AJIMUHUCTPALIUSI MYHULIMITAJIBHOI'O OBPA3OBAHNS
TOPOJICKOM OKPYT «OXUHCKW»

INOCTAHOBJIEHUE
ot 02.04.2018 Ne 179
r. Oxa
O BHECCHUU W3MEHEHU M B
aJIMMHHUCTPATHUBHBIN permameHT
IIPEIOCTABIICHUS rocyapCTBEHHOM
yCIyru  «3akilo4yeHne  JTOTOBOPOB
JIOBEPUTEIBHOIO YIPaBIICHUS
UMYILIECTBOM  HECOBEPIICHHOJETHUX
MOJOTIEYHBIX, YTBEPKICHHBIN
MIOCTaHOBJICHHEM aJIMUHHCTPAINH
MYHHULMIIAJIBHOTO oOpa3oBaHUs
ropoackoil okpyr «OXHMHCKHI» OT

26.04.2016 Ne 249

B cootBerctBuu ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
NPEOCTABIICHHUS TOCYIAPCTBEHHBIX M MyHUIIMTIAIBHBIX YCIYT», pacropsokeHneM [IpaBuTenscTBa
Caxamunckorr obmactu ot 30.04.2015 Ne 191-p «O06 onTUMH3alUU TPEIOCTABICHUS
MYHUIIUNAIBHBIX YCIYT M TOCYIapCTBEHHBIX YCIYT, MPEJOCTaBIIIEMBbIX OpPraHaMH MECTHOTO
caMmoympaBlieHUs», pacnopsbkeHueM IlpaButenscrBa CaxamuHckoit obmactu ot 15.09.2015
Ne 459-p «O06 yrBepkaeHun TuIIOBOro aJIMUHHCTPATHBHOTO pETJIaMEHTa MpPEJOCTaBICHUS
rOCYyJapCTBEHHbIX  (MyHUIUIANBHBIX)  YCIYyr  OpraHaMM  MECTHOTO  CaMOYIpaBJICHUS
MYHHUITUTIATBHBIX 00pa3oBaHuil CaxXxalWHCKOM 00J1acTH», PYKOBOJICTBYSCH cTaTheil 42 YcraBa

MYHHITUTIAIEHOTO 00pa30BaHMs TOPOJICKONU OKPYT «OXHHCKUIA,

[TOCTAHOBJIAIO:

1. Buectu  wu3MeHeHHMs B  aJMUHHCTPATUBHBIH  pEriJaMeHT  IMPEeIOCTaBJICHHUS
TOCYapCTBEHHOM YCIIYTH «3aKJII0YeHHE JOTOBOPOB JOBEPUTEIBHOTO YIPABICHUS HMYIIECTBOM
HECOBEPIICHHOJETHUX  IIOJIOTIEYHBIX», YTBEP)KACHHBIM IOCTAaHOBJICHHEM AaJIMHHUCTPALUU
MYHUIIUTIATBLHOTO 00pa30BaHUs TOPOJCKON OKpyr «OxuHckuit» ot 26.04.2016 Ne 249, nznoxus

€ro B CIeAyIolIeH pegakiuu (puiaraercs).


consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B

2. Ony0OnuKoBaTh HacToOsIee IOCTaHOBIEHHE B Tazere «CaXxanuHCKUNH HEPTAHUKY,
pasMecTuTh Ha O(QUIHMATLHOM CalTe aJMHUHUCTPALIMH MYHUIUIIAIHLHOTO 00pa3oBaHMsI TOPOACKOM

oKpyT «OXxuHCKHI» WWwW.adm-okha.ru.

3. KoHTposb 32 NCIIOJIHEHUEM HACTOSLIET0 TOCTAHOBJIEHMSI BO3JIOKHUTH HA 3aMECTUTENS
[JIaBbl MYHHUIMIAJIBHOTO 00pa3oBaHUsl TIOPOJCKOM OKpYyr «OXHHCKMI», 3aMECTUTEINS TJIaBbl
aIMUHHUCTPAIIMM MYHULUIAIBLHOIO 00pa30BaHUS TOPOACKOH OKpYr «OXUHCKUN» MO BOIPOCAM

MECCTHOI'O CaMOYIIpaBJICHHU A, KAAPOBBIM U 06H_II/IM BOIIpoCaM Crenanosa K.B.

I'maBa MyHHIIMNIIAJILHOTO 00pa30BaHMS C.H.TI'yces
ropoackoi okpyr « OXmHCKuUin»


http://www.adm-okha.ru/

YT1BepxaeH

MOCTAHOBJICHUCM aIMUHUCTpAIUN
MYHUIUNAIBHOIO 00pa30BaHUs
ropoJCKOi OKpyr «OXUHCKUI»

or 02.04.2018 Ne 179

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYITH
GAKIIOYEHHUE J0I'OBOPOB JOBEPUTEJIBHOT'O YIIPABJIEHUSA
UMYIIECTBOM HECOBEPHIEHHOJIETHUX ITIOAONNEYHbBIX»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1. IIpeamer perynupoBaHus aIMUHUCTPATUBHOTO PErJaMeHTa

Hacrodmuii aqMUHUCTPAaTUBHBIA PErJIAMEHT YCTAHABIUBAET CPOKU M IOCIIEI0BATEIBHOCTD
aMMHHMCTPATUBHBIX MpOLEAYp M aJIMUHUCTPATUBHBIX JEHCTBUI MpU MPEJOCTaBICHUU
rOCy/IapCTBEHHOW YCIYru «3aKIIOUYE€HUE JI0TOBOPOB JIOBEPUTEIBHOTO YIPABICHHUS WMYILECTBOM
HECOBEPLICHHOJIETHUX MOAONEUHBIX» (Jlajiee — aAMUHUCTPATUBHBIN PETrIaMeHT).

1.2. Kpyr 3asButeneit

1.2.1. 3agBurensaMu SBISAOTCA TpaxaaHe Poccuiickoit @Deaepanuu - 3aKOHHBIE
MpEeACTaBUTENN  (OMEKYHBbI, TIOTMEUUTENTH, NPHUEMHBIE POJMWTENIM) HECOBEPIICHHOJETHUX
MOJIOTIEUHBIX TpaXKIaH, TMPOKUBAIOIIME HA TEPPUTOPUU MYHUIIUNAIBHOTO 00pa3oBaHUs
ropoJIckoi okpyr «OXHHCKHID» (J1anee - 3aiBUTEIH).

1.2.2. TlonHOMOYMSIMH BBICTYHaThb OT HMEHHM 3asBUTENEH TP B3aUMOJECHCTBUHU C
COOTBETCTBYIOIIMMHU OpraHaMU HUCIIOJIHUTENIBHON BJIACTH, OpraHaMU MECTHOT'O CaMOYIPABICHUS U
WHBIMU OpPTaHU3AIMSIMU TPH TMPEJOCTABICHUU TOCYIAPCTBEHHOW YCIYrd OOJajaroT JuIa, B
COOTBETCTBUU ¢ O(POPMIIEHHON B yCTAaHOBJIIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit deneparuu
MOPsIIKE TOBEPEHHOCTH, HA YKa3aHUU (efepaTbHOTO 3aKOHA JIMOO HA aKTe YIMOJTHOMOYEHHOTO Ha
TO TOCYAApCTBEHHOTO OpraHa WM OpraHa MECTHOTO CaMOYIIpaBIIeHUs (faliee — MPeICTAaBUTEINN ).

1.3. TpeboBaHus K MOPAAKY HHPOPMHUPOBAHUS O OPSI/IKE
IPEJOCTABIIEHUS FOCYIapCTBEHHON YCIIyTH

1.3.1. Uudopmanust mo BorpocaM NpeaocTaBICHHs TOCYJapCTBEHHON YCIYT'H COOOIaeTcs
3asABUTEIISAM:

- IpU JUYHOM OOpAaIIeHWH B OpraH MECTHOTO CaMOYIpAaBJICHHUS, MPEIOCTABISAIOMINN
rocyIapcTBeHHy0 ycuyry (mamee - OMCY) mo anmpecy: r. Oxa, yn. Jlenuna, a. 8 (otmen
COLMAJILHOM 3alUThl U OXpaHbI MpaB JETCTBA), rpaduk npuema rpaxkiaaH: BTOpHUK ¢ 9:00 mo
12:00; wetBepr ¢ 14:00 no 16:00;

- Ipu OOpaIEHUH C UCTIOJIB30BAaHUEM CPEICTB TeNePOHHON CBSA3M MO HOMEpaM TeJaeOHOB
8 (42437) 30614, 8 (42437) 30408;

- mpu nucbMeHHoM oOpameHun B OMCY mo moute mo azapecy: 694490, CaxanuHckas
obnactp, r. Oxa, yn. JlenuHa, a. 8, 10O B 3JIEKTPOHHOM BHJE IO aAPECy ANEKTPOHHOU MOYTHI
uprobrsek@yandex.ru;

- IOCPEJICTBOM Pa3MELICHUs CBEICHUI:

a) Ha odpurransHoM MHTepHeT-caiite http://okha-edu.ru/;

0) B  perHoHaJBbHOW  rocyaapcTBeHHOW  HH(opmanuonHoi  cucteme  «Ilopran
TOCYJapPCTBEHHBIX M MYHUITUTIATBHBIX yCayT (pyHkiuit) Caxanmuackoi obmactu» (manee - PIITITY)
https://uslugi.admsakhalin.ru;


mailto:uprobrsek@yandex.ru
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B) B (emepasbHOM TOCYIapCTBEHHONW WH(pOpMaMOHHON cucreme «EauHbI mOpTan
rOCyJapCTBEHHBIX U MYHHUIIMIIATBHBIX yCuyT (pyHkuuii)» (nanee - EINTY) www.gosuslugi.ru;

') Ha ”HPOPMALIMOHHOM CTeH e, pacnojioxkeHHoM B OMCY;

1.3.2. Caemenuss 0 XoJ€ TPEAOCTABICHHUS TOCYAapCTBEHHOW YCIyrd COOOIIAI0TCs
3asBUTEIISAM:

- ipu TMgHOM oOparienuu B OMCY;

- mpu obpamenn B OMCY ¢ HCTI0JIb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- ipu nucbMeHHoM oOpamernu B OMCY no moute 1100 B 3JIEKTPOHHOM BHJIE;

1.3.3. UadopmupoBanue mpoBoIUTCS B popMme:

- YCTHOT'O MH(OPMHUPOBAHUS;

- MUCBMEHHOT0 UH(OPMHUPOBAHUSI.

1.3.3.1. YcrHoe undopmupoBanue ocymectpisiercs crnenuanucramu OMCY u (wnm) MOL]
npu o0paleHny 3asBUTENCH 32 HHPOpMaLUel JTUIHO WIH 1O Tese(OHy.

CrenuanucTel,  OCYILECTBISAIOLIME  YCTHOE  MH(POPMHUpPOBAHUE, NPUHUMAIOT  BCE
HE0OXO0UMbIE MEPHI JJIS JaYU MOJHOTO U ONEPATUBHOTO OTBETA HA NOCTABJIEHHBIE BOIPOCHI.

VYcrHOe WHGOPMHpPOBAHHE KaKJOIO 3asBUTENS OCYLIECTBISIETCS B TEYEHHE BPEMEHH,
HE00X0AMMOTO IJIsl er0 HH(POPMHUPOBAHUSI.

1.3.3.2. Ilpu otBerax Ha TenedoHHble 3BOHKM crnenuanuctsl OMCY mnoapoOHo, B
KOPPEKTHOH (opMe HHOOPMUPYIOT OOPATHBILNXCS 3asIBUTENEH MO0 HHTEPECYIOUINM UX BOIIPOCAM.
OTBeT N0/KEH HAUMHATHCS ¢ UH(POpMAalMM O HAMMEHOBAaHUU OpraHa MECTHOI'O CaMOYIIpaBJICHMUS,
B KOTOpBIA OOpaTHJICS 3asBUTENb, (aMUINH, UMEHH, OTYECTBE M JOJDKHOCTH CHELMAIMCTa,
NPUHSBIIETO TeNIe()OHHBIH 3BOHOK.

IIpu yctHOM oOpamenuu 3asBurens (mo tenedony) cneuuanuctel OMCY natoT oTBeTHI
camocrosTeNnbHo. Eciu cnenuanuct, K KoTopoMy 0OpaTuics 3asBUTENb, HE MOKET OTBETHTb Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asBUTENb JI0JKEH OBITh HAIIPaBIIEH K JIPYrOMY CHELUAINUCTY WIN Ke
oOpaTHUBIIEMYCS 3asiBUTEIIO JOJKEH OBITh COOOIIeH TeseOHHBIH HOMED, M0 KOTOPOMY MOXKHO
HOJY4YUTh HEOOXOAMMYI HH(pOpMAIMI0, JUOO CHEHHUATUCT MOXKET NPEJIOKUTHh 3asBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.3.3. [IuceMeHHOE UHPOPMHUPOBAHUE OCYILECTBIISCTCS MMyTeM HAINPaBIE€HUS MMCbMEHHBIX
OTBETOB IMOYTOBBIM OTIIPABIIEHUEM MJIM TIOCPEICTBOM HH(POPMALMOHHO-TEIEKOMMYHUKAITUOHHBIX
ceTel oOmiero moiab30BaHUs (IO DJIEKTPOHHON mouTe, MO (akcy) HCXolsd W3 BbIOPAHHOTO
3asBUTENIEM CIIOco0a HaIPaBJICHUs eMy OTBETa.

OTBeT Ha oOpallieHre 3asiBUTENS IPEAOCTABISIETCS B IPOCTOM, YETKOM M MOHATHOH (opme ¢
yKazaHueM (aMUIINU, HHUIKAJIOB, HOMepa TenedoHa crnenuanucta OMCY.

OtBer HampaBiseTcss B NHCbMEHHOM BHJE B 3aBUCHUMOCTH OT croco0a oOpalieHus
3agBUTEN 3a HH(poOpMalMed wWiM crocoda JOCTaBKM OTBETa, YKAa3aHHOTO B IHCHbMEHHOM
oOparieHuu 3asiBUTENS.

OtBer Ha oOpaleHue, MOCTyNuBIIee B (GOPME JIEKTPOHHOTO JOKYMEHTA, HAIllPaBIsSeTCs B
dbopMe 3IIEKTPOHHOTO JOKYMEHTa MO aApecy 3JIEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpalleHHH,
WM B IHCbMEHHOM (pOopMe o MOYTOBOMY apecy, YKa3aHHOMY B 0OpalleHUH.

1.3.4. Undopmarus, ykazanHas B nyHkrax 1.3.1 - 1.3.2 mHacrosmero pasnena
aIMUHHCTPATUBHOTO  perjaMeHTa, oOpas3lbl 3aloJdHEHHUs  3asBJICHUS, U3BJICUYCHUS U3
HOPMAaTUBHBIX IIPABOBBIX AaKTOB, COAEpXKAIIUX HOPMBI, PETYJIUPYIOLUIUE AESITEIBHOCTH 110
MIPEIOCTABIEHUIO TOCYapCTBEHHOH ycnyru, pazmeniatoress OMCY Ha nHGOpMalmOHHOM CTEH/Ie
OMCY, odpunnansnom Untepuer-caiire, PIII'Y u EIIT'Y.

1.3.5. NudopmupoBanue 3asBUTENIeH ClEUUAIUCTaMU MHOTO(YHKIMOHAIBHOIO ILIEHTpa
IPEOCTaBIIEHUS] TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX yciyr (nanee - M®LI) u pasmerienue
uHpopManui O MPEIOCTABICHUH TOCYyAapCTBeHHOW yciayrd B MOIL] ocymiecTBiaseTcs mpu
HaJIMYMM corjiameHus o B3aumozeiictBun Mexay OMCY u MOIL[ B cOOTBETCTBHH C
TpeboBanusMHU nocTanoBieHus IlpaButenscrBa Poccuiickoit @enepanun ot 22.12.2012 Ne 1376
«O6 yrBepxxaeHun IlpaBwil opraHuzalMy JAESTEIBHOCTH MHOIO(YHKIIMOHAJIBHBIX IIEHTPOB
IIPEOCTABIEHUS TOCYJAaPCTBEHHBIX U MYHULMNAIBHBIX YCIYI», COIJIALIEHHWs U HOPMAaTUBHBIX
akToB M®II.



