AJIMUHUCTPALIS MYHULIUITAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»
IMMOCTAHOBJIEHUE

or 24.05.2021 Ne 320
r. Oxa

O BHeECEHMM  W3MEHEHHH B
aIMUHUCTPATUBHBIA  peraMeHT
MPEIOCTaBICHUS] MYHULIUIAIbHON
yciayru  «lIpucBoenne  angpecos
o0beKTaM ajpecanuu,
AHHYJIUpPOBaHUE aZipecoBy,
YTBEP)KJICHHBIA TOCTaHOBJICHUEM
aIMUHUCTPALMA MYHHIIUIIAIHFHOTO
o0pa3oBaHUsl TOPOJCKOM  OKpYr
«Oxuackni» ot 28.05.2020 Ne 331

B coorBerctBun ¢ ®denepanbupiM 3akoHoM OT 27.07.2010 No 210-®d3 «O06
OpraHu3alliyd MPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT»,
pacniopspkenueM [lpaButenscTBa Caxamunckod obmactu ot 08.11.2019 Ne 631-p
«O0  ytBepxkaenun I[lnana  mepompusTuii  («JOPOKHOM — KapThl»)  TI0
COBEPIICHCTBOBAHUIO U PA3BUTHIO CUCTEMBI MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MyHUIMNANBHBIX yeryr B CaxanumHckol oOmactu Ha 2019-2021 roasl», B memsax
MPUBEACHUS HOPMATHBHBIX IMPABOBBIX AKTOB aJIMUHHUCTPALMH MYHHUIIUIIAIHLHOTO
oOpazoBaHusi TOPOJCKOM OKpyr «OXUHCKHI» B COOTBETCTBHE C HOpPMaMH

JeHCTByIOMEro deepatbHOTO 3aKOHOIaTEIIbCTBRA,
ITOCTAHOBIJIAIO:

1. BHecTM W3MEHEHHs B aJIMHHHUCTPATUBHBIA PEIAMEHT MPEAOCTABICHHUS
MyHULUnaabHOW  ycnyru  «lIpucBoenune azapecoB  oObekTaM — ajapecaluw,

AHHYJIMPOBAHHUC aJIpCCOB», YTBep}KI[CHHBIf/i IMIOCTAHOBJIICHUCM AaJIMHMHUCTPAIIUN



MYHHUIIUIIAJIBHOTO 00pa3oBaHusi TOpoAckoil okpyr «OxuHckuin» ot 28.05.2020 Ne
331, U310KUB €T0 B CICAYIOICH peqakiuy (IpUIaraeTcs).

2. OnyOnuKoBaTh HACTOAILIEE IOCTaHOBIEHHE B razere «CaxalMHCKHM
HE(PTIHUK»,  pa3MEeCTUTb Ha  OQUIMAIBHOM  caiiTe  agMUHUCTpPALUU
MYHHIIAIAIEHOTO 00pa30BaHus TOPOACKON OKpyT «OxuHCcKuiy Www.adm-okha.ru.

3. KoHTponp 3a MCHOJHEHHEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOXKHUTH Ha
3aMECTUTENS]  INaBbl  MYHULMIAIBHOIO  O0pa3oBaHHsS  TOPOACKOM  OKpYT
«OXUHCKUI»,  3aMEeCTUTENs  IVaBbl  AAMHHHMCTpPAlMM  MYHULUIAIBHOIO

00pa30BaHus TOPOACKOM OKpYT «OXxuHCKUi» M.A. 3eMII0BY.

I'maBa MyHMUIMIIAJIBHOTO 00Pa30BaHUS E.H. KacbsiHOBa
ropoackoit okpyr «OXuHCKHID)


http://www.adm-okha.ru/

YTBEpKICH
MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
MYHUIIUTIATIBHOTO 00pa3oBaHus

ropoACKOr OKpyr « OXHUHCKHIN
ot 24.05.2021 Ne 320

AJIMUHUCTPATUBHBIA PETJIAMEHT
NPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIIYTH
«ITPUCBOEHUE AJIPECOB OBBEKTAM A/IPECALINUA,
AHHYJIMPOBAHUE AJIPECOB»

Pazpen 1. OBIIHME ITOJIOKEHMA
1.1. [Ipeamer perynupoBaHusl AAMUHUCTPATUBHOTO PETIIAMEHTA

Hacrosimuii  aAMUHUCTPAaTUBHBIA pErJIAaMEHT YCTaHaBIMBAaET CPOKU U
MOCJIEIOBATEILHOCTh ~ QJIMUHUCTPATUBHBIX TMPOLEIYp ¢  aJAMUHUCTPATUBHBIX
JEWCTBUN TIPU MNPEIOCTABICHUM MYHUIUINAIBbHOW yciyru «lIpucBoeHne anpecos
00OBEKTaM aJipecaliu, aHHYJIUPOBAHHUE aIPECOBY.

1.2. Kpyr 3asButenei

1.2.1. 3asBuUTEnsIMH ABISIIOTCA (PU3NYECKHUE WM IOpUAMYECKHE Juma (3a
UCKJIIOYEHHUEM TOCYAapCTBEHHBIX OpPraHOB M HMX TEPPUTOPUATBHBIX OPraHoB,
OpraHOB TOCYJAPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB M HX TEPPUTOPUATIBHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS), SBIISIONIUECS COOCTBEHHUKAMU
o0beKTa ajapecaiuu, JUOO0 JHia, 00JIalaloNIue OJHUM M3 CIEAYIONIUX BEIIHBIX
npaB Ha OOBEKT aJipecaliuy, paclojIOKEHHbI Ha TEPPUTOPUU MYHHUIIUIIATHLHOTO
o0Opa3oBaHUsI TOPOACKOMN OKpYT « OXUHCKHID:

a) MPaBO XO35MCTBEHHOTO BEJICHUS;

0) paBo OINEPATUBHOTO YIPABIICHHUS,

B) [IPABO MOXKU3HEHHO HACJIEAYEMOTr0 BIaJCHNUS;

T') IPaBO MOCTOSIHHOTO (OECCPOYHOT0) MOJIb30BAHUS (Jaiee - 3aIBUTEIH).

1.2.2. TlonmHoMoOYMsIMH  BBICTYNaTb OT HWMEHH  3asBUTENEN  MpH
B3aUMOJICHCTBUU C COOTBETCTBYIOIIMMHU OpraHaMH HCIOJHUTEILHON BJIACTH,
OpraHamMM MECTHOTO CaMOYINpPABJICHUS W HHBIMH  OPTaHU3aLUsIMU  TIPU
MpeA0CTaBICHUHA MYHUIIMTIATBLHOMN YCIIyTH (Aanee - mpecTaBuTeNn) 00IaatoT:

MPEJACTABUTENIN 3asIBUTEIISA, ACHCTBYIOIINE B CUITY TTOJTHOMOYMM, OCHOBAHHBIX
Ha OpOPMJICHHOM B YCTAaHOBJIEHHOM 3aKOHOJIaTeNIbcTBOM Poccuiickoit deneparuu
NOpSIJIKE JTIOBEPEHHOCTH, Ha YyKa3aHuM (enepaibHOro 3akoHa JHOO Ha aKTe
YIOJIHOMOYEHHOTO Ha TO TOCYJAapCTBEHHOTO OpraHa WM OpraHa MECTHOIO
caMOynpaBJICHUS;

OT WMEHU COOCTBEHHHMKOB TIOMEIICHHMA B MHOTOKBAPTUPHOM JOME -
MPEACTaBUTENIb TAaKMX COOCTBEHHUKOB, YIOJHOMOYEHHBIH B YCTaHOBIEHHOM



3aKoHO/AaTeNbCTBOM Poccuiickoit ®denepanuu MOpPSIKE peElIEHHEM OOIIEro
cOoOpaHus yKa3aHHbBIX COOCTBEHHUKOB;

OT UMEHHU YJICHOB Ca/I0BOIYECKOT0 UM OTOPOJAHUYECKOTO HEKOMMEPUECKOTO
TOBApHUILECTBA -[IPEICTABUTENb TOBAPUILIECTBA, YIOJHOMOYEHHBIN IPUHATHIM
pelieHreM oOLIero coopaHus YWIEHOB TaKOI0 TOBApULIECTBA;

OT JIMLIA 3asiBUTENSl BIpaBe OOpAaTUTBCA KaJacTPOBBIM  MHXKEHED,
BBIMIOJHAIOUIMM Ha OCHOBAHMU JOKYMEHTa, NPEAyCMOTPEHHOro crarbed 35
®enepanbHoro 3akoHa ot 24.07.2007 Ne 221-®P3 «O kagacTpoBOl A€ATEIBHOCTH,
KaJacTpOBbIe PAaOOTHI WM KOMIUICKCHBIE KaJacTpOBBIE pabOThl B OTHOIICHUHU
COOTBETCTBYIOLIETO 0OBEKTA HEJIBUKUMOCTH, SBJISIFOILErOCs 0ObEKTOM apecaliyH.

1.3. TpeGoBanus K NOPSAKY UHOOPMHUPOBAHUS O
MPEIOCTABICHUU MYHUILIMTIATBHON YCIYTH

1.3.1. CapaBouHas undopmausi:

AJlpec MecTa HaXOXJICHUSI aIMUHUCTPAIMU MYHHUIIMIAIBHOIO 0Opa30BaHUs
ropojackor okpyr «OxuHCKui» (manee - OMCY) 694490, CaxanuHckas 00JacTh,
r. Oxa, yn. Jlenuna, 1. 13, ka6. 308.

['padux padotet OMCY: dusznueckum nuiam: cpena ¢ 15.00 go 18.00.

['padux padotet OMCY ropuanueckum smiam: yersepr ¢ 09.30 no 13.00.

CnpaBounsie Tenehorast OMCY: 8(42437)3-27-47.

Anpec opurnmansHoro caiita OMCY: www.adm-okha.ru.

Anpec snekTponnoit moutst OMCY: meriya@okha.dsc.ru.

1.3.2. Uudopmanusa no BompocaMm MpeJOCTABICHHUS] MYHHIIMIAIBHONW YCIIyTH
COO0IIAETCS 3aBUTEIISIM:

- ipu 1u4HOM oOpanieHun B OMCY;

- mpu OOpalleHuu C UCIMOJIb30BAHUEM CPEACTB TEJICPOHHON CBSI3U TIO
Homepam tenedonoB 8(42437)3-27-47,

- npu nucbMeHHOM oOpamiennd B OMCY no noure 100 B 3JIEKTPOHHOM
BU/IE;

- IOCPEACTBOM PA3MELIEHUS CBEICHUN:

1) Ha opunmanpaoM MHTepHET-calite OMCY www.adm-okha.ru;

2) B perMoHaIbHON rocyaapcTBeHHON uHpopManroHHol cucteme «lloptan
rOCYAapCTBEHHBIX U MYHHIMNAIbHBIX ycIyr (GpyHkuuii) CaxainHCKOW 00JacTh»
(manee - PIII'Y) https://uslugi.admsakhalin.ru;

3) B denepanbHOl TOCyIapCTBEHHOU MHGOPMAIMOHHON cucteme «EnuHbIM
NOpTajl TOCYJapCTBEHHBIX M MyHULMIIAIBHBIX yCayr (yHkuuil)» (manee - EIIT'Y)
www.gosuslugi.ru;

4) Ha UHQOPMALIMOHHOM CTeHJIe, pacnojiokeHHOM B OMCY;

1.3.3. CsemeHust 0 XOA€ MPEAOCTABICHUS MYHULUIAIBHOW YCIIYIH
COOOIAIOTCS 3asIBUTEISAM:

- ipu tuaHOoM obparieHuu B OMCY;

- ipu obparmieann B OMCY ¢ ucnonbp30BaHUEM CPEICTB Tele()OHHOM CBS3H;

- npu nucbMeHHoM oOpamiennn B OMCY mno noure jgu00 B 3JIEKTPOHHOM
BUJIE;



1.3.4. udopmupoBanue npoBoauTCs B popMe:

- YCTHOTO MHGOPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUSL.

1.3.4.1. YctHOe uHpopMUpOBaHUE OCylIeCTBIsieTcs crienuanuctamu OMCY
pu oOpallleHuu 3asiBUTeNeH 3a nHOopMaIen JMYHO WIH 110 TeseoHy.

CrienuanucThl, OCYHIECTBISIONME YCTHOE HWH(GOPMHUPOBAHME, MPUHUMAIOT
BCE HEOOXOAMMBbIE MeEphl [JIsi Jauyd TOJIHOTO W ONEpaTMBHOIO OTBETa Ha
MOCTaBJICHHBIE BOIPOCHI.

YcTHOE MH(OPMHUPOBAHHME KAXKJIOTO 3asBUTENS OCYIIECTBIISICTCS B TEUCHHE
BpPEMEHH, HE0OXOTUMOTO JIJIsl €T0 UH()OPMHUPOBAHHUSL.

1.3.4.2. Ilpu otBerax Ha TenedoHHbIE 3BOHKK crnenuauctel OMCY
noJIpoOHO, B KOPPEKTHOH (popMe MHPOPMUPYIOT OOpPATHBIIMUXCS 3asBUTEICH IO
UHTEPECYIOIUM uX BompocamM. OTBET MODKEH HAYUMHATBHCS € HHPOpPMAIUH O
HAaMMEHOBAaHUM OpraHa MECTHOTO CaMOYIPABICHUS, B KOTOPBIA OOpaTuics
3asBUTENb, (PaMIINU, UMEHH, OTUECTBE U JIOJDKHOCTU CHEIHUANINCTA, PUHSABLIETO
Tene(OHHBIN 3BOHOK.

[Tpu yctHOM oOpamenun 3asBurens (mo tenedony) crneuuannuctsl OMCY
JAl0T OTBEThl CAMOCTOATENbHO. Eciam cnemuanuct, K KOTOpoMy oOOpaTHiiCs
3asBUTEIb, HE MOXKET OTBETUThH HA BOIPOC CAMOCTOSITENILHO, TO 3aBUTENb J10JKEH
OBITh HAIpaBJIEH K JAPYroMy CIELUAIMCTy WIH K€ OOpaTUBLIEMYCS 3asBUTEIIO
JOJDKEH OBITh COOOIIEH TeNe(pOHHBIA HOMEp, MO KOTOPOMY MOKHO IOJIYYUTh
HEOOXOIMMYI0 MH(QOpPMaLIHIO, TUOO CHEUUATUCT MOXKET MPEJIOKUTh 3asSBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.4.3. IlucbmeHHoe  WHDOPMUPOBAHHE  OCYIICCTBISCTCS  IyTEM
HAIpaBJIEHUS! MUCHMEHHBIX OTBETOB MOYTOBBIM OTIIPABICHHUEM WJIH MOCPEICTBOM
WHPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTell OO0IIero Mmoibp30BaHus (IO
AJIEKTPOHHOM TouTe, MO (HaKCy) MCXOAS U3 BBIOPAHHOTO 3asBUTEIEM CIoco0a
HaIpaBJIEHUS] €EMy OTBETA.

OTBeT Ha oOpallleHHE 3asBUTENS MPENOCTABISAETCS B MPOCTOM, YETKOH U
noHATHOW (dopme ¢ ykazaHuem (aMWIMK, WHHUIMAIOB, HOMepa TenedoHa
cnerquancra OMCY.

1.3.5. NudopmupoBanue 3asiBUTEIICH crieruaaucTaMu
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  NPENOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHULIMOAIBHBIX yciuyr (manee - MO®PIl) u pasmenieHue wuHopManuu o

MIPEAOCTABIEHNNA MyHULIUNIAIBHONW yciyru B M®L] ocyniecTBisgeTcss npu HaJIu4duu
cornamenus o B3aumoaercTBun Mexay OMCY u MOI[ B cooTBETCTBHM C
TpeboBanusiMu 1noctaHoBieHus: [IpaBurensctBa Poccuiickoit ®enepauuu Ot
22.12.2012 Ne 1376 «O6 ytBepxkaeHuu IlpaBuna opraHuzanuu AESTEIbHOCTU
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABIICHUS  TOCYIAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT».

1.3.6. OMCY o0ecneunBaeT pa3MelieHHue W aKTyalu3aiuio WHOopMaIuy,
yKa3aHHOU B myHKTe 1.3.1 HacTosero paszaena afiMUHUCTPATUBHOIO PETJIaMEHTa,
Ha nHopmanmonHom crenae OMCY, odpunmansaom MaTepuer-caiite OMCY, B
rocyapcTBeHHONW WHGOpMAIMOHHON cucteme «PeecTp TOCymapCTBEHHBIX U
MYHULUTATBHBIX yCIIyT (pynK1IH), MPEAOCTABISAEMbIX opraHamu


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

UCTIOIHUTENbHON  Bimactu  CaxanuHCKOW — 00JacTH, oOpraHaMd — MECTHOTO
caMOYIIpaBJIEHUsI MyHUIIMTNIATbHBIX 00pa3oBaHuii CaxaJnHCKOW 00JIacTH, a TaKxkKe
MOJIBEJIOMCTBEHHBIMU UM YUYPEXKICHUSIMU» (Jajiee — pErvuoHalbHBIN peecTp),
EII'Y u PIITY.

