Yr1BepxacH

MOCTaHOBJICHUEM aJIMUHHUCTPALIUU
MYHHIIUIIAILHOTO 00pa30BaHUs
TOPOJCKOUN OKPYT «OXUHCKUI»

ot 24.05.2016  Ne 319

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJEHUAA MYHUITATIAJIBHOM YCJIAYTH
«YCTAHOBJIEHHUE TAPU®OB HA YCJIYIT'U, IPEJJOCTABJJIAEMBIE
MYHULHUITAJIBHBIMHU ITPEANIPUATUAMU, U PABOTDI, BBIITIOJIHAEMBbIE
MYHULUITAJBHBIMHU ITPEATIPUATUAMMN»

Pazpen 1. OBIIUE ITOJIOKEHUA
1.1.IIpenmet peryaupoBaHus aAMMHUCTPATUBHOTO PErIaMeHTa

AJIMUHUCTPATUBHBIN periaamMeHT IIPEIOCTABIICHUS MYHULIUIIAIbHON ycayru
«YcraHoBieHHEe Tapu(oB Ha yCIyTH, MPEAOCTaBISIEMble MYHULIUNTAIbHBIMUA MPEANPUATHAMH, U
paboThl, BBHIMOIHICMbIE MYHUIUIIAIBHBIMU MPEANPHATUIMU» (Hasiee - AJIMUHHCTPATHBHBINA
peryiaMeHT) pa3paboTaH B  [EIIX  YHOPSIOYCHUS aJMHUHHCTPATHBHBIX TPOLEAYp U
aMMHHMCTPAaTUBHBIX JECUCTBUM, NOBBILIEHUS KadecTBa IPEAOCTABICHUS M JIOCTYHHOCTU
MYHHULIMNIAJBHOM  YCIYTM,  YCTpaHEHHs  M30BITOYHBIX  JCHCTBHM M M30BITOYHBIX
aMMHHMCTPAaTUBHBIX MPOLIENYpP, COKpALIEHHUs] KOJUYECTBA JOKYMEHTOB, IPEACTaBIISEMBIX
3asBUTEISIMUA  JUIsL  TOJYYEHUs  MYHULUIIAIBHOM  YCIyrd,  NOPUMEHEHUs  HOBBIX
ONITUMHU3UPOBAHHBIX (OPM JOKYMEHTOB, CHIXKCHHSI KOJIMYECTBA B3aMMOICHCTBHI 3asBUTEINIEH C
JOJDKHOCTHBIMM  JIMIIAMH, COKpAIEHUs CpPOKa MPEAOCTABICHHUS MYHHUIUMIAIBHOM YCIyTH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTIENBbHBIX aJMUHUCTPATUBHBIX NPOLEAYP M aIMUHUCTPATUBHBIX
JEHCTBUM B paMKax IPENOCTaBICHUS MYHULMNAIBHOW YCIYI'M, €CIIH 3TO HE IPOTUBOPEUYUT
(denepaabHBIM 3aKOHAM, HOPMAaTUBHBIM IPaBOBBIM akTaM [Ipesunenta Poccuiickoit @enepannu
u IlpaButensctBa Poccuiickoit denepanuu, HOPMATHUBHBIM MPaBOBBIM akTaM (CaxaJaMHCKOM
001aCTH, MyHUIIUTIAJIbHBIM TIPABOBBIM aKTaM.

1.2.Onucanue 3asBUTENEH, a TaKkoke GU3NIECKUX JIHII,
MMEIOIUX MTPaBO B COOTBETCTBUU C 3aKOHOIATEIBCTBOM
Poccuiickoit @enepannu 1ud0 B CUITy HaJIIECHUS UX 3aSBUTEISIMHU
B IIOPSIJIKE, YCTAaHOBJIEHHOM 3aKOHOIaTEJIbCTBOM
Poccuiickoit denepanuu, NOJHOMOYMAMU BBICTYIIATh OT UX UMEHHU
IIPY B3aUMOJIEHCTBUU C COOTBETCTBYIOUIMMH OpPraHaMu
VCITOJIHUTEJILHON BJIACTU U UHBIMHU OpraHU3aLUsIMU
IIPY NIPENOCTABICHUN MYHHUIIAIIAJIbHBIX YCIYTH

3asBUTEISIMHU SIBJISIIOTCA MTOTY4YaTEIN MYHUIIMIAIBHOW YCIIYTH, a TAKXKE UX MPEICTAaBUTENH,
JEHCTBYIOIIME B CHJIy IIOJHOMOYWH, OCHOBaHHBIX Ha O(OPMIICHHON B YCTaHOBJICHHOM
3aKoHOoJaTenbcTBOM  Poccuiickori  ®enepanvii  MOPSAKE JTOBEPEHHOCTH, HA  YKa3aHUM
denepanbHOrO 3aKOHA MO0 HA aKTe YIMOJHOMOYEHHOTO Ha TO TOCYIApPCTBEHHOTO OpraHa WU
opraHa MECTHOT'O CaMOYIpaBJICHUS (Hajee — MPeJICTaBUTEIH).

[TonyyaTensiMu MYHUIIMNATBHOW YCIYrd SIBISIOTCS MYHHUIUIAIbHBIE MPEIIPUSATHS,
PacIoIOKEHHBIE Ha TEPPUTOPHH MYHUIIMIIAIIBHOTO 00pa30BaHUs TOPOACKON OKpYr «OXUHCKUN»
(manee —3astBUTENH).

1.3. TpeGoBanus k nopsiAKY HH(GOPMUPOBAHUS
0 TIOPSIJIKE TIPEJOCTABICHUS MYHUIUITATBHON YCITyTH



1.3.1.Madopmarust 0 MecTe HaXOXJIeHHU U rpaduke padoTsl Komurera mo ymnpasieHUIo
MYHHIATAIBHBIM HMYIIECTBOM M SKOHOMHMKE MYHHIHIAIBHOTO OOpa30BaHUS TOPOACKOTO
okpyra «OxuHckuii» (masee — KoMuTeT), MpeqoCTaBisIOMEr0o MYHULIUIAIbHYIO YCIIYTY, €ro
CTPYKTYPHBIX  TIOApa3/eNeHHH, TOABEIOMCTBEHHBIX  YUYPSKACHUH, yJacTBYIOIIMX B
NPEOCTaBICHNH MYHHMLMIIAIBHOM yCIyrH, crmoco0ax TMosydeHus: MH(OpMAIMH O MecTax
HaxoXJIeHus W rpadukax pabOTBl TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYTIPaBJICHUSI M TOJIBEJOMCTBEHHBIX UM YUYPEXKIEHUSIX, yJacTBYIOIIUX B MPEAOCTABICHUU
MYHHIUOATBHON YCIYr'W, a TaKke MHOTOQYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, CIPAaBOYHBIX TeledoHaX CTPYKTYPHBIX
HOApa3AeICHU OPraHOB MECTHOTO CaMOYIPABJICHHS, MPEAOCTABIAIONINX MYHHIUIAILHYIO
yCcIayry, B TOM 4YHcie HOMep TenedoHa-aBTOMH(POpPMATOpa, aapecax MX SJIEKTPOHHOH MOYTHI,
COEPKUTCSA B MpuiIokeHUuH Ne 1 K aIMUHUCTPAaTHBHOMY PETrJIaMEHTY.

1.3.2. Nudopmamnuio o MOpSAAKE MPEIOCTABICHUS MYHHULIUIAIBHOM YCIYIHM MOXHO
HOJTYYUTh:

HaumenoBanue cioco6a mnonyueHust uHGopMaIiuu Anpec

1. Ha 0(UIMATLHOM HHTEPHET-CaliTe aMUHUCTPALIIH www.adm-okha.ru
MYHHIUTATFHOTO 00pa30BaHUs TOPOICKOI OKPYT
«OxuHCKHID» (Manee — A IMUHUCTPAIINs)

npu TUIHOM oOpamieHnu B Komurer 694490 Caxanuackas 001.,
r. Oxa, yn. Jleaunna, n. 13
ka6. 309/1

C UCIOJIb30BaHNEM CPeZCTB TelaeOoHHOM CBs3u 1o HoMepy |8 (42437) 20398

KomureTa

Ha MHPOPMAITMOHHBIX CTEH/IaX, PACTIOIOKEHHBIX B 694490 ,Caxanuuckas o0J1.,

Komurere r. Oxa, yn. Jleaunna, n. 13

MpH MMCEMEHHOM OOpAIIeHHUH TI0 IOYTE B KOMUTET I10 694490 ,Caxanuackas o0u1.,

YIPaBICHUIO MYHHUIIAITATBHBIM UMYIIIECTBOM U dKOHOMHKe |T. Oxa, yi. Jlenuna, n. 13

MYHUIIUTIATIBHOTO 00pa30BaHMsI TOPOJCKON OKpYyT kab. 207

«OXUHCKUN»

IpY THCBMEHHOM OOpAIEeHUH 110 3JICKTPOHHOM MMOYTE B komitet-okha@sakhalin.ru

Komurer

2. B PErHOHAJILHON TOCYAapCTBEHHOM HH(OPMAIIMOHHON https://uslugi.admsakhalin.rt

cucteme "[lopTan rocyaapcTBEHHBIX M MYHHIIATATBHBIX
yenyr (bynkiuit) CaxanuHckoi odnactu’”

I

3. B (heqiepanbHON TOCyIapCTBEHHON HH(GOPMAITMOHHOMN http://www.gosuslugi.ru
cucreMe "ENUHBINA TOpTal TOCYAapCTBEHHBIX U
MYHHIAOATBHBIX yeIyT (hyHKIuit)"

4. Ha oumanbHOM HHTEpHEeT-caiite MOL] (B ciryuae http://mfc.admsakhalin.ru
OpraHu3aluy NPEeIO0CTABICHHS MYHULMIIAIBHOW YCITYTH B
MHOTO(YHKIIHOHAJIBHOM IICHTPE TPEIOCTaBICHHS
TOCYJIapCTBEHHBIX U MyHUIIUIIATBHBIX YCIyT (nanee -

M®IL))




npu TuaHOM obparnenuu B MOII (B ciyuae opranuzanuu
HpeIoCTaBICHHS MyHHIMTIABHOHN yeiayru B MOII)

694490 ,Caxannuckas 00,
r. Oxa,

yi. Jlenuna, a. 37

yn. CoBerckas, 1. 31/1

C ucrnonb30BaHUEM CPEJCTB Tele(hOHHOW CBS3H 110 HOMEPY
M®I] (B ciayyae opraHu3aIiiy MpeI0CTaBICHUS
MyHHIUTATBHOH ycayru B MOI])

8-800-100-00-57
8 (42437) 2-52-59

Ha nHpopMaIMoHHbIX cteHaax B MOL] (B ciryuae
OpraHM3aly NPEAOCTaBICHNUS MyHULIUIIAIIBHON YCIIYTH B
M®II)

694490 ,Caxanuuckas o0J1.,
r. Oxa,

yi. CoBerckas, n1. 31/1

yi. Jlenuna, a. 37

IpU MMCbMEHHOM oOpamieHuu o nouyre B8 MOI] (B ciryuae
OpraHM3aly NPEAOCTaBICHNUS MyHULIUIIAIIBHON YCIIYTH B
M®II)

694490 ,Caxanuackas o0J1.,
r. Oxa,

yi. CoBerckas, n. 31/1

yi. Jlenuna, a. 37

MyTeM MyOIMYHOT0 HHPOPMUPOBAHUS

T"azera: «CaxaainHCKUN
HEPTIHUK»

1.3.3.CBeznenust 0 X07e MPEJOCTaBICHUS MyHHIIMIIATBHON YCIyTH MOXKHO TOJIYYUTh!

HanmMenoBanwue cioco6a nosrydeHusi iHGOpMaIiu

Anpec

npu TU4HOM oOpamieHun B Komurer

694490 Caxanmuackas 001.,
r. Oxa, yn. Jlenuna, a. 13,
ka0. 309/1

C UCIIOJIb30BAaHUEM CPEJICTB TEICPOHHOU CBSI3U 110 HOMEPY
Komurera

8 (42437) 20398

HpI/I IINCBMCHHOM 06paH_I€HI/II/I II0 ITOYTC B KOMUTCET 110
YIPABJICHUIO MYHHUITUTIATLHBIM UMYIIIECTBOM IKOHOMUKE
MYHUIIUTIATIBHOTO 00pa30BaHMsI TOPOJCKON OKpYyT
OXUHCKUM»

694490 ,Caxanuuckas o0u1.,
r. Oxa, yn. Jleanna, 1. 13,
kxab. 207

IpY TUCbMEHHOM OOpAIEHUH 110 3JIEKTPOHHOM MoYTe B
Komurer

komitet-okha@sakhalin.ru

B PETHOHAJILHON TOCYIapCTBEHHOM MH(POPMAITMOHHOM
cucteme "llopTas rocy1apCcTBEHHBIX U MYHUIIMTIAIBHBIX
yeayr (bynkiuit) CaxanuHckoi obmactu” (B cirydae
OpraHu3aliy MPEIOCTABICHUS MYHUIIMIIAIHHON YCIyTH B
JJIEKTPOHHOM BHJIE) Y€pe3 JIMYHbIH KaOUHET pr
MOJIyYCHUHU YCIYTH B JIEKTPOHHOM BHJIE

https://uslugi.admsakhalin.ry

B (eiepanabHON TOCYAapCTBEHHON HH(POPMALIMOHHOM
cucreMe "ENUHBINA TOpTal TOCYAapCTBEHHBIX U
MyHHIUNATBHBIX yeryr (GyHkuuit)" (B cinydae
OpraHM3alUH MPEAOCTABICHIS MyHUIIUITAIEHON YCIYTH B
AJICKTPOHHOM BHJIE) Yepe3 JIMYHbIA KaOUHET pu

http://www.gosuslugi.ru




MOJIyYE€HUH YCIYTH B 3JIEKTPOHHOM BUJIE

4. Ha opuIMaIbHOM HHTEpHET-caiite M®I] (B cydae http://mfc.admsakhalin.ru
OpraHU3aluy MPeIOCTaBICHUS MyHULUIIAIbHON YCIYTU B
M®II) uepe3 auuHbIi KAOUMHET

npu tuaHoM obpaienun B M®I] (B cinyuae opranmsanuu | 694490 Caxanunckas o0II.,
IpeIoCTaBICHHS MyHUIMTIABHOHN yeiayru B MOII) r. Oxa,

yi. CoBerckas, 1. 31/1

yi. Jlenuna, a. 37

C UCIIOJIb30BaHUEM CPEICTB TeseoHHoM cBsi3u 1o Homepy |8-800-100-00-57
M®I] (B cmyyae opraHu3aiuy NpeaoCTaBICHHS 8 (42437) 2-52-59
MYHHUIUIATBHON yeiryru B ML)

Ha nH(OpMAIMOHHBIX cTeHaax B M®I] (B ciayuae 694490 ,Caxannuckas 00,
OpraHM3aly NPEA0CTaBICHNUS MyHUIIMIIAIbHON yciyru B | T. Oxa,
M®II) yi. CoBerckas, 1. 31/1

yi. Jlenuna, a. 37

py TUCbMEHHOM oOparieHuu 1o nmoure B MOI] (B ciiyuae |694490 Caxanunckas o0JI.,
OpTraHH3aIMH NMPEAOCTABICHUS MYHUIIMIIAILHOW yeyru B | T. Oxa,

MOII) yi. CoBerckas, a. 31/1

yi. Jlenuna, a. 37

IPY NMCbMEHHOM OOpAIEHUH 110 3JIEKTPOHHOM MOYTE B OTCYTCTBYET
M®I] (B cimyyae opraHu3aiiy IpeaoCTaBICHHS
MYHHUIUIATBHON yeryru B ML)

1.3.4.MladopmupoBanue nmpoBoautcs B hopme:

- YCTHOTO WH(OPMUPOBAHUS;

- MUCBMEHHOT0 UH(OPMHUPOBAHUS.

1.3.4.1. YcTHOe MHPOPMHUPOBAHUE OCYIICCTBISCTCS crieruanucraMu Komurera u (viu)
M®II npu oOpatenun 3asBuTeNei 3a nHGopMaIMen JIUYHO WU 110 TeJae(oHy.

CrienuanicTbl, OCYHICCTBISIONIME YCTHOE WH(POPMHPOBAHWE, TPUHUMAIOT  BCE
HE00XO0IMMBbIE MEPHI JJIS 1a4H MTOJTHOTO U ONEPATUBHOIO OTBETA HA MOCTABJICHHBIE BOIPOCHI.

YcrHOe WMHGOPMHUPOBAHUE KAXKIOTO 3asBUTENS OCYIIECTBISIETCS B TEUCHHE BPEMEHH,
HE00X0AMMOTO IJIs1 ero HH(POPMHUPOBAHUS.

1.3.4.2.TIpu otBerax Ha TeiaehOHHBIC 3BOHKU CHEIUATUCTHI MOAPOOHO, B KOPPEKTHOU
dopme, HHGOPMUPYIOT OOPATUBIIUXCS 3asABUTENEH MO MHTEPECYOIIMM HX BompocaM. OTBeT
JOJDKEH HauyMHaThes ¢ mHpopMaiuu o HanMeHoBaHuu Komwurera m (wimu) MOII, B KOTOpHIi
oOparwmics 3asBUTENb, (haMWINK, UMEHU, OTYECTBE M JOJDKHOCTH CIICIHATUCTA, IMPUHSBIIETO
TenedOHHBIN 3BOHOK.

