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MOCTAaHOBJICHUEM aIMUHUCTPALIUU
MYHUIMIIATBHOTO 00pa30BaHuUs

rOpOJICKOM OKpYT «OXUHCKHID)
ot 24.05.2021 Ne 319

AJIMAHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUSI MYHULIUTIAJTBHOM YCAYTH
«[IPU3HAHUE CAJIOBOI'O JIOMA KHUJIbIM JOMOM
U )KUJIOT'0O JOMA CAJOBBIM JIOMOM»

Pazpnen 1. OBIIME ITOJIOXEHUA
1.1. Ilpeamer peryinupoBaHus aIMUHUCTPATUBHOTO PErJIaMEHTA

Hacrodammii agMUHHACTPATHBHBIM PETJIAMEHT YCTAaHABIMBAET CPOKH U
IIOCJIEA0BATENBHOCTh AJIMUHUCTPATUBHBIX MPOLEAYP W  AJAMUHUCTPATUBHBIX
JNEWCTBUM NIPU NPENOCTABICHUN MYyHULMNAIBHOW ycnyru «lIpusHanue cagoBoro
JIOMa KHUJIBIM JIOMOM H JKHJIOTO IOMa CaJOBBIM JOMOM.

1.2. Kpyr 3aaButenei

1.2.1. 3asgBUTENSIMU SABISIOTCS (DU3MUYECKUE JIUIAa — COOCTBEHHHUKH CaJIOBOTO
JIOMa WIM OKWJIOTO  JIOMa, HaxoAsAUIErocs B  Ipeleiax TeppUTOPUHU
MYHULIMIAIBHOTO 00pa30BaHUS TOPOJCKOM OKpyr «OXUHCKUM» (mamee -
3asIBUTEIIN).

1.2.2. TlonHoMoOYMsSIMM  BBICTYNaTb OT HWMEHH 3asBUTENEN  mpH
B3aUMOJICHCTBUU C COOTBETCTBYIOIIMMHU OpraHaMH HCIOJHUTEILHON BJIACTH,
OpraHamMM MECTHOTO CaMOYINPABJICHUS M HUHBIMH OPTaHU3aALMSIMU  TIPU
MPEeA0CTaBICHUNA MYHUIIMTIATLHON YCIIYTH 00J1a1al0T UX 3aKOHHBIC MPEICTABUTEIU
WJIU JOBEPEHHBIE JINIIA (J1aiee - TPEACTABUTEIIN ).

1.3. TpeboBaHus Kk NOPSIAKY UHPOPMUPOBAHUS O
PEIOCTAaBIEHUN MYHUIIMNATBHOU YCIIYTH

1.3.1. CripaBounast uH(pOpMaIus:

Agpec MecTa HaXOXKJICHUSI aJIMUHUCTPAIIMU MYHHUIIUIAIBHOTO 0Opa30BaHUS
ropojickoii okpyr «OxuHckuii» (namee - OMCY) 694490, Caxanunckas 00J1acTs,
r, Oxa, yn. Jlenuna, 1. 13, xa6. 308.

I'padux padotet OMCY: dpusuueckum nuiam: cpeaa ¢ 15.00 go 18.00.

['padux padotet OMCY ropuanueckum nuiam: yersepr ¢ 09.30 no 13.00.

Cnpapounslie Teneponst OMCY: 8(42437)3-27-47.

Anpec opunmansHoro caiita OMCY: www.adm-okha.ru.



Anpec anekrporroi moutsl OMCY: meriya@okha.dsc.ru.

1.3.2. Uudopmanusa no BompocaMm MpeaoCTaBICHUS] MyHUIIMNIATBHON YCIyTH
COOOIIAETCs 3aBUTEIISIM:

- ipu 1uaHOM oOpanieHuu B OMCY;

- npu OOpallleHUHu C UCIHOJIb30BAHUEM CPEACTB TEJIEPOHHON CBSI3U IO
HoMepaM TenedonoB 8(42437)3-27-47,

- npu nucbMeHHOM oOpamenn B OMCY no mnoute aub0 B 3JIEKTPOHHOM
BUJIE;

- IOCPECTBOM Pa3MELICHUs] CBEICHNN:

1) Ha opunmansaoM MHTEpHET-calite OMCY www.adm-okha.ru;

2) B perHoOHaJIbHON TOCYNAapCTBEHHOM HH(pOpMaIMoHHO# cucteme «llopran
TOCYJapPCTBEHHBIX M MYHHUITUNATBHBIX YCIyT (hyHkmuii) CaxaarmHCKON 00acTy»
(mamee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B denepanbHON TOCyJapCTBEHHOM MHGOPMAIMOHHON cucteme «EIuHBIN
MOpTajl TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCayT (pyHkiuii)y» (manee - EINY)
www.gosuslugi.ru;

4) Ha uH(QOPMAIIMOHHOM CTeHJIe, pacnojiokeHHOM B OMCY;

1.3.3. Cgemenuss 0 XOA€ NPEAOCTABICHUS MYHULHMNAIBHON YCIyTH
COOOIIAIOTCS 3asIBUTEISAM:

- ipu 1naHOM oOparnieHuu B OMCY;

- pu obpameHuu B OMCY ¢ ucnosib30BaHUEM CPEICTB TeaeOHHOM CBSI3H;

- npu nucbMeHHOM oOpamenn B OMCY no noute aub0 B 3JIEKTPOHHOM
BUJIE;

1.3.4. UudopmupoBanure npoBoAUTCS B opMe:

- YCTHOTO UH(OPMHUPOBAHUS;

- MIUCbMEHHOTO MH()OPMHUPOBAHUSI.

1.3.4.1. YcrHoe nHbOpMUpOBaHUE OcyIecTBIsgeTcs crenuanuctamu OMCY
pu o0palleHuu 3asBuTeNeH 3a nHdopMaIeit JIMYHO WK 0 Tenedony.

CrenuanucTtbl, OCYIIECTBISIOUIME YCTHOE HH(POPMUPOBAHUE, MPUHUMAIOT
BCE HEOOXOAMMBIE MEphl JUIsl Jaud IOJHOTO U OINEpPaTUBHOTO OTBETa Ha
MIOCTaBJIEHHbIE BOIPOCHI.

YcTHOEe MH(OpMHpOBaHHE KaXKIOTO 3asgBUTENS OCYLIECTBIIIETCS B TEUCHHE
BpEMEHHU, HEOOXO0IUMOTO TSl €r0 HH(POPMUPOBAHUS.

1.3.4.2. Tlpu otBetax Ha TenedoHHbIE 3BOHKHM creruaauctel OMCY
noApoOHO, B KOPPEKTHON (opMe MHPOPMUPYIOT OOpPATUBIIMXCS 3asIBUTENEH IO
MHTEPECYIOIUM HX BompocaM. OTBET MOKEH HayMHAThCA C HHPOPMALHMHU O
HauMeHoBanuu OMCY, B KOTOpbId 0OpaTuics 3asgBUTENb, (HAMWINHA, UMEHHU,
OTUYECTBE U JOJKHOCTH CIICIMAIIMCTA, TIPUHSIBIIETO TEJIE(POHHBINA 3BOHOK.

[Ipu yctHOM oOOpaienun 3assutens (mo tenedony) crneruanuctsl OMCY
JAlOT OTBEThl CAMOCTOATENbHO. Eciam chemuanuct, K KOTOpOMYy oOOpaTHiiCs
3asBUTEIb, HE MOXKET OTBETUTH HA BOMPOC CAMOCTOSITENILHO, TO 3asBUTENb TOKEH
OBITh HAMpABIIEH K JIPYroMy CHEIUAIHUCTY WU K€ OOpaTUBIIEMYCS 3asBUTEIIO
JOJKeH OBbITh COOOIIEH TeleQOHHBIM HOMEp, MO0 KOTOPOMY MOXKHO IOJIYYHUTh
HE0OX0MMMYI0 MH(OpPMAIHIO, JTUOO0 CHEIUATUCT MOXKET MPEUIOKUTH 3aIBUTEIIO
00paTUTHCS MUCHBMEHHO.



1.3.43. IlucemMeHHoe  HMHQOPMHUPOBAHUE  OCYIIECTBISETCS  MyTEM
HaNpaBJIeHUs! MTUCHbMEHHBIX OTBETOB IMOYTOBBIM OTIIPABJIEHUEM WU MOCPEICTBOM
UH(POPMALIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CeTeld OOIIero mojb30BaHus (IO
ANIEKTPOHHON ToYTe, MO (haKcy) HUCXOAs M3 BBIOPAHHOIO 3asBUTENEM CHoco0a
HaNpaBJICHUS €My OTBETa.

OtBeT Ha oOpallleHHE 3asBUTENS MPENOCTABISAETCS B MPOCTOM, YETKOW U
noHsATHOW ¢(opMe ¢ ykazaHueMm GamMHIUM, HWHUIUAIOB, HOMepa TenedoHa
cnenuamucta OMCY.

1.3.5. NudopmupoBanme 3asiBUTEIICH CIielMaaIncTaMu
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  NPENOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHUITUTATBHBIX  ycayr (manee - MOI[) u pasmemenue wuHbOpPMAIMH O

IPEAOCTABICHNN MyHULUNTAIBHONW yciyru B M®L] ocymecTBisieTcss npy HaJIMYuu
corjamenuss o B3aumojercTBuH Mexay OMCY u MOIL[ B COOTBETCTBHM C
TpeOoBaHUSIMU mocTaHoBieHUs1 IlpaBurenbctBa Poccuiickoit ®denepanuu Ot
22.12.2012 Ne 1376 «O06 yrtBepxaenuu [IpaBun opraHuzanuu JeITeIbHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABJICHUS]  TOCYIAapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

1.3.6. OMCY o0ecneunBaeT pa3MelIeHUE M aKTyalu3aluio WH(opMmanuu,
yKa3aHHOU B myHKTE 1.3.1 HacTosmero pasaena aiMUHUCTPATUBHOIO PETJIaMEHTa,
Ha uHopmanmonHom crenae OMCY, obpunmnansnom Mutepuer-caiite OMCY, B
rocyJlapcTBeHHON HH(POpMAIMOHHON cucTteMe «PeecTp TrocylapCTBEHHBIX U
MYHULHAAIBHBIX yCIyT (pynkuuit), IIPEAOCTABISAEMBIX OpraHaMu
ucrnogHuTenbHoM  Bractu  CaxalduHCKOM — 00JacTH, OpraHaMH  MECTHOTO
caMOyTpaBJeHUs MYHHUIIMIAIBHBIX 00pa3oBaHuii CaxalnHCKON 00JlacTh, a TakXke
MOJIBEIOMCTBEHHBIMA UM YUYPEXICHUSIMW» (Jajlee — pEruoHaNbHBIA peecTp),
PIII'Y u EIITY.

Ha EIITY u PIIT'Y pa3memniaercs ciemyromias HHGOPMAIIUS:

1) wucyepnbIBalOIIMA  TEpeYeHb  JIOKYMEHTOB, HEOOXOJIMMBIX  JUJIS
MPENOCTABIICHUS MYHUIUMAIBHOM  yClIyrd, TpeOoBaHUS K  O(GOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKX€ IMEPEUYCHb JOKYMEHTOB, KOTOpPHIE 3asBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON HHUITUATUBE;

2) KpyT 3asiBUTEJIEH;

3) cpOK MpEeaOCTaBICHUS] MyHUIIMIIAIbHOW YCIIYTH;

4) pe3yabTaT MNPEAOCTABICHHUS  MYHUIMOAIBHOW  YCIYrHM, MOPSIOK
NPEACTABICHUS] JOKYMEHTA, SBJSIOIIETOCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

5) ucuepnbIBarOUIMi IEpeUYeHb OCHOBAHUM JIJIsl MPUOCTAHOBIJICHUS WIIA OTKa3a
B MIPEI0CTABICHUN MyHUIIUTIATBHON YCIIYTH;

6) o mpaBe 3asiBUTENIS Ha ocye0HO0e (BHECYIe0HOE) 00KaIOBaHKE ICHCTBUIMA
(Oe3meiicTBUS) U pelIeHUH, MPUHSTHIX (OCYIIECTBIIIEMBIX) B XO€ MPEIOCTABICHHUS
MYHULIMNIAIBHOW YCIIYTH;

7) dopmbl 3asBiICHHUN (YBEIOMJICHHMM, COOOIIEHUI), HWCIOIb3yeMbIC MPHU
MPEAOCTaBIECHUNA MYHUIIMNIATBLHON YCIIyTH.

Paznen 2. CTAHAAPT ITPEJOCTABJIEHUA
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MYHUITUTIAJIBHON YCJIVTU
2.1. HaumeHoBaHME MYHUITUTIATBHON YCIIYTH
[Ipu3Hanue caoBOTO 10Ma KUJIBIM JJOMOM U KHUJIOTO JJOMa CaJIOBBIM JOMOM.

2.2. HaumenoBanue
opraHa MECTHOTO camoytpaBieHus: CaxaanHCKON 00IacTH,
MPEIOCTABISIONIEr0 MyHULIMNIAIBHYIO YCIIYTY

[IpenocraBnenne MyHUIUNAIbHOW yciyru ocymiectBisiercss OMCY uepes
OTZENl ApPXUTEKTYpbl M TI'PagOCTPOUTEIBCTBA AJIMUHUCTPALMU MYHULHUIIAIBHOTO
o0pa3oBaHUsI TOPOJICKON OKPYT «OXUHCKHID.

[lonyyenne JOKYMEHTOB (CBEACHMII), KOTOpBIE€ 3asBUTENIb  BIIPaBe
IPEACTaBUTh CAMOCTOSITENBHO, a IPU HENPEIACTABICHUM 3alpalllMBacMBbIX
IIOCPEACTBOM  MEXBEIOMCTBEHHOI'O B3aUMOJECHCTBUS, OCYILIECTBISCTCS IIpU
obpatenun B denepanbHyio ciyx 0y rocyaapCTBEHHOM perucTpauuu, kajgactpa u
Kaprorpaduu.

OMCY He BpaBe TpeOOBaATh OT 3asIBUTENSA OCYIICCTBICHUS ACHCTBHM, B TOM
YHCJI€ COTJIACOBAHUN, HEOOXOIUMBIX [UIsI MOJYyYEHUS MYHHUIMIAIBHBIX YCIYT U
CBSI3aHHBIX C OOpallleHWeM B HWHbIE TrocyaapcTBeHHble opranbl, OMCY,
OpraHM3alll{, 332 MCKJIIOUYCHHEM IIOJYYECHHUS YCIyT U IOJYyYEHHUS JTOKYMEHTOB U
uH(pOpMauK, MPEAOCTABIIEMBbIX B pE3yibTaTe MPEAOCTABICHUS TaKUX YCHYT,
BKJIIOYEHHBIX B IIEPEYHH, YKa3aHHBIE B YacTh | cratbu 9 denepanbHOro 3aKkoHa OT
27 wmona 2010 r. Ne 210-®3 «OO0 opraHuzalu¥ —MOPEeIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMNAIBHBIX YCIyr» (naiee — @3 Ne 210-D3).

2.3. Pe3ynbTaT npeaocTaBieHuUs
MYHUITUTIATBHON YCITYTH

2.3.1. Pe3ynbTatoM MpeoCTaBICHUS] MyHUILIUITAIIBHOW YCIYTH SIBISIOTCS:

- IIpY TOJIOXKUTEIIBHOM PEIICHUH — PEIICHHE O NMPHU3HAHWUU CaJO0BOrO JI0Ma
YKUJIBIM JOMOM MJIY KHJIOTO JOMa CaJI0BBIM JOMOM;

- IPY OTPULIATENLHOM PEILIEHUHU — PEIlIeHHEe 00 0TKa3e B MPU3HAHUH CAJI0BOTO
JI0OMa SKUJTBIM JIOMOM HJIM KUJIOTO JIOMa CaJIOBBIM JJOMOM.

