbI
Y TIOJINMUCAHBI YIIOJTHOMOYEHHBIM OPraHOM Ha OyMa)KHOM HOCHUTEJIE, IOMyCKAeTCs
dbopMHpOBaHUE TaKWX JTOKYMEHTOB, MPEACTaBISEMbIX B J3JCKTPOHHOU (opme,
yTEM CKaHUPOBAaHUS HEMOCPEACTBEHHO C OpUTMHaja JOKYMEHTA (MCIOJIb30BAHKE
KOIUW HE JOIMYCKaeTCs), KOTOPOE OCYIIECTBISIETCSI C COXPAHEHUEM OPHEHTALIMH
opuruHana aokymeHta B pazpemenun 300 - 500 dpi (macmrad 1:1) u Beex
AyTEeHTUYHBIX TMPU3HAKOB TOJIMHHOCTH (TpaduuecKoil IMOANMUCH JIMIIA, TeYaTH,
YIJI0BOTO IITaMna OJaHKa), C UCIIOJIb30BAHUEM CIIETYIOIINX PEKUMOB:

a) «<4epHO-OEMNbIi»  (MpU  OTCYyTCTBUU B JOKyMEHTE  TpauUecKux
M300pakeHUH U (M) IIBETHOTO TEKCTA);

0) «<oTTeHKH ceporo» (MpU HAJIUYMK B  JOKYMEHTE Tpaduueckux
M300paKEHUH, OTIIMYHBIX OT IIBETHOTO IPaPUIECKOT0 N300paKEeHHUS);

B) (IIBETHOW» WM «PEXKUM TMOJHOW IBeTonepenadyny (Mpu HAIWMYAA B
JIOKYMEHTE IBETHBIX rpaduueCcKuX N300paskeHUi TMOO IBETHOTO TEKCTA).



KonnuectBo (aiinoB AOMKHO COOTBETCTBOBAaTh KOJUYECTBY JOKYMEHTOB,
KaXKJIbI U3 KOTOPBIX COEPKUT TEKCTOBYIO U(MIH) rpaduuecKyro HHGOPMALIHIO.

9.2 JlokyMeHTBI, NpuUJiaracMble 3asBUTENIEM K 3asABJICHUI0O O BblJaye
paspelieHuss Ha  IepecajKy, OOpe3Ky, CHOC  3€JCHBIX  HaCaXJICHHH,
MpE/CTaBIsIeMble B DJIEKTPOHHOU (hopme, JOJIKHBI 00€CIeUnBaTh BO3MOXKHOCTh
UJACHTUGUIMPOBATH TOKYMEHT U KOJIMYECTBO JIMCTOB B JIOKYMEHTE.

I/IC‘ICpHBIBaIOHII/Iﬁ INCPCUYCHb AOKYMCHTOB, H€O6XOI[I/IMI>IX JJIA
MpCa0CTaBJICHHUA YCIIyTH, oI Kalmux IMPpCACTABJICHUIO 3as4BHUTCIICM
CaMOCTOATCIIbHO:

a) 3asBJICHHE O BBIJa4e pa3pelieHHs] Ha MEPecajKy, 0Ope3Ky, CHOC 3EJICHBIX
HacaKJIeHUM. B ciydae mpencraBiieHMs 3asBICHHUS O BbLAAYE pa3pEIICHUs Ha
nepecanky, OOpe3Ky, CHOC 3€JEeHBIX HacCaXJIEeHUH B JJIEKTPOHHOU (opme
nocpeAacTsoM EAMHOro moprana B COOTBETCTBUM C MOMAIYHKTOM «a» IyHKTa 9.1.1
HACTOSIMIEro AJIMUHUCTPATUBHOIO PEITIAMEHTA YKAa3aHHOE 3asIBJICHHUE 3aIlOJHAETCS
MyTeM BHECEHUs COOTBETCTBYIOIIMX CBEJICHUN B HHTEPAKTHBHYIO (opMy Ha
Enunom noprane, 6e3 He0OX0QUMOCTH MIPEOCTaBICHUS B MHOU (hopme;

0) JOKYMEHT, YIOCTOBEPSIOUIET0 JIMYHOCTh 3asBUTENSI WM IPEICTaBUTEIS
3asiBUTENS (TPEIOCTABISETCS B CiIydae JIMYHOTO OOpaleHus: B YIIOJIHOMOUYEHHBIN
opran, M®II). B ciyuae nanpasnenus 3aseieHus nocpeactsom EIIY cBenenus
U3 JIOKYMEHTa, YAOCTOBEPSAIOIIETO JIMYHOCTb  3asBUTEINs, IMPEIACTABUTEIA
dbopMupylOTCST TpU TOATBEPXKICHUM YYeTHOM 3amucu B EnuHoW cucteme
uaeHTuukanmn U ayreHTudukamuu  (manee — ECHA) w3 cocraBa
COOTBETCTBYIOUIMX JAHHBIX YKa3aHHOW YYETHOM 3allMCH U MOTYT OBITh IIPOBEPEHBI
IIyTEM HAIMPABIICHUS 3alpoca C HCIOJIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aWMO/ICUCTBUS;

B) JOKYMEHT, MOATBEPKIAIOIIMNA TMOJTHOMOYMS TPENCTaBUTEN 3asiBUTENS
JIEHCTBOBaTh OT MMEHM 3asBUTENS (B Ciiydae OOpallleHus 3a MpeIoCTaBICHUEM
yciyra  mpencraButens 3asButens). Ilpu  oOpamenun mnocpeactsom EIITY
YKa3aHHbIM JIOKYMEHT, BBIJAHHBIM OpraHU3alMEd, YIOCTOBEPSAETCA YCUIICHHOU
KBUTU(PUITUPOBAHHON DJIEKTPOHHOM TMOMAMUCHIO0 TMPABOMOYHOTO JIOJDKHOCTHOTO
JUIA OpraHu3alii, a JOKYMEHT, BbIAHHBIA (PU3MUECKUM JIUIIOM, - YCUJICHHOU
KBUTHU(PUITUPOBAHHOMN JIEKTPOHHON MOJIMCHIO HOTapUyca ¢ MpuiiokeHueM ¢aina
OTKPEIUICHHON YCHUJIEHHON KBalM(DUIIMPOBAHHON DIIEKTPOHHOW TMOAMKCH B
dbopmare sig;

r) JIEHJPOIJIaH WJIM CXeMa C OINKMCAaHUEM MecTa IMOJOXKEeHHUs JaepeBa (C
yKazaHueM OiKaiilero aapecHOro OpHEeHTHpa, a Takxke HHopmanuu o0
OCHOBAHUSIX JIJISl €r0 BBIPYOKH;

1) IOKYMEHT C yKa3aHMEM KaJacTpPOBOTO HOMEpPA 3€MEJIbHOTO y4acTka (Ipu
HaJIMYuK), aapeca (MeCTOpacIoI0KEHUs) 3eMEJIbHOTO y4acTKa, BUAa MPOBEACHUS
paboT, ¢ yKa3aHHEM XapaKTEPUCTUK 3€JIEHbIX HACaXJACHUM (TOpPOIbI, BBICOTHI,
auaMerpa, W T.J.) TOJIeKaluX BbIpyOKe (mepedeTHass BEIOMOCTh 3€JIEHBIX
HaCaXCHUI)

€) 3aKJIIOYCHUE  CMEIUATU3UPOBAHHON  OpPraHU3alMiM O  HapyUIEHUH
€CTECTBEHHOIO OCBEIICHUS B JKWJIOM WIM HEXWIOM IMOMEUEHUH (B cliy4yae
OTCYTCTBUSI NIPEANUCAHNS HAJ30PHBIX OPTaHOB);



) 3aKJIFOYEHUE  CTCIMAIM3UPOBAHHONW  OpraHW3allid O  HapyIIeHUU
CTPOUTEIbHBIX, CAHUTAPHBIX W HHBIX HOPM W  TMpaBWi, BBI3BAHHBIX
NpPOU3PACTAHUEM  3€JICHBIX  HACAKJIEHUW (IpU  BBISABICHUM  HapyHICHUS
CTPOUTEIBHBIX, CAHUTAPHBIX W HHBIX HOPM W  TpaBWi, BBI3BAHHBIX
MIPOU3PACTAHUEM 3E€JICHBIX HACAKICHUMN);

3) 3a/1aHK€ HA BBITIOJIHEHHE WHXKEHEPHBIX M3BICKaHUH (B cllydae MpOBEACHUS
WHKXEHEPHO-TCOJOTUYECKUX U3BbICKAHUM.

9.3 UcuepnpiBaronuii mepeueHb JOKYMEHTOB U CBEIICHUN, HEOOXOIUMBIX B
COOTBETCTBHM C HOPMATHBHBIMH TIPABOBBIMH aKTaMH [JIsi TPEAOCTABIICHUS
MYHHUITUTIATBHOM YCIYTH, KOTOPBIC HAXOASITCS B PACTIOPSHKCHUH TOCYAapCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOTO CaMOYIIPAaBJICHUS W WHBIX OPTaHOB, YYaCTBYIOIIHUX B
MIPEIOCTaBICHUU TOCYIAPCTBEHHBIX WM MyHHUITUTIATBHBIX YCITYT.

9.3.1 UcuyepnpiBarommii TEpeUYeHb HEOOXOMWMBIX IS TPEIOCTaBICHUS
YCIIYTH JOKYMEHTOB (MX KOMHUI WM CBEIEHUM, COACPKAIIUXCS B HHUX), KOTOpPbIE
3aMpaniuBaOTCs YTOJHOMOYEHHBIM OPraHOM B TMOPSAKE MEKBEJOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aUMOJCUCTBUSL (B TOM YHCIIE C HCIOJIb30BAHHEM €IIMHOMN
CUCTEMBI MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSA U MOKIIOUYAEMbIX
K HEHl  pEerHoOHAIbHBIX  CHUCTEM  MEXKBEIOMCTBEHHOIO  DJIEKTPOHHOTO
B3aMMOJICUCTBHUSI) B TOCYJApCTBEHHBIX  OpraHax, oOpraHax  MECTHOTO
CaMOYITIpaBJIEHUSI U TI0JIB€IOMCTBEHHBIX TOCYJAApCTBEHHBIM OpraHaM W OpraHam
MECTHOTO CaMOYIIPaBJICHHUS OPTaHU3ANMIX, B PACTIOPSHKEHUN KOTOPBIX HAXOSTCS
yKa3aHHBIE JOKYMEHTBI, W KOTOpBHIC 3asABHUTEIb BIIpaBe MPEIACTABUTH II0
COOCTBEHHON MHUIIMATUBE:

a) cBelleHus U3 EMMHOTO TOCYIapCTBEHHOTO peecTpa IOPUINIECKUX UL (TIpu
oOpalleHN! 3asBUTEIS, SABISIOUIETOCS IOPUINIESCKAM JIHIIOM);

0) cBemeHus u3 EAMHOrO rocynapCTBEHHOTO peecTpa WHIAMBUIYaIbHBIX
npeanpuHuMaTesen (mpu oOparieH!uH 3assBUTEINSI, SIBISTFOIIETOCS WHIUBUTYaIbHBIM
NpEeANPUHUMATEIIEM );

B) cBeleHuss u3 EamHOro rocymapcTBeHHOTO peecTpa HEABHKHUMOCTH 00
00BEKTE HENBMKMUMOCTH, 00 OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX
npaBax Ha OOBEKT HEJBUKUMOCTH;

r) [Ipeanucanue HaA30pHOTO OpraHa;

n) Paspemienne Ha pazmenienne o0bEKTa;

e¢) Pa3peiienrie Ha mpaBo MPOBEICHUS 3€MIISIHBIX padoT;

k) Cxema JOBMKEHHS TPAHCIIOPTa M TEMIEXOA0B, B Clydyae OOpalieHus 3a
MOJTYYCHHEM Ppa3peIIeHNsT Ha BBIPYOKY 3€JICHBIX HACAXKICHWH, MPOBOIMMON Ha
MPOE3KEN YacTH;

3) Pa3penieHne Ha CTPOUTENHCTBO.

