AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPABOBAHUS
TOPOICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE
ot 02.04.2018 Ne 183
r. Oxa
O BHECEHUU U3MEHEHU B
aJIMHHHCTPATHBHBIN perIaMeHT
MIPEIOCTABIICHUS MYHUIIATIATHHON
yCIYTH «[IpenocrasicHue

napopMaruu 00  00pazoBaTEIBHBIX
nporpaMMmax W y4eOHBIX  IUIaHAX,
pabounx mporpamMmmax y4eOHBIX KypCOB,
MpPEeIMETOB, JUCHUIUIMH  (MOIYNei),
TOJIOBBIX KaJICHIapHBIX y4eOHBIX

rpadukax», YTBEPKACHHBII
IIOCTaHOBJIEHUEM aMUHUCTpAIIU
MYHHIIUIIATEHOTO o0Opa3oBaHHUs

ropoackoil  okpyr «OXMHCKUI» OT
31.03.2016 Ne 177

B cootBerctBUM ¢ PenepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEIOCTABIEHUSI TOCYJapPCTBEHHBIX U MYHUIMNAIBHBIX yCIyr», pacrnopsbkeHueM llpaBurenscrsa
Caxamunckort obmactu ot 30.04.2015 Ne 191-p «OO06 onTtuMM3anuu MPeIOCTABICHUS
MYHUIUNAIBHBIX YCIAYI M TOCYJapCTBEHHBIX YCIYT, MPEJOCTaBJIEMbIX OpPraHaMM MECTHOTO
camMoympaBlieHUs», pacropsokeHueM [IpaButenberBa CaxamuHckoit ob6mactu ot 15.09.2015
Ne 459-p «OO6 yrBepkaeHnn THMOBOrO aIMHHHCTPATUBHOTO pErjaMeHTa IPeIOCTaBICHHUS
rOCYIapCTBEHHBIX  (MYHUIMIIAIBHBIX)  yCIyr  OpraHaMH  MECTHOTO  CaMOYIPaBICHUSI
MYHUIUNATBHBIX 0Opa3oBanuil CaxanMHCKOM o00jacTu», PYKOBOJACTBYSCH cTaThel 42 VYcraa

MYHHITUTIAIEHOTO 00pa30BaHMs TOPOJCKOU OKPYT «OXHUHCKHID,

ITOCTAHOBJIAIO:

1. Buectu  wu3MeHeHMSs B aJMHUHUCTPATUBHBIM  pemIaMEeHT  MpPEJOCTaBIICHUS
myHuIMnansHoit yenyru «lIpemocraBienue mHdopmarmu 06 oOpa3oBaTeNbHBIX TporpaMmax H
y4eOHBIX IUIaHax, pabo4yux MporpamMmax y4eOHBIX KypCOB, IPEAMETOB, AWUCLUIUIUH (Moaysei),
TOJIOBBIX KaJICHAAPHBIX Y4EOHBIX Tpadukax», yTBEP)KIACHHBIM IMOCTAHOBICHUEM aJIMUHHCTPALUU
MYHUIIUTIAIBHOTO 00pa3oBaHus ropojckoi okpyr «Oxunckuit» oT 31.03.2016 Ne 177, u3moxuB ero

B CJIEAYIONIEH pelaKkiuu (TIpujiaraeTcs).



2.  OnyOnukoBaTh HacToOfAIIee IOCTaHOBIEHHE B rasere «CaXalMHCKHA He(TIHUKY,
pasMecTuTh Ha O(PULMAIBHOM CaiiTe aIMUHUCTPAIlMd MYHUIMIIAJHLHOIO 0Opa30BaHUS TOPOACKOU

okpyr «OxuHCKHi» WWwW.adm-okha.ru.

3. KoHTpousb 3a MCIIOJHEHHEM HACTOSIILETr0 MOCTAaHOBJICHUS BO3JIOXKUTh Ha 3aMECTUTENS
[71aBbl MYHMILMIAIBHOTO 00pa3oBaHUsA TOPOACKOM OKpyr «OXUHCKHIl», 3aMeCTHTENs IJIaBbl
aJIMAHUCTPAIIMM MYHUIIMIIAJIBLHOTO 00pa30BaHMs TOPOACKON OKpYr «OXHHCKHIT» MO COIHATBLHBIM

Bornpocam C. H. CBupuiosy.

I'maBa MyHHMIIUIIAJILHOTO 00pa30BaHUS C.H. I'yces
ropoackou okpyr « OXuHCKUi»


http://www.adm-okha.ru/

YT1BepxaeH

MOCTAHOBJICHUCM aIMUHUCTpPAL[UU
MYHUIUIAIBHOTO 00pa30BaHus
ropozcKoil OKpyr «OXUHCKUI»

or 02.04.2018 Ne 183

AJIMUHUCTPATHUBHBIN PETJIAMEHT
MPEJOCTABJEHHUSI MYHULIMIAJBLHON YCJIYTH
«IIPEJJOCTABJIEHUE HH®OPMALIUU OB OBPA30OBATEJILHBIX IPOTPAMMAX U
YUYEBHBIX IJIAHAX, PABOUYUX TPOTPAMMAX YUYEBHBIX KYPCOB,
MPEAMETOB, IMCHUILJINH (MOAYJIEI), TOMOBBIX KAJJEHIAPHBIX YYEBHBIX
TPA®UKAX»

Paznen 1. OBIIUE TTOJIOXKEHU A
1.1. IIpeamer perynupoBaHus aJMUHUCTPATUBHOTO PErJaMeHTa

Hacrosmmuii aAMUHUCTPATUBHBIM periaMeHT YCTaHABIMBAE€T CPOKU U MOCIIEIO0BATEILHOCTh
aJIMMHHMCTPATUBHBIX MpOLEIAYp U aJAMHUHUCTPATUBHBIX JIEHCTBUH MpU  HPEIOCTABICHUU
MyHuInansHoi ycnyru «lIpenocraBienue uHpopmanuu 00 00pa3oBaTeNbHBIX HpOrpaMMax MU
yueOHBIX IJIaHaX, pado4yuX IporpamMmax y4eOHBIX KypCOB, MPEAMETOB, IUCLUUIIMH (MOIyJel),
I'OJIOBBIX KaJeHJApHBIX YUeOHbIX Ipadukax» (aajee - aAIMUHUCTPATUBHBINA PErJIaMeHT).

1.2. Kpyr 3asButenei

1.2.1. 3asgButenamu SBIAIOTCS (PU3MUECKHE U IOPUAMYECKHE JIMIA, 3aMHTEPECOBAHHBIC B
uHpopMaruu 00 00pa3zoBaTeiabHBIX MpOrpaMMax M Yy4eOHBIX IUIaHaX, pabodux mporpammax
y4eOHBIX KypCOB, MPEIMETOB, TUCHUIUIMH (MOAY/eH), TOAOBBIX KaJeHAAPHBIX YU4eOHBIX Ipadukax
(mamee — 3asBUTEIH).

1.2.2. IlonHOMOYMSAMHM BBICTYNIaThb OT MMEHH 3asBHUTENEH IIpU B3aUMOJCIHCTBUM C
COOTBETCTBYIOLUIMMH OpPraHaMU HCIOJHUTENIbHOM BJIaCTH, OPraHaMyU MECTHOTO CaMOYIpaBJICHUS U
UHBIMH OpTraHU3alMsIMU IpPH TPEIOCTABICHUM MYHULMNAIBHOW YCIyrd oO0NajalT JMLa, B
COOTBETCTBUU C O(OPMIICHHOM B YCTAaHOBJIEHHOM 3aKOHOJaTelbcTBOM Poccuiickoit denepanun
HOpsi/IKE IOBEPEHHOCTH, Ha yKa3aHUM (hefiepaibHOrO 3aKOHa JIMOO0 Ha aKTe YIOJIHOMOYEHHOIO Ha TO
rOCyAapCTBEHHOTO OpraHa WM OpraHa MECTHOI'O CaMOYTIpaBJIeHHUs (Jjajee — MPeACTaBUTENH).

1.3. TpebGoBanus K NOPAAKY HHHOPMUPOBAHUS
0 MOpSAKE MPEIOCTABICHUS MyHUIIMIIAIbHON yCIyTru

1.3.1. Undopmanus mo BompocaMm NpelOoCTaBICHUS MYHUIMIIAIBLHON YCIyTH cooOIIaeTcs
3aABUTCIIAM:

- OpU JIMYHOM OOpalleHMH B OpraH MECTHOTO CaMOYIpPaBJICHUS, MPEJOCTaBIISIONINMA
MyHULIMNIATbHYIO yeuyry (manee - OMCY) mo agpecy r. Oxa, yn. Jlenuna, n. 8, mpuemsas,
noHeenbHUK — 9eTBepr, ¢ 09.00 xo 12.00, ¢ 14.00 go 17.00, msarauna, ¢ 09.00 no 14.30;

- TIpU OOpAaIEeHUH C WCTIOIB30BAHUEM CPENICTB TeJIeQOHHOU CBS3M MO HOMepy TenedoHa 8
(42437) 3-52-54, 8 (42437) 3-44-00;

- npu nucbMeHHOM oOpameHud B OMCY no moute mo aapecy 694490, CaxamuHckas
o0nacts, . Oxa, yn. Jlenuna, 1. 8, npuemHas 1100 B 3JEKTPOHHOM BHUJE IO aJIpecy AJIEKTPOHHOU
nouTthl Uprobrsek@yndex.ru;

- IOCPEJCTBOM pa3MELICHMSI CBEICHUMN!

a) Ha odpurmansHOM MuTepHeT-caiite http://okha-edu.ru;

0) B pErHOHAJIBHOM  TOCYAApCTBEHHOH  uHpopmauumoHHoi  cucteme  «llopran
TOCYJAapCTBEHHBIX U MYHHIIMIAIBHBIX ycayT (pyHkiuit) CaxanuHckon obmactu» (manee - PIITY)
https://uslugi.admsakhalin.ru;



B) B (eaepadbHON TOCYIapCTBEHHOW WH(POPMAIIMOHHONW cucteme «EauHbIA mopTan
rOCYapCTBEHHBIX H MYHUIIMNAIBHBIX yeuyr (GpyHkuuii)» (nanee - EIIT'Y) www.gosuslugi.ru;

r') Ha UHPOPMAIIMOHHOM CTeH e, pacnojioxkeHHOM B OMCY;

1.3.2. Cpemenuss 0 XoA€ TMPEAOCTABICHUS MYHHUIIMIIATBHOW YCIYyTd COOOIIAIOTCS
3asBUTEIISAM:

- ipu TMgHOM oOparienuu B OMCY;

- mpu obpamenn B OMCY ¢ BCTIOJIb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- ipu nucbMeHHoM oOpamiernu B OMCY no moute 1100 B 3JIEKTPOHHOM BHJIE;

1.3.3. UadopmupoBaHue mpoBoIUTCS B popMme:

- YCTHOTO MH(OPMHUPOBAHUS;

- MUCBMEHHOT0 UH(OPMHUPOBAHUSI.

1.3.3.1. YcrHoe undopmupoBanue ocymiecTisercs cneruaniuctama OMCY u (wmm) MOI]
npu o0paleHny 3asBUTENCH 32 HHPOpMaLKel TUIHO WIH 1O Tese(OHy.

Crnenuanuctel, OCYLIECTBISIONIME  YCTHOE  HHGOPMHUpPOBAHHWE, IPUHUMAIOT  BCE
HE0OXO0UMbIE MEPHI JIJIS 1aYU [OJHOTO U ONEPAaTUBHOTO OTBETA HA IOCTABJIEHHBIE BOIPOCHI.

YcTHOEe MHGOPMHUPOBAHUE KaXKAOTO 3asgBUTENS OCYLIECTBISETCS B TEUYEHUE BPEMEHH,
HE00X0AMMOTO IJIsl er0 HH(POPMHUPOBAHUSI.

1.3.3.2. Tlpu otBerax Ha TenedoHHble 3BOHKHM crneuuamuctsl OMCY mnonpoGHO, B
KOPPEKTHOH (Gopme MHPOPMHUPYIOT OOPATUBIIMXCS 3asIBUTEJICH MO WHTEPECYIOUIMM HUX BOIPOCAM.
OTBeT 10JKEH HauMHAThCs ¢ HH(GOpMaIMKM O HAMMEHOBAHUU OpraHa MECTHOTO CaMOYIpaBJICHUs, B
KOTOpBIM oOpaTwics 3asBUTENb, (aMWIMM, HUMEHH, OTYECTBE WU JOJDKHOCTH CIIELHAIKCTA,
HPUHABLIETO TeJIe()OHHBIN 3BOHOK.

[Ipu yctHoM oOpamenun 3asButens (mo tenedony) cnenmanuctel OMCY naroT OTBETHI
camocTosTeNbHO. Ecnu crenuanuct, Kk KOTopoMy OOpaTHIICS 3asBUTEIb, HE MOXET OTBETHUTh Ha
BOIIPOC CaMOCTOSITENIBHO, TO 3asIBUTEIb JI0JKEH OBbITh HANpaBJIEH K APYroMy CIELUATIUCTY UIIU e
oOpaTuBLIEMYCs 3asBUTENIO JIOJDKEH OBITh COOOIIEH Telle()OHHBI HOMEp, 10 KOTOPOMY MOXKHO
MOJIyYUTh HEOOXOAMMYI0 HH(OpMaluio, JUO0 CHEHHATUCT MOXKET MPEAJIOKUTh 3asBUTENIIO
00paTUTHCS MUCHMEHHO.

1.3.3.3. [lucekmenHoe HHOOPMUPOBAHKE OCYIIECTBIISIETCS ITyTEM HAIlPaBICHUS MTUChMEHHBIX
OTBETOB MOYTOBBIM OTIPABICHHUEM WM MOCPEICTBOM HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTeil o00Iero moyib30BaHUs (IO BJEKTPOHHOM Imoure, MO (akcy) HCXOAs M3 BBIOPAHHOTO
3asBUTENIEM CIIoco0a HalpaBJICHUs eMy OTBETa.

OtBet Ha oOpallleHue 3assBUTENS MPEIOCTABIISETCS B MPOCTOM, YETKOM U MOHSTHOHN (hopme ¢
yKazaHueM (aMUIINU, HHUIKAJIOB, HOMepa TenedoHa crneruanucta OMCY.

OtBer HampaBisieTcsi B INUCbMEHHOM BHJE B 3aBUCUMOCTHM OT crocoba oOpaiieHus
3agBUTENs 3a MH(OpManuedl uiaM croco0a TOCTaBKM OTBETa, YKAa3aHHOTO B IHCbMEHHOM
oOpaleHuu 3asiBUTENS.

OtBer Ha oOpalieHue, NOCTynuBIIee B (opMe IEKTPOHHOIO JOKYMEHTA, HalpaBiseTcs B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA O a/Ipecy 3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIleHuu, Uiu
B IMCbMEHHOH (hopMe 110 MOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIlleHUH.

1.3.4. HWudopmamnus, ykazanHas B nyHkrax 1.3.1 - 1.3.2 HacTosmero paszaena
a/IMUHUCTPATUBHOTO periiaMeHTa, 00pa3iibl 3aNI0JHEHUS 3asBJICHUS, U3BJICUEHHUS U3 HOPMATUBHBIX
IIPABOBBIX AaKTOB, COJIEP)KALIMX HOPMBI, PETYIHUPYIOIIUE IESATeNbHOCTh MO MPEIOCTaBICHUIO
MYHUIUNATBHON  ycnyrd, pasmematorcss OMCY Ha wuHopmamumonHoMm cteHae OMCY,
oduransaom Murtepner-caiite, PIITI'Y u EIT'Y.