Pemenue 00 0Tka3e B IpU3HAHUU CAOBOTO JI0Ma KHUJIBIM JJOMOM WJIU 5KHJIOTO
Jl0Ma CaJIOBbIM JJOMOM ITPUHUMAETCS B CIAEAYIOLIUX CIyqasiX:

1) HempencraBieHWE 3asBUTENIEM 3asBIE€HUA MO (QopMe, COIIACHO
NPWIOKEHUIO K HACTOSIIEMY aJIMUHHCTPATUBHOMY pErJIaMEeHTy, a TaKke
JOKyMEHTa, MPEAYCMOTPEHHOrO0 MOAMYHKTOM 2 myHKra 2.6.1 moapasmena 2.6
pazzena 2 HaCTOSIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) NOCTYIUIEHME B YIOJHOMOYEHHBIH OpraH MECTHOI'O CaMOYIPaBJIEHUS
CBEJIEHUH, colepxkKaluxcs B ENMHOM rocyjapCTBEHHOM pEECTpEe HEIBUKUMOCTH,
O 3aperUCTPUPOBAHHOM IPaBe COOCTBEHHOCTH Ha CaJOBBIM JIOM WM KUJIOW IOM
JMLA, HE SIBJSIIOIIErocs 3asBUTEIIEM;



3) mocTymiieHHWe B YINOJHOMOYEHHBI OpPraH MECTHOIO CaMOYIpaBJiEHUS
yBeOMIIEHHsI 00 OTCYyTCTBMM B  EJIMHOM  TOCYAapCTBEHHOM  peecTpe
HEJIBM>)KMMOCTH CBEJECHUN O 3apErMCTPUPOBAHHBIX IMMpaBax Ha CaJOBBIMA JIOM WJIU
JKUJIOM JIOM, €CJIM NPaBOyCTAaHABIMBAIOIINN JOKYMEHT, NPELYCMOTPEHHbIN
noanyHkromM 1 myHkra 2.6.1. mogpazaena 2.6 pazgena 2 HACTOSIIETO
aAMUHHACTPATUBHOTO PETJIAMEHTA, WJIM HOTAPUAIbHO 3aBEPEHHAs KOMHUS TaKOro
JIOKyMEHTa He ObUIM MpeacTaBieHbl 3asBuTeseM. OTKa3 B MPU3HAHUM CAJIOBOTO
J0Ma SKWJIBIM JIOMOM WJIH JKWJIOTO JIOMa CaJOBBIM JOMOM [0 YKa3aHHOMY
OCHOBAHMIO Jlonyckaercs B ciydae, ecan OMCY nocne nmony4eHus: yBe1OMICHHUS
00 oTcyTrcTBUM B ENMHOM rocygapcTBEHHOM peecTpe HEIBHKUMOCTH CBEICHHM O
3apErUCTPUPOBAHHBIX IpaBax Ha CAJOBBIA JOM WM >KHJIOH JIOM YBEIOMUI
3asIBUTENS YKA3aHHBIM B 3asBJIEHUU CIIOCOOOM O MOJYYEHHUH TaKOTO YBEIOMJIIEHUS,
NPEMIOKWII  3aABUTENIO MPEICTABUTh NPABOYCTAHABIMBAIOUIMI  JIOKYMEHT,
MPEyCMOTPEHHBIM TOANYHKTOM 2 mnyHKTa 2.6.1 moapaznena 2.6 pazgena 2
HACTOSIIET0 aJMHHHMCTPATUBHOIO PEIJIAMEHTA, WIM HOTAPUAIBHO 3aBEPEHHYIO
KOIIMIO TAaKOrO0 JIOKYMEHTa M HE MOJy4YWs OT 3asiBUTENS TaKOM ITOKYMEHT WM
TaKyl0 KOIHI B TEUEHHE |5 KaJleHIapHbIX [HEH CO [JHA HanpaBICHUS
YBEJOMIICHHSI O IIPEICTABICHUN [IPABOYCTAHABIMBAIOLIETO JOKYMEHTA,

4)  HempenCTaBIE€HUE  3asBUTENEM  JIOKYMEHTa, MPEIyCMOTPEHHOTO
noAnyHkroM 3 mnyHkTa 2.6.1 moapasgena 2.6 paszgena 2 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA, B CIy4ae €CJIM CaJO0BbIA JIOM WIIM >KHIJION JOM
oOpeMeHEH IpaBaMu TPETHUX JIUL;

5) pa3MenieHue cajioBOro JAOMa WJIM JKUAJIOTO JI0Ma Ha 3€MEIbHOM YYaCTKE,
BU/IbI Pa3pEIIEHHOTO UCIIOJIb30BAaHUSI KOTOPOI'O, YCTAHOBIIEHHBIE B COOTBETCTBUHU C
3aKoHOAATENbCTBOM Poccuiickoii dexepanuu, HE NOPEIyCMATPUBAIOT TaKOIo
pa3MeIleHus;

6) MCHOJB30BAHME KWJIOTO JIOMa 3asBUTEJIEM WJIM MHBIM JIMIIOM B KadyeCTBE
MeCTa MOCTOSTHHOTO TMPOKMBAaHUA (NP PACCMOTPEHUU 3asBICHUSA O MPU3HAHUU
YKUJIOTO IOMa CaI0BBIM JOMOM).

2.3.2. Pe3ynpTaT NpeAOCTaBICHUS MYHULUNAIBHOW YCIYTM HaIlpaBisieTcs
OJIHUM U3 CIICIYIOIINX CIIOCOOO0B:

- B (popMe JIEKTPOHHOTO JIOKyMEHTa uepe3 JMYHbIN KaOWHET 3asBUTENs Ha
PIII'Y - B ciyyae momauu 3ampoca Ha MOJIYYEHHE MYHUIMITAIIBHOM YCIYTH 4epe3
PIIT'Y;

- B (popMe noKymMeHTa Ha OymaxkHoM Hocuteiae B OMCY — mpu naudHOM
oOpalieHnu 3asBUTENS (MPEACTABUTENS 3asBUTENSA) JIMOO MOYTOBOM HaIpaBICHUH
3ampoca Ha MPeIOCTaBIIEHHEe MyHUIMITaIbHOU ycinyru B OMCY;

- B COOTBETCTBUU C MOPSAJIKOM, ONPEACICHHBIM COTJIAIIEHUEM, 3aKII0UYEHHbBIM
Mexagy OMCY u MOII: B popMe OyMa)kHOTO JOKYMEHTA, MOCTYNHUBIIEIO W3
OMCY, mmbo  JOKYMEHTa, COCTAaBICHHOT0O W  3aBepeHHoro  MOI],
NOATBEPKIAIOIIEM COAECPKAHUE SJIEKTPOHHOTO JOKYMEHTA, IMOCTYHUBLIETO W3
OMCY - B ciayyae nojadu 3anpoca Ha NOJy4eHHUE MyHULMIIAIbHOM yCIIyTH Yepe3
M®OII.

2.4. Cpok npenocTaBiIeHUs MyHULUIIAIbHON YCIYTH



2.4.1. Cpok mpeaocTaBi€HUs] MYHUIMNAIBHONW YCIYIM - HE IMO3JHEE 4YEM
yepes 45 KaJeHAapHbIX THEH CO JTHA MOoAauy 3asBICHUS.

2.5. HopmaTuBHBIE NTPABOBBIC AKTHI,
PEryJIMPYIOLINE MPETOCTABICHUE MyHUIUITAIBHOW YCIYTH

2.5.1. [IlpenocraBieHre MYHULMIAIBHOM YCIYTH OCYILIECTBIISIETCS B
COOTBETCTBHH CO CIEIYIOUMMH HOPMATUBHBIMU MMPABOBBIMU aKTaAMMU:

- noctaHoBienue [IpaBurensctBa Poccuiickoin @eaepaunn ot 28.01.2006 Ne
47 «0O6 yrBepxkacHun [lomokeHWS O TNPU3HAHUM TIOMEIICHUS KUJIBIM
MOMEIIECHUEM, JKWJIOIO [OMEIICHHS HENPUTOJHBIM JUIsi TOPOKUBAHUA U
MHOTOKBapTHUPHOTO JIOMa aBapUUHBIM M MOJICKAIIUM CHOCY WM PEKOHCTPYKIIUH,
CaJI0BOr0 JIOMa >KUJIBIM JJOMOM U KHUJIOTO JOMa CaJ0BBIM JTOMOMY (OIyOJIMKOBAHO
B u3nannn «CobOpaHue 3akoHoaaTeabcTBa Poccutickoit deneparuny», 2006, No 6,
cT. 702; 2007, Ne 32, c1. 4152).

2.5.2. IlepeueHb HOPMATUBHBIX IPABOBBIX aKTOB, PETYJHUPYIOIINX
MPENIOCTAaBIICHUE MYHUIIMIAIBHOM ycnyrdn (C  yKa3aHHEM PEKBU3UTOB M
WMCTOYHUKOB O(DHUIIMAIBHOTO OMyOJUKOBaHMS), pa3MelnaeTcs Ha OQUIUATEHOM
HNurtepuer-caitte OMCY, EIII'Y, PIII'Y u B peruoHaibHOM pEECTpe.

2.6. McuepnipiBaronui repeyeHb JOKYMEHTOB,
HEO0OXOJMMBIX B COOTBETCTBUH C 3aKOHOIATEIbHBIMU
WJIM UTHBIMH HOPMATUBHBIMH MPAaBOBBIMU aKTAMHU JIJISl IPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH, C pa3AcIICHUEM
Ha JOKYMEHTBI U UH(OPMALINIO, KOTOPBIE 3asBUTEIb JOJIKEH
IPEICTaBUTh CAMOCTOSTEIBHO, U JJOKYMEHTBI, KOTOPBIE 3asIBUTEIIb
BIIpaBe MPEACTaBUTh [0 COOCTBEHHON MHUIIMATUBE,
TaK KaK OHHU IOJUJIEKAT NPEICTABICHUIO B paMKax
MEXBEJOMCTBEHHOT0 HH()POPMAIIMOHHOTO B3aUMOICHCTBUS

2.6.1. Jlnga monydyeHUs: MyHULUUNAIBHOW YCIYTH 3asBUTENb MPEAOCTABISAET
3agBlieHHEe 1o  (opme,  cOrfacHO  MPWIOKEHHWIO K  HacTosUIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae npencTtaBieHUs 3asiBICHHS HPU JUYHOM OOpAILEHUU 3asiBUTENS
(npencraBUTEnss  3asABUTENS) MPEIBSABISETCAS  JTOKYMEHT, YIOCTOBEPSIOIIMIA
JUYHOCTD 3asiBUTENS (IPEICTaBUTENS 3asBUTENS), AJI1 YAOCTOBEPEHUS TUYHOCTU U
CBEPKHU JAHHBIX, YKA3aHHBIX B 3aBJICHUM.

B caywae npencraBineHuss — 3asBICHHUS  NPEACTaBUTEIEM  3asBUTENS
JOTIOJTHUTENBHO MPEIBSABIAETCA JTOKYMEHT, MOATBEPKIAOMNNA MOJTHOMOYUS
IPEACTABUTEIS 3aBUTENA (32 UCKIFOUEHUEM JIML, UMEIOIIHUX MTPaBO JACHCTBOBATh
0€3 TOBEPEHHOCTH OT UMEHHU IOPUINYECKOTO JIUIA), AJIsl CHATHUS KOIMUH, TUOO0 ero
HOTApUaJIbHO 3aBEPEHHAs KOIUS.

ONHOBPEMEHHO C 3asBJIEHUEM 3asBUTENb O0S3aH MPEICTAaBUThH CIEIYIOIINE
JIOKYMEHTHI:



1) npaBoyCTaHaBIMBAIOIIMKM JOKYMEHT Ha >KHJIOM IOM HJIM CAJOBBIA IOM B
cilydae, eclid IpaBO COOCTBEHHOCTH 3asBUTEINS HAa CAJOBBIM JIOM WIH KUJIOW OM
HE 3apEeTHUCTPUPOBAHO B ENMHOM TOCYJapCTBEHHOM PEECTPE HEABUKUMOCTHU, WIIU
HOTapHalbHO 3aBEPEHHYIO KOIHIO TAKOTO JOKYMEHTA;

2) 3aKiloyeHue MO0 OOCIEOBAaHUI0O TEXHUYECKOTO COCTOSHHS OOBEKTa,
MOATBEPKIAIOIIEE COOTBETCTBHE CAIOBOT0O JOMa TPeOOBAHUSIM K HAaJCKHOCTU U
0€30MacHOCTH, YCTAHOBJICHHBIM 4YacThl0 2 cTaTbu 5, cratbsimMu 7, 8 u 10
®enepaibHOr0 3akoHa «TeXHMUECKHMU perJaMeHT O O€30MacHOCTH 3[aHui U
coopyxkenuir» ot 30.12.2009 No 384-®3, BbIJAaHHOEC WHAUBUIYAIbHBIM
NpeANpPUHUMATENIEM WIM IOPUJIMYECKUM JIMIIOM, KOTOpBIE SBJISIOTCS YiI€HaMHU
CaMOPETYJIUPYEeMOil OpraHu3alui B 00J1aCTH WHKEHEPHBIX U3BICKaHUM (B ciiydae
MPU3HAHUS CaJIOBOTO JIOMa KUJIBIM JJOMOM);

3) B cioydae, €ClM CAJOBBIA JOM WM XUJIOW JOM OOpEeMEHEH IpaBamMHu
TPEThUX JIML, - HOTAPHUAIBHO YJOCTOBEPEHHOE COIVIACME YKAa3aHHBIX JHI[ Ha
MIPU3HAHUE CaJOBOT0 JOMA KUJIbIM JOMOM HJIN KUJIOTO JOMa CaJOBBIM JOMOM.

2.6.2. 3agBuTelb BIOpaBE€ CaMOCTOATEIBHO MPEACTABUTH  CIEAYIOIINE
JIOKYMEHTBI, HEOOXOAUMBIE ISl TOTYYEHUSI MyHUITUTIATLHOW YCITYTH:

1) Beimucky W3 EnuWHOrO rocygapCTBEHHOTO peecTtpa HEABHKHUMOCTH 00
OCHOBHBIX XapaKTEpPUCTUKAX U 3apETUCTPUPOBAHHBIX IIpaBax Ha OOBEKT
HEJIBKUMOCTH (Jajiee - BBIMUCKA U3 EJMHOrO TOCYyIapCTBEHHOIO peecTpa
HEJIBIDKMMOCTH), COJACPJKAIllyI0 CBEACHUS O 3aperuCTPUPOBAHHBIX IpaBax
3asIBUTEIIA HA CAJOBBIN JIOM WM KUJION J1OM.

2.6.3. 3agBneHue M JOKYMEHTHI, NPEIYCMOTPEHHBIE HACTOSIIUM PA3aEIIOM
aIMUHUCTPATUBHOTO pErjaMeHTa, MOAAI0TCs 3asBUTENEM (MpeaCTaBUTEIEM
3asIBUTEIIS):

1) Ha OyMa)KHOM HOCHTEIIE:

- muyHo B OMCY mnn M®L, ¢ kotopeiMm OMCY 3aKkiIt04€HO COrjalieHue o
B3aUMOJCHCTBUU;

- TIOCPEACTBOM TMOYTOBOIO OTHPABJIEHUS B aApec aIMUHHUCTPALIUU
MYHHUITUTIATBHOTO 00pa30BaHUS TOPOACKON OKpyr «OXUHCKHID» C OMNHUCHIO
BJIOKEHUS U YBEJIOMJIEHUEM O BPYUEHUHU.

2) B (popMe AJIEKTPOHHOTO JOKYMEHTA:

- yepe3 JInuHbIA kKabuHeT Ha PIITY.

2.6.4. DIeKTPOHHBIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBATH TPEOOBAHMSIM,
YCTAaHOBJICHHBIM B mojpazjaeie 2.14 pasnena 2 HaCTOAIIETO aJMUHUCTPATUBHOIO
perjiameHTa.

DJIEKTPOHHBIE JOKYMEHTBI, TOCTYNUBIIME C HapylleHUEeM TpeOoBaHUMH,
YCTAHOBJIEHHBIX B mojapaszaene 2.14 HacTrosiero paszaena aIMUHUCTPATUBHOIO
periamMeHTa, CYUTAIOTCS He TIPECTaBICHHBIMH.

