YT1BepxKIcH
IIOCTaHOBJICHUEM aIMUHHUCTPALIUN
MYHUIUTAIEHOTO 00pa30BaHUs

rOpOJICKOI OKPYT «OXUHCKHUI»
or 16.06.2020 Ne 385

AJIMUHUCTPATUBHBIN PEI'VIAMEHT
HPEJOCTABJIEHUA MYHULUITAJIBHOU YCIYI'H
«BBIJAYA BBIIIMCKHU U3 PEECTPA MYHUIIUITAJIBHOT'O UMYIIECTBA»

Paznen 1. OBIUUE TTOJIOXKEHU A
1.1. Ilpeamer peryiupoBaHusi aIMUHUCTPATUBHOTO perjiaMeHTa

Hacrosmmit agMUHACTPAaTUBHBIN PETJIAMEHT YCTAHABIMBAET CPOKH U IIOCIEA0BATEIBHOCTD
aIMMHHMCTPAaTUBHBIX MPOLELYp M aJMUHUCTPATUBHBIX JACUCTBUM NIPU IPEIOCTABICHUU
MYHHUIMIIAJIBHON yCIyry «Bplgada BBIIMCKY U3 PEECTPa MYHULIUIIAIILHOTO UMYILIECTBAY.

1.2. Kpyr 3asBureneit

1.2.1. 3asBuTensiMH SIBISIOTCS IOpUAMYECKHE W (U3NYECKHUE JIMIA, 32 HCKIIOYECHUEM
TrOCYIapCTBEHHBIX OPraHOB M HX TEPPUTOPHUAIBHBIX OPraHOB, OPraHOB T'OCYAAPCTBEHHBIX
BHEOIO/DKETHBIX (POHJIOB U UX TEPPUTOPUAIBHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYTIPABICHUS
(manee - 3assBUTEIN).

1.2.2. TlomHOMOYMSIMHM BBICTYNaThb OT HMEHHU 3asBHUTENCH MpU B3aUMOAEUCTBUU C
COOTBETCTBYIOIMMHU OpPraHaMy HUCIOJHUTEIBHON BIACTH, OPraHaMU MECTHOTO CaMOYIPaBIEHUS
U UHBIMA OpraHU3alUsMU 0pHU [PEAOCTaBICHUHM MYHMIMIAIBHOW YCIyrd 00jagaroT
IPEeJCTaBUTEINN 3asBUTEIIS, JEHCTBYIONINE B CHITY TOTHOMOUYHI, OCHOBaHHBIX Ha 0(hOPMIICHHOM B
YCTaHOBJIEHHOM 3akoHojaaresnbcTBOM Poccniickoint denepanuy NOpsAKE TOBEPEHHOCTH, HaA
yKazaHuM (elepaJbHOro 3akoHa JUOO Ha akTe YIMOJIHOMOYEHHOTO0 Ha TO TOCYIapCTBEHHOIO
opraHa WM OpraHa MECTHOT'O CaMOYIpaBJIeHUs (Jlajee - MPeCTaBUTENN ).

1.3. TpeGoBaHus K NOpAAKY UH(POPMHUPOBAHUS O
IIPEIOCTABIEHUN MYHULIUIATBHON YCIYTH

1.3.1. CnpaBouHast uHpopManus:

Anpec MecTa HaXOXJICHHS KOMHUTETa 10 YIPaBICHHIO MYHUITUNAIBHBIM HMYIIECTBOM H
HKOHOMHKE MYHHULUIAIBHOTO 00pa3oBaHUs Topojckoil okpyr «OxuHckuity (manee - OMCY)
694490, Caxanunckas obmactse, T. Oxa, yin. Jlenunna, 1. 13, ka6. 103.

I'padux paborsr OMCY: nonenenbHuk - yerBepr ¢ 9:00 o 18:00, ob6en ¢ 13:00 mo 14:00,
natauna ¢ 09:00 mo 13:00.

CrpaBounsie Teneponst OMCY: 8 (42437) 3-07-33.

Anpec opurmansroro caiita OMCY: www.adm-okha.ru.

Anpec snexrponHoi moutst OMCYVY: komitet-okha@sakhalin.ru.

1.3.2. Undopmanius 1no BompocaM MpeAoCTaBICHUs] MyHUIIMIAIBHON YCIyrd cOOOIaeTcst
3asIBUTEIISIM:

- mpu TUYHOM oOpamenuu B OMCY;

- IpU OOpAIEHUH C MCITIOJIb30BAaHUEM CPEJICTB TeNe(OHHON CBA3HM IO HOMEpaM Tene(oHOB
8 (42437) 3-07-33;
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- pu nucbMeHHoM oOpamernn B OMCY mo moure mo azapecy 694490, CaxanmuHckas
oOmnacts, r. Oxa, yi1. Jlenuna, 1. 13, xa6. 207 1160 B 3JE€KTPOHHOM BHJIE 110 aPECy HIEKTPOHHOU
noutel komitet-okha@sakhalin.ru;

- IOCPEACTBOM Pa3MELICHUS CBEICHUN:

1) Ha opunmanpaoM MuTepHeT-caiite OMCY www.adm-okha.ru;

2) B perHoHaJbHOW rocynapcTBeHHOW uH(popMmanmoHHON cucreme «llopran
TrOCYJapCTBEHHBIX U MyHUIIMNAIBHBIX YCyT (pyHkiuit) CaxanmuHckoi obmactuy (nanee - PIITY)
https://uslugi.admsakhalin.ru;

3) B denepasibHOW TrocCyaapcTBEHHON HWH(OpMAMOHHON cucteMe «EauHBIA MmopTa
rOCyJapCTBEHHBIX U MYHHUIMIIANBHBIX yCiyT (pyHkuuii)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha UHPOPMALIMOHHOM CTeH Ie, pacnoyioxkeHHOM B OMCY;;

1.3.3. CsenmeHuss 0 Xo0jA€ MpPEAOCTaBICHHUS MYHULUNAIBHON YCIYrM COOOLIAIOTCS
3asABUTEIISIM:

- ipu JinyHoM oOpatenuu B OMCY;

- ipu obpamennn B OMCY ¢ ucnonb3oBaHueM cpeCcTB TeaehOHHON CBA3H;

- Ipu nMcbMeHHOM oOpatieHud B OMCY 1o noute 1160 B 2JIEKTPOHHOM BUJIE;

1.3.4. UuopmupoBanue npoBoautcs B hopme:

- YCTHOTO WH(OPMHUPOBAHUS;

- MUCbMEHHOTO HH(POPMUPOBAHUSL.

1.3.4.1. VYcrHoe wuH(pOpMUpPOBaHHE OCYyMIECTBIsACTCs crneruanuctamu OMCY  npu
oOpailieHuu 3asBUTENCH 3a MHPOpPMAIIMEH JTUYHO UITH 110 Tesedony.

CrienManucThl, OCYIICCTBISAIONIME YCTHOC WHQPOPMUPOBAHWE, TPUHHAMAIOT  BCE
HEO0OXO0UMbIE MEPHI IJISl 14U MOJTHOTO U OTEPATHBHOTO OTBETA HA MOCTABIEHHBIE BOIPOCHL.

YcrHOe WMHGOPMHUPOBAHKWE KAXKIOTO 3asBUTEINS OCYIIECTBISETCS B TEUCHHE BPEMEHH,
HEOOXOUMOTrO JIJIsl €T0 UH()OPMHUPOBAHHUSL.

1.3.4.2. Ilpu orBerax Ha TenedoHHble 3BOHKHM crneunanuctsl OMCY nonpoGHO, B
KOPPEKTHOH (hopmMe HHPOPMUPYIOT 0OpATUBLIMXCS 3asBUTEIIEH IO MHTEPECYIOLUM X BOIIPOCAM.
OTBeT 10J1KEeH HaYMHAThCs ¢ MHPOpPMAIMK 0 HAMMEHOBAaHUM OpraHa MECTHOT'O CaMOYIPaBlIeHUS,
B KOTOpbIM oOpatuics 3asBuUTENb, (HaMHINM, UMEHH, OTYECTBE M JOJDKHOCTH CIELHANNCTa,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

ITpu yctHOM OOpamenun 3asButens (1o tenedony) crnenuanuctsl OMCY natoT OTBETHI
camocrosTenpbHo. Eciu cnenuanuct, kK KOTOpoMy 0OpaTHiics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JJOJKEH OBITh HANpaBlIeH K JPYroMy CHELUANUCTY WU
e oOpaTuBLIEMYCS 3asgBUTENIO JODKEH OBITh COOOIIEH TeIepOHHBI HOMEpP, IO KOTOPOMY
MOXKHO MOJY4YUTh HE00X0AUMYI HHGpOpMalMoo, JIHO00 CHEHHATMCT MOXET MpPEUIOKUTh
3asIBUTEIII0 0OPAaTUTHCS MUCbMEHHO.

1.3.4.3. IlucbMeHHOE MH(GOPMHUPOBAHUE OCYILECTBIISETCS IIyTEM HAIlPaBJIEHUS TUCbMEHHBIX
OTBETOB MTOYTOBBIM OTIIpaBJICHUEM WIH MOCPEACTBOM MH(OPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTeil OO0Iero mojb30BaHMs (IO 3JIEKTPOHHOW MouTe, Mo (akcy)
UCXO/s U3 BEIOPAHHOT'O 3asBUTEJIEM CIIOCO0a HANpaBJIEHUs €My OTBETA.

OTBet Ha oOpaleHne 3asiBUTENS MIPEIOCTABISIETCS B IPOCTOM, YETKOM 1 MOHATHOH hopme ¢
yKazaHueM (aMuiInK, MHUIUAIO0B, HoMepa Tenedona crnenuanicra OMCY.

1.3.5. NudopmupoBanue 3asBuTeNCH CHEIMATMCTAMH MHOTO(QYHKIMOHAJIBHOTO IIEHTpa
MIPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHUIMNAIbHBIX yciuyr (manee - M®L) u pasmemienue
UH(OPMALIMH O IPEAOCTABICHUN MyHULIMNIANIbHOU yciyrd B ML ocymiecTBiseTcs npu HaTH4uu
cornameHus: o B3aummojercTBur Mexay OMCY u MO®IL] B cooTBeTCTBHMU ¢ TpeOOBaHUSIMU
nocraHoBieHuss IIpaButensctBa Poccuiickoit ®eneparuu ot 22.12.2012 Ne 1376 «O06
yrBepxkaeHun [IpaBuin  opraHuzauuu  JA€ATEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX  LEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYI».

1.3.6. OMCY obecneunBaeT pa3MelIeHUE M aKTyalu3aiuio WHPOpMAINK, YKa3aHHOW B
nyHkre 1.3.1 Hacrosimiero pasnena aaMUHUCTPATHMBHOTO pErjlaMeHTa, Ha HMH(OPMAIMOHHOM
crenge OMCY, opunmansanom UaTEepHET-calite OMCY, B rocynapcTBeHHOW MHGOPMAITMOHHON
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cucreme «PeecTp rocynapcTBEHHBIX U MYHUIUNAIBHBIX YCIyr (QYHKIMIA), MpeaoCcTaBiIseMbIX
OpraHaMH  HWCIOJHUTENbHOW BrnacTh  CaxXanwmHCKOW  00NMacTH, oOpraHaMH  MECTHOTO
CaMOyIpaBJIeHUS. MYHHIMNANbHBIX  oOpa3zoBaHuii CaxanumHCKOM oOmactu, a  Takke
[10JIBEJOMCTBEHHBIMHU UM YUPEXKIECHUAMI (ajiee — pernoHanbHblil peectp), PITTY u EII'Y.

Ha EIII'Y u PIII'Y pa3smentaercs cieayromias nHGOpMaIUs:

1) wcuepmbpIBarONMil TEepedeHb JTOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABIICHUS
MYHULIMNIAJBHOW ycayru, TpeOoBaHUS K OGMOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
nepeyeHb TOKYMEHTOB, KOTOPBIC 3assBUTEIb BIIPABE MPEACTABUTH MO COOCTBEHHON MHHUIIMATUBE;

2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIIEHUSI MyHULIMIIAJIbHOW YCIIyTH;

4) pe3ynbTaT NPEIOCTABICHUS MYHULUINAILHON YCIyTH, TMOPSAOK MPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPELOCTABICHNUS MyHUIIMIIAILHON yCIIyTH;

5) wucyepmnbIBalONIMM MEepeyeHb OCHOBAHMM JJIi MPUOCTAHOBJICHHMS] WJIM OTKa3a B
MPEAOCTABICHUH MYHUIIUTIAIGHON YCITYTH;

6) o mpaBe 3asBUTENsl Ha JocydeOHoe (BHecyneOHoe) oOkanoBaHue JEHCTBUM
(Oe3nelicTBUSl) M peELIEHUM, MPUHATBHIX (OCYIIECTBISEMBIX) B XOJI€ MPEJOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH;

7) bopmbl 3asiBiieHUl (YBEIOMIICHHN, COOOIICHHUI), UCTIONb3YeMbIe TIPH MPEI0CTABICHUN
MYHUIIMIIATEHOU YCITYTH.

