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ot 14.10.2016\e 703

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJEHUA MYHUITATIAJIBHOM YCJAYTH
«[TPEJOCTABJIEHUE HH®OPMAIIMHU Ob OBBEKTAX
HEJABMKAMOI'O UMYIIECTBA, HAXO/ISAIIAXCS B MYHUIIUTIAJIBHOM
COBCTBEHHOCTH U NPEJHA3ZHAYEHHBIX JIUISA CIAYU B APEHTY »

Paznen 1. OBIIME ITOJIOKEHUA
1.1.IIpenmer peryaupoBaHus aAMMHUCTPATUBHOIO PErIaMeHTa

AJIMUHUCTPATUBHBIN peraamMeHT IIPEIOCTABIICHUS MYHULIUIIAIbHON yciyru
«[IpenocraBienne uHpopManuu 00 0OBEKTaX HEABMXKMMOIO HMYILECTBA, HAXOISAIIUXCS B
MYHHUIATIATBHON COOCTBEHHOCTH M TpEAHA3HAYCHHBIX JUI1 CcOadyd B apeHay»  (manee -
aJIMUHUCTPATUBHBIA pErIaMeHT) pa3paboTaH B LENAX YIOPSAMAOUCHHS aJIMUHHCTPATHBHBIX
Opoueayp M aJMUHUCTPAaTUBHBIX JCHCTBHUM, IOBBILIECHUS KadyecTBAa IIPENOCTABICHUA U
JOCTYMHOCTH MYHMIIMIIAJLHOM YCIYTH, YCTpPAaHEHHS H30BITOYHBIX IEHCTBHM M M30BITOUHBIX
aMMHHMCTPAaTUBHBIX MPOLIENYpP, COKpAIIEHHUs KOJWUYECTBA JOKYMEHTOB, IPEACTaBIISAEMBIX
3asBUTEISIMUA  JUIsL  TOJYYEHUs  MYHULUIIAIBHOM  YCIyrd,  NPUMEHEHUs  HOBBIX
ONITUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHIKCHHSI KOJIMYECTBA B3aMMOICHCTBHH 3asBUTEINEH C
JIOJDKHOCTHBIMM  JIMIIAMH, COKpAIIEHUs CpPOKa MPEAOCTABICHHUS MYHUIUMNAIBHOM YCIyTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIEJBHBIX aJMUHUCTPATUBHBIX HPOLEAYP M aIMUHUCTPATUBHBIX
JEHCTBUM B paMKax IPENOCTaBICHUS MYHULMNAIBHOW YCIYI'M, €CIIA 3TO HE IPOTUBOPEUYUT
(denepanabHBIM 3aKOHAM, HOPMATUBHBIM IPaBOBBIM akTaM IIpe3unenrta Poccuiickoit @enepannu
u IlpaButensctBa Poccuiickoit denepanuu, HOPMATHUBHBIM MPAaBOBBIM akTaMm (CaxaJauMHCKOMN
001aCTH, MyHUIIUTIAJIbHBIM TIPABOBBIM aKTaM.

1.2.Onucanue 3asBUTENEH, a TaKkoke GU3NIESCKUX JIHII,
MMEIOIUX MTPaBO B COOTBETCTBUU C 3aKOHOATEIBCTBOM
Poccuiickoit @enepannu 1ud0 B CUITy HaJIIEHUS UX 3aSBUTEISIMHU
B IIOPSIIKE, YCTAaHOBJIEHHOM 3aKOHOIaTEJIbCTBOM
Poccniickoit denepanuu, NOJHOMOYMSIMU BBICTYIIATh OT UX UMEHHU
IIPY B3aUMOJIEHCTBUU C COOTBETCTBYIOUIMMH OpPraHaMu
VICIIOJIHUTEJILHON BJIACTU U UHBIMHU OpraHU3aLUsIMU
IIPY NIPENOCTABICHUN MYHHUIIAIIAJIBHBIX YCIYTH

3asBUTEISIMHU SIBJISIIOTCA MTOTy4YaTEN MYHUIIMIAIBHOW YCIIYTH, a TAKXKE UX MPEICTaBUTENH,
NEHCTBYIOIIME B CHJIy IIOJHOMOYWH, OCHOBaHHBIX Ha O(OPMIICHHOH B YCTaHOBJICHHOM
3aKoHOJaTenbcTBOM  Poccuiickoii  ®enepanvini  MOPSAKE JTOBEPEHHOCTH, HA  YKa3aHUM
denepanbHOrO 3akoHa MO0 HA aKTe€ YIIOJTHOMOYEHHOTO Ha TO MYHHUIMIATHHOTO OpraHa WU
opraHa MECTHOT'O CaMOYIpaBIICHHUS (ajiee - MPeICTaBUTENIH).

[TonmydarensiMu MYHHUIIUIATBLHOW yCIYTH SIBISIOTCS (DU3UYECKHE W IOPUIUYECKHUE JIHIIA,
3aMHTEpPECOBaHHbIE B MPHOOPETEHWH B apeHAy OOBEKTOB HEIBHKUMOTO HMYIECTBA,
HAXOJSAIIUXCS B MYHUITUTIAIBHON COOCTBEHHOCTH.



1.3. TpeGoBanus k mopsiaAKY HHGOPMUPOBAHUS
0 TOPSIIKE TIPEJOCTABICHUS
MYHUIIUTIATBHON YCIIyTH

1.3.1. MHudopmanus o Mecte HaXOXACHUS U Tpaduke pabOoThl KOMUTETA O YIPABICHUIO
MYHHIHATAIBHBIM UMYIIECTBOM M SKOHOMHUKE MYHHUIUIIATBHOTO 00pa30BaHMs TOPOJCKOI OKpYyr
«OxuHCKMit» (manmee - KomwureT), NpeaoCTaBISIONIET0 MYHHIUNAIBHYIO YCIYTY, €ro
CTPYKTYPHBIX  TIOZApa3/eNeHHH, TOABEIOMCTBEHHBIX  YUYPSKACHUH, yJacTBYIOIIMX B
NPEOCTaBICHUN MYHHULMIIAIBHOM yCIyrH, crmoco0ax TmosydyeHus: MHQOpMAIMH O MecTax
HaxoXJIeHus W rpadukax pabOTBl TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYTIPaBJICHUS M TOJBEJOMCTBEHHBIX UM YUPEXKIEHUSIX, yJacTBYIOIIUX B MPEAOCTABICHUU
MYHHIUTATBHON YCIYrW, a TaKke MHOTOQYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, CIPAaBOYHBIX TeledoHaX CTPYKTYPHBIX
HOApa3AeICHU OPraHOB MECTHOTO CaMOYIPABJICHHS, MPEAOCTABISIONIMX MYHHIUIAIHHYIO
ycayry, B TOM 4YHcie HOMep TenedoHa-aBTOMH(POpPMATOpa, aapecax MX SJIEKTPOHHOH MOYTHI,
COAEPKUTCSA B MpHiIokKeHUH Nel K aIMUHUCTPAaTHUBHOMY PETJIAMEHTY.

1.3.2. Undopmanmio 0 TOpsIKE TNPEIOCTABICHUS MYHHIMIIATBHON YCIYIHM MOXHO
HOJTYYUTh:

HaumenoBanue cioco6a monydeHus: uHGopMaruu Anpec

Ha  Oo(QUIMAIBHOM  HMHTEpHET-caiiTe  amMuHUCTpanuu | Www.adm-okha.ru
MYHHIMIIAIBHOTO  O0pa30BaHUs ~ TOPOJCKOH  OKpYyT

«OxuHCKHIT» (Manee — A IMUHUCTPAIINS)

694490, Caxanuackas 00I1.,
r. Oxa, yiu. Jleauna, 1. 13,
ka0. 103

npu TMYHOM obOpaienuu B Komurer

C HCIIOJIb30BAHUEM CPEJCTB TelNeOHHOH CBSA3M MO HOMEPY
Komurera

8 (42437) 20733

Ha  HMH()OPMAITMOHHBIX
Komurere

CTCHAAX, PACIIOJIOKCHHBIX B

694490, Caxanuackas 00I1.,
r. Oxa, yiu. Jleauna, a. 13

HpI/I IINCBMCHHOM 06paH_IeHI/II/I II0 IIOYT€ B KOMHUTET IIO
YIOPABJICHUI0 MYHUIUMAIBHBIM MMYIIECTBOM U 3KOHOMHKE
MYHUIHAIIAIBHOTO o0pa3oBaHUs TOPOACKOMN OKpyT
«OXUHCKUMN»

694490, Caxanuackas 00I1.,
r. Oxa, yiu. Jleauna, a. 13
ka0. 207

Py THUCHMEHHOM
Komurer

oOpallleHuu MO DSJIEeKTPOHHOH ModuTe B

komitet-okha@sakhalin.ru

B PErMOHAJBPHOW TOCYIapCTBEHHOW HH(POPMALMOHHOM
cucremMe "IlopTanm rocyaapcTBEHHBIX M MYHUIUNAIBHBIX
yeayr (bynkiuit) CaxaauHckoi oomactu’”

https://uslugi.admsakhalin.r

B (enepanbHOIl  TrocyJapCTBEHHOH  MH(POPMALMOHHOM
cucreMe  "EmuHbBIi  moOpTas  TOCYAapCTBEHHBIX  H
MYHHIANATBHBIX yCIyT (hyHKIuit)"

http://www.gosuslugi.ru

Ha oQuIUAITEHOM UHTepHeT-caiite MO®I[ (B ciyuae
OpraHM3aly IPEIOCTABIECHUS MYHULUNAIBHON YCIyTH B

http://mfc.admsakhalin.ru

u



MHOTO(YHKIIMOHAJIbHOM LEHTpE MPEIOCTaBIICHUS
TrOCYJapCTBEHHBIX M MYHHUIMOAIBHBIX yCayr (maiee -

M®IL))

npu JTuYHOM oOparienud B M®II (B ciydae opraHuzaiiu
HpeIoCTaBICHHS MyHUIIMTIABHOHN yeiayru B MOII)

694490, Caxanuuackas 001,
r. Oxa, yn. Jleauna, a. 37
yi. CoBerckast, 1. 31/1

C ucnonb30BaHUEM CPEACTB TeICHOHHOW CBS3M MO HOMEPY
M®I[ (B ciaywyae  oOpraHu3alud  MPEIOCTABICHHUS
MYHHUIUIATBHON yeryru B ML)

8-800-100-00-57

8 (42437) 2-52-59

Ha wMHQPOPMAIMOHHBIX cTeHaax B MOI[ (B ciyuae
OpraHM3alMy IPEIOCTABICHUS MYHULUNAIBHON YCIyTH B
M®II)

694490, Caxanuackas 00I1.,
r. Oxa,

yi. CoBerckas, 1. 31/1

yi. Jlenuna, a. 37

py MUCBMEHHOM OOpainenuu 1mo moure B M®II (B ciayuae
OpraHu3aluu IPEeNOCTABICHUS] MYHULUIAIBHON YCIYI'H B

MoL)

694490, Caxanmuuackas 001,
r. Oxa,

yi. CoBerckast, 1. 31/1

yin. Jlenuna, n. 37

nyTeM IMyOJIMYHOr0 HH(OPMHUPOBAHUS

lNazera:
«CaxanuHCKU HEPTIHUK»

1.3.3.CBeznenus o Xo/ie MPeIOCTaBIECHUS MyHULIUTIAIbHONW YCITYTH MOKHO TOTYYHTh!

HaumenoBanwme crioco0a monydeHust ”HQOpMaIiu

Anpec

npu TMYHOM obOpaienuu B Komurer

694490, Caxanuackas 00I1.,
r. Oxa,
yi. Jlenuna, 1. 13,xa6. 103

C HCIIOJIb30BAHUEM CPEJCTB TelNeOHHOH CBS3M MO HOMEPY
Komurera

8 (42437) 20733

npu MNMUCbMCHHOM 06paH_IeHI/II/I II0 MMO4YT€ B KOMMHUTCT IIO

VIOPABICHUIO MYHHUITUTIATBHBIM HMMYIIECTBOM  SKOHOMHKE
MYHUIHAIIAIBHOTO o0pa3oBaHUs TOPOACKOMN OKpyT
OXUHCKUI»

694490, Caxanuackas 00I1.,
r. Oxa, yi. Jleauna, a. 13

Mpyd TUCHMEHHOM OOpAaIIeHHUH TO JJICKTPOHHOW IIOYTE B
Komurer

komitet-okha@sakhalin.ru

B PErMOHAJBbHONW TOCYIapCTBEHHOW HH(POPMALMOHHOM
cucremMe "IlopTanm rocyaapcTBEHHBIX M MYHUIUNAIbHBIX
yeayr (pynknumit) CaxanuHckod oOmactu” (B ciaydae
OpraHM3aly IPEIOCTABICHUS MYHULUNAIBHON YCIyTH B
AJICKTPOHHOM BHJIE) Yepe3 JIMUHBIN KaOUHET TPH MOTyICHUH
YCIIYTH B DJICKTPOHHOM BUJIE

https://uslugi.admsakhalin.r

B (emepalibHOM TOCYIapCTBEHHOW  MH(OpPMAIMOHHOMN
cucteMe  'EAMHBIA ~ mOpTal  TOCYJApCTBEHHBIX U

http://www.gosuslugi.ru

u



MYHUIUIATBHBIX yeIyr (GyHknuii)” (B ciydae opraHu3aIim
IPEIOCTABICHUST MYHHUIIMIIAIGHON YCIYTH B 3JCKTPOHHOM
BHJIC) Yepe3 JMYHBIA KaOWMHET NpPH MOJIYYCHHUH YCIyTH B
SJICKTPOHHOM BH/IC

Ha o¢unuankHOM uHTepHeT-caiite MO®L[ (B ciyuae | http://mfc.admsakhalin.ru
4, OpraHu3aluy MPEIOCTABICHUS MYHUIUIAIBHONW YCIYIH B
M®II) yepe3 TUYHBIH KAOUHET

npu juyHOM oOparienud B M®I] (B ciyuae opranumsainuu | 694490, CaxanuHckas 00JI.,
NPeI0CTaBICHUS MYHHIIUTIAIBHOM yeayru B M®I]) r. Oxa,

ya. CoBerckas, a. 31/1

yi. Jlenuna, a. 37

C UCIOJb30BAHUEM CPEICTB TelneOoHHOU cBsi3u mo Homepy | 8-800-100-00-57
M®I] (B cinygae  opranusaiuu  nupenoctasieHus |8 (42437) 2-52-59
MYHHIUTATBHOH ycayru B MOI])

Ha MHPOPMAMOHHBIX CcTeHmax B MOI[ (B ciyuae|694490, CaxanuHckas o0JI.,
OpraHu3alMy MNPEAOCTABICHUS MYyHULMNAIbHOW yciyru B|T. Oxa, yn. CoBerckas, 1.
MOII) 31/1

yi. Jlenuna, a. 37

py MUCbMEHHOM oOpainenuu 1mo moure B M®I] (B ciayuae | 694490, Caxanumnckas 001,
OpraHM3aIliy MPEIOCTaBIeHUs MyHUIIMNAIbHON ycmyru B|r. Oxa, yin. CoBerckas, .
M®II) 31/1

yin. Jlenuna, n. 37

Opyd THCbMEHHOM OOpallleHHUH MO 3JIEKTPOHHOH IOYTE B|OTCYTCTBYET
M®I] (B ciayyae  OpraHu3alii  MPEIOCTABICHHS
MYHHIUNATBHOH ycayru B MOI])

1.3.4.adhopmupoBanue mpoBOAUTCS B (hopme:

- YCTHOTO MH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUS.

1.3.4.1. YcTHOe MHPOPMUPOBAHUE OCYIICCTBISCTCS crieruanuctaMmu Komurera u (uiu)
MOI] ipu oOparnieHun 3asBUTENEH 32 HHPOPMAIMEH JTUYHO WK 0 TenedoHy.

CrenuanucTsl, OCYHIECTBISIONIME YCTHOE HWH(POPMHPOBAHUE, NPUHUMAIOT  BCE
HE0OXOIUMBIE MEPHI JIJISl JaYU TOJTHOTO U OTIEPAaTUBHOTO OTBETA HA MMOCTABIIEHHBIE BOIIPOCHI.

YcrHOoe WMHGOPMHUPOBAHHWE KAXKIOTO 3asBUTENS OCYLIECTBISETCS B TEUEHHE BPEMEHH,
HEO0OXOIMMOTO /I €r0 HHPOPMUPOBAHUS.

1.3.4.2.Tlpu oTtBeTax Ha Tene(OHHBIC 3BOHKU CIICIMATUCTBI MOAPOOHO, B KOPPEKTHOM
dbopme, HHGOPMUPYIOT OOPATUBIIUXCS 3asgBUTENEH MO MHTEPECYOIIUM HX BompocaM. OTBeT
JIOJDKCH HAaYMHATBCSA ¢ MHPOPMAIMM O HAMMEHOBAaHWU OpraHa (COKpAIleHHOTO HaWMCHOBAHUS
oprana) u (uan) M®DL], B xoTophlii OOpaTHiCS 3asBUTENb, (PaMUIMU, UMEHH, OTYECTBE H
JOJIKHOCTH CHEMATIUCTA, MPUHSBIIETO TeIe(OHHBIN 3BOHOK.

