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AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYITH
«BBIJAYA B CJIYYAAX, YCTAHOBJIEHHBIX 3AKOHOJATEJIBCTBOM
POCCHUICKOM ®EJIEPALINU, PASPEIIIEHUI HA COBEPIIEHUE CIEJIOK C
NUMYIIECTBOM COBEPHIEHHOJIETHUX ITOAOIIEYHBIX»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1. [Ipenmer perynupoBaHus aAMUHUCTPATUBHOTO PerjaMeHTa

HacTosumii agMuHHCTpaTUBHBIN periaMeHT (fanee — PernaMeHT) ycTaHaBIMBAEeT CPOKU U
IIOCJIEIOBATEIbHOCTh AJIMUHUCTPATUBHBIX NPOLUEAYpP M aJIMHHHMCTPATHUBHBIX JIEUCTBUH IpHU
MPEIOCTaBIIEHUU  TOCYAapCTBEHHOW  yciayrn «Bwimaua B ciayyasiX, yCTaHOBIIEHHBIX
3aKOHOJaTesIbcTBOM Poccuiickoit ®dexpepanuu, pa3pelieHuld Ha COBEPIIEHUE CHEIOK C
MMYIIECTBOM COBEPILIEHHOJIETHUX MOJAONEYHBIX).

1.2. Kpyr 3asBurenei

1.2.1.  3asBUTENAIMH  SIBJIIIOTCS ~ ONEKYHbl  (TONEUYUTENU)  COBEPIICHHOJIETHUX
HE/IeeCTIOCOOHBIX (OrpaHMYEHHBIX B JI€ECIIOCOOHOCTH) TpakgaH (nanee — TIOAOIEYHBIN),
IPOXKUBAIOLINX HA TEPPUTOPUM MYHHULUIIAIBHOTO 00pa30BaHMs FOPOJACKON OKpYyr «OXHUHCKUI»
3a UCKJIIOYEHHUEM JIMI], HA3HAYEHHBIX ONEKyHaMU (TIONEYUTEISIMHU) MO aKTy O MpeABapUTEIbHON
ONEKE WJIM TONEYUTENIbCTBY, 4 TaKXKe OpPraHU3aluH, WCHOJHSIOIUE OOS3aHHOCTU OIEKYHOB
(moneuuTeneil) COBEpUICHHOIETHUX MOJOTEYHBIX.

1.2.2. TlonHOMOYMSMH BBICTYHNAThb OT HMMEHHU 3asBUTENCH NpU B3aUMOAECUCTBUM C
COOTBETCTBYIOIIMMHU OpraHaMU HCIOJHUTEIBHON BJIACTH, OpraHaMu MECTHOTO CaMOYIpPaBIE€HUS
U UHBIMU OpraHM3alMsMU IpHU NPEAOCTABICHUM TOCYAApPCTBEHHOW YCIyrH 00JalaloT HX
3aKOHHBIE MPEACTaBUTEIH UM JOBEPEHHBIE JIMLA (Jaiee - IPEACTaBUTEIIN).

1.3. TpeGoBanus k OpAAKY HHOOPMUPOBAHUS O MPEJOCTABICHUH TOCY/IaPCTBEHHON
yCIIYTH

1.3.1. CnpaBo4Has uHpOpMaLUs:

Anpec MecTa HaXOXJICHUS AJMHHHUCTPAIMH MYHHIMITATLHOTO 00pa3oBaHMS TOPOJCKON
okpyr «OXuHCKMIT» (CTpYKTypa, oOecleurBampIas TOCyJapCcTBEHHbIE TOJTHOMOYHS B
OTHOIICHUH COBEPIIICHHOJICTHUX JIUI] MPU3HAHHBIX CYIOM HEACECIIOCOOHBIMH WIIA OTPAaHUICHHO
JeeCTIOCOOHBIMH, JIUI, TPU3HAHHBIX CYJOM 0€3BECTHO OTCYTCTBYIOIIUMU, U COBEPIICHHOIETHUX
JIEECIIOCOOHBIX JIMIl, KOTOPBIE II0 COCTOSHHUIO 3JI0POBbS HE CIIOCOOHBI CaMOCTOSTEIBHO
OCYIIECTBIISTh M 3allMIIATh CBOM IpaBa U UCHOIHATH 00s3aHHOCTH) (Hanee - OMCY): 694490,
CaxanuHckas o0nacts, . Oxa, yi. Jleauna, 13, xa6. 208.

I'padux padbotsr OMCY: nonenensHuk - yerBepr ¢ 09.00 mo 13.00, ¢ 14.00. no 18.00
natauna ¢ 09.00 qo 13.00. IIpuemnsie yacel: BTopHUK, YeTBepr ¢ 09-00 no 12.00, ¢ 14.00 mo
17.00.

CnpaBounble Tenegonsl OMCY: 8(42437) 33271.

Anpec odpurransHoro caiita OMCY: www.adm-okha.ru.



Anpec snektponHoit moutsl OMCY': meriya@okha.dsc.ru.

1.3.2. Mudopmariust mo Bompocam NpeoCTaBICHUs TOCYAAPCTBEHHOM YCIYTH cOO0IaeTcs
3asBUTEIISAM:

- ipu TMyHOM oOparmienun B OMCY;

- Ip1 0OpaIleHNH C UCIIOIb30BAHUEM CPEACTB TeJIe(h)OHHOH CBSI3U IO HOMEpaM Telle(hOHOB
8(42437) 33271;

- mpy mucbMeHHOM oOpameHnu B OMCY 1o moute 100 B 3JIGKTPOHHOM BHU/IE;

- IOCPEACTBOM Pa3MEIICHUS CBEACHUN:

1) Ha opunmanpaom UuTtepuer-caiite OMCY www.adm-okha.ru.;

2) B peruoHalbHOM TOCyAapcTBeHHOW wuH(popmammonHoi cucreme «llopran
TOCYJAapCTBEHHBIX M MYHUIMMAIbHBIX ycayr (¢yHkumii) CaxaimHcKo oOmactu» (maiee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (denepanpHOil TOCYymapCTBEHHOW HH(POPMAIMOHHON cucteMe «EauHbI mopTai
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX yCiIyT (GpyHkuuii)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha “H(GOPMAIIMOHHOM CTEH/IE, pacnoyioxkeHHoM B OMCY;

1.3.3. CBenmeHust 0 XOA€ MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyrd COOOMIAI0TCS
3asBUTEIISAM:

- ipu In4HOM oOpateHuu B OMCY;

- npu oOpamennu B OMCY ¢ uconp30BaHUEM CPEACTB TeNe(POHHOM CBA3H;

- ipu mucbMeHHOM oOpamiernn B OMCY 1o noure 1160 B JIEKTPOHHOM BHJIE;

1.3.4. UudopmupoBanue npoBoauTcs B popme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCBMEHHOT0 UH(OPMHUPOBAHHUS.

1.3.4.1. YcrHoe wuHpOpMHUpOBaHUE oOcymiecTBIsseTcs cnenuanmcramu OMCY  mpu
oOpatieHuu 3asBuTenei 3a nHpopMalyen JIMYHO UK 110 Tenedony.

CneuuanucTbl, OCYIIECTBISIOIIME YCTHOE HH(OPMHpOBaHHE, MPUHUMAIOT  BCE
HE00X0/1MMbIe MephI AJIs 1a4M [TOJTHOTO U ONEPAaTUBHOI'O OTBETA HA MOCTABJICHHBIE BOIIPOCHI.

YcrHOE WMHGOPMHUPOBAHME KAXKIOTO 3aSBUTENS OCYIICCTBISIETCS B TEUYEHHE BPEMEHH,
HE00X0AMMOro AJ1sl €ro HHPOPMHUPOBAHHUS.

1.3.4.2. Tlpu orBerax Ha TenedoHHbIe 3BOHKHM crnenuanuctel OMCY monpobHO, B
KOppPEeKTHOH ¢opme HHPOPMUPYIOT OOpATUBIIMXCSA 3asgBUTENEH IO MHTEPECYIOIUM HX
BonpocaM. OTBET JOJKEH HayMHAThCcsd C MHQPOpPMAIMM O HAMMEHOBAaHUM OpraHa MECTHOTO
caMOyTIpaBJIeHHs], B KOTOPbIIl 0OpaTuics 3asBUTENb, (aMUIUN, UMEHH, OTYECTBE U JOJKHOCTH
CHeIHalInCTa, IPUHSABLIETO T€JIE(POHHBIN 3BOHOK.

[Tpu yctHOM oOpamenun 3asButens (no tenedony) cneunanuctel OMCY naloT OTBETHI
camocrosTenpHo. Eciu cnenuanuct, kK KOTOpoMy 0OpaTHiics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBITh HANpaBlIeH K JIPYroMy CIEUUAIUCTY WU
e oOpaTuBLIEMYCS 3asBUTENIO0 JOJDKEH OBITh COOOIIEH Teae(pOHHBIH HOMEpP, MO0 KOTOPOMY
MOXKHO MOJY4YUTh HE00X0AUMYI HH(pOpMalMoo, JTHO00 CHEHHATMCT MOXET MPeIOKUTh
3asIBUTEIII0 0OPAaTUTHCS MUCbMEHHO.

1.3.4.3. TIlucemeHHoe HH(OPMUPOBAHME OCYILECTBISETCS IyTeM  HaNpaBJICHUs
MUCBbMEHHBIX OTBETOB IIOYTOBBIM OTIPABIEHUEM WJIH MOCPEJICTBOM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTeil O0Ilero mojb30BaHMs (IO 3JIEKTPOHHOM Moute, Mo (akcy)
UCXOJs U3 BEIOPAHHOTO 3asBUTEJIEM CIIOCO0a HANpaBJIeHUs €My OTBETA.

OtBer Ha oOpallieHHe 3asiBUTENS IPEAOCTABIsAETCS B IPOCTOM, YETKOW U MOHATHON (opme
C yKa3aHueM (paMuiInu, MHULIMAJIOB, HoMepa Tenedona crnenuaniucra OMCY.

1.3.5. UndopmupoBanue 3asBuTeNeil crerquagucTaMd MHOTO(QYHKIHMOHAIBHOIO IIEHTpPA
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHHIMNAIbHBIX ycuyr (nanee - M®L) u pasmemienue
uHpOpPMALlUKM O TPEAOCTaBICHUM ToCyJapcTBeHHOM yciyru B MOIL] ocymectBisercs mnpu
HaJIM4YMM CcOIIalleHns o B3auMmojgedcTBuu Mexay OMCY u MO®I[ B cooTrBercTBHM €
TpeboBaHusMH nocTaHoBieHus [IpaButenscTBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376



«O0 yrtBepxknenuu IlpaBuin opraHuzanuu JesSTENIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB
MPEA0CTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

1.3.6. OMCY obecnieunBaeT pa3MeIIeHUE M aKTyaIn3anyio HHGOPMAINK, YKa3aHHOU B
nynkre 1.3.1 Hacrosmiero pasaena aAMUHUCTPATHBHOTO perjaMeHTa, Ha HH(OPMAIMOHHOM
crenge OMCY, opunmansaom MaTEepHeT-calite OMCY, B rocynapcTBeHHOM MHGOPMAITMOHHON
cucteme «PeecTp TocymapcTBEHHBIX W MYHUIIMTAIBHBIX YCIyr (QYHKIHIA), PEAOCTaBISEMBIX
OpraHaMHM  HUCIOJHUTENbHOW  Biactu  CaxalduHCKOW  00JacTH, OpraHaMM  MECTHOTO
CaMOYTIPaBIICHUST ~MYHHUIMMIAIbHBIX  oOpa3zoBanmii  CaxanmmHCKOW  oOnmacTh, a  Takke
MOJABEAOMCTBEHHBIMH MM YUPEKICHUAMI (Hasiee — peruoHanbHbIi peectp), PIITY u EINT'Y.

Ha EIII'Y u PIII'Y pa3memaetcs cieayromas nHHOpMaIus:

1) wucyepnbIBaOImIMi TMEepeYeHb JOKYMEHTOB, HEOOXOIMMBIX [UIsl TMPEJOCTaBICHUS
TOCY/IapCTBEHHOW yCIyTH, TpeOoBaHUS K OGOPMIICHHIO YKAa3aHHBIX JIOKYMEHTOB, a TakKke
nepeyeHb T0KYMEHTOB, KOTOPbIE 3aBUTENb BIPABE MPEACTABUTh IO COOCTBEHHON HHUIIMATUBE;

2) Kpyr 3asBUTENEH;

3) CpoK mpeocTaBiIeHUs TOCYJapCTBEHHOMN YCIYTH;

4) pe3ynbTaT NpPENOCTABIEHUS TOCYJAPCTBEHHOM YCIYrd, MOPSIOK IPEACTABICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEAOCTABICHUS TOCYAapCTBEHHOM YCIYTH;

5) WuCYepNbIBAIOMIUM TIEPEUYCHb OCHOBAaHUW JJIsi TPHUOCTAHOBJICHUS WM OTKaza B
MPEIOCTaBICHUU TOCYJaPCTBEHHOM YCIIYTH;

6) 0 pa3mMepe rocy1apCTBEHHOMN MOILIUHBI;

7) o mpaBe 3asBUTENS Ha JocyleOHoe (BHecyneOHOe) o0xalloBaHUE ICHCTBHIA
(Oe3nelicTBUSI) M pELIEHUM, MPUHATBHIX (OCYILIECTBISEMBIX) B XOJI€ MPEJOCTaBICHUS
roCy/IapCTBEHHOU YCIYTH;

8) dopMbI 3asBICHNN (YBEIOMIICHH, COOOIICHMIA), UCTIOIB3YyEMbIE TIPH MPEIOCTABICHUN
roCy/1apCTBEHHOU yCIyTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS T'OCYJAPCTBEHHOM YCIIYTU
2.1. HaumeHoBaHMe rocyJapCTBEHHOH yCIyru

Bpimaua B ciydasX, YCTaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickonn Penepaunu,
pa3pelnieHnid Ha COBEPILIEHUE CAEIOK ¢ UMYIIECTBOM COBEPUIEHHOJETHHUX MOJONEYHBIX.

2.2. HaumeHoBaHME opraia MECTHOT0 camoynpasiieHus: CaxaJlnHCKOM 00acTy,
HEINOCPEACTBEHHO MPEJOCTABISAIONIETO T'OCYJAPCTBEHHYIO YCIYTy

[IpenocraBieHne  TroCyAapCTBEHHOW  YCIOYyTM  OCYHIECTBISIETCS  aJMHHHUCTpPALUEH
MYHUIIMTIAJILHOTO  00pa3oBaHUsi TOPOJACKOM  OKpyr «OXHMHCKUW» dYepe3  CTPYKTYpY,
00ecnevYnBaroIyl0 TOCYJapPCTBEHHBIE MOIHOMOYHS B OTHOIICHWU COBEPIICHHOJNETHUX JIUI
MIPU3HAHHBIX CYJIOM HEJEECITOCOOHBIMU MM OTPAHUYEHHO JEECIOCOOHBIMH, JIMII, MPU3HAHHBIX
CyIoM 0O€3BECTHO OTCYTCTBYIOIIMMH, M COBEPIICHHOJIETHUX JI€ECIIOCOOHBIX IIUIl, KOTOPHIE MO
COCTOSIHHIO 3/IOPOBbsI HE CITIOCOOHBI CAMOCTOSTEILHO OCYIIECTBIATh U 3alIUIIATh CBOM MpaBa U
UCTIONTHATH O0S3aHHOCTH.

[Toryyenue AOKYMEHTOB (CBEICHMI), KOTOpHIE 3asBUTEIh BIIPpaBE IMPEACTABUTH
CaMOCTOSITENIbHO, a TIPU HENPECTABICHUHN 3alPAllIMBAEMbIX TOCPEICTBOM MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBUS, OCYIIIECTBIISIETCS IPU OOpAIICHUH B:

- OepepanbHyIO CIYX)0Y TOCYyTIapCTBEHHOMN perucTpaiuy, Kaaactpa u kaprorpaduu;

- [leacuonnsiii poua Poccuiickoit depepanum.

OMCY He BmpaBe TpeOOBaTh OT 3asBHUTENS OCYIIECTBICHHS JACWCTBUN, B TOM YHCIE
COTJIACOBAHUM, HEOOXOMWMBIX JUIsl TIONYYEHHUS] TOCYNApCTBEHHBIX YCIYT W CBSI3aHHBIX C
oOpaieHneM B HWHBIE TocyaapcTBeHHble opranbl, OMCY, opraHuzaiuu, 3a HCKIIOUYEHUEM
MOJTYYCHUST YCIIYT U MOJTYYEHUs TOKYMEHTOB M MH(OPMAIUH, TPEIOCTABISIEMBIX B PE3yIbTaTe



MPEIOCTABIICHUSI TaKUX YCIYyTr, BKJIIOYEHHBIX B MEPEYHHU, yKazaHHble B yactu | cratbu 9
®enepanbHoro 3akoHa ot 27 urong 2010 r. Ne 210-03 «O06 opraHuzanyu NpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUITUIIATBHBIX yeIIyr» (nanee — @3 No 210-D3).

2.3. Pe3ynbTat npenocTaBieHus rocy1apCTBEHHON YCIyTH

2.3.1. Pe3ynbpTaTaMu npenoCTaBieHUs roCy1apCTBEHHOM YCIYTH SIBJISIOTCS:

1) Ipy MOJOXKUTENBHOM PELICHUH - Pa3pellieHUE Ha COBEPILEHUE CAEIKU C UMYLIECTBOM
MOIOIIEYHOTO;

2) mpu OTpULIATEIbHOM pELIEHUM - pellleHne o0 OTKa3e B BbIJAYE pa3pelieHus Ha
COBEPILEHHE CIIEIKH ¢ UMYIIECTBOM MOJOIEYHOrO.

