AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

INHOCTAHOBJIEHHUE
or 24.02.2021 Ne 88
r. Oxa
@) BHECEHUU U3MEHEHUH B
aIMUHHCTPATUBHBIN pernameHT
MPETOCTABICHHUS MYHHIIATIATEHON

yciayru «Bbmaqa ApPXHBHBIX CIIPABOK,
APXHUBHBIX BBLIIIMCOK W APXUBHBIX KOTITHi

IOKYMEHTOBY, YTBEPKICHHBIH
[IOCTaHOBJICHHEM AIMUHUCTpALUA
MYHHMLIUIIATBHOTO o0pa3oBaHUs
ropoAckod  OKpyr «OXUHCKUI»  OT
28.05.2020 Ne 326

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
NPEIOCTABIEHUS  TOCYJApCTBEHHBIX W MYHHUIMOAIbHBIX  YCIYD»,  paclopsbDKeHHEM
[TpaButenscTBa Caxammackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenun I[lmana
MEpOTIPUATHIA  («IOPOXKHOM KapThl») TIO COBEPIICHCTBOBAHUIO M PA3BUTHIO CHUCTEMBI
MPEIOCTABIICHHUS TOCYIapCTBEHHBIX M MYHHUIIUIAIBHBIX yenyr B CaxanuHckoit oonactu Ha 2019—
2021 romepl», B IWENAX TPUBEIACHHS HOPMATHBHBIX MPABOBBIX aKTOB aJMUHHUCTpAIIUU
MYHHUIUTIATEHOTO 00pa3oBaHUsI TOPOACKOW OKpyr «OXWHCKHiI» B COOTBETCTBHE C HOpMaMu

JICUCTBYIOMIETO (pe/IepabHOTO 3aKOHOATEIbCTBA,

ITOCTAHOBJIAIO:

1. BHectu wW3MeHEHHMs B  AIMUHUCTPATHBHBIM  perVIaMEHT  MPEIOCTABICHUS
MYHUITUTIATIEHON yCIyTH «Bbiaua apXUBHBIX CIPABOK, APXUBHBIX BBIMMHCOK U apXHUBHBIX KOMTUH
JOKYMEHTOB»,  YTBEpPXKICHHBIM  IMOCTAHOBJIEHUEM  AAMUHUCTPAMM  MYHHUIMIAIBHOTO
00pa3oBaHMsI TOPOACKOH OKpyr «OxuHCKU» oT 28.05.2020 Ne 326, U3710KHUB €r0 B CIEAYIOIIEH
penaxiuu (IpuIaraeTcs).

2. OmnyOnukoBaTh HACTOSIIEE IMOCTAaHOBICHHE B razere «CaxaluHCKUW HEPTIHUKY,

pPa3sMECTUTh Ha O(I)I/II_[I/IaJ'ILHOM caiite AAMUHUCTpAU MYHHUIIUTTIAJIBHOT'O 06pa30BaHI/I}I T OpOIICKOfI



okpyr «OxuHCKui» Www.adm-okha.ru.

3. KoHTpoib 3a HCIHOJHCHHEM HACTOSIIETO IOCTAHOBICHHS  BO3JIOXKHTH Ha
3aMECTUTENS TJaBbl MYHHIMIIAILHOTO 00pa3soBaHMSA TOPOACKOH OKPYr «OXHHCKHi,
3aMECTHTENS [VIaBbl AJMHHUCTPAlMd MYHHUIMIIAIBHOTO 00pa3oBaHHsS TOPOJICKOW OKPYr

«OXUHCKHUIN» 110 BOIIpoOCaM MECTHOI'O CaMOYIIpaBJICHUA, KaAPOBbBIM 1 06I_HI/IM BOIIPpOCAaM.

N.o. riiaBpl MYHHIIMTIAJIBHOTO 00pPa30BaHMS H.A. PbiukoBa
TrOpOACKOM OKpYr «OXHMHCKHUID)


http://www.adm-okha.ru/

VYT1BepxaeH
IIOCTAHOBJICHUCM a,Z[MI/IHI/ICTpaI_[I/II/I
MYHHITUIIAILHOTO 00pa30BaHMs

rOpoJCKOM OKpyr «OXUHCKUI»
ot 24.02.2021 Ne 88

AJIMUHUCTPATUBHBIA PETJIAMEHT
IPEJOCTABJEHUSA MYHUIIATIAJIBHOM YCJAYTH
«BBITAYA APXUBHbBIX CITPABOK, APXUBHBIX BBIIIMCOK
U APXHWBHBIX KON JOKYMEHTOB»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1. IIpeamer peryaupoBaHus aIMUHUCTPATUBHOTO PErJaMeHTa

Hacrosmuil aAMUHUCTPATUBHBIN PEIVIAMEHT YCTAHABIMBACT CPOKU U IOCIEA0BATEIBHOCTD
QIMUHUCTPATUBHBIX IPOLEAYP M AaJAMHHUCTPATHBHBIX JCHUCTBUH IIPU MPEIOCTABICHUU
MYHHUIUIIAIBbHON yCIIyId «Bblgada apXUBHBIX CIIPABOK, APXUBHBIX BBIIUCOK U apXUBHBIX KOIUI
JIOKYMEHTOB.

1.2. Kpyr 3asButeneit

1.2.1. 3asBuUTEnsIMU SBISIOTCS (U3NYECKUE UM IOPUIUYECKHE JIMIA, 33 HCKIIOYEHHEM
rOCYJapCTBEHHbIX OPraHOB U MX TEPPUTOPHUAIBHBIX OPIraHOB, OPIraHOB TIOCYJApCTBEHHBIX
BHEOIOJDKETHBIX (DOHIIOB M UX TEPPUTOPHAIBHBIX OPTaHOB, OPTAaHOB MECTHOTO CaMOYIIPABJICHUS
(manee — 3asBUTEIN).

1.2.2. TlonHOMOYMAMM BBICTYHNAThb OT HMMEHH 3adBUTENEH IpPU B3aUMOJICHCTBUU C
COOTBETCTBYIOLMMH OpraHaMH MCIOJHUTEIbHOHN BIACTH, OpraHaMyd MECTHOI'O CaMOYIIpaBJICHUS
U UHBIMM OpTraHM3alMsIMU TPU MPEJOCTABICHUM MYHULMIAIBHOW YCIYIM O00JIaJaloT HX
3aKOHHBIE MPEACTaBUTENH UM JJOBEPEHHBIE JINLIA (Jaliee - IPeACTaBUTENN ).

1.3. TpeboBaHUs K MOPAIKY HHPOPMHUPOBAHUS O
IIPEIOCTABIEHUU MYHUIIMNIAIBHOMN YCIYTH

1.3.1. CnpaBouyHast uHpOpMaIUs:

Anpec MecTa HaXOXXJICHMs AJAMUHUCTpAMM MYHUIMIAIBHOIO 0Opa3oBaHUs TOPOJICKOI
OKpyr «OXWHCKHI» (apXWMBHBIH CEKTOp OTAeNa KaapoB, KOHTPOJIS W OpPraHW3alMOHHO-
TexHuueckoro obecneuenus) (mamee - OMCY) 694490, Caxanunckas obmacth r. Oxa, Yy
Coserckas, 1. 32, 1 sTax.

I'padux padorsr OMCYVY: nonenensHuk — uyetrepr, ¢ 09.00 o 13.00, ¢ 14.00 mo 18.00,
msatHUa, ¢ 09.00 xo 13.00.

Crpasounbie Tenedorst OMCYVY: 8 (42437) 3-30-10.

Anpec opunransaoro caiita OMCY: www.adm-okha.ru.

Anpec snexrponHo# moutst OMCY: meriya@okha.dsc.ru.

1.3.2. adopmanus no Bonpocam MpeAoCTaBICHHUs] MyHUIIMIAIBHON YCIyTH coolmiaercs
3asIBUTEIISIM:

- ipu IngHOM oOpateHuu OMCY;

- IpH1 0OpaIlleHNH C UCIIOIB30BaHUEM CPEACTB Tee(OHHOM CBSI3U 1O HOMEpaM Tesle(hOHOB
8 (42437) 3-30-10;

- pu nucbMeHHoM oOpatiennn B OMCY no noure 1160 B 37IEKTPOHHOM BHJIE;

- IOCPEJICTBOM Pa3MEIICHUS CBEICHUI:



1) Ha opunmansaomM UuTepHeT-caiite OMCY www.adm-okha.ru;

2) B perHOHaNbHOM TOCyAapCcTBeHHOW wuH(popMmarmoHHOM cucreme «Ilopran
TOCYJAapCTBEHHBIX M MYHUIMMAIBbHBIX ycayr (¢yHkumii) CaxanmHckor oOmactuy (maiee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (denepanpHOil TOCYTapCTBEHHOW HMH(POPMAIMOHHON cuctemMe «EmuHBIA mopran
rOCyJapCTBEHHBIX U MYHHUIMIATBHBIX yCIyT (pyHkuuid)» (nanee - EIITY) www.gosuslugi.ru;

4) Ha “H(OPMAIIMOHHOM CTeHIe, pacnoyioxkeHHOM B OMCY.

1.3.3. Cenmenus O XOA€ NPEAOCTABICHHS MYHHULIUOAIBHOW YCIYTH COOOIIAI0TCS
3asBUTEIISAM:

- ipu TnyHOM oOparmienun B OMCY;

- mpu obpameHun B OMCY ¢ HCTIOb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- pu nucbMeHHOM oOpamiennn B OMCY 1o nourte 1100 B 3IEKTPOHHOM BH/IE.

1.3.4. UudopmupoBanue npoBoauTcs B popme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCbMEHHOT0 HH(OPMHUPOBAHHUS.

1.3.4.1. YcrHoe wuHpOpMHpOBaHUE ocyiecTBisieTcs cnenuanucramu OMCY  mpu
oOpaltieHuu 3asBuTenell 3a nHpopMalyen JIMYHO UK 110 Tenedony.

CneuuanucTbl, OCYIIECTBISIOLIME YCTHOE HH(OPMHpPOBaHHE, [PUHUMAIOT  BCE
HE00X0/1MMbIe MephI AJIs 1a4M [TOJHOTO U OIEPAaTUBHOIO OTBETA HA MOCTABJICHHbBIE BOIIPOCHI.

YcTHOE WMHGOPMHUPOBAHWE KAXKAOTO 3asBUTENS OCYIICCTBISACTCS B TEUCHHE BPEMEHH,
HE00X01MMOro 115l €ro HHPOPMHUPOBAHUS.

1.3.4.2. Tlpu orBerax Ha TenedoHHble 3BOHKHM cnenuamuctel OMCY mompobHO, B
KOppPEeKTHOH ¢dopme HHPOPMUPYIOT OOPATUBIIMXCS 3asBUTENCH IO HHTEPECYIOIIMM HX
BorpocaM. OTBET JODKEH HAYMHATHCA ¢ MHPOpPMANUKM O HAWUMEHOBAaHHUHM OpraHa MECTHOTO
caMOyIIpaBJIeHHs], B KOTOPbIIl 0OpaTuics 3asBUTENb, GaMUINN, UMEHH, OTYECTBE U JOJKHOCTH
CHeIHaJINCTa, IPUHSABLIETO TE€IE(POHHBIN 3BOHOK.

[Tpu yctHOM oOpamienun 3asBurens (no tenedony) cneuuanuctsl OMCY naroT oTBeThI
caMmocTosTeNbHO. Ecim cnenuanuct, K KOTOpoMy 0OpaTHIICs 3asBUTENb, HE MOXKET OTBETUThH Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBbITh HAlpaBlIeH K JPYroMy CHELUAIUCTY WU
e OOpaTUBIIEMYCsl 3asSBUTEIIO JOJDKCH OBITh COOOIICH TeIeOHHBI HOMEp, MO KOTOPOMY
MOXKHO TMOJYYUTh HEOO0X0AuMYI HH(popMalMoo, MO0 CHEHUATUCT MOXET MPEUIOKUTh
3asiBUTEIII0 0OPAaTUTHCS MUCbMEHHO.

1.3.4.3. TIlucemeHHoe HH(POPMUPOBAHHE OCYILECTBISETCS IyTeM  HalpaBJieHUs
MUCBbMEHHBIX OTBETOB IIOYTOBBIM OTIPABICHUEM WM MOCPEACTBOM HH(OPMALHOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX ceTell OO0Ilero mojb30BaHMs (IO 3JEKTPOHHOM moure, Mo (akcy)
UCXO/s U3 BBIOPAHHOTO 3asBUTEJIEM CIIOCO0A HANPABJIEHUs €My OTBETA.

OtBer Ha oOpallieHHe 3asBUTENS IPEIOCTABIIAETCS B IPOCTOM, UeTKOW U MOHATHON (popme
C YKa3aHueM (paMuiInu, MTHULIMAJIOB, HoMepa Tenedona crnenuanicra OMCY.

1.3.5. UudopmupoBanue 3asBUTENECH CHENHATMCTAMH MHOTO(YHKIIMOHAJIBHOTO LEHTpa
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX U MYHMIMNAIBHBIX yciuyr (manee - M®II) u pa3memienue
UHPOpPMALIUUM O NPEJOCTaBIEHUH MyHUIMNaibHON yciayru B MOI[ ocymectBisiercs npu
HaJIMYUM corjlamieHuss o B3aumojeiictBuu mexay OMCY u MO®I[ B cooTBeTcTBHM C
TpeboBaHusAMHU nocTaHoBieHus [IpaBurenscrBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376
«O06 yrBepxknennn [IpaBun opraHuzanuu JESTETHHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».

1.3.6. OMCY o0ecneurBaer pa3MmellleHHE U aKTyaJu3aluio WH(OpMAallUM, yKa3aHHOW B
nyHkre 1.3.1 Hacrosimiero pasjena aAMUHUCTPATHMBHOIO perjlaMeHTa, Ha HMH(OpMaIMOHHOM
creane OMCY, opunnansaom Mutepuer-caiite OMCY, B rocynapcTBeHHON HH()OPMALIMOHHON
cucreMe «PeecTp rocyIapCTBEHHBIX M MYHULMOAIBHBIX YCIyr ((QYHKIMIA), MPEJOCTaBIIEMBbIX
OpraHaMHM  HCIOJHUTENbHOW  Biacth  CaxalnuMHCKOM  00JacTH, OpraHaMM  MECTHOTO
caMOyTpaBJIeHUs] ~MYHHLIMIAIbHBIX  oOpazoBaHuii  CaxanMHCKOM  00lacTH, a  Takke
MOJIBEIOMCTBEHHBIMHU MM YUpEXICHUIMI (ajiee — pernoHanbHbli peectp), PIITY u EIIT'Y.


