YT1BepxaeH
MOCTAHOBJICHUCM aJIMUHHUCTPALIUN
MYHUIUIAIBHOIO 00pa30BaHUs
ropojackoil oKpyr «OXUHCKHUII»
o1 27.07.2018 Neo 486

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTA
«OBECIHEYEHMUE ITOJIB30BATEJIAM JOCTYIIA
K APXUBHBIM JOKYMEHTAM, HAXOALINMCSA HA XPAHEHUU
B APXUBHOW CJYKBE MYHUIIUITIAJIBHOI' O OBPA3OBAHMSI»

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. [IpenMet perynupoBaHus aAMUHUCTPATUBHOTO PerjaMeHTa

Hacrodmuii agMUHUCTPAaTUBHBIM PETIaMEHT YCTAaHABIMBACT CPOKH U IIOCIIEN0BATEIbHOCTD
QIMUHUCTPAaTUBHBIX IPOLEAYp M  AJMUHUCTPATUBHBIX JCUCTBUH IIpU  NPEIOCTABICHUHU
MYHUIUNATBHON ycnyrun «OOecriedeHne I0JIb30BaTeNsIM JOCTyHa K AapXHUBHBIM JIOKYMEHTaM,
HaXOMAUIMMCS Ha XpaHEHHWH B apXUBHOW Ciy)kOe MYHHIMIAIBHOTO oOpa3oBaHus» (nanee -
a/IMUHUCTPATUBHBIM PETIaMeHT).

1.2. Kpyr 3asBureneit

1.2.1. 3asgBUTENAMU SABIAOTCS:

- OpraHu3aluy, YIPSKICHUS U TPEANPUATHS (FOPUINICCKUEC JTHIIA);

- rpaxkJaHe (puU3nvecKue JInma).

1.2.2. TlonHoMouusSIMH BBICTYNIaThb OT WMEHU 3asBUTENEH TpU B3aUMOJIECHCTBUU C
COOTBETCTBYIOIIMMHU OpraHaMM HCIIOJIHUTENBHON BJIACTH, OPraHAMHU MECTHOTO CaMOYIIPaBJICHUS U
UHBIMM OpraHu3alusMU [pU TPEJOCTABICHUM MYHULUINAIBHONW YyCIyrd oOJajaioT JiMla, B
COOTBETCTBUM C O(QOPMJICHHONH B YCTaHOBJIIEHHOM 3aKOHoAaTenbcTBOM Poccuiickoit denepannn
NOPSAJIKE TOBEPEHHOCTH, Ha yKa3aHUU (peepaibHOTO 3aKOHA JINOO Ha aKTe YHOJHOMOYEHHOI'O Ha TO
roCyJapCTBEHHOTO OpraHa WM OpraHa MECTHOI'O CaMOYIpaBlIeHHs (fajiee — MPeICTaBUTENH).

1.3. TpeOGoBanus k nopsaAKy HHGOPMUPOBAHUS
0 MOPSIIKE NMPENOCTABICHNS MyHUIIMIIAJIbLHON yCIIyTH

1.3.1. Mudopmaius mo BoOmpocaM IMPEIOCTABICHUS MYHHIMMAIBLHOW YCIYTH COOOIIaeTcs
3assBUTCIIAM.

- TpU JUYHOM OOpalieHMH B OpPraH MECTHOTO CaMOYMpaBIeHUS, MPEIOCTABISIOMINAN
MyHHIHTTATBHYI0 yeryry (mamee - OMCY) mo amgpecy 1. Oxa, yn. CoBerckas, a. 32, 1 asrax,
noHeAeNbHUK — ueTBepr, ¢ 09.00 o 13.00, ¢ 14.00 no 18.00, natauua, ¢ 09.00 no 13.00;

- TIpU OOpAIllEHUH C HCIIOIH30BAHUEM CPEACTB TeaedOHHOUM CBsI3W MO HoMepy TenedoHa &
(42437) 3-30-10;

- ipu ucbMeHHOM obOparnienud B OMCY mo noute no angpecy 694490, CaxanuHckast 00J1acTh,
r. Oxa, yn. CoBerckas, na. 32 nu00 B DJIIGKTPOHHOM BHJAE IO aAPECy OSIEKTPOHHON IMOUTHI
meriya@okha.dsc.ru;

- IOCPEJICTBOM Pa3MELICHUS CBE/ICHUI:

a) Ha opurmanbHoM MHTepHeT-caiite www.adm-okha.ru;

0) B pernoHaJIbHON rocynapcTBeHHONW MH(POpMaMoHHON cucteMe «llopTan rocynapcTBEHHBIX
u  MyHUIMNaiabHbIX  yenyr  (pynkmuit)  CaxammHckodt — obOmactu»  (mamee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (enepalibHOW TroCyJapCTBEHHON WH(OpMAIMOHHOW cucteme «EauHBI mopTan



TrOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX yeiryT (pyHkiuit)» (nanee - EINTY) www.gosuslugi.ru;

r) Ha HH(OPMAIIMOHHOM CTeHIe, pacrnonoxeHHoM B OMCY;

1.3.2. CBenenus 0 X0JIe MPeIOCTaBICHUS MYHUITUTIATLHON YCIyTH COOOIIAIOTCS 3asBUTEIISIM

- ipu TMgHOM oOparienuu B OMCY;

- mpu o6pamenn B OMCY ¢ BCTI0JIb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- ipu nucbMeHHoM oOpamernu B OMCY no moute 1100 B 3JIEKTPOHHOM BHUJIE;

1.3.3. UadpopmupoBaHue mpoBoIuTCs B popMme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCbMEHHOT0 HH(OPMHUPOBAHUS.

1.3.3.1. YcrHoe unpopmupoBanue ocymectBisiercs cnenuamuctamu OMCY u (umm) MOI]
npu oOpalleHny 3asBUTeNeH 3a nHpopManrei JIMYHO UK 110 Tesie(oHy.

CrienanycThl, OCYIIECTBIAIONME YCTHOE WH(OPMHUPOBAHKE, MPUHUMAIOT BCE HEOOXOMMBbIE
MepBl JUIs Aa4YM [TOJIHOTO U ONIEPAaTUBHOI'O OTBETA HA MOCTABJICHHBIC BOIIPOCHI.

YcrHOe WHGOPMHpPOBAHWE KAKIAOTO 3asBUTEIS OCYIIECTBIISICTCS B TEUEHHE BPEMEHH,
HE00X01MMOro AJ1sl €ro HHPOPMHUPOBAHHUS.

1.3.3.2. IIpu orBerax Ha TenedoHHble 3BOHKH crieraniuctbl OMCY monpo6HO, B KOPPEKTHOM
dopme HHPOPMUPYIOT OOPATUBLIMXCS 3asBUTENIEH 110 MHTEPECYIOUM UX BorpocaMm. OTBET JOKEH
HauMHATBCA C HMHGOpMAIMM O HAMMEHOBAaHWU OpraHa MECTHOTO CaMOYIPABJICHHUS, B KOTOPBIA
oOparmics 3asBUTENb, (aMWINM, HUMEHHM, OTYECTBE U JIOJUKHOCTHU CIELUANNCTA, IHPUHSBIIETO
TeneOHHBIN 3BOHOK.

IIpu yctHOM oOpamenun 3asButens (mo tenedony) cnenuanuctel OMCY naroT OTBETHI
camocrosTenpbHo. Eciiv cenuanucTt, K KOTOpoMy OOpaTHiiCS 3asBUTENb, HE MOXET OTBETHTb Ha
BOIIPOC CaMOCTOSITEJIBHO, TO 3asBUTEJb JOJDKEH OBbITh HAIPABJIECH K JIPYroMy CHELMAIMCTy WM Ke
oOpaTHUBIIEMYCS 3asBUTENIO JIOJDKEH OBbITh COOOLIEH Teae(pOHHBI HOMEp, MO KOTOPOMY MOXKHO
HOJY4YUTh HEOOXOAMMYK HHpOpMalHo0, MO0 CHEHUANIUCT MOXKET NPEAJIOKUTh 3asSBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.3.3. [lucpMeHHOE MH(POPMHUPOBAHUE OCYILECTBIISAETCS MyTE€M HAINpPaBICHHUS MHUCbMEHHBIX
OTBETOB IOYTOBBIM OTHPABIEHUEM WM MOCPEACTBOM HH(POPMALIMOHHO-TEIEKOMMYHUKAMOHHBIX
cerell 00111ero NoJb30BaHUs (IO AIEKTPOHHOU MouTe, MO (hakcy) UCXOAs U3 BHIOPAHHOT'O 3asBUTEIEM
crocoba HampaBJIEHUsI EMY OTBETA.

OTBer Ha oOpalieHue 3asBUTENS MPEAOCTABISAETCA B MPOCTOM, YETKOM M MOHATHOW (opme C
yKazaHueM (aMuiInK, MHUIUMAIO0B, HoMepa Tenedona cnenuanicra OMCY.

OTBeT HampaBsieTcsl B MMCbMEHHOM BHUJI€ B 3aBUCUMOCTH OT CcIIoco0a oOpaleHust 3asBUTeNs 3a
uH(popMaluel WM crnocoda JOCTaBKU OTBETA, YKa3aHHOIO B TUCbMEHHOM OOpallleHNuH 3asiBUTEIIS.

OtBer Ha oOpaleHHe, MOCTyNHBIIEE B (opMe 3JEKTPOHHOIO JIOKYMEHTa, HarpaBiseTcsl B
(dopMe IEKTPOHHOTO JOKYMEHTA 10 aJpecy JIEKTPOHHOU MOUTHI, YKa3aHHOMY B OOpallleHHH, WU B
NUCbMEHHOMU (hopMe MO NMOYTOBOMY a/IpeCy, yKa3aHHOMY B OOpallleHuH.

1.3.4. Wudopmanms, ykazannas B mnyHkrax 1.3.1 - 1.3.2 mHacrosmero pasnena
aJIMMHHMCTPATUBHOTO PETJIaMEHTa, 00pa3libl 3alOJHEHUS 3asBJICHUS, U3BJICUCHUS] U3 HOPMATUBHBIX
IIPABOBBIX AaKTOB, COJEP)KALIUX HOPMBI, PErYJIUPYIOIIME JEATEIBHOCTh IO IPEIOCTABICHUIO
MyHHULIMNIaJbHOW  yciyru, pasMeniatorcss OMCY  Ha wuHbopmanmonHoMm crenae OMCY,
opunmansunom Untepuer-caiire, PIII'Y u EIIT'Y.

1.3.5. UudopmupoBanue 3asBuUTENCH CHEHMATUCTAMH MHOTO(DYHKIMOHAIBHOTO LEHTpa
NPEJOCTABICHUS] TOCYJAapPCTBEHHBIX M MYHHMIMIAIBHBIX yciuyr (nanee - MO®I[) u pasmenienue
uH(pOpMallMK O MPEeAOCTaBICHUH MYyHULUMNAIbHON yciuyrn B M®IL] ocymecTBiseTcss npu Haluuuu
coryamenus o BiaumojeiictBun Mexay OMCY u M®IL[ B cooTBeTcCTBHM € TpeOOBaHUAMU
nocranoBienus [IpasurensctBa Poccuiickoit @enepaunu ot 22.12.2012 Ne 1376 «O6 yrBepxaeHun
[IpaBun  opraHuzanuu  JIESTEIBHOCTH  MHOTO(QYHKIMOHAIBHBIX  ILEHTPOB  IPEIOCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT», COTJIAllIeHUs] U HOpMaTUBHBIX akToB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pa3memaercs criemyromiast iH(GOpMaIys:

1) wucyepnblBarOUIMM  TepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX Uil  HPEAOCTABICHMS
MYHUIUIAIBHON yCIyTrH, TpeOOBaHUS K O(OPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKXke IepedyeHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPABE MPEACTABUTh 10 COOCTBEHHOM MHUIIMATUBE;



2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIEHUSI MyHULIUIIAJIbHON YCIIyTH;

4) pe3ynbTaT NPeJOCTABICHUS MYHUIIMIIATBHON YCIYTH, MOPSIOK MPEACTaBICHUS TIOKYMEHTA,
SIBIISIFOLIETOCS PE3YJIbTaTOM HPEAOCTABICHHS MyHUIIUIAIBHON YCITYTH;

5) pa3mep rocynapCTBEHHOW MONLIMHBI, B3MMAaeMOl C 3asBUTENsl MpPU MPEIOCTABICHUU
MYHHULUIIAJIBHON YCIYTH;

6) wucYepHbIBAIOIIMI TepeuYeHb OCHOBAHWW Ui TNPUOCTAHOBJICHHUS WIM OTKa3a B
NPEOCTaBICHUH MyHUIIUTIAIEHON YCITYTH;

7) o mpaBe 3asgBUTENS Ha AocyaecOHOe (BHECYIeOHOe) 00anoBaHue NeHCTBUM (Oe3AeCTBUS) U
pEIIeHU, TPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ IPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH;

8) dopmbr 3asBiaeHUi (yBeAOMIICHUH, COOOIEHWI), HCIOIb3yeMbIe MPH MPEIOCTABICHUU
MYHULIMTNIAJIbHON YCIIYTH.

Nudopmanus wa EII'Y u PIII'Y o mopsake M cpokax MPEeAOCTaBICHHUS MYHHITUIATBHOM
YCAYyrH Ha OCHOBAaHWU  CBEIEHHWH, cojepkammxcsi B QenepalbHOH  rocynapcTBEHHOU
uH(popMalMoHHON cucteme «®DenepanbHOW PEeCTp TOCYAapCTBEHHBIX W MYHMIIMIIATBHBIX YCIYT
(pyHKIHMIT)», TPEeAOCTABIIACTCS 3asIBUTENIO OSCIIaTHO.

Hoctyn k uHGOpMAIMU O CPOKaxX U MOPAIKE IMPEIOCTABICHUS YCIYTU OCYHIECTBIAETCS 0e3
BBITIOJIHEHHS 3asIBUTEJIEM KaKUX-THMO0 TpeOoBaHUM, B TOM unciie 0€3 UCIIOIb30BaHUS TPOTrPAMMHOTO
o0OecrieyeHrs, YCTaHOBKAa KOTOPOrO Ha TEXHHUYECKHE CPEACTBA 3asBUTENS TPeOyeT 3aKIIOYCHUS
JMIIEH3MOHHOTO WJIM HWHOTO COTJIAIIEHHsl C MpaBoOOJIaaTeseM MpOrpaMMHOrO obecredeHus,
IpelyCMaTPUBAIONIET0 B3WMaHUE IUIAThl, PETUCTPALMIO WJIM aBTOPU3ALMIO 3asBUTENSA, WIU
NPEIOCTABICHHE UM TTIEPCOHAIBHBIX JTAHHBIX.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIMITAJIBHOU YCIIYTU
2.1. HaumeHoBaHME MYHULIMNIATBHON YCIYTH

HaumenoBanune myHuIunaipHou ycinyru: «O0ecreueHre moab30BaTelsiM TOCTYyIa K apXUBHBIM
JOKYMEHTaM, HaXOJIAIIUMCS Ha XpaHEHUU B apXUBHOM cITy)KO€ MYHUITUTIAILHOTO 00Pa30BaHUS».

2.2. HaumeHoBaHME OpraHa MECTHOTO camoympasieHus: CaxalnuHCKoM 00acTy,
MIPEIOCTABIISAIONIEr0 MYHUIIUIIATbHYIO YCIYTY

IIpenocrasienne MYHULUATIAJIEHON yCIIyI'tl OCYILIECTBIISAETCS aJMUHHUCTpanuen
MYHUIUIAIBHOTO 00pa3oBaHMUs TOPOACKOM OKpyr «OXMHCKHiIl» uepe3 apXUBHBIH CEKTOp OTaena
KaJ[pOB, KOHTPOJISl U OPraHU3alMOHHO-TEXHUYECKOT0 obecrieueHus (nanee — AIMUHUCTpAINs).