Paznen 2. CTAHAAPT IIPELOCTABJIEHMA
MYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHuE MYHULIUIIATBHON YCIYTH
Brrgaua BeIMHMCKY U3 peecTpa MyHUIIMITAILHOTO UMYILIECTBA.

2.2. HaumenoBaHue
opraHa MecTHOro caMmoymnpanieHust CaxaaTnHCKOM 001acTH,
MIPEAOCTABIIAIONIETO MYHUITUTATBHYIO YCIYTY

[IpenocraBnenne MyHuIUMaIbHON yciyru ocymectsisiercss OMCY.

Kakne-nmnbo uHbIE OpraHbl HMCHOJHUTENBHOM BIACTH M MECTHOTO CaMOYIPaBIICHUS B
NPEOCTABICHUN MYHUIIMTIAIGHOW YCITYTH HE Y4aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS IEMCTBUH, B TOM YHCIE
COTJIACOBAaHWH, HEOOXOAMMBIX /ISl TIOJYYEHHUS MYHHIUIAIBHBIX YCIYT W CBSI3aHHBIX C
oOpalieHneM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBJIEHHUS,
OpraHu3aIiy, 3a UCKIFOUECHHEM TOYYCHHUS YCIYT W TOJyYeHHUS JOKYMEHTOB W HH(MOpMAIIHH,
IPEJOCTABIIIEMBIX B pE3yJbTaTe IPEJOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B IEPEYHH,
ykazaHHble B yacTu 1 ctarbu 9 ®denepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03 «O0

OpraHu3aliy MPEOCTABICHHUS TOCYIapCTBEHHBIX M MYHUIIUIATIBHBIX ycryr» (qanee — D3 Ne 210-
D3).

2.3. Pe3ynbTaT npe1ocTaBIeHUs
MYHHUIMIIAIBHON yCIyTH

2.3.1. Pe3ynbraTom npeaocTaBiIeHNUs] MyHULIUNIAIIBHOM YCIIYTH SIBIISIOTCSA:

- IpHU TOJIOKUTEIHHOM pEIICHUH - BBIMHCKA W3 PEEeCTpa MYHHUIIMIIAJIBLHOTO MMYIIECTBa
MYHUIUAIBLHOTO 00pa30BaHMs;

- IIPY OTPHULATEILHOM PEIIEHUHU — OTKa3 B BbIAAYE BBIIUCKU U3 PEECTpa MyHHULMIIAIBHOTO
UMYIIECTBAa MYHHUIIMIIAIHHOTO 00pa30BaHUs C YKa3aHUEM MTPHYHH.

OtpunarensHOe pelIeHHE MIPUHUMAETCA B CICAYIONIMX CIIyqasx:



- OTCYTCTBHME 3alpalliBaeMoro OOBEKTa B pPEECTpPe MYHHULUNAIBHOTO HMMYILECTBA
MYHUIIUIAIBHOTO 00pa30BaHMsI TOPOACKON OKPYT «OXUHCKUNY;

- OTCYTCTBHUE TOKYMEHTA, OATBEPKAAIOIIEr0 IOJHOMOYMS IPEACTABUTENS 3aIBUTEIIA.

2.3.2. Pe3ynpTaT mnpenoCTaBICHUS MYHMLMIIAJIBHOW YCIYI'M HamnpaBiseTcss OJHUM U3
CJIEAYIOIIUX CIIOCOOOB:

- B (hopMe 3IEKTPOHHOTO JOKYMEHTa Yepe3 JIMUHbIA kaOuHet 3asButens Ha PIITY;

- B popmMe noKymMeHTa Ha OymakHOM HocuTesne B OMCY;;

- B COOTBETCTBMM C IOPSAJIKOM, OIPEICICHHBIM COIVIALIEHUEM, 3aKJIIIOUEHHBIM MEXIY
OMCY u M®II: B popme OymakHOoro J0KyMeHTa, moctynusmero n3 OMCY, nubo nokymeHTa,
COCTAaBJICHHOI0 U 3aBepeHHOro MODI[, mnoxaTBepkAAIOMEM COAECPKAHUE DIIEKTPOHHOIO
JIOKyMeHTa, moctynusiiero uz OMCY.

2.4. Cpok npeaoCcTaBICHUS] MyHUIIUNIAIBHON yCIIYTH

Cpoxk mpenocTaBieHUs MyHUIIUTIAIBHON yCIIyTy - He Oosiee 10 KaneHAapHBIX THEH co THS
MOCTYIIJICHUS 3asBJICHUSI.

B cnyuae npencrasinenus 3asBinenus yepe3 M®IL cpok npenoctaBieHuss MyHUIIUIATBHOM
yciyru ucuucisercst co nHsa nepegaun MOI] 3asBieHus U TO0KyMEHTOB (MpU MX HAJIWYUM) B
OoMCY.

2.5. HopmatuBHBIE PABOBBIE aKThl, PETYJIUPYIOLIUE IIPEIOCTABICHUE
MYHHUILMITAIIBHOW YCIYTH

2.5.1. IlpenocraBieHre MYHULIMIAIBHOW YCIYI'M OCYIIECTBISETCS B COOTBETCTBUHU CO
CJIEYIOIIMMH HOPMaTUBHBIMU IIPaBOBBIMU aKTaMU:

- ®enepanpHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O06 o0mux npuHIMNAaX OpraHu3aluu
MecCTHOro camoynpasienus B Poccuiickoit ®enepanun» («CobOpaHue 3akoHOAaTeNbcTBa PDy,
06.10.2003, Ne 40, ct. 3822; «ITapmamenTckas razeta», Ne 186, 08.10.2003; «Poccuiickas razeran,
Ne 202, 08.10.2003);

- IIpuxazom MunskonompasButusi Poccun ot 30.08.2011 Ne 424 «OO0 yTBepkaeHUU
Ilopsinka BeaeHMsT OpraHaMM MECTHOIO CaMOYINPABIEHUS PEECTPOB  MYHHULHUIAIBHOIO
umyiecTBay (3apeructpupoBano B Muntocre Poccun 20.12.2011 Ne 22684.

2.5.2. IlepeueHp HOpPMATHBHBIX IIPABOBBIX aKTOB, PErYIMPYIOLIMX IPEIOCTABICHUE
MYHULIMNIAJIBHOW  yCIyru (C  yKa3aHMEM pPEKBU3UTOB M  HUCTOYHHKOB  OQHUIIMAIBHOTO
onyOiIMKOBaHUs), pazMmelaercad Ha opuuuaibHoM Muteprer-caiite OMCY, EIII'Y, PIITY u B
pEruoHaNIbHOM PEECTpE.

2.6. McueprnibIBaromuil nepeyeHb JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUU C 3aKOHO/IATEIbHBIMU
WM WHBIMH HOPMATHUBHBIMH NPAaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUS
MYHHUIIMIIAJILHON YCIIyTH, C pa3JeIeHuEM
Ha JIOKYMEHTBI U HHPOPMAIINIO, KOTOPbIE 3aBUTENb JIOJIKEH
IIPEICTaBUTh CAMOCTOSITENIBHO, U JOKYMEHTBI, KOTOPBIE 3aIBUTEIb
BIIpaBe MPEACTaBUTh 110 COOCTBEHHON MHUIMATHBE,
TaK KaK OHU IOJJIEKAT IPEICTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOIEHCTBUS

2.6.1. lng nmosy4eHUs: MyHULUIIAIBHON YCIYTH 3asBHUTENIb IPEIOCTABISAET 3asBJICHHUE IO
(dopme cornacHo MPUIOKEHUIO K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae npencraBineHus 3asBiICHUS PU JTMYHOM OOpAaIlleHUH 3asBUTENA (MIPEICTABUTEIS
3asIBUTEIIS) IPEABABISAETCS TOKYMEHT, YIOCTOBEPSIOMNN JIMUHOCTD 3asiBUTENs (IpEeACTaBUTENs
3asBUTEIIA), U yIOCTOBEPEHMSI TMUYHOCTH U CBEPKH JJAHHBIX, YKA3aHHBIX B 3asBJICHUU.



B cnywae mnpencraBiieHus 3adBIICHUS IPEICTaBUTEIIEM 3asBUTENSA JOINOJHUTEIBHO
IPEIbABIAETCS JOKYMEHT, OATBEPKIAIOLIUI [IOJTHOMOYHS IPEICTABUTENS 3asIBUTEISL.

2.6.2. 3asBieHHWE W  JIOKYMEHTBI, MPEAYCMOTPECHHBIE  HACTOSIIUM  pa3aeioM
aJMMHHMCTPATUBHOTO PErJIaMEHTa, IIOJAI0TCs 3asBUTEIEM (IIPEACTABUTEIIEM 3asIBUTENIA):

1) Ha OyMa)KHOM HOCHUTEIIE:

- quuHo B OMCY wmu MO®PIl, ¢ xoroppim OMCY 3akiioyeHO COrJIalleHue o
B3aMMOJCHCTBUY;

- IIOCPEICTBOM IOYTOBOro ortmpasieHus B aapec OMCY c¢ onucelo BIOXKEHUS U
YBEIOMIICHHEM O BPYYCHHUH;

2) B popMe IIEKTPOHHOTO JOKYMEHTA - Yepe3 JINYHbIN kaOunet Ha PIITY.

2.6.3. DNEeKTPOHHbIE JOKYMEHTBI JOJIKHBI COOTBETCTBOBATh TPEOOBAHUSAM, YCTAHOBIECHHBIM
B nojpazzese 2.14 HacTosIero aIMUHUCTPATUBHOTO PErJIAMEHTA.

Komnun noxymMeHTOB, IpUiIaraeMble K 3asBJICHHUIO M HAIIPaBJICHHBIC 3asBUTEJIEM II0 I10YTE,
JIOJIKHBI OBITh YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM MOPSIJIKE.

2.6.4. 3anpemaercst TpeOOBATh OT 3asSBUTEIS:

1) mpencraBneHus OKYMEHTOB W WHGPOPMAMA WIH OCYIICCTBICHUS JICHCTBUH,
IIPEJICTaBICHUE MUJIM OCYILECTBICHHE KOTOPBIX HE IPELYCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMH, pEryJUpYIOIIMMH OTHOILEHHUS, BO3HMUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHHULIMIIAJIBHBIX YCIIYT;

2) npenacTaBieHUs JOKYMEHTOB U MH(OPMAalLIUY, B TOM YUCIIE MOATBEPHKAAIOIINX BHECEHHUE
3agBUTENEM IUIAThl 3a IPEJOCTABICHUE MYHULUNAIBHBIX YCIYr, KOTOpPBIE HAaxOIATCA B
pacnopsiKEHUH OpraHoOB, MPEAOCTABIISIIOIIMX MYHUIIMIIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CAMOYIPABJICHMs JIMOO IMOABEJOMCTBEHHBIX TIOCYAapCTBEHHBIM
opraHaM WJIHM OpraHaM MECTHOI'O CaMOYIpPAaBICHUs OpraHMU3alMii, Y4YacTBYIOIIUX B
IIPEIOCTABIICHUH IIPELYCMOTPEHHBIX 4acThlo | cratbu 1 @3 Ne 210-D3 MyHUIMIIATIBHBIX YCIYT,
B COOTBETCTBUU C HOPMAaTUBHBIMU NPaBOBBIMU akTamMu Poccuiickoit denepanuy, HOpMaTUBHBIMU
npaBoBbIMH akTamMu CaxaauMHCKOM 00JacTH, MYHHUIMIAJIbHBIMM IPABOBBIMU aKTaMH, 3a
UCKJIIOYEHHEM TOKYMEHTOB, BKIIOUEHHBIX B ONpEIENIeHHbIN yacThio 6 ctatbul 7 @3 Ne 210-03
nepevyeHb JOKYMEHTOB. 3asBUTENb BIPaBE MPEJCTaBUTh yKa3aHHbIE JOKYMEHTBI U HH(POPMALIHIO
B OpraHbl, IPEAOCTaBISAIOUINE MYHUIUIAIbHbIE YCIYTH, IO COOCTBEHHON MHUIIMATUBE;

3) mpeacTaBieHMs JTOKYMEHTOB M MH(OPMALMU, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPU NEPBOHAYAIILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEeJIOCTABJICHUSI MyHULIMIIAIBHON YCITYTH, TUOO B MPEI0CTaBICHUN MYHUIIUITATIBHON YCIYTH,
3a UCKJIIOUEHUEM CIIEAYIONIUX CIy4YaeB:

a) U3MEHEHUe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX aKTOB, KAaCAIOIIUXCS MPEIOCTABICHUS
MYHUIIMNIAJIBHOW YCIIYTH, TIOCJIE€ IE€pPBOHAYAIbHOW IOJAaYu 3asBJIEHUS O IIPEIOCTaBJICHUU
MYHULIMIIAJIBbHON YCIIyTH;