10. MHMcuyepnbiBawiuii nepeyeHb
OCHOBAaHMIi 0TKa3a B IpueMe J0OKYMEHTOB

10.1 3asBieHue O TPENOCTABIECHUU YCIYTHM IOJAHO B OpPraH MECTHOTO
cCaMOYIIPaBJIEHUS, B TIOJITHOMOYHSI KOTOPOTO HE BXOJIUT MPEIOCTABICHUE YCIYTH;
10.2 TlpencraBneHue HEMOJHOTO KOMIUIEKTa TOKYMEHTOB, HEOOXOJMMBIX



TSl IPEAOCTABIIEHUS YCIIYTH;

10.3 IlpencraBneHHbIE 3asBUTEIEM JOKYMEHTHI YTPATHIIA CUITy HA MOMEHT
oOpalieHus 3a yCIyrou;

10.4 TlpencraBieHHbIE 3asBUTENEM JOKYMEHTBI COJIEpKAaT MOAYUCTKU U
UCIIpaBJICHUS  TEKCTa, HE  3aBEPEHHbIE B  TMOPSJKE, YCTAaHOBJIECHHOM
3aKOHOAaTebCTBOM Poccuiickon denepanuu;

10.5 JlokyMeHThl coJep:KaT TMOBPEXKACHHUS, HAIUYUE KOTOPbIX HE
MO3BOJIIET B TOJHOM OOBEME WCIOJIB30BaTh HMH(POpPMAIMIO W  CBEJCHUS,
coJiepKallnecs B TOKYMEHTaX JJisl IPEIOCTaBIEHUS YCIIYTH;

10.6 Henonnoe 3amonHeHue moJjiel B (opMe 3asBICHHS, B TOM YHCIIE B
UHTEepakTUBHOM dopme 3asBrnenus Ha EINT'Y;

10.7 Tlomawa 3ampoca O TMPEAOCTaBICHUM YCIYTH U JOKYMEHTOB,
HEOOXOJUMBIX JUIs TPEJOCTaBIICHUS YCIYyTH, B DJJIGKTPOHHOM Qopme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUI;

10.8 HecoOmntonenue ycraHoBieHHbIX cTaThell 11 denepanbHOro 3aKkoHa OT
6 ampenst 2011 r. Ne [13-®3 «OO6 »51€KTPOHHON MOINUCKH» YCIOBUN MPU3HAHUS
JEUCTBUTEIHLHOCTH, YCUIICHHON KBATU(UIIMPOBAHHOM SJIEKTPOHHOU MOAMKCH.

10.9 Pemenne 06 oTka3ze B MpueMe JOKYMEHTOB, YKa3aHHBIX B IyHKTE 9.2
HACTOSIIETO AJMUHUCTPATUBHOTO perjaMeHTa, oopmMiisieTcs 1mo popme coriiacHo
[Tpunoxxenutro Ne 2 k HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

Pemenue 00 oTka3ze B mpueMe TOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.2
HACTOSIIEr0  AJMUHUCTPATUBHOIO  pPErjaMEHTa, HalpaBisSIeTCsl  3asBUTENIO
CIIOCOOOM, OTPEIEICHHBIM 3asBHUTEJIEM B 3asBJICHUU O BblJaue pa3pelieHus Ha
nepecaaky, oOpe3Ky, CHOC 3€JIEHbIX HAaCaXXJIEHWW, HE IMOo3]Hee padodero IHs,
CIIEIYIOUIEr0 3a JTHEM PETUCTPALMHM TAKOIrO 3asBJICHUA, JIMOO BBIAAECTCS B JICHb
JUYHOro  oOpamieHuss  3a  MOJYYEHHMEM  YKa3aHHOTO  pelleHus B
MHOTO()YHKIIMOHAJILHBIN IIEHTP WJIU YIIOJIHOMOYEHHBIN OpraH.

OTkaz B mpueMe JOKYMEHTOB, YKa3aHHbIX B IIyHKT€ 2.8 HaCTOSAILIETO
AJMUHHUCTPATUBHOTO pETJaMEeHTa, HE TMPEMsSTCTBYET MOBTOPHOMY OOpaIIeHUIO
3asBUTENS B Y IOJJHOMOYCHHBIN OpPraH.

11. UcuepnbiBalomuii nepeyeHb OCHOBAHUII 0TKAa3a B
NMpeaoCcTaBJIeHUN YCIAYTH

11.1 Hanuyue NpoTUBOPEUYUBBIX CBEACHUI B 3asBJICHUH U NPUIIOKEHHBIX K
HEMY JTIOKYMEHTax;

11.2 HecootBeTcTBUE MH(GOPMALIMN, KOTOpPAsi COACPIKUTCS B JOKYMEHTaX U
CBEJICHUSX, MPEJICTABICHHbIX 3asgBUTEJEM, JaHHBIM, MOJYYEHHBIM B pE3yJbTaTe
MEXBEJIOMCTBEHHOT'O JIEKTPOHHOI'O B3aUMO/ICUCTBUS;

11.3 BrIgBiacHA BO3MOKHOCTh COXPAaHSHHMS 3€JICHBIX HAaCAXKICHUI;

11.4 HecooTBeTcTBHE JOKYMEHTOB, IIPEACTABISIEMBIX 3asBUTENIEM, IIO
dbopMe WM COACPKAHMIO TPeOOBaHUSAM 3aKOHOAATEIhCTBA Poccmiickoit
denepanuu;

11.6 3ampoc moxaH HEYMOJIHOMOYEHHBIM JIHUIIOM.



Pemenne 00 oTkase B mpemocTaBiieHWH yciyrd, odopmisiercss mo (opme
cornacHo [Ipunoxenuro Ne 2 k HacTosimeMy AJIMAHUCTPATUBHOMY PETJIaMEHTY.

Pemenne o0 oTKaze B MPEIOCTaBICHUH YCIYTH, HANPAaBISETCS 3asSBUTEIIO
criocoboM, OmpeneNieHHBIM 3asBUTEIEM B 3asBICHWU O BbIIade pa3pelicHHs Ha
nepecagky, oOpe3Ky, CHOC 3€JCHBIX HAaCaKICHWH, HE MO37Hee padouero IH,
CJICYIOIIETO 3a THEM MPHUHATHS TaKOTO PEIICHUs, IN0O BBIAACTCS B IEHb JTMYHOTO
oOpalieHusi 3a MOJYYCHHEeM YKa3aHHOTO PEIICHUs B MHOTO()YHKIIMOHAIBHBIN
IIEHTP WX YIIOJTHOMOYEHHBIN OpraH.

12. Tlopsiniok, pa3mMep U OCHOBAHMS B3UMAHUS FOCYAaPCTBEHHOM
NOLIMHBI MJIM HHOM OIJIATHI, B3MMAaEeMOii 3a Npe1ocTaB/IeHHe
MYHUIUNAJIBHON YCIyTH

12.1 TIlpenocTtaBieHue yCiayryd OCyIIeCTBIseTCsS 0€3 B3UMAaHUS TIJIAThI.

12.2 B cnydae BbIpyOKHM 3€JI€HBIX HACaXJICHUM B IENSIX, YKa3aHHBIX B
nynkrax 1.2.1. — 1.2.7. Hacrosmero AJIMUHHUCTPATUBHOIO pErJIaMEHTa,
MO/JIeKAIINX KOMIICHCAIIMM, 3asBUTEII0 BBICTABISIETCS CYET Ha OIulaTy
(koMIICHCAITMOHHAS CTOMMOCTD 3a BBIPYOKY 3€JICHBIX HacCaKACHUH (B cilydae, eclii
TO TMPEAYCMOTPEHO HOPMATHBHBIMH TPABOBBIMU aKTaMH aJIMUHHCTpAILIUU
MYHHUIUIATEHOTO 00pa30BaHUs TOPOJCKOM OKPYT «OXUHCKHIA»).

13. MakcuMaJIbHBII CPOK 0KUJAHUS B 0UepeH MPH MoJayde 3asiBUTeIeM
3ampoca o0 NpeAoCTaBJIeHUM MYHHMIMIIAJBHON YCJIYIY U NIPH MOJIy4YeHU U
pe3yJbTaTa npeaocTaBjieHus MYHUIUIIAJIbHON YCIyTH

MakcumanbHbli CPOK OXHUJAHUSI B O4Yepend IMpU NoAaye 3ampoca o
MPEIOCTABJICHUY MYHULMIAJIBHOW YCIYIM W [OpU TOJIYYEHUM pe3yJibTaTa
MIPEIOCTABJIEHUS] MYHULMNAJIBHOW YCIyrM B YIOJHOMOYEHHOM OpraHe Wiu
MHOTO(YHKIIMOHAIILHOM IIEHTPE COCTaBIseT He Oosee 15 MUHYT.

14. Cpoxk perucTpanuu 3anpoca 3asiBUTeJIsl 0 NPe10CTABIEeHUU
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJ€e B JIeKTPOHHOI (popme

14.1 Peructpauusi 3asBIEHUS O BbIJAYE pA3PEIICHHUS HaA MEPECcaaKy,
00pe3Ky, CHOC 3€JIEHbIX HACaXJACHH, MPEACTABICHHOIO 3asBUTEIEM YKa3aHHBIMU
B nyHkte 9.1 Hacrosimiero AJMHMHHCTPAaTHBHOIO perjaMeHTa crnocodamu B
YIOJHOMOYEHHBIN OpraH MECTHOTO CaMOYTNPABJICHUS OCYIIECTBIISIETCS] HE MTO3/{HEE
OJTHOTO paboyYero AHs, CASAYIOIIETO 33 JHEM €0 NOCTYILICHUS.

14.2 B cnydae npeacTaBieHUs 3asiBJICHUS O BbIJaue pa3pelieHus Ha MpaBo
BBIPYOKH 3€JIEHBIX HACAKICHUU B AJICKTPOHHOU (opMe CrocoOOM, YKa3aHHBIM B
NOANYHKTE «a» MyHKTa 9.1 HacTosimero AJAMUHUCTPATUBHOTO pErjiaMEHTa, BHE
pabouero BpeMeHH yIMOJIHOMOUYEHHOTO OpraHa MECTHOIO caMOyNpaBieHUs JTUOO B
BBIXOJTHOM, HEPAOOUHI TTPa3THUYHBIN ICHb JHEM MOTYYEHUS 3asBJICHUS O BbIIaue
paspeleHus Ha TIepecanKy, OOpe3Ky, CHOC 3€JeHBbIX HaCaXKJIEHUM cuuTaercs
NEepBbI pabounii JIeHb, CIACAYIOMUNA 3a JHEM TIPEJCTABICHUS 3asBUTEIEM



YKa3aHHOTO 3asBJICHUS.

15. TpeOoBaHusI K MOMENIEHUSIM, B KOTOPBIX NMPeA0CTABJISETCS
MYHHIHNAJTbHAA yCJIyra

MecTononoxeHue agMUHUCTPATUBHBIX 3[JaHUI, B KOTOPBIX OCYILECTBISAETCS
npyueM 3asBJICHUNW U JIOKYMEHTOB, HEOOXOIUMBIX [JJIsi TMPEJOCTABICHUS
MYHHUIMIIAUIBHON YCIYyTH, a TAaKXe BbIJIa4a pE3yJbTATOB NPEAOCTABICHUA
MYHHUITUTIATFHOW YCIIYTH, TOJDKHO 00ecreunBaTh YA00CTBO IS TPaXaaH C TOYKU
3pEHUS MEMIEeX0THON TOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecin MMeeTcss BOBMOXKHOCTb OPraHHU3allUd CTOSTHKHU (ITapKOBKH)
BO3JIC 3/1aHUS(CTPOECHUS), B KOTOPOM pPa3MEIICHO MOMEIICHUE MpUeMa U BbIAauu
JIOKYMEHTOB, = OpPTaHU30BBIBA€TCS  CTOSIHKA  (MapKoBKa)  JUIsl  JIMYHOTO
aBTOMOOWMJIBHOTO TPAHCIIOPTa 3asBUTENICH. 3a MOIb30BaHUE CTOSTHKOU (ITapKOBKOH)
C 3asBUTEJICH IIaTa HE B3UMAETCs.

JIns mapKOBKM CIEUHUABHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAIUAOB Ha
CTOsIHKE (MapkoBKe) BbiaenseTcs He MeHee 10% Mect (HO HEe MEeHee OJHOTO MECTa)
JUTst OeCIIaTHOWM MApKOBKU TPAHCIIOPTHBIX CPEACTB, YIPaBISIEMbIX MHBATUAAMH I,
II rpynn, a rtaxxke wunHBanugamu III rpynnel B mopsiake, yCTaHOBIEHHOM
[IpaBurensctBoM  Poccuiickonn ~ @enmepauuu, W TPAHCIOPTHBIX  CPEACTB,
MEePEBO3ANIMX TAKUX WHBAIUIOB U (WJIN) JETEH-UHBATUIOB.

