AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE
or 02.04.2018 Ne 182
r. Oxa
O BHECEHUU N3MEHEHUM B
aIMUHUCTPATUBHBIN perinamMeHT
IPEIOCTABIICHUS MYHHIIATIATEHOU

yeayru «[locTaHoBka Ha yder JUId
3a4UCIICHUs JETe B 0Opa3oBarelbHbBIC

OpraHH3aLuH, peanuzyomnye
00pa30BarenbHYIO nporpammy
JIOIIKOJIBHOTO 00pa3oBaHUs,
YTBEP>KICHHBIN IIOCTaHOBJICHUEM
aJIMUHHCTpPAIN MYHUIHMIIAIEHOTO
o0Opa3oBaHUsI rOpOACKOi OKpYT

«Oxunckuin» ot 12.04.2016 Ne 202

B cootBerctBum ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6 opraHuzanuu
NPEJOCTABIICHHUS TOCYIAPCTBEHHBIX W MYHHIIMIIATBHBIX YCIIYT», pacnopsikeHnem [IpaBurennpcTBa
Caxamunckoit obmactu  oT 30.04.2015 Ne 191-p «OO6 onTuMH3aMM MPEAOCTABICHUS
MYHHUIIMNIATBHBIX YCAYT W TOCYAAapCTBEHHBIX YCIYT, MPEJOCTaBISEMbIX OpraHaMH MECTHOTO
caMOympaBlieHUs», pacrnopsbkeHueM I[IpaButenscTtBa Caxanmwackoi obmactu ot 15.09.2015
Ne 459-p «OO6 yrBepkneHun THUIMOBOTO aIMHHUCTPATHBHOTO pErjlaMeHTa MpPeAOCTaBICHHS
TOCYIapCTBEHHBIX  (MyHHIMIANBHBIX)  yCIYr  OpraHaMM  MECTHOTO  CaMOYIpPAaBJICHHS
MYHUIIUTIATBHBIX oOpa3oBanuii CaxaluHCKON o0macTuy», pyKOBOJACTBYSCH cTaTheld 42 VYcraa

MYHHUITUTIAJIEHOTO 00pa30BaHMsI TOPOJICKOU OKPYT « OXHHCKUIA,

I[TOCTAHOBJIAO:

1. Baectu wu3MeHEHHs] B AAMHHHCTPATHBHBIA  pEriaMEHT  MPEJOCTaBIICHUS
MyHULIUNaIbHOW ycnyru «llocTtaHoBka Ha yweT Juisl 3a4uMclieHUsl JieTedl B oOpa3oBareibHbIE
OpraHM3aliy, peaJu3yloliue o0pa3oBaTeNbHYI0 MPOrpaMMy JOLIKOJIBHOTO OOpa30BaHUS»,
YTBEPXKJACHHBIN TMOCTAHOBJICHWEM aJMHHHUCTPAIMN MYHHUIIMIAILHOTO OOpa30BaHUS TOPOACKOI
okpyr «Oxunckuit» ot 12.04.2016 Ne 202, n3n0xuB €ro B CIEAYIOIIEH pegakiuu (Ipuiaraercs).

2. OnyOnukoBaTh HAacTosIlee MOCTaHOBIEHHE B TrazeTe «CaxalMHCKUM HEPTIHHUK,



pa3MecTuTh Ha OPUIIMATEHOM CalTe aJIMUHUCTPAIMM MYHUIIMIAIBHOTO 00pa30BaHUs TOPOJICKON

okpyr «OxuHCcKui» Www.adm-okha.ru.

3. KOHTpOJIB 3a UCIIOJIHCHUEM HACTOAIICTO ITIOCTAHOBJICHHA BO3JIOXKHWTH HA 3aMCCTHUTCIIA
ITIaBbl MYHUIUIIAJIBHOI'O O6pa3OBaHI/I${ FOpO,Z[CKOfI OKpyr ((OXHHCKHﬁ)), 3aMECTHUTCIII TIJ1aBblI
AJIMUHUCTPpAlIUN MYHHUIUIIAJIBHOI'O 06p330BaHI/I5{ l"OpOI[CKOﬁ OKpyr «OXUHCKHUI» 10 COIMAJIbHBIM

Bonpocam C. H. CBupuiosy.

I'1aBa MyHHIIUIIAJILHOTO 00pa30BaHUS C.H. I'yces
TrOpOACKOH OKPYr «OXMHCKHID»


http://www.adm-okha.ru/

YT1BEpKICH

MOCTAaHOBJICHUEM aIMUHUCTPALIUN
MYHUIIUTNIATEHOTO 00pa30BaHUs
roposcKoi OKpyr «OXHUHCKHI»

or 02.04.2018 No 182

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJIEHUAA MYHUIIUTIAJIBHOM YCJIYTH
«IIOCTAHOBKA HA YUET JJ15 3AUMCJIEHUA JETEN B OGPA3BOBATEJIBHBIE
OPI'AHM3 AU, PEAJIM3YIOIIUE OBPA3OBATEJIBHYIO IIPOI'PAMMY
JOHIKOJBHOI'O OBPA3OBAHUS

Paznen 1. OBIIUE ITOJIOKEHU A
1.1. IIpeamer peryaupoBaHusi aIMUHUCTPATUBHOTO perjiaMeHTa

Hacrosnmii agMUHUCTPaTUBHBIN PETIAMEHT YCTAHABIMBAET CPOKU U MOCIIEI0BATEILHOCTh
aIMMHHMCTPAaTUBHBIX MpOLEAYp M aJAMMHHUCTPATHBHBIX JEHUCTBUH NIPU IPENOCTABICHUU
MYHUIUNATBHON ycinyrd «llocTaHOBKa Ha ydeT Ui 3a4MCIICHUs JleTeld B 0Opa3oBaTelbHBIC
OpraHu3aliy, pealu3yrole o0pa3oBaTe/IbHYI0 IPOrpaMMy JIOIIKOJIBHOr0 00pa3oBaHus» (Aajee
- aIMUHUCTPATUBHBIN pErjIaMeHT).

1.2. Kpyr 3asBuTeneit

1.2.1. 3asBUTENSAMH SBISAIOTCA POAUTEIH, ONEKYHbl WM MHBIE 3aKOHHBIE MPEICTABUTEIH
peOeHKa, peaau3yIolle B €ro MHTepecax MpaBo Ha 00pa3oBaHue (J1anee — 3asiBUTENH). 3asBUTENH,
BIIpaB€ OOpPATUTBCS O TMPEAOCTABICHUM MYHUIMNAIbHON YCIYrd C MOMEHTa IOJy4eHUs
CBU/IETEJILCTBA O POXKIAECHUU peOEHKa U JI0 JOCTHKEHHsI peOEHKOM CEMUJIETHETO BO3pacTa.

1.2.2. TlomHOMOYMSIMU BBICTYNaTb OT HMEHM 3asBUTENEH IPU B3aUMOJCHCTBUH C
COOTBETCTBYIOLIMMH OpraHaMy UCIIOJTHUTEIBHON BJIACTH, OPraHAMHU MECTHOI'O CaMOYIIPaBICHUS U
VUHBIMU OpraHM3alMsIMH TpPU MPEIOCTaBICHUH MYHUIMNAIbHOM YCIyrn oOnajaloT Juna, B
COOTBETCTBHM € O(GOPMIICHHON B YCTaHOBJIIEHHOM 3aKoHOJaresnbcTBOM Poccuiickoit deneparuu
HOpSIJIKE JOBEPEHHOCTH, HA yKa3aHUM (peAepabHOrO 3aKOHa JM0O0 Ha aKkTe YIOJIHOMOUEHHOIO Ha
TO TOCYJapCTBEHHOI'O OpraHa WK OpraHa MECTHOT'O CaMOYIpaBJIEHUs (Jlanee — MPeCTaBUTEINN).

1.3. TpebGoBanus k nmopsaAKy HHGOPMUPOBAHUS
0 TIOPSIZIKE TIPEIOCTABICHUSI MYHHUIIHITATBHON YCITyTH

1.3.1. Uudopmarus mo BorpocaM MpeloCTaBIeHNUsS MyHUIIMIAIBbHON YCIyru cooOmiaercs
3asIBUTEIISAM:

- NpU JUYHOM OOpalIeHMH B OpPraH MECTHOTO CaMOYIIPaBJICHUS, IMPEIOCTABISIOMINN
MYHUIIUNATbHYIO ycuyry (manee - OMCY) no aapecy r. Oxa, yn. Jlenuna, n. 8, mpuemHas,
noHeIeNbHKUK — 9eTBepr, ¢ 09.00 1o 12.00, ¢ 14.00 xo 17.00, msarauma, ¢ 09.00 no 14.30;

- TIpu 0OpaIlleHNH C UCTIOJIBb30BaHUEM CPEACTB Teae(OHHON CBS3HM MO HOMepy TenedoHa 8
(42437) 3-52-54, 8 (42437) 3-44-00;

- npu nucbMeHHoM oOpameHnn B OMCY no moute mo anpecy 694490, CaxanuHckas
obnactp, r. Oxa, yn. Jlenuna, a. 8, mpueMHas 1100 B 3JIEKTPOHHOM BHJIE IO a/IpECY 3IEKTPOHHOM
nouthl Uprobrsek@yndex.ru;

- IOCPEJICTBOM Pa3MELICHUs CBEICHUI:

a) Ha opurmansaoM MHTepHeT-caiite http://okha-edu.ru;

0) B pErHoOHaIBLHOM TOCymapcTBeHHOW uHMopmarmonHo cucreme  «Ilopran



TOCY/IapCTBEHHBIX U MYHUIIUNAIBHBIX yeryT (dyHkiuit) CaxanuHckoi obmactuy (nanee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (Qenepa’dbHON TrocynapcTBeHHOW WHGPOPMALMOHHON cucteme «EIuHBIN mopTan
roOCyIapCTBCHHBIX U MYHHUIIMIIAIBHBIX yCIyT (GyHkmuii)» (mamee - ETIT'Y) www.gosuslugi.ru;

r) Ha UH(OPMAIIMOHHOM CTeH e, pacronoxenHoM B OMCY;

1.3.2. CsemeHuss 0 Xo0j€ TMPEIOCTABICHUS MYHUIIUIIAIBLHON YCIYTH COOOIIAOTCS
3asIBUTEIISAM:

- mpu TUYHOM oOpamenuu B OMCY;

- mpu obpameHn B OMCY ¢ ucnoib30BaHueM CPEJCTB Tele(hOHHON CBSI3H,

- mpu iucbMeHHoM oOpamennn B OMCY 1o nmoute 100 B AJIEKTPOHHOM BH/IE;

1.3.3. UndopmupoBanue NpoBOAUTCS B popme:

- YCTHOT'O HH(OPMUPOBAHHS;

- MUCBMEHHOTO UH(OPMHUPOBAHUSI.

1.3.3.1. YcrHoe uHbopMupoBaHue ocymiectBisiercs cneruanuctamu OMCY u (unm)
MOI] npu obOpaieHuu 3asBUTENCH 32 HHDOpPMAaIHEl JTHYHO UITH 110 TelIe(hoHy.

CreuuanucTel, OCYIIECTBISIONIME YCTHOE HMH(POPMUPOBAHUE, MPUHUMAIOT  BCE
HE0OXO0UMbIE MEPBI JIJIS 1aYU MOJIHOTO U ONEPATUBHOIO OTBETA HAa IOCTABJIEHHBIE BOIPOCHI.

YctHOe MHGOPMUPOBAHME Ka)XJOrO 3asBHUTENS OCYILECTBISETCS B TEYCHHE BPEMEHH,
HE00X0IMMOTO 15l er0 HH(POPMHUPOBAHUSI.

1.3.3.2. Ilpu otBerax Ha TenedoHHbIe 3BOHKM crneruanuctel OMCY mnonpoGHO, B
KOPpEeKTHOI ¢popMe HHOOPMUPYIOT OOPATUBILINXCS 3aBUTEIEH M0 HUHTEPECYIOLIUM UX BOIIPOCAM.
OTBeT N0MKEeH HAYMHATHCA ¢ MHPOPMAIMU O HAUMEHOBAHUH OpPraHa MECTHOTO CaMOYIPaBIICHUS,
B KOTOpBIA oOpaTuicsi 3asBUTENb, (HaMUIMM, UMEHH, OTUYECTBE M JOJDKHOCTH CIIELHAIHUCTA,
MPUHSBIIETO TeIePOHHBIN 3BOHOK.

[Tpu yctHOM OOpamenun 3asButens (o tenedony) creruanuctsl OMCY naroT oTBETHI
camocTosTeNnbHO. Eciin cnenuamict, K KoTopoMy OOpaTuiics 3asiBUTENb, HE MOXKET OTBETHTh Ha
BOIIPOC CAMOCTOSTEIBHO, TO 3asIBUTEINb JIOJKEH ObITh HANIPABJIEH K IPYrOMY CHELMAIIUCTY WM JKe
oOpaTuBIIEMYCs 3asBUTENIO JODKEH OBITh COOOIIEH TeaeQOHHBIH HOMEp, 0 KOTOPOMY MOXHO
MOJIyYUTh HEOOXOAMMYI0 HHGOpPMAIUIO, JMOO CIEHHUATUCT MOXKET MPEIJIOKUTH 3asBUTEIIO
00paTUTHCS MUCBMEHHO.

1.3.3.3. IlucbmeHHoe UWHGOPMHUPOBAHHE OCYLIECTBISIETCS IyTEM  HaIlpaBJICHUSA
NUCbMEHHBIX OTBETOB IOYTOBBIM OTIHPABICHHWEM MJIM MOCPEACTBOM HH(POPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CeTeH OOIIeTro MOoib30BaHMs (IO DJIEKTPOHHOW TModYTe, Mo (Qakcy)
UCXO0/11 U3 BBIOPAHHOTO 3asBUTENIEM CIIOCO0A HANpaBJIEHUS €My OTBETA.

OtBeT Ha oOpalleHue 3asBUTENS IPEOCTABISAETCS B MPOCTOM, YETKOW M MOHATHOM (hopme
C yKazaHueM (paMuiinu, MHUIMAoB, HoMepa Tenedona cneunanucta OMCY.

OtBer HampaBiisieTCsi B IUCBMEHHOM BHUJAE B 3aBUCHUMOCTH OT crocoba oOpaiieHus
3agBUTENd 3a MH(popMmarueid wuiaM crnocoba JOCTaBKM OTBETa, YKa3aHHOIO B IMHUCHMEHHOM
oOparieHuu 3asiBUTENS.

OTBer Ha oOpalieHue, NOCTyNuBIIee B (popMe AIIEKTPOHHOTO JIOKYMEHTA, HAIPaBIseTcs B
dbopMe AIIEKTPOHHOIO JOKYMEHTa IO aapecy 3JEKTPOHHON MOYThI, yKa3aHHOMY B OOpaIlleHUH,
WIN B TMCbMEHHOM (pOopMe MO MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIleHUH.

1.3.4. Wndopmanus, ykazanHas B mnyHkrax 1.3.1 - 1.3.2 mnHacrosmero paznena
aJIMUHUCTPATUBHOTO  perjiaMeHTa, oOOpa3lbl  3aloJHEHUS  3asBJICHUS, UW3BJICUEHUS U3
HOPMAaTHBHBIX I[PABOBBIX AaKTOB, COJAEpXKAIUX HOPMBI, PETYIHUPYIONIUE JEATENbHOCTh IO
NPEOCTaBICHUI0 MYHUIIUNATBHON yciyrH, pazmematorcss OMCY Ha uHGOpMallMOHHOM CTEHJIe
OMCY, opunmansaom UnTepuer-caiite, PIITY u EIITY.

1.3.5. NudopmupoBanue 3asBUTENEH CHENHMATUCTAMH MHOTO(YHKIIMOHAIBHOTO ILIEHTpa
MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHUIMNAIbHBIX yciyr (maiee - M®ILI) u pa3menienue
UH(OPMALIMH O MPEIOCTABICHUH MYHUIMIIAIbHOHN yciyru B M®I] ocymiecTBisiercss Ipy HAIMYUA
cornameHuss o B3aumoxaercTBuu Mexay OMCY u M®Il B coorBeTrcTBUM ¢ TpeOOBaHUSIMHU
nocranoBienuss I[IpaButensctBa Poccmiickoit ®epepanmu ot 22.12.2012 Ne 1376 «O06
yrBepxaeHun IlpaBun  opraHuzanuu  AESITENBHOCTH  MHOTO(QYHKIIMOHAJIBHBIX  LIEHTPOB



MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHUIUMAIBHBIX YCIIYT», COTJIANIEHUS W HOPMATHUBHBIX
akToB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pa3memaercs cnemyromiast iH(HOpMAaIHs:

1) wucuepnbIBalOUIMii THEpeYeHb JOKYMEHTOB, HEOOXOOUMBIX il TPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, TpeOOBaHHUS K OPOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TAK)KE IEPEUYCHb
JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPaBE MPEICTABUTh M0 COOCTBEHHOM MHUIIUATHBE;

2) Kpyr 3asBUTENEN;

3) CpoK Ipe1oCTaBlICHUsI MyHULIUIIAJIbHON YCITYTH;

4) pe3ynbTaT TMPENOCTABICHUS MYHUIMIIAJIBHONH YCIYTH, MOPSAIOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3yJIbTaTOM MPEAOCTaBICHHUS MyHUIIUIAIBHOM YCIIyTH;

5) pa3mep rocyJapCTBEHHOM MOLUIMHBI, B3UMAaeMOW C 3asBUTENS IPU IPEIOCTABICHUU
MYHULIUIIAJILHON YCIYTH;

6) uCYepHBIBAIOIIMK IEPEeYeHb OCHOBAHUIM s TPHUOCTAHOBJICHUS WIM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON yCIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHoe (BHecymeOHOE) o00KajloBaHHWE JICWCTBUN
(Oe3meiicTBUSI) U pelIEHUM, MNPUHATBHIX (OCYIIECTBISEMBIX) B  XOJI€ IMPEJOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

8) dopmsl 3asBrneHult (yBeqOMIIEHUH, COOOIIEHUIT), UCIIONb3yeMbIe MPHU MPEIOCTABICHUN
MYHULIMTIAJIbHOW YCIYTH.