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

Ha EIII'Y u PIIT'Y pa3smemaercs cneayrorias HHGOpMAITus:

1) wucuepnpIBalOIMil TMepeyeHb JOKYMEHTOB, HEOOXOAWMBIX JUIsl TPEIOCTaBICHUS
MYHUIUNAIBHON YCIyru, TpeOOBaHUS K O(GOPMIIEHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeveHb JOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEICTABUTh M0 COOCTBEHHOW MHHUIIMATHBE;

2) KpyT 3asBHUTEIICH;

3) cpok npeoCcTaBIeHUsI MyHULIUIIAIbHON YCIIYTH;

4) pe3ynpraT MpPENOCTaBIECHUS MYHMLUIAIBHOW YCIYI'H, MOPAJOK IPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPELOCTABICHNUS MyHUIIMIIAILHON YCIIyTH;

5) wucuepnbIBaOIMI IepeuyeHb OCHOBAaHMH [UId TPHOCTAHOBJIEHUS WJIM OTKa3a B
IIPEIOCTABJICHUN MYHUIIMIIAIBHON YCIYTH;

6) o mpaBe 3agBUTENsA Ha JocylneOHoe (BHecyaeOHOe) oOkaloBaHHWE ACHCTBUI
(Oe3meiicTBUSI) W peIICHWH, TNPUHATHIX (OCYIIECTBISIEMBIX) B XOJE€ MPEIOCTaBICHUS
MYHUIUTAJIBHON YCIIyTH;

7) dopmbl 3asBiIeHUN (YBEIOMIICHHH, COOOIICHNI), HCIIONB3YyEeMbIE MIPH MPEIOCTABICHUU
MYHUIUAIBHON YCIIyTH.

Paznen 2. CTAHIAPT ITPEJJOCTABJIEHHA
MVYHULIUITAJIBHOU YCIIYTHU

2.1. HaumeHoBaHME MYHUIIMIIAIIBHON YCIYTH
Bblgaua apXuBHBIX CIIPABOK, aPXUBHBIX BBIIIMCOK U @pXUBHBIX KON IOKyMEHTOB.

2.2. HaumenoBanue
opraHa MecTHOro camoymnpanieHus: CaxaaTuHCKOM 001acTH,
MPEAOCTABIIAIONIETO MYHUITUTIATBHYIO YCIYTY

[IpenocraBienue MyHULMNAIbHOW Yyciyru ocyuectBisgercs OMCY uepe3 apXUBHbBIN
CEeKTOp OTHeNla  KaJpoB, KOHTPOJIS M  OPraHMW3alMOHHO-TEXHHYECKOro  oOecredyeHus
aAMMHHMCTpPAllMM MYHHUIMIAJIBHOTO 00pa30oBaHUsl TOPOACKOM OKpyr «OXuHCKuil» (naisee —
apXUBHBII CEKTOP aIMUHUCTPALIUN).

Kakue-mub0o uHbIE OpraHbl HCHOJHUTEIBHON BIACTH W MECTHOIO CAMOYIPABJICHHS B
IIPEIOCTABIEHUN MYHUIIUIIAIBHON YCIYIH HE Y4acTBYIOT.

OMCY wne BmpaBe TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS EHCTBUI, B TOM YHCIIC
COIJIACOBAHUHM, HEOOXOAMMBIX JJIS TOJYYEHUS MYHHMLMIAIbHBIX YCIYT U CBS3aHHBIX C
oOpamieHueM B HHBIE TocyaapcTBeHHbIe opranbl, OMCY, opranusaiuu, 3a HCKIIOYECHUEM
HOJYyYEeHHUsl YCIYT M TMOJTy4eHHUs JOKYMEHTOB M MH(OpMAIUH, NMPEeOCTAaBISIEMbIX B pe3ysIbTaTe
IPEIOCTABIIEHUSI TaKUX YCIYyTr, BKJIIOYEHHBIX B NEPEYHHU, yKa3aHHble B yacTH | cratbu 9
@enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06 opraHuzaluu MpeIoCTaBICHUs
roCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX yciayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynpTaT nnpeaocTaBiIeHUs
MYHUIIUIAIBHON YCIIyTH

2.3.1. Pe3ynpraToM NpenocTaBlIeHNUs MyYHUIIUNIAIIBHON YCIIYTH SIBIISIOTCSA:

-IIpYU TIOJIO’KUTEIILHOM PEIICHUHU:

1) apxuBHas cnpaBka;

2) apXuBHasl BbIMKCKA;

3) Komnus apXUBHOTO JOKYMEHTA;

- OpU OTPULATEIBHOM pEIIeHHH — HHGOPMAaLMOHHOE THCHbMO 00  OTKase
(MOTMBMPOBAHHBIN OTKAa3) B BbJJau€ apXUBHOTO JOKYMEHTA.

OTtpunarenbHOe peleHNe NIPUHUMAETCA B CICAYIOUIMNX CIydasX:



1) oTcyTCTBHE 3ampalllMBaeMbIX apXWBHBIX JOKYMEHTOB, JIUOO HEYIOBJIETBOPUTEIHHOE
¢u3nUecKoe COCTOSIHME apXUBHBIX JJOKYMEHTOB;

2) OTCYTCTBHE WU HETOJIHOTA 0053aTeIbHBIX JUIsl YKa3aHUS B 3asIBJICHUU CBEICHMUIA,

3) HempexncTaBiI€HHE JOKYMEHTOB, NPEIYyCMOTPEHHBIX MOApPa3ieaoM 2.6 HaCTOSALIETO
aJIMUHHUCTPATUBHOTO PErjaMeHTa, 00s3aTeIbHbIX JIJIs MPECTABICHUS 3asIBUTEIIEM.

4) 3asBJ€HME NTOAAHO WM HAIIPABJICHO JIMILIOM, HE YKa3aHHBIM B nozapasene 1.2 pa3aena 1
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

5) Hajnuuue OrpaHMYEHUH Ha MCIIOJIB30BAaHHME 3AIPALLIMBAEMBIX APXUBHBIX JOKYMEHTOB,
YCTaHOBJICHHBIX 3aKOHOAAaTenbCcTBOM Poccuiickoit denepanuu wnu GonmooOpazoBarenemM mnpu
nepegadye JOKyMEHTOB Ha XpaHEHUE.

2.3.2. Pe3ynpTar mnpeAoCTaBiICHUS MYHULMNAIBHONW YCIYTH HAaNpaBJIsIeTCd OJHUM U3
CIIETYIOIIUX CTIOCOOO0B:

- B (hopme mokymeHTa Ha OymaxkHoM Hocutesne B OMCY — mpu JuyHOM OOpalieHuu
3asBUTENsE  (NIPEACTABUTENST  3asBUTENs)) JUOO TIMOYTOBOM  HAMpaBJICHUM 3ampoca Ha
Mpe0oCTaBIeHNE MyHUIIUNIAIBHOUN yciyru B OMCY;

- B (popMe AIIEKTPOHHOIO JOKYMEHTA uepe3 JUUHbIA KabuHeT 3asButens Ha PIITY;

- B COOTBETCTBUU C MOPSAKOM, ONPEICICHHBIM COTJIAIICHUEM, 3aKIIOUYECHHBIM MEXKIY
OMCY u MO®II: B popme OymakHOTO TOKyMeHTa, moctynusiiero n3 OMCY, nubo 1okyMeHTa,
COCTaBIEHHOro # 3aBepeHHoro MOILI, mnoaTBepXKIaONIeM COACpXKAHUE DIEKTPOHHOTO
JIOKyMeHTa, mnoctrynuBmero u3 OMCY - B ciaydae mojadyd 3ampoca Ha IOJIy4YeHUe
MYHULIMIIATIBHOM yciyru yepe3 ML,

2.4. Cpox npeaocTaBlIeHUs] MyHULUITAIbHON YCIIyTH

Cpok TmpenocTaBlieHUs MyHUIUNANbHON yciayru - 30 KalneHJapHbIX JHEH co JHS
pEerucTpalfu 3asBJICHUS.

2.5. HopmatuBHbBI€ IPaBOBBIE AKTHI, PETYIUPYIOLIUE IPEAOCTABICHUE MYHUIIUITAILHOM
YCIIYT'Y

2.5.1. IlpenocraBieHne MYHUIMNAIBHON YCIYyTH OCYHIECTBIIETCS B COOTBETCTBUHU CO
CJIEYIOIMMH HOPMaTUBHBIMU ITPAaBOBBIMU aKTaMHU:

- ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 00mMX MPUHIIMIIAX OPTaHU3AIIH
MECTHOro camoympasieHuss B Poccuiickoit ®enepaunn» («Poccuiickas razera», Ne 202,
08.10.2003);

- ®enepanpHbiM 3ak0HOM OT 22.10.2004 Ne 125-®3 «O0 apxuBHOM Jnene B Poccuiickoii
Oenepanuny» («Poccuiickas razera», Ne 237, 27.10.2004);

- [Ipukazom MunucrepctBa KyabTypbl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526 «O06
YTBEPKACHUM TPABUJ OPraHU3allUd XPAHEHUS, KOMIUIEKTOBAaHHSA, yde€Ta U HCIOJIb30BaHUS
TOoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanuu U Apyrux apxXxuBHBIX JTOKYMEHTOB B
OpraHax TIOCyJapCTBEHHOM BJAacTH, OpraHax MECTHOIO CaMOYIIPAaBJICHHsS M OpraHU3aLUsaX»
(«OdurmanpHBIM UHTEPHET-TIOPTA IPABOBOM HHPOpManum» www.pravo.gov.ru/, 10.09.2015).

2.5.2. llepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIHMPYIOIIMX NPEIOCTaBICHHUE
MYHULIMNIAJBHOW  yCIyru (C  yKa3aHHEM PEKBU3UTOB M HCTOYHHMKOB  O(HUIMAIBLHOTO
onyOIMKOBaHUs), pa3Meniaercs Ha opunnanbHoM UuTepuer-caiite OMCY, EINIY, PIITY.

2.6. McuepnbiBaroluii nepe4eHb JOKYMEHTOB,
HGO6XO}II/IMI)IX B COOTBETCTBUH C 3aKOHOAATCJIbHBIMHU
WJIM UHBIMU HOPMAaTUBHBIMU ITPAaBOBBIMHU aKTaMH IS IIPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, C pa3AeICcHHEM
Ha JIOKyMEHTHI 1 HH(OPMAIIHIO, KOTOPbIE 3asiBUTENb JOIKEH
IpeaACTaBUTE CAMOCTOATCIIBHO, U JOKYMCHTBI, KOTOPBIC 3asABUTCIIb



BIIpaBE MPEACTaBUTh 110 COOCTBEHHON MHUIMATHUBE,
TaK KaK OHHU TOJIJIEIKAT MPECTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUS

2.6.1. Jlng nosyyeHus: MyHULIMIIAIbHON YCIYTH 3asBUTENb MPEJIOCTABISAET 3asBICHUE 110
¢dopme, cortacHO MPUIIOKEHUIO K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae npexncraBnenus 3asBieHHs IpU JUYHOM OOpallleHUH 3asBUTENs (IIPECTaBUTEIs
3as1BUTENIS) IPEABSABISETCS TOKYMEHT, YIOCTOBEPSIOIUI JIUUYHOCTD 3asiBUTENs (IPEeACTaBUTENs
3asBUTEIIA), VI yIOCTOBEPEHMSI IMUHOCTH U CBEPKH JJAHHBIX, YKA3aHHBIX B 3asBJICHUU.

B cinywae mnpencraBineHus 3asBICHUS IIPEACTABUTENIEM 3asBUTENSA  JOIOJHUTEIBHO
IpebsBIsAeTCd JOKYMEHT, IOATBEPKAAIOLIUI IOJHOMOUYUS IpEeACTaBUTENs 3asBUTENS (3a
UCKJTFOUEHHEM JIUI, IMEIOLINX MPaBO JACHCTBOBATh 0€3 TOBEPEHHOCTH OT UMEHU IOPUANIECKOTO
JMLA), VI CHATHUS KOIIMH, JINOO €ro HOTapHaabHO 3aBEpPEHHAas KOIUs.

3asBUTENb (MPEACTABUTEIb 3asBUTEIN) BIPAaBE MPEACTaBUTh UHBIE JIOKYMEHTHI,
OTHOCSLIMECA K 3aIIPOCY 110 CYILECTBY.

2.6.2. 3asgBieHME M  JIOKYMEHTBI, IPEIyCMOTPEHHBIE  HACTOSALIMM  Pa3/AEIOM
a/IMUHUCTPATUBHOI'O perjiaMeHTa, NOJAtTCs 3asBUTENEM (TIPEeICTaBUTEIEM 3asBUTEII):

1) Ha Oyma)kHOM HOCHUTEE:

- quyHo B OMCY wmmm MOILI, c¢ koroppiMm OMCY 3akir4YeHO COIVIALEHHUE O
B3aMMOJCHCTBUM;

- TOCPEICTBOM IIOYTOBOTO OTIIPABJICHHS B aApeC aJMUHHUCTPAUU MYHHULHIAIBHOTO
o0pa3oBaHUsl TOPOJACKON OKpYr «OXMHCKUI» C ONHCHIO BJIOXKEHUS U YBEIOMIICHHEM O
BpPYUYECHUH;

2) B (hopMe DIEKTPOHHOTO IOKYMEHTA:

- yepe3 TU4HbIN Kabunet Ha PIIT'Y;

2.6.3.  DJEeKTpOHHBIE  JOKYMEHTBl  JOJDKHBI ~ COOTBETCTBOBATh  TPEeOOBAHUSM,
YCTaHOBJICHHBIM B nozpaszeie 2.14 HacToAIEero aAMMHACTPAaTUBHOIO PETIAMEHTA.