OTpunareabHOE PEeLIEHUE IPUHUMAETCS B CIAEAYIOLIUX CIyYasix:

1) HEenmpencTaBlieHHE JOKYMEHTOB, IIPEAYCMOTPEHHBIX MOIMYHKTOM 2.6.1. moapa3nena 2.6
pasjena 2 HACTOALIETO aJIMUHHCTPATUBHOTO perjaMeHTra, JHUO0O WX HECOOTBETCTBHE
YCTaHOBJICHHBIM TPEOOBaHUSIM;

2) 3asdBIEHUE IIOJIaHO WJIM HAIIpaBJIEHO JMIIOM, HE YKa3aHHbIM B mnojpaszgene 1.2.
HACTOSIIET0 a/IMUHUCTPATUBHOTO pPErjaMeHTa.

3) cBeneHus, yKa3zaHHblEe B JIOKYMEHTax, IPEIyCMOTPEHHbIX MmojapaszaeaoMm 2.6
aIMUHUCTPATUBHOIO PErjJaMeHTa, HE IOATBEPKAAIT TOro, 4YTO CHEJIKAa C HMMYLIECTBOM
MOJIOTIEYHOTO OOpaleHa K BBIT0/1€ TOJ0NEYHOTO.

2.3.2. Pe3ynpTaT mnpenoCTaBiICHUS T'OCYIAapCTBEHHOW YCIyrd HAIpaBJIsIeTCs OJHUM U3
CJIEYIOIIUX CIIOCOOOB:

- B ¢opMe OKyMEHTa Ha OyMa)KHOM HOCHUTENE 3aKa3HbIM MHCHMOM WM MOCPEICTBOM
BbIIaYl Ha PYKU 3aiBUTENI0 WIM mOpeacTtaBurento 3assurens B OMCY — npu nuyHOM
obOpamienun B OMCY 3asButens (mpeicTaBUTeNs 3asBUTENS) JHOO MOYTOBOM HaIpaBJICHUU
3arnpoca Ha IpeJoCTaBIeHUE MyHUIIUIIAIILHON YCIIyTH;

- B (hopme SIEKTPOHHOrO MOKYMEHTa 4Yepe3 JH4YHbIM kabuner 3asButens Ha PIITY c
MOCJIEIYIOMEH JTOCBUIKOW Ha OyMa)KHOM HOCHTENE 3aKa3HBIM HMUCHMOM — MpPU IMOCTYIUICHHH
3ampoca Ha IPEAOCTABICHUE MYHUIUITAIBHOU yeayru uepes PIITY;

- B COOTBETCTBUHU C IOPSAKOM, ONPEIEICHHBIM COIJIAIIEHUEM, 3aKJIIOUEHHBIM MEXIY
OMCY u MOII: B popme OymaxHOro ToOKyMeHTa, nocrynusiiero n3 OMCY, nubo 1okymMeHTa,
COCTaBJIEHHOr0 MW 3aBepeHHoro MOI[, mnoxareepxkaaronIeM COAEPKAHUE DIIEKTPOHHOIO
JOKyMeHTa, mnocrtynusmero uz OMCY - B ciydae nozadd 3ampoca Ha IIOJIy4E€HHE
MYHUIMIIAIBHOMN ycinyru yepe3 ML,

2.4. Cpok npenocTaBiIeHUs FOCY1apCTBEHHON yCIyTu

Cpok TpefocTaBieHUs] TOCYJApCTBEHHOM YyCiIyru — 15 KaJeHmapHbIX AHEH cO JIHS
pErucTpaluy 3asBICHUSA.

2.5. HopmatuBHBIE IPaBOBBIE AKTHI, PETYIUPYIOLIUE NIPEAOCTABICHUE FOCY1apCTBEHHON
yCIyrH

2.5.1. IlpegocraBneHne rocymapCTBEHHOW YCIYTH OCYHIECTBIISIETCS B COOTBETCTBHUH CO
CIEYIOIIUMUA HOPMAaTUBHBIMH MIPABOBBIMU aKTaMHU:

- I'paxnganckum komekcom Poccmiickoit ®enepanum (dacth mepBas — «Poccuiickas
razetan, Ne 238-239 ot 08.12.1994; gacts BTOpas — «Cobpanue 3akoHonarenbetea POy, Ne 5 ot
29.01.1996; yacte Tpethsa — «Poccuiickasa razera», Ne 233 ot 28.11.2001; yactp uerBepras —
«Poccwmiickas razera», Ne 289 ot 22.12.2006);

- O®enepanbHbM 3aKOHOM 0T 24.04.2008 No 48-03 «OO6 omeke U MOMNEYUTEIHCTBEN
(«Cobpanue 3akonomarensctBa PDy», 28.04.2008, Ne 17, ct. 1755, «Poccuiickas razera», Ne 94,
30.04.2008, «ITapmamentckast razera», Ne 31-32, 07.05.2008);



- 3akonom Caxamuuckoir obmactu oT 03.08.2009 Ne 80-30 «O HajeneHWH OpPraHoOB
MECTHOTO CaMOYIIPABJICHHUS] TOCYAAPCTBEHHBIMH TMOJTHOMOUMsMU CaxaluHCKOW 00JacTH 1o
orieke 1 nmoneunTenbeTBY» («I'yoepHckue Bemomoctu», Ne 140(3347), 05.08.2009).

2.5.2. llepeyeHb HOPMATHMBHBIX IPABOBBIX aKTOB, PETYIMPYIONIMX MPEIOCTABICHUE
TOCYyJapCTBEHHOH ycinyrd (C yKa3aHHMEM pEKBH3HTOB W HMCTOYHHKOB O(HUIIMAILHOTO
OImyOJIMKOBaHUs), pa3Meraercss Ha opurmanibaom MaTepuer-caiitte OMCY, EI'Y, PIITY u B
PETHOHAIBHOM peecTpe.

2.6. McuepnbiBaroiuii mepe4eHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATHUBHBIMH IIPABOBBIMU aKTaMU JJIs1 IPEIOCTABIICHUS
roCy/1IapCTBEHHON yCIIyTH, C pa3felieHueM Ha JOKyMEHThI U HH(OPMAIINIO, KOTOPBIE 3asiBUTEIb
JIOJDKEH MIPEICTaBUTh CAMOCTOSITENIbHO, U JOKYMEHTBI, KOTOPBIE 3asiBUTEIb BIIPABE NPEACTABUTH
10 cOOCTBEHHOM MHMUIIMATUBE, TaK KaK OHH MOJIeXKAT MPEICTABICHUIO B paMKax
MEKBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHCTBUS

2.6.1. [lns moiydeHUs TOCYJApCTBEHHOW YCIIyTH 3asBlieHHE M0 (opme, COrIacHoO
HPUIIOKEHUIO K HACTOSILEMY a/IMUHUCTPATUBHOMY PEIrJIaMEHTY.

B cnyuae npencrasiieHus 3asBiIeHUS NIPU JUYHOM OOpallleHNHU 3asBUTENS (TPECTaBUTENS
3asBUTEIIS) MPEABSABISECTCA JOKYMEHT, YAOCTOBEPSIIOIUI JIMYHOCTD 3asBUTENS (TPEACTaBUTENS
3asiBUTEJIA) U IMOAOINEYHOIO, Ul YAOCTOBEPEHUS JIMYHOCTU M CBEPKU JaHHBIX, YKAa3aHHBIX B
3asBJICHUU.

B cnywae mnpexacraBieHus 3asBIEHUS IMPEACTABUTEIEM 3asBUTENS JONOJHUTEIBHO
npeabsaBiseTcs opopMIIEHHas B YCTAaHOBJICHHOM 3aKOHoJaTenbcTBoM Poccuiickoit denepannun
HOPSAJIKE JOBEPEHHOCTh JIM0O0 €€ HOTapUaJIbHO 3aBEPEHHAs KON

2.6.1.1. Ilpu OTUyXJIEHUHM UMYIIECTBA IOJONEYHOr0 3asiBUTENb (IPEACTaBUTEb)
OJIHOBPEMEHHO C 3asiBIICHUEM 00s3aH MPEACTaBUTh:

- IPaBOYCTAHABIMBAIOIME JTOKYMEHTHl Ha HMMYILECTBO, MOAJEXKAIIEe OTUYXKICHHUIO (3a
UCKJIIIOYEHHEM OOBEKTOB HEIBMIKMMOCTH, CBEJIEHUS O KOTOphIX HMeTcs B EnnHom
roCyJJapCTBEHHOM peecTpe HEeABHKUMOCTH);

- 3aKJIIOYEHHWE O PHIHOYHOW CTOMMOCTH HMYILECTBA MOJONEYHOro (IpU OTUYXKACHUU
UMYIIECTBA MO JIOTOBOPY MEHBI HEOOXOIMMO 3aKJIIOYEHHE O PHIHOYHON CTOMMOCTH Ka)KIOro
00BeKTa UMYIIECTBA, YYACTBYIOIIETO B CHAENKE) JUOO JOKYMEHT, BBIIAHHBIN YIOJTHOMOYEHHBIM
OpraHoM, MOATBEP:KIAOIINN TpU3HaHHE 00BEKTa HEMPUTOAHBIM JUIsS TPOKUBAHUS.

B cnydae oTuyxkaeHUs MMYyIIECTBa MOJONEYHOIO IO MPUYMHE MPUHYAUTEIBHOTO
B3bICKaHMs 10 OCHOBAHUSM U B MOPSAJKE, KOTOPbIE YCTaHOBIIEHB! (pe/iepaibHbIM 3aKOHOM, B TOM
yHuclie MpU OOpalleHUH B3bICKAHUS HA NPEIMET 3aJ0ra, JOMOJHUTEIBHO IPEACTaBISIOTCS
UCTIOJIHUTEIIbHBIE JINCTHI, BbIIaBaeMble Cy/laMu OOIel IOpUCIUKLIUU U apOUTPaKHBIMU Cy/laMHU
Ha OCHOBAaHMU TPUHUMAEMbIX HUMH CYyJIEOHBIX aKTOB, IOCTAHOBJIEHHUS O BO30YXIECHUU
UCTIOJIHUTEJILHOTO ITPOU3BOJICTBA.

B cnyuyae oTuyxaeHMs MMyIIECTBa MOJONEYHOTO MO JOTOBOPY KYIUIM-TIPOJAXH, PEHTHI
WIA MEHBl C JIOIUIATOM MOJIONEYHOMY JOMOJIHUTENBHO IMPEIOCTABISIOTCS PEKBU3UTHI CueTa,
OTKpPBITOTO HAa HM$ MOJONEYHOro, Ha KOTOPBIH OyAyT 3auuCiIeHbl JEHEXHbIE CPENCTBAa OT
CHEIIKH.

B cnydae oTuykaeHus MMyIlecTBa MOJONEYHOrO JJis OIJIaThl JiedeHHs (peadriInTaumn)
MOJIOTIEYHOTO JIOTIOJIHUTEIBHO MPEeAOCTaBIseTcs (ClpaBKa M3 MEIUIIMHCKOM OpraHu3aluu, B
KOTOpOW OyAeT OCYIIECTBIATHCS JieueHHe (peaOuiuTanus) TMOJO0NEYHOr0, C YKa3aHUueM
CTOMMOCTH JJAHHOT'O JIeUeHUs (peadmInTalmn).

B ciayyae oTuyxkneHus MMyIIECTBa MOJOMEYHOrO MO JOTOBOPY KYIUIM-TIPOJIAXH, PEHTHI
WIA MEHBl C JOIJIaTOM TOJONEYHOMY, JOTOJHUTENIBHO TMPEIOCTaBIsIeTCs HOTApHAIbHO
3aBepEeHHOE MHCbMEHHOE O0053aTeIbCTBO HA 3aUMCICHHME JIEHEXKHBIX CPEJICTB OT CHEJKHU
(YyKa3pIBaeTcsi CyMMa CHEJIKM) Ha CYeT HJIM CyeTa MOJONEYHOro (yKa3bIBalOTCA MOJHbIE
PEKBU3UTHI cueTa (CYETOB), OTKPBITHIX HAa UMS TIOJIOTIEYHOTO).



B cnydae oTuyXIeHHS JKHJIOTO TOMEIICHHS, MPUHAIJICKAIIETO IOAONEYHOMY, TpHU
MEepeEMEHE MECTa YKUTEJIbCTBA IMOOMEYHOIO JOMOJHUTENIBHO TMPEJOCTABISIETCS HOTapHAIBHO
3aBEPEHHOE ITMCBMEHHOE O00s3aTeNhCTBO HA IMOCIENyIolee NPHOOPETECHHE PaBHOIEGHHOTO
JKUJIOTO TIOMEILIEHHUSI TIOJJOTICYHOMY B3aMEH OTUYKJIEHHOTO.

2.6.1.2. Tlpu cmaue uMyIiecTBa IMOJOINEYHOIO BHAEM, B apCHIy WIH OE3BO3ME3JIHOC
MOJIb30BAaHUE 3asBUTEIb (IIPEACTaBUTEIb) OJHOBPEMEHHO C 3asBJICHUEM OO0s3aH MPEACTaBUTH
MIPaBOYCTAHABJIMBAIOIINE JIOKYMEHTHI Ha UMYIIIECTBO, TIOJIeXkKAIIee c/laue BHAEM, B apCHIy WU
0e3B03ME3/THOC TOJIH30BAHUE (32 UCKITFOYCHUEM 00bEKTOB HEJBHUKMMOCTH, CBEICHUS O KOTOPBIX
UMerTCs B EAMHOM rocy1apcTBEHHOM peecTpe HEBUKUMOCTH ).

B caydae cpmaum wumyimecTtsa IOJONEYHOrO BHaeM (apeHay), JIOMOJHUTEIbHO
MIPEIOCTaBIISIOTCS:

- PEKBHU3HUTHI CU€Ta, OTKPHITOTO HA MMs IOJOMEYHOIO, HA KOTOPBIA OYIyT 3a4UCISATHCS
JIEHEKHBIC CPECTBA OT CIICIIKH;

- HOTapUaJbHO 3aBEPEHHOEC THCHMEHHOE O053aTeIhCTBO HA 3aUMCICHHE JEHEKHBIX
cpenctB (yka3bpIBaeTCsi CyMMma) OT ClIayd HMMYIIECTBA IOAONEYHOTO (YKa3bIBAe€TCsS COCTaB
MMYILECTBA) BHAEM (apEH/y) C YKa3aHHUEM PEKBU3UTOB CUETA [1OI0IIEHYHOIO;

- 3aKJIFOUYEHHE IKCIIepTa 00 OLIEHKE PHIHOYHON CTOMMOCTH apeH/ Ibl UMYIIIECTBA.

2.6.1.3. Ilpu pacxomoBaHUM JIEHEKHBIX CPEJACTB MOJONEYHOTO Ha TMPHOOPETEHHE eMY
TOBapoB JHOO MPEJOCTaBICHHE €My YCIYr, JUOO BBIIOJHEHHE €My paboT, B TOM 4YHUCIE
nepeBo/ia JACHEXKHBIX CPEACTB CO cyeTa (CYETOB) MOJONEYHOrO Ha JIPYroil BKJIaj, 3asBHUTEIb
(mpeacTaBUTENh) OAHOBPEMEHHO C 3asBICHUEM OO0S3aH MPEICTABUTh BBIMHCKY U3 JHUIEBOTO
cYeTa IMOJOMEYHOr0, C KOTOPOTO IUIAHUPYETCS] CHATHE M PACXOJIOBAHHME JEHEKHBIX CPEIICTB C
OTMETKOW O HAITM4YUU TpeOyeMoi CyMMBbI (B ciy4yae NmepeBoja ACHEKHBIX CPEJICTB C HECKOIbKUX
CYETOB IMIOJIOTICYHOTO, BBIMUCKA MPEAOCTABIACTCS IO KaXIOMY M3 CYETOB, YKa3aHHBIX B
3asBJICHUHN) U JOKYMEHT O CTOMMOCTH TOBapa, yciyr, paboT:

- Ha HEJIBIXKMMOE MMYIIECTBO U TPAHCIOPTHBIE CPEJICTB, MPHOOPETAEMbIE HA IEPBUYHOM
PBIHKE, - CTIpaBKa O CTOUMOCTH, TIOJTyYeHHAas U3 OPTaHU3alll1, OCYILIECTBISIONIEH ero MPoIaxKy;

- Ha HEJIBIDKMMOE UMYIIECTBO M TPAHCIIOPTHBIC CPEACTBA, MPUOOpPETaeMble Ha BTOPUIHOM
PBIHKE, - 3aKITI0YEHHE O PHIHOYHOW CTOMMOCTH UMYILIECTBA;

- Ha WHBIC TOBApbI, YCIyTH, pabOTBl - KOMMEPUYECKOE TMpEeUIOKEHHEe, pacredyaTrka ¢
O(UIMALHOTO caiiTa, CpaBKa W3 OpraHU3allid, PealHu3yIoIled TOBaphl, MPEIOCTABISIONICH
YCIIYTH, BBITOJTHSIONMIEH pabOThI, MPOEKT TOTOBOPA, I0TOBOP.

