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AIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYTH
GAKJIIOYEHHUE JOI'OBOPOB JOBEPUTEJIBHOTI'O YIIPABJIEHUSA
NUMYIIECTBOM HECOBEPIIEHHOJIETHUX ITOAONTEYHbBIX»

Pazpen 1. OBIIUE ITOJIOKEHUA
1.1.IIpenmet peryaupoBaHus aAMMHUCTPATUBHOTO PErIaMeHTa

AJIMUHHUCTPATUBHBINA PErJIAMEHT MPEJOCTABICHUS TOCYIAPCTBEHHON YCIYTH «3aKII0YeHNE
JIOTOBOPOB JOBEPUTEILHOTO YIPABICHHUS HMMYIIECTBOM HECOBEPIICHHOJETHUX IMOJONEYHBIX»
(mamee - aJAMUHUCTPATHBHBIM  perjaMeHT) pa3paboTaH B  LEISIX  YHOPSJAOYCHUS
QIMUHUCTPATUBHBIX MPOLEAYpP W QJAMUHUCTPATHBHBIX JEHCTBUM, TMIOBBIIICHUS KayecTBa
MPEAOCTABICHUSI W JIOCTYIIHOCTH TI'OCYJapCTBEHHOU YCIyTH, YCTPaHEHUS W30BITOYHBIX
JNEeUCTBUM W  W30BITOYHBIX  aJIMUHHCTPATUBHBIX TMPOIENYpP, COKpAIIEHUS KOJIMYECTBA
JOKYMEHTOB, NPEACTABIIAEMBIX 3asBUTEISAMH I IIOJIYyYEHHUS TOCYJAPCTBEHHOM YCIIYIH,
MPUMEHEHUSI HOBBIX ONTHUMHU3MPOBAHHBIX (OPM JTOKYMEHTOB, CHIDKCHHUS KOJIHYECTBA
B3aMMOJICVCTBUN 3asBUTENEN C JOJXKHOCTHBIMU JIMUAMHM, COKPALLIECHUS CPOKa NMPENOCTABICHUS
FOCYyIapCTBEHHOM YCIYyTH, a TakKe CPOKOB HCIOJHEHUS OTACJIbHBIX aJIMUHUCTPATHUBHBIX
MpOUEAYp M aJAMUHHUCTPATUBHBIX JEHCTBUUA B paMKax NPEAOCTABIEHUS TOCYJAPCTBEHHOMN
YCIIYTH, €CITU 3TO HE MPOTHUBOPEUUT (deaepaibHbIM 3aKOHAM, HOPMATHUBHBIM TPABOBBIM aKTaM
IIpesunenra Poccuiickoii @Penepauun  u  IIpaBurenscrBa Poccuiickonn ~ ®deneparuuy,
HOPMATHBHBIM MPABOBBIM akTaM CaxaamHCKOW 00J1aCTH, MyHHUITUTIATLHBIM ITPABOBBIM aKTaM.

1.2.Onwucanue 3asBUTENCH, a TaK)Ke (GU3UICCKUX JINII,
HNMCHOIIINX HpaBO B COOTBETCTBHUHU C 3aKOHOAATCIHbCTBOM
Poccutickoit deneparuu 1100 B CHUITy HAJEICHUS UX 3aSBUTEIISIMHU
B nopﬂmce, yCTaHOBHGHHOM 3aKOHOAATCIIBCTBOM
Poccuiickoit denepaiuu, NOTHOMOYHMSIMHU BBICTYIATh OT UX UMEHU
IIPU B3aUMOJIEUCTBUU C COOTBETCTBYIOIIMMH OPraHAMU
WCITOJTHUTEIIbHON BJIACTH U MHBIMHU OpPTaHU3aIUSIMHI
IIPYU IIPEIOCTABICHUU TOCYIAPCTBEHHON YCIIYI'H

3asBUTENSIMU  SIBJISIIOTCSL  TOJIy4aTeNd TOCYJApCTBEHHOM  yCIyr, a Takke UuX
MPEACTaBUTENH, JEHCTBYIOIIME B CHJY TIIOJHOMOYWM, OCHOBaHHBIX Ha OQOPMIICHHOH B
YCTaHOBJICHHOM 3akoHozaareiabcTBoM Poccuiickoit denepanuu NopsaKe TOBEPEHHOCTH, Ha
yKazaHuu ¢eaepanbHOro 3akoHa JUOO0 HAa akTe YHNOJHOMOYEHHOIO Ha TO TOCYIapCTBEHHOIO
opraHa Wjid opraHa MECTHOTO caMOYTIpaBJIeHuUs (anee — MpeCTaBUTEIIN).

[TonydarensiMu TOCYJAapCTBEHHOM YCIYTHM <3aKJIOUYEHHE JOrOBOPOB JOBEPUTEIBHOTO
VOpPaBJICHUS HUMYLIECTBOM HECOBEPIIEHHOJIETHUX  MOJONEYHBIX»  SBIAIOTCS TpakIaHe
Poccuiickoit ®denepannu - 3aKOHHBIE MPEACTABUTENH (OMEKYHBI, IMONCUUTEIH, MPUEMHBIE
POIUTENIN) HECOBEPIICHHOJIETHUX MOJONEYHBIX TIPaXkIaH, MPOKUBAIOIIMEC HA TEPPUTOPHUH
MYHHUIUIATLHOTO 00pa30BaHMst TOPOACKON OKpyr «OXHHCKUIY» (1aee - 3asiBUTEIIH)



1.3. TpeGoBanus kK nopsiAKY HH(GOPMUPOBAHUS
0 TIOPSIZIKE TIPEOCTABIICHNS TOCYJTapCTBEHHON YCIIYTH

1.3.1.Uudopmanius 0 MecTe HaXOXKACHUS U Tpaduke paboThl yIpaBiIeHUS 00pa3oBaHUS
MYHUIIUTNIAIBHOTO 00pa3oBaHUsl TOpPOACKOW OKpyr "OXHMHCKH"', Ha KOTOpOE BO3JIOKEHBI
IOJIHOMOYHMSI OpraHa OIIGKM U IIONCYHTENIbCTBA, (Hajee - ympaBieHHE 00pa3oBaHHS),
IPEJOCTABIISIONIETO  TOCYJApPCTBEHHYIO  YCIYry, €ro CTPYKTYpHBIX  TOJpa3JesIeHUi,
IIOJIBE€/IOMCTBEHHBIX YUPEKACHUH, y4aCTBYIOIIMX B IPEAOCTABIEHUH IOCYJapCTBEHHOMN yCIyrH,
crnoco0ax moxydeHUss UHGPOpMAIMM O MeCTax HaxOoXKIEHUs U Trpapukax pabOThI
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIPABICHMS M IOABEIOMCTBEHHBIX MM
YUPEKACHUAK, YYACTBYIOIIUX B TMPEIOCTABICHUU TOCYJApCTBEHHOM YCIyrd, a TaKxke
MHOTO()YHKIIMOHAJIBHBIX ILIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIMIAIbHBIX
yCIOyr, CIOpaBOYHBIX Tele(OHAX CTPYKTYPHBIX  TMOApA3JENCHHA  OpraHOB  MECTHOTO
caMOyIIpaBJIEHHs], IPEJOCTABISIIOIIUX FOCYJapCTBEHHYIO YCIYTy, B TOM 4UCiIe HOMep TesnedoHa-
aBTOMH(pOpMATOpa, ajpecax HMX OJIEKTPOHHOW MOYTHI, COAEPKUTCS B mpuiaoxkeHuu Ne 1 k
a/IMUHUCTPATUBHOMY PEIJIaMEHTY.

1.3.2. Uadopmanuio 0 MOpsAAKE NPEAOCTABICHUS TOCYJapCTBEHHOM
HOJY4HTh!

YCIYTU MOKHO

HaumenoBanue cioco6a mnonyueHust uHGopMaIiu

Anpec

Ha 0(UIMATIHLHOM HHTEPHET-CaliTe yIpaBIeHUsS]
o0OpazoBaHus

http://okha-edu.ru/

MIPH JIMYHOM OOpAaIeHUH B yIIpaBlieHHEe 00pa3oBaHUs

694490 Caxanuackas o0i1.,
r. Oxa, yn. Jlenuna, 1. 8
(oTmern conuanbHOM 3alUThI
Y OXPaHBbI TIPaB JICTCTBA)

C WCITIOJIh30BAaHUEM CPEJICTB TEIEPOHHOM CBSI3U IO HOMEpaM
yIpaBiIeHUs: 00pa30BaHUs

8 (42437) 20614,
8 (42437) 20408

Ha I/IH(bOpMaI_[I/IOHHBIX CTCHAAX, PACIIOJIOKCHHBIX B
YIpaBJICHUH 00pa30BaHUS

694490 Caxanuuckas o0I1.,
r. Oxa, yi. Jlenuna, 1. 8

npu MUCbMCHHOM 06paH_IeHI/II/I 110 TOYTC B YIIPABJICHHUC
o0OpazoBaHus

694490 Caxanuuckas o0I1.,
r. Oxa, yi. Jlenuna, 1. 8

IpY MMCbMEHHOM O0paIIeHu Mo JICKTPOHHOH 1TOYTE B
yIpaBiieHHue 00pa30BaHus

uprobrsek@yndex.ru

B PErHOHAJILHON TOCYAapCTBEHHOM HH(OPMAIIMOHHON
cucreme "IlopTan rocynapcTBEHHBIX U MyHUIIUIAIBHBIX
yenyr (bynkiuit) CaxanuHckoi oomactu’”

https://uslugi.admsakhalin.r

B (eiepaabHON TOCY1apCTBEHHON HH(POPMALIMOHHOM
cucreMe "ENUHBINA TOpTal TOCYIapCTBEHHBIX U
MYHHIUNATBHBIX yeIyT (hyHKIuit)"

http://www.gosuslugi.ru

Ha oumanbHOM HHTEpHEeT-caiite MOL] (B ciryuae
OpraHM3aly NPEAOCTaBICHNS T'OCYAAPCTBEHHON yCIyTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEI0CTaBICHUS
TOCYJIapCTBEHHBIX U MyHUIIUIIATBHBIX YCIyT (nanee -

http://mfc.admsakhalin.ru

u



M®IL))

npu TuaHOM obpainenuu B MOII (B ciyuae opranuzanuu
IpeI0CTaBIICHHS TOCYIapCTBEHHOM yciyri B ML)

694490 ,Caxannnckas 001.,
r. Oxa,

yi. Jlenuna, a. 37,

ya. CoBerckas, a. 31/1

C ucnonb30BaHUEM CPEICTB TeNe(HOHHOH CBSI3U 110 HOMEPY
M®I] (B ciayyae opraHu3aIiiu MpeI0CTaBICHUS
rocyaapcTBeHHoM yciayru B MOII)

8-800-100-00-57
8 (42437) 2-52-59

Ha nH(OpMAIMOHHBIX cTeHaax B M®I] (B ciayuae
OpraHU3aluy NPeIOCTaBICHUSA TOCYAAPCTBEHHON YCIIYTH B
MOII)

694490 ,Caxannnckas 001.,
r. Oxa,

yi. CoBerckas, 1. 31/1,

yin. Jlenuna, n. 37

IpU MMCbMEHHOM oOpamieHuu o noyre B MOI] (B ciryuae
OpraHMU3aliy NPEAOCTaBICHNS TOCYAAPCTBEHHON YCIyTH B
M®II)

694490 Caxanuuckas o0I1.,
r. Oxa,

yi. CoBerckasi, 1. 31/1,

yi. Jlenuna, a. 37

MyTeM MyOIMYHOT0 HH(POPMUPOBAHUS

I'azera: «CaxanuHCcKUd
HEPTSIHUK»

1.3.3.CBenenust 0 X0€ IpeOCTaBICHHUS rOCYIapCTBEHHON YCIYTH MOYKHO TOJTYYHTh!

HanmenoBanme cioco6a nosrydeHusi iHGOpMaIiu

Anpec

MIPH JIMYHOM OOpAaIleHUH B yIIpaBlIeHUE 00pa3oBaHUs

694490 Caxanuackas 00i1.,
r. Oxa, yn. Jlenuna, 1. 8
(oTmern conuanbHOM 3alUThI
Y OXPaHBbI TIPaB JICTCTBA)

C WCTOJIB30BAaHUEM CPEJICTB TEIEPOHHOM CBSI3U IO HOMEpaM
yIpaBiIeHUs: 00pa30BaHUs

8 (42437) 20614,
8 (42437) 20408

npu MUCbMCHHOM 06paH_IeHI/II/I I10 TOYTC B YIIPABJICHHUC
o0OpazoBaHus

694490 Caxanuuckas o0I1.,
r. Oxa, yiu. Jlenuna, 1. 8

IpY MMCHbMEHHOM O0paIIeHu MO SJICKTPOHHOH 1TOYTE B
yIpaBjieHHue 00pa30BaHuUs

uprobrsek@yndex.ru

B PErHOHAJILHON TOCYAapCTBEHHOMN HH(OPMAIIMOHHON
cucreme "IlopTan rocynapcTBEHHBIX U MyHUIIUIIAIBHBIX
yeryr (pynkimii) CaxanuHckoit oonactu” (B cirydae
OpraHM3aly NPEAOCTaBICHNS T'OCYAAPCTBEHHON yCIyTH B
SJIEKTPOHHOM BHJIE) Yepe3 JINYHbIA KaOWHET TPH MOTYICHUH
YCIIYTH B DJICKTPOHHOM BHJIE

https://uslugi.admsakhalin.r

B (penepanbHOI rocy1apcTBEHHON H(DOPMAITMOHHOM
cucteme "ENMHBIN OPTa rocyJapCTBEHHBIX U
MYHUIUIATBHBIX yeayr (QyHkiwmii)" (B ciydae opraHu3amnuu
NPEOCTAaBICHUS TOCYITaPCTBEHHON YCIIYTU B 3JIEKTPOHHOM

http://www.gosuslugi.ru

u



BUJIC) Yepe3 JTMYHbIH KaOMHET MPHU TMOJTYYCHUHU YCIYTH B
AJIEKTPOHHOM BHJIE

4. Ha oumanbHOM nHTEpHEeT-caiite MOL] (B ciryuae http://mfc.admsakhalin.ru
OpraHu3aluy NPEeI0CTaBICHHS TOCYJaPCTBEHHOMN YCIIyTH B
M®II) yepe3 TUYHBIH KAOUHET

npu JTudHOM obOparienuu B MOI (B ciyuae opranu3zanuu 694490 Caxanuuckas o0I1.,
IPEeI0CTaBIICHHUS TOCyIapCcTBeHHOM yeiayru B M®DI]) r. Oxa,

ya. CoBerckas, a. 31/1

yi. Jlenuna, a. 37

C MCIIOJIb30BAaHUEM CpeACTB Tese(OHHOM cBsA3M 1o HoMmepy | 8-800-100-00-57
M®I] (B ciayyae opraHu3aIiiy MpeI0CTaBICHUS 8 (42437) 2-52-59
rocyaapcTBeHHoi yciyru B MOLI)

Ha nH(pOpMAIMOHHBIX cTeHax B M®I] (B ciayuae 694490 Caxanuuckas o0I1.,
OpTaHM3aIMH MMPEAOCTABICHHS TOCYIapCTBEHHOM yeayru B |T. Oxa,
MOII) yi. CoBerckas, 1. 31/1

yi. Jlenuna, a. 37

py THCbMEHHOM obpartenuu 1o moure B M®PI] (B ciiyuae | 694490 Caxanuuckas 0011,
OpTaHM3AINH MPEAOCTABICHUS TOCYIapCTBEHHOM ycnyru B |T. Oxa,

M®II) yi. CoBerckast, 1. 31/1

yin. Jlenuna, n. 37

IpY TUCbMEHHOM OOpAIIEHUH 110 3JICKTPOHHOM MoYTe B OTCYTCTBYET
M®I] (B ciayyae opraHu3aIiiu MpeI0CTaBICHUS
rocyapcTBeHHOM yciayru B MOII)

1.3.4.1adopmupoBanmre nmpoBoAUTCS B (hopme:

- YCTHOTO MH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUS.

1.3.4.1. YcrHoe uHGOPMHUPOBAHHE OCYIIECTBISCTCA CIEHUAIMCTAMU  YIPABJICHUS
obpazoBanus u (uwau) M®PL] mpu oOpamieHrn 3asBUTENEH 3a WHGOpPMANUEH JTUYHO WIH IO
Tenedony.

CreuuanucTsl, OCYHIECTBISAIOIIME YCTHOE HWH(GOPMUPOBAHME, TMPUHUMAIOT  BCE
HE00XO0IMMBbIE MEPHI JJIS 1a4H MTOJTHOTO U ONEPATHBHOIO OTBETA HA MOCTABJICHHBIE BOIPOCHI.

YcTHOE MHGOPMUPOBAaHHME Ka)KIOTO 3asBUTENS OCYIIECTBISETCS B TEUYEHHE BPEMEHH,
HE00X0AMMOTO IJIsl er0 HH(POPMHUPOBAHUS.

1.3.4.2.TIpu otBerax Ha TeiaehOHHBIC 3BOHKU CHEIUATUCTHI MOAPOOHO, B KOPPEKTHOU
dbopme, HHGOPMUPYIOT OOPATUBIIUXCS 3asgBUTENEH MO MHTEPECYIOIIMM HX BompocaM. OTBeT
JOJDKEH HayMHaThCsl € MH(OpManmuu O HAMMEHOBAaHWM YOpaBJICHUS OOpa3oBaHMUS,
OCYIIECTBIISAIONIETO TTOJTHOMOYHSI OpraHa OMeKd W rmorneuyuteasctBa u (nmm) M®II, B koTopsIii
oOparuiics 3asBUTENb, (haMWINK, UMEHHU, OTYECTBE M JOJDKHOCTH CIICIHATUCTA, IMPUHSBIIETO
TeneOHHBIN 3BOHOK.

[lpu yctHOM oOOpamenun 3asButens (Mo Tene(oOHy) CIEHUATUCTBl JAlOT OTBETHI
camocrosTensHo. Eciu cenupanuct, kK KOTopoMy 00paTuiics 3asiBUTEINb, HE MOKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH ObITh HANPABJICH K JPYrOMy CHELHATHCTY WIN
K€ OOpaTUBIIEMYCSl 3assBUTEIIO JOJKEH OBITH COOOIIEH Tele(OHHBIH HOMEp, MO KOTOPOMY
MOXXHO TOJYYUTh HE00X0AUMYI0 HWH(pOpMAIHIO, JTHOO CHEIHATUCT MOXET IPEII0KHUTh
3asBUTEII0 00PATUTHCS MUCHMEHHO.

1.3.4.3. [lucbMenHoe MHGOPMHUPOBAHUE OCYILIECTBISETCS IMYTEM HANpaBICHUS OTBETOB




TIOYTOBBIM OTIIPABJICHUEM WJIM MOCPEACTBOM MH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETEH
001Iero moiabp30BaHus (IO MEKTPOHHOH MouTe, 0 (HaKCy) UCXOMAs M3 BHIOPAHHOTO 3asBUTEIIEM
crioco0a HalpaBJIeHHUs €My OTBETA.

OTtBeT Ha oOpalleHne 3asBUTEIS TPEIOCTABIISAETCS B MPOCTOM, YETKON U TIOHITHOU dopme
C yKazaHueM (paMUIINH, MHUIIUAIIOB, HOMepa Tesne(doHa CrieualncTa YIpaBieHHs: 00pa3oBaHus,
OCYIIECTBIIAIONIETO MTOJHOMOYMS OpPraHa OMEeKH M MoneYnTenbeTBa U (i) MOII.

OtBer HampapiseTcsi B MUCBMEHHOM BHJE B 3aBUCHMOCTH OT CIOco0a oOparieHus
3asgBUTEN 3a WHGpOpPMalMed WM Ccrocoda JOCTaBKH OTBETAa, YKa3aHHOTO B INHCHbMEHHOM
oOpalleHuy 3assBUTEIIS.

OtBet Ha oOpaieHue, mocTynusuee B (opMe 3JIEKTPOHHOTO JOKYMEHTA, HAlpaBiseTcs B
(dopmMe PIEKTPOHHOTO JOKYMEHTA 10 aJIpecy AJICKTPOHHOW MOYTHI, YKa3aHHOMY B OOpalleHUH,
WM B MUCBMEHHOM (hopMe 10 TIOUYTOBOMY aJpecy, YKa3aHHOMY B OOpaIlCHHH.