1.3.6. Ha EIIT'Y u PIIT'Y pa3memiaercs crnenyrorias nHGpopmarus:

1) wucuepmpIBalOUi TepeueHb JIOKYMEHTOB, HEOOXOAMMBIX JJisi MPEAOCTABICHUS
rOCy/IapCTBEHHOW ycCIyrd, TpeOoBaHHs K O(OPMIEHHUIO yKa3aHHBIX JOKYMEHTOB, a TaKke
nepeyeHb TOKYMEHTOB, KOTOPBIC 3assBUTEIb BIIPABE MPEACTABUTH MO COOCTBEHHON MHHUIIMATUBE;

2) KpyT 3asBUTEIICH;

3) CpOK IIpe10CTaBIIEHUS TOCYIapCTBEHHON yCIIyTH;

4) pe3ynbTar MPEAOCTaBICHHUS] TOCYJAPCTBEHHOW YCIYTH, MOPSJIOK MPEACTaBICHUS
JIOKYMEHTA, SIBIISIOLIETOCS PE3YIbTaTOM MPEJOCTaBICHHUS TOCYIaPCTBEHHON YCIYTH;

5) pa3mep rocyqapcTBEHHON NOLUIMHBI, B3MMAaeMOIl C 3asBUTENs MPU MPEIOCTaBICHUU
rOCyIapCTBEHHOU yCIyTH;

6) WCUEpPNBIBAIONINI TIEpeYeHh OCHOBAHWUW [UIsl TPHOCTAHOBICHUS WM OTKa3a B
MIPEIOCTABIICHUHU TOCYJaPCTBEHHOMN YCIYTH;

7) o TmpaBe 3asBHTENs Ha JocyldeOHOoe (BHecyneOHOe) oOXalloBaHUE JCHCTBHIA
(Oe3meiicTBUSI) U peLICHWH, MNPUHATHIX (OCYIIECTBISIEMBIX) B  XOAE IMPEIOCTaBIICHUS
rOCyJapCTBEHHOM YCIIyTH;

8) dopmbl 3asBrneHuil (yBeIOMIIEHUH, COOOIIEHUI), UCIONb3yeMble MPU MPEAOCTaBICHUN
rOCYJapCTBEHHOMN YCIIyTH.

Nudopmanusa wa EIITY u PIIT'Y o nopsake u cpokax MpeaoCTaBICHUS TOCYJapCTBEHHOM
YCOYyrH Ha OCHOBAaHMU CBEICHUH, colepxamuxcs B (eaepaqbHOW  TOCYIapCTBEHHOM
uH(popMannoHHOH cuctemMe «DenepanbHO PeecTp rocydapCTBEHHBIX W MYHUITUTIAIBHBIX YCITYT
(pyHKLMIT)», TPETOCTABISIETCS 3asIBUTEIO OECIIaTHO.

JlocTyn k nHGOpMAIKUK O CPOKAX M TOPSIKE MPEAOCTABICHHS YCIYTH OCYIIECTBIsIETCS 0e3
BBITIOJTHEHUST 3asBUTENIEM KaKuX-TMOO TpeOoBaHWMN, B TOM 4HcIe 0€3 HCIOIb30BAHU
IPOTPAMMHOTO 00ECIIEYEeHHUsI, YCTAHOBKA KOTOPOTO Ha TEXHHMUYECKUE CPEICTBA 3asiBUTENS TpeOyeT
3aKJTFOYEHUS JIMIEH3MOHHOTO WIIM HMHOTO COTJAllleHus ¢ TpaBooOiajareneM MporpaMMHOTO
oOecrieyeHns, TPENyCMaTPUBAIONIETO B3WMaHUE IUIATHI, PETUCTPAIMIO WM aBTOPH3AIHIO
3asIBUTEISA, WIH MIPEIOCTABICHUE UM MEPCOHATBHBIX TaHHBIX.

Pasnen 2. CTAHIAPT IIPEJOCTABJIEHWA
I'OCYIAPCTBEHHOMU YCIIYI'U

2.1. HaumeHOBaHuE rocy1apCTBEHHOMN YCIIYTH

HanmenoBanue FOCY,HapCTBeHHOP’I yciyru «3aKIroueHNe AOTOBOPOB  TOBCPUTCIBHOI'O
YIpaBJICHUA HMYIIECTBOM HECOBCPIICHHOJICTHUX ITOAOIICYHBIX ).

2.2. HaumeHnoBauue
opraHa MecTHOTo caMmoymnpasieHusi CaxaaTuHCKOW 00acTH,
MPEIOCTABIIAIONIETO TOCYAAPCTBEHHYIO YCIYTY

[IpenocraBiieHue rocylapcTBEHHONW YCIYI'M OCYIIECTBIISIETCS YIpaBlIeHHEM 00pa3oBaHUs
MYHHUITUTIATEHOTO 00pa30BaHus TOPOACKON OKpYT «OXHMHCKUNY» Yepe3 OTIe] COMHAIBHON 3aIUThI
Y OXpaHbI MPaB JIETCTBA.

[IpenocraBienne rocyrapCTBEHHOM yCIYTM OCYHIECTBIISIETCS BO B3auMojierctBuu ¢ M®DII,
@denepanbHOil CiTy:)k00H TrocynapcTBEHHOW perucTpaiyu, Kajacrpa U Kaprorpapuu (naiee —
Pocpeectp), YnipaBieHuem 3amnucu akToB IpaxaaHckoro cocrosiHus (nanee - 3AIC).

OMCY He BmpaBe TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JACHCTBUH, B TOM YHUCIE
COTrJIacOBaHUM, HEOOXONMMBIX MJI MONYy4YeHHUS TOCYJAapCTBEHHOM YCIYIM U CBSI3aHHBIX C
oOpalieHHeM B UHBIE TOCYAAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpPaBICHHUS H
opraHu3al, 3a HCKIIOYCHUCM IMOJYUCHHUA YCIYT, BKIIOUYCHHBLIX B HNCPCUYHU YCIYI, KOTOPLIC
ABIIAIOTCS HEOOXOIMMBIMH U 003aTEIbHBIMU IS IIPEIOCTABIICHUS TOCYIapPCTBEHHBIX YCIIYT.

2.3. Pe3ynbTat npeaocTaBiieHUsl TOCYIapCTBEHHON YCIyTH



Pesynbrarom npenocTaBiieHUs TOCYJaPCTBEHHON YCIYTH SBIISIFOTCS:

- 3aKJIF0YEHHE JIOTOBOPA JIOBEPUTEIHHOTO YIPABICHUS UMYILIECTBOM HECOBEPIICHHOJIETHETO
MO/IONIEYHOTO;

- BblJJaua MOTUBHPOBAHHOT'O OTKAa3a B MPEIOCTABIEHUU TOCYJapPCTBEHHOM YCIIYTH.

Pesynbrar mpenocraBieHuss rOCyIapCTBEHHONW YCIYTH MO BBEIOOPY 3asBUTENSI MOKET OBITH
npenocTaBiieH GpopMe JOKyMEHTa Ha OyMaXHOM HOCHUTEJNE, a TaKkKe MHBIX opMax, YKa3aHHBIX B
nyHkTe 3.2.4 HacTOAIIEro aIMUHUCTPATUBHOTO PErJIaMEHTA.

2.4. Cpok npeaocTaBiIeHUs TOCYIapCTBEHHOM YCIyry

Cpok mpenocTaBieHUs rOCyAapCTBEHHOW ycnyru - 30 gHed co AHS ImpueMa 3asBJICHUS U
HEOOXOIUMBIX JTOKYMEHTOB (IIpU UX HAJIU4YUN).

2.5. IlpaBoBble OCHOBAHHUS ISl IPEAOCTABICHUS
roCyJapCTBEHHOH ycIyru

[IpenocraBiieHne TOCYIapCTBEHHOW YCIYTH OCYIIECTBISETCS B COOTBETCTBUU  CO
CJIEIYIOIIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTAMU:

- Koncrutynueit Poccuiickoii @enepauuu (IpUHSATa BCEHApOAHBIM T'OJIOCOBAaHHEM
12.12.1993) (¢ yuerom nomnpaBok, BHeceHHBIX 3akoHamu P® o nmonpaBkax k Koncturymnuu PO ot
30.12.2008 Ne 6-®DK3, ot 30.12.2008 Ne 7-DK3);

- I'paxnmanckum komexkcom Poccuiickoit ®epepanuu  (yacth mepBasi) («CoOpanue
3akoHojarenbcTBa P®Dy», 05.12.1994, Ne 32, crt. 3301, «Poccuiickas rasera», Ne 238-239,
08.12.1994);

- CemerinpiM kogekcoM Poccuiickoit ®@enepamnuu («CobOpanue 3akoHOAaTeNbcTBa PDy,
01.01.1996, Ne 1, ct. 16, «Poccuiickas razeran, Ne 17, 27.01.1996);

- ®enepanbHbIM 3ak0HOM OT 02.05.2006 Ne 59-@3 «O mnopsiake paccMOTpeHUs! 00paleHHM
rpaxaan Poccuiickoit ®enepamuu» («Poccuiickas razera», Ne 95, 05.05.2006, «Cobpanue
3akoHomarensctBa Pdy», 08.05.2006, No 19, ct. 2060, «Ilapmamentckas razera», Ne 70-71,
11.05.2006);

- ®enepanbHpiM 3akoHOM OT 27.07.2006 No 152-®3 «O mnepCOHANBHBIX JTAHHBIX»
(«Poccuiickas razera», Ne 165, 29.07.2006, «Cobpanue 3akoHomaarensctBa PDy», 31.07.2006, Ne
31 (1 gacts), ct. 3451, «Ilapnamentckas razeran, Ne 126-127, 03.08.2006);

- @enepasibHbIM 3akOHOM OT 24.04.2008 Ne 48-®3 «O06 omeke W MONEYUTEIHCTBEN
(«Cobpanue 3akoHonarenbcTBa POy, 28.04.2008, Ne 17, cr. 1755, «Poccuiickas razeran, Ne 94,
30.04.2008, «ITapmamentckast raszera», Ne 31-32, 07.05.2008);

- ®epepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aluu NperoCTaBICHUs
rOCy/IapCTBEHHBIX M MYHULHMMNAIbHBIX yciyr» («Poccuiickas razera», Ne 168, 30.07.2010,
«Cobpanue 3akoHomarenbcTBa POy, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbHbM 3ak0HOM OT 06.10.2003 Ne 131-03 «O6 00X NpUHIUNAX OpraHU3aluu
MecTHOTO camoymnpasiienuss B Poccuiickoit ®@eneparun» («Cobpanue 3axkoHomarenbcTBa PDy,
06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razeray,
Ne 202, 08.10.2003);

- nocraHoBieHueM llpaButensctBa P® ot 18.05.2009 Ne 423 «O06 oTaenbHBIX BOIpOcax
OCYIIECTBIICHUS OIMEKHM U TIOTICYUTEIbCTBA B OTHOIICHUHM HECOBEPIICHHOJICTHUX TpakIaH»
(«Cobpanue 3akoHonarenbcTBa Py, 25.05.2009, Ne 21, cr. 2571, «Poccuiickas razera», Ne 94,
27.05.2009);

- noctanHoBienuem lIpaBurensctBa PO ot 16.08.2012 Ne 840 «O mnopsnke mnogauu u
paccMOTpeHHsl JKajno0 Ha perleHuss ©u JaedcTBus (Oe3melicTBue) (QenepalbHBIX OPraHoB
HCIIOJTHUTENIbHOM BJIACTU M UX JOJDKHOCTHBIX JIUI, ()eiepalibHbIX TOCYAAPCTBEHHBIX CIIYKalluX,
JOJKHOCTHBIX JIUII TOCYIapCTBEHHBIX BHEOIOKETHBIX oHI0B Poccuiickoit deneparum» (BMecTe
¢ «lIpaBwiamMu moga4M W PACCMOTPEHMs >Kajmo0 Ha pemieHus W JaercTBus (0e3leicTBHE)
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denepanbHBIX OPraHOB HCIOJHUTEIBHOW BIACTH M MX JOJDKHOCTHBIX JIHI, (enepanbHbIX
TOCY/IapCTBEHHBIX CIYXKAIUX, JOHKHOCTHBIX JIUI[ TOCYJAapPCTBEHHBIX BHEOIOKETHBIX (OHIIOB
Poccuiickoit  ®enepammmn») («Poccumiickas rtasera»y, Ne 192, 22.08.2012, «CobOpanue
3akoHojiatenbeTBa POy, 27.08.2012, Ne 35, cT. 4829);

- IIpukazom MBJI P® ot 07.11.2011 Ne 1121 «O6 yTBepkaeHHH AIMUHHUCTPATHBHOTO
perslaMeHTa MuHHCTEpCcTBa BHYTpeHHUX aAeil Poccuiickoil @enepanuy MO NPEJOCTABICHUIO
roCy/IapCTBEHHOW yCIyTH MO BbIaue CIPABOK O HAJTMYUU (OTCYTCTBUU) CYAMMOCTH U (UH) (pakTa
YrOJIOBHOTO  MpecieNoBaHMs JIMOO O  MPEKpalleHWHd  YroJOBHOTO  IPECIIEeIOBAHUS»
(3apeructpupoBano B Munrocte PO 05.12.2011 Ne 22509) («Poccuiickass razeran, Ne 2,
11.01.2012);

- [Ipuxa3zom MunucrepcTBa obpazoBanus U Hayku Poccuiickoit @enepanuu ot 14.09.2009
Ne 334 «O peanuzaiuu nocranosieHus IIpaBurensctBa Poccuiickoit @enepanun ot 18.05.2009
No 423 (Poccuiickas razera, Ne 252, 29.12.2009);

- 3akonom CaxamuHckoir obOmactm ot 03.08.2009 Ne 79-30 «OO6 opraHuzanvv Hu
OCYILECTBIICHUH JIEATEILHOCTH IO OINEKEe M TIONeYyUuTeNnbCcTBY B CaxalMHCKOW 00JacTi»
(«'yoepuckue BegomocTtu», Ne 140(3347), 05.08.2009);

- 3akoHom CaxanuHckoit oOmactu ot 03.08.2009 Ne 80-30 «O HajeneHuUu OpraHoB
MECTHOT'O CaMOYIIpaBJICHHsI TOCYJapCTBEHHBIMH MOJTHOMOUYMSIMH CaxaauHCKOM 001acTy 1Mo OreKe
u oneunTenbCTBY» («I'yoepHckue BenomocTt», Ne 140(3347), 05.08.2009);

- YcraBoM MYyHULUIAIBHOIO 00pa3oBaHUsl ropoickoil okpyr «OxuHckuin» CaxaluHCKON
obusactu (mpunsT pemienuem OxurHckoro paiionnoro Cobpanus ot 06.05.2005 r. Ne 2.51-1).

2.6. VcuepnbiBaroluii mepeyeHb JTOKyMEHTOB,
HEOOXOAUMBIX B COOTBETCTBHH C 3aKOHOJATEILHBIMU
WJIM UHBIMH HOPMATHBHBIMH MPABOBBIMU aKTaMU IS TTPEIOCTABICHUS
TOCYJaPCTBEHHOM YCIyTH, C Pa3CICHHEM
Ha JIOKYMEHTHI U HHPOPMAIIHIO, KOTOPbIE 3aBUTENb TOJKEH
MPEACTaBUTh CAMOCTOSTENIBHO, U JIOKYMEHTHI, KOTOPBIE 3asBUTEIb
BIIPaBE MPEACTaBUTh 110 COOCTBEHHON WHHUIMATHBE,
TaK KaK OHHU MOJIJIEKAT MPECTABICHUIO B paMKax
MEXBEJIOMCTBEHHOT'O MH(POPMAIIMOHHOTO B3aMMOICHCTBHS

2.6.1. Jlna monydeHHs] TOCYAApCTBEHHOW yCIyru 3asBUTENb mpenoctaBisier B OMCY
CJEeIYIOIINE JOKYMEHTHI:

1) 3asBiICHHE 3aKOHHOTO MpeICTaBUTENS (ONEKyHA, TMOMCYUTENs, MPUEMHOTO POTUTEINS)
HECOBEPIICHHOJETHETO, HW3bSBUBILETO JKEIAHWE 3aKIIOYUTh  JIOTOBOP  JOBEPUTEIHHOIO
YIPaBJICHUS MUMYIIECTBOM HECOBEPIICHHOJETHEr0 MOJAO0NEYHOTO, OCTaBIIErocs 0e3 IMOomedYeHus
poauTenel o Gpopme cormacHo mpuiokeHuto Ne 1 Kk aAIMHHHCTPATUBHOMY pETJIaMEHTY.

2) Komus Tmacmopra 3aKOHHOIO TMpeAcTaBUTENs (OMEKyHa, IOMEYUTeNs, MPUEMHOIO
pongeJm) HeCOBepH_IeHHOJ'IeTHeFO, NU3BSABUBIICTO KCIIAHUC 3aKJIHOUYUTH }IOFOBOP )IOBepI/ITeJ'II)HOFO
YIPaBJICHUS UMYILIECTBOM HECOBEPIIEHHOJIETHETO MOIONEYHOTO.

