AJIMUHUCTPALIS MYHULIUITAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»
IMMOCTAHOBJIEHUE

or 21.12.2021 Ne 819
r. Oxa

O BHeECEHMM  W3MEHEHHH B
aIMUHUCTPATUBHBIA  peraMeHT
MPEIOCTaBICHUS] MYHULIUIAIbHON
yciayru  «lIpucBoenne  angpecos
o0beKTaM ajpecanuu,
AHHYJIUpPOBaHUE aZipecoBy,
YTBEP)KJICHHBIA TOCTaHOBJICHUEM
aIMUHUCTPALMA MYHHIIUIIAIHFHOTO
o0pa3oBaHUsl TOPOJCKOM  OKpYr
«Oxuackni» ot 28.05.2020 Ne 331

B coorBerctBun ¢ ®denepanbupiM 3akoHoM OT 27.07.2010 No 210-®d3 «O06
OpraHu3alliyd MPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT»,
pacniopspkenueM [lpaButenscTBa Caxamunckod obmactu ot 08.11.2019 Ne 631-p
«O0  ytBepxkaenun I[lnana  mepompusTuii  («JOPOKHOM — KapThl»)  TI0
COBEPIICHCTBOBAHUIO U PA3BUTHIO CUCTEMBI MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MyHUIMNANBHBIX yeryr B CaxanumHckol oOmactu Ha 2019-2021 roasl», B memsax
MPUBEACHUS HOPMATHBHBIX IMPABOBBIX AKTOB aJIMUHHUCTPALMH MYHHUIIUIIAIHLHOTO
oOpazoBaHusi TOPOJCKOM OKpyr «OXUHCKHI» B COOTBETCTBHE C HOpPMaMH

JeHCTByIOMEro deepatbHOTO 3aKOHOIaTEIIbCTBRA,
ITOCTAHOBIJIAIO:

1. BHecTM W3MEHEHHs B aJIMHHHUCTPATUBHBIA PEIAMEHT MPEAOCTABICHHUS
MyHULUnaabHOW  ycnyru  «lIpucBoenune azapecoB  oObekTaM — ajapecaluw,

AHHYJIMPOBAHHUC aJIpCCOB», YTBep}KI[CHHBIf/i IMIOCTAHOBJIICHUCM AaJIMHMHUCTPAIIUN



MYHHUIIUIIAJIBHOTO 00pa3oBaHusi TOpoAckoil okpyr «OxuHckuin» ot 28.05.2020 Ne
331, U310KUB €T0 B CICAYIOICH peqakiuy (IpUIaraeTcs).

2. OnyOnuKoBaTh HACTOAILIEE IOCTaHOBIEHHE B razere «CaxalMHCKHM
HE(PTIHUK»,  pa3MEeCTUTb Ha  OQUIMAIBHOM  caiiTe  agMUHUCTpPALUU
MYHHIIAIAIEHOTO 00pa30BaHus TOPOACKON OKpyT «OxuHCcKuiy Www.adm-okha.ru.

3. KoHTponp 3a MCHOJHEHHEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOXKHUTH Ha
3aMECTUTENS]  INaBbl  MYHULMIAIBHOIO  O0pa3oBaHHsS  TOPOACKOM  OKpYT
«OXUHCKUI»,  3aMEeCTUTENs  IVaBbl  AAMHHHMCTpPAlMM  MYHULUIAIBHOIO

00pa30BaHus TOPOACKOM OKpYT «OXxuHCKUi» M.A. 3eMII0BY.

I'maBa MyHMUIMIIAJIBHOTO 00Pa30BaHUS E.H. KacbsiHOBa
ropoackoit okpyr «OXuHCKHID)


http://www.adm-okha.ru/

YTBEpKICH
MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
MYHUIIUTIATIBHOTO 00pa3oBaHus

ropoACKOr OKpyr « OXHUHCKHIN
or 21.12.2021 Ne 819

AJIMUHUCTPATUBHBIA PETJIAMEHT
NPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIIYTH
«ITPUCBOEHUE AJIPECOB OBBEKTAM A/IPECALINUA,
AHHYJIMPOBAHUE AJIPECOB»

Pazpen 1. OBIIME ITOJIOKEHUA
1.1. [Ipeamer perynupoBaHust aAMUHUCTPATUBHOTO PETIIAMEHTA

Hacrosimuii  aAMUHUCTPATUBHBIM pPETJaMEHT YCTaHABIMBAET CPOKU U
MOCJIEIOBATEIPHOCTh ~ QJIMUHUCTPATUBHBIX MPOLEIYp ¢  aJIMUHUCTPATUBHBIX
JEWCTBUN TIPU MNPEIOCTABICHUM MYHUIUINAIBbHOW yciyru «lIpucBoeHne anpecos
00OBEKTaM aJipecaliu, aHHYJIUPOBAHHUE aIPECOBY.

1.2. Kpyr 3asButenei

1.2.1. 3asButenamMu SBISAIOTCS (U3MYECKUE WIM IOpUAMYECKUE uia (3a
UCKJIIOYEHHUEM TOCYAapCTBEHHBIX OpPraHOB M HMX TEPPUTOPUATBHBIX OPraHoB,
OpraHOB TOCYJAPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB M HX TEPPUTOPUATIBHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS), SBIISIONIUECS COOCTBEHHUKAMU
o0beKTa ajapecainuu, JUO0 Juia, 00JIalaloNIue OJHUM M3 CIEAYIONIUX BEIIHBIX
npaB Ha OOBEKT aJipecaliuy, paclojIOKEHHbI Ha TEPPUTOPUU MYHHUIIUIIATHLHOTO
o0Opa3oBaHUsI TOPOCKON OKPYT « OXUHCKHIN:

a) IpaBO XO35IUCTBEHHOTO BEJICHUS;

0) MpaBo OMEPATUBHOTO YIPABJICHHUS;

B) IIPABO MOKU3HEHHO HACJIEyeMOTO BIIa/ICHHUS;

T') IPAaBO MOCTOSIHHOTO (OECCPOYHOTO) MOIB30BAHUS (JaJIee - 3asIBUTEIH).

1.2.2. TlomHoMouMsMHM  BBICTYNaTb OT HMMEHU  3asBUTENEH  TIpHU
B3aUMOJICHCTBUU C COOTBETCTBYIOIIMMHU OpraHaMH HCIOJHUTEILHON BJIACTH,
OpraHamMM MECTHOTO CaMOYINpPABJICHUS W HHBIMH  OPTaHU3aLUsIMU  TIPU
MpeA0CTaBICHUA MYHUIIMTIATBLHON YCIIyTH (Aanee - mpecTaBuTeNn) 00IaatoT:

pEeACTABUTEININ 3asBUTEIIS, TEUCTBYIOIIUE B CUITY TTOJTHOMOYHNM, OCHOBAHHBIX
Ha OpOPMJICHHOM B YCTAaHOBJIEHHOM 3aKOHOJIaTeNIbcTBOM Poccuiickoit deneparuu
NOpSIJIKE JTIOBEPEHHOCTH, Ha YyKa3aHuM (enepaibHOro 3akoHa JHOO Ha aKTe
YIOJIHOMOYEHHOTO Ha TO TOCYJAapCTBEHHOTO OpraHa WM OpraHa MECTHOIO
caMOynpaBJICHUS;

OT WMEHH COOCTBEHHHUKOB TIIOMEIIEHUH B MHOTOKBAPTHPHOM JOME -
MPEACTaBUTENIb TAaKMX COOCTBEHHUKOB, YIOJHOMOYEHHBIH B YCTaHOBIEHHOM



3aKoHO/AaTeNbCTBOM Poccuiickoit ®denepanuu MOpPSIKE peElIEHHEM OOIIEro
coOpaHus yKa3aHHBIX COOCTBEHHUKOB;

OT UMEHH WICHOB CaJOBOJYECKOT0 MM OTOPOAHUUYECKOTO HEKOMMEPUYECKOIO
TOBApHUILECTBA -[IPEICTABUTENb TOBAPUILIECTBA, YIOJHOMOYEHHBIN IPUHATHIM
pelieHreM oOLIero coopaHus YWIEHOB TaKOI0 TOBApULIECTBA;

OT MMEHM 3asBUTENsl BIOpaBe OOpaTUTbCS KaJacTPOBBIM  MHXKEHED,
BBITMOJHAIOUIMM HAa OCHOBaHUM JOKYMEHTA, NMPEAYCMOTPEHHOTO CTaTbhed 35 win
cratbeil 42.3 PenepanbHoro 3akoHa oT 24.07.2007 Ne 221-®3 «O kagacTpoBoi
JeSITEIbHOCTHY, KaAacTPOBbIE paOOThI MM KOMIUIEKCHBIE KaJacTpOBbIe PabOTHI B
OTHOIIIEHUU  COOTBETCTBYIOIIETO OOBEKTAa  HEABMKHUMOCTH,  SIBISIOLIETOCS
O00BEKTOM aJpecaluu.

1.3. TpeGoBauus K NOPAAKY UHOOPMHUPOBAHUS O
HpeOCTaBICHUN MyHUIIUTIATBHOW yCIyTH

1.3.1. CnpaBouHas uHpopmanus:

Anpec mMecTa HaXOXIACHUS aIMUHUCTpAIMd MYHUIIMIAIHLHOTO OOpa30BaHUs
ropojackon okpyr «Oxunckui» (nanee - OMCY): 694490, CaxanuHckast 00J1acTh,
r. Oxa. yn. Jlenuna, 1. 13, ka6. 308.

['padux pa6orer OMCY: nonenenpauk-yeTBepr ¢ 09.00 mo 18.00, mepepsiB ¢
13.00 no 14.00, narauna ¢ 09.00 xo 13.00. Yacer npuema:

- ¢pusnueckum uiam: cpega ¢ 15.00 o 18.00;

- topuandeckumM jgunam: yersepr ¢ 09.30 mo 13.00.

CnpaBounsie Tenehorast OMCY: 8(42437)3-27-47.

Anpec opunmansHoro caiita OMCY': www.adm-okha.ru.

Anpec snektponnoit moutst OMCY: meriya@okha.dsc.ru.

1.3.2. Madopmaimsi o BompocaM MPEAOCTABICHUS MYHHUIIUTAIBHONW YCIYTH
COO0OIIaeTCs 3asIBUTEIISIM:

- ipu JimaHOoM oOpariernn B OMCY;

- TIpu OOpAICHUH C UCTIOIB30BAHUEM CPEJICTB TEIEPOHHON CBSI3U IO HOMEPY
tenedona 8(42437)3-27-47,

- npu nucbMeHHOM obpamieHnu B OMCY no moute aub0 B 3JIEKTPOHHOM
BU/IE;

- MOCPEACTBOM PA3MEIICHUS CBEICHUN:

1) Ha opunmansHoM MHTEpHET-calite OMCY www.adm-okha.ru;

2) B peruoHaJIbHOM rocyAapcTBeHHOW HHopMannoHHOUN cucteme «llopTan
rOCYAapCTBEHHBIX U MYHHIMNAIbHBIX yciIyr (GpyHKuuii) CaxaliuHCKOW 00JacTh»
(manee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (denepanbHOl rocynapcTBeHHONH HHGOPMAIMOHHON cucteme «EauHbIit
MOpTaJl TOCYJAPCTBEHHBIX M MYHUITUTIATBHBIX yeayT (pyHkiuii)y» (manee - EINTY)
www.gosuslugi.ru;

4) Ha nH(pOPMAITMOHHOM CTEHJIe, pacmnojoxkeHHoM B OMCY;

1.3.3. CBegeHuss o0 Xoae NPEAOCTABIEHUS MYHULUIIAIBHOM YCIYrH
COOOIIAIOTCS 3asIBUTEISM:

- ipu simuHoM oOparmiernr B OMCY B MOMeHT oOparieHus;



- npu obpamennu B OMCY ¢ ucnosb30BaHrueM CpeicTB TeIePOHHOMN CBA3H B
MOMEHT OOpaIieHus;

- npu nucbMeHHOM oOpamieHun B OMCY myTeM HampaBjeHHUSI OTBETOB
MOYTOBBIM OTIIPABIICHUEM, MOCPEJICTBOM uH(dOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH 00IEero MOab30BaHMs (110 AIEKTPOHHOM MoYTe, 10
dakcy, a Takxke B (opMe 3JIEKTPOHHOIO JOKYMEHTa) B aJpec, YKa3aHHbIA B
oOpalieHH B CPOK MPENOCTaBICHUS MYHUIIMIIAIILHOM YCIYTH, YCTaHOBJICHHBIM
nojpaszenom 2.4 pasnena 2 HaCTOSIIEro aIMUHUCTPATUBHOTO PErJIAMEHTA.

1.3.4. adpopmupoBanue npoBoauTcs B hopMe:

- YCTHOTO UH(GOPMUPOBAHUS;

- MUCbMEHHOTO UH()OPMHUPOBAHHUSL.

1.3.4.1. YctHoe unpopmupoBaHue ocymiecTpisiercs cneruaiuctamu OMCY
npu oOpalleHnuu 3asgBUTENCH 3a HHPOpPMAIIHE TMYHO WK 0 Tenedony.

CrienranucThl, OCYIIECTBISIIONINE YCTHOE MH(DOPMUPOBAHKE, IPUHUMAIOT BCE
HEOOXOMMbIE MEpPBI AJIs JauM MOJIHOTO U ONEPaTUBHOIO OTBETA HA IMOCTABJICHHBIE
BOIIPOCHI.

YcTHOE MH(DOPMHUpPOBAHME Ka)AOTO 3asBUTENS OCYILIECTBISIETCS B TEUEHUE
BPEMEHH, HEOOXOJUMOTO ISl €T0 NH()OPMUPOBAHMUSL.

1.3.4.2. Ilpu otBerax Ha TenedoHHbIE 3BOHKK crneruanuctel OMCY
noJIpoOHO, B KOPPEKTHON (popMe MHPOPMUPYIOT OOpaTHBIIMXCS 3asBUTEIEH IO
MHTEPECYIOIUM uX Bompocam. OTBeT MODKEH HAaYyMHATBHCS C HHPOpPMAIUH O
HAUMEHOBAHUM OpraHa MECTHOTO CaMOYIIPaBJICHHS, B KOTOPBIA oOpaTuics
3asgBUTENb, (PaMIIINN, UMEHH, OTYECTBE U JIOJDKHOCTH CIIEIUAINCTA, MPUHSBIIETO
Tene(OHHBIN 3BOHOK.

[Ipu yctHOM oOpamienun 3asButens (mo tenedony) cnenuanuctsl OMCY
JAlOT OTBETHI CaMOCTOATENbHO. Ecnm chemuanuct, K KOTOpoMy oOOpaTHiics
3asBUTEIb, HE MOYKET OTBETUThH HA BOIPOC CAMOCTOSITENIbHO, TO 3aABUTEIb JOKEH
ObITh HAIpaBJieH K JAPYroMy CIELUAIMCTy WIH K€ OOpaTUBILIEMYCS 3asBUTEIIO
JOJDKEH OBITh COOOIIEH Tele(OHHBIH HOMEp, MO0 KOTOPOMY MOKHO TMOJIYYUTh
HEOOXOMMMYI0 HHGOpPMaIMIO, JHOO CHEHMUATMCT TIpeasiaraeT 3asBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.4.3.  Tlucpmennoe  HMHPOPMUPOBAHUE  OCYIICCTBIISIETCS  IyTEM
HaIpaBJIEHUS] TUCbMEHHBIX OTBETOB MOYTOBBIM OTIIPABJIEHUEM WM MOCPEICTBOM
WHPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTell OO0IIero Mmoibp30BaHus (IO
AIIGKTPOHHOW TouTe, MO (haKCcy) MCXOAs W3 BHIOPAHHOTO 3asBUTENIEM CIIOco0a
HaIpaBlICHUS €My OTBETA.

OtBeT Ha oOpallleHHE 3asBUTEJISI MPEJOCTABISAETCS B IMPOCTOM, YETKOU M
NoHATHOW (dopme ¢ ykazaHuem (aMWIMK, HMHUIMAIOB, HOMepa TenedoHa
cnenunamcra OMCY.

1.3.5. NudopmupoBanue 3asiBUTEIICH crieruaaucTaMu
MHOTO(QYHKIIMOHAIBHOTO  IEHTpa  NPEJOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHULIMINIAJIBHBIX yciyr (manee - MOIL]) u pasmemienue uHboOpManuu o

IIPEAOCTABICHUNA MyHULUNTAIBHON yciyru B M®L ocymiecTBigseTcss npyu HaJIu4yuu
cornamenuss o B3aumojercTBuu Mexay OMCY u MOIL[ B COOTBETCTBHM C
TpeboBanusiMu noctaHoBieHus [IpaBurensctBa Poccuiickoit ®enepammu ot


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

22.12.2012 Ne 1376 «O06 ytBepxnaenuu IlpaBun opraHuszanuu IeSTEIbHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABJICHHUS]  TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

1.3.6. OMCY ob0ecnieurnBaeT pa3MelIeHHEe M aKTyaJld3aluio HHPOpMaluu,
yKazaHHOU B myHKTe 1.3.1 HacTodIero pasuena aiMUHUCTPATUBHOTO PEriIaMeHTa,
Ha uHopmanmonHom ctenae OMCY, obunnansnom Mutepuer-caiite OMCY, B
rocyaapcTBeHHoW HHGOpMAMOHHON cuctemMe «PeecTp TrocylnapCTBEHHBIX U
MYHULUTATBHBIX yCIIyT (pyHKIHiD), MIPEIOCTABISEMBIX opraHamu
ucnomHuTenpHo  Biaactm  CaxanumHCKOM — 00JacTH, OpraHaMd  MECTHOTO
caMOYITIpaBJICHUSI MyHUITUTIATBHBIX oOpa3oBannii CaxaquHCKOW 00JIaCTH, a TaKXKe
MOJIBEIOMCTBEHHBIMA UM YUYPEXICHUSIMW» (Jajlee — pErvuoHaANbHBIA peecTp),
EIIT'Y u PIIT'Y.