1.3.5.I1opsinok, popma 1 MECTO pa3MenieHus HH(OPMAIIMH 110 BOIIPOCAM MPEI0CTABICHHUS
MYHHIHATIAIBHON YCIYTH.

1.3.5.1. UudopmannoHHbIi CTeH] yrpaBieHus: oOpazoBanus u (i) MODL] comepxut
CIIeIYIONIYI0 HH(OPMAIIHIO:

- 0 MecTe HaxOXKAeHUs u rpapuke paboTel ynpasieHus oOpazoBanus u (wim) MOI], a
TaK)kKe 0 Croco0ax MoJydeHusl ykazaHHON nH(OpMaIuy,

- 0 CIIpaBOYHBIX Tene(oHaxX ynpasieHus oOpasoBanus u (i) MOLL;

- 00 aapece odummanbHOro caiita ympasiacHus oOpaszoBanus u (wim) M®I[ B certm
Hurepner;

- 00 ajipece DIIEKTPOHHOM MOYTHI yrpaBiieHus oopazoBanus u (vin) MOI];

- 00 anpecax Iloprama rocymapCTBEHHBIX ¥ MYHHIUNAIbHBIX ycuyr (dyHKimii)
CaxanuHckol obOmactd, EnmHOro moprama TrocylapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT
(pynxumit),;

- 0 TIOpsAAKe NONy4YeHHs HH(pOpManuu MO MPETOCTaBICHHIO TOCYIAPCTBEHHOW YCIYTH,
CBEJICHUI O XOJie MPeIOCTaBICHUs IOCYyJapCTBEHHON YCIYTH, B TOM YHCIE C MCIOJIb30BAaHHEM
HopTraja TOCYAapCTBEHHBIX W MyHHIHMNAIbHBIX yciyr (pyHkuwmit) CaxamuHckod o6nacty,
EnuHoro moprana rocy1apCTBEHHBIX 1 MYHHLIUIIATIBHBIX YCIYT ((DYHKIHI);

- o0Opaser] 3aroTHEeHNUS 3asBIICHNUS,

- W3BJICYCHUS U3 HOPMATHBHBIX MPABOBBIX aKTOB, COJAEPIKAIIMX HOPMBI, PErYIUPYIOIIUE
JIeATEIFHOCTD MO TPEIOCTaBICHHUIO TOCYIapCTBEHHON YCIIYTH;

- KpaTKoe M3JI0KEHHE MPOLEAYpP MPEIOCTABICHNUS TOCYyJapCTBEHHON YCITYTH;

- IepeueHb JOKYMEHTOB, HEOOXOIUMBIX JUIS PEIOCTaBICHHS TOCYIapCTBEHHON YCITyTH.

1.3.5.2. OdpunmaneHplii cailT ymnpaeineHus oOpasoBanus u (wam) MOL[ conmepxur
CIIeYIONYI0 HH(OpMAIHIO:

- 0 MecTe HaxOXKAeHUs u rpapuke paboTel ynpaieHus oOpazoBanus u (wam) MOI], a
TaK)Ke 0 Croco0ax MoJydeHusl ykazaHHON nH(OpMaIuy,

- 0 CIIpaBOYHBIX Tene(oHaxX ynpasieHus oOpasoBanus u (win) MOLL;

- 00 agpece odumManbHOro caiita ympasiacHus oOpaszoBanus u (wim) M®I[ B certm
Hurepner;

- 00 ajipece AIIEKTPOHHOM MOYTHI yrpaBiieHus oopazoBanus u (vin) MOII;

- 00 agpecax moOpTana TrOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr ((QyHKuwmit)
CaxanuHckoi ob6mactd, EmmHOro moprama TocylapCTBEHHBIX W MYHHIMIAIBHBIX YCIyT
(pymxumit),;

- 0 TIOpsAAKe NOXy4YeHHs HH(OpManuu MO MPEIOCTaBICHHIO TOCYIAPCTBEHHOW YCIYTH,
CBEJICHUI O XOJie MPEeIOCTABICHUs IOCYJapCTBEHHON YCIYTH, B TOM YHCIE C HCIOJIb30BaHHEM
HopTraja TOCYAapCTBEHHBIX W MyHHIHMNAIbHBIX yciyr (pyHkuwmit) CaxamuHckod oOnmact,
EnuHoro moprana rocy1apCTBEHHBIX 1 MYHHLUIIAIBHBIX YCIYT ((DYHKIHI);

- o0Opaser] 3aroTHEeHNUS 3asBICHNUS,

- W3BJICYCHUS U3 HOPMATHBHBIX MPABOBBIX aKTOB, COJAEPIKAIIMX HOPMBI, PETYIHUPYIOIIUE
JeATEILHOCTD MO TPEIOCTaBICHHUIO TOCYAaPCTBEHHON YCIYTH;



- KpaTKO€ U3JI0KEHUE MPOLIEAYPHI IPEIOCTABICHUS TOCYIapCTBEHHOM YCIyTH;

- IepeueHb JOKYMEHTOB, HEOOXOIUMBIX JUIS PEIOCTaBICHHS TOCYIapCTBEHHON YCITyTH.

1.3.5.3.Exunblii mopTal rocyJapCTBEHHBIX 1 MYHHLIMTIATIbHBIX Yeuyr (GyHKuuit) U moprain
TOCYIapCTBEHHBIX W MYHHUIUNAJIBHBIX ycuyr (GyHknmil) CaxaqMHCKON 001acTh colepikar
CIIEYIONIYIO HH(OPMAIIUIO:

- 0 MECTe HaxOJICHHS U rpaduke paboThl yrpaBieHuss 00pa3oBaHMs, a TaK)Ke O Crocodax
NOJIyYEHHUs YKa3aHHOHM HH(pOpMaIHH;

- O CIIPaBOYHBIX Telle(pOHAX yMpaBiIeHUsS 00pa30BaHUSA;

- 00 azpece opUIMATBLHOIO caiiTa ynpaBieHHs 0Opa3oBaHMs B ceTH VIHTepHET u aapece
AJIEKTPOHHOMU TOYTHI yIPaBIEHH 00pa30BaHus,

- 00 agpece EnuHoro noprasia rocyapCTBEHHBIX 1 MYHHIMIAIBHBIX YCIyT (QyHKIUI);

- 0 TIOpsAAKe NONXyYeHHs HH(pOpManuu MO HPETOCTaBICHHIO TOCYIAPCTBEHHOW YCIYTH,
CBEICHUIl O XOJ€ HCIHOJHEHUS TOCYAAPCTBEHHOM YCIyrd, B TOM YHCIE C HCIOJIb30BAaHHEM
EnuHOro moprana rocyJapcTBEHHBIX M MYHHIMIATIBHBIX yCIyr ((GyHKIMIA), W3BICYCHUS H3
HOPMAaTHBHBIX MPABOBBIX aKTOB, PETYIMPYIOLIUX MPEJOCTaBIEHHE FOCYIapCTBEHHON YCIYTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS T'OCYJAPCTBEHHOU YCIIYTU
2.1. HaumeHoBaHUE TOCYAAPCTBEHHOM YCIYTH

HanmenoBaHue rocynapCTBEHHOM YCIYTH: <3akKIOYEHHE JIOTOBOPOB JOBEPUTEIBHOIO
YIIPABJICHUS UMYILECTBOM HECOBEPLICHHOJIIETHUX MOJOMEYHBIX .

2.2.HauMeHoBaHUE OpraHa MECTHOT'O CaMOYTIPABJICHHS
CaxanuHckol 007acTH, HEMOCPEACTBEHHO MPEA0CTABISIONIETO

rOCy/IapCTBEHHYIO YCIIYTY

[IpenocraBnenue rocyaapCcTBEHHON yCIyTU OCYIIECTBISIETCS yNpaBieHHEM 00pa3oBaHUS
MYHUIIUTNIAIBHOTO  00pa3oBaHUsl  TOPOACKOW  OKpyr  «OXHMHCKHMI»,  OCYHIECTBISIOIINM
ITOJIHOMOYHS OpraHa OIEKHU U MONEeYNTEIbCTBA.

IIpenocrasiieHre rocy1apCTBEHHON YCIIyI'M OCYLIECTBISETCS BO B3auMmozencrsuu ¢ MOL],
denepanbHOil CiTy’)K00H TOCYIapCTBEHHOM pErwcTpanud, KagacTpa W kaprorpaduu (maisee —
Pocpeectp).

VYupasienne o6OpaszoBanus W (wnmm) MOI[ He BmpaBe TpeOOBaTh OT 3asBHUTENS
OCYILECTBIICHUS JCUCTBUI, B TOM YHCIE COIJIACOBAHMH, HEOOXOIUMBIX JJIS MOJYYCHHUS
rOCy/IapCTBEHHOW YCIYTM M CBSI3aHHBIX C OOpallleHueM B HHBbIE TOCYAApCTBEHHBIE OPraHbI,
OpraHbl MECTHOIO CAaMOYINpPABICHUS W OpraHU3aluH, 3a HCKIIOUEHUEM IIOJYy4YEHHUS YCIYT,
BKJIIOUEHHBIX B IME€PEYEHb YCIIYT, KOTOpbIE SBISIOTCS HEOOXOOUMBIMU U 00SI3aTENbHBIMU JIs
NPEOCTABIICHUS TOCYIapPCTBEHHBIX (MYHHMIIMIIANBHBIX) YCIYT, YTBEPKICHHBIH HOPMATHBHBIM
MIPABOBBIM aKTOM YIpaBiieHUs: 00pa3oBaHUSI.

2.3.Pe3ynbTaT npeocTaBiIeHUs TOCYAapCTBEHHON YCIyTH

Pe3ynpTaTom npenocTaBieHNs TOCYJapCTBEHHON YCIYTH SBIISIETCS !

- 3aKJIIOUYEHNE JI0roBopa JIOBEPUTEIBHOIO yIpaBICHUS MUMYIIECTBOM
HECOBEPILEHHOJIETHETO MTOAO0NEYHOTO;

- OTKa3 B [IPEIOCTABJIEHUN TOCYIapCTBEHHON YCIyTH.

2.4.Cpox mpeiocTaBieHuUs
rOCY/IapCTBEHHOW YCIYTH C YIETOM HEOOXOJUMOCTH OOpaIieHus
B YUpPEXKIIECHHSI, TOJIBEOMCTBEHHBIC OPTaHy, OKa3bIBAIOIIEMY
rOCy/IapCTBEHHOU yCIyTY, Y4aCTBYIOIIHE



B [IPEJOCTABIICHUH I'OCYJapPCTBEHHOM YCIIyTH,
CPOKH BbIau¥l (HAMpaBJICHHUS) JOKYMEHTOB, SBJISFOIIIXCSI
PE3YIbTAaTOM MPEAOCTABIICHHUA
rOCyJIapCTBEHHOM YCIyTH

Cpok mpenocTaBieHUs TOCYIAPCTBEHHON YCIYTH HE TOJDKEH MPEBBIIIATH!
- 30 aHel co HS npueMa 3asiBICHUS U HEOOXOAUMBIX TOKYMEHTOB (P UX HATHYHUH).

2.5.11IpaBoBbIe OCHOBAHUS JJIS IPEIOCTABIICHUS TOCYIAapCTBEHHOM YCIyTH,
MIPEeAYCMaTPUBAIOIINE IEPEYEHb HOPMATUBHBIX ITPABOBBIX AKTOB,
HEINOCPEACTBEHHO PErYIUPYIOIIMX IPEIOCTABIEHUE TOCYJapCTBEHHOMN YCIIYyTH,
C YKa3aHHEM UX PEKBU3UTOB M UCTOUYHUKOB O(PUIIMATEHOTO OMYyOIMKOBaHUS

[IpenocraBiieHne TOCYIAPCTBCHHOW YCIYTH OCYIIECTBISETCS B COOTBETCTBHH  CO
CJIETYIOIIUMHA HOPMAaTUBHBIMH MMPABOBBIMU aKTaMHU:

- Koncrurymueit Poccuiickoit ®deneparuu  (IpUHITa BCEHAPOAHBIM T'OJOCOBAHHUEM
12.12.1993) € yyeroM monpaBoK, BHeCEHHbIX 3akoHamu P® o monpaskax k Koncrurymuu PO
ot 30.12.2008\e 6-®K3, ot 30.12.2008\e 7-DK?3);

- D'paxnanckum xomekcom Poccuiickoit ®eneparnuu  (uacth nepsas) («CoOpanue
3akoHomarenscTBa PD», 05.12.1994 Ne 32, cr. 3301, ®occuiickas razera», Ne 238-239,
08.12.1994);

- CemeitnpiM kogiekcoM Poccuiickoit deneparnun («CoOpaHue 3aKoHOIATENbCTBA PD»,
01.01.1996Ne 1, ct. 16, ®occuiickas razera», Ne 17, 27.01.1996);

- ®enepanpabiM 3akoHOM OT 02.05.2006Ne 59-®3 «O MOPSIIKE ~ PAaCCMOTPEHHS
oOpamiennii rpaxkaan Poccuiickoii ®@enepanumn» («Poccuiickas rasera», Ne 95, 05.05.2006,
«Cobpanue 3akoHonarenscTBa PO», 08.05.2006Ne 19, ct. 2060, &lapmameHTckas razera», No
70-71, 11.05.2006);

- @enepanbHbiM 3ak0oHOM oT 27.07.2006 Noe 15203 «O mnepCOHANBHBIX JaHHBIX>»
(«Poccmiickas razera», Ne 165, 29.07.2006,Go0panue 3akoHoaarenscTBa PO», 31.07.2006Ne
31 (lyacts), cT. 3451, &lapnamenTckas razera», Ne 126-127, 03.08.2006);

- ®epepanbHbiM 3akOHOM OT 24.04.2008Ne 4803 «OO6 omeke W MONEUYUTEITHCTBE»
(«Cobpanue 3akoHOoaTeabcTBa PD>», 28.04.2008Ne 17, ct. 1755, Roccuiickas razera», Ne 94,
30.04.2008, KMapnamenTckas razera», Ne 31-32, 07.05.2008);

- ®enepanbHbiM 3ak0HOM OT 27.07.2010Ne 21003 «O06 opraHuzanuu MpeaoCTaBICHUS
TOCYIapCTBEHHBIX M MYHHIHUMIAIbHBIX ycayr» («Poccuiickas rasera», Ne 168, 30.07.2010,
«Cobpanue 3akonomatenscTBa PO», 02.08.2010Ne 31,c1. 4179);

- @enepanbHbM 3aKk0HOM 0T 06.10.2003Ne 13103 «O6 00muUX NPUHIKIAX OPraHU3AUH
MECTHOTO camoympasienuss B Poccuiickoit @enepanun» («CobpaHue 3aKkOHOAATENbCTBA PD»,
06.10.2003,Ne 40, cr. 3822, &lapnamentckas rasera», Ne 186, 08.10.2003, Roccuiickas
razera», Ne 202, 08.10.2003);

- mnoctaHoBieHueM llpaButensctBa Poccuiickoit @enepanuu or 18.05.2009Ne 423 «©06
OTICNBHBIX ~ BONpPOCaX  OCYIICCTBICHHS OMNECKH W  TONCYUTEIbCTBA B  OTHOIICHUU
HECOBEPIICHHOJICTHUX Tpakaan» («CoOpanue 3akoHomaTenbcTBa PO», 25.05.2009, Ne 21,cr.
2571, ®occuiickas razera», Ne 94, 27.05.2009);

- mnocranoBneHueMm [IpaButenbctBa PO or 16.08.2012Ne 840 <«© mopsiake mojadud U
paccMoTpeHust Kaio0 Ha perreHus W jaehictBus  (Oe3meiicTBue) (eaepaNbHBIX  OPraHOB
WCTIOJTHUTENILHOM BJIACTH M MX JTOJDKHOCTHBIX JHUII, )eAepaTbHBIX TOCYIapPCTBEHHBIX CITYKaIHX,
JIOJDKHOCTHBIX JIMIT TOCYJApPCTBEHHBIX BHEOMKETHBIX ¢GoHA0B Poccuiickoit dDeneparum»
(Bmecte ¢ «[IpaBriiaMu MOJauu ¥ PACCMOTPEHHSI JKalno0 Ha peuieHus u neiicteus (0esneiictaue)
(denepaNtbHBIX OPraHOB MCIIOJHUTEIBHOW BJIACTH M HMX JIOJDKHOCTHBIX JIMIL, (emepaabHbIX
TOCYIapCTBEHHBIX CIY>KAIINX, JOKHOCTHBIX JUI] TOCYIapCTBEHHBIX BHEOIODKETHBIX (HOHIOB
Poccuiickoit  ®eneparnun») («Poccuiickas rasera», Ne 192, 22.08.2012, RobOpanwme



3aKoHOAaTenbcTBa PO», 27.08.2012Ne 35, ct. 4829);

- IIpukazom MBJI P® ot 07.11.2011Ne 1121 €06 yTBepKAeHUHU AIMHHUCTPATUBHOTO
perniamenTa MuHucrepctBa BHyTpeHHUX Jen Poccuiickonn denepanuu 0 MpenoCTaBICHUIO
rOCYJapCTBEHHON YCIYI'H IO BbIJaue CIPABOK O HAIWYHKM (OTCYTCTBHH) CYAUMOCTH U (WJIH)
(pakTa yYroJOBHOTO TMpECIeAOBaHHSA JUOO O TMPEKPAICHUH YrOJOBHOTO IPECIICIOBAHUS»
(3apeructpupoBano B Muntocte P® 05.12.2011Ne 22509) (®occuiickas razera», No 2,
11.01.2012);

- Ilpuxazom MunucrepcTBa o0pa3oBanus u Hayku Poccuiickoit @enepanuu ot 14.09.2009
Ne 334 © peanuzauuun nocranosnenus IIpasurenscrBa Poccuiickoit @enepanuu or 18.05.2009
Ne 423» Poccwmiickas razera, Ne 252, 29.12.2009);

- 3akonom Caxamuuckoit ob6mactu or 03.08.2009Ne 7930 « OO0 opraHuzauuu H
OCYIIECTBICHUH JICATEIBHOCTH II0 OINEKe M TMONeuyuTenbcTBY B CaxaawmHCKOH o0mactu»
(«I'yoepuckue BegomocTu», Ne 140(3347), 05.08.2009);

- 3akonom Caxammackoit obmactu oT 03.08.2009Ne 8030 «O HaneneHWH OpraHoB
MECTHOTO CaMOYIPABJICHUSI TOCYJapCTBEHHBIMH MOJHOMOYMsMH CaxainHCKOW 00JacTH 0
oreke u moneuuTeascTBy» («d yoepHckue Begomoctu», Ne 140(3347), 05.08.2009);

- YCTaBOM MYHUIMIAIBLHOTO 00pa30BaHUsS TOPOJCKON OKpYr «OxuHCKuii» CaxamuHCKON
obmactu (mpuHsT perrenuem Oxuackoro paiionnoro Coopanus ot 06.05.2005. Ne 2.51-1);

- [lepeuneM yciyr OpraHoB MECTHOTO CaMOYIPABJICHHS MYHHUIIMIIAILHOTO OOpa30BaHHS
TOpoACKOH OKpyr «OXWHCKHH» M TOCYHapCTBEHHBIX YCIYT, MPEIOCTaBISIEMbIX OpTraHaAMH
MECTHOTO CaMOYIPABJICHUS MPH OCYNIECTBICHUH OTACIBHBIX TOCYAapCTBEHHBIX MOJTHOMOYHH,
nepeanHbIx (peepasbHBIMUA 3aKOHAMU M 3aKOHaMU CaxaJMHCKOW OOJIACTH, YTBEPKICHHBIM

[IOCTAHOBJICHHEM  aJMHHHUCTPALUMU MYHUIUOAILHOTO  O0pa3oBaHMs TOPOJICKOH  OKpyT
«Oxuackun» ot 29.06.2015\e 394.