Ha PIIT'Y pa3memaercs cienyromiast HGOpMaIus:

1) wucyepnbIBalOIIMA  TEpPEYeHb  JIOKYMEHTOB, HEOOXOJUMBIX  JJIs
NPENIOCTABIICHUS MYHULUMAIBHOM  yCIyrd, TpeOoBaHUd K  O(OPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaK)Xe TEPEUeHb JTOKYMEHTOB, KOTOPHIC 3asBHUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON HHHUITNATHRE;

2) KpyT 3asiBUTENEH;

3) CpPOK MpeaOCTaBICHUS MyHHUITUTIAIBHON YCIIYTH;

4) pe3yabTaT TMPEAOCTABICHUS  MYHHIMNAIBHOW  YCIYTH, IMOPSIIOK
MPEACTABICHUS  JOKYMEHTa, SBISIONMICTOCS  PE3YJbTaTOM  TPEIOCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

5) ucuepnbIBaIONINI IEpeUeHb OCHOBAHUMN JIJIs1 TPUOCTAHOBIICHUS UITU OTKa3a
B IIPEI0CTABICHUY MyHUITUTIATBHOU YCIIYTH;

6) o paBe 3asiBUTEINS Ha JocyaeOHoe (BHeCyneOHoe) o0KaaoBaHue AeHCTBUI
(Oe3meiicTBUS) U pelIeHUM, MPUHSTHIX (OCYIIECTBIIEMbIX) B XO/€ MPEOCTABICHHUS
MYHUITUTIATBHOU YCITYTH;

7) dopmbl 3asBiIeHHM (YBEJOMIICHUM, COOOIICHHIT), HCHOJIb3yeMble MPH
MIPEIOCTABICHUN MYHHUITUTIATBHON YCITYTH.

Pasnen 2. CTAHIAPT IIPEJOCTABJIEHNA
MYHULUITAJIBHOUN YCIIYI'1

2.1. HaumeHoBaHNE MyHUIMITAIBHOW YCIYTH
[TpucBoeHue anpecoB 00bEKTaM aJpecaliui, aHHYJINPOBaHHUE aJPECOB.

2.2. HaumenoBanue
opraHa MecTHOTo camoynpasieHus CaxaaIuHCKOM 001acTH,
MPEIOCTABISAIONIET0 MyHUIIMTIAIBHYIO YCIYTY

[IpenocraBienne MyHUIHNAIBHOM yciyru ocymiectBisiercs OMCY uyepes
OTHEJl apXUTEKTYypbl M TPajOoCTPOUTEIBCTBA AJIMUHUCTpAIMA MYHUIUIIAIBHOTO
0o0pa3zoBaHus TOPOJICKON OKPYT «OXUHCKUIN.

[lonyueHne JTOKyYMEHTOB (CBEIEHMI), KOTOpbIE€ 3asiBUTEJIb  BIIPABE
NpEJACTaBUTh CAaMOCTOSITEIbHO, a TIPM HEMPeACTaBICHUM 3alpalliBacMbIX
MOCPEACTBOM  MEXKBEJIOMCTBEHHOTO B3aUMOJCHCTBUS, OCYIICCTBISCTCS MpHU
oOpamiennu B @enepaibHy0 CIyK0y TOCyJapCTBEHHOW perucTpalyu, KaaacTpa u
Kaprorpadum.

OMCY He BrpaBe TpeOOBaATh OT 3asIBUTENS OCYIIECTBICHUS IEHCTBHM, B TOM
YHUCJI€ COTJIACOBAHUM, HEOOXOAMMBIX MJIsi MOJYyYEHUS MYHHUIUNAIBHBIX YCIYT U
CBA3aHHBIX C OOpalieHrueM B WHBIE TocyaapcTBeHHbie opranbl, OMCY,
OpraHu3allvy, 33 UCKIIOYECHHEM IMOJYyYEHHS YCIYT U MOJYYEHHUS JOKYMEHTOB U



uH(pOpMAIUH, MPEAOCTABIIEMBIX B PE3yibTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B MIEPEYHU, YKa3aHHbIE B yacTu 1 ctathu 9 denepaibHOro 3aKoHa OT
27 wurons 2010 1. Ne 210-®3 «O6 opraHuzanuyd peAoCTaBICHUS
roCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynbTaT npeaocTaBiIeHUs
MYHUIIUTIATBHOU YCIIYTH

2.3.1. Pe3ynpraTom npenocTaBiIeHUs MyHUIUIIAIbHON YCIYTH SIBISIOTCS:

- TIPY TIOJIO)KUTEIIBHOM PEILICHHUH:

1) pelienre o NPUCBOCHUH OOBEKTY aIpecaluu aapeca;

2) peuienue 00 aHHYJIMPOBAHUH aapeca 00BEKTa aJpecallii;

3) pemienne 00 aHHYIMPOBAHUU ajpeca 0O0BEKTa aJpecali M MPUCBOCHUU
€My HOBOTO aJpeca.

- IPU OTPULIATEIILHOM PEIICHUH - PELIeHHE 00 0TKa3e B IPUCBOECHUU OOBEKTY
aJpecanyy agpeca Wiy aHHYJIMPOBAaHUU €r0 ajpeca.

OTpunaresbHOE PEeIICHNE TPUHUMAETCS B CIEAYIOIINX CIIydasx:

1) ¢ 3adBieHMEM O MPUCBOEHHM OOBEKTY ajJpecaluu ajapeca oOpaTUioCh
JUIO, HE YKa3aHHOe B Imozapaszaene 1.2. HAcTosAmEero aJIMHHHCTPATUBHOIO
pErIaMeHTa;

2) OTBET Ha MEKBEIOMCTBEHHBIH 3alIpOC CBUAETEIBCTBYET 00 OTCYTCTBUHU
JOKyMeHTa W (Wiau) HHPOpMalUH, HEOOXOAMMBIX [Jisi MPUCBOEHUS OOBEKTY
aJpecallid ajpeca WM aHHYJIUPOBAHUU €ro ajpeca, U COOTBETCTBYIOIIMIA
JOKYMEHT HE€ ObLI MpEJCTaBI€H 3asBUTENEM (MPEACTABUTEIEM 3asBUTENSA) IO
COOCTBCHHOM MHUITUATHUBCE;

3) NOKYMEHTbI, 00SI3aHHOCTh IO MPEACTABICHUIO KOTOPBIX IJIsi MPUCBOCHHUS
OOBEKTYy aJpecallud aJpeca WM aHHYJIMPOBAHMUS €ro ajapeca BO3JOXKEHA Ha
3agBUTENS (MPEACTaBUTENS 3asBUTENS), BbIIAHBI C HapyLIEHHEM MOPSJIKa,
YCTaHOBJIEHHOTO 3aKOHOIATENBLCTBOM Poccuiickoit Denepannu;

4) OTCYTCTBYIOT Cly4yaul M YCJIOBHUS JJIsi MPUCBOEHUS OOBEKTY ajapecaruu
aJipeca Wi aHHYJIMPOBAHMS €ro aJipeca, yKa3aHHbIe B MyHKTax 5, 8 - 11 u 14 - 18
[IpaBun NpHUCBOEHMS, W3MEHEHHsS WM AHHYJIMPOBAHMS AIPECOB, YTBEPKIAEHHBIX
noctaHoByieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 19.11.2014 No 1221.

2.3.2. Pe3ynpTaT NpenoOCTABICHUS MYHULHINAIBHOW YCIYTM HaIpPaBIIAETCS
OJIHAM U3 COCOOOB, YKa3aHHBIM 3asBUTEJIEM B 3asIBJICHUU:

- B (popMe BJIEKTPOHHOTO JAOKYMEHTa C MCIOJIb30BaHUEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CeTei 0oO0IIero mnojb3oBaHus, B ToM uucie PIIT'Y wnu
noprana (enepanbHOM MHPOPMALIMOHHON aJpecHON cUCTeMbl (fanee — aapecHas
CUCTEMA);

- B hopme nokymeHTa Ha OyMakHOM HOCHUTElIE:

ITOCPEJICTBOM BBIJaYM 3ASIBUTEIO (IIPEACTABUTENIO 3asBUTENS) JIMYHO IO
pacnucky;

IIOCPEJICTBOM IIOYTOBOIO OTHPABIEHHS [0 YKa3aHHOMY B 3asBJICHUU
IIOYTOBOMY aJIpECy;

yepe3 ML no mecty npencraBiaeHus 3asBICHUS.



2.4. Cpok npenocTaBICHUs MyHUIIUITAIBHON YCIYTH

Cpok npenocTaBieHNs MyHULIUIIATBHON YCIyru - He Oosee 20 KajaeHIapHbIX
JTHEH! CO JIHS MOCTYILICHUS 3asIBJICHUS.

Cpok mpucBoeHuUs ajipeca 00BEKTY ajpecanuu (aHHYJIMPOBAHUS ajpeca) - He
Oosee 8 KaleHJapHBIX JHEHN CO IHA MOCTYIUICHUS 3asiBICHUS.

Cpoxk HampaBiieHHs (BbIayu) pe3ysibTaTa MpPelOCTaBICHUS MYHULIUIIAIBHON
YCIIYTH:

- B (hopMe AJIEKTPOHHOTO JOKYMEHTa C MCHOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETeH 0011ero nojp3oBanus, B Tom uncie EINY, PIIT'Y
WIM aJpeCHOM CUCTEMBI, HE MO3/JHEE OJHOro pabovyero IHA CO JHS NPHCBOCHHS
aapeca oObEKTy aapecanuu (0TKa3a B MPUCBOCHUU OOBEKTY ajpecaluu ajpeca,
aHHYJIMPOBAHUS aJipeca);

- B (opMe JOKyMeHTa Ha OyMa)KHOM HOCHUTENE IOCPEICTBOM BblJauu
3asBUTENIO (MPEACTABUTENIO 3aSBUTENS) JIUUHO O]l PACMIUCKY JIMOO HANpaBiICHUS
JIOKYMEHTA He Mo3Hee paboyero aHs, cieayromero 3a 10-mM pabounm qHEM co AHA
IPUCBOEHUSl ajJipeca OOBEKTY aapecanuu (0TKaza B IPUCBOECHUU OOBEKTY
azipecalliy ajgpeca, aHHyJIMPOBaHUs aJipeca)

B cnywae npencraBieHus 3assieHus udepe3 MOPL[ cpok mnpenocrtaBieHUs
MYHULANAIBHON YCIIYITM HCUHCIAeTcs co AHA nepenadn MLl 3asBieHus u
JTIOKyMEHTOB (1pu ux Hanuuuun), B OMCY.

2.5. HopMaTuBHBIE IPABOBBIE AKTHI, PETYIUPYIOLIUE ITPEAOCTABICHUE
MYHULIANAIBHOU YCIIyTH

2.5.1. IlpenocrtaBieHWe MYHUIUIIAIBHOW YCIYTU OCYLIECTBISIETCS B
COOTBETCTBHH CO CIEAYIOIIMMHA HOPMATHUBHBIMU MTPABOBBIMHU aKTaMH:

- ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 oOmux mpuHITUIIAX
OpraHu3alii MeCTHOTro camoympaniienus B Poccuiickoit deneparumny (Cobpanue
3akoHoatenbecTBa PO, 06.10.2003, Ne 40, ct. 3822; «IlapnamenTckas razeray, No
186, 08.10.2003; «Poccuiickas razera», Ne 202, 08.10.2003);

- OepaepanbHbiM 3akoHOM OT 28.12.2013 Ne 443-®3 «O denepanbHoit
MH(POPMAITMOHHON aJiPECHON CHUCTEME U O BHECEHUU M3MEHEHMU B dDenepaibHbIi
3ak0H «OO0 O0OIUX NPUHIUMIIAX OpraHU3alMd MECTHOTO CaMOYIMpABJICHUS B
Poccuiickoii  @enepauun»  (0QUUHMATBHBIA ~ MHTEPHET-TIOPTAT  MPABOBOU
undopmaruu http:// www.pravo.gov.ru, 30.12.2013, «Cobpanue 3aKkoHO1aTENHCTBA
P®y», 30.12.2013, Ne 52 (wacte I), ct. 7008, «Poccuiickas razera», No 295,
30.12.2013);

- noctaHoBieHueM lIpaBurensctBa Poccuiickoit @enepanuu ot 19.11.2014
Ne 1221 «O6 yrBepxaenun [IpaBun nmprucBOeHUS, N3MEHEHHSI U aHHYJIMPOBAHUS
aapecoB» («CoOpanue 3akoHoaTeabcTBa POy, 01.12.2014, Ne 48, cT. 6861);

- mpukazom MunucrepctBa ¢uHaHcoB Poccuiickoit ®Denepammu 0T
11.12.2014 Ne 146-u «O0 yTBepKaeHUU (OpM 3asBJICHUS O IPUCBOCHUU OOBEKTY
aJpecaliud aapeca WM aHHYJIHMPOBAHMM €ro ajpeca, pemieHus 00 oTkKaze B



IPUCBOCHUU OOBEKTY aJpecaldd ajpeca WIM AaHHYJIMPOBAHMU €ro ajpecay
(odunmanbHbIN WHTEPHET-TOPTaI IPaBOBOM uHpopMau
http://www.pravo.gov.ru, 12.02.2015);

- TIOCTAaHOBJICHWEM aJIMUHHUCTpPAllMM MYHHULHUIAIBLHOTO  00pa3oBaHUs
ropojickoil okpyr «Oxunckuit» ot 17.11.2015 Ne 722 «O6 yrBepxknenun [IpaBun
NPUCBOCHUS, M3MEHEHMS] U  aHHYJUPOBAHHUS aJPECcCOB HA  TEPPUTOPHUH
MYHHUIIUIIATBHOTO 00pa3oBaHusl ropoAckoil okpyr «OxuHckuiy («CaxaluHCKUM
HePTSTHUK», Ne 93-94).

2.5.2. lIlepeyeHp HOpPMATHBHBIX IIPAaBOBBIX aAKTOB, PETYIUPYIOIIUX
NPENOCTABICHUE MYHULMIIAIBHON ycIyrn (C YKa3aHHEM pPEKBU3UTOB U
UCTOYHUKOB O(UIIMATIHLHOTO OMYyOJIMKOBAHMS), pa3MelaeTcss Ha OQUIUATbHOM
HNurtepuer-caitte OMCY, EIII'Y, PIII'Y u B peruoHaibHOM peecTpe.

2.6. HcuepnibiBaromuii nepevyeHb T0KYMEHTOB,
HEO0OXOJMMBIX B COOTBETCTBHH C 3aKOHOIATEILHBIMU
VI UHBIMA HOPMATUBHBIMH IPABOBBIMU aKTaMH JIJISl TIPEIOCTABICHUS
MYHULIMNAIBHOUN YCIIYTH, C pa3AciicHUEM
Ha JOKYMEHTBHI U HH(OPMAIINIO, KOTOPBIE 3asBUTEIb JOJIKEH
NPEACTABUTh CAMOCTOSITEIBHO, U IOKYMEHTBI, KOTOPBIE 3asIBUTEIIb
BIIPaBE MPEJACTABUTH MO COOCTBEHHOW MHUITMATHURBE,
TaK KaK OHM MOJJIekKAT MPEJCTABICHUIO B paMKax
MEKBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHUCTBUS

2.6.1. Jlma momydeHUss MyHULIHNAIBHOW YCIYTH 3asBUTENb NPENOCTABISET
3asBlieHHEe 10 (¢opme, YTBEPKIACHHON TMpukazoM MuHucTtepcTBa (HUHAHCOB
Poccuiickoii ®enepauun ot 11.12.2014 Ne 146-u «OO yTBepxkaeHun QGopMm
3asiBJICHUS] O MPUCBOCHUM OOBEKTY ajpecallud ajpeca WIM aHHYJIUPOBAHUH €T0
azpeca, pelieHuss 00 OTKa3e B NPUCBOCHUHM OOBEKTY aJpecaluy ajapeca WM
AHHYJIMPOBAHUU €r0 aIPECA.

B cnydae oOpazoBanus 2 unm Oonee 0OBEKTOB aJpecaliii B Pe3yJIbTare
nmpeoOpa3oBaHUsl  CYIIECTBYIOIIETO OOBEKTa WM  OOBEKTOB  aapecaliuu
IpEJCTaBIsIeTCsl OJHO 3asiBJICHHE Ha BCE OJHOBPEMEHHO O0pa3yeMmble OOBEKTHI
aJpecalny.