2.6.1.4. Ilpu pacxoq0oBaHUHU Ha COAEPKAHUE MOAONEYHOTO CYMM €ro alMMEHTOB, EHCHI,
mocoOuii, BO3MEIIIEHNE BpeIa 3I0POBbIO M Bpe/la, IOHECEHHOTO B CIydae CMEPTH KOPMUIIbIIA, a
TaK)K€ HHbIE BBIIUIAYMBAEMbIE HA COJEPKAHME IOJONEYHOI0 CPEACTBA, 3a MCKIOYEHUEM
JIOXOJIOB, KOTOPHIMH TIOJIONIEYHBIN BIIPaBE PaCcOPsKATHCS CAaMOCTOSITEILHO, HE 3aYMCIICHHBIC HA
OTJICIbHBIA HOMUHAIBHBIN CYET, 3asBUTENb (MPEICTaBUTENb) OJAHOBPEMEHHO C 3asBICHUEM
00s13aH TIPEICTaBUTh PEKBU3UTHI CUETA, B CIIydae TMOJYyUYCHHs] BBIILIAT YEpe3 KPEIUTHYIO
OpraHu3alHIo.

2.6.1.5. Ilpm 3akitOYeHUH KPEIUTHOrO JOroBOpa, JOroBopa 3aiiMa OT HMEHHU
MOJIOTIEYHOTO, BBICTYMAIONIETO 3a€MIIIMKOM, MO/ 3aJI0T UMYIIECTBA 3asiBUTEND (NIPEICTaBUTEINb)
OJIHOBPEMEHHO C 3asBJICHHEM 00s13aH MPE/ICTABUTD:

- MPaBOYCTAHABIIMBAIOIINE JOKYMEHTHl Ha HMMYIIECTBO, MOAJIEXKAIIee OTUYXKACHUIO (32
WCKIIFOYCHHEM OOBEKTOB HEIBIKMMOCTH, CBEACHUS O KOTOPHIX HMEIOTCs B ExuHom
rOCy/IapCTBEHHOM PeecTpe HEIBUKUMOCTH);

- TUTIOBYIO (POPMY KPEAUTHOTO OrOBOpa JMOO0 MPOEKT 10roBOpa 3aima.

2.6.1.6. Ilpu oTka3ze OT MpUHAJIEKAIIUX MMOAONEYHOMY MPaB U MPU pas3zelie UMYLIECTBA
MO/IOTIEYHOTO, BBIJICNIC 3 HETO J0JIeH 3asBUTENb (ITPEACTABUTENH) OJTHOBPEMEHHO C 3asBJICHUEM
00s13aH TpEACTaBUTh MPABOYCTAHABIMBAIONIUN JOKYMEHT Ha HUMYIIECTBO IMOAONEYHOTrO (3a
WCKIIFOYCHHEM OOBEKTOB HEIBIKMMOCTH, CBEACHHS O KOTOPHIX HMeEITcs B EnuHom
rOCy/IapCTBEHHOM peecTpe HEIBKUMOCTH).



B cnyuae oTkaza OT NpPEMMYLIECTBEHHOIO IpaBa IMPUOOPETEHUs [OJU MMYIIECTBA,
3asBUTEJIEM JONOJHUTEIBHO MPEIOCTABISACTCS U3BEIICHNE YYACTHUKOB J10JIEBOM COOCTBEHHOCTH
0 HaMepeHHH IIPOAABLIA 10JIU B IpaBe 001Iei COOCTBEHHOCTH MIPOAATH CBOIO JOJIO.

2.6.1.7. Ilpm oTKa3ze OT WuCKa, MOJAHHOTO OT HKMEHH TOJONEYHOrO, 3asABUTEIb
(mpencTaBUTENb) OJHOBPEMEHHO C 3asiBJICHUEM 00s13aH NPE/ICTABUTh:

- MCKOBOE 3asIBJICHHUE C MAKETOM OOOCHOBBIBAIOLIUX €T0 JOKYMEHTOB (IIPU MX HAJIU4UM),
NOJaHHOE OT UMEHHM I10JIOTIEYHOT0 B CYJ;

- cyneOHbIE JTIOKYMEHTHI, CBS3aHHBIE C IMPOW3BOACTBOM IO MCKY MOJONEYHOTO (KOMHU
ompeieJICHUH, TOCTAaHOBIICHUH Cy/1a).

2.6.1.8. Ilpu 3axiroueHnu B cy1e0HOM pa3OupaTen»CTBE MUPOBOTO COTJIAIICHUS OT UMEHH
HOJONIEYHOT0, MUPOBOT'O COTJIAILCHHUs] C JOJDKHUKOM IO HCIOJIHUTEIBHOMY IPOM3BOJCTBY, B
KOTOPOM IIOJIOTICYHBIN SBISETCS B3BICKATEJEM 3asgBHUTENb (TPEACTaBUTENIb) OJHOBPEMEHHO C
3asBJICHUEM O0s13aH MPE/ICTaBUTh:

- KOMHIO 3asBJICHHS C MaKeTOM OOOCHOBBIBAIOUIMX €r0 JOKYMEHTOB (IpU MX HAJIHYWH),
[OJAaHHOT'O OT UMEHH I0JIOTIEYHOI'0 B CYI;

- MPOEKT MHUPOBOIO COTJIALICHUS B IMUCHBMEHHOW (opMe ¢ yKa3aHHEeM KOHKPETHOTO
HOpsi/IKa UCIIOJHEHUSI MUPOBOT'O COTJIAIlIEHHsI, CPOK €r0 UCIOJHEHUS, MHIUBUYyaJIbHbIE YCIOBUS
MCXO/IS U3 CYIIECTBA CIIopa.

2.6.2. 3asBuTenb BOpaBe NPEACTaBUTh 10 COOCTBEHHOW WHUIMATUBE CIIEAYIOIINE
JIOKYMEHTHI (CBEJCHMS), HEOOXOUMBIE JJI1 YCTAaHOBJIEHMSI ONIEKU (IIOTIEYUTENbCTBA):

- BBIIMCKY W3 EIMHOrO rocyqapcTBEHHOTO peecTpa HEIBHKMMOCTH 00 o00bekre
HEJIBIKUMOCTH;

- CTPaxoBOE CBUJETENILCTBO TI'OCYIAPCTBEHHOI'O IMEHCHMOHHOIO CTPAaXOBaHMs WM HHOMN
JOKYMEHT, COJIEpKAIUil CBEIEHUSI O CTPaXOBOM HOMEpPE WHAMBHIYAIBHOTO JIMIIEBOTO CYETA B
cucTteMe 00s13aTeIbHOI0 IEHCUOHHOTO CTPAaXOBaHMsI [10/I0NIEYHOT0;

2.6.3. 3asBiieHHE U JOKYMEHTBI, IIPE1yCMOTpPEHHbIE TyHKTamMu 2.6.1 u 2.6.2. noapaszaena
2.6. pasgena 2 HaCTOALIEr0 AaJMUHMCTPATUBHOIO pErjaMeHTa, II0JAI0TCs 3asBUTENIEM
(mpencTaBUTENEM 3aSBUTEIS):

2.6.3.1. Ha OyMa)KHOM HOCHUTEJIE:

- quyno B OMCY wmm MOILl, c¢ koroppim OMCY 3akiioueHO COrJIalieHue o
B3aUMO/ICHCTBUY;

- TIOCPENCTBOM TOYTOBOro otmpaeieHus B anpec OMCY ¢ onmucei0 BIOXKEHHS U
YBEJIOMJICHHEM O BPYUYEHUH;

2.6.3.2. B (hopme IIeKTPOHHOTO JOKYMEHTa uepe3 JU4HbIA kKabunet Ha PIITY.

2.6.4.  DneKTpOHHBIE  JOKYMEHTBl  JOJDKHBI ~ COOTBETCTBOBaTb  TpPEOOBAHMSM,
YCTaHOBJIEHHBIM B HoJpa3zene 2.14 pa3aena 2 HaCTOALIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

DJEeKTPOHHBIE JOKYMEHTBI, IOCTYHBILNE ¢ HAPYLIEHUEM TpeOOBaHM, YCTAHOBJIEHHBIX B
noapazaene 2.14 Hacrosmiero pasaena aJIMUHHCTPATUBHOTO pErjiaMeHTa, CYUTAIOTCA Ha
Ipe/ICTaBICHHBIMH.

Konmn 1oKyMeHTOB, puiiaraeéMble K 3asBICHUIO M HAIPABJICHHBIC 3asSBUTEIEM IO TOYTE,
JIOJKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHO/IaTEILCTBOM HOPSIIIKE.

2.6.5. 3ampemniaercst TpeOOBATh OT 3asBUTEIIA:

1) npeacraBieHuss JOKYMEHTOB M HH(MOpMAIMM WM OCYIIECTBIECHUS JACHCTBUIA,
NpEeICTaBICHNE MM OCYIIECTBICHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMH MTPABOBBIMHU
aKTaMM, pEryJupyIOIIMMH OTHOIIEHHs, BO3HUKAIOIIME B CBSA3M C IPEIOCTaBICHUEM
MYHUIIUTIATBHBIX YCIYT;

2) npecTaBiIeHNs JOKYMEHTOB M MH(OpMAIMK, B TOM YHCJIe MTOATBEPKIAIOIINX BHECCHHE
3asBUTEIIEM IIJIaThl 3a TIPEJAOCTABICHHE MYHHUIIMIIATIBHBIX YCIYT, KOTOpBIE HAaxXOIATCS B
pacropsKeHUU OPraHoB, MPEJOCTABIAIONINX MYHUIIMIIATbHbIE YCIYTH, HHBIX FOCYJapCTBEHHBIX
opranoB, OMCY 1nub0 mOJIBEJOMCTBEHHBIX TIOCYIapCTBEHHbIM opraHam wim OMCY
OpraHu3alyii, yyacTBYIOIIMX B MPEIOCTABICHUN MPEAYCMOTPEeHHBIX yacTbio 1 crateu 1 @3 Ne
210-®3 MyHHIHMATBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMH TIPAaBOBBIMH aKTaMHU



Poccuiickoit ®enepanun, HOPMATHBHBIMH TPaBOBBIMH akTamu CaxalWHCKOW o0nacTw,
MYHUIUIIAJGHBIMU TPaBOBBIMU aKTaMH, 32 HWCKJIIOYEHHUEM JOKYMEHTOB, BKIIIOUEHHBIX B
onpeaeneHHb yacTeio 6 ctatbu 7 @3 Ne 210-D3 mepedeHb NOKYMEHTOB. 3asiBUTEb BIIPaBE
NpPEJCTaBUTh YyKa3aHHbIE JOKYMEHTHI W HMH()OpPMAIUI0 B OpraHbl, IMPEIOCTABISIONINE
MYHUIIUIIAJIbHBIE YCIYTH, IO COOCTBEHHOW NHUIIUATHUBE;

3) npexncraBieHUsT JOKYMEHTOB M MH(OPMALMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEIOCTABJIEHUS MYHULUNAIBHOM YCIyTH, JUOO B MPEAOCTaBICHUM MYHULMIAIbHOU
YCIIYTH, 332 UCKIIFOUEHHUEM CIIEAYIOLIUX CIy4aeB:

a) U3MEHeHUe TpeOOBaHUK HOPMATUBHBIX MIPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHULUIIAJBHON yCIIYI'M, IIOCJI€ I[EPBOHAYAIbHOM IIOAAYM 3asABJIICHHUS O NIPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

0) Hamuuue OMMOOK B 3afBICHUU O IMPEIOCTABICHUU MYHMIMIIAIBHOM YCIYIH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE NEPBOHAYAIbHOIO OTKAa3a B IPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPEIOCTABICHUS MYHHMIMIAIBLHOM YCIyrd, JUO0 B MPEIOCTaBICHUU
MYHUIUTIAJILHON YCIYTH U HE BKJIIFOYEHHBIX B MIPE/ICTABIICHHBINA paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JACWCTBUA [OKYMEHTOB WJIM HW3MEHEHHWE HWHGPOpMAIMU TOCie
[IEPBOHAYAJILHOTO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX Il MpPEIOCTaBICHUS
MYHUILIUNIAJIBHON YCIYTH, IN0O B MPEIOCTaBICHUN MYHULIUTIATBHON YCIYTH;

') BBISIBICHHE JOKYMEHTAJIBHO MOATBEPKIECHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WIIN
MPOTUBOMNPABHOTO JelcTBUs (0e3AeCTBHSI) JOMKHOCTHOTO JIMIA OpTraHa, MPeaoCTaBISIOIETO
MYHUIUTIATBHYIO YCIYTY, MYHHIMIIAIBHOTO CIYKallero, padOTHUKAa MHOTO(QYHKINOHAIHLHOTO
LEHTpa, TMpU TEPBOHAYATHLHOM OTKa3e B MpUEeME JOKYMEHTOB, HEOOXOJUMBIX MJis
IIPEIOCTABIIEHUSI MYHULIMNIAIBHON YCIIYTH, JINOO B IMPEJOCTABICHUN MYHUIIMIAIBHON yCIyry, O
YyeM B MHUCBMEHHOM BHJE 3a IMOANKMCHIO PYKOBOJAUTENS OpraHa, IpPeJOCTABISIIOLIETO
MYHULUIIAJIBHYIO YCIyry, pykoBoautesnss MOIL[ npu mnepBoHadaJbHOM OTKa3e B IIPUEME
JIOKYMEHTOB, HEOOXOJUMBIX [UIsl TPEJOCTAaBICHUS MYHHIIMIIATBHOW YCIYTH, YBEIOMIISETCS
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHUS 32 JJOCTaBJIEHHbIE HEYA00CTBA.

2.6.6. Ilpm mnpemocTtaBieHUU TOCYJAPCTBEHHOM YCIYTd B DJIEKTPOHHOH (opme c
ucnoap3oBannem PIITY 3anpenieno:

- OTKa3bIBaTh B MIPHEME 3aMpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABICHHUS
FOCYJapCTBEHHON YCIyrd, B CJlydae e€cjlM 3alnpoc M JOKYMEHTBhI, HEOOXOIUMBIC st
MPEIOCTaBIEHUSI TOCYIapPCTBEHHOM YCIIyTH, MOJaHbl B COOTBETCTBUU C MH(OpMaIHE 0 CpoKax
U TIOpSAKE MPEOCTaBICHHS TOCYAapCTBEHHOM yciyry, onyonukoBanHoil Ha EINIY, PIIT'Y;

- OTKa3bIBaTh B MPEIOCTaBICHUU TOCYAAPCTBEHHOM YCIYrd B cllydae, €Ccliid 3alpoc U
JIOKYMEHTBI, HEOOXOJUMBbIE ISl TPEAOCTaBICHMSI TOCYJAapCTBEHHOMW YCIYr'H, IOJaHbl B
COOTBETCTBUU C MH(DOpMaILMEl 0 CPOKaxX M MOPSIKE MPEAOCTABICHUS MYHHUIIMITAIBLHOW YCIyTH,
onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh OT 3asABUTENS COBEPIICHUS WHBIX JEHCTBUI, KpOME MPOXOKIACHUS
UIEeHTU(DUKAIIMN U ayTeHTU(UKAIIMK B COOTBETCTBUM C HOPMATHBHBIMU TPABOBBIMHU aKTaMU
Poccuiickoit ®enepanmu, ykazaHus LEIUM [pHUEMA, a TaKKe IPEAOCTABICHUS CBEICHU,
HEOOXOJUMBIX JJIsi pacyeTra UIMTEIbHOCTH BPEMEHHOIO HWHTEpBaja, KOTOPbI HEOOXO0AMMO
3a0pOHUPOBATH ISl IPUEMA.

2.7. McuepnibIBaroliuii Iepe4eHb OCHOBAHUM I OTKa3a B IPUEME JOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEOCTABICHUS ITOCYIapCTBEHHOM YCIyTH

OcHoBaHMeM JUIsl OTKa3a B IpHEMEe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEeAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH SIBJISIETCS OTKa3 3asBUTENs (TPEACTaBUTENS 3asABUTENSA) MPH JTUYHOM
oOpallleHuu IpeabsIBUThH TIOKYMEHT, yIOCTOBEPSIOLINI INYHOCTb.



2.8. McuepnbiBaroiuii nepe4eHb OCHOBAHUM ISl TPUOCTAHOBIICHUS TPEAOCTABICHUS
rOCYJapCTBEHHOM YCIyTH WU OTKa3a B IIPEJOCTABICHUH I'OCYJapCTBEHHON YCIIYTH

2.8.1. OcHoBaHus [yl NPUOCTAHOBJIEHUS MPEJOCTABICHUS T'OCYIapCTBEHHOW YCIYrH
OTCYTCTBYIOT.
2.8.2. OcHOBaHuU [yl OTKAa3a B IIPEIOCTABICHUHU TOCYJApPCTBEHHOMN YCIYI'M OTCYTCTBYIOT.

2.9. Pazmep nnatsl, B3UMAaeMOM € 3aBUTENS IIPU IIPEIOCTABICHUU TOCYJaPCTBEHHON
yCIIYyI'!

[IpenocraBnenue rocyJapcTBEHHOMN YCIYTH OCYIIECTBIISIETCA HAa O€3BO3ME3THOM OCHOBE.

2.10. MakcuMalIbHBIN CPOK OKMAAHUS B OUEpEI MIPH MOJaYe 3arpoca 0 NPe0CTaBICHUN
rocyJAapCTBEHHOM YCIYTy U MIPH MOJYyYEHUHU PE3ybTaTa Npel0CTaBICHUs TOCY1apCTBEHHOM

yCIIyTu

Cpok oxuJaHMs B Ouepely MpH IMOjAaye 3arnpoca O MPEeJOCTaBIEHUU TOCYAapCTBEHHON
YCIIYTU ¥ TIPH MOJyYE€HUH PE3yJIbTaTa IPEel0CTaBICHHS FOCYAapCTBEHHOM yCIyTH COCTABIISAET HE
6onee 15 MuHyT.