2.6.VcuepnibIBaromuii nmepeyeHb JOKyMEHTOB,
HCOGXOZ[I/IMBIX B COOTBETCTBHUH C 3aKOHOAATCIbHBIMHAU
VT MHBIMH HOPMATHBHBIMU TPABOBBIMH aKTaMH JUTSI TPEIOCTABICHHUS
rOCyZapCTBEHHOM YCIYTH ¢ pa3JelIcHUEM
Ha JIOKYMEHTBI U HH(POPMAIIHIO, KOTOPBIE 3aABUTENb JIOJDKEH
Hpe,Z[CTaBI/ITI: CaMOCTOSTCIBHO, U I[OKyMeHTBI, KOTOpBIe 3asABUTCIIb
BITPaBE MPEACTABUTH 110 COOCTBCHHON WHUITMATHBE,
TaK KaK OHU MOJJIEKAT MPECTABICHUIO B paMKax
MEKBEIOMCTBEHHOTO HH()DOPMAIIMOHHOTO B3aUMOICHCTBUS

2.6.1.]1ng momy4eHus rocyJapCTBEHHON YCIIYTH 3asiBUTENb MPEAOCTABISACT B YIpPaBICHHE
oOpa3oBanue i MOIL crnexyromue 10KyMEHTHI:

1) 3asiBeHre 3aKOHHOTO TpeACTaBUTENs (ONEKyHA, IMOMEYUTENsS, IPUEMHOTO POIMTEIS)
HECOBEPILICHHOJIETHETO, H3bABUBIIETO JKEIAHWE 3aKIIOYUTH JIOTOBOP  JIOBEPUTEIHHOIO
YIIPaBJICHUSI UMYIIECTBOM HECOBEPILCHHOJICTHErO MOJONEYHOI0, OCTABLIETOCs 0€3 IMOMNEeYEeHUs
poauTeNe monaeTcs B NMCbMEHHON (hopMe COTIacHO MpHIIoKeHHIo Ne 2.

2) Konwmio mnacmopra 3aKOHHOTO MpeACTaBUTENs (ONEKyHA, IONEYUTENs, IPHEMHOTO
pOAMTEINs)  HECOBEPIICHHOJICTHErO,  HM3bSBUBILETO  JKEIaHUE  3aKIIOYUTH  JIOTOBOP
JIOBEPUTEIHHOTO YIIPABJICHUS HMYIIECTBOM HECOBEPIICHHOJIETHETO MOAONEYHOTO.

3) Konwmro cBuumerenbcTBa O POXKIACHUM HECOBEPIICHHOJIETHEIO MOJONEYHOro, a IpH
JOCTHKCHUH YETHIPHAIATH JIET - KOIIUIO ITacIopTa.

4) Beimucky W3 numeBoro c4yera WM JIOMOBOH KHUTHM HAa HEIBHIKUMOCTD,
nepeaBaeMyo Mo JOTOBOPY JOBEPUTEIHHOTO YIIPABICHUS.

5) Komnmto noroBopa 0aHKOBCKOTO cueTa WM OAaHKOBCKOTO BKJIaJa, OTKPBITOTO Ha MMs
HECOBEPIICHHOJIETHETO MOJONIEYHOTO.

2.6.2. IlepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX I HPEIOCTABICHHUS TOCYIapCTBEHHOU
YCIIYTH, KOTOPBIE 3asBUTENb BIIPABE MPEJOCTABUTH 110 COOCTBEHHOI HHUIINATHBE!



- JIOKYMEHTHI (IIOCTaHOBJIICHHE, paclopsDKEHHe, NpUKa3, IO0rOBOP) O Ha3HAYCHHH
OTIEKYHOM, MTONIEUYUTEIEM, IPUEMHBIM POAUTEIIEM;

- KOIIMU TPaBOYCTAHABJIMBAIOIIMX JTOKYMEHTOB Ha HMYIIECTBO HECOBEPIICHHOJETHETO
MOJIOTNIEYHOT 0, TPEOYIONINE TOBEPUTEIHHOTO YIIPABICHHUS.

JIOKYMEHTBI, IPEyCMOTPEHHBIE B HACTOSIIEM ITyHKTE, HE IIPEJOCTABICHHBIE 3asIBUTEIIEM
Mo COOCTBEHHOM WHUIIMATHUBE, yIpaBiIeHUE OOpa30BaHUS MUMEET B CBOEM PACHOPSIKEHUH WU
3ampaniuBacT B paMKax MEXBEJOMCTBEHHOTO HHPOPMAIITMOHHOTO B3aUMO/ICHCTBHUS.

2.6.2. 3asBneHHe U JOKYMEHTHI, MPEIyCMOTPEHHbIE HACTOSIIUM aIMUHUCTPATUBHBIM
periaaMeHToM, IMOoAAI0TCs Ha OyMa)KHOM HOCHUTEINE WK B (OPME JIEKTPOHHBIX JOKYMEHTOB.

DNEeKTPOHHbIE JOKYMEHTHI JOJIKHBI COOTBETCTBOBATH TPEOOBAHHSIM, YCTAHOBJICHHBIM B
nyHkTe 2.14aTMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. 3asBieHue U TPWIOKEHHBIE K HEMY JOKYMEHTHI HE JOJDKHBI COACpPIKaTh
MOIYUCTOK, MMPUIHICOK, 3a4€PKHYTHIX CIIOB U MHBIX HEOTOBOPEHHBIX UCTPABICHUH, TEKCTHI B HUX
JIOJDKHBI OBITh HAITMCAHbI pa300punBO, O€3 COKpaICHUH.

2.6.4. B pamkax NpegoCTaBJICHUS TOCYJapCTBEHHOW YCIYIW yIpaBlIeHHE 0Opa3oBaHUs
3anpaimuBaet B Pocpeectpe cienyromuye JOKYMEHTHI:

1) Bemmucka u3 EI'PII mpaB Ha HEIBMKMMOE MMYIIECTBO, O MPaBax OTJACIHLHOTO JIUIIA HA
UMEIOLINECs] Y HEro o0OBbeKThl HEIBUYKUMOTO MMYIIECTBa, JHUO0 yBeloMiIeHHe 00 OTCYTCTBUHU B
EI'PII 3anpammBaeMbIX CBEICHUM.

2.6.5. 3agBuTenp BMpaBe NPEIOCTABUTh IO COOCTBEHHOW WHHUIIMATHBE JOKYMEHTHI,
yKa3aHHbIE B MyHKTE 2.6.4.

2.6.6. B cnydae ecnum TpaxJaHWHOM HE OBUIM TPEICTaBICHBI KOMHHU JOKYMEHTOB,
yIpaBieHHe 00pa30BaHMsl M3TOTABIMBAET KOMUU YKAa3aHHBIX JOKYMEHTOB CAMOCTOSITEIILHO TIPU
HAJIMYUU MPEJCTABICHHBIX IPaXTaHUHOM OPUTHHAIOB JJOKYMEHTOB.

2.6.7. HempencraBieHne 3asBUTENIEM JOKYMEHTOB, KOTOPBIC OH BIpPaBe MPEACTaBUTH IO
CcOOCTBEHHOW MHULIMATUBE, HE SBIISETCS OCHOBAaHHEM JJIsl OTKa3a B MPEAOCTaBICHUN YCIYTH.

3ampeniaercs TpeOOBaTh OT 3asIBUTEIIS:

- peACTaBlICHUS JOKYMEHTOB U HH(OpManIMM WM OCYIIECTBICHHS JIEHCTBUH,
MPEJICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU
aKTaMH, pETryJIUpPYIOIIMMU OTHOIIEHHUS, BO3HHUKAIOUIME B CBSA3M C IMPEIOCTaBICHUEM
rOCYJapCTBEHHON YCIYTH;

- Ipe/ICTaBJICHUS IOKYMEHTOB U MH(GOPMAIUHU, KOTOPbIE B COOTBETCTBUH C HOPMAaTHUBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn  ®enepanuu, HOPMATUBHBIMH IIPABOBBIMU  aKTaMU
CaxanuHckod 001acTH M MYyHHIMIAJbHBIMH MPABOBBIMU aKTaMHM HAXOJSATCS B PAacIOpsKEHUU
OpraHOB  MECTHOTO  CaMOYIIPaBJIEHUs, NPEIOCTABIAIONIMX TOCYAAPCTBEHHYIO  YCIYTY,
rOCY/IapCTBEHHBIX OPTaHOB U (MJTH) MOABEIOMCTBEHHBIX TOCY/IapPCTBCHHBIM OpraHaM M OpraHam
MECTHOT'O CaMOYIIPABIICHUS OPTaHHU3AINi, YIaCTBYIOIINX B MPEIOCTABICHUU TOCYIapCTBEHHBIX
(MyHUIMTIAIBHBIX) YCIYT, 33 HCKJIIOYCHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTbu 7 3aKoHa
Ne 21003 «O6 opranu3zaiyy NpeoCTaBlIeHUs TOCY1apCTBEHHBIX U MYHUITUITATIBHBIX YCIYT».

2.7.VcuepnpiBaromuii mepeyeHb OCHOBAaHHUH I OTKa3a
B IIpU€ME JOKYMEHTOB, HEOOXOJUMBIX JIsl IPEAOCTABICHHUS
roCyZapCTBEHHOM YCIyru

OcHOBaHMSIMH JUIsI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOMUMBIX ISl MPEAOCTABICHHUS
TOCYAapCTBEHHOM yCIIYTH, SIBIISICTCS CIIEAyIOIIee:

1) 3asiBneHrEe HE CONEPKUT MOJITHCH U yKa3aHUs paMUIINU, HIMEHH, OTYECTBA 3asBUTEIS U
€ro MOYTOBOT'O ajpeca JJIs OTBETA.

2) 3asiBiieHUE HE MOAIACTCS MPOYTECHHIO, CONEPKHUT HEICH3YPHBIC MM OCKOPOUTEIBHBIC
BBIPAKCHUS.

3) OtcyrcTByeT OIMH U3 JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6. HacTosmero
aJIMIHHUCTPATHBHOTO PEIIaMeHTa, IPEJOCTaBICHUE KOTOPOTO SABIAETCS 0053aTEIbHBIM.



4) JIokyMeHTBI, yKa3aHHbIC B MYHKTE 2.6.HACTOSILNEro aJMHUHUCTPATUBHOTO PETIIAMEHTA,
HE COOTBETCTBYIOT MO (hOpME WM COJEp>KAaHUIO TPeOOBAaHUSM, OINpPEAETICHHBIM HACTOSIIUM
AIMUHHUCTPATUBHBIM PCTIIAMCHTOM, a TaKXKC COJACpKAT B HOOKYMCHTAX HCOTOBOPCHHLIC
OPUIMCKU M HCIPaBJICHUS, KPOME CiIydyaeB, KOTJa [OIMYIICHHbIE HApYIIEHUS MOTYT OBITh
YCTPaHCHLbI opraHamu )41 OopraHu3alnusiIMu, Y4aCTBYIOIUMU B mnmponecce OKa3aHUuA
rOCy/IapCTBEHHBIX YCIYT.

5) B npencraBieHHBIX JOKYMEHTAX M MOCTYIMHBIIMX KOMUSAX 3aMHCEH aKTOB IPaIaHCKOTO
COCTOSTHUSI UMEIOTCSI HECOOTBETCTBUSI CBEJICHUH.

6) JIoKkyMEHTBI HCIIOJIHEHBI KapaHIalIOM.

7) JIOKyMEHTBI HMEIOT CEpbE3HbIC TMOBPEXKICHHS, HAIUYME KOTOPBIX HE IO3BOJISACT
OJIHO3HAYHO UCTOJKOBATh UX COJEPIKAHUE.

8) Ucrek cpok meiCTBHS MPeaCTaBIeHHOrO (-HBIX) JOKyMeHTa (-0B).

9) BrIsiBiIcHHE HENCHCTBUTEIBHOCTH KBATU(HUIMPOBAHHOW IMOJITMCH, COTJIACHO MyHKTa 9
[IpaBun WCHONB30BaHUS YCHJICHHOW KBAIM(PUIIUPOBAHHOW SJICKTPOHHOW TMOAMKUCH TPHU
OoOpalleHny 3a TOJYyYEHHEM TOCYAApPCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, YTBEP)KICHHBIX
[TocTanoBnenunem IIpaButenscTBa Poccuiickoit @enepamuu ot 25.08.2012Ne 852.

[Tocrme ycTpaHeHUss OCHOBAaHUUM IJisl OTKa3a B TpUEMe JTOKYMEHTOB, HEOOXOAMMBIX IJist
MPEIOCTAaBIEHUSI TOCYAApCTBEHHOM yCIyru, 3asBUTENb BIIpaBe MOBTOPHO oOOpaTUThbCA 3a
[IOJIy4YEHUEM TOCYAAPCTBEHHOM YCIYTH.

2.8.VcuepribIBaromuii mepedeHb OCHOBAHUH I OTKa3a
B IIPEJJOCTABIICHUH I'OCYJapCTBEHHOM YCIIYTH

OcHoBaHMEM JJIs1 0TKa3a B IPEAOCTaBICHUH FOCYJapPCTBEHHOMN YCIIYTH SIBISIOTCA:

1) 3asBuUTENEM TPEICTABICHA 3aBEJOMO HEIOCTOBepHas HH(OpMaNus, HMEIOIIas
CYIIECTBEHHOE 3HaUEHUE I IPEJOCTaBICHUS TOCY1apCTBEHHON YCITYTH.

2) HECOOTBETCTBHE 3asBUTEIS TPeOOBAaHUAM, YKa3aHHBIM B IMyHKTE 1.2 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETIAMEHTA;

3) Hempe/aCTaBICHUE B YIMOJHOMOYCHHBIH OpraH OPHTHHAJIOB JOKYMEHTOB Ha MOMEHT
BBIHECCHHSI PEIIEHUS O TMPEeNOCTABICHUU pe3yibTaTa TOCYAAPCTBEHHOM YCIIyrH, B Cllydae
HaNpaBJICHUs] 3asBJICHUS W JOKYMEHTOB, IPEIyCMOTPEHHBIX ITyHKTOM 2.6. HacTosIero
aJIMUHUCTPATHUBHOTO  PETJIAMEHTA, MOCPEJICTBOM benepanbHOU rocyJapCTBEHHON
UHPOPMAIMOHHON cHcTeMbl «EIWHBIN TOPTal TOCYAAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
(bynkuwmit)», opunuansHoro noprana ['yoepHaropa u IlpaButenspctBa CaxaauHCKOW 00JacTH,
o(HIMaNBEHOTO caliTa YIIOJTHOMOYEHHOTO OpraHa.

2.9.Pa3mep miaThl, B3BUMAEeMOU C 3asIBUTEIIS
MIPU IPEIOCTABICHUHU TOCYIapCTBEHHOU YCIIYTH,

1 CIIOCOOBI €€ B3UMAaHHUS B CITy4asiX, MPeyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMUA B COOTBETCTBUU
C HUMHU UHBIMH HOPMAaTUBHBIMH NPABOBBIMU aKTaMH
Poccuiickoit deneparuu, HOpMaTUBHBIMU ITPABOBBIMHU aKTaMU
cyowsekToB Poccuiickoit deneparun

[IpenocraBnenue rocyaapCTBEHHOM YCIYTH OCYIIECTBIISIETCS OECIIaTHO.

2.10.MakcuManbHBIN CPOK OXKHUJAHUS B OUepeIU
MIPH MOaue 3ampoca O MPeI0CTaBICHUN
TOCYIapCTBEHHOW YCIIYTH W TIPU TIOJIYUYECHUH pe3yiIbTaTa
HpeI[OCTaB.HeHI/I}I TaKnuXx YCJ'IyF



MakcuManbHBIA CPOK OXKHIAHUS B OYEpeAHW NpU IMOJaue 3ampoca O MPEeIOCTaBICHUU
yCIyTH M TpH TOJYYEHUH pe3ylnbTara TaKoW YCIYrM B OpraHM3alfio, yYacTBYIOUIYIO B
MPEIOCTABICHUU TOCYJaPCTBEHHON YCIYTH HE JOJKECH MPEBBIMATh 15 MUHYT.

Cpok oxugaHusl B odepedu AJis MOITY4YEeHUsS KOHCYNbTAllMU HE JIOJDKEH MpeBblmarh 15
MUHYT; CPOK OXHJIAHUS B OUYEPEAM B clydae IpHUeMa Mo MpeABapUTEIHHON 3aliCH HE JOJKEH
npeBbimarh 10 MUHYT.

[Ipu momave 3asBICHHUS C COMYTCTBYIOUIMMH JOKYMEHTaMH TOCPEICTBOM IMOYTHI WIU B
AJICKTPOHHOM BHUJIE d4epe3 «JInuHblii kaOuHET» uepe3 EnuHBIN mopTanm rocyaapCTBEHHBIX H
MYHUIUTATBHBIX YCIyT ((GYHKIMN) WK Yepe3 MOpTajl rOCYJAapCTBEHHBIX M MYHHUIIMITATbHBIX
yeayr (bynkiwuit) CaxaauHCKOH 00JacTH HEOOXOIUMOCTD OXKH/IAHHS B OUEPEI UCKIIOIACTCS.

2.11.Cpok perucTparyu 3ampoca 3asBUTEIs
0 NPEJOCTABJIICHUH I'OCY1apCTBEHHON YCIIYT'H

Perucrpanus 3ampoca 3asBUTEN O IMPEIOCTABICHUU TOCYJAPCTBEHHOM  YCIyTH
OCYIIECTBIIAETCS B ICHD MMOCTYIJICHHS 3aripoca B yrpasiienue oopazoBanus u (wmm) MOII.

Cpok perucrpanuu 3amnpoca 3asBUTENS O MPEIOCTABIEHUU TOCYAAPCTBEHHOHN YCIIyTH HE
JIOJDKEH TPEBBIIaTh 15 MUHYT.

[Ipu wHanpaBneHun 3asBieHus uepe3 «JIuuHplii kaOuHeT» dYepe3 EnuHbli mopran
TOCYJIapCTBEHHBIX M MyHUIIMIAJIBHBIX YCIYT ((DYHKIMI) WK 4epe3 MopTal rocyAapCTBEHHbIX U
MYHHIUNATBHBIX yeryr (pyHkimid) CaxaluHCKOH 00JacTH PEerucTpanysi OCYIIECTBISCTCS B
JIeHb MTOCTYIJICHUS 3allpoca, a B cllydae MOCTYIUIEHHUs 3ampoca nocie 16 yacoB, B BBIXOAHOM WK
Hepabounii pa3THUYHBIN A€Hb — CICAYIOIINN 32 HUM paOouuil 1eHb.

2.12.TpebGoBaHus K MOMEIIECHHUIM, B KOTOPBIX MPEIOCTABISAIOTCS
TOCYJIapCTBEHHBIC YCIYTH, K 3aTy OKHUJIaHHUS,
MeCTaM JIsl 3aTII0JTHEHUS 3aIIPOCOB O MPEI0CTABICHUU
rOCyIapCTBEHHOW YCIIYTH,
WH(OPMAIIMOHHBIM CTEHJIaM C 00pa3IlaMH WX 3aTIOJTHEHUS
Y TIEPEYHEM IOKYMEHTOB, HEOOXOIMMBIX TSI MPEOCTABICHUS
KXKIO0W TOCYIapCTBEHHON YCIYTH, B TOM YKCIIE K 00ECTIEUeHUIO JOCTYITHOCTH
JUTSl THBAJTUOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU
C 3aKoHOAaTenbCTBOM Poccuiickoi denepaunu 0 COUUAIBHOM 3alUTE HHBAJIUI0B

TpeboBanus K MOMELICHUAM NPEAOCTABICHHS TOCYIapCTBEHHON YCIIYTH.

1) TpeboBaHus K MecTaM MMPHEMa 3asBUTEIICH:

ciy>)keOHble ~ KaOWHETBHl  CIELUANNCTOB,  y4YacTBYIOIIMX B NPEIOCTaBICHUH
TOCYAapCTBEHHOM YCIIYTH, B KOTOPBIX OCYIIECTBIISIETCS HpPUEM 3asBUTENEH, JOJDKHBI OBITh
000pyIOBaHBl BBIBECKAMHM C YKa3aHHEM HoMepa KaOuHeTa W (aMHINHM, UMEHH, OTYECTBA U
JIOJDKHOCTH CTICHUAINCTA, BETYIIETO TIPHEM,;

MecTa JUIsl TpueMa 3asBUTeNeH O00OpYIYyIOTCS CTYJIbSIMH M CTOJIAMH, OCHAIIAIOTCS
KaHIESIPCKUMHA ~ NPUHAUICKHOCTSIMA ~ JJI1  O0ECHEeYEeHUS  BO3MOXKHOCTH  O(OPMIICHUS
JIOKYMEHTOB.