1.3.5. MudopmupoBanue 3asBUTENCH ClIEMUATUCTaMH MHOTO(YHKIIMOHAJIBHOTO LEHTpa
MIPEIOCTABIEHUSI TOCYIAapCTBEHHBIX M MYHUIMINANbHBIX ycuyr (nanee - MO®ILl) u paszmemnienue
UHOPMAlIMU O MPEJIOCTABICHUN MYHHIMIANBHON yciayru B M®L] ocymiecTBisieTcs npu HaIUYUU
cornamenusi o B3aumozeicTBuu mexay OMCY u MOI] B cOOTBETCTBHH ¢ TpeOOBaHUAMHU
nocraHoBieHus IlpaButensctBa Poccuiickoit ®epeparmu ot 22.12.2012 Ne 1376 «OO06
yIBepkaeHUH  [IpaBuil  opraHmsanuy  JAEATENIBHOCTH  MHOTO()YHKIIMOHAJIBHBIX  LIEHTPOB
IIPEIOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI», COIVIAIIEHHWS W HOPMATHUBHBIX
akToB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pa3memaercs ciemyromiast iH(HOpMaIHs:



1) wucuepnbIBaOUIMil TEpeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJsi MpPEeNOCTaBIICHUS
MYHUIIUIATBHON YCIyrH, TpeOoBaHMs K 0()OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)Ke IepeucHb
JIOKYMEHTOB, KOTOPbIE 3asBUTENb BIPABE MPEICTABUTH IO COOCTBEHHOM NHUIINATHUBE;

2) Kpyr 3asBUTENENH;

3) CpoK IpeloCTaBlIEHUsI MyHULIUITIAJIbHON YCITYTH;

4) pe3ynpTaT MPENOCTABICHUS MYHHIMIIAIBHOM YCIYrH, TMOPSAOK IPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0CS PE3yJIbTaTOM MPEAOCTaBICHHS] MyHUIUIAIBHOMN YCIIYTH;

5) pa3Mep rocyaapCTBEHHOW MOIUIMHBI, B3UMAEMON C 3asABUTENS NPU NPEIOCTABICHUH
MYHULIUIIAJILHON YCITYTH;

6) uWCYepIbIBAIONIMI TMepeYeHb OCHOBAaHHWM [Js MNPHUOCTAHOBIEGHUS WJIM OTKa3a B
NPEOCTaBICHNH MyHUITUTIAIBHON YCITYTH;

7) o mpaBe 3asgBUTENA Ha JocyneOHoe (BHecylaeOHoe) oO0KaJloBaHHWE JACHCTBUUI
(Oe3meiicTBUSI) MW pEUICHWH, NPUHATHIX  (OCYIIECTBISAEMBIX) B  XOJ€  MPEAOCTABICHHS
MYHULIUIIAJILHON YCIYTH;

8) dopmbl 3asiBreHn (YBEIOMIIEHUM, COOOIEHUI), UCIIOIB3YyEeMbIE€ MPHU MPEAOCTABICHUN
MYHUIIMIIATEHOU YCITYTH.

WNudopmanus wa EIITY u PIII'Y o mopsinke u cpokax MpPeAOCTaBICHHS MYHHUIUITAIBHON
yCIyTM Ha OCHOBAaHWU CBEICHHM, coaepxkamuxcs B  ¢elepanbHOW  ToCyIapCTBEHHON
uH(popMallMOHHON cucteme «dPenepanbHOH peecTp roCyAapCTBEHHBIX W MYHHMIMIAIBHBIX YCIyT
(pyHKLMIT)», TPETOCTABISIETCS 3asIBUTEIIO OECIIATHO.

JlocTyn Kk MHPOpPMALIUU O CPOKaX M MOPSAKE MPEAOCTABICHHS YCIYTH OCYIIECTBIsIETCS 03
BBIMIOJTHEHHS] 3asBUTENIEM KakKuX-1u00 TpeOoBaHMI, B TOM uuciae ©O€3 HCHOIb30BaHUS
POTPAMMHOTO O0ECIICUEHHs, YCTAHOBKAa KOTOPOTO Ha TEXHHUUYECKUE CPE/ICTBA 3asBUTENS TPeOyeT
3aKJIIOUEHUs] JTUICH3MOHHOTO WJIM HWHOTO COIJIAIEHUS C IpaBooOiajgaTesieM MpPOrpaMMHOIO
o0ecrieyeHns, TPEAYCMATPUBAIOIIETO B3MMAHUE IUIAThl, PETHCTPALMUI0 WM aBTOPU3AIUIO
3asBUTEIS, WJIM IPEOCTABICHUE UM MTEPCOHATBHBIX TAHHBIX.

Pazzen 2. CTAHJIAPT [TPEJIOCTABJIEHUS MYHUILUTIAJIBHOW VCIIYTU
2.1. HaumeHoBaHNE MYHUIIUIIAJIBHON YCIIyTH

HaumenoBanue  myHununaibHodt — ycinyru:  «IIpenoctaBinenuwe  uHpopmanmuu 00
o0pa3oBaTeNbHbIX IporpaMMax M Y4eOHBIX IUIaHaX, pabo4yux mHporpamMmax ydeOHBIX KypCOB,
IPEeIMETOB, JUCUUIUIMH (MOYJIEH ), TOOBBIX KaJleHAApHBIX YUeOHBIX rpadukax».

2.2. HaumeHoOBaHUE OpraHa MECTHOT'O CaMOYIIPaBIIEHUS
CaxanuHcKkoi 00J1acTH, TPEI0CTABIISIONIETO
MYHHUIUTATBHYIO YCIYTY

[IpenocraBienne MYHUIUINATBHOW YCIYTH OCYIIECTBISICTCS YIpaBIEHHEM OO0pa30BaHUS
MYHHITUTIATEHOTO 00pa30BaHMs TOPOJICKON OKpyT «OXUHCKUI» yepe3 oTnen (YHKIIMOHUPOBAHUS U
pa3ButTHs 00pa3zoBaHUS.

[IpenocraBienne MyHUIIMTIATBHON YCIIYTH OCYIIECTBIIIETCS BO B3aumoaeicteuu ¢ MOILI.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENs OCYIIECTBICHHs JEHCTBUIN, B TOM 4YHCIIE
COTJIACOBAaHUM, HEOOXOAUMBIX [HJis TOJy4YeHUS MYHHUIMNAIBHOW YCIYTH W CBSI3aHHBIX C
oOpaileHueM B UWHBIE TOCYAAPCTBEHHBIC OpraHbl, OPraHbl MECTHOTO CaMOYIpPAaBICHUS U
OpraHu3ali, 3a HCKIOYEHHEM IOJIYYEHHUsI YCIyT, BKIIOUYEHHBIX B IMEPEUYHU YCIYTr, KOTOpPHIE
SBIISIIOTCS HEOOXOIMMBIMH U 00S3aTENbHBIMHU TSI IPETOCTABICHUS MYHUIIUITATBHBIX YCIYT.

2.3. Pe3ynpTaT npeaocTaBiIeHUs] MyHUIIMIIAIBHON YCIYTH
Pe3synbrarom npenocraBieHuss MyHULIMNIAIBHON YCIIYTH SBIISIOTCS:

- MPEOCTABJICHUE 3asIBUTEII0 HHPOpMAIHK 00 00pa30BaTeIbHBIX MpOrpaMMax M yIeOHBIX
IUIaHax, pabodMx MporpamMMax ydeOHBIX KypCOB, NMPEIMETOB, MUCIHILIMH (MOAYNEH), TOJOBBIX



KaJICHJAapHBIX Y4eOHBIX Trpadukax B 0O0pa30BaTEIbHBIX OPraHU3aLUAX, PACHOJOKEHHBIX Ha
TEPPUTOPUU MYHHUITUTIATHBHOTO 00pa30BaHUs TOPOACKON OKPYT «OXUHCKHI;

- 000CHOBaHHBIN OTKA3 B MPEAOCTABICHUH MYHHUIIUIIAIBHON YCIIyTH.

Pesynbrar mpenocTaBlieHUs MYHHIMITAILHOW YCIIYTHU IO BBIOOPY 3asBUTENS MOXET OBITH
npenocrasiieH B popMe TOKyMEHTa Ha OyMaKHOM HOCHTENE, a TaK)Ke UHBIX (opMax, YKa3aHHBIX B
MyHKTE 3.2.3 HACTOSIIEro aJMUHIUCTPATUBHOTO PETJIaMEHTA.

2.4. Cpox npeaocTaBiieHUS
MYHUIUTIATBHON YCITYTH

Cpok npenocTaBieHHsT MyHULIMIIAJbHOW yciIyru - 15 xaneHpapHbIX IHEH cO JHS IpUeMa
3asBJICHUS U HEOOXOJUMBIX JOKYMEHTOB (IIpU MX HAJIUYUK).

2.5. IlpaBoBbIe OCHOBaHMS JJIsl TPEAOCTABICHUSI MyHUIIUTTAIBHON yCIyTH

[IpenocraBieHne MYHUIMNAIBHONM YCIYT'M OCYIIECTBISIETCS B  COOTBETCTBUU  CO
CJIEIYIOIIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTAMU:

- Koucrurynueit  Poccuiickoit  ®epepanuu, mnpunston 12.12.1993  («Cob6panue
3akoHoaarenbecTBa POy, 04.08.2014, Ne 31, ct. 4398);

- @enepanpHbiM 3aKkoHOM Poccuiickoii ®enepamuu ot 24.07.1998 Ne 124-®d3 «O06
OCHOBHBIX TapaHTHsX NpaB pebeHka B Poccuiickoit @enepanumn» («Poccuiickas razera», Ne 147 ot
05.08.1998);

- ®epnepanpHpiM 3akoHOM Poccuiickoit ®enepanun ot 29.12.2012 Ne 273-®3 «OO0
obpazoBanuu B Poccuiickoit @enepannu («Poccuiickas razera» Ne 303 or 31.12.2012);

- O®enepanpHbIM 3ak0oHOM Poccuiickoir @enepamun ot 27.07.2006 Ne 149-03 «O6
uH(pOopMaIii, HTHPOPMAIIMOHHBIX TEXHOJIOTHUSX U O 3aIIUTe HH(OPMALIUNY;

- @®enepanbubiM 3ak0oHOM Poccuiickoit deneparu ot 06.10.2003 Ne 131-d3 «O6 ob6mux
MPUHIIMIIAX OpPraHU3allid MECTHOTrO camoympaBieHusi B Poccuiickoit ®enepauun» («Cobpanue
3akoHomarenbctBa P®y», 06.10.2003, Ne 40, cr. 3822, «Ilapmamentckasi raszera», Ne 186,
08.10.2003, «Poccuiickas razera», Ne 202, 08.10.2003);

- ®enepanpHpiM 3akoHOM Poccuiickoit ®enepauuu ot 27.07.2010 Ne 210-d3 «OO0
OpraHM3aIy TPEAOCTABICHUS TOCYIapCTBEHHBIX W MYHUIUMNAIBHBIX yciyr» («Poccuiickas
razera», Ne 168, 30.07.2010, «CoOpanue 3akonogatenbctBa POy, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbHbIM 3aKk0HOM Poccniickoit @enepannn ot 02.05.2006 Ne 59-03 «O nopsigke
paccMoTpenust oOpamenusi rpaxnaan Poccuiickoit ®denepanun» («Poccuiickas razera», Ne 95,
05.05.2006, «Cobpanue 3akonomarensctBa PDy», 08.05.2006, Ne 19, ct. 2060, «[lapmameHtckas
razera», Ne70-71, 11.05.2006);

- 3akoHom CaxamuHckoit oOmactu ot 06.03.2014 Ne 9-30 «OO6 oOpa3oBaHuu B
Caxanunckoit oomactu» («I'yoeprckue Bemomoctiy Ne 50 (4458) ot 22.03.2014).

2.6. VcuepripiBaromuii mepedeHb TOKYMEHTOB,
HEOOXO/IMMBIX B COOTBETCTBUU C 3aKOHOIATEIIbHBIMU
WJTH UTHBIMH HOPMAaTHBHBIMH MTPABOBBIMU aKTaMH ISl TIPEAOCTABIICHHS
MYHUIIUTATBHON YCIIYTH C pa3fiefieHueM
Ha JIOKyMEHTHI ¥ HH(OPMAIIHIO, KOTOPHIE 3asiBUTENb JOJKEH
IpPEeJCTaBUTh CAMOCTOSITEIILHO, M JJOKYMEHTBI, KOTOpPbIE 3asiBUTENb
BITPaBE MPEJCTaBUTh 0 COOCTBEHHON MHHUIINATHBE,
TaK KaK OHU MOJUIeXkAT MPEACTABICHUIO B PaMKax
MEXBEJJOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHS

2.6.1. Jlnga mosydeHUsT MYHUIMIAIBHOW YCIyTH 3adBUTENb mpenoctaBisser B OMCY
CJEIYIOIINE JTOKYMEHTHI:

1) 3asBneHue mo GopMe corjacHO MpuiiokeHUI0 Ne 1 kK HacTosIEMy aTIMUHUCTPATUBHOMY
perIaMenTy.



2) KOmus JOKYMEHTA, YAOCTOBEPSIIOIIETO JHUYHOCTD 3asBUTEIS (3asiBUTEICH);

3) B ciy4ae MOAa4M 3asBJICHUS MPEICTABUTEICM 3asSBUTENS MPEACTABISCTCS BbIAAHHAS B
YCTaHOBJIEHHOM TOPAJIKE JOBEPEHHOCTh U JOKYMEHT, YIOCTOBEPSIIOLIIUIN €r0 JMYHOCTh, B KAYECTBE
KOTOpPOT'0 MOXET BBICTYIIATh!

- macnopt rpaxaanuHa Pocculickoit ®denepanuu, BpEMEHHOE YIOCTOBEPEHHE JIMYHOCTH
rpaxxaannHa Pocculickon @enepanuu;

- YI0OCTOBEpEHUE JTUIHOCTH BOCHHOCTYXaIero Poccuiickoit denepariiu, BOCHHBIN OUJIET;

- MacmopT WHOCTPAHHOTO TpaXJaHWHA JIMOO WHOM JIOKYMEHT, YCTaHOBJICHHBIN
denepanbHbIM 3aKOHOM HIIM MPHU3HABAaEMbIi B COOTBETCTBUU C MEXKIYHAPOIHBIM JIOTOBOPOM
Poccuiickoit @enepanyi B KadyecTBE JIOKYMEHTA, YJIOCTOBEPSIOLIErO JIMYHOCTh HMHOCTPAHHOTO
rpaX<aHHHa.

2.6.2. JIoKyMeHTbl, HEOOXOAMMBIC I TOJYyYEHUS MYHHIIMIIAJBHOW YCIYTH, KOTOpPbIE
HaXOJATCSl B PACHOPSKEHUU T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpAaBIEHUS U
WHBIX OpraHoB, MOJJIEXKAT MOJYYEHHIO B paMKax MEXBEJOMCTBEHHOI'O B3aWMOJICHCTBUSA, H
KOTOpBIE 3asBUTEJb BIIpaBe MPEACTABUTH CaMOCTOSATENIbHO B LENSIX MOJYYEHHS] MYHULMIAIbHON
YCIIYTH, OTCYTCTBYIOT.

2.6.3. 3asgBieHHMe W  JOKYMEHTBI, TPEAYCMOTPEHHBIC  HACTOSIIMM  Pa3/IeiioM
aIMUHHCTPATUBHOTO PETJaMeHTa, MOJAI0TCA Ha OyMaKHOM HOCHUTENE WIH B OpME SIEKTPOHHBIX
JIOKYMEHTOB NPY HAJIMYUU TEXHUYECKONW BO3ZMOKHOCTH.

DNEeKTPOHHBIE JOKYMEHTHI JOJKHBI COOTBETCTBOBATH TPEOOBaHHSAM, YCTAHOBICHHBIM B
nospaszene 2.14 aaMUHUCTPATUBHOTO PETJIaMeHTA.

3asBiI€HUE W NPWIOKEHHbIE K HEMY JOKYMEHThl HE JOJDKHBI COAEP)KaTh IOJYUCTOK,
IIPUIHUCOK, 3a4YEPKHYTHIX CIOB U MHBIX HEOTOBOPEHHBIX UCIIPABICHUN, TEKCThI B HUX JOJIKHBI OBITH
HaIMCcaHbl pa300pUnBO, 0€3 COKpAICHUI.

Konuu noxkyMeHTOB, IpujlaraéMble K 3asBJICHUIO M HAIpPaBJIEHHBIE 3asSBUTEJIEM IO MOYTE,
JOJKHBI OBITH YJOCTOBEPEHBI B YCTAHOBIIEHHOM 3aKOHOJATEIbCTBOM IMOPsiIKE JUOO B TeUeHHE 3
pabouux AHEH OpUTHHAIIBI JAHHBIX JOKYMEHTOB MOIeKAT peabsBieHno B OMCY.

2.6.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

- MpEACTaBIEHUS JOKYMEHTOB U HWHGOpMallMuM WIK OCYIIECTBIEHUS JEWCTBUH,
IIPEJICTaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IPENYCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU
aKTaMH, pEryJupylolMMU OTHOLIEHWS, BO3HUKAIOIIME B CBSA3M C IPEJOCTABICHUEM
MYHULUIIATBHON YCIYTH;

- MIPe/ICTaBICHMs JOKYMEHTOB U MH(POpPMAIUU, KOTOPbIE B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepannvi, HOPMaTUBHBIMH ITPaBOBBIMHU akTamMu CaxXalnHCKOU
00JacTl ¥ MyHHUIMTIAJbHBIMU IIPABOBBIMU aKTaMU HaXOJASTCS B PACHOPSKEHUH OPraHOB MECTHOTO
CaMOYIPABJIEHUS, NPEJOCTABIAIOIMX MYHULIMNAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OPraHOB H
(uM) TOJIBETOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBICHUS
OpraHM3alyii, y4acTBYIOIIMX B IPEAOCTaBICHUM MYHULMNAIBHBIX YCIYI, 33 HCKIIOUEHUEM
JIOKYMEHTOB, yKa3aHHBIX B yacTH 6 ctatbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpraHM3alH IPEAOCTaBICHNS FOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCITYI).