2.11. Cpok peructpanuu 3anpoca 3asBUTENsI O IPeJOCTaBICHUH IOCYAapCTBEHHOM yCIyTH

Peructpamus 3ampoca 3asBUTENss O MPEJOCTaBICHHH TOCYAAPCTBEHHOW  YCIYyTrH
OCYIIECTBIISIETCSI B J€Hb IMIOCTYIUICHHS 3ampoca B aIMUHHUCTPALMIO MYHHUIMIIAIBHOTO
o0pa3oBaHus ropoackoii okpyr «Oxunckuit» nin MOLI.

2.12. TpeboBaHuUs K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISIETCSA TOCYIapCTBEHHAS YCIIyTa,
K 3aJ1y O’KHMJIaHUSI, MECTaM JIJISl 3aII0JTHEHUS 3aIPOCOB O MPEAOCTABICHUH TOCYIaPCTBEHHOM
ycIyru, THPOPMAIIMOHHBIM CTEHJaM ¢ 00pa3liaMu UX 3al0JHEHHS U IEPeYHEM JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TIPEJIOCTABJICHHS TOCYAaPCTBEHHOU YCIIYTH, B TOM YHCIIe K 00eCIICYCHUTO
JOCTYITHOCTH JIJIsl MHBAJIUIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoit @eaepanuu 0 COMaIbHON 3alUTE NHBAIUIO0B

2.12.1. IlomeuieHusi, B KOTOPBIX MNPEAOCTABISETCS TOCYNApPCTBEHHAsl YCIyra, JOJIKHBI
COOTBETCTBOBATh KOM(OPTHBIM YCIIOBHSM Ul 3asBUTEICH U ONTUMAJIbHBIM YCIOBUSAM pabOThI
cneruanucroB OMCY.

[TomemieHusi, B KOTOPBIX MPEAOCTABISAETCA TOCYNApCTBEHHAsl YCIyra, JTOJDKHBI OBITh
000py/I0BaHbl aBTOMAaTUUYECKON IOKApHOM CHUTHaJIW3alMell U CpPeACTBaAMH IOKapOTYILEHUs,
CHUCTEMOM OIOBELICHMSI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYALINH.

2.12.2. 3an oxugaHuss W MecTa JUId 3aloJIHEHHs 3allpocoB O IMPEJOCTaBICHUHU
TOCYJapCTBEHHON YCIYTH JIOJKHBI OBITh OOOPYHOBaHbBI CTYJIbSIMH, KPECEIbHBIMH CEKLHIMHU,
CKaMbsSIMM, a TakXKe CToJIaMU (CTOMKaMu) ¢ KaHUEISAPCKUMU NPUHAUIEKHOCTIMU IS
OCYILECTBIICHHS] HEOOXOJJMMBIX 3aITUCEH.

KonnuecTBo MecT onpezensercs UcXo1d U3 PaKTUUECKONH HArpy3KH U BO3MOXHOCTEH ISt
UX pa3MELICHMsI B IOMEIIECHUN.

2.12.3. 3ganue, B koTopoM pacnoiiokeHo OMCY, 1omkHO ObITh 0600PYAOBAHO OTJEIbHBIM
BXOJIOM JUIsl CBOOOJHOTO JIOCTyma 3asBUTENeH, WH()OPMAIMOHHONW TaOMUYKOW (BBIBECKOM) C
HAaUMEHOBAHHUEM U CBEACHMSIMU O €r0 MECTOHAX 0XKJICHUH.

Ha tepputopuu, npuieraromieit k mecty HaxoxaeHuss OMCY, nomkHbel 000py10BaThCs B
YCTaHOBJIEHHOM MOPSIKE MECTa /Uil MapKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB.

2.12.4. Mecra a5 “”HPOPMUPOBAHUS 3asBUTENEH, MOTydYeHHsI HHOOPMAIIMH U 3aII0JTHEHUS
HEOOXOUMBIX JOKYMEHTOB 000pyAYIOTCS HH(POPMALIMOHHBIMUA CTEHJIAMH, CTYJIbSIMH U CTOJIAMU



(crolikamMu) IS 3amlOJIHEHHMsI JIOKYMEHTOB, a Takke Oymarod W  KaHIEISIPCKUMU
NPUHAIISKHOCTSAMHU B KOJIMYECTBE, IOCTATOYHOM JJIs1 0OPMIICHUS TOKYMEHTOB 3asBUTEIISIMU.

2.12.5. Tlpuem 3asBUTENCH OCYIIECTBIACTCS B KaOMHETaX, KOTOpbIE OOOPYIYHOTCS
UH(POPMALMOHHBIMU TAaOJIMYKAMU C YKa3aHHEM:

- HOMepa KaOuHeTa;

- amuuu, umeHn u otdectBa crenuamrcta OMCY, oCyIIeCTBISIONIETO MPEA0CTaBICHHIE
roCy/1apCTBEHHOU yCIyTH.

Paboune mecra cnenumanucroB OMCY, npenocTaBiSOMIUX TOCYIapCTBEHHYIO YCIYTY,
000pyAyIOTCS CTOJaMH, CTYJIbSIMH, KOMIIBIOTEpaMU M OPITEXHUKOW, TO3BOJISIOIIUMU
CBOEBPEMEHHO U B TIOJTHOM 00BEME MPEIOCTABIATh yCIYTY.

2.12.6. Uudopmanmonnstii creng OMCY nomkeH comepkarh HHOOPMAIUIO, YKa3aHHYIO B
nyakre 1.3.9 nogpaznena 1.3 paznena 1 Pernamenta.

2.12.7. llomemienusi, npeaHa3HAYCHHBIE Ui MPEIOCTABICHUS TOCYIapCTBEHHOW YCIYTH,
JOJKHBI  YIOBJICTBOPSATH TpeOoBaHUSM 00 oOecreueHun OeCTpensITCTBEHHOTO JOCTYIa
WHBAJINIOB K OOBEKTaM COIMAIbHOM, MHXXEHEPHONH M TPAHCHOPTHOW HHEGPACTPYKTYp H K
IIPENOCTaBIIEMBIM B HUX YCIyraM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuilckon
®denepalyiv 0 COUUATBHOMN 3aUTE WHBAIHUIOB.

2.12.8. B memsax obOecriedeHUs] TOCTYMHOCTH TOCYAApCTBEHHOW YCIyTH I WHBAIUJOB
JOJIKHBI OBITH O0ECIICUEHBI:

- YCJIOBHS OECIPENATCTBEHHOTO AOCTYIAa K OOBEKTYy (3laHUI0, IOMEIICHUIO), B KOTOPOM
MPEIOCTAaBIsACTCS yCayra, a Takke JUisi OeCHpensSTCTBEHHOTO TIOJIb30BAaHHS TPAHCIOPTOM,
CPEJCTBAaMU CBSI3U U UHPOpMALUY;

- BO3MOXHOCTb CaMOCTOSTEIBHOTO TMEPEABIKEHUS [0 TEPPUTOPUM, HA KOTOPOM
pacnosoKeHbl 00bEKTHI (31aHUsl, TOMELIEHUSI), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKKe
BXOJIa B TakHe OOBEKTHI M BBIXOJIa U3 HUX, MOCAJIKH B TPAHCIIOPTHOE CPEICTBO M BBICAAKH U3
HEro, B TOM YHCJI€ C UCIOJIb30BAHUEM KPECIIa-KOJISICKU;

- COINPOBOXACHHE HWHBAINUIOB, UMEIOUINX CTOHKHE paccTpoiicTBa (DYHKUUU 3pEHUS H
CaMOCTOSITENILHOTO MEPEBUKECHMUS,;

- HaJyIexKalee pa3MerieHre o00pyaoBaHus U HocuTenell nHpopMauu, HeOOXOAUMBIX IS
oOecrieyeHns OeCTIPEenATCTBEHHOTO IOCTYIIa MHBAINIOB K 00BEKTaM (3JaHHUAM, TIOMEIIECHUSIM), B
KOTOPBIX MPENOCTaBISAIOTCS YCIYT'M, H K YCIyraM C Y4eTOM OrpaHMuYeHUH HX
KU3HEJEATENIbHOCTH;

- TyOnupoBaHUEe HEOOXOJUMOM AJIsi MHBAJIUAOB 3BYKOBOM M 3pHUTENbHON MH(OpMaruu, a
TaK)K€ HaAMNKMCEeW, 3HAKOB W HWHOM TEKCTOBOM U rpaduyeckoil HHPOpMauu 3HAKaMH,
BBITIOJTHEHHBIMU pelbe(HO-TOUeYHBIM HIpupTOM bpaiins;

- IOTIYCK CYpAOIEpPEeBOIUNKA U TU(IOCYpI0TIEPEBOAUNKA;

- JIOMyCK COOaKku-TIpOBOJHMKA Ha OOBEKTHI (37aHUS, IOMEIIEHUs), B KOTOPBIX
MPEOCTABIAIOTCS YCAyrd (IpU HAJIWYUU JOKYMEHTOB, MOJITBEPXKIAIOUIMX HMX CIIELHAIbHOE
o0y4yeHHe W BBIIAaBaeMbIX MO (GOpME U B MOPSAKE, KOTOpbIE OINpenenstoTcs (eaeparbHbIM
OpraHOM HCIIOJIHUTEIbHON BIIACTH, OCYILECTBISIONIMM (YHKIUU MO BBIPAOOTKE M peain3aluu
roCyJapCTBEHHON MOJUTUKM U HOPMAaTHBHO-TIPAaBOBOMY PETYIUPOBAHHIO B cdepe COLUANbHOM
3alllUThl HACEIECHHUS);

- OKa3aHHe MHBAJIUAAM IOMOIIHM B IPEOJI0JCHUH 0aphepoB, MEIIAIOIINUX MTOJYYEHUIO UMHU
yCIIyT HapaBHE C APYTUMHU JIUIAMH.

2.13. Iloka3arenu JOCTYITHOCTH M Ka4eCTBA TOCYAAPCTBEHHON YCIIYTH

2.13.1. Iloka3aTenu TOCTYITHOCTH M Ka4eCTBa rOCYJapCTBEHHBIX YCIYT:

1) noctynHocTh HH(pOPMALIUK O TIOPSIKE MTPEIOCTABICHUS IOCY1apCTBEHHON YCIYTH;

2) BO3MOXHOCTHh TOJYYeHHS MHPOPMAIMM O XOJAE MPEIOCTaBICHUS TOCYIapCTBEHHON
yCIOyrd, B TOM 4YHCIE C MCIOJb30BAaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH;



3) BO3MOXKHOCTH TIOJIYYE€HHS TOCY1apCTBEHHON yciryru B MDI];

4) KOIMYECTBO B3aUMOJECHCTBUN 3adABUTENS C JODKHOCTHBIMU  JIMIAMHM  INpHU
MIPEIOCTAaBICHUU TOCYJapCTBEHHOM yciyru — He Ooiee 2;

5) NpONOIDKUTENIBHOCTh B3aMMOJIECHCTBUS 3asBUTENS C JODKHOCTHBIMHU JIMI[AMHM IIPU
nmojaue 3amnpoca — He 6osiee 40 MUHYT, IPH MMOJTYyYEHUU PE3ysIbTaTa — He OoJiee 15 MUHYT;

6) cobnroieHre CPOKOB IIPEIOCTABIIEHUS TOCYIaPCTBEHHON YCIYTH;

7)  IOCTOBEPHOCTb  MPEIOCTaBISIEMOM  3asfBUTEISIM  MHPOPMAMM O  MOPSJIKE
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOM YCIYTH, O X0/1€ IIPEIOCTABICHUS FOCYAAPCTBEHHON YCIIyTH;

8) oTcyrcTBHE OOOCHOBAHHBIX JKaJIOO CO CTOPOHBI 3asBUTENEH Ha pelIeHus W (HWIN)
neiictust (6e3neiicteue) OMCY, myHununanpHeix ciayxammx OMCY mpu mpenocTaBieHUN
roCy/1apCTBEHHOU yCIyTH.

9) BO3MOYHOCTH IIOJIyYE€HHUS TOCYJApCTBEHHOH YCIYI'H B JII0OOM TEpPPUTOPHAIBHOM
nonpaszaenennn M®I] no BeIOOpy 3asiBUTENS (IKCTEPPUTOPHATIBHBIN PUHITHIT).

2.13.2. [eiicTBus, KOTOpbIE 3asBUTENb BIIPaBE COBEPIIUTH B AJIEKTPOHHOU (opme mpu
MOJIyYE€HUU TOCYJApCTBEHHOMN YCIYTH:

1) momydyenue wuHpOpMAIMM O TOPAIKE M CPOKaX MPEAOCTABICHHS YCIyTH, C
ucnoip3oBanuem EIIY, PIITY;

2) 3anuch Ha IPUEM B OpraH AJs MOJAyu 3alpoca O MPEIOCTaBICHUU TOCYAapCTBEHHOM
yciyru nocpeactsom PIITY;

3) dopmupoBanue 3amnpoca 3asBurenem Ha PIITY;

4) monydeHue pe3ynbTaTa NPEJOCTaBICHUS TOCYAApCTBEHHOW yciuyru B ¢opme
AJIEKTPOHHOI'O JOKYMEHTAa;

5) olieHKa JOCTYMHOCTH M Ka4eCTBa TOCYIapCTBEHHON yCIYTH;

6) HampaBlICHUE B AJICKTPOHHOU (Dopme KanoObl HA pemieHus U AecTBHs (Oe31eiiCTBIC)
OMCY, npenocTaBIsIONIEro TOCyIapCTBEHHYIO YCIYry, AobkHOcTHoro nuna OMCY B xone
IIPEIOCTABIIEHUS YCIYTH.

2.14. Nubie TpeOOBaHUS, B TOM YHCJIC YIUTHIBAIONINE OCOOCHHOCTH MPEIOCTABICHUS
rocynapctBeHHON ycnyru B M®LI, mo skcTepputopruaibHOMY NPUHIUIY U OCOOEHHOCTH
MIPEIOCTABIICHUS TOCYIAPCTBCHHON YCIYTH B 3JIEKTPOHHOH (opme

2.14.1. TlpenocraBieHue rocymapcTBeHHON yciayru B MO®IL[ ocymecTBisiercs B
COOTBETCTBUHU C COTJAIIEHHUEM O B3aUMOJEHCTBUH, 3aKiIt04eHHBIM Mexay OMCY u M®II, ¢
MOMEHTA BCTYIUICHHS B CHJTY YKAa3aHHOTO COTJIAIICHHMS.

2.14.2. TlpenocraBieHue rocygapCTBEHHON YCIYrH MO 3KCTEPPUTOPUATIBLHOMY HPUHIIUITY
(B mroboM TeppuTopuansbHoM noapasaenennn M®IL] Ha tepputopun CaxanuHCKONW 00J1acTH 1O
BBIOOPY 3asBHUTENSI) OCYIIECTBISETCS B Ciydae, €CIU COIJIAllIEHHEM O B3aWMOJICUCTBUH,
3aKMio4eHHbIM - Mexay OMCY u MOILI, npeaycmMoTpeHa BO3MOXHOCTb HaIpaBlIEHUS
JIOKYMEHTOB B 2JIEKTPOHHOM (opMmarTe.

2.14.3. TlpenocraBiieHHE€ TOCYIAapCTBEHHOW YCIYT'H OCYIIECTBIISITBCS B DJIECKTPOHHOU
dopme uepe3 «JIumuHblii kaOuneT» 3asBUTENs (mpeactaButens 3asButens) Ha PIITY c
WCIIOJIb30BAHUEM €TMHON CUCTEMBI UJICHTU(PDHUKAIIUY U ayTeHTHU(UKAIIIH.

Jns moanucaHus 3asBIEHUS, YKa3aHHOIO B NMyHKTax 2.6.1 moapasnmena 2.6 pasgena 2
HACTOSIETO a/IMUHUCTPATHBHOTO PETJIaMeHTa, UCIIOJIb3yeTCs MPOCTast AJIEKTPOHHAS TTOITHUCH.

[Ipu mpenoctaBneHUM 3asBICHUS MPEICTABUTENEM 3asBUTENS B (opMe 3IEKTPOHHOTO
JOKYMEHTa K TaKOMy 3asBJICHMIO [pHJIaraercd HaajexamuM o0pa3oM odopmiieHHas
JIOBEpEHHOCTh B (OpMe DIEKTPOHHOTO JIOKYMEHTa, TOJIUCAHHOTO JIUIIOM, BBIIABIIUM
(moAmucaBIIMM)  JIOBEPEHHOCTb, C HCIOJb30BaHUEM YCHUJIEHHONW KBaJTU(UIUPOBAHHOM
ANIEKTPOHHOM MOJNUCU (B cllydae, €Clid MPEJCTaBUTENb 3asBUTENS JCHCTBYET HAa OCHOBaHUU
JIOBEPEHHOCTH).

