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AJIMAHUCTPATUBHBIN PEI'VIAMEHT
INPEJOCTABJIEHUA MYHULUITAJIBHOU YCIIYI'H
«BBITAYA PA3ZPEIHIEHUSA HA ITPABO OPTAHU3AIIUU POSHUYHOI'O PBIHKA»

Paznen 1. OBIIIME ITOJIOKEHUA
1.1.IIpenmet peryaupoBaHus aAMMHUCTPATUBHOTO PErIaMeHTa

AJMUHUCTPAaTUBHBIM  pErVIaMEHT IPEAOCTaBICHHUsS MYHULUNAIBHOW yciyrn  «Bblgaua
paspellieHdss Ha TPaBO OpPraHM3allid PO3HHYHOIO phIHKA» (majsee - aJIMHUHHUCTPATHBHBINA
periiaMeHT) pa3paboTaH B LEISIX  YHOPSIOYCHHS aJMUHHCTPATHBHBIX TIPOLEAYp U
aMUHUCTPAaTUBHBIX JIEUCTBUM, NOBBIIMICHUS KayecTBAa MPEJOCTABICHUS W JOCTYIHOCTH
MYHUIIUNATBHOW  YCIYTHM,  yCTpaHEHHs  M30BITOYHBIX  JEHCTBHM W M30BITOYHBIX
aMUHUCTPAaTUBHBIX MPOLEAYP, COKpPAILIECHHUS KOJIMYECTBA JIOKYMEHTOB, MPEACTAaBISEMBIX
3asBUTENIAIMA I [OJIY4EHHS  MYHULUINAIBHOW  YCIYI'M,  IIPUMEHEHUS  HOBBIX
ONTUMU3UPOBAHHBIX (POPM TOKYMEHTOB, CHUKEHHS KOJMYECTBA B3aUMOJACUCTBUI 3asgBUTENEH ¢
JOJDKHOCTHBIMM  JIMIIAMH, COKpAIEHHUsI CpOKa IIPEJOCTaBIEHUS MYHMLMIIAJbHOW YCIYyIH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTAENbHBIX aJMUHUCTPATUBHBIX MPOLEAYP M aIMUHUCTPATUBHBIX
JNEHCTBUI B paMKax IpPENOCTaBIEHUS MYHULIMNAIBHOW YCIYTH, €CIU 3TO HE IPOTUBOPEUUT
dbeneparbHBIM 3aKOHAM, HOPMaTUBHBIM TTPaBOBBIM akTaM [Ipe3uaenTta Poccuiickoit deneparuun
u IlpaButensctBa Poccuiickoii denepannu, HOpMaTUBHBIM IpaBoBbIM akTaM (CaxalMHCKON
00JacT, MyHUIIUTIAJILHBIM IPABOBBIM aKTaM.

1.2.Onwmcanue 3asBUTENCH, a TaK)Ke (GU3UICCKUX JIUII,
HNMCHOIIIUX HpaBO B COOTBETCTBHUHU C 3aKOHOAATCIHbCTBOM
Poccutickoit deneparuu 1100 B CUITy HAJEICHUS UX 3aSBUTEIISIMHU
B nopﬂmce, yCTaHOBHGHHOM 3aKOHOAATCIIBCTBOM
Poccuiickoit denepaiuu, NOTHOMOYHMSIMHU BBICTYIATh OT UX UMEHU
IIPU B3aUMOJIEUCTBUU C COOTBETCTBYIOIIMMH OPraHAMU
WCITOJTHUTEIIbHON BJIACTH U MHBIMHU OpPTaHU3alUSIMHI
HpH IIPEAOCTaBICHUN MYHULIUIIAIBHBIX YCIYTU

3asBUTENSAMU SBIAIOTCA TOJIY4aTead MYHULUIAIBHON YCIyTd, a TaKXe MX IPEICTaBUTEIH,
JNEHCTBYIONIME B CHJIy TIOJHOMOYMM, OCHOBAaHHBIX Ha OGOPMIICHHOH B YCTaHOBJICHHOM
3aKoHOAATeNnbCTBOM  Poccuiickor  ®Penepauuu  MOpsAAKE JOBEPEHHOCTH, HA  YKa3aHUU
denepanbHOro 3aKkoHa JMO0 Ha aKTe YMOJHOMOYEHHOTO Ha TO TOCYIAapCTBEHHOI'O OpraHa Wiu
opraHa MeCTHOTO caMOyIpaBiieHus (najee — NpeACTaBUTEIN).

[Tomy4aTensiMu MyHULIAIIAIBHON YCIIYTH SIBIIIFOTCS FOPUIUYECKUE JIMIIA, 3aPETUCTPUPOBAHHBIE B
YCTAaHOBJIEHHOM HOPSIKE U OCYIIECTBIISIONINE NEATEIbHOCTh HA TEPPUTOPUN MYHULIUIIATBHOIO
00pa3oBaHus TOPOJACKOM OKpYr «OXHHCKHI (1ajee — 3assBUTEIH).

1.3. TpeboBanus kK OpsIKYy HHGOPMUPOBAHUS
0 MOPSAAKE NPEJOCTABICHNUS MyHUIIUTIIAIBHOW YCIIYyTH

1.3.1. Uudopmaruss o Mecte HaxOXKAECHUS MU Tpapuke pabOThl KOMHTETa IO YIPaBICHUIO
MYHHIATATBHBIM UMYIIECTBOM M SKOHOMHUKE MYHHUIUITATBHOTO 00pa30BaHMUs TOPOJCKOI OKpYyT



«OxuHCKMit» (manmee - KomwureT), NpeaoCTaBISIONIET0 MYHHIUNAIBHYIO YCIYTY, €ro
CTPYKTYPHBIX  TIOZApa3/eNeHHH, TOABEIOMCTBEHHBIX  YUYPSKACHUH, yJacTBYIOIIMX B
NPEOCTaBICHNN MYHHMLMIIAIBHOM yCIyrH, crmoco0ax TMosydyeHust MH(OpMAIMH O MecTax
HaxoXJIeHus W rpadukax pabOTel TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYTIpaBJICHUS M TOJBEJOMCTBEHHBIX UM YUPEXKIEHUSIX, yJacTBYIOIIUX B MPEAOCTABICHUU
MYHHLIUTATBHON YCIYTW, a Takke MHOTOQYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, CIPAaBOYHBIX TeledoHaX CTPYKTYPHBIX
HOApa3AeICHU OPraHOB MECTHOTO CaMOYIPABJICHHS, MPEAOCTABIAIONIMX MYHHIUIAIHHYIO
ycIayry, B TOM 4YHcie HOMep TeneoHa-aBTOMH(POpPMATOpa, aapecax MX SJIEKTPOHHOH MOYTHI,
COAEPKUTCS B MPUIIOKEHUH K aIMUHUCTPATHBHOMY PETJIaMEHTY.

1.3.2.1udopmanuio o mopsake MpeaocTaBICHUs] MyHUIUITAIBHON YCIYTH MOXKHO ITOJTYYUTh:

HanmMenoBanme crioco6a nmosrydeHusi ”HGOpMaIiu Anpec

1. Ha 0pHUIMATFHOM HHTEPHET-CAlHTE aIMHUHUACTPAIIHH www.adm-okha.ru.
MYHUIIUTIATBHOTO 00pa30BaHMsI TOPOJCKON OKpYyT
«OXxuHCKHI» (Hanee — A IMUHHCTPAIINs)

npu TUIHOM oOpameHnu B Komurer CaxanuHckas oonacts, . Oxa,
yi1. Jlenuna, a. 13,ka6. 209

C MCITOJIb30BaHUEM CPEACTB TeIe()OHHOM CBS3H 110 8 (42437) 3-08-18
Homepy Komurera

Ha HHPOPMAIIMOHHBIX CTEH/IAX, PACIOI0KEHHBIX B CaxanuHckast 00macTh, . Oxa,
Komurere yin. Jlenuna, a. 13
IpU TUCBMEHHOM OOparieHuu 1o mouyrte B Komurer 694490 ,Caxannnackas 001aCcTh,
r. Oxa, yn. Jleauna, 1. 13,
ka0. 207
Py THCHMEHHOM OOpAIieHHH 110 3JeKTPOHHO# moute B | Komitet-okha@sakhalin.ru.
Komurer
2. B PErMOHAILHON rocyaapcTBeHHO#M nHpopmanuonnoit | https://uslugi.admsakhalin.ru

cucteme «lopras rocyaapcTBEeHHBIX U
MYHHIUANATBHBIX yeuyr (hyHkuuit) CaxannHCKon
obnacTu»

3. B (eiepaabHO TOCYIapCTBEHHOM HHPOPMAIIMOHHOM http://www.gosuslugi.ru
cucreMe «EIHUHBIN TOPTAl TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX YCIyT (QyHKIHi)>»

4. Ha opuIMaTLHOM HHTEpHET-caiite M®I] (B ciyuae http://mfc.admsakhalin.ru
OpraHu3aluy MPeIOCTaBICHUS MyHULUIIAIbHON YCIyTU
B MHOTO()YHKIIHOHAJIBHOM IIEHTPE TIPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIIMNIAIBHBIX YCIYT (majee -

M®IL))

npu TuaHOM obpainenun B MOI (B ciyuae CaxanuHckas o01acTs, r. Oxa,
OpraHu3aIiy MIPEJOCTABICHUS MyHHIIMIIATBHON yenyru |yi. Jlenuna, a. 37
B M®II) CaxanuHckas o0nacTs, . Oxa




yi. CoBerckas , 31/1

C ucnonap30BaHUEM CPEICTB TeIe(OHHOM CBS3H TI0
HoMepy M®I] (B citydae opraHu3aiiy mpeoCTaBICHUS
MYHHUIUIATBHON yeryru B ML)

8-800-100-00-57

Ha nH(OpPMAIMOHHBIX cTeHaX B M®DI] (B ciryuae
OpraHu3aluy MPeIOCTaBICHUS MyHULUIIAIbHON YCIyTH
B MOIJ)

CaxanuHckas o0iacts, r. Oxa,
yin. Jlenuna, n. 37
Caxanuuckas o0iacts, r. Oxa
yia. Coserckas , 31/1

py THCbMEHHOM oOpartennu 1o moure B M®PI] (B
clly4yae OpraHu3aliy IpeJoCTaBICHUS MyHUIIUIIATbHON
yeayru B MOII)

694490 ,Caxannnckas 001acTh,
r. Oxa, yn. Jleauna, a. 37
694490 ,Caxannnackas 001aCTh,
r. Oxa yn. Coerckas , 31/1

nyTeM MyOJIMYHOr0 HH(OPMHUPOBAHUS

T"azera « CaxanuHcKui
HeDTSTHIK»

1.3.3.CBeznenus o Xo/i€ MPeIOCTaBICHUS MyHULIUTIAILHONW YCITYTH MOKHO TOTYYHTh!

HaumenoBanue crioco6a mnonyueHust uHGopMaIiu

Anpec

npu TMYHOM obOpaienuu B Komurer

CaxanuHckas oonacts, . Oxa,
yi1. Jlenuna, a. 13,ka6. 209

C MCII0JIb30BaHUEM CPEACTB TeNIe()OHHOM CBA3H 110
Homepy Komurera

8 (42437) 3-08-18

IpY TUCbMEHHOM OOpalieHuu 1o noure B Komurer

694490 Caxanuuckas 00J1acTh,
r. Oxa, yin. Jleauna, a. 13

IpY THCbMEHHOM OOpAIEHUH 110 3JICKTPOHHOM MoYTe B
Komurer

komitet-okha@sakhalin.ru.

B PETHOHAJILHON TOCYIapCTBEHHOW MH(POPMAITMOHHOMN
cucreme «lopTan rocyaapcTBEHHbIX
MYHUIUIATBHBIX yeayr (Gynakimit) CaxaauHCKOR
obsacTu» (B ciydae OpraHu3alMy MPEI0CTaBICHHS
MYHHIUIIATEHOM YCITyTH B 3JIEKTPOHHOM BHJIE) Yepe3
JIMYHBIA KaOMHET NPH TTOJNYYCHUH YCIYTH B
SIICKTPOHHOM BH/IC

https://uslugi.admsakhalin.ru

B (henepanbHOM rocyapcTBEHHON HH(DOPMAITMOHHOM
cucreMe «EIHUHBIN TOPTAl TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX yeayr (QyHKIwmit)» (B ciydyae
OpTraHMU3aINH MPEAOCTABICHHS] MyHUITUTIAILHON YCIIyTH
B 3JICKTPOHHOM BH/IE) Uepe3 JINYHbINA KaOUHET MpH
MIOJIyUYEHUH YCIYTH B 3JIEKTPOHHOM BUJE

http://www.gosuslugi.ru

Ha oumanbHOM HHTEpHEeT-caiite MOL] (B ciryuae
OpraHM3al1y NPEAOCTaBICHNS MyHUIUIIAIBHON YCIIYTH
B M®II) uepe3 nuHbIi KaOUHET

http://mfc.admsakhalin.ru




npu tuaHOM obpaienun B MOI] (B ciyuae
OpraHu3aluy MPeIOCTaBICHUS MyHULUIIAIbHON YCIyTH
B MOIJ)

CaxanuHckas o0iacts, r. Oxa,
yin. Jlenuna, n. 37
Caxanuuckas o0iacts, r. Oxa
yia. Coserckas , 31/1

C MCIIOJIb30BAaHUEM CPEACTB TeNIe()OHHOM CBA3H IO
HoMepy M®I] (B cirydae opraHu3aliy MpeaoCTaBICHUS
MyHHIUTATBHOH ycayru B MOI])

8-800-100-00-57

Ha nHpopMaIMoHHbIX cteHaax B MOL] (B ciryuae
OpraHM3alUy PEAOCTaBICHNS MyHUIUIIAIBHON YCIIYTH
B MOII)

CaxanuHckas oonacts, . Oxa,
yi. Jlenuna, a. 37
CaxanuHckag oosacts, r. Oxa

yi. CoBerckas , 31/1

694490 Caxanuuckas 00J1acTh,
r. Oxa, yin. Jleauna, a. 37
694490 Caxanuuckas 00J1acTh,
r. Oxa yi. Coserckas , 31/1

IpY MMCbMEHHOM oOpamieHuu o noyre 8 MOI] (B
ClIy4ae OpraHu3aluy NpeJoCTaBICHUS MyHUIUIIAIBHON
yciayru B MOII)

IIpU MMCbMEHHOM OOpaIeHUH MO JIEKTPOHHOM MmouTe B
MOI]

OTCYTCTBYET

1.3.4. adopmupoBanue npoBoauTcs B popme:

- YCTHOTO UH()OPMUPOBAHMUS,

- MUCBMEHHOT0 WH(OPMHUPOBAHUSI.

1.3.4.1.YcrHoe nHbOpMHpPOBaHKUE OCYIIECTBIsIeTCs crenuairncramu Komurera u (wan) MOI]
npu oOpaleHny 3asBUTeNeH 3a nHpopMaKe JINYHO UITH 10 TenedoHy.

CrienuanucTsl, OCYHIECTBISIONINE yCTHOE HWH(DOPMHpOBaHHE, MPUHUMAIOT BCE HEOOXOIMMbIE
MepHI JUIs Ja4YH MOJIHOTO U ONIEPATUBHOTO OTBETA HA TIOCTABJIEHHBIE BOIIPOCHI.

YcTHOE UMHPOPMUPOBAHUE KaXKIOTO 3asgBUTENS OCYLIECTBISIETCS B TEUYEHHE BPEMEHH,
HE00X0AMMOTO IJIsl ero HH(POPMHUPOBAHUS.

1.3.4.2.Tlpu otBeTax Ha TenePOHHBIC 3BOHKH CIEIUAIUCTHI MOIPOOHO, B KOPPEKTHOU (opme,
UHGOPMHUPYIOT OOpATUBIIMXCS 3asABUTEICH MO MHTEPECYIOUMM MX Borpocam. OTBET TOIKEH
HAYMHATHCA ¢ WHpOpPMAMKU O HauMEHOBaHHM opraHa u (uwnu) M®ILI, B KoTOpsIii oOpaThiICcs
3asgBUTENb, (PAaMHUIIUU, UMEHH, OTYECTBE M JOJDKHOCTU CIELUAINCTA, IPUHSBLIETO TesIe()OHHBIH
3BOHOK.

Ilpu yctHOM oOOpamenun 3asButens (Mo  TenedOHy) CHEUUATUCTBI AT  OTBETHI
camocrosTensHo. Eciu cenupanuct, K KOTopoMy 00paTuiics 3asiBUTEINb, HE MOKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asBUTENb JOJDKEH ObITh HANpaBJICH K JPYroMy CHELHATHCTY WIN
K€ OOpaTUBIIEMYCSl 3asIBUTEIIO JOJKEH OBITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY
MOXXHO TOJYYHTh HEO0X0AUMYI0 HH(pOpMaIHIO, OO0 CHEIHATUCT MOXET MPeIIOKUTh
3asBUTEI0 00PaTUTHCS MUCbMEHHO.

1.3.4.3. IlucbmeHHoe HWHGOPMUPOBAHHE OCYILECTBIISECTCS IIyTeM HANpaBICHUS OTBETOB
MOYTOBBIM OTMPABICHUEM HIIUA MOCPEICTBOM HH(DOPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX CeTel
0011ero Mmojbp30BaHus (0 JIEKTPOHHOM MmoyTte, 1Mo (akcy) UCXo/As U3 BHIOPAHHOTO 3asSBUTEIIEM
crocoba HalmpaBJIeHUs eMy OTBETA.

