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MOCTAHOBJICHUCM a/IMUHHUCTpPAIUU
MYHUIUIAIBHOTO 00pa30BaHUs
roposcKoil OKpyr «OXUHCKUI»

ot 05.07.2017 Ne 616

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUIIATIAJIbHOM YCJIYTT
«HABHAUEHME EXEMECSYHOM JEHEXKHOM BBIIJIATBI HA OILTIATY
JKIJIOH IVIOIIA TN C OTOIUIEHUEM U OCBEIIEHUEM OTAEJBbHBIM
KATEI'OPUAM I'PAKIAH»

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. [IpenMet perynupoBaHus aAMUHUCTPATUBHOTO PerjaMeHTa

Hacrodmuii agMUHUCTPAaTUBHBINA PETJIAMEHT YCTAaHABIMBACT CPOKHU U MOCIIENOBATEIBLHOCTD
QIMUHUCTPAaTUBHBIX MPOLEAYP M AaIMHHUCTPATHBHBIX JEHCTBHM IIpU IIPENOCTABICHUU
MYHHULMNIAIbHOU yciyru «Ha3zHaueHue exeMecsyHOW NEHEKHOM BBIILIATHI HA OIUIATY JKUIION
omaad € OTOIUIEHMEM M OCBEUICHHMEM OTAEJIbHbIM KaTEropusiM TpaxkaaH» (nauee -
a/IMUHUCTPATUBHBIN PETIaMeHT).

1.2. Kpyr 3asBurenei

1.2.1. 3asBuTensiMH SIBISIOTCA TpaxkJaHe, BBIIICANINE Ha TMEHCHUI0, MpopaldoTaBilive B
CeIbCKOM MecTHOCTU He MeHee 10 JieT ¥ MpoKUBaroIue B CEIbCKOW MECTHOCTH Ha TEPPUTOPUU
MYHHIIMIIATILHOTO 00pa30BaHuUs TOPOACKOHN OKpYyT «OXUHCKUI (fayiee — 3asiBUTEIHN):

- Bpaydwy, pa6OTHI/IKI/I CO CpCaHUM MCIUIMUHCKHUM 06pa3OBaHI/I€M MYHUIUIIAJIBHBIX
00pa30BaTeNbHBIX YUPEKICHUM;

- CIIELMAIMCTHl MYHUIUIIAIBHBIX YUPEXKICHUN KYJIbTYPBI.

1.2.2. TlomHOMOYMSMM BBICTYIIaThb OT HUMEHHU 3asBUTENEH TMpPU B3aUMOJECUCTBUU C
COOTBCTCTBYIOIIIMMU OpraHaMnu HUCIIOTHUTETbHOHN BJIaCTHU, OpraHaMu MECTHOT'O CaMOYIIpaBJICHUA
¥ WHBIMH OpTaHU3AlUSIMU TPU MPETOCTABICHUU MYHHIMIIAIFHOW YCIYTH OONaNaroT Julla, B
COOTBETCTBUU C O(DOPMIICHHOM B YCTAHOBIICHHOM 3aKOHOJATEILCTBOM Poccuiickoit deneparuu
MOpsIIKE TOBEPEHHOCTH, Ha YKa3aHUM (eepalbHOTO 3aKOHA JIMOO HA aKTe YMOJTHOMOUYEHHOTO
Ha TO FOCYJJapCTBEHHOI'0 OpraHa WM OpraHa MECTHOTO CAMOYIIPABJICHHUS.

1.3. TpeOGoBaHus K NOPAAKY HHOOPMHUPOBAHUS
0 MOPSIIKE NPENOCTABICHNS MyHUIIMIIAJIbLHONW YCIIyTH

1.3.1. Mudopmarius mo BompocaM MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH COOOIIAETCs
3asIBUTEIISM:

- MpU JUYHOM OOpAaIlleHUH B OpPraH MECTHOTO CaMOYIpPAaBIEHUS, MPEIOCTaBISIONINI
MYHHUITUTIATBHYIO yeayTy (manee - OMCY) o anpecam:

yIlpaBJeHne 00pa30BaHUsl MYHUIIUIIATHHOTO 00pa3oBaHus TOPOACKON OKpYT «OXUHCKHID)
r. Oxa, yn. Jlenuna, 1. 8, monenensHuk — uyerepr, ¢ 08.30 go 12.30, ¢ 13.30 no 18.00, narauna,
¢ 08.30 o 14.30;

VIpaBlIeHUE IO KYJIbType, CIOPTY W JieJaM MOJIOACKH MYHHUITUIIAIBHOTO O00pa30BaHHUS
ropoJjickoi okpyr «OxuHckuit» r. Oxa, yi. Jlenuna, n. 13, nonenenbHuk — BTOpHUK, ¢ 09.00 1o
13.00, ¢ 14.00 oo 17.00, cpena - yetBepr, ¢ 09.00 o 13.00, ¢ 14.00 no 18.00, nsatHuia, ¢ 09.00
10 13.00;

- pU 0OpaIIEHNH C UCTIOJIb30BAaHUEM CPENICTB Tele(hOHHOM CBSA3H MO0 HOMEpaM TeIe(OHOB:



yIpaBJI€HUE 00pa3oBaHUsl MYHUIIUIAIBFHOIO  00pa3oBaHUs  TOPOICKON
oKpyT «OxuHCKHi» 8 (42437) 3-26-73

yIpaBJIeHUE O KYyJIbTYpE, CIOPTY U JejlaM MOJIOJICKH MYHHIIMIIATBHOTO 00pa3oBaHUs
ropoAcKoit okpyr «OxuHckui» 8 (42437) 3-44-59;

- ipu mucbMeHHoM oOpamernu B OMCY no noure:

ylpaBjieHue 00pa30BaHUs MYHHUIMIIAIBHOIO 00pa30BaHUs TOPOACKON OKpYTr «OXHHCKHI»
694490, r. Oxa, yiu. Jlenuna, a. 8 1100 B 2JIEKTPOHHOM BUJE IO aPECY SIEKTPOHHOU MOYTHI
uprobrsek@yndex.ru

yIpaBJIeHHE O KYyJIbTYpE, CIOPTY H JAejaM MOJOJSKH MYHHIMIAIBHOTO OO0pa30BaHUS
ropoackoit okpyr «Oxunckuity 694490, r. Oxa, yn. Jlenuna, 1. 13 1u60 B 3JIEKTPOHHOM BH/IE 110
ajipecy 3JeKTpoHHO# mouTh! Kyltyraokha@ostrov.sakhalin.ru

- IOCPEJICTBOM Pa3MELICHUs CBEAECHUI:

a) Ha opurmanbaom MHTepHeT-caiite Www.adm-okha.ru;

0) B peruoHAJLHOM TOCyAapCcTBeHHOW MH(popManmuoHHoN cucteme  «llopran
TOCYJapCTBEHHBIX W MYHHIHMIAIBHBIX ycuyr (¢ynkumid) CaxammHckoil oOnactu» (manee -
PIIT'Y) https://uslugi.admsakhalin.ru;

B) B (enepaabHON TOCYZapCTBEHHOW wWH(MOpManMoHHON cucrteMe «Eauubni mopran
roCyJapCTBEHHBIX U MyHUIMIIANBHBIX yCiIyT (pyHkuuit)» (nanee - EIII'Y) www.gosuslugi.ru;

r) Ha HH(OPMAIIMOHHOM CTeH e, pacronoxkenHoM B OMCY;

1.3.2. CseneHust 0 XoJie¢ MNPEAOCTABICHUS MYHULIMIAIBHOW YCIYI'M COOOLIAIOTCS
3asIBUTEIISAM:

- ipu tnyHOM oOpatenuu B OMCY;

- mpu obpameHnr B OMCY ¢ ucnosb30BaHueM CpeICTB TeIehOHHON CBS3H;

- ipu nucbMeHHoM oOpaiienun B OMCY no nourte 1160 B 3JIEKTPOHHOM BH/IE;

1.3.3. UndopmupoBanue npoBOAUTCS B hopme:

- YCTHOTO MH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.3.1. YcrHoe uHpOpMHpoBaHHE ocymiecTBisercs crneuuanuctamu OMCY u (wim)
MO®II npu obpareHun 3asBuTeNeH 3a HHGOPMAIIHEH JIMYHO WX IO TeledoHy.

CrnenuanucTel, OCYHIECTBISIOIIME YCTHOE HWHGOPMHpPOBAHME, MNPUHUMAIOT  BCE
HE0OXO0IUMBbIE MEPHI JIJIS JaYU MOJHOTO U ONEPAaTUBHOTO OTBETA HA MOCTABJIEHHBIE BOIPOCHI.

VYcTHOe MHGOPMHUPOBaHHE KaXKJIOTO 3asABUTEINS OCYLIECTBISETCS B TEUCHHE BPEMEHH,
HE00XO0IUMOTr0 sl €r0 HH()OPMHUPOBAHHUSL.

1.3.3.2. Tlpu otBerax Ha TenedoHHbIe 3BOHKM crnenuamuctsl OMCY mnoapoGHO, B
KOPpEeKTHON (opMe HHPOPMHUPYIOT OOPATUBIIMXCS 3asABUTENCH 1O HHTEPECYIONIUM HX
BonpocaM. OTBET JOJKEH HAuMHAThCA C MHGPOPMALUMU O HAaMMEHOBAaHMM OpraHa MECTHOIO
CaMOYIpaBJIeHUs, B KOTOPBI 0OpaTuics 3asBUTENb, (PAMUINU, UMEHH, OTYECTBE U JOJHKHOCTHU
CrelMannucTa, MPUHSABLIETO TeJe()OHHBIN 3BOHOK.

[Ipu yctHOM oOpamennu 3asBurtens (o tenedony) cnernuamuctel OMCY naioT OTBETHI
caMmocTosTeNbHO. Ecnu cnennanuct, K KoTopoMy oOpaTuics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIIPOC CAMOCTOATEIBHO, TO 3aIBUTENb JOJDKEH ObITh HANPABJIEH K JIPYrOMY CIEHUAIUCTY WIN
e 0oOpaTHBLIEMYCsI 3asBUTENIO JOJDKEH OBITh cOOOIeH Tene(oHHBI HOMEp, MO KOTOPOMY
MOXXHO TIOJYYUTHh HEOOXOAUMYI0 HWHGOPMAIMIO, JTUOO CHEIHATNCT MOXET TMPEIIOKUTh
3asBUTENIO 0OPATUTHCS MMUCHMEHHO.

1.3.3.3. IlucbmenHoe HH(DOPMHpPOBAHUE OCYIIECTBISETCS IyTE€M  HalpaBlICHUS
NUCbMEHHBIX OTBETOB TIOYTOBBIM OTIPABICHHEM WM TOCPEICTBOM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CETeH OOIIEero Mojb30BaHMs (MO AJIEKTPOHHOW mouTe, Mo (akcy)
UCXO0/11 U3 BBIOPAHHOTO 3asBUTENIEM CIIOCO0a HAIpPaBJICHUS €My OTBETA.

OTBeT Ha oOpaleHue 3asBUTENS MIPEIOCTABIAETCS B IPOCTOM, UETKON U MOHATHOU dopme
C yKazaHueM (paMuiuu, MHUIIAIOB, HoMepa Tenedona cneunanucta OMCY.

OTBer HampaBisieTcs B IUCbMEHHOM BHJE B 3aBUCHUMOCTH OT crocoba oOpaiieHus
3agBUTENS 3a MHpOpManuedl wim crnocoba JOCTaBKHM OTBETa, YKA3aHHOTO B IMHUCHMEHHOM
oOpaleHuu 3asiBUTENS.



OtBer Ha oOpaleHue, MOCTyNuBIIEe B (opme AIIEKTPOHHOI'O JIOKYMEHTA,
HarpasJseTcs: B (popMe 3JIEKTPOHHOTO JOKYMEHTA IO aapecy JIEKTPOHHOMN MOYTHI, YKa3aHHOMY
B OOpAIlleHNH, UM B TUCBMEHHOMW (hOpMeE I10 MMOUTOBOMY aJIpecy, YKa3aHHOMY B OOpaIlieHHH.

1.3.4. Wndopmamnus, ykazanHas B myHkrax 1.3.1 - 1.3.2 mHacrosmero pa3saena
aJIMUHUCTPAaTHBHOTO  pErJIaMEHTa, o00pa3lpl 3alOJIHEHUS 3asBIICHUS, W3BJICUCHHUS U3
HOPMAaTUBHBIX IIPABOBBIX AKTOB, COAEPXKAIUX HOPMBI, PEryJIUPYIOLIUE AEATEIbHOCTb I10
NPEOCTaBICHUIO MYHUIUIIATIBHON yciuyrd, pazmemaroTcs OMCY Ha HHPOPMAaLMOHHOM CTEH/IE
OMCY, opunmanpaom UuaTepuer-caite, PIITY u EIITY.

1.3.5. MudopmupoBanue 3asBUTENCH CHENHMATMNCTAMH MHOTO(QYHKIMOHAJIHHOTO IIEHTpA
IPEJOCTABIICHUS] FOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yciyr (nanee - M®LI) u pa3merienue
uHpOpPMALIUK O NPEJOCTaBICHUH MyHHUIMNaIbHOH ycayrm B M®IL[ ocymectBisercs npu
HaJIMYMKU corjameHus o B3aumojerctBuu Mexay OMCY u MOI[ B COOTBETCTBUM C
TpeboBanusmMu noctanoBienus [IpasurenscrBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376
«O06 yrtBepxxaeHuu IlpaBmil opraHM3anuu JESTEIbHOCTH MHOTIOQYHKIHMOHAJIBHBIX LIEHTPOB
IIPEIOCTABIIEHUSI TOCYJaPCTBEHHBIX U MYHULMNAIbHBIX YCIIYT», COIJIALIEHUS U HOPMAaTHUBHBIX
akToB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pa3meniaercsa cienyrouiasi tHQoOpMarus:

1) wucuepnbIBaOIMi NEepedYeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl IMPEAOCTABICHUS
MYHUIUIATBHONH YCIyrH, TpeOOBaHUS K O(GOPMIICHHIO YKAa3aHHBIX JTOKYMEHTOB, a TaKke
nepeveHb JOKyMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEICTaBUTh IO COOCTBEHHOM MHUIIMATHUBE;

2) Kpyr 3asBUTENEH;

3) cpok npenocTaBiIeHNss MyHUIIUIAIBLHON YCIIyTH;

4) pe3ynbTaT NPEJOCTABICHUS MYHULMIAIBHOW YCIYTH, HOPSAAOK HPEICTABICHUS
JIOKYMEHTA, SIBJISIFOIIEr0Cs PE3yJIbTaTOM IIPEAOCTaBICHNUS MyHUIUIIAIIBHON YCIIYTH;

5) pa3Mep rocyAapCTBEHHOM NOLUIMHBI, B3UMAaeMON C 3asBUTENS NPHU IPEIOCTABICHUU
MYHULIMIIAJIbHON YCIIYTH;

6) MCuepnbIBAIOLIUI IE€peueHb OCHOBaHWM Ui NPUOCTAHOBIEHUS WM OTKaza B
IIPEIOCTABIEHUN MYHUIIUTIIAIBHOMN YCIYTH;

7) o nmpaBe 3asBUTENS Ha JocyldeOHoe (BHecyaeOHOe) oO0KalloBaHHWE JEHCTBUMN
(Oe3neiicTBUSI) W pelICHWM, TPHUHATHIX (OCYLIECTBISAEMBIX) B XOJ€ MPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

8) dopmbl 3asBiIeHM (yBeJOMIIEHUH, COOOIIEHUH), UCIIOIb3YyEMbIE NPH MPEIOCTABICHUN
MYHULIMTIAJbHOW YCITYTH.