[lpu yctHOM oOpamenuu 3asButens (Mo TeneoHy) CIEHUATHCTBl JAIOT OTBETHI
caMmocCTosTeNbHO. Eciu cnenuanuct, K KOTopoMy oOpaTHIICs 3asiBUTENb, HE MOXKET OTBETHThH Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH ObITh HANPABJICH K JPYrOMy CHELHATHCTY WIN
K€ oOpaTHBIIEMYCSl 3assBUTEIIO JOJKEH OBITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY
MOXXHO TOJYYUTh HEO0X0AWMYI0 HH(pOpMAIHIO, JTHOO CHEIHATUCT MOXET MPeIIOKHUTh
3asBUTEINI0 00PATUTHCS MMCHMEHHO.

1.3.4.3. [lucbMenHoe MHGOPMHUPOBAHUE OCYILIECTBISETCS IMYyTEM HAINpPaBIECHUS OTBETOB
MIOYTOBBIM OTIIPABJIICHUEM HJIM TTOCPEACTBOM HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETeH
0011ero Mmojb30BaHus (0 JIEKTPOHHOM MoyTte, Mo (akcy) UCXO/s U3 BHIOPAHHOTO 3asSBUTEIIEM




croco0a HaIpaBIeHHs €My OTBETA.

OTtBeT Ha oOpaleHne 3asBUTEIIS TPEIOCTABIISAETCS B MPOCTOM, YETKOM U TIOHITHOU dopme
C yKazaHueM (paMuiinu, HHULMAJIOB, HoMepa TenedoHa cnenuanicra Komurera u (umm) MOLI.

OTBer HampaBisieTCs B MUCHMEHHOM BHJE B 3aBUCHMOCTH OT croco0a oOpamieHus
3asBUTENs 3a uH(popmanmeld wiIM crmocoda JOCTaBKH OTBETa, YKAa3aHHOTO B MUCHBMEHHOM
oOpaleHuy 3asiBUTEII.

OTtBeT Ha oOpalieHne, MOCTYNHUBIIEEe B OPME IIEKTPOHHOTO JOKYMEHTA, HAMIPABIISETCS B
(dopMe IIEKTPOHHOTO JOKYMEHTA IO aJIpecy JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpalleHHH,
WIH B MIUCBMEHHOM (popMe 1Mo MOYTOBOMY ajpecy, YKa3aHHOMY B OOpaIlleHHUH.

1.3.5.TTopsinok, popMa 1 MECTO pa3MelIeHus: HHOOPMAITUHU 110 BOIIPOCAM MPEIOCTaBICHUS
MYHUIUTIAIBHON YCITYTH.

1.3.5.1. Uudopmannonnsiii crennx Komurera u (wnm) MOPL] comepKUT CIIEAYIOIIYIO
UH(POPMALIUIO:

- 0 MecTe HaxoxaeHus u rpaduke padotsl Komurera u (rmu) M®IL], a Takke o crocobax
MOJTyYeHUs yKa3aHHOW WH(OpMALINH;

- 0 cripaBouHBIX Tenedonax Komurera u (i) MOII;

- 00 agpece odunuanbrHoro caiita Komurera u (mu) M®I] B cetu UnTepHeT;

- 00 agpece anekTpoHHOM mouThl Komutera u (nmm) MOLI;

- 00 anpecax Iloprama rocymapCTBEHHBIX M MYHHIUNAIbHBIX ycuyr ((yHKimii)
Caxanmuackod oOmacti, EamHOrOo moprana TOCYZapCTBEHHBIX W MYHHIMIMAIBHBIX YCIYT
(bymKrmii);

- O TOpsIKE TMONy4eHUs HH(OpMAIMK 1O MPEIOCTABICHUI0 MYHHUIIMTIAIBLHOW YCIYTH,
CBEJICHHUI O XOJI¢ MPEAOCTABICHHUS] MYHHIIMIAILHOW YCIyTH, B TOM YHCIIe C HCIOJIb30BAaHHEM
noprajia TroCyAapCTBEHHBIX M MYHUIHMMNATbHBIX yciyr (¢yHkuuit) CaxamuHcKoil obusacty,
Enunoro mopTraia rocy1apcTBEHHBIX U MYHUITUITATBHBIX YCIAYT (G YyHKIHIA);

- 00pa3selr 3armoHeH s 3asIBIICHHS

- W3BJICYCHUS W3 HOPMATHBHBIX MPABOBBIX aKTOB, COJEPKAIINX HOPMBI, PETYIUPYIOLIUE
NeSITeTbHOCTD IO MPEIOCTABICHUIO MYHHUIIMITAIHHON YCITyTH,

- KpaTKoe M3JI0KEHHUE MPOLIEeTyp MPEOCTABICHUS MYHUIIUTIATHHON YCIYyTH,

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIS TPEIOCTABICHUSI MYHHUIIUITATBHON YCITyTH.

1.3.5.2. Opunmaneueiii caiit Agmuauctpanud u (i) MOI] comepkuT Cleayroyo
nHpopManuo:

- 0 MecTe HaxOxJeHus u rpapuke padotsl Komurera u () M®L], a Takxke o crocodax
MIOJTyYCHUs YKa3aHHOH WH(OpMAIIHH,

- 0 cipaBoy4HBIX Teneponax Komurera u (nam) MOL];

- 00 agpece odunuanpHOro caiita Aamunuctparuu u (nan) M®L] B cetu UnTepHer;

- 00 azgpece anekTpoHHOM o4tk Komutera u (nm) MOII;

- 00 aapecax mopTana TrOCYIAapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr (QyHKiumit)
CaxanmuHckoir obmactu, EgmHOro moprana rocyJapCTBEHHBIX W MYHHIMIAIBHBIX yCIYT
(bynkumit);

- 0 TOpSAKE TMONy4YeHUs WHGPOPMAIUU MO MPEJOCTABICHUI0 MYHUIIUIAIBLHON YCIyTH,
CBEJICHUI O XOJ¢ MPEAOCTaBICHHS MYHUIIUTIAILHOW YCIIYTH, B TOM YHCIIE C HCIIOJIb30BaHHEM
nopTaja TOCYJapCTBEHHBIX W MYHUIUMNAIBHBIX ycayr (dyHkuwmii) CaxaJuHCKOW 001acTH,
EnuHoro moprasia rocy1apCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIyT (QYyHKIHI);

- 0Opasel 3aroTHeHUS 3asIBIICHUS,

- W3BJICUCHUS W3 HOPMATHBHBIX TPABOBBIX aKTOB, COACPIKAIIMX HOPMBI, PErYIHPYIOLIHE
JESTENILHOCTh 110 MPEOCTABICHUIO MYHUIIUTIATHHON YCIYTH,

- KpaTKO€ U3JI0KECHUE TPOLIEAYPHI IPEIOCTABICHUS MYHUITUIIAILHON YCIIYTH,

- IepedeHb JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUITATEHOU YCITYTH.

1.3.5.3.Exunblii mopTai rocy1apcTBEHHBIX ¥ MYHHIIMITAIBHBIX YCIYT ((GYHKIIHI) ¥ TOpTa
TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX yciuyr (pyHkuuii) CaxalnuHCKOW 007acTH cojepKar
CIIeYIONIYI0 HH(POPMAIHIO:



- 0 MecTe HaxOoXJeHHs U rpaduke paborel Komurera, a Takxke o crocobax MoydeHHs
yKa3aHHOH MH(OpMAIINH,

- 0 crpaBoyHbIX Tenedonax Komurera,

- 00 ampece oduIMATBbHOTO caiWTa AJAMUHUCTpanMud B cetu HWHTepHET H aapece
3NIeKTPOHHOM mouThl Komurera,

- 00 anpece Exunoro nmopraia rocyJaapcTBEHHBIX U MyHHUIMITAIBHBIX YCIyT (QyHKIHI);

- O TMOpsAAKEe MONy4eHHUs HH(OpMAIMKM MO MPEJOCTaBICHUI0 MYHUIMIAIBLHOW YCIyTH,
CBEJCHHM O XOJ€ HCIOJHEHUS MYHUIMNAIBHON YCIyTd, B TOM 4YHCI€ C HCIOJb30BaHHUEM
EnmuHoro moprana rocyJapcTBEHHBIX W MYHHIUNAIBHBIX yciuyr (QyHKUMH), W3BICYCHUS W3
HOPMAaTUBHBIX IIPABOBBIX aKTOB, PETYIUPYIONINX MPEIOCTABICHNE MYHULIUTIATbHON YCIYTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHU S MYHULIMITAJIBHOU YCIIYTU
2.1.HanmeHoBaHWE MYHUITUTIATLHON YCIyTH

HanvenoBanne MyHHITUTIATBHOM yCIOyru: «YcCTaHOBIEHHWE Tapu(oB Ha YCIYTH,
mpeaoCTaBIACMbBIC MYHUIUIIAJIbHBIMU NpCaApuUuiATUAMU, u paGOTBI, BBITIOJIHACMBIC
MYHHULIMTTATBHBIMU IPEANPUATHIMEI.

2.2.HauMeHoOBaHHE OpraHa MECTHOT'O CaMOYTIPABJICHHS
CaxanuHckol 007acTH, HEMOCPEACTBEHHO MPEA0CTABISIONIETO
MYHUIUTTATBHYIO YCIYTY

[IpenocraBiieHne MyHUIUNAIBHON YCIYTH OCYIIECTBIIAETCS KOMUTETOM IO YIPABICHUIO
MYHUIIUTAIBHBIM UMYIECTBOM U SKOHOMHMKE MYHUIIUIAIBFHOTO 00pa30BaHMs TOPOACKON OKPYT
«OXHUHCKUN».

IIpenocraBiieHre MYHULIIMIIAIIBHON YCIIYTH OCYILECTBIISIETCS BO B3aumoaencreuu ¢ MOII.

Komurer u (rin) M®I] He BrpaBe TpeOOBATh OT 3asBUTENS OCYIIECTBICHUS ICHCTBHM, B
TOM YHCJIE COTJIACOBAHUM, HEOOXOJUMBIX JUIS MOTyYEHHs] MyHHIIMIIATBHON YCIIYTH U CBA3aHHBIX
¢ oOpaiieHMeM B HHbIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIPaBJICHUS U
OpraHM3aly, 3a UCKIIOYEHHEM IOJIyUY€HHUsl YCIYyr, BKIIOYEHHBIX B IEPEUYEHb YCIIYT, KOTOPBIE
ABIIAIOTCS HEOOXONMMBIMH U 00SI3aTENIbHBIMH ISl MPEJOCTaBICHUS MYHUIMIAIBHBIX YCIVT,
yTBep)KIeHHBII pemienneM CoOpaHus MYyHHLIMOAIBHOTO O0pa3oBaHMUS TOPOJCKOW OKPYT
«OXHUHCKUN».

2.3.Pe3ynbTar npenocTaBieHUs MyHUIMITATBHON yCIyTH

Pesynprarom npenocTaBieHNs MyHULUIIAIBHON YCIYTH SBJISIETCS:

- TIOCTAHOBJICHHE AaJMUHUCTpAIMA MYHUIMIIAJHHOTO OO0pa3oBaHMs TOPOACKOH OKpYr
«OXuHCKUI» 00 yCTaHOBJIEHHHM Tapu(pOB Ha YCIyTH, MPEAOCTaBIseMble MYHUIIMNAIbHBIMU
OPEINPUATHIME, U PA0OTHI, BHITOIHIEMbIE MYHUITUTIATBHBIMU TPEANPUSTHIMU,;

- yBegoMiIieHHE 00 OTKa3e B MPENOCTABICHUHM MYHULUIAIBHOW YCIYTH C yKa3zaHUEM
MPUYHUH NPUHSITOTO PEUICHUS.

2.4.Cpoxk nmpenocTaBiIeHUs
MYHHUIHTIATEHON YCIYTH C Y9€TOM HE0OXOIMMOCTH OOpaIieHus
B YUpPEXKJIEHHsI, TOJIBEOMCTBEHHBIE OPTaHy, OKa3bIBAIOLIEMY
MYHHUIHATIAIBHYIO YCIYTY, Y9aCTBYIOIIUE
B IIPEAOCTABICHIH MYHUITUTIAILHON YCIIYTH,
CPOKH BbIIau¥ (HAIPaBJICHUS) TOKYMEHTOB, SIBJISTFOLLIMXCS
pe3yabTaTOM MPEIOCTABICHUS
MYHHIUTAIBHON yCIyrn



Cpox mpemocTaBiICHUS] MYHUIMITAJIBHOW YCIYrd HE MODKeH mpeBblmarth 30 mHel ¢
MOMEHTa TIOJa4M 3asBIICHUS O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTd M HEOOXOIHUMBIX
JOKYMEHTOB (IIPH UX HAIWYHH).

2.5.1IpaBoBbIle OCHOBaHUS IS MIPEIOCTABICHUS MyHUILIUIIATBHOMN YCIIyTH,
pelycCMaTPUBAIOIINE IEPEYCHb HOPMATHUBHBIX MTPABOBHIX aKTOB,
HEMOCPEACTBEHHO PETYIUPYIOUINX MTPEIOCTaBICHNE MYHULIUIIAILHON YCIyTH,
C YKa3aHHEM UX PEKBU3UTOB M HCTOYHUKOB O(PUITMATEHOTO OMYyOIMKOBAHUS

[IpenocraBnenne MYHUIUIMATBHOW YCIYTHM OCYHIECTBISETCS B COOTBETCTBUU  CO
CJIETYIOIIMMHA HOPMATUBHBIMU TTPABOBBIMH aKTAMU.:

-  Koncruryuumeit Poccuiickori ®enepaunun, mnpunstoii 12.12.1993 (KoOpanue
3akoHoaTeabcTBa PO», 04.08.2014Ne 31, cr. 4398);

- I'paxxnanckum kogexkcom PD or 26.01.1996Ne 14-D3 («CobpaHue 3aKOHOIATEIHCTBA
P®», 29.01.1996Ne 5, ct. 410, Poccuiickas razera», Ne 23, 06.02.1996)Ne 24, 07.02.1996Ne
25, 08.02.1996\e 27, 10.02.1996);

- ®enepanpabiM 3ak0HOM OT 06.10.2003Ne 13103 «OO6 00muX MpUHIMIIAX OPTaHU3AIUN
MECTHOTO camoymnpasiieHus: B Poccuiickoit @enepanuun» («CobOpaHue 3akoHOAATENbCTBA PD»,
06.10.2003,Ne 40, cr. 3822, &lapmamentckas razera», Ne 186, 08.10.2003, Roccuiickas
rasera», Ne 202, 08.10.2003);

- ®epepanbHbM 3akoHOM OT 27.07.2010Ne 210-D3 «O06 opraHm3anuu NperoCTaBICHUS
TrOCYJapCTBEHHBIX W  MyHHIMNATbHBIX  yciuyr»  ([lepBoHauayibHBIA  TEKCT JOKYMEHTa
onyOnukoBaH B wm3maHusax «Poccuiickas razera», Ne 168, 30.07.2010, Cobpanue
3akoHoAaTenbcTBa PO», 02.08.2010Ne 31,ct. 4179);

- ®denepaibHBIM 3aKOHOM OT 25.12.2008\e273-D3 «O nmpoTUBOACHCTBUN KOPPYIIIHK;

- ®enepanbHbM 3ak0HOM 0T 02.05.2006Ne 59-03 «O nopske paccMOTpeHus: 00paleHus
rpaxaan Poccuiickoit ®eneparumu» («Poccuiickas raszera», Ne 95, 05.05.2006, Gobpanue
3akoHogarenscTBa Pd», 08.05.2006,Ne 19, cr. 2060, &lapnmamentckas raszera», Ne70-71,
11.05.2006);

- O®enepanpbiM 3akoHOM 0T 09.02.2009 Ne 8-DP3 «O6 obecrneyeHuu JocTyma K
uHpopManuu O  JEATEIbHOCTH TOCYJAapCTBEHHBIX OpPraHOB W  OPraHOB  MECTHOTO
camoymnpasieHus»  ([lepBoHauaNbHBI  TEKCT JOKYMEHTa ONYyOJMKOBAaH B  M3JaHUSIX
«[lapmamentckas razera», Ne 8, 13-19.02.2009, Roccuiickas razera», Ne 25, 13.02.2009,
«Cobpanue 3akoHnonatenscTBa PO», 16.02.2009Ne 7, ct. 776);

- YcTaBoM MYHUITUIIAILHOTO 00pa30BaHMs TOPOJACKON OKpYyTr «OXHHCKUI» CaxalTmHCKON
obmactu (mpuHsT pemenuemM OxuHckoro paitonHoro Coopanus ot 06.05.2005Ve 2.51-1);

- Ilepeunem  MyHHIIMIATBHBIX  YCIYI  OPraHOB  MECTHOTO  CaMOYIpaBJICHUS
MYHHIIMIIAILHOTO 00pa30BaHMsI TOPOJACKON OKpyr «OXWHCKUW» U TOCYNapCTBEHHBIX YCIVT,
MPEAOCTaBIAEMbIX OpPraHaMH MECTHOTO CaMOYIPAaBIEHUS TPH OCYIIECTBIECHUU OTIEIbHBIX
TOCY/IapCTBEHHBIX IIOJIHOMOYHWH, TMepeNaHHbX (QenepaqbHBIMH 3aKOHAaMHU ¥ 3aKOHAMU
CaxanuHCKOW 00J1acTH, YTBEP)KICHHBIM IMOCTAHOBICHHEM aIMUHHUCTPAIUA MYHHUIIUITAIBHOTO
o0pa3oBaHus ropoJcKoi okpyr «OxuHckuii» oT 29.06.2015\e 394.