B cnydae npencTtaBieHUs 3asiBICHHS HPU JUYHOM OOpAILEHUU 3asiBUTENS
(npencraBUTenss  3asABUTENS) NPEIBSABISAETCS  JOKYMEHT, YJIOCTOBEPSIFOLIUI
JUYHOCTD 3asiBUTENS (IPEICTaBUTENS 3asBUTENS), AJI1 YAOCTOBEPEHUS TUYHOCTU U
CBEPKH JaHHBIX, YKa3aHHbBIX B 3asBJICHUH.

[Ipn npencraBneHuW 3adBICHUS] TPEACTABUTEIEM 3aiBUTENI K TaKOMY
3asIBJICHUIO TpUJIAraeTcsi JOBEPEHHOCTb, BbIJaHHAs MPEIACTaBUTEIIO 3asBUTEII,
opopMieHHasT B TIOPSJIKE, MPEIYCMOTPEHHOM 3aKOHOIATEeNhCTBOM Poccuiickoii
denepanum.

[Ipn mnpencraBlieHUH 3asBICHUS KaJaCTPOBBIM HHXKEHEPOM K TaKOMY
3asBJICHUIO MPUJIATaeTCsl KOMMUSl TOKYMEHTA, MPEyCMOTPEHHOIO CTaTheil 35 miu
cratbeil 42.3 @eaepanbHoro 3akoHa ot 24.07.2007 Ne 221-®3 «O kamactpoBoi
NEATEIbHOCTH», HA OCHOBAHMM KOTOPOIO  OCYIIECTBIISIETCS  BBINOJHEHUE



KaJlaCTPOBBIX pabOT WIM KOMIUIEKCHBIX KaJacTPOBBIX pPabOT B OTHOIICHUH
COOTBETCTBYIOILIETO OOBEKTA HEJBUKUMOCTH, SIBIISIOLIETOCS 0OBEKTOM aJipecaluu.

Jluno, wuMmerollee MpaBo JEUCTBOBaThH 0€3 JIOBEPEHHOCTH OT HWMEHU
IOPUIUYECKOTO JUIA, TPEABSBISIET JOKYMEHT, YIOCTOBEPSIONINI €ro JIUYHOCTb, U
COOOIIAeT PEKBU3HUTHI CBHUJETEIHCTBA O TOCYJAapCTBEHHOM  PpPErUCTpalUH
IOPUUYECKOTO JIUIA, a MPEICTABUTENb IOPUINYECKOTO JIUIA MPEABIBISIET TaKKe
JIOKYMEHT, MOATBEPKIAIOIUN €ro MOJHOMOYUS JACHCTBOBaTH OT MMEHU 3TOTO
IOPUIMYECKOTO JIMIA, WM KOMHIO 3TOTO JTOKYMEHTA, 3aBEPEHHYIO IE€YaThi0 M
MOJAMKUCHI0 PYKOBOJIUTEINS 3TOTO FOPUIUYECKOTO JIHIIA.

2.6.2. 3asBUTEb BIIPaBe CaMOCTOSITEJIbHO MIPEICTABUTH
MPaBOYCTAaHABJIMBAIOIINE U (MJIM) MPABOYAOCTOBEPSIONINE TOKYMEHThI HA OOBEKT
(0OBEKTHI) aJipecalyi.

2.6.3. 3asgBieHue U JOKYMEHTBI, IPEIyCMOTPEHHbIE MyHKTamu 2.6.1. u 2.6.2.
nojapasziena 2.6. HACTOAIIEro paszjeia aJIMUHUCTPATUBHOTO PErjiaMEHTa,
MO/IAIOTCS 3asgBUTENIEM (IIPEACTABUTEIIEM 3asBUTEIIA):

1) Ha 6yMa)KHOM HOCHTEJIE:

- muyHo B OMCY mnmn M®L], ¢ kotopeiMm OMCY 3aKkiIt04€HO COrJIall€HUE O
B3aMMO/ICHCTBUH;

- TIOCPEACTBOM TMOYTOBOIO OTHPABJIEHUS B aApec aIMUHHUCTPALIUU
MYHUITUTIATBHOTO 00pa3oBaHus TOPOACKON OKpyr «OXUHCKHID» C OMHUCHIO
BJIOKEHUS U YBEJIOMJICHUEM O BPYYEHUU

2) B popMe€ 3IEKTPOHHOIO JTOKYMEHTa C MUCIOJIb30BaHUEM MH(OPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CceTel o0miero mnosib3oBaHusi, B Tom uwmcie PIITY,
aJPECHON CUCTEMBI.

2.6.4. DIeKTPOHHBIE JOKYMEHTHI JOJKHBI COOTBETCTBOBATH TPEOOBAHMSIM,
YCTaHOBJIEHHBIM B  mojpaszaene 2.14  HacTosimero aaMHUHUCTPATUBHOIO
peryiaMeHTa.

Konuu [OKyMEHTOB, mpuiaraeémble K 3asBICHUIO U HalpaBJICHHBIE
3asiBUTEJIEM II0 TOYTE, JOJDKHBI OBITh YAOCTOBEPEHbI B YCTaHOBICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

JIOKyMEeHTBI, TOCTYNUBIINE C HAPYIICHHWEM TpeOOBaHUM, YCTaHOBIECHHBIX
HACTOSAIIMM IYHKTOM aJMHHUCTPATUBHOTO  pErJlaMEHTa, CUMTAIOTCS  Ha
MPEACTABICHHBIMH.

2.6.5. 3anpemiaetcs TpeOOBATh OT 3aABUTEIS:

1) mnpencraBieHuss JOKYMEHTOB U HWH(OpMAIIMU WX OCYIIECTBICHUS
NEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPELyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMHU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HUKAIOIIME B CBS3M C MPEIOCTABICHUEM MYHUIIMTATBHBIX YCIYT;

2) mnOpeacTaBieHUS JIOKYMEHTOB U  HWHGOpMAllMU, B TOM  YHUCIE
NOATBEPAKAAIOIMINX  BHECEHHWE  3asgBUTEIEM IUIAThl 32  NPEAOCTaBJICHUE
MYHULIMNAIBHBIX YCIYT, KOTOpPbIE HAaXOJATCA B PACHOPSIKEHUM OpPraHoB,
MPEAOCTABISIONINX MYHUIIUNAIBHBIE YCIYTH, UHBIX TOCYJAapCTBEHHBIX OPraHOB,
OMCY 7nubo mNOABEJOMCTBEHHBIX TOCYAapCTBeHHbIM opraHam wuiu OMCY
OpraHu3alvi, Y4YacTBYIOUIMX B MPEIOCTABICHUH MPETyCMOTPEHHBIX 4YacThio |
cratbu 1 ®3 Ne 210-®3 MyHMIMOAIBHBIX YCIYr, B COOTBETCTBUU C



HOPMAaTUMBHBIMM IpPaBOBbIMM akTaMu Poccuiickon @Penepanuu, HOPMATHUBHBIMHU
npaBoBbIMM akTamMu (CaxajauMHCKOM 00J1aCTH, MYHUIUIAIBHBIMU PaBOBBIMU
aKTaMu, 332 UCKJIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B OMPEACIICHHBIM YacThiO 6
ctatbu 7 @3 Ne 210-®3 nepeyeHb NOKYMEHTOB. 3asBUTENb BIPaBE MPEICTABUTH
yKa3aHHble JOKYMEHTbI M HMHGOPMAIMIO B OpraHbl, MPEIOCTaBJISIONINE
MYHUIUTIATbHBIE YCIIYTH, 10 COOCTBEHHOW MHUIIUATUBE;

3) mnpexacraBieHUs JAOKYMEHTOB M HWH(OpMamuu, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh IpPU IEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOJUMBIX HJsi MPENOCTABICHUS MYHHUIUTAIbHON
yCIIyrd, JIMOO B MPEJOCTAaBICHUM MYHHULUIIAJBHON YCIYrd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CIIy4aeB:

a) M3MeHeHue TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AKTOB, KAaCAIOUIMXCS
IPENOCTABIECHUS MYHULMUIAIBHON YCIyTH, IIOCJIE IE€PBOHAYAIBHONW MOAAYU
3asBJICHUSI O MIPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

0) HaivyMe OMMOOK B 3asBJICHUM O IMPEAOCTaBICHUH MYHULUINAIBHON
YCIIYI'M ¥ JOKYMEHTAaX, MTOJAHHBIX 3asBUTEJIEM MOCIE NEPBOHAYAIBHOIO OTKa3a B
IpUeMe JIOKYyMEHTOB, HEOOXOJMMBIX JJsi MPEAOCTaBICHUS MYHHUIMINAIbHON
yCIIyrd, MO0 B MPENOCTaBICHUN MYHUILIMIAIBHONW YCIYTrd M HE BKIIIOUEHHBIX B
IIPEICTABIICHHBIN PaHEe KOMIUIEKT JIOKYMEHTOB;

B) MCTEUYCHHE CpOKa JCHCTBHUS JTOKYMEHTOB WJIM H3MEHEHHE HHpopmanuu
MOCJIE TEPBOHAYAJIBHOIO OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIMMBIX MJIs
NPENOCTABICHUS ~ MYHUIMOAIBHOW  ycliyrH, JHOO B  MPEIOCTaBICHUHU
MYHULHANAIBHOWN YCIIYTH;

I) BBISIBJIEHUE JOKYMEHTAJbHO MOJITBEPKICHHOTO (akta (TIPU3HAKOB)
OIMMOOYHOTO WM TPOTHUBONPABHOTO JEUCTBUSA (0€31€UCTBUSA) JOKHOCTHOTO
JUIAa OpraHa, MPeIOoCTaBISIONIEr0 MYHULHUIAIBHYIO YCIYTY, MYHHIMIAIBHOTO
CIIy’>Kallero, paboTHUKa MHOTO(YHKIIMOHAJIBHOIO LEHTpa, NPy NEPBOHAYAIBLHOM
OTKaze B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JJs  MPEeAOCTaBICHUS
MYHUITUTIATBHOM YCIYTH, JIMOO B MPEAOCTABICHUNA MYHUIIUIIAILHON YCIyTH, O YeM
B IIMCBMEHHOM BHJI€ 32 IMOAMNMCBIO PYKOBOJMTEIS OpraHa, MPeJOCTABIISIOLIETO
MYHHUIMIIAIBHYIO yCayry, pykoBoauresnss MOL[ npu nepBoHa4YalIbHOM OTKa3e B
npueMe JIOKyMEHTOB, HEOOXOIMMBIX [UIsi MpPeNOCTAaBJICHUS MYHUIUIAIbHOM
YCIIyI'M, YBEAOMIISIETCS 3asBUTENIb, A TaKXe€ IPUHOCATCS W3BUHEHHS 3a
JIOCTaBJICHHbIE HEY100CTBA.

4) mpenoctaBieHHsS Ha OYMa)KHOM HOCHTEJE JOKYMEHTOB W WH(MOpPMAIIWH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C MMYHKTOM
7.2 wactu 1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alliy MPEeAOCTABICHUS TOCYAAapPCTBEHHBIX M MYHUILIMIAJIBHBIX YCIYyT», 32
UCKIIIOUEHHUEM CITy4aeB, €CJId HAHECEHHE OTMETOK HAa TaKue JOKYMEHTBI JJUOO HX
U3BATUE SBIACTCS HEOOXOAUMBIM YCIOBHEM IMPENOCTABICHUS MYHUIUNAIbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.6.6. Ilpu npegocTaBieHUH MyHHUIMIIAILHOW YCIYTH B 3JIEKTPOHHOU (hopme
¢ ucnonb3oBanuem PIII'Y 3anpenieno:

- OTKa3bIBaTh B MpPUEME 3alpoca U HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX IJis
IPENOCTABIECHUS MYHULUIIAJBHOM YCIyTH, a TaKXke B NPEIOCTaBICHUU
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MYHUITUTIATBHOM YCITYTH, CIIy4ae €CJIU 3alpoc M JOKYMEHTBI, HEOOXOIUMBIE s
NPEAOCTABICHNUS MYHUUUNAIBHOW  YyCIyI'M, IIOJaHbl B COOTBETCTBHM C
uH(popMaImet 0 Cpokax M TOPAJKE MPEJOCTABICHHUS MYHULIMIAIBHON YCIYTH,
onyonaukoBanHoi Ha EIN'Y, PIIT'Y;

- TpeboBaTh NpU OCyIIecTBIeHUH 3anucu Ha npueM B OMCY unmu MOIL] ot
3asIBUTENS] COBEPIICHUS UHBIX JIEUCTBUM, KPOME MPOXOKACHUS UJICHTUDUKAIIUN U
ayTeHTU(PUKAlUM B COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMH aKTaMU
Poccniickonn ®enepanuu, ykazaHus LEIM IIPUEMA, a TAKXKE NPENOCTABICHUS
CBEJICHUM, HEOOXOAMMBIX ISl pacyera JUIMTEIbHOCTH BPEMEHHOIO WHTEpBaJa,
KOTOPBIH HEOOX0IMMO 3a0pOHHPOBATH TSI IPUEMA;

- TpeOoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHUE 3asIBUTEJIEM IUIATHI 34 MPEIOCTABICHUE MyHULIUTIAIBHONW YCIYTH.

2.7. VcuepnbIBaroiuii epeueHb OCHOBAHU M
JUTSL OTKa3a B IIPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHNS] MYHULIUMITAIIBHON yCIIYyTH

OcHoBaHueM [JJisi OTKa3za B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIst
MPEIOCTABJICHNUS] ~ MYHULMIIAJIBHOM  YCIYTH  SIBJISIETCS  OTKA3  3asBUTEIA
(mpencTaBUTENsl 3asABUTENS) MPU JMYHOM OOpAIIEHUU TPEIbSIBUTH JTOKYMEHT,
YAOCTOBEPSIOIINI TUIYHOCTb.

2.8. HcuepnbiBaronuii mepeyeHb
OCHOBAHMM 1711 IPUOCTAHOBJIEHUS NIPEIOCTABICHUS
MYHULMIIAIBHON YCIYTH WM OTKa3a
B [IPE0CTABIEHUHA MyHUIIMTIATBHOM YCIIYTH

2.8.1. OcHoBaHMs 1Ji1 MPUOCTAHOBIICHUS MPENOCTABICHUS MYHULIMIAIBHOM
YCIIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ISl OTKa3a B MPEIOCTABICHUU MYHUIUNAIBHOW YCIyTH
OTCYTCTBYIOT.

He npexncraBneHue 3asBUTENIEM JOKYMEHTOB, KOTOpbIE OH BIIPaBE
MPEACTaBUTh MO COOCTBEHHOW MHUIIMATHBE, HE SBJISICTCS OCHOBAHUEM JIJIsl OTKa3a
B MIPEJIOCTABIICHUH YCITYTH.

2.9. llopsnok, pasMep U OCHOBAHUS B3UMAaHUS IOCYJapCTBEHHOW MOILIUHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 34 MPEIOCTABICHHNE MyHULMITAIBHON YCIYTH

[IpenocraBieHre MyHUIIMNIATIBHOM YCIYTH OCYIIECTBISETCS OECIUIaTHO.

2.10. MakcuMalbHbIN CPOK OKUJAHUS B OUEPEIU
IpU N0/Iaue 3ampoca O NPEAOCTaBICHUH MYHUIIMTIATbHON
YCIIYTH U TIPU MOJTYYEHHUH pe3yJibTaTa
NpEeAOCTaBICHUS MYHHUIIMTIAILHON YCIIyTH



MakcumanbHbli CPOK OXHUJAHUS B O4Ye€peld IMpHU I[ojade 3ampoca o
NPEAOCTAaBICHUA MYHULMNAIBHON YCIyTM W MpH TOJYy4YEHUM pe3ysbTaTa
MYHULUNAIBHON YCITYTH HE NOJKEH MPEBBIIATE 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3assBUTENS
0 MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH

Perncrpanms 3anpoca 3agBUTENS O MPEIOCTABICHUN MyHULIMIIAIBHON YCIyTH
OCYLIECTBISIETCA B J€Hb  IOCTYIUIEHHs  3ampoca B aIMHUHHUCTPALUIO
MYHUIIUIIAJIBHOTO 00pa30BaHus TOPOACKOM OKpyT «OxuHCcKui» numu MOLI.

2.12. TpeboBaHMs K MTOMEIICHUSIM, B KOTOPBIX
MPEA0CTABIIAIOTCS MYyHUIIMIIAIbHBIE YCIIYTH

2.12.1. Tlpuem 3asgBUTENICH OCYIIECTBIISIETCS B CHELUAIBLHO 000PYT0BAHHBIX
JUISL ATUX IeJIe TIOMEIICHUSIX, KOTOpble OCHAm@awTcsa HHGOPMAIIMOHHBIMU
TabnuukamMu (BBIBECKAMHM) U JOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM IS
3asIBUTEJIEH YCIOBUSM.