WNudopmanus Ha EIII'Y u PIII'Y o nmopsake M cpokax MpeoCTaBICHUS MYHUIUIAIbLHON
yCIyTH Ha OCHOBaHMM CBEJIEHUH, coJepkaumxcsi B (¢eaepalbHOM ToCylapCTBEHHOU
UHPOPMALMOHHOM cucTeMe «DenepaabHON peecTp rocy1apCTBEHHBIX U MyHUIIUIATBHBIX YCIYT
(pyHKLMIT)», TPeIOCTABISETCS 3asIBUTEIIO OECIIaTHO.

JlocTyn K HHPOPMALIUU O CPOKAX U MOPSAKE MPETOCTaBICHUS YCIYTH OCYILIeCTBIseTcs 0e3
BBITIOJTHEHUS 3asiBUTENIEM Kakux-1u0o TpeOoBaHWIl, B TOM 4ucie Oe3 HCHOJb30BaHuUs
IPOTPaMMHOT0 00eCHeueHusl, YCTaHOBKa KOTOPOTO HAa TEXHHUYECKUE CPEICTBA 3asBUTENSA
TpeOyeT 3aKiio4eHHs JUIEH3MOHHOIO WJIM HWHOTO COIVIalleHWs ¢ IpaBooOianaTesneM
IPOTPaMMHOTO OOECIIeYeHHs, IMPelyCMaTPUBAIOLIET0 B3MMaHHE IUIATBl, PETUCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIIS, WM MTPEIOCTABIIEHNE UM IIEPCOHATILHBIX JIaHHBIX.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTH
2.1. HamMeHOBaHNE MYHULIUITAJIBHON YCIIYTH

HanmenoBanue mynununanbHou ycnyru «Ha3HaueHne exxeMecssYHOM JEHEKHOW BBITIIAThI
Ha OIUIaTy >KWJIOW IUIOIAAY ¢ OTOIUIEHUEM U OCBEIIEHUEM OTIEIbHBIM KaTErOPUSAM FPaXkaaH».

2.2. HaumeHOBaHuE OpraHa MECTHOI'O CaMOYIIPABJICHUS
CaxanuHCcKoM 00J1aCTH, HEMOCPECTBEHHO MTPEI0CTABIISIONIECTO



MYHHUIUIIAIBHYIO YCIYTY

[IpenocraBiieHne MyHULIUIIAIbHON YCIYTU OCYILIECTBIISAETCS:

- yhOpaBieHHEM O00pa30BaHHUS MYHMIMIIAJLHOTO 00pa30BaHUS TOPOACKOM  OKpYr
«OXuHCKUI» Yepe3 MyHHUIMNAIbHOE Ka3eHHOe YyupexnaeHue «lleHTpanu3zoBaHHas cucrema
obpazoBanus» r. Oxu (manee — YpasieHrue 00pa3oBaHus ),

- yIpaBJIEHUEM IO KYJIbTYpe, CIOPTY M JeJlaM MOJIOJICKH MYHHLUIAIBHOTO 00pa30BaHUs
ropojickoi  okpyr  «OXUHCKHI»  uepe3  MYHULMUIAIbHOE  Ka3eHHOE  yUpekKICHHE
«eHTpann3oBaHHas OyxXrajaTepus yUpexAeHUN KyJIbTyphl, ClIOpTa U MosioAexkun» I. Oxu (nanee
— YrpaBieHue 1o KyJIbType).

[IpenocraBiieHME MyHULIMIIAJIBHOW YCIIYTH OCYIIECTBIIAETCSA BO B3aumoaenctsuu ¢ MOILI.

OMCY wne BmnpaBe TpeOOBaTh OT 3asBUTENS OCYIICCTBJICHHS JEHCTBHUM, B TOM YHCIIEC
COIJIACOBAHUHM, HEOOXOMUMBIX JJIsI TOJYYEHUS MYHULUUOAIBHOW YCIYTH W CBSA3aHHBIX C
oOpallleHueM B UHBIE TOCYAApCTBEHHBIE OPraHbl, OpPraHbl MECTHOTO CAaMOYIpAaBICHHUS U
OpraHM3aluy, 3a UCKIOUYEHHUEM IIOJIyYE€HHUs YCIIYT, BKJIIOUYEHHBIX B MEPEYHHU YCIYr, KOTOpbIE
ABIIIOTCS HEOOXOIMMBIMH U 003aTENbHBIMHU TSI IPEIOCTABICHUS MYHHUIIUIIABHBIX YCIYT.

2.3. Pe3ynpTat npeocTaBiIeHUs MyHUIIUIIAIBHON YCIIyTH

Pesynprarom npenocTaBieHNss MyHULUNIAIBHON YCIYTH SBJISIETCS:

- YBEJIOMJICHME O HA3HAYCHHM €KEMECSIYHOW JIEHE)KHOM BBIIIAThl HAa OIUIATY KHJIOW
TJIOIIAIU C OTOIUICHUEM M ocBeleHueM (nanee - E/[B);

- OTKa3 B MIPEAOCTABICHUN MYHULIUNIAIBHON YCIYTH.

Pesynbrar mpegoctaBieHus] MyHULUMIIATBHONW YCIYTU 1O BBHIOOPY 3asiBUTENISI MOXKET OBITh
mpenocTaBiieH B (hopMe TOKyMeHTa Ha OyMakHOM HOCHTEJNE, a TAaKXKe HHBIX opMax, yKazaHHBIX
B ITyHKTE 3.2.3 HACTOALLEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4. Cpoxk npeaocTaBiIeHHs
MYHUILUIIAJIBHON YCIyTH

Cpoxk mpeaocTaBlieHUs] MyHULIUITAIbHON YCIIyTH - 16 pabouux AHEH CO THS MOCTYIUICHUS
3asBieHusa (oOpamieHus, 3ampoca) oT 3asBureias B OMCY wmu MOILI, odopmienHoro B
COOTBETCTBUU C TPEOOBAHUSIMH HACTOAIIETO aIMUHUCTPATUBHOTO PErJIaMEHTA.

2.5. IlpaBoBbIE OCHOBAHUS IS MIPEIOCTABICHNS MyHUIIUIIAJILHOM yCIyTH

[IpenocraBneHre MYHUIMIIAIBHONH YCIYTHM OCYHIECTBISIETCS B COOTBETCTBHH  CO
CJIEYIOIIUMU HOPMAaTUBHBIMH MTPABOBBIMU aKTaMHU:

- ®enepanpHblii 3ak0H oT 27.07.2010 Ne 210-®3 «O06 opraHW3amuy TpPEIOCTABICHUS
roCyJapCTBEHHBIX U MYHHIMIIANBHBIX yeiayr» («Poccuiickas razera», Ne 168 ot 30.07.2010);

- @epepanbHbli 3akoH Poccuiickoit ®epepamuun ot 27.07.2006 Ne 152-®3 «O
nepCcOHANBHBIX TaHHBIX» («Cobpanue 3akoHonaTenbcTBa POy», Ne 31, 1 1. ot 31.07.2006);

- 3akon Caxamunckoit obmactu ot 17.12.2012 Ne 106-30 «O coumanbHOW MOJIEPIKKE
OTJICNbHBIX KaTErOpHil TpaxklIaH, MPOXKUBAIOUIMX M PAOOTAIOIIMX B CEIbCKOM MECTHOCTH,
pabouMx MocenKax, MoceaKax TOpPOJCKOTo Tuna Ha TeppuTopuu CaxalnHCKON 00jacTu, U o
HAJCICHUH  OpPraHOB  MECTHOTO  CaMOYIPaBICHHUS  OTACIbHBIMU  TOCYJApPCTBEHHBIMU
nostHOMOYMsIMUA CaXalMHCKOM 00IacTH MO0 OKa3aHUIO COIMAIBHOW MOIAEePKKN» («I'yOepHCKue
Beomoct», Ne 235 ot 22.12.2012);

- TIOCTAaHOBJICHHE aJMUHUCTPAIMA MYHHUIIMIIATHHOTO OOpa30BaHUS TOPOJCKOW OKpYT
«Oxunckuit» ot 15.05.2014 Ne 307 «OO0 yTBEpKICHHH TMOPSIKOB MPEIOCTABICHUS MEp
COLIMAJILHON MOAJIEP)KKH paOOTHHUKAM YUYpexJAeHU 0O0pa3oBaHWs, B TOM YKCJE BBILICAIINM Ha
MIEHCHUIO, TOABEAOMCTBEHHBIX YIIPABJICHUIO OOpa3OBaHUs MYHHUIIUIAIHLHOTO 00pa30BaHUS
TOpOACKON OKpYr «OXWHCKHI», MPOKUBAIOIIUM U pabOTAIONIUM B CEIHCKOW MECTHOCTH Ha
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TEPPUTOPUU MYHUIIUIAIBHOTO 00pa3oBaHUsl TOPOJCKON OKPYT «OXHHCKHID»,

- pemearie CoOpaHUsi MyHUIIMITAIBHOTO 00Opa30BaHUsI TOPOJACKON OKPYr «OXWHCKHI» OT
28.02.2013 Ne 4.41-4 «O couuaJbHOM TMOAJEPKKE OTIENbHBIX KaTEropuil TIpaxiaH,
IPOXKHUBAIOUIMX M pabOTAOIMX B CEIbCKOM MECTHOCTHM Ha TEPPUTOPUU MYHUIUIAIBHOIO
o0pa3oBaHus rOpoACKO OKpYTr «OXMHCKHUII».

2.6. McuepripiBaromuii nmepeyeHb JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBUH C 3aKOHOJATEIbHBIMH
VI MTHBIMH HOPMaTHBHBIMH ITPABOBBIMU aKTaMHU JJISl TIPEIOCTABIICHUS
MYHHIUTAIBHOHN YCIYTH C pa3/ieliecHuEM
Ha JOKYMEHTHI 1 HH(POPMALIHIO, KOTOPbIE 3asiBUTEINb JODKEH
IPEACTaBUTh CAMOCTOSTENILHO, U IOKYMEHTBI, KOTOPBIE 3asBUTEIb
BIIpaBe NPEACTABUTH 10 COOCTBEHHOW MHHUIIMATHBE,
TaK KaK OHM MOJICKAT MPEACTABICHUIO B paMKax
MEKBEJIOMCTBEHHOTO HH()OPMAIIMIOHHOTO B3aUMOICHCTBUS

2.6.1. Jlng monydeHHs] MYyHULMNAJIBbHON YyCIyru 3asBUTENb npenocrasisier B OMCY
CJICAYIOIINE JOKYMEHTBI:

1) 3asBienue no ¢popme coriacHo [punoxkennto Ne 1 Kk aIMUHUCTPATUBHOMY periaMeHTY;

2) JIOKYMEHT, YIOCTOBEpSIIOLIMH JMYHOCTh (IAcHoOpT rpakaaHuHa Poccuiickoit
@enepanyy; 3arpaHd4yHBI  nacnopT rpaxaaHuHa Poccuiickont ®enepanyu; BpEMEHHOE
yJIOCTOBEpEHHE  JIMYHOCTH, BBIJAaBacMOE€ TEeppUTOpUANbHBIM  opraHoMm  denepanbHoii
MUTPAllMOHHON  CiIy’KObl; MaclopT WHOCTPAHHOTO TpakJaHUHA; BHJ Ha IKUTEIbCTBO;
paspelIeHne Ha BpeMEHHOE IPOKUBAHUE);

3) JOKYMEHT, TOATBEPXKIAIOIIUI MPOKUBAHUE B CEIBCKOW MECTHOCTH Ha TEPPUTOPHH
MYHUIUNAIBHOIO 00pa3oBaHUsl TOPOJACKOW OKpyr «OXMHCKMI» (MacmopT TIpakJaHHHA
Poccuiickoit @eaepanum ¢ OTMETKON O PETUCTPALMK, CBUIETEIBCTBO O PETUCTPALUM 110 MECTY
KHUTEIbCTBA, PEIIEHUE Cy/1a 00 YCTAaHOBJIEHUH (PaKTa MPOXKUBAHUS);

4) TpymoBasi KHW)KKaA (apXUBHAs CIIpaBKa, TOATBEPIKAAIOIIAs CTaXK pabOThI);

5) copaBka O 3aperucCTPUPOBAHHBIX IO MECTY JKHTENBCTBA TIpakaaHax (CrpaBKa H3
OpraHMU3alH KIWIHIIHO-KOMMYHAJIBHOTO KOMILJIEKCA, BBIMKCKA U3 JOMOBOW KHUTH).

2.6.2. JlokyMeHTbI, HEOOXOIUMBIE I IMOJyYEHHs] MYHHUIMNAIbHOM YCIyrd, KOTOpbIE
HAXOJATCS B pacoOpsKEHUH TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABICHUS U
WHBIX OpPraHoOB, TOJUIEKAT IOJYYEHHIO B paMKax MEXBEIOMCTBEHHOIO B3aUMOJCHCTBUS, U
KOTOpBIE 3asBUTENb BIPABE MPEJACTABUTH CAMOCTOSITENILHO B LESAX MOTYYEHHUS] MyHUIIMIIATbHON
YCIIyTH, OTCYTCTBYIOT.