DNEKTPOHHBIE JOKYMEHTBI, IOCTYNUBILINE C HApYIIEHUEM TpeOOBaHUM, YCTAHOBJICHHBIX B
noxpasnene 2.14 Hacrosmero pasaena aJIMUHACTPATHUBHOIO PpEIVIAMEHTA, CUYMTAIOTCS HE
IIPEACTABICHHBIMH.

Konuu 10KyMeHTOB, puiaraeMble K 3asBJICHUIO U HAIIPaBJIICHHBIE 3asBUTENIEM IO IIOUTE,
JIOJIKHBI OBITH YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSIJIKE.

2.6.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIS:

1) mnpencraBieHUs AOKYMEHTOB M HMH(pOpPMAIMM WJIM OCYUIECTBICHUS JIEHCTBU,
IIPEJICTaBICHUE UJIM OCYIIECTBICHHE KOTOPBIX HE MPELYyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU
aKTaMM, pPETyJIMPYIOIIMMHM OTHOIIECHMS, BO3HHUKAIOIIME B CBSI3M C IPEIOCTaBICHUEM
MYHHULIMIIAJIBHBIX YCIIYT;

2) npencraBieHUs JOKYMEHTOB U UH(OpMaLMK, B TOM YKCJIE MOATBEPKAAOIINX BHECEHUE
3asiBUTEJIEM IUIAThl 3a MPENOCTABICHWE MYHULHMIAIBHBIX YCIYT, KOTOPBIE HAaXOAATCA B
pacropsKEHUU OPTraHoB, MPEIOCTABIAIOMNX MYHULIMITAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
opranoB, OMCY 1nub0 mM0ABEIOMCTBEHHBIX TOCYAAapCTBEHHbIM opraHam wi OMCY
OpraHu3aIi, yJ4acTBYIOIIUX B MPEAOCTABICHUN MPEAYyCMOTPEHHBIX YacThio 1 crtathu 1 @3 No
210-®3 MyHMUMIAIBHBIX YCIYr, B COOTBETCTBUHM C HOPMATHBHBIMHU NPAaBOBBIMH aKTaMHU
Poccuiickoit ®enepanuy, HOPMATUBHBIMU MpaBoBbIMU akTamu CaxanuHcKoW oOnacty,
MYHHUIIMIIAJbHBIMA [IPAaBOBBIMM aKTaMH, 3a HCKIIOYEHHEM JOKYMEHTOB, BKJIIOYCHHBIX B
onpeneneHHbll yactero 6 cratbn 7 @3 Ne 210-D3 nepedeHb JOKYMEHTOB. 3asiBUTEINb BIIPaBe
NpPEJCTaBUTh YyKa3aHHbIE JOKYMEHThl W HMH(OpMamuio B OpraHbl, IPeIOCTaBISIONINE
MYHUIIUTIAJIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIINATHUBE;

3) npezncraBieHUs JTOKYMEHTOB M MH(OpPMAalUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCH MPU NMEPBOHAYAILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEIOCTaBJICHUS MYHMLMIIANBHOM yciyrd, au00 B MPeIOCTaBICHWH MYHULUMNATIBLHON
YCIIYTH, 33 UCKIIFOUEHHEM CIIEAYIOLIUX CIy4aeB:



a) U3MeHeHue TpeOoBaHU HOPMATHUBHBIX NMPABOBBIX AKTOB, KACAIOLINXCS MPEAOCTABICHUS
MYHHIIUNIATBHOW YCIIYTH, TOCJIe TEePBOHAYAIBHON IMIOJAaYul 3asBIICHUS O TNIPEIOCTABICHUU
MYHULIUIIAJILHON YCIYTH;

0) Hamuuyue OmMOOK B 3asABICHUU O IMPEJOCTABICHUHM MYHUIUNAIBHOW YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE MEepBOHAYAIBLHOIO OTKa3a B MpHEME JTOKYMEHTOB,
HEOOXOAUMBIX [UJIsi TPENOCTaBICHUS MYHUIMMNAIBHOM YCIYrd, JuOO B TIPEIOCTaBICHUU
MYHUIIMIIAJILHON YCITYTH U HE BKIIOYEHHBIX B MIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTCUEHUE CpOKA JCWCTBUS JOKYMEHTOB WJIM HW3MEHEHHE WHQPOPMAIUU TOCIe
NEPBOHAYAJILHOTO OTKa3a B IMpHEeMe JOKYMEHTOB, HEOOXOIMMBIX JJisi TPeJOCTaBICHUS
MYHHIIUITATILHOU YCITYTH, IN0O B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

I') BBISIBJICHHE JOKYMEHTAJIBHO MOJITBEPXKJIECHHOTO (akTa (IMPU3HAKOB) OMIMOOYHOTO HIIH
MIPOTUBOMPABHOTO JeicTBUS (O€3ACHCTBHSI) MOMKHOCTHOTO JIMIA OpPTaHa, MPeI0CTaBISIONIETO
MYHUILIUNIATIBHYIO YCIYTY, MYHUIUIIAIBHOTO CIIy)Kalllero, paboTHUKa MHOTO(YHKIIMOHATIHLHOTO
[EHTpa, TpU TIEPBOHAYATHLHOM OTKa3e B TpUEeME JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTAaBICHUSI MYHUIIMIIAIBHOM YCIIyTH, MO0 B MPEAOCTaBICHUH MYHULIUNIAIBHON YCIYTH, O
YyeM B MHUCbMEHHOM BHJE 3a TOMANKUCHIO PYKOBOJIUTENS OpraHa, MpeAoCTaBIIAIONIETO
MYHULIMNIATBHYIO YyCIyry, pykoBoautens MOL] mpu mnepBoHAyalnbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX I NPEIOCTaBICHUS MYHUIMMNAIBHOW YCIYTH, YBEIOMIISETCS
3asgBUTENb, a TAK)KE IPUHOCITCS U3BUHEHUS 32 JIOCTaBJICHHBIE HEY100CTBA.

2.6.5. Ilpu mnpenocTaBieHUM MYHHUIIMNAIBHOM YCIYrd B JJICKTPOHHOM Qopme ¢
rncnons3oBanueM PIIT'Y 3anpernieHo:

- OTKa3bIBaTh B IMPHUEME 3aIIPOCa U UHBIX JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEIOCTaBICHUS
MYHUILIMNIAJTBHONW YCIIYTH, a TakKe B MPEAOCTaBICHUM MYHUIIMNAIBHON YyCIyrH, cliydae eciu
3ampoc U JOKYMEHTBI, HEOOXOUMBIC JJIs MIPEIOCTABIICHUSI MYHUIIUTIATBHON yCIyTH, ITOJAAHBI B
COOTBETCTBUU ¢ MH(pOpMaLMel 0 CPOKaxX M MOPSIKE MPEIOCTABICHUS MYHHUIIMIIAILHOW yCIyTH,
onybnukoBannou Ha EINI'Y, PIIT'Y;

- TpeOoBaTh MpH OCyllecTBIeHUU 3anucu Ha npueM B OMCY umn MOIL] ot 3asBuTens
COBEPIIICHHSI MHBIX JCHCTBUNA, KPOME TPOXOXKICHUS HICHTH(PHUKAUU U ayTeHTU(UKAIUHA B
COOTBETCTBUU C HOPMATHUBHBIMH NPABOBBIMU akTamu Poccuiickoit @enepanuu, ykazaHus eilu
npreMa, a TakKKe TMPEAOCTABICHHUS CBEACHHUM, HEOOXOAMMBIX JUIS pacdera IUTEITHbHOCTH
BPEMEHHOT'0 MHTEPBaJa, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH TS IIpUeMa.

- TpeOOBaHMs OT 3asABUTENS MPEICTABICHUS IOKYMEHTOB, MOATBEPXKIAIOIINX BHECEHUE
3asIBUTEJIEM TUIATHI 32 MPEAOCTABICHUE MYHHUIIUITATLHOU YCIYTH.

2.7. UcuepnbiBaroliuii Iepe4eHb OCHOBAHUMN
JUISL OTKa3a B IpUEME JTOKYMEHTOB, HEOOXOIUMBbIX
JUIS TIPEIOCTaBJICHUS MyHULIMITAJIBHON YCIyTH

OcHoBaHMeM Ui OTKa3a B INpHEME JOKYMEHTOB, HEOOXOAMMBIX JIsi MPEAOCTaBICHUS
MYHUILIMNIAJIbHOW YCIYTH, SIBJISI€TCSl OTKAa3 3asBUTENS (IIPEJICTABUTEINS 3asgBUTENS) MPU JTUYHOM
oOpalIeHnu IpeaAbIBUTh TOKYMEHT, YIOCTOBEPSIOLINNA TUYHOCTb.

2.8. McuepnbiBaromuii nepeyeHb
OCHOBaHUM JJI1 IPUOCTAHOBJIEHUS MPEJOCTABICHUS
MYHHMIMIAIBHON YCIIYTH UJIM OTKa3a
B [IPEJIOCTABIIEHUU MYHULIUTIATbHON YCIYTH

2.8.1. OcHoBaHusA MJI1 NTPUOCTAHOBIECHHS NPEIOCTABICHUS MYHHIMNAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHuUA Ui OTKa3a B MPEIOCTABIEHUU MYHUIIUIIAIBHON YCIYT'H OTCYTCTBYIOT.

He npencraBneHne 3asBUTENEM [JOKYMEHTOB, KOTOPBIE OH BIPAaBE IPEJICTaBUThH IO
cOoOCTBEHHOW MHULIMATUBE, HE SBIISETCS OCHOBAHUEM JUIsl OTKa3a B MPEAOCTaBICHUN YCIYTH.



2.9. Tlopsanok, pa3Mep ¥ OCHOBAHUS B3UMaHUA IOCYIapCTBEHHOW MOLIJIUHBI UM UHOU
IIJIaThl, B3UMAEMOH 3a MIPENOCTABICHNE MYHULIUIIAILHON yCIyTH

[IpenocTraBnenre MyHUIUTAIBHONW YCIIYTH OCYILECTBIIACTCS OECIIaTHO.

2.10. MakcuMaibHbIl CPOK 0’KMJIAHUS B OUEPETU
IIPU I0Jjaue 3anpoca o0 NPeJoCTaBIEHUH MyHULIUIAIbHON
YCIIyTU U IpU NOJyYEHUH pe3ysbTara
IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTrH

MaxkcuManbHBI CPOK OXHJAAHWA B OYepedu MpU IoAadye 3arpoca O NPeaoCTaBICHUU
MYHUIUIIAJIGHON YCIYTH W MPU MOJYYEHUU Pe3yJbTaTa MYHUIMNAIBHOW YCIYTH HE JOJIKEH
MpEeBbIIATH 15 MUHYT.

2.11. Cpok peructpaiuu 3anpoca 3asBUTeNs
0 MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

Perucrpanus 3anpoca 3asgBUTEN O INPEIOCTABICHUM MYHULHIIAIBHOM  YCIYTH
OCYLIECTBJISIETCS B J€Hb IMOCTYIUJIEHUS 3alpoca B AJMUHUCTPALMIO MYHULHUIAIBHOTO
00pa3zoBaHus TOPOICKOM OKpYT «OXxuHCKUit» niau MOII.

2.12. TpeGoBaHMs K HOMEUIEHUSIM, B KOTOPbIX
IIPEJOCTABIAIOTCS MYHULIUTIATIBLHBIE YCIIYTH

2.12.1. Ilpuem 3asBUTENEH OCYLIECTBISETCS B CHELMAIbHO OOOPYAOBAaHHBIX I 3TUX
HeNell MOMEIEHHSIX, KOTOPBIE OCHAIAIOTCS MH(OPMAIIMOHHBIMU TAa0JUYKaMHU (BBIBECKAMH) U
JIOJKHBI COOTBETCTBOBATh KOM(OPTHBIM IS 3asBUTEIICH YCIOBHSM.

[Tomemienusi, B KOTOPBIX IPENOCTABISAETCS MYHULIMIAJIbHAs YCIyra, JOJDKHBI OBITh
000pyI0BaHbl aBTOMATMUYECKOW IOKAPHOM CUTHAIM3alMed U CPelCTBAMU I0XKAPOTYLICHMS,
CHUCTEMOH OIOBEIIECHHs O BOSHUKHOBEHHUH YPE3BBIYATHON CUTYallUU.

B 3maHum, rae opraHMsyercs IpUEM  3asABUTENEH, MPEeIyCMAaTPUBAIOTCA MeECTa
0OLIECTBEHHOI'O MOJIb30BaHUs (TyaJeThl).

2.12.2. Mecra oxxuIaHus U MecTa AJI NIpUEMaA 3allpOCOB 3asBUTENEH O MPEJOCTaBICHUU
MYHUIIMNIAJIBHOW YCIYTH JOJKHBI OBITH OOOPYAOBAHBI CTYJIbSIMU (KpPECENbHBIMH CEKIHUSMHU,
CKaMbsIMHM), a TakXe CToJaMH (CTOMKaMH) C KaHLEISAPCKUMM MPHUHAIIICKHOCTAMU IS
OCYIIECTBIIEHUSI HEOOXOUMBIX 3aIUCEH.

2.12.3. Mecra nis uH(QOPMHUPOBaHUS 3asBUTENCH 000pyayrOTCs HMH(OPMAIMOHHBIMU
CTEH/IaMH, Ha KOTOPBIX pa3MeIlaeTcsl BU3yanbHasi U TEKCTOBask HHGOpMaIusl.

2.12.4. TlomemeHus, NperHa3HAYEHHBIE IS NPEAOCTaBICHUsS MYHHULUNAIBHOW YCIYIH,
JIOJDKHBI ~ YIOBIIETBOPSITh TpeOoBaHUAM 00 oOecrieueHun OECHpEersITCTBEHHOTO —JIOCTYIa
UHBAJIUAOB K OOBEKTaM COLMAIbHOW, WH)KEHEpPHOW M TPaHCHIOPTHON HMHQPaAcTpyKTyp M K
IIPEAOCTAaBIIEMBIM B HHX YCIyraM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoin
®denepanyy 0 COLUANBHOMN 3alUTE HHBAIUIOB.