[lpu yctHOM oOOpameHuu 3asButens (Mo Tene(oHy) CIEHUATUCTBl JAOT OTBETHI
camocrosTensHo. Eciu cenupanuct, kK KOTopoMy 00paTuiics 3asiBUTEINb, HE MOKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH ObITh HANPABJIECH K JPYroMy CHELHATHCTY WIN
K€ OOpaTUBIIEMYCSl 3asBUTEIIO JOJKEH OBITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY
MOXHO TOJYYHTh HE00X0AUMYI HH(pOpMaIHIO, JTHOO CHEIHATUCT MOXET MPEIIOKHUTh
3asBUTEI0 00PATUTHCS MUCbMEHHO.




1.3.4.3. [lucbMenHoe MHGOPMHUPOBAHUE OCYILIECTBISETCS IMYTEM HAINpPaBIEHUS OTBETOB
MIOYTOBBIM OTIIPABJIICHUEM HJIM TTOCPEACTBOM HH()OPMAIIMOHHO-TEIIEKOMMYHHKAIIMOHHBIX CETeH
00I1ero Mmojp30BaHus (0 JIEKTPOHHOM MmoyTte, 1Mo (akcy) UCXO/s U3 BHIOPAHHOTO 3asSBUTEIIEM
crioco0a HaIpaBIIeHHsI EMy OTBETA.

OTBet Ha oOpalleHue 3asBUTENS MIPEIOCTABISIETCS. B IIPOCTOM, YETKOW U MOHATHOM (opme
C yKazanueM (paMuIiK, HHUIIHAIOB, HoMepa Tenedona cnenuanrcta Komurera u (nam) MOLI.

OTBer HampaBisieTcs B IMUCBMEHHOM BHJIE B 3aBUCHMOCTH OT cmoco0a oOpaiieHus
3asBUTENS 3a WHpOpManuedl wim croco0a IOCTaBKH OTBETA, YKA3aHHOTO B MHUCHbMEHHOM
oOpalieHuy 3assBUTEIIS.

OtBer Ha OOpalieHne, TOCTyNuBIIee B (hOpMe ANEKTPOHHOTO JOKYMEHTA, HAIPaBIISCTCS B
(dopMe 3IEKTPOHHOTO JOKYMEHTA IO aJpecy 3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpalleHHH,
WIN B IHCEMEHHOHN ()OpME IO TOYTOBOMY aJIpecy, yKa3aHHOMY B OOpAIICHUN.

1.3.5.I1opsinoxk, popma 1 MECTO pa3MenieHus HH(GOPMAIIMH 110 BOIIPOCAM MPEI0CTABICHHUS
MYHUIUTTATBHON YCITYTH.

1.3.5.1. Uudpopmanuonnsiii crenn Komurera u (wnm) MOL[ comepkKuT CleAyIONIYIO
nHpopManuo:

- 0 MecTe HaxoXJeHus u rpapuke padotsl Komurera u (nim) M®L], a Takxke o crocodax
MIOJTyYCHUs YKa3aHHOH WH(OpMAIIHH,

- 0 cipaBoYHBIX Teneponax Komurera u (nam) MOL];

- 00 agpece odunuanbHOro caiita anmuuucTpamuu u (nan) M®L] B cetu UnTepHer;

- 00 azgpece anekTpoHHOM o4tk Komutera u (nm) MOII;

- 00 ampecax Iloprama rocymapCTBEHHBIX ¥ MYHHIMNATbHBIX yciayr (dyHKimii)
CaxanmuHckoid oOmactv, EamHOro moprana TOCyZapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(bynkumit);

- O TMOpsAIKEe MONy4eHHs HH(OpMAIMKM MO MPEJOCTaBICHUI0 MYHUIMIAIBLHOW YCIyTH,
CBEJICHUI O XOJ¢ NPEJOCTaBICHUS MYHUIIMIAIBLHOW YCIIYTH, B TOM YHUCIIE C HCIIOJIb30BaHUEM
nopTajia TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX ycuyr (¢pyHkuumit) CaxanuHcKoil obusacty,
EnuHoro moprasia rocy1apCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYyT (QYyHKITHI);

- oOpa3el 3aroTHeHUS 3asIBIICHUS;

- W3BJICUCHUS W3 HOPMATHBHBIX TPABOBBIX aKTOB, COACPIKAIIMX HOPMBI, PErYIHPYIOLIHE
JeSITeBHOCTD I10 MPEIO0CTABICHUIO0 MYHUIUIIAIBHOHN YCIyTH,

- KpaTKO€ U3JI0KECHUE MPOLIEAYP MPEIOCTABICHUS MYHHUIIUITAIBHON YCITyTH,;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEIOCTABICHUS MYHHUIIMITAIBHON YCITyTH.

1.3.5.2.0¢unmansaeiii cailt agmuaucTpanud U (wim) M®L] B cetn HTEpHET COAEPIKUT
CIIEYIONIYIO HH(OPMAIIHIO:

- 0 MecTe HaxoxaeHus u rpaduke padotsl Komurera u (mmn) M®IL], a Takke o crocobax
NOJyYEHHUs YKa3aHHOM HH(pOpMaIHH,;

- 0 cripaBouHBIX Tenedonax Komurera u (i) MOII;

- 00 agpece OPUITMATBHOTO caliTa a/IMUHUCTPAIIVH;

- 00 azgpece anekTpoHHOM mouThl Komutera u (nmm) MOLI;

- 00 azgpecax moOpTala TrOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr (QyHKumit)
CaxanmuHckod oOmacti, EamHOrOo moprana TOCYZapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(pynxumit),;

- O TOpsSIKe TMOoNydeHHsT WHPOPMAIUU TO TPEAOCTABICHUIO TOCYAapCTBEHHOM
(MyHHUIIMDIAILHOM) ~ YCIIyTH, CBEIACHMH O XOA€  TMPEAOCTAaBICHHS  TOCYIapCTBEHHOMN
(MyHUIIMTIAIBHOM) YCIyTH, B TOM YHCJIE€ C HCIOJb30BAaHHEM MOPTaia TOCYIapCTBEHHBIX H
MYHHIUNATBHBIX yenyr (hynkuuit) CaxanuHcko# obnactu, EquHoro nmoprana rocynapCTBEHHBIX
U MYHHIHTAIBHBIX YCIyT (PYHKINI);

- 0Opa3ell 3aroTHeHUS 3asIBIICHUS;

- W3BJICUCHUS W3 HOPMATHBHBIX TPABOBBIX aKTOB, COACPIKAIIMX HOPMBI, PErYIHPYIOLIHE
JeSITeIBHOCTD I10 MPEIO0CTABICHUIO0 MYHUIUITAIBHON YCIIyTH,;

- KpaTKOE U3JI0KECHUE TMPOLIEAYPHI MPEIOCTABICHUS MyHUITUTIAILHON YCIIYTH,



- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX IS MTPEIOCTABICHUSI MyHHUIIUITATTEHOW YCITYTH.

1.3.5.3.Exunslii mopTai rocy1apcTBEHHBIX ¥ MYHHIIMITIAIBHBIX YCIYT (GYHKIIHI) ¥ TOpTa
TrOCYJapCTBEHHBIX W MYHUIUNAIBHBIX yciuyr (pyHkuuii) CaxalnuHCKOW 00JacTH cojepKar
CIIeYIONLYI0 HH(OpMAIHIO:

- 0 MecTe HaxokJeHus u rpapuke padotsl Komurera, a Takxke 0 crocodax MoIydyeHHs
yKa3aHHOH MHOpMAIINH,

- 0 cripaBO4HBIX Tenedonax Komwurera;

- 00 aapece odurmansHoro caita Komurera B cetn IHTEpHET U aapece ero 3JIeKTPOHHOU
MOYTHI;

- 00 agpece EnuHoro nmoprasia rocyIapCTBEHHBIX M MYHHIMIATBHBIX YCIyT (QyHKIH#);

- O TOpAIKe TMOoJydyeHHs HMHPOPMALUMU MO TPEAOCTABICHUIO TOCYAAPCTBEHHOM
(MyHUIIMTIAIBHOM) YCITYTH, CBEACHUI O X0/I¢ UCTIOIHEHHUS MYHUIIUTIATBHOMN YCIYTH, B TOM YHCIIe
C HMCIOJIb30BaHKeM EJMHOro moprajia TOCYAapCTBEHHBIX ¥ MYHUIIMIAIBHBIX YCIYT (yHKINK),
U3BJICUCHHUS] W3 HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIUPYIONIMX  TPEAOCTaBICHHE
MYHHIIUITAIEHOW YCITYTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTU
2.1. HaumeHOBaHHE MYHUIIMIIATBHON YCITyTH

HaumenoBanne myHununanpHoi yciyru: «lIpemoctaBienue wHpopManmu 06 00bEKTax
HEJIBIDKUMOTO ~ MMYINECTBA, HAXOMAIIMXCS B  MYHHIUNAJIBHOM  COOCTBEHHOCTH |
NpeIHa3HAYCHHBIX JJIS CIA4d B apeHLy»

2.2.HanMeHoBaHHE OpraHa MECTHOTO CaMOYIPABIICHHS
CaxanuHCKOM 00J1acTH, HEMTOCPEICTBEHHO MPEA0CTABIISIOIETO

MYHHUIUIIAIBHYIO YCIYTY

[IpenocraBiieHe MyHULIUMAIBHON YCIYTU OCYIIECTBIAECTCS KOMUTETOM IO YIPABICHUIO
MYHUIIMNIAJIGHBIM UMYIECTBOM U 3KOHOMHKE MYHULIMIIATHHOIO 00pa30oBaHMs FOPOJICKON OKpYT
«OXUHCKHUN».

Komurer u (nau) M®I] He BnpaBe TpeOOBATh OT 3assBUTENS OCYIIECTBICHUS ICHCTBUI, B
TOM YHCJIE COTJIACOBAHUHM, HEOOXOAMMBIX JIJISl TTONyUEHUs] MYHHUIUITAILHOW YCIYTH U CBS3aHHBIX
c oOpaiieHMeM B HHbIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJICHUS U
OpraHu3aIiy, 3a UCKIIOYECHUEM MOJIYYeHHS! YCIYT, BKIIOUEHHBIX B MEPEYEHb YCIYT, KOTOpPbIE
ABIIAIOTCS HEOOXONMMBIMM U 00SI3aTENIbHBIMH ISl MPEJOCTaBICHUS MYyHUIMIAIBHBIX YCIYT,
yTBepkACHHBIN pemeHneM CoOpaHHs MYHUIMIAIBHOTO O0pa30BaHUs TOPOJACKOW OKpYT
«OXHUHCKUN».

2.3.Pe3ynbTar npenocTaBieHus MyHUIMITATBHON yCIIyTH

Pe3ynpraTom npenocTaBneHns MyHHIUIAIBHON YCITYTH SIBISETCS

- IpefocTaBieHrne HHpopManuu 00 00BEKTax HEABMXKUMOTO UMYIIECTBA, HAXOMSIINXCS B
MYHHIATATBHON COOCTBEHHOCTH M ITPEAHA3HAUYCHHBIX JUIS C/Ia4d B apeHy;

- OTKa3 B IMpenocTaBiIeHUU HHPopMauuu 00 OOBEKTaxX HEIBMKMUMOIO HMYIIECTBA,
HaXOJISIIINXCS B MyHHUIINNIATBHON COOCTBEHHOCTH M IIPEAHA3HAUYCHHBIX JUIS C/Ia4d B apEHY.

2.4.Cpok mpe1ocTaBiIeHUS
MYHUIIUTIATBHON YCIYTH C Y4€TOM HEOOXOAUMOCTH O0paIeHUs
B YUPEKACHHsI, IOABEJOMCTBEHHBIE OPTaHy, OKa3bIBAIOIIEMY
MYHUIIUTIATBHYIO YCIYTY, Y4aCTBYIOIINE
B TIPEIOCTABICHUN MYHUIIUIIAJIBHON yCIIyTH,



CpOKH BbIZIauHl (HAIPABJICHHUS) TOKYMEHTOB, SIBIISFOLIIXCS
pe3yabTaTOM MPEIOCTABICHUS
MYHULIMTNIAJIBHOW YCIYTH

MynununansHas yciayra ocymiectsisiercs B TeueHne 30 1HeH ¢ MOMEHTa perucTpanuu
oOpamieHust 3assBUTENS (II0Jy4eHHsT JOKYMEHTOB, COTJIACHO TEPEYHI0, YKa3aHHOMY B IyHKTe 2.6
HACTOSAIIET0 aIMHUHUCTPATUBHOTO periiaMenTa), mocrynusiiero B Komurer u (nm) MOLI.

2.5.11paBoBbIe OCHOBAHUS AJIS IPEIOCTABICHUS
MYHUITUTIATEHON YCIIYTH, TIPEAYCMaTPUBAIOIINE TIEPCUCHb
HOPMAaTHUBHBIX IIPABOBLIX AKTOB, HEIIOCPEACTBEHHO PErYIUPYIOIINUX
NPEJ0CTaBIICHUE MYHUIIUTIAIIBHOW YCIYTH,
C YKa3aHUCM UX PCKBHU3UTOB U HCTOUYHHUKOB
0(UITNATBEHOTO OITYOJIMKOBAHUS

[IpenocraBnenne MYHULUMAIBHOW YCIYTHM OCYHIECTBISETCS B COOTBETCTBUU  CO
CJIETYIOIUMUA HOPMAaTUBHBIMH MMPABOBBIMU aKTaMHU:

- I'paxxmanckum koaekcoM Poccuiickoit @eneparnuu ot 26.01.1996\e 14-D3 («Cobpanue
3akoHoAarenscTBa PO», 29.01.1996N\e 5, ct. 410, Poccuiickas razera», Ne 23, 06.02.1996Ne
24, 07.02.1996\e 25, 08.02.1996\0 27, 10.02.1996);

- ®enepanbabiM 3ak0HOM 0T 06.10.2003Ve 13103 «OO6 0o0muKX NpUHIMIIAX OPraHU3aUN
MECTHOTO camoympasienus B Poccuiickoit @enepanuun» («CobpaHne 3aKkOHOAATENbCTBA PD»,
06.10.2003,Ne 40, cr. 3822, &lapnamentckas rasera», Ne 186, 08.10.2003, Roccuiickas
razera», Ne 202, 08.10.2003);

- MenepanpubiM 3aKoHOM OT 27.07.2010Ne 21003 «OO6 opraHu3anMu MperoCTaBICHUS
TOCYIapCTBEHHBIX WM  MYHHIUNAIbHBIX  yciayr»  ([lepBoHayanbHBI  TEKCT JTOKYMEHTa
onybOnukoBaH B wu3gaHuax «Poccmiickas razera», Ne 168, 30.07.2010, Gobpanue
3akoHOaTeabcTBa PO», 02.08.2010Ne 31, ct. 4179);

- O®enepanpbiM 3akoHOM 0T 09.02.2009 Ne 8-DP3 « 06 obecrneyeHuH JOCTyma K
uHbOpMallMld O JEATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB U  OPraHOB  MECTHOIO
camoymnpasieHusi»  ([lepBoHaualbHBI  TEKCT JOKYMEHTa ONYyOJIMKOBAaH B  M3JaHUSIX
«[lapmamentckas razera», Ne 8, 13-19.02.2009, Roccuiickas raszera», Ne 25, 13.02.2009,
«Cobpanue 3akoHonatenscTea PO», 16.02.2009Ne 7, ct. 776);

- ®enepanpabiM 3aKk0HOM 0T 26.07.2006\e 135-D3 "O 3ammTe KOHKYPESHITUH

- YCTaBOM MYHUIMMIAIBLHOTO 00pa30BaHUsS TOPOJICKON OKpYr «OxuHCKuii» CaxamuHCKON
obmactu (mpuHsT pemenuem OxunHckoro paiionnoro Coopanus ot 06.05.2005Ve 2.51-1);

- Pemmiennem CoOpaHust MyHUITMTIATBHOTO 00pa30BaHusl TOPOICKON OKpYr «OXUHCKHIA» OT
27.11.2008Ne 3.42-5 €©) MyHUITUTIATLHON COOCTBEHHOCTH,

- Pemmennem CoOpaHust MyHUITMTIATBHOTO 00pa30BaHus TOPOICKON OKpYTr «OXUHCKHIA» OT
25.06.2015Ne 5.21-1 © TlonoxxeHnu 00 apeH]ie UMYIIECTBA, HaXOSIIErocss B COOCTBEHHOCTH
MYHUIIUTATBHOTO 00pa30BaHMsI TOPOACKON OKpYr «OXHHCKUN».