Ha EIII'Y u PIIT'Y pa3mMemaercs ciemyromas nHPOopMaIs:

1) wucuepnbIBalOIIMIl  TEpeYeHb  JOKYMEHTOB, HEOOXOJUMBIX ISt
OPEJOCTABICHUS! MYHUILIMNAJIBHOW  yCIIyrd, TpeOoBaHUs K  OQOPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaK)Xe IEPEYEHb JIOKYMEHTOB, KOTOPBIE 3asBUTEIIb
BIIpaBe MPEACTABUTH 110 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTEIICH;

3) Cpok IpeoCTaBIEHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynbTaT MpPENOCTaBICHHUS MYHUUUNAIBHOM  YCIYrd, MOpPSAOK
NPEACTABICHUS] JOKYMEHTa, SBISIOIIETOCS  pe3yJabTaTOM  IPEIOCTaBICHUS
MYHULHANIAIBHON YCIIYTH;

5) ucuepnbIBarOUMi IEpeUeHb OCHOBAHUM JJI1 IPUOCTAHOBJIEHUS UM OTKa3a
B [IPEI0CTABICHUY MyHUIIUNIATBHOU YCIIYTH;

6) o mpaBe 3asBUTEIISI HA TOCyAeOHOE (BHECYAeOHOE) 00KaloBaHUe ACHCTBUIMA
(Oe3nmeiicTBUS) U pelIEHUH, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHULIUNIAIBHOWN YCITYTH;

7) dopmbl 3asBIeHU (YBEIOMJICHHH, COOOIEHHUI), HCIOJb3yeMble MpH
IIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH.

Pasnen 2. CTAHIIAPT IIPEJOCTABJIEHUA
MYHUIAITAJIBHOUM YCIIVI'U

2.1. HaumeHOBaHME MyHULIUNTAIBHOW YCITyTH
IIpucBoeHune agpecoB 0ObEKTaM agpecalui, AHHYJINPOBAHKUE aJPECOB.

2.2. HaumeHoBaHue
opraHa MeCTHOTO caMmoynpasieHust CaxaaIuHCKOM 001acTH,
MIPEIOCTABISIONIEr0O MyHULIUIIAIBHYIO YCIYTY

[IpenocraBiienne MyHMIMOAIbHOW ycayru ocymectBisiercss OMCY uepes
OTIENI ApXUTEKTYpPhl U TPaJOCTPOUTENHCTBA AJMUHUCTPALUU MYHHUIUIAIBHOTO
o0Opa3oBaHUs TOPOACKOMN OKpYT « OXUHCKHID.

[TomyueHue  JOKYMEHTOB (CBeIEHHM), KOTOpble 3asBUTEIb  BIPABE



IPEACTaBUTh CAMOCTOSITENBHO, a IMPU HENPEACTABICHUM 3alpalllMBacMBbIX
MIOCPEACTBOM  MEXKBEIOMCTBEHHOTO B3aUMOJAECHCTBUS, OCYLIECTBISIETCS IpU
oOparniennn B @eepaibHyo Cyk0y rocyJapCTBEHHON perucTpainuu, KaaacTpa u
KapTorpaguu.

OMCY He BnpaBe TpeOOBATH OT 3aABUTEIIS OCYIIECTBICHUS EHCTBUIA, B TOM
YHCJI€ COTJIACOBAHUM, HEOOXOIUMBIX ISl MOJYyYEHUS MYHUIUIAIBHOW YCIYTH |
CBSI3aHHBIX C OOpallleHUEM B WHBIE TOCYAAPCTBEHHBIE OPTraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJIEHUs, OPraHNU3aL1H, 32 UCKIIOUCHUEM IIOJYYECHUS YCIYT U MOTYyYECHUS
JIOKYMEHTOB U HH(OpPMAINH, MPEJOCTABISEMbIX B pe3yJbTaTe MPEeIOCTaBICHUS
TaKUX YCIyI, BKJIIOYEHHBIX B II€PEYHH, YyKa3aHHble B 4YacTM 1 cratbu 9
®enepanpuoro 3akoHa ot 27 wuronga 2010 r. Ne 210-®3 «O6 opranuzanuu

IPENOCTABIEHUSI TOCYJAapPCTBEHHBIX U MYHULHMIAIBHBIX ycayr» (naimee — @3 Ne
210-D3).

2.3. Pe3ynbTaT npenocTaBiIeHUs] MyHUITUTAIBHON YCIIYTH

2.3.1. Pe3ynbTaToM npeioCTaBICHUSI MyHULIUITAIIBHOW YCITYTH SIBIISTFOTCS:

- TIPU MOJIOKUTEIBHOM PEIICHUU:

1) penienrie 0 MPUCBOCHUM OOBEKTY aIpecallud aapeca;

2) penieHre 00 aHHYJIMPOBAHUU ajipeca 00BEKTa aJipecallniy;

3) peumienue 00 aHHYJMPOBAHUM ajipeca OOBEKTa ajpecalid U MPUCBOCHUU
€My HOBOI'O ajpeca.

- IIPY OTPULIATEILHOM PEIICHUU - pellieHrne 00 0TKa3e B IPUCBOCHUHN OOBEKTY
aJipecaliy ajpeca Wiy aHHYJIMPOBAaHUU €ro ajpeca.

OTtpuiaTenbHOE PEelIeHUE IPUHUMAETCA B CAEAYIOIIMNX CAyYasx:

1) c 3asBIeHHEM O MPUCBOCHUU OOBEKTY ajapecaluu ajapeca o0paTUIOCh
JUI0, HE YKazaHHoe B moxapazaene 1.2. HacTosuero aaMHUHUCTPATUBHOIO
pErIaMEHTa;

2) OTBET HAa MEXBEJOMCTBEHHBIN 3ampoCc CBUICTEIBCTBYET 00 OTCYTCTBUHU
JOKyMeHTa W (uiu) HHPOpMalUU, HEOOXOAMMBIX IJii TPUCBOCHHUS OOBEKTY
aapecaluyu ajJpeca WM aHHYJIMPOBAaHUM €ro ajapeca, U COOTBETCTBYIOLIHIA
JIOKyMEHT HE OBLI TMPEJCTaBICH 3asBUTENIeM (TMPEICTABUTENIEM 3asBUTEINSI) IO
COOCTBEHHOI MHUIINATHBE;

3) JOKYMEHTHI, 00S3aHHOCTh MO MPEICTABICHUIO KOTOPBIX JJIsi TPUCBOCHUS
OOBEKTYy ajJpecaliu ajpeca WIM aHHYJIUPOBAaHUS €ro ajpeca BO3JOXKEHA Ha
3asBUTENST (MPEICTABUTENSL 3asBUTENs), BBIJAAHBI C HapYIICHUEM MOpPsJKa,
YCTaHOBJIEHHOTO 3aKOHOJaTeILCTBOM Poccuiickoit @enepannu;

4) OTCYTCTBYIOT CJydaW M YCIJIOBHS JIsl TIPUCBOEHHUSI OOBEKTY ajapecariuu
aZipeca WiIu aHHYJHUPOBAHMS €ro ajapeca, ykazaHHbIe B MyHKTax 5, 8 - 11 u 14 - 18
[IpaBusi mpUCBOEHUS, W3MEHEHHUS W AHHYJIUPOBAHUS aJPECOB, YTBEPKICHHBIX
noctanoByienueM IIpaBurensctBa Poccuiickoit @enepanuu ot 19.11.2014 No 1221.

2.3.2. Pe3ynpraT mnpenocTaBiICHUS MYHHUIMNAIBHOW YCIYyTH HaIpaBJseTCs
(BBIIa€TCS) OTHUM M3 CIIOCOOOB, YKa3aHHBIM 3assBUTEJIEM B 3asBIICHUU:

- B (popMe BJIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BaHUEM WH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX ceTel 001ero moip3oBanus, B ToM uucie PIITY wumum



noptana QenepaibHON MHPOPMAIIMOHHON aJpecHON CHUCTEMBI (fanee — aapecHas
CUCTEMA);

- B (hopme TOKyMeHTa Ha OyMa)kHOM HOCHUTEJIE:

IOCPEACTBOM BBIJJAaUM 3asBUTENIO (IPEICTABUTENIO 3asABUTENS) JIMUYHO TOJ
PacHucKy;

HOCPEACTBOM IOYTOBOIO OTMPABICHUS 10 YKa3aHHOMY B 3asBJICHUU
HIOYTOBOMY aJIpECY;

yepe3 M®I] no mecty npencraBiieHUs 3asBJICHUS.

2.4. Cpok npenocTaBiIeHUss MyHULIUIIAIbHON YCIyTu

Cpox npenocTaBieHHs] MyHULMIIAIBHOW yCIIyTH - He Oosee 17 pabounx nHen
CO JIHSI IOCTYIUICHHUS 3asIBJICHUS.

Cpox TpHUHSTHS pelIeHUs O MPUCBOCHUHM OOBEKTY ajpecalvu ajapeca WU
aHHYJIMPOBAHUM aJpeca, pelIeHus: 00 OTKa3e B MPUCBOCHUH OOBEKTY ajJpecaliu
azpeca WM aHHYJIHMPOBAaHMM €ro ajapeca - He Ooznee 5 pabouumx AHEH cO IHA
NOCTYIIJICHUS 3asIBJICHUS.

HampaBnenue (Bblgaya) pe3ysibTara IPENOCTABICHUS MYHHUIIMIAIBHON
YCIIYITHM OCYIIECTBIIIETCSI B CPOK HE NPEBBILAIMNANA CPOK IPEAOCTABICHUS
MYHUIUIIAIBHON YCIIYTH:

- B (popM€ BJIEKTPOHHOIO JOKYMEHTA C MCHOJb30BaHHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CeTel 00111ero moyib3oBanus, B ToM uucie EINTY, PIIT'Y
WIM aJpeCHOM CUCTEMBI, HE MO3/JHEE OJHOro pabovyero IHA CO JHS MPHUCBOCHHS
aapeca oObEKTy ajapecaruu (0TKa3a B MPUCBOCHUU OOBEKTY ajpecaluu ajpeca,
aHHYJIMPOBAHUS aJipeca);

- B (QopMe JIOKyMEHTa Ha OYMa)XKHOM HOCHUTENE MOCPEACTBOM BbIIayu
3asBUTENIO (MPEACTABUTENIO 3aBUTENS) JIUUHO MO PACIUCKY JIMOO HaNpaBiIECHUS
JIOKYMEHTa He Mo3Hee paboyero aHs, cieayromero 3a 10-M pabounm JHEM co IHA
IPUCBOEHUSl aJpeca OOBEKTY aapecanuu (0TKaza B IPHUCBOECHUU OOBEKTY
azipecalliy ajpeca, aHHyJIMPOBaHUS ajipeca).

IIpn HanuuMy B 3asBJIICHHM YKa3aHUS O BbLAAY€ PELICHUS O INPUCBOCHUU
O0BEKTY aJpecaliuyl aapeca WK aHHYJIMPOBAHUU €ro ajJpeca, pelieHus: o0 OTKase
B TaKOM ITPMCBOEHUH WJIM aHHYJIHpoBaHUU yepe3 MOPILI no mecty npencrasiieHUs
sasBieHuss OMCY o6ecrnieunBaeT mnepenauy jnokymeHta B MOIL| anst Bwimaun
3asIBUTENI0 HE MO3AHEe padouyero JHsA, CICAYIOIIEro 3a JHEM HCTEUYEHHUs CpOKa,
YCTaHOBJICHHOTO a03amamMu 4 W 5 HACTOALIEro MoApasjesia aJMUHUCTPATUBHOTO
periaMmeHTa.

B cnydae npencraBinenus 3assieHus depe3 MOPL[ cpok npenocrtaBiieHUs
MYHULMIIAIBHON YCIyIM HcUHUcasercs co aHA nepepaun MOL[ 3asasieHus u
JIOKYMEHTOB (TIpH UX HAIMYUH) B aIMUHUCTPALINIO MYHHUIIUIATIBEHOTO 00pa30BaHUs
ropoJICKON OKpyT «OXUHCKUI».

2.5. IIpaBoBBIE OCHOBAHUS JUIsl PEJOCTABICHHS] MyHUIIMIAIIBHON YCIIyTH

2.5.1. llpenocraBieHWE MYHUUMINAIBHOM YCIYI'M OCYLIECTBISETCS B



COOTBETCTBHHU CO CIEAYIOUIMMHA HOPMATUBHBIMU MTPABOBBIMU aKTaMMU:

- ®enepanbubiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O06 001X MPUHITUIIAX
OpraHu3allid MeCTHOro camoymnpaniienus B Poccuiickoit denepanumny (Cobpanue
3akoHosarenbcTBa PO, 06.10.2003, Ne 40, ct. 3822; «ITapimamenTtckas raera», Ne
186, 08.10.2003; «Poccuiickas razera», Ne 202, 08.10.2003);

- ®epnepanbHbiM 3akoHOM OT 28.12.2013 No 443-03 «O denepaibHON
HH(POPMAITMOHHOM aJIPECHOM CHCTEME U O BHECEHUHU M3MEHEHMM B denepaibHbIit
3ak0H «O0 oOmuX NDpUHIMUIAX OpPraHU3alhd MECTHOTO CaMOYINpPAaBICHUS B
Poccuiickoii  ®enepaumn»  (opUIMANBHBIA ~ MHTEPHET-TIOPTAl  MPABOBOU
uHpopMarnuu http://www.pravo.gov.ru, 30.12.2013, «CobOpanue 3aKk0HOJaTEIHCTBA
P®y», 30.12.2013, Ne 52 (wacte I), ct. 7008, «Poccuiickas razera», No 295,
30.12.2013);

- noctaHoBieHueM IIpaButenscTBa Poccuiickoit @enepannu ot 19.11.2014 Ne
1221 «O6 ytBepxnenun [IpaBun npuCBOCHMS, W3MEHEHUS M AHHYJIMPOBAHMS
aapecoB» («CoOpanue 3akoHoaaTenscTBa POy, 01.12.2014, Ne 48, cT. 6861);

- mpukazoM MunucrepctBa (¢unancoB Poccuiickoit ®Depepanuu  OT
11.12.2014 Ne 146-1 «O06 yTBepxkaeHuH (HOpM 3asiBICHUS O TPUCBOCHUHN OOBEKTY
aJipecallud ajapeca WM aHHYJIMPOBAHMM €ro ajpeca, pemieHus o0 OTKa3e B
NPUCBOCHUM OOBEKTY ajpecaliy ajpeca WM aHHYJIUPOBAHUU €ro ajapecay
(opunmanbHbINA MHTEPHET-TIOPTAI MIPaBOBOM uHdopmaIumn
http://www.pravo.gov.ru, 12.02.2015);

- TIOCTAHOBJICHHUEM  aJMUHUCTpPALlUM MYHHUIUNAIBHOTO  0Opa3oBaHUs
ropoackoil okpyr «Oxunckuii» ot 17.11.2015 Ne 722 «O0 yrBepxnenuu [IpaBun
NPUCBOCHUS, UW3MEHEHUS W  aHHYJIUPOBAHUS aJAPECOB Ha  TEPPUTOPUU
MYHUIMIIATIBHOTO 00pa30BaHUsl TOpoackor okpyr «OxuHckui» («CaxanuHCKUN
HePTSTHUK», Ne 93-94).

2.5.2. llepeueHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
MPENIOCTAaBIICHUE MYHUIIMINAIBLHON ycnyrn (C  yKa3aHHEM PEKBU3UTOB W
WCTOYHUKOB O(DHUIIMAIBHOTO OMyOJWKOBaHMS), pa3MelnaeTcs Ha OQUIUATEHOM
Nutepuer-caitte OMCY, EINIT'Y, PIII'Y u B pernoHaasHOM peecTpe.

2.6. NUcuepnipiBatonuii nepeyeHb JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBHH C 3aKOHOIATEIbHBIMU
WJIM UTHBIMU HOPMATUBHBIMH MPAaBOBBIMU aKTAMHM JIJISl TPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH, C pa3AcIeHUEM
Ha JOKYMEHTBI U HH(POPMALIHMIO, KOTOPBIE 3asBUTEIb JOJIKEH
MPEACTABUTH CAMOCTOATENBHO, U IOKYMEHTBI, KOTOPbIE 3asIBUTENb
BIIPaBE MPEACTABUTH IO COOCTBEHHOI MHUITMATHUBE,
TaK Kak OHU MOJIJIEKAT MPEJCTABICHUIO B paMKax
MEKBEIOMCTBEHHOTO HH()POPMALIMOHHOTO B3aUMOICHCTBUS

2.6.1. /Ins mosydeHHMs] MYHHLIMOAIBHOM YCIIYI'M 3asBUTENb IMPEJOCTABIISIET
3agBlieHHE TIO0 (opme, YTBEpXKACHHON mpukazoM MuHucTepcTBa (DUHAHCOB
Poccuiickoit ®eneparun ot 11.12.2014 Ne 146-u «OO0 yTBepxkaeHuu ¢GopMm
3asBJICHUSI O MPUCBOCHUM OOBEKTY aJpecalu ajapeca WM aHHYJIUPOBAHUHU €To



aapeca, pemeHus 00 OTKa3e B MPUCBOGHWU OOBEKTY aapecalud ajpeca Wiu
AHHYJIMPOBAHUU €r0 AIPECA.

