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AJIMUHUCTPATUBHBII PEIVIAMEHT
MPEJOCTABJIEHUSI MYHULIUTIAJILHOM YCJIYTH
«BBIJAYA JYBJIUKATOB JOTOBOPOB IEPEJAUM

"KUJIBIX IOMEIIEHUI1 B COBCTBEHHOCTD I'PAJKIAH»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1.TIpenmeT peryaupoBaHus aAMUHUCTPATUBHOTO PerjiaMeHTa

AJIMUHUCTPATUBHBIA pErJIaMEHT NPEAOCTaBICHHUS MYHHIUMNAIBHOW yciyru <«Bpimaua
IyOJMKAaTOB JIOTOBOPOB IEpelayd KUJIbIX MOMELICHUH B COOCTBEHHOCTh TpaIaH» (manee -
aJIMUHHUCTPATUBHBIA pErIaMeHT) pa3paboTaH B LENAX YIOPAMAOUCHHS aJIMUHHCTPATHBHBIX
npoueayp ¥ aJIMHUHUCTPATUBHBIX JEHCTBUM, TMIOBBIIICHUS KauecTBAa MPEJOCTABICHUS U
JOCTYMHOCTH MYHMIIMIIAJBHOM YCIYTH, YCTpPaHEHUS H30BITOYHBIX IEHCTBHM M M30BITOUHBIX
aIMUHUCTPATUBHBIX MPOLEAYP, COKpPALICHUS KOJMYECTBA JIOKYMEHTOB, MPEACTABISIEMBIX
3asBUTEISIMUA  JUIsL  TOJYYEHUs  MYHULUIIAIBHOM  YCIyrd,  HOPUMEHEHUs  HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHIKCHHSI KOJIMYECTBA B3aMMOICHCTBHH 3asBUTEINEH C
JOJDKHOCTHBIMM  JIMIIAMH, COKpAIIEHUs CPOKa MPEAOCTABICHHUS MYHHUIUMNAIBHOM YCIyTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTACIbHBIX aJMUHUCTPATHUBHBIX MPOLEAYP UM aIMUHUCTPATUBHBIX
JEHCTBUM B paMKax IpPENOCTaBICHUS MYHULMNAIBHOW YCIYI'M, €CIIA 3TO HE IPOTUBOPEUYUT
(denepaabHBIM 3aKOHAM, HOPMAaTUBHBIM IIPaBOBBIM akTaM IIpesuaenrta Poccuiickoit @enepannu
u IlpaButensctBa Poccuiickoit denepany, HOPMATUBHBIM MPAaBOBBIM akTaMm (CaxaJaMHCKOMN
00JacTH, MyHHUIIUITATEHBIM TTPABOBBIM aKTaM.

1.2.Onucanue 3asBUTENEH, a TaKkoke GUINIECKUX JIHII,
MMEIOIUX MTPaBO B COOTBETCTBUU C 3aKOHOIATEIBCTBOM
Poccuiickoit @enepannu 1ud0 B CUITy HaJIIEHUS HX 3aSBUTEISIMHU
B IIOPSIJIKE, YCTAaHOBJIEHHOM 3aKOHOIaTEIbCTBOM
Poccniickoit denepanuu, NOJHOMOYMAMU BBICTYIIATh OT UX UMEHHU
IIPY B3aUMOJIEHCTBUU C COOTBETCTBYIOUIMMH OpPraHaMu
VCIIOJIHUTEJIBHON BJIACTU U UHBIMHU OpraHU3aLUsIMU
IIPY NIPENOCTABICHUN MYHHUIIAIIAJIBHBIX YCIYTH

3asBUTEISIMHU SIBJISIIOTCA MTOTY4YaTENN MYHUIIMIAIBHOW YCIIYTH, a TAKXKE UX MPEICTaBUTEH,
JeHCTBYIOIIME B CHJIy IIOJHOMOYWH, OCHOBaHHBIX Ha O(OPMIICHHOH B YCTaHOBJICHHOM
3aKoHOJaTenbcTBOM  Poccuiickoii  ®enepanvii  MOPSAKE JTOBEPEHHOCTH, HA  YKa3aHUM
¢denepanbHOro 3akoHa 00 Ha aKTe YHOJHOMOYEHHOTO Ha TO TOCYJAapCTBEHHOTO OpraHa WU
opraHa MECTHOT'O CaMOYIIpaBJICHUS (Hajee — MPeJICTaBUTEIH).

[TomydarensiMi  MYyHUIIUTAIBHON YCIyTH SBISIOTCA (U3WUECKHE JHNA - JIOOBIe
3aMHTEPECOBAHHBIE B IOJIYYEHHHM YCIYI'M TpaKJaHe, NPOKMBAKOLIME Ha TEPPUTOPUU
MYHUIUTIATILHOTO 00pa30BaHusI FOPOACKON OKpyr «OXHHCKUN» (anee — 3assBUTEIN).

1.3. TpeboBanus K NOPSIKY HHHOPMUPOBAHHS
0 TIOPSIJIKE TIPEJOCTABICHUS MyHUIUITATBHON YCITyTH



1.3.1. Uadopmanus o MecTe HaxOXACHUs U Tpaduke paboThl KOMUTETA MO YIPABICHUIO
MYHHIHATATBHBIM UMYIIECTBOM M SKOHOMHUKE MYHHUIUIIATBHOTO 00pa30BaHMs TOPOJCKOI OKpYyT
«OxuHCKMit» (manmee - KowmwureT), NpeaoCTaBISIONIEr0 MYHHIUNAIBHYIO YCIYTY, €ro
CTPYKTYPHBIX  TIOpA3/IeNIeHHH, TOABEIOMCTBEHHBIX  YUYPSKACHUH, yJacTBYIOIIMX B
NPEOCTaBICHNN MYHHMLMIIAIBHOM yCIyrH, cmoco0ax MosydyeHuss MH(OpMAIMH O MecTax
HaxoXJIeHus W rpadukax pabOTel TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYTIPaBJICHUS M TOJBEJOMCTBEHHBIX UM YUYPEXKIEHHUSX, yJacTBYIOIIUX B MPEAOCTABICHUU
MYHHIWTATBHOM YCIYT'W, a TaKke MHOTOQYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, CIPAaBOYHBIX TeledoHaX CTPYKTYPHBIX
HOApa3AeICHU OpPraHOB MECTHOTO CaMOYIPABIICHHS, MPEAOCTABIAIONIMNX MYHHIUIAILHYIO
yCcayry, B TOM 4YHcie HOMep TenedoHa-aBTOMH(POpPMATOpa, aapecax MX SJIEKTPOHHOH MOYTHI,
COAEPKUTCS B MPUIIOKEHUH K aIMUHUCTPATUBHOMY PETJIaMEHTY.

1.3.2. Nudopmanuio o MOpAAKE MPEIOCTABICHUS MYHHULUIAIBHOM YCIYIH MOXHO
HOJTYYUTh:

HaumenoBanue crioco6a mnonyueHust uHGopMaIiu Anpec

1. Ha 0(UIMATLHOM MHTEPHET-CalTe a]MUHUACTPALUU www.adm-okha.ru.
MYHHIHIIAIEHOTO 00pa30BaHMsI TOPOJICKON OKPYT
"Oxunckuil" (1anee — A IMHUHHUCTPALIUA)

npu JIuaHOM oOpareHnu B Komurer CaxanuHckas o0iacts, r. Oxa,
yi. Jlenuna, 1. 13,xa6. 106

C UCTIOJIb30BAaHHUEM CPEZCTB TeJIe()OHHOM CBSI3U 110 8 (42437) 3-57-58
HoMepy Komurera

Ha MH()OPMAIIMOHHBIX CTCH/IaX, PACTIONIOKEHHBIX B Caxanunckas o0Jacts, r. Oxa,
Komurerte yi. Jlenuna, a. 13
IpH MMCbMEHHOM oOparieHn# o mo4re B Komurer 694490 Caxanuuckas 00J1acTh,
r. Oxa, yiu. Jleauna, 1. 13,
ka0. 207
IpY MMCHbMEHHOM OOpalIeHu! 1o AIEKTPOoHHOU mouTe B | Komitet-okha@sakhalin.ru.
Komuret
2. B PEerMOHAILHOM rocyaapcTBeHHO# nHpopmarmonroi | https://uslugi.admsakhalin.ru

cucreme «lopTai rocyaapcTBEHHbIX U
MYHUIUIATBHBIX yeayr (Gyrakimit) CaxaauHCKOR
o0macTu»

3. B (heqiepanbHON TOCyIapCTBEHHON HH(GOPMAITMOHHOMN http://www.gosuslugi.ru
cucreme «EIMHBIN OpTaJl TOCYIApCTBEHHBIX U
MYHUIUTATBHBIX YCIyT (QyHKIHIT)»

4. Ha oumanbHOM nHTEepHEeT-caiite M®L] (B ciryuae http://mfc.admsakhalin.ru
OpraHu3aluy NPEIOCTABICHHUS MYHULUIIATBHOH YCITYTH
B MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEIOCTABICHUS
TOCYIapCTBEHHBIX U MyHUIIUIIATBHBIX YCIyT (nanee -

M®IL))




npu tuaHOM obpaienun B MOI] (B ciyuae

OpraHu3aluy MPeIOCTaBICHUS MyHULUIIAIbHON YCIyTH
B M®ILI)

CaxanuHckas o0iacts, r. Oxa,
yin. Jlenuna, n. 37
Caxanuuckas o0iacts, r. Oxa
yia. Coserckas , 31/1

C ucnonbp30BaHUEM CPEICTB TelNe()OHHOM CBSI3U I10
HoMepy M®I] (B cirydae opraHu3aliy MpeaoCTaBICHUS
MyHHIUTATBHOH ycayru B MOI])

8-800-100-00-57

Ha HHPOpMAIMOHHKIX cTeHaax B MDL] (B ciaydae
OpraHM3alUy PEAOCTaBICHNS MyHUIUIIAIBHON YCIIYTH
B MOII)

CaxanuHckas oonacts, . Oxa,
yi. Jlenuna, a. 37
CaxanuHckas o0m1acTh, I. Oxa
yi. CoBerckas , 31/1

IpY MMCbMEHHOM oOpamieHuu o noyre 8 MOI] (B
ClIy4ae OpraHu3aluy NpeJoCTaBICHUS MyHUIUIIAIBHON
yciayru B MOII)

694490 Caxanuuckas 00J1acTh,
r. Oxa, yin. Jleauna, a. 37
694490 Caxanuuckast 00J1acCTh, I.
Oxa yi. CoBerckas , 31/1

MyTeM MyOIMYHOT0 HHPOPMUPOBAHUS

I'azera « Caxanuuckui
HEPTSIHUK»

1.3.3.CBezneHust 0 X07e MPEJOCTaBICHUS MyHHIIMIIATBHON YCIYTH MOXKHO TTOJIYYUTh!

HanmenoBanme cioco6a nosrydeHusi iHGOpMaIiu

Anpec

npu TU4HOM oOpamieHnu B Komurer

CaxanuHckas o0iacts, r. Oxa,
yi. Jlenuna, 1. 13,xa6. 106

C UCITOJIb30BAHUCM CPCACTB TeHe(bOHHOﬁ CBA3H 110
HoMepy Komurera

8 (42437) 3-57-58

IIpU MMCbMEHHOM oOparienud o noyre B Komurer

694490 ,Caxannnackas 001aCcTh,
r. Oxa, yn. Jlenuna, 1. 13

MIPU TUCbMEHHOM OOpAICHUH 110 AJICKTPOHHOM MTOYTE B
Komurer

komitet-okha@sakhalin.ru.

B PErHOHAJILHON TOCYAapCTBEHHOM HH(OPMAIIMOHHON
cucteme «llopras rocyaapcTBEeHHBIX U
MYHHIUNATBHBIX yeuyr (hyHkuuit) CaxannHCKon
obnactu» (B ciryyae OpraHU3anuy NPeI0CTaBICHHS
MYHHIUTAIBHON YCIYTH B 3JICKTPOHHOM BHJIE) uepe3
JIMYHBIA KAOWHET MPH MOJyYCHUH YCIYTH B
JNIEKTPOHHOM BH/IE

https://uslugi.admsakhalin.ru

B (eiepaabHON TOCYAapCTBEHHOM HHPOPMALIMOHHOM
cucreme «EIMHBIN TOpTaJl TOCYIapCTBEHHBIX U
MYHHUIUATATBHBIX yeryr (GyHkuuit)» (B ciaydae
OpraHU3aluy MPEAOCTABICHUS MyHUIUIIAIEHON YCITYTH
B 3JICKTPOHHOM BHJIE) Uepe3 JINYHBIA KaOUHET MpH
HOJYYEHHUH YCIIYTH B JICKTPOHHOM BHJIE

http://www.gosuslugi.ru




4. Ha opuIMaILHOM HHTEpHET-caiite M®I] (B cydae http://mfc.admsakhalin.ru
OpraHu3aluy MPeIOCTaBICHUS MyHULUIIAIbHON YCIyTH
B M®II) uepe3 auuHbIil KAOUHET

npu tuaHOM obpainenun B MOI (B ciyuae CaxanuHckas o01acTh, r. Oxa,
OpraHu3aliy MIPEJOCTABICHUS MyHHIIMIIATBHOMN yenyrH |yi. Jlenuna, a. 37
B M®II) CaxanuHckas o0nacts, . Oxa

yia. Coserckas , 31/1

C MCIIOJIb30BAaHUEM CPEACTB TeNIe()OHHOM CBA3H 110 8-800-100-00-57
HoMepy M®II (B cirydae opraHu3aiiy mpeaoCTaBICHUS
MYHHIUNATBHOH yciayru B MOI])

Ha nHOpMAIMOHHBIX cTeHaax B M®I] (B ciayuae CaxanuHckas o0iacrts, r. Oxa,
OpraHu3aliy MIPEJOCTABICHUS MyHHIIMIIATBHOMN yenyru |yi. Jlenuna, a. 37
B M®II) CaxanuHckas oonacts, . Oxa

yi. CoBerckas , 31/1

pY THCbMEHHOM oOparieHuu 1o noure B MOI] (B 694490 Caxanuuckas 00J1acTh,
Cilydae OpraHU3aIfy MPeoCTaBICHUS MyHUITUNIaIbHOU |T. Oxa, yiu. Jleauna, a. 37
ycayru B MOII) 694490 ,CaxanuHckasi 00JIacTh, I.

Oxa yn. CoBerckas , 31/1

IPU MMCbMEHHOM OOpaleHUH 0 3JIEKTPOHHOM 10YTe B | OTCYTCTBYET
MOI]

1.3.4.MladopmupoBanue mpoBoautcs B hopme:

- YCTHOTO UH()OPMUPOBAHUS;

- MUCBMEHHOT0 UH(OPMHUPOBAHUS.

1.3.4.1. YcTHOe MHPOPMHUPOBAHUE OCYIICCTBISCTCS crieruanucraMu Komurera u (viu)
M®II npu oOpatenun 3asBuTeNei 3a nHGopMaIMen JIUYHO WU 110 TeJIe]oHy.

CreuuanucTsl, OCYHIECTBISAIOIIME YCTHOE HWHGOPMUPOBAHME, TMPUHUMAIOT  BCE
HE00XO0AMMBbIE MEPHI JJIS 1a4H MTOJTHOTO ¥ ONEPAaTHBHOIO OTBETA HA MOCTABJICHHBIE BOIPOCHI.

YcTHOE MHGOPMUPOBaHME KaXKIOTO 3asBUTEN OCYIIECTBISETCS B TEUYEHHE BPEMEHH,
HE00X0AMMOTO IJIsl ero HH(POPMHUPOBAHUS.

1.3.4.2.TIpu otBerax Ha TeiaehOHHBIC 3BOHKU CHEIUATUCTHI MOAPOOHO, B KOPPEKTHOU
dbopme, HHGOPMUPYIOT OOPATUBIIUXCS 3asgBUTENCH MO MHTEPECYOIIMM HX BorpocaM. OTBeT
JO/DKEH HauyuHAThCs ¢ MH(OpMAIMM O HauMMeHOBaHMH opraHa u (wim) MOILI, B KOTOpBIit
oOparuiics 3asBUTENb, (haMWINK, UMEHHU, OTYECTBE M JOJDKHOCTH CIICIHANIUCTA, IMPUHSBIIETO
TenedOHHBIN 3BOHOK.

[lpu yctHOM oOpamenuu 3asButens (Mo Tene(oHy) CIEHUATUCTBl JAIOT OTBETHI
camocrosTensHo. Ecnu cenuanuct, kK KOTopoMy 00paTuiics 3asiBUTEINb, HE MOKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH ObITh HANpaBJIECH K JPYroMy CHELHATHCTY WIN
K€ OOpaTUBIIEMYCSl 3asIBUTEIIO JOJKEH OBITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY
MOXXHO TOJYYHTh HE00X0AUMYI0 HWH(pOpMAIHIO, JTHOO CHEIHATUCT MOXET MPeIIOKUTh
3asBUTEI0 00PaTUTHCS MUCbMEHHO.

1.3.4.3. [lucbMenHoe MHGOPMHUPOBAHUE OCYIIECTBISETCS IMYTEM HAINpPaBICHUS OTBETOB
MOYTOBBIM OTMPABICHUEM HIIU MOCPEICTBOM HH(DOPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX CeTel
0011ero Mmojp30BaHus (0 JIEKTPOHHOM moyTte, 1Mo (akcy) UCXo/s U3 BHIOPAHHOTO 3asSBUTEIIEM
crocoba HarmpaBJIeHUs eMy OTBETA.

OTBet Ha oOpalleHue 3asBUTENS MIPEIOCTABIISIETCS. B IIPOCTOM, YETKOW U MOHATHOM (opme
C yKazanueM (paMuInK, HHUIIHAIOB, HoMepa Tenedona cnenuanrcta Komurera u (nam) MOLI.