Konuu nOKyMEHTOB, mpuiaraemMbple K 3asBICHHUI0 U HaIpaBJICHHbIC
3asiBUTEJIEM TII0 TOYTE, JOJDKHBI OBITh YJAOCTOBEPEHBI B YCTAHOBICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

2.6.5. 3anpemaercs TpeOOBaTh:

1) mpencraBieHus MOKYMEHTOB W HWH(OpPMAIMM WM OCYIICCTBICHUS
JEUCTBUM, MPEJICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO



HOPMATHUBHBIMM  IPaBOBBIMM  aKTaMH,  PETYJIUPYIOIUIMMH  OTHOLIEHUS,
BO3ZHMKAIOIIIME B CBSI3U C IPEIOCTABICHUEM MYHUIIUNIAIBHBIX YCIYT;

2) nmpeACTaBiCHHS JOKYMEHTOB W  HWH(OpmManmuu, B TOM  YHCIE
NOATBEPXKIAIONIMX  BHECEHHME  3asgBUTEJNEM  IUIaThl 32  IIPEIOCTaBICHUE
MYHUIIUNIATBHBIX YCIYT, KOTOpbIE€ HAXOASTCS B PACHOPSIKEHUU OPraHOB,
MPEIOCTABISAIONIUX MYHUIIUIAIBHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OpPraHOB,
OMCY ub0 moJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM opraHam wm OMCY
OpraHu3alyid, Y4YacTBYIOIIMX B MPEIOCTABICHUU MPEIYCMOTPEHHBIX YacThio |
cratbu 1 ®3 Ne 210-®3 MyHHMIMOAIBHBIX YCIYr, B COOTBETCTBHUH C
HOPMAaTUMBHBIMM IPaBOBbIMH akTaMu Poccuiickon ®enepanuu, HOPMAaTHUBHBIMHU
npaBOBbIMM akTamMu (CaxaauHCKOM 00J1aCTH, MYHULHUIIAJbHBIMU IPaBOBBIMHU
aKTaMH, 32 UCKIIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B OIPEJCICHHBIA YacThIO 6
cratbu 7 @3 Ne 210-®3 nepedyeHb NJOKYMEHTOB. 3asBUTEIb BIPABE IPEICTABUTH
yKa3aHHbIEe JOKYMEHTbl M HMHGOPMAIMI0 B OpraHbl, MPEIOCTaBJISIONINE
MYHUIIUIIAJIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIMATHBE;

3) mnpencTaBieHUS JOKYMEHTOB M UWHGOpMAIMH, OTCYTCTBUE U (UJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBaJUCh IIPpU IIEPBOHAYAIBHOM OTKa3e B
OpUeMe JIOKyMEHTOB, HEOOXOIMMBIX ISl MpPEeNOCTABJICHUS MYHUIUIAIbHOM
yclyrd, Jau00 B MPEJOCTaBICHUM MYHULUNAIBHON YCIYTH, 3a HCKIOYEHHEM
CJIEIYIOLIUX CIIy4aeB:

a) M3MEHEHUEe TpeOOBaHUII HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAOLIUXCS
NPENOCTABIECHUS MYHULUIAIBHON YCIyrd, NOC]e MEpPBOHAYAIBHON M0Ja4u
3asIBJICHUS O MPEAOCTABICHUNA MyHULIUMTIAIBHOU YCIIYTH;

0) HamuuWe OmMOOK B 3asBJICEHUUM O MPEJOCTABICHUH MYHULHUIAIBLHOM
YCIIYyI'H ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCIE MEPBOHAYAIBHOIO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOOUMBIX i NPEIOCTaBICHUS MYHULMIATIBHON
yCIIyry, JIMOO B MPEIOCTaBICHUH MYHMILMIAIBHONW YCIYTd M HE BKIIIOUEHHBIX B
IIPEICTABIICHHBIN PaHee KOMIUIEKT JIOKYMEHTOB;

B) MCTEUEHHE CpOKa JCHCTBHUS TOKYMEHTOB WJIM W3MEHEHHE HHpopmanuu
nocjie MEepBOHAYaJIbHOIO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX st
OPEJOCTAaBICHUS! ~ MyHULIMNAIbHOM  ycimyrum, au00 B NIpPeaOCTaBICHUU
MYHULIUIIAJIBHON yCITyTH;

I) BBISBICHUE JOKYMEHTAJIBHO TOJATBEPKACHHOTO (hakTa (TPU3HAKOB)
OMMUOOYHOTO WU TPOTHUBONPABHOTO JEUCTBUS (0€31EUCTBUSA) JOJKHOCTHOTO
JUIAa OpraHa, MPeIOoCTaBIIIONIEr0 MYHULMIAIBHYIO YCIYTy, MYHULMIIAIBHOTO
CIIy’Kalllero, padOTHHUKAa MHOTO()YHKIIMOHAJIBLHOTO LEHTPA, MPU MEPBOHAYAIBLHOM
OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOJUMBIX JUIsl  MPEJOCTABICHUS
MYHUIIUTIATBHOW YCIYTH, JIMOO B MPEAOCTABICHUA MYHULIUIIAILHON YCIyTH, O 4YeM
B IMMCbMEHHOM BHJI€ 3a MOAMHUCBHIO PYKOBOJMUTENS OpraHa, MpeAoCTaBIISIONIETO
MYHUILIUIAIBHYIO YCIYTY, PYKOBOJUTENS MHOTO(QYHKUIMOHAJIBHOTO IIEHTpa IpH
NEpPBOHAYAIbHOM  OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTABIECHUSI MYHULMIIAIBHOM YCIYI'M, YBEIOMIISIETCS 3asBHUTENIb, A TaKKe
IPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

4) mpeoCTaBlCHUsT HA OYMa)KHOM HOCHUTENE JOKYMEHTOB W WH(OPMAIHH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTN 3aBEPEHbI B COOTBETCTBUU C TyHKTOM
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7.2 wactu 1 crateu 16 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHu3alyy MPEJOCTABICHUS TOCYAApPCTBEHHBIX U MYHUUUIAIBHBIX YCIyI», 3a
UCKIIIOUEHHUEM CIIy4aeB, €CJI HAHECEHUE OTMETOK Ha Takue JOKYMEHTHI JIMOO X
U3BATHE SIBIIACTCS HEOOXOAMMBIM YCIOBHUEM INPEIOCTaBICHUS MYHHUIIMIATIBbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.6.6. [lpu npenocTaBieHU MyHUIIMIIAIBLHON YCIYTH B 3JIEKTPOHHOU popme
¢ ucnonp3oBanueM PLITY 3anpenieno:

- OTKa3bIBaTh B IMPUEME 3aMpoca M HHBIX JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEIOCTABJICHNAS] MYHUIHNAIBHOW YCIYTH, a TakKXke B NPEJOCTaBICHUU
MYHULIMIAIBHON YCIYTH, CIIy4ae €CJIM 3alpoC U JOKYMEHTHI, HEOOXOAUMBIC s
MPEIOCTABICHAS] MYHULHNAIbHOW YyCIYTd, TIOJAHBI B COOTBETCTBUU C
uH(pOpMaIMel O CpoKax W TOPSJKE MPEAOCTABICHHUS MYHHUIIUNIAIBLHON YCIYyTH,
onybnukoBanHoit Ha ETIT'Y, PIIT'Y;

- TpeboBaTh NpU OCyIIecTBIeHUH 3anucu Ha npueM B OMCY unmu M®IL] ot
3asIBUTENS] COBEPIICHUS UHBIX JIEUCTBUM, KPOME MPOXOKACHUS UICHTUDUKAIIUN U
ayTeHTU(PUKAIIUM B COOTBETCTBUM C HOPMATHBHBIMU TIPABOBBIMH aKTaMH
Poccuiickonn @enepanuu, yKazaHds LEIM [OPUEMA, a TaKXKe NIPEAOCTaBICHUS
CBEJICHUHN, HEOOXOAMMBIX [JIsi pacdera JIMTEILHOCTH BPEMEHHOTO HHTEpBala,
KOTOPbIN HEOOXO0IUMO 3a0pOHUPOBATH IS PUEMA.

- TpeboBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECCHME 3asBUTEJIEM IUIATHI 3a MPEIOCTABICHUE MYHULIMTIAIIBHON YCITYTH.

2.7. UcuepnipiBaronuii nepeyeHb OCHOBAHUM
JUTSl OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTS IPEIOCTABJICHHS] MYHULIMITAJIBHOM yCITyTH

OcHoBaHueM [Jisi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABJICHUS] ~ MYHUUHWNAIBHOM  YCIYTH, SBJSIETCS  OTKa3  3asBUTEIA
(mpencTaBUTENsT 3asABUTENS) TPU JUYHOM OOpAIIEHUU TPEAbSIBUTH JTOKYMEHT,
YAOCTOBEPSIIOIIMHT JTUYHOCTb.

2.8. UcuepnbiBaronuii nepeyeHb
OCHOBAHHM JIJIs1 IPUOCTAHOBJICHUS TIPEIOCTABICHUS
MYHUITUTIATBHON YCIIYTH W OTKa3a
B MIPEIOCTABICHUH MyHHUITUTIATBHOW YCITYTH

OcHOBaHMS i1 NPUOCTAHOBJIECHUS MPEAOCTABIEHUS MYyHULHMIAIbHOU
YCIIyTH.

OcHoBaHMs I OTKaza B TMPENOCTABICHUH MYHULMNAIBHON YCIyTH
OTCYTCTBYIOT.

2.9. Ilopsanok, pa3Mep U OCHOBaHUS B3UMAHHUSI TOCYIaPCTBEHHOMN MOLUIUHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 3a NMPEIOCTABICHUE MyHULMITAIIBHON YCIIYTH

[IpenocraBienne MyHUIUNIATBHON YCIYTH OCYIECTBISIETCS OECIUIaTHO.
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2.10. MakcuMaJIbHBIN CPOK OXKHUJIAHUS B OUEPEIU
IIpH T10/1a4e 3ampoca O MPeoCTaBIeHUH MYHUITUTIATLHON
YCIIYTH Y TIPH TIOJTYYEHUH pe3yJibTaTa
peA0CTaBICHUS MYHUIIUTIAILHON YCIIyTH

MakcuMalbHBIIE CPOK OXHMAAHWS B OYepead Ipu IoAade 3ampoca o
IIPEJOCTABICHUA MYHHULMNAIBHOM YCIyTM W TpPHU TOJYy4YEHUM pe3ysbTaTa
MYHULANAIBHON YCIIyTH HE TOJDKEH IIPEBBIIATE 15 MUHYT.

2.11. Cpok peructpanuu 3amnpoca 3asiBUTENs
O IPEAOCTABICHUN MYHUIIUNIATBHON YCIYyTH

Perucrpanus 3anpoca 3agBUTENS O MPEIOCTABICHUN MYHULIUIIAIBHON yCIIyTH
OCYLIECTBIIETC B JE€Hb  IIOCTYIUICHMS  3alpoca B  aJIMHUHUCTPALUIO
MYHHUITUTIATBHOTO 00pa30oBaHus TOPoICKoi OKpyT «OxuHckuin» uinun MOII.

2.12. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX
MPEIOCTABIISACTCS MyHUITUTIATbHAS yCITyTa

2.12.1. TlpueMm 3asBUTENIEH OCYIIECTBISIETCS B CHEUATBHO 00OpPYAOBaHHBIX
JUISL 3TUX UEJNe TOMEIIEHHUSIX, KOTOpbIe OCHAIAlTCd WH(GOPMAIMOHHBIMU
TaOauyKkamMu (BBIBECKAMM) M JIOJKHBI COOTBETCTBOBATh KOMGOPTHBIM IS
3asBUTEJIEU YCIIOBUSM.

[Tomenienusi, B KOTOPBIX MPEAOCTABIAECTCS MyHULUIIATbHAS YCIYTa, JTOJKHBI
ObITh 00OpPYAOBaHbl ABTOMATUYECKON MOXKAPHOW CUTHAM3ALMEN U CpelCTBAMU
MOKAPOTYIIEHUSI, CHUCTEMOM OIOBEIICHUS O BO3HUKHOBEHHWHM YPE3BBIYAWMHOMN
CUTYalUU.

B 3manum, rae opranusyercs MpueM 3asiBUTEIIEH, IPEeayCMaTPUBAIOTCS MECTA
OOIIECTBEHHOTO MOJIb30BaHUS (TyalleThl);

2.12.2. MecTta oXuJaHHs M MECTa Jid INpUeMa 3alpoOCOB 3asBUTENEH O
MPEIOCTABICHUU MYHUIIUITAILHON YCIIYTH TOJDKHBI OBITH 000PYI0BAHBI CTYJIbIMHU
(KpecenbHBIMU  CEKIUMSIMU, CKaMbsIMH), a TakkKe cTojamMu (CTOWKamu) C
KAHLIEJIAPCKUMU MPUHAJIEKHOCTIMH VISl OCYIIECTBICHHS HEOOXOIMMBIX 3aIUCe.

2.12.3. Mecra gns  uHQOpMUpOBaHMS  3asBHUTENIEd  OOOPYAYIOTCS
WH()OPMAIMOHHBIMA ~ CTEHJAaMH, Ha KOTOPBIX pa3MEllaeTcs BU3yaJbHas U
TEKCTOBAsI HH(POpMALIHSL.

2.12.4. ITomenienus, NpEIHA3HAYCHHbIC s MPEIOCTABJICHUS
MYHUIIUNIATBHOW YCIYTH, JOJKHBI YIOBJIETBOPATH TpeOOBaHUSIM 00 oOecriedeHuu
OecrpensaTCTBEHHOTO JTIOCTYIAa WHBAIUIOB K 00BbEKTaM COLMATBLHOMN, HHKEHEPHOU
U TPAHCIIOPTHOM HMHQPPACTPYKTYp M K TPEAOCTaBISIEMBIM B HHUX YCIyraM B
COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickon @Penepanviu O COUHATBHOM
3allUTEe UHBAJIUIOB.

2.12.5. B uensix obecrieyeHUs] NOCTYMHOCTH MYHHUIMIIAIBHOW YCIyTU IJis
WHBAJIMIOB JTOJKHEI OBITH 00ECIIEUEHBI:



- ycioBHs O€CTIPENITCTBEHHOTO JOCTyIa K 00BEKTY (3/IaHUI0, TIOMEIICHUIO),
B KOTOPOM TIPEIOCTaBJSIETCS yCiIyra, a Takxke [ OecrnpensiTCTBEHHOTO
MOJIb30BAHUS TPAHCIIOPTOM, CPEACTBAMU CBA3U U MHGOPMAIINH;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TMEPEIBMKEHUSI 10 TEPPUTOPUHU, HA
KOTOpOM  pacroyiokeHbl OOBEKTHl  (3[aHMs, TOMEIICHHs), B  KOTOPBIX
MPENIOCTABIISICTCA YCIyra, a TakXe BXOJa B TakuMe OOBEKThl U BBIXOJla M3 HHX,
MOCAaJKH B TPAHCIOPTHOE CPEACTBO M BBICAAKHM M3 HETO, B TOM YHCIE C
UCITOJIb30BAaHUEM Kpecia-KOJISICKU;

- COIMPOBOXKJICHUE WHBAIHJIOB, UMECIOIINX CTOWKHE PAcCTPOMCTBA (PYHKITMH
3pEHHS U CAMOCTOSITEIILHOTO MEPEIBUKCHUS;

- HaJJIeKalnee pasMelleHne oOOpYIOoBaHWS W HOCHUTENIeH WHOOpMaIuy,
HEOOXOMMMBIX I OOecredeHus OeCHpensITCTBEHHOTO IOCTyIlla WHBAIHUIOB K
oOBeKTaM (3MaHMSIM, TTOMEIIEHUSM), B KOTOPBIX MPEAOCTaBIACTCS YCIyra, W K
yCIIyraM ¢ Y4ETOM OTPAaHUYEHHUU UX KU3HEAECATEIbHOCTH;

- nyOnmupoBaHHE HEOOXOIWMOM Jii MHBAIUIOB 3BYKOBOM M 3PHUTEIIbHOMN
uHdopMaIuU, a TakXKe HaJNUCed, 3HAKOB W HWHOW TEKCTOBOM W TIpauvecKoil
uH(pOpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUCYHBIM 1IpudTOoM bpaiins;

- TIOMYCK CYpAOTEepEeBOUNKA U TU(DIOCYPIONIEPEBOTUNKA;

- JIONyCK Ha OOBEKTHI (3/1aHUS, MOMEIIEHUS), B KOTOPBIX MPETOCTABIISIETCS
yciiyra, coOaKu-TpOBOJHUKA TPU HAJIMYUU JOKYMEHTA, MOJTBEPIKIAIOIIETO €¢
CIelUAIbHOe OO0y4YeHHE U BbIJaBa€MOTO N0 (QopMe U B MOPSAIKE, KOTOPHIC
ONPENENSIIOTCA (benepabHbBIM OpraHoM UCIIOTHUTEIBHON BJIACTH,
OCYIIECTBIISIIOIIUM (DYHKIIMA TIO BBIPAOOTKE M peaau3alluud TrocyaapCTBEHHOU
MOJUTUKH W HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B cdepe CcoluaibHON
3aIUThl HACCJICHMUS;

- OKa3aHWE€ HWHBAIMJAM TIOMOIIM B TPEOJOJEHUU OapbepoB, MEIIAIOIINX
MOJYYEHHUIO UMH YCIYTY HapaBHE C APYTUMU JIMLIAMM.