2.6.HcuepripiBaromuii mepeyeHb JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUH C 3aKOHOIATEIbHBIMH
WM UHBIMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH JUIs IPEOCTaBICHUS
MYHHIUTATBHOHN YCIYTH C pa3/ielieHueM
Ha IOKyMEHTHI 1 HH(POPMALINIO, KOTOPbIE 3asiBUTENb JOKEH
IPEACTaBUTh CAMOCTOSTENLHO, U IOKYMEHTBI, KOTOPBIE 3asSBUTEIb
BIIPaBE MPEACTABUTH 110 COOCTBEHHOW MHHUIINATHBE,
TaK KaK OHH MOJJICKAT MPEACTABICHHUIO B paMKax



MEKBEJIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMO/ICHCTBUS

2.6.1. JInst moaydeHusT MYHMIIMIAIBHOW YCIYTH 3asBUTENb (IPEIACTABUTEIb 3asiBUTEIIS)
npeaocTrasisieT B AnMuaucTpanuio uin MOI] 3assnenue o ¢popme cornacHo [Ipumoxeruto No
2 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

K 3asBienuro npunaratorcs:

1)nosicHuTeNbHAS 3aMUCKa ¢ 0OOCHOBAHUEM HEOOXOJMMOCTH M3MEHEHHUSI YPOBHS IICH CO
BCEMU MOJTBEPKIAIONINMH TOKYMEHTaMU,;

2) KOIIMU y4YpEeIUTEIbHBIX TOKYMEHTOB TPEANIPUSATHS, YIPESIKIACHHUS;

3) neicTByIONIME TUIICH3UHU Ha JTUIIEH3UPYEMbIC BHIIBI YCIIYT;

4) KaNbKYJISIUs 3aTPaT Ha OKa3aHHUE yCIIYT;

5) pacueT 000CHOBAaHHOCTH ONPEICICHHS 00BEMOB YCIYT B HATYPaIbHOM BBIPAKCHHH,

6) pacueT >KOHOMHYECKOH OOOCHOBaHHOCTH Tapu(oB ¢ pacuM(pOBKOH BceX craTen
3aTpar, BKJIIIOUEHHBIX B KaJIbKYJIALHIO;

7) Ipyrye AOTOHUTEIbHBIC MaTepUalTbl 115l 000OCHOBAHUS LICH.

2.6.2. 3agBreHne W JOKYMEHTHI, NMPEAYCMOTPEHHBIE HACTOSIIUM aIMUHUCTPATUBHBIM
periaMeHToM, MOAAI0TCs Ha OyMa>KHOM HOCHUTENE WM B (OPME JIEKTPOHHBIX JOKYMEHTOB.

DNEeKTPOHHBbIE JOKYMEHTHI JOJIKHBI COOTBETCTBOBATH TPEOOBAHMSIM, YCTAHOBJICHHBIM B
noapaznene 2.14 ATMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3.3asBleHUE U IPUIOKEHHBIE K HEMY TOKYMEHTBI HE JJOJIKHBI COJIEPKaTh MOAUYUCTOK,
NPUITUCOK, 3aUYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX MCIIPABICHHM, TEKCTHl B HUX JOJKHBI
OBITH HaMMKMCAaHBI Pa300PUNBO, O€3 COKPAIICHHI.

Konuu nokymMeHTOB, mpujiaraeMble K 3asBJICHHIO U HAIlPABJICHHBIC 3asBUTENIEM I10 TOYTE,
JOJIKHBI OBITH YJIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATEILCTBOM MOpPsAKE MO0 B TeueHue 5
JTHEW OpUTHHANIBI JaHHBIX JOKYMEHTOB IOJJIeKAT MpexbsaBieHuio B Komurer.

2.6.4.3anpemaercs TpeOOBATh OT 3asBUTEIIS:

- TpEeACTaBICHHUA JOKYMEHTOB M HWHGPOpPMALMM WIM OCYIIECTBICHHUS JCHCTBUIA,
MPEJICTABICHUE WJIM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, pEryJUpYIOIIMMU OTHOIIEHHUS, BO3HMUKAIOIIME B CBA3M C IPEAOCTABICHHEM
MYHUIIMITAJILHOM YCITyTH;

- IPEJCTaBICHUS JOKYMEHTOB 1 HH(OpPMAIIMH, KOTOPHIE B COOTBETCTBUHM C HOPMATUBHBIMU
npaBoBbIMM  akTamMu  Poccuiickoii ~ ®denepanuu, HOPMATUBHBIMHA TPABOBBIMM  aKTaMH
CaxanuHCKOW 001acTH ¥ MYHHIIMMAILHBIMEA MPABOBBIMU aKTaMH HAXOJATCS B PACIOPSKEHUU
OpraHOB  MECTHOTO  CaMOYIPABJICHUS, NPEJOCTABISAIONMX  MYHHUIMNAIBHYIO  YCIYTY,
TOCYIapCTBEHHBIX OPTaHOB U (WJIM) IO/IBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM M OpraHam
MECTHOI'O CaMOYMpaBJI€HUsI OpPTaHU3alUi, YYacTBYIOIIUX B MPEIOCTABICHUU MYHHUIUMAIbHBIX
YCIIYT, 32 HCKIIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctateu 7 3akoHa Ne 21003 «O06
OpraHHU3aIiH MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT».

2.7.VicaepribIBaromuii mepedeHb OCHOBaHUH I OTKa3a
B IIpHEME JOKYMEHTOB, HEOOXOAUMBIX ISl PETOCTABICHUS
MYHUITUTIATBHON YCITyTH

OcHoBaHMSIMH JJI1 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, SBJISIOTCS!

1) oOpareHue 3a MPEAOCTABICHUEM MYHHUIMIAILHOW YCIYTH JIUIA, HE SBISFOMIETOCS
3adABUTECIIEM B COOTBETCTBUHN C HACTOALIIUM A,Z[MI/IHI/ICTpaTI/IBHBIM peFHaMeHTOM;

2) mojava 3asiBACHUS OT UMEHH 3asSBUTENISI HE YITOJTHOMOYCHHBIM Ha TO JIHIIOM;

3) HamuuuMe B JIOKYMEHTax, NPEACTABICHHBIX 3asBUTEJCM, HEIOCTOBEPHOW HIIH
HMCKOKCHHOW WH(OpMAIINH;

4) BBISIBICHHE HEACHCTBUTEILHOCTH KBAIM(HIMPOBAHHOW MOMIKCH, COTJIACHO MyHKTa 9
[IpaBun WCHONB30BAaHUS YCHJICHHOH KBATM(PUIUPOBAHHOW DJICKTPOHHOW TMOAMKUCH TPHU



oOpaleHny 3a TOJYyYEHHEM TOCYAApPCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT, YTBEP)KICHHBIX
[TocTanoBnenuem IIpaButenscTBa Poccuiickoit denepamuu ot 25.08.2012Ne 852.

2.8.VcuepribIBaromuii mepedeHb OCHOBaHUH I OTKa3a
B [IPEJOCTABICHUA MYHULIUITAIILHON YCIIYTH

2.8.1.0cHoBaHueM AJis 0TKa3a B MPEIOCTABICHUU MYHUITUTIATHHON YCIYTH SIBIISIFOTCS:

1) mwapymenue TpeboBaHWii mozapasaena 2.6 HACTOSAMIET0O AJMHHHCTPATHBHOTO
periamenTa;

2) npeaoCTaBlICHHE HEMOJHOrO IMakeTa JOKYMEHTOB MPEIYCMOTPEHHOro dactsmu 1 - 7
nyHkTa 2.6.1Permamenra,

3) HECOOTBETCTBHUE MPEACTABICHHBIX JOKYMCHTOB TPEOOBAHUSAM 3aKOHOIATEIILCTBA,;

4) ecny 3asIBUTEITb HAXOJUTCS B CTAIUM PEOPraHU3ALNH, TUKBUIALNU I OAaHKPOTCTBA,

5) ecnu mpencTaBIeHHbBIE 3asIBUTEIIEM PACUYEThl HE 000CHOBBIBAIOT YCTAHOBJICHUE TAPHU(OB.

2.8.2. B cayyae oOTKaza B MPEJOCTaBICHUM MYHUIUNAIBHONH YCIYrH 3asBUTEINIO
HAIMpaBJISIeTCs yBEJOMJICHHE C OOOCHOBAaHHMEM OTKa3a B MPEIOCTABICHHH MYHUIIUTAIBLHOU
ycayru. Pemenne 00 oOTkaze B NPEJOCTaBICHUM MYHHIMIIATBHOM YCIYTH MOXET OBITh
00KaJI0OBaHO 3assBUTEJIEM B TIOPSJIKE, YCTAHOBICHHOM HACTOSIIIMM PermamMeHToM.

2.9.Pa3mep mnaThl, B3UMAEeMOU C 3asIBUTEIIS
MIPU IPEIOCTABICHUN MYHUIIUMIIATBLHOM YCIyTH,

1 CIIOCOOBI €€ B3UMAaHHMS B CITy4asiX, MPeyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMUA B COOTBETCTBUU
C HUMHU UHBIMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMH
Poccutickoit denepanuu, HOPMaTUBHBIMU IIPABOBBIMU aKTaMH
cyowsekToB Poccuiickoit denepariun

[IpenocraBnenne MyHUIUIAIBHON YCIYTH OCYIIECTBISIETCS OECIIaTHO.

2.10.MakcuManbHBIN CPOK OXKUIAHUS B OUepEIU
MIPH MOaue 3ampoca O MPeI0CTaBICHUN
MYHHIIMITAILHOW YCITYTH U TIPU TIOJTy4EHUH Pe3yiibTaTa
HpeI[OCTaB.HeHI/I}I TaKnux YCJ'IyF

MaxkcuManbHBI CPOK OXKHIAHUS B OYEpeAM NpU IMOAaue 3ampoca O MPEIOCTaBICHUU
yCIyTH W TpH TOJYYEHUU pe3ylnbTara TaKoW YCIYrM B OpraHM3alfio, yYacTBYIOUIYIO B
MPEIOCTaBICHUU MYHUIIUTIATHHON YCIYTH HE JOJKEH MPEBIMIATh 15 MUHYT.

Cpok oxugaHUs B o4epeAu AJis MOJTY4YEeHUsS KOHCYNbTAlMU HE JIOJDKEH MpeBblmarh 15
MUHYT; CPOK OXHJIAHUS B OUEPEAM B clydae IpHUeMa Mo MpeABapUTEIHHON 3alKiCH HE JOKEH
npeBbimarh 10 MUHYT.

[Ipu momave 3asBICHHUS C COMYTCTBYIOUIMMH JOKYMEHTaMH TOCPEICTBOM IOYTHI WIU B
AJICKTPOHHOM BHUJIE d4epe3 «JInuHblii kaOuHET» uepe3 EnuHBIN mopTanm rocyaapCTBEHHBIX H
MYHUIIUTATBHBIX YCIyT ((QYHKIMN) WK Yepe3 MOpTajl rOCYAapCTBEHHBIX M MYHHUIIMITAIbHBIX
yeayr (hynkiuit) CaxaarnHCKOR 00JacTH HEOOXOIUMOCTh OXKHIAHHS B OUEPEIN UCKIFOIACTCS.

2.11.Cpok perucTparyu 3ampoca 3asBUTEIs
0 NPEJOCTABICHUN MYHUIIUIIAIBHOW YCIIYTH

Perucrpanus 3ampoca 3asBUTENsT O NPEAOCTABICHUM MYHULUNAIBHOW  YCIYTH
OCYIIECTBIIAETCS B ICHD MMOCTYIJICHHS 3arpoca B Aqmunauctpaiuio u (win) MOI].

Cpok perucrtpainuu 3ampoca 3asBUTEN O MPEIOCTaBICHUUM MYHULMMAIBHOW YCIYTH HE
JIOJDKEH TIPEBBINIAaTh 15 MUHYT.



[Ipu wHanmpaBneHun 3asBieHus uepe3 «JIuuHplii kaOuHeT» dYepe3 EnuHbli mopran
TOCYJIapCTBEHHBIX M MYyHUIIMNAJIBHBIX YCIYT ((DYHKIMI) WK 4epe3 MopTal rocyAapCTBEHHbIX U
MYHHLIUNATBHBIX yeryr (pyHkimil) CaxaluHCKOH 00JacTH PEerucTpanysi OCYIIECTBISECTCS B
JIeHb MTOCTYIJICHUS 3allpoca, a B cllydae MOCTYIUIEHHUs 3ampoca nocie 16 yacoB, B BBIXOAHOM WK
Hepabounii Ipa3THUYHBIN A€Hb — CICAYIOIINN 32 HUM paOouuil 1eHb.

2.12.TpebGoBaHus K MOMEIIECHHUIM, B KOTOPBIX MPEIOCTABIISAIOTCS
MYHUITUTIAJILHBIE YCIYTH, K 3aTy OKHJIaHHS,
MeCTaM JTsl 3aIIOJTHEHUS 3aIIPOCOB O TPEI0CTABICHUU
MYHHITUTIATLHOMN YCIYyTH,
WH(OPMAIIMOHHBIM CTEHJIaM C 00pa3IlaMH WX 3aTIOTHEHUS
Y TIEPEYHEM IOKYMEHTOB, HEOOXOAMMBIX TSI PEOCTABICHUS
KaX/10i MyHULIUTIAILHOW YCIIYTH, B TOM YHUCIIE K 00ECTIEYCHUIO
JOCTYITHOCTH JIJISI HHBAJIMJIOB YKa3aHHBIX 0OBbEKTOB B COOTBETCTBUH
C 3aKoHOAaTeNnbCTBOM Poccuiickon Penepaunu 0 COUUAIBHOMN 3alUTE HHBAJIUI0B

TpeboBaHus K MOMEMICHUSIM MIPEIOCTABICHUS MyHHUIUITAIEHOW YCITYTH.

1) TpeboBaHus K MecTaM MMPHEMa 3asBUTEIICH:

ciy>)keOHbIe KaOMHETHI CIEIHAIUCTOB, YYaCTBYIOIINUX B MPEIOCTABICHUN MYHUITUTIATBHON
yCIyTHd, B KOTOPBIX OCYILECTBISETCS TMpUEM 3asBUTENCH, IOKHBI OBITh 000pYyIOBaHBI
BBIBECKAMHU C yKa3aHWEM HoMepa KaOwHeTa W (aMUJIMHM, MMEHH, OTYECTBA WM JIOJDKHOCTHU
CHEIMAJINCTA, BEYILEro MPHEM;

MecTa JUis TpueMa 3asBUTENCH OOOpYNYIOTCS CTYIbSIMH M CTOJAMH, OCHAIIAIOTCS
KaHLEISIPCKUMHU  MPUHAJISKHOCTSIMH Ui OOECIeueHUss BO3MOXKHOCTH  O(OpMIICHUs
JIOKYMEHTOB.

2) TpeboBaHMS K MECTaM JIJISl OXKHTAHHS

MecTa Ui OXHIAHHS B Ouepeu OOOPYIAYIOTCS CTydbsMH H (MJIHM) KpECelbHBIMU
CEKLIUSAMH;

MecTa Ui OXUJAHWUS HAXOMITCS B XOJUIE WJIM HHOM CIEIUATBHO MPUCTIOCOOICHHOM
MOMEIIEHNH,

B 3JaHHWM, TJI€ OpraHu3yeTcsl TpUeM 3asBUTENCH, MpEeIyCMaTPUBAIOTCI MecTa
00IIIECTBEHHOTO MOJIb30BaHUsI (TyaJeThl), MECTa JIJIsl XPAHCHUSI BEPXHEH O IbI;

3laHue, B KOTOPOM OpraHU3yeTCs TMpPUEM 3asBHUTENCH, O00OpydyeTcs CpencTBaMu
MOKapOTYIIEHUS U OMOBEIIECHNS O BO3SHUKHOBEHUH YPE3BhIYAITHON CUTYaIUH.

3) TpeboBanus kK MecTaM /sl ”HPOPMUPOBAHUS 3asIBUTEIICH

obopyayroTes BU3yaJIBHOM, TEKCTOBOM uH(popmaIue, pasMernaeMon Ha
UH(POPMALIMOHHOM CTEHJIE,

00OpYAYIOTCS CTYJIBSIMU U CTOJIAMU I BO3MOKHOCTH O(hOpMIIEHUS TOKYMEHTOB;

MH()OPMAIMOHHBIA CTEHJI, CTOJBI PA3MENIAIOTCS B MECTaX, 00eCIeYnBAIONINX CBOOOTHBIN
JOCTYM K HUM.

4) TpeOoBaHUsI K OOCCIICUCHUIO TOCTYIHOCTH JJISi MHBAJIUIOB TOMEIICHUM, MECT IS
OXUJaHUS U HMHQPOPMUPOBAHUS 3asBUTEIEH NPENOCTAaBICHUS MYHHUIMNAIBHON YCIyrd B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi @Penepauuu O COLMAIBHOW  3allUTe
MHBAJIHN/IOB.

[Tomemmenusi, mpeaHa3HAUYCHHBIC TSI MIPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH, TOJKHBI
YIOBIIETBOPATh TpeOoBaHUSIM 00 oOecrieueHnHu OECTPeNITCTBEHHOTO OCTYyINa HHBAJIUIOB K
00BEKTaM COLMATIBHOMN, MHKEHEPHOIH U TPAHCIIOPTHON MHPPACTPYKTYP U K HMPEAOCTABISEMBIM B
HUX yCJIyraM B COOTBETCTBHUHM C 3aKOHOJATEIbCTBOM Poccuiickoit ®denepanuii 0 COUMAIBHOMN
3aIIUTe NHBAIHUIOB.