B nensax oGecrnedueHusi OECHpEnsTCTBEHHOIO JOCTyIa 3asBUTENICH, B TOM
YUCIIE TIEPEIBUTAIONIMXCS HA WHBAIMAHBIX KOJSCKaX, BXOJ B 3JaHUE U
MOMEIIEHHUS, B KOTOPBIX MPEAOCTABISAETCS MyHUIMIIAIbHAS yCIIyra, 000pyIyIOTCs
MaHyCaMH, TMOPYYHSMH, TaKTUJIbHBIMU (KOHTPACTHBIMHU) MPEAYNPEKIAI0NTUMU
AJIEMEHTAMHM, WHBIMH CHEHUATbHBIMU  TPUCIOCOOTICHUSIMU, TTO3BOJISIONIMMU
o0ecreunTh OeCHnpensTCTBEHHbI JOCTYNl U TEpPEIBMKEHHWE WHBAIUIOB, B
COOTBETCTBUM C 3aKOHOIATENbCTBOM Poccuiickon ®Penepauuu 0 COUHAIBHOU
3aIlUTEe UHBAIUOB.

[leHTpalbHBIM BXOJ B 37aHHC YIOJIHOMOYEHHOTO OpraHa JIOJDKEH OBITh
obopynoBaH  uH(OpMAIMOHHOW  TabMu4KkoW  (BBIBECKOM),  cojepskaiiei
uHOOpMAIHIO:

a) HAMMEHOBAHME;

0) MECTOHAXOXK/IEHUE U IOPUANYECKUN aIpeC; PeKUM padOThI;

B) rpapuik mpuema;

') HoMepa Tene(OoHOB AJid CIIPaBOK.

[ToMemieHrs, B KOTOPBIX NPEAOCTABIISIETCS MYHULIUMIIAJIBHASA YCIIyTa, TOJKHbI
COOTBETCTBOBATH CAHUTAPHO-AIUIEMUOJIOTUYECKUM MPABUJIaM U HOpMaTUBaM.

[Tomemienns, B KOTOPBIX MPENOCTABISAETCI MYHUUMNAIbHAS  YCIyra,
OCHAILIAOTCS:

a) IPOTUBOIOKAPHOW CUCTEMOW M CPEACTBAMU MOXKAPOTYUIECHUS; CUCTEMOU
ONOBEILICHUSI O BO3HMKHOBECHHM YPE3BBIYAHON CUTYAllMH; CPEACTBAMH OKA3aHUS
MEPBOX MEAUIIMHCKOMN TTOMOIIIH;

0) TyaJleTHBIMU KOMHATaMU JTsl TIOCETUTEIIEH.

3an oxuganus 3asBUTENCH 00OPYIYETCS CTYNbsIMHU, CKAMBIMH, KOJIUYECTBO



KOTOPBIX OMpPENENIeTcs UCXOAs U3 (PaKTHUECKON HArpy3Kd M BO3MOXKHOCTEH IS
WX pa3MeIleHUs B MOMEUIEHUH, a TAKKe MHPOPMAITMOHHBIMH CTEHIAMHU.

TekcTbl MaTepuaioB, pa3MEIIEHHbIX Ha HHPOPMAIIMOHHOM CTEHIE,
MeYaTaloTcsl YIOOHBIM JUIsl YTeHUs wmpudTOoM, 0€3 UCIpaBICHUH, C BBIICICHUEM
HanOoJee BAXHBIX MECT MOIY>KUPHBIM HIpU(TOM.

Mecra 175 3amoidHeHUs 3asBICHUN O0O0OPYAYIOTCS CTYJIbSIMH, CTOJaMu
(crolikamu ), OTaHKaMHU 3asiBJICHUHN, MUCbMEHHBIMU MPUHAJTIC)KHOCTIMH.

Mecta npuema 3asBureneit 060pyayroTcst UHPOPMAMOHHBIMU TaOIMYKaAMU
(BBIBECKAMHU ) C YKa3aHUEM:

a) HoMepa KaOMHeTa U HAMMEHOBAHHUSI OT/IENA;

0) bammimu, UMEeHN M OoTYecTBa (TIOCNIETHEE — TPU HAJUYHH), TOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPUEM JOKyMEHTOB;

B) rpaduka npruemMa 3asBUTENCH.

Pabouee MecTo KakJIOro OTBETCTBEHHOIO JIMIIA 3a MPUEM JOKYMEHTOB,
JOJDKHO OBITh O0OpYIOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO
JocTyna K HeoOXOquMbIM HHGOPMAIMOHHBIM 0a3aM JIaHHBIX, [€4aTarolluM
YCTPOICTBOM (IIPUHTEPOM) U KOITUPYIOLIUM YCTPOHCTBOM.

JIM1o, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, JIOJKHO MMETh HACTOJBHYIO
TaOMMUKY C YKa3aHueM (aMUIMU, UMEHHU, OTYeCTBa (IIOCIIEAHEE - IPU HAMYUU) U
JOJKHOCTH.

[Tpu mpenocTaBieHN MyHUIIUTIATFHON yCITyTH UHBAIHUAM 00€CIICUNBAIOTCS:

a) BO3SMOXXHOCTh  O€CHpPEMSITCTBEHHOIO J0OCTyna K OOBEKTy (3IaHMIO,
MOMEIIEHHIO), B KOTOPOM MPEI0CTABIISIETCS MyHUIIUTIATBHAS YCIIyTa;

0) BOBMO)KHOCTh CAMOCTOSITEIBHOTO TEPENBHXKEHUSI IO TEPPUTOPUHU, Ha
KOTOPO pPACTONOKEHBl 3JaHUS U TIOMEIICHHs, B KOTOPBIX TPEIO0CTaBISCTCS
MYHHIIMTIAJIbHAS YCIyra, a Takke BXOJa B TakhMe OOBEKTHl M BHIXOJA W3 HHX,
NOCaJKH B TPAHCIOPTHOE CPEACTBO M BBICAJKM W3 HErOo, B TOM YHCIE C
UCIIOJIb30BaHUE Kpecia-KOJSICKU;

B) COIPOBOXKJIEHUE MHBAJIUAOB, UMEIOIIMX CTOHMKHE pacCTpOMCTBA (PyHKLIUU
3pEHUS U CAMOCTOATEIBHOIO NIEPEABUKEHNUS;

') HaJUIeKallee pasMellleHne OO0OpylIOBaHMS M HOCHUTENeW HHPOpMaInu,
HEOOXOAUMBIX JUIsl obOecredeHus: OeCHpensiTCTBEHHOTO JIOCTyNa WHBAJINWIOB
37IaHUSIM U TTOMEILEHUSIM, B KOTOPBIX NMPEJOCTABISAETCS MyHUIMNIANbHAS YCIyra, U
K MyHHUIIUITAJIEHOW YCIIyTe C YI4ETOM OTPaHUYCHHUH UX JKU3HEEATEIbHOCTH;

1) 1yOnupoBaHWEe HEOOXOAMMOM JJisi MHBAJIUIOB 3BYKOBOM M 3pUTEIBHOU
uH(pOpMalKM, a TaKKe HAJNUCEH, 3HAKOB U HHOW TEKCTOBOM U rpaduyeckoit
uHGOpMAINHN 3HAKaMH, BHITIOTHEHHBIMU pelibe(hHO-ToueuHbIM TprdToM bpaiins;

€) JIOIYCK CYpAOINEepeBOYMKA U TU(PIIOCYPIOTICPEBOAUMKA;

) JTOTTYCK cO0aKU-TIPOBOTHUKA npu HAJTAYUH JIOKYMEHTA,
NOATBEP)KIAIOIIET0 €€  CleluanbHoe o0ydeHHe, Ha OObekThl (3maHus,
MOMEIIEHHS ), B KOTOPBIX MPEAOCTABISIOTCS MyHUIIUITABHBIE YCIIYTH;

3) OKa3aHUE HHBAJUAAM TIOMOIIM B TMPEOJOJIEHUH OaphepoB, MEIAIOIINX
MOJYYEHUIO0 MU TOCYJapCTBEHHBIX U MYHULIUIAJIBHBIX YCIYT HapaBHE C IPYTHUMHU
JUIAMH.



16. IToka3aTej JOCTYNHOCTH U Ka4eCTBA MYHHIIUNIAJIBLHOMN YCJIYTH

16.1 OcHoBHBIMU NIOKa3aTeJsIMU JOCTYITHOCTH IIPEIOCTABICHUS
MYHULUIIATBHON YCIIYTH SIBIISIFOTCS:

a) HaJM4ue TOJIHOM M TMOHATHOW MH(OpPMALMK O MOPSAKE, CpOKaxX M XOJe
IIPEIOCTaBICHUS MYHHUIUIIAJIbHOU YCIIyTH B MH(pOPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSIX OOIIEro IOJIb30BaHHUA (B TOM YHUCIE B CETU
«HTepHeTY), CpencTBax MaccoBOM MHGOpMAIINH;

0) BOBMO)KHOCTh TOJTYYEHHUSI 3asIBUTEIEM YBEIOMJICHUW O IMPEAOCTAaBICHHUH
MYHULIMNAIBHOMN YCIyTH C NOMOIIBI0 EanHoro nopraina;

B) BOSMOKHOCTb ~ MOJY4YEHUS HMHPOpPMAMM O XOAE€ MPEIOCTaBICHUS
MYHUIIUIIATBHOW YCIyTH, B TOM YHCJIE C HCIOJb30BAHUEM HH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHH.

16.2 OcHoBHBIMU NIOKa3aTeJsIMU Ka4yecTBa IIPEIOCTABICHUS
MYHULUIATBHOW YCIIYTH SIBIISIFOTCS:

a) CBOEBPEMEHHOCTh  MpPENOCTABICHUS  MYHUIUNAJIbHOH  yCIyru B
COOTBETCTBHM CO CTaHJAPTOM €€ IPENOCTaBICHUS, YCTAaHOBJICHHBIM HACTOSILHAM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM,;

0) MUHUMaJIbHO BO3MOYKHO€ KOJIMYECTBO B3aMMOJICHCTBUN TIpa)kIaHUHA C
JOJDKHOCTHBIMM JIMI[AMH, YYAaCTBYIOIIMMHM B IPEIOCTABICHUN MYHHIMIAIBHON
YCIIYTH;

B) OTCYTCTBME OOOCHOBAaHHBIX Jkajo0 Ha jAelictBus  (Oe3nelcTBuE)
COTPYIHHMKOB U UX HEKOPPEKTHOE (HEBHUMATEIBLHOE) OTHOIIECHHE K 3asBUTEIISM;

I) OTCYyTCTBUE  HApyUIEHUH  YCTAHOBJIEHHBIX CpPOKOB B  IpolEecce
IIPEAOCTABIEHNS MYHUIIUITAJIBHON YCIIYTH;

1) OTCYyTCTBUE  3asBJIEHUHM 00 OCHapuUBaHUM  PEIICHHM, JAEHCTBUUI
(OezneiicTBUs) YIOJTHOMOUYEHHOTO OpPraHa, €ro JOJKHOCTHBIX JIML, TPUHUMAEMbIX
(COBEpILIEHHBIX) MpPH MPEIOCTaBICHUH MYHULMNAIBHOM YCIyrH, IO HUTOram
pPaccMOTPEHUs KOTOPBIX BBIHECEHBI peIIeHHs] 00 YIOBIETBOPEHUHU (YACTUYHOM
YIOBIIETBOPEHUH ) TPeOOBaHUH 3asIBUTEIICH.

