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TOPOJICKOM OKpYT «OXHUHCKHII»
ot 29.04.2016Ne 267

AI[MPIHPICTPATPIBHI)Iﬁ PETJIAMEHT
NMPeA0CTABJEHNSI MYHUIMIAJIBLHOH ycayru «McmosiHeHue cy1eOHbIX
AKTOB 110 00pallleHUI0 B3bICKAHMS HA CPeICTBa O10/IKeTa
MYHHUIIMTIAJIBHOTO0 00pa3oBaHusI»

Pa3znen 1. OBIIUE ITOJIOXKEHU A

1.1. Tlpenmer peryiupoBaHUs aIMUHUCTPATUBHOIO PerjaMeHTa

AJIMUHUCTPATUBHBIA PETVIAMEHT MPEIOCTABICHUS MYHUUUIAIBHOW YCIYTH
«McnonHenne cyneOHBIX aKTOB MO OOpAIeHHIO B3bICKAHUS Ha CpEeACTBa OOKeTa
MYHUIIUNIAILHOTO  00pa3oBaHus» (manmee — aJIMUHHCTPATUBHBIA  pErJIaMeHT)
pa3paboTaH B  [eJIX  YHOPSAOYEHUS  aJIMMHHCTPATUBHBIX  MpoOLEayp U
QIMUHHUCTPATUBHBIX  JEHUCTBUM, TIOBBIMICHWS KayecTBA IIPENOCTABICHUS U
JOCTYITHOCTH MYHUIIMNQIBHOW YCIIYTH, YCTpPAaHEHHUs HM30BITOYHBIX JACHCTBUU U
M30BITOYHBIX aIMUHUCTPATUBHBIX MPOIEAYP, COKPALIEHUS KOJUYECTBA JOKYMEHTOB,
IIPEACTABIIAEMBIX  3asBUTEISIMM  JUIA  TOJIYYEHUsS  MYHULMNAIBHOM  YCIYTH,
NPUMEHEHUSI HOBBIX ONTUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUYKEHHUS KOJIUYECTBA
B3aMMOJECHUCTBUN 3ad4BUTENIEM C JOJOKHOCTHBIMHM JIMIAMM, COKpAILIEHUS CpOKa
NPEAOCTABIEHUS MYHUIMIIAJBHON YCIYTH, a TAKXKE CPOKOB MCHOJHEHUS! OTAEIbHBIX
aIMUHHUCTPATUBHBIX MPOLEAYP MW AaAMUHHUCTPATHBHBIX JEWCTBUA B paMKax
IIPENOCTABIECHNS] MyHULIMITAJIBHON YCIIYTH, €CIIM 3TO HE NPOTUBOpeunT PDetepanbHbIM
3aKOHaM, HOPMAaTHUBHBIM INpaBOBbIM akTaM lIpe3upeHra Poccuiickon depepamuu u
IIpaBuTensCcTBa Poccuniickonn @enepanyy, HOPMAaTMBHBIM INPABOBBIM  aKTam
CaxanmHCKON 00JIaCTH, MyHUIIMTIAILHBIM TIPABOBBIM aKTaM (fajiee — MyHUIUITATbHAS
yciyra).

[logq MyHULMIIATBHOM YCIYrOod HCIIOJHEHHSI CYACOHBIX AaKTOB IMOHUMAETCs
IpoLIeCC OpPraHu3alMy HUCIOJHEHMS JODKHUKOM TpeOOBaHUN CyAeOHOro akrta Io

MMEPCUUCIICHUTO ACHCIKHBIX CPCACTB B IIOJIb3Y  B3BICKATCIISI, B COOTBCTCTBUU C



MOPSAJIKOM, YCTaHOBJIEHHBIM bro/pkeTHbIM KogekcoM Poccuiickon denepanuu.

Hcnonaenne cye0HBIX aKTOB 1O OOPAIIeHHIO B3bICKAaHUS HA CPEICTBa OO/ KeTa
MYHHIIMAIAIBHOTO 00pa3oBaHUs TroOpojacKord oOkpyr «OXuHCKHMI» (gamee —
MYHHIIMITAJIbHOE 00pa30oBaHUE) MpeycMaTpruBaeT COOOM:

- UCTIOJIHEHHUE CYJIEOHBIX aKTOB I10 MCKaM K MYHHUIIMIAJILHOMY OOpa30BaHUIO O
BO3MEIICHUH BpeJia, NMPUYMHEHHOI'O HE3aKOHHBIMHU JedcTBusAsMHU (Oe3aeiicTBHEM)
OpPraHOB MECTHOI'O CaMOYIIPABJIEHUS WIM WX JOJDKHOCTHBIX JIMI, B TOM YHUCIIE B
pe3ysibTaTe W3aHUd OpraHaMd MECTHOTO CaMOYIpPaBJICHUS MYHUIMIIAIbHBIX
MPABOBBIX AaKTOB, HE COOTBETCTBYIOUIMX 3aKOHY WJIM HWHOMY HOPMAaTUBHOMY
MIPaBOBOMY aKTy, a TAK)KE CyJeOHBIX aKTOB MO MHBIM UCKAM O B3BICKAHUH JCHEKHBIX
CPEICTB 3a CUET CPEJACTB Ka3HbI MYHHUIMIAIBHOIO 0Opa3oBaHMs (32 HMCKIIOYCHHEM
CyleOHBIX aKTOB O B3BICKAHWUHW JCHEXKHBIX CPEJCTB B MOPSAKE CyOCHIUapHOU
OTBETCTBEHHOCTH IJIABHBIX PaCHOPSAMTENCH CPEACTB MECTHOTO OIOIKETA), CYAICOHBIX
aKTOB O MPUCYKICHUM KOMIICHCAllUM 3a HApPYUICHWE IMpaBa Ha HCIOJHEHUE
Cye0OHOTO aKTa B Pa3yMHBII CPOK 3a CUET CPEICTB MECTHOTO OF0JKETa JOKYMEHTHI,

- UCTIOJIHEHHUE CYJIEOHBIX aKTOB, MPEAyCMaTPUBAIOIIUX OOpaIlieHue B3bICKAHUS
Ha CcpeAcTBa OrOKETa MYHUITUTIATFHOTO  00pa3oBaHUsi TIO  JICHEKHBIM
00s13aTeIbCTBAM ~ MYHHUIIMIAJIIBHBIX ~ KAa3€HHBIX  YUPEKICHUM MYHUIMNAIHHOTO
o0Opa3oBaHus;

- UCTIOJTHEHHE PEIICHUs] HAJIOTOBOTO OPTaHa O B3BICKAHWM HaJiora, cOopa, meHek

u mTpadoBs.

1.2. Onmcanue 3asBUTENEH, a Takke (PU3NISCKUX JIUIT, UMEIOIIHUX TIPABO B
COOTBETCTBHH C 3aKOHOJIaTeJIbCTBOM Poccuiickoit deaeparuu aud0 B CUITY
HAJICJICHUA UX 3asBUTEISIMU B TIOPSJKE, YCTAHOBICHHOM 3aKOHOIATEIBCTBOM
Poccuiickon denepanuu, NOJHOMOYHUSIMH BBICTYIIATh OT KX UMEHU
IIPY B3aUMOJEHUCTBUU C COOTBETCTBYIOIIMMHU OpraHaMu
VCMOJIHUTEIbHOW BIACTH U UHBIMH OPTraHU3aLUSMU IIPU MTPEIOCTABICHUN

MYHUIIUTIATBHON YCIyTH



3asgBUTENSAMU SIBJSIFOTCS MOTYYaTENH MYHULMIIAIBHOM YCIIYTH, a TaKXe HX
MPEICTaBUTENH, ACUCTBYIONINE B CHUITY MOJTHOMOYHN, OCHOBAaHHBIX Ha O()OPMIIEHHOM
B YCTAaHOBJICEHHOM 3aKOHOJATENbCTBOM Poccuiickonn @Denepauuu  MOPSAAKE
JOBEpEHHOCTH, Ha YKa3aHUH (efepaabHOro 3aKoHa JUO0 Ha aKTe YIOJTHOMOYEHHOTO
Ha TO TOCYJApCTBEHHOTO OpraHa I OpraHa MECTHOTO CaMOyIpaBieHUs (nanee —
IPEICTAaBUTEIIN).

IlonydarenaMu MYHMIMIIAJIBHOW YCIYI'M SABJSIOTCS  OPUAUYECKHE U
¢dusnueckue nmna (nanee — B3picKarenu (MPeICTaBUTENH B3bICKATEINEH)), KOTOPHIM B
COOTBETCTBUM €  3aKoHojarenbCcTBOM  Poccmiickon — ®denepaumu  BBIIAH
WCIIOJTHUTENIbHBIN JIMCT, MpeayCMaTpUBAIOIINM oOpallieHne B3bICKAaHUS Ha CPEACTBa
OrojkeTa MYHULMNAIBHOIO OOpa3oBaHMsl B pe3yJbTaTe MPUYMHEHHUS Bpeaa
HE3aKOHHBIMHU JieiicTBUsMU (Oe3eiicTBIeM) OpraHOB MECTHOTO CAMOYITPABIICHHSI HITH
UX JOJDKHOCTHBIX JIMI[, B TOM YHUCJIE B pe3yJbTaTe WM3JaHUS OpraHaMu MECTHOIO
CaMOYIIPABJICHUS MYHULMIIAIbHBIX IPABOBBIX AKTOB, HE COOTBETCTBYIOLIUX 3aKOHY
WIM UHOMY HOPMAaTHBHOMY IPaBOBOMY aKTy, a TakXe CyJeOHBIX aKTOB IO WHBIM
MCKaM O B3bICKaHUU JEHEKHBIX CPEACTB 3a CUET CPEACTB OrOKEeTa MyHUIIMIIAIbHOTO
oOpa3oBaHus (32 UCKIIOYEHUEM CYJIEOHBIX aKTOB O B3BICKAHUH JICHE)KHBIX CPEJICTB B
nopsiake CcyOCHAMApHOM OTBETCTBEHHOCTH TJIABHBIX PACIOPSIUTENEH CpENCTB
MECTHOTO OFOJIKETa), CyJeOHBIX aKTOB O MPHUCYKICHUU KOMITCHCAILIUH 32 HapyIICHUE
npaBa Ha UCMIOJHEHHE CyAeOHOro akTa B pa3yMHBIN CPOK 3a CUET CPEACTB MECTHOTO
OrojkeTa JOKYMEHTbI, HCIOJHEHHE CYJIEOHBIX aKTOB, IIPelyCMaTpUBAOLINX
oOpailieHue B3bICKaHHS Ha CpeACTBa OIO)KeTa MYHUIMIAIBHOTO O0pa30BaHUSA IO
JEHE)KHBIM 00s13aTeIbCTBAM MYHULIMIATbHBIX Ka3eHHBIX YUPEKICHUN
MYHHIIMTIAIBHOTO 00pa3oBaHMsl (1ajee —IOJDKHUKH), JIMIEBBIE CYETa KOTOPBIX
OTKPBITBI B YIPAaBICHHM, A& TAK)XKE MCIOJHEHUE PEIICHUWH HAJIOTOBOIO OpraHa o

B3bICKaHUM Hasora, coOopa, nenen u mrpados.

1.3. TpeboBanus k nopsaKy HHGOPMUPOBAHUSI O MTOPSIIKE

IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIYyTH



1.3.1. Uudopmaruss 0 MecTe HaxoXIeHUs U rpaduke paboThl (PUHAHCOBOTO
yIPaBJICHUS MyHUIIUIIAILHOTO 00pa30BaHus TOPOACKON OKpyT «OXUHCKUIT» (manee —
VrpasieHue), NPeIOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY, €ro CTPYKTYPHBIX
MOJIpa3JeIeHni, YYacTBYIOIIMX B MPEIOCTABICHUHM MYHULUIAIBHOW YCIYyTH,
crioco0ax MoJdy4eHHs MHPOPMALIMH, CIIPABOYHBIX TeleoHaxX, aJpecax 3JIeKTPOHHON

IMOYTBI COACPIKUTCA B IIPUIIOKCHUU Ne 1k AIMHUHUCTPATUBHOMY PEriIaMCHTY.

1.3.21udopmariio 0 NOpSAKE MPEJOCTABICHUS MYHULUIATBHON YCIyTU

MOHO IIOJIY4YHTh.

NoNe HaunmenoBanue cnoco0a rnogydeHus Anpec
n/m uHbOpMaIun
1 | Ha odpuIHATBHOM caiiTe A IMUHUCTPALIUN www.adm-okha.ru

MYHHIIUTIATBHOTO 00pa30BaHuUsi TOPOJICKON
OKpyr «OXUHCKUIN»

[P JTUYHOM OOpaIleHNH B PUHAHCOBOE
yIPaBJICHUE MYHUIIUITATHLHOTO
o0Opa3oBaHMs TOPOICKON OKPYT
«OXUHCKHIT»

r. Oxa, yn. Jleanna, 1.13,
k.301. (3aTax)

C MICTIOJIb30BAaHUEM CPEJICTB TeIehOHHOM
CBSI3U 110 HOMEPY (PUHAHCOBOTO
yIpaBJIEHUsS] MyHUITUTIAILHOTO
00pa3oBaHUsI TOPOJICKOM OKPYT
«OXUHCKUN»

8 (42437)2-49-39;
8(42437)2-43-40

Ha UH(OPMAIIMOHHBIX CTEH/IAX,
PAacCIIOIOKEHHBIX MPH BXOJIE B PHAHCOBOE
yIPaBJICHUE MYHUIIUITATHLHOTO
o0Opa3oBaHMs TOPOJICKON OKPYT
«OXHUHCKUIT»

r.Oxa, yn. Jlenuna, 1.13,
k.301. (3vrax)

IpU MMCbMEHHOM OOpaIeHUH IO MOYTE B
(¢buHaHCOBOE yIIpaBJIeHUE
MYHUIUIIAILHOTO 00pa30BaHus TOPOJICKOM
OKpyT «OXUHCKHI»

694 490 CaxannHckas
obmacte, ropox Oxa, yi.
Jlennna, 1.13,x.301.

[pU MMCbMEHHOM OOpaIeHUH 10
AIIEKTPOHHOM MOYTE B (PMHAHCOBOE
yIpaBlIeHUE MYHUIIUTIAIBHOTO
oOpa3oBaHMsI TOPOJICKON OKPYT
«OXUHCKHIN»

fu650600@sakhalin.ru

B PETMOHAJIBHOM I'OCYIApCTBEHHOMU
uHpopmarmonHou cucrteme «llopran
rOCyJIapCTBEHHBIX U MYHHIIUIIAJIbHBIX
yenyr (bysakiuit) CaxaauHCKOW 00J1aCTH

https://uslugi.admsakhalin.rt




3 | B (heaepanbHOI rOCy1apCTBEHHOM http://www.gosuslugi.ru
uH(OpMaIIMOHHOM crcTeMe «EauHbIi
MOPTAJ TOCYIapCTBEHHBIX U
MYHHULHANAIBHBIX YCIyT (DYHKIINN)

1.3.3.CBenenust 0 Xxojie MpeAOCTaBICHNS MYHUITUTIATLHON YCIIYTH MOYKHO

MOJTYIUTh!

NoNe HaunmenoBanue cnoco0a rnogydeHus Anpec

n/m uHbOpMaIun

1 | mpu muuHOM OOparieHnu B pUHAHCOBOE r. Oxa, yn. Jleanna, 1.13,

YIPaBJIEHUE MYHULIUITAIIBHOTO k.301. (3arax)
o0Opa3oBaHUs TOPOICKON OKPYT
«OXUHCKHIT»
C UCIIOJIb30BaHUEM CPEJICTB TeJIe(POHHOM 8(42437)2-43-40

CBSI3U 110 HOMEPY (PMHAHCOBOTO
yIPaBJICHUS] MYHUIIMITAIbHOTO
00pa3oBaHUs TOPOCKON OKPYT

«OXHUHCKUI»

IpU MMCbMEHHOM OOpaIeHUH IO MOYTE B 694 490 Caxanunackas
(dbuHaHCOBOE YyIIpaBJIeHUE o0macte, ropox Oxa, yi.
MYHHIIMIIAILHOTO 00pa30BaHus TOPOACKOM Jlenuna, 1.13,k.301.
OKpyr «OXUHCKHII»

IPpY TUCHbMEHHOM OOpAaIeHUH 10 fu650600@sakhalin.ru

AIIEKTPOHHOM MOYTE B (PMHAHCOBOE
yIpaBIE€HUE MYHULIUIIAIBHOTO
oOpa3oBaHMsI TOPOJICKON OKPYT
«OXUHCKHIN»

1.3.4 ndpopmupoBanue npoBoaAUTCs B hopMme:
- YCTHOTO UH()OPMUPOBAHHUS;
-MMCbMEHHOTO HH()OPMUPOBAHUSI.
1.3.4.1. VYcrHoe uHGOPMUPOBAHHE  OCYIIECTBIACTCA  CHEIHAIMCTAMU
VYnpasieHus npu oOpallieHny 3asBuTeneil 3a nHpopmalen JMYHO WU 10 TeaedoHy.
CrnenuanucTbl YHOpaBieHHs, OCYUIECTBISIONINE YCTHOE WH(GOPMHUPOBAHHE,
NPUHUMAIOT BCe HEOOXOAMMBIE MEPhI JIsl JauM MOJHOTO U ONEepPaTUBHOIO OTBETA Ha
MOCTaBJIEHHBIE BOIIPOCHI.
YcTHOE MHQOPMHUPOBAHUE KAXKIOTO 3asBUTENS OCYLIECTBIACTCS B TEUYCHUE

BpPEMEHH, HEOOXOIUMOTO JIJIsl €T0 UH(POPMHUPOBAHUSL.



1.3.4.2. Ilpu orBerax Ha TeieQOHHbIE 3BOHKU CIEHUAIUCTHI YTIPaBICHHUS
noJipoOHO, B KOPpPEKTHOH (opme, MHGOPMHUPYIOT OOpaTHBIIMUXCS 3asBUTENIEH 10
UHTEpECYIOIUM UuX BompocaM. OTBET AOMKEH HayMHAThCA € HHPOPMALMH O
HAUMEHOBAHMM OpraHa MECTHOTO, B KOTOPBIM OOpaTHiics 3asBUTENb, (hamMuiu,
UMEHH, OTYECTBE U JOJIKHOCTH CIIEIIMAIIMCTA, TPUHSIBIIETO TEIePOHHBINA 3BOHOK.

[Ipu yctHOM oOpaieHuu 3asBuTeNs (Mo TeaeoHy) CHEHHATUCThI Y TPaBICHHSI
Jal0T OTBETHI caMocToATenbHO. Ecnu cnemumanuct VYmnpaBieHHs, K KOTOPOMY
oOpaTuiics 3aBUTEINb, HE MOXET OTBETUThH HA BOIIPOC CAMOCTOSITENHHO, TO 3asIBUTEIND
JIOJKeH OBITh HampaBieH K JpPyroMy CHEUUANIHCTy YIpPaBICHHUS WIH Ke
oOpaTuBIIEMYCsl 3asBUTENIO JOJDKEH ObITh COOOIIeH TeneOoHHBIH HOMEp, IO
KOTOPOMY MOYHO MOJYYUTh HEOOXOJMMYIO MH(OpMaIIo, TMO0 CHEIUATUCT MOXKET
MPEIJIOKUTH 3aIBUTENIO OOPATUTHCS TUCHMEHHO.

1.3.4.3.[lucekMenHOe MHDOPMUPOBAHKUE OCYIIECTBISAETCS IMyTEM HaIpaBJICHUS
OTBETOB  MOYTOBBIM  OTHPAaBICHUEM WM  [OCPEICTBOM  MHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CETeH OOIIero mojp3oBaHus (M0 ANEKTPOHHOW MOYTE, IO
(bakcy) UCXo/is U3 BBIOPAHHOTO 3asBUTEJIEM CIIOCO0a HAIIPABIICHHUS €My OTBETA.

OtBer Ha oOpalieHHe 3asBUTENs MPEIOCTABISAETCS B MPOCTOW, YETKOU U
NOHATHOM ¢opMe C ykazaHueMm (QamwinM, HHUIMAIOB, HOMepa TenedoHa
crienuaniucTa YnpaBlieHHUs .

OTBeT HampaBisieTCss B MHCbMEHHOM BHIE B 3aBHUCHMOCTH OT croco0a
oOparieHus 3asBUTENs 32 MHGOpMAIIME UiIu crocoda JOCTaBKUA OTBETA, YKA3aHHOTO
B MUCbMEHHOM OOpAaIlleHUU 3assBUTEIIS.

OtBer Ha oOpaiieHue 3asBUTENs, MOCTyNHUBIIEE B (OpME BIEKTPOHHOTO
JOKYMEHTO000pOoTa, HampasisieTcss B (OpMe 3JIEKTPOHHOIO JOKYMEHTa MO aapecy
AIIEKTPOHHOM TMOYTHI, YKAa3aHHOMY B OOpalleHHH, WO B NMHUCbMEHHON (opme Io
MOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpallleHHUHU.

1.3.5. Ilopsnok, dopma ¥ MecTO pas3MelmieHuss WHGOpPMAIUU IO BOMPOCAM
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

1.3.5.1. VnadopmanuoHHBIA CTEHJ YTOpaBiIEHUS COACPXKHUT CISTYIOUIYIO

uH(pOpPMaIHIO:



- 0 MECTe HaxOXIeHUs U rpaduke padoThl YTIpaBIeHHS, a TaKkKe O crnocobdax
MOJTy4YeHHS yKa3aHHOW MH(OpMaIuy,

- 0 CIIPaBOYHBIX TenedoHax YIpaBIeHHUs;

- 00 agpece opUIMATBEHOTO caiiTa YTpapieHus B cet HTepHeT;

- 00 azpece ANEeKTPOHHON MOYTHI Y IpaBJICHUS,

- 00 anmpecax [loprana rocyaapcTBeHHBIX U MyHHLIUTAIBHBIX YCIYT (QYyHKIHIA)
CaxanmHcKkoW obOnactu, EnuHOrO moprana rocyIapCTBEHHBIX M MYHUIMITABHBIX
yenyr (pyHKIH#);

- 0 TOpSAIKe MOJMy4YeHHs WHPOPMAIMU O MPEIOCTABICHUIO MYHHUIIUTIAILHON
yCIyTH,

- oOpaser 3aroJHeHUS 3asBIICHUS;

- UW3BIEYCHUS M3 HOPMATUBHBIX TPABOBBIX aKTOB, COJEPXKAIIMX HOPMBEI,
peryaupyrolre AeaTelIbHOCTb MO MPEI0CTaBICHNI0 MyHUITUNIATBHON YCITYTH;

- KpaTKO€ U3JI0KEHUE MPOLEAYpP NMPEIOCTaBICHUS MyHULIUTIAIIbHON YCIYTH;

- TepeYeHb JOKYMEHTOB, HEOOXOIUMBIX JJISl MPEAOCTABICHUS! MYHUIIUTIAILHON
YCIIyTH.