2.6.HcuepripiBaromuii mepeyeHb JOKYMEHTOB,
HEOOXOIMMBIX B COOTBETCTBUH C 3aKOHOIATEIbHBIMH
WA UHBIMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH JUIs IPEOCTaBICHUS
MYHHIUTATBHON YCIYTH C pa3/ielieHHeM
Ha JIOKyMEHTHI 1 HH(POPMALINIO, KOTOPbIE 3asBUTENb JOKEH
IPEACTaBUTh CAMOCTOSATENLHO, U IOKYMEHTBI, KOTOPBIE 3asSBUTEIb
BIIPaBE MPEACTABUTH 110 COOCTBEHHOW MHHUIIMATHBE,
TaK KaK OHM MOJJICKAT MPEACTABICHHUIO B paMKax
MEKBEJIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMO/ICHCTBUSA



2.6.1. JInst moaydeHuss MYyHMIIMIAIBHOW YCIYTH 3asBUTENb (IPEIACTABUTEIb 3asiBUTEIIS)
npenocrapiser B Komurer unu MO®I] 3asBnenue mo dopme cornacHo [Ipumokenuio Ne 2 k
QIMHUHUCTPATHBHOMY PETJIAMEHTY.

B 3asBnenun yka3plBaroTcs:

- HaWMEHOBAaHUE OpraHa MECTHOTO CaMOyIMpaBlIeHUS JMOO Qamuius, UM, OTYECTBO
JOJIKHOCTHOTO JIUIIA,

- CBEJICHUS O 3asIBUTEIIC, B TOM YHCIIE!

dbamunus, UM, OTYECTBO (DU3MYECKOTO JIMIA, MOYTOBBIA aJpec, MO0 KOTOPOMY IOJIKEH
OBITH HAIPABIICH OTBET, HJIM HAMNMEHOBAaHUE IOPUINYECKOTO JIUIA, a[peCc MECTa HaXOKICHUS,

- CBEICHUS O JOKYMEHTaX, YHOJHOMOYHMBAIONIMX MPEACTaBUTENS (PU3UUYECKOTO JIMLA WU
IOPUIMYECKOTO JINIIA TI0JIaBaTh OT UX UMEHU 3asBIICHUE,

- U3JI0’)KEHUE CYTH OOpaIlleHHS,

- MOANHCH 3asABUTENS - (U3UYECKOTO JIMIA JIMOO PYKOBOAMTENS IOPUAMYECKOTO JIHIIA,
MHOTO YIOJHOMOYEHHOTO JINIIA;

- 1aTa oOpaIIeHHUs.

B cnywyae mnonmaum 3asiBieHHS TpPEICTaBUTENIEM 3asBUTENS TMPEAOCTABISIETC KOMUS
JOKYMCHTa, YIOCTOBEpSIONIEro MpaBa (MOJIHOMOYHMsS) MPEACTaBUTENS (U3NYCCKOTO KM
IOPUAMYECKOTO JIULIA.

3asiBUTEIb BIIPaBe MPEJOCTABUTH JOMOJHUTEIBHBIE TOKYMEHTHI IO CBOEMY YCMOTPEHHIO.

2.6.2. 3agBreHne W JOKYMEHTHI, NMPEAYCMOTPEHHBIE HACTOSIIUM aIMUHUCTPATUBHBIM
peraaMeHToM, TOJJAI0TCsl Ha OyMakHOM HOCHUTENE UM B JOPME SIEKTPOHHBIX JOKYMEHTOB.

DNEeKTPOHHBbIE JOKYMEHTHI JOJIKHBI COOTBETCTBOBATH TPEOOBAHMSIM, YCTAHOBJICHHBIM B
nyHkTe 2.14aTMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3.3asBreHNE U IPUIIOKEHHBIE K HEMY TOKYMEHTBI HE JJOJKHBI COJIEP)KaTh MOAUYNCTOK,
MPUITHCOK, 3aYePKHYTHIX CJIIOB M MHBIX HEOTOBOPEHHBIX HCIIPABJICHUN, TEKCTHI B HUX JIOJDKHBI
OBITH HaMMKMCAaHBI Pa300PUNBO, O€3 COKPAIIICHH.

Komuu 1okyMeHTOB, puiaraeMbie K 3asiBICHUIO U HAMPaBICHHBIC 3aSBUTEIEM IO MOYTE,
JOJIKHBI OBITH YJIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATENILCTBOM MOpPsAKE MO0 B TeueHue 3
JTHEH OpUTHHABI JAHHBIX JJOKYMEHTOB MOJIekKAT MpeAbsBieHn0 B KoMurerT.

2.6.4. HenpencraBieHne 3asBUTENIEM JTOKYMEHTOB, KOTOPBIE OH BIIpaBe IPEICTABUTH I10
COOCTBEHHOW MHUIIMATUBE, HE SBIISIETCS OCHOBAHHUEM JIJIsl OTKA3a B MPEIOCTABICHUH YCIYTH.

3amnperiaercs TpeGOBaTh OT 3asBUTES:

- TpEeACTaBICHUS JOKYMEHTOB U HWH(OpManUM WM OCYIIECTBICHHS JICHCTBUH,
MPEJICTABICHUE WJIM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, pPETYJIUPYIOIIUMHA OTHOIICHUS, BO3HHUKAIONIME B CBS3M C MPEIOCTABICHUEM
MYHUILIMITAILHOM YCITYTH;

- IPE/ICTABJICHUS IOKYMEHTOB U HH(POPMAITUH, KOTOPHIE B COOTBETCTBHH C HOPMATHBHBIMH
npaBoBbIMM  akTamMu  Poccuiickoii  ®denepanyu, HOPMATUBHBIMHA IPAaBOBBIMM  aKTaMH
CaxanuHCKOW 00JacTH ¥ MYHHIIMMAILHBIMEA MPABOBBIMU aKTaMH HAXOJSATCS B PACIOPSKEHUU
OpraHOB  MECTHOTO  CaMOYIPABJIEHUS, MPEJOCTABISAIONMX  MYHHUIMNAIBHYIO  YCIYTY,
rOCYJapCTBEHHBIX OPraHOB M (HMJIH) MMOJABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM M OpraHam
MECTHOT'O CaMOYMpaBJI€HUSI OpPTaHU3alUi, YYacTBYIOIIUX B MPEIOCTABICHUU MYHHUIMIAIbHBIX
YCIIYT, 32 MCKJIIOYEHHUEM JOKYMEHTOB, yKa3aHHBIX B 4acTH 6 crathu 7 demepanbHOro 3aKoHa
or 27.07.2010 Ne 210DP3 «O06 opraHu3amuu NPEIOCTABICHUS TOCYIAapCTBEHHBIX U
MYHHIIUITATBHBIX YCITYT».

2.7.VcuepnpiBaromuii mepeyeHb OCHOBAHHH I OTKa3a
B IIpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTABICHHUS
MYHHUIUIIAIBHON YCIyTU

OcHoBaHusl IJIsi OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIMMBIX JJisi TPEIOCTABICHUS
MYHUILIUTIAJILHOM YCITYTU OTCYTCTBYIOT.



2.8.HcuepnbiBaromuii mepeyeHb OCHOBAHHH I OTKa3a
B IIPEIOCTABICHUN MYHULIUIIAIBHON yCITyTH

OcHoBaHMEM I 0TKa3a B MPEIOCTABICHUU MYHULIUIIAIbHON YCIYTH SIBISIFOTCS:

- TEKCT 3asIBJICHUS HE NIOJAAETCS IPOUYTEHHUIO,

- co/iep KaHME 3asIBIICHUS HE TI03BOJISIET YCTAaHOBUTD 3alpalliBacMyto HH(POpMaIInIo;

- B 3asBJICHUM HE yKa3aHbl (aMMIUS 3asBUTEINSA, TIOYTOBBIA ajpec, aapec 3JIEKTPOHHOM
MOYTHI JJI HampaBieHUs OTBETa Ha 3asBJeHHE, OO0 HOMep TenedoHa, 0 KOTOPOMY MOXKHO
CBS3aThCsl C 3aBUTEIIEM,

- 3ampaimrBaeMas HHGOpMalHs He OTHOCUTCA K HMOpMaIuu 00 00bEKTax HEIBHKHUMOTO
UMYIIECTBA, HAXOJAIINXCS B MYHHIIMIIATBHON COOCTBEHHOCTH M MpeIHA3HAYEHHBIX /IS CJIaud B
apeHmy;

- 3anpamuBaeMas HHPOpMalus OTHOCUTCS K MH()OpMAIIK OTPaHUYSHHOTO JIOCTYIIA,

- OT 3asIBUTEJISI MOCTYIUJIO 3asBJIEHUE O MPEKPAILIEHUU PaCCMOTPEHUS O0paleHMS;

- B 3asBJICHUU CTABUTCS BOIIPOC O MPABOBOM OLIEHKE AKTOB, MPUHATHIX MYHUIUIAIbHBIM
oOpa3oBaHHeM, MPOBEJICHUN aHAJIW3a JESATEILHOCTH OPraHOB MECTHOTO CaMOYMPAaBICHUS WU
IPOBEICHUN MHOW aHAIUTHUYECKOH PabOThI, HEMOCPEICTBEHHO HE CBA3aHHOM C 3alIUTON IpaB
HAIPaBUBILIETO 3aMpOoC 3asiBUTEINS HH(DOpMaLIUEeH;

- B 3aABJICHHM COJEpPXKATcs HELEH3YpHbIe JHOO OCKOPOUTENIbHBIE BBIPAKEHHS, YTPO3bI
YKU3HH, 3J0POBBIO U UIMYIIIECTBY MYHULIUIIAJIBHOTO CIIYKAIIET0, a TAK)KE YIEHOB €r0 CEMbH.

2.9.Pa3mep miaThl, B3BUMAEeMOU C 3asBUTEIIS
MIPU IPEIOCTABICHUN MYHUIIUTIATBLHOM YCIyTH,

1 CIIOCOOBI €€ B3UMAaHHMS B CITy4asiX, MPeyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMUA B COOTBETCTBUU
C HUMHU WHBIMU HOPMATUBHBIMH NPABOBBIMU aKTaMH
Poccuiickoit denepaiuu, HOpMaTUBHBIMU ITPABOBBIMHU aKTaMU
cyowsekToB Poccuiickoit deneparun

[IpenocraBienrne MyHULIUIIATBLHON YCIYTH OCYIIECTBISETCS OECIUIaTHO.

2.10.MakcuManbHBIN CPOK OXKUJAHUS B OUepeIn
MIPH MOaue 3ampoca O MPeI0CTaBICHUN
MYHHIIMITAJILHOW YCITYTH U TIPU TIOJTyYEHUH Pe3yiibTaTa
HpeI[OCTaB.HeHI/IH TaKnuXx ycnyr

MakcuManbHBI CPOK OXHIAHUS B OYepeAW NpU IMOAaue 3ampoca O MPEeIOCTaBICHUU
YCAYTH W TPH TIONYYCHUH pe3yibTaTa TaKOW YCIYTM B OpTaHU3allUI0, y4YacTBYIONIYIO B
MPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH HE JOJKEH MPEBBIMIATh 15 MUHYT.

Cpok OXHIaHHS B OYEpEAM JUIS TONYYEHHS] KOHCYJIbTAIlMM HE JOJDKEH NpeBblmarh 15
MUHYT; CPOK OXHJIAHUS B OUYEPEAM B clydae IpHUeMa Mo MpeABaApUTEIHHON 3aliCH HE JOJKEH
npeBbimarh 10 MUHYT.

[Ipu momave 3asBICHHUS C COMYTCTBYIOUIMMH JOKYMEHTaMH TOCPEICTBOM IOYTHI WIU B
3JICKTPOHHOM BHJe 4epe3 'JIlnunblii kaOuner" uepe3 EnuHBIA moOpTanm TocyaapCTBEHHBIX H
MYHUIUTATBHBIX YCIyT ((QYHKIMN) WM Yepe3 MOpTajl rOCYAapCTBEHHBIX M MYHHUIIMITAIbHBIX
yeayr (bynkuit) CaxaauHCKOH 001acTH HEOOXOIUMOCTh OXKHIAHHS B OUEPEIN UCKIFOIACTCS.

2.11.Cpok perucTpaiiiu 3ampoca 3asBUTEIS
0 NPEAOCTABICHUN MYHUIIUIIAIBHOU YCIIYT'H

Perucrpanuss 3ampoca  3adBUTENI O IMPEJOCTABICHUM MYHULUIIAIBHOM  YCIYTH
OCYIIECTBIIAETCS B ICHD MOCTYyIICHHS 3arpoca B Komuter u (nam) ML,



Cpoxk perucrtpainuu 3ampoca 3asgBUTENsI O MPEAOCTABICHUH MYHULUINAIBLHON YCIYrd HE
JIOJDKEH TIPEBBINIAaTh 15 MUHYT.

[Ipu HanpaBneHUH 3asBICHUSA I10 1OYTE, uyepe3 «JIndynbIil kabuneT» yepe3 Enunbliii mopran
rOCY/IapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyT (YHKIMI) WK Yepe3 MopTal rOCYAapCTBEHHBIX U
MYHUIUTATBHBIX yeayr (pyHkiui) CaxaauHCKOW 00JacTH PErUCTpalys OCYIICCTBISICTCS B
JeHb TOCTYIUICHHs 3asiBJICHHsS, a B clydyae IMOCTYIUICHHUs 3asBleHus mocie 16 dacos, B
BBIXOJHOU WJIM HEPaOOUnii Ipa3IHUYHBIN JCHD - CIICAYIOIINN 32 HUM paOOunii ICHb.

2.12.TpebGoBaHus K MOMEIIECHHUIM, B KOTOPBIX MPEIOCTABISAIOTCS
MYHUITUTIAJILHBIE YCIYTH, K 3aTy OKHIaHHS,
MeCTaM JIsl 3aTIOJTHEHUS 3aIIPOCOB O MPEI0CTABICHUN
MYHHITUTIATLHOMN YCIyTH,
WH(OPMAIIMOHHBIM CTEHJIaM C 00pa3IlaMy WX 3aTIOJTHEHUS
Y TIEPEYHEM IOKYMEHTOB, HEOOXOAMMBIX TSI PEOCTABICHHS
KaX/10i MyHULIUTIAJIBHOW YCIIYTH, B TOM YHUCIIE K 00ECTIEYCHUIO
JOCTYITHOCTH JJISI HHBAIMJIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUH
C 3aKoHOAaTenbCcTBOM Poccuiickon Penepaunu 0 COUUAIBHOM 3alUTE HHBAJIUI0B

TpeboBaHus K MOMEIICHUSIM MIPEIOCTABICHUS MyHHUIIUITAILHOW YCITYTH.

1) TpeboBaHus K MeCcTaM MMPHEMa 3asBUTEIICH:

ciIy’)keOHbIe KaOMHETHI CICIHATUCTOB, YYaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUTIATBHON
yCIyTd, B KOTOPBIX OCYILECTBISETCS MpUEM 3asBUTENCH, IOKHBI OBITh 000pYIOBaHBI
BBIBECKAMHU C yKa3aHWEM HoMepa KaOwHeTa W (aMUJIMHM, MMEHH, OTYECTBA M JIOJDKHOCTHU
CIEIMANINCTA, BEYILEro MPHEM;

MecTa JUis TpueMa 3asBUTENCH OOOpYNYIOTCS CTYIbSIMH M CTOJAMH, OCHAIIAIOTCS
KAHLEISIPCKUMHU  MPHUHAJISKHOCTSIMH Ui OOECreueHUss BO3MOXKHOCTH  O(OpMIICHUs
JIOKYMEHTOB.

2) TpeboBaHMS K MECTaM JIJISI OKHTAHHS

MecTa Ui OXHIAHHS B Ouepelu OOOPYIAYIOTCA CTydbsMH ¥ (MJIHM) KpeCeIbHBIMU
CEKLIUSAMU;

MecTa i1 OXUJAHWS HAXOMATCS B XOJUIE WJIM WHOM CIEHUATBHO MPUCTIOCOOICHHOM
MOMEIIEHUH,

B 3JaHHUH, TJI€ OpraHu3yeTcsl TpUeM 3asBUTENCH, MPeIyCMaTpUBAIOTCS MecTa
0OIIIECTBEHHOTO MOJIb30BaHUsI (TyaJeThl), MECTa JIJIsl XPAHCHUS BEPXHEH O IbI;

3laHue, B KOTOPOM OpraHU3yeTCs TMpUEM 3asBHUTENCH, 000pyIayeTcs CpencTBaMu
MOKapOTYIIEHUS U OMOBEIIECHNS O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYaIUH.

3) TpeboBanus kK MecTaM sl ”HPOPMUPOBAHUS 3aSIBUTEIICH

obopyayroTes BHU3yaJIBHOM, TEKCTOBOM nHpopmaIue, pasMernaeMon Ha
UH(POPMALIMOHHOM CTEHJIE,

000pYAYIOTCS CTYJIBSIMU U CTOJIAMU 11 BO3MOKHOCTH O(hOpMIIEHUS TOKYMEHTOB;

MH()OPMAIIMOHHBIA CTEHJI, CTOJBI PA3MENIAIOTCS B MECTaX, 00eCIeYnBAIONINX CBOOOHBIN
JOCTYM K HUM.

