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Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. [Ipenmet perynupoBaHus aAMUHUCTPATUBHOTO pEriaMeHTa

Hacroamuii agMUHUCTPaTUBHBIN PETJIAMEHT YCTAaHABJIMBAET CPOKHU U IIOCIIEN0BATENBHOCTD
QIMUHUCTPAaTUBHBIX MPOLEAYP M aJAMUHUCTPATHBHBIX JEHCTBUW IIpU IIPENOCTABICHUN
rOCyIapCTBEHHOW YCIyru «Bplnada paspelieHuil Ha COBEPIIEHHE CACJIOK € HMMYLIECTBOM
HECOBEPIIIEHHOJIETHETO MTOI0NIEYHOTO» (Jajiee — aIMUHUCTPATUBHBIN PETJIaMEHT).

1.2. Kpyr 3asBureneit

1.2.1. 3asBurensiMu SBISIOTCS (U3MYECKUE JIMIIA, UMEIOUIME MPaBO Ha OOpalleHue 3a
MOJIyYEHUEM TOCYIapCTBEHHOW YCIIYI'M B COOTBETCTBMU C HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMU
Poccuiickoii denepanyn, CaxaluHCKONW 06J1aCTH, OPraHOB MECTHOTO caMOyIIpaBlIeHus (anee —
3asiBUTEIN).

1.2.2. IlomHOMOYMSIMM BBICTYNIaTb OT HMEHHU 3aiBHUTEICH IpU B3aUMOJEUCTBUU C
COOTBETCTBYIOIIMMHU OpPraHaMH UCIIOJHUTEIBHOMN BJIACTH, OPraHAMHM MECTHOTO CAMOYIIPABJICHUS
U MHBIMU OpraHU3alMsIM{ IpU MPeIOCTABICHUU TOCYIapCTBEHHOW YCIyrd o0safaioT JMla, B
COOTBETCTBUU C O(DOPMIICHHOM B YCTAaHOBJICHHOM 3aKOHOJIATeILCTBOM Poccuiickoit deneparuu
MOPSAJKE JTOBEPEHHOCTH, Ha YKa3aHUM (eepabHOTO 3aKOHA JINOO HA aKTe YINOJIHOMOUYEHHOTO
Ha TO TOCYJAapCTBEHHOTO OpraHa MWW OpraHa MECTHOIO CaMOYIpaBJleHMs (Janee —
NPE/ICTABUTEITH).

1.3. TpeboBaHUs K NOPAIAKY HHPOPMHUPOBAHHUS O
IIPEJOCTaBIEHUH FOCY1apCTBEHHON YCIIyTH

1.3.1. Uudopmanus mo BompocaMm NpeoCTaBICHUS TOCYy1apCTBEHHON YCIIYTH COOOIaeTCst
3asIBUTEIISIM:

- MPU JTUYHOM OOpameHNH B OpraH MECTHOTO CaMOYIPABICHHS, MPEIOCTABIISIONIHHA
rocynapcTBeHHyto ycuyry (mamee - OMCY) mo aapecy: r. Oxa, yn. Jleanna, 1. 8 (otmen
COLIMAJILHOM 3alUTHl U OXpaHbl IpaB AETCTBA), rpaduk mpuema rpaxaas: BTopHUK ¢ 9:00 mo
12:00; uetBepr ¢ 14:00 no 16:00;

- Ipu 0OpalIeHUH C UCTOJIb30BAaHUEM CPEJCTB TEIE(POHHOM CBSA3U 10 HOMEpaM TelnepOoHOB
8 (42437) 30614, 8 (42437) 30408;

- npu nuckMeHHOM oOpamienun B OMCY no moure no aapecy: 694490, CaxanuHckas
obmactse, . Oxa, yu. Jleauna, 1. 8, 700 B 3JIIEKTPOHHOM BHJIE TIO aJPECy JICKTPOHHOMN MOYTHI
uprobrsek@yandex.ru;

- IOCPEJICTBOM PA3MELIEHUS CBEACHUI:

a) Ha opurmanpaom MuTeprer-caiite http://okha-edu.ru/;

0) B pEruoHAJIBHOW TOCYAapCTBeHHOW wuHpopManmuoHHoW cucteme «llopran
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycuyr (¢pyHkuumit) CaxanumHckod oOmactu» (nanee -
PIIT'Y) https://uslugi.admsakhalin.ru;
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B) B (enepaabHOi TOCYAapCTBEHHOW WH(POpPMAMOHHON cucteme «EmuHBI mopran
TOCYJapPCTBEHHBIX U MyHUIIUMIATBHBIX yeiryT (pyHkiumii)» (nanee - EINTY) www.gosuslugi.ru;

r) Ha HH(OPMAIIMOHHOM CTeH e, pacronoxeHHoM B OMCY;

1.3.2. CBeaeHuss 0 XojA€¢ TMPEAOCTaBICHUS TOCYAApPCTBEHHOW YCIYTH COOOIIAIOTCS
3asIBUTEIISIM:

- mpu TUYHOM oOpamenuu B OMCY;

- pu obpameHn B OMCY ¢ ucnosib30BaHuEM CPEJICTB TeNe()OHHON CBS3H,

- mpu mucbMeHHoM oOpamenun B OMCY 1o noute 100 B 2JIEKTPOHHOM BHU/IE;

1.3.3. UndpopmupoBanue NpoBOAUTCS B hopMe:

- YCTHOTO MH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.3.1. YcrHoe wunpopmupoBaHue ocymecTBisiercs crnenuamuctamu OMCY wu (unm)
M®O®I] ipu oOparieHnu 3asBUTENCH 32 HHGOPMAIMEH JIMYHO WK 10 TesedoHy.

CrenuanucTel, OCYHICCTBISIOIIME YCTHOE  HWH(POPMHPOBAHWE, TNPUHUMAIOT  BCE
HEO0OXOIUMbIE MEPHI JIJIS a4 TOJTHOTO U ONEPATHBHOTO OTBETA HA MOCTABIEHHBIE BOIPOCHL.

YcrHOe WMHGOPMHUPOBAHHE KAXKIOTO 3asBUTENS OCYIIECTBISETCS B TEUEHHE BPEMEHH,
HEOOXOIUMOTrO sl €r0 UH()OPMHUPOBAHHUSL.

1.3.3.2. Ilpu otBerax Ha TenedonHble 3BOHKH crnenuanuctel OMCY mnoapo6GHO, B
KOpPpeKTHOH (opMe HHPOPMUPYIOT OOpaTUBLIMXCA 3asBUTEICH IO HMHTEPECYIOIIUM HX
BonpocaMm. OTBET JOKEH HayMHAThCS C MHGPOpPMAIMM O HAMMEHOBAaHUU OpraHa MECTHOTO
CaMOYIpaBJIEHUS, B KOTOPbIA 0OpaTuiiCcs 3asBUTENb, (PaMUINU, UMEHH, OTYECTBE U JOJHDKHOCTHU
CIEIMANINCTa, IPUHSABIIETO TeJIe(POHHBIN 3BOHOK.

[Ipu yctHOM OOpamenuu 3asButelns (mo tenedony) crnermuamnctel OMCY 1ar0T OTBETHI
camocrosTenbHo. Ecnu cnenuanuct, kK KOTOpoMy 0OpaTHIICs 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIIPOC CAMOCTOSATEIBHO, TO 3aABUTENb JIOJKEH OBbITh HAIIPaBJIEH K JPYrOMY CHELHUAINUCTY WU
e oOpaTUBLIEMYCsl 3asBUTENIO JIOJDKEH OBITh cOOOIEH Tene(oHHBI HOMEp, MO KOTOPOMY
MOXHO TIOJYYUTh HEOOXOAUMYI0 HHGOPMAIMIO, JTUOO CHEIHATUCT MOXET TMPEIOKUTh
3asIBUTEII0 OOPATUTHCS MUCbMEHHO.

1.3.3.3. IlucbmenHoe HH(OPMHpPOBAHHE OCYILECTBISETCS IyTEM  HamlpaBiICHUS
MHACbMEHHBIX OTBETOB IIOYTOBBIM OTIPABICHUEM WM TOCPEACTBOM HH(GOPMAIHOHHO-
TEJICeKOMMYHUKAIIMOHHBIX CETe OO0IIero mojapb30BaHUS (IO DIEKTPOHHOM TouTe, Mo (akcy)
UCXO/s U3 BEIOPAHHOT'O 3asBUTEJIEM CIIOCO0A HANPABJICHUs €My OTBETA.

OTBeT Ha obOpareHue 3asBUTENS MPEIOCTABISETCS B MIPOCTOM, YETKOM U MOHATHOU Qopme
C YKa3aHueM (paMuiInu, MHULIMAJIOoB, HoMepa TenedoHa cneunanucta OMCY.

OtBeT HampaBiseTcs B MHUCBMEHHOM BHJE B 3aBHCHUMOCTH OT criocoba oOpaieHus
3asBUTeNs 3a MH(popmanuend uiau crnocoba JOCTaBKM OTBETA, YKAa3aHHOTO B MHCbMEHHOM
oOpallleHuy 3assBUTETIS.

OTtBeT Ha oOpalleHne, NoCTynuBIlIee B popMe AMEKTPOHHOTO JOKYMEHTA, HalpaBJIsIeTcs B
dbopMe INEKTPOHHOTO JTOKYMEHTa IO aApecy dIEKTPOHHOUN MOUTHI, YKa3aHHOMY B OOpallleHuH,
WIH B MIUCbMEHHOM (popMe Mo MoYTOBOMY apecy, yKa3aHHOMY B 0OpallleHuN.

1.3.4. Undopmanusa, ykazanHas B mnyHktax 1.3.1 - 1.3.2 Hacrosmero paszaena
aIMUHHCTPATUBHOTO pErjJaMeHTa, oO0pa3lbl 3allOJIHCHUS 3asBIICHUS, W3BJICUCHUS U3
HOPMATHBHBIX IPABOBBIX aKTOB, COJEPXKAIIUX HOPMBI, PETYIUPYIOMHUE AESITEIBHOCTh 10
NPEOCTaBICHUIO TOCYAAapCTBEHHOM ycmyrH, pasmematorcss OMCY Ha wuH(pOpManmoHHOM
crenne OMCY, opunmansaom Untepuer-caiite, PIIT'Y u EINTY.

1.3.5. UndopmupoBaHue 3asBUTENEH CHEIMAINCTAMU MHOTO(YHKIIMOHAIBHOTO IIEHTPa
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHHIMNAIbHBIX ycuyr (nanee - M®L) u pasmemienue
uH(pOpMallMM O TMPEAOCTABICHUU TOCyAapcTBeHHOW ycnyru B MOIL] ocymecTBusieTcs mnpu
HaJIMYMK corjameHus o B3aumonectBun mexay OMCY u MOI[ B COOTBETCTBHM C
TpeboBaHusIMHU moctaHoBieHus [IpaButenbctBa Poccuiickoit deneparuu ot 22.12.2012 Ne 1376
«O06 yrtBepxknenuu IlpaBun opraHu3anuu JesSTEIBHOCTH MHOTO(QYHKIIMOHATBHBIX I[EHTPOB
MPEIOCTABIICHUSI TOCYJaPCTBEHHBIX U MYHUIHUMANbHBIX YCIYT», COTJAIICHUS U HOPMATHUBHBIX
akToB M®II.

1.3.6. Ha EIIT'Y u PIIT'Y pa3memtaercs caeayromias nHOOpMAaIs:



1) wcuepmpIBarONMil TEpeYeHb JOKYMEHTOB, HEOOXOMUMBIX [UIsi TPEIOCTABICHUS
roCy/1apCTBEHHOW ycCiIyru, TpeOoBaHUS K OGOPMIICHHIO YyKa3aHHBIX JOKYMEHTOB, a TaKke
nepeyeHb TOKYMEHTOB, KOTOPBIC 3assBUTEIb BIIPABE MPEACTABUTH MO COOCTBEHHON HHHUIIMATUBE;

2) KpyT 3asBUTEIICH;

3) CpOK IIpeI0CTaBIIEHUS TOCYIapCTBEHHON yCIIyTH;

4) pe3ynbTaT MPEeNOCTaBICHUS TOCYJApCTBEHHOH YyCIyrd, MOPSAOK MpPEeICTaBIICHUS
JOKYMEHTA, SIBIISIOLIETOCS PE3YIbTaTOM MPEJOCTaBICHHUS TOCYIaPCTBEHHON YCIYTH;

5) pa3Mep rocynapCTBEHHOW MOUUIMHBI, B3UMAaeMOM C 3asBUTENS IpPU MPEJOCTaBICHUU
roCyJapCTBEHHOM YCIIyTH;

6) uCYepHBIBAIOIIMK MEpPEeYeHb OCHOBAHUN Ui TPHOCTAHOBJICHUS WIM OTKa3a B
MIPEJIOCTABIICHUU TOCYJaPCTBEHHOMN YCIYTH;

7) o mpaBe 3asBUTENsT Ha JocyaeOHOe (BHecylneOHoe) oOxaloBaHUE JEHCTBUI
(O6e3neiicTBUSA) W PEIICHWM, TPHUHATHIX (OCYIIECTBISEMBIX) B XOAC MPEIOCTABICHUS
roCyJapCTBEHHOM YCIIyTH;

8) dopwmsbl 3asBrieHuit (yBeIOMIIEHUH, COOOIIEHNU), UCTIONb3YyEeMbIE TP MPEAOCTaBICHUH
rOCyJapCTBEHHOMN YCIIyTH.

Nndopmanus va EII'Y u PIII'Y o nopsiake u cpokax MpeaoCTaBiICHHs TOCYAapCTBEHHOM
YCIAYyrH Ha OCHOBAaHMM CBEACHUH, COAEpKAIIMXCS B (QenepalbHONH TOCyAapCTBEHHOU
uH(popMalMoOHHON cucteme «DeepaabHOi peecTp roCcyJapCTBEHHBIX U MYHUIIUTIANBHBIX YCIYT
(pyHKIMIT)», TPEIOCTABIIAETCS 3aABUTEIIO OECILIATHO.

JlocTyn K HHPOPMALIMU O CPOKAX U MOPSIKE MPEIOCTABICHUS YCIYTH OCYIIECTBIIsIETCS 03
BBIMIOJTHEHUS 3asiBUTENIEM KakKuX-IHOo TpeOoBaHHWI, B TOM uMciae O€3 HUCHOJIb30BaHUS
IPOTPAaMMHOTO 00eCIeueHHs, YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CPEICTBA 3asBUTEIS
TpeOyeT 3aKiIio4YeHHs JUIEH3MOHHOTO WJIM WHOTO COIIAlIEHUs C MpaBooOiagaTeseM
IPOTPAMMHOTO OOECIIEYeHHS, IPEeIyCMAaTPUBAIONIETO B3WMAHHE IUIATBI, PETHUCTPAIMIO WU
ABTOPU3AIIMIO 3asBUTEIS, WM MIPEIOCTABIEHNE UM MEPCOHATBHBIX JaHHBIX.

Paznen 2. CTAHAAPT IIPEJOCTABJIEHMA
I'OCYIAAPCTBEHHOU YCIIYI'U

2.1. HaumeHOBaHuE rocyJapCTBEHHOMN YCIIYTH

HaumenoBaHue l"OCy,Z[ElpCTBGHHOfI yciIyru «Brigaua pa3pemeHHI71 Ha COBCPUICHUEC CHCIIOK C
HUMYyHIECTBOM HECOBCPIICHHOJICTHECTO IOJOIICYHOT 0.

2.2. HaumenoBaHue
opraHa MecTHOTo caMmoymnpanieHust CaxaaTuHCKOW 0011acTH,
MIPEIOCTABIIAIONIETO TOCYAAPCTBEHHYIO YCIYTY

IIpenocraBiienue rocy1apcTBEHHON YCIYTH OCYIIECTBIISIETCS YIpaBiIeHUEM 00pa3oBaHMS
MYHUIIMNIAJIBHOTO 00pa3oBaHUsl TOPOACKOW OKpyr «OXHHCKHII» uepe3 OTAeNl COLUaIbHON
3alllUThl U OXPaHbI IPaB JETCTBA.

[IpenocTraBiieHre rocy1apCTBEHHON YCIYTH OCYIECTBISIETCA BO B3auMoieictBun ¢ MOII,
denepanbHOil Ciy)k00H TOCYZapCTBEHHOM perucTpanuu, KajgacTpa M KapTorpapuu (naisee —
Pocpeectp), Ynpasienuem 3amucu akToB rpaxkaanckoro cocrosiaus (nanee - 3AIC).

OMCY He BmpaBe TpeOOBaTh OT 3asBUTEINII OCYLIECTBICHHs JEHCTBUH, B TOM YHCIE
COTIJIaCOBaHUM, HEOOXOAMMBIX JUIsl TOJYYEHHS TOCYJapCTBEHHOW YCIYyTH M CBSI3aHHBIX C
oOpalieHrneM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPaBICHHMS,
OpraHM3aIiy, 32 UCKIIOUYEHUEM IOIY4YeHUs yCIyr U MOJy4YeHUs TOKYMEHTOB M MHGOpMaluu,
MPEIOCTABIEMbIX B pe3y/lbTaTe MpPEIOCTaBICHUs TaKUX YCIYT, BKIIOYEHHBIX B IEPEUHH,
KOTOPBIC SABJIAIOTCA HGO6XOI[I/IMI>IMI/I u O6H3&T€HBHBIMI/I AJI1 IPEAOCTABJICHUA TOCYAAPCTBCHHBIX
Y MYHUIIUTIAIbHBIX YCIYT.

2.3. Pe3ynbTat npeaocTaBIeHUsl TOCY1apCTBEHHON YCIyTH



Pe3ynbraTom npegocraBiaeHus TOCYAapCTBEHHOM YCIIYTH SBISIOTCSA:

- Bblgaua pacnopsbkeHus OMCY o mpeaBapHUTENbHOM pa3pelieHuu, 3aTparuBaroleM
OCYIIIECTBIICHUE UMYIIECTBEHHBIX IPAB HECOBEPIICHHOIETHETO MOI0NEYHOT0;

- BblJJa4a MOTUBHPOBAHHOI'O OTKAa3a B IIPEIOCTABIEHUU TOCYJaPCTBEHHOM YCIIYTH.

Pesynbrar mpenocraBieHus: rocyJapCTBEHHOM yCIIyTy MO BbIOOPY 3asBUTENSI MOXKET ObITh
npezocTaBiieH GopMe JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE, a TaKKe MHBIX (OpMax, yKa3aHHBIX B
nyHKTe 3.2.4 HacTOsIIero aAMUHIUCTPATUBHOTO PETrJIaMEeHTa.

2.4. Cpox npeaocTaBiieHUs TOCYTAPCTBEHHOMN yCITyTH,
CPOK MPUOCTAaHOBJICHUS TIPEAOCTABIICHHSI TOCYIaPCTBEHHON YCIIYTH,
CPOK BblAa4YU1 (HaHpaBHeHI/ISI) JAOKYMCHTOB, ABJIAIOIIUXCA PE3YJILTATOM
MIPEIOCTABIICHUS TOCYIaPCTBEHHON YCITYTH

Cpok mpenocTaBiIeHHMsI TOCYAApCTBEHHOW yciayru - He Oonee 15 aHeilt co AHs npuema
3as1BJICHUS U HEOOXOJUMBIX IOKYMEHTOB (IIpU UX HAJIUYUN).

Cpok pHOCTaHOBIIEHHS ITPEIOCTABIECHUS T'OCYIapCTBEHHOM YCIYTrM HE IPEAYyCMOTPEH.

Cpox BblauM (HaIpaBlIEHUs) JOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTaTOM MPEJOCTaBICHUS
rOCyJapCTBEHHON YCIYrM — B T€YeHHE 2 JHEH CO JIHS MPHUHATUS PELIeHUs O IPEeOoCTaBICHUU
1100 00 0TKa3e B MPEJOCTaBIEHUH rOCyJapCTBEHHON YCIIyTH.