1.3.5.2. OdunmanbHbli CallT OpraHa MECTHOTO CaMOYIIPABJICHUS COACPIKUT
CIICAYIONIYI0 HH(POPMALIHUIO:

- 0 MecTe HaxoXAeHus U rpaduke paboThl YIpaBieHHs, a TaKkKe O crocodax
MOJTy4YeHHS yKa3aHHOW MH(OpManuy,

- O CIPaBOYHBIX TeJeoHax YTpaBiIeHHUS,

- 00 azmpece AIeKTPOHHOM MOUYTHl Y IPaBIICHNUS;

- 00 azmpecax mopTajga rocyAapCTBEHHBIX U MYHHUIUNAIBHBIX yciyr (QyHKIuit)
CaxanuHckoi ob6nactu, EnumHOro moprana rocyaapcTBEHHBIX M MYHUIIUNAIBHBIX
yenyr (byHkiuii);

- 0 TOps/Ke MOJy4YeHHs WHGPOPMAlMU IO MPEIOCTABICHUIO MYHHULMNAIBLHON
YCIYTH;

- 00pa3zerr 3aroTHeHMS 3asBJICHUS;

- TepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IJIsl MPEOCTaBICHUS MYyHUIIUTIATIBEHON

YCIIYTH.



1.3.5.3. Egmsblii mopTad TOCYAApCTBEHHBIX W MYHHIUNAIBHBIX — yCIYT
(byHKIMIT) W TOpTan TOCYNapCTBEHHBIX M MYHHIUMAIBHBIX YCIyr ((yHKIIHIA)
CaxanuHCKOW 00JIaCTH COICPKUT CIEAYIONIYI0 HH(POPMAIUIO:

- 0 MEeCTe HaxOXACHUS U rpaduke padOThl YTIpaBieHUs, a TaKKe O crocodax
MOJTy4eHHs yKa3aHHOU MH(opManuy,

- 0 CIIpaBOYHBIX TeledoHax YnpasieHus;

- 00 ampece o(UIMATBLHOTO caiiTa OpraHa MECTHOTO YINPAaBIEHUS B CETH
HHTepHeT 1 azipece ero JeKTPOHHOW TOYTHI;

- 00 agpece EmmHOro moprania TOCYZapCTBEHHBIX W MYHUIUIAIBHBIX YCIIYT
(Qymxumii);

- 0 MOpS/AKE MOJy4YeHUs MH(OPMALUHU IO MPEIOCTABICHHIO TOCYIapCTBEHHON

(MyHHUIIMTIANTEHOM) YCITYTH, CBEIEHUH O XO/I€ UCIIOJHEHHSI MyHHUIIUTIAIBHOW YCITYTH.

Paznen 2. CtanmapT npeaocTaBieHHUss MyHUIIUIAIBHON YCIIYTH.

2.1. HaumeHoBaHe MyHHUIIUIIATIHON YCIIYTH.

HaumenoBanune mynunumnanbHOW yciayru «lcmomHeHue CyaeOHBIX aKTOB IO

oOpallleHU 0 B3bICKAHUS Ha CPECTBA OI0IKETa MyHUIIUIIATBHOTO 00Pa30BaHUSI».

2.2. HaumeHoBaHME OpraHa MECTHOTO CAMOYTIPABICHUS MYHUIIUIATBHOTO
00pa3oBaHUsI TOPOJICKOM OKPYT «OXUHCKUN>», HEMOCPEACTBEHHO MPEA0CTABIISIOIIETO

MYHUIUTATBHYIO YCIYTY

[IpenocraBieHre MYHUIMIAIBHOW YCIYTHM OCYIIECTBISETCS (DUHAHCOBBIM
YIOpPaBIECHUEM MYHHUIMIIATLHOTO 00pa3oBaHUs TOPOACKON OKpyr «OXUHCKUI» B
JUILE OTJIeNa MPEIBAPUTEILHOTO KOHTPOJIS U IIaTexel U3 OroIKeTa.

VYrpasienue He BOpaBe TpeOOBaTh OT 3asBUTENSL OCYIIECTBICHUS JCHCTBUH, B
TOM YHCJI€ COTJIACOBaHMM, HEOOXOAUMBIX IS TOTyUYEHHUSI MYHUIIUTIATBHON YCIyTU U
CBA3aHHBIX C OOpalleHHMEeM B HMHbIE TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO

CaMOYIIPAaBJICHUA W OpraHrn3alivi, 3a HCKIHOYCHUCM ITOJIYUYCHUA YCIYI', BKIIFOYCHHbBIX



B IE€pPEYeHb YCIYT, KOTOPHIC SIBIAIOTCS HEOOXOAMMBIMU M OOS3aTEIbHBIMU IS
NPEIOCTABICHUS MYHMIIMIIAJIbHBIX YCIYT, YTBEpKICHHbIH pemeHueM CoOpaHus

MYHUIIUIIATBHOTO 00pa30BaHus TOPOJICKON OKPYT «OXHUHCKUN.

2.Pe3ynbpTaT NpeioCTaBICHUS MyHUIIUTIATBHON YCIYTH

Pe3ynbTaToM nmpeaocTaBiaeHUs MYHUITUTIATBHON YCIIYTH SIBJISIETCSL:
- TIepeUHrCIIeHUEe JTOJDKHUKOM JICHE)KHBIX CPEJICTB B MOJIb3Y B3bICKATEIS B TTOJTHOM
o0beMe B COOTBETCTBUM C TMOPSAKOM, YCTAaHOBJICHHBIM bBIOKETHBIM KOJIEKCOM
Poccuiickon ®enepanuu;
- 000CHOBaHHBIM OTKa3 B MPEIOCTABICHUM MYHUIMIIAJIBHOM YCIYyTd W BO3BpaT

B3BICKATCIIIO WJIK B Cyd AOKYMCHTOB, IIOCTYIIMBIINX HA WUCIIOJIHCHHC.

2.4. Cpok npeaocTaBiIeHUs] MyHUIIUTAIbHOU YCIIyTH

HcnonHenue cyaeOHbIX aKTOB MO OOpAalllEHUIO B3BICKAHHWSA HA CpEICTBa
OroKkeTa MYHUIMIAIBHOTO O0pa30BaHUS TOPOJACKON OKpyr «OXUHCKUN» WIH
pe3ynbTara NpeAOCTaBICHUs MYHULMIIAIBHOM YCIYIM OCYILIECTBIISIETCS B TE€UEHUE
TPEX MECSLEB CO IHA MOCTYIUICHUS JOKYMEHTOB, COIVIACHO NIEPEYHIO, YKA3aHHOMY
B nojapazzaene 2.6 HacTOSIIEro aIMUHUCTPATUBHOIO perjiaMeHTa, B YIpaBjieHHE Ha

HCIIOJTHCHUC.

2.5.1IpaBoBbIe OCHOBaHUS 7Sl MPEAOCTABICHHUS MYHUIIUTIATBHON
YCIIYTH, IPEAyCMaTPUBAIOIIME NTIEPEYEHb HOPMATHUBHBIX MTPABOBBIX
aKTOB, HEMOCPEJCTBEHHO PETYJIUPYIOLIUX MPEJOCTABICHHE
MYHUIIUTIATBHOM YCIIYTH, C YKa3aHUEM UX PEKBU3UTOB U UCTOYHUKOB O(PUIIUATBLHOTO

OmyOJIMKOBaHUS

HpCI[OCTaBJICHI/IC MYHHHHHaHBHOﬁ YCIIyTu OCYHICCTBIIACTCA B COOTBETCTBHUU CO

CICAYIOIIUMH HOPMATUBHBIMHM ITPABOBBIMHA AKTAMM.



-  bromxkernsim  komekcoM — Poccuiickoit  Denepanuu (Cobpanue
3akoHomarenscTBa Poccutickort @enepammu ot 31.07.1998Ne 14503, 1998,Ne 31,
cT. 3823; 1999Ne 28, ct. 3492; 2000Ne 1, ct. 10,Ne 32, ct. 3339; 2001Ne 1, cT. 2,
Ne 33, ct. 3429,Ne 53, ct. 5030; 2002Ne 22, ct. 2026,Ne 28, ct. 2790,Ne 52, cr.
5132; 2003 Ne 28, ct. 2886,cT. 2892,Ne 46, cT. 4443,c1. 4444 Ne 50, ct. 4844 ,No
52, ct. 5036,ct. 5038; 2004 Ne 34, cr. 3526,ct. 3535,Ne 52, ct. 5277,cT. 5278;
2005,Ne 1, cr. 8,cT. 21,Ne 19,cr. 1756,Ne 27,ct. 2717 ,Ne 52, ct. 5572,cT. 5589,
ct. 5602; 2006Ne 1, ct. 8,cT. 9,Ne 2, ct. 171,Ne 6, ct. 636,Ne 43, ct. 4412 ,Ne 45,
cT. 4627 Ne 50,ct. 5279 Ne 52 (. 1), ct. 5503; 2007Ne 1 (u. I), cT.
28,Ne 17,ct. 1929 ,Ne 18,cr1. 2117 Ne 31,ct. 4009,Ne 45, ct. 5424 Ne 46, ct. 5553;
2008,Ne 30 (. 1), cr. 3597 Ne 30 (. Il), cr. 3617);

- ApObuTtpakHbIM mpolieccyanbHbIM KoaekcoM Poccuiickoit denepanuu
ot 24.07.2002Ne 95-03, (CobOpanue 3akoHOmaTenbcTBa Poccuiickoit ®deneparuu,
2002,Ne 30,ct. 3012; 2004Ne 45,ct1. 4377; 2005Ne 14, ct. 1210; 2006Ne 1, cT.

8; 2007,Ne 41, ct. 4845; 2008 Ne 18, ct. 1941,Ne 24, ct. 2798,Ne 30 (u. 1), cr.
3594);

- I'paxmanckum mnporeccyanbHbiM  KoaekcoMm Poccuiickon  ®Denepanuu
(Cobpanue 3akoHomarenabcTBa Poccuiickori @eneparuu ot 14.11.2002Ne 13803,
2002,Ne 46, ct. 4532; 2003Ne 27 (u. 1), ct. 2700; 2004Ne 24, ct. 2335 Ne 31, cr.
3230,Ne 45, ct. 4377; 2005Ne 1 (u. 1), ct. 20,Ne 30 (u. I), ct. 3104; 2006Ne 1, cT.
8, Ne 50, ct. 5303;Ne 31, ct. 4011,Ne 41, ct. 4845 ,Ne 43, ct. 5084 ,Ne 50, cT. 6243;
2008,Ne 24, ct. 2798 Ne 29 . 1), cr. 3418 Ne 30 (. 1), ct. 3603);

- OepnepanbabiM 3akoHOM OT 02.10.2007Ne 22903 "OO6 uCHOJIHUTETHHOM
npousBozcTe” (Cobpanue 3akoHOAaTenbCTBA Poccuiickoit deneparmn, 2007 ,Ne 41,
ct. 4849; 2008Ne 20, ct. 2251);

- ®enepanbubiM 3akoHOM 0T 08.05.2010Ne 83-03 «O BHECEHHH U3MEHEHUH B
OTACIbHBIE 3aKOoHoOAaTenbHble aKkThl Poccuiickon @enepanuu B CBA3U €
COBEPIICHCTBOBAHHWEM IPABOBOTO TOJIOKEHHUS TOCYAaPCTBEHHBIX (MYHHIIMITAIBLHBIX)

yupexaenuii» (Cobpanue 3akoHomareabcTBa Poccutickort @eneparuu, 2010,Ne 19,

ct. 2291);



- ®enepanbabiM 3akoHOM OT 10.01.2002Ne 1-03 "O06 snexTpoHHON 1TUBPOBOI

noamucu” (CoOpanne 3akoHomarenbcTBa Poccmiickort ®eneparuu, 2002, Ne 2, cr.
127).

2.6.VcuepnbIBaoNIuil mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEILHBIMY WJIM WHBIMU HOPMATUBHBIMHU MTPABOBBIMH aKTaMU

AJI IpEJOCTAaBIICHU A MYHHHHHaHLHOﬁ YCIyru

2.6.1. Jlng monydeHUs MYHUILHITAJLHON YCIyTrd 3asBUTEIb IPEICTABISCT B
VYrpaBiaeHue CICIYIOIIUE TOKYMCHTHI.

- TNHCHMCHHOE 3asBJICHHE B3BICKATENS C yKa3aHWEM DPEKBHU3UTOB OAHKOBCKOTO
cuyera B3bICKaTeds (BKJIIOYas COOTBETCTBEHHO JIMIICBOW WJIM PACUETHBIA CYET
B3BICKATENS, IOJHOE HAUMEHOBAHKE U MECTOHax0Kaenue oanka, bBUK,
KoppectioHieHTCKkui cuer (wmm cybcuer) Oanka, MHH, KIIIT B3bickaTens (mis
B3BICKATEJISl - OpraHM3allii)), Ha KOTOPBIM JOJKHBI OBITh MEPEUMCIICHBI CPECTBA,
nojiexkane B3bickanuio ([IpuMepHBIi 00paser] 3asBJICHUs B3bICKATENsS yKa3aH B
[Tpunoskennn Ne 2 K HACTOSIIIEMY PErJIAMEHTY).

B cnydyae oOparieHuss B3bickareias (IpeacTaBUTENS B3BICKATEIS) B CY.
XOJIaTaliCTBa MepeJT CyI0M O HalpaBJICHUH HCIIOJTHUTEIHLHOTO JIMCTA Ha
WCIIOJIHCHHUE, K 3asSBJICHHUIO B3BICKATENSI JIOJDKHBI OBITh MPUIIOKEHBI JOKYMCHTHI,
MOJITBEPXKIIAIONIUE TOTYYCHHE CYJIOM XOJaTalicTBa B3bICKATENs (IIPEeICTaBUTEIS
B3BICKATEJIS);

a) JOBEPEHHOCTb, BBIJIAHHAsS  HA HWMS MPEJACTABUTENIA B3bICKATENs, WIIH
HOTAPUAIBHO yJOCTOBEpEHHAs KOIMWSA JOBEPEHHOCTH WM WHOH JOKYMEHT,
yIOCTOBEPSIONIMI TOJHOMOYMS IMPEACTaBUTENIA B3bICKaTeNls (€CiHM  3asBICHHE
B3BICKATENS MOANKMCAHO €r0 MPEICTAaBUTEIIEM), - MPEACTABIIACTCA IPEACTaBUTEICM
B3BICKATEII,

0) HCIOJHUTEIBHBIA JOKYMEHT (MCHOJHUTEIbHBIA JIUCT, CYACOHBIN MPHKa3) U
pEIICHUsT HAJIOTOBOTO OpraHa O B3BICKAHWU Hajora, coopa, nmeHei u mrpadoB (manee

— PC€IICHHUC HAJOIrOBOTI'O opraHa) C YKazaHueM CyMM, MNOAJICKAIIMNX B3LICKAHHIO B



Bamore Poccuiickot denepanniv, a TAaKKe B COOTBETCTBHM C YCTAHOBJIEHHBIMHU
3akoHoaarenbcTBOM Poccuiickoit denepanuu TpeOOBaHUSIMH, MPEIBABISEMBIMH K
UCIIOJHUTENIBHBIM ~ JOKYMEHTaM, CpOKaM  MpEAbABICHUS  HUCIOJHUTEIbHBIX
JOKYMEHTOB, TEpEphIBy CpOKa MpPEeIbsSBICHUS HUCHOJHUTEIbHBIX JOKYMEHTOB,
BOCCTAHOBJIEHMIO  IPOIYLIIEHHOTO  CpOKa  MPEAbABICHUS  HCIOJHUTEIbHBIX
JNOKyMeHTOB. Ilpu HampaBiieHMM  Ha UCHOJHEHHE TyOJauKaTa UCIOJHUTEIBHOTO
JUCTa K HEMY IPUJIaraeTcs KOMus ONpeAesieHus CyJa O €ro Bblaue - MPEeACTaBIsAETCS
3asiBUTENEeM (MPEIICTaBUTENIEM B3BICKATEI);

B) KOmHs CyAeOHOrO aKTa, Ha OCHOBAaHMU KOTOPOTO BBIJIAH WCHOJHHUTEIHHBIH
JIOKYMEHT (32 MCKIIOYEHHEM CyAeOHOr0 NpHKasa), - MPEACTaBISIeTCS B3BICKATENEM
(mpexcraBUTEIEM B3BICKATEIS).

2.6.2. 3asgBIEHUE U JIOKYMEHTbI, NPEIyCMOTPEHHBIE  HACTOSLIUM
aJIMUHHUCTPATHBHBIM ~PErJaMeHTOM, [MOJAI0TCs B3bICKaTeNeM (MpeICTaBHTENIEM
B3bICKATEIIS) HA OyMa)KHOM HOCHTEJIE.

3asiBlIeHHE TOJIMUCHIBACTCA B3BICKATENEM JIMOO €ro MpeICTaBUTEIEM C
IOPUJIOKEHUEM  JIOBEPEHHOCTH WJIM  HOTApUAIbHO  YAOCTOBEPEHHOM  KOIHHU
JOBEPEHHOCTH, YOCTOBEPSIOIICH MOJTHOMOYHS MPEACTABUTEIIS.

3asiBI€HHE W NPUIJIOKEHHBIE K HEMY JOKYMEHThl HE JOJDKHBI COJEP)KATb
NOJYUCTOK, IPUIHCOK, 3a4EPKHYTBIX CJIOB M HHBIX HEOTOBOPEHHBIX HCIIPABIICHUH,
TEKCTbI B HUX JIOJDKHBI OBITH HANTMCaHbl pa300punBO, 0€3 COKpaIleHU .

JUis MCTIOJHEHUS CYJIeOHBIX aKTOB IO MCKaM K MYyHHUIMIIAJIbHOMY 0Opa30BaHUIO
O BO3MENICHUIO Bpela, MPUYMHEHHOTO HE3aKOHHBIMH JeiicTBusMu (Oe3neiicTBrem)
OpPraHOB MECTHOTO CaMOYIPABJIEHUS WIM UX JOHKHOCTHBIX JIMI[, B TOM YHUCJE B
pe3yipTaTe W3AaHHUS OpraHaMM MECTHOTO CaMOYIIPaBJIECHHUS MYHHUIMIIAIBHBIX
MPaBOBBIX aKTOB, HE COOTBETCTBYIOIIMX 3aKOHY WM HWHOMY HOPMATHUBHOMY
IIPAaBOBOMY aKTy, a TaK)Ke CyZAE€OHBIX aKTOB I10 HHBIM UCKaM O B3bICKAHHUU JICHEKHbIX
CPEJICTB 3a CUET CPEJCTB OFO/KETa MyHHIIMIAILHOTO 00pa3oBaHus (3a UCKITIOYCHUEM
CyIeOHBIX aKTOB O B3BICKAHMHM [EHEXKHBIX CPEACTB B TMOPAIKE CyOCHAMApHOM
OTBETCTBEHHOCTH TJABHBIX PACHOPSIUTENCH CpPEeICTB MECTHOTO  OoJpKeTa),
CyIeOHBIX aKTOB O IPUCYKJICHUU KOMIIEHCAIIMM 3a HapyILIEHUE MpaBa Ha

HCIIOJTHCHHUEC Cy,Z[C6HOFO aKTa B paSYMHBIﬁ CPOK 3a CUCT CpEACTB MCCTHOTI'O 6IO,Z[}KCT3



JOKYMEHTBI, YKa3aHHbIE B Tojapaszaenie 2.6. HACTOSIIEro aIMUHUCTPATHBHOTO
peryiaMeHTa, HaMPaBJISIOTCS JIJIs1 UICTIOJIHEHUS B Y IPaBIICHUE.

['naBHBIA pacnopsAUTENb CPENCTB OHOIKETa MYHMIMIAIBHOTO OO0pa3oBaHUs,
MIPEACTABIISIIONINI B Cy[le MHTEPEChl MYHHUIIUITAILHOTO 00pa30BaHUs B COOTBETCTBUU
¢ mynktoM 3 ctathu 158 bromxkerHoro koaekca Poccuiickoit depeparuu, o0s3aH
HampaBuTh B YMpaBiieHHe WHGOPMAIIUIO O pe3ysIbTaTax
paccMoTpeHmst nena B cyae B TeueHme 10 jmHeW mocie BbIHECCHHS (IPHHSTHA)
CyJ1Ie0HOTO aKTa B OKOHYATEJIbHOU (hopMme.

[Ipu yoBIETBOPEHUH CYIOM UCKOBBIX MJIM MHBIX TPEOOBAHUM, MPEIBIBIIEMBIX
K MYHUIUIIAJLHOMY OOpa30BaHHMIO W YAOBIETBOPSEMBIX 3a CYET OIOKeTa
MYHHUIIMIATBHOTO 00pa3oBaHMsl, TJABHBIA pacHopsAIMTENb CPEACTB OlOKETa
MYHUITUTIATLHOTO 00pa30BaHus, IPEACTABISBIINN B CYyJI€ HHTEPECHI
MYHHUIIMNIATBHOTO 0Opa3oBaHusl, Takxke HHOpMUpYeT YIpaBieHHE O HaJIUYUU
OCHOBaHM /17151 00KajoBaHUs Cy/1e0HOTO aKTa.

[Ipy Hamuuum OCHOBaHWUW I OOXaJIOBaHWS CyACOHOTO akKTa TJIABHBIN
pacnopsiuTenab CpeACTB Om/KeTa MYHUIMIAIBHOIO o0Opa3oBaHus  00s3aH
MPEACTaBUThL B YTpaBlieHHe WH(POpPMAIHIO O pe3yabTaTax 00’KaJIOBaHUS HE TMO3HEE
OJIHOTO MeCSIIa CO JHSI BCTYIIEHUS CyIeOHOrO akTa B 3aKOHHYIO CHITY.

WcnomHuTenbHbIA JTUCT, CYJIeOHBIA TPUKa3, MpeayCMaTpUBAIOIINK oOparieHue
B3BICKAHUSI HA CPEICTBA MYHUIMIIATHLHOTO KA3€HHOTO YUYPEKICHUS — JIOJDKHHKA,
CyleOHBIN aKT HampaBisieTCs B YIPaBJICHHE CaMUM B3bICKATEIEM WM CYJIOM IO
XOJIaTalCTBY B3bICKATEIIA.

B cmyuae HampaBieHus ~ B3bIcKarenieM  (IPEJCTaBUTENIEM  B3BICKATEJIS)
XoAaTancTBa (3asBiCHUS) B CyJ O HANpaBJICHUH B YTPABJICHHE HCIOJHUTEIHHOTO
JaucTa, cyAaeOHOro TmpHKasza, CyneOHOro akra, JAOKYMEHTHI, IepEeUHCICHHbIE
noJAnyHKTamMu 0), B) myHkrta 2.6.1.B YmpasieHue B3bickareneM (MpeacTaBUTEICM
B3BICKATEJIs) K 3asIBICHUIO HE TIPEJCTABISIOTCS. A K 3asABJICHUIO B3bICKATEJIs
(mpemcTaBUTENS B3BICKATEIS), MIPEACTABISAEMOr0 B YTIpaBIICHUE MPHIIATaeTCs KOIHS
JIOKYMEHTa, TOJTBEPKIAIONIET0 HAMpaBJICHHE B3bICKaTelieM (MpecTaBUTEIEM
B3bICKATENS) XOJaTaiicTBa (3asBJICHWS) B CyJ O HaNpaBICHHM B YTpaBJIcHUEC

HNCIIOJIHUTCIIBHBIX JOKYMCHTOB.