Nudopmanusa na EINI'Y u PIIT'Y o mopsanke U cpokax MperoCcTaBIeHUS MYHHUIIUIAIBHOMN
YCAYyrH Ha OCHOBAaHMM CBEICHUH, COAEpKamMXcs B  (QenepaabHOH TOCYAapCTBEHHOM
uHpopMalnoHHON cucteme «DenepanbHOil peecTp rocyIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT
(pyHKIHMIT)», TIPEIOCTABIISCTCS 3asIBUTEIIO OSCILIATHO.

JlocTyn K HH(pOPMAIHN O CPOKAX U MOPSAKE MPEJOCTABICHHS YCIYTH OCYIIECTBIsIeTCs 0e3
BBITIOJIHEHUST  3asBUTENIEM KaKHX-IMOO TpeOOBaHWH, B TOM 4uwncie O€3 HCIOIb30BaHHS
IPOTPaMMHOT0 OOeCIeYeHHs, YCTaHOBKa KOTOPOro Ha TEXHUYECKHUE CPENICTBA 3asBUTEINS TpeOyeT
3aKIIIOYCHHS JIMIICH3MOHHOTO WJIM HWHOTO COTJIAIIEHUS C MpaBooOiagaTeseM MpOrpaMMHOTO
oOecrieyeHrs, MPEIyCMATPUBAIONIETO B3WMaHWE IUIAThI, PETUCTPALUIO WU aBTOPHU3AIUIO
3asBUTEIIS, WM TPEIOCTABIICHUE UM ITEPCOHATBHBIX TaHHBIX.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHUILUAIIAJIBHOM VCIIYTU
2.1. HaumeHoBaHNE MyHUIIMTIAIBHON YCIYTH

HaunmenoBanme MmynununansHoi ycinyru: «IlocTaHoBKa Ha ydeT Ui 3a4MCICHHS JETEH B
o0Opa3oBaTeNnbHbIe OpPraHMU3alllM, peaTU3yIolue 00pa30BaTENbHYIO MPOTPaMMy JIOMIKOJIBLHOTO
00pazoBaHUN.

2.2. HamMeHOBaHME OpraHa MECTHOTO CAMOYIIPABJICHUS
CaxanuHcKoi 00J1acTH, TPeAOCTABISIONIETO

MYHULUIIAIBHYIO YCIYTY

[IpenocraBiieHre MYHUIIUIIAILHON YCIYTH OCYIIECTBISETCS YIPABICHHEM O0pa3oBaHUS
MYHHIIUIIATILHOTO 00pa30BaHus TOPOJCKON OKpYyr «OXHHCKUI» depe3 OTAeN (PyHKIIMOHUPOBAHUS
U pa3BUTHs 00pa30BaHUs.

[IpenocraBiieHne MyHULIMNIATIBHOM YCIIYTH OCYILIECTBIIAETCS BO B3aumoaencteun ¢ MOLI.

OMCY wne BmpaBe TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JCUCTBUH, B TOM YHCIIE
COTJTIacOBaHUM, HEOOXOMUMBIX [UIsI TIONYyYEHHUS MYHHUIUNAIBHON YCIyTM U CBS3aHHBIX C
oOparieHueM B WHBIE TOCYJAapPCTBEHHBIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIPaBJICHUS W
OpraHu3aly, 3a UCKIIOYEHUEM IOJIYYEHHUS YCIIYT, BKJIIOUYEHHBIX B INEPEYHU YCIYT, KOTOPBIE
SIBJISIFOTCSI HEOOXOMMBIMH M 0053aTeIbHBIMU TSI IPEIOCTABICHUS MyHUITUTIATBHBIX YCIIYT.

2.3. Pe3ynbTat npeaocTaBiIeHUs MyHULIMIAILHON YCIIYTH



Pesynbratom npegoctaBieHUs MyHUIIUTIAIBHON YCIYTH SBJISIOTCS:

- TIOCTAaHOBKAa peOCHKa Ha YYeT JUIsl 3a4yiCICHHs B MYHHUIIMIAIbHOE OIOIKETHOE
JOLIKOJIbHOE 00pa30BaTelbHOE YUPEkKACHUE, NOIIKOIbHYIO TPYMIy IpH 0011e00pa3oBaTeIbHOM
YUPEXKJIEHUHY,

- 000CHOBaHHBIN OTKA3 B MPEAOCTABICHUH MYHHUIIUIIAIBHON YCIIYTH.

[TocTaHOBKa HA y4eT OCYIIECTBISICTCS B aBTOMAaTU3UPOBAHHON WH(MOPMAIIMOHHON CUCTEME
«E-ycnyru. O6pazoBaHue».

Pesynbrar npenocTaBicHHs] MYHUITMTIATBHON YCIYTH MO BBIOOPY 3asBUTENSI MOXKET OBIThH
npenocTasiieH B popMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE, a TAK)Ke UHBIX opMax, yKa3aHHBIX B
MyHKTE 3.2.2 HACTOSIIEro aJMUHIUCTPATUBHOTO PETJIaMEHTA.

2.4. Cpox npeaocTaBiieHUS
MYHUIUTIATBHON YCIIYTH

Cpok npenocraBiaeHNs] MyHULMIIAIBHON YCIYTH COCTABIISET:

- npu obpamenun 3asBurenass B OMCY - B TeueHne 15 MUHYT ¢ MOMEHTa OOpalIeHUs
3agBUTEN (IIPU YCIOBMM IPENOCTaBIECHUS JOKYMEHTOB, COOTBETCTBYIOIIMX TpeOOBaHUIM
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA);

- pu oOpamennn 3asButenas B M®PI[ - He mosznHee mectu padouux nuer OMCY, u
UCUMCISieTCsl ¢ MOMeHTa oOpaiueHus 3asButesns B M®L[ (mpu ycnoBuM mpenocTaBieHUS
JIOKYMEHTOB, COOTBETCTBYIOIINX TPEOOBAHUSAM HACTOSIETO aJMUHUCTPATUBHOI'O PErJIaMEHTA).

2.5. HpaBOBHe OCHOBaHMH:A IJIA IPEAOCTABICHUA MYHHHHHaHbHOﬁ yciayru

[IpenocraBieHne MYHULUNAIBHONW YCIYT'M OCYHIECTBISIETCS B COOTBETCTBHM  CO
CJIEYIOIMMU HOPMaTUBHBIMU [TPaBOBBIMU aKTaMU:

- Koncrutynmeit Poccuiickoit ®enepaumuu (IpuHATA BCEHAPOJHBIM T'OJOCOBAHHUEM
12.12.1993) (O¢uumaneueiii teker Konctutyumm Poccuiickoit ®enepanuu ¢ BHECEHHBIMU
nonpaskamu oT 21.07.2014 ony6nukoBan Ha OdQuIMaTbHOM HHTEPHET-TIOPTAjJe IPaBOBOM
uHdopmaruu http:// www.pravo.gov.ru, 01.08.2014, B «Cobpanun 3akoHogaTenbcTBa Poccuiickoit
Oenepanuny, 04.08.2014, Ne 31, ct. 4398);

- I'paxnanckum koaexkcom Poccuiickoit ®@enepanuu (dacth niepBas) oT 30.11.1994 NoS51-
@3 («Cobpanue 3akoHoaarenbcTBa Poccuiickoit denepanuny», 05.12.1994, Ne32, ct. 3301);

- I'paxxnanckum koaexkcoM Poccuiickoit @enepamnuu (dacte BTOpasi) oT 26.01.1996 No 14-
@3 («Cobpanue 3akonoaarenscTBa Poccuiickoit denepanuny», 29.01.1996, Ne5, ct. 410);

- CemeitnbiM kogekcoMm Poccuiickoit @eneparun ot 29.12.1995 Ne223-03 («Cobpanue
3akoHoaarenbeTBa Poccuiickoit denepanuny», 01.01.1996, Nel, ct. 16);

- ®enepanbHbiM 3aK0HOM OT 29.12.2012 Ne273-d3 «O0 obpazoBanuu B Poccuiickoii
Oeneparuny (OdunnanbHplil HHTEpHET-MOPTa MpaBoBoi HHGopMaruu http://www.pravo.gov.ru,
30.12.2012, «Cobpanue 3akoHogatenscTBa Poccutickoit deneparumy, 31.12.2012, Ne53 (u. 1), cT.
7598);

- @enepasnibHbIM  3aKkOHOM 0T 17.01.1992 Ne2202-1 «O mnpokyparype Poccuiickoin
deneparumny» («Poccuiickas razeray, Ne39, 18.02.1992);

- ®enepanbHbIM 3aKOHOM OT 24.11.1995 Nel81-@3 «O conuanbHON 3alMTEe WHBAIUAOB B
Poccuiickoit ®enepanm» («Cobpanue 3akononatensctBa Poccuiickoit ®enepanun», 27.11.1995,
Ne48, ct. 4563);

- depnepanbHbIM 3akOHOM 0T 27.05.1998 Ne76-®3 «O craTyce BOEHHOCTYXAIIHUX»
(«Cobpanue 3akoHonaTenbcTBa Poccuiickont @enepammmy, Ne22, 01.06.1998, c1.2331);

- @enepanbHbM 3akoHOM OT 24.07.1998 Nel24-®3 «O0 OCHOBHBIX TapaHTUSAX MPaB

pebenka B Poccuiickoit @eneparun» («CobOpanue 3akoHoAaTenbcTBa Poccuiickoit deaepanumy,
03.08.1998, Ne31, ct. 3802);



- ®epepanbHBIM 3aKOHOM OT 24.06.1999 Nel120-D3 «O6 ocHOBax cuCTEMBI TPOPUIAKTUKA
OC3HAI30PHOCTH W TPaBOHAPYIIEHUN HecoBeplieHHONeTHUX» («CoOpaHue 3aKOHOAATENbCTBA
Poccuiickoit ®eneparuny, 28.06.1999, Ne26, c1.3177);

- ®enepanbHbIM 3aK0OHOM OT 06.10.1999 Nel84-D3 «OO6 001X NPUHIKMIIAX OPTaHU3aAIUN
3aKOHOJATENBHBIX (MPEACTABUTEIBHBIX) U WCIOJHUTEIBHBIX OPraHOB MYHHIIMIIATHLHOW BIACTH
cyowsekToB Poccutickoit deneparnuny («CobOpanue 3akoHomarenbcTBa Poccuiickorn deneparumny,
18.10.1999, No42, ct. 5005);

- @enepanbHbiM 3ak0HOM OT 27.07.2010 Ne210-®3 «O6 opraHuzamuu MperocTaBICHUS
rocyJapCTBEHHBIX U MyHUIIUIIATBHBIX yeiyr» («Poccuiickas razera», Nel68, 30.07.2010);

- ®enepanbabiM 3akoHOM OT 07.02.2011 Ne3-D3 «O nomunumy» («Poccuiickas razeray, Ne
25, 08.02.2011);

- ®epepaibHbiM  3aKk0HOM OT 30.12.2012 No283-®3 «O couuagbHBIX TapaHTUAX
COTPYIHUKAM HEKOTOPBIX (e[epanbHBIX OPraHOB WCIIOTHUTEIBLHOW BIACTH W BHECEHUU
U3MEHEHUH B OTHEJIbHBbIE 3aKOHOJaTeNnbHble akThl Poccuiickoit @enepauun» (OdunnaibHbINA
UHTEpHET-IopTai mpaBoBoii wmHpopmaruu http:// www.pravo.gov.ru, 31.12.2012, «Cobpanue
3akoHofarenscTBa Poccuiickoit @enepaunny», 31.12.2012, Ne 53 (u. 1), cT. 7608);

- 3akoHoM Poccuiickoii ®@enepannu ot 15.05.1991 Nel244-1 «O coumanbHOM 3amuTe
rpaX<AaH, MOJABEPrIINXCS BO3ACHCTBUIO paJMallii BCIEACTBUE KaTtacTpodbl Ha UepHOOBLIHCKOM
ADC» («Bepomoctu CHJI u BC PCOCPy», 1991, No21, ¢1.699);

- 3akoHom Poccuiickoit ®@enepauun ot 26.06.1992 Ne3132-1 «O craryce cyneid B
Poccuiickoit deneparun» («Poccuiickas razeray, Ne 170, 29.07.1992);

- IlocranoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 25.08.1999 Ne936 «O
JOTIOJIHATEIBHBIX MEpax II0 COLMAJBbHOM 3allUTe YJECHOB CEMEH BOCHHOCIYXAIlUX U
COTPYIHUKOB OPraHOB BHYTPEHHHUX JI€J, MyHUIIUTIAIBHON POTUBOIMOKAPHOM CITY>KOBI, yTOJIOBHO-
UCTIOJTHUTEIIEHON CHUCTEMBI, HEMOCPEJACTBCHHO YYacTBOBABIIMX B OOphOe C TeppopU3MOM Ha
tepputopun PecnyOnuku [larectan u moruOmux (mpomnaBmimx 0e3 BECTH), YMEpIIUX, CTaBIINX
WHBAJIMJIAMHU B CBSI3U C BBITIOJIHEHUEM CITYKEOHBIX 00s13aHHOCTEI» («CoOpaHne 3aKOHOIATEIbCTBA
Poccuiickoit @eneparuny, 30.08.1999, Ne 35, ct. 4321);

- IlocranoBnenuem IlpaBurenscrBa Poccuiickoii ®denepauun ot 09.02.2004 Ne6S «O
JOTIOTHUTETIbHBIX TAPAHTUSIX U KOMIICHCALMAX BOCHHOCIYXKALUM M COTPYAHHUKAM (eaepantbHbIX
OpTraHOB HCIIOJHUTEIHLHOM BIACTH, YYACTBYIOIIMM B KOHTPTEPPOPUCTHUECKUX OMEpalUsIX U
o0ecreunBarOIUM TPABOMOPSAOK M OOIIeCTBEHHYIO Oe3omacHocTh Ha Tepputopuu Cesepo-
Kagkasckoro perunona Poccuiickoit deneparun» («Poccutickas razeray, Ne 28, 13.02.2004);

- IlocranoBnenuem IlpaButenscrBa Poccuiickoit @enepamuu ot 12.08.2008 Ne587 «O
JOTIOJTHUTEIBHBIX MEpax MO YCUJIEHUIO COIMATBHOM 3allUThl BOCHHOCTYXKAIUX U COTPYIHUKOB
denepanbHBIX OPraHOB MCIOJHUTEIHHOM BIACTH, YYaCTBYIOIIMX B BBINOJHEHUH 3343y IO
oOecnieueHnI0 0€30MacHOCTH M 3auuTe rpaxnaaH Poccuiickoit denepannu, MpoKMBAIOIIUX Ha
tepputopusix Oxunoi Ocerun u Adxazum» («Poccuiickas razeray, Ne 173, 15.08.2008);

- IlocranoBnenuem IlpaButensctBa Poccuiickoit deneparuu ot 10.07.2013 Ne582 «O06
yrBepxkacHuH [IpaBui pasmemneHus Ha oduIMaTbHOM caifTe 00pa3oBaTENbHOW OpraHu3allid B
MH(}OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «HTepHeT» M oOHOBIeHUs uHGpopManuu 00
oOpa3oBatenbHOil opranmzanun» (OdUIUANBHBI WHTEPHET-TIOPTAN MPaBOBOW HHQOpMAINH
http://www.pravo.gov.ru, 15.07.2013, «Cobpanue 3axkoHomarenbcTBa Poccuiickoit denepanuny,
22.07.2013, Ne 29, ct. 3964);

- IlocranoBnennem I[lpaButensctBa Poccuiickoit @enepanunu ot 28.10.2013 Ne966 «O
JUICH3UPOBAHUU 00pa30BaTeNbHON JesaTenbHOCTHY (OPUIMaNbHBI HHTEPHET-MIOPTAN IPABOBOI
uHpopmanuu http:// www.pravo.gov.ru, 30.10.2013, «Cobpanue 3akoHomarenscTBa Poccuiickoit
Oenepaunny, 04.11.2013, No44, c1.5764);

- IlocranoBnenneMm IIpaBurenbctBa Poccuiickoit @enepanun ot 18.11.2013 Nel039 «O
rOCY/IapCTBEHHOW aKKpeAWTalMd oOpa3oBaTelnbHOU nesTenbHOCTH» (OdunmuanbHblii MHTEPHET-
nopraq  mpaBoBoi  umH(popMmanmu  http://www.pravo.gov.ru,  22.11.2013,  «CoOpanue
3akoHojaarenbcTBa Poccuiickoit denepanumy», 25.11.2013, Ne 47, ct. 6118);