[IpenocraBiieHre MYHUIUITAIBHON YCIIYTH OCYIIECTBIIIETCS BO B3aumoaencteuu ¢ MOII.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBIEHHsS JEHCTBUHA, B TOM YHUCIE
COTJIaCOBaHUM, HEOOXOIUMBIX IS MOTYYEHHUS] MyHUIIMIIATBHON YCIIYTU U CBA3aHHBIX C OOpallieHueM
B UHBIE TOCYJAapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPaBIEHUsA, OpraHU3aluH, 3a
UCKJIIOYEHHEM TOIY4YEeHUs YCIYyT U MOJIyde€HHUs AOKYMEHTOB M HMH(OpMAalMM, MPEIOCTaBISIEMBIX B
pe3ynbTaTe IMpPEeAOCTaBICHHUS TaKUX YCIYr, BKIIOUEHHBIX B IIEPEYHU, KOTOPBIE SBIISIOTCA
HEOOXOIUMBIMU U 00S3aTENbHBIMU JJISl MPEJOCTaBICHHUS] TOCYAAPCTBEHHBIX M MYHHIIMMAIbHBIX

YCIIYT.
2.3. Pe3ynpTat npeaocTaBieHus] MyHUIIMIIATBHON yCIyTrH

PesynpTaTom npenoctaBieHus MyHUIIUIAIBLHON YCIIYTH SIBJISIOTCS:

- obecrieueHne JOCTyIa IMOJIb30BaTeIlsl K QpXUBHBIM JJOKYMEHTaM,

- TPeIOCTaBJICHUE TOJIH30BATENIO HAYYHO-CIPABOYHOrO ammapaTta (OMHCH, KaTajorH, 0a3bl
JAHHBIX, KAPTOTEKHN);

- yBeJOMJIeHHE 00 OTCYTCTBMM 3alpallliBaeMbIX CBeACHUH 100 O He OOHapyXeHUU
JOKYMEHTOB,



- 000OCHOBAHHBIN OTKa3 B MPEIOCTABICHUN MYHUIUITATBHON YCITyTH.

PesynpTar mpenocTaBieHUsT MYHHLMIIAIBHOM YCIYrM 1O BBIOOpPY 3asBUTENSI MOXET OBITH
npegocTaBieH B (hopMe JOKyMEHTa Ha OyMa)KHOM HOCHTENE, a TaKXKe MHBIX (OopMax, yKa3aHHBIX B
nyHKTe 3.2.3 HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4. Cpok npeocTaBIeHNs MyHULIMIIAIBHOW YCIIYTH

Cpok npenocTaBiaeHus] MyHULUIIAIBHON YCIIYTH:

- BbJIa4a CHPAaBOYHO-MH(OPMAIMOHHBIX H3JaHUH U CIPAaBOYHO-TIOMCKOBBIX CPEICTB K
apXMBHBIM JIOKyMEHTAM OCYILECTBIISICTCSI B JCHb O(QOPMIICHHS IMOJb30BaTENIEeM TpeOOBaHUS Ha
BblJIauy apXUBHBIX JIOKYMEHTOB, KON (OHAA;

- MPENOCTaBJICHUE APXUBHBIX JIOKYMEHTOB, KOMHH (DOHAA OCYILECTBIISIETCS HE IMO3JHEE YeM
yepe3 2 AHS ¢ MOMEHTa PErucTpalyuu 00palleHus MoIb30BaTells.

2.5. HpaBOBLIe OCHOBaHUA IJIs ITPEAOCTABICHHA MYHHHHHaHBHOﬁ yciayru

[IpenocraBnenne MyHULIUIIATBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUU CO CIEIYIOIIUMU
HOPMATUBHBIMH MPABOBBIMU aKTaMHU:

- Koncrurynuerr Poccuiickoit ®enepanuu (IpUHATOM BCEHAPOJIHBIM  TOJIOCOBAHHUEM
12.12.1993) (c yuerom momnpaBok, BHeceHHbIX 3akoHamu P® o nmompaskax k Koncrurymuu PO ot
30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3) (omybnukoBan B wuzfganuu «CoOpaHue
3akoHoaarenbeTBa Poccuiickoit deneparumy», 2009, Ne 4, ct.445; 2009, Ne 1; 2009, Ne 1, ct.2);

- @®enepanbHbiM 3akoHOM OT 22.10.2004 No 125-®3 «O6 apxuBHOM aene B Poccuiickoi
Oenepannm» (onyonukoBan B u3naHun «CoOpaHue 3akoHomarenbcTBa Poccuiickoit denmepammmy,
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne
19, c1. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, cT. 6723; 2016,
Ne 10, ct. 1317, Ne 22, c1. 3097; 2017, Ne 25, ct. 3596);

- @enepanbHbM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oOummx HpUHLHKIIAX OpraHU3aINH
MECTHOro camoympanieHusi B Poccuiickoit ®enepanuun» (omyonukoBaH B u3naHun «CoOpaHue
3akoHoaarenscTBa Poccuiickoit @eneparumy» ot 06.10.2003 Ne 40, ct. 3822);

- ®enepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX» (OIYOIMKOBaH
B m3nanun «Poccuiickas razera» ot 05.05.2006 Ne 95);

- ®enepanpHbiM 3ak0HOM OT 09.02.2009 Ne 8-D3 «O6 obecrieueHnn 10CTyMa K HHGOPMAITIH O
JESTEIbBHOCTH TOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYMpaBleHUs» (OMyOJMKOBaH B
uznanun «llapaamentckas razera» ot 13-19.02.2009 Ne 8);

- ®epepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuyl MpeaoCTaBICHUS
rOCYyAapCTBEHHBIX W MYHHUIMMNAJIbHBIX ycIyr» (omyOnaukoBaH B u3gaHuu «Poccuiickas rasera» oT
30.07.2010 Ne 168);

- Ilpuxazom MunucrepctBa KynbTypsl Poccuiickoit ®enepaunu ot 31.03.2015 Ne 526 «O0
YTBEPXKJICHUM TpaBUJI OpraHU3allMM XPaHEHWs, KOMIUIEKTOBAHMS, Yy4y€Ta M HUCIHOJIb30BaHUs
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepaniy 1 Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax
TOCYAapCTBEHHOW BJIACTH, OpraHaX MECTHOTO CAMOYIPABIEHUS M OpraHu3alusax» (oQHIHamIbHbIHA
WHTEpHET-TIopTal mpaBoBoi uHpopmanmu http:// www.pravo.gov.ru, 10.09.2015);

- Ilpukazom MunucrepctBa KyiabsTypsl Poccuiickoit @enepanuu ot 03.06.2013 Ne 635 «O6
yrBepxkaeHun Ilopsaka HCMONb30BaHMSI ApXUMBHBIX JIOKYMEHTOB B TOCYAApCTBEHHBIX H
MYHUIIUTIATBHBIX apXUBaX;

- 3akonom CaxanuHckoi o6mactu ot 01.11.2005 Ne 76-30 «O0 apxuBHOM zaene B CaxalanHCKOM
obmacTu,

- Ilonoxennem 00 aIMUHUCTpAlMd MYHUIUIAIBHOTO O0O0pa30BaHUS TOPOACKONH OKpyT
«OXHHCKHI», yTBEep)KIeHHbIM Pemenunem CoOpaHusi MyHHIHMIIAIBHOTO 00pa30BaHUS TOPOACKON
okpyr «Oxunckui» ot 27.06.2013 Ne 4.47-5.

2.6. McueprnipIBaroniuii mepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH



C 3aKOHOJATENbHBIMHU WJIM UHBIMU HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH
JUIS TIPEIOCTaBJICHUS MyHULIMITAJIBHOM YCIYTU C Pa3AeICcHUEM
Ha JOKYMEHTbI U HH(POPMALIMIO, KOTOPbIE 3assBUTEIIb JOJKEH
IIPEACTABUTH CAMOCTOATENIBHO, U IOKYMEHTHI, KOTOPBIE 3asBUTEIIb
BIIPaBE NPEJCTABUTH 110 COOCTBEHHON MHULIMATHBE,
TaK KaK OHU ITOJJIEkKAT IIPEICTABICHUIO B PAMKAX
MEXBEJJOMCTBEHHOT'0 MH(POPMAIIMOHHOTO B3aUMOJIeHCTBUS

2.6.1. Jlna monydeHWsT MYHUUIUNAIBHOM YCIyrW 3asBUTENb mpeaoctraBisier B OMCY
CJIEIYIOIINE JOKYMEHTBI:

- 3asIBJICHHUE YCTaHOBJIEHHOT0 o0Opa3na (mpuioxenue Ne 1);

- IOKYMEHT, yJIOCTOBEPSIIOLIUHN JIMUYHOCTh 3asiBUTEINS (MacopT rpaxaanuta PO);

- U1 IOPUIWYECKUX JUI[ JOKYMEHT, MOATBEPKAAIOIMINNA MOJIHOMOYHS 3asBUTENS IOJaBaTh
JAHHOE 3asiBJICHUE — JOBEPEHHOCTH (1. 6 c1. 7 denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O06
OpraHM3allMy  MPEJOCTABICHUS TOCYJApPCTBEHHBIX W  MYHUIUNAIBHBIX  yCIYr»), MHUCHBMO
HAIpaBUBIIETO €r0 OpraHa WM OpPraHU3alMd, B KOTOPOM YKa3bIBaeTcs (paMuims, UMs, OTYECTBO
(Mpu HaJMYKHU) MOJIB30BATENS, MECTO PabOTHI (yueObl) U TOJDKHOCTD (TMPU HAJMYKU), YYEHOE 3BaHUE
U y4yeHasl cTeleHb (MpU HAJIMYUM), TEMA, XPOHOJOTHYECKHE PAMKH UCCIIEOBaHMUS.

2.6.2. JIoKyMEHTBHI, HEOOXOAMMBIC sl TOJNYyYEHUS MYHHUIMIAIBHON YCIyrd, KOTOpHIE
HaXOJATCSl B PACHOPSIKEHUM TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUS U
UHBIX OPTraHoOB, MOJAJIEKAT MOJYYSHHIO B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS, U KOTOpHIE
3asiBUTEJNIb BIPABE MPEJCTABUTH CAMOCTOSITEIbHO B LEJISAX IOJYyYEHUS MYHMLMIIAJIbHOW YCIYIH,
OTCYTCTBYIOT.

2.6.3.  3asBneHue U JOKYMEHTBl,  NPEIYyCMOTPEHHbIE  HACTOALIUM  pa3/eioM
aJIMUHHCTPATHUBHOTO PETJIAMEHTA, MOAAI0TCS Ha OyMaKHOM HOCHUTENEe WU B (opMe 3JIEKTPOHHBIX
JIOKYMEHTOB MPU HAINYUHU TEXHUUECKONH BO3ZMOXKHOCTH.

OJEeKTPOHHbIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBaTh TPeOOBaHMSAM, YCTAaHOBJIEHHBIM B
nojapazjaene 2.14 anMUHUCTPAaTUBHOTO perjiaMeHTa.

3asiBIICHNE U NIPUJIOKEHHBIE K HEMY IOKYMEHTHI HE TOJKHBI COIEPKATh MTOAYUCTOK, TPUIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPABICHUM, TEKCTHl B HUX JOJIKHBI OBITH HAIMCAHbI
pa3bopunBO, 6€3 COKpaIICHUN.

Konuu noxkymeHTOB, mpujiaraeéMble K 3asBJICHHUIO U HaIpaBJICHHBIE 3asBUTENIEM IO IOYTE,
JIOJDKHBI OBITH YJOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATENBLCTBOM HOpsKe JHOO B TedeHue 2
pabouux JHEN OPUTHHAIIBI JAHHBIX JOKYMEHTOB MOJyIeKaT npeabsiBieHuo B OMCY.

2.6.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIS:

- TIpe/ICTaBJICHUs TOKYMEHTOB U MH(OPMAIMK MM OCYIIECTBICHUS JEHCTBUH, IpeACTaBICHNE
WIM OCYIIECTBJIEHME KOTOPbIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMHM IPABOBBIMU  aKTaMH,
PETYJINPYIOIUMHU OTHOIIEHHUS, BOZHUKAIOIINE B CBS3H C IPEIOCTABIEHUEM MYHUIIMIIAIIBHON YCIIYTH;

- MpeACTaBJIEHUSI JOKYMEHTOB U MH(pOpMalluu, KOTOpPblE B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®@enepanuy, HOpMaTUBHBIMU NPAaBOBBIMHU akTamMu CaxaJlMHCKON
0o0JacTi ¥ MYHULMIAIbHBIMU MPABOBBIMU aKTaMH HaXOMSTCSI B PACIOPSDKEHUU OPraHOB MECTHOIO
caMOYyITIpaBlIeHHs, TPEAOCTABIAIOUINX MYHUIUIIAIBHYIO YCIYTY, TOCY/IapCTBEHHBIX OPraHOB U (WJIN)
MOJIBEJOMCTBEHHbIX ~ I'OCY/apCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIIpaBJICHUS
OpraHM3alyii, y4acTBYIOIIMX B MPEJOCTAaBICHUM MYHHULMINAIBHBIX YCIYr, 3a MCKIOYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 ctatbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3al1H NIPEAOCTaBICHNS FOCYIapCTBEHHBIX U MYHUIIMITAJILHBIX YCIIYI).

2.6.5. [Ipu npenocTapieHUN MYHULIUMIIATBHBIX YCIYT B 2JIEKTPOHHOU (pOpME C UCTOIb30BaHUEM
denepanbHO rocynapcTBeHHONW MH(DOpPMAIMOHHON cucTeMbl «ENMHBINA OpTan rocyJapCTBEHHBIX U
MYHUIIMNIATIBHBIX YCAYT (PYHKIMI)» U perHoHaIbHON roCy1apCTBEHHON MH()OPMALIMOHHONW CHCTEMBI
«[lopranm roCyZapCTBEHHBIX M MYHUIHUNAIBHBIX ycayr (¢ynkumid) CaxanmHCKOW oOJIacTu»
3arperieHo:

- OTKa3bIBaTh B IMPHEME 3allpoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHUIIMINIAJILHONW yCIYTH, B CIy4ae €CIU 3aIpoc M JOKYMEHTbI, HEOOXOUMBIE IJIs MPEIOCTaBICHUS



MYHUIUNAIBHON YCIIyTH, IOJaHbl B COOTBETCTBMM C HMH(pOpManued o Cpokax U MOpsjaKe
IpeOoCTaBICHUS] MyHULIMTIAIBHON yciayry, onyonukoBanHoi Ha EINIY, PIIT'Y;

- OTKa3blBaThb B IPENOCTABICHUM MYHULUNAJIBHON YCIYTH B Cllydae, €CIM 3alpoc u
JIOKYMEHTBI, HEOOXOIUMBIE JUISI TPEJOCTaBICHUSI MyHUIIUTIIABHON YCIIYTH, MOJIaHbl B COOTBETCTBUU
¢ uHpopMaLuel 0 cpoKax U MOpsAKE MPEAOCTaBICHUS MYHMLUIIAIBHOW YCIyrd, onyOIMKOBaHHON
Ha EINI'Y, PIIT'Y;

- TpeOOBaTh OT 3asIBUTENS COBEPILICHUS UHBIX ACHCTBHM, KpOME IPOXOKICHUS UICHTU(DUKALIIH
U ayTeHTU(UKALUU B COOTBETCTBUHM C HOPMAaTHBHBIMH MPaBOBBIMH akTamu Poccuiickoii ®dexepanuu,
yKa3aHus Lead IpueMa, a TaKXkKe IPeJOCTaBICHUsl CBEIEHUH, HEOoOXOAMMBIX JUIsl pacuera
JUTUTEIIbHOCTH BPEMEHHOTO MHTEPBaja, KOTOPbI HE0OX0AUMOCTH 3a0pOHUPOBATH IS IPUEMa;

- TpeboBaThb OT 3asBUTENS NPEAOCTABICHHS JOKYMEHTOB, IOJTBEPXKIAIOLIMX BHECEHHE
3asBUTEJIEM IUIATHI 3a IPEJOCTABICHUE MYHULIMIIAIIBHON YCIIYTH.