2.5. HopmatuBHbIE PaBOBbIE aKThl, PErYIUPYIOIIHE
IIPEIOCTaBIEHUE TOCYJaPCTBEHHOMN YCIyTH

[IpenocraBienne rocylapCTBEHHOM YCIYrM OCYILIECTBISIETCSI B COOTBETCTBHM  CO
CJIEAYIOIIMMH HOPMATUBHBIMU IIPAaBOBBIMHU aKTAMHU:

- Koncrutyuueint Poccuiickoii ®enepaunu (MpUHATA BCEHAPOJIHBIM T'OJIOCOBAHUEM
12.12.1993) (c ydyerom mornpaBok, BHECEHHBIX 3akoHamMu P® o nompaskax k Koncrutynuu PO
o1 30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3);

- TDpaxnmanckum kogekcoMm Poccuiickoit ®enepamuu (dacte mnepBas) («CobOpanue
3akoHomarenbcTBa PDy, 05.12.1994, Ne 32, cr. 3301, «Poccuiickas raszera», Ne 238-239,
08.12.1994);

- CewmeitnbiM koniekcoM Poccuiickoit @enepanuu («Cobpanue 3akoHoAarenbcTBa Pdy,
01.01.1996, Ne 1, ct. 16, «Poccuiickas razeran, Ne 17, 27.01.1996);

- ®enepanbHbIM 3aKk0HOM 0T 02.05.2006 Ne 59-03 «O nopsake paccMOTpeHHs 0OpalleHuit
rpaxknan Poccuiickoit denepanun» («Poccuiickas razera», Ne 95, 05.05.2006, «CoOpanue
3akoHoAarenscTBa PO», 08.05.2006, No 19, cr. 2060, «Ilapmamentckas razera», Ne 70-71,
11.05.2006);

- ®enepanpHpiM 3ak0oHOM 0T 27.07.2006 Ne 152-®@3 «O mnepcOHaNbHBIX JaHHBIX»
(«Poccwmiickas razetan, Ne 165, 29.07.2006, «CoOpanue 3akoHonaTenbetBa POy, 31.07.2006, Ne
31 (1 gacts), cT. 3451, «I[lapnamentckas razeran, Ne 126-127, 03.08.2006);

- ®epepanbHbiM 3akOHOM OT 24.04.2008 No 48-03 «OO6 omeke W MOMEUYUTEITHCTBEY
(«Cobpanue 3akonomarenbctBa POy, 28.04.2008, Ne 17, ct. 1755, «Poccuiickas razetay, Ne 94,
30.04.2008, «ITapnamenTckast razera», Ne 31-32, 07.05.2008);

- @®enepanbHbM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu npeaocTaBIeHUs
rOCYy/IapCTBEHHBIX M MyHMIMNAIbHBIX yciayr» («Poccuiickas rasera», Ne 168, 30.07.2010,
«Cobpanue 3akonomarenbctBa POy, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbupiM 3aKk0HOM OT 06.10.2003 Ne 131-03 «OO6 0o0mMX MPUHLIUIAX OPraHU3ALUH
MecTHOTO camoymnpasienust B Poccuiickoit deneparun» («Cobpanue 3akoHomarenbctBa PDy,
06.10.2003, Ne 40, cr. 3822, «Ilapnamenrtckas razera», Ne 186, 08.10.2003, «Poccuiickas
razetray», Ne 202, 08.10.2003);

- mocta"oBiienueM IIpaBurensctBa PO ot 18.05.2009 Ne 423 «OO6 oTaenpHBIX BOMpOcax
OCYILIECTBJIEHUS! ONEKU M IONEYUTEIbCTBA B OTHOLIEHMHM HECOBEPLICHHOJETHUX TIpaKaaH»
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(«Cobpanue 3akonomarenscTBa PDy», 25.05.2009, Ne 21, ct. 2571, «Poccuiickas razera», Ne 94,
27.05.2009);

- nocranoBieHueM I[lpaBurensctBa PO ot 16.08.2012 No 840 «O mnopsiake momaud u
pacCMOTpeHHsI KajnoO0 Ha peuieHus | AcicTBUA (Oe3meiicTBue) (denepaibHBIX OPraHoB
WCTIOJTHUTEIILHOM BJIACTH M WX JTOJDKHOCTHBIX JIUII, )eIepalIbHBIX TOCYIaPCTBEHHBIX CIYXAIUX,
JTOJKHOCTHBIX JIMII TOCYAapCTBEHHBIX BHEOIO/KETHBIX (oHIoB Poccuiickoit denepanun»
(Bmecte ¢ «IIpaBunamu mojayu U pacCMOTPEHHS KAI00 Ha pelieHus U JeiicTBus (6e3neicTre)
denepanbHbBIX OpPraHOB MCIOJHUTEIBHONW BIIACTH W HX JOJDKHOCTHBIX JHI, (eaepanbHbIX
TOCYIapCTBEHHBIX CIY>KAlIUX, JOHKHOCTHBIX JIUI[ TOCYJAapPCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB
Poccuiickoit  ®epeparun») («Poccuiickas raszera», Ne 192, 22.08.2012, «Cobpanue
3akoHoareabcTBa PDy, 27.08.2012, Ne 35, cT1. 4829);

- ITpukazom MBJ] P® ot 07.11.2011 Ne 1121 «O06 yrBepkaeHun AIMUHHCTPATUBHOTO
pernameHTa MuHHCTEepcTBa BHYTpeHHHX jesl Poccuiickoi dexpepainuu 1mo mpeaocTaBiICHUIO
rOCy/IapCTBEHHOW YCIIYI'M IO BblJaue CIPaBOK O HAJIWYUM (OTCYTCTBUHM) CYJUMOCTH U (WJIH)
dakTa YroJoBHOrO WpecieloBaHUs JHOO O MPEKpalleHUd YroJOBHOTO MpPECcIeI0BaHUS»
(BapeructpupoBano B Muntocte PO 05.12.2011 Neo 22509) («Poccuiickass razera», No 2,
11.01.2012);

- [Ipukazom MunucrepctBa oOpa3zoBanus u Hayku Poccuiickoit denepaunu ot 14.09.2009
No 334 «O peanuzanuu nocranosieHus [IpaButensctBa Poccuiickoit @enepanuu ot 18.05.2009
Neo 423y (Poccutickas razera, Ne 252, 29.12.2009);

- 3akoHom CaxanuHckoil oOnactu ot 03.08.2009 Ne 79-30 «OO0 opraHuzauuu u
OCYIIECTBIICHUU JESATEIBHOCTH MO ONEKe W MonedyuTenabcTBy B CaxaaumHCKOM o0JacTu»
(«I'yoepuckue Begomoctu», Ne 140(3347), 05.08.2009);

- 3akonom Caxammackoil oOmactu ot 03.08.2009 Ne 80-30 «O HajeiaeHUU OPraHoOB
MECTHOTO CaMOYMPABJICHUS TOCYAapCTBEHHBIMH TOJHOMOUMsIMHU CaxaauHCKOW 00JIacTH 1O
oreke u noneunTenbcTBy» («I'yoepHckue Benomoctu», Ne 140(3347), 05.08.2009);

- YcraBoM MYHHMIIMIIAJIBHOTO 00pa30BaHUs ropojcKoi OKpyr «OxuHckuit» CaxaanHCKOM
obsactu (mpunsAT pemienueM OxurHckoro paiionnoro Coopanus ot 06.05.2005 r. Ne 2.51-1).

2.6. McuepnbiBaroluii nepe4eHb JOKyMEHTOB,
HEOOXOUMBIX B COOTBETCTBUU C 3aKOHO/IaTEIbHBIMU
WJIA MTHBIMH HOPMATHBHBIMH MTPABOBBIMU aKTaMH JJISl TIPEOCTABIICHHS
rOCYJJapCTBEHHOH YCIIyTH, C pa3/ieleHueM
Ha IOKYMEHTHI 1 HH(POPMAIIHIO, KOTOPBIE 3assBUTENb JOIKEH
MPEJCTaBUTh CAMOCTOSITEIBHO, M JJOKYMEHTBI, KOTOpPbIE 3asBUTEIb
BIIPaBE MPEICTABUTH 110 COOCTBEHHOW MHHUIINATHBE,
TaK KaKk OHM MOJyIekAaT MPEJCTABICHUIO B PAMKAxX
MEXBEJJOMCTBEHHOTO HH()OPMAITHOHHOTO B3aUMOJICHCTBHUS

2.6.1. [Insg momyuyeHus rocylapCTBEHHOW YCIYrd 3asBHUTENb IpepocTtaBisier B OMCY
CIIEeyIOIINEe JOKYMEHTBI:

1) 3asBiIEHHME O MPEJOCTABICHUU IPEIBAPUTEIBHOTO pa3pEUICHUs, 3aTParuBaroIlero
OCYIIIECTBJIEHUE HUMYIIECTBEHHBIX IPaB HECOBEPUICHHOJETHETO0 IOJONEYHOr0 C yKa3aHUEM
IOPUYHH, IO KOTOPBIM CYMTAET JOIYCTUMBIM U 11€JI€CO00pa3HbIM COBEPIIEHUE CACIKH WX UHOTO
IOPUIMYECKA 3HAYUMOTO JICHCTBHS Ha OIPENENICHHBIX YCIOBUSAX 1O (opMe COTIIacHO
npuoxkeHnto Ne 1 K aJMUHUCTPAaTUBHOMY PETJIAMEHTY.

2) MacropT WK UHOM JJOKYMEHT, YAOCTOBEPSIOIINI JTMYHOCTD 3asBUTEIS.

3) IOKYMEHT, yIOCTOBEPSIONINH MpaBa (MTOJTHOMOYHS) IPEICTABUTENS 3asiBUTEIIS.

4) xomust CBUAETEIHCTBA O POKICHUH HECOBEPIIICHHOIETHETO (TIOJOMIEYHOTO0).

5) coriacue HECOBEPIICHHOJETHETO MOAOIEYHOT0, TOCTUTIIEr0 BO3PACTa NECATH JIET MO
dbopMe coracHo mpuIoKeHUIo No2.

6) BbIIMCKAa W3 JIMIEBOrO cYeTa KBApPTUPHl WM BBINHCKA W3 JIOMOBOW KHUIH,
MOJTBEPIKIAIOIIA MECTO JKUTENBCTBA (PEeOBIBAHMS ) TOJOTIEYHOTO.
7) MpaBOyCTaHABIMBAIONIMKA JOKYMEHT Ha OOBEKT HEIBM)KUMOCTH, COOCTBEHHUKOM
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(cOCOOCTBEHHMKOM) KOTOpPOTO SIBIISIETCS HECOBEPLICHHOJICTHUM TMOJONEYHbIM, NpaBo Ha
KOTOPBII HE 3aperucTpUpoBaHO B EIMHOM roCyJapCTBEHHOM peecTpe IpaB Ha HEIABMKUMOE
UMYIIECTBO U C/IETOK C HUM.

8) mpenBapuUTENbHBII JOrOBOP OTUYYXKICHUS HEIBIIKMMOI'O MMYIIECTBA, COOCTBEHHHKOM
(COCOOCTBEHHUKOM) KOTOPOTO SIBJISIETCSI HECOBEPIICHHOJICTHUH MTOAO0TICYHBIH.

9) oryer O PHIHOYHOW CTOMMOCTH HEIBM)XKHMOTO  HMYILECTBA, COOCTBEHHUKOM
(cOCOOCTBEHHMKOM) KOTOPOTO SIBJISIETCS HECOBEPILICHHOJIETHHM, COCTABJICHHBIA HE3aBUCHMBIM
OLICHIIMKOM B COOTBETCTBUM C TpeOOBaHMSAMHU 3aKoHonaTenscTBa Poccuiickoit @enepanuu 06
OLIEHOYHOM JeATEIbHOCTH U (peliepaibHbIM CTaHAAPTOM OLIEHKH, YTBEP)KICHHBIM (eiepaabHbIM
OpPraHOM MCIIOJIHUTEIbHON BJIACTH, OCYILECTBIIAIOIUM (YHKIMU 110 HOPMATHBHO-IIPAaBOBOMY
PEryaMpOBaHUIO OLIEHOYHON JESTEIbHOCTH.

10) pexkBH3WTHI JIMIIEBOTO CYeTa HA WM MOJONEYHOrO, OTKPBITOIO B KPEIUTHOM
OpraHu3alIiy.

11) nmpu COBEpIICHHH CICIOK C TPAHCIOPTHBIMH CPEICTBAMH, OpPYKHUEM, LECHHBIMU
OymaramMM ¥ MHBIM JIBXKMMBIM HMMYILECTBOM, HPHUHAJIEKAIIMM HECOBEPIIEHHOJIETHEMY
IOJONIEYHOMY K JIOKyMEHTaM, YyKa3aHHbIM B MNOJANYHKTax 1-6 myHkra 2.6.1 Hacrosiuero
aJIMUHUCTPATUBHOI'O perjiaMeHTa, IPECTaBISAIOTCS CIEeAYOIIe JOKYMEHTHI:

- NPaBOYCTAHABJIMBAIOUIMM JTIOKYMEHT Ha HMYLIECTBO HECOBEPLICHHOJETHErO: JOTOBOP
KYIUIU-TIPOJIaXKH, PELLIEHUE Cy/a, CBUJETENBCTBO O IIPABE HA HACIIEICTBO.

- cOeperartenpHas KHIKKA (KOMHS JOrOBOpa OaHKOBCKOTO BKJIAAa), OTKPHITas Ha MM
HECOBEPIICHHOJIETHErO, JJI 3a4MCIICHUs JCHEKHBIX CpPEICTB, BBIPYUEHHBIX B pe3yJibTaTe
COBEPILEHUS CICIKH.

12) npu cpmaue BHaeM (B apeHay), B 0€3BO3ME3HOC IOJb30BAHHUE HMYIIECTBA
HECOBEPILICHHOJIETHETO JIOMOJHUTEIBHO K JOKYMEHTaM, YKa3aHHbIM B MOANYHKTax 1-7 MyHKTa
2.6.1 HacrosIIero aJMUHUCTPATUBHOIO perjlaMeHTa, HE00X0IMMO MPEACTaBUTD:

- IPOEKT JI0TOBOpa KOMMEpPYECKOro Haiima (apeH/bl) HMYILEeCTBa HECOBEPILIEHHOJIETHETO
MOJIOTIEYHOT0;

- cOeperaTenbHas KHM)KKa (KOIHUs JOroBopa OaHKOBCKOIO BKIJIAJa), OTKPbITas Ha MM

HECOBEPLICHHOJIETHETO IS 3a4MCIICHHUS TUIAaThl 32 HaeM (apeH/1y) JKUIJIOTO MOMEICHHSL.

2.6.2. 3asgBuTENb BIpaBE CaMOCTOSTEIBHO MPEACTABUTh CIEAYIOLUIUE JOKYMEHTHI,
HEOOXOUMBIE /7Sl TIOTYYEeHUsI TOCYJTapCTBEHHON YCIIYT'H, KOTOPbIE HAXOJATCS B PaclopsLKEHUN
rOCy/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYIPABJIEHUS U MHBIX OPraHOB:

1) Bemucka u3 EI'PII mpaB Ha HeIBMKMMOE MMYILIECTBO, O MpaBax OTAEJIBHOTO JIMIA Ha
UMEIOIIMECs] Y HETO OOBEKThl HEJBMKUMOIO UMYIIIECTBa, TUOO yBeAOMIIEHHE 00 OTCYTCTBUU B
EI'PIT 3anpammuBaemsbix cBenenuit (Pocpeectp).

2) CBenenus 0 rocynapcTBenHon peructpanuu poxiaeaus (3ATC).

2.6.3. 3asBneHME W JOKYMEHTBHI, IPEIyCMOTPEHHBIE  HACTOALIMM  pa3JeiioM
aJIMUHHCTPATUBHOTO perjlaMeHTa, IOoJAalTCi Ha OyMaXHOM HOCUTele WiId B ¢opme
AJIEKTPOHHBIX JOKYMEHTOB IPY HAJIMUUU TEXHUYECKON BO3MOKHOCTH.

DNEeKTPOHHBIE JOKYMEHTHI JTOJIKHBI COOTBETCTBOBATh TPEOOBAHUSAM, YCTaHOBJIIEHHBIM B
nozpaszeine 2.14 agMUHUCTPAaTUBHOIO PETJIaMEHTA.

3asBlIeHHEe M TPUIOKEHHBIE K HEMY JOKYMEHThl HE JOJDKHBI CO/AepX aTh MOJYUCTOK,
IPUIHCOK, 3aY€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIIPABJICHUMN, TEKCTHl B HUX JOJIKHBI
OBITH HAaMMMCAHBI Pa300PUNBO, O€3 COKPAIICHUA.

Konuu noxymMeHTOB, mpuiiaraeMele K 3asBICHHUIO W HAIllPaBJICHHBIE 3asBUTENIEM IO MOYTE,
JIOJDKHBI OBITH YZIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHO/IATENILCTBOM MOpsiIKe THO0 B TeueHue 3
pabouunx JHEW OPUTHHAIIBI TaHHBIX JJOKYMEHTOB MOJIeKAT peabsBieHnio B OMCY.

2.6.4. 3anpemaercst TpeOOBATh OT 3asBUTEIIS:



- TpEACTaBIICHUS JOKYMEHTOB W WH(GOPMAlMM WM OCYIIECTBICHHS JICUCTBUIA,
MPEJICTABICHUE WJIM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU
aKTaMH, pPETYJUPYIOIIUMUA OTHOIIEHUS, BO3HHUKAIONIME B CBSI3U C TNPEJOCTABICHUEM
roCy/IapCTBEHHOU YCIYTH;

- IPEJICTaBIICHUS TOKyMEHTOB U HH(POPMALIMHU, KOTOPHIE B COOTBETCTBUU C HOPMAaTUBHBIMHU
npaBoBbIMU  akTamMu  Poccuiickoit ®enepanuu, HOPMATUBHBIMM TPAaBOBBIMH  aKTaMH
CaxanuHCKON 00J1aCTH M MYHUIMITAJIHHBIME IPABOBBIMH aKTaMH HAXOAATCS B PACHOPSHKEHUU
OopraHa MECTHOTO  CaMOYIIPABJICHUS, MPEAOCTABISIIONIETO TOCYIAapCTBEHHYIO  YCIYTY,
rOCYJapCTBEHHBIX OPTraHOB M (MJIHM) IOABEIOMCTBEHHBIX TOCY/IaPCTBEHHBIM OpraHaM M OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OpraHU3alMi, YIaCTBYIOIIUX B MPEAOCTABICHUH T'OCYIapCTBEHHBIX
WIM MYHUIUIAIBHBIX YCIYT, 32 UCKIIOYEHHEM JIOKYMEHTOB, yKa3aHHBIX B 4acTu 6 crtatbu 7
QenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzaiyu MpeIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCITYT»;

- TPEJCTaBIICHUS JTOKYMEHTOB W WH(OPMALMHU, OTCYTCTBHE W (WMJIHM) HEZOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJTUCH MPU MEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEOCTABJICHUSI TOCYIApCTBEHHOM YCIIyTH, JIMOO B MPEIOCTaBICHUU TOCYAapCTBEHHOU
YCIIyTH, 32 UCKITIOYEHHUEM CIIEIYIOIINX CIIy4aeB:

a) I3MECHEHHUE TPEeOOBAaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEAOCTABICHHS
rOCYy/IapCTBEHHOW YCIYTH, IOCIE TEePBOHAYAIBHOW MOJaud 3asBICHUS O TMPEAOCTaBICHUU
roCyIapCTBEHHOU YCIYTH;

0) Hanmuume OmMOOK B 3asABJICHUU O TPEAOCTABICHHHM TOCYIApCTBEHHOH YCIyrH W
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE MEepBOHAYAIBLHOTO OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEAOCTABICHHS] TOCYAApCTBEHHOW YCIyTH, JHOO B TIPEAOCTABICHUU
rOCy/IapCTBEHHOW yCIyTY U HE BKIIOUEHHBIX B MIPECTABICHHBII paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa [EHCTBUSA JOKYMEHTOB WM H3MEHEHHE WH(OpMAIMH MOCTe
NEPBOHAYAJILHOTO OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOMUMBIX MJIs TPelOCTABICHUS
rOCyJapCTBEHHOH YCIIyTH, THOO B MPEIOCTABICHUN TOCYIapCTBEHHON YCITYTH;

') BBISIBICHHE JIOKYMEHTaJbHO MOATBEPKACHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO WITU
IIPOTUBONPABHOTO JehcTBUS (Oe3aeiicTBus) aomkHOCTHOro juna OMCY, MyHUIIMIAIBHOTO
ciayxamiero OMCY, paboTHHKa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKA OpTraHHU3allvu,
OCYIIECTBISIONIEH (YHKIIMU MO TMPEJOCTaBICHHUIO TOCYJApPCTBEHHBIX WM MYHHIIMITATBHBIX
yCIOyr, TpU TEPBOHAYAIBHOM OTKa3e B TpUEMe JIOKYMEHTOB, HEOOXOIMMBIX  JUIS
IPEOCTaBIEHHs TOCYIapCTBEHHOMN yCIyrH, MO0 B MPEJOCTaBIEHUH TOCYJapCTBEHHOMN yCIyrH,
0 YeM B TMHUCBMEHHOM BHAE 3a mnoanuceio pykoBoautenss OMCY, pykoBoautens
MHOTO(QYHKIIMOHATBHOTO IIEHTpa TNpU T[EPBOHAYAILHOM OTKa3e B TpUeMe JOKYMEHTOB,
HEOOXOJMUMBIX IS  TPEAOCTAaBICHHS TOCYAAPCTBEHHOW YCIyTH, JHOO PYKOBOIUTEIS
OpraHu3alliy, OCYHIECTBISAIOMEH (YHKIMM IO MPeJOCTaBICHUI0 TOCYIAapCTBEHHBIX WU
MYHUIIUTATBHBIX YCIIYT, YBEAOMIISACTCS 3asBHTENb, a TAaKKe TNPUHOCATCS W3BHHEHHS 32
JIOCTaBJIEHHBIE HEY100CTBA.

2.6.5. Ilpu mpenocTaBlI€HUU TOCYNAPCTBEHHBIX YCIyr B 3JEKTPOHHOH Qopme c
UCTIOJIb30BaHUEM EMMHOTrO mopTana rocyAapCTBEHHBIX W MYHHUIUITATBHBIX YCIyT (PYHKIUH) |
[Toprama rocymapCTBEHHBIX M MYHHIHMMANbHBIX ycuayr (pynkmmii) CaxanuHCKoOW oOmactu
3aIpenieHo:

- OTKa3bIBaTh B MPUEME 3aMPOCca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS
TOCYJapCTBEHHOM YCIyrd, B CJlydae e€ciM 3alpoc M JOKYMEHTBHI, HEOOXOIUMBIC st
IPEOCTaBIEHHUS TOCYJapCTBEHHOM YCIyTH, OJaHbl B COOTBETCTBUH ¢ MH(pOpMAIHEel O cpoKax
U TIOpSIKE TIPEOCTABIICHUS] TOCYIapCTBEHHON yCIyTrH, onmyOnukoBaHHON Ha ExgmHOM moptane
TOCYIapCTBEHHBIX M MYHUIUMNAIBHBIX ycnyr (pyHkmmii) u [loprane rocynapcTBEHHBIX U
MYHUITUTIATBHBIX yeIyT (pynkiuit) CaxanuHCKO#M 001acTH,

- OTKa3blBaTh B MPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIYrW B cllyyae, €ClId 3ampoc U
JOKYMEHTBI, HEOOXOOUMBIC Il MPENOCTABICHUS TOCYNAapCTBEHHOW YCIyrd, IIOJAHBl B
COOTBETCTBUU ¢ MH(OpMaLIMEl 0 CPOKAX U MOPSJIKE MPEIOCTABICHUS TOCYIapCTBEHHON YCIIyTH,
OImyOJIMKOBaHHOM Ha EXMHOM mopTalie ToCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX yeayT (pyHKIIHA)
u [Toprane rocymapCcTBEHHBIX 1 MyHUIIUTAIBHBIX YCIyT (hyHKIMH) CaxaqTnHCKOW 00J1acTH,



- TpeboBaThb NIpU OCYIIECTBICHUMH 3amuckd Ha npueM B OMCY, mnpenocTaBIstOLINiA
rOCYJapCTBEHHYIO YCIYTY, UM MHOTO()YHKIIMOHAIBHBIA HEHTP OT 3asIBUTENS COBEPIIECHUS MHBIX
NeHCTBUH, KpOME MPOXOXKICHHUS HWACHTU(PHUKAIMU U ayTEHTU(UKAIMH B COOTBETCTBUH C
HOPMaTUBHBIMM IIPaBOBbIMH akTaMu Poccuiickont denepanuu, ykazaHus LU NIpUEMa, a TaKKe
IPEJOCTaBIICHUS CBEICHUHN, HEOOXOAUMBIX ISl pacyeTa JATUTEIHLHOCTH BPEMEHHOTO MHTEpBaa,
KOTOPBII HE00X0AUMO 3a0pOHUPOBATH IS IPUEMA;

- TpeOoBaTh OT 3aABUTENS IPEJOCTABICHUS JTOKYMEHTOB, IOJITBEP)KIAIOLIMX BHECEHUE
3asBUTEJIEM IUIATHI 3a IIPEIOCTABICHUE TOCYJaPCTBEHHON YCIYTH.