3) KOIIns CBUACTCIIBCTBA O pO)K)IeHI/II/I HGCOBepHIeHHOJ'IeTHeFO Ioao0IICYHOoro, a HpI/I
JTOCTHIKEHUH YETBIPHALIATH JIET - KOTHIO MacropTa.

4) BBIIIMCKA U3 JIUIIEBOT'O CUCTA WU }IOMOBOI\/’I KHHUI'M Ha HEABUXKXHUMOCTD, nepeglaBaeMy}o 110
JIOTOBOPY JOBEPUTEILHOIO YIIPABICHHUSL.

5) xomus g0roBopa OAHKOBCKOTO CueTa WM OAaHKOBCKOTO BKJIaJa, OTKPBITOTO HA WM
HECOBEPIIEHHOJETHETO MOAO0NEYHOTO.

2.6.2. 3asgBUTENb BIIPABE CAMOCTOSITEIBHO NPEACTABUTH CIEAYIONIUE JOKYMEHTBHI,
HEOOXOUMBIE ISl MOJyYEHHs TOCYAapCTBEHHOM YCIIYTH, KOTOPbIE HAXOATCA B PAaCHOPSKEHUH
FOCYI[apCTBCHHBIX OpFaHOB, OpFaHOB MCECTHOI'O CaMOYHpaBHeHI/ISI N UHBIX 0pFaHOBZ

1) Beimucka u3 EI'PII mpaB Ha HeABMKHMOE MMYILECTBO, O MpaBax OTIEIBHOrO JIMIAa Ha
UMCIOILIIHUECA y HETro OGLCKTBI HCIABUXHUMOT'O I/IMyH_IeCTBa, JII/I60 YBGHOMHGHI/IG 06 OTCYTCTBI/II/I B
EI'PII 3anpammuBaembix ceeaenuii (Pocpeectp).
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2) CBepenus 0 TocyIapcTBeHHOM peructpaiuu poxaenus (3AIC).

3) JloxymeHTHl (IIOCTaHOBJIEHME, PpacCHOpsIKEHUE, IpPHUKa3, JOTOBOp) O Ha3HAYEHUU
OIMEKYHOM, IOMEYHTENEM, MPHUEMHBIM poauTeneMm (maHHbiii qokymMeHT OMCY mMeeT B cBoeM
PacIoOpsKCHUN).

4) Konuu npaBoycTaHaBJIMBAIOUIMX JOKYMEHTOB Ha HMMYIIECTBO HECOBEPIIEHHOJIETHErO
MOJIOTIEYHOT0, TPeOyrolue AOBEPUTENBHOTO ynpasieHus (HaHublid nokymeHT OMCY umeer B
CBOEM PaCHOPSHKEHUH).

2.6.3. 3asgBiaeHMe M JOKYMEHTBI, IPEAYCMOTPEHHBIE  HACTOSILUM  pa3JeiIoM
aJIMUHUCTPATUBHOI'O PEriiaMeHTa, MOAAI0TCA Ha OyMa)KHOM HOCHUTEINE WIH B (pOpME JIEKTPOHHBIX
JOKYMEHTOB IPU HAJIMYUHM TEXHUYECKOH BO3MOXKHOCTH.

DNEKTPOHHBIE JTOKYMEHTHI JIOJKHBI COOTBETCTBOBAaTh TPEOOBaHMSAM, YCTAaHOBJIEHHBIM B
noapasznene 2.14 aiMUHUCTPATUBHOTO PETJIaMEHTA.

3asBIICHHE U TPWIOKEHHbIE K HEMY JOKYMEHTbl HE JOJDKHBI COJAEPXKATh IOJYUCTOK,
HPUITUCOK, 3a4ePKHYTHIX CJIIOB M MHBIX HEOIOBOPEHHBIX HCIPABIECHUI, TEKCThl B HUX JOJKHBI
OBITH HaKMCaHbI pa300pUNBO, O€3 COKPALICHU.

Konuu noxKyMeHTOB, mpuiiaraeMble K 3asBJICHHIO U HAIpaBJCHHbIE 3asBUTEIEM IO IOYTE,
JIOJDKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHO/JATEIILCTBOM TOPSIKE JINOO B TeUeHUE 3
pabouux JHEH OpUrMHalIbl JAHHBIX JTOKYMEHTOB IojyIexar npeabssieHuo B OMCY.

2.6.4. 3ampemaercs TpeOOBATh OT 3asIBUTEIIS:

- TpEeACTaBICHHUS JOKyMEHTOB W HH(OpMAnMM WIA OCYHICCTBICHHUS JCUCTBUM,
IPECTaBICHUE WM OCYILIECTBICHHE KOTOPHIX HE MPEJyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU
aKTaMH, pEryJUpYyOIIUMUA OTHOIIEHUS, BO3HMKAIOIIME B CBSI3U C IPEJOCTABICHUEM
roCyJapCTBEHHOM YCIIyTH;

- IPEACTABJICHUS TOKYyMEHTOB M WH(POPMAIIUU, KOTOPBIE B COOTBETCTBHH C HOPMAaTHBHBIMH
IpaBoBbIMU akTaMu Pocculickoit @enepanuy, HOpMaTUBHBIMU NPAaBOBBIMU akTaMu CaxalnMHCKON
o0jacT M MYHHUIMNAIbHBIMM NPABOBBIMH aKTaMH HaXOJATCS B PACHOPSIKEHUU OpPraHoB
MECTHOT'O CaMOYIIPABJIECHUS, NPEJOCTABISAIOIUX TOCYJapCTBEHHYIO YCIYTY, IOCYJapCTBEHHBIX
OpraHoB Y (WJIM) MOJBEJOMCTBEHHBIX TOCYJapCTBEHHbIM OpraHaM M OpraHaM MECTHOIO
CaMOYIPABJICHUSI OpraHMU3alfii, YYaCTBYIOIIMX B IPEIOCTABIEHUU TIOCYJAapCTBEHHBIX YCIYT, 3a
UCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crarbu 7 denepanpHoro 3akoHa ot 27.07.2010
No 210-®3 «O06 opranuzainuu npeaoCTaBIeHUs TOCYAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT).

2.6.5. Ilpu mnpemocTaBIeHHMM TOCYAAPCTBEHHBIX YCIYr B 3JEKTPOHHOH (opme ¢
UCIIOJIb30BaHUeM (peiepanbHON rocyIapcTBEeHHON MHMOPMAIMOHHONW cucTeMbl «ENUHBINA TopTan
rOCYJapCTBEHHBIX M MYHULUNAIbHBIX YCIyr ((QYyHKIUIl)» U pEerMoHaJbHOW TroCyJapCTBEHHOMN
nH(popMalnoHHON cuctembl «[lopTan rocynapcTBEHHBIX M MYHULMNAIBHBIX yCIyT ((DyHKIMI)
CaxanmHCcKoN 00JIacTH» 3alpeleHo:

- OTKa3bIBaTh B IPUEME 3aIpOca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHUS
rOCyJapCTBEHHOM yCIyrd, B CIIydyae €clId 3alpoc W JOKYMEHTBbI, HEOOXOIMMbIE IS
MPEIOCTABIIEHUS] TOCYAAPCTBEHHOM yCIyrd, OJaHbl B COOTBETCTBUU C UH(OpMaIIMEH 0 cpokax U
MOPSJIKE MPEI0CTaBIEHUSI TOCYJapCTBEHHOH ycinyrH, onyonukoBanHoi Ha EINI'Y, PIIT'Y;

- OTKa3blBaTh B IPEAOCTaBICHUM TOCYJApCTBEHHOM YyCIyru B cllydae, €CIU 3ampoc U
JOKYMEHTBI, HEOOXOIMMBbIE JUIsl MPENOCTaBICHUS TOCYJAapCTBEHHOM YCIYrW, TMOJaHbl B
COOTBETCTBUM ¢ MH(pOpMalMel 0 CpoKax U MOpPsIKE MPeIOCTaBICHUS TOCYIapCTBEHHOM yCIyrH,
onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh OT 3asfBUTENII COBEPIIEHHUS WHBIX JCHCTBHM, KpPOME IPOXOXKIACHUS
UACHTU(PUKAIIMK U ayTeHTU(UKAIMM B COOTBETCTBUM C HOPMATHBHBIMHU IPABOBBIMU aKTaMH
Poccniickoit ®Pepepauuu, yKazaHHs LeIM IpUEMa, a TaKXKe IPENOCTaBICHUS CBEICHUH,
HEOOXOAUMBIX Ui pacueTa AJUTEIbHOCTH BPEMEHHOIO HMHTEpBaja, KOTOPBIH HEOOXOIUMOCTH
3a0pOHHPOBATH JJISl IPUEMA;

- TpeOOBaTh OT 3asBUTENS MPEJOCTABICHUS JTOKYMEHTOB, IOATBEP)KIAIONIUX BHECEHUE
3asBUTEJIEM IIATHI 3a PEIOCTABICHNE TOCYAAPCTBEHHOM YCIyTH.

2.7. VicuepnbIBaroliuil nepeyeHb OCHOBAHU I



JUTSl OTKa3a B MpUEMe JJOKYMEHTOB, HEOOXOTUMBIX
JUTSL IPEIOCTaBICHUS TOCYIApCTBEHHOU YCIIYTH

OcHOBaHMSIMH U OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHUS
roCyJapCTBEHHOH YCIIyTH, SIBJISIOTCS:

1) 3asBieHUE HE COACPKHUT MOANUCH U YKa3aHUs (paMUINU, UMCHHU, OTYECTBA 3asBUTEIS U
€ro Mo4TOBOI0 aJpeca JAJs OTBETA.

2) 3asBieHUE HE NOAJACTCS IPOYTEHUIO, COACPKHUT HELEH3YpHBbIE WM OCKOPOUTEIbHbIE
BBIPA)KEHUS.

3) OrtcyTcTByeT OIWH U3 JOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6. HACTOSIIErO
aJIMUHUCTPATUBHOTO pETIaMeHTa, IPEIOCTaBICHHE KOTOPOTO SBISIETCS 00s13aTEIbHBIM.

4) JIoOKyMeHTBI, yKa3aHHBIC B IIYHKTE 2.0. HACTOSIIECTO aMHUHICTPATUBHOIO periiaMeHTa, He
COOTBETCTBYIOT 1O (opME WIN COJEPKAHUIO TPEOOBAHUAM, ONPEICICHHBIM HACTOSIIUM
a/IMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXe COJepXaT B JOKyMEHTaX HEOrOBOPEHHBIE MPUIIHCKH
U UCIpPAaBJIEHUS, KPOME CIIy4yaeB, KOrja JONYLIECHHbIE HapYIIEHHUS MOIYT ObITh YCTpaHEHbI
OpraHaMH U OpraHu3alUsIMU, YIacTBYIOIIMMH B IIPOLIECCE OKA3aHUs rOCY1apCTBEHHBIX YCIYT.

5) B npejcTaBieHHBIX JOKYMEHTAX U IMOCTYIUBIINX KOMHUSAX 3AIMCEH aKTOB IPa)KIaHCKOTO
COCTOSIHUSL UMEIOTCSl HECOOTBETCTBUS CBECHUH.

6) JIoKkyMEHTBI HCIIOTHEHBI KapaHalIoM.

7) JlOKyMEHTBI HUMEIOT CEpbE3HbIE IOBPEXKJEHUS, HAJIUYME KOTOPBIX HE I03BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPIKaHUE.

8) Hctek cpok neicTBYSI MPEACTaBICHHOTO (-HBIX) JOKyMEHTA (-OB).

2.8. McuepnpiBaroluii nepeyeHb OCHOBAHUMN Ui OTKa3a
B IIPEIOCTABIIEHUU TOCYJaPCTBEHHON YCIYTH

OcHoBaHMEM AJIs OTKa3a B IPEAOCTABICHUH FOCYJapCTBEHHOHN YCIIYTH SIBIISIOTCS:

1) 3asBuTeseM mpeACTaBIEHA 3aBEIOMO HEJOCTOBEpHAas HH(pOpMAamus, HWMEIOIIast
CYILIECTBEHHOE 3HAYEHUE ISl IPEAOCTABICHMSI TOCYAAPCTBEHHOM YCIIyTH.

2) HecoorBercTBue 3asBUTENS TpPeOOBaHMSIM, YKa3aHHBIM B IyHKTEe 1.2 HacCTOAIIETro
aMMHHUCTPATUBHOTO PETJIAMEHTA.

Henpencrasinenue 3asBUTENEM JOKYMEHTOB, KOTOpblE OH BIPaB€ MPEICTaBUTh IO
COOCTBEHHOM MHUIIMATUBE, HE SIBJIIETCSI OCHOBAHUEM JJIsl OTKa3a B PEAOCTABICHUH YCIYTH.

2.9. Pazmep naTsl, B3UMaeMOM € 3asiBUTENS
IIPU NIPEAOCTaBICHUN TOCYIaPCTBEHHON YCIyrH

HpC,Z[OCTaBJ'ICHI/IC FOcyHapCTBCHHOfI YCIYI OCYIICCTBIISICTCS OeCILIaTHO.

2.10. MakcruManbHbIl CPOK 0’KMJIAHUS B OUEPEIU
IpY IoJjaue 3anpoca O NPeA0CTaBIEHUH FOCyJapCTBEHHON
YCIIYTH U TIPU MOJIyYEHUH PE3yibTaTa
IPEJOCTABIICHHS FOCY1apCTBEHHON YCIIyTH

MakcumanbHBIl CpOK OXHUIAHUS B OYEPEAM IpU IOJadye 3ampoca O MPeJOCTABICHUN
TrOCY/IapCTBEHHOW YCIYyrM M IPHU TOJYyYEHUHM pe3yJbTaTa TIOCYJAPCTBEHHOM YCIYyrd B OTHAEN
COLIMAJILHOW 3aIlMThl M OXpaHbl NpaB JETCTBAa YIpPABJIEHUS OOpa30BaHUS MYHHIIMIIAIBLHOTO
00pa3zoBaHus TOPOICKOM OKPYT «OXHMHCKUIT» HE JOJKEH MPEBBIMATh 15 MUHYT.

2.11. Cpok peructpaiyu 3anpoca 3asBUTENs
0 MPEJOCTABJIICHUH I'OCYIapCTBEHHON YCIYTH

Perucrpanuss 3ampoca  3asgBUTENs O IPENOCTaBICHUU TOCYNApCTBEHHOW  YCIYTH
OCYILIECTBIISIETCS. B JI€Hb IOCTYIUICHUS 3alpoca B OTHEN COLMAJIBHOM 3allMThl U OXPAHbI IIPAB



JNeTCTBa  yOpaBlieHHus 00pa3oBaHUS MYHULUMAIBHOIO 00pa3oBaHUS TOPOACKOW  OKpYT
«OXUHCKUIY.

Peructpamusi 3ampoca ¥ HMHBIX JOKYMEHTOB, HEOOXOJMMBIX JJsi MPEAOCTaBICHUS
TOCY/IapCTBEHHOW YCIIYTH, MIPH MPEAOCTABICHUH TOCYAaPCTBEHHON YCIIYTH B 3JIEKTPOHHOU opme
nocpeactsoM EIITY, PIIT'Y ocyiiecTBiasieTcsi B aBBTOMaTUYECKOM PEKHUME.

2.12. TpeboBaHUS K MIOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISIFOTCS
rOCy/IapCTBEHHBIE YCIYTH

2.12.1. IIpuem 3asBUTENEH OCYIIECTBISACTCA B CIIEIHATBLHO 000PYIOBAHHBIX JJIS 3TUX LIEIen
HOMEIIEHUAX, KOTOPbIE OCHAIIAIOTC MH(POPMALMOHHBIMU TaOIMUYKaMH (BBIBECKAMM) U JOJDKHBI
COOTBETCTBOBATH KOM(OPTHBIM ISl 3as1BUTEIICH YCIOBHSM.

[lomenienusi, B KOTOpBIX MPEAOCTABISIETCS TOCYJAapCTBEHHAs YCiayra, JOJDKHBI OBITh
000pyI0BaHbl aBTOMATHMUYECKOW MOXKAPHOW CHUTHAJIM3alMEed M CpeACTBAaMHM IOXKapOTYILIEHUs,
CHUCTEMOM OIOBEIIECHHs O BOSHUKHOBEHNUH YPE3BBIYATHON CUTYalUN.

B 3pmaHumm, raoe opraHusyercss INpUEM  3asABUTENEH, IPENLyCMAaTPUBAIOTCA MECTa
00111eCTBEHHOTO MOJIb30BaHUS (TyaJI€Thl);

2.12.2. Mecra oxugaHus U MecTa AJIs IIPUEMa 3alpOCOB 3asBUTENIEH O MPENOCTaBICHUU
rOCy/IapCTBEHHOW YCIYrd JOJDKHBI OBITh OOOPYHOBaHbI CTYJIbSIMHU (KPECEIbHBIMU CEKLUSAMHU,
CKaMbsIMM) a TaKXke cTojaMH (CTOMKaMH) C KaHLEISIPCKUMHU MPUHAJUIEKHOCTIMH  JUIS
OCYIIECTBIICHHS] HEOOXOJMMBIX 3aITUCEH.