0) Hamuyue OWMOOK B 3asBICHUM O TMPEAOCTaBICHUM MYHULUINAIBHOW YCIYIH |
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIbHOIO OTKAa3a B IPUEME JTOKYMEHTOB,
HEOOXOIUMBIX Il MPENOCTABIEHUS MYHMIMIIAJbHOW YyCIyrd, Ju00 B MPEIOCTaBICHUU
MYHUIIMIIAJIbHON YCIyTH U HE BKJIFOUEHHBIX B IIPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHUE CpOKa JEeHCTBUS JOKYMEHTOB WM HW3MEHEeHHe HuH(POpManuu mocie
NEpBOHAYAJILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOJUMBIX JJIs IPeOoCTaBICHUS
MYHUIIMNIAJILHON YCIyTH, INOO B MPEAOCTaBICHUN MYHULIUIIAJIbHON YCITYTH;

') BBIABJICHHE JOKYMEHTAJIbHO MOATBEPKICHHOTO (akTa (MPU3HAKOB) OMMOOYHOTO HIIH
MIPOTUBONPABHOTO JAeWcTBUS (0e34ecTBHsI) JOMKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIOLIErO
MYHUIUTNATBHYIO YCIYTY, MYHHIMIIAIBHOTO CIY)Xallero, pabOTHUKAa MHOTO()YHKIIMOHAIBHOTO
LEHTpa, MpU TEpPBOHAYAIHLHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX s
IPEOCTaBICHUS] MyHUITUTIAIBHON YCIIYyTH, JTM00 B MPEIOCTaBICHUN MYHULIUIIAIBHOW YCIyTH, O
4YeM B IIMCBMEHHOM BHUJAC 3a MOMIUCBIO PYKOBOIUTENsS OpraHa, IIPeJOCTaBISAIOETO
MYHULUIAIBHYIO yCiIyry, pykosogutens MOL[ npu nepBoHayalnbHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHHUS MYHHMLMIIAIBHOM YCIIyTH, YBEIOMIISIETCS



3asgBUTENb, a TAK)KE IPUHOCITCS U3BMHEHUS 32 JI0CTaBJICHHbIE HEYy100CTBA.

2.6.5. Ilpm mnpenocTtaBieHUHM MYHUIMIAIBHON YCIyrH B DSJIEKTPOHHOH Qopme ¢
ucnoip3oBanuem PIITY 3ampenieno:

- OTKa3bIBaTh B MPUEME 3aMPOCa U UHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl TIPEOCTABICHUS
MYHULUIIAJBHON YCIIyTH, a TakK€ B IPEIOCTAaBICHUHM MYHULMINAIBHOW YCIYTH, CIy4ae €Ciu
3ampoc U JOKYMEHTBI, HEOOXOUMBIC IS MPEAOCTABICHUS MYHHUIIMITATLHOW YCIyTH, TIOJJaHbl B
COOTBETCTBUU C MH(pOpMaLUel 0 CpoKax U MOPsIKE MPEAOCTABICHUS MYHHUIMIIAIBLHOW YCIyTH,
onybnukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh MpH OCYIIECTBICHUH 3anucu Ha npueM B OMCY wm M®I] ot 3asButens
COBEpIIICHHSI MHBIX JCHCTBUMA, KpOME NPOXOXIACHUS HICHTU(PUKANWKA U ayTeHTU(DHUKAIMH B
COOTBETCTBUM C HOPMAaTUBHBIMU NPAaBOBbIMU akTamMu Poccuiickoil ®denepannu, ykazaHus LU
npreMa, a TakKe TMPEAOCTaBICHHUS CBEIACHHUM, HEOOXOIMMBIX JUIsl pacyeTa JUIMTEIbHOCTH
BPEMEHHOI'0 HHTEPBaJa, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH AJIs IPUEMA.

- TpeOOBaHUSI OT 3asIBUTENS MPEICTABICHUSA JOKYMEHTOB, MOATBEPKIAIOIINX BHECEHUE
3asIBUTEJIEM IUIATHI 32 IPEAOCTABICHUE MYHULIUITAIbHON YCIIYTH.

2.7. UcuepriblBaroluii nepeueHb OCHOBAHUI
JUIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTaBICHUS MyHUIUIIABHOM YCIIYTH

OcHoBaHMSIMH JJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTaBICHUS
MYHUIUTIAJILHOMN YCIYTH SBIISIOTCS:

1) HenpencraBiieHUE 3asBUTENEM (IIPEACTABUTEIIEM 3asSBUTENS) MMPU JIMYHOM OOpAIICHUH
JIOKYMEHTA, YJIOCTOBEPSIOIIETO JTUYHOCTD;

2) HECOOTBETCTBUE JOKYMEHTOB, MOCTYNHUBIIUX B JJIGKTPOHHOM BHJE, TPEOOBAHUAM,
YCTaHOBJICHHBIM B mojipaszjene 2.14 HacTosero aAMUHUCTPATUBHOTO PErjaMeHTa.

2.8. VcuepnbiBarouii nepeyeHb
OCHOBAaHMHU JJIs1 IPUOCTAHOBJICHUS MPEIOCTABICHUS
MYHUITUTIATBHON YCIIYTH WM OTKa3a
B IIPEJI0CTABICHUH MyHULIMTIAILHON YCITYTH

OcHoBaHus 17151 TPUOCTAHOBIIEHUS NIPEAOCTABICHNUS MyHULIMIIAIBHON YCIIYTH OTCYTCTBYIOT.
OcHoBaHus U1 0TKa3a B IPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH OTCYTCTBYIOT.

2.9. llopsinok, pa3Mep U OCHOBAHHS B3UMaHUS
rocy/1IapCTBEHHON MOLUTMHBI UJIM UHOU TUIATHI,
B3UMAaeMOM 3a MPEAOCTABICHHE MYHULIUIIAIBHON YCIyTH

[IpenocraBieHne MyHULUIIATBHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.

2.10. MakcuManbHBIN CPOK OKUJAHUA B OUEpEIn
IIpY 10J1a4€e 3a1poca O MPEeAOCTaBICHUA MyHULIUIIAILHON
YCIIYTH Y TIPH MTOJTYYEHUN PE3YIIbTATA
IIPEAOCTABICHNs] MYHULIUIIAIBHON YCIIYTH

MakcuManbHbIii CPOK OXKHJAHUA B O4YepeAu IIPU IO0Jadye 3amnpoca O IMPEeAOCTaBICHUU
MYHULMIIAJIBHON YCIYTM W IPU MOJYYEHHUH pPe3yJbTaTa MYHHUIMNAIBHOW YCIYTH HE JOJKEH
IpeBbIIIaTh 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3asBUTENS
0 IIPEJOCTaBIEHUN MyHULIUIIAIBHON yCIyTH



Peructpanust 3ampoca 3asgBUTENS O NPENOCTaBICHUM MYHUIUIAIBHOM  yCinyru
OCYILIECTBISICTCS B JIeHb noctyrieHus 3anpoca B OMCY unu M1,

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MPEA0CTABIISIOTCS MYHUIUTIAIbHBIE YCIYTH

2.12.1. [Ipuem 3asiBUTENEH OCYIIECTBISIETCS B CIIEUAIBHO 000PYAOBAHHBIX JIJIS ATUX IIeTICH
IIOMEIIEHUAX, KOTOPbIE OCHALIAIOTCA UH()OPMAIIMOHHBIMU TaOJIMUKaMU (BBIBECKAMH) U JOJIKHBI
COOTBETCTBOBATH KOM(OPTHBIM JJIsl 3aIBUTEIICH YCIIOBHSIM.

[TomemieHusi, B KOTOPBIX MPEAOCTABISAETCS MYHULUNAIbHAs YCIyra, JOJDKHBI OBITh
000py/I0BaHbl AaBTOMAaTUUYECKON I0KAPHOW CHUTHAJIM3alUedl U CpeACTBaMM IOKapOTyLIEHUS,
CHUCTEMOM OIIOBELICHMsI O BOSHUKHOBEHUH YPE3BbIYAHON CUTYaLIUH.

B 3pmaHum, rae opraHusyeTrcss INpueM  3asBUTENEH, IpeaycMaTpuBalOTCs MecTa
OOIIECTBEHHOT'O MOJIb30BaHUS (TyaleThl);

2.12.2. Mecrta oxuaaHusg U MecTa JJs [pUeMa 3allpocoB 3asBUTENEH O NMPEI0CTaBIECHUN
MYHUIIUNAIBHON YCIYTM IOJDKHBI OBITh OOOPYAOBaHBI CTYJIbSIMHU (KPECEIbHBIMU CEKLHSIMH,
CKaMbsSIMM), a TaKXe CTOJaMM (CTOWKaMHM) C KaHLEISIPCKUMHU MPUHAAICKHOCTIMHU IS
OCYILECTBIICHHUS] HEOOXOJUMBIX 3aITUCEH.

2.12.3. Mecra s uHGOpPMUpOBaHHUS 3asBUTENEH 00OpPYAyrOTCS WHGOPMAIMOHHBIMH
CTEHJ]aMM, Ha KOTOPBIX pa3MellaeTcsi BU3yajbHasi U TEKCTOBask MH(OpMaIus.

2.12.4. Tlomemienus, npegHa3HAYEHHbIE ISl MPEAOCTaBICHUS MYHMLIMIAIBHON YCIIyTH,
JOJDKHBI ~ Y/IOBJIETBOPATh TpeOoBaHUAM 00 obecriedeHuu OecHpensiTCTBEHHOro JI0CTyIa
MHBAJINJIOB K OOBEKTaM COLMAJIBHOM, HMHXEHEPHOM M TpPaHCHOPTHOM HHQPPACTPYKTYp U K
IIPEIOCTABIIEMBIM B HHUX YCIyraM B COOTBETCTBHMM C 3aKOHOJATEJILCTBOM Poccuiickon
®denepanyiy 0 COUUATbHOMN 3alIUTE HHBAIU/IOB.

2.12.5. B nensx obecniedyeHUs] JAOCTYMHOCTH MYHHIMIIAIBHON YCIyru JUis WHBAIMJIOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- ycioBuUsl OeCHpensITCTBEHHOIO JI0CTyNa K OOBEKTY (3/1aHUI0, TOMEIICHUI0), B KOTOPOM
MPEIOCTABISAETCS yCayra, a Takke JUisi OeCHpensTCTBEHHOIO IIOJb30BAaHUS TPAHCIOPTOM,
CpeACTBaMU CBSI3U M HH(OpMAIINH;

- BO3MOXHOCTb CaMOCTOSITEIbHOTO NEPEIBMKEHHS 10 TEPPUTOPUH, HA KOTOPOIl
pacroyio’keHbl 00BEKTHI (37aHus, TOMEIIEHHs), B KOTOPBIX MPEJOCTaBIAIOTCA YCIYTH, a TaKkxKe
BXO0/Ia B TaKM€ 0OBEKTHI U BHIX0/IA U3 HUX, IOCA/IKU B TPAHCIIOPTHOE CPEACTBO U BBICAIKU U3 HETO,
B TOM YHCJIE C HCIIOIb30BAaHUEM KpeCa-KOJISCKH;

- COMNPOBOXKJECHHE HWHBAJIMAOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUHU 3pEHUS U
CaMOCTOSITENIBHOTO MEPEIBUKCHHUS,

- HaJIIeXxalee pa3MeleHne o0opynoBaHus U Hocuteneil nHpopMaluu, He0OXOUMBIX AJIs
oOecrieyeHns OecIpenaTCTBEHHOTO I0CTYNa HHBAINIOB K 00BbEKTaM (3aHUsAM, IIOMEIIEHHUM), B
KOTOPBIX MTPEIOCTABIIAIOTCS YCIYTH, U K YCIIyTaM € y4eTOM OTpaHMYEHU I UX KU3HEIeATENbHOCTH;

- ny0nMpoBaHue HEOOXOIUMOMN Ul MHBAIMIOB 3BYKOBOHM M 3pHUTENbHON MH(OpManuu, a
TaK)Ke HaAMHCed, 3HAKOB M HWHOW TEKCTOBOM M rTpaduyeckoil HHPOpMAIMM 3HAKAMU,
BBINOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIprdTOM bpaiinis;

- IOITYCK CypOIepeBOIUMKa U TU(IOCYPIOTIEPEBOAUNKA;

- IONYCK Ha OOBEKTHI (3AaHuUs, TOMEIIEHNUs ), B KOTOPBIX MPEOCTABIISAIOTCS YCIYTH, COOaKH-
IPOBOJAHMKA MpPH HAJIMYUU JIOKYMEHTa, IOATBEPXKAAIOIIETO €€ CHEelUalbHOe OOydYeHHe U
BbIJIaBaeMOro 1no ¢opMe M B MOpPAJIKE, KOTOpbIE OMNpEAETsIoTCs (efepalbHbIM OpPraHoOM
VCIIOJTHUTENIbHOM  BJIACTH, OCYILECTBISIOUIMM (QYHKIMU 1O BBIpaOOTKE M peaau3aluu
rOCyJapCTBEHHON MOJUTUKM M HOPMAaTHBHO-TIPABOBOMY PETYIHPOBAHMIO B cepe COLUAIbHOM
3aIUTB] HACCIICHUS;

- OKa3aHUe WHBAIMJAM MOMOIIY B MPEOJOJICHUN OaphepoB, MEIIAIONIMX MOJIYUYECHHIO HMU
YCIIyT HapaBHE C APYTHMH JIULAMH.