2.7. VlcuepnipIBaroluii nepeueHb OCHOBAHUMN
JUId OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOJUMBIX
JUIS IIPEIOCTABIIEHUS TOCYITapPCTBEHHON yCIyTH

OcHOBaHUIMH IJI1 OTKasa B MPHUEME NOKYMCHTOB, H€O6XOI[I/IMLIX AJid [TPEAOCTAaBJICHUA
rOCYJapCTBEHHOH YCIIyTH, SIBIISIOTCS:

1) OOGpamenue 3a MpPeAOCTaBICHUEM TOCYJApPCTBEHHOW YCIYTH JIUIA, HE SBISIOMICTOCS
3asBUTEJIEM B COOTBETCTBHHU C HACTOSIINM aJIMUHUCTPATHBHBIM PETIIAMEHTOM.

2) HOIla‘-Ia 3a4ABJICHUA OT UMCHH 3asBUTCIIA HC YIIOJTHOMOYCHHBIM Ha TO JIMILIOM.

2.8. McuepnpiBaroliiuii mepe4eHb OCHOBAHUMN U1 IPHUOCTAHOBIICHUS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyry WK OTKa3a
B [IPEIOCTABIIEHUU TOCYIaPCTBEHHON YCIYTH

OcHoBaHusi A7 TOPUOCTAHOBJICHHS  MPEJOCTaBICHHS TOCYIApCTBEHHON  YCIyru
OTCYTCTBYIOT.

OcHoBaHMeM JUIs 0TKa3a B MPEIOCTABICHUU TOCYIaPCTBEHHON YCIYTH SIBISIFOTCS:

1) Hapymenune TpeOoBaHuii mojapazaesa 2.6 HACTOAIIETO0 aJIMHHHCTPATHBHOTO
periamenTa.

2) 3asBHUTENEM TPEICTABICHA 3aBEIOMO HEJIOCTOBEpPHAs WH(OpMAIMs, HMEIOIIas
CYIIECTBEHHOE 3HAUYEHUE IS IPEIOCTABICHUS TOCY1apCTBEHHON YCITYTH.

3) HecooTBeTcTBHE 3asABUTENSI TPEOOBAHHSM, YCTAHOBICHHBIM B MyHKTE 1.2 HACTOSIIETO
AJIMHUHUCTPATHBHOTO PETJIAMEHTA.

Henpencrasnenue 3asBUTENEM JIOKYMEHTOB, KOTOpbIE OH BIIpaBe MPEACTaBUTH II0
COOCTBEHHOW MHUIIMATUBE, HE SBIISICTCS OCHOBAHUEM JIJIS OTKA3a B MPEAOCTABICHHH YCIYTH.

2.9. llopsiok, pa3mMep M OCHOBaHHS B3UMaHUS
rOCyIapCTBEHHOMW MOLIJIMHBI UM WHOM TIJIATHI,
B3MMAaEeMOM 3a MPEIOCTABIEHNUE T'OCYIAPCTBEHHON YCIYTH

HpC,Z[OCTaBJ'ICHI/IC FOcyHapCTBCHHOﬁ YCIYyru OCYICCTBIIACTCA OeCILIaTHO.

2.10. MakcruManbHbIl CPOK 0’KMJIAHUS B OUEPEIU
IIPU I0Jaue 3ampoca O MPeJoCTaBIEHUH roCy1apCTBEHHON
YCIIYTH U TIPU MOJIyYE€HUU pe3yibTara
MIPEIOCTABIIEHNUS TOCYIaPCTBEHHON yCIyTH

MakcumanbHbBIi CPOK OXKHMJIaHUSI B OYEpeNMd MpU TOoJaye 3ampoca O MPEeAOCTABICHUU
rOCy/IapCTBEHHOW YCIyTd U TpU TOJYyYEHUH pe3ysbTaTa TOCYJapCTBEHHOW YCIYrd B OTAEN
COLMAIIbHONW 3aIlUTHl W OXpaHbl MpaB JETCTBA YIPABJICHUS OOpa30BaHUS MYHULUIAIBHOTO
00pa3zoBaHus TOPOJICKOM OKPYT «OXHMHCKUIT» HE JOJKEH MPEBBIMIATh 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3asiBUTEIs
0 MPEIOCTaBICHUU TOCYIAPCTBEHHON YCIIYT'H



Peructpanusa 3ampoca 3asBUTENS O NPEOOCTAaBICHUM TOCYJAPCTBEHHOM  YCIyI'H
OCYLIECTBIISIETCA B JIEHb IOCTYIUICHHS 3alpoca B OTIE] COLMAIbHOM 3allUTHl U OXPAaHbI MpaB
JNETCTBA YIpaBIEHUS OOpa30BaHMs MYHHUIIUIAILHOTO OOpa3oBaHHSI TOPOJICKOW  OKpPYT
«OXHUHCKUW».

Perucrparmuss 3ampoca W UWHBIX JIOKYMECHTOB, HEOOXOJMMBIX I TPEIOCTABICHUS
rOCYJapCTBEHHON YCIyru, MpU NPEIOCTaBICHUU TOCYAAPCTBEHHOW YCIYTM B 3JIEKTPOHHOMU
dopme nocpencteom EIITY, PIIT'Y ocyiiecTBiaseTcs] B aBTOMAaTHYECKOM PEXKHUME.

2.12. TpeGoBaHUs K TOMEIIEHHUSIM, B KOTOPBIX MPEI0CTABIISIOTCS
rOCyJapCTBEHHBIE YCIYyTH

2.12.1. Ilpuem 3asBUTENEH OCYIIECTBISIETCS B CHELUATBHO OOOPYAOBAaHHBIX JUI ATHX
Hesell MOMEIEHHsIX, KOTOpble OCHAIATCs MH(OPMALMOHHBIMU TaOJMYKaMU (BBIBECKAMH) U
JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM IS 3 BUTEIICH YCIIOBHSIM.

[TomemieHusi, B KOTOPBIX MPENOCTABISIETCS TIOCYJapCTBEHHAs YCIyra, IOJDKHBI OBbITh
000py/I0BaHbl AaBTOMAaTHYECKON IMOKApHOW CHUTHAJIM3alUell W CpeAcTBaMM IOKapOTYLIEHUS,
CHUCTEMOM OIOBEUICHMSI O BOSHUKHOBEHUH YPE3BbIUYAiHOM CUTYyaLUH.

B 3panum, rae opraHusyercs OpUEM  3asgBUTENEH, NPEeIyCMaTpUBAKOTCS MecTa
0OIIECTBEHHOT'O MOJIb30BaHUS (TyaleThl);

2.12.2. Mecta oxuaaHusg U MecTa JJsl [IpUeMa 3allpoCcoB 3asiBUTENEH O MpPEIOCTaBIECHUU
rOCYJapCTBEHHON YCIYrd JOJDKHBI ObITh 0OOPYJOBaHBI CTYNBAMHU (KpPECEIbHBIMU CEKLHUSIMH,
CKaMbsIMM) a TakXe CToJaMu (CTOMKamMM) € KaHLEISIPCKUMH HPUHAAIECKHOCTAMHU IS
OCYIIECTBIICHHS] HEOOXOJMMBIX 3aITUCEH.

2.12.3. Mecra st uHGOpPMHUPOBaHUS 3asBUTENIEH 00OpYyayIOTCA HH(GOPMALMOHHBIMU
CTeHJaMH, Ha KOTOPBIX pa3MelaeTcs BU3yalbHasi U TeKCTOBasi HHpOpManusi.

2.12.4. Ilomemenus, MpeIHa3HAUYEHHBIE Ul NPENOCTABICHUS IOCYAAPCTBEHHOW YCIIYTH,
JIOJDKHBI ~ YIOBIIETBOPSITh  TpeOoBaHUSAM 00 oOecrieueHnd OECHpensITCTBEHHOTO JIOCTYIa
UHBAJIUAOB K OOBEKTaM COLMAIBbHOM, WMH)KEHEPHOW W TPAHCIOPTHOW HHQPPACTPYKTyp U K
IIPENOCTAaBIIEMBIM B HHUX YCIyraM B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuilckoin
®denepanyy 0 COLUAIBHOMN 3alIUTE HHBAIUIOB.

2.12.5. B uensx obecnedeHHs] JOCTYMHOCTH TOCYAApCTBEHHOM YCIyTW Jii WHBAIHUIOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- ycioBusl OeCpensITCTBEHHOTO JI0CTyNa K OOBEKTY (31aHUI0, MOMEIIEHHI0), B KOTOPOM
IPEIOCTABIsAETCS yCayra, a Takke JUisi OeCHpensTCTBEHHOTO IOJb30BaHMsS TPAHCIOPTOM,
CpeACTBaMU CBSI3U M HH(OpPMAIINH;

- BO3MOJHOCTb CaMOCTOSITEIbHOTO TNEPEIBMKEHHS 10 TEPPUTOPUH, HaA KOTOPOI
pacroyio’keHbl 00BEKTHI (374aHus, TTOMEIIEHHs ), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TaKxkKe
BXOJIa B Takhe OOBEKTHI M BBIXOJla U3 HUX, MOCAJKH B TPAHCIIOPTHOE CPEJCTBO M BBICAJIKU W3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- COIMPOBOXKJCHHE HWHBAJINAOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUHUU 3pEHUS U
CaMOCTOSITENIBHOTO NIEPEBUKECHMUS;

- HaJyIexallee pa3MeleHue 000pyA0BaHus U HOCUTeNeld nHpopMaluu, HEOOXOIUMBIX JUTS
oOecrnieyeHns OeCpensITCTBEHHOTO I0CTyIa MHBAIHUIOB K 00BEKTaM (34aHHSIM, TIOMEIIEHUSIM), B
KOTOpPBIX MPENOCTABISAIOTCA YCIYI'M, W K YCIyraM C Y4E€TOM OlpaHMUYEHUH HX
KHU3HEIESITeIbHOCTH;

- ny0nupoBaHue HEOOXOIMMOMW Ui MHBAJIMJIOB 3BYKOBOHM M 3pHTEIbHON MHpOpMAaLUH, a
TaK)Ke HaAMKNCed, 3HAKOB W HWHOM TEKCTOBOM U rpaduyeckol HHPOpMAIMM 3HAKAMU,
BBITTOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIpr(TOM bpaiins;

- JIOIIyCK CypAONEPeBOIYMKA U TU(IIOCYPOIIEPEBOAUHNKA;

- JIOTyCK Ha OOBEKTHl (34aHUS, TMOMEIIEHHs), B KOTOPBIX MNPEIOCTABISAIOTCS YCIYTH
co0aKu-NPOBOIHMKA ITPU HAIMYMU JOKYMEHTA, MOATBEPKIAIOILET0 €€ clielualbHoe 00ydeHne u
BbIJJaBa€MOro no ¢opMe M B MOpPAJIKE, KOTOpbIE OMNPEAEISAIOTCsS (efepallbHbIM OpPraHoOM
UCTIOJIHUTENIFHOW ~ BJIACTH, OCYIIECTBISIIOIIMM (YHKIMM 1O BbIpAaOOTKE U peau3aluu



rOCyJapCTBEHHON MOJUTUKM U HOPMATHBHO-TIPAaBOBOMY PETYIUPOBAHHIO B cepe COLUANbHOM
3aIUTHI HACCIICHUS;

- OKa3aHUe WHBAIMJAM MOMOIIY B MPEOJOJICHUN OaphepoB, MEIIAIONIMX MOJTYYEHUIO MU
YCIIyT HapaBHE C APYTHUMH JIULAMH.

(B cmyyae HEBO3MOKHOCTH OOECIEUCHHS BBIIICTICPEYHCICHHBIX TPEOOBaHUI B MOIHOM
o0beme, ympaBieHHE OOpa3oOBaHUS MYHHUIMIIAIBHOTO OOpa30BaHUS TOPOJACKONH  OKpYr
«OXUHCKHIT» MPUHUMAET MEpPbI Ul yJOBJIETBOPEHUSI MHUHUMAJIBHBIX IMMOTPEOHOCTEH M JOCTYIA
WHBAJIUJIOB K MECTY HpPEIOCTaBICHHS YCIyrd, Ju0O0, KOrga 3TO BO3MOXKHO, 00ECHeYHBaeT
IPEIOCTaBICHUE YCIYTH 110 MECTY )KHUTEJILCTBA MHBAIH/IA WM B TUCTAaHIIMOHHOM PEXUME).

2.13. Tloka3arenu AOCTYIHOCTH U KayeCcTBa
rOCyJapCTBEHHBIX YCIIYT

2.13.1. [lokazaTenu 1OCTYNIHOCTU U Ka4eCTBa rOCYJapCTBEHHBIX YCIYT:

1) noctynHocTh HHGOPMALIMHU O TIOPSIIKE MPEJOCTABIICHUS IOCY1apCTBEHHON YCIIYyTH;

2) BO3MOXKHOCTH MOJydeHHs] MH()OPMAIMU O XOJ€ NPEIOCTAaBICHHUS TOCYIapCTBEHHOM
yCIOyrd, B TOM 4YHCI€ C MCIOJb30BaHMEM HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI;

3) BO3MOXHOCTb IOJYYEHHUS TOCYIAPCTBEHHOH YCIyrH B 3JIEKTPOHHOM BHJE C
ncnonb3oBannem EIITY, PIITY;

4) BO3MOXHOCTh TIOJTyYEHUS TOCYIapCcTBEHHO ycimyru B MOL;

5) KOJIMYECTBO B3aUMOJCHCTBUH 3asBUTENS C JOJDKHOCTHBIMM JIMLIAMU  IIpU
IIPEIOCTABICHUH TOCYJaPCTBEHHOH YCIIYTH U UX IIPOJIOJIKUTEIIBHOCTD;

6) co0roieHNEe CPOKOB MTPEIOCTABIIEHUS TOCYIapPCTBEHHON YCIYTH;

7)  AOCTOBEPHOCTb  MpPENOCTaBIIEMOM  3asgBUTENSIM  HMHPOpMauu O  HOpsjKe
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOM YCIYTH, O XOJ/I€ IPEIOCTABIEHUS TOCYIapCTBEHHOMN YCIYTH;

8) oTcyrcTBHE OOOCHOBAaHHBIX >Kano0 €O CTOPOHBI 3asBUTENEW Ha pelieHus U (Win)
neiictBust (6e3neiicteue) OMCY, myHununaibHeix ciayxanmx OMCY npu npeaocTaBieHUH
TrOCYJapCTBEHHOMN YCIIyTH.

2.13.2. llokazatenmn [JOCTYMHOCTM M KadecTBa TIOCYJAapCTBEHHBIX YCIyr IIpU
IIPEJIOCTABIICHUH B 3JIEKTPOHHOM BHJIE:

1) BO3MOXHOCTb MOTy4€HUsI HHPOPMALIUU O MOPSAKE U CPOKaX MPEJOCTaBICHUS YCIIYTH, C
ncnonb3oBanuem EIITY, PIITY;

2) BO3MOXHOCTb 3allUCH Ha MpHEM B OpraH s MOAAa4YM 3arnpoca O MPEeJOCTaBICHUH
rocygapcrBeHHoi ycayru nocpexncrsoM EINNY, PIITY;

3) BO3MOXKHOCTh (popMupoBaHus 3arpoca 3assurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXHOCTh TpUEMa W PETUCTPAIlMM OPraHOM 3arnpoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX Ul MPEJOCTaBICHHS TOCYIapCTBEHHON YCIyTH, MoJAaHHbIX nocpeactsom EINTY,
PIIT'Y;

5) BO3MOXHOCTh  OIUIaThl ~ TOCYJapCTBEHHOW  TONUIMHBI 33  TPEJAOCTaBIICHUE
roCyJapCTBEHHOM ycayru ¢ ucnons3osanueM EIITY, PIIT'Y;

6) BO3MOXHOCTh TOJYYEHHsI pe3yjbTaTa MPEAOCTaBICHHUS TOCYIapCTBEHHOW YCIyTH B
dopme TokyMeHTa Ha OyMa)XHOM HOCHUTENE WIH B (hOpMe FIMEKTPOHHOTO JJOKYMEHTA;

7) BO3MOXHOCTbH OLIEHUTH JOCTYITHOCTh M KayecTBO rocyaapcTBeHHoi yciayru Ha EINY,
PIIT'Y;

8) BO3MOKHOCTb HAIIPaBICHHS B JIEKTPOHHOH (opme, kanoObl Ha pPelIeHUs U JeHCTBUS
(6e3neiictBusi) OMCY, mpenocTaBisIONIEero TOCyJapCTBEHHYIO YCIYTy, IOJDKHOCTHOTO JIHIA
OMCY B xoJ€e npeaocTaBiIeHUs YCIYTH;

2.14. Nubie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLIHE
0COOEHHOCTH MPEOCTABIECHUS TOCYAAPCTBEHHOM yCIyTrH
B MHOTO()YHKIIMOHAJIbHBIX LIEHTPaX U 0COOEHHOCTH MPEIOCTaBICHUS
TOCYJaPCTBEHHOM YCIYTH B 3JIEKTPOHHOU popme



2.14.1. [IlpenocraBienue rocyaapcTBeHHo ycayru B MODI] ocymiecTBiagercss B
COOTBETCTBUU C COIVIAIIEHUEM O B3aMMOJCHCTBUHU, 3aK/IOUeHHBbIM Mexa1y OMCY u MOI] ¢
MOMEHTA BCTYIUICHUS B CUIIY YKAa3aHHOT'O COTJIAILICHHUS.

2.14.2. IlpegocraBieHHE TOCYAAPCTBEHHOM YCIYrM IpU HAJIUYUM TEXHUUYECKOMN
BO3MOXXHOCTH MOKET OCYIIECTBISITHCSA B 3JEKTPOHHOI (opMme yepe3 «JIMuHbIl kKaOuHEeT» Ha
PIII'Y nim EIIT'Y ¢ ucnonbs30BaHWEM 3JIEKTPOHHBIX JOKYMEHTOB, MOAIMCAHHBIX 3JIEKTPOHHOU
MOAMKCHI0 B COOTBETCTBUU ¢ TpeboBanmsmMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3
«O06 nsnexktponHod moamucu». Ilpu obOpamieHun 3a MoNyueHHEM TOCYAAPCTBEHHOW YCIYTH,
OKa3bpIBa€MOW C MPHUMEHEHHEM YCHJICHHOH KBaTM()PUIMPOBAHHOW SIIEKTPOHHON MOIIHCH
UCIIONIB3YIOTCSL CpelcTBa Kpunrorpadguueckoi 3ammtsel uHpopmauuu Kpunrollpo, kiacca
3amuTel He Hbke KC2.

2.14.3. TpeboBaHus K AJICKTPOHHBIM JIOKYMEHTaM M SJIECKTPOHHBIM 00pa3aM JOKYMEHTOB,
IIPEIOCTABIIsAEMBIM uepe3 «JIMuHbIi KaOuHET»:

1) pazmep oanoro (aiina, comepxKaiiero JIeKTPOHHBIN TOKYMEHT WM 3JIEKTPOHHBIN 00pa3
JOKYMEHTa, He JOJDKeH npeBbimath 10 M6. MakcumanbsHbii 00beM Beex ¢aiinos - 50 M6;

2) mormyckaeTcs MpeloCcTaBIATh (aitnel cneayromux ¢opmatos: txt, rtf, doc, docx, pdf, xls,
xIsx, jpg, tiff, gif, rar, zip. IlpenocraBienue QaiinoB, uMerOmUX (HOpMaThl, OTIUYHBIC OT
YKa3aHHBIX, HE JOIYCKAETCS;

3) moxymentsl B ¢opmare Adobe PDF momxHBI ObITH OTCKaHMpPOBAHBI B YEPHO-0EIOM
100 cepoM IBETe, 00ECIIEUNBAIOIEM COXPAHEHUE BCEX ayTEHTUYHBIX MPU3HAKOB MMOAJIMHHOCTU
(xauecTBO - He MeHee 200 Touyek Ha MI0KM), a UMEHHO: TpadUUecKol MOAMKUCH JIUIA, TIeYaTH,
YIIJIOBOTO mITamMIia O1aHKa (€ciu MpUeMIIeMo), a TAK)KE PEKBU3UTOB JIOKYMEHTA,

4) KaXbIi OTAENbHBIN JOKYMEHT JI0JDKEH OBITh 3arpy»eH B CUCTEMY MOAauu JOKYMEHTOB
B BHUJAe oOTAenbHOro daita. KonmdectBo (alijioB JOKHO COOTBETCTBOBATH KOJIWYECTBY
JOKYMeHTOB, mpenctaBiseMbix uepe3 PIII'Y u EIII'Y, a HauMeHoBaHue (ailaoB IOIKHO
MO3BOJIATh UACHTU(PUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHHUIL B JOKYMEHTE;

5) daiinbl He TOIHKHBI COJIEPKaTh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4.  ]JleWicTBus, CBsA3aHHBIE C TIPOBEPKOH  JIEHCTBHTENBHOCTH  yCHUIICHHOM
KBaJIM(ULMPOBAHHOMN 3JEKTPOHHOW MOJIMHUCH 3asiBUTENS, UCIIOJIB30BAHHON MpHU 0OpalleHuu 3a
MIOJIyYEHUEM TOCYIAAPCTBEHHOM YCIIYyTH, a TaKK€ C YCTaHOBJIEHHMEM IEPEUHS KJIAcCOB CPEICTB
YIOCTOBEPSIOLIUX LIEHTPOB, KOTOPbIE TOMYCKAIOTCS JAJIsl UCIOJIb30BAHUS B LIENSAX OOecreueHus
yKa3aHHOM MPOBEPKH U ONpPEAENSIOTCS Ha OCHOBAHUHU YTBEp)KJIaeMoH (heepanbHbIM OpraHOM
WCIIOTHUTENIbHOW BJACTH TI0 coryiacoBaHuio ¢ DenepaibHOW  Cay»00¥l  0e30MacHOCTH
Poccuiickoit denepanuu Mojenu yrpo3 0e30macHOCTH HH(OpMauu B HHYOPMALMOHHON
CUCTEME, HCIIOJIb3yeMOM B IeNIX IpHeMa OOpalleHUi 3a NMpeAoCTaBICHHEM TaKOW YCIyTH,
OCYILIECTBIISIIOTCA B COOTBETCTBUM C NocTaHoBieHueM [IpaBurenscrBa Poccuiickoit denepanun
or 25.08.2012 Ne 852 «OOG yrBepxkaeHuu IIpaBuna  HCHONIB30BaHUS  YCUJIEHHOM
KBAJM(HUIMPOBAHHONW  AJIEKTPOHHOW  MOANUCH  Opu  oOpamleHMH 32  MOJy4YCHHEM
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ¥ O BHECEHUU n3MeHeHus B [IpaBuina pazpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETIIAMEHTOB MPEJOCTaBICHHS TOCYAapPCTBEHHBIX YCIYT.