2.6.3. 3asBieHMe W JIOKYMEHTHI, TPEIYCMOTPCHHBIE  HACTOSANIUM  Pa3fciioM
aJIMUHUCTPAaTUBHOTO pErjlaMeHTa, NOoJalTcs Ha OyMaXHOM HoOcuUTele WiId B  Qopme
AIIEKTPOHHBIX IOKYMEHTOB IIPU HAJTHUYUU TEXHUYECKONW BO3ZMOKHOCTH.

DJEeKTPOHHBIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBATh TPEOOBAHUSM, YCTAaHOBIICHHBIM B
nozipasyeiie 2.14 aaMUHUCTPATHBHOTO peTJIaMeHTa.

3asiBICHUE W TNPUIOKEHHBIE K HEMY JOKYMEHTHl HE JOJDKHBI COJIEP)KATh MOJYHUCTOK,
MIPUIHCOK, 3aY€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIPABIEHUH, TEKCThl B HUX JOJKHBI
OBITH HaITUCAaHbI Pa300PUYNBO, O6€3 COKpPAIICHUH.

Konuu noxkymMeHTOB, npuiaraemMble K 3asBJICHUIO U HANpaBJICHHbIE 3asSBUTEJIEM IO IOUTE,
JIOJDKHBI OBITH YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIATEILCTBOM MOpsiIKe MO0 B TedeHue 3
pabounx AHEW OpUTHHAJIBI JAaHHBIX JTIOKYMEHTOB MOJiIeKaT npeabsasieHuio B OMCY.

2.6.4. 3ampemiaercs TpeOOBATh OT 3asIBUTEIIS:

- TpeACTaBICHUS JOKYMEHTOB U HWH(MOpPMAlUMM WIM OCYUIECTBICHUS JEHCTBH,
IIPEJICTaBICHUE UJIM OCYIECTBICHUE KOTOPHIX HE IMPEIYCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMM, pEryJupylOIIMMU OTHOIUEHMs, BO3HUKAIOIIME B CBA3M C IPEJOCTaBICHUEM
MYHULIMIIAJIbHON YCIyTH;

- IPEJCTABICHNS JOKYMEHTOB U HH(OPMALUU, KOTOPBIE B COOTBETCTBUH C HOPMATUBHBIMU
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npaBoBbIMU akTaMu Poccuiickoii denepanuu, HOPMaTUBHBIMU [IpaBOBBIMU aKTaMHu
CaxanuHcKON 00JaCTH M MYHUIMNAIbHBIMU IIPABOBBIMU aKTaMH HAXOAATCS B PACHOPSIKEHUU
OpraHOB  MECTHOI'O  CaMOYIPaBJICHUS, NPEJOCTaBIAIOIUMX  MYHHULIMIAIBHYIO  YCIYTY,
roCyJapCTBEHHBIX OPraHOB U (MJIM) M10JIBEJJOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM U OpraHaM
MECTHOI'O CaMOYIPAaBJIEHUS OpPraHU3alMN, YYaCTBYIOIIUX B IPEJOCTABICHUN MYHHIMIIAIbHBIX
YCIIYT, 3a UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crateu 7 denepanbHOro 3aKOHaA OT
27.07.2010 Ne 210-®3 «O06 opraHuzauuu MPEJOCTaBICHUS TOCYNApPCTBEHHBIX U
MYHHLIMIIAJIBHBIX YCIIYI».

2.6.5. Ilpm mpenocTaBlIeHWHM MYHUIUNAIBHBIX YCIYr B JJIEKTpOHHOW Qopme ¢
HCIIONIb30BaHueM (enepanbHOM TrOoCynapCTBEHHOW HWH(OpMAIMOHHOW cucTeMbl «EnuHbBIN
NOpTall TOCYJApCTBEHHBIX M MYHUIUNAIbHBIX ycayr (QyHKOHMIA)» ©  perHOHANIbHOM
rocyJapCTBEHHON MH(POPMALMOHHOM cucTembl «llopTan rocyaapcTBEHHbIX U MyHUIMIAIBHBIX
yenyr (dyakuit) CaxaarnHCKOW 00JacTHy 3aIllpelieHo:

- OTKa3bIBaTh B IIPUEME 3aIIpOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX I IPEJOCTaBICHUS
MYHUIIUMATBHON yCIYTH, B CiIy4ae €clld 3alpoc M JIOKyMEHTB, HEOOXOIUMBIE s
IPEOCTaBIICHUS] MyHUIMIIAIbHOMN YCIIyTH, OJaHbl B COOTBETCTBUM ¢ MH(OpMAIMEH 0 CpoKax U
HOPSJIKE IPEIOCTABICHUSI MyHULIMIIANBHON yciayru, onyonukoBanHoi Ha EIITY, PIITY;

- OTKa3blBaThb B IIPEIOCTABJICHUU MYHHULUNAIBHOM YCIYyTH B CIy4dae, €CIM 3alpoc U
JOKYMEHTBbI, HEOOXOAMMBbIE Ui MPEAOCTaBICHUS MYHULMINAIBHOW YCIyTH, IIOJAHBI B
COOTBETCTBUM ¢ MH(POpMALMEH O CPOKax U MOPSIKE NPEAOCTABICHUSI MyHULIUIIAIBHOW yCIyTH,
ony6nukoBannou Ha EINI'Y, PIIT'Y;

- TpeOoBaTb OT 3asABUTEIS COBEPLICHHMS MHBIX JACUCTBUI, KpOMe MPOXOXKICHHS
UJICHTUPUKAIMA U ayTeHTU(UKAUN B COOTBETCTBHUM C HOPMAaTHUBHBIMHU IPABOBBIMH aKTaMHU
Poccuiickoit ®enepaunu, ykazaHus LeIU IpUEMa, a TaKXKE IPEIOCTABICHUS CBEICHUH,
HEOOXOIUMBIX JIJIsl pacyera JJIMTEIbHOCTH BPEMEHHOI'O0 MHTEpBaja, KOTOPBIM HEOOXOIUMOCTU
3a0pOHMPOBATH /U711 IPHEMA;

- TpeOoBaTh OT 3asABUTENS NPEIOCTABICHHUS JTOKYMEHTOB, MOJATBEP)KIAIOUINX BHECEHHUE
3asiBUTEJIEM IUIATHI 3 NPEAOCTaBICHUE MYHUIIUIIAIBHON YCIIYTH.

2.7. VcueprnibIBalomIMii mepeyeHb OCHOBAaHUM JJI OTKa3a
B IIpUEMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHULUITAJIBHON YCIYTH

OcHoBaHMif U1 OTKa3a B IpuUeMe JOKYMEHTOB, HEOOXOIMMBIX MAJs TpPelOCTaBICHHUS
MYHUIHMIIAJIBHON YCIYTH, HE IPELYCMOTPEHO.

2.8. McuepnpiBaronuii nepeueHb OCHOBaHUMN
JUIs OTKa3a B MPEJOCTaBIEHUN MyHULIMIIAIBHON yCIyTH

OcHoBaHMEM JJIs1 0TKa3a B IPEAOCTABICHUH MyHULIUTIAILHON YCIIYTH SIBISIFOTCS:

2.8.1. Hapymenue TtpeOoBanmii ab3ama 1 mynkra 2.6.1 moapasmema 2.6 pasmena Il
a/IMUHUCTPATUBHOTO periaMeHTa (HEeTOIHbIH MaKeT JOKYMEHTOB).

2.8.2. IlpencraBieHne 3asBUTENIEM 3aBEJOMO HEJIOCTOBEPHBIX CBEJICHUN U IOKYMEHTOB, IO
dopMe WM COAEPXKAHMIO HE COOTBETCTBYIOUIMX JICHCTBYIOIIEMY 3aKOHOAATENbCTBY U
aJIMAHUCTPATHBHOMY PETJIAMEHTY.

2.8.3. OtrcyrcTBHE Y YIOJHOMOYEHHOIO TMPEACTABUTENS 3asBUTENS JOKYMEHTAJIbHO
MOJTBEPKICHHBIX MTPaB HA OOpaIleHUEe 3a MOTyYeHHEM MYHUIIUITATBLHON YCITyTH.

2.9. Pa3mep miiatsl, B3UMAeMOM C 3asIBUTEIISI
IIPU IIPEIOCTABICHUN MYHULUIIAIBHON YCIYTH.

[IpenocraBneHre MyHUIUTIAIBHONW YCIYTH OCYILECTBIIAETCS OECIIaTHO.



2.10. MakcuMabHbIN CPOK OXKHUAAHUSA B ouepenu
IIPU MOJa4e 3arpoca O MpeoCTaBICHUH
MYHHMIMIIAJIIBHOW YCIYTU U IPU NOJYyYEHUH pe3yibTara
IIPEJOCTABIECHUS MyHUIIUIIAJIbHON YCIIyTH

MakcuMalibHBIE CPOK OXHAAHUS B OYEpEeIM NpPU MOJaye 3ampoca O IPeIOoCTaBICHUU
MYHULIMIIAJIBHOW YCIIYTU U NPU MOJIYYEHUH Pe3ylbTraTa MyHULUMIAIBHON YCIYT'M B YIIpaBlleHUE
o0Opa3oBanusl, B YIIpaBlieHUE M0 KYJIbType HE JIOJKEH MPEBbIIATh 15 MUHYT.

2.11. Cpok peructpaiuu 3amnpoca 3asBUTes
0 MPEIOCTABICHUN MYHUITUTIATLHON YCIyTH

Peructpanusa 3ampoca 3asgBUTENIE O NOPEAOCTABICHWM MYHUUMNAIBHOM  YCIYTH
OCYIIECTBIIACTCS B JICHb MOCTYIUICHUS 3ampoca B YIpaBieHue oOpa3oBaHus, B YIIPABJICHHE 110
KyneType wim MOII.

Peructpamusi 3ampoca M UWHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTaBICHUS
MYHUITUTIAJILHON YCIIYTH, TIPU MPEJOCTABICHUH MYHHUITUTIATBHON YCIYTH B 3JIEKTPOHHON opMme
nocpeactsoM EINTY, PIIT'Y ocyiecTBisieTcss B aBTOMaTUYECKOM PEKUME.

2.12. TpeGoBaHUs K IOMEIIEHUSM, B KOTOPBIX MPEI0CTABIISIOTCS
MYHHIIMITAJIEHBIC YCITYTH

2.12.1. Ilpuem 3asiBUTENEH OCYILECTBISETCS B CHELHAJIBbHO OOOpPYIOBAaHHBIX AJIS ATHX
Hesiell MOMEeIEeHHUsIX, KOTOpble OCHAIAITC MH()OPMAIMOHHBIMU TaOJIMYKaMH (BbIBECKaMH) U
JIOJKHBI COOTBETCTBOBATH KOM(OPTHBIM IS 3 BUTEIICH YCIIOBHSIM.

[TomemieHusi, B KOTOPBIX MPENOCTABISAETCSs MYHHULUNAIbHAS YCIyra, JOJDKHBI OBITh
000py/I0BaHbl AaBTOMAaTUYECKON MMOKApHOW CHUTHAJIM3alUell W CpeAcTBaMM IOKapOTYyLIEHUS,
CHUCTEMOH OIOBELICHMSI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYALINH.

B 3pmanmm, rne  opraHusyercss IOpUEM  3asBUTENEH, NPEeIyCMaTpUBAKOTCS MecTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

2.12.2. Mecrta oxuaaHusg U MecTa Jjs MpUeMa 3allpocoB 3asBUTENEH O MpPel0CTaBIEHUU
MYHUIUNAIBHON YCIYTM JOJKHBI OBITH OOOPYAOBaHBI CTYJIbSIMHU (KPECEIbHBIMU CEKIHSIMH,
CKaMbsSIMHM) a TaKXe CTojJaMH (CTOMKaMM) C KaHUEISIPCKUMHM NPUHAUIEKHOCTAMU IS
OCYILECTBIICHHUS] HEOOXOJJMMBIX 3aITUCEH.

2.12.3. Mecra ans uHQOPMHUpPOBaHUS 3asBUTENEH 000pPYIyrOTCS HH(OPMAaLMOHHBIMU
CTeHJaMHM, Ha KOTOPBIX pa3MellaeTcs BU3yajlbHas U TEKCTOBask HHPpOpMaLus.

2.12.4. Tlomemenus, npegHa3HAYEHHbIE ISl MPEAOCTaBICHUS MYHHUIMIAIBHOM yCIIyTH,
JIOJDKHBI  Y/IOBJIETBOPATh TpeOoBaHUSAM 00 obOecriedeHuu OecHpensTCTBEHHOro JI0CTyIa
MHBAJINJIOB K OOBEKTaM COIMAIbHOM, MHXXEHEPHON M TpPaHCHOPTHOW HHOPACTPyKTyp M K
IPEIOCTABIAEMBIM B HHUX YCIyraM B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoi
denepaiy 0 CONUATBHON 3alIUTE HHBAIUIOB.