B cinyuae HEBO3MOXKHOCTH 00OecneueHMs BBIILIENEPEUNCIEHHBIX TPeOOBAHUN B IOJHOM
oobeme, OMCY nmpuHUMAET MephI IS YAOBJIETBOPEHUS MUHUMAJIbHBIX TOTPEOHOCTEH 1 T0CTYIa
UHBAJIUZOB K MECTy MPEIOCTAaBIEHHs YCIyrd, JU0O0, KOrAa 3TO BO3MOXKHO, OOecleduBaeT
IIPEIOCTABIICHUE YCIIYTH 110 MECTY JKMTEJIbCTBA MHBAIN/IA UIIU B JUCTAHIIMOHHOM PEXUME.

2.13. Tloka3arenu AOCTYITHOCTH M KayecTBa
MYHUITUTATBHBIX YCIYT

2.13.1. Ilokazarenu JOCTYMHOCTH U KaY€CTBA MYHUIIUITAJIbHBIX YCIIYT:

1) noctynHOCTH HH(pOPMAIIMK O TIOPSAKE MTPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH;

2) BO3MOXHOCTb IOJy4E€HUS HH(POPMALUU O XOA€ MPEJOCTaBJIECHUS MYHHUIMIAIbHOM
yCIAYyrd, B TOM 4YHCIE C HCIOJb30BaHHEM HH(DOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTHI;

3) BO3MOKHOCTb IOJyY€HUsI MyHUIIMNAIbHOH yciiyru B M®L], B ToM yuciie mocpecTBOM
3arpoca o NMpeloCTaBICHUN HECKOJIbKUX YCIYT (J1aree — KOMIUIEKCHBIN 3a1poc);

4) KOIM4YeCTBO B3aMMOJICHCTBUH 3asBUTEIS C JOHDKHOCTHBIMU JIMLIAMU TP [IPEIOCTaBICHUN
MYHUIUNAIBHON yCIIyTu — He Ooiee 2;

5) NpOAOIKUTENBHOCTh B3aUMOJICHCTBUS 3aBUTEIS C IOJPKHOCTHBIMH JIMLIAMHU IIPU [10/1a4e
3ampoca — He 6osee 30 MUHYT, IPH MOJIyYE€HUH pe3yibTaTa — He 6ojee 15 MUHYT;

6) coOII0IeHNEe CPOKOB MPEOCTABICHUS] MYHHIIUTIAIBHOW YCIYTH;

7) IOCTOBEPHOCTH PEAOCTABIIAEMON 3asIBUTEISIM HHPOPMALIUU O HOPSI/IKE MPEAOCTABICHUS
MYHUIIMIIAJIBHON YCIIYTH, O XO/I€ MPEA0CTaBICHHSI MyHUIIUIAIIbHOMN YCIIyTH;

8) oTcyrcTBHE OOOCHOBAaHHBIX >KAlI00 CO CTOPOHBI 3asBUTENCH Ha pelieHus U (Win)
neiictust (6e3neiictue) OMCY, myHununanpHeix ciayxammx OMCY mpu mpemocTtaBieHUA
MYHULUIIAIBHON YCIIyTH.

9) BO3MOXHOCTb NOJYyYEHUS MYHHUIUNAIBHON yCIyru B JHOOOM TEPPUTOPHAIBHOM
noapasnenenurt MOIL] no BeIOOpY 3asBUTENS (IKCTEPPUTOPHATIBHBIN PUHIINIT).

2.13.2. [leiicTBuUs, KOTOpHIE 3asBUTENIb BIPABE COBEPIIUTH B DJIEKTPOHHOH (opme mpH
MOJIyYEHUN MYHULIMIIAIBHON YCIIYTH:

1) mnomydyenne wuHPOpPMAIMM O TOPSAKE W CPOKAaX MPEAOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EII'Y, PIITY;

2) 3anMch Ha NpUEM B OpraH Juisl MOAAYM 3ampoca O MPEeJOCTaBIEHUM MYHMIIMIAIbHOU
yciyru nocpeactsom PIITY;

3) dopmupoBanue 3anpoca 3asBurenieM Ha PIITY;

4) mosyueHHe pe3ysbTaTa IPEIOCTAaBICHHUS MYHHMLMIIANBHOM yciayrn B Qopme
AJIEKTPOHHOI'O JOKYMEHTAa;

7) OlieHKa JIOCTYITHOCTH M KaueCTBa MyHUIIMNAILHON YCIIYTH;

8) HampaBiieHHEe B DJIEKTPOHHOU (opMe KajloObl Ha pelieHuss u AeUCTBUs (Oe3ercTBHE)
OMCY, npenocTaBisionero MyHUIMNAIBHYIO YCIYry, aoipkHocTHoro Jymna OMCY B xone
MPEIOCTAaBIEHUS YCIYTH.

2.14. Nnbie TpeOoBaHUS, B TOM YHCJIE YUUTHIBAIOLIUE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIUNATBHON ycinyru B M®LI, o skcTeppuTOpUaIbHOMY IPUHIUITY U 0COOEHHOCTH
MIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIYTH B 3JIEKTPOHHOMN opme

2.14.1. IlpenocraBienne MyHUIHUNAIBHON ycayru B M®I] ocymiecTBisieTcs, B TOM 4UCie
MIOCPEACTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBUU C COIVIALIEHHMEM O B3aMMOJEHCTBHH,
3akmo4eHHBIM Mexky OMCY nu M®I], ¢ MOMEHTa BCTYIUIEHUS B CHITY YKa3aHHOTO COTJIAIICHHUS.

2.14.2. TlpenocTapneHue MyHHUIUITATLHOW YCIYTH TIO SKCTEPPUTOPUATEHOMY MIPHHIIHITY (B
mo0oM TeppuTopuanbHoM moapazaeneaun M®I[ na tepputopun CaxamuHCKOW 0OJacTH IO
BBIOOPY 3asBHUTENS) OCYIIECTBIISIETCS B CIyyae, €CJIM COIJIAICHHEM O B3aMMOJACHCTBHH,
3ako4eHHBIM Mex 1y OMCY u MOLI, npeaycMoTpeHa BO3MOKHOCTb HAaIPaBJICHUSI JOKYMEHTOB



B AJICKTPOHHOM (popMare.

2.14.3. lIpenocraBieHne MyHUITUIAIBHON YCIYTH OCYLIECTBISICTCS B 3JIEKTPOHHOH (hopme
yepe3 JIMYHBIN KaOuHeT» 3asBuUTENs (mpenactaButens 3assurteins) Ha PIITY ¢ ucnonb3oBanuem
€/IMHOM CUCTEMBI UACHTU(DHUKAIIMH U AyTCHTU(DUKAIIH.

Jns moanucanus 3asBICHUS, TPEAYCMOTPEHHOTO yHKTOM 2.6.1 moapasaena 2.6 pasnena 2
HACTOALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, UCIIOJIb3YETCS IIPOCTasi JIEKTPOHHAS [TOAIHUCH.

[Ipu monmaye 3ampoca Ha MPEIOCTaBICHUE MYHHUIIMIAIBLHON YCIYTH B JIEKTPOHHON (opme
Ipe0CTaBlICHUE JOKYMEHTA, YAOCTOBEPSIONIETO IMYHOCTD 3asBUTEIISA, HE TPEOyeTCH.

[Ipu mpenocraBieHUU 3asiBICHUSA MPEICTaBUTENEM 3asBUTENA B (opMe 3IEKTPOHHOTO
JOKYMEHTa K TakoOMy 3asBJICHHIO NpUJIaraeTcs HauIekalmM o0pa3oM ogopMIIeHHAS
JIOBEpEHHOCTh B (opMe DJIEKTPOHHOTO JIOKYMEHTa, TOJIUCAHHOIO JIUIIOM, BBIIABIIUM
(moamucaBIIMM)  JOBEPEHHOCTh, C HCIOJB30BAaHUEM YCWJICHHOW KBaTH(PHIMPOBAHHON
JNIEKTPOHHOU MOANHUCU (B Ciydyae, €Clid MPEeACTaBUTENb 3asBUTENS JCHCTBYET HAa OCHOBAaHUU
JIOBEPEHHOCTH).

WNHble TOKyMEHTHI, yKa3aHHble B MyHKTe 2.6.1 mogpaznena 2.6 pasznena 2 HaACTOSILETO
aJIMAHUCTPATHBHOTO DETJIAMEHTA, W TPEJCTaBlIsieMble B (OpME DIIEKTPOHHBIX JOKYMEHTOB,
JOJKHBl COOTBETCTBOBATh TpPeOOBAHMSIM, YCTaHOBIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanui, ¥ MOMNUCHIBATECA YCHWJICHHOW KBATM(DUIIMPOBAHHON SIIEKTPOHHON IOAMHUCHIO
YIOJIHOMOYEHHBIX HAa TO JHI, CTOPOH JOrOBOpa WJIM OIPEACICHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepanum JOJKHOCTHBIX JIUI B YCTAHOBJIIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
®denepanuu cayyasx.

WHble noxkyMeHTHI, yKa3aHHble B MyHKTe 2.6.1 moapasnena 2.6 pasznena 2 HACTOSLIETO
aJMUHHCTPATUBHOTO pErJIaMEHTa, U TNpeICTaBiseMble B (OpMe DIIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, JIOJKHBI OBITh MOJNUCAHbl YCUJIEHHOW KBAaIU(QUIMPOBAHHOW 3JIEKTPOHHON
MOJIMKUCKIO JIUI, TOJMUCABIINX TAKUE IOKYMEHTHI HA OyMa)XHOM HOCHUTEIIe, UJIH JIUL, KOTOPhIE B
COOTBETCTBUM C HOPMAaTHMBHBIMH NPABOBBIMH akTamMH Poccuiickoit denepanuy ynoJHOMOYEHBI
3aBepATh KOIUM TaKUX JOKYMEHTOB B (pOpMe JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

DNEeKTPOHHBIE JOKYMEHTHI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MIPEIOCTABIIIEMbIE YEPE3
«JInunbrit kabuHeT» Ha PIIT'Y NOMKHBI COOTBETCTBOBATH CIEAYIONIUM TPEOOBAHHUS:

1) pazmep ogHoro (aiina, coaepKamiero 3JeKTPOHHBIN TOKYMEHT UJIU 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He J0oJDKeH npesbiath 10 M6. MakcumanbHblit 00beM Beex ¢aiinos - 50 M6;

2) nomyckaercs nmpeaocTaBisaTh (aitnbl cnenyromux Gopmatos: txt, rtf, doc, docx, pdf, xIs,
xlsx, jpg, tiff, gif, rar, zip. IlpegoctaBnenue QaiinoB, nMeromux (opMmarbl, OTIUYHBIE OT
YKa3aHHBIX, HE JI0MYCKAeTCs;

3) noxymenTsl B popmare Adobe PDF nosmxHBI ObITH OTCKaHUPOBAHBI B UepHO-0€10M 1100
CepoM IBeTe, O0ecHneuMBaroIeM COXpPAaHEHHE BCEX AayTEHTUYHBIX NPU3HAKOB MOJJIMHHOCTU
(kauecTBO - He MeHee 200 Touek Ha JIOHM), a UMEHHO: IpaMuecKoi MOAMUCH JIUIa, MevaTy,
YIJI0BOIO MITaMIia OyiaHKa (€ciy MPUEeMIIEMO), a TAK)KE PEKBU3UTOB JJOKYMEHTA;

4) KaXablil OTAETBHBIN JOKYMEHT JI0JDKEH OBITh 3arpy’KeH B CUCTEMY I10/1a4H JIOKyMEHTOB
B BuAe oTAenbHOro ¢aina. KomumdecTBo (hailloB TOJDKHO COOTBETCTBOBATH KOJIHYECTBY
JIOKYMEHTOB, @ HauMEHOBaHHE (ailyloB JOKHO MO3BOJATH HIECHTH(PHUIHPOBATH JOKYMEHT H
KOJIMYECTBO CTPAHMII B IOKYMEHTE;

5) daiinbl He TOIHKHBI COJIEPKaTh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJJOBATEJIbHOCTb I CPOKH BBITIOJITHEHU
AJIMUHUCTPATHUBHBIX ITPOLIEAYP (IEMCTBHI), TPEBOBAHIS K TIOPSJIKY UX
BBITNIOJIHEHN S, B TOM YUCJIE OCOBEHHOCTU BBITIOJIHEHUS
AJIMUHUCTPATUBHBIX ITPOLEAYP (JEMCTBHI) B QJIEKTPOHHOI ®OPME, A
TAK)XE OCOBEHHOCTH BbITIOJITHEHUS AJIMUHUCTPATHUBHBIX I[TPOLIEYP
(IEMCTBHI) B M®I]

3.1. UcuepnbiBaroiuii nepedeHb aAMUHUCTPATUBHBIX MTPOLETYP



[IpenocraBienne  MYHUIMNAIBHOM  yCIyr'Mm  BKJIIOYaeT B cedd  cienyromue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

- IIpUEM 3asiBJIECHMSI O MPEAOCTABICHUN MYHHUIUIAIBHON yCIYrd U NPUIAraéMbIX K HEMY
JIOKYMEHTOB,;

- pacCMOTpPEHHME 3asIBICHUS O MPEAOCTAaBICHUY MYHULIMIIAIILHON YCIIyTH;

- HarpaBJieHue (BblJa4a) pe3ysbTaTa Mpe0CTaBICHUs MyHUIIMIIATbHOW YCIIyTH.