2) TpeboBaHMS K MECTaM JIJIS1 OKHIAHHS

MecTa JUIsi OXUAAHUS B OYepeau OOOpYIyIOTCS CTYIbsMH W (HJIHM) KpeCeIbHBIMH
CEeKIINSAMH;

MecTa IS OXHJIAHUS HaXOIATCS B XOJUJIE WJIM HMHOM CIEHUAIBHO TMPHCIIOCOOIECHHOM
IIOMEIICHNH,

B 3JaHUM, TJI€ OpraHU3yeTcss TpUeM 3asBUTENCH, MpeaycMaTpUBAIOTCS MecTa
00IIECTBEHHOTO TOJIb30BaHUs (TyalIeThI), MECTA JJIsl XPAHSHUS BEPXHEH OJICHIBI;

3laHKe, B KOTOPOM OpraHuM3yeTcs mpueM 3asBuTeneil, obopynyercs cpeacTBaMu
HOKAaPOTYIIECHHS U ONOBEIICHNS O BOSHUKHOBEHUH YPE3BBIYAHHON CUTYalNN.



3) TpeboBanus K MecTaM /sl ”HPOPMUPOBAHUS 3asIBUTEIICH

obopynyroTes BU3yaJIBHOM, TEKCTOBOM uH(popmaIue, pasMernaeMon Ha
UH(POPMALIMOHHOM CTEHJIE,

00OpYAYIOTCS CTYJIBSIMU U CTOJIAMU I BO3MOKHOCTH O(hOpMIIEHUS TOKYMEHTOB;

MH()OPMAIIMOHHBIA CTEHJI, CTOJBI PAa3MENIAIOTCS B MECTaX, 00eCIeYNBAIONINX CBOOOHBIN
JOCTYM K HUM.

4) TpeOoBaHusI K OOCCIICYCHUIO NOCTYITHOCTU IS WHBAJIUIOB MOMEIICHUN, MECT IS
OXUJaHUS M HH(DOPMHpOBAHMS 3asBUTENEH MPENOCTABIEHUS TOCYIAapCTBEHHOW YCIyrd B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi @Penepauuu O COLMAIBHOW  3alllUTE
MHBAJIN/IOB.

[Tomenenusi, npeHa3sHAYCHHBIE AJI IPEAOCTABIICHUS TOCYAApPCTBEHHOM YCIYTH, TOJIKHBI
YIOBIIETBOPATh TpeOoBaHUSIM 00 oOecrieueHWHu OECTPENITCTBEHHOTO JOCTYyIa HHBAJIUIOB K
00BEKTaM COLMATBHOMN, MHKEHEPHOI U TPAHCTIOPTHON MHPPACTPYKTYP U K HMPEAOCTABISEMBIM B
HUX yCJIyraM B COOTBETCTBHUHM C 3aKOHOJATEIbCTBOM Poccuiickoit ®denepanuii 0 COLMATBHON
3alllUTe UHBAIHUJIOB.

B 31anuu, B KOTOPOM MpeAoCTaBiIsIeTCs TOCYJapCTBEHHAS YCIIYTa, I0JKHBI ObITh CO3AaHbI
YCIIOBUSL JJI TPOXO0Jia WHBAIHIOB M MAIOMOOWIBHBIX TPYII HAaceleHUs, B TOM YHCIIe
BO3MOXKHOCTh O€CIPENsITCTBEHHOTO BXO/Ia U BBIXO/A U3 MOMEIICHUH.

WNuBanuaam B mensix oOecrneueHus: JOCTYITHOCTH TOCYJapCTBEHHOM YCIyru JOKHA OBITh
OKa3zaHa TIOMOILb B TMPEOJIOJICHUU Ppa3IUYHBIX OapbepoB, MEIIAIONUUX B MOJYyYEHUH HMU
rOCYJapCTBEHHON yCIIyrM HapaBHe ¢ JApyrumu junamu. [lomemieHus, B  KOTOPBIX
MPEIOCTABISAETCS TOCYAapCTBEHHAs yCIIyra, JOJDKHBI HMMETh pPACHIMPEHHbIE MPOXOH,
MO3BOJIAIOIINE O0ECIIEYUTh OCCIPENsSTCTBEHHBIA TOCTYN WHBAIMIOB, BKIIOYash WHBAIUIOB,
UCIONB3YIONINX Kpecyia-KoJsICKU. [yXoHeMbIM, MHBATUIaM IO 3PEHUI0 U JIPYTHM JHIaM C
OTPaHUYEHHBIMH (PU3NIECKUMU BO3MOXKHOCTSIMU TIPH HEOOXOAMMOCTH OKA3bIBAETCSI TIOMOIIIb 110
NEePeIBIKEHUIO B TOMEILICHUSX.

B nensix 6ecnpensaTcTBEHHOTO IOCTYIAa MHBAIHUIOB M MAIOMOOWIIBHBIX TPYIIT HACEICHUS K
uH(pOpMallMi O TOCYJApCTBEHHOH Yyciyre, pa3MelleHHe HocuTeled MHpopManuu O MOpsIKe
MPEAOCTABIICHUS YCIYTH TPOU3BOIUTCS C YYETOM OTPAHUYECHUM UX XKU3HEIEATEIbHOCTH.

WuBanunam obecrieunBaeTcss JOMYyCK K OOBEKTaM, B KOTOPBIX MPEIOCTaBISETCS
roCy/IapCTBEHHAs yciayra, COOaKU-TIPOBOJIHUKA MPU HATMYUU JOKYMEHTA, MOATBEPKAAIOIIETO €€
crienuagbHOe OOyUCHHE.

2.13.Tloka3arenu JOCTYTHOCTH U Ka4eCcTBa
rOCyIapCTBEHHBIX yCIIyT

[TokazaTenu 1OCTYMHOCTH U Ka4eCTBa rOCYIapCTBEHHBIX YCIYT:

1) noctynHOCTh HH(OPMAIIMK O MOPSIIKE U CTAaHIAPTE MPEIOCTABICHUS TOCYIapCTBEHHON
yciyrd, 00 oOpasmax odopMiIeHUs JOKYMEHTOB, HEOOXOAMMBIX JJisi MPEIOCTABICHUS
rOCy/IapCTBEHHOW YCIIYTH, pa3MENIeHHbIX Ha HMH()OPMAIMOHHBIX CTEHAaX, Ha O(UIHaTIHLHOM
UH(POPMALIMOHHOM caiiTe ymnpasieHus oOpasoBanusi, M®L], na Iloprane rocynapcTBeHHBIX U
MYHUIUIATBHBIX  yenyr  (byakmnmit) CaxanuHckod — obmactd, ©Ha EamHoM  mopraie
rOCYJapCTBEHHBIX U MYHHUIIMIATIBHBIX YCIYT ((DYHKIIHIA);

2) 1OoCTYIHOCTh MH()OPMHUPOBaHHUsI 3asiBUTEICH B (popMe MHANBUIYATBHOTO (YCTHOTO HIIH
MUCHbMEHHOT0) WH()OPMUPOBAHUS; MyOIMYHOTO (YCTHOTO HJIM MUChMEHHOT0) WH(GOPMHUPOBAHHUS
0 MOPsIJIKE, CTaHAapTe, CPOKAX MPETOCTABIECHUS TOCYJapCTBEHHOM YCIYTH;

3) cobuTI0IcHNE CPOKOB UCTIOJTHECHHUS aIMUHUCTPATUBHBIX MPOLICAYD;

4) cobmronenue rpaduka pabOThI ¢ 3aIBUTEISIMU IO MPEIOCTABICHUIO TOCYIapCTBEHHON
YCIIYTH,

5) moJ1st 3asiBUTENCH, MTOTyIHBIINX TOCYIAPCTBEHHYIO YCIIYTY B 3JICKTPOHHOM BHUJIC;

6) KOJMYECTBO B3aMMOJCHCTBUN  3asfBUTENSA C JIOJDKHOCTHBIMH  JIMI[AMH  TIPH
MPEIOCTABIEHUHU TOCYJAPCTBEHHOMN YCIYTH U UX MPOJIOJKUTEIBHOCTD;



7) BO3MOXHOCTh TOJY4YeHUs HH(GOPMAIMH O XOJC MPEJAOCTABICHHUS TOCYAapCTBEHHOU
YCIYTH, B TOM WYHCI€ C HCIOJb30BaHUEM HH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTHUH,

8) BO3MOXKHOCTH IMOJIyYCHHSI TOCYJapPCTBEHHON YCIYTH B MHOTO()YHKIIMOHAILHOM IICHTPE
MPEAOCTABIICHHS TOCYJaPCTBEHHBIX U MYHULIUIAIBHBIX YCIYT.

2.14 . Mubie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLINE BO3MOKHOCTh
U 0COOCHHOCTH MPEAOCTaBICHUS FOCYAaPCTBEHHBIX YCIYT
B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX
MIPEAOCTABIEHNS TOCYJaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT

2.14.1.3agBuUTeN0 NMPEAOCTABIACTCS AOCTYI K CBEJACHHUSAM O TOCYIApCTBEHHOW YCIyre W
BO3MOXHOCTh TOJaTh HEOOXOAUMBIE Ul MPEIOCTABICHUS YCIYTH TOKYMEHTHI B JIEKTPOHHOM
Buie Ha EquHomM m PermoHambHOM mnopTanax TOCYJApCTBEHHBIX M MYHUIUIAIBHBIX YCIYT
(bynkmwmit) (http://www.gosuslugi.ru, http://uslugi.admsakkhal) npu ycnoBuu HamHuUs
TEXHHUYECKOM  BO3MOXXHOCTH, YHUBEPCAIBHONM  AJIEKTPOHHOW  KapThl, YCUJIEHHOU
KBAJTM(HUIUPOBAHHON 3JEKTPOHHOM NOMNKMCH, a TakXKe IPEIOCTaBICHUs TOCYIapCTBEHHOU
YCIIYTH B 3JIEKTPOHHOM BHJIE.

IIpu mopgavye NOKYMEHTOB B DJIEKTPOHHOM BHJe depe3 Enunblii u PernonanbHel nopran
rOCYIapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr (QyHKIMIA) 3asBUTEIIO Yepe3 «/IMYHbI KaOHHET»
IpeZoCcTaBIseTCs HH(POPMAIIHS O XOJI€ PACCMOTPEHHUS 3asIBIICHHS.

2.14.2. TlonmyuyeHue TOCYJApCTBEHHON yCIYyIrd B MHOTO(PYHKIIMOHAIHHOM IICHTpPE
OCYILIECTBIISIETCS B COOTBETCTBMM C COIVIALIEHMEM, 3aKJIIOUEHHBIM MEXAY YHNOJHOMOYEHHBIM
MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM TPEJOCTaBICHUS TOCYJapCTBEHHBIX W MYHHUIIMIAIbHBIX
yeayr B CaxaiavHCKOM 00JacTu M ynpaBieHHEM 0Opa3oBaHMS C MOMEHTA BCTYIUIEHHUS B CHITY
YKa3aHHOTO COTJIAIIEHUS O B3aUMOJECHCTBUH.

IIpn yuactuum M®I] B npenocrasieHnu rocynapcrseHHon yciyru M®IL[ ocymecTsiser
CJeyIOIINe aAMUHUCTPATUBHBIE TPOLIETYPHI:

1) mpueM W pacCMOTPEHHE 3alpPOCOB 3asBHUTENICH O MPEIOCTABICHUHM TOCYIapCTBEHHON
YCIIYTH;

2) nHPOPMUPOBAHUE 3aIBUTEICH O MOPSIKE MPEAOCTABICHHS TOCY/IapCTBCHHOM YCIIYTH B
M®II, o xo/€ BBIOJHEHHS 3alIPOCOB O MPEAOCTABICHUH TOCYJAPCTBEHHON YCIYTH, a TaK¥XKe 10
MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABIEHUEM T'OCYJapCTBEHHOHN YCIIYTH;

3) B3auMomeiicTBHE ¢  TOCYJAapCTBEHHBIMH  OpraHaMH,  TOCYIapCTBEHHBIMH
BHEOIOJUKETHBIMU  (DOHJAMHU, OpraHaMU MCIIOJHUTENFHOW BIIACTH W OpraHaMH MECTHOTO
CaMOYTIPaBJIEHHWsI 1O BONPOCAaM MPEJOCTABICHUS TOCYJAapCTBEHHOM YCIyTrH, a Takke ¢
OpraHM3alsAMH, YYacTBYIOIIMMHU B INPEAOCTaBICHUH TOCYAAPCTBEHHOM YCIYI'M, B TOM YHCIIE
MOCPEACTBOM HaIlpaBJICHUS MEKBEJOMCTBEHHOTO 3alpoca C UCIOIb30BaHUEM UH(DOPMAIIIOHHO-
TEXHOJIOTUYECKON ¥ KOMMYHHUKAIIMOHHON HHPPACTPYKTYPHI;

4) BBIAAYy 3asABUTENSAM JOKYMEHTOB OpraHa, MPeJOCTaBISIIONIET0 T'OCYAapCTBEHHYIO
yCIIyTY, 110 pe3yibTaTaM IPEIOCTABICHNS TOCYJapCTBEHHON yCIyTH.

2.14.3. M®I[ yuacTByeT B NpPEIOCTaBIECHWU TOCYIapCTBEHHOW YCIYIH B TIOPSJIKE,
NOPEIYyCMOTPEHHOM  pasfesioM 3  HACTOALIET0  aJMUHHCTPATUBHOTO  perjamMeHTta s
OCYILIECTBIIEHUS COOTBETCTBYIOLIUX aIMUHUCTPATUBHBIX ITPOLIEYP.

2.14.4. IlpenocraBieHHe TOCYIApCTBEHHOH YCIYyrH MOXET OCYLIECTBISATHCS B
3JIEKTPOHHOU (dopme depe3 «JInuHbIil kaOuHET» udepe3 EnuHBIA mopTan rocyaapCTBEHHBIX H
MYHUIIUTATBHBIX YCIYT ((QYHKIMN) WM Yepe3 MOpTajl rOCYAapCTBEHHBIX M MYHHIIMITAIbHBIX
yeayr (¢ynakmmit) CaxaduHCKON 007JacTH C  HCIHOJB30BAHHUEM DJIEKTPOHHOW MOIMHMCH |
YHUBEPCAIbHOM 3JIEKTPOHHOMN KapThl.

WUnentudukanus 3assurteneit Ha IlopTane rocyapcTBEHHBIX W MYHUIUMAIBHBIX YCIYT
(bynkmmit) CaxaJuHCKOW 00JaCTH OCYIIECTBIISICTCS MOCPEACTBOM IMOITBEPIKACHUS YUETHOMN
3aMuCH TOJIh30BaTeNsl B (eiepadIbHON roCyIapCTBEHHONH MHGOPMAIMOHHON cucTeme «EmumHas



cucreMa WJCHTU(UKAIUK W ayTeHTUUKAaMu B HH(]pacTpykType, obecneuuBaromen
H(OPMaLIMOHHO-TEXHOJIOTUYECKOE B3alMO/ICHCTBUE MH(OPMALIMOHHBIX CHUCTEM,
UCTIONB3YEMBIX Ui TPEAOCTABICHHUS TOCYJAPCTBEHHBIX WM MYHUIUMIAIBHBIX YCIYT B
anektponHoi popme» (ECHUA).

2.14.5. JleiicTBusl, CBs3aHHBIE C  TPOBEPKOH  JECHCTBUTEIBHOCTH  YCHUJICHHOM
KBJIM(ULMPOBAHHOMN 3JEKTPOHHOW MOANUCH 3asiBUTENS, UCIOIB30BAHHON MpU OOpalleHnu 3a
MOJTyYeHUEM MYHHIIMITATLHOW YCIYTH, a TaKKe€ C YCTAaHOBIIEHHEM MEPEUHs KJIACCOB CPEICTB
YIIOCTOBEPSIOLIUX IIEHTPOB, KOTOPbIE JTOMYCKAIOTCS AJISl UCIOJIb30BAHUS B LIENAX oOecredeHus
YKa3aHHOU MPOBEPKH U OMPEIENSIOTCS Ha OCHOBAHHWH yTBEpXkKaaeMoil (eneparbHbIM OpraHOM
WCIIOTHUTEIIbHOW BJACTH TIO0 corjlacoBaHuio ¢ DenepanbHOW Cioy)00i  0€30MacHOCTH
Poccuiickoit @enepanun Mojenud yrpo3 0e30macHOCTH HWHPOpMaLUMUd B HHPOPMALMOHHOM
CHUCTEME, HWCIIOh3YEeMOH B IENAX IpHeMa OOpallleHHWH 3a TMPEAOCTaBICHUEM TaKOW YCIyTH,
OCYILIECTBIISIFOTCA B COOTBETCTBUM ¢ nocraHoBieHueM [IpaBurenscrBa Poccuiickoin denepanyu
or 25.08.2012 Ne 852 <06 yrBepkaeHun I[lpaBunm  HMCHONB30BaHUS  YCHIJICHHOU
KBATM(UIIMPOBAHHON  JJEKTPOHHOW  TMOANUCH TpPU  OOpalleHUHu 32  MOJyYCHHEM
rOCy/IapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT U O BHECEHUHU n3MeHeHus B [IpaBuia pazpaboTku u
YTBEPXKACHHUSI aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHHUSI TOCYAAPCTBEHHBIX YCITYT»
(«Cobpanue 3akonomatenscTBa Poccuiickoit demepanun», 2012 Ne 36, ct. 4903).

2.14.6. TpeboBaHMs K 3JICKTPOHHBIM JIOKyMEHTaM M 3JEKTPOHHBIM KOIMHUSAM JOKYMEHTOB,
MpeaocTaBiIsgeMbIM depe3 «/IuunHblii kabuHeT» 4vepe3 EmuHbBI mopTan rocyaapcTBEHHBIX W
MYHUIIUTATBHBIX YCIyT ((QYHKIMN) WM Yepe3 MOpTajl rOCYAapCTBEHHBIX M MYHHUIIMITATbHBIX
yeayr (hynkiuit) CaxaauHCKON 00JacTH:

1) pasmep omHoro ¢aiina, CoaepKaiero 3JICKTPOHHBIA JTOKYMEHT WM SJICKTPOHHYIO
KOITUIO JIOKYMEHTa, He AoJKeH mnpesbimarh 10 M6. MakcumanbsHbIi 00beM Beex ¢aiinoB - 50
MGO;

2) momyckaeTcs MpeIoCcTaBIaTh (aitasl ceayromux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xIsx, jpg, tiff, gif, rar, zip.IIpenocrarienue ¢aitioB, umeromux (opMaTbl OTIUYHBIX OT
YKa3aHHBIX, HE I0IyCKaeTcs;

3) noxkymentsl B ¢opmare Adobe PDFaomkHBl OBITh OTCKAHUPOBAaHBI B UEPHO-OCIIOM
1160 cepoM IBeTe, 00eCeunBaloIIeM COXPAaHEHNE BCEX ayTEHTUUHBIX MPU3HAKOB MOAJTMHHOCTH
(kauectBO - He MeHee 200 Touek Ha AWM, a UMEHHO: TpaQUUECKON MOAMUCH JIWIIA, MEYATH,
YIJIOBOTO HITaMIa OyaHka (eciy MPUEeMIIeMO), a TAK)KE PEKBHU3UTOB JOKYMEHTA;

4) KaXIblii OTACIbHBIA JOKYMEHT JOJDKEH OBITh OTCKAHMPOBAaH M 3arpyXEeH B CHUCTEMY
noJlayu JOKYMEHTOB B BHJ€ OTAeNbHOro (haiina. KonnuecTBo ¢ailioB 10MKHO COOTBETCTBOBATH
KOJIMYECTBY JOKYMEHTOB, MpejcTaBisieMbix depe3 [lopran, a HaumeHoBaHME (DAWIIOB TOJIKHO
MO3BOJIATh UACHTU(PUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHULL B JOKYMEHTE;

5) daiisibl, HE JOJHKHBI COJCPKATH BUPYCOB U BPEIAOHOCHBIX MPOTPaMM.