4) TpeboBanusi kK 00€CNEUCHUIO TOCTYITHOCTH JUIsl WHBAJIUIOB TIOMEIICHH, MECT
JUISL OKUJaHUST U MH(QOPMHUPOBAHUS 3asiBUTENICH NMPEAOCTaBICHHUS] MYHMIIMIIAIBLHOW YCIYrH B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi @Penepauuu O COLMAIBHOW  3allUTe
MHBAJIN/IOB.

[Tomemmenusi, mpeaHa3HAUYCHHBIC TSI MIPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH, TOJKHBI
YIOBIIETBOPATh TpeOoBaHUSIM 00 oOecrieueHWHu OECTpPeNITCTBEHHOTO OCTYyINa HHBAJIUIOB K
00BEKTaM COLMAIBHOMN, MHKEHEPHOH U TPAHCTIOPTHON MHPPACTPYKTYP U K HMPEAOCTABISEMBIM B
HUX yCJIyraM B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit ®denepannii 0 COLMAIBHON
3aIIUTe NTHBAIHUIOB.

B 3nanuu, B KOTOpOM MpeAocTaBisieTcss MyHUIUNAIbHAS YCIyTa, TOJKHBI OBITh CO3/1aHbI



YCJ'IOBI/IH JUIA Hpoxona HUHBAJIMJ0OB U MaJ'IOMOGI/I.HBHBIX rpyHH HaCCJICHUsI, B TOM YHUCIIC
BO3MOXKHOCTh O€CITPEISITCTBEHHOTO BXO/Ia M BBIXO/a U3 IIOMEIICHHUH.

HNuBanuaam B 1ensax oOecreueHus: TOCTYIMHOCTH MYHUIIUIATBHOW YCIYTH JTOJDKHA OBITh
OKa3aHa IOMOINb B MPEOJIOJICHUN PA3JIMYHBIX 0apbepoB, MEIIAIONUX B TOJYyYECHUH HMHU
MYHHUIIMIIAIBHOM yCIyrd HapaBHE C APYTMMHU JIMIaMd. BXoj B 34aHUE JOMKEH OBITh
obOopymoBaH maHaycoM. IloMemeHus, B KOTOPhIX MPEIOCTABISACTCS MYHHUIIUIAIBHAS YCIIyTa,
JOJIDKHBI HUMCTH pacmnpeHHHe HpOXO,Z[BI, ITIO3BOJISIOIIINEC OGGCHG‘-II/ITB 6CCHpeHHTCTB€HHBII>'I
JOCTYIl WHBAJIHMJIOB, BKIIOYas HWHBAIHUJOB, HUCIOJB3YIONIMX KpPeCclIa-KOJMACKH. [ TyXOHEMBIM,
MHBAJIUIAM I10 3PEHUI0 U IPYTUM JIMILIaM C OrpaHUYEHHBIMU (PU3UYECKUMHU BO3MOKHOCTSIMU TIPU
HEOOXOIUMOCTH OKA3bIBACTCSI IIOMOIIb 110 MTEPEIBIKEHUIO B TIOMEIICHUSX .

B oeisax 6CCHpeHHTCTBeHHOI‘O I[OCTyr[a HWHBAJINI0B U MaJ'IOMO6I/IJ'IBHBIX prHH HACCJICHUA K
uH(pOpPMalMM O MYHHUIHMIAIBHOW YCIyTe, pa3MelieHHe HOCUTeNed HWH(DOpPMAIMH O TOPSIKe
HpeI[OCTaB.HeHI/IH YCHYTI/I HpOI/IBBOI[I/ITCSI C yquOM OI‘paHI/I‘IeHI/Iﬁ UX KU3HCACATCIIbHOCTHU.

WMuBanumaMm oOecrieuynBaeTcss JOMYCK K OOBEKTaM, B KOTOPBIX TPEAOCTaBISACTCS
MYHUIIUTNATbHAS yCIyra, COOaKU-IIPOBOHMKA NIPU HAJTMYUHU TOKYMEHTA, MOATBEPKIAIOIIETO ee
crienuagbHOe OOyUCHHE.

2.13.Tloka3arenu JOCTYHOCTH U Ka4eCcTBa
MYHULIUIIAIBHBIX YCIIYT

[TokazaTenu NOCTYMHOCTH U Ka4eCTBAa MYHUIIUTIAIBHBIX YCIIYT:

1) nocTynmHOCTh UHPOPMAIIMK O MOPSAKE W CTaHAapTe MPEIOCTABICHHUS MYHHUIMIATbHON
ycrnyrd, 00 oOpasmax odopMiIeHHS JOKYMEHTOB, HEOOXOAMMBIX JJisi MPEIOCTABICHUS
MYHUILIMNIAJBHOW YCIYTH, pa3MElIEHHBIX Ha HWH(OPMALMOHHBIX CTEHJaX, Ha OQUIUATHHOM
uHpopmanmoHHoM caiite Anmunuctparmu, MOILl, na Iloprane rocygapCcTBEHHBIX U
MYHUIUOATBHBIX — yenyr  (bynkmnmit) CaxanuHckod — obmactd, ©Ha EamHom  mopranie
rOCYJapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT ((DYHKIIHIA);

2) 1OCTYIHOCTh MH()OPMHUPOBaHUSI 3asiBUTEICH B (popMe MHAMBUIYATBHOTO (YCTHOTO HIIH
MUCHbMEHHOT0) MH()OPMUPOBAHUS; MyOIMYHOrO (YCTHOTO HJIM MUChMEHHOT0) WH(GOPMHUPOBAHHUS
0 MOPpsIJIKe, CTaHAapTe, CPOKAX MPETOCTABICHUS MYHULIUTIATBHON YCIYTH,;

3) cobT0IcHNE CPOKOB UCTIOJTHECHHUS aIMUHUCTPATUBHBIX MPOLICAYD;

4) cobmonenue rpaduka pabOThI ¢ 3aIBUTEISIMHU IO MPEIOCTABICHUIO MYHHUIUITATLHON
YCIIYTH,

5) KOJIMYECTBO B3aUMOJACHCTBHH  3asBUTENS C  JODKHOCTHBIMH  JIMI[AMH  TIPH
MPEIOCTABICHUH MYHULIUIIAIbHON YCIYTU U UX TPOJOJIKUTEIHHOCTD;

6) BO3MOXHOCTh TOJIydeHHs HH(DOpMAIMKU O XOIe MPEJOCTABICHUS MYHUIUIAIBHON
yCIyTd, B TOM 4HCIE C HCIOJb30BaHHEM WH(OPMAIMOHHO-TEIEKOMMYHHKAITMOHHBIX
TEXHOJIOTH.

2.14.Vubie TpeOOBaHMs, B TOM YUCIIE€ YUUTHIBAIOIINE BO3MOXHOCTh
U 0COOCHHOCTH MPEAOCTABICHUS MyHUIIUIATBHBIX yCIYT
B MHOTO(YHKIIMOHATHHBIX IIEHTPaX
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT

2.14.1.3asgBuTENI0 MPEAOCTABISICTCS JOCTYN K CBEICHUSIM O MYHUIIUITAILHON YCIyTe U
BO3MOXXHOCTh TOJaTh HEOOXOAMMBIE Ul MPEIOCTABICHUS YCIYTH JTOKYMEHTHI B 3JIEKTPOHHOM
Bujie Ha EquHoM m PermoHambHOM mnopTanax TOCYJApCTBEHHBIX M MYHUIUIAIBHBIX YCIYT
(bynkmwmit) (http://www.gosuslugi.ru, http://uslugi.admsakkhal) npu ycnoBuu HamMuus
TEXHHUYECKOM  BO3MOXXHOCTH, YHUBEPCAIBHOM  AJIEKTPOHHOW  KapThl, YCUJIEHHOU
KBAJM(HUIUPOBAHHONW 3JIEKTPOHHOW TOANUCH, a TAKKe IMPEIOCTABICHUS MYHULUIAIBHON
YCIIYTH B 3JIEKTPOHHOM BHJIE.

IIpu mopgavye NOKYMEHTOB B DJIEKTPOHHOM BHJe depe3 Enunblii u PernonanbHeli nopran
rOCYIapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr (QyHKIMIA) 3asBUTEIIO Yepe3 «/IM4HbIi KaOMHET»



MPEIOCTABIISIETCS. MHPOPMAIUS O XOJIe PACCMOTPEHUS 3asBICHUS.

2.14.2. TlomydyeHue MYyHHUIIUTIAIBHON YCAyrd B MHOTOQYHKIIMOHAIHLHOM IIEHTpPE
OCYIIECTBIISIETCS. B COOTBETCTBUU C COTJIAIICHHEM, 3aKJIIOUEHHBIM MEXAY YIOJHOMOUYEHHBIM
MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM TPEJOCTaBICHUS TOCYJapCTBEHHBIX W MYHHUIIMIAIbHBIX
yenyr B CaxanuHckoil obrmactn 1 KoMUTETOM ¢ MOMEHTa BCTYIUICHHS B CHIYy YKa3aHHOTO
COTJIAIllIEHUS O B3aUMOJICHCTBUH.

IIpn ywyactum MOIL] B npepocraBieHud MyHULHNAIbHOM ycayru MOLL ocymecTsiser
CIeyIoIINe aJMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mprieM ¥ pPacCMOTPEHHUE 3alpPOCOB 3asBUTENICH O NPEIOCTABICHHUM MYHUIIMIIAILHOU
yCIyTHy,

2) unbopMHUpOBaHUE 3asBUTENICH O MOPSAKE MPEIOCTABICHUS MYHHIUIAIBHOW YCIyTH B
M®II, o xo/€e BBIMOJHEHUS 3alIPOCOB O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH, a TaKXe 10
MHBIM BOIIPOCaM, CBA3aHHBIM C MPEJOCTaBICHUEM MYHUIUIIAILHON YCIYyTH;

3) Bblmauy 3asBUTEISIM JOKYMEHTOB OpraHa, MpEJI0CTaBISAIONIET0 MYHHUIUITATIbHYIO
YCIIYTY, IO pe3yJIbTaTaM MPEJOCTABICHUS MyHUIIUNIATBHON YCIyTH.

2.14.3. MO®I] yuacTtByeT B TMPEAOCTABICHHUH MYHUIIMMNAIBHOW YCIYTH B TIOPSJIKE,
OPEIyCMOTPEHHOM  pa3fesioM 3 HACTOSIMIEro AJMUHUCTPATUBHOTO  periiaMeHTa s
OCYIIIECTBIICHUS! COOTBETCTBYIOIINX aIMUHUCTPATUBHBIX MPOLIETYD.

2.14.4 IlpenocTaBiieHue MYHHUIUIIAIBHON YCIYTH MOXKET OCYIIECTBIATHCS B 3JICKTPOHHOM
dbopme depe3 «JIuunplii kKabuHeT» yepe3 EauHbIil mopTan rocy1apCTBEHHBIX U MYHHUITUTIATBHBIX
yeryr (pyHkumii) wim 4yepe3 mopTaia rOoCyAapCTBEHHBIX M MYHHLMIAIBHBIX YCIyT ((YHKIIHIA)
CaxanuHCKOW 00JIaCTH € HUCIIOJIb30BAaHWEM DJICKTPOHHOW TOJANUCH U yYHHBEPCAIbHOU
AJIEKTPOHHOM KapTHI.

WUnentudukanus 3assureneit Ha IlopTane rocyapcTBEHHBIX W MYHUIUMNAIbHBIX YCIYT
(bynkruit) CaxaJuHCKOW 00JaCTH OCYIIECTBIISCTCS MOCPEACTBOM IMOATBEPIKACHUS YUETHOMN
3aMmuCH TOJh30BaTeNsl B (eiepaabHON roCyIapCTBEHHONW MHGOPMAIMOHHON cucTeme «EmaumHas
cucreMa UWJCHTU(UKAIUMM W ayTeHTUUKAMM B HH(]pacTpykType, obecneuuBaromen
H(OPMaLIMOHHO-TEXHOJIOTUYECKOE B3alMO/ICHCTBUE MH(OPMALIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX I MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMMNAIBHBIX YCIYI B
anekTponHoi popme» (ECHUA).

2.14.5. JleiicTBusl, CBs3aHHBIE C  TPOBEPKOH  JEHCTBUTEIBHOCTH  YCHUJIICHHOM
KBJTM(ULIMPOBAHHON 3JEKTPOHHONW MOANUCH 3asiBUTENs, UCIONb30BAHHON MpHU OOpalleHuu 3a
MOJIYYeHUEM MYHULMUMAIBHON YCIYTH, @ TaKK€ C YCTAaHOBJICHHEM MEpPEYHsS KIIACCOB CPEJCTB
YIIOCTOBEPSIONIUX IIEHTPOB, KOTOPbIE TOMYCKAIOTCS AJISl UCIOJIb30BAHUS B LIENSAX oOecredeHus
YKa3aHHOU MPOBEPKH U OMPEICNSIOTCS Ha OCHOBAHHWH yTBEpXkKaaeMoil (enepalbHbIM OpraHOM
WCIIOTHUTEIIbHOW BJACTH TIO0 corjlacoBaHuio ¢ DenepanbHONW Coy»)00i 0€30MacHOCTH
Poccuiickoit @enepanun Mojenu yrpo3 0Oe30macHOCTH HWHPOpMaLMUd B HHPOPMALMOHHOM
CHUCTEME, HWCIIONh3YEeMOH B IENAX IMpHUeMa OOpallleHUH 3a TMPEAOCTaBICHUEM TaKOW YCIyTH,
OCYILIECTBJISIFOTCA B COOTBETCTBUM ¢ nocraHoBieHueM [IpaBurenscrBa Poccuiickoin denepanmu
or 25.08.2012 Ne 852 <06 yrBepkaeHun I[lpaBunm  HMCHONB30BaHUS  YCHIJIGHHOU
KBATU(UIIMPOBAHHON  JJICKTPOHHOM  TOAMUCH  MPU  OOpamieHHMH 32  MOJydeHUEM
roCy/IapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT U O BHECEHUHU n3MeHeHus B [IpaBuia pazpaboTku u
YTBEPXKJICHHUSI aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS TOCYJAPCTBEHHBIX YCIYIr»
(«Cobpanue 3akonomatenscTBa Poccuiickoit @epepanun», 2012 Ne 36, ct. 4903).

2.14.6. TpeboBaHMs K 3JICKTPOHHBIM JTIOKyMEHTaM M 3JEKTPOHHBIM KOIMHUSAM JOKYMEHTOB,
MpeaocTaBiIsieMbIM Yepe3 «/IuunHblii kaObuHEeT» 4vepe3 EmuHbBIN mopTan rocyaapcTBEHHBIX W
MYHUIUTATBHBIX YCIyT (QYHKIMN) WK Yepe3 MOpTajl rOCYAapCTBEHHBIX M MYHHUIIMITATbHBIX
yeayr (hynkuit) CaxaauHCKON 00JacTH:

1) pasmep oxHoro ¢aiina, CoaepXKalero 3JICKTPOHHBIA JTOKYMEHT WM 3JICKTPOHHYIO
KOITUIO JIOKYMEHTa, He AoJhKeH mnpeBbimarh 10 M6. MakcuManbsHbIi 00beM Bcex ¢aiinoB - 50
MGo;

2) momyckaeTcs MpeIoCcTaBIaTh (aitasl cieayromux Gopmaros: txt, rtf, doc, docx, pdf, xls,



xIsx, jpg, tiff, gif, rar, zip.IIpenocrarienue ¢aitoB, umermux (opMaTbl OTIUYHBIX OT
YKa3aHHBIX, HE JIONyCKACTCS;

3) nokymentsl B ¢opmate Adobe PDFaomkHBl OBITh OTCKAHUPOBAaHBI B UEPHO-OCIIOM
a00 CepoM IBETe, 00CCIICUNBAIOIIEM COXPAHCHHUE BCEX ayTEHTUYHBIX MPU3HAKOB IMOJTHHHOCTH
(kauectBO - He MeHee 200 Touek Ha AWM, a UMEHHO: Tpa@UUECKON TMOAMUCH JIWIA, MEYATH,
YIJIOBOTO IITaMIia O1aHKa (€CIH MPHUEMIIEMO), a TAK)KE PEKBU3UTOB JIOKYMEHTA;

4) KaXIblii OTACIBHBIA JOKYMEHT JOJDKEH OBITh OTCKAHMPOBAaH M 3arpyXeH B CHUCTEMY
M0JIaYM JOKYMEHTOB B BHJIC OTACIbHOTO (haiiina. KoimuecTBo (ailiioB TOJIKHO COOTBETCTBOBATH
KOJINYECTBY JOKYMEHTOB, MpPEICTaBIsieMbIX 4epe3 [lopTan, a HauMeHoBaHUe (DaliIOB JOIKHO
MO3BOJIATh WIACHTH(PHUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) daiisibl, HE JOKHBI COCPKATH BUPYCOB U BPEIAOHOCHBIX MPOTPaAMM.