2.6.5. Ilpm mpemocraBIeHHH MYHUIUMIAIBHBIX YCIYT B JJIEKTPOHHOW (opme cC
UCIMOJIb30BaHUEM (pesiepaibHOM rocynapcTBEHHON HH(pOpMarmoHHON cucteMbl «EquHbIN mopTan
rOCY/IapCTBEHHBIX U MYHULUMNAIbHBIX YCIYr ((QyHKIHMIA)» M pPErHOHAIBbHOM TrOCYyAapCTBEHHOM
uH(popMalMoHHON cucTembl «llopTanm rocymapCcTBEHHBIX M MYHUIIMNAIBHBIX YCIYT ((QYHKIIHI)
CaxanuHCKOM 00J1acTy 3ampenieHo:

- OTKa3bIBaTh B IPUEME 3allpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS
MYHUIIMTIAJILHON YCIIYTH, B CIy4ae €ciiy 3alpoc U JOKYMEHThI, HEOOXOIUMBIE JIJIsl IPEOCTaBICHUS
MYHUIUIATBHON YCIYTM, HOJaHbl B COOTBETCTBHM C HH(pOpMamueil o cpokax U TOpsIKe
MPeIOCTaBIEHUSI MyHULIUIIAIbHON ycayTH, onyoiaukoBanHoi Ha EIITY, PIITY;

- OTKa3blBaTh B MPEAOCTaBICHUM MYHULUNAJIBHON YCIYrM B Cily4ae, €CIM 3ampoc U
JOKYMEHTBI, HEO0OXOAWMBbIE JJsi MPENOCTABICHUS MYHHMIMIIAIBHOM YCIYrW, TIOJAaHBI B
COOTBETCTBUHM C MH(OpMAIMe O CpoKax M MOPAIAKE MPEAOCTaBICHHUS MYHUIUIAIBHON YCIYTH,
onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpebOoBaTh OT 3asBUTENS COBEPIICHUS MHBIX JCHCTBHM, KpPOME IPOXOXKICHUS



UACHTUGUKAIUY M ayTeHTU(UKALUKU B COOTBETCTBUM C HOPMATHBHBIMHM IPaBOBBIMHM aKTaMH
Poccuiickoit @epepanuu, ykasaHus LEJIM IpUEMa, a TaKXKe IPENOCTaBICHUsS CBEIACHUH,
HEOOXOAUMBIX Ui pacueTa JUIMTEIbHOCTH BPEMEHHOTO HHTEpBasla, KOTOPBI HEOO0XOAMMOCTH
3a0pOHUPOBATH ISl IPUEMA;

- TpeboBaThb OT 3asABUTENS IPEIOCTABICHUS JIOKYMEHTOB, IOATBEPKAAIOLIMX BHECEHUE
3asBUTEJIEM IUIATHI 3a PEJOCTABICHUE MYHULIMIIAIIBHON YCIIYTH.

2.7. VicuepnbiBaroliuii IepedeHb OCHOBAHUMN Ul OTKa3a
B IIpUeMEe JOKYMEHTOB, HEOOXOMMBIX JAJIs IPE1OCTABICHUS
MYHHULIMIIAJIbHON yCIIyTH

OcHoBaHMI A OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHMS
MYHHULUIIAJIBHON YCIyTH, HE IIPELYCMOTPEHO.

2.8. McuepnbiBaroliuii iepedeHb OCHOBAHUMN U1 OTKa3a
B IIPEJOCTABICHUY MyHULIMIIAIILHON YCIYTH

OcHoBaHMEM JJIs1 0TKa3a B IPEAOCTABICHUY MyHULIMIIAIILHON YCITYTH SIBJISIFOTCS:

- IPEAOCTaBICHHE 3asiBUTEIIEM HEIOJHBIX CBEICHUH B 3alIpoce O IPEJOCTaBICHUU
MYHUIUTAIBHON YCIIyTH,;

- cojJep)kaHue B OOpAIlEHUU HELEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKEHUH, YIpo3
KHU3HH, 3/I0POBbIO U UMYILECTBY AOJKHOCTHOIO JIMLIA, a TAK)KE YJICHOB €r0 CEMbH;

- TEKCT INHUCBMCHHOI'O 06paHIeHI/I$I HC noadacTCd MpPOYTCHUIO, B TOM 4YUCIIC q)aMI/IJII/Iﬂ n
IIOYTOBBIN aJpec 3asiBUTENS;

- TIOBTOpPHOE OOpaleHue 3asiBUTEIsI IO TOMY K€ BOIPOCY, IO TEM € OCHOBAaHHUSAM, Ha
KOTOPBII paHee eMy ObLI 1aH MMCbMEHHBIN OTBET.

2.9. Pazmep naTsl, B3UMaeMOM € 3asiBUTENS
IIPU NIPEAOCTaBICHUN MYHUIIUIIAIbHON YCIYTH.

[IpenocraBnenne MyHULIMIIAILHON YCIYTH OCYILECTBIsIETCS OECIUIaTHO.

2.10. MakcuManbHbIN CPOK OKUAAHUS B OUEpeIU
IIPY 110/1a4€ 3aIIpoca O NMPEAO0CTABICHUN
MYHUIIMTIAJIBHON YCIYTU U MPY NOJYyYEHUH pe3yibrara
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH

MakcuMalbHBId CPOK OXKHUJIAHWS B OYEpEIM IMpH I[oJadye 3ampoca O MPeJOCTaBICHUU
MYHUIMIIAJBHON YCIYTM W TIpU TOJYYEHHH pe3ylnbrara MYHULHINAIBHOM YCIYTH B OTIEN
(GYHKIIMOHUPOBAHUS U Pa3BUTHs OOpa30BaHUS YIpaBIEHUS OOPa30BaHUS MYHHUIIUIATHHOTO
00pa3zoBaHms TOPOACKON OKPYT «OXUHCKUI) HE TOJDKEH NMPEBBIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3amnpoca 3asBUTENS
0 MPENOCTaBIEHUH MYHULIUIIAIBHON yCIIyTH

Perucrpanus 3ampoca  3asBUTENs O IPENOCTABICHUM  MYHULMIIAIBHOW  YCIIYI'H
OCYUIIECTBIIIETCA B JIeHb IOCTYIUIEHUS 3ampoca B OTHAen (YHKIMOHHPOBAHHSA M Pa3BUTHUS
o0pa3oBaHMs yIpaBieHUs OOpa30BaHMS MYHMIMIIAIBHOTO OOpa30BaHUS TOPOJICKOH OKpPYyT
«OXUHCKHAW».

Perucrpanust 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOOUMBIX JJIsI TPEAOCTaBICHUS
MYHUIUNAIBHON YCIYTH, IPU NPEAOCTaBI€HUM MYHHLUIAIBHOW YCIyrM B 2JIEKTPOHHOU (hopme
nocpenctsoM EINNY, PIII'Y ocyliiecTBisieTcss B aBTOMaTUYECKOM PEKHUME.

2.12. TpeGoBaHMS K TOMEIIEHUSAM, B KOTOPBIX MPEJOCTABISIOTCS



MYHULUIAJIbHbIE YCIYTH

2.12.1. [Ipuem 3asBUTENEH OCYIIECTBIISETCS B CIICIIMAIIBHO 000PYIOBAHHBIX JIJISI ATUX IIeJIeH
MIOMEIICHUAX, KOTOPBIE OCHAINAIOTCS MH(POPMALMOHHBIMU TAaOMUYKaMU (BBIBECKAMHU) M JIOJIKHBI
COOTBETCTBOBATH KOM(OPTHBIM IS 3as1BUTEIICH YCIOBHSM.

[Tomemienusi, B KOTOPBIX MPENOCTABISICTCS MYHUIUNAIbHAS YCIyra, JTOJDKHBI OBITh
000pyIOBaHbl aBTOMATHYECKOW IOXAPHOW CHUTHAIM3alMed M CpPeICTBaMHU I0KapOTYIIEHUS,
CHUCTEMOMH OIOBEIECHUS O BOSHUKHOBEHHUH YPE3BBIYAHON CUTYalUU.

B 3pmaHum, rae opraHMsyercs IpUeM  3asABUTENCH, IPELyCMaTpUBAalOTCS MeCTa
00IIeCTBEHHOTO MOJIB30BaHMS (TyaIeThl).

2.12.2. Mecra oxuaaHus U MecCTa JUIsl IpUEMa 3alpoCOB 3asBUTENIEH O MPEAOCTaBICHUU
MYHUIUNAIBHON YCIYI'M JOJDKHBI OBITh OOOpYIOBaHBl CTYJIbSIMH (KPECEIbHBIMH CEKLHUSAMH,
CKaMbsIMH) a TaKXke CToJlaMu (CTOMKamMu) C KaHUCISPCKUMU TMPUHAJICKHOCTIMHU IS
OCYILECTBIICHHUS] HEOOXOJJMMBIX 3aIIUCEH.

2.12.3. Mecra s uHGOPMHUPOBAHHS 3asBUTEICH 000pynyrOTcs HH(OPMAIMOHHBIMU
CTEHJaMM, Ha KOTOPBIX pa3MellaeTcsi BU3yajbHasi U TEKCTOBask MH(OpMaIus.

2.12.4. TlomemieHus, npeaHa3HAuYE€HHbIE U1 NPEJOCTABICHUS MYHUIUNAIBHON YCIIYTH,
JIOJDKHBI YZIOBJIETBOPSTH TpeOOBaHUSIM 00 oOecrieueHMH OeCHpensiTCTBEHHOrO J0CTYNa NHBAIUI0B
K 00BEKTaM COIMAIbHON, MH)XEHEPHOW M TPAHCHIOPTHON MHPPACTPYKTYP M K IPEIOCTABISEMBIM B
HUX ycIyraM B COOTBETCTBUU C 3aKOHOAATelnbcTBOM Poccuiickoii ®denepanuu 0 couualbHON
3allUTe UHBAJIU/IOB.

2.12.5. B mensx oOecrieueHHs] JOCTYIIHOCTH MYHUIUMNAIBHONW YCIYIW Ui MHBAJIUI0B
JIOJKHBI OBITH 00ECIICUEHBI:

- yclIoBHUs OecHpensiTCTBEHHOro JOCTyna K OOBEKTY (34aHHIO, MOMEIICHUI0), B KOTOPOM
IPEOCTABIAETCS yCilayra, a TakkKe s OecHpensTCTBEHHOIO II0Jb30BaHUS TPAHCIOPTOM,
CpeICTBaMU CBSI3U M HH(OpMALINH;

- BO3MOYKHOCTb CaMOCTOSITEJIbHOTO MEPEe/BKEHUS 10 TEepPpUTOpUH, HA KOTOPOH
pacroniokeHbl OOBEKThI (31aHMs, MOMEIEHHs), B KOTOPhIX MPEIOCTABISAIOTCS YCIYrH, a TaKkxke
BX0/JIa B TakHe OOBEKTHI M BBIXO/1a U3 HUX, [TOCA/IKK B TPAHCIIOPTHOE CPEJICTBO M BHICAJIKU U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAaHUEM KpECIa-KOJISCKH;

- COIPOBOX/ECHWE WHBAJIUIOB, HMMEIOIIUX CTOWKHE paccTpoiicTBa (YHKUHUU 3pEHUs U
CaMOCTOSITENIBHOTO MEPEBUKCHMUS,

- HaJyiexailee pasMmelleHne o0opyaoBaHusl U HOocuTelleld HHpopMauu, HeOOXOIUMBIX JJIst
oOecrieyeHHs OeCHpPEnsATCTBEHHOr0 JOCTyNa MHBAJIUAOB K 00BEKTaM (374aHUSAM, MOMEIICHUsM), B
KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K YCIIYraM C y4€TOM OTpaHMYEHUN UX KU3HEESATEIbHOCTH;

- nyOonupoBaHHe HEOOXOAMMOM Ui MHBAJIUAOB 3BYKOBOH M 3pHUTENbHON HMH(pOpMAIMH, a
TaKKe HaJNucedl, 3HAKOB W MHOW TEKCTOBOM M rpaduyeckol uHGOpMaLUU 3HAKAMU,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM 1IpHdTOM bpaiins;

- IOITYCK CypZOIepeBOIUMKa U TU(IOCYPIOTIEPEBOAUNKA;

- JIOIYCK Ha OOBEKTHI (3JaHUs, TOMELICHHUS), B KOTOPBIX MPEIOCTABISAIOTCS YCIyTH COOaKu-
NPOBOJAHMKA TPU HAJTUYUU JIOKYMEHTa, IOJTBEPXKIAIOUIEr0 €€ CHelHalbHOe O0ydeHue u
BbIJJaBaeMOro 1o ¢opMe H B TMOpPAIKE, KOTOpPbIE ONpeAesoTCs (eaepanbHbIM  OpraHoM
WCIIOJTHUTENIbHOM  BJAcTH, OCYLIECTBISIIOIIMM  (YHKIMU 1O BBIPaOOTKE U  pealu3aluu
rOCyJapCTBEHHON MOJMTUKA UM HOPMATHUBHO-TIPABOBOMY PETYIMPOBAaHHIO B cdepe coruaabHON
3alUTHl HACEJICHUS;

- OKa3aHME MHBAJIMJAM MOMOILIM B MPEOJOJCHUN 0apbepoB, MEIIAOUINX MOJYYECHUIO UMH
yCIIyT HapaBHE C APYTUMHU JUIAMH.

(B cimyuae HEBO3MOXXHOCTH OOECII€YEHHs BBIIICHIEPEUHUCICHHBIX TPeOOBaHUI B MOJIHOM
o0Bveme, YrpaBieHre 00pa30BaHNs MYHUIIUIAIBHOTO 00pa3oBaHus TOPOACKON OKpyr « OXHHCKHID)
OPUHUMAET MEpbI I YIOBJIETBOPEHHUS] MUHHMMAIbHBIX MOTPEOHOCTEH M JOCTyNa MHBAIUIOB K
MECTy IpeIOCTaBIECHUsl YCIyTd, JUOO, KOrja 3TO BO3MOXKHO, O0ECIeYMBaeT Ipel0CTaBICHUE
YCIIYTU IO MECTY JKUTEJIbCTBA MHBAJIN/IA WM B TUCTAHIIMOHHOM PEXHUME).

2.13. Iloka3arenu AOCTYIHOCTU U KauyecTBa



MYHULHUIAIbHBIX YCIYT

2.13.1. Iloka3arenu TOCTYTHOCTH U KQYECTBA MyHUIIUITAIbHBIX YCIYT:

1) noctynHOCTH HH(pOPMAIMK O TOPSAKE MPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH;

2) BO3MOXXHOCTh MOJy4YeHHs HHGPOpPMAIMM O XOJAE IMPEAOCTABICHUS MYHHIIMIAIBLHOM
YCIIYTH, B TOM YHCIIE C UCIOIB30BaHHEM MH(POPMAITTOHHO-TEIIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXHOCTb TIOJNYYEHHUS MYHHUIMIAIBHOM yCIyrH B DOJEKTPOHHOM BHIE C
ncnonb3oBanuem EITY, PIITY;

4) BO3MOXXHOCTD IMOJTYy4YEHUS MYHUITUTIATLHOHN yciayru B ML

5) KONIMYECTBO  B3aUMOJEHCTBUN  3asgBUTENS C  JODKHOCTHBIMH  JIMIIAMH  TIPU
IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH U UX NPOJIOJIKUTEIBHOCTD;

6) co0roieHre CPOKOB MPEIOCTABICHUS MYHUIIUITAILHOW YCITYTH;

7) AOCTOBEPHOCTD MPEIOCTABISIEMOM 3asBUTEISAM HHPOPMALIUHU O MOPSIKE TPEAOCTABICHHS
MYHULUIIAJIBHON YCIYTH, O XO/€ MPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

8) orcyrcTBHE OOOCHOBAaHHBIX >Xajlo0 €O CTOPOHBI 3asiBUTENIEH Ha peleHus u (Win)
neiictBus (6e3peiicteue) OMCY, MyHununaneHbeix ciayxamux OMCY npu mnpenocTaBieHUU
MYHULIMNIAJIbHOW YCIIYTH.