OTBer HampaBisieTcs B IMUCBMEHHOM BHJE B 3aBUCHMOCTH OT cmoco0a oOpaiieHus
3asBUTENS 3a WHOpManuedl winm croco0a IOCTaBKH OTBETA, YKA3aHHOTO B MHUCHbMEHHOM
oOpalleHnuy 3assBUTEIIS.

OtBer Ha OOpalieHne, TOCTyNnuBIIee B (hOpMe AIMEKTPOHHOTO JOKYMEHTA, HAIPaBIISCTCS B
(dopMe 3IEKTPOHHOTO JOKYMEHTA IO aJpecy 3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpalleHHH,
WIN B THICEMEHHOHN ()OpME IO TTOYTOBOMY aJIpecy, yKa3aHHOMY B OOpAaICHUN.

1.3.5.I1opsnok, popMa 1 MecTo pazMenieHust UH(OPMALIMH TI0 BOTIPOCAaM IPEAOCTaBICHUS
MYHUITUTIATEHON YCITYTH.

1.3.5.1. Uudpopmanuonnsiii crenn Komurera u (wnm) MOL[ comepkKuT CleAyIONIYIO
nHpopManuo:

- 0 MecTe HaxokJeHus u rpapuke padotsl Komurera u (i) M®L], a Takxke o criocodax
NIOJTyYCHUs YKa3aHHOH WH(OpMAIIHH,

- 0 cipaBoYHBIX Teneponax Komurera u (nam) MOL];

- 00 agpece odunuanpHOro caiita Aamunuctparuu u (nan) M®IL] B cetu UnTepHeT;

- 00 azgpece anekTpoHHOM o4tk Komutera u (nnn) MOII;

- 00 ampecax Iloprama rocymapCTBEHHBIX ¥ MYHHIMOATbHBIX yciayr (dyHKimii)
CaxanuHckodi obOmactd, EauHOro moprajia TOCYZapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT
(bynkumit);

- 0 TOpSJIKe TONyYeHHs HWHGPOPMAIMH IO TMPEJOCTABICHUIO MYHHIMNAIBHON YCIyTH,
CBEJICHUI O XOJ¢ NPEJOCTAaBICHHUS MYHUIIMTIAILHOW YCIIYTH, B TOM YHUCIIE C HCIIOJIb30BaHUEM
nopTaja TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX ycayr (¢yHkumii) CaxaJuHCKOW 001acTH,
EnmuHoro moprasia rocy1apCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYyT (QYyHKIHI);

- 0Opa3el 3aroTHeHUS 3asIBIICHUS;

- W3BJICUCHUS W3 HOPMATHBHBIX TPABOBBIX aKTOB, COACPIKAIIMX HOPMBI, PErYIHPYIOLIHE
JeATENILHOCTb MO TPETOCTABICHHIO MYHUIIUTIAIBHON YCIYTH;

- KpaTKO€ U3JI0KECHUE MPOLIEAYD MPEIOCTABICHUS MYHHUIIUITAIBHON YCITyTH,

- IepeUeHb JOKYMEHTOB, HEOOXOIUMBIX JUIS PEJI0CTaBICHHS MYHHIIUTTIAIBHON YCIYTH.

1.3.5.2. Opurmaneueii cait Aamuauctpanud u (i) MOI] comepKuT Cleayromyio
UH(OPMALIUIO:

- 0 MecTe HaxoxaeHus u rpaduke padotsl Komutera u (rmn) M®IL], a Takke o crocobax
MOJYYCHHUS YKa3aHHOU HH(OpMAIIWH,

- 0 cripaBouHBIX Tenehonax Komurera u (i) MOII;

- 00 azgpece odunuanbHOro caiita Aamunuctparuu u (uan) M®IL] B cern UnTepHer;

- 00 agpece anekTpoHHOM mouThl Komutera u (nmm) MOLI;

- 00 azgpecax moOpTala TrOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr (QyHKumit)
Caxamuackod oOmacti, EamHOrOo moprana TOCYZapCTBEHHBIX M MYHHIMIMAIBHBIX YCIYT
(bymxmii);

- O TOpsAIKE TMONy4YeHUs HH(OpPMAIMK 1O MPEIOCTABICHUI0 MYHHUIIMTIAIBLHOW YCIYTH,
CBEJICHUH O XOJ€ MPEJOCTABICHUS MYHUIMIIAILHOW YCIYTH, B TOM YHCIIE C HCIOJIb30BAaHHEM
nopraja TroCyAapCTBEHHBIX M MYHUIHUMNATbHBIX yciyr (¢yHkuumit) CaxamuHcKoit obusacty,
Enunoro mopTraia rocy1apcTBEHHBIX U MYHUITUITATBHBIX YCIAYT (G yHKIHIA);

- 0Opa3sell 3armoHeH s 3asIBIICHHS

- W3BJICUCHUS U3 HOPMATHBHBIX MPABOBBIX AKTOB, COACPIKAIIMX HOPMBI, PEryTHPYIOIIHE
NeSITeIBHOCTD I10 MPEIOCTABICHUIO MYHHUIIUITAIHHON YCITyTH,

- KpaTKoe U3JI0KEHHE TPOLEAYPHI MPEIOCTABICHHS MYHHIIMIATBHON YCIYTH;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEIOCTABICHUSI MYHHUIIUITAIHHON YCITyTH.

1.3.5.3.Enunblii mopTai rocy1apcTBEHHBIX ¥ MYHHUIIMIIAIBHBIX YCIYT ((DYHKIIHI) ¥ TOpTa
TOCYJIapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr (pyHkiuii) CaxaluHCKOW 007acTH CcoaepikaT
CIEYIOIIYIO HH(OPMAIIHIO:

- 0 MecTe HaxoxJeHus u rpaduke padorel KomureTa, a Takke 0 crmoco0ax MOTydeHUs
yKa3zaHHOM HH(opMaIuy;

- 0 crIpaBoOYHBIX Tenedonax Komurera,



- 00 agpece oduuMaATBHOrO caiiTa AJMHHUCTpAallMK B ceTH MHTepHeT W ajapece ero
3JIEKTPOHHOM MOYTHI;

- 00 agpece EnuHoro noprasia rocy1apCTBEHHBIX H MYHHIMIAIBHBIX YCIyT (QyHKIUI);

- 0 MOpsIKe TONy4eHHs WH(GOPMAIMK O MPEIOCTABICHUI0 MYHHUIHIIAIBHOH YCIyTH,
CBEJICHUH O XOJI¢ WCIIOJHECHUS MYHHIMNAIBHON YCIYTH, B TOM YHCIIE C HUCIIOJIb30BaHUEM
EnuHOro moprana rocyJapcTBEHHBIX M MYHHIMIAJIBHBIX yCIyr ((GyHKIMIA), W3BICYCHUS W3
HOPMAaTHBHBIX IPABOBBIX AKTOB, PETYJIHPYIOIINX MPEAOCTABICHUE MYHUIIMITAIEHON YCIYTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHUILIUITAJIBHOU VCIIVTH.
2.1. HaumeHOBaHUE MYHHUIIMIIAIBHON YCITyTH

HanMenoBanne MyHUIIMTAIBHON yciayru: «Bpimaua ayOTMKaToOB JOTOBOPOB IMEpenadu
KHJIBIX TIOMELEHUH B COOCTBEHHOCTb I'paXKJaH».

2.2.HaumMeHoBaHUE OpraHa MECTHOT'O CaMOYTIPABJICHHS
CaxanuHckol 007acTH, HEMOCPEACTBEHHO MPEAO0CTABISIONIETO
MYHUIUTTATBHYIO YCIYTY

[IpenocraBieHre MyHUIMIIAIBHON YCIYTHM OCYIIECTBIISIETCS KOMUTETOM IO YIIPABJICHUIO
MYHHIIUITATFHBIM UMYIIECTBOM U SKOHOMHUKE MYHHUIIUIIATHHOTO 00pa30BaHMs TOPOJICKON OKPYT
«OXHUHCKUN».

IIpenocraBiieHre MYHULIIMIIAIBHON YCIIYI'M OCYIIECTBIISETCS BO B3aumonenicrsuu ¢ MOIL],
denepanbHOil CiTy)K00H TOCYIapCTBEHHOM pErvcTpanud, Kagactpa W kaprorpaduu (mamsee —
Pocpeectp).

Komurer u (rmin) M®I] He BrpaBe TpeOOBATh OT 3asBUTENS OCYIIECTBICHUS ICHCTBHM, B
TOM YHCJIE COTJIACOBAHUM, HEOOXOAMMBIX JIJISl TTOMyYEHUSI MYHHUIUIIAILHOW YCIYTH U CBS3aHHBIX
c oOpaiieHMeM B HHbIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJICHUS U
OpraHu3aIiy, 3a HUCKIIOYECHUEM MOJIyYeHHS YCIYT, BKIIOUEHHBIX B MEPEUEHb YCIYT, KOTOpbIE
ABIIAIOTCS HEOOXONMMBIMH U 00SI3aTENIbHBIMH ISl MPEJOCTaBICHUS MYyHUIMIAIBHBIX YCIYT,
yTBEep)KICHHBIN pemneHnneM CoOpaHus MyHHLIMOAIBHOTO O0pa3oBaHMs TOPOJCKOW OKPYT
«OXHUHCKUN».

2.3.Pe3ynbTar npenocTaBieHus MyHUIMITAIBHON yCIIyTH

Pesynprarom npenocTaBieHrs MyHULUIIAIBHON YCIIYTH SBJISIETCS:

- BbIJa4a Iy0nuKara JoroBopa nepeaadu KUaoro MOMenIeH!sl B COOCTBEHHOCTh TPaXK/iaH,

- oTka3 B odopmieHuH ayOnMKara JJOroBopa INepeqayd >KUJIOro IOMEUIeHHS B
COOCTBEHHOCTh C yKa3aHWEM OCHOBAaHUWH IS OTKa3a W BO3BPAIEHUEM BCEX MPEICTABICHHBIX
3asIBUTEJIEM JJOKYMEHTOB.

2.4.Cpok mpe1ocTaBiIeHUS
MYHUIIUTIATIBHON YCIIYTH C Y4€TOM HEOOXOAUMOCTH O0paIeHUs
B YUPEKACHHsI, IOABEJOMCTBEHHbBIE OPTaHy, OKa3bIBAIOIIEMY
MYHUIIUTIATBHYIO YCIYTY, Y4aCTBYIOIINE
B TIPEIOCTABICHUN MYHUIIUTIAJIBHON yCIIyTH,
CPOKH BbIJau¥l (HANpaBJICHUS) JOKYMEHTOB, SIBIISIFOIIIIXCSI
PE3yNIBTaTOM MPEAOCTABICHUS MyHUIUITATBHON YCITyTH

Cpox mpemocTaBieHUS MYyHUIMNAIbHOW ycimyru: 15 paboumx pgHEt ¢ MOMEHTa
perucTpamyu ooparieHus.



2.5.1IpaBoBble OCHOBAHUS JJIS IPEIOCTABIICHUS MyHUITUTIAIBHON YCIIYTH,
IIPEeAyCMaTPUBAIOIINE MIEPEYEHb HOPMATUBHBIX MTPABOBBIX AKTOB,
HENOCPEACTBEHHO PETYIUPYIOLINX [TPEIOCTABIEHNE MYHULIUIIAJIbHON YCIIyTH,
C YKa3aHHeM UX PEKBU3UTOB U UCTOYHUKOB OPUIIHMATIEHOTO OMYOIMKOBAHUS.

[Ipenocrapienne MYHUIMINAIBHOW YCIYTHM OCYHISCTBISETCS B  COOTBETCTBHH  CO
CJIETYIOIIUMUA HOPMAaTUBHBIMH MMPABOBBIMU aKTaMHU:

- Koucrurymust  Poccmiickoit  ®enmepanuu, mnpunsta 12.12.1993 (€obOpanwue
3akoHoparTenscTBa PO», 04.08.2014Ne 31, cr. 4398);

- I'paxxmanckuit kogekc Poccuiickoit denepanmu or 26.01.1996Ne 14-d3 («Cobpanue
3akoHoAarenscTBa PO», 29.01.1996N\e 5, cr. 410, Poccuiickas razera», Ne 23, 06.02.1996Ne
24, 07.02.1996\e 25, 08.02.1996\e 27, 10.02.1996);

- Kunnmnenii koneke Poccuiickoii @eneparuu ot 29.12.2004Ne 188-D3;

- ®enepanphblii 3akoH oT 06.10.2003Ne 1313 «O6 oOumx NpUHLMIIAX OpraHU3alUU
MECTHOTO camoympasienus B Poccuiickoit @enepanun» («CobpaHne 3aKOHOAATENbCTBA PD»,
06.10.2003,Ne 40, cr. 3822, &lapnamentckas rasera», Ne 186, 08.10.2003, Roccuiickas
razera», Ne 202, 08.10.2003);

- @enepanbubiii 3akoH oT 27.07.2010Ne 210-P3 «OO6 opraHuzanuy MperoCTaBICHUS
TOCYIAapCTBEHHBIX M MYyHUIMNANbHBIX  yciuyr»  ([IepBoHayanbpHBI TEKCT JIOKYMEHTa
onyOnukoBaH B wu3gaHuax «Poccmiickas razera», Ne 168, 30.07.2010, Gobpanue
3akoHoaTeabcTBa PO», 02.08.2010Ne 31, ct. 4179);

- ®enepanbubiit 3akoH 0T 04.07.1991Ne 1541-1 © npuBaTU3amyy KUWIHITHOTO (HOHIA B
Poccuiickoit @eaepanum»;

- Pemenne xomnerun Komurera PO nmo mynunmnansHoMy xo3siicTBy oT 18.11.1993Ne 4
«O06 yrBepxaeHuu [IpumepHOro nojaoxeHus o GecraaTHONW MPUBATH3ALMH KUJIUIIHOIO (hoHa B
Poccuiickoit @enepanun»;

- [Tonoxenne o Komurere no ynpaBiaeHHI0O MyHMLIMIAIBHBIM HUMYLIECTBOM U 3KOHOMMKE
MYHUIIUIAIBEHOTO 00pa30BaHUs TOPOJCKON OKPYr «OXHHCKHUI.

2.6.cuepripiBaromuii mepeyeHb JOKYMEHTOB,
HEOOXOIMMBIX B COOTBETCTBUH C 3aKOHOIATEIbHBIMH
WJIM UHBIMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH JUI IPEOCTaBICHUS
MYHHIUTATBHON YCIYTH C pa3/ielieHHeM
Ha IOKyMEHTHI 1 HH(POPMALINIO, KOTOPbIE 3asiBUTENb JOKEH
IPEACTaBUTh CAMOCTOSATENLHO, U IOKYMEHTBI, KOTOPBIE 3asSBUTEIb
BIIPaBE MPEACTABUTH 110 COOCTBEHHOW MHHUIIMATHBE,
TaK KaK OHM MOJJICKAT MPEACTaBICHHUIO B paMKax
MEKBEJIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOICHCTBUS

2.6.1. JInst moaydeHuss MYHMIIMIIAIBHOW YCIYTH 3asBUTENb (IPEIACTaBUTEIb 3asiBUTEIIS)
npenocrasisger B Komurer wimm M®I] 3asBrnenune Ha Bblgady ayOiuKaTa JIOroBopa Tepenadu
YKUJIOTO TIOMEIIIEHUS COTJIACHO MPMIOKEHHIO No 2 K aIMUHUCTPATUBHOMY PETIAMEHTY.

K 3asBnenuro nmpunaratorcs:

- IOKYMEHT, YOCTOBEPSIOIIHNIA JUIHOCTD (KOTIHSI U OPUTHHAJ JJis1 0003PEHUS MPH JIHIHOM
oOpalleHnn);

- JIOKYMEHTBI, TOJATBEPKAAIOIIUE MOJHOMOUYUS MPEICTABUTENS 3asBUTEINS,, B TOM YHCIIE
HOTapHUAJIBHO YOCTOBEPEHHAsI JOBEPEHHOCTD, €CJIM MHOE HE YCTAaHOBJICHO 3aKOHOJATEIbCTBOM
Poccuiickont @enepanuu;

I'paxmanuny (rpakgaHaMm) WM WX JOBEPEHHBIM JIMIAM 110 KHJIOMY ITOMEIICHHUIO, B
OTHOIIICHUH KOTOPOTO rpaXKiaHuH (rpaxkIaHe) HaMepPEHbBI BCTYIMTh B HACIIEACTBO 0 3aKOHY WJIN
3aBEIAHUIO;



- CBUJICTEJILCTBO U KOMUS CBUIETENHCTBA O CMEPTH;

- JOKYMEHTBI ¥ UX KOIHMH, OATBEPKAAIOIINE POACTBO C YMEPIINM, UIN KOIIHS 3aBEIIAHMUS,
3aBepeHHasi HOTAPUAJIBHO.

B ciyuae mpescraBiieHus 3asBICHHS MPH JIAIHOM OOpAICHUH 3asBUTENs (MPEICTaBUTEIIS
3asiBUTEIISI) MPEIBSIBISCTCS JOKYMEHT, YIOCTOBEPSIONIUI €ro JIMYHOCTh, B KAUECTBE KOTOPOTO
MO>KET BBICTYNATh:

- macnopt rpaxnanuHa Poccuiickonn denepanuu, BpEMEHHOE YAOCTOBEPEHUE JIMYHOCTH
rpaxaanuHa Poccutickoit @enepanuu;

- YIOCTOBEpEHUE INYHOCTH BOCHHOCTYXamero Poccuiickoii @eneparuu, BOSHHBIN OWIIET,

- TacmopT MHOCTPAHHOTO TpaXAaHWHA JIMOO MHOMW JOKYMEHT, YCTaHOBJICHHBII
denepanbHBIM 3aKOHOM WU MPHU3HABAEMBIH B COOTBETCTBUU C MEXIYHAPOJIHBIM JIOTOBOPOM
Poccuiickoit denepanym B Ka4eCcTBE JTIOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh MHOCTPAHHOTO
rpakJIaHUHA.