2.12.5. B nemsx obecriedyeHHUs] AOCTYMHOCTH MYHUIUMAIbHOW YCIYTW JUIsl MHBAJINUIOB
JIOJKHBI OBITH 00€CTICUEHBI:

- ycJoBHs OecpensiTCTBEHHOTO JOCTYyIa K 0OBEKTY (3/1aHUI0, MOMEIICHUI0), B KOTOPOM
OpPEJOCTaBIsACTCS yclyra, a Takke Ui OeCHpensTCTBEHHOTO IOJb30BaHUS TPAHCIIOPTOM,
CpEeICTBAaMU CBSI3M U MH(OpMaIUy;

- BO3MOXHOCTb CaMOCTOSITEJIBHOIO IIEPEABMIKEHUS [0 TEPPUTOPHM, HA KOTOpOM
pacnoaokeHbl 00bEKTHI (34aHUSI, TOMEIIEHNS), B KOTOPBIX MPEIOCTABISAIOTCA YCIYTH, @ TaKkKe
BXOJla B TakMe OOBEKTHI M BBIXOJa U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEICTBO U BBHICAIKU U3
HEro, B TOM YHCJI€ C UCIOJIb30BAHUEM KPECIIa-KOJISICKU;



- CONPOBOXJEHUE HHBAJIUAOB, UMEIOIIUX CTOMKHE paccTpoicTBa (QYHKIMH 3PEHUS U
CaMOCTOSITENILHOTO MEPEBUKECHMUS,

- HaJJIeXKalee pa3MelieHue o0opy0BaHus M HocUTeneld HHPOpMaLuu, HeOOXOAUMBIX JJIs
obecrnieueHns OECTIPEIATCTBEHHOTO JIOCTYIIa MHBAIHIOB K 00bEKTaM (3aHHsIM, IOMEIICHUSIM), B
KOTOPBIX IPENOCTABIAIOTCA YCIYTH, W K YyCIyraM C Yy4Y4eTOM OIPaHM4YEHHH HX
KU3HEJEATEIIbHOCTH;

- TyOnupoBaHUEe HEOOXOJUMOM AJIs MHBAJIUIA0B 3BYKOBOM M 3pHUTENbHOM MHpOpManuy, a
TaKXKe HaJMHCeH, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoidl HHPOPMALUU 3HAKAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpUdTOM bpaiis;

- IONYCK CypAONEePEeBOTUNKA U TH(PIOCYPAONIEPEBOIUHNKA;

- JIONYCK Ha OOBEKTHl (37aHUsA, MOMELICHMs), B KOTOPBIX IPEIOCTaBIAIOTCA YCIYTH,
CO0aKU-TIPOBOIHMKA NP HAIWYHU JJOKYMEHTA, IIOATBEPKJAIOIIET0 ee ClelualbHOe 00yueHHe U
BbIJIaBaeMoOro no ¢opMe MU B MOpPAIKE, KOTOpbIE ONpeAessitoTcs (eaepalbHbIM OpraHoM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIICCTBIIOMUM (YHKIMHA 10 BBIpaOOTKE M pealu3anuu
roCyJapCTBEHHON NOJMTUKM U HOPMATUBHO-NIPAaBOBOMY PETYJIMPOBAHMIO B cepe COLUaIbHON
3allUThl HACEJICHNUS;

- OKa3aHHe MHBAJIUAAM IOMOLIM B IPEOJI0JCHUH 0aphepoB, MEILAIOIINUX MTOJyYEHUIO UMHU
YCIIYT HapaBHE C IPYTUMM JINLAMH.

2.13. Tlokazarenu JOCTYITHOCTH M Ka4eCTBa
MYHUIIUTIATBHBIX YCIYT

2.13.1. [loka3aTenu TOCTYIMHOCTH U KaU€CTBA MYHULIMITAJIbHBIX YCIIYT:

1) noctynmHOCTh HH(pOPMALINK O TIOPSIKE MPEIOCTABICHUS MYHHIIATIAIBHONW YCIYTH;

2) BO3MOXHOCTb IOJy4YeHHMs HHGOpPMALUU O XOJA€ NPEOCTaBICHHs MYyHHULUNAIbHOU
yCclIyrd, B TOM 4HCIE C HCIOJIb30BAHWEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAI[MOHHBIX
TEXHOJIOTHH;

3) BO3MOXHOCTb MOJTY4YEHHs] MyHULIUNIAIbHOU ycayru B M®LI, B Tom yuciie nocpeacTsom
3arpoca o NMpeloCTaBICHUN HECKOJIbKUX YCIYT (J1aree — KOMIUIEKCHBIN 3a1poc);

4) KOIMYECTBO B3aUMOJCHCTBMI 3asBUTENSl C JODKHOCTHBIMU  JIMIIAMHU  TIPU
NPe0CTaBIEHUN MyHULIMIIAILHON yCIIYTH — He Ooinee 2;

5) NpONOIKUTENBHOCTh B3aMMOJCHCTBHUS 3asBUTENS C JODKHOCTHBIMU JIMI[AMHM TIPU
nojaue 3amnpoca — He Oosiee 30 MUHYT, ITpH MTOJYYEHUH pe3ynbTaTa — He 6osee 15 MUHYT;

6) coOr0IeHre CPOKOB MIPEIOCTABIICHUS MYHUIIUITAIbHON YCITYTH;

7)  OCTOBEpHOCTh  TNPEAOCTABISEMOM  3agBUTENAIM HMHQOpMamuM O  TOpsAJKe
IPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH, O XOJ€ MPEI0CTaBICHNU MYHUIIUIATILHON YCIIyTH;

8) oTcyTcTBHE OOOCHOBAHHBIX Xallo0 CO CTOPOHBI 3asABUTENEH Ha peuieHus W (WJIH)
neiictBus (6e3aeiicteue) OMCY, myHununanbaeix ciayxammux OMCY npu npenocrtaBieHun
MYHULIMIIAJIbHON yCIIyTH;

9) BO3MOXHOCTH MOJYYEHHMS] MYHULUINAIBHOW YCIYTH B JHOOOM TEppPUTOPUATIBHOM
noapasnenenurt MOIL] no BeIOOpY 3asBUTENS (IKCTEPPUTOPHATIBHBIN PUHIINIT).

2.13.2. JleiicTBUs, KOTOpbIE 3asiBUTENb BIPABE COBEPIIUTH B AJIEKTPOHHOU (opme Ipu
MOJIyYEHUU MYHULIMIIAIBHON YCIIYTH:

1) mnonydyeHue wuHOpMaIMM O TOPAJIKE M CpPOKaxX MPEAOCTaBICHUS] YCIYTH, C
ucnoip3oBanuem EIIY, PIITY;

2) 3amuch Ha MPHUEM B OpraH JUIsl MOAA4Yu 3ampoca O MPEeAOCTaBICHUH MYHHIIMIIATbHON
yciyru nocpeactsom PIITY;

3) dopmupoBanue 3ampoca 3asBurenem Ha PIITY;

4) nmonyyeHWe pe3yiabTaTa MpPEJOCTaBICHUS MYHUIUNAIBHOW yciayru B ¢opme
AIIEKTPOHHOIO JOKYMEHTAa;

5) olLileHKa JOCTYIMHOCTH M Ka4e€CTBAa MyHULIUINIAJIbHON yCIIyTH;

6) HampaBJieHHWE B JIEKTPOHHOH (hopMme KalloObl Ha pelieHus U aeucTBus (6e3zeiicTBre)



OMCY, npenocTaBisIIOIEr0 MYHUIUNAIBHYIO YCIYry, nomkHOCTHOro juma OMCY B xozae
MpENIOCTaBIEHUS YCIYTH.

2.14. Nubie TpeOOBaHUS, B TOM YHCJIC YIUTHIBAIONINE OCOOCHHOCTH MPEIOCTABICHUS
MyHHULIMTNATbHON yeimyru B M®L, 1o skcTeppuTopruasbHOMY NPUHIUITY U OCOOCHHOCTH
MPEIOCTABIICHUSI MyHUIIUIIATHLHON YCIYTH B 3JIEKTPOHHOHN opme

2.14.1. IlpenocraBnenrne MyHununanbHou ycinyru B M®ILI ocyiecTBisieTcs, B TOM UUCIIE
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIVIALIEHHEM O B3aUMOJECHCTBUM,
3aKioueHHbIM  Mexxay OMCY u MOILl, ¢ MoMeHTa BCTYIUIEHHS B CHUJIy YKa3aHHOIO
COIIAILEHUS.

2.14.2. IlpenocraBieHre MyHUIMIIAIBHON YCIYTH M0 3KCTEPPUTOPUAIILHOMY IPUHLIMITY (B
mo0oM TeppuTopuaibHoM mnoapazaeneann M®PI[ va tepputopun CaxanuHCKoW 00JacTH IO
BbIOOPY 3asBUTENS) OCYILECTBISIETCS B Cly4yae, €CIU COIVIAIEHHWEM O B3aUMOJIEHCTBUM,
3akiio4eHHbIM  Mexkay OMCY u MO®Il, npegycMorpeHa BO3MOXKHOCTb —HaIlpaBJICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (opMarTe.

2.14.3. IlpegocTaBiieHMe MyHULIMIIAIBHOM YCIYTH OCYLIECTBISETCA B 3JIEKTPOHHOM popme
yepe3 JIMYHBIM KaOuHeT» 3asBuTens (mpeacraButens 3assurens) Ha PIITY ¢ ucnonb3oBannem
€/IMHOM CUCTEMBI UACHTU(DUKALIMY U ayTEeHTU(UKALIIY.

Jns moanucanus 3asBIEHUA, IPEIYCMOTPEeHHOro myHKToM 2.6.1 moapaszaena 2.6 pa3aena
2 HaCTOSIILEro aAMUHUCTPATUBHOTO PETJIAMEHTA, UCIIOJIB3YETCs IPOCTas AIEKTPOHHAS MOATIHCH.

[Tpu momave 3ampoca Ha MPeIOCTaBICHNE MYHUITUIAIBHON YCIYTH B AJIEKTPOHHOU (popme
IpeOCTaBlIEHUE JOKYMEHTA, YAOCTOBEPSIOIIETo IMYHOCTD 3asBUTENIS, HE TpeOyeTcs.

[Ipu mpenocTaBieHUM 3asBJICHUS MPEICTABUTEIIEM 3asBUTENs B (hopMe 3IIEKTPOHHOTO
JOKYMEHTa K TakoMy 3asBJICHMIO Ipuiaraercs HauiexauuM o0pa3oM oQopMIeHHas
JIOBEPEHHOCTh B (hOpME DIIEKTPOHHOTO JIOKYMEHTa, MOJIMCAHHOTO JIMI[OM, BBIIaBIINM
(moanmucaBIIMM)  JOBEPEHHOCTb, C  MCIIOJIB30BAaHHMEM YCHJIEHHOW KBaIM(ULIUPOBAHHOMN
AJIEKTPOHHOM MOAINUCH (B Cilydae, €Ciau IpPEICTaBUTENb 3asBUTENS JEUCTBYET HAa OCHOBaHHUU
JIOBEPEHHOCTH).

WHple TOKyMEHTHI, yKa3aHHble B IyHKTe 2.6.1 moapasnena 2.6 paszjgena 2 HaCTOSIIETO
a/IMUHUCTPAaTUBHOTO pEIrJIaMEHTa, U MpeJCTaBiseMble B (OpMe 3JIEKTPOHHBIX JIOKYMEHTOB,
JOJKHBI COOTBETCTBOBaTh TPEeOOBAHMSM, YCTAaHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanui, ¥ MOMMUCHIBATbCA YCHJIEHHOW KBalnU(DUUIUPOBAHHON 3JIEKTPOHHOU IOANHUCHIO
YIOJHOMOYEHHBIX Ha TO JIML, CTOPOH JOrOBOpa WJIM OIpPEAETICHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoi denepanuu JOKHOCTHBIX JIMI B YCTaHOBJICHHBIX 3aKOHOATENLCTBOM Poccuiickon
denepanuu ciaydasx.

WHple TOKyMEHTBI, yKa3aHHble B IyHKTe 2.6.1 moapasnena 2.6 pasznena 2 HACTOSIIETO
aJMMHHUCTPAaTUBHOTO pETJIAMEHTa, U NpeJCTaBiseMble B (OpMe 3IIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JOJDKHBI OBITh MOJNMCAHBl YCHJICHHOH KBaIM(UIIMPOBAHHON 3JIEKTPOHHOU
MOJIUCKIO JIUI, OJMUCABIINX TaKU€ TOKYMEHThI Ha OyMaXHOM HOCHUTENE, WIH JIUL, KOTOPHIE B
COOTBETCTBUU C HOPMAaTUBHBIMHM NPAaBOBbIMHM akTaMu Poccuiickoil denepanny ynoJaHOMOYEHbI
3aBepATh KOIMU TAKUX JOKYMEHTOB B (JOpME IOKYMEHTOB Ha OyMaKHOM HOCHUTEJE.