2.13.2. Iloka3arenu JOCTYIHOCTH U Ka4y€CTBA MYHULIMIIAJIIBHBIX YCIYT IPH IPEIOCTaBICHUN
B DJIEKTPOHHOM BHUJIE:

1) BO3MOXHOCTh TONTydeHUsI HHPOPMAIMH O MOPAIKE U CPOKaxX MPETOCTaBICHUS YCIYTH, C
ncnonb3oBanuem EIITY, PIITY;

2) BO3MOXKHOCTHb 3allUCHM Ha TMpPUEM B OpraH i MOJa4d 3ampoca O MPEeIOCTaBICHUU
MyHULMIIAIBHOM ycinyru nocpencrsoM EINIY, PIITY;

3) BO3MOXKHOCTH (popmupoBanus 3arpoca 3asspurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXXHOCTb IpU€Ma U PETUCTPALUM OPraHOM 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX MJIsi MPEJOCTaBICHUS MYHUIMINAIBHOW yCIyrd, mogaHHbix nocpenctsom EINY,
PIIT'Y;

5) BO3MOKHOCTh OIIAThI FOCYJapCTBEHHOMN MOLUIMHBI 32 MPEAOCTaBIEHHE MYHHUIIMIIATbHOMI
yciyru ¢ uenoas3oanuem EIIY, PIITY;

6) BO3MOXHOCTb MOJIy4EHHs! pe3ybTaTa NIpeoCTaBIeHUs] MyHUIIMIIATBHOM yCIyTH B hopme
JIOKyMEHTa Ha OyMa)kHOM HOCHUTEJIE WIH B (POpPME IEKTPOHHOTO TOKYMEHTA;

7) BO3MOKHOCTh OLIEHUTH JOCTYMHOCTb M KaueCTBO MyHHIMIANbHOM yciyru Ha EINY,
PIIT'Y;

8) BO3MOYKHOCTh HAIIPABJIEHUS B 3JEKTPOHHON (opme, KasoObl Ha peIIeHUs U JEeHCTBHS
(6e3nerictBusl) OMCY, npeaocTaBisIIOIIEr0 MYHUIIMIIAIBHYIO YCIYTY, T0JKHOCTHOTO JInia OMCY
B XOJI€ PEAOCTaBJICHHUS YCIYTH.

2.14. Vlable TpeOOBaHuUs, B TOM YHCIIE YUUTHIBAOIINE
BO3MOXHOCTh U OCOOEHHOCTH NPEIO0CTABICHUS
MyHUIUNaTBHON ycinyru B M®L] 1 ocoOeHHOCTH Mpea0CTaBICHHS
MYHUIIMIIAJIBHON YCIIYTU B 3JIEKTPOHHOM opme

2.14.1. lIpenocraBnenrie MyHHIIMNANbHON yciyrd B ML ocyiecTBiisieTcst B COOTBETCTBUU
C COIVIALLIEHUEM O B3aMMOJEHCTBUH, 3aKIr04eHHBIM Mexkay OMCY nu MO®I] ¢ MOMeHTa BCTYyIIEHUS
B CHJIy YKa3aHHOTO COTJIAIICHUS.

2.14.2. IlpenocrtaBieHWe€ MYHULUNAIBHOM YCIYIM TPH HAJIWYUM  TEXHUYECKOU
BO3MO>XHOCTH MOJKET OCYIIECTBIISITHCS B 3JIEKTPOHHOM popme depes «JIuunblii kabuner» Ha PIITY
wm EII'Y ¢ ucronb3oBaHUEM 3JIEKTPOHHBIX TOKYMEHTOB, ITOANNACAHHBIX IEKTPOHHON MOANHCHIO
B COOTBETCTBMHM ¢ TpeboBanmsiMu DenepanpHoro 3akoHa ot 06.04.2011 Ne 63-d3 «0O06
ANIEKTPOHHOM nojanucuy». [Ipu obpaiieHun 3a nmoryyeHueM MYHHUIMIIATBHON yCIYTH, OKa3bIBaeMOil
C IPUMEHEHHUEM YCUJIEHHOM KBaTM(DPUIMPOBAHHOM 3JIEKTPOHHON MOJIMCH UCHIOIb3YIOTCS CPEJICTBA
kpunrorpaduueckoit 3amutsl uHGopmanuu Kpunrollpo, kiacca 3ammrsl He Hibke KC2.

2.14.3. TpebGoBaHUs K SJEKTPOHHBIM JOKYMEHTaM M 3JEKTPOHHBIM 00pa3aM JIOKYMEHTOB,
IpeoCTaBIIsIeMbIM uepe3 «JInyHbIil KaOuHeT»!



1) pasmep onmHoro (aiisia, CoaepKaIero MEKTPOHHBIA JOKYMEHT WJIM JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He JJOJDKeH npeBbimaTh 10 M6. MakcumanbHbIi 00beM Beex ¢aitnos - 50 Mo;

2) momyckaeTcsl MpeaocTaBiIATh Gaiiasl cienyromux ¢opmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpemoctaBnenue aiinoB, uUMeOUMX (GOPMATHI, OTIUYHBIE OT
YKa3aHHBIX, HE JIOMYCKAeTCs;

3) noxymeHThl B popmare Adobe PDF nomkHBI OBITH OTCKAHUPOBAHBI B YepHO-0€TI0M JTHOO0
CepoM 1BeTe, OOECIEeUMBAIOIIEM COXPaHEHHWE BCEX AayTEHTHUHBIX MPU3HAKOB MOAJUHHOCTU
(kauectBO - He meHee 200 Touek Ha JIOM), a UMEHHO: TpaduuecKol MOJMUCH JHIA, MEYaTH,
YIJI0BOIO MITaMIia OJiaHKa (€ciid MPUEeMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXIplid OTIEIbHBIA JOKYMEHT JIOJKEH OBITh 3arpy>KEH B CUCTEMY IOJa4H JOKYMEHTOB B
BUJIEC OTENBHOTO aiina. KomruecTBo (aitioB JOIKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
npeacraBmsiemMbix  4epe3 PIITY wu EII'Y, a HaumeHoBaHue (ailyioB JOKHO TTO3BOJISTH
UICHTU(PHUIUPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUI] B TIOKYMEHTE;

5) daitnbl He JOMKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

2.14.4. JlelictBus, CBsA3aHHBIE C  IPOBEPKON  JEWCTBUTEIBHOCTH  YCHUJIICHHOMU
KBTM(ULIMPOBAHHON AJIEKTPOHHOW TMOIMKUCH 3asBUTENS, UCIOIB30BAaHHOW MpU OOpalleHuH 3a
MOJyYeHHEM MYHHIMNAIBHOW YCIYTH, a TaKK€ C YCTAaHOBJICHHWEM IIEPEYHs KJIAcCOB CPEJCTB
YIOCTOBEPSIONIUX LEHTPOB, KOTOPHIE JOMYCKAIOTCS [JIsl MCIIOJNB30BAHUA B IENSIX OOeCredeHus
yKa3aHHOW TPOBEPKH W OMPEACISIOTCS Ha OCHOBAaHHMU YTBEP)KIAeMOH (enepaabHbIM OpPraHoM
UCIIOJTHUTENIbHOM BiacTu Mo coriacoBanuio ¢ denepanbHoii cnyx60i 6e3omacHocTH Poccuiickoit
Oeneparii - MojieT  yrpo3  Oe3omacHocTH  WHpOpMANMK B WHGOPMAIMOHHOHW CHCTEME,
MCIIONIb3YEMOM B IENX MpHeMa OOpallieHui 3a NpeJoCTaBICHHEeM TaKOW YCIYTH, OCYIIECTBISIOTCS
B COOTBETCTBHUU C mocTtanoBieHueM [IpaBurenscrBa Poccuiickoit deneparmu ot 25.08.2012 Ne 852
«O06 yrBepxkaenun IlpaBun HCMONB30BaHUS YCHJICHHON KBaTH()HUIIMPOBAHHONW 3IIEKTPOHHOMN
HNOJNKMCH TpU OOpaIIeHUH 3a TOJYYCHHEM TOCYJAapCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT U O
BHeceHUHU u3MeHeHus B I[IpaBuiia pa3paOoTKu M YTBEp)KIEHUS aIMUHUCTPATUBHBIX PETIAMEHTOB
NIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIIYT.

Paznen 3. COCTAB, IIOCJIEJOBATEJIBHOCTbB 1 CPOKU BBITIOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLIEYP, TPEBOBAHNMA K ITOPAIKY
NX BBIITOJIHEHV A, B TOM UMCJIIE OCOBEHHOCTHU BBIITOJIHEHU A
AJIMMHUCTPATUBHBIX ITPOLIEJAYP B SJIEKTPOHHOU ®OPME, A TAKXE
OCOBEHHOCTH BBIITOJIHEHUA AAMUHUCTPATUBHBIX [TPOLIEJIYP
B MHOI'O®YHKIIMOHAIJIbHBIX NEHTPAX

3.1. I/IC‘{epHLIBaIOH_II/Iﬁ NEepCUCHb AAMUHUCTPATHUBHBIX IPOUCAYP

3.1.1. IlpenocraBieHue MYHUIMNAIBHOM YyCIYrM BKIIOYaeT B ce0s  Cleayroume
aJMUHHCTPATUBHBIE TPOLIEAYPBHI:

1) mpuém u peructpanust 3asBICHHUS O TNPEAOCTABICHUM MYHHIMIAIBHON yCIyru |
MPUJIOKEHHBIX K HEMY JOKYMEHTOB (IIPH X HAJIUYHH);

2) TmpoBepka 3asBICHUS W JIOKyMEHTOB, HEOOXOAMMBIX JUIS  MPEAOCTABICHUS
MYHMUIIMNIAJIBHOW YCIYyTH, HA COOTBETCTBHE TPeOOBaHUSAM aJMHHHUCTPATUBHOIO pErjaMeHTa,
NPUHATHE DEUICHUs O MpPeJOCTaBICHUH JUO0 00 OTKa3e B MPEJOCTAaBICHUM MYHHULUNAIbHOU
YCIIYTH;

3) BbIIaya pe3ysbTaTa MpeIoCTaBICHUS MYHUIUITATBHOW YCITyTH.

3.1.2. brok-cxema npeJoCTaBIeHUs] MyHUIIMIIAIIBHON YCIyTH IPUBEJAEHA B NMPUIIOKEHUH Ne
2 K HACTOSILEMY a/IMUHUCTPATUBHOMY PErJaMeHTYy.

3.2. Onucanue aIMUHUCTPATUBHBIX MPOLIETYP

3.2.1. [Ipuém u peructpariyist 3asiBICHHS O PEIOCTABICHUN MYHUIIUITAIBHOMN YCIyTH U
HPUIIOKEHHBIX K HEMY JOKYMEHTOB (IIPH UX HAJIUUUH)



3.2.1.1. OcHoBaHMeM JyIsl HaYaIa aAMUHUCTPATUBHOMN MPOIEAYPHI SIBISETCS MOCTYIUICHNUE B
OMCY 3asBiieHus U JOKYyMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 aIMUHUCTPAaTUBHOI'O PETIaMEHTA!

- TIOCPEICTBOM JIMYHOTO oOparieHus: K JobkHocTHOMY Juily OMCY, OTBETCTBEHHOMY 3a
IIPUEM JOKYMEHTOB;

- IOYTOBBIM OTIIPABJICHUEM;

- IOCPEACTBOM DJIEKTPOHHOM IOYTHI,

- yepe3 MHOTO0( yHKIIMOHAJIbHBIN LIEHTD;

- nocpeacTsoM ExnHoro u PernonanbHOro nopTanoB rocy1apCTBEHHBIX U MYHUIIMITAIBHBIX
YCIIYT.

3.2.1.2. B cocTaB aAMUHUCTPATUBHOI MPOLEYphl BXOAAT CIEAYIOIUE aJMUHUCTPATUBHbBIE
JICHCTBUSL:

- YCTAHOBJIEHUE JINYHOCTH 3asiBUTENs, NPOBEPKA IMOIHOMOYMH INpencTaBUTENs (B ciydae
oOpallieHus 3aBUTENS WIN €r0 3aKOHHOTO NPEACTaBUTENS JINYHO);

- IpOBEpKa MPABUIILHOCTH 3aIIOJIHEHHS U KOMILIEKTHOCTD ITPEJICTABICHHBIX JJOKYMEHTOB.

3.2.1.3. Cpok peructpauuu 3asBICHHS YCTaHOBIEH B mnyHkTe 2.11 Hacrosmero
aJIMUHUCTPATUBHOI'O perjaMeHTa.

OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJMMHHUCTPATUBHOW MPOLEAYPHl SBISETCS CHELHAINCT
OMCY, 0TBETCTBEHHBIH 32 IPUEM U PETUCTPALMIO JOKYMEHTOB.

3.2.1.4. Kpurepuem TpUHATHA pEIICHUS B paMKax HACTOALICH aIMHHUCTPATHBHON
OpoLeypbl SBJISIETCS MOATBEPXKJIEHHE JMYHOCTH 3asBUTENs (IpEACTAaBUTENs 3asiBUTENs) U
MOJIHOMOYMI TpencTaBuTens (Ipu OOpallleHUH IPEACTABUTENs 3asBUTENs), HAJIUYKUE MPaBUIbHO
0(OPMIICHHOTO 3asIBJICHUSL.

3asBUTENIb YBEAOMIISIETCS O JaTeé M HOMEPE pEerucTpalyy 3asBICHUS U IPUIIAraeMbIX
JIOKYMEHTOB.

3.2.1.5. Pe3ynbTaToM BBINOIHEHUS aJMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS PETUCTpaLIUs
3asBJICHHUS, a TAKXKe:

1) npu nuuHoM obpaieHuu B OMCYVY:

- BbI1aya JOJKHOCTHBIM JIMoM OMCY, OTBETCTBEHHBIM 3a MPUEM JTOKYMEHTOB, PACIIUCKU
B JICHb MOJTY4YEHUSI TAKUX JOKYMEHTOB;

2) B ciryyae MoJiauu 3asBJICHHS TOCPEICTBOM IIOYTOBOTO OTIIPABIICHUS:

- HampaBJeHHE PACHUCKU [0 yKa3aHHOMY B 3asBJICHUM IIOYTOBOMY aJIpecy B TEUEHUE
pabouero JHs, cienyromero 3a gHem nonyuenust OMCY.

3.2.1.6. CnocoboM (ukcanuu pe3ylibTaTa BbINOIHEHHUS aJIMUHUCTPATUBHON MpPOLEAYpPHI
SBJISIETCS PErHCTpalus 3asiBJIeHUs B JoKyMeHToobopoTre OMCY.

3.2.2. HpOBepKa 3ad4BJICHUSA U JOKYMCHTOB, HCO6XO,[[I/IMLIX AJI IIPEAOCTABJICHU A
MYHHHHHaHBHOﬁ yCi1yru, Ha COOTBETCTBUEC Tpe6OBaHI/I${M AIMUHHUCTPATUBHOI'O PETJIaMCHTA,
MNPUHATHUEC PCIICHUA O IPCAOCTABIICHUN 1100 00 oTKase B peaoCTaBJICHUN MYHHHHHaHBHOﬁ

yCIyTu

3.2.2.1. OcHOoBaHMeEM I Hadajga aJMHUHHCTPATHUBHOW IMPOLENYPHI SBISETCS MOCTYIJICHUE
cnennanucty OMCY 3apeructTpupoBaHHOIO 3asBJICHUS C IPUJIATraeMbIMU IOKYMEHTAMHU.

3.2.2.2. B cocTaB aIMUHUCTPATUBHOM MPOIIEYPHI BXOIAT CIACAYIONINE aIMHAHUCTPATHBHBIC
JENCTBUSA: TIPU NOCTYIUIEHUHU TOKYMEHTOB JOJKHOCTHOE JIUIIO:

- OCYIIECTBIISIET IPOBEPKY MOITHOTHI CBEJICHUH, OTPaKEHHBIX B 3aIIPOCE;

- ompejesieT BO3MOXHOCTh IPENOCTABICHUS MYHUIUNAIBHOM YCIYTM W HPUHUMAET
peleHre o MpeI0CTaBIeHNU WK 00 0TKa3e B IPEIOCTAaBICHUN MYHUIIUIAIBHON YCIIYTH:

a) TMpH HATUYUU OCHOBAHMH, NPEIYCMOTPEHHBIX MOJApa3aesoM 2.8 HACTOSIIEro
aJMMUHHCTPATUBHOTO perjaMeHTa, I[OATOTAaBIMBAET MPOEKT MOTHUBUPOBAHHOIO OTKa3za B
NPEJOCTaBICHNN MYHHUIIMIIATbHOM YCIIyTd; HampaBisieT €ro Ha YTBEpP)KICHHE U IOJANUCAHHE
pykoBoaurento OMCY;

0) mpu OTCYTCTBHMM OCHOBaHUH, NPEAyCMOTPEHHBIX TMOApa3zenoM 2.8 HaCTOSIIEro
aIMUHUACTPATUBHOTO  perjlaMeHTa, MOATOTaBIMBaeT HHPoOpManuio 00 00pa30BaTEIbHBIX
nporpaMMax M y4eOHBIX IUIaHaX, pabounx mporpaMMax y4eOHBIX KypCcOB, MPEIMETOB, JUCIUIUIMH



(Mopyreit), TOJTIOBBIX KaJICHIAPHBIX YUeOHBIX rpaduKax.