2.7. VlcuepnipIBaroluii mepeueHb OCHOBAHUMN I OTKa3a
B IIpUeMe JJOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS
MYHHUIMITAJIBHOW YCIYTH

OcHoBaHMI /11 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JJs IPEeAOoCTaBICHUS
MYHUIUIAIBHON YCIIyTH, HE IPEYCMOTPEHO.

2.8. McuepnbIBaOIIniA mepeycHb
OCHOBaHUWH JJI IPUOCTAHOBIICHUS MPEIOCTABICHHS
MYHUIUTIAILHON YCIIYTH WIIM OTKa3a
B IIPEIOCTABIICHUY MYHUIIUTIATBHON YCIyTH

OcHoBaHUsI 17151 TPUOCTAHOBIIEHHUS MPE0CTABICHNUS] MYHUIIUITAIbHON YCIIYTH OTCYTCTBYIOT.

OcHoBaHUEM JJIs1 OTKa3a B PEJOCTABICHUN MYHUIIMIIAIBHOU YCIIYTH SIBISIOTCS:

- OTCYTCTBHE JIOKYMEHTOB, TMPEIyCMOTPEHHBIX  TojapasznenoM  2.6.  HACTOSIIETO
aIMUHUCTPATUBHOT'O PETJIAMEHTA;

- OTCYTCTBHE B 3asBJICHUM HEOOXOIMMBIX CBEICHUH IS POBEICHUS TOMCKOB 3aIlpalinBaeMoit
UHpOpMaINH;

- OTCYTCTBHE Yy TIOJB30BATENsl TOJHOMOYHMI Ha paboTy C apXWBHBIMH JOKYMEHTaMH,
COICPXKAILMMHU  CBEIACHHMS, COCTaBILIIOIIAE TOCYJAPCTBEHHYK) WJIM HHYKH  OXPAHSIEMYIO
3aKkoHoAarenbcTBOM Poccniickoit denepanuu Tanny;

- OTCYTCTBHME Yy IOJIb30BATENS MOJHOMOYMNM HA IMOJIYYEHUE CBEICHUM O JIMYHOU U CEMEWHOU
TaliHE TPETHUX JIML, UX YaCTHOU KU3HU;

- HEYJOBJETBOPUTEIBHOE (U3MYECKOE COCTOSHHE 3alpaliuBaeMbIX apXUBHBIX (OHIAOB U
JIOKYMEHTOB.

Hemnpencrasnenue 3assBuTeneM JOKyMEHTOB, KOTOPBIE OH BIIPABE MPEACTABUTH 10 COOCTBEHHOM
VHHIMATUBE, HE SBJISETCS OCHOBAHUEM JUUIS OTKAa3a B IPEAOCTABICHUH YCIIYTH.

2.9. Pazmep nnatsl, B3UMAaeMOMU € 3asABUTENA
MIPH NMPEAOCTaBICHUN MYHUIIUIIAIbHONW YCITYTH.

[IpenocraBieHne MyHULUIIATBHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.

2.10. MakcuMabHBIN CPOK OKHUJIaHUS B O4EpEa
IIpY 110J1a4€ 3a1poca O NPeJOCTaBICHUN
MYHULUITAJIBHON YCIYTH U IIPU MOJYYEHNUHN PE3YabTaTa
MIPEAOCTABJICHNS] MyHULIUIIAIBHOU YCIIYT'H

MakcuManbHbIl CPOK OXHIAHWS B O4YEepeAM IIpU IoJade 3ampoca O IPeIoCTaBIECHUU
MYHUIIUNIAJIBHOW YCIIYTH M TIPU MOJTYYE€HUU pe3ybTaTa MyHULIUNIAIBHOM YCIYTH B apXUBHBIM CEKTOP



OoTAeNna KaJpoB, KOHTPOJIS M OPraHU3allMOHHO-TEXHHYECKOTO0 00ecleuyeHus] aJMUHHCTpaluu
MYHUIUIAIBHOTO 00pa30BaHuUs TOPOACKON OKPYr «OXMHCKUI» HE TOJHKEH MPEeBBIIIaTh 15 MUHYT.

2.11. Cpok perucrpaiuu 3amnpoca 3asiBUTEIS
0 IIPEJOCTABICHUN MYHUIIMIIAIbHOMN yCIyru

Peructpanus 3anpoca 3asBUTENS O MPEIOCTABICHUN MyHUIIMIIATIBHON YCIYTH OCYILIECTBISETCS
B JICHb NOCTYIUJICHUSI 3allpoca B apXHUBHBIM CEKTOp OTJeNa KaJpOB, KOHTPOJIS U OpraHU3allMOHHO-
TEXHUYECKOTO OOECHeueHUs: aJMUHUCTPALMM MYHUIIMIAILHOTO OOpa30BaHUS TOPOACKON OKpyr
«Oxunckuit» nim MOLI.

Peructpamusi 3ampoca ¥ HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTaBICHUS
MYHHIIMIIAIBHOW YCIYyTH, TPHU MPEIOCTABICHUN MYHHIIMIIAIBLHOW YCIYTH B AJIEKTPOHHOU (opme
nocpeactsoM EINY, PIII'Y ocyiiecTBiasieTcsi B aBBTOMaTHYECKOM PEKHUME.

2.12. TpeOoBaHUs K IOMEIIEHUSM, B KOTOPBIX MPEI0CTABISFOTCS
MYHHIIMITAJIEHBIC YCITYTH

2.12.1. [lpuem 3asiBUTENEH OCYLIECTBISIETCS B CHELMAIBLHO OOOPYAOBAaHHBIX JJIS 3TUX LEleH
IIOMEIIEHUAX, KOTOpbIE OCHAINAIOTCS HMHGPOPMALMOHHBIMM TaOJIMYKaMH (BbIBECKAMU) U JOJKHBI
COOTBETCTBOBATH KOM(OPTHBIM JJIsl 3aIBUTEIICH YCIIOBHSIM.

[TomemieHusi, B KOTOPBIX HPEIOCTABIACTCS MYHMLHMIAIbHAS YCIIyra, JOJDKHBI —OBITh
000py/I0BaHbl AaBTOMAaTHMYECKOW IOKAPHOW CUTHANM3alMed M CpPEeACTBAMM IOXKAapOTYIIEHMUS,
CUCTEMOM OIOBELICHHSI O BOSHUKHOBEHUH UPE3BbIUAiHOU CUTYaLIUH.

B 3manum, rie opraHu3yeTcsl MpueM 3asBHUTENEH, MPEeIyCMaTPUBAIOTCA MECTa OOIIECTBEHHOTO
MOJIb30BaHUs (TyaleThl);

2.12.2. Mecra oxuaaHuss ¥ MecTa JJid NpUEMa 3alpocoB 3asBUTENEH O MNPEeAOCTaBICHUU
MYHUIUNAIBHON YCIYTM JOJDKHBI OBITh OOOpPYJOBAaHBI CTYJIbSIMH (KPECENbHBIMU CEKIHSIMH,
CKaMbsIMHM) a TakKXke CcToJaMHu (CTOWKaMHM) C KaHLEISPCKUMHU MPUHAUICKHOCTAMHU  JUIS
OCYILECTBIICHHUS] HEOOXOJMMBIX 3aITUCEH.

2.12.3. Mecra nns uHGOPMUPOBAHUSA 3asBUTENEH O0OpPYIyIOTCS HH(POPMAIMOHHBIMU
CTeHJJaMM, Ha KOTOPBIX pa3MellaeTcsl BU3yajabHasi U TEKCTOBas MH(OpMaIus.

2.12.4. TlomeuieHusi, npegHA3HAYECHHbIE JJIs MPENOCTABICHUS MYHHIUNAIbHON YCIyTH,
JIOJDKHBI YOBJIETBOPATH TpeOOBaHUAM 00 obecrieueHu OeCIpensiTCTBEHHOTO J10CTyIa HHBAJINI0B K
00BEKTaM COLMATbHOM, NHKEHEPHOM U TPaHCIOPTHOW UH(PACTPYKTYp U K MPEAOCTaBISIEMbIM B HUX
ycllyraM B COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickoil Penepanuy O CONUAIBHON 3allluTe
VHBaJIUJIOB.

2.12.5. B uensx obecnedeHust JOCTYMMHOCTH MyHUIIMIAIBHON YCIYTH Il UHBAIMJIOB JIOJKHBI
OBITH 0OOecTIeUeHBI:

- ycloBUsI OecTpensiTCTBEHHOIO JOCTyNa K OOBEKTY (34aHMIO, MOMEIIEHUIO), B KOTOPOM
OpEJOCTaBIsAETCS ycayra, a Takxke i OeclpensaTCTBEHHOTO I0JIb30BaHUSl TPAaHCIOPTOM,
CpEICTBAaMU CBSI3U U UHGOpMAIUH;

- BO3MO>KHOCTb CaMOCTOSITEILHOTO NIEPEABUKEHHS IO TEPPUTOPUH, HA KOTOPOIl PacIonIOkKEHBI
00BEeKTHI (31aHUS, MOMEIIEHNS), B KOTOPHIX NPEJOCTaBISIOTCA YCIYTd, a TakXKe BXOJa B TakKue
00BEKTHI U BBIXOJIa U3 HUX, IMOCAJIKU B TPAHCIIOPTHOE CPEICTBO U BBICAJIKM U3 HETO, B TOM YHCIE C
UCIIOJIb30BaHUEM Kpecia-KOJISCKH;

- CONPOBOXJEHHE WHBAIMIOB, HMEIOIIUX CTOMKHE paccTpoHCTBa (DYHKIUHM 3peHUs WU
CaMOCTOSITENILHOTO MepeBUKECHHUS,

- Ha/Jexallee pasMmeleHue o0OpyaoBaHUS M HOCUTeNed uHpopManuu, HeOOXOAMMBIX JUIS
oOecrnieyeHus OECHpEensITCTBEHHOIO JIOCTYNa MHBAJIUAOB K OOBEKTaM (3JaHUSM, MOMELIEHUsIM), B
KOTOPBIX IPEJOCTABISAIOTCS YCIYTH, U K YCIIyIaM € y4€TOM OTpaHMYEHUN UX KU3HEIEATEIbHOCTH;

- 1y0nupoBaHue HEOOXOJUMOM AJIsi MHBAJIUI0B 3BYKOBOM U 3pUTENBHOM MH(POPMALIUK, a TAaKXKe
HaJMUCeH, 3HAKOB M HMHOM TEKCTOBOW M Trpaduyeckodl HMH(pOpMAIMK 3HAKAMH, BBIIOJIHEHHBIMHU
penbedHO-ToueyHBIM mpudToM bpaiins;



- IOIIYCK CypAONEPEeBOIYMKA U TU(IIOCYPOIIEPEBOAUHNKA;

- JIONyCK Ha OOBEKTHI (37aHUs, MOMEIIEHHs), B KOTOPBIX MPEIOCTABIAIOTCS YCIYTH cOOaKu-
IOPOBOJHUKA MPU HAJIMYUM JIOKYMEHTa, IOATBEPXKJAIOIIEr0 €€ ClelualbHoe OOydeHue u
BBIJJaBaeMOro 1o ¢opMe U B TOPSIKE, KOTOpBIE OIpeneNsoTcs (eaepaabHbiM OpPraHoM
UCIIOJIHUTENIBHOW ~ BJIACTH,  OCYILECTBIIAIOUIMM  (YHKIMH IO BbIpAaOOTKE U  peanu3aluu
TOCYJapCTBEHHON TOJMTUKA W HOPMATHBHO-TIPABOBOMY PpErYJIHMPOBAaHUIO B c(epe COLUATBbHOM
3aIUTHl HACECJICHUS;

- OKa3aHUe MHBAIMJAM ITIOMOIIH B MTPEOI0JICHUHN 0apbepoB, MELIAIOIIUX MTOTYYCHHIO UMU YCITYT
HapaBHE C APYTUMU JIMLIAMHU.

(B cmyuae HEBO3MOXXHOCTH OOECIIEUECHHUSI BBIIICTICPEUUCICHHBIX TpPEOOBaHMI B IIOJHOM
o0beMe, AIMHMHUCTpaLUsl IPUHUMAET Mephl AJs YAOBIETBOPEHUS MUHUMAIbHBIX MOTpeOHOCTEH U
JIOCTYyIa WHBAIHMJOB K MECTY HPEAOCTaBICHUS YCIYTH, JIMOO, KOTIa 3TO BO3MOXHO, oOecreunBaeT
IPEAO0CTaBIEHUE YCIYTH 110 MECTY KHUTEIbCTBA MHBAJIM/A WJIU B TUCTAHLIMOHHOM PEXKHUME).

2.13. Tloka3zarenu HOCTYIMHOCTH U Ka4yecTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYIHOCTU U KayecTBa MYHULIMIAIBHBIX YCIIYT:

1) noctynHoCTh HHGOPMALIUHU O TOPSIIKE NPEIOCTABICHHUS MyHULIMIAIILHON YCITYTH;

2) BO3MOKHOCTB IOJTy4eHHsI HH(POPMAITUH O X0JI€ PEJOCTABICHUS MyHULIMTIAIILHOW YCITyTH, B
TOM YHCJI€ C UCII0JIb30BaHHEM HH(POPMALIMOHHO-TEIEKOMMYHUKAI[MOHHBIX TEXHOJIOTHU;

3) BO3MOXHOCTb MOJIYYEHHUS] MyHULIUINIAJIbHOW YCIYTH B 3JIEKTPOHHOM BHUJE C UCIOJb30BAHUEM
EIII'Y, PIII'Y;

4) BO3MOXHOCTb TIOJyYEHUSI MyHUIIUNIANBbHON yciayru B MDLI;

5) KOIMYECTBO B3aMMOACWUCTBUI 3asBUTENS C JOJDKHOCTHBIMU JIMLAMM IPU MPEAOCTABICHUU
MYHUIIUINIAJIBHON YCIYTH U UX IPOAOKUTEIBHOCTH;

6) cobmoieHre CPOKOB MPEOCTaBICHUS] MyYHULIUIIAIBHON YCIYyTH;

7) IOCTOBEPHOCThH TNPEAOCTABISIEMON 3asBUTENIAM HHGPOPMAIMU O MOPSAIKE MPEAOCTaBICHUS
MYHUILIMIIAJILHON YCIIYyTH, O XOJI€ MPEJOCTaBICHHS MyHUIIUIIAIILHON YCIIYTH;

8) orcyTrcTBHE 0OOCHOBAHHBIX Kal00 CO CTOPOHBI 3asBUTEJIEH Ha pelleHus U (Uiau) JeHCTBUS
(6e3neiictBue) OMCY, myHunmnaibHbix cinyxkamux OMCY npu npeaocTaBIeHUH MYHUIMIAIbHON
YCIIyTH.

2.13.2. Iloka3aTenu AOCTYNHOCTH M Ka4eCTBa MYHHUIMNAIBHBIX YCIYT IPHU NPEAOCTaBICHUH B
3JIEKTPOHHOM BHJIE:

1) BO3MOXHOCTh MOJY4€HHUS MHPOPMALUHU O MOPSAKE M CPOKAX MPEAOCTaBICHUS YCIYTH, C
ucnojp3zoBanuem EII'Y, PIITY;

2) BO3MOXXHOCTh 3allUCM Ha MpPUEM B OpraH I MOJauyMd 3ampoca O MNPeAoCTaBICHUU
MyHULUIIAIBHOM yeinyru nocpencrsoM EINY, PIITY;

3) BO3MOXKHOCTh (popmMupoBaHus 3arpoca 3assurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXHOCTH NPHEMa U PErUCTPALIUN OPTraHOM 3apOca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPETOCTaBIEHUSI MyHULIMITAIBHOM YCIyTH, oAaHHbIX nocpeactsom EINNY, PIITY;

5) BO3MOXKHOCTH OIUIaThl TOCYIApPCTBEHHOW IMONILIMHBI 33 MPEAOCTABICHUE MYHHIIMIAIBHOM
yciyru ¢ ucnoas3oanuem EINNY, PIITY;

6) BO3MOXXHOCTb IOJy4eHHs pe3ysbTaTa MPeJOCTABICHUs MYHUIMIAILHON YCIyrd B (Gopme
JIOKYMEHTa Ha OyMa>KHOM HOCHTENE WIN B ()OPME IEKTPOHHOTO JOKYMEHTA;

7) BO3MOXXHOCTb OLIEHUTH JOCTYITHOCTh M KauecTBO MyHHIMMNanbHOM yciayru Ha ETITY, PIITY;

8) BO3MOXXHOCTh HaIpaBlIEHUS B JJIEKTPOHHOH (opMme, kKaloObl Ha pelIeHUs U JIEHCTBUS
(6e3neiictBusi) OMCY, npenocTapisioero MyHUIUNAIbHYIO YCIYTY, T0JKHOCTHOTO nuia OMCY
B XO/I€ IPEJOCTABICHHSI YCIYTH.