HcnonHuTenbHBIN JTUCT, CyA€OHBIN MPHUKa3, CyJEOHBIN aKT MOXKET HAIpPaBIATHCA
CYJOM JUIS UCTIOTHEHHS B (DOpPME AJIIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO CYyAbei
YCUJIEHHOW  KBaJM(UUUPOBAHHON  DJJEKTPOHHOM  MOJIMMUCBIO B TMOPSAKE,
YCTaHOBJICHHOM 3aKOHOJATesbecTBOM Poccuiickon ®Penepanun.

Pemenne HanoroBoro opraHa, IpeayCMaTpUBAarOIIEe B3bICKAaHUE HAa CPEACTBA
MYHUIUIIAIBHOTO Ka3¢HHOTO YUYPEXKICHHs — JOJDKHHUKA, HAIPABIISIETCS HAJIOTOBBIM
OpPraHOM B OpraH, OCYLIECTBIIAIOIIMN OTKPBITUE W BEICHUE JIMLEBBIX CYETOB
JOJDKHUKA — YTIPABJICHHUE.

2.6.3.3amnpermraercs TpeOOBATH OT 3aBUTEIIS:

- IPEICTAaBICHUS TOKYMEHTOB M MH(POPMAIMU WM OCYIIECTBICHUS JIEHCTBUH,
IIPEICTABICHUE WM OCYILIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMM AKTAMM, PETYJHMPYIOIIMMHU OTHOLICHUS, BO3HMKAIOIIME B CBSI3H C
[IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH;

- TMpEeACTaBIIEHUS JOKYMEHTOB M HMH(pOpMAIMU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTMBHBIMM IIpaBOBBIMM akTamu Poccuiickon ®Penepanny, HOPMATHUBHBIMU
paBoOBbIMU akTaMu CaxaaMHCKOW 00JIaCTH U MyHMLIMNIAJIbHBIMU NPABOBBIMU aKTaMU
HaxOAATCS B PacCIOPSIKEHUH OpraHoB MECTHOTO CaMOYyIIPaBJICHHUS,
MPETOCTABISIONNX MYHUIUITATIBHYIO YCIYTY, TOCYJapCTBEHHBIX OpPraHoB W (Win)
[OJIBEIOMCTBEHHBIX ~ T'OCYJAPCTBEHHBIM  OpPraHaM M OpraHaM  MECTHOIO
CaMOyIPaBJIECHNs OPTaHU3alNN, YYaCTBYIOLIIUX B IIPEJOCTABIECHUN TOCYAAPCTBEHHBIX
WIA MYHHULMINAIBHBIX YCIIYT, 3@ UCKJIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6
ctatbu / 3akoHa Ne 21003 «O06 opranuzanuy NpeaoCTaBICHUs TOCYIapCTBEHHBIX U

MYHULIMIAIBHBIX YCIYT>.

2.7. VcuepnbIBaromuii mepeyeHb OCHOBAHUU ISl OTKasa
B TIpUEME JOKYMEHTOB, HEOOXOANMBIX JIsi TIPEIOCTABICHUS

MYHUIUNIATBHOU YCIIYTH

OcHoBaHuii 111 OTKa3a B TIIpUeMe JOKYMEHTOB, HEOOXOAUMBIX JIs

IIPEAOCTABICHNS] MyHULMITAJIIBHON YCIYTH HE MPEYCMOTPEHO.



2.8. HcuepnbiBaromniuii nepeueHb OCHOBaHHWM Ui OTKas3a

B IIPEAOCTABICHUHM MYHUIMIIAJIBHON YCIIYTH

OcHoBaHuMeM g OTKa3a B MPEJOCTABICHHMH MYHULMUIIAIBHON  YCIyrH
VYrpaBiieHHMEM U BO3BpaTa B3bICKATENO JOKYMEHTOB, ITIOCTYNUBIINX HA UCIOJIHEHHUE,
SABJISICTCS

- HENpEJICTaBICHUE KaKOro-imbo JOKYMEHTa, yKa3aHHOTO B MyHKTe 2.6
HACTOSILEr0 PETJIaMEeHTa;

- HECOOTBETCTBHE [OKYMEHTOB, YyKa3aHHbIX B IyHKT€ 2.6 HacCTOSIIEro
periiaMeHTa TpeOOBaHUSAM, YCTAaHOBICHHBIM 3aKOHOJATEIHCTBOM Poccuiickoit
Odenepauny;

- OTCYTCTBHE JIMIIEBOTO CYETa MYHUIMNAIBHOTO OIOHKETHOTO YUPEXKICHUS
MYHHUIIMIIATBHOTO 00pa30BaHUS TOPOJCKOM OKpYyr «OXUHCKHUI», OTKPBITOIO B
yIpaBJIEHUH;

- OTCYTCTBHE B HCIIOJHUTEIHLHOM JOKYMEHTE (DUKCHPOBAHHBIX JACHEKHBIX
CYyMM, TMOJJICKAIIMX B3BICKAHUIO (IEHEKHBIX CYMM, MO KOTOPBIM HE TpeOyeTcs
TEeKyIIMid JUO0 TMOCHEAYIOUMH pacuyeT NpPU HCIOJHEHUU HCIOJHUTEIBHOTO
JTOKYMEHTA);

- YKa3aHWE€ B HCIOJHUTEIbHOM JIOKYMEHTE ACHEXKHBIX CYMM, MOIJIEKAIIUX
B3bICKAHUIO, B NHOCTPAHHOW BAJIIOTE;

- HEBEpPHOE YKa3aHME B 3asIBJICHUN PEKBU3UTOB OAHKOBCKOI'O CUETa B3bICKATEIS;

- TPEICTaBICHHEM B3bICKaTEeJIeM 3asBJICHHS OO0 OT3bIBE HCIOJHUTEIBHOTO
TOKYMEHTA,

- HapylIECHUE YCTAHOBJIEHHOTO 3aKOHOAATeNbCTBOM Poccuiickonn deneparuu
CpOKa NPEeIbsBIECHUS UCIIOJIHUTEIBHOIO JOKYMEHTA K UCIIOJIHEHHUIO.

OcHoBaHueM U151 BO3BpaTa B CyJl HCIIOJIHUTENIbHBIX JOKYMEHTOB, MOCTYITUBIINX
Ha UCIIOJIHEHUE, ABJISIETCH:

- IPEJICTaBIICHHUE CYIOM 3asiBIICHUs (JT100 Cy/1IeOHOTO aKTa) 00 OT3hIBE
UCIIOJTHUTEIBHOIO IOKYMEHTA,
- MpeACTaBJICHUE JAOKHUKOM, JIUOO B3bICKaTeneM, JHOO0 CyAOM JOKYMEHTA,

OTMEHSIOIIETO CYJeOHBIN aKT, MOICKAIINI UCIIOTHEHHUIO;



- HEBO3MOXKHOCTb OCYIIECTBUTh BO3BpAaT JOKYMEHTOB, MOCTYIHUBIIMX Ha
HCIIOJHEHHE, B3BICKATEIIIO.

OcHOBaHUSIMHU JIJIs1 BO3BpAaTa B3bICKATEIIO WM B CY/ IOKYMEHTOB, TTOCTYITUBIIINX
Ha HCIIOJIHEHUE, SIBJSIOTCS HEBO3MOKHOCTh MEPEUYUCIICHUS JCHEKHBIX CPEACTB MO
pEKBH3UTaM OaHKOBCKOIO cCueTa, yKa3aHHOTO B3bICKaTedeM M (WIH) CyIOM B
UCIIOJTHUTEILHOM JOKYMEHTE, W OTCyTcTBHeM B Teuenne 30 ngHedl co gHs
HaIpPaBJICHUS B3BICKATENI0 WM B CYyIl yBEAOMJICHHS OO0 YTOYHEHUHM PEKBH3WUTOB
0aHKOBCKOI'O CU€Ta B3bICKATE.

OcHoBaHMEM ISl TPUOCTAHOBJIEHUS B NPEAOCTABICHUM MYHUIMIATbHOMN
YCIYTU SBJSIETCS BBIHECEHUE CYJOM, BBIJIABIIMM HWCIOJHUTEIbHBIA JTOKYMEHT,
OTPENICJICHUSI O TMPHUOCTAHOBJIICHUHU, OTCPOUYKE, PACCPOUYKE HCIIOIHEHHUS pPEIICHUs

cyna.

2.9.Pa3Mep maThl, B3UMAeMOU C 3asiBUTEIIS

IIPY NIPEAOCTABICHUHA MYHHUIIUIIAJIBHON YCIIYyTH

[IpenocraBieHre MyHUIUIAIBHOM YCIYTM OCYHIECTBISETCS YIpaBiIeHUEM

O€eCIUIaTHO.

2.10.MakcumanbHBIA CPOK OXKUJAHUS B OUEpPEAN MPHU TOoJaye 3ampoca
O TPEIOCTABICHUU MYHHUIIUTIATBHON YCIYTH U TIPH TOTyYECHUHN

pe3yabpTara MpeJOoCTaBICHUs] MYHULWIIAIBHOW YCIYTH

MaxkcruManbHBIA CPOK OKUIAHUS B OYepeH IIPH Tojade 3ampoca B YIIpaBIeHHE
O MPEJ0CTABICHUA MYHHUIIATIAILHON YCIYTH U TIPH MOJTyYEHUN
pesynbTaTa MPEeAOCTaBICHUS MYHUIIMNATBHONW YCIYTH  3asBUTENIEM HE JIOJDKEH
npeBbIaTh 15 MUHYT.

Cpox oOXumaHus B oO4epenu I TIONYyYCHHsS KOHCYJIbTAllUd HE JOJIKEH
npeBbliaTh 15 MUHYT; CPOK OXHUAAHUS B OdYepear B clOydae IMpHeMa IIo

MpeBApUTENIbHO 3aniCH He JODKEH mpeBbimaTh 10 MUHYT.



2.11.Cpok peructpanuu 3amnpoca 3asiBUTeNs 0 MPEI0CTaBICHUN

MYHULIANAIBHON YCIIyTH

Perncrtpanus 3ampoca 3asBUTENS O NMPEAOCTABICHUM MYHULIMIAIBHOM YCIyTH
OCYILECTBIISIETCA B IEHb IIOCTYILICHU 3alIpoca B Y IIPAaBJICHUE.
Cpok perucrpanuu 3amnpoca 3asBUTENI O IPEIOCTaBICHUU MYHMIMIIAIBHON

YCIIYTH HE JIOJKEH MPEBBIATh 15 MUHYT.

2.12 TpeboBaHus K MOMEIICHUAM, B KOTOPBIX MPEJOCTABISAETCS
MYHUIIMIIAJbHAS YCIIyTa, K 321y 0KMJIaHUs, MECTaM JUIs 3alI0JIHEHUS 3aPOCOB O
NpeAOCTaBICHUN MYHUIIUIIATBHOM yCIyrd, HH(OPMAIIMOHHBIM CTEHIaM ¢ 00pa3laMu
UX 3aI0JHEHUS] U TIEPEYHEM JTOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS
MYHUIUIIAIBHON YCIIYTH, B TOM YHUCIIE K 00ECIIEUEHHIO JOCTYITHOCTH JJIsi HHBAJIUI0B
yKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoit

denepanuu 0 COLMAIbHOM 3alUTe UHBATUIOB

TpeGoBaHMs K TOMEIICHUSIM MPETOCTABICHIS MYHUIIUTIAIBHON YCITYTH.

1) TpeOoBaHus K MeCTaM MpreMa 3asBUTEIICH:

ciy)keOHble KaOWMHETHl CIHEIUAIMCTOB, YYaCTBYIOIIUX B MPEAOCTaBICHUU
MYHUITUTIAJTBHOW YCIIYTH, B KOTOPBIX OCYIIECTBIISCTCS MPHUEM 3asBUTEIICH, TOJDKHBI
OBITH 00OPYIOBaHBI BHIBECKAMHU C yKa3aHWEM HoMepa KabuHeTa u (haMuInNu, UMEHH,
OTYECTBA U JOJDKHOCTH CIICIIHAIIACTA, OCYIIECTBIISIONIETO MTPUEM,;

MecTa IJisi TpueMa 3asBUTENCH O00OpYyIyIOTCS CTYJIbSIMH W  CTOJIAMH,
OCHAIIAIOTCS KAHIEIAPCKUMHU TPUHAJICKHOCTAMA AJII 00ECTICYCHUsT BO3MOXKHOCTH
oopMIIeHUS JOKYMEHTOB.

2) TpeboBaHus K MeCTaM ISl OXKHIAHUSI:

MecTa JUIsl OXKHJIaHUS B O4eped 000pYyIyIOTCS CTYJbIMU U (MIIK) KPeceabHBIMU
CEKIIMSIMH,

MecTa IS OXHUIAHWS HAXOMATCA B XOJUIE WJIM WHOM  CIEIUAIbHO

MPUCTIOCOOJICHHOM TTOMEIICHUH,



B 37aHHUM, TJI€ OpPTaHU3yeTCs MPHUEM 3asiBUTENEH, MpeayCMaTPUBAIOTCS MecTa
OOIIECTBEHHOTO TOJIH30BaHUS (TyasleThl), MECTa JUIS XPAaHCHUST BEPXHEH OJICHKIbI;

3/1aHK€e, B KOTOPOM OpraHU3yeTCs MpHUeM 3asiBUTENICH, 000pyayeTcs: cpeicTBaMu
MOKapOTYILIECHUS U OMOBEIICHNUS O BOSHUKHOBEHUH YPE3BbIUAHON CUTYAIIHH.

3) TpeboBanus kK MecTaM i HHOOPMUPOBAHHUS 3asIBUTEIICH:

000pyAYIOTCS BHU3yaJbHOM, TEKCTOBOM uWHQOpMalmel, pa3MemiaeMoi Ha
UH(POPMALIMOHHOM CTEH/JIE;

000pYIyIOTCS CTYJABSIMH W CTOJAMU JUJIi  BO3MOXKHOCTU  O(OpMIIECHUS
JOKYMEHTOB,

UHGOPMAIIMOHHBIN CTEH[, CTOJIbI pa3MENIaloTCs B MecTax, 00ecredrBaroInx
CBOOOJIHBIN TOCTYT K HUM.

4) TpeboBaHus K OOECIICYCHHWIO JIOCTYITHOCTH IS WHBAJIHIOB TOMEIICHHH,
MECT Il OXHAaHUS W HUHQOPMUPOBAHUS  3asBUTENEH  MPEJOCTABICHUS
MYHHUIIMNIATBHOW YCIYTM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepalyu 0 COIUATBHOMN 3aIIUTE WHBAIHUIOB!

[Tomenienusi, nmpegHa3HAYEHHBIE JIJIS1 MPEJOCTABICHUS MYHULIUITAILHON YCIIYTH,
JOJDKHBI  YJIOBJIETBOPATH TpeOoBaHUsAM 00 obecreyeHun OecnpensaTCTBEHHOTO
J0CTyla HMHBAJIUAOB K OOBEKTaM COLMAIbHOM, WHXKEHEPHOW M TPAaHCHOPTHOMU
UHQPACTPYKTYp M K TMPEAOCTaBIIEMbIM B HHX YyCIyraM B COOTBETCTBUU C
3aKkOHOIATeENbCTBOM Poccuiickon @enepaniun 0 COLMATIbHOW 3aIIUTE UHBAIUIOB.

B 31aHuu, B KOTOPOM IPEIOCTABISETCS MYHULIMITANIbHAS YCIyTa, TOKHBI ObITh
CO3/IaHbI YCIOBHUS JUIsl MPOXOJa MHBAIUIOB U MaJOMOOMIIBHBIX TPYII HACEJICHUS, B
TOM YHUCJI€ BO3MOKHOCThH O€CIPEMsITCTBEHHOTO BX0O/[a U BBIXOa U3 MOMEIICHU.

NuBanugaM B 1ensix  oOecreyeHus: JOCTYITHOCTH MYHHUIMIIAIBLHON YCIyTu
J0JKHA OBITh OKa3aHa MOMOIIb B IMPEOJA0JICHUN PAa3INYHbIX OAPHEPOB, MEIIAIOUINX B
NOJIYYEHUH WMH MYHUIIMIIAJILHOM YCIYTM HapaBHE C JPYrUMHU Juuamu. Bxon B
3laHue JOJbKeH ObiTh 00opynoBaH mnaHaycoMm. IloMemieHusi, B KOTOPBIX
MPEIOCTABIIACTCS MyHHUIIMIIAIbHAS YCIyra, TOJDKHBI UMETh PACIIUPEHHBIE MPOXO/IHI,
NO3BOJISIIOLIME OOECHEYUTh OECHpensiTCTBEHHbIM JOCTYNl WHBAJUAOB, BKIIOYAs
MHBAJIMIOB, HCIIONB3YIOIMUX KPECIa-KOIACKHU. [ TyXOHeMbIM, HHBAJIUAAM 10 3PEHUIO

n JpyruM JmnamM C OrpaHn4C€HHBIMU (1)H3H‘{CCKI/IMI/I BO3MOKHOCTAMHU  IIpU



HEO0OXOUMOCTH OKA3bIBAETCSI IIOMOIILb MO MEPEABIKEHUIO B TOMEILICHUSX .

B mensx GecnpensTCTBEHHOTO JOCTyNa MHBAIUIOB U MaJOMOOWIIBHBIX TPYIII
HaceleHus K HMH(OpManuy O MYHUUUNAIBHOW yCIyre, pa3MelleHHe HOCUTeNei
uHpOpMallMd O TOPSAKE TMPEAOCTaBICHHUS YCIYTH TMPOU3BOAUTCA C YUETOM
OTpaHUYEHUN UX JKU3HEACSITEIbHOCTH, a TakkKe MyOJMpoBaHHE HEOOXOIUMOW IS
MHBAJIUIOB 3BYKOBOM M 3pUTEIBHOM MH(OpMAIMM, a TAaKXKEe HAAMHUCEH, 3HAKOB U
MHOM TEeKCTOBOU M rpaduyeckoil HHPOPMAIIUN 3HAKAMH, BBITIOJHEHHBIMU Pebe(HO-
TOYEYHBIM mpudrom bpaiins, JOTYyCK CYpZIOTIEpEBOJUMKA u
TU(DIOCYpAOTIEPEBOTUHUKA.

WNuBanuaam obOecrieunBaeTcst JOMYyCK K 00BEKTaM, B KOTOPBIX MPEIOCTABIACTCS
MYHUIUIAIbHAsT ~ ychoyra, COOaKku-TPOBOAHMKA MpPU  HAIMYMM  JIOKYMEHTa,
HOJTBEPKAAIOLIETO €€ CelnanbHOe 00yUeHHE.

(B ciny4ae HEBO3MOXKHOCTH OOECIIeUeHHs BBIIICTICPEUNCICHHBIX TPeOOBaHMIA B
MNOJHOM  O00beMe  YKa3bIBalOTCS  YCIOBHSI  JOCTYIHOCTH  JUIsl  WHBAJIHIOB
MYHUIIMIIAJIBHOW yCIyTH, oOecrneueHHble YTpaBleHUEM, i YyIOBICTBOPCHHUS
MHHHMMAaJIbHBIX TOTPEOHOCTEH MHBANUIOB, MO0, KOT/Ia 3TO BO3MOXKHO, YKa3bIBAETCS

Ha MPEI0CTABICHHE HEOOXOAUMBIX YCIIYT TIO MECTY JKUTEIIbCTBA HHBAJIHIA).

2.13.11okazarenu 1OCTyIMHOCTH U KauecTBa

MYHULIMIIAIBHON yCIIyTH

2.13.1.Pe3ynbTar oKa3aHus MyHUIIUIAIBHON YCIyTH U3MEPSAETCS OKa3aTeIIMU

KadeCTBa N JOCTYITHOCTH.

2.13.1.1Iloka3aTenu KayecTBa MPeAOCTaBICHUS MyHHUIUITATLHON YCIIYTH:
- 0] 3asiBUTENIEH, YJIOBJIETBOPEHHBIX  KayeCTBOM npouecca
[PEIOCTABJICHUS MYHULIUIIAIbHON YCIYTH;
- KOJIMYECTBO kKajnod Ha Ka4eCTBO MPEAOCTABICHUS MYHHUIUIAIBHON yCIyTH
OT OOLIETo Yncia 3asBUTENEH.

2.13.1.2Tloka3aTenu JOCTYIHOCTH MPEIOCTABICHUS MyHUIMITAILHOM YCIIYTH:



- JIONis 3asBUTENEH, YIOBIETBOPEHHBIX KAauyeCTBOM HMH(OpPMAIMH O TOPSAKE
MPEIOCTABIICHUSI MyHULIUTIAJIbHON YCIYTH.

2.13.2. 3asBuUTENP HMMEET BO3MOXXHOCTH TMOJYy4YeHUS HWHPOpMAIIMU O XOJe
MPEIOCTABICHUSI MYHHIIMIIAJbHOW yCIyTd, OOpPAaTUBIIMCH B YIPaBJICHHUE JUYHO, IO
tenedoHy, uepe3 cerb MHTepHET, a Takke C HCIOJb30BaHUEM (eaepabHON
rocyIapCTBEHHON WH(POPMAITMOHHON CUCTeMbl «EIHBINA OpTa TOCYAapCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCIYT M PETHOHAJIBHOW TOCYAapCTBEHHOM HH(POPMAIIMOHHOMI
cucteMbl «[lopTajJl TOCYHapCTBEHHBIX M MYHUIMIAIBHBIX yciayr (QpyHKIUM)
CaxanuHcKoOM 001acTH.

2.13.3.KonmnuecTBO B3aMMOJEHCTBUN B3BICKATENSI C JOHKHOCTHBIMHU JIUIIAMH
VYnpasieHus npu NPEJOCTABICHUH  MYHHUIMIAIBHOM YCIYTH M UX
NPOJOKUTENFHOCTD. OJHOKpaTHOE OOpallleHue Mpu Mojade JAOKYMEHTOB JJIs
NPEIOCTaBICHUS MYHHUIMIAIBHONW YCIYTd MPOAOJIKUTENIBHOCTEIO He Oonee 15
MUHYT.

2.13.4. IlpegocraBieHrue MYyHUIMNAIBHON YCIYrH B MHOTO(YHKIIMOHAIBHOM

LOHECHTPEC HACTOAIIUM AAMHUHUCTPATUBHBIM PETJIAMCHTOM HE IPECAYCMOTPCHO.