17. Huble TpeOOBaHMSI K NPEI0CTABIEHUIO
MYHUIIMTIAJIbHOH YCJIYTH

17.1 IlepeueHb ycayr, KOTOpPBIE SABJISIOTCS HEOOXOIUMBIMU U 00SI3aT€IbHBIMU
JUIS. TIPEIOCTABICHUS] MYHULMNAIBHOM yCJIYrd, B TOM 4YHCIE CBEICHUS O
JOKyMEHTE  (IOKYMEHTax), BblJaBaéMOM  (BBbIJIABAa€MbIX)  OpraHU3AIUSIMU,
YYaCTBYIOIIUMHU B MPEOCTABICHUA MYHHUITUTIAILHON YCIIYTH

17.1.1 Ycayru, HeoOxoauMble U 00s3aTeNbHBIC IS TPEAOCTABICHUS
MYHULUNAIBHON YCITYTH, OTCYTCTBYIOT.

17.1.2 Tlpu  mpenoCTaBI€HWHM MYHHULMIAIBHOW  YCIYTHd  3alperiaeTcs
TpeOOBATh OT 3aSIBUTEIIS:

a) MPEACTABICHUS JOKYMEHTOB W HWHGOPMAIUM WM  OCYIIECCTBICHHUS
JNEUCTBUM, MPEICTABICHUE WJIH OCYIIECTBIEHHE KOTOPhIX HE MPEAYCMOTPEHO
HOPMAaTHUBHBIMUA  TPABOBBIMU  AKTaMH,  PETYJIUPYIOIIMMH  OTHOIICHMUS,



BO3HHKAIOLIME B CBSA3H C MMPEAOCTABICHUEM MYHULIUITAIBHON YCIYTH;

0) mpeacTaBlieHUs] JOKYMEHTOB U MH(POpPMAIIUU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHBHBIMU MpaBOBbIMH akTaMu Poccuiickoit @enepannun u CaxalnHCKOU
o01acTv, MyHUIIMNIAJIBHBIMU MPABOBBIMU aKTaMU MYHHUIIMIIAJIBLHOTO OOpa30BaHMS
rOpOACKOM  OKpyr «OXUHCKHI» HaXosATCd B  PAaCHOPSIKEHUU  OPraHOB,
MPEIOCTABISAIOMINX MYHUITUTIATIBHYIO YCIIYTY, TOCYIapCTBEHHBIX OPTraHOB, OPTraHOB
MECTHOTO CaMOYyIpaBieHHs M (WJIKM) TOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYIPABJIEHHs OpraHU3alvi, y4acTBYIOLIUX B
NPEIOCTAaBICHUM MYHULMUIAJIBHBIX YCIYI, 3a MCKIIOYEHHUEM JOKYMEHTOB,
yKa3aHHbIX B yactu 6 ctarbn 7 denepanbHoro 3akoHa ot 27 urong 2010 roga Ne
210-®3 «O6 opraHuzaiyy Mpea0CTaBICHHS TOCYIapCTBEHHBIX U MYHHUIIUTIAIBHBIX
yeiyr» (nanee—®enepanbhblil 3akoH Ne 210-D3);

B) MPEACTABICHUSI JOKYMEHTOB H HWHGOpMAIMK, OTCYTCTBUE U (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IPU TMEPBOHAYAILHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJsi MPEAOCTaBICHHUS MYHHUIMIAIbHOM
yciyru, nu00 B TPEAOCTABIECHUH MYHUIMNAIbHOM YCIYrH, 3a HUCKIIOUYEHUEM
CIIEIYIOIINX CIy4aeB:

1) u3ameHenne TpeOOBaHHMI HOPMATHBHBIX TPABOBBIX aKTOB, KAaCAIOIIMXCS
IIPEIOCTABICHNS MYHULHUINAIBHON YCIyTH, I[OCIE IEPBOHAYAIBHON I0JA4u
3asIBJICHMS O IIPENOCTABICHUN MyHUIIMIIAIbHOW YCIIYTH;

2) HaIMYMe OINMOOK B 3asBICHHH O MPEIOCTABICHUM MYHHIIUIIATBHOM
YCIIYI'H ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B
npUeMe JIOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHUS MYHHUIMIAIbHON
yCIIyTH, MO0 B MPEJOCTABICHUH MYHULMIIAIBHOM YCIYTH U HE BKJIIOYECHHBIX B
NPE/ICTABJICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

3) ucTedeHne Cpoka JNCUCTBHUS JOKYMEHTOB WJIM HM3MCHEHUE WH(OpPMAIUH
1oclie MEpPBOHAYAJbHOTO OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOAMMBIX JIs
OPEJOCTABICHUS ~ MYHUIMNAJIbHOM  yciayru, Jau00 B NPEAOCTaBICHUU
MYHULIUNAIBHOUN YCITyTH;

4) BuIBJICHHE JOKYMEHTAJIbHO TMOATBEPXKICHHOTO (akra (IMpU3HAKOB)
OIIMOOYHOTO HMJIA MTPOTUBOIIPABHOTO JACUCTBUS (6€31eMCTBUS) JOKHOCTHOTO JIUIIA
VYIIOTHOMOUEHHOTO OpraHa, CIy)Kamiero, pabOTHHKa MHOTO(YHKIMOHAIBEHOTO
IIEHTpa, pabOTHUKA OpraHU3AlMH, MPEeIyCMOTpeHHON uacthio 1.1 crateu 16
@enepanbHoro 3akoHa Ne 210-d3, npu nepBOHAYAJIBHOM OTKa3e B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABIECHUS MyHULIMTIAJIBHOM YCIYTH, JIU0O B
MPEIOCTAaBIEHUM MYHHMIMNAIbHOW YCIyTH, O YeM B MHCbMEHHOM BHJIE 3a
NOJIMUCHIO  PYKOBOAMUTENS  YIOJHOMOYEHHOTO  OpraHa,  PyKOBOJIUTENS
MHOTO(YHKIIMOHAIBHOIO IIEHTpa TMpH [EepPBOHAYAJBLHOM OTKa3e B IIpHEME
JIOKyMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIECHUS MYHUIIMIAIBHON YCIyTH, JIHOO
PYKOBOIUTENSl OpraHu3aluu, MpeaycMOTpeHHol uyacthto 1.1 crareum 16
®enepanbHOro 3akoHa Ne 210-D3, yBegomiisieTcs 3asiBUTEIb, a TAKXKE MPUHOCATCS
M3BHHEHHUS 32 JOCTABJIEHHBIE HEYI0OCTBA.

Pazpnea II1. CocTaB, nocjiea0oBaTeIbHOCTh U CPOKH BHINOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP



18. UcuepnbiBaolmii nepedyeHb A AMUHNUCTPATUBHBIX MPOLEAYP

18.1 IlpenocrtaBieHue MYHUIMIAILHONW YCIyrM BKIIOYaeT B  cels
CJIeIyIoNMe aAMUHUCTPATUBHBIE MPOLIETYPHI:

a) mpueM, IPOBEepKa TOKYMEHTOB U PETUCTpalvs 3asBICHUS;

0) nmosy4ueHue CBEICHUI MOCPENICTBOM MEXBEJOMCTBEHHOTO
WHOOPMAIIMOHHOTO  B3aWMOJCHCTBUS, B TOM UHCIE C HCIOIh30BAHUEM
dbenepanbHON rocynapcTBeHHOM HMHGPOPMAIIMOHHON cucTtembl «EnuHas cucrema
ME3KBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMojiehcTBus» (nanee—CMOB);

B) IMOJTOTOBKA aKTa 00CICI0OBAHMUS;

') HapaBJICHUE HAYUCICHUN KOMIIEHCAIIMOHHOW CTOMMOCTH (TIPU HAJIMYHH ),

1) PACCMOTPEHHE JJOKYMEHTOB U CBEICHHUIA;

€) IPUHATHE PEIICHMUS;

K) BbIJIa4ya pe3yJbTara.

Onucanve aIMUHUCTPATUBHBIX MpoIieyp npeacTaBieHo B [lpunoskennu Ne 3
K HacTosileMy AJMUHUCTPATUBHOMY PETIAMEHTY.

19. IlepeyeHb AAMUHUCTPATHUBHBIX Npoueayp (aeiicTBUIA) MPHU
NPeA0CTABJICHNM MYHHIIUNIAJBHOM YCJIYI'U B 3JIEKTPOHHOM opme

19.1 TIlpu nmpeaocTaBICHUH MYHUITUTIAIBHON YCIYTH B SJIEKTPOHHOU Qopme
3asIBUTENI0 00€CTIEUNBAOTCS:

a) moixy4yeHue uWHGOOpMalMM O TMOPSAKE W CpPOKax MPEAOCTaBICHUS
MYHULANIAIBHOUN YCITyTH;

0) popMupoBaHUE 3aABICHUS;

B) IPUEM U PETUCTpalvs YIOJIHOMOYEHHBIM OPIaHOM 3asiBJICHHSI M HMHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEI0CTaBICHHS] MyHULIMTIIAIILHON YCITyTH;

I') IOJyYeHHUE pe3yabTara MpeJoCTaBICHUS MyHULIUIIAIbHON yCIyTH;

1) TIOJIyYE€HUE CBEICHUN O XO/I€ PACCMOTPEHUS 3asBJICHUS;

€) OCYLIECTBICHUE OLCHKM KadyecTBa MPEAOCTaBICHUS MYHUIIUINAIbHOU
YCIIyTH;

K) nocynebHoe (BHecyneOHOe) oOXKaloBaHWUE peIIeHUH U JAeUCTBUM
(Oe3nelicTBUsl) YNOJHOMOYEHHOTO oOpraHa Jmbo jeiictBus  (Oe3aeiicTBue)
JOJDKHOCTHBIX ~ JIMI ~ YIOJTHOMOYEHHOTO  OpraHa,  MPeIoCTaBIISIOIIECTO
MYHUIIATIATBHYIO YCIIYTY, THO0 MyHHUIIMITATLHOTO CITYKAIero.

20. Iopsaaok ocymecTBJIEHUSI AAMUHUCTPATHBHBIX NIPOLEYP
(meiicTBMIl) B 3JIEKTPOHHOHU dopme

20.1 dopmupoBaHuUE 3aABICHHUS.

dopMupOBaHHE 3aSABICHUS OCYIIECTBISICTCS TOCPEJACTBOM 3arOTHEHUS
ANIEKTPOHHOM (opmMbl 3asiBieHUsT Ha EnuHom moprane, 0e3 HEOOXOAMMOCTH
JIOTIOJTHUTEIIPHOM MOJau 3asBJICHHS B KaKOH-THO0 HHOU (hopMe.

dopmaTHO-JIOTHYECKas MpoBepKa c(hopMHPOBAHHOTO 3asIBICHUS



OCYULIECTBIISIETCS MOCIE 3aOTHEHUS 3asBUTENIEM Ka)K0r0 U3 IMOJIEH 3IIEKTPOHHOM
¢dopmbl  3asBieHMs. [lpu  BBIIBIEHMM HEKOPPEKTHO 3allOJIHEHHOIO  IOJI
AJIEKTPOHHON  (OpMBI  3asBIEHMS 3asBUTENIb YBEJOMISIETCS O XapakTepe
BBISIBJICHHOH OLIMOKYU U MOPSIZIKE €€ YCTPaHEHHsI IOCPEACTBOM MH(OPMAILMOHHOTO
COOOILIEHUS] HEMOCPEICTBEHHO B 2JIEKTPOHHOU (hopMe 3asBICHUS.

ITpu popmupoBaHUHU 3asIBICHUS 3aIBUTEIIO 00ECIIEUNBACTCA:

a) BOBMOKHOCTb ~ KOIIMPOBAaHUS UM  COXPAHEHUs 3asdBJICHUS M  MHBIX
JOKYMEHTOB, yKa3aHHBIX B AJMHHHCTPAaTUBHOM pETJIaMEHTE, HEOOXOIUMBIX st
NPEIOCTABIECHUS MYHULUMIIAIbHON YCIYTH;

0 BO3BMOXKHOCThH I€4aTH Ha OyMa)KHOM HOCHUTEJE KOIUHU 3JICKTPOHHOU (POPMBI
3asIBIICHHUS;

B) COXpaHEHHE paHee BBEJACHHBIX B JJIEKTPOHHYIO (OopMy 3asBICHHUS
3HAYEHU B JOO0OH MOMEHT IO >KEJAHUIO TOJb30BaTeNs, B TOM YHCIE IPHU
BO3HMKHOBEHUH OLIMOOK BBOJA M BO3Bpare JJisi IOBTOPHOIO BBOJA 3HAYEHUU B
AJIEKTPOHHYIO (OPMY 3asiBICHUS;

I') 3all0OJIHEHUE TOJIEW AJIEKTPOHHOM (OpMBI 3asBIEHUS /0 Hadajla BBOJAA
CBEJCHUI 3asBUTENIEM C HCIIOJIB30BAaHUEM CBEACHUH, pasMmelleHHbIX B ECUA, n
CBEICHUH, ONMyONMKOBaHHbIX Ha EjanHOM moprane, B 4YacTH, Kacarouieics
cBeZieHui, oTcyTcTByromux B ECUA;

1) BOBMOJKHOCTh BEPHYTBHCS Ha JIFOOOM M3 ATAloB 3alOJIHEHUS 3JIEKTPOHHOM
(dbopMblI 3asdBiIeHHs 0€3 MOTEPH paHee BBEIEHHON MH(OPMALINH;

€) BO3MOXHOCTh JOCTyIa 3asBUTENs Ha EquHoM nopTase, K paHee NoJaHHbIM
UM 3asBJICHUSM B TEUEHUE HE MEHEEe OJHOT0 TIoAa, a TaKKe YaCTHYHO
c(hOpMUPOBAHHBIX 3asBJIICHUI — B TECUCHUE HE MEHEE 3 MECSIIEB.