WHple NOKYMEHTBHI, yKa3aHHble B IyHKTax 2.6.1, 2.6.2. moampasnena 2.6 paspena 2
HACTOSIIIETO AJMUHUCTPATUBHOTO pErjiaMeHTa, W TPEJCTaBIsieMble B (opMe SIEKTPOHHBIX



JIOKYMEHTOB, JOJDKHBI COOTBETCTBOBAaTb TPEOOBAaHUSAM, YCTAaHOBJIEHHBIM 3aKOHOAATEIbCTBOM
Poccuiickoit ®deneparyu, U TMOANUCHIBATHCS YCHUIIEHHOW KBaJM(UIIMPOBAHHOW 3JIEKTPOHHOM
HOJNKMCHIO  YIOJHOMOUYEHHBIX Ha TO JIML, CTOPOH JOrOBOpa WM  ONPEAETICHHBIX
3aKoHONATeNbCTBOM  Poccuiickoit  denepanuy  JAODKHOCTHBIX — JIMI] B YCTaHOBJICHHBIX
3aKkoHoJiaTeNnbcTBOM Poccuiickoit denepanuu ciuydasx.

WHple NOKyMEHTBHI, yKa3aHHble B HyHKTax 2.6.1, 2.6.2. moxpasgena 2.6 paszmena 2
HACTOSIILEr0 aJIMUHHCTPATUBHOIO pPErIaMeHTa, U IpeAcTaBiseMble B (opMe 3JIEKTPOHHBIX
00pa3oB  JIOKYMEHTOB, JOJDKHBI OBITh MOJANHCAHBI yCWJICHHOW KBaTH(PHUIMPOBAHHON
3JIEKTPOHHON TOAINUCHIO JIMLI, MOANUCABIINX TAKHE JOKYMEHThl Ha OyMa)KHOM HOCHTENE, WIIH
JIML, KOTOPBIE B COOTBETCTBUU ¢ HOPMATUBHBIMHU IIPaBOBbIMM akTaMu Poccuiickoit denepanun
YIIOJIHOMOYEHBI 3aBEpsITh KOMMU TAKUX JIOKYMEHTOB B (hopMe TOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

OJEeKTPOHHBIE TOKYMEHTBI U 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB, IPEJOCTABIISIEMbIE Yepe3
"JInynbrit kabunet" Ha PIII'Y 10MKHBI COOTBETCTBOBATH CIIEIYIOIIUM TPEOOBAHUS:

1) pazmep onHoOro (aiina, coaepxKalero 3JIeKTPOHHbIN JOKYMEHT WM JIEKTPOHHBIN 00pa3
JOKYMEHTa, He JOJDKeH npesbimath 10 M6. MakcumanbHbIi 00beM Beex (aiios - 50 M6;

2) nomyckaeTcs IpeaocTaBsATh haiibl cienyromux hopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue daiioB, nMeommx (HopMaThl, OTIMYHBIE OT
yKa3aHHbIX, HE JJOIyCKAETCS;

3) nokymentsl B ¢opmare Adobe PDF nmomxkHBI OBITH OTCKAaHHPOBAHBI B YEPHO-OCIOM
1100 cepoM 1iBeTe, 00eCIIeYMBAIOIEM COXPAaHEHHE BCEX ayTEHTHUHBIX MPU3HAKOB MOAJIMHHOCTH
(xauecTBO - He MeHee 200 Touyek Ha JIOWM), a UMEHHO: TpaduUecKol MOANKUCH JIULA, TIeYaTH,
YIJI0BOTO 1ITaMia OJaHKa (€ciau MpUeMIIeMo), a TAK)Ke PEKBU3UTOB IOKYMEHTA;

4) KaXXabIil OTAETHHBIN TOKYMEHT JIOJDKEH OBITh 3aTPYXKEH B CUCTEMY IOJauu JOKYMEHTOB
B BuJe oTaenbHoro ¢aitna. KomuuecTBo (ailioB JOMKHO COOTBETCTBOBATh KOJUYECTBY
JOKYMEHTOB, @ HaUMEHOBaHHE (ailJIoB JOIDKHO TO3BOJIATH HICHTU(DUIIUPOBATH JOKYMEHT U
KOJINYECTBO CTPAHUI] B TIOKYMEHTE;

) ¢aiinbl He JOJIKHBI COJIEPKAaTh BUPYCOB U BPEAOHOCHBIX POTPAMM.

Pasnen 3. COCTAB, IIOCJIEJJOBATEJIBHOCTH I CPOKU BBITIOJTHEHI S
AJIMUHUCTPATUBHBIX ITPOLIEAYP (AEMCTBU), TPEFOBAHUS K ITOPIJIKY
X BBIITOJIHEHNS, B TOM YUCJIE OCOBEHHOCTH BBITIOJIHEHU S
AJIMUHUCTPATUBHBIX ITPOLIEAYP (JIEMCTBHUI) B DJIEKTPOHHOUN ®OPME,
A TAK)KE OCOBEHHOCTU BBITTOJIHEHUS AIMUHUCTPATHUBHBIX
[IPOLIEJAYP (AEMCTBUI) B M®I]

3.1. I/IC‘lepHBIBaIOH_[I/Iﬁ INEPpEUCHb AAMUHUCTPATUBHBIX IIPOLCAYP

[IpenoctaBneHre  rocyAapcTBEHHOW  yCIyrM  BKIIO4aeT B cebs  cleayromue
aJMUHHCTPATUBHBIE IPOLIEAYPBHI:

- IPUEM 3asBJICHUS O IPEJOCTABIECHUH FOCYIAPCTBEHHONW YCIYrd U IPUIIAraeMbIX K HEMY
JIOKYMEHTOB;

- (popMupoBaHMe U HanpaBIeHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl (OpraHu3alum),
B paclopsDKEHHHM KOTOPBIX HAaxOJATCS JOKYMEHTbl U CBEICHHS, HEOOXOAMMBbIE st
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIYTH;

- pacCMOTpEHHUE 3asBJIE€HUS O MPEJOCTABICHUH TOCYIapCTBEHHONW yCIyTH U MpHIaraéMbIX
K HEMY JJOKyMEHTOB, [IOJrOTOBKA pe3yJbTaTa IIPEI0CTABICHUS TOCYIapCTBEHHON YCIYTH;

- HalpaBJIeHUE (BblJaua) JOKYMEHTOB.

3.2. IIpuem 3as1BIIEHHS O IPENOCTABIECHNN FOCYAAPCTBEHHON YCIyrn
Y IIpUJIaraeMbIX K HEMY TOKYMEHTOB



3.2.1. OcHoBaHMEM JIsl Hayajga agMUHUCTPATUBHON MPOLIEAYPHI SIBISECTCS MOCTYIUICHUE
3asBJICHHS U JOKYMEHTOB, YCTaHOBJIEHHBIX NMyHKTamu 2.6.1 - 2.6.2 noxpasaena 2.6 paznena 2
HACTOSILEro aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.2.2. JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBINOJIHEHHE aAJMUHUCTPATUBHOU
OpOLEeyphl, SABISETCA  CHELUAIUCT CTPYKTYpbl, oOecrneuyuBarolieil rocylapcTBEHHbIE
MOJTHOMOYHSI B OTHOIIEHWH COBEPIIECHHOJETHUX JIUI] MPU3HAHHBIX CYAOM HEAEeCHOCOOHBIMU
WIA OTPaHUYEHHO JEeCHOCOOHBIMH, JIUL, MIPU3HAHHBIX CYAOM OE3BECTHO OTCYTCTBYIOLIMMHM, U
COBEPILIEHHOJIETHUX JEECIIOCOOHBIX JHI, KOTOPbIE IO COCTOSHHUIO 3/I0POBbS HE CHOCOOHBI
CaMOCTOSITEJIbHO OCYILECTBIIATh M 3alllMIaTh CBOM IpaBa U MCHOJHATh OOA3aHHOCTH
aamuauctpanuu MO ropoackoil okpyr «OXMHCKHI», OTBETCTBEHHBIM 3a IPUEM 3asiBICHUS U
JOKYMEHTOB JUIsl TNPENOCTaBICHUs TOCYIAAPCTBEHHOM ycinyru (najee -  CHELMAJIMCT,
OTBETCTBEHHBIH 3a IPUEM JIOKYMEHTOB).

Crienanuct, OTBETCTBEHHBIM 3a IpUEeM JOKYMEHTOB, OCYIIECTBIISIET CIIEAYIOLIHNE
aJMMHHMCTpPATUBHbBIC AEUCTBUS:

1) npu nuuHOM OOpalleHuu 3asBUTENS (IpPEACTAaBUTENS 3asBUTEN) INPOBEPSET HAINYME
JIOKYMEHTA, YJ0CTOBEPSIOIIEr0 JUYHOCTD 3asBUTENA (IIPEACTABUTENS 3asBUTENS);

2) mpu HAIMYMKM OCHOBAaHUS JUId OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX [UIs
IPEJOCTABIIEHUS] TOCYINAPCTBEHHON YCIYIHM, YCTAaHOBIIEHHOIO IOApa3feiloM 2.7 HaCTOSALIEro
aJIMUHUCTPAaTUBHOTO pEIVIAMEHTa, OTKa3blBaeT 3asBUTENIO (MPEACTABUTENIO 3asBUTENS) B
YCTHOI (hopMe B MpHEMeE C pa3bsICHEHUEM IIPHYMH;

3) npu OTCYTCTBUM OCHOBAaHMS JUIsl OTKa3a B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
[IPEIOCTABICHUS MYHHUIUNAIBHON YCIyrd, YCTaHOBJIEHHOI'O IOApa3/enoM 2.7 HaCTOSILEro
aJIMUHUCTPAaTUBHOTO perjaMeHTa, OCYIIECTBIISET NPOBEPKY IPEACTaBICHHOIO 3asBICHUS U
JIOKYMEHTOB, CBEPSIET KOIIMU MPEACTABIECHHBIX JTOKYMEHTOB C UX OpUTMHaJIaMH (IpU HAJIUYUH),
PETUCTPUPYET 3aPOC;

4) mpu IMYHOM OOpALEHUM BbIAACT 3asABUTENIO0 WM €ro NPEJCTABUTENI0 PACIUCKY B
HOJy4EHUH TOKYMEHTOB C YKa3aHUEM UX IEePEeyHs U JaThl OJyYSHHUS,;

5) HIpH NOCTYIUIEHUU 3asiBICHUS U JOKYMEHTOB IOCPEICTBOM IIOYTOBOTO OTIIPABJICHUS
HalpaBJIseT PaClMUCKy B UX MOJTYYEHUH 110 YKa3aHHOMY B 3as1BJICHUU IIOYTOBOMY aJIpecy;

6) npu INpenCTaBICHUM 3asgBUTEIEM B IOJHOM OOBEME JOKYMEHTOB, YCTAHOBJIEHHBIX
nyHktamu 2.6.1 — 2.6.2 mnogpasmena 2.6 pasgena 2 HAcTOSALIETO aJMHUHHUCTPATHBHOIO
perinameHTa, INepenaeT 3asBIE€HHE M JOKYMEHTHI JIMIy, OTBETCTBEHHOMY 3a PacCMOTpEHHE
3asIBJICHHS O MPEIOCTABIEHUU I'OCYIapCTBEHHOM YCIYTH M NPHJIAraéMbIX K HEMY JOKYMEHTOB,
MOJIFOTOBKY PE3yNbTaTa;

7) TpH HENpeACTaBICHUU 3asBUTEIEM CaMOCTOSATENBHO JOKYMEHTOB, YCTaHOBJIEHHBIX
OyHKTOM 2.6.2 mojnpasaena 2.6 pasgena 2 HaCTOSAILIEI0 aJMUHUCTPATUBHOTO pETJIaMEHTa,
HEOOXOMUMBIX Ui TPENOCTaBICHUs TOCYIapCTBEHHOW YCIIyTH, NepelaeT 3asBiIeHUE U
JOKYMEHTBI JIOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HallpaBJICHHE MEXBEJIOMCTBEHHBIX
3aIpOCOB.

3.2.3. IlpueM 3asiBieHUs O MPEIOCTABIECHUU TOCYAApCTBEHHON YCIYrM M MpUaraeMblx K
HEMY JJOKYMEHTOB OCYILECTBISAETCS B IeHb UX noctyrieHus B OMCY.

3.2.4. KpurepueMm mNpUHATUS pEUIEHHs] B paMKax HaCTOSILIEH aJIMUHUCTPATUBHOU
npolelypbl HaTM4Ke JINOO OTCYTCTBHE OCHOBAHMS Il OTKa3a B IpUEMe.

3.2.5. Pe3ynbTaroM BBINIOJIHEHMS aJIMHHUCTPATHUBHOM NPOLEAYPHI SIBISETCS NPUEM U
perucTpanys 3asBICHUS U IPUIAraeMbIX JOKYMEHTOB.

3.2.6. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMHHHUCTPATUBHOM MPOLETYpHI
SBNSICTCA Bblaya (HAamNpaBieHUE) 3asBUTENIO (TMPEACTaBUTENIO 3asBUTENS) PACIHCKH
(cooOuieHust) 0 MOTYYEHUH JOKYMEHTOB.

3.3. ®opMUpOBaHKE U HAITPABICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB
B OpraHbl (OpraHu3allin), B paCOPSHKEHUH KOTOPHIX HAXOASATCS IOKYMEHTHI U CBEJICHUS,
HEOOXOIUMBIE VISl IPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH



3.3.1. OcHoBaHueM 11 Hayana aJMUHUCTPATUBHOM NMPOLEAYPH! SBISAETCS MOCTYIIICHHUE
3asBJICHUS O MIPEJOCTABIECHUH IOCY1apCTBEHHON YCIYTH U IOKYMEHTOB.

3.3.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3@ BBINOJIHEHUE aAJMUHUCTPATUBHON
OpOLEeyphl, SABISETCA  CHELUAIUCT CTPYKTYpbl, oOecrneuyuBarolieil rocylapcTBEHHbIE
MOJTHOMOYHSI B OTHOIIEHWH COBEPILIEHHOJETHUX JIMI[ MPU3HAHHBIX CYIOM HEIEEeCIIOCOOHBIMH
WIA OTPAaHUYEHHO J€eCHOCOOHBIMU, JIUL, IPU3HAHHBIX CYyl0M O€3BECTHO OTCYTCTBYIOIIMMH, U
COBEPILIEHHOJIETHUX JEECIIOCOOHBIX JHI, KOTOPbIE IO COCTOSHHUIO 3/I0POBbS HE CHOCOOHBI
CaMOCTOSITEJIbHO OCYILECTBIIATh M 3alllMIaTh CBOM IpaBa U MCHOJHATh OOA3aHHOCTH
agmuaucTtpauu MO  ropoackoil okpyr «OXUHCKHN», OTBETCTBEHHBIM 3a HaIpaBlIEHUE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB.

3.3.3. CpneuuanucTt, OTBETCTBEHHBIM 3a HaIpaBJIE€HUE MEXBEIOMCTBEHHBIX 3aIlIpPOCOB,
OCYILECTBIISET CIEAYIOINE aIMUHUCTPATUBHBIE IEHCTBUS:

1) popmupyeT 1 HanpaBisIeT MEKBEIOMCTBEHHBIE 3aIIPOCHI B LEIISAX MMOJIyYSHHsI CBEACHUI:

- 00 00beKTe HeBUKHUMOCTH - B PesiepalbHyI0 Cily’K0y IoCyJapCTBEHHOM perucTpanui,
KajacTpa u kaprorpaduu;

- 0 CTPaxOBOM HOMEpE HHAMBHYalIbHOTO JIMIIEBOIO CUYeTa B CHCTEME 00s3aTelbHOIO
MIEHCHOHHOTO CTpaxoBaHus nooneyHoro — B [lencuonnstii poua Poccutickoit denepanuu;

2) nepenaer 3asBICHHE O MPEJOCTaBIEHUM MYHUIMIIAIBHON YCIyTM W IpUJaraeMmble K
HEMY JOKYMEHTBl JIOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a pAacCMOTPEHHE 3asBJICHUS O
IPEJOCTaBICHUH T'OCYAAPCTBEHHOM YCIyTW M MPUJIaraéMblX K HEMY JOKYMEHTOB, IOJATOTOBKY
pe3yJibTara.

3.3.4. MexBe1IoOMCTBEHHBIN 3ampoc oopmiisieTcss B cooTBeTcTBUM ¢ TpeboBaHusmu O3 Ne
210-@3.

HanpaBnenue  MEXBEJOMCTBEHHOIO  3alpoca W HampaBJeHHE  OTBeTa  Ha
ME)KBEIOMCTBEHHBIN 3aIllpoC JIOMYCKAIOTCS TOJBKO B LEISAX, CBSI3aHHBIX C IPEIOCTABICHUEM
roCyJapCTBEHHOM YCIIYTH.

MeXBeJOMCTBEHHBIE 3aIIPOCHl (DOPMUPYIOTCS M HAINPABIISIOTCS B JIEKTPOHHOH (opme C
UCIIOJIb30BAaHUEM €AMHOM CHUCTEMBl MEXBEJOMCTBEHHOI'O 3JEKTPOHHOIO B3aWMOJEHCTBUS U
NOJKJIIOYAEMBIX K HEM PpEruoHaJbHBIX CUCTEM  MEXKBEIOMCTBEHHOTO  3JIEKTPOHHOI'O
B3anMoeicTus (nanee — CMOB).

B cinyyae HEBO3MOXXHOCTH OCYLIECTBIEHHS MEXBEAOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3auMoJieiicTBUA ¢ ucnonp3oBanneM CMOB B anekTpoHHOI popmMe nomyckaeTcs HamnpaBieHUe
ME)XBEIOMCTBEHHOTO 3ampoca M HalpaBjIeHHE OTBETa Ha MEXBEJIOMCTBEHHBIH 3ampoc B
OyMa)KHOM BHJIE.