Pasnen 3. COCTAB, [TOCJIEJJOBATEJILHOCTD U CPOKHU
BBLIMTOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEAYP (IEMCTBUN),
TPEBOBAHMS K TTOPS/IKY MX BBIMIOJHEHUS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJHEHUS AJIMUHUCTPATHUBHBIX TTPOLEJIYP (AENCTBUIA)
B DJIEKTPOHHOI ®OPME, A TAK)XXE OCOBEHHOCTH BBITIOJTHEHUS
AJIMUHUCTPATUBHBIX ITPOLIEAYP (IEUCTBUN)

B MHOT'O®YHKITMOHAJILHBIX LIEHTPAX ITPEJIOCTABJIEHUS
F'OCYAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT

3.1. UcuepnbiBaromiuii nepedeHb aAMUHUCTPATUBHBIX MTPOLETYP



3.1.1. TlpenocraBieHue TOCYIAapCTBEHHOM YCIyrW BKJIIOYaeT B ceOsl  Cleqyromue
aJIMUHUCTPATUBHBIE MTPOLEYPHI:

1) mpuem U perucTpanus 3asBICHUS U MIPUIAraeMbIX K HEMY JTOKYMEHTOB;

2) npoBepKa 3asBJICHUS U NIPEICTaBICHHBIX JOKYMEHTOB;

3) mpuHATHE PELICHUs O IPEABAPUTEILHOM Pa3peIICHUH, 3aTParMBaIOIIEM OCYIIECTBICHUE
UMYIIECTBEHHBIX [IPAB HECOBEPILIEHHOJIETHET 0 MOAO0IEYHOr0, JINO0 0 MOTUBUPOBAaHHOM OTKAa3€ B
IPEJOCTABICHUH FOCYJapCTBEHHOH YCIIyTH;

4) BplJaua pe3ysipTaTa IPeJoCTaBIEHUS TOCY1apCTBEHHON YCIYTH.

3.1.2. bnok-cxema npeloCTaBIeHUsl TOCYy1apCTBEHHON YCIIYTH MPUBEACHA B IPUIIOKEHUN
Ne 3 k HacTosALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Onucanue aIMUHUCTPATUBHBIX MPOLETYD
3.2.1. IlpueM u peructpanus 3asBjICHUS U IPHIaraéMbIX K HEMY JIOKYMEHTOB

3.2.1.1. OcHoBaHMEM Ji Havaja aJIMUHUCTPATUBHOMN MPOLIEYphI ABISETCS MOCTYILIEHUE
B OMCY 3asgBieHus W JOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6.1 aJIMHHHUCTPAaTUBHOIO
periameHTa:

- MOCPEAICTBOM JIMYHOTO OOpalleHus! K JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IPUEM
JIOKYMEHTOB;

- IOYTOBBIM OTIPABJICHUEM;

- IOCPEJICTBOM 3JIEKTPOHHOM MOYTHI;

- yepe3 MHOTO(YHKIIMOHATIBHBIN IEHTP.

3.2.1.2. B COCTaB aIMUHUCTPATUBHOMN POLIE1ypPbI BXOIAT clenyrluue
aJMMHHMCTPATUBHBIE AEUCTBUS:

- YCTaHOBJECHHME JIMYHOCTH 3asBUTENA, B TOM YHCIE IIPOBEpPKa JOKYMEHTa,
YIIOCTOBEPSIOLIEr0 JIMYHOCTh (CTaTyc) 3asBUTENS WM €ro IpeAcTaBUTENs, IpPOBEpKa
NOJTHOMOYMI mpenacTtaButens (B ciaydae oOpalleHHs 3asBUTENss MJIM €ro 3aKOHHOT'O
MIPEJICTaBUTEIS JTMYHO);

- TIPOBEpKa NPaBUIBHOCTHU 3aIIOJIHEHUS U KOMIUIEKTHOCTb IIPEACTABICHHBIX TOKYMEHTOB.

3.2.1.3. Cpox peructpaliii 3asBJICHHMs YCTaHOBJIeH B myHKTe 2.11 HacTosmero
aJMMUHHCTPATUBHOTO PErjaMeHTa.

OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMMHHUCTPATUBHON IPOLEAYPHI SABISETCS CIELMAIUCT
OMCY, 0TBETCTBEHHBIH 3a IPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.4. Kpurepuem NpuUHATUSA pEIICHHS B pPaMKaxX HACTOSIIEH aJIMUHUCTPATUBHOU
IpOLEAYpHl SBISETCS MOJATBEPXKJIEHUE JIMYHOCTU 3asBUTENs (IPEICTaBUTENs 3asBUTEN) U
NOJTHOMOYHH TmpencTaButenst (mpu oOOpaleHUH NpPEACTABUTENs 3asgBUTENS) U OTCYTCTBHE
OCHOBaHHUS JUId OTKa3a B MpHEME 3asBJICHUS, YyKa3aHHOTO B MYyHKTe 2.7 HACTOSULIETO
aMMHHMCTPATUBHOTO PETJIAMEHTA.

3.2.1.5. Pe3ynpraroM  BBIIOJIHEHUS  aIMHUHHCTPATUBHOM  IpPOLEAYPHI  SIBISAETCS
pErucTpalus 3asBICHUS, a TAKXKE:

1) npu nuuHoM obpamennu B OMCY:

- BbIIaya PaclrCKU B IeHb MOJYYEHHs TAKHX JOKYMEHTOB;

2) B cilydae I0o/1auy 3asBJIEHUS IIOCPEICTBOM IIOYTOBOTO OTIIPABIICHHUS:

- HalpaBJIEHUE YBEIOMIICHHUS MO YKAa3aHHOMY B 3asBJIEHUU IOYTOBOMY aJpECy B T€UCHHE
pabouero JHs, cieayomero 3a gaem noayyeauss OMCY;

3) B cimyuae mojaun 3asBiaCHHS JTHUHO Yepe3 MO

- Bpy4€HHUE pacnucku cotpyaHukoM M®I] B neHb noiaydeHus 3asBICHUS U JOKYMEHTOB.

3.2.1.6. CiocoboM ¢ukcanuu pe3yabTaTa BBHITOTHEHUS aIMUHUCTPATUBHON IMPOIECAYPHI
SBIISICTCS PETHCTPALUs 3asBJICHUS B JOKyMeHTooO0opoTe OMCY.

3.2.2. IIpoBepka 3asBICHUS U MIPEACTABICHHBIX JOKYMEHTOB



3.2.2.1. OcHoBanueM s Hayala aJMUHUCTPATUBHOW MPOLEIYpPHl  SIBISICTCS
3aperuCTPUPOBAHHOE 3asIBJICHHE C MPUIIAra€MbIMU JOKYMEHTaMH.

32.22. B cocraB  aAMHUHHUCTPAaTHUBHOM  MpOLEAYpPbl  BXOAIT  CIEAYIOLIUE
aJIMUHUCTPATUBHbIE JEHCTBUSA: IPU MOCTYIUIEHUH 3asIBIICHUS TOJDKHOCTHOE JIMLIO:

- MPOBEPSIET TMOJIHOTY M COOTBETCTBHE YCTAHOBJIEHHBIM TPEOOBAHUSAM MPEICTABICHHBIX
JJOKYMEHTOB (COIJIACHO MYHKTY 2.6 HACTOSILEro aAMUHUCTPATUBHOIO PErVIAMEHTA);

- B LIEJISIX IIPOBEPKU JIOCTOBEPHOCTH IIPEJCTABICHHbBIX JOKYMEHTOB, a TAKXKE B Cllyyae He
IPEOCTABIICHUS 3asBUTEIEM CaMOCTOSTENIBHO JOKYMEHTOB, yKa3aHHbIX B IHyHKTe 2.6.2
HACTOSILEr0 aJIMUHUCTPATHBHOTO PEryiaMeHTa, (JOPMUPYET U HANPABISIET MEXKBEIOMCTBEHHBIC
3arpochl B TEUEHUE 2 THEH C 1aThl PETUCTPALINY 3asBJICHUS U IPUIaraéMblX K HEMYy JOKYMEHTOB
B OMCY.

3.2.2.3. Cpok BBINOJHEHUS] aAMUHHUCTPATUBHOM IPOLEAYpHl B T€UEHHE [ IHEN CO JHA
HOCTYIUIEHUS 3aPErMCTPUPOBAHHOTO 3asIBJICHMSL.

OTBETCTBEHHBIM 3a BBIIIOJIHEHHWE aJMUHHCTPATUBHOW INPOLEIYPHl SIBISIETCS CIIELHAAIUCT
OMCY.

3.2.2.4. Kpurepuem NpHUHITHUS pELUIEHUS B paMKax HACTOSILENH aJIMUHUCTPATUBHOM
IpOLEeTyphl ABISETCA HaJIM4YUe JIMOO OTCYTCTBUE CBEIEHUH M JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIIEHUS YCIYTH.

3.2.2.5. Pe3ynbraToM  BBINOJHEHUS  aIMHUHUCTPATUBHOW  NpPOLEAYPHl  SIBJISETCS
npuoOLIeHNe K 3asBJICHUIO OTBETOB HAa MEKBEIOMCTBEHHbIE 3aIPOCHI, OATOTOBJICHHBIN MaKeT
JOKYMEHTOB, HEOOXOAMMBIH /Il OCYIIECTBICHHS CICTYIONIEH aIMIHUCTPATUBHON TPOLIETYPHI.

3.2.2.6. Cnocobom (ukcanuu pe3ylibTaTa BHIIOJHEHHUS aJMHHUCTPATUBHON MPOLEAYPHI
ABNseTCA  CHOPMUPOBAHHBIA TAKET JOKYMEHTOB, HEOOXOAWMBIA [UIS TPEAOCTABICHHS
roCyJapCTBEHHOM YCIIYTH.

3.2.3. IIpunsATue penieHus 0 NpeaBapUTEIbHOM pa3pellieHNH, 3aTParuBaloIeM OCYILECTBICHNE
MMYILECTBEHHBIX MPaB HECOBEPLICHHOJIETHETO MOI0NIEYHOT0, INOO0 0 MOTUBUPOBAHHOM OTKa3€ B
IIPEIOCTABIIEHNN TOCYJaPCTBEHHOMN YCIyTH

3.2.3.1. OcHoBaHMeM Il Hayaja aJMUHUCTPATUBHOM MpPOLEAYpPHI SBISETCS NpU3HAHHE
cOPMHPOBAHHBIM MAKeTa JOKYMEHTOB, HEOOXOIUMBIX JUIl OCYIIECTBJIECHUS JaHHOU
aJMUHHCTPATUBHON MPOLEAYPHI.

3232. B cocrtaB aAMMHHMCTPaTMBHOW  MpPOLENYpPbl  BXOAAT  CIEAYIOLIHUE
aJMUHHUCTPATUBHBIE JEHCTBUS: TOJKHOCTHOE JIUI[O:

- TMpU HAIMYUM OCHOBAaHUM, NPEIYCMOTPEHHBIX IIYHKTOM 2.8  HAcTOSIIEro
aJMHUHHCTPATUBHOTO DErJIAMEHTa, IOTOBUT IPOEKT pElIeHUs 00 OTKa3ze B IPElOCTABICHUU
rOCyJapCTBEHHOHN YCIYTH ¢ yKa3aHWEM NMPUYMH OTKa3a, a TaKKe MepeslacT MPOEeKT pereHust 00
OTKa3e Ha noanuck pykosoauteato OMCY;

- B CIy4ae OTCYTCTBUS OCHOBAaHUU AJI OTKa3a, MOATOTABIMBAET IMPOEKT PACHOPSIKEHUS O
BbIIaye pa3pelleHHus Ha COBEpIICHHE CAEJOK C HMYIIECTBOM HECOBEPIICHHOJIETHETO
MIOJIONIEYHOTO.

3.2.3.3. Cpok BBINOJHEHUS aIMUHUCTPATUBHON MPOLEAYPhl B TEUEHUE D AHEW ¢ MOMEHTa
pU3HaHUs CPOPMUPOBAHHBIM MAKETa JOKYMEHTOB.

OTBETCTBEHHBIM 3a BBIIIOJIHEHWE aJMUHHCTPATUBHOW INPOLETYPHl SIBISIETCS CIIELHAAIUCT
OMCY.

3.2.3.4. Kpurepuem NpUHATUS pEIIEHWS B pPaMKaxX HACTOSIIEH aJIMUHUCTPATUBHOU
NpoUEAYypbl SBJSIETCS HalWuuMe WM OTCYTCTBUE OCHOBAaHUM, YKa3aHHBIX B NyHKTe 2.8
HACTOSALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.3.5. Pe3ynbTaToM UCHIOJIHEHUS aIMUHUCTPATUBHOMN MIPOLIEAYPHI SIBISACTCS:

- pAacHoOpsKEHUE O IPEIBAPUTEIBHOM DPA3pELICHUM, 3aTPAaruBaIOLIEM OCYIIECTBIECHUE
MMYIIECTBEHHBIX [IPAB HECOBEPLIEHHOIETHETO M0I0NEYHOTO;

- pemieHre 00 OTKa3e B MPEAOCTABICHUH TOCYJapCTBEHHOMN YCIIyTH.



3.2.3.6. CnocoboM (pukcanuu pe3yibTaTa BBHIIOIHEHUS AAMUHUCTPATHBHON MPOLIEAYPHI
SBJISIETCSI PETHCTPAIMS COOTBETCTBYIOLIETO PEIICHHWS B JKypHAlE PETHCTPAlU HCXOISIICH
KOPPECIIOHICHIINY.

3.2.4. Beiiaya pe3ynbTara IpeJoCcTaBiIeHUs TOCYJapCTBEHHOMN YCIIyTH

3.2.4.1. OcHoBaHMEM Ui Hadaja aJMUHUCTPATUBHON IPOLEAYPHI SIBISIETCS PELICHUE O
IPEOCTaBIEHUH JHM00 00 OTKa3€e B IPEJOCTaBIEHUH IOCY1apCTBEHHON YCIIyTH.

32.42. B cocraB  aIMUHUCTPAaTUBHOM  HpoOLEAypbl  BXOJAT  CIELYIOIIHE
aJIMUHUCTpPATUBHbIEC JCHCTBUSA:

- pelIeHHE O MPEOCTaBICHNHU TOCYIapCTBEHHON YCIyTrH WM 00 OTKa3e B IIPEIOCTAaBICHUU
rOCyJapCTBEHHOM YCIIyTH HANPaBIISETCS OJHUM M3 CIIOCOOOB, YKa3aHHBIM B 3asIBJICHUU.

3.2.4.3. CpoK BBINOJHEHUS] aAMUHUCTPATUBHOM MPOLIEIYPhI B TEUCHUE 2 THEM.

OTBETCTBEHHBIM 32 BBINOJHEHHE aIMHHUACTPATUBHON HPOLEAYPHl SBISETCS CHEIMAIHCT
OMCY.

3.2.4.4. KpurepueMm NpUHATUS pElIEHUS B paMKax HACTOSIIEH aJIMUHUCTPATUBHOM
Opolenypsl  SABISETCS HAJIWYME 3aperMCTPUPOBAHHOIO  peIeHHs O  IMPeAOCTaBICHUU
roCy/1apCTBEHHOW yCIyTy WK 00 OTKa3€ B IIPEIOCTABIEHUH I'OCYJapCTBEHHOM YCIIYTH.

3.2.4.5. Pe3ynbTaToM BBINOJHEHUS aJIMUHHCTPATUBHOW MpOLENyphbl SBISETCS BblJaya
3asIBUTEIII0 PACHOPSLKEHUSI O MPEABAPUTEILHOM pa3pelleHuH, 3aTparuBaroleM OCYIIECTBICHNE
MMYIIECTBEHHBIX TPaB HECOBEPIIECHHOJETHETO MOJONEYHOro, JTUO0 OOOCHOBAaHHOTO OTKas3a B
IPEOCTaBIEHUH rOCyJapCTBEHHOM YCIIyTH.

3.2.4.6. CnocoboM (uKcanuu pe3yibTaTa BBITOJHEHHUS aIMUHHCTPATUBHOW MPOIEITypHI
SBJISICTCA OTMETKAa O IOJyYEeHMM 3asBUTENIEM pe3yjbTara IMPelOoCTaBICHUs TOCYAapCTBEHHON
ycllyr Ha OyMa)>KHOM HOCHUTEJIE B JKypHaJe.

3.3. ®opmupoBaHHUE U HAPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB
B TOCY/IapCTBEHHBIE OPTaHbI (OpraHU3allii), B paCOPsHKEHUN
KOTOPBIX HAXOAATCS JOKYMEHTBI U CBEICHHSI, HEOOXOIUMBIC
JUISL TIPEIOCTABIICHUS TOCYITAPCTBEHHON yCIyTH

3.3.1. OcHoBaHueM Juis Hayasla aAMUHUCTPATUBHOM MPOLIETypHI SIBISIETCS HEOOXOIUMOCTD
IIPOBEPKU JTOCTOBEPHOCTH IPEICTABICHHBIX JOKYMEHTOB, a TAK)KE€ B CIIy4ae HENpPEACTaBICHUS
3asiBUTEJIEM JJOKYMEHTOB, KOTOPbIE OH BIPaBE MPEICTaBUTh IO COOCTBEHHOW MHULIMATHUBE.

3.3.2. JIOIKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPEOCTaBIEHUE TOCYJapCTBEHHOM YCIyTH,
dbopMupyeT U HampapiseT CIeNyIOIINe MEXBEIOMCTBEHHbIE 3aIIPOCHl B OpraHbl (OpraHu3aliun),
y4acTBYIOIIME B TPEJOCTAaBICHUM TOCYAAPCTBEHHOM YCIYI'M, B OTHOLIEHUM JIOKYMEHTOB,
KOTOpBbIE HAaxXOJATCS B pPACHOPSHKEHUHM TOCYAApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIPABJICHUS U UHBIX OPraHOB, YUYaCTBYIOIIMX B IIPEIOCTABIEHNN IOCYJapPCTBEHHOMN YCIIyTH,
B TOM 4YHCJIE€  HaIpaBlieT MEXBEJIOMCTBEHHBIE 3alpochl B JJIEKTPOHHOM ¢dopMe ¢
UCIIOJIb30BaHUEM €/IMHOM CHCTEMBl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEUCTBUS U
MOJKJIIOYAEMBIX K HEH PETMOHAIBHBIX CHUCTEM  MEXBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aNMOJICHCTBHA:

1) Bemucka u3 EI'PII mpaB Ha HeIBMKMMOE MMYIIECTBO, O IPaBax OTAEJIBHOTO JIMIA Ha
UMEIOLINeCs] Y HEro oObeKThl HEIBUKUMOTO UMYIIECTBa, JUOO yBeIOMIIEHHE 00 OTCYTCTBUU B
EI'PIT 3anpammuBaemsbix cBenenuit (Pocpeectp).

2) CBenenusi 0 rocynapcTBenHon peructpanuu poxiaeaus (3ATC).

MexXBeTOMCTBEHHBIM 3allpoCc O NPEJOCTABIEHUU TOKYMEHTOB, YKa3aHHBIX B HACTOSAIIEM
aIMVHHMCTPAaTUBHOM  pErJaMeHTe, [UId IPEJOCTaBICHHUS TOCYJapCTBEHHOM yCIyru C
UCTIOJIb30BAHUEM MEXBEJIOMCTBEHHOTO WH(MOPMALIMOHHOTO B3aUMOCHCTBUS (OpMHpYyeETCs B
COOTBETCTBUH ¢ TpeboBaHuUsIMH cTaThh 7.2 deaepansHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6
OpraHMU3alyy NPEAOCTaBICHNS FOCY1apCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYI).

Me:xBe1OMCTBEHHBIN 3alpOC JOJIKEH COAEPKATh CIEAYIOLUINE CBEICHUS:

1) HauMeHOBaHKE OpraHa WM OpraHU3alMH, HAITPaBIIIOIIMX MEKBEIOMCTBECHHBIN 3aIpoc;



2)HaMMECHOBaHWE OpraHa WJIM OpraHu3allid, B aIpec KOTOPbIX HaIpaBIseTCs
MEKBEJOMCTBEHHBIH 3a1poc;

3) HauMEHOBaHKUE T'OCYAAPCTBEHHOM YCIIyTH, JUISl TPEIOCTABICHHUS KOTOPOH HEOOXOIMMO
IpelCcTaBlIeHUe JOKyMeHTa W (Wwik) HHpoOpMalMK, a TakXke, eCclIM HMeeTcs, HOMep
(uneHTUdUKaTOP) JTAHHOKN yCIyrH B (peepanbHOil rocy1apcTBEeHHONH HHPOPMAITMOHHON CHCTEME
«DenepanbHbId peecTp rocyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT ((PYHKIHI)»;

4)yka3aHue Ha TOJOXKEHHS HOPMATUBHOIO IIPAaBOBOTO aKTa, B KOTOPOM YCTaHOBJICHO
TpeOOBaHHE O TPEAOCTABICHUH JOKyMEeHTa W (uiau) uHOpManuu, HEOOXOIUMBIX JIs
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYIH, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMAaTUBHOIO
IIPABOBOI'O aKTa;

5)cBencHusi, HEOOXOAMMBIC ISl MPEIOCTABICHUS JIOKYMEHTOB W (WiM) HH(OpPMALUH,
YCTAaHABJIMBAaEMblE B HACTOSILIEM AaJMUHUCTPATUBHOM pErJlaMEHTE, a TaKXe CBEICHUS,
MPEelyCMOTPEHHbIE HOPMAaTUBHBIMH MPABOBBIMU aKTaMU KaK HEOOXOAMMBIE ISl IPEACTAaBICHUS
TaKUX JJOKYMEHTOB U (MJIK) WH(POPMAIINH;

6) koHTaKTHas MH(OPMAILIKS [T HAITPABJICHUS OTBETA HA MEKBEIOMCTBEHHBIH 3a1poc;

7) naTa HaNpaBJICHUS MEKBEIOMCTBEHHOT'O 3a1poca;

8) bamunus, WMs, OTYECTBO M JOJDKHOCTH JIMI[A, IMOATOTOBUBIIETO M HAIPAaBHUBIIETO
MEKBEJIOMCTBEHHBI 3allpoc, a Takke HoMep chykeOHoro Ttemedhona w (wim) aapec
3IEKTPOHHOU MOYTHI JAHHOTO JIUIA [T CBSI3U;

9)undopmanus 0 ¢GakTe MOIYUECHHUS COTJIACHS, MPEIYCMOTPCHHOTO 4YacThio 5 craThu 7
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «0OO06 opraHu3anuyd TpeIOCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYr» (IIPH HAIPaBIECHUU MEXBEIOMCTBEHHOTO 3arpoca
B Cly4ae, MpeyCMOTPEHHOM 4acThio 5 cratbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O0 opranu3anuy NpeA0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCITYT»).

TpeboBanus moamyHkToB 1-9 mynkra 3.3.2 He pacpOCTPaHAIOTCS HA MEKBEIOMCTBCHHBIC
3aMpockl O NPEACTAaBICHUM JOKYMEHTOB M HMH(OpPMalmuM B pPaMKax MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJICHCTBUS C UCIOJIB30BaHUEM €AMHON CUCTEMBbI MEXBEIOMCTBEHHOTO
JIEKTPOHHOI'O  B3aUMOJEWCTBUS M  NOJKIIOYAEMBIX K HEH  PETMOHAIBHBIX  CHCTEM
ME)KBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSI.