CdopmMupoBaHHOE M TMOMANHUCAHHOE 3asBJIEHHE M HWHBIE JOKYMEHTHI,
HEOOXOIUMBbIE ISl MPEAOCTABICHUS MYHHMIMNAIbHOW YCIIYT'H, HANpaBJISIOTCS B
YnoJIHOMOYEHHBIN OpraH nocpeactsoM EanHoro noprana.

20.2 VY1noJHOMOYEHHBI OpraH o0ecreYrBaeT B CpPOKH, YKa3aHHBIE B
nyHkTax 14.1-14.2 Hactosiero AIMUHUCTPATUBHOTO PETJIAMEHTA:

a) MpUeM JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTABICHUS MyHHUIIUIIAIbHON
yCIyTd, U HamNpaBiCHHUE 3asBUTENO0 3JIEKTPOHHOTO COOOILEHHUS O MOCTYIIEHUU
3asIBJICHHSI,

0) perucTpauMio 3asBICHUS M HAalpaBICHUE 3asBUTENIO YBEIOMJICHHUS O
perucTpauuu 3asBieHuss Ju00 00 OTKa3e B MpUeMe JOKyMEHTOB, HEOOXOAMMBIX
JUTSL IPEOCTABICHUS! MyHUIIMIATbHOU YCIIYTH.

20.3 DaexkTpoHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM JUIS TOJDKHOCTHOTO
Juna YTIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a MPUEM M PETUCTPALMIO
3asiBI€HUS (/1ajlee—OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO), B TOCYJIapCTBEHHOMN
MH()OPMAIMOHHOW CHUCTEME, MCIOJIb3YyeMOH YIOJIHOMOYEHHBIM OpPraHoM JUis
IpenocTaBiIeHus MyHUIMnanbHou yeiyru (nanee—I MC).

OTBETCTBEHHOE JOKHOCTHOE JIULIO:

IIPOBEPSAET HAIWYUE BJIEKTPOHHBIX 3ASBICHHUM, MOCTYNUBIIUX MOCPEICTBOM
EnuHoro nopraia, ¢ NepruoIUYHOCTBIO HE PEXE 2 pa3 B JCHb;

paccMaTpuBaeT IOCTYNUBIIKME 3asBICHUS W  MPWIOKEHHBbIE 00pa3bl
JIOKyMEHTOB (JOKYMEHTHI);



MPOU3BOAUT JICUCTBUS B COOTBETCTBUU C MyHKTOM 18.1 HacTosero
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

20.4 3asgBuTenio B Ka4eCTBE pe3yJibTaTa MPEeAOCTaBICHUS MYHUIIUITATbHON
yCIIyT'H 00€CIeYMBaETCsl BO3MOXKHOCTh MOJYUYEeHHSI IOKYMEHTA:

B ¢dopMe  DIEKTPOHHOTO  JOKYMEHTa, TMOAMHCAHHOTO  YCHUJIEHHOMN
KBUTU(QUITUPOBAHHON AJIEKTPOHHOM MOJAMUCHIO YIOJTHOMOYEHHOIO JIOJKHOCTHOTO
Juna YoJIHOMOYEHHOTO OpraHa, HalpaBJIE€HHOTO 3asBUTEII0 B JMYHBIA KaOWHET
Ha EnnHom noprane;

B BHje OyMaXHOTO JOKYMEHTa, TOATBEPKIAIOIIETO  COACpKAHUE
AIIEKTPOHHOTO JTOKYMEHTA, KOTOPBIN 3asiBUTENH TOTy4YaeT MPH JIMIHOM OOpaIICHUH
B MHOTO()YHKITMOHATIHLHOM IIEHTPE.

20.5 [Tlomydenwe wHpOPMAIUA O XOAEC PACCMOTPCHHS 3asBICHUS U O
pe3ynbTaTe MPEeAOCTaBICHUS MYHHUITUIAIBHOW YCIyTH TPOU3BOAMUTCS B JTMIHOM
kaOunere Ha EauHom moptanie. 3asBUTENh UMEET BO3MOXKHOCTH MPOCMATPUBATH
CTaTyC OJJICKTPOHHOTO 3asBJICHUS, a Takxke UHGOpPMAIMIO O JalbHEHIIuX
JEUCTBUSX B JUMYHOM KaOUHETE 10 COOCTBEHHON MHUIIMATHBE, B TI000E BpEMs.

[Ipu mnpenocTaBieHUM MYHUIUMNAIBLHOM YCIYrH B AIIEKTPOHHOU ¢dopme
3asIBUTENIO HAIIPABIISIETCS:

a) YBEJIOMJICHHE O MPUEME W PETUCTPAIMH 3asBICHUS U UHBIX JTOKYMEHTOB,
HEOOXOIUMBIX ISl TPEJOCTABICHUS MYHHUIIMNAIBHOM YCIYTH, COJAepXkKaliee
cBeAcHUS O (akTe mpuemMa 3asBICHUS H JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATBHOW YCIIYTH, U Hadaje MPOIeIyphl MPeA0CTaBICHUS
MYHHUITUTIATBHOW YCIyTH, a TakKe CBEICHHWS O Jare W BPEMEHU OKOHYAHMS
MPEIOCTABICHUS MYHUIIAITAIEHON YCITyTH THO0 MOTUBUPOBAHHBIA OTKA3 B TIPHEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHHUITUTIATFHOU YCITYTH;

0) yBeIOMJIEHUE O pe3y/ibTaTax PacCMOTPEHUS TOKYMEHTOB, HEOOXOAMMBIX
JUISL  TIPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH, COJAEpXkAaIlee CBEICHUS O
MPUHATUU TTOJIOKUTEITLHOTO PEIICHUS O MPEI0CTABICHUN MYHUIIUIIAIBHON YCIIYTH
U BO3MOXXHOCTH TIOJNYYUTh PE3YIbTaT MPEAOCTABICHHUS MYHUIUIIAIBLHON CIYrd
1060 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHUIIUIIAIEHON YCIYTH.

20.6 Ormenka KayecTBa MPeIOCTABICHUS MyHUITUTIATHHON YCIIYTH.

OreHka KauecTBa MPEAOCTABICHHUS] MyHUIIUTIAIBHONU YCIIYTH OCYIIECTBIISETCS
B coorBercTBUM ¢ [lpaBuimamu  oreHku TpaxkgaHamud  3(PGHEKTHBHOCTH
NEATETLHOCTH PYKOBOIUTENIEH TEPPUTOPHATBHBIX OPTaHOB (heepaIbHBIX OPTaHOB
UCITOJIHUTETLHON BIIACTU(MX CTPYKTYPHBIX TOMAPA3ACIICHU) C YYETOM KavyecTBa
MPEIOCTABIICHUS UMHU TOCYIAPCTBEHHBIX YCIIYT, a TAKXKE MMPUMEHEHHUS PE3yIbTaTOB
YKa3aHHOW OIIGHKM KaK OCHOBAHUS IS TPUHATHS PEHICHUH O JOCPOYHOM
MPEKPAIICHHN  WCIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOIWUTEISAMH  CBOUX
JOJKHOCTHBIX 00s3aHHOCTEH, YTBEPKICHHBIMU MTOCTaHOBIeHUEM [IpaBuTEInCTBA
Poccuiickoit ®eneparuun ot 12 mekabpst 2012 roma Ne 1284 «O06 oneHke
rpaxaaHaMu d(OPEKTUBHOCTH NIEATEITHHOCTH PYKOBOAUTENEH TEPPUTOPHATHHBIX
opraHoB (¢eneparbHbIX OpPraHOB WCHOJHUTEIBLHON BIACTU(MX CTPYKTYpPHBIX
MOJIPA3/ICICHU ) TEPPUTOPUATILHBIX OPTaHOB TOCYIAPCTBEHHBIX BHEOIOMKETHBIX
GOHMOB(MX PpETHOHANBHBIX OTAEJIEHUN)C YYETOM KauecTBa MPEAOCTABICHUS
TOCYyJapCTBEHHBIX YCIIYT, PYKOBOJAUTENECH MHOTOQYHKIIMOHAIBHBIX IEHTPOB



IIPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT C YyY€TOM KadyecTBa
OpraHM3alMy MPEJOCTABICHUS TOCYIapCTBEHHBIX W MYHULUIAIBHBIX YCIYI, a
TAaKK€ O TIPUMEHEHUHM pe3yJbTaTOB YKa3aHHOM OIIEHKM KaK OCHOBaHUS s
HOPUHATHS PEIIEHUH O JOCPOUYHOM IMPEKPALLIEHUH UCIIOIHEHNS COOTBETCTBYIOIIUMU
PYKOBOJMUTESIMU CBOUX JIOJPKHOCTHBIX 00S3aHHOCTEN.

20.7 3asButento oOecreynBaeTCs BO3MOXKHOCTh HaNpaBJICHUsS >KajoObl Ha
pelieHus, 1elcTBUs WK 0e3/1elicTBUE YTIOJTHOMOUYEHHOIO OpraHa, JOKHOCTHOIO
Juna  YTIOJHOMOYEHHOIO oOpraHa Ju00 MYHUUUMIIAIBHOTO —CIy)XKallero B
coOoTBETCTBUM cO cTaThed 1.2 denepanpHoro 3axkoHa Ne 210-d3 u B mopsike,
YCTaHOBJICHHOM ItocTaHoBieHUEM [IpaBurenscTBa Poccniickon @enepanun ot 20
HOs10ps1 2012 roga Ne 1198 «O ¢denepanbHoil rocy1apcTBEHHON HHPOPMAIIMOHHOMI
cucTeme, 00eCIeuynBaOIICH MPOIece J0CYAeOHOTr0, (BHECYIEOHOTO) 00KATOBAHMUS
pemieHnid W AeicTBuil  (O€37EHCTBUS), COBEPIIEHHBIX NPU MPEAOCTaBICHUU
rOCyIapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYI».

Pazgen IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHMEM A/IMUHUCTPATUBHOIO
perjiaMmeHTa

21. ITopsimok oCcylHIeCTBJICHUS TEKYIero KOHTPOJIA 32 CO0II0IeHueM 1
HCIOJIHEHHEM 0TBETCTBEHHBIMH I0JI2KHOCTHBIMHY JIMIIAMHM T0JIOKEeHU I
perjiaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKOIIMNX
TpeOOBaHMS K MPEI0CTABICHUI0 MyYHUIMIIAJIbHOMN YCJIYTH, a TAKKe
NPUHSITHEM UMHU peleHui

21.1 Tekymuii KOHTPOJb 3a COOJIOACHHEM M HCIIOJHEHHWEM HACTOSIIETO
AJMUHHUCTPATUBHOTO pEriiaMeHTa, WHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
YCTaHaBIMBAIOIIUX TPeOOBaHUS K MPEJOCTABICHUI0 MYHUIMNAIBHON YCIyTH,
OCYLIECTBJISIETCSI ~ HAa  TIOCTOSHHOM  OCHOBE  JOJDKHOCTHBIMH  JIMLIAMH
Anmunuctpauu  (YNOJIHOMOYEHHOTO — OpraHa),  YINOJHOMOYEHHBIMH  Ha
OCYLIECTBJICHUE KOHTPOJIS 33 IPETOCTABIECHUEM MyHULIMIIATBHONW YCIIYTH.

JUis  Tekymiero - KOHTPOJs  MCIOJB3YIOTCS ~ CBEACHUS  CIYKeOHOM
KOPPECHOHACHIIMM, YCTHasi W TMHCbMEHHAas HHQOpMalUs CHEHHATUCTOB U
JOJDKHOCTHBIX JIML AAMUHHUCTpAUH (YIIOJTHOMOUYEHHOTO OpraHa).

Texkyluii KOHTPOJIb OCYIIECTBISIETCS IyTEM MPOBEACHUS IPOBEPOK:

a) pellleHHt 0 TmpenocTaBieHMH (00 OTKaze B MPEJOCTABICHUM)
MYHULANAIBHOMN YCITyTH;

0) BBISIBJICHUS U YCTPAHEHHs HAPYIICHHU MTPaB FPaK/JaH;

B) PACCMOTPEHUS, MPUHATHS PEIIEHUN U MOATOTOBKM OTBETOB Ha OOpaIleHus
rpakJaH, coJepXkaliue >KaJloObl Ha pelleHus, JedcTBus (Oe3neicTBre)
JOJIKHOCTHBIX JIMII.