DJEeKTPOHHBIE TOKYMEHTBI U 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB, IPEOCTABIIsIEMbIE Yepes
«JInunbiit kabuHeT» Ha PIII'Y 10KHBI COOTBETCTBOBATH CIIEAYIOIIUM TPeOOBaHMUS:

1) pasmep oxHoro (aiina, coaepxalero 31eKTPOHHbIM JOKYMEHT WM 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He JJoJbkeH npeBbimaTth 10 M6. MakcumanbHblil 00beM Beex daitnnos - 50 M6;

2) normyckaeTcs IpeAoCTaBIATh (Gaiiiibl ciaenyomux Gopmaros: txt, rtf, doc, docx, pdf, xIs,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue ¢ainoB, nmeromux ¢GopMaThl, OTIUYHBIE OT
YKa3aHHBIX, HE JI0IYCKAETCs;

3) moxymentsl B ¢opmare Adobe PDF nomxHBI OBITH OTCKAaHUPOBAHBI B UYEPHO-OEIOM
1100 cepoM IIBeTe, 00ECTIEYMBAIOIEM COXPAaHEHHE BCEX ayTEHTHYHBIX MPU3HAKOB MOAIMHHOCTH
(kagecTBO - He MeHee 200 ToUeK Ha AIOIM), a UMEHHO: rpadUUeCcKOr MONUCH JIUIA, TIeYaTH,



YTJIOBOTO ITamna 6J1aHKa (€Ciu MPUEMIIEMO), a TAK)KE PEKBU3UTOB JTOKYMEHTA,

4) KaXIbIi OTIENBHBIN TOKYMEHT JIOJDKEH OBITh 3arpy’KEH B CUCTEMY MOAa4YH JOKYMEHTOB
B BuIe OTAeiabHOrO (haitna. KomudecTBo (aiiioB JOKHO COOTBETCTBOBATh KOJIUYECTBY
JOKYMEHTOB, @ HaUMEHOBaHHE (ailloB JOIDKHO MO3BOJIATH HICHTU(DUIUPOBATH JOKYMEHT U
KOJINYECTBO CTPAHUI] B IOKYMEHTE;

5) daiinsl He JOIKHBI COJIEPkKATh BUPYCOB U BPEIOHOCHBIX IPOTPAMM.

Pasnen 3. COCTAB, IIOCJIEJJOBATEJIBHOCTb Y CPOKH BbITIOJITHEHUSI
AJIMUHHUCTPATHBHBIX [TPOLIEJYP (JEMCTBUIT), TPEBOBAHUS K [TOPAJKY X
BBIIIOJIHEHU S, B TOM YHCJIE OCOBEHHOCTU BBIITOJIHEHU S
AJIMUHUCTPATHUBHBIX I[TPOLIEAYP (JEMCTBHI) B SJIEKTPOHHOI ®OPME, A
TAKXE OCOBEHHOCTHU BbITIOJIHEHUSI AJIMUHUCTPATUBHBIX [TPOLIELYP
(JIEMCTBUIA) B M®I]

3.1. UcuepnbiBaroyii nepedyeHb aAMUHUCTPATUBHBIX MTPOLIELYP

[IpenocraBneHue  MyHHUIMIAIBHOM  YCIYrH  BKIOYaeT B ce0s  clenyromme
aIMUHUCTPATUBHBIE MPOLIETYPHI:

- IPUEM 3asBJICHUS O MPEIOCTABICHUU MYHUIMUIIAIBHON YCIYTU U NPUJIAraéMbIX K HEMY
JIOKYMEHTOB;

- pacCMOTpEHUE 3asBJICHUSA O MPEJOCTABICHUN MYHUIIUIIATBHON YCIYTU U IPUJIAraeMbIX K
HEMY JJOKYMEHTOB, IOATOTOBKA PE3YJIbTaTa MPEIOCTABICHUS MYHHUIIUIIAIILHOW YCIYTH;

- BblJ1a4a 3asBUTEJIIO pe3yJbTara MPeA0CTaBICHUS] MyHULIMTIAIBHON YCIIYTH.

3.2 HpI/IeM 3asBJICHUA O ITPCIOCTABJICHUHA MYHHHHHaHBHOﬁ yciayru
U NIpujiaracMbIX K HCMY JOKYMCHTOB

3.2.1. OcHoBaHueM I Hayala aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MOCTYIUICHHUE
3asBJ€HUS W JOKYMEHTOB, YCTaHOBJIEHHBIX NyHKTOM 2.6.1 mnogpasgena 2.6 pazgena 2
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETaMeHTa.

3.2.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHIMIOJHEHHE aIMUHUCTPATUBHOM
MPOLIEAYPHI, SIBISETCS CICHHAIUCT aIMUHUCTPALMA MYHUIIUIIAILHOTO 00pa30BaHMs TOPOJICKON
OKpyr «OXHHCKHUI», OTBETCTBEHHBIHN 3a TIpHUEM 3asBIICHUS U JOKYMEHTOB JIJISl MPEJOCTaBICHUS
MYHUITUTIAJILHOM YCIyTH (J1aiee - CIeuaniucT, OTBETCTBEHHBIN 3a MPUEM IOKYMEHTOB).

Creuuanuct, OTBETCTBEHHBIH 3a TMpPHEM JOKYMEHTOB, OCYIIECTBISET CJEIYIOIIHe
aJIMHUHHUCTPATHBHBIC JICHCTBHUS:

1) npu nuuHOM OOpaIIeHuu 3asBUTENS (MIPEICTABUTENS 3asIBUTEINSA) MPOBEPSIET HAIUYUE
JIOKYMEHTA, YIOCTOBEPSIOIIETO JJUYHOCTD 3asIBUTENS (MPEICTABUTEIIS 3asIBUTEIS);

2) mpu HAIWYMM OCHOBaHHUSA /JIs OTKa3a B MpHUEMEe JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS] MYHMIIMIAIBHOM YCIyrd, YCTAHOBJEHHOTO TMojapaszaesnoM 2.7 pazgena 2
HACTOSAIIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA, OTKa3bIBaET B IIPUEME C pa3bICHEHUEM IIPUYUH;

3) nmpu OTCYTCTBMU OCHOBAaHHS JUIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi
MPEOCTaBICHUS MYHMIIMIIATFHOW YCIYTH, YCTaHOBIEHHOTO TMoOApasienoMm 2.7 pasngena 2
HACTOSIIIIETO AJMUHUCTPATUBHOTO pErJIaMEeHTa, OCYIIECTBIISIET TPOBEPKY MPEIACTaBICHHOTO
3asIBJICHUS, CBEPSET KOMUU TPEJCTABICHHBIX JTOKYMEHTOB C UX OpUTHHAJIaMH (TIpU HAIUYHH),
PETHCTPUPYET 3aIpoc;

4) mpu TUYHOM OOpAIICHWH BBIAACT 3asIBUTENIO WJIH €r0 MPEACTaBUTENI0 PACIHCKYy B
MOJTYYCHUH JTJOKYMEHTOB C YKa3aHUEM UX MEPEUHS U AaThl TOJTYICHUS;

5) TpW TOCTYIUIEHWW 3asiBICHUS TMOCPEICTBOM IIOYTOBOTO OTIPABICHUS HAIPABIISIET
PACIUCKY B UX TIOJIYYCHHH 110 YKA3aHHOMY B 3asIBJIEHUU TTIOYTOBOMY aJIpECY;

6) TpW TOCTYIJEHUH 3asBICHUS U JOKYMEHTOB B (pOopMe SJIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJIsieT 3asiBUTENIO (TTPEICTABUTEINIO 3asIBUTEINSI) COOOIIEHNE 00 MX MOTYyYEHUHN C YKa3aHUEM



BXOJIALIET0 PEruCTPallMOHHOTO HOMEpa, JaThl MOJy4yeHUs B JIMYHBIA KAaOMHET 3asBUTENS
(npencraBurens 3asButens) Ha PIIT'Y;

7) nepenaeT 3asBleHUE U JOKYMEHTHI JIUIY, OTBETCTBEHHOMY 32 PACCMOTPEHUE 3asBICHUS
0 MPEIOCTaBICHUU MYHHUIIMTIAIBHOM YCIYTHM U MPHJIAraeMbIX K HEMY JIOKYMEHTOB, MOATOTOBKY
pe3yJbTarta.

3.2.3. Ilpuem 3asBieHUs O NPEIOCTABICHUU MYHHUIMIAIBHOM yCIyrd M INPUJIAraeMbIX K
HEMY JIOKYMEHTOB OCYIIECTBISIETCS B JE€Hb WX IMOCTYIUIGHUS B aJMUHUCTPALUIO
MYHHIIUITAILHOTO 00pa30BaHUs TOPOJACKON OKPYT «OXUHCKUN.

3.2.4. KpurepueMm TMNpUHATHS PEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHON
IPOIETyPHI SBJISETCS HATMYKE JINOO OTCYTCTBHE OCHOBAHMS ISl OTKa3a B IpUEMe.

3.2.5. Pe3ynbTaToOM BBINOJHEHUS AIMUHUCTPATUBHOM MPOLIEAYPHI SIBISIETCA IMPUEM U
perucTpanus 3asBJICHUS U IPUIIAraeMbIX IOKYMEHTOB.

3.2.6. CrnocoboM ¢uKkcanuu pe3yibTaTa BBITOTHEHUS AJIMHHHCTPATUBHOW ITPOIIETYpPHI
ABJISICTCSl  BblJaya (HAMpaBJieHUE) 3asBUTENI0 (MPEICTABUTENIO  3asiBUTENSI) PACHUCKHU
(cooO1IeHusI) 0 TOJYYCHHH TOKYMEHTOB.

33. P ACCMOTPCHHUC 3adABJICHUA O IPCAOCTABIICHUU MYHHHHHaHLHOﬁ yciayru u
npujaaracMbIX K HEMY HOKYMCHTOB, IIOAIOTOBKA pE3yjibTaTa NpPCIO0CTABIICHHUA MYHI/IIII/IHEUII)HOI\/JI

yCIyTH

3.3.1. OcHoBaHMeM AJs Hayaja aJMHUHUCTPATUBHON MPOLEAYPHI SBISAETCS MOCTYIJICHHUE
3aperucCTPUPOBAHHOIO 3asIBJICHUS O IPEIOCTABICHUN MYHULIUIIATBHON YCIYTH U MPUIIaraéMbIX K
HEMY JIOKyMEHTOB JJIsl HOJTOTOBKU PELIEHUs O MPEJOCTaBIEHUH MyHULIUIIAIILHON YCIYTH.

3.3.2. JIOJ>KHOCTHBIMU JIMIIaMHM, OTBETCTBEHHBIMM 32 pPAcCMOTPEHME 3asiBJICHHUS O
IPEOCTaBIEHUM MYHULMIAIBHOW YCIYIM U IPUJIAraeMbIX K HEMY JOKYMEHTOB, MOATOTOBKY
pe3yJsibTara, IPUHATUE PELIEHMUS], IBIISIOTCA:

1) crmenuanucT apXUBHOIO CEKTOpa aJMHHMUCTPALMU, B JOJDKHOCTHBIE OOS3aHHOCTHU
KOTOpPOT0 BXOJUT BBHIIOJHEHHE HACTOSALIEH aAMMHUCTPATUBHOW MPOLIETYyphl B COOTBETCTBUH C
JOJDKHOCTHOM MHCTpYKLIMEH (Jjajiee — CreuallucT, OTBETCTBEHHBIH 3a IPOBEPKY);

2) pYKOBOIUTENb aIMUHHCTPALMU MYHUIIUIAIHLHOTO OOpa3oBaHUs TOPOJCKOW KpyT
«OxXUHCKHiT» (1anee - pyKOBOIHUTEIb ).

3.3.3. Cneumanuct, OTBETCTBEHHbIH 3a IMPOBEPKY, BBIIOJHSIET  CIEAYIOIIHE
aJMMHHMCTPATUBHBIC JEUCTBHUSA:

1) ocymiectBisier:

- U3TOTOBJIEHHE APXUBHOMN CIPaBKHU (apXMBHOW KOMHMHU, apXUBHOM BBIMHMCKH);

- MOATOTOBKY IpOEKTa MUChMa 00 OTKa3e (MOTMBUPOBAHHOIO OTKa3a) B Bblaye KOMHHU
apXUBHOTO JIOKYMEHTA;

2) mepenaer KOIHMIO apXMBHOTO JIOKYMEHTa JHMOO TMpPOEKT MnuchbMa o0 OTKasze
(MOTMBMPOBAHHOTO OTKa3a) B BbIJaue€ KOMHWM APXMBHOTO JOKYMEHTa PYKOBOJIUTEINIO s
paccMOTpeHHUs.

3.3.4. PykoBOAMTEND BBINOIHSET CIEAYIOIINE aMUHUCTPATUBHBIE JEHCTBUS:

1) npoBepsieT JaHHBIE, yKa3aHHBIE B MIPE/ICTABICHHBIX IOKYMEHTaX;

2) mpu OTCYTCTBMM 3aME€YaHUil MPUHUMAET pellleHHe IyTeM MNpPOCTaBICHHUS OTMETKH O
COOTBETCTBUHU KOMHU JOKYMEHTa OpPHUTMHAIy JMOO MOJAMUCAHUS NMPOEKTa MUChbMa 00 OTKasze
(MOTMBMPOBAHHOTO OTKa3a) B BbAaYe KOMMM APXUBHOIO JIOKYMEHTAa MU TIepelaeT ero
JTOJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a HallpaBJICHHE pe3yJibTaTa MpeloCTaBIICHUs
MYHUIUTAIBLHON YCIIyTH;

3) npu HaIWYMM 3aMEYaHUM BO3BPALIAET JOKYMEHTHI CIEHUAINCTY, OTBETCTBEHHOMY 3a
IIPOBEPKY JUIsl TOBTOPHOTO OCYILECTBICHHS] AIMUHUCTPAaTUBHBIX ACUCTBHUM, yKa3aHHBIX B
nyHkTe 3.4.3 noapaszaena 3.4 HaCcTOSIIEro pa3esia aIMUHUCTPATUBHOIO PErJIaMEHTA.

3.3.5. Cpok paccMOTpeHMs 3asdBJIEHUS O IPEAOCTABICHUNM MYHUIMNAIBHON YCIyTd H
IpUJIaraeéMbIX K HEMY TOKYMEHTOB U MOATOTOBKH pe3yibTaTa MPeA0CTaBICHNUs] MyHUIIUIAIBHON



yCIIyTu — 25 KaJleHJapHbIX JHEH co JHS Mepefadu JOKYMEHTOB IJI paCCMOTPEHUSs, MOTOTOBKU
pe3ylbTaTa mpeoCTaBICHUS MYHUITUTIAIBHON YCITYTH.

3.3.6. Kpurepuem MNpUHATHS PpEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOM
OpOIEeyphl SABISAETCS HAJIMYUE WM OTCYTCTBHE OCHOBAHUH JUISI NMPHUHATUS OTPULIATEIHLHOTO
pelieHusl.