3.2. [Ipuem 3asBieHus O MPEIOCTABICHUN MYHUIIUIATBHON yCIyTH
Y IIPWIAraeMbIX K HEMY JIOKYMEHTOB

3.2.1. OcHoBaHueM Ui Hayajla aAMMUHUCTPATUBHOW IPOLEAYPHI SBISETCS MOCTYIJICHUE
JIOKYMEHTOB, YCTAaHOBJICHHBIX NyHKTamMu 2.6.1 monpaszaena 2.6 pazgena 2 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIO>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHINIOJHEHHE aJIMUHUCTPATUBHOM
npouenypsl, sBusiercs crneuuanmuct OMCY, OTBETCTBEHHBIM 3a TIpHEM 3asBJICHUS O
MPEIOCTABIICHUSl MYHHUIMIAIBHON ycnyru (fajnee - CIelMaTucT, OTBETCTBEHHBIM 3a mpuem
JIOKYMEHTOB).

Creuuanuct, OTBETCTBEHHBIH 3a TpUEM JIOKYMEHTOB, OCYIIECTBIISET CIEAYIOLINE
aJIMUHUCTPATUBHBIC ICUCTBUS:

1) npu AuuHOM OOpalieHuH 3asBUTENs (MPEICTaBUTENs 3asBUTENS) MPOBEPSET HATWYHE
JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD 3asIBUTEIS (TIPECTABUTEIIS 3asIBUTEIIS);

2) mpu TOCTYIJICHUHM 3asBIIEHUS M JOKYMEHTOB B DJEKTPOHHOM BHJE IPOBEPSET
COOTBETCTBHE HMX TpeOOBaHUSAM, YCTAaHOBJIEHHBIM  Tmozapasnenom 2.14  Hacrosmiero
aJIMHUHHUCTPATHUBHOTO PETJIaMEHTa;

3) mpu HAIWYUK OCHOBAHHMM 11 OTKa3a B TpPHEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHNUS MYHULMIAIBHON YCIyrd, YCTAaHOBJICHHBIX MOJpa3feiaoM 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOTO pPETJaMeHTa!

- TIpU JINYHOM OOpaIlieHUH 3asgBUTENS (IIPEICTAaBUTENS 3asBUTENS) OTKA3bIBAET B MIPHEME C
pa3bsICHEHUEM TTPUYLH,

- TIpU TOCTYIUJICHUU 3asBJICHUS B 3JIEKTPOHHOM BHUJIE MEpPEacT UX JOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a PAacCMOTPEHHE 3asBICHHUS O MPEIOCTABICHUU MYHUIIMITAJILHOW YCIYTH,
MOJTOTOBKY pe3yibTara, JAJsl MOJATOTOBKU PEIIeHUs 00 OTKa3e B MPUEME;

4) mpu OTCYTCTBHM OCHOBAaHUMW MJisi OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIMMBIX JIJIsi
MPEAOCTABIEHNUS MYHULMIIAIBHON YCIYrd, YCTAaHOBJICHHBIX MOJpa3feiaoM 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOTO pPErJlaMeHTa, OCYIIECTBISIET TPOBEPKY MPEICTABICHHOTO 3asBIICHUS,
PETUCTPUPYET 3a1POC;

S) mpu JUYHOM OOpAIICHUH BBIIAET 3aABUTEII0 WIW €ro MPEJACTAaBUTENI0 PACIUCKY B
MOJIYYeHUH JTOKYMEHTOB C YKa3aHUEM UX MEPEUHs U AaThl OJTYYESHUS;

6) TpW TOCTYIUICHUU 3asBICHHUS TOCPEACTBOM IIOYTOBOTO OTIPABJICHHUS HAMPABIISCT
PacIuUCKy B UX MOJIYYEHHUH 10 YKA3aHHOMY B 3asIBJIEHUU ITIOYTOBOMY aJIpECY;

7) mpu TOCTYIUICHHHM 3asBICHUS B (OpME DIIEKTPOHHBIX JOKYMEHTOB, HAIpPaBISIET
3asIBUTEINIO (MPEACTABUTEIIO 3asBUTEINSI) COOOIIEHUE O €0 MOJIYYSHUH C YKa3aHUEM BXOJSIIETO
PETHCTPAlIMOHHOTO HOMEpPA, JIaThl TOJYYCHHUS B JTUYHBIA KAOWHET 3asBUTENS (TMPEICTABUTEIS
3asButens) Ha PIITY;

8) mepemaeT 3ampoc O MPEAOCTABICHUM MYHHUIIUTIATBHOW YCIYTH JOHKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a PAacCMOTPEHME 3asIBICHHUS O MPEIOCTaBICHUU MYHULIMIIAIBHOM YCIYTH,
MOATOTOBKY pe3yJbTarTa.

3.2.3. Ilpuem 3asiBieHUs O MPEAOCTABICHUM MYHHUIIMIAIBHOM YCIYTH OCYLIECTBISIETCS B
JeHb ero nocrymienus B OMCY.

3.2.4. Kpurepuem TmpHHATHS pEIICHUS B paMKax HACTOSIIEH aJIMUHUCTPATUBHON
poLeAypbl HAIUYHUE TMOO0 OTCYTCTBHE OCHOBAHMM ISl OTKa3a B IIPHEME.



3.2.5. Pe3ynbTaToM BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS MPHEM U
peructpanus 3asBJICHUS.

3.2.6. Cnocobom (ukcanuu pe3yibTaTa BBIMOJHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl  BblJavya (HAmpaBjieHUE) 3asBUTENIO0 (MPEICTABUTENIO  3asBUTENS]) PACHUCKU
(cooO1IeHus1) 0 TOJYYCHHH TOKYMEHTOB.

3.4. PaccmoTpeHue 3asBICHUS O IPEAOCTABICHUA MYHHUITUIIAIbHOW YCIyTH

3.4.1. OcHoBaHMEM JI1 Hayajga aJMUHUCTPATUBHON NPOLELYpHI SBISETCSA MOCTYILUICHHUE
3asBJICHHUS O NPEJOCTaBICHUM MYHULUIAIBHON YCIYTH OT CIIEHUAIMCTa, OTBETCTBEHHOI'O 3a
pUEM JOKYMEHTOB.

3.4.2. JIOMKHOCTHBIMM JIMLIAMH, OTBETCTBEHHBIMU 3a pPACCMOTPEHME 3asBICHUS O
MPEIOCTaBICHUU MYHUIIUTIAIBHOMN YCIIYTH, SBISIOTCS:

1) cneumamuct OMCY, B HODKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJHT BBIMOJHEHHUE
HACTOALIEH aJAMHUHUCTPATHUBHOW MPOLETYyphl B COOTBETCTBUU C JIOJDKHOCTHON HWHCTPYKIUEH
(lanee — crienUaInCT, OTBETCTBEHHBIH 3a IPOBEPKY);

2) pykoBoautens OMCY (nanee - pyKOBOJIUTEND).

3.4.3. Cpeumanuct, OTBETCTBEHHBIH 3a TPOBEPKY, BBHINOJHSAET  CIEAYIOIIHNE
aJIMUHHUCTPATUBHBIC ACHCTBUS:

1) paccmoTpeHue 3asiBl€HHUA, MOATOTOBKA IMPOEKTa peuieHus 00 OTKa3e B IpUeMe INpHU
HAJIMYUU OCHOBAHHWM ISl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX AJIs MPEeaOCTaBICHUS
MYHULIMIIAJIbHOW YCIYTH, YCTAaHOBJIEHHBIX IMOAPA3JEIOM 2.7 HACTOALIET0 aIMUHUCTPATUBHOIO
perjamenTa;

2) npu OTCYTCTBUM OCHOBAHMH JJIsi OTKa3a B IIPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUS MYHUIIMNAIBHON YCIYTH, YCTAHOBJICHHBIX MOJpa3fesioM 2.7 HaCTOSIIETO
aJMUHHCTPATUBHOIO PpEIJIaMEHTa, OCYIIECTBIsET cOOp W TMOATOTOBKY HHQOpMAIlUU B
COOTBETCTBUU C TEKCTOM 3aIpoca 3asBUTEINS;

3) ocyiecTBisIeT MOATOTOBKY MIPOEKTa:

- BBIIIMCKHU U3 peecTpa MyHULIMIIAJIBHOIO UMYIIECTBA;

- OTKa3a B BblJau€ BBIIUCKU W3 PEECTpa MYHUIMNAIBHOTO MMYIIECTBA MYHHUIIMIIAIBHOTO
00pa30BaHus C yKazaHHUEM PUYMH;

4) nepenaeT NPOEKT PyKOBOJIUTEINIO JIJISl pACCMOTPEHHUSL.

3.4.4. PyKOBOAUTEID BBIMOIHAET CIEAYIOLINE aIMUHUCTPATUBHBIE IEHCTBU:

1) mpoBepsieT NaHHbIE, yKa3aHHBIE B IPOEKTE;

2) mpu OTCYTCTBHM 3aMEUYaHMi NpPUHUMAET pelIeHHe MyTeM MOANUCAHHUS MpPOeKTa M
nepejaeT ero JODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3@ HallpaBJIEHHE pe3yJibTaTa
IIPEIOCTABIEHUS MyHULIUIIATIBHON YCIYTH;

3) npu HaIMYUU 3aMEYaHUM K MPOEKTY BO3BPAILIAET €ro CIEHUANINCTY, OTBETCTBEHHOMY 3a
IIPOBEPKY, JIs1 IOBTOPHOTO OCYLIECTBIIEHUS aIMUHUCTPATUBHBIX AEUCTBUM, YKa3aHHBIX B ITYHKTE
3.4.3. HacTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.5. Cpok paccMOTpeHHUsl 3asBICHHUS O IPENOCTABICHWN MYHUIUNAIBHOM YCIYTH H
MOJFOTOBKHU pe3yibTaTa Mpe0oCTaBIeHIS MyHUIIUIATIBHOM yCIyTH - 7 KaJeHAapHBIX THEH co THS
MOCTYIUIEHUS 3aBJICHUS O NIPENOCTABICHUN MYHUIIUIIAJIbHON YCIyTH.

3.4.6. KpurepmeM mpuHATUS pEIICHWs B paMKaxX HAaCTOSAUIEH aJIMHHUCTPATHUBHOU
IPOLEAYpPHI SBISAETCS HAIWYME WM OTCYTCTBUE OCHOBAaHUM JJIsi NPUHATHS OTPULIATEIIBHOTO
peleHusl.

3.4.7. Pe3ynbTaToM BBINOJHEHUS aJMUHUCTPATUBHON NMPOLEAYpHI SBISETCA pelIeHune 00
OTKa3e B Mpueme 1100 JOKYMEHT, SIBIISIOMUNCS Pe3yIbTaTOM MPEAOCTaBICHHS] MyHUIIUTIATbHON
YCIIYTH.

3.4.8. Cnocobom (ukcanuu pe3ynbTaTa BBIMOTHEHUS AAMHUHUCTPATHBHON MPOIEAYPHI
SBISICTCA TOJINKMCAHHOE pelieHue 00 oTkaze B npueme JH00 JOKYMEHT, SBIISIOIIUICS
Pe3yJbTaTOM IMPEIOCTABICHNS MYHULIUIIAIbHOW YCIyTH.