Paznen 3. Cocrag, mocienoBaTeIbHOCTh U CPOKHU
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYp, TPeOOBaHUS K TMOPSIKY UX
BBITIOJTHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBITIOJHEHUS aIMUHACTPATUBHBIX

IpoLEeayp B 3JIEKTPOHHOU hopme

3.1. UcuepnpiBatonuii nepevyeHb aAIMUHUCTPATUBHBIX MPOLEAYP — JIOTHUYECKH
000COOJIEHHBIX NOCIIEA0BATENBHOCTEN aIMUHUCTPATUBHBIX
JNEUCTBUM NPU NPEIOCTABICHUM MYHULMIIAIBHOW YCIYTH, UMEIOIIUX
KOHEYHBINA PE3yNbTaT, OTIMYAIOIIUXCSA APYT OT APyra MepEeYyHEM BXOIAIINX
JOKYMEHTOB, aIMUHUCTPATUBHBIMU JACUCTBUSMH U BBIICISIEMBIX B PAMKAX

IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIYyTH

3.1.1 lIpenocraBiieHre MYHMUIIMIIAILHON YCIyTH BKJIIOYAET B ce0s CIEAYIOIINE

aIMUHHACTPATUBHBIE IPOLIEAYPHI:



- TIPHEM U PETUCTPAIUs HCIOJHUTEIbHBIX JOKYMEHTOB;

- OCYIIECTBIJICHHE TIPABOBOM SKCIIEPTU3bI HCIIOJTHUTEIBHBIX IOKYMEHTOB;

- perucTpamus HCIOJHUTEIBHBIX JOKYMEHTOB B IPOrPAMMHOM KOMIUICKCE
«bromxer KC» (pazmen «/croIHUTEBHBIE TOKYMEHTBI»);

- BO3BpAT B3BICKATENIO JIMOO B CYyJd HCIHOJHHUTEIBHOTO JOKyMEeHTa 0e3
UCIIOJTHCHHUS;

- YBEJIOMJICHHE JIOJDKHUKA O TMTOCTYIUICHUH UCTIOJTHUTEIIEHOTO JIOKYMEHTA;

- yueT uH(OPMAIUK JTOJDKHUKA,

- yueT WH(pOpPMAIMK O BBIICICHHH JOIOJHHUTEIBHBIX JIMMUTOB OFOJKETHBIX
00s13aTenbCTB  (OIO/PKETHBIX acCHTHOBaHW) W (W) 00BEMOB (PHHAHCHPOBAHHUS
pPacxo/I0B B COOTBETCTBUU C 3aPOCOM-TPEOOBAHUEM;

- TIEPEUYHUCIICHHE JACHEKHBIX CPEJICTB B TI0JIB3Y B3BICKATEIS;

- BO3BpaT WCIOJHHUTEIBHBIX JOKYMEHTOB B Cllydac HEBEPHO YKa3aHHBIX
PEKBU3UTOB OAHKOBCKOTO CUETa B3BICKATEIIS;

- PUOCTAHOBJICHNE UCTIOJHCHHS TPEOOBAaHUH HCITOJTHUTEIHHOTO JJOKYMEHTA,

- MPUOCTAHOBJICHUE OCYIIECTBJICHUS OINEPalUi MO PACXOJ0BAHHIO CPEICTB HA
JUIICBBIX CUeTaX JOJKHHKA,

- YBEJOMJICHHE B3BICKATENII O HEHUCIIOJIHEHUH JOJDKHUKOM TpeOOBaHHMIA
UCIIOJTHUTEIILHOTO IOKYMEHTA;

- 3aBCPIHICHUC UCITIOJITHCHUSA TpC6OB3HPII>i HUCIIOJITHUTCIBHOTO NOKYMCHTA.

3.2.CoaeprkaHue Kax10i aIMUHUCTPATUBHOMN MPOIIETYPHI,

peycMaTpuBalolee CIeAyoNne 00sS3aTeIbHbIEC HIIEMEHTHI

3.2.1 Ilpuem u peructpaiys UCIIOTHUTEIbHBIX TOKYMEHTOB

3.2.1.1.3asByieHrE MOXKET OBITh NMPEICTABICHO 3asBUTEIEM B Y IPaBJICHUE
JUYHO, Yepe3 TOBEPEHHOE JIUIIO WJIM HAMMPABIECHO B BUJIE MTOYTOBOTO OTIPABICHUS,
BJIEKTPOHHOM MMOYTOM.

3.2.1.2. JIo/KHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a TMPUEM U PETHCTPAIUIO

HCIIOJHUTEIBbHBIX OJOKYMCHTOB, SABJIACTCA CICHHUAINCT HpHCMHOﬁ praBHCHI/IH, B



JOJDKHOCTHBIE OO0S3aHHOCTH KOTOPOTO BXOIUT MPUEM WM PETUCTPAIUS BXOJISAIIUX
JTOKYMEHTOB, IOCTYMAIIINX B YTIpaBieHue (nanee - ClenuaiiucT IpueMHON).

3.2.1.3. CrienMayiucT MPUEMHONU PETUCTPUPYET 3asABICHHE U IpUjiaraeMble K
HEMY JIOKYMEHTHI B CJICIYIOIEM TTOPSIIKE:

- TpUCBAMBAET  3aBJIICHUIO  PETUCTPAIMOHHBIA  HOMEP B  CHUCTEME
noKyMeHTooOopoTa «CiyxeOHass KOpPeCIOHICHITUS;

- B TMPaBOM HUXHEM YIJIy TIEPBOM CTPAHUIIBI 3asBJICHUS TPOCTABISIET
PErMCTPALIMOHHBIN IITaMn YTPaBJICHUS C yKa3aHHEM AaTbl U PErUCTPALMOHHOTO
HOMepa. B ciydae ecnu mecTo, mpeaHa3HAYeHHOE AJS ITaMIla, 3aHSATO TEKCTOM
3asBJICHUS, IITAMI MOET OBITh MPOCTABJIEH B MHOM MECTE, 00ECHEUYHBAIOIIEM €T0
POYTEHHE.

3.2.1.4.TTpoa0KUTEIFHOCTD BBITIOJIHEHUS aJIMHUHUCTPATUBHON MPOIEAYPHI - B
JIeHb TIOCTYIUICHUS 3asBJICHUs] B Y TIpaBIiCHUE.

3.2.1.5. Kpurepusimu THpuHSTHS  pelieHds B paMKax  HacTosen
aIMUHUCTPATUBHOU MPOTIEAYPHI SBISTFOTCS:

- Hanmmure o(hOpMIICHHOTO 3asBJICHUS UK CYJIEOHOTO MPUKA3a;

- Hajnare (OTCYTCTBHE) JIMIIEBOTO CUeTa JIOJDKHUKA, OTKPHITOrO B YIIPaBJICHUH.

3.2.1.6. PesynpTaToM aJMUHUCTPATUBHON MPOIEAYpPHI SBISETCS HCIOJHEHHUE
TpeOOBaHUIN  HCIOMHUTENIbHBIX JOKYMEHTOB WJM BO3BpaT MCIOJHUTEIbHBIX
JOKYMEHTOB B3bICKATEII0 0€3 NCIOTHEHUSI.

3.2.1.7. CnocoboM ¢ukcanuu pe3yibTaTa aIMUHUCTPATUBHON IIPOIICAYPHI
apisiercst cooTBercTByromme otmetkn B IIK «broomxer KC» u Ha opurunane

HCIIOJIHUTCIIbHOTO JOKYMCHTA.

3.2.2.0cy1iecTBICHNE MPABOBON AKCIIEPTU3HI

HNCIIOJJHUTECJIBbHBIX JOKYMCHTOB

3.2.2.1. OcHoBaHWeM nJis HadajJia aIMUHUCTPATHBHOW MPOIEAYPHI IO
NPOBEJCHUIO MPABOBOW OJKCIEPTU3bl HCIMOJHUTENBHBIX JOKYMEHTOB SIBJISICTCS

nepcaada UCIOJIHUTCIbHBIX TOKYMCHTOB CIICHUAIMCTOM HpHeMHOI)'I moa poCmch



CHELHAUCTy OTJeNa MpPEeIBAPUTEIILHOTO KOHTPOJS M IUIaTeked u3 OroKeTa
VYnopaBneHusi, 0 4yeM JeNaeTcss OTMETKAa B JKypHaJie ydyeTa MOJy4YeHHUs BXOJALICH
KOPPECIIOHACHIIUH.

3.2.2.2. TlpaBoBasi SKCIEpPTH3a HCIOJHUTENBHBIX JOKYMEHTOB COCTOUT B
IPOBEPKE IPEICTABICHHBIX MCIOJIHUTEIbHBIX JOKYMEHTOB Ha COOTBETCTBHE
TpeOOBaHUMI K HHUM, YCTAaHOBJEHHBIM JICHCTBYIOIIMM  3aKOHOJATEIbCTBOM
Poccuniickon denepannn.

3.2.2.3. JIomKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a TIPOBEACHUE MPABOBOM
HKCIIEPTHU3bl UCIIOJHUTENBHBIX JTOKYMEHTOB, SBISETCS CIELUAINCT, ONMPEICICHHBIH
HaYaJIbHUKOM OT/IeJa TPEABApUTEIILHOTO KOHTPOJIS U IUIaTexel u3 Orwmkera (namee
— CHEIMANUCT OT/eNa IUTaTexXeH).

3.2.2.4. KpurtepusMu TpUHATHS  pelIeHHsT B  paMKaX  HACTOSIIEH
aJIMMHHUCTPATUBHOM IPOLEAYPHI SIBISIOTCS:

- OTCYTCTBHE B HCIOJIHUTEJIBHOM JIOKYMEHTE, BBIIAaHHOM Ha OCHOBaHUU
CyIeOHOr0 aKTa, IeUCTBUN 00s3bIBAOIETO XapaKTepa U MHBIX, HE BXOSIINX B
KOMIIETEHLIUIO Y TIpaBJI€HUsI, KpOME 0OpallleHHsl B3bICKaHMsI Ha CPEJICTBA JODKHUKA,

- CPOK IpPEeIbsBICHUS UCTIOHUTEIHHOTO JOKYMEHTA K UCTIOTHEHHIO;

- COOTBETCTBHE HCIOJHUTEIBHOTO JTOKYMEHTa TpeOOBaHMSIM, MPEAbSBISIEMbIM
K HEMY 3aKOHOoAaTesbcTBOM Poccuiickon denepanuy;

- HaJIMYHUE 3asBJICHUS B3BICKATENS C YKa3aHHEM PEKBHU3UTOB OAHKOBCKOTO CUeTa
B3bICKATENsl, HA KOTOPBIA JIOJKHBI OBITh IEPEYUCIIEHbl CPEACTBA, IOJJIEKAIIIE
B3bICKaHMIO B BaimtoTe Poccuiickon denepannu.

3.2.2.5. [IpoaomKUTEeNbHOCTh BBIMOJIHEHUS aMUHUCTPATUBHON MPOIETyphl -2
pabouMx AHEW CO JHS MOCTYIUICHUS UCTIOJHUTENbHBIX JOKYMEHTOB B YIIpaBJICHHUE.

3.2.2.6. PegynpTaTOM aIMUHHCTPATUBHOTO JEHCTBUS SBISIETCA  IPUHATOE
pelIeHrEe O MPUHITUUA HCIOIHUTEIbHBIX JOKYMEHTOB K MCIIOJIHEHMIO MO0 BO3BpaT
UCIIOJTHUTENbHBIX JOKYMEHTOB B3bICKATEIO WM CYAY.

3.2.2.7. CnocoboM (Qukcamuu pe3yabTaTa BBIMOIHEHHUS aJIMUHUCTPATUBHOMN
OpOUEAYpbl  SIBJISETCS MPOCTABICHUE Ha 3asBICHUM IITamma OTAeNa IUIaTexel
«[IpoBepeHo» ¢ yKa3aHMEM JAaTbl MPOBEPKH, JTUOO MOATOTOBKA 3aKJIIOUEHHUS, B

KOTOPOM YKa3aHO IIPaBOBOC OCHOBAHHC AJI BO3BpaTa UCIOJHUTCIIbHBIX JOKYMCHTOB,



IMOCTYIIMBIINX Ha HCIIOJIHCHHC. 3aKJIroueHne Ha 6YM3)KHOM HOCHUTCJIC XPAHUTCS B

JieNe OTleNna IUIATEKEN.

3.2.3.Peructpanus UCMOJIHUTENBHBIX JOKYMEHTOB B IPOIPaMMHOM KOMILJIEKCE

«bromker KC» (pasnene «COMHUTEIIbHBIE TOKYMEHTHI»)

3.2.3.1. OcHoBanweM nJis HadyajJia aIMUHUCTPATHBHOW MPOIEAYPHI IO
pPErucTpali UCHOJHUTEIbHBIX JOKYMEHTOB B MPOrPaMMHOM KOMILIEKce «broKeT
KC» (pasmene «McmonautenbHbie aokyMeHTBD» (manmee - [IK «bromker KC»))
SIBJISICTCSI PETHCTPAIMS BCErO MaKeTa UCTIOMHUTEIBHBIX IOKYMEHTOB — CIICIIHAICTOM
oTJielia IIaTeKEN.

3.2.3.2. JIOMKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 32  PETUCTPAIHIO
UCTIOJHUTENbHBIX ToKyMeHTOB B [1K «bromker KC» siBisieTcs crieiuanuct oTaea
IUIaTeXKEeN, B IOJDKHOCTHBIE 00S3aHHOCTA KOTOPOTO BXOJUT HCIOJHEHUE CYAeOHbIX
penreHni (ajgee - CIeUaIUuCT OT/IeNIa IIATSKEH).

3.2.3.3. Crnenmanuct oTAeNa IUlaTekeld PEerucTpupyer HCIOIHUTEIbHBIE
nokyMeHTbl B [IK «bromxer KC».

3.2.3.4. TIpoI0omKUTENHHOCTD BBIMOJHEHUS] A IMUHUCTPATUBHON MPOIETYPHI -3
pabouux JHEW O HS MOCTYIUICHUS] HCTIOTHUTENbHBIX JOKYMEHTOB B Y TIpaBJieHUE.

3.2.3.5. KputepusiMu nOpuHATUS  pElIeHHsT B  paMKax  HAaCTOSIIEH
aIMUHUCTPATUBHOM MPOLEAYPHI SBISIFOTCS:

- HaJTM4He 3asBJICHUS B3BICKATENS C YKa3aHUEM PEKBU3UTOB OAHKOBCKOTO CUETa
B3BICKATENsl, HA KOTOPBIM JOJDKHBI OBITh TEPEYNCIICHBI CPEACTBA, IMOJICKAITNE
B3bICKaHUIO B BalltoTe Poccurickonn Penepauny;

- HAIMYWE HaJUIeKaluM 00pa30oM 3aBepEeHHON KOmuu CyAeOHOro akTa, Ha
OCHOBAHHUH KOTOPOTO BbIJIaH UCIIOJTHUTENIbHBIN JOKYMEHT.

3.2.3.6.Pe3ynpTaToM aJIMUHUCTPATUBHOW MPOLEAYPHl SIBISETCS PETUCTPALIMS
UCTONHUTENbHBIX J0KyMEHTOB B [IK «bromxer KC».

3.2.3.7. CnocoboM ¢ukcanuu pe3yibTaTa BBIOJIHEHUS aAMUHUCTPATUBHOMN
MPOIIEIYPHI SBJISIETCS] BHECEHNUE COOTBETCTBYIOIINX CBEACHUI B AJIEKTPOHHOU (popme

B [IK «bromxer KC».



3.2.4. Bo3Bpar B3bICKaTeNO MO0 B CYA

JTOKyMeHTa 0€3 UCTIOTHEHUS

3.2.4.1.0cHoBanueM JyIsl Ha4Yalla aIMAUHACTPATUBHON TPOIIETYPHI TI0 BO3BpATY
B3bICKATENIO JIMOO B CyA MCIOJHUTENBHOTO JIOKYMEHTa SIBISIETCS nepenaya
3aKIIOYEHUS]  CIENMAIMCTa  OTAeNa IUIaTeKed O  BO3BpaTe  B3BICKATEIIO
MCIIOJTHUTENIbHBIX JJOKYMEHTOB C YKa3aHHEM MPUYMH BO3BpaTa.

3.2.4.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BO3BPAT MCIOJHUTEIBHBIX
JOKYMEHTOB B3bICKATEIIIO UJIH B CYJ SIBJISETCS CHEIHUAIMCT OTeNa TIaTexei.

3.2.4.3. Kpurepusimu NPUHATUS ~ PEIIEHHsT B  pPAaMKax  HAaCTOSIIEH
aAMUHUCTPATUBHOM  TpoLEAypbl Il  BO3BpaTa  B3BICKATENIO  JOKYMEHTOB,
MOCTYNUBIIMX Ha UCTIOJHEHUE, SIBISIIOTCS:

- HEeNpeJICTaBJIEHUE KaKoro-iubo JOKyMEHTa, YKa3aHHOIO B M. 2.6 HACTOSIIEro
aIMUHUCTPATUBHOTO PETIaMEHTa,

- HECOOTBETCTBHUE JOKYMEHTOB, VYKa3aHHbIX B I. 2.6 HAaCTOSIIETo
aAMUHUCTPATUBHOTO periiaMenrTa, TpeOOBaAHUSIM, YCTaHOBJICHHBIM
3akoHoAaTenbcTBOM Poccuiickon denepanny;

- OTCYTCTBUE€ JIMIIEBOTO CYETa MYHHUIMINAIBHOTO OIOJIKETHOTO YUpEexKACHUS
MYHHUIIUNIATBHOTO 00pa30BaHUsl TOPOJACKOM OKpyr «OXUHCKUU», OTKPBITOTO B
VYnpasienue,

- OTCYTCTBUE B UCIIOJIHUTEILHOM JOKYMEHTE (PUKCUPOBAHHBIX JACHEKHBIX CYMM
(IeHeX)HBIX CyMM, TI0 KOTOPBIM HE TpeOyeTcsi TeKyIIUi Jr00 MOCIeqyIONi pacyer
MIPY UCTIOTHEHUH HCIIOTHUTEIHLHOTO JJOKYMEHTA);

- yKa3aHu€ B HCIIOJIHUTEIbHOM JOKYMEHTE JIEHEKHBIX CyMM, MOJJIeKAalIuX
B3BICKAHHIO, B UHOCTPAHHOW BaJIIOTE.

- HEBEpHOE yKa3aHHE B 3asBJICHUU PEKBU3UTOB OAHKOBCKOTO CU€Ta B3bICKATES;

- TPEACTABJICHUEM B3bICKATEJIEM 3asBICHUS 00 OT3bIBE MCHOJHUTEIBHOTO
JOKYMEHTA,

3.2.4.4. Kpurepusimu OPUHATUS ~ PEIICHUST B  paMKaxX  HaCTOSIICH
aJIMMHUCTPATUBHON MPOLEAYPHI AJsi BO3BpaTa B Cy[ MCIOJHUTENIBHBIX JOKYMEHTOB,

IMOCTYIIMBINNUX HA HUCIIOJIHCHUE, SBJIACTCA.



- TpEeICTaBIiEHHE CyaoM 3asBlieHUs (00 CyneOHOTO akta) 00 OT3bIBE
HCIIOJTHUTENIBHOTO TIOKYMEHTA;

- MPEACTABJICHUE IOHKHMKOM, JUOO B3bICKATENEM, JIMOO CyAOM JOKYMEHTa,
OTMEHSIOUIETO CYJAEOHBIN aKT, MOIeKaIIN UCITOTHEHUIO;

- HEBO3MOXKHOCTb OCYIIECTBUTH BO3BpaT JOKYMEHTOB, IIOCTYNMBIIMX Ha
UCIIOJTHEHHE, B3BICKATEINIO;

3.2.4.5.Cnenuanuct oTAea MiaTexeil TOTOBUT yBEAOMJICHHE O BO3BpAlllEHUU
JOKYMEHTOB B3bICKAaTeN0 0e3 HMCIoJMHEeHUs (nanee - YBEIOMIIGHHE O BO3Bpare) C
yKa3aHueM NpHUYMH Bo3Bpara, nenaetr otmeTky B IIK «bromxer KC» o nmare u
NPUYMHAX BO3BpAaTa HCIOJHUTENbHBIX JOKYMEHTOB M TEPEAAeT HCIOJHUTEIbHbIC
JOKYMEHTBI BMECTE C YBEIOMIIEHUEM O BO3BPATE CHELUAIUCTY IPUEMHOM.

3.2.4.6. Crneuuanuct TpPHEMHOM, TMOJIy4YHMB YBEJIOMJIEHHE O BO3BpATE,
pErucTpUpyeT YKa3aHHOE YBEIOMJIEHHE B CUCTEME IOKYMEHTOO000pOTa
«Ciy)xeOHasi KOPPECIOHISHITUS», TIPOCTABISET PETUCTPALMOHHBIA HOMEp, JaTy |
HAIPAaBIIAET €0 3aKa3HbIM MUCHbMOM C YBEIOMJICHHEM B aJpeC 3asBUTENS WIH CY[a,
100 nepeaaeTcs JMYHO B3bICKATENIO CIIEHUAINCTOM OT/ENa IUIaTeXel noa
pOCIIMCh € MPOCTABIEHUEM JaThl €ro TOJYy4YeHUS B KOMHHU YBEAOMIICHHS O
BO3BparTe.

3.2.4.7 Konust yBe1OMJICHUS O BO3BpaTe XPAHUTCS B JieJie OT/IelIa IJIaTeKEH.

3.2.4.8. IIpoaomKUTEIbHOCTh BBIMOJIHEHUS HACTOSIIEH aJIMUHUCTPATUBHON
OpoLEeAypbl — HE Mo3JHee D pabouux JHEH, CO AHS MOCTYIUIEHHUS HCIIOJHUTENbHBIX
JNOKYMEHTOB B YIIPaBJIICHHUE.

3.2.4.9. Pe3ynpTaTOM aJAMMHHUCTPATHUBHOW TMPOLEIYpPbl SBISETCS BO3BpAT
UCIIOJTHUTENBHBIX JOKYMEHTOB B aJJpeC B3bICKATENS WIN CYy/a.

3.2.4.10. Cnocobom ¢uxcanuu pe3yibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHOMN
OpoUEeaypbl ABISETCS perucrpauus yBeaomieHus o Bo3sparte B IIK «bromxer KC» n

cUcTeMe JOKYMEHTo00opoTa «Ciy:keOHast KOpPECTIOHICHIIUSI».

3.2.5.YBenomieHne JOJDKHUKA O TTOCTYTUICHUH

HCIIOJIHUTCIIBHOTO TOKYMCHTA



3.2.5.1. OcHoBanweM nJs HadyajJia aAJMUHUCTPATHBHOW MPOIEAYPHI IO
YBEJIOMJICHUIO JOJDKHUKA O MOCTYIUICHHH HCHOJHUTEIBHOTO JOKYMEHTA SIBISIETCA
NOCTYIJICHUE HCIIOJIHUTENIbHBIX JIOKYMEHTOB B OTIEN IUIaTeXel C OTMETKOM
criennaiicTa arexeu «I[Iposepeno».

3.2.5.2. IOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a YBEJIOMJICHUE JOJDKHHUKA O
MNOCTYIJIEHUU HCHOJHUTEIBHOTO JOKYMEHTA, SBIIIETCSl  CIIELMATIUCT OTAela
TJIATEXKEM.

3.2.5.3.Crieranuct otaena miaTexen:

- TOTOBUT YBEJOMJICHHE [ODKHUKY O TIOCTYIUIEHUM  HCHOJHUTEIBHOTO
JOKyMEHTa W O JlaTe ero mnpueMa K HCIONHEHWIo (manee - YBEIOMIICHHE O
MOCTYIJICHUHN) C IPUJIOXKCHUEM 3asBJICHUS B3bICKATEIIS;

- nenaer otMeTKy B IIK «bromxer KC» o pgare HampaBieHuss YBEJOMIIEHHS O
NOCTYIUJIEHUU JOJDKHUKY;

- mepedaer  YBEAOMJIEHME O TIOCTYIUIEHUM C 3asiBJICHUEM B3bICKATENs
CHCIMAIIMCTY TPUEMHON IS  HampaBlieHUS 3aKa3HBIM IUCBMOM JOJDKHUKY (WM
nepenaer NpPeICTaBUTENI0 JOJKHUKA JIMYHO T1I0J] POCHHCH, MPOCTABISIEMYIO B
Pacniucke nomkHUKA O MOJYyYEHUU YBEIOMIICHUS O MOCTYIUICHUU UCIIOTHUTEIBLHOTO
nokymenta (mamee — Pacmmcka)). Komumst Pacniucku XpaHuTcs B Jenie oTAela
IIJIATEKEM.