2.14. Vnbie TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE
BO3MOYXHOCTh M OCOOEHHOCTHU MIPEIOCTABICHUS
MyHUIUNaIEHON yeayru B M®II u ocoOeHHOCTH TTpe1oCcTaBIeHUS



MYHUITUTIAILHON YCIyTH B 3JICKTPOHHOU (hopme

2.14.1. IlpenocTtaBienre MyHUIUNAIBHON yciyru B M®IL] ocyiecTBisieTcsi B COOTBETCTBUU €
COIJIAILIEHUEM O B3aUMOJIEHCTBUH, 3aKI04eHHBIM Mexay OMCY u M®I] ¢ MoMeHTa BCTYIUIEHUS B
CUJIy YKa3aHHOTO COTJIalllCHUSI.

2.14.2. IlpenocraBieHre MyHULUNAIBHON YCIYIM NpPU HAIMYUM TEXHUYECKOH BO3MOKHOCTH
MOXKET OCYIIECTBIIATLCSA B AJIEKTpOHHOU popMme uepe3 «JImunbpiii kabuHeT» Ha PIITY wmm EINTY ¢
UCIIOJIb30BAaHUEM  JJIEKTPOHHBIX  JOKYMEHTOB, IIOJIMCAHHBIX AJIEKTPOHHOM MOANKCHIO B
COOTBETCTBUU ¢ TpeOoBaHusiMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 351eKTpOHHON
noanucu». IIpu obpamennn 3a noiny4eHMeM MyHULUIAIBHON YCIIYTH, OKa3bIBAEMOW ¢ IPUMEHEHNEM
YCHJICHHOM KBTI (DULIUPOBAHHOMN JNEKTPOHHOU MOJMTUCU UCTIOJIb3YIOTCS CpeacTBa
kpunrorpaduyeckoit 3amutsl nHGopmanuu Kpunrollpo, kiacca 3ammrel He HiIbke KC2.

2.14.3. TpeOoBaHUsS K AJICKTPOHHBIM JOKYMEHTaM M DJICKTPOHHBIM 00pazaM JOKYMEHTOB,
IIPEIOCTaBIsIEMBIM uepe3 «JIMuHbIi KaOuHEeT»:

1) pasmep onHoro (aiina, coaepKamero >JIeKTPOHHBIA JOKYMEHT WIIM AJIEKTPOHHBIH 00pa3
JOKYMEHTa, He JOJDKeH npeBbimath 10 M6. MakcumanbHbIi 00beM Beex ¢aiinos - 50 M6;

2) nmomyckaeTcsi mpeaocTaBiaTh (aiibl cienyrommx Gopmaros: txt, rtf, doc, docx, pdf, xls,
xIsx, jpg, tiff, gif, rar, zip. llpenoctaBnenue (aiiiaoB, UMEOINX GOPMATHI, OTINYHBIC OT YKa3aHHBIX,
HE JIONYCKaeTCs;

3) moxymentsl B popmare Adobe PDF nomkHBI OBITH OTCKAaHUPOBAHBI B 4epHO-0EI0M JIHOO
CepoM IIBeTe, OOECHEUMBAIOIIEM COXPAHEHHE BCEX AayTEHTUYHBIX MPHU3HAKOB MOJIMHHOCTU
(xauecTtBO - He MeHee 200 Toyek Ha [IOWM), a MMEHHO: rpa@UuecKod MNOJIUCH Julla, Me4aTH,
YIJI0BOTO IMITaMIia OJiaHka (€ciid MPUEeMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaX1blil OTAENbHBIA JOKYMEHT JOJDKEH OBbITh 3arpy’KeH B CUCTEMY MOJaud JIOKYMEHTOB B
BUJE oTaenbHoro (aiina. KomnyectBo (haidjioB TOMKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
npeacraBimsiembix  uepe3 PIITY wu EIII'Y, a HaumeHoBaHue ¢aliaoB [OJDKHO TO3BOJISITH
UCHTU(PHUIUPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

5) ¢ailnbl He JOKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

2.144.  [eiictBus,  CBA3aHHBIE C  IPOBEPKOM  JIEHCTBUTEIBHOCTH  YCHJIEHHOU
KBaJIM(ULMPOBAHHON AJIEKTPOHHOW MOJIMNKMCH 3asBUTENS, HUCIOJIb30BaHHOW Npu OOpalieHuH 3a
MIOJIyYUEHUEM MYHHUIMMIAIBHON YCIyrd, a TaKKe C YCTAaHOBIEHUEM IIEPEUHS KIIACCOB CPEACTB
YIOCTOBEPSIOLIUX LEHTPOB, KOTOpPbIE JOMYCKAIOTCA MJi1 HCIOJIb30BAaHUS B LEISIX 0OecnedyeHus
yKa3aHHOM TPOBEPKH M OIPEICNSAIOTCS Ha OCHOBAaHUM YTBEp)KJIaeMol (enepaabHbIM OpPraHoM
WCIIOJTHUTEIIbHON BJIACTH TIO corjacoBaHuio ¢ denepanbHON ciayk00it O6e3omacHocTH Poccuiickoit
@deneparu  MoJeNM  yrpo3 0e30macHOCTH  HMH(OpManuu B HMH(OPMAIMOHHONW  CHUCTEME,
UCIIOJIb3yEeMOH B LIENX IpreMa oOpalleHuil 3a NpeoCTaBIeHUEM TaKO YCIIyTH, OCYIIECTBISIOTCS B
COOTBeTCTBUM C noctaHoBieHueM [IpaButenbctBa Poccuiickoit @eneparuu ot 25.08.2012 Ne 852
«O06 yrBepxaeHun [IpaBui UCTIONB30BaHUS YCUIICHHON KBANU(DUIIUPOBAHHOM 3I€KTPOHHON OJIHCH
npu OOpalieHUH 3a MOJYyYEHUEM TOCYJAapPCTBEHHBIX M MYHUIMNAIBHBIX YCIYI MU O BHECEHUU
u3MeHeHus B IIpaBuna pa3pa®OTKM W yTBEP)KICHHUS aJIMUHHCTPATUBHBIX  PETJIAaMEHTOB
MPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIYT».

Paznen 3. COCTAB, IIOCJIEAOBATEJIBHOCTbB 1 CPOKH BBIITOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUMA K ITOPAIKY
X BbBIITOJIHEHMAA, B TOM YHUCIIE OCOBEHHOCTHU BbITTOJIHEHU A
AJIMUHUCTPATHUBHBIX ITPOLIEJIYP B SJIEKTPOHHOU ®OPME, A TAKXE
OCOBEHHOCTH BbIITOJIHEHUA AAMUHUCTPATUBHBIX [TPOLIEJIYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. UcuepnbiBarouii nepeueHb aIMUHUCTPATUBHBIX MPOLEAYD

3.1.1. IlpemocraBieHHe MYHHMLIMIAIBHOM YCIyrM BKIIOYaeT B ce0S  CIEIyIOUIHe
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:



- MPUEM U PETHCTpalnsl 0OpaieHus (3ampoca);

- OMCK apXUBHBIX TOKYMEHTOB, HEOOXOMMBIX JJIsl HCIIOJTHEHHS 3aI1pOca;

- IOJITOTOBKA U TPEJIOCTABIICHUE MTOJIb30BATEISIM aPXUBHBIX IOKYMEHTOB.

3.1.2. biok-cxema MpeaoCTaBiICHNs MyHHLIUIIATBHON YCIIyTH MpUBeAeHa B puiokeHun Ne 3 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETJIAMEHTY.

3.2. Onucanue aIMMHUCTPATUBHBIX MPOLETYP
3.2.1. Ilpuem u peructpanus oopaiieHus (3ampoca)

3.2.1.1. OcHoBaHMEM AJIs Hayajla aJMUHUCTPATUBHOM IpOLEAYphl ABISETCS IMOCTYIJICHUE B
OMCY 3asgBneHMss U [pUIaraéMblx K HEMYy JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6.1.
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

3.2.1.2. B cocraB aAMMHHMCTPaTUBHOW MPOLEAYPbl BXOAAT CJIEAYIOIIME AIMHUHHCTPATUBHBIC
NEeNUCTBUS:

- YCTAHOBJIGHHE JIMYHOCTU 3asBUTEINsI, NPOBEPKA IOJHOMOYMN MpeAcTaBUTENs (B cllydae
oOpalleHus 3asBUTEIIS WIN €ro 3aKOHHOTO IIPECTaBUTENs JINYHO);

- IPOBEPKA MIPABHJIBHOCTH 3aI0JHEHUSI U KOMIUIEKTHOCTD IPEJCTABIEHHBIX JOKYMEHTOB;

- BHECEHHME B JKypHaJl ydeTa BXOJMIIMX JOKYMEHTOB 3allUCH O DPETHCTPALUU 3asiBJICHUS,
KOTOpasi COJAEPKUT:

BXO/IAIIMI HOMEP U JIaTy MpueMa 3asBICHMUS;

UCXOJAIINI HOMEP U J1aTy MOANKCH 3asiBICHHUS;

JaHHbIE O 3asBHUTENE (COKPALIEHHOE HAMMEHOBAHUE Ui IOPUAMYECKOro JHIA, (paMuiIvio U
WHUIHAATBI JUTSI MHAWBHYAIBHOTO MPEIPUHUMATENS, (PU3UYECKOTO JINIA);

KpaTKOe COJIepKaHue 3asiBICHUS.

3.2.1.3. Cpok perucrpanuu 3asBICHHS YCTaHOBJIeH B myHKTe 2.11 HacTosmero
aJMMHHUCTPATUBHOTO PETJIAMEHTA.

OTBETCTBEHHBIM 3a BBINOJHEHUE aJAMHHHMCTPATUBHOW TpPOLEIYpPhl SBISETCS CHEIHAINUCT
OMCY, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIUIO JTOKYMEHTOB.

3.2.1.4. Kpurepuem NpuHATHUS PEIICHUS B paMKaX HACTOSIIENH afMUHUCTPATUBHON MpOIeayphl
SBISICTCA TMOJATBEPXKJIAEHUE JIMYHOCTU 3asBUTENs (MPEJICTaBUTENS 3asBUTENS) W TOJIHOMOYMH
npejcTaBuTels (Ipyu oOpalieHuu IpeaCcTaBUTeNs 3assBUTENS).

3.2.1.5. Pe3ynpTaroM BBINOJHEHWS AJIMHUHUCTPATUBHOM NPOLEAYpPHI SBISETCS MPOCTAHOBKA
BXOJIALIIEr0 HOMEPA Ha 3asBJIEHUH, 1aThl PETUCTPALIUH.

3.2.1.6. Cnocobom ¢ukcanuu pe3yabTaTa BBIIOJIHEHUS AIMMHUCTPATHUBHON MpPOIETypHI
SBJISIETCS PErHCTpalus 3asBJICHUS B JOKyMeHToobopoTe OMCY.

3.2.2. ITouck APXUBHBIX TOKYMCHTOB, HCO6XOI[I/IMLIX AJId UCITOJIHCHU S 3aIpoca

3.2.2.1. OcHoBaHWeM s Hayajla aJMHHHCTPATHBHOW MPOLEAYPHl SBISETCS MOTyYCHHE
WCITOJTHUTEJIEM 3apEeTUCTPUPOBAHHOTO 3asIBJICHUS.

3.2.2.2. B cocTtaB aJMHUHUCTPATUBHOM MPOIEAYPHl BXOAAT CIEAYIOIIME aJIMUHHCTPATHBHbBIC
JNEUCTBUS: JOIDKHOCTHOE JINIIO:

- B CJy4yae HaJu4yusi OCHOBAaHUM Il OTKa3a B MPEAOCTABICHUM MYHMUIIMNAIbHOW YCIYTH,
MPEIYCMOTPEHHBIX  TOApA3aeiaoM 2.8  aJIMUHUCTPATHBHOIO pErjJaMeHTa, TOTOBUT IPOEKT
YBEIOMJIEHUSI O HEBO3MOXKHOCTH UCTIONHEHUS 3allpoca C YKa3aHUEM MPUUHH;

- B CIy4ae OTCYTCTBHUSI OCHOBAaHUMU JIJIs OTKA3a B NMPEJOCTABICHUN MYHUIIUIIATBHOW YCIyTH TIPU
MOMOIIM MMEIOIIEroCs HAyYHO-CIIPABOYHOTO ammapaTta mo (OoHJaM apXWBOB OMpEAeIseT HaIUYhe
,ZIOKYMeHTOB, cozlepncanmx I/ICTpe6yeMBIe CBCCHUSI, H@O6XO}II/IMBIC JJIs1 UCITOJTHCHU S 3anpoc03;

- OCYH_IGCTBJISIQT IIOUCK KOHKpCTHBIX CBGHGHHﬁ, yKa3aHHLIX B 3anp0ce, JIA IMOATIOTOBKHU
JIOKYMEHTOB K BBIJIau€ 3assBUTENIO JJII OCYIIECTBICHUS HCCIEAOBATEIILCKON pabOThl B YUTAILHOM
3aje.

3.2.2.3. CpoK BBINOJHEHUS aAMUHUCTPATUBHOM MPOIIEAYPHI B TeUeHUe 1 gHA.



OTBETCTBEHHBIM 3a BBINOJHCHHE AJMUHHCTPATHBHOW NPOLEAYPH SBISETCS CIICIHAINCT
OoMCY.

3.2.2.4. Kputepruem NpUHATHUS PEIICHHUS B PaMKaX HACTOSIICH aMHUHUCTPATUBHON MPOLEAYPHI
SABIISICTCS OIpenesieHne HoMepa (oHma, HOMEPOB €IMHMII XPaHEHHs, B KOTOPBIX COJEpKaTCs
HEeoOXoaMMBbIe CBeACHUS U HH(OopManus.

3.2.2.5. Pe3ynbTaroM BBITIOJIHEHUSI aIMHUHUCTPATUBHOMN MPOLETYPHI SIBISETCS BHIOOPKA €AMHUIL
XpaHeHUs] M3 XpaHWIMIIA Ui JanbHelmied padotsl. [lopsmok mepenaum pesynbTara - yKa3aHUE
HOMepa (OHJa, HOMEPOB €IMHUI] XPAaHEHHs, HOMEPOB JIMCTOB B €AMHHUIE XpaHEHHsS Ha OJaHKe
3asIBIICHUSL.

3.2.2.6. CnocoOoM ¢ukcanuu pe3yibTara BBIIOJHEHUS aJMHHUACTPATHBHON TPOLEAYpHI
SBJIACTCS YKa3aHWE HOMEPOB €MHUI] XpaHEHUSI Ha OyMa)>KHOM HOCHTEIIE.

3.2.3. IloaroroBka v MpeOCTABICHHE MTOIB30BATEIISIM
APXUBHBIX JOKYMEHTOB

3.2.3.1. OcHoBaHWeM Jisi Havaja aJMHHHCTPATHBHOW MPOLEAYPHI SIBIISICTCS MOJydCHUE
UCIIOJIHUTENIEM 3asBJICHHUS U JIOKYMEHTOB W3 apXHWBOXPAHWIMINA, HEOOXOAUMBIX Ul HUCHOJHEHHUs
3arpoca.