[ToMenieHusi, B KOTOPBIX MPEIOCTABIACTCS MYHUIUIIATIbHAS YCIYyTra, JOJIKHbI
ObITh 00OpPYZOBaHKl AaBTOMATHYECKON IMOXKAPHOW CUTHAIIM3AIMEH U CpelICTBaMU
MOXAPOTYIIECHHS, CUCTEMOM OIOBEUICHUS O BO3HUKHOBEHUWH YPE3BBIYAHHOU
CUTYallUH.

B 3manuu, rae opranusyercs MpueM 3asiBUTENICH, TPeayCMaTpUBAIOTCSI MECTa
0O0I1IeCTBEHHOTO MOJIb30BaHUs (TyaIeThl);

2.12.2. Mecta OXuIaHHS W MeECTa ISl MPUEMa 3alpOCOB 3asBUTEICH O
MPEA0CTaBICHUNA MYHUIIUTTAIIBHOW YCIYTH JNOJKHBI ObITH 000pYI0OBaHbI CTYJIbIMHU
(KpecenbHBIMU  CEKIUSIMU, CKaMbsIMHU), a TakXKe CTolaMu (CTOMKamu) C
KaHIICJIIPCKUMH MPUHAJICKHOCTSIMH JJIS1 OCYIIECTBICHHUS HEOOXOIMMBIX 3aIUCEH.

2.12.3. Mecra s uHPOPMUPOBAHUS  3asgBUTENCH  000PYIyHOTCS
WHOOPMAITMOHHBIMA ~ CTEHJAaMHU, Ha KOTOPBIX pa3MeIIaeTcs BU3yaldbHAs U
TEKCTOBasi HH(GOPMAIIHSL.

2.12.4. ITomemenus, IIPEIHA3HAYECHHBIE TSt IIPEOCTABIICHUS
MYHHUITUTIATBHOM YCIIYTH, JOJDKHBI YIOBJIETBOPSATH TPeOOBaHUSIM 00 0OecriedeHUH
OecnpensTCTBEHHOTO JOCTYNa MHBAIUIOB K O0BEKTaM COIMAIbHON, MHKEHEPHOM
U TPAaHCHOPTHOW WH(DPACTPYKTYp U K TMPEJOCTaBISIEMbIM B HUX YCIyram B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickonn deaepanviui O COUMATBLHON
3aIUTe UHBAJIUIOB.

2.12.5. B unensax oOecriedyeHus: JOCTYNHOCTH MYHHUIIMIAIBHOW YCIYTH HJis
WHBAJIMIOB JOJKHEI OBITH 00ECIICUEHBI:

- ycioBHs O€CTIPENsITCTBEHHOTO JOCTyMa K 00BEKTY (3/1aHUI0, TIOMEIICHUIO),
B KOTOPOM TIPEIOCTAaBJISETCS yCiIyra, a TakkKe I OeCHpernsiTCTBEHHOTO
MOJIb30BAHUS TPAHCTIOPTOM, CPEACTBAMU CBS3U U MHGOPMAIIHH;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEpPE/IBUKEHUSI 10 TEPPUTOPUHU, Ha
KOTOpOW  pacroyioKeHbl OOBEKTHl  (3MaHHs, TIOMEIICHHS), B  KOTOPBIX
MPEIOCTABIISIOTCS YCIYTH, a Tak)Ke BXOJa B Takue OOBEKTHI M BBIXOJIA U3 HHUX,



IIOCAJKM B TPAHCIIOPTHOE CPEACTBO M BBICAAKM M3 HETO, B TOM YHUCIE C
UCITOJIB30BAHUEM KpeCa-KOJISICKU;

- COIIPOBOXKJICHUE MHBAJIMJIOB, UMEIOUIMX CTOMKHE paccTpoicTBa (PyHKUIUU
3pEHUs U CAMOCTOSITENIBHOTO MIEPEABUKCHUS;

- HaJuIeXkallee pasMelleHue oOOpyNOBaHUS M HOCHUTENEH HH(OpMaluH,
HEOOXOIUMBIX il oOecredeHus] OeCHpensTCTBEHHOTO JOCTYNa WHBAIUAOB K
o0beKTaM (37aHUsM, MOMEUIEHUSIM), B KOTOPBIX MPEJOCTABISIOTCSA YCIYTH, U K
yCIIyraM € Y4E€TOM OTPAaHUYCHHUU UX KU3HEACATEIBHOCTH;

- ayOonupoBaHHEe HEOOXOAUMOW MJii MHBAIHUIOB 3BYKOBOW M 3pUTEIHHOMN
uHbOpMaIlMK, a TaKKE HAINUCEH, 3HAKOB M MHOW TEKCTOBOW U rpaduueckoil
uHbOpMaIlMy 3HaKaMH, BBITIOJTHEHHBIMU pelbe(HO-TOUeUHBIM HIpudTOM bpaiins;

- IOTIYCK CYypAOIEepeBOIUNKA 1 TU(DIOCYPIOTIEPEBOUNKA;

- JIOMYCK Ha OOBEKTHI (34aHMs, MOMEUIEHUS), B KOTOPBIX MPEAOCTaBIIIOTCS
yCIIyry, cOOaKU-MPOBOJHUKA IMPU HAJIWYMM JOKYMEHTA, MOATBEPXKAAIOIIETO €€
crenranbHoe OOydeHHE M BbIIAaBa€MOro Mo (opmMe U B NOPSAIKE, KOTOpHIE
OIIPEEIAOTCS benepanbHbIM OpraHom UCIIOJIHUTEIIBbHOM BJIACTH,
OCYILECTBISIONMM (YHKIUMU IO BBIPAOOTKE U peanu3aly TrocydapCTBEHHOM
NOJUTUKA W HOPMATHBHO-IIPABOBOMY PETrYJIMpPOBAaHUI0O B cdepe CcoLuanbHON
3aIUThI HACEJICHUS;

- OKa3aHWE HWHBaJIMIaM IOMOIIM B MPEOJOJEHUH OapbepoB, MEIIAIOUINX
ITOJIYYEHHIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.13. Iloka3zarenu TOCTYIMHOCTH U Ka4eCTBa
MYHULIMTATBHBIX YCIYT

2.13.1. Iloka3zaTenu TOCTYITHOCTH M KQ4€CTBA MyHULIUIIAIBHBIX YCIIYT:

1) noctynHOCTh MHGOPMAIIMU O TMOPSIKE MPEIOCTABICHUS MYHUIIMITATLHON
YCIIYTH;

2) BO3MOXXHOCTh TIOJNy4YeHHUs HWH(MOpMAIMU O XOA€ NPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTHM, B TOM YHCJI€ C HCIOJb30BaHHEM HWH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXHOCTb MOJYyYECHUS] MyHULIMNANbHON yciuyru B MOILI, B ToM uucne
IOCPEACTBOM 3alpoca O IMPeIOCTaBICHUH HECKOJNbKUX YyCIyr (naiee —
KOMIUIEKCHBIN 3ampoc);

4) KOJIMYECTBO B3aUMOJCUCTBUN 3asBHUTENS C JOJHKHOCTHBIMU JIMIIAMH TIPH
MPEIOCTaBIEHUN MYHUIIMNIAIBHON yCIIyTH — HE OoJiee 2;

5) NOpOAOIKUTENBHOCTh B3aUMOJCHCTBUSA 3asBUTENS C JIOHKHOCTHBIMU
JUIAMU TP NoAaye 3amnpoca — He 0oJiee 40 MUHYT, IpU MOJYYEHUH pe3ybTaTa —
He O6onee 15 MunyT;

6) co0uroieHre CPOKOB IPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH;

7) MOCTOBEPHOCTh MPEIOCTABISAEMON 3asBUTEISAM HH(POPMAIMH O TOPSIJIKE
MPENOCTABIICHUS ~ MYHUIIMIIABHOM  YCIyrd, O  XOJE€  TMPEIOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

8) oTCyTCTBHE 0OOCHOBAHHBIX KAJIOO CO CTOPOHBI 3asBUTENICH HA PEUICHUS U
(mm) peiictBus (6e3aeiictBue) OMCY, myHununaibHeix ciayxamux OMCY npu



MIPEIOCTABICHUN MYHUITUTIATHHON YCITYTH.

9) BO3MOXHOCTH TOJIYYEHHUS MYHUUUINAIBHOM ycayru B  JiloOOM
TeppuTopraibHOM  mnoApazaenenun  M®I[  nmo  BeibOpy — 3asBHUTENs
(3KCTEpPUTOPUAIIBHBIN MMPUHIIHI).

2.13.2. JlelicTBUA, KOTOpbBIC 3asiBUTEIb BIpPaBE COBEPIIUTH B 3JIEKTPOHHOM
dbopme npu NOJIy4eHUH MYHUIIMITAIbHON YCITyTH:

1) nonydyenrie UHPOPMALIMU O TOPSAKE U CPOKAX MPEIOCTABICHUS YCIYTH, C
ucnoas3oBanuem EIIY, PIITY;

2) 3anuch Ha OpHEM B OpraH I IOAA4Yd 3ampoca O MPelOCTaBICHUH
MYHULANAIBHOMN yciyru nocpencrsom PIITY;

3) dbopmupoBanme 3anpoca 3assutenem Ha PIIT'Y, B anpecHoli cucreme;

4) monmydeHue pe3ynbTaTa Ipel0CTaBICHUS MyHUITUTIATLHON YCIyTH B popMe
AIIEKTPOHHOT'O JOKYMEHTA;

5) olleHKa JOCTYMHOCTH M Ka4eCTBAa MyHHUIIMTIAIBHON YCIIYTH;

6) HampaBlieHHE B DJICKTPOHHOM (popMme KajnoObl HA PEIICHUS W JIeUCTBHUS
(6e3meiticteue) OMCY,  npenocTaBisIONIEr0  MYHHUIIMIAIBHYIO  YCIYTY,
nospkHocTHOTO Jiniia OMCY B X0/1€ IPeIOCTaBICHHS YCITYTH.

2.14. Nnble TpeOOBaHUS, B TOM YHCII€ YUUTHIBAIOIINE OCOOCHHOCTH
NpeAOoCTaBICHU MyHUIIMNIAIbHO!N yciryru B M®II, no skcTteppuropruaibHOMY
MPUHIIUAIY U OCOOCHHOCTH MPEJA0CTABICHUSI MyHULIMTIATBHON YCIYTH B
AIEKTPOHHOU (hopme

2.14.1. TlpenpocraBnenne MmyHununaibHou yciayru B M®IL] ocymecrBusiercs,
B TOM 4YHCJE€ TMOCPEJACTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBUU C
COIJIAIIIEHUEM O B3aMMOJECUCTBUH, 3aKIIOYEHHBbIM Mexay OMCY u MOI], ¢
MOMEHTA BCTYIUICHUS B CHIIy YKAa3aHHOTO COTJIAIICHMUS.

2.14.2. TlpenocraBieHre MyHULIUNAIBHOW YCIYTH MO 3KCTEPPUTOPUATILHOMY
npuHIMNY (B J000M TeppUTOpHaibHOM TonpasnencHuu M®I[ Ha tepputropun
CaxanuHCKOM 00JacTH TO BBIOOPY 3asIBUTENS) OCYIIECTBIISIETCS B Cy4ae, €CIH
COIJIAIIICHWEM O B3aMMOJEHCTBUU, 3aKIIOYeHHBIM Mexay OMCY u MOII,
MpPEAYCMOTPEHA BO3MOXHOCTh HANpaBJIEHUS JOKYMEHTOB B 3JEKTPOHHOM
dbopmare.

2.14.3. llpemocraBieHWE MYHULMNAIBHOM YCIYTH OCYLIECTBIISITBCA B
ANEKTPOHHON (opme uepe3 «JIuuHblil kaOuHeT» 3asBUTENs (TpeAcCTaBUTENs
3asBuTens) Ha PIIIY, B aapecHOi cucTeMe C HCMOJNIBb30BAHUEM DSJIEKTPOHHBIX
JIOKYMEHTOB.

3asBJI€HUE U JOKYMEHTHI, YKa3aHHble B MyHKTax 2.6.1 — 2.6.2. monpaszaena
2.6 pazgena 2 HACTOSIIETO AJAMUHUCTPATUBHOTO pPErjaMeHTa MOAINHCHIBAIOTCS
AJIEKTPOHHOM MOAMKUCHIO 3aSBUTEIS JINOO TIPEACTABUTEIS 3asIBUTEIIS, BUJ KOTOPOI
OTpeAesieTCsl B COOTBETCTBUU € YacThio 2 ctaThu 21.1 @3 Ne 210-D3.

[Ipy mnomaye 3ampoca Ha NPEAOCTABICHUE MYHUIMNAIBHON YCIYId B
JIEKTPOHHON (hopMe TPenOoCTaBIEHUE JOKYMEHTA, YIOCTOBEPSIOIIETO JHYHOCTh
3asIBUTEINS, HE TpeOyeTcH.

[Ipn mpenocraBieHHWU 3asBIICHUS TPEICTABUTENIEM 3asBHUTENs B (opme



AJIEKTPOHHOTO JIOKYMEHTa K TaKOMY 3asBICHHUIO TMPUJIATaeTCs HaIeKaIuM
oOpa3oMm o¢OpMIICHHAs JTOBEPEHHOCTh B (HOpME AJIEKTPOHHOTO JIOKYMEHTa,
MOJIMTMCAHHOTO  JIUIIOM,  BBbIIABMIUM  (TIOJMUCABIIMM)  JTIOBEPEHHOCTh, C
UCTIONIb30BaHUEM YCWJICHHON KBaTH(PUIIMPOBAHHOW 3JIEKTPOHHON moamucu (B
cllydae, e€Clii IPEICTaBUTEINb 3asiBUTEIIS ACHCTBYET HA OCHOBAHUHU JOBEPEHHOCTH ).

DNEeKTPOHHBIE  JOKYMEHTHI W  DJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB,
npenocTaBisieMble  depe3  «JIMuHBI  KaOMHET» JOKHBI COOTBETCTBOBATH
CJICTYIOITUM TPEOOBaHMUS:

1) pasmep omHoro (aiiia, coaep)Kamero >SJICKTPOHHBIA TOKYMEHT WIIH
AJIEKTPOHHBIN 00pa3 JOKYMEHTa, He JOJbKeH npeBbimarh 10 MO. MakcumanbHbII
o0BveM Beex (aimoB - 50 MO;

2) momycKaeTcsl MPeaoCTaBATh (aitmbl cinemyronux dopmaros: txt, rtf, doc,
docx, pdf, xls, xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue QaitnoB, UMeEOIUX
(dbopMaThl, OTIIMYHBIE OT YKa3aHHBIX, HE JIOMTyCKAETC;

3) nmoxymentsl B ¢dopmare Adobe PDF nomkHbl OBITH OTCKaHUPOBAHBI B
yepHo-OeoM 100 cepoM  IBeTe, OOECIEeUUBAIONIEM COXPAHEHHE BCEX
ayTEHTUYHBIX TPU3HAKOB TOJJIMHHOCTH (KadecTBO - He MeHee 200 Todek Ha
JIOWM), a MMEHHO: TpadUYecKOW IOANMMUCH JIWIA, IMeYaTH, YIJIOBOTO IITaMIia
OnaHKa (eclii IpUeMJIeMO), a TaK)Ke PEKBU3UTOB JIOKYMEHTA,

4) Kbl OTACIBHBIN JTOKYMEHT JOJDKEH ObITh 3arpy’kKeH B CUCTEMY T0a4n
JIOKYMEHTOB B Buje oOTAeabHoro daina. KomudectBo (aiiioB 10MIKHO
COOTBETCTBOBATh KOJWYECTBY JIOKYMEHTOB, a HaWMMEHOBaHHWE (HalIoB TOJDKHO
M03BOJIATh UACHTH(DHUIIMPOBATH JOKYMEHT M KOJIMYSCTBO CTPAHUI] B JOKYMCHTE;

5) (aiinel He TOJDKHBI COAEPKAaTh BUPYCOB M BPEIOHOCHBIX TIPOTPAMM.

TpeGoBaHuss K SIEKTPOHHBIM JOKYMEHTaM M JJIEKTPOHHBIM 00Opaszam
JIOKYMEHTOB, TIPEAOCTABIIIEMBIX Yepe3 «IUIHBIA KaOWHET» aapecHOU CUCTEMBI HE
YCTaHOBJICHBI.