3.2.5.4. B VYBegomsieHMH O TIOCTYIUICHWH, HAMNpPaBIIEMOM JOJDKHUKY,
yKa3bIBA€TCSI HAa HEOOXOJUMOCTh MpEACTaBIeHUs B YnpasieHwe B TeueHue 10
pabounx mHEW cO JHS TOJYYCHHS JAODKHUKOM YBEAOMIICHHS O TOCTYIICHUU
CIEAYIOIIUX TOKYMEHTOB:

- uH(dOpMAaIH JOJDKHUKA, BKIIIOUAIOIIEH CPOKHU €KEMECSUHBIX TUIATeXKen, eciu
BBIILJIATHI IO UCTIOJIHUTEIBHOMY IOKYMEHTY HOCST NEPUOIUUECKUN XapaKTep;

- IJIATEXHOTO JTOKYMEHTa Ha MepeurucieHne OIHKETHBIX CPEJICTB JUIsl MOITHOTO
MO0 YaCTUYHOTO UCTIOTHEHUS TPeOOBAHUN UCTIOTHUTENIBHOTO JOKYMEHTA.

3.2.5.5. Cnenuanuct MpHEeMHON HampaBiseT YBEIOMIICHHE O IMOCTYIUICHHH B

aJpeC JOJDKHUKA B ACHD MMOJYUYCHHUA €ro OT COTPYAHHMKA OTACIIA TIATEXKEH.



3.2.5.6. I[IponomKUTENbHOCTDh BBIMOJHEHUSI HACTOALIEH aJIMUHUCTPATUBHOMN
MpoIeyphl — HE TMO31Hee 5 pabounx AHEH CO MHS MOCTYIICHUS UCTIOTHUTEIHLHOTO
JIOKyMEHTa B YTIpaBJICHHE.

3.25.7. KputepusiMu nOpuHATUS  pElIeHHsT B  paMKax  HACTOSILEH
aAMUHUCTPATUBHOM MPOLEAYPHI SBIISIFOTCS:

- HaJM4ue 3asBJICHUS B3bICKATEN C YKa3aHUEM PEKBU3UTOB OAHKOBCKOI'O CUETa
B3BICKATENsI, HA KOTOPBIM JODKHBI OBITh TEPEYUCIICHBI CPEACTBA, IMOJICKAITNE
B3BICKaHUIO B BalltoTe Poccurickont Penepauny;

- HaJIMYWE HaJUIeKaluM 00pa30oM 3aBepEeHHON KOmuu CyAeOHOro akTa, Ha
OCHOBAHHWH KOTOPOTO BBIJIaH UCIIOJTHUTEILHBIN JOKYMEHT.

3.2.5.8.Pe3ynpTaToM aMUHUCTPATUBHON MPOIICAYPHI SABISCTCS HaIlpaBJieHUE B
azpec TOJDKHUKA Y BEIOMIICHUS O MOCTYTUICHHH.

3.2.5.9. CnocoboM (¢ukcanmu pe3ysibTaTa BBIMOJHEHUS aIMUHUCTPATUBHOMN
IpOLEeyphl SBJISETCS OTMETKA O HANpaBJIEHUU yBeAOMJIeHUs O noctyruieHuu B [1K
«bromxer KC», pocniucek mpeacTaBuTens T0DKHUKA B Pacnucke, mub0 perucTpanus
VYBenomieHuss O TMOJYy4YeHHUM B CHUCTeMe JIoKyMeHTooOopora «CiyxeOHas

KOPPECTIOHICHITUs» (B CITydae HAIpaBJICHUS Y BEJOMIICHUS O TOJyUYSHUH TIOYTOMN).

3.2.6.Yuet uandopmanuu 10KHIKA

3.2.6.10cHoBaHueM I Hayajga aAMUHUCTPATHUBHOW TPOIEAYPHI MO YUYETy
uH(bOpMAaIMM JOJDKHUKA SIBIIAETCS TOJIydeHHE OT JOJDKHUKAa uHpopmaiuu 00
UCTOYHUKE 00pa30BaHMs 33J0JKEHHOCTH M O KOJAaX OMOKETHOM KiIacCH(pUKALMU
Poccuiickoit @eneparuu, Mo KOTOPHIM JOJKHBI ObITh TPOU3BEACHBI PACXObI
Oro/pkeTa MYHUIMNAIBHOTO O00pa3oBaHUS 10 HCIOJIHEHUIO HCHOJHUTEIBLHOTO
JOKyMEHTa MIPUMEHUTENBHO K OroKkeTHON Kinaccudukanuu Poccutickont deneparuu
TeKylero (PMHaHCOBOIO roja.

Ecaum  BbIIATEI 1O  MCHOJIHEHUIO HCIOJIHUTEIBHOIO JIOKYMEHTAa HMEIOT
NEPUOANYECKUN XapakTep, NOJDKHUK OJHOBPEMEHHO ¢ MH(pOopManuen, yka3aHHOH B
ab3alie IepBOM HACTOSIIIETO IMyHKTa, MPEACTABISIET B YIpaBieHUe UHPOPMALUIO O

Jare €XKEMECSIYHOM BBIIIATHI 10 JaHHOMY HCIIOJIHUTCIIBHOMY JOKYMCHTY.



3.2.6.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a YyueT uH(pOpMaluu
JOJDKHUKA, SBISECTCS CICIMAIMCT OT/IeNa TUIATEKEH.

3.2.6.3.CrenmanucT oTAeNa IaTeXel YYUThIBaeT MUCbMEHHYI0 HH(OPMAIIUIO
JOJDKHUKA TyTeM BHECEeHHs cooTBeTcTByromux cBenaeHuid B IIK «brompxer KC».
WNudopmanus JODKHUKA J0DKHA OBITH MOJIMUCAHA PYKOBOIUTENEM (3aMECTUTENIeM
PYKOBOJIUTEIS, UHBIM YIIOJIHOMOYCHHBIM JIUIIOM). MHDOpMAaIus JODKHIKA XPAHUTCS
B JI€JI€ OT/IEJIA TIATEKEN.

3.2.6.4. Yuer uadopmaiuu A0JKHUKA JTOJDKEH OBITh MPOW3BEICH HE IMO3IHEE
30 gHeit co qHS MOTyYeHHS TODKHUKOM Y BEJIOMIICHHUS O TIOCTYIIJICHUH.

3.2.6.5. Kputepusmu  OpUHATHS  pelIeHHs] B paMKaX  HACTOSIIEH
aIMUHUCTPATUBHOM MPOIEAYPHI SIBIISIFOTCS:

- HaJM4ue 3asBJICHUS B3BICKATENS C YKa3aHHEM PEKBU3UTOB OAHKOBCKOTO CUYETa
B3bICKATENsl, Ha KOTOPBIA JIOJDKHBI OBITh MEPEYMCIICHbl CPEACTBA, MOMJIEKAIIHUe
B3BICKaHUIO B BalltoTe Poccurickonn Penepauny;

- HAJIMYWE HaJUIeKalUM 00pa3oM 3aBepEeHHON KOmuu CyAeOHOro akTa, Ha
OCHOBAHHUH KOTOPOTO BbIJIaH UCIIOJIHUTENIbHBIN JOKYMEHT.

- Hamuyue WHQOpMANUM MOJDKHUKA, BKIIOYAIOIMIEH  CPOKH €XKEMECSIHBIX
IUIATEKEW, eCNM BBIIUIATHI 10 UCIIOJTHUTEIbHOMY JOKYMEHTY HOCSAT MEPUOANYECKUIM
XapaKkTep.

3.2.6.6.Pe3ynapTaToM agMUHHCTPATUBHOW MPOLEAYpPHl MO ydeTy HHPOpManuu
JOJDKHHKA SIBJISIETCs BHeceHHue cBenenuit (rpaduka miarexei) B ITK «bromker KC».

3.2.6.7. Cnocobom (ukcanuu pe3yibTrara BBIMOJIHEHUS aJIMUHUCTPATUBHOMN
MIPOIIEIYPHI SABIISCTCS 3aMKCh O HOMEPE YBEAOMIICHHUS O MOCTYIUICHUHM W O
rpaguke miaaTeXeil MO MCIOJHUTEIBHOMY JOKYMEHTY, €CJIM BBIIUIATHI HOCST

nepuoanyeckuii xapakrep, B [1IK «bromxer KC».

3.2.7Y4et undopmaluu 0 BbIJICICHUN JOTOJIHUTEIBHBIX TUMUTOB OFOKETHBIX
00s13aTenscTB (0I0KETHBIX aCCUTHOBAHUMN) M (Mj1K) 00beMOB (PHMHAHCHPOBAHHMS

pacxoa0oB B COOTBCTCTBUH C 33Hp0COM-TpC6OBaHI/IeM



3.2.7.1. OcHoBaHueM mJid Hadajla aJIMHUHUCTPATUBHOW MPOIEAYPHI IO YUETy
WH(GOPMAIIUHU O BBIACIICHUH JTOTIOJHUTEILHBIX JIMIMUTOB OFOJDKETHBIX 00513aTEIbCTB
(0X0/UKETHBIX acCUTHOBaHMU) W (WiM) 00bEeMOB (PMHAHCHPOBAHHUS PACXOJOB B
COOTBETCTBUH C 3alpOCOM-TPEOOBAHHMEM, HAIMPABICHHBIM JOJDKHHUKOM TJIABHOMY
pacriopsautento  (pacmopsiIUTENi0)  CPeACTB  OO/PKETa  MYHHIIMITAJIBHOTO
o0Opa3oBaHwsl, B BEIECHUN KOTOPOT'O OH HAXOUTCSI, SBIISETCSI OTCYTCTBHUE WIIH
HEJ0CTAaTOYHOCTh ~ COOTBETCTBYIOIIMX  JUMHUTOB  OIO/DKETHBIX  00S3aTEIbCTB
(OromKeTHBIX acCUTHOBaHWM) W (Wwin) 00beMOB (MHAHCHPOBAHUS PACXOJOB IS
UCIIOJTHEHUS TPEOOBAHUS MCIIOJHUTEIBHBIX JOKYMEHTOB.

Opran  MECTHOTO  CaMOYNPABJICHHS,  OCYIICCTBISIIONIUN  OIOKETHBIC
MOJTHOMOYHS TJIABHOTO pacriopsauTelis (pacmopsauTenisi) CPeICTB MECTHOTO
Oro/KeTa, B TPEXMECSIHBIN CPOK CO JTHS MOCTYIUICHHS MCIIOJTHATEIBLHOTO JIOKYMEHTA
B YmpaBieHue, oOecrneunBaeT BbIICICHHE JUMHUTOB OIOJKETHBIX O00s3aTEIbCTB
(0r0/UKETHBIX acCUTHOBaHMU) W (WiM) 00bEeMOB (PHMHAHCHPOBAHMUS PACXOJOB B
COOTBETCTBHH C 3aIIPOCOM-TPEOOBAHUEM.

3.2.7.2.JI0JOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a Y4yeT HH(pOpMAIUU 0
yaery HWH(pOpMAaNMM O BBIJCICHUU JIONOJHUTCIBHBIX JIAMHTOB OFOJKETHBIX
00s13aTeNIbCTB  (OFOJKETHBIX AaCCUTHOBaHMU) W (WwiM) 00BEMOB (PHHAHCHUPOBAHHUS
pacxoloB B COOTBETCTBHU C 3alpOCOM-TPEOOBAaHHEM SBIISCTCS CHEIHAINCT
OFOJKETHOTO OT/IeNia YTpaBiieHHs (ajiee — CIeIUaINCT OF0PKETHOTO OT/IENIa).

3.2.7.3. Cpneunanmuct OWOJKETHOTO OTJejda YYUThIBaeT HWHQOpMAIIHIO,
COZlepKAIIyIoCsl B KOMHUHM 3ampoca-TpeOOBaHUS O HEOOXOJUMOCTH BBIJCICHUS
JOTIOJTHATEIBHBIX ~ JIAMHTOB  OIOJDKETHBIX  00S3aTeNbCTB  (OFOJKETHBIX
accurHoBanuil) u (M) oObEMOB (PMHAHCUPOBAHMS PACXOJOB B ILIEISAX MCIOJTHCHHS
UCIIOJIHUTEIILHOTO  JIOKYMEHTa,  HANpaBJICHHOTO  JODKHHUKOM  TJIABHOMY
pacriopsautento  (pacmopsiIUTENi0)  CPEACTB  OO/PKETa  MYHHIIMITAJIBHOTO
o0Opa3oBaHUs, B BEICHUU KOTOPOTO OH HAXOAWTCS, a TAKXXE O BBIICICHUU JIMMHUTOB
OFO/DKETHBIX  00s13aTeNIbeTB  (OIO/DKETHBIX —accHTHOBaHWi) ©  (Miu) 0O0BEMOB
(buHaHCUPOBaHUS, MPOU3BEICHHBIX TJIABHBIM pacropsyiutesnieM (pacropsiIuTesieM)
CpeICTB OrO/KETa MyHHUITUIIAILHOTO 00pa30BaHMUs), B BEICHUH KOTOPOTO HAXOIUTCS

JOJDKHUK, HallpaBUBIUHN 3anpoc-TpedoBanue, B [1IK «bromxer KC».



3.2.7.4 Kputepuem NpHUHATUSA pelieHus o0 ydere WH(OpMAlUU O BBIACICHUU
JOTIOJIHUTENbHBIX JIMMHUTOB OIO/PKETHBIX ~ 00SI3aTENIbCTB OrOIKETHBIX
acCUTHOBaHUWI) U (WiM) 00beMOB (PMHAHCUPOBAHUS PACXOOB SBIISICTCS MOCTYILUICHUE
B YIpaBlieHHuE KOHH 3anpoca-TpeOoBaHus JOKHUKA.

3.2.7.5I1poaoKUTENIBHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOMN MPOIETYpPhl —

HE 1mo3Hee 3 MECSIIEB CO JTHS TOCTYIUICHUS JOKYMEHTOB B Y IIpaBJICHHE

3.2.7.6. Pe3ynbraroM aJIMHUHUCTPATUBHON MPOIEAYpPHI SBISETCS YBEIHMUYEHUE
JUMHUTOB OIO/PKETHBIX 00513aTeNIbCTB (OO IKETHBIX aCCUTHOBAHMM) U (MJIH)
00BEMOB (PMHAHCHPOBAHUS PACXOJI0B, OTPAKEHHBIX HA JHMIIEBOM CYETE JOJDKHUKA B
[IK «bromxer KC».

3.2.7.7. CnocoboM ¢ukcanuyu pe3yJibTata BBITIOJHEHUS aIMUHUCTPATUBHOMN
MPOLIETYPHI SIBISIETCS OTPAKEHHUE Ha JULEeBOM cueTe nospkHuKa B 1IK «bromxer KC»
JIOTIOJTHUTEIIBHBIX JITMMUTOB OOKETHBIX 0053aTeNbCTB (0F0PKETHBIX aCCUTHOBAHUN)

U (n11) 00beMOB (PMHAHCHUPOBAHUS PACXOJIOB.

3.2.8.1lepeunciienne AeHEKHBIX CPEJICTB B MOJIb3Y B3bICKATEIS

3.2.8.10cHoBanuemM JUIl  Hayaja aIMUHHUCTPATHUBHOM TMPOIEAYpPHl IIO
MEPEUYNCIICHUIO JICHEKHBIX CPEJCTB B TMOJB3Y B3BICKATENS SIBISIETCS MPEICTABICHUE
JIOJDKHUKOM B YTIpaBlIeHHUE TUTaTEKHOTO JOKyMEHTa Ha TEPEYUCIICHUE B
YCTAaHOBJICHHOM TIOPSIIKE JCHEKHBIX CPEJICTB HAa OAHKOBCKUH CYET B3bICKATEIS,
yKa3aHHBIA B €ro 3asiBICHUH TSI TIOTHOTO JIMOO YACTHYHOTO UCTIONHEHHS JOKYMEHTA
HE TIO3/HEE CIEAYIoImEero pabodero JHS TOCE JHS TOTYYEHHUS B YCTaHOBIEHHOM
MOPSIIKE JIAMUTOB OFOJKETHBIX 00s3aTelbCTB (OFOPKETHBIX ACCUTHOBAHUMN) M (WUITH)
00BeMOB (PMHAHCHUPOBAHMSI PACXOAOB IO COOTBETCTBYIOUIMM KOJaM OIOKETHOM
knaccudukanuu Poccuiickoit denepanvi, B COOTBETCTBHHM C TIPEICTABICHHOMN
nokHUKOM B TedeHne 10 paGoumx mHEW €O JHA TOJYYCHHS YBEIOMIICHHS
nHpopMaIuu 00 UCTOYHWKE 0Opa30oBaHUS 3aJOJHKCHHOCTH M O KOJaX OIOKETHOM

knaccudukanuu Poccuiickoit deneparuu, Mo KOTOPHIM JOKHBI ObITh TPOU3BEIECHBI



pacxoabl  Om/KeTa  MYHHIMIAIBHOTO  00pa3oBaHUs O  HCHOJHEHHIO
HCIIOJTHATEIILHOTO JOKYMEHTA.

3.2.8.2. IOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 IEPEUUCIICHUE JICHEKHBIX
CPEICTB B TOJIb3Y B3bICKATEIS, SIBJISIETCS CICLMATUCT OT/AENA TIaTeXe.

3.2.8.3.IlepeunciieHre JEHEKHBIX BBITIIAT, HOCAIIUX MMEPUOTUIECKUN XapaKTep,
OCYIIECTBJISIETCS B COOTBETCTBUU C MPE/ICTABICHHON MHGOpMALIMEN TOKHUKA.

3.2.8.4. llpueM mnaTeXHbIX JOKYMEHTOB, CBSI3aHHBIX C HCIIOJIHEHUEM
TpeOOBaHUI HCIOMHUTEIBHOTO JOKYMEHTa, MPOU3BOAUTCS CHELUUATUCTOM OTHAesa
TJIATEXKEN.

3.2.8.5.0nepanuuu no miaTeXHbIM JOKYMEHTaM, MIOCTYIHUBIIUM B YTIpaBlieHUE B
NEPBOM MOJOBUHE JIHS, IPOU3BOAATCSA B TEUEHHE 3TOTO ONEPALIMOHHOTO JHS.

Omneparu 10 TJIATEKHBIM JOKYMEHTAM, TOCTYIMBIIUM B YTPABICHHUE BO
BTOPOM TMOJIOBUHE OINEPALMOHHOTO JHSI, MPOU3BOJATCS CIEAYIOIIMM ONEepaliOHHBIM
JTHEM.

3.2.8.6. [InarexHplii JOKYMEHT HE MOXET OBbITh NPUHAT K HUCHOJHEHHUIO B
cily4ae, ecliu:

- YKa3aHHbIE B IJIATEKHOM JOKYMEHTE MOKa3aTeNu OI0KETHOM KiIacCHU(pUKAIUU
Poccuiickoit @enepaiyy He COOTBETCTBYIOT HH(POPMAITUHU JOJKHUKA,

- CYMMBbI, YKa3aHHbIE B IUIATEKHOM JIOKYMEHTE JOJDKHUKA Ha OCYUIECTBICHUE
KaCCOBOTO pacxoj/ia, MPEBHIMIAIOT OCTaTOK JMMHUTOB OIO/HKETHBIX 00S3aTEIhCTB
(Oro/pKeTHBIX accurHoBaHui) W (MWauM) 00beMOB (DMHAHCHUPOBAHHUS PacXOJIO0B,
OTPaXKEHHBIX CPEJICTB Ha €T0 JIUIIEBOM CUETE.

3.2.8.7. B ciyyae HEBO3MOXHOCTH TMPHUHATUS IUIATEKHOTO JOKYMEHTa K
UCIIOJIHEHUIO CHEUAIUCT OTAeda IUlaTeked B TEUYEHHE OIEpalMOHHOrO JIHS
HaIpaBJsieT JODKHUKY OTKa3 OT CAHKITMOHUPOBAHUS omjiaTbl B CHUCTEME
ToKyMeHTooOopoTa «CiyxeOHasi KOPPECTOHJAEHIUSA» C yKa3aHHEeM NPUYMH OTKa3a
OPUHATHUS TUIATEKHOTO JOKYMEHTA.

3.2.8.8.1Ipu kax10M NEPEYUCICHNN CPEACTB B MOJIb3Y B3BICKATENS CHEIUATNUCT
oTHena IJjaTeXedl B JeHb MOMy4YeHUss MHPOPMALMH O MEPEUYMCICHUU JIEHEKHBIX
CPEICTB B3BICKATENIO MPOCTABIIET HOMEP, ATy U CyMMY IUIAT€KHOTO JTOKyMEHTa B

[1IK «bromxetr KC».



3.2.8.9. Undopmaninss 0 mepedyrciIeHHONW B3BICKATEN0 CyMME MO HCHOJHEHHUIO
TpeOOBaHUI HCHOJHUTEIBHOTO JOKYMEHTa YKa3bIBa€TCs CIELUAINCTOM OTHAea
TUTaTeXeH B MOJIMHHUKE UCTIOTHUTEIBHOTO TOKYMEHTA MyTeM  MPOCTaBICHUS
OTMETKH O JlaTe MepeUHCICHuUs, HOMEpPE IJIATeKHOTO TOKYMEHTa U CyMME TUIaTexka.

3.2.8.10.B ciyyae Bo3BpaTa KpeAUTHON OpraHU3alMell IIaTeKHOTO MOPYUCHHS
B CBSI3U C HEBO3MOXXHOCTBIO 3aUMCIICHUS JIEHEKHBIX CPEICTB (3aKPHIT OAHKOBCKHIA
CUeT, yKa3aHHBIN B3bICKATENIeM; OAHKOBCKHI CYET OTKPHIT APYrOMY JHIY W T.II.)
CTEIMAUCT OT/eNa IJIaTeKel TOTOBUT B3BICKATEIO MUCHMO C MPEIOKEHHEM 00
YTOYHEHUH PEKBU3UTOB OAHKOBCKOTO CUETa B3BICKATEIS.

3.2.8.11. IlucemMo 00 YyTOUHEHUHU PEKBU3UTOB OAHKOBCKOTO CYETa IMEperaeTcs
CHEINATUCTy mpueMHoN. CienuaaiucT TPUEMHON PErUCTPUPYET  MHUCBMO B
CUCTEME TOKyMEHT0000poTa «CiykeOHasi KOpPECTOHACHIIH» U HANPaBIIsIET TUCHMO
B a/IpeC B3bICKATEISI 3aKa3HBIM MHUCHMOM C YBEJOMJICHUEM.

3.2.8.12. Tlocne moaydeHHss OT B3bICKATeNsl 3asBJICHUS 00 YTOUYHEHUH
PEKBU3UTOB  OAHKOBCKOTO  cyeTa  B3bICKAaTeNs  MpOIEeAypa  HCIOJHEHUS
UCTIOTHUTEILHOTO JOKYMEHTa OCYIIECTBIISIETCS B COOTBETCTBHHM C TPEOOBAHHSIMHU
HACTOAIETO aIMUHUCTPATUBHOTO PETIAMEHTA.