3.3.7. Pe3ynpTaToM BBINIOJHEHHUS AAMHHUCTPATHBHON NPOLEAYpPHI SBISETCS JOKYMEHT,
SBIISIOLIMICS PE3YyIbTATOM MPEJOCTABICHHUS MYHUIIUTTIAIBHON YCIIYTH.

3.3.8. Cnocobom ¢ukcanuu pe3yibTaTa BbINOJIHEHUS AJAMUHUCTPATHBHOM NpOLETypHI
ABIIIETCS ~ TMOAMHCAHHBI  JOKYMEHT,  SBIAIOIIMNCA  pe3yJlbTaTOM  IPEIOCTaBIICHUS
MYHULIMTIAJbHOW YCIYTH.

3.4. Hanpasnenue (Bbljaya) pe3ysabTaTa Ipe10CTaBICHUs MyHUIIUIIATLHON YCIyTH

3.4.1. OcHoBaHMEM ISl Hayaja aJMUHUCTPATUBHON MHPOLELYpHI SBISIETCS MOCTYIJICHUE
NOJANUCAHHOTO JOKYMEHTA, SBISIOLIETOCS pE3yJbTaTOM IIPEIOCTABICHNUS MYHUIMIIAIbHON
YCIIYTH.

3.4.2. JIOJKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32  HalpaBJIEHUE  pe3yibTara
IIPEIOCTABICHUS MYHULUUNAIBHON YCIYTH, SBJIETCA CIIELHMAIUCT apXHMBHOIO CEKTOpa
aJMMHHMCTpALMH, B JIOJDKHOCTHBIE OOS3aHHOCTHM KOTOPOTO BXOJUT BBIIIOJHEHUE HACTOSLIEH
aJIMUHUCTPATUBHOM NpoOLENYpbl B COOTBETCTBHM C JOJDKHOCTHOM WHCTpyKLMeH (nanee —
CIEIMAJINCT, OTBETCTBEHHBIN 32 HAIIPABJICHUE PE3yJIbTATA).

Cnennanuct, OTBETCTBEHHBI 3a HAIpPaBICHUE pE3yJbTaTa, BBIIOJHAET CICAYIOLINE
aJMMHHMCTPATUBHbIC JEUCTBHUSA:

1) npu nocrymienun nokymeHToB B OMCY mnpu nuyHOM OOpalleHud JUO0 MOYTOBBIM
OTIIPABIICHHEM - YBEIOMJISICT 3asBUTEIS (NPEACTABUTENs 3asBUTENs) IO TenedhoHy O
BO3MOYKHOCTH TOJYYEHHUS! JOKYMEHTa C IOCIEeNyIoIel ero Bbladell MpH JMYHOM OOpalleHuu
3asiBUTENA (IPEACTaBUTENS 3asIBUTENS);

2) mpu MOCTYIUICHMM JOKyMeHTOB depe3 M®DI[ — ocymiecTBiseT B COOTBETCTBUU CO
CIocoOOM, ONPEJENIEHHBIM corlalieHueM o B3aumojeiictBun ¢ MO®L, nepenauy pesynbrarta
IIPEAOCTABICHUS MyHULIMIIAIBHOM yciryru B MOLI.

3) npu NOCTYMJIEHUH JOKYMEHTOB B AJIeKTpoHHOM Buje yepe3 PIII'Y - nanpanser uepes
JUYHBIA KaOMHET 3asiBUTENs YBEJJOMJICHHUE O MPUHATUH PELICHUs C MPHIIOKEHUEM 3JIEKTPOHHON
KOIUU JIOKYMEHTA, SIBJISIOLIET0Cs pe3ybTaToOM MPEAOCTaBICHHS] MyHUIIUIIAIBHON YCIYTH.

Cpok HampaBieHus (BbLAAYM) pe3ylbTaTa MYHHMLIMIAIBHOM yCIyrM - B TEYEHHE 5
KaJICHJIApHBIX JHEN CO JHS MOATOTOBKH pe3ysbTara MpeaoCTaBIeHUSI MyHUIIUIIAIbHON yCIyTH.

3.4.3. KpurepueM mNpuHATUS pELIEHHs B paMKax HaCTOALIEH aJMUHUCTPATUBHOU
MPOLEAYpPHI ABISAETCS BBIOPAHHBIN 3asBUTEJIEM CIIOCOO MOTYYEHUSI pe3ysibTaTa yCIyTrH.

3.4.4. Pe3ynpTaToOM BBINOJIHEHUS aAMHUHUCTPATUBHON MPOLEAYPHI SBISAETCS HAIpPABICHHUE
3asIBUTEIIIO0 TJOKYMEHTA, SIBJISIFOIIETOCS Pe3yJIbTaTOM MPEAOCTaBICHNUSI MyHUIIUIAIBHOM YCIIYTH.

3.4.5. CnocoboM ¢ukcanuu pe3yibTaTa BbIMOJIHEHUS AJAMUHUCTPATHBHOM NpoOLETypbI
ABIIIETCS OTMETKAa O HampaBieHUM (BblJAue) JOKYMEHTa, SIBISIOMIETOCS pPE3yJIbTaToOM
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIYTH.

3.5. IlopsAtok OCYIECTBICHUS aIMUHUCTPATUBHBIX TIPOLETYP
B DJICKTPOHHOU (pOopMe, B TOM UHKCIIE C UCTIOIb30BaHUEM
EIT'Y u PIIT'Y

3.5.1. [lonyyenue 3asgBUTENIEM B 3IEKTPOHHON (opMe MH(POPMAIMU O CPOKAX U TOPSIKE
MPEIOCTAaBIEHUSI MYHUIIUTIATBHON YCIYTH OCYLIECTBIISIETCS MOCPEACTBOM OPUIIMAIBHOIO caiTa
OMCY, EIII'Y, PIIT'Y.

3.5.2. 3amuce B anekTpoHHOM (opme Ha mpuem B OMCY nns momaum 3ampoca o
IPEOCTaBICHNH MYHHUIMIIATBHON YCIYrH NMpOU3BOAMTCA yepe3 odpuuuaibHbiil caiit OMCY,
PITY.



3asiBUTENIO0 MPEIOCTABISAETCS BO3MOXKHOCTH 3alHCH B JIIOObIE CBOOOAHBIC NJISl MpHeMa
JaTy U Bpems B npezenax ycraHoBiaeHHoro B OMCY rpaduka npuemMa 3asiBUTEIICH.

3anuck B 2IEKTpOHHOK (popme Ha prem B MDI] 11t mogauu 3ampoca o IpeocTaBICHUN
MYHUIUTIAIBHON YCIIYTH POU3BOIUTCA Yepe3 opuimansabiii cant ML, PIITY.

3.5.3. ®opMupoBaHuE 3ampoca 3asgBUTENIEM OCYILECTBISAECTCS MOCPEICTBOM 3allOIHEHUS
AJIEKTPOHHOH (hopMEI 3anpoca Ha PIITY.

3.54. Ilpu mopmade 3asgBUTENIEM 3ampoca B JJICKTPOHHOUW (opme He TpedyeTcs
NPEJOCTaBIICHUE 3aIBUTEIEM JJOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.5.5. Ilpu HampaBieHUU 3alpoca Ha MPEIOCTABICHUE MYHMIIUIIAIBHOM YCIYTH 4Yepe3
PIII'Y nampaBieHue cooOIIEHUS O TPUEME 3arpoca OCYIIECTBISICTCS B JIMYHBIN KaOWHET
3asiBUTENS (pencraBuTens 3asBurtens) Ha PIITY.

3.5.6. Ilony4yenue 3asBUTENIEM B 3JIEKTPOHHOW ()OpME CBEICHHMI O XOJE BBHIMOJIHEHUS
3arpoca O MPeIOoCTaBICHUH MYHHUIMIAIBHON YCIYrH OCYIIECTBISICTCS Yepe3 JIMYHbIA KaOuHeT
3asIBUTEIIS.

3.5.7. Ilpu BeIOOpE 3asiBUTENEM CIIOCO0A IMOJIYYeHUS Pe3yNbTaTa YCIYTH B AJIEKTPOHHOM
BUJIE YBEIOMIIEHHE O INPHUHATUM PEUIEHUs] C IPUIIOKEHUEM IIIEKTPOHHOM KOIMHU JOKYMEHTa,
ABJISIFOLIETOCA PE3yJIbTATOM IMPEIOCTaBICHUS MYHHULMNAIbHOW YCIyTU, HAIpaBiIsIeTCS 4epe3
JTUYHBIN KabuHeT 3asButens Ha PIITY.

3.5.8. B orekTpoHHOM BHAE Kanoba Ha HapylleHHWe TMOpAIKa MPEAOCTaBICHUS
MYHUIUTATBHON YCIYTH M A0CyneOHOro (BHECYneOHOT0) 00KaIOBaHUS pPEIICHUN U JelcTBUI
(6e3nerictBusi) OMCY B mporiecce MONy4eHUs MYHHUIMIIAIBHOM YCIYTH MOXET OBITh MOJaHa
3asIBUTENIEM TIOCpecTBOM odunuanpHoro caiita OMCY, M®IL], EIII'Y, PIIT'Y, denepanpHOU
rocy1apcTBEHHOW WH(GOPMAIMOHHON CHCTEMbI, 00OecreuyMnBaroIield Mpolecc I0cyAeOHOro
(BHECY1€OHOTO0) 00KAJIOBAHUS PEIICHUH 1 AeWCTBUH (Oe31eHCTBHS).

3.6. OcoOEHHOCTH NPeAOCTaBICHNS MyHUIIMIAIBbHOM yciyru B MOL]

3.6.1. IlpenocraBinenue MyHununansHoi yciyru B M®IL] ocymiecTBisieTcss npu HAIAYUU
COTJIAIIEHUs O B3aUMOJEHCTBUH, 3aKI0YeHHOro Mexay OMCY u M®II.

3.6.2. CoctaB aMUHUCTPATUBHBIX IIpoLeayp (AeicTBuil), BbinonHsemMbix MOLI:

3.6.2.1. IlpueM 3asiBIEHUS O MPEAOCTABICHIUH MYHHUIIMIIATLHOW YCIyTH U MPHUJIAraeMbIX K
HEMY JIOKyMEHTOB.

OcHoBaHMeM I Havajla aJMHUHUCTPATUBHOM MPOLEAYpHl SBISETCS JTUYHOE OOpalieHHe
3asiBUTENA 1100 ero npeacrasurens B MOLI.

Pa6otauk M®II;

1) mpoBepseT HaMWYue JAOKYMEHTOB, TIOATBEPXKMAMOIIUX JIMYHOCTH  3aSBUTEIIS
(mpencTaBuUTENs 3asBUTENS);

2) TpU HAIMYUM OCHOBAaHHUS I OTKa3a B TpPHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBIEHUs MYHMIIMIIATBHOW YCIYTH, YCTaHOBIEHHOTO TmojpasneioM 2.7 paznena 2
HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA, OTKA3bIBaCT B IPHEME C pa3bICHCHUEM IIPUYUH;

3) mpu OTCYTCTBHHM OCHOBaHHUS JUIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHMIMIAIBHOW YCIYTH, YCTaHOBJIEHHOIO mojpasjenoMm 2.7 pasgena 2
HACTOSAIIETO aAMHUHUCTPATUBHOTO PETJIaMEHTa, OCYIIECTBISET IpUeM 3asBIeHHs 100, B Cllydae
BBIOOpA 3asBUTENS (MPEACTABUTENS 3asABUTEINSI) MpU OOpaIleHUH 3a ABYMsS U OoJiee yCIyramw,
KOMIIJIEKCHOT'O 3aIpoca;

4) mpu OTCYTCTBHUHU 3JIEKTPOHHOTO AO0KyMeHToobopora ¢ OMCY mnpu HE0oOXOAMMOCTH
OCYIIECTBIISICT CHSTHE KOMUU C OPUTUHAIOB JOKYMEHTOB M UX 3aBEPCHHE;

S) npu HaAMWYHUH SIAEKTPOHHOTO JOKyMeHTooOopoTta ¢ OMCY ocymiecTBiseT MOATOTOBKY
AIIEKTPOHHOTO 00pa3a 3asBieHUs (KOMIUJIEKCHOTO 3alpoca) W JOKYMEHTOB (TPU HATUYUN),
OPUTHHAJIBI BO3BPAILAET 3asIBUTEIIO;

6) BbIIAaeT 3aABUTENIO0 WU €r0 MPEJCTABUTENIO0 PACHHUCKY B TMOJTYYCHHH 3asBICHHS C
yKa3aHUEM JaThl OJIYYeHUs (J1ajiee — pacmucka) au0o, B Cilydae TOJYYEeHHS YCIYyTH B COCTaBe



KOMIUIEKCHOTO 3aIpoca, - BTOPOM 3K3EMILISP KOMIIJIEKCHOTO 3ampoca.

ITpuem 3asiBI€HUs O NMPENOCTABIEHUN MYHULMINAIBHONW YCIYrM M NPUIATaEMbIX K HEMY
nokyMeHToB B ML ocymecTBisercss B JeHb oOpalleHus 3asBuUTeNs (IpeAcTaBUTENsS
3asIBUTENIA).

3.6.2.2. Briaua pe3ysibTaTa MyHULIMTIAIBHON YCIYTH.

OcHoBaHMeM /7151 Hadyajla aJMUHUCTPATUBHON MpoLenypsbl sABiseTcs nocrymienne B MOL]
n3 OMCY nokyMeHTa, SIBISIOIIEr0Cs pe3yIbTaTOM MYHUIUIIATILHOW YCIYTH.