B 3nanuu, B KOTOpOM MpeAocTaBiIseTcss MyHUIUNAIbHAS YCIyTa, TOJKHBI OBITH CO3/1aHbI
YCIOBUSL JJI TPOXO0Jia WHBAIHIOB M MAIOMOOWIBHBIX TPYII HAaceleHUs, B TOM 4YHCIIe
BO3MOXKHOCTh O€CIPENsITCTBEHHOTO BXO/Ia U BHIXO/A U3 MOMEIICHUH.



WNuBanuaam B 1ensx oOecreueHus: TOCTYIMHOCTH MYHUIIUIIATBHOW YCIYTH JTOJDKHA OBITh
OKa3aHa IIOMOINb B MPEOJIOJICHUH Pa3JIMYHBIX OapbepoB, MEIIAIONUX B TOJYYCHUU HMHU
MYHHUIIMIIATIGHOW yCIyrd HapaBHE C APYTMMHU JIMIaMd. BXoj B 37aHUE JOMKEH OBITh
o0OopymoBaH maHaycoM. IloMemeHus, B KOTOPBIX INPEIOCTABISACTCS MYHHUIIUIAIBHAS YCIIyTa,
JOJIDKHBI HUMCTH pacumpeHHHe HpOXO,Z[BI, IIO3BOJISIOIIINEC OGGCHG‘-II/ITB 6eCHpeHHTCTBeHHBII>'I
JOCTYIl WHBAJIHWJOB, BKIIOYas HWHBAIHUIOB, HWCIOJIB3YIONIMX KpPeCIa-KOJMACKH. [ TyXOHEMBIM,
MHBAJIUIAM I10 3PEHUIO U IPYTUM JIMILIaM C OTpaHUYEHHBIMU (PU3UUYECKUMHU BO3MOKHOCTSIMU MIPU
HEOOXOIUMOCTH OKA3bIBACTCSI IIOMOIIb 110 MTEPEIBIKEHUIO B IOMEIICHUSX .

B oeiasax 6eCHpeHHTCTBeHHOI‘O I[OCTyr[a HWHBAJINI0B U MaJ'IOMO6I/IJ'H>HBIX prHH HACCJICHUA K
uH(pOpPMalMM O MYHHUIMIAIBHOW YCIIyTe, pa3MelicHHEe HOCUTeNed HWH(DOpPMAIMH O TOPSIKe
HpeI[OCTaB.HeHI/I}I YCJ'IYTI/I HpOI/IBBOI[I/ITCSI C yquOM OI‘paHI/I‘IeHI/Iﬁ UX KU3HCACATCIIbHOCTHU.

WMuBanumaMm oOecrieyuBaeTcss JOMYCK K OOBEKTaM, B KOTOPBIX TPEAOCTaBISACTCS
MYHUIIUTATbHAS yCIyra, COOaKU-NIPOBOHMKA NPU HAJTMYUHU TOKYMEHTA, MOATBEPKIAIOIIETO ee
CrienuagbHOe OOyUCHHE.

2.13.Tloka3arenu JOCTYTHOCTH U Ka4eCcTBa
MYHULIUIIAIBHBIX YCIIYT

[Tokazareny TOCTYMTHOCTH U Ka4yecTBa MYHHUITUTIAIBHBIX YCIYT:

1) nocTynmHOCTh UHPOPMAIIMK O MOPSAKE W CTaHAapTe MPEIOCTABICHHUS MYHHUIMIATbHON
yciyrd, 00 oOpasmax odopMiIeHUs JOKYMEHTOB, HEOOXOAMMBIX JJisi MPEIOCTABICHUS
MYHHUILIMIIAJIBHOM YCIYTH, pa3MEIIeHHBIX Ha HMH()OPMAMOHHBIX CTEHJaX, Ha OodUIHaTILHOM
uHpopmanmoHHoM caiite Anmunuctpammu, MOILl, na Iloprane rocygapCcTBEHHBIX U
MYHUIUIATBHBIX ~ yenyr  (bynkmnmit) CaxanuwHckod — obmactd, ©Ha EamHoMmM  mopranie
rOCYJapCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT ((DYHKIIHIA);

2) 1OCTYIHOCTh MH()OPMHUPOBaHHUSI 3asiBUTEICH B (popMe MHAMBUIYATHHOTO (YCTHOTO HIIH
MUCHbMEHHOT0) WH()OPMUPOBAHUS; MyOIMYHOrO (YCTHOTO HJIM MUChMEHHOT0) WH(GOPMHUPOBAHHUS
0 MOpsIJIKE, CTaHAAPTe, CPOKAX MPETOCTABICHUS MYHULIUTIATBHON YCIYTH,;

3) cobuTI0ICHNE CPOKOB UCTIOJTHECHHUS aIMUHICTPATUBHBIX MPOLICAYD;

4) cobmonenue rpaduka pabOThl ¢ 3aIBUTEISIMHU IO MPEIOCTABICHUIO MYHHUIUITATLHON
YCIIYTH,

5) noJ1st 3asiBUTENCH, MONyIMBIIMX MYHUIUITATBHYIO YCIYTY B JJICKTPOHHOM BH/IE;

6) KOJMYECTBO B3aMMOJCHCTBUN  3asfBUTENSA C JIOJDKHOCTHBIMH  JIMI[AMH  TIPH
MPEOCTaBIEHUU MYHUIIUTIATBHON YCIYTH U UX MPOIOJKUTEIBHOCTD;

7) BO3MOXKHOCTH MOJydeHHs] HH(MOPMAIMM O XOJI¢ TMPEAOCTABICHHUS MYHUIIMTAIbHOU
yCcIyrd, B TOM 4HCI€ C HCIOJb30BaHUEM HH(OPMALHOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH.

2.14 Vubie TpeOOBaHMS, B TOM YUCJIE YUYUTHIBAIOIINE BO3MOKHOCTh
¥ 0COOCHHOCTH MPEAOCTABICHUS MYHUIIUTAIBHBIX YCIYT
B MHOTO(YHKIIMOHATIBHBIX LIEHTPaxX
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIUITALHBIX yYCIYT

2.14.1.3agBUTENIO MPEAOCTABISICTCS TOCTYN K CBEACHHSIM O MYHUIIMIAIBHOW ycIyre u
BO3MOXXHOCTh MOJIaTh HEOOXOIUMBIE ISl IPEIOCTABICHUSI YCIYTU JOKYMEHTHI B AJIEKTPOHHOM
Bujne Ha EquHom u PernmonanbHOM mopTanax TOCYJApCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(bynxmmit) (http://www.gosuslugi.ru, http://uslugi.admsakhal) npu ycrmoBuu HamHUHS
TEXHUYECKOM  BO3MOXKHOCTH, YHUBEPCAIbHOU JJIEKTPOHHOM  KapTsl, YCUWJICHHOU
KBIM(ULIMPOBAHHON 3JIEKTPOHHOW TMOJNUCH, a TakKe TMPEeAOCTaBICHUS MYHULIUINAIbLHON
YCIIYTH B 3JIEKTPOHHOM BHUJIE.

[Ipu mogavye MOKYMEHTOB B 3JIEKTPOHHOM BHje uyepe3 Eauubiii u PernoHabHBIN mopTan
rOCYJapCTBEHHBIX U MYHUIUNAIBHBIX yeayr (QyHKIHi) 3asBUTEeN0 Yepe3 «/IMuHbI KaOHMHET»
peocTaBisieTcss HHGOpMaIUs O X0/Ie paCCMOTPEHUS 3asBICHUS.



2.14.2. TlomyueHue MYHUIUNAIBHOW YCIYTM B MHOTO(DYHKIIMOHAIBHOM IEHTpE
OCYILIECTBIISIETCS B COOTBETCTBUU C COIJIAIIEHUEM, 3AKIIOUYEHHBIM MEXAY YIOJHOMOYEHHBIM
MHOTO()YHKIIMOHAJIHBIM LEHTPOM TPEIOCTABICHUS TOCYIApPCTBEHHBIX M MYHHUIIMIIAIbHBIX
ycryr B CaxamuHckoi oOimacth u KoMuTeTOM ¢ MOMEHTa BCTYIUICHUS B CHJIIy YKa3aHHOTO
COIJIALLIEHUS O B3aUMOJEHCTBUH.

[Ipu yuyactum M®I] B mpemocraBieHuu MyHULMNaIbHOW yciayru M®Il ocymiecTBiseT
CIIEYIOIINE AJMUHUCTPATUBHBIE TPOLIEYPHI:

1) npueM U pPacCMOTPEHHUE 3alPOCOB 3asBUTENICH O MPEIOCTABICHUM MYHHUIIMIIATbHON
yCIyrHy,

2) urdopMUpOBaHUE 3asIBUTEIICH O MOPSIIKE MPEIOCTABICHUS MYHHUIUIIATBHOW YCIYTU B
MO®II, 0 Xx0ox€ BBIIOJIHEHUS 3aIIPOCOB O IIPENOCTABICHUN MYHULMIIAIBLHOM YCIYTH, a TAKXKE 110
WHBIM BOIIPOCaM, CBA3aHHBIM C MPEIOCTaBICHUEM MYHUIUIIAIBHON YCIYTH;

3) B3amMoneiicTBHE €  TOCYAApCTBEHHBIMH  OpraHaMHd,  TrOCYIapCTBEHHBIMH
BHEOIO/DKETHBIMH  (DOHJaMH, OpraHaMH HCIIOJIHUTEIbHOW BJIACTU W OpraHaMd MECTHOTO
CaMOYIPpAaBJIEHUS IO BOMNpPOCaM IIPENOCTABICHUS MYHHULMNAIBHOW YCIYrHM, a TaKXe C
OpraHu3alMsaMHU, YYacTBYIOIIMMH B IPEJOCTABICHUM MYHHUIMMNAIBHOW YCIYTH, B TOM YHCIIE
MIOCPEICTBOM HaNpaBJICHUsI MEKBEJOMCTBEHHOTO 3alIpoca ¢ UCIOIb30BaHUEM UH(POPMALIMOHHO-
TEXHOJIOTHYECKON M KOMMYHUKALIMOHHON HH(PPACTPYKTYPHI,

4) BbIady 3asBUTENSM JOKYMEHTOB OpraHa, MPeIOCTaBISIONIEr0 MYyHHIUIAIBHYO
YCIIYTy, IIO pe3yJIbTaTaM MPEJOCTABICHUS MyHUIUIIAIbHON YCIyTH.

2.14.3. MO®Il yuacTByeT B NpPEIOCTaBICHUM MYHUIUNAIBLHOW YCIyTH B MOpPSIKE,
OPEeIyCMOTPEHHOM  pa3feoM 3  HAcTOSALero AJMUHUCTPATUBHOTO  periiaMeHTa s
OCYIIIECTBJIEHUSI COOTBETCTBYIOIMX aIMUHUCTPATUBHBIX MTPOLIELYP.

2.14 4. TlpenocraBiieHre MyHHUITUTIATLHON YCIYTH MOYKET OCYIIECTBISATHCS B DJICKTPOHHOM
dopme uepe3 «JInunblii kKabuHeT» Yepe3 EAMHBIN mOpTais rocyaapCcTBEHHBIX U MYHHIIUIIAIBHBIX
yeayr (QyHKIMiA) WK Yepe3 MOPTad roCyJapCTBEHHBIX W MYHHIMIATBHBIX YCIyT ((pyHKITHI)
CaxanuHCKOH 00aCTH C  HUCHOJNB30BAHUEM DIIEKTPOHHOW TOANUCH W YHHBEpPCAJIbHOU
3JIEKTPOHHOM KapTHI.

Wnentudukanus 3assurteneil Ha Iloprane rocyJapCcTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(bynkrmit) CaxaluHCKOW 00JaCTH OCYIIECTBIISIETCS MOCPEACTBOM IMOATBEPIKACHUS YUETHOMN
3aMyCcHu MOJIb30BarTels B (eaepanbHOil ToCyapCcTBEHHON MHPOpPMaMOHHOHN cucteMe «EnuHas
cucteMa uAeHTU(HUKAMU W ayTeHTU(UKAIMU B HMHPPACTPYKType, oOOecreunBaromei
UH(POPMALIMOHHO-TEXHOJIOTHIECKOE B3aUMO/JIECHCTBUE MH(POPMALIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX Il  NPEJOCTABICHUS TOCYJAapCTBEHHBIX W MYHULMNAIBHBIX YCIYI B
anekTpoHHOU popme» (ECUA).

2.14.5. ]JlelicTBus, CBsI3aHHBIE C  TPOBEPKOM  JEHCTBUTEIHLHOCTH  YCHUJIICHHOM
KBaJTM(UIUPOBAHHON 3JEKTPOHHOW MOAMUCH 3asBUTENS, MCIOJIB30BAaHHON MpU OOpalleHuu 3a
MOJIyYeHUEM MYHULHUMAIBHON YCIYIHM, @ TaKK€ C YCTAaHOBJIICHHEM IEpPEYHsS KIIACCOB CPEICTB
YIOCTOBEPSIOLINX HIEHTPOB, KOTOPHIE JTOIMYCKAIOTCS ISl UCIIOJIBb30BAaHMs B LIEISIX OOecreueHHs
YKa3aHHOHM MPOBEPKH U OMPEIENSIOTCS Ha OCHOBAaHHM yTBepxkKaaeMoil (enepalbHbIM OpraHoOM
UCTIONTHUTENILHON BIAacTH 1o corjacoBannio ¢ DenepanbHoil cimyxk00i Oe3omacHoCTH
Poccuiickoit ®enepanuu Mojenu yrpo3 0Oe3omacHOCTH HHGOpManuu B HHGOPMAIMOHHON
CHCTEME, HCIONb3yeMOH B IENsAX MpHeMa OOpalleHui 3a MPeAOCTaBICHHEM TaKOW YCIYyTH,
OCYILIECTBIISIFOTCA B COOTBETCTBUU ¢ mocTtaHoBieHueM [IpaBurensctBa Poccuiickoin denepanmn
or 25.08.2012 Ne 852 <«©0 yrBepxkaeHun IlpaBuin HCIONB30BaHHUS — YCHUIIEHHOU
KBAIM(DULIMPOBAHHON  3JEKTPOHHOM  MOANUCH  NpU  OOpallleHuHd 3a  MOJIyYeHHUEM
rOCYJapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT U O BHECEHUM n3MeHeHus B [IpaBuiia pa3paboTku u
YTBEPKJICHHUS aJIMUHUCTPATUBHBIX PETJAMEHTOB IPENOCTABICHUS TOCYJAPCTBEHHBIX YCIYIr»
(«Cobpanue 3akonomatenscTBa Poccuiickoit denepanun», 2012 Ne 36, ct. 4903).

2.14.6.TpeboBaHus K AJICKTPOHHBIM JOKYMEHTAM W 3JIEKTPOHHBIM KOIHSIM JOKYMEHTOB,
npefocTaBisieMbiM uepe3 «J/Iuunblii kabuner» uepe3 EnuHBIA mopran rocyaapcTBEHHBIX WU
MYHHUIATATBHBIX yCIyT ((QYHKIHMI) WM 4Yepe3 MOpTal TOCYAapCTBEHHBIX M MYHHUIIHITATbHBIX



yeayr (hynkuit) CaxaauHCKON 00JacTH:

1) pasmep oxnoro ¢aiina, coaepIKaIero 3JIEKTPOHHBIA JTOKYMEHT WM DJICKTPOHHYIO
KOMUIO JOKyMEHTa, He JAOobKeH mpesbimath 10 M6. MakcumanbHbiii 00beM Beex daitno - 50
MGo;

2) nomyckaeTcs peIoCcTaBiATh (aiisl cienyromux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xIsx, jpg, tiff, gif, rar, zip.IIpegocraBnenue ¢aitoB, umermuX (OpMaThl OTIHYHBIX OT
yKa3aHHBIX, HE JIOMYCKAETC,

3) noxkymentsl B ¢opmate Adobe PDFmomkHbBl OBITH OTCKAaHHPOBAaHBI B YEPHO-OCIIOM
1100 cepoM IIBeTe, 00SCIICUMBAIOIIEM COXPAHCHHE BCEX ayTEHTUYHBIX MPU3HAKOB MOUTMHHOCTH
(kauectBo - He MeHee 200 Touek Ha AMOWM, a UMEHHO: Tpa@UUECKON MOAMKUCH JIMIA, ME€YaTH,
YIJIOBOTO IITaMIia Oj1aHka (eCiii PUEMIIEMO), a TAK)KE PEKBU3UTOB JJOKYMEHTA;

4) KaXablii OTAEIBbHBIAH JOKYMCHT JOJKEH OBITh OTCKAHMPOBAaH M 3arpyKeH B CHCTEMY
NoJIauu JOKYMEHTOB B BHJIC OT/IENIbHOTO (aityia. KomudecTBo (aiijioB T0HKHO COOTBETCTBOBATH
KOJINYECTBY JTOKYMCHTOB, MPEACTaBIsAeMbIX yepe3 Ilopran, a HamMeHoBaHHEe (DaiIoB AOIKHO
MI03BOJIATH UACHTH(DUIPOBATH JOKYMEHT U KOJMYECTBO CTPAHUI] B JOKYMEHTE;

5) daiiel, He JOKHBI COACPKATH BUPYCOB U BPEAOHOCHBIX IPOTPaAMM.