2.6.2. 3asBieHHe WU JOKYMEHTBI, IPEIyCMOTPEHHbIE HACTOSIIMM aJMUHUCTPATUBHBIM
perIaMeHTOM, TIOJAIOTCS Ha OyMaKHOM HOCHUTENE WU B JOPME FIMEKTPOHHBIX JIOKYyMEHTOB.

DNEKTPOHHBbIE JOKYMEHTHI JOJIKHBI COOTBETCTBOBATH TPEOOBAHMSIM, YCTAHOBJICHHBIM B
nyHkTe 2.14 ATMUHHCTPATUBHOTO PETJIAMEHTA.

2.6.3.3asBeHNEe U NPUIIOKEHHBIE K HEMY JIOKYMEHTBI HE JIOJKHBI COAEpPKAaTh MOTUUCTOK,
MPUIUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPABICHUMN, TEKCThl B HUX JOJKHBI
OBITH HAaMKMCAaHBI Pa300PUNBO, O€3 COKPAIIICHHH.

Konuu noxymeHTOB, mpuiiaraeMble K 3asBICHHUIO U HAIlPaBJICHHBIC 3asBUTENIEM I10 TOUTE,
JOJIKHBI OBITH YJIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATENILCTBOM MOpPsAKE MO0 B TeueHue 3
JTHEW, OpUTHUHAJIBI JAHHBIX JTOKYMEHTOB MOJJIEXKAT NpebsiBiieHnio B Komurer.

2.6.4. B paMkax mnpenocTaBiIeHUs MYyHHIIUNAIbHOW ycinyru Komurer 3ampammiBaer B
Pocpeectpe ciienyromme 10KyMEHTHI:

1) KagacTpoBblii MacmopT Ha JKUIIOC MIOMEIICHHE.

2) Beimicka u3 EI'PI1 Ha HeABM)XKMMOE MMYILECTBO M CHIEJIIOK C HUM O IpaBax OTICIBHOTO
JIMIA Ha MMeEBIIHecs (MMEIOINECs) Y Hero 00beKThl HEJIBUKUMOTO UMYIIECTBA,;

3) Bemucka u3 ET'PIT (coneprkaiieii oOIenoCcTymHbIe CBEICHHS O 3apEerHCTPUPOBAHHBIX
npaBax Ha 00bEKT HEABHKHMOCTH);

4) Beinucka u3 EI'PI1 Ha HenBUKMMOE UMYIIIECTBO U CACJIOK C HUM O MpaBaxX OTACIbHOTO
JUIa HA UMEIOLTUECS Y HETO OOBbEKTHI HEABH)KUMOCTH;

5) CrpaBka 0 coJiep>kaHHH PaBOYCTaHABIMBAIOIINX JJOKYMEHTOB.

2.6.5. 3asBuTenb BMOpaBe NPEACTaBUTh 10 COOCTBEHHOW WHHIIMATHBE JTOKYMEHTHI,
yKa3aHHbIE B MyHKTE 2.6.4.

2.6.6. HempeacrarieHue 3assBUTENEM JTOKYMEHTOB, KOTOpPBHIE OH BIIpaBE IMPEACTABUTH IO
COOCTBEHHOW MHUIIMATUBE, HE SBIISIETCS OCHOBAHHMEM JJIsl OTKA3a B MPEIOCTABICHUH YCIYTH.

3anperniaercs TpeOOBaTh OT 3asABUTEIIS:

- TpeACTaBICHUS JOKYMEHTOB ¥ WHGOpPMAIIMM WJIA OCYIIECTBICHHUS JCHCTBHIA,
MIPEICTABICHUE WIIM OCYUIECTBIECHUE KOTOPBIX HE MPETYCMOTPEHO HOPMAaTUBHBIMU IPABOBBIMU
aKTaMH, pEerylupyloUMMUA OTHOIIEHHUS, BO3HHMKAIOIIME B CBA3M C MPEIOCTABICHUEM
MYHULUIIAJIIBHON YCIyTH;

- TIPEJICTABIICHUSI TOKYMEHTOB U WH(OpPMAIINH, KOTOPbIE B COOTBETCTBHH C HOPMATUBHBIMU
npaBoBbIMM  akTamMu  Poccuiickoit  denepanuu, HOPMAaTUBHBIMM  IPABOBBIMU  aKTaMH
CaxanuHCKOW 007acTH W MYHUIIMIMATBHBIMUA MPABOBBIMHU aKTaMH HAXOASTCS B PacHOPSHKCHUU
OpPraHOB ~ MECTHOIO  CaMOYIPABJICHMS, IPENOCTABIAIOIIMX  MYHHUIMNAIBHYIO  YCIYTY,
TOCYIapCTBEHHBIX OPraHOB U (MJIH) TOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM M OpraHam
MECTHOI'O CAMOYIIPABJIEHUs OPraHMU3alMl, YYaCTBYIOIIMX B MPEJOCTABICHUU TOCYJapCTBEHHBIX
WIH MYHUIIUTATBHBIX YCIYT, 32 UCKIIOYEHHEM TOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crarbm 7
®enepanpHoro 3akoHa oT 27.07.2010 Ne210-®3 «OO6 opranuzanuy MpeaoCTaBICHUS
TrOCYapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT».



2.7.VcuepnpiBaromuii mepeyeHb OCHOBAHUH I OTKa3a
B IIpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTABICHHUS
MYHHUIUIIAIBHON YCIyTH

OcHOBaHMl Ui OTKa3a B NIpHUEME JIOKYMEHTOB, HEOOXOMUMBIX Ui MPEAOCTABICHHS
MYHHULIMIIAJILHOW YCIIyTH, HE PEAYCMOTPEHO.

2.8.VcuepribIBaromuii mepedeHb OCHOBAHUH I OTKa3a
B [IPEJOCTABJICHUY MYHULIUIIAILHON YCIIYTH.

OcHoBaHHEM IS OTKa3a B MPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH SBIISIFOTCS:

1) coneprkanue 3asiBICHUS HE TIO3BOJISICT YCTAHOBHUTD 3aMpaliMBacMyro HH(OPMAIIHIO;

2) ¢ 3asgBieHHWeM 00 OpraHM3aludu Tpollecca BbITAYM JyONMKaTa OOpaTUIOCh
HEeHa/AJexariee JImo;

3) IMOKYMEHTBI, TpPEJAOCTABJICHHBIC 3asABUTEICM Ui OpraHU3alMd MpoIllecca BBIIAYH
nyonukara, mo QopMe WM COIEPKAaHUI0 HE COOTBETCTBYIOT TPEOOBaHMSIM JCHCTBYIOIIETO
3aKOHOJIATEJIhCTBA;

4) He mpeACTaBICHBI JOKYMEHTbI, HEOOXOMUMbIC Uil OpPTraHH3alliHk MPOIecca BbIIa4n
nyonmuKara,

5) mo ocuoBanusMm crarbu 11 denepanaproro 3akona or 02.05.2006\e 59-03 «O nopsike
paccMmoTpenust ooparenuii rpaxxaan Poccuiickoit @enepanun»;

6) muceMEHHOE OOpalleHHe 3asBUTENS 00 OTKa3e B MPEAOCTABICHHH MYHHIIUIAILHON
YCIIyTH U BO3BpATe JOKYMEHTOB.

2.9.Pa3mep muiaThl, B3UMAEMOI ¢ 3asBUTENS
IIPY NIPEAOCTaBICHUN MYHULIMIIAIILHON YCIIYTH,

U CIIOCOOBI €€ B3UMaHUs B CIy4asiX, IPeTyCMOTPEHHBIX
(benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMHU B COOTBETCTBUU
C HUMH MHBIMM HOPMATHBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoit ®enepaiiuu, HOpMaTUBHBIMU ITPABOBBIMHU aKTaMHU
cyobekToB Poccuiickoit deneparyn

MyHHuIMIagbHas ycayra MpeaoCcTaBisieTcs 3asBUTEIIO Ha IIAaTHOM OCHOBE.

Pasmep mmarel mo ycimyre 3a BbIgady JQyOiMKara JOTOBOpa IO Iepefade JKUJIOTo
MIOMEIIEHUS B COOCTBEHHOCTh IPaX/1aH B MOPSAIKE MPUBATU3ALMH YTBEPKICH MMOCTAHOBICHHEM
aIMUHUCTPAIIMd MYHHUIIUIIAIIBHOTO 00pa30BaHMs TOPOACKOM Okpyr «OxuHckuii» ot 28.10.2013
Ne 829 €6 ycranoBieHuu pasmepa IUIaThl 3a OGOPMIICHHE JOKYMEHTOB IO NPUBATHU3ALUH
JKHJTBIX TIOMEMICHHUI» U cOcTaBisgeT 547 [IaTbCOT COPOK CEMb) PyOIIEH.

2.10.MakcumanbHBIM CPOK OKUJIAHUS B O4epEaH
MIPH TI0/1a4e 3arpoca O MPEeA0CTaABICHUH
MYHHIIMITAIEHOW YCIIYTH U TIPH MTOJTYYSHUH pe3yiibTara
HpeI[OCTaBHeHI/ISI TAaKHUX yCJ'IYT

MakcuManbHBIA CPOK OXHUIAHHUS B OUEpEOU TpPHU TMOAAYe 3ampoca O MPeIOoCTaBICHUU
YCAYTH W TPU TONYYCHHH pe3ylibTara TaKOd yCIyrd B OpraHU3aIfio, y4YacTBYIOIIYIO B
MPEIOCTABICHUH MYHUIIUIIATBFHON YCIYyTH HE TOJKECH MPEBBIAaTh 15 MUHyT.

Cpok OXHIaHHS B O4YEpEeIM JUIsS TIONYYEHHUsS KOHCYIbTAllUd HE JOJDKEH NpeBbImarbk 15
MUHYT; CPOK OXHJIaHUS B O4YEPENU B cllydae MpHeMa IO MpeaBapUTEIbHON 3aliCcH HE JOJDKEH
npeBbimars 10 MUHYT.

[Ipu monaye 3asBIEHUS C COMYTCTBYIOIIMMH JOKYMEHTAMHU MOCPEACTBOM IMOYTHI WU B
ANIEKTPOHHOM Buje uepe3 "JIlnunbiii kaOuner" uepe3 EauHbIA TOpTam ToCymapCTBEHHBIX H



MYHHUIATAIBHBIX YCIyr (QYHKIMIA) WM Yepe3 MOpTaj TOCYIapCTBEHHBIX M MYHHUIIHIIATbHBIX
yeuyr (byaknuit) CaxaanHCKON 001acTH HEOOXOAUMOCTh OXKHIAHUS B OYEPEIU HCKITIOYaeTCH.

2.11.Cpox peructpainuu 3anpoca 3asBUTEIS
0 MPENOCTABICHUU MYHUIUIIAJIBHOU YCIyTH

Perucrpanus 3ampoca 3asBUTENs O IPEIOCTABICHUHM MYHULHINAIBHOW  YCIIYI'M
OCYILECTBIISIETCS B IEHb MOCTyIUIeHUs 3anpoca B Komuter u (nam) ML,

Cpok peructpauuu 3amnpoca 3asgBUTENS O NPEJOCTABIEHUU MYHMIMIIAJBLHOM YCIYI'M He
JIOJDKEH TIPEBBIMIATh 15 MUHYT.

[Ipu wHanpaBnenun 3asBneHus dyepe3 «/IMuHbli KabuHeT» uepe3 EnuHbI mopran
rOCYIapCTBEHHBIX U MYHHIUINAIBHBIX YCIyT (GYHKIUWIT) WK 4epe3 MopTal roCylapCTBEHHBIX
MYHHULIUATAIBHBIX yeryr (pyHkimid) CaxaquHCKOW OO0JacTH pPErucTpainus OCYIIECTBISIETCS B
JIeHb MTOCTYIUICHUSI 3al1poca, a B CiIydae MOCTYIUIeHH 3ampoca nocie 16 4acoB, B BEIXOAHOM WM
Hepabouuil mpa3AHUYHBIA JeHb — CISIYIOUIHHA 32 HUM pabouuii 1eHb.

2.12. TpeGoBaHMS K MOMEIICHUSAM, B KOTOPBIX NPEIOCTABISIOTCS
MYHUITUTIAJIBHBIE YCITYTH, K 3aJTy O’KHUJIaHUS,
MeCTaM ISl 3aMOJIHEHUS 3alIPOCOB O MPEIOCTABICHUH
MYHUITUATIAIEHON YCITYTH,
WH(OPMAITMOHHBIM CTEHIaM ¢ 00pa3liaMy WX 3arOTHCHHUS
Y TIEpEYHEM JJOKYMEHTOB, HEOOXOAMUMBIX ISl PEA0CTABICHHS
KaXJI0i MyHUIIMTIAJIIBHOM yCIYTH, B TOM YHCIIE K 00€CIIeUeHUI0
JOCTYITHOCTH JIsl MHBAJIUIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU
C 3aKoHOAaTeNbCTBOM Poccuiickoit Penepannu 0 COUUAIBHON 3alUTEe UHBAJIUI0B

TpeboBaHuUs K TOMEUICHUSAM MPEAOCTABICHUS MYHUIIUTIATHBHON YCIYTH.

1) TpeboBanus K MeCTaM MMPHEMA 3asIBUTEIICH

CITy’)keOHBbIC KAOMHETHI CIIEIUATICTOB, YUACTBYIOIINUX B IPEIOCTABICHUN MYHHUITUTIAIBHON
YCIYTH, B KOTOPBIX OCYHICCTBISICTCS TPHEM 3asBHUTENEH, MOJDKHBI OBITH 00OPYIOBaHBI
BBIBECKAMHU C yKa3aHUEM HoOMepa KaOuHeTa W (aMWINH, WMEHH, OTYECTBA M JOJKHOCTHU
CTEIHAJINCTa, BEAYIIETO IPUEM,

MecTa JUIsi TpHeMa 3asBHUTENCH OOOpYAYIOTCS CTYAbSIMH H CTOJAMH, OCHAIIAFOTCS
KaHIEISAPCKUMUA  MPUHAUICKHOCTSIMA ~ JUISI  OOCECTICYCHUsT  BO3MOXKHOCTH  O(OPMIICHUS
JIOKYMEHTOB.

2) TpeboBaHusI K MeCTaM JIJISl O3KUIaHHUS:

MecTa JUIS OXHJAHUS B O4epenud OOOpYAyrTCs CTYiIbsiMH H (M) KpECEIbHBIMU
CEKITUSIMH;

MecTa JUIsl OXKUIAHWS HAXOIATCS B XOJUIE WM WHOM CHEIHAIBHO MPHUCIIOCOOICHHOM
TIOMETIICHHH;

B 3laHWU, TA€ OpraHu3yeTrcs TMpueM 3asBUTENeH, NPEeIyCMaTpPUBAIOTCS MecTa
00IIIECTBEHHOTO MOJIb30BaHus (TyasleThl), MeCTa [UIsl XpPAHEHHSI BEPXHEH ONICIK/IbI;

3MaHue, B KOTOPOM OpTaHU3YyeTCsl TpuUeM 3asBUTENeH, O00OpyIdyeTcs CcpencTBaMu
TIOKAPOTYIICHUS ¥ OTIOBEIICHHUSI O BOSHUKHOBEHUH YPE3BBIYAHON CUTYAIIUH.

3) TpeboBanus k MecTaM sl ”HPOPMUPOBAHUS 3asBUTEIICH:

obopynyroTcs BHU3YyaJIbHOM, TEKCTOBOH nHpopmaruei, pa3memnaeMon Ha
UH(POPMAILTMOHHOM CTEH/IE;

000pYIYIOTCS CTYABSIMH U CTOJIAMH TSI BOBMOXKHOCTH O(OPMIICHHS IOKYMEHTOB;

WH(OPMAITMOHHBIN CTEH[I, CTOJIBI Pa3MEMIAIOTCS B MECTax, 00eCIeUnBAIONINX CBOOOIHBIN
JOCTYTI K HUM.

4) TpeOoBanus K OOECICUCHHIO TOCTYIMHOCTH JJISi MHBAIMIOB IMOMEUICHUN, MECT IS
OKUJaHUS W WHOOPMHUPOBAHHS 3asSBUTENCH NPEAOCTABICHHUS MYHUIMITAIBHON YCIYyIH B



COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi @Penepauuu O COLMAIBHOM  3alllUTe
WHBAJINUIOB.

[Tomemenusi, npegHa3HaYCHHbBIE JUJISl MPEJOCTABICHUS MYHULIMITAIIBHONW YCIYTH, JOJIKHBI
YIOBIIETBOPATh TpeOoBaHUSIM 00 oOecrieueHWH OECTpPenITCTBEHHOTO JOCTYyIa HHBAJIUIOB K
00BEKTaM COLMATIBHOMN, MHKEHEPHOIH U TPAHCTIOPTHON MHPPACTPYKTYP U K IMPEAOCTABISEMBIM B
HUX YCJIyraM B COOTBETCTBMHM C 3aKOoHOAATeNbCTBOM Poccuiickoit denepanuu o conMaIbHOMN
3allIUTS UHBAIIUIOB.