Cpok TOATOTOBKM W HaIlpaBJIEHHsS OTBETa HAa MEKBEIOMCTBEHHBIH 3ampoc O
MPEJICTaBICHUN JIOKYMEHTOB U MH(OpMAaLUU JUIsl MPEJOCTaBICHHS TOCYJapCTBEHHON yCIyTH C
HCIIOJIb30BAaHUEM  MEXBEJOMCTBEHHOTO HH(OPMALMOHHOTO B3aUMOACWUCTBUS HE MOMKET
npeBbILaTh 5 (MATh) pabounx JHEW co JHS MOCTYIUICHUS] MEXBEIOMCTBEHHOTO 3a1poca B OpraH
WIM OpraHU3aluIo, IPEJOCTaBISIONINE TOKYMEHT U HH(OPMALIUIO.

HenpencraBnenue (HecBOEBpeMEHHOE IpPEJICTABIEHUE) OPraHOM MJIM OpraHu3aluei mo
ME)XBEIOMCTBEHHOMY 3aIlpoCy JOKYMEHTOB U MH(POpPMAIMU HE MOXKET SBISATHCS OCHOBAHUEM
JUISL OTKAa3a B IIPEIOCTABIIEHNN 3asBUTEIIO TOCYJapCTBEHHOMN YCIIYTH.

MaxkcuManbHbI CPOK BBIIIOJHEHUS IEUCTBUN — 5 pabo4yMX JAHEW C MOMEHTA PErucTpaluu
3asIBJICHHUS.

3.3.3. OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJAMHUHUCTPATUBHOW MNPOLEAYPHI SIBISETCS
cnenuanuct OMCY.

3.3.4 Pe3ynpTaToM aAMUHUCTPATUBHOW NPOLEAYPHI SABIAETCA MOJYyYEHUE NOKYMEHTOB U
nHpopmaIu, He0OXOUMBIX /IS TPEA0CTABICHUS TOCYIaPCTBEHHON YCITyTH.

3.4. TlopsA0K OCYIIECTBICHUS aIMUHUCTPATUBHBIX TPOIICITYP
B DJIEKTPOHHOHU (hopMe, B TOM YHCIIE C UCIIOJIb30BAHUEM
EnwHOrO mopTaia rocy1IapcTBEHHBIX M MYHHITMITATBHBIX YCITYT
(pynkuwmif) u [TopTana rocyapcTBEeHHBIX
Y MyHUIIUTIATBHBIX yeayT (pyHkiuit) CaxanuHCKO#M 001acTh

3.4.1. Tlopsnok 3anucu Ha npuem B OMCY, mpenocTaBisiolUil TOCyAapCTBEHHYIO
ycayry, At noaadu 3anpoca nocpeactsom EINNY u PIITY.

B nensax mpenocraBieHus TOCYJapCTBEHHOM yCIyTH OCYLIECTBIIAETCSA NPUEM 3asiBUTENIEN
10 TIPEJBAPUTEIILHOM 3aIHUCH.



3anuch Ha npueM nposoautcs nocpeacrsom EINTY u PIITY.

3asBUTEIIO MPEAOCTABISIETCS BO3MOXKHOCTD 3alUCH B JTI00ObIe CBOOOAHBIE JIsl IpUEMa JaTy
U BpeMms B npesenax ycraHosiaeHHoro B OMCY, npenocTaBisomero rocy1apcTBEHHYIO YCIyTy,
rpaduka npuema 3asBUTEICH.

OMCY, nmpenocTaBIsONMi TOCYIapCTBEHHYIO YCIIYTY HE BIpaBe TpeOOBaTh OT 3asBUTEIS
COBEpUICHHsS] MHBIX JACHCTBUNA, KpOME MNPOXOXKACHUS HUICHTU(PUKAUUU W ayTeHTU(UKAIUH B
COOTBETCTBUU C HOPMAaTUMBHBIMU IPABOBbIMU akTamu Poccuiickoit @enepaunu, ykazaHus LEIU
npueMa, a TakKe IMPEJOCTaBICHHUS CBEIEHUs, HEOOXOAMMBIX U1 pacyeTa UIMTEIbHOCTU
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBHIA HEOOXOIMMO 3a0pOHUPOBATH I IpHUEMa.

3.4.2. Tlopsanok opmMupoBaHHs 3ampoca MOCPEACTBOM 3AMOIHEHUS IEKTPOHHOU (HOpMBI
sanpoca Ha EIII'Y um PIII'Y 6e3 HE0OXOAMMOCTH JOMOJHUTEIHHOM IMOJAYM 3arpoca B KaKOM-
6o uHOU (hopme.

dopMUpOBaHUE 3ampoca 3asgBUTEIEM OCYIIECTBIISIETCS IOCPEICTBOM  3alOJHEHUs
anekTpoHHOU (hopmel 3ampoca Ha EIITY u PIII'Y 6e3 He0OX0AMMOCTH JONOTHUTEIIBHON Toja9u
3ampoca B Kakoi-1m0o uHo (opme.

Ha EIII'Y u PIIT'Y pa3smemiatoTcst oOpa3iibl 3a0IHEHUs AIEKTPOHHOM (hOPMBI 3ampoca.

dopmaTHO-IIOTMYeCKass  MpoBepka  CPOPMHUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
ABTOMATHYECKH TOCJE 3aIOJHEHUS 3asgBHTENEM KaXKAOrO U3 TOJIEH DIIEKTPOHHOH (HOPMBI
3anpoca. [Ipy BBIABIEHUH HEKOPPEKTHO 3alOJIHEHHOTO MOJIs AJIEKTPOHHOW (hOpMBbI 3ampoca
3asgBUTENb YBEJOMIIIETCS O XapaKTepe BbBISBICHHOW OIIMOKM M TOPSAJIKE €€ YCTpaHeHUs
MOCPEICTBOM HMH(OPMAIIMOHHOTO COOOIIEHHUSI HETMOCPEACTBEHHO B JJIEKTPOHHOU (opme
3ampoca.

[Ipu popmupoBanum 3amnpoca 3asBUTEII0 00ECIIEUNBAETCS:

a) BO3MOXKHOCTh KOIMPOBAHMS U COXPAHEHHS 3apoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 HACTOALIEro aJMUHUCTPATUBHOIO PETJIAMEHTa, HEOOXOAUMBIX JJI IPEIOCTABICHUS
roCyJapCTBEHHOM YCIYyTH;

0) BO3MOXXHOCTb 3alOJHEHHUS HECKOJbKUMHU 3asIBUTENSIMU OJHOM AJIEKTPOHHOU (HOPMBI
3ampoca mpu oOpallleHruu 3a TOCYAapCTBEHHBIMH yCIyTraMu, MPEANoIaraloliMi HallpaBlIeHHUe
COBMECTHOT'O 3aIlpOca HECKOJIIbKUMHU 3asIBUTENISIMH;

B) BOBMOKHOCTH TIe4aTH Ha OyMa)KHOM HOCUTEJIE KO AJIEKTPOHHOM (hOPMBI 3ampoca;

I') COXpaHEHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (opMmy 3ampoca 3HaueHUd B JHOOOI
MOMEHT IO JKEJIaHHMIO IOJIb30BaTeNsl, B TOM 4YHCIE MPU BO3HUKHOBEHUHU OIIMOOK BBOJA U
BO3BpaTe JIJIsl TOBTOPHOTO BBO/Ia 3HAYEHUH B DJIEKTPOHHYIO (JOpMY 3ampoca;

1) 3arojIHEHWE TMOJed SIeKTpOoHHOW (OpMBI 3ampoca 10 Hayajla BBOJA CBEJICHUM
3asIBUTENIEM C KCIOJIb30BAaHHEM CBEACHHI, pa3MelIeHHBIX B denepaibHol cucteMe «Ennnas
CUCTeMa HWJCHTHU(QHUKAMU U ayTeHTU(PUKAMM B HHQpacTpykType, obecreunBaromen
UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICIICTBUE UH(HOPMAITMOHHBIX CUCTEM,
WCIIONIB3YEMBIX ISl MPEJOCTABJICHHUS TOCYJAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyT B
AIIEKTPOHHOU (opMe» (nanee - eAWHas cUcTeMa HWACHTH(PHKAIMU W ayTeHTH()HUKAIUHN), U
ceefennii, onyOnukoBaHHbIXx Ha EIII'Y u PIIY, B dactu, Kacaromieiicss CBEICHHIA,
OTCYTCTBYIOIIIUX B €IUHOM CHUCTEME ICHTH(UKAIINYI U ayTeHTU(DUKAIINH;

€) BO3MOXXHOCTh BEPHYTHCSI Ha JIIOOON W3 JTaroB 3alOJHEHHS SJICKTPOHHOU (HOpMBI
3arpoca 6e3 oTepH paHee BBEICHHON HHPOpMaIHH;

) BO3MOKHOCTb Aoctymna 3assurens Ha EIII'Y u PIIT'Y k panee nogaHHbIM UM 3ampocam
B TE€UEHHE HE MEHEE OJIHOTO T0/a, a TaKKe YaCTUYHO c(HOPMHPOBAHHBIX 3aIPOCOB - B TEUECHUE
HE MEHee 3 MeCSLIEB.

CdhopMupoBaHHBIH U TOIMUCAHHBIN 3aITPOC, ¥ UHBIE JIOKYMEHTHI, YKa3aHHbBIE B ITYHKTE 2.6.
HACTOAIIETO  aJMUHUCTPATUBHOTO  perJIaMEHTa, HEOOXOJWMble Ui  TMPEeIOCTaBIICHUS
rOCYJAapCTBEHHON YCIyI'M, HANpaBISIIOTCA B OpraH, MNPEIOCTaBISAIOIINNA TOCYJapCTBEHHYIO
ycayry nocpeactsoM EINNY u PIITY.

3.4.3. TIlopanox nmpuema u peructpauun OMCY, npenocTaBiSiOIIUM TOCYAapCTBEHHYIO
YCIIyTY, 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX NJIsl MPEAOCTaBICHUS TOCYIapCTBEHHON

YCIIYTH.



OMCY, npeaocTaBsOUINi TOCYIapCTBEHHYIO YCIIYTY, 00€CIIeUnBaeT MPUEM JTOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEAOCTaBICHMS] TOCYJAapCTBEHHOM YCIyrd, a Takke IONy4YeHUs B
YCTaHOBJICHHOM TMOpsiAKe MHPOpManuu o0 omiaTe rocylapCTBEHHOW YCIIYTH 3asBHUTENEM, 32
WCKIIFOUEHHMEM CIIy4asi, €CJIU JUIsl Hadayla IpOoLEeyphl IPEIOCTABIECHUS ITOCY1apCTBEHHON YCIYTH
B COOTBETCTBHH C 3aKOHOAATEIBCTBOM TPEOYyeTCs TNYHAs SIBKA.

[Ipn mnonydenun 3ampoca B DJJIEKTPOHHOM (opMe B aBTOMAaTHUYECKOM DPEXKUME
OCYIIECTBIISICTCSI (POPMATHO-JIOTHUECKUI KOHTPOJIb 3aIllpoca, MPOBEPSIETCS HAIMYME OCHOBAHHUU
JUIs OTKa3za B MPUEME 3ampoca, yKa3aHHbIX B IMyHKTE 2.8 HACTOSALIET0 aJMUHUCTPATUBHOIO
pEerjlaMeHTa, a TaK’Ke OCYILECTBISIOTCS CIENYIOIUE JEHCTBUS:

1) nmpu Hamuuuu XO0Ts OBl OAHOTO M3 YKA3aHHBIX OCHOBAaHHWH JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPEJOCTABIEHNE TOCYAAPCTBEHHOM YCIYTH, B CPOK, HE MPEBBILAIIINAN CPOK
IIPEIOCTABIEHUSI TOCYAAPCTBEHHOM YCIyrd, NOJArOTaBIMBAaET IMCbMO O HEBO3MOXHOCTHU
IIPEA0CTABIIEHUS TOCYJAPCTBEHHOM YCIIYTH.

2) mpu OTCYTCTBUH YKa3aHHBIX OCHOBAHMH 3asBUTEIIO0 COOOIIAETCS MPUCBOCHHBIN 3a1pocy
B DJIEKTPOHHON (opMe YHUKaIbHBIH HOMEp, IO KOTOPOMY B COOTBETCTBYIOIIEM pazzene EIITY
u PIII'Y 3asButemo Oymer mpencraBicHa HWH(GOpMAMs O XOJ€ BBHINOJTHCHHS YKa3aHHOTO
3ampoca.

[Ipuem u perucrpanus 3ampoca OCYLIECTBISIETCS JOJKHOCTHBIM JIMIIOM CTPYKTYPHOTO
MO3/IpaBJI€HUs, OTBETCTBEHHOT'O 32 MPEJOCTABICHUE ITOCYJAPCTBEHHOMN YCIyTH.

[Tocne perucrpanuu 3anpoc HalpaBIseTCs B CTPYKTYPHOE MOApa3ieieHUue, OTBETCTBEHHOE
3a MPEIOCTaBICHUE TOCYAAPCTBEHHON YCIIYTH.

[locne mnpuHATHS 3ampoca 3asBUTENS JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IIPEIOCTABIIEHUE TOCYIaPCTBEHHON YCIIyTH, CTaTyC 3alpoca 3asBUTENs B JINYHOM KaOWHETe Ha
EIT'Y u PIII'Y oOHOBIsIeTCs 0 CTaTyca «IIPUHSATON.

3.4.4. Onnara rocy1apCTBEHHOM MOILIMHBI 3@ MPEJOCTABICHUE TOCYJapCTBEHHBIX YCIYT U
yIulaTa WHBIX IJIaTEKEH, B3MMAEMbIX B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoin
denepanuu.

I'ocynapcTBeHHas MONUIMHA 32 IPEJOCTABIEHUE FT'OCYAAPCTBEHHOM YCIIYTH HE B3BIMAETCH.

3.4.5. Ilony4yeHnue pe3ysbTaTa NpeJOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH.

B kadectBe pe3ynbTaTra NpeAoCTaBICHUs TOCYAAPCTBEHHOM YCIyrd 3asBUTENb IO €ro
BBIOOpY BITPaBE MOJIYUUTh:

a) JOKYMEHT B (opMe DJIEKTPOHHOTO JOKYMEHTa, IMOJANHCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMLIOM C HCIOJIb30BAaHUEM YCHJIEHHOM KBalIU(UIIMPOBAHHON 3JIEKTPOHHON
MOJIITUCH;

0) JOKyMEHT Ha OyMa)XHOM HOCHTENe, MOJATBEPXKJIAIOLIEM COJEp’KaHHE 3JIEKTPOHHOTO
JIOKYMEHTa, HaIlPaBJIC€HHOI'O OPraHoM, B MHOTO(YHKIIMOHAJIbHOM ILIEHTPE MpPerIOoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT;

B) WH(}OpMAIMIO O TPENOCTaBIEHUS TOCYAApPCTBEHHON YCIyTH W3 TOCYIapCTBEHHON
UH(POPMALIMOHHON crucTeMbl B cooTBeTcTBUHM ¢ DeaepanbHbiM 3akoHOM OT 27.06.2006 Ne 149-
@3 «O06 nnpopmayu, THPOPMALTMOHHBIX TEXHOJIOTUAX U O 3alIUTE UHPOPMALIUNY,

') JOKYMEHT Ha OyMa)kHOM HOCHUTEJIE.

3asiBUTENb BIPABE IOJYYUTh PE3YNbTAaT MPEJOCTABICHHS TIOCYIapCTBEHHOW YCIyru B
¢dbopMe 2IIEKTPOHHOIO JOKYMEHTa WM JIOKYMEHTa Ha OyMa)XHOM HOCHTENE B TE€YEHHE CpOKa
JENCTBUS pe3ynbTara IpeI0CTaBIEHUS TOCYJapCTBEHHON YCIYTH.

3.4.6. llomyuyeHue CBEOEHHMII O XOJE BBINOJHEHUS 3ampoca O MPEIOCTaBICHUN
roCy/1apCTBEHHON yCIIyTH.

3asBUTENIb MMEET BO3MOXKHOCTH IOJyuY€HUsT HMHQOpMAIMM O XOJAE MpPel0oCTaBICHUS
roCy/1apCTBEHHON yCIIyTH.

WNudopmanus o xoze mperocTaBlieHus TOCyAapCTBEHHON YCIIyTH HAIIPABIISETCS 3asBUTEITIO
OpraHaMH B CpPOK, HE NPEBBIIIAIOMIUNA OJHOTO paboyero JHs MOcie 3aBEPIICHUS BBITOJIHEHUS
COOTBETCTBYIOILETO JIEHCTBUS, HA aJpec 3JIEKTPOHHOW MOYTHI WM C MCIOJIb30BAHUEM CPEICTB
EIIT'Y u PIIT'Y no BEIOOPY 3asiBUTETIS.

[Ipu mpenocTaBiI€HUM TOCYNAPCTBEHHOW YCIYTM B JIIEKTPOHHOH (opMme 3asiBUTENIO
HaIlpaBJIsETCS:



a) yBeJOMJICHHE O 3allMCH Ha IPUEM B OpraH WM MHOTO()YHKIIMOHABHBIN LICHTD;

0) yBelIOMJICHHE O MPUEME M PETHCTPAIlMU 3ampoca M WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEOCTABIIEHNS FOCY1apCTBEHHON YCIIyTH;

B) YBEJIOMJIEHUE O HayaJie MPOLeAyphI MPEJOCTaBICHUS TOCYJapCTBEHHON YCIIYTH;

r) yBeAOMJIeHHE OO0 OKOHYAaHMM TMPENOCTABICHUS TOCYAApCTBEHHOW YCIyru 0o
MOTHBHUPOBAaHHOM OTKa3¢ B IpUEME 3ampoca M HUHBIX JOKYMEHTOB, HEOOXOIUMBIX s
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIIyTH;

) yBeAoMJIeHHE O (akTe TMoaydyeHus HHPOpMaAIUKM, TMOATBEPXKAAIONIEH OIIaTy
roCyJapCTBEHHOM YCIIyTH;

€) YBEIOMIIEHME O pE3yjbTaTax pacCMOTPEHMsI JAOKYMEHTOB, HEOOXOAMMBIX IS
MPEJICTaBICHUS TOCYIapPCTBEHHON YCIYTH;

) YBEIOMJIEHHE O BO3MOXKHOCTH IOJIYYHUTh PE3YyJIbTaT MIPEIOCTABICHUS TOCY1apCTBEHHON
yciyry 1100 MOTUBHUPOBAHHBIN OTKa3 B MPEAOCTaBICHUN TOCYIaPCTBEHHON YCIYTH;

3) yBEIOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B IIPEIOCTABIIEHUU TOCYIaPCTBEHHOMN YCIYTH.

3.4.7. Ocy1iecTBieHrE OLIEHKH KauecTBa MPe0CTaBIeHUS TOCYJapCTBEHHOMN YCIYTH.

3asgBUTENAM OOECIEUMBAETCS BO3MOXHOCTb OLEHUTh JOCTYIHOCTh U  KadeCTBO
FOCYyIapCTBEHHOW yciayru ¢ ucnosbzoBanueM PIII'Y, mpu  ycimoBuM  BO3MOXKHOCTH
IPEOCTABIICHHS TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOH (opme.

3.4.8. locynebHoe (BHecyneOHOE) oOkallOBaHUE peUIeHH u JedcTBuil (Oe3mercTBus)
OMCY, nomxnoctHoro juna OMCY 1160 MyHUIIUTAIBHOTO CITY>KaIIero.

JleiictBue ommcaHo B paszzaene «JlocyneOHbIN (BHECYNeOHBIN) MOPSIOK OO0KaTOBAHHS
pemieHuit U nercTBuil (0e3neicTBUA) OpraHa, IpeaoCTaBIsSIONIEro TOCYJapCTBEHHYIO YCIyTy, a
TaK)Ke JOJKHOCTHBIX JIMI]Y, HACTOSIIET0 aIMUHUCTPATUBHOTO pErjlaMeHTa.

3.5. Tlopsaok ucrpaBiIeHHS JOMYIICHHBIX OTICYAaTOK M OIIHOOK
B BBIJIAHHBIX B PE3YJIbTATE MIPEAOCTABICHHS TOCYIapCTBEHHOM YCIYTU JOKYMEHTaX

3.5.1. B ciydae BBISBICHMS 3asBUTEJIEM OIEYATOK, OIIMOOK B MOJyYEHHOM 3asiBUTEIEM
JIOKYMEHTE, SIBJISIOIIEMCS] Pe3yIbTaTOM MPEIOCTABICHUS TOCYIAPCTBEHHOM YCIYTH, 3asBUTENb
BIIpaBe OOpaTUTbCA C 3asBICHHEM 00 HCIPaBJIECHUU JOMYLICHHBIX ONEYaTOK M OIIUOOK B
BBIJITAHHBIX B PE3YJIbTATE MPEIOCTABICHHUS TOCYAAPCTBEHHON YCIyTH IOKYMEHTAX.

3.5.2. OcHoBaHWEM Il Havyasa MPOIEAYPHI TI0 HCIIPABICHUIO OMEYAaTOK M (WJIH) OMINOOK,
JOMYIIIEHHBIX B JOKYMEHTaX, BBIIAaHHBIX B pe3yJbTaTe NPEAOCTABICHHUS TOCYIapCTBEHHOM
yenyru, sisercs nocrymieHne B OMCY 3asBieHus 00 HCHpPaBICHHUM ONEYaTOK U (WIIN)
OLIMOOK B IOKYyMEHTAaX, BBIIAHHBIX B pe3yJIbTaTe MPEAOCTABICHHS FOCYIapCTBEHHON YCIYTH.

3.5.3. 3asBienne 00 HCIpaBIEHUH OINEYATOK M (MJIM) OMMOOK C yKa3zaHHEM CcIrocoba
UH(POPMHUPOBAHUS O pe3ylbTaTaX €ro pPacCMOTPEHHUS U JIOKYMEHTBI, B KOTOPBIX COJEpXKarcs
ONevyaTKy U (UJIM) OMIMOKH, IPEACTABISIIOTCS CIEAYIOUUMH CIIoco0aMu:

— TUYHO (3asSBUTENIEM IPEICTABISIOTCS OPUTHHAIBI JOKYMEHTOB C ONEYaTKaMu ¥ (WIIN)
OMMOKaMH, CHEIHAIMCTOM, OTBETCTBEHHBIM 3a TIPUEM JOKYMEHTOB JETArOTCS KOIHU ASTHX
JIOKYMEHTOB);

— [IOYTOBBIM  OTIMpaBJIEHUEM (3asfBUTENIEM HAIMpPABISAIOTCS KOMUU JIOKYMEHTOB C
oreyaTKaMu U (UJIH) OMMUOKaMu).