- Ilpukazom MunuctepctBa 3apaBooxpaneHus Poccuiickoit @enepamuu ot 03.07.2000
No241 «O6 yrBepknennn «MenuIMHCKON KapThl peOCHKA NIl 00pa30BaTEIbHBIX YUPEIKICHUN)
(«OdunnanbHble JOKYMEHTHI B 00pa3oBanumn», 2001, Ne 18);

- [Ipukazom MunucrepcTBa oopazoBanus u Hayku Poccutickoit ®eneparnuu ot 30.08.2013
NelO15 «O6 yrBepxknenun Ilopsimka opraHuM3amvii W OCYIIECTBICHUS 00pa3oBaTEIbHOM
NESATENIbHOCTH IO OCHOBHBIM 00I1€00pa3oBaTelbHBIM IporpaMMaM - 00pa3oBaTelIbHBIM
nporpaMMaM HadaJlbHOTO OOIIETr0, OCHOBHOTO OOIIEro M CpeaHero oodmero oOpa3oBaHUS»
(«Poccwutiickas razera», Ne 232, 16.10.2013);

- [Ipukazom MunuctepcrTBa obpa3zoBanus u Hayku Poccuiickoit @eneparun ot 22.01.2014
Ne32 «O06 yrBepxkaenun Ilopsgka mpuema rpaxiaaH Ha oOydeHHE IO 0Opa3oBaTeIbHBIM
nporpaMMaM HadaJlbHOTO OOIIETr0, OCHOBHOTO OOIIEro M CpeaHero oodmero oOpa3oBaHUS»
(«Poccutickas razera», Ne 83, 11.04.2014);

- [Ipukazom MunuctepcrBa obpa3oBanus U Hayku Poccuiickoit @eneparuu ot 08.04.2014
Ne293 «O06 yrtBepxknenuun llopsaka mpuema Ha oOydeHHe MO 00pa3oBaTENbHBIM IMPOTPaMMaM
JIOLIKOJIbHOTrO o0pa3oBanus» («Poccuiickas razera» Ne 109, 16.05.2014);

- [Ipukazom MunucrepctBa oopasoBanus 1 Hayku Poccuiickoii denepanuu ot 30.08.2013
Nel014 «O6 yrBepxnenun Ilopsiaka opraHM3alid W OCYIIECTBICHHS 00pa3oBaTEIbHOM
NESATENIbBHOCTH [0 OCHOBHBIM 00II€00pa3oBaTeNbHBIM IMporpaMmaM — 00pa3oBaTeNbHBIM
IporpaMMam JI0IIKOJBbHOTO 00pa30BaHU;

- ITucekmom MunucrepctBa oOpa3oBanuss u Hayku P® ot 08.08.2013 Ne08-1063 «O
PEKOMEHAANHUSX IO MOPSAAKY KOMILICKTOBAHUS JIOIIKOIBHBIX 00pa30BaTEIbHBIX YUPEKICHUI;

- 3akonom CaxamuHckoit ob6mactu ot 18.03.2014 Ne9-30 «O6 oOpa3oBaHuu B
Caxanunckoi oomactu» (I['azera «I'yoepuckue Begomoct» 22.03.2014 Ne50 (4458).

2.6. VcuepripIBaromuii mepedeHb JOKYMEHTOB,
HEOOXO/IUMBIX B COOTBETCTBUU C 3aKOHOJIATEIIbHBIMU
WJIA UTHBIMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH ISl TIPEAOCTABIICHHS
MYHUIUNAIBHON YCIIYTH C pa3iefeHueM
Ha IOKyMEHTHI ¥ HH(OPMAIIHIO, KOTOPHIE 3asiBUTENb JOKEH
HpPEJCTaBUTh CAMOCTOSITENILHO, M JJOKYMEHTBI, KOTOpPbIE 3asBUTEIb
BITPaBE MPEJCTaBUTH 10 COOCTBEHHON MHUIIMATHBE,
TaK KaK OHU IOJUIeXKAT NPEACTABICHUIO B PaMKax
MEXBEJJOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMO ICHCTBHS

2.6.1. Jlnsa momyyeHUss MYHULUMINAIBHOW YyCIyrd 3asBUTENb mnpepocTtaBisier B OMCY
CJIEYIOIINE JOKYMEHTBI:

1) 3asBneHue (MpuU nogade TOKYMEHTOB 3asiBUTENb HE 0QOPMIISIET MTUCbMEHHOE 3asiBJICHHE
Ha TOJY4YEeHUE MYHUIMNAIBHOM yciayru. 3asBiieHHe (OpMHUpYETCsl B MHTEPaKTHBHOM (opme B
aBTOMAaTHU3UpOBaHHOW HMHpOpMannoHHOW cucreMe «E-ycimyru. OOpa3oBaHHe» Ha OCHOBAHHMH
CBEJICHM, BHECEHHBIX U3 JOKYMEHTOB, IIPEIbSBICHHBIX 3aBUTEIIEM).

2) OpWrMHaj; JOKYMEHTa, YJOCTOBEPSIONIHIA JIMYHOCTh  POAUTENsT  (3aKOHHOT'O
IIPEJICTaBUTEIS).

3) opuUrHHAN JOKYMEHTA, YIOCTOBEPSIONICTO JINYHOCTh HHOCTPAHHOTO IPaXKIaHWHA U JIHIA
0e3 rpaxknancTBa B Poccuiickoit @eneparium.

4) opuUTrHHAJI CBHICTEIBCTBA O POXKICHUU peOCHKA WM JOKYMEHTA, MOJTBEPIKIAIOIICTO
POJCTBO 3asiBUTEIIS.

5) TOKYMEHT, TOATBEPKIAIOIINI PETUCTPAIMIO PeOCHKA 10 MECTY KHMTEIbCTBA (IT0 MECTY
npeObIBaHM ) Ha 3aKPETUIEHHOW TePPUTOPHUH.

6) JOKyMEHT, MOATBEP)KIAMOIINIA POJCTBO 3asBUTENsS (MM 3aKOHHOCTH MPEICTABICHUS
npaB peOCHKa) — TMPEIbSABISETCS POAUTENSAMHU (3aKOHHBIMU IPEICTABUTEISIMH) JCTEH,
SBIISIOIIMXCSl HHOCTPAaHHBIMU IpaXkIaHaMU WM JIUI[aMH 0e3 rpa)KaHCTBa.



7) IOKYMEHT, MOITBEPXKIAIOUIMK TIpaBO 3asBUTENs Ha mpeObiBaHMe B Poccuiickoi
Oenepaliyl - IPEIbIBISIETCS POAUTEIAMHI (3aKOHHBIMU NPEACTABUTEISIMHU) JETEH, SBISIOLIUXCS
MHOCTPAaHHBIMU TPAXKTaHAMH WM JHIaMU 0€3 TpakJaHCTBa.

8) IOKyMEHT, MOATBEPKAAIONINI MpaBo (JILFOTY) POIUTEIIAM (3aKOHHBIM IIPEICTABUTEIISAM)
Ha BHEOYEPETHOE, IIEPBOOYEPEIHOEC WM MPEUMYIICCTBEHHOE TMPEJIOCTABICHUE MecTa B
MYHUIIUIIAJILHOM JIOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKJIECHUH B COOTBETCTBUU C JEHCTBYIOIIUM
(denepaabHBIM U PETHOHAIBHBIM 3aKOHOIATETLCTBOM (IIPH HATUYHH).

2.6.2. JIoKyMeHTBI, HEOOXOJUMBIC I TOJYYCHHS MYHUIIMIAIBHOW YCIyTH, KOTOPHIE
HAXOJATCS B PACIOPSHKEHUN TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U
UHBIX OpPraHoOB, IOJUIEXKAT MOJYYEHUI0 B paMKaX MEXKBEJOMCTBEHHOIO B3aUMOJICHCTBUS, U
KOTOpbIEC 3asBUTENb BIPABE MPEICTaBUTh CAMOCTOSTENFHO B LEJSAX MOJYyYCHHUS MYHUIIUTATBLHOU
YCIIyTH, OTCYTCTBYIOT.

2.6.3. 3asgBiaeHne W  JOKYMEHTBI, MPEAYCMOTPEHHBIC HACTOSIIMM  Pa3ieiioM
aJIMHUHHUCTPATUBHOTO periiaMeHTa, MOJAl0TCs Ha OYMa)XHOM HOCUTEIE Wi B (hOopMe 3JIEKTPOHHBIX
JOKYMEHTOB TIPH HAJTMYUH TEXHUYECKOH BO3MOXKHOCTH.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI COOTBETCTBOBATH TPEOOBAHUSM, YCTAHOBJIEHHBIM B
nojpaszeine 2.14 aTMUHUCTPATUBHOTO PETJIaMeHTa.

3asgBiieHUE U TPUIOKEHHBIE K HEMY JOKYMEHTBHl HE JOJDKHBI COJEpXKaTh IMOJYUCTOK,
NPUITUCOK, 3a4ePKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIIPABICHHNA, TEKCTHI B HHUX JOJDKHBI
OBITH HAIMMCAHBI Pa300PUYNBO, O€3 COKPAIICHH.

Konmu nokyMeHTOB, puiIaraeMble K 3asBJICHHUIO U HAIIPABICHHBIC 3asBUTEJIEM I10 TIOYTE,
JOJKHBI OBITh YAOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHO/ATEIbCTBOM MOpPSIAKE JIMOO B T€UeHUE 3
pabouux AHEH OPUTHHAIIBI JAHHBIX JOKYMEHTOB MOJIeKAT peabssieHnio B OMCY.

2.6.4. 3ampemiaeTcst TpeOOBATH OT 3asIBUTEIIA:

- TpPEICTaBICHHWsS JOKYMEHTOB M HH(GOpMAIlMM WA OCYIIECTBICHHUS JICHCTBHH,
NpeCTaBICHNE WM OCYLIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMHU
aKTaMH, pETYJUPYIOIIMMH OTHOIIEHHS, BO3HHUKAIOIIME B CBA3M C MPEIOCTABICHHEM
MYHUIIUTIATBHON YCITYTH;

- TIPEJICTaBIICHHSI TOKYMEHTOB ¥ HH(OpMAIiK, KOTOPbIE B COOTBETCTBUU C HOPMAaTUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanivy, HOpMAaTUBHBIMH MTPABOBBIMU akTamMu CaxallMHCKON
00JTaCTH ¥ MYHUITUITATILHBIMH MTPABOBBIMH aKTaMH HAaXOSTCS B PACHIOPSKEHUH OPTaHOB MECTHOTO
CaMOYIIPaBIIEHUS, MPEIOCTABIAIONINX MYHUIUIMATBHYIO YCIYTY, TOCYIapCTBEHHBIX OpPraHOB U
(W¥) TOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIPaBIICHUS
OpraHM3alfii, y4aCTBYIOIIUX B MPEIOCTABICHUU MYHHUIMMAIBHBIX YCIYT, 32 HCKJIIOUYEHHUEM
JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 cratbu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opranuzanyy NpeaoCTaBICHUS TOCYIapPCTBEHHBIX U MYHHUIIUITABHBIX YCIYT.

2.6.5. Ilpm mpenocTaBiIeHUH MYHUIMIAIBHBIX YCIYT B DJIEKTPOHHOH (opme ¢
UCTIONIb30BaHUEM (hesiepaibHOM rocyjapcTBEHHON MH(DOPMaIMOHHONW cucTeMbl «EnuHbIi mopran
TOCYJapCTBEHHBIX M MYHHIMTAIBHBIX YCIYT ((QYHKIHN)» W PETHOHAIBHON TOCYHapCTBEHHOM
uH(popMalnoHHON cuctembl «llopTan rocynapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT ((YHKITHIT)
CaxanuHCKOM 00J1acTHy 3anpenieHo:

- OTKa3bIBaTh B MIPUEME 3aIPOCA U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUISl IPEIOCTABICHUS
MYHUIIUIIATBHONH ~ YCIIyTH, B CIOy4ae €cClid 3alpoc H JOKYMEHTBHI, HEOOXOJWMBIC IS
IPEOCTaBIEHUS] MYHULIMIIAIBHOW yCIYTH, TOJaHbl B COOTBETCTBUU C MH(pOpMAIMeld O CpoKax U
NOpsJIKE MPEIOCTaBIEHUSI MyHUIIUTIATBHON yciayru, onyonukoBanHoi Ha EIITY, PIITY;

- OTKa3bIBaThb B MPEJOCTABICHUM MYHUIUNAIBHOW YCIYyTH B cly4yae, €ClIM 3ampoc M
JOKYMEHTBI, HEOOXOAMMBIC [UIS TMPENOCTABICHUS MYHUIIUNAIBHOW yCIYrH, TOJAHBl B
COOTBETCTBUM ¢ MH(pOpMAIME O CPOKax U MOPAIKE MPEIOCTABICHUS MYHUIMIIAIBHON YCIyTH,
onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpeOoBaTh OT 3asgBUTENSI COBEPIICHUS WHBIX JEHCTBUH, KpOME TPOXOXKIACHUS
uACHTU(PUKAIIMK U ayTeHTU(UKAIMK B COOTBETCTBUM C HOPMATHUBHBIMU IMPABOBBIMH aKTaMU
Poccuiickoii ®@enepauuu, yKazaHWs LEId IIpUEMa, a TaKXKe IPEJOCTABICHUS CBEICHU,
HEOOXOIUMBIX JIJIsl pacyera JJIUTEIbHOCTH BPEMEHHOTO WHTEpBalla, KOTOPbI HEOOXOIWMOCTH



3a0pOHHPOBATH AJISl IPUEMA;
- TpeOOBaTh OT 3aABUTENS IPEIOCTABICHHUS JOKYMEHTOB, IOATBEP)KIAIOIINX BHECCHHE
3asBUTEJIEM IUIATHI 32 MPEIOCTABICHUE MYHUIIUIIAIBLHON YCIIYTH.

2.7. VicuepnbiBaroliuii epedeHb OCHOBAHUM sl OTKa3a
B IIpUeMe JOKYMEHTOB, HEOOXOMMBIX JJIs IPE1OCTaBICHUS
MYHULUIIAJIBHON yCIyTH

OcHoBaHHMeM JUIsI OTKa3a B TPHEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTABICHUS
rOCy/IapCTBEHHOU yCITyTH, SIBISIETCS:

- HECOOTBETCTBHE CBEIEHUN W3 JIOKYMEHTA, YAOCTOBEPSAIOILIEIO JUYHOCTH IOJydyaTells
YCIIYTU U 3asIBUTEJISI, CBEICHUSM O MOoJTyyaTesie MyHUIIUIAIbHON yCIyry U 3asgBUTENE, YKa3aHHBIM
B 3a5BJICHUU O IIPUEME B MyHULIMTIAIbHOE JOIIKOJIBHOE 00pa30BaTeIbHOE YUPESIKICHHUE.

2.8. McuepnbiBaroliuii nepe4eHb OCHOBAHUM I OTKa3a
B IIPEJOCTABICHUHY MyHULIMIIAILHON YCIIyTH

OcHoBaHueM 11 0TKa3a B IPEJOCTABICHUN MYHUIIUTIAIBHOW YCIIYTH SIBJISIIOTCS:

- MPEJOCTABJICHUE HETIOJHOTO MaKeTa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOIO PETJIAMEHTA;

- HaJIMYME€ B OpPUTMHATIAX M KONUIX, NPEAOCTABICHHBIX 3aABUTEIEM JOKYMEHTaxX
WCTIPaBIICHUN;

- OTKa3 3asBUTENII JaTh cCoOrjackMe Ha OOpabOTKYy CBOMX IIE€PCOHAIBHBIX IaHHBIX U
MEPCOHAIBHBIX JaHHBIX peOCHKA, B OTHOLUICHUH KOTOPOTO MOJAEeTCs 3asiBICHUE;

- HQJIMYME PAHEE 3aPETUCTPUPOBAHHOIO 3aABJICHUA O 3AaYUCICHHMM B MYHULUNAIBHOE
JOIIKOIbHOE oOpa3oBarensHoe yupexaeHue B AVC «E-ycnyru. O6pa3oBaHuey,

- peOEHOK MoCelaeT MyHUIIMIIAIbHOE JOIIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHHUE;

- TPEAOCTABICHHUE 3asIBUTEJIEM HEIOJHBIX CBEACHUW B 3alpoce O MPEAOCTaBICHUU
MYHULIMTIAJIbHOW YCITYTH.

2.9. Pa3zmep miatel, B3UMaeMOU C 3asiBUTENS
MIPU MPEAOCTABICHUN MYHHUIIUIIATLHON YCIYTH.

Hpe,[[OCTaBJ'IeHI/Ie MYHHHHHaHBHOﬁ YCIYI OCYIICCTBIIACTCA OCCILIaTHO.

2.10. MakcuMasbHBbII CPOK 0’KMJIaHUS B OUEpEIU
MIPH TI0J]aue 3arpoca o MPeJoCTaBICHUN
MYHUIUIIAJIBHON YCIYTU U MIPU TOJYYE€HUU pe3yabTara
MIPEIOCTABIICHNS] MYHUIIUTIATHBHOU YCITYTH

MakcuMallbHBIA CPOK OKHJAHUS B OYepeAu IpHU IOAa4ye 3amnpoca O NPeIOCTaBICHUU
MYHHULUIIAJIBHON YCIYTM W IIpU IOJYYEHUM pe3yJbTaTa MYHULHUIIAIBHOM YCIYIM B OTIEN
(GYHKIMOHUPOBAHUS M Pa3BUTHS 00pa3oBaHMs yINpaBieHHUs O0Opa3oBaHUS MYHHIMIIAIBHOTO
00pa3oBaHMsI TOPOICKON OKpYT «OXMHCKUI» HE JOJKEH MPEBBIIATh 15 MUHYT.