B cinywae oOpazoBanust 2 wiu Oosee OOBEKTOB ajpecalud B pe3yJibTaTe
npeoOpa3oBaHus  CYIIECTBYIOIIET0  OOBeKTa WM  OOBEKTOB  aJipecaluu
MPEICTABIISCTCS OJHO 3asBJICHUE HAa BCE OJHOBPEMEHHO 00pa3yemble OOBEKTHI
azpecanuu.

B ciydae npencraBieHus 3asBICHUS MPU JTUYHOM OOpAILEHUU 3asBUTENS
(npenctaBuTens  3asBUTENSI) MPEABSIBIACTCS  JOKYMEHT, YJIOCTOBEPSIONIUI
JUYHOCTH 3asiBUTEIIS (MPEICTABUTENS 3asIBUTEIS ), 111 YOCTOBEPEHUS IMYHOCTU U
CBEPKH JaHHBIX, YKa3aHHbBIX B 3asIBJICHUH.

[Ipu npencraBieHUM 3asBICHUS TPEACTABUTENIEM 3aABUTENSI K TaKOMY
3asBJICHUIO TPUJIAraeTCs JOBEPEHHOCTh, BBIJIAHHAS TPEJICTABUTEIIO 3asBUTEIS,
oopMieHHAsT B TIOPSIKE, MPETYCMOTPEHHOM 3aKOHOMATEIHLCTBOM Poccuiickoit
denepannm.

[Ipy mnpencraBieHUM 3asBICHHS KAaJAaCTPOBBIM HHXXEHEPOM K TaKOMY
3asBJICHUIO MPUJIATaeTCsl KOMUSl JTOKYMEHTA, MPEyCMOTPEHHOIO CTaThei 35 mim
cratbeil 42.3 @enepanbHoro 3akoHa oT 24.07.2007 Ne 221-®3 «O kamactpoBou
JEATEIbBHOCTH», HAa OCHOBAaHUM KOTOPOTO  OCYIIECTBISIETCS  BBIIIOJHEHUE
KaJIaCTPOBBIX pabOT WIM KOMIUIEKCHBIX KaJacTPOBBIX pabOT B OTHOIIECHUU
COOTBETCTBYIOIIETO O0BHEKTA HEJBUKUMOCTH, SIBIISIIOLIETOCS 0OBEKTOM aJIpecaliuu.

Jluto, wumeromiee TMpaBo JeHCTBOBaThH 0€3 JOBEPEHHOCTH OT HWMEHHU
IOpUJIMYECKOTO JIUIA, TPEABIBIAET JOKYMEHT, YIOCTOBEPSIONIHNI €ro JUYHOCTh, U
COOOIIIaeT PEKBU3UTHI CBUJETEILCTBA O TOCYJApCTBEHHON  perucrpanuu
IOpUJIMYECKOTO JIMIIA, a MPEICTABUTEIb OPUANUYECKOTO JIUIA TPEAbIBISET TAKKE
JIOKYMEHT, TOATBEPXKAAIONIMNA €ro MOJHOMOYHS JEHCTBOBATH OT MMEHHU 3TOTO
IOpUJIMYECKOTO JIMIlA, WU KOIMHUIO ATOr0 JOKYMEHTA, 3aBEPEHHYIO Me4aThbio U
MOANUCHI0 PYKOBOAUTEISI 3TOTO IOPUIUYECKOTO JIUIIA.

B cnywae oOpamieHuss OT MMEHM 3asBUTENS €ro OmneKyHa (MOTeYHTeNis)
CBEJICHHSI O JOKYMEHTE, MOATBEPKIAIOIIEM IOJHOMOYUS, YKa3bIBAIOTCA B
3asBJICHMM W TOAJIE)KAaT TMPOBEPKE B  paMKax BHYTPUBEIOMCTBEHHOTO
B3aUMOJCHUCTBU.

2.6.2. 3asBUTEIb BIIPaBE CaMOCTOSITEJIbHO IIPEJICTABUTD
MIPaBOYCTAaHABIIUBAIONINE U (WJIHM) MPABOYIOCTOBEPSIONIUE JOKYMEHTHI Ha OOBEKT
(0OBEKTHI) aJipecalyi.

2.6.3. 3asgBneHne U JOKYMEHTHI, IPEAYCMOTPEHHbIE ITyHKTamu 2.6.1. u 2.6.2.
noApazaena 2.6. HACTOAIIETO pas3jeia aJIMHUHUCTPATUBHOIO  PErjiaMeHTa,
noAaroTCs 3asBUTENEeM (IIPEACTABUTENIEM 3asBUTEIS):

1) Ha OyMa)KHOM HOCHUTEJIE:

- muyHOo B OMCY umn ML, ¢ xotopsim OMCY 3aKI04eHO COrjanieHue o
B3aUMOJICHCTBUU;

- TIOCPEACTBOM IIOYTOBOTO OTIPABJICHHS B aJApec aIMUHHCTPALIUU
MYHUITUTIATBHOTO 00pa3oBaHUs TOPOACKON OKpyr «OXUHCKHI» C OMHUCHIO
BJIOKEHUS U YBEJIOMJIEHUEM O BPYUEHUU

2) B (hopMe DJIEKTPOHHOTO JOKYMEHTA C MCIOJIb30BaHWEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CeTel o0Iero mois3oBaHus, B Tom uucie PIITY,



aPECHON CUCTEMBI.

2.6.4. DNEKTpOHHBIE JOKYMEHTHI JIOJHKHBI COOTBETCTBOBATh TPEOOBAHUSIM,
YCTAHOBIICHHBIM B  mojapasnaene 2.14  HacTosmero  agMHUHHCTPATHBHOIO
periameHTa.

Komunm pokymMeHTOB, mpuiaraéMeleé K 3adBJICHUIO W  HaIpaBJICHHBIE
3asiBUTEJEM IO T[OYTE, JOJDKHBI OBITh YAOCTOBEPEHbI B YCTAHOBICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

JIOKYMEHTBI, TMOCTYNUBIINE C HAapyIIEHUEM TpeOOBaHMM, YCTaHOBICHHBIX
HACTOSIIMM  MYHKTOM  aJMHUHHUCTPAaTUBHOIO  PErjJaMEHTa, CUHMTAKOTCA Ha
IIPEICTABICHHBIMU.

2.6.5. 3anpernaeTcst TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHHs MOKYMEHTOB U HWH(MOPMALUA WM OCYIIECTBICHUS
NEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH,  PETYJUPYIOIIMMU  OTHOILCHMUS,
BO3HHKAIOIIME B CBSI3U C IPEIOCTAaBICHUEM MYHHUIIUIIAIBHON YCIIYTH;

2) TmpencTaBiIeHUSs ~JOKYMEHTOB UM HWHGOpMaluyd, B TOM  YHCIE
NOATBEPKIAIOIIMX  BHECEHUE  3asBUTENEM  IUIATBl 332  [PEAOCTaBIICHUE
MYHULIUNIAIBHON YCIYTHM, KOTOpPBIE HAaXOJATCS B PAaCHOPSHKEHUU OPraHoB,
MPEAOCTABISAIOMINX MYHUIHUINAIBHYIO YCIYTy, UHBIX TOCYJIApCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOTO CaMOYIIpaBJIeHUs JH00 MOJIBEJOMCTBEHHBIX TOCY/IaPCTBEHHBIM
opraHam WJiM OpraHaM MECTHOTO CAMOYIIPaBJIEHUS OpraHU3aluii, y4acTBYIOIIHX B
MPEIOCTABJICHUN NPEeAYyCMOTpPEeHHbIX 4YacThto 1 cratbm 1 ®3 Ne 210-03
MYHULIUNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMHU IMPABOBBIMH aKTaMU
Poccuniickont ®enepanuu, HOPMATHBHBIMH IPABOBBIMM akTaMHM (CaxaJIMHCKOU
00JaCTH, MyHUIIMNIATbHBIMA TIPABOBBIMU aKTaMH, 32 UCKIIOYEHUEM JIOKYMEHTOB,
BKJIIOYEHHBIX B OIpeleieHHbld 4JacTblo 6 cratbn 7 @3 Ne 210-P3 mepeueHpb
JOKYMEHTOB. 3asiBUTEIb BIIPABE IMPEJICTABUTh YKa3aHHbIE JIOKYMEHTHl U
uHMOpPMAIIMI0O B OpraHbl, MPEAOCTABISIONINEG MYHUIUMNAIBHYIO YCIYTy, TIO
COOCTBEHHOI MHUIIMATHUBE;

3) mnpencraBieHUsT JIOKYMEHTOB H WHGOpMAIMK, OTCYTCTBUE U (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh IIPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJisi TPEIOCTABICHHUS MYHHUIIUIATBLHOM
yCIIyTd, MO0 B TPEAOCTABICHUHW MYHHUIIUMIAIBLHON YCIyTd, 3a HUCKIIOYEHUEM
CIEAYIOIINX CIIy4YaeB:

a) U3MEHeHue TpeOOBaHWU HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAIOLIUXCS
MPEIOCTABIECHUS MYHUUMINAIBHON YCIYrd, IOCiie MEpBOHAYAIBHON MOJayu
3asIBJICHUS O MPEAOCTABICHUA MyHULIUTIAIBHOU YCITIYyTH;

0) HanmMyKe OMOOK B 3asIBJICHUH O MPEAOCTABICHUHA MyHUIIMTIATBHON yCIyTH
U JIOKYMEHTAaX, MOJaHHBIX 3asiBUTEJIEM MOCJE MePBOHAYAIBHOTO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsSl MPEAOCTABICHUS MYHUIIMIAIBLHON yCIyrH, a100
B MPEIOCTABIICHUN MYHUIIMIIAIbHOW YCIYTH U HE BKIIFOUEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CpOKa JEUCTBUS JOKYMEHTOB WM H3MEHEHUE HH(OpMaIiu
nocjie TMEepBOHAYAJIbHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTABIICHUS ~ MYHHUIIMNAIBHOW  ycIyrd, JuOO0 B  TPEIOCTaBICHUHU



MYHULIANIAIBHOW YCIIYTH;

I') BBIIBJICHHE JOKYMEHTAJIbHO TMOATBEPKACHHOTO (akTa (IMPU3HAKOB)
OLIMOOYHOTO WM TMPOTHUBOMPABHOTO JeUCTBUS (O€31eCTBUs) TOJKHOCTHOTO
JUIa OpraHa, MPeIOoCTaBISIONIETO MYHUIUIAIBHYIO YCIYTy, MYHULUIAIBLHOTO
ciyxaiiero, paborHuka MOI[, npu mnepBoHaYaJbHOM OTKa3e B TIpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUIIUITAIILHON YCIyTH, TUOO
B MPEAOCTAaBICHUH MYHULHUIAIBLHON YCIyrd, O 4YeM B IUCBMEHHOM BHJIE 3a
NOJANKCHI0 PYKOBOAUTEIN OpraHa, MPEAOCTaBIAIONIEr0 MYHULIUNIAIBHYIO YCIYTY,
pykoBogutenss MOPL[ npu nepBoHayanbHOM OTKAa3e B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPENOCTABICHUS MYHUIIMIAIBHON YCIyTH, YBEIOMIISIETCS
3asBUTENb, a TAK)KE MIPUHOCITCS U3BUHEHUS 32 JIOCTaBJICHHbBIC HEY100CTBa;

4) nmpenocraBieHus Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(OpPMALIHH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM
7.2 yactu 1 ctatbu 16 @3 Ne210-D3, 32 UCKIIOUYECHUEM CIIy4aeB, €CJIM HAHECEHUE
OTMETOK Ha TaKhe JOKYMEHTBbl JIMOO UX U3BATHE SBISETCA HEOOXOJIMMBIM
YCIOBUEM MPENOCTABICHUS MYHHUIMNAIBHOM YCIYTM, W WHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMH.

2.6.6. [Ipu mpenocTaBIeHUN MYHHUIIMIAIBHONU YCIYTH B 3JIEKTPOHHOU opme
¢ ucnonb3oBanueM PIII'Y 3anpenieHo:

- OTKa3bIBaTh B IMPHUEME 3alpoca U MHBIX JIOKYMEHTOB, HEOOXOAMMBIX [IJIs
NPENOCTABIECHUSI MYHULHUIAIBHONM YyCIyTH, a TakXe B IPEIOCTaBICHUU
MYHUIMOATBHOW YCIIYyTH, CIIy4ae €CJIU 3alpoc U JOKYMEHTbI, HEOOXOIUMBIE s
NPEAOCTaBICHNUS MYHUIUNMAIBHOM  yCIyr¥M, TOJAaHbI B COOTBETCTBHUM C
uH(popMamen O CpoKax M MOPAIKE MPEAOCTABICHHS MYHULMIIAIBHON YCIYTH,
onyonukoBanHo# Ha EINIT'Y, PIITY;

- TpeboBaTh NpH OcyllecTBICHUH 3anucu Ha npueM B OMCY unu MOIL] ot
3asIBUTENS] COBEPIIICHUS MHBIX JIEHCTBUM, KPOME MPOXOKIACHUS UICHTUDUKAIIUN U
ayTeHTU(PUKAIIUY B COOTBETCTBHM C HOPMATUBHBIMU TIPABOBBIMH aKTaMH
Poccuiickon @enepaunu, yKazaHus LENM NPUEMA, a TaKXKE NPEAOCTABIICHUS
CBEJICHUHN, HEOOXOAMMBIX ISl pacdera IUTEILHOCTH BPEMEHHOTO WHTEpBala,
KOTOPBIN HEOOXO0IMMO 3a0POHUPOBATH IS IPHUEMA.

- TpeOOBaTh OT 3asBUTENSI MPEJICTABICHUS JTOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM IUIATHI 3@ MIPEIOCTABICHUE MYHULIUITAIIBHON YCITYTH.

2.7. UcuepnipiBaronuii nepeyeHb OCHOBAHUM
JUTSl OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABJICHHUS] MYHULIMITAJIBHOM yCITyTH

OcHoBaHueM JUIsi OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEJOCTaBICHNUS  MYHHIIMIAIBHOM  yCIYTM  SIBIISIETCS  OTKa3  3asBUTENs
(mpencTaBUTeNs 3asABUTENS) TPU JUYHOM OOpAIICHUU TPEAbSIBUTH JTOKYMEHT,
YAOCTOBEPSIOINN JINYHOCTD.

2.8. UcuepnbiBatonuii mepeyeHb
OCHOBAHHM JIJIs1 IPUOCTAHOBJICHUS TIPEIOCTABICHUS


consultantplus://offline/ref=AEAE52F25F9D5B9DEDB2ADE6494A474E9A13A7AF0AB58DB32F6F33B2D69D49FE8273BE478D719E20496E1EEB9607EF4712F8D57792N27FC
consultantplus://offline/ref=AEAE52F25F9D5B9DEDB2ADE6494A474E9A13A7AF0AB58DB32F6F33B2D69D49FE8273BE478D719E20496E1EEB9607EF4712F8D57792N27FC

MYHULMIIAJIBHON YCIYTH WIH OTKa3a
B [IPEIOCTABJICHUY MYHUIIMIIAJIbHOW YCIYTH

2.8.1. OcHOBaHus ISl IPUOCTAHOBIICHUSI MPEAOCTABICHUS MYHUIIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHHs 1751 OTKa3a B NPENOCTABICHUU MYHULUIAIBHOW YCIYTH
OTCYTCTBYIOT.

He nmpencraBineHne 3asiBUTENEM JIOKYMEHTOB, KOTOpbIE OH BIpPaBe
MPEACTABUTh MO COOCTBEHHON MHUIIMATUBE, HE SIBJIICTCS OCHOBAHUEM JJIsI OTKAa3a
B IIPEOCTABIICHUN YCIIyTH.

2.9. Ilopsnok, pasMep ¥ OCHOBaHUS B3UMAHUS I'OCYAAPCTBEHHOW MOLLITAHBI
WJIM UHOM TIJIAThI, B3UMAEMOU 3a MPEJOCTABICHNE MYHUIIUIATBHONW YCITYTH

Hpe,Z[OCTaBHCHHC MYHHHHHaHBHOﬁ YCIYI' OCYHICCTBIIACTCAA OecIuiaTHO.

2.10. MakcuManbHbIN CPOK 0KHIAHUS B OUEPEIU
IIpU NIO0JIa4U€ 3ampoca O NPEAOCTaBICHUH MyHUIIUIATbHON
YCIIYTH U TP MOJTYYEHHUH pe3yJIbTaTa
PEAOCTABICHUS MYHHUIIMNIAIBHON yCIIyTH

MaxkcuManbHblii CpPOK OXHJAAHWA B OYEpeaud IMpU MoAaye 3ampoca o
MIPEJOCTABICHNA MYHHULMNAIBHOM YCIyITM W MNpPH TOJYy4YEHUM pe3ynbTaTa
MYHULANAIBHON YCIyTH HE TOJDKEH MTPEBBIIATE 15 MUHYT.