PaboTrHuk MOII;:

1) B cityyae MOCTYIUIEHHUS! B COOTBETCTBUM C COIVIALIEHUEM O B3aMMOJAEHCTBUM TOKYMEHTA,
SBJISIIOIIETOCS. PE3Y/IbTaTOM MYHHULIMIAIBHOW YCIYTH B 3JEKTPOHHOM (opmare, MOAMUCAHHOTO
3NEKTPOHHON NOJIUCHIO NOJKHOCTHOrO Jma OMCY, ocymiecTBiseT NOATOTOBKY U 3aBEPEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOATBEPKAAIOUINX COJAEP)KAaHHE DIEKTPOHHBIX
JIOKYMEHTOB;

2) unpopMupyeT 3asBUTENS O TOCTYIUICHHH TOKYMEHTA, SBIISIOUIETOCS DPE3YJIbTaTOM
MYHUIUNAIBHON YCIYrd, CHOcOOOM, YyKa3aHHBIM 3asBUTENEM IpU I[0Jaue 3ampoca Ha
IIPEIOCTABIIEHNE MYHULIUIIATBHON YCIYTH;

3) npu ob6pamenun B MOI[ 3asBurens (mpeacraBuTeNs 3asBUTENs) C JOKYMEHTOM,
YIOCTOBEPSIOLIUM JIMYHOCTH (TMOJHOMOYHMSA), M PACIHUCKOW (KOMIUJIEKCHBIM 3aIpOCOM)
OCYILIECTBIISET BbIIa4y JOKYMEHTA, SBJIAIOIIErOCs Pe3yJIbTaTOM MYHULUIIAIIBHON YCIIYTH.

WupopmupoBanue 3asBUTENSI O IMOCTYIUIEHMM JIOKYMEHTA, SBISIOLIEIOCS PE3yJIbTaTOM
MYHUIIUNAIBHON YCIYTH, OCYILECTBIIIETCS HE no3aHee | pabodero AHs, CIEIYIOLIEro 3a JHEM
ero nocryruieHus B MOII.

3.7. Tlopsimok ucnpaBlIeHUs AOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE
[IPEOCTABICHUS! MyHULIMIIAJIBHOM YCIIYIH JOKYMEHTaX

B ciydae BbIsABIEHUS 3asBUTENIEM OINEYAaTOK M (WIM) OIIMOOK B BBIIAHHOM B pe3yJbTaTe
NPEJOCTABICHUS] MYHHIUIAIBHOW YCIYrH JOKYMEHTe, 3asBuUTenb mnpexacraBisser B OMCY,
HEMOCPEACTBEHHO, JINOO MOYTOBBIM OTIPABICHUEM MOANKUCAHHOE 3asBIEHUE O HEOOXOAUMOCTH
UCTIPABJICHUS JOMYIICHHBIX OMEYaTOK U (MJIM) OMIMOOK C M3JI0KEHUEM MX CYTH U IPUII0KECHUEM
KOIHHU JOKYMEHTA, COJIEPIKAILEro ONnevyaTky U (WiIn) OMIMOKY.

Odopmnenne u HampapieHue (BbIaya) 3asBUTENIO JOKYMEHTAa C HCIPABICHHBIMHU
ornevyatkaMu (OmMOKaMK) WIM OTBeTa ¢ MH(popManuend 006 OTCYTCTBHM OINEYATOK U OIIMOOK B
BBIIAHHBIX B pe3yjibTaTe TMPEAOCTABICHHS  MYHULIMNAIBHOW  YCIYIH  JOKYMEHTax
OCYILIECTBIIsETCS TOKHOCTHBIMU JuiiaMu OMCY B Cpok, He NMpeBbIIALINA 5 pabounx AHel ¢
MOMEHTA MOCTYIICHUSI COOTBETCTBYIOIIETO 3asBICHUSI.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHMEM AJIMUHUCTPATUBHOI'O PEIJTAMEHTA

4.1. IopsaoK OCYIIECTBIIEHUS TEKYILEro KOHTPOJIS 33 COOJIIOJIEHUEM U HCIIOTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMIIAMH ITOJIOKEHUN aJIMUHUCTPATUBHOTO PETJIaMEHTa U
MHBIX HOPMATUBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOLINX TPEOOBAHUS K MTPEJOCTABICHUIO

MYHUIMIIAJIBHON YCIYTH, a TAKXKE IPUHATUEM UMU PEILICHUN

Texymuii KOHTPOJIb 3a COONIOACHUEM W WCIOJHEHWEM JIOJDKHOCTHBIMHU  JIUIIAMU
MOJIOKEHUH HACTOSIIET0 aJMUHUCTPATUBHOTO pEriiaMeHTa M HMHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTaHABIWBAIOIINX TPEOOBaHUS K TMPEJOCTABICHUIO MYHHUIIUMIIAIBHON  YCIyTH,
ocyuecTBisiercs pykosoaurenem OMCY.

Texymuit KOHTPOJIb OCYIIECTBIISCTCS HA MOCTOSTHHON OCHOBE M HAIIPaBJICH HA BBHISBIICHUE
U YCTpaHEHHWE MPUYHMH U YCIOBUM, BCIEJACTBUE KOTOPHIX OBUIM HApYIIEHBI MpaBa 3asBUTENCH, a
TaK)X€ PacCMOTpPEHHUE, MPUHATHE PEIICHUH, MOATOTOBKY OTBETOB Ha OOpAIlEHUS 3asBUTENICH,



coJiep Kariue xamo0bl Ha AeHCTBUs (0e3eiCTBHE) JOMKHOCTHBIX JIMII.

IIpn BBIABICHMHM B XOA€ TEKYLIErO0 KOHTPOJS HApYLICHUN IIOJIOKCHUM HACTOSIIErO
aIMUHUCTPATUBHOI'O PErJaMEHTa M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUSI K TMPEJOCTABICHUI0 MYHHUIUMIAIBHON YCIYrd, PYKOBOJIUTEIU CTPYKTYPHBIX
noapazaenenuii OMCY, OTBETCTBEHHBIE 3a OpraHHU3aIUI0 pPabOTHl 10 MPEIOCTABICHHUIO
MYHUIUIIAIBLHON YCIYTd, MPUHUMAIOT MEPHI IO YCTPAHEHUIO TAaKUX HAPYIIEHUW U HAIPABIISIIOT
pykoBoautento OMCY npeaioxkeHus: 0 IPUMEHEHUU WX HEIPUMEHEHUH MEp OTBETCTBEHHOCTHU
B OTHOILICHHUH JIOJKHOCTHBIX JIUIL, IOMYCTUBIINX HAPYIICHUS.

4.2. IlopsaoK ¥ IEPUOJUYHOCTh OCYLIECTBIICHHUS IJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
IIOJTHOTBI ¥ KaU€CTBa MIPEJOCTaBICHUS MyHUIIMIIATBHON YCIIyTH, B TOM YHCJIE NOPSAA0K U (OPMBI
KOHTpOJIS 3a MOJHOTOW U Ka4e€CTBOM IIPENOCTABICHHUS] MYHULIUITAIBHON YCIIYTH

[IpoBepku MPOBOAATCS B LEISAX KOHTPOJIA 32 MOJHOTOM M KaueCTBOM IMPEIOCTaBICHUS
MYHHUITUTIAJILHON yCIyTH, COOJNIOACHUEM W MCIOJHEHHEM JOJDKHOCTHBIMHU JjuiamMu OMCY
MOJIOKEHUN HACTOSIIIETO AJMUHUCTPATUBHOIO PETJIAaMEHTa, WHBIX HOPMATHUBHBIX IPABOBBIX
aktoB Poccuiickoit ®enepanun, CaxanuHCKON 00JacTH yCTaHABIMBAIOMIMX TpeOOBaHUSA K
MPEIOCTABICHNUIO MYHUIIUTTAIbHON YCITYTH.

[TpoBepku MOTYT OBITH MJIAHOBBIMH M BHETJIAHOBBIMHU.

[lepnomnuHOCT, TPOBENEHUS TUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS PYKOBOJIUTEIEM
OMCY.

BnemtanoBbie MPOBEPKU OCYIIECTBISIOTCS B Cydae MOJYUYEHUS Kalo0 Ha PEIICHUS WIH
neiictBus (6e3aeiictBue) NOMKHOCTHBIX aull OMCY, mpHUHATBIE WIH OCYIIECTBICHHBIE B XOJI€
IIPEIOCTABIIEHUSI MyHULIUIIAJIBHON YCIYTH 1O peieHuto pykoBoaureinem OMCY.

Pe3ynbrarhl mMpoBepKH MOJHOTHI U KayecTBa MPEIOCTABICHUS MYHUIIUNAIBHON YCIYyTH
0hOPMIIAIOTCS. AKTOM, B KOTOPOM OTMEUAOTCS BBISBJICHHBIC HEAOCTATKU U TIPEAJIOKEHHS 110 UX
YCTpaHEHHUIO.

4.3. OTBETCTBEHHOCTh A0IKHOCTHBIX il OMCY 3a pelienus
u nevctBus (0e31elicTBHE), TPUHUMAEMBIE (OCYIIECTBIISIEMBIC)
B X0/I€ NMPEAOCTABICHNUS] MYHULIUITAJIbHON YCIyTH

JIOmKHOCTHBIE JIHMIIA HECYT IMEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U JCHCTBHS
(Oe3neiicTBUE), MpUHUMAaEMble (OCYIIECTBISEMbIE) B XOJ€ MPEIOCTABICHUS MYHUIIMTAIbHON

YCIIYTH.

4.4. TlonoxxeHus, xapakTepu3symoluue TpeboBaHus K (opmMaM KOHTPOJIS
3a MPeI0CTaBICHUEM MYHHUIIMIIAILHON yCIyTu
CO CTOPOHBI TPaXKAaH, X O0bEJMHEHUH U OpraHu3aIii

KoHnTpons 3a mpenocTaBieHHMEM MYHULUINAIBHOM YCIYIM CO CTOPOHBI TpaXJaH, UX
O0BeMHEHUH U OpraHu3aluil OCYLIECTBIISIETCS IMOCPEACTBOM OTKPBITOCTH JI€ATEIbHOCTH
OMCY npu npenocTaBl€HUM MYHULHUINAIBHOW YCIIYTH, IOJIyYE€HHUs IIOJHOM, aKTyaJbHOU H
JIOCTOBEpHOM HMH(QOpPMAIMM O TOPSIKE MPEIOCTaBICHUS MYHUIUNAIBHOW YCIYIHM U
BO3MOXXHOCTH JOCY/I€OHOTO paccMOTpeHus oOpamieHuii (kanod) B Mpollecce MOMydeHUs
MYHUILIMTIAJTbHON YCITYTH.

Pasznen 5. JJOCYAEBHBIN (BHECY JEBHBIN) [TOPSJIOK
OBXAJIOBAHU S PELIEHUN U JEUCTBUM (BE3JAEMCTBUS) OMCY,
M®II, A TAKXKE UX JOJDKHOCTHBIX JINLI,
MYHULIMITAJIBHBIX CJIVKAILUX, PABOTHHUKOB



5.1. Uadopmarus ajis 3a9BUTEIIS O €T0 TPABE MOJATh KaN00y Ha perieHue v (1in)
nerictue (0e3nericteue) OMCY, M®II, a Takke HX JOHKHOCTHBIX JIUII,
MYHUITUTIATBHBIX CITY)KaIIUX, pAOOTHUKOB

3asgBUTET, UMEET MPaBO MOJATh XKajiolOy Ha pemeHue W (wnm) nedctBue (Oe3nercTBHE)
OMCY, M®L], a Takxe UX JOHKHOCTHBIX JIUI], MyHUIUITAIBHBIX CITY>KaIINX, pAOOTHUKOB.

5.2. [Ipeamer xanoOb1

3asBUTEIb MOXKET 0OPATUTHCS C KaIoOOW B TOM YUCIIE B CIEAYIOMINX CIydasX:

1) HapylieHHe CpoKa pPerucTpaluu 3ampoca O MPeAoCTaBIeHUH MYHUIUIAIbHON YCIYTH,
KOMIUIEKCHOT'O 3aI1poca;

2) HapylIeHHe CpOKa IPEOCTaBICHUs] MyHULMIIAIBHON yCIyrd (B OTHOIIEHUH JI€HCTBUSA
(6e3neiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIMI, MYHUIUMIAIbHBIX CITY)KallHX,
PabOTHHUKOB);

3) TpeGoBaHue Yy 3asgBUTENS JOKYMEHTOB WIM HH(pOpMAIMKA JHOO OCYIIECTBICHHUS
NeMCTBUH, MpeJCTaBIeHHE WIM OCYLIECTBJIEHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMU  aKTaMH, YKa3aHHbIMM B  [ojpasjene 2.5 pa3gena 2 HACTOSLIETO
a/IMUHUCTPATUBHOT'O PErIaMeHTa;

4) oTka3 B IpUEME JOKYMEHTOB, IIPEIOCTAaBIEHUE KOTOPBIX IMPESYCMOTPEHO
HOPMATUBHBIMU IPABOBBIMU aKTaMH, YKa3aHHBIMU B IojJpa3zzeine 2.5 pas3zaena 2 HacTOSIIEro
aJIMAHUCTPATHBHOTO PETJIaMEHTa, Y 3asiBUTEIIS;

5) oTka3 B TNPEAOCTABICHUM MYHUIMNAIBHONH YyCIyrd (B OTHOLICHUM JACHCTBUS
(OeznerictBuss) OMCY, a Takke ero JAODKHOCTHBIX JIML, MYHUIUIAJIbHBIX CIYyXalllUX,
pabOTHUKOB), €CIM OCHOBaHUS OTKa3a HE MpelycMOTpPeHbl (efepalibHbIMU 3aKOHAMH U
NPUHATHIMH B COOTBETCTBHHM C HUMH MHBIMH HOPMATHBHBIMH MPABOBBIMU akTamu Poccuiickoit
®denepanum, 3aKOHAMU U MHBIMM HOPMATUBHBIMHU IPABOBBIMU akTaMu CaxaJIMHCKOW 00sacTH,
MYHUIIUTIATLHBIMH ITPABOBBIMU aKTaMH;

6) 3arpeboBaHUE C 3asABUTENS MPHU NPEAOCTABICHUM MYHHIMIAIBHON yCIyru IUIaThl, HE
IIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IpaBOBBIMM  akTtaMu  Poccuiickonn — ®Denepaunuu,
HOPMAaTHUBHBIMU MPaBOBbIMU akTamMu CaxalMHCKOW 001acTH, MyHHLMNAIBHBIMU IPaBOBBIMHU
aKTaMH,