3.2.3.2. B coctaB agMHHHUCTPAaTUBHON MPOLEAYPbl BXOIAT CJIEIYIOLIME aJAMHUHUCTPATHBHBIC
JIEUCTBUS: JOJKHOCTHOE JINLIO:

- IpY TOMOIIY UMEIOIIErocsi Hay4YHO-CIPABOYHOIO anmapara U 1o JOKyMEHTaM, COep KaliM
ucTpeOyeMble CBEACHNUS, TOTOBUT JOKYMEHTHI JUISI UCCIICAOBAHUS 3asIBUTEIISIMH,

- JiesaeT BBIOOPKY apXMBHBIX JIOKYMEHTOB M3 XPaHWIUIIA, IPOBEPSIET COCTOSHUE BbIaBAEMbIX
JIOKYMEHTOB;

- 3as{BUTEINIO BblaeTcs OJaHK 3aka3a (TpeOOBaHHWs) Ha BbIJAuy JOKYMEHTOB, Komuil ¢oHma
nonb3oBanus, onucei ([Ipmnokenne Ne 2 x HacTosmeMy aIMUHICTPATUBHOMY PETIAMEHTY);

- TpOBepsieT NMPaBHJIBHOCTH 3alOJIHEHMs OJaHKa 3aka3a, 3alojHseT B OlaHKe 3aka3a rpady
HaMMEHOBAHHUS U KOJMYECTBO BBIJAHHBIX JOKYMEHTOB.

B uuranbHbI 3anm HMcciaenoBaTeNsiM BBIIAIOTCS Jeja, OTHOCAIIMECS K TeME MCCIEOBaHUs.
JIOKyMEHTBI BBIIAIOTCS 1O/ paciucKy. MccnenoBaTeny OTBEUAIOT 32 COXPAHHOCTD JJOKYMEHTOB.

JIOJPKHOCTHOE JIMIIO BHOCUT 3alMCH B KHUTY BBIIaYM JIE]T U3 XPaHUJIMIIA.

3.2.3.3. Cpoxk BBINOJHEHUS aAMUHUCTPATUBHOM MPOIIEIypHl - B TeueHue 1 aHsl.

OTBEeTCTBEHHBIM 32 BBINOJIHEHUE aJMUHUCTPATUBHON NpOLEAYphl SBISETCA CHEIHATUCT
OMCY.

3.2.3.4. Kpurepuem NpuUHATHS PELIEHUS B paMKaxX HACTOSIIENH aJMUHUCTPATUBHOM IIPOLEAYPHI
SBIISIETCS pa3pelleHue Ha paboTy B YUTAIBHOM 3aJle.

3.2.3.5. Pe3ynbraroM BBITIOJNHEHUS aIMUHHCTPATUBHOW TPOLEIYPHI SIBISETCS OTMETKA B
KypHaje periucTpaluyd HccieqoBaresieid M TocelleHui uuTainbHoro 3ana. [lopsaok mnepenaun
pe3ynbpTara - ykazaHue Homepa (poHma, HOMEPOB €IUHHII XPaHEHHS, HOMEPOB JIUCTOB B €IUHUIIC
XpaHeHUs Ha OJIaHKe 3asBJICHUS.

3.2.3.6. CmocoboM ¢ukcanuu pe3yibTara BBITIOJIHEHUS aJMHHHACTPATHBHON IPOIETYPHI
SBIISICTCS yKa3aHHE HOMEPOB €IMHUI] XpaHEHHs Ha OyMa)XHOM HOCHUTEJIE.

3.3. ®opMHpOBaHUE U HANPABIEHUE MEKBEIOMCTBEHHBIX 3allpPOCOB
B IrOCY/IapCTBEHHbIE OPTraHbl (OpraHU3alnu), B pacOpsKEeHUN
KOTOPBIX HaXOJIATCS IOKYMEHTBI U CBE/ICHUS, HEOOXOMMBbIe
JUTSL TIPETOCTaBICHUS MyHULUIIAIBHOM YCIIYTH

PopMHpPOBaHHE MEXBEIOMCTBEHHBIX 3allpOCOB O MPEJOCTABICHUM JOKYMEHTOB U
uHpOpMaLUK, HEOOXOAUMBIX [UIS MPEJOCTAaBICHUS MYHUIUNAIbHOM YyCIyr'M, B paMKax
MEXBEJJOMCTBEHHOTO ~ MH(GOPMALlMOHHOTO  B3aUMOJCHCTBHA MNpU  NPEJOCTABICHUM  JAHHOU
MYHUIUIAIBLHON YCIIyTH He TpeOyeTcs.



3.4. TTopsiiok K OCYIIECTBICHUIO aIMUHUCTPATUBHBIX MPOLIEAYP
B DJIEKTPOHHOM ()OpMe, B TOM YHUCIIE C UCTIOIb30BAHUEM
benepanbHON TOCy1apCTBEHHON MH(POPMAIIMOHHON CHUCTEMBI
«EnuHbI TOpTaT rOCyIapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT
(byHK1IMIA)» 1 pErMOHAILHON TOCY/IapCTBEHHOM
nHpopMaMoHHOH cucteMsl «llopTan rocynapcTBeHHBIX
1 MyHUIIUTIATBHBIX yeayT (pyHkiuit) CaxaImHCKON 001acTy

3.4.1. Ilopsanok 3anucu Ha pueM B OMCY, npenocTaBisiomuil MyHUITUTIATBHYIO YCIYTY, 14
nozxauu 3anpoca nocpencrsom EINNY u PIITY.

3anuck Ha mpueM B OMCY, nipenocTaBiasonii MyHUIUNAIBHYIO YCIYTY JUIsl 0JIa4y 3arpoca
¢ ucnosbzoBanueM EIII'Y u PIII'Y He ocymecTisercs.

3.4.2. Tlopsamox ¢opMHUpOBaHUs 3arpoca TOCPEACTBOM 3alOJHEHUS JJICKTPOHHON (HOPMBI
3arpoca Ha EIIT'Y u PIII'Y 6e3 HE0OX0AMMOCTH JOMOJHUTEIHHON MOJauu 3arnpoca B KakoW-Tuoo
WHOH dopme.

dopmMupoOBaHHE 3alpoca O MPEAOCTABIECHUH MyHUUMINAIbHOW yciayru Ha EIII'Y u PIII'Y He
OCYILIECTBIISAETCS.

3.4.3. Tlopsmox mnpuema u peructpauun OMCY, npenocTaBisitOUMMA  MYHULUIIAIBHYIO
yCIyTy, 3alpoca U UHBIX JIOKyMEHTOB, HEOOXOIUMBIX Ul IPEJOCTaBICHUS] MyHULIUIIAIBHON YCITYTH.

Ilpuem wu perucrtpauus OMCY 3ampoca M UHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIf
IIPEIOCTaBICHNs MYHULIUIIAIIBHON yCiyry ¢ ucnonb3oBanueM EIIY u PIII'Y, He ocywectBisercs.

3.4.4. Omnnara rocyJapCTBEHHOM IONUIMHBI 32 IPEIOCTABICHUE MYHUIUMNAIbHBIX YCIYr WU
yIulaTa WHBIX IUIATEKEH, B3MMAaeMbIX B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoin
®denepauuu.

I'ocynapcTBeHHas MOIIIMHA 3 IPEJOCTABICHUE MYHULIMIIAIIBHOM YCIIYTH HE B3bIMACTCS.

3.4.5. [lonyuyenue pe3ynbTaTa MPeIOCTABICHUS MyHUITUTIATHLHON YCITYTH.

Pesynbrar mpenocraBiieHHss MyHULMNAJIBHOU yciyru ¢ ucnoiab3oBanueM EIIIY u PIII'Y ne
IIPEIOCTABIISAETCS.

3.4.6. [lonydeHne cBeleHUH O XOJI€ BBIIIOJHEHUS 3alIpoca O MPEJOCTaBICHUN MyHULIUIIAIbHON
YCIIYTH.

ITonyyenue cBeneHMI O XOZAE BBINOJIHEHHUA 3ampoca ¢ ucnoib3oBanueM EIII'Y u PIII'Y He
OCYIIIECTBIISIETCSI.

3.4.7. OcyuiecTBiIeHNE OLIEHKH KaueCTBa IIPEJOCTABIECHUS MyHULIUIIAIbHON YCIIyTH.

3asgBuTeNnAM  00€CIeYMBAEeTCSl  BO3MOXHOCTh  OLIGHUTh  JOCTYIHOCTh M KauecTBO
MYHHULIMIIAJIBHONW yciyru ¢ ucnois3oBanuem PIII'Y, npu ycinoBUM BO3MOYKHOCTH IPENOCTABICHUS
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme.

3.4.8. llocynebHoe (BHecyneOHOE) 0OxanoBaHue perieHnit u aecteuit (6esnericteus) OMCY,
nomkHoctHOro uia OMCY 1160 MyHUITUTIATBHOTO CITYKAILEero.

HeiictBue onucano B pasnene «JlocyneOHblil (BHECY1eOHBIN) MOPSAIOK 00KaIOBaHUS PELICHU
U JeiictBuil (Oe3deicTBUS) oOpraHa, MPEJOCTAaBIISIONIET0 MYHUIUNAIBHYIO YCIYry, a TaKxke
JOJIKHOCTHBIX JIUI», HACTOSAIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5. OcobeHHOCTH NMPeAOCTaBICHNUS MYHUIIUITATIbHOM YCIIYTH B MHOTO( YHKIIMOHATIBHBIX
LIEHTPax

3.5.1. IlopsgoKk aIMUHUCTPAaTUBHBIX IEHCTBUM B Clydyae NPEJOCTaBIEHUS MYHULUIAIbHON
yciyru B ML

1) Pasmemienne wHpOpPMAIMKM O TOPSAKE TPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH B
nomeniennu MOILI.

Pasmenienne mHpoOpManMyM O TMOPAAKE IMPEIOCTABICHUS MyHMUIMNAIBbHOW ycimyrn B MOI]
OCYLIECTBIIICTCSI C  HUCIHOJBb30BAHMEM  JOCTYIHBIX CPEACTB HMH(MOPMHUPOBAHUS  3asBUTENEH
(uH(OpMAIIMOHHBIE CTEH[BI, MPOKAT BHJCOPOJMKOB, OOecreueHue AocTyna K HH(OpMaIrmoHHO-
TEJICKOMMYHUKAIIMOHHON ceTu MIHTepHeT).



2) Ilpuem oT 3asBUTENs 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOOUMBIX I MPENOCTaBICHUS
MYHHUIUIIATIBHOU YCIYTH.

B M®I] 3a nmpegocTaBlieHHEM MYHHUIUIIAIBHON YCIYTH 3aBUTENh 00paIIaeTCs JIMYHO, Yepe3
3aKOHHOTO IIPEICTABUTEIIS UIIU JOBEPEHHOE JIULIO.

AJMUHUCTPAaTUBHOE JEHUCTBHE II0 INPUEMY OT 3asBUTEN 3alpoca U HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS MPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH, BKIIOYAET B ce0sl:

YCTQHOBJIEHHE JIMYHOCTH 3asBUTENs (3aKOHHOTO IPEJICTABUTENSI WIM JOBEPEHHOIO JIMLA
3asBUTENISA), @ TaKXKE IIPOBEPKY JOKYMEHTAa, IOATBEP)KIAIOIIET0 IIOJHOMOYMSI 3aKOHHOTO
IpPEJCTaBUTENl WM JOBEPEHHOro JjMua (B cilyyae OOpallleHHs 3aKOHHOI'O IpEACTaBUTENS WIH
JIOBEPEHHOT O JIUIIA);

IIPOBEPKY KOMITJIEKTHOCTH IIPEJCTABICHHBIX JOKYMEHTOB (IIpU HAJIMYUN);

pETUCTpAaIHIO 3asiBIICHUS B aBTOMAaTU3MPOBAaHHOHK HH(popmarmonHoi cucreme MOILI;

BPYYEHHUE PACIHUCKH O MOJy4YEHUH 3asBJICHUS U TIOKYMEHTOB (IIpU HAJIUYUH).

3) Ilepenaua noxymentos u3 M®Ll 8 OMCVY:

[lepenaua nokymentoB uz M®IL[ B OMCY ocymiecTBisieTcs NOCPEACTBOM HMX JOCTaBKU Ha
OymakHOM HocuTelne KyprepoM M®ILI n/unm B 3IEKTPOHHOM BHJIE, THOO MOYTOBBIM OTIIPABICHUEM.

4) Hanpasienue pe3ynbTara NpeAocTaBlIeHus MyHULIUNnanbHoi ycimyru B M®II. JJomxHOCTHOE
muo OMCY, oTBeTcTBEHHOE 3a BblJady JOKYMEHTOB, oOecrieuuBaeT HarpaBieHue B MOIL]
pe3yibTaTa MYHHUIMIAIbHON YCIyTH HE MO3JHEE OJHOro padoyero JHs, MPEeIUIeCTBYIOIIEro JHIO
UCTEUCHHS CPOKa €€ MPEJOCTaBICHUS, IOCPEACTBOM Iepeadd JTOKyMEHTa Ha OyMaKHOM HOCHTEIe
Kypbepy M®LI u/unu B 3JIeKTPOHHOM BUJIE, JINOO MOYTOBBIM OTIIPABICHUEM.

5) Beigaua pe3ynpTaToB MyHHIMNanbHOH yeiayru. Crenuanuct M®L] BHOCUT nHbOpMamio o
HOCTYIUIGHUU pe3yJibTaTa MYHHMLMIIANIBHOM YCIyrM B aBTOMAaTHU3UPOBAaHHYI HH(POPMALUOHHYIO
cuctemy MOI] u nadopMupyer 3asiBUTEIISI O BO3MOXHOCTH MOJTyUEHUS Pe3ybTaTa MyHUIIUTIATLHON
YCIIyTH.

Crneunamict MO Bbiiaer pe3ynpTaT OKa3aHUSI MyHUIIMIIAIBHOW YCIIYTH 3asBUTENIO B MOMEHT
oOparienus 3asButesiss B M®DL] 3a ero noinydeHuem.

3.5.2. OcoGeHHOCTH BHINOJHEHUS YKa3aHHBIX aJIMUHUCTPATUBHBIX JI€HCTBUN yCTaHABIMBAIOTCS
COTJIAIIEHUEM O B3aUMOJEHCTBUH, 3aKI0YeHHBIM Mex1y OMCY u M®II.

Paznen 4. DOPMBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

4.1. [TopsimoK OCYIIECTBICHHUS KOHTPOJIS 32 COOJIIOICHIEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JINLIAMU
MOJI0KEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA U UHBIX
HOPMATUBHBIX ITPABOBBIX aKTOB, YCTAaHABJIMBAIOIIUX Tpe60BaHI/I$I
K IPEAOCTABIEHUIO MYHULIUIIAIBHOM YCIIYTH,
a TaK)Ke MPUHATUEM UMH PEIICHUI

Texymuii KOHTPOJb 32 COONIOJCHUEM W WCIIOJHEHHEM JOKHOCTHBIMU JIUIAMHU TTOJOKEHUN
HACTOAIIETO AaJMUHUCTPATUBHOTO pErIAMEHTa U HMHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB,
YCTaHABIWBAOIMIMX TpPeOOBaHMUS K TMPEAOCTABICHUI0 MYHUIIMITAIILHOW YCIYTH, OCYIIECTBISIETCS
pykosoaurenem OMCY.

KoHTposb 3a MOTHOTON M Ka4eCTBOM TMPEIOCTABICHUS MYHHITUNIATHLHOM YCIYTH BKIIOUYAET B
ce0st MpOBeICHNE TNIAHOBBIX W BHEIIAHOBBIX MIPOBEPOK, HAMPABICHHBIX, B TOM UMCJIEC HA BBISIBICHUE
W yCTpaHEHWE TPHUYMH M YCJIOBH, BCIEICTBHE KOTOPHIX OBUIM HApPYIIEHBI TpaBa 3asBUTENICH, a
TaKk)Ke pPacCMOTpPEHHE, MPHUHITHE pEelIeHUl, MOATOTOBKY OTBETOB Ha oOOpallleHus 3asBHUTENEH,
coJiepKariue xamo0bl Ha AeCTBUs (0e3eiiCTBIE) JOMKHOCTHBIX JIMII.