2.12.3. Mecra nmiast MHGOPMHPOBAHUS 3asBUTENECH OOOPYAYIOTCS HWH(POPMALMOHHBIMU
CTeHJaMM, Ha KOTOPBIX pa3MeIlaeTcs BU3yallbHas U TEKCTOBass HHPOpMAaLUs.

2.12.4. Ilomemienusi, npeAHa3HAUYEHHbIE JUISl MPEJOCTABICHUS TOCYJapCTBEHHOM YCIYIH,
JIOJDKHBI ~ YIOBJIETBOPATh TpeOOBaHUSAM 00 oOecredeHun OecrpensTCTBEHHOTO J0CTyma
MHBAJINJIOB K OOBEKTaM COIMAJIIbHOM, WHXEHEPHOM W TPAaHCHOPTHOW HHMPACTPYKTyp M K
IIPEIOCTABIIEMBIM B HHUX YCIyraM B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepanny 0 CONUAITBHON 3aIUTE HHBAIUIOB.

2.12.5. B nensax oOecrneyeHHs JOCTYMHOCTH TOCYAAPCTBEHHOM YCIYTW JUIsl MHBAJIUAOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- YCJIOBUSI OECHpPEISATCTBEHHOTO JOCTyNa K OOBEKTY (34aHHIO, MOMEUICHHIO), B KOTOPOM
NpPEJOCTaBIsAETCS ycayra, a TakXke s OCCHpernsTCTBEHHOI'O IOJIb30BaHUS TPAaHCIOPTOM,
CpEJCTBAaMU CBSI3U U UHGOpMAILUH;

- BO3MOJKHOCTb CAMOCTOSITEJIbHOTO TEPEABMKEHHMS IO TEPPUTOPHUH, HA KOTOPOU
pacmosoKeHbl 0OBEKTHI (3/1aHUS, OMELIEHHS), B KOTOPBIX MPEJOCTABISIOTCS YCIYrH, a TakkKe
BXOJla B Takhe OOBEKTHI M BBIXOJA U3 HMX, MOCAIKU B TPAHCIOPTHOE CPEACTBO U BBICAJKH U3
HEro, B TOM YHCJI€ C UCIOJIb30BAHUEM KPECIia-KOJISICKU;

- CONPOBOXJEHHWE HWHBAIUIOB, MMEIOIIUX CTOMKHE paccTpoiicTBa (DYHKUUH 3peHUs U
CaMOCTOSITENIbHOTO TIEPEBUKECHHUS,;

- HaJJIexaliee pa3MmelnieHrne o0opyJ0BaHusl M HOCUTENeH MH(pOpMaluU, HEOOXOAUMBIX IS
oOecrnieueHns OecrpensiTCTBEHHOTO JOCTYyNa MHBATUAOB K 00beKTaM (34aHMSIM, TOMELIEHUSIM), B
KOTOPBIX MPEJOCTABISAIOTCS YCIYTH, U K YCIIYTaM C Y4€TOM OIpaHUYECHUN UX KU3HEESATEIbHOCTH;

- nyOnupoBaHue HEOOXOIMMOM sl MHBAJIMJOB 3BYKOBOM M 3pUTEIbHON HMH(pOpMaimu, a
TakKe HaANHUced, 3HAKOB W HWHOW TEKCTOBOM U rpaduueckoil uHPOpManUM 3HaKaMH,
BBITOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IprdTOM bpaiins;

- IOITYCK CypOIepeBOIYMKa U TH(IIOCYPI0NePEBOAUNKA;

- JIOIYCK Ha OOBEKTHI (31aHUs, TTOMEIIEHH ), B KOTOPBIX MPEIOCTABIAIOTCS YCIYTH COOAKHU-
NPOBOJHUKA IpPU HAIWYMM JIOKYMEHTa, MOJTBEPXKJAIOLIEr0 €€ CIelualbHoe OOyueHHe M
BbIJJaBaeMOro 1o ¢opMe M B TOpSAKE, KOTOpBIE OMNpEAEISIoTCs (eaepaabHbIM OpraHOM
UCTIOJIHUTEJIBHOW  BJIACTH, OCYILECTBIIAIOIMM (YHKIMM IO BBIPAOOTKE U peaau3aluu
rOCyJapCTBEHHON MOJMTUKA W HOPMATHBHO-TIPABOBOMY DPET'YJIMPOBAHUIO B chepe CcolMaIbHOM
3alUThl HACEJICHNUS;



- OKa3zaHWEe MHBAJIHUJAM IMOMOIIU B MPEOJIOJIEHUU OaphepoB, MEUIAIOMIMX MOJYYSHHIO WUMU
YCIYT HapaBHE C APYTUMHU JIMLIIAMH.

(B cnyyae HEBO3MOXHOCTU OO€CIIEUEHMs BBILIEIEPEUUCICHHBIX TPEOOBAaHUN B IOJIHOM
o0beme, ympaBleHHE O0Opa3oBaHMS MYHHUIMNAIBHOIO OOpa30BaHUS TOPOJCKOH  OKpYT
«OXMHCKMI» MPUHUMAET MEpbl Ul yIOBJIETBOPEHUSI MUHMMAJIbHBIX HNOTpPeOHOCTEH M nocTyna
UHBAJIUZOB K MECTy HpPEIOCTaBJIEHUs YCIyrW, JU00, KOrja 3TO BO3MOXHO, OOecreyuBaeT
IPEOCTABICHUE YCIYTH 110 MECTY >KUTEJIbCTBA MHBAIM/IA UM B TUCTAHIIMOHHOM PEXHUME).

2.13. Tlokazarenu JOCTYITHOCTH U Ka4eCcTBa
rOCyJapCTBEHHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYIHOCTH U Ka4yeCTBA IOCYJapCTBEHHBIX YCIIYT:

1) noctynHoCTh HHGOPMALIMU O TIOPSIIKE MPEJOCTABICHUS FOCY1apCTBEHHON YCIIYTH;

2) BO3MOXKHOCTh MOJy4YeHHS HH(OPMAIMM O XOZE IPEIOCTABICHUS TOCYIapCTBEHHON
YCIIYTH, B TOM YHUCIIE C UCIIOJIb30BaHUEM MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

3) BO3MOXHOCTb IOJYyYEHHMsS TOCYJAapCTBEHHOH YCIyrH B D3JEKTPOHHOM BHJE C
ncnonb3oBanuem EIITY, PIITY;

4) BO3MOXHOCTh TIOJTYYEHUS TOCYIapCTBEHHOM ycimyru B MOL;

5) KOIMYECTBO B3aUMOJICUCTBUI 3asiBUTENS C JOJKHOCTHBIMU JIMLIAMU IIPU NPEAOCTABICHUN
rOCyIapCTBEHHOU YCIYTU U UX IPOJOJDKUTEIBHOCTD;

6) coOIIoIeHrEe CPOKOB MPEOCTABICHUS TOCYIaPCTBEHHON YCITYTH;

7) IOCTOBEPHOCTH NPEAOCTABIAEMOM 3assBUTEISAM MH(DOPMAIIK O MOPSAIKE PEJOCTaBICHUS
roCy/IapCTBEHHOU yCIIyTH, O XOJI€ MPEAOCTaBICHUS FOCYIapCTBEHHON YCIyTH;

8) oTcyTcTBHE OOOCHOBAaHHBIX >Kal00 CO CTOPOHBI 3asBUTENEH Ha pemieHus U (WIH)
neiictBus (6e3aeiictue) OMCY, myHununanbhbeix ciuyxamux OMCY mpu npenoctaBieHUN
TrOCYJapCTBEHHOMN YCIyTH.

2.13.2. Ilokazatenmu JOCTYNMHOCTH M  KadecTBa TOCYAAPCTBEHHBIX  yCIyr IIpH
IPEJIOCTABIICHUH B 3JIEKTPOHHOM BUJIE:

1) BO3MOXXHOCTb NOJY4YeHUsI MHPOPMALIUKN O MOPSAIKE U CPOKaX MPEAOCTABICHHS YCIYTH, C
ncnonb3oBanuem EIITY, PIITY;

2) BO3MOXXHOCTb 3alliCH Ha MpHEM B OpraH s IOJAa4yM 3ampoca O MpeloCTaBICHUU
rocygapcrBeHHoi ycayru nocpencrsoM EINNY, PIITY;

3) BO3MOXXHOCTb (hopMupoBaHus 3arpoca 3assureneM Ha EIII'Y, PIIT'Y;

4) BO3MOXHOCTh TpHE€Ma M PpErucTpald OpraHoM 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOUMBIX /ISl PEJOCTaBICHHs TOCYAapCTBEHHOM YCIyru, nofaHHbIx nocpenctsoM EINTY,
PIIT'Y;

5) BO3MOKHOCTb OIUIAThI TOCYJAApCTBEHHOM MOIUIMHBI 3a MPE0CTaBIECHNE IrOCYAapCTBEHHOM
ycayru ¢ ucnons3oanuem EINY, PIITY;

6) BO3MOXHOCTb TMOJYYEHUS pe3ylbTara IPEeJIOoCTaBICHUsS TOCYIapCTBEHHON YCIyrd B
dopme TokyMeHTa Ha OyMa)XHOM HOCHUTENE WIH B (hOpMe FIMEKTPOHHOTO JJOKYMEHTA;

7) BO3MOXKHOCTh OLIEHUThH JOCTYIHOCTh M KauecTBO rocynapcrBeHHOM yciayru Ha EIIT'Y,
PIIT'Y;

8) BO3MOXKHOCTH HAIlpaBJICHUS B AJIEKTPOHHOU (opMe, kajlo0bl HAa pELIEeHUs U JEeHCTBUS
(6e3neiictBusi) OMCY, npenocTaBisIoONIero TOCYAapCTBEHHYIO YCIYTy, TODKHOCTHOTO JIHIIA
OMCY B x0J€ Ipe1oCTaBIEHUS yCIYTH;

2.14. Vubie TpeOOBaHUs, B TOM YHCJIE YUUTHIBAIOIIHE
BO3MO>XHOCTh M1 OCOOEHHOCTHU MPEIOCTABIICHUS
rocynapctBeHHOU ycinyrd B M®I] 1 0cOOEHHOCTH Mpe0CTaBICHUS
TOCYJaPCTBEHHOM YCIYTH B 3JICKTPOHHOU popme



2.14.1. TIlpenmocraBienue rocyaapcTBeHHOM yciayru B MODI] ocymectBisiercs B
COOTBETCTBUU C COIJIAIIEHHEM O B3aUMOJEUCTBUH, 3aKIOUeHHBIM Mexay OMCY u M®I] c
MOMEHTA BCTYIUICHUS B CUJIY YKA3aHHOT'O COTJIAILICHHUS.

2.14.2. llpenocraBieHue TrOCYAAapCTBEHHOM YCIYrM [pU HAJIMYUU  TEXHUYECKOU
BO3MOXXHOCTH MOXET OCYLIECTBIATHCS B 3JEKTPOHHOU (opme uepe3 «JImunbiii xabuHer» Ha
PIII'Y nimm EIII'Y ¢ ucnonb30BaHUEM JIEKTPOHHBIX JTOKYMEHTOB, IMOANMCAHHBIX 3JIE€KTPOHHOM
MOJAMKCHIO B COOTBETCTBUU ¢ TpeboBaHusaMHu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O6
IEKTpOHHOM moxanucu». [lpm oOpameHun 3a MONY4EHHEM TOCYAAPCTBEHHOW YCIIYIH,
OKa3bIBa€MOW C NPUMEHEHHEM YCWJICHHON KBIM(DUIHUPOBAHHON 3JIEKTPOHHOW MOIMHCH
UCIONIB3YIOTCSL  cpelicTBa Kpumnrorpaduueckor 3amutel uHopmanuu Kpunrollpo, kimacca
3amuThl He HIbke KC2.

2.14.3. TpebGoBaHMs K JIEKTPOHHBIM JOKYMEHTAM M JJEKTPOHHBIM 00pa3aM JOKYMEHTOB,
IpeJoCTaBIIsIeMbIM uepe3 «JInyHbIil KabuHeT»:

1) pasmep onHoro aiina, comepiKaiiero EKTPOHHBINA JOKYMEHT WU 3JEKTPOHHBINA 00pa3
JOKYMEHTa, He JOJDKeH npeBbimath 10 M6. MakcumanbsHbIi 00beM Beex ¢aiinos - 50 M6;

2) gomyckaeTcs MpeaocTaBisITh (aitnel cnenyromux gopmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpemocraBienue aiiioB, uMerOmMUX (GOpMaThl, OTIUYHBIE OT
YKa3aHHBIX, HE JOIYCKAETCS;

3) moxymeHThl B popmate Adobe PDF nomkHBI OBITH OTCKAHUPOBAHBI B YEPHO-0€TI0M JINOO
CepoM IIBETE, OOECIEYMBAIONIEM COXPAaHEHHE BCEX AayTEHTHYHBIX MPHU3HAKOB IOMIUHHOCTH
(xauectBO - He MeHee 200 Touek Ha AIOIM), a UMEHHO: rpaduuecKor MOANUCH TUIla, MeYaTH,
yIII0BOTO mITamMiia OJaHka (€ciu MpUeMIIEMO), a TAK)KE PEKBU3UTOB JIOKYMEHTA,

4) KaXIbpli OTAENBHBIN JOKYMEHT JOJDKEH OBITh 3arpy»eH B CUCTEMY MOJIayH TOKYMEHTOB B
BUje otraenbHOro (ainma. KomudectBo (allJloB  JTOJDKHO COOTBETCTBOBATH  KOJIHYECTBY
JNOKyMeHTOB, mpencrasinsembix udepe3 PIII'Y u EIII'Y, a HaumeHoBanue (ailioB 10IKHO
MO3BOJIATh UACHTU(PUIIMPOBATh JOKYMEHT U KOJIMYECTBO CTPAHHUIL B JOKYMEHTE;

5) daiinbl He TOIHKHBI COJIEPKaTh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4. [leilictBus, CBsI3aHHBIE C  TPOBEPKOM  JEMCTBUTEIBHOCTH  YCUIJIEHHOU
KBAJM(HULIUPOBAHHON 3JIEKTPOHHON TMOANHUCH 3asBUTEINS, UCHOJIb30BAHHOW NMpH OOpalleHUu 3a
MOJIyYEHUEM TOCYJAPCTBEHHOM YCIYI'M, a TaKKe€ C YCTAaHOBJIEHHUEM IEPEUHS KJIACCOB CPENCTB
YIOCTOBEPSIOLIUX LIEHTPOB, KOTOPBIE NOIYCKAIOTCS JUIsl MCIIOJIb30BAHUS B LIETSAX OOeCTeyeHUs
yKa3aHHOM MPOBEPKH M OMPEJEIIAIOTCS Ha OCHOBAaHMU YTBEp)KJIaeMOH (eaepalbHbIM OpraHOM
WCIIOJTHUTENILHON BJIACTHU 1O coryiacoBanuio ¢ denepanbHoii cityx00i 0e3omacHoctu Poccuiickoit
Qdenepau  MoJieNd  yrpo3 0e30macHOCTH HHGOpManuu B HHPOPMALMOHHOM cHcTeMe,
UCIONIB3YEMOW B IeNsX TIpuemMa oOpalleHHid 3a TNpPeJOCTaBICHHEM TaKOW  YCIYrH,
OCYILIECTBIISIIOTCA B COOTBETCTBUU ¢ nocTaHoBiieHHEM IIpaBurensctBa Poccuiickoit ®denepaunun ot
25.08.2012 Ne 852 «OO0 yrBepxkaeHuu [IpaBui ncmosib30BaHUs YCUIICHHON KBAaTU(UIMPOBAHHON
AIIEKTPOHHOM MOANHUCH MPH OOpalleHHH 33 MOJIYYEHHUEM TOCYNAapCTBEHHBIX W MYHHUIIMIIATbHBIX
yCIyT U O BHeCeHHMU HU3MeHeHus B [IpaBuia pa3paboTKu M YTBEP)KIEHHUS aIMHUHHCTPATHUBHBIX
pErJamMeHToOB IPEI0CTAaBIIEHHUS TOCYJaPCTBEHHBIX YCIYT».