3.2.8.13. IIpo10KUTENBHOCTD BBITIOIHEHUS aIMUHUCTPATUBHOU MPOLETYyPhl —
HE mo3Hee 3 MECSIEB CO JTHS MOCTYIUICHUS JOKYMEHTOB B Y IIpaBJICHHUE.

3.2.8.14. KpurepusiMu mnpuHATHA pelmieHuss B paMKax  HacTOALIEH
aJIMUHUCTPATHUBHON TIPOIEAYPHI ABISETCS HATUIHE MTPEICTABICHHOTO JOHKHUKOM
B YIpaBjieHHE IUIATEKHOTO JOKYMEHTa O MEPEUYUCIICHHWU JEHEXHBIX CPEICTB Ha
OAHKOBCKMI CYET B3bICKATENs 3a HCKIIOYCHHEM CIIy4aeB, IPeIyCMOTPEHHBIX
nyHKTOM 3.2.8.6 HacTOSIIEro aIMUHUCTPATUBHOIO perjiaMeHTa.

3.2.8.15. Pe3ynpTaToM  aIMHHHCTPAaTUBHOMN IIpOLEYpbl  SIBIISAECTCA
NEPeUYNCIICHNe JCHEKHBIX CpPEJICTB B TIOJB3Y B3BICKATEIS B COOTBETCTBHH C
MCTIOJTHUTEILHBIM TOKYMEHTOM, IMOCTYITUBIITNM Ha UCIIOJIHEHUE.

3.2.8.16.Ciocobom (pukcaimu pe3ysibrata aaMUHUCTPATHBHOU MPOIIEAYPHI IO
MIEPEUYNCIICHNIO CPEICTB B TMOJB3Y B3BICKATENS SBISACTCS OTMETKA O COBEPIICHHUH

matexa B [IK «bromxer KC» u Ha opurruHaie UCIOTHUTEIBHOIO JOKYMEHTA.



3.2.8. Bo3Bpar uCHOTHUTENBHBIX JOKYMEHTOB B CIy4ae HEBEPHO YKa3aHHBIX

PCKBHU3UTOB 0AHKOBCKOI'O CUETa B3bICKATEIIS

3.2.9.1.0cHoBanueM JyIsi Ha4Yalla aIMUHACTPATUBHON TPOIIETYPHI TI0 BO3BpATY
B3bICKATENI0 HMCIOJHUTEIBHOTO JOKYMEHTa B CiIy4yae HEBEPHO YKa3aHHBIX
PEKBU3UTOB O0aHKOBCKOTO  CYeTa  B3bICKATENs SIBJISIETCS HEMPEICTABICHUE
B3bICKATEJIEM YTOUYHEHHOW HH(POPMAILIMK O PEKBU3UTAX €ro 0AHKOBCKOTO CUETA.

3.2.9.2. JIomKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BO3BpaT HCHOJHUTEIHLHOTO
JOKYMEHTA B3bICKATEIIO, SBJISIETCS CIEIHUATUCT OT/Aea TIaTeke.

3.2.9.3.Crnenmanuct oTena miaTeXeil HalpaBseT B3BICKATENIO Y BEIOMIICHUE
O BO3BpaT€ HCIHOJHUTEIBHOTO JOKYMEHTa B CBSI3M C HEBEPHO YyKa3aHHBIMU B
3asBJICHUN PEKBU3UTaMH OAHKOBCKOTO CUETa, HA KOTOPBIM CIIEIOBAIIO MPOU3BOIUTD
NEpPEUrCIICHUEe JICHeXKHBIX CpEACTB, C YyKa3aHWEM TMPUYMH BO3BpaTa, BHOCHUT
cootrBeTcTByOIyl0 uHpopmanuio B IIK «bromker KC» U IIEpenacT €ero
CHELHUAMCTY MPUEMHOM I OTIPaBKU YBEIOMIICHHUS O BO3BpaTe C MNPUIOKECHUEM
UCIIOJIHUTEILHOTO JOKYMEHTA B aJIpeC B3bICKATEIIS.

3.2.9.4. Creunanuct TPUEMHON PErucTpupyeT YBEIOMIIEHHE O BO3Bpare B
cUCTeMe TOKyMeHTooO0opoTa «Ciy:ke0Hasi KOPPECTIOHCHIIHSI» B TEUCHHE JTHS C
MOMEHTa €ro TOJy4eHHs OT CIeUUaTucTa OTJAeNia IUIaTeXed U HampaBiseT
YBenOMIIEHHE O BO3BpATE 3aKa3HOM IOYTOM B aJIpeC B3bICKATEII.

3.2.9.5. IIpoaomKUTEILHOCTh BBIOIHEHUS aJIMUHUCTPATUBHOM MPOIETYPhl —
HE TI03{HEE Cienytomero padodero nas ucreuenus 30 qHEN CO THS MOTYYEHUS
B3bICKATEJIEM MHUChMA O TMPEJCTaBICHUHM YTOUYHEHHBIX PEKBHU3UTOB OaHKOBCKOTO
cuera B YIIpaBJICHHUE.

3.2.9.6. KputepusmMu OpUHATHS  peUIeHHs] B paMKaX  HACTOSIIEH
aIMUHUCTPATUBHOM MPOIEAYPHI SBISIFOTCS:

- HEMpeJCTaBJICHUE B3bICKATENIEM YTOYHEHHOW MHPOpPMallUh O PEKBU3UTAX €ro
OaHKOBCKOTO CYETA.

3.2.9.7. PesynpTaToM aIMUHHUCTPATHUBHON TMPOIEAYpPHI SBIAETCS  BO3BpaT

HCIIOJIHUTCIIBHOTO JOKYMCHTA B3BICKATCIIHO.



3.2.9.8. Cnocobom ¢uxcanuu pe3yiabTara BbIIOIHEHHUS aJIMUHUACTPATUBHOMN
MIPOLIETYypHI SABJIAETCS 3anuch B 31eKTpoHHOM Buje B IIK «bromxer KC» u cucreme

IoKyMeHTooOopoTa «CiykeOHasi KOpPECIIOHACHITUS.

3.2.10. [IpuocTaHoBNEHUE UCHOTHEHUS TpeOOBaHUI

HUCIIOJJTHUTCIBHOIO JOKYMCHTA

3.2.10.1. OcHoBanueM I Hadaja aJAMUHUCTPATHUBHOW TMPOIEAYPHI IIO
MPUOCTAHOBJICHUIO HWCIIOJIHEHUSI HWCIOJHUTEIBLHOTO JOKYMEHTA, HAXOJSAIIErocs Ha
UCIIOJTHEHUU B YTIpaBJeHUE, SBIACTCS MPEICTAaBICHUE B YTPaBJICHUE JTIOKYMEHTa O
MPUOCTAHOBIICHUY UCIIOJTHEHHS MCTIOTHUTEIHHOTO IOKYMEHTA.

3.2.10.2. JIO)DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPHUOCTAHOBJICHHE U
BO300OHOBJICHHE TPEOOBAHUW HWCIIOJHUTEIHLHOTO JIOKYMEHTA, SIBISIETCS CIEIUATICT
OT/ejIa TIaTeKEH.

3.2.10.3.[loKkyMeHTHI, TTOCTYNUBIINE B YTNPaBJICHUE OT B3bICKATENA, TOHKHUKA
WIM CyJa 10 TPUOCTAHOBIICHUIO HWCIIOMHEHUS  WCIOJHUTEIHLHOTO JIOKYMEHTa,
PETUCTPUPYIOTCS CHEIUATUCTOM MPUEMHON B JIEHb MOCTYIUICHHUS WX B YTIpaBJIeHUE U
nepeaaroTCs Mo1 POCIUCH B OT/IEN TIIaTEXKEH.

3.2.10.4. CnemuanucTt TuiaTexed He Tmo3nHee 2 paboymx [HEW co JHS
MOCTYIUICHUSI ~ JIOKYMEHTOB O IIPUOCTAHOBJICHUHM HWCIIOJHEHHUS HCIOJHHUTEIBHBIX
JOKYMEHTOB TPOCTABISIET HA OKyMeHTaxX mraMil «lIpoBepeHo» ¢ yka3aHHeM JaThl
MIPOBEPKH.

3.2.10.5. Ilpu mocTyruieHUM B  OTAENA  IUIaTeKEeW  JOKYMEHTOB O
MPUOCTAHOBIICHUY  WCTIOJHEHUS  WCHOJHUTEIBHBIX  JOKYMEHTOB B  TIEPHOJ
MPUOCTAHOBJICHUS OIEpalliii 10 PACXOJOBAHMIO CPEACTB Ha JIMIIEBBIX CUeTax
JOJDKHUKA B CBSI3W C HEHCIIOJHEHHUEM TpPeOOBAaHWUN HMCIOJHUTEIHLHOTO JTOKYMEHTA,
CHEIUAINCT OT/ENA IJIATEKEH B ICHb MOCTYIUICHHS IOKYMEHTOB O MIPUOCTAHOBJICHUH
UCIIOJTHUTEBHBIX JCHCTBUM BO30OHOBIISAET OCYIIECTBICHUE OIEpaIui I10

pPacxoa0BaHHIO CpCaACTB Ha JIMIICBOM CUCTC OOJKHUKA, OTKPLITOM B



VYmopasnenne, u dopmMupyeT YBEIOMIIEHHE O BO30OHOBJICHHH OIEpaIuii 110
pPacXoJOBaHUIO CPEICTB (masee - YBeIOMIIEHHE O BO30OHOBJICHHH), MPOCTABISET
cooTBercTBytomme 3anucu B IIK «bromxer KC» u mnepemaer BblllI€yKa3aHHOE
VYBegomieHne JODKHUKY MOJ POCIHUCH B KOMUU YBEIOMIIEHHS O BO30OHOBIICHUH,
b0 HampaBiseT JOJDKHUKY TenepoHorpaMmy, JuOO mepenaeT Y BeAOMIICHUE
JOJDKHUKY TIOCPEICTBOM (PaKCUMHIIBHOW CBsI3U (B CiIy4ae €ro HaXOXICHHS BHE
MPeIeJIOB MyHHUIIMITAILHOTO 00pa30BaHUS TOPOJCKON OKpYT «OXUHCKHI»).

Komnus VYBenomieHuss o0 BO30OHOBJIEHHMH BMECTE C CyACOHBIM aKTOM B €ro
000CHOBaHNE XPAHUTCS B JIeJie OT/AeNa TIaTeXe.

3.2.10.6. Onepanuu MO pPacxXOJOBAaHUIO CPEACTB HE BO30OHOBISIOTCSH, a
VYBenomieHre o BO300OHOBICHUU HEe GOPMUPYETCS B Cydyae MOJYyUYEHHUs 3aKITHOYCHUS
oTHena IUIATeXeH, COINIACHO KOTOPOMY CYAECOHBIM aKT HE COOTBETCTBYET
NpenbaBIsIeMbIM 3aKoHOAATENbCTBOM Poccuiickoii denepanun TpeGoBaHUSM JIHOO
npenanojaraeT  MHYK ~— JIaTy  [PUOCTAHOBIICGHUS  HUCIOJHEHHUS  TpeOOBaHMMA
WCIIOJIHUTEJIbHOTO JJOKYMEHTA.

3.2.10.7. Wcnonnenue  TpeOOBaHUI UCIIOJTHUTEILHOTO JTIOKYMEHTa
BO300HOBJISIETCSI C HACTYIIJICHUEM OOCTOSITENBCTB, OMPEICIEHHBIX B CyJI€OHOM
aKkTe B KauyecTBE OCHOBaHMM K BO30OHOBJIICHMIO HCIOJHEHUS TpeOOBaHMI
UCIIOJIHUTENLHOTO JOKYMEHTA JIM0O B CBSI3U C OTMEHOM YKAa3aHHOTO Cy/Ie0HOTO aKTa.

3.2.10.8. Kputepuem nOpuUHATHA peIIEHHS B  paMKaxX  HaCTOsILIEH
aAMUHUCTPATUBHOU MPOLEAYPHI SIBISIIOTCSA JOKYMEHTHI, TOCTYNHUBIINE B Y IPaBICHHUE
OT B3bICKaTeNsl, JOJDKHUKA WM Cyda IO HPHOCTAHOBJICHUIO HCIOJHEHUS
WCIIOJIHUTEJIbHOTO JJOKYMEHTA.

3.2.10.9. PesynpraTom aIMUHUCTPATUBHOMN MPOLIEAYPHI SIBJISIETCS
IIPUOCTAHOBJICHUE HUCIIOJIHEHHSI HCIOJIHHUTEBHOIO JOKYMEHTA, HAaXOMSILErocs Ha
UCIIOJIHEHUH B YTpaBlIEHUE HAa CPOK, YKa3aHHBIM B JOKYMEHTAX O MPUOCTAHOBJICHUU
VCIIOJIHUTEIBHBIX JECUCTBUM.

3.2.10.10. IIpuoctaHoBNE€HNE HCIOJHUTENbHBIX JAEUCTBUN MPOU3BOIUTCS HE
no37Hee Tpex padouux AHEH, CIEAYIOIMX 3a JHEM IOCTYIUICHUS B YIpaBJieHHUE
JOKYMEHTOB O IPUOCTAHOBJIEHUN HCIIOJIHUTENbHBIX JEHCTBUNA HA CPOK, YKA3aHHBINA B

OIIPCACIICHNH Cyaa O IIPUOCTAHOBJICHUU PCIICHUA Cya.



3.2.10.11.CnocoboM ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMUHUACTPATUBHON
nporenypsl sisietcss 3anuck B [IK «bromxer KC» 0 mpuocranoBnennn TpedoBaHmit

HCIIOJHUTCIIBHOIO JOKYMCHTA.

3.2.11.IlpuocTaHOBIICHUE OCYIIECTBICHHUS OTMEpaluii Mo pacXo0BAHUIO

CPpCACTB Ha JIMIOCBBIX CUCTAX JOJDKHHKA

3.2.11.1. OcHoBaunueM JUI Havalla aJAMUHUCTPATUBHOM MpOUEAyphl IO
MPUOCTAHOBIICHUIO OCYIIECTBICHUS OINEpaluii MO pPacxoJOBaHUIO CPEACTB Ha
JULEBBbIX CUETax JIOJKHUKA SIBIISIETCS:

- HEMpeACTaBICHUE JTOJDKHUKOM HH(OpManuu o0 HCTOYHUKE O0Opa3oBaHUs
3aJI0JDKEHHOCTH M 0 KoJax Oro/KeTHOH Kiaccudukanuu Poccuiickoit @enepaliu, mo
KOTOPBIM JOJKHBI  OBITh TPOM3BEACHBI PACXOJbl OI/KETa MYHUIUIAIBHOTO
o0Opa30BaHMs 10 UCTIOJIHEHHUIO UCTIOTHUTEIBHOTO JOKYMEHTA IPUMEHUTENBHO K
OropkeTHOM Kiaccudukanuu poccuiickoit demeparuu TeKymero GuHAHCOBOTO TO/a,;

- HENpeJCTaBIICHUE JOJDKHUKOM IUIATEKHOIO JIOKYMEHTa Ha TEpeurclIeHUe
CpPEICTB B pa3Mepe IMOJHOTO WM YaCTUYHOIO HCIOJHEHUS HCIOIHUTEIHLHOTO
JIOKYMEHTa B INpejeiax OCTaTka JHUMUTOB OO/KETHBIX 00s3aTenbeTB (0F0KETHBIX
accurHoBaHuil) u (W) 00beMOB (PMHAHCHPOBAHUSI PACXOJIOB, OTPAKEHHBIX HA €T0
JUIIEBOM CuYeTe, IO COOTBETCTBYIOIIMM KOJaM OIO/DKETHOM KiacCH(pUKALUU
Poccuiickon denepanuy;

- HeTpeACTaBJIeHNE B YpaBieHe HHPOPMAIIUHU O AaT€ €KEMECIYHON BBITIIATHI
[0 UCTIOJHUTENIBHOMY JTOKYMEHTY, €CIIM BBITILJIAThI IO HEMY HMEIOT MEePUOINYECKUM
XapaKTep;

- HapyIIEHUE CPOKa €KEMECSYHOM BBITLIATHI [0 UCTIOTHUTEILHOMY JIOKYMEHTY,
yKa3aHHOMY B MH(OpMaIMU JOJIKHUKA.

3.2.11.2. ]JIoO)OKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 IPHUOCTAHOBIICHUE
omepalyii Mo pacxoJOBaHUIO CPEACTB Ha JIMLEBBIX CUETax AOJDKHUKA, SIBISIETCS
CHEIUATUCT OT/eNA MIaTexel.

3.2.11.3. Coeuuanuct oTAena IUlaTeXel Tnpu HAJIWYUM  OCHOBAHUH,

npeaycmorperabix  11.3.2.10.1. Hacrosimiero aaMUHHUCTPATUBHOTO peErjiaMeHTa,



COCTABJISIET YBEJAOMJIEHUE O MPUOCTAHOBJICHUH ONEpaliid MO pacXOI0BAHUIO CPE/ICTB
(manee - YBemomiieHHe O NMPUOCTAHOBJICHWHU), TmpoctaBisser B [IK
«bromxer KC» ero Homep M JaTy W OJHOBPEMEHHO MEpPeNaeT BBIINICYKa3aHHOE
YBEJOMIICHHE JOJDKHUKY MOJI POCHUCH B KONMHU YBEIOMJIEHUS O NPHOCTAHOBIECHUU
WIN NepelaeT YBEIOMIIEHUE CHELNAIUCTY IPUEMHOMN JJIsl OTIIPAaBKU €ro IO MO4YTE B
a/ipec I0JKHUKA.

3.2.11.4. KputepusiMu TOpPUHATHS PEIICHUS MPUOCTAHOBICHUS OINEpanuil Mo
pacxo/l0BaHUIO CPEACTB HA BCEX JIMUEBBIX CU€Tax JIOJDKHUKA, OTKPBITBIX B
VYnpaienue (32 HMCKIIOYEHHEM ONEpalfid [0 WCIIOJHEHUIO HCIIOJHUTELHBIX
JOKYMEHTOB) SIBIISIIOTCSI HE IPEJICTABICHUE JOJDKHUKOM Ha CIEAYIOMIHUN padouuii
JI€Hb 110 UICTEUEHUH CPOKa!

- uH(pOpMalUU JOKHUKA;

- IJIATEKHOTO JIOKYMEHTA Ha MEPEUYMCIICHUE JEHEXKHBIX CPEACTB JUIS MOJIHOIO
(4acCTHYHOTO) UCTIOHEHHS UCTIOTHUTEIBHOTO JOKYMEHTA,;

- IUTATEKHOTO JOKYMEHTA Ha MEPEUUCIICHUE IEHEKHBIX CPEJICTB B COOTBETCTBUU
¢ rpaMKOM IUIATEXKEH, yKa3aHHOM B MH(OpMALK JOJIKHHUKA.

3.2.11.5. PesynpraTom aIMUHUCTPATUBHOU MPOLETYPBI SIBJISIETCS
IPUOCTAHOBJICHUE OMNEpaluii MO PacXOJOBAHUIO CPEJICTB HA BCEX JIMLEBBIX CUETaX
JOJDKHHUKA, OTKPBITBHIX B Y TIPABICHUH.

3.2.11.6.MakcumanbHbIil CPOK BBIMOJHEHUS aAMHUHUCTPATUBHON MPOLETYPHl —
3 MecsLa co JHS MOCTYIJIEHUS UCIIOIHUTEIbHBIX IOKYMEHTOB B Y IIpaBJICHUE.

3.2.11.7. Cnocobom ¢ukcanuu pe3yibTara BBITOJHEHUS aJIMUHUCTPATUBHON
npoueaypsl asisierca 3anuch B [IK «bromxer KC» 0 npuocTtaHoBiIeHHH onepanui

I10 JIMOCBBIM CUCTAM JOJIDKHHUKA, OTKPLITHIM B yr[paBJICHI/II/I.

3.2.12.YBenomiieHuE B3bICKATEIS O HEUCIIOJIHEHNH JTIOJKHUKOM

TpC6OBaHPIﬁ HCITIOJHUTCIILHOIO JOKYMCHTA

3.2.12.1. OcHoBauueM JUI Havalla aJAMUHUCTPATUBHON MpOIEAyphl IO

YBCOAOMIICHUIO B3bICKATCJIA 0 HCUCIIOJTHCHN U JOJDKHHUKOM Tpe60BaHHﬁ



WCIIOJTHUTEIILHOTO JIOKYMEHTA SIBIISIETCS HEBO3MOXHOCTh OCYIIECTBICHUS B3bICKAHUS
JICHE)KHBIX CPEJICTB C JODKHHKA B CBSI3M C OTCYTCTBHEM Ha JIUIEBBIX CUeTax
JOJDKHHUKA JICHEXKHBIX CPEJICTB 0Oojiee TpeX MeEcsAlleB C MOMEHTa IOCTYIUICHUS
WCIIOJTHUTENIbHBIX IOKYMEHTOB B Y TIPaBJICHHE.

3.2.12.2.J10JDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 YBEJIOMJICHHE B3bICKATEIs
O HEHUCITOJTHEHUHU JOJDKHUKOM TPEOOBAHUM MCIOJHUTEIBHOTO JOKYMEHTA, SIBIISIETCS
CHEIUAIUCT OTJEIa MIaTeKEH.

3.2.12.3 Cnenuanuct oT/eNa MIaTeKeH TOTOBUT YBEIOMJICHUE O HEUCTIOJIHCHUHT
JTOJDKHUKOM TPeOOBAaHUI WCIIOTHUTEIBLHOTO JOKyMeHTa (manee - YBEIOMJICHHE O
HEWCIIOJIHEHUH ), TIPOCTaBIsIeT ero naty u Homep B I1IK «bromker
KC» m mepemaeT ero CHelUaNMCTy HPUEMHOW C TPUIOKEHUEM  IOJJIMHHUKA
WCIIOJTHATEIILHOTO  JINCTAa. B3BICKATeN0  pa3bsICHAETCS TPaBO  MPEAbIBUTH
WCIIOJTHUTEIBHBIA JIMCT O B3bICKAHMU JEHEKHBIX CPEACTB C JIOJDKHUKA B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OoT 02.10.2007roma Ne 22903 «O6
WCIIOJTHUTEIILHOM TIPOM3BOJICTBE» MyTeM OOpalleHHs] B3BICKAHUS HAa HMYIIECTBO
JOJDKHUKA.

3.2.12.4. CneunanuctT TpPUEMHOM B [€Hb TMOJY4YCHHs YBEIOMJIEHUS O
HEHCIIOJHEHUH BMECTE C HCIOJIHHUTEIBHBIM JIMCTOM HAIpaBIISIET €ro B3BICKATEIIO
3aKa3HbIM MUCHMOM (WJIM TepefacT JMYHO IOJ POCIHUCH, MIPOCTABISIEMYIO B KOIHH
YBeOMIICHUH O HEUCIIOJIHCHHUH, C YKa3aHUEM JIaThI TTOJTyUCHUS).

3.2.12.5. KpurepueM TpUHATHS pEIICHWS B  paMKax  HACTOSIICH
QIMUHUCTPATHBHOM  TPOLEAYpPHl  SBISIETCS  HEBO3MOXKHOCTh  OCYIIECTBIICHHUS
B3BICKAHUS JICHSKHBIX CPEJICTB C JIOJDKHMKA B CBS3M C OTCYTCTBHEM Ha JIUIIEBBIX
cyeTax JIOJKHUKA JICHEKHBIX CPEJICTB 0o0Jiee TPeX MECSIEB ¢ MOMEHTA MOCTYIICHUS
WCIIOJTHUTENIbHBIX TOKYMEHTOB B Y TIPABJICHHE.