2.11. Cpok perucrpanuu 3amnpoca 3asiBUTEIS
0 MPEIOCTaBICHUN MYHUIIMITAILHON yCIIyTH

Perucrpamuss  3ampoca  3asBUTENsS O MPEAOCTABICHUA MYHHIMITAJBLHOW  YCIIYTH
OCYIIECTBIIIETCS B J€Hb TOCTYIUICHUS 3ampoca B OTAeNT (QYHKIHOHUPOBAHUS M PA3BUTHS
0o0pa3oBaHMsl yOpaBJICHHUS OO0pa3oBaHUS MYHHIIMIAIBLHOTO OOpa30BaHMs TOPOJICKOH OKpyT
«OXUHCKUI.

Perucrpanusi 3ampoca ¥ HMHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEIOCTaBICHUS



MYHUIIUTNATBHON YCIYTH, MPU MPEAOCTaBICHNH MYHHIMIIATBHON YCIYrH B BIEKTPOHHOH (hopme
nocpeactsoM EINTY, PIII'Y ocyiiecTBiasieTcs B aBTOMAaTHYECKOM PEKUME.

2.12. TpeGoBaHUs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABIISIOTCS
MYHHIIUITATEHBIC YCIIYTH

2.12.1. Ilpuem 3asgBUTENEH OCYLIECTBISIETCS B CIELUAIbHO OOOPYAOBAHHBIX JUIS 3TUX
Hesell MOMEIEHHsIX, KOTOpble OCHAINAITCS MH(OPMAIMOHHBIMU TaOIMYKaMH (BBIBECKAMHU) U
JIOJKHBI COOTBETCTBOBATH KOM(OPTHBIM IS 3asIBUTENICH YCIOBHUSM.

[TomemieHusi, B KOTOPBIX IPENOCTAaBIAETCS MYyHHUIMNAIbHAs yciayra, JIOJDKHBI OBITh
000py/I0BaHbl AaBTOMATHMYECKOM IOXApHON CHUTHAJIM3allMEd M CpPEJACTBAMH I0XKApOTYIICHMS,
CHCTEMOM OIOBEILEHHUS O BOSHUKHOBEHHH YPE3BbIUANHON CUTYyaLlUH.

B 3pmaHum, raoe opraHusyercss I[pUEM  3asBUTENEH, IPEIyCMaTpUBAIOTCA MeEcTa
00IIECTBEHHOTO MOJIb30BaHUs (TyaJeThl).

2.12.2. Mecrta oxuAaHug U MecTa JUIsl IpUEMa 3alpOoCOB 3asBUTENEH O MPEJOCTaBICHUU
MYHUIUNAIBHON YCIYrd JOJDKHBI OBITH OOOPYAOBaHBI CTYJbSIMH (KPECEIbHBIMU CEKLUSIMHU,
CKaMbIMHM) a TaKke CTolaMM (CTOMKaMu) C KaHLEISPCKUMHU [PUHAJICKHOCTSIMHU IS
OCYILECTBIIEHHS] HEOOXOMMBIX 3aIUCEH.

2.12.3. Mecra mis uHGOPMUPOBAHHS 3asBUTENCH 000pyayrOTCS HH()OPMALMOHHBIMU
CTEHJ]aMM, Ha KOTOPBIX pa3MellaeTcsi BU3yajbHasi U TEKCTOBas MH(OpMaIus.

2.12.4. Tlomemienus, npegHa3HAYECHHbIE JUIS MPEIOCTABIECHUS MYHULUIAIBHON YCIYIH,
JOJDKHBI ~ YAOBJIETBOPATh TpeOoBaHUsAM 00 obOecneueHUM OeCHpensTCTBEHHOro JI0CTyIa
UHBAIMAOB K OOBEKTAM COIMAIbHOM, WH)XCHEPHOW W TPAHCIOPTHOH HHEMPACTPYKTYp H K
IpPEJOCTaBIssEMbIM B HHUX YCIyraM B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit
®enepauny O COUUAIBHON 3alIUTE UHBAJIUIOB.

2.12.5. B nemsx obecnieyeHHs] JOCTYMHOCTH MYHMLMNAIBHOM YCIyrH Ui WHBAJINIOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- yCJIOBUSL OECTIPENsITCTBEHHOIO JIOCTyNa K O0BEKTY (3aHHI0, TTOMEIIEHHI0), B KOTOPOM
NPEOCTaBIsAETCS yCayra, a Takke s OeCHpensTCTBEHHOIO TOJb30BaHUS TPAHCIOPTOM,
CpeACTBaMU CBSI3U M HH(OPMALINH;

- BO3MOXKHOCTb CAMOCTOSITEIbHOTO TEPEABMKEHHUS IO TEPPUTOPUH, HA KOTOpOM
pacroyiokeHbl OOBEKTHI (3aHMsI, TOMEIIEHHUS), B KOTOPbIX MPEAOCTABISAIOTCS YCIYTH, a TaKxke
BXO0/JIa B TaKUE OOBEKTHI U BBIX0/1a U3 HUX, [TOCAJIKK B TPAHCIIOPTHOE CPECTBO U BBICAJIKU U3 HETO,
B TOM YHCJIE C HCIIOJIb30BAaHUEM KpECIa-KOJISCKH;

- COINpPOBOXKACHHE HWHBAIMJIOB, MMEIOIIMX CTOWKHE paccTpoicTBa (YHKIUH 3pEHUS U
CaMOCTOSITENIEHOTO TEPEIBUKCHHUS,

- HaJyIeKallee pa3MenieHue o0opy10BaHusl U HocuTelnel nHpopMaluu, He0OOXOIUMBIX AJIs
oOecrieyeHns OECIPENITCTBEHHOTO JOCTYIa MHBAJIUIOB K 00beKTaM (3aHHsIM, IOMEIIEHUSIM), B
KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K YCIYraM ¢ y4eTOM OTpaHMYEHUN UX KU3HEEATEIIbHOCTH;

- ny0nMpoBaHue HEOOXOIUMOM JUIsi WHBAIM/OB 3BYKOBOM M 3pUTENbHONW MH(pOpMAIMH, a
TakKe HaAAMHCeW, 3HAKOB M HWHOM TEKCTOBOM M rpaduueckod uHGOpMaLUU 3HAKaAMH,
BBITIOJIHEHHBIMH pelibe(hHO-TOUEUHBIM IIpr(TOM bpaiins;

- IOITYCK CypZOIepeBOIUMKa U TU(IOCYpIOTIEPEBOAUNKA;

- JIONyCK Ha OOBEKTHl (3/1aHUs, MOMELICHHS), B KOTOPBIX IPEIOCTABISAIOTCS YCIyTH
co0aKkU-TTPOBOJAHMKA MPU HAIMYUU JOKYMEHTA, MOATBEPIKIAIOLIErO €€ ClelnaIbHoe 00yueHne u
BbIJJaBaeMoro 1o ¢opmMe M B TOPSAIKE, KOTOpbIE ONpEAesioTcs (enepaabHbIM OpraHoM
UCIIOJTHUTENIbHOM  BIIACTH, OCYILECTBISIOUIMM (QYHKUMKM 1O BbIpabOTKE M peaau3aluu
rOCyJapCTBEHHON MOJUTUKM U HOPMATHBHO-TIPAaBOBOMY PETYIUPOBAHHUIO B cdepe COLUATBHOM
3alMThl HACEJICHNUS;

- OKa3aHHe WHBAIMJAM MOMOILIHU B MPEOJOJICHUN 0apbepoB, MEIIAIOMIUX MOJIYYECHHIO MU
yCIIyT HapaBHE C IPYTMMHU JIMLAMH.

(B ciyuae HEBO3MOXHOCTH OOECIICUEHUS BBIICTIEPEUNCICHHBIX TPEeOOBaHUI B IMOTHOM
obbeme, VYmpamieHHe 00pa3oBaHUS MYHUIUIAILHOTO 00pa3oBaHMsI TOPOJCKOH  OKpYr



«OXHMHCKMI» TPUHUMAET MEpPHI ISl YAOBJIECTBOPEHUS MHHHUMAIIBHBIX MOTPEOHOCTEH M J1OCTyIa
UHBAJIUAOB K MECTy IpEJOCTaBIE€HUS YCIyrd, Ju0O, KOrzja 3TO BO3MOXKHO, OOecledyrBaeT
IIPEIOCTABIIEHUE YCIYTH 110 MECTY J)KUTEIbCTBA MHBAJINA UM B IUCTAHLIMOHHOM PEXUME).

2.13. Tloka3zarenu 1OCTYITHOCTH M KaueCTBa
MYHHUITUTIATBHBIX YCIYT

2.13.1. Iloka3arenu 1OCTYHOCTH U KQYECTBA MyHUIIUITAIIbHBIX YCIYT:

1) nocrynHOCTH HH(pOPMAMK O TIOPSAKE MIPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH;

2) BO3MOXHOCTb IOJIy4€HUs HMH(OpPMALMM O XOJA€ NPEAOCTABICHHS MYHMIUIAIbHOM
YCIYTH, B TOM YHCIIE C UCIIOIb30BaHUEM MH(POPMALIMOHHO-TEIIEKOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

3) BO3MOXXHOCTb IIOJyYEHHUS] MYHULUNAIBHOW YCIYI'M B 3JEKTPOHHOM BHUIE C
ncnons3oBanuem EITY, PIITY;

4) BO3BMOXHOCTh TIOJTYYEHUSI MyHUIIUTIANBHON yciayru B MODLI;

5) KOJIMYECTBO B3aUMOACHCTBMM 3asBUTENSl C JODKHOCTHBIMU  JIMIAMH  IIpU
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH U UX NIPOJOJIKUTEIBHOCTD;

6) cobmoIeHre CPOKOB MPEOCTABICHUS] MYHHIIUTIAIBHOW YCIYTH;

7)  [OCTOBEpPHOCTb  IpPENOCTaBIAEMOM  3asBUTEIsIM  HMHOpMaMU O  MOpPSIKE
IPEIOCTAaBIECHUS MyHULIUIIAIBHON YCIYTH, O XO/€ MIPEI0CTABICHNS MYHUIIUIIAIILHON YCIIYTH;

8) oTcyTcTBHE OOOCHOBAHHBIX KaJI0O CO CTOPOHBI 3asBUTENEH Ha peuieHus U (WIIH)
neiictust (6e3xpeiictue) OMCY, mynunumansabix ciayxamux OMCY npu npenocTaBlieHUH
MYHULIMIIAJIbHON yCIIyTH.

2.13.2. Iloka3arenu JOCTYNHOCTH M KauyeCcTBa MYHULMIAIBHBIX YCIYyT IpH
IIPEIOCTABIICHUH B 3JIEKTPOHHOM BHUJIE:

1) BO3MOXXHOCTH MOTy4eHUSI HHPOPMALIUHU O TIOPSIKE U CPOKAX MPEIOCTABICHUS YCIYTH, C
ucnoip3zoBanuem EII'Y, PIITY;

2) BO3MOXHOCTH 3allUCH Ha NpPUEM B OpraH Jyisl MOJadd 3amnpoca O MPeAoCTaBICHUU
MYyHULUIIATBHON yeinyru nocpeacrtsoM EITY, PIITY;

3) BO3MOXKHOCTh (popMupoBaHus 3arpoca 3assurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXHOCTb MpHEMa U PEruCTPalUU OPraHoM 3ampoca U HUHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIsi MPENOCTaBICHUSI MYHMIIMIAIbHOW YCIyru, noaaHHeix nocpeacrsoMm EINY,
PIIT'Y;

5) BO3MOXHOCTh  OIUIaThl ~ TOCYJApCTBEHHOW  TONIIMHBI 33  IPEIOCTaBICHUE
MYHHUIUIIAIBHOMN yeiayru ¢ ucnosb3oBanueM EITY, PIITY;

6) BO3MOXXHOCTh TOJYYEHHS pe3yibTaTa MpPeJOCTAaBICHUS MYHUIIMNAJIBLHOW YCIyTU B
¢dopme oKkyMeHTa Ha OyMa)XHOM HOCHUTENE WK B (POpME IEKTPOHHOTO JJOKYMEHTA;

7) BO3MOKHOCTb OLIEHUTh JOCTYIIHOCTh M Kaue€CcTBO MyHUIMNanbHON yciyru Ha EIITY,
PIIT'Y;

8) BO3MOXKHOCTh HAIpaBJI€HUS B 3JIEKTPOHHOU (Qopme, kano0bl Ha pelieHus U eHCTBUs
(6e3neiictBusi) OMCY, mnpenocTaBisIOIIEro MYHHUIMIAIbHYIO YCIYTy, TODKHOCTHOTO JIHIIA
OMCY B x0J1e IperoCTaBICHUS YCIIYTH.

2.14. Nnbie TpeOoBaHUS, B TOM YHCIIE YUUTHIBAIOLINE
BO3MOXKHOCTh U OCOOEHHOCTH NPEI0CTABICHHUS
MyHULIUTIaTbHOU yeiyru B M®LL 1 0coGeHHOCTH MpeaoCTaBICHHS
MYHUIIUTIATIBHON YCIIYTH B 3JIEKTPOHHOH (opme

2.14.1. IlpenocraBieHne MyHUIMDaIbHONM yciayru B MO®I[ ocymecTBisercs B
COOTBETCTBUU C COIJIAIIEHUEM O B3aMMOJIECHCTBHH, 3aKiItOUYeHHBIM Mexay OMCY u MOI] ¢
MOMEHTA BCTYIUIEHUS B CHIIy YKa3aHHOI'O COTJIAllIEHUS.

2.14.2. IlpenocrtaBiieHME MYHULMNAIBHOM YCIYTd MpPH  HAJWYUKM  TEXHUYECKOH
BO3MOXXHOCTH MOJKET OCYLIECTBIISITHCS B AJEKTPOHHOU (hopme uepe3 «JInuHblil kaOuHET» Ha
PIIT'Y wmm EIII'Y ¢ ucnonb30BaHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOJMHCAHHBIX AJIEKTPOHHOU



NOJIKCHIO B COOTBETCTBUU ¢ TpeboBanusimu deaepansroro 3akoHa ot 06.04.2011 Ne 63-D3 «O6
JJICKTPOHHOM momnmucky». Ilpm oOpameHur 3a MOJydYeHWEeM MYHUIMMAIBHOW  YCIIYTH,
OKa3bpIBaEMOW C TPUMEHEHHUEM YCWJICHHOW KBaTM(PUIUPOBAHHOH SIIEKTPOHHON IMOIMHUCH
UCIIONIB3YIOTCSL cpelcTBa kpunrorpadudeckoit 3ammurtbl uHbopmauuu Kpunrtollpo, kmacca
3amuThl He Hbke KC2.

2.14.3. TpeGoBaHHS K AJIEKTPOHHBIM JOKYMEHTAM U JJICKTPOHHBIM 00pazaMm JIOKyMEHTOB,
IIPEIOCTaBIsAEMBIM uepe3 «JIMuHbIi KaOuHET»:

1) pa3mep ogHoro (aiina, comepKaiiero IEKTPOHHBIN JOKYMEHT WM 3JIEKTPOHHBIN 00pa3
JOKYMEHTa, He JOJDKeH npeBbimath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 M6;

2) nmomyckaeTcs MpeaoCcTaBisITh (aiiibl cieayronmx ¢popmaros: txt, rtf, doc, docx, pdf, xls,
xIsx, jpg, tiff, gif, rar, zip. [IpemocraBnenue ¢aiioB, uMerOmUX (HOPMATHI, OTIUYHBIC OT
YKa3aHHBIX, HE JIOMYCKAeTCs;

3) mokymentsl B popmare Adobe PDF nomkHBI OBITH OTCKAaHMPOBAHBI B YEPHO-OEIOM
a1b0 cepoMm IBeTe, 00eCIeynBaIONIeM COXPaHEHUE BCEX ayTEHTUYHBIX MPU3HAKOB MOAJIMHHOCTU
(kauecTBO - He MeHee 200 Touek Ha IOM), a UMEHHO: rpadUYecKOl MOANMCH JHIA, TIEYaTH,
YIJI0BOTO IMITaMIia OyiaHka (€ciid MpUeMIIeMO), a TAK)XKEe PEKBU3UTOB JOKYMEHTA;

4) KaXJIblil OTAENIbHBIN TOKYMEHT JIOJIKEH ObITh 3arpy>KEH B CUCTEMY I10JJa4M JIOKYMEHTOB
B Buue oTaenbHoro (aitna. KomuuectBo (ailioB JOMKHO COOTBETCTBOBATH KOJIUYECTBY
JIOKYMeHTOB, mpencraBimsiembix depe3 PIIIY wu EII'Y, a nHaumenoBanue (ailioB JOIKHO
MO3BOJIATH UACHTU(PUIIUPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) ¢aiinbl HE TOIHKHBI COJIEPKATh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4. ]JleWicTBus, CBSI3aHHbIE C  NIPOBEPKOM  JEHCTBUTEIBHOCTH  YCHIIEHHOU
KBAJTM(UIUPOBAHHON SJIEKTPOHHOW TOJIIMHMCH 3asiBUTENSI, MCIIOJB30BAaHHON IMpH OOpaIieHud 3a
MOJTyYeHUEM MYHULIUIAIBHOW YCIYTH, a TakXe C YCTAaHOBJIEHHEM IEpedHs KJIAcCOB CPENICTB
YIOCTOBEPSIOLIUX LIEHTPOB, KOTOPBIE JOMYCKAIOTCS JJIsi UCIOJIb30BAaHUS B LEISIX 00ECIEUEHMUS
yKa3aHHOM IMPOBEPKH M OIpPENeNAIOTCS Ha OCHOBAaHUM YTBEpXKAaeMoW (QelepaibHbIM OpraHoOM
WCITOJTHUTENILHON BJIACTH TIO corjiacoBaHuio ¢ denepanbHOi ciyk00it 6e3onmacHocTi Poccuiickoii
@enepau  Mojenu yrpo3 0Oe3omacHOCTH HH(popMalMu B HMH(OPMAIMOHHOM CHUCTEME,
UCIONB3YEMOW B IIeNIAX IHpueMa OOpalleHuil 3a MpeAoCTaBICHHEM TaKOW  YCIYTH,
OCYILIECTBIISIIOTCSA B COOTBETCTBUH ¢ nocTaHOBiIeHHEM [IpaButenbcTBa Poccuiickoit denepanuu ot
25.08.2012 Ne 852 «OO06 yrBepxaenun [IpaBui HCIoONb30BaHMs YCUICHHOW KBaTH(HIMPOBAHHOK
9JIEKTPOHHOW MOJMMCH HpU OOpAIIEHUHU 3a MOJyYEeHHEM TOCYJapCTBEHHBIX U MYHHUIMIAIbHBIX
yCcIyr U O BHeCEHMM Hu3MeHeHus B [lpaBuia pa3paboTKM M YTBEpPXKAECHUS aJIMUHHUCTPATUBHBIX
pErJIaMeHTOB MPEAOCTABICHHS FOCYIapCTBEHHBIX YCIYT».