3.2.2.3. Cpox BBINOJHEHHUS AJAMUHUCTPATHBHOM MpOLEAYphl B TeueHHEe 8 KaJeHIapHBIX
JTHEH co HS MOCTYIUICHUS 3aperuCTPUPOBAHHOTO 3asBJICHMUS.

OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJAMMHHMCTPATUBHOW IPOLEAYPHl SBIAETCA CHELUAINCT
OMCY.

3.2.2.4. KpurepueMm MNpUHATUS pELIEHUS B paMKax HACTOALIEH aJAMHHHCTPaTUBHOU
IpoUEAYyphl SIBISETCA Haludue JUOO OTCYTCTBHE OCHOBaHHWI, OTpakeHHBIX B mojpaszzene 2.8
HACTOALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2.5. Pe3ynbTaTOM BBINOJHEHUS AAMUHUCTPATUBHOW MPOLIEAYPHI SBJISETCA MPUHSITHE
peIIeHuUs:

- 0 TMpeJoCTaBICHUM MYHHUIMIAIBHONH YCIYI'M M TOATOTOBKa HMH(OpManuu 00
o0pa3oBaTeNbHbIX MporpaMMax M Y4eOHBIX IUIaHaxX, pabo4yux mIporpamMmax ydeOHBIX KypCOB,
IPEIMETOB, JUCUUIUIMH (MOYJIEH ), TOJOBBIX KaJICHAAPHBIX y4eOHBIX rpadukax;

- 00 oTKa3e B Bbiade nH(popmaiuu 00 oOpa3oBaTeIbHBIX TpOrpaMMax U y4eOHBIX IUIaHAX,
pabounx mporpamMmax y4yeOHBIX KYpCOB, MPEAMETOB, JUCHUUIUIMH (MOJyJeil), ToA0BbIX
KaJICHJIapHBIX Y4eOHBIX rpaduKax.

3.2.2.6. Cnocobom (ukcaruu pe3ynabTaTa BBIOJIHEHUS aJIMUHHCTPATUBHOW IPOIEIYPHI
SBIISIETCS. PETUCTPAIUsl COOTBETCTBYIOIIETO PELICHUS B crucTeMe JoKyMeHToobopora OMCY.

3.2.3. Beiiaga pe3ysbTara npeiocTaBIeHUs MyHULMIATBHON YCIyTH

3.2.3.1. OcHoBaHueM /isl Haudajga aJMUHUCTPATUBHON NPOLEAYpbI SBISETCS IMPUHATHE
peIIeH s O MPeIOCTaBICHUH MO0 00 OTKa3e B MPEIOCTABICHUN MYHUITUIIAIBLHON YCIIYTH.

3.2.3.2. B cocTtaB aAMUHUCTPATUBHOI MPOLEyphl BXOAAT CIAEAYIOIIUE aJMUHUCTPATUBHbBIE
JEHCTBUS: PU Bblladye pe3ylibTarta J0JKHOCTHOE o OMCY:

- NpU TPHUHATUM PpEHIEHUs O MPEJOCTaBIEHUN MYHMLUNAIBHOM YCIyrH Bpydaer
(HampaBJisieT) 3asBUTEII0 HHPOPMAIHUIO;

- MIpY NIPUHATUYU pelIeHus: 00 OTKaze B MPEJOCTaBICHUM MYHULUNAIBHONW YCIYT'H BpydaeT
(HampaBJIsIeT) 3asSBUTENI0O MOTUBUPOBAHHBIA OTKAa3 B BbIaue MHQPopManuu 00 oOpa3oBaTeIbHBIX
nporpaMMax M yu4eOHbIX IUIaHaX, padoyux mporpaMmax y4eOHBIX KypCOB, IPEIMETOB, AUCLUILUINH
(MomyIeil), TOAOBBIX KaJIeHAApHBIX y4EOHBIX rpaduKax.

3.2.3.3. Cpox BBINOJHEHHUS AJAMHUHUCTPATHUBHOM INpoOLEAYypbl B TedyeHUEe 6 KaJeHIapHBIX
JTHEH.

OTBETCTBEHHBIM 3a BBIIIOJHEHHE AJMUHUCTPATHUBHOM MPOLEIYPHI SBISETCS CIEHUAINUCT
OMCY.

3.2.3.4. KpurepueM MNpUHATHA pelIEHUs B paMKax HacTOALIeW aIMMHUCTPATUBHOMN
OpoUEAYypbl  SBJISETCS  HAJU4YME  3apPETUCTPUPOBAHHOIO  PEIIEHUS O  IPEIOCTABICHUU
MYHUIIUTIAIBLHON YCIIYTH WK 00 OTKa3e B MPEI0CTaBICHUN MYHUIUIIAIbHON YCIYTH.

3.2.3.5. Pe3ynbTaToM BBINOJHEHHS aJIMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS BbIAa4Ya WU
HafpaBJIeHUEe 3asBUTENIO (IIPEICTABUTENIO 3asgBUTENA) HHPOpMauuu 00 o00pa3oBaTelbHbIX
nporpaMMax M y4eOHBIX TUIaHax, padodux mporpaMmax y4eOHBIX KypCOB, MPEIMETOB, AUCIUTUINH
(Momynel), TOJOBBIX KaJeHJApHBIX Yy4eOHBIX Tpaukax WIM MOTHBHPOBAHHOTO OTKa3a B
MPEIOCTaBIEHUU MYHUIIUTIAIBHON YCITYTH.

3.2.3.6. CnocoboM (uKkcaruu pe3yiabTaTa BBIMOJIHEHUS aJIMUHUCTPATUBHOW MPOLENYpHI
ABIIIETCS pAcClUCKa B TMOJIYYEHMM pe3yjbTaTa IPEIOCTABIECHUS MYHUIUIAIBHOW YCIYTU C
OTMETKOW O Jare MOJY4YEeHHs U MOJIIMHUCHIO 3asABUTENS (IMpPEACTABUTENS 3asBUTENS) MPU JTUYHOM
oOpailleHnu, oTMeTKa B JokyMeHToobopore OMCY (peectpe MOYTOBBIX OTHpABIEHUM, *KypHale
UCXOZSAIIENH KOPPECTIOHICHIINH).

3.3. ®opMupoBaHHE U HaMpPaBIEHNE MEKBEOMCTBEHHBIX 3aIIPOCOB
B TOCY/IapCTBEHHbIE OPTaHbl (OpraHU3aluu), B paclopsKeHUN
KOTOPBIX HAXOASTCS JOKYMEHTHI U CBEJICHHS, HEOOXOIUMBIE
JUTSI IPEOCTABICHNUS MyHUIIUIIAILHOM YCIIyTH



@opMHUpOBaHNE MEKBEIOMCTBEHHBIX 3allpOCOB O MPEJOCTABICHUH JOKYMEHTOB U
uH(pOpMaIliK, HEOOXOMUMBIX JUIS TPEAOCTABICHHUS MYHUIUINAIBHOW YCIYTH, B paMKax
MEXBEJIOMCTBEHHOTO  MH(MOPMAI[MOHHOTO B3aMMOACHCTBHSI TMpPU MPEIOCTABICHUU JaHHON
MYHUIIUTIATBHON YCIIyTH HE TpeOyeTcs.

3.4. TTopa10K K OCYIIECTBICHUIO aIMUHUCTPATHBHBIX IPOIIETYP
B DJIGKTPOHHOM (hopMe, B TOM YUCIIE C UCIOJIb30BAHUEM
benepanbHON TOCYIaPCTBEHHON MHPOPMAITMOHHON CHCTEMBI
«EnuHbiil mopTan rocy1apCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT
(byHKIMIA)» ¥ perHOHAIBHONM rOCYIapCTBEHHOMN
uHpOpMaMOHHOM cucteMsl «llopTan rocyapcTBeHHBIX
1 MyHUITUTIATBHBIX yeayT (pyHkiuit) CaxaamHCKON 001acT

3.4.1. Tlopsinok 3anucu Ha pueM B OMCY, npenocTapisironuii MyHUITUTIATBHYIO YCIIYTY,
JU1s moavy 3anpoca nocpeacrsom EINNY u PIITY.

B nensix npenocraBieHUss MyHUIIMIAIBHOW YCIYTH OCYILLECTBIISICTCS MIPUEM 3asBUTENIECH O
IIPEABAPUTEIILHON 3aIIUCH.

3anuce Ha npuem npoBoauTtcs nocpeactsom EITY u PIITY.

3asiBUTEIIIO MIPEIOCTABIISAETCS BO3MOKHOCTD 3aIlMCH B JIFOObIE CBOOOJHBIE AJIs MpHUeMa J1aTy
U Bpems B npejenax ycranosiaeHHoro B OMCY rpaduka npuema 3asBUTENEH.

OMCY He BmnpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS HWHBIX JACUCTBUN, KpoMe
MPOXOXKACHUS UACHTU(UKAIIMY U ayTeHTU(UKAIMYA B COOTBETCTBUU C HOPMATUBHBIMU MIPABOBBIMU
akramu Poccuiickoii @enepanny, ykazaHds LENM IIPUEMA, a TAKXKe IMPEAOCTABIICHHS CBEICHUS,
HEOOXOMUMBIX JJISi pacyera ATUTEIBHOCTH BpPEMEHHOTO WHTEpBalia, KOTOPBIH HEOOXOAMMO
3a0pOHUPOBATH JIs TIpUEMA.

3.4.2. Tlopsgok (GopMUpOBaHUs 3ampoca MOCPEACTBOM 3aIOIHEHHS JIEKTPOHHOU (opMbI
3anpoca Ha EIII'Y u PIIT'Y 6e3 HeoOX0AMMOCTH JOMOTHUTENHHOM MOJa4u 3ampoca B Kakou-1mbo
UHOH popme.

@opMHpOBaHHE 3ampoca 3asBUTEIEM  OCYLIECTBISAETCS IOCPEACTBOM  3aIIOJIHEHMS
anekTpoHHON (Qopmbl 3anpoca Ha EINT'Y u PIII'Y 6e3 HEoOXOaMMOCTH TOMOTHUTEIBHON MOJaun
3arpoca B Kakoi-mubo uHou opme.

Ha ETIT'Y u PIII'Y pa3memiatorcst 0Opa3iibl 3aM0IHEHNS SIEKTPOHHON (hOPMBI 3ampoca.

@dopmaTHO-IOrMYeCKass ~ MpoBepka  cHOPMHUPOBAHHOIO  3ampoca  OCYHIECTBIISETCS
ABTOMATUYECKHU TOCTIE 3aMOTHEHUSI 3asiBUTENIEM Ka)I0TO M3 MOJeH IeKTpoHHOU (OpMBI 3ampoca.
[Ipy BBISIBIEHHMM HEKOPPEKTHO 3allOJHEHHOTO MOJIs 3JIEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb
YBEIOMJISIETCSI O XapaKTepe BBIIBICHHOW OIMMOKKM M TIOPSAAKE €€ YCTpaHeHHs] MOCPEACTBOM
WH()OPMAIITMOHHOTO COOOIIEHHS HEMOCPECTBEHHO B DJIEKTPOHHOU (hopme 3arpoca.

[Tpu GpopmupoBanum 3ampoca 3asBUTENIO 00ECIIEUNBACTCS:

a) BO3MOXHOCTh KOMTMPOBAHUS U COXPAHECHHS 3alpoca U WHBIX JTOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 HacTOsIIero aMHUHUCTPATUBHOTO periiaMeHTa, HEOOXOMUMBIX ISl TIPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYTH;

0) BO3MOXXHOCTH 3allOJTHEHUS HECKOIBKHMH 3asSBUTENSIMU OJHOW JIIEKTPOHHON (opmbl
3arpoca IMpu OOpalleHuu 3a MYHUIUNAIbHBIMH YCIyramH, MpeArojaramliMyd HalpaBlieHUue
COBMECTHOTO 3apoca HECKOJIbKUMHU 3asBUTEIISIMHU;

B) BO3MOKHOCTh TI€4aTH Ha OyMa)KHOM HOCHTEJIE KOITUHU AJIEKTPOHHON (DOPMBI 3ampoca;

I') COXpaHEHHE paHee BBEACHHBIX B JJEKTPOHHYIO (GopMy 3ampoca 3Haue€HUH B ITHOOOMH
MOMEHT IO >KEJIaHHUIO MOJIb30BaTeNsl, B TOM YHCJIe MPU BOZHUKHOBEHHMHU OHIMOOK BBOJA M BO3BpaTe
JUTSI IOBTOPHOTO BBOJIa 3HAYCHH B AJICKTPOHHYIO JOpMYy 3arpoca;

J) 3aloJHEHHE TIOJIeW SJIEKTPOHHOM (OpMBI 3ampoca JO0 Hadajga BBOJA CBEICHUU
3asiBUTENIEM C HCIOIB30BAaHUEM CBEACHMIA, pa3MEIICHHBIX B (QeaepalbHOll cucteme «Enunas
cucteMa HIGHTUPUKAIMM ©W  ayTeHTUPUKAIMK B  HUHPpacTpyKType, oOOecTeunBaromen
WH(OPMAIIMOHHO-TEXHOJIIOTUYECKOE B3aMMOJCHCTBHE WH()OPMAIMOHHBIX CHUCTEM, HCIOIb3YEMBIX
JUTS IPEAOCTaBICHHS TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT B JJIEKTPOHHOU (hopme» (nanee -
eNHAas CUCTeMa UISHTU(UKALNY U ayTeHTU(UKAIINH), U CBEICHUH, omyOnkoBaHHbIX Ha EIIT'Y u



PIIT'Y, B uwacTu, Kacaromieics CBEJCHUH, OTCYTCTBYIOIINX B €IMHOW CHUCTEME HACHTHU(PUKAINHN U
ayTeHTU(UKaIuY;

€) BO3MOXKHOCTh BEPHYTHCSI Ha JIFOOOW M3 3TAIOB 3aIIOJIHCHHS JICKTPOHHOM (hOpMBI 3ampoca
0e3 moTepu paHee BBEACHHOM HH(POpMAIINH;

) BO3MOXXHOCTH foctyna 3asButeis Ha EIIIY u PIII'Y k panee mojaHHbIM UM 3ampocaM B
TEYCHHE HE MEHEE OJIHOTO ToJ[a, a TAaK)KE YaCTHYHO CHOPMHUPOBAHHBIX 3alPOCOB - B TCUCHHE HE
MeHee 3 MecCsIIEB.

CdhopMupoBaHHBII ¥ TOANKMCAHHBIN 3aIPOC U UHBIE JOKYMEHTHI, YKa3aHHbIE B MMyHKTE 2.6.1
HACTOALIET0  AAMHHHCTPATHUBHOIO  perjlaMeHTa, HeoOXOAuMble  JUIsl  IPEJOCTaBICHUS
MYHULIMTIIATBHOM yCiyry, Hanpasisiercss B OMCY.

3.4.3. llopsgok npuema u peructpanuu OMCY, npeaocTaBisiONMMU MYyHUIIUTIATBHYIO
yCIIyTy, 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX MJIi MPEIOCTAaBICHUS MYHULIUIAIHHON
YCIIYTH.

OMCY obecrieunBaeT TIpUEM JOKYMEHTOB, HEOOXOIUMBIX [JIsI  IMPEJOCTABICHUS
MYHULIMNIAJIbHOW YCIYTH, 32 UCKJIIOUEHHUEM Cllydasi, €CH Ul Hadaja MpoLeaypbl NPeaoCTaBICHUS
MYHUIIUIIATILHON YCITYTH B COOTBETCTBUH C 3aKOHOAATEILCTBOM TPeOyeTCs TUUHAS SBKA.

[Ipu monydyeHum 3ampoca B OSJIEKTPOHHOM QopMe B aBTOMATUUYECKOM PEXKUME
ocylIecTBIseTCs (HOPMATHO-IOTUYECKUI KOHTPOJIb 3a1poca, IPOBEPSAETCS HAIMYUE OCHOBAHUM s
OTKa3a B IIpHEMeE 3aIpoca, YKa3aHHBIX B 2.7 HACTOAIIETO aIMUHUCTPATUBHOIO PErJIAMEHTA, & TAKKe
OCYLIECTBIISIIOTCS CIIEYIOIIUE ACHCTBUA:

1) mpu Hamuuuu XOTA OBl OAHOIO M3 YKa3aHHBIX OCHOBAHUN JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHULMUIAIBHON YCIYTd, B CPOK, HE MPEBBIIIAIONIMN CPOK
MPEAOCTABICHUS MYHHUIMIIAIBHON  YCIYTH, TMOATOTAaBIMBA€T THUCBMO O HEBO3MOXXHOCTH
MPEA0CTABICHUS MYHULIUITAIbHON YCITYTH.