Paznen 3. COCTAB, IIOCJIEJOBATEJIbBHOCTbH 11 CPOKHU BBITITOJIHEHU A
AIIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHMA K ITOPAIKY
MX BBIITOJIHEHM A, B TOM YHNCJIE OCOBEHHOCTHU BbIIOJIHEHNW A
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME, A TAK)XXE
OCOBEHHOCTHU BBITOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLELYP
B MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. UcuepnibIBaroniuii mepedeHb aAMAHUCTPATUBHBIX MPOIEAYD -
JIOTHYECKHA 000CO0JIEHHBIX ITOCIIEA0BATEIHHOCTEMH
aIMUHUCTPATUBHBIX JECUCTBUH MPU MPEIOCTABICHUU
MYHHIIMITAIEHOW YCITYTH, UMEIOIIIX
KOHEUHBIN pe3yJIbTaT, OTINYAIOUXCS APYT OT APYyra epeyHeM
BXOJIAIIUX JTOKYMEHTOB, 3 IMUHUCTPATUBHBIMH JICHCTBUSIMU
Y BBIACIIAEMBIX B PAMKAaX IIPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH

[IpenocraBieHne  MYHUIUNAIBHOM  yCIyrM — BKJIIOYaeT B cedd  ciexyromue
aJIMMUHHUCTPATUBHBIEC TPOLIEAYPHI:

1) npueM u peructpanus 3asBICHHS ¥ MpPWIAraéMblX K HEMY JOKYMEHTOB IS
MPEIOCTABIICHUSI MyHULIUTIAIbHON YCIyTH;

2) mnpoBepka 3asBICHHS W JOKYMEHTOB, HEOOXOAWUMBIX Ui MPEAOCTABICHUS
MYHUILIMTIAJIBHON YCIYTH HA COOTBETCTBHE TPEOOBAaHUSAM AJIMHUHUCTPATUBHOIO PETIaMEHTa,;

3) mnpuHATHE peIIeHHs O NPEJOCTaBICHUH JHMO0 00 OTKase B NPEOCTaBICHUH
MYHUIIMIIAJIGHOM YCITyTH;

4) BbI1ava pe3yabTara MpeJOCTaBICHUS MYHUIIUITAIBHON YCIIyTH.

3.2.CopneprxaHue Kaxa0i aIMIHUCTPATUBHON TPOLIEYPHI,
HpeaycMaTpUBAIOIIee CIEAYIONIHE 00s3aTeIbHbIC 3JIEMEHTEHI

[) IMpuem u peructpaius 3asBJICHUS U MPHIAraéMbIX K HEMY IOKYMEHTOB JJIs
IIPEIOCTABIEHUS MyHULIUIIAJIbHON yCIyTU

3.2.1.1.0cHoBanueM Jis Havajda aMUHUCTPATUBHOMN MPOILETYPHI SBISETCS MOCTYILICHUE
B AJIMHUHUCTpAIIMIO 3asBJICHUS M TaKeTa JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1Hacrosiiero
AJIMUHHCTPAaTUBHOTO PErJIaMEHTa!

- TOCPEACTBOM JIMYHOTO OOpamieHuss K JOJDKHOCTHOMY JIMILy AJIMHHHUCTpPAIIUH,



OTBETCTBEHHOMY 32 IPUEM JTOKYMEHTOB;

- TIOYTOBBIM OTIIPABIICHUEM,

- IOCPEICTBOM 3JIEKTPOHHOM ITOYTHI,

- 4Yepe3 MHOTO(YHKIIMOHAIbHBIN LIEHTP;

- mnocpeactBoM EnuHoro u  PerMoHanbHOrO  MNOPTanoB  TOCYAApCTBEHHBIX U
MYHULIUTIATIBHBIX YCIIYT.

3.2.1.2. AnMuHUCTpaTUBHAs TpoIeaypa NPEArnoiaraeT ciaeIylolue aIMUHUCTPATUBHbIC
NICUCTBUS.

- YCTaHOBJICHHWE JIMYHOCTH 3asBUTENA, B TOM YHCJIE TMPOBEpKa JOKYMEHTa,
YIOCTOBEPSIONIET0 JIMYHOCTh (CTAaTyc) 3asBUTENI WJIM €ro MpeJCTaBHTENs, MPOBEpKa
NOJTHOMOYMI mpencTaButens (B ciaydae oOpamieHHs 3asBHUTENS WJIA €ro  3aKOHHOTO
NPEACTaBUTEIIS JINYHO);

- TMpOBEpKa MPaBUIHLHOCTH 3aMOJIHEHUS M KOMIUIEKTHOCTh MPEICTABICHHBIX TOKYMEHTOB,

- Bbllaua WJIM HampaBJIeHHE 3asBUTEN0  (MPEJACTABUTENIO 3asBUTENS) PACHHCKHA B
MOJyYeHUU JIOKYMEHTOB C YKa3aHHEM WX TEpeYHs U JaThl MOJTYYCHHS WM HaIpaBJICHUE
COOOIllEHUsI O TIONyYEHUU 3asBICHHUS W JIOKYMEHTOB C YKa3aHMEM BXOJALIEr0 HoMepa
3asIBJICHHUS.

- HaIIpaBJICHHE 3aBJICHUS C PE30JIIOLIUEH TT1aBbl AiMUHUCTpanu B Komurer.

Cpok perucrtpanuu 3asBICHUS yCTaHOBJIEH B moxapasfene 2.11 nHacrosmiero
AJMUHUCTPATUBHOTO pEryiaMeHTa.

3.2.1.3. OTBETCTBEHHBIM 3a BBIMOJTHCHHE AJMHHHUCTPATHUBHOW TMPOLEAYPHI SBISCTCS
crenuanucT AJIMUHACTPALIMK, OTBETCTBEHHBIH 3a MPUEM U PErUCTPAINIO TOKYMEHTOB.

3.2.1.4. KputepueM NpUHATHS pEIICHHS O NpPHUEME U PErucTpalud 3asBICHUS O
MPEIOCTABIIEHUU MYHUIIMIAIBHON YCIYTH U MPUIOKEHHBIX K HEMY JOKYMEHTOB SIBJISIETCS HMX
NOJATBEPXKJICHUE  JIMYHOCTH  3asBUTEIs  (IpEACTABUTENs  3asABUTENS) W TOJTHOMOYHI
npejactaButens (mpu OOpaIeHUH TMPEJCTABUTENS 3asBUTENS) W OTCYTCTBHE OCHOBAHHUS IS
OTKa3a B MpuéMe 3asBIICHUS, YKA3aHHOTO B Mojpasnene 2.7 HacTOSIero AJIMHUHUCTPATHBHOTO
periameHTa.

3.2.1.5. Pe3ynpTaTroM  BBHINOTHEHUS  AQJAMUHHUCTPATHUBHOW  TPOILEAYPHl  SBISETCS
perucrpaius 3asBiIeHHs], a TAKXKe:

1) npu TM4HOM OOpAaIleHNU B A IMUHHCTPALHIO:

- BBIJaYa JOJKHOCTHBIM  JIMIIOM ~AJIMUHUCTpPAllMd, OTBETCTBEHHBIM 3a IPHEM
JOKYMEHTOB, PACTICKH B JICHb MOJIYYCHUS TAKUX JTIOKYMEHTOB,;

2) B cityyae moJia4uu 3asBJICHUS MOCPESICTBOM MTOYTOBOTO OTIIPABICHUS:

- HamnpaBlieHUE PACTIHCKU IO YKa3aHHOMY B 3asBIICHUU IOYTOBOMY aJ[pecy B TEUCHHE
paboyero JHs, CIEAYIOMIEro 3a JTHEM MOTYYeHHs] A IMUHUCTpALIiEH;

3) B cimyyae mojauu 3asBieHus JuuHO Yepe3 MDII;

- BpyueHue pacnucku corpyaaukoM M®I] B neHs noiaydeHus 3asBiIeHUs U JOKYMEHTOB,

4) B cimydae MoJiauu 3asiBJICHHS B DJICKTPOHHOU (opme:

- HalpaBJICHHE 3asBUTENI0 COOOUICHHS O IMOJYYEHUU 3asBICHUS U JOKYMEHTOB C
yKa3aHUEM BXOJSINEr0 PErrucTPAllMOHHOTO HOMEpa 3asiBICHHS, NaThl moiydeHus KomureTom
3asBJIEHUS M JOKYMEHTOB, a Tak)Ke IepeueHb HAaMMEHOBAaHUN (ailioB, MpenCTaBICHHBIX B
(dbopMe PNEeKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM WX 00beMa.

3.2.1.6.Cnocobom ¢uKcaru pe3ysibTara BBIMOJHEHUS aJIMHHUCTPATUBHOU MPOIEAYPHI
SIBJISIETCSL PETUCTPALIUS 3asiBIICHUS B JOKYyMEHTO00O0poTe AMuHUCTparuu u Komurera.

II) TIpoBepka 3asBICHUS U TOKYMEHTOB, HCOOXOIUMBIX TSI
MPEI0CTaBICHUS MYHUIIMITAIBHON YCIIYTH Ha COOTBETCTBUE
TpeOoBaHUSM AJIMHUHHUCTPATUBHOTO PETIAMEHTA,

3.2.2.1.0cHoBaHueM AJIsl Havyajia aIMUHUCTPATHBHOMN MPOLEAYPHI SBISIETCS MOCTYIICHHE
B KOMUTET 3aperucTpupoOBaHHOTIO 3asBICHUS C IPUIIAracMbIMU TOKYMEHTAMH.



3.2.2.2 Ilpu nocTymaeHUH 3asBICHUS JJOHKHOCTHOE JIUIO:

- MPOBEPSIET MOJIHOTY M COOTBETCTBHE YCTAHOBJIEHHBIM TPEOOBAHUSAM IPEICTABICHHBIX
JIOKYMEHTOB (COTJIaCHO MyHKTY 2.6 HacTosAnero A IMHHUCTPATUBHOTO PETIIAMEHTA);

- TpPOBEPSIET COOTBETCTBHUE MPEICTABIEHHBIX PACUETOB 3aKOHOAATENbHOI Oase;

- Tmpu OOHapyXeHMH JI000r0 poja HECOOTBETCTBHS B MPEJCTABICHHBIX JOKYMEHTaX
3asBUTEIIIO HAIPABJISIETCsl MMCbMEHHOE 3aKII0UE€HUE 00 yCTPAaHEHUH BBISIBJIEHHOTO HapyLLIEHMS;

- TIOCJIe YCTpaHEHHs 3asBUTEJIEM HECOOTBETCTBHS B JOKYMEHTaX, MM IOBTOPHO
HanpasistoTcsd B KomMuTeT ucIpaBieHHbIE pacyeThl.

Cpox BBINOJIHEHMSI AJIMUHUCTPATUBHON TpoLenypbl B TedyeHHe 15 ngHell co JHSA
HOCTYIUIEHUS 3apPErMCTPUPOBAHHOTO 3asBICHMUS.

3.2.2.3. OTBETCTBEHHBIM 32 BBINOJIHEHUE aJMUHUCTPATHBHON NPOLEAYpHl SBISETCA
crnenuanuct Komurera.

3.2.2.4. KputepyeM TpUHATHA pEIICHUS SBISETCS Haluuue 00 OTCYTCTBHE B
pacnopsKeHUH JOJDKHOCTHOro juna KomuTera cBeleHUM M TOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBICHUS YCIIYTH.

3.2.2.5.Pe3ynbTaToM UCIIOTHEHHS aIMUHUCTPATHBHOMN TIPOIIETYpHI SBISETCS MPUOOIICHHE
K 3asBJICHUIO MOJTOTOBJICHHOIO IaKeTa JOKYMEHTOB, HEOOXOIMMOIO Uil OCYIIECTBICHHUS
CIeayIolEend aIMUHUCTPATUBHON MTPOLEYPHI.

3.2.2.6.CnocoboM (pukcanuu pe3yibTaTa BBINMOJIHEHUS aJIMUHUCTPATUBHOM IMPOLEAYpHI
ABIsieTCd  C()OPMUPOBAHHBIA MAKeT JOKYMEHTOB, HEOOXOJUMBIX JUISI MPEAOCTABICHMS
MYHUIUTIAIBHON YCIIyTH.

[Il) [IpuHsTHE pemeHns O MperoCTaBIeHUH MO0 00 OTKa3e
B IIPEIOCTABICHUN MYHHIIUITATEHON YCITyTH

3.2.3.1.OcHoBaHMEM I Haudajga aAMUHUCTPATUBHON MPOIEAYpPHI SBISICTCS NMPU3HAHHE
cOPMHPOBAHHBIM MAKeTa JOKYMEHTOB, HEOOXOIUMBIX [UIS OCYIIECTBJICHUS JaHHOU
aJIMUHUCTPATUBHOMN NMPOLEAYPHI.

3.2.3.2. [lpy Hamuuuu OCHOBaHU, NMPEAYCMOTPEHHBIX IOJApa3/ieiaoM 2.8 HACTOSIIETO
AJMMHHCTPAaTUBHOTO perjaMeHTa, crenuanuct KoMuTera, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE
YCIYT'H, TOTOBUT MPOEKT pelIeHuss 00 OTKa3e B MPEAOCTABICHUM MYHHUIMIIATBHON YCIYTH C
yKa3aHHEM NPUYMH OTKa3a, a TAKKe MepeJaeT MPOEKT pelleHus 00 OTKa3ze Ha MOJINCH IJaBe
AJIMUHHCTpALIUH.

B cnydae oTcyTCcTBUSA OCHOBaHWM I OTKasza crenuaiuct Komurera mpoBOIUT aHAIU3
JOKYMEHTOB M TOTOBUT 3aKJII0UY€HHE 00 3KOHOMHUYECKOH OOOCHOBAHHOCTH PACXOIOB U O
pasmepe Tapuda (mamee — 3aKiOYEHHE), IOATOTABIMBACT IPOCKT IIOCTAHOBICHUS
aJIMUHUCTpAIlMM MYHUIUIAJIBHOTO 00pa30oBaHUA TOPOACKON OKpyr «OXUHCKHII» 00
YCTAQHOBJICHUM Tapu(OB Ha YCIYTH, NMPEAOCTABIsAEMble MYHHLIMIAIbHBIMA MPEIIPUATHAMH, U
paboThl, BBIMOJNHSAEMbIC MYHUIMNAIBHBIME npeanpusatusimu (nanee — IlocTaHoBnenue) u
IepeAaeT Ha COINIacOBAaHUE B COOTBETCTBYIOLIUE CTPYKTYPHBIE MOAPA3C/ICHUs aIMUHUCTPALUN
MYHUIIUTIATBHOTO 00pa30BaHMsI TOPOACKON OKpYyr «OXHHCKUN».

AJMMHHCTpaTHBHAs Mpoleaypa OCYIIECTBIseTcs B TedyeHue 15 nHelt ¢ MomeHTa
Opu3HaHus  COPMHUPOBAHHBIM  TaKeTa  JOKYMEHTOB JUIS  OCYIIECTBJICHHUS  JaHHOU
aJIMIHUCTPATUBHOMN NMPOLEAYPHI.

3.2.3.3. OTBETCTBEHHBIM 32 BBINOJIHEHUE aJMUHUCTPATHBHON NPOLEAYpHl SBISETCA
crnenuanuct Komurera.

3.2.3.4 Kpurepuem 1t yrBepxxkaeHust [loctaHOBIEHHS ABISETCS HAINYHME WA OTCYTCTBHE
OCHOBAaHMH, yKa3aHHBIX B mojpasfene 2.8 HacTosmero AJMHHHCTPATUBHOIO PErJIaMEHTa,
co0uTr0/IeHre HOPMAaTHBHBIX MPAaBOBBIX akToB Poccuiickoit denepannu, CaxaauHCKON 001acTH U
MYHHITUTIAJILHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXHHCKUN.

3.2.3.5.Pe3ynbTaToM UCIIONTHEHUS aAMUHUCTPATUBHON TPOLIETYPHI SIBISETCS:

- TIOCTaHOBJIEHHWE AJMMHHUCTPALMM MYHUIUIAIBLHOTO OO0pa30BaHMsI TOPOACKOH OKpYT



«OXHHCKHIT» 00 YCTaHOBJIEHHMH Tapu(oB HaA YCIYrH, MPEAOCTaBISEMble MYHHMIUIAIbHBIMUA
NPENNPUATUIME, U Pa0OTHI, BHITOJIHAEMbIE MYHUIIUTIAIbHBIMU MPEANPUATUIMU,;

- peuieHne 00 OTKa3e B MPEAOCTABICHUHN MYHUITUIATLHON YCIYTH.

3.2.3.6. CriocoboM (¢uKcaruu aIMHUHUCTPATUBHOW MPOIEAYPHI SBISCTCS PETHCTPALIUS
COOTBETCTBYIOIIETO PEIICHUST B JKypHAJIEC PETUCTPALUUA MCXOMSIIECH KOPPECTIOHACHIINN
Komwurera.

IV) Beigaga pe3ynbTara npeaoCcTaBiCHNs MYHHIIUIIATBHON YCITyTH

3.2.4.1. OcHoBaHWeM Uil Hadajga aJMUHUCTPATUBHOW  TPOIEAYPHI  SBISETCA
MOCTAHOBJICHUE aIMIUHUCTPAIIUN MYHUITUTIAIBHOTO 00Pa30BaHMsI TOPOACKON OKPYT «OXHHCKUIT»
00 ycTaHOBJIEHUH Tapu(OB Ha yCIYTH, MPEAOCTaBIsIEMble MYHUIIUITATLHBIMU MIPEANPUATHIMU, U
paboThl, BBITIONHSAEMBbIE MYHUIIUNAIBHBIMU TPEANPUATASIMUA JTHOO pemieHue o0 OTKaze B
MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH.

3.2.4.2. Komusa IlocraHoBneHHss HIM peuieHne o0 OTKaze B NPEAOCTaBICHUH
MYHUIIMNIAIBHONW YCITYTH HAIPABIISETCS OJJHUM U3 CIIOCOO0B, YKa3aHHBIM B 3asIBIICHUU:

- B Teuenune 30 qHEl co qHS MOCTYIUICHUS 3asBICHUS O MPEIOCTABICHUN MYHUITUTIATBHON
YCIYTU ¥ HEOOXOUMBIX TOKYMEHTOB (MPH UX HAJTHYHH).