2.11. Cpoxk peructpaiuu 3amnpoca 3assBUTEI
0 MPEI0CTABICHUN MyHULIUITAIIBHOW YCIyTH

Perucrpanus 3amnpoca 3asBUTENS O IMIPEAOCTABICHUA MYHULMIIAIIBHON YCIIYyTH
OCYLIECTBIIETC B JE€Hb  IIOCTYIUICHMS  3alpoca B  aJIMHUHUCTPALUIO
MYHHUITUTIATFHOTO 00pa30BaHus TOPOICKoi OKpyT «OxuHCcKui» uinun MOII,.

2.12. TpeboBaHus K TOMEMICHHUSIM, B KOTOPBIX
MPEA0CTaBISACTCS MyHUITUTIATbHAS YCIyTa

2.12.1. Ilpuem 3asBUTENEH OCYLIECTBIAETCS B CIELUUAIBLHO 00OPYIOBAHHBIX
JUISL OTHX IeJiedl TMOMEIICHUSX, KOTOPhIE€ OCHAIAIOTCS UH(POPMAIMOHHBIMU
TaOauYKaMu (BBIBECKAMHM) M JIOJDKHBI COOTBETCTBOBATh KOMMOPTHBIM ISt
3asBUTEIICH YCIIOBUSAM.

[ToMetienusi, B KOTOPBIX MPEAOCTABISAETCS MyHULIMIAIbHAS YCIYTa, JOJIKHBI
ObITh 00OpPYZOBaHBl ABTOMATHYECKON TMOXAPHOW CUTHAIM3AIMEH W CpeICcTBaMU
MOXKApPOTYLIEHHs, CUCTEMOM OIOBEUIEHUS O BO3HUKHOBEHUU YPE3BBIYANHOU
CUTYaLlUH.

B 3paHum, rie opranusyercs MpueM 3asBUTENEH, NPEAYCMAaTPUBAIOTC MECTA
OOIIECTBEHHOTO TIOJIb30BaHUS (TYyaJeThl);



2.12.2. MecTta oXxuaaHusi U MecTa IJisd TMpUeMa 3aMpoCcOB 3asBUTENICH O
MPEIOCTABICHUN MYHULIUMTAIBHON YCIYTH OJDKHBI OBITh 000PY0BaHbI CTYJIbIMHU
(KpecenbHBIMU CEKIMSIMHU, CKaMbsIMH), a TakXke CcToJlaMu (CTOMKamMu) C
KaHIIEJIAPCKUMU MPUHAJICKHOCTIMH JIJIs1 OCYIIECTBICHHUS HEOOXOIMMBIX 3aIUCeH.

2.12.3. Mecra s WMHQOPMHPOBAHUSA  3asBUTEICH  00OPYAYIOTCS
WHOOPMAIMOHHBIMU ~ CTEHJAaMHU, Ha KOTOPBIX pa3MellaeTcs BU3yajbHasi U
TEeKCTOBasi HHGOpPMAIIKs, B TOM 4YKcie oOpa3libl 3al0HEHHS 3alpoca U MepeyeHb
JIOKYMEHTOB, HEOOXOJUMBIN JIJIsl IPEIOCTABICHUS MyHUIIUNIAIBHON YCIIYTH.

2.12.4. [Tomemenus, IIpeIHa3HAYCHHbIE U1 IIPEIOCTaBIICHUS
MYHUIIUIIATIBHON YCIYTH, TOJKHBI YIOBIETBOPITH TPeOOBAaHUSAM 00 0OecreueHun
OecnpenaTCTBEHHOTO JTOCTYINa WHBAJIUJIOB K 00BEKTaM COLMAIbHON, HHKEHEPHOU
U TPAHCIIOPTHOH HMHQPPACTPYKTYp M K TPEAOCTaBIIEMBIM B HHUX YCIyraM B
COOTBETCTBMM C 3aKoHOAATenbCTBOM Poccuiickon dPexepanuu O COLMAIBHON
3alllMTE UHBAIUIOB.

2.12.5. B memsx obecrniedeHus] JAOCTYMHOCTH MYHUIIUMAIBLHON YCIYyTH ISt
WHBAJIMJIOB JIOJKHBI OBITH 00€CTICUCHBI:

- yCIIOBUSL OECTIPENSITCTBEHHOIO JOCTYyNa K O0BEKTY (3JaHHI0, IOMEIICHHUIO),
B KOTOpPOM TIPEIOCTaBIsE€TCS Yyciayra, a Takxke [ OeclnpensiTCTBEHHOIO
MOJIb30BAHUS TPAHCIIOPTOM, CPEACTBAMU CBSA3U U MHGOPMAIIHH;

- BO3MOYKHOCTb CaMOCTOSATEIIBHOTO TEPEABUKEHUSI MO TEPPUTOPHH, HaA
KOTOPOM  pacrojioKeHbl  OOBEKTHI  (37aHUS, IMOMEIIEHUs]), B  KOTOPBIX
IPENOCTABISIOTCS YCIYTH, a TakKe BXOJa B Takue OOBEKTBHI M BBIXOJA U3 HHX,
NOCAaJIKU B TPAHCHOPTHOE CPEICTBO U BBICAJKM M3 HEro, B TOM YHUCIE C
UCITOJIb30BAaHUEM Kpecia-KOJSICKU;

- CONPOBOXKJICHHE WHBAJIUAOB, UMEIOIINX CTOMKHE paccTpoilcTBa (PYHKIUU
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS;

- HaJJexaliee pasMelleHne oO0OpyAOBaHHS W HOcHUTeNleld HWH(opMaIiuy,
HEOOXOUMBIX sl oOecriedeHusi OeCHpensiITCTBEHHOTO JOCTyNa WHBAJIUAOB K
oOBeKTaM (37aHUSIM, TOMEIICHUSIM), B KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K
yCJIyraM ¢ Y4€TOM OTPaHUYEHUM UX KU3HEAECATEIbHOCTH;

- nyOnmupoBaHME HEOOXOIMMOM JUJII WHBAJIMJIOB 3BYKOBOM M 3PUTEIHLHOMN
uHdopMaIuu, a Tak)Ke HaJNUCed, 3HAKOB W WHOW TEKCTOBOM W TrpauvecKoit
uH(OpMAaIUU 3HaKaMH, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM mpudTOoM bpaiinis;

- IOMYCK CYpAOINEPEBOAUHKA U TU(PIOCYPIONIEPEBOIUNKA;

- JIOMYCK Ha OOBEKTHI (37aHusl, OMEIIECHUS), B KOTOPBIX MPEAOCTABIISAIOTCS
yCIIyTH, COOAaKU-MPOBOAHUKA MPU HAIMYUU JOKYMEHTA, MOJITBEPKAAIOLIETO €€
cnenuaibHoe oOydeHHMe M BblAaBaeMoro mno ¢opme W B MOPSAIKE, KOTOpHIE
ONpENENSIOTCA benepaibHbIM OpraHom UCIIOJIHUTEIIbHOM BJIACTH,
OCYUIECTBJISIOIMM (PYHKIIMU IO BBIPAOOTKE W peaju3allid TOoCyIapCTBEHHOMN
MOJIMTUKK ¥ HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cdepe COIHaTbHON
3aIlUThI HACEIICHHUS;

- OKa3aHWe WHBAJIWJAM IOMOINM B TPEOJOJICHUU OaphepoB, MEIIAIOIINX
MOJIYYCHHUIO UMU yCIIYT HapaBHE C APYTUMHU JIUIIAMH.

2.13. Tloka3aTenu TOCTYIHOCTH U Ka4yecTBa



MYHULIANAIBHOU YCIIyTH

2.13.1. ITokazaTenu TOCTYITHOCTH U Ka4€CTBAa MYHULIUIIAIBHOM YCIIYTH:

1) noctynHOCTh MH(POPMALIUUA O MOPSAKE MPETOCTABICHUS MYHUIIMITAIILHON
YCIYTH;

2) BO3MOXKHOCTb MONydYeHUS HMHPOPMAIMK O XOAE€ NPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTd, B TOM YHCJIE€ C MCIOJIb30BaHUEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXKHOCTb MOJYYEHUsI MyHULUNAIbHON yciyrn B M®LI, B Tom uncie
MOCPEJCTBOM 3ampoca O TMPEJOCTABICHUH HECKOJBKUX YyCIyr (nanee —
KOMILUIEKCHBIN 3a1poc);

4) KOJIMYECTBO B3aUMOJEWUCTBHI 3aABUTENA C JIOJKHOCTHBIMHU JIMIAMHU IIPH
NPENOCTAaBIEHUN MYHUIIMNIAIBHON yCIIYyTH — HE OoJiee 2;

5) TpPOAOIKUTENBHOCTh B3aUMOJCUCTBHUS 3asBUTENA C JIOHKHOCTHBIMHU
JUIIAMU TIpU 1oj1aue 3anpoca — He Oosiee 40 MUHYT, IpU MOTYYEHUH pe3yibTaTa —
He O6onee 15 MunyT;

6) coOuroIeHre CPOKOB MPEOCTABICHUSI MyHUIIUNIANBHON YCIYTH;

7) IOCTOBEPHOCTh NPENOCTABISEMON 3asBUTENSIM HH(POPMALUU O IOPSJIKE
IPENOCTABICHUS ~ MYHULMIIAJBHOM  YCIYTM, O  XOA€  IPEJOCTABIICHHUS
MYHHULUIIATBHOW YCIIYTH;

8) oTcyTCTBHE OOOCHOBAHHBIX KajJ00 CO CTOPOHBI 3asIBUTENIEH HA PELICHUS U
(wnn) peitctBus (6e3neiictBue) OMCY, mynununansHbix ciayxammx OMCY npu
NPEIOCTABICHUN MYHUIIUIAIBHON YCIIyTH.

9) BO3MOXHOCTHb TMOJYYEHUS MYHULUNAIBHOH yClIyrHm B  J1000M
TEPPUTOPUAIBHOM [OJpa3AciICHUN M®I] 10 BBIOOpPY  3asBUTEJA
(3KCTEPPUTOPUATIBHBIN TPUHILIMI).

2.13.2. [lelicTBUsA, KOTOPBIE 3asBUTEJb BIIPABE COBEPIIUTH B 3JIEKTPOHHOU
dbopMe npu MOJTyYEHUH MYHULIUTIATBHON YCIYTH:

1) nomyuenue MHPOpPMAIMK O MOPSAKE U CPOKAX MPEJOCTABICHUS YCIYTH, C
ucnoas3oBanuem EIITY, PIITY;

2) 3anMch Ha NpUEM B OpraH Juid MOAAuM 3ampoca O MNPeAOCTaBICHUU
MYHULMIIAIBHOMN yciyru nocpeactsom PIITY;

3) dbopmupoBanue 3anpoca 3assutenem Ha PIIT'Y, B anpecHol cucreme;

4) nonmydeHue pe3yabTaTa MpPea0CTaBICHUSI MyHULIUITAIbHON yCIIyTH B (hopme
AJIIEKTPOHHOTO JOKYMEHTA;

5) olleHKa AOCTYTHOCTH U KaueCTBAa MYHUILIMITAJIbHON YCITYTH;

6) HampaBJieHUE B DJICKTPOHHOU (opme xkamoObl Ha pelIeHUs U JACUCTBHUS
(6ezmeiictBue) OMCY,  npenocTaBisIOWIEr0  MYHHUIMIAIBHYIO  YCIYTY,
nomxHocTHOTrO uia OMCY B X0/€ pe10CTaBICHUS YCIIYTH;

2.14. Nubie TpeOOBaHMS, B TOM YKCJIE YUUTHIBAIOLINE OCOOEHHOCTH
MPEIOCTABIECHNS] MyHULIMITAIBHOW yciryru B MOL, no sxcrepputopraibHOMY
IPUHLIUITY U OCOOEHHOCTHU MPEJOCTABIECHUS MYHUIIUTIAIBHON YCIYTH B
AJIIEKTPOHHOU (hopme



2.14.1. IlpenocraBnenue MyHUIMNaNbHOU yciryru B M®L] ocymiecTBisercs, B
TOM YHCJIE MOCPEICTBOM KOMILIEKCHOTO 3alpoca, B COOTBETCTBHM C COIIAIIECHUEM
O B3aWMMOJECHUCTBUHU, 3aKIO4eHHbIM Mexay OMCY u MOIl, npu Hamuyuuu
YKa3aHHOTO COTJIAIICHUSI.

2.14.2. IIpenpocraBieHue MyHHUIIMNAIBHON YCIYTH IO SKCTEPPUTOPUATIEHOMY
npuHIMNY (B J000M TeppUTOpHaibHOM TojpasnenecHuu M®IL[ Ha teppuropuu
CaxanuHCcKoM 00JacTy Mo BBIOOPY 3asIBUTENS) OCYIIECTBIISIETCS B Cllydae, €Clu
COTJIALICHUEM O B3aUMOJACHCTBUM, 3aKiIoueHHbIM Mexay OMCY u MOI],
IPELYyCMOTPEHA BO3MOXHOCTh HAIpaBICHUS JOKYMEHTOB B 3JIEKTPOHHOM
dbopmare.

2.14.3. [IlpenocraBiieHHE MYHULHIAIBHON YCIYTH OCYIIECTBISATHCS B
IEKTPOHHON (opMe uepe3 «JImuHbIi KaOwHET» 3asBUTENS (TIPEICTABUTEIS
3asgBuTens) Ha PIIIY, B agpecHON cHCTeME C HCIOJNIb30BAHUEM 3JIEKTPOHHBIX
JIOKYMEHTOB.

3asBIICHHE U IOKYMEHTHI, YKa3aHHbIC B MyHKTax 2.6.1 —2.6.2. nogpazaena 2.6
pa3gena 2 HACTOSIIET0 aJMUHHCTPATHBHOIO pErIaMEHTa IOJIHCHIBAIOTCA
AJIEKTPOHHOM MOAMUCHIO 3aBUTEIS JIMOO MPEACTABUTEINS 3asIBUTEISI, BUJ KOTOPOH
ONPEAEsAETCS B COOTBETCTBUU € YacThio 2 ctaThu 21.1 @3 Ne 210-D3.

[Ipy mnomaue 3ampoca Ha NOPENOCTABICHUE MYHUIMNAIBHON YCIYId B
AJEKTPOHHON (hopMe TpenoCcCTaBiICHUE JOKYMEHTa, YIOCTOBEPSAIOIIETO JMYHOCTh
3asiBUTENS, HE TpeOyeTcH.

[Ipu mnpenocTraBieHUH 3asBICHHUS MPEACTABUTEIEM 3asBUTENS B (QopMme
AIIEKTPOHHOTO JIOKYMEHTa K TAaKOMY 3asBJICHHIO MpUJIAraercsd HaIeKaluum
o0pa3oM oOQopMIIEHHAas JOBEPEHHOCTh B (OpME 3JIEKTPOHHOIO JOKYMEHTA,
MOANMUCAHHOTO  JIMIIOM,  BBIJABIIMM  (MOJMNUCABIIMM)  JOBEPEHHOCTh, C
WCIIOJIb30BAaHUEM YCHJICHHOM KBaJIM(DHUIIMPOBAHHON 3JIEKTPOHHOM mnoAnucu (B
cilydae, eClii TIPEeICTaBUTEIb 3asIBUTENIS ICHCTBYET HA OCHOBAaHUU JIOBEPEHHOCTH).

ONEeKTpOHHBIE  JIOKYMEHTBI W JJIEKTPOHHBIE  00pa3bl  JTOKYMEHTOB,
npenocTaBiisieMble  4yepe3  «JIW4yHbI  KaOWHET» JOJDKHBI  COOTBETCTBOBATH
CJIEIYIOITUM TPeOOBaHUS:

1) pasmep onHoro aiiia, CoJepIKaliero 3JICKTPOHHBIM JOKYMEHT WIIH
AJIEKTPOHHBIN 00pa3 JOKyYMEHTa, He JOoJbKeH npeBbimarh 10 MO. MakcumanbHbIi
o0BeM Beex (aimos - 50 MO;

2) momyckaercs MPeaoCTaBIATh (aiiibl cieayromux dopmatos: txt, rtf, doc,
docx, pdf, xls, xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢aiisioB, UMEIOUTUX
dbopmaThl, OTIMYHBIE OT YKa3aHHBIX, HE JOIMYCKAaeTCs,

3) nmoxkymentel B ¢gopmare Adobe PDF nomkHbl OBITH OTCKAaHUPOBAHHBI B
yepHo-OenmoM OO cepoM I[BeTe, OOCCIEeUMBAIONIEM COXpPAaHEHUE BCEX
ayTEeHTUYHBIX NPHU3HAKOB MOMJIMHHOCTH (KauecTBO - He MmeHee 200 Touek Ha
JIOWM), @ WMEHHO: Tpapu4ecKoil MOMNMUCH JUIA, TeYaTH, YTJIOBOTO IINTamIia
Os1aHKa (ecli MPUEMIIEMO), a TAK)KE PEKBU3UTOB JJOKYMEHTA;

4) KaXIblid OTIAEIBHBINA TOKYMEHT JIOJKEH OBITh 3aTPY’KEH B CUCTEMY IMOJauu
JOKYMEHTOB B BHUJE OTAenbHOro (aima. KommuectBo (aitioB  T0HKHO
COOTBETCTBOBATh KOJMYECTBY JIOKYMEHTOB, a HanMMEHOBaHHUE (HalijoB OJKHO
MO3BOJIATH UACHTH(PUIIUPOBATH IOKYMEHT U KOJIMYECTBO CTPAHUI] B IOKYMEHTE;



5) daitnbl HE JOMKHBI COJIEPKATh BUPYCOB M BPEIOHOCHBIX MPOTPAMM.