Paznen 3. COCTAB, IIOCJIEJOBATEJIBHOCTb 1 CPOKHU BBITIOJIHEHU A
AIMUHUCTPATHUBHBIX ITPOLEAYP, TPELOBAHNS K ITIOPAIAKY
X BBIIIOJIHEHHMA, B TOM YHUCJIE OCOBEHHOCTHU BBITTOJIHEHU A
AIIMUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOI ®OPME, A TAKXE
OCOBEHHOCTHU BBIITOJIHEHUA AJIMUHUCTPATHUBHBIX ITPOLEAYP
B MHOI'O®YHKIIMOHAIJIbHBIX HEHTPAX

3.1. VcueprbIBaronuii mepevyeHb aIMUHUCTPATUBHBIX TPOIEAYD -
JIOTHYECKH 000COOJIEHHBIX ITOCIEN0BATEILHOCTEN
aJIMHHHCTPATHUBHBIX JICHCTBUN TIPH MTPEIOCTABICHUN
TOCYIapCTBEHHOW YCIYTH, UMEIOIIIX
KOHEYHBIH pe3y/bTaT, OTIUYAOIINXCS IPYT OT APYyra NepedHeM
BXOJIAIIUX JOKYMEHTOB, aIMUHUCTPATUBHBIMH JCHCTBUSIMU
U BBIJICISIEMBIX B paMKax MPeJ0CTaBICHHUS TOCYIapCTBEHHON YCIIyTH



[IpenocraBieHne  rocyJapCTBEHHOM — yciayrm — BKIOYaeT B ce0s  cieayrolue
aJMUHUCTPATUBHbIE IIPOLIELYPBI:

- IIPUEM M PETUCTpALMsl 3asBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHMUS
rOCYJapCTBEHHOM YCIIYTH;

- IPOBEpPKA JOKYMEHTOB, HEOOXOJUMBIX JJISl MPEJOCTaBIECHUS rOCYIapCTBEHHON YCIyTH,
Ha COOTBETCTBHE TPEOOBAHUIM aIMUHUCTPATUBHOTO PETJIaMEHTa,

- IPUHATHE PEIICHUA O 3aKI0YCHUH JOTOBOPa TOBEPUTEIBHOTO YIIPABICHUS UMYIIECTBOM
HECOBEPIICHHOJIETHETO IMOJIONIEYHOT0 MM 00 OTKa3e B IPEIOCTaBICHUU TOCYIapCTBEHHOU
yCIIyTH,;

- BblJIa4a pe3yJIbTaTa IIPeA0CTaBICHUs T'OCYJapPCTBEHHON YCIyTH

3.2.ConeprxaHue Kaxa0i aIMIHUCTPATUBHON TPOLIEYPHI,
HpeycMaTpUBAIOIIEe CIEAYIONIHE 00s3aTeIbHbIC 3JIEMEHTEHI

)] [Ipuem u peructpaius 3asBJICHUS U IPUTIAraéMbIX K HEMY TOKYMEHTOB, HEOOXOAUMBIX
JUISI IPENOCTABIIEHNS FOCY1apCTBEHHON YCIIYTH.

3.2.1.1.0cHoBaHueM JJisl HaYaia aJIMUHUCTPATHBHON MPOIEAYPHI SBISCTCS MOCTYIUICHUE
B ympaBiieHHe oOOpa3oBaHMS 3asBJICHUS U JOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.6.1
AIMAHUCTPATUBHOTO PETJIaMEeHTA:

- TIOCPEJICTBOM JIMYHOTO OOpaIeHusi K JODKHOCTHOMY JIMILY YIpaBieHHE OOpa3OBaHMS,
OTBETCTBEHHOMY 3a MPUEM IOKYMEHTOB,;

- IOYTOBBIM OTIIPABJICHUEM;

- IOCPEJICTBOM JJIEKTPOHHOM IOYTHI,

- yepe3 MHOTO()YHKIIMOHAIBHBIN LIEHTP;

- mocpencTBoM  EnuHOro  w PernoHalbHOTO TOPTANIOB  TOCYNapPCTBEHHBIX u
TOCYJapCTBEHHBIX YCIIYT.

3.2.1.2. AnMuHUCTpaTUBHAs TpoIeaypa NPEArnoiaraeT ciaeIylolue aIMUHUCTPATUBHbIC
NICUCTBUS.

- YCTaHOBJICHHWE JIMYHOCTH 3asBUTENA, B TOM YHCJIE TMPOBEpKa JOKYMEHTa,
YIOCTOBEPSIONIET0 JIMYHOCTh (CTAaTyc) 3asBUTENI WJIM €ro MPeJCTaBHTENs, MPOBEpKa
NOJHOMOYHI mpencTaButens (B ciaydae oOpaimieHHs 3asBUTENS WJIA €ro  3aKOHHOTO
NPEACTaBUTEIIS JINYHO);

- MPOBEPKa MPABWIHBHOCTH 3aTIOJHEHUS M KOMILIEKTHOCTD MPEICTABICHHBIX IOKYMEHTOB.

3.2.1.3. B cny4yae COOTBETCTBHS JOKYMEHTOB YCTAHOBJEHHBIM TpeOOBaHUSIM OHH
MPUHUMAIOTCS [Tl PEIICHHs] BOMPOCa O 3aKIIOYCHHH JOTOBOpA JOBEPHUTEIHHOTO YIIPABICHUS
UMYIIECTBOM HECOBEPIICHHOJETHETO. 3asBJICHUE C TPUIOKCHHUEM KOMIUICKTa TOKYMEHTOB
pPETHCTPUPYETCS JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHUE AIMHUHHCTPATHBHOW IMPOIICIYPHI.
Cpok permcrpanvu 3asBICHHS yCTaHOBJICH B MyHKTe 2.11 HacTosIIero agMHUHHCTPATUBHOTO
permamenTa.

3.2.1.4. B cnydyae HECOOTBETCTBUS YCTAHOBJCHHBIM TpPEOOBAHUSM COJCPKAHUS WIH
oOpMIICHHS TPEJCTABICHHBIX 3asSBUTEIEM TOKYMEHTOB, a TaK)Ke OTCYTCTBHUS HEOOXOIMMBIX
JOKYMEHTOB CIEIIHATTUCT COOOMIAET 3asBUTEII0 O HEOOXOJMMOCTH NPEACTaBUTh HEAOCTAOIIHE,
VI UCTIPABJICHHBIE, WM 0(OPMIICHHBIE HAITICKAITUM 00pPa30M JOKYMEHTHI.

Wudopmanus 0 HEOOXOAMMOCTH TPEACTABUTh HEIOCTAIOININE, WIH HMCIPABICHHBIC, TN
oopmieHHBIE — HAAJEXKAIIUM 00pa3oM JOKYMEHTHl COOOLIAeTcs TpaXJaHUHY YCTHO WU
UCHMOM, TTOJNMCAHHBIM HAYaJIbHUKOM YIIpaBJICHUs 00pa30BaHUS HE MO3JHEE S THEH co JHSA
MOJTyYeHUs] JOKYMEHTOB.

3.2.1.5.01cueT cpoka mpenoCTaBICHUS TOCYJaPCTBEHHON YCIIYTH B CydasX, YKa3aHHBIX B
nyHkTe 3.2.1.3. HACTOSIIEr0 aJMUHUCTPATUBHOTO pErJIaMEHTa, MPOWCXOJAUT C MOMEHTA
MOCTYIUICHUST HEIOCTAIONINX, WM WCIPABICHHBIX, WK O(QOPMIICHHBIX HaJJIeKaluM 00pa3oM



JIOKYMEHTOB.
3.2.1.6.1lpu  Hecoriacuu 3asBHUTEINS MPEACTABUTh HEJOCTAIOIINE, WM WCIIPABICHHBIC,
wii  oQOpMIICHHBIE HaJUIeXKaluM 00pa3oM  JOKYMEHTHl JHOO HEBO3MOXHOCTH  HX
MPEOCTABICHUSI  CHEIUAIUCT TOTOBUT IHCHMEHHBIM MOTUBHPOBAHHBIM OTKa3 B IpHUEMeE
NPEJCTABICHHBIX JIOKYMEHTOB, KOTOPBIA  IIOANHUCBHIBACTCS  HAYaJIbHUKOM  YIPABJICHUS
o0pa3oBaHUs U HalpaBisieTcs 3asBUTENI0 B TeueHue 10 aHeil co THS NPUHATHS PEIIeHUS.
3.2.1.7. OTBeTCTBEHHBIM 32 BBINOJHEHUE AJMUHUCTPATUBHOM NpOLEIYpHI SBISETCA
CHEIHMANIMCT YIpaBJIeHUs 00pa30BaHusl, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.8. KputepueM mpUHATUS peEIICHUS O TMpPHEME U PETUCTPAllH 3asBICHHUS O
MPEIOCTABIIEHUU TOCYAAPCTBEHHON YCIYrd U MPHJIOKEHHBIX K HEMY JOKYMEHTOB SIBJISIETCS MX
NOATBEPXKACHUE JIMYHOCTH  3asBUTENs  (pEACTaBHUTENsT  3asBUTENS) M HOJHOMOYHI
npejactaButens (mpu OOpaIIeHUH TMPEJCTABUTENS 3asBUTENS) U OTCYTCTBUE OCHOBAHHUS IS
OTKa3a B mIpuéMme 3asBICHHs, YKAa3aHHOTO B NYyHKTE 2.7 HACTOSILEro aJIMHHHUCTPATUBHOIO
periameHTa.

3.2.1.9.Pe3ynbpTaToM BBHINOIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI ABISETCS PETUCTPALIHS
3asBIICHUS, a TAKXKe!

1) npu TM4HOM OOpAaIleHNH B YIIPaBICHUE 00pPa30BaHHUS:

- BbIJa4a JIOJDKHOCTHBIM JIMIIOM YIpaBieHHs oOpa3oBaHUs, OTBETCTBEHHBIM 3a IMpPHEM
JIOKYMEHTOB, PacIUCKU B IEHb MOJTYYEHUS TAKUX TOKYMEHTOB;

2) B cilyyae moJia4uu 3asBJICHUS MOCPESICTBOM MTOYTOBOTO OTIIPABICHUS:

- HalpaBJICHUE YBEIOMIICHHS [0 YKa3aHHOMY B 3asBJICHHUHU IIOYTOBOMY aJIpECy B T€UCHUE
paboyero JHs, CIEAYIONIETO 3a JHEM MMOIY4YeHHs YyIIpaBlieHueM o0pa3oBaHus;

3) B ciyyae mojauu 3asBieHus JruuHO Yepe3 MDII;

- BpyueHue pacnucku corpyaaukoM M®I] B neHp noiaydeHus 3asBiIeHUs U JOKYMEHTOB,

4) B citydae 1ojauy 3asBICHHUS B AJIEKTPOHHOM (opme:

- HalpaBJICHHE 3asBUTENI0 COOOUICHHS O IMOJYYEHUU 3asBJICHUS U JOKYMEHTOB C
yKa3aHHEM BXOJSIIET0 PETUCTPAIIMOHHOTO HOMEpa 3asBICHMS, JaThl MOIyYEHHUs YIpaBICHHEM
o0pa3oBaHMsl 3asBIEHUST U JIOKYMEHTOB, a TakKe IlepeueHb HauMeHOBaHUil (hailiios,
NPECTAaBICHHBIX B (JOPME AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM HX 00beMa.

3.2.1.6.Cnocobom ¢uKcau pe3ysibTara BBIMOJHEHUS aJIMHHUCTPATUBHOU MPOIEAYPHI
SIBIISICTCS PETUCTPALIMS 3asBJICHHS B JOKYMEHTOOOOPOTE YIpaBJIeHUs: 00pa30BaHUs.

) ITpoBepka JOKYMEHTOB, HEOOXOIMMBIX JJIS IPEIOCTABICHUS TOCYIapCTBEHHOM
yCIIyTH, Ha COOTBETCTBUE TPEOOBAHUSAM aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.1 OcHoBaHWeM Uil Hayajga aJMUHUCTPATUBHOW  TPOIEAYPHI  SBISETCA
3apeI‘I/ICTpI/IpOBaHHOG 3asABJICHUC C HpI/IJIaFaGMBIMI/I ,Z[OKYMGHTaMI/I.

3.2.2.2 Ilpu moCTYIUICHUH 3asBJICHUSI IOJDKHOCTHOE JIUTIO:

- MPOBEPSIET MOJIHOTY M COOTBETCTBHE YCTAHOBJICHHBIM TPEOOBAHUSM IPEICTABICHHBIX
JOKYMEHTOB (COTJIaCHO MyHKTY 2.6 HACTOSIIEr0 aIMUHIUCTPATUBHOTO PETJIAMEHTA);

- B LICJIAX HpOBepKI/I ,Z[OCTOBepHOCTI/I Hpe,Z[CTaBJIeHHBIX I[OKyMeHTOB, a TAKXKE B cnyqae HEC
MPEIOCTABIICHUS 3asBHUTEIIEM CaMOCTOSITEIHLHO JIOKYMEHTOB, YKa3aHHBIX B myHKTe 2.6.4
HACTOSILEro aMUHUCTPATUBHOTO perjamMeHTa, pOopMUPYET M HalpaBiseT MEXBEIOMCTBEHHBIN
3ampoc B TeYCHUE 3 JHEH C AaThl PETUCTPAIIMH 3asIBJICHUS U MIPHIIAraeMbIX K HEMY IOKYMEHTOB B
yIpaBJIeHUN 00pa30BaHus,

Cpox BBITIOJTHEHUS aJIMUHHCTPATUBHOW MpoOIeAypsl B TeueHue 15 naHeit co gHs
HOCTyH.HeHI/ISI BapeFI/ICTpI/IpOBaHHOFO 3asBJICHUA.

3.2.2.3. OTBETCTBEHHBIM 32 BBHITIOJIHEHHE AIMUHHUCTPATUBHOW TIPOLEAYPHI SIBIISETCS
CHELHAINCT YIpaBiIeHUs 00pa30BaHus.

3.2.2.4. KputepreM NMPUHITHS PEIICHUS SBJISCTCS HAIWMYUE JIMOO OTCYTCTBHE CBEICHUN U
I[OKyMeHTOB, HCOGXO,Z[I/IMBIX JJI Hpe,Z[OCTaBJIeHI/ISI yCJ'IYTI/I.



3.2.2.5.Pe3ynpTaToM UCMIOTHEHUS a]MUHUACTPATUBHON MPOLEAYPHI ABISETCS MPHOOIICHHNE
K 3aBJICHUIO OTBETOB Ha MEXBEIOMCTBEHHBIN 3alpoC, MOJATOTOBJICHHBIN MaKeT JOKYMEHTOB,
HEOOXOAMMBIN JJIs1 OCYIIECTBICHHUS CIICAYIONIeH aIMUHUCTPATUBHOMN MPOLIEAYPHI.

3.2.2.6.Cniocobom ¢uKcaruu pe3ynbTaTa BBIIIOJHEHHS aIMUHUCTPATUBHON IMPOIIEIYpPHI
ABIsETCS C(POPMUPOBAHHBIA MAKeT JOKYMEHTOB, HEOOXOIMMBIM JJIs TpPeAOCTaBICHHUS
rOCyIapCTBEHHOW YCIYTH.

1)) [IpunHsTHE pemIeHns 0 3aKII0UYEHNUN JOTOBOPA JOBEPUTEIBHOTO YIIPABICHUS
HUMYyHICCTBOM HECCOBCPIICHHOJICTHCTO IMMOJOTICYHOTO NI 06 OTKas3€ B
MPEOCTABICHUH TOCYIaPCTBEHHON YCITyTH

3.2.3.1.OcHoBaHMeM I Haudajga aAMUHUCTPATUBHON MPOILEAYpPHl SBIISICTCS NMPU3HAHHE
cOPMUPOBAHHBIM TaKeTa JOKYMEHTOB, HEOOXOAMMBIX JJs OCYIIECTBICHUS JTaHHOU
aIMUHHCTPATUBHON MPOLEIYPHI.

3.2.3.2. [lpy HaNMUYUU  OCHOBAaHUM, NPEAYCMOTPEHHBIX ITYHKTOM 2.8 HAaCTOSAIIETO
aJIMMHHUCTPATUBHOTO PETJIaMEHTa, CIEeLUAINCT yNpaBieHHs 0O0pa30BaHUs, OTBETCTBEHHBIA 3a
MPEIOCTaBIIEHUE YCIYTH, TOTOBUT TPOCKT peIIeHUus 00 OTKa3e B MPEIOCTaBICHUU
rOCy/IapCTBEHHOW yCIyTU C YKa3aHHEM IMPHUYUH OTKa3a, a TaKKe MepelacT MPOeKT pelieHus oo
OTKa3e Ha MOJMNKICh HAYAIbHUKY yIPABICHHS 00pa30BaHUS.

B cnydae OoTCyTCTBUSI OCHOBAaHMI HJisi OTKa3a, CHELUAINCT YIpaBiIeHUS 00pa3oBaHUS
MOJITOTABIUBACT MPOCKT PACTOPSHKCHUS YIPABICHHS 00pa30BaHUS O 3aKJIIOYEHUU JIOTOBOpA
JIOBEPUTENIHHOTO yIPaBICHHUS] WMYILECTBOM HECOBEPIIEHHOJETHETO MOJONEYHOrO.

AJIMUHHCTpATUBHAs TpOLEAypa OCYIIECTBIseTcs B TeueHue 15 naHell ¢ MomeHTa
npu3HaHus ~ cHOPMUPOBAHHBIM  TaKeTa  JOKYMEHTOB  JJIsi  OCYIIECTBJICHUS  JaHHOMU
AIMHUHUCTPATUBHON MPOLIETYPHI.

3.2.3.3. OTBETCTBCHHBIM 32 BBINIOJIHCHUE aJIMHHUCTPATHUBHOW MPOIEAYPHI SBISCTCS
CIEIHNAIIMCT YIIPABJICHUS 00pa30BaHUSI.

3.2.3.4. Kputepuem NpUHATHS PEIICHUS SBISETCS HAJIUYHE WJIM OTCYTCTBHE OCHOBAHMIA,
YKa3aHHBIX B MMyHKTE 2.8 HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETIAMEHTA.

3.2.3.5. Pe3ynbTaTOM UCTIOTHEHUS aIMUHACTPATUBHON TIPOIIETYPHI SBIISCTCS .

- TPOEKT PACIOPSDKEHUS YIpaBleHUsT O00pa3oBaHUs O 3aKIIOYEHUH JOTOBOpa
JIOBEPUTENBHOTO YIIPABICHHUSI WMYILECTBOM HECOBEPILIEHHOJIETHETO;

- pemieHre 00 O0TKa3e B MPEJOCTABICHUH IOCYAapCTBEHHOMN YCIIYTH.

3.2.3.6.Cnocobom ¢uKcaruu aAMUHUCTPATHBHON TPOIEAYPHI SBISIETCS PETHCTPAIIUS
COOTBETCTBYIOIIETO PEIICHUST B JKypHAJIEC PETUCTPALUUA MCXOMISIIEH KOPPECTIOHACHIINN
yIpaBieHUs: 00pa30BaHMS.

IV) Beigaua pesynbTara mpeIocTaBieHHs TOCYIapCTBCHHON YCIyTH

3.2.4.1.0OcHOBaHMEM JUIsl Hadaima agMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS PEIICHUE O
IpeoCTaBIeHUH JT100 00 0TKa3e B MPEAOCTaBICHUH IOCYJapCTBEHHOMN YCIIyTH.

3.2.4.2. Pemenne O TPENOCTABICHHH TOCYIapCTBEHHOW YCIYIHM WJIM 00 OTKa3e B
MPEIOCTaBICHUU TOCYJApPCTBEHHON YCIYT'H HAINpaBISIeTCS OJHUM W3 CIIOCOOOB, YKa3aHHBIM B
3asIBJICHUU!

- B TeueHre 30 1Hel co HA MOCTYIUICHUS 3asBJICHUS O MIPEIOCTABICHUH IOCY1apCTBEHHON
YCIyTH.

3.2.4.3. OTBETCTBEHHBIM 32 BBITIOJHEHUE ATMUHUCTPATUBHOW MPOLEAYPHl  SBISCTCS
CIEIHMANIMCT YIPaBJICHNUs 00pa30BaHUsl.

3.2.4.4. KputepueM TpPHUHATUS  pEIICHUS SBIAETCS HAIWYHE 3apPErUCTPHUPOBAHHOTO
pelIeHHs O MPEIOCTABIEHUU TOCYAAPCTBEHHOM yCIyru WM 00 OTKaze B IMPEeAOCTaBICHHUU
rOCYJapCTBEHHOM YCIIyTH.

3.2.4.5Pe3ynbTaTroM  HCIONHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI SIBISECTCS Bblgada



3agBUTENIO JIOTOBOPA JOBEPUTEIBHOTO YIPABJICHUS HMMYIIECTBOM HECOBEPIICHHOJIETHETO,
HOANMCAHHOTO 00EUMH CTOPOHAMH.