OTtBer Ha oOpalieHue 3asBUTENS MPEIOCTABISIETCS B MPOCTOM, YETKOM M MOHATHOW (opme ¢
yKazaHueM (haMHUIIMU, HHUIHAIOB, HoMepa Tenedona crenuanucta Komurera u (mmm) MOII,
OTBet HampaBisieTCs B MUCBbMEHHOM BHUJI€ B 3aBUCHMOCTHU OT crioco0a oOpalieHus 3asBUTENS 32
uHpopmarnmeld wiaM crmocoda JOCTaBKM OTBETa, YKa3aHHOTO B IHCHbMEHHOM OOpallleHur
3asBUTEIS.

OtBer Ha oOpalieHue, MOCTyMuBIIEE B (QOpME AJIEKTPOHHOTO JOKYMEHTa, HAlpaBisieTcs B



(dopMe 3IEKTPOHHOTO JOKYMEHTA IO aJpecy 3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpalleHHH,
WIH B MIHCBMEHHOM (popMe 10 MOYTOBOMY afpecy, yKa3aHHOMY B OOpaIlieHuH.

1.3.5. Ilopsinox, ¢opmMa M MecTo pa3MenieHuss MHPOPMALUHU IO BOIPOCAM MPEIOCTaBICHUS
MYHUILIMITAILHOM YCITYTH.

1.3.5.1. Undopmanmonnsiii crenn Komutera u (uau) MO comepUT CICIyHONIYO
nHpopManuo:

- 0 MecTe HaxoxaeHus U rpaduke padorsl Kommrera m () ML, a takke o crmocobax
MOJIy4yeHUs yKazaHHOU nH(OpMaLuy;

- 0 cripaBouHBIX Teneponax Komurera u (uam) MOII;

- 00 ampece ounuanpHoro caiita Anmunuctparuu u (nan) M®L] B cetn MHTepHET;

- 00 azmpece anekTpoHHOM mouTkl Komutera u () MOII;

- 00 aapecax [loprana rocymapcTBEHHBIX U MyHHIUOAIbHBIX yCayr (QpyHkmuii) CaxaauHCKOR
obnactu, EauHoro moprana rocyapcTBEHHBIX M MyHUIMIIAIBHBIX yCIyT (QyHKIM);

- 0 MIOPAJKE MOMyYeHUsI MHPOPMAIMH 0 MPEIOCTABICHNI0O MyHUIIUNIAILHOW yCIyTH, CBEIEHUN
0 XOJIe MPEIOCTAaBICHUS] MYHHIMIIATBHON YCIyTH, B TOM YHCIE C HCIIOJIBb30BaHUEM IOpTaia
rOCYJapCTBEHHBIX M MYyHHIUNANbHBIX ycayr (ymkiuit) Caxamumuckoit ob6mactu, Emmnoro
nopTajia rocy1apCTBEHHBIX U MYHUIUITATBHBIX YCIYT (QyHKIIHI);

- 0Opa3ell 3aroJIHEeHUs 3asBIICHUS,

- U3BJICUCHHUS W3 HOPMATHUBHBIX IPABOBBIX AKTOB, COJCPXKALIMX HOPMBI, PETYIUPYIOIIUE
JESTENIbHOCTD 110 MPEJOCTABICHUIO0 MYHUIIUTIATBHON YCIYTH,;

- KpaTKOo€ M3JI0KEHUE MPOLEAYP NPEIOCTaBICHUS MYHHIIMIIATBHON YCIyTH;

- IepeyeHb JOKYMEHTOB, HEOOXOIMMBIX IJIsl TPEIOCTaBICHUS MYHULIUIIATbHON YCIYTH.

1.3.5.2. Odunmanpueni caiit Anvunuctparmu u (wim) MOL[ comepXHUT CIEAYIOIIYO
nHpopManuo:

- 0 MecTe HaxoxaeHus U rpaduke padorsl Komwmrera m () ML, a takke o cmocobax
MOJIyuyeHUsl yKazaHHOU nHdOopMaLuy;

- 0 cripaBouHBIX Teneponax Komurera u (uan) MOII;

- 00 ampece ounuanpHoro caiita Anmunuctparuu u (nan) M®L] B cetn MHTEpHET;

- 00 azmpece anekTpoHHOM mouTkl Komutera u () MOII;

- 00 azpecax TMopTrajia roCyJapCTBEHHBIX M MYHHUIMIAIBHBIX ycuyr (GyHkuuit) CaxalnHCKO#
obnactu, EauHoro moprana rocyapcTBEHHBIX M MyHUIIMIIAIBHBIX yCIyT (QyHKIM);

- 0 MIOPAJKE MOMyYeHUsI HHPOPMAIUH 0 MPEIOCTABICHNI0O MYHUIIUNIAILHOW yCIyTH, CBEIEHUN
0 XOJIe MPEIOCTABICHUS] MYHHIMIIATBHON YCIyTd, B TOM YHCIE C HCIIOJIb30BaHUEM IOpTaia
TrOCYJapCTBEHHBIX M MYyHHIOUNANbHBIX ycayr (pymkiuit) Caxamumuckoit obOmactu, Emmnoro
nopTajia rocy1apCTBEHHBIX U MYHUIUITATBHBIX YCIYT (QyHKIIHI);

- 0Opasell 3aroJIHEeHUs 3asBIICHUS,

- U3BJICUCHHUS W3 HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCPXKALIMX HOPMBI, PETYIUPYIOIINE
JESTENIbHOCTD 110 TPEJOCTAaBICHUIO MYHUIIUTIATBHON YCIYTH,;

- KpaTKO€ M3JI0KEHHUE MPOLEAYPHI TPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH,

- IepeyYeHb JOKYMEHTOB, HEOOXOIMMBIX IJIsl TPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH.

1.3.5.3. Enunbiii moptan rocyJapCTBEHHBIX M MYHUIIUNAIBHBIX yCIyr (QyHKIMIA) ¥ mopTan
TOCYJIapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr (pyHkiuii) CaxaluHCKOH 007acTH CcoaepikaT
CIIEYIOIIYIO HH(OPMAIIHIO:

- 0 Mecre HaxoxneHus W rpaduke paboTel KommTeTa, a Takke O crnocobax IMOITydeHUs
yKa3zaHHOM HH(popMaIuy;

- 0 cripaBouHbIX Tenedonax Komurera,

- 00 azpece opHUIMATBHOTO caliTa ATIMHUHHUCTPALUH B CeTH VIHTEpHET U ajpece ero 3JIeKTPOHHON
MOYTHI;

- 00 agpece EnuHOTO moprana rocy1apCTBEHHBIX U MYHHUIIUIATIBHBIX YCIYT ((DYHKIHIA);

- 0 MIOPAJKE MOTyYeHUsI HHPOPMAIMH IO MPEIOCTABICHNI0O MYHULIUIIAILHOW yCIyTH, CBEIEHUN
0 XOJIe UCIIOJHEHUSI MYHUIIUIIAJIBHOHN YCIIyTH, B TOM YHCIe ¢ UcTonb3oBanueM Exqunoro noprana
TOCYIapCTBEHHBIX M MYHHIMIAIbHBIX YCIyr (GYyHKIUI), H3BICYCHUS W3 HOPMATHBHBIX



IIPAaBOBBIX AKTOB, PErYJIUPYIOIIMX IPEAOCTABICHUE MYHULIUIIAJILHON YCIIYTH.
Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTU
2.1. HaumeHOBaHHE MYHUIIMIIATBHON YCIyTH

HaumeHnoBanue MyHULMDANBHOM yCIyru: «Bplgaya paspelieHds Ha [paBO  OpraHU3aluu
PO3HUYHOIO PBIHKA».

2.2.HaumMeHoBaHHE OpraHa MECTHOT'O CaMOYTIPABJICHHS
CaxanuHckol 007acTH, HEMOCPEACTBEHHO MPEAO0CTABISIONIETO
MYHUIUTTATBHYIO YCIYTY

[IpenocraBieHrne MYHULIMOAIBHOW YCIYIM OCYHIECTBISETCS KOMHMTETOM M0 YIPABJICHUIO
MYHHIIUITATFHBIM UMYIIECTBOM U SKOHOMHUKE MYHHUIIUIIATHHOTO 00pa30BaHMs TOPOJICKON OKpPYT
«OXHUHCKUN».

IIpenocraBieHre MYHULMNAIBHONM YCIYyTH OCYLIECTBISAETCS BO B3auMmogeuctsuun ¢ MOI],
denepanbHOil CiTy’)K00H TOCYIapCTBEHHOM pErvcTpanud, KagacTpa W kaprorpaduu (mamsee —
Pocpeectp), ®enepanbHoit Hanorosoii ciyxooii (nanee — ®HC).

Komurer u (nan) M®IL] e BrpaBe TpeOOBaTh OT 3asABUTEIIS OCYIIECTBICHUS JCHCTBHI, B TOM
YHCIIe COTJIACOBAHMM, HEOOXOMUMBIX TSI TTOMyUYEHUsT MYHUIIUTIAIBHON YCIYTH M CBS3aHHBIX C
oOpallleHueM B WHbIE TOCYAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYMpAaBIEHUS U
OpraHu3aIiy, 3a HUCKIIOYECHUEM MOJIYYeHHS! YCIYT, BKIIOUEHHBIX B MEPEUYEHb YCIYT, KOTOPbIE
ABIIAIOTCS HEOOXOIMMBIMH U 00sI3aTENIbHBIMH ISl MPEJOCTaBICHUS MYyHUIMIAIBHBIX YCIYT,
yTBEep)KIeHHbIN permeHneM CoOpaHus MyHHLIMOAIBHOTO O0pa3oBaHMs TOPOJCKOW OKPYT
«OXHUHCKUN».

2.3.Pe3ynbTar npenocTaBieHus MyHUIMIIATBHON yCIIyTH

Pe3ynpTaTom npenocraBieHUs MyHUITUTIATEHON YCITYTH SIBIISIETCSI:
- pellieHre O BbIIaue pa3pelieHus Ha TPaBO OPraHU3aIMH PO3HUYHOTO PHIHKA,
- pemieHre 00 OTKase B BhIJaUe pa3pelieHus Ha IPaBO OPTaHU3aIlii PO3SHUYHOTO PhIHKA.

2.4.Cpok mpe1ocTaBiIeHUS
MYHUIIUTIATBHON YCIYTH C Y4€TOM HEOOXOAUMOCTH O0paIeHUs
B YUPEKACHHSI, IOABEJOMCTBEHHBIE OPTaHy, OKa3bIBAIOIIEMY
MYHUIIUTIATBHYIO YCIYTY, Y4aCTBYIOIINE
B TIPEIOCTABICHUN MYHULIUTIIAJIBHON yCIIyTH,
CPOKH BbIJau¥l (HANpaBJICHUS) JOKYMEHTOB, SIBIISTFOIIIIXCSI
PE3yNbTaTOM MPEAOCTABICHUS
MYHUIIUTATBHON YCIIyTH

Pemenne o mpenocTaBleHUM MYHHIMIIAIBHOM YCIyrd WM 00 OTKa3e B MPEJOCTaBICHUH
MYHHULIMIIAJIBHOW YCIIYyTH NPUHUMAETCA B CPOK, HE IPEBBIMIAIOIUN TPUAUATH KaJCHIAPHBIX
JHEU CO JIHs IOCTYIUICHHUS 3as1BJICHUS O IIPEAOCTABICHUN Pa3peLICHUS.

2.5.1IpaBoBbIe OCHOBAHUS JJIS IPEIOCTABICHUS MyHUITUIIAIBHON YCITYTH,
IIPEAYCMaTPUBAIOIINE MIEPEYEHb HOPMATUBHBIX ITPABOBBIX AKTOB,
HENOCPEACTBEHHO PETYIUPYIOLINX MIPEIOCTABIEHNE MYHULIUIIAIbHON YCIIyTH,
C YKa3aHHEM UX PEKBU3UTOB M UCTOUYHUKOB O(PUIHMATEHOTO OMYyOIMKOBAHUS

[IpenocraBieHne MyHULMIIATBHONW YCIYTM OCYIIECTBISIETCS B COOTBETCTBUU CO CIIEAYIOIIUMU



HOPMATUBHBIMH ITPABOBBIMU aKTaMHU:

- @®enepanpubiii 3ak0H 0T 06.10.2003Ne 131D3 «O06 o00mMX NPUHIMIAX OPTaHHU3AIUN
MECTHOTO camoymnpaBieHuss B Poccuiickoit ®enepanmn» (omyOaukoBan —«CoOpaHue
3akoHomarenscTBa PDd», 06.10.2003,Ne 40, cr. 3822; d&lapmamentckas raszera», Ne 186,
08.10.2003; Roccuiickas razera», Ne 202, 08.10.20030),

- O®epnepanbubiii 3akoH 0T 30.12.2006Ne 271D3 «O po3HWYHBIX PBHIHKAX M O BHECEHUU
usMeHenni B TpymoBoit konmekc Poccuiickoit @Denepanuu» (0myOJIMKOBaH B HM3JaHHUSIX
«Cobpanwue 3akonomarenbetBa PO», 01.01.2007Ne 1 (14.), cr. 34; ®Poccuiickas razera», Ne 1,
10.01.2007),

- [locranoBnenue [IpaButensctBa PO ot 10.03.200Ne 148 €06 yrBepknennu [IpaBui Beaun
paspelicHuii Ha TMpaBO OpPraHU3AlUMU PO3HUYHOTO pHIHKA» (OMyOJMKOBaH B U3JaHUAX
«Poccwmiickas razera», Noe 52, 15.03.2007; Gob6panue 3akonomarenbctea PO», 19.03.2007, N
12,ct. 1413);

- [TocTaHoBIEHNE MYHHUITUTIATLHOTO 0O0OpPa30BaHMS TOPOJICKON OKpyT «OXUHCKHIT» OT
17.04.2007Ne 90 <O xommccHUU TIO PACCMOTPEHUIO 3asIBICHUN O MPEIOCTABICHUN Pa3pelICHHS
Ha MPaBO OpPraHU3alUd POSHUYHOTO PhIHKA»;

- YcTaB MyHUITUTIIATIBHOTO 00pa30BaHMs TOPOACKON OKpyr «OxuHCKHUi» CaxanuHCKoi obmactu
(mpunsT perennem OxunHckoro paiionnoro Coopanus ot 06.05.2005V 2.51-1);

- [lonoxenne O KOMHUTETE IO YIPABICHUID MYHUIUMATHHBIM HMYIIECTBOM M SKOHOMHKE
MYHHITUTIAILHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXHHCKUN.

2.6.VcuepnibIBaromuii nepedeHb JOKyMEHTOB,
HCOGXOZ[I/IMBIX B COOTBETCTBHUH C 3aKOHOAATCIbHBIMU
VT MHBIMH HOPMATHBHBIMU TPABOBBIMH aKTaMH JUTSI TPEIOCTABICHHUS
MYHHUIUIIAJIBHON YCIYTU € Pa3elIcHUEM
Ha JIOKYMEHTBI U HH(POPMAIIHIO, KOTOPBIE 3aABUTENb JIOJDKEH
Hpe,Z[CTaBI/ITB CaMOCTOSTECIBHO, U I[OKyMeHTBI, KOTOpBIe 3ajABUTCIIb
BITPaBE MPEACTABUTH 110 COOCTBCHHON WHUIMATHBE,
TaK KaK OHU MOJJIEKAT MPECTABICHUIO B paMKax
MEKBEIOMCTBEHHOTO HH()DOPMAIIMOHHOTO B3aUMOICHCTBUS

2.6.1. Jlns moayveHHs] MYHHUIMIATbHOW YCIyTH 3asBUTENb (MPEACTABUTEIb 3asiBUTEIIS)
npenocrasiser B Komurer i MOLI:

- 3asBJICHUE, NOANKMCAHHOE JIMIIOM, MPEICTABISAIOIIMM HHTEPEChl FOPUINYECKOIrO JIMIA B
COOTBETCTBUM C YYPEAUTEIbHBIMM JOKYMEHTAaMU JTOrO IOPUAMYECKOTO JIMLA WU
JIOBEPEHHOCThIO, M YJOCTOBEPEHHOE II€4YaThl0 IOPHUINYECKOrO JIMIA, OT HMMEHH KOTOPOTO
nojaeTcs 3asBleHHE, N0 pekoMeHayeMon (opme cornacHo [Ipunoxenuto Ne 2 kK HacTosemMy
aJMUHUCTPATUBHOMY PEIVIAMEHTY, COJEepKaIIee!

1) monuoe u (B ciiydae, €CIIM UMEETCsI) COKPAIICHHOS HAMMEHOBAHHUS, B TOM YHCJIe (GUPMEHHOE
HAaUMEHOBAaHME, W OpraHU3alMOHHO-TIpaBoBasg (opma IOPUAMYECKOrO JIMIA, MECTO €ro
HaXOXJCHUSA, MECTO pACHOJOXKEHHS O0OBbeKTa WIM OOBEKTOB HEABIKUMOCTH, TJ€
MPEANOJIAraeTcsl OpraHu30BaTh PBIHOK, TOCYIAPCTBEHHBIM PETUCTPAMOHHBIM HOMEDP 3alUCH O
CO3/IaHUM IOPHJIMYECKOTO JIMIa M JaHHBIE JTOKYMEHTa, MOATBEP)KIAIOIIEro (akT BHECEHUs
CBEJICHN O IOPUANYECKOM JIULIE B €IMHBIN TOCYIAPCTBEHHBIM PEECTP FOPUANYECKUX JIULL;

2) uneHTU(UKAIIMOHHBIA HOMEpP HAJIOTOIIATENBIIMKA W JaHHBIE JOKYMEHTa O IOCTaHOBKE
IOpPUINYECKOTO JIUIA HA YYET B HAJIOTOBOM OpraHe;

3) TuN pBIHKA, KOTOPBIN MPEAIIONaraeTcs OPraHu30BaTh,

4) KOMHMU YYPEAUTEIBHBIX OKYMEHTOB (OPHTHMHAIBI yYPEAUTEIbHBIX TOKYMEHTOB B CIydae,
€CJIM BEpPHOCTh KOIHUIl HE YI0CTOBEpeHa HOTapHaIbHO). K TakuM JIOKyMEHTaM OTHOCSTCS: yCTaB
IOPUIMYECKOTO JHNa (32 MCKIFOUSHHEM XO3SIMCTBEHHBIX TOBAPHILIECTB) M YUPCAUTEIbHBIH
JIOTOBOP ISl XO3AMCTBEHHBIX TOBAPUIIECTB.