TpeOoBaHus K DJJIEKTPOHHBIM JOKYMEHTaM M AJIEKTPOHHBIM 00pa3am
JIOKYMEHTOB, MPEAOCTABIISIEMbIX YEPe3 «IUYHBIA KaOMHET» apeCcHO CUCTEMBI HE
YCTaHOBJICHBI.

PA3JIEJI 3. COCTAB, IIOCJIEJJOBATEJILHOCTH Y CPOKU
BBITIOJIHEHW S AJIMUHUCTPATHUBHBIX ITPOLEAYP (JIEMCTBUN),
TPEBOBAHUSA K ITOPAJIKY X BBITIOJIHEHNS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJIHEHUS AIIMUHUCTPATUBHBIX ITPOLIE/LYP
(JIEMCTBUI) B JIEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTHU
BBITIOJITHEHUSI AIMUHNUCTPATUBHBIX ITPOLIEAYP (JIENCTBUN) B
MI]

3.1. UcuepnbiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOLETYP

[IpenocTtaBieHne MyHULIMNANBHOM YCIYI'M BKJIIOYAaeT B ceOs Clexyroliue
aJMUHUACTPATUBHBIE IIPOLIEAYPHI:

- [pUEM 3asBICHUA O IIPEJOCTABICHUWM MYHULUIAIBHOU YCIYTH W
IIPUJIAracéMbIX K HEMY JOKYMEHTOB;

- (popMUpOBaHUE U HaIpaBJICHHWE MEKBEIOMCTBEHHBIX 3alpOCOB B OpPraHbl
(opranuszanuu), B pacrnopsLKEHUM KOTOPBIX HAXOJATCA JTOKYMEHTHI M CBEICHUS,
HEO0OXOAUMBIE ISl PEJOCTABICHHUS] MyHULIUITAIbHON YCITYTH;

- PacCMOTpPEHHE 3asBJICHUS O MPEAOCTABICHUM MYHHIIMIAIBHOM YCIYTH H
IPUJIAraéMbIX K HEMY JOKYMEHTOB, NOJATOTOBKA PE3ylbTaTa NPEAOCTABICHUS
MYHULHANIAIBHOWN YCIIYTH;

- HampaBjieHuWe (Bblauya) pe3yJibTaTa MPEAOCTABICHUS MYHULMUIAIBHON
YCIIYTH.

3.2. [Ipuem 3asBJICHUS O NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIyTH
Y [IPUJIAraeMbIX K HEMY JIOKYMEHTOB

3.2.1. OcHoBaHMeM IJisi Hayana aJMUHUCTPATUBHON MPOLIEAYPHI SIBISECTCS
MOCTYIUICHUE 3asiBJICHUSI U JOKYMEHTOB, YCTAHOBJIEHHBIX MyHKTamu 2.6.1 u 2.6.2
noapaszaena 2.6 paszzaena 2 HaCTOAIIETO aIMUHUCTPATUBHOTO PETVIAMEHTA.

3.2.2. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBIIIOJHCHHE
aMUHUCTPATUBHON  TIPONEAYpHI, SBISETCS  CICIUAIUCT  aJIMUHUCTpAILUU
MYHULIMIATBHOTO 00pa30BaHUsl TOPOACKOU OKpYr «OXWHCKHUI», OTBETCTBEHHBIN
3a IPUEM 3asIBJICHUS U JIOKYMEHTOB JIJIsl MPEOCTABICHUS] MyHULIMTIAIBHON yCIIyTH
(masnee - CrieIMAIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, OCYILECTBISET
CJIeAYIOIINE aJMUHUCTPATUBHBIE ACHCTBHUSL:

1) mpu nu4HOM OOpaieHuu 3asBUTENS (TPEICTABUTENST 3asBUTETISN)
MpOBEPSICT HAIWYUE JOKYMEHTa, YJOCTOBEPSIOIIETO JMUYHOCTh 3asBUTENS
(peacTaBUTENS 3aABUTEIIS);

2) mnpu HAIMYUM OCHOBaHUS JUIsi OTKaza B MpHEME JIOKYMEHTOB,



HEOOXOJUMBIX JJIsi MPEJOCTABICHUS MYHHIIUIAIBHOW YCIyTH, YCTaHOBJIEHHOTO
nozapaszienom 2.7 HacTOSAWIET0 aJIMHUHHUCTPATUBHOIO PEIVIAMEHTA OTKa3bIBAacT B
IIpUEME C pa3bsICHEHUEM IIPUYNH;

3) mpu OTCYTCTBUM OCHOBaHMsI JUId OTKaza B IIPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl IPEJOCTABICHUS MYHMIMIIAJIbHOW YCIYTH, YCTaHOBJIEHHOTO
1o/Ipa3nesnoM 2.7 HACTOSILEr0 aJIMUHUCTPAaTUBHOTO PEIVIAMEHTA, OCYILIECTBISAET
IIPOBEPKY IPEICTABICHHOIO 3asBJICHHMS M JOKYMEHTOB, CBEpsET KOIIMH
IPEICTABICHHBIX JOKYMEHTOB C UX OPUTMHAJIAMH (P HAIWYUU), PETUCTPUPYET
3anpoc;

4) mpu nTUYHOM OOpAIllEHWU BBIAET 3asABUTEIIO0 WIM €r0 IMPEICTABUTEINIO
pPacCnuCKy B NOJIYYEHUH TOKYMEHTOB C YKa3aHHEM MX NEPEYHsI U JaThl MOJTYYEHUS;

5) mpu MOCTYIUIEHHHM 3a8BJICHHUS W JOKYMEHTOB IOCPEICTBOM MOYTOBOIO
OTIIPABJICHUS HAMPABIISET PACIIUCKY B UX MOJYYEHUHU 110 YKa3aHHOMY B 3asBJICHUU
IIOYTOBOMY aJIpecy;

6) mpU MOCTYIUICHHU 3asIBICHUS W JOKYMEHTOB B (OpME 3JIEKTPOHHBIX
JOKYMEHTOB, OOECIIEUNBAET HAIIPABIICHUE 3aBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS)
cooOIIeHNsT 00 MX NOJYyYEHUU C YKa3aHHEM BXOJSLIET0 PErucTPalMOHHOTO
HOMEDPA 3as1BJICHNUS, ATkl [IOJYyYEHHUs 3asBJICHUS U JIOKYMEHTOB, a TAK)KE€ I1€pEYCHb
HAaUMEHOBAaHUM (DaliioB, MPEACTABICHHBIX B (JOPME AIIEKTPOHHBIX JIOKYMEHTOB, C
yKa3zaHHeM UX o0beMa, [0 YKa3aHHOMY B 3asIBJICHUU a/IpeCy AJIEKTPOHHOM MOYTHI
WIM B JIMYHBIA KaOMHET 3asBUTENs (MpeacTtaButTens 3assureisi) Ha PIIIY wnm B
aJpeCHOM CHUCTEME B CIIy4yae NPEACTaBIICHUS 3asBICHUS U JOKYMEHTOB
cooTBeTCTBEHHO uepe3 PIII'Y wnm agpecHyro cucremy;

7) nepenaeT 3adBICHUE U TOKYMEHTHI JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HalpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.2.3. Ilpuem 3asBneHHs O MPEAOCTABICHHUH MYHULHNAIBHOW YCIYIH H
IIPWIAraeMbIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS B JIEHb MX IOCTYIUICHUS B
aJIMUHUCTPALIMIO MyHUIIUIIAIBHOTO 00pa30BaHUs FOPOICKON OKpYT «OXHUHCKHID.

3.2.4. KpurepueM 0OpuHATAS  pEUIEHUWs B  paMKaxX  HACTOSIIEH
aAMUHUCTPATUBHOW  NPOLEAYpPHl  ABISETCS  IMOCTYIUIEHWE  3asBJIICHUA U
IIPWJIAraeMbIX K HEMY JTOKYMEHTOB.

3.2.5. Pe3ynbTatoM BBINOJHEHUS aIMUHUCTPATUBHOW MPOUEAYPHI SBISETCA
OpUEeM U perucTpanus 3asBiICHHUS W MPUIAraeMbIX JTOKYMEHTOB, JMOO OTKa3 B
npyueMe 3asBICHUS W MPWIAraeMbIX JOKYMEHTOB (NP JIMYHOM OOpalleHuu
3asiBUTENS (MPEACTABUTENS 3aBUTEIA)).

3.2.6. CnocoboM (ukcanmu pe3ysibTara BBIMOJHEHUS aJIMUHUCTPATUBHOU
IpOLEIypbl SIBISETCS BblJaya (HAMpaBlI€HUE) 3asBUTENIO (IIPEACTABUTEINIO
3asIBUTEJISI) PACIIUCKHU (COOOIIEHMS) O MOTYUYSHUH TOKYMEHTOB.

3.3. ®opMUpOBaHUE U HANPABICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB
B Oprasbl (OpraHU3alllK), B pACHOPSIKEHUN KOTOPBIX HAXOASITCS JOKYMEHTHI
U CBEJICHUs, HEOOXOIUMBIE TSI IPEJ0CTABICHNUS] MYHUIIUTTAILHON YCITyTH

3.3.1. OcHoBanueM MJisi Havyajla aJAMUHUCTPATUBHOM MOpPOLEIYpHl SBISETCA
MOCTYIUICHUE 3asBJI€HUS O TMPEJOCTABICHUH MYHUIUIAIBHOW YCIYyTM U



JIOKYMEHTOB.

3.3.2.  JIOJDKHOCTHBIM  JIMLIOM,  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aJIMUHUCTPATUBHOW MPOLIEAYPHI, SBISETCS CIEHUATIUCT OTIea apXUTEKTYpbl U
IPaJOCTPOUTENHCTBA AIMUHUCTPAIIMU MYHUIIUIIAILHOTO 00pa30BaHUsl TOPOACKOM
okpyr «OXHMHCKHI», OTBETCTBEHHBIM 3a HaNpaBlICeHUE MEKBEIOMCTBEHHBIX
3a1pocoB.

3.3.3. Crneuuanuct, OTBETCTBEHHBIH 3a HaINpaBlieHUE MEKBEIOMCTBEHHBIX
3aIpOCOB, OCYIIECTBIIAET CAEAYIOIINE aIMUHUCTPATUBHBIE JCHCTBUS:

1) dopmupyer u HampaBiIseT MEXBEIOMCTBEHHBIC 3alpoChl B LEJIX
noslyueHusi cBeneHuil o0 oOwvekre ampecanuu (Bbmuckd u3 EI'PII Ha oObekt
(0OBbekThI) anpecanuu) B denepanbHylo CIy:k0y roCy/1apCTBEHHON perucTpaluu,
KaJlacTpa 1 KapTorpaduu;

2) mnepenaeT 3asBICHUE O MNPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH U
npuiiaraéMble K HEMY JOKYMEHTHI JOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
pacCMOTpEHHE 3asBICHUS O MPEJOCTABICHUM MYHULMIIAIBHON YCIYyTH U
IIPWIAraeMbIX K HEMY JOKYMEHTOB, IIOJrOTOBKY PE3yJIbTATA.

3.3.4. MexBenOMCTBEHHBI 3ampoc OoQopMIisieTcs B COOTBETCTBUU C
TpeboBanusiMu O3 Ne 210-D3.

HampaBneHue MeXBEJOMCTBEHHOIO 3alpoca W HalpaBJICHUE OTBETa Ha
MEXXBEJJOMCTBEHHBII 3alpoC JOIYCKAKOTCA TOJIBKO B IEJAX, CBSI3aHHBIX C
MPEIOCTABICHUEM MYHUIIMTIATIBHOM YCIYTH.

MexBeqOMCTBEHHBIE  3ampochl  (OPMHUPYIOTCSIT W HANpPaBISIIOTCA B
ANEKTPOHHON (hOpME C HCMOJIB30BAHHEM €IMHOM CUCTEMbI MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aMMOJEHCTBUS U MOJKIIOYAEMbIX K HEM PErMOHAJIbHBIX CHUCTEM
MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOTO B3auMoaeiicTBus (nanee — CMOB).

B  ciayyae  HEBO3MOXHOCTM  OCYILIECTBIICHHS  MEXBEJOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aWMOJICHCTBUSA ¢ ucmonb3oBaHueM CMOB B anekTpoHHOM
dbopMe JormycKaeTcsi HalpaBjIeHHE MEKBEJOMCTBEHHOI'O 3alpoca M HalpaBlICHUE
OTBETa Ha MEKBEJIOMCTBEHHBIH 3a1IpOC B OyMa)KHOM BUJIE.

dopMUpOBaHME WU HANpaBICHUE  MEKBEIOMCTBEHHBIX  3alpOCOB
OCYILIECTBISIETCSl HE IMo3aHee 1 pabouero mAHs, CJEIYIOIIEr0 3a MPUEMOM
3asIBJIEHUS] O MPEAOCTABICHUH MYHULMIIAIbHON YCIYrd M NPUJIAraéMbIX K HEMY
JIOKYMEHTOB.

3.3.5. Kpurepuem nOpuHATHS  pEUICHUWS B  paMKaxX  HACTOSIIEH
aIMUHUCTPATUBHOW MPOLEAYpPHl SBISECTCA HE IMPEACTABICHHE 3asgBUTEIIEM
(npencraBUTEneM 3asBUTENS) JOKYMEHTOB (CBEIEHUN) HEOOXOAMMBIX  JUIs
MPEIOCTABIECHUS MYHUIMINAIBHOW YCIYIHM, KOTOpBIE 3asBUTEb (MPEICTABUTEID
3asiBUTEJNS) BIPABE MPEICTABUTH CAMOCTOSITENIBHO.

3.3.6. Pe3ynbTratoM BBINOJHEHUS aIMHUHUCTPATUBHOW MPOUEIYPHI SBISETCA
NOJlyYeHUE OTBETa Ha MEXKBEJIOMCTBEHHBIM 3ampoc WM yBEJAOMJIEHHS OO0
OTCYTCTBMH 3arpanrBaeMoi nHpopMaluu.

3.3.7. CnocoboM dukcanuu pe3ynbTara BBITIOJIHEHHUS aIMUHUACTPATUBHOMN
IPOLIETYPHI SABISETCA PETUCTPALIUS 3aIIPOCOB.

3.4. PaccMOTpeHHE 3asiBJIEHUS O MPEAOCTABICHUNA MYHULIMITAIBHON YCIYTH U



IIPUJIAracéMbIX K HEMY JOKYMEHTOB, IIOArOTOBKA PE3ysbTaTa IMIPENOCTaBICHNUS
MYHHULUIIATBHOU YCIIYTH

3.4.1. OcHoBaHueM Ui Hayaja aJIMUHUCTPATUBHON MPOUEIYPHI SIBIISICTCS
MOCTYIIJICHUE 3asBICHUS U JIOKYMEHTOB JJI1 PACCMOTPEHUSI.

3.4.2. JOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 34 PacCMOTPEHUE
3asiBJICHUS O MPEAOCTABICHUN MYHUIIMIAIBHOW YCIYTM M MPUJIAraeéMbIX K HEMY
JIOKYMEHTOB, MOJITOTOBKY PE3yJbTaTa, SBJISIIOTCS:

1) cneruanuct oTaena apXuTEKTYPhl U TPATOCTPOUTENHCTBA aIMUHUCTPAITUN
MYHHUITUTIATFHOTO 00pa30BaHUsI TOPOACKON OKpyT «OXHHCKUI», B TOJDKHOCTHBIC
00s3aHHOCTH KOTOPOTO BXOJUT BBITOJIHCHHE HACTOSAIMICH aIMUHHACTPATUBHON
MPOIEAYPHl B COOTBETCTBUU C JOJKHOCTHON MHCTPYKIHEH (J1ajee — CIElHaNNCT,
OTBETCTBEHHBIH 3a TIPOBEPKY);

2) pyKOBOJUTEb aMUHUCTPALIMN MYHULIUITAIbHOTO 00pa30BaHUsI TOPOJCKOM
OKpyT «OXHHCKUI» (1ajiee - pyKOBOJAMTEIb).