3.2.4.3. OTBETCTBEHHBIM 3a BBIMOJTHCHHE AJMHHHUCTPATHUBHOW TMPOLEAYPHI SBISCTCS
crnenuanuct Komurera.

3.2.4.4. KputepueM TpHUHATUS pPEUICHUS  SBIAETCS  HAJUYUE  YTBEPXKACHHOTO
[TocraHoBieHHUsT WM 3apETUCTPUPOBAHHOIO pelIeHHs o0 OTKa3e B MPeIOoCTaBICHUU
MYHHIIUITAILHOU YCITYTH.

3.2.4.5 Pe3ynbTaTOM MCTIOJHEHUS aIMUHUCTPATUBHON MTPOIICAYPHI SBIISICTCS HAIPABJICHHUE
3asiBuTeNto [locTaHOBIEHUS WK pelIeHus 00 OTKa3e.

3.2.4.6.Cnocobom ¢uKcaru pe3ysibTaTa BBIMOJHEHUS aJIMHHUCTPATUBHOW MPOIEAYPHI
sBisieTcss nHPoOpMarys o myonukanuu Hacrosiiero [loctaHoBineHusi B razere «CaxaJlMHCKHMA
HEe(PTAHUK» U pa3MelleHHe Ha OQUIMAIbHOM caiiTe aJMHUHUCTPAlMM MYHUIUNAIBHOTO
oOpa3oBaHusl TOpOJACKOH OKpyr «OXWHCKUK», pacrnucka B TIONYyYEHUW pe3ylibrara
MPEIOCTABIICHUS MYHHMIMIAIBHOM YCIYIM C OTMETKOH O JaTe TMOJy4YeHHS U IOJIHUCHIO
3asBuTeNs (MIPEACTABUTEINS 3asBUTENS), OTMETKA B JKypHaJe HCXOIANICH KOPPECTIOHICHIUH
Komutera 1 AAMUHHCTpallMM WIH YBEJOMJICHHE O HANpaBiICHUH pe3yjibTaTa MYHULUIMAIbHON
ycnyrd B ¢GopMe DJIIEKTPOHHOTO JOKYMEHTa C HCIHOJIb30BaHHWEM HH(OPMAIIMOHHO-
TEJIEeKOMMYHUKALIMOHHBIX CeTel 0OIlero mojib30BaHMs, B TOM uuciae EnuHoro wium
PernonansHOT0 MOPTAIOB O HAMPABICHUH PE3YJIbTaTa MPEIOCTABICHUS MyHHUIIUITATLHOU YCIIyTH
(mpu yCIIOBUU MPEIOCTABICHUS MYHHUITUTIATBHOR YCIIYTH B SJIEKTPOHHOM BHJIE).

3.3 .®opMupoBaHUE U HANPaBICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUU
JOKYMEHTOB ¥ HH(OpMAITNH, HEOOXOIUMBIX JJIs IPEI0CTABIICHUSI MyHUIIUTIATHBHON YCIYTH, B
pamMKax Me>KBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aMOICHCTBUS

DopMUPOBAHHE MEXKBEIOMCTBEHHBIX 3allpOCOB O MPEIOCTABICHUU JOKYMEHTOB U
uH(popManui, HEOOXOMUMBIX [UJISI TPENOCTABICHUS MYHUIIMNAIBHON yCIyrd, B paMKax
MEXBEJIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aWMOJICHCTBUS TPU TPEIOCTABICHUU JTaHHOU
MYHHIIMIIATLHON YCITyTH HE TpedyeTcs.

3.4.Tlopsinok ocyIIecTBIEHUS aIMUHICTPATHBHBIX MPOIIETYP B JIEKTPOHHOH opMe, B TOM
YHUCJIE C UCTIOIh30BAaHNEM PETHOHAIBHON TOCYAapCTBEHHOW HH(POPMAIIMOHHON
cucrembl - [TopTana rocy1apcTBEHHBIX ¥ MyHUITUTATBHBIX YCIyT (hyHKITHI)
CaxanuHCcKoM 00J1acTH, B COOTBETCTBUU C HOPMAaTUBHBIMH akTaMu Poccuiickoii
denepanyy, HOpMaTUBHBIMU akTamMu CaxaJMHCKOW 001acTH



3.4.1. 3agBUTENIO MPEIOCTABISACTCS JOCTYN K CBEACHHSIM O MYHUIIUIMATHHOW YCIyre u
BO3MOXXHOCTh MOJIaTh HEOOXOIUMBIE ISl IPEJOCTABICHUS YCIYTU JOKYMEHTHI B AJIEKTPOHHOM
Bujre Ha EquHomM u PernmoHanbHOM mopTanax TOCYJApCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(bynxmwmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Hagwuus
TEXHHYECKOH BO3MOXHOCTH, YHHBEPCATbHOW JJIEKTPOHHON KapThl, 3JIEKTPOHHON HU(pOBOU
MOATMNCH.

3.4.2.1lpu monavye JOKYMEHTOB B 3JIEKTPOHHOM Buje uepe3 Enunblii u PernonanbHbIHM
HOPTaJl TOCYAaPCTBEHHBIX U MYHHIMIAIBHBIX YCIyT (QYHKIHIA) 3agBUTENIO uyepe3 «JIMuHbIi
KaOWHET» PeI0CTaBIsAeTCss HPOPMAITUS O XOJIe PACCMOTPEHUS 3asBICHUS.

3.4.3.Tlpu oOpameHnn 3assBUTENS ISl TIOYYEHUsST YCIYyTH B DJIEKTPOHHOUN (popme uepes
Pervonansusiif unm Equneiii nopraisl fomkHocTHOE inio Komurera:

- BBIBOJUT Ha I€4aThb M PErUCTPUPYET 3asBJIICHUE U MPHUIOKEHHBIE K HEMY JTOKYMEHTHI
(mpu HanMuMK) B JCHb UX MOCTYIUICHHS, a B Cy4ae MOCTYIUICHHs 3ampoca nocie 16 gacos, B
BBIXOJTHOM WJIM HEpaOOUnii Pa3THUYHBIN JICHb - CIICYIONUN 32 HUM paOO4Hii ICHb;

- HaIpapJjsieT M0 YKa3aHHOMY B 3asBJICHHUIO aJIpECy AJIEKTPOHHOW MOYTHI WU B JTUYHBIN
KaOuHeT 3asBUTeNs (pejcTaBuTeNs) Ha PernoHambHOM Wid EnuHOM mopranax cooOIieHue o
MOJTyYCHUU 3asBIICHUST M JIOKYMEHTOB B TeUeHHE padouero MAHs, CICAYIOIIero 3a JHEM
MOJIy4EHHUS! JOKYMEHTOB C YKa3aHUEM BXOJIAIIErO PErMCTPAllMOHHOIO HOMEpPA 3asiBJICHUS, AaThl
noiaydeHuss KoMmuTeTOM 3asiBIICHHUS M JOKYMEHTOB (MPH HAJIMYKMK), a TaKXKe IMepeUYcHb
HAaUMEHOBaHUI (ailyioB, MPeCTaBICHHBIX B (POPME PJIEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM HX
00BeMA;

- MPOBOAUT TMPOBEPKY JCHCTBUTENBHOCTH  KBaJU(UIMPOBAHHOW  MOIMHUCH, C
UCTIOJIb30BAHUEM  KOTOPOM  TOJIMHMCAH JJICKTPOHHBIA  JOKYMEHT (IaKeT 3JEKTPOHHBIX
JIOKYMEHTOB) O MPEAOCTABICHUH YCIYTH, MPEIYyCMAaTPUBAIOIIYIO IPOBEPKY COOJIIOICHUS
yCJIOBUH, yka3aHHbIX B ctatbe 11 ®enepanbHoro 3akona "O0 anekTpoHHOW moanucu” (nanee -
poBepKa KBATHU(DUIIMPOBAHHOMN MMOIITHCH).

B cnyuae, ecnu B pe3ynbraTe MpOBEPKH KBATU(UIIMPOBAHHON MOIIMUCH OyIET BBHISBICHO
HECOOII0ICHUE YCTAHOBJICHHBIX YCIOBUN NMPU3HAHUS €€ AEMCTBUTEILHOCTU JOHKHOCTHOE JIUIIO
Komurera:

- B TeueHHWe 3 AHEW cO JHS 3aBepIICHUs MPOBEIACHHUS TaKOW MPOBEPKU MPUHUMAET
pemieHre 00 0TKa3e B MpUEME K paCCMOTPEHHIO 0OpaIlieHus 3a MOTy4YeHUEM YCIIYT;

- HampapjsieT 3asBUTENI0 YBEAOMJIEHHE 00 3TOM B 3JIEKTPOHHOHN (opMe ¢ yKa3aHHEM
nyHKTOB ctaThl 11 ®@enepanbHoro 3akoHa «OO0 3JIEKTPOHHON MOIMHMCH», KOTOPBIE MOCITYKUIN
OCHOBAaHHUEM JJIs IPUHATHS YKA3aHHOTO PEILICHMUS.

Takoe yBeHOMJICHHE TIOJIIUCHIBACTCS KBATU(PUIIUPOBAHHOW TOIMUCHI0 HCIIOTHUTEIS
YCIIYTH U HaIPaBIIIETCA 10 aApPECy JIEKTPOHHOM MOYTHI 3asIBUTENS MO0 B €ro JUYHBIN KaOUHET
B (enmepanpHOl  rocygapcTBeHHON  WHPOpMAnMOHHONW  cucteme «EaMHBIN  TopTal
TOCYJIapCTBEHHBIX W MYHHIMOAIBHBIX yciyr (byHkiwmii)». [Tocie mosiydeHus yBETOMIICHUS
3asIBUTEIIb BIIPaBE OOPATHTHCS MOBTOPHO C OOpAICHHEM O MPEJOCTABICHUU YCIYTH, YCTPAHUB
HapyILIEHUs, KOTOPbIE IOCIYXWIM OCHOBAHMEM i1 OTKa3a B IpUEME K PACCMOTPEHHIO
NEPBUYHOTO OOpaIIEeHUsI.

3.4.4.Tlocne nmpoBeeHUS MPOBEPKU NEUCTBUTEIBHOCTH JIEKTPOHHOW KBATU(DUITUPOBAHHON
NOAMKUCH, B OTCYTCTBHE OCHOBAHMH /i1 OTKa3a B MpPUEME K PACCMOTPEHUIO 3asiBICHUS
OCYILIECTBIISIOTCS IIPOLIEIYPHI, IPEAYCMOTPEHHBIE pasznenom 3 HAaCTOSIIETO
AJIMUHHCTPAaTUBHOTO PErJIaMEHTa.

3.4.5. Pemenue o0 TpeNOCTaBICHUM MYHHUIUNAIBHOW yCIyrd win o0 OTKase B
MPEIOCTaBIICHUU MYHUIIUIIATLHONW YCIIYTU HAIPaBISIETCS B (JOPME DIIEKTPOHHOTO TOKYMEHTa C
UCIIOJIb30BaHUEM HMH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceTell 00Ilero mojiab30BaHuUs, B
ToM uuncie EquHoro wiu PerrnoHanpbHOTO MOpPTANoB, HE MO3AHEE OJHOTO pabodero JHS CO JTHS
ucteueHuss 30-IHEBHOIO CpOKa, YCTAaHOBJIEHHOTO JUIsl MPUHATUS PELICHUS MO 3asABICHHUIO O
MPEAOCTABICHUY MYHULIUTIAIbHON YCITYTH.



3.5.0co6eHHoCTH PEOCTaBICHUSI MyHULIUTIAIBHON YCIyTH
B MHOTO(YHKIIMOHAJIBHBIX [IEHTPax

3.5.1. Uudopmanust 0 moOpsaKe MPEAOCTABICHUS] MYHUIIUITAILHON YCIYyTH pa3MeIaeTcs B
nomeniennu MO®II u Ha caiite MOI].

CocraB aIMPUHHUCTPATUBHBIX IPOLEAYP:

- npuéMm ot 3asBUTeNs (IPEICTABUTEIIS 3aABUTEIISA) 3asBICHHS U MPHIIATaeMbIX K HEMY
JOKYMEHTOB (ITpH HAIUYKH);

- Iepejaya nakera JOKyMEHTOB B AIMUHUCTPALIMIO JJIsl TPEAOCTABICHUS] MYHULIUTTAIbHON
YCIIYTH;

- IPUHSTHE PEUICHUs JODKHOCTHBIM oM KoMuTera o mpegocTtaBieHnu aubo 06 oTkaze
B [IPEJ0CTABICHUY MYHULIMIAIIBHON YCIIYTH;

- nostyueHne M®I] pe3ynbrara npe1ocTaBieHuss MyHULIUNIAIbHON ycayru u3 Komurera;

- Iepefayva pe3ysabTaTa IpeIoCTaBICHNs MYHULIUITAIBHON YCIIYTH 3asBUTEIIO.

3.5.2. [lpuem u peructpanusi 3asBICHUS O MPEIOCTABICHUN MYHHIIMIIATLHOW YCIYTH B
M®I] Bximrouaet B ceOs:

- YCTaHOBJICHME JIMYHOCTH 3asBUTENS, B TOM UHCIE TPOBEpKa JOKYMEHTa,
YIOCTOBEPSIONIECTO JTUYHOCTh (CTATyC) 3asiBUTENsS, JTMOO0 MOJIHOMOYHSI TIPeICTaBUTeNs (B Caydae
oOpaleHUs 3asBUTEIIS WK €r0 3aKOHHOTO MPECTABUTEIIS JINYHO);

- IPOBEpPKa MPABUJIBHOCTH 3aIIOJIHEHHUSI U KOMIUIEKTHOCTh IPEJACTABICHHBIX JOKYMEHTOB
(pu UX HAJINYKHN);

- perucTpanus 3asBICHUS B aBTOMATH3WPOBAaHHON HHGoOpMarroHHOW cucteme MOI]
(mamee — ANIC MOLI);

- BpPYYCHHE PACIUCKH O TOJYYCHHH 3asBJICHUS M MPUIOKEHHBIX TOKYMEHTOB (MpHU HX
HAJIMYKMU) B JICHb MTOJIYYCHHUS 3asIBIICHUS U JOKYMEHTOB.

[Ipy HaNMMYMKM TEXHUYECKON BO3MOXKHOCTH IMPUEM 3asBJICHHI OCYIIECTBIAETCS, B TOM
qHcie, 0 MPUHLUITY SKCTEPPUTOPUANBHOCTH 1O TeppuTopu CaxaaMHCKOM 00JacTu, eciii HHOe
HE NIPETYCMOTPEHO AEHCTBYIOIIUM 3aKOHOIATEIBCTBOM.

3.5.3.1lepenaua makera JOKYMEHTOB B AJIMUHHUCTPALHIO.

Cnennamiuct MO®I] cocrtaBnsger u nepemaet Kypbepy MODI] peectp mepepgaum nen ¢
OIKCHIO JOKYMEHTOB He 1mo3aHee 1 paboyero THS ¢ MOMEHTA PETUCTPAIH 3asiBICHHS.

Kyprep M®I] ne mosmuee 1 paGodero gHS ¢ MOMEHTAa PErHCTPAIMHU 3asBICHHUS O
MPEIOCTaBIICHUU MYHHIIMITAILHOW YCIYTH TiepenacT cGOPMHUPOBAHHBIN MaKeT JOKYMEHTOB
JTOJKHOCTHOMY JIMIY AJIMUHUCTPALMM, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOIMT
OCYIIECTBJIEHUE JAHHOIO aJMUHUCTPAaTUBHOIO JEMCTBHs, KOTOPBI, B CBOIO OYEPE.b,
IIPOCTABIISIET OTMETKY O J1aT€ U BPEMEHH IOIYyUYEHUs [TaKeTa JOKYMEHTOB.

B cnyuae mpuema oT 3asBUTENs MakeTa JOKYMEHTOB, KOTOPBIM MOUICKUT MEperaye B
OpraH MECTHOTO CaMOYIpPABJIIEHHUS HWHOTO MYyHHUIMNAIbHOTO o0pa3oBanus CaxaluMHCKON
obmacty, cnenuanuct M®L] He mo3anee 1 paboyero qHS ¢ MOMEHTAa PETMCTPALIMHM HAIPABIISET
INPUHATBI MAKeT JOKYMEHTOB B JJIEKTPOHHOM BHJI€ B COOTBETCTBYIOIIMA OpraH MECTHOI'O
CaMOYIPABJIEHUSI IMOCPEACTBOM PErMOHAIBHOW CHUCTEMBI MEXBEJOMCTBEHHOI'O AJIEKTPOHHOIO
B3aumoeiictus (1anee - PCMDB).

[IpunsaTue pemeHus AOKHOCTHBIM JUIIoM Komutera o npenocraBieHun 1mb6o 06 oTkase
B [IPEJOCTABICHUH MYHULIMIIAIIBHON YCIIYTH.

AJMHMHHCTpaTHUBHAS MPOIEypa OCYILECTBISETCS B TedeHue 15 pabounx aHEH ¢ MOMeHTa
npu3HaHus ~ cHOPMUPOBAHHBIM  TaKeTa  JOKYMEHTOB  JJIsi  OCYIIECTBJICHUS  JaHHOMU
aIMUHHUCTPATUBHON mpouenypsl u He mo3aHee 30 pabouymx gHEH C MOMEHTa TOCTYILICHUS
3asIBJIEHUS O MPEJOCTABICHUH YCIYTH.