Paznen 3. COCTAB, IIOCJIEAOBATEJIbBHOCTD 1 CPOKH BbITTOJIHEHHW A
AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUA K ITOPAAKY
NX BBIITOJIHEHN A, B TOM UUCJIE OCOBEHHOCTH BBIITOJITHEHW A
AJIMMHUCTPATUBHBIX ITPOLEJYP B DJIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTH BBIITOJIHEHUA AAMUHUCTPATUBHBIX [TPOLIEJYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. UcuepnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MTPOLELYP

3.1.1. TlpemocraBieHne MYHHUIIMIIATBLHON YCIYTH BKIOYAaeT B Ce0S  CICTYIOIINE
aJMMHHMCTPATUBHBIE TIPOLIEAYPHI:

1) mpuém u mpoBepKa Ha IOJHOTY U COOTBETCTBUE YCTAaHOBJIEHHBIM TpPeOOBAHUAM
IIPEJICTABICHHOTO 3asBUTEIEM IAKETa JIOKYMEHTOB;

2) TOCTaHOBKAa peOCHKa Ha pPErHCTPAIlMOHHBIA y4YeT IOCPEJCTBOM PETUCTPALUU B
aBTOMATH3UPOBaHHON HH(popMarmonHoii cucteme «E-ycmyru. OOpaszoBanue» b0 OTKa3 B
NPEOCTABICHUY MyHUIIUTIIAIBHON YCIIYTH.

3.1.2. bnok-cxema IperoCTaBIEHNUs MYHULIUIIAJIbHONW YCIYr'M NPUBEACHA B MPHIOKEHUN
Ne 1 k HacTosALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.



3.2. Onucanue agMUHUCTPATUBHBIX MPOIIEAYP

3.2.1. IlpueM u npoBepKa Ha MOJHOTY U COOTBETCTBUE YCTAHOBICHHBIM TPEOOBAaHUSAM
MPEACTABICHHOTO 3asBUTEJIEM ITaKeTa JIOKYMEHTOB

3.2.1.1. OcHoBanmeM JyIsl Ha4ajla aJMUHHUCTPATUBHON TPOIEAYpHI SIBISICTCS OOpaIICHHE
sasBuTes B OMCY mwiu M®I] ¢ HEoOXOIUMBIM IMaKETOM JTOKYMEHTOB, IMPEAYyCMOTPEHHBIM
HACTOSALIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

3.2.1.2. B COCTaB aIMUHUCTPATHUBHOMN 1170001 (137 0) 31 BXOJISAT CIIeIyIOIe
aJMMHHMCTPATUBHbBIC JEUCTBUSA:

- YCTaHOBJIEHUE JIMYHOCTHU 3asBUTENs, MPOBEPKA MOJHOMOYUHN IMpeJcTaBUTENs (B cilydae
oOpallieHus 3aBUTENS WIN €r0 3aKOHHOTO NPEACTaBUTENS JINYHO);

- IPOBEpKa KOMIUIEKTHOCTH MPEACTaBIEHHBIX TOKYMEHTOB.

3.2.1.3. Cpok perucrtpamyi 3asBICHHS YCTaHOBICH B myHKTe 2.11 Hacrosmero
a/IMUHUCTPATUBHOI'O perjaMeHTa.

OTBETCTBEHHBIM 3a BBIIOJIHEHUE AMUHUCTPATUBHOM MPOLENYpHl SIBISIETCS CHELUATIUCT
OMCY.

3.2.1.4. KpurepueM NpUHATHS pEHICHHWS B paMKaxX HACTOALICH aJIMHHHCTPATUBHON
IpoLEeypbl SBJSETCS MOJITBEPXKACHUE JUYHOCTU 3asiBUTENs (MPEACTaBUTENS 3asBUTENSA) U
MOJIHOMOYMI mpeacTaBuTens (IpU OOpalleHUM IPEACTABUTENS 3asBUTENS), HAJIMYUE IIOJIHOTO
KOMILJIEKTa JIOKyMEHTOB.

3.2.1.5. Pe3ynpraroM BBINOJIHEHUS AAMHHHMCTPAaTUBHOM HPOLEAYpPHI SBISETCS MPUEM U
HOJArOTOBJICHHBIM IaKeT JIOKYMEHTOB, HEOOXOAMMBIA JUIsI OCYLIECTBIEHHs ClEAYIOIIen
aJMHUHHUCTPATUBHON MTPOLEAYPBHI.

3.2.1.6. Cnocobom ¢ukcanuu pesynbTara BBIIOIHEHUS aJMHHUCTPATUBHON HpPOLETYpbI
ABNIS€TCS CPOPMHUPOBAHHBIM MakeT JOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEAOCTaBICHUS
MYHUIUTIAIBLHON YCIIyTH.

3.2.2. IloctaHoBKa peGeHKa Ha PErUCTPALlMOHHBIN yUeT MOCPECTBOM PETUCTPALIMH B
aBTOMAaTHU3UpPOBaHHON HH(popMannoHHOU cucteme «E-ycimyru. O6pa3oBanue»
1100 0TKa3 B MPEIOCTABICHUN MYHUIMIIAIBHON YCIyTH

3.2.2.1. OcHOBaHUEM MJI Havala aJMUHHCTPATHUBHOW MPOILEAYPHI SIBISETCS MpPHU3HAHHE
cOPMHUPOBAHHBIM TaKeTa JOKYMEHTOB, HEOOXOIMMBIX Ui  OCYIIECTBJICHUS JTaHHOW
aIMUHHUCTPATUBHOU MPOLIEAYPHI.

3.22.2. B cocraB  agMUHUCTPATUBHOW  TPOIEAYPHl  BXOIAT  CICAYIOIINE
aJIMUHHUCTPATUBHBIC ICHCTBUS:

- IIpM HAIWYUM OCHOBAaHWW, TPEIYCMOTPEHHBIX IOAPA3ACIOM 2.8 HACTOSIIETO
aJIMUHUCTPATUBHOTO pETrJIaMeHTa, JOJDKHOCTHOE JIMII0 TOTOBUT YyBEIOMJICHHE 00 OTKa3e B
NPEOCTaBICHNH MyHUITUTIAIEHOW YCIIYTH C YKa3aHHEM MPUYNH 0TKa3a,

- B Cllyyae OTCYTCTBUSI OCHOBAaHHMM Il OTKa3a, 3asgBUTENb O(GOPMISET 3asiBICHUE O
cormacui Ha  00pabOTKy  TEpPCOHANbHBIX  JAHHBIX  JUIi  3aHECEHWs  CBEJICHUUA B
ABTOMATHU3UPOBAaHHYIO HH(POpMAIMOHHYIO cucTeMy «E—ycmyru. O6pa3oBaHue».

[Tocne odopmienust 3asBuUTENEeM corjacusi Ha oOpabOTKYy MEepCOHANBHBIX JaHHBIX
cnenuanuct OMCY npou3BOAUT BHECEHUE JAHHBIX C MPEIOCTABICHHBIX 3asBUTENEM JIOKyMEHTOB
B AUC «E — Ycnyru. O6pa3oBanue», B pe3yibTare 4ero (GopMHUpYyeTCs dJeKTpoHHas ¢dopma
3asBJICHUS C OIIPEIeIEHUEM TOYHON JaThl, BpeMEHEM PETUCTPALIHH.

[Tocne monrBepkaeHust BBoAa JaHHBIX, BHeCEHHBIX B AUC «E-Ycmyru. O6pazoBanuey
OCYIIECTBIISIETCS aBTOMAaTHUECKas IOCTAaHOBKAa peOeHKa Ha PErucTPAllMOHHBIN y4eT U
MPUCBAMBAETCS PETUCTPALIMOHHBIM HOMEpP Ha OCHOBAaHUU JIAHHBIX peecTpa jereil (YUeTHOH 3amucu
B 35ieKTpoHHOM 0a3e nanHbix AUC «E-ycayru. O6pa3oBanue).

[TpoBepuB npaBUILHOCTH CBOMX JaHHBIX, BHECEHHBIX B AUC «E-Ycnyru. O6pazoBanue»



U OTOOpaXEHHBIX B AJIEKTPOHHOU (opMe 3asBICHUS, 3aIBUTEIh PACIIHCHIBACTCS B 3asBIICHUU (B
IBYX dK3eMIuisapax). OauH SK3eMIUIIp 3asBlIeHUs moamuBaercs u xpanurcs B OMCY Bmecte ¢
3asBJICHHEM O COrjachi Ha OO0pa0OTKy MEpPCOHANBbHBIX JAaHHBIX H  JOKYMEHTOM,
MOJTBEPXKJIAIOLIUM [IPaBO Ha BHEOUEPENHOE W MEPBOOYEPETHOE 3a4KCICHUE B MYHUIIUIAJIbHBIC
OIO/KETHBIC  JIOIIKOJBHBIC 0Opa3OBaTENbHBIE YUPESKICHUS, JOMIKOJBHBIE TPYIMIBl PH
00111e00pa30BaTEeIIbHBIX YUPEKIACHUAX TOPOACKOTO OKpyra «OxuHckui» (mamee - JIOY) - mpu
HaJIUYMH TAKOBBIX. BTOPOH 3K3eMILIsIp 3asBJICHUS OCTACTCS Y 3asBUTEIIS.

3.2.2.3. Cpox BBHINIOJIHCHHSI aIMUHUCTPATUBHOM MPOIIEAYPHI B TeueHne 15 MUHYT (B ciiydae
oOparenus 3asButens B OMCY).

OTBETCTBEHHBIM 3a BBINOJIHEHUE AIMHUHHCTPATUBHOW MPOLEIYPHl SBISETCA CIECHUATHCT
OMCY.

3.2.2.4. KputepueM NpUHATHS pEIICHUS B paMKaxX HACTOSIICH aJIMUHUCTPATUBHON
IpOIEeTyphl SBIAETCS HalIW4Yhe JUOO OTCYTCTBHE OCHOBAHMW, OTPAXEHHBIX B Tojpasnene 2.8
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.5. Pe3ynbTaTtoM BBINOJIHEHUSI aIMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS MOCTAaHOBKA
pebenka Ha peructpanuoHHblii yder mocpenctBoM ANC «E - VYcenyru. OO6pasoBanue» nubo
000CHOBaHHBIN OTKa3 B MPEJOCTABICHUH MYHUIIMITAIIbHON YCIIYTH.

3.2.2.6. CnocoboM (uKcanuu pe3ynbTara BBIMOJIHEHHs] aAMHUHHUCTPATUBHON MPOLIETYPHI
apinsiercs peructpanus B AUC «E - Yenyru. ObpazoBaHuey.

3.3. @opMupOBaHUE U HANpPaBICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB
B TOCY/IapCTBEHHbBIE OPTaHbl (OpraHU3aluu), B paclopsKeHUN
KOTOPBIX HAXOAATCS IOKYMEHThI U CBEJIEHUS, HEOOXOAUMbIE
JUIS1 TIPEIOCTaBICHUSI MyHULIMIIAJIBHON yCIyru

dopMHUpOBaHUE MEKBEIOMCTBEHHBIX 3alpOCOB O TMPEAOCTaBICHHH JOKYMEHTOB H
uH(popMaluy, HEOOXOMUMBIX [UIsl MPENOCTABIECHUS MYHHUIMNAIBHOM YyCIyrd, B paMKax
MEXBEIOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJCWUCTBUS TMPH TMPEIOCTABICHUH JTaHHOU
MYHUIUTIAJILHOM YCIyTH HE TpeOyeTcsl.

3.4. TTopsI0K K OCYIIECTBICHUIO aIMIHUCTPATHBHBIX TIPOIIETYP
B DJIEKTPOHHOM (pOopMe, B TOM YHUCIIE C UCTIOIb30BAHUEM
dbeneparbHON TOCyAapCTBEHHON HH(POPMAIIMOHHON CUCTEMBI
«EnuHbIi nopTan rocy1apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIyT
(pyHKIMIT)» U pernOHAIbLHOMN roCyAapCTBEHHOM
uHpOpMaLMOHHOM cucteMsl «IlopTan rocyiapcTBeHHBIX
Y MYHULUNANBHBIX yeayT (GpyHkuil) CaxaauHCKOW 00JacTiy

3.4.1. Tlopsimok 3anucu Ha ipreM B OMCY, nipenocTaBIsoNi MyHHIITIATBHYIO YCITYTY,
JU1s mogayu 3anpoca nocpencrsom EITNY u PIITY.

B nenax nmpeapocraBieHnss MyHUIUIIAIBHON YCIIYTH OCYILECTBIISIETCS] IPUEM 3asIBUTENIEH 110
IIPEIBAPUTEIBHOM 3aKCH.

3anuce Ha npuem nposoautcs nocpeactsoM EINNY u PIITY.

3asgBUTEIIO MPEIOCTABISIETCS BO3MOXKHOCTD 3alUCH B JIIOOBIE CBOOOAHBIE [T ITPHEMa 1aTy
U BpeMms B npezenax ycranosiaeHHoro B OMCY rpaduka npuema 3asBUTENEH.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENs COBEPLICHHS WHBIX JAEHCTBHM, KpoMme
OPOXOXKACHUS UACHTU(DUKAIMM U AayTEeHTU(HUKAMH B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMU akTamMH Pocculickoit denepanyy, ykazaHus LENH NIPUEMA, a TAKXKE MPETOCTaBICHUS
CBEIICHMs, HEOOXOMUMBIX [UIsl pacuera JUIMTEIbHOCTH BPEMEHHOIO MHTEpBaia, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH JUISI TPHEMA.

3.4.2. Tlopsmox GopMupoBaHUs 3ampoca MOCPEACTBOM 3aMOTHEHUS JEKTPOHHOU (hOPMBI
3arpoca Ha EIII'Y u PIII'Y Ge3 HeoOX0AMMOCTH JOMOJHUTEIBHOM MOJauH 3ampoca B KaKoi-mu6o
uHOU dopme.



@dopmHupoBaHUE 3ampoca 3asBUTEJIEM OCYILECTBISETCS IOCPEACTBOM  3alOJHEHHUS
anexkTpoHHou (popmel 3anpoca Ha EINI'Y u PIII'Y 6e3 HeoOX0AMMOCTH TOTOTHUTEIBLHON MOJaYn
3arpoca B Kakonl-1m00 UHOH Gopme.

Ha EIII'Y u PIII'Y pa3smemaroTcst oOpa3iibl 3aoIHEHUs AIEKTPOHHOK (hOPMBI 3ampoca.

dopmMaTHO-JIOTUYECKAass  NPOBEpKa  CPOPMHPOBAHHOTO  3alpoca  OCYIIECTBIISAETCS
ABTOMATUYECKH TMOCIIE 3aMI0JIHEHUS 3asiBUTENIEM KaXKIO0ro U3 MOJeH 3JeKTPOHHOM (popMBI 3ampoca.
[Ipu BBISBIEHUM HEKOPPEKTHO 3aMOJHEHHOTO TOJI AJIEKTPOHHOW (OpMBI 3ampoca 3asBHTENb
YBEAOMJISIETCSI O XapakTepe BBIABICHHOW OIIMOKM W TOPSAIKE €€ YCTPAaHEHUS IOCPEICTBOM
UH(POPMALIMOHHOTO COOOIIECHHSI HEMOCPEACTBEHHO B MJIEKTPOHHOU (hopMe 3arpoca.