B 3panuu, B KOTOPOM MPEIOCTABISAETCS MYHHUITUTIATBHAS YCIIyTa, TOJDKHBI OBITH CO3aHBI
YCIOBUSL JJI TMPOXO0Jia WHBAIMIOB M MAJIOMOOWIBHBIX TPYII HaceleHUs, B TOM 4YHCIIe
BO3MOXKHOCTh OCCHPEMSITCTBEHHOTO BXOJa M BBIXOJAa W3 TOMEIIeHWH. J{OJKHBI OBITh
o0ecrneveHbl YCIOBUS A OECTIPENsITCTBEHHOTO TOJIb30BaHUS TPAHCIIOPTOM, CPEICTBAMU CBSI3U
1 UHGOPMAIK, BO3MOXHOCTh MOCAJIKU B TPAHCIIOPTHOE CPEICTBO M BBICAJKU M3 HETO, B TOM
YUCJIE C UCTIOIb30BAHUEM KPECIIa-KOJSCKH.

WNHBanmumaM B 1esix o0ecredeHus TOCTYIMHOCTH MYHHITUTIATBHOW YCIYTH JTOJDKHA OBITH
OKa3aHa TIOMOINb B TMPEOJOJICHUU Pa3IUYHBIX OaphbepoB, MEIIAIONUX B TOIYyYEHUH WMHU
MYHUITUTIAJILHON YCIYyTd HapaBHE C JPYyrdMH JUIaMH. Bxom B 31aHue JOJDKEH OBITh
obopymoBan manmycoM. IlomemieHusi, B KOTOPhIX MPEIOCTABISETCS MYHUIIMNAIbHAS YCIyTa,
JIOJDKHBI UMETh PaCIIMPEHHBIE IPOXOJbI, IO3BOJSIONINE OOCCIEUYUTh OECTpPenITCTBEHHBIN
JOCTYIl WHBAJIUJOB, BKJIIOYAas WHBAIUAOB, HUCIOJB3YIOUIUX KpPECHa-KOJSICKUA. [ TTyXOHEMBIM,
WHBAJIAJIaM T10 3pEHUIO0 U APYTHM JIMIAM C OTPaHUYCHHBIMH (DU3UYECKUMHU BO3MOKHOCTSIMH TIPH
HEO0OXOIUMOCTH OKA3bIBACTCSI IOMOII IO MEePEIBIKEHUIO B TOMEIIICHUSIX .

B mensx 6ecnpensaTCTBEHHOTO JOCTYIAa HHBAJMIOB U MaJOMOOMIIBLHBIX TPYIIT HACEICHUS K
uH(pOpMAllMM O MYHUIIMIAIBHON YCIIyre pa3MelleHue HOocUTeled HHpOpMaIuu O TMOPSIKe
MPEIOCTABICHHUST YCIYTH TMPOU3BOJUTCS C YyYETOM OTPAHMYEHUN WX JKU3ZHEIESITEIBHOCTH, a
Takke TyOarpoBaHUE HEOOXOIUMOW AJIT WHBAIWIOB 3BYKOBOHM W 3pUTENbHOUW HH(OpMAIH, a
TaK)kKe HaAMUCEH, 3HAKOB M WHOM TEKCTOBOW H Tpaduueckorl wuHOpMAIMKM 3HAKaAMH,
BBHITIOJTHEHHBIMU ~ pelibeHO-TOUCHYHBIM ImpudTOM bpaiins, momyck cypaomnepeBoguMka u
TUdQIIOCYpI0TIEpEBOTINKA.

NuBamumam obecrieunBaeTcst JOMYCK K OOBEKTaM, B KOTOPBIX MPEAOCTABISIFOTCS
MYHUITUTIATIBHBIC YCIYTH, COOAKU-TIPOBOAHUKA TIPU HAIMYUU JTOKYMEHTA, IMMOATBEP)KIAIOIIECTO e
crienuanbHOe 00yueHHe.

(B cinyuae HEBO3MOMKHOCTH OOECICUCHHS BBIIICIIEPEUMCICHHBIX TPEOOBAHUN B IOJHOM
o0beme, KoMuTeT mpuHMMAaeT Mepbl ISl YAOBIECTBOPEHUS MHHHMAIBHBIX MTOTPeOHOCTEH U
JOCTYNIa WHBAIWIOB K MECTy TPEIOCTaBICHUS YCIyrd, Jubo, KOrja 5TO BO3MOXKHO,
o0ecrednBaeT MPEIOCTaBICHUE YCIYTH TI0 MECTY JKUTEIIbCTBA MHBAIUAA WU B TUCTAHIIMOHHOM
peKUME).

2.13.Tlokazarenu JOCTYIMHOCTH U Ka4eCTBa
MYHHUIUIIAJIBHON yCIyTH

[Tokazarenu JOCTYIMHOCTH U KaY€CTBA MYHULIUIIAILHON YCITYTHU:

1) nocTynHOCTh MHGOPMAIIMK O MOPSIIKE W CTaHAAPTE MPEIOCTABICHHUS MYHHUIIMITATLHON
ycayrd, o0 oOpasmax oQopMiIeHHS [TOKYMEHTOB, HEOOXOIMMBIX [UIS TPEIOCTAaBICHHS
MYHULIMMIAIBHOM YCIIYTH, pPa3MElIEHHBIX Ha HMH(OPMAlMOHHBIX CTEHJaX, Ha OQUIUATIHLHOM
caiite Aamunuctpauuu, M®I[, na Iloprase rocygapcTBEHHbIX M MYHHULHMINAIbHBIX YCIYT
(bynkumiit) CaxamuHCKoM 00acTH, Ha EQuHOM moprajie ToCyIapCTBEHHBIX W MYHHIIUIATBHBIX
yeayr (pyHkuuii);

2) IOCTYMHOCTh MH()OPMHUPOBAHHS 3asiBUTENEH B (hOpME MHAUBUAYATHHOTO (YCTHOTO MM
MUCHbMEHHOT0) HH()OPMHUPOBAHUS; TYOIMYHOTO (YCTHOTO MJIM MUCHhMEHHOTO) UH()OPMHUPOBAHUS O
MOPSIZIKE, CTAH/IAPTE, CPOKAX MPEIOCTABICHUS MyHULIUIIAILHON YCIIYTH;

3) cobmtoieHe CPOKOB UCTIOTHEHHSI IMUHUCTPATHUBHBIX MIPOLICIY;

4) cobmonenue rpaduka pabOTHl C 3aABUTEISAMH I10 MPEIOCTABICHUIO MYHHIIUIIATBHOM



YCIYTH;

5) monst 3asBUTENCH, MOTYYUBITNX MYHHUIUITAIBHYIO YCAYTY B 3JICKTPOHHOM BHJIE;

6) KOJIMYECTBO B3aUMOJICUCTBUI  3asfBUTENS C JODKHOCTHBIMH  JIUI[AMH  TIPU
MPEIOCTABICHUU MYHULIMTIIATLHON YCIYTH U UX MPOJIOJKUTEIBHOCTD;

7) BO3MOXKHOCTH MOJYYCHUsS WH(POPMAIUU O XOJC MPEIOCTABICHUS MYHHUIUNATIbLHOU
YCJIYTH, B TOM UHCJI€ C HCIOJIb30BaHHEM HWH(OOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH,

8) BO3MOXKHOCTh MOJIYYEHHUST MYHHIIMIIAIBHON yCAYrHM B MHOTO(YHKIIMOHAILHOM IIEHTPE
MPENOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYT.

2.14 . Vubie TpeOOBaHUS, B TOM YUCIIE YUUTHIBAIOIIUE BOZMOXKHOCTh
U 0COOEHHOCTH NMPEIOCTABICHHUS
MYHUIIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX
IIPEOCTABIICHUS TOCYNAPCTBECHHBIX U MYHULIUIIAIBHBIX YCIyT

2.14.1.3agBuTeNni0 MPeIOCTaBIACTCS JOCTYN K CBEACHHUSIM O MYHUIIMITAJIBHOW YCIyTre U
BO3MO)KHOCTh TOAaTh HEOOXOMUMBIE Ul MPEIOCTABICHUS YCIYTH JTOKYMEHTHI B 3JIEKTPOHHOM
Buie Ha EnmHom m PermonanbHOM nopranax roCyIapCTBEHHBIX W MYHMIMNAIBHBIX YCIyT
(bynkumit) (http://www.gosuslugi.ru, https://uslugi.admsalkinau) npu yciaoBuu HaaHuus
TEXHUYCCKOM BO3MOXKHOCTH, YHHUBEPCAIBHOW AJICKTPOHHOW KapThl, AJIEKTPOHHON IM(POBOMA
MOJINUCH, & TAKXKE MPEAOCTABICHNSI MyHULIUIIAIBHON YCIYTH B 2JIEKTPOHHOM BHUJIE.

[Ipy nmomaye TOKYMEHTOB B AJIEKTPOHHOM BHUJE uepe3 Enunbiil 1 PernonanbHblid mopran
rOCYIapCTBEHHBIX M MYHHLUIAJIbHBIX ycuyr (hyHKumil) 3asButenro yepe3 «/IM4YHbBIA KaOHHET»
peaoCcTaBisgeTcs HH(OPMAIUs O XO/I€ PACCMOTPEHUS 3asIBICHUS.

2.14.2. TlonyyeHne MYHHLMIIAQIBHOH yCIYrM B MHOTO(YHKIIMOHAJIBHOM IIEHTpE
OCYILECTBIIAETCSI B COOTBETCTBUU C CONIALIECHUEM, 3AKIIOYEHHBIM MEXKIY YIOJIHOMOUYEHHBIM
MHOTO(YHKINOHATIBHBIM LIEHTPOM MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MyHUIIUTIAIIBHBIX YCIIYT
B CaxanuHckoi obnacti 1 Komutrerom ¢ MOMEHTA BCTYIUIEHHS B CHITy YKa3aHHOTO COIVIAIICHUS
0 B3aUMOJICHCTBHH.

[Ipu yyactuu MOPI] B mpenocraBieHMH MyHULMNAIbHOW yciayru MO®I] ocyiiecTBisier
CJIEyIOINE aIMUHUCTPATUBHbIE IPOLIENYPHI:

1) npuem U pacCMOTpPEHHE 3apOCOB 3asBUTENCH O MPEAOCTABICHUH MYHHUIIMITIATLHON
ycIyry,

2) uHOpMHUpOBaHUE 3asABUTENICH O MOPSIKE MPEIOCTABICHHUS MYHHUIMIAIBHOW YCIyTH B
M®OII, 0 Xon€e BBINOIHEHUS 3alIPOCOB O NPEAOCTABICHUN MYHMIUMIIAIBHOW YCIYIH, a TAKXKE 10
WHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABIECHUEM MYHULIMIAIBHON YCIIYTH;

3) Bbl1aua 3asiBUTEIISIM IOKYMEHTOB OpraHa, MPeJ0CTaBISIONIEI0 MyHUIUIIAIBHYIO YCIYTY,
10 pe3yJIbTaTaM MPEeN0CTABICHNUS] MyHUIIMIAIBHOW YCIIYTH.

2.14.3. M®I[ yyacTByeT B NpPEIOCTABICHUH MYHULUUNAIBHOW YCIyTH B TOPSIKE,
IPEIyCMOTPEHHOM  pa3fesioM 3  HACTOSMIET0  aJMUHUCTPAaTUBHOIO  perjiaMeHTa s
OCYUIECTBIIEHUSI COOTBETCTBYIOINX aIMUHUCTPATUBHBIX IIPOLIENYP.

2.14 .4 IlpenoctaBiieHHEe MYHHUITUTIATLHOW YCIYTH MOXET OCYIIECTBIISATHCS B AJICKTPOHHON
dopme uepe3 «JIuunplii KaObuHeT» yepe3 EMuHBIN MopTas rocy1apCTBEHHBIX U MYHHIIUIATBHBIX
yeayr (QyHKIMIA) WK Yepe3 MopTall TOCYIapCTBCHHBIX W MYHHMIMIMAIBHBIX yCIyr ((hyHKIIHI)
CaxanuHCKOM 00NacTH ¢ HCIOJNIb30BAaHUEM O3JEKTPOHHOM TMOANMHMCH M YHHBEPCAJIbHOU
AIEKTPOHHOU KapThl.

Wnentudukanus 3assuteneil Ha [loprane rocymapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
(bynkumii) CaxaquHCKOM OOJIACTH OCYIIECTBISETCS IMOCPEACTBOM ITOATBEPXKICHUS YUETHOMN
3allUCH TIONIB30BaTelsl B (efiepaibHON rocynapcTBEeHHOW MH(POPMAIMOHHON cucTteMe «EnuHast
cucteMa uIeHTUPUKAMU © ayTeHTH(UKAIMH B HHEPPACTPYKType, oOecrednBaromen
UH(POPMAITTOHHO-TEXHOJIOTMYECKOE B3alMOJECTBHE UH(POPMAITMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JUISl MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHULUIIAJIBHBIX YCIYyT B



anekTpoHHOH Gopme» (ECUA).

2.14.5. [JlelicTBus, CBsA3aHHbIE C TPOBEPKOW  JCUCTBUTEIHHOCTH  YCHJICHHOU
KBaJM(HULIUPOBAHHON 3JIEKTPOHHON TMOAIMUCH 3asBUTEJNISA, MCIOIb30BAHHONW NpU OOpalleHuH 3a
MOJyYEHUEM MYHUIIMIAIBLHOM YCIYTH, a TakXe C yCTaHOBJICHHEM IEepEeuHsl KJIaCCOB CPEICTB
YIOCTOBEPSIOIIUX IIEHTPOB, KOTOPBIE JOMYCKAIOTCS Ui MCIOJIB30BAHUS B LIESX 0OeCIeueHHs
YKa3aHHOM MPOBEPKU U OMPENENSAIOTCS Ha OCHOBAaHUU YTBEpXKIAAeMOW (enepalbHbIM OpraHOM
UCTIOMHUTENFHOM BIACTH 1O comntacoBanuio ¢ DexepanbHOil Ciyx00il  OGe30macHOCTH
Poccuiickoit denepanun Monmenu yrpo3 Oe3omacHOCTH HWHMOpManmuu B WHOOPMAIIMOHHON
CHCTEME, MCIIONb3yeMOW B LEISIX MpueMa OOpalleHuil 3a MpeAoCTaBIEHHEM TaKOW YCIYyTH,
OCYIIECTBIISIIOTCSI B COOTBETCTBUU ¢ MocTaHoBIeHHeM [IpaButenscTtBa Poccutickoin denepanyn
or 25.08.2012 Ne 852 <«©0 yrBepxknaeHuu IIpaBun UCHONB30BaHHS — yCHUIIEHHOU
KBaJIM(DULMPOBAHHOM 31EKTPOHHON MOJAMUCH MPU OOPAIIEHUH 32 TOJTYyYEeHHEM roCyJapCTBEHHBIX
¥ MYHUIUIATBHBIX YCIYT U O BHECEHUW M3MeHeHHs B [IpaBuna pa3paOoTKu U yTBEPKICHUS
aJIMUHHUCTPATUBHBIX PEIVIAMEHTOB TMPEIOCTABICHUS TOCYIapCTBEHHBIX yciyr» («CobOpanue
3akoHozarenbcTBa Poccuiickoii denepanun», 2012 Ne 36, ct. 4903).

2.14.6.TpeOoBaHUs K JICKTPOHHBIM JIOKYMEHTAM M JICKTPOHHBIM KOIHSM JOKYMEHTOB,
npefocTaBisgeMbiM udepe3 «JInuHbIi kabuHeT» vepe3 EnuHBIN mopTan rocygapcTBEHHBIX WU
MYHHUIATAIBHBIX YCIyr (DYHKIHMIA) WK Yepe3 MopTajd TOCYIApCTBEHHBIX M MYHHUIIMIIATbHBIX
yeayr (bynkumii) CaxaanHCKON 00JacTH:

1) pasmep omHoro oaiina, COAEPHKAIIErO SICKTPOHHBIA JTOKYMEHT WM 3JICKTPOHHYIO
KOO JOKYMEHTa, He JoJpKeH mpeBbimark 10 M6. MakcumanbHblii 00beM Beex (aiimos - 50
MG6;

2) normyckaeTcst IpeoCcTaBiTh (aitisl crnenyromux Gopmaros: txt, rtf, doc, docx, pdf, xIs,
xIsx, jpg, tiff, gif, rar, zip. I[Ipenocrasienue ¢aiiaoB, uUMeOMUX (OPMATHl OTIHYHBIX OT
yKa3aHHBIX, HE JIOMyCKaeTCs,

3) nokymenTsl B popmare Adobe PDFrosmkHBI OBITH OTCKAHUPOBAHBI B Y€PHO-0EIOM JTHO0
cepoM IIBeTe, O0ECHeYMBAIOIEM COXpPaHEHHE BCEX AyTEHTHYHBIX IPH3HAKOB MOAJIMHHOCTU
(kauectBO - He Menee 200 Touek Ha JIIONM, a UMEHHO. rpadUUCCKO MOAMKMCH JIMIA, TICYaTH,
YIJIOBOTO IITaMma OjlaHka (eciiM NpUeMIIeMo), a TAK)Ke PEKBU3UTOB JOKYMEHTA,

4) KaXplii OTACTbHBIA JOKYMEHT IO/DKEH OBbITh OTCKAaHHMPOBAaH M 3arpyK€H B CHCTEMY
NOZa4X JTOKYMEHTOB B BHJIE OTJENbHOTO (aiina. KonnuecTBo (aiiioB JOKHO COOTBETCTBOBATh
KOJIMYECTBY JIOKYMEHTOB, NpeicTaBisgeMbix uepe3 Ilopran, a HaumeHoBaHue (HaljIOB TOMAKHO
MO3BOJIAITh UACHTU(PHUIMPOBATH JOKYMEHT M KOJMYECTBO CTPAHUII B JOKYMEHTE;

5) (aiisibl, He TOMKHBI COEPIKATH BUPYCOB M BPEIOHOCHBIX MTPOTPAMM.