3.2.12.6. Pe3ynpTraTroM aIMHUHUCTPATUBHOW MPOLEAYPHl IO YBEIOMIICHHUIO
B3BICKATENII O HEUCIOJHEHUHM JOJDKHHUKOM TPEOOBAHUN MCIIOJHUTEIBHOTO
JOKyMEHTa  SIBIIICTCS ~ HANpaBJICHHE  YBEIOMJICHHS O  HEUCIIOJIHCHWH U

HCIIOJHUTEIBHOI'O JIMCTA B apCC B3bICKATCIIA.



3.2.12.7.Cnocobom ¢uKkcanuy pe3ynbTaTa BBINOJIHEHUS aJIMUHUCTPATUBHON
MPOLEAYPHI ABISETCS perucrpanus Y BenomiieHus o HeucnoyineHuu B [IK «bromxker

KC» u cucreme nokymeHTo000poTa «CiykeOHass KOPPECTIOHISHITUS .

3.2.13.3aBepiieHre UCMHOJHEHUS TpeOOBaHUI

HCIIOJHUTCIIBHOIO JOKYMCHTA

3.2.13.1. OcHoBanueM Ui Hayaja aJIMHHUCTPATUBHOW MPOLEAYpPHl IO
3aBEPIICHUIO HWCIIOJTHEHUS TPEOOBAaHUN WCIOJHUTEIHHOTO JOKYMEHTA SIBIISIETCS
MCIIOJTHEHHE TPEOOBAaHUI MCTIOJHUTEIHLHOTO TOKYMEHTA B ITOJTHOM 00beMe JTN00
MOCTYIUICHHE B YTIpaBJIGHHE 3asBJICHUsI B3bICKATENII 00 OT3bIBE HCIOJHHUTEIHHOTO
JIOKyMEHTA.

3.2.13.2. I0JDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a 3aBEPIICHHUE HCIIOJHEHUS
TpeOOBaHMUM UCTIOJIHUTEIBHOTO JOKYMEHTA, SIBIISICTCS CIICIMAIMCT OT/Iesa TIaTexeH.

3.2.13.3. Crenmanuct oTAena IUIATeXEH NpHU HACTYIUIEHUH OOCTOSITENBCTB,
yKa3aHHbIX B nyHKTe 3.2.12.1. Hacrosmiero aJiMHUHUCTPATUBHOIO pErJIaMEHTa,
TOTOBUT Y BEIOMJICHHE O HAMIPABIECHUH TTOJHOCTHIO UCTIOJTHEHHOTO UCTIOHUTEIHLHOTO
JIOKYMEHTa B CBSI3M C TIOJIHBIM MCIIOJIHEHHEM TpeOOBAaHHMI HCIOIHUTEIBLHOIO
nokyMeHTa. CHenualiucT OTleNia IJIaTeXel MNPUKIaAbIBaeT K YBEIOMIICHHUIO O
HAlpaBJICHUU  TOJHOCTHIO  WMCIOJHEHHOTO  WMCIOJHUTEIBHOTO  JOKyMEHTa
UCIIOJHUTENbHBIA JUCT (CyaeOHbIN mpuka3). B ucmomnutensHoM sncte (cymaeOHOM
MPHUKa3e) YKa3bIBACTCS JaTa TEPEUYUCICHUS JCHEXKHBIX CPEICTB B IOJB3Y
B3BICKATEJSI, /1aTa IEPEUUCIICHHUS, HOMED TJIATEKHOTO MOPYUEHHUS U CyMMa.
OTH 3aluCH 3aBEpSIOTCS TMOJNUCHI0 HaudallbHUKA  YTPaBJICHHS WJIM HHOTO
YIOJHOMOYEHHOTO JIUIA, W CKPEIUIACTCS TMeYaThio YTpaBICHUS.

3.2.13.4. VYBenomiieHME€ O  HalpaBJICHUM  TOJHOCTHIO  HUCIOJHEHHOTO
UCIIOJHUTEILHOTO JOKYMEHTAa M IMOJIMHHUK HCIOJHUTEIBHOTO JMcTa (CymeOHOro
NpHKa3a) CHEIHAIMCT OT/eNa IUIATeKeld IMepenaeT CHEIHATUCTy MPUEMHOU IS
OTIIPaBKH B aJpec Cy/Ja, BBIAABIINErO0 HCIOJHUTEIbHBIM JHUCT (CymeOHBbIH NpHKa3).
HNcnonHuTENbHBIN JINCT, BO3BPAIlA€MbI B CBS3M C 3asBJICHUEM B3BICKATENS O

IMMPEKPaAMICHUN UCITIOJTHUTCIbHBIX I[CﬁCTBPIﬁ, HarpaBJIACTCA B aIpCC B3bICKATCJIA.



3.2.13.5.Crienianuct MpUEeMHON HE To3aHee pabodero IHsS, CISAYIONIIeTro 3a
JHEM TIONy4YyeHHUsi YBEIOMIIEHHS O HaIpaBICHUU TOJHOCTHIO HCIIOJIHEHHOTO
UCTIOTHUTEILHOTO JOKYMEHTa M MCIIOJIHUTEIBHOTO JINCTA OT CIENUAINCTa OT/eNa
IIaTeXxel, HampaBisgeT €ro 3aka3HbIM IHCHhbMOM C YBEIOMIIGHHEM B aJipec
B3BICKATEJIsI MJTU CyJIa.

3.2.13.6.11poA0MKUTETLHOCTD BBIMOJHEHUS aIMUHUCTPATUBHON TPOIEAYPHI -
He mo3aHee 15 nHell ¢ MOMEHTa WHCIOJNHEHUs TpeOOBaHUI HCHOTHUTEIHLHOTO
JOKYMEHTA B TIOJTHOM 00BeMe.

3.2.13.7. XpaHeHue HaXOIAMUXCI B JeJe JOKyYMEHTOB, CBSI3aHHBIX C
MCIIOJTHEHUEM HCIIOJIHUTENbHBIX JOKYMEHTOB OCYIIECTBIISIETCS OTAEIOM IIaTexel B
COOTBETCTBUH C TPeOOBAaHUSMHU TOCYJAPCTBEHHOTO apXUBHOTO Jiejla HE MeHee 5 JierT.

3.2.13.8. KputepueM mNpuHATHS pEIICHUS O 3aBEPIICHUH HCIOJHEHUS
TpeOOBaHUI UCTIOTHUTEIHLHOTO JOKYMEHTA B PaMKaxX HACTOSIICH aJIMUHUCTPATHBHOM
IPOIEAYPHI SABIISACTCS NMEPEUNUCTICHUE ICHEKHBIX CPEJICTB B TIOJHOM 00BEME B MOJIB3Y
B3BICKATETIS.

3.2.13.9. Pe3ynbraTtoM aJAMUHUCTPATUBHOM MPOLEAYpPHl IO 3aBEPUICHUIO
UCIIOJTHEHUST TpeOOBaHUM MCIOJHUTENBFHOTO JOKYMEHTa SBISIETCS HampaBlieHUE
UCIIOJIHUTEIILHOTO  JIUCTa  (CyneOHOro  TpuKasa) C OTMETKOW O pasmepe
MIEPEUYNCIIEHHON CYMMBI B aJJpecC Cy/1a, BBIJABIIETO UCIIOJHUTEIbHBIN JOKYMEHT.

3.2.13.9. Cnocobom ¢uxcanuu pe3yabTaTa BBINOIHEHUS aJIMUHUACTPATUBHOMN
NPOIEAYPHl SIBISICTCS PErHCTpanisi YBEIOMIICHHS O HAMpaBICHUH TOJHOCTHIO
MCIIOJTHEHHOTO UCTIOJIHUTENBHOTO JOKYMEHTA U BO3BPAT HCIOJHUTENBHOTO JINCTA
(cymebHoro  mpuKasa) B cucreMe  JOKymMeHTooOopota  «CiyxeOHas

KOPPECTIOHACHITHS.

3.3. DopmupoBaHue U HAMPaABIEHNE MEKBEIOMCTBEHHBIX 3alIPOCOB O
MPEIOCTaBIEHUU JOKYMEHTOB U HUHPOpMaIMK, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS
MYHHUITUTIATFHOM YCIIYTH, B paMKaX MEKBEIOMCTBEHHOTO HH(POPMAITUOHHOTO

B3aUMOJENCTBUS

I[OKYMCHTOB, 3alpamrnBacMbIX praBHCHI/ICM B COOTBCTCTBYIOIIMX OpraHax



(OpFaHI/ISaHI/IﬂX) MoCcpeaACTBOM MCKBCIOMCTBCHHOI'O 3JICKTPOHHOTO B321PIMOI[€I>1CTBH$I,

HE MIPETYCMOTPEHO.

3.4. brok-cxema TPENOCTaBICHUS MYHUIMITAIILHONW YCIYTd TPUBEIEHA B

[Tpunoxenun Ne 3 k HacTosiLIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

Paznen 4. ®opMbl KOHTPOJIS 32 UCTIOTHEHUEM

AIMHUHUCTPATUBHOI'O PEIrjIaMCHTA

4.1.Tlopsinok OCyIIECTBICHUS! KOHTPOJIA 32 COOI0ICHIEM
Y MCIIOJHEHUEM OTBETCTBEHHBIMU JI0JPKHOCTHBIMU JINLIAMU
MOJIOKEHUI aIMUHUCTPATUBHOIO PErVIAMEHTA U UHBIX
HOpPMaTHBHBIX MPABOBBbIX aKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAHUS K NIPEAOCTABICHUIO

MYHUIIUTIATBHON YCIIYTH, @ TAK)KE MPUHATAEM UMU PEIICHU

4.1.1. Texymuii KOHTPOJIb 3a COOJIIOJICHUEM M HCIOJHEHUEM CIEelUaICTaMu
VYrpaBiieHusi MOJIOKEHUN HACTOSIIETO aIMUHUCTPATUBHOTO PErVIAMEHTA U MHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K IPEIOCTABICHUIO
MYHUIUIIAIBHOMN yCIIYTH, OCYIIECTBISECTCS HAYAIIbHUKOM Y IIPABJICHUS.

4.1.2. KoHTpoJib 32 TOJHOTON M KayeCTBOM IPENOCTABICHUS MYHHUIIMIIAIbHOU
yCJIYTd BKJIIOYaeT B ceOsi MpOBEACHUE IUIAHOBBIX W BHEIJIAHOBBIX IPOBEPOK,
HalpaBJICHHBIX, B TOM YKCJI€, HA BBISBICHUE W YCTPAHCHHE MPUYUH U YCIOBUH,
BCJICICTBHE KOTOPBIX OBUTM  HApYIICHBI ITpaBa B3bICKATENICH, a TaKXKe
paccMOTpeHHe, TIPUHSTHE PEIICHHWM, TMOJATOTOBKY OTBETOB Ha  OOpalieHus
B3BICKATEJICH, COICpXKAIMX JKAIoObl Ha JedcTBUs (Oe3/elicTBHE) CIEIUAINCTOB

ynpaBHCHI/IH, YIIOJHOMOUYCHHBIX JIMIT, 4 TAK)XKC PCIICHHA YHpaBHCHI/I}I.

4.2.0OTBETCTBEHHOCTD JTOJDKHOCTHBIX JIMII 33 PEIICHUS U ICHCTBHS
(Oe3neiicTBHE), IPUHUMaeMble (OCYIIECTBIIIEMBIC) B XO/I€ MPEAOCTABICHHS

MYHULIANAIBHOU YCIIyTH



Crneunamuctel YOpaBiIeHHs, YINOJIHOMOYEHHBIE JIMIA HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a pelIeHuss u jeiictBus  (Oe3meiicTBue), NpUHUMAECMBIC
(ocy1iecTBiIsIeMbI€) B X0/I¢ MPEAOCTABICHHUSI MyHUIIUTIAIbHOM YCIYTH.

Crneunamuct VYnopaBieHHUs, OTBETCTBEHHBIM 3a MpPHUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 33 MOPSAOK NpUEMa YCTHOTO 3alpoca WM  3asABJICHUS
(MUCHPMEHHOTO 3ampoca) W HAMpaBJICHUS €ro CIHEIMAIUCTy, OTBETCTBEHHOMY 32
MEKBEJOMCTBEHHOE B3aUMOJIEVICTBHUE;

Cnenmanuct VYmpaBieHHs, OTBETCTBEHHBIM 3a MPUHATHE PEIICHUS O
IIPEAOCTABICHUA MYHHIUITAJIBHON YCIIYTH, HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTD 32
CBOEBPEMEHHOCTh M KayeCTBO IOATOTOBKM YCTHOIO OTBETA WM JIOKYMEHTOB,

SBIIAIOIHUXCS PE3YJIbTATOM MYHHHHHaHBHOﬁ YCIyIH.

4.3.ITonoxxeHus1, XapakTepusyroIue TpeboBaHus Kk hopmam
KOHTPOJIA 3a MPEIOCTABICHUEM MYHHIIUTIATLHON YCIYTH CO CTOPOHBI TPAXKIaH U

OpraHu3alnii

['paxknane, OpUAWYECKUE JHIA, UX OOBEIUHEHHs] M OpraHu3alud B Cilydae
BbISIBJICHUsI ()aKTOB HApYIIEHHUs MOpAJIKa MPEAOCTABICHUS MYHUIIMIIATBHOU YCIyTH
WIM HEHAJICKAIIEr0 MCIIOJIHEHUS HACTOSIIIErO AaJIMHHUCTPATUBHOIO pErIAMEHTA
BIIpaBe OOpaTUThCS C kano0oil B VYmpaBiieHue, MPaBOOXPAHUTEIbHBIE OPraHbl U
OpraHbl TOCYJapCTBEHHOM BJIACTH.

['paxnane, opuauveckue nuIa, UX OOBEIUHEHHMS W OpPraHU3allMM BIIpaBe
HaIpaBJIATh 3aMEYaHMs, PEKOMEHJALMH W MPEJIOKEHHUS IO ONTUMHU3ALUU U

YIYUYIICHUIO Ka4eCTBA U JOCTYITHOCTHU IMPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIyIH.

Pasznen 5. JlocyneOHbiit (BHeCymeOHbIN) MOPSIOK 00XKaTOBaHUS
perieHnid U aeicTBuil (0e3meiicTBHs) opraHa, MpeaoCTaBISIOIETO
MYHULMNAIBHYIO YCIYTY, a TAKXKe JOJKHOCTHBIX JIHII,

MYHUIUIIAJIBbHBIX CIY’KalllnuX YHpaBHCHI/I}I



5.1. 3asgBuTenp BIpaBe 00KaJoBaThb HaApYIICHHE MOPSAIKAa MPEIOCTABICHUS
MYHUITUTIAJTBHOW YCIIYTH, BBIPA3HUBIIIEECS B HETPABOMEPHBIX PEIICHHUSIX U JCHUCTBUIX
(Oe3meticTBUM) YTpaBieHUsI, CIEIUATUCTOB YTPABICHUS, YIOJTHOMOYCHHBIX JIHMII,
IIPH MIPEIOCTABICHUN MYHHIIHITAILHON yCcIyTH (ajee —kano0a).

5.2. OcHoBaHWEeM jIsi  Hadaja MPOIEIypbl A0CyaecOHOro (BHECYaeOHOIO0)
00’KaJlOBaHUsl  SIBIISICTCS  TOCTYIUICHHE JKanoObl (oOpaimieHus) B YIpaBlieHHE OT
B3BICKATES.

5.3. 3asBUTENh HMMEET MNpaBO Ha MOJy4dyeHHe HHPOPMALMH U JTIOKYMEHTOB,
HEOOXOUMBIX JJIs 0O0OCHOBAHUSI M PACCMOTPEHHS JKaJ00bI.

5.3.1. 3asBUTENH MOXKET OOPATHTHCS C KAIOOOW, B TOM YHUCIIE B CIEIYIONTUX
ciyJasix:

- HapylleHUE CpOKa PErucTpaluy 3amnpoca 3asBUTENS O MPEIOCTaBICHUU
MYHUIUNIAIbHON YCIIYTH;

- HapyIlIeHHE CPOKa MPEeIOCTaBIECHUS MyHUIIUTIATIBHOU YCIIYTH;

- TpeOOBaHUE y 3asBUTENS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBeIMH akTaMu Poccuiickoit denepaiiuy, HOPMAaTUBHBIMU MPABOBBIMU aKTAMHU
CaxanmHCKOM 007aCTH, MPABOBBIMUA aKTaMH MYHHITUTIAIIBHOTO
00pa3oBaHMs TOPOJCKON OKPYT «OXUHCKHI» JUISI TIPEIOCTABICHUS MYHHUITUIIATLHOM
yCIIyTH,

- OTKa3 B MpHUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU akTamu Poccuiickoit ®dexpepanuu, HOPMATHUBHBIMU
mpaBoOBbIMU akTamu CaxaJdMHCKOW 00JacTH, MPAaBOBBIMH AKTAMU MYHUITUIIATHLHOTO
o0pa3oBaHUs TOPOJCKON OKPYT «OXUHCKUI» JUIsl IPETOCTABICHUSI MYyHUITUTIATHLHOM
YCIIYTH, Y 3asBUTEIIA;

- OTKa3 B MPEIOCTABICHUU MYHUIIMITAILHON YCIIYTH, €CITM OCHOBAHUS OTKAa3a HE
IpeaycMOTpeHbl (efepalbHbIMU 3aKOHAMHM U MPUHSATHIMU B COOTBETCTBUM C HUMH
VWHBIMU HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon Penepanuu,
HOPMATHBHBIMHM TPaBOBbIMU akTamMu CaxalWHCKOW O0O0JacTH, MPABOBBIMU aKTaMU
MYHUIIMTIATBHOTO 00pa30BaHus TOPOJICKON OKPYT «OXHUHCKUN;

- 3arpeOoBaHUE C 3aABHUTENA TPHU NPEIOCTABICHUM MYHUIIMIAILHON YCIyTH

IUJIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU akTamu Poccuiickon @enepanuu,



HOPMAaTUBHBIMHM TPaBOBbIMH akTaMu CaxaauHCKOM 001acTH, MPaBOBBIMU AKTaMH
MYHHIIMIIAIBHOTO 00pa30BaHus TOPOACKON OKpYyT «OXUHCKUN»;

- 0TKa3 YmpaBJieHHs, JOHKHOCTHOTO JHLA YIPaBlEHHs, MPEIOCTABISIOLIETO
MYHHUIIMIIAJIBHYIO YCIYTY, B MCIPABICHUM JOMYIICHHBIX OINEYaTOK M OIIHOOK B
BBIJAHHBIX B pe3yjbTaTe NPEIOCTaBICHUS MYHHUIMIIAIBHON YCIYTH JOKYMEHTax
1100 HapylIeHUE YCTAHOBJIEHHOTO CPOKA TAKMX HCIIPABICHUH.

5.3.2.Kano0a nomkHa coepKaTh:

- HaMMEHOBAaHUE OpraHa MECTHOI'O CaMOYIPAaBIECHHsS, IMPEIOCTABISIOLIETO
MYHUIIMIIATBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA OpraHa MECTHOT'O CaMOYMpaBIeHUS,
MPEIOCTABIIAIONIET0 MYHUIIMIIATBHYIO YCIYTY, MO0 MYHHUIMIIAIBHOTO CIy>KaIlero,
pemenus u aercTBus (0e31elCTBISI) KOTOPBIX 00KATYIOTCS;

- ¢ammmuio, UMs, OT4eCTBO (MOCIenHee — MPH HAJIMYWHU), CBEJCHHS O MECTE
’KUTEJIbCTBA 3asIBUTENS — (PU3UUYECKOTO JIUIA MO0 HAMMEHOBAHUE, CBEICHUS O MECTE
HaXO0XJICHHS 3asBUTEISI — FOPUIMIECKOTO JINIA, a TaKkxke HoMep (Homepa)
KOHTaKTHOTO TejedoHa, aapec (ampeca) 3JICKTPOHHOW IMOYTHI (MIPW HAJIUYHAU) H
MOYTOBBIN aPeEC, MO0 KOTOPBIM JI0JKEH OBITh HANIPABIIEH OTBET 3asIBUTEIIIO;

- CBeICHUsI 00 OOXKamyeMBbIX pEIIeHHsIX U JeHCTBHsX (Oe3meicTBHM) opraHa
MECTHOTO  CaMOYIpaBJICHUs, TMPEAOCTABISAIOUIET0  MYHUIMIAIbHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMLIA OpraHa MECTHOTO CaMOYIpaBJICHHs, MPEJOCTaBIISIONIETO
MYHHUIMIATIBHYIO YCIYTY, TM00 MyHUIIUIATBEHOTO CITy>KaIlero;

- J0BOJbI, HA OCHOBAaHHUU KOTOPBIX 3asBUTENIb HE COTJACEH C pEIICHUEM U
neiictBueM (Oe3neicTBrEeM) OpraHa MECTHOTO CaMOYIIPABIICHUS, IPEIOCTABIISIONIETO
MYHHUIIMIIATIBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA OpraHa MECTHOT'O CaMOYMpaBleHUS,
NPEAOCTABIISAIONIEr0 MyHUIIUNANBHYIO YCIYTYy, TM00 MYyHHIMIAIBHOTO CIY)KaIIero.
3asiBUTENIEM MOTYT OBITH MTPEICTABICHBI
JTOKYyMEHTHI (IpH HAJTHYKH), HOATBEPXKAAIOLINE  JIOBOJBI 3asIBUTENS, JINOO UX
KOTIHH.

5.4. XKanoba monaercss B YrpaBieHHE B MUCbMEHHOU (opmMe, B TOM YHCIIE MPU
JUYHOM TIpUEMe 3asiBUTENS, MU B SJIEKTPOHHOM BHUJIE.

5.5. B cayuae ecnu xano0a momaercss yepe3 MpeICTaBUTENs 3asgBUTENS, TAKKe

MMpEeACTAaBIAACTCA OOKYMCHT, HO,Z[TBCp)K,Z[aIOH.II/Iﬁ INOJIHOMOYHMA Ha OCYIICCTBICHHC



JNEUCTBUM OT HMMEHHM 3asBUTENsA. B KadyecTBe JOKYMEHTa, MOATBEPKIAIOUIETO
MOJIHOMOYMSI HAa OCYIIECTBIIEHHWE JIEHCTBUII OT HMMEHU 3asBUTENS, MOXET ObITh
npe/cTaBleHa:

1)odopmiteHHas B COOTBETCTBUH C 3aKOHOJIATEILCTBOM poccuiickort Denepannu
JIOBEPEHHOCTD (17151 DUBHUYCCKUX JIUIT);

2) odopmiieHHas B COOTBETCTBHM C 3aKOHOJATEIBbCTBOM Poccuiickoii
@enepanii  TOBEPEHHOCTh, 3aBEPEHHAs IME€YaTbi0 3asBUTENS M TMOJMUCAHHAS
PYKOBOJIUTEIIEM 3asBUTEIIS WK YIIOJIHOMOYCHHBIM 3TUM PYKOBOJUTEIIEM JIUIIOM (117151
IOPUIMYECKUX JINIT);

3)Kxomus pereHus 0 Ha3HAYeHUH WU 00 M30paHuu 1100 MpUKaza 0 Ha3HAYCHUU
(U3MYECKOro JIUIA Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOe
¢busznueckoe MO 00NagaeT MpaBOM JIEHCTBOBaThH OT HMEHH 3asBUTENS 0e3
JIOBEPEHHOCTH.