[Ipu popmupoBaHum 3ampoca 3asBUTENIO 00ECIIEYNBACTCS:

a) BO3MOKHOCTb KOIIMPOBAHUS M COXPAHEHMsI 3alIpOca U MHBIX IOKYMEHTOB, YKa3aHHbBIX B
nyHkTe 2.6.1 HacTOAIEro aAMUHUCTPATUBHOTO PErjaMeHTa, HEOOXOAUMBIX ISl IPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH;

0) BO3MOXKHOCTH 3allOJTHEHHUS HECKOJbKUMHU 3asBUTEISIMU OIHOU AJIEKTPOHHOU (HOPMBI
3ampoca HpU OOpaleHUM 3a MYHULUNAJIbHBIMHM YyCIyraMu, IpeInoJiaralollliMU HalpaBiIeHHUE
COBMECTHOTO 3apOoca HECKOJIbKUMHU 3asBUTEIISIMHU;

B) BO3MOKHOCTH TIe4aTH Ha OyMa)KHOM HOCUTEJIE KOIIUHU JIEKTPOHHON (DOPMBI 3ampoca;

I') COXpaHEHHE paHee BBEJCHHBIX B DJIEKTPOHHYIO (hopmy 3ampoca 3HaueHUM B J1r000i
MOMEHT I10 >KEJIaHHUIO [10JIb30BaTesl, B TOM YKCJI€ IPU BOSHUKHOBEHUH OIIMOOK BBOJA U BO3BpATe
JUISl IOBTOPHOTO BBOJIa 3HAYCHHI B AJIEKTPOHHYIO (OopMYy 3arpoca;

1) 3amoJIHEHUE TIOJIeH OJJIGKTpPOHHOM (opMBI 3ampoca 0 Havajla BBOJA CBEIACHHIA
3asiBUTENIEM C HCIIOJIb30BAaHHEM CBEACHUIA, pa3MelleHHbIX B (enepanbHoil cucteme «Enunas
cucreMa wuAeHTH(UKamMU u ayTeHTHQUKAIMU B  HHEPPACTPYKType, oOecreunBaromei
UH(GOPMAIIMOHHO-TEXHOJIIOTUYECKOE B3aUMOICHCTBHUE MH(DOPMALIMOHHBIX CHCTEM, HUCIOJb3YEMBIX
JUTSL TIPEIOCTABJICHHUS TOCYAAPCTBEHHBIX U MyHUITUIIAIBHBIX YCIIYT B AJIEKTPOHHON hopme» (manee
- eIMHAas cucTeMa UACHTU(PUKAIIMN U ayTeHTU(UKAINK), U CBEICHUM, onmyOonukoBaHHbIX Ha EIIT'Y
u PIII'Y, B wacTu, Kacaromieics: CBeJIeHN, OTCYTCTBYIOIIMX B €IMHOW CUCTEME UJICHTU(PUKAIIUY U
ayTeHTU(UKAIIHH;

€) BO3MOXXHOCTb BEpPHYTbCSI Ha JII000H M3 OSTaloB 3alOJHEHUS JJIEKTPOHHOM (OpMBI
3arpoca 0e3 moTepu paHee BBEICHHON MH(opMaIuy;

) BO3MOKHOCTb AocTyna 3asButenst Ha EIII'Y u PIII'Y k panee monaHHbIM UM 3ampocam
B T€UEHHE HE MEHEeEe OJIHOTO rojia, a TaKKe YaCTUYHO C(OPMHUPOBAHHBIX 3alIPOCOB - B TEUEHUE HE
MeHee 3 MecCsIIEB.

CdopmupoBaHHBI ¥ TOAMUCAHHBIA 3alpOC U WHBIE JOKYMEHTHI, YKa3aHHbIE B IYHKTE
2.6.1 HacrofAIlEero aaIMUHHCTPATUBHOIO pErjlaMeHTa, HEOOXOIUMBbIE Il TPEIOCTaBICHUS
MYHULIMIIAJIbHON yciyTH, Hanpasisercss B OMCY.

3.4.3. Tlopsinox mpuema u peructpauun OMCY, npeaocTaBisiONMMU MYHUITUTIATBHYIO
yCIyTy, 3ampoca W WHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS MYHHIIHIAIBLHOMN
YCIIYTH.

OMCY obecneunBaeT MpHEeM JOKYMEHTOB, HEOOXOIUMBIX [UIS MPEIOCTaBICHUS
MYHUILIUTIAJILHON YCITYTH, 32 UCKIIOYEHHUEM CITydasi, €CJIH JUIsl Hayaa Mpole ypbl MPea0CTaBICHUS
MYHUIIUTIATFHON YCITYTH B COOTBETCTBUH C 3aKOHOAATEIHCTBOM TPeOyeTCs TUYHAS SIBKA.

[Ipn mnonydenuu 3ampoca B 3JEKTPOHHOM QopMe B aBTOMAaTUYECKOM PEXHUME
OCyIIecTBIsieTCs (DOPMATHO-IIOTUUECKUN KOHTPOJIb 3alpoca, MPOBEPseTCS HAIMYWE OCHOBAHUU
JUIsL OTKa3a B IIpUEMeE 3ampoca, yKa3aHHBIX B 2.7 HACTOALIETO aJMUHUCTPATUBHOTO pPErjiaMeHTa, a
TaK)KE€ OCYILECTBIISAIOTCS CIENYIOINE AEUCTBUS:

1) mpu HaiuuuM XOTA OBl OJHOTO M3 YKa3aHHBIX OCHOBAHMH JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHUIUIAIBLHON YCIYyTHU, B CPOK, HE MPEBBIMIAIOIINI CPOK
MPEOCTaBIEHUSl MYHHUIMNAIBbHON yCIyru, MOArOTAaBIMBAET IUCBMO O HEBO3MOXKHOCTHU
MPEIOCTABICHUS MYHULIUTTAIbHON YCITYTH.

2) pu OTCYTCTBUM yKa3aHHBIX OCHOBAHUH 3asIBUTEIIO COOOITIAETCSI TPUCBOEHHBIHN 3aIIpoCy
B 2JICKTPOHHOM (pOpMe YHUKAIBHBIH HOMEp, [0 KOTOPOMY B COOTBETCTBYIOmEM paznene EINI'Y u
PIIT'Y 3asiBuTento OyaeT mpeacTaBiieHa HHPOPMaIHs O X0/I¢ BBITIOJIHEHUSI YKa3aHHOTO 3arpoca.



IIpuem u peructpaiys 3arnpoca oCyIeCTBIAETCS JOHKHOCTHBIM iuiioM OMCY.

[Tocne perucTpanuu 3anpoc HampaBisieTCa B CTPYKTYPHOE MoJIpa3iesieHue, OTBETCTBEHHOE
3a MPEIOCTaBICHUE MYHUIIUIIAIBHOW YCIIYTH.

[locne mnpuHsATUS 3ampoca 3asBUTENS JOHKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha
NpeOCTaBlICHUEe MYHUIMIIAIBHON YCIYTH, CTAaTyC 3ampoca 3asBUTENS B JUYHOM KaOWHETe Ha
EIII'Y u PIII'Y oGHOBIIsIETCS 110 cTaTyca "mpuHSTO".

3.4.4. Omuata rocyapcTBEHHON TMOIUTHHBI 32 MPEIOCTABICHNE MYHHLIUIIAIBHBIX YCIYT U
yIjlaTa WHBIX IUJIaTeXKed, B3MMAaeMbIX B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoii
®denepauuu.

l'ocynapcTBeHHas MONLIMHA 32 MPEJOCTaBICHHE MyHUIIUIATBLHON YCIIYTH HE B3bIMACTCS.

3.4.5. [lonyuyenue pe3ynbTaTa MpeOCTABICHUS MyHUIIUNIATBHON YCITYTH.

B kauecTBe pesynbTara IpeaOCTaBICHUS MYHUIUIAIBHOW YCIYrH 3asBUTENb MO €ro
BBIOOPY BITPaBE MOJTYUUTH:

a) JOKYMEHT B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOIO YIMOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C  HCIIOJIb30BAaHHEM YCHJICHHOH KBaTH(DUIIMPOBAHHON 3IEKTPOHHOM
MOJIITUCH;

0) DOKyMEHT Ha OyMa)KHOM HOCHTEINE, TOATBEP)KIAIOIIEM COICpPKAHUE AIIEKTPOHHOTO
JOKYMEHTa, HAMpaBJICHHOTO OpPraHOM, B MHOTO(YHKIMOHAIBHOM IIEHTPE MPEAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT;

B) IOKYMEHT Ha OyMa)KHOM HOCHTEIE.

3asBuUTENb BIpPaBE MNOJIYYHTh PE3yJbTAT IPEIOCTABICHUS MYHUIUIAIBHOW YCIYrH B
dbopMe SIEKTPOHHOTO JOKYMEHTAa WIM JOKYMEHTa Ha OyMa)KHOM HOCHTENeé B TEUEHHE CpOoKa
JIeMCTBUS pe3ysibTaTa NPeJOCTaBICHUS MYHUIIUIAIBHON YCIYTH.

3.4.6. Ilomyyenue CBeACHMII O XOJ€ BBIIOJHEHHUS 3ampoca O IMPEeIOCTaBICHUU
MYHULIMNIAJIbHON YCIIYTH.

3agBUTENb HMMEET BO3MOXKHOCTh MOJNYy4YeHHS HMH(OpPMAIMK O XOJe MPEeJOCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

WNudopmanus o xozie NpelocTaBiIeHNss MYHHIMIIATBHON yCIyrH HampaBiiseTcsl 3asBUTEINIO
OpraHamMH B CPOK, HE TPEBBIIIAIOIINN OJHOTO pabodero MHs TOCIE 3aBEPIICHUS BBITOIHEHHS
COOTBETCTBYIOLIIETO JEHCTBUS, HA aJpec AJIEKTPOHHOM IMOYTHl WJIM C HCIOJb30BAaHUS CPENICTB
EINT'Y u PIIT'Y nio BEIOOPY 3asiBUTETIS.

IIpu mnpenocTaBieHMH MYHHMLMIIAIBHOM YCIYTM B 3JIEKTPOHHOH (opMe 3asBUTEIIO
HaIpaBJIsAETCS:

a) yBeJIOMJICHHE O 3allMCH Ha IIPUEM B OpraH WK MHOTO(QYHKIIMOHAIBHBIN LIEHTD;

0) yBeIOMJICHHE O TIPUEME M PETUCTPAIMH 3apoca U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEJOCTaBIICHUS] MyHULIUTIAIBHOM YCIYTH;

B) YBEJIOMJIEHHE O HavaJie IpOoLeAypbl MPEJOCTaBICHUS MyHUIIUIIAIBHOMN YCIIYTH;

r) yBeIOMJIEHHME 00 OKOHYaHWU NPEAOCTaBICHUS MYHHMLHMIAIBHOM yCIyrd Jubo
MOTHBHUPOBAHHOM OTKa3e B TIpUEMe 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
IPEOCTaBICHUS] MyHUIIUTIAIBHOW YCIYTH;

1) YBEIOMJIEHHE O pe3ylbTaTaXx pacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX JUIs
IpeCTaBICHU MYHUITUNIATIbHON YCIIYTH;

€) YBEIOMJIEHUE O BO3MOXKHOCTH MOJIYYUTh PE3YyJbTaT MPEJOCTaBICHUS MYHULUIATbHON
yCIyru 1100 MOTUBUPOBAHHBINA OTKAa3 B MPEJOCTaBICHUN MyHULIMTIAILHON YCITYTH;

) YBEIOMJICHHE O MOTUBUPOBAHHOM OTKa3€ B MPEJIOCTABIICHUH MYHUITUIIATLHON YCITYTH.

3.4.7. OcyuiecTBieHNE OLIEHKN KauecTBa MPEJ0CTABICHUS MYHUIIMIIAIbHON YCITyTH.

3asgBuTeNAM O0ECIEeUMBaeTCs BO3MOXHOCTh OIEHUTHh JOCTYIIHOCTb M  KayecTBO
MYHUIUNATBHON ycayru ¢ ucnonb3oBanueM PIITY, mpu yciioBu# BO3MOXXHOCTH NPEIOCTABICHUS
MYHUIUTIATIBHON YCIIYTH B 3JIEKTPOHHOH (opme.

3.4.8. Jlocynebnoe (BHecyneOHOE) OOKaJOBaHHWE PEIICHWA U JeHCTBUI (Oe3aeicTBUS)
OMCY, nomxroctHoro juia OMCY nub60 MyHUIIUITAIEHOTO CTYXKAIIETo.

JleiictBue ommcaHo B pazzuene «/locyneOHblil (BHeCyaeOHBINH) MOPAIOK O00XKalOBaHUS
pemeHud u AeicTBUl (0€3MeUCTBUSA) OpraHa, MPEIOCTABISIONICT0 MYHUITUIIAIBHYIO YCIYTy, a



TAKKC JOJDKHOCTHBIX JIUI», HACTOAIICTO aIMUHHUCTPATUBHOTO PCTJIAMCHTA.

3.5. OcobeHHOCTH MPEeAOCTaBICHUS MYHUITUTIATIBHON YCIIYTH B MHOTO(YHKIIMOHATIBHBIX
IIEHTpax

3.5.1. Ilopsimok aiIMUHUCTPATUBHBIX ICUCTBUI B cliydyae MPEJOCTaBICHUS MyHULIMIATILHOM
yciyru B MOLI:

1) Pazmemenune mHbopManuu O MOPSAIKE MPEIOCTABICHUS MYHUIUIAIBHON YCIyTU B
nomeniennu MOII.

Pazmemnienne nadopmaiy o mopsKe IpeIoCcTaBiIeHUs MYHUIUITATIbHON yeiryrd B M®DIL]
OCYILECTBIISICTCS C HCIOJBb30BAHUEM JIOCTYIHBIX CPEICTB WH(POPMHUPOBAHMS 3asBUTEICH
(uHOpMAaIIOHHBIE CTEH]IbI, TPOKAT BUICOPOJIUKOB, oOecrieyeHne JocTyna K HH()OpMAalnOHHO-
TEJICKOMMYHUKAIIMOHHON ceTu HTepHeT).

2) [Ipuem OT 3asBUTENS 3aIIPOCa M MHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABICHUS
MYHULIMTNIAJIbHOW YCIYTH.

B M®I] 3a mpepocraBieHHeM MYHUIUMTNAIBHON YCIYTHU 3asBUTENb OOpamlaeTcsl JUYHO,
yepe3 3aKOHHOTO MPEICTABUTENS WU JJOBEPEHHOE JIUILIO.

AJIMUHHUCTPAaTUBHOE JEHCTBHUE MO MPUEMY OT 3asBUTENS 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEJOCTABICHUS] MYHHIIUIIATBHOW YCIYTH, BKIIOYAeT B CEOs:

- YCTaHOBJICHUE JTUYHOCTH 3asBUTEINS (3aKOHHOTO MPEACTABUTENS WM JOBEPEHHOIO JIMIIA
3asBUTENIA), A TaKXKE IPOBEPKY JOKYMEHTAa, IOATBEPHAAIOIIEIO IOJHOMOYUS 3aKOHHOTO
MPEJICTAaBUTEN WK JOBEPEHHOro Jnia (B ciaydyae oOpallleHUs 3aKOHHOTO MPEICTaBUTENS WU
JIOBEPEHHOTO JIUIIA);

- IPOBEPKY KOMIUIEKTHOCTH MPECTABIEHHBIX JOKYMEHTOB (IIPU HAJIHYUN);

- PETUCTPAIHIO 3asiBIICHIS B aBTOMaTHU3MPOBAaHHOH nH(opMarmonHoi cucreme MOII;

- Bpy4€HHUE PACIUCKU O MOJTYYCHUHU 3asiBICHUS U JOKYMEHTOB (TIpY HATMYHUH).

3) [lepenaua noxkymentoB u3z M®I] 8 OMCY.

Ilepenaya noxkymentos u3 M®IL[ B OMCY ocyecTBiseTcss IOCPEACTBOM MX JOCTaBKH Ha
OymaxxHoM HocuTene KypbepoM MOI[ u (win) B 3ACKTPOHHOM BHE, JUOO MMOYTOBHIM
OTIIPABIICHUEM.

4) HanpasnieHue pe3ysbTaTa Mpe1oCcTaBlIeHNs MyHUIMIaIbHOHN yeinyru B MOL.

HomwxkHoctHOe auno OMCY, oTBeTCTBEHHOE 3a BbIady JOKYMEHTOB, OOecledrBaeT
HarpaBieHue B MO®IL] pe3ynbprata MyHUIIMTIAIBHOW YCIYTH HE TO3JHEE OJHOTO pabodero aHs,
IPEALIECTBYIOIIEr0 JHIO HCTEYEHUs CpOKa €€ MPEeAOCTaBICHUs, IIOCPEACTBOM Iepeaadu
JOKyMEHTa Ha OyMa)kHOM HocuTede Kypbepy M®DI[ u (wnm) B 3J€KTPOHHOM BHIE, JHOO
MIOYTOBBIM OTIPABIICHUEM.

5) Bbeinaua pe3ynbTaToB MyHUIIMIIAILHOM YCIYTH.

Crnenuamuct M®L] BHocHUT MH(DOpPMALMIO O TOCTYIJIEHUH pe3yabTaTa MYHHIIHIAIBHON
yCIIyTH B aBTOMaTH3UPOBaHHYIO HH(popMannoHHyto cucteMmy MO u nunpopmupyet 3asBUTENS O
BO3MOXHOCTH IOJYYEHHS PE3YIbTaTa MYHULUITAJIIBHON YCIIYTH.