2.13. Iloka3aTenu JOCTYIMHOCTH U KauyecTBa
MYHULIMIAIBHON YCITyTH

2.13.1. Iloka3zaTenu 1OCTYITHOCTH U Ka4eCTBA MyHULIMIIAIBHON YCITyTH:

1) noctynHOCTh MH(pOPMALMK O MOPSAJKE MPEAOCTABICHHUSI MyHHUIIMIIAIbHON
YCIYTH;

2) BO3MOXHOCTb TMOJy4eHUS HH(MOpMAmUu O XOA€ NPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYrd, B TOM YHUCJIE C HCHOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOKHOCTh MOJIy4eHHUS] MyHUIIMNANbHOU yciayru B M®II, B Tom uucne
MOCPEJICTBOM  3ampoca O TMPEJOCTABICHUM HECKOJbKUX YyCIyr (namee —
KOMILJIEKCHBIN 3a1poc);

4) KOJIMYECTBO B3aMMOJECHCTBHN 3asiBUTENS C JOHKHOCTHBIMH JIMIIAMH MU
NPEI0CTaBIEHUU MYHUIIMTIAIBHOMN YCIIyru — He Oouee 2;

5) NOpOAOIKUTENBHOCTh B3aUMOJEHCTBHS 3asiBUTENS C JIOJDKHOCTHBIMHU
JUIIAMU TIPU 1o/1aue 3anpoca — He Oosiee 40 MUHYT, IpU MOTYYEHUH pe3yibTaTa —
He Oonee 15 MUHYT;



6) co0IroieHre CPOKOB MPETIOCTABICHUS! MYHUIIMTIATBHON YCIYTH;

7) IOCTOBEPHOCTb MPENOCTaBISAEMOM 3asBUTENSIM HMHGOPMALIMK O TMOPSIAKE
NPENOCTABICHNUS  MYHUUUINAIBHOW  YCIyTM, O  XOJI€  IPEIOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

8) OoTCyTCTBHE 0OOCHOBAHHBIX KaJI00 CO CTOPOHBI 3asBUTENICH HA pELICHUS U
(unn) peiictBus (6e3aeiictBue) OMCY, myHununaibHeix ciayxamux OMCY npu
MPEAOCTaBICHUNA MYHHUIIMNIAIBHON YCIIyTH.

9) BO3MOXHOCTH TOJYYEHHS MYHUIUNAIBHOW YCIYyrd B  J100OOM
TEPPUTOPUAITBHOM [OJpa3AciICHUN M®I] 10 BBIOOpPY  3asBUTENA
(3KCTEpPPUTOPHUATIBHBIN PHUHLIMI).

2.13.2. [leficTBuUs, KOTOpBIEC 3asBUTENIb BIIPABE COBEPIIUTH B JJIEKTPOHHOM
dbopMe npu MOTy4YeHUH MYHULIUTIATBHON YCIYTH:

1) nony4yenue nHGOpMALIUU O TIOPAIKE U CPOKAX MPEIOCTABICHUS YCIYTH, C
ncnoab3oBanuem EIILY, PIITY;

2) 3amuMch Ha NIpUEM B OpraH Ui MOJaud 3ampoca O MPeAoCTaBICHUU
MYHUIMIIAIBHOM yciayru nocpeactsom PIITY;

3) dbopmupoBanue 3anpoca 3asButenem Ha PIITY;

4) nonydeHue pe3ysibraTa IpeJoCTaBICHUSI MyHUIIUIIAIbHON YCIIyTU B (popme
AJIEKTPOHHOI'O JOKYMEHTA,

5) olieHKa JOCTYMHOCTH M Kaue€CTBa MyHUIIUIIAJIbHON YCIYTH;

6) HampaBJICHUE B 3JIEKTPOHHOU (hopMe KanoObl HAa pPEIICHUS U ACHCTBUS
(Oe3pmeiictBue) OMCY,  npenocTaBisIOIEr0  MYHHIMOAIBHYIO  YCIYTY,
nospkHOCTHOTO Jina OMCY B X0/1€ Ipe0CTaBICHUS YCIYTH.

2.14. Nuble TpeOOBaHU, B TOM YHCII€ YUUTHIBAIOIINE OCOOCHHOCTH
MIPENOCTAaBIEHNs MYHUIIUIIAIbHOM yciryru B M®II, no skcTrepputopraibHOMY
OPUHLIUITY U OCOOEHHOCTH MPEJOCTABICHUS] MyHUIIMTIAIBHON YCIYTH B
AJIIEKTPOHHOM (hopme

2.14.1. IIpenocraBienue MyHHIMNaIbHOM yciuyru B M®ILI ocymectisiercs,
B TOM 4YHCJIE IIOCPEICTBOM KOMIUIEKCHOTO 3ampoca, B COOTBETCTBHH C
COIJIAIICHUEM O B3aMMOJICMCTBHUH, 3aKJIOYEeHHBIM Mexay OMCY u MOI], ¢
MOMEHTA BCTYIUICHUS B CHJIy YKAa3aHHOTO COTJIAIICHMUS.

2.14.2. IlpenocraBieHne MyHULIUNIAIBHOW YCIYTH MO SKCTEPPUTOPUATIBEHOMY
npuHUUY (B JIIOOOM TEeppUTOpUAIBHOM mojapaszaenenuu MOI] nHa teppuropuu
CaxanuHckoi o0jacTy Mo BBIOOPY 3asIBUTENS) OCYIIECTBISETCS B cllydae, €Clu
COIJIAIIIEHUEM O B3aWMMOJCHUCTBUH, 3aKIOYEHHBIM Mexay OMCY u MOI],
NPEeayCMOTPEHa BO3MOXHOCTh HAIMpaBICHUS JOKYMEHTOB B JJIEKTPOHHOM
dbopmare.

2.14.3. IlpemocraBieHue MYHUIMNAIBHOW YCIYI'HM OCYILIECTBISATHCS B
MEKTPOHHON (QopMe uepe3 «JIuuHblii kKaObuHET» 3asgBUTENS (TIPEICTABUTEIS
sasButens) Ha PIII'Y ¢ ucmonp3oBaHMEM €IUHON CHUCTEMBI HJICHTH(HUKAIUNA W
ayTeHTU(PUKAIINH.

Jlnst moanucaHusl 3asdBIICHMS], yKa3aHHOro B IyHkre 2.6.1 mopnpasgena 2.6
paszena 2 HaCTOSIIEro aJMUHHCTPATUBHOTO PETJIaMEHTA, UCIOIb3YETCS MpOoCTas



AIIEKTPOHHAS MOAIHUCH.

[Ipu mpenocraBneHun 3asBiaeHus (YBEJOMIICHHUS) PECTABUTEIIEM 3asIBUTEIIS
B (opmMe »HJIEKTPOHHOTO JOKYMEHTa K TaKOMy 3asBIICHHIO IpUJIaraeTcs
HaJuIeKalmM o0pa3oM 0GOpMIIEHHAs JOBEPEHHOCTh B (opMe 3JIEKTPOHHOTO
JIOKyMEHTA, TOJIMUCAHHOTO JIUIIOM, BBIIABIIMM (TIOJMUCABIINM) JOBEPEHHOCTD, C
UCIIOJIb30BAaHUEM YCHJICHHON KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOW moanucu (B
cilydae, €Clii IIPeICTaBUTEIb 3asIBUTENS ACHCTBYET HA OCHOBAaHUU JIOBEPEHHOCTH).

WHple NOKYMEHTBI, yKa3aHHble B ImyHKTax 2.6.1, 2.6.2. mompazngena 2.6
paszena 2 HacTOSIIEro aJMUHHCTPATUBHOIO pPErjiaMeHTa, W IPEACTaBIsEMbIE B
dbopMe DIEKTPOHHBIX JOKYMEHTOB, JOJDKHBI COOTBETCTBOBaTh TPEOOBaHUSIM,
YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickont denepanyu, U MOANUCHIBATHCS
YCUJIEHHON KBanu(UIIMPOBAHHON 3JIEKTPOHHOW MOJMKMCHI0 YIIOJTHOMOUYEHHBIX Ha
TO JIAI, CTOPOH JOTOBOPA WJIM OIPEICICHHBIX 3aKOHOAATEIbCTBOM Poccuiickoi
@enepanu  JOJDKHOCTHBIX — JIMIL B YCTAHOBJIEHHBIX  3aKOHOJIATEJICTBOM
Poccuiickon ®@enepanuu ciyqasx.

WNHble NOKYMEHTHI, yKa3aHHble B myHKTax 2.6.1, 2.6.2. mogpaznena 2.6
pa3zaena 2 HACTOAIIETO aJMUHUCTPATUBHOTO PETJIaMEHTa, W MPEICTaBISIEMbIE B
dbopme IeKTPOHHBIX 00pPa30B IOKYMEHTOB, JOJKHBI OBITH MOMUCAHBI YCUIICHHOM
KBATM(PUIIUPOBAHHONW  DJIEKTPOHHOW TMOAMKCHIO JIMI, TIOJMUCABIIUX TaKUE
JIOKyMEHThl Ha OyMa)XHOM HOCHTENIe, WM JIHI], KOTOpPhle B COOTBETCTBUHU C
HOPMAaTWMBHBIMM IIPAaBOBBIMM akTaMu Poccuiickont ®Penepanuy yIoJIHOMOYEHBI
3aBEPATh KOMHHM TaKUX JOKYMEHTOB B (oOpMe JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

DONEKTPOHHBIE  JIOKYMEHThI M  JJIEKTPOHHbIE  00pa3bl  JIOKYMEHTOB,
npeaoctaBisieMbie yepe3 "JInunbiii kabunet" Ha PII'Y nomkHBI COOTBETCTBOBATH
CJICAYIOIIUM TPEOOBAHUS:

1) pasmep omHoro (aiia, CoAaepKalero SJICKTPOHHBIA TOKYMEHT WIH
AJIEKTPOHHBIN 00pa3 JOKyYMEHTa, He JOoJbKeH npeBbimarh 10 MO. MakcumanbHbIi
o0BveM Beex (aiimos - 50 MO;

2) momyckaeTcsl peAoCTaBisATh (paitibl cienyromux dopmaros: txt, rtf, doc,
docx, pdf, xlIs, xlsx, jpg, tiff, gif, rar, zip. [IpenocraBienue (haiaoB, UMEIOIUX
dbopmathl, OTITUYHBIC OT YKa3aHHBIX, HE JOMYCKAETCS,

3) moxymentsl B (popmare Adobe PDF nomxHbl OBITH OTCKAHMPOBAaHBI B
yepHO-OesoM MO0 cepoM  IBETe, OO0ECMEeUMBaIOlIeM COXpaHEHHE BCeX
ayTEeHTUYHBIX NPHU3HAKOB MOMJIMHHOCTH (KauecTBO - He MmeHee 200 Touek Ha
JIOMM), @ HMMEHHO: rpapuyecKkoil MOANUCH JMIA, NeYaTH, YIJIOBOrO IITamIa
OJlaHKa (eclii IPUEMIIEMO), a TAK)XKE PEKBU3UTOB JOKYMEHTA;

4) Kaxablid OTACIBbHBIA JOKYMEHT AOJKEH ObITh 3arpy’KEeH B CUCTEMY T0JIa4u
JIOKYMEHTOB B Buje oOTAeabHOro (aina. KomudecTBo (alaoB 10HKHO
COOTBETCTBOBATh KOJWYECTBY JIOKYMEHTOB, a HaMMEHOBaHHUE (HaliIoB TOJDKHO
MO3BOJIATH UACHTH(PUIIUPOBATH IOKYMEHT U KOJIMYECTBO CTPAHUI] B TOKYMEHTE;

5) (haiinel He TOJKHBI COAEPKATh BUPYCOB M BPEIOHOCHBIX TPOTPAMM.

Pasnen 3. COCTAB, HOCJIEJOBATEJIBHOCTb 1 CPOKH
BBIIOJIHEHNA AIMUHUCTPATUBHBIX ITPOUEAYP (AEMUCTBUN),



TPEBOBAHMA K IIOPSIKY UX BBIIIOJIHEHIMS, B TOM YKCJIE
OCOBEHHOCTM BBIIIOJIHEHN S AJIMUHHUCTPATUBHBIX ITPOLIE/YP
(JIEMCTBUI) B DJIEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTH
BBITIOJIHEHW A AJIIMUHUCTPATUBHBIX ITPOLIE/IYP (JEMCTBUIT) B
M®I]

3.1. UcuepnbiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOIEAYD

[IpenocTraBienne MyHUIIMIAIBHON YCIYTH BKIIOYAeT B ceOsl CIEeAyIOIIHe
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

- [pUeM 3adBJICHHS O MPEJOCTaBICHUM MYHULMUIAIBHON YCIYrd H
MPUJIAra€MbIX K HEMY JTOKYMEHTOB;

- (opMupoBaHHE W HANpPABICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpTaHbI
(opranuzanuu), B pacHopsDKEHUHM KOTOPBIX HAXOJATCA JTOKYMEHTHI U CBEICHMUS,
HEOOXOUMBbIE JJI IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

- TOJArOTOBKAa YBEJIOMJIEHHUSI 00 OTCYTCTBUM cBeneHud B EguHoMm
rOCYAApCTBEHHOM pPEECTPE HEABMXKMMOCTH O 3apEerMCTPUPOBAHHBIX IIpaBax Ha
CaJIOBBIM JIOM WJIN KUJIOHN 10M;

- paccMOTpEHHUE 3asBJICHHs O IMPEAOCTABICHUN MYHMIMIAIBHONW YCIYyTU U
IPWIAraeMbIX K HEMY JOKYMEHTOB, IOJAIOTOBKA pPE3yJbTAaTa MPEIOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

- HampaByieHHe (Bblgaya) yBenomieHusi o0 orcyrctBuud B EI'PH cBenenuii o
3apEruCTPUPOBAHHBIX MpaBaXx Ha CAJOBBIM JOM WM KWION JIOM, pe3yibTaTa
MPEIOCTABICHUS MyHUIIUIIATBHOU YCIIYTH.

3.2. IIpueM 3asBIIEHHS O PEIOCTABICHUN MyHULUIIAJIIBHONW YCIYTH
Y TIPWJIAraéMbIX K HEMY JIOKYMEHTOB

3.2.1. OcHoBaHuMeM sl Hayana aJMUHUCTPATUBHON MPOLEAYpPhI SIBISETCS
MOCTYIUICHUE 3asiBJICHUS] U JOKYMEHTOB, YCTAHOBJICHHBIX MyHKTamu 2.6.1 u 2.6.2
noapaszaena 2.6 pazaena 2 HaCTOSIIET0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2. JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBCHHBIM  3a  BBINIOJIHCHHUE
aAMUHUCTPATUBHON  MPOUEAYpPHI, SABISIETCA  CIEUUATUCT  aJIMUHUCTpalUU
MYHULIMNIATHBHOTO 00pa30BaHUsl TOPOACKOU OKPYr «OXUHCKUN», OTBETCTBEHHBIN
3a IPUEM 3asIBJICHUS] U JIOKYMEHTOB JIJIsl MPEIOCTABICHUS] MyHULIMTIAIBHOMN yCIIyTH
(masiee - CrieIMAIUCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a MpHEM JOKYMEHTOB, OCYIIECTBIISIET
CIIeAYIONINE aIMUHUCTPATUBHBIE ACHCTBHUS:

1) mpu nau4HOM OOpalleHuu 3asBUTEeNs (MPEICTABUTENsT 3asBUTES)
MpOBEPSICT HAIWYUE JOKYMEHTA, YJOCTOBEPSIONIETO JUYHOCTh 3asBUTEIS
(IpeacTaBUTENS 3aABUTENIS);

2) mnpu HAIMYAM OCHOBaHMS JJIsi OTKaza B TNpHEME JIOKYMEHTOB,
HEOOXOJAUMBIX JJISI TPEJOCTABJICHHS] MYHHIIUTAIBHONW YCIYTH, YCTaHOBJIEHHOTO
noApazaeiaom 2.7 pazaena 2 HACTOSIIIErO AJAMUHUCTPATUBHOIO pEriaMeHTa
OTKa3bIBAET B IPUEME C Pa3bsICHEHHUEM TPUYMH;



3) mpu OTCYTCTBUM OCHOBaHHUSI [Jii OTKa3a B TMPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JI MPEJOCTABICHUS] MYHHUIIMNAIbHONW YCIYTH, YCTaHOBJIEHHOTO
nojapasznenom 2.7 paznena 2 HACTOSAUIETO aJMHHUCTPATHBHOTO pPETJIaMEHTa,
OCYUIIECTBJISIET MPOBEPKY MPEACTABICHHOIO 3asIBJICHUS U JIOKYMEHTOB, CBEPSET
KOIUU TPEJCTABICHHBIX JOKYMEHTOB C HX OpHUrMHajzaMu (Ipy HaJIUYUHN),
PETUCTPUPYET 3ampoc;

4) npu JUYHOM OOpAIEHWU BBIAACT 3aABUTENIO WM €T0 MPEICTaBUTEIIO
PAaCIUCKy B MOJIYYEHUH JOKYMEHTOB C YKa3aHUEM UX MEPEUHS U JaThl MOJyYCHUS;

5) mpu TOCTYIUICHUU 3asBJICHUS M JOKYMEHTOB IOCPEICTBOM IOYTOBOIO
OTHPABJICHUS HAIPABISET PACIUCKY B UX MOJYYEHUU M0 YKA3aHHOMY B 3asIBIICHUU
IIOYTOBOMY aJIpECY;

6) TIpu TOCTYIUICHWUW 3asBJICHUS M JOKYMEHTOB B (pOpME 3JICKTPOHHBIX
JIOKYMEHTOB, 0OECIIEYMBAET HAIIPABJICHUE 3asIBUTENIO (TIPEICTABUTEIIO 3asBUTEIIA)
cooOmIeHUsT 00 UX TMOJYYEHUU C YKA3aHUEM BXOJAIIEIO PErHCTPallMOHHOTO
HOMEpA, JaThl TOJYYCHHS B JIMYHBIA KaOWHET 3asBUTENA (MPEACTaBUTENSA
3asgButTensi) Ha PIIIY B ciywae mnpeicTaBieHUs] 3asBICHUS W JIOKYMEHTOB
cOOTBETCTBEHHO uepe3 PIIT'Y;

7) nepenaet 3asBICHUE U IOKYMEHTHI:

- MIpY TIPEJICTABJICHUN 3asiBUTENIEM (TIPE/ICTABUTENIEM 3asiBUTENS) IOKYMEHTA,
MpPEAYCMOTPEHHOr0 mnoAanyHkroMm | mynkra 2.6.1 moppaznena 2.6 pasnmena 2
HACTOSAIETO aIMUHUCTPATHUBHOTO periiaMeHra, 160 JTOKYMEHTa,
IIPEAYCMOTPEHHOTO IIYHKTOM 2.6.2 monpaszaena 2.6 pasgena 2 HAacTOAIIETO
aIMUHUCTPATUBHOTO PErJaMEHTa, - JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
pacCMOTpEHUE 3asBJIICHUS O TPEAOCTABICHUM MYHUIIMNAIBHON YyCIYyTUd W
MpujiaraéMbIX K HEMy JOKYMEHTOB, IMOJTOTOBKY pe3yJibTaTa;

- TIpU  HENOPEACTABICHUU 3asBUTENEM (MPEICTABUTEIEM  3asBUTEIN)
JOKYMEHTa, MPEIyCMOTPEHHOro NoANyHKTOM | myHkrta 2.6.1 mompasnena 2.6
paszena 2 HaCTOSIIEro aJIMUHHMCTPATUBHOIO perjamMeHTa, Ju00 JTOKYMEHTa,
MPEAYCMOTPEHHOTO IMyHKTOM 2.6.2 mnonpaszzaena 2.6 paszgena 2 HAaCTOAILIETO
aAMUHUCTPATUBHOTO PErjJaMEHTa, - JIOJLDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.2.3. Ilpuem 3asBIEHUS O MPEAOCTABICHUM MYHULUNAIBHOW YCIYIH H
MpUJIaraéMbIX K HEMY JOKYMEHTOB OCYLIECTBIISIETCS B J€Hb MX MOCTYIUICHHS B
OMCY.