7) oTKa3 opraHa, IMpeJOCTaBIAIOIIEr0 MYHHLIUNAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIA
Ooprasa, TPEJIOCTaBISIONIET0 MYHHUIUMNAIBHYIO YCIYry, B HCIPaBICHHH JOIMYIICHHBIX WMH
OMEYaTOK M OLIMOOK B BBIIAHHBIX B PE3ylbTaTe MNPEAOCTABICHHUS MYHHIMIIAIBHOM YCIyru
JOKYMEHTaX J100 HapylIeHHe YCTaHOBICHHOTO CPOKA TaKUX MCTIPABICHUH;

8) HapylIeHHe CpOKa WM MOPSAKA BbIa4U JOKYMEHTOB IO pe3yJbTaTaM MpeJoCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

9) npuocTaHOBICHHE MPEAOCTABICHUSI MYHHUIMIAIBHON YCIIyru (B OTHOLIEHUU AEUCTBUS
(Oe3nerictBuss) OMCY, a Takke ero MAODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIYyXallluX,
pabOTHUKOB), €CJIM OCHOBAHUS IPUOCTAHOBIICHUSI HE TIPEAYCMOTPEHBI (hefiepalibHbIMU 3aKOHAMHU
Y TIPUHATBHIMU B COOTBETCTBHH C HUMH MHBIMA HOPMAaTHBHBIMHU MTPABOBBIMU aKTaMu Poccuiickoit
®deneparuy, 3aKOHAMA U MHBIMM HOPMATUBHBIMU MpPAaBOBBIMU akTaMu CaxallMHCKOW 00JacTH,
MYHUITUTIATLHBIMH TTPABOBBIMH aKTaMH;

10) TpeGoBaHue y 3asiBUTENS MPH MPETOCTABICHUN MYHHUIUIAIBHON YCIYTH JOKYMEHTOB
WId WHPOPMALUU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH TPHU
NEpBOHAYAJILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX Ui MpPeJOCTaBICHUS
MYHUIIUIIATBHON YCIYTH, 32 MCKIIOYEHHEM CIIydaeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 dactd |
ctatbi 7 ®3 Neo 210-®3 (B orHomieHuu aevictBus (6e3geiictBusi) OMCY, a Takxke ero
JOJDKHOCTHBIX JTUIT, MyHUITUTTATIBHBIX CITYKAIIUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOTO CAMOYIIPaBJICHUS



Y YIIOJIHOMOYCHHBIE Ha PACCMOTPEHHUE KaJ0OBbI IOJDKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBbITh HalpaBieHa jkanooda

5.3.1. XKanoba nHa pemenus u naedictBus (6esnmerictBus) OMCY, mpemnocTaBISIONIETO
MYHUILIUNIATIBHYIO YCIYTYy, €ro JOJDKHOCTHBIX JIUI, MyHULIMIAJIbHBIX CIYXalluX, paOOTHUKOB
Yy4acTBYIOLIMX OpraHu3aluil paccmarpuaercs pykosoaureiaem OMCY.

Kamo6pl Ha pemeHust u nercrBus (6e3aeiictBue) pykoBogutenss OMCY momaroTcs B
BBILIECTOSIIIUI OpraH (MpH ero Hajdu4yuM) JuU00 B Clyyae €ro OTCYTCTBHUS PacCMaTpUBAIOTCS
HenocpeacTBeHHO pykoBoauTeaeM OMCY.

5.3.2. XKamoba Ha pemeHus u gAeiictBus (Oe3geiictBus), paboTHUKOB MOI]
paccmatpuBaercs pykoBoauteaem MOII.

Kanoba Ha pemenus u geicrBus (Oe3geiictBus) MOPIL, pykoBoautenss MOIL]
paccmatpuBaercs yupenuresiem MOILI.

5.4. Tlopsmok mogaun U pacCCMOTPEHUS KaT00bI

[Tomaya u paccMoTpeHue KanoObl OCYIIECTBISETCS B MOPSJIKE, YCTAHOBICHHOM CTaTbel
11.2. ®3 Ne 210-®3 u IlomoxkeHneM 00 OCOOCHHOCTSX MOJA4YM M PACCMOTPEHUS KaJlod Ha
pemienuss u paeiictBus (OesneiictBue) OMCY u ero MOJDKHOCTHBIX JIMI[, MYHHIIMIAIbHBIX
CIIy)KallluX, a TaKXke Ha pemieHuss u jaedctus (OesxpeiictBue) MODL], paborHukoB MOII,
YTBEPKACHHBIM MOCTAHOBJICHUEM AMHHHUCTPAIMM MYHUIIUIAIBHOTO 00pa3oBaHHs TOPOACKON
okpyr «OxuHcKui» oT 28.06.2018 Ne 401 «OO6 yrBepxkaenuun IlonoxkeHuss 060 0COOEHHOCTAX
MoJla4yll U PacCMOTPEHHUs Kajlo0 Ha perieHust U AeiictBus (Oe3nelcTBHE) OPraHOB MECTHOTO
CaMOYTIpaBJICHUs] MYHUIIUNAIBHOTO 00pa3oBaHUs TOPOJACKOW OKpYr «OXHHCKHH» H HX
JTOJKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYXAIIUX OPraHOB MECTHOTO CaMOYIpPaBlIEHUS
MYHUIIUIAIBHOTO 00pa3oBaHUsl TOPOJACKOW OKpYyr «OXHHCKHIf», a TaKKe Ha pelIeHus u
JIEHCTBUS (6e3neiicTBue) MHOTO(YHKIIHOHATIHHOTO LIEHTpA, pabOTHHKOB
MHOTO()YHKIIHOHAJIEHOTO [IEHTPAY.

5.5. Cpok paccMOTpeHUs KATOOBI

Kanoba, nocrynusmas B OMCY, M®L], yupeaurento M®PII, nubo BeiecToAIuUi opran
(mpu ero HaJIW4MM), MOAJESKUT PACCMOTPEHUIO B TeueHHe 15 paboumx aHel co AHA ee
perucTpanuu, a B ciaydae oOxkamoBanus oTkaza OMCY, M®I] B npueme IOKYMEHTOB Yy
3asgBUTEINS IMOO B UCIPABICHUN JOMYIICHHBIX ONEYaTOK U OMIMOOK MU B Cilydae 00XKaloBaHUs
HapyIIEHHs YCTAaHOBJIEHHOIO CPOKa TaKUX HCIIPABJICHUH - B TeUeHUE 5 pabouux JAHEH co THS ee
perucTpanuu

5.6. Ilepeuenb ocHOBaHUH AJi IPUOCTAHOBIICHUS pACCMOTPEHUS
YKaJ00BI B ClTy4ae, €ClIi BO3MOXKHOCTh TPHUOCTAHOBIICHUS
MpeyCMOTPEHA 3aKOHOAaTenbCTBOM Poccuiickon denepaunn

[TproctaHoBIEHHE PACCMOTPEHHUS KAJIO0BI HE JJOMyCKAETCsl.
5.7. Pe3ynbTat paccMOTpEeHHUs KaI00bI

[To pe3ynbraTam paccMOTpPEHHs XKalo0bl TPUHUMAETCS OJJHO U3 CIEAYIOIINX PEIIeHUI:

- ’kajmo0a YyJOBIETBOpSETCS, B TOM uucie B (QOpME OTMEHBI MPHUHATOrO pEUICHHS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHUIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTENI0 JICHEKHBIX CPEICTB, B3MMaHHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU IpaBOBbBIMU akTamu Poccuiickoir dPenepauuu,
HOPMAaTHUBHBIMHM TIPABOBBIMH aKTaMu cyObekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMU



[IPaBOBLIMH aKTaMU;
- B YJIOBJIETBOPEHUH >KaT00BI OTKA3bIBAETCSI.

5.8. Iopsiiox MHPOPMUPOBAHUS 3asIBUTEIIS
0 pe3yJbTaTax pacCMOTPEHUS KaIOObI

5.8.1. He mnosnHee nHs, CIEAYIONIErOo 3a JHEM IMPHUHATUA PEUICHUS] MO pe3yJbTaram
paccMOTpeHHs KaloObl, 3asBUTEN0 B MUCHMEHHOW (OpMe W TO JKETIAaHWIO 3asABUTENS B
JJIEKTPOHHOU (opMe HampaBiseTcs] MOTHBUPOBAHHBIM OTBET O pe3yJbTaTaX pPacCMOTpPEHUs
KAIOOBI.

5.8.2. B cinydae mpu3HaHMs 5Kajo0bl TOJICKAIIICH YIOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
maetcs  wHpOpMAIMS O  JAeHCTBUsX, ocymecTtBisieMbix  OMCY, MOI[ B wmemix
HE3aMEJINTEJIbHOIO YCTPAHEHUs BBISIBJICHHBIX HApYLICHUW IIPU OKA3aHUM MYHULUIIAJIBHON
YCIIyTH, a TakKe NPHHOCATCS W3BHHEHUS 3a JOCTaBICHHBIC HEYNOOCTBA M YKa3bIBaeTCs
uH(poOpMalKs O NalbHEHIINX AEHCTBUIX, KOTOPbIE HEOOXOAMMO COBEPILUTH 3asSBUTENIO B IIEIIAX
MOJIYYSHUSI MyHUITUTIATBHON YCITYTH.

5.8.3. B cnywae mnpusHaHus KaloObl HE TMOJJIekKAlleld YIOBICTBOPEHUIO B OTBETE
3asBUTEIIO JIAIOTCS apTyMEHTHUPOBAHHBIE DPA3bsICHEHUS] O MPUYUHAX NPUHITOTO PEIICHUS, a
Takke HHGopMaIus o MopsaKe 00xKaloBaHUS MPUHATOTO PEIICHHUS.

5.9. llopsanok o0xanoBaHUs peUICHHS 10 jKajao0e

3asgBUTEIIL UMEET IIpaBo 00kaI0BaTh PECUICHUC I10 )Kaooe BBIIICCTOAIINUM JOJDKHOCTHBIM
JIMIaM HMJIid B BI)IIHGCTOﬂHII/Iﬁ opraH B MOPAAKEC NOAYUHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA NTOIY4EHHE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOJMMBIX JUIsi 0OOCHOBaHHUS M PACCMOTPEHHUS JKAIOOBI

3asBUTENb UMEET NMPABO HA IMOJIyueHHE MH(DOPMAIMU U JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Crioco6s1 nH(pOpMUPOBAHUS 3asiBUTEIIEN
0 MOPSAKE M0/IaYH U PACCMOTPEHHS KaJI0OBI

NudpopmupoBanue 3asBUTENel O TMOpAAKE TOJaYd UM PACCMOTPEHHUs  KajloObl
o0ecreynBaeTcs:

- TIOCPEICTBOM pa3MelleHus] HHQOpPMaluil Ha CTeHJaX B MeCTaX MpeJoCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, Ha opuiuanbHbiX caiitax OMCY, MO®I], B cetu Murtepner, Ha EINT'Y
u PIII'Y;

- B yCTHOH (hopMe 10 TeneQOoHy UK Ha TUYHOM IPUEME;

- B NMHUCBMEHHOI (OpMe MOUYTOBBIM OTHPABICHUEM HJIU DJIEKTPOHHBIM COOOIIEHUEM I10
azipecy, yKa3aHHOMY 3asiBUTEJIEM.



[Tpunoxenne Ne 1

K a/IMUHUCTPAaTUBHOMY PErilaMEeHTy
IIPEIOCTABIICHUS MYHULIUTIAJIbHON
ycayru «Bblgada apXMBHBIX —CIIPaBOK,
ApPXUBHBIX BBIUCOK M apXMUBHBIX KONHUMN
JIOKYMEHTOB»

(maummenoBanue OMCY)
oT

(HaMMEHOBaHUE IOPUINYCCKOTO JIUIIA,
bamuus,

HUMsI, OTYECTBO (IIPH HAIMYUH), AaTa
POXKICHHUS 3asBUTEISI, (TIPEICTaBUTEIS
3asIBUTES))

BUJ JOKYMCHTA, YAOCTOBCPAOLICTO
JINYHOCTD

cepust HOMED
aTa BBLIAYH

Oprad, BbI,Z[aBH_II/Iﬁ AOKYMCHT

KO noapa3aciIiCHuA

(anpec IMPOXKUBAHUS IJIA (1)I/I3I/IIICCKOI‘O Ja1a,

MecToHaxoxaeHus misa Ul u HOPUINYICCKOTO

JU1A)
TenedoH
e-mail
3ASBJIEHUE
[Tpomry BeIaTh (yKa3aTh HYKHOE):
apXMBHYIO CIIPaBKY apXHUBHYIO KOIMIO apXUBHOTO JIOKYMEHTA
BBIITHACKY

CyTs 3anpoca:
(o craxe, IbIOTHOM CTa)ke, 3apabOTHOI IJIaTe, HarpaXk1IeHUH, BbIJEICHUH KBAapTHPHI,

3aKPCIVICHUU KHUJIOT0 ITOMCHICHUSA U IIp)



[lepuon, 3a koTopblii HeoOXxoauMma CIpaBKa, JaTa M HOMEpP AapXUBHOIO JOKyMeHTa (mpu
HAIMYWH ), HANMEHOBAaHUE OpraHU3allii, 3aHUMaeMas IOJDKHOCTh, CBEJICHUSI O CMEHE (haMUIIHH,
JKEHIIMHAM Ui TOATBEPXKACHUS CTaka yKa3aTh JIaThl POXKICHHS JIeTed, HHbIE CBEACHUS O
JIOKYMEHTE:

KosmuecTBo 3K3EMILTAPOB:
JIokyMeHT HeoOXO01M ISt
Onuce JOKYMCHTOB, MPpUJIaracMbIX K 3asABJICHUIO

Nen/m | HaumeHOoBaHHME JOKYMEHTa Kon-Bo (wT.)

B cootBerctBun ¢ ®enepanbHbIM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX» JAl0 COIVIacUE Ha
00pabOTKy MOMX NEPCOHAIbHBIX JAHHBIX.
JIOKYMEHT npollly BblIaTh (HAlIpaBUTh):
D IIPU JIMYHOM O0pallleHuH;

D yepe3 MPII;

I:‘ B (hopMe IIEKTPOHHOTO JOKYMEHTA Yepe3 JTMIHbIA KaOMHET

" n 20 T.

(moamuce) (pacuudpoBKa Mo ucH)
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