Paznen 3. COCTAB, [IOCJIEAOBATEJIBHOCTb 1 CPOKM
BBIIIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUA
KIIOPAAKY MX BBIITOJIHEHM A, B TOM UNCJIE OCOBEHHOCTHU
BBITTOJIHEHUS AJIMUHUCTPATHUBHBIX ITPOLIEJYP B SJIEKTPOHHOM ®OPME,
A TAKXXE OCOBEHHOCTH BBIIIOJIHEHMA A/IMUHUCTPATUBHBIX [TPOLIEAYP
B MHOI'O®YHKIIMOHAIJIBHBIX IEHTPAX

3.1. WcuepnbiBaromiuii nepedeHb aAMUHUCTPATUBHBIX MIPOLIEAYP

3.1.1. [TlpenocraBieHue TOCYIapCTBEHHOW YCIYrH BKIIOYAeT B CeOs  ClEIyIolue
aJIMAHUCTPATUBHBIE IPOLIEAYPHI:



1) npuemM U perucTpaius 3asBJICHUS U JTOKYMEHTOB, HEOOXOJMMBIX Ui MPEIOCTABICHUS
rOCyJapCTBEHHOM YCIYTH;

2) mpoBepKa JAOKYMEHTOB, HEOOXOAMMBIX ISl MPEJIOCTABICHHS TOCYIAPCTBCHHOW YCIYTH,
Ha COOTBETCTBHE TPEOOBAHUAM aJIMMHUCTPATUBHOI'O PETJIAMEHTA,;

3) npUHATHE PEIICHHS O 3aKIFOUYCHHUH OTOBOPA JJOBEPUTEIBHOTO YIIPABICHUS HMYIIECTBOM
HECOBEPILICHHOJIETHETO MOJONEYHOTO WM 00 OTKa3e B MPENOCTABICHUU TOCYAAapCTBEHHOU
YCIIYTH;

4) BbI1aua pe3ysbTaTa MIPel0CTaBIEHUs TOCYIapCTBEHHON YCIIyTH.

3.1.2. biiok-cxema npeocTaBiIeHUsl TOCYIapCTBEHHOM YCIIYTH NMPUBEAEHA B MIPUIIOKEHUN No
2 K HACTOSILEMY a/IMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. Onwucanue aIMUHUCTPATUBHBIX TPOIEIYP

3.2.1. IlpueM u peructpanus 3asBIeHUSI U JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEAOCTABICHUS
rOCyJIapCTBEHHOM YCIYTH

3.2.1.1. OcHoBaHueM JyIsl Ha4ajga aJMUHUCTPATUBHON IIPOLEAYPHI ABIISETCS MOCTYIIJICHUE B
OMCY 3asiBiieHMs U JOKYMEHTOB, yKa3aHHbIX B IyHKTE 2.6.1 aAMMHUCTPATUBHOIO periaMeHTa:

- MOCPEJCTBOM JIMYHOI'O OOpalleHUs! K JAOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HPUEM
JIOKYMEHTOB;

- [IOYTOBBIM OTIPABIICHUEM,;

- IOCPEACTBOM DJIEKTPOHHOM IOYTHI;

- yepe3 MHOT0( yHKIIMOHAJIbHBIN LIEHTP.

3.2.1.2. B cocTaB agMHUHHCTPATUBHOW MPOLETYPHl BXOAAT CIEAYIOIINE aJIMUHICTPATUBHBIC
JENUCTBHUS:

- YCTaHOBJIGHME JIMYHOCTU 3asBUTENsl, B TOM 4HCIE TpPOBEpKAa JOKYMEHTAa,
yJIOCTOBEPSIOLIETO JUYHOCTH (CTaTyC) 3assBUTEINS WM €ro MPeICTaBUTENs, TPOBEpKa MOJHOMOYNI
npejcTaBuTeNd (B cilydae oOpallleHus 3asiBUTENS WM €r0 3aKOHHOTO MPEACTaBUTENS JINYHO);

- TpOBEpKa MPAaBHUIILHOCTHU 3aIIOJHEHUS M KOMIUIEKTHOCTb MPEACTABICHHBIX JTOKYMEHTOB.

3.2.1.3. Cpox peructpanmu 3asBICHHS YCTaHOBIEH B TmyHKTe 2.11 Hacrosmero
aJIMUHUCTPATUBHOT'O perjaMeHTa.

OTBEeTCTBEHHBIM 32 BBINOJHEHHE AAMUHUCTPATUBHON MPOLEAYpPHI SBISETCS CIEHUATUCT
OMCY, 0TBETCTBEHHBIH 3a MPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.4. KpurepueM mNpuHATUS DpELIIEHUS B paMKax HACTOALIEH aJIMMHHUCTPaTHUBHON
IpoLEAYypbl SIBISETCS MOJATBEP)KICHUE JWYHOCTH 3asBUTENS (MPEACTABUTENS 3asBUTENS) U
NOJTHOMOYHMI TmpencTaBuTenst (mpu OOpallleHWH TpEeACTAaBUTENs 3asBUTENS) U OTCYTCTBHUE
OCHOBaHHUS /s OTKa3a B NpuéMe 3asBIEHUS, YKAa3aHHOTO B IMYyHKTE 2.7 HaCTOSIIEro
aJIMUHUCTPATUBHOT'O perjaMeHTa.

3.2.1.5. Pe3ynbTaTOM BBHITIOJHEHUS aIMHHACTPATHBHON TPOILIEYPHI SBISETCS PErHCTPAIUs
3asBIICHUS, A TAKXKE!

1) npu nuuHoMm obpaiennu B OMCYVY:

- BbIJIaua PaclrCKU B JIEHb MOJTYyYEHHS TAKHX JOKYMEHTOB;

2) B cily4ae I0o/1auy 3asBJIEHUS IIOCPEICTBOM IIOYTOBOTO OTIIPABIICHHUS:

- HamnpaBJeHUE YBEIOMJICHUS IO YKa3aHHOMY B 3asBJIEHHMHM MOYTOBOMY aJpecy B TeUEHHUE
pabouero Hs, ciaeayomero 3a qoem nomydeaus OMCY;,

3) B cimydae moaauu 3asBieHus TudHo yepe3 MO

- Bpy4eHHUE paciucku coTpyaHUKkoM M®DIL B 1eHb monydeHus 3asBIeHUs U JOKYMEHTOB.

3.2.1.6. Cnocobom (ukcaruu pe3ynbTaTa BBIOJHEHHS aIMUHUCTPATUBHON MPOIEIYpPHI
SBIISICTCS PETHCTpALUs 3asBJICHUS B JOKyMeHTooOopoTe OMCY.

3.2.2. [IpoBepka JOKYMEHTOB, HEOOXOMMBIX JJISl IPEIOCTABICHUS TOCYJapCTBEHHOM
YCIYTH, Ha COOTBETCTBHE TPEOOBAHUIM a]MHHUCTPATUBHOI'O pPErilaMeHTa



3.2.2.1. OcHoBanueM JJis Havaja aJIMHHUCTPATUBHOM  TPOIEAYPHl  SBJISETCS
3apEeruCTPUPOBAHHOE 3asIBIICHHUE C MPUIIaraéMbIMU JOKYMEHTaMH.

3.2.2.2. B cocTaB afIMHUHUCTPATUBHON MPOLEAYPHl BXOAAT CIEAYIOIINE aJMUHUCTPATUBHBIE
JeMCTBUS: TIPU TIOCTYIUICHUH 3asIBICHUS TOJDKHOCTHOE JIUIIO:

- NpPOBEpsIET IOJIHOTY M COOTBETCTBHE YCTAHOBJIECHHBIM TPEOOBAaHMSM IPEICTaBICHHBIX
JIOKYMEHTOB (COTJIaCHO IyHKTY 2.6 HACTOSIIEr0 aJIMUHUCTPATUBHOIO PETJIAMEHTA);

- B LEJIIX IPOBEPKU JIOCTOBEPHOCTH IPEACTABICHHBIX JOKYMEHTOB, a TaKK€ B Clydyae He
IIPEIOCTABIECHUS 3asBUTEIEM CaMOCTOSATENbHO JOKYMEHTOB, VYKa3aHHbIX B NyHKTe 2.6.2
HACTOSIILEro aJAMUHUCTPATUBHOIO PErJIaMeHTa, (pOpMUpPYET M HalpaBiiieT MEXKBEIOMCTBEHHbIE
3allpoChl B TEUEHHE 3 JTHEW C 1aThl pErUCTPALlMK 3asBJICHUS U NPHIIAraeMbIX K HEMY JOKYMEHTOB
B OMCY.

3.2.2.3. Cpok BBINIOJTHEHUS aJAMUHUCTPATHBHOW Tporeaypsl B TedeHue 14 nHel co JHs
MOCTYIUICHUS 3aPETUCTPUPOBAHHOTO 3asIBIICHHS.

OTBETCTBEHHBIM 32 BBINOJIHEHHE AIMHUHHUCTPATUBHOW MpPOLENyphbl SBISETCA CHELHATUCT
OMCY.

3.2.2.4. KpurepueM NpUHATHS pelIEHUS B paMKax HACTOsILEH aJMUHUCTPATUBHOM
IPOIEypHl SBISIETCS HAJTWYKME JIMOO OTCYTCTBHE CBEICHHHA M JOKYMEHTOB, HEOOXOIWUMBIX JUIS
IPEOCTaBIICHUS YCIIYTH.

3.2.2.5. Pe3ynbTaTOM BBINOJIHEHHS aIMHUHUCTPATUBHON MPOLEAYPHI SBISETCS MPUOOIICHUE
K 3asBJICHHIO OTBETOB Ha MEXBEIOMCTBEHHBIC 3aIPOCHI, MOATOTOBICHHBIN MAaKeT JOKYMEHTOB,
HEOOXOUMBIN /17151 OCYIIECTBIICHUS CIIEAYIOIIEeN aIMUHUCTPATUBHOM MPOLETypHl.

3.2.2.6. CnocoboM (QuKcanuu pe3yibTaTa BBITOJHEHHS aIMHHHCTPATUBHOW IPOLEAYPHI
aBnsiercd  cOpMUPOBAaHHBIA IAKeT JOKYMEHTOB, HEOOXOJUMBIH s  [pPEeJoCTaBICHUS
rOCyJapCTBEHHOMN YCIIyTH.

3.2.3. [IpunsATHE pemeHus o 3aKII0UEeHNH JOr0BOPa I0BEPUTEILHOTO YIIPABICHUS
MMYIIECTBOM HECOBEPIIEHHOIETHETO MTOI0NEYHOI0 U 00 0TKa3€ B IIPEIOCTaBICHUN
roCylapCTBEHHOU yCIyTU

3.2.3.1. OcHoBaHMeM s Hayajla aJMUHUCTPATUBHOM MpOLENYpHl SBISETCA MpPU3HAHUE
cOPMHUPOBAHHBIM TAaKeTa JIOKyMEHTOB, HEOOXOIMMBIX JUIsI  OCYIIECTBJICHUS JTaHHOW
aJIMAHUCTPATUBHOM NMPOLEAYPHI.

3.2.3.2. B cocTaB aAMMHUCTPATHBHOM MPOIEAYPHI BXOASAT CISAYIOIINE aIMHHUCTPATHBHBIC
JeHCTBUS: JOIKHOCTHOE JIUIO:

- OpU HAIMYUM  OCHOBAHUHM, MPEIyCMOTPEHHBIX NYHKTOM 2.8  HAaCTOSALIETO
aJIMAHUCTPATHBHOTO pETJIaMEHTa, TOTOBUT TPOEKT pelieHUs 00 OTKa3e B TNPEAOCTaBICHUH
rOCyJapCTBEHHON YCIYrM C yKa3aHHEM INPUYMH OTKa3a, a TAaKKe MepefaeT MPOeKT pPeleHHs 00
OTKa3e Ha noanuck pykosoguteato OMCY;

- B CJlydae OTCYTCTBUS OCHOBAHMM JJIs1 OTKa3a, MOATOTABIMBAET MPOEKT PACHOPSIKEHUS O
3aKIFOYCHUH JI0TOBOpA JOBEPUTENBHOTO YNPABICHHUS HMMYIIECTBOM HECOBEPIICHHOJIETHETO
MOJIOTIEYHOT 0.

3.2.3.3. Cpoxk BBINOJIHEHUSI aIMUHUCTPATUBHON MpoIenyphl B TeueHue 14 nHeil ¢ MOMeHTa
IpU3HaHUSA cPOPMUPOBAHHBIM MTAKETA TOKYMEHTOB.

OTBETCTBEHHBIM 32 BBHINMOJIHEHHE AaTIMHUHHUCTPATUBHOW MPOIEIypPHl SBISETCS CIEIHATNCT
OMCY.

3.2.3.4. KpurepueM TNpUHATHS pelICHUs B paMKax HaCTOANIEH aAMUHUCTPATHBHOMN
HpOLETypH! ABISETCA HAIMYME WM OTCYTCTBUE OCHOBAHUH, YKa3aHHBIX B yHKTE 2.8 HACTOALIETO
aJIMAHUCTPATUBHOT'O pErjaMeHTa.

3.2.3.5. Pe3ynpTaTOM MCTIOJHEHUS aIMUHUCTPATUBHON MIPOIICTYPHI SBIISCTCS:

- TPOEKT paclopsHKeHHs O 3aKIIOUYEHUH JOrOoBOpa JIOBEPUTEIBHOIO  YIPABICHHS
UMYIIECTBOM HECOBEPILIEHHOJIETHETO;

- pemieHre 00 OTKa3e B MPEAOCTABICHUH rOCY1apCTBEHHON YCIYTH.



3.2.3.6. Cnocobom (ukcanuu pe3yiabTaTa BBIMOJHEHUS aJAMHUHUCTPATHBHON MPOIICTYPHI
ABJIACTCA PETUCTpalUA COOTBCTCTBYIOIICTO PCHICHUA B XYypPHAJIC PErucCTpanun I/ICXO,Z[SIH_[eﬁ
KOPPECIIOH ICHITHH.

3.2.4. Beiiaya pe3ynbTarta npeocTaBIeHs TOCYJapCTBEHHOM YCIyTru

3.2.4.1. OcHoBaHHUEM JIsI HayaJla aJIMUHUCTPATUBHON NPOLIEAYPHI SIBIACTCS PEIICHUE O
MPEIOCTAaBICHUH JIN0O 00 OTKAa3€e B MPEIOCTABICHUU TOCYJaPCTBEHHOMN YCITYTH.

3.2.4.2. B cocTtaB aIlMMHHCTPATUBHOM MPOIICAYPHI BXOAAT CIACAYIOIMNE aIMUHUCTPATHBHbBIC
JCUCTBHUA:

- peleHue O MPEAOCTaBICHUH TOCYIaPCTBEHHON YCIYTH WM 00 OTKa3e B MPEIOCTABICHUN
rOCYJapCTBEHHOM YCIyTH HAINPaBJISETCS OJHUM M3 CITIOCOO0B, YKa3aHHBIM B 3asBJICHUU.

3.2.4.3. Cpok BBINIOJHEHHUSI aIMUHUCTPATUBHOM MPOIIETyphl B TEUCHHE 2 THEH.

OTBETCTBEHHBIM 32 BBIMOJIHEHHE AJIMUHUCTPATUBHON NPOIEAYpPHI SBISETCS CHEIHAINCT
OoMCY.

3.2.4.4. Kputepuem NpHUHATHS pPEIICHUS B pPaMKax HACTOSIIEH aIMUHHUCTPATUBHON
NPOLEAYPHl  SBISCTCS  HAIUYHUE 3apETHCTPUPOBAHHOTO  PEHMICHUS O  MPEAOCTABICHHUH
roCy/IapCTBEHHOW yCIyry WK 00 OTKa3e B MPEIOCTABICHUU TOCYJapCTBEHHOMN YCIYTH.

3.2.4.5. Pe3ynbTaroM BBINOJTHCHHS aJIMUHUCTPATUBHON TPOICIYpPHI SIBISICTCS BbIada
3agBUTENIO0 JIOTOBOpA JIOBEPUTEIHHOIO YIPABJICHUS MMYIIECTBOM HECOBEPIICHHOJETHETO,
MOANMKCAaHHOTO O00EMMH CTOpOHamMH, JIMOO OOOCHOBAaHHOTO OTKa3a B MPEIOCTaBICHUU
roCyJapCTBEHHOMN YCIyTH.

3.2.4.6. CnocoboM (Qukcanuy pe3yabTaTa BBINOTHEHUS aJMHHUCTPATUBHON MPOLEAYPHI
SIBIIIETCS. OTMETKA O TIONYyYEHUHW 3asBUTEIEM pe3yjbTaTa MPEIOCTABICHUS TOCYIapCTBEHHOMN
yciyrd Ha OyMakHOM HOCHUTEJE B KypHAJIe.