3.5. HampaBneHue (Bblgaua) pe3ysbTaTa NPeI0CTaBICHU MyHUIIMITAILHON yCIyru

3.5.1. OcHoBaHueM Ui Hayajla aAMMHHUCTPATUBHOW IPOLEAYPHI SBISAETCS IMOCTYIJICHUE
HNOJINMCAHHOTO pelleHus 00 OTKa3e B Ipueme, JU00 JOKYMEHTa, SBISIOIIErocs pe3ylbTaToM
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

3.5.2. JIomKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 HallpaBJIEHUE PE3yJIbTaTa PEA0CTaBICHUS
MYHULIMNIAJIBHON yCiIyTH, siBisgercs cnenuanuct OMCY, B 10IKHOCTHBIE 00513aHHOCTH KOTOPOTO
BXOJHUT BBIMOJIHEHUE HACTOSIIEH aJMUHUCTPAaTUBHOM Ipoueaypbl B COOTBETCTBUU C
JOJDKHOCTHOM MHCTPYKIMEH (fajiee — CIelMaInuCT, OTBETCTBEHHBIN 3a HalpaBJIEHUE Pe3yJIbTaTa).

Crnenuanuct, OTBETCTBEHHbIN 3a HaIpaBlI€HHUE pe3yibTaTa, BBIIOJHACT CIEAYIOIINE
aJMMHHMCTPATUBHbBIC JEUCTBUSA:

1) npu BeIOOpE 3asiBUTENEM crioco0a moxydeHus pesynprata yeuyru B OMCY npu mnyHOM
o0palieHny - yBeIOMIISIET 3asBUTENs (IPEICTaBUTENS 3asiBUTEINS) 1O TeNe(POHY O BOZMOKHOCTH
HOJY4YEeHUsl JOKYMEHTa C HOCIEAYyIOLIeH ero BblAaye MpH JMYHOM OOpallleHUM 3asBUTENS
(mpeacraBUTENS 3asBUTENS);

2) mpu BbIOOpe 3asBUTENIEM croco0a MojyuyeHus pe3ynbrata yciayru udepes MOL[ —
OCYILECTBIISIET B COOTBETCTBHH CO CIIOCOOOM, ONPEICICHHBIM COTJIAIIEHUEM O B3aUMOJICHCTBUN
¢ ML, nepenauy pe3yipTaTa Ipe10CTaBICHUs MyHUIUIIAIbHON yciayru B MOLJ;

3) pu BEIOOPE 3asIBUTEIIEM CIIOCO0A MOYYICHUS Pe3yJIbTaTa YCIYTH B 3JICKTPOHHOM BH/JIC -
HalpaBJIseT yepe3 JIMYHbIN KaOMHEeT 3asBUTEIs JIMO0 Ha aJIpec 3JIEKTPOHHON MOYThI yBEJJOMJICHHE
O IPUHATUM PEUIEHHUs C HNPUIOKEHHEM DJJIEKTPOHHOM KONMUM JOKYMEHTa, SBJISIOLIErocs
pe3ysabTaTOM IPEJOCTaBICHUS MyHULIUIIATBHOM ycIyry, 1100 0TKa3a B IIpUeMe.

Cpox HampaBieHus (Bblgauu) pe3yibTaTa MYHHUIUNAIbHOM YCIyrM - B TE4YEHHE 2
KaJeHJapHBIX JIHEH co JIHSA MOATOTOBKU PE3yJibTaTa MPelOoCTaBICHUs MYHUIMIAIBHON YCIIyTH,
OTKa3a B IIpUEME.

3.4.3. KpurepueM mNpuHATUSA pEIIEHH B paMKax HaCTOSIIEH aJMUHUCTPAaTUBHOM
MPOLEAYPHI ABISAETCS BBIOPAHHBIN 3asBUTEIIEM CIIOCOO MOTYUYEHUSI pe3ysibTaTa yCIyTrH.

3.4.4. Pe3ynpTaToOM BBINIOJHEHUS aAMHUHHUCTPATUBHON IPOLEAYPHI SBJISETCS HANPABICHUE
3asIBUTEIIIO IOKYMEHTA, SBJISIOIIErOCsS PE3yJIbTaTOM MPEJOCTABICHUS MYHUIMIIAJBLHOW YCIYTH,
1100 OTKa3a B IpHEME.

3.4.5. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJMHUHUCTPATUBHON MPOLETYPHI
ABISIETCA OTMETKa O HampaBlIeHUM (BblJaue) JOKYMEHTA, SBISIIOILErocs pPe3ylbTaToM
MPEIOCTABICHUS MYHULIUIIAJIbHON yCIyTH, TMOO0 0TKa3a B IPUEME 3asiBUTEIIIO.

3.5. [lopsiiok ocyliecTBIEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP
B DJIEKTPOHHOH (pOopMe, B TOM UHUCIIE C UCIIOIb30BAHUEM
EIII'Y u PIIT'Y

3.5.1. [lomyuenue 3asiBUTENEM B 3JEKTPOHHOU (opme MHPOPMALUU O CpPOKaxX M MOPSIAKE
IPEOCTAaBICHUS] MyHULIMNIAIBHONW YCIIYTH OCYILIECTBISETCA MOCPEICTBOM O(UIIHATIBHOTO caiiTa
OMCY, EII'Y, PIIT'Y.

3.5.2. 3anuce B anekTpoHHOW ¢opme Ha mpuemM B OMCY s mopmaum 3ampoca o
MPEIOCTaBIEHUN MYHHMIIMMIAIbHON YCIyrd MPOU3BOIUTCS yepe3 oduuuanbHbiii caiit OMCY,
PIITY.

3anuck B 2JeKTpoHHOU opme Ha mpueMm B MDI] myis mogaum 3ampoca 0 nmpeocTaBIeHUN
MYHUIUTIAIBHON YCIIYTH MPOU3BOIUTCA Yepe3 opuimansubiii cant ML, PIITY.

3asBUTEIIO NMPEAOCTABISIETCS BO3MOXKHOCTD 3alUCH B JIH00bIe CBOOOAHBIE IJIsl IpUEMa JaTy
U BpeMs B npenienax ycranoBieHHoro B OMCY rpaduka npuema 3asBUTENEH.

3.5.3. ®opmupoBaHuEe 3ampoca 3asBUTEIEM OCYLIECTBIISIETCS IMOCPEICTBOM 3aIOJHEHHUS
ANIEKTPOHHOH opmbl 3anpoca Ha PIITY.

3.54. Tlpu mnomaye 3asBUTENEM 3ampoca B OJJIEKTPOHHOW (opMe He Tpedyercs



MPeIOCTaBIICHUE 3asBUTEIEM JOKYMEHTOB Ha OyMakHOM HOCHUTEIIE.

3.5.5. Ilpu HanpaBiaeHUM 3a1Ipoca Ha IPEI0CTaBIEHNE MyHUIIMTIIAIbHOM ycimyru uepes3 PIITY
HaIpaBlieHUE COOOIICHHsI O IMpHeMe 3ampoca (0TKa3 B MPHEME) OCYIIECTBISETCS B JIMYHBII
KaOWHET 3asBUTeNs (peacTaBuTes 3asButens) Ha PIITY.

3.5.6. TlonyueHue 3asBUTEIIEM B AJICKTPOHHOW (OopMe CBEICHHMH O XOJ€ BBIMOJHEHUS
3arpoca O MPeIOCTAaBICHUN MYHUIIUIAIBHONW YCIYTH OCYIIECTBIISIETCS Yepe3 JTMYHBIA KaOUHeT
3asiBUTEIIS.

3.5.7. Ilpu BbIOOpE 3asiBUTENEM CIIOCO0A MOIYyYEHUS pe3yibTaTa yCIYrd B AJIEKTPOHHOM
BUJIC YBEIOMJICHHE O MPHUHATHH PEUICHHs] C MPUIIOKEHUEM DIIEKTPOHHOM KOIMHU JOKYMEHTa,
SBIISIIOIIETOCS. PEe3yIbTaTOM INPEIOCTABICHUS MYHHIMIIAIBHOW YCIIyTH, JIUOO OTKa3a B MpHEMeE
HaIpaBJIseTCsl Yepe3 JIMUHbIN KaOuHeT 3asBuTenst Ha PIITTY.

3.5.8. B onexkrpoHHOM BHJEe Kajloba Ha HapylIEHHE MOpsAKa MPEJOCTaBICHUS
MYHUITUIIAILHON YCIYTH U JA0CyAeOHOro (BHECYAeOHOro) 00KaJIOBaHMs PEIICHUN M JEeHCTBUMA
(6e3metictBuss) OMCY B mporiecce MOJYyYCHUS MYHHIMITAIBLHOW YCIYTH MOXET OBITh IOJaHa
3asgBUTENEM MOCPeNCcTBOM oduiuanbHoro caiita OMCY, M®IL], EIII'Y, PIIT'Y, dbenepanbHOi
rOCy/IapCTBEHHOW WH(MOPMAIMOHHONH CHCTEMBI, O00ECIEUYHBAIOIICH MPOIECC JOCYIACOHOTO
(BHECyneOHOTO0) 00kaoBaHUs PEIICHU U ecTBUi (Oe3neicTBus).

3.6. OcobeHHOCTH MpeAOCTaBICHU MyHUIIUNIATBbHON ycinyru B M®DL]

3.6.1. IIpenocraBnenne MyHuIMnaibHON ycayru B M®I ocymiecTBiaseTcss Mpu HaIMYUU
COIJIallEHUs O B3aUMOJEHCTBUH, 3aKit0ueHHOro Mexx1y OMCY nu MO®II.

3.6.2. CocTtaB aIMUHUCTPATUBHBIX IpoLeayp (AeicTBuil), BeimonasemMbrx MOILI:

3.6.2.1. [Ipuem 3asiBieHUs O MPEAOCTABICHUN MYHUIIUIIAILHON YCIyTH.

OcHoBaHMeM A1 Hayajla aJMUHHMCTPATUBHOW NpPOLIEAYpHI SBISETCS JUYHOE OoOpalieHue
3asBUTeENA 1100 ero npeacrasurens B MOLI.

Pa6otauk M®II;

1) nmnpoBepser HamuyMe JAOKYMEHTOB, MOATBEPKAAIOMIMX JIMYHOCTh  3asBUTENS
(mpencTaBuUTeENs 3aBUTENS);

2) mpu HaIUYUU OCHOBAHMM MJi1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUSI MYHULMINAIBHON YCIYI'M, YCTAHOBJIEHHBIX HOJApa3fesioM 2.7 HaCTOSALIETO
aJIMMUHHMCTPATUBHOTO PETJIaMEHTa, OTKAa3bIBAET B IIPHEME C PA3bSICHEHUEM ITPUUNH;

3) mpu OTCYTCTBMM OCHOBAaHHMM JAJs1 OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOIMMBIX JUIs
IPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HaCTOSLIETo
a/IMUHUCTPAaTUBHOTO pErJIaMeHTa, OCYILIECTBISET MpHEM 3asBJIEeHUs JMOO, B cilyyae BbIOOpa
3asBUTeNs (TMpeACTaBUTENs 3asBUTENs) NpU oOpalleHuu 3a JByMs U Oojee yciayramu,
KOMIUIEKCHOTO 3aIpoca;

4) mpu HAJIMYUU SJEKTPOHHOTO JOKyMeHTooOopora ¢ OMCY ocymecTBiIsieT TOATOTOBKY
3JIEKTPOHHOT'0 00pa3a 3asBJIeHUs (KOMIUIEKCHOTO 3a1poca), OpUTMHAIIBI BO3BPAIAET 3asiBUTEIIO;

6) BbLAAET 3asBUTENIO WJIM €ro MPEeACTaBUTENI0 PACIHUCKY B IMOJIYYEHUHM 3asBICHUS C
yKa3aHHeM JaThl NOJy4YeHHs (Janee — pacmucka) Jubo, B caydae MOJTY4YeHHUsl YCIYTH B COCTaBe
KOMIUIEKCHOTO 3a1poca, - BTOPOH IK3EMILISIp KOMITJIEKCHOTO 3ampoca.

IIpueM 3asBieHus O IPENOCTABICHUN MyHULMIIAIbHON yciyru B ML ocymecTsisieTcs B
JIeHb O0paleHus 3asBUTeNs (IPEeICTaBUTENS 3asiBUTENs).

3.6.2.2. Brinaua pe3ysiabTaTa MyHUIMIIAIILHOW YCIIYTH.

OcHoBaHreM U1 HayaJla aAMUHUCTPATUBHOM MPOLIEAYpPHI ABIsAETCS NocTyruieHne B MOL]
n3 OMCY nokyMeHTa, SBJISIOIIErocs pe3yabTaTOM MyHUIMIIAILHOW YCIIyTH.