2.6.2.B ciydae nmpeacTaBieHus 3asBICHUS MPH JIUYHOM OOpaIIeHUH 3aKOHHOTO TPEACTaBUTENS
3asBUTENs  (MPEACTABUTENsl 3asBUTES 1O JIOBEPCHHOCTH) TPEIBSBIACTCS JTOKYMCHT,
YIIOCTOBEPSIONIUI €T0 TNYHOCTh, B KAY€CTBE KOTOPOTO MOXKET BBICTYIIATH:
- macnopT TrpaxknanuHa Poccuiickoit @enepanuu, BpPEMEHHOE YAOCTOBEPEHUE JUYHOCTU
rpaxzaanuHa Pocculickoit @enepanuu;
- YAOCTOBEpEHNE JMYHOCTH BOSHHOCTYXarero Poccutickoii denepamyiv, BOCHHBIA OWIIET;
- MacmopT WHOCTPAHHOTO TPaKAAHWHA JTUOO WHOW JOKYMEHT, YCTAHOBJICHHBIN (eaepaibHbIM
3aKOHOM WJIM TIPU3HABaeMbld B COOTBETCTBUHM C MEKIYHApOJHBIM J1I0roBopoM Poccuiickoit
®denepanyyl B Ka4eCTBE JOKYMEHTA, YAOCTOBEPSIOIIET0 JIMYHOCTh HHOCTPAHHOTO TPAKIaHIHA.
2.6.3.J10KyMEeHTBI, TOATBEPKIAOIINE TTOTHOMOYHS TTPEACTABUTEISI 3aBUTEIISA.
B cnysae momaum 3asBIeHUsS TPEICTaBUTENIEM IOPUAMYECKOTO JIMIA TPEICTABISETCS
JIOBEPEHHOCTh WJIM €€ KONUS, 3aBepeHHas Ie4yaTbl0 M TOJMUCHI0 PYKOBOIUTENS 3TOTO
IOPUIMYECKOTO JINIIA.
2.6.4. 3asgBieHue U JOKYMEHTbI, NPEIYCMOTPEHHbIE HACTOSILUM aJIMHUHUCTPATUBHBIM
periaMeHToM, TOJJAI0TCsL Ha OyMajkHOM HOCUTENE UM B JOPME SIEKTPOHHBIX JOKYMEHTOB.
DNEKTPOHHBIE TOKYMEHTHI JI0JKHBI COOTBETCTBOBATh TPEOOBAHUSAM, YCTAHOBIEHHBIM B ITYHKTE
2.14 ArMUHHCTPATUBHOTO PETJIAMEHTA.
2.6.5. 3asBneHre W TPUIIOKEHHbIE K HEMY JOKYMEHTHI HE JOJDKHBI COJEp>KaTh MOJUYHUCTOK,
MPUITHCOK, 3aYePKHYTHIX CJIIOB M MHBIX HEOTOBOPEHHBIX HCIIPABJICHUN, TEKCTHI B HHUX JIOJDKHBI
OBITH HAaMKMCAaHBI Pa300PUNBO, O€3 COKPAIIICHHH.
Komuu noxkymMeHTOB, mpuiaraeMbie K 3asBICHUIO W HAIPABJIICHHBIC 3asBUTENEM [0 TOYTE,
JOJIKHBI OBITH YJIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATENILCTBOM MOpPsAKE MO0 B TeueHue 3
JTHEH, OpUTUHAIBI TaHHBIX JOKYMEHTOB MOJIEKAT MpeabsBieHuio B KomuTter.
2.6.6.B pamkax npenocTaBieHus MyHUIIUIIAIbHON yeyru KomuTeT 3anpamuBaet B Pocpeectpe
CJIETYIOIINE JOKYMEHTHI:
1) Beinucka u3 EAMHOTO rocy1apcTBEHHOTO peecTpa MpaB Ha HEJBHKUMOE UMYIIIECTBO U CIICTIOK
¢ HuM (comeprkamasi OOIIENTOCTYIHBIC CBEACHUS O 3aperMCTPUPOBAHHBIX IMpaBax Ha OOBEKT
HEJIBHKHMOCTH);
2) JOKYMCHT, TMOJITBEPXIAIOUIMA TPaBO Ha OOBEKT WM OOBEKTHl HEIBUKHUMOCTH,
pacmojoKeHHbIE HAa TEPPUTOPHH, B IIpeieax KOTOPOU MpearnoiaraeTcs OpraHu30BaTh PhIHOK.
2.6.7. B pamkax mpenocraBieHuss MyHununaiabHoi yciayru Komwurer zampammBaer B @HC
CIIEIyIOIINE JOKYMEHTHI:
1) Beinricka u3 EAMHOTO TOCYIapCTBEHHOTO peecTpa PUANYCSCKIX JINI, BKIIFOYAIOIAas CBEICHUS
O TIOCTAHOBKE IOPUIMYECKOr0 JIMIa HAa Y4YeT B HAJOTOBOM OpraHe IO MECTy HaXOXKIEHUs
IOPUMYECKOTO JINIIA.
2.6.8. HempencrasieHue 3asBUTENEM JOKYMEHTOB, KOTOPBIE OH BIIpaBe MPEACTaBUTH 10
COOCTBEHHOW MHUIIMATUBE, HE SBIISICTCS OCHOBAHHUEM JJIsl OTKA3a B MPEIOCTABICHUH YCIYTH.
3anpemiaercs TpeOOBaTh OT 3asBUTEIIS:
- MPEACTaBICHUS JOKYMEHTOB W MH(OPMAIIMK WU OCYIIECTBICHUS JICHCTBUM, MpEACTaBICHUE
WIM OCYIIECTBJIEHUE KOTOPBIX HE TMPEJyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMH,
PETYIHUPYIOMIUMHA OTHOIICHHSI, BOSHUKAIONINE B CBSA3H C IMPEIOCTABICHHEM MYHHIIMITAIBLHOM
yCIyTH,
- TMpEACTaBICHHS JOKYMEHTOB W HH(OpPMAINH, KOTOPhIE B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMM  akTamMu  Poccuiickoii ~ ®denepanyu, HOPMATUBHBIMHA TPABOBBIMM  aKTaMH
CaxanuHCKOW 007acTH ¥ MYHHIIMMAILHBIME MPABOBBIMU aKTaMH HAXOJSATCS B PACIOPSIKEHUN
OpraHOB  MECTHOTO  CaMOYIPABJICHUS, NPEJOCTaBISAIONMX  MYHHUIMNAIBHYIO  YCIYTY,
rOCYJapCTBEHHBIX OPraHOB M (MJIH) MMOJABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM M OpraHam
MECTHOT'O CaMOYIPAaBJIEHUS OpraHU3aliii, yIaCTBYIOIINX B MPEIOCTABIECHUU IOCYJapCTBEHHBIX
WA MYHUIIUIAIBHBIX YCIIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne210-Dd3 «0O6 opraHuzanmvi MpeIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUITUTIAIBHBIX YCITYT».



2.7.VcuepnpiBaromuii mepeyeHb OCHOBAHHH I OTKa3a
B IIpUeMEe JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTABICHHUS
MYHHUIUIIAIBHON YCIyTH

OcHOBaHMI Ui OTKa3za B TMpHEeMe JOKYMEHTOB, HEOOXOAMMBIX JJsi TPEIOCTaBICHUS
MYHHULIMIIAJILHOW YCIIyTH, HE PEAYCMOTPEHO.

2.8.VcuepribIBaromuii mepedeHb OCHOBAHUH I OTKa3a
B [IPEJ0CTABICHUA MYHULIUITAIIBHON YCIIYTH

OcHoBaHHEM JUTsS 0TKa3a B MIPEIOCTABICHUN MYHUIIUIIATILHOM YCITYTH SIBISIOTCS:

1) orcyrcTBHE TpaBa Ha OOBEKT MM OOBEKTHI HEIBMKMMOCTH B Tpejaeaax TEPPUTOPHH, Ha
KOTOpPOM MPE/IOIaraeTcsi OpraHnu30BaTh PHIHOK B COOTBETCTBUHM C IIJIAHOM, YKa3aHHBIM B CTaThe
4 ®enepanpHoro 3akoHa ot 30.12.2006Ne 271-®3 «O po3HUYHBIX PBIHKAX U O BHECEHUU
n3MeHeHui B Tpynooit kogekc Poccuniickort denepaunmn»;

2) HECOOTBETCTBHE MeECTa pACIOJOXKCHHS O0beKTa WIM OOBEKTOB  HEIBHYKHMOCTH,
MPUHAUICKANINX 3asSBUTENIO, a TaKKe TUIA PhIHKA, KOTOPBIN MpeAroaaraeTcsi OpraHu30Barth,
aHy, ykazanHomy B cratbe 4 denepanpHoro 3akoHa ot 30.12.2006\e 271-D3 «O po3HUYHBIX
PBIHKaX U O BHECEHHH U3MeHEeHUM B TpynoBoi koaekc Pocculickoit @enepanun»;

3) momaya 3asBIACHHS O TPEAOCTABICHUM pa3pCIICHUS C HapylIeHHeM TpeOOBaHUiA,
ycTaHOBIEHHBIX YacTsaMu 1 u 2 cratbu S5 @enepansHoro 3akona ot 30.12.2006Ne 27103 «O
PO3HUYHBIX PHIHKAX M O BHECEHUM M3MeHEeHUH B TpyaoBoil koaekc Poccuiickoin @enepanuu», a
TaK)Xe IOKYMEHTOB, COJIepKaIINX HEIOCTOBEPHbBIEC CBEJICHUS.

2.9.Pa3Mep mu1atTel, B3UMaeMoil ¢ 3asBUTEIIS
IIPY NIPEAOCTaBICHUN MYHUIMIIAIILHON YCITYTH,

U CIIOCOOBI €€ B3UMaHUs B CIy4asiX, IPeTyCMOTPEHHBIX
(benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMHU B COOTBETCTBUU
C HUMH MHBIMM HOPMATHBHBIMH PAaBOBBIMH aKTaMH
Poccuiickoit denepaiuu, HOpMaTUBHBIMU ITPABOBBIMHU aKTaMHU
cyobekToB Poccuiickoit deneparyn

[IpenocraBienue MyHHLIUIIATBHON YCIYTH OCYIIECTBISIETCS OECIUIaTHO.

2.10.MaxkcuMaNbHBIN CPOK OKUIAHUS B OYEpEIN
MIPH MOIa4e 3ampoca O MPeI0CTaBICHUN
MYHHIIUTIAILHONW YCITYTH U TIPU TIOJyYE€HUH pe3yiibTara
MPEIOCTABIICHUS TAKUX YCITYT

MakcuManbHbII CPOK OXKUJAHHUS B OUEPEIM MPH 0Ja4ye 3arpoca O MPEeAOCTaBICHUN YCIYrH U
IpY MOJMYYSHUU pe3yibTaTa TaKoW yCIYrM B OpraHU3alMio, YUYacTBYIOUIYIO B IPEIOCTABICHUN
MYHUIUNAIBHON YCIIYTH HE JOJDKEH MpeBbIaTh 15 MUHYT.

Cpok oXMIaHMS B O4Yepeny AJIsi MOJYYCHUsT KOHCYJIbTAIlMM HE JOJDKEH MpeBblmarh 15 MuHyT;
CPOK OHJAHUSA B OdYepead B Cilydyae IpueMa M0 MpeJBapUTEIbHOW 3aluCh HE JI0JIKEH
npesbimath 10 MUHYT.

Ilpy nopaue 3asgBIEHUS C CONMYTCTBYIOIIMMH JIOKYMEHTAMU IIOCPEICTBOM IOYTHI WM B
ANIEKTPOHHOM Buje uepe3 "Jlmuublii kaOuHer" uyepe3 EnuHBIA mopTan rocyJapCTBEHHBIX U
MYHHIHUNAIBHBIX YCIyr (QyHKUOMiT) WM 4epe3 MmopTail roCyIapCTBEHHBIX M MYHHIUIATBHBIX
yeayr (bynkiuit) CaxaaMHCKON 00JacTh HEOOXOIUMOCTh OXKHIAHHSI B OUEPEIH UCKITHOYACTCS.

2.11.Cpok perucrpaiuu 3anpoca 3asBUTeIs
0 IIPEJOCTaBICHUN MyHULIUIIAIBHON yCIyTrH



Perucrparnus 3amnpoca 3assBUTENS O MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH OCYILIECTBISETCS B
JICHb MocTyIIeHus 3ampoca B Komurer u (nin) MOII.

Cpok peructpanyu 3amnpoca 3asiBUTeNs O MPeI0CTaBICHNH MYHULUIIATBHON YCIYTH HE JAOJKEH
npesblIaTh 15 MUHYT.

[Ipu HampaBneHuu 3asBiieHHs depe3 <«JIuunHbpld KaOuHeT» dYepe3d Enmunbii  moptan
TOCYJapCTBEHHBIX ¥ MYHUIIUIATBHBIX YCIYT ((QYHKIMI) WK Yepe3 mopTal roCyIapCTBEHHBIX U
MYHHUIATATBHBIX yeiuyr (pyHkimil) CaxaluHCKOW 007acTH PErHCTpaIldsl OCYIIECTBISETCS B
JIEHb TIOCTYIUICHUS 3aIlpoca, a B cliydae MOCTYIUICHUs 3ampoca rnociie 16 4acoB, B BEIXOAHON WK
Hepabouuil Tpa3THUYHBIA JIEHb — CJICIYIONTUI 32 HUM pa0OUYnii JIEHb.

2.12. TpeboBaHus K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS
MYHULUNIAJIIBHBIE YCIIYTH, K 3aly OKUJaHus,
MecTaM JTsl 3aITOJTHEHHS 3alIPOCOB O MIPEI0CTABICHUH
MYHHUIUIIAJIBHON YCIIYTH,
WH(OPMAIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3aIMOJTHCHHS
148 HGpG‘-IHeM I[OKyMeHTOB, H€O6XOI[I/IMBIX JUIS HpeI[OCTaB.HeHI/IH
KaKJI0H MyHHUITUTIATLHOW YCIIYTH, B TOM YHCJIE K 00€CTICUCHUIO
,Z[OCTyHHOCTI/I JJIs THBAJIN10B yKaBaHHBIX O6’b€KTOB B COOTBETCTBHUHA
C 3aKOHOAATEILCTBOM Poccuiickoi denepannu 0 CONUAIBHOM 3alIUTe HHBAIUIOB

TpeGoBanus K MOMEIIECHUSIM NPEAOCTABICHUSI MyHULIUTAIBHOMN YCIIYTH.

1) TpeOoBaHus K MeCTaM MpHeMa 3assBUTEIICH:

ciny)xeOHble KaOWHETHl CIEHUANNCTOB, YYAacTBYIOIIMX B IMPEIOCTABICHUM MYHULIUINAIbLHON
YCIyTH, B KOTOPBIX OCYIIECTBISETCS TPUEM 3asBHUTENCH, IOJKHBI OBITH 00OpYIOBaHBI
BbIBECKAMU C yKa3aHMEM HoMepa KaOuHeTa W (aMUJIMHM, MMEHH, OTYeCTBAa M JIOJKHOCTHU
CIEINANIMCTA, BEIYILETO MPHEM;

MecTa JUid TpueMa 3asBHUTENell 00O0pYAyIOTCS CTYJAbSIMH M CTOJIaMH, OCHAIAIOTCS
KAaHIETSPCKUMHU  TPUHAUICKHOCTSIMA ~ JUIT  OOECTeUeHUsT BO3MOXKHOCTH  OOpMIICHUS
JIOKYMEHTOB.

2) TpeOoBaHuUs K MECTaM JIJISl OKHTAHHS:

MecTa [Tl O)KUIaHUS B OUepeid 000PYIYIOTCS CTYJIbSIMHU U (MJIH) KPECeTbHBIMU CEKIIUAMH;
MecTa JJis OXKHUJAHUS HAXOMATCS B XOJUIE WM HMHOM CIEIUAIBHO MPHUCIOCOOICHHOM
MOMEIIEHUH,

B 3[IaHUU, TJIE OPTaHU3yeTCs MPHEM 3asBUTENEH, MPeayCMaTPUBAIOTCS MecTa OOIIECTBEHHOTO
10JIb30BaHus (TyaneTsl), MecTa Uil XpaHSHHsT BEPXHEH OICK/IbI;

3laHue, B KOTOPOM OpraHW3yeTCs TpuUeM 3asBUTENCH, O00OpyIyeTcss CpencTBaMu
MOKapOTYIIEHUS U OMOBEIICHNS O BO3SHUKHOBEHUH YPE3BbIYAITHON CUTYaIUH.

3) TpeboBanus k MecTaM A1l UHPOPMUPOBAHUS 3asIBUTEIICH

000pYyIyIOTCS BH3yaJIbHOM, TEKCTOBOWM HWH(pOpMaruen, pazMeniaeMoil Ha HHGOPMAIIMOHHOM
CTEHJIE;

000pYAYIOTCS CTYIBSIMU U CTOJIAMHU ISl BO3MOXXHOCTH O(hOpMIIEHUSI JOKYMEHTOB;
WH(OPMALIMOHHBIA CTEHJ, CTOJBI PAa3MEMIAOTCSI B MECTaX, OOECIEeYMBAIONMINX CBOOOIHBIN
JOCTYM K HUM.