3.3. ®opMHpOBaHHE U HANPABIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB
B IOCY/IapCTBEHHbIE OpPTaHbl (OpraHU3aluu), B paclopsKeHUN
KOTOPBIX HAaXOJATCS IOKYMEHTHI U CBEACHUS, HEOOXOJUMBbIe
JUIS IIPENOCTABIICHUS TOCYJTapDCTBEHHON yCIyTH

3.3.1. OcHOBaHueM JuId Havaja aAMUHUCTPATUBHON MPOLEIYPHI SBISETCS HEOOXOIUMOCTh
IIPOBEPKU JTOCTOBEPHOCTH TPEJCTABIEHHBIX JOKYMEHTOB, a TAaK)K€ B Clydyae HEIpeICTaBICHUS
3asBUTEJIEM JIOKYMEHTOB, KOTOPbIE OH BIIpaBe MPEICTaBUTh IO COOCTBEHHOW MHUIIMATHUBE.

3.3.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMPEIOCTABIEHNE TOCYAapCTBEHHON yCIyTH,
dopmHpyeT U HampaBisieT CIeIyIOIUe MEKBEIOMCTBEHHbIE 3alpOChl B OpraHbl (OpraHu3alun),
Yy4acTBYIOUINE B MPEAOCTaBICHUH FOCYIApCTBEHHOM YCIIyTH, B OTHOIIEHUH JJOKYMEHTOB, KOTOPbIE
HaXOJATCS B PaclOpsDKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U
MHBIX OPTaHOB, YYaCTBYIOIIUX B MPEAOCTaBICHUN FOCYIapCTBEHHON yCIyTH:

1) Beimmucka u3 EI'PII mpaB Ha HeaBMKHMOE MMYIIECTBO, O IMpaBax OTIAEIBHOIO JIMIA Ha
UMEIOIIMECs] Y Hero OOBEKThl HEJIBMKMMOTO MMYIIECTBA, JTUOO yBelOMIIeHHE 00 OTCYTCTBUM B
EI'PII 3anpammBaembix cBenenuit (Pocpeectp).

2) CBenenusi 0 rocynapcTBeHHon peructpauuu poxiaenus (3AIC).

Cpox moJAroTOBKU U HaIlpaBJIEHUs OTBETa HA MEKBEJOMCTBEHHBIHN 3allpoC O MPEICTaBICHUN
JIOKYMEHTOB ¥ MH(OPMAILIUHU JJIs1 PEAOCTABICHHUS FOCYJapCTBEHHON YCIYTH C MCIHOJIb30BAHUEM
MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOJCHCTBUS HE MOXKET NpeBbIIATh S5 (IATh)
pabouux aHEH co JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOI'O 3alpoca B OpraH WM OpPraHU3aLUIo,
IPEOCTABIIAIONINE JOKYMEHT U MH(OpMaIHIo.

Henpencrasienue (HECBOEBPEMEHHOE IPEACTABICHUE) OPraHOM WM OpraHU3alMen Io
MEXBEJJOMCTBEHHOMY 3alpocy TOKYMEHTOB M MH(OPMAIKM HE MOXKET SBJIATHCS OCHOBAaHUEM JUIS
OTKa3a B IIPEJOCTABICHUH 3asBUTENIO TOCYAAPCTBEHHOM YCIIYTH.

MaxkcumanbHBI CPOK BBIMOJIHEHUS NEHCTBUN — 3 pabouMx IHS ¢ MOMEHTa PEerucTpanuu
3asBJICHUS.



3.3.3. OTBETCTBEHHBIM 32 BBINOJHEHUE AJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
cnenuamuct OMCY.

3.3.4 Pe3ynbTaToM aJIMHUHUCTPATUBHON NPOLEAYPHI SIBISETCS MOJYyYEHUE TOKYMEHTOB M
uH(pOpMaIINK, HEOOXOAUMBIX IS TPEIOCTABICHHUS TOCYIaPCTBEHHON YCITYTH.

3.4. TlopsnoK K OCYIIECTBICHHUIO aIMUHUCTPATUBHBIX MPOLIEAYP
B DJIGKTPOHHOM (hopMe, B TOM YHCIIE C UCIIOJIb30BAHUEM
benepanbHON TOCYIaPCTBEHHON MH(POPMAITMOHHON CHCTEMBI
«EnuHbii mopTan rocy1apcTBEHHBIX U MyHUIIUIIATBHBIX YCIYT
(byHK1IMIA)» 1 pErHOHAIBHON TOCYIapCTBEHHOM
nHpOopMaMOHHOM cucTeMsl «IlopTan rocyjapcTBEHHBIX
1 MyHUIIUTIATBHBIX yeIyT (pyHkiuit) CaxaamHCKON 00IacTH

3.4.1. llopsanoxk 3anucu Ha npueM B OMCY, npeaocTaBistonfil rocy1apcTBEHHYIO yCIyTy,
Jutg nmoaauu 3arpoca nocpeactsom EINNY u PIITY.

3anuch Ha npueM B OMCY, mpenocTaBisiomuil roCy1apCTBEHHYIO YCIYTy, JUlsl MOJa4u
3anpoca ¢ ucnosnb3zoBanueM EIII'Y u PIII'Y He ocymecTisercs.

3.4.2. Tlopsimok (opMHpPOBaHHS 3ampoca MOCPEACTBOM 3AIOTHCHHS dJIEKTPOHHON (OPMBI
3anpoca Ha EIIT'Y u PIII'Y 6e3 HeoOX0AMMOCTH TONOJIHUTEIILHOM MTOAaYH 3arpoca B KaKo -1u00
UHOH opme.

dopMupoBaHUE 3anpoca o0 NpeaocTaBiIeHuu rocyaapcrseHHon yenyru Ha EIIIY u PIIT'Y ne
OCYIIIECTBIISIETCSI.

3.4.3. Ilopsanok npuema u peructpauun OMCY, npeaocTaBisiOIIMMU TOCYIaPCTBEHHYIO
yCIIyTy, 3alpoca M WHBIX TOKYMEHTOB, HEOOXOMUMBIX ISl MPEIOCTABICHUSI TOCYJapCTBEHHOM
YCIIYTH.

I[Ipuem u peructpauus OMCY 3ampoca U HHBIX [JOKYMEHTOB, HEOOXOAMMBIX TS
MPEJOCTABIICHUSI TOCYIApCTBEHHOW yciayrn ¢ wucnoiap3oBannem EIITY wu  PITY, He
OCYLIECTBIISAETCA.

3.4.4. Onnara rocy1apCTBEHHOW MOILIMHBI 3a MPEAOCTaBICHUE TOCYJapCTBEHHBIX YCIYT U
yIulaTa MHBIX IUIATEXEH, B3MMAeMbIX B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

l'ocynpapcTBeHHas MONLIMHA 32 MPEJOCTABICHUE TOCYIapCTBEHHOM YCIYTH HE B3bIMAETCHI.

3.4.5. [lonyuyenue pe3ysbTara MpeOCTaBICHHS TOCYIapCTBEHHON YCIIYTH.

Pe3ynbTaT mpeaocTraBieHHs rOCyAapCTBEHHOW yciayru ¢ ucnois3oBanuem EINTY u PIITY
HE MIPEI0CTABIISAETCA.

3.4.6. TlomydyeHme CBeACHHMIA O XOJAC BBINOJIHCHHS 3allpoca O MPEAOCTABICHHH
rOCYJapCTBEHHOM yCIyTH.

[Tonydyenue cBeneHui 0 X0Ji€ BBIMOJHEHUS 3ampoca ¢ ucnosb3oBanueM EINY u PIITY He
OCYIIECTBIISETCA.

3.4.7. OcyniecTBiI€HUE OLICHKN Ka4eCTBA MPEAOCTABICHNS TOCYIAPCTBEHHON YCIIYTH.

3asgBUTENAM OOECIEUMBAETCS BO3MOXKHOCTH  OIIEHHTh JIOCTYITHOCTH UM  KadecTBO
FOCYyIapCTBEHHOW yclIyru ¢ wucnosib3oBanueM PIII'Y, mpum  ycnoBuM  BO3MOXKHOCTH
MIPEIOCTaBIEHUS TOCYITAPCTBEHHON yCIyTH B DJIEKTPOHHOM (opme.

3.4.8. Jlocynebnoe (BHecyneOHOe) oOKanoBaHHWE pelIeHUH W AeicTBUil (Oe3aeiicTBus)
OMCY, nomxnaoctHoro jua OMCY n1ub0 MyHHUITUTIATEHOTO CITYXKAIIETo.

HeiictBue ommcano B pazaene «JlocyneOHbIl (BHeCcyaeOHBIM) TOPSAIOK OO0XKaTOBaHUS
pereHuil u nercTBuil (0e3elCTBHs) OpraHa, MPeIoCTaBISIONIeT0 TOCYIapCTBEHHYIO YCIYTy, a
TaKXe JIOJDKHOCTHBIX JIUI», HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.5.  Oco0eHHOCTH Mpe0CTaBICHUs TOCYAAPCTBEHHOM yCIYTH
B MHOTO(YHKIIMOHAJIBHBIX [IEHTPax



3.5.1. Tlopanok aiMUHUCTPATUBHBIX JEUCTBUI B CIIy4dae MPEIOCTABICHUS rOCYIapCTBEHHOM
yciyru B MOLI:

1) Pa3memienne uHboOpManuu O MOPSAAKE MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyrd B
nomeniennu MOII.

Pazmenienne nHpopManuu o MOpsAIKE MPEIOCTABICHUS TOCYIapCTBEHHON ycinyru B MOIL]
OCYILECTBIISICTCSI C HCIIOJIb30BAaHHEM JOCTYIHBIX CpPEACTB HMH()OPMHUPOBAHMS 3asiBUTEICH
(uHOpMAaIOHHBIE CTEH]IbI, TIPOKAT BUACOPOIHMKOB, 00ecredeHne A0CTyna K HHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu HTepHeT).

2) Ilpuem ot 3asBUTENS 3aIpOCa U UHBIX JOKYMEHTOB, HEOOXOIMUMBIX JJISl IPEAOCTaBICHHUS
rOCYJapCTBEHHOMN YCIyTH.

B M®I] 3a mpenocTaBiieHHEM TOCYJapCTBEHHOH YCIYTH 3asBHTENh OOpaliactcs JIHYHO,
yepe3 3aKOHHOT'O MPEJICTaBUTENIS WU JJOBEPEHHOE JIUILIO.

AJIMUHUCTPAaTUBHOE JIEHCTBUE MO IPHUEMY OT 3asBUTENS 3allpoca M HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBJICHHs TOCYAapCTBEHHOM YCIIyTH, BKIIOYAET B ce0sl:

YCTAHOBJICHUE JIMYHOCTH 3asBUTENS (3aKOHHOIO NPEJCTABUTENS WJIM JIOBEPEHHOIO JIMLA
3agBUTENS), a TaKkKe IPOBEPKY JOKYMEHTa, MOATBEPKIAAIOMIET0 TMOJHOMOYHS 3aKOHHOTO
NPEJCTaBUTEINSl WIM JOBEPEHHOTO JUIA (B CiIydae OOpalieHHsi 3aKOHHOTO MPEICTABUTEINS WIH
JIOBEPEHHOTO JIUIIA);

MIPOBEPKY KOMIUIEKTHOCTH MPEICTABIEHHBIX JTOKYMEHTOB (IPY HAJTUYHUH);

PETUCTpAIHIO 3asiBIICHHUS B aBTOMaTH3MPOBaHHON nH(popMarmonHo# cucteme MOL;

BpYUYEHHUE PACITUCKH O MOJIYYCHUH 3asBIICHUS U TOKYMEHTOB (MIPY HAIUYUH).

3) Ilepenaua noxkymentoB u3 M®L[ B OMCYVY:

[lepenaua noxymentoB u3z M®L[ B OMCY ocyuiecTBiasieTcss MOCPEICTBOM MX JTOCTaBKH Ha
OyMaxHOM HocHTele KypbepoM MOI] w/wim B 3JIEKTPOHHOM BHJE, JHUOO IOYTOBBIM
OTIIPABIICHUEM.

4) HampaBnenue pe3ynbrara IpeNOCTaBICHUs TrocyaapcTBeHHoW yciayru B MOIL.
HomxHoctHOE o OMCY, 0TBETCTBEHHOE 32 BblJJauy JOKYMEHTOB, 00eClieurBaeT HallpaBlieHUE
B MOI] pe3synprata TOCYIapCTBEHHOW YyCIyrM HE TO3AHEE OAHOro padouero mHS,
MPEALIECTBYIOIIET0 [JHIO HCTEYEHUs CpOKa €€ IPEIOCTaBICHUSA, IOCPEACTBOM IIepeaadyu
JTOKyMEHTa Ha OyMa)KHOM Hocutese Kypbepy M®L] u/unu B 31eKTpOHHOM BUJE, THOO0 MOYTOBBIM
OTIPABIICHUEM.

5) Bblgaua pe3ynabTaToB rocynapctBeHHod ycnyru. Cnenmamuer ML BHocuT
MH(OPMaLIMI0 O TOCTYIUIEHUU pe3yjbTaTa IOCYAapCTBEHHOM YCIYIM B aBTOMAaTU3UPOBAHHYIO
uHpopManmoHHyto cuctemy MOl u uHpOpMHpYyeT 3asBUTENS O BO3MOXKHOCTHU MOJIYYEHUS
pe3yiabpTaTa TOCy1apCTBEHHOU YCIIYTH.

Cneunamuct MOIL] BbiiaeT pe3ynbTaT OKa3aHUs TOCYAAPCTBEHHOW YCIYIH 3asBUTEIIO B
MOMEHT oOpaiuenus 3asButens B MO 3a ero nonydyenuem.

3.5.2. OcoOeHHOCTH  BBITIONHEHUS  yKa3aHHBIX  AJMUHUCTPATUBHBIX  JCHCTBHIA
YCTaHABJIMBAIOTCS COTJIAIEHUEM O B3aMMOJICHCTBHH, 3aKIH0OUYEeHHBIM Mexay OMCY u MOII.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AZIIMUHUCTPATHUBHOI'O PETJTAMEHTA

4.1. ITopsimOK OCYIIECTBICHHUS KOHTPOJIS 32 COOJTIOICHIEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JINLIAMU
MOJ0KEHUH AIMUHHUCTPATUBHOI'O PEriIaMCHTa U MHBIX
HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMUS
K MPEIOCTaBICHUIO FOCYJapPCTBEHHOM YCIyTH,
a TaK)Ke IIPUHATUEM UMH PEIICHUN

Texymuii KOHTPOJIb 33 COOJIFOICHUEM U UCTIOTHEHUEM JOJDKHOCTHBIMHU JIMIIAMH TTOJIOKEHUH
HACTOAIIETO AaJMHUHUCTPATUBHOTO pETIAMEHTa W WHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB,



YCTaHABJIMBAIOIIUX TPeOOBAaHMS K MPEIOCTABICHUIO TOCYAAPCTBEHHONW YCIYTH, OCYIIECTBISETCS
pykosoaurenem OMCY.

KoHTposs 3a ONMHOTON M KaueCTBOM IPEIOCTABICHHS TOCYJapCTBEHHON YCIYTH BKIIIOYAET
B ce0sl MpOBeJCHHE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, HAIMPABICHHBIX B TOM YHCIE Ha
BBISIBJICHHE M YCTpaHEHWE NPUYMH M YCIIOBHH, BCJICACTBHE KOTOPHIX OBLIM HApyIICHBI IpaBa
3asgBHUTENEH, a TaKKe PACCMOTPEHUE, MPUHATHE PELICHHM, MOATOTOBKY OTBETOB HA OOpalleHus
3asBUTENEH, coJiepiKaIne Kano0bl Ha AeicTBUs (Oe3/1eiicTBIE) JOIKHOCTHBIX JIMIL.

4.2. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] 32 PELICHUS
U neicTBus (0e3ericTBrE), MPUHUMAEMBbIE (OCYIIECTBISIEMBIC)
B XOJI€ MPEJOCTABICHHS TOCYIAPCTBEHHON yCITyTH

JIOJDKHOCTHBIE JIMIIa HECYT NEPCOHANbHYIO OTBETCTBEHHOCTh 32 PEIICHUS W JEHCTBUA
(Oe3nelicTBUE), MpUHUMAEMble (OCYIIECTBIsIEMbIE) B XOJ€ MPEIOCTaBICHUS TOCYAapCTBEHHOM

YCIIYTH.

4.3. lonmoxeHust, XapakTepu3yroume TpeOoBanus K (hopMaM KOHTPOJIS
3a IPeJ0CTaBIEHUEM IOCYJapCTBEHHOH YCIIyTu
CO CTOPOHBI TpaxKaaH, UX 00bETMHEHUN U OpraHu3aIi

KoHTponb 3a mnpenocTaBleHHEM TIOCYIAapCTBEHHOW YCIYIM CO CTOPOHBI TIpaXKIaH, HX
00BeAMHEHUN U OpraHu3aluil OCYLECTBIISIETCS TOCPEACTBOM OTKPBITOCTHU JesTenbHocTd OMCY
IIPY IPEAOCTaBICHUH I'OCYAAPCTBEHHOM YCIIYTH, ITOIY4YEHHUs IOJIHOM, aKTyaJIbHOU U JTOCTOBEPHOU
uHpOpMallUl O TOPSJIKE MPEJOCTAaBIEHUS TOCYAApCTBEHHOM YCIyrd U  BO3MOYKHOCTH
JoCyIeOHOro paccMOTpeHHs oOpaieHui (kaynio0) B mpoliecce IMOJyueHHUs TroCyaapCTBEHHOMN

YCIIYTH.