2.12.5. B mensx obecriedyeHUs] AOCTYNHOCTH MYHHUIMNAIBHON YCIYTM JJIsl MHBAJIUI0B
JIOJIKHBI OBITH 00ECIICUEHBI:

- ycioBuUsl OeCpensITCTBEHHOTO J0CTyNa K O0BEKTYy (3/1aHUI0, MMOMELICHUIO), B KOTOPOM
MPEIOCTaBIsAETCS yciayra, a Takxke JUIsi OeCHpensTCTBEHHOTO IOJb30BaHMS TPAHCIOPTOM,
CpeICTBaMU CBSI3U M HH(POPMAIINH;

- BO3MOXHOCTb CaMOCTOSITEIbHOTO TEPEIBMKEHHS 10 TEPPUTOPUH, Ha KOTOPOil
pacrosio’keHbl 00BEKTHI (374aHus, TOMEIIEHHs ), B KOTOPBIX MPEIOCTABIAIOTCS YCIYTH, a TaKXKe
BXOJIa B Takhe OOBEKTHI M BBIXOJla U3 HHUX, MOCAJIKH B TPAHCIIOPTHOE CPEJCTBO M BBICAIKU W3
HET0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- COIIPOBOKIECHHWE HMHBAIMJOB, MMEIOIIUX CTOMKHE paccTpoWcTBa (DYHKUUH 3pEHHUS U
CaMOCTOSITENILHOTO NIEPEBUKECHMUS,;

- HaJJIekKaIIee pa3MenieHne 000pyI0BaHus M HOCUTENEeH NHGOpMAITKN, HEOOXOIUMBIX IS



obOecrieueHUsT OECTPENITCTBEHHOTO JOCTyIla WHBAIUIOB K 00BEeKTaM (3manmsIM,
IIOMEIIEHUSAM), B KOTOPBIX MPEIOCTABIISIFOTCS YCIYTH, U K yCIyraM ¢ Y4eTOM OrpaHMYEHMH uX
KU3HEJEATEIBHOCTH;

- ny0nupoBaHue HEOOXOAMMOMN Ul MHBAJIMJIOB 3BYKOBOH M 3pUTEIbHON MHpOpMaLUH, a
TaKXKe HaJMHCeH, 3HAKOB M HWHOW TEKCTOBOM M rpaduyeckoil uHPOpMAUM 3HAKaAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpU(TOM bpaiinis;

- JIOITYCK CYpAONEPEBOIYNKA U TU(IIOCYPIOIIEPEBOAUNKA;

- JIONyCK Ha OOBEKTHl (34aHUSA, MOMEIIEHHs), B KOTOPBIX HPEJOCTABISAIOTCS YCIYTH
CO0aKU-TIPOBOIHMKA MTPU HAIWMYMH JJOKYMEHTA, TIOATBEPKIAIOIIETO €€ CIeabHOe 00yUeHrne U
BbIJIaBaeMoOro 1no ¢opMe M B MOpPSJKE, KOTOpbIE ONpEAEISAOTCs (elepanbHbIM OpPraHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIICCTBIIOMIUM (YHKIMHA 1O BBIpaOOTKE M pealu3alnuu
roCyJapCTBEHHON NOJUTUKM U HOPMAaTHBHO-TIIPABOBOMY PETYJIUPOBAHUIO B c(epe COLUAIbHOM
3allUThl HACEJICHNUS;

- OKa3aHUE MHBAIMJAM IIOMOIIU B IPEOJIOJCHUH OAphepOB, MEIIAIOUINX MOTYYEHUI0 UMHU
yCIIyT HapaBHE C APYTUMHU JULAMH.

(B ciiyuae HEBO3MOYKHOCTH 0O0ECHEUEHMsI BBILICTIEPEUMCICHHBIX TPeOOBaHUI B IOJHOM
o0beme, VYmpaBiieHue o0O0Opa3oBaHUs, YIOpPaBIEHUE MO KyIbType MPUHUMAET MeEpbl s
YIOBJIETBOPEHHSI MUHUMAJIBHBIX NOTPEOHOCTEH M 1OCTya MHBAJIMIOB K MECTY MPEJOCTaBICHUS
yciyru, aubo, Korja 3TO BO3MOXKHO, OO€CIeuMBaeT IPENOCTaBICHUE YCIYTM IO MECTY
KUTEIbCTBA MHBAJIN/IA WM B TUCTAHLIMOHHOM PEXHUME).

2.13. Iloka3zarenu JOCTYMHOCTH U KauyecTBa
MYHHUIUTIATBHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYIHOCTH U KaY€CTBA MYHULIUIIAIbHBIX YCIIYT:

1) noctynHOCTh HHGOPMALIUYU O OPSIKE NPEIOCTABICHHUSI MyHULIMIAIILHON YCITYTH;

2) BO3MOXHOCTb IMOJIyYEHHUS HMHQOpPMAIMM O XOJ€ MPEIOCTABICHUS MYHHIMIIAIbHON
yCIOyrd, B TOM 4YHCI€ C MCIOJB30BaHHEM HH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHIA;

3) BO3MOXXHOCTb TIOJYYEHHUS MYHHUIMIAIbHOM yCIyrM B DJIEKTPOHHOM BHJIE C
ncnonb3oBanuem EIITY, PIITY;

4) BO3MOXHOCTb MOJTy4EHHsI MyHUIIUNIANBbHOU ycimyru B MOL;

5) KOJIMYECTBO B3aMMOJCHCTBUI 3asBUTENS C JOUKHOCTHBIMHU  JIMLIAMH  IIPH
IIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIYTH U UX NTPOJIOJIKUTEIBHOCTD;

6) co0roieHNEe CPOKOB MPETOCTABICHUSI MYHUIIUIIAIbHON YCIIYTH;

7)  JOCTOBEPHOCTb  MpPENOCTaBIIEMOM  3asgBUTENSIM  HMHPOpMauu O  MOpsjKe
MPEIOCTaBIEHUSI MyHULIUIIAIbHON YCIYTH, O XO/€ MPEI0CTaBICHNS MYHUIIUIIAIILHON YCIIYTH;

8) oTcyrcTBHE OOOCHOBAaHHBIX >KAlT00 CO CTOPOHBI 3asBUTENEW Ha pemieHus U (Win)
nerictBust (6e3neiicteue) OMCY, mynununanpapix ciayxkamux OMCY mpu mpemocTaBieHUN
MYHUIIMIIAJILHOWU YCITyTH.

2.13.2. Tlokazarenu JOCTYIHOCTM M  KayeCTBa MYHHUUHWIAIBHBIX  YCIYr IIPHU
IIPEIOCTABIEHUH B DJIEKTPOHHOM BHUJIE:

1) BO3BMOKHOCTB MOJIy4€HUs UH(DOPMALIUK O TTOPAJIKE U CPOKaX MPEJIOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EIIY, PIITY;

2) BO3MOXKHOCTH 3allUCH Ha TpUEM B OpraH s MOJa4yM 3amnpoca O MpPeIoCTaBICHUU
MyHHULUIIAIBHOM yeinyru nocpencrsoM EIIY, PIITY;

3) BO3MOXKHOCTH (popMupoBaHus 3arpoca 3assurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXKHOCTh TpUEMa M PETUCTPAlMM OPraHOM 3arnpoca M HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl TIPEIOCTABICHUSI MYHUIIUITAILHON YCIIYTH, TTOJaHHBIX Tocpeactsom EINTY,
PIIT'Y;

5) BO3MOXHOCTb  OIJIaThl  TOCYAApCTBEHHOM  MOUUIMHBI 32  MPEAOCTABICHHE
MYHHUIUIIAIBHOMN yCiayru ¢ ucnosb3oBanueM EINNY, PIIT'Y;

6) BO3MOXXHOCTb IOJYYEHMs pe3yjbTara IMPEJOCTABICHUS MYHULUNAIBHOW YCIYI'H B



dopme moKymMeHTa Ha OyMaXKHOM HOCHTENE WIH B (POpME IEKTPOHHOTO JOKYMEHTA;

7) BO3MOXKHOCTh OIICHUTH JIOCTYITHOCTh W KaueCTBO MYHHUIMMAIBHOW yciayru Ha EIITY,
PITY;

8) BO3MOXKHOCTb HAIIpaBJICHMsI B 3JIEKTPOHHOH (opme, kanoObl Ha pelleHus U JercTBus
(6e3neiictBusi) OMCY, mpenoCcTaBISIONIETO MYHUIUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIHMIIA
OMCY B xo0/ie IPeIOCTABICHUS YCIIYTH;

2.14. Vnbie TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE
BO3MO>XHOCTb M1 OCOOEHHOCTHU IIPEIOCTABIICHUS
MyHUIUNIATBEHOHN yeiayru B M®I u ocoOeHHOCTH TTpe10CTaBICHUS
MYHHIIMITAIEHOW YCIIYTH B AJIEKTPOHHOU (hopMme

2.14.1. [IlpenocraBienne MmyHununaidbHou yciayru B MOPI[ ocymecrBigercs B
COOTBETCTBUHU C COTJIAIIEHHUEM O B3aMMOJCHCTBHH, 3aKitO4eHHbIM Mexay OMCY u MOI] ¢
MOMEHTA BCTYIJICHUS B CHIIy YKa3aHHOI'O COTJIalllEHUSI.

2.14.2. IlpepocraBieHHME€ MYHULMNAIBHOW YCIYIM NpPU HAIWYUU  TEXHUYECKOU
BO3MOYKHOCTH MOXKET OCYIIECTBIIATHCS B AJIEKTPOHHOU (hopme vepe3 «JImuHBI KaOMHET» Ha
PIII'Y wnm EII'Y ¢ ucnonb3oBaHUEM 3JE€KTPOHHBIX JOKYMEHTOB, MOJANUCAHHBIX AJIEKTPOHHOU
MOJIKCBI0O B COOTBETCTBUM ¢ TpeboBaHmsMu DenepanpHoro 3akona ot 06.04.2011 Ne 63-03
«O0 37€KTPOHHOM MOITHCH.

2.14.3. TpeboBaHusI K 3JIEKTPOHHBIM JOKYMEHTaM M 3JEKTPOHHBIM 00pa3aM JOKYMEHTOB,
IpefocTaBIIsieMbIM uepe3 «JInuHbIil kKaOuHeT»!

1) pa3mep oxHoro ¢aiina, cogepiKamiero 3IEKTPOHHBIA JOKYMEHT WJIH JIEKTPOHHBINA 00pa3
JIOKYMEHTa, He JJoJbKeH npeBbimaTh 10 M6. MakcumanbHblil 00beM Beex Qaitnos - 50 M6;

2) morycKaeTcst MpeIoCTaBIATh (aitiel crneayromux ¢popmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IIpegocraBienue ¢ainoB, uMermux (HopMaThl, OTIMYHBIE OT
YKa3aHHBIX, HE JI0MYCKAETCS;

3) nokymentsl B (opmate Adobe PDF nomkHBI OBITH OTCKaHHPOBAaHBI B UYEPHO-0EIIOM
100 cepoM IBeTe, 00ECIEUNBAIOIIEM COXPAHEHNE BCEX ayTEHTUYHBIX MPU3HAKOB MOAJIMHHOCTU
(xauecTBO - He MeHee 200 Toyek Ha JIOHM), a UMEHHO: rpadUUecKoil MOANUCH JIMIA, TeYaTH,
YIJI0BOTO HITaMIa 0yiaHKa (€ciiv MPUEMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXablil OTAETBHBIN JOKYMEHT J0JKEH OBITh 3arpy:Ke€H B CUCTEMY MOAAYH TOKyMEHTOB
B Buae oTAenbHOro ¢aina. KomumdyecTBo (HailyioB TOHKHO COOTBETCTBOBATH KOJUYECTBY
JOKYMeHTOB, mpenctaBiseMbix uepe3 PIII'Y u EII'Y, a HaumeHoBaHue (ailaoB HOIKHO
MO3BOJIATh UACHTUPUIIMPOBATh JOKYMEHT U KOJIMYECTBO CTPAHULL B JOKYMEHTE;

5) daiinbl He TOIHKHBI COJIEPKaTh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4. [leiictBus, CBsI3aHHBIE C  TNPOBEPKOW  JEHCTBUTEIBHOCTH  YCUJICHHOMU
KBAJTM(HUIMPOBAHHON 3JEKTPOHHON MOANUCHU 3asBUTEINS, UCIOIB30BAaHHOM IpU oOpalleHuH 3a
MOJIyYUEHUEM MYHMIIMIIAJBLHOM YCIYTH, a TaKKe€ C YCTAHOBJIEHHEM MEpEeyHs KIJIACCOB CPEICTB
yIIOCTOBEPSIOLINX HEHTPOB, KOTOPbIE JTOMYCKAIOTCS JUIsl UCIIOJIb30BAaHMS B LIEISIX OOeCreueHHs
YKa3aHHOUN MPOBEPKH U OMNPEIENSIIOTCS Ha OCHOBAaHHM yTBEpXkaaeMoil (penepanbHbIM OpraHoM
UCTIOJIHUTENIBHOW BJIACTM TO  corjacoBaHuio ¢ @DenepanbHOi  cinyxOoi  Oe3omacHOCTH
Poccuiickoit @enepauyuu Monenu yrpo3 0Oe3omacHOCTH HHQOpMaluu B HHGOPMalMOHHON
CHCTEME, HCIOJb3yeMOH B ILEsIX MpHeMa OOpalleHUil 3a NpeloCTaBICHUEM TaKOW YCIYTH,
OCYIIECTBIISIIOTCS. B COOTBETCTBUM C mocTaHoBiieHHeM [IpaBurensctBa Poccniickoit ®denepannn
or 25.08.2012 Ne 852 «OO0C yrBepxknaeHun IlpaBun  HCIONB30BaHMS — YCHUIIEHHOU
KBAIM(UUMPOBAHHON  3JEKTPOHHOM  MOANKUCHM  NpU  OOpalleHMH  3a  [OJIyYeHUEM
rOCYJapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT ¥ O BHECEHUU n3MeHeHus B [IpaBuina pa3zpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETIIAMEHTOB MPEJOCTABIECHUS TOCYJaPCTBEHHBIX YCIYT».

Paznen 3. COCTAB, IIOCJIEJOBATEJIBHOCTD 11 CPOKH BBITIOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLEYP, TPEBOBAHNMA K ITOPAIKY



X BBIITOJIHEHN A, B TOM UUCIIE OCOBEHHOCTH BbIITOJIHEHM A
AJIMUHUCTPATUBHBIX ITPOLIEJYP B DJIEKTPOHHOI ®OPME, A TAKXKE
OCOBEHHOCTH BBIITOJIHEHUA AIMUHUCTPATUBHBIX ITPOLE/YP
B MHOI'O®YHKIIMOHAJIBHBIX IIEHTPAX

3.1. UcuepnbiBaroniuii nepedyeHb aIMUHUCTPATUBHBIX MPOLETYP

3.1.1. IlpenocraBiieHMe MYHULMIIAJILHONW YCIyrd BKJIIOYAeT B ce0s  CIeAyIOIIHe
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

1) mpueM u perucTpanus 3asBJICHHS O MPEAOCTABICHUM MYHHUIIMIIAILHOH YCIYyIH M
IPUJIAraéMbIX K HEMY JIOKYMEHTOB;

2) mpoBepKa MOJHOTHI U COOTBETCTBHUS YCTAHOBJICHHBIM TPEOOBAHHSM IPEICTABICHHBIX
JIOKYMEHTOB, IIPUHATHE PELICHUs O Ha3HaueHUM (oTka3e B HazHaueHuu) EJIB - B teuenue 10
pabouux JAHEW ¢ AaThl pEruCTpaliy 3asIBICHUS;

3) HanpagriieHre 3asBUTENI0 COOTBETCTBYIOLICTO YBEAOMIICHHS O Ha3HAYCHUH (OTKa3e B
HasHaueHnH) EJIB - B Tedenuwe 5 pabouymx AHEH cO AHSA NMPUHATHS PEIICHHUS O Ha3HAYECHUH
(otkase B Ha3HaueHun) EJ[B.