Paznen 3. COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKH BBIIIOJIHEHW A
AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUA K ITOPAIKY
X BBIITOJIHEHM A, B TOM UUCJIIE OCOBEHHOCTH BBITTOJIHEHWM A
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHOM ®OPME, A TAKXKE
OCOBEHHOCTH BBIITIOJIHEHWA AAMUHUCTPATUBHBIX ITPOLIELYP
B MHOI'O®YHKIIMOHAJIBHBIX ITEHTPAX

3.1.UcuepnbiBarommiuii epeyeHb aIMUHUCTPATUBHBIX MIPOLIEAYD -
JIOTUYECKH 000COOJIEHHBIX ITOCIIEN0BATEILHOCTEN
aIMUHUCTPATUBHBIX JEUCTBUM IIPU MIPEAOCTABICHUU
MYHHIIMITATEHON YCITYTH, UMEIOIITUX
KOHEUYHBIN Pe3ylbTarT, OTIIMYAIOIIUXCA APYT OT APYyra epeuHeM
BXOJISIINX IOKYMEHTOB, 3 IMUHUCTPATHBHBIMHU JCHCTBHSIMH
U BBIIACISICEMBIX B paMKax HpeI[OCTaBHeHI/ISI
MYHHIIHITAIEHOW YCITYTH



[IpenocraBieHne  MYHUIUIAIBHOM  yCIyrM  BKJIIOYaeT B cedd  clexyromue
aJMUHHUCTPATUBHBIEC TPOLIEAYPHI:

1) npuém u perucrpanusi 3asBICHHS O NPEAOCTABICHHH MYHHIMNAIBHOH YCIYyrH W
MPUJIOKEHHBIX K HEMY JOKYMEHTOB,

2) nmpoBepka 3asBICHUS M JOKYMEHTOB, HEOOXOAMUMBIX Ui TPEIOCTaBICHHS
MYHUIIMIIAJTILHOM YCIYyTH, HAa COOTBETCTBUE TPEOOBAaHUSAM AJIMUHHUCTPATUBHOTO PETJIAMEHTA,

3) mnpuHATHE peIIeHHs O NPEJOCTaBICHUH JHMO0 00 OTKase B MPEAOCTaBICHUH
MYHUILIMIIAILHOM YCITyTH;

4) BbI1ava pe3yabTara MpeJOCTaBICHUS MYHUIIUITAIBHON YCIIyTH.

3.2.Coneprxanue Kaxa0i aIMIHUCTPATUBHON TPOLIEYPHI,
HpeaycMaTpUBAIONIee CIIEAYIONIHE 00s3aTeIbHbIC 3JIEMEHTHI

) [Tpuém u peructpanns 3asBlIC€HUS O PEIOCTABICHUN MYHULIUIIAILHON YCIYyTH U
MIPUIIOKEHHBIX K HEMY JJOKYMEHTOB

3.2.1.1.0cHoBanueM Jis Ha4ajda agMUHUCTPATUBHOMN MPOILETYPHI SBISETCS MOCTYILICHUE
B Komurter 3asBieHHsS M [JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 aJMUHHCTPaTHUBHOIO
perimameHTa:

- TIOCPEICTBOM JIMYHOTO OOpalieHus K JOKHOCTHOMY niy KoMurera, OTBETCTBEHHOMY
3a IpUEM TOKYMEHTOB,;

- IOYTOBBIM OTIPABICHUEM,

- IOCPEJICTBOM JJIEKTPOHHOM IOYTHI,

- yepe3 MHOTO(yHKIIMOHATIbHBINA LEHTP.

3.2.1.2. AnMUHUCTpATHBHAS TPOLIEypa MpearoiaraeT CleAyIoNHe aIMIHUCTPATHBHbIC

NICUCTBU.

- YCTaHOBJICHHUE JIMYHOCTH 3asiBUTENIS (IPEICTABUTEIS 3aBUTEIISN);

- IPOBEpKa MPaBUJILHOCTH 3aMIOJHEHUS U KOMILIEKTHOCTD MPEICTABICHHBIX IOKYMEHTOB,

- perucTpanus 3asiBICHUS O MPEAOCTABICHUH MYHHUIIUITAILHOW YCITYTH;

- BBIZaYa WM HampaBlicHHE 3asBUTENO (IPEJACTABUTENIO 3asBHUTENSI) PACHHCKHA B
MOJTyYEHUH JTOKYMEHTOB C yKa3aHHUEM UX MePEeUHS.

Cpox  peructpamu  3asBJICHUS  yCTaHOBJIeH B nyHkTe 2.11 HacTosmero
aIMAHUCTPATUBHOTO PETJIaMEHTA.

3.2.1.3. OTBETCTBEHHBIM 32 BBHINIOJHEHUE AJMHUHUCTPATUBHOW MPOIEIYPHI SIBIISETCS
cnenuanuct KomuTeTa 1mo Bormpocam mpuBaTH3aIUH KAIUIIHOTO (GoHAA.

3.2.1.4. KputepueM TPHUHATUS PEIICHHS O TPUEME W PETUCTpPAIlMU 3asBICHUS O
MPEIOCTaBIICHUN MYHUIIUIIAIBHON YCIYyTH W TNPWIOKCHHBIX K HEMY JOKYMEHTOB SIBIISICTCS
NOATBEPXKACHHE JIUYHOCTH  3asBUTeNs  (peACTaBUTENs  3asABUTENSA) M MOJHOMOYHI
NpeCTaBUTENs 3asBUTENS (MPU OOpAICHUH MTPEICTABUTEIS 3asIBUTEIISA).

3.2.1.5.Pe3ynpTaToM BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS PETHCTPALIHS
3asBJICHUS U BpydeHHe (HampaBlieHHE) PACIHCKH 3asSBUTEIIO.

3.2.1.6.Cnocobom (ukcamuu pe3ysiabTaTa BBITOJTHEHUS aJIMUHHCTPATUBHOU MPOIETYPHI
SIBJIIETCS. PETHCTpAIUsl B JKypHAJIE PETUCTPAllMU JTOKYMEHTOB IO BOIMPOCAM MPHUBATH3AINH
KUITUIITHOTO (PoHA.

1)) [TpoBepka 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX /ISl TIPEIOCTABICHUS
MYHUIIUTIATIBHON YCIIYTH, HA COOTBETCTBUE TPEOOBaHUSIM aJIMUHUCTPATHBHOTO pErIaMeHTa

3.2.2.1.0cHoBanueM Jyis Havasla afIMUHUCTPATUBHOM MPOLETYPHI SIBISETCS MOCTYIICHHE
crieranicty KoMuTera 3aperucTpupOBaHHOTO 3asBICHUS C MIPHJIAraeMbIMU IOKYMEHTaMH.
3.2.2.2 Ilpu noCTyIJICHUH 3aBICHUS JJOHKHOCTHOE JIUIO:



- TIPOBEPSIET COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHUSM IMPEACTABICHHBIX JOKYMEHTOB
(cormacHo myHKTY 2.6 HacTosIero AIMHUHUCTPATUBHOTO PETIIAMEHTA);

- B IESIX MPOBEPKH JOCTOBEPHOCTU MPEACTABICHHBIX JOKYMEHTOB, a TaKXKe B CIIydae
HENPEJOCTABICHUS 3asBUTENIEM CaMOCTOSITEIbHO JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.4
HACTOSAIIETO aJMHUHUCTPATUBHOTO PETIaMeHTa, (JOPMHUPYET U HAMPABISAET MEXKBEIOMCTBECHHBIC
3arpochl B TeUEHUE 5 qHel ¢ JaThl perucTpalluy 3asBICHUS U MPUIaraéMbiX K HeMy JOKYMEHTOB
B Komurere.

Cpok BBITIOTHEHHUS aJMHUHUCTPATHBHOW TMpOIEAYphl B TeueHHWEe 8 1HEeW Cco JHA
pEeruCTpaIiy 3asBICHUS O MPEJOCTABICHIHH MYHUITUIAILHON YCITYTH.

3.2.2.3. OTBETCTBEHHBIM 32 BBHINIOJHEHUE AJMHUHUCTPATUBHOW TMPOIEIYPHI SIBISETCS
cnernuanuct KoMuTeTa 1mo Borpocam mpuBaTH3aIUH KATUIIHOTO (GoHAA.

3.2.2.4. KputepreM TpUHATHS pEUICHUS SBISCTCS Haluyue JHUOO OTCYTCTBHE B
pactopshKeHHH JTOJDKHOCTHOTO Juia Komurera cBeeHWI M JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS YCIYTH.

3.2.2.5.Pe3ynpTaToM NCHIOTHEHUS QIMUHUCTPATUBHON MPOLIEAYPHI SIBIISIETCS MPUOOIIEHUE
K 3asBJICHHIO OTBETOB Ha MEXBEJOMCTBEHHBIE 3alPOCHI, MOATOTOBJICHHBIN MaKeT TOKYMEHTOB,
HEOOXOAMMBIN JJIs1 OCYIIIECTBICHHUS CIICAYIONICH aAMUHUCTPATUBHOMN NMPOLIEAYPHI.

3.2.2.6.Cnocobom ¢uKcauu pe3ysibTara BBIMOJHEHUS aJIMHHUCTPATUBHOU MPOIEAYPHI
SIBIISIETCS.  C()OPMUPOBAHHBIM TAaKeT JIOKYMEHTOB, HEOOXOAMMBIX [JJsi TMPEAOCTaBICHHUS
MYHUILIMITAIEHOM YCITYTH.

1)) [IpunsaTHE penieHus o MpeaoCTaBIeHUH 100 00 OTKa3e
B [IPEJOCTABICHUA MYHULIUIIAIIBHON YCIIYTH

3.2.3.1.OcHoBaHMeM AJisi Hayala aJMHUHUCTPATHBHON MPOLEIYpPHI SIBIAETCS MpPU3HAHUE
chOpMUPOBAHHBIM TMakeTa JOKYMEHTOB, HEOOXOAMMBIX JJs OCYIIECTBICHUS JaHHOU
AIMHUHUCTPATUBHON MPOLIEIYPHI.

3.2.3.2. llpy HaJMYMKU OCHOBAHUM, MPEAYCMOTPEHHBIX TMojapasneioM 2.8 HaCTOSIIEro
aIMAUHUCTPATUBHOTO pErJaMeHTa, MOJArOTAaBIMBACT MPOCKT MOTHBHUPOBAHHOTO OTKa3a B
MPEIOCTaBIIEHUN MYHULIUNAJIBHOW YCIyTH, HaNpaBiseT €ro Ha TMOJNUCh NpPeaceaaTeto
Komurera.

[Ipu oTcyTCTBHUM OCHOBaHUM, MpPEIyCMOTPEHHBIX NoJpa3fenoM 2.8 HacCTOAIIEro
aJIMUHHCTPATUBHOTO periiaMeHTa, crenuaniuct Komurera moAroraBnuBaeT AyOJMKaT TOTOBOpa
nepefayd JKUJIOro IMOMEIIEHUsT B COOCTBEHHOCTh TpakJaH M HampaBiseT Ha MOANHCAHUE
npeacenarento Komurera.

Cpox BBINOJNIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI B TeUeHHE 3 THEH CO JHS MPU3HAHUS
c(hOpMHUPOBAHHBIM TTAKETa TIOKYMEHTOB IS ITPEIOCTABICHUS MyHHUIIUITAIEHOW YCITYTH.

3.2.3.3. OTBETCTBEHHBIM 32 BBHINIOJHEHUE AJMHUHUCTPATUBHOW TMPOIEIYPHI SIBIISETCS
cnenuanuct KomuTeTa 1mo Bornpocam mpuBaTH3aIUH KUTUIIHOTO (GoHAA.

3.2.3.4.KputepuemM NpHUHATHS PEIICHUS SBISETCS HATMYHUE JTUOO OTCYTCTBHE OCHOBAHMIA,
YKa3aHHBIX B MMyHKTE 2.8 HACTOSIIEro AJIMHUHUCTPATHBHOTO PETJIAMEHTA.

3.2.3.5.Pe3ynpTaToM HCTIOJHEHUS aIMUHUCTPATUBHOM MTPOTICAYPHI SBIISICTCS:

- MOATOTOBKAa IyOJHMKaTa JOTOBOpa MEpeqavyd J>KUJIOrO TOMEIIEHUS B COOCTBEHHOCTh
rpaXKaaH;

- penieHre 00 0TKa3e B MPEJOCTABICHIUN MYHUITUTIAIIBHON YCITYTH.

3.2.3.6.Cnocobom (ukcamuu pe3ysibTaTa BBITOJTHEHUS aJIMUHHCTPATUBHOU MPOIETYPHI
SIBIISIETCSL PETHCTpAIsl COOTBETCTBYIOIIETO PEIICHUS B JKypHAJle PETUCTPAMH JTOKYMEHTOB
BbIJIayM 1yOJMKAaTOB IOrOBOPOB MEPEIaut KUJIbIX ITOMEIICHUN B COOCTBEHHOCTb.

IV)  Bsigaua pesynbrara npeIoCTaBICHUsS MyHHIIUIATBHON YCIyTH



3.2.4.1.OcHoBaHueM JUIsl Hadyajla agMHUHHCTPATUBHOW MPOLEAYPHI SBISIETCA PELICHHUE O
MpeI0CTaBIEHUH JIN0O0 00 0TKa3€e B MPENOCTABIEHUH MYHULIUIIATLHON YCIYTH.

3.2.4.2 Ilpu npuUHATHH PEIIEHUS O MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH CIICIUATUCT
Komutera BbImaeT 3asBUTENt0 AyOJMKaT [OroBopa IMepeladyd >KUJIOr0 IOMELIEHUS B
COOCTBEHHOCTb TpaK/IaH.

[Tpu npuHsATHM perieHust 00 OTKa3e B MPEIOCTaBICHUM MYHHUIMIIAILHOW YCIYTH Bpy4daeT
(HampaBJIsieT) 3asBUTEIII0 MOTUBHUPOBAHHBIH OTKa3.

AJMUHUCTpAaTUBHAS MPOIIelypa OCYIIECTBISETCS B TeUeHHe 2 JHEel ¢ MOMEHTa MPUHATHUS
pelIeHus 0 MPEIOCTaBICHUN WK 00 O0TKa3e B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIIYTH.

3.2.4.3. OTBETCTBEHHBIM 32 BBHINIOJHEHUE AJMHUHUCTPATUBHOW TMPOIEIYPHI SIBIISETCS
cneunanuct Komurera o Bormpocam npuBaTu3aluy KWIAIIHOTO (HoH/A.

3.2.4.4. KputepreM TPUHATHS pEIICHUS SBISETCS HAJIMYHE 3apEeTUCTPUPOBAHHOTO
peleHust O TPEAOCTABICHUH MYHHULUNAIBHOW YCIYyrH MM 00 OTKa3e B MPEIOCTaBICHUH
MYHUILIMITAIEHOM YCITYTH.

3.2.4.5. Pe3ynpTaToM HUCIOJHEHUS AJAMUHUCTPATHBHON NpOLENYpHl SBISETCA BbLAAYA
nyOnukaTa JIOTOBOpa TMepeladyd >KWJIOro IOMENIEHHUs B COOCTBEHHOCTh TpakJaH WId
MOTHBUPOBAHHOTO OTKa3a B MPEAOCTABICHUH MYHULIUTIAIEHON YCIIYTH.

3.2.4.6.Cnocobom (ukcanuu pe3ysibTaTa BBITOJTHEHUS aJIMUHHCTPATHUBHOU MPOIETYPHI
SBIISICTCS PACIUCKa B TOJYYCHUU pe3ysibTaTa MPEJOCTaBICHUS MYHUIUIAIBHONH YCIYTH C
OTMETKO# O Jare MOJydeHHUs M MOIMKUCHIO 3asiBUTENs (IPECTABUTENS 3asBUTENISI) TIPU JTHYHOM
oOpalieHny, OTMETKa B XKypHaje PErucTpalud JOKYMEHTOB BBIAAYU AYOJIUKATOB JIOTOBOPOB
nepesavyn KUIbIX TOMEIIEHUH B COOCTBEHHOCTb.

3.3 .®opMupoBaHUE U HANPaBICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUN
JOKYMEHTOB ¥ MH(OpMAIINH, HEOOXOIUMBIX IS IPEI0CTABICHUSI MYHUIIUTIATHLHON YCIYTH, B
pamMKax MeKBEJJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aMOICHCTBUS

3.3.1.0OcHoBanueM 1l Havajla aIMUHUCTPATUBHOMN MPOIIEAYPHI SABISICTCSI HEOOXOAMMOCTD
MPOBEPKU JTOCTOBEPHOCTHU IMPEJICTABICHHBIX JOKYMEHTOB, a TAK)KE B CIIydae HEMpeACTaBICHUS
3asBUTEJNIEM IOKYMEHTOB, KOTOpPBIE OH BIPaBe MPEICTaBUTh MO COOCTBEHHOW MHUIIMATHUBE.