4) TpeboBaHus K 00ECIICUCHUIO JOCTYITHOCTH JIJIsl MHBAJIUIOB MMOMEIICHUN, MECT ISl OKUIaHUS
U MHPOPMUPOBAHUSA 3asgBUTENEH MPEJOCTAaBICHUS MYHUIUIAIbHON YCIYTH B COOTBETCTBHH C
3aKkoHoaresbecTBOM Poccuniickoit denepanuu 0 COLUaibHON 3alUTE HHBAIUIOB!

[Tomemenusi, npeAHa3HAuYEHHbIE [UIS MPEIOCTABICHUS MYHULUINAIBHOW YCIYTH, JIOJIKHBI
YIOBJICTBOPATH TpeOOBaHUSAM 00 oOecredeHWH OeCHpensTCTBEHHOTO JOCTYyNa HHBAIUIOB K
00BEKTaM COIMAIbHOM, MH)KEHEPHOH U TPAHCIIOPTHON MHPPACTPYKTYP U K MPETOCTABIIEMbIM B
HUX yCIIyraM B COOTBETCTBHUH C 3aKOHOAATENIbCTBOM Poccuiickon denepanuu 0 COLMAIBHOU
3alUTe UHBAJIUIOB.



B 3manuM, B KOTOPOM MpenoOCTaBisieTCs MYHHUIMIIAIbHAS YCIIyra, TOJDKHBI OBITh CO3aHBI
YyCIOBHS U1 NIPOXOJa HMHBAJIUAOB M MaJOMOOWIBHBIX TIPYIN HAaceJleHUs, B TOM 4HCIE
BO3MOXHOCTh OCCIPENATCTBEHHOIO BXOJAa M BBIXOJa W3 NoOMemeHud. JIOKHBI ObITh
o0ecreyeHbl yClIoBHsl AJis OeCIPensTCTBEHHOTO MOJIb30BAHUS TPAHCIIOPTOM, CPEJICTBAMM CBSI3U
U MHPOPMALIMU, BO3MOXKHOCTh TOCAJIKU B TPAHCIIOPTHOE CPEJACTBO U BBICAJKU M3 HETO, B TOM
YHCJIE C UCTIOIBb30BAaHUEM KpECa-KOJISCKH.

WuBanuam B 1ensx odecrneyeHus JOCTYITHOCTH MYHUIMITAIBHON YCIyTH JOJDKHA OBITh OKa3zaHa
IIOMOIIb B ITPEOAOJIEHUH PA3INYHBIX OAPHEPOB, MELIAIOMUX B MOTYYEHUH UMH MyHULIUIIAIBHON
yCIyrd HapaBHE C JIPYIMMHU JHIaMu. BXxox B 37aHMe NOMDKEH OBITH O0OPYAOBaH MaHIIyCOM.
[TomemieHusi, B KOTOpPBIX TPEAOCTABISACTCS MYHHULUNAIbHAs YCIIyra, JOJDKHBI HUMETh
pacupeHHbIe MPOXO/bl, MO3BOJSIONINE 00eCIeUnTh OeCIpPensITCTBEHHBIH TOCTYN HHBAJIUIOB,
BKJIIOYas MHBAJIMJIOB, UCIOJIB3YIOIIUX KPECIa-KOJIACKU. [ ITyXoHeMBbIM, HHBAJIUAAM I10 3PEHHUIO U
JIPYTUM JIMIIAM C OTPAaHWYECHHBIMH (U3MUECKUMH BO3MOXKHOCTSAMH MPU HEOOXOTUMOCTH
OKa3bIBAa€TCsl TIOMOILIb [0 MEPEABHKEHUIO B IOMEILCHUSIX.

B mensax OecnpensTCTBEHHOTO JOCTyNa WHBAJIMAOB M MaJIOMOOMIIBHBIX TPYII HaceleHUs K
UHPOpPMALlMM O MYHUIUNAIBHON YyCIyre pasMelleHHe HOCUTelded HH(OpManmuu o MOpsake
IPEOCTABICHUS YCIYTH TNPOU3BOAMTCA C YUYETOM OTPAaHUYCHHUH WX >KU3HENCSITEIbHOCTH, a
Takxke AyOaupoBaHHE HEOOXOAMMOM /AJsl MHBAJIUAOB 3BYKOBOW M 3pUTENBbHON MHpOpMaLuy, a
TaKk)Ke HAAMKNCEH, 3HAKOB W HWHOW TEKCTOBOM U Tpaduyeckol WHPOpMAIUU 3HAKAMH,
BBIIIOJIHEHHBIMU ~ peNbePHO-TOUEYHBIM HIpupTOM bpaiing, nomyck cypaonepeBoaunka u
TU(IIOCYPIOTIEPEBOIUNKA.

WNuBanmuaam  obecnednBaeTcss JOMYCK K  OOBEKTaM, B  KOTOPBIX IPEIOCTaBISAIOTCA
MYHUIIUTATBHBIE YCIYTH, COOAKU-TIPOBOJHHUKA TPU HAINYMU JOKYMEHTA, OATBEPKIAIOLIECTO €€
crienuagbHOe OOyUCHHE.

(B cimydae HEBO3MOKHOCTH 0OECTICUEHHS BBIILICTIEPSYHCICHHBIX TPEOOBaHHIA B IIOJIHOM 00bEMeE,
Komurer npuHumaer Mepbl A yIOBJIETBOPEHHMS MMHUMAIBHBIX HOTPEOHOCTEH M JOCTymna
UHBAJIUIOB K MECTy NPEIOCTaBICHHsS YCIyrd, Ju0O0, KOTAa 3TO BO3MOXKHO, OOECIeYHBAET
IPEIOCTABJICHHE YCIYTHU 110 MECTY JKHTENILCTBA WHBAJIH/A WIIH B TUCTAHIIIOHHOM PEKHME).

2.13.Tloka3arenu JOCTYIHOCTH U Ka4eCcTBa
MYHHUIUIIAIBHON YCIyTy

IToka3arenu NOCTYIIHOCTH U Ka4eCTBA MyHULIUIIAIBHOU YCIIYTH:

1) moctynmHOCTh WHGOPMAIMM O TOPSAAKE W CTaHIAAPTE MPEAOCTABICHUS MYHUIUTATBHON
ycayrd, o0 oOpasnax o¢opMIIeHHS JIOKYMEHTOB, HEOOXOAWMBIX IS MPEIOCTaBICHUS
MYHUILIMNIAJIBHOW YCIYTH, pa3MElIeHHBIX Ha HWH(OPMALMOHHBIX CTEHJaX, Ha OQUIUATbHOM
cailte Anmunucrpanuu, M®L], Ha [lopranse rocynapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT
(bynkrmit) CaxamuHCKON 00iacT, Ha EXuHOM mopTajie rocyiapcTBEHHBIX ¥ MYHHIIAIATBHBIX
yeayr (byHKuuii);

2) 1nOCTYmHOCTh HMH(OPMHpOBaHHS 3asBUTEICH B (opMe WHAMBUIYaTbHOTO (YCTHOTO WIIH
NHCbMEHHOT0) MH(POPMUPOBAHUS; MyOIMYHOT0 (YCTHOTO WIIM MHUCHMEHHOT0) MH()OPMUPOBAHUS
0 MOpSAJKE, CTAaHJAPTE, CPOKAX MPEIOCTABICHUS MyHUIMIIAIBHON YCIYyTH;

3) cobuTr0IcHHE CPOKOB UCTIOTHCHUS aJIMUHUCTPATUBHBIX TPOLICIY;

4) cobmoaeHue rpaduka padbOThI ¢ 3aIBUTEISIMU 110 TPEAOCTABICHHIO MYHHUIIUITIAIBHOR YCIYTH;
5) nosst 3asiBUTENCH, MOMYYHBIIMX MYHUIMIIATBHYIO YCIYTY B 3JICKTPOHHOM BH/IE;

6) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTENS C JODKHOCTHBIMH JIMIIAMH TPU MPEIOCTABICHUH
MYHUIUIIATBEHON YCIYTU U UX TPOJOJIKUTEIBLHOCTD;

7) BO3MOXHOCTh MOJTy4eHUsT HHGOPMALIMK O XOJI€ MPEIOCTABICHNS MYHUIIMTIAIBHON YCIyTH, B
TOM YHCJIE C CII0JIb30BaHUEM WH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTUH;

8) BO3MOXHOCTh TOJYYCHHS MYHHUIMIIAILHONH YCIyrH B MHOTOQYHKIHOHAIBLHOM IIEHTPE
MPEAOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULIUITAJIbHBIX YCIIYT.



2.14 . Mubie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLINE BO3MOKHOCTh
U 0COOEHHOCTH IIPEJOCTaBIICHUS
MYHUIIUTAIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX [IEHTpaxX
IIPEIOCTABIICHUS TOCYJaPCTBECHHBIX 1 MYHUIIMITAIBHBIX YCIyT

2.14.1. 3agBUTeNO0 TPENOCTABISACTCA JOCTYNl K CBEACHHSIM O MYHHUIUINAIBHON YCIayre u
BO3MOXXHOCTh TMOJaTh HEOOXOAMUMBIE Ul MPEIOCTABICHUS YCIYTH JTOKYMEHTHI B 3JIEKTPOHHOM
Bujie Ha EquHoM m PermoHambHOM mopTanax TOCYJApCTBEHHBIX M MYHUIUIAIBHBIX YCIYT
(bynxkmwmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Haauuus
TEXHUYECKONH BO3MOKHOCTH, YHHBEPCAJIBHOW JJIEKTPOHHOW KapThl, JJIEKTPOHHOW IMGPOBOMA
MOAMKCH, a TAKXKE MPEJOCTABICHHUS MyHUIIMIAIBHOU YCIIYTH B 3JIEKTPOHHOM BHUJIE.

[Ipy momaye JOKYMEHTOB B D3JICKTPOHHOM Bujae uepe3 Enuublii v PermoHanbHbIA MOpTai
TrOCYJapCTBEHHBIX U MYHUIUNAIBHBIX yeayr (QyHKIHi) 3asBUTEeN0 Yepe3 «/IMuHbI KaOHMHET»
nperocTaBisieTcss HHGOpMaIus O X0JIe paCCMOTPEHUS 3asBICHUS.

2.14.2 Tlony4yeHre MyHHUIIUTAILHOW YCIIYTH B MHOTO()YHKIIMOHAIEHOM IIEHTPE OCYIIECTBISETCS
B COOTBETCTBMM  C  COIJIAIIEHWEM,  3aKIOYEHHBIM  MEXIy  YIOJHOMOYEHHBIM
MHOTO(QYHKIIMOHATHHBIM I[IEHTPOM TIPEJOCTABICHUS TOCYIapCTBEHHBIX W MYHHUIUIAIBHBIX
ycryr B CaxamuHckoi oOimacth u KoMuTeTOM ¢ MOMEHTa BCTYIUICHUS B CHJy YKa3aHHOTO
COIJIALLEHUS O B3aUMOJECHCTBUH.

IIpu ywactun MOPI] B mnpenocraBieHUM MyHUIUNAIbHOW ycayru MOIL[ ocymiecTBiseT
CJIeIyIOlIre aIMUHUCTPATUBHbBIE TPOLIETYPHI:

1) npuem U pacCMOTpPEHHE 3aIPOCOB 3asBUTENCH O MPEIOCTABICHHH MYHHIIMTIATBHON YCIyTH;

2) uadopMupoBaHKEe 3asiBUTEINCH O MOPSIKE MPEAOCTABICHHSI MyHHIUIAIbHOM ycinyru B ML,
0 XOJI€ BBIIIOJIHEHHS 3alPOCOB O MPENOCTABICHUN MYHHMIIMNAIBHOW YCIYTH, a TaKKe MO MHBIM
BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHULIUIIAILHON YCIYTH;

3) BBIZaua 3asgBUTEISAM JTOKYMEHTOB OpraHa, MpeJOCTaBIISIONIEr0 MYHUIUIATBHYIO YCIYTY, 1O
pe3yabTaTaM Mpea0CTaBICHUS] MYHULIUTTAIIbHON YCITYTH.

2.14.3. MO®I] ydyactByeT B TPEIOCTAaBICHUM MYHUIMIAIBHOW YCIYIH B  TOpPSAKE,
OPEIYCMOTPEHHOM  pasfesioM 3  HACTOALIET0  aJIMUHHCTPATUBHOTO  perjamMeHTta s
OCYILIECTBJIEHUS COOTBETCTBYIOIIUX aIMUHUCTPATUBHBIX ITPOLIEYP.

2.14.4. TlpenocraBieHne MYHHIMIAIBHON YCIYTH MOXET OCYLIECTBISATHCS B AIIEKTPOHHOMN
dbopme depe3 «JInunbplii KabuHeT» Yepe3 EauHbIil mopTan rocy1apCTBEHHBIX U MYHHUITUTIATBHBIX
yeryr (pyHkumid) wim 4yepe3 mopTai rOCYAapCTBEHHBIX M MYHHLIMIAIBHBIX YCIyr ((YHKIIHIA)
CaxanuHCKOW 00JIaCTU C HUCIIOJIb30BaHWEM DJICKTPOHHOW TMOJANUCH U yYHHBEPCAIbHOU
AJIEKTPOHHOM KapTHI.

Unentuduxamus 3asBureneii Ha [loprane rocynapcTBEHHBIX M MYHUIUMAIBHBIX YCIYT
(bynkrmmit) CaxaJuHCKOW 00JaCTH OCYIIECTBIISICTCS MOCPEACTBOM IMOATBEPIKACHUS YUETHOMN
3aMKCH TOJh30BaTeNsl B (eiepadbHON roCyIapCTBEHHONH HMHGOPMAIMOHHON cucTeme «EmaumHas
cucreMa WJCHTU(UKAIUM W ayTeHTUUKaMu B HH(]pacTpykType, obecneuuBaromen
H(}OPMaLIOHHO-TEXHOJIOTUYECKOE B3aUMO/ICIICTBUE MH(OPMALIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX I MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMMNAIBHBIX YCIYI B
anekTponHoi popme» (ECHUA).

2.14.5.  JleiictBus, CBA3aHHBIE  C IIPOBEPKOM  JEUCTBUTEIBHOCTU  YCWJICHHOU
KBaJIM(ULIMPOBAHHON 3JEKTPOHHONW MOJANUCH 3asiBUTENs, UCIOIB30BAHHON MpHU OOpalleHuu 3a
MOJIyYUEHUEM MYHMIMIIAJIBLHOM YCIYI'H, a TaKKE€ C YCTAHOBJIEHHMEM IIEPEUHsl KJIACCOB CPEICTB
YIOCTOBEPSIONIUX IIEHTPOB, KOTOPbIE JTOMYCKAIOTCS AJIsl UCIOJIb30BAHUS B LIENSAX OOecredeHus
yKa3aHHOW NMPOBEPKH U OMPEAETSAIOTCS Ha OCHOBAHMU YTBEpXkKIaeMon (elepaibHbIM OpraHOM
WCIIOTHUTEIIbHOW BJACTH TIO0 corjlacoBaHuio ¢ DenepanbHONW Cioy)00i  0€30MacHOCTH
Poccuiickoit @enepanun Mojenud yrpo3 0e30macHOCTH HWHPOpMaLUMUd B HHPOPMALMOHHOM
CHCTEME, HWCIIOh3YEeMOH B IENAX IpHUeMa OOpalleHUWH 3a TMPEAOCTaBICHUEM TaKOH YCIyTH,
OCYILIECTBIISIFOTCA B COOTBETCTBUM ¢ noctaHoBieHueM [IpaBurenscrBa Poccuiickoin denepanyu
or 25.08.2012 Ne 852 <06 yrBepkaeHuun I[lpaBunm  HMCHONB30BaHUS  YCHIJICHHOU



KBATU(UIIMPOBAHHOW  3JICKTPOHHOW  TOAMMCH  TPH  OOpaIleHWH  3a  [OJIydeHHEM
rOCYJapCTBEHHBIX U MyHUIIMTIAILHBIX YCIIYT U O BHECEHHH M3MeHeHHs B [IpaBuiia pa3paboTKu u
YTBEPXKICHHS aJMUHUCTPATHBHBIX DPErVIAMCHTOB MPEIOCTABICHUS TOCYIAAPCTBEHHBIX YCIIyT>»
(«Cobpanue 3akonomatenscTBa Poccuiickoit depepanun», 2012 Ne 36, ct. 4903).

2.14.6. TpeboBaHUs K DJCKTPOHHBIM JOKYMEHTaM M JJIEKTPOHHBIM KOMHAM JIOKYMEHTOB,
MpeaocTaBisieMbIM 4Yepe3 «/IuunHblii kabuHeT» dvepe3 EmuHbI mopTan rocyaapcTBEHHBIX W
MYHUIIUTATBHBIX YCIyT ((QYHKIMNA) WM Yepe3 MOpTajl TOCYAapCTBEHHBIX M MYHHUIIMITATbHBIX
yeayr (hynkuit) CaxaauHCKOR 00JacTH:

1) pasmep oaHoro ¢aiina, comepKamiero 3JICKTPOHHBIN JTOKYMEHT WJIM 3JICKTPOHHYIO KOIHIO
JIOKYMEHTA, He T0JKeH npeBbimaTh 10 M6. MakcumanbsHbit 00beM Beex (haiioB - 5S0MO;

2) nomnyckaeTcs MPeIoCTaBIATh (aitsl cienyromux Gopmaros: txt, rtf, doc, docx, pdf, xIs, xIsx,
jpg, tiff, gif, rar, zip.Ilpenocrasnenue (haiinoB, UMEOMMX (OPMATHI OTIMYHBIX OT YKa3aHHBIX,
HE JIOMYCKaeTCs,

3) noxymentsl B popmate Adobe PDFmomkHBI ObITH OTCKAHHPOBAaHBI B YepPHO-O€IOM JIHOO
CepoOM IIBETE, OOCCICUMBAIONIEM COXPAHECHUE BCEX AYTCHTUYHBIX MPU3HAKOB IMOMIUHHOCTH
(kauectBo - He MeHee 200 Touek Ha AMOWM, a UMEHHO: Tpa@UUECKON MOAMKUCH JIMIA, MEeYaTH,
YIJIOBOTO IITaMIia OaHka (€CIu MPUEMIIEMO), @ TAK)KE PEKBU3UTOB JIOKYMEHTA;

4) KX/l OTACTBHBINA TOKYMEHT JTOJDKEH OBbITh OTCKAHMPOBAH M 3arpy:KeH B CHCTEMY MOJa4H
JOKYMCHTOB B BHJE OTACIbHOro ¢aitna. KommuectBo (aiiioB TOKHO COOTBETCTBOBATH
KOJINYECTBY JOKYMEHTOB, IMpEICTaBlsieMbIX depe3 I[lopran, a HamMeHoBaHWE (PaliIOB JAOIKHO
MO3BOJISATh UACHTU(DUIIMPOBATH JOKYMEHT M KOJIMYECTBO CTPAHUIL B IOKYMEHTE;

5) (aitsibl, He TOMKHBI COJCPIKATH BUPYCOB U BPEIOHOCHBIX MPOrPAMM.