Pasznen 3. COCTAB, IIOCJIEJJOBATEJILHOCTh 1 CPOKH
BBITIOJIHEHW S AJIMUHUCTPATHUBHBIX ITPOLIEAYP (IEMCTBUN),
TPEBOBAHMA K TTOPSJIKY MX BBITIOJIHEHNMS, B TOM YHCJIE
OCOBEHHOCTH BBIITOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEJIYP
(JIEMCTBUI) B DJIEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTH
BBITTIOJIHEHN S AIMUHUCTPATUBHBIX [TPOLIEAYP (AEMCTBUI) B
M®I]

3.1. UcuepribIBarommuii mepedeHb aIMHHUCTPATUBHBIX MPOIEAYP

[IpenocraBieHne MyHHUIIMOAIBHOW YCIYyTH BKJIIOYAeT B ce0s clenyrouue
aAMUHUCTPATUBHBIE TPOLICAYPHI:

- [pueM 3asBICHUA O NPEAOCTABICHUM MYHULMNAIBHOU YCIyTH H
MpUIaraéMbIX K HEMy JOKYMEHTOB;

- ¢opMHpOBaHME W HAMPABICHHE MEXBEIOMCTBEHHBIX 3alPOCOB B OPTaHbI
(opraHuzanuu), B pacropsiKEHUU KOTOPBIX HAXOJATCS JOKYMEHTBI M CBEICHMUS,
HEO0OXOMMBIE TSI PEOCTABICHNUS] MYHUIIUITAIbHON YCITYTH;



- paccMOTpEHHUE 3asBJICHHUSI O MPEAOCTABICHUH MYHUIMNAIBHOW YCIyTH U
NpUIaraéMblX K HEMY JOKYMEHTOB, MOATOTOBKA pe3yibTaTa MPeIoCTaBICHUS
MYHUIUTIATBHOU YCITYTH;

- HampaBlieHue (Bbllaya) pe3yibTaTa TMPEJOCTABICHHUS MYHUIIMITATIBHON
YCIIyTH.

3.2. Ilpuem 3asiBiieHUs O MPEIOCTABICHUN MYHUIIMITAIbHON yCITyTH
Y MIPUJIAraéMbIX K HEMY JTOKYMEHTOB

3.2.1. OcHoBaHHEM [UIsl Hadajla aJMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
NOCTYIJICHUE 3asIBICHUS M JTOKYMEHTOB, YCTAHOBJIEHHBIX MyHKTamu 2.6.1 u 2.6.2
nojpaszena 2.6 paszziena 2 HaCTOSALIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.2. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBbIM 3a  BBIIOJHCHHUE
aIMUHUCTPATUBHOW  MPOLEAYpHl, SABIAETCS  CHEIUAIUCT  aJIMUHUCTPAILUU
MYHUITUTIATBHOTO 00pa30BaHUsl TOPOJCKONH OKpPYr «OXWHCKHID, OTBETCTBEHHBIN
3a MpUeM 3asBJICHUS U JOKYMEHTOB JIJIsl IPEAOCTABICHNUS MYHUIIMITAIIbHON YCIIYTH
(anee - CIeMAIUCT, OTBETCTBEHHBIH 3a PUEM JOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a NPHEM JOKYMEHTOB, OCYIIECTBIISIET
CJIEAYIOIINE aMUHUCTPATUBHBIE ACHCTBHUS:

1) mpu nau4HOM OOpalleHuu 3asBUTENS (TPEICTABUTENST 3asBUTEIS)
IPOBEPAET HAJUYHME JOKYMEHTA, YAOCTOBEPSIOIIET0 JIMYHOCTh 3asBUTENS
(mpencTaBUTENS 3asIBUTENS);

2) nOpd HAIAYUM OCHOBAHUS [UJIsI OTKa3a B IpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJI1 NMPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYT'HM, YCTaHOBJIEHHOTO
nojpaszienoM 2.7 HacTOSAUIEro aJIMHUHHUCTPATUBHOIO PErVIAMEHTAa OTKAa3bIBAacT B
MpUeMe C pPa3bsICHEHUEM MPUUNH;

3) mpu OTCYTCTBMM OCHOBaHUSI [IJi1 OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJI TPEJOCTABICHUS] MYHHUIIMMAIBHONW YCIYTH, YCTaHOBJICHHOTO
1o/Ipa3nesoM 2.7 HACTOSILEr0 aAMUHUCTPATUBHOIO PErVIAMEHTA, OCYLIECTBISAET
MPOBEPKY TMPEJCTABICHHOTO 3asBJICHUS M JOKYMEHTOB, CBEpSET KONUU
MPEICTABICHHBIX JOKYMEHTOB C UX OPUTHHAJIAMH (TP HATWYUH), PETUCTPUPYET
3a1poc;

4) mpu JUYHOM OOpAIIEeHWH BBIAACT 3ASBUTENI0 WIW €ro MPEeICTaBUTEIIO
pPAcCHuUCKy B MOJIYYEHUH IOKYMEHTOB C YKa3aHHEM MX MEPEYHs U JaThl MOTYUYEHUS;

5) mpu MOCTYIUIEHHHM 3a8BJICHHUS W JTOKYMEHTOB IOCPEICTBOM MOYTOBOIO
OTIPABJICHUS HAMPABISAET PACIUCKY B UX MOJYYEHHH MO YKa3aHHOMY B 3asIBJICHUU
MIOYTOBOMY aJIpeCy;

6) Mpu TNOCTYIUICHUU 3asBJICHHUS M JOKYMEHTOB B (OpME 3JIEKTPOHHBIX
JIOKYMEHTOB, 00eCTieurBaeT HAMpPaBJICHUE 3asBUTEINIO (ITPEACTABUTEIIIO 3asIBUTEIS)
cooOIIeHNsT 00 HMX TMOJYyYEeHUU C YKa3aHHEM BXOJSLIETO PErucTPalMOHHOTO
HOMEpa 3asiBJICHHUS], IaThl OJyYECHUS 3asBJICHUS U JOKYMEHTOB, a TAK)KE MIEPEUCHb
HAaWMEHOBaHUN (PailyioB, MPEACTABICHHBIX B (DOPME AIIEKTPOHHBIX TOKYMEHTOB, C
yKa3aHUueM X 00beMa, 10 YKa3aHHOMY B 3asBJICHUU aIpeCy JIEKTPOHHOU MOYTHI
WIM B JIMYHBIA KaOWHET 3asButTens (mpeactaBurtens 3assurtens) Ha PIITY wimm B
aApecHOM cucTeMe€ B Clydae TMpEJICTABICHUSI 3asBICHUS W JOKYMEHTOB



cooTBeTcTBEHHO uepe3 PIII'Y unm anpecnHyro cucremy;

7) nepenaeT 3agBJICHUE U TOKYMEHTHI JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalrpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.2.3. Tlpuem 3asBlieHHS O NPEIOCTABICHUU MYHUIUIAIBLHOW YCIyrd H
MPUJIaraéMbIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS B JIEHb MX IOCTYIUICHUS B
OMCY.

3.24. Kpurepuem OpUHATHS  pEUICHUS B  paMKax  HAaCTOAIICH
aIMUHUCTPATUBHOW  NPOUEAYpbl  SBIACTCS  INOCTYIUIEHUE  3asBICHUSA H
IPUIAra€MbIX K HEMY JTOKYMEHTOB.

3.2.5. Pe3ynpTatoM BBINOJHEHUS aIMHUHUCTPATUBHOW MPOLEAYPHI SBIAETCA
IpPUEM M PErucTpauus 3asBICHUS U IMpUIaraéMblX JTOKYMEHTOB, JIMOO OTKa3 B
npUeMe 3asBICHUS W IPWIATa€MbIX JIOKYMEHTOB (NP JIMYHOM OOpamieHuu
3asgBUTENSA (MPEJACTABUTEIIS 3asBUTEIIA)).

3.2.6. CnocoOoM ¢ukcau pe3ynbTara BHINOJHEHUS aIMUHUCTPATHUBHOM
IpOLIEypbl  SIBJSIETCS BbIJaua (HAMpaBlieHWE) 3asBUTENIO (IIPEACTABUTEINIO
3asBUTEIS1) pACHUCKU (COOOLIEHMS) O MOTYYEHUH JOKYMEHTOB.

3.3. (DOpMI/IpOBaHI/Ie N HAIIpaBJICHUC MCIKBCIOMCTBCHHLIX 3aIIPpOCOB
B OpraHbl (OpFaHI/II’)aHHI/I), B PACIIOPSAKCHHUH KOTOPBIX HAXOIATCA JOKYMCHTBI
Hn CBCICHUA, HGO6XOI[I/IMI>I€ I IIPCAOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIIYT'H

3.3.1. OcHoBaHMEM I Hadyala aJAMUHUCTPATUBHOW NPOLEIYpPHI ABISETCA
MOCTYIUIGHWE 3asBICHHUS O TMPEAOCTABICHUHW MYHUIMIAIBHONH YCIyTH |
JTIOKYMEHTOB.

3.3.2. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBIIOJHCHHE
aJIMUHUACTPATUBHON TPOIEAYPHI, SBISETCS CHCIHMAIUCT OTAENa apXUTEKTYphl H
IpaJoCTPOUTENBCTBA AIMUHUCTPALIMKA MYHUIIUIAIBHOTO 00pa30BaHUs TOPOJCKOM
okpyr «OXHMHCKUI», OTBETCTBEHHBIM 3a HaNpaBJieHWE MEKBEIOMCTBEHHBIX
3aIpOCOB.

3.3.3. Cneuuanuct, OTBETCTBEHHBIM 3a HANpaBICHUE MEXKBEIOMCTBEHHBIX
3alpOCOB, OCYILECTBISET CAEAYIOLUE aIMUHUCTPATUBHBIEC 1EHCTBUS:

1) dopmupyer u HampaBiseT MEXBEIOMCTBEHHBIE 3alpochl B LEIAX
MOJIy4eHHUsI CBelleHui 00 oObekTe aapecanmu (Boimucku w3 EI'PIT Ha oOBekT
(00BekThI) anpecauun) B DenepanbHylo CiIy)0y rocyJapCTBEHHON perucTpalu,
KaJlacTpa 1 KapTorpaduu;

2) mepenaeT 3asBIIEHHWE O TMPEAOCTABICHUA MYHHUIMIAIBLHOW YCIyTH H
npujiaraeéMple K HeMy JOKYMEHTHI JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
pPacCMOTpEHHE 3asBIICHUS O TMPEAOCTABICHUHM MYHHUIUINAIBHOW YCIYTH W
IpUJIaraéMbIX K HEMYy IOKYMEHTOB, TIOJITOTOBKY pe3yJIbTara.

3.3.4. MexBeIOMCTBEHHBI 3ampoc OQOpMIISIETCI B COOTBETCTBUHU C
TpeboBarusiMu O3 Ne 210-D3.

Hanpasienue MeXBEIOMCTBEHHOIO 3alpoca M HallpaBJlIeHHE OTBETa Ha
MEKXBEJIOMCTBEHHBIA 3alpoC JOMYCKAIOTCS TOJBKO B MLENSAX, CBSI3aHHBIX C
PEIOCTaBIEHUEM MYHUIIMIIATBHON YCIYTH.

MexBe1OMCTBEHHbIE ~ 3alpoChl  (POPMUPYIOTCS U HANpaBISIOTCA B



AJIEKTPOHHON (hOpPME C MCIOIB30BAHUEM €IMHOW CHUCTEMBI MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJICUCTBUSI U MOJKIIOYAEMBIX K HEH PErHOHAJIbHBIX CHUCTEM
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOTO B3aumoiericTus (naiee — CMOB).

B  ciyyae  HEBO3MOXXHOCTHM  OCYILIECTBIICHHUS  MEXBEJOMCTBEHHOTO
WH(OPMAIMOHHOTO B3aUMOJICHCTBUSA € Ucmoib3oBaHueM CMOB B anekTpoHHOMN
dbopme AomyckaeTcsi HalpaBiIeHUE MEKBEIOMCTBEHHOIO 3alpoca U HalpaBliCHUE
OTBETa Ha MEKBEJIOMCTBEHHBIN 3a1pOC B OyMaKHOM BHUJIE.

dopMupoBaHWE W HANpaBICHHE  MEKBEIOMCTBEHHBIX  3alpOCOB
OCYILIECTBISICTCS HE TMo3aHee 1 pabouero MAHs, CIEIYIOMIETO 3a MPUEMOM
3asiBJICHUS O MPEAOCTABICHUA MYHUIIUTIATHBHOW YCIYTH M TPUIAraeMbIX K HEMY
JIOKYMEHTOB.

3.3.5. Kpurepuem nOpuHATHUS  pPENICHUS B  paMKaxX  HACTOSIIEH
aIMUHUCTPATUBHOW TIPOIEAYPHl SBIACTCA HE TPEACTABICHHUE 3asBUTEIEM
(mpencraBuTeNieM 3asgBUTENSA) JOKYMEHTOB (CBEICHHMI) HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUIIUTIATBHOM YCIYTH, KOTOPBIE 3asBUTEb (IIPEICTaBUTEINb
3asiBUTEJS) BIPABE MPEJCTABUTH CAMOCTOSITENIBHO.

3.3.6. Pe3ynbTraToM BBITIOJIHEHHS] aJMUHUCTPATUBHOWU MPOIEAYPHI SIBISICTCS
MOJIy4YCeHUE OTBETa HAa MEXBEJOMCTBEHHBIN 3ampoc WM YBEIOMJICHUS 00
OTCYTCTBHUH 3ampaiinBaeMon nHdopmaium.

3.3.7. CnocoboM dukcanuu pe3yyibTaTa BBIIOJTHEHUS aJIMUHUCTPATUBHOMN
MIPOIICTYPHI SBIISCTCS PETHCTPAIUS 3aIPOCOB.

3.4. PaccmoTpeHME 3a8BIEHUS O IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH U
MPUJIAraéMbIX K HEMY JOKYMEHTOB, IOJrOTOBKA pe3yibTaTa Npe0CTaBICHUS
MYHULIANAIBHOU YCIIyTH

3.4.1. OcHoBaHMeM MJisI Hayana aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
NOCTYIUIGHUE OTBETOB Ha MEXXBEJOMCTBEHHbIE 3alpoChl JUOO HCTEYEeHue 35
pabouux aHEeN co JHS X HalpaBJICHUS.

3.4.2. JIOIKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMH 332 PACCMOTPEHHE
3asBJICHUS] O MPEJOCTABICHUH MYHUIIUIAIBHON YCIYTM W MPUJIAra€MbIX K HEMY
JIOKyMEHTOB, MIOATOTOBKY PE3yJIbTaTa, IBJISIOTCS:

1) cnenuanuct otaena apXUTEKTypbl U TPaJOCTPOUTENIBCTBA AMUHUCTPALIUU
MYHHUIIMIATBHOTO 00pa30BaHUsl TOPOACKON OKpyr «OXHHCKUI», B JOHKHOCTHBIE
00S3aHHOCTH KOTOPOTO BXOJHUT BBIIIOJIHEHHE HACTOALIEH aJMUHUCTPATUBHON
IPOLIETYPbl B COOTBETCTBUM C JOJKHOCTHOM MHCTPYKIMEH (anee — CHeIUalnCT,
OTBETCTBEHHBIH 3a IPOBEPKY);

2) pykoBoautesib OMCY (nanee - pyKOBOJAUTEINb).

3.4.3. Creunanuct, OTBETCTBEHHBIM 3a IMPOBEPKY, BBIINOJHSIET CIEAYIOIINE
aAMUHUCTPATUBHBIE ICUCTBUS:

1) mosryueHue B paMKax BHYTPUBEIOMCTBEHHOI'O B3aUMOJEUCTBUS CBEACHUI
00 oObekTe anmpecanuu (PEIICHUS O MEPEBOJE KUJIOTO IOMEIICHHS B HEXHJIOE
NOMEIICHUE WJIA HEXKWUJIOr0 IOMEIIEHHsS B JKWIOE IOMENIEHUWE - B cllydae
IIPUCBOEHUS MTOMELICHUIO aJapeca, U3MEHEHHsI M aHHYJMPOBAHUS TaKoro ajapeca
BCJIEZICTBUE €r0 IEPEeBOJA U3 JKUJIOTO NMOMEIICHHUS B HEXUJIOE IOMELIEHUE WU



HEXKUJIOTO TTOMENIEHUS B KUJIO€ MOMEIICHUE; aKThl TPUEMOYHOM KOMUCCHUU TIPU
nepeycTpoicTBe U (UiIu) NMeperuiaHupoOBKE TTOMEIIEHUS - Cllydae IpeoOpa3zoBaHus
00BEKTOB HEJIBKUMOCTH, SIBIISIOIIUXCS MOMEIICHUSIMHU, ¢ 00pa30BaHUEM OJJHOTO
1 0oJiee HOBBIX OOBEKTOB aJpecalliy; CBEIACHUS, COIepkKAIIUecs B pa3pelIeHUH Ha
CTPOUTEIBCTBO U (WJIM) pa3pelieHu Ha BBOJl 00bEKTa B SKCILIyaTaIUIO - B CIy4yae
MPUCBOCHUS aJpeca OOBEKTaM aJipecallid, B OTHOIIEHWU KOTOPBIX Tpedyercs
oopMIIeHHE pa3pelieHusT Ha CTPOMUTENbCTBO M (MJIM) pa3pellieHHe Ha BBOJ
o0OBEeKTa aJpecaliMd B OKCIUIyaTalMio) - B OTAENE AapXUTEKTYphl U
IpalOCTPOUTENBCTBA AIMUHUCTPALMA MYHULIUIIAIIBHOTO O0pa30BaHUsl TOPOJCKON
OKpYT «OXUHCKHI»;

2) MOpOBEpKY TMPEICTABICHHBIX 3asBJICHUS W JOKYMEHTOB, a TaKxke
MOCTYNUBIIUX MO pe3yJbTaTaM MEXBEIOMCTBEHHBIX M BHYTPHUBEIOMCTBEHHBIX
3alpOCOB CBEACHHI, B TOM YHCJIE MYTEM OCMOTpPAa MECTOHAXOXKICHHS OOBEKTa
aapecaruy (Ipu He0OXOIUMOCTH );

3) MOATOTOBKY MPOEKTA PEIICHUS:

- 0 IPUCBOCHUH OOBEKTY aJIpecalliu aapeca;

- 00 aHHYJTUPOBAHUHM ajipeca 0OBbEKTa aJipecaluy;

- 00 aHHYJIMpPOBaHUU ajipeca 00bEKTa ajapecalii U MPUCBOCHUN €My HOBOTO
azapeca;

- 00 oTKa3e B MPUCBOCHUU OOBEKTY aJpecalvul ajpeca Wik aHHYJIUPOBAHUU
ero ajapeca.