3.3.2. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHUIUIAILHON YCIYTH,
(GopMHUpPYET U HAIPABIIACT CIACIYIOUIME MEKBEIOMCTBEHHBIC 3alPOChI B OpraHbl (OpraHu3alunm),
YYacTBYIONIME B TMPENOCTABICHUH MYHUIIMMATBHONW YCIYTH, B OTHOIICHUH JOKYMEHTOB,
KOTOpBIE HAaxOIATCS B pACHOPSHKEHMHM TOCYJApCTBEHHBIX OpPraHOB, OPraHoOB MECTHOIO
CaMOYIIPaBIICHUS U MHBIX OPTraHOB, YYACTBYIOIINX B IPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

- KaJJaCTPOBBI MacmopT Ha xuinoe nmomerienue (Pocpeectp);

- Bbinicka u3 EI'PII Ha HenBuKMMOE MMYIIECTBO U CHEJIOK C HUM O IpaBax OTAEIBHOIO
JIIa Ha UMeBIIHecs (MMEIOIIrecs) y Hero 00beKThl HeABMKUMOoro umyiinectsa (Pocpeectp);

- Beimucka u3 EI'PIT (comepikaimeii oOIEIOCTYIHBIC CBEACHHS O 3aperMCTPUPOBAHHBIX
npaBax Ha 00bekT HenBmwxkuMocTh) (Pocpeectp);

- Bbinicka u3 EI'PII Ha HenBuMKMMOE MMYIIECTBO U CHEJIOK C HUM O IpaBax OTAEIBHOIO
JIMIIa Ha UMEIOIIHecs y Hero 00bekThl HeaBmkumoctu (Pocpeectp);

-CIIpaBKa O CO/ICP KaHUU MPABOYCTaHABIMBAIONINX JOKyMeHTOB (Pocpeectp).

[Tpu ycrnoBuUM TEXHUYECKOW BO3MOKHOCTH CBUJECTENBCTBA, BBIJAHHBIE OpraHaMu 3alluch
akToB rpaxaanckoro cocrostaus (3AIC):

- CBUJIETEJIHCTBO O POXKICHUH HECOBEPIIEHHOIETHETO(UX);

- CBUJIETEIIBCTBO O CMEPTH;

- CBUJIETENIbCTBO O 3aKJIIOYEHHUH OpaKa;

- CBHUJICTEIBCTBO 00 yChIHOBIIeHWH (B ciy4dae Ioga4yd 3asBJIICHUS OT HWMCHHU
HECOBEPIICHHOJIIETHUX B Bo3pacte 10 14 jer);

- IOKYMCHT, BBIIAHHBIA OPraHOM OIEKH W IMOTCUYUTEIbCTBA (B Clydac MOJaud 3asBICHUS
OTIEKYHOM OT HMMEHHU HECOBEPIIECHHOJIETHETO B Bo3pacte a0 14 JeT uiaum HeaeecrnocoOHOro



rpakIaHIHA).

Cpox TMOATrOTOBKM U HaIpaBJICHHUS OTBETa HAa MEXBEIOMCTBEHHBIH 3ampoc O
MPEJICTABICHUH JOKYMEHTOB M WH(MOPMAILMU ISl MPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH C
HCIIOJIb30BAHUEM  MEXBEJOMCTBEHHOTO HH(OPMALMOHHOTO B3aWMOJAEUCTBUS HE MOXKET
npeBbimaTh 5 (sTh) pabOYNX THEH CO JHS MOCTYIUICHHSI MEXBEIOMCTBEHHOTO 3alpoca B OpraH
WJIM OpraHU3aluio, IPEeI0CTaBISIONINE TOKYMEHT U HH(OPMAIIHUIO.

Henpenacrasienne (HECBOGBPEMEHHOE TMPEACTABICHUE) OPraHOM HIIM OpraHHU3aluei 1o
MEXBEIOMCTBEHHOMY 3aIlpoCy OKYMEHTOB U MHGOpMAIMU HE MOXET SABIATHCS OCHOBAaHUEM
JUIS1 OTKa3a B MPEJOCTABICHUH 3aBUTEII0 MyHUIIUTIATBHOU YCIIYTH.

MakcumanbHBIA CPOK BBITTOTHEHUS ACUCTBUN — 5 pabounx AHEH ¢ MOMEHTa PErHCTpPalNH
3asiBJICHUS.

3.3.3. OTBeTCTBEHHBIM 32 BBINOJIHEHUE AJAMHHHCTPATUBHOW MPOLEAYPHl SBISETCS
cnenuanuct Komurera.

3.3.4 Pe3ynbraToM aAMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MOJyY€HHE JTOKYMEHTOB U
uH(pOpMaIIUK, HEOOXOAUMBIX JUISI IPEIOCTABICHUS MyHHUIIUITATEHOU YCITYTH.

3.4.TlopsimoK OCYIIECTBICHUS aIMUHUCTPATUBHBIX MPOIIEYp B JIEKTPOHHOH opMme, B TOM
YHUCJIEC C UCTIOh30BaHUEM PETHOHAIILHON TOCYIapCTBEHHOW HH(POPMAITMOHHOM
cuctembl - [TopTasia rocy1apCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT ((PYHKITH#)
CaxanuHCKOM 001acTH, B COOTBETCTBUU C HOPMAaTUBHBIMU akTamMu Poccuiickoi
deneparnyy, HOpMaTUBHBIMH akTaMi CaXalnHCKON obnmacTu

3.4.1. 3agBUTENIO TPEIOCTABIACTCS JOCTYIl K CBEJACHHUSIM O MYHHIIMIIAIBLHOW YyCIyre U
BO3MOXKHOCTh IMOJaTh HEOOXOAMMBIE ISl MIPEIOCTABICHUS YCIYTHM JOKYMEHTHI B 3JIEKTPOHHOM
Bujne Ha EnuHom u PermonanbHOM mnopraniax roCyJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyT
(bynkumit) (http://www.gosuslugi.ru, https://uslugi.admsalkinau) npu ycaoBuu Haauuus
TEXHUYECKOW BO3MOXKHOCTH, YHHMBEPCATbHOW SIIEKTPOHHON KapThl, 3JIEKTPOHHOU HudpoBOn
MOJIITHCH, a TAK)KE MTPENOCTABICHNUS] MyHUIIMIAIBHOW YCIIYTH B 3JIEKTPOHHOM BHUJIE.

3.4.2.1lpu monmaue JTOKYMEHTOB B AJIEKTPOHHOM BHJE depe3 Enuublii m PermonanbHbIHM
HOpTal TOCYIApCTBEHHBIX M MYHHUIMMATBHBIX YCIyr (QyHKIMH) 3asBUTENO 4epe3 «JIMdyHbIi
KaOMHET» MPeA0CTaBIsAETCA NHPOPMAITUS O XOJIe PACCMOTPEHUS 3asBICHMUS.

3.4.3.Tlpu obpameHun 3asiBUTENS IS TMOJTYYEHUsT YCIYTH B JIEKTPOHHOW (popme uepe3
Pernonansusiil unu Equnsiii mopraisl gomkHocTHOE auo Komurera:

- BBIBOJAUT HA I€YaTh U PErUCTPUPYET 3asBJICHHUE U INPUIIOKEHHBIE K HEMY JOKYMEHTHI
(mpu HanMMuMK) B JICHb WX MOCTYIUICHHS; a B Ciy4ae MOCTYIUICHHs 3arpoca nocie 16 yacos, B
BBIXOTHOM WJIM HEpaOOUunil TIpa3qHUIHBINA JIEHB - CIICAYIOIINI 32 HUM pabovHil ICHb,

- HaIpaBJsieT MO YKA3aHHOMY B 3asBIICHUM aJIPECy SJIEKTPOHHOW IMOYTHI WA B JIMYHBIN
KaOuHeT 3asBUTENs (IpencTaBuTeNnsi) Ha PerroHambHOM Wiv EnuHOM mopraiax cooOlieHue o
MONyYEeHUU 3asBIICHUS M JIOKYMEHTOB B TEUEHHWE pPa0O4Yero MHs, CIEAYIOIIEro 3a JHEM
MOJIYYEHHS] JJOKYMEHTOB C YKa3aHUEM BXOJSILIEI0 PErMCTPAllMOHHOTO HOMEpa 3asiBICHUS, JaThl
nojyueHuss KomureroM 3asBIeHUS M JOKYMEHTOB (MpU HAJMYWHU), a TaKXKe IEPEeUCHb
HAaUMEHOBAaHUMU (ailyioB, MpeCTaBICHHBIX B (OPME 3JIEKTPOHHBIX JTOKYMEHTOB, C YKa3aHUEM HX
00BeMa;

- TOpPOBOOUT TMPOBEPKY ACHCTBUTEIBHOCTH  KBaNU(UUIUPOBAHHOM  MOAMHCH, C
UCTIOJIb30BAaHMEM  KOTOPOH  TMOMNMHCAH DJICKTPOHHBIM  JOKYMEHT (IaKeT 3IEKTPOHHBIX
JIOKYMEHTOB) O TMPEAOCTABICHUU YCIIYTH, MPEAYCMaTPUBAIOINIYI0 MPOBEPKY COOIIOICHUS
yCJIOBUH, yKka3aHHBIX B ctatbe 11 denepanbHoro 3akona "OO0 31ekTpoHHOI moamucu” (nanee -
pOBepKa KBATH(HUIIMPOBAHHOW TTOIITHCH).

B cnydae, ecnu B pe3ynbrare NpoBepKH KBaTU(MUITUPOBAHHOW MOAMUCH OYJET BBHISBICHO
HecOOTI0/IEHUE YCTAHOBJICHHBIX YCIOBHI MPU3HAHUS €€ IeHCTBUTENBHOCTH JTOKHOCTHOE JIUIIO
Komurera:

- B TeUeHue 3 JHEH co JHS 3aBeplUIeHMs] POBEICHUs TaKOW MPOBEPKU MPUHUMAET pElICHHE



00 OTKa3e B IpueMe K paCCMOTPEHUIO OOPAIeHHUs 32 TIOITY4YEHUEM YCIIYT;,

- HampaBlsieT 3asBUTENIO0 YBEAOMJIEHHE OO0 3TOM B 3JIEKTPOHHOH (opMe ¢ yKa3aHHEM
nyHkToB ctatbl 11 ®denepanbHoro 3akoHa «OO0 3NIEKTPOHHOU MOIMHMCH», KOTOPBIE MOCITYKUIN
OCHOBaHHUEM JJIs IPUHSITUS YKA3aHHOTO PEIICHHUS.

Takoe yBeIOMIIEHHE TOINUCHIBACTCA KBAaJHU(PUIUPOBAHHON IOAMUCHIO HMCIIOTHUTEIS
YCIIYTH U HAIPaBIISETCA 10 aApecy dJIEKTPOHHOM MOYTHI 3asBUTENS MO0 B €r0 JUYHbIN KaOUHET
B (QenmepanbHOl  rOCymapcTBeHHOW  uH(OpManmoHHOW  cucreMe  «EIUHBIA — TOpTal
rOCYIapCTBEHHBIX M MYHHUIMNAJIBbHBIX yCIyr (byHkimii)». I[locie momydeHus yBEIOMIICHHUS
3asBUTENb BIPaBe 0OpPaTUTHCS MOBTOPHO C OOpaleHHEM O MPEeIOCTaBICHUU YCIYTH, YCTPAHUB
HapyIlIEeHUs, KOTOpbIE TMOCTYXHJIM OCHOBaHHWEM JUId OTKaza B IPHEME K pPacCMOTPEHUIO
NEPBUYHOTO OOpaIieHHs.

3.4.4. [Tocne MIPOBEICHUS MIPOBEPKHU NEHCTBUTEILHOCTH ANEKTPOHHOU
KBaJM(HUIUPOBAHHOM TMOANHCH, B OTCYTCTBHE OCHOBAaHMHM [Uii OTKaza B IIpueMe K
PAaCCMOTPEHMIO 3asiBICHUS OCYIIECTBISAIOTCS MPOLEAYpPHI, MPEIyCMOTPEHHbIE pa3fenoM 3
HACTOAIIET0 AJMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.5. Pemenue o0 TPeNOCTaBICHUM MYHHUIIUINIATBLHON YCIyrd Wik 00 OTKase B
IPEAOCTaBICHUN MYHHUIIMIIAJIBHON YCIYTH HampaBiseTcss B (hopMe 3JIEKTPOHHOTO JTOKYMEHTa C
UCIIOJIb30BaHNEM MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ceTel 0OIIEero MoJIb30BaHNus, B TOM
yrcne EnuHoro winum PermoHanbHOTO MOpPTANoOB, HE IMO3/AHEE OAHOTO paboyero THS CO JHS
UCTEUEHUS! CPOKa, YCTAHOBJICHHOTO JJIS MPHUHATHS PELICHUsI 10 3asiBICHUIO O MPeIO0CTaBICHUN
MYHHIIUTIATEHOU YCITYTH.

3.5.0co6eHHOCTH TPE0CTaBICHUS! MYHUIIMIIAIBHON YCIIyTH
B MHOTO()YHKIIHOHAIBHBIX IIEHTPAX

3.5.1. Uudopmarus o mopsiake IperoCTaBIeHUS MyHUITUTIAILHON YCIyTd pa3MeniaeTcs B
nomernieHu M®I] u Ha calite M®II.

CocraB aAMHUHUCTPATUBHBIX MPOLIETYP:

- npuém ot 3asBuTens (IPEICTABUTEINS 3asBUTEIISA) 3asBICHHS U MPUIAracMbIX K HEMY
JOKYMEHTOB (IpY HAJIUYHK);

- Iepeaya nakera JOKyMeHToB B KoMuTeT /it mpeaocTaBieHus] MyHUIIUNIAIbLHON YCIyTH;

- IPUHATHE PelleHus JOHKHOCTHRIM JuiioM KomuTera o npenocraBieHuu 1ubo 06 oTkaze
B IIPEIOCTABIICHUY MYHUIIUIIATIBHON YCITYTH,

- nonyueHue M®II pe3ynpTara npegocTaBieHUs MyHULIMTIaTbHOU yciayru u3 Komurera,

- iepeaya pe3ynbrara NpeAoCTaBICHUs] MyHUIIMTIAIbHON YCIYTH 3asiBUTENIO.

3.5.2. Tlpuem m peructpaius 3asBICHUS O MPEIOCTABICHUA MYHUIIMITAIBHOW YCIYTH B
M®I] BKirOUaET B ceOs:

- IIpOBEpKa MPaBUIHLHOCTU 3aNOJHEHHUS U KOMIUIEKTHOCTH MPEACTABIECHHBIX JTOKYMEHTOB
(pu UX HANTUYKH);

- peructparusi 3asBICHUS B aBTOMAaTH3WPOBaHHOW HH(pOpManMoHHON cucteme MOI]
(manee — AIC MOLI);

- BpYYCHHE PACIUCKU O MOJYYCHHH 3asBJICHUS M MPHIOKEHHBIX JOKyMEHTOB (IIpU HX
HAJINYKMK) B ICHb MMOJIYYCHHSI 3asIBJICHUS U JIOKYMEHTOB.

[Ipy HaMMYMU TEXHUYECKOW BO3MOKHOCTH TPUEM 3asBJICHUNA OCYIIECTBISETCS, B TOM
YHClie, IO MPUHITUITY SKCTEPPUTOPHATLHOCTH 10 TeppuTopun CaxalnHCKOW 00JacTH, €ClIu HHOE
HE MPEAYCMOTPEHO AEHCTBYIOUIMM 3aKOHOIATEIbCTBOM.

3.5.3.1lepenaua nakera qokymMeHTOB B KomHTeT.

Cnennamuct MO®I] cocraBnsier u mepemaer Kypbepy MOPI peectp mnepemaum nen ¢
OTHCHIO IOKYMEHTOB He mo3aHee 1 pabodero AHS ¢ MOMEHTA PETUCTPALIMH 3asIBIICHUS.

Kyprep MO®I]| He mo3mnee 1 pabGouero IHS C MOMEHTa PETHCTPAllUM 3asBICHHUS O
MPEIOCTABIICHU MYHUIIMNIATBHON YCIyTH TepeaaeT CPOPMUPOBAHHBIA TAaKET JOKYMEHTOB
NOKHOCTHOMY sy  KomuTera, B JODKHOCTHBIE  OOS3aHHOCTH  KOTOPOTO  BXOAMT



OCYILECTBIICHUE [JAHHOIO AaJMWHHMCTPATUBHOIO JCHCTBUsA, KOTOPBIA, B CBOK OYEpPE.b,
IIPOCTABIISAET OTMETKY O 1aT€ ¥ BPEMEHH IOIY4YECHHUS [TaKeTa JOKYMEHTOB.

B cnywyae mpuema oT 3adBUTENs MakeTa JOKYMEHTOB, KOTOPBIM NOUIEKHUT Iepenade B
OpraH MECTHOTO CaMOYIIPaBJIEHHsI HHOTO MYHUIMNAIBLHOrO 00pa3zoBaHus CaxanuMHCKOW o0nacTH,
cnennanuct MOI] ve mozanee 1 pabovero qHS ¢ MOMEHTA PErUCTPALMU HAPABIACT MPUHATHINA
IIAKeT JOKYMEHTOB B 2JICKTPOHHOM BHJI€ B COOTBETCTBYIOIIUK OPraH MECTHOIO CAMOYIIPABIICHUS
IIOCPEICTBOM DPETHOHAIBHON CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOACUCTBUS
(mamee - PCMDBB).

[IpunsaTue pemeHus OHKHOCTHRIM JHioM KoMuTera o mpenocrasieHnu 1nbo 06 oTKase B
IIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

AJMMHUCTpaTHBHAs Tpoluenypa ocymectsiusercs B TeueHue 20 gHell ¢ MoMeHTa
OpU3HAaHUS ~ COPMUPOBAHHBIM  TaKeTa JOKYMEHTOB Ui  OCYIIECTBIECHUS  JaHHOU
aJIMUHUCTPATUBHOM mpoueaypsl u He no3aHee 30 qHel ¢ MOMEHTAa MOCTYIUICHUS 3asiBICHUS O
IIPEOCTABIICHUH YCIYTH.

3.5.4.Tlonyyenue pe3yabrara MpeJoCTaBICHNs MyHUIIUIIATbHON yenyru u3 Komurera.