Paznen 3. COCTAB, IIOCJIEJOBATEJIbBHOCTb 11 CPOKHU BbITTOJIHEHU A
AJIMUHUCTPATHUBHBIX ITPOLEAYP, TPEBOBAHUMS K ITIOPAIKY
MX BBIITOJIHEHM A, B TOM YHNCJIE OCOBEHHOCTHU BbIITIOJIHEHNW A
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME, A TAK)XXE
OCOBEHHOCTHU BBITIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLEAYP
B MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1.UcuepnibIBaromiuii mepedeHb aAMAHUCTPATUBHBIX MPOIIEAYD -
JIOTHYECKHA 000CO0JIEHHBIX ITOCIIEA0BATEIBHOCTEH
aIMUHUCTPATUBHBIX JECUCTBUI MPU MPEIOCTABICHUN
MYHHIIMITAIEHOW YCITYTH, UMEIOIITIX
KOHEUHBIN pe3yJIbTaT, OTINYAIOUXCSA APYT OT APYyra epeyHeM
BXOJIAIIUX TOKYMEHTOB, 3 IMUHUCTPATUBHBIMH JICHCTBUSIMU
1 BBIACIISICMBIX B paMKax HpeI[OCTaB.HeHI/IH
MYHHIIHITAILHOW YCITyTH

[IpenocraBieHne MyHULMIIAIBLHOW YCIYTd BKJIIOYAeT B ce0s clieqyolirie aAMHUHUCTPAaTHUBHBIC
IPOLEAYPBHI:

1) npuém wu peructpanus 3asBICHHUS O TMPEAOCTABICHUH MYHHIMIAIBHON yCIyTH U
MPUIOKEHHBIX K HEMY TOKYMEHTOB,

2) paccMOTpeHHE 3asIBIICHHS U MPUI0KEHHBIX K HEMY JJOKYMEHTOB U TIPHUHSATHE PEIICHHS;

3) BeIIaua pe3ynbTaTa MPeI0CTaBICHUS MYHHUIIMITAIBHON YCIIyTH.

3.2.Copneprxanue aAMUHUCTPATUBHBIX IPOIETYP

) [Tpuém u peructpanus 3asBiICHUS O MPEIOCTABICHUN MYHUIIUITAIBHONW YCIIYTH U
IIPWJIOKEHHBIX K HEMY JOKYMEHTOB

3.2.1.1.OcHoBanus 15 Ha4aja aAMUHACTPATUBHON TIPOLIETYPHI.



OcHoOBaHWEM U Havajga aJMHHHUCTPATHBHON MPOLEAYpPHI SBISACTCSA IMOCTYIUICHHE B
KomuTer 3asBiieHHS U MIPUII0KEHHBIX K HEMY JIOKYMEHTOB:
- MOCPEJCTBOM JIMYHOIO OOpalieHus K JODKHOCTHOMY Juily KoMuTeTa, OTBETCTBEHHOMY 3a
NpHUEM TOKYMEHTOB;
- IOYTOBBIM OTITPABJICHUEM,;
- IOCPE/ICTBOM 3JICKTPOHHOH MOYTHI;
- yepe3 MHOTO() YHKIIMOHAIBHBIN IIEHTP.

3.2.1.2. AnMuHUCTpAaTUBHAS TIPOLIEypa MPEATIOaraeT CIeayroIue aIMUHUCTPATUBHBIC
JEUCTBUS:
- YCTaQHOBJICHHE JIMYHOCTH 3aKOHHOTO TMpeacTaButTels (MPEICTaBUTENs] 1O JIOBEPEHHOCTH)
3asBUTEIS, B TOM YHCIC IPOBEpKA JOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTh (CTaryc)
yKa3aHHOTO JinIa (B ICHb MOCTYIJICHHUS 3asIBJICHUS TIPU JTMYHOM OOpAIICHUH);

- MPOBEpKaA MPAaBHIILHOCTH 3aIOJIHEHHS 3asBICHUAS W HAJIWYHS TPHIAraeéMbIX K HEMY
JOKYMEHTOB (B JI€Hb MOCTYIUICHUS 3asBJICHHS);
- perucTpanusi 3asBICHHS W MPUIOKEHHBIX K HEMYy JOKYMEHTOB (B J€Hb IOCTYIUICHHS
3asBJICHHUSA);

- BpyueHue (HampaBiieHue) 3asBUTENO0 yBenomieHus (1 pabouwii neHb, cleayromumii 3a
JTHEM MOCTYIUICHUS TOKYMEHTOB):
a) 0 TpUeMe 3asiBIICHHS K PACCMOTPEHHIO,
0) O HEOOXOOMMOCTH YCTPAaHCHHMS HapymICHHH B OQOPMICHHHM 3asABiICHHS ©  (WJIH)
IPEJICTaBICHUS OTCYTCTBYIONIMX JOKYMEHTOB (B Cllydae €Clii YKa3aHHOE 3asBJICHHE 0(OPMIICHO
HE B COOTBETCTBUH C TpeOoBaHusMHU [IpaBuil, a B COCTaBe MpUIaraeéMbiX K HEMY JIOKYMEHTOB
OTCYTCTBYIOT HEOOXOJMUMBIC JOKYMCHTHI WM B TPHIOKCHHH K 3asBJICHUIO OTCYTCTBYIOT
JIOKYMEHTBI, KOTOPBIC 3asIBUTEIIb 00sI3aH MPEJICTABUTH CAMOCTOSTEIBHO).
Cpok perucTpaiiiy 3asBICHHUs YCTAHOBJIEH B MyHKTe 2.11 HACTOSIIEr0 aIMUHUCTPATHBHOIO
peryiaMeHTa.
3.2.1.3.0TBETCTBEHHBIM 32 BBITOJHEHUE aIMHUHUCTPATHBHOM MPOIEIYPHI ABISIETCS CICIIAATUCT
KomuTera, OTBETCTBEHHBII 3a MPHEM M PETHCTPAIMIO JOKYMEHTOB.
3.2.1.4 KpurtepreM NPUHSTHS PEIICHUS O TIPUEME M PETHCTPAIMH 3asSBJICHH O MTPEIOCTaBICHUH
MYHHUIIATIATBHON YCIYIM M MPUIOKEHHBIX K HEMY JOKYMEHTOB SIBJSIETCSl IMOITBEPIKICHHUE
JMYHOCTH M IOJHOMOYHH 3aKOHHOTO TMPEACTABUTEIsS 3asBUTENs  (IPEACTaBHTENSA 10
JIOBEPEHHOCTH).
3.2.1.5. Pe3ynbTaTOM BBINIOIHEHHS AJAMHHHCTPATHBHOW MPOLEAYPHl SBISCTCS PETHCTPAIIHS
3asBJICHHS U BpydeHHE (HAmpaBJIeHUE) YBEIOMIICHHS.
3.2.1.6. Crocobom ¢ukcanu pe3yiabTaTa BBIIOJIHEHUS aIMHHUCTPATHBHOM MPOIETypHI
SIBJISIETCS PETHCTpAIlHsl B JOKyMeHTooOopoTe Komurera.

[I) PaccmoTpenue 3asiBieHHS U TPUIOKEHHBIX K HEMY JIOKYMEHTOB
Y TIPUHSATUE PEIICHUS

3.2.2.1. OcHoBaHWeM [Isl Havajda AAMHHHCTPATUBHOW TPOIEAYpPHI SBISETCS MOCTYIUICHHE
NOJDKHOCTHOMY — JIMIly, B  OOS3aHHOCTH  KOTOPOTO  BXOJWUT  BBINIOJHEHHWE  JAHHOM
aIMUHUCTPATUBHOW MPOILEIYPHI, 3aPETHCTPUPOBAHHOTO 3asBICHUS C YKa3aHHEM BXOJSIIETO
HOMEpA U JIaThl PETHCTPAIIHN.

3.2.2.2 Ilpu paccMOTpeHHH 3asBICHUS O KHOCTHOE Tuio KomuTera:

- OCYIIECTBIISIET MPOBEPKY TONHOTHI M JIOCTOBEPHOCTH CBEICHHI O 3asBUTENE, IyTEM
HATPaBIICHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB,

- IPUOOIIAET K MAKETy TOKYMEHTOB MOJYyYCHHbIC HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI OTBETHI,

- OTIpeeIIsieT BOZMOKHOCTh BBIJIAYH Pa3peIICHUS:

a) TNpH HaIMYMA OCHOBAHWH, TNPEIYCMOTPEHHBIX MoapaszfaeaoM 2.8 HACTOSIIETo
aJIMAHHCTPATUBHOTO pEriiaMeHTa, IMOATOTABIMBAET MPOEKT pEIIeHHs 00 OTKa3e B BhbIIaue
pa3penieHuns, HalpaBJIsIieT ero Ha YTBEp KIIEHUE U TIOIICcaHue npencenarento Komurera,



0) Tpu OTCYICTBHMHM OCHOBaHWiA, TNPEIyCMOTPEHHBIX mojApasaeiaoM 2.8 HaCTOSIIEro
aJMUHHCTPATUBHOTO pETJIAMEHTa, IOATOTAaBIMBAaET MpOeKT pemeHus Komwurera o Bbigaue
paspelieHus, HalpaBIseT ero YTBEpKISHUE U MOANUCcaHue peacenarento Komurera.
AJMUHUCTpAaTUBHAs MpPOLEAYypa OCYLIECTBISETCS B TE€UEHHE 25 KalleHIapHbIX IHEW co IHsA
MOCTYTUICHUS 3asIBIICHUSI.

3.2.2.3.0TBETCTBEHHBIM 32 BBHITIOJIHCHHE aIMUHUCTPATUBHON MPOIIETYPHI SBISICTCS CIISIIUATTUCT
Komurera.

3.2.2.4. KputepueM TPUHATUS PEUICHUS SIBISETCS Hadu4ue JIMOO OTCYTCTBHE OCHOBaHHH,
OTPaXCHHBIX B Mojipasfene 2.8 HacTOSIero aIMUHUCTPATUBHOTO PEriiaMeHTa.
3.2.2.5.Pe3ynbTaToM aIMHHUCTPATUBHOM MPOIIEAYPHI SABIISICTCS OJTHO U3 CICAYIOIINX PEIICHUN:
- 0 BBIJJAYEC pa3pelIeHus,

- 00 0TKa3e B Bbl1aye pa3perieHus.

3.2.2.6. Cnocobom ¢ukcanuuu pesynbTaTa aJMHHUCTPATUBHOW MpPOLENyphl  SBISETCA
perucrpaiys COOTBETCTBYIOLIETO pEUIeHHs] B cucTeMe ToKyMeHToobopoTa Komurera.

[II) Beigaua pe3ynbTaTta MpeaoCTaBICHUS MYHHIUITATBHON YCIYTH

3.2.3.1.0cHoBanmeM [Tl HaYaJIa aIMUHUCTPATUBHOM TTPOLIETYPHI SBJISICTCS TIPUHATHE PEUICHUS
0 MPEAOCTABICHUHN OO 00 OTKa3e B MPEAOCTABICHUHA MYHHUIIUIIATLHON YCITYTH.

3.2.3.2 I1pu BeImaue pe3yabTara JoJDKHOCTHOE uiio Komurera:

- TIPY IPUHSATUH PEIICHUS O BhIJJa4e Pa3pelIeHUs:

a) odopmisier paspemieare (He mo3aHee 1 pabodero AHS CO JHS MPHHATHS PEHICHHS O
NPE0CTaBICHUN MYHUIIUTIAILHOU YCITYTH),

0) BpyuaeT (HampaBIiisIeT) 3asBHTEIIO YBEIOMJICHHE O BbIJaue pa3pelICHHs C MPHIOKECHHEM
oopmiieHHOTO pazpemenus (He Mo3aHee 3 KaJICHAapPHBIX THEW C MOMEHTA MPUHSATHS PELICHUS);
- IPY IPUHATHH perieHuss 00 0TKa3e B BhIIa4e pa3peIieHus:

a) BpyuaeT (HampagpJisieT) 3asBUTEII0 YBEIOMJICHHE 00 OTKa3e B BhIJaU€ pa3peIieHus, B KOTOPOM
HPUBOJUTCS 00OOCHOBAHME MPUYMH TAKOTO OTKa3a (He mo3aHee 3 KaJeHIAPHBIX JHEH ¢ MOMEHTA
NPUHSTUS PEILICHNUS).

3.2.3.30TBETCTBEHHBIM 32 BBINOJHEHUE aJIMUHUCTPATUBHOUW MPOIEAYPHI SBIISCTCS CIICIIHATACT
Komurera.

3.2.3.4.KputepreM NPUHATHS PEIICHHS SBIISICTCS HATMYUE 3apPETUCTPUPOBAHHOTO PEIICHUS O
MPEIOCTaBICHUU MYHHIIMIAIBLHON yCIyrd Uian 00 OTKa3e B MPEJOCTaBICHUHM MYHUIIUMATHHOU
YCITYTH.

3.2.3.5. Pe3ynbraToM UCHOTHEHUS aIMUHHCTPATUBHOW MPOIEAYPHl SBISETCS BbIOA4a WA
HarnpaBJICHUE 3asIBUTEIIO (IPEACTABUTEIIO 3asBUTEINS) yBenoMieHus: Komurera.

3.2.3.6. Crocobom ¢ukcanuu pe3yiabTara BBIIOJIHEHUS aIMHHUCTPATHBHOM MPOIETypHI
SBIISICTCS. PACIIUCKA B TIONYYECHUHM pe3yJbTaTa NpPEOCTaBICHUS MYHHIIMITATBHON YCIYTH C
OTMETKOW O JIaTe MOJYYCHHS U TIOJMKUCHIO 3assBUTEINs (MPEACTABUTENS 3asSBUTEIS) MPH JTUIHOM
oOpaineHnH, OTMETKa B JOKyMeHTooOopoTe Komutera (peecTpe MOYTOBBIX OTIPaBICHHH,
KYPHAJIC UCXOMASIICH KOPPECTIOHICHITUH).

3.3 .®opMupoBaHUE U HAMPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUN
JIOKYMEHTOB ¥ MH(OPMAITUH, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHHUIIUTIAILHON YCITyTH, B
pamMKax MeKBEJOMCTBEHHOTO MH(POPMAITMOHHOTO B3aUMOICHCTBUS

3.3.1. OcHoBaHnueM i Hayajlla aIMHUHHCTPATUBHOW MPOLEAYpHI SBISETCS HEOOXOAMMOCTbH
MIPOBEPKH JIOCTOBEPHOCTH IPEJICTABICHHBIX JOKYMEHTOB, a TAK)KE B CIIydac HEMpEACTaBICHUS
3aiABUTCIICM ,Z[OKYMCHTOB, KOTOpBIe OH BnpaBe HpeI[CTaBI/ITB 10 CO6CTB€HHOﬁ HNHUIINATHUBCE.

3.3.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMPEJOCTABICHUE MYHHUIIUNAIBLHON YCIyTH,
GopMHpYyeT U HANPABISAET CICAYIONINE MEKBEIOMCTBCHHBIC 3alPOCHI B OpPraHbl (OpraHu3aIium),
YYacTBYIONIME B TMPEIOCTABIICHUHA MYHHUIIUIAIBHONW YCIYTH, B OTHOIICHHH JOKYMEHTOB,



KOTOpbIE HAaXOASATCS B PACIOPSHKEHUU TOCYJAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIPAaBJICHUS U UHBIX OPTraHOB, YUaCTBYIOIIMX B MPEIOCTABIEHUU MYHULIUIIATbHON yCIYTH!

- BbIUCKA U3 EAMHOr0 rocyapcTBEHHOTO peecTpa MpaB Ha HEJIBHXKMMOE UMYILIECTBO U CIIEJIOK
¢ HuM (comepkaiias OOLICIOCTYIHBIC CBEICHHS O 3apETHCTPUPOBAHHBIX IMPaBaX Ha OOBEKT
HenBmwxumoctr) (Pocpeectp);

- JIOKyMEHT, TMOATBEPXKAAIOIIUA TMpaBO Ha OOBEKT WM OOBEKTHl HEIBUKUMOCTH,
pacIoIOKEHHBIE Ha TEPPUTOPHUH, B MIpelesiaX KOTOPOM MpeAroiaraeTcsi OpraHu30BaTh PHIHOK
(Pocpeectp);

- BbINIKMCKA U3 EQUHOr0O rocy1apcTBEHHOTO peecTpa IOPUANUYECKUX JIUL, BKIIOYAIOIAsi CBEACHUS
O TIOCTAaHOBKE IOPUIMYECKOrO JIMIa HAa Y4YeT B HAJOTOBOM OpraHe MO MECTy HaXOXKICHUs
topunudeckoro suia (OHC).