3.4.3. Cneunanuct, OTBETCTBEHHBIA 3a TPOBEPKY, BBHITIOJIHAET CJIEAYIOUINE
aJIMUHUCTPATUBHbBIC JICHCTBUSA:

1) mnonydyeHue B paMKax BHYTPHUBEJIOMCTBEHHOTO  B3aUMOJICHCTBUS
HEOOXOJMMBIX CBEICHUN (PELIEHUs O TIEPEBOJIC KUIIOTO MOMEIIEHUS B HEXKUIIOE
MOMEIICHUE WJIM HEXUJIOr0 TOMEIICHHS B KWJIOE IOMEIIEHUE - B cllydae
MPUCBOCHMS TTOMEIICHUIO aJipeca, U3MEHEHUS U aHHYJIUPOBAHUSI TAKOTO ajpeca
BCJICJICTBHE €r0 NMEpPeBOjJa W3 KUJIOTO MOMEIICHUS B HEXHWIOE MOMEIICHUE WU
HEXHUJIOTO TIOMEIICHHS B KUJIOC TTOMEIICHHUE; aKThl MPUEMOYHOW KOMHUCCHH TIPH
nepeycrpoiictee W (WIM) TNEpEelUIaHUPOBKE IMOMENIEHUsT - B cllydae
npeoOpa3oBaHuss OOBEKTOB HEABMIKUMOCTH, SIBISIOIIMXCS TOMEIICHHUSIMH, C
oOpa3oBaHMeM OJHOTO U Oojiee HOBBIX OOBEKTOB ajpecalliu; CBEICHMUS,
coJiep Kaluecs: B pa3penieHu Ha CTPOUTENLCTBO U (WJIM) pa3pelieHud Ha BBOJ
00BEKTa B DKCILTyaTallMIO - B CIIydae MPUCBOCHUS aJipeca 0ObEKTaM ajpecaliu, B
OTHONIIEHUU KOTOPBIX TpeOyeTcsi opopMIIeHUE pa3pelIeHUus] Ha CTPOUTEITHCTBO U
(unn) paszpeleHre Ha BBOJ OOBEKTa aJipecallud B AKCILTyaTalllio; CBEIECHUS 00
YCTAaHOBJICHHH OMNEKH (MONEYUTENIbCTBA) — B ciydae oOpalieHuss OT WMEHHU
3asIBUTEIS OTIEKYHA(TIOTIEYUTENS)) - B OTJENIC apXUTEKTYPhI U TPaIOCTPOUTEIHCTBA
aIMUHUCTPAIIMA MYHUILIATIAIEHOTO 00pa30BaHUs TOPOJACKON OKpYT «OXUHCKUIY, B
YOPABJICHUH OOpa30BaHUS MYHHUIMOAIBHOTO O0pa3oBaHUSI TOPOJCKOW OKPYT
«OXUHCKUNY,

2) TpOBEpKYy TPEACTABICHHBIX 3asBIICHUS W JOKYMEHTOB, a TaKXke
MOCTYMUBIIMX TIO PE3yJIbTaTaM MEXKBEIOMCTBEHHBIX M BHYTPHUBEIOMCTBEHHBIX
3alpoCOB CBEACHUM, B TOM YHCJIE IMyTeM OCMOTpa MECTOHAXOXXJICHHS OOBEeKTa
aapecaruu (mpu He0OXOAUMOCTH );

3) NOArOTOBKY MPOEKTA PEIICHUS:

- 0 IPUCBOCHHUH OOBEKTY aJIpecaliuu aapeca;

- 00 aHHYJTUPOBAHUHM aJipeca 00BEKTa apecaluy;

- 00 aHHYJIMpOBaHUU apeca 0OBbEeKTa aapecarii U MPUCBOSHUH €My HOBOTO
aapeca;

- 00 OoTKa3e B MPUCBOEHUU OOBEKTY ajpecarvivl ajpeca Wik aHHYJIUPOBAHUH



ero ajapeca.

4) nepegaeT NPOEKTHI PEIICHUN PYKOBOJUTENIO AJISI PACCMOTPEHUS.

3.4.4. PyKoBOJUTENb BBIMOIHSET CIEIYIONUE aAMUHUCTPATUBHBIC IEHCTBUS:

1) mpoBepsieT TaHHbIE, YKa3aHHbIE B IPOEKTE PEIICHMUS;

2) npu OTCYTCTBMU 3aMEUaHUN MPUHUMAET pEUICHUE IMyTeM MOANUCAHUS
MPOEKTa U MEPEaeT ero JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HaIlpaBJICHHE
pe3ynbTaTa NpeoCTaBICHUS] MyHUIIUTAIbHON YCIIYTH;

3) Opy HaJIWYMW 3aMEYaHUN K MPOEKTY BO3BPALIAET €ro CHELUAIHCTY,
OTBETCTBEHHOMY 32  MPOBEPKY Uil  HOBTOPHOIO OCYLIECTBJICHUS
aMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHbIX B NyHKTEe 3.4.3. HACTOSILEro
nojpaszena paszieia 3 aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.4.5. Cpok paccCMOTpeHHSsI 3asBJICHUS O MPEIOCTABICHUH MYHUIIUMAIbHOU
YCIYyIM W TpPWIAraéMblX K HEMY JOKYMEHTOB M IOJATOTOBKM pe3yJibTaTa
MPEIOCTABIICHUS MYHUILIMITAJILHON YCIyrM — He Oosiee 5 pabouux AHEH co AHS
NOCTYIICHUSI 3adBJICHHSI O MPEJOCTABICHUM MYHULHUIAIBHON YCIYIM H
IIPWIATa€MbIX K HEMY JTOKYMEHTOB.

3.4.6. KpurepueM nOpuHATAS  peUIEeHUWs B paMKaxX  HACTOSIIEH
aMUHUCTPATUBHOW NPOLEAYPHl SABISETCS HAIWYUE WM OTCYTCTBHE OCHOBAHMM
JUIs OTKa3a B MPHUCBOCHUU OOBEKTY ajpecaliy ajpeca WM aHHYJIUPOBAHUU €T0
azapeca.

3.4.7. Pe3ynbTaTOM BBIIOJHEHUS AJIMUHUCTPATUBHOW NIPOLIEAYPHI SBISECTCS
JIOKYMEHT, SIBJISIIOLIUICS PE3YJIbTATOM MyHUIIMIIAIBHOM YCIYTH.

3.4.8. CnocoboM (ukcanuu pe3ysbTara BBINOJHEHUS AJIMUHUCTPATUBHOU
IPOLIETYPHI SBIIAETCS MOJINUMCAHHOE PEIICHUE O MPUCBOEHUU OOBEKTY aJpecariu
aapeca, JmO0 00 aHHYJIUPOBAHMM ajpeca OObEKTa ajpecanuu, JTubo 00
aHHYJIMPOBaHUU aJipeca 0ObEKTa aJpecaluy U MPUCBOEHUU €My HOBOIO ajipeca,
anbo penieHne 00 OTKa3e B MPHUCBOCHHWM OOBEKTY aJpecaluu ajapeca WIn
aHHYJIMPOBaHUU €T0 ajpeca.

3.5. Hanpasnenue (Bbigaua) pe3yibTrara mpeaoCTaBiIeHUs
MYHUIUTIAJIBHON YCIYTH

3.5.1. OcHoBaHneM mJisi Havyaia aJAMUHUCTPATUBHOM MOpPOLEIYpPHl SBISETCA
MOCTYIUICHNE TTOANMCAHHOTO PEUICHHs O MPUCBOCHUH OOBEKTY apecalu ajapeca,
a1nb0 00 aHHYJIMPOBAaHUU aJpeca 00bEKTa aapecauuu, JU00 00 aHHYJIMPOBAHUU
aapeca 00bEKTa aapecali U MPUCBOEHUU €My HOBOTO ajipeca, JIM0o pelieHus: 0o
OTKa3e B MPHUCBOCHHUU OOBEKTY aJpecalud ajapeca WIM aHHYJIUPOBAHUH €TO
ajapeca.

3.5.2. JIOKHOCTHBIMH  JIIIaMH, OTBETCTBEHHBIMH 3a  BBINOJHCHUE
aIMUHUCTPATUBHOU MIPOIICAYPHI, SIBIISIOTCS:

1) cneruanuct oTaeNa apXUTEKTYPhl U TPaJOCTPOUTEIHCTBA aIMUHUCTPAIIUN
MYHHUITUTIATFHOTO 00pa30BaHUsI TOPOACKON OKpyr «OXMHCKUI», B JOJDKHOCTHBIC
00s3aHHOCTH KOTOPOTO BXOJUT BHECEHUE PEIICHUS O TPUCBOCHUH OOBEKTY
aJipecaliuy aapeca Wi aHHYJIUPOBAHUU €0 aJpeca B TOCYIapCTBEHHBIN aipeCHBIH
peecTp (majiee — CHENHUATUCT, OTBETCTBEHHBIM 3a BHECEHHWE CBEJICHUN B



rOCyJapCTBEHHBIN aIpECHBINA PEECTP);

2) cnenuaiucT OT/AeNa ApXUTEKTYPbl U TPaJOCTPOUTENHCTBA aIMUHUCTPAILIUU
MYHUIUIIAILHOTO 00pa30BaHUs TOPOJCKON OKPYT «OXUHCKHI»), B TODKHOCTHBIC
00s3aHHOCTH KOTOPOT'O BXOJUT HAIpaBJICHHE pe3yjibTaTa yCIyru (naigee —
CHEIMAINCT, OTBETCTBEHHBIN 32 HaIlpaBJICHUE PE3yJIbTaTa).

3.5.2.1. Choemmamnct, OTBETCTBEHHBII 3a BHECEHHE CBCJICHUU B
rOCYJJapCTBEHHBIN AIPECHBINA PEECTP BBIMOJIHAET CICAYIOINE aIMUHUCTPATUBHbBIC
JICUCTBUS:

- BHECEHHME pEIICHHS O MPHUCBOCHHUU OOBEKTY aJapecalud aapeca WiH
aHHYJMPOBAHUU €T0 aJpeca B rOCYAapCTBEHHBIN aIpECHBIA PEECT.

3.5.2.2. Cpeuuanucr, OTBETCTBEHHBIM 3a HampaBJ€HUE pe3yibTaTa, B
3aBUCUMOCTH OT CIIOCO0Aa TMOJyYeHHs pe3yJbTaTa yYCIyI'dM, YKa3aHHOIO B
3asIBJICHUH, BBITOJHAET CICAYIONINE a[IMUHUCTPATUBHbBIC ICUCTBUSA:

- yBeIOMJISIET 3asBUTENs (IpeICcTaBUTENs 3asBUTENS) MO TenedoHy O
BO3MOXXHOCTH TIOJy4EHUS] PEIICHUS C TMOCIEIYIOIed Bblaueld pe3ysbTaTa
MPEIOCTABICHUSI MYHUIIUTIAIBHON YCITYTH 3asIBUTENIO (MIPEACTABUTEINS 3asIBUTEIIS)
PU JINYHOM OOpAIllEHUY;

- HalpaBJIsieT Pe3yabTaT MPEIOCTABICHHUS MyHUIUIIAIIBHOW YCIYTH MTOYTOM;

- HaIpaBJseT Yepe3 JTUYHBIA KaOWMHET 3asBUTENS YBEIOMIICHHE O MPUHSITUU
pELIEHHUs] C TPUIOKEHUEM JIIEKTPOHHOM KOMMU JOKYMEHTA, SBISIOMIErOCs
PEe3yJabTATOM MPETOCTABICHUS] MyHUIIUIIAILHON YCITYTH.

Hanpasnenue (Bblgaua) pesyiabTara MPEJOCTABICHHUS MYHHUIUIIATBHON
YCIYI'HM OCYIIECTBIIIETCS B CPOK HE NPEBBILAIOIMINANA CPOK MPEAOCTaBICHUS
MYHHIUITATBHON YCIYTH:

- B (popMe BIIEKTPOHHOTO JAOKYMEHTA C UCIHOJIb30BaHUEM HH(OPMAIIMIOHHO-
TEJIEKOMMYHUKAITMOHHBIX CETeW OOIIEro MOoJIb30BaHUS, B TOM YHCIIE E€IUHOTO
MopTajia, PETUOHAJBHBIX MOPTAJIOB WJIM MOpTaja aapecHON CUCTEMbI, HE TO3HEE
OJIHOTO paboyero mHS C€O JHS TIPUCBOCHUS ajapeca OOBEKTY ajpecarvu
(aHHYTTUPOBAHUS a/ipeca);

- B QopMe JOKyMeHTa Ha OyMa)XHOM HOCHUTEJE TOCPEIACTBOM BBIIaYU
3asIBUTENIO (MPECTABUTENIO 3asIBUTEISI) JIMYHO TI0JT PACTIMCKY JIMOO HAmpaBleHUs
JIOKYMEHTa He Mo3Hee paboyero aHs, cienyromero 3a 10-mM pabounm JHEM co IHA
MPUCBOCHUS ajipeca 00BEKTY ajapecarii (AHHYJITMPOBAHUS aJIpeca).

[Ipy Hanmuuuu B 3adBJICHUU yKa3aHUS O BblJaue pEIICHUS O MPUCBOCHUU
00OBEKTY ajipecalluy aipeca WM aHHYJIMPOBAHUM €r0 aJpeca, pelieHus 00 oTKase
B TAKOM IPHCBOCHUM WM aHHyJIupoBaHuu yepe3 M®IL[ nmo mecTy npeacraBiieHus
3asiBJI€HUS]  CHELUAINCT, OTBETCTBEHHBIM 32  HampaBJeHUE  pe3yJbTara,
obecnieunBaeT nepenavy aokymenta B M®OI ayist Beiaun 3assBUTENIO0 HE MO3AHEE
pabouero JAHs, CJIEAYIOIIETO 3a JHEM MCTEUYECHHUS] CpOKa, YCTaHOBJIEHHOIO
ab3zaimaMu 6 w7 HaAcTOSMIIEr0 TYyHKTAa Tonpasfena 3.5 pazmena 3
aAMUHUCTPATUBHOTO PETIAMEHTA.

3.5.3. KpurepuemM nOpuHATAS  peUleHUs B  paMKax  HAaCTOSIIEH
aIMUHUCTPATUBHOW TIPOIEYPHI SBISIOTCS CBEACHHS O CIOCO0€ TMOMyYeHUS
pe3yabpTara Npe0CTaBICHHUS] MyHUIIMITAIBHOW YCIYTH, YKa3aHHbBIE 3asIBUTEIIEM.

3.5.4. Pe3ynbTaroM BBINOJHEHUS! aIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCA



HaIpaBJICHUE 3asIBUTEIIIO JIOKYMEHTA, SIBJISIFOILIETOCS pe3yabTaTOM
MPEI0CTABIECHUSI MyHUIIUTIATBHON YCIIYTH.

3.5.5. CnocoboM dukcanuu pe3yibTaTa BBINOJTHEHUS aJIMUHUCTPATUBHOMN
IpoLEIypbl  SIBISETCS OTMETKa O HamnpaBieHuH (BblJaue) JIOKYMEHTa,
SBJISIIOIIETOCS PE3YJIbTATOM MPEAOCTABICHUS MyHUIIUTIATBHOM YCITyTH.

3.6. Ilopsmok oCyIIECTBICHUS aIMUHUCTPATUBHBIX MPOLIETYP

B DJICKTPOHHOU (hOpME, B TOM YHUCIIE C UCITOJIH30BAHUEM
EIIT'Y u PIITY

3.6.1. [TonydeHue 3asBUTENEM B SJICKTPOHHON (popMme MH(DOPMALIUU O CPOKaxX
U TOpSAKE TMPENOCTaBICHUS MYHULHUIAIBHON  YCIYTH  OCYLIECTBIISIETCS
nocpencTBoM odurmansHoro caiita OMCY, EINIY, PIITY.

3.6.2. 3anucek B anekTpoHHOU popme Ha iprem B OMCY nist mogauu 3ampoca
O IPENOCTaBICHUN MYHMIMIMAIBLHOW YCIYTH MPOU3BOJIUTCS uyepe3 O(pUIUAIbHBIN
caiit OMCY, PIIT'Y.

3asiBUTEIIO MPEAOCTABISIETCS] BO3MOKHOCTD 3aIIMCH B JII0ObIe CBOOOIHBIE IS
npuemMa Jary u Bpems B mpenenax ycraHoBieHHoro B OMCY rpaduka mpuema
3asBUTEJICH.

3anucek B 3nekTpoHHON (popme Ha mpuem B MODII mns momaum 3ampoca o
IPEIOCTABIEHUN MYHHUIMIAIBHOM YCIYTM HPOU3BOJIUTCA 4Yepe3 O(QUUHATIbHBIN
caiit MOLI, PIIT'Y.

3.6.3. ®opMHUpPOBaHHE 3ampoca 3asBUTEIIEM OCYIIECTBISIETCS MOCPEACTBOM
3aMoJIHEHUS AJIEKTPOHHOU (opmbl 3ampoca Ha PIITY, B anpecHol cucteme.

3.6.4. Ilpu nmomaue 3asBUTENIEM 3aIlpoca B 3JIEKTPOHHOU (popme He TpeOyeTcs
MPEI0CTABIEHUE 3aIBUTENIEM IOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.6.5. Ilpm noctymiueHun 3ampoca Ha MPEJOCTABICHUE MYHULHUITAIBHON
yciayru 4epe3 PIITY mubo agpecHyro cucteMy B paMKaxX aJIMHUHHCTPATUBHOU
npoueaypsl «lIprem 3asBIeHUs O MPEAOCTaBIECHWHM MYHHUIIMNAIBHON YCIYTH U
IpUJIaraeMbIX K HEMY JIOKyYMEHTOB» HampaBjeHHE COOOUIEHMs O IpUeMe 3arpoca
OCYIIECTBJISICTCS B JIMYHBIA KaOWHET 3asBUTENs (MPEICTABUTENs 3asgBUTENSI) Ha
PIIT'Y unu B agpecHOM CUCTEME COOTBETCTBEHHO.

3.6.6. Ilomydyenue 3asBUTENIEM B DJIEKTPOHHOW (OpME CBEACHHM O XOje
BBINIOJIHEHUS ~ 3ampoca O  NPENOCTaBICHUM  MYHUIUOAIBHOM  YCIYrH
OCYILECTBIISIETCS uepe3 JIMUHbIA KaOuHeT 3asButens Ha PIITY wumu B agpecHoit
CUCTEME COOTBETCTBEHHO.