[Tocne mpuemMa W perucTpaluy 3asBICHUS CHEIMAINCT, OTBETCTBEHHBIH 3a MpHEM
JOKYMEHTOB IIepelaeT €ro CHEUUAINCTY, OTBETCTBEHHOMY  3a IPUHATHE pEIIEeHUs O
IPEOCTaBICHUH FOCyJapCTBEHHOHN yCIIyry B TeueHue 1 pabouero JHs.

3.5.4.Tlo pe3ynbpTaTam pacCMOTPEHHS 3asBJIICHUS 00 HWCIIPABICHUW OIEYATOK M (WJIH)
OMMOOK CHEIMaIMCTOM, OTBETCTBEHHBIM 32 NPUHATHE pEIIeHUS O IPelOoCTaBICHUU

roCyJapCTBEHHOH YCIIyTH, B T€4eHUE 4 paboumx JHEi:



— IPUHUAMAET pelieHre 00 HCHpPaBICHUU OINEYaToK M (WiIK) OMHMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, BBIIAHHBIX B pe3yjbTaTe MPEIOCTABICHUS TOCYJapCTBEHHOW YyCIyrd, U
YBEAOMJISIET 3asBHUTENS O MPUHATOM pEUICHHH CHOCOOOM, YKa3aHHBIM B 3asBIEHUU 00
WCIPABIEHUU OMNeyaTok U (WiM) OmHMOOK (C yKa3aHHEM CpOKa HCIPaBJICHUS JOMYIIEHHBIX
ONEeYaToK U (KMJIM) OIMOO0K);

— MIPUHUMAET perieHne 00 OTCYTCTBUM HEOOXOIMMOCTH HCIIPABICHHS ONEYaTOK U (WJIN)
OmMOOK, JONMyIIEHHBIX B JIOKyMEHTaX, BBUIAHHBIX B pe3ylbTaTe MPEJOCTaBICHUS
rOCyJapCTBEHHOHN YCIIYTH, U TOTOBUT MOTHBHPOBAHHBINA OTKA3 B HCIIPABICHUH OTIEYATOK U (HJIH)
OIMOOK, JIOMYIIEHHBIX B JIOKYMEHTaxX, BbIJAHHBIX B pe3ylbTaTe MpPeaoCTaBICHUS
MYHUIIMIIATLHONU YCITyTH.

Hcnpapnenue omneyaTok W (WiIM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3yJibTare IMPeIOCTaBICHUS TOCYIapCTBEHHOW YCIYTH, OCYIIECTBIISICTCS CIEIHATUCTOM,
OTBETCTBEHHBIM 32 MPUHATHE PEIICHHS O MPEJOCTaBICHUH TOCYAaPCTBEHHON YCIIyTH, B TCUCHHE
5 pabounx JHEH.

3.5.5.1Ipn wucnpaBiaeHun omnedyaTok W (WiIU) OMIMOOK, JONYHICHHBIX B JOKYMEHTaX,
BBIIaHHBIX B Pe3yJbTaTe MPEAOCTABICHUS FOCYIapCTBEHHOM YCIIyTH, HE IOMYCKAeTCs:

— U3MEHEHHE COJACpKAHMS JIOKYMEHTOB, SIBIISIOIIMUXCS PE3YylIbTaTOM IPEIOCTaBICHUS
roCy/IapCTBEHHOU yCIyTH;

— BHECCHHME HOBOW MH(OpMAINK, CBEICHUI W3 BHOBb MOJTYYEHHBIX JOKYMEHTOB, KOTOpPHIC
He OBLIH MPEeICTaBICHBI TP TOAaYe 3asBICHHS O MPEIOCTABICHUN TOCYIapCTBEHHOM YCIIyTH.

3.5.6. KpurepueM mnpuHSTHS pemieHus 00 WCIpaBICHUH ONEYaToK H (WiIM) OHIHMOOK
SBJISICTCA HAJIM4YUe OINEYaTOK M (MJM) OMMOOK, TOMYIIEHHBIX B JOKYMEHTaX, SBISIOIINXCS
pe3yabTaTOM MPEJOCTABIECHUS TOCYAAPCTBEHHOM YCIYTH.

3.5.7. MakcuManbHbIi CPOK UCHOIHEHUS aIMUHHMCTPATUBHON NPOLEAYpPbI COCTaBISIET HE
Oonee 5 pabouux AHEW CO JIHS MOCTYIUIEHMS 3asBJICHHS 00 MCHpPABICHUM ONEYaTOK U (WIIn)
OIINOOK.

3.5.8. Pe3ynbpraToM mporierypsl SBISIETCS:

— WCIpaBJICHHBIC JOKYMEHTHI, SIBIISTFOIIIAECS pE3yIBTATOM MIPEOCTABIICHUS
roCyJapCTBEHHOH YCIIyTH;

— MOTHBHMPOBAaHHBIH OTKa3 B HMCIPaBJIEHUH ONEYAaTOK M (MJIM) OUIMOOK, JTOMYIIEHHBIX B
JIOKYMEHTaX, BbIJIAHHBIX B PE3YJIbTaTe MPEOCTABICHUS TOCYAaPCTBEHHOM YCIyTH.

[To pe3ymbraTam mpoIexypbl MPOBOJUTCS PErHCTPANUsS HCIPABICHHOTO TOKYMEHTA WIIN
NPUHSATOTO PEIICHHUs B )KypHAaJle HCXOISIIEH TOKyMEHTAIINH.

JIokyMeHT, coaepkamuidi OomevYaTku ¢ (WIu) OIMMOKH, TOocie 3aMEHBI TOJICKHUT
YHUYTOXXEHUIO0, (GaKT KOTOPOro (PUKCUPYETCS B JIeJI€ M0 PACCMOTPEHUIO OOPAIIeHNS 3asBUTEISL.

3.6. OcoOEHHOCTH BHITIOTHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP (IeHCTBUN)
B MHOT'O()YHKIIMOHAJIBHBIX LIEHTPaX MPeJOCTaBICHUS
rOCy1apCTBEHHBIX 1 MYHULIUIAIBHBIX yCIyT

3.6.1. Tlopsmox  aAMHUHUCTPATHBHBIX  JAEHCTBUM B  Ciydyae  IMpPeAOCTABICHHS
rocynapctBeHHou yciayru B MOII:

1) Pa3memienre MHPOpPMAIUU O MOPSAAKE MPEIOCTABICHUS T'OCYJApPCTBEHHOW YCIYTH B
nomenieana MOILI.

Pa3mernienue nHpopmManuu o MopsaKe MPeJoCTaBIeHUs TOCyJapCTBEHHOH yeiayru B MOIL]
OCYILLECTBIIICTCSI C MCIIOJIB30BAaHUEM JOCTYIHBIX CpEACTB HH(GOPMHPOBAHUS 3asBUTENEH



(uH(OpPMAIOHHBIE CTEH/IBI, POKAT BUACOPOJIUKOB, OOECIIEYCHHE T0CTYNa K HH(POPMAITMOHHO-
TEJIEKOMMYHUKAIITMOHHON ceTu VIHTepHeT).

2) IIpuem OT 3asBUTENS 3aIIPOCa U MHBIX JOKYMEHTOB, HEOOXOMMBIX ISl IPEAOCTaBICHUS
rOCyapCTBEHHOU yCIIyTH.

B M®I] 3a npenocraBieHUEM IrOCyAapCTBEHHOM YCIIYTH 3asBUTENb 0oOpallaeTcsl JIMYHO,
yepes3 3aKOHHOIO IIPEICTaBUTEIIS WM JOBEPEHHOE JIULIO.

AJIMUHUCTPAaTUBHOE JAEUCTBUE 110 IPUEMY OT 3asBUTEJNA 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTaBIEHUS FOCY1apCTBEHHON YCIIYTH, BKJIFOUAET B CeOsL:

YCTAHOBJIEHHE JUYHOCTH 3asBUTENS (3aKOHHOI'O IPEICTaBUTEINS WM JIOBEPEHHOIO JIMIIA
3asBUTENIA), A TAKXKE IPOBEPKY JOKYMEHTA, IOATBEPKAAIOIIEIO IIOJHOMOYUS 3aKOHHOIO
IPEJCTaBUTEII UM JOBEPEHHOIO JHIA (B cilydae OOpalleHHs 3aKOHHOIO MpEACTaBUTENS WIH
JIOBEPEHHOT O JINIIA);

IIPOBEPKY KOMITJIEKTHOCTH IIPEJCTABICHHBIX JOKYMEHTOB (IIpY HAJIMYUK);

PETUCTpaIHIO 3asiBJIICHUS B aBTOMAaTH3MPOBaHHOM nH(popMarmonHoi cucreme MOL;

BPYYEHHUE PACIHUCKH O MMOJyYECHUH 3aBJICHUS U JTOKYMEHTOB (TIpU HAJIUYUH).

3) Ilepenaua noxkymentoB u3 M®L[ B OMCY:

[lepenaua nokymentoB u3z M®L[ B OMCY ocyuiecTBiasieTcsi MOCPEACTBOM UX JOCTABKU Ha
OyMaxHOM HocuTelle KypbepoM MODIl w/wimm B JIEKTPOHHOM BHJE, JIMOO TOYTOBBIM
OTIIPABJICHUEM.

4) HanpasieHue pesynbTaTa IHpPEAOCTAaBICHUA TIoCyIapcTBeHHOM ycayru B MOILL.
HomxunoctHoe muno OMCY, OTBETCTBEHHOE 3a BbLIayy JOKYMEHTOB, OO€CIe4HuBaeT
Hanpasienue B ML pe3ynbTara rocyaapcTBEHHOM yCIyru He MO3/IHee OJHOro paboyero AHS,
IIPEALIECTBYIOIIETO JHIO HCTEYEHUs CpOKa €€ IIPEJOCTaBICHUs, IIOCPEICTBOM IIE€penadu
JOKYMEHTa Ha OyMakHOM Hocutene Kypbepy MOIl w/wim B 3JIEKTpOHHOM BHJE, JHOO
IIOYTOBBIM OTIIPABIICHUEM.

5) Bpeigaua pe3ynpTaToB rocyaapctBeHHoi yciyru. Cnemmamuer MOL[  BHOcHT
MH(OPMALIMI0 O MOCTYIUIEHUU pe3yjbTaTa rOCyJapCTBEHHOM YCIYrM B aBTOMAaTU3UPOBAHHYIO
uHpopmannonnyo cucremy M®I[ u umHbopMmHUpyeT 3asBUTEN O BO3MOXKHOCTU MOJIYYECHUs
pe3yiabpTaTa TOCy1apCTBEHHOU YCIIYTH.

Crneunamuct M®I] BblgaeT pe3yabTaT OKa3aHMsI FOCYIAPCTBEHHOW YCIyTW 3asBUTEIIO B
MOMEHT oOpartieHus 3assureis B MOIL 3a ero nosiyueHuem.

3.6.2. OcoOeHHOCTH  BBINIOJHEHHWS  YKa3aHHBIX  aJIMHUHHCTPATUBHBIX  JHCTBUI
YCTaHABJIMBAIOTCS COTJIAIIEHUEM O B3aUMOJACHCTBUH, 3aKiII0UeHHBIM Mexk1y OMCY u MOII.

Pa3znen 4. DOPMBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

4.1. Ilopsok oCylIeCTBIIEHUS TEKYILIET0 KOHTPOJIS 32 COOJII0IEHuEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIAMU
ITOJIOXKEHUN aJ]MUHUCTPATUBHOIO PETIIAMEHTA U UHBIX
HOPMAaTHUBHBIX ITPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX Tpe6OBaHI/I$I
K IIPEIOCTABICHUIO FOCYJapCTBEHHOM YCIYyTH,

a TaKk)Ke MPUHATUEM UMH PEIICHUI

Texymmii KOHTpOJIb 3a COOJIOJICHWEM U HWCIOJTHEHUEM JIOJDKHOCTHBIMU JIMIIAMH
MOJIO)KEHUH HACTOSIIETO0 aJIMUHHUCTPATHBHOTO pPETrJIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABIMBAIONIMX TpeOOBaHUS K TPEAOCTABICHUIO TOCYAApPCTBEHHOW YCIyTH,
ocyuiecTBisiercs pykosoaureaem OMCY.

4.2. Tlopa10K ¥ NEPUOANIHOCTH OCYILECTBICHUS
IMJIAHOBBIX U BHCIIJIAHOBBIX ITPOBCPOK MOJIHOTHI U KAYCCTBA
MIPEIOCTaBIICHUS TOCYJaPCTBEHHOMN YCIYTH,
B TOM YHCJIE TIOPSIOK M (POPMBI KOHTPOJIS 32 MOJHOTOM U Ka4eCTBOM
MIPEIOCTABIIEHUS TOCYITaPCTBEHHON yCIyTH



KoHTponb 3a MOJHOTOM MW KayeCTBOM TMPEIOCTABJICHUS TOCYIapCTBEHHOW YCIYIH
OCYIIECTBIIsICTCS B (hopMax:

1) npoBeieHMsI TPOBEPOK;

2) paccmoTpenust kano® Ha geiictBusi  (OesmeiictBue) crnenmanmcta  OMCY,
OTBETCTBEHHOTO 3a IIPEIOCTaBIEHUE FOCY1apCTBEHHON YCIIYTH.

[TpoBepkH MONHOTHI U KayecTBa MPEIOCTABICHUS TOCYIapCTBEHHOW YCIIyTH MOTYT OBITh
IUIAHOBBIMM M BHEIJIAaHOBBIMU. [lOpsiioK M NEpUOJUYHOCTh OCYILECTBIICHHUS IUIAHOBBIX
NPOBEPOK ycTaHaBiuBaeTcs miuaHoM padorst OMCY. [lpu mpoBepke MOTYT paccMaTpHUBATHCS
BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM TOCYIAapCTBEHHON YCIYyrd (KOMIUICKCHBIE
IIPOBEPKH), UM OTAEJBHBIA BOIPOC, CBA3aHHBINA C MPEAOCTAaBICHUEM I'OCY1apCTBEHHON yCIyTU
(remartuueckue nposepku). IIpoBepka Takke MOXKET MPOBOJAUTHCA IO KOHKPETHOH »xkaiole
3asiBUTEIIS.

BHeruiaHOBBIE TNPOBEPKM MPOBOASTCA B CBSI3U C IIPOBEPKOH yCTpaHEHHs paHee
BBISIBJICHHBIX HapyIICHUH aJMHUHUCTPATUBHOIO pErJlaMEHTa, a TaKXe B Cilydae IOJy4yeHUs
xano0 3asBurened Ha neiictBus (6e3neiictBue) cneunanucroB OMCY, OTBETCTBEHHOIO 3a
IIPEIOCTABIIEHUE TOCYJaPCTBEHHOM YCIYTH.

3.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI] OPTaHa MECTHOTO CaMOYIIPaBIICHUS
3a peleHus u aelictus (6e3aeiicTBre), mpuHUMaeMble (OCYILEeCTBIsIEMbIC)
B XOJI€ TIPEOCTABIICHUS TOCYIaPCTBEHHON YCIyTH

JIOJDKHOCTHBIE JIMIIa HECYT TMEPCOHAbHYI0O OTBETCTBEHHOCTh 3a PEIICHUS W JEHCTBUS
(Oe3neiicTBuE), TpUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJI€ MPEIOCTABICHUS TOCYIApPCTBEHHOMN

YCIIyTH.

4.4. TTonoxeHus, XapakTepu3yrolie TpeOoBaHus K popMaM KOHTPOIIS
3a TPeI0CTaBICHUEM rOCYAapCTBEHHOH yCayru
CO CTOPOHBI TPaXKAaH, X 00bEJMHEHUI U OpraHu3aIi

KonTponp 3a mpemocraBieHHEM TOCYAApCTBEHHOM YCIYTHM CO CTOPOHBI TpakgaH, HX
06’BGHI/IH€HI/II\/’I u OpFaHH3aHI/Iﬁ OCYHICCTBIIACTCA TIOCPEACTBOM OTKPBITOCTH ACATCIIBHOCTU
OMCY mnpu mpenocTaBIeHHH TOCYIapCTBEHHOW YCIYTH, MONyYEHHUsS TMOJTHOW, aKTyalbHOH H
JIOCTOBEpHON WHGPOpMAIUM O TOPSAKE TMPEAOCTaBICHUS TOCYAAPCTBEHHOW YCIyTd U
BO3MOKHOCTH JIOCYJI€OHOTO pacCMOTpeHMsi oOpaieHuid (kano0) B TMporecce MOIyYSHUS
rOCy/IapCTBEHHOU yCIyTH.

Pasnen 5. JJOCYJIEBHBIN (BHECY IEBHBIN) TTOPSJIOK
OBXAJIOBAHUS PELLIEHUI U JEMCTBUI (BE3JIEMCTBUS) OMCY,
MIPEJIOCTABJISIOILIEIO TOCYJIAPCTBEHHYIO VCIIVTY,
MHOTI'O®YHKI[MOHAJIBHOI'O LIEHTPA, OPT AHU3ALIUI, OCYILECTBJISIOIINX
®YHKIIWH ITO ITPEJIOCTABJIEHUIO TOCYJIAPCTBEHHBIX
VJIM MYHULIMIIAJIBHBIX VCIIYT, A TAKXKE JIOJDKHOCTHBIX JIULI,
MYHULIMIIAJIBHBIX CITYXAILNX, PAGOTHUKOB

5.1. Undopmarius 11t 3aBUTEIIS O €TO TIPABE
noJIaTh Xaynoly Ha pelieHue u aericteue (6e3neicTaue)
OpraHa MECTHOTO CaMOYIIPABJICHHS, IPEIOCTABIISIONIETO FOCYAapCTBEHHYIO YCIYTY,
MHOTO(YHKIIMOHAIIBHOTO IIEHTPa, OPTaHU3aIiii, OCYIIECTBISIOMHNX HYHKIINU
0 TPEIOCTABICHHUIO TOCYIAPCTBCHHBIX WIIM MYHHUIIUITATBHBIX YCIYT, & TAKKE HX
JOJDKHOCTHBIX JIUI, MyHULIMIIABHBIX CITYXKaIlUX, pAOOTHUKOB

5.1.1. 3asgBUTETH MOKET OOPATUTHCS C KajI000H, B TOM YHCJIE B CICIYIOMNX CITydasx:



a) HapyLIEHHE CPOKA PETUCTPALUU 3aIIpoca O MPEJOCTaBICHUN FOCYAAPCTBEHHONW yCIyTH,
3arpoca 0 Mpel0CTaBICHUN HECKOIBKUX ITOCYAAPCTBEHHBIX YCIIYT;

0) HapylleHHE CpOKa INPEeNOCTaBICHUs TOCYJapCTBEHHOM yciayru. B ykazanHHoM ciydae
nocyneoHoe (BHeCyneOHOe) 00KaJIOBaHHME 3asBHTENIEM pEIICHUN W JeHCTBUN (Oe31erCcTBHS)
MHOTO()YHKIIMOHAJIFHOTO IIEHTpPa, PabOTHUKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa BO3MOXKHO B
cilydyae, eciiM Ha MHOTO(QYHKLMOHAIbHBIN LIEHTp, pellieHus U JieiicTBus (6e31eiCTBIE) KOTOPOro
00KaJy0TCsl, BO3JIOKEHA (DYHKIHUS IO MPEJAOCTABICHUIO COOTBETCTBYIOMIMX T'OCYAAPCTBEHHBIX
yCIIYyT B IIOJIHOM 00BEME;

B) TpeOOBaHWE Yy 3asBUTENS JOKYMEHTOB WM HHGpOpMAIMKM JIMOO OCYIIECTBICHUS
JENCTBUH, MPEACTABICHUE WM OCYILIECTBICHUE KOTOPHIX HE IPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU  akTaMu  Poccuiickoit  ®epepauuu, HOPMATUBHBIMU IPAaBOBBIMM  aKTaMH
CaxanuHckol 007acTH, MYHUIHMNAIBHBIMH TPaBOBBIMH akTamMu CaxaiauHCKON oOmacTu ams
IPEOCTAaBICHHS FOCY1apCTBEHHON YCIIYTH;

) OTKa3 B IpUEME JIOKYMEHTOB, IIPEJOCTABICHUE KOTOPbIX IPEIyCMOTPEHO
HOpPMAaTUBHBIMU NPaBOBbIMH akTaMu Poccuiickoii ®exnepaunu, HOpPMATHBHBIMHM IPABOBBIMU
aktamMu CaxalnMHCKOW 00JacTH, MyHUIIMIAJIbHBIMU NPAaBOBbIMU akTaMu CaxaauHCKOM o0siacTu
JUIs IPEJOCTaBIICHHS TOCYJapCTBEHHOM YCIIyTH, Y 3asBUTEIIS;

1) OTKa3 B IPEJOCTABJIECHUU TIOCYJAapCTBEHHOW YCIYI'M, €CJIM OCHOBAaHHUS OTKa3a He
IOPESyCMOTPEHBI (eliepanbHbIMM 3aKOHAMH M TNPHHATBIMM B COOTBETCTBUM C HMMH HHBIMHU
HOPMAaTUBHBIMKM TpaBOBbIMM akTamu Poccuiickoil ®Denepanuu, 3aKOHAMH M HHBIMHU
HOPMAaTUBHBIMHM TPAaBOBbIMU akTaMM CaxaJuHCKOM 00J1acTH, MYHULMIAIbHBIMU IIPABOBBIMHU
aktamu CaxanuHcKoil obnactu. B ykazaHHOM citydae nocynebHoe (BHecyneOHoe) oOxkaloBaHue
3asBHUTEJIEM PELICHUH M JeicTBUil (0e3eiicTBIS) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOT'0()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B Cllydae, €ciIi Ha MHOTO()YHKIIMOHAJIBHBINA LIEHTD,
pemieHuss u jaedcTBUsA (O€3ACHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIUS TI0
NPEOCTABIEHUIO COOTBETCTBYIOIINX IOCYIaPCTBEHHBIX YCIYT B MIOJIHOM 00BEME;