3.2.4. KpurepuemM nOpuHATAA  pEUNIEHWs B paMKax  HACTOAIIEH
aIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS HalWyue JIMOO OTCYTCTBHE OCHOBAHMIA
JUIsl OTKa3a B MIpUEME.

3.2.5. Pe3ynbTaToM BBITIOJIHEHUSI aJIMUHUCTPATUBHOU MPOLEIYPHI SBISICTCS
MIPUEM U PErUCTpalus 3asBJICHUS U IPUIaraéMbiX JOKYMEHTOB.

3.2.6. CnocoboM ¢ukcanuu pe3ynbTara BBITIOJIHEHUS] aIMUHUCTPATUBHOMN
NpoLEAYphl SIBIAETCS BblAaua (HAMpaBICHUE) 3aABUTEN0 (MIPEICTABUTENIO
3asIBUTEJIS) PACTIUCKH (COOOIIEHUS) O MOTYyYEeHUN JOKYMEHTOB.

3.3. dopmupoBaHUE U HAMPABIEHNE MEKBEIOMCTBEHHBIX 3alIPOCOB
B OpraHbl (OpraHU3aIiu), B PACIIOPSHKCHUH KOTOPBIX HAXOATCS JOKYMEHTBI



Hn CBCICHUA, HCO6XOI[I/IMBIe JJI1 TIPS AOCTAaBJICHUA MYHHHHHaHBHOﬁ yCIIyru

3.3.1. OcHoBanueM MJis Hayaja aJIMUHUCTPATUBHON MPOLEIYPHI SIBIISICTCS
MOCTYIUICHUE 3asBICHUS O MPEJOCTAaBICHUM MYHHIMIIAIBHOM YCIYTH U
JOKYMEHTOB.

3.3.2. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHbIM 32  BBINOJHEHHUE
aAMUHUACTPATUBHON NPOLEAYPHI, SBISETCA CIEIUATUCT OTHAENIA apXUTEKTYPhl U
rpajioCTPOUTENLCTBA AIMUHUCTPALIMM MYHHUIIMIIAILHOTO 00pa30BaHUs TOPOJCKOM
OKpyr «OXUHCKHI1», OTBETCTBCHHBIM 3a HAIMpaBJICHUE MEXKBEIOMCTBEHHBIX
3apoOCoB.

3.3.3. CreunanucTt, OTBETCTBEHHBIH 3a HAINPAaBIECHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB, OCYIIECTBIIET CAEAYIOIINE aIMUHUCTPATUBHBIE JCHCTBU:

1) dopMupyer u HampaBiseT MEXKBEIOMCTBEHHBIM 3allpoc B  IEIBIX
MOJIYYCHHUS] BBIMHCKA OO0 OCHOBHBIX XapaKTEPUCTUKAX M 3apPETUCTPUPOBAHHBIX
mpaBax Ha OOBEKT HEABMKUMOCTH M3 EauHOrO rocymaapcTBEHHOro peectpa
HEJBMKUMOCTH - B DenepanbHylo ClIyKO0y TOCYAapCTBEHHOM peTrucTpalum,
KaJlacTpa 1 KapTorpaduu;

2) B ciayyae noctyruieHus nHdopmaiuu o6 orcyrctBuu cBenenuit B ETPH o
3aperUCTPUPOBAHHBIX TMpaBaX Ha CaJOBBIA JIOM WM KWIOW JIoM (eciu
MPAaBOYCTAHABIMBAIOIINN JTOKYMEHT, MNPEIyCMOTPEHHBIA MOAIMYHKTOM | IMyHKTa
2.6.1 mogpaznena 2.6 pasmena 2 HACTOSIIETO AJIMUHUCTPATUBHOIO PETVIAMEHTA,
WJIU HOTapHaJIbHO 3aBEpPEHHAs KOMUS TaAKOTO JJOKYMEHTa He ObUIN MPEJICTABICHBI K
3asIBJICHUIO) — MEpPeNaeT TaKyr HH(POPMALHMIO CHEIUAINCTY, OTBETCTBEHHOMY 3a
MOATOTOBKY  yBenomsieHuss o0  orcyrctBum  cBeaenuii B EIPH o
3apEeTUCTPUPOBAHHBIX MIPaBax Ha CaJOBBIN JOM WM KUIION JIOM;

3) B ciydae noctyrieHus nHdpopManuu o0 orcytctBuu cBeaeHuit B EI'PH o
3aperUCTPUPOBAHHBIX TMpaBaX Ha CaJOBBIA JIOM WM KWIOW JIOM (eciH
MPAaBOYCTAHABIMBAIOIINN JTOKYMEHT, MNPEIyCMOTPEHHBIA MOAIMYHKTOM | IMyHKTa
2.6.1 mogpaznena 2.6 pasnena 2 HACTOSIIETO aJIMUHUCTPATUBHOTO PEIVIAMEHTA,
WM HOTApUAIbHO 3aBEPEHHAsI KOMHS TAKOTO JOKYMEHTa He ObUTH MPECTABIEHBI K
3asBJICHUIO) — TIEpEAAET 3adBJICHUE O MPEAOCTABIECHUA MYHULIMIAIBHON YCIYTU U
npujiaraéMble K HEMY JOKYMEHTbI JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
pacCMOTpEHHE 3asBIICHUSI O TNPEAOCTABICHUM MYHULMNAIBHOM YCIYTM U
MpujiaraéMbIX K HEMy JOKYMEHTOB, ITOATOTOBKY pe3yJibTara.

3.3.4. MexBeIOMCTBEHHBIA 3ampoc OQOpMIISIETCI B COOTBETCTBUHU C
TpeboBanusiMu O3 Ne 210-D3.

HampaBnenue MeXBEJOMCTBEHHOTO 3alpoca W HalpaBJ€HUE OTBETa Ha
MEXBEJOMCTBEHHBIA 3aMpoC JIOMYCKAIOTCS TOJBKO B IEJSIX, CBSI3aHHBIX C
MPE0CTaBICHUEM MYHUITUIIAIbHON YCITYTH.

MexBeTOMCTBEHHBIE  3ampoChl  (OPMHUPYIOTCSI W HANpPABISIOTCA B
AJIEKTPOHHON (hOpPME C HCIOIB30BAHUEM €IUHOW CHUCTEMBbI MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJEHUCTBUSL M MOJKIIOYAEMbIX K HEH PErHMOHANIbHBIX CUCTEM
MEXBEJIOMCTBEHHOTO JIEKTPOHHOI0 B3auMoiercTBus (nanee — CMOB).

B  cimydae  HEBO3MOXXHOCTH  OCYIIECTBIEHUS  MEXBEJOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aWMOJICHCTBUSA ¢ ucmonb3oBaHneM CMOB B anekTpoHHOM



dbopme AoIycKaeTcsi HampaBiICHUE MEXBEIOMCTBEHHOTO 3alpoca M HaIPaBJICHHE
OTBETa Ha MEKBEJIOMCTBEHHBIN 3aMpOC B OyMaKHOM BHUJIE.

dopMupoBaHWE U HaAIpaBJICHUWE  MEKBEJIOMCTBEHHBIX  3alpOCOB
OCYUIIECTBJISIETCS. HE IMo3aHee 3 pabouyux J[AHEH, CIeayIoNMX 3a MIPUEMOM
3asiBJICHUS] O MPEAOCTABICHUA MYHUIMIAIBHOW YCIYTHM M MpUIaraéMbIX K HEMY
JIOKYMEHTOB.

Cpox MOJATOTOBKM U HANpaBJeHHUs OTBETa HA MEKBEIOMCTBEHHBIN 3allpoC HE
MOXET MPEBbIIATh 5 pabouux JHEH CO AHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B COOTBETCTBYIOIINM OpraH (OpraHu3aIuio).

3.3.5. Kpurepuem nOpuHATHUS  pPEMIEHUS B  paMKaxX  HACTOSIIEH
aIMUHUCTPATUBHON TMPOLEAYpbl SIBISIETCS HE MPEJCTABICHUE 3asiBUTEIEM
(npenctaBuTeneM 3asgBUTENSA) JOKYMEHTOB (CBEICHHMI) HEOOXOIUMBIX ISt
MPEAOCTaBICHNUS MYHUIIUNIATBLHON YCIYTH, KOTOPBIE 3asBUTENb (MpPEICTaBUTEIb
3asIBUTEJS) BIPABE MPEICTABUTh CAMOCTOSITENIBHO.

3.3.6. Pe3ynbTaToM BBITIOJIHEHUS] aJIMHUHHCTPATUBHOW MPOIEAYPHI SIBISETCS
MOJIy4YCeHHE OTBETOB HAa MEKBEIOMCTBEHHBIC 3alpOChl WM YBEIOMJICHUH 00
OTCYTCTBHUH 3ampaiinBaeMon nHdopmaium.

3.3.7. CnocoboM ¢ukcanuu pe3ysibTara BHIOJHEHUS aIMUHUCTPATHUBHOM
MPOLEAYPHI SBIIAECTCS PETUCTPALIMS 3aPOCOB.

3.4. IloaroroBka yBenomieHust o0 orcyrcteum ceeaennii B EI'PH o
3apEruCTPUPOBAHHBIX MTPaBax Ha CaJIOBbII 10M WM JKUJION IOM

3.4.1. OcHoBaHMEM JIsI Hadyala aJIMUHUCTPATUBHOW NPOLEIYpPHI ABISETCA
noctymiaesue uH@opmaumm o6 orcyrctBun B EI'PH  cBegenuii o
3apEeTUCTPUPOBAHHBIX TMpaBaX Ha CaJOBBIA JIOM WJIM OSKWIOM JOM Ha
MEKBEJOMCTBEHHBIN 3apocC.

3.4.2. JIOJDKHOCTHBIMM  JIMI]JaMH, OTBETCTBEHHBIMHM 3a  IOJTOTOBKY
yBegomiienust 006 orcyrcTBuu cBeAeHuii B EI'PH o 3apeructpupoBaHHBIX mpaBax
Ha CaJOBBIM JIOM WJIH KUJION JIOM, SIBISIOTCS:

1) cnennanuct oTAeNa apXUTEKTYPhl U TPAIOCTPOUTENBCTBA A IMUHUCTPALIUN
MYHHUITUTIATBHOTO 00pa30BaHUsl TOPOACKON OKpyr «OXUHCKUIY, B JTOHKHOCTHBIC
00S3aHHOCTH KOTOPOTO BXOJIUT BBIMIOJIHEHHE HACTOAIIECH aIMUHUCTPATUBHOM
MPOIEAYPHl B COOTBETCTBUU C JOJKHOCTHON MHCTPYKIHUEH (J1ajee — CIeHanCT,
OTBETCTBEHHBIH 3a MOJATOTOBKY YBEJIOMJICHUS);

2) pykoBoautesib OMCY (nanee - pyKOBOJAUTEND).

3.43. Cpoeunanuct, OTBETCTBEHHBIM 3a IOATOTOBKY  YBEIOMIICHHS,
BBITIOJTHSIET CIEAYIONTNE aIMUHUCTPATUBHbBIC JIEHCTBUS:

1) moaroToBKy npoekTa yBeaomiieHHs o0 oTcyrcTBuu cBeaeHuidt B EI'PH o
3apEeruCTPUPOBAHHBIX MTPaBax Ha CaJIOBBIM JOM WM KHIIOW JIOM;

2) mepemaetr TPOEKT yBemomuieHuss 00 oTcyrctBum cBenenmii B EI'PH o
3apEerMCTPUPOBAHHBIX MPaBax Ha CaJOBbIA JOM WIH JKWIOH JOM PYKOBOJMTENIO
JUJISl PACCMOTPEHUSL.

3.4.4. PykoBOAUTEND BHITIOIHAET CAEAYIOLIME aIMUHUCTPATUBHbBIC JE€HCTBUS:

1) mpoBepsieT naHHbIE, YKAa3aHHBIE B MPEJICTABICHHOM MPOEKTE YBEIOMIICHHUS



00 orcyrctBun cBenenuid B EI'PH o 3apeructpupoBaHHBIX MpaBax Ha CaJOBBIM
JIOM WJIU KUJIOU JTIOM;

2) mpu OTCYTCTBMU 3aMEUYaHUN MPUHUMAET pEUICHUE IMyTeM MOANUCAHUS
MIPOEKTA U MEPENAET €r0 JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HAlpaBJICHUE
pe3yJibTara Npe10CTaBICHUSI MyHULIUIIAIBHOW YCIIYTH;

3) npu HaTM4YMM 3aMEYaHWl BO3BpalllaeT MPOEKT YBEIOMJECHHS 00
orcyrctBuM cBeneHnii B EI'PH o 3apeructpupoBaHHBIX ITpaBax Ha CaJOBBIM JIOM
WJIU KUJIOU IOM CHELUAIUCTY, OTBETCTBEHHOMY 32 IOArOTOBKY YBEIOMIICHHUS, IS
ITIOBTOPHOTO OCYILECTBICHUS AIMAHUCTPATUBHBIX JICVUCTBUM, YKA3aHHBIX B ITYHKTE
3.4.3. noxpaznena 3.4 pa3znena 3 HACTOALIETO AAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.5. Cpok moAroToBKM yBemomiieHUs 00 otcyrcTBuu cBeaeHuit B EI'PH o
3apPErUCTPUPOBAHHBIX MPABaX HA CAJOBBIM JIOM WIIM KWUJIOW JIOM — HE mo3aHee |
paboyero JHA CO [JHA TMOJYy4YEHUS OT CIEHHAINCTa, OTBETCTBEHHOIO 3a
HaIpaBJeHUE MEKBEIOMCTBEHHBIX 3alpocoB, HMH(OpManuu 00 OTCYTCTBUU B
EI'PH cBeneHnnit 0 3aperucTpupOBaHHbBIX IIPaBax HA CaJIOBBIM JIOM WJIA KUJIOW JIOM
Ha MEKBEIOMCTBEHHBIN 3aIIPOC.

3.4.6. KpurepueM nOpuHATAS  peUIEeHUWs B paMKaxX  HACTOSIIEH
aJIMUHUCTPATUBHOM TMPOLIEAYphl SBISIETCA TMOCTYyIUIeHHEe UWHGoOpMaluu 00
orcyrctBuu B EI'PH cBenenuil o 3aperucTpupOBaHHBIX MpaBax Ha CAJOBBIM JIOM
WJIY KWJIOW JIOM Ha MEXBEJOMCTBEHHBIN 3aIIpOC.