®opMupoOBaHHWE U HaIPaBJIEHUE MEXBEJIOMCTBEHHBIX 3alpOCOB OCYIIECTBIISIETCS He
no3iHee 2 pabouMx JHEH co JHS MOAauyM 3asBJIEHUS O NPEAOCTABICHUM TIOCYJapCTBEHHOMN
YCIIYTU U TIpUJIaraéMblX K HEMY JOKYMEHTOB.

3.3.5. KpurepueM mNpuHATUSA peELIEHHs B paMKax HaCTOSIIEH aJIMUHUCTPATUBHON
IPOLEAYPHI ABJISETCS HE NMpEACTaBIECHUE 3asgBUTENEM (TIPEICTABUTENEM 3asiBUTENIS) JOKYMEHTOB
(cBeneHMit) HeOOXOAMMBIX /ISl IPEOCTABIEHUS TOCYIapCTBEHHON YCIIYTH, KOTOpBIE 3asBUTEINb
(mpeacTaBUTENb 3aBUTENS) BIIPaBE MPEJCTABUTH CAMOCTOSATENBHO.

3.3.6. Pe3ynpTaTOM BBINOIHEHHS AIMUHHCTPATUBHOW MPOLENYPHI SABISAETCSA IOIy4YEHHE
OTBETOB Ha MEKBEJOMCTBEHHBIE 3alpOChl WJIM YBEIOMIIEHUH 00 OTCYTCTBUM 3aIlpalliiBaeMoil
UHpOpMaLINH.

3.3.7. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMHHHUCTPATUBHOW MPOLETYPHI
ABJIIETCS] PETUCTPALUs 3alIPOCOB.

3.4. PaccMoTpeHue 3asBI€HUS O IPENOCTABIEHNN TOCYJaPCTBEHHOM YCIYTH U
MpUJIaraéMbIX K HEMY IOKYMEHTOB, IIOJITOTOBKA pPe3yJIbTaTa MpeI0CTaBICHUs FOCY1apCTBEHHON

yCIIyru



3.4.1. OcHoBaHMEM JIsl Hayajga aJMUHUCTPATUBHON MPOLIEAYPHI SIBISECTCS MOCTYIUICHUE
3asBICHHUS O MPEIOCTABICHUH TOCYIapCTBEHHON YCIYTH U MPUJIAraeMbIX K HEMY JIOKyMEHTOB,
JUI IOATOTOBKU PELIEHUs O IPEJOCTaBIECHUH YCIYTH.

3.4.2. JIOJ>KHOCTHBIMU JIMIIaMHM, OTBETCTBEHHBIMM 32 pPAcCMOTPEHME 3asiBJICHHUS O
IPEJOCTABICHUH T'OCYAAPCTBEHHOM YCIyTM M NpUJIaraéMblX K HEMY JOKYMEHTOB, IOAIOTOBKY
pe3yJibTaTa, SIBJISIOTCS:

1) cnmeumanucT CTPYKTYphl, OO€CleYMBAIOLICH TrocylapCTBEHHbIE IIOJHOMOYMS B
OTHOILIECHUH COBEPIICHHOJETHHUX JIUI IPU3HAHHBIX CYJOM HEAEEeCHOCOOHBIMU WM OIPAaHHYCHHO
JIeeCIIOCOOHBIMH, JIMLI, IPU3HAHHBIX CYZI0M 0€3BECTHO OTCYTCTBYIOIIMMHU, U COBEPIIEHHOJIETHUX
JICECIIOCOOHBIX JIMI, KOTOpHIE II0 COCTOSIHHIO 370POBbS HE CHOCOOHBI CaMOCTOSITENBHO
OCYILIECTBIIATh M 3allMIaTh CBOM IIpaBa M HCHOJHATH OOsA3aHHOCTH agMHMHHCTpauun MO
TOPOACKON OKpYT «OXHMHCKHI», B JOJDKHOCTHBIE O0S3aHHOCTH KOTOPOTO BXOJUT BBIOJHEHHE
HACTOSIILEH aJMUHUCTPATUBHOM MpoOLEAYpbl B COOTBETCTBUU C JOJDKHOCTHOM HHCTpYKLHEH
(tayiee — CreNMANNCT, OTBETCTBEHHBIH 3a TPOBEPKY);

2) pykoBoautens OMCY.

3.4.3. Coeuuanuct, OTBETCTBEHHBIH 3a IPOBEPKY, BBIIOJHSAET  CJEAYIOLIME
a/IMUHUCTpATUBHbIEC JCHCTBUSA:

1) ocymecTBisieT NOJy4yeHHUE HEOOXOIUMBIX JIOKYMEHTOB (CBEIEHHI) B pamKax
BHYTPHUBEIOMCTBEHHOI'O B3aUMOJICHCTBUS U MOATOTOBKY IPOEKTA:

- pa3pelleHus Ha COBEPILEHUE CIEIKU C UMYIIECTBOM I10JI0ONIEYHOT0;

- pemieHuss 00 OTKa3e B BblJaue pa3pelleHUs HAa COBEPLUCHHME CJIENKH C HMYIIECTBOM
MOJIOTIEYHOT0;

2) nepenaeT NpOeKThl PYKOBOIUTEIIO 111 pACCMOTPEHHMSL.

3.4.4. PykoBOoAUTENb BBINOIHSET CAEAYIOIINE aIMUHUCTPATUBHBIE JEHCTBUS:

1) npoBepsieT JaHHbIE, yKa3aHHbIE B IPEJCTABICHHOM IIPOEKTE;

2) mpu OTCYTCTBUHM 3aMEYaHUil MPUHUMAET peIIeHHEe IyTeM MOJMUCAHUS TPOEKTa MU
nepefaeT ero JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a HaIlpaBJieHHE pe3yjbTara
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYIH;

3) mpu HaIMYMM 3aMEYaHUil BO3BpalaeT JOKYMEHThl CIIELUAINUCTY, OTBETCTBEHHOMY 3a
NPOBEPKY JUISI MOBTOPHOTO OCYIIECTBICHUS aJMHHHUCTPATUBHBIX JCWCTBUH, YKa3aHHBIX B
nyHkTe 3.4.3. noznpaszaena 3.4 paznena 3 HACTOSIIET0 aAMUHUCTPATUBHOTO PETTIaMEHTA.

3.4.5. Cpok paccMOTpeHHMsI 3asiBIE€HHS O TMPEAOCTABICHUU TOCYIApCTBEHHOM YCIYrHM H
npuIaraeMbeIX K HeMy JOKYMEHTOB, IOJrOTOBKU pe3yibTaTa MpeJoCTaBIeHUs FOCyJapCTBEHHOM
yenyrd - 10 KaneHIapHbIX JHEH CO THS PEerHCTPalliy 3asiBICHUS.

3.4.6. Kpurepuem mnpuHATHS peHIEHUs B paMKax HaCTOALIEH aJMHUHHMCTPATUBHOMN
IPOIETypHl SBISIETCS HAJMYWE WM OTCYTCTBHE OCHOBAHWH ISl NPHHATHS OTPUIATEIHLHOTO
peLeHMs.

3.4.7. Pe3ynbTaToM BBITIOJHEHHS AJMHUHUCTPATHBHOM IPOIEAYpPHI SBISETCS TOKYMEHT,
SBIISIOIIMNACS Pe3ybTaTOM MPEI0CTaBICHUs TOCYAapCTBEHHOMN YCIyTH.

3.4.8. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJAMMHHUCTPATUBHOM MPOLETYpHI
SBJISICTCS MOJIMCAHHOE PELICHNUE.

3.5. HampaBnenue (Bbigaua) pe3yabTaTa MpeaoCTaBICHUS
rOCYJIapCTBEHHOW YCIYTH

3.5.1. OcHoBaHMEM U1 Havajla aJMUHUCTPATUBHOM NPOLEAYPHI SBISETCS MOCTYILJICHUE
MOJANUCAHHOTO PEILIEHUS.

3.5.2. JIOJOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32  HANpAaBICHHE pe3yjbTaTa
IIPEIOCTABIEHUSI ~ TOCYIapCTBEHHOW  YCIYTHM,  SIBJISE€TCA  CIEUUAINCT  CTPYKTYPBI,
oOecrieunBaroiell rocyAapCTBEHHbIE IOJHOMOYHUS B OTHOIIEHWH COBEPUICHHOJETHHUX JIMIL
NPU3HAHHBIX CY/I0M HEJEEeCIIOCOOHBIMU MM OIPaHMYEHHO JEeeCHOCOOHBIMH, JIUI, MPU3HAHHBIX
CyIOM O€3BECTHO OTCYTCTBYIOIIMMH, U COBEPIIEHHOJETHUX JEECHOCOOHBIX JIUL, KOTOPHIE 10



COCTOSTHUIO 3/I0OPOBBSI HE CIIOCOOHBI CAMOCTOATEIBHO OCYIIECTBIATh U 3alUIIATh CBOM IpaBa U
UCTIOJIHATH 00s13aHHOCTH agMuHUCTpatui MO ropoackoit okpyr «OXUHCKHNY», B JOJDKHOCTHBIC
00513aHHOCTH KOTOPOTO BXOJUT BBHINOJHEHHE HACTOSIICH aJIMUHUCTPATUBHON MpOUEAYpHl B
COOTBETCTBUU C JIOJDKHOCTHOM WHCTPYKIIMEH (l1ajmee — CHIeHHaUCT, OTBETCTBEHHBIA 3a
HaIpaBlIEHUE Pe3yibTaTa).

Cnenuanuct, OTBETCTBEHHBIM 3a HaNpaBiCHUE pe3yibTaTa, BBIIOJHIET CIEIYIOIIUe
aIMUHUCTPATUBHBIE IEUCTBUS:

1) npu mocTyIIeHUH 3amnpoca Ha peaocTaBieHre rocygapcrseHHoi yeayru B OMCY npu
JUYHOM OOpaIEeHUH 3asBUTEINS (IIPEICTAaBUTEINS 3asIBUTENIS), IOYTOBBIM OTIIPABJICHUEM:

- yBeIOMJISIET 3asBHUTENs (MPEICTABUTEINS 3asABUTENSA) MO TeledOHY O BO3MOKHOCTH
MOJIyYEHUS PELICHUs C MOCIENYIOLIEH BbIIauel pe3ysbTaTa MpeJoCTaBICHHS IOCY1apCTBEHHON
YCIIYTH TIPH JTUYHOM OOpaIlCHHH;

- OCYILIECTBJIET HANPABIEHUE JOKYMEHTOB 3aKa3HbIM TMCBMOM 110 aJIpECy 3asBUTEIIS;

2) npu MOCTYIUICHUH 3alpoca Ha MpeNoCcTaBiIeHUE rocyaapcrBeHHou yciayru B OMCY
au6o yepe3 PIII'Y — nHanpaBnser B jauuHbIA kKaOuHeT 3asButens Ha PIITY yBemomienue o
NPUHATUU PEIIEHUS C TPUIIOKEHHEM JJICKTPOHHOM KOMHUMU JOKYMEHTa, SIBIISIOMIETOCS
pe3ynbTaTOM MPEAOCTABICHUS TOCYIapCTBEHHONW YCIYTH € NOCIEAYIOLEH JOCBUIKOM Ha
OyMa)KHOM HOCHUTEJIE 3aKa3HBIM IMHCHbMOM;

3) mpH HOCTYIUIEHUH 3alpoca Ha MPEAOCTaBICHHE rocyAapcTBeHHOU yciayru B OMCY
yepe3 MO®IL] — ocyiecTBisieT B COOTBETCTBUU CO CIIOCOOOM, OIMPEIEICHHBIM COTJIAIEHUEM O
B3auMozeiictBuun ¢ M®LI, nepenauy pe3ynbTaTa MpegOCTABICHHS TOCYJapCTBEHHOM YCIyru B
MO®II.

Cpok HampaBiieHusl (BbIIaYu) pe3yibTaTa MpPeAoCTaBICHHs TOCYJapCTBEHHON YCIyTH - B
TEeYEHUE 5 KAJICHJAAPHBIX THEW CO JHS MPUHSTHS PEUICHUS.

3.5.3. Kpurepuem mNpuUHATHS peUICHUsT B paMKax HaCTOSAUIEH aJIMHHUCTPATUBHOM
IpOLEAYpPHl SIBISIETCA CHOCOO IOCTYIUIEHUS 3ampoca Ha MPEeAOoCTaBICHHE T'OCYJapCTBEHHOMN
ycayru B OMCY.

3.5.4. Pe3ynbTaToM BBITIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS HaIlpaBICHUE
3asIBUTENIO JIOKYMEHTA, SIBJISIOLIErOCs PE3YJIbTATOM IPENOCTABICHUS TOCYIAPCTBEHHON YCIyTH,
0TKa3a B IIpUEME.

3.5.5. Cnocobom ¢ukcanmu pe3yibTaTa BBINOTHEHHUS aJAMHHHUCTPATHUBHOW MPOLETYPHI
SABJISIETCST OTMETKAa O HampaBJeHWH (BblJade) JAOKYMEHTA, SBISAIONIETOCS PE3yJIbTaToOM
MPEI0CTaBIEHUS TOCYJAPCTBEHHOM YCIyTH, PEIICHUS OTKa3a B IPUEME.

3.6. Ilopsaiok oCyIeCTBIEHUS aIMUHUCTPATUBHBIX IPOLETYP
B 2JIEKTPOHHOU (pOopMe, B TOM UHKCIIE C UCTIOIb30BaHUEM
EIIT'Y u PIIT'Y

3.6.1. IlomyueHue 3asgBUTENEM B AJIEKTPOHHON (opMe HH(POPMAIMU O CPOKAX M MOPSIKE
IIPEIOCTABIIEHUS TOCYIaAPCTBEHHOMN YCIYTH OCYILECTBISETCS MOCPEACTBOM O(UIIMATIBLHOTO caifTa
OMCY, EII'Y, PIIT'Y.

3.6.2. 3amuce B anekTpoHHOM (opme Ha mpuem B OMCY nmns momauu 3ampoca o
IPEOCTaBIEHUH T'OCYJapCTBEHHON YCIyrd MPOU3BOAMTCS uepe3 oduuuanbHbii caiit OMCY,
PITY.

3anuch B MEKTpOHHON (popme Ha mpueM B M®IL] a5 mojgauu 3amnpoca o MpeaoCTaBIeHUN
rOCYJapCTBEHHOM YCIyry MPOU3BOAUTCS yepe3 odurmanbabid cant MOL, PIIT'Y.

3asBUTENIO MPEJOCTABIIACTCS BO3MOXKHOCTH 3alMCH B JIIOOBbIE CBOOOJHBIE A MpHEMa
JaTy ¥ BpeMs B npejenax ycraHoBieHHoro B OMCY rpaduka npuema 3asiBUTENEH.

3.6.3. @opMupoBaHuE 3ampoca 3asBUTEIEM OCYILIECTBIISETCS MOCPEICTBOM 3aIOJHEHHUS
ANEKTPOHHOU (hopmbl 3anpoca Ha PIITY.

3.6.4. Ilpu mnomaye 3asBUTENEM 3ampoca B JJIEKTPOHHOU ¢opme He Tpeldyercs
[PeI0OCTaBIIEHUE 3asBUTEIEM JOKYMEHTOB Ha OyMakHOM HOCHUTEIIE.



3.6.5. Ilpu HampaBiieHMH 3ampoca Ha MPEIOCTABICHUE TOCYIapCTBEHHOW YCIYrd 4depe3
PIII'Y wnampaBneHue cooOIIeHUs O TpueMe 3ampoca (0TKa3 B NpPHEME) OCYIIECTBISETCS B
JUYHBIA KaOWHET 3asBUTENs (TIpencTaBuTens 3assurens) Ha PIITY.

3.6.6. Ilonyyenue 3asBUTEIIEM B 3JCKTPOHHOH (opMe CBeneHHI O XOJe BBIIOJIHEHUS
3arpoca 0 IPeJO0CTaBICHUU IOCYAAPCTBEHHOM YCIyTH OCYILECTBIISETCS Yepe3 JTUYHbIN KaOuHeT
3asIBUTEIIS.

3.6.7. Ilpu momaue 3asBUTENIEM 3aIlpoca B DJICKTPOHHOH (opMe yBeOMIICHUE O MPUHATUN
pellieHuss C MPWJIOKEHUEM >JEKTPOHHOM KOIUHU JIOKYMEHTA, SIBIISIIOIIETOCS pPEe3yIbTaToM
MIPEIOCTABIICHUS TOCYTAPCTBEHHOMN yCIyTH, TMOO0 0TKa3a B IPUEME HAIPABIIAETCS Yepe3 JTUUHbII
kabuner 3asButens Ha PIII'Y ¢ mocnemyromieil OChUIKONM Ha OyMa>kHOM HOCHUTEJIE 3aKa3HBIM
MUCBEMOM.

3.6.8. B oanekrpoHHOM BHAe kaioba Ha HapylIeHHE NOpsSAKa MPeIOoCTaBICHUS
TrOCYJapCTBEHHOM YCIyTrd U JOCYAeOHOro (BHECYIeOHOT0) 00KAIOBaHMs PEIICHUN U JACHCTBUN
(6e3neiictusi) OMCY B mporiecce MOMydYeHUsI TOCYIapCTBEHHON YCIyrH MOXeET OBITh MojaHa
3asiBUTEIEM MocpeAcTBOM odumuanpHoro caiira OMCY, M®ILI, EIIl'Y, PIII'Y, dbenepanbHoi
rOCyJapCTBEHHOH HWH(GOPMAIIMOHHON CHUCTEMBI, OO0ECIeYMBAOLICH MpoIecc 10CyAeOHOro
(BHECcyneOHOT0) 00>kaoBaHUs pellIeHUi U eicTBuUl (0e3aeicTBu).