4.2. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] 32 PELICHUS
u aeiictBus (0e31eiicTBHE), MPUHUMAEMBbIE (OCYIIECTBISIEMbIC)
B XO/JI€ MPEOCTaBICHHS MyHUIIUTAIBHOMN YCIyTH



JIOIKHOCTHBIE JIMIIAa HECYT MEPCOHAIbHYI0O OTBETCTBEHHOCTh 3a pELIEHUS U JCHCTBUA
(Oe3nelicTBUE), MPUHUMAaEMble (OCYIIECTBIIIEMbIE) B X0/I€ MPEJOCTABICHIS MYHUIIUIIATBLHON YCIYTH.

4.3. IlonoxxeHusi, XxapakTepusyrouiie TpedoBanus Kk popmMam KOHTPOISL
3a MPEOCTABICHUEM MYHUITUTIATBHOM YCIIYTH
CO CTOPOHBI TPaXKJlaH, X 00BEAUHEHUN U OpraHu3alui

KoHTponp 3a mIperocTaBIeHWEM MYHHULMINAIBHOW YCIYTH CO CTOPOHBI TIpaXkJaH, HX
00bEIMHEHUH M OpraHu3aluil OCYLIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH JesTenbHocTH OMCY
IIPY IPEJOCTABICHUY MYHHULIMIIAJBbHOW YCIYI'W, IOJyYEHUs IIOJHOM, aKTyaJlbHOM M JIOCTOBEPHOM
UHPOPMALIUK O TOPSAKE MPEIOCTABICHUS MYHHIMIAIBHON YCIyTH M BO3MOXKHOCTH J1OCYIE€OHOTO
paccMoTpeHus oOpalieHui (3kanod) B mpoLecce MoJy4yeHHsl MyHULUIAIbHON YCIIYTH.

Pasnen 5. JOCYJEBHbBIN (BHECY JEEHBIN) [TOPSJJOK
OBXAJIOBAHUS PELIIEHUI U JEMCTBUA (BE3JIEMCTBUS) OMCY,
ITIPEJJOCTABJISAIOIIEIO MYHUMIUITAJIBHYIO YCIIVTY,
MHOI'O®YHKIIMOHAJIBHOI'O LIEHTPA, OPT AHU3ALINN,
OCYIIECTBJIAIOLINX ®YHKIIMU 10 ITPEJJOCTABJIEHUIO

I'OCYJIAPCTBEHHBIX
NJIM MYHULIMIIAJIBHBIX YCIIYT, A TAKXKE UX JIOJDKHOCTHBIX JIMII,
MYHULIMIIAJIBHBIX CITYXAILNX, PAGOTHUKOB

5.1. Uadopmanmst 1y1st 3asIBUTEIIS O €T0 MIpaBe
noJiaTh kanoly Ha pemieHue u (Win) aeiicrsue (6e3aeiicTBre)
opraHa MECTHOTO CaMOYTIpaBJIeHUs U (MJIM) €0 TOKHOCTHBIX JIUIT
MIPH NPEAOCTABICHUN MYHHUIIMITATLHOM YCITyTH

5.1.1. 3asBUTENb MOXKET OOPATUTHCH € KAJTOOO0H, B TOM YHCIIE B CIEAYIONIUX CIIydasx:

a) HapylIeHHE CpoKa perucTpaiuu 3amnpoca O MNPEJOCTaBICHUM MYHUIMNAIbHON YCIIyTH,
3arpoca o NPeAOCTaBICHUN HECKOIbKNX MYHUIIMIIAIBHBIX YCIIYT;

0) HapylleHHEe CpOKa NPEJOCTaBICHUS MYHMIMIAIbHOM yciayrd. B yka3aHHOM ciydae
nocyneOHoe (BHecyneOHoe) oO)kaloBaHHE 3asBUTENIEM peUIeHUH U JeicTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAIBHOIO IIEHTpa, pabOTHHUKAa MHOTO()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B Cllydae,
€ClM Ha MHOrO(YHKIIMOHAJIBHBIH LIEHTp, peUleHus U JeiictBus (6e3neicTBHE) KOTOPOro
00KaJyr0TCsl, BO3JI0KEeHA (DYHKIUS MO MPEAOCTABICHUIO COOTBETCTBYIOIUX MYHHUIIMIIANIBHBIX YCIYT
B IIOJIHOM OOBEME;

B) TpeOOBaHHUE y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMH MPAaBOBBIMU
aktamu Poccuiickoit ®denepanny, HOpMaTUBHBIMHM INpPaBOBbIMH akTamu CaxalumHCKOH oOrjacTu,
MYHUIUNAIbHBIMH ~ TpaBOBbIMM  akTaMu  CaxaJMHCKOW  obmacTh  Juid  NPelOCTaBJICHUs
MYHULUITIAJIBHON YCIYTH;

I) OTKa3 B NPUEME JOKYMEHTOB, MPEJOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBOBbIMH akTamu Poccuiickoit denepanuy, HOPMATUBHBIMHM IPAaBOBBIMU akTaMu CaxaJIMHCKON
001acTH, MYHHUIMNAJIbHBIMM TPABOBBIMM akTamMu CaxaauMHCKOM 00JacTé Ui TNpeloCTaBICHUs
MYHULIUTIAJIbHON YCIYTH, Y 3aBUTEIIS;

7) OTKa3 B IMPENOCTABICHWNM MYHHULIMIAIBHOM YCIYI'M, €CIM OCHOBaHMs OTKa3a He
peyCMOTPEHbI (enepaqbHbIMU 3aKOHAMU W TNPUHATBIMU B COOTBETCTBUUM C HHUMH HWHBIMU
HOPMAaTUBHBIMM NpaBOBBIMU akTaMu Poccuiickoit denepainuy, 3aKOHaMU U UHBIMH HOPMaTUBHBIMU
MpaBOBbIMU akTaMu CaxaqTWHCKOW 00JIacTH, MYHUITUTIATHLHBIMHU MPABOBBIMU akTamMu CaxaJMHCKOMN
obnactu. B ykazaHHOM ciydae mocyneOHoe (BHecyaeOHOe) 00XalloBaHUE 3asBUTEIIEM pEIICHUH U
nercTBuil (0e31eCTBUSI) MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paboTHHWKA MHOTO(YHKIIMOHAJIHLHOTO
IIEHTpa BO3MOXXHO B CIIyyae, €CiIM Ha MHOTO(DYHKIMOHAIbHBIM LIEHTp, pEUICeHHUs U JeHCTBUSA
(6e3meiicTBHE) KOTOPOTO 00XKATYIOTCS, BO3JI0KEHA (DYHKITHS IO MPEIOCTABICHUIO COOTBETCTBYIOIINX



MYHUIIUTIAJIBHBIX YCIYT B MIOJIHOM 00BEME;

€) 3aTpe0doBaHME C 3asBUTENS MPH MPEJOCTABICHUM MYHUIIUIAIBHON YCIYrH TIUIAThI, HE
PelyCMOTPEHHONM HOPMAaTHUBHBIMU IpaBOBbIMU akTamu Poccuiickoit denepanuiv, HOPMATHBHBIMU
npaBoBbEIMU akTamu CaxaaWMHCKOW 00JacTH, MyHHIIMIIAIbHBIMUA TPABOBBIMH akTamu CaxaJTMHCKOU
obnacry;

k) otkaz OMCY, nomxraoctHoro ymia OMCY, MHOTOGYHKITMOHATBHOTO IIEHTPa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOIO IIEHTpa, OpraHUu3alui, OCYIIECTBIAIOMUX (PYHKIHUUA MO MPEIOCTABICHUIO
TOCY/IapCTBEHHBIX WJIM MYHUIIUTIAIBHBIX YCIYT, WM UX PAOOTHUKOB B WCIPABJICHUU JIOMYIICHHBIX
UMHU OIEYaTOK W OIIMOOK B BBIIAHHBIX B pe3ylbTaTe MPEAOCTaBICHUS MYHUIIUIAIBLHOW YCIyrd
JOKyMEHTaX MO0 HapyIICHWE yCTAaHOBJICHHOTO CPOKa TAKUX HCIpaBlIeHUW. B yka3zaHHOM ciyuae
nocyneoHoe (BHeCyneOHOE) OO)KaloBaHHWE 3asBUTENIEM pEIICHHH | JelcTBuil  (Oe3aeicTBus)
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPa BO3MOXKHO B CIIydae,
eclii Ha MHOTOQYHKIIMOHAJIbHBIA LIEHTp, pelmeHuss u jaedcTBus (Oe3aeiicTBUE) KOTOPOTo
00XKaTYIOTCSI, BO3JIO’KE€HA (PYHKIIHSI IO TIPEIOCTABIICHUIO COOTBETCTBYIONTUX MYHUIIUIIATBHBIX YCIYT
B MIOJTHOM 00beME;

3) HapyIICHHWE CPOKa WM TOPSIKA BBIIAYM JIOKYMEHTOB IO Pe3yJbTaTaM IPEIOCTABICHUS
MYHUIIUTIAJIbHOU YCIYTH;

M) TPUOCTAHOBJIICHWE TPEIAOCTABICHHUS MYHHIMIIALHOW  YCIyTd, €CIH  OCHOBAHHS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (efepanbHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C
HUMHM WHBIMM HOPMAaTHBHBIMHU MPABOBbIMU akTamu Poccuiickoir denepanuu, 3aKOHAMA U WHBIMH
HOPMATHUBHBIMH IIPABOBBIMH akTaMu CaxamuHCKOM 00JacTH, MyHUIIUTIAIBHBIMH MTPABOBBIMU aKTaMHU
CaxanuHCcKOU oOyiactu. B ykazaHHOM citydae nocyaeOHoe (BHeCyeOHOe) 00KaIoOBaHUE 3asiBUTEIIEM
pemieHuid W gedcTBuM  (Oe3meiicTBUS)  MHOTOQYHKIIMOHAIBHOTO  LEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHATHHOTO IIEHTPA BO3MOXHO B Cllydae, €CIdi Ha MHOTO(QYHKITMOHAJIBHBIA IEHTP,
pemieHuss W JedcTBus  (Oe3leHCTBUE) KOTOPOTO OOXKamyloTcs, BO3JOXKeHa (YHKIUS IO
MIPEIOCTABIICHUIO COOTBETCTBYIOIINX MYHUITUTIAIBHBIX YCIYT B TIOJTHOM O0BeMe.

5.2. Tlpenmer xanoOb

5.2.1. IlpenmeroM :xaynoObl SBISIOTCS pemieHuss u  geidctBus (OesneiictBue) OMCY,
IPEJICTaBISIIOIIET0 MYHULUNAIBHYIO YCIyry, AobKHOCTHoro iuma OMCY, npencrasisromero
MYHUIIMNIAJIBHYIO YCIYTy, MyHUIMIIAIBHOTO ciyXkaiiero, pykosoautenst OMCY, npeacTaBisiomero
MYHUIUNAIBHYIO YCIYTy, MHOIO()YHKIIMOHAJIBHOTO ILIEHTpPa, PabOTHHKAa MHOTIO(QYHKIHOHAIHLHOIO
LEHTpa, OpraHM3aliii, OCYHIECTBIAIOMNX (YHKIUU IO IMPEAOCTaBICHUIO TOCYAAPCTBEHHBIX WU
MYHUIUTIAIBHBIX YCIYT, U UX PaOOTHUKOB, a TAK)Ke peIIeHUs U JeiicTBus (6e31eicTBHE), IPUHATHIE
(ocymiecTBiIsieMble) C HapylIeHHEM MopsaKa MPeIoCTaBIECHUS MYHHIMIIAIBHOM YCIyrH, a Takke
HEUCTIOJHEHUE WJIM  HEHaJJieXalllee  HUCIOJHEHHE  JIOJDKHOCTHBIMU  JIMIIAMHM  CITYXKEOHBIX
00s13aHHOCTEH, YCTAaHOBJIEHHBIX AJIMHHUCTPATHUBHBIM PErjJaMeHTOM M WHBIMH HOPMaTHBHBIMU
IIPABOBBIMU aKTaMH, PETYJIMPYIOIIMMH OTHOIIEHUS, BO3HUKAIOUIUE B CBS3M C IPEIOCTaBICHHUEM
MYHUIIUTIATBHON YCIIyTH.

5.2.2. Kanoba momKkHa coepxKaTh:

- HaumeHoBanue OMCY, nomxnoctHoro juna OMCY 1100 MyHMIMIAIBHOTO CIYXallero,
MHOTO()YHKIITMOHAJILHOTO IIEHTpa, €ro pykoBoauTens u (wim) pabOTHHUKA, OpraHU3aIui,
OCYILECTBIISAIONIMX (YHKLIUHU IO MPEIOCTABICHUIO TOCYIAPCTBEHHBIX WJIM MYHHIMIIAIBHBIX YCIYT,
UX pykoBoauTened M (Uiau) pabOTHUKOB, peumieHuss u JedcTBus (Oe3neicTBHE) KOTOPBIX
00KaJyIoTCS;

- ¢daMunuio, UM, OT4eCTBO (TOCJIEHEE - TPU HATWYWHU), CBEIACHUS O MECTe >KHUTEIhCTBA
3asgBUTENS - (PU3MUECKOTO JIMIA TUOO HAMMEHOBAHUE, CBEJICHHUS O MECTe HaXOXKIACHUS 3asBUTENA -
IOPUAMYECKOTO JINLIA, a TAK)Ke HoMep (HoMepa) KOHTaKTHOTro TenedoHa, ajgpec (aapeca) 3JeKTPOHHOM
1OYTHI (IIPU HAIMYHMK) ¥ TTIOYTOBBIN aJpec, MO0 KOTOPHIM JOJDKEH ObITh HAIPABJICH OTBET 3asBUTEIIIO;

- cBeaeHuss 00 oOamyembIx pemieHusx W AeicTBuax  (6e3geiictBun) OMCY,
IIPEIOCTABISAIONIET0 MYHULIMIIAJIBHYIO YCIYry, AobkHOCTHoro juna OMCY, npenocTaBisoiero
MYHULIMNIAJIBHYIO YCIYTY, HJIM MYHHUIUIAIBLHOTO CIYXAallero, MHOTO(QYHKIIMOHAIBHOIO LEHTpA,



paboTHHKa MHOTO(YHKIMOHAIBHOTO IIGHTPA, OpPraHM3alMi, OCYMIECTBISIOMNX (QYHKIHHA 10
IPEOCTABICHUIO TOCYIaPCTBEHHBIX MM MyHUITUIAIBHBIX YCIYT, U UX paOOTHUKOB,;

- JOBOJBI, Ha OCHOBAaHMHM KOTOPBIX 3asSBUTEIb HE COTJACEH C PEUICHHEM U ICHCTBHEM
(6e3neiicteuem) OMCY, mpenocTaBIAONIEr0 MYHHLIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA
OMCY, mnpenocTaBisiOIIEro MYHHLIUIAIbHYIO YCIYry, WIA MYHHIHMIIAIBHOTO —CIYXallero,
MHOTO()YHKIIMOHAJILHOTO LIEHTPA, pabOTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTpPa, OpTraHU3aIHid,
OCYLIECTBIIIOMNX (DYHKIMH 110 TPETOCTABICHHIO TOCYIaPCTBEHHBIX MM MYHHIUIAIBHBIX YCIYT, U
uX pabOTHUKOB;

3asBUTEIEM MOTYT OBITH TPEACTABICHBI JOKYMEHTHl (IPU HAIMYWH), IOJITBEP)KIAIOLINE
JIOBOJIBI 3asIBUTEIIS, THOO UX KOIHUH.

5.3. Opranbl rocy1apCTBEHHOU BJIACTU
Y YIIOJTHOMOYECHHBIE Ha PACCMOTPEHUE JKAIOOBI TOJDKHOCTHBIC JIHIIA,
KOTOPBIM MOXKET OBITh HalpaBJIeHa jKanooa

5.3.1. JKanoba paccmarpuBaercs OMCY, npenocTaBisioOlUM MYHULIUNAIBHYIO YCIYTY,
HOPSIOK MPEJIO0CTaBICHUS KOTOPOH Obl1 HapyIlleH BCIEACTBUE pEeLeHUH U aeiicTBuil (Oe3aeicTBus)
OMCY, npenocTaBisolero MyHUUIAIbHYIO YCIYTy, €ro JOKHOCTHOTO JIMLA.