3.1.2. brok-cxema mperoCTaBlIeHUsT MYHULIUMIIATBHONW YCIYTH NMPUBEJCHA B MPHIOKEHUU
Ne 2 x HacTosAmeMy aIMUHICTPATUBHOMY PETJIAMEHTY.

3.2. Onmcanue aJIMAHACTPATUBHBIX MTPOLIEIYP

3.2.1. [Ipuem u peructpanus 3asBJICHHUS O MPEIOCTABICHUN
MYHUIMIIAIEHON YCIYTH NPUIIaraeMbIX K HEMy JOKYMEHTOB

3.2.1.1. OcHoBaHueM /i Hayajla aIMUHUCTPATUBHON IPOLIETYPHI SIBJISETCS MOCTYIJICHUE
B OMCY 3asBiieHUs U JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 aAMUHUCTPATUBHOTO PErjaMeHTa:

- IOCPEJCTBOM JINYHOTO oOpatieHus K JomKkHOocTHOMY iy OMCY, oTBETCTBEHHOMY 32
MIpUEM IOKYMEHTOB;

- IOYTOBBIM OTIIPABIICHUEM,;

- IOCPEACTBOM DJIEKTPOHHOM MOYTHI;

- Yepe3 MHOTO(YHKIMOHAIBHBIN LEHTP;

3.212. B cocraB  agMHUHHCTPATUBHOW  TPOIENYyphl  BXOIAT  CIEIYIOIINE
aJMMHHUCTPATUBHBIC NEUCTBHUSA:

- YCTAHOBJIEHHME JIMYHOCTU 3asBUTENS, IMPOBEPKA MOJHOMOYMM MpencTaBuTens (B ciydae
oOpalleHns 3asBUTEIIS WIN €r0 3aKOHHOTO IPECTaBUTENs JINYHO);

- IPOBEPKA MPABHJIBHOCTH 3alIOJHEHHS U KOMIUIEKTHOCTb IIPEJICTABICHHbBIX JOKYMEHTOB;

- PETUCTpaLMs 3asiBICHUS U IPUIIAraeMbIX K HEMY TOKYMEHTOB.

3.2.1.3. Cpok perucrpanuu 3asBJICHHS YCTaHOBJICH B TmyHKTe 2.11 Hacrosmero
aMMHHUCTPATUBHOTO PETJIAMEHTA.

OTBETCTBEHHBIM 3a BBINIOJIHEHUE AJMHHUCTPATUBHON MPOLEAYPHl ABISETCS CHEIHAINCT
OMCY, 0TBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO TOKYMEHTOB.

3.2.1.4. KpurepueM NpHUHATHS pEHICHUS B paMKaX HACTOSIICH aJIMHHUCTPATHBHOM
IPOLEAYpPHl SIBISETCS MOATBEP)KJIECHUE JIMYHOCTU 3asBUTENS (IIPEICTaBUTENA 3asBUTENS) U
MOJIHOMOYHI MpeicTaBUTENS (MIPU OOpALIEHUH NPEACTABUTENS 3asBUTEIS).

3asiBUTENb YBEAOMIISIETCSI O J1aT€ M HOMEPE DPETUCTPALMU 3asIBICHUS U TPUIIAracMbIX
JIOKYMEHTOB.

3.2.1.5. Pe3ynbraTOM  BBINOJHEHHWS  AAMMHUCTPATHBHON  IpOLEAyphl  SBISETCS
pErucTpalus 3asiBICHUS, a TAKXKE:

1) npu nmuunom obpamennu B OMCY:

- BbIIa4a JOHKHOCTHBIM JuioM OMCY, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB,
paclMCKH B IEHb NIOJyYEHUS TAKUX JOKYMEHTOB;

2) B ciryyae 1oJlauy 3asBJICHMS TOCPEICTBOM IIOYTOBOIO OTIIPABIICHUS:



- HarpaBJIeHHE PACIHUCKH 0 YKa3aHHOMY B 3asBJICHUU IOYTOBOMY aJpecy B TeueHHE
pabouero qHs, cienyromero 3a gaeM noiaydenus OMCY.

3.2.1.6. Cnocobom ¢ukcaruu pe3ynabTaTra BBIIOJIHEHUS aJIMUHHCTPATUBHOW MPOIETypHI
SIBJISICTCS] PETUCTPAIIHS 3asIBICHUS B JOKyMeHTooOopoTe OMCY.

3.2.2. [IpoBepka MOJHOTHI B COOTBETCTBUS
YCTaHOBJICHHBIM TPEOOBAHUSIM MPEACTABICHHBIX JTOKYMEHTOB,
NPUHSATHE PEIICHHUS O Ha3HA4YeHUH (0TKa3e B Ha3HaueHuu) EJIB

3.2.2.1. OcHoBaHHeM [JIsI HayaJla aJIMUHUCTPATUBHON MPOLICAYPHI SIBISETCS MPHUHITOE B
paboTy 3aperucTpUpPOBAHHOE 3aSIBICHUE U TIPUJIaraeMbie K HEMY JOKYMEHTEI.

3.2.2.2. B COCTaB aIMUHUCTPATUBHOMN 1010} (314 % 0) B BXOJISAT CIIeIyIOIIne
aJIMAHHUCTPATHBHBIC JICHCTBUS:

- MpOBEpPKa IOJHOTHl U COOTBETCTBHS YCTAHOBICHHBIM TPEOOBAHHAM IPEICTABICHHBIX
JIOKYMEHTOB;

- TOJATOTOBKA pelIeHus] 0 Ha3HayeHuH (oTkase B HazHaueHuu) EJIB, cooTBeTcTBYyIOIIETO
YBEJIOMJICHHSI, UX TTOIHCAHNE.

3.2.2.3. Cpok BBINIOJIHEHUS aIMUHUCTPATUBHOMN Mpouenypsl B Teuenue 10 pabouux nxew ¢
JAThl PETUCTPAIIUH 3asBICHUS.

OTBETCTBEHHBIM 3a BBINIOJIHEHUE AJMHHUCTPATUBHON MPOLEAYpPHI SBISETCS CHEIHAIUCT
oMCY.

3.2.2.4. KputepueM NpUHATHS pEIICHUS B paMKax HACTOSAUIECH aJIMUHUCTPATUBHOMN
MPOLEAYPHI SIBISICTCS HAIMYUE JTUOO OTCYTCTBHME OCHOBAHWM IS OTKa3a B IMPEIOCTABICHUU
MYHHIIMIIATFHON YCITYTH B COOTBETCTBUH C MOAPa3ieiaoM 2.8 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.2.2.5. Pe3ynpTaTOM BBINOJIHEHUS] aJMMHUCTPATUBHON IMPOLELYPHl SBISETCS MPHUHATOE
pelieHre o0 Ha3Ha4YeHUH (0TKa3e B Ha3HaueHun) EJIB.

3.2.2.6. CnocoboM ¢uxcanuu pe3yibTaTa BBIIOJIHEHUS aIMUHUCTPATUBHON IpOLEAYpPbI
ABIIsIeTCSL peructpaius B JKypHaje peructpanuu 3asBlIeHUN €KEMECIYHON JIeHEKHOW BBITIATHI
Ha OIJIATy >KHJIOW IJIOMIA/IA C OTOTUICHUEM U OCBEIEHUEM OTACILHBIM KaTeTOPUSM TPaXKIaH.

3.2.3. HanpaBieHune 3asBUTEIIO COOTBETCTBYIOLIETO YBEIOMIICHHS
0 Ha3HaueHuu (oTKaze B Ha3HaueHuH) EJ[B

3.2.3.1. OcHoBaHMeM naJs Hayajla aJMUHUCTPATUBHOM IMpPOLENYpHl SBISETCA TNPHUHITHE
pelieHys o Ha3HaueHuu (0Tkas3e B Ha3HaueHuu) EJIB.

3.232. B cocraB  aJAMUHUCTPaTUBHOM  MpOLEAypbl  BXOIAT  CIEIYIOLIHE
aJIMAHUCTpATHBHBIE JICHCTBUS:

- HalpaBJIeHUE YBEJIOMIICHHUS 3asBUTENIO O Ha3HaueHUH (0TKa3ze B Ha3HaueHun) E/IB.

3.2.3.3. OTBeTCTBEHHBIM 3a BBINOJIHEHUE aJMHUHUCTPATHBHON TIPOLEIYPHI SBISETCS
cnenuanuct OMCY.

3.2.3.4. KpurepueM NpHHATUS pEUICHUS B pPaMKax HACTOSIIEH aJIMUHUCTPATHBHOM
IpoIeTyphl SBJISIETCS pelleHne o0 Ha3HaueHuH (oTkasze B Ha3HaueHuu) EJIB, cooTBeTcTBYIOIIEE
YBEJIOMJICHHE, TOANMUCaHHbIe HadabHUKOM OMCY.

3.2.3.5. Pe3ynbraToM  BBINOJHEHUS  AJMUHUCTPATHBHOM  TNpOLEAYphl  SBISETCS
HaIpaBJICHUE 3asIBUTEIIO YBEJIOMJICHUS O Ha3HaueHnH (0TKasze B HazHaueHun) EJ[B.

Crnenuamuct OMCY 1o Tenedony (ecnu 3asBUTENIb yKa3al HoMep TeleoHa) yBeJOMIISeT
3asBUTENSI O TPUHSATOM pEIICHWH W BBIJACT YBEJAOMIICHHE 3asBUTEIIO JUYHO JHOO ero
3aKOHHOMY IPEJICTABUTEINIO, TM0O0 HAIPABJISIET €r0 MOYTOM.

3.2.3.6. CnocoboM (ukcanuu pe3yinbTaTa BBITOJHEHHS aIMUHHCTPATUBHOW MPOIETypHI
SBIISICTCS PETHCTpallvsl pe3ysbTaTa MPEJOCTaBICHUS MYHHUIMIAIbHON yCIyrd Ha OyMa)KHOM
HOCHUTEJIE.

3.3 . ®opMupOBaHUE U HAMPABICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB



B FOCYJapPCTBEHHBIE OPraHbI (opranuzanuu), B paciopsiKEHUH
KOTOPBIX HaXOJATCS IOKYMEHTHI U CBEI€HUS, HEOOXOJMMBbIE
JUTSL TIPETOCTaBJICHUS MyHULIMITAJIBHOM YCIyTH

HoxymenToB, 3amnpammBaeMbix OMCY B COOTBETCTBYIOIIMX OpraHax (OpraHu3alusix)
MOCPEACTBOM MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHS, HE TPEyCMOTPEHO.

3.4. IlopsiioK OCYIIECTBICHHS aIMUHUCTPATUBHBIX POLEAYD
B DJIEKTPOHHOH (OpME, B TOM YHUCIIE C UCTIOIB30BAHUEM
benepanbHON roCyIapCTBEHHON MH(POPMAIIMOHHON CHUCTEMBI
«EmuHbIii TOpTan rocyAapCTBEHHBIX M MYHUITUTAIBHBIX YCIIYT
(byHKIIMIA)» ¥ perHOHAIBHON TOCYAapCTBEHHOM
nHpopMaMOHHOH cucTeMbl «IlopTan rocynapcTBeHHBIX
1 MyHUIIUTIATBHBIX yeIyT (pyHkiuii) CaxanrmHCKON 00IacTH

3.4.1. Ilopsanoxk 3anucu Ha npueM B OMCY, npenocTaBisomuil MyHULUIAIBHYIO YCIIYTY,
JU1s moauy 3anpoca nocpeacrsom EIIY u PIITY.

B nensx npepocraBieHNus MyHULUIIAIBHON YCIYTH OCYILECTBIISAETCS IPUEM 3asBUTEIEH 110
IIPEABAPUTEIILHON 3aIIUCH.

3anuce Ha npuem npoBoautcs nocpeactsom EINTY u PIITY.

3asiBUTEIIIO NPEAOCTABIISIETCS BOSMOXHOCTD 3alUCU B JH00bIE CBOOOAHBIE /JISl IpUEMa JaTy
U BpeMs B mpenenax ycranosieHHoro B OMCY, npenocTaBisioniero MyHUIUMIAIBHYIO YCIYTy,
rpaduka npuema 3assBUTEICH.

OMCY, npeaocTaBisoIMi MyHUIUNAIBHYIO YCIYTy HE BIpaBe TpeOOBaTh OT 3asBUTEIS
COBEpPILEHHSI MHBIX JCHCTBUH, KpPOME IMPOXOXACHUS HICHTH(PHUKANIUU U ayTeHTU(UKAIUU B
COOTBETCTBUU C HOPMAaTHUBHBIMU IIPaBOBBIMU akTaMH Pocculickoil ®denepanuy, yKa3aHus LEIU
npueMa, a TakKe IMPEJOCTaBICHHUS CBEJIEHUS, HEOOXOAMMBIX Ul pacyeTa IMTEIbHOCTU
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBI HEOOXOMMO 3a0pOHUPOBATH Ul IpHUEMa.

3.4.2. Tlopsanok ¢opMUpOBaHUs 3aMpoca MOCPEICTBOM 3aMOJIHEHUS JIEKTPOHHON (POpPMBI
3anpoca Ha EINI'Y u PIII'Y 6e3 HeoOXOAMMOCTH JOMOIHUTENBHOM MOJAayM 3arpoca B Kakoii-
nu6o uHou opme.

dopMHpoOBaHUE 3aIpoca O MPEIOCTaBICHUU MyHULHUINAnbHON yceiuyru Ha EINIY u PIITY
HE OCYLIECTBIISAETCS.

3.4.3. Ilopsnok npueMa u peructpaunn OMCY, npenocTaBisiOIIMMA MYHULUMIAIBHYIO
YCIIyTy, 3alpoca U HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHHUS MYHHUIMIIAIbHON
YCIIYTH.

IIpuem u perucrpamuss OMCY 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX ISt
IPENOCTaBIECHUs MYHULHMIIANBHON ycayru ¢ ucnoias3oBanueM EIIIY wu  PIITY, He
OCYIIECTBIISETCS.

3.4.4. Omutata rocyJapCTBEHHOHN MOUUIMHBI 3@ MPEAOCTaBICHUE MYHULUIAIBHBIX YCIYT U
yIUIaTa WHBIX IUIATE€KEH, B3MMAEMBIX B COOTBETCTBHUM C 3aKOHOAATENIBCTBOM Poccuiickoin
denepanuu.

l'ocynapcTBeHHas noNIIMHA 32 MPEJOCTABICHUE MYHHIIMIIAIIBHON YCIIYTH HE B3BIMAETCHI.