4) nepenaeT NpOEKTHI PEIICHUI PYKOBOJIUTENIO AJI1 PACCMOTPEHHUS.

3.4.4. PyKoBOIUTENb BBITIOJIHSET CIAEAYIOIINE aAMUHUCTPATUBHBIC JICVCTBHUS:

1) mpoBepsieT NaHHbIC, YKa3aHHbBIC B POEKTE PEILICHMUS;

2) mpu OTCYTCTBMM 3aMEUYaHWW TPUHUMAET pPEIICHUE MYTEeM IMOIIMUCAHUS
IIPOEKTa U MEePeaeT ero JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HaIlpaBJICHHE
pe3yabpTara MNpeloCTaBICHUSI MyHULIUTAIBHOW YCIYTH;

3) npy HaIWYMKU 3aMEYaHUM K MPOEKTYy BO3BpAllaeT €ro CHeUaIucTy,
OTBETCTBEHHOMY  3a  MpPOBEPKYy s MOBTOPHOTO OCYLIECTBJICHUS
aAMUHUCTPATUBHBIX JEHCTBHI, YyKa3aHHbIX B NyHKTe 3.4.3. HaCTOAIIETO
noApaszzena pasaena 3 aIMUHUCTPATUBHOIO PETJIaMEeHTa.

3.4.5. Cpok pacCMOTpEHHs 3asBJICHUS O MPEAOCTABICHUN MYHUIIMIAIbHOU
YCIYTM W TpWIaraéMplX K HEMYy JOKYMEHTOB M TOJATOTOBKH pe3yJbTara
MPEAOCTABIEHNS MYHHUIMNAIBHOM YCIyTM - & KAJICHIAPHBIX JHEW CO JHSA
MOCTYIUICHUSI 3asBJICHUS] O TMPEJOCTaBICHUM MYHUIIMNAIBHON YCIyrd U
MpujiaraéMbIX K HeMy JOKYMEHTOB.

3.4.6. Kpurepuem nOpuHATAA  peUmIEHUWs B paMKax  HACTOAIIEH
aIMUHUCTPATUBHON TPONEAYPHI SBISETCS HAJIUYUE WM OTCYTCTBHE OCHOBAaHUM
JUIsL OTKa3a B MPUCBOCHUU OOBEKTY aJipecalliy aJpeca WIM aHHYJIUPOBAHUU €ro
azapeca.

3.4.7. Pe3ynbTaToM BBINOJHEHUSI aIMUHUCTPATUBHOW MPOLEIYpPHI SIBISETCS
JIOKYMEHT, SIBJISIIOIIMICS PE3yIbTaTOM MYHULIUITAIBHON YCITYTH.

3.4.8. CnocoboM ¢ukcanuu pe3ynbTara BBITIOJIHEHUS] aIMUHUCTPATUBHOMN
MPOLIETYPHI SBIACTCS MOIMUCAHHOE PEIICHUE O MPUCBOCHUU OOBEKTY ajpecariu
aapeca, yub0 00 aHHYJIUpPOBAaHWUU ajapeca OOBEeKTa anapecanuu, Judo 00



aHHYJIMPOBAHUM ajpeca OObEKTa aJpecalud U MPUCBOCHUH €My HOBOTO ajpeca,
ambo penieHre 00 OTKa3e B NPUCBOCHUM OOBEKTY ajpecaluu aapeca WIu
aHHYJMPOBAHUU €T0 ajipeca.

3.5. Hanpasnenue (Bbigaua) pe3ysibTara MpeaoCTaBICHUs] MyHULIUITATbHON
yCIIyTH

3.5.1. OcHoBaHMEM /IS Hayajla aJMUHUCTPATHUBHON MPOLEAYPHI SABISIETCS
NOCTYIJIEHUE MOANUCAHHOTO PEIICHUs O MPUCBOECHUN 00BEKTY aApeCcaly ajipeca,
an60 00 aHHYJIMPOBAHUU ajpeca 0OBEKTa aapecanud, 00 00 aHHYJIUPOBAHUHU
anpeca o0beKTa aJipecalii ¥ MPUCBOCHUU €My HOBOTO ajpeca, 100 pemieHus oo
OTKa3e B MPUCBOCHUU OOBEKTY ajpecaluu ajgpeca WM aHHYJIWPOBAHUU €ro
ajapeca.

3.5.2.  JIOJDKHOCTHBIMH  JIMLIaMH, OTBETCTBEHHBIMH 32  BBINOJHEHUE
aJIMUHUCTPATUBHOU MPOLIEAYPHI, SBIISIOTCS:

1) cnenuanuct ornena apXUTEKTyphl U TPaIOCTPOUTENHCTBA AJIMUHUCTPAIIUN
MYHHUITUTIATBHOTO 00pa30BaHUsl TOPOACKON OKpyr «OXHUHCKUIY, B JOHKHOCTHBIC
00513aHHOCTH KOTOPOTO BXOAMT BHECEHUE pEHICHUS O IPUCBOCHUU OOBEKTY
aZpecaluu aapeca Win aHHYJIMPOBaHUU €ro a/Ipeca B TOCYAapCTBEHHbBIN aIPECHBII
peecTp (majee — CHEUUANINUCT, OTBETCTBEHHBIM 3a BHECEHHME CBEICHHI B
rOCyJapCTBEHHBIN aIpECHBINA PEECTP);

2) cnenuanucT aJAMUHUCTPAllUM MYHHUIUIAIBHOTO 00pa30oBaHUS TOPOJCKOM
OKpYT «OXUHCKUI», B JOJBKHOCTHBIE 00513aHHOCTH KOTOPOT'O BXOJIUT HAMPABJICHUE
pe3ynbTrara yCiOyru (Jajee — CIEUUaJIuCT, OTBETCTBEHHBI 3a HaNpaBJICHHUE
pe3yabTara).

3.5.2.1. Cnemuanuct, OTBETCTBEHHBI 3a BHECEHHE CBCJICHUU B
rOCyJJapCTBEHHBIN a/IpECHBINA PEECTP BBIMOJIHAET CICAYIOIINE aIMUHUCTPATUBHbBIC
JICUCTBUSL:

- BHECEHHE peUICHUSI O TMPUCBOCHUU OOBEKTY aJpecaluu ajpeca WiIH
AHHYJIMPOBAHUHU €T0 aJpeca B TOCYIAPCTBEHHBIN aIpECHBIN PEECTP.

3.5.2.2. Cneuuanuct, OTBETCTBEHHBIM 3a HaNpaBJIEHUE pe3yJbTara, B
3aBUCUMOCTH OT CIOCO0a TONy4YeHUs pe3yiabTaTa yYCIYyTH, YKa3aHHOTO B
3asIBJICHUH, BBITIOJIHSIET CICAYIONINE aIMUHUCTPATUBHbBIC JCHUCTBUS:

- yBEIOMJISIET 3asBHUTENA (IPEACTaBUTENA 3asBUTENS) MO TeaedoHy O
BO3MOYKHOCTH TMOJIYYEHUS PEIIEHUs C TMOCJIEeAyIoleld BblIaueld pe3yibTara
MPEIOCTABIECHUSI MYHUIIMNAIBHON YCITYTU 3asiBUTENIO (IPEACTABUTEINS 3asBUTEIS)
IPU JINYHOM OOpAILEHUY;

- HanpaBJIsIeT Pe3yJIbTAT NPEAOCTABICHNUSI MYHULIUITAIbHON YCITYTH MOYTOM;

- HalpaBJISICT Yepe3 JIMUYHbIM KaOUHET 3asBUTEJISI YBEIOMJICHHUE O MPUHATUU
pelieHrs ¢ NPWIOKEHHEM DJICKTPOHHOW KOMHM JIOKYMEHTA, SBJISIOIIETOCS
pPE3YyIABTATOM MPEIOCTABICHNUS] MyHUIIUIIAIbHOW YCITYTH.

Cpoxk HanpaBieHus (BblJauu) pe3ysibTaTa MyHUILIUITAIIBHOW YCIYTH:

- B (popMe DJIEKTPOHHOTO JOKYMEHTa C UCIOJIb30BaHUEM HH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETeH OOIIEero MOJb30BaHMs, B TOM YHUCJE €IUHOTO
NopTajia, pETMOHAJBHBIX MOPTAJIOB WX MOpTajia aJpecHON CUCTEMbI, HE MO3AHEE



OJHOTO paboyero MAHA €O JHS TPUCBOCHHS ajpeca OOBEKTY aapecanuu
(aHHYJIMpPOBAHUS aapeca);

- B (opMe IOKyMEHTa Ha OyMa)KHOM HOCHTENE IOCPEICTBOM BbIJauu
3aBUTENIO (MPEACTABUTENIO 3aBUTENS) JIUUHO O/ PACIUCKY JIMOO HAIpaBlICHUS
JIOKYMEHTA He Mo3JHee paboyero aHs, cuenyromero 3a 10-M pabounm qHEM co 1HA
IPUCBOEHUS a/ipeca 00BEKTY aJpecaluu (aHHYJIMPOBAHUS apeca).

3.5.3. KpurepueM nOpuHATHS peUIeHHs B  paMKax  HacTOsIIEN
aJIMUHUCTPATUBHON TMPOLEAYPHl SIBISIIOTCS CBEJACHHS O CMOco0e TMOTydeHHS
pe3ynbTara NPeJOCTABICHHUS] MYHULIMITAIBHON YCIYTH, YKAa3aHHbBIE 3asIBUTEIIEM.

3.5.4. Pe3ynbTaToM BBINIOJHEHHS] aAMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
HaIlpaBJICHUE 3asIBUTEITIO JIOKyMEHTA, SBJISIIOLIETOCS pe3yNbTaTOM
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

3.5.5. Cnocobom ¢ukcamuu pe3yabTaTa BBINOIHEHHUS aAMHHHCTPATUBHOU
OpoLEeAypsl  SIBISETCA OTMETKa O HalpaBiIeHMHM (BblOaue) JIOKYMEHTa,
SBJISIOLLETOCs. PE3YyIbTATOM IPEIOCTABICHUS MYHULIMIIANBHON YCITYTH.

3.6. [Topsimok oCyIIEeCTBIEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP
B DJICKTPOHHOM (hopMe, B TOM YHCIIE€ C UCIIOJIb30BAHUEM
EIT'Y u PIIT'Y

3.6.1. TlonyuyeHue 3asBUTENIEM B IEKTPOHHOU (popMe HHPOpMaALUU O CpOKax
U TOpSAKE TMPEAOCTAaBICHUS  MYHULHUNAIBHON  YCIYTH  OCYLIECTBIISIETCS
nocpeacTBoM odpunnanbHoro caiita OMCY, EINT'Y, PIITY.

3.6.2. 3anucek B 3nekTpoHHOM (hopMe Ha npuem B OMCY 115 mogauu 3amnpoca
O MPEJOCTaBICHUU MYHULIMNAIBHOW YCIYyTrd MPOU3BOJIUTCS uepe3 OpUIIMaTbHBIN
caiit OMCY, PIII'Y.

3asBUTENIO MPEJOCTABIAECTCS BOZMOXKHOCTD 3aMUCH B JTIOOBIE CBOOOIHBIC TS
nmpuemMa Jarty u Bpems B mpenenax ycraHoBieHHoro B OMCY rpaduka mpuema
3asIBUTEIICH.

3anuck B 2JEKTpoHHOU (opme Ha mpueM B MOI] mis momaum 3ampoca o
MPEIOCTABICHUN MYHMIIMMAIBHONW YCIYyTd TPOU3BOAUTCS Uepe3 OQPHUITHaATbHBIN
cait M®ILI, PIIT'Y.

3.6.3. @opMupoBaHKE 3alpoca 3agBUTENIEM OCYIIECTBISIETCS MOCPEACTBOM
3aMoJIHEHUS AIEKTPOHHOM dopmbl 3arnpoca Ha PIITY, B anpecHol cucteme.

3.6.4. Ilpu nogave 3asiBUTENEM 3ampoca B JIEKTPOHHOHN (popme He TpedyeTcs
MPEIOCTaBIICHUE 3asIBUTEEM JIOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

3.6.5. Ilpu mnocTtymieHun 3ampoca Ha MPEIOCTABICHUE MYHULMNAIbHOU
ycinyru uepe3 PIII'Y nubo aapecHyro cuCTEMy B paMKax aJIMHUHUCTPATHBHOM
npouenypbl «llpueM 3asBiIeHUS O MPEAOCTABICHUA MYHUIUNAIBHOW YCIYTH H
MpUJIaraeMbIX K HEMY JOKYMEHTOB)» HAMpaBlICHUE COOOIIEHUS O MPUEME 3ampoca
OCYIIECTBJISICTCS B JIMYHBIM KaOWHET 3asBUTENs (TPEICTABUTENS 3asBUTENSI) Ha
PIIT'Y wnm B agpecHOM cUCTEME COOTBETCTBEHHO.

3.6.6. Tlomydenue 3asBUTENEM B JJIEKTPOHHOW (QopMme CBeAeHUN O Xoje
BBIIIOJTHEHUSA ~ 3aMpoca O  MPEJOCTABICHUM  MYHHUIMNAIBHONM  YCIYrH
OCYIIECTBIISIETCSl Yepe3 JM4UHbIN KaOuneT 3asButens Ha PIIIY wunmu B ampecHoi



CUCTEME COOTBETCTBEHHO.

3.6.7. Ilpu BbIOOpe 3agBUTENEM cHocoba MOJy4YeHUs pe3yibTaTa
MYHUIIUNIATBHOM yCIyrd B (opMe DIIEKTPOHHOTO JOKyMEHTa B paMKax
aMUHUCTpAaTUBHOM  mpoueaypsl  «HampaBnenue — (Bblmaua) — pesyJbTaTa
MPEAOCTABIEHNS MYHHUIIMNIAIBHON YCIYTH» YBEAOMIICHUE O MPUHATHH PELICHUS C
MPUJIOKEHUEM JJIEKTPOHHOM KOMHWHM JOKYMEHTA, SIBIISIIOLIETOCS PE3YJIbTaTOM
MPEIOCTABIICHUSI MYHUIIMIIAILHON YCIyTH, HAIPaBIseTCsl Yepe3 JIMYHbIN KaOuHET
3assuteist Ha PIIIY wnu B agpecHoM cucteMe COOTBETCTBEHHO.

3.6.8. 3asgBHUTENIO0 MPEACTABISAETCS BO3MOYKHOCTH OLIEHUTh AOCTYIHOCTh M
Ka4eCTBO MYHMUMIIAJIBHOW yCIyru ¢ wucnons3oBanueM PIIIY, npum ycinoBum
MoJay4u 3arpoca B 31eKTpoHHOHM hopme uepe3 PIITY.

3.6.9. B anekTpoHHOM BHJIE jKaj00a Ha HapylICHUE MOPsIAKa MPEAOCTaBICHHS
MYHUIIUIIAJIBHON YCIYTH U J0CYAeOHOTO (BHECYA€OHOT0) 00KaNIOBaHUs PEIICHU
u neictBuil (Oe3peiictBusi) OMCY B mponecce MOMYYEHUS MYHUIUIATBHOM
yCIyTd MOET OBbITh IOJaHa 3asBUTEIEM IOCPEICTBOM OQHUIMAIBHOTO caiTa
OMCY, M®II, EIIT'Y, PIIT'Y, denepanbHoit rocyaapCcTBEHHOW HHPOPMAIIMOHHOM
CUCTEMBI, 00ecrieurBaroIei mpoiecc A0cyaeO0HOoro (BHECY1eO0HOT0) 00KaIOBaHUS
penieHuit u nelcTBuil (0e31eicTBYS).