5.3.2. JomxnoctHble nuna OMCY, yroJHOMOYEHHbIE HAa PACCMOTPEHHUE Kajo0 Ha HapyLIeHHUe
NOpsAJIKa NPEJOCTABICHUSI MyHUIIMIIAIBHON YCIIYI'H, NOpSAJKAa WIM CPOKOB PACCMOTPEHHUS KajloOBbI,
A100 HE3aKOHHBIM OTKa3 WIM YKJIOHEHHME YKa3aHHOTO JOJDKHOCTHOIO JIMIa OT IpHeMa >KajloObl,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATeNIbCTBOM Poccuniickoit denepanun.

5.4. llopsiiok mojlauu U pacCCMOTPEHUS KaJI0ObI

5.4.1. ’Kano6a nogaercs B OMCY, MHOroyHKIIMOHAJIbHBIM LEHTP 100 B COOTBETCTBYIOIINN
OpraH TOCYAAapCTBEHHOM BIAcTH MyOJIMYHO-TIPABOBOTO OOpPa30BaHMs, SABISIOIIMNACA ydpeauTeIeM
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa, a TakXKe OpTraHW3alliH, OCYHIECTBISMomUe (QyHKIHUH 110
IPEOCTABIEHUIO TOCYIaPCTBEHHBIX UM MYHULIMIAIBHBIX YCIIYT.

XKanobsl Ha pemenuss u geiictBus (OesneiictBue) pykoBoautens OMCY mnopaercs B
BBILIECTOSIIUN opraH (Mpu €ro Hajauuuu) JUOO0 B Cllyyae €ro OTCYTCTBHSI pPaccMaTpHUBAIOTCS
HerocpeacTBeHHO pykoBoauTeneM OMCY, mpenocTaBiIsiomero MyHHIAAIBHYIO YCIYTY.

XKanoObl Ha pemieHus U AercTBUs (Oe3aelcTBIE) paOOTHIKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
MOJAOTCSI PYKOBOJIUTEIO STOr0 MHOTO()YHKIIHOHAITBHOTO IIeHTpa. XKanoObl Ha pemeHus 1 JeHCTBUS
(Ge3neiicTBUE) MHOTOQYHKIMOHAJIBHOTO LIEHTPA IMOAAIOTCS YUPEIUTENT0 MHOTO(QYHKIHMOHAIBHOTO
LIEHTpa (areHTCTBO MO0 MH(POPMAITMOHHBIM TEXHOJIOTHSIM U CBsI3u CaxaluHCKOM obaacTn).

XKanoOs! Ha pemieHus u aelictBus (Oe3nelicTBrEe) pabOTHUKA OpraHU3alNi, OCYIIECTBISIONINX
(GYHKIMH TIO TMPEIOCTaBICHUIO TOCYJApCTBEHHBIX WJIM MYHHUUUOAIBHBIX YCIYT, MOJAIOTCS
PYKOBOJIUTEISIM 3TUX OpTaHU3aINH.

5.4.2. XKanoba momaercst B MMCbMEHHOW (opmMe Ha OyMa)KHOM HOCHTENE, B 3JIEKTPOHHOM
dbopme.

XKanoba na pemenus u neictBus (6e3xeiicteue) OMCY, momxHocTtHOro auma OMCY,
MYHUILIMIIAJIBHOTO ciykamero, pykooauteiass OMCY moxer ObITh HampaBiieHa MO TOYTe, Yepes
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, C UCTIOJIb30BAHUEM MH(DOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
Untepuer, opunuansHoro caiita OMCY, eauHoro nmoprajia rocyJapCTBEHHBIX U MYHHUIIMHAIbHBIX
yCIyr MO0 PerHOHANBHOTO MOpTaia roCyJapCTBEHHBIX M MYHMLUIAIBHBIX YCIYT, @ TaK)Xe MOXET
OBITh MPUHATA TIPH JTUIHOM TIPUEME 3asIBUTEIIS.

54.2.1. Ilpuem xanob6 B mnucbMeHHOH ¢opme ocymectBiasiercs OMCY B wMecte
NIPEOCTABIICHUS] MYHHUIIMITATBHON YCIyTH (B MecTe, Tie 3asBUTEINb MOJIaBaNl 3alpoc Ha TOTYYCHUE
MYHUIUIAIBHON yCIYTH, HapylIeHHe MOpsAIKa KOTOPOi o0xkamyeTcs, Tub0 B MecTe, T1Ie 3asiBUTEIeM
MOJTYYEeH pe3yabTaT YKa3aHHOW MYHUIIUITAILHON YCITYTH).

XKanoba B mucbkMeHHOH (opMe MOXKET OBITh TAK)KE HAIIpaBJIeHA IO MOYTE.

5.4.2.2. B ciydyae momauu >kajio0bl MPU JIMYHOM TIPUEME 3asBUTEIb MPEJCTABISAET TOKYMEHT,



YAOCTOBEPSIONINI €ro JIUYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanni.

54.2.3. B cnydae ecnum xkamo0a TMomaeTcsi yepe3 INPEACTABUTENs 3asBUTENS, TaKxKe
MpeJICTaBIsIeTCs TOKYMEHT, [TOATBEP KIAI0IINI TOJTHOMOYHS Ha OCYILIECTBICHHUE EHCTBUI OT UMEHU
3asBUTENA. B KauecTBe JOKYyMEHTa, MOATBEPKIAIOLIETO MOJHOMOYMS Ha OCYLECTBICHUE NEHCTBUI
OT UMEHHU 3asBUTEJIS, MOXKET OBITh MPe/ICTaBJICHA:

1) odopmneHHas B COOTBETCTBHH C 3aKOHOAATelnbcTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTD (1151 PUBHUECKUX JIUIT);

2) odopmieHHas B COOTBETCTBUM C 3aKOHOAATENhCTBOM Poccuiickoit  ®Deneparuu
JIOBEPEHHOCTb, 3aBEpEHHAsl IeYaThi0 3asBUTENI W MOJMUCAHHAS PYKOBOJIUTENIEM 3asiBUTENS WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMTEIIEM JIULIOM (/7151 FOPUANYECKHX JIUIT);

3) Komus perieHus] 0 Ha3HAYCHUH WM 00 M30paHuu MO0 IMpHKa3a 0 Ha3HAYCHUHU (PU3NIECKOTO
JWIa Ha JIOJDKHOCTh, B COOTBETCTBUM C KOTOPHIM Takoe (PHU3MUECKOE JIMIO0 OO0JIaZaeT MpaBOM
NeICTBOBATh OT UMEHHU 3asBUTENS 0€3 JT0BEPEHHOCTH.

5.4.2.4. B aneKTpOHHOM BH/IE 5ka100a MOXET OBbITh I10JaHA 3asIBUTENIEM TIOCPEICTBOM:

1) opunmansroro caiita OMCY, MHOroQyHKIHMOHAIBHOTO IIEHTpPa, a TaKXKEe OpTraHU3allHH,
OCYIIECTBIISIONICH (PYHKIIMU 10 MPEIOCTABICHUIO TOCYAaPCTBEHHBIX MM MYHUIIUIAIBHBIX YCIYT, B
nH(}OPMaIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu HTepHeT;

2) EIIT'Y, PIIT'Y;

3) ¢enepanbHOIl rocyaapcTBEHHOW WH(POPMAIMOHHON CHUCTEMBI, O00ECIIEUUBAIOIICH Mpolecc
nocyneoHoro (BHecyneOHOro) o0kaioBaHusl pelieHuid u nerctuil (0e3aeiictBust) (manee - Ilopran
0Ccy1e0HOT0 00KaJIOBaHUS).

[Ipn nopaue »xanoObl B 3JIEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHble B NojanyHkre 5.4.2.3
HACTOALIET0 aJMUHUCTPATUBHOTO PErjaMeHTa, MOTYT OBbITh MpelCTaBiIeHbl B (hOpME 3JIEKTPOHHBIX
JOKYMEHTOB,  TOJMHCAHHBIX  DJIEKTPOHHOM  TOJMHMCHIO, BHJ  KOTOPOH  NIPEIyCMOTPEH
3aKoHOAaTensCcTBOM Poccuiickoit ®dexepanuu, mMpu 3TOM JOKYMEHT, YJOCTOBEPSIIOIIMIA JHYHOCTD
3asiBUTENIS, HE TpedyeTcsl.

ITpu ucnons3oBanuu [loprana gocyaeGHOro 00xaaoBaHUs 3asBUTEIO 00ECIIEUNBACTCS:

a) BO3MOXHOCTb I10/1a4M 3asBUTEJIEM B JIEKTPOHHOU (popMe kano0bl U UHBIX JOKYMEHTOB (IIpH
HAJIMYMHN), TOJITBEPHKAAIOLINX JOBOJIbI 3aIBUTEIIS;

0) JOCTYIHOCTh I 3arlOjHEHUs W (WJIM) KONMUPOBAHHS 3asBUTENIEM MIA0JIOHOB >KalOOBI B
3JIEKTPOHHOHU (opMme;

B) BO3MOKHOCTb IOJIYYE€HHUS 3asiBUTEJIEM CBEJICHUN O XO0JI€ paCCMOTPEHUS >KajJo0bl, MOIaHHOM
T00BIM CIIOCOO0OM;

') BO3MOKHOCTh TIOJTyYEHUS 3asBUTEJIEM PEIICHUs 10 Kano0e, MOoJaHHOH JII0OBIM CITOCOO0M;

1) BO3MOXKHOCTb O3HaKOMJIEHHsI ¢ HH(popMmanuei o0 oO0IieM KOJUYECTBE IOJAaHHBIX H
PAcCMOTPEHHBIX )Kan00.

5.4.3. JKanobGa moxer ObITh monaHa 3asButTeneM udepe3 MOPII. Ilpu nocrymieHun >xaao0sbl
M®I[ ob6ecneunBaer ee mnepegauy B OMCY B mopsiike M CpPOKH, KOTOpPbHIE YCTaHOBJIEHBI
cornameHnemM o B3aummojencTBur Mexay MOI[ u OMCY, HO He To3aHee CIeAyIoIero padbouero
JTHSI CO JTHS TIOCTYTUICHUS 5KaJIO0BI.

[Ipu 3TOM CpOK paccMOTpEHUS Kaa00bl HCUUCIISETCS CO JHS perucrpanuu xxainoosl B OMCY.

5.4.4. YIonHOMOYEHHBIE Ha pacCMOTpeHHe an00 nomkHocTHbIe auia OMCY obecrieunBaroT
IPUEM U PACCMOTpPEHUE kajo0.

5.4.5. OMCY obecneunBaert:

1) ocHalieHrEe MeCT mpUeMa xaoo;

2) wuHbOpMHpOBaHME 3asBUTENIE O TMOpsAAKE OOKAIOBaHHWS peIleHuH U JeicTBuit
(6e3neiictBusi) OMCY, ero T0KHOCTHBIX JIUIT;

3) KOHCYJIbTHpOBaHHE 3asBUTENEHl O TOpsaKe O0OXKaJIOBaHMUA peIIeHU U JAeHCTBUI
(6e3neiictBusi) OMCY, ero N0KHOCTHBIX JIUIT;

4) 3aKIII0YeHHE COTJIAIICHUH O B3aMMOICHCTBHHU B YacTu ocyiecTieHus M®L mpuema xanob
U BBIJIa4M 3asIBUTENISIM PE3YJIbTATOB PACCMOTPEHHUS 5Kajio0.

5.4.6. OcHoBaHUSMHU [UIsI Havaja MPOLEAYpPhl AOCyneOHOro (BHeCyAeOHOro) oOXKaloBaHUs
SBIISIOTCS MMOCTYIUICHUE KaJIOObI 3asBUTENS U €€ PETUCTpaLusl.



5.4.7. XKanoba Ha pemenuss u nercTBus (Oe3melicTBUE) MHOTOQYHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHALHOTO IIEHTPA MOKET ObITh HampaBleHa 0 MOYTEe, C UCIOIh30BaHUEM
H(}OPMaLMOHHO-TEJIEKOMM yHUKAIIHOHHOM CeTH WnTtepHer, 0opUINATIBEHOTO caiita
MHOTO(YHKIIHOHATBHOTO IIEHTPA, €IUHOT0 MOpTaia TOCYIAPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT
a1M00 PErMoHANBHOIO MOpTaja rOCyIapCTBEHHBIX U MYHUIUMIAIBHBIX YCIYT, a TaKKe€ MOXET OBITh
MPHUHSITA TIPHU JTUTHOM TIpUEME 3asBUTEIIS.

5.4.8. XKamoba Ha pemeHus W ACUCTBUsA (Oe3eHCTBHE) OpraHM3aIlui, OCYIIECTBIISIOIINX
(GYHKIIMM TIO TPEIOCTABICHUIO TOCYAAPCTBEHHBIX WM MYHHUIMINAIBHBIX YCIYr, a TaKXkKe HX
pabOTHMKOB MOKET OBbITh HampapiieHa IO I[I0YTe, C KCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceT MHTepHeT, OQUIHMAIbHBIX CAWTOB AITUX OpraHU3allUi, €IWHOTrO
nopraja TOCYJAapCTBEHHBIX W  MYHULHUMNAIBHBIX  YCIYr JHOO pErHoHalbHOrO  IopTaia
TOCY/IapCTBEHHBIX W MYHUIIUTIAIBHBIX YCIYT, @ TaKK€ MOXKET OBITh MPUHSATA MPH JHYHOM MPHEME
3asiBUTEJIS.

5.5. Cpok paccMOTpeHus Kano0bl

5.5.1. XanoGa, mnocrynuBmas B OMCY, MHOroQyHKIMOHAIbHBIH LEHTP, YUPEIUTEIIO
MHOTO()YHKIIMOHAJIHOTO LIEHTPA, B OPraHU3alluH, OCYIIECTBISIONINE (PYHKIIMU 1O MPEIOCTABICHUIO
rOCYJapCTBEHHBIX MJIM MYHULUNAIBHBIX YCIYT, JIMOO B BBILIECTOSIIUI opraH (IpU €ro HaJIU4uu),
IOJUIEKUT PETUCTPALIMU HE MO3/IHEE CIEYIOEro pabodero AHs CO AHA €€ MOCTYILICHHS.

5.5.2. XKanoGa, mocrynuBmas B OMCY, MHOroQyHKUIMOHAIbHBIM LEHTP, YYPEAUTEIIIO
MHOTO()YHKIIHOHAJIHOTO LIEHTPA, B OPraHMU3aluH, OCYIIECTBISAIOMNE (PYHKIIUH TI0 MPEI0CTABICHUIO
rOCYJapCTBEHHBIX WJIM MYHULUNAIBHBIX YCIYT, JIMOO B BBILIECTOSIIUI oprad (IpU €ro HaJIU4Yuu),
HOJUJIEXKUT PACCMOTPEHUIO B TEUEHUE MATHAAATH pabOUYMX JIHEH CO JIHA €€ perucTpaiuy, a B ciydae
00KaoBaHus OTKasa OMCY, IIPEIOCTABIISAIOIIETO MYHHLIMIIATIBHYIO yCIyry,
MHOTO(QYHKIIMOHAIBHOIO IIEHTpPa, OpraHU3aluii, OCYHIECTBIAIOMNX (YHKIMHU TO MPEIOCTABIECHUIO
rOCYJapCTBEHHBIX WJIM MYHHUIMIAJIBHBIX YCIYyI, B INpUEME JOKYMEHTOB Yy 3asBHUTeled 1ubo B
UCIPABJICHUU JIOMYIIEHHBIX OINEYaTOK M OIIMOOK WM B cCily4ae oO»KaJoBaHUs HapylIEeHUs
YCTAHOBJICHHOT'O CPOKa TaKUX MCIPABJICHUH - B TEUEHHE MATH pabounx JHEW co AHS €€ pEerucTpari.