2) npu OTCYTCTBUM YKa3aHHBIX OCHOBAHUU 3asBUTEII0 COOOLIAETCS PUCBOCHHBIN 3a1IpOCy
B DJICKTPOHHOU (hopMe YHHKAIbHBIA HOMEp, M0 KOTOPOMY B COOTBETCTBYMOIIEeM pazaene EIITY u
PIIT'Y 3asBuTento Oyner npeactaBieHa HH(GOPMaLKs O X0/1€ BBIMOJIHEHHS YKa3aHHOTO 3ampoca.

[IpueM u peructpanus 3anpoca OCyIeCTBISETCS JOKHOCTHBIM JuioMm OMCY.

[Tocne perucrpanuu 3anpoc HampasiseTcsl B CTPYKTYPHOE MOJpa3/ielieHue, OTBETCTBEHHOE
3a MPeIOCTaBICHUE MyHUIIUNIATbHOW YCIYTH.

[Tocne mnpuHsATHSA 3ampoca 3asgBUTENS] JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEIOCTaBIEHUE MYHHUIIUIMAIBHONW YCIYTH, CTaTyC 3ampoca 3asBUTENS B JMYHOM KaOMHETe Ha
EIT'Y u PIIT'Y oGHOBIsIETCS 110 cTaTyca "mpuHsTO".

3.4.4. OnnaTta rocyJapCTBEHHON MOLUIMHBI 32 NMPEIOCTaBICHUE MYHUIIMNAIBHBIX YCIYT U
yIiaTa HHBIX IUIATEXKEH, B3MMAEMBIX B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanuu.

lNocynapcTBeHHast MONIIMHA 32 MPEOCTABICHIUE MYHUITUTIAIBHONW YCIIYTH HE B3BIMAETCHI.

3.4.5. [lonyuyeHue pe3ynbTaTa NpeJOCTABICHUS MyHUIUNIATBHON YCIYTH.

B kadectBe pesynbTaTa MPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH 3asBUTEIh TO €ro
BBIOOPY BIIPABE MOIYYUTh:

a) JOKyMEHT B (opMe OIIIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO YIOJIHOMOYECHHBIM
JTOJKHOCTHBIM  JIMIIOM C HCHOJh30BAHUEM YCUJICHHOW KBATH(DHUIIMPOBAHHON AIEKTPOHHON
MTO/ATIHCH;

0) IOKyMEeHT Ha OyMa)XHOM HOCHTEJE, TMOATBEPKAAIOIIEM COJIEpPKaHUE AIIEKTPOHHOTO
JIOKYMEHTa, HaNpaBJICHHOTO OpPraHOM, B MHOTO(QYHKIIMOHAIHHOM IIEHTPE MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

B) IOKYMEHT Ha OyMa)KHOM HOCHTEJIE.

3asBUTENb BIPaBe MOTYYUTh PE3YIbTAT MPEIOCTABICHUS MYHUIIMTIAIBHON yCIyru B (hopme
ANIEKTPOHHOTO JIOKYMEHTa WJIM JIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE B TE€UCHHE CpPOKa JEHCTBUS
pe3ynbTaTa NpeloCTaBICHUs MyHUIIMIIAIBLHON YCIyTH.

3.4.6. IlomyuyeHue cBeAEHUWA O XOJI€ BBIIIOJHEHHUS 3ampoca O MPeIOCTaBICHUU
MYHUIUIIAIBHON YCIYTH.

3asgBUTENb HMMEET BO3MOXKHOCTb TOJNy4eHHs] HWH(POPMalUU O XOJe MpPelOoCTaBICHUs
MYHUIUIIAIBHON YCIYTH.



Nudopmanus o xojae MpeaocTaBICHUs MYHULUIAIBHOW YCIYTH HANpaBisieTCsl 3asgBUTEIIO
OpraHaMH B CPOK, HE TPEBBIIIAOIINNA OJHOTO pabO4yero MHS MOCIE 3aBEPIICHUS BHITIOTHEHUS
COOTBETCTBYIOLIETO ACHCTBUS, HA aJIpeC AIEKTPOHHOW MOYTHI WU C UCTOb30BaHus cpeactB EINTY
u PIIT'Y no BeIOOpY 3asiBUTEI.

[Ipn mpenocraBlieHUH MYHHUIMNAIBHON YCIYyrd B JJIEKTPOHHOH (opme 3asBUTEIIO
HaIPaBJISETCS:

a) yBeZIOMJICHHE O 3aIIUCH Ha [IPHEM B OpraH WJIM MHOTO(QYHKIIMOHAIbHBIN LIEHTP;

0) yBeIOMJICHHE O IPUEME U PETUCTPAIIMH 3aIPOCA U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTaBICHUS! MYHULIUTIATbHON YCIYTH;

B) yBEJIOMJIEHHE O HayaJie IpOLEeAYpPbI MPEJOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH;

r) yBeAOMJICHHE 00 OKOHYaHWH TMPEAOCTABICHHUS MYHHUIIUIAIBHON YCIYrH JHOO
MOTHBHUPOBAaHHOM OTKa3e B IIpHEME 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEI0CTABICHUS MYHULIUITAIbHON YCITYTH;

1) yBEAOMJICHHE O pe3yjibTaTax pPacCMOTPEHUS JOKYMEHTOB, HEOOXOAWMBIX IUIf
MIPEACTABICHHUS] MyHUIIUTIAIIBHON YCIIYTH;

€) YBEIOMJIEHHE O BO3MOXKHOCTHU MOJIYUYUTh PE3yJabTaT MPEJOCTABICHUS MYHULIUIATHHON
ycIIyTu 00 MOTUBUPOBAHHBIN OTKA3 B MPEAOCTABICHHH MYHHUIIUITAILHOW YCITYTH;

) YBEJIOMJICHHE O MOTHBHPOBAHHOM OTKa3¢ B MPEJI0CTABICHUHA MYHHIIUTIAIBHON YCITyTH.

3.4.7. Ocy1iecTBiieHUE OLIEHKH KauecTBa MPEJOCTAaBICHUSI MyHULIUIIAIbHON YCIYTH.

3agBUTENnsIM  0oOecreyrMBaeTCsl BO3MOXKHOCTh  OIIEHMTh  JIOCTYIHOCTh M Ka4eCTBO
MYHHUIMIIAJIBHON ycayru ¢ ucnoias3oBanuem PIIIY, npu ycinoBuM BO3MOKHOCTH IIPENOCTABIICHUS
MYHUIIUIIATILHON YCITYTU B DJIEKTPOHHOU opMe.

3.4.8. JlocynebHoe (BHecymeOHOE) OOXalloBaHWUE pEHICHWH W AeicTBHid (Oe37eiCTBHS)
OMCY, nomxnoctHoro juna OMCY 1100 MyHUITUTIAIBHOTO CITYKaIIero.

JeiictBue ommcano B pasjaene «JlocyneOHbiit (BHeCcyneOHBbIN) MOPSAIOK 0O0KajaoBaHUS
pemieHuid U aeicTBuil (0e3aeiCTBUS) OpraHa, MPeJOCTaBISIONIEIO0 MYHHUIMIAIBHYIO YCIYyry, a
TaK)Ke JIOJDKHOCTHBIX JIUI», HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.5. OcoOeHHOCTH MPEeIOCTABIEHNS MyHUIIUIIAILHONW YCIYyTH B MHOTO(YHKIIMOHATIBHBIX
LIEHTpax

3.5.1. Ilopsaok agMUHUCTPATUBHBIX AECHCTBUIN B Cllydae IPEJOCTABIECHUS MYHULUIATbHON
yciyru B MOLI:

1) Pa3memenne wuHpopManuu O MNOPSAKE MPEJOCTaBICHUS MYHUIMNAIBHOM YCIyTH B
nomeniennu MOII.

Pazmemienne nHpopMau o MOpsAKE NPEAOCTaBICHUS MyHULIMNAIbHOW yciayru B M®IL]
OCYIIECTBIISIETCS C MCHOJb30BAaHUEM JIOCTYNHBIX CPEACTB HMH(DPOPMHPOBAHUS 3asiBUTENICH
(uH(pOpMAIMOHHBIE CTEH[IbI, MPOKAT BHUICOPOIMKOB, OOECHeueHHe 0CTyNna K HH(OpMAIMOHHO-
TeJIeKOMMYHUKAaMOHHON ceTu HTepHeT).

2) IIpuem OT 3asiBUTENS 3alpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IIPEIOCTABICHUS
MYHUILIMTIAJTbHON YCIYTH.

B M®II 3a npenocraBieHHEM MYHUIMNAIBHOM YCIYI'M 3asBUTENb OOpamaercs JIMYHO,
yepe3 3aKOHHOTO MPEICTaBUTENS WU JJOBEPEHHOE JIIIO.

AJIMUHUCTPAaTUBHOE [JEHCTBUE IO NPUEMY OT 3asBUTEIN 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEJOCTaBICHHS] MyHUIIMTIAIBHON YCIYTH, BKIIOYAET B ceOs:

- YCTaHOBJICHHE JINYHOCTHU 3asBUTENS (3aKOHHOTO IPEICTaBUTEINS WIN JOBEPEHHOIO JIMIA
3agBUTENSA), a TaKKe TMPOBEPKY JOKYMEHTa, MOATBEP)KIAOLIEro IOJHOMOYHUS 3aKOHHOTO
NpEeJCTaBUTENsl WIN JIOBEPEHHOIO JIMIA (B cllydyae oOpallleHUs] 3aKOHHOTO MPEJICTABUTENS WU
JIOBEPEHHOTO JINIIA);

- IPOBEPKY KOMITJIEKTHOCTH MPEICTABICHHBIX JOKYMEHTOB (IIPU HAJIMYUN);

- PETUCTpAIHIO 3asIBJICHUS B aBTOMaTHU3UPOBaHHON MH(popMmarnonHoi cucreme M®II;

- BpyY€HHUE PACIUCKHU O MOJIYYEHHUH 3asiBICHUS U JOKYMEHTOB (IIPY HAJIUYUN).

3) [lepenaua nokymentoB 3 M®I] 8 OMCY.

Ilepenaya noxkymenroB uz M®IL[ B OMCY ocymuiecTBisieTcs OCPEACTBOM UX OCTABKU Ha



OymaxHOM HocuTesne KypbepoM M®PI[ u (wiau) B 3JEKTPOHHOM BHJIE, JHOO IOYTOBBIM
OTHPABIICHUEM.

4) HanpaBnienue pe3ynbTaTa MpeIoCTaBICHUS MyHUIIMTIATBLHON yeayru B MDII.

HomkHoctHOoe smio OMCY, OTBETCTBEHHOE 3a BbIady JOKYMEHTOB, 00ECIEUMBACT
HanpasieHue B M®I] pe3ynpTara MyHULMIAIBHOW YCIYTHM HE MO3JHEE OJHOrO padouyero IHs,
IPEIECTBYIOLIETO JHIO UCTEUEHHSI CPOKA €€ MPEI0CTaBICHUS, IOCPEACTBOM IIEpelaul JOKYMEHTa
Ha OyMaxXHOM HocuTene Kyphepy MODI] u (Wiau) B 3JIEKTPOHHOM BHJE, JHOO MOYTOBBIM
OTIIPABJIECHUEM.

5) Beigaua pe3yapTaToB MyHHUITUTIATLHOM YCITYTH.

Cnenuaymmct M®I] BHOCHT HMH(pOpPMALUIO O TOCTYIUICHUH pe3yibTaTa MYHUIIHUITAIBHON
YCIYrH B aBTOMAaTU3MPOBAaHHYIO MH(popMarmonHyto cucremy M®L] u undopmupyer 3asButemns o
BO3MO’KHOCTH TIOJIYYE€HHUSI pe3yJIbTaTa MyHULUIIAIbHON yCIyTH.

Crneunamucr MO®IL] BbplaeT pe3yibTaT OKa3aHMs MYHULUIAIBHOM YCIYTM 3asBUTEIIO B
MOMeHT oOparieHus 3asButens B MOIL] 3a ero nmonydyeHuem.

3.5.2. OcoOeHHOCTH  BBINOJHEHHS  YKAa3aHHBIX  AaIMHUHHCTPATUBHBIX  JCHCTBUI
YCTaHaBJIMBAIOTCS COIJIAIIEHUEM O B3aUMOJACHCTBUH, 3aKIt0YeHHBIM Mex 1y OMCY u M®ILI.

Pasnen 4. DOPMBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHUCTPATHUBHOI'O PET'JTAMEHTA

4.1. [TopsimoK OCYIIECTBICHUSI KOHTPOJIS 32 COOIOACHUEM
Y UCTIOTHEHHEM OTBETCTBEHHBIMHU JAOKHOCTHBIMU JIMLIAMU
MMOI0KEHUH AAMHUHUCTPATUBHOI'O PEIrJIaMCHTA U MHBIX
HOPMAaTUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K NIPEOCTABICHUIO MYHULIMITIAJIbHOM YCIyTH,
a TaKoKe MPUHATHEM MU PeleHui

Texyiuit KOHTPOJIb 32 COOIIOIEHUEM U UCTIOTHEHHEM JIO0JKHOCTHBIMU JIMIIAMU TTOJI0KEHUN
HACTOSAIIETO aJMHUHUCTPATUBHOTO pETJIAMEHTa W WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIOIIUX TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUNAIBHOW YCIYTH, OCYIIECTBISIETCS
pyxoBoautesneM OMCY.

KoHTpo:b 3a MOTHOTOH M Ka4ecTBOM MPEIOCTaBICHUSI MYHHUIIUIATIBLHON YCIYTH BKIIOYAET B
ce0st MpoBeIeHNE TUTAHOBBIX ¥ BHETUIAHOBBIX TIPOBEPOK, HAIIPABICHHBIX B TOM YHCJIC HA BBISBIICHUE
U YCTpaHEHHWE TMPUYUH M YCIOBUH, BCIEICTBUE KOTOPHIX OBLTM HApYIIEHBI MpaBa 3asBUTENCH, a
TaKXKe PACCMOTPEHHE, NMPHHATHE PEIICHUH, TOATOTOBKY OTBETOB Ha OOpAaICHUs 3asBUTENECH,
coJieprKalue ano0bl Ha aelcTBus (06e31elicTBrE) NTOKHOCTHBIX JIHII.

4.2. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIL 34 PEIICHUS
u aeiictBud (6e3aelicTBre), MPUHUMAEMbIe (OCYILECTBIISIEMbIE)
B XO/JI€ MPEJOCTABICHNS MyHULIUNIAIIBHON YCIIYTH

JIOMKHOCTHBIE JIMIIa HECYT TEPCOHAIBHYI0 OTBETCTBEHHOCTHh 3a PEIICHHUS W ACHCTBUSA
(6e3neiicTBuE), TpUHUMAaEMble (OCYIIECTBISIEMBbIE) B XOJ€ NPEIOCTABICHUS MYHHIIUTATHHON
YCIIYTH.

4.3. IlonoxxeHus, xapakTepu3ymoluie TpeOoBaHus K (hopMaM KOHTPOJIS
3a MPeI0CTaBIEHNEM MYHHUIIUIIAILHON YCIyTH
CO CTOPOHBI TpaK/JaH, UX 00bETUHEHUH 1 OpraHu3aluil

KoHTponp 3a mNpenocTaBlIeHHEM MYHUIMNAIBHOM YCIYyTM €O CTOPOHBI TpaxkJaH, HX
00BEIMHEHNI W OpraHW3allluid OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH AesTenbHOCTH OMCY
IIPU NIPEJOCTABICHUM MYHULUIIAIBHON YCIYTH, IOJYyYEHHUs ITOJHOW, aKTyaJIbHOM U JTOCTOBEPHOU
UHpOPMALMU O MOPSAAKE MPENIOCTABICHNUS MYHUIUMIAIBHONW YCIYIM U BO3MOYKHOCTH J10CY€OHOIO
paccMoTpenus oOpamieHuit (3)kajio0) B mporecce NoaydeHNss MyHUITUIATbHON YCITYTH.