3.4.5. Ilonyyenue pe3ynpTara IpeJ0CTaBIECHUS MyHULIMIIAIBHON YCIYTH.

Pe3ynbTaT mpenocraBieHrs MyHULIMNAIBHON yciyru ¢ ucnois3oBanuem EINTY u PIITY
HE MPEOCTaBIAETCS.

3.4.6. IlonydyeHwe CBEIEHUMH O XOJ€ BBINOJHEHUS 3ampoca O NPEeJAOCTABICHUU
MYHUIIMIIAJILHOU YCITYTH.

[Tonydyenue cBeneHuil 0 X0/1€ BBINIOJIHEHHUS 3ampoca ¢ ucnoyibzoBanueM EIII'Y u PIITY nHe
OCYLIECTBIISETCS.

3.4.7. OcyniecTBiI€HUE OIIEHKU KauecTBa MPEAOCTABICHHUS MYHUIIMTIAIbHON YCIYTH.

3agBUTESIM  00ECIEUMBACTCSI BO3MOXKHOCTb ~ OLCHMTh  JOCTYIHOCTH U  KayecTBO
MYHULIMNIAIBHOM  yCiIyru ¢ ucnosb3oBanueM PIII'Y, mnpu  ycinoBUM  BO3MOKHOCTH



MPEIOCTABIICHUS MYHUIIMIIATBHONW YCIYTH B ASJICKTPOHHOM hopme.

3.4.8. Jlocyne6noe (BHecymeOHOE) oOkajoBaHWE PEIICHWH W JeHCTBUN (Oe3/1elCTBHS)
OMCY, nomxuoctHOro ymna OMCY 1160 MyHHUITUTIAIEHOTO CITYKaIIEeTo.

JleiictBue omucaHo B pasuene «JlocyneOHbIN (BHeCcyaeOHBIN) TOPSIOK OO0XKaJTOBAHHS
pemieHuid u AelicTBuii (0e31eHCTBUS) OpraHa, MPeJOCTaBISIONIEr0 MYHHUIIMIAIBLHYIO YCIYTY, a
TaK)Ke JOJDKHOCTHBIX JIUI]Y, HACTOSIIETO aIMUHUCTPATUBHOTO PEryiaMeHTa.

3.5. OcobeHHOCTH MPEAOCTABICHUS] MyHUIIUTAIBHOM YCIIYyTH B MHOTO( YHKIITMOHATILHBIX
LIEHTpax

3.5.1. Ilopsinok aAMUHUCTPATUBHBIX IEHCTBUH B Cilydae MPEAOCTaBICHHUSI MyHULIMIIATbHON
ycinyru B MOLI:

1) Pa3memienue mHbopManuyd O MOPAAKE MPEAOCTABICHHUS MYHUIIUINAILHOW YCIYTH B
nomeniennu MOII.

Pa3memnienue nHbopManuu o mMopsAKe NpeaoCTaBICHUSI MyHUIIUNAIbHOU ycinyru B MOIL]
OCYIIECTBIISIETCS C HCIIOJIb30BAHMEM JIOCTYIHBIX CPEICTB HMHMOPMHUPOBAHUS 3asiBUTENICH
(uHQOpMAaIOHHBIE CTEH/IbI, TPOKAT BUICOPOIUKOB, OOecredeHne Jo0cTyna K nH(HOpMalnoOHHO-
TEJIEeKOMMYHUKalMOHHOM ceTh VHTepHeT).

2) [Ipuem OT 3asBUTENS 3allpOca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsi IPEIOCTABICHUS
MYHULIMTIAJIbHOW YCIYTH.

B M®I] 3a nmpepocrtaBieHHeM MYHULMIAIBLHOW YCIYTH 3asgBHTENb OOpaliaercs JIUYHO,
yepe3 3aKOHHOTO MPEICTaBUTENS WU JJOBEPEHHOE JIUILIO.

AJIMUHHUCTPAaTUBHOE JIEUCTBHE MO MPUEMY OT 3asBUTENS 3alpoca M UHBIX JTIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEJOCTaBICHHS] MyHUIIMIIANBHON YCIYTH, BKJIIOYAET B ceOs:

YCTAaHOBJICHHE JIMYHOCTH 3asABUTENS (3aKOHHOTO MPEACTaBUTENS WM JOBEPEHHOTO JIUIA
3asBUTENIA), a TaKXK€ IPOBEPKY JOKYMEHTA, MOATBEPIKIAIONIEro IOJTHOMOYUS 3aKOHHOTO
MPEJICTAaBUTENS WIH JIOBEPEHHOTO JHIla (B ciaydae oOpallleHus 3aKOHHOTO MPEICTaBUTENS WU
JIOBEPEHHOTO JINIIA);

MIPOBEPKY KOMILUIEKTHOCTH MPEACTABICHHBIX TOKYMEHTOB (MIpU HAJIUYHH);

perucrpanmio 3asBjIeHUs B aBTOMaTU3UPOBaHHON MHpopMamoHHoi cucreme M®II;

BpYyUYEHHUE PACTTUCKHU O MOJYYCHUHU 3asIBICHUS U JOKYMEHTOB (TIpY HAIMYHUH).

3) llepenaua noxkymentoB u3 M®I[ B OMCYVY:

Ilepenaya noxkymentos u3 M®IL[ B OMCY ocymiecTBisieTcs: IOCPEACTBOM UX JIOCTaBKU Ha
OymaxkHOM Hocutene Kypbepom MODI[ w/unm B 2I€KTPOHHOM BHjE, JHUOO TMOYTOBHIM
OTIIPABIICHUEM.

4) HampaBnenue pesynapTaTa MNpPEAOCTaBICHUS MyHUIUNANbHOH ycayru B MOIIL.
HomwxnoctHoe smio OMCY, OTBETCTBEHHOE 3a BbIady JIOKYMEHTOB, oOOecreyrBaeT
HarpasieHue B M®I] pe3ynbrata MyHUIIMTIAIBHONW YCIYTH HE MO3JHEE OJHOTO pabovyero mHs,
MPEALIECTBYIOIIEr0 [JHIO HCTEYEHUs CPOKa €€ IPEAOCTaBICHUs, IIOCPEICTBOM IIE€penadu
JOKyMEHTa Ha OyMaxxHoM Hocutene Kypbepy MOPL| w/mnmu B >1€KTpOHHOM BHAE, JHOO
IIOYTOBBIM OTIPABICHUEM.

5) Beigaua pe3ynpTaToB MyHUIMnNanbHOW ycayrn.  Cnermumanuct MO®I[  BHocHT
uH(GOPMAIIMIO O TMOCTYIUJICHHH pe3yJlbTaTa MYHUIMNATBHOW YCIYTH B aBTOMAaTHU3UPOBAHHYIO
uHpopMalnoHHyto cucremy M®I[ u uHdopmupyer 3asBUTENS O BO3ZMOXHOCTH MOTYyYEHUS
pe3yJibTaTa MyHULUIIAIbHON YCIIYTH.

Cnemnammer M®L] BbIgaeT pe3ynbTaT OKa3aHUS MYHHIMIAIBHOW YCIYTH 3asBUTENIO B
MOMEHT oOpateHus 3assutelnss B MOI] 3a ero moiydeHuemM.

3.5.2.  OcoOeHHOCTH  BBHITIOJIHEHHsS]  yKa3aHHBIX  AJAMUHUCTPATHBHBIX  JIEHCTBHIA
YCTaHaBIMBAIOTCS COTJIAIICHHEM O B3aUMOJACHCTBUH, 3aKiI04eHHBIM M1y OMCY u MOII.



Paznen 4. ©OPMbI KOHTPOJIA
3A UCIIOJIHEHMEM AJIMUHUCTPATHUBHOI'O PEI'JIAMEHTA

4.1. ITopsiIOK OCYIIECTBICHHUS KOHTPOJIS 32 COOMIOACHUEM
M UCHOJIHEHNEM OTBETCTBEHHBIMH JTOJDKHOCTHBIMH JIMI[AMHU
TOJIOXKEHUH aIMUHUACTPATUBHOTO PETJIaMEHTa U MHBIX
HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K MPEIOCTABICHUIO MYHUITUIIAILHON yCITyTH,
a TaK)Ke MPUHSATUEM UMHU PEIICHUI

Texkymuii KOHTpPOJIb 3a COOJIOJIGHUEM U HCIOJHEHUEM JIOJDKHOCTHBIMHU  JIMLIAMU
MOJIO)KEHUH HACTOSIIEr0 aJMUHHUCTPATHUBHOIO PErJIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABIMBAIOIIMX TPEeOOBAaHUS K MPEJOCTABICHUIO MYHHIMIIAIBHON  YCIyTH,
ocyiecTBisiercst pykopoauteiaem OMCY.

KoHTpo:b 32 NOAHOTOM M KaueCTBOM IPEIOCTABIICHUS MYHULIMIIAIBHON yCIyTH BKIOYAET
B ce0sl MpoBe/leHHE TUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK, HAMPABICHHBIX B TOM YHCIE Ha
BBISIBJICHHE W YCTpaHEHHE NMPUYMH W YCIOBHUH, BCICICTBHE KOTOPHIX OBUIM HapyIIEHBI IpaBa
3asgBHUTENEH, a TaKKe PAaCCMOTPEHUE, MIPUHITHE PEIICHUI, MOATOTOBKY OTBETOB Ha OoOpalleHus
3asiBUTEIIEH, cojiepKallye xanoObl Ha eiicTBus (0e31eiCTBUE) JOKHOCTHBIX JIULI.

4.2. OTBETCTBEHHOCTb JIOJPKHOCTHBIX JIMI] 3@ PEIICHUS
u aeiictBus (6e3aeiicTBrE), MpUHUMaeMbIe (OCYILIECTBIsIEMbIE)
B X0/I€ IPEJOCTABIICHUS MYHUIIUTIAIBHOW YCITYTH

JIOMKHOCTHBIE JIMIIA HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a PEIICHHS W JIEHCTBUS
(Oe3nelicTBUE), MPUHUMAEeMble (OCYIIECTBISIEMbIE) B XOZE MPEAOCTaBICHHS MYHUIUIMATHHON

YCIIYTH.

4.3. IlonoxeHnus, XxapakTepusyrouiie TpedoBanus K popmMam KOHTPOIS
3a IpeJ0CTaBIeHNeM MYHULIMIIAIHON yCIyTH
CO CTOPOHBI TpaXKaaH, MX 00bETMHEHU U OpraHu3aIfi

KouTpons 3a mpenocraBieHMEM MYHUIUNAIBHON YCIYTM CO CTOPOHBI TpaKIaH, HX
O00BbEIMHEHUH M OpraHu3alMii OCYLIECTBISAETCS MOCPEICTBOM OTKPBITOCTH JAEATENbHOCTH
OMCY npu npenocTaBi€HUM MYHHMLIMIAIBHOW YCIYTH, MOJYYEHHs] MOJHOM, aKTyalbHOM U
JIOCTOBEPHOM HH(pOpMAIMM O TOpPAJKE MPEJOCTaBICHUS MYHHMLIMIIAIBHOM yCIyrn W
BO3MOXKHOCTH JIOCYJI€OHOTO paccCMOTpeHMsi oOpaieHuid (kano0) B TMporecce MOIydSHUS
MYHHUIIMIIAJILHOU YCITYTH.

Pasznen 5. JJOCYJIEBHBIN (BHECY IEBHBIN) TTOPSJIOK
OBXAJIOBAHUS PEILIEHUI U JEMCTBUM (BE3JENCTBUS) OPTAHA,
[IPEJIOCTABJISIOLIEIO MYHULIUITIAJIBHYIO VCIIYTY,

A TAKXKE JIOJDKHOCTHBIX JIUL]

5.1. Unadopmarius 1J1st 3aBUTEIIS O €T0 TIPaBe
noJ1aTh kanoly Ha penieHue u (Win) aeiicTpue (Oe3aeiicTBre)
opraHa MECTHOTO CaMOYTIpaBJIeHUS U (UJIM) €T0 TOJDKHOCTHBIX JIUIT
MIPU IPEIOCTABIECHUN MYHULIMIIAIBHON yCIyTH

5.1.1. 3asBurens BOpaBe OO0XKaJOBaTh HapyIIEHWE TMOPSAAKA IPEIOCTABICHUS
MYHUIUNAIBHON YCIIyTH, BBIpAa3MBIIEECS B HENPABOMEPHBIX pPEIICHUSIX M ACHCTBUAX
(6e3neiicteun) OMCY, nomkHocTHBIX Juii OMCY mpu npemaocTaBIeHHMM MYHHULUMNAIBHOU
YCIIYTH, a TAK)KE B CIEAYIOIINX CIydasx:



- HapylLIEHHE CpOKa pEerucTpalyy 3anpoca 3asiBUTEINS O MPENOCTABICHUN MYHULIUIIAIbHON
yCIIyru;

- HapylLIEHHE CpoKa MPEeAO0CTaBICHNUSI MyHUIIUIIAIIBHOMN YCIIYTH;

- TpeOoBaHME Yy 3asBUTENs JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn ~ ®enepanuy, HOPMATUBHBIMU — IIPABOBBIMU  aKTaMU
CaxanmuHCKOM  00JacTH, MYHHIIMIAIBHBIX oOpa3oBaHuii CaxanwHCKON oOmacth s
IIPEIOCTABIECHUS MyHULIUIIAIbHON YCIIYTH;

- OTKa3 B IpUeMe JTOKYMEHTOB, IIPEIOCTABICHNE KOTOPBIX IIPELYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn ~ ®enepanuy, HOPMATUBHBIMU — IIPAaBOBBIMU  aKTaMU
CaxanmuHCKOM  00JacTH, MYHHIIMINAIBHBIX oOpa3oBaHuii CaxanwHCKON oOsacth s
[IPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH, Y 3aABUTENIS;

- OTKa3 B MPEAOCTaBICHWM MYHHULMIAJIBHOW YCIYrHM, €CIM OCHOBaHUS OTKa3a HeE
IPEIyCMOTPEHBI (pefiepaibHbBIMA 3aKOHAMH M TMPHHATBIMH B COOTBETCTBUM C HUMU WHBIMHU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoni denepannuy, HOPMAaTUBHBIMHA IIPABOBBIMHU
aktamMu CaxaJIMHCKOM 001acTi, MyHULIMIIANBbHBIX 00pa3zoBaHuil CaxaauHCKOM 001acTH;

- TpeOOBaHUE BHECEHUS 3asiBUTEIIEM IIPH [IPEIOCTABICHUN MYHHULIMIIATBHOM YCIIyTH IJIaThI,
HE IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMM akTamMu Poccuiickon @enepanny,
HOPMAaTUBHBIMU IpPaBOBbIMU akTamMu CaXalMHCKOM 00JacTH, MYHUIMNAIbHBIX 00pa3oBaHUM
CaxanMHCKOM 00J1acTy;

- orkaz OMCY, npenocraBisionero MYyHHULUNAIBHYIO YCIYTY, AOJKHOCTHOIO JIMLA
OMCY, npeaocTaBistoero MyHUIMIAIbHYIO YCIYTY, B UCIIPABJICHUHU JIOMYIIIEHHBIX OIEYaTOK
U OMIMOOK B BBIIAHHBIX B PE3y/bTaTe MPEIOCTABICHUS MYHULUNAIBHOW YCIYrM JOKyMEHTaX
100 HapyllIeHHUE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUH.