Pa6orank M®II;

1) B ciy4ae moCTyMJIeHUs B COOTBETCTBHHU C COTJIALIEHUEM O B3aMMOAECUCTBUH TOKYMEHTA,
SBIISIIOIIETOCS. PE3y/IbTaTOM MYHULMIAIBHONW YCIYIH B 3JIEKTPOHHOM (opmare, NOJIHCAHHOTO
AIIEKTPOHHOU MOANUCHIO N0oKHOCTHOrO jniia OMCY, ocyliecTBisieT MoAroToOBKY U 3aBEpeHUe
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKAAIOUIMX COAEpKAaHHE DICKTPOHHBIX



JIOKYMEHTOB;

2) undopmHpyeT 3asgBUTENsS O TMOCTYIUICHHH JOKYMEHTa, SBJISIONIETOCS PEe3yIbTaToOM
MYHULIMIIAJBHOW YCIIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IpU IoJadye 3ampoca Ha
MPEIOCTABIICHUE MYHUITUTIATBHON YCIYTH;

3) npu oOpamenun B MODIL] 3asBurtens (mpeAacTaBUTENsS 3asBUTENSA) C JOKYMEHTOM,
YAOCTOBEPSIOIIUM  JIMYHOCTH  (TMIOJTHOMOYHMSA) UM  PACHUCKON (KOMIUJIEKCHBIM  3aIpOCOM)
OCYIIIECTBIISICT BbIJIa4y JOKYMEHTA, SABIISIOIIErOCs Pe3yJbTaTOM MYHHUIIMITATILHOM YCIIYTH.

WudopmupoBanue 3asBUTENS O IMOCTYIUICHHMH OKYMEHTA, SIBISIOMIETOCS Pe3yIbTaTOM
MYHUIIMNIAJIBHON YCIIYTH, OCYIECTBIsETCS He mo3aHee 1 pabouero aHs, CIeAYIOLIETo 3a JHEM €r0
nocrymienus B MOIIL.

3.7. Ilopsiiok ucnpapieHus JONYLIEHHBIX ONEYaTOK U OLUMOOK B BBIAHHBIX B PE3YJIbTATE
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIYTH TOKYMEHTaX

B cnydae BbIsSIBIEHUS 3asiBUTENIEM OMNEYaTOK W (M) OMIMOOK B BBIIAHHOM B PE3yJbTaTe
MPEAOCTaBICHUS MYHUIIMTIAIBHOW YCIYTHM JOKYMEHTE, 3asBHUTENb mnpesnctaBisser B OMCY,
HEMOCPEJICTBEHHO, TUOO TOYTOBBIM OTIIPABICHUEM MOJIMUCAHHOE 3asiBIIEHUE O HEOOXOIMMOCTHU
WCIIPaBJICHUS JIOMYIIEHHBIX OMEYaTOK U (MJIM) OIIMOOK C U3JI0KEHUEM MX CYTH M IIPHIOKEHUEM
KOIUU JIOKYMEHTa, COJEPKaIero ONnevYaTku v (MJIM) OIIHUOKY.

Odopmvnenne W HampaBieHHE (BblIada) 3asBUTEIIO JOKYMEHTAa C HCIPABICHHBIMU
oreyaTkaMu (OmMUOKaMU) UM OTBeTa ¢ MHQoOpMaIeil 00 OTCYyTCTBUU ONEYaTOK M OMIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUSI MyHUITUTIATBHON YCIYTH JOKYMEHTaX OCYIIECTBIISETCS
noipkHOCTHRIME JuiaMd OMCY B cpok, He mpeBbIIIAIOMUA 5 pabodyux AHEH ¢ MOMEHTa
MOCTYIIJIEHUS COOTBETCTBYIOIIETO 3asIBJICHUS.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AJIMUHUCTPATHBHOI'O PEI'JTAMEHTA

4.1. IlopsAOK OCYIIECTBIIEHUS TEKYILEr0 KOHTPOJIS 32 COOJIIOJIEHUEM U MCIIOTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMLIAMU ITOJIOKEHUHN aJMUHUCTPATUBHOTO PETJIaMEHTa U
MHBIX HOPMaTHBHBIX IPABOBBIX aKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K ITPEIOCTABICHUIO

MYHHUIMIIAJIBHON YCIYTH, a TAKKE IPUHATHEM UMHU PEILICHAN

Texymuit KOHTPOJIb 32 COOTIOIEHUEM U UCTIOTHEHUEM JTOJDKHOCTHBIMHU JIUIIAMU TTOJI0KEHUM
HACTOSIIIET0 aJMUHUCTPATUBHOIO pErJIaMEHTa M MWHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
YCTaHaBJIMBAIOLIUX TPeOOBaHUS K MPEJOCTABICHUIO MYHUIIUIIAJbHONW YCIIyTH, OCYIIECTBISETCS
pykosoaurenem OMCY.

Texyiuii KOHTPOJIb OCYILECTBISETCS HAa TOCTOSIHHON OCHOBE U HAalpaBJieH Ha BBISIBICHUE U
ycTpaHEHHe MPHUYMH U YCIOBUH, BCIEACTBHE KOTOPBIX ObUIM HApyIIEHBI TIpaBa 3asBUTENEH, a
TaK)K€ pacCMOTPEHHE, MPUHITHE PEIIeHUH, MOJrOTOBKY OTBETOB Ha OOpallleHus 3asBUTENIEH,
coJiepxalye xanoOsl Ha efcTBus (Oe3neiicTBHe) TOMKHOCTHBIX JIUIL.

[Ipy BBIIBIEHMM B XOJ€ TEKYIIEro KOHTPOJS HAapyIIEHUH IOJOKEHUH HACTOSILIEro
aJIMUHUCTPATUBHOIO pErjiaMeHTa U MHBIX HOPMATHUBHBIX NMPABOBBIX AKTOB, YCTAHABIMBAIOIINUX
TpeOOBaHUS K NPEJOCTABIECHUI0 MYHULUIMAIBHOW YCIYTH, PYKOBOJUTENIN CTPYKTYPHBIX
noapaznenenuii OMCY, OTBEeTCTBEHHblE 3a OpraHu3aluio padoThl MO MPEJOCTaBICHUIO
MYHHUITUTIATILHON YCIYTH, MPUHUMAIOT MEPHI TI0 YCTPAHCHHUIO TAaKUX HAPYIICHUW W HAMPABIISIOT
pykosoautento OMCY mnpennoxkeHust 0 IpUMEHEHUH UM HEIPUMEHEHUH MEP OTBETCTBEHHOCTH
B OTHOIIICHHUH JIOJDKHOCTHBIX JIUIL, IOMYCTUBIIINX HAPYIICHUS.

4.2. Ilopsinok U MepUOANYHOCTb OCYIIECTBICHUS IIJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
MIOJTHOTHI M KQUeCTBA MPEJOCTABICHUS MyHHUIIMIIATBHON YCIyTH, B TOM YHCIIE TOPSA0K U (POPMBI
KOHTPOJIA 32 MOJHOTOW M Ka4e€CTBOM IIPEAOCTABICHNUS] MyHULIMITAIIBHON YCIIYTH



[IpoBepku mpOBOJSATCSA B LENAX KOHTPOJIS 32 MOJHOTOM M KavyeCTBOM IMPEAOCTABIICHUS
MYHHUITUTIAJILHON yCIYTH, COOJNIOJCHUEM M WCIOJHEHHWEM JOJDKHOCTHhIMH juiamMu OMCY
MOJIOKEHUHN HACTOSAIIET0 aIMUHUCTPATUBHOTO PETIIAMEHTA, MHBIX HOPMATUBHBIX IMPABOBHIX aKTOB
Poccuiickoit  ®eneparuu, CaxaauHCKOW 00JIaCTM  YCTAaHABIMBAIOIIMX TpeOOBaHUA K
MPEIOCTABICHUIO MYHUIIMTIAIIBHOU YCITYTH.

[TpoBepkr MOTYT OBITh MJIAHOBBIMH M BHEIIJIAHOBBIMH.

[lepnoanyHOCTS MPOBEACHUS IUJIAHOBBIX IPOBEPOK YCTAHABIMBACTCS PYKOBOJUTEIIEM
OMCY.

BreruianoBbie MPOBEPKU OCYIIECTBISIOTCS B Cllydae MOJYUYEHHUs >KaJI00 Ha PEIICHUs WU
nerictBus (6e3aeiicTBre) MopKHOCTHBIX il OMCY, npHHSTBIE WM OCYIIECTBICHHBIE B XOJI€
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIYTH 10 peleHuto pykoBoaurenem OMCY.

Pe3ynbrarhl mpoBepKHM MOJHOTHI W KauyecTBa MPEAOCTABICHUS MYHUIIMITAIBHOW YCIYTH
0hOPMIIAIOTCSI AKTOM, B KOTOPOM OTMEUaIOTCS BBISIBIICHHBIC HEJOCTATKH U MPEIJIOKEHUS 110 UX
YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTh JA0KHOCTHBIX JIUI] OMCY 3a perieHus
u neuctBus (0e3ericTBrE), TPUHUMAEMBIE (OCYIIECTBIISIEMBIC)
B XOJI€ MPEO0CTaBICHHS MyHUIIUTAIBHON YCIyTH

JIOJDKHOCTHBIE JIMIIA HECYT IMEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U JICHCTBHSI
(Oe3neiicTBUE), MpUHUMAEMbIe (OCYIIECTBISEMbIC) B XOJAE MPEIOCTaBICHUS MYHUIIUIIATBLHON

YCIIyTH.

4.4. IlonoxxeHusi, XxapakTepusyromie TpedoBanus Kk popmMam KOHTPOIS
3a MPeI0CTaBICHUEM MYHHUIIMIIAILHON yCIyTu
CO CTOPOHBI TPaXKJIaH, X 00BEAUHEHUN U OpraHu3alui

KoHTponp 3a mpenocTaBIeHMEM MYHULUNAIBHOM YCIYTH CO CTOPOHBI Tpa)JaH, HX
00BeAMHEHN U OpraHu3alluii OCYILECTBISETCS MOCPEACTBOM OTKPBITOCTH AesitenbHocTh OMCY
IIPHU IIPEIOCTaBICHUN MYHULUIIAIBHOM YCIYTH, IIOJy4EHHS IIOJIHOM, aKTyaJIbHOW U JOCTOBEPHOU
MH(pOpMaLIKH O MOPSIJIKE MPEJOCTABICHUS MyHUIIMITATILHOMN YCIIyTH ¥ BO3MOKHOCTH 10CY1€OHOTO
paccMoTpeHus oOpalieHui (3kaio0) B mpoiecce NoaydeHUss MyHUIUIAIbHON YCIIyTH.

Pasnen 5. JOCYAEBHbBIN (BHECY JEEHBIN) [TOPSJJOK
OBXAJIOBAHUS PEILIEHUM U JEMCTBUM (BE3JENCTBUS) OMCY,
M®I], A TAKXE UX JIOJDKHOCTHBIX JINLI,
MYHULMAITAJIBHBIX CJIVKAILMX, PABOTHUKOB

5.1. Undopmanust 11st 3asiBUTENS O €T0 MpaBe MoJaTh kajio0y Ha peuieHue U (Win)
nerictBue (0e3nerictue) OMCY, M®II, a Takke X JOKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CITY)KaIluX, pPA0OTHHUKOB

3asiBUTENIb UMEET MpaBO MOAATh KanoOy Ha peunieHne u (uiau) aeiicteue (OeszneilicTBue)
OMCY, M®I1], a Takxe UX JOHKHOCTHBIX JIUI], MyHUIUIIAIBHBIX CIIY)KaIIUX, pAOOTHHUKOB.

5.2. [Ipenmer xanoObl

3asBUTENb MOKET O0OPATUTHCA C Kallo00il B TOM YKCIIE B CASAYIOUIUX CIydasix:

1) HapylieHHe CpoKa PerucTpaluy 3ampoca O MPeAOCTaBICHUH MYHUIMNAIbHOU YCIIyTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapylIeHUEe CpoKa MPEAOCTaBICHUS MYHHIIUTAIBHOW YCIyrd (B OTHOIICHUU JEHCTBUS



(6e3meiictBusi) OMCY, a Takke €ro JIOJDKHOCTHBIX JIMIl, MYHHUIIMIIAIBHBIX CITYXKaIUX,
pabOTHUKOB);

3) TpeboBaHue y 3asBUTEIIS IOKYMEHTOB WJIM HH(POPMaIIUK JIMOO OCYIIECTBIICHUS ACHCTBUH,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, YyKa3aHHBIMH B Toapasjaene 2.5. paszmena 2 HACTOANIETO aIMUHHUCTPATHBHOIO
periiaMeHTa;

4) oTKa3 B IpUEME JOKYMEHTOB, ITPEIOCTABIEHNE KOTOPBIX MPEyCMOTPEHO HOPMATHBHBIMHU
MPaBOBBIMU aKTaMU, YKa3aHHBIMU B MOpa3zesne 2.5. pa3nena 2 HaCTOSIIEro aIMUHUCTPATUBHOTO
perjiaMeHTa, y 3asBUTEIIS;

5) oTka3 B NPENOCTaBICHWU MYHULIMUNAIBHOW YCIYyrd (B OTHOIICHUH JEHCTBUSA
(6e3meiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIWIl, MYHHUIIMIIAJIBHBIX CITYXaIluX,
pabOTHUKOB);

6) 3aTpeOoBaHUe C 3aIBUTENS MPH MPETOCTABICHUH MYHUIIUITAIbHON YCIIYTH TUIATHI;

7) OoTKa3 opraHa, MPEJOCTABISAIONIEIO MYHULUIAIBHYIO YCIYTY, IOJKHOCTHOTO JIMIIA
opraHa, opraHa, NMpeJOCTaBJISIONIET0 MYHUIIMIIAIBHYIO YCIYTY, B HUCHPABICHUU JOMYIIECHHBIX
MMHU OTICYAaTOK U OMIMOOK B BBIJAHHBIX B PE3YJbTaTe MPEIOCTABICHUS MYHHUIIUNIATBHON YCIYTH
JOKYMEHTaX MO0 HapyIIeHHE YCTAaHOBJICHHOTO CPOKa TAKUX UCIIPABICHUN.