Cpox MOATOTOBKHM M HAmpaBieHUS OTBETa Ha MEXBEIOMCTBEHHBIH 3alpoCc O MPEICTAaBICHUU
JOKYMEHTOB ¥ MH(OPMAINH IS TMPEJOCTABICHISI MYHUIIUIIAIBHON YCIYTH C UCIIOJIb30BAHUEM
MEXBEIOMCTBCHHOTO HH()OPMAIIMOHHOTO B3aWMOICHUCTBHS HE MOXKET MpeBbIIIaTh 5 (ISTh)
pabounx THEH co JHS MOCTYIUICHHS] MEKBEJOMCTBEHHOTO 3allpoca B OpraH HIIM OpTaHHU3aIlHIo,
MPEIOCTABIISAIONINE JOKYMEHT U HH(OPMALIHIO.

Henpencrasienue (HECBOCBPEMEHHOE TMPEICTABICHHE) OPraHOM WM OpPraHU3alUuei 1o
MEXBEIOMCTBEHHOMY 3aIlpoCy TOKYMEHTOB U MHGOpPMAIMU HE MOXET SABIATHCS OCHOBAHUEM
JUTSL OTKa3a B MPEIOCTABICHUH 3asBUTEII0 MYHUIIUTIATLHON YCIYTH.

MakcumanbHBIA CPOK BBITIOJHEHUS JEUCTBHH — 5 paboumx IHEW C MOMEHTa PETUCTpaIuu
3asIBJICHHUS.

3.3.3. OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHUCTPATUBHON MPOLETYPHI SBISETCS CHEIHAINUCT
Komurera.

3.3.4 Pe3ynpTaTOM aJIMHUHUCTPATHUBHOW MPOLEAYpPHl SBJISETCS MOJyYE€HUE JTOKYMEHTOB U
uH(pOpMaIINK, HEOOXOAUMBIX JUISI IPEIOCTABICHUS MyHHUIIUITATTEHOU YCITYTH.

3.4.Tlopsiiok ocyIIecTBIEHUS aIMUHICTPATUBHBIX MPOIIETYP B JIEKTPOHHOH opMe, B TOM
YHUCJIE C UCTIOIh30BAHNEM PETHOHAIBHON TOCYAapCTBEHHOW HH(POPMAIIMOHHON
cuctembl - [TopTana rocy1apcTBEHHBIX ¥ MyHUITUTAIBHBIX YCIyT (D yHKITHIT)
CaxanuHCcKoM 00J1acTH, B COOTBETCTBUU C HOPMAaTUBHBIMH akTaMu Poccuiickoii
denepanyy, HOpMaTUBHBIMU aKTamMu CaxaJMHCKOW 001acTH

3.4.1. 3agBUTENIO TPEIOCTABISAETCS IOCTYN K CBEACHUSAM O MYHHUIUMIAIBHON ycioyre u
BO3MOXXHOCTh MOJIaTh HEOOXOIUMBIE JUIsl PEJOCTABICHUS YCIYTd JOKYMEHTHI B AJIEKTPOHHOM
Bujne Ha EquHom u PermoHambHOM mopTanax TOCYJApCTBEHHBIX U MYHUIUMNAIBHBIX YCIYT
(bynxmmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Hagmuus
TEXHUYECKON BO3MOXKHOCTH, YHHBEPCATHHOW JJIEKTPOHHON KapThl, 3JIEKTPOHHON HU(pOBOU
MOAMMKCH, & TAKXKE NMPEJOCTABICHNS MyHUIIMIIAIBHOW YCIIYTH B 3JIEKTPOHHOM BHJIE.

3.4.2.1lpu nomavye JOKYMEHTOB B 3JEKTPOHHOM BuJe uepe3 Exaunbiii u PernonanbHblil moprain
rOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr (QyHKIMIA) 3asBUTEIIO Yepe3 «/IM4HbIi KaOHHET»
MPEIOCTABIISIETCST MHGOPMAIUS O XOJIe PACCMOTPEHUS 3asBICHUS.

3.4.3. llpu oOpameHun 3asBUTENS IS TMOJYyYEHUS YCIYyTd B JJIGKTPOHHOW (opme dyepe3
Pervonanshsiif unm Equneiii mopraisl jomkHocTHOE nio Komurera:

- BBIBOJUT HA MeYaTh U PETHCTPUPYET 3asBICHHE M MPUIOKEHHBIC K HEMY JOKYMEHTHI (MpH
HAJIMYMK) B JICHb WX TOCTYIUICHHWS, a B Cly4dae MOCTYIUICHHs 3ampoca mocie 16 dacos, B
BBIXOJTHOM WJIM HEpaOOUMii MTPa3THUYHBIN JICHD - CICYIONMUN 32 HUM paOO4Hii IeHb;

- HaMmpaBJIseT N0 YKa3aHHOMY B 3asBJICHHUH a/IPECy SJEKTPOHHOMN MOYTHI WU B IMYHBIA KaOUHET
3asBUTENS (MpencTaBuTeNs) Ha PernoHanbHoM win EnnHOM mopraiax cooOIeHre O MOJyIeHUH
3asBJICHUS U JOKYMEHTOB B TEUEHHE pabdoyero MAHs, CJICAYIOIIer0 3a JJHEM IMOJIy4eHUs
JIOKYMEHTOB C YKa3aHHUEM BXOJSAIIET0 PErUCTPALMOHHOIO HOMEpA 3asBJICHMS, 1aThl MOJYyYEHUs
Komuterom 3asBicHHMS ¥ JOKYMEHTOB (IpM HAJIMUYWHU), a TaKXKe IMEepeUueHb HAWUMCEHOBaHUI
(aiinoB, MpeaCcTaBIEHHBIX B (JOpME ICKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEM X 00beMa,



- MPOBOJUT TMPOBEPKY NEHCTBUTEIBHOCTH KBAaTU(PUIIMPOBAHHON MOIMKCH, C MCIOJIB30BAHUEM
KOTOPOW TOJMUCAH JJICKTPOHHBIA JOKYMEHT (MakeT SJCKTPOHHBIX JIOKYMEHTOB) O
IPEOCTaBICHUH YCIIYTH, IPEIyCMATPUBAIOIIYIO IPOBEPKY COONIOICHHS YCIOBUH, YKa3aHHBIX B
cratbe 11 ®deaepanpHoro 3akoHa OO0 osimekTpoHHOW moamucu” (mamee - TpoBepka
KBAJTHU(PUIIMPOBAHHON TIOJITHCH).

B caywae, ecau B pe3ynbTare MPOBEPKU KBATM(DUIHMPOBAHHONW MOANUCH OyHET BBISBICHO
HECOOIIOZICHNE YCTaHOBIICHHBIX YCIOBUH MPU3HAHUS €€ JICHCTBUTEIBHOCTH JOHKHOCTHOE JIUIO
Komurera:

- B TeueHue 3 JHEH co JTHS 3aBepIleHUs NMPOBEICHUS TaKOW NMPOBEPKU NMPUHUMAET pelieHne oo
OTKa3e B IpUeMe K PAaCCMOTPEHUIO OOpaleH s 3a MOJTYyYeHUEM YCIYT;

- HaIpaBISeT 3agBUTENIO YBEIOMJICHHE 00 3TOM B 3JIEKTPOHHOH (opMe C yKazaHHEM IyHKTOB
cratbu 11 ®enepanbHOoro 3akoHa «0OO0 JJIEKTPOHHOW TOJIUCH», KOTOPBIC TOCTYKUIN
OCHOBaHUEM JIJIsl IPUHSATUS YKA3aHHOTO PEIICHHUS.

Takoe yBenomiieHHE MOAMUCHIBACTCS KBATU(DUIIMPOBAHHOW MOIMUCHIO UCIOJHUTENS YCIYTH U
HATPABIISETCS O aJpecy JJIEKTPOHHOW TIOYTHI 3asBUTENs JTUOO B €ro JTUYHBIH KaOWHET B
dbenepabHOW  TOCYIapCTBEHHOW  WH(MOPMAIMOHHOM  CHUCTEME «Equsblii  mopTan
TrOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr (dyHkuuid)». [Tocie momydeHus yBeIOMIICHHS
3asgBUTENb BIIpaBe 0OPAaTUTHCSA MOBTOPHO ¢ oOpallleHHeM O MPEAOCTaBICHUH YCIIYTH, YCTPaHUB
HApYIICHUS, KOTOpBIC IOCIYKUIM OCHOBaHHEM [UIsl OTKa3a B MPUEME K PaCCMOTPEHUIO
MIEPBUYHOTO OOpaIICHHS.

3.4.4. Tlocne mpoBeJeHUS TMPOBEPKU JCHCTBUTENBHOCTH 3JIEKTPOHHON KBAJTU(HUIIMPOBAHHOU
MNOJMUCH, B OTCYTCTBHE OCHOBaHHMH [UIsi OTKa3a B IpHUEME K PACCMOTPEHHUIO 3asiBICHUS
OCYIIECTBIISAIOTCA IPOLEAYPHI, IPEyCMOTPEHHBIE pazzenom 3 HACTOSAILETO
AJMUHUCTPATUBHOTO pErjiaMeHTa.

3.4.5.Pemienne o mpenoCcTaBlIeHU MYHUIIUTIAIBHON YCIIyTH Wi 00 OTKa3e B MPEIOCTaBICHUU
MYHUILIMINIAJTILHOW YCIIYTH HampaBisercs B (hopMe 3JIEKTPOHHOTO JIOKYMEHTa C UCIOJIb30BaHUEM
UH(OPMAIIMOHHO-TEIIEKOMM YHHKAITMOHHBIX CETeH OOIIero Moyb30BaHus, B TOM uncie EauHoro
win PernonanbHOro mopTanoB, HE MO3JHEE OJHOTO paboyero AHS CO JTHS UCTEUEHUs CPOKa,
YCTaHOBJICHHOTO JJII MPHHSITHS PEIICHUS 10 3asBIICHUIO O MPEIOCTABICHUH MYHUIIUNATHLHOU

YCIyTH.

3.5.0co06eHHOCTH TTPEAOCTaBICHNS] MYHUIIUTTAIBHON YCITYTH
B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX

3.5.1. Undopmanust o mopsake NPEAOCTABICHUS MYHUIUMNAIBHOW YCIYT'M pa3Mellaercs B
nomenieand MOI] u Ha caiite MPL].

CocTaB aIIMUHUCTPATUBHBIX NIPOLENYP:

-  mpuéMm ot 3asBuTeNs (MPEACTABUTENS 3asBUTENS) 3asBICHUS W IMPUIATaeMbIX K HEMY
JOKYMEHTOB (ITpH HAJINYKH);

- Iepeiaya IakeTa JOKyMEeHTOB B KOMUTET [uId Mpe1oCTaBIICHNsT MyHULIIMIIAJILHOW YCIIYTH;

- IPUHATHE PEUIeHUs JOJDKHOCTHBIM nuiioM Komurera o mpemoctaBieHu# au00 00 oTKaze B
IIPEIOCTABICHUN MYHULIUIIATIBHON YCIYTH,;

- nostyueHne M®I] pe3ynbrara npe1ocTaBieHuss MyHULIUNIAIbHON yeayru u3 Komurera;

- Iepeiaya pe3yJsbTara IpeJoCTaBIeHUsI MyHUIIUIIAIbHON YCIIyTH 3asBUTEIIIO.

3.5.2.Ilpuem u peructpanysi 3asBICHHUS O MPEIOCTABICHUN MYyHHMLIHUINANbHON yciayru B MOI]
BKJIIOYAET B ce0sl:

- NMPOBEpPKa MPAaBUIBHOCTH 3aIOJIHEHHS M KOMIUICKTHOCTh MPEACTABICHHBIX JOKYMEHTOB (IIpH
WX HAJINYKH);

- peructpanus 3asBICHUSI B aBTOMAaTU3UPOBaHHON MH(popManroHHoi cucteme M®L] (manee —
AUC MOL);

- BpY4€HHE PACIIUCKH O TIOJTYYCHHHU 3asBJICHUS M MPHUIOKECHHBIX JOKYMEHTOB (IPH UX HAJTUYHH)
B JICHb ITOJTY4CHHUS 3asIBIICHAS U JOKYMEHTOB.



[Ipn HanMuuM TEXHUUYECKON BO3MOKHOCTH IIPUEM 3asIBJIEHUM OCYILECTBISAETCS, B TOM YHCIE, 10
OPUHLIMITY SKCTEPPUTOPHAIBHOCTH MO TeppuTopun CaxalvHCKOW 00JaCTH, €CIU WHOE He
IIPEYyCMOTPEHO AEHCTBYIOLINM 3aKOHOJATEIECTBOM.

3.5.3.Ilepenava makera qokymMeHTOB B KomuTer.

Cneunamuct M®IL] cocrasisger n nepenaer Kypsepy M®IL peectp mepemaun 1€l ¢ ONUCHIO
JIOKYMEHTOB He 1no3aHee 1 pabouero AHS ¢ MOMEHTa PETUCTPALMU 3asiBICHHUS.

Kypbep MO®IL[ He mno3mHee 1 paGodero IHS C MOMEHTAa pPETUCTPALMHM 3asBJICHUS O
MPEIOCTaBIEHUN MYHMIMIIAILHOM YCIYru nepenaeT cGOpMUPOBAHHBIM MaKeT JOKYMEHTOB
NoJuKHOCTHOMY sy  Komurtera, B JOMDKHOCTHBIE  OOS3aHHOCTH  KOTOPOTO  BXOJHT
OCYLIECTBJICHUE JIaHHOIO AaJMUHUCTPAaTUBHOIO JI€UCTBHUS, KOTOPBIM, B CBOK O4Yepelb,
IIPOCTABIISIET OTMETKY O J1aT€ U BPEMEHU MOJIyYEHHS MaKeTa JJOKyMEHTOB.

B cnydae mpuema OT 3asBUTENS MakKeTa JOKYMEHTOB, KOTOPBIM MOJJIEKHUT IEeperade B OpraH
MECTHOTO CaMOYIpPaBJIEHUs WHOTO MYHHUIUNAIBLHOrO oOpa3zoBanusa CaxalnuHCKOM oOsacTH,
cnenuanuct M®I] He mozauee 1 pabouero AHS ¢ MOMEHTA PETUCTPAIIUU HAINPABIISET MPUHSTHINA
[AaKET JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ B COOTBETCTBYIOIIMI OpraH MECTHOI'O CaMOYIIPaBJIEHUS
MIOCPEJICTBOM PETHOHAIBHOM CHUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJECUCTBUS
(manee - PCM3B).

[Tpunstue pereHust AOHKHOCTHBIM JuioM Komutera o mpenocraBieHuu auO0 00 oTkaze B
MPEA0CTABICHUY MYHULIUTTAIbHON YCITYTH.

AIMUHUCTpaTUBHAs Mpoleaypa ocymiectsisercs B TeueHue 20 qHeill ¢ MOMEHTa NMpU3HAHUSA
c(OPMUPOBAHHBIM TMaKeTa JOKYMEHTOB U OCYIIECTBICHHUS JaHHOW aJMHHHCTPATHBHOU
npoueaypsl 1 He mo3aHee 30 qHEl ¢ MOMEHTa MOCTYIUICHHS 3asBICHUS O MPEIOCTaBICHUU
YCIIyTH.

3.5.4.Tlonyuenue pe3ynbTaTa MpeIOCTaBICHUS MyHUITUTIATLHOHN yciayru n3 Komurera.
OtBercTBeHHOE NoJKHOCTHOE Mo Komurera yeBemomuisier M®IL[ o roroBHOCTH pe3ynbrara
MPEIOCTABIICHUSI MyHUIIMIIAILHOM YCIIyr He no3aHee 1 pabodero 1Hs, MPEeALIECTBYIOMIETO JHIO
UCTEYEHUs CPOKA MIPENOCTABIICHUS YCIYTH.

Kypeep M®I] nonywaer pe3ynbTaT NOPEAOCTaBICHUS MYHHIMIAIBHOW YCIYTM B JI€Hb
MOCTYIUIEHUsT WH(OpPMAalMM O TOTOBHOCTH pe3ylibTaTa TMPEJOCTABICHUS MYHUIUMATHHON
YCIIYTH, a B clly4ae TOCTYIUIEHUsT HHPOPMAIMK O TOTOBHOCTH pe3ynbrara nmocie 16-004acoB Ha
cnenyromuii 1ers 1o 12-00.

[lepenaua pe3ynbpTaTa NpeIOCTaBICHUS MYHULUIIAIBHON YCIyTH 3asIBUTEIIO.

Crermanuct MO BHOCUT MHPOPMALIMIO O TOCTYIUICHUU pe3ysibTaTa okazaHHOU ycimyru B AUC
MO®I] u uHbOPMHUPYET 3asIBUTENCH O BO3MOKHOCTH TIOJYYCHHsI pe3yJbTaTa MYHUIIMTAIBHON
YCIIyTU HE MO3/IHEE AHSI UCTEYEHUS CPOKa MPEAOCTaBICHUS YCIYTH.

Crnenpamiuctr MO®II BblgaeT pe3yiabTaT OKa3aHHOM MYHUIUNAIBHON YCIYTH 3asBUTEIIO U
dukcupyer (pakT MPUHATHS 3asgBUTENEM pe3yJbTaTa OKAa3aHHOM yCIyrd B MOMEHT OOpaIieHUs
sasiuTens B ML 3a Beiaueli pe3yibraTa NpeaoCTaBICHUS MyHUIIUTIATIBHON YCIIYTH.
IIpenocraBienre MyHMIUnanbHOU yciayru udepe3 MOPIL] ocymecTBiuseTcs B COOTBETCTBUU C
3akiio4eHHbIM Cornamenuem o B3aumoaeicteuu Mmexay MOI[ u Komurerom.