3.2.4.6.CnocoboM (pukcanuu pe3ynbTaTa BBIMOJIHEHUS aJMUHUCTPATUBHOM IMPOLEAYPHI
SBJISIETCSI OTMETKA O TOJYYCHUH 3asBUTEIEM pe3yibTaTa MPeNOCTaBICHHUS TOCYIapCTBEHHON
yCcIayrd Ha OyMa)XKHOM HOCHTEJNE B J>KypHaJle HJIM YBEAOMIICHHE O HANpaBJICHUU pE3ysibTaTa
TOCYAAapCTBEHHOM ycIyru B (opMmMe DSJIEKTPOHHOTO JOKYMEHTa C  HCIOJIb30BaHHEM
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETel OO0ILero mojib30BaHus, B ToM uucie EnuHoro
Wi PernoHanbHOrO MOPTAIOB O HANPABICHUHU PE3yJbTaTa MPEIOCTaBICHHUS TOCYAapCTBEHHOM
ycayru (pu yCIIOBHH TPEIOCTABICHHS TOCYIaPCTBEHHOM YCIIYTH B JJIEKTPOHHOM BUJIE).

3.3 .®opMupoBaHUE U HAMPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB O MPEI0CTABICHUN
JTIOKYMEHTOB ¥ MH(MOPMAITUH, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS TOCYaPCTBEHHOM YCIyTH, B
pamMKax MeKBEJOMCTBEHHOTO MH(POPMAITMOHHOTO B3aUMOICHCTBUS

3.3.1.0OcHoBaHueM /J1s Hayasla aIMUHUCTPATUBHOM MPOLEAYPHI SIBIISCTCSI HEOOXOJMMOCTb
MPOBEPKU JTOCTOBEPHOCTH IMPEICTABICHHBIX JOKYMEHTOB, a TAK)KE B ClIydae HEMpeACTaBIICHUS
3asABUTCIICEM JOKYMCHTOB, KOTOPBIC OH BIIpAaBC NMPCACTABUTH 11O CO6CTB€HHOﬁ HWHUILINAaTUuBCE.

3.3.2. JIOMmKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPEIOCTABICHNE TOCYIapCTBEHHOM YCIIYTH,
(GopMHpYyeT U HAMPABISAET CICAYIONIME MEKBEIOMCTBCHHBIC 3aIPOCHI B OpPraHbl (OpraHu3aIium),
y4acTBYIOIIME B MPEJOCTaBICHUH TOCYAApCTBEHHOH YCIYrd, B OTHOILIEHUU JOKYMEHTOB,
KOTOpBIE HAXOHATCSI B PACHOPSIKCHUM TOCYJAapCTBEHHBIX OpraHoB, OpPraHOB MECTHOI'O
CaMOYIPAaBJIEHUS U MHBIX OPTraHOB, YYaCTBYIOUINX B MIPEIOCTABIEHUU TOCYJaPCTBEHHOMN YCIYyTH:

- BBIIACKA U3 EQUMHOrO rocy1apCTBEHHOrO peecTpa MpaB Ha HEABUKUMOE UMYLIECTBO O
npaBax OTHEJBHOTO JIMIAa Ha HMMEIOMIMECS Yy HEero OOBEKThl HEIBHKUMOTO HMYIIECTBA
(Pocpeectp).

Cpox TMOArOTOBKM U HaIpaBICHHUS OTBETa HAa MEXBEIOMCTBEHHBIH 3ampoc O
NPECTaBICHUN JOKYMEHTOB M MH(OpMAIUK JUIsl MPEIOCTABICHUS TOCYJapCTBEHHON YCIyTH ¢
UCIIOJIb30BAaHUEM  MEXBEJOMCTBEHHOTO HH(OPMALMOHHOTO B3aWMOJAEUCTBUS HE MOMKET
IpeBbIIIaTh S5 (IATh) pabOYMX JHEH CO THS MOCTYILICHUS! MEKBEIOMCTBEHHOTO 3alIpoca B OpraH
WJIM OpraHU3aluio, IPEI0CTaBISIONINE TOKYMEHT U HH(GOPMAIIHUIO.

Henpenacrasienne (HECBOGBPEMEHHOE TMPEACTABICHUE) OPraHOM HIIM OpraHHU3aluei 1o
MEXBEIOMCTBEHHOMY 3aIlpoCy JOKYMEHTOB M MH(GOpPMallMd HE MOXKET SIBJIATHCS OCHOBAHHEM
JUIsl OTKa3a B NIPEJOCTABICHUH 3asBUTEIIO TOCY1apCTBEHHON YCIIYTH.

MakcumanbHBIA CPOK BBIMTOJHEHHUS NEUCTBHM — 3 pabouux AHS C MOMEHTa PErHCTpPalNH
3asABJICHUS.

3.3.3. OTBeTCTBEHHBIM 32 BBINOJIHEHUE AJAMHHHCTPATUBHOW MPOLEAYPHl SBISETCS
CHELHAINCT YIpaBiIeHus 00pa30BaHusl.

3.3.4 Pe3ynbraToM aAMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS MOJyY€HHUE JTOKYMEHTOB U
uHpopMaLru, HeOOXOAUMBIX JJIS PEIOCTABICHUS TOCYAaPCTBEHHOM YCIyTH.

3.4.Tlopsiok ocyliecTBIEeHUS aIMUHICTPATHBHBIX MPOIIETYP B JIIEKTPOHHOH opMe, B TOM
YHUCJIE C UCTIOIh30BAaHNEM PETHOHAIBHON TOCYAapCTBEHHOW HH(POPMAIIMOHHON
cucrembl - [TopTana rocy1apcTBEHHBIX ¥ MyHUITUTATBHBIX YCIyT (D yHKITHIT)
CaxanuHCcKOM 00J1acTH, B COOTBETCTBUU C HOPMAaTUBHBIMH akTaMu Poccuiickoii
denepanyy, HOpMaTUBHBIMU akTaMu CaxaJMHCKOW 001acTH

3.4.1. 3agBUTENIO TPEIOCTABISAETCS JOCTYN K CBEICHUSM O TOCYJapCTBEHHOW yciyre u
BO3MOXXHOCTh MOJIaTh HEOOXOIUMBIE ISl IPEIOCTABICHUS YCIYTU JOKYMEHTHI B AJIEKTPOHHOM
Bujne Ha EnuHom u PernmoHanbHOM mopTanax TOCYJApCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(bynxmwmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Hagmuwus
TEXHUYECKON BO3MOXHOCTH, YHHBEPCATbHOW JJIEKTPOHHON KapThl, 3JIEKTPOHHON HU(pPOBOH
MOATMNCH.



3.4.2.1lpu monavye JOKYMEHTOB B 3JIEKTPOHHOM Buje uepe3 Enunblii u PernonanbHbIHM
HOPTaJ TOCYAAPCTBEHHBIX U MYHHIMIAIbHBIX YCIyT (QYHKIHIA) 3agBUTENIO uyepe3 «JIMuHbIi
KaOMHET» MPeoCTaBIIsAeTCs MH(POPMAITUS O X0/1€ PACCMOTPEHUS 3asIBICHUS.

3.4.3.Tlpu oOpameHnn 3assBUTENS ISl TIOYYEHHUsST YCIYyTH B DJIEKTPOHHOUN (popme uepes
Pernonansubiit miim EquHbI MOpTaNbl JOHKHOCTHOE JIMLIO YIIPABJICHUS 00pa30BaHMS

- BBIBOJIUT HA MeyYaTh M PETUCTPHUPYET 3asiBICHUE U MPUIIOKEHHBIE K HEMY JOKYMEHTHI
(mpu HanMuWM) B IeHb WX MOCTYIUICHHS; a B Clydae MOCTYIUICHHs 3ampoca mociie 16 gacos, B
BBIXOJTHOM WJIM HEpaOOUMii MPa3THUYHBIN JICHD - CIICYIONUN 32 HUM paOO4Hii IeHb;

- HaAIpaBJseT M0 YKAa3aHHOMY B 3asBJIIEHUU aIpeCy 3JEKTPOHHOH IMOYTHI WM B JIMYHBIN
KaOuHeT 3asBUTeNs (pejacTaBuTeNs) Ha PernoHambHOM Wid EnuHOM mopranax cooOIeHHe o
NOJyYeHUU 3asBJICHUS M JOKYMEHTOB B TeUeHHE pabouero IHS, CIEAYyIOLIEro 3a JIHEM
MOJIyYEHUs JOKYMEHTOB C YKa3aHUEM BXOJSIIEr0 PETUCTPALlMOHHOTO HOMEpa 3asBJICHUS, JaThl
NOJIy4eHHs yIpaBieHUEM OOpa3oBaHUs 3asBICHHS M JOKYMEHTOB (IpH HATMYUH), a TaKKe
nepeyeHb HaMMEHOBaHUN (HalIoB, MPENCTaBICHHBIX B (OpPME 3IEKTPOHHBIX IJOKYMEHTOB, C
yKa3aHHeM uX 00beMa,

- TMPOBOAUT TMPOBEPKY JCHCTBUTENBHOCTH  KBaJU(UIMPOBAHHOW  MOIMHUCH, C
UCIIOJIb30BAHUEM  KOTOPOWM  IMOJIHMCAH O3JCKTPOHHBIAH  JOKYMEHT (aKeT —3JIEKTPOHHBIX
JIOKYMEHTOB) O MPEAOCTABICHUH YCIYTH, MPEIYyCMAaTPUBAIOIIYIO IPOBEPKY COOJIIOICHUS
yCJIOBHHi, yKka3aHHbIX B ctatbe 11 denepanbHoro 3akona "O0 anekTpoHHOW moanucu” (nanee -
poBepKa KBATHU(DUIIMPOBAHHOMN MOIITHCH).

B ciyuae, ecnu B pe3ynbraTe MpOBEPKH KBATM(UIIUPOBAHHOMN MOANUCH OyJET BBISBICHO
HECOOJII0ICHUE YCTAHOBJICHHBIX YCIOBUN NMPU3HAHUS €€ AEMCTBUTEIbHOCTH JOHKHOCTHOE JIUIIO
yIpaBJieHUs] 00pa30BaHUS:

- B TeueHHWe 3 JHEW cO JHS 3aBepIICHUs MPOBEIACHHUS TaKOW MPOBEPKU MPUHUMAET
pemieHre 00 0TKa3e B MpUEMe K paCCMOTPEHHIO 0OpaIlieHHs 3a MOTy4YeHHEM YCIIYT;

- HampapjsieT 3asBUTENI0 YBEAOMJIEHHE 00 3TOM B 3JIEKTPOHHOHN (opMe ¢ yKa3aHHEM
nyHKTOB ctaThl 11 ®@enepanbHoro 3akoHa «OO0 3JIEKTPOHHON MOIMHMCH», KOTOPBIE MOCITYKUIN
OCHOBaHUEM JIJIsl IPUHATUS YKAa3aHHOTO PELICHHUS.

Takoe yBemomiieHHE TOAMMCHIBACTCS KBATU(PHUIIMPOBAHHON TMOANUCHI0 HCIOTHUTES
YCIIYTH U HAIPaBIIIETCA 10 aAPECy JIEKTPOHHOM MOYTHI 3asIBUTENS MO0 B €ro JUYHbIN KaOUHET
B (enmepampHOl  rocygapcTBeHHON  WHPOpMAnMOHHONW  cucteme «EAMHBIN — TopTal
TOCYJIapCTBEHHBIX W MYHHIMOAIBHBIX yciyr (byHkiwmii)». [Tocie mosiydeHHs yBETOMIICHUS
3asBUTENb BIIPaBe OOPATUTHCS MOBTOPHO C OOpAIIEHUEM O MPEAOCTABICHUH YCIYTH, YCTPAHUB
HapyIICHUs, KOTOpBIE IMOCIYKUIM OCHOBaHMEM [UIsl OTKa3a B IpUEME K pPacCMOTPEHUIO
NEPBUYHOTO OOpaIIEeHUSI.

3.4.4.Tlocne nmpoBeAeHUs MPOBEPKU NEUCTBUTEIBHOCTH JIEKTPOHHOW KBATU(DUITUPOBAHHON
HNOJAINUCH, B OTCYTCTBHME OCHOBaHMM JUIsl OTKa3a B IPUEME K DPACCMOTPEHHUIO 3asIBICHUS
OCYIIECTBIISIOTCA MPOLIETYPHI, TPEYCMOTPEHHBIE Pa3/ie oM 3 HACTOSIIET0 aIMUHUCTPATUBHOTO
periameHTa.

3.4.5. Pemenne 0 TPEeNOCTaBICHWUW TOCYIApCTBEHHOW YCIyrM WIHM 00 OTKase B
IPEOCTaBICHUH TOCYAAPCTBEHHOM yCIyTH HarpasisieTcs B (popMe 3JIeKTPOHHOTO JOKYMEHTA €
UCIIOJIb30BaHUEM HMH()OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CceTell 00Ilero mojiab30BaHuUs, B
ToM ymcie EnuHoro wim PernoHaiabHOro mopTanoB, HE MO3HEE OJHOrO paboyero IHS CO JHS
ucteueHuss 18-1HEBHOro cpoka, YCTAaHOBJIEHHOTO JUIsl MPUHATUS PELICHUS MO 3asBICHUIO O
IIPEIOCTABIEHUY TOCYJapCTBEHHOM YCIIYTH.

3.5.0co6eHHOCTH IPEJOCTaBICHUS] TOCYJapCTBEHHON YCIyTH
B MHOTO(YHKIIMOHAJIBHBIX [IEHTPax

3.5.1.Madopmarus o mopsaKe MpeIoCTaBICHUS TOCYIaPCTBEHHON YCIYTH pa3MeNaeTcs B
nomeniennu MO®II u Ha caiite MOI].
CocTaB aIMUHUCTPATUBHBIX MPOLIEAYP:



- npuéMm ot 3asBUTeNs (IPEICTABUTEIIS 3aABUTEIS) 3asBICHHS U MPHIATaEMBIX K HEMY
JOKYMEHTOB (ITpH HAIUYHH);

- ¢dopMUpOBaHHE W HANpPaBICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB O TPEJOCTABICHUH
JOKYMEHTOB U MH(pOpMAIH, HEOOXOJUMBIX JUISl TMPEJOCTAaBICHHUS TOCYAapCTBEHHOW YCIYTH B
YCTAHOBJICHHOM MOpsiIKe (MIPH HATMYUKM TEXHUIECKOI BO3MOkHOCTH M®DILI);

- Iepedadya IakKeTa JIOKYMEHTOB B aJMUHHUCTPALMIO Uil  MPEIOCTaBICHUS
rOCYJapCTBEHHON YCIYTH;

- IPUHATHE PEUICHHS TOJKHOCTHBIM JIULIOM YIIPaBJIEHUs 00pa3oBaHusl O MPEAOCTaBICHUH
1100 00 0TKa3e B MPEeJOCTaBIECHUH rOCY1apCTBEHHON YCIYTH;

- nomnyyeHue MOI[ pe3ynbTaTa MNpenoCTaBiIeHUS TOCYAApPCTBEHHOMN yCIyTu W3
yIpaBJiieHUs] 00pa30BaHuUs;

- Iepefayva pe3ysabTaTa IpeIoCTaBICHUs TOCYJapCTBEHHON YCIyTH 3asiBUTEIIO.

3.5.2.1lpuem u peructpanus 3asBICHUS O MPEAOCTABICHUH TOCYAAPCTBEHHOW YCIYTH B
M®I] Bximrouaet B ceOs:

- YCTaHOBJICHME JIMYHOCTH 3asBUTENS, B TOM UHCIE TPOBEpKa JOKYMEHTa,
YIOCTOBEPSIONICTO JTHYHOCTh (CTATyC) 3asiBUTENIS, JTMOO0 MOJHOMOYHSI TIPeICTaBuTeNs (B Ccaydae
oOpaIeHUs 3asBUTEIIS WK €r0 3aKOHHOTO MPECTABUTEIIS JINYHO);

- IPOBEpPKa MPABUIBHOCTH 3aIIOJIHEHHUSI U KOMIUIEKTHOCTh IPEJACTABICHHBIX JOKYMEHTOB
(pu UX HAJINYKHN);

- perucTtpanus 3asBICHUS B aBTOMATH3WPOBAaHHON HHoOpMarroHHOW cucteme MOI]
(mamee — ANC MOLI);

- BpPYYCHHUE PACIUCKH O TOJYYCHHH 3asBJICHUS M MPUIOKEHHBIX TOKYMEHTOB (MpHU HX
HAJIMYKMU) B JICHb MTOJIYYCHHUS 3asIBIICHUS U JOKYMEHTOB.

[Ipy HaNMMYMKM TEXHUYECKON BO3MOXKHOCTH IMPUEM 3asBJICHHI OCYIIECTBIAETCS, B TOM
YHClie, IO MPUHIIUITY YKCTEPPUTOPUATBHOCTH 110 TeppUTOpHH CaXxamTuHCKOW 00JIacTH, €CITU HHOE
HE NIPELYCMOTPEHO AEHCTBYIOIIUM 3aKOHOIATEIBCTBOM.

3.5.3. ®opMupoBaHUEe U HAMPABICHUE MEXBEIOMCTBEHHBIX 3alPOCOB O MPEIOCTABICHUU
JOKYMEHTOB U MH(pOpMAIU, HEOOXOJUMBIX Ul MPEJOCTaBICHUS TOCYAapCTBEHHOW YCIyrH B
YCTaHOBIICHHOM TOPSZIKE (npu Hanuyuu mexnuueckou 6o3modcHocmu M®I]).

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 HAIIPaBICHUE MEXBEJIOMCTBEHHBIX 3alpOCOB,
sBisiercst crienuanuct M®L], B 1ODKHOCTHBIE 00S3aHHOCTH KOTOPOTO BXOAHT OCYIIECTBICHHE
JAHHOTO aJMHHUCTPAaTHUBHOTrO jeicTBus (maigee - coenmaauct ML, oTBeTCTBEHHBIN 3a
3ampoc).

B cnydae ecaum JOKyMEHTHl, HEOOXOAMMBbIE MJisi TPEAOCTaBICHHS] YCIYrd, He
MPEJICTABICHBI 3asgBUTENIEM CaMOCTOSTEIbHO M B TMOJHOM o0Obeme, crnenuanuct MOI],
OTBETCTBEHHBII 3a 3ampoc, (OpMUpPYEeT U HaNpaBiseT MEXBEIOMCTBEHHBIE 3alpochl B
COOTBETCTBYIOIINE OPTaHbl U OpraHU3AINH.

MexBeTOMCTBEHHBIN 3aIPOC TOHKEH COAEPKATh CIAEAYIOIINE CBEACHUS:

1) nanmenoBanue M®DI];

2) HauMeHOBaHWE opraHa (OopraHu3anuu), B aApec KOTOPOrO  HAIpaBJsSETCS
MEKBEJOMCTBEHHBIN 3aMpoc;

3) HaMMEHOBaHUE TOCYJAPCTBEHHON YCIYTH, JJIs MPEIOCTABICHHUS KOTOPOU HEOOXOIMMO
npe/ICTaBlICHNE TOKYMeHTa U (Miin) HHPOPMAIHH;

4) yka3zaHHe Ha IOJOXCHUS HOPMATHBHOIO TPABOBOIO aKTa, KOTOPHIMH YCTAHOBJICHO
npecTaBicHue JOKyMeHTa W (uiau) uHpOpMAlMK, HEOOXOMUMBIX JUIsl TPEIOCTABICHUS
rOCYJapCTBEHHOM YCIyTH, U YKa3aHUE Ha PEKBU3HUTHI JAHHOTO HOPMAaTHUBHOIO IPABOBOIO AKTa,

5) cBenieHus 0 3asBUTENC (WICHAX €r0 CEMbH): (GaMUIKsI, UMsI, OTYECTBO, JlaTa POXKICHHS,
aZipec MpoKUBaHUs, IEPUOJ TPEAOCTABIICHUSI CBEICHMUIA,

6) koHTaKTHast “H(GOPMAIIHS I HAPABJICHUS OTBETAa HAa MEXKBEIOMCTBEHHBIN 3a1poC;

7) nata HampaBJIeHHUs] MEKBEIOMCTBEHHOTO 3aIpoca,;

8) damunms, wuMs, OTYECTBO M JOJDKHOCTH HCIIOJIHUTENS, IOATOTOBHUBIIETO U
HAMpaBUBIIETO MEXBEIOMCTBEHHBIN 3ampoc, a Takke HoMep ciyxeOHoro Tenedona u (uim)



aJipec 3JEKTPOHHOMN MOYTHI JAHHOTO UCTIOJTHUTENS AJIS CBA3H.

3.5.4.Ilepenava makera JOKYMEHTOB B yIIpaBJieHUE 00pa30BaHUSI.

Cneunamuct M®I cocraBnser u nepenaer Kypbepy MO®PIL[ peectp mnepemaum Aen c
OIHUCBIO JOKYMEHTOB He 1no3aHee 1 pabouero JHS ¢ MOMEHTA PETUCTPALMK 3asBICHHS.