3.5.4.Tlonyuenue pe3ynbTarta NpeloCTaBICHNs MyHUIIUIIAIBHON yciyru u3 Komurera.

OtBeTcTBeHHOE JAOKHOCTHOE Juno Komurera yBemomisier M®PI[ o roroBHOCTH
pe3yabTata TpeNoCTaBICHUS MYHHIMIAIBHOM yciayrn He mno3gHee 1 paboudero HS,
MPEALIECTBYIOIIETO THIO UCTEYEHHS CPOKA MPEJOCTABICHUS YCIYTH.



Kypsep MO®I] nonyudaer pe3yapTaT MNPEJOCTABICHUS MYHULIMIIAJIbHOW YCIYTH B JI€Hb
NOCTYIUIEHUsT MH(QOPMALMU O TOTOBHOCTH pe3yibTaTa IPEAOCTABICHUS MYHULUIAIbHON
YCIYTH, a B cly4ae MOCTYIUICHUs] HHPOPMAIIMK O TOTOBHOCTH pe3yibTara nocie 16-00uacoB Ha
cnenyromuid neHs 10 12-00.

[lepenaua pe3ynbrara npeJOCTaBIECHUS MyHULIUIIATbHON YCIYTH 3asBUTEIIO.

Crnermmamuct M®I] BHOCHT MHPOPMAIIHIO O MOCTYIUICHUH Pe3yIbTaTa OKa3aHHOW YCIYTH B
AUC MO®IL u wunHbopMmHpyeT 3asBUTENEH O BO3MOXXKHOCTH TMOJYYCHHS pe3yJbTara
MYHHIIMIIAJIBHOW YCIIyTH HE MO3HEE NHS HCTEYECHHs CPOKa NPENOCTABICHUS YCIyTH.

Cneunamict M®II BbigaeT pe3yibTaT OKa3aHHOW MYHUIMIAIBHON YCIYTH 3asBUTENIO U
(Gukcupyer GakT NpUHATHA 3asBUTEIEM pe3yJbTaTa OKa3aHHOW YCIyTM B MOMEHT OOpalleHus
3asBuTens B ML 3a Beliaueit pesybrara NpeaoCTaBICHUs] MyHULIIMIIAIBHOW YCIIYTH.

[IpenocTaBienre MyHUIMNAIBLHON yeiryru yepe3 M®IL] ocyiiecTBiseTcss B COOTBETCTBUH C
3akiatoueHHbIM CornaiieHueM o B3aumoaenctsuu mexay MO u Komurerom.

3.6. biok-cxema nmpeocTaBIeHUs] MyHUIUIAIBHON YCIYTH IPUBOAUTCS B MIPUIIOKEHUN Ne
3 K HacTosIEMYy AJMUHUACTPATUBHOMY PETJIAMEHTY.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1.TTopsiIOK OCYIIECTBICHHUS KOHTPOJIS 32 COOTIOACHUEM
1 UCITOJIHCHUEM OTBCTCTBCHHBIMU JOJIXKHOCTHBIMU JIMIIaMU
MOJIOKCHUH aIMHHUCTPATHBHOTO PETJIaMEHTA U UHBIX
HOpMaTI/IBHBIX HpaBOBBIX aKTOB, YCTaHaBHI/IBaIOH_II/IX Tpe6OBaHI/I$I
K MPEJIOCTABICHUIO MYHUITUIAILHOMN YCITYTH,
a TaK)Ke IPUHATUEM UMH PEIICHUN

Texkymmii KOHTPOJIb 3a COOJIOJCHHMEM U HCIOJHEHHEM JOJDKHOCTHBIMHU  JIMIIAMH
HIOJIOKEHUH HACTOSINEro AJMUHUCTPAaTUBHOIO PErjJaMEHTa M MHBIX HOPMAaTHUBHBIX NPaBOBBIX
aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEJOCTABICHUIO MYHHIMIAIBHOH  YCIYyTH,
ocylecTBiseTcs npeacenarenem Komurera.

KonTtpons 3a nesrenpHOocThi0 KomuTeTa 1Mo mpemocTaBlIeHHIO MYHHLIMIAIBHOM yciIyru
OCYILLECTBIIICTCSI  3aMECTUTENEM TIJIaBbl aJMUHUCTPAllMM MYHHUIMIAIBHOIO 00pa3oBaHUs
rOpOJICKOM OKPYT «OXUHCKHUI».

Tekymmii  KOHTpOJIb ~ OCYIIECTBISIETCS ~ IMyTeM  IPOBEACHUS  PYKOBOJIUTEIEM,
OTBETCTBEHHBIM 3a OpraHM3alrio padoThl IO MPEIOCTABICHUIO MYHHMLIUNAIBHOW YCIYTH,
IPOBEPOK COOIIOAECHUS W MCIOJHEHHs paboTHHMKOM KoMmuTera mON0XKEHUH HaCTOSAIIEro
AJMUHUCTPAaTUBHOT'O PErJIaMEHTA, NHBIX IIPABOBBIX aKTOB.

[lepnogu4HOCTh OCYIECTBIEHHUS TEKYILEro KOHTPOJI YCTaHABIUBACTCA PYKOBOIHUTEIEM
Komurera.

4.2.OTBETCTBEHHOCTh TOKHOCTHBIX Jini] Komurera u (nnun) M®PI] 3a pemenus
u jeiictBus (Oe3meiicTBre), MPUHUMAEMbIC (OCYIIECTBIIEMbIE) B X0/1€
MPEIOCTABIICHUSI MYHULIUTIATLHON YCIYTH

Cnenmamuct Anmunauctpanuu u (mm) MOLI, OTBETCTBEHHBIH 3a TpPUEM JIOKYMEHTOB,
HECET OTBETCTBEHHOCTh 3a TOPSJOK MpHUEMa YCTHOTO 3arpoca WU 3asBicHUs (MHCHbMEHHOTO
3arpoca) W HampabieHus ero crnernuanucty Komwurera u (nnmm) MO®II, orBeTcTBEHHOMY 32
MEXBEJJOMCTBEHHOE B3aMOJICHCTBHE.

Crnemmamuct Komutera u  (wnu) MOII, OTBETCTBEHHBIH 3a MPHHATHE PEIICHUS O
NPENOCTABIEHUH MYHUIIMNAIBHOM YCIyrHW, HECET MEPCOHAIbHYK) OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTb M Ka4eCTBO IOATOTOBKM YCTHOTO OTBETa WU JOKYMEHTOB, SIBISIOLIMUXCS
Ppe3yabTaTOM MYHUIIMIIAIBHOU YCIIYTH.



4.3.TlonoxeHus, XapakTepu3yroIre TpedoBaHus K opMaM KOHTPOJIS
3a IPEJOCTABICHUEM MYHULUIIAIBHOW YCIIYTH
CO CTOPOHBI TpaXKJaH, nX 0ObETMHEHUN U OpTraHU3aIui

I'paxnane, ropuauyecKue Jula, X OOBEIMHEHHMS W OPraHU3alMM B CIIydae BBISBICHMS
(akTOB HapyIIEHUs MOPSJIKAa MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIYTH WIM HEHaJJIeKallero
UCITIOJIHEHUSI HACTOALIEr0 AJIMUHUCTPAaTMBHOIO PETJIaMEHTa BIPaBe OOpaTUThCS C KajloOoil B
Komurer u (1) M®LI, mpaBooXpaHUTEIEHBIC U OPTaHbl FOCYAaPCTBEHHO BIACTH.

['paxnane, rOpuAMUYECKUe JMIA, UX OOBEIMHEHUS M OpPraHU3allMM BIIPaBE HAIpaBIIATh
3aMEYaHMs, PEKOMEHAALUU U MPEMIOKCHUS [0 ONTHUMHU3ALMM M YJIY4YLICHHUIO KadecTBa H
JOCTYITHOCTH IPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH.

Pazzen 5. JOCYJEBHbBIN (BHECY JIEBHBIN) ITOPSIJOK
OBXAJIOBAHUS PEILIEHUM U JEMCTBUM (BE3/IEVICTBUS)
OPT'AHA, ITPEJIOCTABJISIOIIETO
MYHUIATIAJIBHYIO YCIIYTY, A TAKXE JIOJDKHOCTHBIX JINL],
MYHULIUTIAJIBHBIX TPAXJIAHCKHX CITYXAILMX

5.1. 3asgBuren, BOpaBe OOXKAIOBaTh  HApYIICHUWE TOPSAKA  MPEIOCTaBICHUS
MYHHIIMIIATIGHOW  YCIyTH, BBIPA3UBIIEECS B HEMPABOMEPHBIX PEIICHUSX H JEHCTBHIX
(6e3nmeiictBur) KomuTera, MYyHUIMIAIBHBIX Ciykampx KoMuTera NpH MpeaOCTaBICHHH
MYHHLIUTATBHON ycayru (nanee - xanoba).

5.1.1.3asBuTenp UMEET MPABO Ha MOTyYeHHUE HHPOPMAIIUKA U TOKYMEHTOB, HEOOXOIUMBIX
JU1s1 00OCHOBAHUSA U PACCMOTPEHUS JKAIOOBI.

5.1.2.3asgBUTENTH MOXKET OOPATUTHCS C JKaJTOO0H, B TOM UHCIIE B CICAYIONIUX CITyJasx:

- HapyIIeHHWEe CPOKa PETUCTPAIIMU 3ampoca 3assBUTENS O MPEIOCTABICHUH MYHHUIUTATBEHOMN
yCIyTH,

- HapyIIeHUE CPOKa MPEAOCTABICHHUSI MYHUITUTIAIBHON YCIIyTH;

- TpebOBaHHME Y 3asBUTEN JOKYMEHTOB, HE TMPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn ~ ®enepanuu, HOPMATUBHBIMU  IIPABOBBIMU  aKTaMU
CaxanmuHcKOM  00JacTH, MYHHIIMNAIBHBIX oOpa3oBanuid CaxanwHCKOW  oOiacth s
MPEIOCTABIICHUS] MyHHUIIUITATTLHON YCITYTH,

- OTKa3 B TpUeMe JIOKyMEHTOB, I[PEIOCTABIEHUE KOTOPHIX MPEIYCMOTPEHO
HOPMATHBHBIMH IIpaBOBbIMH akTamMu Pocculickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CaxaJIMHCKOW 00J1acTH, MYHHIIMIANBHBIX oOpa3zoBaHmii CaxaquHCKOW 00JacTh s
MPEIOCTaBICHUS] MyHUIIUITATTBHOU YCITYTH, Y 3assBUTEIIS;

- OTKa3 B NPEJOCTAaBICHUU MYHHUIMMIAIBLHOM YCIyrd, €CIM OCHOBaHUS OTKaza He
MPeIyCMOTPEHBI (helepaTbHbIMU 3aKOHAMH M TIPUHSATHIMH B COOTBETCTBHU C HUMHU HWHBIMU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMHu Poccuiickoii ®enepannvi, HOPMATUBHBIMU IPABOBBIMHU
aktamu CaxalnHCKON 001acTH, MyHUIIUIIATBHBIX 00pa3oBannii CaxalMHCKON 001acTu;

- 3aTpe0oBaHMe C 3asBUTENS NPU MPEAOCTABICHUM MYHUIMNAIBHON YCIYrd IUIaThl, HE
MPEAYCMOTPEHHOM  HOPMAaTMBHBIMM  IIpaBOBbIMM  aktamu  Poccuiickorn ~ PDenepauny,
HOPMAaTUBHBIMHM TMPaBOBbIMH akTaMu (CaxaluHCKOW 00JacTH, MYHUIMIAIBHBIX 00pa30BaHUMN
CaxainHCKOl 00J1acTH;

- otka3z Komurera, mpenoCTaBisONIEr0 MyHUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO JIHIIA
Komurera, npenocTaBisioOmIero MYHHIMIIANBHYIO YCIAYry, B UCHPABICHUU JOIMYIIEHHBIX
OMeyaTOK M OIMMOOK B BBIJAHHBIX B pe3ysibTaTe IMPEIOCTABICHUS MYHUIUNAIBHON YCIyru
JOKYMEHTaX MO0 HapyIICHUE YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABICHUN.

5.1.3.2Kanoba moimKkHa coepKaTh:

- HanMeHoBaHue KomuTera, mpeoCcTaBIsONEero MyHHIUITATBHYIO YCIYTY, JOIKHOCTHOTO
muna Komwurera, mNpenocTaBigiONMIEr0 MYHULMNAIbHYIO YCIYry, JIMOO0 MYHULHUIAIBHOTO



CITy’KaIllero, pelieHus u aeicTBus (0e3aeiicTBrE) KOTOPBIX 00XKATYIOTCS,

- (amuHio, UMsl, 0TYeCTBO (MOCTIETHES - MPH HAIMYUH), CBEICHUS O MECTE JKUTEIbCTBA
3asIBUTENA - (PU3MUECKOTO JIMIIA THO0 HAUMEHOBAHKE, CBEJICHHS O MECTE HAXOXKICHUS 3asIBUTEIIS
- IOpUIMYECKOro JIMIa, a Takke HoMmep (Homepa) KoHTakTHOro TenedoHa, agpec (ampeca)
DJIEKTPOHHOM 1MOYTHI (IPH HAJUYKHU) U MOYTOBBINA aJipec, MO KOTOPBIM JO0JKEH ObITh HAIPaBJICH
OTBET 3asIBUTEIIO;

- cBemcHHS 00 OOXKaldyeMbIX perieHusx u jeidctBusx (OesmeiictBuu) Kommrera,
IPEIOCTABIAIONIEI0  MYHUUUMANbHYIO  yCAOyry,  JAOJDKHOCTHOro  smna  Kowmwurera,
MPEIOCTABIISIONIEI0 MYHHUIIUIIATBHYIO YCIYTY, TH00 MyHHIIUITAIEHOTO CITY>KAIIeTo;

- JI0BOJIbI, HA OCHOBAaHMHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEHIeHHEM M JACeHCTBHEM
(6e3netictBuem) KomuTeTa, Mpe1oCcTaBiIsIFOIIEIO MyHUIUIIAIBHYIO YCIYTY, TOHKHOCTHOTO JIAIA
KomuTteTa, npegocTapisioniero MyHULIUNAIbHYIO YCIYTY, TU00 MYyHHUIIMIAIBHOTO CIIY’KallEero.
3asiBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (ITPH HAMYKH), TIOATBEPKIAFOIINE JTOBOIBI
3asgBUTENS, INOO UX KOTHUHU.

5.2. Kanoba nonmaercs B Komurter B mucbMeHHOH (opme, B TOM UHUCIIE NPU JTHYHOM
npueMe 3asiBUTENS, WIH B SJIEKTPOHHOM BHU/IE.

5.3. B cnywae ecnu xajmoba TmomaeTcss 4Yepe3 NPEICTaBUTENS 3asBUTENs, TaKXKe
IpEeJCTaBIsIeTCs JOKYMEHT, TOJATBEPKIAIOUINM MMOJTHOMOYHNS HAa OCYIIECTBICHHE NEHCTBUN OT
UMEHU 3asBHUTENsS. B KauecTBe TOKYMEHTA, MOATBEPKIAIOIIETO MOJTHOMOYHUS Ha OCYIIECTBICHUE
NENCTBUI OT UIMEHHU 3asIBUTENIS, MOKET ObITh MpeCTaBlIeHa!

1) odopmiieHHass B COOTBETCTBHM C 3aKOHOIATEILCTBOM Poccuiickoit ®denepanuu
JOBEPEHHOCTD (7151 (PU3HUCCKUX JIHIT);

2) odopmiieHHas B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs MEeUYaThIO 3asSBUTENS U MOANKUCAHHAS PYKOBOIAUTENEM 3asiBUTEIS WU
YIIOJIHOMOYCHHBIM 3THM PYKOBOJIUTEIICM JIMIIOM (/151 FOPUIMUECKUX JIMII);

3) Kkomus pemicHWs O Ha3HAYeHWH WIH 00 u30paHuu OO TNpHKa3a O Ha3HAUYCHUH
Gu3MYECKOT0 NUIla Ha JIOJDKHOCTh, B COOTBETCTBHUU C KOTOPHIM Takoe (hHU3MYECKOe JIUIIO
o0JasaeT mMpaBoM JIEHCTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.

5.4. Tlpuem >xanob6 B mNUCBMEHHOH ¢opme ocymecTiasiercs Komurerom B Mecrte
pa3MelleHus, B MeCTe MNpPEJAOCTABJICHHS MYHHIUIAIbHOW yciyru (B MecTe, Tie 3asBUTEIb
moJiaBaj 3alMpoc Ha TMOJNyYeHHWE MYHHIIMITATLHOW YCIyTH, HapylieHHe TMOpsSAKa KOTOpOu
oOxainyercst, 1100 B MecTe, I/ie 3asBUTENIEM IMOJYy4YeH Pe3yJbTaT YKa3aHHOW MYHUILIUIAIbHOU
YCIIYTH).

Kanob6a B muceMeHHOM hopMe MOXKET OBITh TaK)KE HAIMpaBJieHa IO MOYTe.

B cnydae monmaum jxajnoObl MpW JTHMYHOM TPUEME 3asBUTEIh MPEICTABISICT JOKYMEHT,
YAOCTOBEPSIONIMN €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoit
denepauuu.

5.5.B a51eKTpOHHOM BHJIE Kao0a MOXKET OBITh TIOJIaHa 3asIBUTEIEM TIOCPEICTBOM:

1) odunmanbHOrO Ccaiita AIMUHHCTPALMU B HH()OPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHOMN
cetu MHTEpHET;

2) mopraia TOCYIApCTBEHHBIX M MYyHHUIHMNAIBHBIX ycnyr (dyHkuumit) CaxaaumHCKON
obsiactu, EauHoro mopraia rocyaapcTBEHHBIX M MYHUIIMIAIBHBIX YCIyT (QyHKIHIA).