3.6. briok-cxema nmpeaocTaBiICHHUs] MyHUITUTIAIBHON YCIYTH MPUBOAMUTCS B mpuiaoxeHun Ne 3 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATUBHOI'O PET'JTAMEHTA

4.1.TTopsA0K OCYIIECTBIIEHUS! KOHTPOJIS 32 COOJIIOJICHUEM
U MCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIUIIAMU
II0JIO)KEHUH aIMMHUCTPATUBHOIO PETJIaMEHTa U MHBIX
HOPMAaTHUBHBIX MPABOBBIX AKTOB, YCTAaHABJIMBAIOLINX TPEOOBAHMUS
K IIPEAOCTaBICHUIO MYHUIIUNIAIILHOMN YCIIYTH,
a TaKk)Ke MPUHITUEM UMHU PEIIeHUIN



Texkymuii KOHTPOJIb 3a COOJIOJEHUEM U HMCIOJIHEHHEM JOKHOCTHBIMU JIUIAMH TOJIOKEHUN
HACTOAIICTO AIMUHHUCTPATUBHOTO PCIrJIaMCHTA MW HWHBIX HOPMATUBHBIX IIPABOBBIX A4KTOB,
YCTaHABIMBAIOIIUX TPEeOOBAaHUS K MPEIOCTABICHUI0 MYHHUIIMIIAILHOW YCIIYTH, OCYHIECTBIISETCS
npeacenareneM Komurera.

Kontpons 3a gearenbHOoCThIO Komurera mno mnpeaoCTaBICHUI0 MYHULIMNAIBHON YCIYyTH
OCYILECTBIISICTCSI 3aMECTHTEJIEM TJaBbl MYHHUIIMIIAJIBHOTO 00pa3oBaHUS TOPOJCKOM OKpYT
«OXHUHCKUN».

TeKyH_II/Iﬁ KOHTPOJIb OCYHICCTBJIACTCA IMYTCM MPOBCACHHUA PYKOBOAUTCIICM, OTBCTCTBCHHBLIM 3a
OpraHHu3aIuio padoThHI MO MPEJOCTABIECHUI0 MYHULIUIIATLHON YCIYTH, IPOBEPOK COOIIOACHUS U
HUCIIOJIHCHUA pa6OTHI/IKOM Komutera nmonoxenuni HaCTOAWICTO AAMUHUCTPATUBHOI'O PCIrIIaMCHTA,
WHBIX TIPABOBBIX aKTOB.

Ileproav4HOCTE OCYILECTBIICHHWS TEKYLIETO KOHTPOJISL YCTAHABIMBAETCS PYKOBOAUTEIIEM
Komwurera.

4.2.0OTBETCTBEHHOCTH TOKHOCTHBIX Jini] Komurtera u (nm) M®I] 3a pemrenus
u jeiictBus (O0e3neicTBre), MPUHUMAaEMbIe (OCYIECTRIIEMbIC) B X0/1€
MPEIOCTaBICHUSI MyHULIUTIAIbHON yCIyTH

Crermamuct Komwurera u  (wmm) MOI[, OoTBETCTBEHHBIH 3a HpHEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTD 3a MOPSIOK MPHEMa YCTHOTO 3ampoca WU 3asBiicHus (MMCbMEHHOTO 3aIpoca)
W HampaBieHuss ero cnenuanucty MO®PIl, oTBEeTCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aMMOJICHCTBHE.

Cremmamuct  Komurera u  (uam) MODIL], OTBETCTBEHHBIM 3a MPHHATHE pEIICHUS O
HpGI[OCTaBHGHI/II/I MyHHHHHaHBHOﬁ yCJIyFI/I, HECECT HepCOHaJII:Hy}O OTBC€TCTBCHHOCTL 3a
CBOEBPEMEHHOCTh M Kay€CTBO MOATOTOBKM YCTHOTO OTBETA WM JTOKYMEHTOB, SBIISIOIIMXCS
pe3yabTaTOM MYHHULIUIIAIBHOU YCIIYTH.

4.3.TlonoxeHwus, XxapakTepusymouue TpedoBanus K (hopmam KOHTPOJIS
3a IPeJOCTaBIEHUEM MyHULIMIIAILHON YCIIyTH
CO CTOPOHBI TPAXKAAH, X 00BbETUHEHUI 1 OpraHnu3auil

I'paxnane, ropuanyeckue Iuia, X O0ObEAUHEHUS M OPraHU3allUU B Cllydae BBISIBICHUS (DAKTOB
HapylICHUs TOpsAAKa TMPEAOCTaBICHUS MYHULMNAIBLHOM YCIYrM WIM HEHaAJeXKallero
UCTIOJIHEHUSI HACTOSIIEr0 aIMHHHCTPATUBHOTO PETJIaMEHTa BIIpaBe OOpPATHTHCS C Kalnoboi B
Komurer u (wiu) M®IL, npaBooxpaHHUTEIbHBIC U OPTaHbl TOCYAaPCTBCHHOM BIIACTH.

I'paxnane, ropuanydeckue mula, HX OOBEAWHEHHS W OpraHU3allUd BIpaBE HAIPABISATH
3aMeyaHus, PEeKOMEHJAIMH U MPEeAJoKEHUs MO ONTHUMH3ALUU M YIY4IICHHWIO KadyecTBa U
AOCTYITHOCTHU MPEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyru.

Pasgen 5. JOCY AEBHBIN (BHECY IEBHbBIN) IIOPSIIOK
OBXXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JEVCTBUS)
OPT'AHA, ITPEJIOCTABJISIFOLLETO
MYHULMAIIAJIBHYIO YCIIYTY, A TAKXE JODKHOCTHBIX JINLI,
MYHULAITAJIBHBIX TPAXKIAHCKUX CIIYXKALINUX

5.1. 3asBuTenp BIpaBe 00XaloBaTh HapyLICHHE MOPSAAKA MPEIOCTABICHUS MYHUIUIAIbLHON
YCIIYTH, BbIpa3HBIIeeCs B HENPABOMEPHBIX pemIeHUsIX U aeictBusx (OesnmeiictBun) Kommrera,
MYHHUIATATBHBIX CIyKamux KoMuTera npu mpeaocTaBieHnr MyHHLIUMIIAIbHON yciyru (nanee -
Kao0a).

5.1.1.3asBuTENb UMEET MPaABO HA MOJTy4YeHHE MHOOPMAIMH U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHHUS U PACCMOTPEHHS JKAJTOOBI.



5.1.2.3asBuTenb MOXKET 0OpPaTUTHCS C Kao0oii, B TOM YHUCIIE B CIACYIOIUX CIyqasx:

- HapylIeHHE CpPOKa PErUCTpalliy 3ampoca 3asBUTENS O MPENOCTABICHUU MYHUIMIAIbHON
yCIyTH,

- HapylIeHHe CpoKa NMPeAOCTaBICHUS] MyHUIIUIAIBHOMN YCIIyTH;

- TpeOOBaHHWE y 3asABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMH IPABOBBIMU
aktamu Poccuiickoit deneparniu, HOpPMaTHUBHBIMU TPABOBBIMH akTamMu (CaxaaMHCKOW 00acTH,
MYHHUIIMITATBHBIX 00pa3oBaHuii CaxanuHCKON o0nacTu ISl TMPEJOCTaBICHUS MYHHIIMIIATBLHON
yCIyTH,

- OTKa3 B TIpHUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPHIX IMPETYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMM  akTamMu  Poccuiickoii ~ ®denepanyu, HOPMATUBHBIMHA TPABOBBIMM  aKTaMH
CaxanuHCcKOW  00NacTH, MYHUIMNANBHBIX oOpa3oBanuii CaxanuHCKOM  obmactu  Juis
MPEIOCTAaBIICHUSI MyHULIUTIAJIbHON YCIYTH, Y 3asBUTENS;

- OTKa3 B TMPEAOCTaBICHUM MYHUIMMAIBHOW YCIYTM, €CITM OCHOBAaHHUS OTKa3a He
PeyCMOTPEHbI (efepadbHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBHU C HUMH HHBIMU
HOPMATHBHBIMH IIpaBOBbIMH akTamMu Poccuiickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CaxaJqMHCKON 00JaCTH, MyHUIIMTIAIBHBIX 00pa3zoBanuii CaxallMHCKOM 00J1acTH;

- 3aTpe0OBaHME C 3asABUTENS MPU MPEIOCTABICHUU MYHUIIUINATBHOW YCIYTH IIIaThl, HE
MPEyCMOTPEHHOM  HOPMAaTMBHBIMU  TpPaBOBbIMM  akTamu  Poccuiickoii ~ ®enepauny,
HOPMAaTUBHBIMH TIPaBOBbIMH akTaMu (CaxaJlMHCKOW 00JIaCTH, MYHUIIMIAIBHBIX O00pa30BaHUUN
CaxanuHCKON 00JIaCTH;

- orkaz Komutera, MNpemnoCTaBIAIOIMIET0 MYHUIIMIAIBHYIO YCIYTY, AOKHOCTHOTO IHIA
Komutera, mnpemocTaBisioniero MYyHULMINAIbHYIO YCIAYry, B HCHPABIECHUU JOIMYILIEHHBIX
OMEYaTOK W OIMMOOK B BBIJAHHBIX B PE3yNIbTaTe IMPEIOCTABICHUS MYHUIIUIAIBHON YCIyTH
JOKYMEHTaX MO0 HapylIeHHEe YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUU.

5.1.3.2Kano0a nomxHa coaepxars:

- HauMeHoBaHue KomuteTa, npeaocTaBIsIIOIero MyHUIUIIATbHYIO YCIYTY, JOHDKHOCTHOTO JIUIA
Komurera, mpeaocTaBisionero MyHHIAIAIBHYIO YCIYTy, TH00 MYHUIIUTIAIBHOTO CIYXKAIIero,
peteHus u aercTBus (0e31eiCTBIE) KOTOPBIX 00KaTYIOTCS;

- ¢amuauio, uMs, otdecTBO (MOCIEIHEE - NPU HAJIMYUHU), CBEJACHHS O MECTE J>KUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JINIA TMO0 HAUMEHOBAHUE, CBEICHHS O MECTE HaXOXK/ICHUS 3asiBUTEIIS
- IOPHIMYECKOTrO JIMIA, a TaKke HoMep (Homepa) KOHTakTHOro Tenedona, aapec (ampeca)
JIEKTPOHHOW MOUTHI (MPH HAJTMYUK) U MOYTOBBIA aJpec, MO KOTOPBIM JOJHKEH ObITh HAITPaBJICH
OTBET 3asIBUTEIIO;

- cBemeHuss 00 oOXamyeMbIx —pemieHusXx u  jaedcTBusx  (OesmerictBum) KomwuTera,
MPEIOCTABISAIONIETO0  MYHUIUIANBHYIO  yCAyry,  JOJDKHOCTHOro  Jymna — Kowmwurera,
MPEIOCTABIISAIONIEr0 MYHUIIMIIATIBHYIO YCIYTY, TIMO0 MyHUIIMITAIEHOTO CITY>KaIIero;

- JIOBOJbI, Ha OCHOBAaHMM KOTOPBIX 3asBUTEIh HE COIVIACEH C pEIICHHEeM U JeHCTBUEM
(6e3neiictBueM) KomuteTa, MpeaoCcTaBisONIEr0 MyHUITUITATBHYIO YCIYTY, JODKHOCTHOTO JIUIA
Komurera, mpeqocTaBisionero MyHHIMITAIBHYIO YCIYTy, TH00 MYHUIIUTIAIBHOTO CIYXKAIIeTo.
3asBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HATUYHH), TOTBEPIKAAIOIINE TOBOIbI
3asIBUTEISA, JIMOO UX KOTIHH.

5.2. XXanob6a nmogaercss B Komurer B mucbMeHHON (OpMe, B TOM YHWCIIE TPH JTUYHOM IMpPUEME
3asIBUTEIISA, WIH B SJICKTPOHHOM BHUJIE.

5.3. B ciywae ecnu kano0a momaeTcst yepe3 MpeACcTaBUTENS 3assBUTEINSI, TAK)KE MPEIACTaBIAETCS
JOKYMEHT, MOATBEPKAAOIINN MTOTHOMOYHS Ha OCYIIECTBICHUE IEHCTBUI OT UMEHU 3asSBUTEIS.
B kadecTBe HJOKyMEHTa, MOATBEPKIAIONIETO IMOJHOMOYMS Ha OCYIIECTBICHHE JECUCTBUUA OT
UMEHU 3asSBUTENSI, MOXKET OBITh TIPEICTABJICHA!

1) ohopmiteHHast B COOTBETCTBUH C 3aKOHOJAATEILCTBOM Poccuiickoii denepalinu J10BEPEHHOCTh
(1 pusMYecKux JIUI);

2) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM  Poccuiickoii  ®enmepanuun
JIOBEpEHHOCTD, 3aBEPECHHAS TIEUATHIO 3asSBUTENS U MOANUCAHHAS PYKOBOIUTENIEM 3asiBUTEIIS WU
YIOJTHOMOYEHHBIM 3THM PYKOBOIUTEIIEM JIUIIOM (JIJIS1 FOPHINUSCKHX JIHII);



3) Konus peleHns 0 Ha3HAYCHUU WK 00 M30paHuu MO0 NpuKa3a 0 Ha3HAYCHUH (PH3HYECKOTO
JuIa Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hHU3MUYecKoe JIMIO 00JiafjaeT MpaBoM
JIeCTBOBATh OT UMEHH 3asBUTEIISI O€3 TOBEPEHHOCTH.

5.4.Tpuem xano6 B mucbkMeHHOU Gopme ocymecTBisieTcs KoMuTeToM B MecTe pa3MenieHus, B
MeCTe TPEeIOCTaBICHHS MYHULUMAIbHOW yciuyru (B MecCTe, Il 3asBUTEb MOAaBaN 3alpoc Ha
MOJIyYeHUEe MYHHUIIMIIALHOM YCIyTH, HapyIllIeHHe Mopsiika KOTOpoi oOkamyercs, 1100 B MecTe,
IJIe 3asSBUTEIIEM TOJIYUCH Pe3yJIbTaT YKa3aHHONW MYHHIIMITAIbHON YCIIyTH).

Kanob6a B muceMeHHOM hopMe MOXKET OBITh TaK)KE HalpaBJieHa IO MOYTe.

B cnyvae momaum kanoObl TpH JUYHOM TIpUEME 3asBUTENb MPEICTABISCT JTOKYMEHT,
YAOCTOBEPSIONIMN €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoit
®denepauuu.

5.5.B a51ekTpOoHHOM BHJIE Kao0a MOKET OBITh TIOJIaHa 3asIBUTEIIEM TTOCPEICTBOM:

1) odunmanpHOrO caiita AIMUHHCTpAIUd B WHPOPMALNHMOHHO-TEICKOMMYHUKAITMOHHOW CETH
NutepHer;

2) moprana rocyIapCTBEHHBIX M MYHUIMIAIBHBIX yciyr (pyHkiuit) CaxaauHCKOW 00iacTy,
EnuHoro moprasia rocy1apCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYyT (QYHKITHI).

5.6. Ilpu monaue >xamoObl B D3JEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIe B MyHKTEe 5.3
HACTOAIIETO perjiaMeHTa, MOTYT ObITh IpeAcTaBiieHbl B (hOpME 3JIEKTPOHHBIX JTOKYMEHTOB,
NOJNMCAHHBIX 3JEKTPOHHOW MOJMKMCHIO, BUJA KOTOPOH MpPeryCMOTPEH 3aKOHOIATEECTBOM
Poccuiickoit @enepanuu, Mpyu 3TOM JTOKYMEHT, YAOCTOBEPSIONIMN JIMYHOCTH 3asBUTENSA, HE
TpebyeTcs.

5.7. XKanob6a paccmarpuBaercsi Kommrerom. B crmydae ecnmu  oOkanyroTcs —perieHus
pykoBogutens Komurera, xkanoda 1moaaeTcs B BHIIECTOSIINUN OpTaH U PACCMAaTPUBACTCS M.
5.8. XKanoba, moctynuBmas B KoMHUTEeT, MOMJIEKHUT PETUCTpPAIMU HE TO3IHEE CIEAYIOIIETO
pabouero JIHs CO JIHS €€ MOCTYIICHHS.

3aperucTpupoBaHHas Kajnoda MOJIEKUT PACCMOTPEHHUIO JTOJDKHOCTHBIM JIMIIOM, HaJeJICHHBIM
MOJTHOMOYHSIMH 10 PAaCCMOTPEHHIO Kajo0, B TEUEHUE MATHAIAIATH pabodyux AHEH co IHS ee
peructpanuy, a B cilydae oOkajgoBaHMs oOTkaza Kowmutera, MpenoCTaBIISIONIETO
MYHHUIIMMIATBHYI0 ~ YCIyry,  JOJDKHOCTHoro  juma  KomuTeTa,  IpeaoCTaBISIONIETO
MYHHULIMNIAJIBHYIO YCIyry, B TIpUE€Me JOKYMEHTOB Yy 3asBHUTENs JUOO B HCIPaBICHUU
JIOMYIICHHBIX ONEYaTOK M OIIMOOK MM B Clydae 00>KaJOBaHUS HAPYIICHUS YCTAaHOBJIEHHOTO
CPOKa TaKUX HCIPABICHUM - B TeUEHUE MATH pabO4HX JHEH CO IHA ee perucTpaiiu.

5.9. XKano6a moxer ObITh nosaHa 3asBureneM uepes MOLI. [Ipu nocrymnennn xanoost MOIL]
oOecneunBaer ee mnepeaadyy B KoMuTeT B MOpAIKE M CpPOKH, KOTOpbIE YCTAHOBJIECHBI
cornameHuemM o B3aumozencTeun Mexay M®I[ u Komurerom, HO He MO3JHEE CIEAYIOLIETO
pabouero THS CO JTHS TMOCTYIUICHUS KaTOOBI.