Paznen 3. COCTAB, IIOCJIEJOBATEJIBHOCTb 1 CPOKHU BBITTOJIHEHUW A
AIMUHUCTPATHUBHBIX ITPOLEAYP, TPEFOBAHUNS K ITIOPAIAKY
X BBIITIOJIHEHHMA, B TOM YHUCJIIE OCOBEHHOCTH BBITTOJIHEHU A
AIIMUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTHU BBIITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLEAYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. McuepnbIBaroniuii mepedeHb aIMUHHUCTPATUBHBIX MPOIICAYD -
JIOTHYECKH 000COOJIEHHBIX ITOCIEN0BATEIBHOCTEN
aJIMHHHCTPATHUBHBIX JICHCTBUI TIPH MTPEIOCTABICHUN
MYHHIIUITATEHOW YCITYTH, UMEIOIIIX
KOHEYHBIH pe3y/bTaT, OTIUYAOIINXCS IPYT OT APYyra NepedHeM
BXOJIAIIUX JTOKYMEHTOB, aIMUHUCTPATUBHBIMH JCHCTBUSIMU
Y BBIJICISIEMBIX B paMKax MPe0CTaBICHHIS MYHUITUTIAIBHON YCITYTH

[lpenocraBiieHne  MYHUIUIAIBHOW  yCIYrH  BKJIIOYAaeT B ce0d  clemyromue
aIMUHUCTPATUBHBIE TPOLEIYPHI:

1) npueM U perucTpaius 3asBICHHS W MPUIaraeMbiX K HEMY JOKYMEHTOB ISt
IIPEAOCTABIICHUs] MYHULIMIIAIILHOW YCIIYTH,

2) mnpoBepka 3asBICHHS W JOKYMEHTOB, HEOOXOAWMBIX Ui  MPEAOCTABICHHSI
MYHUIIUTIATBHON YCIIYTH Ha COOTBETCTBHE TPEOOBAHUAM AIMHUHUCTPATUBHOTO PErJIaMEHTa,

3) mnpuHATHE pEIICHHS O MPEJOCTaBICHUH JHO0 00 OTKaze B MPEAOCTaBICHHH
MYHHUIUIIAJIBHON YCIYTH,;

4) BbI1ava pe3yabTara MpeJ0CTaBICHUS MYHUIIUITAIBHON YCITyTH.

3.2.Copeprxanne KaXI0H aMUHUCTPATUBHOMN TIPOIIETYPHI,
peycMaTpUBAIOIIEe CIEAYIONNE 00S3aTeTbHBIC JIEMEHTHI

)] IIpueM u peructpanus 3asBICHUSA U IPUIATa€MbIX K HEMY JOKYMEHTOB IS
IIPEIOCTABIICHUSI MYHULIUIIAIbHON YCIyTH

3.2.1.1.0cHoBaHueM JJi1 Havaia afMUHUCTPATUBHON MPOILEAYPHI SBISETCS MOCTYIUICHUE
B Komurer 3asBieHMs W MakeTra JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacTOsAIIEro
AJIMUHHCTPAaTUBHOTO pETJIaMEHTA!

- HOCpC,Z[CTBOM JINMYHOT'O 06paH_IeHI/I$I K I[OJ'DKHOCTHOMy gy KOMI/ITeTa, OTBGTCTBCHHOMy
3a MPUEM JJOKYMEHTOB,

- IIOYTOBBIM OTHpaBHeHI/ICM;

- IOCPEICTBOM 3JIEKTPOHHOM TIOUTHI,

- Yepe3 MHOTO(YHKIIMOHAIBHBIN LEHTP.

3.2.1.2. ATMUHHCTpATHBHAS TIPOIIEAYypa MPEANoaraeT CIeayolye aJMUHUCTPATHBHBIC



JEUCTBUS

- IPOBEpKa MPABHJIBHOCTH 3aMIOJHEHHS U KOMIUJIEKTHOCTD MTPEJICTABICHHBIX TOKYMEHTOB,;

- BBIJAYa WM HAMpaBJICHUE 3asgBUTEIIO (MPEJACTABUTEIIO 3asBUTENS) PACIHCKH B
MOJIyUEHUU JIOKYMEHTOB C YKa3aHHEM WX MepevHs U JaThl MOJTYYCHHs] WM HallpaBlIeHUE
COOOIICHHs O TOJIyYEHUHM 3asBJICHUS M JOKYMEHTOB C YyKa3aHHEM BXOJSAIIET0 HOMepa
3asBJICHUS.

Cpok perucrtpanuu 3asBIEHUS yCTaHOBJIEH B moxapasfene 2.11 mnHacrosmiero
AJMUHUCTPATUBHOTO pErjiaMeHTa.

3.2.1.3. OTBEeTCTBEHHBIM 32 BBHINOJIHEHUE AJMUHUCTPATHBHON NPOLEAYpHl SBISETCA
cnenuanvct Komurera, OTBETCTBEHHBIH 3a MPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.4. KputepueM NpUHATHS pELICHUS O NpPHUEME W PEruCTpalud 3asBICHUS O
MPEIOCTABIIEHUN MYHUIMNAIBHON YCIYTH U TPWIOKEHHBIX K HEMY JOKYMEHTOB SIBIISIETCS
HAJTMYUE 3asBICHHUS.

3.2.1.5. Pe3ynpraroM  BBINOJTHEHUS  aJIMUHHCTPATUBHOM  TPOIEAYPHI  SBISETCA
perucTparus 3asBICHHS, a TAKXKE:

1) npu nuunoM obpamiennn B Komurer:

- BbIJa4ya JOJDKHOCTHBIM JMIIOM KomuTera, OTBETCTBEHHBIM 3a NpPUEM JIOKYMEHTOB,
PacHUCKHU B ACHb MOJIYY€HUS TaKUX TOKYMEHTOB,;

2) B cityyae NoJ[ayM 3asiBJICHUS MOCPEICTBOM MOYTOBOTO OTIIPABIICHUSI:

- HamnpaBlieHHUE PACHHCKU MO YKa3aHHOMY B 3asBJICHUU IOYTOBOMY aJipecy B TEUYCHHE
pabouero Hs, CIenyIOIEero 3a JHeM nonydeHuss Komurerowm;

3) B ciyyae 1moiauu 3asBJICHHS B DJIEKTPOHHON Gopme:

- HampaBJCHUE 3aABUTENIO COOOIICHHS O TMONYYCHMM 3asBICHUA U JIOKYMEHTOB C
YKa3aHWEM BXOJSILEro PEerucTpaliOHHOTO HOMEpa 3asBIEeHMs, NaThl noiydeHus Komurerom
3asIBJICHUS W JOKYMEHTOB, a TaKKe IMepeYeHb HAMMEHOBAaHWUU (DailioB, MPEICTAaBICHHBIX B
dbopmMe IEKTPOHHBIX JOKYMEHTOB, ¢ YKa3aHHEM UX 00BheMa.

3.2.1.6.Cnocobom (pukcanuu pe3ynbTaTa BBINOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCS] peTUCTpalus 3asiBlieHUs B JoKyMeHTooOopoTe KomuTteTa.

1)) [IpoBepka 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
HpeI[OCTaB.HeHI/IH MyHHHHHaHBHOﬁ YCJ'IyFI/I Ha COOTBCTCTBUC
TpeOOBaHUSAM AJIMHHHCTPATHBHOTO PETJIAMCHTA,

3.2.2.1.0cHoBanueM ISl Havajla aAMUHUCTPATUBHON TPOIIETYPHI SBJISETCS PETHCTPAIIUS
3asBICHUS C TIPUIIAraeMbIMUA JOKYMEHTaMH.

3.2.2.2. llpy mOCTyIUIGHUH 3asBJICHUS JOHKHOCTHOE JIMIIO TPOBEPSET TOJHOTY H
COOTBETCTBUE YCTaHOBJICHHBIM TPEOOBAHUSIM IMPECTABICHHBIX JOKYMEHTOB (COTJIACHO IYHKTY
2.6 HacTosIIero AJIMUHUCTPATUBHOTO PETIaMEHTa).

Cpokx BBINOJIHEHUS aJAMMHHMCTPAaTUBHOW NpOLEAYypbl - B TeueHHe 15 nHell co aHs
MOCTYIJICHUS 3aPETUCTPUPOBAHHOTO 3asIBICHUS.

3.2.2.3. OTBETCTBEHHBIM 32 BBINOJIHEHUE aJMUHUCTPATHBHON NPOLEAYpHl SBISETCA
crnenuanuct Komurera.

3.2.2.4. KputepyeM TNpUHATHA pEIICHUS SBISETCS Haluuue JH00 OTCYTCTBHE B
pacnopsiKeHUH JOJKHOCTHOTO juia Komurera cBeleHHI M JOKYMEHTOB, HEOOXOAWMBIX IS
IPEOCTaBIICHUS YCIIYTH.

3.2.2.5.Pe3ynpTaToM UCIIOTHEHHS aIMUHUCTPATHBHOMN NIPOIIETYPHI SBISETCS MPUOOIICHHE
K 3asBJICHUIO MOJTOTOBJICHHOIO IaKeTa JOKYMEHTOB, HEOOXOIUMOIO Uil OCYIIECTBICHHUS
CIeAyIoUEend aIMUHUCTPATUBHON MTPOLETYPHI.

3.2.2.6.Cnocobom (pukcanuu pe3ynpTaTa BBIMOJIHEHUS aJIMUHUCTPATUBHOM IMPOLEAYpHI
ABNsETCS C(POPMHUPOBAHHBIM TaKeT JOKYMEHTOB, HEOOXOMUMBIX [UIsl IpPeIOCTaBIICHUS
MYHUIUIAIBHON YCIIYTH.



[Il) [IpuHsTHE pemeHns O MperoCTaBICHUH JIN00 00 OTKa3e
B IIPEIOCTABICHUN MYHHIUITATEHON YCITyTH

3.2.3.1.OcHoBaHMeM I Haudajga aAMUHUCTPATUBHON MPOILEAYpPHI SBISICTCS NMPU3HAHHE
cOpMUPOBAHHBIM TAaKeTa JOKYMEHTOB, HEOOXOAMMBIX JJs OCYIIECTBICHUS JaHHOU
aJIMUHHCTPATUBHON MPOLIEYPHI.

3.2.3.2. [lpy Hamuuuu OCHOBaHUH, NPEAYCMOTPEHHBIX IOJApa3ieiaoM 2.8 HACTOSIIETO
AJMUHUCTPATUBHOTO perjiaMeHTa, crenuaiiuct Komurera, OTBETCTBEHHBIN 3a MPEAOCTaBICHUE
YCIIyTH, TOTOBUT MPOEKT pElIeHUss 00 OTKa3e B MPEIOCTABICHUU MYHUIUNAIBHON YCIyTH C
yKa3aHWeM IMpPUYMH OTKa3za, a TaKXe IMepelaeT MPOEeKT peleHus o0 OoTKaze Ha MOJIKUCH
npeacenarento Komurera.

B ciyyae oTcyTCTBUSI OCHOBaHWW [Ji1 OTKa3za cnenuaiuct KoMmuTeTa MOAroTaBIMBAET
uHpopMainuio 00 00BEKTaxX HEIBIKMMOTO WMYIIECTBA, HAXOISMIMXCS B MYHUIIUINATHLHOU
COOCTBEHHOCTH U TMpEAHA3HAUYEHHBIX JJs CJaud B apeHay U IepelaeT Ha MOAINUCH
npeacenarento Komurera.

Cpok BBITIOTHEHHUST AJAMUHUCTPATHUBHON mporeaypsl - B TedeHue 10 gHelt co mHA
npu3HaHUS cCPOPMUPOBAHHOTO MMAKETa JOKYMEHTOB.

3.2.3.3. OTBETCTBEHHBIM 3a BBIMOJHEHNUE QJIMHUHUCTPATHBHON MPOIEAYPHl SBISETCS
crienmanuct Komurera.

3.2.3.4. KpurepuieM i1 TOATOTOBKM HHPOpMAMK 00 OOBEKTaX HEIBIKHUMOTO
UMYIIECTBA, HAXOASIINXCS B MYHHIIUITAILHOM COOCTBEHHOCTH M TIPEeIHA3HAYCHHBIX JJISl CAaYU B
apeHay SBISETCS HajJu4he WIM OTCYTCTBHE€ OCHOBaHUM, YKa3aHHbIX B mojapaszjaene 2.8
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA.

3.2.3.5.Pe3ynpTaToM HCTIOJHEHUS aIMUHUCTPATUBHOM MTPOTICAYPHI SBIISICTCS:

- moAroToBJIeHHas nH(opManus 00 00bEeKTaX HEABMKMMOTO UMYIIECTBA, HAXOSIIUXCS B
MYHUILIUNIATILHOW COOCTBEHHOCTH U IPEeIHA3HAYEHHBIX ISl CIA4YM B apeH.y;

- penieHre 00 0TKa3e B MPEJOCTABICHIUN MYHUITUTIAIIBHON YCITYTH.

3.2.3.6. CriocoboM (pukcanuy agMUHACTPATUBHON TPOLEAYpPHI SBISETCS PETHCTPALIUS
COOTBETCTBYIOIIETO PEIICHUST B JKypHAJIEC PETUCTPALUUA MCXOMSIIEH KOPPECTIOHACHIINN
Komwurera.

IV) Beigaga pe3ynbTara npeaoCTaBICHNs MYHHIIUIIATBHON YCITyTH

3.2.4.1. OcHoBaHueM s Hayajlla aJAMHUHUCTPATHBHON  MPOIEAYPHI  SBISETCS
MOATOTOBJICHHA HWHQpopMamus 00 00bEKTaxX HEIBMKUMOTO HMYIIECTBA, HAXOMAAIIUXCS B
MYHHUITUTIAILHON COOCTBEHHOCTH W MPEIHA3HAYCHHBIX IS Ca4M B apeHIy JU0O0 pemieHue o0
OTKa3e B IIPEIOCTABIICHUU MYHUITUTIATBHON YCIYTH.

3.2.4.2. Nadopmanmsi 00 0OBEKTaX HEABMKUMOTO HMMYIIECTBA, HAXOANIUXCSI B
MYHHIIUIIATFHOW COOCTBEHHOCTH W TPEIHA3HAYEHHBIX NJIS CIa4d B apeHAy WIH pelieHue o0
OTKa3e B TMPEIOCTABICHUU MYHHUIIMIIAJBLHON YCIYTHM HaMpaBiseTCs OJHUM W3 CIIOCO0OB,
YKa3aHHBIM B 3asBIICHUH.

CpoK BBHITIOJIHEHHSI aIMUHHCTPATUBHOW MPOLEIYyphl - B TEUCHHE S JTHEW C MOMEHTa
MOJIIMCAHUS PEIICHHUS O MPEOCTABICHUN MYHUIIUNIAIBLHON YCIIyTH (OTKa3e B MPEAOCTABICHHH)
npencenarenem Komurera.

3.2.4.3. OTBETCTBEHHBIM 3a BBIMOJTHCHHE AJMHHHUCTPATHUBHOW TMPOLEAYPHI SBISCTCS
crnenuanuct Komurera.

3.2.4.4. KputepreM NPHUHATUS PELICHHs SBISETCS Hanuuue uHpopmanuu o0 oObeKTax
HEJBIDKMUMOTO  HMMYIIECTBA, HAXOAAMIMXCS B  MYHUIMINAIBHOW  COOCTBEHHOCTH U
MpeIHa3HAYEHHBIX I CIa4l B apeHAy WM 3aperHCTPUPOBAHHOTO pEIIeHUss 00 OTKa3e B
MIPEIO0CTaBICHUA MYHUIIUTTAIGHON YCITYTH.

3.2.4.5.Pe3ynbpTaToM UCTIOTHEHHS aIMUHUCTPATUBHOM MPOIIEIYPHI SBIISICTCS HATIPABICHUE
3asBUTENI0 HMHPoOpManmuu 00 O0OBEKTaX HEABKMMOTO HWMYIIECTBA, HAXOANIUXCS B



MYHUIIUTIATBHON COOCTBEHHOCTH M MpPEJHA3HAYCHHBIX JJIS CIAYM B apeHAy WM peueHus o0
OTKa3e B NMPEJOCTABICHUN MyHUIUIIAIBHON YCITyTH.

3.2.4.6. CriocoboM (pukcanuu aaMUHUCTPATHBHON MPOLEAYPHl SBISAETCS PETUCTPAIHs
COOTBETCTBYIOIIETO PEIICHHS B )KypHAJIe PErHCTPALIMH UCXOSIIEeH KOPPECTIOHICHIINH .

3.3 .®opMupoBaHUE U HANPaBICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUN
JOKYMEHTOB ¥ MH(OpMAIINH, HEOOXOIUMBIX IS IPEI0CTABICHUSI MYHUIIUTIATHLHON YCIYTH, B
pamMKax MeKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aMOICHCTBUS

@opMUPOBAHHE MEXKBEIOMCTBEHHBIX 3allpOCOB O MPEAOCTABICHUH JIOKYMEHTOB U
uH(popManuy, HEOOXOMUMBIX [UJIS TPENOCTABICHUS MYHHUIIMNAIBHON yCIyrd, B paMKax
MEXBEJIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aWMOJICHCTBUS TPU TPEIOCTABICHUU JTaHHOU
MYHHIIUTIATILHON YCITyTH HE TpeOyeTcs.