3.4.7. Pe3ynpTaTOM BBIIOJHEHUS AaIMUHUCTPATUBHOW MPOLEIYPHI SIBIACTCS
yBegomiienne o0 orcyrctBud B EI'PH cBenenmii o 3aperucTpupoBaHHBIX MpaBax
Ha CaJI0BBLIM JOM HWJIU KWJION JIOM.

3.4.8. CnocoboM (ukcanmu pe3ysbTara BBINOJHEHUS AJIMUHUCTPATUBHOU
MpOIEAYpHl SIBISICTCS TMOJNUCAaHHOE YyBenomiieHne o0 otcyrctBun B EI'PH
CBEJICHMI O 3apPETHUCTPUPOBAHHBIX MPABAaX HA CAOBBINA JOM WM KUJIOU JIOM.

3.5. PaccmoTpenue 3a8BieHUs O TPEAOCTABICHUN MYHULIMIIATBHON YCIYTH U
IIPUJIAraeMbIX K HEMY JJOKYMEHTOB, ITIOAIOTOBKA PE3ybTaTa MPEAOCTaBICHUS
MYHHULUIIAIBHON YCIYTH

3.5.1. OcHoBanmeM IsI Hadana aJMUHUCTPATHBHOM MPOLECIYPHI SBISETCS
MOCTYIUICHUE 3asABJICHUS O TMPEJOCTaBICHUM MYHMIIMIAIBLHOH yCIYyTH |
MpHIaraeMbIX K HEMY JOKYMEHTOB JIJIST PACCMOTPEHHUS.

3.5.2. JIOJDKHOCTHBIMH JIMLIAMH, OTBETCTBEHHBIMH 334 PACCMOTPEHHE
3asIBJICHUS O TMPEAOCTaBICHUN MYHHUITUTIAIBHOW YCIYTH M TPUJIaracMbIX K HEMY
JIOKyMEHTOB, ITOJTOTOBKY pe3yJIbTarTa, IBIISIOTCS:

1) cneruanuct oTaeaa apXUuTEKTypPhl U TPaJOoCTPOUTEIIHCTBA aIMUHUCTPAITIH
MYHHITUTIATBHOTO 00pa30BaHUs TOPOACKON OKpyr «OXHHCKHUI», B JTOHKHOCTHBIC
00SI3aHHOCTH KOTOPOT'0 BXOJHT BBHITIOJIHEHHWE HACTOSIICH aIMUHHCTPATHBHON
MPOLIETYPhl B COOTBETCTBHUM C JOJDKHOCTHOM MHCTPYKIMEH (J1anee — CIEIHaNnCT,
OTBETCTBEHHBIN 32 MPOBEPKY);

2) pykoBoautesib OMCY (nanee - pyKOBOJAUTEND).

3.5.3. Cneunanuct, OTBETCTBEHHBIN 3a MPOBEPKY, BBIMOJHSIET CIIECAYIOIIHNE
aIMUHHUCTPATUBHBIC ICHCTBHS:



1) mpoBOAUT MPOBEPKY HATUYHSI JOKYMEHTOB (CBEICHHI ), HEOOXOAMMBIX JIJIs
MPEAOCTABIEHNS MYHULMNAIBHON YCIYyTH, U UX COOTBETCTBUE YCTAHOBJIEHHBIM
TpeOOBaAHUSIM;

2) OCYIIECTBIISIECT MOATOTOBKY MPOEKTA:

- pEeuIeHUE O MPU3HAHUMU CA0BOTO JOMA JKWIIBIM JIOMOM WJIM JKHAJIOrO J0Ma
CaZOBBIM JIOMOM,;

- peueHue 00 OTKa3e B MPU3HAHUU CAJOBOTO JOMA >KUJBIM JIOMOM WJIH
YKUJIOTO JJ0Ma CaJ0OBBIM JJOMOM,;

3) nepenaet NPOEKTHl PEIICHUN PYKOBOIUTENIO JIsl PACCMOTPEHHUSI.

3.5.4. PyKoBOAUTEND BBIOIHSET CICAYIONINE aIMUHUCTPATUBHBIEC JEHCTBUSA:

1) mpoBepsieT 1aHHbIC, YKa3aHHbBIC B MPEJICTABICHHOM MTPOCKTE PEIICHNS;

2) mpu OTCYTCTBHM 3aMEUaHW NPUHUMAET PEIICHUE MYTEeM MOIINUCAHUS
MPOEKTa U MEPENACT €ro JOJLKHOCTHOMY JIUIlY, OTBETCTBEHHOMY 32 HAlpaBJICHUE
pe3yJibTara Npe10CTaBICHUSI MyHULIUITAIBHOW YCIIYTH;

3) mpu HaIWYMU 3aMEUYaHUU BO3BpAIAET JOKYMEHTHI CIECIUAIHCTY,
OTBETCTBEHHOMY  3a  MPOBEPKY, [  [OBTOPHOTO  OCYLIECTBIICHUS
aIMUHUCTPATUBHBIX JECUCTBUM, YyKa3aHHBIX B IyHkTe 3.5.3. mopapasnena 3.4
paszena 3 HaCTOSIIEro AAIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.5. Cpok paccMOTpeHHs 3asBJICHUS O MPEIOCTABICHUU MYHUIIMIAIbHOMN
YCIYTM W TpPWIaraéMelX K HEMY JOKYMEHTOB M TIOJTOTOBKH pE3yJbTara
NpEOCTaBICHNUS MYHUIUNAIBHOM yCIYyrM — HE TMo3gHee ueM uyepe3 42
KJICHIAPHBIX JHS CO JHS MOJA4yM 3asiBJICHUS U JIOKYMEHTOB Ha MPEIOCTABJICHUE
MYHHIUITATBHON YCIYTH.

3.5.6. Kpurepuem nOpuHATHS  pEIICHUS B  paMKax  HACTOSAIIEH
aMUHUCTPATUBHON MPOUEAYPHI SBISETCA HAIUYUE WU OTCYTCTBHE OCHOBAaHUM
JUISL IPUHSATHSI OTPULIATEIIBHOTO PEIICHMUS.

3.5.7. Pe3ynbTatoM BBINOJHEHUS aIMUHUCTPATUBHOW MPOUEIYpPHI SBISETCA
JIOKYMEHT, SIBJISFOIIMICS PE3YyIbTaTOM MPEAOCTABICHUSI MyHULIUIIAIIBHOW YCIYTH.

3.5.8. CnocoboM ¢ukcanuu pe3ynbTara BHITIOJHEHUS aIMUHUCTPATHBHOM
MPOLEAYPHI SABIAETCS MOANUCAHHOE PEIICHUE.

3.6. Hanpasnenue (Bbigaua) yegomiieHus 06 orcyrcrsuu B EI'PH cBenennii
0 3apETUCTPUPOBAHHBIX MPABAX HA CAJOBBIN JOM UJIU KHIION JOM, pe3yibTaTa
MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH

3.6.1. OcHoBaHMeM sl Havyala aJAMUHUCTPATUBHOM MNPOLEIYpPHI ABISETCA
MOCTYIUICHUE TOANUCAHHOTO yBemomiieHus o0 otcyrctBuu B EI'PH cBenenwuii o
3apETrMCTPUPOBAHHBIX IpPaBaX Ha CAJOBBIM JOM WIH XWUJIOW JOM, PELICHHS O
MPENOCTABICHUHA MYHHUIIMIIAJIBHON YCIIyTH.

3.6.2. JIOJ>KHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a HAIIPaBJICHUE YBEIOMIICHUS
00 orcyrctBun B EI'PH cBeneHuii 0 3aperucTpupOBaHHBIX MpaBax Ha CaOBBIM
JIOM WJIM KWJIOW JIOM, pe3yibTara NPEAOCTaBICHUS MYHUIMITAIIBHOU YCIYTH,
ABJSCTCS  CIELUAJMCT  OTHENIa  APXUTEKTYpbl W TPAJOCTPOUTEIHCTBA
aIMUHUCTPAIIMHA MYHUIIATIAIEHOTO 00pa30BaHms TOPOJACKON OKpYT «OXUHCKUI», B
JOJDKHOCTHBIE ~ O0SI3aHHOCTM ~ KOTOPOTO  BXOJWUT  BBIMOJHEHHE  HACTOSILEH



aAMUHHACTPATUBHOM INPOLEAYPHI B COOTBETCTBUM C JOJDKHOCTHOW HHCTPYKLHEW
(manee — crenMaNMCT, OTBETCTBEHHBIN 3a HAIIPaBJICHUE PE3yJIbTaTa).

Cnenuanuct, OTBETCTBEHHBIM 3a HAIPaBJICHUE PE3YJIbTaTa, BBIMOJHIET
CIEAYIOIINE aJMUHUCTPATUBHBIE ACHCTBHUSL:

1) mpu NOCTYIJICHUU 3asBJICHHS Ha MPEIOCTaBICHUE MyHUIIMTIAIIBHON YCIIyTH
B OMCY 1npu nuyHOM oOpalieHuu 3asBUTeNs (TPEICTaBUTENs 3asiBUTENS) JTMO0
MOYTOBBIM OTIPABIICHUEM - YBEAOMIIAET 3asiBUTENS (TIPECTABUTENS 3asIBUTEINS) 110
TeneOoHy O BO3MOXKHOCTH IMOJYYCHHUS JOKYMEHTOB C MOCIEAYIOMIeH WX BbIoaden
3agBUTENIO (TIPECTABUTENS 3asIBUTENS) MPU JIMYHOM OOpAIICHUN;

2) npy NOCTYIJICHUU 3asIBJICHUS Ha MPEAOCTABICHNE MyHULUMIIAIBHON YCIyTH
B OMCY wuepes MO®DI[ — ocymecTBiaseT B COOTBETCTBHH CO CIIOCOOOM,
ONPEIEIICHHBIM COTJIAIIEHHEM O B3aumoneuctsnu ¢ MOLI, nepenadyy 10KyMEHTOB
B M®DI];

3) pu NOCTYIUUICHUH 3asBJICHUS Ha MPEIOCTaBICHUE MYHUIIMTAIILHON YCIIyTH
B OMCY B 3/1€eKTpOHHOM BUJ€ - HANpaBJSET 4epe3 JIMYHbIA KAaOUHET 3asBUTENS
YBEJOMIICHHE O IMPUHATHH PEIICHHUS C NPWIOKEHUEM 3JIEKTPOHHOW KOIWU
JIOKYMEHTA.

Cpox HampaBneHus (Bblgauu) yBegomiieHus o0 orcyrctBuu B EI'PH
CBEJICHUI O 3apErMCTPUPOBAHHBIX IPAaBAX HA CaJOBBIM JOM HIIM XWIOW JIOM,
pe3ynbpTaTa MyHULIUIIAIBHOW YCIyTH — HE MTO3/IHEE YEM UYepe3 3 KaJIeHIapHBIX JTHS
CO MOHSA TIOATOTOBKM peE3yJIbTaTa IPENOCTABICHUS MYHULUIIAIBHOW YCIIYTH,
yBegomiieHust 00 orcyrctBuu B EI'PH cBenenmii 0 3aperucTpupoBaHHBIX MpaBax
Ha CaJI0BBLIM JOM HWJIU KWJION JIOM.

3.6.3. Kpurepuem nOpuHATHS  pelIeHWs B paMKax  HACTOSIIEH
aIMUHUCTPATUBHOW NPOLEAYPHI ABISIETCS CIOCO0 MOCTYIUIEHHUS 3asBICHUS Ha
MIpEAOCTaBIEHNE MyHALIMIIAIbHOU yeiyrn B OMCY.

3.6.4. Pe3ynbTaroM BBINOJHEHUS aIMUHUCTPATUBHOW MPOLEIYPHI SBISETCA
HaIpaBJeHUE 3asgBUTENIO yBeaomiieHus 00 orcyrctBuu B EI'PH cBegenuit o
3apErMCTPUPOBAHHBIX IPaBaX Ha CaJOBBbIM JOM WM KWIOW JIOM, JOKYMEHTa,
SBJIFOLIETOCS PE3YJIBTATOM ITPEAOCTABICHUS MyHULIMITIAIBHOM YCIIYTH.

3.6.5. CnocoboM ¢ukcanuu pe3ynbTara BHITIOJHEHUS aIMUHUCTPATHBHOM
OpoLeAypbl SBJISETCS OTMETKa O HampaBieHMH (Bbllaye) yBeIOMJIEHHS 00
orcyrctBuu B EI'PH cBenenuil o 3aperucTpupOBaHHBIX MpaBax Ha CAJOBBIM JIOM
WM KWJOM JOM, JOKYMEHTA, SBISIOMIETOCA pe3yJbTaTOM MPEAOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

3.7. IlopsiAoK OCYIIECTBIEHUS aAMUHUCTPATUBHBIX POLIETYD
B AJIEKTPOHHOM (hOpMe, B TOM YHUCIIE C UCIIOJIb30BAHUEM
EIII'Y u PIIT'Y

3.7.1. TlonyueHue 3asBUTENIEM B AJIEKTPOHHON (popMe MHPOpMAIIUU O CPOKax
U TIOpSIIKE TPEAOCTaBICHUS  MYHUIUIMAIBHON  yCIYTH  OCYIIECTBIISICTCS
nocpeacTBoM obunuanbpHoro caiita OMCY, EINT'Y, PIITY.

3.7.2. 3anucek B anekTpoHHO# dhopme Ha npueM B OMCY mig nmogaum 3anpoca
O TIPENOCTaBIEHUN MYHUIIMMAILHON YCIYTH MPOU3BOJIUTCSA 4epe3 OhUIINaTbHBIN



caiirt OMCY, PIIT'Y.

3anuchk B 3JeKTpoHHOU dopme Ha mpueM B M®DIl qis momaum 3ampoca o
MPEIOCTABIICHUN MYHUIIMITAIILHOM YCIYTM MPOU3BOJIUTCA 4Yepe3 O(UIMATbHBIN
caut M®ILI, PIIT'Y.

3asBUTENIO MPEAOCTABIIAECTCS BOZMOKHOCTD 3aIMKUCH B JIH00BIE CBOOOIHBIC TS
npuemMa Jary u Bpems B mpenenax ycraHoBieHHoro B OMCY rpaduka npuema
3asBUTEIICH.

3.7.3. @opMUpOBaHUE 3aMpPOCa 3aABUTEIIEM OCYIIECTBISIETCA MOCPEACTBOM
3aIlOJIHEHUS JIEKTPOHHOM (opMbl 3ampoca Ha PIIT'Y.

3.7.4. Ilpu nogaue 3asBUTENEM 3aIpoca B JIEKTPOHHOI (hopme He TpedyeTcs
IPEIOCTABIICHUE 3asIBUTENIEM IOKYMEHTOB HAa OyMa)KHOM HOCHTEJIE.

3.7.5. llpu HampaBlIeHMH 3ampoca Ha MPEIOCTABICHUE MYHULMIAIbHOU
yeiryru depe3 PIII'Y wampaBnenwe cooOmieHuss o mpuemMe 3ampoca (OTKa3 B
npueMe) OCYUIECTBISETCS B JIMUHBIA KaOWHET 3asBUTENA (MPEACTaBUTENS
3asButens) Ha PIITY.

3.7.6. TlonmydeHue 3asiBUTENEM B JJIEKTPOHHOW QopMe CBeAeHUN O Xoje
BBIIIOJIHEHUSA ~ 3ampoca O  MPEJOCTAaBICHUM  MYHULIUNAIBHOM  YCIYTH
OCYIIECTBIISICTCS Yepe3 JIMYHBIN KaOMHET 3asiBUTEIIS.

3.777. Tlpu BwIOOpe 3agBUTENEM cHocoba TMOJy4deHUs pe3yibTaTa
MYHULIUNAIBHON YCIYTHM B 3JIEKTPOHHOM BHJIE OCYILECTBIISIETCS HAIpaBICHUE B
JUYHBIN KaOuHET 3asBuTeNs (npenacraButens 3asButens) Ha PIITY snexktponHoM
KOIIMU JOKYMEHTA, SBJIAIOIIErOCs pe3yJbTaTOM MPEIOCTAaBICHUS MYyHHUIIMIAIbHON
YCIIyTH.

3.7.8. B anekTpoHHOM BHI€ kaj00a Ha HapyILIEHUE MOPsIIKa IPEIOCTaBICHUS
MYHUIIUOAIBHOW YCIYTH M JOCYJ€OHOro (BHECYI€OHOr0) 00KaIOBaHUS PEIICHHIM
u neiictBuil (6e3neiicteusi) OMCY B mporiecce MOMyYeHUST MYHUIUIIATBHON
YCIYTH MOXET OBbITh TOJaHa 3asBUTENIEM MOCPEICTBOM OQPHUIIMATIHHOTO caiiTa
OMCY, M®II, EIIT'Y, PIIT'Y, denepanbHoit TocyaapCTBEHHOW MHPOPMAIIMOHHOM
CUCTEMBI, 00ecTieUrBaloIIeH Mporiecc A0cyAeOHOro (BHECYI€OHOT0) 00KaTIOBAHUS
perieHui u nencTBuii (0e3aencTBUs).