5.2. IIpenmer xano0bl

5.2.1 Ilpenmerom >xano0bl SIBISIFOTCS petieHust u (uiau) nerctBus (6e3xpericteue) OMCY,
NPECTABIAIOIIEr0 MYHHUIMIIAIBHYIO YCIYry, JHOO €ro JOJDKHOCTHBIX JIML, TPHHATHIE
(ocyiecTBisieMble) C HApYILIEHUEM MOpsIIKa IPEIO0CTaBIECHUS MyHUIIUIIAIBHOM yCIyTH, a TaKke
HEHCIIOJIHEHHE WJIM HEHa/leKalllee HCIOJHEHHE JOJDKHOCTHBIMM JIMIAMM  CITY>KE€OHBIX
00513aHHOCTEH, YCTaHOBIICHHBIX aJIMUHHCTPATUBHBIM PETIIAMEHTOM W WHBIMH HOPMATHBHBIMU
IPaBOBBIMHU aKTaMH, PETYJIUPYIOLUIMMH OTHOLIEHHUS, BO3HUKAIOIINE B CBSI3U C MPEIOCTABICHUEM
MYHULIMTIAJbHOW YCIYTH.

5.2.2. Kanoba gomKHa COIEPKaTh:

- HaumeHoBaHue OMCY, npefocTaBisIONIEr0 MyHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
mina OMCY, mnpeaocTaBisIONIEr0 MYHUIMNAIbHYK YCIYTy, peleHus U JeicTBuA
(Oe3nelicTBUE) KOTOPBHIX 00XKAITYIOTCS;

- (amunmio, UM, OTYECTBO (TIOCNIEAHEE - IPU HAIWYHMM), CBEIEHUSI O MECTE JKUTEIbCTBA
3asgBUTENS - GPU3NYECKOTO JINIA TM00 HAMMEHOBAaHUE, CBEICHHS O MECTEe HaXOXKJIEHUS 3assBUTENS
- IOpUIMYECKOro JIUIa, a TakKe HoMep (HOMmepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AIIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA a/ipec, 0 KOTOPBIM JIOJKEH ObITh HaIlpaBJIeH
OTBET 3asIBUTEIIIO;

- cBeneHus 00 oOXxamyeMbIX pelleHusx U jaedctBusx (6esmeiicteun) OMCY,
IPEOCTABIISIOLIETO MYHUITUTATBHYIO yCIyry, JIOJIKHOCTHOTO amna OoMCY,
MPEIOCTABIISAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY;

- J0BOJBI, HA OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIIEHUEM U JEHCTBHUEM
(6e3nericteuem) OMCY, npefocTaBisiONero MyHUIIMIAIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OMCY, npeaocTapisionero MyHHIMIIATbHYIO YCIYTy. 3asBUTEIEM MOTYT OBITh MPEICTaBICHbI
JOKYMEHTHI (TP HaJIM4YKH), TOATBEPHKAAIOIINE JOBO/IBI 3asBUTENS, TMO0 UX KOIUH.

5.3. Opransl TOCyJapCTBEHHOM BIACTH
" YIIOJJHOMOYCHHBIC HAa paCCMOTPCHUC )KaJ'IO6BI JOJKHOCTHBIC JIMIIA,
KOTOPBIM MOXET OBITh HaITpaBJIeHA jkajo0a



5.3.1. Kanoba paccmarpuBaercs OMCY, npenocTaBiIsSiomuM MYHUIIUTIATBHYIO YCIYTY,
HOPSIOK  TIPEIOCTABICHUS KOTOPOM ObUI HapyIIeH BCIEACTBHE pEIICHUH U JedcTBHiA
(6e3neiictBust) OMCY, npeaocTaBIISIONIET0 MYHUITUTIATBHYIO YCIYTY, €r0 JOIKHOCTHOTO JIUIIA.

5.3.2 HomxnoctHble auna OMCY, ynoJHOMOYEHHBIE Ha pacCMOTpPEHHE »Kajao0 Ha
HapyllE€HUE TMOpsSAKa MPEJOCTABICHUS MYHUUUIIAIBHON YCIyTH, MOpsAAKa WIA CpPOKOB
paccMOTpeHHs Kaio0bl, TM00 HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKAa3aHHOTO JOJKHOCTHOTO
JUIa OT MpUeMa KajJo0bl, HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C YacTSAMH 3 U 5 cTaThu 5.63
Konexca Poccuiickoit denepannu 00 aAMUHUCTPATUBHBIX PABOHAPYILICHUSX.

5.4. Ilopsaiok mogauu U pacCMOTPEHUS 3KaT00bl

5.4.1. HdeictBusa (6e3neiictBus) OMCY, nomknoctHbix i OMCY npu nipeaocraBieHUn
MYHUILIUNIAJIBHON YCIIYTH, a TAK)KE PELICHHUs, IPUHATHIE (OCYLIECTBISIEMbIE) B X0/1€ BBHIIIOJHEHUS
HACTOSAIIETO aJMUHUCTPATHBHOTO perilaMeHTa, OOXalyloTcs B A0CyneOHOM (BHECYIeOHOM)
nopsiIKe myTeM oOpatieHus kK pykooaureiato OMCY.

5.4.2. Kamoba momaercs B OMCY B mucbMeHHOH (opme, B TOM UYHUCIE TPU JTUIHOM
npreMe 3asiBUTENIS, WIIA B DJIEKTPOHHOM BHUJIE.

54.2.1. Tlpuem xanmo6 B mnucbMeHHOW ¢opme ocymectBiussercs OMCY B wmecrte
MPEOCTaBICHUS MYHUIIUIAIBHOW yclIyrd (B MecTe, IJIe 3asBUTENb I0JaBall 3alpoc Ha
MOJy4eHNE MYHULIMTIAIILHOW YCITyTH, HapyIICHHE MOPsIKa KOTOPOi o0xkamyeTcs, 1100 B MeCTe,
/i€ 3asiBUTEINIEM TOJY4YEeH Pe3yNbTaT yKa3aHHOW MyHHUIIUIAIBHOMN YCIIyTH).

XKanoba B mucekMeHHOH (popMe MOXKET OBITh TAK)KE HAIIPABIICHA IO MOYTE.

54.2.2. B cayyae momayu XKajoObl MpU JUYHOM IpPUEME, 3asABUTENb IPEACTABISAET
JIOKYMEHT, YAOCTOBEPSIOUIUN €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoit
®enepanuu.

5.4.2.3. B ciuyyae ecnu xanoba TMOJAETCs 4Yepe3 MPEJACTABUTENS 3asgBUTENS, TaKXKe
MPEJICTaBISIeTCS JOKYMEHT, TOJITBEPKIAIONINI MOJTHOMOYMS HA OCYIIECTBICHHE NEHCTBUI OT
UMEHH 3asiBUTENs. B KaduecTBe TOKyMEHTa, MTOATBEPKAAIONIETO TIOJTHOMOYHS Ha OCYIIECTBICHNE
NEHCTBUI OT IMEHH 3asIBUTEIISI, MOXKET ObITh MpeACTaBICHA:

1) odopmneHHas B COOTBETCTBMHM C 3aKOHOJATENHCTBOM Poccuiickoit ®denepammu
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUIT);

2) odopmieHHas B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit ®denepammu
JIOBEPEHHOCTD, 3aBEPEHHAS MEUaThIO 3asSBUTENS U MOAMKUCAHHAS PYKOBOJIUTENIEM 3asBUTENS WIN
YIIOJITHOMOYEHHBIM 3TUM PYKOBOIHMTEIEM JIULIOM (JIs1 FOPUMUECKUX JIHII);

3) Komus pelieHuss O Ha3HAYeHWU WM 00 u30paHuu nuOO TpUKa3a O Ha3HAUYCHUU
¢u3nyecKoro Jmua Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (PHU3MUECKOE JIUIO
o0ajaeT IpaBoOM JIeCTBOBATh OT UMEHHM 3asBUTEINS O€3 IOBEPEHHOCTH.

5.4.2.4. B 251eKTpOHHOM BHJIE Ka00a MOXKET OBITh TOJIaHa 3asIBUTEIIEM TIOCPEICTBOM:

1) odummansHoro caiita OMCY B HMH)OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
WHTepHeT;

2) EIIT'Y, PIIT'Y;

3) denepanbHON TOCYTApCTBEHHON WH()OPMAIMOHHON CHCTEMBI, OOECIEeYHBAOIICH
mporecc aocyAaeOHOro (BHecyneOHOro) o0XalloBaHUSI pelIeHW U JeHCTBUIl (Oe3aeiicTBHs)
(manee - IToptan mocyne6HOTO 00XKaIOBaHUS).

[Tpu mogave >kanoObl B 3IEKTPOHHOM BHUJE JTOKYMEHTHI, yKa3aHHbIC B MOANyHKTE 5.4.2.3
HACTOSIIETO aJIMHUHHCTPATUBHOTO pErJIaMeHTa, MOTYT OBITh TIpeACTaBICHBI B (opme
DIIEKTPOHHBIX  JIOKYMEHTOB, TMOJAMUCAHHBIX JJIEKTPOHHOH  TOJMUCHIO, BUI  KOTOPOH
MPEeAYCMOTPEH  3aKOHOJATenbCTBOM  Poccuiickoit  @epepanunu, 0OpH 3TOM  JIOKYMEHT,
YIIOCTOBEPSIOUINIA TUYHOCTH 3asIBUTENS, HE TpeOyeTcs.

[Tpu ucnonp3oBanuu [loprana qocyaeOHOr0 00KaIOBaHUSI 3aSBUTEIIO OOCCIICYHNBACTCS:

a) BO3MOXKHOCTh TOJIa4H 3asSBUTEJIEM B JIEKTPOHHOU (opMe KaloObl U UHBIX TOKYMEHTOB
(TIpu HAJIMYKH ), TOATBEPKIAIOIINX JOBOIbI 3asBUTEIIS;



0) JOCTYIMHOCTH JJIsl 3allOJIHEHUS U (W) KOMMPOBAHUS 3asBUTEJIEM IIIa0JIOHOB KaIOObI
B AJICKTPOHHOM (popme;

B) BO3MOXHOCTh TIOTYYCHHsS 3asSBUTEIIEM CBEJICHUH O XOJE PACCMOTPEHHUS KaJIOObI,
MOJaHHOM JIFOOBIM CIIOCOOOM;

I') BO3MOXHOCTH TOJYYCHHS 3asgBUTENIEM pEIICHUS M0 Xajiobe, MOAAHHON ITHOOBIM
CII0co00OM;

1) BO3MOXXHOCTh O3HAKOMJICHUSI C HWHQOpMaImeid 00 00IeM KOIWYeCTBE MOJAHHBIX U
PacCMOTPEHHBIX Kalo0.

5.4.3. XKanoba moxeT ObITh MoaHa 3asBureneM uepe3 MOLI. [Ipu noctyruiennu xanoOsl
M®I] obecrieunBaer ee mepemady B OMCY B mopsiike W CpPOKH, KOTOPBIE YCTaHOBJICHBI
cornameHueM o B3aumozenctBuu Mexay MOIl u OMCY, HO He no3gHee CIeAYIOUIEro
pabouero JHS CO JHS MOCTYIICHUS JKaJ00BI.

XKanoba Ha HapymieHHe TOpsAKa NPEAOCTaBICHHS MYyHUIUMNAIbHOW yciyru MOIL]
paccmatpuBaercs OMCY. Ilpu 3TOM CpPOK pPacCMOTPEHHUS KaJIOObl HCUYUCISAETCS CO JHS
peructpanuu xanodst B OMCYVY.

5.4.4. VYmonmHOMOYECHHBIE Ha pacCMOTpeHHE Kanol0 JoKHOCTHBIe juia OMCY
00eCreunBarOT MPUEM M PACCMOTPEHHE JKano0.

5.4.5. OMCY obecneunBaert:

1) ocHallleHHE MeCT IpUeMa kaijioo;

2) wuHbOpMHUpOBaHME 3asBUTEICH O TMOpAIKE OOXKAJIOBAHUS pEHICHUH U JeHCTBUI
(6e3neiictBusi) OMCY, ero 10KHOCTHBIX JIUIL;

3) KOHCYIbTHUPOBaHUE 3asBHUTENCH O MOpsAAKe O0XKAJIOBaHUS pEIIEHUH U JeHCTBUI
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIULL

4) 3aKIIIOYEHHE COTJIAIICHUN O B3aMMOJEHCTBUHM B yacTH ocyuiectBieHus M®L] npuema
JKAJI00 M BBIIAYU 3aSBUTEIISIM PE3YJIBTATOB PACCMOTPEHUS KaJo0.

5.4.6. OcHOBaHUSAMU ISl Ha4alla MPOIEeIyphl JOoCyAeOHOro (BHECYIEOHOT0) 00KaTOBaHUS
SIBJISIFOTCS TIOCTYTICHUE KAT00bI 3asBUTEIIS U €€ PETUCTPaIlUs.