3.7. Oco0eHHOCTH TPeIOCTaBICHUS MyHUITUTIATBHON yciyru B MOL]

3.7.1. IlpenocraBienne MyHHMIUNAIBHONW ycinyrn B M®IL] ocymiecTBusieTcs
[P HaJUYUU COTJIALIECHHS O B3aMMOJCHCTBHUM, 3aKIIOYECHHBIM Mexnay OMCY u
MOII.

3.7.2. CocTtaB aaIMUHUCTPATUBHBIX NpoUEeAYyp (ACHCTBUI), BBINOJIHAEMBIX
MOII;

3.7.2.1. Tlpuem 3asiBIEHHUS O NPEAOCTABICHUM MYHHUIMIAIBLHON YCIYTU H
IPUIIAraeMbIX K HEMY IOKYMEHTOB.

OcHoBaHMEM 711 Hayajla aJIMUHUCTPATUBHON MpPOLEAYpPHI SIBIAETCS JINIYHOE
oOparteHue 3asButens auodo ero npeacrasutens B MOII,

Pa6orank M®II;

1) mpoBepsieT HaMUUKUE JOKYMEHTOB, MOATBEPKAAIOIINX JTUYHOCTh 3asIBUTENS
(TpeacTaBUTEIIS 3aABUTEIN);

2) mpu HAIMYMM OCHOBaHUS MJigi OTKaa B TpueMe JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEIOCTABICHUS MYHHIIUIAIBLHOW YCIyTH, YCTaHOBJICHHOTO
nojpasienoM 2.7 HACTOSALIETO aAMUHUCTPATHUBHOIO PErJIAMEHTa, OTKa3bIBaeT B
npueMe ¢ pa3bICHEHUEM TIPUYHH;

3) mpu OTCYTCTBMM OCHOBaHMS i OTKaza B TIpHEME JOKYMEHTOB,
HEOOXOJUMBIX JIsi TIPEIOCTABICHUS MYHHIIUINIAIBHOW YCIyTH, YCTaHOBJICHHOTO
nojipa3aenomM 2.7 HACTOSIIEro aJMUHUCTPATUBHOIO PErJIaMEHTA, OCYIIECTBIISET
npueM 3asiBieHus 100, B ciydae BbIOOpa 3asBUTEINS (IIPEICTABUTEINS 3asIBUTENS)
npu oOpaimieHuu 3a JAByMss M Oosee yciayramu, KOMIUIEKCHOTO 3ampoca u
JTIOKYMEHTOB;

4) mpu OTCYTCTBHH SJIEKTPOHHOTO JOKyMeHTooOopora ¢ OMCY mnpu
HEOOXOJMMOCTH OCYIIECTBIISIET CHSTHE KOMHMHU C OPUTHHAJIOB JOKYMEHTOB M HX



3aBEpPEHUE;

5) npu HAJIMYUU ANEKTPOHHOTO AOKyMeHToobopora ¢ OMCY ocymiecTBisieT
MOJATOTOBKY JJIEKTPOHHBIX 00pa30B 3asBieHUS (KOMIUIEKCHOTO 3ampoca) |
JIOKYMEHTOB (TpY HAJIMYKH), OPUTUHAIIBI BO3BPAILIAET 3asIBUTEIIO;

6) BbAACT 3asBUTENI0 WM €ro NpPEJICTABUTENI0 PACIUCKY B MOJIYYCHUH
JIOKYMEHTOB C yKa3aHUEM HX IEpedHs W JaThl TOJydeHus (Jajee — pacrucka)
1100, B ciydae MOJyYEeHHs YCIYTHM B COCTaBE KOMIUIEKCHOTO 3ampoca, - BTOPOH
DK3EMIUIAP KOMIUIEKCHOIO 3aIpoca.

[Ipuem 3asgBiAEHUS O NOPEAOCTABICHUA MYHULHMNAIBHOW YCIYITM H
IpUilaraeéMbIX K HeMy JOKyMeHTOB B MO®IL] ocymiecTBisieTcss B I€Hb OOpalleHus
3asiBUTEIS (MPEICTABUTENS 3asIBUTEIIA).

3.7.2.2. Belnaua pe3yapTaTa MyHUIIMIIAIbHON YCIIYTH.

OcHoBaHueM [JJi1 HayajJa aJMUHUCTPATHUBHON MPOUEAYpPHl  SBISETCA
noctymieHue B MOPI[ n3 OMCY nokymeHTa, SBISIIOLIETOCS PE3YJIbTaTOM
MYHULUNAIBHON YCITyTH.

Pa6orauk M®II;

1) B ciaydae TIOCTYIUICHHS B COOTBETCTBMM C COIJIAIICHHEM O
B3aMMOJICHCTBUU JOKYMEHTA, SBISIOLIETOCS PpPE3yJbTaTOM MYHUIUIIAIBbHON
YCIYyTH B JJIEKTPOHHOM ¢opMare, TMOJMUCAHHOTO JJIEKTPOHHOM MOIMUCKIO
nopkHocTHoro Jjmna OMCY,  ocymiecTBiasieT TOATOTOBKY UM 3aBEpPEHUE
JOKYMEHTOB Ha OYMa)XHOM HOCHUTENE, MOATBEPKIAIINX  COACpPKAHUE
AJIEKTPOHHBIX TOKYMEHTOB;

2) uHbOpMUPYET 3asBUTENA O TMOCTYIUICHUU JIOKYMEHTA, SIBIISIIOLIETOCS
pE3yNbTaTOM MYHUIMIAIBHOW YCIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTEIEM MpU
roJayve 3arpoca Ha MpeAOCTABICHNE MYHULIMIIATBHON YCIIyTH;

3) npu oOpamenunn B MOI] 3asButens (mpeacTtaBUTENsl 3asiBUTENsS) C
JIOKyMEHTOM,  yJIOCTOBEPSIIOIIUM  JIMYHOCTH  (ITOJIHOMOYMSI), ¥  PACHUCKOU
(KOMIUIEKCHBIM 3allPOCOM) OCYIIECTBIISIET BbIJAYY JOKYMEHTA, SBISIOIIETOCS
pEe3yJAbTaTOM MYHUIIMNIAIBHON YCIIYTH.

NudopmupoBanue 3asBUTENST O TMOCTYIUICHHHM JOKYMEHTA, SIBIISIOIIETOCS
pE3yNIbTaTOM MYHHUITUTIAIBLHOM YCIIYTH, OCYIECTBIsIeTCS HE mo3aHee 1 pabouero
JTHS, CJICTYIOIIETO 3a IHEM €ro nocTyruieHus B MOII,.

3.8. [Topsaok ucpaBieHUs AOMYIIIEHHBIX OMEYAaTOK U OIMOOK B BBIJIAHHBIX B
pe3yJbTaTe NpeI0CTaBICHUS MyHUIIUITAIBHONW YCIYTH TOKYMEHTaX

B ciiyyae BbISBJIICHUS 3asIBUTEJIEM OMEYATOK U (WJIM) OUIMOOK B BBIJIAHHOM B
pe3yJibTaTe NPEAOCTABICHUS MYHMIUIIAIBLHON YCIYyTd JIOKYMEHTE, 3asBUTEIIb
npeactaBiaser B OMCY, HenocpeacTBEHHO, JUOO TOYTOBBIM OTMPABICHUEM
MOIMMMCAHHOE 3asBJICHUE O HEOOXOMMMOCTH MCTPABJICHUS JOMYIIEHHBIX OMEYaTOK
U (WIM) OMMUOOK C HW3JIOKEHUEM HMX CYTH W TPWIOKEHHEM KOMHH JTOKYMEHTA,
COJIEprKAIIero OMeYaTKU U (WJIH) OTIHOKH.

Odopmiienne u HampaBieHuWe (Bblada) 3asBUTEII0 JOKyMEHTa C
UCIIPaBJICHHBIMA OleyaTKamMu (OmuOKamMu) WM OTBeTa ¢ uH(opMmaiumend 00
OTCYTCTBUU OIEYATOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe€ MPEIOCTABICHUS



MYHHUIUIIAIBHON YCIYTM JTOKYMEHTaX OCYIIECTBIISIETCS TOJKHOCTHBIMH JIUIIAMHU
OMCY B cpok, HE TpEBHIIAIUN 5 pabodyux JHEW C MOMEHTa MOCTYILICHHUSI
COOTBETCTBYIOILIETO 3asIBJICHUS.

Pa3nen 4. ©POPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIMUHUCTPATHBHOI'O PETJTAMEHTA

4.1. Ilopsinok OCyIIEeCTBIIEHHUS TEKYILEr0 KOHTPOJIA 32 COONMIOACHUEM U
VCIIOJIHEHHEM OTBETCTBEHHBIMH JTOJPKHOCTHBIMH JIMLAMU MTOJIOKEHU N
aJIMUHUCTPATUBHOTO PEIVIAMEHTA U NHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
YCTaHaBJIMBAIOIINUX TPeOOBaHUA K NPEIOCTABICHUIO MyHUIIUIIATBHON YCIIYTH, a
TaK)Xe MPUHATHEM UMH PELICHUI

Texkymuii KOHTPOJb 3a COOMIOJEHUEM U HCIOJIHEHHEM JOHKHOCTHBIMU
JULAMU  TIOJIOKEHUM HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA WU HHBIX
HOPMATUBHBIX  TPABOBBIX  aKTOB,  YCTAHABJIMBAIOIIUX  TpeOOBaHUS K
IIPEJOCTABICHNUI0 MYHULIMIAJIBHOM YCIIYI'M, OCYILIECTBISACTCS PYKOBOAUTEIEM
OMCY.

Tekyluii KOHTPOJIb OCYIIECTBIAECTCS Ha IIOCTOSIHHOM OCHOBE U HAIIPABJICH Ha
BBISIBJICHUE W YCTPAHEHHWE MPUYMH M YCJIOBHM, BCIEJICTBHE KOTOPBIX OBLIH
HapylIeHbl IIpaBa 3asBUTENIEH, a TAKKE PACCMOTPEHWE, NPUHATHE DPEIICHUM,
MOJATOTOBKY OTBETOB Ha OOpallleHus 3asBUTENICH, COJEp)Kallue >KajoObl Ha
nerctBus (0e3eiicTBUE) JOKHOCTHBIX JIUII.

[Ipr BBISBIEHHM B XOJ€ TEKYIIETO KOHTPOJIA HAPYIICHUM MOJ0KEHUN
HACTOSIIETO aAMUHUACTPATUBHOTO PEMVIAMEHTA W WHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB, YCTAHABJIMBAIOUIMX TPEOOBaHUS K NPEIOCTABICHUIO MYHULUIAIbLHOU
YCIIYTH, PYKOBOJUTENU CTPYKTYpHBIX moapazneneHunii OMCY, oTBETCTBEHHBIE 32
OpraHu3aluio padboThI MO MPEJOCTABICHUIO MYHUIIUIATILHON YCIYTH, TPUHUMAIOT
MEpHhI M0 YCTPAHEHHIO TaKUX HApYLIEHWW W HAmpaBsoT pykoBogutento OMCY
MPEJIOKEHNUSIT O NPUMEHEHWM WA HENPUMEHEHUHM MEp OTBETCTBEHHOCTH B
OTHOUIEHUH JOJDKHOCTHBIX JIWLL, IOIYCTUBIINX HAPYLLICHUS.

4.2. IlopsiioK ¥ EPUOIUYHOCTh OCYILECTBIICHMS INIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK ITOJHOTHI M KAYECTBA MTPENOCTABIEHNS] MYHUIIUITAJBHON YCIYTH, B TOM
YKCIIe MOPSAOK U POPMBI KOHTPOJIS 32 TIOJTHOTOM U Ka4eCTBOM MPEJOCTABICHHUS

MYHULANAIBHON YCIIyTH

[IpoBepku TPOBOIATCS B LENSAX KOHTPOJS 3a MOJHOTOM M KAa4eCTBOM
NPEAOCTaBICHNUS MYHMIIUTNIAILHON yCIYTH, COOJIIOACHUEM W HCIOJHEHHEM
JTOKHOCTHRIME JuilaMu OMCY MoJjioKEHU HACTOSIIEro aIMUHUCTPATUBHOIO
periIaMeHTa, MHBIX HOPMAaTHMBHBIX MPaBOBBIX akToOB Poccuiickon @Penepanuu,
CaxanuHCKOM 001acTH yCTaHABIMBAIOIIUX TPEeOOBaHUS K MPEAOCTABICHUIO
MYHULIUNIAIBHOU YCIIYTH.

[IpoBepku MOTYT OBIThH TUIAHOBBIMU U BHETIJIAHOBBIMH.

[leppoM4YHOCT, TMPOBENECHUSA IUIAHOBBIX MPOBEPOK  YCTAHABIUBACTCS



pykoBoaureneM OMCY.

BHemiaHOBbIE TTPOBEPKU OCYLIECTBISIOTCS B Clydyae MOMY4YEHUs >Kajio0 Ha
pereHus win aercteus (6e3neiicteue) qomxHOCTHBIX il OMCY, npuHsAThIe WK
OCYIIECTBJICHHBIE B XOJI€ MPEAOCTABICHNUS MYHULIUITAIbHON YCIYTH MO PEIICHUIO
pykoBoautesrem OMCY.

Pe3ynpTaThl  mpoBEepKM  MOJHOTHI M KayecTBa  IPEIOCTaBIICHUS
MYHUIIUNATBHOM  yCIyTH OQOPMIISIOTCS  aKTOM, B KOTOPOM OTMEYaroTCs
BBISIBJICHHBIE HETOCTATKU U MPEIOKEHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JInll OMCY 3a peuieHus
u nerctBus (0e3aelcTBIE), MpUHUMAaeMbIe (OCYIIIECTBISIEMBIE)
B XOJI€ MPEAOCTaBICHHS MyHUIIUTIAIBHOMN YCIIyTH

JIOMKHOCTHBIC JIMIIA HECYT MEPCOHATBHYI0 OTBETCTBCHHOCTH 32 PEIICHUS U
nevictBus  (6e3neiicTBuE), NpUHUMaeMble  (OCYIIECTBIIIEMBbIE) B XOJIE€
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

4.4. TlonoxeHusi, XxapakTepusyroiirue TpedoBanus K opmMam KOHTPOJIS
3a NpeI0CTaBICHUEM MYHULIUIIATBHON YCIyTH
CO CTOPOHBI TPaXk/IaH, UX OOBEAMHEHUHN 1 OpraHu3aIuit

KoHTpons 3a mNpenocTaBI€HHEM MYHULMNAIBHOM YCIYTM CO CTOPOHBI
rpakJaH, WX OOBEIWHEHWH M OpraHu3aluid OCYIIECTBISIETCS MOCPEICTBOM
OoTKpeITOCTH AesarenbHOCTH OMCY  1pu  NpenoCcTaBIIEHHMM MYHHIUIIAIBHOU
YCIIyTH, TIOJIy4E€HHSI TIOJIHOM, aKTyaJIbHOM U JOCTOBEPHON MH(OpPMALUU O MOPSIIKE
NPENIOCTABIECHUS MYHULHUNAIBHON YCIYTM W BO3MOXKHOCTH  JOCYIEOHOTO
paccMoTpeHus oOpaiieHuii (3kamo0) B Tpoliecce MOTYyYeHUsS MYHUIMITAIbHON
YCIIYTH.

Pasnen 5. JOCY AEBHBIN (BHECY JEBHBIN) ITOPSJOK
OBXAJIOBAHUSA PEINEHWHI 1 JEMCTBUI (BE3JIEMCTBUS) OMCY,
M®I], A TAKXKE UX JOJDKHOCTHBIX JINL],
MYHHUITUTIAJIBHBIX CIIYXKAIINX, PABOTHUKOB

5.1. Madopmanus 17 3asiBUTENS O €ro MpaBe MoAaTh *Kajao0y Ha pelieHue u
(nnn)
neiictBue (0e3aeiicteue) OMCY, M®I], a Takke X J0JKHOCTHBIX JIUII,
MYHUIIUTATBHBIX CIyKalUX, pA0OTHUKOB

3asBUTENh WMEET MPaBO MOAATh Kalo0y Ha pelieHue u (Uiu) JeHCTBUE
(6e3meiticteue) OMCY, MOI], a Takke UX MODKHOCTHBIX JIUI, MYHHUIIMITAIbHBIX

CITyKalnx, pabOTHUKOB.