Cnemnammer M®L] BbIIaeT pe3ynbTaT OKa3aHWS MYHULHUNAIBHOM YCIYTH 3asBHUTEIIO B
MOMEHT obOparteHus 3assurens B MOI 3a ero nosyueHuem.

3.5.2. OcoOGeHHOCTH  BBIMIOJIHEHUS  yKa3aHHBIX  aJMUHUCTPATUBHBIX  JAEHCTBHIA
YCTaHaBIMBAIOTCS COTJIAIIEHUEM O B3aUMOECHCTBUH, 3aKIt04eHHBIM Mex1y OMCY u M®II.

Pazgen 4. ©DOPMBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHUCTPATHBHOI'O PET'JTAMEHTA

4.1. I[TopsimoK OCYIIECTBICHUSI KOHTPOJIS 32 COOTIOACHUEM
X UCIIOJJTHEHUEM OTBCTCTBCHHBIMU JOJDKHOCTHBIMU JIMIIaMH
MOJIOKEHUHN aAMUHUCTPATUBHOTO PETJIaMEHTa U UHBIX
HOPMATUBHBIX I[MPABOBLIX aKTOB, YCTAaHABJIMWBAIOIIUX TpCGOBaHI/ISI
K PEJOCTABICHUIO MYHULIMITIAJIbHOM yCIyTH,



a TaK)Ke IIPUHATUEM UMH PEIICHUN

Texkymuii KOHTpPOJIb 3a COONIOJEHMEM ¢ HUCIOJHEHHEM JOJDKHOCTHBIMU JIMIIAMH
MOJIO)KEHUH HACTOSIIEr0 aJMHHHUCTPATHUBHOIO pErjiaMEHTa M WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTaHAaBJIMBAIOUIMX TpeOOBaHUS K TMPEJOCTABICHUI0 MYHULMNAIBHOW  YCIYTH,
ocyiecTBisiercst pykopoauteiaem OMCY.

Kontposb 32 mogHOTON M KaueCTBOM MPETOCTaBICHUS MYHUIIUTIATHLHOM YCIYTH BKIIIOYAET
B ce0s MpOBEJCHHUE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, HAIPABJICHHBIX B TOM YHCIE Ha
BBISIBJICHHE W YCTpaHEHUE MPUYMH U YCIOBUM, BCIEACTBHE KOTOPHIX OBUIM HApYIICHBI IMpaBa
3asgBHUTENECH, a TaKKEe PacCMOTpPEHHE, MPUHATHE PEIIeHUH, MOArOTOBKY OTBETOB Ha oOpalleHus
3asiBUTEIICH, coiepKaIue KanoObl Ha NeicTBus (0e3eiCTBIE) TOMKHOCTHBIX JIHII.

4.2. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIL 3a PEIICHUS
u aelictBug (6e3aeiicTBre), MpUHUMAEMbIe (OCYIECTBIISIEMbIE)
B XOJI€ TIPEOCTABICHUS] MyYHHIIUTIAIBHOW YCIYTH

JIOMKHOCTHBIE JIMIIa HECYT TMEPCOHAIbHYIO OTBETCTBEHHOCTh 3a PEIICHUS W JCUCTBUS
(Oe3neiicTBUE), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJA€ MNPEAOCTaBICHUS MYHHIIMIIAIbHON

YCIIYTH.

4.3. lonoxeHust, XapakTepu3yroue TpeOoBanus K (hopMaM KOHTPOIIS
3a IpeA0CTaBICHHEM MYHUIIUIIAIBHON YCIIyTH
CO CTOPOHBI TPAXK/IaH, MX OOBEAMHCHUI U OPTaHU3AIHIA

KoHnTponbs 3a mpenocraBieHMEM MYHHUIMIAIBHOM YCIYTM CO CTOPOHBI TpakIaH, HUX
00BbEeTMHEHUH M OpraHu3alliil OCYIIECTBIIETCS MOCPEACTBOM OTKPBITOCTH AedrenbHocTh OMCY
IIPU NPEIOCTaBICHUN MYHULMIIAIBHOW YCIYTH, IOJYYEHUS IOJHOM, aKTyaJIbHOM M JOCTOBEPHOM
UH(OPMALIUHU O TOPSJIKE TPEOCTaBICHUS MyHULIUTIAIIBHONW YCIIYTH U BO3MOKHOCTH JA0CYAeOHOTO
paccMoTpeHust oOparnieHui (3kano0) B Mporiecce MoayuyeHruss MyHUIIUTTAIbHON YCITYTH.

Pasznen 5. JJOCYAEBHBIN (BHECY IEBHBIN) ITOPSIJIOK
OBXAJIOBAHUS PEIIEHUN U JEMCTBUM (BE3JEMCTBU ) OPTAHA,
[IPEJIOCTABJIAIOIIEIO MYHUILIMIIAJIBHYIO YCJIIVLY,

A TAKXE JIOJIDKHOCTHBIX JIMI]

5.1. Uadopmarnus 115 3asiBUTENS O €ro IpaBe
1o/atTh kanoly Ha penieHue u (1K) aeiicrsue (6e3aeiicTeue)
OpraHa MECTHOT'O CaMOYTIpaBJIEHUS U (MJIH) €ro JTOJKHOCTHBIX JIMI
IIPY IPETOCTABIEHUN MYHULIMITAIBHON YCIyTH

5.1.1. 3asgBuTenr BOpaBe o0O0OXaloBaTh HaApyIIEHHE TMOpsJKa IPEeAOCTaBICHUS
MYHHULIMIIAJIbHOW  YCIIYTH, BBIPA3MBILIEECS B HENPABOMEPHBIX PEIIEHUSAX M JCHCTBUSAX
(6eznerictBun) OMCY, nomxsHocTHRIX st OMCY mnpu mnpenocTaBleHWH MYHULUINAIbHOU
YCIIyTH, a TAK)KE B CIEAYIOIIMX CIIy4asx:

- HapyIlICHUE CPOKa PETUCTpAIMK 3allpoca 3asBUTEINS O MPEIOCTaBIEHUN MYHHUIIUIAIbHOMN
yCIIyTH;

- HapylIeHHe cpoKa MpeA0CTaBICHNUS MyHUIIUTIAIBHOMN YCIIyTH;

- TpeOoBaHME Yy 3asBUTEN JIOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMAaTUBHBIMU
paBOBbIMH akTamMu Poccuiickoit denepanuy, HOpPMaTUBHBIMU MPABOBBIMH akTaMHu CaXalMHCKOU
obnacTv, MyHHUIIMIAIBHBIX oOpa3oBaHuii CaxanMHCKOW O0O0MacTH [N MPEeIOCTaBIICHUS
MYHULIMTIAJILHON YCIIYTH;

- OTKa3 B IPUEME TIOKYMEHTOB, IPEJOCTAaBIEHNE KOTOPBIX IPETYCMOTPEHO HOPMATUBHBIMU
MpaBoBBIMU aKkTamu Poccuiickoit denepainy, HOpMAaTUBHBIMH MPABOBBIMU akTamMu CaxaduHCKON



ob0nacTv, MyHHUIIMIAIBHBIX o0OpazoBaHuii CaxanMHCKOW O0OMacTH AN MPeIOCTaBIICHUS
MYHULMIIAJIBbHOMN YCIyTH, y 3asBUTEIIS;

- OTKa3 B MPEJOCTABJICHUM MYHUIIMIAIBHOW YCIyTU, €CJIM OCHOBAaHUS OTKaza He
PeyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUM C HUMHU HHBIMU
HOPMATUBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMATUBHBIMHU IIPABOBBIMU
aktamu CaxaJMHCKOM 00J1aCTH, MYHUIIMTITIAIBHBIX 00pa3oBanuii CaxaqnHCKOW 00J1acTH;

- TpeOOBaHWE BHECEHUS 3asgBUTENEM MPU TNPEIOCTABICHUM MYHUIIUIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMM MPABOBBIMH akTamMu Poccuiickont ®denepanuu,
HOPMAaTUBHBIMH TIPaBOBBIMH akTaMu CaxXamuHCKOW 007acTH, MYHHUIIMIAIBHBIX 00pa3oBaHUN
CaxaJnHCKOM 00J1acTu;

- otkaz3 OMCY, npenocTaBisIOIIET0 MYHULMNAIBHYIO YCIYTY, IOJDKHOCTHOTO JIMIIA
OMCY B wucnpaBieHHHM JOINYIIEHHBIX OINEYaTOK U OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEIOCTABIICHUSI MYHUIIUTIATHHON yCIYTH JTOKYMEHTaX JIM0O HapYIICHHE YCTaHOBICHHOTO CPOKa
TaKUX UCIIPABIICHUN.

5.2. IlpenMer xanoOsl

5.2.1 IIpenMerom >xano0sl SIBISIOTCS pernenus u (win) aeictsus (Oesneiictsue) OMCY,
NPEICTABISIONIET0 MYHUIMIIAIBHYIO YCIYTy, JHOO €ro JOJDKHOCTHBIX JIMI, TIPUHSTHIC
(ocyriecTBiIsieMble) ¢ HapyLIEHUEM IMOpsAAKa MPeAOCTABICHHUSI MYHULMNAIBHON YCIYTH, a TaKxKe
HEHCIIOJIHEHNE WJIM HEHAJIe)Kallee MCIOJHEHHE JODKHOCTHBIMH  JIMIIAMH  CITY)KEOHBIX
00513aHHOCTEH, YCTaHOBJIEHHBIX AJIMMHUCTPATUBHBIM DErJIAMEHTOM U HHBIMH HOPMAaTHBHBIMH
NIPaBOBBIMU AKTaMH, PETYIUPYIOMIMMU OTHOIIEHUS, BOSHUKAIOIINE B CBS3H C MPEIOCTABICHHEM
MYHUIMIAIBHON YCIIyTH.

5.2.2. Kanoba momKHa coepKaTh:

- HauMeHoBanue OMCY, mpenocTaBiISOLIEr0o MyHUIMNAIBHYIO YCIYTY, AOJKHOCTHOTO
mua OMCY, npe1ocTaBisonero MyHHIMIAIbHYIO YCIIYTY, peleHus U aeiictBus (0e3nelicTBure)
KOTOPBIX 00XKAITYIOTCS;

- (pammInio, UMsl, OTYECTBO (TIOCEHEE - IPU HAJMYKMM), CBEJCHUS O MECTE JKUTEIIbCTBA
3asgBUTEN - (PU3NYECKOr0 JIMLA JINO0 HAUMEHOBaHME, CBEJICHHS O MECTE HAaX0XKICHHs 3asiBUTEIS -
IOpUJIMYECKOTO JIMIIA, a Takke Homep (HoMmepa) KOHTaKkTHOro TenedoHa, aapec (ampeca)
9JIEKTPOHHON MOYTH! (MPU HAJMYMHU) M MOYTOBBIN ajipec, MO KOTOPBIM JOJKEH OBITh HarpaBiieH
OTBET 3asBUTEITIO;

- cBeleHHA 00 oOxamyeMmbIX pemeHusx M JedctBusix (6esneiictBun) OMCY,
IPEIOCTABIISAIONIEr0 MYHUIIMIIATBHYIO YCIyTY, foJkHOCcTHOTO Juia OMCY, npenocTaBisomero
MYHUIUNATBHYIO YCIYTY;

- JIOBOJBI, HA OCHOBAaHHMH KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHWEM U JCHCTBUEM
(6e3neiicteuem) OMCY, mnpemoCTaBIsIONIET0 MYHUIUNAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIMIA
OMCY, npeaocTaBisONIET0 MyHUIMIIAIBHYIO YCIYTy. 3asiBUTEIEM MOTYT ObITh MpEACTaBIEHBI
JOKYMEHTHI (IIpY HAJTM4KH ), TOATBEPKAIOIINE JOBOJIBI 3asIBUTEINS, JINOO UX KOMHH.

5.3. Oprassl rocyapcTBEHHON BIIACTH
¥ YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE KaTOOBI JOKHOCTHBIE JINTIA,
KOTOPBIM MOXKET OBbITh HalpaBieHa jkanooda

5.3.1. Xanoba paccmarpusaercst OMCY, mpenocTaBisioIUIM MYHUIIUNATIBHYIO YCIYTY,
MOPSAJOK TPEAOCTaBICHUS KOTOPOM ObLI HapylleH BCJIEACTBUE pelIeHUH U JAelcTBU
(6e3neiictBusi) OMCY, npenocTaBisionero MyHUIMIAIbHYIO YCIYTY, €ro J0JDKHOCTHOTO JIUIIA.

5.3.2 Jlomxuoctuele nuuna OMCY, ynonHOMOUYEHHBIE Ha paccMOTpeHue kanod Ha
HapylIeHUE IMOpAJKa MPEAOCTaBICHUS MYHULUNAIBHONW yCIyrd, TOpsAAKa WIM CpPOKOB
paccMOTpeHHMsl Kajno0bl, MO0 HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKa3aHHOI'O JOJDKHOCTHOTO
JMIa OT MpHEeMa >Kajo0bl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C YacTsAMHU 3 M 5 cTaThu 5.63
Konekca Poccuiickoit deneparny 06 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSIX.



5.4. Tlopsimok moaur ¥ pacCCMOTPEHUS KaT00bI

5.4.1. JleiictBus (6e3aeiictBust) OMCY, nomxHocTHBIX Uil OMCY 1pu npeaocTaBieHUN
MYHULIMIIAJIbHONW YCIIYTH, @ TAaKXKE PELIEHUS, IPUHATHIE (OCYLIECTBIISIEMbIE) B XOJI€ BBIOJIHEHUS
HACTOALIET0 aJMUHUCTPATUBHOIO pErjiaMeHTa, OOXalyloTcsi B J0CyAeOHOM (BHeCyneOHOM)
nopsijiKe myTeM odpaieHus Kk pykooautento OMCY.

5.4.2. Kanoba nomaercs B OMCY B nucbMeHHOW (opMe, B TOM YHCIE NPH JTUIYHOM
IIpUEME 3asIBUTENS, WIN B JIEKTPOHHOM BH/IE.

54.2.1. Ilpuem xano6 B mnmucbMeHHOW ¢opme ocymecTBiasercs OMCY B wmecte
IIPEIOCTABJIEHUS MyHULIUIIAIBHON yCIyTH (B MECTE, TJI€ 3asBUTENb M0JaBaJl 3alIpOC HA MOJy4YEHUE
MYHULIMNIAJIbHOW YCIIyTH, HapylIeHHE MOpsaKa KOTOpoil obOxkamyercs, nubo B MecTe, TIle
3asiBUTEJIEM TIOJyUEH PE3YNIbTAaT YKA3aHHON MyHUIIMIIAIIBHON YCIIYTH).

Xanoba B mucbMeHHOH opMe MOKET OBITH TAaK)KE HampaBJeHa 1o TOoYTe.

54.2.2. B ciayyae nojpauyu KajoObl HpH JIMYHOM IIpUEME, 3asiBUTENIb MPEICTABIISAET
JIOKYMEHT, yIOCTOBEPSIOLIUI €ro JTUYHOCTh B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoii
®denepauuu.

54.2.3. B cnyuyae ecnam xanoba ToOJaeTCs 4epe3 MPEeICTAaBUTENs 3asBUTENs, TaKke
IPEJCTaBISIETCS TOKYMEHT, MOJITBEP)KIAIOLINI MOJIHOMOYMS Ha OCYIIECTBIEHUE NIEUCTBUN OT
UMEHU 3asBHUTENS. B KauecTBe JOKyMEHTa, MOATBEPKAAIOIIETO MOTHOMOYHS Ha OCYIIECTBICHHE
NEHCTBUI OT IMCHH 3asIBUTEIISI, MOXKET OBITh MPEICTABICHA:

1) odopmieHHas B COOTBETCTBHM C 3aKoHOHAaTelnbcTBOM Poccuiickoit denepauuu
JOBEPEHHOCTD (151 (PU3MUSCKUX JIUIT);

2) odopmieHHas B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit ®Deneparuun
JIOBEPEHHOCTb, 3aBEPEHHAs M1€YaThIO 3asBUTENS M MOJNUCAHHAsT PYKOBOAUTEIEM 3asBUTENS WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JIMLOM (/17151 FOPUANYECKHX JIUIT);

3) Komus peleHuss O Ha3HaueHuu win 00 wu30paHuM JMOO MpHKaza O Ha3HAUYEHUU
(Gu3M4ecKoro Jmia Ha JOHKHOCTb, B COOTBETCTBUHU C KOTOPBIM Takoe (U3UUECKOE JTUIO0 001agaeT
IIPaBOM JE€MCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.4.2.4. B a11eKTpOHHOM BHJI€ Kaj100a MOKET OBITh MOJJaHa 3asBUTEJIEM ITOCPEACTBOM:

1) oduumansHoro caiita OMCY B HHPOPMAIMOHHO-TEIEKOMMYHUKAIIUOHHOW CETH
HHurepHer;

2) EIII'Y, PIIT'Y;

3) QenepanbHON rocyaapcTBEHHOW HWH(POPMALMOHHOM CHUCTEMBI, OOecTeYrBaroNIeii
npoiiecc 1ocyne0Horo (BHeCy1e0HOTr0) 00KamoBaHus pelieHui U AecTBul (6e3aeiicTBus) (nanee
- [Toptan nocyae6HOro 00xanoBaHus).