3.4.Tlopsiiok ocylIecTBIEHUS aIMUHICTPATUBHBIX MPOIIETYP B JIEKTPOHHOH opMe, B TOM
YHUCJIE C UCTIOIh30BAaHNEM PETHOHAIBHON TOCYAapCTBEHHOW HH(POPMAIIMOHHON
cuctembl - [TopTana rocy1apcTBEeHHBIX ¥ MyHUITUTATBHBIX YCIyT (hyHKITHIT)
CaxanuHCcKOM 00J1acTH, B COOTBETCTBUU C HOPMAaTUBHBIMH akTaMu Poccuiickoii
denepanyy, HOpMaTUBHBIMU akTaMu CaxaJMHCKOW 001acTH

3.4.1. 3agBUTENIO MPEIOCTABISCTCS JOCTYN K CBEACHHSIM O MYHUIIUIATHHOW YCIyre u
BO3MOXXHOCTh MOJIaTh HEOOXOIUMBIE JUIsl TPEJOCTABICHUS YCIYTHd JOKYMEHTHI B AJIEKTPOHHOM
Bujne Ha EquHom u PernmoHambHOM mopTanax TOCYJAapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(bynxmmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Hagwuus
TEXHUYECKON BO3MOXHOCTH, YHHBEPCATbHOW JJIEKTPOHHON KapThl, 3JIEKTPOHHON HU(pOBOU
MOAMMKCH, & TAKXKE NMPEJOCTABICHNS MyHUIIMIIAIBHOW YCIIYTH B 3JIEKTPOHHOM BHJIE.

3.4.2.1lpu monmavye JOKYMEHTOB B 3JIEKTPOHHOM Buje uepe3 Enunbiii u PernonanbHbIHM
HOPTaJI TOCYAAPCTBEHHBIX U MYHHIMIAIbHBIX YCIyT (QYHKIMIA) 3agBUTENIO uyepe3 «JIMuHbIi
KaOWHET» MPe0CTaBIseTCss MHPOPMAIUS O XOJIe PACCMOTPEHUS 3asBICHUS.

3.4.3.Tlpu oOpameHnn 3asgsBUTENS ISl TIOTYYEHUsST YCIYyTH B DJIEKTPOHHOUN (popme uepes
Pervonansusiif unm Equneiii noptaisl jomkHocTHOE nio Komurera:

- BBIBOJUT Ha I€4aThb M PErUCTPUPYET 3asABJIICHUE U MPHUIOKECHHBIE K HEMY JTOKYMEHTHI
(mpu HanMuMK) B JCHb UX MOCTYIUICHHS, a B Cy4ae MOCTYIUICHHs 3ampoca nocie 16 gacos, B
BBIXOJTHOHM WJIM HEpaOOUMii MPa3THUYHBIN JICHD - CICYIONMUN 32 HUM paOO4Hii ICHb;

- HaIpaBJsieT MO0 YKa3aHHOMY B 3asIBICHUHU aJIpecy AJIEKTPOHHOW MOYTHI WJIM B JMYHBIN
KaOuHeT 3asBuTeNs (pejacTaBuTeNs) Ha PernoHambHOM wid EnuHOM mopranax cooOIieHHe o
MOJTyYCHUU 3asBIICHUS M JIOKYMEHTOB B TEUeHHWE pabdouero MAHs, CICAYIOIIero 3a JHEM
MOJIy4EHHUS! JOKYMEHTOB C YKa3aHUEM BXOJIAIIEIO PErMCTPAllMOHHOIO HOMEpPA 3asBJIECHUS, AaThl
noiaydeHuss KoMmuTeTOM 3asiBIICHUS M JOKYMEHTOB (MPH HAJIMYKMK), a TaKXkKe IMepedycHb
HAaUMEHOBaHU (ailyioB, MPeCTaBICHHBIX B (POPME 3IIEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM HX
00BeMA;

- TMPOBOAUT TMPOBEPKY JCHCTBUTENBHOCTH  KBaJU(UIMPOBAHHOW  MOIMHUCH, C
UCTIOJIb30BAHUEM  KOTOPOHM  TOJIMHMCAH DJICKTPOHHBIA  JOKYMEHT (IaKeT 3JEKTPOHHBIX
JIOKYMEHTOB) O TMPEAOCTABICHUH YCIYTH, MPEIYyCMAaTPUBAIOIIYIO IPOBEPKY COOJIIOICHUS
yCJIOBHH, yka3aHHbIX B ctatbe 11 denepanbHoro 3akona "O0 anekTpoHHOW moanucu” (nanee -
poBepKa KBATH(DUIIMPOBAHHOMN MOIITHCH).

B cnyuae, ecnu B pe3ynbraTe MpOBEPKH KBATU(UIIMPOBAHHON MOIIUCH Oy/IET BBHISBICHO
HECOOJTI0ICHUE YCTAaHOBJIEHHBIX YCIOBUN MPU3HAHUS €€ JEHCTBUTENbHOCTU JOJKHOCTHOE JIUIIO
Komurera:

- B TeueHHWe 3 AHEW cO JHS 3aBepIICHUs MPOBEICHHUS TaKOW MPOBEPKU MPUHUMAET
penieHne 06 0TKa3e B IpreMe K PaCCMOTPEHUIO OOpaIIeHUS 32 MOTYIeHUEM yCIYT,

- HampapJseT 3asBUTENI0 YBEAOMJIEHHE 00 3TOM B 3JIEKTPOHHOHN (opMe ¢ yKa3aHHEM



nyHKTOB ctaThl 11 @enepanbHoro 3akoHa «OO0 3JIEKTPOHHON MOIMHMCH», KOTOPBIE MOCITYKUIN
OCHOBaHUEM JIJIsl IPUHATUS YKAa3aHHOTO PELICHHUS.

Takoe yBemomiieHHE TOIMMCHIBACTCS KBATU(PHUIIMPOBAHHON TMOANUCHI0 HCIIOTHUTENS
YCIIYTH U HaIpaBIIIETCA 10 aApeCcy JIEKTPOHHOM MOYTHI 3asBUTENS MO0 B €ro JMYHbIN KaOUHET
B (enmepanmpHOl  rocygapcTBeHHON — WHPOpMAnMOHHONW  cucteme «EAMHBIN — TopTal
TOCYJIapCTBEHHBIX W MYHHIMOAIBHBIX yciuyr (byHkiwii)». [Tocie mosiydeHus yBETOMIICHUS
3asBUTENb BIIPaBe OOPATUTHCS MOBTOPHO C OOpAIIEHUEM O MPEAOCTABICHUH YCIYTH, YCTPAHUB
HapyIICHUs, KOTOpBIE IOCIYKUJIM OCHOBaHHEM [UIsl OTKa3a B IpUEME K pPacCMOTPEHUIO
NEPBUYHOTO OOpaIlIeHUsI.

3.4.4.Tlocne nmpoBeeHUS MPOBEPKU NEUCTBUTEIBHOCTH JIEKTPOHHOW KBATU(DUITUPOBAHHON
HNOJAINUCH, B OTCYTCTBHME OCHOBAaHMM JUIsl OTKa3a B IPUEME K DPACCMOTPEHHUIO 3asIBICHUS
OCYIIECTBIISAIOTCS POLEAYPHI, pelyCMOTPEHHbBIE pazzenom 3 HACTOSILET0
AJMUHUCTPATUBHOTO pEriiaMeHTa.

3.4.5. Pemenue o0 TpeNOCTaBICHWHM MYHHUIIUNAIBHOW yCIyrd wWin o0 OTKaze B
IPEOCTaBICHNH MYHMLIUIIAIBHOW YCIyTH HArpaBiisieTcst B OpME JIEKTPOHHOTO JTOKYMEHTa C
HCIIOJIb30BaHNEM HMH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceTell 00Ilero moiab30BaHUs, B
ToM ymcie EnuHoro wim PernoHaiabHOro mopTaioB, He MO3HEE OJHOrO paboyero IHS CO JHS
ucteueHuss 30-IHEBHOIO CpOKa, YCTAaHOBJIEHHOTO JUIsl MPUHATUS PELICHUS MO 3asABICHHUIO O
MPEIOCTaBICHUU MYHUIIUTIATHHON YCIYTH.

3.5.0co6eHHOCTH PEOCTaBICHUS] MyHUIIUTIAIBHON YCIYTH
B MHOTO(YHKIIMOHAJIBHBIX [IEHTPax

3.5.1. Uudopmanust 0 mopsiake MpeaoCTaBICHUS] MYHUIIUITAILHON YCIYyTH pa3MeIaeTcs B
nomeniennu MO®II u Ha caiite MOI].

CocTaB aIMUHUCTPATUBHBIX MPOLIETYP:

- mpuéM ot 3asBUTeNs (IPEICTABUTEIIS 3asABUTEIIS) 3asBICHHS U MPHIATaeMbIX K HEMY
JOKYMEHTOB (ITpH HAIUYHH);

- Iepeava rnakera J0KyMeHToB B KoMuTeT AJis peocTaBlIeHns] MyHULIMTIAIbHOU YCIIYTH,

- IPUHATUE PELIEHUS JOKHOCTHBIM JuiioM KoMuTeTa o npegocraBieHuu 1ubo 06 oTkase
B IIPEIOCTABIICHUU MYHUIIUIIATHHON YCIYTH;

- nostyyeHue M®I] pe3ynbpTara npenocTaBieHuss MyHUIIUNIATbHOU yciayru u3 Komurera;

- Iepeava pe3ysabTaTa IpeI0CTaBIeHNs MYHULUITAIbHON YCIIYTH 3asBUTEIIO.

3.5.2. Tlpuem m perucrtparusi 3asBICHUS O MPEAOCTABICHUA MYHUIIMITAIIBHOW YCIYTH B
M®I] Bkirouaer B ceOs:

- TIpOBEpKa MPaBUJIHLHOCTH 3aMOJHEHUS M KOMIUIEKTHOCTh MPEACTABICHHBIX JOKYMEHTOB
(pu UX HAJIMYKHN);

- perucTpanus 3asBICHUS B aBTOMATH3WPOBAaHHON HHoOpMarroHHONW cucteme MOI]
(maree — ANIC MODLI);

- BpPYYCHHUE PACIUCKH O TOJYYCHHH 3asBJICHUS M MPUIOKEHHBIX TOKYMEHTOB (MpHU HX
HAJIMYKMU) B JICHb MTOJIYYCHHS 3asIBIICHUS U JOKYMEHTOB.

[Ipy HaNMMYMKM TEXHUYECKON BO3MOXKHOCTH IMPUEM 3asBJICHHI OCYIIECTBIAETCS, B TOM
4HClie, IO MPUHIIUITY YKCTEPPUTOPUATBHOCTH 10 TeppUTOpHH CaxamTuHCKOW 00JIacTH, €CITU MHOE
HE MPEYyCMOTPEHO JEHCTBYIOIINUM 3aKOHOAATETLCTBOM.

3.5.3.1lepenaua makera nokymMeHTOB B Komurer.

Cnenunamiuct MO®I] cocrtaBnger u nepemaet Kypbepy MO®I] peectp mepepgauum nen ¢
OTHCHIO IOKYMEHTOB He mo3Hee 1 pabodero qHS ¢ MOMEHTA PETUCTPAIINH 3asBICHHUS.

Kyprep M®I] ne mosmuee 1 paGodero gHS ¢ MOMEHTAa PErHCTPAIlMHU 3asBICHHUS O
MPEIOCTaBIICHUU MYHHIIMITAILHOW YCIYrH TiepenaeT cGOPMHUPOBAHHBIN MaKeT JOKYMEHTOB
noikHocTHOoMY Juiy  Komwurera, B JOMKHOCTHBIE OOS3aHHOCTH  KOTOPOTO  BXOAMT
OCYLIECTBJIEHUE JIaHHOTO AaJMUHUCTPATUBHOIO JEUCTBHUS, KOTOPBIM, B CBOIO OYepellb,
MIPOCTABIISIET OTMETKY O JIaTe ¥ BPEMEHU MOJyYeHHs MaKeTa JTOKYMEHTOB.



B ciyuae mpuema oT 3asBUTENS MakeTa JOKYMEHTOB, KOTOPBIM MOUIEKHUT Ieperadye B
OpraH MECTHOIO CaMOYIpAaBJI€HHUS HMHOI0 MYHHLIUIAIBHOrO oOpa3oBaHus CaxaJluHCKOU
obmacty, cneranuct M®L] He mo3anee 1 paboyero qHS ¢ MOMEHTAa PETMCTPALIUH HAIPABIISET
IPUHATBIA NAKET JOKYMEHTOB B JJIEKTPOHHOM BHJE B COOTBETCTBYIOIIMN OpraH MECTHOIO
CaMOYIIPABJICHUs IIOCPEICTBOM PErMOHAIBHONM CHUCTEMbBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aumoeiictBus (1anee - PCMDB).

[IpunsaTue pemeHus AOKHOCTHBIM JuIloM Komutera o npenocraBieHun 1mb6o 06 oTkase
B IIPEIOCTABJICHUU MYHULIUIIATBHON YCIYTH.

AJMMHUCTpaTHBHAs mpolenypa ocymectBusgercss B TeueHue 20 gHell ¢ MomeHTa
IOpU3HaHUS  COPMUPOBAHHBIM  TAaKeTa  JOKYMEHTOB  JUIsl  OCYIIECTBIECHUS  JaHHOU
aJIMUHUCTPATUBHOM mpouenypsl u He no3aHee 30 qHel ¢ MOMEHTa MOCTYIUICHUS 3asBICHUS O
IIPEIOCTABIICHUH YCIYTH.

3.5.4.Tlonyuenue pe3ynbTarta NpeloCTaBICHNs MyHUIIUIIAIBHON yciyru u3 Komurera.

OtBeTcTBeHHOE AOKHOCTHOE Juio Komurera yBemommisier M®PI[ o roroBHOCTH
pe3yabTata TpPeNoCTaBICHHUS MYHHIMIAIBHOM yciayrn He mno3gHee 1 pabouero S,
IIPEIUIECTBYIOMIETO JHIO UCTEYECHMSI CPOKA NPENOCTaBICHUS YCIIYTH.

Kypsep MO®I] nonyuyaer pe3yapTaT MNPEJOCTABICHUS MYHULIMIIAJIbHOW YCIYTH B JI€Hb
NOCTYIUIEHUsT MH(QOPMALUU O TOTOBHOCTH pe3yibTaTa IPEAOCTABICHUS MYHULUIAIbHON
YCIYTH, a B cly4ae MOCTYIUICHHUs] HHPOPMAIMK O TOTOBHOCTH pe3yibTara nocie 16-00uacos Ha
cnenyromuid neHs 10 12-00.

[lepenaya pe3zynbrara NpeJOCTaBIECHUS MyHULIUIIAIbHON YCIYTH 3asBUTEIIO.

Crnermmamuct M®II BHOCHT HHDOPMAIIHIO O MOCTYIUICHUH Pe3y/IbTaTa OKa3aHHOUW YCIYTH B
AUC MOL u wuHbopMmHpyeT 3asBUTEIEH O BO3MOXXKHOCTH TMOJYYCHHS pe3yJbTara
MYHHUIIMIIAJIBHON YCIIyTH HE MO3/HEE THS HCTEYECHHs CPOKa NPENOCTABICHUS YCIYTH.

Cneunamict M®II BeigaeT pe3yibTaT OKa3aHHOW MYHUIMIAIBHON YCIYTH 3asSBUTENIO U
(Gukcupyer GakT NpUHATHA 3asBUTEIEM pe3yJbTaTa OKa3aHHOW YCIyTM B MOMEHT OOpalleHus
3asButTens B ML 3a Beliaueit pesyiibrara NpeoCTaBIeHUs] MyHUIIMIIAIBHOW YCIIYTH.

[IpenocTraBienre MyHUIMNATBLHON yeiryru yepe3 M®IL] ocyiiecTBiaseTcss B COOTBETCTBUH C
3akitoueHHbIM CornaiieHueM o B3aumoaenctsuu mexany MO u Komurerom.