3.8. Oco0eHHOCTH TpeIOCTaBICHUSI MyHUITUTIATBHOU yciyru B MOL]

3.8.1. IlpenocraBienne MyHununanbHou ycinyru B MO®ILI ocymectisercs
NP HaJWYUU COTJIAIEHHS O B3aMMOJECHCTBHUM, 3aKIOYEHHBIM Mexnay OMCY u
MOII.

3.8.2. CocTtaB aaIMUHUCTPATUBHBIX NpoueAyp (ACHCTBUI), BBIOJIHAEMBIX
MOII:

3.8.2.1. Tlpuem 3asBIEHHS O NPEAOCTABICHUM MYHMIMIIAJIBHON YCIYTH H
IIPUIAra€MbIX K HEMY JTOKYMEHTOB.

OcHoBaHMEM /U1 Hayaja aJMUHHCTPATUBHOM MPOLEAYPHI SBISAETCSA JIMYHOE
oOpaiteHue 3asBUTENs MO0 ero npeacraButesas B MOII.

Pa6orauk M®II;

1) npoBepsieT HAIMUUE TOKYMEHTOB, MOATBEPKAAIOIIMNX JINYHOCTD 3asBUTEIIS
(peacTaBUTENS 3aABUTEIIS);



2) nOpd HAIAYUM OCHOBaHUS [UJIsl OTKa3a B [pUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl IPEJOCTABICHUS MYHMUIIMIAIBHOW YCIyTd, YCTaHOBJIEHHOIO
noapasznenom 2.7 pasgena 2 HACTOSALIETO aJAMUHUCTPATHBHOIO PETJIAMEHTA,
OTKa3bIBACT B IIPUEME C PA3bSICHEHUEM IIPUYMH;

3) mpu OTCYTCTBUM OCHOBaHMsI JUId OTKaza B IIPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl IPEJOCTABICHUS MYHMUIIMIAIBHOW YCIYTH, YCTaHOBJIEHHOTO
noapasznenom 2.7 pasgena 2 HAcTOSALIETO aJAMUHUCTPATHBHOIO PETJIAMEHTA,
OCYIIECTBISIET TMpHEM 3asBIeHUs 10O, B Cilydae BbIOOpa 3asBUTENs
(mpencTaBUTeNs 3asSBUTENS) MPU OOpalIeHWHM 3a ABYMsI W 0o0Jiee yCIIyramw,
KOMILJIEKCHOI'O 3apoca U TIOKYMEHTOB;

4) mpH OTCYTCTBUH DJIEKTPOHHOTO JA0KymMeHToobopota ¢ OMCY mpu
HEOOXOJMMOCTH OCYIIECTBIISIET CHSTHE KOMHMHU C OPUTHHAJIOB JOKYMEHTOB M HX
3aBEPEHUE;

5) npu HaNM4YUU JIEKTPOHHOTO NoKyMeHToobopoTa ¢ OMCY ocymecTBisier
HOJITOTOBKY AJIEKTPOHHBIX 00pa30B 3asBJICHUs (KOMIUIEKCHOTO 3alpoca) u
JOKYMEHTOB (IIpH HAJIMYMUH ), OPUTHHAJIBI BO3BPAILAET 3asBUTEINIO;

6) BBIJAET 3aABUTENIO WM €ro MPEICTaBUTENI0 PACHUCKY B IOJY4YEHUU
JOKYMEHTOB C yKa3aHHEM HX IEpeyHs U JaThl MOJIyuyeHus (Jajiee — paclucka)
a10o0, B cilyyae MOJTYYEHHsI YCIYyTd B COCTaBE KOMIUIEKCHOIO 3ampoca, - BTOPOH
HK3EMIUISP KOMIUIEKCHOTO 3aIpoca.

[Ipuem 3adBieHHS O NOPEIOCTABICHUM MYHULMNAIBHON YCIYyrd U
IpUIaraéMbeIX K HeMy J0KyMeHTOB B M®II ocymiecTBisieTcss B A€Hb 0OpaleHus
3asiBUTENS (MPEACTABUTENS 3asIBUTEIS).

3.8.2.2. Britaua pe3ynpTaTta MyHHIIMIIAIBHON YCIIYTH.

OcHoBaHuMeM [UJIsi Hayajla AaJMHHHCTPATUBHOW TMpPOLEAYpbl  SABISIETCS
noctymieHue B MO®PL[ n3 OMCY nokymeHTa, SBISIIOILIETOCS PE3YJIbTaTOM
MYHHULUITAIBHON YCIYTH.

Pa6orank M®II;

1) B ciaydae TDOCTYIUIEHMS B COOTBETCTBMM C COINIAIIEHHUEM O
B3aUMOJICUCTBUM JOKYMEHTA, SBJIIFOLIETOCS PE3yJbTaTOM MYHHLHIIAIBHON
yCIyTH B JJIEKTPOHHOM (opMmaTe, MNOAMUCAHHOIO 3JIEKTPOHHOM MOJIMHUCKHIO
noipkHocTHoro  juna  OMCY,  ocymiecTBisseT NOATOTOBKY U 3aBEpEHHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOJITBEPKIAIOUINX  COJEp KaHHe
AJIEKTPOHHBIX TOKYMEHTOB;

2) uH@oOpMHUpYET 3asBUTENS O MNOCTYIUICHUHM JOKYMEHTA, SBIISIOIIETrOCs
pEe3yNbTaTOM MYHUIMIAIBHOW YCIYyTH, CIOCOOOM, YKa3aHHBIM 3asBUTEIEM MpU
1o/1ayue 3amnpoca Ha MPeJOCTABICHUE MYHULIUITAIbHON YCITYTH;

3) mpu oOpamenun B MODI] 3agButens (mpeacTaBUTENsl 3asBUTENS) C
JOKYMEHTOM,  YIOCTOBEPSAIOIIMM JIMYHOCTh  (TIONTHOMOYHMSA) U  PACHUCKOU
(KOMIUIEKCHBIM 3allpOCOM) OCYILIECTBIISIET BbIAAYY JOKYMEHTA, SBISIOLIETOCS
pE3yNbTATOM MYHULIMIIAIBHON YCIYTH.

NudopmupoBanue 3asBUTENS O MOCTYIUICHMHM JOKYMEHTA, SBISIOIIETOCS
pe3yabTaTOM MYHULIMIIAIBLHON YCIYTH, OCYIIECTBIIsIETCS He mo3aHee 1 pabouero
JTHSI, CIIEAYIOLIET0 3a JHEM ero nocryruieHus B MOI.



3.9. [lopsaok ucnpaBieHUs AOMYIIEHHBIX OMEYAaTOK U OIIMOOK B BbIJIAHHBIX B
pe3yJbpTare Npel0CTaBICHUS MyHULUIIAIBHOW YCIYTU JOKYMEHTaX

B cnydae BbIsIBIIEHUS 3asBUTENIEM OMNEYATOK U (MJIM) OMIMOOK B BBIJJAHHOM B
pe3yJbTate NPEAOCTABICHUS MYHHUIUIIAIBHONW YCIYTM JIOKYMEHTE, 3asBUTEIIb
npeacrasiger B OMCY, HemocpeACTBEHHO, JUOO TMOYTOBBIM OTIIPaBICHUEM
MOJANMKUCAHHOE 3agBJICHHE O HEOOXOAUMOCTU UCIIPABJICHHS JOMYIEHHBIX OIEYaTOK
U (WIK) OMMOOK C M3JI0KEHUEM HX CYTH M MPUIIOKEHUEM KOMHUHM JIOKYMEHTA,
COJIePIKAIIero ONMeYaTKU 1 (VIJIH) OTITHOKH.

Odopwiienne wu HampaBieHWe (BblAada) 3asBUTEIIO0 JOKyMEHTa C
WCITPaBJICHHBIMHA OleYaTKaMu (OIMMOKaMu) WM OTBeTa C HWHPOpMamuer o0
OTCYTCTBUHU OIEYATOK W OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH JIOKYMEHTaX OCYILECTBISETCS MOJDKHOCTHBIMU JIMIIAMU
OMCY B cpok, HEe MpeBbIIAIONMN 5 pabouux HEW C MOMEHTa MOCTYIUICHHS
COOTBETCTBYIOILIETO 3asIBJICHUS.

Paszngen 4. DOPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIMUHHUCTPATHBHOI'O PETJTAMEHTA

4.1. Ilopsnok oCylIeCTBICHUS TEKYILIETO KOHTPOJIS 38 COOJIIOICHUEM U
WCTIOJTHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMU JIMIIAMH MOJIOKEHUN
aAMUHHACTPATUBHOTO PETVIAMEHTA U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHaBIMBAIOIINUX TPeOOBaHUA K MPEIOCTABICHUIO MyHUIIUIIATBHON YCIIYTH, a
TaKXe IPUHATHEM UMU PELICHUN

Tekymuii KOHTPOJIb 3a COOJIOJCHUEM W MCIOJHEHUEM JOJKHOCTHBIMU
JULAMU  TIOJIOKEHUM HACTOALIETO aJMUHUCTPATUBHOIO PETJIAMEHTA WU HHBIX
HOPMATUBHBIX  TPABOBBIX  aKTOB,  YCTAHABIMBAIOUIMX  TpeOOBaHUS K
MIPEIOCTABJIEHUID MYHULMNAJIBHOW YCIYTH, OCYIIECTBIBIETCS PYKOBOAUTEIEM
OMCY.

Tekylmui KOHTPOJIb OCYIIECTBIISIETCS. HA TOCTOSIHHOM OCHOBE Y HAIPABJICH HA
BBISIBJICHWE W YCTPAHEHHWE TPUYMH M YCJIOBHM, BCIEICTBUE KOTOPBIX OBLIH
HapyLICHbI IIpaBa 3asBUTEJIEH, a TAKXKE PACCMOTPEHUE, NPUHATHE PEUICHU,
MOJATOTOBKY OTBETOB Ha OOpallleHus 3asBUTENCH, COJAEp)Kallue >KajoObl Ha
nerctBus (0e3nercTBUE) JOKHOCTHBIX JIUII.

[Ipy BBISBIEHHM B XOJE€ TEKYIIETO KOHTPOJ HAPYIICHUM IMOJI0KEHUN
HACTOSIIETO0 aJAMUHUCTPATUBHOIO PETVIAMEHTA M WHBIX HOPMATUBHBIX MPAaBOBBIX
aKTOB, YCTAHABJIMBAIOIIUX TpeOOBaHUS K MPEIOCTABICHUIO MYHUIIMIATLHOMN
YCIIYyTH, PYKOBOJUTENMN CTPYKTYPHBIX nmojpazaeineHuiit OMCY, oTBETCTBEHHBIE 3a
OpraHu3alui0 PaboThI MO MPEJOCTABICHUIO MYHUIIUMTAIEHON YCIYTH, TPUHUMAIOT
MEpHbI M0 YCTPAHEHHUIO TaKUX HApYLICHWH W HampaBisitoT pykoBojautesnro OMCY
MPEUIOKEHNUST O NPUMEHEHWM WM HENPUMEHEHWH MEp OTBETCTBEHHOCTH B
OTHOUIIEHWUH JOJDKHOCTHBIX JIWIL, IOIMYCTUBIINX HAPYILICHUS.

4.2, HOp?II[OK H ICPHOANIHOCTDb OCYIICCTBIICHUS IMIIAHOBBIX W BHCIIIAHOBBIX



MPOBEPOK MOJTHOTHI M KAUECTBA MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH, B TOM
YuCIIe MOPSA0K U POPMbI KOHTPOJIS 32 TIOJTHOTOM U Kau€CTBOM MPEA0CTABICHUS
MYHUIIUTIATBHOU YCIIYTH

[IpoBepkr TPOBOAATCA B LEMAX KOHTPOJSA 3a MOJHOTOM M KayeCTBOM
MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, COOJIIOJICHUEM W HUCIOJHEHUEM
NOoJKHOCTHBIMH JIIaMu OMCY moJIoKEHUH HACTOSIIEr0 aaIMHUHHCTPATUBHOIO
periiaMeHTa, MHBIX HOPMAaTUBHBIX MNPAaBOBBIX akTOB Poccuiickon Penepanuu,
CaxanuHckoll 00JlaCTU yCTaHABJIMBAIOMIMX TPeOOBaHMUS K MPEIOCTABICHUIO
MYHHIUITAIBHON YCIYTH.

[IpoBepku MOryT OBITh IUIAHOBBIMU U BHEIIJIAHOBBIMH.

[lepponyHOCTH NPOBEAECHMS IUIAHOBBIX IPOBEPOK  yCTAHABIMBAECTCS
pykoBogutenem OMCY.

BHemiaHOBbIE TTPOBEPKH OCYHIECTBISIOTCS B Ciy4yae MOJY4YEHHUs *Kajiol Ha
pelieHus uim aencteus (6e3aeiicTare) JomKHOCTHBIX il OMCY, npuHSATHIE WIN
OCYLIECTBJICHHBIE B XOJI€ MPEAOCTABICHNUS MYHULIUIIAIIBHON YCIYTU 10 PELICHUIO
pykoBoautesrem OMCY.

Pe3ynpTaTel  NpOBEPKM  IMOJHOTBI M KadecTBa  MPEIOCTaBICHUS
MYHULIMIIAJIBHOW  YCIyIM O(OpPMIIAIOTCS aKTOM, B KOTOPOM OTMEYaroTCs
BBISIBJICHHBIE HEIOCTATKH U IIPEIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JInl] OMCY 3a penrenust
u nerctBus (0e3aericTBIE), MPUHUMAaEeMbIe (OCYIIIECTBIISIEMbIE)
B X0JI€ MPEI0CTABJICHUSI MYHULIMTIATBHON YCITyTH

JIOIDKHOCTHBIC JIMIA HECYT MEPCOHATBHYIO OTBETCTBEHHOCTH 32 PEIICHUS U
nevictBus  (6e3neiicTBue), NpUHUMaeMble  (OCYIIECTBIIEMBbIE) B XOJIE
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

4.4. TlonoxeHusi, XxapakTepusyromire TpedoBanus K opmMam KOHTPOJISA
3a MPEJ0CTABICHUEM MYHUIIUIIATLHON YCIyTH
CO CTOPOHBI TpaXKJaH, UX OOBESTUHCHUN U OpraHu3aIui

KoHTpons 3a mNpenocTaBI€eHHEM MYHULMNAIBHOM YCIYTM CO CTOPOHBI
rpaxkaaH, UX OOBEAUHEHUN U OpraHu3aluil OCYIIECTBIISIETCS IOCPEICTBOM
oTKpeiTOcTH AesarenbHOocTH OMCY  1npu  npenocTaBieHHH MYHULMIAIbHOM
YCIIYTH, TIOJIyYE€HHSI TIOJIHOM, aKTyaJIbHOM U JOCTOBEPHON MH(OpPMALIUU O MOPSIAKE
NPENIOCTAaBICHUS MYHULMNAIBHON YCIYTM W BO3MOXHOCTH  JOCYIEOHOTO
paccMoTpeHusi oOpaieHuii (kano0) B TMpoIEecce MOJyYeHUS MYHUIUMMATbHOU
YCIIYTH.

Pasnen 5. JOCY AEBHBIN (BHECY JEBHBIN) [TOPSJOK
OBXAJIOBAHUS PEINEHNHI U JENCTBUI (BE3JIEMCTBUS) OMCY,
M®II, A TAKXXE UX JOJDKHOCTHBIX JINL],
MYHUITUTIAJIBHBIX CJIYVXKAILNX, PABOTHUKOB



5.1. adopmanmst 1151 3assBUTEINS O €ro IpaBe Mo1aTh Kajao0y Ha pelieHue u
(mmm) neiictBue (6e3nericteue) OMCY, MO®II, a Takxe uX T0HKHOCTHBIX JIUIL,
MYHHITUTIATBHBIX CITyXKallliX, pa0OTHUKOB

3asBUTENIF MMEET IPaBO IMOJaTh JXKAJIOOy Ha pelnieHue W (Wim) JeHCTBHE
(6e3nerictBue) OMCY, MO®II, a Takxke UX JOJDKHOCTHBIX JIUI, MyHHUITUITAJIbHBIX
CITyXallux, paOOTHUKOB.