Pasnen 5. JJOCYAEBHBIN (BHECY JEBHBII) ITOPSIJIOK
OBXAJIOBAHUS PELIEHNI U JEUCTBUI (BE3JENUCTBUS) OPTAHA,
IIPEJOCTABJISIOILETO TOCYJAPCTBEHHYIO YCIIVYIY,

A TAKXKE JIOJDKHOCTHBIX JIUL]

5.1. Uadopmarius aJis 3aBUTETS O €T0 TIPaBe
noJiaTh kanoly Ha penieHue u (Win) aeiicteue (6e3aeiicTBre)
opraHa MECTHOTO CaMOYTIpaBJieHUs U (MJIH) €ro TOJKHOCTHBIX JTUI]
MIPH MPEAOCTABICHUN TOCYIaPCTBEHHON YCIyTH

5.1.1. 3agBurenr BhpaBe oOXajloBaTh HapylIeHHE TOpsAKa  [PEJOCTaBICHUS
rOCy/IapCTBEHHOW YCIIyI'M, BBbIpa3UBII€ECS B HENPABOMEPHBIX pPEIICHUAX U JAEUCTBUAX
(6eznerictBun) OMCY, nomxHocTHhIX Juny, OMCY npu mpenocTaBleHUH TOCYIapCTBEHHON
YCIIyTH, a TAK)KE B CIEYIOLIMX CIy4asx:

- HapylLIeHHE CpPOKa PErHCTPallMU 3arpoca 3asBUTENS O MPEJOCTaBICHUH IOCY1apCTBEHHON
YCIIyTH;

- HapylIeHHe cpoKa MpeoCTaBIeHHs TOCYAapCTBEHHOM YCIIyTH;

- TpeboBaHME Yy 3aABUTENSI JOKYMEHTOB, HE MPEyCMOTPEHHBIX HOPMAaTHBHBIMH IIPAaBOBBIMHU
aktamu Poccuiickoit denepanny, HOPpMAaTUBHBIMHM NMPaBOBbIMH akTamu CaxalWHCKON 00JacTH,
MYHUIUTNATBHBIX 00Opa3zoBaHuii CaxXalMHCKOM 00JacTH A MPeIoCTaBICHUsI TOCyIapCTBEHHON
yCIIyru;

- OTKa3 B IpHEME JOKYMEHTOB, IIPEIOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO HOPMAaTUBHBIMU
paBOBbIMU akTaMu Pocculickoit denepanuy, HOpMaTUBHBIMU NPAaBOBBIMU akTaMu CaxalnuHCKON
00J1acTH, MYHUIUMAIBHBIX oOpa3zoBanmii CaxaduMHCKOW 001acTH g TPEIOoCTaBICHUS
rOCy/IapCTBEHHOW YCIIyTH, Y 3asABUTENS;



- OTKa3 B IMIPEJOCTaBIECHUU TOCYJapCTBEHHOH yCIyrH, €ClIM OCHOBaHMA OTKa3a He
NpeIyCMOTPEHbl (hefepaibHBIMA 3aKOHAMHU M TMPHUHATBIMA B COOTBETCTBUM C HUMH HHBIMU
HOPMAaTUBHBIMU IIPaBOBBIMH akTaMu Poccuiickoii @Denepanuy, HOPMATUBHBIMU IPAaBOBBIMHU
aktamu CaxaJIMHCKOW 00JIacTH, MyHUITUIIATBHBIX 00pa3oBanuii CaxannHCKoW 001acTH;

- TpeOOBaHNE BHECEHHUS 3asiBUTENIEM IIPU MIPEJOCTABIEHUHU TOCYAaPCTBEHHOM YCIyTH IIAThI,
HE IPeAyCMOTPEHHOM HOpPMAaTUBHBIMH IIpaBOBBIMU  aktamu Pocculickon ®enepauuu,
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu CaxaauMHCKOM 001acTH, MyHMLMIAIbHBIX 0Opa30BaHUM
CaxanuHCKOM 00J1aCcTH;

- otkaz3 OMCY, npeaocTaBisIOUIEr0 TOCYAAPCTBEHHYIO YCIYry, NOJDKHOCTHOIO JIMLA
OMCY, npenocTaBIsIOLIEro rocyJapCTBEHHYIO YCIYTY, B UCIPABICHUU JIOMYILEHHBIX ONEYaTOK
¥ omMOOK B BBIJAHHBIX B PE3YNbTaTe NMPEIOCTABICHUS T'OCYJApCTBEHHON YCIYTH AOKYMEHTaX
1100 HapylleHHe YCTaHOBJIECHHOI'O CPOKA TAaKUX UCIPABICHUH.

5.2. IlpenMer xanoOsl

5.2.1 IlpeameroMm >xanoObl SIBISIOTCS perieHus u (wnu) neictBus (Oeszneiictue) OMCY,
NPECTABISIIONIET0 TOCYAAPCTBEHHYIO YCIYTy, JHOO €ro JOJDKHOCTHBIX JIMIl, TIPUHSTHIC
(ocyiecTBiIsIeMbIe) ¢ HApYIIEHUEM MOPAIKA IPEIOCTaBICHUS TOCYAapCTBEHHOM YCIYyTH, a TakKe
HEHCIIOJIHEHHE WJIM HEHA/JIeKalllee MCIOJHEHHE JIOJDKHOCTHBIMH JIMLIAMH  CITY)KEOHBIX
00513aHHOCTEH, YCTaHOBJIGHHBIX aJMUHUCTPATUBHBIM PErJaMeHTOM M HHBIMH HOPMAaTHBHBIMHU
MIPABOBBIMU aKTaMH, PETYIUPYIOMIMMU OTHOIIEHHS, BO3HUKAIOIINE B CBSI3U C MPEAOCTaBICHHEM
roCyJapCTBEHHOMN YCIyTH.

5.2.2. XKanoba noimKHa coepKaTh:

- HanMmeHoBanne OMCY, mpenoCTaBISAIOMIEr0 TOCYIAapCTBEHHYIO YCIYTY, TOHKHOCTHOTO
mna  OMCY, mnpenocTaBisIONIEr0o TOCYAapCTBEHHYIO — YCIyry, peLeHHs U JeWCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKATYIOTCS;

- (hammiInio, UMsl, OTYECTBO (IOCIETHEE - MPH HAIWYMM), CBEJCHUS O MECTE >KUTENIbCTBA
3asgBHUTENS - (PU3NIECKOTO JIMIA JIMOO HAMMEHOBAHUE, CBEJICHHUS O MECTE HAXOXKICHUS 3asIBUTEIIS -
IOPUJIMYECKOT0 JIMIa, a TakXke HoMmep (HoMepa) KOHTakTHoro TtenedoHa, azapec (aapeca)
AJIEKTPOHHOM MOYTHI (MIPU HAIMYMM) U MOYTOBBIN ajipec, MO KOTOPBIM JOJKEH OBITh HalpaBieH
OTBET 3asBUTEITIO;

- cBeleHuss 00 oOxamyeMblx pemleHusix U JeifctBusax  (6e3neiictBun) OMCY,
MPEOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY, ToJDKHOCTHOTO Juia OMCY, mpeocTaBIIstoniero
rOCyJapCTBEHHYIO YCIIYTY;

- JIOBOJBI, HA OCHOBAaHWM KOTOPBIX 3asBHUTENb HE COTJACEH C pEIIeHWEM M JeHCTBHEM
(6e3neiictBuem) OMCY, mpenocTaBIIsIONIEr0 TOCYJAapCTBEHHYIO YCIYTY, JTOJDKHOCTHOTO JUIA
OMCY, npeaocTaBsIFONIET0 TOCYAAPCTBEHHYIO YCIYTy. 3asBUTEIEM MOTYT OBITh MPEICTaBICHBI
JIOKYMEHTBI (IIpY HAJTM4KH ), TOATBEPKAAIOIINE JOBOJIBI 3asIBUTEIS, JINOO UX KOMHH.

5.3. Opransl rOCyJapCTBEHHOMN BIIACTH
1 YIIOJIHOMOYEHHBIE HA PACCMOTPEHHE JKaT00bl JOHKHOCTHBIE JIUIIA,
KOTOPBIM MOKET OBITh HalpaBJieHa kanoda

5.3.1. XKanoba paccmarpuBaercs OMCY, mpenocTaBisiOmUM TOCYJapCTBEHHYIO YCIYTY,
HOPSIOK  TIPEIOCTABJICHUsT KOTOpOW OBII  HapylleH BCIEACTBUE pEIIeHHH | JeHCTBHMA
(6e3neiictBust) OMCY, npeaocTaBIsIONIET0 TOCYIAPCTBEHHYIO YCIYTY, €r0 JOHKHOCTHOTO JIUIIA.

5.3.2 JomxuoctHele ymna OMCY, ylnolHOMOYEHHbIE Ha pAacCMOTpPEHHME >Kainod Ha
HapylIeHWE TOpsiiKa NPEJOCTAaBICHUS TOCYIapCTBEHHOMW YCIIYTH, TMOpsIKa WJIA CPOKOB
paccMOTpeHHs KalnoObl, JTMOO HE3aKOHHBIH OTKa3 WM YKIOHEHHE YKa3aHHOTO JIOJDKHOCTHOTO
JMIA OT MpHEeMa Kalo0bl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C YacTsIMU 3 M 5 cTaThu 5.63
Konekca Poccuiickoit deneparnu 06 aIMUHUCTPATHBHBIX MIPABOHAPYIIICHUSIX.

5.4. Tlopsimok mogaur ¥ PacCCMOTPEHUS KaT00bI



5.4.1. JewictBus (O6e3neiictusi) OMCY, nomxuoctHbIX Ui OMCY npu npenoctaBieHUN
rOCy/IapCTBEHHOW YCIYTH, a TaK)Ke PELICHUs], IPUHATHIE (OCYILIECTBIsIEMbIE) B XOJI€ BBITOIHEHUS
HACTOSIIETO aJMHUHUCTPATUBHOTO PETJIAMEHTAa, OO0XKamylTCcsS B JOCYIcOHOM (BHECYAEOHOM)
MopsIZIKE MyTeM oOpateHust K pykoBoauteao OMCY.

5.4.2. Kanob6a nonaercst B OMCY B nucbMeHHOH (opMe, B TOM YUCIIE TP JTUIHOM IPHEME
3asBUTEJIS, WIIK B QJIEGKTPOHHOM BUJIE.

54.2.1. Ilpuem xamo6 B mnucbMeHHOH Qopme ocymectBiasiercs OMCY B mecre
MPEIOCTAaBICHUSI TOCYIapCTBEHHOW yciyru (B MecTe, TIJie 3asBUTENb IOJaBajl 3alpoc Ha
MOJIy4YeHUE FOCYAapCTBEHHOM yCIyru, HapylIeHHe MopsIKa KOTOpol oOkanyercs, 1100 B MecTe,
/1€ 3asIBUTEJIEM TIOJyUYEH Pe3yNbTaT YKa3aHHON rocy1apCTBEHHOM yCIIyTn).

Xanoba B mucbMeHHOI opMe MOXKET OBITH TaK)KE HampaBJIeHa 110 ToYTe.

54.2.2. B cnyyae momayd >KajnoObl TpU JIMYHOM NpUEME, 3asBUTEIb IPEACTABIACT
JOKYMEHT, YIOCTOBEPSIOLIUI €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit
®denepauuu.

54.23. B cinyuae ecnu xkanmoba moJaeTcs 4depe3 MPEACTaBUTENS 3asBUTENs, Takke
IPEJICTaBISIETCS JOKYMEHT, HMOATBEP)KIAIOIIMI IMOJIHOMOYHUS Ha OCYILIECTBIEHHUE AEMCTBUM OT
UMEHH 3asBUTENS. B KauecTBe NOKyMEHTA, MOATBEPKAAIONIErO MOJIHOMOYHS Ha OCYILECTBICHHE
JNEHUCTBUI OT IMCHH 3asIBUTEIISI, MOXKET OBITh MPEACTABIICHA:

1) odopmneHHass B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoit ®Denepanuun
JIOBEPEHHOCTD (111 PU3HUSCKUX JIUIT);

2) odopmieHHas B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit ®Demeparnuu
JIOBEPEHHOCTD, 3aBEPEHHAs M€YaThi0 3asBUTENS U MOAMMCAHHAS PYKOBOAHUTENEM 3asBUTEINS WU
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIULIOM (/7151 FOPUAMYECKHX JIUIT);

3) Komus pemeHuss O Ha3HaueHUM WiM 00 u30paHuM JMOO MNpHKaza O Ha3HAYCHUU
($u3MYECKOro JIMla Ha JOKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (pU3nvecKoe Mo 00Iaaaer
IPaBOM JIEHCTBOBATh OT UMEHHM 3asBUTEINS O€3 IOBEPEHHOCTH.

5.4.2.4. B pJIeKTPOHHOM BH/JI€ )Kaj00a MOXKET ObITh T10/IaHa 3asBUTEIIEM TTOCPEICTBOM:

1) odummansHoro caiita OMCY B uH(GOpPMalMOHHO-TEJIEKOMMYHUKALIMOHHOW CeTH
WHurepHer;

2) EIIT'Y, PIIT'Y;

3) denepanpHOi rocy1apCTBEHHON MH(POPMALMOHHON CHCTEMBI, 00ecIIeurnBaroLIel mpolecc
nocyneoHoro (BHeCyAeOHOro) oOXaloBaHHS pelieHud W aeicTBuil (OesnmeiicTBus) (manee -
[Topran nocyneOHOTO 00XKamOBaHUS).

[Ipu mopaue kanoObl B AIEKTPOHHOM BHJE TOKYMEHTHI, YKa3aHHbIE B MOANMYHKTe 5.4.2.3
HACTOSILET0 aIMHUHHMCTPATUBHOTO pErJIaMEHTa, MOTYT OBITh TpeJICTaBle€Hbl B  (opme
AIIEKTPOHHBIX JIOKYMEHTOB, ITOAMMCAHHBIX JEKTPOHHOW TMOIIMUCKHIO, BU KOTOPOH MPETyCMOTPEH
3aKoHoJIaTeNnbCTBOM Poccuiickoit deaepannu, npu 3TOM JOKYMEHT, YIOCTOBEPSIOUINHA JTUYHOCTD
3asgBUTENS, HE TpeOyeTcs.

[Ipu ucnons3oBanuu [loprana nocyneGHOro 06xaaoBaHUs 3asIBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOYKHOCTh MOJA4M 3asiBUTEIEM B DJIEKTPOHHON (opMe *ajloObl U MHBIX JOKYMEHTOB
(TIp¥M HAJTMYWH ), TIOATBEPKIAFOIINX JJOBO/IBI 3asIBUTEIIS,

0) JOCTYIHOCTH ISl 3alOJIHEHHs U (WIM) KOMHMPOBAHUS 3asgBUTENEM IIa0JIOHOB >KaloObl B
ANIEKTPOHHOHU (hOpME;

B) BO3MOXHOCTb IIOJIyYEHHsS 3asSBUTENEM CBEJICHHH O XO/A€ pPACCMOTPEHUS KaloOBbl,
MTOJaHHOM JTI0OBIM CITOCO0O0M;

I) BO3MOXKHOCTh TIIOJIY4YEHHUS 3asiBUTENIEM pelIeHUus IO kajobe, MOJAaHHOH JII0OBIM
CII0CO00M;

1) BO3MOXXHOCTh O3HaKOMJICHHsSI ¢ HH(opmamueid o0 oO0IIeM KOJWYECTBE IMOJAHHBIX H
PacCMOTPEHHBIX )Kaj00.

5.4.3. XKanob6a moxet ObITh Mos1aHa 3asBuTesieM depes MOILI. [Ipu mocTymieHun xanoos!
M®II obecneunBaer ee mnepegauy B OMCY B mopsake UM CpOKH, KOTOpBIE YCTAHOBJICHBI



corjameHueM o B3aumoaecTBuu Mexay MOIL 1 OMCY, HO He o3Hee CAeAYIONIEero padbodero
JTHSL CO JHSI TIOCTYTUICHHSI )KATOOBI.

Kanoba ©Ha HapylmieHue TMOpsAKa MPEAOCTABICHHUS TOCyaapcTBeHHOW yciayru MOI]
paccmarpuBaercss OMCY. Ilpu 3TOM CpOK pacCMOTpPEHHS KallOObI HCYHCISETCS CO JHS
peructpanuu xanodsr B OMCY.