3.6. biok-cxema mpeocTaBIeHNsI MyHUIIUIIAIBHON YCIYTH IPUBOAUTCS B MIPUIIOKEHUN Ne
3 K HacTOsIEMY AJMUHUACTPATUBHOMY PETJIAMEHTY.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMMHUCTPATUBHOI'O PETJIAMEHTA

4.1.TTopsiIOK OCYIIECTBICHHUS KOHTPOJIS 32 COOTIOACHUEM
1 UCITOJIHCHUEM OTBCTCTBCHHBIMU JOJIXKHOCTHBIMU JIMIIaMU
MOJIOKCHUH aJIMHHUCTPATHBHOTO PETJIaMEHTA U UHBIX
HOpMaTI/IBHBIX HpaBOBBIX aAKTOB, YCTaHaBHI/IBaIOH_II/IX Tpe6OBaHI/I$I
K MPEIOCTABICHUIO MYHUITUTIAILHOMN YCITYTH,
a TaK)Ke IPUHATUEM UMH PEIICHUN

TeKyH_II/Iﬁ KOHTpPOJIb 34 COG.HIO,Z[GHI/IGM U HUCHOJHCHUEM OOJKHOCTHBIMHU JIMIIaMHU
HIOJIOKEHUH HACTOSIEro AJMUHUCTPAaTUBHOIO PErjaMEHTa M HMHBIX HOPMAaTHUBHBIX NPaBOBBIX
aKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEJOCTABICHUIO MYHHIMIAIBHOH  YCIYyTH,
ocylecTBiseTcs npeacenarenem Komurera.

KonTtpons 3a nesrenpHOocThi0 KomuTeTa 1Mo mpemocTaBlIeHHIO MYHMLIMIAIBHOM yciIyru
OCYILLECTBIIICTCSI  3aMECTUTENEM IJIaBbl aJMUHUCTPAlMM MYHHUIMIIAIBHOIO 00pa3oBaHUs
rOpOJICKOM OKpYT «OXUHCKHUI».

Tekymmii  KOHTpOJIb  OCYIIECTBIISIETCS ~ IyTeM  IPOBEACHUS  PYKOBOJIUTEIEM,
OTBETCTBEHHBIM 3a OpraHM3alrio padoThl IO MPEIOCTABICHUIO MYHULMNAIBHOW YCIYTH,
IPOBEPOK COOJIIOAECHUS U MCIOJHEHHs paboTHHMKOM KomuTera mON0XKEHUH HACTOSAIIEro



AJIMUHHCTPATUBHOTO PETJIAMEHTA, UHBIX MPABOBBIX aKTOB.
[TepnoIMYHOCTH OCYIIECTBICHUS TEKYIIETO KOHTPOJISA YCTaHABIMBACTCS PYKOBOJHUTEIIEM
Komurera.

4.2.0OTBETCTBEHHOCTh TOKHOCTHBIX Jini] Komurera u (nnmn) M®I] 3a pemenus
u jeiictBus (O0e3meicTBrE), MPUHUMAEMbIC (OCYIECTBIIEMbIE) B X0/1€
MPEIOCTABIICHUSI MYHULIUTIATLHON YCIYTH

Crermmamuct Komurtera u (nnm) M®LI, oTBETCTBEHHBIH 3a HpUEM TOKYMEHTOB, HECET
OTBETCTBEHHOCTH 3a MOPSIOK MPHUEMa YCTHOTO 3alpoca WK 3asiBJICHUs (MMCbMEHHOTO 3arpoca)
U HampamieHus ero crnenuanucty Komurera wu  (wim) MOPIL[, orBercTBeHHOMY 3a
MEXBEJJOMCTBEHHOE B3aMOJICHCTBHE.

Crermmamuct Komutera u  (wnu) MOII, OTBETCTBEHHBIM 3a MPHHATHE PEIICHUS O
NPENOCTABIEHUH MYHUIIMNAIBHOM YCIyrH, HECET MEPCOHAIbHYK) OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTh M KayeCTBO MOJATOTOBKM YCTHOTO OTBETA WM JOKYMEHTOB, SBISIOIIUXCS
pe3yabTaTOM MYHUIIMIAIBHOW YCIIYTH.

4.3.TlonoxeHus, XapakTepu3yrolIue TpedoBaHus K opMaM KOHTPOIIS
3a IPEJOCTABICHUEM MYHULUIIAIBHOU YCIIYTH
CO CTOPOHBI TPaXKJaH, NX 0ObETMHEHU U OpTraHu3aIui

I'paxnane, ropuauyecKkue Jula, X OOBEIMHEHHMS M OPraHU3allM B CIIydae BBISBICHMS
(axTOB HapyIIEHUS MOPSJIKAa MPEJOCTaBICHUS MYHHUIMIIAJIHHON YCIYTH WIM HEHaIJe)Kallero
UCITIOJIHEHUSI HACTOALIEr0 AJIMUHUCTPAaTHMBHOIO PErJIaMEHTa BIPaBe OOpaTUThCA C ajloOoil B
Komurer u (nmm) M®LI, mpaBooxpaHUTEIbHBIC U OPraHbl TOCYIAPCTBEHHOW BIIACTH.

['paxxnane, ropuAMyYecKUe JMIA, UX OOBEAMHEHUS M OpPraHU3allMM BIIPaBE HAMpaBIIATh
3aMEYaHMs, PEKOMEHAALUU U MPEMIOKCHUS [0 ONTHUMHU3ALMM M YJIY4YIICHHUIO KadecTBa WU
JOCTYITHOCTH IPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH.

Pazzen 5. JOCYJEBHbBIN (BHECY JIEBHBIN) ITOPSIJOK
OBXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JIEVICTBUS)
OPT'AHA, ITPEJIOCTABJISIOIIETO
MYHUIATIAJIBHYIO YCIYTY, A TAKXE JIOJDKHOCTHBIX JINL],
MYHULIUIIAJIBHBIX TPAXJIAHCKHX CITYXAILMX

5.1. 3agBurenr BOpaBe OOXKAIOBaTh  HApyIICHUWE TOPSAKAa  MPEIOCTaBICHUS
MYHHUIIMIIATIBHOW  YCITyTH, BBIPA3UBINEECS B HEMPABOMEPHBIX PEIICHUSX H JEHCTBHSIX
(6e3nmeiictBur) KomuTera, MYyHUIMIAIBHBIX Ciykampx KoMuTera NpH MPeAOCTaBICHHH
MYHHIMTATBHOHN yeayru (nanee - xanoba).

5.1.1.3asBuTeNnp UMEET MPABO Ha MOTyYeHUE HHPOPMAIIUHA U TOKYMEHTOB, HEOOXOIUMBIX
JU1s1 000CHOBAHUSA U PACCMOTPEHUS JKAIOOBbI.

5.1.2.3asgBUTENTH MOXKET OOPATUTHCS C JKaTOO0H, B TOM UHCIIE B CICAYIONINX CITyJasx:

- HapyIIeHHEe CPOKa PETUCTPAIIMU 3aMpoca 3assBUTENS O MPEIOCTABICHUN MYHHUIUIATEHOMN
yCIyTH,

- HapyIIeHUE CPOKa MPEAOCTABICHHUS] MYHUITUTIAIBHON YCIIYTH;

- TpebOBaHHME Y 3asBUTENA JOKYMEHTOB, HE TMPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn  ®enepanuu, HOPMATUBHBIMH IIPABOBBIMU  aKTaMU
CaxanmuHCcKOM  00JacTH, MYHHIIMNAIBHBIX oOpa3oBanuid CaxanwHCKOW  oOiacth s
MPEIOCTABIICHUS] MyHHUIIUITATTLHON YCITYTH,;

- OTKa3 B TpUeMe JIOKyMEHTOB, [PEIOCTAaBIEHUE KOTOPbIX MPEIYCMOTPEHO
HOPMATHBHBIMH IIpaBOBbIMH akTamMu Pocculickor denepanuu, HOPMAaTUBHBIMU IIPABOBBIMU
aktamu CaxaJIMHCKOW 00J1acTH, MYHHIIMIAIBHBIX oOpa3zoBaHmii CaxaquHCKOW 00JacTh s



MPEIOCTAaBIICHUS] MyHUIIUITATLHOU YCITYTH, Y 3assBUTEIIS;

- OTKa3 B NPEJOCTAaBICHUU MYHHUIMIAIBHOM YCIyrd, €CIM OCHOBaHUS OTKaza He
MPEeIyCMOTPEHBI (helepaTbHbIMU 3aKOHAMH M TPUHSATHIMH B COOTBETCTBHU C HUMHU WHBIMU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannvi, HOPMATUBHBIMU IPABOBBIMHU
aktamu CaxalMHCKON 001acTH, MyHUIIUIIATBHBIX 00pazoBanuii CaxalnHCKON 00nacTu;

- 3aTpeboBaHMe C 3asBUTENS NPU MPEAOCTAaBICHUM MYHUIMNAIBHON YCIYrd IUIaThl, HE
MPEAYCMOTPEHHOM  HOPMAaTMBHBIMM  IIpaBOBbIMM  aktamu  Poccuiickori ~ denepauny,
HOPMAaTUBHBIMHM TMpPaBOBbIMH akTaMu CaxaluHCKOHW 00JacTH, MYHUIMIAIBHBIX O00pa30BaHUMN
CaxajnHCKOl 00J1acTH;

- otka3z Komurera, mperoCTaBsIONIEr0 MYHUIUIAIBHYIO YCIYTy, TOJKHOCTHOTO JIHUIA
Komurera, mnpenocTaBisioOnero MYyHHIMIIATBHYIO YCIYry, B UCHPABICHUU JOMYIIEHHBIX
OMeyaTOK M OIMMOOK B BBIJAHHBIX B pe3ylibTaTe IMPENOCTABICHUS MYHUIUNAIBHON YCIyru
JOKYMEHTaX MO0 HapyIICHUE YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABJICHUN.

5.1.3.2Kanoba moimKkHa coepKaTh:

- HanMeHoBaHue Komutera, mpeIoCcTaBIsIONEero MyHHIUITATBLHYIO YCIYTY, JOTKHOCTHOTO
muna  Komwurera, mNpenocTaBigiONIEr0 MYHULMNAIbHYIO YCIYry, JIUOO0 MYHULHUIMAIBHOTO
CITy’KaIllero, pelIeHus 1 aeicTBus (0e3aeiicTBrE) KOTOPBIX 00KATYIOTCS,

- (amuHio, UMsl, 0TYeCTBO (MOCTIEeIHES - MPH HAIMYKH), CBECHUS O MECTE JKUTEIbCTBA
3asIBUTENA - (PU3MUECKOTO JIMIIA THOO HAUMEHOBAHKE, CBEJICHHS O MECTE HAXOXKICHUS 3asIBUTEIIS
- IOpUIMYECKOro JIMIa, a Takke HoMmep (Homepa) KoHTakTHOro TeiedoHa, agpec (ampeca)
DJIEKTPOHHOM 1MOUThI (TPH HAJUYKHK) U TTOYTOBBINA aJipec, MO KOTOPBIM JO0KEH ObITh HAIPABJICH
OTBET 3asIBUTEIIO;

- cBemcHHS 00 oOOXKaldyeMbIX perieHusx u jaedctBusx (OesmeiictBuu) Kommrera,
NPEIOCTABIAIONIEI0  MYHUUUIAIBHYIO  yCIOyry,  JOJDKHOCTHOro — smna — Kowmwurera,
MPEIOCTABIISIONIET0 MYHHUIIUIIATBHYIO YCIYTY, TH00 MyHHIIMITAIEHOTO CITY>KAIIeTo;

- JI0BOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENb HE COIVIACEH C PEHIeHHEM M JAeHCTBHEM
(6e3netictBuem) KomuTeTa, MperoCcTaBiIsIFOIIETO MyHUIUIIAIBHYIO YCIYTY, TODKHOCTHOTO JIAIA
KomuTteTa, npegocTaBisioniero MyHULIUNAIbHYIO YCIYTY, JU00 MYyHHUIIMIAIBHOTO CIIY)KaIlEro.
3asiBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (ITPH HAMYKH), TIOATBEPKIAIOIINE JTOBOIBI
3asgBUTENS, INOO UX KOIHUHU.

5.2. Kano6a nonaerca B Komurter B mucbMeHHOH (opme, B TOM YHUCIE MPU JTUIHOM
pueMe 3asiBUTENS, WIH B SJIEKTPOHHOM BHU/IE.

5.3. B cnywae ecnmum xajmoba TmomaeTcss 4Yepe3 NPEICTaBUTENS 3asBUTENS, TaKXKe
IpeJCTaBIsIeTcs JOKYMEHT, MOJATBEPKIAIOUINM MMOJTHOMOYHNS Ha OCYIIECTBICHHE NEHCTBUN OT
UMEHU 3asBUTENsS. B KauecTBe TOKYMEHTA, MOATBEPKIAIOIIETO MOJTHOMOYHS Ha OCYIIECTBICHUE
NEHCTBUI OT UIMEHHM 3asiBUTENIS, MOKET ObITh MpeCTaBlIeHa!

1) odopmiieHHass B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit ®denepanuu
JOBEPEHHOCTD (7151 PU3HUCCKUX JIHII);

2) odopmiieHHasT B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoit denepannu
JIOBEpEHHOCTD, 3aBEPEHHAs MEeYaThIO 3asBUTENS U MOANKUCAHHAS PYKOBOIAUTENEM 3asiBUTEIS HIIN
YIIOJIHOMOYCHHBIM 3THM PYKOBOIUTEJIEM JIMIIOM (/151 FOPUIMUSCKUX JIMII);

3) komMs pemicHHS O Ha3HAYeHWH Wi 00 u30paHuu 10O TNpHKa3a O Ha3HAUYCHUH
Gu3MYECKOro NUIla Ha JIOJDKHOCTh, B COOTBETCTBHUU C KOTOPBIM Takoe (hHU3MYECKOe JIUIIO
o0JasaeT MpaBoM JIEWCTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.

5.4. Tlpuem xanob6 B mNUCBMEHHOH ¢opme ocymecTiasiercs Komurerom B Mecrte
pa3MelleHus, B MeCTe MNpPEAOCTABJICHHS MYHHIMIAIbHOW yciyru (B MecTe, Te 3asBHUTEIb
mojaBajg 3ampoc Ha TMOJyYeHHWE MYHHIIMITATBLHOW YCIYyTH, HapylleHHe TMOpsSaKa KOTOpOu
oOxainyertcst, 1100 B MecTe, I/ie 3asBUTENEM IMOJIy4YeH Pe3yJbTaT YKa3aHHOW MYHUIIUIAIbHOU
YCIIYTH).

Kanob6a B muceMeHHOM hopMe MOXKET OBITh TaK)KE HAMpaBJieHa o TOYTe.

B cnydae monmaum jxajnoObl MpU JUYHOM TIPUEME 3asBUTEIh MPEICTABISICT JOKYMEHT,
YAOCTOBEPSIONIMN €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATENILCTBOM Poccuiickoit



denepauuu.

5.5.B a51eKTpOHHOM BHJIE Kao0a MOXKET ObITh TIOJIaHa 3asIBUTEIIEM TIOCPEICTBOM:

1) odunumanpHOrO Caiita AIMHUHHCTPALMU B HH(DOPMAIMOHHO-TEIICKOMMYHHKAIIMOHHOMN
cetu MHTEpHET;

2) mopraia TOCYIApCTBEHHBIX M MYyHUIHMNAIbHBIX ycnyr (dyHkuwmit) CaxaamHCKON
obsactu, EauHoro mopraia rocyaapcTBEHHBIX M MYHUIIMIAIBHBIX yCIyT (QyHKIHIA).

5.6. [Ipu mopmave anoObl B 3JIEKTPOHHOM BHUIE TOKYMEHTHI, YKa3aHHbIE B MYHKTe 5.3
HACTOALIETO perjaMeHTa, MOTYT ObITh IpeAcTaBiieHbl B (hOpMe 3JIEKTPOHHBIX JTOKYMEHTOB,
MOJMUCAHHBIX JJIEKTPOHHON TMOAMKMCHIO, BHUA KOTOPOW MPETYCMOTPEH 3aKOHOATEIhCTBOM
Poccuiickoit ®@enepanuu, Mpyu 3TOM JTOKYMEHT, YAOCTOBEPSIONIMN JIMYHOCTH 3asBUTENS, HE
TpebyeTcs.

5.7. XKamoba paccmarpuBaercs Komurerom. B cimywae ecnum oOxamyroTcs penieHus
pykxoBouTens Komurera, xkanoda 1moaaeTcs B BHIIECTOSIINUN OpTaH U PACCMAaTPUBACTCS M.

5.8.Kano06a, nocrynugias B KoMuTeT, MOAJICKUT PETUCTPALIMN HE TIO3HEE CIICTYIONIETO
pabouero JIHs CO JIHS €€ MOCTYIICHHS.

3aperucTpupoBaHHas jkajgo0a TMOMJICKHUT PACCMOTPEHHUIO JOJKHOCTHBIM  JIMIIOM,
HAJICJICHHBIM MTOJIHOMOYHUSIMHU TI0 PACCMOTPEHHUIO KAJI00, B TEUCHHE MATHAANATH pabounx AHEU
CO JIHA ee perucrpanu, a B ciaydae oOxajoBaHUs oTKaza Komwurtera, mpenocTaBIsIOLIErO
MYHHUIIMMIATBHYIO ~ YCIyry,  JODKHOCTHoro  juma  KomuTeTa,  IpeaoCTaBISIONIETO
MYHULIMNIAJBHYIO YCIYry, B TIpUE€Me JIOKYMEHTOB Yy 3asBHUTENs JUOO B HCIPaBICHUU
JOTTYIICHHBIX OMEYaTOK M OMMOOK WM B CIIy4ae O0KalIOBaHWs HAPYIICHHs] YCTAaHOBJICHHOTO
CPOKa TaKHUX HCIPABICHUM - B TeUEHHUE MATH pabO4HX JHEH CO IHA €€ perucTpaiiu.