5.2. Ilpeamer xanoObl

3asBUTENb MOXKET OOpaTUTBCA C JKAIOOOKW B TOM YHUCIE B CIEAYIOIIHX
CIIyYasx:

1) HapymeHue cpoka perucTpaldd 3amnpoca O  IPeIOoCTaBICHUU
rocyJJapCTBEHHOW WJIM MYHHIUIIAJIBbHON YCIYTH, KOMILUIEKCHOTO 3aIpoca;

2) HapylleHHe CpoKa TMPEAOCTaBICHUS MYHUIUMAIBHON ycnyru (B
otHomeHuu nerctBus (Oe3aeiictBus) OMCY, a Takke ero J0JDKHOCTHBIX JIHII,
MYHHUITUTIATBHBIX CIIyXKaIIUX, pAOOTHUKOB);

3) TpebGoBaHMe Yy 3agBUTENS JOKYMEHTOB WM HHpoOpManuu Jubo
OCYILECTBJICHUSI JICHCTBUM, MPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH, YKa3aHHBIMU B IOJpa3jielie
2.5. pa3aena 2 HaCTOSIIEr0 AJIMUHUCTPATUBHOTO PETIIAMEHTA;

4) oTKa3 B MpUeMe JTIOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTWMBHBIMM NPABOBBIMU aKTaMH, YKa3aHHbIMU B Ioapaszaene 2.5. pasuena 2
HACTOSIIETO aAMUHUCTPATUBHOIO PETIIAMEHTA, Y 3asIBUTEIIS;

5) oTka3 B MPEJOCTaBICHUM MYHULMOAIBHON yCayru (B OTHOILICHHUH
nevictBus  (OesnmeiictBusa) OMCY, a  Takke €ro JOKHOCTHBIX  JIMII,
MYHUITUTIATBHBIX ~ CIIYyXaluX, paOOTHUKOB), €CIM OCHOBaHUSA OTKa3a He
PEeNyCMOTPEHbI (PeneparbHbIMU 3aKOHAMH U TIPUHSTHIMU B COOTBETCTBUU C HUMHU
VHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickont Penepannu, 3aKOHAMU U
WHBIMH  HOPMATUBHBIMH  TMPaBOBbIMH  akTamu  CaxajaumHCKOW  obJacTw,
MYHULIMNAIBHBIMU TPABOBBIMU AKTaAMHU;

6) 3aTpeboBaHue C 3asBUTENS MPU MPEAOCTABICHUH MYHUIIUIIAIBLHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHMBHBIMM IIPAaBOBBIMH akTamMu Poccuiickon
denepaluy, HOPMATHUBHBIMU TpaBOBbIMH akTamMu (CaxalumHCKOM 001acTw,
MYHULIMTATHHBIMU TPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, MPEIOCTABJISIIONIET0  MYHUUUNAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, oOpraHa, MpeIoCTaBIAIOIIET0 MYHUIUNAIbHYIO
YCIIYTy, B UCIPABICHUM JIOMYIICHHBIX UMM OIEYAaTOK M OLIMOOK B BBIJIAHHBIX B
pe3ynbTate TMPENOCTaBICHUS MYHUIIMIAIBLHOM  yCIyTHM JOKYMEHTax J0o
HapyllIeHUE YCTAaHOBIEHHOTO CPOKA TAKUX UCIPABIICHUI;

8) HapyllleHue CpoKa WM TMOpsAJKa BbIAAYM JOKYMEHTOB IO pE3yJjbTaTram
MPEAOCTaBICHUS MYHUIIUTIAILHON YCIIYTH;

9) npuoCTaHOBIEHWE MPEIOCTABICHUS MYHHLMIAIBHOM yciayru (B
otHomeHnun nerctBus (Oe3aeiictBus) OMCY, a Takke ero JOJDKHOCTHBIX JIHII,



MYHUITUTIATBHBIX CITY)KaIuX, paOOTHUKOB), €CJIM OCHOBAHHS IPUOCTAHOBJICHUS HE
peaycMOTpPEHbI (peepanbHbIMU 3aKOHAMU M IPUHSATHIMU B COOTBETCTBUU C HUMH
WHBIMU HOPMaTHUBHBIMU MPABOBBIMU akTamMu Poccuiickoit denepanuu, 3aKkoHaMu U
WHBIMH  HOPMAaTHUBHBIMU  MpaBOBbIMH  akTamu  CaxajaumHCKkoM  obJactw,
MYHUIIUTIATLHBIMU IPABOBBIMU aKTAMH;

10) tpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHUIMITAIBHON YCIyTH
JIOKYMEHTOB WJIM UH(OpPMAIUU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH TIPH TIEPBOHAYAIEHOM OTKa3e B MPUEME IOKYMEHTOB, HEOOXOIMMBIX
JUISL TPEIOCTaBJICHUS MYHUUUIAIBHON YCIyrH, Ju00 B NPEAOCTABICHUU
MYHULIMNAIBHON YCIyTH, 3a UCKIIOUEHUEM CIy4aeB, MPEAYCMOTPEHHBIX MYHKTOM
4 yactu 1 crateu 7 @3 Neo 210-O3 (B oTHomieHUH JAchCTBUS (Oe31eCTBUS)
OMCY, a Takke €ro JOJDKHOCTHBIX JIMI, MYHUIUIAIbHBIX CIY>KalllHX,
pPabOTHHUKOB).

5.3. Opransl MECTHOTO CaMOYIIPaBIICHHS
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE KaT0ObI IOJKHOCTHBIE JTUIIA,
KOTOPBIM MOXKET OBbITh HaMpaBJieHa *Kano0a

5.3.1. JKamoba Ha pemenus u gedctBus (6e3geiictBus) OMCY,
IPENOCTABISIOIET0  MYHHLIMIAIBHYIO  YCIYry, €ro JOJDKHOCTHBIX — JIMLL,
MYHUIUMOAIBHBIX  CIY)KalluX, paOOTHUKOB  YYAaCTBYIOUIUMX  OpraHu3alui
paccmatrpuBaetrcs pykoBoaurenem OMCY.

Kanobwl Ha pemeHust u naectBus (OesneiictBue) pykoBogutenss OMCY
MOJAIOTCS B BBILIECTOAIIMKA Oprad (IpH €ro HaJIWyuu) JU00 B CIy4yae €ro
OTCYTCTBUS PACCMATPUBAIOTCS HEMMOCPEACTBEHHO pykoBoauTeneM OMCY.

5.3.2. Kanoba Ha pewmeHus u aeiictBus (0e3aeiicTBusi), padboTHukoB M®IL]
paccmarpuBaercs pykosoaureinem MOII.

Kanoba Ha pemenus u aeiictBus (6e3nerictBusi) M®LI, pykoBoaurens MOIL]
paccmarpuBaercs yupenureneM MOLI.

5.4. Tlopsimok mojiauu ¥ pacCMOTPEHHUS JKaTT0ObI

[Tomaya u  paccMOTpeHHE KalloObl  OCYIIECTBIISIETCS B  IMOPSJKE,
yctaHoBJIeHHOM cTatheil 11.2 @3 No 210-®D3 u Ilonoxenuem 06 0COOCHHOCTSIX
MOJIaYu U PacCMOTPEHUS *Kajno0 Ha peuieHus u aeiictBus (0eznerictue) OMCY u
€ro JOJKHOCTHBIX JIML, MYHUUUINAIBHBIX CIYXallUX, a TAaKK€ Ha PEIICHUS U
nevctBus  (OeszmeiictBue) MODILI, pabotHukoB MODLl, yTBepkIEHHBIM
MOCTAHOBJICHUEM AJMUHUCTPALIMM MYHUIUIAIBHOTO 0O0pa30BaHUsl TOPOACKOMN
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O06 yrBepxknenuu I[lonoxxenus o0
OCOOCHHOCTSIX TMOJaYd M PACCMOTPEHUs KajloOd Ha pelIeHdus U JCHCTBUS
(Oe3meiicTBME)  OpraHOB ~ MECTHOTO  CaMOYMPABICHUS  MYHHUITUTIAIHHOTO
oOpa3oBaHMsI TOpPOJACKOM OKpyr «OXMHCKHID» ¥ HX JODKHOCTHBIX —JIUI,
MYHUIIUITATbHBIX CITy>KaIluX OpraHoB MECTHOTO CaMOYIIpaBJICHUS
MYHUIIMIIAJIBHOTO O00Opa3oBaHUsl TOPOJACKON OKpyr «OXMHCKHI», a Takke Ha
pemieHuss U JedcTBus  (Oe3nmedicTBME)  MHOTO(YHKLIHMOHAJIBHOTO  ILIEHTpA,



pabOTHUKOB MHOTO(YHKITHOHAITHHOTO IIEHTPAY.
5.5. Cpok paccMOTpEeHHUS HKaT00bI

Kano6a, mnocrymuBmas B OMCY, MO®II, yupenuremo MODI], mubo
BBIIIECTOSIIUNA OpraH (MpU €ro HaJIMYMH), MOJJICKHUT PACCMOTPEHHUIO B TEUCHHUE
NATHAANATH paboumx JHEH CO JHS €€ perucTpaluu, a B ciiydae 00KajloBaHUs
otkaza OMCY, MO®I] B npueMe JOKYMEHTOB y 3asBUTENs JTUOO B MCIpPABICHUH
JOMYIIEHHBIX OMEYaTOK W OIMMOOK WM B Cllydae OO0XaJTOBaHHS HaPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKWX WCIPABICHUHW - B TEUEHHUE MATH pabOYMX JHEH CO
JTHST €€ PETUCTpaIuH.

5.6. IlepeueHp oCHOBaHUH JJI IPUOCTAHOBIIEHUS PACCMOTPEHHUS
’aj00bl B clTydae, €CJIM BO3MOXKHOCTb MPHUOCTAHOBJICHHUSI
MPEeNyCMOTPEHA 3aKOHOATENBCTBOM Poccutickon denepanuu

[IpuoctanoBieHrE pacCCMOTPEHUS KaT00bl HE JOMYCKAaeTCsl.
5.7. Pe3ynbTat paccMOTpeHHUs 5Kajio0bl

[To pe3ynbpTaTaM pacCMOTPEHUS KaJIOObl MPUHUMAETCA OJHO U3 CIEAYIOITUX
pEeLIeHUN:

- ajo0a YJOBJIETBOPSETCS, B TOM uHcCiI€ B (POpME OTMEHBI MPHUHATOTO
pElIeHMs, HMCHOPABICHUS JOMYLIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yapTare MNpPEeNOCTAaBICHUS MYHHULMNAIBHOM YCIYrM JOKYMEHTAaX, BO3BpaTa
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @enepaunuv, HOPMaTUBHBIMU
MPaBOBBIMM aKTaMu CyObekTOB Poccuiickoit deneparuu, MyHUIIUTNIATILHBIMU
MIPAaBOBBIMH AKTaMH;

- B Y/IOBJICTBOPEHUH Ka100bl OTKa3bIBACTCH.

B cnydae ycTtaHOBIIEHUS B XOJI€ UJIM 10 Pe3yJbTaTaM PacCMOTPEHHUS 5Kajo0bl
MPU3HAKOB COCTaBa AJMUHUCTPATHBHOTO MNPABOHAPYIICHHUS WA NPECTYIICHUS
JOJKHOCTHOE JIMIO, pAOOTHUK, HAJEJIEHHbIE MOJTHOMOUYUSMU MO PACCMOTPEHUIO
*ano0 B COOTBETCTBMM C 4acTbto 1 crateu 11.2 ®enepanbHOro 3akoHa
Poccuiickoit @epepaunun ot 27 wuronsgs 2010 Ne 210-@3 «0O6 opraHuzauuu
MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», HE3aMEJIUTEIIbHO
HaIpaBJISI0T UMEIOIIMECS] MaTepralbl B OPraHbl IPOKYpaTyphl.

5.8. Iopsinok uHbOpMHUPOBaHUS 3asIBUTENS
0 pe3yJibTaTaX pacCMOTPEHUS KaIO0ObI

5.8.1. He mnoznHee paHsA, CIEAYIOIIETO 3a JAHEM MPHUHSATUS PELICHUS IO
pe3ysbTaTaM PAacCMOTPEHHUS JKaloObl, 3asBUTEII0 B NMUCHMEHHOW (opme u mo
JKETAHWIO 3asSBUTENSI B DJIEKTPOHHOW (opMe HampaBisieTCs] MOTHBUPOBAHHBIN
OTBET O Pe3yJIbTaTax PaCCMOTPEHUS KAIOOBI.



5.8.2. B ciayyae npu3HaHUs *Kano0bl MOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO J1aeTcs UHGOpMaIUs O IeUCTBUAX, ocyliecTBisieMbix OMCY, M®I] B
LEJISIX HEe3aMEJIMTEILHOTO YCTPAHEHUS BBISBJICHHBIX HAPYIICHUW MPU OKa3aHUU
MYHUIUIIAIBHON YCIIYTH, a TaKXe MNPUHOCATCS HW3BMHEHUSA 3a JIOCTaBJICHHBIC
Heyao0CTBa W yKa3bIBaeTcsl MH(oOpMamus O AalbHEHIIUX JACHCTBHIX, KOTOPHIE
HEO0OXOIMMO COBEPIIUTD 3asBUTEIIO B LIEJIAX MOTYyUYCHHUS MYHUIIUIIATIBHOW YCIYTH.

5.8.3. B cinyyae mpu3HaHMS KaJIOOBl HE TOJICKAIICH YIOBICTBOPEHHUIO B
OTBETE 3asBUTEIIO JAOTCA apPryMEHTHPOBAHHBIE PA3bsICHEHUS O IPUYMHAX
MPUHATOTO PEIICHU, a TakkKe HHPOpPMAIUS O TOPSAKE 00KaJoBaHUS MIPUHSITOTO
pEIICHUS.

5.9. Tlopsimok 00xkanoBaHus PeIIeHUs 10 Kamobe

3asgBUTEIbL HUMEET IIpaBoO 00>KaJI0BaTh PCUICHUC 110 »kaiooe BBIICCTOAITUM
JOJIDKHOCTHBIM JIMIIaM HJIN B BBIIHGCTOHIHI/Iﬁ OopraH B IIOPAAKES ITOJYUHCHHOCTH.

5.10. [IpaBo 3asBuUTENA Ha MOTyYeHUE HHGOPMAIIMH U IOKYMEHTOB,
HEOOXOIUMBIX J1JI1 0O0CHOBAHUS U PACCMOTPEHUS KaTOOBI

3asgBUTEIhL HMMEET MPaBO Ha TMOJydeHHE HHGOpMAMK U JIOKYMEHTOB,
HEO0OXOIUMBIX JJ1s1 00OCHOBAHUS U PACCMOTPEHHUS KATOOHI.

5.11. Cnoco6s1 nH(pOpMUPOBaHUS 3asBUTENIEH
O MOPSAKE MOJIaYU U PACCMOTPEHUS K00

NudopmupoBaHue 3asBUTENEH O MOPSJIKE MOJAYM U PACCMOTPEHUS >KAIOOBI
o0ecrnieunBaeTcs:

- TOCPEACTBOM pa3MelieHuss UWHGOpMalMu Ha CTeHJax B  MecTax
MPENOCTABIICHUS MYHUIIMITAILHON yCIyrd, Ha odunuanbHbix caiitax OMCY,
M®II, B cetu UnTepuer, Ha EIIT'Y u PIIT'Y;

- B YCTHO# (popMe 110 TeneoHy Wi Ha TUIHOM MIPUEME;

- B THUCHBMEHHON (opMe MOYTOBBIM OTMPABICHUEM WJIH JJIEKTPOHHBIM
COOOIIIEHHEM TIO aJPeCy, YKa3aHHOMY 3asBUTEIIEM.



[Tpunoxenue Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
PEIOCTABICHUS MyHUIIUIATBHON YCIIYTH
«IIpu3HaHue cajoBOro J0Ma KHIIbIM JI0MOM
Y )KWJIOTO JIOMA CaJIOBBIM JIOMOMY

(maumenoBanue OMCY)
oT

(pamunust, M3, 0TYECTBO (TIPU HATUYHH)
ITOYTOBBIN AJIPEC:

BHGKTpOHHBIﬁ ajpcc:

TCII.:

3ASBJIEHUE

[Tpoury mpu3HaTh CaJAOBBI JOM KWJIBIM JOMOM/KHJIOM JIOM CaJOBBIM JOMOM
(Hy»HO€ MOJYEPKHYTh), PACIOI0KEHHBIN 1O aJIpeCy

(anpec noma)
KanacTpoBelii HOMEp CaJOBOTO JOMA/’KUJIOTO JoMa (HY>KHOE TOJYEPKHYTH):

(xamacTpoBBIit HOMEp T0Ma)
KagactpoBelii HOMEp 3€MEJIBHOTO Y4YacTKa, Ha KOTOPOM pAaCHOJIOKEH CaJ0BbIN
JIOM/>KWIJION A0OM (HY>KHOE TOTYEPKHYTh):

(kKamacTpoBBIil HOMEp 3€MEIBHOTO YJIacTKa)

Onuck JOKYMCHTOB, IIpHUJIaraCMbIX K 3a5BJICHHIO

Ne n/m HanmenoBaHnne noKkymeHTa Kon-Bo (mT.)

Jato cornacue Ha 00pabOTKy MEPCOHABHBIN JaHHBIX.

" 20__ rogna
/

(monnuce) (pamumust, M3, oTYeCTBO(TIPH HAJIMYHH)