Kypbep MO®Il e moszmnee 1 paGodero AHA ¢ MOMEHTAa PETHUCTPALMM 3asBICHHUS O
IPEJOCTaBIEHNN T'OCYAAPCTBEHHOM YCIyrW mnepenaer C(pOpPMHPOBAHHBIM MAaKEeT JTOKYMEHTOB
JOJDKHOCTHOMY JIMILY YIPaBJIEHUsT 0Opa3oBaHMs, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO
BXOJUT OCYILECTBICHUE JAHHOTO AaJIMUHHUCTPATUBHOIO NEWUCTBUA, KOTOPBIHA, B CBOK OYEPE.b,
IIPOCTABIISIET OTMETKY O J1aT€ U BPEMEHU MOJIyYEHHS MaKeTa JJOKYMEHTOB.

B cimydae mpuema OT 3adBHUTENS ITAKeTa JOKYMEHTOB, KOTOPBIM IOMJIEKHT IEpefade B
OpraH MECTHOTO CaMOYIpAaBJICHHS HMHOr0 MYHHLIUIAIBHOTO oOpa3oBaHus CaxaluHCKOU
obnactu, cneruanuct MOI] He mo3aHee 1 pabouero MHA ¢ MOMEHTa PETHCTPALIMK HAMPABIISET
INPUHATBIA NAKeT JOKYMEHTOB B 3JIEKTPOHHOM BHJE B COOTBETCTBYIOLIMN OpraH MECTHOIO
CaMOYIPABJICHUS IOCPEICTBOM PErMOHAIBHONW CHUCTEMBI MEXBEIOMCTBEHHOTO AJIEKTPOHHOIO
B3auMoieiictus (nanee - PCMDB).

[TpunsATHE pereHus TO0JKHOCTHBIM JIMIIOM YIIpaBJIEHUs] 00pa30BaHMs O IPEAOCTaBICHUH
1100 00 0TKa3e B MPEJOCTaBICHUH rOCYIapCTBEHHON YCIYTH.

AJMMHHCTpaTHBHAs MPOLEAYpa OCYILECTBIAETCS B TeueHue 4 pabouux JHEH ¢ MOMEHTa
Opu3HaHus  COPMHUPOBAHHBIM  TaKeTa  JOKYMEHTOB JUIS  OCYIIECTBICHHUS  JaHHOU
aIMUHUCTPATUBHON TIpolieypbl W He mo3aHee 18 pabouymx mHEH ¢ MOMEHTa MOCTYIUICHUS
3asIBJICHUS O MPEAOCTaBICHUH YCIYTH.

3.5.5. Tlonyuenue pesynbTaTa IpeaOCTaBICHUS TOCYIAPCTBEHHON YCIyTH U3 yIPaBICHUS
o0Opa3oBaHwUs.

OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO yIpaBiieHus oOpaszoBanus yBemomisier M®PI[ o
TOTOBHOCTH pe3yibTaTa MpPeA0CTaBICHHS rOCyIapCTBEHHON yCIyru He no3Hee 1 pabovero qus,
IIPEIUIECTBYIOMIETO JHIO UCTEYECHMSI CPOKA NPENOCTaBICHUS YCIIYTH.

Kypsep M®II nonyuyaer pe3yapTaT NPEAOCTaBIEHUS I'OCYJapCTBEHHOM YCIYIM B JI€Hb
IOCTYIUIEHUsT MHGOpMAallMM O TOTOBHOCTH pe3yibTaTa IPEAOCTABICHUS TIOCYAapCTBEHHOU
YCIYTH, a B cly4ae MOCTYIUICHUsI HHPOPMAaIMK O TOTOBHOCTH pe3yibTara nocie 16-00uacos Ha
cnenyromuii neHs 10 12-00.

[lepenaua pe3ynbrara IpeOCTaBIECHUS TOCYJaPCTBEHHON YCIYTH 3asBUTEINIO.

Crnermmamuct M®I] BHOCHT MHDOPMAIIHIO O MOCTYIUICHHH Pe3yIbTaTa OKa3aHHOW YCIYTH B
AUC MOIL u wunHbopMHpYyeT 3asBUTEIEH O BO3MOXXKHOCTH TMOJYYCHHS pe3yJbTara
rOCYyapCTBEHHOU YCIIyTH HE MO3/HEE JHS UCTEYCHUsI CPOKa NPEAOCTaBICHUS YCIIYTH.

Cneunamict MO®LI BblgaeT pe3yabTaT OKa3aHHON IOCYJapCTBEHHOM YCIIYTH 3asiBUTEIIO U
(Gukcupyer (GakT NpUHATHA 3asBUTEIEM pe3yJbTaTa OKa3aHHOW YCIyTM B MOMEHT OOpalleHus
3asButens B ML 3a Belaueit pe3ybrara NpeaoCTaBIeHNs TOCY1apCTBEHHON YCIIYTH.

[IpenocraBienne rocynapcTBeHHOU yciyru yepe3 M®I] ocyiiecTBiseTcss B COOTBETCTBUU
¢ 3aKkmoueHHbIM CoranienneM o B3aumoeiictsuu mexay MOLI u yrpasienuem o0pa3zoBaHusl.

3.6. biiok-cxema npenocTaBiaeHHsl TOCYAapCTBEHHOM YCIIyTH MPUBOAMUTCS B NMPHIIOKEHUU
Ne 3 k HacTosAIEeMY aIMUHUCTPATUBHOMY PETIAMEHTY.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATHBHOI'O PETJIAMEHTA

4.1.TTopsiIOK OCYIIECTBICHHUS KOHTPOJIS 32 COOTIOACHUEM
1 UCITOJIHCHUEM OTBCTCTBCHHBIMU JOJIXKHOCTHBIMU JIMIIaMU
MOJIOKCHUH aIMHHUCTPATHBHOTO PETJIaMEHTA U UHBIX
HOpMaTI/IBHBIX HpaBOBBIX aAKTOB, YCTaHaBHI/IBaIOH_II/IX Tpe6OBaHI/I$I
K MPEJTOCTABJICHUIO TOCYAapCTBEHHOM YCITYTH,
a TaK)Ke IPUHATUEM UMHU PEIICHUN



Texkymmii KOHTPOJIb 3a COOJIOJCHHMEM U HCIOJHEHHEM JOJDKHOCTHBIMHU JIMIIAMH
MOJIO)KEHUH HACTOSIIET0 aJMHHHCTPATUBHOTO PErJIaMEHTa U MHBIX HOPMAaTUBHBIX MPaBOBBIX
aKTOB, YCTaHABIMBAIOMIMX TpeOOBaHMA K MPEJOCTABICHUIO TOCYAAPCTBEHHOW YCIYTH,
OCYIIECTBIISICTCS HAUaIbHUKOM YIpaBIEHUS 00pa30BaHMUs.

KonTpons 3a [eATeNbHOCTBIO  yOpaBieHHs OOpa3oBaHUS IO  IMPEAOCTABICHUIO
TrOCyIapCTBEHHOW  YCIYTM  OCYLIECTBIISIETCS ~ 3aMECTHTEJIEM  TJIaBbl  aJIMUHUCTPALUU
MYHUIIUTAIBHOTO 00pa30BaHMsl TOPOACKOM OKpYT «OXUHCKHUI».

Texymuii ~ KOHTPOJIb ~ OCYIIECTBISIETCS  MyTeM  TPOBEIACHHUS  PYKOBOAUTEIEM,
OTBETCTBEHHBIM 32 OpraHU3alUI0 padOThl MO MPEJOCTABICHUIO T'OCYIAPCTBEHHOM YCIYyTH,
MIPOBEPOK COONTIOZICHUSI M MCIOJIHCHHS PaOOTHUKOM YIpPaBIECHUS OOpa30BaHUsS IMOJOKEHUN
HACTOSILETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA, HHBIX IPABOBBIX AKTOB.

[leproAMYHOCTh OCYLIECTBICHUS TEKYIIETO KOHTPOJS YCTaHABIMBAETCA HA4YaJbHUKOM
yIpaBiieHUs] 00pa30BaHUS.

4.2.OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI] yIIpaBieHus oopa3zoBanus u (mm) M®I] 3a pemenus
u neiictBus (Oe3meiicTBre), MPUHUMAEMbIE (OCYIIECTBIIEMbIE) B X0/1€
IIPENOCTABIICHUs IT'OCYJaPCTBEHHOMN YCIIyTH

Crermanuct ynpasjieHus oOpaszoBanuss u (i) MOILl, OTBETCTBEHHBIH 3a TMpHEM
JIOKYMEHTOB, HECET OTBETCTBEHHOCTh 32 MOPANOK IIPUEMA YCTHOIO 3alpoca WM 3asBIICHUS
(MMCBMEHHOTO 3ampoca) W HalpaBJICHHS €ro CICHUATUCTY YIpaBICHUS 0Opa3oBaHHs M (HITH)
M®II, oTBETCTBEHHOMY 32 MEXXBEJOMCTBEHHOE B3aUMO/ICHCTBHE.

Crnermanmuct ynpapieHuss oOpazoBanuss U (wnm) MOI[, OTBETCTBEHHBIH 3a MPUHSATHE
peuieHust 0 NpPeIOCTaBIEHUH TOCYAAPCTBEHHON YCIIYTH, HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTh
3a CBOEBPEMEHHOCTh M KAa4ECTBO MOATOTOBKM YCTHOIO OTBETA WJIM JOKYMEHTOB, SIBJISIOILIMXCS
Pe3yabTaTOM rOCY1apCTBEHHOU YCIIYTH.

4.3.TlonoxeHus, XapakTepu3yroIue TpedoBaHus K opMaM KOHTPOJIS
3a PEJOCTABICHUEM I'OCY1apCTBEHHON YCIIYT'H
CO CTOPOHBI TPaXJaH, MX 0ObETMHEHUN U OpTraHU3aIui

I'paxxnane, ropuauyecKkue Jula, UX OOBEIMHEHHMS M OPraHU3allM B CIIydae BBISBICHMS
(akTOB HAPYIICHUS MOPSAIKA MPEIOCTABICHUS TOCYJAPCTBEHHON YCIYrM WM HEHaJJIeKallero
UCIIOJIHEHUSI HACTOSIILEr0 aIMHUHHMCTPATUBHOTO PETJIAMEHTa BIIpaBe OOpPATUTHCA C KanoOoi B
yrpasiaeHue obpazoBanus u (mwim) MOILI, npaBooxpaHHUTENBFHBIE W OpPTaHbl TOCYIapCTBEHHON
BJIACTH.

I'paxnane, ropugudeckue Jula, UX OOBEIUHEHUS M OpPraHM3allMU BIpPABE HAIPABIATH
3aMEYaHMsl, PEKOMEHJALMM W IPEIJIOKEHUS IO ONTHUMHM3alUU M YIYYIICHHIO KadyecTBa U
JOCTYITHOCTH IIPENOCTABIIECHUS I'OCYJapCTBEHHOMN YCIYTH.

Pasgen 5. IOCY AEBHBIN (BHECY IEBHbBIN) IIOPSIIOK
OBXXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JEVCTBIUS)
OPT'AHA, ITPEJIOCTABJISIFOLLIETO
T'OCYJAPCTBEHHVYIO YCJIVITY, A TAKXE JO)KHOCTHBIX JIMILI,
MYHULUAITAJIBHBIX TPAXKIAHCKUX CIIYXKALLMX

5.1. 3asBurenp BhpaBe 00XaloBaTh HApyLIICHHE TMOpSAKA  IMPEIOCTABICHHUS
rOCYyJapCTBEHHON YCIIYI'M, BBIpa3sUBIIEECS B HENPABOMEPHBIX pELICHUAX M JEHCTBUAX
(Oe3neiicTBuM)  ympaBieHHss ~00pa3OBaHUS, MYHUIMIAIBHBIX  CIYXallUX  YIPaBICHHS
00pa30oBaHus P MPEAOCTABICHUH TOCYJAPCTBCHHON YCIyTH (1aiee - xkano0a).

5.1.1.3agBuTens UMEET NMPaBO Ha MOJydYeHHE HH(POPMAIIMN U JOKYMEHTOB, HEOOXOMMBIX
JU1s OOOCHOBAHUS U PACCMOTPEHUS JKaJ0O0HbI.



5.1.2.3aaBuTenb MOXKET 00paTUTHCS C Kalo0oii, B TOM YHUCIIE B CIACAYIOIUX CIyqasx:

- HapylIeHHe CpOKa perucTpaluu 3ampoca 3asBUTENs O  MPEJOCTaBICHUU
rOCYJapCTBEHHOM YCIIYTH;

- HapylIeHHe CpoKa MpeA0CTaBICHHs TOCYAapCTBEHHON yCIyTH;

- TpeOOBaHHWE Y 3asBUTENS JOKYMEHTOB, HE TMPEAYCMOTPEHHBIX HOPMATHUBHBIMH
npaBoBbIMM  akTamMu  Poccuiickoii ~ denepanuu, HOPMATUBHBIMHA TPABOBBIMH  aKTaMH
CaxanuHCKOH  0ONacTH, MYHUIMNAIBHBIX oOpa3oBanuii CaxanuHCKOM obOmactu  Juis
MPEIOCTaBIICHUS TOCYJaPCTBEHHOMN YCIYTH;

- OTKa3 B TIIpUEME€ JIOKYyMEHTOB, IIPEIOCTABIEHUE KOTOPHIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannvi, HOPMAaTUBHBIMU TPABOBBIMHU
aktamMu CaxamuHCKON 00JacTH, MYHUIMIAIBHBIX OOpazoBaHuit CaxamuHCKOW oOmacTu aJist
MPEIOCTaBIIEHUS TOCYJAPCTBEHHOMN YCIYTH, Y 3asSBUTES,

- OTKa3 B IIPENOCTABIECHUU TOCYIAapCTBEHHOM YCIyrd, €CIM OCHOBaHUS OTKa3a He
peyCMOTPEHb! (efepadbHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBHU C HUMH HHBIMU
HOPMATHBHBIMHU IIpaBOBbIMM akTamMu Pocculickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CaxaJqMHCKON 00JaCTH, MyHUIIMTIAIBHBIX 00pa3zoBaHuii CaxalMHCKOM 00J1acTH;

- 3arpeOoBaHUE C 3asABUTENS MPU MPEJOCTABICHUH TOCYAapCTBEHHOW yCIyTH IUIATHI, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TpPaBOBbIMM  akTamu  Poccuiickoii ~ ®enepauny,
HOPMAaTUBHBIMH TIPaBOBbIMH akTaMu (CaxalMHCKOW 00JIacTH, MYHUIIMIAIBHBIX 00pa30BaHUUI
CaxanuHCKON 00J1aCTH,;

- OTKa3 YyIpaBleHUs OO0pa3oBaHMs, MPEIOCTABIAIONIETO TOCYIapCTBEHHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIA YIIPpaBJIeHUs 00pa30BaHUsl, MPEAOCTABISIONIEr0 TOCYIapCTBEHHYIO YCIYTY,
B UCTIPABICHUH JOMYIICHHBIX OTMEYATOK M OMMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEIOCTaBICHUS
rOCy/IapCTBEHHOW YCIyTH JOKYMEHTaxX JMOO HapylIeHHe YCTAaHOBJIEHHOIO CpOKa TaKHX
UCIIPaBJICHUMN.

5.1.3.2Kanoba moimkHa coepKaTh:

- HaMMEHOBaHHWE YNpPaBICHHUS OOpa30BaHMs, MPEIOCTABISIOMIEIO TOCYJapCTBEHHYIO
yCIIyTy, AOKHOCTHOTO JIMLA YIpaBlieHUs: 00pa30BaHus, MPEAOCTABISIIOIIETO TOCYIapCTBEHHYIO
yCIyTy, JMOO MYHHIUMAIBHOTO CITYXKAIlero, pelleHus W JIercTBus (Oe3aelicTBHE) KOTOPBIX
00KamyroTCH,

- bamunmro, UMs1, OTYECTBO (IOCIECIHEE - IPU HAIWYKMH), CBEICHHUS O MECTE KHUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JINIAa TUO0 HAUMEHOBAHUE, CBEICHHS O MECTE HaXOXK/ICHUS 3asiBUTEIIS
- IOPHJIMYECKOTO JIMIA, a TaKke HoMep (Homepa) KOHTakTHOro Tenedona, aapec (ampeca)
9JIEKTPOHHOW MOUTHI (MPH HAJTMYUK) U MOYTOBBIN aJpec, MO KOTOPBIM JOJHKEH ObITh HAITPaBJICH
OTBET 3asIBUTEIIIO;

- cBemeHHS 00 OOKalyeMbIX peIIeHUsX | JedcTBUsSX (0e3MeliCTBUM) yIpaBiICHUS
00pa3oBaHus, MPEAOCTABISIONIETO TOCYIaPCTBEHHYIO YCIYTY, JOJDKHOCTHOTO JIMIA YIPABICHUS
o0pa3oBaHus, MPEIOCTABISAIONIETO TOCYJApCTBEHHYIO YCIYry, Ju0O0 MYHUIUINAIbHOTO
CITy’Kallero;

- JI0BOJIbI, HA OCHOBAaHMHU KOTOPBIX 3asBUTENb HE COIVIACEH C pEHIeHHEM M JACHCTBHEM
(Oe3neiicTBueM) yrpaBieHUsT 00pa3oBaHHUs, NPEIOCTABISIONIEIO TOCYAapPCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA YIIpaBJIeHUs 00pa30BaHUs, MPEAOCTABISIONIEr0 TOCYIapCTBEHHYIO YCIYTY,
1100 MYHHMIIUIIAIBHOTO CIY)XKAIIero. 3asBUTEJIEM MOTYT OBbITh MPEACTABICHBI TOKYMEHTHI (MIpH
HAJIMYHUH), TOTBEPIKIAIOIIHIE TOBOIbBI 3asIBUTEIIS, TMO0 MX KOIIHH.

5.2. XKanoba momaercst B ynpasieHue oOpa3oBaHusl B MHUCbMEHHON (opMme, B TOM 4ucCIe
IPU JTMYHOM MpUEMe 3asBUTENS, UM B DJIEKTPOHHOM BHJIE.

5.3. B caywae ecnm kamoba monmaeTcs uepe3 MPEACTaBUTENS 3asBUTENS, TaKkKe
MpEJICTaBIsIeTCs JOKYMEHT, TOJATBEPKIAIOUINI MMOJTHOMOYHMS HAa OCYIIECTBICHHE NEHCTBUN OT
MMEHH 3asBUTEINs. B kauecTBe JOKyMEHTA, MOATBEPKIAIONIETO MOJTHOMOYHUS HA OCYIIECTBIICHUE
NEHCTBUI OT UMEHHU 3asiBUTENIS, MOKET ObITh MpeCTaBIeHa!

1) odopmiieHHass B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit ®denepanuu
JOBEPEHHOCTD (7151 (PU3HUCCKUX JIHII);



2) odopmiieHHas B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu
JIOBEpEHHOCTD, 3aBEPEHHAs MeYaThIO 3asSBUTENS U MOANKUCAHHAS PYKOBOIAUTENEM 3asiBUTEIS HIIN
YIIOTHOMOYEHHBIM 3THM PYKOBOJUTEIIEM JIUIIOM (JIJIs1 FOPHINUECKHX JIHII);

3) komus pemicHWsS O Ha3HAYeHWH WIH 00 u30paHuu MO0 TNpHKa3a O Ha3HAUYCHUH
(¢U3MUecKoro JHIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (HU3UYECKOe JIHIIO0
o0JasaeT MpaBoM JIEWCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.4. [Ipuem xanod B MUCbMEHHOHN (pOopMe OCYIIECTBISIETCS yIpaBlieHHEM 00pa3oBaHUs B
MecTe pa3MEIICHHs, B MECTE INpEJOCTaBJICHHsS TOCYAapCTBEHHON yciayru (B MecTe, TIe
3asgBUTENb TOJAaBall 3alpoC Ha MOJYyYEHHE TOCYAAapCTBEHHOW YCIIyTH, HapylleHUe MOopsaKa
KOTOpO# oOkamyercsi, nuOO B MecTe, TJe 3asBUTEIEM IIOJIYYeH pe3yJabTaT YKa3aHHOU
TOCY/IapCTBEHHOM yCIIyTH).

Kanob6a B mruceMeHHOM hopMe MOXKET OBITh TaK)KE HAMpaBJieHa IO MOYTe.

B cnywyae momaum kanoObl MpHU JMYHOM HpUEME 3asBUTENb IMPEACTABIAET JOKYMEHT,
YAOCTOBEPSIONIMN €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoit
denepauuu.