5.6. mpueM xkanobd B MUCbMEHHOM (hopMe OCYIIEeCTBISETCS Y IPaBICHUEM B MECTE
pasMelneHus, B MecTe MpPEJOCTaBJICHUST MyHUIMNAIbLHOW ycimyru ( B Mecte, Te
3asiBUTEIb TOJAaBajl 3almpoc Ha MOJYyYEeHHWE MYHMIMNAIbHOW YCIyrd, HapyuleHue
NopsIKa KOTOPOM obOkaiyercs, TM00 B MECTe, TJe 3asBUTENIEM MOIY4YeH pe3yJabTaT
yKa3aHHON MYHUIIUIAIBHON YCIIYTH).

Kanoba B nucbMeHHOUN opMe MOKET ObITh TaKKe HAIpaBJIeHA 110 MOYTe.

B cnydae momaum xamoObl TpU JUYHOM MpPHEME 3asBUTENb MPEACTABIIAET
JOKYMEHT, YJAOCTOBEPSIOIMNA €ro JMYHOCTh B COOTBETCTBHM C 3aKOHOJIATEIHCTBOM
Poccuniickon denepannn.

5.7. B »2nekTpoHHOM BuAE XKajmoba MOXKET ObITh I[0JaHa 3asgBUTEIEM
OCPEJICTBOM:

1) odunmaneHOrO caiita AJMUHUCTpAIMM MYHUIIUIAIBLHOTO 00pa30BaHUs
ropoJckoil okpyr «OXWHCKUI» B HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
UHTEPHET;

2)3IIeKTPOHHON TOYTHI Y IIPaBIICHUS.

5.8. XKanoba paccmarpuBaercst YpaBieHUEM.

5.9.Kano0a, mocrynusiias B YpaBieHue, NOJICKUT PETUCTPALIMU HE TTO3/THEE

CICAYIOUICTO pa60qero AHsS CO AHS €€ IMMOCTYIIJICHUA.



3aperucTpupoBaHHas jkajno0a MOJJICKUT PACCMOTPEHHUIO TOJKHOCTHBIM JIUIIOM,
HAJEJICHHBIM TOJHOMOYHMSIMH [0 PAaCCMOTPEHMIO KajnoO, B TEUEHHUE ISITHAIIATH
paboumx JHEH co AHS €€ perucTpalmi, a B ciaydyae 00kKaJloBaHUS OTKa3a Y IPaBJICHUS
B MIpHEME JOKYMEHTOB Y 3asBHUTENS MO0 B MCIPABICHUM JOMYIIEHHBIX OMEYaTOK U
OlIMOOK WIM B Cily4yae OOXaJIOBaHUSI HApyLIEHMs] YCTAHOBJIEHHOI'O CpOKa TaKuX
UCIPABJIEHUI — B TEUEHUE IISATH pabOUYMX JHEHN CO IHS €€ pEerucTpaluy.

5.10.YmpaBnenue odecrieynBacT:

1) ocHalieHre MECT MpUeMa Kajoo;

2) nHGOpPMHUPOBaHUE 3asBUTEIICH O MOPSIKE 00KATOBAHUS PEIICHUN U IEHCTBHIA
(Oe3meticTBuUs) YTpaBieHUs, €r0 MOJKHOCTHBIX JIMI[, MyHUIIUHAIBHBIX CITY>KaIliX
IOCPEACTBOM pa3MelleHUss UHPOpMaIMM Ha CTEHJaX, Ha O(QUUUAIbHOM CalTe, Ha
EnvHoM mopTanse TOCYJapCTBEHHBIX ¥ MYHUIUNAIBHBIX  yciayr ((pyHKIHi)
CaxanuHckol obnacruy,

3) KOHCYIBTHpPOBAaHUE 3asBUTENCH O TMOpsAAKE O0XKAJOBaHWS pEHICHUS |
neiictBuii (Oe3melicTBUsA) YTpaBJIeHHs, €r0 JOHKHOCTHBIX JIMI], MYHHIIATIATBHBIX
CJIy>KallluX, B TOM YHUCJIE IO TeJIEPOHY, IEKTPOHHOM [TOYTE, IPU JINYHOM IIPUEME;

5.11.T1o pe3ynpTaTaM paccMOTPEHUS kano0bl YIpaBiIeHUE MPUHUMAET OJHO U3
CIECIYIOILIUX PEIICHUM:

- YIOBJIETBOPSET kajgo0y, B TOM 4uci€ B OpME OTMEHBI IPUHITOIO PELICHUS,
WCIPABIICHUSl JOMYIIEHHBIX YTPaBICHUEM OINEYaTOK W OMIMOOK B BBIJAHHBIX B
pe3ynbTare IpPEAOCTaBICHUS MYHULUIAIBHOW YCIyTM JOKyMEHTaX, BO3Bpara
3a5BUTENI0  JCHEXKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTHMBHBIMM IIpaBOBBIMM akTamu Poccuiickon ®Penepaunn, HOPMATHUBHBIMU
aktamu CaxaJMHCKOM 00JacTH, MPaBOBBIMU aKTaMHU MYHHUIMIAIBHOTO 0Opa3oBaHMsI
rOpoJCKO# OKpyr «OXHUHCKUN», a TAKXKE B UHBIX (hOpMax;

- OTKa3bIBAET B YJOBJIETBOPEHUH 5KaJIOOBI.

B oTBeTe no pe3ynbTaTraM pacCMOTPEHHUS KanoObl yKa3bIBAIOTCS:

- HaMMEHOBAaHHWE OpraHa MECTHOTO CaMOYIPaBJICHHUSA, IOJDKHOCTb, (amuius,
MMsl, OT4eCTBO (IPH HAJIMYHMH) €r0 JOJDKHOCTHOTO JIMIIA, MPUHSBILETO PEHICHUE I10

)Kaiooe;



- HOMEp, JaTa, MECTO MPUHATUS PELICHUs, BKIIIOYas CBEACHUS O JOKHOCTHOM
JMIIE, pelIeHue WIN AeicTBrEe (0e3/1eiicTBHE) KOTOPOTO 00XKaIyeTC s,

- (hamuust, ©Msl, 0TYeCTBO (MTPHU HAMYKMH) WJIK HAUMEHOBAHUE 3asIBUTEIIS,

- OCHOBAHUS JIsl MPUHSATHSI PEIISHUS 110 JKajao0e;

- IPUHATOE TI0 Kajo0e pellIeHue;

- eclid »ajo0a Mpu3HaHa OOOCHOBAHHOW — CPOKHM YCTPaHEHHUs HApYIICHWH, B
TOM YHCJIE CPOK MPETOCTABICHUS PE3yIbTaTa MyHUMIATBHON YCIIyTH;

- CBEJICHMSI O MOPSIIKE 00XKATOBAHMS MPUHSTOIO I10 KaJI00€ pelieHusl.

5.12. OtBer mo pe3yabTaTaM pacCCMOTPEHHUS >KaloObl TOAMHMCHIBAETCS
YIOJHOMOYEHHBIM Ha PACCMOTPEHHE KaJIOObI TOJPKHOCTHBIM JIUIIOM Y IPaBJICHHUS.

[To xenaHuo 3asiBUTENS] OTBET MO pe3yJibTaTaM PACCMOTPEHUS KaloObl MOXKET
ObITh TIPEJCTABJICH HE MO3JHEE JIHA, CIEAYIOIIEro 3a JHEM MPUHSATHS pPELICHUs, B
dbopMe BIEKTPOHHOrO JTOKYMEHTA, MOJIMUCAHHOIO AJIEKTPOHHON  MOJIKUCHIO
YIIOJIHOMOYEHHOTO Ha PACCMOTPEHHUE IKaJoOBbl JOHDKHOCTHOTO Jnla W (WIN)
YIOJHOMOYEHHOTO Ha PacCMOTPEHME >KajnoObl OpraHa, BUJI KOTOPOW YCTaHOBIIEH
3aKOHOJATENBCTBOM Poccurickon denepanum.

5.13. VYmpaBieHue OTKa3blBa€T B YAOBICTBOPEHUHU KAIOOBI B CIEAYIOIIMX
ciIyJasix:

1) HanWuue BCTYIHBILIETO B 3aKOHHYIO CHJIY PELICHHs Cy/a IO JKaiode 0 ToM
KE MPEIMETE U IO TEM K€ OCHOBAHUSM;

2) mnojgava KayjoObl JIMIIOM, TOJHOMOYHUS KOTOPOTO HE TOATBEPIKICHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon deaepanuu.

5.14. JloioKHOCTHBIE JMUA YIpaBiI€HUs, HAJCICHHBIE ITOJHOMOYMSAMHU IIO
PACCMOTPEHUIO Kallo0 Ha HapyLIEHUWE TMOpsAJKa MPEJOCTABICHUS MYHULIUNATBbHON
YCIIyTH, TOPSAKA WA CPOKOB PACCMOTPEHHUS KanoObl, TUOO HE3aKOHHBINA OTKa3
WIK YKJIOHEHHUE YKAa3aHHOTO JOJDKHOCTHOTO JIMIIA OT MpUEMa €€ K PacCCMOTPEHHUIO
HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu n 3akoHaMu CaxadMHCKON 001acTH.

5.15.Tlonoxkenne 006 OCOOEHHOCTSX MOJIAYd W PACCMOTPEHHUs Kajod Ha
peuieHus U JIEUCTBUSA (OesneiicTBre) OpraHOB MECTHOTO CaMOYHIPABJICHHUS

MYHHUIIMTIATBHOTO 00pa30BaHUs TOPOJCKOU OKpyr «OXHUHCKUI» M UX JOJKHOCTHBIX



JUL, MYHULIHANAIBHBIX CIy)KalllUX OpPraHOB MECTHOIO CaMOYIPaBJIEHUs
MYHHIIMIIATILHOTO 00pa30BaHusl TOPOACKON OKPYT «OXHHCKHII»
YTBEPKACHO IOCTAHOBJIEHUEM AJIMUHUCTPALMU MYHULUIAIBHOIO 0Opa3oBaHMs

rOpOJICKOM OKpYT «OXUHCKUK».



ITpunoxenne Ne 1

K AIMHHHUCTPATHBHOMY PETJIAMEHTY
MPeI0CTABICHNS] MYHUIUNIAILHON YCIYTH,
YTBEPKIACHHOMY [TOCTAHOBICHUEM
AJIMUHUCTPALUH MYHHIHUIIATBHOTO

00pazoBaHus TOPOACKOH OKPYT «OXHUHCKUI»

O6mr1as uHbOpMAITHUS O

ot 29.04.2016\e 267

duHAaHCOBOE VIIpaBJIEHNE MYHUIMIIAIHHOIO0 00pa30oBaHUA rOPOACKON OKpYr «OXHUHCKHAI»

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPaBJICHHUA, OTBETCTBCHHOTI'O 3a IPCAOCTABIICHUC

MYHHUIUIATBLHON YCITYTH)

ITouroBsIit aZipecC MJI HAIlpaBJICHUA KOPPECCIIOHACHIIUN

ropon Oxa, yn.Jleanna, 1.13,x.301

694 490 Caxanunckas 00J1acTh,

DaKTUYECKUH aipec MECTOPACTIONOKEHUSA

ropox Oxa, yn.Jleauna, 1.13,k.301

694 490 CaxanuHckas 00J1acTh,

A):[pec 3J'I€KTp0HH0171 TOYTHI JJIA HAIIPABJICHUS KOPPCCIIOHACHINN

fu650600@sakhalin.ru

Tenedon my1st cnpaBok

8(42437)2-43-40

TenedoHb! 0OTAENIOB MM MHBIX CTPYKTYPHBIX MOAPA3IEIICHUI

8(42437)2-49-39
8(42437)2-43-40

OdwunmaneHerii caiit B cetn HTEpHET

(ecrin umeercs)

www.adm-okha.ru

®.1.0. 1 J0KHOCTDh PYKOBOIUTEISI OpTraHa
MECTHOT'O CaMOYTIPaBJICHHS

Havanpauk - 3andeHko
Ounsra Banenrunosua

I'padpuk paboTh

duHaHCOBOE VIIpaBJIEHNE MYHUIIMIIAIHHOIO0 00pa3soBaHUA rOPOACKON OKpYr «OXHUHCKHAI»

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPaBJICHHUA, OTBETCTBCHHOTI'O 3a IPCAOCTABIICHUC

MYHHUIUTIATBLHON YCITYTH)

Jens HEnEenn Yacel paboThI Yacel npuema rpaxaaH
(oOeneHHBIN IIEpEpPHIB)
IToHenenpHUK 9.00 — 18.00 9.00 — 18.00
(mrepepois ¢ 13.0010 14.00) (mrepepois ¢ 13.0010 14.00)
Bropuuk 9.00 - 18.00 9.00 - 18.00
(mepepsiB ¢ 13.00m0 14.00) (mepepsiB ¢ 13.00m0 14.00)
Cpena 9.00 — 18.00 9.00 — 18.00
(mrepepsis ¢ 13.0010 14.00) (mrepepnis ¢ 13.0010 14.00)
YetBepr 9.00 - 18.00 9.00 - 18.00
(mepepsiB ¢ 13.00m0 14.00) (mepepsiB ¢ 13.00m0 14.00)
IIarauna 9.00 — 13.00 9.00 — 13.00
(6e3 mepepriBa) (6e3 mepepriBa)
Cy60oTa BrrxogHoi Brrxoanoit
Bockpecenne Brixonnoit Brixoanoi

B npennpazgauunbie 1HU BpeMs pabOThI cokpamaercs Ha 1 gac.

O6mras nHbOpMAITHUs O

OTnen npeaBapuTSIABHOr0 KOHTPOJIS U IIATSKEH 13 6IOI[}KGT3 (bI/IHaHCOBOFO YIIpaBJICHUA

MVHULIMOAILHOTO 00pa30BaHus TOPOACKON OKPYT «OXUHCKUI»




(HaMeHOBaHME CTPYKTYPHOTO MOJpa3AeICHUs OpraHa MECTHOTO CAMOYIIPABIICHHS, YIaCTBYIOIIAST
B IPEIOCTABICHNH MYHUIMIIATLHOW YCIYTH)

694 490 CaxanuHckas 00J1acTh,
ropon Oxa, yn.Jleanna, 1.13,x.301

ITouToBBIH afpec AJis HApaBJICHUSI KOPPECTIOHACHIIUH

694 490 Caxanunckas 00J1acTh,
ropon Oxa, yn.Jleauna, 1.13,k.301

dakTruecKkuit aapeC MCCTOPACIIOJIOKCHUA

AJIpec BIIEKTPOHHOM MOYTHI IS HAIIPABICHHS KOPPECIOHIEHINN fu650600@sakhalin.ru

Tenedon my1st cnpaBok 8(42437)2-43-40

TenedoHBI OTAETIOB MJIM HHBIX CTPYKTYPHBIX MOAPa3AeIeHUH 8(42437)2-43-40

Odunpanbuelii caliT B cetr THTEpHET www.adm-okha.ru

(ecnm umeeTcst)

Havanpuuk —Menckasa Enena
['eopruesna

®.1.0. 1 J0MTKHOCTh PYKOBOJUTENS CTPYKTYPHOTO
MOApa3AeICHUsl OpraHa MECTHOT'O CaMOYTIPaBICHUS

['padpux paboTh
OT,Z[G.H IpSABAPUTCIIBHOI'O KOHTPOJIA 1 H.HaTe)KeI‘/JI N3 6IOI[)K€Ta d)I/IHaHCOBOI‘O YIIPABJICHUA
MYHUIMIAJTEHOTO 00pa30BaHus TOPOACKON OKPYTr «OXHHCKHN»
(HamMeHOBaHME CTPYKTYPHOTO MOJpa3ACICHUS OpraHa MECTHOTO CAMOYIIPaBIICHHS, YIaCTBYIOIIAST
B MPEIOCTABICHUH MYHHUIUITAIBLHON YCITYTH)

enb Henenu Yacer paboTsI Yacel mpueMa rpaxaad
(oOeneHHBII TIEPEPHIB)
ITonenenpHUK 9.00 — 18.00 9.00 - 18.00
(mepepsiB ¢ 13.00m0 14.00) (mepepsiB ¢ 13.00m0 14.00)
BropHuk 9.00 - 18.00 9.00 - 18.00
(mrepepsis ¢ 13.00m0 14.00) (repepsis ¢ 13.00m0 14.00)
Cpena 9.00 - 18.00 9.00 - 18.00
(mepepsis ¢ 13.0010 14.00) (mepepsis ¢ 13.0010 14.00)
YetBepr 9.00 - 18.00 9.00 - 18.00
(mepepsiB ¢ 13.00m0 14.00) (mepepsiB ¢ 13.00m0 14.00)
ITatauna 9.00 — 18.00 9.00 - 18.00
(mepepsis ¢ 13.0010 14.00) (mepepsis ¢ 13.0010 14.00)
Cy006ota BrixoaH0M BrixoaHoi
Bockpecenne BrixonHoit Brixomnoi

B npeanpa3zaauuHbie 1HU BpeMs paboThl cokpamaercs Ha 1 gac.

[punoxenne Ne 2
K AZIMHHUCTPAaTUBHOMY PETJIAMEHTY TPEIOCTABICHUS
MYHULUIAIBHOH yCIIyrd

INPUMEPHBIE OBPA31LbI 3AHBJIEHI/IJ‘/'I JJIAA HIPEJOCTABJIEHUA
MYHUIOHUITAJIBHOU YCIYI'H

a) s PU3UIECKUX JIHIIT

®duHaHCOBOE YNpPaBIeHUE MYHUIIUIIATHHOIO 00pa3oBaHus



rOpOJICKOM OKpYr «OXUHCKUN»
r. Oxa, yn.Jleauna.,13

3ASIBJIEHUE

(®.1.0. B3BICKATEISI WITH JIAIA, YIIOTHOMOYEHHOTO Ha MPEIBSBICHUE HCTIOMHUTEIFHOTO TOKYMCHTA)

HNHH B3bIcKaTeas

Hampapnsito 111 MCTIOTHEHUST UCTIOTHUTEIBHBIN TOKyMEHT No BBIJAHHBIA « » 20r

Ha OCHOBAaHHU ITOCTAHOBJICHHA

HAUMEHOBaHHE CyeOHOr0 OpraHa)

o aciy Ne O B3bICKAHHU JCHCIKHBIX CPCACTB

(HanMeHOBaHUE TODKHUKA)

HOMEP CU€Ta B3bICKATE/IA

OTKPBITHIN B

YKa3bIBaETCS MOJIHOE HAUMEHOBAHKE OaHKa (€10 CTPYKTYPHOT'O MOpa3eIeHus) 1 agpec)

Kop/cuer (cyOcuer) 6anka

BUK 06anka HVHH 6anka

B ciyuae HecoOTBETCTBHS MPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMIM 3aKoHOAaTeNbCTBa Poccuiickoit
®denepanny Ipouy BEpHYTh JOKYMEHTHI 10 aJIpecy:

KoHTakTHBIN TEneOH:

[Ipunoxenue:
1. VcnonHuTeNbHbINH JOKYMEHT (OpUTHHAT) HA JIIcTax B 9K3EMIUIAPAX.
2.
3.
4.
ifoammce)

0) TSl FOPUIMYESCKHX JIHIT
®uHaHCOBOE YIPaBJIEHHE MYHULIUIIAILHOTO 00pa30BaHus

rOpOoJICKOM OKpYr «OXUHCKUN»
r. Oxa, yn.Jlennna,13

3ASIBJIEHUE




(HanMeHOBaHHWE B3BICKATEISI-OPTAHM3AIMN WIIH OPTAHU3AINH, YIIOTHOMOYEHHOM HA MPEIbSIBICHIE
HCIIOJTHUTEIIBHOTO TOKYMEHTA)

WHH/KIIII B3bIcKaTESI-OpraHU3aluH /

HampapnsieT 115 MCTIOTHEHMS UCTIOMTHUTEILHBIA JOKYMEHT Ne BBIIAHHBINA « » 20r

Ha OCHOBAaHHHU ITOCTAHOBJICHHA

HAUMEHOBaHKE CyeOHOTO OpraHa)

o aciy Ne O B3bICKAHHU JCHCIKHBIX CPCACTB

(HanMeHOBaHUE TODKHUKA)

HOMEP cU€Ta OpraHusanuu )

OTKPBITHIN B

YKa3bIBaeTCs MOJHOE HAMMEHOBaHKE OaHKa (€ro CTPYKTYPHOIO IOApa3aelieHUs) U aapec)

Kop/cuer (cyOcuer) 6anka

BUK 06anka HWHH 6anka

B
CJlydae HECOOTBETCTBUS NPEJICTABICHHBIX JOKYMEHTOB TPeOOBaHHSIM 3aKOHOIATENILCTBA Poccuiickoit
®denepanuy IpoIry BEpHYTh JOKYMEHTHI IO a/Ipecy:

Konraktabii Tenedon:

[Tpunoxenue:
1. VcrionHHUTENbHBIN TOKYMEHT (OPUTHHAI) Ha JINCTaxX B SK3EMILISIPaX.
2.
3.
4,
5.
JomKHOCTB)

[Tpunoxenne Ne 3
K AIMUHHCTPaTUBHOMY PETJIaMEHTY
IIPENOCTABICHNs MYHULIUIIAIIBHON YCIIYTH

biok-cxema
[IpenocraBieHuss MyHHIMIIATBHOMN ycnyru «/cronHenue cy1eOHbIX aKTOB
1o OOpaIIeHnIo B3bICKAaHUS Ha CPEJICTBA 010/ KeTa MyHHUITUIIAIEHOTO 00pa30BaHMS»



IIpuem u peructpanys 3asBiI€HUs] U JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHHS MyHUIIUIIAIBHON YCIYTH

v

Ocy1ecTBieHHE MPABOBOM IKCIEPTU3bI UCTIOTHUTEIbHBIX
JIOKYMEHTOB

}

Perucrpanus UCIIONTHUTEIBHBIX JOKYMEHTOB
B IIporpaMMHOM KomIuiekce «bromxker-CMAPT»
|(paznen «croTHUTENBHBIC JOKYMEHTBI) |

YBenomieHue JOJKHUKA Bo3Bpar B3bIcKaTEN0 WIK B
0 MOCTYIUICHUH CyZl JOKYMEHTOB,
WCIIOJIHUTEIIBHOTO MOCTYIMHUBIIUX Ha
VYuer [IprocTaHoBI€HUE OCYILIECTBICHUS ONEpaluii
uHpopManun 10 PacX0J0BAHUIO CPEICTB Ha JIMLIEBBIX CUETAX
VYyer uaopmMaum o BeACICHUN [Iepeuncnenune
JIOTIOTHUTEIBHBIX JIMMUTOB OOJIKETHBIX JEHEXKHBIX CPEJICTB B
00s13aTenbcTB (010 IKETHBIX M0JIb3Y B3bICKATEIS
ACCUTHOBAHHIA)
U (nm) 00beMOB (PMHAHCHPOBAHHUS

3aBepluICHUE UCTTOJTHEHHUS
TheOOBAHUN UCITOTHUTEIIBHOTO