8) HapylIeHHe CpOKa WJITU MOPSIKA BbIIaYU TOKYMEHTOB MO pe3yJbTaTaM MpeloCTaBICHUS
MYHUIIUTIATILHON YCIYTH;

9) npuocTraHOBIEHUE MPEAOCTABICHUS] MYHUIIUMIIATBLHON YCIYTH (B OTHOIICHHUH JCHCTBUS
(6ezmerictBusi) OMCY, a Takke €ro JJODKHOCTHBIX JIMI, MYHUIUOANBHBIX CIYXallHX,
pabOTHUKOB);

10) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHULIUINIATHHON YCIYTd JOKYMEHTOB
Wi uHQOpMAIMK, OTCYTCTBHME W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCH IPU
NEepBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPeqOCTaBICHUS
MYHULIMNIAJbHOW yciyru (B oTHouleHuM nedctBus (OesnpeiictBusga) OMCY, a Takxke ero
JOJIKHOCTHBIX JIUI, MyHUIIUTIANBHBIX CITYXKalluX, pAOOTHUKOB).

5.3. Oprasbl MECTHOTO CaMOYIIPaBICHUS
1 YIIOJIHOMOYEHHBIE HA pPACCMOTPEHHE Kai00b! JOHKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBbITh HalpaBiIeHa jkanoda

5.3.1. XKanoba Ha pemenuss u neictBus (6e3meiictBus) OMCY, mpenocTaBisIONIETO
MYHHIIUITATGHYIO YCIYTy, €r0 JOJDKHOCTHBIX JIUI, MYHHUITUIAIBHBIX CITyXKalluX, paOOTHUKOB
YYaCTBYIOIIMX OpraHu3alfii paccmarpuBaercs pykoBoaureiem OMCY.

KanoObl Ha pemenuss u aeuctBust (6e3neiicteue) pykoBoautens OMCY momaroTcsi B
BBIIIECTOSIIIUN OpraH (MpU €ro HajauuuMu) Ju00 B CIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HEInocpencTBeHHo pykoBoauteseM OMCY.

5.3.2. XKamoba w©a pemenus u geiictBus (Oe3neiicTBus), paboTHUKOB MOI]
paccMmatpuBaercs pykoBoautenem MOII.

XKanoba Ha pemenus u geiictBus (6e3meiictBus) MODIl, pykoBoautens MOI]
paccmatpuBaercs yupenurenem MOILI.

5.4. Ilopsamok mogauu U pacCMOTPEHHUS KOOI

[Momada m paccMOTpeHHe KaloObl OCYIIECTBIISIETCS B TIOPSIIKE, YCTAHOBICHHOM CTaTheH
11.2. ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «O06 opraHuzanuu NperoCcTaBICHUS
TOCYJapCTBEHHBIX W MYHHIUNAIBHBIX yciyr» u [lomoskeHHeM 00 OCOOCHHOCTSX IMOAaYH U
paccMoTpeHus xkano0 Ha perieHus u aericteus (0eszneiicrteue) OMCY u ero J0KHOCTHBIX JIHIL,
MYHUITUTIATIBLHBIX CITY)KAIlIMX, a TAK)KE Ha penieHus u aeicteus (6e3aeiictsue) ML, paboTHHIKOB
M®II, yTBep AE€HHBIM MOCTAHOBJICHHWEM AJMHHHUCTPALUN MYHUIIUNAIBHOTO OOpa30BaHUS
ropoackoit okpyr «OxuHCKmit» oT 28.06.2018 Ne 401 «O6 yrBepxkaenuu Ilomoxxenus 06



OCOOEHHOCTSX TOJaYd M PACCMOTPEHUS JKallod Ha pelieHus u aercTBus (0e31eiiCTBrIEe) OpraHoB
MECTHOT'O CaMOYIPABJICHUS MYHHUIIUITAILHOTO 00pa30BaHus TOPOJCKOM OKpyr « OXUHCKUI» U UX
JTOJKHOCTHBIX JIML, MYHUIUOAIbHBIX CIYXKAIIMX OpPraHOB MECTHOTO CaMOYIpPaBIEHUS
MYHUIIUTIAIBHOTO 00pa30BaHus TOPOJCKON OKpYyT «OXMHCKHI», @ TAKXKe Ha PELICHUS U ACUCTBUS
(6e3neiicTBrE) MHOTO(YHKITMOHAIBHOTO IIEHTPA, PAOOTHUKOB MHOTO() YHKIIMOHAJILHOTO IICHTPAY.

5.5. Cpok paccMOTpEHUS KaTOOBI

Kanoba, mocrynusmas B OMCY, M®II, yupenurento ML, mubo BeimecTosAIMN Oprad
(Ipu ero HAJIMYMH), TIOUICKHUT PACCMOTPEHHUIO B TCUCHHUE MATHAANATA padOYuX JHEH CO JIHA e
pEerHCTpaluy, a B cirydae ooxkanoBanus orkaza OMCY, M®I] B mpreme TOKyMEHTOB Y 3asIBUTEIIS
1100 B HCTIPABICHUH JIOMYIIEHHBIX OMEYaTOK M OIMIMOOK WIIH B CIIydae 00)KaIOBAaHUS HAPYIICHUS
YCTaHOBJIEHHOT'O CpPOKa TaKUX HCIPABICHUM - B TEUEHHE ISTH pabouux JHEH co JHS ee
perucTparmu.

5.6. [lepeueHb OCHOBaHUH /1JIs1 IPUOCTAHOBJIEHUS] PACCMOTPEHUS
aJsio0Bbl B Cllydae, €ClIi BO3MOXKHOCTb IPUOCTAHOBIICHUS
IIpeAyCMOTpEHa 3aKoHOAaTesIbecTBOM Pocceniickoit denepanun

[IprocTaHoBiieHHE pacCMOTPEHUS HKaJI00bl HE JOIYCKAETCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KAIOOBI

1o pe3ynbraraM paccMOTpEHUs KaJl0Obl MPUHUMAETCS OHO U3 CIEAYIOIIMX PELIECHUI:

- ’kajoba yJIOBIETBOPSIETCA, B TOM 4YHciae B (opMe OTMEHbI HPUHATOrO peEIlIeHUs,
VCIIPABJICHUS JIONMYLIEHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEAOCTaBICHUS
MYHHIIMIIAJIBHON yCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IEHEKHBIX CPENICTB.

- B Y/IOBJIETBOPEHUH KaJI00bl OTKA3bIBACTCS.

5.8. [lopsaiox nHGOPMUPOBaHNUS 3asIBUTENS
0 pe3yJbTaTax pacCMOTPEHHUs KaJIoObl

5.8.1. He mno3anee naHs, CIEQYIOLIEr0 3a JHEM MPUHATHS PELICHUS, SBISIOLIErOCs
pe3yJabTaTOB PACCMOTPEHHUS KaJI00bI, 3asIBUTEIIO B TUCbMEHHOM (hOpMeE U 110 JKEJTaHUO 3assBUTEISI
B JJICKTPOHHOW (opMe HampaBlseTCsS MOTHBHPOBAHHBIM OTBET O pe3yibTaTax PacCMOTpPEHUs
KaJI0OBbI.

5.8.2. B cny4ae mpu3HaHUS KajJo0bl MOAJNEXKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naetcst HdopMarus o IeicTBUsIX, ocymectBiseMbix OMCY, M®I] B nensx He3aMeJTUTEILHOTO
YCTpPAHEHHS BBISIBIICHHBIX HApYUIEHUW TMpU OKAa3aHUM MYHULUNAIBHOW YCIYrH, a TakxKe
MPUHOCATCST M3BUHEHMSI 3a JIOCTaBJIEHHBIE HEYIOOCTBA M yKas3biBaeTcsl WH)oOpMmanus o
JMANBHEUINX JCHCTBHSIX, KOTOPbIE HEOOXOAWMO COBEPIIUTH 3asBUTEIIO B IENSAX MOJIYYEHUs
MYHULIMTIAJTbHOW YCIYTH.

5.8.3. B ciiyuae npu3HaHUS kano0bl HE MTOANEXKAIIEH yIOBIETBOPEHHUIO B OTBETE 3asBUTEITIO
JIAIOTCA ApTyYMEHTUPOBAHHBIE PAa3bSICHEHUS O MPUYMHAX MPUHATOIO PEIICHHS, a TaKXKe
uH(pOpMAaIIUA O MOPSIIKE 00’KaTOBaHUS IPUHSITOTO PEIICHUS.

5.9. Ilopsiiok 06skanoBaHus pemeH s Mo xanooe

3asgBUTEIL UMEECT paBo 00’xaJIoBaTh peHICHUC 110 Kamooe BBIICCTOAIMM JOJIXKHOCTHBIM
JIMIaM HJIU B BBII_HCCTOSHJ_[I/If/'I oprad B MOPAAKE IOAYUHCHHOCTH.

5.10. IIpaBo 3assBuTENS Ha MOTyYeHHE HHPOPMAIIUHA U JOKYMEHTOB,



HEOOXOIUMBIX JUIsl 000OCHOBAHUS U PACCMOTPEHUS KAITOOBI

3asBUTENIh UMEET MPABO HAa MOIyYeHHE WHPOPMAIMU U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHUSA U PACCMOTPEHHS JKAIOOBI.

5.11. Cnoco6s1 HHPOPMHUPOBAHUS 3asIBUTEIICH
0 TIOPSIZIKE TT0/1a41 M PACCMOTPEHUS JKAIO0BI

WudopmupoBanue 3asBuTeNed O MOpAAKE IMOJAYM W PACCMOTPEHMS  KanoObl
obecrieynBaeTcs:

- TOCPEACTBOM pa3MelleHHs HHGOpMalMM Ha CTEHJaX B MecTax IpeJoCTaBICHUS
MYHUIIUTIATBHON YCIyTH, Ha opumanbHbix caiitax OMCY, M®LI, B cetu Untepuer, Ha EIIT'Y u
PIIT'Y;

- B yCcTHOM (hopMme 110 TeneoHy WK Ha TMYHOM IIPUEME;

- B IMCbMEHHOH (hopMe NOYTOBBIM OTMPABIECHUEM HIIU 3JIEKTPOHHBIM COOOIIEHHEM IO
azpecy, yKa3aHHOMY 3asBUTEIIEM.



HpOH_Iy NpeaAOCTAaBUTh BLIIIHUCKY U3 PCCCTpa MYHUIUIIAJIBHOTO UMYIIECTBA B OTHOIICHUU

[Tpunoxenue Ne 1

K aIMHUHUCTPATUBHOMY
MPEOCTABICHUSI MYHHUIIMIIAIIBHOM YCIIyrd
«Bprgaua BBIITMCKH

u3 peectpa

MYHUIMIIAJIBHOTO UMYIIECTBA»

B
(maumenoBanue OMCY)
oT
(®.1.0. 3asBUTENS WM HAUMEHOBAHUE
FOPUJIMYECKOTO JIUIIA)
MPO’KUBAIOIIETO

IOPUINYCECKUN aIpec

TCII.

3ASBJIEHUE

cienytomero (ux) oobekTa (0B):

O MpCOOCTAaBJICHUH BBIIIMCKHU U3 PCCCTpa MYHUIUIIAJIIBHOTO UMYIICCTBA

Onuce AOKYMCHTOB, IIPUJIAracMbIX K 3asBJICHUIO

(HauMeHOBaHHe, aapec TM00 MECTOPACIOI0KEHHUE, KalaCTPOBBI HOMED,
WHBIC XapaKTEPUCTUKU 00BEKTa, MO3BOJISIONINE €TI0 HICHTU(DUITUPOBATH)

Ne i/t

HaumenoBanue AOKYMCHTa

Komn-Bo (T.)

Hato cornacue Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JTAHHBIX.

Wndopmarnuio mpoiny BbAATh (HAPaBUTB):
IpY JIMYHOM OOpalleHunH;

D yepe3 MOLI;

D Yyepes3 JTUYHBIN KaOUHEeT.

20 roga

(moamuck)

periamMeHTy