OtBeTcTBEHHOE JOJDKHOCTHOE Jsuio Komurera ysemomisier M®PL[ o rotoBHOCTH
pe3ynbTara MperoCTaBICHHs MYHUIMNAIBHOW YycIyrn He mno3nHee 1 pabouero HSf,
IIPEIUIECTBYIOLIETO JHIO UCTEUEHUS CPOKA IPEJOCTABIEHUS YCIYTH.

Kyprep M®IL] nomydaer pe3yaprarT NpelOCTaBICHHS MYHHULMIIAJBHOM YCIYIM B JI€Hb
NOCTYIJIEHUs MH(GOPMALMU O TOTOBHOCTH PE3YJIbTaTa MPel0CTaBICHUSI MyHULIUIIAIBHON yCIyTH,
a B Cllydyae MOCTYIUIEHHS HMH(OpMAallMM O TOTOBHOCTH pe3yibrara mocie 16-00 gacoB Ha
cnenyromuii n1eHs g0 12-00.

[lepenaua pesynprara MpenoCTaBICHUS MYHUIIUIAIBHON YCIYTH 3asiBUTEIIO.

Crnermanuct M®I] BHOCHT nH(DOpPMAITHIO O TTOCTYIIJICHUH Pe3yJbTaTa OKa3aHHOW YCIIYTH B
AUC ML u wuapopMuUpyeT 3agBUTENCH O BO3MOXHOCTH TOJIYYEHHUS pe3yinbTara
MYHHUIMITAJIBHOW YCIIYTH HE TO3/IHEE JHS NCTEUYEHUS CPOKA IPEJOCTABICHUS YCIYTH.

Cneunamuct M®II BeliaeT pe3ynbTaT OKa3aHHOM MYHHULIMINIAJIBHOW YCIYTH 3asBUTENIO0 U
(Gukcupyer (akT NPUHATUS 3asBUTEIEM pe3yibTaTa OKa3aHHOH yCcIyrn B MOMEHT OOpalleHUus
3asButTens B ML 3a Beiiaueii pe3ynbsrara Npe0CTaBICHUs MyHULIUIIAIIBHON YCIIYTH.

[IpenocraBienne MyHULIMNIATBbHOU yciayrd yepe3 M®PI] ocyiecTBiasieTcs B COOTBETCTBUU
¢ 3akioueHHbIM ComnamienneM o B3aumozeiictsun Mexxay M®I[ u Komurerom.

3.6. biok-cxeMa npeaocTaBIeHUs] MyHULIMIIAIBHON yCIYTH IPUBOAUTCS B MPHIIOKEHUN Ne
3 K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHUEM A/IMUHUCTPATUBHOI'O PEIJTTAMEHTA

4.1.TTopstoK OCYIIECTBICHHS KOHTPOJIS 32 COOIOIEHUEM
1 UCITOJIHEHUEM OTBCTCTBCHHBIMHU NOJI)KHOCTHBIMU JIMIIAMU
MTOJIOKEHUH aIMUHUCTPATUBHOTO PEIIIAMEHTA M HHBIX
HOpMaTI/IBHBIX HpaBOBBIX aKTOB, YCTaHaBHI/IBaIOH_II/IX Tpe6OBaHI/I$I
K MPEIOCTABICHUIO MYHHUITUTIAIBHON YCITYTH,
a TaK)Ke IPUHATUEM UMHU PEIICHUN

Tekymmii KOHTPOIb 3a COONIOACHHEM ¥ HWCIOTHEHHEM JODKHOCTHBIMU JIUIIAMU
MOJIOKCHWI HACTOSIIETO aJIMHHUCTPATUBHOTO pEriaMeHTa W WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K TPEJOCTABICHUIO MYHUIUIAIBLHOW YCIyTH,
ocyIecTBiseTcs npeaceaareneMm Komurera.

KonTpones 3a gestenbHOCThI0O KomuTEeTa MO NMpenoCTaBI€HUIO MYHULIMIAIBHOM YCIYTH
OCYIIECTBIIICTCSI 3aMECTUTEIEM IJIaBbl MYHHMIIMTIAIBLHOTO OOpa3oBaHUsS TOPOJICKOH OKpyT
«OXUHCKUHN».

Texymuii KOHTPOJIb OCYIIECTBIISICTCS ITyTEM IIPOBEICHUS PYKOBOAUTEIEM, OTBETCTBEHHBIM



32 OpraHu3aIfio pabOThI MO MPEAOCTABICHUIO MYHUIIUIIAILHON YCIyTH, IPOBEPOK COOTIONCHUS
U UCroinHeHWs paboTHukoM KomwurTera MOJOXKEHUN HACTOSIIETO aJIMHUHHCTPATHBHOTO
peryamMeHTa, MHBIX MPAaBOBBIX aKTOB.

[TeproguYHOCTh OCYIIECTBICHHUS TEKYIIETO KOHTPOJSI YCTAaHABIMBACTCS PYKOBOAHMTEIICM
Komurera.

4.2.0TBETCTBEHHOCTD JOKHOCTHBIX Jivil Komutera u (nn) M®I] 3a pemieHus
u neiictBus (Oe3aeiicTBre), MpUHUMaeMble (OCYIIECTBIIEMbIE) B XO/I€
MIPEIOCTABICHUS MYHHUIIUITAILHON YCIIyTH

Crermmanuct Komutera u (wnu) MOILI, oTBETCTBEHHBI 3a MPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTH 3a MOPSIOK MPUEMa YCTHOTO 3alpoca WK 3asBieHus (MIMChbMEHHOTO 3ampoca)
u HanpaiaeHus ero cnepuanucty MODIL][, OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE
B3aUMOJIEHCTBHE.

Crermmanuct Komurera u  (uwnu) MOIl, OTBETCTBEHHBIM 3a MPUHSATHE PEIICHUS O
NPENOCTABIIEHUH MYHUIIMIAIBHOM YCIYyTH, HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTh M Kau€CTBO MOArOTOBKM YCTHOIO OTBETA WJIA JOKYMEHTOB, SIBIISFOLIMXCS
Pe3yJIbTaTOM MYHULIUIIAJILHON YCIIYTH.

4.3.TlonoxxeHusl, XapakTepu3yroIiue TpeooBaHus K popmam KOHTPOJIS
3a MPEJOCTAaBICHUEM MYHULIUIIAJILHON YCIIyTH
CO CTOPOHBI TPaXkIaH, UX OOBEAMHEHUHN U OpraHU3aIlui

I'paxxnane, opuanYecKHe JHLA, UX OObEJUHEHUS M OpPraHU3alMyd B CIIy4ae BBISABICHMS
(akTOB HapyLIeHUS MOPSAIKA MPEJAOCTABICHHUS MYHHIMIIAIBHON YCIYTW WM HEHAIJIEKaIIero
UCTIOJIHEHHUSI HACTOALIETO aJMUHUCTPATUBHOIO pErIaMeHTa BIpaBe OOpaTUThCS C kajio0oi B
Komurer u (mmm) MOLI, npaBooXpaHUTENBHBIE U OPraHbl TOCYAAPCTBEHHOM BIIACTH.

I'paxxnane, ropuandeckue JMLa, MX OObEAMHEHHWS M OpPraHU3aLMU BIPABE HAIPABIATH
3aMEYaHus], PEKOMEHJAUUU M IPEMJIOKEHUs 110 ONTHUMHU3AaLMM M YIY4YLIEHUIO Ka4ecTBa HU
JOCTYITHOCTH IIPEIOCTaBICHNUS MyHULIMIIAIIBHON YCIIYTH.

Pazzien 5. JOCYEBHbIN (BHECYIEBHBIN) ITOPSJIOK
OBXAJIOBAHWS PEILIEHUM U JEVCTBUM (BE3JIEMCTBIS)
OPT'AHA, ITPEJIOCTABJISIOIIETO
MYHUIUTIAJIBHYIO YCIVYTY, A TAKXE JOJDKHOCTHBIX JINIL],
MYHULIUIIAJIBHBIX T'PAXKIAHCKUX CJIYKAIX

5.1. 3asBurenp BHOpaBe OOXKaJIOBaTh  HApPYIICHHE TMOPSAKA  MPEIOCTABICHUS
MYHHUIIMIIAIGHOW  YCIIYTH, BBIPA3UBIIEECS B HENPABOMEPHBIX PEIICHUSX W JCHCTBHSIX
(6e3neiictBin) KomwuTera, MyHHIMIATBHBIX crlyxanmx KoMmuTeTa m0pu TpeIoCTaBICHHH
MYHHUIMATAIEHON yciyru (nanee - xano0a).

5.1.1.3asBuTENH UMEET MPABO HA MONTYYCHUE HHPOPMAIIUUA U JOKYMEHTOB, HEOOXOIUMBIX
U1 0OOCHOBAHMS U PACCMOTPEHHS KaJIOOBbI.

5.1.2.3asBUTENH MOXKET OOPATUTHCS C KATO000H, B TOM YHCIIC B CASAYIOIMHNX CIydasx:

- HapyIIEeHUE CPOKa PETHCTPAIUH 3alpoca 3asBUTENSA O MPEJOCTABICHUU MYHHIIUITATEHOM
yCIyTH,

- HapyIICHHE CPOKa MPEIOCTABICHUS MYHHUIIUITAIEHOW YCIYTH;

- TpeboBaHME Yy 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBbIMM  akTamu  Poccuiickoit  ®enepauu, HOPMATUBHBIMU  IIPAaBOBBIMM  aKTaMU
CaxanuHCKOM  00JIacTH, MYHHUIMMNANBHBIX  oOpa3oBanuii  CaxanuHCKOM  0OmacTu s
MPEIOCTABICHUS MyHUIIUIIATLHOU YCITYTH,

- OTKa3 B MpUeMe JOKYMEHTOB, IPEJOCTABIEHUE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU



npaBoBbIMM  akTamu  Poccuiickoii  ®enepauu, HOPMATUBHBIMH  IIPAaBOBBIMM  aKTaMU
CaxanuHCKOM  00JacTH, MYHUIMMNANBHBIX  oOpa3oBanuid  CaxanumHCKOM  0oOmacTu s
MPEIOCTABIICHUS MyHUIIUITAILHOU YCITYTH, Y 3assBUTEIIS;

- OTKa3 B MpEAOCTaBICHUM MYHUIIMNAIBHOM YCIYrH, €CIM OCHOBaHUS OTKaza He
MPEeIyCMOTPEHBI (efepalbHbIMA 3aKOHAMU W TMPUHATBIMA B COOTBETCTBHHM C HUMH WHBIMU
HOPMaTHUBHBIMH TPaBOBBIMU akTamMH Poccuiickoit ®denepannui, HOPMAaTUBHBIMH IPABOBBIMHU
akramMu CaxaJIMHCKOM 001acTH, MyHUIIUIIATBHBIX 00pa3oBanuii CaxanuHckol o0nacTu;

- 3aTpeOOBaHUEe C 3asBUTENS MPU MPEIOCTABICHUM MYHUIUIAIBHON YCIyrd IUIaThl, HE
MPEAYCMOTPEHHONM  HOPMAaruBHBIMM  IpaBOBbIMM  akramu  Poccuiickonn ~ ®Denepaumny,
HOPMAaTHBHBIMHU MpaBOBbIMU akTamMu CaxalduHCKOM 001acTH, MyHUIIMNAIbHBIX OOpa30BaHUMN
CaxaJnHCKOU 00JIacCTH,

- orka3z Komutera, mpeaoCTaBlIAIONIET0 MYHULUINAIbHYIO YCIYTY, TOJKHOCTHOTO JUIA
Komurera, mnpemocTaBisioNero MYHUIMIATBHYIO YCIYTY, B HCHPABICHUH JOMYIIEHHBIX
OMEeYaToOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTare MNPEJOCTaBICHUS MYHUIMNAIBHON yCIyru
JOKyMEHTaX J1U00 HapylIeHUEe YCTAHOBIEHHOTO CPOKA TAKUX MCTIPABICHHIA.

5.1.3.2Kanoba qomxHa cofepKaTh.

- HanMeHoBaHue KomuTera, MpeoCTaBIsSIONIEero MyHUITUTIATBHYIO YCIYTY, TOTKHOCTHOTO
muna  Komutera, MNpenoCTaBiSIONIET0 MYHHIMMNAIBHYIO YCAYry, MO0 MYHUIUIAIBLHOTO
CITyIKAIIleTo, PeIIeHHsI U AeUCTBUS (Oe31eHCTBIE) KOTOPBIX 00XKATYIOTCS;

- (amuHio, UMsl, 0TYeCTBO (MOCIEIHEe - MPH HAIWYHHU), CBEICHUS O MECTE YKUTEIHCTBA
3asIBUTENA - (PU3UIECKOTO JINIa THO0 HAUMEHOBAHUE, CBEACHHS O MECTE HAXOXKICHUS 3asiBUTEIIS
- IOpHUIMYECKOrO JIWIla, a Takke Homep (HoMepa) KoHTakTHOro Tteiedona, ampec (agpeca)
SJICKTPOHHOM MOYTHI (IPU HAJIUYKHU) U TOYTOBBIA aJpec, O KOTOPBIM JODKEH OBITh HAlpaBJICH
OTBET 3asBUTEIIO;

- cBemeHus 00 oOkamyeMmbIX perieHusx W jeiictBusx (OesgeiictBum) Komwrera,
NPEJOCTABIAIONIET0  MYHHULMNAIBHYIO  YCIyry,  JAOoJbKHOCTHoro — juma  Komwrera,
MIPEOCTABIISAIONIETO MYHUIIUTIATBHYIO YCIYTY, THO0 MYHHUIIUITAILHOTO CITYKAIIETo;

- JI0BOJZIbI, HA OCHOBAaHHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C pEIICHHEM M JeHCTBUEM
(6e3nmerictBreM) KomureTa, MpeqoCTaBIsIFOIIETO MYHHIUIIATBHYIO YCIIYTY, JODKHOCTHOTO JIAIA
KomureTa, mpenocTaBisionero MyHULIUNAIbHYIO YCIYTY, JM00 MYHUIIMIAIBHOTO CIYXAaIEero.
3asBUTENIEM MOTYT OBITh IIPEACTABICHBI TOKYMEHTHI (IPH HAJMYKH), TOATBEPIKIAIOIINE TOBOIBI
3asgBUTENS, INOO UX KOTIHH.

5.2. XKanoba momaercs B Komurer B mMuChbMEHHOH (opme, B TOM YHUCIE NMPU JTUYHOM
pUeMe 3asiBUTENS, WIIK B SJIEKTPOHHOM BH/IE.

5.3. B caywae ecnm jkamoba TmomaeTcs 4Yepe3 MPEICTAaBUTENS 3asBUTENS, TaKKe
MPEICTaBIsSIeTCS TOKYMEHT, MOATBEPKIAIONINI MOJTHOMOYHMS Ha OCYIIECTBICHUE NEHCTBUIl OT
UMEHU 3asiBUTEINSA. B KauecTBe JOKyMEHTa, MOATBEPKIAIOIIETO MOJTHOMOYHS Ha OCYIIIECTBICHUE
NEHCTBUI OT UMEHHU 3asiBUTENIS, MOXKET OBITh ITPEICTaB/ICHA!

1) odopmieHHas B COOTBETCTBHM C 3aKOHOHIArelbCcTBOM Poccuiickoit ®Penepanmun
JIOBEPEHHOCTD (/151 PU3UUECKUX JTHUII);

2) odopmicHHas B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit ®eneparyn
JIOBEpEHHOCTb, 3aBEPEHHAsI ME€YaThIO 3asBUTENS U MOJNMCAaHHAs] PYKOBOAUTEIIEM 3asiBUTEIIS WIN
YIOJIHOMOYCHHBIM 3THM PYKOBOIUTEIIEM JIUIIOM ()11 FOPUIUUCCKUX JIHII);

3) Komus pelIeHHs O Ha3HauCHHM WM 00 u30paHuu MO0 TpHKa3a O Ha3HAYCHUH
¢uznyecKkoro JuIa Ha JOKHOCTb, B COOTBETCTBUHU C KOTOPHIM Takoe (DHU3MYECKOE JIUIIO
o0aiaeT mpaBoM JeCTBOBATh OT UMEHH 3asiBUTENS O3 JOBEPEHHOCTH.

5.4. Tlpuem >xano6 B mnucbMeHHOM (opme ocymectBiasercs Komurerom B Mecrte
pa3MelieHusi, B MeCTe MpPEAOCTABICHUS MYHHIMIAIBHONH yciuyrd (B MecTe, IJe 3asBHUTEIb
MoJaBaj 3ampoc Ha TMOJyYCHHE MYHUIMNAIBHON YCIyrd, HapylICHHE TMOpsaKa KOTOpOU
oOxaiyercs, 1100 B MecCTe, IJe 3asBUTENEM IOIY4YEeH pe3ylbTaT YKa3aHHOW MYHULUIMAIbHON
YCIIYTH).

Kanoba B mruchbMeHHOM (popMe MOKET OBITh TAKKE HAMpaBJIeHa IO TOYTE.



B cnydae momaum >xanoObl NpHU JIMYHOM MpPHEME 3asBUTENb MPEICTABISICT TOKYMEHT,
YIOCTOBEPAIONIMIA €ro JIMYHOCTh B COOTBETCTBMU C 3aKOHOIATEIbCTBOM Poccuiickoit
denepanuu.

5.5.B anekTpoHHOM BHJIE jKall00a MOXKET OBITh TTOJIaHa 3asIBUTEIIEM TIOCPEICTBOM:

1) odunmanpHOro caiita AAMUHUCTPAIMK B WH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetu MuTepHerT;

2) moprana TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yciuyr (pyHkimil) CaxannHCKOW
obnactu, EnnHOro mopraia rocy1apCTBEHHBIX U MyHHIIUIATBHBIX YCIYyT (DYHKITHIA).