€) 3arpeboBaHuE C 3asBUTENS NPHU MPEAOCTABICHUN TOCYJApCTBEHHOM YCIyru IUJIaThl, HE
IPEAYCMOTPEHHOM  HOPMATHBHBIMM  IIpaBOBBIMU  akTaMu  Pocculickoii  Penepauuu,
HOPMAaTUBHBIMHM TPaBOBbIMU akTaMM CaxXaJuHCKOM 00J1acTH, MYHUIMIAIbHBIMU IPABOBBIMHU
aktamu CaxaJIMHCKOM 00J1acTu;

k) orkaz OMCY, nomxnHoctHoro suna OMCY, MHOroyHKIMOHAIBHOIO LEHTpa,
paboOTHUKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, OpPraHu3alldid, OCYIIECTBISIIOIMIMX (DYHKIUU IO
IPEOCTABIEHUIO TOCYJApCTBEHHBIX WJIM MYHHMLMIAIBHBIX YCIOyr, WJIM HMX PpaOOTHUKOB B
WCIPABJIEHUU JIONYUIEHHBIX MMM OINEYaTOK U OIIMOOK B BBIAAHHBIX B pe3yJbTaTe
IPEOCTAaBIEHUs] TOCYJapCTBEHHOM YCIYrd JOKYMEHTax JUO0 HapylleHHE YCTaHOBJIEHHOI'O
CpoKa TakuxX HCHpaBieHu. B ykazanHoMm ciydae nocyneOHoe (BHecyneOHoe) 00kamoBaHUE
3asBUTENIEM PELIeHUN U JaeicTBuil (0e3eiicTBUS) MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOIO IIEHTPa BO3MOXKHO B CIy4ae, €Clii Ha MHOTO(QYHKIIMOHATIBHBINA IIEHTP,
pemieHuss M JeiictBus (Oe3neiicTBHE) KOTOPOro OOXKaIylOTCA, BO3JI0XKEHAa (QYHKIHSA 10
NPEOCTABIEHUIO COOTBETCTBYIOIIUX IOCYIaPCTBEHHBIX YCIYT B IMIOJIHOM 00BEME;

3) HapyllIeHUe CpoKa WM MOpsAIKa BbIJAUYM JOKYMEHTOB IO pe3yjbTaTaM IpeJoCTaBIECHUS
rOCyIapCTBEHHON YCIIyTH;

M) TMPHUOCTAHOBJIEHUWE TMPEJOCTABICHUS TOCYJApCTBEHHON YCIyTH, €CIM OCHOBaHUS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (he/iepabHbIMU 3aKOHAMH M IPUHATHIMUA B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMHM akTaMH Poccuiickoni ®exnepannu, 3aKOHaMU U
UHBIMH HOPMATHBHBIMU TIpaBOBbBIMU akTaMu CaXalqMHCKOM 00JacTH, MyHHIMIATbHBIMU
npaBoBbIMH akTamMu CaxanmHCKOM oOmactu. B ykazanHOM ciydae mocyneOHoe (BHecyneOHOe)
o0)kajloBaHUE 3asBUTENEM pelleHuil u JeiictBuil (0e3neiicTBUs) MHOTO(MYHKIHMOHAIHHOTO
LIEHTpa, pabOTHHMKAa MHOIO(YHKIMOHAJIBHOIO IIEHTpa BO3MOXHO B Cllyyae, €cClld Ha
MHOTO()YHKITMOHAJIBHBINA TIEHTpP, peUIeHUs U JIeHCcTBUs (0e31elCTBUE) KOTOPOTO O0XKaIyroTCH,
BO3JIOKEHA (DYHKIMS IO MPEIOCTABICHUIO COOTBETCTBYIOUIMX TOCYAapCTBEHHBIX YCIYT B
IOJIHOM 00BbeME;

K) TpeOOBaHUE Yy 3asBUTEIIS MIPH MPEIOCTABICHUN TOCYAAPCTBEHHOM YCIIyTU JOKYMEHTOB
Wi MHPOpPMALUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAINCH IIPU



NEpBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX [UIS IPEIOCTaBICHUS
roCyJapCTBEHHOHN yCIYyTrH, TM00 B MPEJOCTaBICHUH TOCY1apCTBEHHON YCIIyTH, 3a UCKIIOUEHHEM
CllyyaeB, TIpeIyCMOTPEHHbIX ab3amamu 4 - 8 myHkra 2.6.4 pasgena 2 HacCTOSAIIETO
AJMMHUCTpAaTUBHOIO perjaMeHTa. B yka3zaHHoM ciydae pocyaeOHoe (BHecyneOHoe)
o0)kajoBaHUE 3asBUTENEM pelleHuil u JeictBuil (0e3aeiicTBUs) MHOTO(MYHKIHMOHAIHHOTO
LIEHTpa, pabOTHMKAa MHOrO(YHKIMOHAJIBHOIO IIEHTpa BO3MOXHO B Cllydae, €cClid Ha
MHOTO()YHKIIMOHAJIBHBIN IIEHTpP, peuleHus U aeictBus (6e3neiicTBue) KOTOpOro o0xamyroTcs,
BO3JIOKEHAa (YHKIMS 1O MPEJOCTaBICHUI0 COOTBETCTBYIOIIUMX TIOCYJapCTBEHHBIX WU
MYHUIIUTNATBHBIX YCIYT B MOJIHOM 00BEME.

5.2. Ilpeamer xanoOsb

5.2.1. Tlpenmerom >xamoObl SBISIIOTCA pemieHus W nerctBus (6e3nerictue) OMCY,
IIPEJICTaBIISIIOIIETO TOCYAaPCTBEHHYIO yCIyry, AobkHOocTHOro auna OMCY, npeacraBisionero
rOCYIapCTBEHHYI0  yCIAyry, MYHHUIMIAIbHOTO  ciyxkamero, pykosogutens OMCY,
NPECTABISIONIET0 TOCYAAPCTBEHHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO LEHTpa, pabOTHHKA
MHOTO(QYHKIIMOHATBHOTO  LIEHTpa,  OpraHu3alui,  OCYIIECTBISIONMX  (QYHKIMH  TIO
NPEOCTABICHUIO TOCYIapPCTBEHHBIX WIM MYHUIMIIAJIBHBIX YCIYT, ¥ WX PaOOTHUKOB, a TaKKe
pemieHuss u nedcTBus (6e3melicTBUE), MPUHATHIE (OCYLIECTBISEMbIE) C HApYIICHHEM IOpsIKa
IIPEIOCTABIIEHUSI TOCYJAPCTBEHHOW YCIYI'M, a TaKK€ HEHCIIOJIHEHHWE WM HEeHaJJexaliee
UCIIOTHEHUE  JOJDKHOCTHBIMHU  JIMIIAMU  CIIY’)KEOHBIX ~ OOSI3aHHOCTEW,  YCTAHOBIIEHHBIX
AIMUHUCTPATUBHBIM  pPErJIaMEHTOM M HMHBIMH  HOPMATHUBHBIMH  IPABOBBIMU  aKTaMH,
pPEerylIUpyIOIUMH OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C IIPEIOCTABIEHUEM IOCYIapCTBEHHOU
YCIIYTH.

5.2.2. Kanoba gomKHa coepKaTh:

- nHaumeHoBanue OMCY, nmomxkHocTHOro smna OMCY aub0 MYHUIIMTIATBHOTO
CIIy)Kalllero, MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa, €ro pykoBoauTens U (uiau) paboOTHHKA,
OpraHM3aIyii, OCYIIECTBISIONMX (GYHKIMH TO TNPEJOCTABICHUIO TOCYAApCTBEHHBIX WU
MYHUIUMIATBHBIX YCIYT, WX PYKOBOAWTENEW H (WiaM) paOOTHHKOB, pEIICHWs W JCWCTBUS
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

- (haMuIInI0, UMsI, OTYECTBO (TOCTEAHEE - MPU HATUYUH), CBEIACHUS O MECTE KUTEIbCTBA
3asiBUTENA - (PU3MUECKOTO0 JIMIA TUO0 HAUMEHOBAHUE, CBECHHS O MECTE HaXO0XKJIEHUS 3asiBUTENS
- IOpUIMYECKOrO JIUIa, a TakKe HoMep (HOoMmepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AJIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA aJipec, 0 KOTOPBIM JI0JKEH OBITh HaIlpaBJIeH
OTBET 3asIBUTEIIIO;

- cBeneHus 00 oOxamyeMmbIX pemieHusx U geiictBusx (6e3perictBun) OMCY,
IIPEIOCTABIISAIOLIETO rOCy/1apCTBEHHYIO yCIyry, JOJKHOCTHOTO mmna  OMCY,
MPEIOCTABISAIONIEI0  TOCYJAapCTBEHHYIO  YCIyry, WM  MYHUIUIAIBHOTO  CIIY)Kallero,
MHOTO(YHKIIHOHATHHOTO IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHATBLHOTO IIEHTpa, OpPTaHU3allNid,
OCYIIECTBISIOMUX (QYHKIUHM IO MPEIOCTABIECHUIO TOCYAapCTBEHHBIX WJIM MYHHIMITATBHBIX
YCIIYT, U BX PaOOTHHUKOB,

- J0BOJBI, HA OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM U JIEHCTBUEM
(6e3neiictBueM) OMCY, mpeaocTaBIsIONIETO TOCYAaPCTBEHHYIO YCIYTy, JODKHOCTHOTO JIHIA
OMCY, npenocTaBisIOIIEr0 TOCYyJapCTBEHHYIO YCIYTY, WIM MYHHMIMIIAJIBHOTO CIIY)KaIETo,
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, pabOTHMKAa MHOTOQYHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alui,
OCYIIECTBISIOMUX (YHKIIMH IO TMPEIOCTABICHUI0 TOCYAAPCTBEHHBIX WM MYHHUIIUTAIBHBIX
YCIIYT, U UX PaOOTHUKOB;

3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IPH HATUYWM), MOATBEPKIAIOIINE
JTIOBOJIBI 3asIBUTEIS, JINOO UX KOIIHU.

5.3. Opranbl MECTHOTO CaMOYIIPaBJICHUS
1 YIIOJIHOMOYEHHBIE Ha PACCMOTPEHUE 3KajI00bl JOKHOCTHBIE JIHIIA,
KOTOPBIM MOXKET OBbITh HalpaBiIeHa jkanoba



5.3.1. XKanob6a paccmarpuBaercs OMCY, npenocTapisioliM roCyIapCTBEHHYIO YCIYTY,
MOPSIZIOK  TPEIOCTABJICHUST KOTOPOM OBLI HApyIIeH BCIEICTBHE pEUICHUH W JACHCTBUU
(6e3neiictusi) OMCY, mnpeaoCTaBisIOUIETO TOCYIAPCTBEHHYIO YCIYTy, €ro JOJDKHOCTHOTO
JULA.

5.3.2. HomxHoctHpie auna OMCY, yHoJHOMOYEHHBIE Ha pPAcCMOTPEHHE JKanod Ha
HapylIeHUE MOpsAAKa NPEAOCTaBICHUsI TOCYIapCTBEHHOW YCIyrH, IOpsAAKa WIH CPOKOB
paccMOTpeHHs >Kaio0bl, TM00 HE3aKOHHBIM OTKa3 WM YKIOHEHHE YKa3aHHOTO JIOJHKHOCTHOTO
JMLa OT IpHeMa >KajloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

5.4. Ilopsamok mogauu U pacCMOTPEHUS KaI00bI

54.1. XXamob6a momaercs B OMCY, MHOrOQYHKIIMOHAJIBHBIH IEHTp JHOO B
COOTBETCTBYIOIIMI OpraH TrOCYyJapCTBEHHOW BJIACTH IYOJMYHO-TIPAaBOBOTO OOpa3oOBaHMUS,
ABIIAIOIIMNCSA  yUpeauTeseM MHOrO(QYHKIMOHAIBHOTO 1IEHTpa, a TakkKe OpraHu3alluH,
OCYIIECTBIISIIONINE (DYHKIIMM IO TPEJAOCTABICHHUIO TOCYIAPCTBEHHBIX WM MYHHIIMIIATBHBIX
YCIIYT.

XKanoObr Ha pemenus u gericTBus (Oe3neiictBue) pykoBomutenss OMCY monaercs B
BBIIIECTOSIIIUN OpraH (MpU €ro Hajauduu) Ju00 B CiIydae ero OTCYTCTBHS PacCMaTPHUBAIOTCS
HenocpeacTBeHHO pykoBoauTeneM OMCY, npenocTaBisionero rocy1apcTBeHHYIO YCIyTy.

XKanoObr Ha pemeHuss U jaedcTBus (Oe3nelcTBHE) pabOTHUKA MHOTO(MYHKIMOHATIHHOTO
[EHTpa MOIAI0TCA PYKOBOAUTEIIO 3TOT0 MHOTO(YHKIIMOHATILHOTO LIeHTpa. Kano0sl Ha pemeHus
u jeictBus  (Oe3neiicTBHE) MHOTO(QYHKIMOHAIBHOTO IIEHTPAa MOJAIOTCA  YUPEIUTEIIO
MHOTO(YHKIIHOHATBHOTO IIeHTpa (MUHUCTEPCTBO LU(POBOro pa3BUTHS U CBsA3M CaxalMHCKON
o0nactn).

XKanobst ©Ha pemenus U AeiictBus  (Oe3medcTBUE) pabOTHHKA  OpraHU3AIIMM,
OCYIIECTBISIOMUX (QYHKIMM IO MHPEIOCTABIECHUIO TOCYJApCTBEHHBIX WJIM MYHHIMIIAIbHBIX
YCIIYT, IOJAIOTCS PYKOBOAUTENSAM 3TUX OPraHU3aLUN.

5.4.2. Kanoba nogaercs B NUCbMEHHON (popme Ha OyMa)kHOM HOCUTENE, B DJIEKTPOHHOM
dbopwme.

XKanoba Ha pemenus u neiictBus (6esnmericteue) OMCY, momknoctHOro ynuna OMCY,
MYHUIIMIIAJIBHOTO ciry»katiero, pykopoautenss OMCY moxer ObITh HalpaBiIeHa [0 TOYTe, Yepes3
MHOT'O()YHKIIMOHAJIBHBIN LIEHTP, C UCIOJIb30BaHUEM HMH(POPMAIlMOHHO-TEIEKOMMYHUKAIMOHHON
cetu HMurepHer, o¢uuumansHoro caiita OMCY, eauHOro mnoprana TrOCyAapCTBEHHBIX U
MYHUIIUNIATBHBIX yCAYT JUOO0 PETMOHAIBLHOTO MOpTalia TOCYAAPCTBEHHBIX W MYHHIIMITAIBHBIX
YCIIYT, @ TAK)KE€ MOKET OBITh PUHATA IIPU JTUYHOM MIPUEME 3asBUTEISL.

54.2.1. Tlpuem xanmo0 B mnucbMeHHOWH ¢opme ocymectBiastercs OMCY B Mecte
MIPEIOCTAaBIIEHUSI TOCYAApCTBEHHOW yciayru (B MecTe, i€ 3asBUTEIb I0JaBajl 3alpoc Ha
MOJy4eHHUEe TOCYNapCTBEHHOW YCIyTH, HapylIeHHEe IMOpsAaKa KOTOpoW oOxkamyercs, JMbo B
MecTe, IJie 3assBUTENIEeM MOJIY4YEH Pe3ylbTaT YKa3aHHOW TOCYAapCTBEHHOM yCIyTH).

Xanoba B mucbMeHHOH (popMe MOXKET ObITh TaK)KE HampaBJieHa 10 TOoYTe.

54.2.2. B cnydae momaun kanoObl TpU JUYHOM MpUEME 3asBUTENb MPEICTABISIET
JIOKYMEHT, YAOCTOBEPSIONIMHN €0 JIMYHOCTh B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

54.2.3. B cmnywae ecnu >kamoba TMOJaeTcss dYepe3 MPEACTaBUTENS 3asBUTENS, TaKXKe
IPEJCTaBISIETCS JOKYMEHT, MOATBEP)KIAOLINI ITOJTHOMOYNS HA OCYIECTBICHUE NEHCTBUN OT
UMEHHU 3asBUTENS. B kauecTBe TOKyMEHTa, MOATBEPKIAIOIIEr0 MOJIHOMOYHS Ha OCYIIECTBICHNE
JeMCTBUI OT UMEHU 3asIBUTENS, MOKET OBITh MpE/ICTaBIICHA:

1) odopmneHHas B COOTBETCTBUM C 3aKOHOJATEIhCTBOM Poccuiickoit deneparu
JIOBEPEHHOCTH (1151 PU3HUECKUX JIUIT);

2) odopmieHHas B COOTBETCTBHH C 3aKOHOJIATENbcTBOM Poccuiickoit ®Deneparmu
JIOBEPEHHOCTb, 3aBEPEHHAs MEYaThIO 3asSBUTENS U MOANKUCAHHAS PYKOBOJIUTENIEM 3asBUTEINS WIN
YIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JIULOM (IJIs1 FOPUANUECKUX JIUL);



3) xomMsa pemieHHs O Ha3HAYeHUH WM 00 u30paHuM 10O TMpHKa3a O Ha3HAYCHUH
¢uznyecKkoro nuua Ha JOJDKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (HU3HUECKOE JIUIO
o0ajaeT IpaBoOM JeCTBOBATh OT UMEHH 3asBUTEINS O€3 IOBEPEHHOCTH.

5.4.2.4. B 25IeKTpOHHOM BHJIE KaJI00a MOKET OBITH IMOJJaHa 3asIBUTEIIEM ITOCPEIACTBOM:

1) opunmanpHOro caiita OMCY, MHOTO(QYHKIIMOHAILHOTO IIEHTPA, & TAK)Ke OpraHu3allny,
OCyIIECTBISfONIEH (YHKIMU MO MNPEJOCTaBICHUIO TOCYJAapPCTBEHHBIX WM MYHHIIMIIAIBHBIX
yCIyT, B ”HGOPMAIMOHHO-TEIIEKOMMyHUKAIIMOHHOM ceTu MHTepHeT;

2) EIIT'Y, PIIT'Y;

3) ¢enepanpHO TOCYHApCTBEHHOW WH(POPMAIIMOHHON CHCTEMBI, OO0eCIeunBaroeit
nporecc aocyaeOHoro (BHecyneOHOro) oOKaloBaHHUS PENICHUW W JeicTBuil (Oe3mericTBUs)
(manee - IToptan mocyne6HOTO 00XKaIOBaHUS).

[Tpu monave »xanoObl B 3JEKTPOHHOM BHJIE JOKYMEHTHI, yKa3aHHbIE B MOANMYHKTE 5.4.2.3
HACTOALIET0 aJMMHHUCTPATUBHOIO pErjaMeHTa, MOryT ObIThb MpeACTaBleHbl B ¢opme
AIIEKTPOHHBIX  JOKYMEHTOB, IOAMUCAHHBIX  3JEKTPOHHOM  MOJMHUCHIO, BHJI  KOTOPOH
NpeyCMOTPEH  3aKOHOAATeNnbCcTBOM  Poccuiickoit  ®Dexepaiiy, MNpd ITOM  JOKYMEHT,
YIIOCTOBEPSIOLINIA JTMYHOCTh 3asBUTENS, HE TPEOyeTCs.

[Tpu ucnons3oanuu [loprana nocyneOHOro 00kanoBaHUsI 3asIBUTENIO 00ECTIEUNBACTCS:

a) BOBMOXKHOCTD IT0JIa4H 3asIBUTETIEM B DJIEKTPOHHOH (hopMe 7Kajao0bl U WHBIX JTOKYMEHTOB
(Tpu HAJIMYKH ), TOATBEPKIAIOIINX JJOBOIbI 3asBUTEIIS;

0) AOCTYIHOCTb JUISl 3aMOJHEHUS U (WJIM) KOMUPOBAHUS 3asBUTENIEM I1a0JIOHOB KalIo0bl B
AJIEKTPOHHOU (hopMme;

B) BO3MOXHOCTh TOJYYEHHsI 3asgBUTENEM CBEICHHI O XOJEe pPacCMOTpPEHHUs >KaiaoObl,
IMOJTAaHHOM JIFOOBIM CIIOCOO0M;

I) BO3MOXKHOCTb TOJYYEHHs 3asBUTENIEM pEIIeHUs M0 Kanobe, MOJaHHOW IOOBIM
CIIoco0oM;

J1) BO3MOXXHOCTh O3HAKOMIIEHUs ¢ HHQopmamuei 06 o0IeM KOIWYecTBE IMOJAHHBIX U
PacCMOTPEHHBIX KaJI00.

5.4.3. XKanoGa MoxeT ObITh MosiaHa 3asButesieM yepe3 M®PLI. ITpu noctyrieHun xano0bl
M®I] ob6ecnieunBaer ee mnepenauy B OMCY B mopsake M CpPOKH, KOTOPHIE YCTaHOBJIEHBI
corjameHueM o B3aumojaeucTBuu Mexay MO u OMCY, HO He mo3IHEe CIeayIOIIero
pabodero JTHS CO JHS MOCTYIIICHUS 5KaT00BI.

[Tpu 3TOM CpPOK pacCMOTPEHHUS Kaa00bl HCUUCISAETCS CO AHS perucrpanuu xanoost B OMCY.

5.4.4. VYNonIHOMOYEHHBIE Ha pAacCMOTpeHHEe KajoOd JobKHOCTHRle Jsmia OMCY
00€ecCIeunBarOT MPUEM B PACCMOTPEHHE JKal00.

5.4.5. OMCY obecnieunBaer:

1) ocHareHHe MECT IpueMa Kajoo;

2) wuHbOpPMHUpOBAHHE 3asBHUTENCH O TMOpsAKe OOKalIOBaHUS pEIICHUNH U ACHCTBHIA
(6e3neiictBuss) OMCY, ero N0KHOCTHBIX JIUIT;

3) KOHCYIbTHUPOBaHUE 3asBHUTENCH O TOpsAAKe OOXKalIOBaHUS pEIICHUH U IeHCTBUIl
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIUIL;

4) 3akilOYeHHe COTIallleHUu O B3aMMOJEHCTBUM B yacTH ocyuiectBieHus M®L| npuema
K00 U BBIIAYU 3aSBUTEIISIM PE3YIbTaTOB PACCMOTPEHUS Kall00.

5.4.6. OcHOBaHUAMH JJIs1 HaYaja MPOIEAYPhl J0CYAeOHOTO (BHECYEOHOT0) 00KaTOBAHUS
SBIISIOTCS TTOCTYIUICHHE KAJIOOBI 3aBUTENS M €€ PETUCTPAIlH.

5.4.7. Kanoba Ha pemrenus u nercTBus (6e31eiicTBHe) MHOTO(YHKITMOHATIBLHOTO TIEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa MOXET OBIThb HampaBlieHa IO TouTe, C
UCTIOJIb30BaHUEM HMH()OPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHOK cetn MHTepHeT, oduIMamIbsHOro
caiiTa MHOTO()YHKIITMOHAIILHOTO IIEHTPA, EMHOTO0 MOPTaia TOCYIapCTBEHHBIX M MYHHUITUITATBLHBIX
ycIyr Jau00 perMoHaNbHOrO MOpTajia TOCYJApPCTBEHHBIX W MYHUIUMAIbHBIX YCIYT, a TakKxke
MOJKET OBITh MPUHATA IPU JTUYHOM NPUEME 3asIBUTEIS.