Pasnen 5. IOCY AEBHbBIN (BHECY JEBHBIN) ITOPSIJOK
OBXXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JAENCTBUST) OPTAHA,
[IPEJOCTABJISIOILETO MYHULUIIAJIBHYIO YCIIVIY,

A TAKXE JIOJDKHOCTHBIX JIUL]

5.1. Uadopmarnus aiis 3asBUTENSA O €T0 MpaBe
mojath *kanoly Ha pemieHue u (Win) aeicteue (Oe3aeiicTBre)
OopraHa MeCTHOTO CaMOYTIpaBJieHUsI U (WJIK) ero JTOJKHOCTHBIX JIHII
MIPH NPEAOCTaBICHUH MYHHUIIUITAILHOM YCIIyTH

5.1.1. 3asBurens BOpaBe O0XajaoBaTh  HApyIIEHWE TOPSAKAa  IMPEAOCTaBICHUS
MYHHIIUITAJILHON YCITYTH, BBIPA3UBIIIEECS B HEMPABOMEPHBIX PEIICHUSX U JEHCTBUSIX (O3 CHCTBIN)
OMCY, nomxnHoctHbIX Jil OMCY npu npeaocTaBIeHUHM MYHUIUMIIAIBHOM YCIyTH, a TakkKe B
CIIEYIOIIUX CITyYasx:

- HapyUI€HUE CPOKa PErHCTPalMM 3alpoca 3asgBUTENS O MPEIOCTaBICHUU MYHULUIIAIbHON
YCIIYTH;

- HapyIlIeHUE CPOKA MPEAOCTABICHUS] MyHULIMNIAIBHOU YCIIYTH;

- TpeOOBaHUE Yy 3asBUTEIIS IOKYMEHTOB, HE MPETYCMOTPEHHBIX HOPMATUBHBIMH TTPABOBBIMHU
aktamu Poccuiickoit denepanny, HOPMAaTUBHBIMH MPaBOBbIMH akTamu (CaxaluHCKOW oOjactu,
MYHHIIMITATBHBIX 00pa3zoBaHuii CaxaJqMHCKOW OOJaCTH I MPEAOCTABICHHS MYHHIIMITATBLHOM
yCIyru;

- OTKa3 B MpUEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMH akTamu Poccuiickoit @enepanniv, HOPMaTUBHBIMH ITPaBOBBIMHU akTamMu CaxXalMHCKOU
00JacTH, MYHULMNAIBHBIX OOpazoBaHuii CaxamuHCKOW 00JacTH Juisi  MPEAOCTaBIICHUS
MYHULUIIAJIBHON YCIyTH, y 3asBUTEIIS;

- OTKa3 B TMPEJOCTABJICHUH MYHHUIMIAIBLHON YCIYTH, €CIIM OCHOBAaHMS OTKaza He
MPEeyCMOTPEHBI (peepallbHBIMI 3aKOHAMHU U TPUHSATBIMA B COOTBETCTBUM C HHUMHU HWHBIMHU
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Pocculickoi denepanny, HOpMaTUBHBIMHU ITPABOBBIMHM aKTaMU
CaxanuHckoi 001acTu, MyHULIMTIATBHBIX 00pazoBanuii CaxannHCKOM 001acTy;

- TpeOOBaHNE BHECEHUS 3asBUTENIEM TIPHU MPETOCTABICHUN MYHUIIMITAIILHON YCITYTH TUIATHI,
HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU NpaBOBBIMH aktamu Poccuiickon  ®Dexpepanuu,
HOPMATHBHBIMH TPaBOBBIMU akTaMu (CaxaauHCKONW 007acTH, MYHHUIUMTNAIBHBIX OOpa30BaHUIA
CaxanuHckoi obnacTu;

- otkaz OMCY, npenocTaBisonero MyHUIIMIAIBHYIO YCIyTy, J0HKHOCTHOTO Juiia OMCY
B WCIPABIICHUHU JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3ylbTaTe MPEAOCTaBICHHS
MYHUIIMTIATBHON  YCIYyrd JOKYMEHTaxX JHOO HapylleHHWE YCTAHOBIEHHOTO CpOKa TaKHX
UCIIPaBJICHUMN.

5.2. [Ipenmer xanoob1

5.2.1 Tlpeamerom xanoObl SBIAIOTCS perieHus U (uiau) aerctBus (6esneiictue) OMCY,
NPECTABISIONIET0 MYHHIMIAIBHYIO  YCAYry, JHOO €ro JO/DKHOCTHBIX JIMIl, TPHHSTHIC
(ocyriecTBiIsieMble) C HapyIIEHUEM IOpsAIKa MPEAOCTaBICHUS MYHMIMIIAIBHOM YCIyTH, a TaKkxke
HEWCIIOIHEHHE WJIM  HEHAJIe)Kallee WCIOJNHEHHE JODKHOCTHBIMH — JIMIIAMH  CITYeOHBIX
00s13aHHOCTEH, YCTAaHOBJIEHHBIX AJMHMHUCTPATHBHBIM pErJIAMEHTOM M HWHBIMH HOPMAaTHBHBIMU
NPaBOBBIMU aKTaMH, PETYIHPYIONIMMH OTHOIICHHUS, BOSHUKAIONINE B CBS3M C IMPEIOCTABICHUEM
MYHUIUIAIBHON YCIIyTH.

5.2.2. KanoOa 10KHA COJIEPKATh!

- HaumeHoBanue OMCY, npeaoCTaBIAIOLUIETO MYHHIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
auria OMCY, npenocTaBisSionero MyHUIUITATBHYIO YCIYTy, pelieHuss U JeicTBus (0e31eicTBue)
KOTOPBIX 00KaTYIOTCS;

- (amunuio, UMs, OTUECTBO (TOCIEAHEE - NPU HAIWYWHU), CBEACHHUS O MECTE KUTEIhCTBA
3asgBUTENS - (PU3MYECKOTO JIUIla JTUO0 HAMMEHOBAHUE, CBECHUS O MECTe HAaXOXKJICHHS 3asBUTEIS -



IOpUJIMYECKOTO JIMIIa, a Takke HOMep (HoMepa) KOHTakTHoro Teiedona, amapec (ampeca)
AIIEKTPOHHOM TMOYTHI (MPH HAIWYMK) U TIOYTOBBIA ajapec, MO KOTOPBIM JTOJDKEH OBITh HalpaBiIeH
OTBET 3asIBUTEIIIO;

- cBemeHuss 00 oOxamyembIXx pemieHHsax W jeictBuax  (6esnmeiictBun) OMCY,
MPEIOCTABIISAIONIEIO0 MYHULIUNIAIBHYIO yCIyry, AobkHocTHOro juma OMCY, npenoctaBisioniero
MYHUIUTIATBHYIO YCIYTY;

- JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COTJACEH C pPEIICHHWEM U JeWCTBUEM
(6e3neiicteuem) OMCY, npemoCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTY, IODKHOCTHOTO JIMIA
OMCY, mnpenocTaBIsIONIETO0 MYHUIMIAIBHYIO YCIYTY. 3asBUTEIEM MOTYT OBITh INPEICTaBICHBI
JOKYMEHTHI (TP HaJIM4YKH), TOATBEPHKAAIOIINE JOBO/IbBI 3asBUTENS, TUO0 UX KOIUH.

5.3. Opransbl rocygapcTBEHHOM BJIacTH
U YIIOJIHOMOYEHHBIC Ha PACCMOTPEHHE JKaI00bI JOHKHOCTHBIC JIHIIA,
KOTOPBIM MOXKET OBITh HampaBJIeHa Kanoda

5.3.1. XKanoba paccmarpuBaercs OMCY, npenocTapisiOIMM MYHULUNAIBHYIO YCIYTY,
MOPSIIOK MPEOCTABICHUS KOTOPOH OB HApYIICH BCICACTBUE PEIICHUM U JeHCTBUM (O€3/1eHCTBHS)
OMCY, npenocTaBisoLero MyHUIUIAIbHYIO YCIYTY, €ro JOHDKHOCTHOTO JIUIIA.

5.3.2 HomxuoctHeie numa OMCY, yHnoJHOMOYEHHbIE Ha pPAcCMOTPEHHE >Kalod Ha
HapylIeHUE TOpsIKa NPeAOCTaBICHUs MYHMLUMOAIBHOM yCIyru, TOpsJKa WIK CpPOKOB
paccMOTpeHHUs Kaj00bl, TMOO HE3aKOHHBIN OTKA3 WK YKIOHEHUE YKa3aHHOTO JI0JPKHOCTHOTO JIMIA
OT IpHeMa >XKajJo0bl, HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C yacTAMU 3 u 5 crtatbu 5.63
Konexca Poccuiickoit denepaunu 00 aAMUHUCTPATUBHBIX PABOHAPYILICHUSX.

5.4. [lopaiok ojauu ¥ pacCMOTPEHUS KaTO0ObI

5.4.1. HdeiictBus (0e3neiictBus) OMCY, nomxHocTHRIX auly OMCY npu npenocTtaBieHun
MYHUIUIAIBHON YCIIYTH, @ TaKKe pEIIeHUs, IPUHAThIE (OCYIIECTBISIEMbIE) B XOJ€ BBIMOIHEHUS
HACTOSIIIIETO AJMUHUCTPATUBHOTO pErjlaMeHTa, OOXKaIyIOTCA B JOCYACOHOM (BHECYIEOHOM)
nopsijike myrem odpaieHus kK pykooautesnto OMCY.

5.4.2. Kanoba nogaerca B OMCYVY B nuceMeHHOU (popme, B TOM YHCIIE PU JTUYHOM IIpUEME
3asBUTEIIS, WIN B DJIEKTPOHHOM BH/IE.

54.2.1. Ilpuem >xano0 B mnucbMeHHON @Qopme ocymectBisgercs OMCY B mecre
IPEJOCTaBICHUS] MYHUIIUIIAIBHON YCIyTrH (B MECTe, I/I€ 3asBUTENb M0JIaBall 3apoc Ha MOITy4YeHHUe
MYHUILIMNIAJIBHOW yCIyrH, HapylleHHe NopsaKka KOTOpod obOxkamyercs, JmbOo B MecTe, Iie
3asBUTENIEM MOJIYYEH Pe3ysbTaT YKa3aHHOW MYHUIUIAIBHON YCIIyTH).

Xanoba B nucbMEeHHOH (opMeE MOXKET OBITH TaK)KE HalpaBJieHa 110 TOYTe.

54.2.2. B cnyyae mnojnaud kajmoObl NpPU JHMYHOM IIpUEME, 3asBUTENb IPEICTaBISET
JIOKYMEHT, yJOCTOBEPSIOIINI €ro JMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.

54.23. B cnywyae ecnm xamoba momaeTcs dYepe3 MPEeACTaBUTENS 3asBUTENS, TaKKe
IIPEJCTABISIETCS JOKYMEHT, MOATBEPKIAOIIMKA IOJHOMOYMS HA OCYIIECTBIEHUE JEHCTBUH OT
UMeHH 3asBuUTeNs. B KauecTBe JOKyMEHTa, MOATBEPIKAAIONIEr0 MOJHOMOYMS Ha OCYIIECTBIICHUE
JeMCTBUI OT UMEHU 3asIBUTENIS, MOKET OBITh MpE/ICTaBIICHA:

1) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATeNbCTBOM Poccuiickoii deneparuun
JIOBEPEHHOCTH (U1l (PU3MUYECKHX JINIT);

2) odopmieHHass B COOTBETCTBHHM C 3aKOHOJATeNhCTBOM Poccuiickoii deneparuu
JIOBEPEHHOCTb, 3aBEPEHHAs MeyaThbio 3asBUTENS U MOJMHCAHHAS PYKOBOAMTEIEM 3asBUTENS WU
YIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JTUIOM (IJIs FOPUAMYECKUX JIUIL);

3) Komus peueHus O Ha3HAa4eHWu Wik 00 u30paHuu JuOO TNpUKaza O Ha3HAYEHUH
(U3M4ECKOro JMIa Ha JOJKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe (PM3MYECKOE JHUIO0 00J1a1aeT
IIPaBOM JICHCTBOBATh OT UMEHH 3asBUTEINS O€3 IOBEPEHHOCTH.

5.4.2.4. B 25IeKTpOHHOM BHJIE KaJI00a MOXKET OBITH IMOJIaHa 3asIBUTEIIEM TIOCPEACTBOM:

1) odummansHoro caiita OMCY B uHPOPMALMOHHO-TEICKOMMYHUKAIITMOHHONW CETH



Nurepner;

2) EIIT'Y, PIIT'Y;

3) denepanbHOIl TOCYIapCTBEHHON MH(POPMAITMOHHON CUCTEMBI, 00CCTICUMBAIOIIEH MPOIIECC
nocyneOHoro (BHECYeOHOTr0) 00XKaIoBaHuUs pelIeHui u neicTBuii (0esneiicTrus) (nanee - [lopran
JIOCY1eO0HOTO 00KaIOBaHUS).

ITpu momaue xanoObl B 3JIEKTPOHHOM BHJE AOKYMEHTHI, YKa3aHHBIC B MOANYHKTE 5.4.2.3
HACTOALIETO aMUHUCTPATUBHOTO PETJIaMEeHTa, MOTYT OBbITh MPEACTABICHBI B OPME IITEKTPOHHBIX
JIOKYMEHTOB,  TOJNUCAHHBIX  JJCKTPOHHOM  MOJAMUCHIO, BHUJ  KOTOPOM  MPEAyCMOTpPEH
3akoHoAaTeabcTBOM Poccuiickoit @enepanuiu, Tpu 3TOM JOKYMEHT, YIOCTOBEPSIOUINI JTUYHOCTh
3asgBUTENS, HE TpeOyeTcs.

[Tpu ucnons3oBanuu [loprana nocyaeGHOro 00kaaoBaHUS 3asBUTEIIO 00ECIICUNBACTCS:

a) BO3MOXXHOCTh TIOJIa4M 3asiBUTENIEM B 3JIEKTPOHHOI (opMe kano0bl U MHBIX TOKYMEHTOB
(TIpu HAJIMYWH ), TIOITBEPKIAIOIINX JOBOIBI 3asIBUTEIIS;

0) MOCTYIMHOCTb JJIsl 3aNOJIHCHMS M (WJIM) KOTIMPOBAHUS 3asBUTEJIEM IIa0JOHOB KaJIOOBI B
AJIEKTPOHHOU (hopMme;

B) BO3MOXXHOCTh TIONyYEHHUS 3asABUTENIEM CBEACHHUH O XOJE€ pPacCMOTPEHHS KaloObl,
IMOJTAaHHOM JIFOOBIM CIIOCOO0M;

I) BO3MOXHOCTh TONyYeHHUS 3asBUTENIEM pelIeHHs] M0 Xanobe, MOJaHHOW IHOBIM
CII0co00M;

1) BO3MOXKHOCTbH O3HaKOMIIeHUs ¢ HHGopMmarueil o0 o0mieM KOoIW4ecTBe MOJAHHBIX U
PacCMOTPEHHBIX KaJI00.

5.4.3. XKanoba moxer ObITh mogana 3asButeneM yepe3 MODLI. [Ipu moctymnneHun xano0sl
M®I] ob6ecneunBaer ee nepegayy B OMCY B mnopsjIke U CpPOKH, KOTOPbIE YCTaHOBJIEHBI
cornameHueM o Baumozeicteun Mexay M®L[ u OMCY, Ho He mo3aHee caeayonero paboyero
JIHSL CO JHSI OCTYIUIEHUS KaI00Bbl.

XKanoba wa HapylieHHE TMOpAAKAa TNPEJOCTABICHUS MYyHHIHMMNAIbHOW ycayru MOIL]
paccmarpuBaercs OMCY. Ilpu >TOM CpOK pacCMOTPEHHS KalIoObl HMCUHCIAETCS CO JIHS
peructpanuu xanoosl B OMCY.

5.4.4. VYnoiHOMOYEHHBIE Ha PACCMOTpPEHHE Kajgo0 JomKHOCTHhIe Jmna OMCY
o0ecreynBaroT MPUEM U pacCCMOTpPEHHE Kalo0.

5.4.5. OMCY ob6ecneunBaer:

1) ocHaleHre MecT IpHemMa xanoo;

2) uHQOpMHUpOBaHUE 3asBUTENEH O TNOpAAKE OOKajlOBaHUSA pEUIeHUH U AelcTBUi
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIUIL;

3) KOHCYJNBTHUPOBAHHME 3asBUTENCH O TOpSAKE OO0XKAJIOBaHHS pEUICHUH W JIEeUCTBUI
(6e3netictBusi) OMCY, ero JOMKHOCTHBIX JIUIL;

4) 3aKkir04eHHE COTJAIleHUH O B3aMMOAEWCTBUM B yacTH ocymiecTBieHuss M®L[ npuema
K00 U BBIIAYU 3aSBUTENSIM PE3yJIbTaTOB PACCMOTPEHUS kalo0.

5.4.6. OcHOBaHUSMU JIJIs Havaja MPOIEAYphl H0CyAeOHOro (BHECYIEOHOTO) 00KaTOBaAHUS
SBIISIIOTCS TTOCTYIUICHHE KAJIOOBI 3aBUTENS M €€ PETUCTPAIlH.