22. HOpﬂI[OK U NIEPUHOAUIHOCTD OCYHICCTBJICHHUSA IIVIAHOBLIX M
BHCIIJIAHOBLIX ITPOBEPOK MOJIHOTHI H KA4YeCTBA NMPEAOCTABJICHUA
MYHI/IIII/IHaJILHOﬁ YCIYru, B TOM 4Y4CJjI€ NOPAAOK H (l)OprI KOHTPOJIA 34
MOJIHOTOM U KA4eCTBOM npeaocraBjJdcHUA MYHI/IIII/IHaJILHOﬁ YCIyru



22.1 KouTpoap 3a  TOJHOTOM M  KAueCTBOM  IPEIOCTaBJICHUS
MYHHIIATIATFHON YCITyTH BKIIIOYAET B ce0s TIPOBEJCHNE MJIAHOBBIX M BHETIAHOBBIX
TIPOBEPOK.

22.2 IlnaHOBBIE TPOBEPKH OCYIISCTBISIOTCS HAa OCHOBAHMHM TOJOBBIX
IJIaHOB paboOThl YTMOJIHOMOYEHHOTO OpraHa, YTBEP)KIaeMbIX PYKOBOJUTEIEM
YTI0THOMOYEHHOTO OpraHa.

[Ipy mnaHOBOM TPOBEpKE TOJHOTHI W  KadyecTBa TMPEIOCTABICHUS
MYHHUITUTIATFHOW YCITYTH KOHTPOJIIO TTOIJICKAT:

COOIIIOZICHUE CPOKOB MPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH; COOMIONECHNE
MOJIOKEHUW HACTOSIIETO0 A TMUHUCTPATUBHOTO PETIaMEHTa;

MPaBUIBLHOCTE W OOOCHOBAaHHOCTh TPHHATOTO pemeHus o0 oOTKasze B
MPEIOCTABICHUY MYHUITUTIATLHOU YCITYTH.

OcHoBaHUEM /Jis MPOBEICHUS BHEIUIAHOBBIX MPOBEPOK SBISIOTCS:

a) MOJy4eHUe OT TOCYJapCTBEHHBIX  OPraHoB, OPraHOB  MECTHOTO
caMoympaBieHust ”HGOPMaILIUK O TIPEIITOJIaraeMbIX WU BBISIBICHHBIX HAPYIICHUSX
HOPMAaTUBHBIX MPABOBBIX akTOB Poccuiickoit deaepaiii, HOPMATUBHBIX MPABOBBIX
akToB CaxaJuHCKOM 00JacTH M HOPMATUBHBIX MPABOBBIX AaKTOB OPraHOB MECTHOTO
CaMOYIIPaBJICHUs] MYHUIIMITAIIbHOTO 00pa30BaHus TOPOJACKOM OKPYT «OXMHCKUIN;

0) oOpamieHust TpakJaH W IOPUAUMYECKUX  JIMI] HAa  HapyIICHUS
3aKOHOJIaTEIbCTBA, B TOM YHCJIE HAa Ka4ECTBO MPEIOCTABICHUS MYHHUIIAITATEHON
YCITyTH.

23. OTBETCTBEHHOCTD JT0JKHOCTHBIX JIMII 32 pellleHusl U AeiCTBUSA
(0e3neiicTBue), NpMHUMAaeMble (OCylIeCTBJsIeMbIe) UMM B X0/1€
NpeaocTABJEeHUS MYHUIMNIAJIbHOH yCIYyTrH

23.1 Tlo pe3ynapTaTaM TPOBEICHHBIX MPOBEPOK B CIIy4ae BBISIBICHUS
HapYyIIEHUH  TIOJNIOKEHWM  HACTOSIIEro  AJMHHHUCTPATUBHOTO  PErJIaMEeHTa,
HOPMATHUBHBIX MPABOBBIX akTOB CaxalMHCKON 00JaCTH U HOPMATUBHBIX MTPABOBBIX
aKTOB OpPraHOB MECTHOTO CaMOYIPaBJIEHUS MYHHUIIMIIAIILHOTO 00pa30BaHUs
ropoJickoil OKpyr « OXWHCKHI OCYIIECTBISCTCS MPUBJICYCHUE BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENbCTBOM Poccuiickon denepanum.

[TepconanbHasi OTBETCTBEHHOCTh JODKHOCTHBIX JIMII 3a MPAaBUIBHOCTh M
CBOECBPEMEHHOCTb TMPHUHSATUS pEIIeHUs O MmpenocTtaBieHuun (00 oOTKaze B
MIPEIOCTABIICHNN) MYHHIIMIAIBHOW YCIYTH 3aKpeIUIIeTCS B HMX JOHKHOCTHBIX
pernaMeHTax B COOTBETCTBUH C TPeOOBAaHUSIMH 3aKOHOIATEILCTRA.

24. TpeGoBaHus K MOPAAKY M (P)OPMaM KOHTPOJIA 32 PeA0CTABJIEHUEM
MYHULIHMIIAJIBHON YCIYTH, B TOM YHCJE CO CTOPOHBI I'PAKIAH, X
00beIMHEeHUIT U OpraHu3anui

24.1 T'paxmane, uX OOBENUHECHHS ¥ OpPraHU3alUd WMEIOT MPaBO
OCYIIECTBJIATh KOHTPOJb 3a MPEIOCTaBICHUEM MYHHUIIMNAIBHOW YCIYTH IyTeM
MOJIy4eHUS MH(POpMAIUU O X0J1e MPEOCTABICHHS] MyHUITUTIATBHONW YCIYTH, B TOM



YHUCJIE O CPOKAX 3aBEPILICHUS aIMUHUCTPATUBHBIX MPOLEAYD (ICUCTBHIN).

['paxxnane, nX 00ObEAMHEHUS U OPraHU3ALMU TAK)KEe UMEIOT MPaBo:

a) HaMpaBJIATh 3aMEUYaHUs U MPEIJIOKEHUS MO YAYUIICHUIO JTOCTYMHOCTH U
Ka4eCTBA MPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH;

0) BHOCUTDH MPEIJIOKEHHSI O Mepax M0 YCTPAHCHUIO HAPYIIEHUN HACTOAIIETO
AJIMUHUCTPATUBHOIO PEITIAMEHTA.

24.2  J1omKHOCTHBIE JIMIA YTIOJHOMOYEHHOI'O OpraHa MPUHUMAIOT MEPHI K
NPEKPAIICHUIO JOMYIIEHHBIX HAapYyIIEHWH, YCTPaHSAIOT NPUYMHBI U YCJIOBHS,
CIIOCOOCTBYIOIINE COBEPIICHUIO HAPYIICHHIA.

Nudopmaruss 0 pe3yapTarax pacCMOTPEHHUS 3aMEUaHUU M TIPEATIOKCHHMA
rpaxkJaH, HMX OOBEIMHEHMA W OpraHu3aluid JOBOAUTCS JI0 CBEACHHS JIUL,
HalpaBUBIIUX 3TU 3aMEYAHUA U MTPEIITIOKEHUS.

Paznen V. locyneOnblii (BHeCy1eOHDBII) MOPSIAOK 00:KAT0BAHUSA PellIeHUA U
aecTBuil (0e31eiicTBHS) OPraHa, MPeA0CTABJISIONIEr0 MYHUIIUNIAJIBHYIO
YCJIYTY, 2 TAK:Ke UX JOJKHOCTHBIX JIHI, MyHMIHMIAJIbHBIX CJIYKAIIHX

25. IIpaBo 3asBUTeJIsI HA 00KAJI0BAHUE

3asBUTENh HMMEET NpPaBO Ha OO0KAJlOBaHWE pelieHUus W (Wiu) JeHCTBUN
(6e3nelicTBus) YIOJTHOMOYEHHOTO OpTraHa, JOJKHOCTHBIX JIUI] Y TOJTHOMOYEHHOTO
opraHa, MyHHUITATIATLHBIX CIYXKAIIUX, MHOTO()YHKIIMOHAILHOTO IICHTPA, a TaKXKe
paboTHHKa MHOTO(})YHKIIHOHATILHOTO IEHTpa pu MIPEI0CTaBICHUN
MYHHUIMIIATBHON YCIYTH B 10cyAeOHOM(BHECY1€OHOM) TIOpsAIKe (nanee—xkano0a).

26. Opranbl MECTHOTO CAaMOYNPABJIEHHUS, OPraHU3ANNHU U
YIOJTHOMOYEHHbIE HA PACCMOTPEHHe KaJI00bI JINLA, KOTOPBIM MOKeT ObITh
HAINPAaBJIEHA KaJ100a 3asBUTEJIS B 10CyAe0HOM (BHeCy1e0HOM) MOPSAKe

26.1 B nocyne6HOM (BHECYIEeOHOM) MOPSAKE 3asBUTENH (TIPEICTABUTEND)
BIIPaBE 0OPATUTHCA € KaT000¥ B MUChMEHHOM hopMe Ha OyMa)kHOM HOCHUTEIE UITU
B DJICKTPOHHOM (hopmMme:

a) B YIIOTHOMOYEHHBIN OpraH — Ha perieHue u (vwin) aeicteus (0e3nencTBue)
JOTHKHOCTHOTO nvIia, PYKOBOIHTEIS CTPYKTYPHOTO TOJIpa3ICIICHHUSI
VYHnonHOMOYEHHOTO oOpraHa, Ha pelieHue U JeilcTBusa  (Oe3neiicTBue)
YIOTHOMOUYEHHOTO OpraHa, PyKOBOAUTENS YIIOJHOMOYEHHOTO OpraHa;

0) B BBIIIECTOSIIIMNA OpraH Ha pemieHue u (uwiam) aeictBus (6e3nelcTBue)

JOJKHOCTHOTO M1a, PYKOBOIUTENS CTPYKTYPHOIO MoApa3IeJICHUS
YIIOJTHOMOYEHHOTO OpPraHa;
B) K PYKOBOAWTENIO MHOTO(PYHKIIMOHAIILHOTO IIEHTpAa — Ha peHieHus u

nevctBus (6e3eiicTBre) paOOTHIKA MHOTO(YHKITHOHAIBHOTO IEHTPA;

) K YYPEIUTEII0O MHOTO(PYHKIIMOHAILHOTO IIEHTPa — Ha PEIICHUE U ICUCTBUS
(6e3neticTBre) MHOTO(YHKIIMOHATIBLHOTO IIEHTPA.

B YmomHomoueHHOM Oprane, MHOTO(DYHKIIMOHATEHOM LIEHTPE, Y YUPEaUTENs
MHOTO(MYHKITMOHATBHOTO  IIEHTpA  ONPEACNSIOTCS  YIOJHOMOYEHHBIE  Ha



pPacCMOTPEHHUE Kal0O TOTKHOCTHBIE JIUIIA.

27. Cnocoobl nHGOPMHUPOBAHUS 3asiBUTEJIEH 0 MOPsAKE MOJAYN H
paccMOTpeHHs Kaja00bl, B TOM YHCJIe ¢ HCNOJb30BaHueM ExnHoro noprana
rocy1apCcTBEHHBIX H MYHHIIUNIAJBHBIX YCJIYT ((PYyHKIHIA)

27.1 MWadopmaius o0 TMOpsAAKE TMOJAYM W PACCMOTPEHHUS  KAJIOOBI
pa3Meniaerca Ha HWHOOPMALMOHHBIX CTEHIAX B MeECTaxX MpPeIOoCTaBICHUS
MYHULIMNIAIBHON YCIIyTH, HA CAUTE YTIOJIHOMOYEHHOIO0 opraHa, EnuHOM moprazie,
a TaKKe MPEIOoCTaBIsieTCs B yCTHOM (opme mo tenmedoHy W (WM) HA JTUIHOM
npuemMe 100 B MHUCBMEHHOW (popMe MOYTOBBIM OTHIPABICHUEM IO aJpecy,
YKa3aHHOMY 3asiBUTEJEM (MPEICTABUTEIIEM).

28. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIHAX
NMOPSAOK J0CYAeOHOro (BHeCcy1e0HOr0) 00kasoBanus aeiicTBui (0e3aeiicTBus)
U (MJ1M) pelIeHnii, TPUHATHIX (0OCYIIEeCTBJIEHHBIX) B X0/I€ MIPeI0CTABJICHUSA
MYHUIUNAJIbHON yCIyTH

28.1 Tlopsamok nocyne6HOro (BHECYyAeOHOro) OOXKalOBaHUS pEUICHUN U
neiictBuil  (0e3geiicTBUsl) YIOJHOMOYEHHOTO OpraHa, MpeOCTaBISIOLIETO
MYHUIUTAIBHYIO YCIYTY, a TAKXKE €0 TOJPKHOCTHBIX JIML] PETYJIUPYETCs:

denepanbHbIM 3aKOHOM «O0 OpraHu3aluu IIPEAOCTABICHUS
TrOCYJapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT»;

[TocranoBnenuem IlpaButensctBa Poccuiickoir @enepanuu ot 20 HOsOps
2012 roma Ne 1198 «O denepanbHOli TOCYIapCTBEHHOW WH(OPMALIMOHHON
cucreMme, o0ecrneurBaroniel mpouecc A0Cy1e0HOro (BHECYaeOHOr0) 00KaaoBaHUs
pemieHuit W AeicTBUN (Oe37eiCTBUA), COBEPIICHHBIX TIPU TPEIOCTABICHUU
rOCyJIapCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT»;

[TocTanoBneHneM  aJIMUHUCTPAlMM  MYHUIUOAJIBHOTO  0Opa30BaHUs
ropojickoii  okpyr «OxuHckui» ot 28.06.2018 Ne 401 «OO6 yrBepxaeHUN
[Tonoxkenust 06 O0COOCHHOCTAX TOJAYM M PACCMOTPEHHS Kajao0 Ha pelieHUs u
nevictBus (06e371eCTBHUE) OpPraHOB MECTHOTO CAMOYTPABIEHUS MYHHUITUIAIBLHOTO
o0pa3oBaHUsA TOPOACKOM OKpyr «OXMHCKHMI» W WX JOIDKHOCTHBIX JIHUII,
MYHHUIUTIATbHBIX CITy>KalluX OpraHoB MECTHOT'O caMOyIIpaBJICHUS
MYHHUIMTIAJIBHOTO 00pa30BaHUs TOPOACKON OKPYT « OXUHCKHID.

Pasznes VI. Oco0eHHOCTH BBINOJHEHUSA aAMUHUCTPATHBHBIX MIPOLIEAYP
(neiicTBMi) B MHOTOQYHKIMOHAJIBbHBIX LIEHTPAX MPEI0CTABJICHUS
rocy1apcTBEeHHBIX U MYHHIMIAJIBHBIX YCJIYT

29. UcuepnbiBalolmii nepevyeHb aIMMHUCTPATUBHBIX NPOLEAYP
(neiicTBHMii) MPU MPEAOCTABJICHUH MYHUIMIIAJIBHON YCJIYT'H, BHINOJHAEMBbIX

MHOFO(l)yHKIII/IOHaJILHbIMI/I HEHTPpaMu

29.1 MHoro(yHKIIMOHATBHBIA IIEHTP OCYIIECTBIISET:



a) "HPOPMHUPOBAHHE 3asiBUTEJICH 0 NOPSIAKE MpEeA0CTaBIEHUS
MYHUIIMNIATBHON YCIYTd B MHOTO(YHKIIMOHAJIBHOM IIEHTPE, MO MUHBIM BOIIPOCaM,
CBS3aHHBIM C  MPENOCTABICHUEM  MYHHUIMNAIbHOW  YCIYrHM, a  TaKxke
KOHCYJIFTUPOBAHHME 3asBUTENIEH O TMOPSAKE MPEeIOCTaBICHUS MYHUIIUINATIbHON
YCIIYyT'H B MHOTO(YHKITMOHATIHHOM IIEHTPE;

0) BbIJIauy 3asBUTEIIO PE3yabTara MPeAOCTaBICHUS MYyHHUIIMIAIBHON YCIyTH,
Ha OyMaXHOM HOCHUTENE, TMOATBEPKIAIONIUX COJEPKAHUE  DIIEKTPOHHBIX
JIOKYMEHTOB, HaIPaBJICHHBIX B MHOTO(DYHKIMOHAJIBHBIA LEHTP MO pe3yJibTaraMm
MPEAOCTABICHUS] MyHUIIUTIAIBHON YCITYTH, a TaKKe BblJjadya JOKYMEHTOB, BKJIIOYast
COCTaBJI€HHME Ha OyMa)XHOM HOCHUTEJIE M  3aBEPEHUE  BBIIMCOK W3
WHOOPMAIIMOHHBIX ~ CHUCTEM OpPraHOB, MPEAOCTABISIONINX MYHHUIUTATbHBIC
yCIIyTH;

B) MHBIC TIPOLICYPHI U ACUCTBUS, TpeaycMoTpeHHbIe DeiepanbHbIM 3aKOHOM
Ne 210-@3.

B coorBercTBUn ¢ yacthio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3
JUISL  peanu3andd CBOMX (YHKIUHA MHOTO(YHKIIMOHANBHBIE IIEHTPHI BIIPaBe
MPUBJIEKATh MHBIEOPTaHU3AIUU.

30. UndopmupoBanme 3assBuTeIeH

30.1 MUWudopmupoBanue 3asBUTENST MHOTO(PYHKIIMOHAIBLHBIMHA IIEHTPaAMH
OCYUIIECTBIISIETCS CIEAYIOIIUMHU CIIOCOOAMHU:

a) MOCPEACTBOM IIPUBJICYECHHS] CPEICTB MAacCOBOM HH(OpManuu, a Takke
myTeM pasMenieHusi HHpopMaIi Ha OPHUIMATBHBIX caliTaX M WHGOPMAIIMOHHBIX
CTeHJIaX MHOTO(YHKIIHOHATIHHBIX IIEHTPOB;

0) mpu oOpalieHUu 3asiBUTENS B MHOTO(DYHKIIMOHAJIBHBIA LEHTpP JHUYHO, IO
TeneoHy, MOCPEACTBOM MOYTOBBIX OTIIPABICHUH, JINOO IO ANEKTPOHHOM MOYTE.

[Ipu nuyHOM oOOpamieHuu padOTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTpA
noJpoOHO MH(POPMHUPYET 3asBUTENIEd IO HHTEPECYIOUIMM HX BOIpOCcaM B
BEXJIMBOM KOPPEKTHOH pOpME C HCIONB30BaHUEM O(PUIIMATIBLHO-AEIOBOTO CTHIIA
peun. PexoMeHayemoe Bpemsi MPEAOCTaBICHUsS] KOHCYJIbTalluu — He Oonee 15
MUHYT, BpeMsl O)KHMJIaHUsI B OYEPEAH B CEKTOpe MH(OPMUPOBAHUS ISl MOIYUYECHUS
uHGOpMAIIMN O MyHUIIMITAJIBHBIX yCIyraX HEMOXKET MPEBbIIATh 15 MUHYT.

OtBer Ha TeneOHHBI 3BOHOK MAODKEH HAYMHATHCA C HMHPOpMaIUUd O
HAaUMEHOBAaHWU OpTraHu3aluy, GaMuind, WMEHH, OTYECTBE H JIOJDKHOCTH
pabOTHHMKA MHOTO(YHKIMOHAJIBHOTO LEHTpa, MPUHSBIIETO Tele(OHHBINA 3BOHOK.
WuauBuayanbHOe YCTHOE KOHCYJABTHPOBaHHME MpH OOpalleHWH 3asBUTENS 10
TenedoHy pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpa ocylecTBiseTr He 6onee 10
MUHYT;

B ciyyae ecnu 11t MOATOTOBKM OTBETa TpeOyeTcs: Oojiee MpOaOIKUTEIbHOE
Bpemsi, pabOTHUK  MHOTO(QYHKIIMOHAJIBHOTO  LIEHTPa,  OCYIIECTBISIOUIMI
UHIMBHUIYAJIbHOE YCTHOE KOHCYJIBTUPOBAaHUE IO TEIEPOHY, MOXKET MPEIIOKUTDH
3asBUTEIIIO:

a) M3JIOKUTh OOpaimieHne B THUCbMEHHOW (opMe (OTBET HampaBisieTCs
3asBUTENIO B COOTBETCTBUU CO CTIOCOOOM, YKAa3aHHBIM B OOpaIlleHNN );



0) Ha3HAYUTH IPYro€ BpeMsl JUIsl KOHCYJIBTALHM.

ITpy KOHCYJABTMpPOBAaHMM IO NMHCBMEHHBIM OOpALICHUSAM 3asBUTENEH OTBET
HaMpapysieTCsl B NMCbMEHHOM BHJIE B CPOK He no3aHee 30 KajeHJapHBIX JHEH C
MOMEHTa perucTpauuu oOpanieHuss B (OopMe 3IIEKTPOHHOIO JIOKyMEHTa IIO
azpecy OSIIEKTPOHHOM MO4YTHI, YyKa3aHHOMY B OOpallleHWH, IOCTYIHUBIIEM B
MHOTO(YHKIIMOHAJIBHBIM LIEHTp B (OpME DIEKTPOHHOIO JOKYMEHTa, U B
NUCBMEHHOH (opMe 10 TOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHUH,
MOCTYIHUBIIIEM B MHOTO(YHKIIMOHATBHBIN IIEHTP B MUChMEHHOU (hopMe.

31. Brizaua 3asiBUTEIIIO pe3yJibTaTa NPeA0CTABIeHHI MYHUIIMTIATbHOM
yCJIyru

31.1 Ilpm Hanmwuuu B 3aSBICHUH O TPEIOCTABICHUA MYHHUIIMITAILHON
YCIYTM  yKa3aHWs O BbIIA4€ pe3yJbTaTOB  OKa3aHUs  YCIYTM  4epes
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, Y TOJIHOMOYEHHBIN OpPTaH MepeiaeT TOKYMEHTHI B
MHOTO(QYHKIIMOHANIBHBIN  LEHTP I MOCHEAYIOMIeH BbIAAUU — 3asiBUTEIIO
(mpencTaBUTENO0)  CHOCOOOM,  COTJIACHO — 3aKJIIOYEHHBIM — COTVIAIIEHUSIM O
B3aMMOJICHCTBUU  3aKJIIOYEHHBIM MEXJIy YIIOJHOMOYEHHBIM OpraHOM U
MHOTO(YHKIIMOHAJILHBIM [IEHTPOM B TOPSJIKE, YTBEP>KICHHOM IOCTAHOBJICHUEM
[IpaButenscTBa Poccuiickoit ®enepanuu ot 27 centsaops 2011 r. Ne 797 «O
B3aUMOJICUCTBUU MEXKJY MHOTO(PYHKIMOHAJIBHBIMU IEHTPAMU MPEIOCTABICHUS
FOCYJIapCTBEHHBIX W MYHMIMOAIBHBIX YCIAYT U (QeAepaibHbIMU OpraHaMu
WCIIOJTHUTEILHON BJIACTU, OpTraHaMH T'OCYAapCTBEHHBIX BHEOIOKETHBIX (DOHIIOB,
OpraHamMM TOCYJapCTBEHHOM Biactu cyOwnekToB Poccuiickoii ®Deneparuu,
OpraHaMy MECTHOT'O CaMOYIIPABJICHUS.

[Topsmoxk u  cpoku Tiepenadyud  YINOJTHOMOYEHHBIM  OpPTaHOM  TaKUX
JIOKyMEHTOB B MHOTO()YHKIIMOHAJLHBIN LIEHTP OMNPEACNSIIOTCS COIIAIICHHUEM O
B3aMMOJCHCTBUM,  3aKIOUYEHHBIM HMU B TOPSAKE,  YCTAHOBIEHHOM
nocraHosiieHueM lIpaBurenscrBa Poccuiickon denepanun oT 27 ceHTsops
2011 . Ne 797 «O B3auMOAEUCTBUM MEXAY MHOTO(DYHKIIMOHATBLHBIMU IIEHTPaAMU
MPEIOCTABIIEHUS TOCYIAPCTBEHHBIX W MYHUIIUIMIAIBHBIX YCIYyT U (eaepaabHbIMU
OpraHaMu HCIIOJIHUTEIIbHON BJIACTH, OPraHaAMH TOCYJAapPCTBEHHBIX BHEOIOMKETHBIX
dboHI0B, OpraHaMu TOCYIapCTBEHHOU BIacTu cyObekToB Poccuiickoii deneparum,
OpraHaMy MECTHOTO CaMOYTIPaBJICHUS».