5.5. Cpok paccMOTpEeHUSs KATOOBI

5.5.1. Kano6a, nocrynupmas B OMCY, moAsIexKUT perucTpaluy He To3HEe CIETYIONIEro
pabodero JTHS CO AHS €€ MOCTYIUICHUS.

5.5.2. 3apeructpupoBaHHas >kano0a MOJIECKUT PACCMOTPEHUIO JOJDKHOCTHBIM JIUIIOM,
HaJIENICHHBIM MOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO kKallo0, B TEUCHHUE MATHAALATH PabounX JHEH
CO JHSA €€ perucTpamuu, a B ciydae oOxamoBaHus oTkaza OMCY, mnpenocTaBisiomero
MYHUIIMNIATBHYIO YCIyTy, AombkHOocTHOro auima OMCY, mpeaocTaBisionero MyHHIIUIATbHYO
yCIIYTy, B MpPUEME TOKYMEHTOB Yy 3asBHUTEINA JTUOO B MCIPABJICHHUH JIOMYIICHHBIX OMEYaTOK U
OIIMOOK WJIM B ClIydae 00XalloBaHUS HAPYIIEHUS YCTAHOBIEHHOTO CPOKA TaKUX MCIPABICHUH -
B T€UEHUE TSATH PabOYMX THEH CO THS €€ PETHCTPAIINH.

5.5.3. Ilpu mnomaue >xkanoObl B HyeKTpoHHOWH Qopme uepe3 Ilopran nocynebHOro
06)KaJ'IOBaHI/I5[, JKaJI00BI paccMaTpruBaArOTCA OTBETCTBCHHBIMU JOJIDKHOCTHBIMU JIMIIAMU B TCUCHUEC
15 paGouux mHEl ¢ MOMEHTa peructpanun xanoosl Ha [lopTane nocynedHoro 06x)anoBaHusl.

5.6. Ilepeuenb ocCHOBaHUM JJIsl MPUOCTAHOBJICHUS PACCMOTPEHUS
XKaJOOBI B CITy4ae, €CJIM BO3MOXKHOCTh TPHUOCTAHOBJICHUS
MpeyCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickon denepaunn
[IprocTaHoBIIeHHE PAaCCMOTPEHUS HKaTO0BI HE JOMYCKAETCS.

5.7. Pe3ynbpTat paccMOTpEHHUs KaJI00bI

5.7.1. Tlo pesynbTaram paccmorpeHus xanodslt OMCY npuHHMAaeT OJHO W3 CIETYIOIINX
pELICHHUI:



- Y/IOBJIETBOPSIET Kanoly, B TOM uuciie B popMe  OTMEHbI  MPHUHITOTO  pEIICHUS,
ucnpasieHus ponymeHHbix OMCY, npenocTaBisiomM MyHUIUNAIBHYIO YCIYTy, ONEYaTOK U
OmMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHHUS MYHUIIUIAIBHOW YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBUTEIIO [JEHEKHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Pocculiickoin denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamMu CaxaJMHCKOW 001acTH, MyHULMIAIBHBIMU OOpa3zoBaHusMH CaxanuHCKOW oOnacTH, a
TaKXe B MHBIX (popmax;

- OTKa3bIBAET B YOBJIETBOPEHUH KAJIOOBI.

5.7.2. OMCY oTka3bIBaeT B YAOBIECTBOPEHUH KAIOOBI B CIEAYIONINX CIIydasx:

1) HamM4Ke BCTYNUBILIETO B 3aKOHHYIO CHITY pELLIeHHs Ccyia IO XkKajlo0e O TOM XKe IIpeaMeTe
U TI0 TEM K€ OCHOBAHUSIM;

2) mopauya »ajoObl JIMIIOM, IOJHOMOYHMS KOTOPOIO HE IOATBEPXKIEHBI B IOPAJIKE,
YCTaHOBJIEHHOM 3aKoHozarelbcTBOM Poccuniickoit denepanun.

5.7.3. B ciyuyae ycTaHOBIEHMsI B XOJ€ HWJIM IO pEe3yJlbTaTaM pacCMOTPEHHs KaJo0bl
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPAaBOHAPYILIEHUS, IPEIyCMOTPEHHOIO cTaTheil 5.63
Konekca Poccuiickoit denepanuu 00 aAMUHUCTPATUBHBIX MPABOHAPYILIEHUSX, WINA NIPU3HAKOB
cocTaBa MpecTYIUIeHUs], N0oJKHOCTHbIE Jnna OMCY, ymnoJaHOMOYEHHbBIE Ha pPacCMOTpPEHUE
*aso0, He3aMeJIUTENIbHO HANPaBIIAIOT COOTBETCTBYIOIINE MAaTEPUAIIbl B OpraHbl IPOKYPATYypHI.

5.8. [Nopsanox nHGOPMUPOBAHUS 3asIBUTENS
0 pe3yJbTaTax pacCMOTPEHUS KATOOBI

5.8.1. Ilo xenanuro 3assBUTENS OTBET I10 PE3yJIbTaTaM PaCCMOTPEHUS Kal0Obl MOXKET ObITh
OpEeJCTaBlIeH HE IO03/Hee JHA, CIEAYIOIIEro 3a JHEM MpUHATHA peleHus, B (opme
AJIEKTPOHHOI'O JOKYMEHTA, IOANMCAHHOIO 53JIEKTPOHHOM MOANMCHIO YHNOJHOMOYEHHOIO Ha
paccMOTpeHHe kajloObl JTOJDKHOCTHOTO JIMLA M (MJIM) YHOJIHOMOYEHHOTO Ha paccMOTpeHHe
aso0bl OpraHa, BUJ KOTOPOH YCTaHOBIIEH 3aKOHOAaTenbcTBOM Poccuiickoil @eneparuu.

5.8.2. OtBeT mo pe3yibTaTaM pacCMOTPEHUS KaJ0O0bl MOJMUCHIBACTCS YIIOJTHOMOYEHHBIM
Ha PaCCMOTPEHUE KAIOOBI TOJLKHOCTHRIM JiniioM OMCY.

5.8.3. B oTBeTe 1o pe3ynbTaTaM paccCMOTPEHUs KaJ00bl YKa3bIBAIOTCS:

- HanMeHoBanue OMCY, nomkxHOCTh, (Qamuinsg, UMs, OTYECTBO (IIPU HAIUYHH) €ro
JOJDKHOCTHOTO JIMIIA, PUHSIBILETO pellIeHue Mo kKanooe;

- HOMEp, JlaTa, MECTO MPHUHATHS pPEIIEeHHUs, BKJIKOYas CBEIEHHUS O JOKHOCTHOM JIMIIE,
pelieHue i aeiictpue (6e31elcTBre) KOTOPOro o0xalyercs;

- (hamunus, UMs1, OTYECTBO (MIPU HAJTMYKMH) 3aIBUTEIIS;

- OCHOBAHMsI JUIs IPUHATHS peleH sl 1Mo xayo0e;

- IPUHSATOE MO KanoOe pelIeHue;

- ecii Kanoba mpu3HaHa 000CHOBAaHHOM - CPOKU YCTPaHEHUs BBISBICHHBIX HapylleHUil, B
TOM YHCJIE€ CPOK MPEAOCTABICHUS pe3yIbTaTa MyHUIIMTIAIIBHON YCIIYTH;

- CBEJICHHUS O MOpsAKE 00KaIOBaHUS IPUHATOTO TI0 )Kajio0e pereHus.

5.8.4. IlucbMeHHbIE OTBETHI Ha JKaJ00Bbl, TpeIHa3HAUYEHHbIE [l HAIIPaBJICHUS 3asSBUTENSM,
BBICBUIAIOTCSI 110 TIOYTE HETIOCPEACTBEHHO B apeca 3asiBUTENEN.

5.8.5. Hudopmamuio o craryce pacCMOTpPEHHUs KajloObl, TomaHHoW depe3 Ilopran
Jocy1eOHOro 06KaloBaHus, 3asBUTENb MOXKET y3HATh B INYHOM KaOUHETe.

5.9. Ilopsiiok 06skanoBaHus pereHus Mo xanooe

3asgBUTEIL UMEECT paBo 00’xaJIoBaTh peHmICHUC 110 Kamooe BBINICCTOAIIMM JOJIZKHOCTHBIM
JIMIaM HJIK B BBIHI@CTO?IH_[I/Iﬁ oprad B MOPAAKE TOAYUNHCHHOCTH.

5.10. IIpaBo 3assBUTENS Ha MOTyYeHHE HHPOPMAIIUHA U JOKYMEHTOB,
HEOOXOAUMBIX JIIsl 0OOCHOBAHUS U PACCMOTPEHUS 5KaI00bI



3agBUTENb MMEET IMpPAaBO Ha IOJNydyeHHE MHPOPMALUU M JOKYMEHTOB, HEOOXOAUMBIX
J1s OOOCHOBAHUS U PACCMOTPEHUS KaJI00bI.

5.11. CnocoOb1 nHGOPMHUPOBAHUS 3asiBUTEIIEH
0 MOPSIJIKE MTOAaYU M PACCMOTPEHHUS KATOOBI

5.11.1. NudopmupoBanue 3asBUTEICH O TOPSAKE O0KATOBAHHS PEIICHUNA W JIEHCTBUI
(6e3neiictBuss) OMCY W uX JOJDKHOCTHBIX JIMIIT OOECTICUMBACTCS MOCPEIACTBOM pa3MEIICHUS
UH(OPMAILIMU HA CTEH/AX B MECTaX MPEJOCTABICHUS MYHHUIMIIATBHBIX YCIIYT, HA OQHUIHATIHLHOM
caiite OMCY B cetu Uutepner, B EIII'Y u PIITY.

KoncynbrupoBanue 3asBuTeNeld O TMOpSAAKE OOKAIOBaHHMS pEIICHWH W JACHCTBHI
(6e3neiictBusi) OMCY u ero JOKHOCTHBIX JIMIL OCYIISCTBIISETCS B TOM YHCIIE MO Tese]ony,
AJIEKTPOHHOM IIOYTE, NP JIUYHOM IIPUEME.

5.11.2. Tlonoxxenne 00 OCOOCHHOCTSAX TOJAYU M PACCMOTPEHHs >Kajao0 Ha pElICHUs U
neiictBust (6e3nericteue) OMCY W HMX JOJDKHOCTHBIX JIMII, MYHHIIMIIAIBHBIX CITYXalluX,
YTBEPKACHO MOCTAHOBJICHUEM aJMHHHCTPAIIMM MYHUIIMIAIBHOTO 0Opa3oBaHMs TOPOACKON
okpyr «OxuHCKH» 0T 12.12.2013 Ne 996 «O06 yrBepxkaenun Ilomoxenus o0 0coOEHHOCTSIX
MoJla4yll U PacCMOTPEHHUA >Kajuo0 Ha pernieHuss U AeiictBus (Oe3neicTBHE) OpraHOB MECTHOTO
CaMOYIPAaBJIEHUS. MYHULUIAIBHOIO O00pa30BaHUA TOPOACKOM OKpyr «OXMHCKHMID» U HX
JTOJKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYXAIIUX OPraHOB MECTHOI'O CaMOYIpPaBIICHUs
MYHUILIMIIAJILHOTO 00pa30BaHuUs TOPOACKON OKpYTr «OXUHCKUII.

[Tpunoxenue Ne 1
K QJIMUHUCTPATUBHOMY PEINIAMEHTY
MPEOCTABICHUSI MyHHUIIMIIATBHON YCIyTH



«Ha3nauenne exxeMecIUYHOM JSHEKHOM
BBIIUIATHI HA OILJIATY >KUJION TUIOIIAIN
C OTOIIJICHHEM U OCBEIICHUEM
OTJEJIbHBIM KaTErOPUSIM TPAKIaH»

PykoBoauTento
HanMmeHoBarnne OMCY, IpenocTaBiIsIOMEro yCIyry

oT s
(®.1.0. 3asBUTEINS TOJTHOCTHIO)

NPOKUBAIOLIETO TI0 aJpecy:

TenedoH (Tpy JKeTaHum):
3asiBeHUE

[Ipomry Ha3HAUNUTH

(HauMEeHOBaHWE BHITLIATHI)

c roja.
Beimiaty npomry nepeduciiars Ha cuer Ne
B OaHKe

(HanmeHOBaHUE OaHKa)
H, 5
(pamumnms, umst, 0TYECTBO (IIPU HATUYNN)
Jlat0 coryiacue Ha oOpaOOTKy M MCIOJIb30BAaHUE MOUX IEPCOHAJBHBIX JaHHBIX,
COJIEpIKalNXCs B HACTOSAIEM 3asBJICHUH U B MIPEICTABICHHBIX MHOIO JOKYMEHTAaX.

(moamuck, gata)

3asiBIeHHE 3apeructpuposaso " " 201 1.
[Toanuce nuia, MpUHSBIIETO 3asiBICHNUE

"o 201 r.
(1aTa moJy4eHus peLieHus)

[Tpunoxenue Ne 2
K QJIMUHUCTPATUBHOMY PEINIAMEHTY
MPEOCTABICHUSI MyHHUIIMIIATBHOHN YCITyTH



«Ha3nauenne exxeMecIUYHOM JSHEKHOM
BBIIUIATHI HA OILJIATY >KUJION TUIOIIAIN
C OTOIIJICHHEM U OCBEIICHUEM
OTJEJIbHBIM KaTErOPUSIM TPAKIaH»

biok-cxema
MIPEIOCTABIICHUS] MyHULIMIAIIBHOW YCIIYTH
«Ha3zHaueHue exxeMeCIYHON IEHEKHOW BBIIUIAThI HAa OIUIATY KUJIOM TJIOLIAIN
C OTOIUJIEHUEM U OCBEIICHUEM OTJIEIbHBIM KaT€rOpUsM IPak1aH»

[Tpuem 1 perucTpainus 3asiBICHUS U IpUIaraéMbIX K HEMY JOKYMEHTOB —
B Te4eHUH | pabodero HS CO AHS UX MOCTYIUICHUS

[TpoBepka MOTHOTHI U COOTBETCTBUS YCTAHOBIICHHBIM TPEOOBAHUSM TPEICTABICHHBIX
JIOKYMEHTOB, IPUHSTHE PELIEHUs 0 Ha3HaYeHuH (0TKaze B Ha3HaueHuu) EJIB —
B TeueHue 10 pabounx AHEN CO THS PETUCTPALIUU 3asBICHUS

Hamnpasnenue 3assBUTENI0 COOTBETCTBYIOIIETO YBEAOMIICHUSI O HA3HAYCHHUH (OTKa3€ B
HazHaueHun) EJ[B —
B TEUCHHUH 5 pabOUMX JHEH CO THS MPUHATUS PEIICHUS O HA3HAYCHUH
(oTkaze B HazHaueHuwn) EJIB