XKanoba Ha HapylmeHHE TOpPAAKAa NPEJOCTaBICHHS MyHHIMNAIbHOH ycimyrn MOI]
paccmarpuBaercsi Komurterom. Ilpu 3TOM cpok paccMOTpeHHs KajloObl MCUUCISETCS CO JIHA
peructpanuu xanoosl B Komurere.

5.10. B Komurere ymoaHOMOYEHHBIE Ha PACCMOTPEHHE Kajao0 TOJDKHOCTHBIE JHIIA
00ecreynBaoT MpUeM U pacCCMOTPEHHE Kajlo0.

5.11.Komurer obecrieqnBaer:

1) ocHaieHre MeCT puemMa xajoo;

2) uHbOpPMHUPOBAHUE 3asIBUTEIICH O MOPSIKE 00KATOBAHUS PEIICHUI U IeiCTBHI (Oe31eiicTBIS)
Komurera, ero MOMDKHOCTHBIX JIHMI, MYHHUIIMIAIBHBIX CIYXKAIIAX IOCPEICTBOM pa3MEIICHUs
uH(poOpMalliK Ha CTEHAax, Ha oduiIManbHOM caiite, Ha EquHoM moprane rocynapcTBEHHBIX U
MYHUIUNATBHBIX yeayr (QyHKIuil), Ha mopTajiie TOCYAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT
(bynkmmit) CaxaarHCKO# 001acTH;

3) KOHCYJIBTHpPOBaHHE 3asBUTENCH O TMOPSAKE OOKAIOBAaHUS pPEIICHUH W JeiCTBUiA
(6e3neiictBus) KomuteTa, €ro JOJKHOCTHBIX JIMII, MYHHIIMIATBHBIX CITYXKAIKX, B TOM YHCIIE MO
TesneoHy, IMEKTPOHHOM MOYTe, IPU JINYHOM IPUEME,;

4) 3aKTIOUEHHUE COTJIAIICHUH O B3aMMOJICHCTBHH B YacTH ocyinectsieHus M®L] npuema xanod



Y BBIJIAYH 3aSBUTENISIM PE3YIbTATOB PACCMOTPEHHSI JKaI00.

5.12. [lo pesynpTaTaM paccMOTpeHHUs kanoObl KoMuTeT mpuHHUMaeT OJHO W3 CIEAYIOIIHNX
pELLICHUN:

- YIIOBJIETBOpSIET kajo0y, B TOM uucie B (opMe OTMEHBI MPUHITOTO PEHICHMs], UCTIPABICHUS
JOTyIIeHHbIX KoMHuTEeTOM, MPeA0CTaBISIONIMM MYHUIIUIIATHHYIO YCIYTY, ONIEYaTOK U OIIUOOK B
BBIIaHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMNAIBHOM YCIYrM TOKYMEHTaX, BO3BpaTa
3aSIBUTENII0 JICHEXKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMM  akTamMu  Poccuiickoii ~ ®denepanyu, HOPMATUBHBIMHA IPAaBOBBIMH  aKTaMH
CaxanuHcKol 007acTH, MYHUIIUIAIBHBIME 00pazoBaHusMU CaXalMHCKOM 00JIacTH, a TakkKe B
WHBIX (popmax;

- OTKa3bIBAET B YJOBIETBOPECHUU KATOOHI.

B oTBete mo pe3ynbrataM pacCMOTPEHHUS KaI0Obl YKa3bIBAIOTCS:

- HauMmeHoBaHue Komutera, HODKHOCTH, (amuiaus, WUMs, OT4ecTBO (IIPU HAIMYUH) €ro
JOJIKHOCTHOTO JIUI[A, MPUHSBIIETO pEeIIeHUE MO0 Kalooe;

- HOMeEp, J1aTa, MECTO MPUHSATHS PEIICHHS, BKIIIOYasi CBEJCHUS O JOKHOCTHOM JIUIIE, PEeIICHUE
Wi aerictBue (0e31eiicTBrEe) KOTOPOro 00XKamyeTcs,

- (hamwmiInst, M1, OTYECTBO (IIPY HAJTMYMHN) UM HAUMCHOBAHHE 3asBUTEIIS,

- OCHOBAHUS JUIsl IPUHSATHS PEIICHHUS T10 JKajio0e;

- IPUHATOE TIO KaJo0e peleHHe;

- eciu kanoba NMpu3HaHa 0OOCHOBAHHOM - CPOKM yCTPaHEHHUs! BBISBICHHBIX HapyIIEHUH, B TOM
YKCJIE CPOK MPEOCTABIICHUS Pe3ybTaTa MyHUITUIATBHON (MyHUIIMTIAIILHOW) YCITYTH;

- CBEJICHUS O MOPAJKE 00KaIOBaHUS IPUHSITOIO O KaJlo0e pereHusl.

5.13. OtBeT Mo pe3ynbTaTaM PAcCMOTPEHHUsS KAIOOBI MOIMUCHIBACTCS YIMOJHOMOUYEHHBIM Ha
paccMoTpeHHe *Kanoobl JOKHOCTHBIM JtuiioM Komurera.

[To >xemaHwio 3asBHUTENS OTBET IO peE3yJlIbTaTaM PACCMOTPEHHsS >KAIO0bl MOXKET OBITh
NpeJCTaBlIeH He TO3/[Hee [HS, CIEIYIOIIEero 3a JTHEM NpHUHATHUS pernieHus, B (Gopme
AJIEKTPOHHOTO JOKYMEHTA, IOAMMCAHHOTO JJIEKTPOHHON MOAMNKUCHIO YIOJIHOMOYEHHOTO Ha
paccMOTpeHHe KajoObl JOHKHOCTHOTO JIMIa W (MJIHM) YIMOJHOMOYEHHOTO Ha PacCMOTPEHUE
KaJI0OBI OpraHa, BUJ KOTOPOH yCTAaHOBIICH 3aKOHOAATEIhCTBOM Poccuiickoit deneparuu.

5.14 KoMHTET OTKa3bIBAET B yIOBJIECTBOPCHUH KAJIOOBI B CACAYIOIIMX CIydasx:

1) HajMuue BCTYMMBIIETO B 3aKOHHYIO CHITY PEIICHHUS Cy/a 10 )KajJ00e O TOM Ke MPEIAMETE U 10
TEM K€ OCHOBAHUSM;

2) mojmava >KaJoObl JIMIIOM, TIOJIHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B TMOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi denepanum.

5.15. lomxHocTHBle nuna KomuTeTa, YMOJTHOMOYEHHBIE Ha pPacCMOTpEeHHE Kamold Ha
HapylIeHHE TMOpsAIKa TMPEAOCTaBICHUS MYHUIUMNAIBHON YCIyrH, TMOpsijAKa WIH CPOKOB
paccMOTpEeHHS KAI0Obl, THOO HE3aKOHHBIM OTKA3 WM YKIOHCHHE YKa3aHHOTO JOJIKHOCTHOTO
JauIa OT MpHema KajloObl, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccwuiickoit @eneparuu u 3akoHamu CaxamTuHCKOM 00J1acTH.

5.16. ITonoxxeHne 006 0OCOOEHHOCTSX MOJAYM M PACCMOTPEHUS KaJI00 Ha pEHICHUS W JACHUCTBUS
(Oe3melicTBHE) OPraHOB MECTHOT'O CAMOYIIPABJICHUS MYHHIIMIIATBHOTO 00pa30BaHUs TOPOIACKOM
OKpyr «OXUHCKHUU» U UX JTOJKHOCTHBIX JIUI], MyHULIUIIAJIbHBIX CIYXallUX OPraHOB MECTHOTO
CaMOYTIPaBIIEHUSI MYHUIIUIIATHLHOTO 00pa30BaHUs TOPOJCKON OKpyr «OXUHCKUN» YTBEPKIACHO
MOCTAaHOBJICHUEM  aJMHHHCTpPAllMM  MYHHUIMIAJIBHOTO OOpa3oBaHUA TOPOJCKOM  OKpyr
«OXUHCKUN».

ITpunoxxenne Ne 1
K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY



IIPENOCTABICHNs MYHULIUITAIIBHON YCIIYTH
«Bplgaua paspeleHus Ha IpaBo
OpraHu3alyy POZHUYHOIO PBIHKA»

O6u1ast nHpopMaIHs 0
KOMHUTETE 110 YIIPABICHUIO MYHUIUIIAIEHBIM HMYIIECTBOM U 3KOHOMHUKE MYHHUIIMITAIEHOTO
00pa3oBaHUs TOPOJACKON OKPYr «OXMHCKHUI»

[TouToBBIN agpec sl HANIPaBIEHUSI KOPPECTIOHICHIINH 694490 Caxanunckas o01., T.

Oxa, yn. Jlenuna, a. 13,xa6. 207

DaKTUYECKUH aIpec MECTOPACIIOI0KEHUS

694490 Caxanmuackas 001, T.
Oxa, yn. Jlenuna, n. 13,kxa6. 207

AJnipec 3IEeKTPOHHOM MOYTHI JJIs1 HAIPABJICHUS

KOPPECIIOHICHIHH

komitet-okha@sakhalin.ru

Tenedon ans cripaBok

8(42437) 3-21-72

TenedoHbI OTIENOB WM UHBIX CTPYKTYPHBIX ToapaszaeneHuii | 8(42437) 3-08-18

OdurranbHbIN callT B ceTi HTEpHET (eciiu uMeeTcst)

www.adm-okha.ru

@®.11.0. 1 10IKHOCTh pyKOBOJUTEIIS OpraHa

Eroposa AnHa JleoHn10oBHa,
npenceaareab KOMUTETA MO
YIPaBIEHUIO MyHULIUITAIbHBIM
HMMYILECTBOM U SKOHOMUKE
MYHUIIUTIAIEHOTO 00pa30BaHMs
TOPOJCKOMN OKPYT «OXUHCKUI»

I'paduk paboTh
KOMUTCTA MO YIIPABJIICHUIO MYHUIUIIAJIBHBIM UMYILICCTBOM U 3KOHOMUKE MYHUIIUIIAJIBHOT'O
00pa3oBaHus TOPOJICKON OKPYT «OXHUHCKHI»

Jlenp Heaeau

Yacel paboTel (00€ICHHBIN MTEpephIB) Yacel mpuema rpaxaan

[MoHenenpHUK ¢ 9o 18 (¢ 1310 14) ¢ 9o 18 (¢ 1310 14)
Bropuuk ¢ 9mo 18 (¢ 1310 14) ¢ 9o 18 (¢ 1310 14)
Cpena ¢ 9o 18 (¢ 1310 14) c9mo 18 ¢ 1310 14)
Yersepr ¢ 9o 18 (¢ 1310 14) ¢ 9o 18 (¢ 1310 14)
[TsaTHUIA ¢ 91013 ¢ 9o 18 (¢ 1310 14)
Cy660oTta BBIXOTHON

Bockpecenne BBIXOJHOU




B CJIydac opraHu3alvuy nNpcaoCTaBJICHUSA MyHHHHHaHBHOﬁ

ycayru B MOILI:

O6mas nabopmarus

00 otaenennn M®L] B MyHHLIMTIAIEHOM 00pa30BaHUM
TOPOJCKOMN OKPYT «OXUHCKUI»

[TouToBBIN agpec I HANIPaBIEHUS KOPPECIIOHICHLIUH

694490r. Oxa, yn. Jlenuna, n. 37
694490r. Oxa, yn. CoBeTckas, .
31/1

DaKkTUYECKUH apec MECTOPACIIOIOKEHUS

r. Oxa, yn. Jlenuna, a. 37
r. Oxa, yin. CoBerckas, 1. 31/1

AJnipec 3IeKTPOHHOM MOYTHI JJIs1 HAIPABJICHUS
KOPPECTIOHICHLIUN

OTCYTCTBYET

Tenedon nus cnpaBok

8-800-100-00-57

Tenedon-aBronnpopmarop

OTCYTCTBYET

Odunmanbubiii caldT B cetn HTEpHET

http://mfc.admsakhalin.ru/

®.1.0. pykoBoaurenst

[TnmxakoB AHTOH @egopoBUY

I'paduk paboTs
1o mpuemy 3asButeneit Ha 6aze MDI]
Jlau Henenmmn Yacsl paboThl

[NonenensHUK 9.00-19.00

Bropuuk 9.00-19.00

Cpena 9.00-19.00

UYerBepr 9.00-19.00

[TaTHuIA 9.00-19.00

Cy66oTta 10.00-14.00

Bockpecenne BBIXOHOU




[punoxenne Ne 2

K aIMHHHACTPATHBHOMY PEIJIaMeHTy
MIPEOCTaBICHUS MyHHUIIMIIATBHON YCITyTH
«Bp11aua pa3perieHus Ha paBo
OpraHu3alui PO3HUYHOTO PhIHKA»

3ASBJIEHUE
O BBIJAYE PA3PEIIEHNM HA ITPABO OPITAHU3ALIMM PO3HNYHOI'O PBIHKA

3agaBUTEID

(opranu3annoHHO-TIPaBoOBas GopMa IOPHINIECKOTO JTUIA)

(mosHOE U (B CiTydyae, eCiii UMEETCs) COKPAIICHHOE
HaWMEHOBAHKE, B TOM YHCIIe (PHPMEHHOE)

IPOCUT BBIJATh pa3pelIeHHE Ha MPaBO OPraHU3alMM PO3HUYHOIO PBHIHKA, PACIIOIOKEHHOIO

110 aJipecy:
(MecTo pacronoKeHUs PhIHKA)
Tun peiHka
[Inomane 3eMenbHOrO yyacTka KB. M; 3[JaHUl, CTPOCHUHN KB. M.

Komnuectso TOProBbIX MCCT

KonunyecTBO apenmaTopoB Y3 HUX IOPUTAYECKUX JTHI] ,

VHIUBHUTyJIbHBIX IPEATPUHUMATEICH CEIIbXO03MPON3BOIUTENICH
WNndopmanus o 3assurene:

l'ocynapcTBeHHBI PErMCTPAMOHHBIA HOMED 3alIMCH O CO3IAHUU IOPUIUYECKOTO JIULA

CBUIIETEIBCTBO O BHECEHHWHM CBEACHUW O HOpUAWYECKOM Jnile B EauHbii

rOCYIapCTBEHHBIN PEECTP HOPUINYECKUX JIULL; CEPHS N Jarta

WNnenTndukainoHHbpIN HOMEp HAJIOTOILIATEIbIUKA

CBI/II[CTCJ'II)CTBO O IIOCTAHOBKC HOPHUIWYCCKOrO JIMIa Ha YYE€T B HAJIOTOBOM OPraHeE:

cepust N mara

K 3asBienuro npunararorcs:

- KONHMH YYPEAMUTEIBHBIX JOKYMEHTOB (OpPUTHMHAIBI yYPEIUTEIbHBIX JOKYMEHTOB B CITydae, €CIH
BEPHOCTH KOIHI HE YOCTOBEPEHA HOTAPHAIBHO);

- BbINMCKAa M3 EQMHOrO TrocyIapCTBEHHOIO peecTpa HOPHUAWYECKUX JIMI] WU €€ HOTapUalbHO

yI0CTOBEpEHHast KOmus (IpH HAIUYIHHN);



- HOTapuajJbHO YIOCTOBEPEHHAs KOMHS JOKYMEHTa, IMOJATBEPKIAIOILIETro MPaBo HAa OOBEKT WU
00BEKThl HEJBUKUMOCTH, PACHOJIOKEHHBIE HA TEPPUTOPHUH, B TpEesiax KOTOPOil Mmperoiaraercs

OpraHu30BaTh PHIHOK (IIPU HAJTUYUH).

3agaBuTEIL

O IICh) @®.1.0.)
M.II.

flara)



[Tpunoxenne Ne 3

K aJMAHHCTPAaTUBHOMY PEIJIaMEHTY
MIPEAOCTABIICHUS] MYHULIMIIAIBHOU YCIIyT'H
«BpIa4a pa3peieHus Ha MpaBo
OpraHH3aluyi POZHUYHOTO PHIHKA»

biiok-cxeMa npenocTaBiIeHUs] MyHULIMIIAIBHON YCIIYTH
«BpIgava paspeleHus Ha IpaBo OPraHU3aluy POZHUYHOTO PBIHKA»

[Tonava 3asBIEHUS O MPEIOCTABICHUN

%

[) IIpuem u peructpanus 3ampoca o
MIPELOCTaBIEHUU YCIIYyIU

v

3asgBicHHE MOJAHO HET

Jn4yHO yepe3 MOPI]

Jaa

Bpinaya pacnucku B OIy4EHUU
JNOKYMEHTOB

Ilepenaya nokymento 8 OMCY

V
Hanpasienue cooOrieHus/ Bbijaua pacucku o
MOJYYEeHUH 3asBJICHUS U JoKyMeHToB OMCY

[I) PaccMoTpeHue 3ampoca U MPUHSTHE
DCTITCHU A \l/

HanpaBneHHe MCKBCIOMCTBCHHBIX 3aIlIpOCOB

Y

OTCYyTCTBYIOT OCHOBaHUS,
MPEAYCMOTPEHHBIC TYHKTOM 2.8
HacTosuero Pernamenta, st

0TKa3a B MPEIOCTABICHUHN

HET

v
ITonroroBka oTkasa B [ToaroroBka paspeuieHus Ha IpaBo
NPEJIOCTABICHNUN YCIYTH OpraHu3aly pO3HUYHOIO PhIHKA

v

[Il) Beimaua pe3yabpraTa mpeaoCTaBICHUs
MYHUIUNAIBHON YCIIYTH