3.6.7. Ilpu BbIOOpe 3asBUTENEM crocoba TMOIy4YeHUsi pe3yJbTaTa
MYHUIUOATBHOM yCIyrd B (opMmMe »dIIEKTPOHHOTO JOKyMEHTa B paMKax
aJMUHUCTpATUBHON  miponieaypbl  «Hampapnenwe — (Bbigaya) — pesynbTaTa
MPEAOCTaBICHNS MYHUIIMNIAIBLHON YCIYTH» YBEAOMIICHUE O MIPUHATHH PELICHUS C
IPWIOKEHUEM JJIEKTPOHHOM KONUU JOKYMEHTA, SBISIIOLIETOCS PE3YJIbTaTOM
MPEIOCTABIICHUSI MYHUIIUIIATLHON YCIyTH, HAMIPABISAETCS Yepe3 JIMYHBIN KaOUHET
3asiBuTend Ha PIITY wim B anpecHOM cucremMe COOTBETCTBEHHO.

3.6.8. 3asdBUTENIO NPENCTABIAECTCS BO3MOXHOCTh OLIEHUTHh JOCTYIHOCTh M
Ka4eCTBO MYHMUMIIAJIBHOW yciyru ¢ wucnons3oBanuem PIII'Y, npu ycnosun



MOJ/Ia4uy 3ampoca B JIEKTPOHHOU Gopme yepes PIITTY.

3.6.9. B aniekTpoHHOM BU/E %anoba Ha HapyUIEHUE MOpsi/IKa IPeI0CTaBICHUS
MYHULIMIATBHON YCIYTH B 10CYyAeOHOTO (BHECYeOHOT0) 00KaIOBaHUS PEIICHUIN
u neicreuil (Oe3peiictBusi) OMCY B mpoliecce MOMYyYEeHHUS MYHHUIIUNATBHOU
YCIYIM MOKET OBbITh TOJIaHa 3asBUTEJIEM TMOCPEIACTBOM O(UIIMAIBHOIO caiTa
OMCY, M®II, EIIT'Y, PIIT'Y, denepanbHoit rocyaapcTBEHHOW MHPOPMALIMOHHOM
CHUCTEMBI, 00eCIIeurBaroIel mpolecc A0Cyae0HOro (BHECYAeOHOT0) 00KaTOBaHMS
pelieHuii u aencTBuil (0e3nercTBus).

3.7. OcoO0eHHOCTH NPEIOCTABICHUS MyHUIIMNIAIBHON yciryru B M®L]

3.7.1. IlpenocraBnenne myHuOMnaaibHOW yciayru B MO®IL] ocymectBusiercs
IpU HAJMYUM COIJIALIEHUS O B3aUMOJEHUCTBHUH, 3akiatoueHHOro mexay OMCY u
MOII.

3.7.2. CoctaB agMUHHCTPATHBHBIX MNPOUEAYp (ACHUCTBUIA), BBITOIHIEMBIX
MOII;

3.7.2.1. IllpuemM 3asABICHUS O MPEIOCTABICHUM MYHULMMNAIBHON YCIYTd H
MpUJIaraéMbIX K HEMY JOKYMEHTOB.

OcHoBaHueM ISl Havalla aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS JIMYHOE
oOparieHue 3asButTess auodo ero npeacrasutens B MOII,

PaGoTtaHnk M®II;

1) mpoBepsieT HalMuKe JOKYMEHTOB, MOATBEPKIAAIOIMIUX JTUYHOCTh 3asBUTENS
(mpencTaBUTENS 3asIBUTENS ), C UENbI0 YCTAHOBIIEHUS UX JINYHOCTH;

2) mnpu HAIMYUM OCHOBAHMWS IS OTKa3a B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEAOCTABICHUS MYHUIUMIAIBHOW YCIYTH, YCTaHOBJICHHOTO
nojpasienoM 2.7 HACTOALIETO aJIMUHUCTPATUBHOTO pErjaMeHTa, OTKAa3bIBaeT B
MIpUEME C Pa3bsICHEHUEM IPUYHH;

3) mpu OTCYTCTBMM OCHOBaHMS [IJIi OTKaza B TIpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIS TPEJOCTABJICHHUS] MYHHUIIUTAIBHONW YCIYTH, YCTaHOBJIEHHOTO
NoApPAa3AeIoOM 2.7 HACTOSIIETO aJMUHUCTPATUBHOTO PETJIaMEHTa, OCYIIECTBISET
pUeM 3asBJICHUS TU00, B CIy4yae BbIOOpa 3asBUTENS (IIPEACTABUTEINS 3asBUTEIS)
npu oOpamieHuu 3a JByMs M 0OoJjiee yciayramM, KOMIUIEKCHOTO 3ampoca |
JIOKYMEHTOB;

4) mpu OTCYTCTBUU DJIEKTPOHHOTO JO0KymMeHTooOopota ¢ OMCY npu
HEOOXOJIMMOCTH OCYIIECTBIISIET CHATHE KOMUMU C OPUTMHAJIOB JIOKYMEHTOB U MX
3aBepeHHe, JIMOO MPOBEPSET COOTBETCTBUE IMPEACTABICHHBIX 3asgBUTEIEM KOMUI
JIOKYMEHTOB (32 UCKJIFOYEHHEM HOTApUAJIbHO 3aBEPEHHBIX ) UX OpUTHHAJIAM;

5) npu HAIMYUM DJIEKTPOHHOTO AoKymMeHToobopoTa ¢ OMCY ocymiecTiser
MOJATOTOBKY JJIEKTPOHHBIX 00pa3oB 3asiBiI€HUS (KOMIUIEKCHOTO 3ampoca) |
JIOKYMEHTOB (MpYU HAJIMYUH ), OPUTHHAJIBI BO3BPALIAET 3asIBUTEIIIO;

6) BbIIAET 3aABUTEII0 WM €ro MPEACTABUTENI0 PACHUCKy B MOIYYECHHH
JIOKYMEHTOB C YKa3aHHEM MX MEPEeYHs U JaThl MOJy4YeHUs (l1ajiee — pacrucka)
1160, B CiIydae TMOJYyYEHUs] YCIYTH B COCTaBE KOMIUIEKCHOTO 3aIrpoca - BTOPOU
AK3EMILISIP KOMIUIEKCHOIO 3ampoca.

[Ipuem 3asiBaeHUs O MPEJOCTABICHUM MYHUUUIAIBHOW YCIyTH U



IpUjiaraeéMbIX K HeMy J0KyMeHTOB B MO®I] ocymiecTBisieTcss B 1€Hb O0OpalleHus
3asiBUTENS (MPEACTABUTENS 3asABUTEIS).

3.7.2.2. Beinaua pe3ynbTata MyHULIMTIIATBHOW YCIIYTH.

OcHoBaHueM [Jii Hayajla aJMUHUCTPATUBHON MpOLEAYypbl  SIBISETCS
noctymienue B MOPI[ nz OMCY nokymeHTa, SBISIIOLIETOCS PE3YJIbTaTOM
MYHUIUNIATBHON YCIIYTH.

Pab6oTtHnk M®II;

1) B citydae nOCTyIUIEHHUS B COOTBETCTBUHU € COTJIAIEHUEM O B3aUMOJEHCTBUN
JIOKYMEHTA, SIBJSIOLIEr0Cs pe3yJbTaTOM MYHHUIIMNAIBHOW YCIYTH B 3JEKTPOHHOM
dbopmare, MOAMMCAHHOTO 3JIEKTPOHHOMW MOAMHUCKHI0 MOJDKHOCTHOTO Juiia OMCY,
OCYULIECTBJISIET MOATOTOBKY M 3aBEPEHHE JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE,
MOATBEPAKAAIONINX COACPIKAHUE MIEKTPOHHBIX IOKYMEHTOB;

2) wuHbOPMHPYET 3asgBUTEISI O TOCTYIUICHHH JOKYMEHTA, SBIISIFOIIETOCS
pe3yiabTaTOM MYHUIUIIAIBLHOM YCIIYTH, CIIOCOOOM, YKa3aHHBIM 3asiBUTEJIEM MpHU
nojaye 3arpoca Ha MpeAoCTaBICHNE MYHULIMIAIbHON YCIIyTH;

3) npu ob6pamenun B MOIL] 3asButens (mpeacTaBUTENsT 3asBUTENSA) C
JIOKYMEHTOM,  yJIOCTOBEPSIIONIUM  JIMYHOCTH  (IIOJIHOMOYMSI), M  PACHUCKOU
(KOMIUIEKCHBIM 3allpOCOM) OCYIIECTBIISIET BbIJAYY JOKYMEHTA, SBISIOIIETOCS
pe3yJbTaTOM MYHHIIUTIIAJIBHOM YCIIYTH.

NudopmupoBanue 3asBUTENS O TMOCTYIUICHUH JOKYMEHTA, SBIISIIOIIETOCS
pE3yNbTaTOM MYHHUIMIAJIBHOM YCIIyI'H, OCYIIECTBIIsIETCA HE mo3aHee 1 pabouero
JTHSI, CIIEAYIOLIETO 3a JHEM €ro noctyruieHus B MOII.

3.8. [Topsiaok ucrpaBieHUs AOMYIIIEHHBIX OMEYAaTOK U OIKMOOK B BBIJIAHHBIX B

pe3ynbTaTe MPeJOCTABICHHUS MYHUIIMITAIBHON YCITyTU JOKYMEHTaxX

B ciyuae BbIsIBJIEHUS 3asBUTEIEM ONEYATOK U (MJIM) OMIMOOK B BBIJIAHHOM B
pe3ynbTare MNpPeJOCTABICHUS MYHUIMNAIBHOW YCIYTM JOKYMEHTE, 3asBHUTEIb
npencrasiger B OMCY, HemocpeACTBEHHO, JMOO TMOYTOBBIM OTIIPaBICHUEM
MOJNMKUCAHHOE 3asBJICHUE O HEOOXOIMMOCTH MCTPABIICHUS JOMYIIEHHBIX OMEYaTOK
U (WIM) OmMUOOK C M3JIOKEHUEM HMX CYTH W TPWIOKEHHEM KOMHH JTOKYMEHTA,
COJIep>KAIlero OMeYaTKy U (WIJIH) OIIHOKH.

Odopmiienre U  HampaBieHHe (BblJaua) 3asBUTEII0 JOKyMEHTa C
UCIIpaBJICHHBIMU OleYaTkamMu (OmuOKamMu) WIM OTBeTa ¢ uH(opMaiuend 00
OTCYTCTBUU OIEYATOK W OMIMOOK B BBIJAHHBIX B pPE3yJIbTaTe€ MPEIOCTABICHUS
MYHULIMIAIBHON YCIYTH JIOKYMEHTaX OCYIIECTBISETCS MOJDKHOCTHBIMU JIMIIAMU
OMCY B cpok, HE MpeBbIIAOUMN 5 pabouux JHEH C MOMEHTa MOCTYIUICHUS
COOTBETCTBYIOILIETO 3asIBJICHUS.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCIIOJIHEHUEM AJIMUHUCTPATHBHOI'O PETJIAMEHTA

4.1. [Topsimok OCyIIeCTBICHUS TEKYIIEro KOHTPOJIA 32 COOMIOACHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMH MOJI0KEHUN
aAMUHUCTPATUBHOTO PErNIAMEHTA U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIMINUX TPEOOBAaHUS K MPEIOCTABICHUIO MyHUITUTIATBHON YCIIYTH, a
TaKKe MPUHSATUEM UMU PEIICHUN



Texymuii KOHTpOIb 3a COOJMIOJEHHMEM M MCIOJIHEHHEM JOJKHOCTHBIMU
JULAMHU  TIOJIOKEHUM HACTOSIIET0 aJIMHUHHUCTPATUBHOIO pEIIAMEHTAa W HHBIX
HOPMAaTUBHBIX  IPaBOBBIX  AaKTOB,  YCTaHABIMBAIOUIMX  TpeOOBaHUA K
IIPENOCTABICHUI0O MYHHULIMIIAIBHOM YCIIYI'M, OCYLIECTBIISIETCS PYKOBOIUTEIIEM
OMCY.

Texymmii KOHTPOJIb OCYLIECTBIISAETCS Ha IIOCTOSIHHOW OCHOBE U HAaIIpaBJIEH Ha
BBISIBJICHUE W YCTpPAaHEHHE NPUYUH M YCIOBUHM, BCIEJACTBHE KOTOPBIX OBLIH
HapylIeHbl IIpaBa 3asBUTENIEW, & TAKKE PACCMOTPEHHE, NPUHATHE PEIICHUM,
MOJITOTOBKY OTBETOB Ha OOpaIlleHus 3asBUTENCH, cojep aliue >KaiaoObl Ha
nerctBus (0e31eicTBUE) JOKHOCTHBIX JIUII.

[Ipr BBIABIEHMM B XOJ€ TEKYIIETO KOHTPOJS HApPYLIICHUM II0JOKEHUN
HACTOSILIET0 aAMUHUACTPATUBHOTO PEMVIAMEHTA W WHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHUS K MPEAOCTaBICHUIO MYHHUIUIAIBHON
YCIIYTH, pyKOBOAMUTENIN CTPYKTYpHBIX nozapasaeneHnii OMCY, oTBETCTBEHHBIE 3a
OpraHu3anuio paboTsl MO MPEAOCTABICHUIO MYHUIIMIIATILHOW YCIYrd, IPUHUMAIOT
MepBI N0 YCTPAHEHUIO TaKUX HAPYIICHWM M HaIpaBisOT pykoogutento OMCY
IPEMIOKEHUSI O NPUMEHEHUM WM HEINPUMEHEHWHM MEp OTBETCTBEHHOCTH B
OTHOUIEHUH JIOJLKHOCTHBIX JIUL, TOIyCTUBIINX HAPYILIEHUS.

4.2. Ilopsimok 1 NEPUOAUYHOCTD OCYILECTBICHUS INIAHOBBIX U BHETIJIAHOBBIX
MIPOBEPOK MOJTHOTHI M KAYE€CTBA MPEAOCTABICHUS MYHUIUNIATBHON YCIYTH, B TOM
qucye Nopsiiok U (OpMbI KOHTPOJIA 3a TIOJIHOTOM U Ka4€CTBOM IPEIOCTABIICHUS

MYHULIMNAIBHOU YCIIyTH

[IpoBepkn mNpoBOAATCA B LENAX KOHTPOJIS 3a MOJHOTOM M KAad4eCTBOM
IPEIOCTABICHUS! MYHULUNAIBHON yCIyTH, COONIIOJIEHUEM M HUCHOJHEHUEM
TOoJKHOCTHBIMH JinlaMu OMCY moJioKeHUl HACTOSIIEr0 aaIMUHHCTPATUBHOIO
perinaMeHTa, MHbIX HOPMAaTHMBHBIX MNpPaBOBBIX akToOB Poccuiickonn Penepauuu,
CaxanmHCKOM o001acTH, YCTaHAaBIMBAIOLIUX TPEOOBaHUS K MPEAOCTaBICHUIO
MYHHULUITAIBHON YCIYTH.

[IpoBepky MOTYT OBITH MIAHOBBIMH U BHETIJIAHOBBIMHU.

IleppoguyHOCTE  NPOBEACHUS  IUIAHOBBIX IMPOBEPOK  YCTAHABIMBACTCS
pykoBogutenem OMCY.

BHemiaHOBbIE MPOBEPKU OCYILIECTBIIAIOTCS B CiIy4yae MOJy4YEHUs >kajo0 Ha
perieHus win aenctsus (0esaeiicTBue) 10mKHOCTHRIX Jull OMCY, npuHsThIE WK
OCYILECTBJIEHHBIE B XOJI€ MPEAOCTABICHNUS] MyHULUIIAIIBHOW YCIYTH MO PELIEHUIO
pykoBoautesnem OMCY.

Pe3ynbraTel  mpOBEpKM ~ MOJHOTBI M KA4eCTBA  MPENOCTABIECHUSA
MYHULIMIIAJIBHOW  YCIyrH O(OpPMIIAIOTCS aKTOM, B KOTOPOM OTMEYaroTCs
BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBeTCTBEHHOCTh AOIKHOCTHBIX Jinll OMCY 3a pemenust
u aeiicTBus (6e3eiicTBrE), MpUHUMAaeMbIe (OCYIIECTBIISIEMBIC)
B X0JI€ PEI0CTABICHUSI MYHULIUIAIBHON YCIyTH



JIOTKHOCTHBIE JIMIIa HECYT MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a PELICHUS H
nevictBuss  (Oe3melicTBUE), NpUHUMaeMble  (OCYIIECTBISEMBbIE) B XOJIE
NPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH.

4.4. TlonoxeHusi, XxapakTepusyroiire TpedoBanus K hopmMam KOHTPOIS
3a IPEeIOCTaBICHUEM MYHULIMTIIATBHON YCIyTH
CO CTOPOHBI TPaXKJaH, UX OOBEIUHEHUI U OpraHu3aui

KoHTposb 3a INpenoCTaBICHHEM MYHULUNAIBHOW YCIYTH CO CTOPOHBI
rpaXaaH, WX OOBEAMHEHWH W OpraHU3alUil OCYIIECTBISETCS MOCPEACTBOM
oTkpbITocTH AestenbHocTh OMCY  npu  npenocTaBiI€HMHM MYHULIHMNAIBHON
yCIyTH, MOJIy4E€HUS TIOJTHON, aKTyalIbHOM U JOCTOBEPHOI MHGOPMAIIUU O TIOPSIKE
IOPEJOCTABICHUS! MYHMIIMIAJIbHOW YCIYTHM W BO3MOXHOCTU JOCYAEOHOTro
paccMoTpeHHsl oOpaieHuil (3kano0) B IpoLecce MNOJYyYEeHUS MYHHUIMNAIbHOU
YCIIYTH.