5.2. Ilpeamer xano0bl



3asBUTENb MOXET OOpaTUTHCS C KAIOOOW B TOM 4YHCIE B CIEIYIOIIHUX
CIIyqasix:

1) HapymeHue Cpoka perucTpalum 3ampoca O  IPEJOCTaBICHUU
roCyAapCTBEHHOW MM MYHHMIIMIIAIBHON yCIIYTH, KOMIUIEKCHOTO 3aIIpOCa;

2) HapylIeHHE CpOKa IPEIOCTABICHUS MYHULUIAIbHOM Yyciayru (B
oTHomeHuun aerctBus (Oe3aeiictBus) OMCY, a Takke ero JOJDKHOCTHBIX JIHII,
MYHUIIMIIAJIbHBIX CITY’KalIUX, pa0OTHUKOB);

3) TtpeboBaHume Yy 3asBUTENs JOKYMEHTOB WIM uHpopMammu JmOO
OCYLIECTBJIECHUS JEHCTBUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
PELYCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU aKTaMH, YKa3aHHBIMHU B IOJIpa3Jiese
2.5. pa3nena 2 HaCTOSIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTka3 B MpUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMM NPABOBBIMU aKTAMH, YKa3aHHBIMHU B mojapaszene 2.5. paszaena 2
HACTOSIIIETO aIMUHUCTPATUBHOIO PErVIAMEHTA, y 3asBUTEIIS;

5) oTka3 B MPENOCTABICHUM MYHHULIMIAIBHOW YCIyrd (B OTHOLIEHUU
nevctBus  (O6esneiictBug) OMCY, a Takke €ro JODKHOCTHBIX  JIHII,
MYHUILIMINIAJIbHBIX ~ CIOYXKallMX, paOOTHUKOB), €CIM OCHOBAaHUA OTKa3za He
IpeyCMOTPEHBI (hefiepaabHbIMU 3aKOHAMU U MPUHSATBIMUA B COOTBETCTBUH C HUMU
WHBIMU HOPMAaTHBHBIMU IPAaBOBBIMU akTamMu Poccuiickoit Penepann, 3akoHaMu U
UHBIMM  HOPMAaTUBHBIMM  IpaBoBbIMH  akTtamMu  CaxalumHckod — obnactw,
MYHUIMIIATbHBIMH PABOBBIMU aKTAMH;

6) 3aTpeboBaHME C 3asIBUTENSA MPU MPEAOCTABICHUN MYHUIIUNAIBHOW yCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMM IPABOBBIMU akTamu Poccuiickon
®denepanuy, HOPMATHUBHBIMU TIpaBOBbIMH akTaMu (CaxanumHCKOM 001acTw,
MYHUIMIIATbHBIMH PABOBBIMU aKTAMH;

7) OTKa3z opraHa, MPEJOCTAaBJISAIOIIEIO0  MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, OpraHa, MPeJOCTABIISIOMErO0 MYHULHUIIAIBHYIO
yCIyry, B UCHPABJICEHUU JONYIIEHHBIX UMU ONEYAaTOK U OLIMOOK B BBIIAHHBIX B
pe3yiabTaTe MPEJOCTaBICHUS MYHULUIMAIBHOM yCIyrd JOKYMEHTax JnOo
HapyLIEHUE YCTAHOBJIEHHOTO CPOKa TAKUX UCIPABIICHUI;

8) HapylleHue CpoKa WJIM MOpsAIKa BbIJayd JTOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABICHUS MyHULMIIAIBHOW YCIYTH;

9) nmnpuocTaHOBJIEHHME TNPEJOCTABICHUS MYHHUIMNAIbHOM  ycioyru (B
oTHommeHun aerctBus (Oe3xerictBus) OMCY, a Takke ero JOJDKHOCTHBIX JIHII,
MYHUIUOATBHBIX CIYXKalIUX, pAOOTHUKOB), €CJIM OCHOBAHUS MPUOCTAHOBIICHUS HE
PeayCMOTpPEHbI (PeiepaibHbIMU 3aKOHAMH U MIPUHSATHIMU B COOTBETCTBUM C HUMU
WHBIMHA HOPMAaTHBHBIMU NPaBOBbIMU akTamu Poccuiickort denepannn, 3aKOHAMU U
WHBIMM  HOPMAaTHUBHBIMU  MpaBOBbIMM  akTamu  CaxaiaumHCKoM  obJactw,
MYHUIUTIATbHBIMU ITPABOBBIMU aKTAMH;

10) TpeGoBanue y 3asiBUTEINS NMPU MPEIOCTABICHUN MYHUIIUIAIBHONU YCIyTH
JIOKYMEHTOB WJIM HH(GOPMAIUHU, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIUCh IIPU MEPBOHAYAILHOM OTKa3€ B MpHUEMe IOKYMEHTOB, HEOOXOIMMBIX
JUI  TIPEAOCTaBICHHUS MYHUIUNAIBHON YCIyrd, JubO B MPEeAOCTaBICHUU
MYHULMIAIBHOW YCIIYTH, 3a HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX TYHKTOM
4 gactm 1 cratem 7 ®3 Ne 210-®3 (B oTHOmIeHHH ACUCTBUS (Oe3/enCTBUS)



OMCY, a Takke ero JOKHOCTHBIX JIMIl, MYHHIIMTAIBHBIX CIY)KaIlUX,
pabOTHUKOB).

5.3. Opranbsl MECTHOT'O CaMOYTIPABIICHHUS
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE KaT00bI IOJKHOCTHBIE JIUIIA,
KOTOPBIM MOXKET OBbITh HalpaBJIeHA Kajao0a

5.3.1. JKamoba wna pemenus wu gevctBusi  (6esnerictBusi) OMCY,
MPEIOCTABIAIONIEIO0  MYHUIIMIAIBHYIO  YCIYTy, €ro JOJDKHOCTHBIX  JIHII,
MYHUITUTIATBHBIX ~ CIYXKalluX, paOOTHUKOB  YYaCTBYIOIIMX  OpTaHU3AIUi
paccmartpuBaetrcsa pykooautesnem OMCY.

KamoObr Ha pemenuss u naeictBus (OesmeiicTBue) pykoBomutenss OMCY
NOJAIOTCS B BBILIECTOAIIMKA Oprad (IpU €ro HaJIWyuu) JU00 B CIy4dae ero
OTCYTCTBHUS PACCMaTPHUBAIOTCS HETOCPEACTBEHHO pykoBoautesnem OMCY.

5.3.2. Kanoba Ha pemenus u aeictBus (6e3aeiicTBust), padboTHrukoB M®I]
paccMmarpuBaercs pykooaurenaeM MOLI.

Kanoba na pemenus u aeiictBus (6e3nerictBusi) M®LI, pykoBoaurens MOIL]
paccMmartpuBaercs yupeaureinem MOLI.

5.4. Tlopsimok mojlauu ¥ pacCCMOTPEHHUS JKaJT00bI

[lomaua u paccmoTpeHue kajnoObl  OCYIIECTBISIETCA B IMOPSAKE,
yctaHoBlIeHHOM cTtatbeit 11.2. @3 Ne 210-D3 u Ilonoxenuem 06 0COOCHHOCTSIX
M0/IaYU U PacCMOTPEHUS *Kajno0 Ha peuieHus u aeiictBus (0eznerictue) OMCY u
€ro JOJUKHOCTHBIX JIML, MYHUIMNAIbHBIX CIYXaIllUX, & TAaKK€ Ha PEIICHHUS H
nevctBus  (OeszmeiictBue) MODII, pabotHukoB MO®DL[, yTBepKIEHHBIM
MOCTAHOBJICHUEM aIMUHUCTPALMM MYHHUIUIAIBHOIO 00pa3oBaHUsl TOPOACKON
okpyr «OxuHckuit» oT 28.06.2018 Ne 401 «O6 yrBepxknenun I[lomoxkenust 06
OCOOCHHOCTSIX TMOJaYd M PACCMOTPEHHUs KajloO Ha pelIeHdus U JeHCTBUS
(Oe3meiicTBME)  OpraHOB ~ MECTHOTO  CaMOYMPABICHUS  MYHHUIIUIAIBHOTO
oOpa3oBaHMsI TOpPOJACKOM OKpyr «OXMHCKHMI» W UX JOJKHOCTHBIX JIHILI,
MYHHUITUTATBHBIX CITy>KallluX OpraHoB MECTHOTO CaMOYIIPaBJICHUS
MYHUIIMIIAJIBHOTO O0Opa3oBaHUsl TOPOJACKON OKpyr «OXMHCKHI», a Takke Ha
pemienus W gAeidictBus  (Oe3nmelicTBUE)  MHOTOGYHKIIMOHAJIBHOTO — LIEHTPA,
pabOTHHUKOB MHOTO(YHKIIMOHAJIBHOTO LEHTPa», JUO00 B MOPSJIKE, YCTAHOBICHHOM
AaHTUMOHONOJbHBIM 3aKOHOJATEJILCTBOM Poccuiickoit denepanuu, B
AHTUMOHOIIOJIBHBIN OpraH.

5.5. Cpok paccMOTpEHHUs KOOI

Kanoba, mocrynusmas B OMCY, M®I], yupemurento MO®DII, nmubo B
BBIIECTOAIMK OpraH (MpU €ro HaJu4MH), MOJJIEKUT PACCMOTPEHUIO B TEUEHHE
NATHAALATH pabodYMX JHEH CO JHS €€ PEerucTpalrd, a B ciiydae 00KaJloBaHUs
otkaza OMCY, MO®I] B npueMe JOKYMEHTOB y 3asBHUTENS JUOO B UCHpPaBICHUH
JIOTIYIIEHHBIX OMNEYaTOK M OIIMOOK WM B Ciydae O0XKaJOBaHHUS HapyIECHUs



YCTaHOBJICHHOTO CpOKa TaKWX UCHPABIECHUH - B TEUEHHUE IATU paboumx THEH co
JIHS €€ PETUCTpaLyu.

5.6. IlepeueHb OCHOBaHMI1 AJIsI IPUOCTAHOBIICHUSI PACCMOTPEHUS
’KaJoO0BI B clTydae, €CiIu BO3MOKHOCTb MPUOCTAHOBIICHHUS
MPEeNyCMOTPEHA 3aKOHOAATENBCTBOM Poccutickon denepanuu

[TprocTaHoBIEHUE PACCMOTPEHUS JKaJ00bI HE IOMYCKACeTCs.
5.7. Pe3ynbTat paccMOTpEHHUS 5Kaji00bI

[To pe3ynpraTaM paccMOTpPEHUS KajJ00bl MPUHUMAETCA OJHO U3 CICAYIOLIUX
peLIeHuN:

- XKajoba yIOBJIETBOPSIETCS, B TOM 4HCIE€ B (OpPME OTMEHBI IMPHUHITOIO
pelIeHUs, HUCHPABICHUS JONYLUICHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yibTaTe NPENOCTaBICHUS MYHULMIIAIBHOM YCIYrM JOKYMEHTaX, BO3Bpara
3asIBUTEI0 JICHEKHBIX CpPEJCTB, B3MMAaHUE KOTOPBIX HE MPEILyCMOTPEHO
HOPMATHBHBIMM NIPAaBOBBIMHM akTamu Poccuiickoii denepanuu, HOpMaTHUBHBIMU
IPaBOBBIMU aKTaMHu CcyObekToB Poccuiickoit ®Penepanuu, MyHULIUNAIbHBIMU
IIPaBOBBIMM AKTaMU;

- B YZIOBJIETBOPEHUU KAJI00BI OTKA3bIBAECTCS.

B ciydae ycTaHOBIIEHUSI B XOJI€ WJIU IO PE3yJbTaTaM PaCCMOTPEHHUS 7KaI00bI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYLIEHUS WA NPECTYIUICHHUS
JOJDKHOCTHOE JIMIO, PA0OOTHHK, HAJEJECHHBIE MOJIHOMOUYUSMHU IO PACCMOTPEHUIO
*ano0 B COOTBETCTBMM C 4acThto 1 crateu 11.2 ®enepasibHOrO 3aKoHa
Poccuiickoii @epepaunu ot 27 wuronsg 2010 Ne 210-@3 «O6 opraHuzauuu
IIPENOCTABIIEHUS T'OCYJaPCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT», HE3AMEIUTEIILHO
HaIIPaBJISI0T UMEIOIIKECS MaTEpUalbl B OPraHbl IPOKYpaTyphl.

5.8. Tlopsinokx nHMDOPMHUPOBAHUS 3aIBUTEIS
0 pe3ynbTaTax pacCCMOTPEHHUS KaJIOObI

5.8.1. He mnoznHee naHsA, CIENYIOIIETO 3a JHEM MPHUHATUA PELICHUS IO
pe3yabTaraM pPacCMOTPEHHUS KajloObl, 3asBUTENI0 B MUCHbMEHHOW (opMme U 1O
JKETTAHUIO 3asiBUTENIsI B DJIGKTPOHHOM (hopMe HampaBisieTCss MOTHUBHUPOBAHHBIN
OTBET O Pe3yJIbTaTax PACCMOTPEHUS KAJIOOBI.

5.8.2. B ciywae npu3HaHus Kajao0bl MOJJIEXKAIIEeH YAOBIETBOPEHUIO B OTBETE
3asBUTEIIIO J1aeTcs uHGopMaIus o IeUCTBUAX, ocyliecTBisieMbix OMCY, M®I] B
HEeJSIX HE3aMENJIUTEIbHOTO YCTPAHECHUS BBISBJICHHBIX HAPYIICHUU MPU OKa3aHUU
MYHULIMNAIBHON YCIYTH, a TakKe HIPUHOCATCS W3BUHEHHS 3a JOCTaBJICHHBIE
HEY/MOOCTBAa W yKasbIBaeTcss MHGOpPMANMS O MaTbHEHIHMX JEHCTBUAX, KOTOPHIC
HEO0OXOMMO COBEPIIUTH 3asBUTEIIO B LEJISAX MOTYyUYCHUS] MYHUIIUTIATILHON YCIYTH.

5.8.3. B ciyvae mpusHaHHs KajaoObl HE TOJJICKAIICH YIOBICTBOPEHHUIO B
OTBETE 3asfBUTENI0 JIAIOTCA APTyMEHTUPOBAHHBIE PA3BSICHEHUS O MPUUYMHAX
MPUHATOTO PEIICHUs, a Takke MHPOpMAIUS O MOPSAKE 00KaJoBaHUSI MIPUHSITOTO



pelIeHus.

5.8.4. B ciyyae ycTaHOBJIIEHUSI B XOJ€ WM IO PE3yJbTaTaM pPaCCMOTPEHHUS
’Kano0bl TMPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO MPAaBOHAPYIICHUS WU
MPECTYIUICHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHbIE MOJHOMOYUSIMH IIO
PacCMOTPEHHUIO Kajio0, He3aMeITUTEIbHO HAPABIISIIOT UMEIOLIUECS MaTepUalibl B
OpraHbl IPOKYpPaTyphI.

5.9. Tlopsimok 00xkanoBaHus PEIISHUs 10 Kamobe

3asgBUTENb HUMEET ImpaBo 00>KaJI0BaThH peIICHUC 110 Kainooe BBIIICCTOAIIIUM
JOJDKHOCTHBIM JIMIIaM HJIN B BBIIHCCTO}IIHI/Iﬁ OpraH B IOpAAKE IMOAYNHCHHOCTH.

5.10. IlpaBo 3asiBUTENS HA MTOJTy4YeHHUE HHPOPMAIIUU U TOKYMEHTOB,
HEOOXOAUMBIX JIJIs1 0OOCHOBAHUS U pACCMOTPEHMSI KaI00bI

3asBUTENbL HMEET IIpaBO Ha IIOJIYUYCHHUC I/IH(l)OpMaI_[I/II/I H OOKYMCHTOB,
H€O6XOIIHMI>IX JJIA 000CHOBAHMS U pPaCcCMOTPCHUA JKaJI00BbI.

5.11. Cnoco6s1 uHpOpMUpPOBaHUS 3asBUTENEH
O MOPSIAKE T0JIaYU U PACCMOTPEHUS KAI00bI

NudopmupoBanue 3asBUTENIEH O MOPSJIKE MOIaYU U PACCMOTPEHUS KajJo0bl
oOecrieunBaeTcs:

- TOCPEACTBOM pa3MelleHHs HWHPOpMalMK Ha CTEHJax B MeCTax
NPEIOCTABIECHUS MYHHULMIAIBHOM yCIyrd, Ha o¢uuuanbHbeix caiitax OMCY,
M®I], B cetu Uutepnert, Ha EIIT'Y u PIITY;

- B YCTHO# (popMe 110 TenepoHy Wi Ha TUIHOM MIPUEME;

- B MHCbMEHHOM (opMe TMOYTOBBIM OTIPABICHUEM WU 3JIEKTPOHHBIM
COOOILIEHUEM TI0 a/IpeCy, yKa3aHHOMY 3asBUTEJIEM.