5.5. Cpok paccMOTpeHus KanoObl

5.5.1. XKano0a, nocrynusmast B OMCY, HOJUIeKUT perucTpalui He MO3JHee CIEAYIOIIEro
pabouero JHS CO JTHS €€ MOCTYIUICHHUS.

5.5.2. 3apeructpupoBaHHas kajno0a MOJJIEKHUT PACCMOTPEHHIO IODKHOCTHBIM JIMIIOM,
HaJIeJIEHHBIM MOJHOMOYMSIMU 110 PacCMOTPEHUIO Kajo00, B TeUEHHE MATHAAIATH pabouux JHEH co
JHS ee perucrpauud, a B ciaydae oOxamoBaHusi otkaza OMCY, mnpeaocTaBisIONIEro
MYHUIUIIAJIBHYIO YCIYTY, AOLKHOCTHOro jmuna OMCY, mpenocTaBisiOEro MYHULHNAIBHYIO
yCIayry, B IpUeMe JOKYMEHTOB Yy 3asBHUTENS JIMOO B HCIPABICHUH JOMYIIEHHBIX ONEYaTOK H
OLIMOOK WM B Cllyyae 00KaJIOBaHMs HapyILEHHUs] YCTAHOBJIIEHHOI'O CPOKAa TAKMX HCIPaBJICHUH - B
TEUEHUE MATH pabouMX THEH O JHS €€ perucTpaLuy.

5.5.3. Ilpu momaue >xamoObl B dyeKTpoHHOW ¢opme depe3 Ilopran mocyme6HOTO
00:KaJI0BaHus, JKaNI00bl pACCMAaTPUBAIOTCS OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLIAMH B TeueHHe 15



pabouunx JTHEW ¢ MOMEHTa perucTpanuu xanoosl Ha [lopTane nocyne6HOro 00kanoBaHusI.

5.6. [lepeueHb OCHOBaHUM 17151 IPUOCTAHOBIICHUSI PACCMOTPEHHUS
Kao00bl B Clly4ae, €Clid BO3MOXKHOCTh TPHUOCTAHOBIICHUS
MpeycCMOTpEeHA 3aKOHOAaTENLCTBOM Poccuiickoi denepanuu

[IprocraHoBlieHHE PacCCMOTPEHUS HKaI00bI HE JOMYCKACTCS.
5.7. Pe3ynbTaT paccMOTPEHUS KATOOBI

5.7.1. Tlo pe3ynbraram paccMoTpenus xanodost OMCY npuHHMaeT OJHO U3 CIEAYIOLIUX
pELICHHUIA:

- YIOBJIETBOpSiET >KajoOy, B TOM 4Hciae B (opMe OTMEHBI NPUHATOTO pPEIICHHS,
ucnpasiieHuss ponymeHHslx OMCY, mpenocTaBiOIIMM MYHHULHIAIBHYIO YCIYTy, OINEYaTOK U
OomMOOK B BBIJAHHBIX B PE3YJbTaTe€ IPEAOCTABICHHUS MYHHUIMIIAIBHON YCIYIH JIOKYMEHTaX,
BO3BpaTa 3asBUTEIIO JIEHEXHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii @enepaniy, HOpMaTUBHBIMU MIPaBOBBIMU akTaMHu CaxalMHCKON
001acTi, MyHUIMIIAIbHBIMU 00pa3zoBaHusAMu CaxaauMHCKOHN 06JacTy, a Takke B MHBIX (hopMmax;

- OTKa3bIBa€T B YJIOBJIETBOPEHUH KaJIOOBI.

5.7.2. OMCY otka3bIBaeT B YJOBIETBOPEHUH KaOObI B CIEAYIONIUX CIy4asx:

1) HanMuKMe BCTYNHBILETO B 3aKOHHYIO CHITy PEIICHHUS CyJIa IO jKajlo0e O TOM K€ MpeaIMeTe
Y TI0 TEM K€ OCHOBAHUSIM;

2) nojada >kajio0bl JIMLIOM, IIOJHOMOYMSI KOTOPOTO HE IOJATBEP)KIEHBl B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATenbCTBOM Poccuiickoit Penepanuu.

5.7.3. B cnyyae yCTaHOBJIEHHS B XOJi€¢ WJIH IO pe3yibTaTaM pPacCMOTPEHMsS >KanoObl
IIPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO IPaBOHAPYLICHMs, NPELYyCMOTPEHHOIO craThedl 5.63
Konexca Poccuiickoii ®enepanuu 00 aIMUHUCTPATUBHBIX INPABOHAPYIIEHUSX, WM IMPU3HAKOB
coCTaBa INpecTymieHus, Ao/bKHOCTHBIE niia OMCY, ynoJgHOMOYEHHbIE HAa pacCMOTpPEHHUE KalloO,
HEe3aMe/UINTEIbHO HAIIPABIISAIOT COOTBETCTBYIOIINE MaTEPUaJIbl B OpraHbl IPOKYPATYPHI.

5.8. [lopsinok nHGOPMUPOBaHUS 3asIBUTENS
0 pe3yibTaTax pacCMOTPEHHUS KaJIOObI

5.8.1. Tlo >xenaHuroO 3asBUTENS OTBET MO Pe3yabTaTaM PACCMOTPEHHUS KOOl MOKET OBITH
MIPE/ICTABJICH HE TO3/IHEE JHS, CICAYIONIETO 3a JTHEM MPHUHATHS PEIICHHs, B opMe AIEKTPOHHOTO
JIOKYMEHTA, TIOJIMMCAaHHOTO 3JIEKTPOHHOM MOMUCHIO YIIOJTHOMOYEHHOTO HA PACCMOTPEHHUE KAIO0ObI
JIOJDKHOCTHOTO JIMIA W (WJTK) YIIOJTHOMOYEHHOTO Ha PAacCMOTPEHHUE KaloObl opraHa, BUJ KOTOPOH
YCTaHOBIJIEH 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

5.8.2. OTBeT Mo pe3ynbTaTaM pacCMOTPEHUS KaT00bI TOIMUCHIBACTCS YITOJHOMOYCHHBIM HA
paccMOTpeHHE KaloObl TOKHOCTHRIM oM OMCY.

5.8.3. B oTBere mo pe3yabTataM pacCMOTPEHHUS JKaao0bl yKa3bIBAOTCS:

- HammenoBanue OMCY, HOMWKHOCTH, GaMuwiIusg, WMs, OTYECTBO (IIPU HAIMYUHU) €ro
JIOJDKHOCTHOTO JIMIIA, TPUHSBIIIETO PEIICHHUE TI0 )Kanooe;

- HOMEp, JlaTa, MECTO MPUHSITHUS PEIICHMs], BKIIOYas CBEIACHUS O JOJKHOCTHOM JIMIIE,
pelieHue wiu aeiictaue (6e3aeicTBre) KOTOPOro o0xayercs;

- (hammnust, ©Ms1, OTYECTBO (MIPU HATUYHH ) 3asIBUTEIIS;

- OCHOBAHUS JIJISl IPUHSITHS PEIICHUSI 110 Kalo0e;

- IPUHSATOE TIO KAI00Ee pelIeHue;

- eciM jkajo0a mpu3HaHa 0OOCHOBAaHHOW - CPOKM YCTPAHEHHS BBISBJICHHBIX HapyIICHUM, B
TOM YHCJI€ CPOK IPEIOCTaBIEHUS PE3yNbTaTa MyHULIMIIAIIbHON YCIIYTH;

- CBEJICHUS O MOPAJIKE 00KAIOBaHUs IPUHSTOTO 10 KajoOe pereHusl.

5.8.4. TlucbMeHHBIE OTBETHI HA JKaJI00BI, PEeTHA3HAYCHHBIC JIJISl HATIPABJICHHUS 3asBUTEIISAM,
BBICBUIAIOTCSI 110 TIOYTE HETIOCPECTBEHHO B ajjpeca 3asBUTENICH.

5.8.5. Hudopmanuio o craTyce paccCMOTpeHHs kanoObl, mojaHHOW dyepe3 Ilopran



JIOCYZCOHOTO 00XKATOBaHMS, 3aIBUTEIIb MOXKET Y3HATh B IMYHOM KaOUHETE.
5.9. Iopsamok 06kamoBaHUs peIIeHUs 10 Kanobe

3asgBUTENL UMEET mpaBo 00>kaI0BaTh PEIICHUE 10 Kajio0e BBINICCTOAINNM JOJXKHOCTHBIM
JM1Iam MJId B BBIH_IGCTOSIH_[I/II\/JI OopraH B MOPAAKE NOAYUHCHHOCTH.

5.10. IIpaBo 3asBUTENS HA MOTyYeHHE HHPOPMALIUU U JOKYMEHTOB,
HEOOXOIMMBIX Il 0OOCHOBAHUS M PACCMOTPEHUS JKaTOOBI

3agBUTENb MMEET MPaBO Ha MONydeHHEe MH(OpMAIMHM U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHHUS U PACCMOTPEHUS KaJIO0OBI.

5.11. Cnoco6s1 nHGOPMUPOBAHUS 3asiBUTEIIEH
0 MOPSIKE MOJAa4YU U PACCMOTPEHUS KaI00bI

5.11.1. MudopmupoBaHrue 3asBUTEICH O MOPSAKE O0XKAIOBAHUS PEIICHUA W JCUCTBUN
(6ezneiictBusi) OMCY M uxX JOKHOCTHBIX JIML OOECHEeYMBAETCS IOCPEICTBOM pa3MELICHHS
uHPOpPMALIUK HAa CTEHJAaX B MECTaxX MNpPEeOCTABICHHUS MYHHUIMIIAIbHBIX YCIYT, Ha O(UIIHAIEHOM
caiite OMCY B cetu Untepner, B EIII'Y u PIITY.

KoHcynpTupoBaHue 3asBUTENEH O MOpsSAKe OO0XKaJOBaHMSI pEIIEHUH U JAeWCTBUU
(6e3neiictBusi) OMCY u ero IOMKHOCTHBIX JIMI] OCYILECTBIIIETCS B TOM YHUCIIE IO Tese(oHY,
AIIEKTPOHHOM IOYTE, IIPU JIUYHOM IIPUEME.

5.11.2. IlonoxeHnue 00 OCOOEHHOCTSX MOJAYM M PACCMOTPEHHUS KajJo0 Ha peleHus U
neiictBust  (6e3nmeiicteue) OMCY © HMX JODKHOCTHBIX JIML, MYHUIMIAJIBHBIX —CIYXKAIIHX,
YTBEP)KJEHO MMOCTAHOBJICHUEM aJMHHUCTPALMM MYHHUIMIIAIbHOIO 00pa30BaHUs T'OPOACKON OKpYT
«OxuHckui» ot 12.12.2013 Ne 996 «O6 yrBepxkaenuu IlonoxkeHus o6 0COOEHHOCTSAX MOAAYU U
paccMOTpeHHUs Kajno0 Ha peleHus U aeicTBus (6e31eHCTBIE) OPraHOB MECTHOTO CaMOYIPaBICHHUs
MYHUIIMIIAJIBHOTO 00pa3oBaHusl TOPOJACKON OKpyr «OXHHCKMI» M HMX JOJDKHOCTHBIX JIWIL,
MYHUIUIATBHBIX CIYXKAIUX OPraHOB MECTHOTO CaMOYIPAaBJIEHHUS MYHHULMIAIBHOTO 00pa3oBaHUs
TOPOACKOM OKPYT «OXUHCKHII.



[Tpunoxenue Ne 1

K aJIMUHACTPAaTUBHOMY peTJIaMEHTy
MIPEIOCTABICHUS] MyHUIUIIATBHON YCITyTH
«[IpenocraBnenune nadopmanuu 00
00pa3oBaTeIbHBIX MPOrpaMMax M y4eOHBIX
IUIaHaX, pabovuX MporpamMmax yaeOHbIX
KypCOB, IPEAMETOB, JUCIUILINH (MOIYJIeH),
TOJIOBBIX KaJCHJAPHBIX YUE€OHBIX IpaduKax»»

PykoBoautento

(HaMEHOBAHUE YUPEHKICHHS)

(®avuus U.O. pykoBoauTens)

Ponurens (3aKOHHOTO MPEICTABUTEIS)

(®amuinst Umst OtuecTBO)

IIpoxxuBaroiiero no ajapecy:

JAABJIEHMHUE

[Ipomry mnpenocTaBuTh CHEAYIOIIYI0 HH(OpPMALINIO

(yKa31>IBaeTCﬂ 3amnpaluBaemas I/IH(bopMaLu/Iﬂ)
Wudopmaruio npoury HanpaBUTh

(yKa3LIBaeTc;1 croco6 mosyueHust uHGopMaluu: Ha OyMa)KHOM HOCHTEJE JIM00 B 3JICKTPOHHOM (hopme)

Cornacao @3 ot 27.07.06 Nel52-D3 naro cBoe cortacue Ha 00pabOTKy ME€PCOHATIBHBIX AaHHBIX MOUX
¥ MO€eTo peOeHKa JII0OBIM He 3alpelaroliM 3aKOHOM CIIOCOOOM B COOTBETCTBHHU C YCTABOM YUPEXKICHHS.

« » 20 rojga

(moanuce)

B ciIy4dyac, €CJIU 3alpoC MOANHCBIBACTCA W MNPEACTABIIACTCA 3aABUTCIIEM, SABJIAIONIMMCA
YIOJIHOMOYCHHBIM HNPCACTABUTCIIEM JIMIA, B OTHOIICHUHW KOTOPOTO 3aIllpallnBaACTCA I/IH(I)OpMaI_II/IH,
TO B 3alIpoCC MOIMOJIHUTCIBbHO YKa3bIBAOTCA: (i)aMI/I.]'H/Iﬂ, UM, OTUCCTBO U aApe€C MPECACTABUTECIIA,
HOMCPp OCHOBHOI'0O JOKYMCHTA, YAOCTOBCPANOMICIO Cro JHWYHOCTb, CBCIACHHA O JaTC BblIa4U
YKa3aHHOIro AJOKYMCHTa HW BblJaBIIEM €ro oOpraHe; PEKBHU3UThI JOBCPCHHOCTU WM HWHOIO
JOKYMCHTA, MOATBCPKAAOUICTO IIOJTHOMOYHA J3TOTO MPCACTABUTCIIA (BKJ'IIO‘I&H MOJIYy4YCHHUC
nNpeaACTaBUTECIIEM OT Cy6T)eKTa NEPCOHAJIBHBIX JTAaHHBIX, T.C. JIMId, B OTHOMICHHWU KOTOPOTO

3anpammBaeTcs HHGpOpMaIus, corliacus Ha 00paboTKy ero MepCcOHANbHBIX JaHHBIX B COOTBETCTBUU
C YKa3aHHBIM TEKCTOM COIJIacHs).



ITpunoxxenue Ne 2

K aIMUHUCTPAaTUBHOMY PEITIAMEHTY
MIPEIOCTABICHUS MyHHUIIUITAILHOW YCITyTH
«IIpenocraBnenue nudopmaruu oo
00pa3oBaTeIbHBIX TPOTPaMMax U y4eOHBIX
IUJIaHaX, pabovYMX Iporpammax yueOHbIX
KYPCOB, MPEMETOB, TUCIUIUIAH (MOIYJIEH),
TOJIOBBIX KaJeHIApPHBIX YUeOHBIX TpaduKax»

bnok — cxema IIOCJICAOBATCIIBHOCTH I[GﬁCTBHﬁ IIpHu IMPEAOCTABICHUN MYHHHHHaHBHOﬁ YCIIyru

ITogaua 3asiBI€HUS O IPEJOCTABICHUH YCIIyTH

V

1.IIpuem u peructpanus 3asBICHUS

3asBiIeHNE IOIaHO
nnyHO uepe3 MOIL]

Belnaga pacniucku B OJIy4eHUU
JIOKYMEHTOB

[Tepenaua nokymentoB B OMCY

HET

Ha COOTBECTCTBUC

2. TIpoBepka 3asiBI€HUS O MPEAOCTABICHUHN MYHUIIUIAILHON YCIyTH

Tp€6OBaHI/I$IM HACTOAIICTO pCrilaMCHTAa U
PacCCMOTPCHUC 3a4BJIICHHUSA 110 CYHICCTBY.

\’

OTCYyTCTBYIOT OCHOBAHUS,
MIPEAYCMOTPEHHBIE ITYHKTOM 2.8
HacTodero Pernamenra, 1uis
OTKa3a B MPEIOCTaBICHUU YCIyTH

v

[Tpunstue pemenus 06 oTkase B
MIPENOCTABIEHUN YCIIYyTH

IIpunsTHe pelenys o NpeaoCTaBICHUN
MYHHUIUIIAIBHON YCIyTH

3.Brigaua pesynpraTa npeaoCTaBICHUS
MYHHUIMIIAILHOM YCIIyTH