5.4.8. XKanoba Ha pemieHust u nedcTBUS (Oe3A€iiCTBHE) OpraHU3alnid, OCYIIECTBISIOMINX
GYHKIMHM 10 TPEJOCTABICHUIO TOCYJAapCTBEHHBIX WM MYHULUIAIBHBIX YCIYT, a TaKXKe HX
pabOTHMKOB MOXET OBITh HaIlpaBJIeHAa IO TOYTE, C HCIOJIb30BaHHEM HH(POPMAIIOHHO-
TEJICKOMMYHUKAIIMOHHON ceTu MHTepHeT, opUIIMaIbHBIX CAaTOB ATHX OpraHU3aIfii, eIWHOTO



nopTaja TOCYJapCTBEHHBIX M MYHHULHUNAIBHBIX YCIyr JHOO0 pErHOHaJIbHOTO IOpTasia
rOCYIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, a TaKKE€ MOXET ObITh MPUHATA IPU JIMIYHOM
IpUEMeE 3asIBUTEIS.

5.5. Cpok paccMOTpeHUs K00k

5.5.1. XKano6a, nocrynusmas B OMCY, MHOrOQyHKIMOHAIBHBIA HEHTP, YYPEIUTEIIO
MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, B OpraHM3aliM, OCYLIECTBIAIONME (YHKIUH IO
IPEJOCTABICHUIO TOCYJAPCTBEHHBIX MM MYHULIMIAIBHBIX YCIYT, JTUOO B BBIIECTOSIINNA OpraH
(IpH ero HaJIMYKMH), MOUICKUT PETHUCTPALIMU HE TO3JHEE CIEAYIOIEro pabodero IHS co JHS ee
HOCTYIUICHHUSI.

5.5.2. XKano6a, nocrynusmas B OMCY, MHOrOQyHKIMOHAIBHBIA LEHTP, YUPEAUTEIIIO
MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, B OPraHM3alUH, OCYLIECTBIAIONME (QYHKIUH IO
IPEJOCTABICHUIO TOCYJAPCTBEHHBIX MM MYHULIMIAIBHBIX YCIYT, JTUOO B BBIIECTOSIINNA OpraH
(IpM €ro HAJIMYWM), TTOJUISKUT PACCMOTPEHUIO B TEUECHHUE IATHAAIATH PabOYMX JHEH co JHS ee
peructpanuu, a B ciydae ooxanoBanus otkaza OMCY, mpenocTapisomero rocy1apcTBEHHYIO
yCIYTY, MHOTO(YHKIMOHAIBHOTO IIEHTPA, OPraHM3alfid, OCYLIECTBIAIOUIMX (QYHKIUH 10
NPEOCTABICHUIO TOCYAAPCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIYr, B TpHUEME JTOKyMEHTOB Y
3asBUTENECd /MO0 B MCHPABICHHM JIONMYIIECHHBIX OINEYAaTOK M OMMOOK MM B Ciydae
00’KaJIOBaHUSl HApYyIICHUs YCTAHOBJICHHOTO CpPOKa TaKWX HCIPABICHUI - B TEYEHHE IISATH
pabouunx THEH Co AHS €€ PETUCTPAIIH.

5.6. [lepeuenb OCHOBaHUH /1JIs1 IPUOCTAHOBJICHUS] PACCMOTPEHUS
aJsio0Bbl B Cllydae, eClii BO3MOYKHOCTb IPHOCTAHOBIICHUS
IIpeAyCMOTpeHa 3aKoHoAaTesIbecTBOM Pocceniickoit denepanun

[IprocraHoBiieHHE paccMOTpPEHUS Kajl00bl HE JOMYCKaeTCsl.
5.7. Pe3ynbTaT pacCMOTPEHUS KAIOOBI

5.7.1. Tlo pe3ynpTaTaM paccMOTpPEHHs *KajloObl MPUHUMAETCS OJHO U3 CIEAYIOIIHUX
peLeHuI:

- ’Kajoba yJOBIETBOpSIETCS, B TOM 4Hciae B (opMe OTMEHbl NPUHATOrO pelIeHHs,
VCIIPABJICHUS JONMYLUIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEAOCTaBICHUS
TrOCY/IapCTBEHHOW YCIYyTH JOKYMEHTaX, BO3Bpara 3asBHUTEII0 JCHEKHBIX CPEICTB, B3MMAaHHE
KOTOpPBIX HE IPEAYyCMOTPEHO HOPMAaTHMBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepannu,
HOPMAaTUBHBIMH TPABOBBIMH akTamMu CaxXamWHCKOW 00JIacTH, MYHUIIUTIAIBHBIMU TPABOBBIMHU
aktamu CaxaJJMHCKOM 00JIacTH;

- B YJIOBJIETBOPEHUH 7KaJI00BI OTKA3bIBACTCS.

5.7.2. B yoBIeTBOPEHHUHU Kaj00bl OTKA3bIBACTCS B CIAEAYIOMIMUX CIydasX:

1) HanMuyue BCTYNUBILETO B 3aKOHHYIO CHITY PELIEHUS Cy/a MO kKajlobe 0 TOM ke MpeaMeTe
Y TI0 TEM K€ OCHOBAHUSIM;

2) mopaya >KajoObl JIMIIOM, TOJHOMOYMS KOTOPOTO HE IOATBEPXKIEHBI B MOPAJKE,
YCTaHOBIIEHHOM 3aKOHOJATENBCTBOM Poccuiickon denepanuu.

5.7.3. B ciydae ycraHOBJIEHUS B XOJl¢ WMJM IO pe3yJbTaTaM pPACCMOTPEHHUS >KaJOObI
IIPU3HAKOB COCTaBa aJAMHHMCTPATHBHOTO INPaBOHAPYIIEHUS WINA MPECTYIUIEHUS JOLKHOCTHBIE
muiia OMCY, ynmoJHOMOYEHHBIE HAa PACCMOTPEHHE >Kalo0, HE3aMEIJIUTEIHbHO HAMPAaBIISIOT
MMEIOLINECS] MaTEPHAIIBl B OPraHbl IPOKYPATYPHI.

5.8. Topsmox nHGOPMUPOBAHUS 3asTBUTENS
0 pe3yJIbTaTaXx pacCCMOTPEHHS KATOOBI



5.8.1. He no3gHee naHs, CIEQyIOIIEr0 3a AHEM MPHUHATHS pPELIEHUS, YKa3aHHOIO B
nojapasjaene 5.7, 3asABUTEII0 B MUCHbMEHHOU (hOpME W TIO KEJIAHHWIO 3asBUTENSI B AJIICKTPOHHON
¢dopme HampaBiIsIeTCss MOTUBUPOBAHHBIM OTBET O Pe3yiIbTaTaX PACCMOTPEHUS HKaI00bI.

5.8.2. OTBeT 1mo pe3ynbTaTaM pacCMOTPEHHs KanoObl MOAMUCHIBAETCS YIIOJIHOMOYEHHBIM
Ha  pacCMOTpeHHe  JkKanoObl  JOKHOCTHBIM  jmnom — OMCY,  pykoBoauTenem
MHOIO()YHKIIMOHAJILHOTO ~ LIEHTPA, PYKOBOAMTEIEM OpraHa  MCIOJHUTEIbHOH  BIAcTH
CaxanuHCKOW 00JIacTH, SIBIISIOLIETOCS — yupeauTeleM MHOrO(YHKIIMOHAJIBHOTO —IICHTpA,
PYKOBOJIUTENEM  OpPraHM3aLMH,  OCYLIECTBIAIOLIEHM  (YyHKIMH 1O  NPEeIOCTaBICHUIO
rOCyJapCTBEHHBIX WJIM MYHUIUITAIBHBIX YCIIYT.

5.8.3. B oTBeTe 10 pe3ysbTataM pacCMOTPEHUS KaIOObl YKa3bIBAIOTCS:

- HAaNMEHOBAHUE OMCY, MHOT'O()YHKITHOHAIBHOTO LIEHTpA, YUpEIUTEIIS
MHOTO(YHKIIMOHAJILHOTO ~ IEHTpa,  OpPraHM3alud,  OCYIIECTBIAIOMEH  (QYHKIMH  TIO
IPEJOCTABICHUIO TOCYJAPCTBEHHBIX UM MYHHUIMIIAIbHBIX YCIYT, JINOO BBIIIECTOALIETO OpraHa,
pPaccMOTPEBILETO kKajo0y, JOHKHOCTh, (PaMIIIUS, UM, OTYECTBO (IIPU HATMYUH) JOHDKHOCTHOTO
JMLIA, TPUHSBIIETO PEIIeHue 110 Kanooe;

- HOMEp, Jara, MECTO TNPHUHATUS PEIICHUs, BKIOYas CBEICHUS O JODKHOCTHOM JIHIIE,
pelieHue wiu aeiictpue (6e3aeicTBre) KOTOPOro o0xayercs;

- (hamumus, UMs1, 0OTUECTBO (IIPU HAJTMUUHU) 3aBUTEIIS;

- OCHOBaHMS ISl IPUHATHS PELICHUs T10 XkKaJooe;

- IPUHATOE 110 KaJ00e peleHHe;

- ecnu kanoba mpu3HaHa 00OCHOBAHHOM - CPOKHM YCTPaHEHUS BBISIBJICHHBIX HApYIICHUH, B
TOM YMCJI€ CPOK IPEJOCTABICHUS pe3yIbTaTa TOCYAapCTBEHHOM yCIyrH;

- CBEJICHUS O TIOpsiIKEe 00XKaIOBaHUs IPUHATOTO 110 JKaI00€ PEelIeHHUsI.

5.8.4. IlucbMeHHBIE OTBETHI Ha KaJl00bl, IPeHA3HAYCHHbIE [l HAIIPABJICHUS 3asBUTEIISIM,
BBICBUIAIOTCSI 110 TIOYTE HETIOCPECTBEHHO B aJpeca 3asBUTENICH.

5.8.5. HMHdopmamuio o craryce paccMOTpEHMM >KaioObl, mofaHHOM uepe3 Ilopran
J0cy1e0HOr0 00KaIoBaHMsl, 3asIBUTENIb MOKET y3HATh B INYHOM KaOMHETe.

5.8.6. B cinyyae npuzHaHUs kKajno0bl MOAJEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asiBUTEINIO,
yKa3aHHOM B ITyHKTe 5.8.1 HacTosmero AIMUHUCTPATHBHOTO PETJIaMEHTa, JaeTcsi HH(GOpMAIHS
0 gedctBusx, ocymectBisieMblx OMCY, MHOroQyHKIMOHANIbHBIM  LEHTPOM  JHOO
OpraHu3alei, OCylIecTBISIOMEeH (QYHKIMU [0 MPEJOCTaBIEHUI0 TOCYJAapCTBEHHBIX WM
MYHUIUTATBHBIX YCIYT, B IENSAX HE3aMEUIMTEIBHOTO YCTPaHEHWs BBISBICHHBIX HapYIICHUH
IOpU OKa3aHUM TOCYIAapCTBEHHOW YCIYIHM, a TakXe MPHHOCATCS W3BHHEHUS 3a JOCTaBIICHHbBIE
HEyH00CTBa, W yKa3bIBaeTCs WHPOpPMAIMA O JATbHEHIINX IEHCTBHAX, KOTOPhIE HEOOXOIMMO
COBEPILIUTH 3asIBUTENIO B LIEJSIX MOITYUYEHHUS FOCY1apCTBEHHON YCIYTH.

5.8.7. B cinywyae mnpusHaHUsA KajdoObl, HE TMOJUICKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEINI0, YKa3aHHOM B IyHKTEe 5.8.1 HacTosmero AJAMUHUCTPATUBHOTO perjaMeHTa, AatoTcs
apryMEHTHPOBAaHHBIC Pa3bsICHEHUSI O MPUYMHAX MPHUHITOTO PEHICHHUs, a TaKkke MH(OpMaIms o
nopsijike 00KalOBaHUs MPUHATOTO PELICHHUS.

5.9. Tlopsimok 006>kamoBaHUs PEIICHUS TI0 YKajao0e

3asBUTENH UMEET MPaBO 00XKAJIOBATH PEIICHUE M0 Kaj00e BBIIECTOSIIUM JTOJKHOCTHBIM
JUIAM WJIU B BBIIIECTOSIIMN OpraH B MOPSIIKE MOJYUHEHHOCTH.

5.10. [IpaBo 3asBUTENS HA OTyYeHHE HHPOPMALIMU U JOKYMEHTOB,
HE0OXOIUMBIX JJ11 000CHOBAHUS U PACCMOTPEHUS 5KaJI00bI

3asBHTENh MMEET MPABO Ha IMOJydeHHe MH(OPMAIMH M JOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBaHHUS M PACCMOTPEHHS JKaJTOOBI.

5.11. CnocoOs1 nHGOPMHUPOBAHUS 3asIBUTEIIEH
0 TOPSIIKE MOAAYU M PACCMOTPEHHUS KATOOBI



5.11.1. NudopmupoBanue 3asBUTENEH O TOPSAKE OOKaIOBaHHUS PEIICHUN W JIEHCTBUI
(6e3neiictBuss) OMCY 1 ero 10JDKHOCTHBIX JIWI, MHOTO(QYHKIIMOHATBLHOTO IIEHTPa, PAOOTHUKOB
MHOTO()YHKIIMOHAJIFHOTO LIEHTPAa, OPraHu3alui, OCYIIECTBISAIOMNX (DYHKIIMH MPEIOCTABICHUS
roCyJapCTBEHHbBIX WIM MYHUIMIATIBHBIX YCIYT, U X PAOOTHUKOB 00€CIIEUNBACTCS OCPEICTBOM
pasmenieHust HGOPMAIMK Ha CTEHJIaX B MECTax IMPEJOCTaBICHUS TOCYAapCTBEHHBIX YCIIYT, Ha
opunmaneHbix  caiitax ~ OMCY,  MHOrOQYHKIIMOHAJIBHOTO  IIEHTpPa,  OpraHU3AINH,
OCYIIECTBISAIONIMX (YHKIMUA MO MPEJOCTABICHUIO TOCYAAPCTBEHHBIX WM MYHHIIMIIATBHBIX
ycayr, B cet Uatepuer, va EIII'Y u PIITY.

KoHcyneTupoBaHue 3asBHTENCH O TMOpSAKE OO0XKAIOBaHHS pEIICHWA | JeHCTBUI
(6e3neiictBust) OMCY 1 ero TOMKHOCTHBIX JIMI], MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pa0OTHUKOB
MHOTI'O()YHKIIMOHAJILHOTO LIEHTPa, OpraHU3aluil, OCYIIECTBISIIOMUX QYHKIIUN MTPEIOCTaBICHUS
rOCYJapCTBEHHBIX WM MyHHIMIAIBHBIX YCIYT, U UX PAaOOTHUKOB OCYIIECTBIISIETCS B TOM YHUCIIe
110 Tesie(OHy, MIEKTPOHHON MOYTe, IPU JIUYHOM IIpUEME.

5.11.2. Tlonoxxenne 00 OCOOCHHOCTSAX IMOJAYM M PACCMOTPEHHUS >KAIOO Ha pPELICHUS H
neiictBust (Oe3neiictBue) OMCY M ero AOJKHOCTHBIX JIML, MYHUIMNAJIBHBIX CIIY)KaIlUX, a
TaKXKe Ha pemeHust u neiictBus (Oe3neiicTBue) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, paOOTHHKOB
MHOT'0()yHKIIHOHAJILHOTO LEHTpa  YTBEPXKJIEHO IIOCTAHOBJICHUEM aJIMUHUCTpAIUU
MYHULIMIIAJIBHOTO 00pa3oBaHusi ropoJckod okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O6
yrBepxkaeHnH [lonoxkeHns o0 0coOEHHOCTSAX MOJauyu M PAacCMOTPEHMs ajlo0 Ha peleHHs U
neiictBust (Oe3neiicTBUE) OpraHOB MECTHOIO CaMOYIPABJICHUS MYHUIMNAIBLHOIO OO0pa30BaHMS
ropoJICKON OKpyr «OXMHCKHUIW» U UX JTOJDKHOCTHBIX JIML, MYHUIIMIIANBHBIX CIYXalllUX OPraHoB
MECTHOI'0 CaMOYIIPaBJIEHUs! MyHULUIAIBHOTO 00pa30BaHUs IrOpoACKON OKpyr «OXUHCKHil», a
TaKXKe Ha pemeHust u neiictBus (Oe3neiicTBue) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, PaOOTHHKOB
MHOTI'0()yHKIIMOHAJILHOTO LIEHTPay.



ITpunoxxenne Ne 1

K aJIMUHUCTPAaTUBHOMY PErilaMEeHTy
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON yCIyTH
«Bb1aya paspernieHnii Ha COBEPILIEHUE CEIOK
C UMYILECTBOM HECOBEPLICHHOJIETHETO
HIOJIOTIEYHOT0»

3agaBienue

[Ipomy(-cum) naTh paspernieHMe Ha (Jady coryiacus Ha) caady BHaeM (B apeHay)/B

0e3BO3ME3/IHOE TOJIb30BaHUE (HEHYXHOE 3a4epKHYTh) KUJIOr0o MoMmenieHus ( JIOJIU B
npaBe O0IIeH J10JIeBOi COOCTBEHHOCTH), PACIIOJIOKEHHOTO TI0 aJIpecy:

, OOIel IUIoIIaAbIO KB. M,
NPUHAIIEKAIIETO

(pamunmst, uMms1, 0TYECTBO (IIPU HATMYMH) HECOBEPLIEHHOJIETHETO, AaTa POXKICHHS)
Ha CPOK C «__ » 20 no «__ » 20 , C TIEPEYMUCIICHUEM IIaThl 3a
HaeM (apeHy) yKa3aHHOTO UMYIEeCTBa Ha cueT Ne ,
OTKPBITHIN B

(HauMeHOBaHME KPEIUTHOIN OpraHU3aInm)
Ha UM HECOBEPIIICHHOJICTHETO.
Cornacue BCeX 3aMHTEPECOBAHHBIX CTOPOH HMEETCS, MMYIIECTBEHHbIC U KUJIMIIHBIC
MpaBa ¥ HHTEPECHl HECOBEPIICHHOIETHErO(-1X) YIIIEMJICHBI HE OYIyT.
Haro(-em)  cormacue Ha  O0OpabOTKYy HM UCIOJB30BAaHUE IMEPCOHAIBHBIX JIAHHBIX,
COJIepIKalINXCs B HACTOAIIEM 3asBICHUH U B MPEIOCTABICHHBIX JOKYMEHTaX.

/ / / /

(TToATIMCH/ (haMUIHIST, MHUITAAITE) (ToATMCH/ (paMuITHSI, THUIIAAE)

C 3asBiieHHeM coriaceH (-Ha)
IPOXKUBAIOLIHH (-as1) 1O agpecy:
[acropT cepuu Ne , BBIJIAH « » 20

(moamuce)

C 3asBieHueM cornaceH (-Ha)
MIPOKUBAIOIITUH(-asT) TI0 aJpecy:
[acropT cepuu Ne , BBIJIAH « » 20

(moxnuck)

JlaTa mogauu 3asBICHUS « » 20




ITpunoxxenne Ne 2

K aJIMUHUCTPAaTUBHOMY PErilaMeHTy
IIPEJOCTABIIEHUS FOCY1aPCTBEHHON YCIYTH
«Bb1aya paspernieHnii Ha COBEPILIEHUE CEIOK
C UMYILECTBOM HECOBEPLICHHOJIETHETO

HIOJIOTIEYHOTO»
3asBICHUE
0 Jlaue corjiacus Ha cjady BHaeM (B apeHy), B 6€3BO3ME3IHOE [10JIb30BAHNE JKUIIOT0
IIOMELLEHUS
A,
(pammiins, ums, 0TYECTBO (MPU HAIUYHUM), JaTa POKIACHUS)
IPaXXIaHCTBO JIOKYMEHT, YJOCTOBEPSIIOIINHI JINYHOCTD:

(kKorza ¥ KeM BBIJIaH)
aapec (1o MECTY PErHCTPALIIH )

azpec (1o MecTy npeObIBaHus)

Jaro COorjiacue OICKYHY (HOHe‘{I/ITCHIO)

(pamunusi, UMs, OTYECTBO)
Ha cJady BHaeM (B apeHay), B 0€3BO3ME3/IHOE MOJIb30BaHUE (HEHY)KHOE 3a4epKHYTh) JKUJIOTO
nomenieHus ( JIOJIA B TIpaBe OOIIel JA0JeBON COOCTBEHHOCTH), PACIIONIOKEHHOTO TI0

azpecy: , 00111el TITONIAIbI0 KB. M,
MIPUHAJISIKAIIETO MHE:

Ha CPOK C «___ » 20 o «__ » 20

A

(pamunus, UMs1, OTYECTBO)

Jaro corjlaCu€ Ha o6pa60TI<y U HUCIOJIb30BAHHUEC MOHUX  IIEPCOHAIBHBIX  JAaHHBIX,

COJICpXKAIINXCS B HACTOSAIIEM 3asIBJICHUH.

(moxnuck, 1aTa)



ITpunoxxenne Ne 3

K aIMIHUCTPAaTHBHOMY PErJIaMEHTY
IIPEAO0CTABIICHUs IT'OCYJapPCTBEHHOMN yCIIYTH
«Bp1aua paspemieHuii Ha COBEpIICHUE CAEIOK
C UMYIIIECTBOM HECOBEPLIEHHOJIETHETO
HOZOTICYHOT 0%

BJIOK-CXEMA
MIPEI0CTABIICHUS TOCYIapCTBEHHON YCIyTH
«Bp11aua pa3penieHui Ha COBEPILIEHUE CIIEIOK C UMYIIIECTBOM
HECOBEPIICHHOJIETHETO MOA0NEYHOT0»

ITpuem 1 perucTparus 3asBICHUS M IPUIATaeMbIX K HEMY
JIOKYMEHTOB OT 3asiBUTEJIEH
(1 neHb ¢ MOMEHTA MTOCTYIUICHUSI)

|

[TpoBepka 3asBieHUs U JOKYMEHTOB, HAIIPABIICHUE
MEXBEJIOMCTBEHHBIX 3aIPOCOB
(B TeueHue 7 AHEU CO JHS MOCTYILICHUS
3aperucTPUPOBAHHOTO 3asIBICHNUS)

A 4

[IpuHsATHE pemenns o Beladye MPeBAPUTEILHOTO PA3PEIICHHUS,
3aTParuBaroIIETO OCYLIECTBICHUE UMYILIECTBEHHBIX IIPaB HECOBEPILIEHHOIETHETO MOAOIEYHOTO,
1100 00 OTKa3e B MPeJOCTaBIEHUU rOCYIapCTBEHHON YCIYTH C YKa3aHUEM ITPUUYUH OTKa3a
(B TeyeHue 5 HEl ¢ MOMEHTa MPU3HAHUSA CPOPMHUPOBAHHBIM MAKeTa JOKYMEHTOB)

!

Bpyuenue (HampaBiieHHE) 3asSBUTEIIO pe3y/ibTaTa MPEI0CTABICHUS TOCYIapCTBEHHOM YCIyTH
(2 mus ¢ naTHI MOANIMCAHMS 3aKITIOYCHHUS)