31.2 Ilpwem 3asgBuTeNCH IS BbIAYM  JTOKYMEHTOB,  SIBJISIOLIUAXCS
pe3yJabTaTOM MYHULIMIAIBHON YCIyTH, B MOPSJAKE OYEPEAHOCTH MPU TMOTYUYECHUU
HOMEPHOrO TaJIOHA M3 TEPMHUHAJIA JJIEKTPOHHOW OY€penH, COOTBETCTBYIOIIETO
1eau oopaiieHus, 0o Mo NpeaBaPUTEIHLHOM 3aMKCH.

PaboTHUK MHOTO(YHKIIMOHAJILHOTO IIEHTpa OCYIICCTBISET CICAYIOIINE
JICVCTBUS:

a) yCTaHaBIMBAae€T JIMYHOCTh 3asBUTENII HAa OCHOBAHUM JIOKYMEHTA,
YIOCTOBEPSIIOUIETO JTUYHOCTh B COOTBETCTBUH C 3aKOHONATENILCTBOM Poccuiickoin
denepanuu;

0) MpoBepsIeT TMOTHOMOYHMSI TIPEICTABUTENS 3asABUTEINS (B CiIydae OOpaiieHus
MPEACTABUTEIIS 3aABUTENS);



B) ONpPEENSIET CTaTyC UCIIONHEHUS 3asBieHns 3asBurens B [ UC;

I') pacneyaTbiBaeT pe3yibTaT MPEAOCTABICHUS MYHHUIMNAIBHOM YCIyrd B
BUJIC DK3EMIUIAPA JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE W 3aBepsieT
€ro C UCIOJIb30BAaHMEM  TMe4aTh  MHOTO(PYHKIIMOHAIBLHOTO  IieHTpa (B
MIPEAYCMOTPEHHBIX HOPMAaTUBHBIMH ITPAaBOBBIMHU akTaMu Poccuiickoin ®denepanumn
ciaydasx—Triedatu ¢ u3oOpaxkenuem locygapctBeHHoro repba Poccuiickoi
deneparun);

1) 3aBepsAET FK3EMIUISIP JICKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHTEJIE C
UCTOJIb30BAHUEM TI€YaTH MHOTO(YHKIIMOHAIBHOTO IEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTWBHBIMU IPAaBOBBIMM akTaMu Poccuiickon denepanuu ciydasx—IedaTu C
nzoopaxkenueM [ocymapctenHnoro repda Poccutickoit deneparim);

€) BBIJAE€T JOKYMEHTBHI 3adABUTENI0, IPU HEOOXOJUMOCTH 3aIllpaIlIUBaECT Y
3asIBUTEIATIONINCH 32 KaXK/IbIi BbITAHHBIN JOKYMEHT;

) 3aIIpallliBaeT COorviacue 3asiBUTENS Ha Y4acTHE B CMC-OIMPOCE /I OLEHKH
KauecTBa MPEIOCTABICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.



[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PErIAMEHTY
MPEAOCTABIECHUS MYHHIUIIAJbHON
yciyru «Bpiiada paspenieHun Ha
nepecajiky, 00pe3Ky, CHOC 3eJIeHbIX
HacaXIeHUI»

dopma pasperieHus Ha Iepecaiky, 00pe3Ky, CHOC 3eJICHBIX HAaCAKICHUI

Or:

(H(ZLLMEHOS(ZHME YNONHOMOY€EHHO20 opeaHa)

Komy

(pamunus, ums, omuecmso - st epadxcoan u U1,
WY NONHOE HAUMEHOBAHUE OP2AHUAYUU — OIS

JOPUOUHECKUX TUY)

(noumossiii undexc u aopec, adpec s1eKMPOHHON

noumot)

PASPEIIIEHUE
Ha TIepecasiky, 00pe3Ky, CHOC 3eJIeHbIX HACaXICHUN

dama peutenus ynoiHOMO4YeHHo20 opeana Homep peuteHust ynojlHOMO4YeHHO20 opeana

MeCmHO20 camoynpaeietusl MEeCMHO20 camoynpaeieHusl

[lo pesympratam paccMOTpEHHUS  3ampoca :
YBEIOMJIIEM O TPEAOCTABICHUHM pa3pelieHrss Ha TMepecagKy, OOpe3Ky, CHOC
3eTICHBIX HACAXJIEHUI Ha OCHOBaHUU Ha 3eMEIbHOM
ydacTKe C  KaJacTPOBBIM  HOMEPOM HA CpOK JIO

[IpunoxkeHue: cxeMa ydacTka ¢ HAaHECEHHEM 3eJICHBIX HaCaKJISHUM, ITOIIC)KAIINX
nepecajke, o0pe3Ke, CHOCY 3€JICHBIX HaCaXICHUH.

{D.HU.0. donxcnocmsb ynoiHoMOUeHHO20 cOmpPyOHUKa} CBeIIeHI/[ﬂ 00

3J1EKTPOHHOH
NOANHUCH




IIpunoxenue k
pa3penieHnIo Ha
nepecajky, 00pe3Ky, CHOC
3eJICHBIX HacaKICHUMN
Peructpannonnsiii Ne:

[Hara:

CXEMA YYACTKA C HAHECEHMEM 3EJEHBIX HACAKJIEHWI,
MNOMJIEALLMX NEPECAJKE, OBPE3KE, CHOCY

{®.1.0. 10/ZKHOCTb YIIOJTHOMOYEHHOI0 COTPYIHUKA}

Caenenust 00 3J1eKTPOHHOI
NOANUCH




[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PErIaMEHTY
MPEAOCTABICHUS MYHHIUIIAIbHON
yciyru «Bpiiada paspenieHun Ha
nepecajiky, 00pe3Ky, CHOC 3eJIeHbIX
HacaXIeHUI»

®dopma perreHust 00 0TKaze B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
PeI0CTaBIEHUS YCIyTH / 00 OTKa3e B MPEOCTABICHUU YCIyTH

Or:

(Haumeuoeauue YNOTHOMOYEHHO20 OPZKIHQ)

Komy

(pamunus, ums, omuecmso - 0ns epasicoan u U1,
WU NOTHOE HAUMEHOBAHUE OP2AHUZAYUU — OISl

IOpUOUHECKUX TUY)

(noumosuiii undexc u adpec, aopec 31eKmMpoHHOU

noumot)

PEILIEHUE
00 oTKa3e B MpHeMe JOKYMEHTOB, HeOOXOMUMBIX /ISl PEI0CTABJIEHUS YCJIYTH
/ 00 oTKa3e B IPeI0CTABJICHUM YCIYTH
Ne / oT
(Homep u 0ama peutenus)

I[lo pesyapTaTam paccMOTpeHHs 3asBiIeHHUs 10 ychayre «Beigaua
pa3pelleHnii Ha mepecaaky, oOpe3Ky, CHOC 3€JICHbIX HaCaXJIEHU» _ OT
U TIPWIOKEHHBIX K HEMY JOKYMEHTOB, OPTaHOM, YIIOJHOMOYEHHBIM
Ha TPEJO0CTABJICHUE YCIyTH , IPUHATO peIlIeHHEe 00 OTKa3e B MpUEMe
JIOKYMEHTOB, HEOOXOJMMBIX ISl TPEIOCTaBlICHHs Yyciayru / 00 OTka3ze B
MPEI0CTABICHUN YCIYTH, (o) CJIETYIOIIUM OCHOBAHHUSIM:

Bbl BmpaBe NOBTOPHO OOpaTuThCsl B OpraH, YIOJHOMOYEHHBINM Ha
MPEOCTaBlIeHNe YCIAYTd C 3adBICHUEM O TIPEIOCTAaBICHUH YCIyTU TOCIe
YCTpaHEHUS YKa3aHHBIX HApPYIIEHUN.

JlaHHBIA OTKa3 MOXKET OBITh OOXKAJIOBaH B JOCYIEOHOM TOPSJKE MyTeM
HaIPaBJICHUSI JKAJIOOBI B OpraH, YIIOJHOMOUYEHHBIN Ha MPENOCTaBIEeHUE YCIYyTH, a
TaKXe B CyAcOHOM MOPSIJIKE.

{D.HU.0. donxcrnocmsb ynoiHoMoUeHHo20 compyoHuKa} CBeHeHI/lﬂ 00

3JIEKTPOHHOM
MOANMUCH




[Tpunoxenue Ne 3
K aJIMUHUCTPATUBHOMY

perjiiaMeHTy

MPEAOCTABIECHUS MYHHIUIIAIbHON
yciyru «Bpiiada paspenieHun Ha
nepecajky, 00pe3Ky, CHOC
3€JICHBIX HaCaXICHUI»

IlepeyeHb aAMUHUCTPATUBHBIX NPOLIEAYP

No MecTto [Ipouenypsl HeiicTBust MaxkcuMalIbHBIN CPOK
n/m BBINIOJIHEHUS
necTBus/
ucnoassyemas C
1 2 3 4 B
[IpoBepka JOKYMEHTOB U
1 | BemomctBo/III'C POBEPKa JOKYM KoHTpOsb KOMIJIEKTHOCTH MPEAOCTABICHHBIX JOKYMEHTOB
perucTpanys 3asBICHU
2 | BemomctBo/III'C [ToaTBepxkaeHNE MOTHOMOYNI NPEICTABUTENS 3asIBUTEIS Jo 1 pabouero mus’
3 | BemomctBo/III'C Perucrpanus 3asBieHus
4 | BemomctBo/III'C [Ipunsartue pemenust o0 oTka3e B MpueMe JOKYMEHTOB
5 Benomerso/TITC/ | Tonyuenue caenemnmii Hamnpanenue MexXBEeIOMCTBEHHBIX 3alIPOCOB
CMD5B nocpeactsom CMOB p p o
o 5 pabouux gHE#
BenomctBo/III'C/
6 [Tony4yeHue oTBETOB Ha MEKBEJOMCTBEHHBIE 3aITPOCHI
CMDOB
Brieszn Ha MecTo mpoBeneHus padoT it 00CIe0BaHuUS
[ToaroToBka akta oOcaenoBaHuMs, ACTKA
HallpaBJICHUE HAYUCICHUI bl =
BenomctBo/III'C/ . Hanpapnenue akta o0cnenoBanus, pacieTa KOMIICHCAIMOHHON .
7 KOMIIEHCAIIMOHHOW CTOMMOCTH o 10 paGouux muei
CM3B CTOMMOCTH
Boigaga (HanpaBneHue) akta o0cae10BaHUS U cUeTa JUIs
OTIAThl KOMIIEHCAIMOHHON CTOUMOCTH

! He Bxmouaercs B o6umii cpok MpeaocTapIeHNs MyHUIUNATLHON YCIyTH.




Ne Mecto IIpouenypsi HevicTBust MaxkcuMalIbHBIN CPOK
n/m BBITIOJTHEHHUS
necraus/
ucnoab3yemas NC
1 2 3 4 5
KoHTpoabs noCTyIIeHus: omiarel
[Tpuem cBenenwmii 00 oruiare
8 | Benomerso/TIIC PaCCMOTPeHHe JIOKYMEHTOB U [IpoBepka COOTBETCTBUS JOKYMEHTOB U CBEICHUI Tlo 2 paGounx mHeit
CBEJICHUH YCTAHOBJICHHBIM KPUTEPHUSM JJIsI IPUHITHUS PEIICHUS
9 | BemomcrBo/III'C [IpunsiTue peueHus [IpunsiTHE pelIeHus 0 IPEIOCTaBICHUN YCIYTU Mo 1 yaca
10 | BegomcTBo/III'C DopMUPOBaHUE PELIEHHUS O NIPEIOCTABICHUHU YCIYTU
11 | BemomctBo/III'C [TpunsaTHE pemenus 00 0TKa3e B MPEAOCTABICHUH YCIYTH
12 | BegomcTo/III'C DopMHUpPOBaHUE OTKA3a B IPEJIOCTABICHUU YCIYTU
Borgaga pesynbrara B BUAE SK3EMILIAPA 3JEKTPOHHOTO [Tocne oxkoHuyanus
13 | Monyns M®IT/ Bhinada pesynbrara Ha OymaHOM JOKYMEHTa, pacreyaTaHHOro Ha OyMa)>kHOM HOCHUTEJe, MPOLIeTypbl IPUHITHUS
Benomcro/III'C HocuTene (ONIMOHATIBHO)

3aBEPEHHOT0 MOANKCHIO U nieyarbio MO / Begomcte

pelIeHus