5.6. Ilepeuenb oCHOBaHUH JJIs MPUOCTAHOBJICHUS pACCMOTPEHUS
’Kajo0bl B CIIy4ae, €CJId BO3MOXKHOCTh TPUOCTAHOBIICHUS
MpeyCMOTPEHA 3aKOHOAaTenbCTBOM Poccuniickon denepannun

[IprocTaHoBIeHHE PaCCMOTPEHUS HKaT00BI HE JOMYCKAETCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

5.7.1. Ilo pe3ynpTaTaM pacCMOTPEHHUSI JKaT00bl TPHHUMAETCS OJTHO U3 CIAEAYIOIINX PEIICHHI:

- )kano0a yJIOBIETBOPSETCS, B TOM YHCIe B JOpME OTMEHBI IPUHSITOTO PEIICHUS, UCIIPABICHUS
JIOTIYIIEHHBIX OINEYaTOK M OUIMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEJOCTaBICHUS MYHHUIIMIIAIBLHOU
YCIYIM JIOKYMEHTax, BO3BpaTa 3asBUTENI0 [JEHEXHBIX CpPEICTB, B3UMaHHUE KOTOPHIX HE
MPEIyCMOTPEHO HOPMATUBHBIMU MpPaBOBbIMH akTamMu Poccuiickoit ®enepanuu, HOPMATUBHBIMHU
npaBoBbEIMU akTamu CaxaarMHCKOW 00JacTH, MyHHIIMIIAIbHBIMUA MPAaBOBBIMH akTamMu CaxalMHCKON
obnacru;

- B Y/IOBJICTBOPEHUH 3KaJT00bI OTKA3bIBAETCS.

5.7.2. B ynoBneTBopeHun ano0bl OTKa3bIBAETCS B CIEAYIOIINX CIydyasx:

1) HanmM4YMe BCTYNMMBILIETO B 3aKOHHYIO CHIIY PELIEHHs CyJa I0 Kajobe O TOM ke MpeaAMeTe U
10 TE€M )K€ OCHOBAHUSM;

2) momaya >KamoObl JIMIIOM, TIOJTHOMOYHS KOTOPOTO HE TOJITBEPKICHBI B TIOPSIIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.7.3. B ciiyuae ycTaHOBIICHHS B XOJ€ WM IO pe3yibTaTaM PacCMOTPEHUS KajloObl IPU3HAKOB
COCTaBa QJIMUHUCTPATHUBHOIO MPABOHAPYIICHUS WM MPECTYIUIEHUsS AOKHOCTHbIe juna OMCY,



YIIOJIHOMOYEHHBIE HAa pPAacCMOTPEHHE Kajlo0, He3aMEeAJIUTEIbHO HAINpPABIAIOT HMMEIOLINecs
MaTepHaJibl B OpraHbl IPOKYpPaTyphl.

5.8. Iopsinox nHGOPMUPOBAHUS 3asIBUTEIIS
0 pe3yJbTaTax PacCCMOTPEHUS KaIOOBbI

5.8.1. He no3nHee qHs, ClEQyIOLIEro 3a JHEM MPHUHITUS PELICHUs, YKa3aHHOTO B MOJpa3jese
5.7, 3asBUTENI0 B MHUCHBMEHHOW (opMe M TO OKEIAHHIO 3asBUTENI B JIEKTPOHHOH (opme
HalpaBJIeTCsl MOTUBUPOBAHHBIA OTBET O PE3yJIbTaTaX PACCMOTPEHUS HKal00BbI.

5.8.2. OtBer Mo pe3ynbTaTaM PacCMOTPEHHUS KAIOOBI TMOIUCHIBACTCS YIMOJTHOMOYEHHBIM Ha
paccMOTpeHHe KanoObl OKHOCTHBIM juuoM OMCY, pykoBoaureneM MHOrO()YHKIMOHAJIBHOTO
[IEHTpa, PYKOBOJHUTEJIEM OpraHa HCIOJHUTENbHON BiacTH CaxaJMHCKOW O0O0NacTH, SBIISIOUIETOCS
yupeauTeneM MHOrO(YHKIMOHAIBHOTO LIEHTPa, PYKOBOJIUTENEM OpPIraHU3alluH, OCYLIECTBISIOIIECH
(GYHKIMU 110 PEAOCTABICHHUIO TOCYIAPCTBEHHBIX WIIM MYHHUIIMITATBHBIX YCIYT.

5.8.3. B oTBeTe 1o pe3ynapTaraM pacCMOTPEHUS JKal00bl YKa3bIBatOTCS:

- HAaNMEHOBAHUE OoMCY, MHOTO()YHKITHOHAJIBHOTO LEHTpA, YUpEAUTENS
MHOT'O()YHKIIMOHAJIBHOTO IIEHTPA, OpraHu3alMy, OCYIIECTBISIOMmEN (yHKIUU M0 MPEeJOCTaBICHUIO
TOCYJapCTBEHHBIX WM MYHUIMIIAJIBHBIX YCIYT, JHOO BBIIMIECTOSAIIETO OpraHa, pacCMOTPEBIIETO
*anoOy, TOJKHOCTb, (haMUIIMs, UMsl, OTYECTBO (IPU HAIWYMM) TOJHDKHOCTHOTO JIMIIA, PUHSBIIETO
pelieHre 1o kajnooe;

- HOMEp, JaTa, MECTO IPUHATHS PELICHNUs, BKIOYas CBEJCHUS O JOJDKHOCTHOM JIMIIE, PELICHHUE
Wi aerictTBue (6e31efcTBIE) KOTOPOro 00XKayercs;

- amums, UMs1, OTYECTBO (MPU HAJTUYMH ) 3aIBUTEIIS;

- OCHOBAHMSI JUIS IPUHSATHS PEIICHUS 110 JKanooe;

- IPUHATOE M0 XKajlo0e pelieHue;

- ecliu kajo0a mpu3HaHa 00OCHOBAHHOM - CPOKM YCTPAHEHUS BBISIBJICHHBIX HapYIICHUH, B TOM
YHcJie CPOK MPEJOCTABICHUS pe3ybTaTa MyHUIUIIAIBHON YCIIyTH;

- CBEJICHUS O TOPSIKE 00KAIOBAHUS IPUHATOTO TI0 YKaI00€ PEeIIeHHUS.

5.8.4. IlucbMeHHBbIE OTBETHI Ha asoObl, MpeJHa3HAYeHHbIE JJIsl HANpPaBJICHUS 3asBUTEIM,
BBICBUTAIOTCSI IO ITOYTE HEMOCPEICTBEHHO B ajpeca 3asiBUTEIICH.

5.8.5. MH(popmanuio o ctaTyce pacCMOTpeHUs kano0bl, mogaHHoi yepe3 Ilopran nocyneGHoro
00KaJIOBaHUs, 3asIBUTEIh MOKET Y3HATh B JMYHOM KaOMHETE.

5.9. Tlopsimok 06>kamoBaHus PEUICHUS 110 JKajgo0e

3asgBUTEIbL HUMEET mpaBo 00’KaJI0BaTh peUmieHuc 110 kKajmooe BBIIICCTOAIIUM JOJIZKHOCTHBIM
JIMIaM HMJI1 B BI)IIHGCTOSIHII/Iﬁ oprad B MOPAAKE NTOAYUNHCHHOCTH.

5.10. IlpaBo 3asBUTENS Ha NMOTy4eHHE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOAUMBIX JIJIs1 0O0CHOBAHUS U PACCMOTPEHUS 5KaT00bI

3agBUTENb UMEET MpaBO Ha MOJydeHHe HH(OpMAIMM U JIOKYMEHTOB, HEOOXOAMMBIX JUIs
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

5.11. Crioco6s1 nH(GOpPMUPOBaHUS 3asiBUTENIEH
0 MOPSAKE M0/IaYH U PACCMOTPEHHS KaJIOOBI

5.11.1. HuadopmupoBaHue 3asBUTEICH O TMOpPAAKE OOKaIOBaHHUS PEUICHHH U JACHCTBHIA
(6eznerictBusi) OMCY u ero AOMKHOCTHBIX JIMI, MHOTO(YHKIHMOHAJIBHOTO IEHTpa, paOOTHUKOB
MHOTO(QYHKIIHOHATHHOTO IICHTPA, OPTaHM3AIMil, OCYIIECTBISIONMX (YHKIIMH MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX WM MYHULMIAIBHBIX YCIYT, U UX PaOOTHUKOB OOECIEUMBAETCS MOCPEICTBOM
pasMenieHuss WHpOpMaMKM Ha CTEHAAX B MECTaxX MPEIOCTABICHUS MYHUIMIMATBHBIX YCIYT, Ha
odpunmansHbix caiitax OMCY, MHOroQyHKIIMOHAIBHOTO IIEHTPA, OPraHU3aIlUi, OCYIIECTBIISIONINX



(GYHKIIMHM 1O MPEJOCTaBICHUIO FOCYIapCTBEHHBIX WJIM MYHULIUIIAIBHBIX yCIyT, B ceTu HTepHeT, Ha
EIT'Y u PIIT'Y.

KoHcynpTuUpOBaHME 3asiBUTENCH O TTOpsIKE 00KaJoBaHUsS pEIICHUN U TeUCcTBUI (Oe31eHCTBYS)
OMCY u ero JOKHOCTHBIX JIMI, MHOTOQYHKIMOHAJIBHOTO  LEHTpa, pabOTHUKOB
MHOTO(YHKIIMOHAIBHOIO IIEHTpPa, OpPraHHu3alfil, OCYIIECTBISIOMUX (DYHKIUU MpeaoCTaBICHUS
rOCYJapCTBEHHBIX WJIM MYHHIMIIAIBHBIX YCIYT, U UX PAOOTHUKOB OCYIIECTBIICTCS B TOM YHCIE TIO
TeneoHny, IMEKTPOHHOU MOUTE, MPHU JINYHOM IIPUEME.

5.11.2. TTonoxenue 06 0COOEHHOCTSX MOAYU M PACCMOTPEHHSI JKaI00 Ha PEelICHUS U JeHCTBUS
(6e3nmeiictBue) OMCY U ero J0MKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CIY)KAIIUX, & TAK)KE Ha PEIICHUS
u neictBus (Oe3melicTBre) MHOTOQYHKIIMOHAIBHOTO HIEHTPa, paOOTHUKOB MHOTO(DYHKITMOHAIEHOTO
LEHTPa YTBEPKACHO MOCTAHOBJIEHWEM aJMUHUCTPAIMM MYHHUIMIAILHOTO 0Opa30BaHUsS TOPOJICKON
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O0 yrBepxnenun IlonoxeHust 06 0COOEHHOCTAX MOAAYN
U PacCMOTpEHUs Kanob Ha perieHus u eicTBus (6e31eiicTBuEe) OpPraHoB MECTHOTO CaMOYIIPABICHUS
MYHHUIIUTIATIBHOTO 00pa3oBaHUsl TOPOACKOW OKpyr «OXWHCKHI» M UX JOHKHOCTHBIX JIMII,
MYHUIIUMIATBHBIX CIYXKAIIUX OPraHOB MECTHOTO CaMOYIMpPAaBJICHHUS MYHHUIIMIIAIBLHOTO OOpa30BaHUs
ropoackoil  okpyr «OXMHCKUW», a Takke Ha pemeHuss ©  JedctBus  (Oe3neicTBue)
MHOTO(YHKIIMOHAILHOTO LIEHTPa, PAOOTHUKOB MHOTO()YHKIITMOHAIEHOTO LIEHTPAY.



[Tpunoxenue Ne 1

K aJIMUHACTPAaTUBHOMY peTJIaMEHTy
IPEJOCTABICHHS MyHUIIMIIAIBHON YCIYTH
«O0becrieyeHUE MOTB30BATEISM JJOCTYIIA

K apXUBHBIM JOKYMEHTaM, HaXO/[SIIIMCSI
Ha XpaHEHHH B apXUBHOH ciyx0e
MYHHUIHUIIAIBHOTO 00pa30BaHUs»

I'maBe agmunuctpanuun MO
rOpoICKOM OKpYT «OXHUHCKHII»

(®.1.0. 3asBuTES TOTHOCTHIO/
HAUMCHOBaHHUE FOPUIHYCCKOTO JINIIA)

(ampec 3asButens/opranuzaumn)

TenedoH

3asgBrenue

[Ipomury pa3zpemnth paboTy B YUTAIHHOM 3aJI€ C JJOKyMEHTaMH

(masBanme donma)

C IICJIbIO

110 TeME.

C npaBuiaMu paboTHI OIb30BaTENeH B YUTAIBHBIX 3ajJax TOCYAapCTBEHHBIX apXuBoB Poccuiickoil
®denepanv 03HaKOMJIEH/a, 003YI0Ch UX BBIIOJIHSATH.

201 TOoJI

(moamuce)



[Tpunoxxenue Ne 2

K Q/IMUHHCTPAaTUBHOMY pErJIaMEHTY
HPEIOCTABICHHS MYHULMIIAIBHOMN YCITyTH
«O0ecneyeHue Moab30BaATEISAM JOCTYIIA
K apXUBHBIM JIOKYMEHTaM, HaXOJISIIUMCS
Ha XpaHEHHH B apXUBHOH CiIyx0e
MYHHIUIIAIEHOTO 00pa30BaHUs

B apxusnsbiii cektop OKK u OTO
aamuHuctpanuu MO ropozckoit
OKpYT' «OXUHCKHUI»

3AKA3
Ha Bbl1a4yy JIOKYMEHTOB, KOIIMH (hOH/1a MOIb30BaHMsl, ONUCe

(pamummst, ©MsI, OTIECTBO MTOIB30BATENS)

(11enb, TeMa UCCIIeIOBAHU)

Jara MO/ITUCH TTOJIB30BATEIS

No Ne Ne 3arojioBoK Koa-Bo nmucrtos Pacrmcka IMoanuce
¢bonma OITHCH Jiena IOJTE30BaTENS COTPYIHHKA
B HIOJIyYCHUH ApXUBHOTO

JIOKYMEHTA, CeKTopa 0

JaTa BO3Bpare
JIOKYMEHTA,

Jata




[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETIaMEHTY
PEIOCTABICHUSI MyHULIUTIAJILHON YCIYTH
«ObecrieueHue 1moyib30BaTeNsAM JI0CTYIIa
K a@pXUBHBIM JIOKYMEHTaM, HaXOSIIUMCS
Ha XpaHEHUH B apXUBHOH CIyx)0e
MYHHUIIUIIAJIBHOTO 00pa30BaHUs»

BJIOK-CXEMA
IMocaenoBareJJbHOCTH eiiCTBUIA IPH MPEAOCTABJIEHUN MYHUIUNIAJIBHON YCJIYyTH
«O0ecneyeHne MOJb30BATEIAM J0CTYNIA K APXUBHBIM JOKYMEHTaM, HAXOASIIMMCH HA
XpaHEHUM B apXMBHOM CJIy:K0e MyHUIIMIIAJIBLHOI0 00Pa30BaHMS

[Tpuem 3asiBreHus (3ampoca) o Bblade apXUBHBIX JOKYMEHTOB

A

Perucrpanus 3asBnenus (3anpoca),
HA4aJo IpeJOCTaBICHHUS MyHULIUIIAIbHON yCIyTH

A 4

AHanmn3 BO3MOKHOCTHU UCHOJTHEHUS MNOCTYIIUMBLICTO 3asABJICHUSA (3anpoca) O BbIJa4€
APXUBHBIX JOKYMCHTOB

A 4

[TpuHATHE peleHust 0 BO3SMOXHOCTHU IPEJOCTaBICHUS
MYHULIUNIATBHON YCIYTH

JA
HaJIMYMC 3allpalinBaCMbIX
JAOKYMCHTOB

ITonGop moxkymeHTOB

\ 4

Peructparius nonb3oBarens u
BbIJIAaHHBIX JOKYMEHTOB B KypHAaJIe

y

IIpenocraBnenne MyHUITMIIAIbHOM
YCIIYTH 3aBEPILCHO

HET
OTCYTCTBHE 3aIIPAILINBAEMBIX
JOKYMEHTOB

A

W3zBemenne 3asBuTens 00 oTKase B
MIPEIOCTABICHUH YCIIyTH