5.6. [Ipu mopmave anoObl B 3JIEKTPOHHOM BHUIE TOKYMEHTHI, YKa3aHHBIE B IYyHKTe 5.3
HACTOALIETO pEerjiaMeHTa, MOTYT ObITh INpeAcTaBiieHbl B (hOpMe 3JIEKTPOHHBIX JTOKYMEHTOB,
MOJMUCAHHBIX JJIEKTPOHHON TMOAMKMCHIO, BHUJ KOTOPOH MPETYCMOTPEH 3aKOHOATEIbCTBOM
Poccuiickoit @enepanuu, Mpu 3TOM JTOKYMEHT, YAOCTOBEPSIONIMN JIMYHOCTH 3asBUTENS, HE
TpebyeTcs.

5.7. XKamoba paccmarpuBaercs Komurerom. B cimywae ecnum oOxamyroTcs penieHus
pykoBoutens Komurera, xkanoda 1moaaercs B BBIIECTOSIINAN OpTaH U PACCMAaTPUBACTCS M.

5.8.Kano06a, mocrynuBimas B KoMuTeT, MOAJICKUT PETUCTPALIN HE TIO3HEE CIICTYIONIETO
pabouero J1Hs CO JHS €€ MOCTYIICHHS.

3aperucTpupoBaHHas jkajgo0a TMOMJICKHUT PACCMOTPEHHUIO  JOJKHOCTHBIM  JIMIIOM,



HAJICTICHHBIM MTOJIHOMOYHUSIMHU TI0 PACCMOTPEHHUIO KAJI00, B TEUCHHE MATHAANATH pabounx AHEU
CO JIHA ee perucrpanu, a B ciydyae oOxajoBaHus oTKaza Komwurera, mpenocTaBIsIOLIETO
MYHHUIIUMIATBHYI0 ~ YCIyry,  JOJDKHOCTHoro  juma  KoMuTeTa,  IpeaoCTaBISIONIETO
MYHHULIMNIAJBHYIO YCIyry, B TIpUe€Me JOKYMEHTOB Yy 3asBHUTENs JUOO B HCIIPaBICHUU
JIOMYIICHHBIX ONEYaTOK M OIIMOOK MM B Clydae 00>KaJOBaHUS HAPYIICHUS YCTaHOBJIEHHOTO
CPOKa TaKHUX HCIPABJICHU - B TeUEHHUE MATH pab04MX JHEH CO IHA €€ perucTpaiiu.

5.9. Kanoba moxxer ObITh NoAaHa 3asBuTeneM yepe3 MOILL. [Ipu nmoctymienuu xano0bl
MO®I] obGecnieunBaeT ee mepenadyy B KoMuTeT B MOPSIKE W CPOKHU, KOTOPHIE YCTAHOBIJICHBI
cornameHuemM o B3aumozencTeun Mexay M®I[ u Komurerom, HO He MO3JHEE CIEAYIOLIETO
pabouero THS CO JTHS TMOCTYIUICHUS KaTOOBI.

XKanoba Ha HapylieHHe MOpsAAKAa MPEJOCTaBICHUS MyHUIUNAIbHOW ycmyru MOI]
paccmarpuBaercsi Komurterom. Ilpu 3TOM cpok paccMOTpeHHs KajloObl MCUUCISETCS CO JHA
perucrtpanuu xanoosl B Komurere.

5.10. B Komurere yrnoaHOMOYEHHBIE Ha pPAacCMOTpPEHHUE >Kajo0 MOHKHOCTHBIC JIHIA
00ecreynBaroT MpUeM U pacCMOTPEHHE Kajlo0.

5.11.Komurer obecrieqnBaer:

1) ocHaieHre MeCT mpuema xajoo;

2) uHbOPMHpPOBAHHE 3asBHUTENECH O MOPAAKE OO0KAIOBAaHUS PEHICHUA W JICHCTBHI
(6e3nmeticTBusi) Komurera, ero MODKHOCTHBIX JIMII, MYHUIMIIAIBHBIX CIY)KAIUX MOCPEICTBOM
pasMenieHuss uWH(opmanuM Ha CTeHAax, Ha oduuuaibHOM caiite, Ha EnuHom mnoprane
TOCYJapCTBEHHBIX W MYHHIIMIAIBHBIX YyCIyr ((QyHKIHi), Ha MOpTajlie TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX yeayr (Gynakiuit) CaxaauHCKON 001acTH;

3) KOHCYJIbTHpPOBaHHE 3asBHTENICH O TOpAAKe OOKAIOBaHUS PEIICHUH W JEHCTBHIA
(6e3neiicTBus) Komutera, €ro JOJKHOCTHBIX JIMII, MYHHIIMIATBHBIX CITYXKAIKX, B TOM YHCIIE MO
TesneoHy, MEKTPOHHOM MOYTe, IPU JINYHOM IPUEME,;

4) 3aKIIOYCHHUE COTIAIICHUH O B3aMMOJCHCTBHU B yacTh ocyinectBienus M®I] npuema
Xaso0 M BBIaYM 3asBUTEISIM PE3YyJIbTaTOB PACCMOTPEHHS KaJlo0.

5.12.11o pe3ynpTaTaM paccMOTpeHUs )aloOsl KoMuTeT MprUHUMAET OJTHO M3 CIEAYIOIINX
pELIECHUN:

- YIOBIIETBOpsET 3kajol0y, B TOM uucie B (opMe OTMEHBbI IMPUHATOTO pELIEHUs,
UCIPaBIIEHUSI JOMYIIEHHbIX KoMHTEeTOM, MpEeAOCTaBISIONIMM MYHUIUNATBHYIO —YCIYTY,
OMeyaTOK M OMMOOK B BBIJAHHBIX B pe3ysibTaTe IMPENOCTABICHUS MYHUIUNAIBHON YCIyru
JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannivi, HOPMATUBHBIMU IPABOBBIMHU
aktamu CaxanuHCKoW 00JacTH, MyHHIMIATLHBIMH 00pazoBaHusMU CaxanuHCKOW 00nacTH, a
TaK)Xe B MHBIX (opMax;

- OTKa3bIBAET B YJOBIETBOPECHUH KATOOKI.

B oTBete o pe3ynbrataM pacCMOTPEHHUS KaI0Obl YKa3bIBAIOTCS:

- HaumeHoBaHue KomureTa, MOKHOCTB, (haMMIIUs, UMS, OTYECTBO (U HATUYHH) €ro
JOJIKHOCTHOTO JIUIA, MPUHSBIIETO PEIIeHUE MO0 Kalooe;

- HOMEp, JaTa, MECTO NPHUHATHS PEIICHUs, BKIOYas CBEIEHHUS O JOJDKHOCTHOM JIHIIE,
peleHue win aeiicteue (0e3aeicTBIE) KOTOPOTo 00KaIyeTcs;

- (hamwmtnst, M1, OTYECTBO (IPU HAJTMYMHN) UM HAUMCHOBAHHE 3asBUTEIIS,

- OCHOBAHUS JUIsl IPUHSATHS pEIICHHUS T10 JKaio0e;

- IPUHATOE TIO KaJo0e peleHHe;

- ecu kaynoba nmpru3HaHa 00OCHOBAHHOM - CPOKM YCTpAaHEHUS BBISIBJICHHBIX HapyIICHUH, B
TOM YHCJIE CPOK MPEIOCTABICHUS Pe3ybTaTa MyHUITUITAIBHON (MyHUIIUTIAILHOMW) YCIYTH;

- CBEJICHUS O MOPAJKE 00KAIOBaHUS IPUHSITOIO 1O KaJlobe pereHusl.

5.13. OtBer mo pe3ynbTaTaM PacCMOTPEHUS KaloObl MOAMUCHIBACTCS YIIOJIHOMOYEHHBIM
Ha pacCMOTPEHHE Kano0bl JOHKHOCTHRIM oM KomuTera.

[To >xemaHuio 3asBUTENsE OTBET IO pE3yJibTaTaM PACCMOTPEHHS JKAIOObI MOXET OBITH
NpeJCTaBlIeH He TO3/[Hee [HS, CIEIYIOIIEero 3a JTHEM NpHUHATUS pernieHus, B (Gopme



AJIEKTPOHHOI'O JIOKYMEHTA, MOAMHCAHHOTO 3JIEKTPOHHON MOJAMUCHIO YIOJHOMOUYEHHOIO Ha
paccMOTpeHHe Kajao0bl JOHKHOCTHOTO JIMIAa W (MIHM) YIMOJHOMOYEHHOTO Ha PacCMOTPEHHE
KaJI0OBI OpraHa, BUJ KOTOPOH yCTaHOBIIEH 3aKOHOAATEIhCTBOM Poccuiickoit denepanuu.

5.14 KoMHTET OTKa3bIBAET B yIOBJIECTBOPCHUH KAJIOOBI B CIACAYIOIINX CIydasx:

1) HajMuMe BCTYNMUBIIETO B 3aKOHHYIO CHITY PEILICHUS Cy/Ia Mo kajio0e O TOM K€ IpeaMeTre
U TI0 TEM K€ OCHOBAHUSM,;

2) mojava >kajgoO0bl JIUIIOM, IOJHOMOYHS KOTOPOTO HE TOATBEPKICHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi denepanum.

5.15. JlomxHocTHble nuna KomwureTa, ymOJIHOMOYEHHbIE HAa PacCMOTpPEHHE JKanod Ha
HapylIeHUE TMOpsAIKa TMPEAOCTaBICHUS MYHUIUNAIBHON YCIyrH, TMOpsijAKa WIH CPOKOB
paccMOTpEeHHs KAN0Obl, THOO HE3aKOHHBIM OTKA3 WM YKIOHCHHE YKa3aHHOTO JOJIKHOCTHOTO
Jauna OT MpHema KajloObl, HECYT OTBETCTBEHHOCTb B COOTBETCTBHUU C 3aKOHOJATEIHCTBOM
Poccwuiickoit @eneparuu u 3akoHamMu CaxamTuHCKOM 00JI1acTH.

5.16. ITonoxxeHne 00 OCOOEHHOCTSAX IMOJA4YM W PACCMOTPEHHS Kajno0 Ha pEIICHUs M
neiictBust (Oe3neiicTBUE) OpPraHOB MECTHOTO CAaMOYIIPABJICHUS MYHUIIMITAIHLHOTO 00pa30BaHHUSI
ropoJICKON OKpyr «OXHWHCKUIM» U UX JTOJDKHOCTHBIX JIMI, MyHULIUIIAIBHBIX CIYXKAIIUX OPraHOB
MECTHOTO CaMOYIPABIICHUS MYHHIIMIIATLHOTO OOpa30BaHUSI TOPOACKOW OKPYr <« OXHHCKHUII»
YTBEPKACHO IOCTAHOBJICHHEM aMUHHUCTPAIMM MYHUIUIAILHOrO 00pa3oBaHUs TOPOACKON
OKpyr «OXHHCKHUII».
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K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY
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8(42437) 2-21-72, 2-03-98

TenehoHb! OTIENOB UM UHBIX CTPYKTYPHBIX MMOApa3eIeHUN

8(42437) 2-03-98

OdurranbHbId callT B ceTd HTEpHET (eciu uMeeTcst)

www.adm-okha.ru

@®.1.0. 1 10IKHOCTh pyKOBOJUTEIS OpraHa

Eroposa AnHa JleonnnoBHa

I'paduk paboTh

KOMUTCTA MO YIIPABJIICHUIO MYHUIUIIAJIbHBIM UMYIICCTBOM U SKOHOMUKE MYHUIIUIIAJIBHOT'O
00pa3zoBaHus TOPOJICKON OKPYT «OXHUHCKHIA»

Jlenp Heaeau

Yacel paboTel (00€ICHHBIN MEepephIB)

Yacel npueMa rpaxiaH

[NoHeneapbHUK ¢ 971018 ¢ 1310 14) ¢ 91018 ¢ 1310 14)
Bropuuk ¢ 9o 18 (¢ 1310 14) c9mo 18 ¢ 1310 14)
Cpena ¢ 9mo 18 (¢ 1310 14) c9mo 18 ¢ 1310 14)
Yersepr ¢ 9mo 18 (¢ 1310 14) c9mo 18 ¢ 1310 14)
[IaTHNIA c9m0 13 c 910 13

Cy660oTa BBIXOTHON BBIXOTHOM
Bockpecenbe BEIXOJIHOU BBIXOTHOU




B cnydae opranuzanuu npeaocTaBieHUss MyHULIUTTAIbHON
ycinyru B MOILI:

O6m1ast mapopMaIHs
00 otaenennn M®L] B MyHHLIMTIATBEHOM 00pa30BaHUU
TOPOJICKOIN OKPYT «OXUHCKUI»

[TouroBelii afgpec A HAIIpaBJIEHUsT KOPPECTIOHIEHIIUU 694490r. Oxa, yn. Jlenuna, n. 37
694490r. Oxa, yn. CoBeTckas, .
31/1

DaKkTUYECKUH apec MECTOPACIIOIOKEHUS r. Oxa, yn. Jlenuna, a. 37

r. Oxa, yin. CoBerckas, 1. 31/1

AJpec 3IeKTPOHHOM MOYTHI JIJIsl HAITPABIICHHS OTCYTCTBYET
KOPPECTIOHICHITHI
Tenedon nis cpaBok 8-800-100-00-57

8 (42437) 25259
8 (42437) 23711

Tenedon-aBronnpopmarop OTCYTCTBYET
OdurmanbHbIi cailT B cetr MHTEpHET http://mfc.admsakhalin.ru/
®.1.0. pykoBoaurens [TnmxakoB AHTOH @egopoBUY
I'padux paboTs
o mpuemy 3asiBuTeneit Ha 6aze MOI]
Jlau Henenu Yacel paboThl
[NouenensHUK 9.00-19.00
Bropuuk 9.00-19.00
Cpena 9.00-19.00
Yersepr 9.00-19.00
[IarHuma 9.00-19.00
Cy66oTta 10.00-14.00
Bockpecenne BBIXOJHOM




[punoxenne Ne 2

K aJIMHHHACTPATUBHOMY PEIJIaMeHTy
MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH
«YcTaHOBJIeHHE TapU(OB HA YCITYTH,
IPEOCTaBIIsIEMblE MYHHUIUITATbHBIMH
NPEATPUATHSIMHA, ¥ PaOOTHI, BBIITOJIHSIEMBbIE
MYHUIIUTIATBHBIMU TPEATIPUSITUIMU

['maBe MyHHLIMIIAJIBHOTO OOPAa30BaHUS
rOpOJICKOM OKpYr «OXUHCKUN»
Caxanunckoit o0iactu

(HauMEeHOBaHKME OPraHU3AINH,

IOpUIMYECKUH aJjpec, KOHTaKTHBIC TeJae(OHbI)

3agBjeHue
[Ipocum NpUHSTH K PACCMOTPEHHUIO TOKYMEHTHI JIJI1 YCTAaHOBJICHHS Ha ronq

(nanmeHoBanue Tapuda Ha ycuyry (paboty)
Pacuer TapugoB 1 0600CHOBBIBAIOIINE MATEPUAIIBI IIPUIIATAEM.

[Tpunoxenus:

1. Ha 1.,B 9k3. (ctp.c ___mo __);
2. Ha 1., B 9k3. (ctp.¢c ___mo ),
3. Ha 1., B 9K3. (cTp.c ___mo ___ )
U T.JI.

PykoBoauTenp opranu3anuu

TOIITHCH) D.0.)
M.IL

20 rona




[punoxenne Ne 3

K aJMAHHCTPAaTUBHOMY PEIJIaMEHTY
IIPEAOCTABIICHUS] MYHULIUIIAIBHOU YCIIyT'H
«Y craHoBjeHHE Tapu(OB Ha YCIYTH,
MpeaoCTaBIACMbIC MYHUIIUITIAJIbHBIMU
NPEIPUSTUSIMA, U PaOOTHI, BHITIOIHICMBIC
MYHUIUIIAJIBHBIMU MPCATPUATUAMUN >

BJIOK-CXEMA
[IPEJIOCTABJIEHUS MYHULIMTIAJIBHOW YCIIYTH
«YCTAHOBIJIEHUE TAPU®OB HA YCIIVTY, ITPEJJOCTABJISIEMBIE
MYHULIUITAJIBHBIMU ITPEAITPUATUAMUA, U PABOTBI, BEIIIOJIHAEMBIE
MVYHULIUITAJIBHBIMU ITPEAITPUATUAMI»

IIpueM u perucrpanus JOKyMEHTOB
(3astBIIEHME C IpHIIAraeMbIMU 0OOCHOBBIBAIOIIUMH MaTEpUAIIAMH)

v

ITpoBepka 3as1BiIEHUS U TOKYMEHTOB,
HEOOXOAUMBIX JUTS TPEIOCTaBICHUS
MYHULUIIAJIBHON YCIyTU Ha COOTBETCTBUE
TpeOOBaHUAM AJIMUHHCTPATUBHOTO PETJIAMEHTA

A 4

[MpuHsTHE peneHns O MPeIoCTaBICHUN
MYHUIIUTIATBHON YCIyTH 1160 00
OTKa3e B MPEIOCTABICHUH
MYHHUIUTIAIBHOW YCIYTH

A 4

Hamnpaenenue (Bpyuenue) 3asButeinto konuu [loctanoBneHus

0 TIPEIOCTaBICHUH MYHHIIMNIAIBLHOMN YCIyTry JINOO pemenue 0o
OTKa3e B MPEJOCTABICHUN MyHHIIUITATEHON YCIyTH