5.6. [Ipu mopmade xanoObl B AIEKTPOHHOM BHUJAE JOKYMEHTHI, YKa3aHHbIE B IyHKTE 5.3
HACTOSIIETO pEerIaMeHTa, MOTYT ObITh MpEeACTaBICHBbl B (OpPME AIIEKTPOHHBIX JOKYMEHTOB,
MOJITUCAHHBIX JJIGKTPOHHOW TMOMIMUCKHIO0, BHUJI KOTOPOW TPEAYCMOTPEH 3aKOHOAATEeIhCTBOM
Poccuiickoit ®enepanuu, MpU 3TOM JTOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTH 3asBUTENS, HE
Tpelyercs.

5.7. Kanoba paccmarpuBaercs Kommrerom. B ciywae ecnm oOXalyroTcsl perieHuUs
pykoBoauTens Komurera, s)kanoba mogaercs B BBIIECTOSIINANA OPTaH U PACCMaTPUBACTCS UM.

5.8.Kano0ba, mocrynusmas B KoMUTET, MOAJICKUT pErUCTpaIlii HE TIO3AHEE CIICIYIOMErO
pabouero AHs CO JHS €€ MOCTYIUICHHUS.

3apeructpupoBaHHas jkajo0a TMOMJIEKHUT PACCMOTPEHHUIO  JIOMKHOCTHBIM  JIUIIOM,
HAJICTICHHBIM MMOJIHOMOYHSIMH 110 PACCMOTPEHUIO KAI00, B TCUCHHE ISITHAIIATA pabounx JTHEH
CO JHS €e pPEerucTpaluy, a B ciaydae oOkanoBaHHMs oOTka3za Komwurera, mpenocTaBIsIOIIEro
MYHHIIUMIATBHYIO YCIYTY, JOJDKHOCTHOTO Jiniia KoMuTteTa, mpeaocTapisioniero MyHUITUIaIbHYIO
yCIIyTy, B IpHUeMe JOKYMEHTOB Y 3asBHUTENs JUOO0 B HCIPABICHUU IOIMYLIEHHBIX OMNEYaToK U
OIIMOOK WK B Cllydae 00KalOBaHUS HAPYIICHUS! YCTAaHOBIEHHOTO CPOKA TaKMX UCIPABICHUH - B
TEUeHHeE NATH pabounX AHEH CO THS ee perucTpaiu.

5.9. XKanoba moxxer ObITh monana 3asButenem uepes MOLI. [Ipu nmoctymienun xano0sl
MOI] obGecneunBaer ee mepemnadyy B KomuTeT B mopsiake W CPOKH, KOTOPHIE YCTaHOBJICHBI
comamieHueM o B3aumojencTBuu Mexay MO n Komurerom, HO HE MO3[HEE CIEIYIOLIETO
paboyero JHS CO JHS MOCTYIUICHUS JKalOOBbI.

Xanoba Ha HapylleHHEe NOpsAKAa TMPEIOCTaBICHUs MyHUIUNanbHOH ycimyru MOI]
paccmarpuBaetcsi Komurerom. Ilpu 3TOM cpok paccMOTpeHHs KaloObl MCUUCIAETCS CO JHS
perucrpanuu xxaiaoosl B Komurere.

5.10. B KomwuteTe ymoJHOMOYEHHBIE Ha PACCMOTPEHHE XKajao0 JODKHOCTHBIE JIHIIA
00eCreYnBaoOT IPUEM U PACCMOTPEHHUE JKaI00.

5.11.Komurer obecrieunBaer:

1) ocHaiieHrEe MECT MpHEMa JKajio0;

2) uHbOpMHpOBAHUE 3asBUTEICH O MOPAAKE OOKAJIOBAaHWS pEIICHUH W JEHCTBHI
(6e3nmeticTBus) Komutera, ero MODKHOCTHBIX JIMIl, MYHHUIMITAIBHBIX CIYXKAIIMX MOCPESICTBOM
pasMenienus uWH(OpManMU Ha CTeHIaX, Ha oduuuaibHOM caiite, Ha EnuHom mnopraie
TOCYIApCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr ((GYyHKIWH), HAa TOPTade TOCYIapCTBEHHBIX |
MyHUIUIATBHBIX yeayr (GyHkmmit) CaxanuHCKoi 00aacTu;

3) KOHCYNBTHPOBAHHE 3asBUTENCH O MOPSAAKE OOXKAJOBaHMS pEIICHUH M JCHCTBHIA
(6e3neiicTust) KomureTa, €ro MOKHOCTHBIX JIHI, MYHUIIUITATIBHBIX CIYXAIIHX, B TOM YHCIIE MO
TeneoHy, AMEKTPOHHOU TOYTE, TP JTUTHOM TPUEME;

4) 3aKiI0YeHre COTVIAICHUM O B3aMMOJAEHCTBHM B 4acTH ocyiectBieHus M®I[ nmpuema
Kao0 U BBIIAYH 3asBUTENSIM PE3YIBTaTOB PACCMOTPEHHUS KAI00.

5.12.11o pe3ynbpraraMm paccMOTpeHHs kaio0bl KOMUTET MpUHUMAET OHO U3 CIEAYIOIINX
pELLIECHUN:

- yAOBJETBOpSET >kajaoly, B TOM 4ucie B (QOpMe OTMEHBI IPUHATOTO pELICHUS,
UCIIPABIICHUSI JTOMYIICHHBIX KoMHTETOM, TPEAOCTaBISAIONIMM MYHHUIIUIAIBHYIO  YCIYTY,
OMEeYaToK M OIIMOOK B BBIJAHHBIX B pPE3yJbTare MNPEJOCTaBICHUS MYHUIMNAIBHON yCIyru
JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPENICTB, B3MMAHHE KOTOPBIX HE MPETYCMOTPEHO
HOpPMaTUBHBIMH TPaBOBBIMU akTaMH Poccuiickoit denepannvi, HOPMAaTUBHBIMH IPABOBBIMHU



akramu CaxaauHCKOM 001acTv, MyHHIMMAIbHBIMH OOpa3oBaHusMu CaxaawHCKON obnact, a
TaKXe B MHBIX (hOpMax;

- OTKa3bIBACT B YAOBICTBOPEHUH JKAJIOOBI.

B otBete no pesynbraraM paccMOTpPEHUs KaJloObl YKa3bIBalOTCS:

- HauMeHoBaHue Komwurtera, JOMKHOCTH, (aMHIUS, UMsI, OTUYECTBO (IPU HAJTHYUHU) €TO
JOJKHOCTHOTO JIMIA, IPUHSBIIETO PellieHue 1o Kajlooe;

- HOMEp, Jara, MECTO TPHUHSTUS PEIICHUs, BKIIOYAs CBEACHUS O JOJDKHOCTHOM IIHUIIE,
peleHue win aericteue (0e3aeiicTBre) KOTOPOro 00KaIyeTCs;

- (hamwmtnst, ©Ms1, OTYECTBO (U HAJIMYKHN) UM HAUMCHOBAHHE 3asBUTEIIS,

- OCHOBAHMUSI JUIsl IPUHSATHS PELISHHUs 110 jkajio0e;

- IPUHATOE TI0 KaJl00e pPeleHHE;

- ecsy kajo0a mpu3HaHa 000CHOBAHHOM - CPOKH YCTPAHEHHUS BBISBICHHBIX HApYIICHUH, B
TOM YHCJIe CPOK MPEIOCTABICHHSI Pe3ylIbTaTa MyHHUIIMIAIbHON (MyHUIIUIATLHON) YCIIYTH,;

- CBEZICHUS O TIOPSAIKE 00KaI0BaHUS MIPUHSITOrO MO Kano0e pereHus.

5.13. OTBer no pe3yabraraM PacCMOTPEHUS KAI0ObI MOANMCHIBACTCS YIOTHOMOYEHHBIM
Ha pacCMOTPEHHE Kaa00bl JOHKHOCTHRIM JTuiioM KoMuTeTa.

[To xemaHWIO 3asABUTENS OTBET MO pPE3yJIbTaraM PAaCCMOTPEHUS KAIOOBl MOXKET OBITh
NpPEICTaBICH HE TMO3JHee [HS, CIEOYyIOIIero 3a JHEM MpPUHATHA pelieHus, B ¢dopMme
AJIEKTPOHHOTO JIOKYMEHTA, MOAMMCAHHOTO AJJIEKTPOHHON TMOANKUCHIO YHMOJIHOMOYEHHOTO Ha
paccMOTpeHHEe Kaao0bl JOHKHOCTHOTO JiMIa W (WJIM) YIIOJHOMOYEHHOTO Ha PacCMOTPCHHUE
XKaoObl Oprana, BUJ KOTOPOW yCTaHOBJICH 3aKOHOAATenhCTBOM Poccuiickoit deneparuu.

5.14.KomMuTeT OTKa3bIBACT B YIOBICTBOPECHHH JKaJIOOBI B CIACAYIOMINUX CITydasx:

1) HanuuMe BCTYMHBIIETO B 3aKOHHYIO CHITY PEIICHHUS Cy/a 10 ’kajlo0e 0 TOM K€ IpeaMeTe
U TI0 T€M K€ OCHOBaHUSM;

2) mopmada >kajoObl JIMIIOM, TIOJTHOMOYHUS KOTOPOTO HE TIOATBEPXKACHBI B TOPSIKE,
YCTAHOBJICHHOM 3aKOHOAaTebcTBOM Poccuiickoit denepanum.

5.15. lomxHocTHBle nuna KomuTeTa, YHMOJTHOMOUEHHBIE HAa PACCMOTPEHHE >Kaynod Ha
HapylIeHWE TMOpsAIKa IMPEIOCTaBICHUS MYHUIUNAIbHOM YyCIyrd, NOpsAIKa WIH CpPOKOB
paccMOTpeHHsl Kajao0bl, JTHOO HE3aKOHHBIM OTKA3 WM YKIOHEHHE YKa3aHHOTO JOJKHOCTHOTO
JauIa OT IMpHeMa KanoObl, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccwuiickoit @enepannu u 3akonamMu CaxaJIMHCKOW 00JIaCcTH.

5.16. ITonoxkxenne 00 OCOOEHHOCTSAX IMOAAYM M PACCMOTPEHHUS KAI00 Ha pEIICHUS M
neivictBust (Oe3neiicTBUE) OPraHOB MECTHOTO CaMOYIPABJICHUS MYHHUIIMIAIBLHOTO 00pa30BaHHUSI
rOpoACKON OKpyr «OXUHCKUIW» M UX JOKHOCTHBIX JIML, MYHULUIAIBHBIX CIYXKAIIUX OPraHOB
MECTHOTO CaMOYIPABICHUS MYHHIIMIIAILHOTO OO0pa30BaHUs TOPOACKON OKpyr <«OXUHCKHII»
YTBEPKACHO MOCTAaHOBJIECHUEM aJMHUHUCTPAIlMM MYHUIUIAILHOIO 00pa3oBaHMsI TOPOJCKON
OKpYT «OXHHCKHUII».



ITpunoxxenue Ne 1

K aIMUHUCTPAaTUBHOMY PEITIAMEHTY
IIPEIOCTABIICHUSI MyHULIMITAJILHOW yCIIyTH

O6mas nabopMaLHs O

«Briaua qy0IMKaToOB JJOTOBOPOB
Hepez[atm KUIBIX HOMGH_IGHI/II‘;I
B COOCTBEHHOCTH TPaXKJIaH»

KOMUTCTC MO YIIPABJICHUIO MYHUIIUTTIAJIbHBIM UMYIICCTBOM W S9KOHOMUKEC MYHULIUTTIAJIBHOT'O
00pa3oBaHUsI TOPOICKOHN OKPYT «OXUHCKHII»
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DakTUYECKUH apec MECTOPACIIOIOKEHUS

694490 Caxanunackas o0Il., I.
Oxa, yn. Jlenuna, 1. 13,xa6. 207

AJpec NIeKTPOHHON MOYTHI AJIs HAlIPaBIEHUS

KOPPECTIOHIEHITUN

komitet-okha@sakhalin.ru

Tenedon mist cpaBok

8(42437) 3-21-72

TenedoHb! OTAENOB WIIM UHBIX CTPYKTYPHBIX MOIpa3AeaeHi

8(42437) 3-57-58

OdurmansHbeiil caidT B cetu MHTEpHET (eciam nmeercs)

www.adm-okha.ru

®.N.0. 1 10HKHOCTh PYKOBOJUTEIS OpraHa

Eroposa Anna JleonunoBHa,
npezcenarelb KOMUTETA 10
YIPaBICHUIO MYHUITUTIAIEHBIM
HUMYHICCTBOM U SKOHOMHUKC
MYHUITUTIAIEHOTO 00pa30BaHus
ropoAcKoil OKpyr «OXHHCKUI»

I'paduk paGoTs

KOMHTETA M0 YIPABICHUIO MyHULIUIIATBHBIM UMYIIECTBOM U SKOHOMHUKE MyHUILIMIIAIIBHOTO
00pa3oBaHMsI TOPOJICKON OKPYT «OXUHCKUII»

Jenb HEACTH

Yacel paboTsl (00€ICHHBIH ITEpPEPHIB)

Yacel npuema rpaxxaaH

[NoHenenpHUK ¢ 91018 ¢ 1310 14)

Bropauk ¢ 971018 ¢ 1310 14)

Cpena ¢ 91018 ¢ 1310 14) ¢9m0 13
YerBepr ¢910 18 ¢ 1310 14)

[TarHumna ¢ 9o 13

Cy066ora BBIXOJTHOM

Bockpecenbe BEIXOJTHOM




B ciydae opranusanuu npeaocTaBIeHUs] MyHULUIIAIbHOU

ycayru B MOILI:

O6mrast mHpOpMALIHS

00 otnenennu MOL] B MyHUITUTIATEHOM 00pa30BaHUU
rOpoACKOM OKpyr «OXUHCKUN»

[TouroBBIl anpec 1 HAIPABJICHUS KOPPECIIOHACHIINU

694490r. Oxa, yn. Jlenuna, n. 37
694490 . Oxa, yn. CoBeTckas, .
31/1

DakTUUECKUH apec MECTOPACIIOIOKECHUS

r. Oxa, yn. Jlenuna, a. 37
r. Oxa, yi. Coserckas, a. 31/1

AJnipec 3IeKTPOHHOM MOYTHI JJ1s1 HAllPaBJICHUS
KOPPECIOHAEHIIUN

OTCYTCTBYET

Tenedon mst cipaBok

8-800-100-00-57

Tenedon-aBronHOpMaTop

OTCYTCTBYET

OdunmanpHbIil caiiT B cetn IHTEpHET

http://mfc.admsakhalin.ru/

®.1N.0. pykoBoguTens

[TnmxaxkoB AHTOH PenopoBUY

I'pacuk pabGote
o mpuemy 3asiBuTeneit Ha 6aze M®I]
JHmn Henenmm Yacel paboTsI

[NoHnenensHUK 9.00-19.00

Bropauxk 9.00-19.00

Cpena 9.00-19.00

UYerBepr 9.00-19.00

[TaTHuIA 9.00-19.00

Cy066ora 10.00-14.00

Bockpecenbe BBIXOJHOM




[Tpunoxenue Ne 2

K aJ]MUHUCTPAaTHBHOMY PETIIAMEHTY
MIPEIOCTABICHUS MYHHUIIUIIAILHON YCIIyTH
«Bpigaua 1y0nMKaToOB JJOTOBOPOB
nepeayy JKUIbIX TTOMEIICHUN

B COOCTBEHHOCTb T'PaXKIaH»

[Ipencenarento KYMUuD
MO ropoznckoii okpyr «OXHHCKHII»
oT

MIPOXKUBAIOIIETO T10 aJIpecy:

TesnedoH

3ASBJIEHUE

(dbamutnst, ¥MsI, OTYECTBO MOJHOCTHIO)

(mara poskaeHus MOJTHOCTHIO: YHCIIO, MECSI], TOJ)

(macropTHBIE TaHHBIE: CEpYsl, HOMEP, KEM U KOT/a BBIJIaH)
[Ipomry BbIAATH yOIMKAT JOTOBOpA MPUBATU3AIMH KBAPTUPHI, PACIIONIOKEHHOM 110 aapecy:

fiara) {roxmuce)



[Tpunoxenue Ne 3

K QJIMUHUCTPATUBHOMY PEINIAMEHTY
MIPEIOCTABICHUS MYHHUIIMITAIEHON YCITyTH
«Bpimaua ny0onuKaToB 1OrOBOPOB
nepeIady JKUIIBIX TIOMEIICHNN

BJIOK-CXEMA
IIPENOCTABIICHUS] MYHULIUIIAIBHOU YCIIYTH

B COOCTBEHHOCTH TPaKIaH»

«Bp11aga 1y0oaMKaToOB JOTOBOPOB MEPEIAUN KUJIBIX TOMEIICHHH B COOCTBEHHOCTD IPaKIaH»

[Ipuem u peructpanus 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX TSI IPEIOCTABICHUS

MYHHUIIMNIAIHOM YCIIyTH

[TpoBepka 3asBlIeHUs] U JOKYMEHTOB, HEOOXOAMMBIX TSI MPEI0CTABICHUS MYHHUITUTIATEHOMN
YCIIyTH, HAa COOTBETCTBHE TPEOOBAHUSM aIMUHHUCTPATUBHOTO PErIAMEHTA, HAIPABJICHHE 3alIPOCOB
110 MEXBEJIOMCTBEHHOMY B3aMMOICHCTBHUIO

[TpunsTHE penieHus o NPeIoCTaBICHUH MYHUIIUIAIBLHOM YCIyTH

JyOnukar moroBopa rnepeaadu
ZKUII0TO ITOMCIICHUSA B
COOCTBEHHOCTD

OTka3 B IpeI0CTaBIECHUHN
MYHHUIUIIAJIBHON yCIyTH