5.9. Kanoba moxxer ObITh NogaHa 3asBuTeneM yepe3 MOILL. [Ipu nmoctymienuu xano0bl
M®I] obecnieunBaeT ee mepenadyy B KoMuTeT B MOpSAKE W CPOKHU, KOTOPHIE YCTAHOBIICHBI
cornameHuemM o B3aumozencTeun Mexay M®I[ u Komurerom, HO He MO3JHEE CIEAYIOLIETO
pabouero THS CO JTHS TMOCTYIUICHUS KaTOOBI.

XKanoba Ha HapylleHHEe MOpsAAKAa MPEJOCTaBICHUS MyHULUNAIbHOU ycimyru MOI]
paccmarpuBaercsi Komurterom. Ilpu 3TOM cpok paccMOTpeHHs KajdoObl MCUHCISETCS CO JHA
peructpanuu xanoosl B Komurere.

5.10. B Komurere yrnoaHOMOYEHHBIE Ha PAacCMOTPEHHUE >XKalo0 MOKHOCTHBIC JIMIIA
o0ecreynBaoT MpUeM U pacCMOTPEHHE Kajlo0.

5.11.Komurer obecrieqnBaer:

1) ocHameHre MeCT mpuema xaioo;

2) uHbOPMHpPOBAHHE 3asgBHUTENECH O MOPSAAKE OO0KAIOBAaHUS PEIICHUA W JCHCTBHI
(6e3meticTBusi) Komurera, ero JMODKHOCTHBIX JIMIl, MYHUIHITAIBHBIX CIYKAIUX MOCPEICTBOM
pasMenieHuss uWHpopmanuM Ha CTeHAax, Ha oduuuaibHOM caiite, Ha EnuHom mnoprane
TOCYJapCTBEHHBIX W MYHMIIMIAIBHBIX YyCIyr ((QyHKIH), Ha MOpTajJie TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX yeayr (Gynakiuit) CaxaauHCKOR 001acTH;

3) KOHCYIbTHpPOBaHHE 3asBHTENICH O TOpAAKe OOKAIOBaHUS PEIICHUH W JeHCTBHIA
(6e3neiictBus) Komutera, €ro JOJKHOCTHBIX JIMII, MYHHIIMIATBHBIX CITYXKAIKX, B TOM YHCIIE MO
TenedoHy, IMEKTPOHHOU MOUTE, MPU JIMYHOM MIPHUEME;

4) 3aKIIOYCHHE COTIAIICHUH O B3aUMOJCHCTBHU B yacTh ocyiectBienus M®I] npuema
Xaso0 M BBIAYM 3asiBUTEISIM PE3YyJIbTaTOB PACCMOTPEHHS kKaJlo0.

5.12.11o pe3ynbpTaTaM paccMOTpeHUs kanoOsl KoMuTeT mprHUMAET OJHO W3 CIEAYIOIINX
pELLICHUN:

- YIOBIIETBOpsET 3kajol0y, B TOM uucie B (opMe OTMEHBbI MPUHATOTO pELICHUS,
UCIPABIICHUSI JIOMYIIEHHbIX KoMHTEeTOM, MpPEeAOCTaBISIONMM MYHUIIUNATBHYIO —YCIYTY,
OMeyaTOK M OIMMOOK B BBIJAHHBIX B pe3ysibTaTe IMPEIOCTABICHUS MYHUIUNAIBHON YCIyru
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepann, HOPMATUBHBIMU IPABOBBIMHU
aktamMu CaxanuHCKoW 00JacTH, MyHHIMIAILHBIMH 00pazoBaHusMU CaxalnuHCKOW 00nacTH, a
TaK)ke B MHBIX (opmax;



- OTKa3bIBAET B YJOBIETBOPECHUU KATOOKI.

B oTBete mo pe3ynbraraM pacCMOTPEHHUS KaI0Obl YKa3bIBAIOTCS:

- HauMmeHoBaHue KomureTa, MOKHOCTH, (haMMIIUs, UMS, OTYECTBO (U HATUYHH) €ro
JOJIKHOCTHOTO JIUI[A, MPUHSBIIETO PEIIeHUE MO KaJlooe;

- HOMEp, JaTa, MECTO MPUHSTHUS PEILIEHUs, BKIIOYas CBEJICHUS O JIOJLDKHOCTHOM JIUIIE,
perieHue win aeicteue (0e3aeicTBIE) KOTOPOTo 00KaIyeTcs;

- (hamwmtnst, M1, OTYECTBO (IPY HAJTMYMHN) UM HAUMCHOBAHHE 3asBUTEIIS,

- OCHOBAHUS JUIsI IPUHSATHSI PEIICHHUS T10 JKajio0e;

- IPUHATOE TIO KaJ00e peleHHe;

- ecu xKaynoba nmpu3HaHa 00OCHOBAHHOM - CPOKM YCTpAaHEHUS BBISIBJICHHBIX HapyIICHUH, B
TOM YHCJIE CPOK MPEIOCTABICHUS Pe3ybTaTa MyHUITUITAIbHON (MyHUIIUTIAIBHOW) YCIYTH;

- CBEJICHUS O MOPAJKE 00)KAIOBaHUS IPUHSITOIO IO KaJlo0e pereHusl.

5.13. OtBer Mo pe3ynbTaraM PacCMOTPEHHSI KAJIOOBI MOAMUCHIBACTCS YIIOTHOMOYEHHBIM
Ha pacCMOTPEHHE Kano0bl JOHKHOCTHBIM JuiioM KomuTtera.

[To >xenmaHWIO 3asBUTENs OTBET MO pe3yJbTaTaM PAaCCMOTPEHUS KAIOOBI MOMKET OBITh
NpeJCTaBlIeH He TO3/[Hee [IHS, CIEIYIOIIEero 3a JTHEM NpHUHATUS penieHus, B (Gopme
AJIEKTPOHHOTO JIOKYMEHTA, MNOAMHCAHHOTO 3JIEKTPOHHON MOJAMUCHIO YIOJHOMOUYEHHOIO Ha
paccMOTpeHHe KajaoObl JOHKHOCTHOTO JiMIa W (MIHM) YIMOJHOMOYEHHOIO Ha PacCMOTPEHHE
KaJI0OBI OpraHa, BUJ KOTOPOH yCTaHOBIICH 3aKOHOAATEIhCTBOM Poccuiickoit denepanuu.

5.14 . KoMHTET OTKa3bIBAET B yIOBJIECTBOPCHUH KAJIOOBI B CACAYIOIINX CIydasx:

1) HajMuMe BCTYNMUBIIETO B 3aKOHHYIO CHITY PEILICHUS Cy/Ia Mo )ajio0e O TOM K€ IpeaMeTre
U TI0 TEM K€ OCHOBaHUSM;

2) mojava >kajioObl JIUIIOM, IOJHOMOYHS KOTOPOTO HE TMOATBEPKICHBI B TOPSJKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi denepanum.

5.15. JlomxHocTHble nuna KomwureTa, ymOJTHOMOYEHHbIE HAa PacCMOTpPEHHE JKanod Ha
HapylIeHHE TMOpsAIKAa TMPEAOCTaBICHUS MYHUIUNAIBHON YCIyrH, TMOpsiAka WIH CPOKOB
paccMOTpEeHHs KAN0Obl, MO0 HE3aKOHHBIM OTKA3 WM YKIOHCHHE YKa3aHHOTO JOJIKHOCTHOTO
JauIa OT MpHema KajloObl, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccwuiickoit @eneparuu u 3akoHamMu CaxamTuHCKOM 00JI1acTH.

5.16. ITonoxxeHue 00 OCOOEHHOCTSAX IMOJA4YM M PACCMOTPEHHS Kajno0 Ha pEIICHUs U
neivictBust (Oe3neiicTBUE) OpPraHOB MECTHOTO CaMOYIIPABJICHUS MYHUIIMITAIHLHOTO 00pa30BaHHUSI
ropoJIcKON OKpyr «OXHWHCKUIM» U UX JIOJDKHOCTHBIX JIMI, MyHULUIAIBHBIX CIYXKAIIUX OPraHOB
MECTHOTO CaMOYIPABIICHUS MYHHIIMIIATLHOTO 00pa30BaHUSI TOPOACKOW OKPYr <« OXHHCKHUII»
YTBEPKACHO IOCTAHOBJICHHEM aMHUHHUCTPAllM MYHUIUMIAILHOrO 00pa3oBaHUs TOPOACKON
OKpYr «OXHHCKHUII».



ITpunoxxenne Ne 1

K aJIMHHUCTPATHBHOMY PETJIAMEHTY
IIPENOCTABICHNs MYHULIUITAIIBHON YCIIYTH
«[IpenoctraBnenue nadopmaruu 06 00bEKTaX
HCABHUKXUMOTI'O UMYIICCTBA, HAXOAAIINXCS B
MYHUITUTIATEHONW COOCTBEHHOCTH H
NpeIHAa3HAYCHHBIX U1 COAaYd B apEHIy»

O6mas uapopManus o

KOMMTETE 110 YIPABICHUIO MyHUIIMIIAIBHBIM UMYILECTBOM M SKOHOMUKE MYHUIIUIIAIBHOIO
00pa30BaHUs TOPOJACKON OKPYr «OXHHCKHUI»

ITouToBBIN agpec I HANIPaBIEHUS KOPPECIIOHICHIIUH

694490 Caxanunackas 00, T.
Oxa, yn. Jlenuna, a. 13,xa6. 207

DaKTUYECKUH aIpec MECTOPACIIOI0KEHUS

694490 Caxanmuackas 001, T.
Oxa, yn. Jlenuna, n. 13,xa6. 207

AJnipec 3IeKTPOHHOM MOYTHI JJIs1 HAIPABJICHUS
KOPPECTIOHICHLIUU

komitet-okha@sakhalin.ru

Tenedon ans cripaBok

8(42437) 2-21-72, 2-07-33

TenedoHbI OTJICIIOB MM UHBIX CTPYKTYPHBIX MOApa3AeIeHUN

8(42437) 2-07-33

OdurranbHbId callT B ceTi HTEpHET (eciiu uMeeTcst)

www.adm-okha.ru

@®.11.0. 1 10IKHOCTh pyKOBOJUTEIIS OpraHa

Eroposa AnHa JleoHnnoBHa,
npenceaareab KOMUTETA MO
YIPaBIEHUIO MyHULIUIIAJIbHBIM
HMMYILECTBOM U SKOHOMUKE
MYHUIIUTIAIEHOTO 00pa30BaHUs
TOPOJCKOMN OKPYT «OXUHCKUI»

I'paduk paboTh

KOMUTCTA MO YIIPABJIICHUIO MYHUIUIIAJIbHBIM UMYIICCTBOM U SKOHOMUKE MYHUIIUIIAJIBHOT'O
00pa3zoBaHus TOPOJICKOM OKPYT «OXHUHCKHIA»

Jenn Heaenu

Yacel paboTsl (00CIEHHBIN TIEPEPHIB)

Yacel nprema rpaxxkaad

[MoHeneapHUK ¢ 91018 ¢ 1310 14) ¢ 91018 ¢ 1310 14)
Bropuuk ¢ 971018 ¢ 1310 14) ¢ 91018 ¢ 1310 14)
Cpena ¢ 91018 ¢ 1310 14) ¢ 91018 ¢ 1310 14)
Yersepr ¢ 971018 ¢ 1310 14) ¢ 91018 ¢ 1310 14)
[TarHumna c¢9m0 13 c 9o 13

Cy66oTta BBIXOIHOMN BBIXOHOU
Bockpecenbe BEIXOJIHOU BBIXOTHOU




B cnydae opranuzanuu npeaocTaBieHUs] MyHULIMTTAIbHON
ycayru B MOILI:

O6mas nabopmarus
00 otaenennn M®L] B MyHHIIMTIATBEHOM 00pa30BaHUU
TOPOJICKOI OKPYT «OXUHCKUIN»

[TouroBeIii afgpec A HAIIpaBJIEHUsT KOPPECIOHIEHIIUU 694490r. Oxa, yn. Jlenuna, n. 37
694490r. Oxa, yn. CoBeTckas, .
31/1

DaKkTUYECKUH apec MECTOPACIIOIOKEHUS r. Oxa, yn. Jlenuna, a. 37

r. Oxa, yin. CoBerckas, 1. 31/1

AJpec 3IeKTPOHHOM MOYTHI JIJIS1 HAITPABICHHS OTCYTCTBYET
KOPPECTIOHICHITUHI
Tenedon nus cnpaBok 8-800-100-00-57

8 (42437) 25259
8 (42437) 23711

Tenedon-aBronHpopmarop OTCYTCTBYET
OdurranbHeIi cailT B cetr MHTEpHET http://mfc.admsakhalin.ru/
®.1.0. pykoBoaurenst [TnmxakoB AHTOH @egopoBUY
I'paduk paboTs
o mpuemy 3asiBuTeneit Ha 6aze MOI]
Jlau Henenmmn Yacsl paboThl
[NonenensHUK 9.00-19.00
Bropuuxk 9.00-19.00
Cpena 9.00-19.00
Yersepr 9.00-19.00
[Iaruuma 9.00-19.00
Cy66oTta 10.00-14.00
Bockpecenne BBIXOJHOU




[Tpunoxenne Ne 2

K aJIMHHUCTPATHBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATLHON YCIyTH
«[IpenoctraBnenue nadopmaruu 06 00bEKTaX
HEJBM)KMMOTO UMYIIECTBA, HAXOISAINXCS B
MYHUITUTIATEHONW COOCTBEHHOCTH H
MpeIHa3HAYEHHBIX JJIS CIaYH B apeHIy»

B xomuTeT 1o ynpasieHUIo
MYHHULIMIIAJIbHBIM UMYILECTBOM H
skoHOMHKEe MO ropoackoil okpyr
«OXUHCKHAN»

oT

Anpec:

(ampec 1o mpormucke)
[TacniopTHBIE JAHHBIE: CEpUs
HOMED KEM U KOTJ1a
BBIJIaH

Kont.Tenedon:

ITo noBepeHHOCTH OT

(®.1.0. noIHOCTHIO)

3ASIBJIEHUE

[Mpomy mnpemocraButh uHGOpManui0 00 00BEKTe HEABIKMMOTO HMMYIIECTBA,
HaXOJSAIIMMCSI B COOCTBEHHOCTH MYHHIIMIIATEHOTO 00pa30BaHMS TOPOJCKON OKPYT «OXUHCKUIT»
U TIPeTHA3HAYCHHBIX JUISI CJIa4d B apCHIY:

(yka3siBaeTCss HANMEHOBaHNE, MECTOHAXOXICHHE O0BEKTa HEIBHKUMOCTH, IPYTHE XapaKTEPUCTHKH)

« » 20 r.

/

(moamucs) pacrmppoka)

(yKa3I>IBaeTC$I 3asBUTENIEM CIIOCO0 MOJIy4YCHUA OTBETA HA 3ar1poc)



[Tpunoxenne Ne 3

K aJIMHHUCTPATHBHOMY PETJIAMEHTY
IIPENOCTABICHNs MYHULIUITAIIBHON YCIIYTH
«[IpenoctraBnenue nadopmaruu 06 00bEKTaX
HCABHUKXUMOTI'O UMYIICCTBA, HAXOAAIINXCS B
MYHUITUTIATEHONW COOCTBEHHOCTH H
NpeIHAa3HAYCHHBIX U1 COAaYd B apEHIy»

BJIOK-CXEMA
MPEJOCTABJIEHUS MYHUITUTIAJIBHOM YCJIYTH
«[TPEJOCTABJIEHUE HH®OPMAIIUU Ob OBBEKTAX
HEJIBWXHUMOI'O UMYIIECTBA, HAXOJIAIIUXCSA B MYHULIUTIAJILHON
COBCTBEHHOCTH U INPEJHA3ZHAYEHHDLIX VIS CIAYU B APEHY»

IIpueM u peructpanus JOKyMEHTOB
(3astBIIEHME C MpUITaraeMbIMU JOKYMEHTAMEH)
v
[IpoBepka 3asBJICHHS U JOKYMEHTOB,
HCOGXOZ[I/IMBIX I TpEeaO0CTAaBJICHUSA
MYHHIUITATEHOMN YCITyTH Ha COOTBETCTBUE
TpeOOBaHUAM AJIMUHUCTPATUBHOTO PETJIAMEHTA

l

[TpunsiTHe penieHus o MpeIoCTaBIeHUN
MYHUITUTIAIEHON yCayru 1u00 00
OTKa3e B MPEIOCTaBICHUI
MYHHUIUTIAIBHOW YCIyTH

l

Bpiaga pesynbrara NpeaocTaBlIeHUs] MyHULUIIAIBHONW YCIIyT'H