3.7. OcobeHHOCTH MpeAOoCTaBIeHNs TOCyAapCTBEeHHOM ycimyru B ML

3.7.1. IlpenocraBnenue rocyaapcTseHHon yciyru B M®I] ocyiiectBisercs npu HaIUu4uu
COIJIALlIEHUs O B3aUMOJEHCTBHH, 3aKiII04eHHBIM Mexay OMCY u M®LI.

3.7.2. CoctaB aIMUHUCTPATUBHBIX IpoLeayp (AeicTBuii), BeinonnseMbrx MOILI:

3.7.2.1. [lpuem 3asBieHUs O NPEAOCTABICHUN I'OCYIAPCTBEHHON YCIIYTH U MPUIIAraeMbIX K
HEMY JJOKYMEHTOB.

OcHoBaHMeM ISl Havyaja aJMHHUACTPATUBHON MPOLEAYPHI SBISETCS JIMYHOE OOpalieHue
3asBUTENA MO0 ero npencraButesss B MOII,

Pa6oTtHuk MOII:

1) npoBepseT HaaMyue JIOKYMEHTOB, TMOATBEPXKIAIOIIMX JIMYHOCTh  3asBUTEIIS
(mpeacTaBUTENS 3a8BUTENS);

2) mpu HAIMYMM OCHOBAaHUS JUIs OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOIMMBIX JUIs
IPEIOCTABIEHUSI TOCYAAPCTBEHHOM YCIyrd, YCTaHOBJIEHHOIO MojpaszieinoM 2.7 pazaena 2
HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IPUEME C PA3bICHEHUEM IIPUYUH;

3) mpu OTCYTCTBMM OCHOBaHHUS JUIsl OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsS
IIPEIOCTABIEHUSI TOCYAAPCTBEHHOW YCIYrH, YCTaHOBJIEHHOIO MoApas3zienoM 2.7 pasgena 2
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, OCYLLECTBIISIET IPUEM 3asIBJICHUS;

4) mpu OTCYTCTBHM 3JIEKTPOHHOIO J0KyMeHToobopota ¢ OMCY npu HEoOXoauMocTH
OCYIIIECTBIISIET CHATHE KOIUU C OPUTMHAJIOB JJOKYMEHTOB U UX 3aBEPEHUE;

5) npu HaTMYUU IEKTPOHHOrO JOoKyMeHTooOopoTa ¢ OMCY ocymiecTBiIseT MOArOTOBKY
AIIEKTPOHHBIX 00pa30B 3asBICHUS U JOKYMEHTOB (IpU HAJIWYUHM), OPUTMHAIBl BO3BpallaeT
3asIBUTEIIIO;

6) BbIIAET 3asBUTENIIO WJIM €ro NMPEeACTaBUTENI0 PACIMCKy B MOJYyYEHUH JAOKYMEHTOB C
yKa3zaHHEM UX MepevHs U JaThl NOJYUYEHUs (Jlajiee — paclucKa).

[Tpuem 3asiBIEHHS O MPEIOCTaBICHUH TOCYJAapCTBEHHON YCIyTd U MpHJIaraéMbIX K HEMY
nokyMeHToB B M®IL] ocymecTtBisercss B JAeHb oOpamieHus 3asBUTENs (IPEICTaBUTEINS
3asBUTEIISA).

3.7.2.2. Belnaua pe3ynbTara rocy1lapCTBEHHON yCIIyTH.

OcHoBaHHEM U Ha4ajla aIMMHUCTPAaTUBHOW NIPOLEAYPHI sABIIsAETCS nocTymuieHne B MOIL]
n3 OMCY nokyMeHTa, SIBJISIOIIErocs Pe3yabTaTOM FOCy1apCTBEHHON yCITyTH.

PaGoTanx M®II:

1) B cimyyae moCTyIIEHUSI B COOTBETCTBUU C COIVIAILIEHUEM O B3aUMOJICHCTBUU JOKYMEHTA,
SBJISIOLIETOCS PE3y/IbTaTOM FOCYAAPCTBEHHOM yCIyTH B JIEKTPOHHOM (opMmaTe, MOANUCAaHHOTO



3JIEKTPOHHOM MOJMUCHIO0 NOJKHOCTHOTrO Jinia OMCY, ocyliecTBisieT NOATOTOBKY U 3aBEPEHHE
I[OKYMQHTOB Ha 6yMa)KHOM HOCHUTCIIC, HO,Z[TBep)KI[aIOIJ_II/IX co;[epncaHHe BHGKTpOHHLIX
JIOKYMEHTOB;

2) uHpopMupyeT 3asBUTENS O TOCTYIUICHHH TOKYMEHTA, SBIISIOLIETOCS DPE3YJIbTaTOM
TOCYJapCTBEHHOM YCIyrd, CHOCOOOM, YyKa3aHHBIM 3asBHUTEIIEM IIpU TII0Jlade 3ampoca Ha
MpeI0CTaBIEHNE TOCYIapCTBEHHOM YCIYyTH;

3) npu oOpamenun B M®I] 3asButenst (mMpeacTaBUTENsT 3asABUTENSA) C JOKYMEHTOM,
YOCTOBEPSIOLIUM JIMYHOCTh (IIOJJHOMOYMS) U PAcIMCKOW OCYHIECTBIIIET BbLIAauy JOKYMEHTA,
SIBJISIFOIIETOCS PE3yJIbTaTOM TOCYJaPCTBEHHOM YCIIYTH.

WNudopmupoBanue 3asBUTENs O TMOCTYIUICHHMH TOKYMEHTA, SIBISIOIIETOCS PE3yIbTaTOM
TOCYJapCTBEHHOM YCIyTH, OCYIIECTBIISIETCS HE Mo3aHee 1 pabodero JHS, CIEIYIOMIEro 3a THEM
ero nocryruieHus B MOII.

3.8. [lopsiok ucnpapiaeHus JONYLUIEHHBIX ONIEYATOK U OLUMOOK B BBIAAHHBIX B PE3YJIbTATE
MPEAOCTABIICHUS TOCYTapCTBEHHON YCIYTH IOKYMEHTax

B ciy4ae BbISIBIICHUS 3asBUTENIEM OINEYATOK M (MJIM) OIIMOOK B BBIIAHHOM B pPE3yJIbTaTe
IPEJOCTABICHUS] TOCYAaPCTBEHHOW YCIYTH JOKYMEHTE, 3asBUTENb npexacraBisier B OMCY,
HETOCPECTBEHHO, JINOO MOYTOBBIM OTIPABICHUEM IOANUCAHHOE 3asiBIICHHUE O HEOOXOAUMOCTH
WCIIPABIICHUS JIOMYIICHHBIX OMEYaTOK U (HJIM) OMUOOK C U3JI0KEHUEM UX CYTH U MPHIIOKCHUEM
KOIIMH JOKYMEHTA, COJICPKAIIEro OMEYaTKU U (W) OUIHOKH.

Odopmnenne u HampaBieHue (Bblaya) 3asBUTENIO JIOKYMEHTAa C HCHPABICHHBIMU
oreyaTkaMu (OmMUOKaMU) UM OTBeTa ¢ MHQoOpMaIeil 00 OTCYyTCTBUU ONEYaTOK M OMIMOOK B
BBIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS TOCYJApPCTBEHHOH  YCIyTH  JIOKYMEHTax
ocyIiecTBIsieTcs AOHKHOCTHRIMU nuiiamMu OMCY B cpok, He mpeBbIIaonui 5 pabounx IHeH ¢
MOMEHTA MOCTYIUICHUSI COOTBETCTBYIOIIETO 3asBIICHUS.

Paznen 4. D°OPMbI KOHTPOJIA 3A UCITOJIHEHUEM AJIMUHUCTPATUBHOI'O
PEI'VTAMEHTA

4.1. IlopsAOK OCYIIECTBIIEHUS TEKYILEro KOHTPOJIS 33 COOJIIOJICHUEM U HCIIOTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMIIAMH ITOJIOKEHUN aJIMUHUCTPATUBHOTO PETJIaMEHTa U
MHBIX HOPMaTHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K MTPEIOCTABICHUIO

roCyAapCTBEHHOM YCIYTH, a TAKKE NPUHATUEM UMHU PELICHUN

Texymuit KOHTpPOJIb 32 COOJNIIOACHUEM U KCIOJHEHWEM JIOJDKHOCTHBIMHU  JIUIAMU
MOJIOKEHUH HACTOSIIETO0 aJMUHHUCTPATHUBHOTO pPETrJIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOMIMX TPEeOOBaHUS K TWPEIOCTABICHUIO TOCYJAPCTBCHHOW YCIyTH,
ocyuecTpisiercs pykoBoaurenrem OMCY.

Texymuii KOHTPOJIb OCYIIECTBIIICTCS HAa TTOCTOSTHHOW OCHOBE W HAINPABJICH HA BBISBICHUE
U YCTpaHEHUE MPUYHH U YCIOBUM, BCICACTBUE KOTOPHIX OBLIM HapYIIEHBI MpaBa 3asBUTENCH, a
TaK)Ke PacCMOTPEHHE, MPUHATHE PEIICHUI, MOJATOTOBKY OTBETOB Ha OOpaICHHS 3asBHTEICH,
coJieprKalue ano0sl Ha JelcTBus (06e3/1elicTBrE) NTOKHOCTHBIX JIHII.

[Ipy BBISBICHHH B XOJ€ TEKYIIErOo KOHTPOJS HAPYINICHUH ITOJIOKCHUH HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA U WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAIOIINX
TpeOOBaHUS K TMPEJAOCTABICHUIO TOCYAAPCTBEHHOW YCIYTH, PYKOBOIUTEIN CTPYKTYPHBIX
nonpazaenenuit OMCY, OTBeTCTBEHHBIE 3a OpraHM3aIMi0 padOThl MO TMPEJOCTABICHHUIO
TOCY/IapCTBEHHOW YCIIYTH, MPUHUMAIOT MEPHI TI0 YCTPAHEHUIO TAKUX HAPYIICHUH W HAPABJISIOT
pykoBoautento OMCY mpenioxeHus: 0 IPUMEHEHUH WIH HEIPUMEHEHHH MEp OTBETCTBEHHOCTHU
B OTHOIICHHUH JOJDKHOCTHBIX JIUII, JIOMYCTHUBIIMX HApPYIICHUS.



4.2. TlopsaoK U IEPUOAMYHOCTD OCYIIECTBIICHUS IUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHI M KAYECTBA MPEJIOCTABIECHUS FOCYJapCTBEHHOMN YCIyTy, B TOM YKCIIE IOPSJIOK U
(dbopMBbI KOHTPOJIS 32 TIOJTHOTOM U KaueCTBOM IPEIOCTABICHUS TOCYIapCTBEHHON yCIyrU

[IpoBepkr MPOBOIATCSA B IIEJIAX KOHTPOJS 3a MOJTHOTOM M KAayeCTBOM MPEJOCTaBICHHS
TOCYJapCTBEHHON YCIYrH, COOJIOACHHWEM W HWCIOJIHEHHEM JOJDKHOCTHBIMH Jmnamu OMCY
MOJIO)KEHUH HACTOALIET0 aJMHUHUCTPATUBHOIO PErjaMeHTa, WHBIX HOPMATHUBHBIX IPAaBOBBIX
aktoB Poccuiickoit ®@enepanuu, CaxanuHCKOH 00JIACTH YCTaHABIMBAIOIIMX TPEOOBAHUS K
[IPEIOCTABIICHUIO TOCYIaPCTBEHHON YCIYTH.

[TpoBepku MOTYT OBITH ITAHOBBIMU M BHEIUIAHOBBIMH.

[leproanyHOCTh TMPOBENEHUSI IUIAHOBBIX IIPOBEPOK YCTAHABIMBAETCS PYKOBOAHUTEIEM
OMCY.

BHersiaHOBbIE POBEPKHU OCYIIECTBIISIIOTCS B ClIydae MOJIYYCHHUS KaloO Ha pellieHus: WiH
neiictBus (6e3xeiictBrue) NOMKHOCTHBIX il OMCY, npHHSATBIE WIH OCYIIECTBICHHBIE B XOJIC
MPEOCTABICHHS TOCYJAPCTBEHHOM YCIIYTH 10 perieHuto pykopoautenaem OMCY.

Pe3ynbTaThl poBEpKM MOJHOTHI M KauyecTBA IIPEIOCTABIEHUS I'OCYIApCTBEHHON YCIyrd
0(OPMIISIFOTCSL aKTOM, B KOTOPOM OTMEYAIOTCS BBISBIICHHBIC HEIOCTATKH U MPEAJIOKEHHUS 0 HX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX Uil OMCY 3a pemienust u nerctBus (0e31eicTBue),
MIpUHUMAaeMble (OCYLIECTBISIEMBIE) B X0/I€ TIPEOCTABICHUS TOCYIapCTBEHHON YCIyTH

JIOMKHOCTHBIC JIMIIA HECYT IMEPCOHAIbHYIO OTBETCTBEHHOCTh 3a PEIICHUS U JEHCTBUS
(Oe3neiicTBuE), TpUHUMAEMBbIE (OCYIIECTBIISIEMbIE) B XO0JI€ MPEIOCTABICHUS TOCYIApPCTBEHHOMN

YCIIyTH.

4.4. ITonoxeHusi, XxapakTepusyrome TpedoBanus K popmMam KOHTPOIIS 3a
MPEAO0CTABIEHUEM I'OCY/IAPCTBEHHOMN YCIYTH CO CTOPOHBI TPaK/iaH, UX O0bEAMHEHUHN 1
Oopra"u3arui

KonTponb 3a mpemocTaBieHHEM TOCYJApPCTBEHHOW YCIYTH CO CTOPOHBI TpaXKOaH, UX
O0BEIMHEHNH W OPTaHU3aIMi OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JIESTEIHLHOCTH
OMCY mnpu mpenocTaBiIeHHH TOCYIapCTBEHHOW YCIYTH, MONYyYEHHUs TMOJTHOW, aKTyalbHOW H
JOCTOBEPHOM WH(OpPMAIMM O TOPSAIKE TPEIOCTABICHUS TOCYIApCTBEHHON YCIyrH W
BO3MOXXHOCTH JOCY/IeOHOTO paccMOTpeHHusi oOparieHuil (kanod) B Mpolecce MOMyueHUs
rOCYJapCTBEHHOMN YCIIyTH.

Pasnen 5. I[OCYJI[EEHB\I}I\/’I (BHECyI[EBHBIIZ) [HOPAIOK OBXAJIOBAHUA
PEHIEHUU U JEMCTBUU (BE3AEUCTBUSA) OMCY, M®L], A TAKXE UX
JOJDKHOCTHBIX JINL, MYHULIUTTAJIBHBIX CIIYVKALLNX, PABOTHUKOB

5.1. Undopmanust 11st 3asBUTENS O €T0 MpaBe MoJaTh Kajio0y Ha peuieHue U (Win)
neiictBue (6e3aeiictue) OMCY, M®I], a Taxke UX TOKHOCTHBIX JIMIl, MyHUIIUTIATbHBIX

CITyXalux, pabOTHUKOB

3asiBUTENIb UMEET MpaBo MOJaTh KanoOy Ha peuieHue u (win) aerictBue (OesneiicTBuE)
OMCY, M®I1], a Takxe UX JOHKHOCTHBIX JIUI], MyHUIUIAIBHBIX CIIY)KaIIUX, pAOOTHHUKOB.

5.2. [Ipenmer xanoObl

3asgBUTENb MOMKET 06paTI/ITLCSI ¢ »kano00ii B TOM YHCIIC B CICAYIOIUX ClIydasX:



1) HapylieHue cpoka perucTpaluu 3amnpoca O MPEJOCTaBIEHUH TI'OCYJApCTBEHHON WM
MYHUIUIAIBHON YCIIYTH, KOMIUIEKCHOTO 3a1poca;

2) HapylIeHHe CPOKa IPEAOCTABICHHUS] MyHULIUNIAIBHOW YCIyru (B OTHOLIEHUU JIEHCTBUS
(6e3neiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIY)KaIIHX,
PabOTHHUKOB);

3) TpeGoBaHue Yy 3asBUTENS JOKYMEHTOB WIM HH(pOpMAMKA JHOO OCYIIECTBICHUS
NeHCTBUH, MPEJICTABICHUE WIM OCYILECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM  aKTaMM, YKa3aHHbIMH B [ojpasjene 2.5. paszzgena 2 HAcCTOALIETO
a/IMUHUCTPATUBHOT'O PEIIaMEeHTa;

4) oTkaz B TOpuUeMe JOKYMEHTOB, TPEAOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBBIMH AKTaMH, YKa3aHHBIMU B mozpaszjene 2.5. paszjena 2 HacTOSILEro
a/IMUHUCTPATHBHOTO PETJaMEHTa, y 3asiBUTEIIS;

5) oTka3 B NPEAOCTABICHUM MYHUIMNAIBHONH YyCIyrd (B OTHOLICHUM JACHCTBUS
(6e3neiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIY)KaIIHX,
PabOTHHUKOB);

6) 3aTpeOoBaHME C 3asIBUTENS IPU [IPELOCTABICHUN MYHULIUIIAIBHON YCIYTH I1aThI;

7) oTKa3 opraHa, NPeIOCTaBISAIOIIEI0 MYHHLIMIIAIBHYIO YCIYTry, IOJDKHOCTHOTO JIMIA
opraHa, opraHa, IpeIOCTaBIIIONIETO MYHHLIUIAIBHYIO YCIYTy, B MCHPABICHUU IOMYIICHHBIX
UMM OIIeYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIUNAILHON YCIyTH
JOKYMEHTax 100 HapylIeHHUEe YCTaHOBICHHOTO CPOKA TAaKUX WCIPABIICHUN.