Pasgen 5. JOCY JEBHBIN (BHECY IEBHBII) IIOPSIIOK
OBXAJIOBAHMS PELIEHWI U IEUCTBUIA (BE3JIENCTBUS) OMCY,
M®II, A TAKXKE UX JOJKHOCTHBIX JIULI,
MYHUIUTIAJIBHBIX CITYKAIINX, PABOTHUKOB

5.1. Madopmanust 17 3asiBUTENS O €ro MpaBe N01aTh kKajao0y Ha pelieHue U
(nmm) pevictBue (0e3aeiicteue) OMCY, M®I], a Takxe UX JOKHOCTHBIX JIHUII,
MYHULUIAIBHBIX CIYXalIuX, pAOOTHUKOB

3asgBUTEIbL MMEET MPaBO IOAaTh XKaloO0y Ha pelieHue W (Wiu) ACHCTBUE
(6e3nerictBue) OMCY, M®II, a Takxke uX JOJDKHOCTHBIX JIUI, MyHHUITUIIATbHBIX
CIIyKallux, pabOTHUKOB.

5.2. Ilpeamer xano0bl

5.2.1. 3asgBUTENHL MOXKET OOpPaTUTHCS C Kajg000i B TOM YHCIE B CIASTYIOITUX
CITy4asx:

1) HapymeHue Ccpoka perucTpalud 3ampoca O  MPeIOoCTaBICHUU
MYHULIMTATBHON YCITyTH, KOMILJIEKCHOTO 3aMpoca;

2) HapylleHHE CpoKa MPEeJOCTaBJICHUS MYHUIMMAIBHOW yciayru (B
otHomeHuun aerctBust (Oe3aeiictBus) OMCY, a Takke ero J0JDKHOCTHBIX JIHII,
MYHUIIUIATBHBIX CIyXaIIuX, pAOOTHUKOB);

3) TpeboBaHue Yy 3asBUTENs JOKYMEHTOB WIM HHpopManuu JmbO
OCYILECTBJICHUSI JICUCTBUM, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBHIX HE
MPETYyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU aKTaMH, YKa3aHHBIMHU B TIOJIpa3jiesie
2.5. pazaena 2 HacTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA;

4) oTKa3 B MpUeMe JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMH TPABOBLIMU aKTaMH, YKa3aHHBIMU B Tojpasnene 2.5. pasnena 2



HACTOSAILET0 aIMUHUCTPATUBHOTO PETJIAMEHTA, Y 3asIBUTEIIS;

5) oTkaz B MpPEAOCTaBIEHWU MYHHMIMNAIbHOW YCIYyrd (B OTHOLIEHUU
nevictBus  (OesnmeiictBusa) OMCY, a Takke €ro JOKHOCTHBIX  JIMII,
MYHUIIMNATBHBIX ~ CIyXalluX, paOOTHUKOB), €CIM OCHOBaHUSA OTKa3a He
pPeayCMOTpPEHbI (peiepaibHbIMU 3aKOHAMU M TIPUHSATHIMU B COOTBETCTBUU C HUMHU
WHBIMHA HOPMATHBHBIMU NPaBOBbIMU akTaMu Poccuiickoit denepannu, 3aKOHAMU U
WHBIMH  HOPMATHUBHBIMH  TMpaBOBbIMH  akTamu  CaxajaumHCKkoM  obJactw,
MYHULIMTIATLHBIMU TPABOBBIMU AKTaAMU;

6) 3aTpeboBaHMe C 3asIBUTENS HPU MPEAOCTABICHUN MYHUIIUNAIBHOW yCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMM IPABOBBIMM akTaMH Poccuickon
denepanuy, HOPMATHUBHBIMU TpaBOBbIMH akTamMu (CaxanumHCKOM 00racTw,
MYHULIMTIATBHBIMU TPABOBBIMU AKTaAMHU;

7) OTKa3 oOpraHa, MPEJOCTABISIIOUIETO0  MYHUUUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEIOCTaBIISIIOIIETO MYHUIUIIAIBHYIO YCIYry, B
UCITPaBJICHUM JOMYIICHHBIX UMHU OMNEYaTOK M OIIMOOK B BBIJJAHHBIX B Pe3yJbTaTe
MPENOCTABICHUSI MYHUIUMNAIBHOM YCIYTM JOKYMEHTax JiMOO HapylIeHHe
YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABIICHUIA.

8) HapylieHuEe CpoKa WM TOpsiKa BbIIAYM JOKYMEHTOB IO PE3yJibTaTam
MPEAOCTaBICHUS MYHHUIIUTIAJIbHON YCIIYTH;

9) npuoCTaHOBIEHHWE TPEIOCTABICHUS MYHHUIIMNAIbHOW ycnyrd (B
oTHomeHun aeucTBus (Oe3xerictBus) OMCY, a Takke ero JODKHOCTHBIX JIHII,
MYHULIMNAIBHBIX CIIyKalUX, pAOOTHUKOB), €CJIU OCHOBAHMS ITPUOCTAHOBJICHUS HE
pEeAyCMOTPEHBbI (efiepaibHBIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUM C HUMU
WHBIMHA HOPMATHBHBIMU IPaBOBbIMU akTamu Poccuiickon denepannu, 3aKOHAMU U
WHBIMU  HOPMATUBHBIMU  NpaBOBbIMU  akTamu  CaxaiduHCKOW  oOJacTu,
MYHULIMTIATHHBIMU TPABOBBIMU aKTaAMU;

10) TpeboBaHue y 3asBUTEINS MPU MPETOCTABICHUN MYHHUIIUTIAIBHONU YCIYTH
JIOKYMEHTOB WJIM UH(OpMAIUHU, OTCYTCTBUE U (MJIH) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH TIPH MIEPBOHAYAIILHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOMMBIX
JUISL  TIPEIOCTABICHUS MYHUIMIIAIBHOM ycnyru, Ju00 B MPEeAOCTaBICHUU
MYHULIMNAIBHON YCITYyTH, 32 UCKIIFOYEHUEM CITy4aeB, IPEAYCMOTPEHHBIX TyYHKTOM
4 gactu 1 crateu 7 ®3 No 210-®3 (B oTHomeHMH AeUCTBUS (Oe3mencTBUS)
OMCY, a Takke €ero JOJDKHOCTHBIX JIMI, MYHUIUNAIbHBIX CIYKaIlHX,
pabOTHHUKOB).

5.2.2. B ciuyyasx, ykazaHHbIX B mojamnyHkrax 2, 5, 7, 9, 10 mynkra 5.2.1
HACTOSAILETO Tojapaszena, JocyAacoHoe (BHeCyAeOHOE) 00XKaJoBaHUE 3asBUTEIIEM
pemenuii u aeiictuit (6e3nericteus) M®PLI, pabornrka M®IL] Bo3M0okHO, eciu Ha
M®II, pemenust u aeictBus (6e31elCTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
GyHKIUS 0 TPEAOCTABICHUIO MYHMIIMIAIBLHONW YCIyrd B TOJHOM OOBEME B
nopsiAke, onpeaeseHHoM Jyactoio 1.3 cratbu 16 No 210-D3.

5.3. Opransl MECTHOI'O CaMOYTPABJICHHUS
Y YIIOJIHOMOUYEHHBIE HA PACCMOTPEHUE 7KajI00bl JOIKHOCTHBIE JIUIIA,
KOTOPBIM MOKET OBITh HaIpaBJIeHA )Kajao0a



53.1. Kamoba wna pemenus wu geiictBus (6e3geiicteue) OMCY,
MPEIOCTABISAIONIET0  MYHUIIMIAIBHYIO — YCIYTy, €ro JOJDKHOCTHBIX — JIHIIL,
MYHUIIUNATBHBIX  CIYXKal[uX, paOOTHUKOB  YYaCTBYIOIIMX  OpraHu3aiui
paccMatpuBaercsa pykoBoautenem OMCY.

XKanoObl Ha pemenuss u AeiictBusi (6e3aeiictBue) pykoBogutesnss OMCY
MOJAIOTCS B BBIIMIECTOAIIMNA Oprad (IpU €ro HaJlWyuu) Jub0 B CiIydyae ero
OTCYTCTBHUS pPacCMaTPHUBAIOTCSI HEMOCPEACTBEHHO pyKkoBoauTeseM OMCY.

5.3.2. XKanoba Ha pemienuss u aeiictBus (6e3nerictBue) pabotHukoB MO®I]
paccmatpuBaetrcs pykoBoaureinem MOII.

Kanoba na pemenus u nevicteus (06e3nericreue) M®II, pyxoBogutens MOI]
paccmarpuBaercs yupeautenem MOLI.

5.4. TlopsaoK NoJa4u U pacCMOTPEHHMSI 3Ka00bI

[logaua wu  paccMOTpeHHE  KaloObl  OCYIIECTBISETCS B  TMOPSIKE,
yctaHoBlieHHOM ctatbei 11.2. @3 Ne 210-D3 u [lomoxennem 06 0COOCHHOCTSIX
MOJIaYu U PacCMOTPEHUS Kajao0 Ha pemieHus u AeiictBus (0esnericteue) OMCY u
€ro JOJKHOCTHBIX JIMIl, MyHUIIUTIATBHBIX CIIYXaIluX, a TaKKe Ha pelIeHUus u
nevctBus  (OesmeiictBue) MODIl, pabGotHukoB M®DIl, yTBepkaCHHBIM
MOCTAHOBJICHUEM AJMUHUCTPALIMK MYHUIIUNIAIBHOTO O0O0pa30BaHUsl TOPOACKOM
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O06 yrBepxknenun [lonoxenus o0
OCOOCHHOCTSIX TIOJIaud M PACCMOTPEHHUs >Kajo0 Ha peueHus W JeUCTBUs
(Oe3nmeiicTBME)  OpraHOB ~ MECTHOTO  CaMOYMPABICHHUS  MYHUIUIAIBHOTO
oOpazoBaHus TOPOJACKOM OKpyr «OXHMHCKHI» M WX JOJDKHOCTHBIX JIUII,
MYHHUITUTATHHBIX CITyXKaIX OpraHoOB MECTHOTO CaMOYIIpaBJICHUS
MYHUIMOIATBHOTO 00pa30BaHUsl TOPOJACKOM OKpyr «OXMHCKHID», a Takxke Ha
pemienuss W gaeiictBus  (Oe3meicTBHE)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA,
pabOTHUKOB MHOTO(YHKITMOHAIBHOTO IIEHTPa», TUOO0 B MOPSAJIKE, YCTAHOBICHHOM
AaHTUMOHONOJbHBIM 3aKOHOJATECJILCTBOM Poccuiickoit denepanuu, B
AHTUMOHOIIOJIBHBIN OpTaH.

5.5. Cpok paccMOTpEHHUs JKATOOBI

XKanoba, mocrynusmas B OMCY, M®II, yupenurenro MOL[, mubo B
BBIIIECTOAILMI OpraH (MpU €ro HaJu4HhH), TOMJEKHUT PACCMOTPEHHUIO B TEUEHHE
IATHAALATH pabodyux JHEH CO JHs €€ PErucTpalud, a B Cilydae O00XKaJlOoBaHMS
otkaza OMCY, M®I] B npueme AOKYMEHTOB Yy 3adBUTENS JHOO B UCIPaBICHUU
JOMYUIEHHBIX ONEYaTOK M OIIMOOK WM B cliydyae O0XaJOBaHMS HapyUICHUS
YCTaHOBJICHHOTO CPOKA TaKWUX WCIPABIECHUN - B T€UEHHUE MATH pabO4MX IHEH Co
JIHS €€ PErucTpanuy.

5.6. [lepeueHb OCHOBaHMI1 1JIsl MPUOCTAHOBIICHUS! PACCMOTPEHUS
K00kl B Cllydae, €CJIM BO3MOKHOCTh MPUOCTAHOBJICHHUS
MPEyCMOTPEHA 3aKOHOAaTeIbCTBOM Poccuiickoit denepaunu



[IpuocTaHoBIIEHHE PAaCCMOTPEHHUS KAIOObI HE I0MTYCKAETCH.
5.7. Pe3ynbTar pacCMOTPEHUS JKAJIOOBI

ITo pe3ynbraraM paccMOTPEHHUs KaloObl IPUHUMAETCS OJTHO U3 CIEAYIOLIUX
pEUIECHUM:

- Kajoba yIOBJIETBOPSIETCS, B TOM 4ucie B (OpME OTMEHbI NPUHATOrO
pELICHMs, HMCHOPABICHUS JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B
pe3yapTare MNpPeNOCTAaBICHUS MYHHLIMNAIBHOM YCIYrd IOKYMEHTAaX, BO3Bparta
3aSBUTENII0  JICHE)KHBIX CPEACTB, B3MMAHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMM IPAaBOBBIMU akTamu Poccuiickon @Penepanuy, HOPMATUBHBIMU
paBOBBIMM aKTaMu cyObeKkTOB Poccuiickoii ®enepanuu, MyHULHNAIbHBIMU
IIPaBOBBIMH aKTaMU;

- B Y/IOBJIETBOPEHUH KaJI00bl OTKA3bIBACTCS.

B cnydae ycTtaHOBIIEHUS B XOJI€ WJIHM IO Pe3yJbTaTaM PacCMOTPEHUS KajJo0bl
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPAaBOHAPYLICHUS WIM NPECTYIUICHUS
JOJDKHOCTHOE JIMIO, pAOOTHUK, HAJEJIEHHbIE MOJTHOMOUYHUSMU O PACCMOTPEHUIO
’)kaji00 B cooTBeTcTBUHU C yacThio | craren 11.2 3 Ne 210-D3 HezaMeUITUTEIBHO
HaIIPaBJIAI0T UMEIOIIKECS MaTEpUalIbl B OPraHbl IPOKYpaTyphl.

5.8. Ilopsnok uH(pOpMHUPOBAHUS 3aIBUTEIS
0 pe3yJibTaTax pacCMOTPEHUS KAIOOBI

5.8.1. He mno3gHee naHA, CIEIYIOMIErO0 3a JHEM MPUHATUS PEHICHHUS II0
pe3yabTataM pPacCMOTPEHHUS KajloObl, 3asBUTENIO0 B MUCbMEHHOW (opMe U TO
JKETIAHUIO 3asiBUTENIsI B DJIGKTPOHHOM (hopMe HampaBisieTCss MOTHUBHUPOBAHHBIN
OTBET O Pe3yJIbTaTax PaCCMOTPEHUS KAIOOBI.

5.8.2. B ciyuae mpu3HaHuUs 5Kasi00bI MOICKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENIO J1aeTcsa nHMOpMaIus 0 AeUCTBUAX, ocymiecTBiasieMbix OMCY, M®I] B
LEJSAX HE3aMEMJIUTEIIbHOTO YCTPAHEHHS BBISIBICHHBIX HAPYUIEHUW MPU OKa3aHUU
MYHULIMNAIBHON YCIYTH, a TakKKe MPUHOCATCS W3BUHEHHUS 3a JOCTABJICHHbBIC
HEy/IOOCTBa W yKasbIBaeTcss MHGOpMANMS O JadbHEHIIMX JEHCTBUAX, KOTOPHIE
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEJISAX MOMYyUYCHUS] MYHUIIUIIATIBHON YCIYTH.

5.8.3. B cnywae npusHaHuUs KajloObl HE MOJJIEKALIEH YJIOBIETBOPEHUIO B
OTBETE 3asBUTENIO JIAIOTCS AapPTryMEHTUPOBAHHBIC PA3BSICHEHUS O MPUUYMHAX
MPUHATOTO PEIICHUS, a TakKe MH(PopMaIus 0 MopsiaAKe 00KajloBaHUS MPUHSITOTO
pelieHus.

5.9. Iopsiiok 00kaioBaHMs PEIICHUS TI0 KaJlo0e

3asBUTEH, UMEET TPABO 00KAJOBATh PEIICHUE MO >Kamo0e BBIMIECTOSIUM
JOJKHOCTHBIM JIMI]aM WJIM B BBILIECTOSIIIMNA OPraH B NOPSAKE HOAYMHEHHOCTH.

5.10. IIpaBo 3asBuTENs HA MOTyYeHUE UHGOPMAITMH U TOKYMEHTOB,
HEOOXOAMMBIX JJI1 0O0CHOBAHUS U PACCMOTPEHHUS >Ka00bI



3asBUTENbL MMEET MpaBO Ha TNOJydYeHHEe HHPOPMALMH U JTOKYMEHTOB,
HEO0OXOIUMBIX /111 0OOCHOBAHUS U PACCMOTPEHUS KaTOOBI.

5.11. Cnoco6s1 nHpOpMUpOBaHUS 3asiBUTENEH
O MOPSAKE MOJIaYU U PACCMOTPEHUS KaI00bI

HNudopmupoBanue 3asBUTENCH O MOPAIKE MOAAUYM U PACCMOTPEHHSI HKalOOBI
obecrieunBaeTcs:

- TOCPEICTBOM pas3MelleHuss HHQOpMalMu Ha CTEHAaX B MecTax
IPEIOCTABICHUSI MYHHUIIMIAIBHON YCIyrd, Ha oduuuanipHbix caiitax OMCY,
M®I], B cetu UuTtepHert, Ha EIIT'Y u PIITY;

- B yCTHOH (opMe 1o TenedoHy Wil Ha JTUYHOM MpUEME;

- B MHCBMEHHON (OpME IOYTOBBIM OTIIPABICHUEM WU 3JIEKTPOHHBIM
COOOILIEHUEM TI0 a/IpeCy, YKa3aHHOMY 3asBUTEJIEM.