5.4.4. VYmonHOMOYEHHBIE Ha pacCMOTpeHHE kanold JomKHOCTHBIE Juna OMCY
o0ecrevynBaroT MPUEM M PaCCMOTPEHHE Kajoo.

5.4.5. OMCY obecnieunBaert:

1) ocHareHue MECT IIpreMa kajoo;

2) wuHpopMUpOBaHWE 3asBUTEIICH O TMOPSIAKE OOXKAIOBAHHWSA pEHICHUH M JIeHCTBHM
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIUIL;

3) KOHCYIbTHUPOBAHHE 3asBHUTENICH O TOPSAIKE OOXKAJIOBAaHUS pEIICHUH W ACHCTBUUI
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIUIL;

4) 3aKiII0YeHHE COTJIAIICHUN O B3auMOJeHCcTBHM B 4acTu ocymiecTBienus M®IL[ npuema
JKaJI00 M BBIIAYU 3aSBUTEISIM PE3YJIBTATOB PACCMOTPEHUS KaI00.

5.4.6. OcHoBaHMSAMH Ui Hadaja MpoLeayphl AocyneOHoro (BHecyaeOHOro) o0xanoBaHUs
SIBJISIFOTCS TTOCTYIICHUE KAT00bI 3asBUTEIIS U €€ PETUCTPaIIUs.

5.5. Cpok paccMOTpeHUs KaT0ObI

5.5.1. XKano0a, nocrynusmas B OMCY, noIeKUT PETUCTPAllUU HE MO3HEE CIEAYIOLIETO
paboyero JIHs CO JHS €€ MOCTYIUICHHUS.

5.5.2. 3apeructpupoBaHHas xano0a MOJIEKUT PACCMOTPEHHUIO JIOJDKHOCTHBIM JTUIIOM,
HAaACJICHHBIM IMOJITHOMOYUAMMU IO PACCMOTPCHUIO )KaJIO6, B TCUCHUC IIATHAALATH pa60q1/1x IIHGI71 CO
JHS ee perucrpanuu, a B chydae oOxanoBaHus oTkaza OMCY, mnpenocTaBisioLero
rOCY/IapCTBEHHYIO YCIYTy, JoibkHOCTHOro Jinia OMCY, mpenocTaBisonero rocy1apcTBeHHY0
yCIyry, B NpUEME JOKYMEHTOB Yy 3asBUTENS JHMOO B MCIPABICHUM JIOMYLIEHHBIX OINEYAaTOK
OIIMOOK WM B ciay4yae 00XaJlOBaHUSI HapYLICHHUs] YCTAHOBJIEHHOI'O CPOKa TaKUX MCIPABICHUH - B
TEYEHUE MATH pabouMX JTHEH co JHS ee perucTpaLuy.

5.5.3. Ilpu mnomaue xanoObl B dIeKkTpoHHON (opme uepes Ilopran mocyneGHOTO
06)KaJIOBaHI/I5[, JKa00bI paccMaTpruBarOTCA OTBCTCTBCHHBIMU NOJDKHOCTHBIMU JIMIIAMH B TCUCHUC
15 pabouunx HEH ¢ MOMEHTa perucTpanuu xainoosl Ha [TopTane nocyne6HOro 06xanoBaHus.

5.6. IlepeueHb OCHOBaHUM ISl IPUOCTAHOBJICHUS pACCMOTPEHUS
KaJo0BI B Cly4ae, €ClIi BO3MOXKHOCTh TPUOCTAHOBJICHUS
MpeyCMOTPEHA 3aKOHOAaTeNbCTBOM Poccuiickon denepannun

[IprocTaHoBIIeHHE PAaCCMOTPEHUS HKaT00bI HE JOMYCKAETCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

5.7.1. Tlo pe3ynbraram paccMmoTpeHus: xanoosl OMCY npuHUMAeT OJHO W3 CIEAYIOIINX
pELICHUI:

- YAOBJIETBOPSET 3kaj00y, B TOM UuCIiIe B (popMe OTMEHBI IPUHSITOTO PELIEHUS, UCTIPABICHUS
nonymeHHbIx OMCY, npeocTaBlIsIONMM TOCYJapCTBEHHYIO YCIYTy, ONEYaTOK M OLIMOOK B
BBIIaHHBIX B pe3ylbTaTe IMPEIOCTABICHUS TOCYJAApCTBEHHOM YCIYI'M JIOKyMEHTax, BO3BpaTa
3asIBUTENII0 JICHEXKHBIX CPEJCTB, B3UMAaHHE KOTOPBIX HE IMPELyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMHU akTamu Poccuiickoil denepannivi, HOpPMAaTUBHBIMU MIPaBOBBIMU akTaMu CaxXaJIMHCKOU
001acTH, MyHUIMNIAILHBIMU 00pa3zoBaHusaMy CaxaarMHCKOM 005acTy, a Takke B MHBIX (hopMmax;

- OTKa3bIBACT B YIOBJIECTBOPEHUH KAJIOOBI.

5.7.2. OMCY oTka3bpIBaeT B yAOBICTBOPEHUH KAIOOBI B CICTYIONIUX CIydasiX:

1) HanMuyMe BCTYNMUBIIETO B 3aKOHHYIO CHJIY pPEIIEeHHs CyJa IO jKanode O TOM XKe MpeaMeTe
Y IO TEM K€ OCHOBAHUSIM;



2) monava >kanmoObl JHIIOM, IOJHOMOYHUS KOTOPOrO HE MOATBEPXKIEHBI B TOPSJKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccuniickoit denepanuun.

5.7.3. B cayyae ycTaHOBJIIEHHS B XOA€ WM IO pe3yJlbTaTaM pPAacCMOTPEHUS >KajJOOBbI
IIPU3HAKOB COCTaBa aJMUHUCTPAaTUBHOIO IPaBOHAPYIIECHHUS, MPEAYCMOTPEHHOro crarbed 5.63
Konekca Poccuiickoii denepanuu 00 agMUHUCTPATUBHBIX NPABOHAPYIICHUSIX, WIM IPHU3HAKOB
COCTaBa MpecTyIieHus, TobkHOCTHBIE iniia OMCY, yroJiHOMOYEHHBIE Ha paCCMOTPEHUE Kaoo0,
HEe3aMeUIUTEIbHO HAIPABIISAIOT COOTBETCTBYIOIINE MaTepraibl B OpraHbl IPOKYpPaTyphI.

5.8. Iopsamok nHGOPMUPOBAHUS 3aTBUTEIS
0 pe3yJibTaTaX PacCCMOTPEHHUS KaIOObI

5.8.1. Ilo ’xenaHuto 3asBUTEII OTBET IO Pe3yJbTaTaM PacCMOTPEHMsI KaloObl MOKET ObITh
IPEeJICTaBJICH HE MO3/IHEE JIHS, CIECAYIONIETO 3a THEM MPUHATHS PEeIIeHHs, B (opMe JIEeKTPOHHOTO
JIOKYMEHTa, TIOJANUCAHHOTO 3JIEKTPOHHOW MOJMMCHIO YIMOJHOMOUYEHHOIO Ha PAaCCMOTPEHHUE
XKaJoOBI TOJHKHOCTHOTO JIMIA U (MJIM) YITOJIHOMOYEHHOTO Ha PAaCCMOTPEHHE JKalI00bl OpraHa, BU/I
KOTOPOH yCTaHOBJIEH 3aKOHOAaTeNIbcTBOM Poccuiickoit denepanum.

5.8.2. OTBeT 10 pe3ysibTaTaM pacCMOTPEHUS >KajJ00bl MOANMUCHIBACTCS YIIOTHOMOUYECHHBIM Ha
paccMOTpeHHe Kaja00b! JOJKHOCTHBIM JuiioM OMCY.

5.8.3. B oTBeTe 1o pe3ysibTaraM pacCMOTPEHHS KaJIO0BI YKa3bIBAIOTCS:

- HauMmeHoBanue OMCY, nomxHOCTb, (Qamuiius, HUMs, OTYECTBO (IpU HAIUYHUM) €ro
JOJDKHOCTHOTO JIMLIA, PUHSIBILETO pelleHue 10 kKaooe;

- HOMEp, Jara, MECTO IPHUHSTHUS PpELIeHMs], BKJIIOYas CBEACHMSI O JIOJDKHOCTHOM JIMIIE,
pelieHue i aeiictpue (6e3aelcTBre) KOTOPOro o0xayercs;

- (hammnust, ©MsL, OTYECTBO (TIPU HAJTMYWH) 3asIBUTEIIS;

- OCHOBAHMsI JUIs IPUHATHS pelieH sl 1Mo xayo0e;

- IPUHSATOE MO KanoOe pelIeHue;

- eciu *ayo0a Mpu3HaHa 0OOCHOBAHHOW - CPOKHM YCTPAaHEHMsI BBISIBJICHHBIX HapylUIeHUH, B
TOM YHCJIE€ CPOK MPEIOCTABICHUS Pe3ybTaTa roCyAapCTBEHHOU yCIIyTH;

- CBEJICHHUS O MOpsAKe 00KaIOBaHUs IPUHATOTO 10 KajJ00e pereHus.

5.8.4. IlucpMeHHbIE OTBETHI HA Kan00bl, NIpeIHa3HAUCHHbIC JUIs HAIPaBJICHUs 3asBUTEIISM,
BBICBUIAIOTCSI 110 TIOYTE HETIOCPECTBEHHO B ajpeca 3asBUTENCH.

5.8.5. Hudopmamuio o craTyce paccMOTpeHus xkajnoObl, mnoxaHHoW uyepe3 [lopran
JIOCYI€OHOTO 00XKATOBaHUs, 3aIBUTENIb MOXKET y3HATh B TUYHOM KaOWHETE.

5.9. Tlopsimok 06>kamoBaHus PEUICHUS 110 JKajgo0e

3asBUTENH UMEET MPABO 00KAJIOBATh PEIICHUE IO Kaj00€ BBIMIECTOSIIUM JOJKHOCTHBIM
JUIAM WJIU B BBIIIECTOSALIMN OpraH B MOPSIIKE MOJYMHEHHOCTH.

5.10. IlpaBo 3asBUTENS Ha MOTy4eHHE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOIUMBIX JUIsl 0OOCHOBaHMS U PACCMOTPEHUS JKAJIOObI

3agBuUTENb MMEET NMPaBO Ha MOJydeHHE MHGPOpPMAlMU U JOKYMEHTOB, HEOOXOAMMBIX ISt
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

5.11. Crioco6s1 nHGOPMUPOBAHHUS 3asIBUTENEH
0 MOPSAKE M0/IaYH U PACCMOTPEHHS KaJIOOBI

5.11.1. MudopmMupoBanue 3asBUTEICH O TOPSAIKE OOXKAIOBAaHHWS PEIICHUNW W JCHCTBHIA
(6e3neiictBusi) OMCY H HX JODKHOCTHBIX JIMI[ OOECHEUMBACTCA IMOCPEACTBOM pPa3MEILICHHUS
MH(pOpPMALUU HA CTEHJAaX B MECTAaX MPEIO0CTAaBICHUs IOCYIAPCTBEHHBIX YCIYr, HA OQUIHATIBHOM
caiite OMCY B cetu Untepner, B EIII'Y u PIIT'Y.



KoHcynpTupOBaHue 3asgBUTENCH O TOpsAIKE OOXaJIOBaHHUS pPEHICHUH W JIeHCTBHUA
(6e3neiictBusi) OMCY U ero JOMHKHOCTHBIX JIMI] OCYLIECTBISICTCS B TOM 4YHCIE MO TenedoHy,
AJIEKTPOHHOMU MOYTE, P JINYHOM IIPHEME.

5.11.2. Tlonoxenue 00 OCOOCHHOCTSAX MOJAYM M PACCMOTPEHHUS KajJo0 Ha pEHICHUs M
nevctBust  (OesnmerictBue) OMCY W HMX JOMKHOCTHBIX JIMI, MYHHIIMIAIBHBIX CIIY)KAIHX,
YTBEPKACHO IMOCTAHOBICHUEM aIMUHHUCTPAIIMA MYHUITUTIAIIBHOTO 00pa30BaHUs TOPOJICKON OKPYT
«OxunaCcKun» oT 12.12.2013 Ne 996 «O6 yrBepxkaenuu [lomoxxeHuss 00 0COOEHHOCTSAX MOJaYu U
paccMoTpeHust kanmo® Ha pemieHus W JedcTBUS  (Oe3[CiCTBHE) OpPraHoB  MECTHOTO
CaMOYIpPAaBJIEHUS MYHHUIMIAIBHOTO 00pa3oBaHUs TOpOJICKONM OKpyr «OXHHCKHI» U HX
JMOJKHOCTHBIX ~ JIML, MYHULHUIAIBHBIX CIYXKAllMX OpPraHOB MECTHOTO CaMOYIpPaBICHUS
MYHUIUTATIBHOTO 00pa30BaHMs TOPOACKON OKpYTr «OXUHCKHUII.



[Tpunoxenue Ne 1

K aIMUHHACTPATUBHOMY PETJIaMEHTY
IPEI0CTaBICHUS TOCYJaPCTBEHHOMN yCIyru
«3aKIr04YeHNE JOrOBOPOB JJOBEPUTEIBHOIO
yIpaBiIeHUS UMYIIECTBOM
HCCOBCPIICHHOJICTHUX IMOJOIMCYHBIX»

PykoBonuTento ynpasieHus o0pa3oBaHus
oT

(pamunust, ©Ms, OTIECTBO)

Jara poXACHUA

nmacrnopT:. Ccepusd HOMCED
BEIJIAH

(xem, Korja)

npoKuBaromiero(ei) mo aapecy

TenedoH

3ASABJIEHUE

HpOHIy 3aKIIOYUTh CO MHOM A0roBOpP AOBCPUTCIBLHOIO YIIPABJIICHHUA UMYIICCTBOM IIOJOIICYHOT'O

(®.1.0. nononevHoro)
Bua umymecrsa:

CornaceH 3aKJIIOUUThH JI0TOBOP JOBEPUTEIBHOTO YIPABICHHUS UMYILIECTBOM MOJONEUYHOTO Ha
CIIEIYIOIINX YCIOBHSIX:

Cpok norosopa:

Hara: " " 20 T.

IToxmuce:

PACIIMCKA-YBEJOMJIEHUE

JIoKyMeHTBI MPUHSTHI " " 20r.

Perucrparmonnbiii Ne

HOIIHI/ICI: Jijna, NpuHABHICTO JOKYMCHTDBI




[Tpunoxenue No 2

K aIMUHHACTPATUBHOMY PErIaMEHTY
IPE0CTaBIECHUS TOCYJaPCTBEHHON yCIyru
«3aKIr04YeHNE JOrOBOPOB JJOBEPUTEIBHOIO
yIpaBiIeHUS UMYIIIECTBOM
HCECOBCPIICHHOJICTHUX IMOAOIMCYHBIX»

BJIOK-CXEMA
MOCJICAOBATCIIbHOCTU IIPEAOCTABIICHUS FOCYHapCTBeHHOfI YCIyTH
«3aKIoucHue AOrOBOPOB NOBCPUTCIIBHOTO YITPABJIICHHUA UMYIICCTBOM HCCOBCPIICHHOJICTHUX
IO AJOIICYHBIX»

[Tpuem u peructpalys 3asBiICHHS U IPUJIAraeMbIX K HEMY
JOKYMEHTOB OT 3asBUTEIICH
(1 neHb ¢ MOMEHTA MOCTYIUICHUSI)

|

[TpoBepka 3asiBICHUS U JOKYMEHTOB, HAIIPABJICHUE
MEXXBEJIOMCTBEHHBIX 3aIPOCOB
(B Teuenue 14 nHel co AHS MOCTYIUICHHS
3apEeTrUCTPUPOBAHHOTO 3aSIBJICHUS )

A 4

[IpunATHE pelIeHNUs O BblAAaue NPEABAPUTEIBLHOIO Pa3pEIICHNUS,
3aTparuBaroIlero OCyIlecTBICHUE UMYIIECTBEHHBIX MIPAB MOJIONEYHOr0, JIMO0 00 OTKase B
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHOH YCIIYTH C yKa3aHUEM IIPUYMH OTKa3a
(B Teuenue 14 nHei ¢ MOMEHTa IpU3HAHUS C(POPMUPOBAHHBIM MTAKETA JTOKYMEHTOB)

!

Bpyuenue (HampaBiieHne) 3aBUTENIO pe3y/IbTaTa MPeI0CTaBICHUs TOCYJapPCTBEHHON YCIYTH:
(2 nHs ¢ AaTHI MOANIKCAHMS 3aKIFOYCHIS)