8) HapylIeHHe CPOKa WIIM MOPSAJKA BbIIaul JOKYMEHTOB IO pe3ybTaTaM MpeJoCTaBICHUs
MYHHUIUIIAJIBHON YCIyTH;

9) npuocTaHOBICHUE MPEAOCTABICHUS] MYHUIMNAIBHON YCIyru (B OTHOLIEHUU JEWCTBUS
(OeznerictBusi) OMCY, a Takke ero JAOKHOCTHBIX JIML, MYHUIUMIAJIbHBIX CIYyXalllUX,
PabOTHHUKOB);

10) TpeboBanue y 3assBUTEIS MIPH MPEIOCTABICHUA MYHHUIIUIIATLHOW YCIYTH JOKYMEHTOB
Wi MHPOpPMAaLUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IMpHU
NEpBOHAYAILHOM OTKa3e B TpPHEME JOKYMEHTOB, HEOOXOIMMBIX JUIsI TPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH, 32 MCKIIOYEHUEM CIIy4yaeB, NPEeIyCMOTPEHHbIX MyHKTOM 4 uacTtu 1
cratbi 7 @3 No 210-®3 (B orHomenuu paewictBusi (OesmeiictBusi) OMCY, a Takxke ero
JOJDKHOCTHBIX JIUL, MyHUITUNATIBHBIX CITY)KaIIUX, pAOOTHUKOB).

5.3. OpraHbl MECTHOT'O CaMOYIIPaBIIEHHS U YITOJTHOMOYEHHbIE Ha PACCMOTPEHHUE 5KaT00bI
JOJIKHOCTHBIE JIMIIa, KOTOPBIM MOKET ObITh HalpaBiieHa anoda

5.3.1. Kanoba na pemenus u aeiictBus (6e3xmeirictBusa) OMCY, npenocTaBisiOIIETO
TOCYJapCTBEHHYIO YCIYTYy, €ro JOJDKHOCTHBIX JIML, MyHULUNAIBHBIX CIyXallluX, paOOTHUKOB
YYaCTBYIOIIMX OpPTaHHU3aIliid paccmaTpuBaeTcsi pykoBoaurenem OMCY.

XanoOsl Ha pemenus u aerctBus (OesaeiictBue) pykoBogurenss OMCY mnonatorcs B
BBIILIECTOSIIIUN OpraH (MpU €ro Hajauuuu) Ju0O0 B CiIydae €ro OTCYTCTBHSI paccMaTpHUBAIOTCS
HEnocpeAcTBeHHO pykoBoauteiaem OMCY.

5.3.2. XKamoba Ha pewmeHus u geiictBus (6e3neiictBusi), paboTHHUKOB MOI]
paccmarpuBaercs pykosoauresneM MOLI.

Kanoba Ha pemenuss u pedctBus (OeszneiictBusi) MOLl, pykoBoautens MOIL]
paccmarpuBaercs yupenurenem MOLI.

5.4. Tlopsiiok moJauu U pacCMOTPEHUS HKaJI00bI

[Tomaya u paccMOTpeHHUE Kano0bl OCYIIECTBISETCS B MOPSJIKE, YCTAHOBJICHHOM CTaThei
11.2. @3 Ne 210-®3 u [lonoxxennem 00 OCOOCHHOCTSIX TOJAYU U PACCMOTPEHUS XKajlod Ha
pemieHuss U AecTBus (Oe37eiicTBIE) OpraHOB MECTHOTO CAMOYIPAaBIEHUS MYHHUIUIATHHOTO
0o0pa3zoBaHusl TOPOJCKOW OKpPYyr «OXMHCKHW» M WX JOJDKHOCTHBIX JIMI[, MYHHUITUTATBHBIX



CJIy’KalllUX OPraHOB MECTHOI'O CaMOYMPABJIECHUS MYHHMLUIAIBHOTO 0Opa30BaHMs T'OPOACKOMH
OKpyr «OXMHCKHIY», a TaKXKe Ha pelIeHus U AehcTBUs (Oe31eicTBIe) MHOTO(PYHKIIMOHATIHHOTO
LIEHTpa, PAOOTHUKOB MHOTO(QYHKIMOHAIBHOIO LEHTPa, YTBEPXAECHHBIM I1OCTaHOBIIEHUEM
aJIMUHUCTpAIMA MYHUIMIIAIBLHOTO 00pa30BaHUs TOPOACKON okpyr «OxuHCcKui» ot 28.06.2018
Ne 401 «O06 yrBepxkaenun [lonoxxeHnss 00 0OCOOCHHOCTSX IMOJAYM U PACCMOTPEHUS KaJloO Ha
pemieHuss W AercTBUS (Oe3aelCTBHE) OPraHOB MECTHOTO CAMOYIPABJICHUS MYHHIIMIIATBHOTO
o0pa3oBaHusl TOpOACKONH OKpyr «OXHMHCKHMI» M MX JOJDKHOCTHBIX JIMI, MYHHIIMIIAIBbHBIX
CIIy’KalllUX OPraHOB MECTHOTO CaMOYIMPABJICHUS MYHHIMIAIBHOTO OOpa3oBaHMs TOPOACKOMN
OKpyr «OXMHCKHIY», a TaKXKe Ha pelleHus U JeilcTBus (6e3aeicTBrue) MHOrO(QyHKIIMOHAIBHOTO
[EHTpa, pAOOTHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

5.5. Cpoxk paccMOTpeHus KaloObl

XKanoba, mocrynusmas B OMCY, MO®LI, yupeaurento MPLI, mubo BeimecTosmuii opran
(Ipu ero HAJIMYMUM), MOJUICKHUT PACCMOTPEHHUIO B TEUEHHUE MATHAALATA pabOYuX AHEH CO JHA ee
peructpanuu, a B ciaydae oOxkanmoanusi oTkaza OMCY, M®I[ B mpueme IOKYMEHTOB Y
3asgBUTENS TUOO B UCIPABICHUH JOMYIIEHHBIX OMEYaTOK U OMKOOK WM B CIy4ae 00)KaTOBaHUS
HapyIIEHHUs YCTAaHOBJIEHHOTO CPOKa TAKUX HUCIIPABJICHUH - B TEUEHUE IIATU pabOUuuX JHEH cO THS
€€ perucTparmm.

5.6. [lepeuens ocHOBaHUII 17151 MPUOCTAHOBJICHHS PACCMOTPEHHUSI KAIO0ObI B Cllydae, €Clin
BO3MOHOCTb IIPUOCTAHOBIICHUS MIPEYCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickoi denepaunu

[TprocTaHOBIIEHUE PACCMOTPEHUS JKaJI00bl HE OIYCKAeTCs.
5.7. Pe3ynbTaT pacCMOTPEHUS KAIOOBI

I[To pe3ynbraTaM paccMOTpPEHUs Kal0Obl IPUHUMAETCS OAHO U3 CIEIYIOIIMX PELICHHI:

- ’Kanoba YAOBJIETBOpPSAETCS, B TOM uyHcie B (OpMe OTMEHbl MPUHATOIO pPELICHMS,
MCIPABJICHUS JONYLUIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTAaTE MPEAOCTaBICHUS
rOCYJapCTBEHHON YCIyIM IOKYMEHTax, BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEICTB, B3UMAHHE
KOTOPBIX HE IPEAYyCMOTPEHO HOPMAaTUMBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepannu,
HOPMAaTHUBHBIMU TPaBOBBIMM akTaMu cyOwbekToB Poccuiickoit dexepannu, MyHUIUNAIBHBIMU
IIPaBOBBIMH aKTaMHU;

- B YJIOBJIETBOPEHUH >KaI00bI OTKA3bIBAETCS.

5.8. Iopsinox MHPOPMUPOBAHUS 3asIBUTENS O pE3yIbTaTaXx pacCMOTPEHUS XKaJI00bI

5.8.1. He mno3nHee naHs, ClenyroLIEro 3a JHEM MPUHITHS PELICHUS, SBIISIOLIETOCs
pe3yabTaTOM PACCMOTPEHHS JKaloObl, 3asBUTENI0 B MHUCHbMEHHOW (opmMe M 10 >KETaHUIo
3asBUTENII B DIEKTPOHHOW (hopMe HampaBisieTcsi MOTHBHUPOBAHHBIM OTBET O pe3yabTaTax
PacCMOTpPEHHUS KATOOBI.

5.8.2. B cnyuae nmpu3HaHUA KaloObI MOJIekKAIIeH yIOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
naercss wuHGOpMamMsA O  JACUCTBUAX, ocymiecTBiasieMbix OMCY, MOI[ B memix
HE3aMEJUIMTEIIbHOIO YCTPAHEHHMS BBIABICHHBIX HApYLIEHUH NPHU OKAa3aHUM T'OCYHAPCTBEHHOMN
YCIYTH, a TaKXKe NPHHOCATCS HM3BHUHEHHUS 3a JOCTABJICHHBIE HEYHOOCTBA M YKa3bIBAETCS
uH(pOpMaIUs O NaTbHEHIINX JEHCTBHIX, KOTOPbIE HEOOXOIUMO COBEPIIUTDH 3asBUTEIIO B IENIIX
MOJIy4EHUS TOCYIAPCTBEHHOM YCIIYTH.

5.8.3. B cnywae mnpusHaHUs KaloObl HE TMOJIEkKAIICH YAOBICTBOPEHUIO B OTBETE
3asBUTENIO JTAIOTCA apryMEHTHUPOBAHHBIE PA3bsICHEHHUS O MPUYMHAX NPHUHATOrO PEIICHUs, a
Takke HHGOpMAaIUs O OPSAIKE 00KATOBAHUS PUHSATOTO PEIICHHUS.



5.9. Tlopsimok 006>kamoBaHUs PEIICHUS TI0 YKajao0e

3assBUTEIIL UMEET IIpaBo 00>kaI0BaTh PEUHICHUEC 110 Kaiooe BBIICCTOAIINM AOJIKHOCTHBIM
JMiam MJId B BBIH_IGCTOSIH_[I/II\/JI oprad B MOPAAKE NOAYUHCHHOCTH.

5.10. IIpaBo 3asBUTENS Ha MOJydyeHHE HHPOPMALIUU M JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHHMS M PACCMOTPEHHUS JKAIO0BI

3asBUTENb MMEET MPAaBO HA IMOJy4YeHHE MH(POPMAUH U JOKYMEHTOB, HEOOXOJUMBIX IS
000CHOBaHUSA U PACCMOTPEHUS KAIOOBI.

5.11. Cnoco6s! H”HGOPMHUPOBAHUS 3asIBUTEIICH O MOPSAIKE IMOAAYH U PACCMOTPEHUS
KasoObl

UudopmupoBanue 3asBUTENCH O TMOpSAKE TMOJAYM W PACCMOTPEHHS  KaloObI
oOecrnieunBaeTcs:

- TIOCPEJICTBOM pa3MelleHus HHPOpMAIlMM Ha CTEHIaX B MeCTaxX MpeAOCTaBICHUS
roCyJapCTBEHHOM ycinyru, Ha opunuanbHbix caiitax OMCY, M®L], B cetu Untepuer, na EINT'Y
u PIIT'Y;

- B ycTHOH (hopme 110 TenedoHy Wi Ha THIHOM TIpUEME;

- B IUCbMEHHOW (popMe MOYTOBBIM OTIPABICHHEM WU AJIEKTPOHHBIM COOOILEHUEM IO
aJZipecy, yKa3aHHOMY 3asBUTEJIEM.



[Tpunoxenue Ne 1
K aIMUHHACTPATUBHOMY PErIaMEHTY

IIPENOCTaBIICHUS roCyJapCTBEHHOMN
yCIyTH «Bprgaua B cy4asix,
YCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM

Poccuiickont  ®enepanuu, paspelieHun
Ha COBEPLICHHME CHEIIOK C HUMYILIECTBOM
COBCPUICHHOJICTHUX IMOAOIICUYHBIX >

Komy
oT

(pamunust, UMsi, OTIECTBO (MPU HATUYHH ),
I'paXXJJaHCTBO, JOKYMEHT, Y OCTOBEPSIIOILNI
JMYHOCTH (cepusi, HOMep, KeM U KOTJa BblaH)/

HalMEHOBaHME IOPUIUYECKOTr0 JIHIIA,
bamuus, UMs1, 0TIECTBO (TIPU HATTMYHUH),
I'PaXXJaHCTBO, JOKYMEHT, Y OCTOBEPSIIOILNI
JMYHOCTH (CepHusl, HOMEP, KEM U KOTJa BbIJIaH)
IPEeJCTaBUTEs)

(ampec MpoKMUBaHMS, MECTOHAX OXKICHN)
Tenedon
AJipec 3IEeKTPOHHON MOYTHI

3agBjieHue

[Ipomury nath paspelieHne Ha COBEPILICHHE CIIEIOK C UMYIIIECTBOM MOET0 MOAONEYHOTO:
dbaMunus, uMs, 0TYECTBO

acropT

(HOMep, cepus, KeM U KOT/a BbIJIaH)
CHMJIC

HA COBepPIUEHHE CIIENYIOLIMX AeHCTBHI

1) ¢ uMyuIE€CTBOM IOAONEYHOIO:

(HaI/IMeHOBaHI/Ie HUMYyHIECTBA, €T0 XapaKTepI/ICTI/IKI/I)

O OTUYKJEHHE I10 10TOBOPY
(KyIIM-TIpOJIaXKH, PEHTBI, MEHBI, IPYroe)

O crauy

(BHaem, B apeH]ly, 0€3BO3ME3/IHOE MOJIb30BaHHE)
O pacxoJ0BaHHE JCHEXKHBIX CPEJCTB, XpaHAIIUXCS HA
(Yka3bIBaeTcss HOMEp CUET, €CIIU JACHEKHbIE CPE/ICTBA XPAHATCS Ha CUETE)

! 3asBUTEIIEM 3aMOIHIIOTCS COOTBETCTBYIOIIHC BLI6paHHOMy IleflCTBPHO 110JIA



O pacxo/J0BaHUE CYMM, HE 3aUMCICHHBIX Ha HOMHHAJBHBIM CYET, MEPEUUCISIEeMbIX Ha CYET
MOONEYHOTO
(Yka3bIBaeTcs HOMEp CUET, B Cllydyae UX [EePEUrCIICHHs] B KPETUTHYIO OpraHU3alIUIo)
O 3aKJIFOYEHUE T10]] 3aJI0T UMYILIECTBA
(KpeIuTHOrO TOrOBOpa, TOrOBOpa 3aiimMa)

O OTKa3 OT
(MpHHAIeKALUX [TOIOTICYHOMY TIpaB, pa3/iell HMYIECTBA I10I0TIEYHOT0, BBIAEHT J0JIEH U3
MMYILECTBA IOJOIIEYHOI0)

2) no opopmiieHHI0:

O JOBEPEHHOCTH OT UMEHU MOONEYHOr0

O OTKa3a OT MCKa, OJJaHHOTO B MHTEpECcaxX MOJONEUYHOTO

O 3aKJII0YEHUE B CyZeOHOM MOPSAKE MUPOBOTO COTJIAIICHUS OT UMEHHU MOJIOTIEYHOTO

0O 3aKIIIOYCHUE MHUPOBOIro COrjlaticHusA € AOJDKHHUKOM I10 UMCIIOJIHUTCIBHOMY IPOU3BOACTBY, B
KOTOPOM B3BICKATEINEM SIBJISICTCS [TOA0NECUHbBIN

3) Ha OTYY:KIEHHE IKUJIOr0 IOMEIIeHHs, B KOTOPOM IPOKMBAaeT IOAONCYHbIN, He
ABJISIOIINICA COOCTBEHHHUKOM JAHHOI0 >KHJIOT0 NOMEIEeHN:
O 1o agpecy

ITocae OTHYKACHUA KHUJIOI'0 IMNOMEIICHU, 06ﬂ3y]00b B YCTAHOBJICHHDBIEC 3aKOHOM CPOKH
3apEerucCTpyupoBaTh MOAOIECYHOI0 110 HOBOMY MECTY KUTEC/ILCTBA.

VYka3aHHble 1eHCTBUS TPEOYIOTCS B LIETISAX

(comepxaHus MOJONEYHOr0, 00eCreYeHUs MO0NEYHOT0 YKIIIBIM ITOMEIIEHUEM, TIEPEMEHBI
MeCTa KHUTEJIHCTBA M0I0NEYHOTO (YKa3bIBAETCSl HOBBIM aJipec), UHOE)

Jaro cornacue Ha 00pabOTKY M MCIIOJIb30BaHIE MOMX MEPCOHATBHBIX JTAHHBIX, COJCPKAIIIXCS B
HACTOSILEM 3asBICHUH U B MPEJCTABICHHBIX MHOIO JIOKYMEHTaX, B COOTBETCTBUU CO cTaThel 9
®enepanbHoro 3akoHa oT 27 utong 2006 r. Ne 152-®3 “O nepcoHalbHBIX JaHHBIX B LESIX
IPEOCTaBIEHHS FOCYIapCTBEHHON YCIyTH

(cornacen/He coryaceH (®.N.0. 3asBuTENA)

(mara) (moamucek) (®.1.0. 3asBUTENS)