[Ipn nonaude xanoObl B 3JEKTPOHHOM BHUJE JTOKYMEHTHI, YKa3aHHbIE B MOAMYHKTE 5.4.2.3
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTa, MOT'YT OBITh IPEZCTABICHBI B (POpPME 3IIEKTPOHHBIX
JOKYMEHTOB, TOJIUCAHHBIX  JJEKTPOHHOW  MOAMKMCHIO, BHUJ  KOTOPOM  MIpPEerycMOTpPEH
3akoHoAarenscTBoM Poccuiickoit denepanuu, npu 3TOM JOKYMEHT, YAOCTOBEPSIIOIIMM JTUYHOCTD
3asiBUTENISA, HE TpedyeTcsl.

[Tpu ucnons3oBanuu [loprana nocyaeGHOro 00kaaoBaHUS 3asBUTEIIO 00ECIIEUNBACTCS:

a) BO3MOKHOCTb T0JJau! 3asIBUTEJIEM B AJIEKTPOHHOH (hopMme 3kaio0bl U UHBIX JOKYMEHTOB
(TIpHM HATMYKHK), TTOATBEPKAAIONINX JOBOJIBI 3asIBUTEIIS;

0) JOCTYITHOCTH JIJIsl 3aMOJTHEHUS W (MIJIM) KOMTMPOBAHUS 3assBUTENIEM TA0JIOHOB JKajloObI B
3JIEKTPOHHOHU (opMme;

B) BO3MOXHOCTh IOJIY4EHHs 3asBUTEJEM CBEACHHMH O XOJI€ PAacCCMOTPEHHs KajloObl,
MIOJAaHHOM JTI0OBIM CIIOCOOOM;

I) BO3MOXKHOCTb TMOJYYEHMsI 3asBUTEIEM pELIEHUS MO0 jkajole, MOJaHHOW J0ObIM
CII0CO00M;

J1) BO3MOXXHOCTb O3HAKOMJICHHsI ¢ MH(opManueir o0 oO0IIeM KOJIMYECTBE IMOJAHHBIX W
PaccMOTPEHHBIX Kajo0.

5.4.3. XKamnoba moxet ObITh MosaHa 3asgButeneM depe3 M®II. [1pu moctymieHnn xkamo0bt



M®II obecneunBaer ee mepemauy B OMCY B mopsiike U CpPOKH, KOTOPHIE YCTaHOBJICHBI
corjarieHuem o B3aumozaeicTBuu Mexxay MOL 1 OMCY, HO He mo3iHee CIeayroIero paboyero
JTHS CO JHSI IOCTYIUIEHUS KaI00BbI.

Kanoba Ha HapymieHHe TOpsAKAa NPEIOCTaBICHUS MYHHUIUIAIBLHON ycioyru MOIL]
paccmarpuBaercss OMCY. Ilpu 3TOM CpOK pacCMOTpPEHHUs >KaloObl HMCUUCISICTCS CO JIHA
peructpanuu xanodsr B OMCY.

5.4.4. VYNOIHOMOYEHHBIE Ha PACCMOTpPEHHUE KanoO AomKHOCTHhie Jmna OMCY
o0ecreunBaroT MPUEM M PACCMOTPEHHE Kajoo.

5.4.5. OMCY obecnieunBaer:

1) ocHareHre MECT mpHUeMa kajoo;

2) wuHdopMupOBaHHE 3asABUTENCH O TOpPSIKE OOXAIOBaHHMS pEHICHUH W JeHCTBUI
(6e3neiictBust) OMCY, ero T0/KHOCTHBIX JIUIL;

3) KOHCYJIbTHPOBAaHUE 3asBUTEICH O TMOpPSAKE OOXKaJOBaHWUS PEIICHUH W JCUCTBUU
(6e3neiictBuss) OMCY, ero 10JKHOCTHBIX JIUIL;

4) 3akiI0YeHHE COIVIAlEHUI O B3aMMOJEHCTBUM B yacTU ocyiuectsiaeHuss M®L] npuema
KaJi00 U BBIIaYM 3asBUTENSIM PE3YJIbTaTOB PACCMOTPEHUS Kaoo.

5.4.6. OcHOBaHUSAMU JUIsl HA4ajia MPOLELyphl 10Cy1e0HOro (BHECYAEOHOr0) 00XKal0BaHUs
SBIISIOTCS MOCTYIUICHHE KAJIOObI 3asBUTENS U €€ PETUCTpaIusl.

5.5. Cpok paccMOTpeHUs Kaao0bl

5.5.1. Kanob6a, nocrynusiias B OMCY, noIJIeKUT PETUCTPALIMU HE TTO3/IHEE CIECTYIOIIErO
paboyero JIHs CO JHS €€ MOCTYIUICHHUS.

5.5.2. 3apeructpupoBaHHas >kano0a MOAJEKHUT PACCMOTPEHUIO JOJDKHOCTHBIM JIHIIOM,
HaACJICHHBIM IMOJIHOMOYUAMMU 10 PACCMOTPCHHUIO )KaJ'IO6, B TCUCHUC IIITHAAUIATU pa60q1/1x I[Hefl CcO
IHS ee perucTpauud, a B ciydae oOxanoBanus oTkaza OMCY, mnpenocTaBisionIero
MYHULIMNIAJIBHYIO YCIYTYy, noibkHocTHoro ynuna OMCY, mpenocTaBisioniero MyHUIUMNAIBHYIO
yCIyry, B MpUeMe JIOKYMEHTOB y 3asBUTENS JUOO B HCIPABICHUHU JOMYIICHHBIX OMEYaTOK U
OIMMOOK WJIH B CiIydae 00)KaIOBaHWS HAPYIICHUSI YCTAHOBIIEHHOTO CPOKA TaKUX HCIIPABICHHUH - B
TEUYECHHE MATH PadOUUX THEH CO JAHS €€ PeTUCTPALIUU.

5.5.3. Ilpu mnomaue xkanoObl B ayekTpoHHON ¢opme uepe3 [lopran mocyme6HOTO
00xanoBaHus, KanoObl pacCMaTPUBAIOTCSI OTBETCTBEHHBIMHU JOKHOCTHBIMU JIMIIAMH B TEUYEHUE
15 paboumnx nHeW ¢ MOMEHTa peructpaiuu xanoosl Ha [TopTane qocynedHOro o0KanoBaHusl.

5.6. IlepedyeHb OCHOBaHUH AJIs1 IPUOCTAHOBJIEHUS! pACCMOTPEHUS
&KaJlo0Bbl B ClTy4yae, €Clii BO3MOXKHOCTb ITPUOCTAHOBIICHHS
MpeayCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickoi denepannn

[IprocraHoBiieHHE pacCMOTPEHUS HKaI00bI HE JOMYCKAEeTCs.
5.7. Pe3ynbTaT pacCMOTpEHUS KATOOBI

5.7.1. Tlo pesynbTaTam paccmoTpenus xanoost OMCY npuHHMaeT 0JHO W3 CIEAYIOUIUX
pELICHU:

- yIOBJIETBOpsieT xanoOy, B TOM uyucie B (opMe OTMEHbl MPHUHITOIO pEIICHHUs,
ucnpasieHus gonymeHHelx OMCY, npenocTaBisoluM MyHULUNAIBHYIO YCIYTy, OIEYaTOK U
OmMOOK B BBIAAHHBIX B pE3yJbTaTe MPEAOCTaBICHHUS MYHHUIIMNAIBHOM YCIyTH JOKYMEHTax,
BO3BpaTa 3asBUTEIIO JEHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickont denepanuu, HOpMaTUBHBIMU NPAaBOBBIMU akTaMH CaxaJuHCKOMN
001acTH, MyHUIIMNIAIEHBIMU 00pa3zoBaHuaMy CaxaarHCKOM 001acT, a Takke B MHBIX (hopMmax;

- OTKa3bIBAET B YAOBJIETBOPEHUH KAJIOOBI.

5.7.2. OMCY oTka3bIBaeT B YAOBIECTBOPEHUH JKAIOOBI B CIEAYIONINX CIydasx:

1) HamM4Ke BCTYNMBILETO B 3aKOHHYIO CHITY PELICHMs CyJia 110 )Kano0e 0 TOM Ke IIpeaMeTe



U TIO0 TEM K€ OCHOBaHUSIM;

2) mojmaya »ajnoObl JIMLIOM, IOJHOMOYHUS KOTOPOTO HE TMOATBEPXkACHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccniickoit denepanumn.

5.7.3. B ciydae ycTaHOBIIEHUS B XOJ€ WJIM IO pe3yjibTaTaM PacCMOTPEHUS >KaloObl
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO IPAaBOHAPYLIEHUS, NPEIyCMOTPEHHOIO craThed 5.63
Konekca Poccuiickoii ®denepanuu 00 aJMHUHUCTPATUBHBIX MPABOHAPYIICHUSX, WA TPHU3HAKOB
COCTaBa MpeCTyIUIeHUs, J0bKHOCTHBIE Juia OMCY, yroaHOMOYEHHBIE HAa PAaCCMOTPEHHE KaJl00,
HEe3aMeUIUTEIbHO HAIPABIISAIOT COOTBETCTBYIOIINE MaTEPHUAIbl B OpraHbl IPOKYPATYPHI.

5.8. Iopsmok nHGOPMUPOBAHUS 3aTBUTEIIS
0 pe3yibTaTax pacCMOTPEHUS KaJIOOBI

5.8.1. Ilo >xenaHuro 3asBUTENS OTBET 110 PE3YNbTaTaM PACCMOTPEHHUS KaI00bl MOKET OBITH
IpEe/CTaBJIeH HE MO3AHEee JHsI, CIEeIYIOLEro 3a JHEM NIPUHSTUS pellieHus], B GopMe 3JIEKTPOHHOTO
JIOKYMEHTA, TMOJIUCAHHOIO AJIEKTPOHHON IOJNMUCBHIO YIIOJHOMOYEHHOTO Ha pacCMOTPEHHE
XKasio0bl TOJKHOCTHOI'O JIMLA U (MJIM) YIOJIHOMOYEHHOTO Ha PacCMOTPEHHUE KajloObl opraHa, BUj
KOTOpPOM yCTaHOBIIEH 3aKOHOAATenbCcTBOM Poccuiickon denepanuu.

5.8.2. OTBeT no pe3ynbTaTaM pacCMOTPEHHS JKaI0O0bI MOAMUCHIBAETCS YIIOJIHOMOUYEHHBIM
Ha pacCMOTPEHHE Kano0bl JOHKHOCTHBIM JuioM OMCY.

5.8.3. B oTBeTe 1o pe3ynapTaraM pacCMOTPEHUS JKalI00bl YKa3bIBAtOTCS:

- HaumeHoBanne OMCY, HOKHOCTH, (haMuaus, WUMs, OTYECTBO (TPU HAIUYUHU) €rO
JOJDKHOCTHOTO JIMLIA, IPUHSIBILETO pelleHue 10 kKaooe;

- HOMEp, JlaTa, MECTO IPHUHATHUS PEIIEHUs, BKIIOYas CBEIACHHUS O JIOJDKHOCTHOM JIUIIE,
pelieHue i aeiicteue (6e3elcTBrIe) KOTOPOro 00xalyercs;

- (hamwmiust, IMs1, 0OTYECTBO (TIPU HAJTMYWH ) 3asIBUTEIIS;

- OCHOBAHMsI JUI IPUHATHS pEeIIeHUs 110 jKanooe;

- IPUHSATOE MO KanoOe pelIeHue;

- eclM »kajo0a mpu3HaHa 00OCHOBAHHOM - CPOKHM YCTpaHEHMsI BBISBJICHHBIX HAapYIICHUH, B
TOM YHCJIE€ CPOK MPEAOCTABICHUS Pe3ybTaTa MyHUIIMIIAIILHON YCIIYTH;

- CBEJICHHUS O MOpsAKe 00KaIOBaHUs IPUHATOTO 10 )Kajio0e pereHus.

5.8.4. IlucpMeHHbIE OTBETHI HA ’KaJI00bI, MpeAHA3HAUEHHBIE JJIsl HAPABJICHUS 3asSBUTENSM,
BBICBIIAIOTCSI 1O ITOYTE HEMOCPEICTBEHHO B ajjpeca 3asiBUTENEH.

5.8.5. Hudopmanmio o craryce paccMOTpeHHUs >XaloObl, moaaHHOW uepe3 I[lopran
J0Cy1eOHOro 00KaloBaHMs, 3asBUTENIb MOXKET y3HATh B JINYHOM KaOUHETe.

5.9. Ilopsinok 06kaoBaHUs pelieHus 1o xanooe

3asgBUTEIb UMEET paBo 00’xaJIoBaTh pCHICHUC 110 Kamooe BBIICCTOAIMM OOJIDKHOCTHBIM
JIMIaM HJIK B BI)IHIeCTOSIHII/Iﬁ oprad B MOPAAKE NIOAYUHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA MTOJIy4eHHE HH(GOPMAIIMU U IOKYMEHTOB,
HEOOXOAUMBIX JUIsI 0OOOCHOBAHHS U PACCMOTPEHUS JKaI00bI

3agBuUTENb UMEET MPAaBO HAa MOJy4YeHHE WH(POPMAIMU U JTOKYMEHTOB, HEOOXOAUMBIX JUIs
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

5.11. Crioco6s! nHGOPMUPOBAHUS 3asiBUTENEH
0 MOPSAKE MOJIaYH U PACCMOTPEHHS KaJIO0ObI

5.11.1. NMudopmupoBanue 3asBUTENEH O MOpsAKE O00KaIOBaHUS PEUICHUN WU JCHCTBUIA
(6e3meiictBusi) OMCY u MX AOMKHOCTHBIX JIUI[ OOECNEYMBACTCS TOCPEICTBOM pa3MEIICHUs
uH(pOpMaIlMK HA CTEHJAaX B MECTaX MPEOCTaBJICHHS MYHUIIUIAIBHBIX YCIYT, HA OQUIIUATHBHOM
caiite OMCY B cetu Untepner, B EIII'Y u PIIT'Y.



KoHcynbTupoBanue 3asBuTeneil o TMOpsAKe O0OXKaloBaHMS pEUICHHH U JeHcTBUA
(6e3meiictBusi) OMCY U ero AOMKHOCTHBIX JIMI] OCYIIECTBIISIETCS B TOM YHCIIE MO TeledoHy,
AJIEKTPOHHOM IOYTE, P JIUYHOM IIPUEME.

5.11.2. Tlonoxxenne 00 OCOOCHHOCTSX TMOJAYM M PACCMOTPEHHUS JKajio0 Ha pEIICHUS U
neiictBust  (Oe3pericteue) OMCY u uX JOIDKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIIY)KaIlIWX,
YTBEP)KJEHO [TOCTAHOBJIECHUEM aIMHUHHUCTPALUU MYHUIMIIAILHOIO 00pa30BaHus FOPOACKON OKPYT
«Oxunckuit» ot 12.12.2013 Ne 996 «O6 yrBepxnenun IlonoxxeHus: 00 0COOCHHOCTSX MOAAYH U
paccMOTpeHHs Jkajno0 Ha pemeHus U jAedcTBus  (Oe3neiicTBHE) OpPraHoB — MECTHOTO
CaMOYIIpaBJICHUs] MYHUIUNAIBHOTO 00pa3oBaHUs TOPOACKOH OKpyr «OXHMHCKHH» H HX
JOJDKHOCTHBIX  JIML, MYHHUUMIAIBHBIX CIYXKAallMUX OPraHOB MECTHOI'O CaMOYIPABICHMS
MYHUILIMIIAJIBHOTO 00pa30BaHuUs TOPOACKON OKpYyr «OXUHCKUN».



ITpunoxxenue Ne 1

K aJIMHHHACTPAaTUBHOMY peTJIaMeHTy
MPEIOCTABICHUS] MyHUIIUIIATBHOW YCITYTH
«ITocTraHoBKa Ha y4eT JUIs 3a4MCICHUS IeTel
B 00pa3oBarebHbIC OpraHnu3aluH,
peanusyromnye 00pa3oBaTeIbHYIO IPOTPAMMY
JIOIIKOJIBHOTO 0Opa30BaHUsI»

bnok — cxema IIOCJICI0BATCIIbHOCTHU HCI;'ICTBPII;'I IIpu MMpe€aAOCTaBJICHUN MYHHHHHaHBHOﬁ ycaiyru

ITonaua 3asiBI€HUS O IPEJOCTABICHUH YCIyTH

V

1.TIpuem u peructpanus 3asBICHUS

3asiBJI€HUE OIAHO
Jn4HO yepe3 MOI]

Briaua pacniucku B oiy4YeHUU
JIOKYMEHTOB

[Tepenaua noxkymentoB B OMCY

HET

Ha COOTBCTCTBUC

2. TIpoBepka 3asiBI€HUS O NPEAOCTABIECHUH MyHULIUTIATBHON YCIYTH

Tp€6OBaHI/I$IM HACTOAIICTO pCrilaMCHTA U
PacCCMOTPCHUC 3a4BJIICHHUSA 110 CYHICCTBY.

J

\’

OTCyTCTBYIOT OCHOBAHMS,
MPEyCMOTPEHHBIE TYHKTOM 2.8
HacTtosmero PermamenTa, mis
OTKa3a B MPEIOCTaBICHUU yCIyTH

v

[Tpunstue pemenus 06 oTkase B
MPEIOCTABICHUH YCIYTH

[TpunsTHE pelIEHUs O IPENOCTABICHUN
MYHHLIMIIAJIbHON yCIIyTH

3. Briava pesynbTara npeaoCcTaBICHHS
MYHULUIIAJIBLHON YCIyTH