5.5.B a51eKTpOHHOM BHJIE Kao0a MOXKET OBITh TIOJIaHa 3asIBUTEIIEM TIOCPEICTBOM:

1) odunmaneHOrOo  caiita  ympaBieHUs ~ oOpa3oBaHHS B WH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu HTepHET;

2) mopraia TOCYIApCTBEHHBIX M MYyHUIMNAIBHBIX ycnyr (dyHkuwmit) CaxaamHCKON
obsactu, EauHoro mopraia rocyJIapcTBEHHBIX M MYHUIIMIAIBHBIX YCIyT (QyHKIMIA).

5.6. [Ipu nmopmave anoObl B 3JIEKTPOHHOM BHUIE TOKYMEHTHI, YKa3aHHBIE B IyHKTe 5.3
HACTOAIIETO pEerjiaMeHTa, MOTYT ObITh INpeAcTaBlieHbl B (hOpME 3JIEKTPOHHBIX JTOKYMEHTOB,
NOJNMCAHHBIX 3JEKTPOHHOW MOJMKMCHIO, BUA KOTOPOH MpPerycMOTPEH 3aKOHOIATEIECTBOM
Poccuiickoit @enepanuu, Mpu 3TOM JTOKYMEHT, YAOCTOBEPSIONIMN JIMYHOCTH 3asBUTENS, HE
TpebyeTcs.

5.7. XKanoba paccMarpuBaeTcs ymnpaBlieHHeM oOpa3zoBaHus. B ciydae eciau oOkamyroTcs
pelleHrs HavaJdbHUKA YIIpaBJICHUS 0oOpa3oBaHmMs, kaio0a MOJaeTCsl B BBIMICCTOSIIUN OpraH u
paccMmaTpuBaeTcs UM.

5.8. XKanoba, mocrynuBmIas B ympaBieHHE OOpa30BaHUs, MOJICKHUT PETUCTPAIMH HE
MO3/HEE CIIEYIOIETro pabovyero Hs CO JHS €€ MOCTYIUICHHUS.

3aperucTpupoBaHHas JKanoba TMOAJESKUT PACCMOTPEHUIO  JIOJDKHOCTHBIM  JIMLIOM,
HaJIeJIEHHBIM MTOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO kKanob, B TeUeHHE MATHAALATH pabounux AHEH
CO [IHS €e perucrpaluu, a B clydae OOXKaJOBaHUS OTKa3a YHpaBlIeHHs 0OOpa3oBaHMUS,
MPEIOCTABIISAIONIEr0 TOCYAaPCTBEHHYIO YCIYTY, JOHKHOCTHOTO JIMLA YIpaBlIeHUs: 00pa3oBaHu,
IPEOCTABISAIONIETO TOCYAApCTBEHHYIO YCIYTy, B NpHEME JOKYMEHTOB Yy 3asBUTENS JHOO B
UCIPABJIEHUU [OMYIICHHBIX OINEYaTOK M OIIMOOK WM B ciay4yae OOKaloBaHWs HapyLIEHUs
YCTQHOBJICHHOTO CpPOKa TaKUX HCIPABICHUN - B TEUEHHE MATH pabouux JHEH co JHA ee
perucTpanmi.

5.9. Kanoba moxxer ObITh NoAaHa 3asBuTeneM yepe3 MOILL. [Ipu nmoctymieHuu xano0sl
M®OI] obecrieunBaeT ee mepenady B yrpaBieHHE 0Opa3OBaHHS B MOPSJIKE M CPOKH, KOTOPHIC
YCTAQHOBJICHBI COTJIAIIICHHEM O B3auMoJeiicTBun Mexay MOL u ynpasineHueM o0pa3oBaHus, HO
HE MO03/IHEee CIIEAYIoNIero padbodero JHs CO AHS MOCTYIUICHHS JKalo0bl.

XKanoba Ha HapymieHHe MOpsAIKA MPEIOCTABICHUS TOCYAapcTBeHHOM  yciayrn MOI]
paccmaTpuBaeTcsi ympaBieHHeM oOpa3oBaHusd. IIpm 3TOM CpoOK paccMOTpeHHUs KajJoObl
UCUUCIIACTCS CO THS PErHCTPALIUMU JKaT00bI B YIIPABICHUH 00pa30BaHMs.

5.10. B ynpaBnenun o0pa3oBaHUs, YIIOJHOMOYEHHBIE Ha PACCMOTPEHHE Kajaod
JOJKHOCTHBIE JIUIIa, 00€CTIEYHBAIOT MPUEM U PACCMOTPEHHE 3KaI00.

5.11.YnpaBnenue o6pa3oBaHusi 00€CIIEUNBACT:

1) ocHameHne MecT mpuema xajoo;

2) uHbOPMHpPOBAHHE 3asBHUTENCH O MOPAAKE OO0KAIOBAaHUS PEHICHWA W JICHCTBHI
(Oe3neiicTBUs) ynpaBieHUs 00pa3oBaHUs, €r0 TODKHOCTHBIX JIUI, MYHHUIIUITAIBHBIX CITY)KAIIUX
MOCPEACTBOM pa3MelleHuss MHpOopMalMu Ha CTeHAax, Ha oduuuanbHOM caiite, Ha Eaunom



MOpTaJie TOCYIaPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT (PYHKIIMI), HA TIOPTaIe TOCYapCTBEHHBIX
U MYHHMIHTAIBHBIX yeryr (GyHknuii) CaxalnHCKoM 001acTH;

3) KOHCYJIBTHpPOBaHHE 3asBHTENICH O TOpAAKe OOKAIOBaHUS PEIICHUH W JeHCTBHIA
(6e3neiicTBUS) yrpaBiieHHs 00pa30BaHMs, €ro JOJKHOCTHBIX JIUII, MyHHUIMITATBHBIX CIYXKAaIIHX,
B TOM YHCIIE TIO Tele(OHY, FITEKTPOHHOU MOYTe, PU JIMYHOM MIPHUEME;

4) 3aKIIIOYCHHE COTIAIICHUH O B3aUMOJCHCTBHU B yacTh ocyiectBienus M®I] npuema
Xaso0 M BBIaYM 3asiBUTEISIM PE3YyIbTaTOB PACCMOTPEHHS KaJlo0.

5.12.Tlo pe3yapTaTaM pacCMOTPEHHUS KaJI0OBI yIpaBieHHE 00pa3oBaHNEe TPHUHUMAET OJTHO
U3 CIEAYIOIINX PEIICHUM!

- YIOBIIETBOpsET 3kajol0y, B TOM uucie B (opMe OTMEHbl IMPUHATOTO pELIEHUs,
WCIIPABIICHUS JTOMYIIEHHBIX YIPaBIeHUEM 00pa30BaHMsI, IPEIOCTABIISIOMIUM TOCYIAPCTBEHHYIO
yCIIyTy, OMEYaTOK U OWIMOOK B BBIJAHHBIX B pPE3y/lbTaTe MPEAOCTaBICHHS TOCYAapCTBEHHOU
YCIYI'M JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEKHBIX CPEACTB, B3MMaHHE KOTOPBIX HE
MPEayCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepaniu, HOpMaTUBHBIMHU
npaBoBbIMU akTamu CaxallMHCKOW 00JIacTH, MyHHUIIMITATLHBIME O0Opa3oBaHusIMH CaxaTHHCKOU
00J1acTH, a TaKkXKe B UHBIX (popmax;

- OTKa3bIBAET B YJOBIETBOPECHUH KATOOKI.

B otBete mo pe3ynbrataM pacCMOTPEHHUS KaIoObl YKa3bIBAIOTCS:

- HAaMMCHOBAHME YIPABJICHHs 00pa30BaHUs, MODKHOCTh, (paMUJIMsl, UMs, OTYECTBO (Ipu
HAJIMYUH) €ro JOJKHOCTHOT'O JIMIIA, IPUHSBIIETO PEIICHHUE MO Kaaooe;

- HOMEp, JaTa, MECTO MPUHATHUS PELIEHUs, BKIIOYas CBEJICHUS O JIOJLDKHOCTHOM JIUIIE,
peleHue win aeiicteue (0e3aeicTBIE) KOTOPOTo 00KaIyeTcs;

- (hamwmitnst, UM, OTYECTBO (IPY HAJTMYMHU) UM HAUMCHOBAHHE 3asBUTEIIS,

- OCHOBAHUS JUIsI IPUHSTHS pEIICHUS T10 JKaio0e;

- IPUHATOE TIO KaJo0e peleHHe;

- eclu xaynoba mpru3HaHa 0OOCHOBAHHOM - CPOKM YCTPAHEHUS BBISIBJICHHBIX HapyIICHUH, B
TOM YHCJIE CPOK MPEIOCTABICHUS Pe3yIbTaTa TOCYIapCTBCHHOM (MYHUIIUITAIBHOMN) YCIYTH;

- CBEJICHUS O MOPAJIKE 00KAIOBaHUS IPUHSITOIO O KaJl00e pereHusl.

5.13. OtBer Mo pe3ynbTaraM PacCMOTPEHHSI KAIOOBI MOAMUCHIBACTCS YIIOTHOMOYEHHBIM
Ha pacCMOTPEHHE KaI00bl JOHKHOCTHBIM JIMIIOM YIIpaBJiIeHUsI 00pa30BaHusl.

[To >xenmaHWIO 3asBUTENs OTBET MO pe3yJbTaTaM PACCMOTPEHUS KAIOOBI MOMKET OBITh
NpeJCTaBlIeH He TO3/Hee [HS, CIEIYIOIIEero 3a JTHEM NpHUHATUS penieHus, B (opme
AJIEKTPOHHOT'O JIOKYMEHTA, MOAMHCAHHOTO 3JIEKTPOHHON MOJAMUCHIO YIOJHOMOUYEHHOIO Ha
paccMOTpeHHe KajoObl JOHKHOCTHOTO JIMIa W (MIHM) YIMOJHOMOYEHHOTO Ha PacCMOTPEHHE
KaJI0OBI OpraHa, BUJ KOTOPOH yCTaHOBIICH 3aKOHOAATEIhCTBOM Poccuiickoit denepanuu.

5.14. Vupasnenne o0pa3oBaHHs OTKA3bIBAET B YJOBJICTBOPECHHUH KAJIOOBI B CICAYIOIIHUX
ciyyasix:

1) HasTM4Ke BCTYMUBILETO B 3aKOHHYIO CHITY PEIICHUS Cy/a M0 )Kajlo0e 0 TOM JKe MpeaIMeTe
U IO TEM K€ OCHOBAHUSIM;

2) moxa4ya >kayoObl JIUIIOM, IOJHOMOYHS KOTOPOrO HE TOATBEPXKICHBI B MOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon Denepanni.

5.15.JIo/mKHOCTHBIE JTUIA YIIPABICHUS 00pa30BaHus, YIIOJITHOMOYCHHBIC HA PACCMOTPEHNE
XKaIo0 Ha HapyIIEHUE TMOPSIKA MPEAOCTABICHHUS TOCYIAPCTBEHHOW YCIYTH, MOpsAKa WIA
CPOKOB PAacCMOTPEHHUs >KanoObl, JHOO0 HE3aKOHHBIH OTKa3 WM YKIOHEHHE YKa3aHHOTO
JTOJKHOCTHOTO JIMIIa OT TpUeMa KaJloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKoHO1aTeabCcTBOM Poccuiickoit deneparuu u 3akoHamu CaxaTHMHCKON 001aCcTH.

5.16. Ilonoxxenne 00 OCOOEGHHOCTSAX MOJAYU M PACCMOTPEHHUS Kajo0 Ha pELICHUs U
nevictBust (Oe37elCTBHE) OPraHOB MECTHOTO CaMOYIMPABICHUS MYHHIIUIAIBHOTO 00pa30BaHUS
TOpOJICKON OKpYr «OXWHCKHI» U UX JIOJDKHOCTHBIX JIMI, MyHUIIUIIATBHBIX CIYXKAIIMX OPTaHOB
MECTHOTO CaMOYIPABICHHUs] MYHUIIMITAIIBHOTO O0pa30BaHUsI TOPOJICKOW OKpYr «OXHHCKHIA»
YTBEPkKACHO TOCTAHOBJICHHEM aIMUHHUCTPAIMN MYHUIIMIATBHOTO 00pa3oBaHUS TOPOACKOU
OKpyT «OXUHCKHIT».



ITpunoxxenne Ne 1

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEAO0CTaBIIEHUS TOCYIaPCTBEHHON YCIyTH
3QaKIII0YEHNE JJOTOBOPOB JOBEPUTEIBHOTO

YIIPaBJICHUS UMYILIECTBOM

HECOBCPUICHHOJCTHUX IMOJOIICYHBIX>»

O6mmas nadopmarus 06 ynpaBiIieHHH 00pa30BaHUs MYHUIIUITAIIBHOTO 00pa30BaHUs TOPOICKOMN
OKpYyT (OXHHCKHﬁ)>, Ha KOTOPOC BO3JIOKCHBI ITOJTHOMOYM OpraHa OIICKU U MONICUYUTCIILCTBA

[TouToBBIN agpec AJisi HANPaBJICHUS KOPPECITOHICHIIMT

694490 Caxanmuackas 001.,
r. Oxa, yn. Jlenuna, 1. 8

DaKkTUYECKUH apec MECTOPACIIOIOKEHUS

694490 Caxanuackas 001.,

r. Oxa, yn. Jleauna, 1. 8
(oTmen conuanbHOM 3alUTHI U
OXpaHbI IIPaB JAETCTBA)

AJnipec 3eKTPOHHOM MOYTHI JJIs1 HAIPaBJICHUS
KOPPECTIOHICHLIUN

uprobrsek@yndex.ru

Tenedon nust cpaBok

8(42437) 2-04-08

Tenedon otaena coruaabHOM 3aIIUTHI U OXPAHBI PaB

JACTCTBaA

8(42437) 20614

OdurranbHbIi callT B ceTi HTEpHET (eciu uMeeTcst)

http://okha-edu.ru/

@®.1.0. nauvanbHUKa yrpaBieHHs 00pa3oBaHus

Mypra3suna Po3anus ®aiizueBHa

I'paduk paboTs

yrIpasieHus: 00pa30BaHMs MYHHIIUTIATHHOTO 00pa30BaHUs TOPOACKON OKpyTr «OXHUHCKHUII», Ha
KOTOPOC BO3JIOKCHBI TOJTHOMOYHMS OpraHa OIICKHU U MOIMCYUTCILCTBA

Jenn Heagenu

Yacel paboTel (0OCIEHHBIN TIEPEPHIB)

Yacel nprema rpaxkaad

[MoHenenpHUK ¢ 9:0010 17:00 ¢ 12:30m0 13:30)

BropHuk ¢ 9:00m0 17:00 ¢ 12:30m0 13:30) ¢ 9:0010 12:00
Cpena ¢ 9:0010 17:00 ¢ 12:30m0 13:30)

Yersepr ¢ 9:0010 17:00 ¢ 12:30m0 13:30) ¢ 14:00m0 17:00
[TaTHHIIA ¢ 9:0010 14:30

Cy66oTta BBIXOIHOMN BBIXOHOU
Bockpecenne BBIXOJHOU BBIXOJIHOU




B cnyuae opranuzanuu npeaocTaBieHUs TOCY1apCTBEHHOM
ycayru B MOILI:

O6mas nabopmarus
00 otaenennn M®L] B MyHHLIMTIATBEHOM 00pa30BaHUU
TOPOJICKOIN OKPYT «OXUHCKUI»

[TouroBelii afgpec A HAIIpaBJIEHUsT KOPPECTIOHIEHIIUU 694490r. Oxa, yn. Jlenuna, n. 37
694490r. Oxa, yn. CoBeTckas, .
31/1

DaKkTUYECKUH apec MECTOPACIIOIOKEHUS r. Oxa, yn. Jlenuna, a. 37

r. Oxa, yin. CoBerckas, 1. 31/1

AJpec 3IeKTPOHHOM MOYTHI JIJIsl HAITPABIICHHS OTCYTCTBYET
KOPPECTIOHICHITHI
Tenedon nis cpaBok 8-800-100-00-57

8 (42437) 25259
8 (42437) 23711

Tenedon-aBronnpopmarop OTCYTCTBYET
OdurmanbHbIi cailT B cetr MHTEpHET http://mfc.admsakhalin.ru/
®.1.0. pykoBoaurens [TnmxakoB AHTOH @egopoBUY
I'padux paboTs
o mpuemy 3asiBuTeneit Ha 6aze MOI]
Jlau Henenu Yacel paboThl
[NouenensHUK 9:00-19:00
Bropuuk 9:00-19:00
Cpena 9:00-19:00
Yersepr 9:00-19:00
[IarHuma 9:00-19:00
Cy66oTta 10:00-14:00
Bockpecenne BBIXOJHOM




[Tpunoxenne Ne 2

K aIMIHHCTPaTHBHOMY PEIrJIaMEHTY
MIPEOCTaBIICHUS TOCYIaPCTBEHHON YCIyTH
$AKITIOYEHHE JI0TOBOPOB JIOBEPUTEIHHOTO
yIIpaBJIEHUS] UMYIIECTBOM
HECOBEPILICHHOJICTHUX IT0/IOTIEYHBIX »

PykoBoauTento ynpasieHus 00pa3oBaHUs
oT

(bamuuust, ¥mst, 0TYECTBO)
JaTa POXKICHHUSI

NacropT: cepus HOMEP
BbIJIaH

(xeM, xorma)

POKHUBAOIIETO(EH) 1Mo ajpecy

TenedoH

3AABJIEHUE

[Tpoury 3aKkiII04NTh CO MHOM JI0TOBOP JOBEPUTEIBHOIO YIIPABICHHS UMYIIECTBOM MOJOTIEYHOTO

Bun umymecrna:

(©.1.0. nogoneyHoro)

CornaceH 3aKJIIOYUTh AOTOBOP AOBEPUTECIIBHOT'O YIIPABJICHUA NMYIICCTBOM ITOAOIICYHOI'O HA

CICAYIOINMUX YCIIOBUAX.

Cpok gorosopa:

Jata:" " 20 .

IMonmuce:

PACIIMCKA-YBEJOMIJIEHUE

JIOKyMEHTBI

Perucrpanmonnsiii Ne

[Toamuck nuia, MPUHSBIIETO TOKYMEHTHI

IPUHATEL " " 20




[Tpunoxenne Ne 3

K aIMHHHCTPAaTUBHOMY PETJIaMEeHTY
IIPEAOCTABIICHUS IT'OCYIapCTBEHHON YCIIyTH
3aKIII0YEHHE IOTOBOPOB JIOBEPHTEILHOTO
YIPaBICHUS UMYIIECTBOM
HECOBEPIICHHOJICTHHX TI0JIOTICUHBIX»

BJIOK-CXEMA
TI0CIIe/IOBATEILHOCTH IPEAOCTABICHUS TOCYIapCTBEHHOM YCIyTH
«3aKJIIOYEHHE JIOTOBOPOB JIOBEPUTEIBHOTO YIPABICHUS HWMYIIECTBOM HECOBEPIIEHHOIETHUX
MOJIOTICYHBIX»

[Tpuem u peructparysi 3assBICHUS U PUITAraeMbIX K HEMY
JOKYMEHTOB OT 3asBUTEIICH
(1 neHb ¢ MOMEHTA MTOCTYIIICHHUS)

'

[TpoBepka 3asBIICHUS U JIOKYMEHTOB, HaIIpaBJICHUE
MECXKBCIOMCTBCHHBIX 3anp0c013
(B Teuenue 15 mHel co THSA MOCTYIUICHUS
3apETUCTPUPOBAHHOIO 3aSIBIICHUS)

\ 4

IIpuHsATHE pemeHns o Bblade NPeABAPUTEILHOTO PA3PEILCHMUS,
3aTParuBaroILEero OCyIeCTBICHUE UMYIIIECTBEHHBIX IIPaB MOI0NEYHOro, JH00 00 OTKase B
IIPEAO0CTABICHUH I'OCYJaPCTBEHHOM YCIYTU ¢ YKa3aHUEM IIPUYMH OTKa3a
(B Teuenue 15 nHei ¢ MOMEHTa IpU3HAHKS CPOPMUPOBAHHBIM MTAKETa JOKYMEHTOB)

!

Bpyuenue (HampasiieHHE) 3asIBUTEIIO PE3yIbTaTa IPEI0CTaBICH s TOCYAapCTBEHHOM YCIyTH:
(3 mHs ¢ HaTHI MOATIMCAHMS 3aKITIOUCHHUS)




